
VILLAGE OF POPLAR GROVE 

“A Great Place to Call Home” 

 

 

VILLAGE BOARD OF TRUSTEES 
 

Wednesday, September 10, 2025 - 7:00 PM 

200 N. Hill Street, Poplar Grove, IL 61065 
 

 
 

AGENDA 
  
CALL TO ORDER 
 
ROLL CALL 
 
PLEDGE OF ALLEGIANCE 
 
APPROVAL OF PHONE PARTICIPATION (Roll Call) 
 
APPROVAL OF AGENDA (Voice Vote) 
 
APPROVAL OF MINUTES (Voice Vote) 
1. Motion to discuss/approve Board of Trustee Minutes from August 13, 2025 
 
PUBLIC COMMENT Public Comment is encouraged.  The Village Board will receive comments from the public, 

pursuant to State Statutes. Comments will be limited to five minutes on topics relating to the Village of Poplar Grove. Be 
further advised that matters brought up at this time may be referred to the appropriate committee or individual for 
further discussion or consideration. 
 
UNFINISHED BUSINESS 
2. Motion to discuss/approve Resolution 2025-19, a resolution of the Village of Poplar 

Grove, Illinois resolving to accept quote from Civic Plus to activate subscription to social 
media archive 

 
3. Motion to discuss/approve Resolution 2025-20 a resolution of the Village of Poplar 

Grove appointing Sinae Hubbard to the Village Ad Hoc Communications Committee  
 
4. Motion to discuss/approve Ordinance 2025-22, an ordinance of the Village of Poplar 

Grove, amending Title VI, Chapter 2 of the Village of Poplar Grove Code of Ordinances 
regarding billing, dishonored checks and right to appeal  
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5. Motion to discuss/approve Ordinance 2025-24, an ordinance implementing a Municipal 
Grocery Retailers Occupation tax and a Municipal Grocery Service Occupation tax for 
the Village of Poplar Grove  

 
NEW BUSINESS 
6. Motion to discuss/approve check disbursement for payments scheduled to be paid Sept 

12, 2025 in the amount of $138,076.16 in AP checks, $26,933.30 in EFTs, $17,663.23 in 
Insurance and estimated payroll of $16,645.48 for a total of $199,138.17 

 
7. Motion to discuss/approve Ordinance 2025-25, an ordinance of the Village of Poplar 

Grove, amending Title 1 Administration, Chapter 6 - Village Officers and Employees, of 
the Village of Poplar Grove code of ordinances to create the Office of Village Collector  

 
8. Motion to discuss/approve Resolution 2025-18 a resolution of the Village of Poplar 

Grove, Illinois authorizing the Village to approve a collective bargaining agreement 
between the Village of Poplar Grove and the International Union of Operating Engineers  

 
9. Motion to discuss possible EFT/ACH policy  
 
10. Motion to discuss/approve Village of Poplar Grove's fall 2025 newsletter  
 
GOOD OF THE VILLAGE 
Board of Trustee Meeting - September 24, 2025 - 7:00 pm 
Board of Trustee Meeting - October 8th, 2025 - 7:00 pm   
Board of Trustee Meeting - October 22nd, 2025 - 7:00 pm   
Trick-Or-Treating - October 31, 2025 - 4:00 pm to 7:00 pm   
 
EXECUTIVE SESSION 
11. Motion to go into executive session pursuant to 5 ILCS 120/2(c) (1) Personnel - The 

appointment, employment compensation, discipline, performance, or dismissal of 
specific employees of the public body, or legal counsel for the public body, 5 ILCS 
120/2(c) (11) Pending Litigation when an action against, affecting or on behalf of the 
particular public body has been filed and is pending before a court or administrative 
tribunal, or when the public body finds that an action is probable or imminent.  

 
ADJOURNMENT (Voice Vote) 
 
KJM 09/05/2025 
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VILLAGE OF POPLAR GROVE 

“A Great Place to Call Home” 

 

 

VILLAGE BOARD OF TRUSTEES 
 

Wednesday, August 13, 2025 - 7:00 PM 

200 N. Hill Street, Poplar Grove, IL 61065 
 

 
 

MINUTES 
  
CALL TO ORDER 
The meeting was called to order by President Richardson at 7:01pm  
 
ROLL CALL 
PRESENT 
President Kristi Richardson 
Admin Chairman Owen Costanza 
Trustee David Allgood 
Trustee Dan Cheek 
Trustee Sinae Hubbard 
Trustee Mark Vance 
Clerk Karri Miller  
Attorney Roxanne Sosnowski  
Attorney Laura Goding  
ABSENT 
Finance Chairman Jeff Goings 
 
PLEDGE OF ALLEGIANCE 
 
APPROVAL OF PHONE PARTICIPATION (Roll Call) 
 
APPROVAL OF AGENDA (Voice Vote) 
Motion made by Admin Chairman Costanza, Seconded by Trustee Vance. Motion passed by 
voice vote.  
 
APPROVAL OF MINUTES (Voice Vote) 
1. Motion to approve Public Hearing Meeting minutes from July 9, 2025 

Motion made by Admin Chairman Costanza, Seconded by Trustee Cheek. Motion passed 
by voice vote.  
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2. Motion to approve Board of Trustee Meeting minutes from July 9, 2025 
Motion made by Admin Chairman Costanza, Seconded by Trustee Cheek. Motion passed 
by voice vote.  

 
PUBLIC COMMENT Public Comment is encouraged.  The Village Board will receive comments from the public, 

pursuant to State Statutes. Comments will be limited to five minutes on topics relating to the Village of Poplar Grove. Be 
further advised that matters brought up at this time may be referred to the appropriate committee or individual for 
further discussion or consideration. 
No public comment  
 
UNFINISHED BUSINESS 
3. Motion to dicuss Lions Park Agreement  

Motion made by Admin Chairman Costanza, Seconded by Trustee Allgood. 
discussion only  

4. Motion to discuss/approve Ordinance 2025-21 an ordinance of the Village of Poplar 
amending Title II, Chapter 2 of the Village of Poplar Grove Code of Ordinances regarding 
Liquor Control  
Motion made by Admin Chairman Costanza, Seconded by Trustee Hubbard. 
Voting Yea: Admin Chairman Costanza, Trustee Allgood, Trustee Cheek, Trustee 
Hubbard, Trustee Vance 
 

5. Motion to discuss/approve Ordinance 2025-22, an ordinance of the Village of Poplar 
Grove, amending Title VI, Chapter 2 of the Village of Poplar Grove code of ordinances 
regarding water/disconnection fees  
Motion made by Admin Chairman Costanza, Seconded by Trustee Hubbard. 
Motion made by Admin Chairman Costanza, Seconded by Trustee Allgood to table until 
September 10, 2025, board meeting. 
Voting Yea: Admin Chairman Costanza, Trustee Allgood, Trustee Cheek, Trustee 
Hubbard, Trustee Vance 
 

6. Motion to discuss/approve credit card policy  
Motion made by Admin Chairman Costanza, Seconded by Trustee Allgood. 
Motion made by Admin Chairman Costanza, Seconded by Trustee Allgood to table to a 
future board meeting. 
Voting Yea: Admin Chairman Costanza, Trustee Allgood, Trustee Cheek, Trustee 
Hubbard, Trustee Vance 
 

7. Motion to dicuss/approve Purchasing Policy  
Motion made by Admin Chairman Costanza, Seconded by Trustee Allgood to table to a 
future board meeting. 
Voting Yea: Admin Chairman Costanza, Trustee Allgood, Trustee Cheek, Trustee 
Hubbard, Trustee Vance 

 
NEW BUSINESS 
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8. Motion to discuss/approve the Aggregate contract for the Village of Poplar Grove 
(Village accounts)  
Motion made by Admin Chairman Costanza, Seconded by Trustee Cheek. 
Motion made by Admin Chairman Costanza, Seconded by Trustee Cheek, to go with a 
24-month contract with Direct Energy. 
Voting Yea: Admin Chairman Costanza, Trustee Allgood, Trustee Cheek, Trustee 
Hubbard, Trustee Vance 
 

9. Motion discuss/approve check disbursement for payments scheduled to be paid August 
15th, 2025 in the amount of $133,570.96 in AP checks, $26,714.39 in EFTS, $17,663.23 
in Insurance premiums, and estimated payroll of $16,465.48 for a total of $194,414.06 
Motion made by Trustee Allgood, Seconded by Admin Chairman Costanza. 
Voting Yea: Admin Chairman Costanza, Trustee Allgood, Trustee Cheek, Trustee 
Hubbard, Trustee Vance 
 

10. Motion to discuss/approve Archive Social  
Motion made by Admin Chairman Costanza, Seconded by Trustee Vance. 
Motion made by Admin Chairman Costanza, Seconded by Trustee Allgood to table until 
a future board meeting. 
Voting Yea: Admin Chairman Costanza, Trustee Allgood, Trustee Cheek, Trustee 
Hubbard, Trustee Vance 
 

11. Motion to approve the Class E event license for S & S Collaborations  
Motion made by Admin Chairman Costanza, Seconded by Trustee Hubbard. 
Voting Yea: Admin Chairman Costanza, Trustee Allgood, Trustee Cheek, Trustee 
Hubbard, Trustee Vance 
 

12. Motion to dicuss grocery tax  
Motion made by Admin Chairman Costanza, Seconded by Trustee Allgood. 
Discussion only  
 

13. Motion to discuss/approve sending Clerk and Deputy Clerk to the 2025 Academy 
training October 7-10, 2025, not to exceed $1,800 per person.  
Motion made by Admin Chairman Costanza, Seconded by Trustee Allgood. 
Voting Yea: Admin Chairman Costanza, Trustee Allgood, Trustee Cheek, Trustee 
Hubbard, Trustee Vance 
 

14. Motion to discuss Communication Committee structure  
Motion made by Admin Chairman Costanza, Seconded by Trustee Allgood. 
Discussion only 
 

15. Motion to discuss/approve BS&A software upgrade  
Motion made by Admin Chairman Costanza, Seconded by Trustee Allgood. 
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Motion made by Admin Chairman Costanza, Seconded by Trustee Cheek to table until 
August 27, 2025 Board Meeting. 
Voting Yea: Admin Chairman Costanza, Trustee Allgood, Trustee Cheek, Trustee 
Hubbard, Trustee Vance 
 

16. Motion to discuss/approve Time & Attendance System  
Motion made by Admin Chairman Costanza, Seconded by Trustee Hubbard. 
Motion made by Trustee Hubbard, Seconded by Admin Chairman Costanza to table until 
the August 27, 2025 board meeting. 
Voting Yea: Admin Chairman Costanza, Trustee Allgood, Trustee Cheek, Trustee 
Hubbard, Trustee Vance 

 
GOOD OF THE VILLAGE 
Elected Official Training - August 21, 2025- 6:00 pm  
Board of Trustees Meeting - August 27, 2025 - 7:00 pm 
Board of Trustees Meeting - September 10, 2025 - 7:00 pm 
Board of Trustees Meeting - September 24, 2025 - 7:00 pm 
 
EXECUTIVE SESSION 
17. Motion to go into executive session pursuant to 5 ILCS 120/2(c) (1) Personnel - The 

appointment, employment compensation, discipline, performance, or dismissal of 
specific employees of the public body, or legal counsel for the public body, 5 ILCS 
120/2(c)(11) Pending Litigation when an action against, affecting or on behalf of the 
particular public body has been filed and is pending before a court or administrative 
tribunal, or when the public body finds that an action is probable or imminent. 5 ILCS 
120/2(c)(2) Collective negotiating matters between the public body and its employees 
or their representatives, or deliberations concerning salary schedules for one or more 
classes of employees  
Motion made by Admin Chairman Costanza, Seconded by Trustee Cheek. 
Voting Yea: Admin Chairman Costanza, Trustee Allgood, Trustee Cheek, Trustee 
Hubbard, Trustee Vance 
Went into executive session at 8:35 pm  
Motion made by Admin Chairman Costanza, Seconded by Trustee Hubbard to come out 
of exective session. 
Voting Yea: Admin Chairman Costanza, Trustee Allgood, Trustee Cheek, Trustee 
Hubbard, Trustee Vance 
Went back into open session at 9:11 pm 
 
PRESENT 
President Kristi Richardson 
Admin Chairman Owen Costanza 
Trustee David Allgood 
Trustee Dan Cheek 
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Trustee Sinae Hubbard 
Trustee Mark Vance 
Attorney Roxanne Sosnowski 
Attorney Laura Goding  
ABSENT 
Finance Chairman Jeff Goings 
Clerk Karri Miller 

 
ADJOURNMENT (Voice Vote) 
Motion made by Trustee Hubbard, Seconded by Admin Chairman Costanza. Motion passed by 
voice vote.  
The meeting adjourned at 9:12 pm  
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CivicPlus
302 South 4th St. Suite 500
Manhattan, KS 66502
US

 
 

 
Order Form
Quote #: Q-104008-1
Date: 7/18/2025 11:26 AM
Expires On: 9/30/2025
 

Client:
Village of Poplar Grove, IL

Bill To:
POPLAR GROVE VILLAGE, ILLINOIS

 
SALESPERSON Phone EMAIL DELIVERY METHOD PAYMENT METHOD
Shaun Jernigan shaun.jernigan@civicplus.com Net 30

 

One-time(s)

QTY PRODUCT NAME DESCRIPTION DISCOUNT % 12 Month
Value

1.00 Social Media Archiving
Provisioning Fee - Economy

Social Media Archiving Account
Activation and Setup

0 USD 500.00

Recurring Service(s)

QTY PRODUCT NAME DESCRIPTION DISCOUNT % 12 Month
Value

1.00 Social Media Archiving -
 Economy

Social Media Archiving Subscription
- Up to 12 Accounts & Up To 1.6k
Records Per Month

15 USD 3,559.80

List Price - Initial Term Total USD 4,688.00
Total Investment - Initial Term USD 4,059.80

Annual Recurring Services (Subject to Uplift) USD 3,559.80
 

Initial Term 8/1/2025 - 7/31/2026, Renewal Term 8/1 each calendar year
Initial Term Invoice Schedule 100% Invoiced upon Acceptance Date

Annual Uplift 5% to be applied in year 2

V. PD 06.01.2015-0048
Page 1 of 3
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This Order Form sets forth the commercially binding terms of the Client’s (as defined above) usage of the Social Media
Archiving services (the “Services”). By accepting this Order Form, which may be evidenced by your return of this
completed Order Form, written acceptance (e-mail is sufficient), or Client’s access and use of the Services, you, on behalf
of the Client, are representing that you are authorized to bind the Client listed herein to the pricing and term stated in this
Order Form

V. PD 06.01.2015-0048
Page 2 of 3
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Acceptance of Quote # Q-104008-1
Please note that if you plan to issue a purchase order, we request you include the following language on the front of the
PO:
 
Social Media Archiving’s maximum liability under this purchase order is limited to the total amount of fees received during
the 12-month period preceding the event giving rise to the liability, except that such limitation of liability will not apply to
Social Media Archiving’s indemnification for intellectual property infringement or personal injury.
 
 
Organization Legal Name:
___________________________________
Billing Contact:
Title:
___________________________________
Billing Phone Number:
___________________________________
Billing Email:
___________________________________
Billing Address:
 
___________________________________
 
___________________________________
Mailing Address: (If different from above)
 
___________________________________
 
___________________________________
PO Number: (Info needed on Invoice (PO or Job#) if required)
___________________________________

V. PD 06.01.2015-0048
Page 3 of 3
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Executive Summary for Poplar Grove Board 

Social Media Archiving Solution 

Subject: Social media compliance requirements and associated risks 

Purpose: To recommend that the Village of Poplar Grove adopt CivicPlus (formerly 
ArchiveSocial) as its dedicated social media archiving solution to ensure compliance with 
Illinois FOIA, and mitigate legal and reputational risks. 

Need for Action 

Public Records Compliance 
Under the Illinois FOIA, all public records—including “electronic communications...and 
all other documentary materials, regardless of physical form or characteristics”—must 
be retained and accessible for their full retention period. Social media posts, comments, 
replies, messages, and other interactions related to public business are considered public 
records and must be preserved. 

Social media creates unique challenges: 

• Content can be deleted, altered, or hidden without notice. 
• Platforms have no obligation to retain or manage records for government entities. 
• Distinguishing between public business and transitory content can be complex. 

The Illinois Secretary of State guidance reinforces that social media communications are 
subject to FOIA and must be managed accordingly. Here are some excerpts:  

• When an agency chooses to use the social media platform as a two-way 
communication forum, then records are being created and will require 
management.  

• When an agency elects to open a page to receive comments from the public, then 
the original posting, along with all comments associated with it, is a record. This 
record is managed under an existing record series such as “General 
Correspondence” or the creation of a new record series for social media postings. 

• When the time period of the posting ends that the agency sets in their policy, the 
entire post is copied into another application, such as a word processing program. 
The post is then saved in its entirety for the retention period required by the 
records series, and a Disposal Certificate for the records will be required before 
disposing of it. 
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It’s also important to note that pages being managed by elected officials can be subject to 
FOIA as well: 

• “...[when a public official] used the Facebook page as a tool of governance, [and] 
swathed it “in the trappings of her office” [they are controlling the page as a 
government actor]….” 

• When this is the case, then a public record is created and is subject to either the 
State or Local Records Acts. 

