
VILLAGE OF POPLAR GROVE 

“A Great Place to Call Home” 

 

 

VILLAGE BOARD OF TRUSTEES 
 

Wednesday, October 16, 2024 - 7:00 PM 

200 N. Hill Street, Poplar Grove, IL 61065 
 

 
  
CALL TO ORDER 
 
ROLL CALL 
 
PLEDGE OF ALLEGIANCE 
 
APPROVAL OF PHONE PARTICIPATION (Roll Call) 
 
APPROVAL OF AGENDA (Voice Vote) 
 
APPROVAL OF MINUTES (Voice Vote) 
1. Motion to approve minutes from September 18, 2024 Village Board of Trustees 

Meeting.  
 
PUBLIC COMMENT Public Comment is encouraged.  The Village Board will receive comments from the public, 

pursuant to State Statutes. Comments will be limited to five minutes on topics relating to the Village of Poplar Grove. Be 
further advised that matters brought up at this time may be referred to the appropriate committee or individual for 
further discussion or consideration. 
 
DEPARTMENT REPORTS 
2. Engineering Report, McMahon 
3. Public Works Report, David Howe 
4. Treasurer Report, Carina Boyd 
5. Wastewater Report, TEST 
 
NEW BUSINESS 
6. Motion to discuss/approve to approve check disbursement for payments scheduled to 

be paid prior to October 31, 2024, in the amount of $149,328.62 in AP checks, 
$17,292.25 in insurance expense checks,  $23,744.53 EFTS, and Payroll with estimates 
included $64,146.93 for a grand total of $254,512.33.   
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7. Motion to discuss/approve the purchase of a new welder for Public Works not to exceed 
$5,925 from Airgas in Rockford.  

 
GOOD OF THE VILLAGE 
8. Trick-Or-Treating - October 31, 2024 - 4:00 pm to 7:00 pm   

Board of Trustee Meeting - November 13th, 2024 - 7:00 pm    
Board of Trustee Meeting - November 20th, 2024 - 7:00 pm   

 
ADJOURNMENT (Voice Vote) 
 
KJ 10/14/2024 
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VILLAGE OF POPLAR GROVE 

“A Great Place to Call Home” 

 

 

VILLAGE BOARD OF TRUSTEES 
 

Wednesday, September 18, 2024 - 7:00 PM 

200 N. Hill Street, Poplar Grove, IL 61065 
 

 
  
CALL TO ORDER 
The Meeting called to order by President Don Sattler at 7:00pm 
 
ROLL CALL 
 
 
PRESENT 
President Don Sattler 
Admin Chairman Owen Costanza via Phone  
Finance Chairman Jeff Goings 
Trustee Dan Cheek 
Trustee Austin Davies 
Trustee Bruce Moore 
Trustee Betsy Straw 
Clerk Karri Miller  
Attorney Stewart Diamond  
Engineer Chris Dopkins  
 
PLEDGE OF ALLEGIANCE 
 
APPROVAL OF PHONE PARTICIPATION (Roll Call) 
Motion made by Trustee Cheek, Seconded by Finance Chairman Goings. 
Voting Yea: Admin Chairman Costanza, Finance Chairman Goings, Trustee Cheek, Trustee 
Davies, Trustee Moore, Trustee Straw 
 
 
APPROVAL OF AGENDA (Voice Vote) 
Motion made by Trustee Cheek, Seconded by Trustee Moore. 
Voting Yea: Admin Chairman Costanza, Finance Chairman Goings, Trustee Cheek, Trustee 
Davies, Trustee Moore, Trustee Straw 

3

Item 1.



Motion made by Admin Chairman Costanza, Seconded by Trustee Davies to move item 10 to 
after executive session. 
Voting Yea: Admin Chairman Costanza, Finance Chairman Goings, Trustee Cheek, Trustee 
Davies, Trustee Moore, Trustee Straw 
 
Motion made by Trustee Cheek, Seconded by Trustee Moore to add discussion on community 
alert system.  
Voting Yea: Admin Chairman Costanza, Finance Chairman Goings, Trustee Cheek, Trustee 
Davies, Trustee Moore, Trustee Straw 
 
 
APPROVAL OF MINUTES (Voice Vote) 
1. Motion to approve Board of Trustees Meeting minutes from August 21, 2024. 

