
VILLAGE OF POPLAR GROVE 

“A Great Place to Call Home” 

 

 

FINANCE & PUBLIC WORKS COMMITTEE 
 

Monday, November 09, 2020 - 6:30 PM 

200 N. Hill Street, Poplar Grove, IL 61065 
 

 

AGENDA 
 
CALL TO ORDER 
 
ROLL CALL 
 
APPROVAL OF PHONE PARTICIPATION (Roll Call) 
 
APPROVAL OF AGENDA (Voice Vote) 
 
APPROVAL OF MINUTES (Voice Vote) 
1. Motion to approve finance committee minutes from October 12, 2020  
 
PUBLIC COMMENT Public Comment is encouraged.  The Village Board will receive comments from the public, 

pursuant to State Statutes. Comments will be limited to five minutes on topics relating to the Village of Poplar Grove. Be 
further advised that matters brought up at this time may be referred to the appropriate committee or individual for 
further discussion or consideration. 
 
DEPARTMENT REPORTS 
2. Public Works, Mitch Hilden  
3. Treasurer Report, Carina Boyd  
4. Engineering, Chris Dopkins  
5. Waste Water, Test INC 
 
NEW BUSINESS 
6. Discussion and possible recommendation to the Village Board to approve check 

disbursement in the amount of $349,564.81 in AP checks, $9,836.44 in insurance 
expense checks, and $7,853.13 in EFTS for a total $$367,254.40  

7. Discussion and possible recommendation to Village Board on revisions to ordinance on 
water shut offs and late fees  

8. Discussion and possible recommendation to the Village Board to approve IML 
membership 2021 renewal in the amount of $675.00 
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9. Discussion on Ordinance 20-28 an ordinance authorizing the levy and collection of taxes 
for the general corporate, liability insurance, social security, and audit purposes for the 
fiscal year commencing on May 1, 2020 and ending on April 30, 2021 for the Village of 
Poplar Grove, Boone County, Illinois.   

10. Discussion and possible recommendation to the Village Board to approve Resolution 20-
39 a resolution of the Village of Poplar Grove, Illinois to approve and authorize the 
Village President to execute a renewal standard rental service agreement for uniform 
and facilities services products for the Village of Polar Grove with Cintas  

 
ADJOURNMENT (Voice Vote) 
 
KJA 11/06/2020 
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ILLAGE OF POPLAR GROVE 

“A Great Place to Call Home” 

 

 

FINANCE & PUBLIC WORKS COMMITTEE 
 

Monday, October 12, 2020 - 6:30 PM 

200 N. Hill Street, Poplar Grove, IL 61065 
 

 

MINUTES 
 
CALL TO ORDER 
Meeting called to order 6:53 pm by President Costanza  
 
 
ROLL CALL 
PRESENT 
President Owen Costanza 
Finance Chairman Eric Miller 
Chairman Ron Quimby 
Trustee Jeff Goings 
Trustee Ed Wethington 
Trustee David Allgood  
Trustee James Wehrle  
Clerk Karri Anderberg  
Treasurer Carina Boyd  
Public Works Director Mitch Hilden 
Engineer Chris Dopkins (on the phone)  
 
APPROVAL OF PHONE PARTICIPATION (Roll Call) 
no phone participation  
 
APPROVAL OF AGENDA (Voice Vote) 
Motion made by Trustee Wethington, Seconded by Finance Chairman Miller. Motion passed by 
voice vote.  
 
 
APPROVAL OF MINUTES (Voice Vote) 
1. Motion to approve the September 14, 2020  
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Motion made by Trustee Wethington, Seconded by Trustee Goings. Motion passed by 
voice vote.  
 

 
PUBLIC COMMENT Public Comment is encouraged.  The Village Board will receive comments from the public, 

pursuant to State Statutes. Comments will be limited to five minutes on topics relating to the Village of Poplar Grove. Be 
further advised that matters brought up at this time may be referred to the appropriate committee or individual for 
further discussion or consideration. 
no public comment  
 
DEPARTMENT REPORTS 
2. Public Works Director, Mitch Hilden  

no questions for Director Hilden.  
3. Treasurer, Carina Boyd  

no questions for Boyd  
4. Engineer Report, Chris Dopkins  

no questions for Dopkins  
5. Wastewater, Test inc  

No questions for Steer  
 
NEW BUSINESS 
6. Discussion and possible recommendation to the Village Board to approve check 

disbursement in the amount of $162,894.24 in AP Checks $ 9,839.51 in insurances 
expenses and $7,853.15 in EFTS for a total of $180,586.90  
Motion made by Finance Chairman Miller, Seconded by Trustee Wethington. Motion 
passed by voice vote.  
 