Risk Management 
Without an automated archiving solution, the Village risks: 

• Legal exposure from FOIA violations 
• First Amendment disputes over content moderation 
• Reputational harm if records are missing or incomplete 
• Operational gaps in documenting threats, harassment, or defamation 

Proposed Solution 

The CivicPlus Social Media Archiving platform delivers: 

• Automated, real-time capture of all social media interactions (including deleted or 
edited content) 

• Secure, tamper-proof storage with advanced search capabilities 
• Easy retrieval of records for FOIA requests and legal needs 

Cost: The annual cost is $3,559.90 with a one-time $500 activation fee. This includes a 
15% price adjustment from our list price of $4,188 per year. 

Proven Track Record in Illinois 

CivicPlus is the nation’s leading social media archiving provider, trusted by thousands of 
local and state agencies. Prominent adopters include Chicago and Cook County, and 
additional local adopters include the Clinton PD, South Beloit, Fontana-On-Geneva 
Lake, McHenry County, Woodstock, Kingston, Lake Geneva, Davis Junction, Huntley, 
Richmond and many more around Illinois. 
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RESOLUTION NUMBER: 2025-19 

 

A RESOLUTION OF THE VILLAGE OF POPLAR GROVE, ILLINOIS RESOLVING 

TO ACCEPT QUOTE FROM CIVIC PLUS TO ACTIVATE SUBSCRIPTION TO 

SOCIAL MEDIA ARCHIVING 

 

WHEREAS, the Village of Poplar Grove (“Village”) has received a quote from CivicPlus, 

LLC (“CivicPlus”) for a subscription to archive social media accounts; and  

 

WHEREAS, the Village must adhere to the Illinois Freedom of Information Act (“FOIA”) 

regarding the preservation of public records and such records includes public officials’ and the 

Village’s official social media accounts; and 

 

WHEREAS. CivicPlus is a Limited Liability Company located in Manhattan, Kansas, and 

is registered to conduct business in the state of Illinois; and 

 

WHEREAS, the Village wishes to accept the quote from CivicPlus which is attached to 

this Resolution as Exhibit A; and   

 

WHEREAS, the price of the quote from CivicPlus includes $500.00 to activate the account 

and set up the subscription and $3,559.80 annually to archive up to twelve (12) social media 

accounts and up to 1.6k records per month; and 

 

WHEREAS, this purchase will cost $4,059.80 for the initial year of the subscription and 

then $3,559.80 each year thereafter with a 5% annual uplift starting in year two (2); and   

 

WHEREAS, the Village has determined that it is in the best interest of its citizens to accept 

the quote from CivicPlus for its social media archiving needs. 

 

 NOW THEREFORE, BE IT RESOLVED by the Village Board of Trustees of the Village 

of Poplar Grove, Illinois as follows: 

 

1. The above recitals are incorporated herein and made part hereof. 

2. The Village hereby accepts the quote from CivicPlus for social media archiving 

services. 

3. The Village President and Village Clerk are hereby authorized to execute and attest to 

any document necessary to effectuate the intent set forth in this resolution with 

CivicPlus. 
 

PASSED UPON MOTION BY          

 
SECONDED BY            
 
BY ROLL CALL VOTE THIS ______ DAY OF ________________, 2025 
 
AS FOLLOWS: 
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VOTING “AYE”:           
 

             
 

VOTING “NAY”:           
 

             
 

ABSENT, ABSTAIN, OTHER         
  

             
 

 
 APPROVED       , 2025 
 
 
 
       
VILLAGE PRESIDENT 
 
 
 
ATTEST:      
 
              
VILLAGE CLERK 
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EXHIBIT A: QUOTE FROM CIVICPLUS 
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RESOLUTION NO: 2025-20 

 

A RESOLUTION OF THE VILLAGE OF POPLAR GROVE APPOINTING SINAE 

HUBBARD TO THE VILLAGE AD HOC COMMUNICATIONS COMMITTEE 

 

 WHEREAS, the Village of Poplar Grove (“Village”) has established a Communications 

Committee pursuant to Title I, Chapter 6, Section 8 of the Village Code of Ordinances; and 

 

 WHEREAS, the Village has the authority to appoint members to the Ad. Hoc 

Communications Committee; and 

 

 WHEREAS, the Ad Hoc Community Communications Committee is to consist of four (4) 

Citizens at Large Members and one (1) Village Trustee; and 

 

WHEREAS, the members of the Ad Hoc Community Communications Committee are to 

be appointed by the Village President, subject to the advice and consent of the Village Board of 

Trustees; and  

 

WHEREAS, the Village President of the Village of Poplar Grove wishes to appoint 

Village Board Trustee, Sinae Hubbard, to the Ad Hoc Community Communications Committee; 

and   

 

 WHEREAS, the Village Board of Trustees finds it to be in the best interest of the Village 

to make such appointment to best serve the public. 

 

 NOW THEREFORE BE IT RESOLVED, by the Village President and Village Board 

of Trustees of the Village of Poplar Grove, Illinois, as follows: 

 

 Section 1. Recitals.  The recitals set forth above are incorporated herein as part of this 

Resolution. 

 

 Section 2. Appointment of Trustee Member.  Sinae Hubbard is hereby appointed, 

effective immediately, to serve as a member of the Ad Hoc Community Communications 

Committee.  

 

Section 3. Effective Date.  This Resolution shall be in full force and effective immediately 

upon its passage and approval. 

 

 Section 4. Severability.  In the event that any section, clause, provision, or part of this 

Resolution shall be found and determined to be invalid by a court of competent jurisdiction, all 

valid parts that are severable from the invalid parts shall remain in full force and effect. 

 

 
PASSED UPON MOTION BY          
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SECONDED BY            
 
BY ROLL CALL VOTE THIS ______ DAY OF ________________, 2025 
 
AS FOLLOWS: 
 
VOTING “AYE”:           

 
             

 
VOTING “NAY”:           

 
             

 
ABSENT, ABSTAIN, OTHER         

  
             

 
 
 APPROVED       , 2025 
 
 
 
       
VILLAGE PRESIDENT 
 
 
 
ATTEST:      
 
              
VILLAGE CLERK 
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ORDINANCE NUMBER: 2025-22 

 

AN ORDINANCE OF THE VILLAGE OF POPLAR GROVE AMENDING TITLE VI, 

CHAPTER 2 OF THE VILLAGE OF POPLAR GROVE CODE OF ORDINANCES 

REGARDING BILLING, DISHONORED CHECKS AND RIGHT TO APPEAL 

 

 WHEREAS, the Village of Poplar Grove, Illinois (“Village”) has adopted a Village Code 

of Ordinances (“Code”); and 

 

 WHEREAS, Title VI of the Code governs Public Ways and Property; and  

 

 WHEREAS, Chapter 2 governs Combined Waterworks and Sewerage System; and 

  

 WHEREAS, the Village desires to amend Sections in Chapter 2 as set forth herein; and  

 

WHEREAS, the Village has determined such amendments are in the best interest of the 

Village and its citizens. 

  

 NOW THEREFORE, be it ordained by the President and Board of Trustees of the Village 

of Poplar Grove, Illinois as follows: 

 

1. The above recitals are incorporated herein and made a part hereof. 

 

2. That the following sections of Title VI, Chapter 2, of the Village Code of Ordinances are 

amended to read as follows (deletions shown as strikethroughs and new language as bold 

and underlined): 

 

3. That Section 6-2-4-2 of the Village Code of Ordinances entitled “Time of Payment; 

Liability” shall be amended to read as follows: 

 

“A.  Time of Payment. For the purpose of operation of the combined primary waterworks 

and sewerage system, the meters shall be read and calculated and invoiced on a monthly 

basis. All bills for service shall be rendered as of the first day of the month succeeding 

the period for which the service is billed, and shall be payable not later than the close 

of business on the 20th day of the same month. Immediately following due date, a late 

fee of ten percent of the amount of the bill shall be added thereto. In the event a payment 

is made, but the any remaining balance is more than of $          50.00 or greater, shall 

cause a disconnection notice shall to be mailed to the service residence around within 

ten (10) days following the  payment due date. Disputes regarding disconnection shall 

be submitted in accordance with Section 6-2-4-5 Right to Appeal. 

 

B.  Liability. The owners of the premises shall be primarily liable for payment of services 

on such premises. Every premises "service address" shall constitute a separate account. 

Every application for water and sewer services shall be signed by either the owner or 

the renter of the premises to be served. The owner of said property shall approve any 

application for water and sewer service of served premises.” 
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4. That Section 6-2-4-3 of the Village Code of Ordinances entitled “Delinquent Payments; 

NSF Checks; Liens” shall be amended to read as follows: 

 

“A.    Delinquent Payments. In the event charges for services are not paid by the (21st) day 

following rendition of the bill for service, such charges will be deemed and declared 

to be delinquent, and therefore late fee will be assessed. 

 

B. NSF Dishonored Checks. In the event a payment is returned for insufficient fees,  not 

honored and is returned to the Village for any reason, account payments shall be 

reversed and appropriate NSF dishonored check fees applied. All processes regarding 

termination for non-payment will apply. 

 

C. Liens. In the event the charges for service are not paid according to 6-2-4-2, such 

charges shall be deemed and are hereby declared to be delinquent, and thereafter such 

delinquencies shall constitute liens upon the real estate for which service is supplied. 

A request for a payment plan for an overdue balance may be made to the Billing Clerk. 

For any account that is not paid in accordance with Section 6-2-4-4 herein, the Village 

Clerk is hereby authorized and directed to record a lien, sworn and subscribed in 

accordance with Section 1-109 of the Illinois Code of Civil Procedure (735 ILCS 5/1-

109), showing such delinquencies in the Office of the Recorder of Deeds of Boone 

County, Illinois, and the recording of such liens in such office shall be deemed 

constructive notice for the delinquent payment of such charges for such service.” 

 

5. That Section 6-2-4-4 of the Village Code of Ordinances entitled “Termination of Service” 

shall be amended to read as follows: 

 

A. Non-payment. Timing of payments for service shall follow 6-2-4-2(A). If an account 

remains unpaid by the end of the month of $          50.00 or greater, water services will 

be shut off and will result in a $110.00 shut off fee, and service shall not be reinstated 

until all past due invoices are paid in full pursuant to 6-2-4-2(A). A disconnection 

notice will be sent via regular mail prior to disconnection following the 21st day of the 

month. In the event that the b-box is damaged, such that the water services are unable 

to be shut off, the shut off fee will still be imposed. 

 

B. Other Termination of Service. If a water/sewer customer in good standing, or in the 

case of emergency, the owner of said property may request by application a turn-off or 

turn-on for a service fee of $45.00 each. 

 

C.  Sewer Only Customers. For sewer-only customers, if the rate or charges for such service 

are not paid according to 6-2-4-2(A), the Village shall notify the owner of the property 

in writing that the bill for such service is past due, and late fees will be assessed. In the 

event the charges for service are not paid according to 6-2-4-2, such charges shall be 

deemed and are hereby declared to be delinquent, and thereafter such delinquencies 

shall constitute liens upon the real estate for which service is supplied. The Village 

Clerk is hereby authorized and directed to file sworn statements showing such 

delinquencies in the Office of the Recorder of Deeds of Boone County, Illinois, and the 
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filing of such statements in such office shall be deemed notice for the payment of such 

charges for such service.” 

 

6. That Section 6-2-4-5 of the Village Code of Ordinances entitled “Right to Appeal” shall 

be amended to read as follows: 

 

“A property owner may appeal water/sewerage fees and/or charges. Within 15 days of the 

date of the invoice or notice assessing the fee and/or charge, the property owner shall 

submit in writing to the Village Clerk a statement setting forth the property owner's basis 

for the appeal and the relief sought by the property owner. The Village Public Works 

Director, Village Treasurer and the Village President shall review the appeal and if a 

majority of them determines that a credit/waiver is warranted, they may authorize up to a 

$250.00 credit/waiver of the water/sewerage fees and/or charges. The Village will notify 

the property owner of the Village Public Works Director's, Village Treasurer's and Village 

President's decision in writing. A credit pursuant to this section shall be granted no more 

than two (2) times per calendar year over the life of the account. 

 

If the property owner is not satisfied with the decision of the Village Public Works Director, 

Village Treasurer and Village President, the property owner may request a hearing before 

the  Village Board Committee of the Whole for Finance and Public Works. Such request 

for hearing shall be in writing and submitted to the Village Clerk within 7 30 days of the 

date of decision by the Village Public Works Director, Village Treasurer and Village 

President. Any request for a hearing shall immediately place a stay on action for any 

disconnection of service for non-payment. The Village Board shall issue a decision on 

an appeal under this section within 30 days of the filing of the appeal. 

 

A property owner subject to the penalties, including fines, fees and termination of 

service who is subject to extreme hardship which shall be defined as: personal illness 

or illness of an immediate family member, death of an immediate family member, 

destruction of the property subject to the penalties, that property owner may petition 

the Village Board for relief from the penalties by providing documentary proof of the 

hardship presented to the Village Clerk along with a written request for review by 

the Village Board describing the hardship.  Such documentary proof and written 

request must be submitted to the Village Clerk within 15 days of the date of the invoice 

or notice assessing the fee and/or charge to the property owner.  The Village Board 

shall issue a decision request for hardship within 30 days of the filing of the request 

and shall include the relief granted or extension of time to pay, if any. 

 

7. Except as amended in this Ordinance, all other provisions and terms of Village Code of 

Ordinances shall remain in full force and effect as previously enacted except that those 

ordinances, or parts thereof, in conflict herewith are hereby repealed to the extent of such 

conflict. 

 

8. This Ordinance shall be in full force and effect after its approval, passage and publication 

in pamphlet form as required by law. 
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PASSED UPON MOTION BY          

 
SECONDED BY            

 
BY ROLL CALL VOTE THIS    DAY OF     , 2025 

 
AS FOLLOWS: 

 
VOTING “AYE”:           
 
             
 
VOTING “NAY”:           
 
             
 
ABSENT, ABSTAIN, OTHER         
  
         
 

 
 APPROVED________________________, 2025 
 
 
 
ATTEST:      
 
              
CLERK      PRESIDENT 
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ORDINANCE NO: 2025-24 
 

AN ORDINANCE IMPLEMENTING A MUNICIPAL GROCERY RETAILERS’ 

OCCUPATION TAX AND A MUNICIPAL GROCERY SERVICE OCCUPATION TAX  

FOR THE VILLAGE OF POPLAR GROVE  

  

WHEREAS, the Illinois Municipal Code, 65 ILCS 5/1-2-1, provides that the corporate authorities 

of each municipality may pass all ordinances and make all rules and regulations proper or 

necessary, to carry into effect the powers granted to municipalities, with such fines or penalties as 

may be deemed proper; and,  

  

WHEREAS, the Village of Poplar Grove (“Village”) is a non-home rule Illinois municipality 

pursuant to the Constitution of the State of Illinois of 1970, as amended; and,  

  

WHEREAS, Section 8-11-24 of the Illinois Municipal Code (65 ILCS 5/8-11-24) provides that, 

beginning on January 1, 2026, all Illinois municipalities may impose a tax “upon all persons 

engaged in the business of selling groceries at retail in the municipality” (the “Municipal Grocery 

Tax”) (65 ILCS 5/8-11-24); and,  

  

WHEREAS, the Municipal Grocery Retailers’ Occupation Tax may be imposed “at the rate of 1% 

of the gross receipts from these sales” (65 ILCS 5/8-11-24); and,  

  

WHEREAS, any Municipal Grocery Retailers’ Occupation Tax shall be administered, collected 

and enforced by the Illinois Department of Revenue; and,  

  

WHEREAS, Section 8-11-24 of the Illinois Municipal Code (65 ILCS 5/8-11-24) requires any 

municipality imposing a Municipal Grocery Retailers’ Occupation Tax under Section 8-11-24 of 

the Illinois Municipal Code (65 ILCS 5/8-11-24) to also impose a Service Occupation Tax at the 

same rate, “upon all persons engaged, in the municipality, in the business of making sales of 

service, who, as an incident to making those sales of service, transfer groceries” as “an incident to 

a sale of service” (the “Municipal Grocery Service Occupation Tax”) (65 ILCS 5/8-11-24); and,  

  

WHEREAS, any Municipal Grocery Service Occupation Tax shall be administered, collected and 

enforced by the Illinois Department of Revenue; and,  

  

WHEREAS, the President and Board of Trustees of the Village believe that it is appropriate, 

necessary and in the best interests of the Village and its residents, that the Village levy a Municipal 

Grocery Retailers’ Occupation Tax as permitted by Section 8-11-24 of the Illinois Municipal Code 

(65 ILCS 5/8-11-24); and,  

  

WHEREAS, the President and Board of Trustees believe that it is appropriate, necessary and in 

the best interests of the Village and its residents, that the Village levy a Municipal Grocery Service 

Occupation Tax as permitted by Section 8-11-24 of the Illinois Municipal Code (65 ILCS 5/8-11-

24); and,  

  

NOW, THEREFORE, be it ordained, by President and Board of Trustees of the Village of Poplar 

Grove as follows:  
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Section 1. Incorporation of Recitals. The foregoing recitals shall be and are hereby 

incorporated as findings of fact as if said recitals were fully set forth herein.  

  

Section 2. Municipal Grocery Retailers’ Occupation Tax Imposed. A tax is hereby imposed 

upon all persons engaged in the business of selling groceries at retail in this municipality at the 

rate of 1% of the gross receipts from such sales made in the course of such business while this 

Ordinance is in effect. The imposition of this tax is in accordance with and subject to the provisions 

of Section 8-11-24 of the Illinois Municipal Code (65 ILCS 5/8-11-24).  

