
VILLAGE OF POPLAR GROVE 

“A Great Place to Call Home” 

 

 

FINANCE & PUBLIC WORKS COMMITTEE 
 

Monday, October 14, 2019 - 6:30 PM 

200 N. Hill Street, Poplar Grove, IL 61065 
 

 

AGENDA 
 
CALL TO ORDER 
 
ROLL CALL 
 
APPROVAL OF PHONE PARTICIPATION (Roll Call) 
 
APPROVAL OF AGENDA (Voice Vote) 
 
APPROVAL OF MINUTES (Voice Vote) 
1. Motion to approve minutes from the September 09, 2019 meeting.  
 
PUBLIC COMMENT Public Comment is encouraged.  The Village Board will receive comments from the public, 

pursuant to State Statutes. Comments will be limited to five minutes on topics relating to the Village of Poplar Grove. Be 
further advised that matters brought up at this time may be referred to the appropriate committee or individual for 
further discussion or consideration. 
 
DEPARTMENT REPORTS 
2. Wastewater Report, TEST 
3. Treasurer Report, Carina Boyd 
4. Public Works Report, Mitch Hilden 
5. Engineer Report, McMahon 
 
NEW BUSINESS 
6. Discussion and Possible Recommendation to the Village Board to approve Check 

Disbursement in the amount of $228,794.63.  
 
7. Discussion and Possible Recommendation to the Village Board to approve waiving the 

turn off fee for 211 Oak Leaf Drive  
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8. Discussion and Possible recommendation to the Village Board to approve Lauterbach & 
Amen Contract for the audit 2020. 

 
9. Discussion and Possible Recommendation to the Village Board to approve Ordinance 

2019-36 An Ordinance providing for the disposal of Certain Personal Property. 
 
10. Discussion and Possible Recommendation to the Village Board to approve Resolution 

19-36 A Resolution of the Village of Poplar Grove Resolving to Award a Construction 
Contract HMA Patching at 206 S. South State Street with N-Track Group for a cost of 
$7,498.  

 
11. Discussion and Possible Recommendation to the Village Board to approve Resolution 

19-37 A Resolution of the Village of Poplar Grove to Authorize an Emergency Repair of 
sewer lateral and associated Public Improvements at and near 206 S. State Street by N-
Track Group, LLC, Northern Illinois Service, Inc. and Frinks Sewer & Drain in the amount 
of $22,065.95. 

 
12. Discussion and Possible Recommendation to the Village Board to approve Resolution 

19-38 A Resolution of the Village of Poplar Grove, Illinois to approve and Authorize a 
final payment to Hauck Homes, Inc.  

 
13. Discussion and Possible Recommendation to the Village Board to approve Resolution 

19-39 A Resolution of the Village of Poplar Grove Resolving to Award a construction 
contract for HMA Paving at the Knolls Water Tower with Stenstrom Excavation and 
Blacktop Group for a cost of $4,297.50. 

 
14. Discussion and Possible Recommendation to the Village Board to approve Resolution 

19-40 A Resolution of the Village of Poplar Grove Resolving to Award a Construction 
Contract for HMA paving at the Knolls Water Tower Site with Stenstrom Excavation and 
Blacktop Group for a cost of $25,613. 

 
15. Discussion and Possible Recommendation to the Village Board to approve Municipal 

Treasurers Institute in the amount of $1630. 
  
ADJOURNMENT (Voice Vote) 
  
KJ 10/11/19 
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VILLAGE OF POPLAR GROVE 

“A Great Place to Call Home” 

 

 

FINANCE & PUBLIC WORKS COMMITTEE 
 

Monday, September 09, 2019 - 6:45 PM 

200 N. Hill Street, Poplar Grove, IL 61065 
 

 

MINUTES 
 
CALL TO ORDER 
President Costanza called the meeting to order at 6:45pm  
 
ROLL CALL 
PRESENT 
President Owen Costanza 
Finance Chairman Eric Miller 
Trustee Ron Quimby 
Trustee Erin Walsh (by phone)  
Trustee Ed Wethington 
Clerk Karri Anderberg  
Attorney Roxanne Sosnowski  
Public Works Director Mitch Hilden  
Treasurer Carina Boyd  
Engineer Chris Dopkins  
 
ABSENT 
Trustee Jeff Goings 
Trustee Sophia Ramdass 
 
 
APPROVAL OF PHONE PARTICIPATION (Roll Call) 
Motion made by Trustee Quimby, Seconded by Finance Chairman Miller. 
Voting Yea: Finance Chairman Miller, Trustee Quimby, Trustee Walsh, Trustee Wethington 
 
 
APPROVAL OF AGENDA (Voice Vote) 
Motion made by Trustee Quimby, Seconded by Trustee Wethington. 
Voting Yea: Finance Chairman Miller, Trustee Quimby, Trustee Walsh, Trustee Wethington 
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APPROVAL OF MINUTES (Voice Vote) 
1. Motion to approve minutes from August 12, 2019 meeting.  
 Motion made by Trustee Quimby, Seconded by Finance Chairman Miller. 

