
VILLAGE OF POPLAR GROVE 

“A Great Place to Call Home” 

 

 

VILLAGE BOARD OF TRUSTEES 
 

Wednesday, November 12, 2025 - 7:00 PM 

200 N. Hill Street, Poplar Grove, IL 61065 
 

 
 

AGENDA 
  
CALL TO ORDER 
 
ROLL CALL 
 
PLEDGE OF ALLEGIANCE 
 
APPROVAL OF PHONE PARTICIPATION (Roll Call) 
 
APPROVAL OF AGENDA (Voice Vote) 
 
APPROVAL OF MINUTES (Voice Vote) 
1. Motion to approve Board of Trustee Meeting Minutes from October 8, 2025 
 
PUBLIC COMMENT Public Comment is encouraged.  The Village Board will receive comments from the public, 

pursuant to State Statutes. Comments will be limited to five minutes on topics relating to the Village of Poplar Grove. Be 
further advised that matters brought up at this time may be referred to the appropriate committee or individual for 
further discussion or consideration. 
 
UNFINISHED BUSINESS 
2. Motion to discuss Lions Park Agreement 
 
3. Motion to discuss Liability insurance for the Village of Poplar from IMLRMA and ICRMT 
 
4. Motion to discuss/approve Resolution 2025-26, a Resolution Creating a Hiring Policy for 

the Village of Poplar Grove. 
 
5. Motion to discuss/approve Resolution 2025-27, a Resolution of the Village of Poplar 

Grove, Illinois authorizing the Village to approve a revision to the Village Hall Rental 
Agreement and Policy. 
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6. Motion to discuss/approve Ordinance 2025-29, an Ordinance amending Title II Business 
and License Regulations, Chapter 6 Raffles, Section 2-6-5 Issuance and Section 2-6-6 
Fees of the Code of Ordinances for the Village of Poplar Grove. 

 
NEW BUSINESS 
7. Motion to discuss Ordinance 2025-30, an Ordinance authorizing the levy and collection 

of taxes for the General Corporate, Liability Insurance, Social Security and Audit  
purposes for the fiscal year commencing on May 1, 2025 and ending on April 30, 2026 
for the Village of Poplar Grove, Boone County, Illinois. 
 

8. Motion to discuss BS&A payments  
 
9. Motion to discuss/approve the hiring of Trenton Davis to full-time Public Works 

employee  
 
10. Motion to discuss/approve check disbursement for payments scheduled to be paid 

November 13, 2025, in the amount of $105,314.94 in AP checks, $35,506.92 in EFTs, 
$23,282.08 in Insurance for a total of $164,103.94 

 
11. Motion to discuss Ordinance 2024-06, an Ordinance of the Village of Poplar Grove, 

Illinois amending Title I, Chapter 6 of the Village of Poplar Grove Code of Ordinances 
regarding Village Officer and Employee Salaries. 

 
GOOD OF THE VILLAGE 
Board of Trustees Meeting - November 19, 2025-7:00 pm 
12th Annual Christmas Tree Lighting - November 22, 2025 - 4:00 pm - 6:00 pm 
Village Hall closed for Thanksgiving Holiday November 27-28, 2025 
Board of Trustees Meeting - December 10, 2025 - 7:00 pm 
Board of Trustees Meeting - December 17, 2025 - 7:00 pm  
 
EXECUTIVE SESSION 
12. Motion to go into exective session pursuant to 5 ILCS 120/2(c)(11) to discuss litigation, 

when an action against, affecting or on behalf of the particular public body has been 
filed and is pending before a court or administrative tribunal, or when the public body 
finds that an action is probable or imminent, in which case the basis for the finding shall 
be recorded and entered into the minutes of the closed meeting.  

 
ADJOURNMENT (Voice Vote) 
 
KJM 11/7/2025 
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VILLAGE OF POPLAR GROVE 

“A Great Place to Call Home” 

 

 

VILLAGE BOARD OF TRUSTEES 
 

Wednesday, October 08, 2025 - 7:00 PM 

200 N. Hill Street, Poplar Grove, IL 61065 
 

 
 

MINUTES 
  
CALL TO ORDER 
The meeting was called to order by President Richardson at 7:00pm 
 
ROLL CALL 
PRESENT 
President Kristi Richardson 
Attorney Roxanne Sosnowski  
Admin Chairman Owen Costanza via phone 
Trustee David Allgood 
Trustee Dan Cheek 
Trustee Sinae Hubbard 
Trustee Mark Vance 
Attorney Roxanne Sosnowski 
Public Works Director Howe  
 
ABSENT 
Finance Chairman Jeff Goings 
Clerk Karri Miller  
 
PLEDGE OF ALLEGIANCE 
 
APPROVAL OF PHONE PARTICIPATION (Roll Call) 
Motion made by Trustee Cheek, Seconded by Trustee Allgood. 
Voting Yea: Admin Chairman Costanza, Trustee Allgood, Trustee Cheek, Trustee Hubbard, 
Trustee Vance 
 
APPROVAL OF AGENDA (Voice Vote) 
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Motion made by Trustee Cheek, Seconded by Trustee Hubbard. 
Voting Yea: Admin Chairman Costanza, Trustee Allgood, Trustee Cheek, Trustee Hubbard, 
Trustee Vance 
Motion made by Trustee Vance, Seconded by Trustee Hubbard to move up item 6 and 7 to 
before unfinshed business. 
Voting Yea: Admin Chairman Costanza, Trustee Allgood, Trustee Cheek, Trustee Hubbard, 
Trustee Vance 
 
APPROVAL OF MINUTES (Voice Vote) 
1. Motion to approve Board of Trustees Meeting minutes from September 10, 2025 

Motion made by Trustee Vance, Seconded by Trustee Cheek. 
Voting Yea: Admin Chairman Costanza, Trustee Cheek, Trustee Hubbard, Trustee Vance 
Voting Abstaining: Trustee Allgood 

 
PUBLIC COMMENT Public Comment is encouraged.  The Village Board will receive comments from the public, 

pursuant to State Statutes. Comments will be limited to five minutes on topics relating to the Village of Poplar Grove. Be 
further advised that matters brought up at this time may be referred to the appropriate committee or individual for 
further discussion or consideration. 
No public comment 
 
DEPARTMENT REPORTS 
 
UNFINISHED BUSINESS 
2. Motion to discuss 100 S. State Street (old village hall)  

Motion made by Trustee Vance, Seconded by Trustee Cheek. 
Discussion only  
 

3. Motion to discuss Ravenscrest sign and entrance  
Motion made by Trustee Hubbard, Seconded by Trustee Allgood. 
 
Larry Snyder  
Mr. Snyder spoke about the subdivision entrance, noting it was built in 1997 to attract 
homebuyers and that its current poor condition has hurt property values. He and his 
wife maintained the area for years but stopped due to cost and age. He stated that 
requests for reimbursement were denied and the area became overgrown. Mr. Snyder 
said residents described it as “destroyed,” not “maintained.” He added that a new sign 
is ready for installation and questioned claims that trees died from disease, suggesting 
weed killer may have caused the damage. He also mentioned safety concerns that 
others would address. 
Tracy Tartaglia 
 
Ms. Tartaglia stated that she, along with Yvonne and Larry, developed a plan to restore 
and beautify the subdivision entrance. She explained that they spent last spring and 
summer researching low-maintenance, cost-effective materials, trees, and plants to 
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enhance the area. She said they visited multiple stores to compare options and create a 
design plan. Ms. Tartaglia asked the Village to consider their research so they can move 
forward with restoring the entrance to its original appearance. 
James Trigger 
 
Mr. Trigger stated that the subdivision sign and trees were installed in 1996. He said he 
lives near the entrance and personally witnessed Village staff heavily spraying the area, 
which he believes caused damage. He also recalled the county plowing snow against the 
sign in 2013, cracking the curb. Mr. Trigger urged the Village to take responsibility for 
the damage, repair or replace what was removed, and restore the entrance to its 
original condition. 
 
Yvonne Sorrer 
Ms. Sorrer urged the Village to take immediate action to repair and restore the 
subdivision entrance. She stated that the area, following the removal of the original 
structure, has become a safety hazard for drivers, pedestrians, and residents. She 
reported several accidents and near-misses due to the flat, unclear layout of the 
entrance, noting she recently witnessed a vehicle blow a tire. Ms. Sarver emphasized 
that restoration is necessary for both safety and appearance and that residents favor a 
more cost-effective, community-friendly solution rather than paving over the area. 
 
Discussion Only  
 

4. Motion to discuss Lions Park Agreement 
Motion made by Trustee Hubbard, Seconded by Trustee Vance. 
Discussion only  
 

5. Motion to discuss/approve Ordinance 2025-26, an ordinance of the Village of Poplar 
Grove, Illinois, amending section 5-8-2, code hearing division established, and section 5-
8-12, judgment on findings, decision, order, of article v, chapter 8, code enforcement 
hearing division established 
Motion made by Trustee Allgood, Seconded by Trustee Cheek. 
Voting Yea: Admin Chairman Costanza, Trustee Allgood, Trustee Cheek, Trustee 
Hubbard, Trustee Vance 

 
NEW BUSINESS 
6. Motion to discuss FY2025 Audit Presentation by Lauterbach and Amen 

Motion made by Trustee Vance, Seconded by Trustee Cheek. 
Jen Martinson from Lauterbach & Amen presented the audit to the board  
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7. Motion to discuss/approve Resolution 2025-23, a resolution of the Village of Poplar 
Grove, Illinois, approving the annual audit for the fiscal year May 1, 2024 - April 30, 2025  
Motion made by Trustee Allgood, Seconded by Trustee Cheek. 
Voting Yea: Admin Chairman Costanza, Trustee Allgood, Trustee Cheek, Trustee 
Hubbard, Trustee Vance 
 

8. Motion to discuss/approve check disbursement for payments scheduled to be paid 
October 9, 2025 in the amount of $31,121.28 in AP checks, $34,506.79 in EFTs, $0.00 in 
Insurance and estimated payroll of $20,916.34 for a total of $86,544.41  
Motion made by Trustee Allgood, Seconded by Trustee Vance. 
Voting Yea: Admin Chairman Costanza, Trustee Allgood, Trustee Cheek, Trustee 
Hubbard, Trustee Vance 
 
Trustee Costanza left the meeting at 8:01pm 
 

9. Motion to disucss Hiring Policy  
Motion made by Trustee Allgood, Seconded by Trustee Cheek. 
Motion made by Trustee Hubbard, Seconded by Trustee Cheek to move to the October 
22, 2025 meeting. 
Voting Yea: Trustee Allgood, Trustee Cheek, Trustee Hubbard, Trustee Vance 
 

10. Motion to discuss West Grove park improvements  
Motion made by Trustee Cheek, Seconded by Trustee Hubbard. 
Disucssion only  
 

11. Motion to discuss/approve Resolution 2025-24, a resolution of the Village of Poplar 
Grove, Illinois, approving and authorizing the Village President to execute settlement 
agreements with Louis Tenore, Jr. and Kristen Lee Tenore, respectively. 
Motion made by Trustee Allgood, Seconded by Trustee Cheek to move to October 22, 
2025 board meeting. Voting Yea: Trustee Allgood, Trustee Cheek, Trustee Hubbard, 
Trustee Vance 