  

Section 3. Municipal Grocery Service Occupation Tax. A tax is hereby imposed upon all 

persons engaged in this municipality in the business of making sales of service, who, as an incident 

to making those sales of service, transfer groceries as an incident to a sale of service.  The rate of 

this tax shall be the same rate identified in Section 2, above. The imposition of this tax is in 

accordance with and subject to the provisions of Section 8-11-24 of the Illinois Municipal Code 

(65 ILCS 5/8-11-24).  

  

Section 4. Illinois Department of Revenue to Administer Both Taxes. The taxes hereby 

imposed, and all civil penalties that may be assessed as an incident thereto, shall be collected and 

enforced by the Department of Revenue of the State of Illinois. The Illinois Department of Revenue 

shall have full power to administer and enforce the provisions of this Ordinance.  

  

Section 5. Clerk to file Ordinance with Illinois Department of Revenue. As required under 

Section 8-11-24 of the Illinois Municipal Code (65 ILCS 5/8-11-24), the Clerk is hereby directed 

to file a certified copy of this Ordinance with the Illinois Department of Revenue on or before 

October 1, 2025.  

  

Section 6. Effective Date. The taxes imposed by this Ordinance shall take effect on the 

later of: (i) January 1, 2026; (ii) the first day of July next following the adoption and filing of this 

Ordinance with the Department of Revenue, if filed on or before the preceding April 1st; or, (iii) 

the first day of January next following the adoption and filing of this Ordinance with the 

Department of Revenue, if filed on or before the preceding October 1st.  

  

Section 7. Repeal of Conflicting Provisions. All ordinances, resolutions and policies or 

parts thereof, in conflict with the provisions of this Ordinance are, to the extent of the conflict, 

expressly repealed on the effective date of this Ordinance.  

  

Section 8. Severability. If any provision of this Ordinance or application thereof to any 

person or circumstances is ruled unconstitutional or otherwise invalid, such invalidity shall not 

affect other provisions or applications of this Ordinance that can be given effect without the invalid 

application or provision, and each invalid provision or invalid application of this Ordinance is 

severable.  

  

Section 9. Headings/Captions. The headings/captions identifying the various sections and 

subsections of this Ordinance are for reference only and do not define, modify, expand or limit 

any of the terms or provisions of the Ordinance.  

23

Item 5.



  

Section 10. Publication. The Clerk is directed by the corporate authorities to publish this 

Ordinance in pamphlet form. This Ordinance shall be in full force and effect after its passage and 

publication in accordance with 65 ILCS 5/1-2-4.  

  

PASSED THIS _____ day of ____________________, 20_________.  

 

AYES:   ________  

 

NAYS:  ________  

 

ABSTENTIONS: ________  

 

ABSENT:  ________  

  

APPROVED THIS _____ day of _________________, 20_________.  

  

___________________________________  

KRISTI RICHARDSON 

VILLAGE PRESIDENT 

  

ATTEST:  

 
 

________________________________  

KARRI MILLER 

VILLAGE CLERK 
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INVOICE REPORT BOARD FOR VILLAGE OF POPLAR GROVE 1/5Page: 09/05/2025 10:47 AM
User: TREASURER
DB: Poplar Grove

POST DATES 08/20/2025 - 09/05/2025
BOTH JOURNALIZED AND UNJOURNALIZED

OPEN

GROSS
AMOUNTDISTRIBUTIONS\AMOUNTSDESCRIPTION

VENDOR
NAME

INVOICE
DATE

INVOICE
NUMBER

VENDOR NAME: ABBY PEST ELIMINATION LLC
165.00 31-75-4301      165.00 PEST CONTROL @ NWWTPABBY PEST ELIMINATION 09/01/202514967
85.00 01-53-4240       85.00 PEST CONTROL @ NEW PW BLDINGABBY PEST ELIMINATION 09/04/202514964
67.00 01-53-4240       67.00 PEST CONTROL @ OLD PW BLDINGABBY PEST ELIMINATION 09/04/202514968
47.00 01-50-4301       47.00 PEST CONTROL @ VHABBY PEST ELIMINATION 09/04/202514965

364.00 TOTAL VEN

VENDOR NAME: ADT COMMERCIAL LLC
235.95 01-50-4206      235.95 FIRE AND SECURITY VH 09/26/25-10/25/25EVERON FKA ADT COMMER08/26/2025159540613

235.95 TOTAL VEN

VENDOR NAME: AMAZON CAPITAL SERVICES
619.79 01-50-4300       16.99 

01-50-4300      122.88 
01-50-4300      239.96 
31-77-4302      119.98 
31-79-4302      119.98 

OFFICE SUPPLIES/PLANT BACK UP BATTERIES AMAZON.COM08/25/20251GTK-PVCG-XNNN

135.82 01-50-4300      135.82 OFFICE SUPPLIES AMAZON.COM08/27/20251V6P-6HQL-94PQ
131.59 01-50-4300      131.59 EXTERNAL HARD DRIVE FOR YOUTUBE LIVE REAMAZON.COM08/29/20251WPK-9MYG-KXQK
124.25 01-53-4301      124.25 PW OFFICE SUPPLIES AMAZON.COM09/01/202519L1-RFPQ-PC14

1,011.45 TOTAL VEN

VENDOR NAME: ANDREWS TECHNOLOGY HMS, INC
6,475.00 90-50-4412    6,475.00 TIME AND ATTENDANCE SOFTWAREANDREWS TECHNOLOGY HM09/02/2025PPLR101

6,475.00 TOTAL VEN

VENDOR NAME: AREA MECHANICAL, INC.
2,172.56 31-79-4240    2,172.56 SWWTP REPAIR TO AC AREA MECHANICAL, INC.08/28/2025W15136

2,172.56 TOTAL VEN

VENDOR NAME: B&F CONSTRUCTION CODE SERVICE, INC.
265.00 01-55-4215      265.00 SOLAR PANEL REVIEWB&F CONSTRUCTION CODE 08/27/202569371
45.57 01-55-4215       45.57 NHC B&F CONSTRUCTION CODE 08/29/202569417

6,081.20 01-55-4215    6,081.20 MONTHLY INSPECTIONS- JULY 2025B&F CONSTRUCTION CODE 08/29/202521304
4,650.00 01-55-4215    4,650.00 MONTHLY INSPECTIONS - JUNE 2025B&F CONSTRUCTION CODE 07/18/202521138
4,169.18 01-55-4215    4,169.18 MONTHLY INSPECTIONS - MAY 2025B&F CONSTRUCTION CODE 07/18/202521137
2,400.00 01-55-4237    2,400.00 ADMIN CHARGES - JULY 2025B&F CONSTRUCTION CODE 08/26/202521379
4,200.00 01-55-4237    4,200.00 ADMIN CHARGES - JUNE 2025B&F CONSTRUCTION CODE 08/26/202521378

21,810.95 TOTAL VEN

VENDOR NAME: BB COMMUNITY LEASING SERVICES INC.
2,252.11 01-53-4811       55.73 

01-53-4407    2,196.38 
PRINCIPAL $ INTEREST SWEEPER LBB COMMUNITY LEASING 09/01/20255032

2,252.11 TOTAL VEN

VENDOR NAME: BLAIN'S FARM & FLEET
210.00 90-52-4440      210.00 SHERMAN PARK REPAIRBLAIN'S FARM & FLEET08/25/2025BFF-089364
55.93 90-52-4440       55.93 SHERMAN PARK REPAIR BLAIN'S FARM & FLEET08/25/2025BFF-89363
782.98 01-52-4304      782.98 BACKPACK BLOWER REPLACEMENTBLAIN'S FARM & FLEET08/21/2025BFF-089309

1,048.91 TOTAL VEN

VENDOR NAME: BS&A SOFTWARE
27,225.00 90-50-4412   27,225.00 BS&A UPGRADE DEPOSITBS&A SOFTWARE09/02/2025INV-951
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INVOICE REPORT BOARD FOR VILLAGE OF POPLAR GROVE 2/5Page: 09/05/2025 10:47 AM
User: TREASURER
DB: Poplar Grove

POST DATES 08/20/2025 - 09/05/2025
BOTH JOURNALIZED AND UNJOURNALIZED

OPEN

GROSS
AMOUNTDISTRIBUTIONS\AMOUNTSDESCRIPTION

VENDOR
NAME

INVOICE
DATE

INVOICE
NUMBER

VENDOR NAME: BS&A SOFTWARE
27,225.00 TOTAL VEN

VENDOR NAME: CARD SERVICE CENTER
80.00 01-50-4214       80.00 ONLINE SERVICE EMAIL-MIRCOSOFTCARD SERVICE CENTER08/29/2025E0300XH09E
107.67 01-57-4214      107.67 UPGRADE WINDOWS FOR CLERKS SURFACECARD SERVICE CENTER08/01/20256768130672

1,300.00 01-50-4207    1,300.00 REGISTRATION FOR IMLX4CARD SERVICE CENTER08/15/2025IML2025
1,100.00 01-57-4207    1,100.00 2025 MCI MASTER ACADEMY FOR CLERK AND DCARD SERVICE CENTER08/22/2025IN-851776

2,587.67 TOTAL VEN

VENDOR NAME: CHERRY VALLEY LANDSCAPE CENTER
160.36 01-52-4304      160.36 BLADE MOWERCHERRY VALLEY LANDSCA08/25/2025157253

160.36 TOTAL VEN

VENDOR NAME: COLLINS SANITARY LLC
252.00 31-75-4240      252.00 WACO WAY LIFT STATIONCOLLINS SANITARY LLC07/11/202585457

252.00 TOTAL VEN

VENDOR NAME: COMCAST
709.11 01-50-4202      709.11 VH PHONES FROM 08/19-09/30COMCAST09/02/20251002641436
81.88 31-50-4202       81.88 PHONE LINE - 291 PRAIRIE KNOLL LIFT STACOMCAST09/01/20250207744SEPT2025
222.90 01-53-4202      222.90 INTERNET @PUBLIC WORKS BUILDINGCOMCAST09/03/20250203321SEPT2025

1,013.89 TOTAL VEN

VENDOR NAME: COMED
7,898.73 01-53-4230    7,898.73 COMMUNITY STREET LIGHTS COMED08/26/20255653742222AUG25
320.11 31-75-4204      320.11 291 PRAIRIE KNOLL LIFT STATIONCOMED08/29/2025799140100AUG25
98.47 31-75-4204       98.47 LIFT STATION 502 WACO WAYCOMED08/11/20253233830100AUG25
72.50 31-75-4204       72.50 LIFT STATION - 76COMED08/11/20255318627000AUG25
362.81 31-75-4204      362.81 COLLECTION STATION-WACO WAYCOMED08/11/20255555323000AUG25

1,060.68 31-68-4204    1,060.68 WELL HOUSE #4COMED08/11/20252991975000AUG25
8.54 31-75-4204        8.54 LIFT STATION DAWSON LAKECOMED08/28/20253174406000AUG25

129.32 01-53-4230      129.32 DUSK TO DAWN LIGHTS COMED08/19/20252439012111AUG25
328.27 31-75-4204      328.27 LIFT STATION - HARVAST WAY COMED08/11/20250862561222AUG25

10,279.43 TOTAL VEN

VENDOR NAME: CONSERV FS INC
123.30 01-52-4304      123.30 SCOOP SHOVEL REPLACEMENTCONSERV FS INC08/28/202533045906
675.81 31-77-4312      675.81 DIESEL FUEL FOR NWWTP GENERATORCONSERV FS INC08/27/2025122016126

799.11 TOTAL VEN

VENDOR NAME: CORE & MAIN LP
11,945.00 31-70-4306    2,720.00 

31-70-4302       45.00 
31-70-4306    9,180.00 

METERS AND MXUCORE & MAIN LP09/03/2025X657413

11,945.00 TOTAL VEN

VENDOR NAME: FLEETPRIDE
8.70 01-53-4227        8.70 SWEEPER HOSEFLEETPRIDE08/12/2025127924449

8.70 TOTAL VEN

VENDOR NAME: FOX VALLEY INTERNET, INC.
54.90 31-77-4202       29.95 

31-79-4202       24.95 
NWWTP AND SWWTP INTERNETFOX VALLEY INTERNET, 08/24/2025794018
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INVOICE REPORT BOARD FOR VILLAGE OF POPLAR GROVE 3/5Page: 09/05/2025 10:47 AM
User: TREASURER
DB: Poplar Grove

POST DATES 08/20/2025 - 09/05/2025
BOTH JOURNALIZED AND UNJOURNALIZED

OPEN

GROSS
AMOUNTDISTRIBUTIONS\AMOUNTSDESCRIPTION

VENDOR
NAME

INVOICE
DATE

INVOICE
NUMBER

VENDOR NAME: FOX VALLEY INTERNET, INC.
54.90 TOTAL VEN

VENDOR NAME: FRONTIER
1,427.59 31-68-4202      209.36 

31-50-4202       14.50 
31-68-4202       78.37 
31-79-4202      114.36 
31-68-4202       82.84 
31-68-4202      199.41 
31-50-4202      135.49 
31-77-4202      268.15 
31-50-4202       78.66 
01-50-4500      246.45 

VILLAGE PHONE LINESFRONTIER08/20/20252241590281AUG25

1,427.59 TOTAL VEN

VENDOR NAME: GO TO COMMUNICATIONS INC
250.62 01-50-4202      250.62 VH PHONE & FAXGO TO COMMUNICATIONS 09/01/2025IN7104181246

250.62 TOTAL VEN

VENDOR NAME: GRAINGER
691.07 90-52-4440      691.07 SHERMAN PARK PICNIC TABLEGRAINGER08/25/20259619510291

691.07 TOTAL VEN

VENDOR NAME: HD SUPPLY INC / USA BLUE BOOK
2,450.65 31-75-4302      427.50 

31-75-4302      253.97 
31-70-4302       78.65 
31-75-4302      440.85 
31-70-4302      823.96 
31-70-4302       58.32 
31-75-4302      367.40 

PLANT SUPPLIES USA BLUE BOOK08/26/2025INV00812795

41.63 31-70-4302       41.63 STENNER MAIN SHAFT USA BLUE BOOK08/28/2025INV00812934

2,492.28 TOTAL VEN

VENDOR NAME: JOHNSON TRACTOR
344.60 01-52-4240      344.60 WOODS FINISH DECK PARTSJOHNSON TRACTOR08/28/2025IH35433

344.60 TOTAL VEN

VENDOR NAME: L&L BUILDERS INC. 
7,912.00 31-70-4930    7,912.00 WELL 4 SKYLIGHTL&L BUILDERS INC. 08/22/20253439

7,912.00 TOTAL VEN

VENDOR NAME: MAIN STREET INC 
218.91 01-50-4300      218.91 GENERAL FUND CHECKS MAIN STREET INC 08/25/20252025AUG

218.91 TOTAL VEN

VENDOR NAME: MCMAHON ASSOCIATES, INC.
4,458.18 20-00-4409    4,458.18 2025 MFT MCMAHON ASSOCIATES, I08/21/202500704597
746.53 01-55-4212      746.53 DRAINAGE REVIEW FOR OLSON WOODSMCMAHON ASSOCIATES, I08/21/202500704598

3,393.70 01-50-4212      856.17 
01-55-4212      779.17 
01-55-4212    1,758.36 

MONTHLY ENINEERING MCMAHON ASSOCIATES, I08/21/202500704599
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INVOICE REPORT BOARD FOR VILLAGE OF POPLAR GROVE 4/5Page: 09/05/2025 10:47 AM
User: TREASURER
DB: Poplar Grove

POST DATES 08/20/2025 - 09/05/2025
BOTH JOURNALIZED AND UNJOURNALIZED

OPEN

GROSS
AMOUNTDISTRIBUTIONS\AMOUNTSDESCRIPTION

VENDOR
NAME

INVOICE
DATE

INVOICE
NUMBER

VENDOR NAME: MCMAHON ASSOCIATES, INC.
3,192.00 01-55-4212    3,192.00 BEL AIR SUB REVIEWMCMAHON ASSOCIATES, I08/21/202500704612

11,790.41 TOTAL VEN

VENDOR NAME: MENARDS 
122.84 31-79-4302      122.84 NWWTP SUPPLIESMENARDS08/28/202555598
87.16 01-50-4301       87.16 VH SUPPLIES MENARDS08/18/202554945

210.00 TOTAL VEN

VENDOR NAME: MORGAN BUILDING MAINTENANCE, INC
1,251.00 01-50-4240    1,251.00 MONTHLY CLEANING MORGAN BUILDING MAINT09/01/202539994

1,251.00 TOTAL VEN

VENDOR NAME: MR. GOODWATER
100.20 01-50-4302        8.00 

01-53-4302        8.00 
01-50-4302       25.26 
01-53-4302       33.68 
01-50-4302       25.26 

VH AND PW WATER DELIVERY/COOLER RENTALMR. GOODWATER09/01/202519137

100.20 TOTAL VEN

VENDOR NAME: NAPA AUTO PARTS
199.99 01-53-4226      199.99 BATTERY FOR FORD750NAPA AUTO PARTS08/28/2025429137

199.99 TOTAL VEN

VENDOR NAME: NORTHWESTERN ILLINOIS MUNICIPAL CLK
110.00 01-57-4217      110.00 DUES FOR DEPUTY CLERK AND CLERKNORTHWESTERN ILLINOIS 09/01/20252025

110.00 TOTAL VEN

VENDOR NAME: P.C. TECH 2 U
100.00 01-50-4214      100.00 UPDATE FIREWALL P.C. TECH 2 U09/04/202521708

100.00 TOTAL VEN

VENDOR NAME: PITNEY BOWES INC.
800.00 01-50-4208      100.00 

31-70-4208      350.00 
31-75-4208      350.00 

POSTAGEPITNEY BOWES INC.08/27/2025SEPT2025

800.00 TOTAL VEN

VENDOR NAME: ROCKFORD BUSINESS SYSTEMS, INC
223.48 01-50-4214      223.48 COPY MACHINE B/W AND COLOR COPIES ROCKFORD BUSINESS SYS09/01/202521939

