
Microsoft Teams Meeting: 

https://teams.microsoft.com/l/meetup-
join/19%3ameeting_YmU3MjlkODUtNGIzNi00ZTkyLWEyNGMtYTNmZGE4ZWUzYTk5%40thread.v2/0?context=%7
b%22Tid%22%3a%2214038f70-880a-4544-99f2-5408da444e94%22%2c%22Oid%22%3a%2220a2cb6e-5013-48b7-

acae-ea44f9362dd0%22%7d 

Meeting ID: 235 010 265 779            Passcode: rLejiQ 
 

AGENDA - Amended 

CALL TO ORDER: Pledge of Allegiance; Roll Call for the meeting, determine whether a quorum is present; 
determine whether the meeting has been properly noticed. 

APPROVAL OF MINUTES: Entertain a motion to waive the reading of the minutes of the last meeting in lieu of 
printed copies and approve said minutes or correct and approve said minutes. 

1. Approval of Council Minutes from 01/02 & 01/23 

APPROVAL OF AGENDA: 

2. Approve 2/6/24 Agenda 

CITY AND UTILITY DEPARTMENT HEAD REPORTS AND CONCERNS: 

MAYOR AND ALDERPERSONS: Committee/Commission/Board Reports and Comments and/or items to be 
discussed at a future meeting. 

TREASURER'S REPORT: 

3. Treasurer's Report 01/31/2024 

PAYMENT OF BILLS: 

4. Bills 02/06/2024 

ITEMS FOR DISCUSSION AND ACTION: 

5. The Chair may entertain a motion to enter into closed session pursuant to Wis. Stat, Sec 
19.85(1)(c) Considering employment, promotion, compensation or performance evaluation 
data of any public employee over which the governmental body has jurisdiction or exercises 
responsibility.  The body will consider appointment of City Treasurer. 

6. Reconvene into open session pursuant to Wisconsin Stat, Sec 19.85(2) and consider vote on 
appointment of City Treasurer.  Roll call vote if motion is not unanimous.  

7. Appointment to Vacant Common Council Seat(s) 
8. Consider Approval of a City Donation Policy 

FINANCE COMMITTEE RECOMMENDATIONS AND ACTION: (CAIRNS) 

9. Review bids received for the Phase      3, 2024 Eighth Street Utility and Roadway 
Improvements Project 

10. Review and Approval of Panorama Estates TIF Development Incentive for Buildings #2 & #3 
11. Bid for City Wayfinding and Entrance Sign Fabrication and Installation 
12. Land Acquisition from Hill Country Rentals, LLC  

 

 

OFFICIAL PUBLIC NOTICE 

MEETING OF THE COMMON COUNCIL 
TUESDAY, FEBRUARY 06, 2024 AT 6:30 PM 

COUNCIL ROOM, MUNICIPAL, BUILDING, 450 S. MAIN ST., RICHLAND CENTER, WI & VIRTUALLY 
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13. Consider Request to Authorize Continued Financial Management Services from Southwest 
Wisconsin Regional Planning Commission 

14. Landfill Monitoring Services Agreement 
15. Furnace Replacements 
16. Request to Amend the Financial Policy to Include Payment Plans 
17. Skid Steer Purchase 
18. Community Center Water Heater Replacement 

APPOINTMENTS TO COMMITTEES, COMMISSIONS, BOARDS AND CONFIRM APPOINTMENTS: 

PUBLIC COMMENT: No Council action will be taken on any matter originating under this item. 

ADJOURN: 
 

Posted this 5th day of February, 2024 by 1:00 PM. 
Copy to the official newspaper the Richland Observer. 

 

 

_________________________________ 
Aaron Joyce, City Clerk/Treasurer 

 

PLEASE NOTE:  That upon reasonable notice, a minimum of 24 hours in advance, efforts will be made to 
accommodate the needs of disabled individuals through appropriate aids and services. For additional information 
or to request this service contact Ashley Oliphant, City Administrator at 450 S. Main St., Richland Center, WI. 53581 
or call 608-647-3466. Notice is hereby given that the council members who are not members of this committee may 
attend this meeting so as to constitute a quorum of the city council.  Any such council member attendance will be 
for information gathering, discussion, and/or related purposes and will not result in the direct decision making by 
the city council at the committee meeting. The City of Richland Center is an equal opportunity employer, provider, 
and lender. 
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MINUTES OF THE COMMON COUNCIL 
TUESDAY, JANUARY 02, 2024 AT 6:30 PM 

COUNCIL ROOM, MUNICIPAL BUILDING, 450 S. MAIN ST., RICHLAND CENTER, WI 53581 & VIRTUALLY 

AGENDA 

CALL TO ORDER: Mayor Coppernoll called the meeting to order at 6:33 PM.  Members present were Connie 
Hoppenjan, Karin Tepley, Tom McCarthy, Mark Chambers, Melony Walters, Kevin Melby, Steve Downs, and Ryan 
Cairns. 

CLOSED SESSION 

1. Motion by Walters to enter into closed session pursuant to Wis. Stat, Sec 19.85(1)(g) to confer 
with legal counsel for the governmental body who is rendering oral or written advice 
concerning strategy to be adopted by the body with respect to litigation in which it is or is 
likely to become involved.  The purpose is to discuss ongoing litigation and confer with legal 
counsel.  Seconded by  Downs.  Motion carried 8-0 at 6:35 PM. 

2. Motion by Tepley reconvene into open session pursuant to Wisconsin Stat, Sec 19.85(2) to 
discuss and/or vote on matters discussed during closed session.  Seconded by Hoppenjan.  
Motion carried 8-0 at 6:47 PM. 

 
INFORMATIONAL PRESENTATION - RICHLAND COUNTY AMBULANCE SERVICE 

3. Richland County Ambulance Presentation: Amber Burch, Interim Director of the Richland 
County Ambulance Service, presented.  Currently in the process of what the service director 
looks like.  Brian McGraw is Joint Ambulance Committee Chair.  Sharon Schmitz serves as the 
city's citizen representative on the committee along with Tom McCarthy the Council 
representative.  Richland County Ambulance Service began in 1952 and the Joint Ambulance 
Committee began in 2015.  MOU's exist with each municipality it serves.  Fees go into a 
segregated fund.  Staff consists of volunteers paid on call and full-time staff members.  15% 
of calls is taken by the back-up rig.  There were a total of 1,228 calls in 2023.  Averaging 
about 1,150 calls per year.  Aging population affects the call volume.  Average 80 transfers 
approximately per year.  City of Richland Center 4-year call average is 677 per year.   Annual 
total $115,090.  City has had a dramatic increase in the number of calls.  Budget of 
Ambulance service is based on the municipality payments.  There was a $257,000 balance at 
the end of the last year, which is a benefit in case there is a sudden cost to replace an 
ambulance or repair building.  Was able to stay in the black because of the segregated 
account and being budget conscious.  Staffing is the highest priority of the department and 
recently wrote a grant to assist with staffing.  Emergency Services Building is new for the 
service.  Being fiscally responsible with the upgrades to the facility by doing much of the 
work themselves.  Covid had an effect on the service - got PPE for the community, vaccine 
administration, volunteer testing.  Several goals and priorities: staffing, representation 
(feedback from the communities), replace the 2003 ambulance, planning for financial needs, 
strengthening relationship with the hospital, working toward paramedic level service.   

INFORMATIONAL PRESENTATION - RICHLAND CENTER TRANSIT 

Amanda Running represented Richland Center Transit.  She discussed the 2022 vs 2023 ridership 
and revenue.  Trips in 2022: 23,533 vs 23,096 through November 2023.  Monthly trips around 1800-
2000.  Running noted that the city is only billed for the hours drivers are on the road.  In 2022 those 
hours were 7,461 and through November 2023 the hours were 6,634.  She said the drop in the 
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number of hours is due to staffing issues.  Operate shared ride transit in 32 communities in the 
state.  Currently about a full-time position short.  Apply at the Running website.  10,213 budgeted 
hours.  Revenue was $102,944 in 2022.  2023 was close to 2022 already through November.   She 
said there were more rides in 2023 than 2022.   

APPROVAL OF MINUTES: Motion by Chambers to approve the December 5, 2023 Council minutes as presented.  
Seconded by Hoppenjan.  Motion carried 8-0. 

 

APPROVAL OF AGENDA: Motion by Tepley to approve the current January 2nd agenda, with items #12 and #13 
removed.  Seconded by Melby.  Motion carried 8-0. 

 

CITY AND UTILITY DEPARTMENT HEAD REPORTS AND CONCERNS: 

6. Economic Development Director Jasen Glasbrenner provided an update.  He noted that the 
EPA study is complete and the Plan Commission will review it at the January 10th meeting. 

MAYOR AND ALDERPERSONS: Tepley said that the Library Board has contracted with TC Networks for security 
cameras.  Tepley also said the library is in the process of hiring a Program Coordinator.  Mayor Coppernoll 
announced that the family of Jeanette Brewer gave a memorial donation to the Woodman Senior Center in the 
amount of $725.   

 

TREASURER'S REPORT: 

7. Treasurer's Report 12/31/2023 
Motion made by Tepley to approve the Treasurer’s Report as presented.  Seconded by  
McCarthy.  Motion carried 8-0.  
 

PAYMENT OF BILLS: 

8. Bills 01/02/2023 
Motion made by  Walters to pay the January 2, 2024 Council Bills as presented.  Seconded by  
Melby.  Motion carried 8-0.  
 

ITEMS FOR DISCUSSION AND ACTION: 

9. Consider Ordinance 2024-01 Annexing Parcels 022-2634-1000, 022-2634-1100, and 022-
2643-2000 
The property in question is owned by the Richland Hospital, which purchased land on the 
east side of the city.  It’s commonly known as the Koch Tractor property.  Glasbrenner noted 
that the Zoning Administrator has outlined the request thoroughly.  The hospital wants to 
move forward with this land regardless if they are ready to move forward with their building 
project at this time.  Motion by Downs to suspend the rules, waive the reading, and approve 
Ordinance 2024-01 annexing parcels 022-2634-1000, 022-2634-1100, and 022-2643-2000 as 
described in the Zoning Administrator’s materials and CSM.  Seconded by Melby.  Motion 
carried 8-0. 
 

10. Consider Approval of a City Donation Policy 
Atty Windle sent the updated policy that includes the tiered system.  Also includes some 
background on the policy.  City does currently have a donation policy, but it is short on detail 
and process.  Outlines how donations are recognized and reported.  Would make clear to the 
giver that the donation becomes the property of the city and it's the city's prerogative on 
how it uses the contribution.  Motion by Tepley to postpone this item to the next 
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meeting.  Seconded by Hoppenjan.  Motion carried 8-0.  
 

11. Consider Securing Auditing Services with Johnson Block & Company for the Year Ending 
December 31, 2023 
It was noted that the city has utilized the services of Johnson Block for many years and it has 
been a positive relationship.  Motion by Hoppenjan to engage with Johnson Block to provide 
audit services for the city for the year ending December 31, 2023.  Seconded by Downs.  
Motion carried 8-0. 

 

APPOINTMENTS TO COMMITTEES, COMMISSIONS, BOARDS AND CONFIRM APPOINTMENTS: 

Mayor Coppernoll recommended the appointment of Terry Testolin to the Housing Authority, who will 
be replacing Mary Killoy.  Motion by Melby to approve Terry Testolin to the Housing Authority.  
Seconded by Downs.  Motion carried 8-0. 

 

PUBLIC COMMENT: None  

 

ADJOURN: Motion by Tepley to adjourn.  Seconded by Downs.  Motion carried 8-0 at 8:08 PM. 

 

Minutes respectfully submitted by Aaron Joyce, City Clerk. 
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City of Richland Center, Wisconsin 
 

ACCEPTANCE OF MONETARY, NON-MONETARY AND IN-KIND DONATIONS POLICY 
 

- 1 - 

 

 

1.) Definitions. 
 

“Donation” is defined as any monetary, non-monetary or in-kind donation, devise or bequest to Richland 

Center. 

“Monetary Donation” includes cash or a check, money order or other negotiable instrument. In the event 

of a stock donation, since a government entity is not legally able to own stock, such a donation would be 

liquidated and turned into cash or other liquid asset and treated as a monetary donation. 

“Non-Monetary Donation” includes real or personal property. 
 

“In-Kind Donation” is defined as services or labor supplied for an identified project or program. 
 

“Established Fundraising Efforts” includes donations extended to recurring annual events, in- kind 

donations associated with annual events, or donations for the maintenance and upkeep of donated 

materials by the original donor. 

2.) Purpose. 
 

To establish a policy and procedures for the acceptance of monetary, non-monetary and in-kind donations, 

devise, or bequests from private citizens, business groups or other organizations. Considerations include 

the use of the donation, restrictions associated with the donation, cost associated with and effective use 

of the donation, including a determination as to whether the resources needed to make use of the donation 

outweigh its utility. 

3.) Donation Administration. 
 

Department Heads are responsible for informing the Administrator of all donations over $5,000 or 

donations that do not fall under the City’s established fundraising efforts. 

A resolution will be required to go to the Common Council to accept donations over $5,000 or donations 

that do not fall under the City’s established programs or fundraising efforts. 

All donations may be recognized formally in a letter from the Department Head, Administrator or the 

Common Council. 

4.) Monetary Donations. 
 

If a monetary donation is to be used on a project budgeted in the year in which the donation is received or 

on a project consistent with the City’s policy, subject to #3 above, the Department Head is authorized to 

accept all unrestricted, monetary donations whether solicited or not. If no terms or conditions are 

attached to the donation, devise or bequest, the City may expend or use the same for any municipal use. 

If conditions are imposed by the donor, the Department Head will consult with the Administrator to 

determine the acceptance or denial of the gift, which decision may be referred to the Common Council. 

After acceptance, the donation is to be deposited into the appropriate fund by the City Treasurer. 
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City of Richland Center, Wisconsin 
 

ACCEPTANCE OF MONETARY, NON-MONETARY AND IN-KIND DONATIONS POLICY 
 

- 2 - 

 

 

5.) Non-Monetary Donations. 
 

The Department Head is authorized to determine the appropriateness, usefulness and the value to the City 

of all non-monetary donations, whether solicited or not and accept same if less than 

$5,000 in value. The department head shall recommend, if greater than $5,000 value or land of any value, 

to the Common Council the retention, improvement, return to donor, transfer, trade, sale, donation to 

other agency, or other disposition. Non-monetary donations from other governmental units may be 

accepted by the Department Head regardless of value. 

6.) In-Kind Donations. 
 

If an in-kind donation is to be used on a project budgeted in the year in which the donation is received, the 

Department Head may approve the donation. If the in-kind donation is intended for use on a project that 

is not budgeted in the year in which it is received, it shall be approved in accordance with procedures for 

non-monetary donations. 

For tax record purposes, donors providing in-kind donation will have the option of invoicing the City, 

indicating the service provided and the estimated value but no charge will be imposed upon the City. As 

an alternative to the donor invoice, the City may provide documentation for the in-kind donation to the 

donor in the form of a letter indicating the services provided. 

7.) Established Fundraising Efforts. 
 

Established fundraising efforts, which are implicitly authorized in the annual budget process, will be 

specifically coordinated and managed by the appropriate department. If the fundraising effort is not a 

recurring annual event or part of the annual budget process, the department shall obtain prior committee 

approval before starting fundraising. Department Heads are required to follow standard donation 

administration, as specified in #3 of this policy. 

8.) Ownership and Use. 
 

Any donations to the City become the property of the City, and the City shall have exclusive control over any 
use made of the donation, including the choice not to use the donation.  

 

9.) Non-Acceptance of Donation. 
 

The Administrator may decline to accept a donation if such donation is not consistent with the policies, 

plans, goals or ordinances of the City or the acceptance of same is contrary to law.  

10.) Donation Listing. 
 