 
GOOD OF THE VILLAGE 
Planning and Zoning Commission Meeting - October 14, 2025 - 6:00 pm  
Board of Trustee Meeting - October 22, 2025 - 7:00 pm     
Trick-Or-Treating - October 31, 2025 - 4:00 pm to 7:00 pm   
Board of Trustee Meeting - November 12, 2025- 7:00 pm 
 
EXECUTIVE SESSION 
12. Motion to go into exective session pursuant to 5 ILCS 120/2(c)(11) to discuss litigation, 

when an action against, affecting or on behalf of the particular public body has been 
filed and is pending before a court or administrative tribunal, or when the public body 
finds that an action is probable or imminent, in which case the basis for the finding shall 
be recorded and entered into the minutes of the closed meeting.  
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Motion made by Trustee Allgood, Seconded by Trustee Hubbard. 
Voting Yea: Trustee Allgood, Trustee Cheek, Trustee Hubbard, Trustee Vance 
entered executive session at 8:14 pm  
Motion made by Trustee Hubbard, Seconded by Trustee Allgood to come out of 
executive session. 
Voting Yea: Trustee Allgood, Trustee Cheek, Trustee Hubbard, Trustee Vance 
out of executive session at 8:36 pm 
 
PRESENT 
President Kristi Richardson  
Trustee David Allgood 
Trustee Dan Cheek 
Trustee Sinae Hubbard 
Trustee Mark Vance 
Attorney Roxanne Sosnowski  
ABSENT 
Finance Chairman Jeff Goings 
Admin Chairman Owen Costanza 

 
ADJOURNMENT (Voice Vote) 
 
Motion made by Trustee Hubbard, Seconded by Trustee Allgood. Motion passed via voice vote.  
The meeting adjourned at 8:36pm  
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POPLAR GROVE LIONS PARK AMENITIES RENTAL 

Rev 1.0 – 8/16/2021 

 
Name: ___________________________________________________________ Organization: _____________________________________   
  

Address:________________________________________ City:______________________________ State:_____ Zip: __________________ 
 
 
Phone #: ____________________________  Cell Phone #: ____________________________ SMS Messages Allowed (Circle one) Yes  /  No   
                                                                                                                                                 

ITEM   DATE  TIME   Number of Persons  
(if applicable) 

 

 FEE  

                                 to    $   

                                 to    $   

                                 to    $   

                                 to    $   

  

  

  

  

  

  

Other fees  $   

Deposit amount  $   

  TOTAL FEE  $   

Issued by: ________________________________________________________   Date ___________                                
The undersigned acknowledges the receipt of the Rental Agreement and agrees that all activities undertaken as permit agreement 
holder and by all others in my party will be in accordance with the above agreement.  
 
  
__________________________________________          _________________________________________________  
          Printed Name                                             Email  
 
 
 
___________________________________________________________                    ________________________  
                      
             Signature                                                  Date  
 

FEE & DEPOSIT SCHEDULE
Pavilion Rental 

Hours Deposit Refundable 
after 

inspection 

Per 
Hour 

$40 $20 

4 Hour 
Block 

$80 $40 

Daily 
Block 

$150 $75 

 
Basketball Court Rental 

Hours Deposit Refundable 
after 

inspection 

Per 
Hour 

$20 $10 

4 Hour 
Block 

$40 $20 

Daily 
Block 

$100 $50 

 
Grass Area Use 

People in 
Attendance 

Deposit Refundable 
after 

inspection 

0 – 25 $20 $10 

25 – 50 $40 $20 

50 – 100 $50 $25 

100 – 200 $100 $75 

200+  Contact 
us 

Contact us 

 

Baseball/Softball Diamond Rental 

Practice - No Prep (Per Hour) 
Not available weekdays May 1st – July 
31st 

$10 

Practice - No Prep (Daily) $100 

Practice – Spring/Summer (90 min) 
Effective weekdays May 1st – July 
31st 

$15 

Game/Scrimmage – No Prep (2-hour 
block) 

$25 

Game – Field Prep 
Includes infield drag, 1st/3rd base lines, 
and base/mound adjustments. 

$50 

Field Prep 
Includes infield drag, 1st/3rd base lines, 
and base/mound adjustments.  

$25 

 
Fully Refundable Restroom Key Deposit: $20 
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Rev. 1.01 – 08/19/2021 

POPLAR GROVE LIONS PARK 
RENTAL AGREEMENT 

 

This agreement is entered into this ______ day of ________________, 20____ by and between 
The Poplar Grove Lions Club and 
___________________________________________________________. Permission to use 
the park amenities, located in Poplar Grove Lions Park is granted subject to acceptance of the 
following conditions: 

Pavilion 

1. Fires are permitted in grills and barbecue pits only.  
2. Tables must be replaced under Pavilion if moved or removed. 
3. No staples, tacks, or nails to anchor tablecloths to tables. 
4. Non-marking tape ONLY is allowed and must be removed after rental. 
5. Non-compliance shall result in the forfeiture of your deposit. 
6. The pavilion cannot be reserved for use while games on Diamond 1 are being played or when the concession stand is 

operating. 
7. Pavilion rental does not include reservation of any surrounding area. 
8. Poplar Grove Lions Park cannot be closed exclusively for any pavilion rental. 

Baseball/Softball Diamonds 

Scheduling 

1. Practice Reservations: 
a. All practice times will be scheduled through the Poplar Grove Lions Club. 
b. North Boone Youth Baseball and North Boone Fastpitch Softball will be given priority scheduling for practice 

times. 
2. Games/Tournaments: 

a. All games, scrimmages, and tournaments will be scheduled through the Poplar Grove Lions Club. North Boone 
Youth Baseball and North Boone Youth Fastpitch regular season games and tournaments will receive priority 
diamond time. 

b. Scheduling requests submitted for an upcoming season prior to March 1st will be given tentative approval, 
contingent upon no interference with the North Boone Youth Baseball and North Boone Youth Fastpitch 
schedule.  

c. All games must be completed by 9:00 PM, or when daylight conditions render play unsafe. 
3. Diamond 1 cannot be reserved if the pavilion is also reserved by a different group. 

Fees 

1. All teams/organizations will pay the diamond rental for use of the facility according to the fee schedule. 
2. Damage/reservation deposits must be paid to secure the reservation as defined in the fee schedule. 
3. Fees and deposits must be made 2 weeks in advance of any reservation. 
4. Reservations will not be accepted without the deposit payment. 
5. All checks should be made payable to the Poplar Grove Lions Club. 

Diamond Maintenance 

1. The Poplar Grove Lions Club will perform pre-game maintenance only during normal working hours. Any work performed 
outside normal working hours will be billed accordingly at time and one half. 

2. All preparation of the field will be done by the Poplar Grove Lions Club or its delegates only.  
3. The cost of the field preparation must be paid prior the scheduled event. 
4. If user requests use of turface or diamond dry there will be an extra charge for materials used. 
5. The user is responsible for clean-up of all litter in the ball field area. (Including under, on, and around bleachers and 

dugouts) Any cleanup done by the Poplar Grove Lions Club will be charged to the user with a one-hour minimum charge. 
6. The field is NOT to be tampered with in any way. That means do not add or remove top dressing. Stay off the field when 

grounds are wet! 
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Rev. 1.01 – 08/19/2021 

Diamond Use 

1. The Poplar Grove Lions Club holds the right to stop activities in the event such activities are detrimental to the overall use 
of the park. Failure of Lessee to observe any of these terms and conditions is cause for ejection from the premises at the 
discretion of the Poplar Grove Lions Club (or its delegates) and in such case no refund will be made and fines may be 
charged. 

2. Written authorization from the Poplar Grove Lions Club and must be obtained before anything may be moved or removed 
from the diamond or grounds. 

3. Decisions regarding the playability of the ball diamonds will be made by the Poplar Grove Lions Club only or its delegates. 
4. Warm-up drills involving batting or pitching balls into the fence are strictly prohibited. Only one team can be on the field 

when batting or fielding practice is being taken.  
5. The swinging of bats is NOT allowed outside the playing field. 
6. No one shall be on the field unless the coach is present. 
7. Players are NOT to climb or hang on fences. 
8. Players are NOT to warm up on the infield if prepared for a game. 
9. User groups should leave the field and suspend ALL outdoor activities if lightning is observed or thunder is audible. 

Everyone should immediately seek shelter in a building or automobile and remain in shelter until twenty (20) minutes 
following the last sign of thunder or lightning. 

Grass Areas 

1. No painting of the field is permitted without approval.  Any special markings to fields may increase rental fees. Including 
field size changes and additional field layouts or setup. 

2. User groups should leave the field and suspend ALL outdoor activities if lightning is observed or thunder is audible. 
Everyone should immediately seek shelter in a building or automobile and remain in shelter until twenty (20) minutes 
following the last sign of thunder or lightning. 

3. Frost Delays, No groups are allowed on fields of play until frost is melted. 

Admissions 

1. Admission fees may NOT be charged unless authorized by the Poplar Grove Lions Club. 
2. Charging for parking is prohibited. 

Concessions 

1. The Poplar Grove Lions Club or the contracted concessionaire will have exclusive rights for all concessions at all fields. 
2. Upon approval through the Poplar Grove Lions Club, the renter may be granted permission to sell merchandise such as t-

shirts, banners, balls, etc. 

Insurance 

1. The Poplar Grove Lions Club requires all user groups to provide a certificate of liability insurance. 
2. Provide General Liability Insurance with limits of not less than One Million Dollars ($1,000,000.00) CGL insurance shall be 

written on Insurance Services Office (ISO) occurrence form CG 00 01 10 93, or a substitute form providing equivalent 
coverage, and shall cover liability arising from premises, operations, independent contractors, products-completed 
operations, personal injury and advertising injury, liability assumed under an insured contract (including the tort liability of 
another assumed in a business contract), and shall not be endorsed to exclude claims arising from athletic participation.  

3. The Poplar Grove Lions Club and Village of Poplar Grove must be named as an additional insured using ISO additional 
insured endorsement CG2026 or a substitute.  The insurance policy shall not be suspended, voided, canceled, reduced in 
coverage, or in limit except after thirty days prior written notice has been given by certified mail and a return receipt 
requested.  Insurance forms must be submitted to the Poplar Grove Lions Club prior to use of the fields. 

Cancellation Policy 

1. All or any part of a reservation cancelled 7 or more days prior to the event shall be entitled to a refund of all fees and 
deposits for the cancelled reservation. 

2. All or any part of a reservation cancelled less than 7 days but more than 72 hours prior shall be entitled to a refund of one-
half the diamond rental fees for the cancelled reservation.  The damage/reservation deposit will be forfeited for 
cancellations within 1 week of the event.  

3. All or any part of a reservation cancelled less than 72 hours shall not be entitled to any refund of fees or deposits.  
4. All cancellations must be made during normal business hours (9:00 AM – 4:30 PM). 

 

10

Item 2.



Rev. 1.01 – 08/19/2021 

 
PLEASE READ CAREFULLY: I understand that . . . 

 Any person(s) renting the facility must be 21 years of age or older  
 I am responsible for the supervision of my group; I am responsible for any damage 

incurred to the property. I am responsible for the cleaning of the designated area. I am 
also responsible for making sure the designated area is restored to the state in which it 
was rented.  

 I will ensure that no motorized vehicles are driven and/or parked outside designated 
areas. Violators may be ticketed or towed at the owner’s expense. 

 Consumption of alcoholic beverages is prohibited within the facilities. Persons observed 
consuming alcohol within the facility will be asked to leave and are subject to fine or 
arrest. 