223.48 TOTAL VEN

VENDOR NAME: SABEL MECHANICAL LLC.
2,344.98 31-79-4240    2,344.98 BLOWER MOTER REPAIRSABEL MECHANICAL LLC.08/19/2025250779

2,344.98 TOTAL VEN

VENDOR NAME: SHERWIN WILLIAMS CO.
362.25 90-52-4440      362.25 PAINT FOR SHERMAN PARKSHERWIN WILLIAMS CO.08/22/20254693-7
47.99 01-53-4228       47.99 POWER LINER HOSE REPLACEMENTSHERWIN WILLIAMS CO.08/28/20254874-3
65.35 90-52-4440       65.35 PAINT SUPPLIES FOR SHERMAN PARKSHERWIN WILLIAMS CO.08/22/20254679-6

475.59 TOTAL VEN
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INVOICE REPORT BOARD FOR VILLAGE OF POPLAR GROVE 5/5Page: 09/05/2025 10:47 AM
User: TREASURER
DB: Poplar Grove

POST DATES 08/20/2025 - 09/05/2025
BOTH JOURNALIZED AND UNJOURNALIZED

OPEN

GROSS
AMOUNTDISTRIBUTIONS\AMOUNTSDESCRIPTION

VENDOR
NAME

INVOICE
DATE

INVOICE
NUMBER

VENDOR NAME: SKYLINE WINDOW CLEANIING
158.00 01-50-4219      158.00 VH WINDOW CLEANINGSKYLINE WINDOW CLEANI09/01/2025AUG2025

158.00 TOTAL VEN

VENDOR NAME: SOLUTIONS BANK
5,621.39 01-50-4752    2,345.94 

01-50-4752    3,275.45 
INTEREST AND PRINCIPAL PW BUILDING SOLUTIONS BANK09/01/202540155SEPT2025

4,170.89 01-53-4811      897.82 
01-53-4407    3,273.07 

INTEREST AND PRINCIPAL 24 TRK 40192SOLUTIONS BANK09/01/202540192SEPT2025

13,870.00 01-50-4752    2,078.20 
01-50-4752   11,791.80 

INTEREST AND PRINCIPAL - PW NOTE 4007SOLUTIONS BANK09/01/202540007SEPT2025

23,662.28 TOTAL VEN

VENDOR NAME: TEST INC.
18,846.43 31-77-4236    5,653.93 

31-79-4236    5,653.93 
31-68-4236    4,711.60 
31-75-4236    2,826.97 

MONTHLY SERVICE CHARGESTEST INC.09/01/202590425055

220.00 31-68-4236      220.00 IEPA WATER TESTINGTEST INC.08/25/202525071259
50.00 31-68-4236       50.00 WELL 1 TESTINGTEST INC.08/26/202525080240
100.00 31-79-4236      100.00 WELL 5 AND 6 TESTINGTEST INC.08/26/202525080241
220.00 31-79-4236      220.00 WELL 5 & 6 TESTINGTEST INC.08/25/202525071258
100.00 31-77-4236      100.00 WELL 2 & 3 TESTINGTEST INC.08/26/202525080242
17.00 31-79-4236       17.00 IEPA TESTING TEST INC.09/02/202525081121
17.00 31-77-4236       17.00 NWWTP TESTINGTEST INC.09/02/202525081120
17.00 31-79-4236       17.00 SWWTP TESTINGTEST INC.09/02/20252508118

19,587.43 TOTAL VEN

VENDOR NAME: U.S. CELLULAR
242.04 01-50-4202      100.17 

31-50-4202       44.78 
01-57-4202       44.20 
31-50-4202       52.89 

WWTP. CLERK, VLG PRES, TABLET, HOT SPOTU.S. CELLULAR08/22/2025926502689AUG25

242.04 TOTAL VEN

VENDOR NAME: UNITED SANITATION SERVICES, INC.
180.00 01-52-4440      180.00 SHERMAN PARK BATHROOMUNITED SANITATION SER08/20/202559876
180.00 01-52-4440      180.00 WEST GROVE BATHROOMUNITED SANITATION SER08/20/202559877
180.00 01-52-4440      180.00 MANSFIELD PARK BATHROOM UNITED SANITATION SER08/20/202559878
180.00 01-52-4440      180.00 VETERANS PARK BATHROOMUNITED SANITATION SER08/20/202559879

720.00 TOTAL VEN

165,009.46 GRAND TOTAL: 
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Date Updated: 9.10.25

 August 2025 Checks TO BE ATTACHED IN PACKET AS SUMMARY REPORT

FOR APPROVAL Actual to Date Total by Type  

Check Run #1 Check Run #2

AP Checks $138,076.16 $0.00 $138,076.16  

 

EFTS (ACH) $26,933.30 $0.00 $26,933.30

 

Payroll $16,465.48 $0.00 $16,465.48

 

Insurance $17,663.23 $0.00 $17,663.23

Total $199,138.17 $0.00 $199,138.17  

Specific Breakout: Actual  for the month paid Estimate Additional Total by Type

 

     

 

 

 

 

 

 

Total $0.00 $0.00 $0.00  

FINAL NUMBERS  

 AUGUST 2025 Final Numbers

Monthly Approvals Requested Actual Difference  

AP Checks  $199,501.43 $193,470.27 -$6,031.16 Two Void checks that were paid as EFTs  

  

EFTS (ACH) $34,591.64 $34,591.64 $0.00

 

Payroll $33,197.06 $32,024.25 -$1,172.81 Estimated difference

 

Insurance $16,465.48 $17,519.23 $1,053.75

Total $283,755.61 $277,605.39 -$6,150.22   

Specific Breakout: Requested Actual Difference
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ORDINANCE NUMBER: 2025-25 

 

AN ORDINANCE OF THE VILLAGE OF POPLAR GROVE AMENDING  TITLE 1 -

ADMINISTRATION, CHAPTER 6 - VILLAGE OFFICERS AND EMPLOYEES, OF 

THE VILLAGE OF POPLAR GROVE CODE OF ORDINANCES TO CREATE THE 

OFFICE OF VILLAGE COLLECTOR 

 

 WHEREAS, the Village of Poplar Grove, Illinois (“Village”) has adopted a Village Code 

of Ordinances (“Code”); and 

  

 WHEREAS, Title 1 of the Code governs Administration and Chapter 6 of Title 1 governs 

Village Officers and Employees; and  

 

 WHEREAS, the Illinois Municipal Code provides for the office of Collector.  See 65 ILCS 

5/31.-35-120 through 135; and 

 

 WHEREAS, the Village desires to amend Title 1, Article 6 of the Code to provide for the 

office of Collector as set forth herein; and  

 

WHEREAS, the Village has determined such amendments are in the best interest of the 

Village and its citizens. 

  

 NOW THEREFORE, be it ordained by the President and Board of Trustees of the Village 

of Poplar Grove, Illinois as follows: 

 

1. The above recitals are incorporated herein and made a part hereof. 

 

2. That Title 1 – Administration, Chapter 6 – Village Officers and Employees, of the Village 

Code of Ordinances is hereby amended to create a new Article K to be entitled “Village 

Collector” and which new Article shall read as follows (deletions shown as strikethroughs 

and new language as bold and underlined): 

 

“ARTICLE K. – VILLAGE COLLECTOR 

1-6K-1. - OFFICE CREATED. 

There is hereby created in the Village the office of one (1) Village Collector. 

1-6K-2. - COMPENSATION. 

The Village Collector shall receive such compensation as is fixed from time to time by 

the Village Board of Trustees.  The office of Village Collector is a full-time position 

and is eligible for all benefits that other full-time employees of the Village receive. 
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1-6K-3. – CLERK AS COLLECTOR. 

The Village Clerk shall serve as the Village Collector. 

1-6K-3. – DUTIES GENERALLY.  

The Village collector shall be responsible for the following duties:  

 

1. Collect all Village funds including utility funds. 

 

2. Shall preserve all warrants returned to the Collector and shall keep books and 

accounts in the manner prescribed by the corporate authorities of the Village. All of the 

Collector’s warrants, books, and vouchers, and all papers pertaining to the office of the 

Collector, may be examined at any time by the Village President, Village clerk, or any 

member or committee of the corporate authorities of the Village. 

 

3. Weekly, and more often if required by the corporate authorities of the Village, the 

Collector shall pay over to the Village Treasurer all money collected by the Collector from 

any source, taking the Treasurer’s receipt in duplicate and filing one of the receipts 

immediately with the Village Clerk. At that time, or on demand, the Village Clerk shall 

give the collector a copy of any receipt so filed. 

 

4. When required by the corporate authorities of the Village or by ordinance, the 

Collector shall make a written report to the corporate authorities (or to any officer 

designated by the corporate authorities) of all money collected by the Collector, the account 

on which collected, or of any other official matter.  

 

5. Between the first and tenth of April of each year, the Collector shall file with the 

Village Clerk a statement of (i) all the money collected by the Collector during the year, 

(ii) the particular warrant, special assessment, or account on which collected, (iii) the 

balance of money uncollected on all warrants in the Collector’s possession, and (iv) the 

balance remaining uncollected at the time of the return on all warrants that the Collector 

returned to the Village Clerk during the preceding fiscal year. The Village Clerk shall 

publish the statement at least once, within 10 days, in one or more newspapers published 

in the Village or, if no newspaper is published in the Village, then in one or more 

newspapers with a general circulation within the Village. 

 

6. The Collector is prohibited from keeping the money of the Village in his or her 

possession, or in the possession of any person for his or her use, beyond the time prescribed 

for its payment to the Village Treasurer. Any violation of this provision shall subject the 

Collector to immediate removal from office. 

 

7. Keep accurate financial records of all accounts necessitated by the Collector's 

duties.  
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8. Work with the Village Treasurer to provide any reports, records, documentation or 

other information in the control of the Collector needed by the Village Treasurer in order 

for the Village Treasurer to perform its duties.  

9. Perform all supplemental duties required by law and all other duties imposed by 

the Village Board of Trustees.”  

 

3. Except as amended in this Ordinance, all other provisions and terms of Village Code of 

Ordinances shall remain in full force and effect as previously enacted except that those 

ordinances, or parts thereof, in conflict herewith are hereby repealed to the extent of such 

conflict. 

 

4. This Ordinance shall be in full force and effect after its approval, passage and publication 

in pamphlet form as required by law. 
 
 
PASSED UPON MOTION BY          

 
SECONDED BY            

 
BY ROLL CALL VOTE THIS    DAY OF     , 2025 

 
AS FOLLOWS: 

 
VOTING “AYE”:           
 
             
 
VOTING “NAY”:           
 
             
 
ABSENT, ABSTAIN, OTHER         
  
         
 

 
 APPROVED________________________, 2025 
 
 
 
ATTEST:      
 
              
CLERK      PRESIDENT 
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RESOLUTION NUMBER: 2025-18 

 

A RESOLUTION OF THE VILLAGE OF POPLAR GROVE, ILLINOIS 

AUTHORIZING THE VILLAGE TO APPROVE A COLLECTIVE BARGAINING 

AGREEMENT BETWEEN THE VILLAGE OF POPLAR GROVE AND THE 

INTERNATIONAL UNION OF OPERATING ENGINEERS  

 

WHEREAS, the Village of Poplar Grove (“Village”) has a public works department 

(“Department”); and 

 

WHEREAS, the full-time employees that work in the public works department are 

represented by the International Union of Operating Engineers; and 

 

WHEREAS, the Village and International Union of Operating Engineers have reached an 

accord as to a Collective Bargaining Agreement effective May 1, 2025, through April 30, 2028 

attached hereto as Exhibit A and incorporated herein; and 

 

WHEREAS, the Village has determined that it is in the best interest of the Village and its 

citizens to approve and enter into the Collective Bargaining Agreement.  

 

 NOW THEREFORE, BE IT RESOLVED by the President and Board of Trustees of the 

Village of Poplar Grove, Illinois as follows: 

 

1. The above recitals are incorporated herein and made a part hereof. 

 

2. The Village hereby accepts and approves the Collective Bargaining Agreement attached 

hereto as Exhibit A or one in substantially similar form. 

 

3. The Village President and the Village Clerk are hereby authorized to execute and attest 

said Collective Bargaining Agreement and any other documents necessary to effectuate the 

intentions set forth therein. 

 

4. The wages set forth in Section 23.1 Wage Rates shall be retroactive to May 1, 2025, with 

all other provisions effective as of the date the contract is executed by the Union and the 

Village. 

 
PASSED UPON MOTION BY          

 

SECONDED BY            
 

BY ROLL CALL VOTE THIS    DAY OF     , 2025 

 
AS FOLLOWS: 

 
VOTING “AYE”:           
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VOTING “NAY”:           

 
             

 
ABSENT, ABSTAIN, OTHER         

  
             

 

 
 APPROVED________________________, 2025 

 
 

___________________________________ 
PRESIDENT 

 
 

 

ATTEST:      
 

              
VILLAGE CLERK 
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EXHIBIT A- Collective Bargaining Agreement  
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THE INTERNATIONAL UNION OF 

OPERATING ENGINEERS, 

LOCAL 150 

and 

THE VILLAGE OF POPLAR GROVE 

AGREEMENT 

Through April 30, 2028 2025 
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PREAMBLE 

 

The Employer and the Union each represent that the purpose and of this Agreement is to promote 

cooperation and harmony, to recognize mutual interests, to provide a channel through which 

information and problems may be transmitted from one to the other, to formulate rules to govern 

the relationship between the Union and the Employer, to promote efficiency and service and so set 

forth herein the basic agreements covering rates of pay, hours of work, prompt and equitable 

resolution of disputes and of employment. 

 

AGREEMENT 

 

This Agreement has been made and into by and between the Village of Poplar Grove, Illinois, 

(hereinafter to as the "Employer") and International Union of Operating Engineers, Local 150, 

(hereinafter to as the "Union"), on behalf of certain described in Article I. 

 

ARTICLE I 

 

SECTION 1.1 

 

In compliance with the Decision and Certification of Representative, issued by the Illinois State 

Labor Relations Board in Case No. S-RC-09-107, the Employer recognizes the Union as the sole 

and exclusive representative of the Employer's employees in the bargaining unit described in 

Section 1.2 of this Agreement for purposes of collective bargaining in respect to rates of pay, 

wages, hours of employment or other conditions of employment. 

 

SECTION 1.2 

 

In accordance with the aforesaid Decision and Certification of Representative, the provisions of 

this Agreement shall cover and be applicable to only those employees in the "Bargaining Unit" 

described and limited as follows: **INCLUDED: All full-time employees of the Village of Poplar 

Grove Public Works Department employed in its Wastewater Treatment Plant; Water Department; 

and Street Department. 

 

**EXCLUDED: All other employees of the Village of Poplar Grove. All supervisory, managerial 

and confidential employees of the Village of Poplar Grove as defined by the Act.   

 

The Village may not employ more than three seasonal or temporary employees at any time.  

Moreover, the Village may not use seasonal or temporary employees to perform work traditionally 

performed by bargaining unit employees. 

 

SECTION 1.3: NEW CLASSIFICATIONS 

 

The Employer shall notify the Union within fifteen (15) working days of its decision to implement any 

and all new classifications pertaining to work of a nature performed by employees within the 

bargaining unit. In the event there is a need for the establishment of new classifications including rates 

of pay, there will be a meeting for the purpose of establishing such classifications and rates by mutual 
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agreement. Where agreement is not reached by the time work must be started, the employer may start 

work at the rate it believes proper. If the rate mutually agreed on differs from that established by 

the employer, such rate shall be retroactive to the start of work in the new classification. If the 

parties fail to agree on such a rate within thirty (30) days of the start of work in the classification, 

the Union may appeal directly to arbitration within the next thirty (30) consecutive calendar days. 

 
ARTICLE II 

 
SECTION 2.1: UNION ACTIVITY DURING WORKING HOURS 

 

The Employer shall provide to the Union, including its agents and employees, reasonable access 

to employees in the bargaining unit. This access shall be at all times conducted in a manner so as 

not to impede normal operations. This access includes the right to meet with one or more 

employees on the employer's premises during the workday to investigate and discuss grievances 

and workplace-related complaints without charge to pay or leave time of employees. 

Representatives of the Union shall have the right to conduct worksite meetings during lunch and 

other non-work breaks, and before and after the workday, on the employer's premises to discuss 

collective bargaining negotiations, the administration of collective bargaining agreements, other 

matters related to the duties of the exclusive representative, and internal matters involving the 

governance or business of the exclusive representative, without charge to pay or leave time of the 

employees. 
 
SECTION 2.2: TIME OFF FOR UNION ACTIVITIES 

 

Union Stewards shall be allowed time off without pay for legitimate Union business, such as Union 

meetings and State or International conventions, provided such representative gives reasonable prior 

notice with supervisor approval of such absence. The employee may utilize any accumulated time off 

(Holiday, Personal, Vacation Days, etc.) in lieu of the employee taking such without pay. 
 
SECTION 2.3: UNION BULLETIN BOARD 

 

The Employer shall allow the Union space for one (1) bulletin board for the sole and exclusive 

use of the Union. 
 

ARTICLE III 
UNION DUES/FAIR SHARE CHECKOFF 

 
SECTION 3.1: DEDUCTIONS 

 

The Employer agrees to deduct from the pay of those employees who are Union members any or 

all of the following: 

 

(A) Union membership dues, assessments, or fees; 

(B) Union sponsored credit and other benefit programs. 

