
VILLAGE OF POPLAR GROVE 

“A Great Place to Call Home” 

 

 

ADMINISTRATION & ZONING COMMITTEE 
 

Monday, October 12, 2020 - 6:30 PM 

200 N. Hill Street, Poplar Grove, IL 61065 
 

 

AGENDA 
  
CALL TO ORDER 
 
ROLL CALL 
 
APPROVAL OF PHONE PARTICIPATION (Roll Call) 
 
APPROVAL OF AGENDA (Voice Vote) 
 
APPROVAL OF MINUTES (Voice Vote) 
1. Motion to approve minutes from the September 14, 2020 meeting   
 
PUBLIC COMMENT Public Comment is encouraged.  The Village Board will receive comments from the public, 

pursuant to State Statutes. Comments will be limited to five minutes on topics relating to the Village of Poplar Grove. Be 
further advised that matters brought up at this time may be referred to the appropriate committee or individual for 
further discussion or consideration. 
 
DEPARTMENT REPORTS 
2. Code and Permits, B&F 
3. Clerk, Karri Anderberg 
 
NEW BUSINESS 
4. Discussion and possible recommendation to the Village Board to approve Ordinance 20-

25 an ordinance granting a special use for solar farm with the LI, light industrial district 
(4324 Illinois Route 173 (East Half)  

5. Discussion and possible recommendation to the Village Board approving Ordinance 20-
26 an ordinance granting a special use for a solar farm within the LI, light industrial 
district (4324 Illinois Route 174 (west half)) 

6. Discussion and possible recommendation to the Village Board to approve Resolution 20-
35 a resolution of the Village of Poplar Grove, Illinois temporally amending the Village of 
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Poplar Grove employee handbook to include a Families First Coronavirus Response Act 
Policy  

7. Discussion on Comprehensive Plan  
8. Discussion and possible recommendation to the Village Board to approve to close village 

hall on November 3, 2020 for Election Day.  
 
ADJOURNMENT (Voice Vote) 
 
KJA 10/09/2020 
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VILLAGE OF POPLAR GROVE 

“A Great Place to Call Home” 

 

 

ADMINISTRATION & ZONING COMMITTEE 
 

Monday, September 14, 2020 - 6:30 PM 
or immediately following Finance and Public Works Committee Meeting 

200 N. Hill Street, Poplar Grove, IL 61065 
 

 

MINUTES 
  
CALL TO ORDER 
The meeting was called to order at 6:51pm by President Costanza.  
 
ROLL CALL 
PRESENT 
President Owen Costanza 
Admin Chairman Ron Quimby 
Chairman Eric Miller 
Trustee Jeff Goings 
Trustee Ed Wethington 
Attorney Roxanne Sosnowski  
Clerk Karri Anderberg  
Public Works Director Mitch Hilden  
Treasurer Carina Boyd  
 
APPROVAL OF PHONE PARTICIPATION (Roll Call) 
none  
 
APPROVAL OF AGENDA (Voice Vote) 
Motion made by Trustee Goings, Seconded by Chairman Miller. Motion passed by voice vote  
 
 
APPROVAL OF MINUTES (Voice Vote) 
1. Motion to approve minutes from the August 10,2020 meeting 

Motion made by Admin Chairman Quimby, Seconded by Chairman Miller. Motion 
passed by the voice vote.  
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PUBLIC COMMENT Public Comment is encouraged.  The Village Board will receive comments from the public, 

pursuant to State Statutes. Comments will be limited to five minutes on topics relating to the Village of Poplar Grove. Be 
further advised that matters brought up at this time may be referred to the appropriate committee or individual for 
further discussion or consideration. 
no public comment  
 
DEPARTMENT REPORTS 
2. Code and Permits, B&F  

Temp Co are getting taken care of and are getting on final CO.  
 
NEW BUSINESS 
3. Discussion and possible recommendation to the Village Board to approve Ordinance 20-

21 an ordinance of the Village of Poplar Grove amending section 6-2-6 and 6-2-4-5A of 
the Village of Poplar Grove code of ordinances regarding the combined waterworks and 
sewerage system  
Motion made by Admin Chairman Quimby, Seconded by Chairman Miller. Motion 
passed by voice vote.  
Ordinance 20-21 is to update the Village's policy on tampering with the meters.  