Voting Yea: Finance Chairman Miller, Trustee Quimby, Trustee Walsh, Trustee 
Wethington 
 

 
PUBLIC COMMENT Public Comment is encouraged.  The Village Board will receive comments from the public, 

pursuant to State Statutes. Comments will be limited to five minutes on topics relating to the Village of Poplar Grove. Be 
further advised that matters brought up at this time may be referred to the appropriate committee or individual for 
further discussion or consideration. 
Joe Waelen of 213 Summitt Street came to talk about his sewer issue at his home. He states 
that there is 3,100 dollars of work that needs to be done between the main and sewer. He 
states that its old orangeburg pipe and it has collapsed and needs to be relapsed. He feels that 
the village should pay for it. President Costanza requested that he write a letter to the board 
and turn it into the Village Clerk so the board can review it.    
 
DEPARTMENT REPORTS 
2. Public Works Report, Mitch Hilden 
 No questions for Mitch  
3. Wastewater Report, Test 
 No questions for Test  
4. Treasurer Report, Carina Boyd 
 No questions for Carina  
5. Engineer Report, McMahon 
 Chris Dopkins wanted to let the Trustees know that we will have a bid on Sept 11, 2019 

at 10 am for the clean and televise project and that the awarding of the project will be 
on the Village Board agenda.  
The Village of Machesney Park is replacing one of their lift stations and no longer needs 
the equipment for it. This equipment is only a couple of years old and would help with 
the main and Washington street water issues. Machesney Park is willing to give it to the 
Village of Poplar Grove for the cost of taking it out of the lift station. The cost is 7,000 
dollars. Dopkins would like to use this equipment because new equipment would run 
about 70,000 dollars new. The Village of Poplar Grove plans to build a pump station in 
the next year or two. Trustees agreed that this a good idea. Dopkins will put together 
the paperwork and present at the board meeting.  

Old Business 
6. Discussion and Possible Recommendation to the Village Board to approve Ordinance 

2019-26 An Ordinance of the Village of Poplar Grove, Illinois amending Title 2 - Business 
and License Regulations of the Village of Poplar Grove Code of Ordinances to add a new 
Section 12 to be entitled "Cable Franchise Fee" 

4



 Motion made by Finance Chairman Miller, Seconded by Trustee Wethington. 
Voting Yea: Finance Chairman Miller, Trustee Quimby, Trustee Walsh, Trustee 
Wethington 
Staff was unable to find any current Comcast agreement. They did find a expired 
agreement.  

 
NEW BUSINESS 
7. Discussion and Possible Recommendation to the Village Board to approve Check 

Disbursement and Payroll in the amount of $152,002.79 
 Motion made by Finance Chairman Miller, Seconded by Trustee Quimby. 

Voting Yea: Finance Chairman Miller, Trustee Quimby, Trustee Walsh, Trustee 
Wethington 
 

8. Discussion and possible recommendation to the Village Board  reimbursement of fees 
for 203 W Edson Street Sewage water back up.  

 Motion made by Finance Chairman Miller, Seconded by Trustee Wethington. 
Les and Kelley Johnson basement had sewer water backup in it due to asphalt and rag 
blocking the sewer drain. their ins did not cover the damage. They are asking for the 
Village to cover part of the repair.  
The Board feels this is a freak accident and out of our control and should not come out 
of the Village's budget  
 
Motion made by Finance Chairman Miller, Seconded by Trustee Wethington to table 
indefinitely. 
 
Voting Yea: Finance Chairman Miller, Trustee Quimby, Trustee Walsh, Trustee 
Wethington 
 

9. Discussion and possible recommendation to the Village Board for fees for 206 S. State 
Street sewer lateral  

 Motion made by Finance Chairman Miller, Seconded by Trustee Wethington. 
Staff does not have all the bills for this project at this time  
Motion made by Trustee Wethington, Seconded by Trustee Quimby to table this item to 
the October finance meeting. 
 
Voting Yea: Finance Chairman Miller, Trustee Quimby, Trustee Walsh, Trustee 
Wethington 
 

10. Discussion and possible recommendation  to the Village Board to approve Lauterbach & 
Amen Contract for audit 2020 and optional years 2021 and 2022.   

 Motion made by Finance Chairman Miller, Seconded by Trustee Quimby. 
Per Attorney Roxanne Sosnowski a contract for service cant not exceed the term of the 
Village President. The Village President term is up in 2021 so this contract can not be 
voted on.  
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Motion made by Finance Chairman Miller, Seconded by Trustee Wethington to table to 
the October finance meeting. 
Voting Yea: Finance Chairman Miller, Trustee Quimby, Trustee Walsh, Trustee 
Wethington 
 

11. Discussion and possible recommendation to the Village Board to approve Ordinance 19-
28 an ordinance providing for the disposal of certain personal property.  

 Motion made by Finance Chairman Miller, Seconded by Trustee Quimby. 
Voting Yea: Finance Chairman Miller, Trustee Quimby, Trustee Walsh, Trustee 
Wethington 
This is to get rid of a old Sid Loader that is need of a lot repair.  

12. Discussion and Possible Recommendation to the Village Board to approve 2019 Case 
SV280 - Skid Loader in the amount of 13,500  

 Motion made by Finance Chairman Miller, Seconded by Trustee Wethington. 
Voting Yea: Finance Chairman Miller, Trustee Quimby, Trustee Walsh, Trustee 
Wethington 
This will be replacing the skid loader that public works had to get rid of.  