 

Requests for any of the above shall be made on a form provided by the Union and shall be made 

within the provisions of the applicable State statute. 
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Upon receipt of an appropriate written authorization from an employee, such authorized 

deductions shall be made in accordance with the law and shall be remitted to the Union on a bi-

weekly basis at the address designated in writing by the Union. The Union shall advise the 

Employer of any increases in dues or other approved deductions in writing at least thirty (30) days 

prior to its effective date. 
 
The Union shall certify the current amount of Union deductions to the Employer. 

 

SECTION 3.2: APPEAL PROCEDURE 

 

The Union agrees to provide fair share payers with an appeal procedure in accordance with 

applicable law. 

 

SECTION 3.3: HOLD HARMLESS 

 

The Union shall hold and save the employer harmless from any and all responsibility and claims 

in connection with the collection and disbursement of monies under this Article and Agreement. 

 

SECTION 3.4 

 

Should any employee be unable to pay their contribution to the Union based upon bona fide 

religious tenets or teachings of a church or religious body of which such employee is a member, 

such amount equal to their fair share shall be paid to a non-religious charitable organization from 

an approved list of charitable organizations made by the Illinois Labor Relations Board. The 

employee will, on a monthly basis, furnish a written receipt to the Union that such payment has 

been made. 

 

ARTICLE IV 

HOURS OF WORK AND OVERTIME 

 

SECTION 4.1: WORKDAY AND WORKWEEK 

 

(A) The workday for bargaining unit employees is eight (8) hours and the workweek is forty 

(40) hours. 

 

(B) Except as set forth herein, the hours for bargaining unit employees are from 7:30 a.m. to 4:00 

p.m. Monday through Friday. The designation of the shift in the aforementioned sentence is 

at the discretion of the employee with approval by the Public Works Director, provided, 

however, that no less than 2 employees are scheduled on a given shift. 

 

(C) All overtime must be approved by the Public Works Director in advance. 

 

(D) The Employer may hire part-time employees on a schedule established by the Employer 

consistent with this Agreement, or may allow existing employees to work a part-time 

schedule agreed upon by the Employer and the Union. 
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SECTION 4.2: LUNCH/REST PERIODS 

 

(A) There shall be two (2) paid rest periods of fifteen (15) minutes each during each regular 

eight (8) hour shift; one during the first half of the shift and one during the second half of 

the shift. The rest period shall be uninterrupted, except for emergency situations, and shall 

be scheduled by the supervisor. 

 

(B) Employees shall be granted a one half hour unpaid lunch during the midpoint of each day. 

Additionally, where the requirements of the job dictate that employees work through their 

lunch period, employees shall be allowed to leave work early, or shall be compensated at 

the appropriate rate. 

 

SECTION 4.3: MANDATORY REST PERIOD 

 

Employees will not be required to work more than sixteen (16) hours in a twenty-four (24) hour 

period without being allowed a rest period of eight (8) consecutive hours. 

 

SECTION 4.4: OVERTIME COMPENSATION 

 

The compensation paid employees for overtime work shall be as follows: 

 

(A) A bargaining unit employee shall be paid at one and one-half his/her regular 

hourly rate of pay when required to work in excess of his/her normal work day or 

work week, as defined in Section 4.1 of this Article. 

(B) A bargaining unit employee shall be paid at twice his/her regular hourly rate of 

pay for all hours worked on designated holidays and Sundays. 

(C) Time paid for but not worked shall be counted as "time worked" for purposes of 

computing overtime compensation. 

 

SECTION 4.5: OVERTIME DISTRIBUTION 

 

The Employer agrees to distribute overtime on a reasonably equal basis amongst those qualified 

employees who usually perform the type of work at issue on a rotating basis, starting with the most 

senior and continuing thereafter. The employee working on any job which extends into overtime shall 

have first claim on the overtime. The parties recognize that they have an obligation to the community 

to provide services and that this obligation on occasion may require the working of overtime. To meet 

that objective, overtime shall be compulsory in emergency situations. 

 

The employment of part-time, temporary or non-bargaining unit personnel shall not work to deprive 

regular full-time personnel of opportunities to work overtime. However, if the full-time personnel 

who would have usually worked the overtime refuses it or is unavailable, the employer may work 

part-time or temporary personnel on said overtime without violating the Agreement. 
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SECTION 4.6: CALLBACK 

 

A "callback" is defined as an official assignment of work which does not continuously follow an 

employee's regularly scheduled working hours. Callbacks shall be compensated for at the appropriate 

overtime rate of pay, as stated above, for all hours worked on callback, with a guaranteed minimum 

of two (2) hours at such overtime rate of pay for each callback. 

 

SECTION 4.7: ON-CALL 

 

The Employer shall make on-call assignments as follows: 

 

A. One employee shall be scheduled to be on-call from 7:308:00 am on Monday until 

7:2959 am the following Monday (one week). Each employee shall be inserted into 

the on-call schedule by seniority and the schedule will rotate after that. 

 

B. Effective May 1 , 2025, oOn-call employees shall be compensated $150125.00 for 

each week, to be calculated on a daily basis of $21.43 per day  they are in on-call 

status and employees may switch their on-call status with another qualified 

employee, on a daily basis, with Supervisor approval. 

 

C. If an on-call assignment falls on a recognized holiday, that employee shall receive an 

additional $30.00 for each holiday he is on-call. 

 

D. On-call employees must remain sober (as defined by CDL requirements), be readily 

available to work and provide a primary telephone number at which they may be 

contacted. Under normal conditions, an employee must be able to reach his reporting 

location within a reasonable period of time after being notified of the need to respond 

to the call-out. If an employee has taken sick leave and is unable to work a call out 

due to his or her own illness or injury, the on call assignment will be reassigned by 

the Public Works Director.  

 

SECTION 4.8: COMPENSATORY TIME OFF 

 

Subject to the reasonable approval of the employee's supervisor, an employee entitled to overtime 

pay may elect to take compensatory time off in lieu of receiving overtime pay in accord with the 

provisions of the Fair Labor Standards Act. Compensatory time shall be taken in one hour time 

blocks. Compensatory time which is unused and which has been previously awarded at the rate of 

time and one-half or double time shall be compensated at the employee's regular hourly rate of pay. 

Employees may not accumulate more than one hundred (100) hours of compensatory time in a given 

year. Should an employee desire, he shall be permitted to cash out all or some accrued compensatory 

time once per year. Unused compensatory time will be cashed out during the last pay period of the 

calendar year, except that 40 hours may be carried over from year to year. The employer may require 

an employee to use accrued compensatory time. 
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ARTICLE V 

SENIORITY 

 

SECTION 5.1: SENIORITY DEFINED 

 

Seniority shall be defined as the length of continuous employment with the Employer within the 

bargaining unit and shall begin with the employee's most current date of hire. Seniority ranking 

for employees commencing employment on the same date shall be determined by lottery. 

Supervisors transferred back to the bargaining unit shall be credited for all seniority earned prior 

to the supervisor's promotion out of the bargaining unit. 

 

SECTION 5.2: BREAKS IN CONTINUOUS SERVICE 

 

An Employee's continuous service record shall be broken by voluntary resignation, discharge for 

just cause, retirement, and failure to return from a leave of absence. However, if an employee 

returns to employment in the bargaining unit for the Employer within twelve (12) months, the 

employee's seniority shall be restored to that which the employee had on the date of the break in 

service. 

 

SECTION 5.3: SENIORITY LIST 

 

The Employer will furnish to the Union upon reasonable request, but not more than every three 

(3) months, a current seniority list, including the name, address, date of hire, job classification and 

rate of pay of each employee. The seniority list shall be accepted and final thirty (30) days after it 

is posted, unless protested by the Union or an employee. 

 

SECTION 5.4: PROBATIONARY EMPLOYEES 

 

Newly hired employees shall be probationary employees until ninety (90) calendar days from the date 

of hire and shall not have seniority. During this probation period, the Employer may layoff, suspend, 

discharge or discipline newly hired probationary employees for any reason whatsoever, and such 

action shall not constitute a basis for a grievance. Upon successful completion of the probationary 

period, a newly hired employee's seniority will commence as of his employment date Employees 

who are promoted within the bargaining unit shall not be required to serve an additional 

probationary period. 

 

ARTICLE VI 

LAYOFF AND RECALL 

 

SECTION 6.1: DEFINITION AND NOTICE 

 

A layoff is defined as a reduction in bargaining unit jobs. The Employer shall give the Union at 

least twenty-one (21) days notice of any layoffs and bargain the effects thereof, except in 

emergency situations wherein such period of notice may be reduced. 
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SECTION 6.2: GENERAL PROCEDURES 

 

In the event of a layoff, the Village will lay off the least senior employees within a classification 

who do not have the skills and abilities to continue delivery of needed Village services. The Village 

will consider licenses, certifications and skill and ability in making this determination, as well as 

its need for the employee's skills and abilities. 

 

SECTION 6.3: RECALL OF LAID-OFF EMPLOYEES 

 

The names of laid-off employees shall be placed on a layoff list for twelve (12) months. Employees 

shall be recalled in seniority order. After twelve (12) months on layoff, an employee shall lose 

his/her seniority. 

 

The Village shall send notice by certified mail of recall to the recalled employee's last known 

address. An employee who receives a recall notice shall be required to respond to such notice 

within seven (7) clays of the date of such notice, by contacting the Village employee described in 

such notice. Employees shall be required to report to work no later than fourteen (14) days after 

the date of the notice of recall. The dates of required notification to the Village and of reporting 

back to work shall be specified in the notice of recall. An employee who does not contact the 

Village within the time limit provided, or does not report for duty within the time limit provided, 

or who otherwise declines recall, shall be removed from the layoff list, and shall be ineligible for 

further recall. 

 

ARTICLE VII 

DISCIPLINARY PROCEDURES 

 
SECTION 7.1: EMPLOYEE DISCIPLINE 

 

Maintenance of discipline is the sole and exclusive responsibility of the Employer. However, no 

employee shall be disciplined or discharged except for just cause. Discipline shall include but not 

be exclusive of the following: 

 

(A) Oral warning with documentation of such filed in the employee's personnel file, 

with copy sent to Union office. 

(B) Written reprimand with copy of such maintained in the employee's personnel file, 

with copy sent to Union office. 

(C) Suspension without pay with documentation of such maintained in the employee's 

personnel file, with copy sent to Union office. 

(D) Discharge with documentation of such maintained in the employee's personnel file, 

with copy sent to Union office. 

 

Pursuant to actual imposition of suspension without pay, or discharges, the employee shall be afforded 

an opportunity to discuss his/her views concerning the conduct causing such disciplinary action. Such 

discussion should take place as soon as practicable after the Supervisor's action and not be unduly or 

unreasonably delayed, and the employee shall be informed clearly and concisely of the basis for such 

action. Furthermore, upon request of the employee, a representative of the Union (Steward) shall be 
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allowed to be present and participate in such discussions. A written warning, suspension or discharge 

may be justified in some cases for the first or any later offense. Discipline shall be appropriate to the 

circumstances. 
 
SECTION 7.2: RIGHT TO REPRESENTATION 

 

Prior to any pre-disciplinary discussions with the employee, the employee shall be informed of 

his/her rights to Union representation due to the fact that disciplinary action may be taken. 
 
SECTION 7.3: 

 

After twenty-four (24) months, the Employer will not consider for disciplinary purposes any conduct 

of an employee for which the employee did not receive at least a written warning. 
 

ARTICLE VIII 
GRIEVANCE PROCEDURE 

 
SECTION 8.1: GRIEVANCE DEFINED 

 

A "grievance" is defined as any difference, complaint or dispute between the Employer and the 

Union or any employee regarding the application, meaning or interpretation of the express, written 

provision of this Agreement. 
 
SECTION 8.2: PROCESSING OF GRIEVANCE 

 

Grievances shall be processed by the Union Steward or by the Union on behalf of an employee or 

on behalf of a group of employees or itself setting forth name(s) or group(s) of the employee(s). 

The Grievant or one Grievant representing a group of Grievants may be present at any step of the 

grievance procedure, and the employee is entitled to Union representation at each and every step of 

the grievance procedure. The resolution of a grievance filed on behalf of a group of employees 

shall be made applicable to the appropriate employees within that group. 

 

SECTION 8.3: GRIEVANCE STEPS  

 

STEP ONE: VILLAGE PRESIDENT 

 

The Union may submit a written grievance to the Village President or his/her designee within ten (10) 

business days of the event giving rise to the grievance or the Union's or employee's reasonable 

knowledge of the events giving rise to the grievance, whichever is later. The Union is deemed to have 

reasonable knowledge of the events giving rise to any grievance concerning discipline within two 

business days after the Employer mails a notice of the discipline to the Union office. The Employer 

or the Union may request a conference to attempt to adjust the matter. The Village President or 

designee shall respond to the grievance in writing within five (5) business days of receipt of the appeal. 

A business day shall exclude Saturdays, Sundays and legal holidays. 
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STEP TWO: ARBITRATION 

 

If the grievance remains unsettled after the response in step two, the Union may refer the grievance 

to arbitration within thirty (30) business days of the Step One response. The Union shall request 

the Federal Mediation and Conciliation Service to submit a panel of seven (7) Arbitrators. If either 

party objects, another panel will be requested and another arbitrator selected. The parties shall 

alternately strike the names of Arbitrators, taking turns as to the first strike, with the Union taking 

the first strike in the first arbitration. The person whose name remains shall be the Arbitrator, 

provided that either party, before striking any names, shall have the right to reject one (1) panel of 

Arbitrators. 

 

Both parties agree to attempt to arrive at a joint stipulation of the facts and issues as outlined to be 

submitted to the Arbitrator. Both parties shall have the right to request the Arbitrator to require the 

presence of witnesses and/or documents. Each party shall bear the costs of its own witnesses. 

 

Questions of procedural arbitrability shall be decided by the Arbitrator. The Arbitrator shall make 

a preliminary determination on the question of arbitrability. If it is determined that the matter is 

arbitrable, the Arbitrator shall then proceed to determine the merits of the dispute. Nothing in this 

Agreement waives either parties' right to present questions of substantive arbitrability to a court of 

law. 

 

In the conduct of any arbitration under this Article, the rules and procedure governing the conduct 

of arbitration proceedings of the Federal Mediation and Conciliation Service shall control, except 

where specifically limited by this Article. The Arbitrator shall neither amend, modify, nullify, 

ignore, add or subtract from the provisions of this Agreement. 

 

The expenses and fees of the Arbitrator and the cost of the hearing room shall be shared equally 

by the parties. Nothing in this Article shall preclude the parties from agreeing to the appointment 

of a permanent Arbitrator(s) during the term of this Agreement or to use the expedited arbitration 

procedures. 

 

If either party desires a verbatim record of the proceedings, it may cause such to be made, 

providing it pays for the record and makes a copy available without charge to the Arbitrator. If the 

other party desires a copy, it shall equally pay for the expense of such. 

 

The Arbitrator shall render his/her decision in writing to the parties within thirty (30) calendar days 

following the close of the arbitration hearing or the submission date of briefs, whichever is later. The 

Arbitrator shall support his/her findings with a written opinion. The decision and opinion shall be 

based solely on and directed to the issue presented. The award shall clearly direct the parties as to 

what action(s) must be taken in order to comply with the award. 

 

The decision and award of the arbitration shall be final and binding to the Union, employee(s) and 

Employer. Such decision shall be within the scope and terms of this Agreement but shall not 

change any of its terms or conditions. 

  

52

Item 8.



10 

 

SECTION 8.4: GRIEVANCE FORMS 

 

The written grievance required under this Article shall be on a form which shall be provided by the 

Union. It shall contain a statement of the Grievant's complaint, the specific section(s) of this Agreement 

that have been allegedly violated, the date of the alleged violations and the relief being sought. The 

form shall be signed and dated by the Grievant and/or his/her representative. An improper grievance 

form, date, section citation or other procedural error shall not be grounds for denial of the grievance. 

 

SECTION 8.5: SETTLEMENTS AND TIME LIMITS 

 

(A) Grievances may be withdrawn at any step of the grievance procedure. Grievances not 

appealed within the designated time limits will be treated as withdrawn grievances. 

Grievances not responded to within the time limits shall automatically advance to the 

next step. 

 

(B) The time limits at any step or for any hearing may be extended by mutual agreement 

of the parties involved at that particular step. 

 

SECTION 8.6 

 

In any situation in which an employee is directed to take specific employment action which the 

employee feels may be a violation of the Agreement and/or the subject of a grievance, it shall be the 

responsibility of the employee to perform the employment action and to submit the matter to grievance, 

if desired, after completion. If the employee reasonably believes (1) the employment action will present 

a clear and present danger of personal injury to himself or another person or (2) the employment action 

requested is a violation of state or federal law, the employee may refuse to perform the employment 

action and shall submit the matter to the grievance procedure. 

 

ARTICLE IX 

HOLIDAYS 

 

SECTION 9.1: GENERAL INFORMATION 

 

Holidays are: 

 

New Year's Eve Day New Year's Day 

Memorial Day Independence Day 

Christmas Eve Day Labor Day 

Christmas Day Floating Holiday 

Thanksgiving Day Day after Thanksgiving Day  

Good Friday 

 

All time earned for a floating holiday must be taken on or before December 30 of each year, and 

all floating holidays not used by December 30 will be lost. No employee is entitled to payment for 

the value of any floating holiday upon separation of employment 
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Other than the above, floating holidays will be scheduled under the same terms and conditions 

provided for vacation in Article X. 
 