4. Discussion on parkway trees  
Motion made by Admin Chairman Quimby, Seconded by Trustee Wethington.  
Public Works Director Hilden updated the board that we still require trees in parkways 
for any new home build unless stated in their agreement. To help control the type of 
tree and where it goes the village is considering putting them in by public works. No 
official action will be taken at this time.   

5. Update on Dog Park  
Motion made by Admin Chairman Quimby, Seconded by Chairman Miller. 
Public Works Director Hilden updated the Board on the status of the dog park. Grading 
and top soil delivery is currently going on. Fence has been scheduled to be put in before 
the ground freezes. Boy Scouts are looking into the benches and trash cans.  

 
ADJOURNMENT (Voice Vote) 
Attorney Roxanne Sosnowski introduced Attorney James Kane. Attorney Kane is new to the 
practice and comes from New York.  
Motion made by Chairman Miller, Seconded by Trustee Wethington. Motion to passed by voice 
vote.  
Meeting adjourned at 7:16 pm  
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To: Karri Anderberg – Village Clerk 

 

From: Kenneth Garrett – Vice President – B & F Construction Code Services, Inc. 

 

Date: October 5, 2020 

 

Re: Monthly Report – September       
 

Summary 
 

This past month we attempted to meet with the builder regarding the TCO’s at Westergren.  

Builder did not show.  We are re-scheduling for this week.  A conference call was held regarding 

201 N. State with the owner, his attorney, the village attorney and staff.  The owner shall provide 

a plat of survey to identify the lot coverage concern and permits applied for but not issued. The 

number of permits, inspections and code enforcement equaled 95.  This number decreased from 

140 last month to 95 this month.   

         

Below are the statistics for the month of September. 

 

Category      

 

Complaints      5 

Verbal/Written Warnings    24 

Permits Issued      16 

Court Tickets Issued     0 

Meetings      2 

Phone Calls/Admin. (Mondays only)   1      

B&F Inspections     47   

Stop Work Orders     0 

Total       95 

 

CONSTRUCTION CODE SERVICES, INC. 

Building & Fire Protection Plan Review 
 

Training    Inspections    Code Consulting 
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VILLAGE OF POPLAR GROVE 
“A Great Place to Call Home” 

200 Hill Street, Poplar Grove, IL  61065  

Phone: (815) 765-3201 – Fax: (815)765-3571 

www.villageofpoplargrove.com  
 

 

 

September 2020 

 

  

 

 

Clerk Monthly Report  
 

General:  
 

The Clerks office has been busy this month getting the new website up and running. It looks so 

much better already, and we are updating a little every day. If anyone has pictures of the village 

that they would like to share, please email the clerks office.  

 

FOIA:  
 

We had three FOIA requests in the month of September.  
 

Permits: 

 
Permits are starting to slow down for the year, and we are in the process of getting things closed 

out and permits finalized with B&F. For the month of September, we had 20 permits submitted 

and 4 new home permits submitted.  

 

Code:  

 
We have 4 on going code violations cases that are still open. For the month of September, we 

sent out 4 code violation letters. 3 of the 4 have come into compliance.  
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MEMO 
 
DATE: September 24, 2020 
 
TO:  Poplar Grove Village Board 
 
FROM: Village of Poplar Grove Planning and Zoning Commission 
 
SUBJECT: Recommendation— Case 2020-05: Poplar Grove Solar, LLC, 4324 IL Route 173 

(East Half) 
 
REQUEST AND LOCATION:  
The applicant, Poplar Grove Solar, PO Box 310, Highland Park, IL 60035, on behalf of the property 
owner, DYN 173, LLC (First Midwest Group), 6801 Spring Creek Road, Rockford, IL 61114, is 
requesting a special use to install non-building mounted solar collectors (total of 18 acres, eastern 
phase) for export of energy for use by an electrical utility at 4324 Illinois Route 173 within LI, Light 
Industrial District (Poplar Grove Zoning Ordinance Sections 8-6-11-B-2 and 8-5-7 Special Use).   Part 
of PIN:  03-14-300-002.  The property is rectangular in shape and is currently being farmed.  The 
solar farm will be on the northeastern part of the property away from Illinois Route 173.  There is a 
cluster of single family residential to the east and a farmstead to the northwest.  Please note that this 
is the same special use that was requested in 2018 but was never constructed. 
 
