
VILLAGE OF POPLAR GROVE 

“A Great Place to Call Home” 

 

 

FINANCE & PUBLIC WORKS COMMITTEE 
 

Monday, February 11, 2019 - 6:45 PM 

200 N. Hill Street, Poplar Grove, IL 61065 
 

 

AGENDA 
 
CALL TO ORDER 
 
ROLL CALL 
 
APPROVAL OF PHONE PARTICIPATION (Roll Call) 
 
APPROVAL OF AGENDA (Voice Vote) 
 
APPROVAL OF MINUTES (Voice Vote) 
1. Motion to approve minutes from January 14, 2019 meeting 
 
PUBLIC COMMENT Public Comment is encouraged.  The Village Board will receive comments from the public, 

pursuant to State Statutes. Comments will be limited to five minutes on topics relating to the Village of Poplar Grove. Be 
further advised that matters brought up at this time may be referred to the appropriate committee or individual for 
further discussion or consideration. 
 
DEPARTMENT REPORTS 
2. Engineer Report, McMahon 
3. Public Works, Mitch Hilden 
4. Wastewater, Test 
5. Treasurer Report, Carina Boyd 
 
NEW BUSINESS 
6. Discussion and Possible Recommendation to the Village Board to approve Check 

Disbursement & Payroll in the amount of $233,780.25 
7. Discussion and Possible recommendation to the Village Board to Approve Resolution 

19-03 A Resolution of the Village of Poplar Grove to Replace of the Flow Meter of the 
Oak Lawn Sanitary Sewer Lift Station 
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8. Discussion and Possible recommendation to the Village Board to Approve Resolution 
19-04 A Resolution for Maintenance Under the Illinois Highway Code Section Number 
19-00000-00-GM 

9. Discussion and Possible recommendation to the Village Board to approve Impact Fees 
payment to Belvidere School District in the amount of $11,417.80 and North Boone 
School District in the amount of $6,958.60. 

10. Discussion on Possible meeting dates for the 2019-2020 Budget Workshop 
 
ADJOURNMENT (Voice Vote) 
 
KJA 02/08/2019 

  

2



VILLAGE OF POPLAR GROVE 

“A Great Place to Call Home” 

 

 

FINANCE & PUBLIC WORKS COMMITTEE 
 

Monday, January 14, 2019 - 6:30 PM 

200 N. Hill Street, Poplar Grove, IL 61065 
 

 

MINUTES 
 
CALL TO ORDER 
Trustee Goings called the meeting to order at 6:30 pm. 
  
ROLL CALL 
PRESENT 
Trustee Ron Quimby 
Trustee Jeff Goings 
Trustee Erin Walsh 
Trustee Sophia Ramdass 
Trustee Eric Miller 
Clerk Karri Anderberg 
Attorney Roxanne Sosnowski 
Deputy Clerk Katie Jaster 
Treasurer Carina Boyd 
Public Works Mitch Hilden 
Engineer Chris Dopkins 
ABSENT 
President Owen Costanza 
Chairwoman Neeley Erickson 
 
APPROVAL OF PHONE PARTICIPATION (Roll Call) 
Motion made by Trustee Miller, Seconded by Trustee Quimby. Motion was carried by voice 
vote. Erin Walsh participated by phone.  
 
 
APPROVAL OF AGENDA (Voice Vote) 
Motion made by Trustee Miller, Seconded by Trustee Quimby. Motion carried by voice vote.  
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APPROVAL OF MINUTES (Voice Vote) 
 
1. Motion to approve minutes from December 10, 2018 meeting.  
 Motion made by Trustee Quimby, Seconded by Trustee Miller. Motion was carried by 

voice vote.  
 
PUBLIC COMMENT Public Comment is encouraged.  The Village Board will receive comments from the public, 

pursuant to State Statutes. Comments will be limited to five minutes on topics relating to the Village of Poplar Grove. Be 
further advised that matters brought up at this time may be referred to the appropriate committee or individual for 
further discussion or consideration. 

 
Chris Owens from Entre Computers to speak to the board about the upcoming changes to the 
Village's emails.  
 
DEPARTMENT REPORTS 
 
2. Engineering Report, McMahon 
 No questions were asked.  
3. Public Works, Mitch Hilden 
 No questions were asked.  
4. Wastewater, Test 
 No questions were asked. 
5. Treasurer Report, Carina Boyd 
 No questions were asked.  
 