Annually the Department Head will provide a report of the donations that were received in their 

department in the previous year and submit it to the Administrator. 
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City of Richland Center & City Utilities Phase 3 Eighth Street Utility and Roadway Improvements (#8848825)
Owner: City of Richland Center & City Utilities
Solicitor: MSA Professional Services, Inc - Baraboo
12/19/2023 02:00 PM CST

Item No. Item Description UofM Quantity Unit Price Extension Unit Price Extension Unit Price Extension Unit Price Extension Unit Price Extension
Base Bid

1 Mobilization, Bonds & Insurance LS 1 $25,000.00 $25,000.00 $41,641.47 $41,641.47 $31,500.00 $31,500.00 $74,000.00 $74,000.00 $123,175.00 $123,175.00
2 Traffic Control LS 1 $5,250.00 $5,250.00 $9,346.86 $9,346.86 $4,000.00 $4,000.00 $14,500.00 $14,500.00 $4,400.00 $4,400.00
3 Salvage and Reinstall Mailboxes LS 1 $2,050.00 $2,050.00 $2,940.00 $2,940.00 $3,000.00 $3,000.00 $5,000.00 $5,000.00 $4,095.00 $4,095.00
4 Clearing & Grubbing LS 1 $500.00 $500.00 $872.78 $872.78 $1,000.00 $1,000.00 $2,500.00 $2,500.00 $4,000.00 $4,000.00
5 Inlet Protection EA 31 $80.00 $2,480.00 $68.25 $2,115.75 $125.00 $3,875.00 $30.00 $930.00 $60.00 $1,860.00
6 Tracking Pad TON 200 $0.01 $2.00 $31.60 $6,320.00 $15.00 $3,000.00 $10.00 $2,000.00 $21.00 $4,200.00
7 Rock Check TON 150 $1.00 $150.00 $24.95 $3,742.50 $15.00 $2,250.00 $32.00 $4,800.00 $30.00 $4,500.00
8 Sediment Log LF 100 $15.00 $1,500.00 $9.40 $940.00 $4.00 $400.00 $8.00 $800.00 $12.00 $1,200.00
9 Turf Restoration LS 1 $10,000.00 $10,000.00 $37,140.86 $37,140.86 $25,900.00 $25,900.00 $1,500.00 $1,500.00 $35,730.00 $35,730.00

10 Watering EA 3 $350.00 $1,050.00 $840.00 $2,520.00 $500.00 $1,500.00 $600.00 $1,800.00 $125.00 $375.00
11 Imported Granular Backfill CY 200 $15.00 $3,000.00 $10.55 $2,110.00 $26.00 $5,200.00 $25.00 $5,000.00 $25.50 $5,100.00
12 Asphalt Pavement Removal SY 5700 $2.20 $12,540.00 $2.09 $11,913.00 $3.00 $17,100.00 $3.00 $17,100.00 $3.10 $17,670.00
13 Unclassified Excavation LS 1 $74,284.00 $74,284.00 $65,989.86 $65,989.86 $70,800.00 $70,800.00 $79,000.00 $79,000.00 $67,400.00 $67,400.00
14 Excavation Below Subgrade (EBS) CY 200 $15.00 $3,000.00 $13.80 $2,760.00 $40.00 $8,000.00 $18.00 $3,600.00 $20.00 $4,000.00
15 Dense Graded Base, 1 1/4 inch TON 2500 $15.50 $38,750.00 $13.77 $34,425.00 $14.75 $36,875.00 $16.00 $40,000.00 $18.50 $46,250.00
16 Select Crushed Material TON 4350 $15.50 $67,425.00 $12.95 $56,332.50 $15.25 $66,337.50 $16.00 $69,600.00 $17.10 $74,385.00
17 Asphaltic Concrete Pavement, 3-1/2 Inch TON 1200 $90.68 $108,816.00 $95.21 $114,252.00 $90.68 $108,816.00 $93.00 $111,600.00 $90.68 $108,816.00
18 Asphaltic Concrete Pavement, 2 Inch TON 10 $125.00 $1,250.00 $131.25 $1,312.50 $125.00 $1,250.00 $150.00 $1,500.00 $125.00 $1,250.00
19 24 Inch Concrete Curb & Gutter LF 2850 $19.00 $54,150.00 $21.33 $60,790.50 $19.00 $54,150.00 $21.00 $59,850.00 $19.19 $54,691.50
20 8 Inch Concrete Waterway SF 130 $15.00 $1,950.00 $15.75 $2,047.50 $15.00 $1,950.00 $17.00 $2,210.00 $15.15 $1,969.50
21 6 Inch Concrete Sidewalk and Driveway Apron SF 2100 $8.00 $16,800.00 $8.71 $18,291.00 $8.00 $16,800.00 $9.30 $19,530.00 $8.08 $16,968.00
22 4 Inch Concrete Sidewalk SF 3500 $8.00 $28,000.00 $8.59 $30,065.00 $8.00 $28,000.00 $9.30 $32,550.00 $8.08 $28,280.00
23 Detectable Warning Field SF 110 $60.00 $6,600.00 $63.00 $6,930.00 $60.00 $6,600.00 $64.00 $7,040.00 $60.60 $6,666.00
24 Concrete Quality Control LS 1 $50.00 $50.00 $52.50 $52.50 $50.00 $50.00 $100.00 $100.00 $50.00 $50.00
25 Storm Inlet, 2' x 3' EA 16 $3,050.00 $48,800.00 $3,937.80 $63,004.80 $3,405.00 $54,480.00 $3,580.00 $57,280.00 $3,890.00 $62,240.00
26 Storm Water Curb Casting EA 1 $720.00 $720.00 $896.67 $896.67 $500.00 $500.00 $825.00 $825.00 $1,160.00 $1,160.00
27 Terrace Inlet, Type 2 EA 1 $6,041.00 $6,041.00 $7,227.26 $7,227.26 $5,660.00 $5,660.00 $7,400.00 $7,400.00 $5,500.00 $5,500.00
28 Storm Manhole (48 IN) EA 3 $3,978.00 $11,934.00 $3,825.70 $11,477.10 $4,500.00 $13,500.00 $4,630.00 $13,890.00 $5,000.00 $15,000.00
29 Storm Manhole (60 IN) EA 1 $6,969.00 $6,969.00 $5,529.40 $5,529.40 $6,725.00 $6,725.00 $6,780.00 $6,780.00 $6,860.00 $6,860.00
30 Storm Manhole (72 IN) EA 1 $7,831.00 $7,831.00 $7,396.30 $7,396.30 $7,440.00 $7,440.00 $9,030.00 $9,030.00 $8,827.00 $8,827.00
31 Storm Sewer, 15 Inch HDPE LF 390 $50.00 $19,500.00 $52.88 $20,623.20 $62.00 $24,180.00 $74.00 $28,860.00 $90.00 $35,100.00
32 Storm Sewer, 18 Inch HDPE LF 570 $56.00 $31,920.00 $52.36 $29,845.20 $68.00 $38,760.00 $70.00 $39,900.00 $98.00 $55,860.00
33 Storm Sewer, 24 Inch HDPE LF 330 $71.00 $23,430.00 $67.23 $22,185.90 $86.00 $28,380.00 $89.00 $29,370.00 $112.70 $37,191.00
34 Storm Sewer, 30 Inch RCP LF 36 $131.00 $4,716.00 $130.31 $4,691.16 $150.00 $5,400.00 $187.00 $6,732.00 $143.00 $5,148.00
35 Draintile, 4 Inch Complete LF 35 $10.00 $350.00 $36.35 $1,272.25 $25.00 $875.00 $42.00 $1,470.00 $29.00 $1,015.00
36 24 Inch x 15 inch HDPE Tee EA 1 $1,070.00 $1,070.00 $2,887.91 $2,887.91 $1,000.00 $1,000.00 $2,650.00 $2,650.00 $1,620.00 $1,620.00
37 Connect to Existing Storm Structure EA 2 $1,500.00 $3,000.00 $2,359.79 $4,719.58 $1,000.00 $2,000.00 $1,350.00 $2,700.00 $1,020.00 $2,040.00
38 Remove Existing Trench Drain EA 5 $1,200.00 $6,000.00 $474.00 $2,370.00 $400.00 $2,000.00 $1,000.00 $5,000.00 $1,200.00 $6,000.00
39 Adjust Exsiting Inlet Casting EA 3 $350.00 $1,050.00 $647.27 $1,941.81 $700.00 $2,100.00 $330.00 $990.00 $416.00 $1,248.00
40 8 Inch PVC Sanitary Sewer LF 1500 $54.00 $81,000.00 $39.80 $59,700.00 $82.00 $123,000.00 $64.00 $96,000.00 $112.60 $168,900.00
41 6 Inch PVC Lateral LF 680 $51.00 $34,680.00 $46.74 $31,783.20 $78.00 $53,040.00 $61.00 $41,480.00 $100.00 $68,000.00
42 8 Inch x 6 Inch Wye, Cleanout and Reconnect EA 27 $1,623.00 $43,821.00 $1,750.89 $47,274.03 $1,295.00 $34,965.00 $1,400.00 $37,800.00 $2,460.00 $66,420.00
43 Sanitary Sewer Manhole (48 In) EA 3 $4,871.00 $14,613.00 $4,163.85 $12,491.55 $5,665.00 $16,995.00 $5,840.00 $17,520.00 $5,865.00 $17,595.00
44 Manhole Casting Adjustment EA 3 $1,500.00 $4,500.00 $1,523.96 $4,571.88 $1,700.00 $5,100.00 $1,300.00 $3,900.00 $1,600.00 $4,800.00
45 Adjust Existing Manhole Casting EA 2 $1,500.00 $3,000.00 $1,524.92 $3,049.84 $1,700.00 $3,400.00 $1,300.00 $2,600.00 $1,600.00 $3,200.00
46 Connect to Existing Manhole EA 1 $1,500.00 $1,500.00 $1,109.21 $1,109.21 $1,500.00 $1,500.00 $1,800.00 $1,800.00 $1,670.00 $1,670.00
47 Connect to Existing Sanitary Sewer EA 2 $1,000.00 $2,000.00 $1,208.76 $2,417.52 $500.00 $1,000.00 $1,800.00 $3,600.00 $1,530.00 $3,060.00
48 Temporary Water Service EA 22 $375.00 $8,250.00 $884.02 $19,448.44 $1,070.00 $23,540.00 $350.00 $7,700.00 $565.00 $12,430.00
49 8 Inch WM LF 1650 $62.00 $102,300.00 $53.85 $88,852.50 $63.00 $103,950.00 $71.00 $117,150.00 $104.50 $172,425.00
50 6 Inch WM LF 65 $52.00 $3,380.00 $81.33 $5,286.45 $63.00 $4,095.00 $74.00 $4,810.00 $95.00 $6,175.00
51 4 Inch WM LF 30 $50.00 $1,500.00 $45.19 $1,355.70 $78.00 $2,340.00 $78.00 $2,340.00 $80.00 $2,400.00
52 Hydrant, Complete EA 3 $6,444.00 $19,332.00 $6,382.86 $19,148.58 $7,650.00 $22,950.00 $6,050.00 $18,150.00 $6,700.00 $20,100.00
53 8 Inch Valve & Box EA 10 $2,987.00 $29,870.00 $2,875.15 $28,751.50 $2,900.00 $29,000.00 $3,075.00 $30,750.00 $3,540.00 $35,400.00
54 6 Inch Valve & Box EA 3 $2,073.00 $6,219.00 $2,012.96 $6,038.88 $2,120.00 $6,360.00 $2,250.00 $6,750.00 $2,630.00 $7,890.00
55 8 Inch x 8 Inch Cross EA 2 $1,188.00 $2,376.00 $1,276.94 $2,553.88 $1,000.00 $2,000.00 $1,610.00 $3,220.00 $1,530.00 $3,060.00
56 8 Inch x 6 Inch Tee EA 3 $732.00 $2,196.00 $860.54 $2,581.62 $625.00 $1,875.00 $985.00 $2,955.00 $1,076.00 $3,228.00
57 8 Inch x 6 Inch Reducer EA 1 $425.00 $425.00 $558.86 $558.86 $360.00 $360.00 $560.00 $560.00 $775.00 $775.00
58 8 Inch x 4 Inch Reducer EA 3 $400.00 $1,200.00 $521.85 $1,565.55 $320.00 $960.00 $530.00 $1,590.00 $740.00 $2,220.00
59 4 Inch Bend EA 6 $275.00 $1,650.00 $400.28 $2,401.68 $215.00 $1,290.00 $450.00 $2,700.00 $605.00 $3,630.00
60 6 Inch Bend EA 4 $375.00 $1,500.00 $498.02 $1,992.08 $325.00 $1,300.00 $580.00 $2,320.00 $710.00 $2,840.00
61 8 Inch Bend EA 10 $500.00 $5,000.00 $616.83 $6,168.30 $525.00 $5,250.00 $740.00 $7,400.00 $845.00 $8,450.00
62 Connect to Existing Water Main EA 6 $2,000.00 $12,000.00 $1,285.09 $7,710.54 $1,500.00 $9,000.00 $2,400.00 $14,400.00 $3,320.00 $19,920.00
63 Saddle, Corporation, Curb Stop & Box, 1 Inch EA 22 $1,164.00 $25,608.00 $1,134.51 $24,959.22 $597.00 $13,134.00 $1,345.00 $29,590.00 $1,120.00 $24,640.00
64 Water Service, 1 Inch LF 450 $39.00 $17,550.00 $50.58 $22,761.00 $59.00 $26,550.00 $46.00 $20,700.00 $65.50 $29,475.00
65 Rigid Insulation Board, 2 Inch SF 768 $8.00 $6,144.00 $4.82 $3,701.76 $2.25 $1,728.00 $3.00 $2,304.00 $4.00 $3,072.00

