
VILLAGE OF POPLAR GROVE 

“A Great Place to Call Home” 

 

 

FINANCE & PUBLIC WORKS COMMITTEE 
 

Monday, July 13, 2020 - 6:30 PM 

200 N. Hill Street, Poplar Grove, IL 61065 
Or immediately following Administration and Zoning Committee  

 

 

AGENDA 
 
CALL TO ORDER 
 
ROLL CALL 
 
APPROVAL OF AGENDA (Voice Vote) 
 
APPROVAL OF MINUTES (Voice Vote) 
1. Motion to approve minutes from June 8, 2020  
 
PUBLIC COMMENT Public Comment is encouraged.  The Village Board will receive comments from the public, 

pursuant to State Statutes. Comments will be limited to five minutes on topics relating to the Village of Poplar Grove. Be 
further advised that matters brought up at this time may be referred to the appropriate committee or individual for 
further discussion or consideration. 
2. Notice is hereby given that a regular meeting of the Finance and Public Works 

Committee of the Whole of the Village of Poplar Grove will be held on Monday, July 13, 
2020, at 6:30 pm in Council Chambers at 200 North Hill Street, Poplar Grove, Illinois. 
Notice is further given that a physical quorum may not be present, but a quorum will be 
reached by some or all Trustees attending via teleconferencing. For public viewing and 
public comments, please refer to the text box at the end of the agenda. 
Public Comments may be submitted: - Until 4:15 pm before the meeting begins via email 
at clerk@villageofpoplargrove.com or by dropping a letter in the Water & Sewer drop 
box located next to the front door at Village Hall. These Public Comments will be read at 
the meeting. 

 
DEPARTMENT REPORTS 
3. Treasurer report, Carina Boyd  
4. Public Works Report, Mitch Hilden  
5. Engineer Report, Chris Dopkins  
6. Waste Water Report, Test Inc  
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NEW BUSINESS 
7. Discussion and possible recommendation to the village board to approve check 

disbursement for accounts payable in the amount of $256,491.40, insurance expenses in 
the amount of $13,001.70 and electronic funds transfer system in the amount of 
$7,853.15 for a total of $277,346.34 

8. Discussion and possible recommendation to the Village Board to grant 389 Stone Hollow 
Drive water payment relief.  

9. Discussion and possible recommendation to the Village Board to authorize Village 
Treasurer to obtain quotes from financial institutions for financing of public works 
building and to move forward with grant applications.   

10. Discussion and possible recommendation to the Village Board to approve Resolution 20-
19 a resolution to the Village of Poplar Grove resolving to formally accept the public 
infrastructure of Olson Woods Subdivision.  

11. Discussion and possible recommendation to the Village Board to approve resolution 20-
20 a resolution of the Village of Poplar Grove resolving to procure professional 
engineering & architectural services for a new public works facility  

12. Discussion and possible recommendation to the Village Board to approve Resolution 20-
21 a resolution of the Village of Poplar Grove authorizing the write off of old unpaid and 
water and sewer balances.    

 
ADJOURNMENT (Voice Vote) 
 
13. Topic: Finance and Public Works  

Time: Jul 13, 2020 06:30 PM Central Time (US and Canada) 
 
Join Zoom Meeting 
https://zoom.us/j/97698610197?pwd=UmxkMWF0RUdCT1FoV3AxUlZ4REhtZz09 

Meeting ID: 976 9861 0197 
Password: 203081 
One tap mobile 
+13126266799,,97698610197#,,,,0#,,203081# US (Chicago) 
+16465588656,,97698610197#,,,,0#,,203081# US (New York) 
Dial by your location 
        +1 312 626 6799 US (Chicago) 
        +1 646 558 8656 US (New York) 
        +1 301 715 8592 US (Germantown) 
        +1 253 215 8782 US (Tacoma) 
        +1 346 248 7799 US (Houston) 
        +1 669 900 9128 US (San Jose) 
Meeting ID: 976 9861 0197 
Password: 203081 
Find your local number: https://zoom.us/u/a3kkuVWDb 
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KJA 07/10/2020 
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VILLAGE OF POPLAR GROVE 

“A Great Place to Call Home” 

 

 

