
VILLAGE OF POPLAR GROVE 

“A Great Place to Call Home” 

 

 

FINANCE & PUBLIC WORKS COMMITTEE 
 

Monday, August 13, 2018 - 6:45 PM 

200 N. Hill Street, Poplar Grove, IL 61065 
 

 

AGENDA 
 
CALL TO ORDER 
 
ROLL CALL 
 
APPROVAL OF PHONE PARTICIPATION (Roll Call) 
 
APPROVAL OF AGENDA (Voice Vote) 
 
APPROVAL OF MINUTES (Voice Vote) 
1. Motion to approve Finance Minutes from July 9, 2018  
 
PUBLIC COMMENT Public Comment is encouraged.  The Village Board will receive comments from the public, 

pursuant to State Statutes. Comments will be limited to five minutes on topics relating to the Village of Poplar Grove. Be 
further advised that matters brought up at this time may be referred to the appropriate committee or individual for 
further discussion or consideration. 
 
DEPARTMENT REPORTS 
2. Public Works Department Report  
3. Treasurer Report, Sikich  
4. Waste Water, Test  
 
NEW BUSINESS 
5. Discussion and possible recommendation to the Village Board on reviewing check 

disbursement report for payment of $324,395.18 (Roll Call)  
6. Discussion and possible recommendation on pay request #1 from Rock Road Companies 

on the 2018 MFT Maintenance Program in the amount of $232,051.61 (Roll Call)  
7. Review of IEPA 2018 Annual Evaluation of the water distribution for the Village of Poplar 

Grove 
8. Discussion and possible recommendation on Ordinance 18-19 to purchase real property 

located at 100 East Street from the Boone County Tax Trustee (Roll Call)  
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9. Discussion and possible recommendation on property for Well # 5 and Well #6 (Roll 
Call)  

10. Discussion of Ordinance Title 1, Chapter 10, Purchase Policy & Procedures. 
  
ADJOURNMENT (Voice Vote) 
  
KJA 08/10/2018 
  

2



Village of Poplar Grove  
Committee of the Whole 
Finance & Public works 
Minutes of July 9, 2018 

 
 

The Finance and Public Works Committee of the Whole was called to order by President Owen Costanza 

at 7:03 pm in the Village Hall.  

 

Present: 

Present by roll call were, Trustees Neeley Erickson, Eric Miller, Erin Walsh and Sophia Ramdass. Clerk 

Karri Anderberg, Attorney Roxanne Sosnowski, President Owen Costanza, Administrator Diana Dykstra,  

 

Phone Participation  

No phone participation  

Agenda: 

A motion was made by Walsh 2
nd

 by Miller to approve the agenda as presented. Motion was carried by 

voice vote. 

Minutes:   
A motion was made by Walsh 2

nd
 by Miller to approve the minutes as presented. Motion was carried by 

voice vote. Erickson noticed that the time that village board started there was a typo and that they’re was a 

typo in the amount of bills  

A motion was made by Erickson 2
nd

 by Miller to approve the minutes with the corrections. Motion passed 

by voice vote.  

               

Public Comment: No public comment.  

 

 Treasurer’s Report:  no questions for the treasurer  

 

Public works department: Road project 90% done.  

 

Test: No Questions for Test.   

 

NEW BUSSINESS:  

 

Check Disbursement Review: 

 A motion was made by Miller 2
nd

 by Walsh to recommend to the Board for payment of $120,886.02 

 Motion was carried 4-0-2 by roll call vote with Erickson, Miller, Walsh, and Ramdass all Voting yes. 

 

Discussion and possible recommendation to the Village Board to send up to (7) village board 

members and / or designated village staff members to the 2018 IML Training Conference in 

Chicago, Illinois September 20th through September 22nd at a maximum reimbursable cost per 

individual of $1,400.00 

 
A motion was made by Walsh 2

nd
 by Miller to recommend to the Village Board to send up to (7) village 

board members and / or designated village staff members to the 2018  IML Training Conference in 

Chicago, Illinois September 20th through September 22nd at a maximum reimbursable cost per individual 

of $1,400.00. Motion was carried 4-0-2 by roll call vote with Erickson, Miller, Walsh, and Ramdass all 

Voting yes 

Some trustees feel that the Village should only send half the board to IML due to the cost.  
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An amended motion was made by Erickson 2
nd

 by Walsh to recommend to the Village Board to send up 

to 4 village board members and/ or designated village staff member to the 2018 IML training conference 

in Chicago, Illinois September 20th through September 22nd at a maximum reimbursable cost per 

individual of $1,400.00. Motion was carried 4-0-2 by roll call vote with Erickson, Miller, Walsh, and 

Ramdass all Voting yes 

 

Discussion on possible purchase of electronic devices for the Village Board room: 

 

A motion was made by wash 2
nd

 by Miller to discuss electronic devices for the village board room. Last 

month the board approved a meeting management system there will no longer be full paper packets. 

Village clerk is looking for some directions on what type of electronic devices the board would like to go 

with. The board feels that either a chrome book or an ipad type device would be best. The Clerk will look 

at what is out there and order them.  

 

A motion was made by Walsh 2
nd

 by Miller to adjourn the meeting. Motion to carried by Voice Vote. 

Meeting was adjourned at 7:22pm   

 

 

___________________________ 

Karri Anderberg  
 
 
 
  
 
 
 
 

 

4



5



6



7



8



9



10



11



12



13



14



15



16



17



18



19



20



21



CHECK DISBURSEMENT REPORT FOR VILLAGE OF POPLAR GROVE 1/7Page: 08/09/2018 11:26 AM
User: DIANA
DB: Poplar Grove

CHECK DATE FROM 07/19/2018 - 08/15/2018

AmountGL #DescriptionPayeeInvoiceCheck #BankCheck Date

10.40 01-52-4224ADD'L CONTAINERS NEIGHBORS NIGHT 6/15/18ADVANCED DISPOSALT6000184753324380OPER08/06/2018

397.16 01-50-4301WHYNTER RPD95 PORTABLE DEHUMIDIFIERAMAZON.COM114-8976058-304666624381OPER08/06/2018

40.20 01-53-43023 PKS OF 3 JACKSON SMOKE LENS SAFETY GLA114-5330403-275862724381

36.45 01-53-43023 PKS OF 3 JACKSON CLEAR LENS SAFETY GLA114-3639191-396342024381

473.81 

91.20 01-50-4209DISPLAY AD FOR PUBLIC WORKS DIRECTORBOONE COUNTY SHOPPER6815324382OPER08/06/2018

1.10 01-50-4205CONFERENCE TOLL FEE-CLERKCARD SERVICE CENTER
ILLINOISTOLLWAY.COM

I-PASS 719201824383OPER08/06/2018

310.00 01-50-4207IML CONF. OWEN COSTANZA-PRESIDENTILLINOIS MUNICIPAL LEAGUEIML 105TH CONF.24383

310.00 01-50-4207IML CONF. ERIC MILLER-TRUSTEEILLINOIS MUNICIPAL LEAGUEIML 105TH CONF.24383

80.00 01-50-42092018 ZONING HANDBOOKS X3 ILLINOIS MUNICIPAL LEAGUE2018-HANDBOOK24383

257.25 01-50-4217ILCMA CORPORATE MANAGER MEMBERSHIP/FULLILLINOIS CITY/COUNTY MGMT.
ASSOC.

7746-75201824383

610.00 01-50-4221REG. MCI INSTITUTE ONLINE COURSE-CLERKMUNICIPAL CLERKS OF ILLINOIS98027524383

310.00 01-50-4221IML CONF. KARRI ANDERBERG-CLERKILLINOIS MUNICIPAL LEAGUEIML 105TH CONF.24383

243.60 01-50-4221MCI CONF. CLERK 7/19-7/22/18DOUBLE TREE BY HILTON256/NQ224383

70.12 01-53-4303GAS FOR PW TRUCK FOR CLERKS CONF.CASEY'S GENERAL STORE #222607222018-9:36AM24383

32.22 31-75-4302HOT ROLL SQUARE TUBING 2-20" L PIECESMETAL SUPERMARKETS ROCKFORD101784124383

30.00 31-75-4500L/S MAINTENANCE TRAING FOR STAFF ILLINOIS SECTION AMERICAN
WATER

200033535-PO2115724383

2,254.29 

3,735.81 01-53-4230COMMUNITY STREET LIGHTINGS 5/18-6/19/18COMED1233092031JULY201824384OPER08/06/2018

69.27 01-53-4230DUSK 2 DAWN STREET LIGHTING 5/18-6/19/181233092031JULY201824384

666.35 31-70-4204RT 173 W/T & W#3 6/4-7/3/18 0507019070JULY1824384

56.69 31-70-4204228 BOEING TRL W/T 6/4-7/3/181419002002JULY201824384

63.03 31-70-4204100 S STATE ST. W#2 6/4-7/3/181659118047JULY201824384

1,025.81 31-70-42044870 WOODSTOCK RD W#5&6 6/4-7/3/185379007025JULY201824384

575.76 31-70-42044420 MENGE LN W#4 6/4-7/3/185691014002JULY201824384

82.76 31-75-4204502 WACO WAY L/S 6/4-7/3/180099144153JULY201824384

37.22 31-75-420412305 RT 76 L/S 6/4-7/3/180699087057JULY201824384

109.61 31-75-4204105 BULLARD ST. L/S 6/4-7/3/180798466001JULY201824384

3,872.65 31-75-4204610 S STATE ST. NWWTP 6/4-7/3/181923071033JULY201824384

187.51 31-75-420413505 HARVEST WAY L/S 6/4-7/3/182151017026JULY201824384

6,822.56 31-75-420412211 RT 76 SWWTP 6/4-7/3/183291029012JULY201824384

534.06 31-75-42041000 WACO WAY L/S 6/4-7/3/183399123028JULY201824384

74.70 31-75-4204203 BEAVER ST. L/S 6/4-7/3/184659084049JULY201824384

237.22 31-75-4204291 PRAIRIE KNOLL L/S 6/22-7/24/180027089050JULY201824384

18,151.01 

133.03 31-75-42044194 DAWSON LK L/S 6/22-7/24/18COMED0582051009JULY201824385OPER08/06/2018

88.89 31-75-42045500 WHITING RD L/S 6/22-7/24/182143026020JULY201824385

221.92 
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CHECK DISBURSEMENT REPORT FOR VILLAGE OF POPLAR GROVE 2/7Page: 08/09/2018 11:26 AM
User: DIANA
DB: Poplar Grove