Motion made by Admin Chairman Costanza, Seconded by Trustee Cheek. 
Voting Yea: Admin Chairman Costanza, Finance Chairman Goings, Trustee Cheek, 
Trustee Davies, Trustee Moore, Trustee Straw 
 
Motion made by Trustee Davies, Seconded by Trustee Straw to change changed the 
seconded on the July 17 minutes from Goings to Cheek and change it from voice vote to 
roll call.  
Voting Yea: Admin Chairman Costanza, Finance Chairman Goings, Trustee Cheek, 
Trustee Davies, Trustee Moore, Trustee Straw 
 

 
PUBLIC COMMENT Public Comment is encouraged.  The Village Board will receive comments from the public, 

pursuant to State Statutes. Comments will be limited to five minutes on topics relating to the Village of Poplar Grove. Be 
further advised that matters brought up at this time may be referred to the appropriate committee or individual for 
further discussion or consideration. 
No public comment  
 
DEPARTMENT REPORTS 
2. Engineer Report, McMahon 

No question at this time  
3. Public Works Report, David Howe 

no questions at this time  
4. Wastewater Report, TEST 

Trustee Cheek asked for a report on the boil order. Trustee Costanza stated that at this 
time it was not ready and confirmed everything was just precautionary.  

 
UNFINISHED BUSINESS 
 
NEW BUSINESS 
5. Motion to discuss/approve final draft of Village quarterly news letter.  
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Motion made by Admin Chairman Costanza, Seconded by Trustee Cheek to approve the 
final draft as amended. 
Voting Yea: Admin Chairman Costanza, Finance Chairman Goings, Trustee Cheek, 
Trustee Davies, Trustee Moore, Trustee Straw 
Kristi Richardson went over the newsletter  
Trustee Straw asked for the elections part to be changed in the news letter, stating that 
the clerk's office is not giving out information and that they will need to visit the State 
Board of Elections website.  
 

6. Motion to discuss/approve quote from Area Mechanical to do AC repair work in the 
South Plant control room in the amount of $8,408.33. 
Motion made by Admin Chairman Costanza, Seconded by Finance Chairman Goings to 
approve quote with Area Mechanical for up to $8408.33. 
Voting Yea: Admin Chairman Costanza, Finance Chairman Goings, Trustee Cheek, 
Trustee Davies, Trustee Moore, Trustee Straw 
Trustee Davies asked if multiple quotes were obtained.  
Clerk Miller stated that the Village had a standing contract. 
Trustee Goings called Waster Water Operator Ion Steer to ask questions about the 
contract.  
Public Comment 
Ed Randall - Questioned why Area Mechanical was using R-22 Refrigerant. Stated that R-
22 is illegal to buy.   
 

7. Motion to discuss/approve the Village President to sign an emergency engagement 
agreement with Sikich LLC. 
Motion made by Finance Chairman Goings, Seconded by Trustee Cheek. 
Voting Yea: Admin Chairman Costanza, Finance Chairman Goings, Trustee Cheek, 
Trustee Davies, Trustee Moore, Trustee Straw 
President Sattler and Costanza have reached out to Sikich so they can do payroll and pay 
bills while Treasurer Boyd is out. 
 

8. Motion to discuss/approve the Village President to sign an emergency 3rd party 
contract with Solutions Bank for bank operations with Sikich LLC.  
Motion made by Finance Chairman Goings, Seconded by Trustee Cheek. 
Voting Yea: Admin Chairman Costanza, Finance Chairman Goings, Trustee Cheek, 
Trustee Davies, Trustee Moore, Trustee Straw 
Trustee Costanza stated that this is to assist with payroll and billing during the time that 
Treasurer Boyd is out  
Trustee Straw asked if Sikich and Solution are insured for this type of contract. Trustee 
Costanza stated yes.  
 

9. Motion to discuss a cross training policy for all employees.  
Motion made by Finance Chairman Goings, Seconded by Trustee Cheek. 
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Trustee Costanza stressed the importance of cross-training and in the future, this will 
avoid scrambling for payroll completion.  
 
Trustee Straw suggested books and procedures in place for every job and a master 
password book that can be available to any board member who requests it.  
Sikich will cross-train Katie in payroll this week. 
Discussion only no action taken  
10.A Community Alert System  
Motion made by Finance Chairman Goings, Seconded by Trustee Cheek. 
 