 Payment to the Poplar Grove Lions Club must be made in full before the designated 
area can be used. 

 My group will abide by all park rules and regulations. 

The undersigned certifies that they have the authority to sign on behalf of the group or 
organization or other persons who will be using the facility for which this permit is granted. The 
undersigned shall not hold the Poplar Grove Lions Club, agents, or representatives responsible 
for any injury, loss, or damage that may occur. The Lessee, on signing this contract, expressly 
releases the aforementioned from any and all claims, loss, damage or injury. The undersigned 
assumes full responsibility for the supervision of his/her group and the safety of other 
participants who will be in Lions Park and will hold harmless the Poplar Grove Lions Club and 
any agent of any liability or responsibility, and further agrees to indemnify them and hold them 
harmless from any losses, including court costs and/or attorney fees. That this waiver and 
release is granted in exchange for the permitted of use of designated park areas, its owners, 
agents, servants, and/or employees for any damages, injuries, or any other cause of action. 

 
Name (printed) ____________________________ 

 

Name (Signed) _____________________________   Date:____________________ 
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RESOLUTION NUMBER: 2025-26 

 

A RESOLUTION CREATING A HIRING POLICY FOR THE VILLAGE OF POPLAR 

GROVE 

 

WHEREAS, the Village of Poplar Grove (“Village”) desires to create and implement a 

Hiring Policy; and 

 

 WHEREAS, the Village Hiring Policy is attached hereto Exhibit A and incorporated 

herein; and  

 

WHEREAS, the Village has determined that it is in the best interest of the Village and its 

citizens to approve the creation of a Village Hiring Policy.  

 

 NOW THEREFORE, BE IT RESOLVED by the President and Board of Trustees of the 

Village of Poplar Grove, Illinois as follows: 

 

1. The above recitals are incorporated herein and made a part hereof. 

2. The Village hereby accepts and approves the Village Hiring Policy attached hereto as 

Exhibit A or one in substantially similar form.  

3. The Village President and the Village Clerk are hereby authorized to execute and attest 

said Hiring Policy and any other documents necessary to effectuate the intentions set forth 

therein. 

 
PASSED UPON MOTION BY          

 

SECONDED BY            
 

BY ROLL CALL VOTE THIS    DAY OF     , 2025 

 
AS FOLLOWS: 

 
VOTING “AYE”:           

 
             

 
VOTING “NAY”:           

 

             
 

ABSENT, ABSTAIN, OTHER         
  

             
 

 
 APPROVED________________________, 2025 

 

52

Item 4.



 
___________________________________ 

PRESIDENT 
 

 
 

ATTEST:      
 

              

VILLAGE CLERK 
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Exhibit A  

Village Hiring Policy 

PURPOSE. 

The purpose of this policy is to establish a set of guidelines for hiring practices within the 

Village of Poplar Grove to ensure the selection of qualified candidates in a fair and equitable 

manner for staff, other than appointed Officers by the Village President under municipal law. 

 

APPLICABILITY. 

This policy shall apply to all hiring processes within the Village of Poplar Grove, including but 

not limited to full-time, part-time, seasonal, and temporary employees. This article does not 

apply to elected officials, or Officers, who are subject to other election laws and procedures. 

 

EQUAL OPPORTUNITY EMPLOYMENT. 

A. The Village of Poplar Grove is an equal opportunity employer. All hiring decisions will be 

made based on qualifications, skills, experience, and merit, without regard to race, color, national 

origin, religion, age, gender, sexual orientation, disability, or any other characteristic protected 

by law. 

B. The Village will make reasonable accommodations for applicants with disabilities in 

accordance with the Americans with Disabilities Act (ADA) and applicable state and local laws. 

 

HIRING PROCESS. 

A. Job Postings. 

1. All job openings shall be posted publicly on the Village's official website, local bulletin 

boards, and other reasonable outlets (e.g., local newspapers or job boards) as 

determined by the Village Clerk or designee.  

2. The job posting shall include a description of the position, qualifications required, job 

duties, salary range, application deadline, and other relevant details. 

B. Application Submission. 

1. Applicants must submit their applications in writing, either via the Village's online 

portal, by email, or by hand delivery to the Village Hall, depending on the specific 

instructions provided in the job posting. 

2. Applications shall include a completed application form, a resume (if required), and 

any other documents requested in the job posting. 

C. Screening and Interviews. 

1. The Village President or designee shall review all applications to ensure they meet the 

minimum qualifications outlined in the job posting. 

2. A hiring committee shall be formed, composed of at least three individuals, including 

the Village President, the Department head, and the Administration/Finance Chair. The 

Village President may add additional members to the hiring committee depending on 

the position to be filled.  

3. The hiring committee will screen applications, conduct interviews, and assess 

candidates based on their qualifications, experience, and suitability for the position. 

D. Background Checks. 

1. All candidates under consideration for hire may be subject to a background check, 

which may include criminal history, employment history, and other relevant checks 

based on the nature of the position. 
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2. The Village will obtain written consent from the candidate prior to conducting any 

background checks. 

E. Selection and Offer. 

1. Upon completion of the interview process, the Village President or hiring committee 

will submit a recommendation for the selected candidate to the Village Board for final 

approval. 

2. Once approved, a formal job offer will be extended to the selected candidate. The offer 

will include details of the position, salary, benefits, and any other applicable terms. 

 

HIRING AND EMPLOYMENT. 

A. Hiring. 

1. The Village Board shall formally approve all hirings for Village employment, including 

full-time, part-time, and temporary positions. 

B. Employment Policies. 

1. All employees of the Village of Poplar Grove will be subject to the Village's employee 

policies and procedures as set forth in the Employee Handbook, including but not limited 

to policies regarding ethics, conduct, and workplace safety. 

 

NON-DISCRIMINATION. 

The Village of Poplar Grove shall adhere to all federal, state, and local laws related to non-

discrimination in hiring practices. Any person who believes they have been discriminated against 

in the hiring process may file a complaint with the Village Clerk. 

 

RETENTION OF RECORDS. 

A. The Village Clerk shall maintain all application materials, interview notes, and background 

check results for a minimum of two years from the date of the hiring decision. 

B. Upon request, candidates may review their own application materials, but not the materials of 

other candidates. 

C. Only after hiring, the candidate may be subject to open records and FOIA request of 

application materials as a public employee. 

 

IMPLEMENTATION. 

The Village President, Village Clerk, and Village Board shall be responsible for implementing 

the provisions of this policy and ensuring that all hiring procedures follow the established 

guidelines.  
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RESOLUTION NUMBER: 2025-27 

 

A RESOLUTION OF THE VILLAGE OF POPLAR GROVE, ILLINOIS 

AUTHORIZING THE VILLAGE TO APPROVE A REVISION TO THE VILLAGE 

HALL RENTAL AGREEMENT AND POLICY 

 

WHEREAS, the Village of Poplar Grove (“Village”) has a policy and rental agreement 

for the to rental of Village Hall; and 

 

WHEREAS, the Village desires to approve revisions to the policy and rental agreement; 

and 

 

WHEREAS, the revised Village Hall Rental Policy is attached hereto as Exhibit A and 

incorporated herein; and 

 

WHEREAS, the revised Rental Agreement is attached hereto as Exhibit B and 

incorporated herein; and 

 

WHEREAS, the Village has determined that it is in the best interest of the Village and its 

citizens to approve these revisions.  

 

 NOW THEREFORE, BE IT RESOLVED by the President and Board of Trustees of the 

Village of Poplar Grove, Illinois as follows: 

 

1. The above recitals are incorporated herein and made a part hereof. 

 

2. The Village hereby accepts and approves revisions to the Village Hall Rental Policy 

attached hereto as Exhibit A or one in substantially similar form. 

3. The Village hereby accepts and approves revisions to the Rental Agreement attached hereto 

as Exhibit B or one in substantially similar form. 

4. The Village President and the Village Clerk are hereby authorized to execute and attest 

said Village Hall Rental Policy and Rental Agreement and any other documents necessary 

to effectuate the intentions set forth therein. 

 

 
PASSED UPON MOTION BY          

 

SECONDED BY            
 

BY ROLL CALL VOTE THIS    DAY OF     , 2025 

 
AS FOLLOWS: 

 
VOTING “AYE”:           
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VOTING “NAY”:           
 

             
 

ABSENT, ABSTAIN, OTHER         
  

             
 

 

 APPROVED________________________, 2025 
 

 
___________________________________ 

PRESIDENT 
 

 
 

ATTEST:      

 
              

VILLAGE CLERK 
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EXHIBIT A 

Village Hall Rental Policy   
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VILLAGE OF POPLAR GROVE 

FACILITY RENTAL POLICY AND GUIDELINES 
200 North Hill Street; Poplar Grove, IL 61065 

Phone: (815)765-3201 Fax: (815)765-3571 

www.poplargrove-il.gov 

 

Thank you for considering the Village of Poplar Grove’s rental facilities as a possible location for your 

next special event. Listed below is a description of the facilities and the policies the Village has adopted 

to assist you with your planning.  

AVAILABLE FACILITIES, FEES AND DEPOSIT 

Room Rental This rental package is especially suitable for large group meetings and small parties. 

Capacity is 60 people with tables and chairs and 128 people with chairs only. 

Fee Procedure 

 Security Deposit: 

A $180 security deposit is required at the time of application to confirm your reservation date 

and time. 

o The security deposit is required for all rentals, including businesses and non-profit 

organizations. 

 Rental Fees: 

Rental fees must be paid prior to the reservation date. 

 Fee Exemptions: 

The following are exempt from rental fees, but must still complete this form and follow all 

facility rules: 

o The Village of Poplar Grove, its committees, activities, and sponsored events 

o Non-profit Poplar Grove organizations 

o Local, state, and federal government agencies or organizations 

 Room Rental Rates: 

o Poplar Grove Residents: $75 per rental 

o Non-Residents: $150 per rental 

 Insurance: 
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o Applicants may be required to provide proof of insurance acceptable to the Village in 

the amount of $1,000,000.00. 

o All businesses and organizations, including those without not-for-profit status, must 

provide proof of liability insurance. 

o Proof of insurance is required for any event that includes a bounce house or inflatable 

attraction. 

RENTAL POLICIES 

 Reservations and Cancellations: All reservations are made through Village Hall (815)765-3201. 

Applications must be completed and approved, with appropriate fees and deposits paid before 

confirmation can be made. Reservations may be made up to six months in advance.  

 Changes in time, rescheduling, or cancellations must be done in person or in writing and are 

subject to availability. Cancellations received at least one week prior to the event will receive a 

full refund of fees; those received after this time shall  result in a partial refund or 50%. Please 

allow one month for refunds.  

 Security Deposits: All deposits are refundable if the facility is returned to its pre-event condition 

(free of food, trash decorations, etc., and furniture returned to pre-event locations) and renter has 

complied with all Village facility rental regulations. Village Key is returned the day of event in 

Village Utility Lock Box outside Village Hall. Village staff or a representative and rental 

applicant shall conduct an inspection both before and after the event to determine the condition of 

the facility at those times.  

 Decorations: No nails, staples, duct tape or chemicals of any kind shall be used to secure 

decorations to the walls or woodwork. Fog machines or lighted candles are not permitted. 

Balloons or other decorations can be tied or taped (painter or scotch). Poplar Grove facility 

decorations (pictures, signs) may not be taken down or removed without staff approval. 