SECTION 9.2: SPECIFIC APPLICATIONS 
 

A. When a holiday falls on a Saturday, it will be observed on the preceding Friday. When a 

holiday falls on a Sunday, it will be observed on the following Monday. 

 

B. If a public works emergency precludes voting, the Employer will make a reasonable 

period of paid time off available to vote. 
 
SECTION 9.3: HOLIDAY PAY 

 

All full-time employees shall receive eight (8) hours pay for each holiday. Part-time employees shall 

receive a prorated amount, based on the number of hours the employee averages during a normal work 

week. Employees who work on a holiday shall additionally be compensated at two (2) times their 

regular rate of pay for all time actually worked on such holiday. To be eligible for holiday pay, the 

employee cannot have unexcused leave on the employee's last scheduled work day before the holiday 

or the first scheduled work day after the holiday. 

 

ARTICLE X 

VACATIONS 

 
SECTION 10.1: VACATION ACCRUAL 

 

Full-time bargaining unit employees shall be entitled to paid vacation days in accordance with 

the following schedule: 

 

Service Time Vacation Available  
1 Year 5 Days 
3 Year 10 Days 
5 Years 15 Days 
10 Years 17 Days 
15 Years 20 Days 

 
SECTION 10.2: VACATION USAGE 
 

A. Up to eighty (80) hours of unused vacation may be extended into the following year 

provided no employee may be entitled to more than his/her regular vacation time 

plus eighty (80) hours in any one year. Part-time employees may extend up to forty 

(40) hours of unused vacation time into the following year. 

 

B. New employees shall be eligible for vacation usage after successfully completing 

their probation period on a prorated basis. 

 

C. Vacation may be used in increments of one hour or more. 
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D. All bargaining unit employees shall be granted their vacation leave on a calendar 

year basis, beginning January 1 each year. Should an employee separate 

employment prior to December 31', vacation will be prorated to the date of 

separation. 

 

SECTION 10.3: ACCUMULATED VACATION AT SEPARATION 

 

A. Upon separation, an employee shall be paid for all unused, accrued vacation time based on 

the employee's current rate of pay. 

 

B. In the event of the employee's death, compensation for all unused vacation allowances shall 

be paid to his/her beneficiary. 

 

SECTION 10.4 

 

Time spent by employees while on unpaid medical or personal leaves shall not be counted as time 

worked for purposes of computing vacation benefits. 

 

SECTION 10.5 

 

When a holiday falls on an employee's regularly scheduled work day during the employee's 

scheduled vacation, the employee will be paid for the holiday and retain the vacation day. 

 

SECTION 10.6 

 

An employee must provide his or her supervisor at least 7 calendar days notice to schedule any 

vacation of 5 days or more, or at least 2 calendar days notice for any vacation less than 5 days. The 

supervisor can waive the required notice without setting any precedent. 

 

ARTICLE XI  

SICK LEAVE 
 
SECTION 11.1: SICK LEAVE ACCRUAL 

 

Full-time employees shall accrue paid sick leave at the rate of fifty six (56) hours per year. 

Employees may accrue a maximum of 180 hours for their own use. Employees may accrue sick 

leave in excess of 180 hours for IMRF credit purposes only. 

 

SECTION 11.2: SICK LEAVE USE 

 

Sick leave to which the employee is entitled will be granted because of personal illness, 

emergency trips to the doctor or dentist, illness in the immediate family, or legal quarantine. For 

purposes of this section, "immediate family" is defined as the employee's spouse, party to a civil 

union, children, parents, foster or step-children, or grandchildren living with the employee. Such 

time may be used in increments of one (1) hour or more. 

55

Item 8.



13 

 

Sick leave may be granted in minimum one (1) hour blocks. 

 
To be eligible for sick leave compensation, the bargaining unit member shall notify the Public 

Works Director a minimum of thirty (30) minutes prior to their scheduled work time excluding 

exigent circumstances (e.g., auto accident).  If an employee has taken sick leave during their on-

call period, the on-call assignment will be reassigned by the Public Works Director. 

 

An accepted medical note by a licensed physician may be required at the discretion of the Public 

Works Director, or their designee by the bargaining unit member under the following 

circumstances: 

 

  A.) The health or injury related absence lasts more than three (3) days; 

B.) The requested sick leave is immediately before or after a holiday or vacation day; or  

C.) The health or injury occurs frequently or habitually, and the employee has been notified 

or warned that a physician’s note is required. 

 

 

Should sick leave benefits behe exhausted in the case of a prolonged personal illness. Employee 

may utilize accrued vacation leave in lieu of sick leave under the terms of Section 12.4. The Village 

may require an Employee to provide a medical release for return to work after an illness or injury 

after five or more (5) working days absence or use of any form of medical leave of five (5) or more 

working days. 

 

SECTION 11.3: PENSION BENEFIT AT RETIREMENT 

 

At retirement, an employee's sick leave days may be credited as days worked for purposes of 

pension benefits, pursuant to rules of the Illinois Municipal Retirement Fund. 

 

SECTION 11.4: VACCINATIONS 

 

Employees shall notify Employer of needed vaccinations, and shall obtain necessary vaccinations 

and/or boosters Employees will be provided with hepatitis A and B, tuberculosis and tetanus 

vaccinations at no cost to the Employee at the Boone County Health Department or reimbursed for 

those vaccinations at the Boone County Health Department rate. 

 

SECTION 11.5 SICK LEAVE ABUSE 

 

Sick leave is intended to protect sick or disabled employees from loss of income and will not be 

used as vacation time. Suspected abuse of sick leave will be investigated and violations of policy 

will result in discipline up to and including termination. 

 

SECTION 11.6 UNPAID LEAVE OF ABSENCE 

 

An unpaid sick leave of absence in the Employer's discretion may be granted to an employee whose 

illness or disability continues beyond the employee's accumulated sick leave. The employee must 
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submit a physician's statement supporting the leave request and a physician's statement supporting 

the employee's ability to return to work where leave was approved. 

 

SECTION 11.7 WORKERS COMPENSATION 

 

In the event that an employee is disabled in a service connected injury or illness, the employee 

shall be eligible for sick leave pay for only those days in which the employee is ineligible for 

compensation under the State of Illinois Workers' Compensation Insurance Laws. 

 

ARTICLE XII 

LEAVES OF ABSENCE 

 

SECTION 12.1: DISABILITY LEAVE 

 

In the event of a temporary disability, an employee may apply for disability payment through the 

Illinois Municipal Retirement Fund (IMRF). 

SECTION 12.2: DISCRETIONARY LEAVE OF ABSENCE 

 

The Employer may grant leaves of absence without pay to all employees who have completed at 

least one (1) year of service for periods not to exceed six (6) months. Such leaves may be extended 

for good cause by the Employer for additional six (6) month periods. 

 

Request for unpaid leave of absence or any extension of a leave must be submitted in writing to the 

employee's supervisor at least 30 days prior to commencement of the leave period or the extension. 

The supervisor will forward the request to the Village President recommending approval or 

disapproval, but the final decision will be made by the Village President. 

 

All employee taking a leave of absence should utilize all accrued vacation. An employee is 

required to pay for his/her own insurance while on unpaid leave of absence. 

 

SECTION 12.3: FUNERAL LEAVE 

 

When death occurs in the immediate family of any bargaining unit Employee, said Employee shall 

be granted three (3) days off without loss of pay. If the employee must travel more than 500 miles 

to attend the funeral, he/she shall be granted five (5) days off without loss of pay. Additional time 

needed by the Employee will be deducted from accumulated sick leave, compensatory time or 

vacation time, at the Employee's discretion. 

 

For purposes of this article, "immediate family" shall include the employee's current spouse, party 

to a civil union, child (natural, step and adopted), parent or step-parent, sibling or step-sibling, 

grandparent or step-grandparent, aunt, uncle, niece, nephew, grandchildren, mother-in-law, father-

in-law, parents of a party to a civil union, grandparent-in-law, brother-in-law, and sister-in-law. 

 

SECTION 12.4: FAMILY AND MEDICAL LEAVE 
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The Employer will follow the Family and Medical Leave Act. The relevant twelve 12 month period 

is a rolling twelve 12 month period measured backward from the date an employee uses any leave. 

 

SECTION 12.5: JURY DUTY LEAVE 

 

Leave with pay will be granted to full-time bargaining unit employees for time spent in jury and 

grand jury service. Employees shall be paid the difference, if any, between any jury duty 

compensation they receive and their regular wages for each day of jury service on a scheduled 

work day. 
ARTICLE XIII 

HEALTH INSURANCE 

 

SECTION 13.1 HEALTH INSURANCE 

 

The Employer shall pay the remaining premium for hospital and major medical coverage after full-

time employees pay eighteen percent (18%) of the single and family premium.  The participating 

employee is responsible for any copayments, deductibles or other charges required by the program 

he or she selects. 

 

SECTION 13.2 LIFE INSURANCE 

 

The Village is a partner with the IMRF member of National Conference on Public Employee 

Retirement Systems (NCPERS) Voluntary Life Insurance Plan. All full-time employees will be 

enrolled in the benefit from group term life insurance. The full cost of this coverage is paid by the 

Village. Benefits are outlined in the certificate of insurance provided to all employee participants. 

 

SECTION 13.3 

 

The Employer shall have the right to change to or from a self-insurance program and/or to change 

carriers or coverages and to institute cost containment measures relative to insurance coverage 

which may include, hut not be limited to, (a) increase in deductible or co-insurance, (b) mandatory 

second opinions for elective surgery, (c) pre-admission and continuing admission review, (d) 

prohibition on weekend admissions except for emergency situations, and (e) mandatory out- 

patient elective surgery for certain designated surgical procedures as long as the basic level of 

benefits to the employees remains substantially the same. 

 

ARTICLE XIV 

EMPLOYEE TRAINING AND EDUCATION 

 

SECTION 14.1: COMPENSATION 

 

The Employer agrees to compensate all bargaining unit employees at the appropriate rate of pay for 

all training, schools, and courses which the Employer requires an employee to attend during off-duty 

hours. The Employer shall pay for all tolls incurred during travel to the training/school session. When 

an employee is required to use his/her own automobile, mileage reimbursement for sites farther than 

ten (10) miles one way shall be paid at the rate set by the Internal Revenue Service. In the event that 
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an employee needs to stay overnight at such training/school session, the Employer will reimburse 

the reasonable cost of lodging to the Employee. 

 

Employees shall be reimbursed up to the maximum meal costs stated, upon presentation of original 

meal receipt on a detailed expense report. The Village will not reimburse for any alcohol 

consumption expenses. 

 

Breakfast $8.00  

Lunch $12.00  

Dinner $20.00 

 

SECTION 14.2: CDL LICENSE 

 

When a bargaining unit employee obtains and/or renews a Commercial Driver's License, the 

Employer shall reimburse the bargaining unit employee for the cost of said license; including 

renewals and any endorsements, based on receipts submitted to the Employer within thirty (30) 

days. This Section does not require the Employer to reimburse the Employee for expenses prior to 

the ratification of the first contract or before their date of hire. 

 

SECTION 14.3: EDUCATIONAL INCENTIVE 

 

With Department Head prior approval, bargaining unit employees who voluntarily participate in 

an education and training program applicable to Employer interest shall be eligible to receive 

reimbursement for tuition, registration and other items charged by the educational institution 

necessary to the course. Expenses will be reimbursed upon providing certified proof of satisfactory 

course completion. Receipts are required for reimbursement. 

 

ARTICLE XV  

SAFETY 

 

SECTION 15.1: COMPLIANCE WITH LAWS 

 

The Employer and the union agree that protecting the safety and health of the employees in their work 

demands great concern on the part of both the Employer and the Union. In order to promote this 

concern among all employees, as individuals and as members of units, the Employer and the Union 

urge every employee to continue to improve safety and health in the working conditions of their 

employment, and where appropriate, to make suggestions for this improvement to their immediate 

supervisor, any Trustee or the Village President. 

 

SECTION 15.2 

 

The Employer agrees to attempt to provide a safe environment for the welfare of its employees 

and the public it serves. 

 

SECTION 15.3 
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The employees agree to use and maintain in good working condition all safety and personal protection 

equipment; to obey all safety rules, government regulations, signs, markings arid instructions; to report 

any condition or practice that may cause injury or damage to equipment; and to report any accident or 

injury, no matter how minor, to their supervisor immediately. 

 

SECTION 15.4: EMPLOYEE ASSISTANCE PROGRAM 

 

The Employer and Union shall jointly develop a mutually satisfactory Employee Assistance 

Program for the benefit of bargaining unit members and other Village employees. The costs of any 

such program shall be borne by the Employer. The Employer shall establish a committee to plan 

and implement such a program with representation on the committee consisting of equal numbers 

of members of members of the Village and members of the Union. 

 

No information derived from such a program shall be used to demote or economically harm an 

employee and shall remain strictly confidential. 

 

ARTICLE XVI 

LABOR-MANAGEMENT MEETINGS 

 
SECTION 16.1: LABOR-MANAGEMENT CONFERENCES 

 

In the interest of efficient management and harmonious employee relations, meetings shall be held 

between Union and Employer representatives when appropriate. Such meetings shall be scheduled 

at a time mutually agreed upon by the parties, and shall be limited to: 

 

(A) Discussion of the implementation and general administration of this Agreement; 

 

(B) A sharing of general information of interest to the parties; 

 

(C) The identification of possible health and safety concerns. 

 

A Union representative and/or Union Stewards may attend these meetings. The Employer may 

assign appropriate management personnel to attend. 

 

SECTION 16.2: PURPOSE 

 

Labor-management conferences shall not address grievances and arbitrations. Such meeting shall 

be chaired by the Employer representative and there shall be no loss of wages for attendance by 

Union Stewards and/or affected bargaining unit employees. Grievances and arbitrations shall not 

be discussed at such meetings. 

 

ARTICLE XVII 

NO SUBCONTRACTING 

 

The Village shall not subcontract any work currently performed by employees covered by this 

Agreement which would result in a layoff of bargaining unit employees. 
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ARTICLE XVIII 

UNIFORMS AND EQUIPMENT 

 

SECTION 18.1: UNIFORMS/FOOTWEAR 

 

The Employer shall provide bargaining unit employees with an annual allowance of $900.00 to be 

used for the purchase of uniforms. The Employer will provide a uniform service for pants for the 

Employees at its cost, and will consider the Employee's preferences concerning the pants supplied. 

The Employer will supply the Employees with T-shirts. The Employer will provide the Employees 

up to $300250.00 boot allowance per employee per year for the purchase of work boots. 

 

SECTION 18.2: PROTECTIVE CLOTHING 

 

The Employer shall provide all necessary items of protective clothing and safety gear. Upon 

separation, all employees shall return to the Village protective clothing and safety gear issued by 

the Village. 
ARTICLE XIX 

PERSONNEL RECORDS 

 

SECTION 19.1: PERSONNEL RECORDS 

 

Personnel record will be made available during regular business hours for an employee and/or 

his/her designee to review upon written request. 

 

SECTION 19.2: RIGHT OF INSPECTION AND COPIES 

 

An employee will be granted the right to inspect his/her personnel and/or medical records during 

working time no more than two times per year. An employee may obtain a copy of his/her record 

upon request to the Department Head. Copies shall be provided, at the actual cost of copying, as 

soon as copies can be made, but no later than seven (7) days after the request is made by the 

employee. 

 

ARTICLE XX 

NON-DISCRIMINATION 
 
SECTION 20.1: PROHIBITION AGAINST DISCRIMINATION 

 

The Employer, Union and all employees shall continue to comply with the applicable state and 

federal laws prohibiting discrimination, including discrimination on the basis of race, sex, creed, 

religion, color, marital status, age, national origin, political affiliation and/or beliefs, mental, 

emotional and/or physical disability, or sexual orientation. As these terms are defined by Illinois 

statute, the United States Code and corresponding regulations, any claims of discrimination must 

be pursued in the appropriate state or federal court, not under the grievance procedures of this 

Agreement. 
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SECTION 20.2: UNION ACTIVITY 

 

Neither the Employer nor the Union shall interfere with the right of employees covered by this 

Agreement to become or not become members of the Union, and there shall be no discrimination 

against any such employees because of Union membership or nonmembership or the exercise of 

their lawful rights. 

 

ARTICLE XXI 

NO STRIKE / NO LOCKOUT 

 

SECTION 21.1: NO STRIKE 

 

During the term of this Agreement, there shall be no strikes, cessation of work or boycotts. 

 

SECTION 21.2: NO LOCKOUT 

 

During the term of this Agreement, the Employer shall not lockout any bargaining unit. 

 

ARTICLE XXII 

BARGAINING RIGHTS 

 

SECTION 22.1: UNION RIGHTS 

 

The Union and all bargaining unit members shall maintain all rights protected under law. This shall 

include the right to bargain collectively as provided in this Agreement with regard to Employer policy 

matters directly affecting wages, hours and terms and conditions of employment. 

 

SECTION 22.2: ENTIRE AGREEMENT 

 

This Agreement contains the entire Agreement between the parties with respect to the terms and 

conditions of employment. 