Trustee Cheek has been gathering information about the different type of community 
alert systems that are out there for the village. Went over what he has found so far.  
Public Comment  
Kristi Richardson - asked for a comparison spreadsheet of each system, cost and its 
features.  
Discussion only  

 
EXECUTIVE SESSION 
10. Motion to go into executive session pursuant to 5 ILCS 120/2(c) (1) Personnel - The 

appointment, employment compensation, discipline, performance, or dismissal of 
specific employees of the public body, or legal counsel for the public body.   
Motion made by Finance Chairman Goings, Seconded by Trustee Moore. 
Voting Yea: Admin Chairman Costanza, Finance Chairman Goings, Trustee Cheek, 
Trustee Davies, Trustee Moore, Trustee Straw 
went in to executive session at 8:01 pm  
Motion made by Trustee Moore, Seconded by Trustee Davies to come out of executive 
session and go back into open session. 
Voting Yea: Admin Chairman Costanza, Finance Chairman Goings, Trustee Cheek, 
Trustee Davies, Trustee Moore, Trustee Straw 
Came out of executive session at 8:29 pm  
 
 
PRESENT 
President Don Sattler 
Admin Chairman Owen Costanza  
Finance Chairman Jeff Goings 
Trustee Dan Cheek 
Trustee Austin Davies 
Trustee Bruce Moore 
Trustee Betsy Straw 
Clerk Karri Miller  
Attorney Stuart Diamond  

EnterTextHere 
11. Motion to discuss/approve an applicant to fill Accounting and Billing Clerk vacancy.  
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Motion made by Admin Chairman Costanza, Seconded by Trustee Cheek to hire Heidi 
Faye as Billing and Accounting Clerk. 
Voting Yea: Admin Chairman Costanza, Finance Chairman Goings, Trustee Cheek, 
Trustee Davies, Trustee Moore, Trustee Straw 
President Sattler will draw up a formal offer letter and get it to Heidi Faye.  

 
GOOD OF THE VILLAGE 
12. Board of Trustee Meeting - October 9th, 2024 - 7:00 pm   

Board of Trustee Meeting - October 16th, 2024 - 7:00 pm  
Trick-Or-Treating - October 31, 2024 - 4:00 pm to 7:00 pm  

 
ADJOURNMENT (Voice Vote) 
 
KJA MM/DD/YYYY 
Motion made by Trustee Moore, Seconded by Trustee Davies. 
Voting Yea: Admin Chairman Costanza, Finance Chairman Goings, Trustee Cheek, Trustee 
Davies, Trustee Moore, Trustee Straw 
Meeting adjourned at 8:32 pm  
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McMAHON ASSOCIATES, INC.   1700  H U T C H I NS  R OAD   MA C H E S NEY  P A RK ,  I LL I NOIS  61115  

PH 815.636.9590  FAX 815.636.9591  MCMAHON@MCMGRP.NET  WWW.MCMGRP.COM  

 

 
 

To:    The Village President and Board of Trustees 

From:   Chris Dopkins, P.E., Village Engineer 
 
Re:  Engineering Report – September 2024 Activity 
 
Date:   October 11, 2024 
 

Please allow this memorandum to provide a brief summary of major activity over the past month 
that involves the engineering department: 
 

• Public Works Building:  All punch list items have been completed with the exception of 
replacing five (5) pine trees and tweaking the operations of a few garage doors.   The trees 
are scheduled to be replaced by the end of the month, and we are recommending issuing 
final payment and closing out both remaining open contracts (the building and the 
water/sewer extension) as these are warranty items.       
   

• Tennis Court Rehab:  All that remains is the painting of the lines and the placement of the 
nets.  The nets are on backorder, and their delivery date is unknown at the time of this 
memorandum.   The contractor will finish painting the lines when the nets arrive.      
 

• 2023 Pavement Maintenance Program:   We finally received material certifications and 
final approvals from IDOT.   The final invoice for the project was sent to the Village for 
payment.  We will process the remaining close out documents through IDOT in October.    
 

• 2024 Pavement Maintenance Program:   We have a little close out paperwork to do, and 
we’ll do that concurrently with the closeout of the 2023 program.           

 

• Source Water Protection Plan:  As previously reported, the reports have been sent to IEPA 
and we are awaiting review commend.  The agency acknowledged receipt of the reports and 
requested the Village to extend the 45-day review period, which we did.  We are hopeful to 
have Agency comments by the end of the year. 
 

• South Wastewater Treatment Plant:  IEPA has executed and returned the CCA to the 
Village.   The Village’s permit is up for renewal and we have not heard back from the agency 
as of the date of this memo regarding the renewal application, nor have we heard back from 
the Agency regarding the request to reduce plant capacity.  We’ll follow up with the Agency 
in mid-October if we do hear back by then. 