 Hours: Day and evening use until 10 PM, unless other arrangements are made in advance.  

 Music-Noise Level: Music and other sounds shall not interfere with other concurrent users of the 

building or be heard outside the facility. Please remember that this facility is in a residential 

section of town. Be considerate of our neighbors and turn your music down, especially after 10 

PM. AUDIO/SPEAKER SYSTEM NOT INCLUDED. BRING YOUR OWN.  

 Alcohol: Alcoholic beverages are not permitted on Village property. Non-compliance with this 

regulation or intoxication of guests may be cause for termination of activity and forfeiture of all 

fees.  

  Smoking: Smoking is not permitted in/or 15 feet of Village Buildings.  

 Property and Equipment: Village equipment and or furnishings shall not be removed from the 

premises. Damage to Village property may result in billing for replacement or repair and/or 

forfeiture of deposit.  

 Conduct: Rental applicant is responsible for the conduct of all guests.  

 Village Access: The Village reserves the right of full access to facility at all times to insure 

compliance with regulations.  
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 Cleanup: Please replace all furniture to its original location. Don’t block doors or the thermostat 

on the wall. Sweep floors. Wash any counters that had food on them. Garbage is to be removed 

from building and placed in dumpster. 

 Lost or Stolen Articles: The Village is not responsible for lost or stolen articles.  

 Accidents: Accidents occurring on Village property are to be reported immediately. For 

emergencies only please call (815) 742-0418. 

 Village Board Room: Village Board Room will be locked by Village Staff the day before event. 

If Village Board Room is required by applicant, it must be cleared with Village Staff at time of 

application rental fee is due prior to the event.  
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EXHIBIT B  

RENTAL AGREEMENT  
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VILLAGE OF POPLAR GROVE 


Facility Checklist 

 

RENTER:  _____________________________________________      RENTAL DATE: _________________ 

 

The following is a list of items that need attention at the end of each rental. We ask that renters use this form as a 

guide to keep our facilities neat and clean. These items are evaluated by the Village Hall Staff. Damage Deposits are 

withheld based on the satisfactory cleaning of the rental site and Village Key returned. Thanks in advance for your 

cooperation in keeping our facilities clean and in good order.                                

  *Note:  Please use the reverse side of this form for additional comments. 

 

 Pre-Event Inspection Post-Event Inspection 

Tables should be wiped down; no stains or sticky 

surfaces.  Leave tables in position at time of 

Rental. 

  

Chairs should be wiped down, no stains or sticky 

surface. Any Additional chairs set up shall be 

folded away on cart. 

  

Countertops, kitchen sinks &appliances should be 

wiped down. 

  

Appliances must be clean & operational 

(microwave, refrigerator & garbage disposal). 

  

No markings on wall surfaces; stains, scuffs, holes 
  

Floors cleaned; mopped if applicable. 
  

Garbage bags removed from building and placed 

in dumpsters.  Failure to remove the garbage 

will result in a $180.00 charge against the 

Damage Deposit. 

  

Check outside of building for debris. 
  

Bathrooms must be picked up; stalls checked. 
  

Refrigerator is used by Village Staff.  

Please remove YOUR items  After event 

  

Remove all decorations. 
  

Clean mop station area (If used). 
  

Doors Secured. 
  

Village Key returned in Utility Lock Box 
  

 

 

Exhibit B 

Village Hall Rental Agreement 

 

FOR STAFF USE ONLY 

Release Security Deposit           □ $180.00                                  

Forfeit Full Security Deposit     □ Yes    □ No 

Reason for Forfeiture of Security Deposit:   
_________________________________________________ 

_________________________________________________________
_________________________________________________________

Staff Initial: 

________________ 

Date: 

_____________________ 
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VILLAGE OF POPLAR GROVE 
APPLICATION TO RESERVE VILLAGE HALL 

 

 

NAME OF APPLICANT(S):  

STREET ADDRESS:                        CITY:          STATE:    

ZIP CODE: 

PHONE NUMBER OF APPLICANT: HOME/CELL  

DATE(S) REQUESTED:  

HOURS REQUESTED:                TO             MAX NUMBER TO BE IN ATTENDANCE: 

FOR THE PURPOSE OF: 

  

 

 

 

 

 

      

ALL PAYMENTS MUST BE SUBMITTED TO THE VILLAGE OF POPLAR GROVE WITH THE COMPLETED 

APPLICATION.  

 

I have read and understand and agree to comply with the Policy and Guideline Packet; 

Initial: ______ 

 

The applicant agrees by signing this application that the deposit shall be held by the Village of 

Poplar Grove, and may be applied to property damage to the premises and/or Village Key not 

being returned the day of rental, resulting from the time of the activity or may be forfeited as a 

DEPOSITS & FEES:

DEPOSIT

$180

Due at time of Application

Refundable; Contingent on Room 
condition & Village Key Returned

Room Rental Fee

Residents: $75

Nonresidents: $150                            
Non-Refundable

*Village Key pick-up 24 hours 
before event
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result of the activity. The Village may also seek further action to recover damages to the 

occupied premises. The applicant agrees not to use the premises for any unlawful activity and 

agrees to abide by all Village Hall rules, Regulations, and Ordinances of the Village of Poplar 

Grove. Person(s) using the Village Hall do so at their own risk. The Village and its employees are 

not responsible for damage to or loss of property of person(s) using the Hall. The Village will be 

contacted immediately for any injuries that result while person(s) are using the Hall. I, the 

applicant, have read and fully understand all the policies and guidelines as attached necessary 

for the use of Village Hall, and I will comply. 

      I have read and understand the above waiver. 

 

APPLICANT SIGNATURE:       DATE:            

          

   Deposit refund date:__________                Key Given to: ______________________________________ 

Date: __________________  

 Fee Paid Date: _______________              Paid by: CK Number ___________  CC Last Four Numbers 

__________ CASH ___________ 

 

65

Item 5.



ORDINANCE NUMBER: 2025-29 

 

AN ORDINANCE AMENDING TITLE II BUSINESS AND LICENSE REGULATIONS, 

CHAPTER 6, RAFFLES, SECTION 2-6-5 ISSUANCE AND SECTION 2-6-6 FEES OF 

THE CODE OF ORDINANCES FOR THE VILLAGE OF POPLAR GROVE 

 

 

WHEREAS, the Village of Poplar Grove (“Village”) had adopted a Code of Ordinances 

(“Code”); and 

 

WHEREAS, the Village wishes to amend Title II “Business and License Regulations,” 

Chapter 6 “Raffles” contains Sections 2-6-5 “Issuance” and 2-6-6 “Fees “of the Code; and 

 

WHEREAS, the Village has determined that it is in the best interest of the Village and its 

citizens to approve amendments to the Chapter of the Code regarding Raffles.  

 

 NOW THEREFORE, BE IT ORDAINED by the President and Board of Trustees of the 

Village of Poplar Grove, Illinois as follows: 

 

1. The above recitals are incorporated herein and made a part hereof. 

 

2. Section 2-6-5 of Chapter 6 Raffles of Title II Business and License Regulations, of the 

Code of Ordinances for the Village of Poplar Grove, shall and hereby is amended, in 

relevant part, as follows (deletions shown as strikethroughs and new language as bold and 

underlined): 

 

2-6-5. - ISSUANCE. 

A. The Village Clerk shall receive all license applications. Provided that an applicant has 

submitted any and all information required by the application, paid any and all 

necessary fees and otherwise meets with all the requirements and provisions of this 

Chapter 6, the Village Clerk shall issue a raffle license to the applicant within 30 days 

from the date of application. A raffle license shall be valid for a period of 30 days 

from and after its issuance unless the Village Clerk specifically authorizes a license 

for a longer or shorter period of time. In no event shall a license be authorized for a 

period longer than one year. The Village Clerk has the authority to issue the following 

types of licenses for raffles: 

Class A: Calendar Raffle. Class A 12-month raffle license shall permit the conduct of a 

raffle or raffles as defined above. Class A raffles shall be licensed annually for a period not 

to exceed a 12-month period commencing on the day after the license is approved by the 

Village Clerk. Such license shall permit no more than 52 raffle events. Should the applicant 

desire to hold more raffles, an additional application shall be required.  General raffle 

license. A general raffle license shall permit an organization the ability to conduct a raffle that 
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may include multiple drawings to award the prizes but all drawings must occur on the same day 

and at the same location and within the confines of the same raffle event. 

Class B: Multiple raffles license. A Class B license allows multiple 50/50 raffles to be conducted 

within 12 consecutive calendar months. Such license shall permit no more than 52 raffle events. 

Class BC: One time emergency raffle license. A Class B raffle license allows a not-for-profit 

fundraising organization or group, organized for the sole purpose of providing financial hardship 

assistance to an identified individual or group of individuals suffering severe financial hardship 

as a result of an injury, disability, accident or disaster, to conduct one raffle event for that 

purpose. All drawings must occur on the same day and at the same location and within the 

confines of the same raffle event. 

Class D: Calendar Raffle. A 12-month raffle license shall permit the conduct of a raffle or raffles 

as defined above. Class D raffles shall be licensed annually for a period not to exceed 12-month 

period commencing on the day after the license is approved by the Village Clerk. Such license 

shall permit no more than 52 raffle events. 

Class E: Limited annual raffle license. A limited annual raffle license permits an organization to 

regularly conduct raffles among its own membership at a regularly scheduled organizational 

meeting. Chances for these raffles may only be sold, and the drawings held, on the day of the 

meeting. Such licenses shall permit no more than 52 raffle events per year. 

B. A raffle license shall contain the following. 

1.The area in which raffle chances will be sold or issued; 

2.The period of time during which raffle chances will be sold or issued; 

3.The date, time, and location on or at which the winning chances will be determined. 

C. Such license shall be prominently displayed at the time and location of the 

determination of the winning chances. 

D.A license shall be valid for one raffle only, unless a Class A license is issued which 

the Village Clerk specifically authorizes a specified number of raffles to be conducted 

during a specified period not to exceed one year. 

E.A license may be suspended or revoked for any violation of this chapter. 

3. Section 2-6-6 of Chapter 6 Raffles of Title II Business and License Regulations, of the 

Code of Ordinances for the Village of Poplar Grove, shall and hereby is amended, in 

relevant part, as follows (deletions shown as strikethroughs and new language as bold and 

underlined): 
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2-6-6. - FEES. 

The fee for a Class A, or B or E license is $25.00. A not-for-profit may apply for a waiver 

of Class A license fees once in a Village fiscal year (May 1 through April 30). There is no 

fee for a Class C license. The fee for a Class D license is $100.00. When an application 

for a raffle license is filed, such application fee is nonrefundable even if the application is 

rejected by the Village Clerk. 

 

4. Except as amended by this Ordinance, all other provisions and terms of the Village Code 

of Ordinances shall remain in full force and effect as previously enacted except that those 

ordinances, or parts thereof, in conflict herewith are hereby repealed to the extent of such 

conflict. 

5. This Ordinance shall be in full force and effect after its approval, passage and publication 

in pamphlet form as required by law.  