BASE BID TOTAL ITEMS #1:65 $1,069,542.00 $1,109,153.89 $1,186,035.50 $1,249,476.00 $1,553,615.00

A1 Temporary Water Service EA 1 $500.00 $500.00 $2,304.49 $2,304.49 $1,070.00 $1,070.00 $1,000.00 $1,000.00 $565.00 $565.00
A2 8 Inch WM LF 195 $62.00 $12,090.00 $64.22 $12,522.90 $63.00 $12,285.00 $71.00 $13,845.00 $104.50 $20,377.50
A3 6 Inch WM LF 16 $52.00 $832.00 $82.00 $1,312.00 $63.00 $1,008.00 $74.00 $1,184.00 $95.00 $1,520.00
A4 4 Inch WM LF 10 $50.00 $500.00 $113.68 $1,136.80 $78.00 $780.00 $78.00 $780.00 $80.00 $800.00
A5 Hydrant, Complete EA 1 $6,444.00 $6,444.00 $6,388.71 $6,388.71 $7,650.00 $7,650.00 $5,750.00 $5,750.00 $6,700.00 $6,700.00
A6 8 Inch Valve & Box EA 2 $2,987.00 $5,974.00 $2,877.77 $5,755.54 $2,900.00 $5,800.00 $3,075.00 $6,150.00 $3,540.00 $7,080.00
A7 6 Inch Valve & Box EA 1 $2,073.00 $2,073.00 $2,018.79 $2,018.79 $2,120.00 $2,120.00 $2,250.00 $2,250.00 $2,630.00 $2,630.00
A8 8 Inch x 8 Inch Tee EA 1 $850.00 $850.00 $963.94 $963.94 $710.70 $710.70 $1,090.00 $1,090.00 $1,068.00 $1,068.00
A9 8 Inch x 6 Inch Tee EA 1 $732.00 $732.00 $863.46 $863.46 $625.00 $625.00 $985.00 $985.00 $1,076.00 $1,076.00
A10 8 Inch x 4 Inch Reducer EA 1 $400.00 $400.00 $527.68 $527.68 $320.00 $320.00 $530.00 $530.00 $740.00 $740.00
A11 4 Inch Bend EA 2 $275.00 $550.00 $398.81 $797.62 $215.00 $430.00 $450.00 $900.00 $605.00 $1,210.00
A12 Connect to Existing Water Main EA 1 $2,000.00 $2,000.00 $1,206.23 $1,206.23 $1,500.00 $1,500.00 $2,400.00 $2,400.00 $3,320.00 $3,320.00
A13 Saddle, Corporation, Curb Stop & Box, 2 Inch EA 1 $2,338.00 $2,338.00 $2,754.22 $2,754.22 $1,442.00 $1,442.00 $2,350.00 $2,350.00 $2,400.00 $2,400.00
A14 Saddle, Corporation, Curb Stop & Box, 1 Inch EA 1 $1,164.00 $1,164.00 $1,606.16 $1,606.16 $597.00 $597.00 $1,345.00 $1,345.00 $1,120.00 $1,120.00
A15 Water Service, 2 Inch LF 40 $42.00 $1,680.00 $32.99 $1,319.60 $76.00 $3,040.00 $71.00 $2,840.00 $68.00 $2,720.00
A16 Water Service, 1 Inch LF 20 $39.00 $780.00 $53.79 $1,075.80 $59.00 $1,180.00 $66.00 $1,320.00 $65.50 $1,310.00
A17 Asphalt Pavement Removal SY 390 $5.00 $1,950.00 $2.24 $873.60 $3.00 $1,170.00 $11.00 $4,290.00 $3.10 $1,209.00
A18 Dense Graded Base, 1 1/4 inch TON 250 $15.50 $3,875.00 $14.05 $3,512.50 $14.75 $3,687.50 $16.00 $4,000.00 $18.50 $4,625.00
A19 24 Inch Concrete Curb & Gutter LF 80 $40.00 $3,200.00 $45.68 $3,654.40 $40.00 $3,200.00 $43.00 $3,440.00 $40.40 $3,232.00
A20 4 Inch Concrete Sidewalk SF 90 $8.00 $720.00 $11.50 $1,035.00 $8.00 $720.00 $11.00 $990.00 $8.08 $727.20
A21 Asphaltic Concrete Pavement, 3-1/2 Inch TON 80 $125.00 $10,000.00 $131.25 $10,500.00 $125.00 $10,000.00 $140.00 $11,200.00 $125.00 $10,000.00
A22 Turf Restoration LS 1 $2,500.00 $2,500.00 $2,350.69 $2,350.69 $1,000.00 $1,000.00 $600.00 $600.00 $3,125.00 $3,125.00
ALTERNATE BID TOTAL: $61,152.00 $64,480.13 $60,335.20 $69,239.00 $77,554.70
BASE BID + BID ALTERNATE $1,130,694.00 $1,173,634.02 $1,246,370.70 $1,318,715.00 $1,631,169.70

ALTERNATE BID (N Park St WM)

G-Pro Excavating LLC Gerke Excavating Inc. Rule Construction, Ltd A-1 Excavating LLC S & L Underground, Inc.
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CITY OF RICHLAND CENTER 
AGENDA ITEM DATA SHEET 

 
 

Agenda Item: Development Incentive Proposal for the Construction of Panorama Estates – Buildings 2 & 3  
 
Meeting Dates: Jan 29th, 2024 - February 6th, 2024 
 
Requested by: Jasen Glasbrenner - Economic Development Director 
 
Background:  

• Recent financial studies by Ehlers and conversations with the developer of Panorama have resulted in 
this TIF Development Incentive Proposal for the construction of Panorama Buildings 2 & 3. 

• Ehlers has concluded that this financial package represents a reasonable participation level by the City 
and that “but for” this development incentive buildings 2 & 3 (92 units in total) are not likely to be 
constructed.  
 

Terms of the Development Incentive 

• Two buildings to be constructed in succession – Summer 2024 start date. 
• 20 Year Paygo Model utilizing 90% of increment generated by buildings 2 & 3 for an 

incentive of $5.4 million (future value).   
• Permitting and inspection fees of approx. $71,000 to be paid by TIF funds. 
• Developer to be released from Phase 1 infrastructure debt of $310,940.  TIF funds to be 

used to make the payments on associated G.O. Bond. 
 
Staff Recommendation: 
Accept the general terms as outlined above and authorize City personnel to proceed with finalizing the 
agreement.  

Financial Impact / Funding Source: 
Total Incentive Package to be funded by TIF is approximately $5.79 Million. 
 
Requested Action by Finance:  Passed 1/29/2024 
Motion to Recommend to the Common Council: 
• The approval of the Development Incentive Terms, as outlined; and  
• The authorization of City personnel to execute a Letter of Intent and prepare a Development Agreement for 

Council approval. 
  

Requested Action by Common Council: 
Motion to: 
• Approve the Development Incentive Terms, as outlined; and  
• Authorize City personnel to execute a Letter of Intent and prepare a Development Agreement for Council 

approval. 
 
Attachments:  

• Ehlers Analysis Document Set 
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Residential Income

Rental Unit Income Monthly Unit Annual Size Rent/

Unit Type Rent Type Rent Count Revenue Sq. Ft. Sq. Ft.

1BR Market Rate $1,300 18 $280,800 720 $1.81

2BR Market Rate $1,500 68 $1,224,000 1,080 $1.39

3BR Market Rate $1,700 6 $122,400 1,470 $1.16

Gross Potential Rent 135,600 92 $1,627,200 95,220 $1.42

# of Stalls Annual $ Per Stall

Other Residential Income (if available) Revenue Per Month

$98,880

Total Other Income $98,880

Total Residential Income $1,726,080

Annual

Residential Vacancy Percent Loss

5.0% ($86,304)

Total Vacancy ($86,304)

$1,639,776

Expenses

Apartment Operating Costs Amount Per Unit

$16,800 $183

$132,000 $1,435

$2,400 $26

$50,400 $548

$30,000 $326

$61,200 $665

Total Operating Costs $292,800 $3,183

Apartment Management, Taxes, & Reserves Amount Per Unit

Management Fees 4.50% of EGI $73,790 $802

Property Taxes $295,381 $3,211

Replacement Reserves $36,000 $391

Total Management and Other Costs $405,170 $4,404

$697,970 $7,587

Net Operating Income (NOI) $941,806

Tax Increment Financing $286,511

Net Operating Income (with Assistance) $1,228,316

Insurance

Maintenance

Total Expenses

Administrative

Payroll

Marketing

Utilities

Effective Gross Income (EGI)

Total Residential Income

Misc. Rent

1/24/2024
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Debt A: First Mortgage 11,000,000 61.8% 119,565      

Debt B: MRO Mortgage 3,150,000 17.7% 34,239        

Subtotal 14,150,000 79.5% 153,804      

Category

Equity 3,584,000 20.1% 38,957        

Local_Grant 70,431 0.4% 766             

Subtotal 3,654,431 20.5% 39,722        

TOTAL SOURCES 17,804,431 100.0% 193,526  

Amount % of Cost Per Unit

ACQUISITION COSTS 720,000 4.0% 7,826

Land Cost n/a psf 720,000 4.0% 7,826

CONSTRUCTION COSTS 16,670,000 93.6% 181,196

Residential Building 15,340,000 86.2% 166,739

530,000 3.0% 5,761

Contractor Fee 800,000 4.5% 8,696

PERMITS/FEES 70,431 0.4% 766

70,431 0.4% 766

PROFESSIONAL SERVICES 190,000 1.1% 2,065

100,000 0.6% 1,087

84,000 0.5% 913

6,000 0.0% 65

FINANCING COSTS 154,000 0.9% 1,674

154,000 0.9% 1,674

 TOTAL USES 17,804,431 100% 193,526

Over/(Under) (0)

Permits/Inspection

Developer Cash

Fee Waiver (Utility & Permits)

Insurance - Builder's Risk

FF&E

Legal - Development

Architectural & Engineering Fees

On-site Work

AmountDebt

USES

Amount
Detail

S&UOther Sources
Sources

Percent Per Unit

Percent Per Unit

SOURCES

1/24/2024
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Stabilized

2024 2025 2026 2027 2028 2029 2030 2031 2032 2033 2034 2035 2036 2037 2038 2039 2040 2041 2042 2043 2044 2045

Income Year 1 Year 2 Year 3 Year 4 Year 5 Year 6 Year 7 Year 8 Year 9 Year 10 Year 11 Year 12 Year 13 Year 14 Year 15 Year 16 Year 17 Year 18 Year 19 Year 20 Year 21 Year 22

Rental Income Inflator

Gross Potential Rent 3.0% 1,579,806 1,627,200 1,676,016 1,726,296 1,778,085 1,831,428 1,886,371 1,942,962 2,001,251 2,061,288 2,123,127 2,186,821 2,252,425 2,319,998 2,389,598 2,461,286 2,535,125 2,611,178 2,689,514 2,770,199 2,853,305 2,938,904

Less: 5.0% Stabilized Vacancy (78,990) (81,360) (83,801) (86,315) (88,904) (91,571) (94,319) (97,148) (100,063) (103,064) (106,156) (109,341) (112,621) (116,000) (119,480) (123,064) (126,756) (130,559) (134,476) (138,510) (142,665) (146,945)

Less: Additional Pre-stabilization Vacancy (1,472,039) (732,240)

Total Rental Income 28,777 813,600 1,592,215 1,639,982 1,689,181 1,739,857 1,792,052 1,845,814 1,901,188 1,958,224 2,016,971 2,077,480 2,139,804 2,203,998 2,270,118 2,338,222 2,408,368 2,480,619 2,555,038 2,631,689 2,710,640 2,791,959

Other Residential Income Vacancy Rate Inflator

Misc. Rent 5.0% 3.0% 96,000 98,880 101,846 104,902 108,049 111,290 114,629 118,068 121,610 125,258 129,016 132,886 136,873 140,979 145,209 149,565 154,052 158,673 163,434 168,337 173,387 178,588

Less: Vacancy (4,800) (4,944) (5,092) (5,245) (5,402) (5,565) (5,731) (5,903) (6,080) (6,263) (6,451) (6,644) (6,844) (7,049) (7,260) (7,478) (7,703) (7,934) (8,172) (8,417) (8,669) (8,929)

Less: Additional Pre-stabilization Vacancy (91,200) (44,496)

Total Other Residential Income 0 49,440 96,754 99,657 102,646 105,726 108,898 112,164 115,529 118,995 122,565 126,242 130,029 133,930 137,948 142,087 146,349 150,740 155,262 159,920 164,717 169,659

Effective Gross Income (EGI) 28,777 863,040 1,688,969 1,739,638 1,791,828 1,845,582 1,900,950 1,957,978 2,016,718 2,077,219 2,139,536 2,203,722 2,269,833 2,337,928 2,408,066 2,480,308 2,554,718 2,631,359 2,710,300 2,791,609 2,875,357 2,961,618

2024 2025 2026 2027 2028 2029 2030 2031 2032 2033 2034 2035 2036 2037 2038 2039 2040 2041 2042 2043 2044 2045

Expenses Year 1 Year 2 Year 3 Year 4 Year 5 Year 6 Year 7 Year 8 Year 9 Year 10 Year 11 Year 12 Year 13 Year 14 Year 15 Year 16 Year 17 Year 18 Year 19 Year 20 Year 21 Year 22

Rental Unit Expenses Inflator

Operating Expenses 3.00% 284,272 292,800 301,584 310,632 319,950 329,549 339,435 349,619 360,107 370,910 382,038 393,499 405,304 417,463 429,987 442,886 456,173 469,858 483,954 498,472 513,427 528,829

Management Fee: 4.5% of EGI Insert Inflator 3.00% 71,641 73,790 76,004 78,284 80,632 83,051 85,543 88,109 90,752 93,475 96,279 99,167 102,143 105,207 108,363 111,614 114,962 118,411 121,963 125,622 129,391 133,273

Property Taxes 0.00% 25,000 147,690 295,381 295,381 295,381 295,381 295,381 295,381 295,381 295,381 295,381 295,381 295,381 295,381 295,381 295,381 295,381 295,381 295,381 295,381 295,381 295,381

Reserves: $391 PUPY Every Year @ 3.00% 36,000 36,000 37,080 38,192 39,338 40,518 41,734 42,986 44,275 45,604 46,972 48,381 49,832 51,327 52,867 54,453 56,087 57,769 59,503 61,288 63,126 65,020

Modified Rental Expense During Stabilization (415,618) (201,295)

Total Rental Unit Expenses 1,295 348,985 710,048 722,488 735,301 748,499 762,093 776,094 790,515 805,369 820,669 836,428 852,659 869,378 886,597 904,334 922,603 941,419 960,800 980,763 1,001,324 1,022,503

Total Expenses 1,295 348,985 710,048 722,488 735,301 748,499 762,093 776,094 790,515 805,369 820,669 836,428 852,659 869,378 886,597 904,334 922,603 941,419 960,800 980,763 1,001,324 1,022,503

NET OPERATING INCOME 27,482 514,055 978,921 1,017,150 1,056,526 1,097,083 1,138,857 1,181,884 1,226,202 1,271,850 1,318,867 1,367,294 1,417,174 1,468,551 1,521,469 1,575,974 1,632,115 1,689,940 1,749,500 1,810,846 1,874,033 1,939,115

Tax Increment Financing Revenue Inflator: 0% 0 0 140,141 224,226 286,511 286,511 286,511 286,511 286,511 286,511 286,511 286,511 286,511 286,511 286,511 286,511 286,511 286,511 286,511 286,511 286,511 286,511

ADJUSTED NET OPERATING INCOME 27,482 514,055 1,119,062 1,241,376 1,343,037 1,383,594 1,425,368 1,468,395 1,512,713 1,558,361 1,605,377 1,653,805 1,703,685 1,755,062 1,807,980 1,862,485 1,918,626 1,976,451 2,036,010 2,097,357 2,160,544 2,225,626

No 2024 2025 2026 2027 2028 2029 2030 2031 2032 2033 2034 2035 2036 2037 2038 2039 2040 2041 2042 2043 2044 2045

Debt Service Debt Terms Year 1 Year 2 Year 3 Year 4 Year 5 Year 6 Year 7 Year 8 Year 9 Year 10 Year 11 Year 12 Year 13 Year 14 Year 15 Year 16 Year 17 Year 18 Year 19 Year 20 Year 21 Year 22

Debt A: First Mortgage 20 yr amortization @ 5.00% 550,000 550,000 871,142 871,142 871,142 871,142 871,142 871,142 871,142 871,142 871,142 871,142 871,142 871,142 871,142 871,142 871,142 871,142 871,142 871,142 871,142 871,142

Debt B: MRO Mortgage 20 yr amortization @ 5.00% 157,500 157,500 249,463 249,463 249,463 249,463 249,463 249,463 249,463 249,463 249,463 249,463 249,463 249,463 249,463 249,463 249,463 249,463 249,463 249,463 249,463 249,463

Total Debt Service 707,500 707,500 1,120,605 1,120,605 1,120,605 1,120,605 1,120,605 1,120,605 1,120,605 1,120,605 1,120,605 1,120,605 1,120,605 1,120,605 1,120,605 1,120,605 1,120,605 1,120,605 1,120,605 1,120,605 1,120,605 1,120,605

Calc Method

Debt Coverage Debt A & B 4% 73% 100% 111% 120% 123% 127% 131% 135% 139% 143% 148% 152% 157% 161% 166% 171% 176% 182% 187% 193% 199%

Debt Coverage w/o Tax Increment Financing Debt A & B 4% 73% 87% 91% 94% 98% 102% 105% 109% 113% 118% 122% 126% 131% 136% 141% 146% 151% 156% 162% 167% 173%

NET CASH FLOW (680,018) (193,445) (1,543) 120,771 222,432 262,989 304,763 347,790 392,108 437,756 484,773 533,200 583,080 634,457 687,375 741,880 798,021 855,846 915,405 976,752 1,039,939 1,105,021

Working Capital Reserve Draw = 0 No 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