7. Motion to approve Resolution 20-33  a resolution of the Village of Poplar Grove, Illinois 
to approve and authorize the Village President to execute renewal for operations 
management and supervision agreement for wastewater treatment plants, lift stations 
and water treatment plants for the Village of Poplar Grove with Test, INC 
Motion made by Finance Chairman Miller, Seconded by Chairman Quimby. Motion 
passed by voice vote.  
Contract will be for 2 years.  

8. Discussion and possible recommendation to the Village Board to approve Ordinance 20-
24 an ordinance of the Village of Poplar Grove, Illinois authorizing the Village to execute 
a promissory note evidencing an general obligation of the Village in an amount not to 
exceed $1,500,000.00 for the purposes of financing the construction of a new public 
works building and appurtenances thereto  
Motion made by Finance Chairman Miller, Seconded by Trustee Wethington. Motion 
passed by voice vote.  
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9. Discussion and possible recommendation to the Village Board to approve Resolution 20-
34 a resolution of the Village of Poplar Grove to procure geothechnical site exploration 
services for the public works building site.    
Motion made by Finance Chairman Miller, Seconded by Trustee Wethington. Motion 
passed by voice vote.  
 

 
ADJOURNMENT (Voice Vote) 
 
 
Motion made by Finance Chairman Miller, Seconded by Trustee Wethington. Motion passed by 
voice vote.  
meeting adjourned at 7:06 pm  
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VILLAGE OF POPLAR GROVE 
“A Great Place to Call Home” 

200 Hill Street, P.O. Box 1, Poplar Grove, IL  61065  

Phone: (815) 765-3201 – Fax: (815)765-3571 

www.villageofpoplargrove.com  

 
October 2020 Public Works Report 

 

General:  
 

Myself, Owen, and Ken met with Vulcan Builders in Westergren to go over TCO issues and what needs to be 

completed. They said they would complete them within the month. Ken also met with Jake Petry to go over TCO 

issues. Three Hammer Construction resolved their TCO’s by replacing incorrectly poured sidewalks in the ROW.  

 

I worked with the Sherriff’s office to address a vandalism issue along the bike path. We were able to catch two 

teenage kids on camera spray painting the storage building.  

 

Staff completed ROW inspections on various new build properties and submitted any changes needed to our office.    

 

Our 2007 International has not had any bids on IBID. It is listed right at, or slightly below, what similar trucks are 

being sold for. We will continue to re-list it until it gets sold.  

 

I met with three different contractors to acquire all of the needed quotes for touch free plumbing upgrades at Village 

Hall. All quotes are in and will be ready for the board to vote on at a special November board meeting. I also 

contacted three different contractors to do remodeling work up front at Village Hall. The work being completed will 

enable front office staff to space out and be more efficient with their work. Carina obtained quotes for office 

furniture and cubicles to be installed after the remodeling is done. Work will need to be completed by December 30th 

to qualify for the CURES program through the federal government.  

 

Streets/Storm Sewer:  
 

Plow trucks have all been serviced, any necessary repairs have been completed, and snow plowing equipment has 

been prepped, serviced, and put on. We purchased USA fluid to apply to all of the plow trucks to help with salt 

corrosion as well.  

 

Staff lowered a storm water manhole in Westergren, removed the solid manhole cover, and added a storm water 

grate to the top to allow for water infiltration. We are hoping this helps with drainage issues behind a few homes on 

Westergren Way.  

 

Freedom Builders has completed our salt shed installation. Staff filled the gaps in the blocks with great stuff and 

rebuilt the loading ramp out of blocks from the old salt shed. Ion and I ran the conduit and wire, and installed the 

lighting for the salt shed. We also added lighting to the coverall building and shop yard to help deter any potential 

theft and/or vandalism. We appreciate Ion’s assistance with the electrical work. Staff has started to haul our salt 

back from the Boone County Highway Department.  