 

SECTION 22.3: MANAGEMENT RIGHTS 

 

Rights reserved to management of the Village include, but are not necessarily limited to, the 

right to: 

 

(1) direct, plan and control Village operations and the services to be delivered to the 

citizens; 

(2) establish and change work schedules; 

(3) hire, promote, assign work to, transfer and demote employees as needed to insure 

maximum mobility of employees and efficiency of operation; 

(4) discipline, suspend or discharge employees for just cause; 

(5) select the managerial and supervisory employees; 

(6) Layoff, furlough or reduce hours for any legitimate reason; 
(7) Make, change and enforce reasonable work rules, regulations, policies and practices; 
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(8) Introduce new and improved methods or facilities, or to change existing methods 

or facilities; 

(9) establish quality and quantity standards of performance by employees; 

(10) control the use of Village property and the sources of services and supplies; 

(11) establish, change, combine or abolish job classifications and the content of job 

classifications; 

(12) Determine the hours of work and to prescribe overtime 
 
The listing of specific rights in this Agreement is not intended to be, nor shall be, restrictive of or 
a waiver of any rights of management not listed herein, whether or not such rights have been 
exercised by the Employer in the past. 
 

SECTION 22.4 

 

The Employer reserves the right to seek applicants for employment and to hire employees from 

any source whatsoever and further reserves the exclusive right to determine, solely within its own 

discretion, the qualifications for employment, and the qualifications of each applicant for 

employment. 
SECTION 22.5 
 
Nothing in this Agreement shall be construed to modify, eliminate or detract from the statutory 
responsibility and obligations of the Employer. 

 

ARTICLE XXIII 

WAGES 

 

SECTION 23.1: WAGE RATES 

 

    4.00% 4.00% 

  2025 2026 2027 

Start $23.00  $23.92  $24.88  

After Year 1 $23.80  $24.75  $25.74  

After Year 2 $24.63  $25.62  $26.64  

    

    

Martenson $29.77  $30.96  $32.19  

Knighten $25.49  $26.51  $27.57  

Rucker $24.63  $25.62  $26.64  

Salley $24.63  $25.62  $26.64  

 

 

 5/1/2022 5/1/2023 5/1/2024 

    
Start $21.90 $21.90 $21.90 

After 

Year 1  $22.56 $22.56 

63

Item 8.



21 

 

After 

Year 2   $23.23 

Kyle 

Martenson $24.65 $26.15 $27.44 

 

The starting wage shall be $21.90 effective May 1, 2022. A new employee hired following the 

execution of this agreement must complete twelve calendar months of employment before 

receiving a wage increase.  Following twelve calendar months of employment, the new employee 

shall receive a 3% annual increase outlined above.  

 

Any bargaining unit member who obtains and maintains a pesticide license shall receive a 25¢ per 

hour stipend for said license and any bargaining unit member that obtains and maintains a Turf or 

ROW license shall receive a 25¢ per hour stipend for said license. The maximum per hour stipend 

for any bargaining unit employee pursuant to this Section shall be 50¢ per hour. 

 

The Employer agrees that it will enter into negotiations concerning changes to this section with  

the Union, on the Union's written notice to the Employer on or before ninety (90) days before  

said termination. 

 

SECTION 23.2: LONGEVITY COMPENSATION 

 

For each consecutive year of employment, employees shall be compensated according to the 

following schedule: 

 

Ten (10) consecutive years of employment = 2% added to base wage rate on 10th anniversary. 

Fifteen (15) consecutive years of employment = 2% added to base wage on 15th anniversary. 

 

SECTION 23.3 CLASSIFICATIONS 

 

Employer and Union recognize the following classifications: Designated Class C Water 

Operator, Designated Class 1 Wastewater Operator, Laborer. 
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ARTICLE XXIV 

DRUG AND ALCOHOL POLICY 

 

The drug and alcohol policy, in effect for all bargaining unit employees required to have a 

Commercial Driver's License, is set forth in Appendix A, attached hereto and made a part hereof. 

 

ARTICLE XXV 

FILLING OF VACANCIES 

 

SECTION 25.1: POSTING 

 

Whenever the Employer determines there is a vacancy in an existing job classification or that a 

new bargaining unit job has been created, a notice of such vacancy shall be posted on all bulletin 

boards for ten (10) working days. During this period, employees who wish to apply for such 

vacancy, including employees on layoff, may do so. 

 

SECTION 25.2: FILLING OF VACANCIES 

 

For purposes of promotion or transfer where the skill and ability to perform the work of employees 

are at least equal, as determined by the Village, the Village will promote or transfer the most senior 

employee who has the skills and abilities for the division and classification. The Village will consider 

licenses, certifications and skill and ability in making this determination. 

 

ARTICLE XXVI 

SAVINGS CLAUSE 

 

If any provision of this Agreement or the application of any such provision should be rendered or 

declared invalid by any court action, or by reason of any existing or subsequently enacted 

legislation, the remaining parts or portions of this Agreement shall remain in full force and effect 

and the subject matter of such invalid provision shall be open to immediate renegotiation. 

 

ARTICLE XXVII 

TERMINATION 

 

SECTION 27.1 

 

This Agreement shall be in full force and effect as of the date of its execution and shall remain in 

effect until midnight of April 30, 20282025, and shall continue thereafter in full force and effect from 

year to year unless written notice of desire to terminate, amend or modify this Agreement is given by 

either party to the other in writing by registered mail on or before ninety (90) days prior to the aforesaid 

termination date. 
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IN WITNESS WHEREOF, the parties have executed this Agreement this ______ day of _______, 

2022, in the Village of Poplar Grove. 

 

INTERNATIONAL UNION OF 

OPERATING ENGINEERS, LOCAL 150 

 

 

 

       

James M. Sweeney 

President-Business Manager 

 

 

 

       

Steve Karpowicz 

Business Representative/Organizer 

 

 

VILLAGE OF POPLAR GROVE 

 

 

 

       

Don SattlerKristi Richardson, Village President 
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APPENDIX A 

DRUG AND ALCOHOL POLICY 

 
1. PROHIBITIONS 

 
a. Prohibited Alcohol-Related Conduct 

 

An employee shall not operate a Village commercial motor vehicle or perform a 

related safety-sensitive function if s/he has engaged in ally form of alcohol-related 

conduct listed below: 

 

i. Using alcohol on the job. 

ii. Being in possession of alcohol while on duty or operating a commercial 

motor vehicle. 

iii. Having a prohibited breath alcohol concentration while performing a safety-

sensitive function. 

iv. Having used alcohol during the four (4) hours before going on duty. 

v. Using alcohol within eight (8) hours following an accident requiring a 

breath-alcohol test, or until tested. 

vi. Refusing to submit to a required alcohol test. 

 

b. Prohibited Drug-Related Conduct 

 

An employee shall not perform a safety-sensitive function if s/he has engaged in 

any of the following activities: 

 

i. Using any of the following controlled substances, including use of a 

substance for medicinal purposes under a doctor's care, unless a physician 

has advised the employee that it not will interfere with the employee's 

ability to perform his job safely: 

 

1. Marijuana (THC metabolite) 

2. Cocaine 

3. Opiates (morphine and codeine) 

4. Phencyclidine (PCP) 

5. Amphetamines 

 

ii. Being in possession of any unauthorized controlled substance, 

iii. Reporting for duty while impaired from any prescribed therapeutic drug or 

controlled substance usage. 

iv. Refusing to submit to a required controlled substances test. 

 

c. Reporting Requirements for Prescribed Controlled Substances 

 

i. Any employee who takes prescribed medication and whose duties include 

operating a commercial motor vehicle for the Employer must inquire of 

67

Item 8.



25 

 

his/her treating physician whether the controlled substance would adversely 

affect his/her ability to operate a commercial motor vehicle. 

ii. If the medication in use will adversely affect the employee's ability to safely 

perform his job, the employee may not report to work or may not remain on 

duty. Employees eligible for sick leave may take such period of absence as 

paid sick leave. 

 

2. CATEGORIES OF TESTING 

 

a. Post-Accident Testing 

 

i. Conducted when a bargaining unit employee was involved in an accident in 

a Employer vehicle, and: 

 

1. The accident involved the loss of life, or substantial property 

damage; or 

2. The employee was issued a citation for a moving traffic violation 

arising from an accident that included: 

 

a. Injury requiring medical treatment away from the scene: or 

b. One or more vehicles having to be towed from the scene. 

 

ii. Post-Accident Alcohol Testing 

 

1. Whenever possible, post-accident alcohol testing shall be conducted 

within two (2) hours of the accident. 

2. If testing is not administered within two (2) hours of the accident, 

the Employer must prepare and maintain a record stating the reason 

the test was not promptly administered. 

3. If testing is not administered within eight (8) hours of the accident, 

the Employer shall cease attempts to administer an alcohol test. 

4. An employee required to be tested under this section is prohibited 

from consuming any alcohol for at least eight (8) hours following 

the accident or until after the breath alcohol test. 

 

iii. Post-Accident Drug Testing 

 

1. Post-accident drug testing must be conducted within thirty-two (32) 

hours after the accident. If testing is not administered within thirty-

two (32) hours of the accident, the Employer shall cease attempts to 

administer a drug test. 

2. If testing is not administered within thirty-two (32) hours of the 

accident, the Employer must prepare and maintain a record stating 

the reason the test was not promptly administered. 
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b. Random Testing 

 

Conducted throughout the year on a random, unannounced basis according to the 

following guidelines: 

 

i. Restricted Period 

 

1. Bargaining unit employees required to have a Commercial Driver's 

License (CDL) arc subject to unannounced random drug testing during 

all periods on duty, and are subject to unannounced random alcohol 

testing while the driver is performing safety-sensitive functions, just 

before the drivers is to perform safety-sensitive functions, or just after 

the employee has ceased performing such functions. 

2. The Employer will not require employees to come in for a call-out 

assignment for the sole purpose of random testing. 

 

ii. Frequency 

 

1. The Employer shall conduct random drug testing on at least fifty 

percent (50 %) of the average number of bargaining unit employees 

required to have a CDL in calendar year 1996. The minimum annual 

percentage rate in succeeding years shall be determined by the rate set 

by the FHWA Administrator, as published in the Federal Register 

(pursuant to 49 CFR Part 382 (Sec. 382.305)). The Employer shall 

provide written notice to the Union before January I of each succeeding 

year regarding any changes in the minimum annual percentage rate . 

2. The Employer shall conduct random alcohol testing on at least twenty-

five percent (25 %) of the average number of bargaining unit 

employees in each calendar year. The minimum annual percentage 

rate in succeeding years shall be determined by the rate set by the 

FHWA Administrator, as published in the Federal Register (pursuant 

to 49 CFR Part 382 (Sec. 382.305)). The Employer shall provide 

written notice to the Union before January 1 of each succeeding year 

regarding any changes in the minimum annual percentage rate. 

 

iii. Selection 

 

1. The procedure used to determine which employees are subject to 

random drug or alcohol testing in a given year shall ensure that each 

bargaining unit employee who is required to have a CDL has an 

equal chance of being selected. 

2. Should disputes arise regarding the random selection process, the 

Human Resources Officer or other person responsible for 

administering the drug and alcohol policy for the Employer shall 

meet with a representative of Local 150 (not a bargaining unit 

member) and explain the methodology used. 
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c. Reasonable Suspicion Testing 

 

Conducted when a trained supervisor observes behavior or appearance that is 

characteristic of an individual who is currently under the influence of or impaired by 

alcohol, impaired by drugs, or a combination of alcohol and drugs, according to the 

following guidelines: 

 

i. A supervisor's determination that reasonable suspicion exists shall be based 

on specific, contemporaneous, articulable observations concerning the 

appearance, behavior, speech or body odors of the employee; 

ii. The Department Head or a second trained department supervisor who is 

reasonably available must confirm the reasonable suspicion determination; 

iii. The employee is entitled to Union representation before being questioned in 

connection with a reasonable suspicion determination, if so requested. 

iv. The supervisor(s) must complete and submit a Reasonable Cause 

Observation Form for any drug tests within twenty-four (24) hours. 

v. A "trained supervisor" is one who has received at least two (2) hours of 

training in the signs of alcohol and drug use, including, at least sixty (60) 

minutes of training on drug use and at least sixty (60) minutes of training 

on alcohol use. 

 

d. Return to Duty Testing 

 

i. After engaging in prohibited alcohol conduct, an employee may not return 

to duty requiring the performance of a safety sensitive function until she 

takes a return to duty breath alcohol test with a result indicating an alcohol 

concentration of less than 0.02. 

ii. After engaging in prohibited controlled substances conduct, an employee 

may not return to duty requiring the performance of a safety sensitive 

function until s/he takes a return to duty urine drug test with a verified 

negative result for controlled substances use. 

 

e. Follow-Up Testing 

 

i. Upon returning, the employee is subject to at least six (6) unannounced 

follow-up tests during the first twelve (12) months after s/he returns to duty 

requiring a CDL. 

ii. If the Substance Abuse Professional determines that follow-up testing is not 

longer necessary, it may be terminated after the first six (6) follow-up tests. 

 

 

f. Substance Abuse Professional 

 

The Substance Abuse Professional shall be a licensed physician (medical doctor or 

doctor of osteopathy), or a licensed or certified psychologist, social worker, 
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employee assistance professional, or addiction counselor with knowledge of and 

clinical experience in the diagnosis and treatment of alcohol and controlled 

substances-related disorders. 

 

3. TESTING PROCEDURES 

 

a. Drug Testing Procedures 

 

i. Collection Site 

 

1. Once a drug test is announced, an employee shall go directly to the 

collection site. 

2. Upon arrival, the employee shall verify his identity and will be 

provided with a form on which the employee may elect to list any 

prescription or nonprescription medication s/he is using. 

3. Before testing, an employee shall be shown a sealed container, 

which shall be unwrapped in front of him/her. 

4. An employee shall be afforded a private area to provide a urine 

specimen. This area shall be equipped with a toilet, and shall be 

secured to prevent adulteration or dilution. 

5. Once an employee has provided a urine sample in the collection 

container, s/he shall hand it to the collection person. The collection 

person, in the presence of the employee, shall then pour the urine 

into two (2) specimen bottles. At least thirty (30) milliliters must be 

poured into the primary specimen bottle, and fifteen (15) milliliters 

into the split specimen bottle. 

6. If an employee of the testing facility believes that an employee is 

attempting to obstruct the collection process or may submit an 

altered, adulterated or substitute specimen, and a Employer official 

concurs, an observed specimen may be collected. 

 

ii. Medical Review Officer (MRO) 

 

The Medical Review Officer shall be a licensed physician designated by the 

Employer as the person responsible for receiving laboratory results 

generated by the Employer's drug testing program. The MKO shall have 

knowledge of substance abuse disorders and have the appropriate medical 

training to interpret and evaluate an employee's positive test result together 

with his/her medical history and any other relevant biomedical information. 

 

 

b. Laboratory Analysis 

 

i. Analysis of a primary urine specimen shall be performed at a laboratory 

certified and monitored by the Department of Health and Human Services 

(DHHS). 
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ii. The laboratory shall analyze the primary specimen with an Enzyme 

Multiple Immunoassay Test (EMIT) or some other screen test allowed by 

DHHS for employees required to have CDLs. 

iii. Positive screens shall be confirmed by the Gas Chromatography/Mass 

Spectrometer (GCIMS) method. 

iv. When directed in writing by the MRO that an employee has requested 

analysis of the split specimen, the laboratory shall forward the split 

specimen to another DHHS certified laboratory for testing. 

v. Primary Specimen Test Results 

 

1. Negative Test Results 

 

If the result of the test of the primary specimen is negative, the MRO 

shall promptly report a negative test to the Employer and the 

employee. 

 

2. Positive Test Results 

 

a. Drug test results reported positive by the laboratory shall not 

be deemed positive or disseminated to the Employer until 

they are reviewed by the MRO. 

b. If the result of the test of the primary specimen is positive, 

the MRO shall contact the employee and give the employee 

an opportunity to establish an alternative medical 

explanation for the positive test result. 

 

i. If the MRO determines that the positive result was 

caused by the legitimate medical use of the 

prohibited drug, or that the positive result was 

otherwise in error, the MRO shall report the drug test 

result as negative. 

ii. If the MRO determines that there is no alternative 

medical or other explanation for the positive test 

result, the MRO shall inform the employee that s/he 

has seventy-two (72) hours in which to request a 

confirmation test of the split specimen, and inform 

the Employer that the driver should be removed from 

service. 

 

c. The employee shall remain out of service pending the result 

of the split sample analysis. 

 

3. Confirmation/Split Specimen Test 

 

a. If within seventy-two (72) hours of notification of the 

positive result by the MRO, the employee requests that the 
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split specimen test be conducted, the MRO shall make 

written notice to the primary specimen laboratory to forward 

the split sample to a second laboratory. 

b. If the employee has not contacted the MRO within seventy-

two (72) hours, the employee may present to the MRO 

information documenting that serious illness, injury, 

inability to contact the MRO, lack of actual notice of the 

positive test result, or other unavoidable circumstances 

prevented the employee from timely contacting the MRO. 

If the MRO concludes that there is a legitimate explanation 

for the employee's failure to contact the MRO within 

seventy-two (72) hours, the MRO shall direct that analysis 

of the split specimen be performed. 

 

c. Waived or Positive Confirmation Test 

 

i. If the employee waives his right to a confirmation/split specimen test, or if 

the confirmation/split specimen test is positive, the MRO shall report a 

verified positive test to the Employer. 

ii. Upon receiving the results of the positive test, the Employer shall promptly 

notify the employee and provide the employee the opportunity to request 

full information concerning the test results. 

 

d. Alternative Test 

 

If the employee requests that an alternative test be undertaken, it shall be conducted 

at the employee's expense. The results of such test may be admitted into evidence 

at any disciplinary hearing on the issue of prohibited drug use, at the employee's 

discretion. 