NEW BUSINESS 
 
6. Discussion and Possible Recommendation to the Village Board to approve Check 

Disbursement & Payroll in the amount of $342,973.13 
 Motion made by Trustee Quimby, Seconded by Trustee Miller. Motion carried by voice 

vote.  
 

7. Discussion and Possible recommendation to the Village Board to approve fire and 
security system contract  

 Motion made by Trustee Quimby, Seconded by Trustee Miller. Motion carried by voice 
vote.  
Ted Fisher from ADT came to speak with the trustees about ADT services.  
Amended motion to move to February 20, 2019 Village Board Meeting made by Trustee 
Miller, Seconded by Trustee Quimby. Motion carried by voice vote. 
Attorney's need time to review contract.  
 

8. Discussion and Possible Recommendation to the Village Board to replace Well House #3 
Door 
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 Motion made by Trustee Quimby, Seconded by Trustee Ramdass. Motion carried by 
voice vote.  
 

9. Discussion and possible recommendation to the Village Board to approve 2019 MFT 
Road Project.  

 Motion made by Trustee Miller, Seconded by Trustee Quimby. Motion was carried by 
voice vote.  
 

10. Consider approval to use IL Local Government Investment Pool for Village Funds. 
 Motion made by Trustee Quimby, Seconded by Trustee Miller. Motion carried by voice 

vote.  
Amended motion to move to February 20, 2019 Village Board Meeting motion made by 
Trustee Quimby, Seconded by Trustee Miller. 
 

11. Discussion and Possible Recommendation to the Village Board to Approve Ordinance 
2019-01 An Ordinance of the Village of Poplar Grove, Illinois Approving and Authorizing 
the Village to enter into a Lease Agreement for the Real Property Located at 100 S. State 
Street, Poplar Grove 

 Motion made by Trustee Quimby, Seconded by Trustee Miller. Motion carried by voice 
vote.  
 

 
ADJOURNMENT (Voice Vote) 
Motion made by Trustee Quimby, Seconded by Trustee Goings.  
Adjournment at 7:11 pm.  
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McMAHON ASSOCIATES, INC. 1700 HUTCHINS ROAD  MACHESNEY PARK, ILLINOIS 61115 
PH 815.636.9590  FAX 815.636.9591   MCMAHON@MCMGRP.NET   WWW.MCMGRP.COM 

To:    The Village President and Board of Trustees 
 
From:   Chris Dopkins, P.E., Village Engineer 
 
Re:  Engineering Report  
 
Date:   February 6, 2019 

 
Please allow this memorandum to provide a brief summary of major activity that involves the engineering 
department: 
 

 2019 Pavement Maintenance Program:  We have been busy assembling the drawings, bid 
specifications and contract documents for the Village’s 2019 program.  We have submitted the 
documents for IDOT for their review and approval, and we expect to receive comments back from 
IDOT within the next week or so.   We expect to advertise for bids on or about February 19

th
, and 

open bids on or about March 6
th
.  Bid results will be presented to the Finance Committee on March 

11
th
, and then to the Board on March 20

th
.  A resolution appropriating MFT Funds will be presented to 

Committee and Board is being presented to the Finance Committee on February 11
th
.     

 Oak Lawn Lift Station:  You may recall that the Village discovered that the meter in the Oak Lawn 
Lift Station has malfunctioned and requires replacement.  The existing meter is simply not proper for 
the application and a new magnetic meter should be installed.  We have received proposals from 
three contractors, and those proposals are being presented to the Finance Committee for 
consideration at the February 11

th
 meeting.   

 Hawthorn Meadows:  The Developer’s Engineer has been working to address comments, and 
further has been working with a private property owner to obtain a water main easement in order to 
provide a secondary source of connection to the Village’s water system.  We met with the Developer 
and their design engineer in early January to go the last of the plan review comments.  My feeling is 
that the Developer will present what will hopefully be the final submittal once the Developer has 
either obtained an easement, or is unable to obtain the easement.   

 IL 173 Water Main:  You may recall that existing water main at the northwest corner of IL 173/State 
had failed numerous times, and has since been taken out of service.  The main itself is located within 
the IL 173 right of way beneath the northerly curb line, and the main is in very poor condition and 
simply needs to be replaced.  Of course, the result of this main being out of service is that there are 
number of homes (mostly on the east side of State Street) that are being fed in one direction.  The 
Village obviously desires to replace the main; however, after some research it was discovered that 
there are many existing utilities within the IL 173 right of way that would make it difficult and 
expensive to locate the new main back within the  IL 173 right of way.  The Village has approached 
the property owner to the north (Stenstrom) to obtain a water main easement, and the owner has 
agreed to grant the easement.  At the time of this memo, the easement documents are being drafted 
and we would expect to present those documents to the Finance Committee and Board in March or 
April for approval.   