 

Staff mowed all retention ponds, Village properties, and ditches for a final time this month. 

 

NTRAK started work at Main and Washington on the 26th and all is going well. By the time this report reaches 

committee level the project should be complete and the road should be repaved.  
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Street Sweeping took place throughout the month. Late October into November is when we typically do a thorough 

sweeping throughout the entire Village to clean up leaves and other fall debris.  

 

Potholes were patched on multiple occasions. 

 

 

Parks/Buildings: 
 

I have been in contact with Nicor regarding the gas main leak on 173. The leak has been repaired and they are 

waiting for the saturated ground to air out before closing up the trenches in well 3’s driveway. They did come back 

out to turn the gas on to the building so we can get heat in well 3.  

 

As mentioned last month, various heaters/furnaces throughout Village owned properties are in need of replacement. 

The furnace at well 2 and the hanging heater in well 3 control room have been changed. Comfort Solutions is still 

waiting on the radiant heater for the grit room at the SWWTP so they can install it.  

 

I continue to work with our design professionals on our new public works facility. We finally heard back from 

DCEO on our grant. DCEO has assigned a grant administrator and we are moving forward.  

 

Mowing season has come to completion. Staff mowed all Village parks for the last time this month. All mowing and 

seasonal equipment has been power washed, winterized, and put in storage at the NWWTP for the winter.  

 

Fencing is still on backorder for the dog park. Joe Cooling’s hauled in 13 semi loads of pulverized top soil. Staff 

completed all dirt work and grass seed, fertilizer, and erosion control blankets have been put down. The seed has yet 

to germinate and with colder temperatures I expect it will not start growing until spring. The benches and dog waste 

stations are in and the garbage cans are on order.  

 

 

 

Water/Sewer distribution:  
 

Fall fire hydrant flushing has been completed for 2020.  

 

An administrative warrant was needed to get into a residence. I worked with our attorney’s office and we ended up 

going to court to get the warrant. Two Sheriff’s Deputies helped serve the warrant and the water meter was changed. 

 

Cleaning and televising began on the 21st and Visu continues to work their way throughout town. As expected, they 

had to do some heavy cleaning in certain spots and have discovered areas that they needed to bring their jetter truck 

to get cleaned out before they could televise.  

 

Locates were done as required by law and are coming in daily. We also marked and called in our locates. 

 

Meters were read and all un-reads were gathered manually.  

 

Other work performed by staff included: door notices, water turn ons, water turn offs, meter installs/replacements, 

MXU replacements/installs, bbox adjustments/repairs, final reads, consumption/water quality/pressure complaint 

appointments.  

 

If there are any questions, please feel free to contact me at MHilden@villageofpoplargrove.com or 815-742-0418 

 

 

Mitch Hilden 

Director of Public Works 
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McMAHON ASSOCIATES, INC. 1700 HUTCHINS ROAD  MACHESNEY PARK, ILLINOIS 61115 

PH 815.636.9590  FAX 815.636.9591   MCMAHON@MCMGRP.NET   WWW.MCMGRP.COM 

To:    The Village President and Board of Trustees 
 
From:   Chris Dopkins, P.E., Village Engineer 
 
Re:  Engineering Report – October Activity 
 
Date:   November 6, 2020 
 
Please allow this memorandum to provide a brief summary of major activity that involves the engineering 
department: 

 

• Washington/Main Improvements: The Contractor has made good progress on the project.  All 
underground work is complete, restoration is complete, and paving of the intersection is currently 
scheduled for Monday, November 9th.  ComEd has yet to respond with a schedule to provide power 
to the lift station.  The pumps and electrical equipment have yet to be installed, and once we have a 
schedule from ComEd the Contractor will arrange for start up of the lift station.  There is one small 
issue that arose during shop drawing review, which is that the access hatch to the lift station is 
delayed, and therefore the lid to the lift station cannot be manufactured.  The Contractor has placed a 
temporary lid on the station for now, and will place the final lid once the hatch is in.   