 

e. Inability to Provide Adequate Sample 

 

i. Employees who are unable to provide a urine sample of forty-five milliliters 

shall he offered additional drinking water and allowed additional time 

before being required to provide another urine specimen. The amount of 

fluids the employee is given and the amount of time he/she is allowed shall 

follow federal D.O.T. rules. 

ii. If the employee is still unable to provide an adequate sample, testing shall 

be discontinued and the MRO shall refer the employee for a medical 

evaluation to develop pertinent information concerning whether the 

individual's inability to provide a specimen is genuine. 

 

1. The employee shall be placed out of service until this determination 

is made. 

2. If there is no verification that inability to provide an adequate sample 

was genuine, the employee will be deemed to have refused to test. 
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f. Alcohol Testing Procedures 

 

i. Screening Test 

 

1. All breath alcohol testing shall be conducted through use of an 

Evidential Breath Testing (EBT) device, in accordance with FHA 

rules and DOT regulations. 

2. Only a Breath Alcohol Technician (BAT), trained in accordance 

with DOT regulations, shall conduct testing with an EBT. 

Supervisors of bargaining unit employees shall not serve as BATS 

under any circumstances. 

 

ii. Testing Site 

 

1. Testing locations shall ensure visual and aural privacy to employees, 

sufficient to prevent unauthorized persons from seeing or hearing 

test results. 

2. Before testing begins, the BAT shall explain the testing procedure to 

the employee and answer any questions s/he may have. 

3. An individually-sealed mouthpiece shall be opened in view of the 

employee. The mouthpiece shall then be attached to the EBT. 

4. Once testing is complete, the BAT shall show the results to the 

employee. 

 

iii. Screening Test 

 

1. If the result of the screening test is less than 0.02 percent alcohol 

concentration, the result is negative and no further testing shall be 

done. 

2. If the result of the screening test is an alcohol concentration of 0.02 

percent or greater, a confirmation test shall be performed. 

 

iv. Confirmation Test 

 

1. When required, the confirmation test shall be performed not less 

than fifteen (15) minutes nor greater than twenty (20) minutes after 

completion of the screening test. 

2. Employees with a breath alcohol concentration between 0.02 and 

0.04 may not perform or continue to perform safety-sensitive 

functions until the start of the employee's next regularly scheduled 

duty period, not less than twenty-four (24) hours following 

administration of the test. 

3. If the result of the confirmation test is 0.04 percent alcohol 

concentration or greater, the result is positive. 
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v. Inability to Provide an Adequate Amount of Breath 

 

1. If an employee is unable to provide an adequate amount of breath, 

the Employer may direct the employee to see a licensed physician. 

2. The employee may not perform safety sensitive functions until s/he is 

evaluated, provided the evaluation takes place within two (2) hours. 

3. The physician shall examine the employee to determine whether the 

employee's inability could have been caused by a medical condition. 

4. If the physician determines, in his or lies reasonable medical judgment, 

that a medical condition has, or with a high degree of probability, could 

have, precluded the employee from providing an adequate amount of 

breath, the employee shall not be deemed to have refused to take the 

test. 

5. If the physician is unable to make this determination, the employee 

shall be deemed to have refused to take the test. 

6. The Employer shall pay any medical fees assessed for the 

examination. 

 

4. CONSEQUENCES OF POSITIVE TEST RESULTS 

 

a. Positive Test Results:  Where the employee tests positive on both the initial and 

confirmatory tests for drugs, alcohol or other dangerous substances, the employee 

shall be subject to disciplinary action up to and including discharge and/or be 

required to complete a drug/alcohol rehabilitative treatment program at the 

employee’s expense, to the extent not covered by insurance.  An employee who 

wishes to have a second test done at the testing facility or at a different testing 

facility may do so at his/her expense. 

b. Refusal to Provide a Blood, Breath, or urine Specimen: An employee’s refusal to 

provide a urine, breath and/or blood specimen for laboratory testing when requested 

by the Village shall constitute cause for disciplinary action, up to and including 

discharge of the employee.  If the employee is physically unable to provide a urine 

specimen, the Village may request a blood specimen for Laboratory testing. 

c. Tampering With or Substitution of a Specimen:  Intentionally tampering with, 

causing another person to tamper with, substituting for, or causing another person 

to substitute for a urine and/or blood specimen, whether the employee’s own 

specimen or another employee’s specimen, shall constitute cause for disciplinary 

action up to and including discharge of the employee who engages in such activity. 

d. Drug-Related Conviction: The conviction of an employee for any offense involving 

illegal possession, sale, use or distribution of a drug shall constitute cause for 

disciplinary action up to and including discharge, whether or not such offense 

occurred during normal work hours.  Such arrests and convictions must be reported 

to the employee’s supervisor within twenty-four (24) hours of such 

arrest/conviction. 

e. Alcohol Related Offenses:  The conviction of an employee for any alcohol related 

offense shall also constitute cause for discipline up to and including termination, 

whether such offense occurred during normal work hours.  Such arrest and 
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convictions must be reported to the employee’s supervisor within twenty-four (24) 

hours of such arrest conviction. 

f. Discipline:  Any discipline imposed upon employees shall be subject to the 

Disciplinary and Grievance Procedure provisions of the Collective Bargaining 

Agreement. 

 

5. CONFIDENTIALITY OF RECORDS 

 

All drug and alcohol test results and records shall be maintained under strict confidentiality. 

Supervision shall not be entitled to copies of test results although supervision may be 

informed on a need to know basis of the results of such tests. 

 

a. Employee Entitled to Information 

 

Upon written request, the employee shall be promptly furnished with copies of any 

and all records pertaining to his/her use of alcohol and/or drugs, including any 

records pertaining to conducted tests. The employee's access to the records shall 

not be contingent upon payment for the records. 

 

b. Conditions Under Which the Employer Must Release Records 

i. To the employee, upon written request. 

ii. When requested by federal or state agencies with jurisdiction, when license 

or certification actions may be required. 

iii. To a subsequent employer pursuant to written consent of the former 

employee. 

iv. To the decision maker in a grievance, arbitration, litigation, or 

administrative proceeding arising from a positive test result or employee 

initiated action. 

 

6. EMPLOYEE ASSISTANCE PROGRAM 

 

a. Voluntary Referral 

i. Before Testing 

1. Any bargaining unit employee who voluntarily refers himself or 

herself to the Village's Employee Assistance Program (EAP) before 

being ordered to submit to a random, reasonable suspicion, post- 

accident or return to duty drug or alcohol test shall not be subject to 

discipline. 

2. Any bargaining unit employee who has voluntarily referred 

himself or herself to the EAP shall be subject to the same testing 

procedures as an employee who has tested positive for drug or 

alcohol use. 

3. The employee shall be returned to regular work duties only on the 

recommendation of the EAP counselor and successful completion 

of a return to duty medical exam. 

ii. At Time of Testing 
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If a bargaining unit employee voluntarily refers himself or herself to the 

EAP upon being ordered to submit to a drug or alcohol test, the Employer 

shall consider such voluntary referral in mitigation of any discipline. 

 

b. Confidentiality of Referral 

 

All EAP referrals shall be kept strictly confidential 

 

c. Rehabilitative Leave of Absence\ 

 

i. Accrued Leaves of Absence 

 

An employee may use any accrued leave (e.g, sick, vacation, personal, etc.) 

for the purpose of rehabilitation of a drug and/or alcohol problem. 

 

ii. Extended Leave of Absence 

 

Upon an employee's request, the Employer shall, to the extent necessary for 

treatment and rehabilitation, and subject to the General Leave provisions of 

the Collective B—I-gaining Agreement, grant the employee an unpaid leave 

of absence for the period necessary to complete primary treatment of the 

employee's drug and/or alcohol problem. 
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Village of Poplar Grove – Board Meeting Memo 

Village of Poplar Grove – Board Meeting Memo 

To: Village Board of Trustees 

From: Karri Miller, Village Clerk 

Date: [Insert Date] 

Subject: Transition of Monthly Warrants to ACH/EFT 

 

1. Background 

Currently, the Village processes its monthly warrants through paper checks. While this 

process has worked in the past, it requires staff time, postage, and creates delays that can 

lead to late fees. Several of our regularly used vendors now accept ACH/EFT payments, 

which would streamline our processes. 

2. Current Status 

The Clerk’s Office has reviewed our recurring warrant payments and identified specific 

vendors suitable for ACH/EFT. Transitioning these payments would reduce manual 

handling, minimize late fees, and improve efficiency in our financial operations. 

3. Fiscal Impact 

 Savings: Reduction in postage, check stock, and staff processing time. 

 Avoidance of Costs: Fewer late fees due to delayed mailing or delivery of checks. 

 Neutral Budget Effect: ACH/EFT processing is included in our current banking 

services, so no additional fees are expected. 

4. Legal Review 

Not applicable. 

5. Recommendation 

It is recommended that the Village Board authorize the transition of monthly warrant 

payments for the following vendors to ACH/EFT processing: 

 ADT (Everon) 
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 Amazon 

 Home Depot Credit Card 

 General Credit Card 

 ComEd 

 Comcast 

 Frontier 

 Nicor 

 USA Blue Book 

 GoTo 

 Marathon/Wex Credit Card 

 Main Street Checks 

 Solutions Bank 

This change will modernize our payment process, reduce costs, and improve overall 

efficiency. 

Attached for review: 

 Draft EFT/ACH Policy 

 Sample Vendor Authorization Form 

6. Supporting Documents 

☒ Attached 

☐ Not Applicable 

 

Signature: 

 

Karri Miller, Village Clerk 
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Village of Poplar Grove 

Electronic Funds Transfer (EFT) / Automated Clearing House (ACH) Policy 

Purpose 

The purpose of this policy is to establish standardized procedures for the use of 

Electronic Funds Transfer (EFT) and Automated Clearing House (ACH) payments in 

order to improve efficiency, reduce costs, enhance security, and ensure timely payment 

of the Village’s financial obligations. 

Scope 

This policy applies to all Village departments and staff authorized to process or approve 

payments on behalf of the Village of Poplar Grove. It specifically governs the issuance 

of payments made through EFT/ACH in lieu of paper checks. 

Authorized Use 

EFT/ACH may be used for: 

 Regular recurring payments to vendors, utilities, and service providers. 

 Credit card and financial service accounts. 

 Contracted services where EFT/ACH is requested or required by the vendor. 

 Payments approved by the Village Clerk and Village Treasurer, with review by the 

Village President. 

Approved Vendors for EFT/ACH (as of adoption) 

 ADT (Everon) 

 Amazon 

 Home Depot Credit Card 

 General Credit Card 

 ComEd 

 Comcast 

 Frontier 

 Nicor 

 USA Blue Book 

 GoTo 
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 Marathon/Wex Credit Card 

 Main Street Checks 

 Solutions Bank 

Additional vendors may be added upon review and approval by the Village Clerk and 

Village Treasurer, with review by the Village President. 

One-Time EFT/ACH Payments for Miscellaneous Vendors 

If a department identifies a vendor that requires EFT/ACH for a one-time payment, the 

following approvals are required: 

 Approval by the requesting Department Head; and 

 Authorization from two of the following three officers: 

o Village Clerk 

o Village Treasurer 

o Village President 

Internal Controls 

1. Authorization: 

o All EFT/ACH payments must be documented and authorized in 

accordance with this policy. 

o The Village Clerk and Treasurer shall jointly administer EFT/ACH 

accounts, with oversight by the Village President. 

2. Documentation: 

o Supporting invoices and authorization forms must be maintained for each 

EFT/ACH transaction. 

o Records must be retained in accordance with the Local Records Act. 

3. Security: 

o Bank account access shall be restricted to designated personnel 

authorized under this policy. 

o All transactions shall require dual review by the Clerk’s Office and 

Treasurer’s Office. 

4. Reporting: 
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o EFT/ACH payments shall be itemized and reported to the Village Board 

with the monthly warrant list. 

o Any discrepancies or unauthorized activity shall be reported immediately 

to the Village President and Village Attorney. 

Fiscal Impact 

The use of EFT/ACH reduces postage, supply, and administrative costs, and minimizes 

the risk of late fees associated with mailed checks. There are no anticipated additional 

fees from the Village’s banking institution. 

Policy Review 

This policy may be amended by resolution of the Village Board as necessary to reflect 

changes in banking practices, vendor requirements, or municipal needs. 

 

Adopted by the Village Board of Trustees 

Village of Poplar Grove, Illinois 

Date: __________________ 

Attest: 

__________________________________________ 

Karri Miller, Village Clerk 

Approved: 

_________________________________________ 

Kristi Richardson, Village President 
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Village of Poplar Grove 

One-Time EFT/ACH Payment Authorization Form 

This form documents approval for a one-time Electronic Funds Transfer (EFT) / 

Automated Clearing House (ACH) payment to a vendor requiring electronic 

payment. 

 

Vendor Information 

Vendor Name: _________________________________________ 

Invoice/Service Description: _________________________________________ 

Invoice Number (if applicable): __________________________ 

Amount (Not to Exceed): $____________________ 

 

Bank Information (Provided by Vendor – Attach Backup) 

☐ Voided check attached 

☐ Bank letter attached 

☐ Vendor authorization/requirement attached 

Bank Name: _________________________________________ 

Routing Number: _________________________________________ 

Account Number: _________________________________________ 

Account Type: ☐ Checking ☐ Savings 

 

Authorization – Required Signatures 

Department Head 

Signature: __________________________________ Date: __________ 

Printed Name/Title: _________________________________________ 

Two of the Following Officers (must sign): 

 Village Clerk 

Signature: __________________________________ Date: __________ 

 Village Treasurer 

Signature: __________________________________ Date: __________ 

 Village President 

Signature: __________________________________ Date: __________ 
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Village Use Only 

☐ Information Verified 

☐ Entered by: _____________________ Date: _______________ 

☐ Payment Completed: _______________ 
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“Autumn, the season that teaches us that change can be beautiful.” 
~ Heather Stillufsen    

Village of
Poplar Grove

F A L L  2 0 2 5  -  S e p t e m b e r ,  O c t o b e r ,  N o v e m b e r

CodeRed Alert System Roll Out - sign up here:
http://accountportal.onsolve.net/poplargro
veIL Register via your Smartphone: text  
POPLARGROVE to 24639

Lawn & Leaf Pick Up will continue through
November, weather permitting. 

Go PAPERLESS with your Water Bill! Sign Up
here: https://www.poplargrove-
il.gov/publicworks/page/paperless-billing-
form

Quick Notes from StaffProject Status

Upcoming Events
Sunday September 7, 2025 Small Town Heart and Mortimer's Roadhouse is hosting Barktoberfest starting
at 12pm at 105 E. Grove Street, Poplar Grove, IL 61065

Sunday September 28, 2025 from 9am to 2pm is the Lions Club Poplar Grove IL Fall Poplar Grove
Community Market on N. Hill Street Poplar Grove, IL 61065

On Sunday October 5, 2025 from 10am to 5pm is the Boone County Farm Stroll featuring 4 farms from
Poplar Grove - Alpaca Pines Farm & Fiber Mill / Nature’s Best Christmas Trees and Honey / Trogg’s Hollow
CSA and Market Farm / Winding Path Farms with Branching Out, Inc. 

Saturday November 22  from 4pm-6pm is the Village of Poplar Grove Annual Christmas Tree Lighting at
Village Hall 200 N. Hill Street, Poplar Grove, IL 61065

nd

Road Signage Updates: Remaining roads signs will
be upgraded to prismatic, per IDOT state
requirements.

Upgrades to Sherman Oaks Park  completed. 
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Before there were apple trees at Edwards Orchard,
there were dairy cows for 25 years. In 1964 by
Robert Edwards Sr. and his wife, Betty began by
selling apples from a hayrack in their front yard and
later converting the old dairy barn into a retail space.

In January 2008, a rare winter tornado destroyed six
of the orchard’s seven buildings—but remarkably,
the apple trees were unharmed. That spring
construction began to preserve the charm of the
original Apple Barn, two historic barns—one from
Wisconsin (1860) and another from Illinois (1910)—
were relocated and rebuilt on the farm. Architects
and construction crews worked around the clock to
open the store by September of the same year. 

The 2025 fall season has kicked off on August 22nd!

History

Business Spotlight Last Quarter Events
Thrive Mental Wellness

The Village of Poplar Grove hosted
their annual Neighbors Fest Event
on Saturday June 14 . Showcasing
local food trucks and area
organizations, bounce houses,
petting zoo, games, face painting,
touch-a-truck vehicles, music and
ended the day with fireworks. 

th

Upcoming Meetings at
Village Hall

 Sept. 10th - Village Board Meeting 7pm 

 Sept. 24th - Village Board Meeting 7pm 
 

 Oct. 8th - Village Board Meeting 7pm
 Oct. 14th - Planning & Zoning 6pm

 Oct. 22nd - Village Board Meeting 7pm

 TBD - Planning & Zoning 6pm

 Nov. 12th - Village Board Meeting 7pm

 Nov. 19th - Village Board Meeting 7pm

 

NEW: Business
Directory

The Community
Communications Committee
has been developing a
business directory to support
our local businesses, non-
profit organizations, and
social clubs. 

 Agendas & Packet 
Information:

https://www.poplargrove-
il.gov/meetings

This new business provides residents
with a variety of self care options, from
medication management,
psychotherapy, cognitive behavioral
therapy to telepsychiatry. Including;
basic labs, weight loss assistance,
allergy testing, functional medicine &
micronutrients, and hormone testing. 

It’s easy to take care of yourself,
whether the patient is 5 years old, 35
years old or 75 years old. Flexible hours.
Make an appointment now. 

Location: 13508 Julie Drive, Poplar
Grove, IL 61065

Contact: 815-596-0098
https://thrivemw.org/
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