FINANCE & PUBLIC WORKS COMMITTEE 
 

Monday, June 08, 2020 - 6:30 PM 

200 N. Hill Street, Poplar Grove, IL 61065 
 

 

MINUTES 
 
CALL TO ORDER 
President Costanza called the meeting to order at 6:45pm  
 
ROLL CALL 
ROLL CALL 
PRESENT 
President Owen Costanza 
Chairman Eric Miller 
Trustee Jeff Goings 
Trustee Erin Walsh 
Trustee Sophia Darr at 6:47 pm  
Trustee Ed Wethington 
Clerk Karri Anderberg  
Attorney Roxanne Sosnowski  
Public Works Director Mitch Hilden  
Engineer Chris Dopkins  
Treasurer Carina Boyd  
ABSENT 
Admin Chairman Ron Quimby 
 
 
 
APPROVAL OF AGENDA (Voice Vote) 
Motion made by Trustee Wethington, Seconded by Trustee Goings. Motion passed by voice 
vote.  
 
 
APPROVAL OF MINUTES (Voice Vote) 
1. Motion to approve the Finance Committee minutes from March 9, 2020  
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Motion made by Trustee Goings, Seconded by Trustee Wethington. Motion passed by 
voice vote.  
 

 
PUBLIC COMMENT Public Comment is encouraged.  The Village Board will receive comments from the public, 

pursuant to State Statutes. Comments will be limited to five minutes on topics relating to the Village of Poplar Grove. Be 
further advised that matters brought up at this time may be referred to the appropriate committee or individual for 
further discussion or consideration. 
2. Notice is hereby given that a regular meeting of the Finance and Public Works 

Committee of the Whole of the Village of Poplar Grove will be held on Monday, June 8, 
2020, at 6:30 pm in Council Chambers at 200 North Hill Street, Poplar Grove, Illinois. 
Notice is further given that a physical quorum may not be present, but a quorum will be 
reached by some or all Trustees attending via teleconferencing. For public viewing and 
public comments, please refer to the text box at the end of the agenda. 
Public Comments may be submitted: - Until 4:15 pm before the meeting begins via email 
at clerk@villageofpoplargrove.com or by dropping a letter in the Water & Sewer drop 
box located next to the front door at Village Hall. These Public Comments will be read at 
the meeting. 
no public comment  

 
DEPARTMENT REPORTS 
3. Engineering- McMahon  

no questions for Dopkins  
4. Public Works - Mitch Hilden  

no questions for Hilden  
5. Treasurer - Carina Boyd  

No questions for Boyd  
6. Waste Water - Test  

No questions for Steer  
 
NEW BUSINESS 
7. Discussion and possible recommendation to the Village Board to approve the check 

disbursement in the amount of $136,031.64 
Motion made by Finance Chairman Miller, Seconded by Trustee Wethington. Motion 
passed by voice vote.  
Stinstrom invoice was already paid in the past and was not caught until after report was 
generated. check was voided.  

8. Discussion and possible recommendation to the Village Board to approve the contract 
with Municode in the amount of $4,050 per year for Website design, hosting and 
support.  
Motion made by Finance Chairman Miller, Seconded by Trustee Goings. Motion passed 
by voice vote.  
attorney Sosnowski has reviewed the contract and sent changes off to MuniCode. 
MuniCode had no issues with changes and updated the contract.  

51.



9. Discussion and possible recommendation to the Village Board to approve the revised 
service agreement with Four Season Amusements.  
Motion made by Finance Chairman Miller, Seconded by Trustee Wethington. Motion 
passed by voice vote.  
contract moved to neighbors night 2021.  

10. Discussion and possible recommendation to the Village board to approve the revised 
agreement with Zoos Are Us, Inc.  
Motion made by Finance Chairman Miller, Seconded by Trustee Wethington. Motion 
passed by voice vote.  
contract moved to Neighbors Night 2021.  

11. Discussion and possible recommendation to the Village Board to approve the revised 
service agreeement with Melrose Pyrotechnics, Inc   
Motion made by Finance Chairman Miller, Seconded by Trustee Goings. Motion passed 
by voice vote.  
The fireworks will be on June 13, 2020 at 9:15 pm. Village wants to increase the fire 
works to a full 15 mins from 12 mins since all other neighbors night events were 
cancelled due to COVID-19.  