13. Discussion and possible recommendation to the Village Board to approve Ordinance 19-
29 an ordinance of the Village of Poplar Grove, Illinois amending the Village of Poplar 
Grove code of ordinances regarding water and sewer rates for the North Boone Fire 
District No. 3  

 Motion made by Finance Chairman Miller, Seconded by Trustee Wethington. 
Voting Yea: Finance Chairman Miller, Trustee Quimby, Trustee Walsh, Trustee 
Wethington 
North Boone Fire Dept was made aware of this change.  

14. Discussion and possible recommendation to the Village Board to approve ordinance 19-
30 an ordinance amending tittle 2-business and license regulations of the Village of 
Poplar Grove code of ordinance to create a new chapter 13 to be entitled "Municipal 
Cannabis Retailers Occupation Tax"  

 Motion made by Finance Chairman Miller, Seconded by Trustee Wethington. 
Voting Yea: Finance Chairman Miller, Trustee Quimby, Trustee Walsh, Trustee 
Wethington 
  

 
ADJOURNMENT (Voice Vote) 
 
Motion made by Finance Chairman Miller, Seconded by Trustee Walsh. 
Voting Yea: Finance Chairman Miller, Trustee Quimby, Trustee Walsh, Trustee Wethington 
Meeting adjourned at 7:40pm 
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VILLAGE OF POPLAR GROVE 
“A Great Place to Call Home” 

200 Hill Street, P.O. Box 1, Poplar Grove, IL  61065  

Phone: (815) 765-3201 – Fax: (815)765-3571 

www.villageofpoplargrove.com  

 
September 2019 Public Works Report 

 

General:  
 

I attended two classes as part of the UW program I am in. The topics were HR Management and Leadership Skills 

for Supervisors.  

 

Ion and I have been working together to get a pump maintenance agreement contact proposal ready. We are having a 

hard time getting vendors that want to come out to do the work, but we are hoping to have a proposal ready for the 

November Finance Committee meeting.  

 

Our new skid loader was delivered by Johnson Tractor and our trade in was hauled away. We had an extra bucket 

for the older machine that had not been used in years. Rather than let it sit and rust even more, Johnson tractor took 

an additional $250 dollars off the price of our new machine if we included this extra bucket. I reached out to all the 

board members and got a consensus to get rid of it ahead of time and we could pass a resolution at the October board 

meeting to dispose of this particular piece of surplus equipment.   

 

I met with the Bel Air condo association president and maintenance person on September 20th. There seems to be a 

dispute between the association and the two units that flooded on July 3rd. The units want the association to pay for 

repairs and the association is trying to pin the repairs on us. I will have more to follow in the coming months.  

 

Resident contact forms are coming in daily for review and addressing. These include potholes, tree branches to be 

trimmed, sinkholes, grass that needs to be mowed, drainage, flooding, standing water etc...Some are easily fixed and 

some take quite a bit of research on easements, plats, and jurisdiction.  

 

Vehicle and equipment maintenance/repairs were performed throughout the month. All of the work was performed 

by staff unless otherwise noted. The following work was performed: 

 

-2007 International 7400  

-2005 International 7400  

-2005-2 International 7300  

-2019 Case Skid loader  

-2016 Kubota Tractor was greased and fluids checked.  

-2016 Kubota MX5200 tractor was greased and fluids checked. 

-2017 Kubota Mini Excavator was greased and fluids checked. 

-2012 Ford F-250 had a tail light bulb replaced.  

-2013 GMC 2500  

-2011 Chevy Silverado  

-2016 GMC 1 Ton  

-2019 Schwarze street sweeper was greased  

-2019 Chevy Silverado  

-Wacker roller  

-2000 Flat bed trailer  

-Woods finishing mower was greased and had a rear deck wheel replaced.  

-Woods batwing mower had the stump hopper replaced and new blades installed.  
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-Kubota 48” zero turn was greased and fluids checked.  

-Kubota 60” zero turn was greased and fluids checked.  

-Kubota 72” front mount mower was greased and fluids checked.  

 

 

Streets/Storm Sewer:  
 

September 13th brought on yet another substantial flooding event, this time, throughout the entire Village, not just 

the southern portion. Staff responded with signage and monitoring of roads and lift stations. Evergreen Septic was 

hired to pump out the collection point lift station to avoid sewage backup.  

 

The Boone County Highway Dept striped center lines on Whiting, Hill, State, Poplar Grove Rd, Orth, and 

Woodstock Roads for us. They also did the white fog lines on State St and Poplar Grove Rd.  
 

Shoulder stone was put down on Orth Road to help keep the edges from breaking off. Rock Road performed the 

work for us.  

 

Staff removed 35 dead Ash trees from Prairie Green right of ways and trimmed up the canopy around the roads and 

sidewalks on multiple other trees. All of the ROW’s East of, and including, Briarwood were done. A chipper was 

rented from Lincoln Rental and stump grinding will follow within the next couple weeks. We anticipate finishing 

Prairie Green, Ravenscrest, and the Knolls later this fall.  

