
VILLAGE OF POPLAR GROVE 

“A Great Place to Call Home” 

 

 

FINANCE & PUBLIC WORKS COMMITTEE 
 

Monday, April 08, 2019 - 6:45 PM 

200 N. Hill Street, Poplar Grove, IL 61065 
 

 

AGENDA 
 
CALL TO ORDER 
 
ROLL CALL 
 
APPROVAL OF PHONE PARTICIPATION (Roll Call) 
 
APPROVAL OF AGENDA (Voice Vote) 
 
APPROVAL OF MINUTES (Voice Vote) 
1. Motion to approve minutes from March 11, 2019 meeting.  
 
PUBLIC COMMENT Public Comment is encouraged.  The Village Board will receive comments from the public, 

pursuant to State Statutes. Comments will be limited to five minutes on topics relating to the Village of Poplar Grove. Be 
further advised that matters brought up at this time may be referred to the appropriate committee or individual for 
further discussion or consideration. 
 
DEPARTMENT REPORTS 
2. Treasurer, Carina Boyd 
3. Public Works, Mitch Hilden 
4. Wastewater, TEST 
5. Engineer Report, McMahon 
 
NEW BUSINESS 
6. Discussion and Possible Recommendation to the Village Board to approve Check 

Disbursement and Payroll in the amount of $699,193.18 
 
7. Discussion and Possible Recommendation to the Village Board to approve Resolution 

19-13 A resolution of the Village of Poplar Grove, Illinois approving the appointment of 
the Village Treasurer, Carina Boyd, as an authorized agent for the Illinois Municipal 
Retirement Fund.  



8. Discussion and Possible Recommendation to the Village Board to approve Ordinance 19-
11 Appropriation Ordinance of the Village of Poplar Grove, Boone County, Illinois for 
fiscal year beginning May 1, 2019 

 
9. Discussion and Possible Recommendation to the Village Board to approve Resolution 

19-14 A Resolution of the Village of Poplar Grove to enter into a Memorandum of 
Understanding with Poplar Grove Township for Maintenance to Orth Road and 
Beaverton Roads 

 
10. Discussion and Possible Recommendation to the Village Board to approve  Resolution 

19-15 A Resolution of the Village of Poplar Grove to enter into an Easement Agreement 
for a Water Main Easement along the North Side of IL 173 between Summit Street and 
Poplar Grove Road 

 
11. Discussion and Possible Recommendation to the Village Board to approve Resolution 

19-16 A Resolution of the Village of Poplar Grove Resolving to Procure Engineering 
Services for the Replacement of the IL Route 173 Transmission Water Main 

  
ADJOURNMENT (Voice Vote) 
  
KJ 04/04/2019 
  



VILLAGE OF POPLAR GROVE 

“A Great Place to Call Home” 

 

 

FINANCE & PUBLIC WORKS COMMITTEE 
 

Monday, March 11, 2019 - 6:30 PM 

200 N. Hill Street, Poplar Grove, IL 61065 
 

 

MINUTES 
 
CALL TO ORDER 
President Costanza called the meeting to order at 6:40 pm 
 
ROLL CALL 
PRESENT 
President Owen Costanza 
Chairwoman Neeley Erickson 
Trustee Jeff Goings 
Trustee Sophia Ramdass 
Trustee Eric Miller 
Attorney Kristine Gibbons 
Deputy Clerk Katie Jaster 
Carina Boyd 
Mitch Hilden 
Chris Dopkins 
Attorney Roxanne Sosnowski 
ABSENT 
Trustee Ron Quimby 
Trustee Erin Walsh 
Clerk Karri Anderberg 
 
APPROVAL OF PHONE PARTICIPATION (Roll Call) 
None 
 
APPROVAL OF AGENDA (Voice Vote) 
Motion made by Trustee Goings, Seconded by Chairwoman Erickson to amend the agenda to 
add the Proclamation for the Belvidere North Varsity Coed Cheer Team. Motion carried by voice 
vote.  
 



 
APPROVAL OF MINUTES (Voice Vote) 
 
1. Motion to approve minutes from February 11, 2019 meeting. 
 Motion made by Trustee Miller, Seconded by Chairwoman Erickson. Motion carried by 

voice vote.  
 

 
PUBLIC COMMENT Public Comment is encouraged.  The Village Board will receive comments from the public, 

pursuant to State Statutes. Comments will be limited to five minutes on topics relating to the Village of Poplar Grove. Be 
further advised that matters brought up at this time may be referred to the appropriate committee or individual for 
further discussion or consideration. 
None.  
 