RECOMMENDATION: 
The Planning and Zoning Commission approved case number 2020-05 subject to the following 
amended conditions:  
 
1. Substantial compliance with the narrative and site plan submitted, unless otherwise noted. 
2. All vegetation shall be approved by the Boone County Conservation District.  Pollinator 

friendly vegetation shall be used. 
3. A decommissioning and reclamation plan shall be submitted to and approved by the Village 

of Poplar Grove prior to the commencement of the development.  
4. A surety, covering the complete execution of the decommissioning and reclamation plan for 

when the project ends shall be posted prior to the commencement of the development. 
5. A subsurface agricultural investigation and survey shall be performed to accurately locate, 

map, and protect tiles, prior to any construction activity.  The drainage system shall be 
protected and repaired or replaced, as necessary, during the term of the special use to 
avoid any issues with the Illinois Drainage Law and any unforeseen flooding or impact to 
drainage that could negatively impact this project or any adjacent landowners. 

6. The applicant shall provide training to Boone County Fire District 3 pertaining to the hazards 
in conducting fire control and extinguishment of the proposed solar system. 

7. Inspection risers shall be installed between PINs:  03-14-300-001 and 03-14-300-002 and 
Illinois Route 173 
 

The motion to amend condition 5 and approve case 2020-05 for a solar farm at 4324 IL 
Route 173 (east half) carried with a 4-0 roll call vote. 
 
__________________________________ 
Jessica Roberts, Chairman 
Poplar Grove Planning and Zoning Commission 
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MEMO 
 
 
DATE:  September 24, 2020 
 
TO:  Poplar Grove Village Board 
 
FROM: Village of Poplar Grove Planning and Zoning Commission 
 
SUBJECT: Findings of Fact for Case 2020-05: Poplar Grove Solar, LLC, 4324 IL Route 173 

(East Half) 
 
REQUEST AND LOCATION:  
The applicant, Poplar Grove Solar, PO Box 310, Highland Park, IL 60035, on behalf of the property 
owner, DYN 173, LLC (First Midwest Group), 6801 Spring Creek Road, Rockford, IL 61114, is 
requesting a special use to install non-building mounted solar collectors (total of 18 acres, eastern 
phase) for export of energy for use by an electrical utility at 4324 Illinois Route 173 within LI, Light 
Industrial District (Poplar Grove Zoning Ordinance Sections 8-6-11-B-2 and 8-5-7 Special Use).   Part 
of PIN:  03-14-300-002.  The property is rectangular in shape and is currently being farmed.  The 
solar farm will be on the northeastern part of the property away from Illinois Route 173.  There is a 
cluster of single family residential to the east and a farmstead to the northwest.  Please note that this 
is the same special use that was requested in 2018 but was never constructed. 
 
FINDINGS OF FACT:   
Per Section 8-5-7(D) of the Village of Poplar Grove Zoning Ordinance, the criteria for granting a 
Special Use Permit are as follows: 
 
A. Findings:  The establishment, maintenance or operation of the special use would 

not be detrimental to or endanger the public health, safety, morals, comfort or 
general welfare. 

 
There are many kinds of solar farms, each having their own set of environmental 
impacts.  Solar farms can be thousands of acres in size.  Some require that all 
vegetation be removed which impacts wildlife by loss of habitat; some are constructed 
on cement pads that increase surface water run-off; some radiate heat and some feed 
into a tower that can be dangerous for birds and insects.  Phase I of the proposed solar 
farm will be 18 acres in size, have adequate vegetation, create minimal surface water 
run-off and is not anticipated to create a noticeable amount of heat or glare. 

 
Considering the zoning of the property and the potential development that is permitted, 
the solar farms, with proper conditions of approval, would have less of an impact to 
neighboring properties.  An increased setback is being utilized along the east property 
lines to provide an additional buffer between the projects and nearby residences.  The 
addition of pollinating plants will benefit the community while providing a low 
maintenance vegetative cover rather than grass seed which can become unsightly. 
 

B. Findings:  The special use would not be injurious to the use and enjoyment of 
other property in the immediate vicinity for the purposes already permitted or 
substantially diminish or impair property values within the neighborhood. 
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Findings of Fact                                                         2020-05: Poplar Grove Solar, LLC, 4324 IL Route 173 (East Half) 
 

 

 2 
 

Industrial and limited commercial development is already permitted.  The solar farm will 
be required to adhere to all local, state and federal regulations in addition to the 
conditions of approval.  The height (and potential shadow casting) and lot coverage of 
the solar panels are less than the amount permitted while the setbacks are greater.  The 
amount of traffic generated by the solar farm is less than that created by an industrial or 
commercial development.   
 