Returns Analysis

Net Cash to Developer -680,018 -193,445 -1,543 120,771 222,432 262,989 304,763 347,790 392,108 437,756 484,773 533,200 583,080 634,457 687,375 741,880 798,021 855,846 915,405 976,752 1,039,939 1,105,021

Net Cash to Developer (w/o assistance) -680,018 -193,445 -141,684 -103,455 -64,079 -23,522 18,252 61,279 105,597 151,245 198,262 246,689 296,569 347,946 400,864 455,370 511,510 569,335 628,895 690,241 753,428 818,510

Cash on Cash Annual Return -19.0% -5.4% 0.0% 3.4% 6.2% 7.3% 8.5% 9.7% 10.9% 12.2% 13.5% 14.9% 16.3% 17.7% 19.2% 20.7% 22.3% 23.9% 25.5% 27.3% 29.0% 30.8%

Cash on Cash Average Annual Return Start From: Year 1 -19.0% -12.2% -8.1% -5.3% -3.0% -1.3% 0.1% 1.3% 2.4% 3.4% 4.3% 5.2% 6.0% 6.9% 7.7% 8.5% 9.3% 10.1% 10.9% 11.8% 12.6% 13.4%

Cash on Cash Annual Return (w/o TIF assistance) -19.0% -5.4% -4.0% -2.9% -1.8% -0.7% 0.5% 1.7% 2.9% 4.2% 5.5% 6.9% 8.3% 9.7% 11.2% 12.7% 14.3% 15.9% 17.5% 19.3% 21.0% 22.8%

Cash on Cash Average Annual Return (w/o TIF assistance) -19.0% -12.2% -9.4% -7.8% -6.6% -5.6% -4.7% -3.9% -3.2% -2.4% -1.7% -1.0% -0.3% 0.4% 1.2% 1.9% 2.6% 3.3% 4.1% 4.8% 5.6% 6.4%

Yield on Cost Annual Return 0.2% 2.9% 6.3% 7.0% 7.6% 7.8% 8.0% 8.3% 8.5% 8.8% 9.1% 9.3% 9.6% 9.9% 10.2% 10.5% 10.8% 11.1% 11.5% 11.8% 12.2% 12.6%

Yield on Cost Average Annual Return Start From: Year 1 0.2% 1.5% 3.1% 4.1% 4.8% 5.3% 5.7% 6.0% 6.3% 6.5% 6.8% 7.0% 7.2% 7.4% 7.6% 7.7% 7.9% 8.1% 8.3% 8.5% 8.6% 8.8%

Yield on Cost Annual Return (w/o TIF assistance) 0.2% 2.9% 5.5% 5.7% 5.9% 6.2% 6.4% 6.6% 6.9% 7.1% 7.4% 7.7% 8.0% 8.2% 8.5% 8.9% 9.2% 9.5% 9.8% 10.2% 10.5% 10.9%

Yield on Cost Average Annual Return (w/o TIF assistance) 0.2% 1.5% 2.8% 3.6% 4.0% 4.4% 4.7% 4.9% 5.1% 5.3% 5.5% 5.7% 5.9% 6.1% 6.2% 6.4% 6.5% 6.7% 6.9% 7.0% 7.2% 7.4%

1/24/2024
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1/31/2024 Page 1 of 12029 2030 2031 2032 2033 2034 2035 2036 2037 2038

SALE  ANALYSIS END OF YEAR Year 6 Year 7 Year 8 Year 9 Year 10 Year 11 Year 12 Year 13 Year 14 Year 15

Net Operating Income End of Year 1,097,083 1,138,857 1,181,884 1,226,202 1,271,850 1,318,867 1,367,294 1,417,174 1,468,551 1,521,469

Divided By Cap Rate 6.50% 6.50% 6.50% 6.50% 6.50% 6.50% 6.50% 6.50% 6.50% 6.50%

Gross Sale Price 16,878,204 17,520,880 18,182,836 18,864,650 19,566,919 20,290,256 21,035,294 21,802,682 22,593,092 23,407,214

Minus Debt A: First Mortgage 9,581,226 9,180,035 8,758,318 8,315,025 7,849,052 7,359,239 6,844,367 6,303,153 5,734,249 5,136,239

Minus Debt B: MRO Mortgage 2,743,715 2,628,828 2,508,064 2,381,121 2,247,683 2,107,419 1,959,978 1,804,994 1,642,080 1,470,832

Plus PV of Ftr TIF Assistance (10+ Years) 3,105,138 2,973,884 2,836,068 2,691,360 2,539,417 2,379,877 2,212,360 2,036,468 1,657,858 1,454,241

Net Sale Amount 7,658,401 8,685,901 9,752,522 10,859,865 12,009,601 13,203,476 14,443,309 15,731,003 16,874,621 18,254,384

Sales Expense 1.50% (253,173) (262,813) (272,743) (282,970) (293,504) (304,354) (315,529) (327,040) (338,896) (351,108)

SALES PROCEEDS 7,405,228 8,423,088 9,479,779 10,576,895 11,716,098 12,899,122 14,127,780 15,403,963 16,535,725 17,903,276

2029 2030 2031 2032 2033 2034 2035 2036 2037 2038

Year 6 Year 7 Year 8 Year 9 Year 10 Year 11 Year 12 Year 13 Year 14 Year 15

Sales Cash Cash Cash Cash Cash Cash Cash Cash Cash Cash

Year Proceeds Flow Flow Flow Flow Flow Flow Flow Flow Flow Flow

Initial Investment (3,584,000) (3,584,000) (3,584,000) (3,584,000) (3,584,000) (3,584,000) (3,584,000) (3,584,000) (3,584,000) (3,584,000)

2024 (680,018) (680,018) (680,018) (680,018) (680,018) (680,018) (680,018) (680,018) (680,018) (680,018)

2025 (193,445) (193,445) (193,445) (193,445) (193,445) (193,445) (193,445) (193,445) (193,445) (193,445)

2026 (1,543) (1,543) (1,543) (1,543) (1,543) (1,543) (1,543) (1,543) (1,543) (1,543)

2027 120,771 120,771 120,771 120,771 120,771 120,771 120,771 120,771 120,771 120,771

2028 222,432 222,432 222,432 222,432 222,432 222,432 222,432 222,432 222,432 222,432

2029 7,405,228 7,668,217 262,989 262,989 262,989 262,989 262,989 262,989 262,989 262,989 262,989

2030 8,423,088 0 8,727,851 304,763 304,763 304,763 304,763 304,763 304,763 304,763 304,763

2031 9,479,779 0 0 9,827,570 347,790 347,790 347,790 347,790 347,790 347,790 347,790

2032 10,576,895 0 0 0 10,969,003 392,108 392,108 392,108 392,108 392,108 392,108

2033 11,716,098 0 0 0 0 12,153,853 437,756 437,756 437,756 437,756 437,756

2034 12,899,122 0 0 0 0 0 13,383,895 484,773 484,773 484,773 484,773

2035 14,127,780 0 0 0 0 0 0 14,660,980 533,200 533,200 533,200

2036 15,403,963 0 0 0 0 0 0 0 15,987,043 583,080 583,080

2037 16,535,725 0 0 0 0 0 0 0 0 17,170,182 634,457

2038 17,903,276 0 0 0 0 0 0 0 0 0 18,590,651

 Total 3,552,415 4,875,038 6,279,519 7,768,743 9,345,702 11,013,499 12,775,357 14,634,620 16,400,839 18,455,765

INTERNAL RATE OF RETURN 10.81% 11.76% 12.33% 12.67% 12.87% 12.98% 13.03% 13.04% 12.94% 12.92%

IRR ANALYSIS END OF YEAR

Prepared By Ehlers Apartment Analysis 1-12-24 - Ehlers
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City of Richland Center, Wisconsin
Tax Increment District No. 6

Cash Flow Projection

Dated Date:  Dated Date:  Dated Date:  

Year Principal Rates Interest Principal Rates Interest Payment Est. Rate Year

2017 195 795,000 795,195 30,131 37,169 20,000 87,300 707,895 707,895 795,000 2017

2018 7,497 315,000 322,497 19,807 5,000 899,742 6,150 930,699 (608,202) 99,693 1,110,000 2018

2019 1,582 0 1,582 21,285 261,176 3.50% 0 0 1,136 2,810 2,000 4,551 292,958 (291,376) (191,683) 848,824 2019

2020 50,569 0 31,188 81,757 21,285 39,818 3.50% 1,750 0 4,587 2,550 69,990 11,768 (179,915) 809,006 2020

2021 112,187 0 10,643 122,830 21,285 14,006 3.50% 475 3,489 6,350 45,605 77,225 (102,690) 795,000 2021

2022 124,883 0 5,321 130,204 45,000 1.80% 21,285 2,048 20,238 2,150 90,721 39,483 (63,207) 820,431 2022

2023 127,712 0 35,321 163,033 50,000 1.80% 20,475 1,580 7,650 79,705 83,328 20,120 770,431 2023

2024 130,478 0 0 130,478 50,000 2.10% 19,575 70,431 (503) 7,650 147,153 (16,675) 3,446 650,000 2024

2025 130,478 0 0 130,478 50,000 2.10% 18,525 7,650 76,175 54,303 57,749 6,009,449 2025

2026 286,191 0 0 286,191 50,000 2.40% 17,475 140,141 7,650 215,266 70,925 128,673 5,819,307 2026

2027 379,618 0 0 379,618 50,000 2.40% 16,275 224,226 7,650 298,151 81,467 210,141 5,545,082 2027

2028 441,903 0 0 441,903 50,000 2.40% 15,075 280,282 7,650 353,007 88,896 299,037 5,214,799 2028

2029 441,903 0 0 441,903 50,000 2.75% 13,875 280,282 7,650 351,807 90,096 389,132 4,884,517 2029

2030 441,903 0 0 441,903 50,000 2.75% 12,500 280,282 7,650 350,432 91,471 480,603 4,554,235 2030

2031 441,903 0 0 441,903 50,000 2.75% 11,125 280,282 7,650 349,057 92,846 573,449 4,223,952 2031

2032 441,903 0 0 441,903 50,000 3.10% 9,750 280,282 7,650 347,682 94,221 667,670 3,893,670 2032

2033 441,903 0 0 441,903 50,000 3.10% 8,200 280,282 7,650 346,132 95,771 763,441 3,563,388 2033

2034 441,903 0 0 441,903 50,000 3.10% 6,650 280,282 7,650 344,582 97,321 860,761 3,233,105 2034

2035 441,903 0 0 441,903 50,000 3.40% 5,100 280,282 7,650 343,032 98,871 959,632 2,902,823 2035

2036 441,903 0 0 441,903 50,000 3.40% 3,400 280,282 7,650 341,332 100,571 1,060,203 2,572,541 2036

2037 441,903 0 0 441,903 50,000 3.40% 1,700 280,282 7,650 339,632 102,271 1,162,474 2,242,258 2037

2038 441,903 0 441,903 280,282 7,650 287,932 153,971 1,316,445 1,961,976 2038

2039 441,903 0 441,903 280,282 7,650 287,932 153,971 1,470,415 1,681,694 2039

2040 441,903 0 441,903 280,282 7,650 287,932 153,971 1,624,386 1,401,412 2040

2041 441,903 0 441,903 280,282 7,650 287,932 153,971 1,778,357 1,121,129 2041

2042 441,903 0 441,903 280,282 7,650 287,932 153,971 1,932,328 840,847 2042

2043 441,903 0 441,903 280,282 7,650 287,932 153,971 2,086,299 560,565 2043

2044 441,903 0 441,903 280,282 7,650 287,932 153,971 2,240,270 280,282 2044

2045 441,903 0 441,903 280,282 15,000 295,282 146,621 2,386,890 0 2045

Total 9,297,954 7,692 82,474 1,110,000 10,498,120 795,000 284,647 315,000 2,225 5,409,449 105,562 12,337 939,721 22,238 225,051 8,111,229 Total

Notes: Pursuant to Development Agreement for Phase I, Developer was responsible for half of the debt service attributable to internal streets, curb and gutter, sidewalks and water sewer main extensions. Projected Year of Closure

Of the $795,000 G.O Bond, Series 2017A, $577,012 is attributable to internal streets, curb and gutter, sidewalks and water sewer main extensions. The Developer is obligated to repay $288,506, plus interest totaling $393,414.

City proposes to forgive $310,940 of debt service payments in return for construction of Phase II and III - Panorrama Estates.

Projected Revenues Expenditures Balances

General Obligation Bond State Trust Fund Loan MRO Note - Phase II & III

5,400,000

Tax 

Increments

Interest 

Earnings/ 

(Cost)

Developer 

Contributions

Debt 

Proceeds

Total 

Revenues Annual Cumulative

Principal 

Outstanding

10/26/17 02/02/18 TBD Interest on 

Advances

Capital 

Outlay

Prof. 

Services Admin.

Total 

Expenditures

795,000 315,000

Page 1 2/6/2024
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City of Richland Center, Wisconsin 
$288,506 General Obligation Community Development Bonds, Series 2017A 
Kleinsasser Payments 577 
Dated October 26, 2017 Winning Bidder: Bankers' Bank 

Debt Service Schedule 

Date Principal Coupon Interest Total P+I Fiscal Total
10/26/2017 - - - - -
04/01/2018 - - 3,342.38 3,342.38 -
10/01/2018 - - 3,881.47 3,881.47 7,223.85
04/01/2019 - - 3,881.47 3,881.47 -
10/01/2019 - - 3,881.47 3,881.47 7,762.94
04/01/2020 - - 3,881.47 3,881.47 -
10/01/2020 - - 3,881.47 3,881.47 7,762.94
04/01/2021 - - 3,881.47 3,881.47 -
10/01/2021 - - 3,881.47 3,881.47 7,762.94
04/01/2022 - - 3,881.47 3,881.47 -
10/01/2022 17,500.00 1.800% 3,881.47 21,381.47 25,262.94
04/01/2023 - - 3,723.97 3,723.97 -
10/01/2023 17,500.00 1.800% 3,723.97 21,223.97 24,947.94
04/01/2024 - - 3,566.47 3,566.47 -
10/01/2024 17,500.00 2.100% 3,566.47 21,066.47 24,632.94
04/01/2025 - - 3,382.72 3,382.72 -
10/01/2025 17,500.00 2.100% 3,382.72 20,882.72 24,265.44
04/01/2026 - - 3,198.97 3,198.97 -
10/01/2026 17,500.00 2.400% 3,198.97 20,698.97 23,897.94
04/01/2027 - - 2,988.97 2,988.97 -
10/01/2027 17,500.00 2.400% 2,988.97 20,488.97 23,477.94
04/01/2028 - - 2,778.97 2,778.97 -
10/01/2028 17,500.00 2.400% 2,778.97 20,278.97 23,057.94
04/01/2029 - - 2,568.97 2,568.97 -
10/01/2029 17,500.00 2.750% 2,568.97 20,068.97 22,637.94
04/01/2030 - - 2,328.34 2,328.34 -
10/01/2030 17,500.00 2.750% 2,328.34 19,828.34 22,156.68
04/01/2031 - - 2,087.72 2,087.72 -
10/01/2031 17,500.00 2.750% 2,087.72 19,587.72 21,675.44
04/01/2032 - - 1,847.09 1,847.09 -
10/01/2032 17,500.00 3.100% 1,847.09 19,347.09 21,194.18
04/01/2033 - - 1,575.84 1,575.84 -
10/01/2033 17,500.00 3.100% 1,575.84 19,075.84 20,651.68
04/01/2034 - - 1,304.59 1,304.59 -
10/01/2034 20,000.00 3.100% 1,304.59 21,304.59 22,609.18
04/01/2035 - - 994.59 994.59 -
10/01/2035 20,000.00 3.400% 994.59 20,994.59 21,989.18
04/01/2036 - - 654.59 654.59 -
10/01/2036 20,000.00 3.400% 654.59 20,654.59 21,309.18
04/01/2037 - - 314.59 314.59 -
10/01/2037 18,505.55 3.400% 314.59 18,820.14 19,134.73

Total $288,505.55 - $104,908.39 $393,413.94 -

Yield Statistics 
 
Bond Year Dollars $3,635.08
Average Life 12.600 Years
Average Coupon 2.8860039%
 
Net Interest Cost (NIC) 2.8860039%
True Interest Cost (TIC) 2.8586077%
Bond Yield for Arbitrage Purposes 2.8424430%
All Inclusive Cost (AIC) 2.8586077%
 
IRS Form 8038 
Net Interest Cost 2.8860039%
Weighted Average Maturity 12.600 Years

17 $795m GO TIF Bonds FIN  |  Kleinsasser Payments 577  |  8/ 1/2018  |  10:01 AM  
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CITY OF RICHLAND CENTER 
AGENDA ITEM DATA SHEET 

 
 
Agenda Item: Review and possible action on City Wayfinding and Entrance Sign Fabrication and Installation 
Project Bid 
 
Meeting Date: 2/6/2024 
 
Requested by: Jasen Glasbrenner - Economic Development Director 
 
Background:  
• Request for Proposal was released 11/9/2023 
• 4 Bids were received by 11/27/2023 

o Greeley Signs – $36,801 
o BL Signs – $50,052 
o Lacrosse Signs – $102,245 
o Graphic House – $185,617 

• Bids were carefully compared and clarifying questions were asked 
• Project to be completed no later than 4/30/2024 

 
• On 1/10/2023 the Planning Commission passed a motion to recommend to City Finance Committee and 

City Council, the award of the Wayfinding and Entrance Sign Fabrication and Installation Bid to Greeley 
Signs for the not to exceed amount of $36,801. 