CHECK DATE FROM 07/19/2018 - 08/15/2018

AmountGL #DescriptionPayeeInvoiceCheck #BankCheck Date

90.00 01-50-4301WOMEN'S INSIDE RESTROOM REPLACED BALLASTCULVEY ELECTRIC0702201824386OPER08/06/2018

81.86 31-50-4202SPECIAL ACCESS LINES 6/20-7/19/18FRONTIER2170497024JULY201824387OPER08/06/2018

313.91 31-50-42023 L/S, W#5&6 DIALER LINES 6/20-7/19/182241590281JULY201824387

45.06 31-50-4202PRAIRIE KNOLL L/S 6/20-7/19/188155440520JULY201824387

54.90 31-50-420212211 RT 76 SWWTP 6/20-7/19/188155477209JULY201824387

59.77 31-50-4202WHITING RD L/S 6/20-7/19/188157651914JULY201824387

106.57 31-50-4202NWWTP MAIN & FAX LINE 6/20-7/19/188157652456JULY201824387

44.99 31-50-4202COUNTRYSIDE DIALER W#4 6/20-7/19/188157659169JULY201824387

43.42 31-50-4202DAWSON LK L/S 6/20-7/19/188157659391JULY201824387

750.48 

35.00 01-50-4209PW DIRECTOR CLASSIFIED 30DAY WEB ADILLINOIS MUNICIPAL LEAGUE0028532-IN24388OPER08/06/2018

80.88 01-50-4221MCI SEMINAR MEALS 7/19-7/22/18KARRI ANDERBERG07201824389OPER08/06/2018

31.35 01-50-4205MILEAGE & MEAL-TRAINING LUNCHKATIE JASTER0731201824390OPER08/06/2018

25.00 01-00-3400REFUND $25 BLDG APP. FEE- WAS NOT NEEDEDMA GUADALUPE GUITERREZREFUND0706201824391OPER08/06/2018

520.86 01-50-4202VH PHONE,INTERNET & EMAIL HOSTING 7/2018MEDIACOM8384912250090060JY1824392OPER08/06/2018

150.00 01-50-4201CODE ADMIN. HEARING JUDGE 7/19/18MICHAEL S. DRELLACAHJ:0719201824393OPER08/06/2018

29.70 01-50-4302COOLER-DRINKING WATER VH 7/2018MR. GOODWATER0731201824394OPER08/06/2018

49.46 01-53-4302DRINKI WATER PW SHOP 7/20180731201824394

8.00 31-75-4302COOLER-DRINKING WATER WWTP 7/20180731201824394

87.16 

70.00 01-50-4221MCI SUMMER SEMINAR VILLAGE CLERKMUNICIPAL CLERKS OF ILLINOISMCI-JULY201824395OPER08/06/2018

267.58 01-53-4226OIL CHANGE:250 1 TON SERVICENAPA AUTO PARTS25635924396OPER08/06/2018

28.18 31-70-4204211 W GROVE RT 173 W#3 6/14-7/16/18NICOR GAS94988910009JULY1824397OPER08/06/2018

28.14 31-70-42044420 MENGE LN W#4 6/11-7/11/1830139401027JULY1824397

29.22 31-70-4204100 S STATE ST. W#2 6/11-7/11/1831857320001JULY1824397

28.23 31-70-42044870 WOODSTOCK RD W#5&6 6/19-7/18/1807465530330JULY201824397

97.39 31-75-420412211 RT 76 SWWTP 6/11-7/11/1822409207747JULY1824397

28.14 31-75-4204610 S STATE ST. NWWTP 6/11-7/11/1872878472371JULY1824397

29.35 31-75-4204203 BEAVER DR. 6/11-7/11/1822898582741JULY1824397

94.83 31-75-420413505 HARVEST WAY L/S 6/11-7/11/1817034425508JULY1824397

29.22 31-75-42044194 DAWSON LK L/S 6/11-7/11/1812314476859JULY1824397

29.44 31-75-4204287 PRAIRIE KNOLL L/S 6/19-7/18/1877254215526JULY201824397

30.65 31-75-42041001 WACO WAY C/L/S 6/18-7/18/1824868703307JULY201824397

452.79 

90.00 01-50-4300WD MY PASSPORT 2TB USB DRIVEROCKFORD IT2448124398OPER08/06/2018 23



49.98 31-75-430225' 6 GA. CABLE RED&BLACK STARTERS550724409

CHECK DISBURSEMENT REPORT FOR VILLAGE OF POPLAR GROVE 3/7Page: 08/09/2018 11:26 AM
User: DIANA
DB: Poplar Grove

CHECK DATE FROM 07/19/2018 - 08/15/2018

AmountGL #DescriptionPayeeInvoiceCheck #BankCheck Date

230.00 01-50-4219CUSTODIAL SERVICES 6/9&6/23/18SCHMIDT JANITORIAL65924399OPER08/06/2018

496.25 01-53-4302ANNUAL PW SAFETY T-SHIRTS TWIN TOWERS INC.1956324400OPER08/06/2018

173.74 01-53-4202PW&WWTP CALL FWD & HOT SPOT 7/22-8/21/18U.S. CELLULAR026043356824401OPER08/06/2018

150.00 01-52-4304PORTA POTTY VET. MEM. PARK JUNE 2018UNITED SANITATION SERVICES,
INC.

4060724402OPER08/06/2018

1,396.41 01-53-4303PUBLIC WORKS FUEL JULY 2018WEX BANK - MARATHON FLEET
CARD

5513269124403OPER08/06/2018

233.50 01-50-4301VILLAGE HALL FIRE EXTINGUISHERS SERVICEDA-FIRE EXTINGUISHER SALES &
SERVICE

7927224406OPER08/15/2018

93.00 01-53-4301EDSON RD FIRE EXTINGUISHER SERVICED7926924406

332.00 31-75-4301SWWTP (4) FIRE EXTINGUISHERS SERVICED 7927024406

162.00 31-75-43013 FIRE EXTINGUISHERS SERVICED AT NWWTP7927124406

820.50 

45.00 01-50-4301VILLAGE HALL PEST CONTROL 7/5/18ABBY PEST ELIMINATION LLC589224407OPER08/15/2018

45.00 01-50-4301VILLAGE HALL PEST CONTROL 8/2018609624407

65.00 01-53-4301EDSON SHOP PEST CONTROL 7/5/18589524407

65.00 01-53-4301EDSON SHOP PEST CONTROL 8/2018609824407

160.00 31-75-4301NWWTP PEST CONTROL 7/5/18589424407

160.00 31-75-4301NWWTP PEST CONTROL 8/2018609724407

540.00 

3,355.00 01-50-4215BUILDING & REVIEW INSPECTIONS JUNE 2018B&F CONSTRUCTION CODE
SERVICE, INC.

1023324408OPER08/15/2018

225.00 01-50-4215BLDG PLAN REVIEW PETRY-YELLOWSTONE MODEL4982024408

225.00 01-50-4215BLDG PLAN REVIEW PETRY- ACADIA MODEL4982124408

225.00 01-50-4215BLDG PLAN REVIEW PETRY-MODEL E4982224408

225.00 01-50-4215BLDG PLAN REVIEW PETRY-MODEL A4982324408

225.00 01-50-4215BLDG PLAN REVIEW PETRY-MODEL B4982424408

225.00 01-50-4215BLDG PLAN REVIEW PETRY-MODEL C4982524408

1,641.25 01-50-4216 CODE ENFORCEMENT INSPECTIONS JUNE 20181023324408

6,346.25 

68.55 01-53-43023-STEEL HAMMERSBLAIN'S FARM & FLEET139124409OPER08/15/2018

23.98 01-53-43022-BOXES NITRILE GLOVES 100CT EA.139124409

26.97 01-53-43023-2.5 GAL. DIESEL EXHAUST FLUID139124409

1.79 01-53-43028MM MINI BINERS139124409

66.91 01-53-4302TOOLS FOR CRACK SEALING918824409

7.98 01-53-4302TP FOR CRACK FILLING111724409

149.94 31-75-43014' SHOP LIGHT FOR SLUDGE BARN210524409

105.86 31-75-4302TRAILER JACK,WD40,DEGREASERS,CHAIN&LUBE 671324409 24



554.91 31-70-4305CHEMICALS: LPC-AM 605.8LB431922924420

CHECK DISBURSEMENT REPORT FOR VILLAGE OF POPLAR GROVE 4/7Page: 08/09/2018 11:26 AM
User: DIANA
DB: Poplar Grove