 

 

PASSED UPON MOTION BY          

 
SECONDED BY            

 
BY ROLL CALL VOTE THIS    DAY OF     , 2025 

 

AS FOLLOWS: 
 

VOTING “AYE”:           
 

             
 

VOTING “NAY”:           
 

             
 

ABSENT, ABSTAIN, OTHER         

  
             

 
 

 APPROVED________________________, 2025 
 

 
___________________________________ 

PRESIDENT 
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ATTEST:      

 
              

VILLAGE CLERK 
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AN ORDINANCE AUTHORIZING THE LEVY AND COLLECTION OF TAXES FOR 
THE GENERAL CORPORATE, LIABILITY INSURANCE, SOCIAL SECURITY, AND AUDIT 
PURPOSES FOR THE FISCAL YEAR COMMENCING ON MAY 1, 2025 AND ENDING ON 
APRIL 30, 2026 FOR THE VILLAGE OF POPLAR GROVE, BOONE COUNTY, ILLINOIS.

WHEREAS, the Board of Trustees of the Village of Poplar Grove, Boone County, Illinois
on the 9th day of July 2025, pass an Appropriation Ordinance for said Village for the fiscal year beginning May 1, 2025
and ending April 30, 2026, and thereafter caused said Appropriation Ordinance to be duly published in accordance with the statute
in such case made and provided that said Ordinance is now on file and recorded in the records of said Village;

WHEREAS, more than (10) days have elapsed since the publication of said original Appropriation Ordinance.

NOW THEREFORE BE IT ORDAINED by the President and Board of Trustees of the Village of Poplar Grove, Boone County
Illinois, as follows:

Section 1. There is hereby levied on all taxable property within the limits of the Village of Poplar Grove of Boone County, Illinois
as the same is assessed and equalized for state and county purposes, the total sum of $304,834 for the purpose of defraying all the  
necessary expenses and liabilities of said Village for general corporate purposes for the GENERAL CORPORATE FUND, for said fiscal 
year and to be known as a tax for general corporate purposes as follows:

ADMINISTRATIVE DEPT AMOUNT AMOUNT
BUDGETED LEVIED

Personnel 168,450.00$            
Contractual Services 249,952.00$             
Commodities 14,050.00$               
Debt Services 228,226.00$             

Total Administrative Department 660,678.00$            

POLICE PROTECTION DEPARTMENT AMOUNT
BUDGETED

 
Contractual Services 10,000.00$               

Total Police Protection Department 10,000.00$              

PARK DEPARTMENT AMOUNT
BUDGETED

Personnel 139,650.00$            
Contractual Services 55,650.00$              
Commodities 10,000.00$              

Total Park Department 205,300.00$            

STREET DEPARTMENT AMOUNT
BUDGETED

Personnel 158,600.00$            
Contractual Services 219,694.00$            
Commodities 131,000.00$            
Capital Outlay 180,235.00$            

Total Street Department 689,529.00$            

COMMUNITY DEVELOPMENT AND EVENTS DEPARTMENT AMOUNT
BUDGETED

Contractual Services 212,500.00$            
Commodities 3,000.00$                

Total Community Development and Events Department 215,500.00$            

VILLAGE CLERK DEPARTMENT AMOUNT
BUDGETED

VILLAGE OF POPLAR GROVE
ORDINANCE NO. 2025-30

General Corporate Fund
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Personnel 41,525.00$              
Contractual Services 55,008.00$              

Total Village Clerk Department 96,533.00$              

Total General Corporate 1,877,540.00$         304,834.00$            

Making the amount by taxation and levied on all taxable property within said Village for the aforesaid purposes of general corporate 
levy the sum of: 304,834.00$            

SECTION 2 There is hereby levied on all taxable property within the limits of the Village of Poplar Grove of Boone County,
Illinois, for the necessary expense for the Village Liability Insurance as set forth as follows:

AMOUNT AMOUNT
BUDGETED LEVIED

Liability Insurance 96,296.00$              

Total for Liability Insurance 96,296.00$              22,000.00$              

Making the amount by taxation and levied on all taxable property in said Village for the aforesaid purposes of liability insurance
levy the sum of: 22,000.00$              

SECTION 3 There is hereby levied on all taxable property within the limits of the Village of Poplar Grove of Boone County,
Illinois, for the necessary expense for the Village Audit as set forth as follows:

AMOUNT AMOUNT
BUDGETED LEVIED

Auditing 20,000.00$              

Total for Auditing 20,000.00$              16,000.00$              

Making the amount by taxation and levied on all taxable property in said Village for the aforesaid purposes of Auditing
levy the sum of: 16,000.00$              

SECTION 4 There is hereby levied on all taxable property within the limits of the Village of Poplar Grove of Boone County,
Illinois, for the necessary expense for the Village Social Security as set forth as follows:

AMOUNT AMOUNT
BUDGETED LEVIED

Social Security 27,791.00$              

Total for Social Security 27,791.00$              21,000.00$              

Making the amount by taxation and levied on all taxable property in said Village for the aforesaid purposes of Social Security
levy the sum of: 21,000.00$              

SOCIAL SECURITY LEVY

TOTAL GENERAL CORPORATE LEVY

LIABILITY INSURANCE LEVY

AUDIT LEVY
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SECTION 5:

OF THE FOREGOING ANNUAL TAX LEVY THE AMOUNT TO BE LEVIED
FOR GENERAL CORPORATE PURPOSES AS SET FORTH IN DETAIL
UNDER THE HEADING "TOTAL GENERAL CORPORATE LEVY" AS PROVIDED
BY STATUTE IS THE SUM OF…………………………………………………………..  304,834.00$            

OF THE FOREGOING ANNUAL TAX LEVY THE AMOUNT TO BE LEVIED
FOR THE LIABILITY INSURANCE LEVY IN ADDITION TO ALL OTHER 
TAXES IS THE SUM OF …………………………………………………………………. 22,000.00$              

OF THE FOREGOING ANNUAL TAX LEVY THE AMOUNT TO BE LEVIED
FOR THE AUDIT LEVY IN ADDITION TO ALL OTHER 
TAXES IS THE SUM OF …………………………………………………………………. 16,000.00$              

OF THE FOREGOING ANNUAL TAX LEVY THE AMOUNT TO BE LEVIED
FOR THE SOCIAL SECURITY LEVY IN ADDITION TO ALL OTHER 
TAXES IS THE SUM OF …………………………………………………………………. 21,000.00$              

363,834.00$         
Making the aggregate sum of $363,834 raised by taxation and levied on all taxable property in said Village, in order to meet and defray 
all the necessary expenses and liabilities of the Village as required by statute.

It is hereby directed that the aforesaid sum be raised by taxation in the manner provided by law.

   
SECTION 7: That the Clerk of said Village is hereby directed to forthwith make and file with the County Clerk of Boone County
Illinois, a certified copy of this Ordinance, and that the rate percent be ascertained and the tax aforesaid be extended as provided by law.

SECTION 8: That this Ordinance shall be in full force and effect after its approval, passage and publication as provided by law.

SECTION 9:  That all ordinances or parts of ordinances in conflict with this Ordinance are repealed insofar as they conflict.

PASSED this ____________  day of ____________________2025

AYES:

NAYS:

ABSTAIN:

ABSENT:

Kristi Richardson, Village President
____________________________________ Village of Poplar Grove
Karri Miller, Village Clerk

SUMMARY

SECTION 6: That said tax so levied and assessed, be collected and enforced in the same manner and by the same officers, as 
the state and county taxes, and be paid over by the same officers so collecting the same to the Treasurer of the Village of Poplar 
Grove, County of Boone, Illinois, as provided by law.
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Village of Poplar Grove
Estimate of 2025 Levy Amount

Estimates for levy year 2025 Taxes collected and distributed in 2026

Aggregate Extension Base 351,124          
CPI Increase 2.90%
Rate Setting EAV 154,979,286  
Annexations -                       
New Property 1,076,459       

Adjusted EAV = 154,979,286  - -                          + -                            = 154,979,286  
Rate Setting EAV Annexations Disconnections

Numerator = 351,124          x 102.90% = 361,307              
Agg. Ext. Base CPI Factor

Denominator = 154,979,286  - 1,076,459          = 153,902,827       
Adjusted EAV New Property

Limiting Rate = 361,307          / 153,902,827     = 0.23476%

Max Total Capped Extension 154,979,286  x 0.23476% = 363,834              
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Confidential and Proprietary © BS&A Software

Streamlined payments for 
municipalities and their residents

BS&A Payments

For municipalities that invoice residents for taxes, utilities, and other 
civic fees, BS&A Payments offers a more efficient way to accept 
payments electronically, online, and over the counter. Native to 
BS&A’s core software and online resident-facing platform, BS&A 
Payments improves workflows and reconciliation processes for staff 
and expands value for residents.
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Confidential and Proprietary © BS&A Software

BS&A Payments
Designed Specifically 
for How Municipalities Operate.

Real-time Payment Processing
Real-time transaction processing and posting for taxes, utilities, and 
other civic fees. Seamless ERP integration eliminates manual data 
entry and file imports, minimizing manual processes and potential 
for error.

Automated Reconciliation
Streamlined bank reconciliation creates time savings, allowing 
municipal staff to focus on higher value initiatives.

Centralized Transaction Data
All electronic payments data is accessible directly from BS&A’s 
core platform, providing transaction level detail in a unified 
interface.

Modernize Your Payments Acceptance
Position your municipality as tech-enabled and forward-thinking by 
offering residents the most modern payment methods, both in 
person and online.

All-Inclusive Pricing
All-inclusive, flat-rate pricing eliminates hidden or unexpected fees 
and simplifies the budget forecasting process. No need to worry 
about fees for setup, monthly minimums, statements, recurring 
payments, PCI compliance, chargebacks, or batches.
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Confidential and Proprietary © BS&A Software

Single Login for BS&A Online 
A single user account streamlines access to 
electronic payments and other citizen 
engagement tools, all under one roof.

Focusing on the 
Resident Experience
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Confidential and Proprietary © BS&A Software

Ease of Use

The user-friendly, mobile responsive, and accessible interface 
ensures all residents can make payments easily from anywhere.

Autopay Capability

Allows residents to configure ongoing automatic payments, ensuring 
they never miss a due date, and reducing late payments to the 
municipality.

Security and Compliance

Processing in a PCI Level 1 compliant environment ensures the 
security of resident, municipality, and payment transaction data.

Automatic Card Updates

Embedded Card Account Updater capabilities maintain up-to-date 
credit and debit card information when resident cards expire or are 
replaced, reducing payment disruption.

Turning what was once a chore into a seamless journey, 
BS&A Payments was built with residents in mind.
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Confidential and Proprietary © BS&A Software

Payment Options and Channels for the Ultimate in Convenience.
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Confidential and Proprietary © BS&A Software

See it in action

See BS&A 
Payments in Action

See for yourself how BS&A 
Payments streamlines 
payments for municipalities 
and their residents.
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Confidential and Proprietary © BS&A Software
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200 N. Hill Street, Poplar Grove, IL 61065 

Phone: (815) 765-3201 – Fax: (815) 765-3571 

https://www.poplargrove-il.gov/ 

 

 

 

 

 

Recommendation to move Trenton Davis to full time, Bargaining Unit Employee 

Background 

The Village continues to grow with new homes under construction, existing subdivisions 

expanding, and commercial development in active discussion.  Beginning in 2026, Public Works will 

add as many as additional 8 roadways to maintain, along with the associated water and sewer 

infrastructure.  In addition to new developments, we have added projects and initiatives that have 

increased overall workload and continued reliance on in-house labor. These factors have created a 

clear and ongoing need for an additional full-time Public Works employee.   