 

• Sludge Application Permits:  Staff advised that the sludge storage bins will need to be 
emptied next spring.  DPW Howe has started discussions with area farmers to identify fields 
where the sludge can be spread.  Once the fields are identified, our office will prepare the 
agronomic/loading calculations and permit application to send to IEPA.   It will take the 
Agency approximately 3-4 months to process the permit once the application is recieved.   
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VILLAGE OF POPLAR GROVE 
“A Great Place to Call Home” 

200 N. Hill Street, Poplar Grove, IL  61065 

Phone: (815) 765-3201 – Fax: (815)765-3571 

                  https://www.poplargrove-il.gov/ 

 

Public Works Report, September 2024 

 Staff began the process of removing the large overgrown rip rap in the drainage way north of 

Main St.  The ditch was then regraded, and 3 feet wide river rock laid to match the rest of 

Sherman Oaks drainage.  This will be significantly easier to maintain, as well as more 

aesthetically pleasing.  

 Cleaned up the other drainage way near Main St and Summit St.  Removed overgrowth, graded, 

cleaned out culverts. 

 Graded ditch lines in Bel Air. 

 Removed trees from bike path that were affecting our drainage ways.  I had reached out to the 

BCCD multiple times regarding this with little effort on their end to fix.  In the end, due to our 

drainage system, we removed ourselves. 

 Tennis court restoration began.  They will wrap up sometime in the next week, as they are 

waiting for new nets and posts to come in.  It was quite the process, but the work has been 

impressive. 

 Flushed West water system. 

 Updated hydrant logs for EPA. 

 Road repair on Stearman St to prevent continuous pooling. 

 Fall cleanup at Village Hall prior to tennis court repair.  We will weed one more time before 

winter as well as cut down all lilies and perennials. 

 Fixed manholes throughout Olson Woods R.O.W.s 

 Tree and brush removal on Whiting Road and 76 intersections.   

 Trimmed around drainage way culverts, flush out culverts. 

 Removed scab trees at Waco lift station, Sherman Park. 

 Continued mowing Village wide. 

 Sanitary repair on Summit. 

 Milling overlay on path from SWWTP driveway back to east lift station. 

 Batwing the entire SWWTP property. 

 Updated first aid, fire extinguisher locations, emergency lighting at Hall, new shop, old shop per 

insurance inspection. 

 Picked up the plow for new F750.  Outside of our decals, this truck is now fully complete and 

ready for snow. 
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 The new shop’s landscaping is almost finished. Fertilizer and overseeding were completed, as 

well as removal of temporary rock around drainage.  A few trees that didn’t take need to be 

replaced, but this is otherwise closed out. 

 Midco completed tank inspections for the water towers.  All are in good shape on the interior, 

except for having a few door hinges and mesh grates replaced.  The one recommendation they 

had was to begin the process of looking at repainting the towers.  I feel this will be something 

that needs to be discussed during the next few budget cycles. 

 Reviewed documents for resident text communication, recommended moving forward with 

CodeRed.  This was discussed at the last meeting. 

 Completed equipment and structure insurance updates with Broadmoor.   

 I attended watershed classes. 

 We will begin the process of transitioning from Summer and Fall to winter in October.  Mowing 

will wrap up, with mowers being cleaned up and stored for winter.  Plow truck prep will begin as 

well.  All trucks will be serviced, plows and wings put on and serviced, fittings replaced, and 

auger boxes installed and serviced. 

 We are looking to continue with some other projects, such as sidewalk and manhole repair, with 

mowing wrapping up for the year as well. 

 

As always, do not hesitate to contact me with any additional questions or concerns. I am always 

open to going into more detail on past, current, or future projects and work my department is 

doing. 
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VILLAGE OF POPLAR GROVE 
“A Great Place to Call Home” 

200 N. Hill Street, Poplar Grove, IL  61065 

Phone: (815) 765-3201 – Fax: (815)765-3571 

                  https://www.poplargrove-il.gov/ 

 

Memorandum RE: Welder purchase 

October 11, 2024 

To the Village President and Board Members: 

I am requesting approval for the purchase of a new welder for Public Works.  This has come about 

due to our old welder no longer working.  As I have brought up before, with the new shop we are 

looking to keep as much work as possible in house.  The purchase of this welder will not only replace but 

upgrade the old Lincoln we had.  This is a multiprocess process welder that will serve as a MIG, stick, and 

TIG welder.  It will allow us to weld various types of metal - aluminum, stainless, and mild steel rather 

than just the latter.  It will also allow us to weld thicker metals, which previously we contracted out 

because our welder was not capable of welding heavier gauges.  This will include truck body parts and 

custom fabrication of pieces, which we could not do before.  This welder is also mobile, allowing us to 

take out in the field and repair everything from park equipment, gates, broken down equipment, and 

road signage. 

After picking out the welder best suited for our needs, I pulled pricing from three different suppliers 

in our area.  All three are attached.  I recommend purchasing from Airgas of Rockford, in an amount not 

to exceed $5925.00.  (Available pricing does not factor in any government discounts.) 
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