CHECK DATE FROM 07/19/2018 - 08/15/2018

AmountGL #DescriptionPayeeInvoiceCheck #BankCheck Date

49.98 31-75-430225' 6 GA. CABLE RED&BLACK STARTERS550724409

32.97 31-75-4302LED FOGZ PLUS, 2PK BATTERY CLAMPS550724409

534.93 

694.87 01-53-4303DIESEL FUEL 272 GAL.BLAKE OIL COMPANY38896224410OPER08/15/2018

659.92 01-53-4228RETRIEVING OF 6 ROADS JULY 2018BOONE COUNTY HIGHWAY
DEPARTMENT

387624411OPER08/15/2018

190.00 01-50-4209PUBLIC HEARING PG. SOLAR FARM 8/3/18BOONE COUNTY JOURNAL0002192924412OPER08/15/2018

1,500.00 01-50-4214ANNUAL SUPPORT BSA ONLINE 8/1/18-8/1/19BS&A SOFTWARE11858224413OPER08/15/2018

3.00 01-50-4301VH SANI-CLIPS WK#1 JULY 2018CINTAS LOC#19M19M10893124414OPER08/15/2018

3.00 01-50-4301VH SANI-CLIPS WK#2 JULY 201819M11022524414

12.20 01-50-4301SOAP DISPENSERS&SANICLIPS WK3 7/201819M11155324414

12.20 01-50-4301SOAP DISPENSERS&SANICLIPS VH WK4 7/201819M11285724414

12.20 01-50-4301SOAP & SANI-CLIPS @ VH WK#1 8/201819M11417124414

4.60 01-52-4304SOAP DISPENSERS @ PARK WK4 7/201819M11285724414

4.60 01-52-4304SOAP @ LIONS PARK WK#1 8/201819M11417124414

21.08 01-53-4107UNIFORM/JEAN CLEANING WK#1 JULY 201819M10893124414

21.88 01-53-4107UNIFORM/JEAN CLEANING WK#2 JULY 201819M11022524414

21.84 01-53-4107UNIFORM/JEAN CLEANING WK#3 JULY 201819M11155324414

21.16 01-53-4107UNIFORM/JEAN CLEANING WK#4 JULY 201819M11285724414

21.08 01-53-4107UNIFORM/JEAN CLEANING WK#1 8/201819M11417124414

158.84 

113.75 01-50-4237PLANNING SERVICES JULY 2018CITY OF BELVIDERE07-201824415OPER08/15/2018

777.50 01-50-4213LEGAL-UNION LABOR JULY 2018CLARK BAIRD SMITH LLP13101-001-1023224416OPER08/15/2018

771.90 01-52-4225SPEEDZONE 2X2.5 GAL QTY10CONSERV FS INC3301114224417OPER08/15/2018

666.90 01-52-4225WEED CONTROL 2X2.5 GAL QTY103301114224417

270.00 01-52-4225ROUNDUP PROMAX 1.67 GAL QTY43301114224417

232.66 01-52-42252-STRAW BLANKET SHERMAN OAKS PARK3301116424417

1,941.46 

276.00 31-70-43011 GAL RED LIQUID DYECORE & MAIN LPJ13405724418OPER08/15/2018

125.00 31-70-43011 GAL BLUE LIQUID DYEJ13405724418

920.00 31-70-43063/4" IPERL METERS QTY8J16544724418

1,115.28 31-70-44102-MAIN VALVE REPAIR KITSJ17348424418

2,436.28 

422.75 31-75-4232ENGINEERING: NPDES NO EXPOSUREFEHR GRAHAM & ASSOCIATES LLC8337024419OPER08/15/2018

179.40 31-70-4305CHEMICALS: AZONE15 928.3LBHAWKINS, INC.431922924420OPER08/15/2018

79.17 31-70-4305CHEMICALS: HYDROFLUOSILICIC ACID 152.3LB431922924420 25



219.21 01-53-4301CROSSWALK PAINT/GLASS BEADS 7/31/185092-124431

CHECK DISBURSEMENT REPORT FOR VILLAGE OF POPLAR GROVE 5/7Page: 08/09/2018 11:26 AM
User: DIANA
DB: Poplar Grove

CHECK DATE FROM 07/19/2018 - 08/15/2018

AmountGL #DescriptionPayeeInvoiceCheck #BankCheck Date

554.91 31-70-4305CHEMICALS: LPC-AM 605.8LB431922924420

1,390.90 31-75-4305ALUMN.SULFATE LIQUID@WWTP PHOSPHATE TEST431922624420

2,204.38 

30.25 01-53-4302CRACK SEAL FACE SHIELD HOME DEPOT CREDIT SERVICES1956-00001-4821324421OPER08/15/2018

136.00 01-52-4225TOP SOIL BACKFILL SHERMAN OAKS PARK JOE COOLING & SONS, INC.163183 & 16325524422OPER08/15/2018

475.71 01-53-4301250 CFM AIR COMPRESSOR RENTAL 7/23-7/30LINCOLN RENT-ALL & LAWN
EQUIP SALES

27564424423OPER08/15/2018

32.10 01-53-4301AIR WAND FOR COMPRESSOR 7/23-7/30/1827573124423

507.81 

1,118.26 01-50-4212ENGINEERING AS NEEDED JUNE 2018MCMAHON ASSOCIATES, INC.070115124424OPER08/15/2018

381.00 01-50-4212HAWTHORNE MEADOWS ENGINEERING JUNE 2018070115324424

2,030.00 20-00-4232MFT 2018 ENGINEERING JUNE 2018070115224424

3,529.26 

484.64 01-52-4405TREATED WOOD SHERMAN OAKS PLAYGROUND MENARDS9141924425OPER08/15/2018

286.14 01-52-4405MISC. MATERIALS SHERMAN OAKS PLAYGROUND9141924425

441.48 01-52-4405TREATED WOOD -SHERMAN OAKS PLAYGROUND9148124425

171.71 01-53-4301MATERIAL FOR INLET REPAIRS9158324425

47.93 01-53-4302CRACK SEAL SAFETY GEAR:FACESHIELD,GLOVES9243024425

44.84 31-70-4302EPA SAFETY REQUIRED EQUIPMENT 9244124425

37.43 31-75-4301SCREEN REPAIRS @ SWWTP9162024425

53.14 31-75-4301ELECTRICAL SUPPLIES FOR LIGHT IN SLUDGE 9304524425

1,567.31 

22.25 01-53-4302PAINT ROLLER-CRACK SEALING, FLY STRIPS POPLAR GROVE HARDWARE12319124426OPER08/15/2018

4.56 31-70-4301WELL#4 REPAIR BRASS FITTINGS12260724426

2.49 31-70-4302REPLACED BROKEN KEY 12263724426

5.07 31-75-4301NWWTP- 4" SQ.RAISED CAP X312345724426

9.36 31-75-4302SEWER-GATORBLADE FOR GENERAL USE12284524426

43.73 

123.03 01-50-4300OFFICE SUPPLIES: FRONT, PAYROLL, BLDG QUILL850070724427OPER08/15/2018

110.86 31-75-4302COMMERCIAL MOP & BUCKET FOR WWTP871167024427

233.89 

232,051.61 20-00-44092018 MFT MAINTENANCE PROGRAM PAY REQ.#1ROCK ROAD COMPANIESP0013-7-17-00147:0124428OPER08/15/2018

257.06 01-50-4214COPY MACHINE MAINTENANCE JUNE 2018ROCKFORD BUSINESS SYSTEMS1352024429OPER08/15/2018

5,600.00 01-52-4405SHERMAN OAKS PK RUBBER MULCH 17 TONSRUBBER SAFE PLAYGROUNDS310024430OPER08/15/2018

219.21 01-53-4301CROSSWALK PAINT/GLASS BEADS 7/27/18SHERMAN WILLIAMS CO.4957-624431OPER08/15/2018 26



CHECK DISBURSEMENT REPORT FOR VILLAGE OF POPLAR GROVE 6/7Page: 08/09/2018 11:26 AM
User: DIANA
DB: Poplar Grove

CHECK DATE FROM 07/19/2018 - 08/15/2018

AmountGL #DescriptionPayeeInvoiceCheck #BankCheck Date

219.21 01-53-4301CROSSWALK PAINT/GLASS BEADS 7/31/185092-124431

219.21 01-53-4301CROSSWALK PAINT/GLASS BEADS 8/1/185126-724431

207.30 01-53-4301YELLOW CURB PAINT 8/1/185119-224431

864.93 

6,879.20 01-50-4201ACCOUNTING SERVICES JUNE 2018SIKICH LLP - ACCOUNTING
SERVICES

35008724432OPER08/15/2018

98.00 01-50-4213LEGAL SRVCS: BURLED WOODS JULY 2018SOSNOWSKI SZETO, LLP450002.0008-164624433OPER08/15/2018

70.00 01-50-4213LEGAL SRVCS: WESTERGREN JULY 2018450002.0006-164424433

42.00 01-50-4213LEGAL SERVICES: EPI JULY 2018450002.0004-164224433

690.00 01-50-4213LEGAL SERVICES: LABOR - JULY 2018450002.0003-164124433

6,836.99 01-50-4213LEGAL SERVICES: GENERAL - JULY 2018450002.0000-163924433

7,736.99 

1,425.00 20-00-4409MFT DENSITY TEST OF ASPHALTTERRACONTA8091224434OPER08/15/2018

200.00 31-70-4302DISINFECTION BY PRODUCTS IL0070150TEST INC.18060052624435OPER08/15/2018

46.50 31-70-4305IL0070150,300,350 FLOURIDE TESTING 1EA. 18070003524435

15.50 31-70-4305FLUORIDE TOTAL @ IL0070300 SOUTH18070033624435

15.50 31-70-4305FLUORIDE TOTAL @ IL0070350 WEST18070033624435

15.50 31-70-4305FLUORIDE TOTAL @ IL0070150 NORTH18070033624435

80.00 31-70-4310IL0070150 TRIHALOMETHANES TEST18060078924435

15.00 31-70-4310NITRATE TESTING WELL 4-WEST18070055624435

48.00 31-70-4310COLIFORM TESTING X4 W#3-NORTH18070056424435

15.00 31-70-4310NITRATE TESTING W#3-NORTH18070055524435

36.00 31-70-4310COLIFORM TESTING X3 W#5&6-SOUTH18070056724435

24.00 31-70-4310COLIFORM TESTING X2 W#4-WEST18070056524435

16,250.00 31-75-4236WATER &SEWER CONTRACT LABOR AUGUST 2018117523124435

16,761.00 

150.00 01-52-4304PORT POTTY VET. MEM. PARK JULY 2018UNITED SANITATION SERVICES,
INC.