DEPARTMENT REPORTS 
 
2. Treasurer Report, Carina Boyd 
 No questions. 
3. Engineer Report, McMahon 
 No questions.  
4. Public Works, Mitch Hilden  
 No questions.  
5. Wastewater, Test 
 No questions.  
 
NEW BUSINESS 
 
6. Discussion and Possible Recommendation to the Village Board to approve Check 

Disbursement & Payroll in the amount of $124.719.19 
 

 Motion made by Trustee Goings, Seconded by Trustee Miller. 
Voting Yea: Chairwoman Erickson, Trustee Goings, Trustee Ramdass, Trustee Miller 
 

7. Discussion and Possible Recommendation to the Village Board to approve 2019 
fireworks contract for the Village of Poplar Grove Neighbors Night Fest 

 Motion made by Trustee Miller, Seconded by Trustee Ramdass. 
Trustees and President Costanza discussed about which shots they would like for 
Melrose to display on Neighbor Night Fest. 
The Village will pay $5750. Village Engineer McMahon and Village Attorney Sosnowski 
Szeto will sponsor and split the difference of $750 to make a total of $6500.  
Motion made by Trustee Goings, Seconded by Trustee Miller. 
Voting Yea: Chairwoman Erickson, Trustee Goings, Trustee Ramdass, Trustee Miller 



8. Discussion and Possible Recommendation to the Village Board to approve Resolution 
19-09  A Resolution for Maintenance Under the Illinois Highway Code Section Number 
14-00000-00-GM 

 Motion made by Trustee Miller, Seconded by Trustee Ramdass in the amount of 
$37,348.26. 
Voting Yea: Chairwoman Erickson, Trustee Goings, Trustee Ramdass, Trustee Miller 
 

9. Discussion and Possible Recommendation to the Village Board to approve Resolution 
19-08  A Resolution for Maintenance Under the Illinois Highway Code Section Number 
18-00000-00-GM 

 Motion made by Trustee Miller, Seconded by Trustee Goings in the amount of 
$7,653.90. 
Voting Yea: Chairwoman Erickson, Trustee Goings, Trustee Ramdass, Trustee Miller 
 

10. Discussion and Possible Recommendation to the Village Board to approve Resolution 
19-06 A Resolution of the Village of Poplar Grove to award a contract for Section 
Number 19-00000-00-GM (2019 Pavement Maintenance)  

 Motion made by Trustee Miller, Seconded by Trustee Goings to the company Rock Road 
in the amount of $177,318.67. 
Voting Yea: Chairwoman Erickson, Trustee Goings, Trustee Ramdass, Trustee Miller 
 

11. Discussion and Possible Recommendation to the Village Board to approve Resolution 
19-07 A Resolution of the Village of Poplar Grove to award a contract for Section 
Number 19-00000-01-GM (Seal Coat) 

 Motion made by Trustee Miller, Seconded by Trustee Ramdass to Civil Constructors, Inc 
along Orth Road and Beaver Road in the amount of $50,980.00 with a contingency of 
$5,000.00. 
Voting Yea: Chairwoman Erickson, Trustee Goings, Trustee Ramdass, Trustee Miller 
 

12. Discussion on the 2019-2020 updated Budget information 
 Motion made by Trustee Miller, Seconded by Trustee Ramdass. 

Treasurer Carina Boyd updated the budget to reflect the Seal Coating at the Sewer 
Plants.  
 

13. Discussion and Possible Recommendation to the Village Board to approve a leasing 
agreement with Ray Chevrolet not to exceed $36,000 for a Pick-Up Truck.  

 Motion made by Trustee Goings, Seconded by Trustee Miller. 
Voting Yea: Chairwoman Erickson, Trustee Goings, Trustee Ramdass 
Voting Abstaining: Trustee Miller 
Public Works Director Mitch Hilden explained the detail about the Lease Agreement 
with Ray Chevrolet for a Pick-Up Truck. Attorney Gibbons and Sosnowski recommended 
to pass this discussion on to Village Board, so Legal Console can review the Lease 
Agreement.   



Leasing company will be BB Community Services. 
 

14. Discussion and Possible Recommendation to the Village Board to approve a leasing 
agreement with Rush Enterprise for a Snow Plow not to exceed $170,000.    

 Motion made by Trustee Miller, Seconded by Trustee Ramdass. 
Voting Yea: Chairwoman Erickson, Trustee Goings, Trustee Ramdass, Trustee Miller 
Public Works Director Mitch Hilden explained the detail about the Lease Agreement 
with Rush Enterprises. Trustees voted to have the Lease Agreement pushed to Village 
Board meeting.  
Leasing company will be BB Community Services.  