   

Roads were swept throughout town, as well as, the Village Hall parking lot.   

 

Potholes were patched on multiple occasions. 

 

The pine trees at the entrance to Bennett’s Crossing were trimmed back after a resident notified us that they could 

not see out to 173 very well.  

 

A storm sewer inlet at 431 Old Orchard had dirt put down and seeded.  

 

Ravenscrest entrance median had bushes removed and weeding done.  

 

Multiple signs and posts were put up or replaced throughout the month.  

 

The berms in Prairie Green had stumps cut out of them.  

 

Parks/Buildings: 

 
Staff has been out mowing/trimming all Village owned parks and properties on a weekly basis. ROW’s and drainage  

areas have been all mowed to the best of our ability at this time until it dries out more.  

 

Bushes and Shrubs were pruned at the Village Hall, as well as weeding done in the mulch beds.  

 

Trees in the Arboretum were trimmed up to help with mowing and accessibility on the walk path.  

 

Flags were lowered and raised on multiple occasions 

 

Staff excavated the drainage ditch at the entrance to Lions Park. We are as far South as we can go until it dries out.  

 

 

Water/Sewer distribution:  
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The locates have been completed for the 173 watermain project. Work is anticipated to start very shortly. There was 

an unexpected issue with utilities being in the easement we purchased. While doing the locates, staff checked the 

function of all of the valves that are going to be utilized to shut down the main. In doing so, it was discovered two 

were filled with mud and had to be hydro excavated.  

 

114 E. Grove St had a meter and MXU installed to come into compliance with our ordinance requiring sewer only 

customers to have a meter.  

 

Locates were done as required and are coming in abundance daily. We also marked and called in our locates for 

multiple projects that we are working on.  

 

Meters were read and all un-reads were gathered manually.  

 

Headworks barrels were emptied at the NWWTP. 

 

Other work performed by staff: 

- 52 non-payment door notices 

- 4 water turn on’s 

- 3 water turn off’s 

- 4 meter or check valve replacements/installs 

- 4 MXU replacements 

- 4 bbox adjustments 

-10 final reads 

- 0 consumption/water quality complaint apts 

 

If there are any questions, please feel free to contact me at MHilden@villageofpoplargrove.com or 815-742-0418 

 

 

Mitch Hilden 

Director of Public Works 
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McMAHON ASSOCIATES, INC. 1700 HUTCHINS ROAD  MACHESNEY PARK, ILLINOIS 61115 

PH 815.636.9590  FAX 815.636.9591   MCMAHON@MCMGRP.NET   WWW.MCMGRP.COM 

 
To:    The Village President and Board of Trustees 
 
From:   Chris Dopkins, P.E., Village Engineer 
 
Re:  Engineering Report – September Activity 
 
Date:   October 9, 2019 

 
Please allow this memorandum to provide a brief summary of major activity that involves the engineering 
department: 

 

 2019 Pavement Maintenance Program:  The Village added shouldering along Orth Road to the 
contract, and that work has been completed.  That said, we’ll be working with the contractor to close 
out the roadway project.   

 IL 173 Water Main:  We have conducted the pre-construction meeting, and the JULIE locates were 
called in by the contractor.  When the JULIE marks/flags appeared in the field it was noted that 
Frontier has major fiber optic and phone lines within the water main easement.  We contacted the 
property owner who has no record of any easements.  We took field survey data of the utility 
locations and added them into the plans…and there are two facilities that are in conflict with the 
proposed water main.  We then contacted Frontier who reviewed their files and found an easement 
agreement dating back to 1990.  The easement agreement references the right of way as it existed in 
1990, which was before IL 173 and Poplar Grove were widened.  IDOT obtained additional ROW in 
2004, and therefore a portion of the easement is located within the ROW as it exists today.  It 
appears that some of the utility lines are located outside of the utility easement.  We are currently 
coordinating w/ Frontier, the property owner and the contractor to determine the best path forward. 

 2020 CIP Planning:  We are beginning to plan the scope of next year’s maintenance projects, and 
we expect to bring the planning results to Committee in November.   

 Regrade Drainage Easement in Rear Yard – Park Street:  As you will recall, the Village awarded a 
small contract to Foss Landscapes for re-grading work within a drainage easement in the rear yards 
of Park Street in Sherman Oaks.  We have been in communication with Foss Landscapes who 
continue to look for a dry time to complete the work.   We will continue to work with Foss to complete 
the project this year.      

 Phase I Clean & Televise:  Contacts have been executed.  A pre-televising meeting will be set for 
the week of October 14

th
.  We expect that the majority of the field work will be done by the end of the 

month.     
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August 8, 2019 
 
The Honorable Village President 
Members of the Board of Trustees 
Village of Poplar Grove, Illinois 
 