 
Staff Recommendation:  

To award wayfinding sign project to Greeley Signs 

Financial Impact:  
Low Bid = $36,801 

 
Funding Source:   

ARPA Funds were previously designated for this project. Current available balance is approx. $315,000. 
 

Requested Motion by Finance: 
Motion to recommend to City Council, the award of the Wayfinding and Entrance Sign Fabrication and 
Installation Bid to Greeley Signs for the not to exceed amount of $36,801.   
 

Requested Motion by Council: 
Motion to award the Wayfinding and Entrance Sign Fabrication and Installation Bid to Greeley Signs for the 
not to exceed amount of $36,801. 

 
Attachments:  
• Bid Talley Sheet  
• Request for Proposal 
• Greeley Signs Bid  
• BL Signs Bid 
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City Wayfinding and Entrance Signs Bid Talley
1/2/2024

Sign Group 1 ‐ Below 35mph
48x66 Aluminum Wayfinding

Signs Only 12 510.97$       6,131.64$     685.00$       8,220.00$      1,287.92$             15,455.04$      3,989.00$          47,868.00$      

Post Option 1
2 ‐ 4x6 Treated Breakaway (Per Sign) 12 277.96$       3,335.52$     280.00$       3,360.00$      Posts not Included but  Posts included in price above

Black Stained Posts Yes Yes Metal Framing Supplied
Post Option 2 
Mounting to existing pole ‐ 380.00$       ‐

Installation Services
4x6 post application 12 285.00$       3,420.00$     580.00$       6,960.00$      239.59$                 2,875.08$        1,510.00$          18,120.00$      
Existing post application ‐ 250.00$       ‐
Trip Charge 3,067.00$        
Subtotal ‐ Sign Group 1 12,887.16$   18,540.00$   18,330.12$      69,055.00$      

Sign Group 2 ‐ Above 35mph
60x82.5 Alumium Wayfinding 14 772.66$       10,817.24$   978.00$       13,692.00$   2,541.07$             35,574.98$      5,603.00$          78,442.00$      

Signs Only

Post Option 1
2 ‐ 4x6 Treated Breakaway (Per Sign) 14 277.96$       3,891.44$     280.00$       3,920.00$     

Black Stained Posts Yes Yes
Post Option 2 
Mounting to existing pole ‐ ‐ ‐ 380.00$       ‐

Installation Services
4x6 post application 14 285.00$       3,990.00$     580.00$       8,120.00$      1,711.79$             23,965.06$      1,510.00$          21,140.00$      
Existing post application ‐ ‐ ‐
Trip Charge 3,067.00$        
Subtotal ‐ Sign Group 2 18,698.68$   25,732.00$   59,540.04$      102,649.00$   

Entrance Signs 
Remove / Reface / Replace 2 2,607.75$   5,215.50$     2,890.00$   5,780.00$      24,375.00$      10,846.00$      
Trip Charge 3,067.00$        
Subtotal ‐ Sign Group 2 5,215.50$     5,780.00$      24,375.00$      13,913.00$      

36,801.34$   50,052.00$   102,245.16$   185,617.00$   

Conflict Of Interest Concerns  None None None None
Shop Drawings / Spec Drawings ‐ Each Sign Yes Yes ‐ ‐
DOT Permitting ‐ Location Verification Yes Yes $250 ‐
Engineered Drawing No  No  No Included

Greeley BL Signs  Graphic House

Grand Totals

LaCrosse Signs
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           BL Signs LLC  
           19330 Cribben Hill Rd.                                   
           Richland Center, WI 53581 
             Phone: 608-647-0149                          

                                                                                                                           blsignage@gmail.com                                       

        SHELL HIGN-WIND DAMAGE 2909 W. FORD ST l  
 11/27/2023 

 City of Richland Center 

450 S. Main Street 

Richland Center, WI 53581 

Sign Proposal 

RE: Wayfinding Signage and Entrance Signs 

Sign Group One 

Signs Only 

Manufacture (12) 48” W x 66” H single-faced .125” aluminum signs.  Each sign will consist of (1) 18” x 48” top 
panel and (1) 48” x 48” destination panel. 
 
Top sign panel custom routed. 3M High Intensity Prismatic Sheeting Series 3930 with printed and laminated 
colored background covering panel.  3M™ Scotchcal™ Translucent Graphic Film 3630 color blocks, and black 
3M™ Scotchcal™ ElectroCut™ Graphic Film 7725 applied over sheeting. 
 
Destination panels will be covered in 3M™ High Intensity Prismatic Sheeting Series 3930.  3M™ Series 1170 
ElectroCut Film in blue (1175) applied over sheeting with cut out letters to allow reflective background to be 
visible.  
      Total: $8,220.00 ($685 each) 

Post Options 

Option 1: Two 4’ x 6’ treated break away posts, stained black, with stainless bolts 

Total: $280 per sign 

Option 2: Galvanized or aluminum frame with three stainless steel quick clamps (for mounting on existing 

single light pole)  

Total: $380.00 each 

Installation 
 
Option 1: Install 4’ x 6’ Breakaway Wood Posts 
Mark out locations and call Diggers Hotline. Dig holes, set posts and install sign. 
      Total: $580.00 each 
 
Option 2: Install Signs with Galvanized Frame (frame price is above) 
      Total: $250.00 each 
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Sign Group Two 

Signs Only 
 
Manufacture (14) 60” W x 82.5” H single-faced .125” aluminum signs.  Each sign will consist of (1) 22.5” x 60” 
top panel and (1) 60” x 60” destination panel. 
 
Top sign panel custom routed. 3M High Intensity Prismatic Sheeting Series 3930 with printed and laminated 
colored background covering panel. 3M™ Scotchcal™ Translucent Graphic Film 3630 color blocks, and black 
3M™ Scotchcal™ ElectroCut™ Graphic Film 7725 applied over sheeting. 
 
Destination panel will be covered in 3M™ High Intensity Prismatic Sheeting Series 3930. 3M™ Series 1170 
ElectroCut Film in blue (1175) applied over sheeting with cut out letters to allow reflective background to be 
visible.  

Total: $13,692.00 ($978.00 each)  

 

Post Option Two 4’ x 6’ treated break away posts, stained black, with stainless bolts   

       Total: $280 per sign 

 
Installation: Install 4’ x 6’ Breakaway Posts 
Mark out locations and call Diggers Hotline. Dig holes, set posts and install sign. 
      Total: $580.00 each 
 
 
 

Entrance Signs 

Remove existing entrance signs and bring back to our shop. Remove old vinyl. Sand, prime and paint sign 

panels with Matthews polyurethane paint. Manufacture and apply new 3M black and color vinyl graphics. 

Reinstall signs. 

      Total: $5,780.00 

 

BL Signs requires 50% deposit with signed proposal and signed drawing in order to proceed. Proposal is 

good for 30 days. Permit, permit acquisition fee and taxes are not included. A 3% processing fee will be 

charged if paying by credit card. This bid is subject to further clarification between the parties and does not 

constitute an offer to perform the aforementioned services.                                             

Approved By: _____________________________________ Date: _______________ 

B-L Signs______________________________ Date: _______________ 
34

Item 11.



CITY OF RICHLAND CENTER 
AGENDA ITEM DATA SHEET 

Agenda Item: Approval of Land Acquisition from Hill Country Rental, LLC in the Orange St. Corridor 

Meeting Dates:  February 6, 2024 

Requested by: Jasen Glasbrenner, Economic Development Director 

Background: On 1/10/2024, the Finance Committee authorized negotiating the purchase of specific properties. 

Tax Parcels Subject to Negotiation 

 

No. Address Parcel ID 

1 101 N Jefferson St 276-2100-2880 

2 340 W Court St 276-2100-2872 

3 362 W Court St 276-2100-2871 

4 101 N Orange St 276-2100-2860 

5 395 W Court St 276-2100-2830 

6 357 W Mill St 276-2100-2810 

7 278 W Court St 276-2100-0570 

 

Terms of Negotiated Agreement 

a) Total purchase price for all parcels of $650,000 plus associated costs to close of $25,000 
b)  Two separate closings 

Closing One Closing Two 

• Parcels 1-6 with a mid-2024 closing • Parcel 7 with an early 2025 closing 

• Seller’s Obligation: Prior to closing, remove 
structures on Parcel 1 • City’s Obligation: After closing, if requested, lease 

parcel 7 back to the seller at a rate of $750 per 
month.   • City’s Obligation: Prior to closing complete 

environmental study on all parcels. 
• City’s Obligation: Apply for Environmental 

Liability Exemption (§292.11(9)(e)) 
 

• Assigned Value = $425,000 • Assigned Value = $225,000 
 

Staff Recommendation: Approve the outlined terms and authorize the acquisition of all parcels. 
 

Financial Impact/Funding Source:  Use of approximately $675,000 of cash on hand. 
RLF Business Savings Fund Balance as of 12/31/23:  $ 586,741.76 
TIF Affordable Housing Extension Fund Balance as of 12/31/23: $1,037,545.18 
 

Requested Action by Finance Committee: 
Motion to recommend to the Common Council to authorize personnel to carry out the acquisition of land 
owned by Hill Country Properties using cash on hand at a cost not to exceed $675,000. 
 

Requested Action by Common Council: 
Motion to authorize personnel to carry out the acquisition of land owned by Hill Country Properties using cash 
on hand at a total cost not to exceed $675,000. 35
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Vacant Land Offer to 
Purchase – Parcels 1 - 6 

(Contract #2)

Commercial Property Offer to 
Purchase – Parcel 7

(Contract #3)

Possible Future Lease Executed at 
Time of Closing on Parcel 7 

(Contract #4)

Transfer Agreement (Contract #1)
City of Richland Center and Hill Country Rental, LLC
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Agenda Item:  Request to Authorize Continued Financial Management Services with SWWRPC  

Meeting Date: Tuesday, February 6, 2024 

Requested by: Ashley Oliphant  

Background:  In September 2023, the Common Council authorized contracting with Southwestern Wisconsin 
Regional Planning Commission (SWWRPC) for the provision of financial services. Misty Molzof the Local 
Government Services Specialist of SWWRPC was subsequently contracted to provide the following services:   

 Training on the Caselle software 

 Review financial policies and procedures 

 Identify areas for improvement and make recommendations 

 Assist in the development of the 2024 budget and capital improvement plan  

 Other related tasks so that the City may pursue the next phase of the comprehensive financial planning 
process from a stronger position.  

Due to changes in staffing, additional time utilizing the services of SWWRPC is necessary to complete the identified 
goals and to aid in the training of new personnel. As such, this is a request for authorization to extend the existing 
contract with SWWRPC.  
 
Funding Source: $30,000 budgeted in Pool 4 Outlay 10-6100-920 

 

Financial Impact: Anticipating a total cost of $23,000 or less for the period between January 1 – April 30th.  
This is based on an average  1.5 day per week onsite 
 

Requested Action:  
 

Finance Motion: To recommend to the Common Council to authorize extending the contract with 
Southwestern Wisconsin Regional Planning Commission for the services of the Local Government Services 
Specialist for financial and planning purposes at a cost not to exceed the budgeted amount. 
 

Council Motion: To authorize the Administrator to extend the contract with Southwestern Wisconsin 
Regional Planning Commission for the services of the Local Government Services Specialist for financial 
and planning purposes at a cost not to exceed the budgeted amount. 

 

CITY OF RICHLAND CENTER 
 

AGENDA ITEM DATA SHEET 
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4901 Stewart Avenue  •  Wausau, WI 54401  •  715.359.9400  •  www.mi-tech.us 

AGREEMENT FOR PROFESSIONAL CONSULTING SERVICES 
 

THIS AGREEMENT (“Agreement”) is entered into by and between MI-TECH SERVICES, INC. (“MI-
TECH”), 4901 Stewart Avenue, Wausau, WI  54401 and the client identified below (“CLIENT”). 
 
 
PROJECT NAME: City of Richland Center Landfills – 2024 Monitoring 
 
   
CLIENT:  
City of Richland Center 
450 S Main Street 
Richland Center, WI 53581 
 
Contact: 
Ms. Ashley Oliphant 
Phone: (608) 647-6428 
E-mail: ashley.oliphant@richlandcenterwi.gov 

Work to be Performed At: 
City of Richland Center Landfills 
License # 01519 & 03065 

SCOPE OF WORK 

The Richland Center Landfills are monitored twice annually, in March and September, per WDNR 
requirements.  All sampling and analysis will be completed in accordance with all applicable State and 
Federal codes and in accordance with the current Sampling Plans for the landfills.   

Landfill Inspection 

The landfill covers and overall site conditions are inspected at each monitoring event and findings 
documented on the Field Sheet.  The inspection includes such items as signs of animal intrusion, evidence 
of ponding or erosion, signs of brush or mowing needs, vigor of cover vegetation, and functionality of gates 
and locks. Any problems/concerns will be promptly brought to the attention of the Client. 

Gas Monitoring 

Landfill 03065 has 4 gas vents (GV-1 thru GV-4), which passively vent landfill gas off the waste mass and 
one gas probe (GP-1), which checks for lateral soil migration of methane gas.  All 5 points are monitored 
semi-annually for % methane, % oxygen, and soil gas pressure.  The condition of each vent is also 
inspected and recorded on a Field Sheet. 

Groundwater Monitoring 

Landfill 03065 has 11 groundwater monitoring wells, monitored twice annually.  During each monitoring 
event the status and condition of each well will be inspected and recorded on the Field Sheet.  Five of the 
monitoring wells are only monitored for groundwater elevation.  The remaining wells will be sampled per 
the current Sampling Plan.  Field Parameters include groundwater elevation, pH, temperature, conductivity, 
odor, color, and turbidity.  Samples will be submitted to an analytical laboratory for analysis of Alkalinity, 
Hardness, Boron, Chloride, Iron, and Sulfate. 

Landfill 01519 has 4 groundwater monitoring wells, monitored annually (in March).  During each monitoring 
event the status and condition of each well will be inspected and recorded on the Field Sheet.  The wells 
are all sampled per the current Sampling Plan.  Field Parameters include groundwater elevation, 
temperature, conductivity, odor, color, and turbidity.  Samples will be submitted to an analytical laboratory 
for analysis of Volatile Organic Compounds (VOCs). 