15. Discussion and Possible Recommendation to the Village Board to approve a leasing 
agreement with a R-Now not to exceed $166,000 for a Street Sweeper.  

 Motion made by Trustee Goings, Seconded by Trustee Miller. 
Voting Yea: Chairwoman Erickson, Trustee Goings, Trustee Ramdass, Trustee Miller 
Public Works Director Mitch Hilden explained the detail about the Lease Agreement 
with R-Now. Trustees vote to push the vote to the Village Board meeting.  
Leasing company will be BB Community Services. 

16. Discussion and Motion to Approve Proposed Abatement for the EPI Building from 
Ironwood Environmental Inc 

 Motion made by Trustee Miller, Seconded by Trustee Ramdass in the amount of 
$23,750.00. 
Voting Yea: Chairwoman Erickson, Trustee Goings, Trustee Ramdass, Trustee Miller 
Engineer Dopkins explained the process to the Trustees and what it would take to 
remove the Asbestos.  

  
ADJOURNMENT (Voice Vote) 
  
Motion made by Trustee Goings, Seconded by Trustee Miller. Motion made by voice vote.  
Adjournment at 7:27pm 
 
KJ 04/2/2019 
 











VILLAGE OF POPLAR GROVE 
“A Great Place to Call Home” 

200 Hill Street, P.O. Box 1, Poplar Grove, IL  61065  

Phone: (815) 765-3201 – Fax: (815)765-3571 

www.villageofpoplargrove.com  

 
March 2019 Public Works Report 

 

General:  
 

Finish meeting with vendors, obtaining proposals, working with counsel, and making a recommendation to the 

board on equipment purchases and leasing agreements. All three pieces of equipment that were approved on 3/28 

were ordered on 3/29. The street sweeper is 60-90 days out, the pick up truck will be picked up on 5/1, and the plow 

truck build was pushed out until the first week of January.  

 

I attended two classes as part of the UW program that I am in. The topics were equipment use and workplace safety, 

and improving communication skills.  

 

Research wages for similar sized communities for union contract negotiations.  

 

Continue working with the Boone County Health Dept regarding 203 S. State. The resident has set up a few apts to 

gather belongings out of the home and we have to remove boarding to allow her to do so.  

 

Contact Midwest Bank and speak with counsel regarding the lack of plowing and pothole patching being done in 

Olsen Woods. Staff took pictures of the roads to include with our attorney’s letter.  

 

This month we had three North Boone High School students come in to do their required volunteer hours. Two of 

them have done work at the Village Hall, including sorting maps and plans, as well as filing work orders. The third 

picked up trash around Village Hall property, Lions Park, Hill St ROW, and Long Prairie Trail. 

 

Vehicle and equipment maintenance/repairs were performed throughout the month. All of the work was performed 

by staff unless otherwise noticed. The following work was performed: 

 

-2007 International 7400  

-2005 International 7400 had the wing arm repaired after a bracket broke. A new wing cutting edge and curb shoe 

was installed. Replaced leaking hydraulic fittings on wing hoist. Install rebuilt plow ram (rebuilt by Wisconsin 

Hydraulics) and return borrowed ram to the County Highway Dept. Remove leaking wing ran and take to Remkes 

Garage in Marengo to have it rebuilt. 

-2005-2 International 7300  

-Case Skidloader was greased and fluids checked. Hooks were welded on the skidloader bucket for safer material 

picking. 

-2016 Kubota Tractor  

-2017 Kubota Mini Excavator was taken out of storage, greased, and all recommended fluids changed. 

-2012 Ford F-250 had the cb radio rewired. 

-2013 GMC 2500  

-2011 Chevy Silverado  

-2016 GMC 1 Ton had the cb radio rewired. 

-All mowing equipment has been taken out of storage, paint touched up, blades changed or sharpened, a few tires 

had to get tubed, and the machines were serviced according to the intervals in their respective owners’ manuals. 

 

All of the snowplow trucks and the tractor were power washed to get the salt off of them after a harsh winter.  



Streets/Storm Sewer:  

 
Staff attended pesticide training and testing to either become, or stay certified by the Illinois Dept of Ag. 

 

Repair the front steps at Poplar Grind after they were previously damaged by a snow plow.  

 

Clean out snow from storm inlets throughout the Village. After the snow melted, clean out grates that were filled 

with debri. 