We are pleased to confirm our understanding of the services we are to provide the Village of Poplar Grove, 
Illinois for the year ended April 30, 2020. We will audit the financial statements of the governmental 
activities, the business-type activities, each major fund, and the aggregate remaining fund information, 
including the related notes to the financial statements, which collectively comprise the basic financial 
statements of the Village as of and for the year ended April 30, 2020. Accounting standards generally accepted 
in the United States of America provide for certain required supplementary information (RSI), such as 
management’s discussion and analysis (MD&A), to supplement the Village’s basic financial statements. Such 
information, although not a part of the basic financial statements, is required by the Governmental Accounting 
Standards Board who considers it to be an essential part of financial reporting for placing the basic financial 
statements in an appropriate operational, economic, or historical context. As part of our engagement, we will 
apply certain limited procedures to the Village’s RSI in accordance with auditing standards generally 
accepted in the United States of America. These limited procedures will consist of inquiries of management 
regarding the methods of preparing the information and comparing the information for consistency with 
management’s responses to our inquiries, the basic financial statements, and other knowledge we obtained 
during our audit of the basic financial statements. We will not express an opinion or provide any assurance 
on the information because the limited procedures do not provide us with sufficient evidence to express an 
opinion or provide any assurance. The following RSI is required by generally accepted accounting principles 
and will be subjected to certain limited procedures, but will not be audited: management’s discussion and 
analysis, the budgetary comparison schedules, pension plan employer contribution schedules, and changes in 
the employer’s net pension liability schedules.  
 
We have also been engaged to report on supplementary information other than RSI that accompanies the 
Village’s financial statements. We will subject the following supplementary information to the auditing 
procedures applied in our audit of the financial statements and certain additional procedures, including 
comparing and reconciling such information directly to the underlying accounting and other records used 
to prepare the financial statements or to the financial statements themselves, and other additional 
procedures in accordance with auditing standards generally accepted in the United States of America and 
will provide an opinion on it in relation to the financial statements as a whole: individual fund statements 
and budgetary comparison schedules, and other information listed as supplemental schedules. 
 
The following other information accompanying the financial statements will not be subjected to the 
auditing procedures applied in our audit of the financial statements, and our auditor’s report will not 
provide an opinion or any assurance on that other information: introductory information.  
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Village of Poplar Grove, Illinois 
August 8, 2019 
Page 2 
 
Audit Objective 
 
The objective of our audit is the expression of opinions as to whether your basic financial statements are fairly 
presented, in all material respects, in conformity with generally accepted accounting principles and to report 
on the fairness of the supplementary information referred to in the second paragraph when considered in 
relation to the financial statements as a whole. Our audit will be conducted in accordance with auditing 
standards generally accepted in the United States of America and will include tests of the accounting records 
and other procedures we consider necessary to enable us to express such opinions. We will issue a written 
report upon completion of our audit of the Village’s financial statements. Our report will be addressed to the 
Board of Trustees of the Village. We cannot provide assurance that unmodified opinions will be expressed. 
Circumstances may arise in which it is necessary for us to modify our opinions or add emphasis-of-matter or 
other-matter paragraphs. If our opinions on the financial statements are other than unmodified, we will discuss 
the reasons with you in advance. If, for any reason, we are unable to complete the audit or are unable to form 
or have not formed opinions, we may decline to express opinions or may withdraw from this engagement. 
 
Audit Procedures – General 
 
An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the financial 
statements; therefore, our audit will involve judgment about the number of transactions to be examined and 
the areas to be tested. An audit also includes evaluating the appropriateness of accounting policies used and 
the reasonableness of significant accounting estimates made by management, as well as evaluating the overall 
presentation of the financial statements. We will plan and perform the audit to obtain reasonable rather than 
absolute assurance about whether the financial statements are free of material misstatement, whether from 
(1) errors, (2) fraudulent financial reporting, (3) misappropriation of assets, or (4) violations of laws or 
governmental regulations that are attributable to the government or to acts by management or employees 
acting on behalf of the government.  
 
Because of the inherent limitations of an audit, combined with the inherent limitations of internal control, and 
because we will not perform a detailed examination of all transactions, there is a risk that material 
misstatements may exist and not be detected by us, even though the audit is properly planned and performed 
in accordance with U.S. generally accepted auditing standards. In addition, an audit is not designed to detect 
immaterial misstatements, or violations of laws or governmental regulations that do not have a direct and 
material effect on the financial statements. However, we will inform the appropriate level of management of 
any material errors, any fraudulent financial reporting, or misappropriation of assets that come to our 
attention. We will also inform the appropriate level of management of any violations of laws or governmental 
regulations that come to our attention, unless clearly inconsequential. Our responsibility as auditors is limited 
to the period covered by our audit and does not extend to any later periods for which we are not engaged as 
auditors. 
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Village of Poplar Grove, Illinois 
August 8, 2019 
Page 3 
 
Audit Procedures – General (Continued)  
 
Our procedures will include tests of documentary evidence supporting the transactions recorded in the 
accounts, and may include tests of the physical existence of inventories, and direct confirmation of receivables 
and certain other assets and liabilities by correspondence with selected individuals, funding sources, creditors, 
and financial institutions. We will request written representations from your attorneys as part of the 
engagement, and they may bill you for responding to this inquiry. At the conclusion of our audit, we will also 
require certain written representations from you about the financial statements and related matters. 
  
Audit Procedures – Internal Control 
 
Our audit will include obtaining an understanding of the Village and its environment, including internal 
control, sufficient to assess the risks of material misstatement of the financial statements and to design the 
nature, timing, and extent of further audit procedures. An audit is not designed to provide assurance on 
internal control or to identify deficiencies in internal control. Accordingly, we will express no such opinion. 
However, during the audit, we will communicate to management and those charged with governance internal 
control related matters that are required to be communicated under AICPA professional standards.  
 