Although the NRI report indicated agricultural drainage tiles on the western half of the 
property, through the special use process, a study can be conducted on the eastern half 
of the property.  This will ensure that any potential agricultural drainage tiles are 
discovered and can now be protected. 
 

C. Findings:  The establishment of the special use will not impede the normal or 
orderly development and improvements of the surrounding property for uses 
permitted in the district. 

 
The solar farms are not anticipated to impact the ability of the surrounding properties to 
be used agriculturally.  The addition of pollinators is intended to be a benefit to the 
agricultural community.  The solar farm is not anticipated to create additional heat, odor, 
light or noise that would infringe on the nearby residents’ enjoyment of their properties. 
 

D. Findings:  Adequate utilities, access roads, drainage and/or necessary facilities 
will be provided. 
 
The property is located along Illinois Route 173 which can adequately handle 
construction equipment and increased traffic during construction.  Access roads, 
drainage and additional power lines and power poles will be installed by the developer in 
accordance to the project’s needs and submitted narrative and site plan. 
 

E. Findings:  Adequate measures have been taken to provide ingress or egress so 
designed as to minimize traffic congestion in the public streets. 
 
Once construction of the special use is complete, there will be minimal traffic generated 
by the routine maintenance and monitoring of the site.  An access road will be wide 
enough to handle two-way traffic, for instance, when multiple vehicles are present. 

 
F. Findings:  The special use shall, in all other respects, conform to the applicable 

regulations of the districts in which it is located. 
 
The special use will be required to conform to all the applicable regulations of the Zoning 
Ordinance, the Subdivision Ordinance, all other regulations and to any conditions of 
approval enacted by the Village Board. 

 
The motion to adopt the Findings of Fact for case 2020-05 for a special use to permit a 
solar farm at 4324 IL Route 173 (East Half) carried with a (4-0) roll call vote.    
 
 
__________________________________ 
Jessica Roberts, Chairman 
Poplar Grove Planning and Zoning Commission 
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ORDINANCE # 2020______ 
 

AN ORDINANCE GRANTING A SPECIAL USE 
FOR A SOLAR FARM WITHIN THE  
LI, LIGHT INDUSTRIAL DISTRICT 

(4324 Illinois Route 173 (East Half) 
 

 
WHEREAS, the Village of Poplar Grove has adopted Title 8, Zoning in 
accordance with the provisions of Illinois Compiled Statutes, to regulate the use 
of land and specify the minimum requirements for improvements on land in the 
Village of Poplar Grove; and 
 
WHEREAS, special uses are certain municipal or private uses that due to their 
physical or operational characteristics may pose a threat to the value, use and 
enjoyment of adjoining property and are reviewed on a case by case basis, and 
are permitted only by permission of the Poplar Grove Village Board; and, 
 
WHEREAS, the applicant, Poplar Grove Solar, PO Box 310, Highland Park, IL 
60035 on behalf of the property owner, DYN 173 LLC (First Midwest Group), 
6801 Spring Creek Road, Rockford, IL 61114 has petitioned the Village for a 
special use for a solar farm at 4324 Illinois Route 173 (East Half); and, 
 
WHEREAS, after due notice by publication pursuant to the Illinois State Statutes, 
the Village of Poplar Grove Planning and Zoning Commission held a public 
hearing on September 23, 2020 concerning the proposed special use; and,  
 
WHEREAS, the Village of Poplar Grove Planning and Zoning Commission 
having examined said application and having considered the evidence, both oral 
and documentary, and being fully advised about the premises did make findings 
of fact and a recommendation; and, 
 
WHEREAS, the corporate authorities of the Village considered the findings of 
fact and concur with the recommendation of the Planning and Zoning 
Commission. 
 