12. Discussion and possible recommendation to the Village Board to approve reinstatement 
of all water and sewer late fees and disconnections 
Motion made by Finance Chairman Miller, Seconded by Trustee Walsh. Motion passed 
by voice vote.  
 
Motion made by Trustee Goings, Seconded by Trustee Wethington to approve water 
connection turn off when there is a balance of $500.00 or greater. Motion passed by 
voice vote.  
Attorney Sosnowski will put together a ordinance to present at Village Board.  

 
ADJOURNMENT (Voice Vote) 
 
KJA MM/DD/YYYY 
Motion made by Finance Chairman Miller, Seconded by Trustee Goings. Motion passed 
by  voice vote.  
meeting adjourned at 7:04 pm  
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VILLAGE OF POPLAR GROVE 
“A Great Place to Call Home” 

200 Hill Street, P.O. Box 1, Poplar Grove, IL  61065  

Phone: (815) 765-3201 – Fax: (815)765-3571 

www.villageofpoplargrove.com  

 
June 2020 Public Works Report 

 

General:  
 

Our MFT road projects have been completed. Edson was resurfaced between Oak and Pin Oak, curbing was 

replaced, ADA ramps were re-done, and manholes were adjusted and sealed. Inlet repairs were also completed in 

Prairie Green. All final restoration has also been completed and the final bill pay to the contractor is included in the 

packet. Staff sawcut the asphalt and prepped the base for Curran to patch North State where a sewer lateral repair 

was previously done. 

 

The fireworks turned out great. The expanded show was well worth it and our community did a great job following 

health requirements. Staff did an excellent job prepping the site ahead of time by painting circles, marking off the 

fall zone with caution tape and lathe, and prepping the Park/Village Hall for a large attendance.  

 

I have signed off on a right of way permit for the Troyer Group to directionally bore fiber optic from north of town 

to the elementary school. They have met all of our requirements.  

 

There have been multiple grants worked on throughout the month. Chris, Carina, and I have been working with 

DCEO regarding a grant we were awarded years ago that was closed but is now back up and running. It is for 

drainage in Sherman Oaks. We are also working on a DCEO grant for the Public Works building.  

 

The water main on East St was pressure checked to see if we need to upsize the main for fire suppression in the new 

public works building and there will not be a need for an increase. Preliminary building and grading plans have been 

done for the public works shop and Carina is working on the financing portion that will be needed outside of grant 

funds.  

 

Streets/Storm Sewer:  
 

ROW inspections were done as part of the final occupancy inspections throughout Westergren. There are multiple 

issues that arose during inspections and the builder has been notified. 

 

Street Sweeping took place throughout the month. 

 

Midwest Bank has contacted us and let us know they would like us to accept the improvements that they just 

completed and turn the roads over to the Village. Chris and I both believe that the work that was completed is up to 

standards and the roads should be accepted.  

 

Potholes were patched on multiple occasions. 

 

Street signs were installed throughout the Village.  

 

4 trucks had their oil changed and serviced. Equipment was serviced as well.  
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I met Todd Trieloff, with Bel Air Condo Association, on Lindbergh Lane to go over what their contractor found 

with the piping that was believed to be causing storm water backups. The plan is to return the ditches to an open 

ditch (how the neighborhood was designed) to assist with water flow.  

 

Drainage Easement and Plat questions were addressed with residents in the West Grove Subdivision and Prairie 

Green Subdivision  

 

Parks/Buildings: 
 

Mowing is in full swing on all Village owned parks and properties. The second roadside ditch mowing for 2020 has 

been done and retention ponds have all been mowed back as far as they currently can. 

   

Village Hall property was edged, mulched, dead bushes removed, bushes trimmed back, and weeds pulled/sprayed.  

 

Sherman Park playground mulching has been completed.  

 

Staff removed a row of scab trees between Village Hall and Lions Park. 6 Dead trees were also removed from the 

park itself.  

 

Broadleaf pesticide application was done throughout the Village. 

 

Staff filled in and repaired multiple sinkholes this month. Bennett’s Crossing, Boeing Trail, and Hill Street were the 

concentrated areas.  