Audit Procedures – Compliance 
 
As part of obtaining reasonable assurance about whether the financial statements are free of material 
misstatement, we will perform tests of the Village’s compliance with the provisions of applicable laws, 
regulations, contracts, and agreements. However, the objective of our audit will not be to provide an 
opinion on overall compliance and we will not express such an opinion.  
 
Other Services 
 
We will also assist in preparing the financial statements and required audit adjustments, if any, for the Village 
in conformity with U.S. generally accepted accounting principles based on information provided by you. We 
will perform these services in accordance with applicable professional standards. The other services are 
limited to the financial statements previously defined. We, in our sole professional judgement, reserve the 
right to refuse to perform any procedure or take any action that could be construed as assuming management 
responsibilities.  
 
Management Responsibilities 
 
Management is responsible for designing, implementing, and maintaining effective internal controls 
relevant to the preparation and fair presentation of financial statements that are free from material 
misstatement, whether due to fraud or error, including monitoring ongoing activities; for the selection and 
application of accounting principles; and for the preparation and fair presentation in the financial 
statements in conformity with U.S. generally accepted accounting principles. 
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Village of Poplar Grove, Illinois 
August 8, 2019 
Page 4 
 
Management Responsibilities (Continued) 
 
Management is also responsible for making all financial records and related information available to us 
and for the accuracy and completeness of that information. You are also responsible for providing us with 
(1) access to all information of which you are aware that is relevant to the preparation and fair presentation 
of the financial statements, (2) additional information that we may request for the purpose of the audit, 
and (3) unrestricted access to persons within the government from whom we determine it necessary to 
obtain audit evidence.  
 
Your responsibilities include adjusting the financial statements to correct material misstatements and 
confirming to us in the management representation letter that the effects of any uncorrected misstatements 
aggregated by us during the current engagement and pertaining to the latest period presented are 
immaterial, both individually and in the aggregate, to the financial statements taken as a whole. 
 
You are responsible for the design and implementation of programs and controls to prevent and detect 
fraud, and for informing us about all known or suspected fraud affecting the government involving (1) 
management, (2) employees who have significant roles in internal control, and (3) others where the fraud 
could have a material effect on the financial statements. Your responsibilities include informing us of your 
knowledge of any allegations of fraud or suspected fraud affecting the government received in 
communications from employees, former employees, regulators, or others. In addition, you are responsible 
for identifying and ensuring that the government complies with applicable laws and regulations.  
 
You are responsible for the preparation of the supplementary information in conformity with U.S. 
generally accepted accounting principles. You agree to include our report on the supplementary 
information in any document that contains and indicates that we have reported on the supplementary 
information. You also agree to make the audited financial statements readily available to users of the 
supplementary information no later than the date the supplementary information is issued with our report 
thereon. Your responsibilities include acknowledging to us in the representation letter that (1) you are 
responsible for presentation of the supplementary information in accordance with GAAP; (2) you believe 
the supplementary information, including its form and content, is fairly presented in accordance with 
GAAP; (3) the methods of measurement or presentation have not changed from those used in the prior 
period (or, if they have changed, the reasons for such changes); and (4) you have disclosed to us any 
significant assumptions or interpretations underlying the measurement or presentation of the 
supplementary information. 
 
You agree to assume all management responsibilities for financial statement preparation services and any 
other nonattest services we provide; oversee the services by designating an individual, preferably from 
senior management, with suitable skill, knowledge, or experience; evaluate the adequacy and results of 
the services; and accept responsibility for them.  
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Village of Poplar Grove, Illinois 
August 8, 2019 
Page 5 
 
Engagement Administration, Fees, and Other 
 
Our fees for the April 30, 2020 audit will be $16,500. 
 
We appreciate the opportunity to be of service to the Village of Poplar Grove, Illinois and believe this letter 
accurately summarizes the significant terms of our engagement. If you have any questions, please let us know. 
If you agree with the terms of our engagement as described in this letter, please sign below and return it to 
us. 
 

Cordially, 
 

Lauterbach & Amen, LLP 
LAUTERBACH & AMEN, LLP 

 
 
 
RESPONSE: 
 
This letter correctly sets forth the understanding of the Village of Poplar Grove, Illinois. 
 
By:   
 
Title:   
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ORDINANCE NO. 2019-36 
 

AN ORDINANCE PROVIDING FOR THE DISPOSAL OF CERTAIN  
PERSONAL PROPERTY 

             
 

 WHEREAS, the Village of Poplar Grove, is the owner of personal property 

(skid loader bucket) which are unnecessary for retention by the Village; and  

 WHEREAS, State statute requires that personal property of the Village be 

disposed of by Ordinance; and 

 WHEREAS, pursuant to 65 ILCS 5/11-76-4, personal property may be 

disposed of in a manner as may be designated by the Administration; and 

 WHEREAS, the Village has items of personal property identified on the 

attached Exhibit “A” which it wishes to dispose; and 

 WHEREAS, Administration has reviewed the items of personal property 

and approves disposition of same. 