NOW THEREFORE, BE IT ORDAINED BY THE PRESIDENT AND VILLAGE 
BOARD OF THE VILLAGE OF POPLAR GROVE, BOONE COUNTY, 
ILLINOIS, AS FOLLOWS: 
 
Section 1.  That a special use in the LI, Light Industrial District for a solar farm 
on the property (as depicted on Attachment A) legally described as:  
 

The South Half of the Southwest Quarter of Section 14; also all that part of 
the North Half of the Northwest Quarter of Section 23, lying North of the 
right of way of the Chicago Northwestern Railway Company, excepting 
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Ordinance #2020_____  
Page 2 of 15 

 

from the above one acre in said Northwest Quarter of Section 23, deeded 
to Wayne Wheeler, as appears of record in Book 94 of Deeds, Page 533, 
Boone County Records, and excepting 4.84 acres in the South Half of the 
Southwest Quarter of Section 14, deed to Floyd Newhouse, as appears of 
record in Book 103 of Deeds, on Page 444 also excepting “Tract A” 
containing .971 acres and “Tract B” containing 4.856 acres in South Half 
of the Southwest Quarter of Section 14 deed to Floyd Newhouse and 
Wife, as appears of record in Book 111 of Deeds, Page 359 Boone 
County Records and also excepting that part of the Northwest Quarter of 
said Section 23 Deed to John Bullard and Wife, as appears of Record in 
Book 106 of Deeds, on Page 504 Boone County Records all of the above 
situated in Township 45 North, Range 3 East of the Third Principal 
Meridian, in Boone County, State of Illinois and more particularly 
described as follows to wit: 
 
Part of the Southwest Quarter (1/4) of Section Fourteen (14), Township 
Forty-Five (45) North, Range Three (3) East of the Third Principal 
Meridian, bounded and described as follows, to wit: Beginning at the 
Southwest Corner of the Southwest Quarter of said Section; thence North 
00 degrees 36 minutes 51 seconds East, along the West line of the 
Southwest Quarter of said Section 1326.34 feet to the North Line of the 
South Half of the Southwest Quarter of said Section; thence South 89 
degrees 49 minutes 33 seconds East, along the North Line of the South 
Half of the Southwest Quarter of said Section 2400.02 feet to the West 
Line of “Tract A” of premises conveyed Allan B. Wares to Floyd Newhouse 
and Shirley Newhouse by quit claim deed dated December 26, 1952 and 
recorded in Book 111 of Deeds on Page 359 in the Recorder’s Office of 
Boone County, Illinois; thence South 00 degrees 38 minutes 50 seconds 
West, along the West Line of “Tract A” of said premises so conveyed to 
Newhouse as aforesaid and the Southerly extension thereof, 1324.88 feet 
to the South Line of the Southwest Quarter of said Section; thence North 
89 degrees 51 minutes 38 seconds West, along the South Line of the 
Southwest Quarter of said Section 2399.26 feet to the Point of Beginning, 
subject to the rights of the public and State of Illinois in and to those 
portions thereof taken, used or dedicated for public road purposes. 
Situated in the County of Boone and State of Illinois. Part of PIN:  03-14-
300-002. 

 
Be and is hereby approved, subject to the following conditions: 

 
1. Substantial compliance with the narrative and site plan submitted, unless 

otherwise noted. (Attachment B) 
2. All vegetation shall be approved by the Boone County Conservation 

District.  Pollinator friendly vegetation shall be used. 
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3. A decommissioning and reclamation plan shall be submitted to and 
approved by the Village of Poplar Grove prior to the commencement of the 
development.  

4. A surety, covering the complete execution of the decommissioning and 
reclamation plan for when the project ends shall be posted prior to the 
commencement of the development. 

5. A subsurface agricultural investigation and survey shall be performed to 
accurately locate, map, and protect tiles, prior to any construction activity.  
The drainage system shall be protected and repaired or replaced, as 
necessary, during the term of the special use to avoid any issues with the 
Illinois Drainage Law and any unforeseen flooding or impact to drainage 
that could negatively impact this project or any adjacent landowners. 

6. The applicant shall provide training to Boone County Fire District 3 
pertaining to the hazards in conducting fire control and extinguishment of 
the proposed solar system. 

7. Inspection risers shall be installed between PINs:  03-14-300-001 and 03-
14-300-002 and Illinois Route 173 

 
Section 2.  That the premises shall be used in accordance with and subject to 
the applicable provisions of the Zoning Ordinance of the Village of Poplar Grove 
and shall not be used except as may otherwise be expressly authorized by this 
Special Use. 
 
Section 3.   That acceptance of any of the benefits of this Special Use shall be 
deemed acceptance of all the terms and conditions set forth herein. 