 

I met Foss landscapes on site at the dog park location to review a grading plan with them. They are going to get back 

to me with pricing.  

 

 

Water/Sewer distribution:  
 

Staff adjusted manholes with composite adjustments rings to prevent damage to the manhole castings and our plow 

equipment. 

 

Test has begun pressing sludge at the SWWTP and staff has been loading it out for them.  

 

Staff restored the road in Breakaway Trail where I had previously reported a service leak was repaired.  

 

The watermain replacement project on 173 is well underway. All of the pipe is in the ground and pressure testing 

and sampling is currently taking place. Final grading, restoration, sidewalk, curb and road repairs will still need to 

be completed.   

 

Locates were done as required by law and are coming in daily. We also marked and called in our locates for multiple 

projects that we are working on.  

 

Meters were read and all un-reads were gathered manually.  

 

Other work performed by staff included, non-payment door notices, water turn ons, water turn offs meter 

installs/replacements, MXU replacements/installs, bbox adjustments/repairs, final reads, consumption/water 

quality/pressure complaint appointments.  

 

If there are any questions, please feel free to contact me at MHilden@villageofpoplargrove.com or 815-742-0418 

 

 

Mitch Hilden 

Director of Public Works 
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McMAHON ASSOCIATES, INC. 1700 HUTCHINS ROAD  MACHESNEY PARK, ILLINOIS 61115 
PH 815.636.9590  FAX 815.636.9591   MCMAHON@MCMGRP.NET   WWW.MCMGRP.COM 

To:    The Village President and Board of Trustees 
 
From:   Chris Dopkins, P.E., Village Engineer 
 
Re:  Engineering Report – June 2020 Activity 
 
Date:   July 7, 2020 
 
Please allow this memorandum to provide a brief summary of major activity that involves the engineering 
department: 

 

• 2020 Pavement Maintenance Program:  Construction is complete.  We are pleased to advise that 
the project was constructed approximately $13,000 below the bid price.  Once the final pay 
application is approved we will close out the project with IDOT.   

• Grant Opportunities:  We continue to monitor grant opportunities for the Village.  As was reported 
last month, there have been grant opportunities announced through the Governor’s office.  These are 
termed “Rebuild Illinois” grants.   There are specific requirements for the funds and we have been in 
close contact with President Costanza regarding the applicability of the funds to Village needs.  The 
grant opportunities to date have been geared towards “shovel ready” projects meaning that all of the 
engineering, permits, easements, etc. must be in hand and the project must be ready to go to letting.  
Further, the grant opportunities are also focusing on project w/ economic opportunities.  The Village 
does not have projects that fit the shovel ready definition, and would not be competitive when scored 
by economic impact.  We will certainly continue to monitor the opportunities available.   

• Washington/Main Improvements: As you know, the primary funding source for the project is Road 
and Bridge funds which are transferred to the Village from the Townships.  The first two payments 
have been made without incident, and therefore we are proceeding with design and anticipate 
bidding the project in August.   

• Regrade Drainage Easement in Rear Yard – Park Street:  As you will recall, the Village awarded a 
small contract to Foss Landscapes for re-grading work within a drainage easement in the rear yards 
of Park Street in Sherman Oaks.  There were only a few weeks last year where it was dry enough to 
complete the work. At the time of this memo, the work is scheduled for the week of July 13th.   

• IL 173 Water Main:  The work has reached the point of substantial completion, but there were 
considerable difficulties encountered with the directional boring.  The casing pipe entered a very 
saturated sand layer which caused a groundwater/sand mixture to flow back down the casing, and 
further caused sink holes to form on the north side of IL 173 which had to be stabilized immediately.  
Additionally, the unstable soils coupled with the high groundwater caused the casing pipe to deepen 
at the north end, the soils themselves on the north side of IL 173 were not stabile and eroded into the 
trench, and on top of all of that at there were unmarked utilities in the north right of way of IL 173.  All 
of which prevented the Contractor from using a trench box as originally planned, and therefore we 
ended up placing the main through the casing and under the utility via directionally drilling.  
Obviously, all of the extra work added cost to the project.  The photos below (and I apologize for the 
size) show the trench on the north side of IL 173 with all of the utilities, and further show the condition 
of the water main that was replaced.             