Field blanks, trip blanks, and duplicates will be collected per WDNR requirements. 
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Private Wells 

Eight private wells are monitored every two years (in March) as part of the Sampling Plan for Landfill 01519.  
Field Parameters include temperature, conductivity, odor, color, and turbidity. Samples will be submitted to 
an analytical laboratory for analysis of Volatile Organic Compounds (VOCs).  Private wells were last 
samples in 2022; next sampling event will occur this year, in 2024. 

Leachate Collection System 

The leachate collection system at Landfill 03065 is sampled twice annually.  During each monitoring event 
leachate will be sampled per the current Sampling Plan. Field Parameters include depth, pH, temperature, 
conductivity, odor, color, and turbidity.  Samples will be submitted to an analytical laboratory for analysis of 
Chemical Oxygen Demand (COD), Total Alkalinity, Total Hardness, Chloride, Sulfate, Total Boron, Total 
Iron, Total Suspended Solids (TSS), and Biochemical Oxygen Demand (BOD).  Once annually, during the 
March monitoring event, leachate is also analyzed for Total Fluoride, Total Arsenic, Total Barium, Total 
Cadmium, Total Lead, Total Manganese, Total Mercury, and Volatile Organic Compounds (VOC). 

Methods 

Mi-Tech performs groundwater sampling in accordance with ch. NR 140 standards, and more specifically, 
collects and handles groundwater samples in accordance with sampling procedures defined in the 
Groundwater Sampling Desk Reference (WDNR PUBL-DG-037-96), and the Groundwater Sampling Field 
Manual (WDNR PUBL-DG-038-96).  

As each sample is collected, it is appropriately labeled and placed in a cooler, on ice.  Upon completion of 
sampling, coolers are shipped to our subcontracted analytical laboratories (CT Laboratores), paying close 
attention to sample holding time.  Proper chain of custody is completed throughout the entire process.  

Data Reporting 

After the groundwater sampling events (e.g. twice annually) and upon receipt of laboratory data, we will 
enter all field and laboratory data into a Microsoft Excel database for creation of TADS (Turn Around 
Documents) for WDNR GEMS submittal.  The completed TADS and associated Environmental Data 
Certification Form will be submitted to the WDNR within 60 days of the groundwater sampling events, per 
WDNR requirements.  Client will be copied on the submittal as confirmation of on-time submittal.  Report 
will include all field data sheets, analytical data, TADs (turn-around documents), environmental data 
certification form, and a signed cover letter. 

COST ESTIMATE 

The Level of Investment (LOI) to complete the Scope of Work is estimated at $9,700. 

The work will be billed as a lump sum, with 50% invoiced after the spring monitoring event and the remaining 
50% invoiced after the fall monitoring event. The LOI is an estimate based on our understanding of the site 
conditions and the anticipated level of effort required to complete the scope of work. If efforts beyond those 
considered in the cost estimate are required, the client will be notified, orally or in writing, and an estimate 
of the additional efforts will be provided. 

The general conditions attached hereto are fully incorporated as a part of this Agreement and CLIENT 
hereby acknowledges receipt of the same. 

IN WITNESS WHEREOF, this Agreement has been executed on behalf of MI-TECH and on behalf of 
CLIENT as of last date indicated below. 
 
MI-TECH SERVICES, INC.  
   

 
 

                                
Stephanie M. Finamore, M.S., P.G.         Date 
Environmental Manager 

CITY OF RICHLAND CENTER 
 
 
 
          
Name:                                               Date 
Title: 
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GENERAL CONDITIONS 

 
1. Term of Agreement.  This Agreement shall become effective as of the date executed and shall extend until completion of the Services.  
 
2. Fees for Services.  CLIENT agrees to pay MI-TECH for Services upon receipt of an invoice. MI-TECH will submit invoices to CLIENT on a monthly basis and/or 

upon completion of the Services. CLIENT will pay the balance stated on the invoice unless CLIENT notifies MI-TECH in writing of the particular item that is 
alleged to be incorrect within twenty (20) days from the invoice date. Payment is due upon receipt of invoice and is past due thirty (30) days from invoice date. 
On past due accounts, CLIENT will pay finance charge of 1.5% per month, or the maximum allowed by law, as well as all costs of collection, including attorneys’ 
fees and court costs. 

 
3. Work Product.  Services provided under this Agreement, including all reports, information, recommendations, or opinions (“Reports”) prepared or issued by MI-

TECH, are for the exclusive use and benefit of CLIENT or its agents in connection with the Project, are not intended to inform, guide, or otherwise influence any 
other entities or persons with respect to any particular business transactions, and should not be relied upon by any entities or persons other than CLIENT or its 
agents for any purpose other than the Project.  CLIENT will not distribute or convey such Reports to any other persons or entities without MI-TECH’s prior written 
consent which shall include a release of MI-TECH from liability and indemnification by the third party.  MI-TECH’s Reports, field data, drawings, test results, and 
other work products are part of MI-TECH’s professional services and do not constitute goods or products. 

 
4. Site Information.  CLIENT will make available to MI-TECH all known information regarding existing and proposed conditions or requirements which affect the 

Services to be performed. CLIENT will immediately transmit to MI-TECH any new information which becomes available to it or its subcontractors, so that 
recommended actions can be reviewed.   

 
5. Site Access/Utilities.  CLIENT shall indicate to MI-TECH the property lines and be responsible for accuracy of markers. CLIENT shall furnish access to MI-TECH, 

its subcontractors and employees as MI-TECH determines is necessary to complete the Services in its sole discretion. In the event such access is not available 
to MI-TECH upon arrival to commence work, CLIENT shall be responsible for all costs incurred on account of such lack of access, including, but not limited to, 
standby time and mobilization costs, and shall pay the same immediately upon demand. CLIENT shall furnish information identifying utility types and locations, 
and other man-made or other objects of any nature beneath the surface. MI-TECH shall take reasonable precautions to avoid damaging the utilities and objects 
expressly identified by CLIENT in conjunction with activities performed with its Services. To the fullest extent permitted by law, CLIENT agrees to waive any 
claim against MI-TECH and to indemnify, defend (if requested), and hold harmless MI-TECH and its subcontractors, consultants, agents, officers, directors or 
employees from any and all losses, expenses, costs (including, without limitation, reasonable attorneys’ fees and court costs), damages, claims or liabilities of 
any nature arising out of or resulting from, directly or indirectly, any damaged utilities or other subsurface objects of any nature that were not expressly identified 
by CLIENT and clearly and accurately marked at the site, unless the same resulted solely and directly from the gross negligence of MI-TECH. While MI-TECH 
will take reasonable precautions to minimize any damage to property, it is understood by CLIENT that in the normal course of the work some damage may occur. 
CLIENT agrees that any disturbance of below ground areas arising out of necessary work performed (sampling, boring, drilling, excavation, if applicable) 
contracted by this Agreement that results in contamination of a below ground structure or hydrous body is unavoidable, and CLIENT assumes all liability for loss 
or injury which may arise as a result of necessary work performed.  In no event shall MI-TECH have an obligation to perform any remediation or restoration work 
required as a result of its Services. 

 
6. Responsibility for Hazardous Materials.  CLIENT acknowledges that MI-TECH has had no role in generating, treating, storing, or disposing of hazardous materials 

which may be present at project site, and MI-TECH has not benefited from the processes that produce such hazardous materials. Any hazardous materials 
encountered by or associated with Services provided by MI-TECH on the project shall at no time be or become the property of MI-TECH and CLIENT shall 
indemnify, defend (if requested), and hold harmless MI-TECH and its subcontractors, consultants, agents, officers, directors or employees from any and all 
losses, expenses, costs (including, without limitation, reasonable attorneys’ fees and court costs), damages, claims or liabilities of any nature arising out of or 
resulting from, directly or indirectly, encountering such hazardous materials. Nothing contained within this Agreement shall be construed or interpreted as 
requiring MI-TECH and its subcontractors to assume the status of a generator, storer, treater or disposal facility as defined in any federal state, or local statute, 
regulation, or rule governing treatment storage, transport, and/or disposal of hazardous materials. 

 
7. Warranty.  MI-TECH warrants it will perform all Services substantially in compliance with the current professional standards in the same or similar locality under 

similar circumstances in performing the Services. CLIENT acknowledges that "current professional standards" shall mean the standard for professional services, 
measured as of the time those services are rendered, and not according to later standards, if such later standards purport to impose a higher degree of care 
upon MI-TECH.  Such current professional standards shall include All Appropriate Inquiry, or AAI, Standards and, in accordance with meeting this standard, 
CLIENT shall cooperate and provide all information reasonably requested by MI-TECH or such warranty to meet the AAI standard shall be void.  Only information 
received prior to issuance of any reports can be included in such reports and MI-TECH does not guarantee the accuracy of information supplied by sources, 
but reserves the right to rely on this information in formulating a professional opinion in accordance with this Agreement.   

 
This Warranty shall commence upon the substantial completion of the Services and continue thereafter for ninety (90) days.  If CLIENT reports any failure to 
meet this standard ninety (90) days, MI-TECH shall re-perform the services at its own expense.  The warranty and remedy expressly provided in this section are 
the exclusive warranty and remedy for breaches thereof provided by MI-TECH, and MI-TECH EXPRESSLY DISCLAIMS ALL OTHER WARRANTIES, EXPRESS 
OR IMPLIED, INCLUDING, BUT NOT LIMITED TO, WARRANTY OF FITNESS FOR A PARTICULAR PURPOSE. 

 
8. Limitations of Liability; Indemnification.  Notwithstanding anything to the contrary, in no event shall MI-TECH’s aggregate liability hereunder under any theory of 

recovery, including, without limitation, tort, errors or omissions, strict liability, breach of warranty or contract, exceed the payment actually received by MI-TECH 
for Services hereunder. Notwithstanding any other provision contained herein, in no event shall MI-TECH be responsible for any incidental, indirect impact, 
punitive, or consequential damages (including liquidated damages, loss of profits, lost opportunity, and cost of capital) for any reason. CLIENT shall have sole 
and complete responsibility for job site conditions during the course of construction, including safety of all persons and property continuously and not limited to 
normal working hours. To the fullest extent permitted by law, CLIENT agrees to hold harmless, indemnify and defend MI-TECH from and against any and all 
claims, losses, damages, liability and costs, including but not limited to costs of defense, arising out of, or in any way connected with the acts or omissions of 
CLIENT or its subcontractors, consultants, agents, officers, directors or employees, except for such liability arising out of MI-TECH's own negligence or willful 
misconduct in the performance of services under this Agreement. 

 
9. Insurance.  MI-TECH will carry workers compensation insurance and public liability and property damage insurance policies which MI-TECH considers adequate. 

Certificates of insurance will be provided to CLIENT upon request.  MI-TECH will not be responsible for liability beyond the limits and conditions of the insurance. 
MI-TECH will not be responsible for any loss or liability arising from negligence by CLIENT or by other consultants or contractors employed by CLIENT. 

 
10. Delays; Force Majeure.  MI-TECH shall provide the professional services in a timely fashion, but in no event shall be held to any specific deadlines in the 

performance of the Services.  Neither party shall be deemed in default for the Agreement or any work order hereunder to the extent that any delay or failure in 
the performance of its obligations (other than payment) results, without the fault or negligence of such party, from any cause beyond its reasonable control 
including, without limitation, acts of God, acts of civil or military authority, embargoes, epidemics, war, riots, insurrections, fires, explosions, earthquakes, floods, 
adverse weather conditions, strikes, or lock-outs. 

 
11. Notice.  Any notice, communication or statement required or permitted to be given hereunder shall be in writing and deemed to have been sufficiently given 

when delivered in person, sent by telex wire, or by certified mail, return receipt requested, postage prepaid, to the signatory of this Agreement at the address set 
forth in this Agreement or to such other address designated by subsequent written notice. 

 
12. Entire Agreement.  The contract represents the entire Agreement between the parties and supersedes all prior representations or agreements. No alterations 

to, or modification of, the terms and conditions of this Agreement shall be effective unless such alterations or modifications are reduced to writing and properly 
executed by the parties hereto. 
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Agenda Items: Municipal Building Main Office Furnace 
 
Meeting Date:  Finance Committee – February 6, 2024 
  City Council – February 6, 2024 
 
Requested by: Spencer Reed, Buildings and Grounds Department Lead 
 
Background: It was recently learned that the existing furnace that heats the municipal building main office 
furnace has an abnormally high CO2 reading. Due to the high CO2 reading Klingaman Heating and Cooling 
recommended replacement of the furnace.   
 
Financial Impact: Requesting authorization to purchase a Bryant two stage 120,000 BTU furnace at a cost not to 

exceed $5,100. 
 

Funding Source: 10-51850-460 BLDG-PROP/BLDG REPAIR, budgeted for $12,000.00. 
This project was discussed during the recent budget process. As such $12,000 was allocated for furnace 
replacements. 
 
Requested Action: 

 Finance 
Motion to recommend to Council to approve the purchase of a new Bryant two stage 120,000 BTU furnace 
from Klingaman Heating and Cooling. 
 

Council 
Motion to approve the purchase of a new Bryant two stage 120,000 BTU furnace from Klingaman Heating 
and Cooling. 
 
Attachment(s): One (1) quote from Klingaman Heating and Cooling. 

 

 

CITY OF RICHLAND CENTER 
 

AGENDA ITEM DATA SHEET 
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Agenda Items: Police Department Command Room Furnace 
 
Meeting Date:  Finance Committee – February 6, 2024 
  City Council – February 6, 2024 
 
Requested by: Spencer Reed, Buildings and Grounds Department Lead 
 
Background: It was recently learned that the existing furnace that heats the Police Department command room 
has an abnormally high CO2 reading. Due to the high CO2 reading Klingaman Heating and Cooling recommended 
replacement of the furnace.   
 
Financial Impact: Requesting authorization to purchase a Bryant two stage 40,000 BTU furnace at a cost not to 

exceed $3,700. 
 

Funding Source: 10-51850-460 BLDG-PROP/BLDG REPAIR, budgeted for $12,000.00. 
This project was discussed during the recent budget process. As such $12,000 was allocated for furnace 
replacements. 
 
Requested Action: 

 Finance 
Motion to recommend to Council to approve the purchase of a new Bryant two stage 40,000 BTU furnace 
from Klingaman Heating and Cooling. 
 

Council 
Motion to approve the purchase of a new Bryant two stage 40,000 BTU furnace from Klingaman Heating and 
Cooling. 
 
Attachment(s): One (1) quote from Klingaman Heating and Cooling. 

 

 

CITY OF RICHLAND CENTER 
 

AGENDA ITEM DATA SHEET 
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Thank You For Your Business!!

Klingaman Heating & Cooling LLC
24727 Hope Ln
Richland Center, WI  53581

(608) 604-2866

Estimate  1429

ADDRESS SHIP TO

City Of Richland Center
450 S. Main St
Richland Center, WI  53581

City Of Richland Center
450 S. Main St
Richland Center, WI  53581

DATE
11/26/2023

TOTAL
$3,700.00

DATE ACTIVITY DESCRIPTION QTY RATE AMOUNT

11/27/2023 Furnace Replacement Police Dept Command Room

Furnace is running high co than 
normal. 140 ppm was my highest 
reading. Other furnaces on site 
were running around 5 ppm. This is 
signs of heat exchanger failure. 
Recommend replacing furnace. 

1- Bryant 2- Stage 40,000 Btu 
Furnace Variable Speed Blower
1- Reconnect Return Drop
1- Plenum Transition
1- Drain
1- Venting 2"
1- Low Voltage
1- High Voltage
1- Gas Pipe
1- Misc Materials
1- Labor

1 3,700.00 3,700.00

SUBTOTAL 3,700.00
TAX 0.00

TOTAL $3,700.00

THANK YOU.

Accepted By Accepted Date
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Thank You For Your Business!!