 2018 Pavement Maintenance Program (and closeout of past years):  As you will recall, the 
Municipal Expenditure Statements (MES) from 2012, 2013 and 2014 were sent to IDOT in 
December.  As of the date of this memo, IDOT has not yet reviewed and responded to those 
documents.  As a reminder, I do expect that IDOT will require the Village to pass two supplemental 
resolutions appropriating MFT funds, and if so those resolutions will be provided to the Committee 
and Board once IDOT advises of the same.   
 

Please do not hesitate to contact me at (815) 636-9590 with any questions.  Thank you. 
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VILLAGE OF POPLAR GROVE 
“A Great Place to Call Home” 

200 Hill Street, P.O. Box 1, Poplar Grove, IL  61065  

Phone: (815) 765-3201 – Fax: (815)765-3571 

www.villageofpoplargrove.com  

 
January 2019 Public Works Report 

 

General:  
 

Preliminary budget discussions for the public works department have started. I have had two sit down meetings with 

Owen and Corina and we are coming along nicely.  

 

The Grove Church and the fire department were able to get their grease traps cleaned, which completes our grease 

trap inspections for 2018. 

 

Staff took pictures of well 5 and 6, and Forrest Pallet for property for our Village attorney. 

 

A chainsaw was purchased earlier in the year was taken to AA Andersons and repaired under warranty.  

 

Kyle passed his CDL written exams and now just needs to do the driving test when we get a break in the weather. 

 

Staff worked with the office staff and started cleaning out the storage portion of the back room.  

 

Vehicle and equipment maintenance/repairs were performed throughout the month. All of the work was performed 

by staff unless otherwise noticed. The following work was performed: 

 

-2005-2 International had work done to the spinner assembly. It was also taken to Decker to have the codes scanned 

to diagnose a starting issue. After finding out that the injectors were shot, staff was able to take care of the repair. 

Wipers were also installed.  

 

-2016 GMC 1 ton had a wiring issue repaired on the spinner and new lights installed in a new location in the rear of 

the truck. The old taillights were constantly getting broke out by the salt spinner. 

 

-2005 International had to have a new exhaust stack installed. We also replaced the wing cutting edge and installed 

new wipers. 

 

-2007 International had to have the cutting edge on the wing and the plow changed. It also had to have the auger 

assembly changed after it rusted through. Trustee Goings was nice enough to drive to Dixon to pick the parts up for 

us. A new wiper arm and wipers were installed and repairs to the wiring/the wing light were done as well.  

 

-2013 GMC Sierra 2500 had the wiring redone for the CB radio to not kill the power anymore and reconnect the 

wiring for the strobe light that came undone in the roof.  

 

-2012 Ford F250 had a replacement cover plate fabricated and installed on the lift gate.  

 

-2017 Kubota Tractor had to have the battery replaced. It froze and would not work in the cold.  
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Streets/Storm Sewer:  
 

Our 2020 MFT project list was completed and sent to McMahon. Chris will have the numbers in his report.  

January was very busy with weather related events. Staff went out on multiple occasions to plow snow, day after 

snowfall cleanup, manage drifting snow, salt roads for freezing rain, drizzle, fog, and light dustings of snow. I have 

included a spreadsheet of plowing/salting events.  
 

Storm sewer grates were again cleared after the large snowfalls that we had and pending rains. 

 

We took delivery of 100 tons of Salt in January.  

 

Staff installed street signs and a post that were damaged by a car. 

 

Fire hydrants were cleared of snow when we had a chance. 

 

SSR was hired to clean bus stops on one occasion after we got a large snowfall. Village staff was able to get to some 

throughout the month as well. At this time, the only ones we are cleaning are residents that have responded on 

Facebook and given us a location.  I have contacted both school district multiple times trying to get bus stop lists 

and have gotten nowhere. It has even gone all the way up to the District 200 superintendent without results.   

 

Potholes were filled on multiple occasions.  

 

Plow trucks, pick up trucks, and our loader tractor were power washed to try and limit salt damage. 

 

ROW trees were trimmed along Woodstock Rd and Quail Trap.  