4077324436OPER08/15/2018

176.34 31-70-4301CHEMICAL PUMP REBUILD PARTSUSA BLUE BOOK63379324437OPER08/15/2018

308.24 01-52-4304LIONS PARK STONE FOR PARKING AREA 71618WILLIAM CHARLES
CONSTRUCTION, LLC

11527324438OPER08/15/2018

495.00 31-75-4214WWTP WIN-911 SOFTWARE RENEWAL 18-2019WIN-911 SOFTWARE131XT428-20188124439OPER08/15/2018

        620.00 TRAINING01-50-4207
         32.45 TRAVEL REIMBURSEMENTS01-50-4205
        520.86 TELEPHONE & INTERNET SERVICES01-50-4202
      7,029.20 CONTRACTED LABOR - OTHER01-50-4201
         25.00 BUILDING PERMIT FEES01-00-3400

--- GL TOTALS --- 

324,395.18 TOTAL OF 58 CHECKSTOTAL - ALL FUNDS
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CHECK DISBURSEMENT REPORT FOR VILLAGE OF POPLAR GROVE 7/7Page: 08/09/2018 11:26 AM
User: DIANA
DB: Poplar Grove

CHECK DATE FROM 07/19/2018 - 08/15/2018

AmountGL #DescriptionPayeeInvoiceCheck #BankCheck Date

    324,395.18 TOTAL
         30.00 MISCELLANEOUS31-75-4500
      1,390.90 UTILITY SYSTEM CHEMICALS31-75-4305
        349.25 OPERATING SUPPLIES31-75-4302
      1,059.58 MAINTENANCE SUPPLIES31-75-4301
     16,250.00 WATER &SEWER CONTRACT LABOR31-75-4236
        422.75 ENGINEERING31-75-4232
        495.00 OFFICE SYSTEM SUPPORT31-75-4214
     12,519.23 UTILITIES31-75-4204
      1,115.28 EQUIPMENT31-70-4410
        218.00 IEPA REQUIRED TESTING31-70-4310
        920.00 METER & MXU PURCHASES31-70-4306
        906.48 UTILITY SYSTEM CHEMICALS31-70-4305
        247.33 OPERATING SUPPLIES31-70-4302
        581.90 MAINTENANCE SUPPLIES31-70-4301
      2,501.41 UTILITIES31-70-4204
        750.48 TELEPHONE & INTERNET SERVICES31-50-4202
    233,476.61 ROAD CONSTRUCTION20-00-4409
      2,030.00 MFT ENGINEERING SERVICES20-00-4232
      2,161.40 GASOLINE AND OIL01-53-4303
        918.97 OPERATING SUPPLIES01-53-4302
      1,767.45 MAINTENANCE SUPPLIES01-53-4301
      3,805.08 STREET LIGHTING SERVICES01-53-4230
        659.92 MAINTENANCE01-53-4228
        267.58 VEHCLE MAINTENANCE01-53-4226
        173.74 TELEPHONE & INTERNET SERVICES01-53-4202
        107.04 UNIFORM CLEANING SERVICES01-53-4107
      6,812.26 CAPITAL OUTLAY - PLAYGROUND CONSTRUCTION01-52-4405
        617.44 MAINTENANCE SUPPLIES01-52-4304
      2,077.46 LANDSCAPING PARKS01-52-4225
         10.40 COMMUNITY EVENTS01-52-4224
         29.70 OPERATING SUPPLIES01-50-4302
        853.26 MAINTENANCE SUPPLIES01-50-4301
        213.03 OFFICE SUPPLIES01-50-4300
        113.75 PLANNING SERVICES01-50-4237
      1,314.48 VILLAGE CLERK ADMINISTRATION01-50-4221
        230.00 CUSTODIAL SERVICES01-50-4219
        257.25 PROFESSIONAL DUES01-50-4217
      1,641.25 CONTRACT CODE ENFORCEMENT01-50-4216
      4,705.00 CONTRACT INSPECTION SERVICES01-50-4215
      1,757.06 OFFICE SYSTEM SUPPORT01-50-4214
      8,514.49 LEGAL SERVICES01-50-4213
      1,499.26 ENGINEERING SERVICES01-50-4212
        396.20 PUBLICATION COST01-50-4209
        620.00 TRAINING01-50-4207
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1 

 

ORDINANCE NO. _______ 

 

AN ORDINANCE OF THE VILLAGE OF POPLAR GROVE, ILLINOIS APPROVING 

AN AGREEMENT FOR THE PURCHASE OF REAL PROPERTY LOCATED AT 100 

EAST STREET, POPLAR GROVE, ILLINOIS BY THE VILLAGE  

 

WHEREAS, the property commonly known as 100 East Street, Poplar Grove, IL and 

with PIN 04-19-153-011 (referred to herein as the “Property”) is located within the Village of 

Poplar Grove (“Village”); and 

 

WHEREAS, the Village desires to purchase said portion of the Property From the Boone 

County Tax Trustee (referred to herein as the “Owner”) and demolish the existing structure on 

the lot; and 

 

WHEREAS, the Village and the Owner of the Property have reached an accord as to the 

terms and conditions upon which said Property will be sold; and 

 

WHEREAS, the Village and Owner have memorialized such terms and conditions in the 

Agreement attached hereto as Exhibit A and incorporated herein; and 

 

 WHEREAS, the Village has determined it is in the best interest of the Village and its 

citizens to purchase said Property and enter into the Agreement with the Boone County Tax 

Trustee. 

 

NOW THEREFORE, BE IT ORDAINED BY THE PRESIDENT AND BOARD OF 

TRUSTEES OF THE VILLAGE OF POPLAR GROVE, ILLINOIS, AS FOLLOWS: 

 

1. The Village Board finds and determines that all of the recitals contained in the preambles 

to this ordinance are true, correct and complete and incorporates them into this Ordinance 

by this reference.  

 

2. By the adoption of this Ordinance, the Board of Trustees approves the Village of Poplar 

Grove entering into the Agreement attached hereto as Exhibit A, or one in substantially 

similar form, with regards to the property commonly known as 100 East Street, Poplar 

Grove, IL and with PIN 04-19-153-011 and authorizes the Village President to execute 

the same along with any other documents necessary to effectuate the acquisition 

contemplated herein.  

 

3. The Village Clerk shall attest the same after the signature of the Village President. 

 

4. Upon full approval and execution of this Ordinance, the Village Clerk is hereby directed 

to publish a copy of this ordinance at least twice within 30 days after its passage in a 

newspaper with general circulation within the Village. 
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2 

 

5. If any section, paragraph, clause or provision of this ordinance shall be held invalid, the 

invalidity of such section, paragraph, clause or provision shall not affect any other 

provision of this ordinance. 

 

6. All other ordinances of the Village shall remain in effect as previously enacted except 

that those ordinances, or parts thereof, in conflict are hereby repealed to the extent of 

such conflict. 

 

7. This Ordinance shall be in full force and effect from after its passage, approval, and 

publication as required by law and as set forth in Section 4 above. 

 

 

PASSED UPON MOTION BY          

 

SECONDED BY            

 

BY ROLL CALL VOTE THIS    DAY OF     , 2018 

 

AS FOLLOWS: 

 

VOTING “AYE”:           

 

             

 

VOTING “NAY”:           

 

             

 

ABSENT, ABSTAIN, OTHER         
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 APPROVED________________________, 2018 

 

 

ATTEST:      

 

              
CLERK      PRESIDENT 
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EXHIBIT A- AGREEMENT 
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City of Champaign  

 

DIVISION 1. - GENERALLY  

Sec. 12.5-11. - Intent; interpretation.  

(a)  The purpose of this article is to promote efficiency in the administrative functions of the City relating 
to the purchasing and disposition of personal property and the procurement of services and shall not 
be construed so as to create any obligations to or rights in any other person. Nothing contained in 
this article shall require the City to enter into a contract after receipt of bid, proposals, or quotations.  

(b)  Actions taken by the Council or actions authorized by the Council shall be construed as actions 
taken pursuant to its home rule authority even if such actions are not otherwise consistent with this 
article. The City Council may choose to deviate from the requirements of this article.  

(C.B. No. 2003-081, § 1, 5-6-03) 

Sec. 12.5-12. - Definitions.  

The following words, terms and phrases, when used in this article, shall have the meanings ascribed 
to them in this section, except where the context clearly indicates a different meaning:  

(1)  Administrative purchasing limit shall be seventeen thousand five hundred dollars ($17,500.00), 
provided, however, that this limit may be adjusted annually by the City Council in the process of 
reviewing the annual budget. The Council may include a new figure for the administrative 
purchasing limit in its financial policies, budget approval Council Bill, or by other Council action.  

(2)  Award means the acceptance by the City of an offer to supply personal property or services, or 
a combination thereof.  

(3)  Bid means the offer of a person to supply personal property or services, or a combination 
thereof in response to a request for bids initiated by the City.  

(4)  Competitive selection process means the process of soliciting bids or proposals from vendors 
to provide goods and services or a combination thereof.  

(5)  Change order means a written contract amendment which:  

a.  Changes the amount of the work to be performed under the contract; or  

b.  Changes in the nature of the work to be performed under the contract; or  

c.  Changes the amount of money to be paid under the contract; or  

d.  Changes the time within which the contract must be performed; or  

e.  Waives a remedy or settles a contractual dispute.  

(6)  City Manager means the City Manager or his/her designee.  

(7)  Department Head means a Department Head or his/her designee.  

(8)  County vendor means a vendor with a business location within Champaign County and outside 
the City of Champaign with at least one permanent staff person working at that business 
location at the time the bid is tendered to the City.  

(9)  City vendor means a vendor with a business location within the City of Champaign with at least 
one permanent staff person working at that business location at the time the bid is tendered to 
the City.  
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(10)  Negotiated purchase means: (i) a purchase for a publicly advertised price, available to all or a 
large class of purchasers, or (ii) the process of exchanging proposals in order to reach the price 
and terms of an agreement.  

(11)  Professional services means services provided by a person who has been specially trained in 
a profession to utilize a high degree of discretion in performing such service, usually licensed by 
the state or federal government.  

(12)  Proposal means an offer by a vendor to supply personal property or services or a combination 
thereof in response to a request for proposals issued by the City.  

(13)  Purchase means the contracting for, leasing or acquisition of personal property, services or a 
combination thereof for consideration.  

(14)  Purchasing Agent means the City Manager or such employee as is designated by the City 
Manager to exercise some or all of the powers, duties or functions assigned to the Purchasing 
Agent in this Article.  

(15)  Request for bids is a set of documents prepared by the City to solicit bids for the provision of 
specified personal property, services, or a combination thereof, when the principal determining 
award factor will be price.  

(16)  Request for proposals is a set of documents sent out by the City to prospective vendors 
requesting a proposal from a vendor which might vary from vendor to vendor due to the fact that 
the City's requirements will be met by an evaluation of the overall approach to the purchase set 
forth by the vendor and not by price alone.  

(17)  Responsible vendor means a person submitting a bid or proposal to the City who has the 
capability in all respects to perform the contract requirements fully and to the satisfaction of the 
City and has the integrity and reliability which will ensure good faith performance.  

(18)  Successful vendor means a vendor whose bid or proposal has been accepted by the City.  

(19)  Surplus property means personal property owned by the City that is no longer necessary or 
useful to the City because of obsolescence, wear, economic obsolescence, infeasibility of 
repair, or unsuitability for public use.  

(20)  Vendor means a person who is, or desires to be, under contract with the City to provide goods 
or services, or a combination thereof.  

(C.B. No. 2003-081, § 1, 5-6-03; C.B. No. 2017-097 , § 1, 5-2-17) 

Sec. 12.5-13. - Office of Purchasing Agent created.  