• Sanitary Sewer Cleaning/Televising Phase II:  Visu-Sewer has completed approximately 70% of 
the cleaning and televising as of the date of this memo, and they continue to make good progress.  
We have found approximately 5 protruding taps, approximately 12 joints with heavy mineral deposits 
that needed to be removed, approximately 4 major root entanglements that had to be removed, and 
the sections of the trunk line on State Street contained  

• Public Works Building:  We are pleased to advise that building design is approximately 65%, 
however, the site design is lagging due to me being out of the office unexpectedly for two and half 
weeks.  As you will recall, the Village is planning to use grant funds in the amount of $200,000 to 
help offset the cost of the building, and that those funds are being distributed to the County who will 
then distribute the funding the Village.  At the time that the grant application, we were under the 
impression that the grant agreements would be presented in September/October which would allow 
for bidding to occur in November/December.  Unfortunately, that has not occurred, but I am pleased 
to advise that the State is now working on the grant agreements which should be presented to the 
County sometime in the next 2-8 weeks.  Once the grant agreement is presented the County will 
determine if IGA’s are necessary for the distribution of funds, and we can complete the front-end 
documents of the specification.  At this point, I would estimate that we could conceivably bid the 
project in December and January.   

• IL 173 Water Main:  The contractor has yet to submit the final pay application, we need to provide a 
summary of area of farm field disturbed to the farmer to compute crop damage, finalize the easement 
documents, and we need to provide a final summary of costs to Frontier so that the Village can be 
reimbursed.  Those activities will be completed once the contractor submits the pay application.     
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RESOLUTION NUMBER:  20-39 

 

A RESOLUTION OF THE VILLAGE OF POPLAR GROVE, ILLINOIS TO APPROVE 

AND AUTHORIZE THE VILLAGE PRESIDENT TO EXECUTE A RENEWAL 

STANDARD RENTAL SERVICE AGREEMENT FOR UNIFORM AND FACILITIES 

SERVICES PRODUCTS FOR THE VILLAGE OF POPLAR GROVE WITH CINTAS 

 

 WHEREAS, the Village of Poplar Grove (the “Village”) has a need to procure uniforms 

and facilities services products for its employees and facilities; and  

 

WHEREAS, CINTAS contracts with municipalities for the provision of uniforms and 

facilities services products; and  

 

 WHEREAS, on May 1, 2019, the Village and CINTAS entered into an agreement for 

services; and 

 

 WHEREAS, the Village and CINTAS wish to renew the agreement for services effective 

May 1, 2021 until May 1, 2023; and 

 

 WHEREAS, the Village and CINTAS have reached an accord as to certain terms and 

conditions which shall apply to CINTAS’s provision of the above referenced services to the 

Village; and 

 

 WHEREAS, such terms and conditions are memorialized in an Agreement, a copy of 

which is attached hereto as Exhibit A and incorporated herein (“Agreement”); and 

 

 WHEREAS, the Village now desires to renew the Agreement for the provision of uniforms 

and facilities services products with CINTAS; and 

 

WHEREAS, the Village has determined it is in the best interest of the Village and its 

citizens to enter into the Agreement. 

 

 NOW THEREFORE, BE IT RESOLVED by the Village President and Board of 

Trustees of the Village of Poplar Grove, Illinois as follows: 

 

1. The above recitals are incorporated herein and made a part hereof. 

 

2. The Village hereby accepts and approves the renewal Agreement attached hereto as Exhibit 

A, or one in substantially similar form. 

 

3. The Village President and Village Clerk are hereby authorized to execute and attest the 

Agreement. 
 

 

PASSED UPON MOTION BY          

 

SECONDED BY            
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BY ROLL CALL VOTE THIS ____ DAY OF __________________, 2020 
 

AS FOLLOWS: 
 

VOTING “AYE”:           
 

             
 

VOTING “NAY”:           

 
             

 
ABSENT, ABSTAIN, OTHER         

  
             

 
 APPROVED________________________, 2020 

 

 
 

 
 

___________________________________ 
VILLAGE PRESIDENT 

 
 

 

 
 

ATTEST:      
 

 
 

 
              

VILLAGE CLERK 
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EXHIBIT A: AGREEMENT 
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