 

We rented a lift from Lincoln Rental and took down the Christmas decorations on State St. While we had the lift, we 

changed the batteries in the flashing beacons along Rt 76 that are the Village’s.  

 

On two occasion, staff had to remove a dead deer carcass along Poplar Grove Rd.  

 

 

 

Parks/Buildings: 

 
I was able to get a cost estimate on West Grove park and connecting it the bike path and also did a cost estimate for 

the walking path replacement at Lions Park. We are working to get grants for both of these and in order to start the 

process, R1 needed estimates.  

 

Removed Christmas lights from Village Christmas tree on State St and the lights from the pavilion. 

 

We have started the process of painting the interior of the Village Hall on days that it is extraordinarily cold. Paint 

was purchased from Sherman Williams and we started on the lunch room area. 

 

I have started to get quotes on carpet replacement at the Village Hall for next budget year. The front reception area 

and the Clerks office need replacement.  

 

Our attorney has completed their changes to the ADT contract proposal and we are just waiting to hear back from  

ADT. I am hoping this is resolved before the board meeting.  

 

One of the garage door motors needed to be replaced at the public works shop. Ackerson Bros Door Co. came out 

and performed the work.  
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Water/Sewer distribution:  

 
Work with Roxanne, Chris Dopkins, and attorney John Maville (attorney for seller) in regards to an easement at the 

SWWTP. The property adjacent to the plant was sold and we can not find a recorded easement for our driveway. 

Luckily, Steve Thomas (the owner of the airport) was the buyer and he seems willing to issue us that easement. 

 

Two manhole covers were replaced after popping off when hit by plow trucks.  

 

Meters were read, all un-reads were gathered, and any problems diagnosed.  

 

 

Other work performed by staff: 

- 38 non-payment door notices 

- 2 water turn on’s 

- 1 water turn off’s 

- 0 meter replacements 

- 5 MXU replacements 

- 0 bbox adjustments 

- 4 final reads 

- 2 consumption/water quality complaint apts 

 

 

 

If there are any questions, please feel free to contact me at MHilden@villageofpoplargrove.com or 815-742-0418 

 

 

Mitch Hilden 

Director of Public Works 
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RESOLUTION 19-XX 
A RESOLUTION OF THE VILLAGE OF POPLAR GROVE TO REPLACE THE FLOW 

METER OF THE OAK LAWN SANITARY SEWER LIFT STATION 

 
WHEREAS, the Village of Poplar Grove owns and maintains a sanitary sewer lift station within 
Oak Lawn Mobile Home Park; and, 
 
WHEREAS, the Oak Lawn Sanitary Sewer Lift Station has a flow meter that has malfunctioned 
and requires replacement; and, 
 
WHEREAS, the Village Engineer has obtained quotes for the necessary metering equipment; 
and, 
 
WHEREAS, it is in the Village’s best interest to direct purchase the equipment in order to save on 
contractor markup; and, 
 
WHEREAS, the Village Engineer has obtained proposals for the labor and other materials 
necessary to install the equipment; and, 
 
WHEREAS, this is a Public Works Project subject to the Illinois Prevailing Wage Act and the 
Village will comply with said act as required by 820 ILCS Sec. 130/0.01 et seq.; and 
 
WHEREAS, the Village has determined that it is in the best interest of the Village and its citizens 
to replace the meter as set forth herein; 
 
NOW THEREFORE BE IT RESOLVED by the President and Board of Trustees of the Village of 
Poplar Grove, Boone County, Illinois, that: 
 

1. The above recitals are incorporated herein and made part hereof. 
2. The Village is hereby authorized to purchase an aluminum hatch, metering equipment, 

sump pump and electrical junction box and moisture proof receptacle for a cost of 
$6,700.00. 

3. The Village is approves the proposal from Kelsey Excavation for the installation of the 
metering equipment for a cost of $17,700.00. 

4. The Board of Trustees of the Village of Poplar Grove hereby authorizes a contingency of 
$2,000 for that may be used for unforeseen/unanticipated circumstances that may arise 
during the installation. 

5. The Village President is hereby authorized to any document necessary to effectuate the 
intent set forth in this resolution and the Village Clerk of Poplar Grove shall attest the 
same after the signature of the Village President. 

 
    Passed this 20

th
 day of February, 2019. 

 

 

    ___________________________________________ 
    President of the Board of Trustees of the Village of Poplar Grove 

 
 

ATTEST:___________________________  
Village Clerk 

 
AYES:__________  NAYES:___________        ABSENT:____________ 
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