The City Manager shall be the general Purchasing Agent of the City. The City Manager may 
designate in writing another employee or employees of the City to carry out all or a part of the functions 
and duties of the Purchasing Agent set forth in this article. Upon such designation, the designated 
employee is empowered to carry out such duties and has the authority ascribed in this article to the 
Purchasing Agent to the extent of such designation. The written delegation shall be filed with the City 
Clerk.  

(C.B. No. 2003-081, § 1, 5-6-03) 

Sec. 12.5-14. - Duties and authority.  

Subject to the requirements of this article, the Purchasing Agent is empowered to:  

(1)  Serve as the purchasing and contracting authority of the City.  
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(2)  Execute binding contracts for the purchase of goods or services when such purchases are 
approved as provided by this article.  

(3)  Promulgate rules and procedures in relation to purchasing procedures and generally supervise 
all purchasing. Such rules and regulations shall be effective upon approval of the City Manager.  

(4)  Classify supplies, materials, equipment and services necessary for use by the various City 
departments, to adopt and promulgate standard specifications relating to the quality of supplies, 
materials, equipment and services consistent with the efficient operation of the City, and to 
review or rescind standard specifications when deemed necessary. All standard specifications 
shall be in writing and sufficiently definite so as to promote competition.  

(5)  Process all claims for loss, damage, breakage, or shortage, or claims for refund and 
adjustment as they concern purchases.  

(6)  Enter into agreements with other governmental entities for joint purchasing as provided for by 
the City Council.  

(7)  Solicit advantageous trade-in allowances for property.  

(8)  Exercise general supervision and control over all personal property belonging to the City, 
including the development of policies and procedures and the maintenance of records relating 
to such personal property, and to provide for the transfer between departments of surplus 
supplies, materials and equipment.  

(9)  Require insurance, bonding or other such mechanisms for the protection of the City for 
contracts that he or she is authorized to enter.  

(10)  Reject any and all bids or proposals that he or she is empowered to award.  

(11)  Terminate contracts for failure to submit required contract documents or breach of 
performance requirements.  

(12)  Make recommendations to the City Council concerning all purchases.  

(13)  Assess such penalties or damages as are provided for in contract documents.  

(14)  Draw on bid, proposal, or performance bonds.  

(15)  Perform other duties as the City Manager may direct when the City Manager has delegated 
duties to another.  

(C.B. No. 2003-081, § 1, 5-6-03) 

Sec. 12.5-15. - Budgeting prerequisite to purchase.  

No purchase shall be made unless the funds for such purchase have been provided for in the annual 
budget, except as otherwise provided by law.  

(C.B. No. 2003-081, § 1, 5-6-03) 

Sec. 12.5-16. - Unauthorized purchases; personal liability.  

(a)  No person is authorized to commit or obligate the City for any purchase without compliance with the 
terms of this article. Purchases or agreements to purchase made without such compliance shall be 
voidable by the Purchasing Agent on behalf of the City.  

(b)  Each officer or employee of the City who shall make a purchase on the credit of the City in any 
manner other than is authorized by this article shall be liable for the amount of such purchase 
personally and on his/her bond.  

77



(C.B. No. 2003-081, § 1, 5-6-03) 

Sec. 12.5-17. - Determining value or estimated cost.  

For the purposes of this article, when the terms "estimated cost" or "value" is used, it is the intention 
of the City Council that authoritative and objective sources or methods be utilized when possible and that 
these sources or methods of determining value be documented, except where the Purchasing Agent 
determines such documentation is an inefficient use of City resources.  

(C.B. No. 2003-081, § 1, 5-6-03) 

Secs. 12.5-18—12.5-29. - Reserved. 

DIVISION 2. - PURCHASING PROCESSES AND PROCEDURES  

Sec. 12.5-30. - METCAD purchases.  

For purposes of purchases made by the City using METCAD funds or using other funds ultimately 
repayable by METCAD members, the METCAD Policy Board shall be the acting body rather than the City 
Council, and in each case where the term "City Council" is used, it shall be deemed to mean the 
"METCAD Policy Board" for the purposes of METCAD purchases only.  

(C.B. No. 2003-081, § 1, 5-6-03) 

Sec. 12.5-31. - Purchase approval.  

The Purchasing Agent is hereby authorized to approve contracts for and make purchases or 
authorize purchases to be made whose total actual or estimated costs do not exceed the administrative 
purchasing limit; provided that such purchases are made in accordance with the rules and procedures 
provided for by this article. The City Council shall approve all other purchases.  

(C.B. No. 2003-081, § 1, 5-6-03) 

Sec. 12.5-32. - Purchases requiring Council approval—Process.  

(a)  When the estimated cost is over the administrative purchasing limit, the purchase process shall be 
one (1) of the following:  

(1)  Competitive bids;  

(2)  Competitive proposals;  

(3)  Negotiated purchase;  

(4)  Process approved by the City Council.  

(b)  Unless authorized by the City Council, the following types of purchases, when the estimated cost is 
over the administrative purchasing limit, shall utilize the competitive bid process:  

(1)  Construction or other capital projects;  

(2)  Personal property when the specifications for the property are known and there is more than 
one (1) supplier of the property;  

(3)  Demolition projects.  
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(c)  Unless otherwise authorized by the City Council, when the estimated cost is over the administrative 
purchasing limit, the following types of purchases shall utilize the competitive proposal process:  

(1)  Professional services, unless a negotiated purchase is permitted under (d)(6) below.  

(2)  Projects where the project objective can be met by a variety of goods or services or a 
combination thereof.  

(d)  The following types of purchases, when the estimated cost is over the administrative purchasing 
limit, may utilize a negotiated purchase process:  

(1)  Purchases that may only be made from a single source.  

(2)  Purchases for additions to or repairs and maintenance of personal property owned by the City 
which may be more efficiently added to, repaired or maintained by a specific person.  

(3)  Purchases of personal property which are compatible with the existing equipment or systems 
owned by the City.  

(4)  Purchases which can be made at a public auction, close-out sale, bankruptcy sale or other 
similar sale at a cost below the market cost in the community.  

(5)  Purchases where an emergency immediately affects the public health, safety or welfare if 
authorized by the City Manager; provided, however, that the City Manager shall declare the 
emergency in writing setting out the nature of the emergency, the date the emergency is to 
terminate, which emergency period may be extended or abridged in writing. Upon cessation of 
the emergency, the City Manager shall inform the City Council by a full written account of 
contracts entered into or purchases made pursuant to this subsection.  

(6)  Contracts for professional services which can be performed by only one (1) person due to the 
unique and specialized nature of the service to be performed and the unique skills of the 
vendor.  

(7)  Contracts for the printing of bonds, tax warrants and other evidences of indebtedness.  

(8)  Purchases of personal property which, because of their unique characteristics or the needs of 
the City, are not susceptible to competitive purchasing.  

(e)  When utilizing the negotiated purchase process, the purchasing agent shall consider and determine 
at least one (1) of the following:  

(1)  That there is only one (1) vendor who can practically supply the good or service;  

(2)  That the person or firm providing the service possesses unique skill or expertise, not 
reasonably available from others;  

(3)  That the cost of seeking competitive bids or proposals is outweighed by the small likelihood of 
producing a better price for the same quality of product or service;  

(4)  That an emergency exists such that delay in making the purchase would immediately affect the 
health or safety of persons, or result in an excessive cost to the City if not authorized.  

(f)  Subject to the standards set forth in this section, the Purchasing Agent shall determine which 
process shall apply to a particular purchase.  

(C.B. No. 2003-081, § 1, 5-6-03) 

Sec. 12.5-33. - Authority to execute.  

The Purchasing Agent is authorized to:  

(1)  Execute contracts for or otherwise authorize purchases where the cost of such purchases does 
not exceed the administrative purchasing limit;  
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(2)  After Council approval, execute contracts for or authorize purchases where the cost of such 
purchase exceeds the administrative purchasing limit;  

(3)  Execute contracts for or otherwise authorize emergency purchases.  

(C.B. No. 2003-081, § 1, 5-6-03) 

Sec. 12.5-34. - City and county vendor preference in contract awarded from bid.  

(a)  For all purchases awarded from bid: (1) if the lowest bidding County vendor is a responsible bidder; 
and (2) the lower responsible bidders are not City or County vendors; and (3) if the lowest bidding 
County vendor's bid is higher than the lower non-County or non-City vendor by no more than the 
amount listed below, then that County vendor should be considered the lowest responsible bidder.  

(1)  For purchases of $0 to $100,000.00, two (2) percent or two thousand dollars ($2,000.00), 
whichever is less.  

(2)  For purchases of $100,000.01 to $500,000.00, one and one-half (1.5) percent or two thousand 
dollars ($2,000.00), whichever is greater.  

(3)  For purchases of $500,000.01 to $1,000,000.00, one (1) percent or seven thousand five 
hundred dollars ($7,500.00), whichever is greater.  

(4)  For purchases of $1,000,000.01 or greater, one-half (0.5) percent or ten thousand dollars 
($10,000.00), whichever is greater.  

(b)  For all purchases awarded from bid: (1) if the lowest bidding City vendor is a responsible bidder; 
and (2) the lower responsible bidders are not City vendors; and (3) if the lowest bidding City vendor's 
bid is higher than the lower non-City vendor's bid by no more than the amount listed below, then the 
City vendor should be considered the lowest responsible bidder:  

(1)  For purchases of $0 to $100,000.00, four (4) percent or four thousand dollars ($4,000.00), 
whichever is less.  

(2)  For purchases of $100,000.01 to $500,000.00, three (3) percent or four thousand dollars 
($4,000.00), whichever is greater.  

(3)  For purchases of $500,000.01 to $1,000,000.00, two (2) percent or fifteen thousand dollars 
($15,000.00), whichever is greater.  

(4)  For purchases of $1,000,000.01 or greater, one (1) percent or twenty thousand dollars 
($20,000.00), whichever is greater.  

(c)  In case of a dispute about the application of this provision, the decision of the Purchasing Agent for 
purchases for which the Purchasing Agent is authorized to make, or the City Council if outside the 
scope of the Purchasing Agent's authority, shall be final. This provision shall not be applied to a 
contract if the funding source prohibits local preference through law, rule or regulation.  

(C.B. No. 2003-081, § 1, 5-6-03; C.B. No. 2017-097 , § 1, 5-2-17) 

Sec. 12.5-35. - Bids; proposal; notice.  