Trenton Davis has worked for the Village as a seasonal employee through one full winter season, 

part of a summer season, and the current fall season. During this time, he has demonstrated a 

strong work ethic, reliability, and the ability to perform tasks given to him.  He learns quickly, often 

operating equipment and maintenance tasks with minimal supervision. His adaptability and 

willingness to take on new responsibilities have allowed him to contribute effectively across all 

areas of Public Works operations.  He continues to show initiative in expanding his understanding 

of Village infrastructure.  He has become a dependable and efficient member of the team while 

seamlessly fitting in with current staff. 

 Operational Need: The demand for year-round maintenance and infrastructure support 

currently exceeds the capacity of the current four full-time employees, demonstrated by the 

need for multiple seasonal positions. 

 Efficiency: Davis already possesses the necessary skills and training – including holding a 

CDL - eliminating the time and cost associated with onboarding an outside hire. 

 Staff Integration: His compatibility with current staff ensures a smooth transition and 

sustained team productivity. 

 Resource Optimization: Converting Davis to full-time would eliminate the need to 

continually post, hire, and train temporary seasonal employees, saving time and 

administrative effort. 

 Cost Analysis: Kristi and I reviewed the budget and compared the cost of making Trenton 

full-time to the current seasonal staffing model. Eliminating the summer and winter 

seasonal positions, his full-time hire would result in an additional cost of $11,625 (more 

details on handout) over the current budget. Future budgets would be adjusted accordingly 

to account for this change. 

 Future Readiness: With the Village’s continued growth, the need for a fifth full-time 

employee is already present and will only strengthen as development progresses. 

Recommendation 

I recommend promoting Trenton Davis from seasonal to full-time Public Works Laborer effective 
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November 13th, 2025, pending Board approval. The position would follow the current IUOE 150 

Collective Bargaining Agreement.  

Conclusion 

Hiring Trenton Davis full-time provides an immediate and cost-effective solution to current staffing 

needs, ensures continuity of operations, and positions the department to keep pace with the 

Village’s growth. 

Respectfully, 

David Howe - Director of Public Works 
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Date Updated: 11.07.2025

 Oct-25 TO BE ATTACHED IN PACKET AS SUMMARY REPORT

FOR APPROVAL Actual to Date Total by Type  

Check Run #1 Check Run #2

AP Checks $105,314.94 $105,314.94  

 

EFTS (ACH) $35,506.92 $35,506.92

 

Payroll $0.00 $0.00 Payroll (11.13.2025 and 11.27.2025)

 

Insurance $23,282.08 $23,282.08

Total $164,103.94 $0.00 $164,103.94  

Specific Breakout: Actual  for the month paid Estimate Additional Total by Type

 

     

 

 

 

 

 

 

Total $0.00 $0.00 $0.00  

FINAL NUMBERS  

 October 2025 Final Numbers

Monthly Approvals Requested Actual Difference  

AP Checks  $425,697.64 $425,509.11 -$188.53 2 voided checks  

  

EFTS (ACH) $57,201.62 $57,201.62 $0.00

 

Payroll $77,864.05 $99,271.88 $21,407.83 3 payroll in october

 

Insurance $16,806.60 $16,806.60 $0.00

Total $577,569.91 $598,789.21 $21,219.30   

Specific Breakout: Requested Actual Difference
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INVOICE REPORT BOARD FOR VILLAGE OF POPLAR GROVE 1/6Page: 11/07/2025 04:17 PM
User: CLERK
DB: Poplar Grove

POST DATES 10/24/2025 - 11/07/2025
BOTH JOURNALIZED AND UNJOURNALIZED

OPEN

GROSS
AMOUNTDISTRIBUTIONS\AMOUNTSDESCRIPTION

VENDOR
NAME

INVOICE
DATE

INVOICE
NUMBER

VENDOR NAME: ADT COMMERCIAL LLC
239.46 01-50-4206      239.46 FIRE & SECURITY 10.27-11.21EVERON FKA ADT COMMER10/27/2025159913597

239.46 TOTAL VEN

VENDOR NAME: AMAZON CAPITAL SERVICES
398.71 01-50-4300      398.71 OFFICE SUPPLIES AMAZON.COM10/24/20251X1M-TG1W-VVFH
188.45 01-53-4302      188.45 SHOP STOCKAMAZON.COM10/30/20251MHC-YQXC-7G9H
339.95 01-53-4226      339.95 ELECTRICAL DX TOOLAMAZON.COM10/29/20251QGQ-64DT-J6TJ

927.11 TOTAL VEN

VENDOR NAME: B&F CONSTRUCTION CODE SERVICE, INC.
225.00 01-55-4215      225.00 SOLAR PANEL REVIEWB&F CONSTRUCTION CODE 10/22/202570006

225.00 TOTAL VEN

VENDOR NAME: BB COMMUNITY LEASING SERVICES INC.
2,252.11 01-53-4811       41.26 

01-53-4407    2,210.85 
SWEEPER LEASE BB COMMUNITY LEASING 10/21/2025103038

2,252.11 TOTAL VEN

VENDOR NAME: BLAIN'S FARM & FLEET
85.56 01-53-4228       85.56 BUCKET RESTOCKBLAIN'S FARM & FLEET10/31/2025BFF-092079

199.96 01-53-4080      199.96 DAVID HOWE CLOTHING ALLOWANCEBLAIN'S FARM & FLEET10/20/2025BFF-091791
432.93 01-53-4226      432.93 BATTERY CHARGE & FUEL CYLINDERBLAIN'S FARM & FLEET10/24/2025BFF-09161
113.08 01-53-4228      113.08 SHOP STOCKBLAIN'S FARM & FLEET10/24/2025BFF091948

831.53 TOTAL VEN

VENDOR NAME: COLLINS SANITARY LLC
15,211.25 31-79-4240   15,211.25 SWWTP CLEAN OUT SPR TANKCOLLINS SANITARY LLC10/20/202586560

15,211.25 TOTAL VEN

VENDOR NAME: COMCAST
909.16 01-53-4202      237.28 

31-50-4202      108.04 
01-50-4202      156.52 
31-68-4202       74.05 
31-68-4202      333.27 

PHONE LINES AND INTERNET COMCAST10/20/2025OCT2025

443.59 01-50-4202      443.59 VH PHONE LINES 11.1.25-11.31.25COMCAST11/03/2025708902298NOV2025
205.17 31-50-4202      205.17 DAWSON LAKE L/SCOMCAST10/15/20250208932OCT2025
241.37 31-68-4202      241.37 WELL 4 COMCAST10/08/20250207777OCT25

1,799.29 TOTAL VEN

VENDOR NAME: COMED
170.48 31-75-4204      170.48 L/S PRAIRIE KNOLLCOMED10/29/20250799140100OCT25

3,942.45 01-53-4230    3,942.45 COMUNITY STREET LIGHTS COMED10/20/20257080803000OCT2025
71.63 01-53-4230       71.63 DUSK TO DAWN LIGHTS COMED10/20/20252439012111OCT25

100.30 31-75-4204      100.30 L/S DAWSON COMED11/06/20253174406000OCT25

4,284.86 TOTAL VEN

VENDOR NAME: CORE & MAIN LP
1,633.08 31-70-4306    1,633.08 METER/MXU RESTOCKCORE & MAIN LP10/24/2025X990108

945.23 31-70-4301      945.23 ROOF MOUNT ANTENNACORE & MAIN LP10/22/2025X878913

2,578.31 TOTAL VEN

VENDOR NAME: DOUBLE TREE BY HILTON
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INVOICE REPORT BOARD FOR VILLAGE OF POPLAR GROVE 2/6Page: 11/07/2025 04:17 PM
User: CLERK
DB: Poplar Grove

POST DATES 10/24/2025 - 11/07/2025
BOTH JOURNALIZED AND UNJOURNALIZED

OPEN

GROSS
AMOUNTDISTRIBUTIONS\AMOUNTSDESCRIPTION

VENDOR
NAME

INVOICE
DATE

INVOICE
NUMBER

VENDOR NAME: DOUBLE TREE BY HILTON
446.88 01-57-4205      446.88 HOTEL FOR CLERK CONF FOR KARRI MILLERDOUBLE TREE BY HILTON10/28/202585065882
446.88 01-57-4205      446.88 HOTEL CLERK CONF FOR KATIE JASTERDOUBLE TREE BY HILTON10/28/202585856730

893.76 TOTAL VEN

VENDOR NAME: FOX VALLEY INTERNET, INC.
54.90 31-77-4202       29.95 

31-79-4202       24.95 
NWWTP & SWWTP INTERNETFOX VALLEY INTERNET, 10/26/2025794020

54.90 TOTAL VEN

VENDOR NAME: FRONTIER
734.88 31-68-4202      209.36 

31-79-4202      115.49 
31-50-4202      121.72 
31-68-4202       83.35 
31-50-4202      136.55 
31-50-4202       68.41 

FRONTIER PHONE LINES FRONTIER10/26/2025OCT25

734.88 TOTAL VEN

VENDOR NAME: GO TO COMMUNICATIONS INC
251.15 01-50-4202      251.15 VH PHONES GO TO COMMUNICATIONS 11/01/2025IN7104353002

251.15 TOTAL VEN

VENDOR NAME: JASTER, KATIE
282.67 01-57-4205      282.67 MILAGE AND MEALS FOR CLERK CONFJASTER, KATIE11/01/2025OCT2025

282.67 TOTAL VEN

VENDOR NAME: JOE COOLING & SONS, INC.
66.00 01-52-4225       66.00 VH TOP SOILJOE COOLING & SONS, I10/22/2025218632

66.00 TOTAL VEN

VENDOR NAME: LINCOLN RENT-ALL & LAWN EQUIP SALES
102.84 01-53-4240      102.84 HAMMER JACK RENTAL LINCOLN RENT-ALL & LA10/30/2025547297

102.84 TOTAL VEN

VENDOR NAME: MCMAHON ASSOCIATES, INC.
378.00 01-55-4212      378.00 MCDONALDS MCMAHON ASSOCIATES, I10/21/202500704680

2,922.28 01-50-4212      147.00 
01-55-4212    1,150.17 
01-55-4212    1,596.00 
01-55-4212       29.11 

ENGINEERING SEPT25MCMAHON ASSOCIATES, I10/21/202500704693

988.66 01-55-4212      988.66 BEL AIR MCMAHON ASSOCIATES, I10/21/202500704679
1,961.70 20-00-4409    1,961.70 2025 MFT MCMAHON ASSOCIATES, I10/21/202500704678

6,250.64 TOTAL VEN

VENDOR NAME: MENARDS 
22.21 31-77-4302       22.21 NORTH PLANT STOCKMENARDS10/27/202559220

130.07 31-77-4302      130.07 NWWTP BATTERIES MENARDS10/15/202558477
282.24 01-53-4302      282.24 CONCRETE FOR MANHOLE REPAIRS MENARDS10/15/202558490

434.52 TOTAL VEN

85

Item 10.