Klingaman Heating & Cooling LLC
24727 Hope Ln
Richland Center, WI  53581

(608) 604-2866

Estimate  1430

ADDRESS SHIP TO

City Of Richland Center
450 S. Main St
Richland Center, WI  53581

City Of Richland Center
450 S. Main St
Richland Center, WI  53581

DATE
11/27/2023

TOTAL
$5,100.00

DATE ACTIVITY DESCRIPTION QTY RATE AMOUNT

11/27/2023 Furnace Replacement Main Office Furnace

Attic Install

1- Bryant 120,000 Btu 2- Stage 
Variable Speed
1- Horizontal Install Kit
1- Plenum Transition
1- Return Transition
1- Venting 3"
1- Low Voltage
1- High Voltage
1- Gas Pipe
1- Drain
1- Misc Materials
1- Labor

1 5,100.00 5,100.00

SUBTOTAL 5,100.00
TAX 0.00

TOTAL $5,100.00

THANK YOU.

Accepted By Accepted Date
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Meeting Date: 12/5/2023 
 
Requested by: Ashley Oliphant 
 

Background:  The Clerk/Treasurer’s Office has made payment plans available to those in need. However, the 
Financial Policy of the City does not include any provisions related to payment plans.  

 
To incorporate payment plans into the Financial Policy, the following provision should be added: 

E. Accounts Receivable 
e. Payment Plans. Subject to eligibility requirements, payment Plans may be established in 
accordance with the standard operating procedures for payment plans.  

 

Recommended Action:  

Motion: To recommend to the Common Council to amend the City of Richland Center’s Financial Policy to 
authorize payment plans in accordance with the standard operating procedures for payment plans.  

 

Attachment(s): Financial Policy and Standard Operating Procedure for Payment Plans. 

 

CITY OF RICHLAND CENTER 
 

AGENDA ITEM DATA SHEET 

Agenda Item: Draft Payment Plan Policy 
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City of Richland Center Financial Policy Adopted November 3, 2020 1 

 

City of Richland Center 

Financial Policies 

 

Accounting 

 
Purpose 

The purpose of this policy is to set uniform guidelines for the accounts payable/receivable process 

and for accounting-related matters for federal awards.  Any mandatory applicable state or federal 

law or regulations will supersede this policy.  The Finance Committee shall be charged with the 

enforcement of the rules that are set out by this policy.    

 

General Information - City of Richland Center strives to maintain efficient business practices 

and good cost control. A well-managed accounts payable function can assist in accomplishing this 

goal from the purchasing decision through payment and check reconciliation.  It is the policy of 

the City of Richland Center that the recording of assets or expenses and the related liability is 

performed by an employee independent of ordering and receiving. The amounts recorded are based 

on the vendor invoice for the related goods or services. The vendor invoice should be reviewed 

and approved by a Department Head or designee prior to being processed for payment. Invoices 

and related general ledger account distribution codes are reviewed prior to posting to the subsidiary 

system. 

 

The primary objective for accounts payable and cash disbursements is to ensure that: 

 

Disbursements are properly authorized 

Invoices are processed in a timely manner 

Vendor credit terms and operating cash are managed for maximum benefits 

 

Basis of Accounting – Government-wide financial statements are prepared using the accrual basis 

of accounting, and proprietary and fiduciary funds also use the accrual basis of accounting. 

Governmental funds use the modified accrual basis of accounting. Differences in the accrual and 

modified accrual basis of accounting arise in the recognition of revenue, the recording of deferred 

revenue, and in the presentation of expenses versus expenditures. 

 

A. Recording of Accounts Payable – All original bills must be coded to the appropriate 

general ledger account and signed by the head of the applicable department before submitting for 

payment.  In the event an incorrect code is placed on an invoice, the Clerk/Treasurer should be 

notified and the Clerk, Deputy Clerk, and the Department Head shall meet to resolve the issue.  In 

the absence of the department head, the Council may approve the bills presented at each meeting 

or listed as a specific agenda item.  Council meetings are held on the first and third Tuesdays of 

every month.  Bills not turned in to the City Clerk’s office by 12:00 PM on the Monday before the 

Council meeting may be postponed to the following Council meeting with the exception of the 

bills approved by the Library Board which should be paid immediately after turned into the 

Clerk/Treasurer’s Office.  The Library bills should then be presented to the next possible Council 

meeting to be reviewed.    Bills are entered into the City’s Accounts Payable Computer Program, 

checks are printed prior to the Council Meeting, and a detailed check register showing the account 
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City of Richland Center Financial Policy Adopted November 3, 2020 2 

 

number and check description detail will be presented to the City Council for final approval.  

Checks will be mailed, or made available for pickup, on the day after the Council meeting unless 

approved by the City Council, Mayor, or City Clerk due to unusual circumstances.  Additional 

bills that are turned in between City Council meetings and which need to be paid before Council 

meets must be approved and signed by either the Chairperson of the Finance Committee, the 

Mayor, or the Council President.  Payroll and employee benefits related payments may be made 

without being presented to Council.  Employees requesting reimbursement for expenses related to 

City business must complete a business expense reimbursement form, attach all receipts for the 

purchase(s), obtain the signature of the department head, and turn it into the City Clerk/Treasurer’s 

office for Council approval.  Purchases should be charged if at all possible, to the City’s account 

or on the City credit card.   

 

B. Voucher Packages – Voucher packages shall be submitted for all account payables.  These 

voucher packages shall consist of a purchase order (when necessary), the vendor invoice, and any 

other supporting documentation deemed appropriate.  Voucher packages will be reviewed for 

accuracy prior to submission and processing staff shall ensure all necessary information and 

documentation is included.  Department Heads may authorize subordinate staff to approve 

purchases and code invoices.  Voucher packages shall be given to the Clerk/Treasurer by noon on 

the date of the Council meeting for review prior to the meeting.  The Clerk/Treasurer shall scan 

the check register and upload it to the Council packet. 

 

 

C. Payment Discounts – To the extent practical, it is the City’s policy to take advantage of 

all prompt payment discounts offered by vendors.  When availability of such discounts is noted, 

and all required documentation in support of payment is available, payments will be scheduled so 

as to take full advantage of the discounts. 

 

 

D. User Fees and Charges – Fees and charges should be reviewed annually and should be 

modified as needed. 

 

E. Accounts Receivable –  

 

a. Changes/Adjustments.  Any invoice placed in the system shall not be reversed, 

adjusted, or discounted by the department that initiated the invoice.  The department 

shall submit a change request to the Clerk-Treasurer for review and possible 

approval or if the cost is over $300, the Finance Committee shall review and 

possibly approve.  All bills incurred by the City for which another individual or 

other legal entity is liable to the City will be entered into the City’s Accounts 

Receivable System and billed to the responsible party in the next monthly billing 

after receipt of the bill by the City.  All charges to the City for services rendered to 

an individual or other legal entity will be entered into the City’s Accounts 

Receivable System and billed to the responsible party in the next monthly billing 

after the City has received notice of such charge to the City.  Monthly billings shall 

be prepared and mailed out by the City within the first 4 days of each month 

beginning August 1, 2013. 
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b. Delinquent Payments and Collections. All invoices or statements which have not 

been paid within 30 days after the initial billing shall incur an additional 1% late 

fee for each month that they remain unpaid or such lesser amounts as limited by 

law, until paid in full.  Accounts are to be kept up-to-date so that when a balance 

due in the “60 days” column, their statement is marked “Past Due” in the upper 

right corner of the statement in large red letters.  A letter is issued at 30 days and at 

60 days past due notifying the status of their account.  A customer will receive up 

to three statements as follows: 1st statement-current balance, 2nd statement-30 days, 

3rd statement 60 days (marked past due).  All unpaid billings, invoices, or 

statements not paid within 60 days from the initial billing date will be aggressively 

pursued for collection with any means or procedure permitted under Wisconsin 

Statutes by the Clerk/Treasurer’s Office.  One of the following four options shall 

be pursued that is most appropriate to the type of charges owed and does not 

requiring prior approval by the Finance Committee or Common Council to initiate 

collection:  

1. The State of Wisconsin Tax Refund Intercept Program  

2. the State of Wisconsin Debt Collection System  

3. Small Claims Court or other suit through the Richland County Court System  

4. A Special Assessment on the property tax bill.   

The Finance Committee will review all delinquent accounts at regular meetings. 

 

c. Payments from Accounts with Non-Sufficient Funds. If a payment is submitted to 

 the City of Richland Center from a bank account with non-sufficient funds, the City 

 Clerk-Treasurer, or designee, shall notify the issuer that the City will charge a $25 

 collection fee for all NSF checks plus any additional fees charged by the bank.  

 Anyone submitting an NSF check to the City more than once in a two-year period 

 will be required to make all future payments to the City by cash, cashier check or 

 money order. 

 

d. Landfill Account Delinquency.  Accounts are to be kept up-to-date so that when a 

 balance due in the “60 days” column, their statement is marked “Past Due” in the 

 upper right corner of the statement in large red letters along with an 

 additional note added to their statement notifying them at they need to pay their 

 balance to avoid account closure.  Accounts that are still not paid after the next 

 billing period have their charge accounts closed and are denied access to the landfill 

 facility until they pay their balance.  A letter is issued at 30-days and at 60-days 

 past due notifying them on the status of their account.  A customer will receive up 

 to three notices as follows: 1st statement-current balance, 2nd statement-30 days, 3rd 

 statement-60 days (accounts gets closed and collection methods begin). All 

 unpaid billings, invoices, or statements not paid within 60 days from the initial 

 billing date will be aggressively pursued for collection with any means or procedure 

 permitted under Wisconsin Statutes by the Clerk/Treasurer’s Office.  After the 

 balance has been paid in full, the account is reopened on a “probationary basis” 

 (meaning that if they fall behind again, they lose the privilege of having a charge 

 account permanently).  After all payments clear the bank and a zero balance is 
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verified, the charge account is closed.  From that point on, they can go to the landfill 

but will have to pay each time the facility is used.  

 

F. Federal Awards – The City of Richland Center shall adhere to all federal rules and 

regulations with regards to charging costs to federal awards, either directly or indirectly.  

Only those costs that are allowable by law, regulation, or award rules shall be charged.  All 

costs must conform to any limitations or exclusions of OMS Circular A-122 or the federal 

award itself.  

a. The City of Richland Center will adhere to all Wisconsin DOT Transit 

procurement procedures when 5311 Federal Grant monies are used. 

 

G. Donation Policy – Each donation is required to follow a process to determine if such a 

donation is in the City residents’ best interest and for the City to accept donations of 

tangible personal property to the City of Richland Center.  In order to maintain proper 

records, historical documentation, and for audit and insurance purposes, the City will 

record the following information for every donation: description, reason for donation, 

donor’s name, organization’s name, address, phone number, email, use of donation, 

department/location, estimated or actual cost of donation, and the donor’s signature.  It is 

understood that with the acceptance of the donation of tangible personal property, it 

becomes property of the City.  All donations must be received in full that are applied to a 

project before the project begins unless the project and appropriation of funds are 

authorized by a 2/3 vote of the Common Council to begin before payment is received.  It 

will be at the discretion of the Department Head/City Council on whether it is cost effective 

to repair, replace or use the property in the future.  

 

H. Office of Comptroller – All statutory duties of the comptroller shall be made part of the 

Clerk/Treasurer’s duties with the exception of those duties expressly assigned by the 

Common Council to another officer or boards, or to the council or a committee there of.  

The City Clerk/Treasurer will provide a Treasurer’s report to the City Council at the first 

meeting of every month.  The following comptroller duties shall be made part of the City 

Finance Committee’s duties: 

 

a. The Finance Committee shall each month and as often as reported examine the 

treasurer’s accounts as reported and as kept, and attach thereto a report to the 

council as toe their correctness and as to any violation by the treasurer of the 

treasurer’s duty in the manner of keeping accounts or disbursing moneys. 

b. The Finance Committee shall examine each claim presented against the city, and 

determine whether it is in proper form, and if it is on contract, whether authorized 

and correct.  For these purposes the Finance Committee may swear witnesses and 

take testimony.  If the Finance Committee finds no objection the Finance 

Committee shall mark its approval on the claim.  If the Finance Committee 

disapproves in whole or in part, the Finance Committee shall report the reasons for 

that disapproval to the council.  The Finance Committee shall in all cases report 

evidence taken.  No claim shall be considered by the council or be referred to 

another committee until it has been so examined and reported on.   
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c. The City Council may in writing, filed in the office of the clerk, appoint a Deputy 

who shall act under the Finance Committee’s direction and in the Clerk/Treasurer’s 

absence or disability, or in case of a vacancy shall perform the comptroller’s duties 

designated to the Clerk/Treasurer.  The Deputy shall receive such compensation as 

the Council provides.  The acts of such Deputy shall be covered by official bond as 

the Council directs.  

 

I. Financial Statement Preparation – Fund balances in governmental funds will be reported 

under the following categories using the definitions provided by GASB Statement No. 54: 

 

a. Non-spendable Fund Balance: Non-spendable fund balance includes amounts that 

cannot be spent because they are either (a) not in spendable form or (b) legally or 

contractually required to be maintained intact.  Non-spendable amounts will be 

determined before any other classifications.  It is the responsibility of the City 

Clerk/Treasurer to report all Non-spendable Funds appropriately in the City’s 

financial statements.  Examples of Non-spendable Funds are: Inventory and prepaid 

expenditures. 

 

b. Restricted Fund Balance: Funds should be classified as restricted when constraints 

are placed on the use of resources, which constraints are either: externally imposed 

by creditors (such as through debt covenants), grantors, contributors, or laws or 

regulations of other governments; or imposed by law through constitutional 

provisions or enabling legislation. 

 

c. Committed Fund Balance: Committed funds include amounts that can only be used 

for specific purposes determined by a formal action of the City’s highest level of 

decision-making authority (i.e. City Council).  Authority to Commit Commitments 

will only be used for specific purposes pursuant to a formal action of the City 

Council.  A majority vote is required to approve a commitment and must take place 

within the fiscal reporting period, no later than December 31st; however, the amount 

can be determined subsequent to the release of the financial statements.  A majority 

vote shall be required to make or change the specific use of a commitment. 

 

d. Assigned Fund Balance: This category includes amounts intended to be used by the 

City for specific purposes but which do not meet the criteria to be classified as 

restricted funds or committed funds.  In governmental funds other than the general 

fund, assigned fund balance represents the remaining amount that is not restricted 

or committed.  The City Council delegates the City Clerk/Treasurer to assign 

amounts to be used for specific purposes.  Such assignments cannot exceed the 

available (spendable, unrestricted, uncommitted) fund balance in any particular 

fund.  

 

e. Unclassified Fund Balance: This category includes the residual classification for 

the City’s general fund and includes all spendable amounts not contained in the 

other classifications.  In other funds, the unassigned classification should be used 
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only to report a deficit balance from overspending for specific purposes from which 

amounts had been restricted, committed, or assigned. 

 

J. Operational Guidelines: The following guidelines address the classification and use of 

fund balance in governmental all funds: 

 

a. Classifying fund balance amounts: Fund balance classifications depict the nature of 

the net resources that are reported in a governmental fund.  An individual 

governmental fund may include non-spendable resources and amounts that are 

restricted, committed, or assigned, or any combination of those classifications.  The 

general fund may also include an unassigned amount. 

 

b. Prioritization of fund balance use: When an expenditure is incurred for purposes 

for which both restricted and unrestricted (committed, assigned or unassigned) 

amounts are available, it shall eb the policy of the City to consider restricted 

amounts to have been reduced first.  When an expenditure is incurred for purposes 

for which amounts in any of the unrestricted fund balance classifications could be 

used, it shall be the policy of the City that committed amounts would be reduced 

first, followed by assigned amounts and then unassigned amounts.  

 

c. Minimum unassigned fund balance: The City will maintain a minimum unassigned 

fund balance in its General Fund ranging from 20 percent to 30 percent of the 

subsequent year’s budgeted expenditures (including other financing uses).  This 

minimum fund balance is to protect against cash flow shortfalls related to timing of 

projected revenue receipts and to maintain a budget stabilization commitment. 