(a)  When a competitive bid or proposal is required by this article, notice of such prospective bid or 
proposal shall be provided in one (1) of the following ways:  

(1)  By advertisements published at least once in at least one (1) newspaper of general circulation 
in the City at least ten (10) days prior to the date announced for the receipt of bid or proposals. 
In computing the time for the required notice, the first day shall be the day of the publication of 
the notice, and the time shall run consecutively thereafter, including therein Saturdays, Sundays 
and legal holidays.  
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(2)  The Purchasing Agent may solicit sealed bids or proposals from all responsible vendors whom 
the Purchasing Agent or departmental representatives know from experience or research or a 
pre-qualification process appear to be capable of providing the items to be purchased or 
performing the required service. Notice shall be by sending or providing the prospective vendors 
a notice as will acquaint them with the proposed purchase or sale.  

(3)  By utilizing the Internet, services that utilize the Internet, or their equivalent, if the Purchasing 
Agent determines that such site or service provides public notice to a sufficient number of 
prospective vendors.  

(b)  The notice provided by this section shall include at least the following information: (1) a general 
description of the articles to be purchased or sold or the work to be performed; (2) the location where 
blank bid or proposal forms and specifications may be secured; (3) the time by which bids or 
proposals must be submitted; (4) the location where the bids or proposals must be submitted, and 
(5) if a bid, the time and place for opening bids.  

(C.B. No. 2003-081, § 1, 5-6-03) 

Sec. 12.5-36. - Submissions for the competitive selection process.  

(a)  Competitive bids shall be submitted in one (1) of the following ways:  

(1)  In a sealed opaque envelope to the City Clerk. Each submission shall be addressed to the City 
Clerk and shall bear on the face of the envelope:  

a.  The name of the proposed vendor;  

b.  A statement that it is a sealed bid to be opened on the day and hour mentioned in the 
public notice; and  

c.  A statement of the contract for which the bid is made.  

Each bid shall be submitted on the printed form supplied by the City; or  

(2)  To the location and in the electronic format prescribed by the City in the notice.  

(b)  Competitive proposals shall be submitted in such a manner as is provided in the notice.  

(C.B. No. 2003-081, § 1, 5-6-03) 

Sec. 12.5-37. - Public inspection; opening procedures.  

(a)  Bids.  

(1)  Bids shall be opened or otherwise announced by the City Clerk in public at the time and place 
specified in the public notice, in the presence of a representative of the department 
recommending the purchase.  

(2)  A tabulation of all bids received shall be made available for public inspection in the Office of the 
City Clerk within a reasonable period of time after opening of the bids.  

(b)  Proposals. Proposals shall be submitted directly to the department requesting the proposals and 
opened at any time after receipt, provided that such proposals shall not be open to public inspection 
until after the last time and date of receipt set forth in the request for proposals.  

(C.B. No. 2003-081, § 1, 5-6-03) 

Sec. 12.5-38. - Award criteria.  
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(a)  Purchases pursuant to the bid process shall be awarded to the lowest responsible bidder as 
determined at the sole discretion of the City Council, or the Purchasing Agent, whomever has 
authority to approve the contract.  

(b)  Purchases pursuant to the competitive proposal process shall be awarded to the vendor with the 
best and most favorable proposal as determined at the sole discretion of the City Council, or the 
Purchasing Agent, whomever has authority to approve the contract.  

(c)  In determining the lowest responsible bidder or the best and most favorable proposal, the City 
Council may consider the following, as well as other criteria:  

(1)  The ability, capacity and skill of the vendor to perform the proposed contract or provide the 
service required;  

(2)  The capacity of the vendor to perform the contract or provide the service promptly, or within the 
time specified, without delay or interference;  

(3)  The character, integrity, reputation, judgment, experience and efficiency of the vendor 
including, but not limited to: 1) past performance record; 2) default under previous contracts; 3) 
whether or not such contracts were with the City; 4) competency; and 5) failure to pay or 
satisfactorily settle all bills due for labor and material on former contracts;  

(4)  The quality of performance by the vendor of previous contracts;  

(5)  The previous and existing compliance by the vendor with laws and ordinances relating to the 
contract;  

(6)  The sufficiency of the financial resources and financial ability of the vendor to perform the 
contract;  

(7)  The quality, availability and adaptability of the supplies, machinery, plant or other equipment or 
contractual services to the particular use required;  

(8)  The ability of the vendor to provide future maintenance and service for the use of the subject of 
the contract, including guarantees;  

(9)  Whether the bidder is entitled to preference as a City or County vendor as set forth in this 
article.  

(d)  When the award is not recommended to be given to the lowest bidder, a statement of the reasons 
for such award recommendation shall be prepared by the Purchasing Agent.  

(e)  When two (2) or more responsible bidders submit the same low bid, the contract award shall be 
determined by drawing lots in public at a meeting of the City Council; unless one (1) bidder is a City 
or County bidder and one (1) is a non-City or non-County bidder, in which event the County bidder 
shall be awarded the contract over any non-County bidder and the City bidder shall be awarded the 
contract over any non-City bidder.  

(f)  When two (2) or more vendors submit otherwise equally good and favorable proposals in 
accordance with the specifications in the request for proposals and the award criteria in this section 
12.5-38, and one (1) vendor is a City or County vendor and one (1) vendor is a non-City or a non-
County vendor, the County vendor shall be awarded the contract over any non-County bidder, and 
the City bidder shall be awarded the contract over any non-City bidder.  

(C.B. No. 2003-081, § 1, 5-6-03; C.B. No. 2017-097 , § 1, 5-2-17) 

Sec. 12.5-39. - Rejection of bids or proposals.  

(a)  The entity authorized to approve a purchase, the City Council or Purchasing Agent, as the case 
may be, may: (i) reject any and all bids or proposals received; (ii) may waive any procedural 
informality in the bidding or proposal process if in the best interest of the City and may:  
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(1)  Abandon the project;  

(2)  Readvertise;  

(3)  Provide for the contract to be negotiated in the open market;  

(4)  Find that the contract may be performed more reliably or more economically by City employees 
and determine that the contract shall be performed by City employees; or  

(5)  Determine that the contract may be performed by any combination of the above.  

(C.B. No. 2003-081, § 1, 5-6-03) 

Sec. 12.5-40. - Advance disclosures.  

No City officer or employee shall disclose information contained in any submitted bid or proposal 
documents in advance of the opening of bids, or the date due for the proposals unless such disclosure is 
necessary for the performance of the duties of an employee or officer. Any such disclosure shall, in the 
discretion of the Purchasing Agent, operate to void the bid or proposal in its entirety as to all bidders or 
proposers.  

(C.B. No. 2003-081, § 1, 5-6-03) 

Sec. 12.5-41. - Document security and insurance requirements.  

(a)  The City Attorney shall approve the form of all contract documents, and shall develop standard 
contract documents for use in City contracts, where practical.  

(b)  The Purchasing Agent shall approve the amount of bid security and performance security and may 
require amounts of security not incompatible with this article.  

(c)  The City's Risk Manager shall approve the amounts and types of insurance required for all 
purchases.  

(d)  The following requirements shall be met in the manners indicated below:  

(1)  Bid or proposal security, all purchases.  

a.  Bids or proposals for purchases over the administrative purchasing limit. When the 
estimated cost for any purchase is over the administrative purchasing limit, all vendors 
shall submit a bond secured by a cashier's or certified check, letter of credit, or by an 
insurance company licensed to do business within the State, attached to the submitted 
documents in an amount equal to at least ten (10) percent of the bid or proposal, unless 
the Purchasing Agent determines that such bid security is excessive or unnecessary. The 
security will be held to ensure good faith on the part of the vendor and to be applied as 
liquidated damages should such vendor fail to execute and submit all required contract 
documents within the time required by this section, or within such other time required in the 
contract documents or attempt to withdraw the bid or proposal prior to the beginning date 
of the contract.  

b.  Other purchases. When the estimated cost for any purchase does not exceed the 
administrative purchasing limit; or the estimated cost for the purchase is computed from a 
bid not based on a fixed total contract sum or when the purchase is based on a request for 
proposals, the Purchasing Agent is empowered to fix a reasonable bid or proposal security 
amount to ensure good faith on the part of the bidder or proposer and to be applied as 
liquidated damages should the successful vendor fail to execute and submit all required 
contract documents within the time required by this section or attempt to withdraw the bid 
or proposal prior to the beginning date of the contract, or fail to negotiate in good faith.  
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c.  Return of security, all contracts. All bid or proposal security, other than that submitted by 
the successful bidder or proposer, shall be returned to the respective bidders within a 
reasonable period of time after award of a contract or rejection of the bid. The bond of the 
successful vendor shall be held by the City Clerk until all required contract documents have 
been fully executed.  

(2)  Affidavits, all purchases. Each vendor shall submit, with other required contract documents, the 
following affidavits:  

a.  On all demolition and construction contracts, an affidavit indicating all incomplete work 
under contract and all pending contracts along with a schedule of expected completion of 
such contracts;  

b.  On all demolition and construction contracts, an affidavit that the bidder is familiar with and 
will comply with all applicable state, local and federal laws including but not limited to the 
Prevailing Wage Act and the Davis-Bacon Act;  

c.  On all contracts over the administrative purchasing limit, an affidavit indicating the 
following:  

1.  Business status:  

i.  Corporation. The name of the state in which the corporation is chartered; the 
name, address, e-mail address, fax number and telephone number of the local 
registered agent and office;  

ii.  Partnership or limited liability corporation. The name of all partners or members 
and the address and telephone number, e-mail address and fax number of the 
business office;  

iii.  Sole proprietorship. The name of the owner and the address and telephone 
number, e-mail address and fax number of the business office;  

2.  That the vendor has not colluded with any person in the bid for the contract;  

3.  That the vendor does not and will not engage in discriminatory employment practices 
and does not and will not engage in discrimination because of any of the areas 
protected under the City's Human Rights Ordinance in hiring or firing, and is in fact an 
equal opportunity employer.  

4.  That the vendor is in compliance with the Drug Free Workplace Act and other such 
requirements as from time to time are required by law.  

(3)  Insurance, all construction and demolition contracts.  

a.  The successful vendor in all construction and demolition contracts shall submit, along with 
other required contract documents, a certificate of general liability insurance, issued by an 
insurance company licensed to do business within the State, indicating the vendor as the 
insured and naming the City as an additional insured for the duration of the contract, in 
amounts required in the contract documents or as otherwise required by the City.  

b.  The successful vendor shall require the same amounts and coverages as from all 
subcontractors working on the project.  

c.  In all other purchases, the vendor shall supply such insurance coverage as the Risk 
Manager shall specify.  