   

145.



156.



166.



176.



186.



196.



206.



216.



226.



236.



246.



256.



267.



277.



287.



297.



307.



317.



327.



337.



347.



357.



367.



377.



387.



397.



407.



417.



427.



437.



447.



457.



468.



 

McMAHON ASSOCIATES, INC. 1700 HUTCHINS ROAD  MACHESNEY PARK, ILLINOIS 61115 
PH 815.636.9590  FAX 815.636.9591   MCMAHON@MCMGRP.NET   WWW.MCMGRP.COM 

 
To:    The Finance Committee 

The Village President and Board of Trustees 
 
From:   Chris Dopkins, P.E., Village Engineer  
 
Re:  Final Acceptance of Olson Woods Subdivision 
 
Date:   July 8, 2020 

Development of Olson Woods Subdivision began in 2006/2007 and was ultimately shut down by 
the economic conditions that came about in 2008.  As a result, much of the infrastructure of Olson 
Woods was constructed, but no homes were built.  The Village has not yet accepted the public 
infrastructure (roadways) within the subdivision.  Up to now, they have been maintained by private 
parties.   

As you know the Village was recently approached by Midwest Bank, and the Village and Bank 
entered into an agreement in October of 2019 whereby Midwest agreed to complete the public 
improvements within the subdivision so that home construction could commence.  Midwest Bank 
retained William Charles Construction and has successfully completed the remainder of the 
improvements within the subdivision which generally consisted of: 

• removing/replacing defective curb and gutter,  

• making final adjustments to sanitary manholes,  

• patching areas of the binder course that had deteriorated beyond repair,  

• installing/repairing inlets,  

• construction of the asphalt surface course.    

The Bank has requested the Village to accept the public infrastructure.  Our office has made field 
observations of the improvements and find that they have completed in accordance with project 
specifications and therefore recommend that the Village accept the improvements.  A resolution is 
attached to this memorandum that will formally accept the public infrastructure of Olson Woods.   

Please do not hesitate to contact me at (815) 636-9590 with any questions or concerns.  Thank 
you.  
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RESOLUTION 20-19 

A RESOLUTION OF THE VILLAGE OF POPLRAR GROVE RESOLVING TO 
FORMALLY ACCEPT THE PUBLIC INFRASTRUCTURE OF OLSON WOODS 

SUBDIVISION  
 
 

WHEREAS, the Plat of Olson Woods Subdivision was recorded in 2006, and;  
 
WHEREAS, nearly all public infrastructure of Olson Woods Subdivision was constructed 

in 2007; and, 
 

WHEREAS, the economic conditions of 2008 delayed the construction of homes within 
Olson Woods, thereby delaying the completion of the public improvements; and, 
 

WHEREAS, Midwest Community Bank has acquired the lots within Olson Woods 
Subdivision and retained William Charles Construction to construct the remainder of the public 
improvements; and, 
 

WHEREAS, the Village Engineer has made final field observations of the public 
improvements and finds that the public improvements were constructed in substantial 
conformance to the improvement plans and is ready for acceptance by the Village of Poplar 
Grove; and, 

 
WHEREAS, the Village has determined that it is in the best interest of the Village and its 

citizens to formally accept the public improvements of Olson Woods Subdivision as outlined in 

Village Code and as set forth herein. 

NOW THEREFORE BE IT RESOLVED, by the President and Board of Trustees of the 
Village of Poplar Grove, Boone County, Illinois that by the adoption of this Resolution: 
 

1. The above recitals are incorporated herein and are made part hereof. 
2. The Village of Poplar Grove herby formally accepts the public infrastructure of Olson 

Woods Subdivision. 
 