 

d. Replenishing deficiencies: When a fund balance falls below the minimum 20 

percent range, the City Clerk/Treasurer will develop a budgetary plan to replenish 

the fund balance to the established minimum level within five years. 

 

e. Implementation and review: The City Council authorizes the City Clerk/Treasurer 

to establish any standards and procedures which may be necessary for its 

implementation.  The City Clerk/Treasurer shall review this policy and at least 

annually and make any recommendations for changes to the City Council. 

 

K. Budget Formation Process: Budget process begins in August.  City Clerk/Treasurer 

meets with Mayor for direction on next year’s budget.  City Clerk/Treasurer distributes 

revenue and expenditure worksheets to department heads in August.  Worksheets are 

returned to City Clerk/Treasurer in early September.  City Clerk/Treasurer has Accountant 

enter numbers into the Budgetary Program and prints total document for the 

Clerk/Treasurer.  The Mayor meets with City Clerk/Treasurer to review and approve a 

preliminary budget.  City Clerk/Treasurer’s office complies data for budget meetings to be 

held in September and October with finance committee as the committee sees fit.  

Department heads present requests to the finance committee if requested.  Once approved 

by finance, notice is prepared for and turn into the local paper for publication of a public 

hearing.  Budget is officially adopted through public hearing process.   
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Within one week of the end of every month, every department head and the council shall 

be emailed a budget report based on the expenditure and revenue activities of the previous 

month. 

 

L. Records Retention Policy: The City of Richland Center has adopted the Wisconsin 

Municipal Records Schedule for the administration and disposition of public records 

approved by the Wisconsin Public Records Board.  

 

 

 

Procurement 
 

Purpose 

The purpose of this policy is to set uniform guidelines for the purchase or lease of supplies, 

materials, equipment, and services by all staff and to ensure that transactions are completed in a 

transparent manner.  The City shall apply this policy to all expenditures by a public agent 

irrespective of the source of the funds.  When the procurement involved the expenditure of state 

or federal assistance or contract fund, the procurement shall be conducted in accordance with any 

mandatory applicable state or federal law and regulations.   

 

The Clerk-Treasurer shall act as the purchasing agent for the City of Richland Center and shall be 

charged with enforcement of the rules that are set out by this policy.  

 

 

Department Head Responsibility: All City department heads have the responsibility to make and 

keep purchases and expenditures of City funds within budgeted amounts, make the purchases 

within state and federal regulations, make purchases consistent with the provisions of this policy, 

and to make all reasonable efforts to secure for the City maximum value for the expenditure of 

City funds. The department head has the responsibility to charge purchases to the City’s account.  

In the event problems arise with the charge account, the purchases will be made by the 

clerk/treasurer’s office and the department will be removed as authorized to charge on the account.  

This responsibility is in addition to the other responsibilities as set forth in the department head’s 

job description.  Supplies required for operation of municipal offices and departments shall be 

purchased as required.  

 

 

Requirement of Good Faith: All City department heads and employees shall demonstrate a 

reasonable and good faith effort to obtain goods and services for the City at the lowest possible 

cost consistent with the quality and service needed to maintain efficient operations of the City.   

 

 

Purchases for the City of Richland Center are grouped into three categories: 

  

1.) Expenditures of Funds for Budgeted Items Costing Less than $3000.00: If an item has been 

specifically budgeted for, it will not be necessary to obtain approval in advance from the Finance 
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Committee or Common Council prior to the purchase of the purchase is under $3000.00. This 

pertains to leased items and leases with a purchase option, as well. 

 

2.) Expenditure of Funds for Budgeted Items Costing $3000.00 or More: Any expenditure that has 

been specifically budgeted for in the current year’s budget, and the purchase price of which is 

$3000.00 or more, may be bid or quotes obtained per this policy.  Once bids are received, the item 

shall be placed on the Council agenda for possible action on purchase.  This pertains to leased 

items and leases with a purchase option, as well.  

 

3.) Non-budgeted Expenditures: All expenditures which have not been specifically budgeted for 

in the current year’s budget shall require Mayor and/or City Council approval with a 

recommendation from the Finance Committee. 

 

 

Negotiations with Vendors Where Finance Committee or City Council Approval is Required.  

All negotiations for agreements with vendors for proposed expenditures which by the terms of this 

policy require Finance Committee or City Council approval shall be carried on subject condition 

to that such approval is required before the agreement becomes final.  Department Heads or other 

City employees’ negotiation such agreements shall make it clear to the vendor that the purchase is 

conditioned.   

 

 

Competitive Bidding Requirements: 

1.) Expenditures of $3000.00 or less for any one purchase or contract shall not require competitive 

bidding, but competitive bidding is encouraged for any significant expenditure for an item with a 

useful life expectancy of 5 years or more. 

 

2.) All expenditures in excess of $3000.00 shall require sealed bids with notice to prospective 

bidders published as a class 1 notice in the designated official newspaper.   

 

3.) Exceptions to the requirement of obtaining competitive bids may be made for the following 

reasons: 

 a.) Participation in an intergovernmental cooperative purchasing program. 

 

 b.) The vendor is the sole source from whom it is feasible to obtain the purchase, due to      

       location or the ability to provide maintenance after purchase or other considerations            

  as determined by the City Council. 

 

 c.)  Emergency circumstances necessitate immediate purchase, not allowing time to seek      

  bids.  The Mayor, Council President and the City Clerk shall be notified of any such                 

  emergency prior to the purchase and no purchase shall be made without their unanimous 

  approval. Council Members shall be advised of the circumstances of such authorized                  

  emergency purchases via email as soon as possible. 
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Local Vendors: Local vendors will be given a chance to bid on any goods or services the City is 

seeking.  Within the parameters of this policy, The City shall make every effort possible to use 

local business firms and contract with small, minority-owned, and women-owned businesses in 

the procurement process to purchase materials and services locally when possible.  It is understood 

that there may be a premium on the cost of purchasing local and Department Heads must use their 

administrative discretion to make the appropriate purchase.   

 

 

Award: Purchases shall be awarded to the low bidder unless there is a valid reason for doing 

otherwise.  The City Council reserves the right to determine what is a valid reason.  Valid reasons 

may include but are not limited to: 

 

a.) The low bidder has proven, from past experience, to provide goods or services that are 

inferior in quality. 

b.) The low bidder has, from past experience, had problems with late delivery, failure to 

meet specifications and/or not providing the necessary maintenance or service on a 

timely basis. 

c.) An award made to a local vendor that is not the low bidder if the ability to provide 

timely and convenient service or maintenance for an item is a significant concern, and 

the local vendor’s ability to provide the time service or maintenance significant exceeds 

that of the low bidder 

d.) In all bidding situations, the City reserves the right to reject any and all bids. 

 

 

Professional Services: As to legal, financial, engineering and consulting services, or any other 

service that may be considered complex or technical in nature: A request for proposals shall be 

used when the cost is expected to exceed $20,000.00 in order to gain information from potential 

service providers.  Evaluation criteria shall include but not be limited to price, ability to perform, 

experience, technical expertise, availability, and past services to the City.  Exception: A request 

for proposals shall not be required for ongoing and continuous services, such as legal services 

provided by the City Attorney, auditing, or engineering services for ongoing projects, unless 

requested by Council. 

 

 

Public Construction: All public construction, the estimated cost if which exceeds $25,000.00 

shall be let by contract to the lowest responsible bidder under the procedures set forth in sec. 62.15 

Wisconsin Statutes.  If the estimated cost of any public construction exceeds $5,000.00 but is not 

greater than $25,000.00, the Public Works Committee shall give a Class 1 notice of the proposed 

construction before the contract for construction is executed.  All other public construction shall 

be let as the Council may direct. 

 

 

Personal Gain Prohibited: No City employee shall derive a financial gain from any purchase or 

contract issued by the City, nor shall any City employee or officer accept any gratuities in exchange 

for preferential treatment relating to any purchase or agreement with the City.   
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Mayor’s Power to Make Expenditures: In circumstances where it is not feasible to secure 

Common Council approval for the expenditure of such funds due to time constraints, the Mayor is 

hereby granted the power to authorize the expenditure of City funds in an aggregate amount of not 

more than $5,000.00, provided such expenditures are made out of budgeted funds.  The City 

Council shall be informed of all such authorized expenditures at the next meeting of the Council.  

 

Petty Cash: The City Clerk/Treasurer’s Office shall hold one petty cash box for the 

Clerk/Treasurer’s Office, Parks & Grounds Department and Public Works Department, as well as 

a separate petty cash box for the Brewer Library.  The Police Department will have a petty cash 

box in the Police Department.  Department Heads may turn in a signed receipt for reimbursement 

stating what the items were purchased for.  Such purchases for petty amounts ($10.00 and under) 

are to be kept to a minimum.  At no time with there be more than $50.00 in each box. 

 

 

Charge accounts at various businesses: The City Clerk/Treasurer’s Office shall be responsible 

to create charge accounts and inform vendors which employees are authorized to charge to the 

account.  At no time may any charges be made that are not directly for official City business.  Any 

account used to charge any purchase for personal other than official City business will result in 

account closure and the Clerk/Treasurer’s Office will make any future purchases through that 

vendor.  In the event purchases are misrepresented to the City Clerk/Treasurer’s Office and are not 

for City business, future purchases must be approved by the City Council prior to ordering. 

 

 

Credit Cards: The Chief of the Police Department will hold a credit card that may be used in 

urgent situations for Police business only.  The City Clerk/Treasurer’s Office will hold the City’s 

Credit Card and is the only department authorized to make charges for the remaining city 

departments.  The maximum credit limit is $5,000.00 per card.  At no time may a credit card be 

used if the purchase is not in compliance with this purchasing policy.   

 

No invoice will be paid unless turned into the City Clerk/Treasure’s Office signed by the employee 

who made the purchase and authorized by the department head.  All contacts must be authorized 

by the City Council. 

 

 

Unauthorized Purchases 

Any unauthorized purchases will be considered a personal purchase and the individual who made 

the purchase may be personally liable for payment as well as subject to further disciplinary actions.  

 

 

Internal Controls 

1. Appropriate documentation (supporting invoices) must be attached for all disbursements. 

2. Original bills, not copies, must be used for documentation. 

3. All invoices must have Department Head or designee approval prior to drawing the 

check. 
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4. The Clerk-Treasurer shall verify Committee or Council approval for unbudgeted capital 

purchases, when needed. 

5. Every effort should be made to avoid finance or late charges. 

6. Adequate security must be provided over unused checks. 

7. Checks must not be signed prior to being completely filled out. 

8. The Clerk-Treasurer will review all processed checks before the checks are distributed. 

9. Checks shall not be mailed until approved by the Common Council. 

 

The City shall ensure that awards are not made to any party which is debarred or suspended, or is 

otherwise excluded from or ineligible for participation in federal assistance programs when federal 

funds are utilized for a project. 

 

The City maintains the right to reject any and all bid proposals. 

 

 

PROCUREMENT PROTEST PROCEDURES 

The City of Richland Center has developed the following procedures to handle and resolve 

disputes relating to the procurement process: 

 

Notification 

• Any party registering a bid award protest, must do so in writing within 10 days from 

the date of the issuance of the bid award. Upon receiving a written bid protest, City of 

Richland Center will provide the protester with a copy of the City of Richland Center 

protest procedures and a protest form, via e-mail or by fax within 15 days of the 

complainant’s filing. No Verbal Protest Complaints will be addressed. 

 

• Protests must be in written form and addressed to the City of Richland Center 

Clerk/Treasurer, 450 S. Main Street, Richland Center, WI  53581 

▪ The written protest should contain the following information: 

▪ Name and Title of Complainant 

▪ Name and Address of Business 

▪ Phone Number, E-Mail Address, Fax Number 

▪ Nature and extent of the protest 

▪ Documentation of Claims 

▪ Action requested 

 

Response 

• The City of Richland Center Clerk/Treasurer will review and respond in writing, to 

each substantive issue raised in the written protest within 15 working days. Depending 

on the nature of the complaint or protest, the Clerk/Treasurer may respond, or may refer 

the complaint or protest to the City of Richland Center Common Council. In either 

case, a response must be rendered within fifteen working days. 

• The final step in the local protest procedure process rests with the City of Richland 

Center Common Council. If the complainant is not satisfied with the response made by 

the City of Richland Center Clerk/Treasurer, the complainant may request a review by 

the City of Richland Center Common Council via certified mail addressed to the City 
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of Richland Center Common Council and copy sent to the Clerk/Treasurer, no more 

than 5 days after the Clerk/Treasurer’s written decision. The Common Council at its 

discretion has the right to review the request or by inaction, let the Clerk/Treasurer’s 

decision stand. If there is no response from the Common Council within 5 business 

days the Clerk/Treasurer’s decision is affirmed. 

• If the Common Council chooses to review the complaint, the Council will invite the 

protester to provide the following written information and details: 

• The information provided to the City of Richland Center Common Council should 

include: 

▪ Original complaint form 

▪ Clerk/Treasurer’s written response 

▪ Additional information submitted to or requested by the Common Council 

▪ All documentation and pertinent facts relating to the dispute 

▪ Clerk/Treasurer’s recommendation 

• After reviewing the written protest information, the City of Richland Center Common 

Council will make a recommendation and provide a written response to the 

complainant’s protest. If the Common Council so chooses, it may prior to its final 

recommendations, invite the complainant to address the protest issue at a meeting 

scheduled by the Common Council. However, the City of Richland Center Common 

Council at its sole discretion may choose to render its decision without consulting the 

complainant based solely on the evidence and information before it. 

• After the conclusion of the Common Council’s deliberations and decision, the 

Clerk/Treasurer shall provide the Common Council’s record of decision to the 

complainant within 10 business days. 

• All decisions rendered by the City of Richland Center Common Council are final. This 

completes the local portion of the protest procedure process. 

• The complainant does have the option to request reconsideration only if data becomes 

available that was not previously known, or there has been an error of law or regulation. 

• The Federal Transit Administration will only entertain a protest that alleges that the 

City of Richland Center has failed to follow their protest procedures. Any protest to the 

FTA must be filed in accordance with the FTA Guidance Circular 4220.1F or the most 

recently revised circular. 

 

Adopted this 3rd day of November, 2020 by the Common Council of the City of Richland Center 

     

             

    

____________________________       

Todd E. Coppernoll, Mayor       

          

Attest:     

 

____________________________       

Derek S. Kalish, Clerk/Treasurer   
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Agenda Items: 2013 Gehl 4640 with 1,457.3 hours 
 
Meeting Date:  Finance Committee – February 6, 2024 
  City Council – February 6, 2024 
 
Requested by: Spencer Reed, Buildings and Grounds Department Lead 
 
Background: It was recently learned that Simpson’s Tractor Inc will no longer be leasing Skid Steers. Due to the 
Building and Grounds department’s needs for a skid steer to dig graves and assist with snow removal, Simpson’s 
Tractor Inc has offered to sell the 2013 Gehl 4640 (1,457.3 hours) skid steer that the Buildings and Grounds 
department has leased to the Building and Grounds department.  
 
Financial Impact: Requesting authorization to purchase a 2013 Gehl 4640 skid steer at a cost not to exceed 
$20,000. 
 

Funding Source: Unallocated contingency ($125,000 budgeted) 
 
Requested Action:  

Finance 
Motion to recommend to Council to approve the purchase of a 2013 Gehl 4640 skid steer from 
Simpson’s Tractor Inc at a cost not to exceed $20,000.  
 

Council 
Motion to approve the purchase of a 2013 Gehl 4640 skid steer from Simpson’s Tractor Inc at a cost 
not to exceed $20,000. 
 
Attachment(s): One (1) quote from Simpson’s Tractor Inc 

 

CITY OF RICHLAND CENTER 
 

AGENDA ITEM DATA SHEET 
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