(4)  Performance bonds, all contracts.  

a.  Performance bond. Construction and demolition contracts over the administrative 
purchasing limit. The successful vendor in all construction and demolition contracts whose 
estimated contract price exceeds the administrative purchasing limit, shall submit a 
performance and labor and material payment bond written for the duration of the contract. 
The performance bond shall be conditioned on the full completion of the contract according 
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to its terms and the payment for materials and labor used in such completion, in the 
amount of one hundred (100) percent on the contract price. The bond shall be secured by 
an insurance company licensed to do business in the state, cash or letter of credit. The 
successful vendor shall execute the performance bond on a form provided by the City 
Attorney or its equivalent and submit the bond with other required contract documents.  

b.  Performance bond, all other contracts. The successful vendor for all other contracts not 
covered by subsection 12.5-41(d)(4)a. shall, in the discretion of the Purchasing Agent, post 
the amount of the required bid bond or such other amount as the Purchasing Agent shall 
require to secure the performance bond to ensure full and faithful performance of the 
contract conditioned on the full completion of the contract according to its terms and the 
payment for materials and labors used in such completion or such other amount as the 
Purchasing Agent shall require. The vendor shall execute the performance bond on a form 
provided by the City Attorney, or its equivalent, and submit the bond with other required 
contract documents.  

c.  When no payment is due until after full performance of an agreement, the Purchasing 
Agent may waive the bond requirement in contracts not exceeding the administrative 
purchasing limit.  

(5)  Prequalification, State motor fuel tax contracts.  

a.  All bidders on any contract, which is funded from the State motor fuel tax in whole or in 
part, shall submit to the Director of Public Works or the City Engineer, when required by 
the State, a current certificate of eligibility indicating prequalification in at least the amount 
of the bid and areas of expertise required and issued by the State at or prior to the time 
and date set for bid opening.  

b.  Bids from bidders who have not submitted required certificates of eligibility as required by 
paragraph (a) of subsection 12.5-41(d)(5)a. above shall not be opened.  

(C.B. No. 2003-081, § 1, 5-6-03) 

Sec. 12.5-42. - Submittal of required documents.  

(a)  No later than fourteen (14) days after award of the contract by the Purchasing Agent or the City 
Council, and prior to commencing work, the successful vendor shall submit the following required 
contract documents fully executed and bound, to the Purchasing Agent;  

(1)  All documents as required by section 12.5-41;  

(2)  Signed contract form provided by the City.  

(b)  Failure to tender the above documents as required shall, at the option of the Purchasing Agent, 
terminate the contract award and allow the City to draw upon the full amount of the bidder's bid bond 
or the proposer's proposal bond as liquidated damages.  

(C.B. No. 2003-081, § 1, 5-6-03) 

Sec. 12.5-43. - False or misleading documents.  

The submission of a document required by this article or in response to the City's request for bids or 
request for proposals which is in whole or in part false or misleading in any material statement shall be 
considered grounds for the City to declare a default under the contract. The City Manager is hereby 
empowered to immediately inform the vendor of the default pursuant to the provisions set out in the 
contract documents. The City Manager shall immediately take steps to institute the City's remedies 
available under the contract and at law, which shall include but not be limited to entering into a contract 
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with the next lowest responsible bidder, another proposer, or readvertising for the personal property or 
services sought.  

(C.B. No. 2003-081, § 1, 5-6-03) 

Sec. 12.5-44. - Change orders.  

(a)  The City will be bound by and liable for only those change orders executed in accordance with the 
following provisions:  

(1)  The Purchasing Agent is hereby empowered to execute the following types of change orders 
without prior approval of the City Council:  

a.  Change orders which do not alter the scope or cost of the project;  

b.  Change orders which result in a reduction in cost, but do not alter the scope or quality of 
the project;  

c.  Change orders which provide for a substitution of services or goods of similar quality for 
services or goods specified in the contract.  

(2)  The Purchasing Agent is hereby empowered to execute the following types of change orders 
without prior approval by the City Council, provided, however, he or she shall report such 
change orders to the City Council:  

a.  Change orders which result from emergency situations, defined as:  

1.  Any clear and present danger or hazard to health, safety or welfare; or  

2.  Condition that would require the cessation of work on the project, if not immediately 
executed.  

b.  Change orders which result in an additional project cost not exceeding the greater of two 
thousand five hundred dollars ($2,500.00) or ten (10) percent of the original project cost; 
provided however, if the City Council approves a change order approving a new project 
cost, the ten (10) percent figure shall be measured from the latest contract cost approved 
by the City Council.  

(b)  All change orders not included in subsection (1) or (2) of this section shall be effective only after 
prior approval of the City Council. If such approval is given, the Purchasing Agent is hereby 
authorized to execute such change orders.  

(c)  For the purposes of this section, the following words shall have the meaning set forth below:  

(1)  "Scope" means the work specified in writing as part of the original request for bids or request 
for proposals, inclusive of any addendum or amendments which have been incorporated into 
the contract.  

(2)  "Cost" means the amount obligated to be paid by the City for goods or services or a 
combination thereof pursuant to a written agreement.  

(C.B. No. 2003-081, § 1, 5-6-03) 

Sec. 12.5-45. - Contractually delegated authority.  

Where the City Council or Purchasing Agent approves a contract, and the contract provides for 
approval by the City or a specified officer or employee of the City, that officer or employee, or in absence 
of a specified officer or employee, the City Manager is authorized to take such action or make such 
approval as is provided for in the contract documents.  
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(C.B. No. 2003-081, § 1, 5-6-03) 

Sec. 12.5-46. - Exclusions from this article.  

This article shall not apply to:  

(1)  Any collective bargaining agreement or employment contract to which the City is a party;  

(2)  Any purchase, sale or lease of real property to which the City is a party;  

(3)  Contracts with or purchases from another governmental entity;  

(4)  Purchases made pursuant to any joint purchasing program sponsored by the State or the 
Federal General Services Administration; and  

(5)  Local improvements or special assessments.  

(C.B. No. 2003-081, § 1, 5-6-03) 

Secs. 12.5-47—12.5-50. - Reserved. 

DIVISION 3. - DISPOSITION OF PERSONAL PROPERTY  

Sec. 12.5-51. - Sale or disposition generally.  

(a)  Property valued at two thousand five hundred dollars ($2,500.00) or less. The Purchasing Agent is 
hereby empowered to authorize the sale or disposition of the City's personal property where the 
estimated value of such property is two thousand five hundred dollars ($2,500.00) or less. Prior to 
such sale or disposition, the City Manager shall declare in writing that the personal property is 
surplus and no longer necessary or useful to the City. The sale may be by negotiated sale, bid, 
trade, or by auction or in such a manner authorized by the City Manager as is in the best interest of 
the City. Disposition may be converting it into some other form which is useful to the City, to trade 
the personal property for other property, or to use it as a trade-in, a credit or part payment upon 
purchase of other personal property. The Purchasing Agent shall report periodically to the City 
Council upon such sales or dispositions.  

(b)  Property valued at over two thousand five hundred dollars ($2,500.00). Personal property valued at 
over two thousand five hundred dollars ($2,500.00) shall be sold or disposed of pursuant to the 
provisions of Paragraph 11-76-4 of the Illinois Municipal Code (65 ILCS 5/11-76-4), or in any other 
such manner as is authorized by the City Council.  

(C.B. No. 2003-081, § 1, 5-6-03) 

Sec. 12.5-52. - Custody, sale or disposition of property abandoned, lost or stolen property.  

(a)  Custodian of abandoned, lost or stolen property. The City Manager shall designate one (1) or more 
department heads to act as custodian of property acquired by or transferred to the City of 
Champaign under circumstances supporting a reasonable belief that such property was abandoned, 
lost, or stolen. A department head designated by the City Manager to act as custodian herein may, in 
turn, designate an employee of that person's department to act in said capacity. Any person 
designed to be the custodian of abandoned, lost or stolen property as provided herein shall 
hereinafter be referred to in this section as the "Custodian." Property acquired by or transferred to 
the City under the aforementioned circumstances shall hereinafter be referred to in this section as 
the "property."  
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(b)  Custodian to maintain records of property. The custodian shall maintain records that identify specific 
items of property held by the custodian, the date and manner of disposition of said property, and the 
amount of proceeds from the sale of said property. Said records shall be maintained by the 
custodian a minimum of one (1) year after the date of disposition of the property.  

(c)  Disposition of unclaimed property generally. The custodian shall dispose of all property in 
compliance with the requirements of this section, provided that this section shall not apply to the 
following:  

(1)  Live animals;  

(2)  Property seized during a search, and retained and ultimately returned, destroyed or otherwise 
disposed of pursuant to a court order in accordance with Sections 108-11, 108-12, or 116-4 of 
the "Code of Criminal Procedure of 1963," (725 ILCS 5/108-11, 12, 116-4) or other law 
thereafter applicable to property thus retained;  

(3)  Property of which custody and disposition is prescribed by Article II of Chapter 4 of the Illinois 
Vehicle Code (625 ILCS 5/4-201 et seq.)  

(4)  Property that, because of the extent of damage to or deterioration of its condition, has no value 
beyond the scrap value of the materials comprising the property and/or can reasonably be 
assumed to have been abandoned by the rightful owner thereof.  

(d)  Property to be held at least 60 days. Except for emergency dispositions as provided herein, the 
custodian shall maintain possession of the property until said property is claimed by and released to 
its rightful owner, or for a minimum of sixty (60) days, whichever occurs first, before the custodian 
may dispose of said property in the manner provided herein.  

(e)  Recovery of cost of storage. Prior to returning an item of property to its rightful owner as is 
otherwise provided for herein, the custodian may charge said rightful owner the reasonable costs for 
storage of the property in question, provided that said charge is in accordance with a written 
schedule of charges that has been approved by the custodian.  

(f)  Methods of property disposition. Except for weapons as defined herein, or currency, the custodian 
shall dispose of unclaimed property in one (1) of the following ways:  

(1)  Sale at a public auction to the highest bidder. Said public auction shall include but not be 
limited to an auction where persons bidding on items appear in person, or an auction conducted 
over the internet.  