INVOICE REPORT BOARD FOR VILLAGE OF POPLAR GROVE 3/6Page: 11/07/2025 04:17 PM
User: CLERK
DB: Poplar Grove

POST DATES 10/24/2025 - 11/07/2025
BOTH JOURNALIZED AND UNJOURNALIZED

OPEN

GROSS
AMOUNTDISTRIBUTIONS\AMOUNTSDESCRIPTION

VENDOR
NAME

INVOICE
DATE

INVOICE
NUMBER

VENDOR NAME: MICROSOFT ONLINE SERVICES
80.00 01-50-4214       80.00 ONLINE SERVICES EMAILMICROSOFT CORPORATION10/29/2025E0300Y0Y2N

80.00 TOTAL VEN

VENDOR NAME: MORGAN BUILDING MAINTENANCE, INC
715.00 01-50-4240      715.00 VH CLRANINGMORGAN BUILDING MAINT11/01/202540162

715.00 TOTAL VEN

VENDOR NAME: MR. GOODWATER
91.78 01-50-4302        8.00 

01-53-4302        8.00 
01-50-4302       42.10 
01-53-4302       33.68 

WATER COOLER RENTAL FOR SHOP AND PWMR. GOODWATER11/01/2025M52945

91.78 TOTAL VEN

VENDOR NAME: NAPA AUTO PARTS
641.97 01-53-4226      641.97 2005 INTERNATIONAL TRUCK BATTERYNAPA AUTO PARTS10/27/2025274539

641.97 TOTAL VEN

VENDOR NAME: NICOR GAS
57.86 31-68-4204       57.86 L/S & WATER TOWERNICOR GAS10/16/20257725421552OCT25

57.86 TOTAL VEN

VENDOR NAME: NORTHERN ILLINOIS SERVICE CO
334.19 01-53-4228      334.19 BEDROCK @SHOP FOR STOCKNORTHERN ILLINOIS SER10/29/202569036

334.19 TOTAL VEN

VENDOR NAME: O'REILLY AUTO PARTS
88.15 01-53-4229       88.15 WIPER BLADE FOR PLOW TRUCKSO'REILLY AUTO PARTS10/27/20254384-244950

88.15 TOTAL VEN

VENDOR NAME: ORTIZ ENTERTAINMENT
200.00 01-55-4240      200.00 FACE PAINTING FOR TREE LIGHTINGORTIZ ENTERTAINMENT10/22/2025NOV25

200.00 TOTAL VEN

VENDOR NAME: P.C. TECH 2 U
664.98 01-50-4214      489.99 

01-57-4214       74.99 
01-50-4214      100.00 

SOUND BAR FOR CLERK & COMPUTER FOR BOARP.C. TECH 2 U10/27/202522180

664.98 TOTAL VEN

VENDOR NAME: PIRTEK ROCKFORD
99.07 01-53-4226       99.07 2023 F750 HOSE PIRTEK ROCKFORD11/04/2025RF-T00009685

99.07 TOTAL VEN

VENDOR NAME: PITNEY BOWES INC.
1,600.00 01-50-4208      200.00 

31-70-4208      700.00 
31-75-4208      700.00 

POSTAGEPITNEY BOWES INC.10/31/2025OCT25

1,600.00 TOTAL VEN
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INVOICE REPORT BOARD FOR VILLAGE OF POPLAR GROVE 4/6Page: 11/07/2025 04:17 PM
User: CLERK
DB: Poplar Grove

POST DATES 10/24/2025 - 11/07/2025
BOTH JOURNALIZED AND UNJOURNALIZED

OPEN

GROSS
AMOUNTDISTRIBUTIONS\AMOUNTSDESCRIPTION

VENDOR
NAME

INVOICE
DATE

INVOICE
NUMBER

VENDOR NAME: POINT READY MIX
811.00 01-53-4228      811.00 BEL AIR MANHOLESPOINT READY MIX10/29/2025154206

811.00 TOTAL VEN

VENDOR NAME: REVERE ELECTRIC SUPPLY
347.98 31-77-4240      347.98 NWWTP FUSE REPAIRREVERE ELECTRIC10/10/2025S5409935.01

347.98 TOTAL VEN

VENDOR NAME: ROCKFORD BUSINESS SYSTEMS, INC
206.81 01-50-4214      206.81 COPY MACHINE B/N & COLOR COPIESROCKFORD BUSINESS SYS11/04/2025221175

206.81 TOTAL VEN

VENDOR NAME: SABEL MECHANICAL LLC.
9,808.81 31-79-4240    9,808.81 SWWTP PUMP REPAIR SABEL MECHANICAL LLC.10/09/2025250592
8,841.57 31-79-4240    8,841.57 SWWTP PUMP REPAIRSABEL MECHANICAL LLC.10/27/2025251003
3,061.78 31-79-4240    3,061.78 SWWTP PUMP REPAIR SABEL MECHANICAL LLC.10/27/2025251002
5,795.03 31-79-4240    5,795.03 SWWTP PUMP REPAIRSABEL MECHANICAL LLC.10/27/2025251004
3,266.39 31-79-4240    3,266.39 SWWTP PUMP REPAIRSABEL MECHANICAL LLC.10/27/2025251005
11,888.09 31-79-4240   11,888.09 SWWTP PUMP REAPIR SABEL MECHANICAL LLC.10/27/2025251006

42,661.67 TOTAL VEN

VENDOR NAME: SAM'S CLUB
104.90 01-50-4300      104.90 TP, PAPER TOWELS, CUPSSAM'S CLUB10/17/202510357810901

104.90 TOTAL VEN

VENDOR NAME: SIKICH LLP - ACCOUNTING SERVICES
9,044.80 01-50-4240    9,044.80 OFICE SUPPORT SEPT 2025SIKICH LLP - ACCOUNTI10/31/2025114825

9,044.80 TOTAL VEN

VENDOR NAME: SOLUTIONS BANK
13,870.00 01-50-4752    2,035.40 

01-50-4752   11,834.60 
INTEREST & PRINCIPAL-PW NOTE 40007SOLUTIONS BANK11/01/202540007NOV2025

4,170.89 01-53-4407    3,307.07 
01-53-4811      863.82 

INTEREST & PRINCIPAL 24 TRK - 40192SOLUTIONS BANK11/01/202540192NOV2025

5,621.39 01-50-4752    2,310.53 
01-50-4752    3,310.86 

INTEREST & PRINCIPAL - PW NOTE 0155SOLUTIONS BANK11/01/202540155NOV2025

23,662.28 TOTAL VEN

VENDOR NAME: SOSNOWSKI SZETO, LLP
7,388.90 01-50-4213    6,084.65 

01-55-4213      555.00 
01-57-4213      749.25 

GENERAL OCT2025SOSNOWSKI SZETO, LLP11/05/202515400

325.00 01-50-4213      325.00 LABORSOSNOWSKI SZETO, LLP11/05/202515401
425.50 01-55-4213      425.50 COMMUNITY DEVELOPMENTSOSNOWSKI SZETO, LLP11/05/202515399

1,091.50 01-55-4213    1,091.50 LEGAL EPISOSNOWSKI SZETO, LLP11/05/202515404
962.00 01-55-4213      962.00 SOPENA GERSTAD BUILDERS SOSNOWSKI SZETO, LLP11/05/202515403

1,017.50 01-55-4213    1,017.50 MCDONALDS SOSNOWSKI SZETO, LLP11/05/202515402

11,210.40 TOTAL VEN

VENDOR NAME: SUNBELT RENTALS
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INVOICE REPORT BOARD FOR VILLAGE OF POPLAR GROVE 5/6Page: 11/07/2025 04:17 PM
User: CLERK
DB: Poplar Grove

POST DATES 10/24/2025 - 11/07/2025
BOTH JOURNALIZED AND UNJOURNALIZED

OPEN

GROSS
AMOUNTDISTRIBUTIONS\AMOUNTSDESCRIPTION

VENDOR
NAME

INVOICE
DATE

INVOICE
NUMBER

VENDOR NAME: SUNBELT RENTALS
1,151.15 01-52-4225    1,151.15 AERATOR FOR PARKS SUNBELT RENTALS10/21/2025175523904-0001

1,151.15 TOTAL VEN

VENDOR NAME: TEST INC.
100.00 31-77-4236      100.00 WELL 3 TESTINGTEST INC.10/31/202525100925
260.00 31-77-4236      260.00 NWWTP TESTINGTEST INC.10/31/202525100580
130.00 31-77-4236      130.00 NWWTPTEST INC.10/31/202525100630
26.00 31-77-4236       26.00 NWWTP TESTINGTEST INC.10/20/202525091052
36.00 31-77-4236       36.00 NWWTP TESTINGTEST INC.10/20/202525091051
36.00 31-77-4236       36.00 NWWTP TESTINGTEST INC.10/20/202525091050
75.00 31-68-4236       75.00 WELL 4 TESTINGTEST INC.10/21/202525100618

100.00 31-79-4236      100.00 WELL 5 & 6 TESTINGTEST INC.10/21/202525100683
17.00 31-68-4236       17.00 WATER SYSTEM TESTINGTEST INC.10/23/202525100585
17.00 31-79-4236       17.00 SWWTP TESTINGTEST INC.10/23/202525100586
17.00 31-77-4236       17.00 NWWTP TESTINGTEST INC.10/23/202525100587

814.00 TOTAL VEN

VENDOR NAME: THE WEATHER PROS
499.00 01-50-4214      499.00 2025-26 WINTER ALERT SYSTEMTHE WEATHER PROS11/01/20258375

499.00 TOTAL VEN

VENDOR NAME: TRAJECTORY ENERGY HOLDINGS, LLC
2,268.00 01-55-4240    2,268.00 ESCROW REINBURSEMENT TRAJECTORY ENERGY HOL11/01/2025NOV2025

2,268.00 TOTAL VEN

VENDOR NAME: U.S. CELLULAR
242.31 01-50-4202      100.23 

31-50-4202       44.78 
01-57-4202       44.25 
31-50-4202       53.05 

WWTP, CLERK, VLG PRES, TABLET, HOT SPOT U.S. CELLULAR10/23/2025OCT2025

242.31 TOTAL VEN

VENDOR NAME: UNITED SANITATION SERVICES, INC.
180.00 01-52-4440      180.00 VETERANS PARK BATHROOMUNITED SANITATION SER10/16/202560386
180.00 01-52-4440      180.00 MANSFIELD BATHROOMUNITED SANITATION SER10/16/202560385
180.00 01-52-4440      180.00 WESTGROVE BATHROOMUNITED SANITATION SER10/16/202560384
180.00 01-52-4440      180.00 SHERMAN PARK BATHROOMUNITED SANITATION SER10/16/202560383

720.00 TOTAL VEN

VENDOR NAME: USPS
11.90 31-70-4208        5.95 

31-75-4208        5.95 
POSTAGE FOR BOND PAYMENTS USPS10/24/2025OCT2025

11.90 TOTAL VEN

VENDOR NAME: VERIZON
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INVOICE REPORT BOARD FOR VILLAGE OF POPLAR GROVE 6/6Page: 11/07/2025 04:17 PM
User: CLERK
DB: Poplar Grove

POST DATES 10/24/2025 - 11/07/2025
BOTH JOURNALIZED AND UNJOURNALIZED

OPEN

GROSS
AMOUNTDISTRIBUTIONS\AMOUNTSDESCRIPTION

VENDOR
NAME

INVOICE
DATE

INVOICE
NUMBER

VENDOR NAME: VERIZON
5,039.94 01-53-4202    2,469.23 

01-50-4202       10.43 
31-50-4202       36.01 
31-50-4202      138.56 
31-50-4202       37.56 
31-50-4202    1,261.44 
31-50-4202    1,261.44 
01-57-4202       63.74 
31-50-4202       63.74 
31-50-4202     (151.11)
01-53-4202      (75.55)
01-50-4202      (75.55)