 
PASSED UPON MOTION BY          
 

SECONDED BY           

 

BY ROLL CALL VOTE THIS ______ DAY OF ________________, 2020 AS FOLLOWS: 

 

 

VOTING “AYE”:           
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VOTING “NAY”:           

 

            

 

ABSENT, ABSTAIN, OTHER         

 

APPROVED________________________, 2020 

 

 

 

 

 

______________________________________ 

VILLAGE PRESIDENT 

 

ATTEST:      

 

       

VILLAGE CLERK:_________________________________ 
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RESOLUTION 20-20 
A RESOLUTION OF THE VILLAGE OF POPLAR GROVE RESOLVING TO PROCURE 

PROFESSIONAL ENGINEERING & ARCHITECTURAL SERVICES FOR A NEW PUBLIC 
WORKS FACILITY 

 
WHEREAS, the Village of Poplar Grove (Village) desires to construct a new Public Works 

Facility located at 100 East Street; and 
 
WHEREAS, the Village will receive a $200,000 grant that will be used to help offset the 

cost of the new Public Works Facility; and,   
 
WHEREAS, pursuant to State Statute, public works projects in excess of $25,000 are to 

be publicly bid or awarded via supermajority vote of the Board of Trustees; and 
 

WHEREAS, it is necessary to provide plans, contract documents and specifications to 
undergo the public bidding process; and 
 

WHEREAS, Village desires to begin the design of the new Public Works Facility so that it 
may publicly let the projects in accordance with its purchasing policies; and 
 

WHEREAS, the Village has determined that it is in the best interest of the Village and its 

citizens to construct the new Public Works Facility as set forth herein. 

NOW THEREFORE BE IT RESOLVED, by the President and Board of Trustees of the 
Village of Poplar Grove, Boone County, Illinois that by the adoption of this Resolution: 
 

1. The above recitals are incorporated herein and made part of. 
2. The Village President is hereby authorized to sign the professional services agreement 

for Architectural and Engineering Services for the new Public Works Facility. 
 

FURTHER, said agreement is attached to and made part of this resolution.  

 
PASSED UPON MOTION BY          
 

SECONDED BY           

 

BY ROLL CALL VOTE THIS ______ DAY OF ________________, 2020 AS FOLLOWS: 

 

 

VOTING “AYE”:           

 

            

 

 

 

VOTING “NAY”:           
6111.



 

            

 

ABSENT, ABSTAIN, OTHER         

 

APPROVED________________________, 2020 

 

 

 

 

 

______________________________________ 

VILLAGE PRESIDENT 

 

ATTEST:      

 

       

VILLAGE CLERK:_________________________________ 
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RESOLUTION NUMBER: 20-21 

 

A RESOLUTION OF THE VILLAGE OF POPLAR GROVE AUTHORIZING THE 

WRITE-OFF OF OLD UNPAID WATER AND SEWER BALANCES  

 

 WHEREAS, the Village of Poplar Grove, Illinois (“Village”) conducted a review of its 

past due utilities accounts; and  

 

WHEREAS, the Village has found old accounts which have outstanding water and sewer 

balances but that have not had any recent activity; and  

 

WHEREAS, many of these accounts have not have any activity for years;  

 

WHEREAS, the Village has attempted to collect the unpaid balances, but due to the amount 

of time that has passed, the account holder’s contact information is outdated; and  

 

WHEREAS, the Village has determined that given the age of these accounts and the lack 

of activity, that these outstanding balances are unlikely to be collectable; and 

 

WHEREAS, the Village desires to write off these unpaid water and sewer balances as bad 

debt from the Village’s Water and Sewer Revenue. 

 

 NOW THEREFORE, be it ordained by the President and Board of Trustees of the Village 

of Poplar Grove, Illinois as follows: 

 

1. The above recitals are incorporated herein and made a part hereof. 

 

2. The Village hereby authorizes that the amount of $10,838.27 in unpaid water and sewer 

balances be written off has bad debt from the Village of Poplar Grove’s Water and Sewer 

Revenue and the Treasurer is hereby directed to take such action as necessary to remove 

said debt for accounting purposes. A spreadsheet of the accounts being written off and the 

respective amounts being written off is attached hereto as Exhibit A and incorporated 

herein.  
 
PASSED UPON MOTION BY          

 
SECONDED BY            

 
BY ROLL CALL VOTE THIS    DAY OF     , 2020 

 
AS FOLLOWS: 

 
VOTING “AYE”:           
 
             
 
VOTING “NAY”:           
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ABSENT, ABSTAIN, OTHER         
  
         
 

 
 APPROVED________________________, 2020 
 
 
 
ATTEST:      
 
              
CLERK      PRESIDENT 
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