 

I am very happy to report we only had one snow, ice, or freezing rain event in March! That was a much need break 

after January and February. 

 

Water on pavement signs had to be placed out multiple times as well with the heavy rains and frozen ground.  

 

Check drainage areas for obstructions with large rain events.  

 

Potholes were patched on multiple occasions and cold patched was picked up from William Charles airport pit. 

 

Take multiple salt deliveries. We officially took 589.82 tons from our salt vendor and our shed is currently full to 

the max to start next season. We were required to take at least 80 percent of our allotted amount, which was 625 

tons. The paperwork has been filed to go back out for bid through Central Management Services for next year.  

 

Temporary sign posts were fabricated for road postings and roads were posted on 3/11 in coordination with the 

county and township. I re-wrote our current weight limit ordinance to reflect the roads we need posted. Per our 

ordinance, roads can be posted a maximum of 90 days.  

 

Staff excavated the previously reported sinkhole in West Grove neighborhood. It turns out it was a storm sewer that 

was never connected (it was on a dead end street that would have eventually ran through the neighborhood). We 

were able to cap it off and backfill the hole.  

 

Parks/Buildings: 

 
ADT has started their installation of our equipment at the Village Hall. The cameras are up and running, however, 

they need to come back out on a day that Entre can be here to get passed a firewall that is giving them 

communication issues. That is scheduled for 4/1. 

 

We had our bid opening for EPI, and as most of you are already aware, NTRAK Group was the low bidder. I 

attended a precon meeting at McMahons office to review the scope of work with NTRAK. They have begun work 

and are expecting to be completed in about a weeks time. I will continue to monitor their progress.  

 

Locate lot pins for EPI. We were able to find one of them. The other is under very large piles of mulch. 

 

The closer on the outdoor men’s restroom broke and staff was able to repair. 

 

Water/Sewer distribution:  
 

 

There is a water lateral leak on Cress Creek Trail in the Trails of Dawson Creek neighborhood in need of repair. 

Gerstad builders will be having a contractor do the repair as is it is a line to one of their empty lots.  

 

Locates were done as needed and are picking up pace now that the weather has broke and everyone is trying to get 

their outdoor work done. 

 



Staff disassembled old water meters to scrap out in the future. 

 

Locate and paint emergency shut off valves for East St in case any issues arise from EPI demo. 

 

A rep from Sensus came out to try and help work out some kinks with the new flex net meter reading system.  

 

I am working with Ion and Attorney Szeto regarding sludge removal at the sewer plants. There is an application 

process that is taking place to make sure Advanced Disposal can take our sludge. I will have an update on that next 

month. 

 

The sewer main on Summit, between the bike path and Orchard St, had to get jetted. A resident called and staff 

popped manholes to determine the blockage. Frinks sewer and drain did the jetting.  

 

Meters were read and all unreads were gathered manually.  

 

Headworks barrels were emptied at the NWWTP 

 

There were three residences that called about having their sewer laterals replaced and the process for doing so (who 

is responsible for what etc..) They are all getting quotes from contractors at the moment to replace their lines.  

 

Other work performed by staff: 

- 21 non-payment door notices 

- 3 water turn on’s 

- 2 water turn off’s 

- 5 meter replacements/installs 

- 10 MXU replacements 

- 3 bbox adjustments 

- 6 final reads 

- 1 consumption/water quality complaint apts 

 

 

 

If there are any questions, please feel free to contact me at MHilden@villageofpoplargrove.com or 815-742-0418 

 

 

Mitch Hilden 

Director of Public Works 

 

 

 























 

McMAHON ASSOCIATES, INC. 1700 HUTCHINS ROAD  MACHESNEY PARK, ILLINOIS 61115 
PH 815.636.9590  FAX 815.636.9591   MCMAHON@MCMGRP.NET   WWW.MCMGRP.COM 

To:    The Village President and Board of Trustees 
 
From:   Chris Dopkins, P.E., Village Engineer 
 
Re:  Engineering Report  
 
Date:   April 2, 2019 

 
Please allow this memorandum to provide a brief summary of major activity that involves the engineering 
department: 

 Former EPI Building:  As a result of the collapse of the former EPI Building, we developed plans 
and specifications for the demolition of the building.  The Board of Trustees awarded a contract to N-
Trak Group at the March 20

th
 Board meeting and demolition at the site began on March 26

th
.  The 

Board awarded an Alternate Bid, and as a result we had to file a Notice of Intent with IEPA to obtain 
an ILR10 Permit for the site.  There is a 30 day waiting period for the ILR10 permit to clear which 
expires on April 15

th
.  The Contractor will get as much work as possible complete before the NOI 

clears; however, they will most likely need to demobilize and then return to the site after the permit is 
valid.     