PW, VPG, ADMIN, HOTSPOT, TABLETS, CLERK VERIZON10/23/2025OCT2025

5,039.94 TOTAL VEN

VENDOR NAME: WALMART
32.44 01-57-4500       32.44 PHONE CASE FOR CLERK PHONE WALMART10/29/2025OCT2025

32.44 TOTAL VEN

140,821.86 GRAND TOTAL: 
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ORDINANCE NUMBER: 2024-06 

 

AN ORDINANCE OF THE VILLAGE OF POPLAR GROVE, ILLINOIS AMENDING 

TITLE I , ADMINISTRATION, CHAPTER 6 , OF VILLAGE OFFICERS AND 

EMPLOYEES, AMENDING SECTION 1-6-6, SALARIES AND CHAPTER 6, ARTICLE 

A, VILLAGE CLERK, SECTION 1-6A-2.1, SALARY, TO THE VILLAGE OF POPLAR 

GROVE CODE OF ORDINANCES REGARDING VILLAGE OFFICER AND 

EMPLOYEE SALARIES  

 

 WHEREAS, the Village of Poplar Grove, Illinois (“Village”) has adopted a Village Code 

of Ordinances (“Code”); and 

 

 WHEREAS, Title 5 of the Code governs Administration; and 

 

 WHEREAS, Chapter 6 of Title 5 governs Village Officers and Employees; and 

 

 WHEREAS, Chapter 6 of Title 5, Section A, governs the Village Clerk; and 

 

 WHEREAS, the Village has determined it is in the best interest of the Village and its 

citizens to amend Section 1-6-6, Village Officers and Employees, Salaries; and 

 

 WHEREAS, the Village has determined it is in the best interest of the Village and its 

citizens to amend Section 1-6A-2.1, Village Clerk, Salary; and 

 

 WHEREAS, the Village has determined it is in the best interest of the Village and its 

citizens to amend the ordinances for the foregoing. 

 

 NOW THEREFORE, be it ordained by the President and Board of Trustees of the Village 

of Poplar Grove, Illinois as follows: 

 

1. The above recitals are incorporated herein and made a part hereof. 

 

2. That Title 1, Chapter 6, Section 1-6-6 of the Code regarding Village Officers and 

Employees, Salaries, is hereby amended to read as follows: (deletions identified by 

strikethroughs and additions by bold and underline): 

 

“1-6-6. - SALARIES. 

A. General. Each Officer of the Village shall receive such salary or other 

compensation for his or her services as the Board of Trustees may from time to 

time determine by ordinance or otherwise, provided such salary or compensation 

shall not be increased or diminished to take effect during the term for which any 

such Officer was elected or appointed. 
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B.  Village President and Board of Trustees. The annual compensation for the Village 

President and members of the Board of Trustees shall be as set forth herein 

and shall not exceed the sum of $10,000.00 and the annual compensation for each 

individual trustee shall not exceed the sum of $5,000.00 in total for the regularly 

scheduled meetings attended by them, and such compensation shall not be 

changed after it has once been established, so as to take effect as to any trustee or 

President voting for such change during his or her term of office. 

After Commencing on May 1, 2021, the annual compensation for the Village 

President shall not exceed the sum of $20,000.00 per year, payable every two 

weeks. 

Following the installation of the Village President after After May 1, 2025, 

the annual compensation for the Village President shall be $105,000.00 per 

year, payable in equal installments every two weeks which shall include 

$9,500.00 for the Village President’s role and $500.00 for the role as Village 

Liquor Commissioner. 

After May 1, 2019, the annual compensation for each individual Village Trustee 

elected in that year, shall not exceed the sum of $5,500.00 per year, payable 

every six months, once in the month of April and again in the month of October. 

After Commencing on May 1, 2021, the annual compensation for each individual 

Village Trustee elected in that year, shall not exceed the sum of $5,500.00 per 

year, payable every six months, once in the month of April and again in the month 

of October. 

Following the installation of Village Trustees aAfter May 1, 2025, the annual 

compensation for each individual Village Trustee elected in that year, shall 

be $5,000.00 per year, payable in equal installments every two weeks. 

calculated at the rate of $100.00 for each regular or special board meeting 

and committee meeting the individual Village Trustee attends payable 

monthly.” 

C.  Village President Expense Reimbursement/Stipend. The Village President shall 

receive reimbursement from the Village for expenses incurred by him or her in 

the course of performing official duties including, but not limited to, mileage, 

telephone usage, outside meeting expenses and the like, in the form of a 

monthly expense stipend in the sum of $500.00.” Other than the compensation 

specified above in this Section, there will be no other compensation to 

Village elected officials such as a stipend, health insurance, benefits, and 

participation in IMRF. 

3. Title 1, Chapter 6, Section 1-6A-2.1 of the Code regarding Village Clerk Salary, is hereby 

amended to read as follow: (deletions identified by strikethroughs and additions by bold 

and underline): 

Formatted: Not Highlight
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“1-6A-2.1 - SALARY. 

There shall be allowed and paid out of the Village treasury of the Village of Poplar 

Grove, Illinois, to the Village Clerk an annual salary as set forth herein. Commencing 

on May 1, 2013, the sum of $6,500.00 annual compensation as well as a sum of 

$125.00 per Village Board meeting attended. 

After Commencing on May 1, 2021, the salary of the Village Clerk shall be the sum 

of $15,000.00 per year, payable every two weeks.” 

After May 1, 2025, the salary of the Village Clerk shall be the sum of $12,000.00 

per year, payable every two weeks.” 

 

4. Except as amended in this Ordinance, all other provisions and terms of the Village Code of 

Ordinances shall remain in full force and effect as previously enacted except that those 

ordinances, or parts thereof, in conflict herewith are hereby repealed to the extent of such 

conflict. 

 

5. This Ordinance shall be in full force and effect after its approval, passage and publication 

in pamphlet form as required by law. 

 

PASSED UPON MOTION BY          

 

SECONDED BY            

 

BY ROLL CALL VOTE THIS    DAY OF     , 2024 

 

AS FOLLOWS: 

 

VOTING “AYE”:           

 

             

 

VOTING “NAY”:           

 

             

 

ABSENT, ABSTAIN, OTHER         

  

             

 

 

92

Item 11.



 APPROVED________________________, 2024 

 

 

ATTEST:      

 

              

CLERK      VILLAGE PRESIDENT 
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ORDINANCE NUMBER: 2024-06 

AN ORDINANCE OF THE VILLAGE OF POPLAR GROVE, ILLINOIS AMENDING 

TITLE I, ADMINISTRATION, CHAPTER 6, VILLAGE OFFICERS AND EMPLOYEES, 

AMENDING SECTION 1-6-6, SALARIES AND CHAPTER 6, ARTICLE A, VILLAGE 

CLERK, SECTION 1-6A-2.1, SALARY, TO THE VILLAGE OF POPLAR GROVE 

CODE OF ORDINANCES

WHEREAS, the Village of Poplar Grove, Illinois (“Village”) has adopted a Village Code 
of Ordinances (“Code”); and

WHEREAS, Title 5 of the Code governs Administration; and 

WHEREAS, Chapter 6 of Title 5 governs Village Officers and Employees; and 

WHEREAS, Chapter 6 of Title 5, Section A, governs the Village Clerk; and

WHEREAS, the Village has determined it is in the best interest of the Village and its 
citizens to amend Section 1-6-6, Village Officers and Employees, Salaries; and

WHEREAS, the Village has determined it is in the best interest of the Village and its 
citizens to amend Section 1-6A-2.1, Village Clerk, Salary; and

WHEREAS, the Village has determined it is in the best interest of the Village and its 
citizens to amend the ordinances for the foregoing.

NOW THEREFORE, be it ordained by the President and Board of Trustees of the Village 
of Poplar Grove, Illinois as follows:

1. The above recitals are incorporated herein and made a part hereof.

2. That Title 1, Chapter 6, Section 1-6-6 of the Code regarding Village Officers and 
    Employees, Salaries, is hereby amended to read as follows: (deletions identified by 
    strikethroughs and additions by bold and underline):
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“1-6-6. - SALARIES.

A. General. Each Officer of the Village shall receive such salary or other 
    compensation for his or her services as the Board of Trustees may from time to 
    time determine by ordinance or otherwise, provided such salary or compensation 
    shall not be increased or diminished to take effect during the term for which any 
    such Officer was elected or appointed.

B. Village President and Board of Trustees. The annual compensation for the Village 
    President and members of the Board of Trustees shall be as set forth herein 
    and shall not exceed the sum of $10,000.00 and the annual compensation for each
    individual trustee shall not exceed the sum of $5,000.00 in total for the regularly 
    scheduled meetings attended by them, and such compensation shall not be 
    changed after it has once been established, so as to take effect as to any trustee or 
    President voting for such change during his or her term of office.

    After Commencing on May 1, 2021, the annual compensation for the Village 
   President shall not exceed the sum of $20,000.00 per year, payable every two 
   weeks.

After May 1, 2025, the annual compensation for the Village President shall 
be $10,000.00 per year, payable in equal installments every two weeks which 
shall include the Village President’s role as Village Liquor Commissioner.

After May 1, 2019, the annual compensation for each individual Village Trustee 
elected in that year, shall not exceed the sum of $5,500.00 per year, payable 
every six months, once in the month of April and again in the month of October.

After Commencing on May 1, 2021, the annual compensation for each individual 
Village Trustee elected in that year, shall not exceed the sum of $5,500.00 per 
year, payable every six months, once in the month of April and again in the month 
of October.

After May 1, 2025, the annual compensation for each individual Village 
Trustee elected in that year, shall be calculated at the rate of $5000 per year, 
payable in equal installments payable per month”

C. Village President Expense Reimbursement/Stipend. The Village President shall 
receive reimbursement from the Village for expenses incurred by him or her in 
the course of performing official duties including, but not limited to, mileage, 
telephone usage, outside meeting expenses and the like, in the form of a 
monthly expense stipend in the sum of $500.00.”
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3. Title 1, Chapter 6, Section 1-6A-2.1 of the Code regarding Village Clerk Salary, is 
    hereby amended to read as follow: (deletions identified by strikethroughs and 
    additions by bold and underline):

“1-6A-2.1 - SALARY.

There shall be allowed and paid out of the Village treasury of the Village of Poplar 
Grove, Illinois, to the Village Clerk an annual salary as set forth herein. Commencing 
on May 1, 2013, the sum of $6,500.00 annual compensation as well as a sum of 
$125.00 per Village Board meeting attended.

After Commencing on May 1, 2021, the salary of the Village Clerk shall be the sum 
of $15,000.00 per year, payable every two weeks.”

After May 1, 2025, the salary of the Village Clerk shall be the sum of $12,000.00 
per year, payable every two weeks.”

4.   Except as amended in this Ordinance, all other provisions and terms of the Village Code of 
Ordinances shall remain in full force and effect as previously enacted except that those 
ordinances, or parts thereof, in conflict herewith are hereby repealed to the extent of such 
conflict.

5.   This Ordinance shall be in full force and effect after its approval, passage and publication 
       in pamphlet form as required by law.

PASSED UPON MOTION BY 

SECONDED BY 

BY ROLL CALL VOTE THIS DAY OF , 2024 

AS FOLLOWS: 

VOTING “AYE”: 

VOTING “NAY”: 

ABSENT, ABSTAIN, OTHER 

APPROVED  ________________________, 2024

ATTEST: 

CLERK VILLAGE PRESIDENT
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