(2)  If a sale at public auction is deemed impractical by the custodian because of the cost of 
conducting said auction, then the property may be disposed of by one (1) of the following 
methods:  

a.  Donation to a not-for-profit organization located in Champaign County.  

b.  Delivery to a business that will recycle the property or part thereof, and otherwise dispose 
of any non-recycled material in accordance with all applicable state, federal and local laws.  

c.  Delivery to a commercial hauler licensed in accordance with Chapter 15 of this Code.  

d.  Delivery to a particular City department for use by the department, provided that the 
custodian documents the property will be used to facilitate the delivery of services to the 
public.  

(3)  Any other method approved of by the City Council.  

(g)  Disposal of weapons. None of the proceedings set forth in the preceding sections of this article shall 
apply to pistols, revolvers, bowie knives, dirks, slingshots, metallic knuckles or other deadly weapons 
of like character. All of such weapons except those that the Police Chief shall deem to be of use to 
the Police Department and retained for the use of the department shall, within six (6) months after 
their receipt, be destroyed by the custodian or sold as scrap as provided in (f)(2)b. herein.  
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(h)  Disposal of currency. Any currency acquired by the custodian under circumstances described in 
paragraph (a) of this section that remains unclaimed by its rightful owner after sixty (60) days shall 
be transferred to a Police Department account to fund programs pertaining to crime prevention; drug 
education, awareness and enforcement; specialized police training, or such other program as 
approved by the Chief of Police, provided that any currency having a value higher than shown on its 
face by reason of the collector value or raw material value shall be sold at public auction in the 
manner otherwise provided for in this section.  

(i)  Emergency sale or disposition. If any property seized or taken possession of by the custodian shall 
be perishable or so bulky or of such nature as to make it dangerous or inadvisable to retain 
possession thereof for the length of time specified in paragraph "d" herein, the custodian, upon 
certifying in writing the presence of one (1) or more of said factors, may dispose of the property by 
any means specified in paragraph "f" above without waiting the period of time prescribed in 
paragraph "d".  

(j)  Public notice of sale of property. The custodian shall, a minimum of fifteen (15) days prior to any 
public auction conducted in accordance with this section, cause to be published in a newspaper 
having general circulation within the City, a notice of the date, time and location of said auction, or, in 
the case of an internet auction, the date, time, and the manner of participating in said auction on line. 
Said notice shall specifically identify the items that will be sold, or, in the alternative, shall identify the 
type of items that will be sold and identify a location and a time during which members of the public 
can view a list specifically identifying the items to be sold.  

(k)  City employees prohibited from purchasing or acquiring property under this section. No City 
employee shall bid on, purchase or otherwise acquire, either directly or indirectly, possession of any 
property acquired by the custodian under this section.  

(l)  Disposition of proceeds of sale of property. The proceeds of any sale of property conducted under 
this section, after deducting the cost of storage, advertising and selling, and other expenses 
incidental to the handling or selling of said property, shall be paid by the custodian to the Finance 
Director for deposit in the City's general fund.  

(C.B. No. 2003-081, § 1, 5-6-03; C.B. No. 2007-189, § 1, 7-17-07) 

Secs. 12.5-53—12.5-60. - Reserved.  
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DIVISION 2. - PURCHASING[18]  

 

Footnotes:  

--- (18) ---  

State Law reference— Purchasing and public works contracts in municipalities of less than $500,000.00, 
65 ILCS 5/8-9-1 et seq.  

Sec. 2-486. - Contracts less than $1,500.00.  

(a)  Purchases up to $500.00 can be made in the open market by the department head. Verbal or 
written quotes are encouraged whenever possible. Physical records regarding dates, contacts, and 
quotes received should be retained in the department's files and given to the finance director. When 
purchases up to $500.00 are made, documentation must be given to the finance director citing the 
appropriate budget line item for the purchase.  

(b)  Purchases from $501.00 to $1,500.00 can be made in the open market with approval of the 
appropriate commissioner of department. Verbal or written quotes are encouraged whenever 
possible. Physical records regarding dates, contacts, and quotes received should be retained in the 
department's files.  

(c)  Procedure.  

(1)  Staff evaluates need for service or item based on department and city objectives, and verifies 
that funds are appropriated and available.  

(2)  Staff obtains verbal or written quotes if possible, including taking telephone bids, obtaining 
prices through catalogs or electronic means, and receiving letter quotations.  

(3)  Staff makes recommendation after review of quotes and commissioner of department gives 
final approval.  

(4)  City council retains oversight through approvals of monthly warrants and annual budget.  

If a supplier is recommended who has not quoted the lowest price, staff should document the reason 
for not recommending the supplier quoting the lowest price. If the purchase is for a routine operating good 
or service, a price comparison shall be performed once during the fiscal year. Exceptions to obtaining 
price quotes from more than one vendor may occur in the event an item is unique and/or specialized or 
specifications are detailed.  

(Code 1972, § 2-251; Ord. No. 1787, § 1, 12-7-09; Ord. No. 1830, § 2, 9-6-2011; Ord. No. 1839, 

§ 2, 10-17-2011)  

State Law reference— Similar provisions, 65 ILCS 5/4-5-11. 

Sec. 2-487. - Contracts of $1,501.00 to $20,000.00.  

(a)  Purchases between $1,501.00 and $20,000.00 require three written quotes, where practical, and 
the approval of the finance director, commissioner of department and mayor. Physical records 
regarding dates, contacts, and quotes received should be retained in the department's files.  

(b)  Procedure.  

(1)  Staff evaluates need for service or item based on department and city objectives, and verifies 
that funds are appropriated and available.  
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(2)  Staff obtains three written quotes, including taking telephone bids, obtaining prices through 
catalogs or electronic means, and receiving letter quotations.  

(3)  Staff makes recommendation to the finance director and commissioner of department after 
review of quotes. Finance director and commissioner of department make recommendation to 
mayor for final approval.  

(4)  City council retains oversight through approvals of monthly warrants and annual budget.  

If a supplier is recommended who has not quoted the lowest price, staff should document the reason 
for not recommending the supplier quoting the lowest price. If the purchase is for a routine operating good 
or service, a price comparison shall be performed once during the fiscal year. Exceptions to obtaining 
price quotes from more than one vendor may occur in the event an item is unique and/or specialized or 
specifications are detailed.  

(Code 1972, § 2-252; Ord. No. 1830, § 3, 9-6-2011) 

Sec. 2-488. - Contracts exceeding $20,001.00.  

(a)  Purchases of materials, equipment, services or supplies above $20,001.00 must be competitively 
bid through formal public bid procedures, and in accordance with state law and city ordinances. Bid 
documents require written approval of the mayor, and final bid approval is made by the city council. 
Requires approval of the finance director, mayor, and city council. The mayor may waive the public 
bid requirement when procuring certain professional services as outlined in state statute. In these 
situations, the mayor may require that request for proposals be utilized. The purchasing procedure 
under this paragraph may be waived by a 2/3 vote of the corporate authorities.  

(b)  Procedure.  

(1)  Staff evaluates need for service or item based on department and city objectives, and verifies 
that funds are appropriated and available.  

(2)  Notice of call for bids shall be published in a newspaper of general circulation throughout the 
city by at least one insertion which shall be at least ten days prior to the time designated for 
opening bids. The notice shall include a general description of the article or service desired; 
shall state the time, date and place of bid opening and shall designate where bidding 
documents may be found.  

(3)  Formal bids are opened and read publicly at city hall on the date specified and immediately 
following the time shown in the notice of call for bids. Bids are read aloud and recorded on a bid 
tabulation form. A copy of the bid tab form is available to all bidders after the bid opening.  

(4)  Bids are tabulated and analyzed by the appropriate staff and memorandum issued to the 
appropriate committee stating how the award should be made. The appropriate committee shall 
provide a recommendation to the city council based on its review of the recommended bid. 
Recommendation is usually based upon an award to the lowest responsible, responsive bidder 
meeting specifications. Criteria for awarding bids shall be made in the bid specifications and are 
subject to modification depending on the product or service being acquired.  

(5)  Final bid is awarded by the city council, and official contracts and/or agreements are signed by 
the mayor.  

(Code 1972, § 2-253; Ord. No. 1830, § 4, 9-6-2011) 

Sec. 2-489. - Rejection of bids.  
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It is hereby expressly reserved that the council shall have the right to reject any and all bids received 
pursuant to this article, and it may republish or advertise for bids based upon the same or similar 
specifications is without incurring any liability by, through or under any prior bid received.  

(Code 1972, § 2-254) 

Sec. 2-490. - Responsible bidder of construction contracts defined.  

Responsible bidder of construction contracts means a bidder who meets all of the job specifications, 
the following applicable criteria, and submits evidence of such compliance:  

(1)  All applicable laws prerequisite to doing business in Illinois.  

(2)  Evidence of compliance with:  

(a)  Federal Employer Tax Identification Number or Social Security Number (for individuals).  

(b)  Provisions of Section 2000(e) of Chapter 21, Title 42 of the United States Code and 
Federal Order No. 11246 as amended by Executive Order No. 11375 (known as the Equal 
Opportunity Employer provisions).  

(3)  Certificates of insurance indicating the following coverages: general, liability, workers' 
compensation, completed operations, automobile, hazardous occupation and product liability.  

(4)  Compliance with all provisions of the Illinois Prevailing Wage Act, including wages, medical and 
hospitalization insurance and retirement for those trades covered in the Act.  

(5)  The bidder and all bidder's subcontractors must participate in active apprenticeship and 
training programs approved and registered with the United States Department of Labor's 
Bureau of Apprenticeship and Training for each of the trades of work contemplated under the 
awarded contract.  

(6)  All contracts and subcontractors are required to turn in certified payrolls as specified in Illinois 
Public Act 94-0515.  

(Ord. No. 1770, 11-3-2008) 

Sec. 2-491. - Emergency purchases.  

(1)  In the event of enemy caused, other disaster, or other exigent circumstances, the mayor or his/her 
designee is authorized on behalf of the city to procure such services, supplies, equipment, or 
materials as may be necessary for such purposes, in view of exigency, without regard to the 
statutory procedures or formalities normally prescribed by law pertaining to city contracts or 
obligations, as authorized by the City Code of Ordinances.  

(Ord. No. 1830, § 5, 9-6-2011) 

Secs. 2-492—2-510. - Reserved.  
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