 NOW, THEREFORE, BE IT ORDAINED by the President and the Board of 

Trustees of the Village of Poplar Grove, Boone County, Illinois, as follows: 

 Section 1.  The corporate authorities hereby direct the Village President to 

convey the items of personal property identified on the attached Exhibit “A” for and 

by whatever terms are deemed appropriate by the Village President. 

 Section 2.  This Ordinance shall be in full force and effect from after its 

passage, approval and publication as provided by law.  
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PASSED this ____ day of ___________, 2019. 

AYES:  ________________________________ 

NAYS: ________________________________ 

ABSTAIN: ________________________________ 

ABSENT: ________________________________     
         
 
       ____________________________
       President of the Board of Trustees  
       of the Village of Poplar Grove 
 
ATTEST: 
 
 
____________________________ 
 Village Clerk 
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EXHIBIT “A” 

 

 

 4 in one skid loader bucket 
 

Means of disposal: Trade in to Johnson Tractor $250 
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RESOLUTION NUMBER: 19-37 

 

A RESOLUTION OF THE VILLAGE OF POPLAR GROVE, ILLINOIS  

TO AUTHORIZE AN EMERGENCY REPAIR OF SEWER LATERAL AND 

ASSOCIATED PUBLIC IMPROVEMENTS AT AND NEAR 206 S. STATE STREET BY 

N-TRAK GROUP, LLC, NORTHERN ILLINOIS SERVICE, INC. AND FRINKS 

SEWER AND DRAIN IN THE AMOUNT OF $22,065.95 
  

WHEREAS, the Village of Poplar Grove (“Village”) operates a Wastewater Treatment 

utility; 

 

WHEREAS, recently the Village has become aware of an emergency relating to a sewer 

lateral failure at 206 S. State Street, which without repair would have rendered the single family 

home uninhabitable and resulted in condemnation of the property; and 

 

WHEREAS, replacement of the sewer lateral required opening a major roadway in the 

Village which included the use of traffic control as the location of the main was on the opposite 

side of the roadway from the property line; and  

 

WHEREAS, the location of this main and the size of the roadway far exceeded the 

distance of which would otherwise be required for another normal sewer lateral repair in the 

Village; and 

 

WHEREAS, pursuant to Section 1-10-3 of the Village of Poplar Grove Code of 

Ordinances, Emergency Purchases, “In the event of enemy caused, other disaster, or other 

exigent circumstances, the Village President or his/her designee is authorized on behalf of the 

village to procure such services, supplies, equipment, or materials as may be necessary for such 

purposes, in view of exigency, without regard to the statutory procedures or formalities normally 

prescribed by law pertaining to village contracts or obligations, as authorized by the Village 

Code.”; and 

 

WHEREAS, in this case, it was necessary for the continued operation of the municipal 

sewer system for the Village to retain N-Trak Group, LLC, Northern Illinois Service, Inc., and 

Frinks Sewer and Drain, to assist in the repairs to the lateral and repair the public improvements, 

including, but not limited to, the Village roadway; and 

 

WHEREAS, the Village will be seeking reimbursement from the property owners of 206 

S. State Street for a portion of the expenses related to the repair, an amount later to be 

determined once a full analysis of cost is prepared by the Village Engineer and Public Works 

Director. 

 

 NOW THEREFORE, BE IT RESOLVED by the Village President and Board of Trustees 

of the Village of Poplar Grove, Illinois as follows: 

 

1. The above recitals are incorporated herein and made a part hereof. 
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2. The Village hereby retroactively approves the emergency expenditure for emergency 

repairs to sewer lateral and public improvements at and near 206 S. State Street the at a 

cost not to exceed $22,065.95 pursuant to the terms and provisions as set forth in the 

proposal attached hereto as Exhibit A. 

 

3. By the adoption of this Resolution, any prior actions of the Village relating to the 

purchase of equipment and service related to the repair of the lateral and public 

improvements at and near 206 S. State Street referenced herein are hereby approved. 

 

 
 

PASSED UPON MOTION BY: _______________________________________________ 

  

 

SECONDED BY:__________________________________________________________ 

 
BY ROLL CALL VOTE THIS _____, ____________, 2019 

 
 

 
AS FOLLOWS: 

 

VOTING “AYE”: _____________________________________________________ 
  

 
VOTING “NAY”:           

 
             

 
ABSENT, ABSTAIN, OTHER:         

  

             
 

 
 APPROVED: ___________________ 

 
 

 
 

___________________________________ 

VILLAGE PRESIDENT 
 

 
ATTEST:      

 
              

VILLAGE CLERK 
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EXHIBIT A- SERVICE PROPOSALS 
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-RESOLUTION NUMBER:  19-38 

 

A RESOLUTION OF THE VILLAGE OF POPLAR GROVE, ILLINOIS TO APPROVE 

AND AUTHORIZE A FINAL PAYMENT TO HAUCK HOMES, INC. 