 2019 Pavement Maintenance Program:  Contracts have been assembled and sent to the 
contractors.  We will be executing the contracts over the course of the next week or two, and we’ll 
hold a preconstruction meeting for the first contract during the 3

rd
 week of April.  I would expect work 

to begin in early to mid May.   

 Oak Lawn Lift Station:  We have been in contact with the Owner of the park who advises that he is 
currently refinancing with Fannie Mae.  He is willing to grant the easement necessary to construct the 
metering manhole; however, he does not want to add the easement until such time as the financing 
is secure which is certainly understandable.  We expect that he will be in a position to grant the 
easement in the next 30 to 45 days.  We have spoken to the contractor regarding the schedule and 
the contractor is very understanding and will work with the Village and Owner to install the metering 
manhole once the easement is secured.     

 Hawthorn Meadows:  The Developer’s Engineer has submitted revised plans for review.  We will 
have our review of the plans completed by April 10

th
.   

 IL 173 Water Main:  You may recall that existing water main at the northwest corner of IL 173/State 
had failed numerous times, and has since been taken out of service.  The main itself is located within 
the IL 173 right of way beneath the northerly curb line, and the main is in very poor condition and 
simply needs to be replaced.  Of course, the result of this main being out of service is that there are 
number of homes (mostly on the east side of State Street) that are being fed in one direction.  The 
easement agreement and proposal for Engineering Services will be on the April Committee and 
Board Agendas.   

 Miscellaneous Small Projects:  We discussed a number of miscellaneous projects during the 
budget retreat.  We will be working with Village Staff to obtain proposals from contractors for the 
landscaping/restoration work at Ray/Bullard Streets, the rear drainage easement of Sherman Oaks 
between 217 and 225 West Park, and the pond work at the south Sherman Oaks Pond at 309 to 321 
Edson.  We expect to have pricing from contractors for the May Finance Meeting.   

 South WWTP Access Easement:  It was discovered that the access easement to the South WWTP 
was apparently never recorded.  We have been in coordination with the property owner and surveyor 
and at the time of this memo the easement drawing and legal are complete.  The Village Attorney will 
be developing the easement agreement which will then be presented for approval in May.  

  
Please do not hesitate to contact me at (815) 636-9590 with any questions.  Thank you. 





















































RESOLUTION NUMBER: __19-13___ 

 

A RESOLUTION OF THE VILLAGE OF POPLAR GROVE, ILLINOIS APPROVING 

THE APPOINTMENT OF VILLAGE TREASURER, CARINA BOYD, AS AN 

AUTHORIZED AGENT FOR THE ILLINOIS MUNICIPAL RETIREMENT FUND 

 

WHEREAS, the Village of Poplar Grove, Illinois (“Village”) is an Illinois Municipal 

Retirement Fund (“IMRF”) employer and can appoint any qualified party as the Village’s IMRF 

authorized agent; and 

 

WHEREAS, the Village is able to make the appointment of an IMRF authorized agent 

through the adoption of a resolution; and  

 

WHEREAS, the Village Clerk must certify the appointment of an IMRF authorized agent 

by executing a Notice of Appointment of Authorized Agent; and 

 

WHEREAS, the Village desires to appoint Village Treasurer, Carina Boyd as an IMRF 

authorized agent for the Village. 

 

 NOW THEREFORE, BE IT RESOLVED by the Village Board of Trustees of the Village 

of Poplar Grove, Illinois as follows: 

 

1. The above recitals are incorporated herein and made a part hereof. 

 

2. The Village Board hereby accepts and approves the appointment of Village Treasurer, 

Carina Boyd, as an IMRF authorized agent for the Village of Poplar Grove. 

 

3. The Village Clerk is hereby authorized to execute this said resolution and any other 

documents necessary to effectuate the same. 

 
PASSED UPON MOTION BY          

 

SECONDED BY            

 
BY ROLL CALL VOTE THIS ______ DAY OF ________________, 2019 

 
AS FOLLOWS: 

 
VOTING “AYE”:           

 
             

 

VOTING “NAY”:           
 

             
 

ABSENT, ABSTAIN, OTHER         



  

             
 

 
 APPROVED________________________, 2019 

 
 

 
___________________________________ 

VILLAGE PRESIDENT 

 
 

 
ATTEST:      

 
              

VILLAGE CLERK 
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