
AGENDA 

CALL TO ORDER Roll Call for the meeting, determine whether a quorum is present; determine whether the meeting 
has been properly noticed. 

APPROVAL OF MINUTES Entertain a motion to waive the reading of the minutes of the last meeting in lieu of 
printed copies and approve said minutes or correct and approve said minutes. 

1. Minutes for Approval 

ADMINISTRATOR'S REPORT 

DISCUSSION TEMS 

2. Collaborative Communications Plan 
3. Internships 
4. Personnel Hiring and Retention Update 

CLOSED SESSION - Compensation of Represented Employees 

5. The Chair may entertain a motion to enter closed session pursuant to Wis. Stat,.19.85(1)(c) 
Considering employment, promotion, compensation or performance evaluation data of any 
public employee over which the governmental body has jurisdiction or exercises 
responsibility. 

6. Reconvene in open session pursuant to Wisconsin Stat, Sec 19.85(2) to vote on matters 
discussed during closed session. Roll call vote if motion is not unanimous. 

SET NEXT MEETING DATE Third Monday of the Month - November 18th 

ADJOURNMENT 

Posted this 18th day of October, 2024 by 6:30 PM. 
Copy to the official newspaper the Richland Observer. 

 

 

PLEASE NOTE:  That upon reasonable notice, a minimum of 24 hours in advance, efforts will be made to 
accommodate the needs of disabled individuals through appropriate aids and services. For additional information 
or to request this service contact Ashley Oliphant, City Administrator at 450 S. Main St., Richland Center, WI. 53581 
or call 608-647-3466. Notice is hereby given that the council members who are not members of this committee may 
attend this meeting so as to constitute a quorum of the city council.  Any such council member attendance will be 
for information gathering, discussion, and/or related purposes and will not result in the direct decision making by 
the city council at the committee meeting. The City of Richland Center is an equal opportunity employer, provider, 
and lender. 

 

 

OFFICIAL PUBLIC NOTICE 

MEETING OF THE PERSONNEL COMMITTEE 
MONDAY, OCTOBER 21, 2024 AT 5:30 PM 

CONFERENCE ROOM AT THE MUNICIPAL BUILDING, 450 S. MAIN STREET, RICHLAND CENTER, WI  53581 
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Minutes Recorded by Ashley Oliphant 

 

MINUTES OF THE PERSONNEL COMMITTEE 
MONDAY, SEPTEMBER 23, 2024 AT 5:30 PM 

CONFERENCE ROOM AT THE MUNICIPAL BUILDING, 450 S. MAIN STREET, RICHLAND CENTER, WI  53581 

CALL TO ORDER – Chair Walters called the meeting to order at 5:32PM. Members Present: Melony Walters, Tom 
McCarthy, and Ryan Cairns (virtual). Oliphant affirmed proper public notice.  

APPROVAL OF MINUTES – Motion by Walters to approve the previous meeting minutes as presented. Seconded by 
McCarthy. Motion carried unanimously. 

ADMINISTRATOR'S REPORT – Administrator Oliphant reported the following:  

 Oliphant participated in an HR roundtable hosted by the League of Wisconsin Municipalities focusing on 
personnel file management and personnel performance evaluations. 

 The Clerk/Treasurer’s Office was closed on 9/13 to allow staff to maintain records beginning in the building 
library. The Clerk/Treasurer’s office to be addressed next. Chair Walters suggested establishing a quarterly 
schedule to allow for regular records maintenance. 

 A password policy will soon be implemented, and additional data backups will be added.  

 Security protocols are under review by the City’s IT provider. Oliphant and the IT provider are reviewing the 
network configuration to identify areas for improvement and how to better map and secure the network.  

 Matt Williams began employment as the Zoning Administrator. He is actively working on several permit 
requests, reviewing the zoning ordinance, and fees.  

 Attorney Windle is reviewing the liquor and beer licensing ordinances with an intent to provide an ordinance 
amendment for the October Common Council meeting that will allow greater liberty in issuing licenses.  

 City and County personnel met with Kate from Southwestern Wisconsin Regional Plan Commission to discuss 
public relations.  

 The Utility Manager, City Administrator, and Director of Public Works reviewed the Utility audit with the 
auditor at Baker Tilly.  

CONFIRMATION OF CITY CLERK/DEPUTY TREASURER – Motion by Walters to confirm Amanda Keller as the City 
Clerk/Deputy Treasurer. Seconded by McCarthy. Motion carried unanimously. 
 

ORGANIZATIONAL STAFFING AND COST OF LIVING ADJUSTMENT FOR 2025 – Oliphant presented the proposed 
wage and benefit information for 2025. The City's health insurance premium contribution is projected to increase by 
approximately $85 for a single plan and $208 for a family plan. The Committee reviewed the budget figures with a 
proposed 2.5% cost of living adjustment for 2025.The Committee discussed reclassifying the current Municipal 
Services Specialist to a permanent Buildings & Grounds crewmember to reflect the additional public works-related 
responsibilities they have assumed. Oliphant advised that the projected wage and benefit figures discussed 
accounted for this position reclassification and the hiring of a new Municipal Services Specialist. Overall, a 5% increase 
in wages and benefits is projected for 2025. The Committee requested a review of the proposed 2025 budget for the 
City prior to finalizing the cost of living adjustment. 

CLOSED SESSION - City Administrator Employment Agreement 

Motion to enter closed session by Walters. Seconded by McCarthy. Motion carried unanimously. Entered closed 
session at 6:41PM. Motion to reconvene in open session by Walters. Seconded by McCarthy. Motion carried 
unanimously. Reconvened in open session at 7:08PM.  

Motion by Walters to direct the City Attorney to draft a contract for the City Administrator position with the terms 
discussed in closed session. Seconded by McCarthy. Motion carried unanimously. 

SET NEXT MEETING DATE – The next meeting  was scheduled for October 21st at 5:30PM.  

ADJOURNMENT – Motion to adjourn by Walters. Seconded by McCarthy. The meeting adjourned at 7:10PM.  
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