 

 WHEREAS, Hauck Homes, Inc. (“Hauck Homes”) owned and operated the Oak Lawn 

Mobile Home Park; and  

 

 WHEREAS, the Village of Poplar Grove, Illinois (“Village”) billed Hauck Homes for 

sewer services for the mobile home park; and 

 

 WHEREAS, it was discovered that due to an improperly functioning flow meter, Hauck 

Homes was being overbilled for sewer services; and   

 

 WHEREAS, the Village has been providing a credit to Hauck Homes on its sewer bills to 

account for the overbilling; and  

 

 WHEREAS, the Hauck Homes has now sold the mobile home park to a third-party who 

is now responsible for sewer service payments to the Village; and 

 

WHEREAS, there remains a balance of $57,056.52 owed to Hauck Homes with regards 

to the overbilling; and 

 

WHEREAS, the Village desires to pay the balance off and receive an acknowledgement 

and agreement from Hauck Homes providing that such payment satisfies in full any amounts owed 

by the Village to Hauck Homes for any overbilling related to the mobile home park and that Hauck 

Homes indemnify and hold the Village harmless against any third-party claims regarding the 

overbilling; and  

 

 WHEREAS, a copy of the acknowledgement and agreement is attached hereto as Exhibit 

A and incorporated herein (“Agreement”); and 

 

 WHEREAS, the Village has determined it is in the best interest of the Village and its 

citizens to make the final payment to Hauck Homes and receive the Agreement. 

  

 NOW THEREFORE, BE IT RESOLVED by the Village President and Board of 

Trustees of the Village of Poplar Grove, Illinois as follows: 

 

1. The above recitals are incorporated herein and made a part hereof. 

 

2. The Village hereby accepts and approves the final payment to Hauck Homes referenced 

above and authorizes the Agreement attached hereto as Exhibit A, or one in substantially 

similar form. 
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PASSED UPON MOTION BY          

 

SECONDED BY            
 

BY ROLL CALL VOTE THIS ____ DAY OF __________________, 2019 
 

AS FOLLOWS: 
 

VOTING “AYE”:           
 

             

 
VOTING “NAY”:           

 
             

 
ABSENT, ABSTAIN, OTHER         

  
             

 

 APPROVED________________________, 2019 
 

 
 

 
 

___________________________________ 
VILLAGE PRESIDENT 

 
 

 

 
 

ATTEST:      
 

 
 

 
              

VILLAGE CLERK 
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EXHIBIT A- AGREEMENT 
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October 7, 2019 

 

Ken Hauck 

Hauck Homes, Inc.  

264 IL Rt 2  

Dixon, IL 61021 

 

 RE: Village of Poplar Grove-Oak Lawn Mobile Home Park Sanitary Sewer Bill 

Credit 

 

Dear Mr. Hauck: 

 

With regards to the above-reference matter, please let this letter serve as Hauck Homes, Inc.’s 

agreement and acknowledgement that: 

 

1. Upon payment by the Village of Poplar Grove to Hauck Homes, Inc. the amount of 

$57,056.52, that the Village has satisfied in full any and all sewer billing credits/monies 

owed by the Village to Hauck Homes, Inc. with regards to the Oak Lawn Mobile Home 

Park. 

 

2. That Hauck Homes, Inc., on behalf of itself and its principals, owners, shareholders, 

representatives, agents, related entities, successors, assigns, and any party claiming through 

any of them, hereby waives all rights of recovery, claims, actions or cause of actions against 

the Village, and its officers, officials, employees, agents, successors and assigns related to 

or in connection with any Village sewer billing related to the Oak Lawn Mobile Home 

Park. 

 

3. To the fullest extent permitted by law, Hauck Homes, Inc., shall pay, indemnify, defend and 

hold harmless the Village, and its officers, officials, employees, agents, successors and 

assigns, from and against any and all third-party claims of any kind or nature, loss, expense, 

liability, damage or cost (including, without limitation, judgments, attorneys’ fees and 

costs, court costs and the cost of appellate proceedings) which the Village, and its officers, 

officials, employees, agents, successors and assigns incurs or may incur arising out of or 

associated with any sewer billing credits/monies owed by the Village to Hauck Homes, 

Inc. with regards to the Oak Lawn Mobile Home Park. 

 

If you are in agreement with the foregoing, please sign below and return a copy to my attention. 

 

Very truly yours, 

 

 

 

Aaron N. Szeto 

Village Attorney 
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Cc: Owen Costanza, Village President 

 Carina Boyd, Village Treasurer 

 

 

THE FOREGOING AGREED TO AND ACKNOWLEDGE BY: 

 

Hauck Homes, Inc.  

 

By:____________________________________ 

                                                              (Date) 

 

Its:____________________________________ 
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VILLAGE OF POPLAR GROVE, IL
PERSONAL VEHICLE USE / EXPENSE REIMBURSEMENT LOG

PERIOD:       

TRIP X .545

MILES = subtotal

11-17 - Bloomington, IL IMTA Treasurer's Institute

11/21/2018 Class $410

Hotel $700

Meals $220

Mileage $300

Estimated Total:  $1630

 

Signed:_______________________________________ $0.00

TOTAL $0.00

I hereby certify that the above expenses are accurate and were incurred by me 

on behalf of the Village of Poplar Grove, Illinois.

OTHER 

EXPENSESPURPOSE

EMPLOYEE NAME:   Carina Boyd

DATE DESTINATION
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