 
Section 4.   This ordinance shall be in full force and effect from and after its 
passage, approval, and publication in pamphlet form as provided by law. 
 
Section 5.  Except as expressly modified or amended in this Ordinance, all 
other terms, conditions, and provisions of the Village Code of Ordinances not so 
modified or amended, shall remain in full force and effect; provided, however, 
that any provision of the Village Code of Ordinances shall be deemed modified 
as necessary to give practical effect to the provisions of this Ordinance.  To the 
extent that the terms and provisions of this Ordinance conflict the Village Code of 
Ordinances, the terms and provisions of this Ordinance shall control.  
 
PASSED by the Village Board of the Village of Poplar Grove this ____ day of 
_______, 2020. 

 
APPROVED by the President of the Village of Poplar Grove this ____ day of 
_______, 2020. 
 
 

____________________________  
Owen Costanza, Village President 
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ATTEST: 
 
 
_________________________ 
Karri Anderberg, Village Clerk 
       
 
 
Ayes:____    Nays: ____   Absent ____ 
 
 
Village Board Members Voting Aye:      
 
 
Village Board Members Voting Nay:  
 
Date Published:  ______________________   Sponsor:___________________  
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Attachment A 
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Attachment B 
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MEMO 
 
 
DATE:  September 24, 2020 
 
TO:  Poplar Grove Village Board 
 
FROM: Village of Poplar Grove Planning and Zoning Commission 
 
SUBJECT: Findings of Fact for Case 2020-06: Poplar Grove Solar, LLC, 4324 IL Route 173 

(West Half) 
 
REQUEST AND LOCATION:  
The applicant, Poplar Grove Solar, PO Box 310, Highland Park, IL 60035, on behalf of the 
property owner, DYN 173, LLC (First Midwest Group), 6801 Spring Creek Road, Rockford, IL 
61114, is requesting a special use to install non-building mounted solar collectors (total of 18 
acres, western phase) for export of energy for use by an electrical utility at 4324 Illinois Route 
173 within LI, Light Industrial District (Poplar Grove Zoning Ordinance Sections 8-6-11-B-2 and 
8-5-7 Special Use.  Part of PIN:  03-14-300-002.  The property is rectangular in shape and is 
currently being farmed. The solar farm will be on the northwestern part of the property, away 
from Illinois Route 173.  There is a cluster of single family residential to the east and a 
farmstead to the northwest.  Please note that this is the same special use that was requested in 
2018 but was never constructed. 
 
FINDINGS OF FACT:   
Per Section 8-5-7(D) of the Village of Poplar Grove Zoning Ordinance, the criteria for granting a 
Special Use Permit are as follows: 
 
A. Findings:  The establishment, maintenance or operation of the special use would 

not be detrimental to or endanger the public health, safety, morals, comfort or 
general welfare. 

 
There are many kinds of solar farms, each having their own set of environmental 
impacts.  Solar farms can be thousands of acres in size.  Some require that all 
vegetation be removed which impacts wildlife by loss of habitat; some are constructed 
on cement pads that increase surface water run-off; some radiate heat and some feed 
into a tower that can be dangerous for birds and insects.  The proposed solar farm will 
be 36 acres in size, have adequate vegetation, create minimal surface water run-off and 
is not anticipated to create a noticeable amount of heat or glare. 

 
Considering the existing zoning of the property and the potential development that is 
permitted, the solar farms, with proper conditions of approval, would have less of an 
impact to neighboring properties.  An increased setback is being utilized along the west 
property line to provide an additional buffer between the project and nearby properties.  
The addition of pollinating plants will benefit the community while providing a low 
maintenance vegetative cover rather than grass seed which can become unsightly. 
 

B. Findings:  The special use would not be injurious to the use and enjoyment of 
other property in the immediate vicinity for the purposes already permitted or 
substantially diminish or impair property values within the neighborhood. 
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Findings of Fact                                                        2020-06: Poplar Grove Solar, LLC, 4324 IL Route 173 (West Half) 
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Industrial and commercial development are already permitted.  The solar farm will be 
required to adhere to all local, state and federal regulations in addition to the conditions 
of approval.  The height (and potential shadow casting) and lot coverage of the solar 
panels are less than the amount permitted while the setbacks are greater.  The amount 
of traffic generated by the solar farm is less than that created by an industrial or 
commercial development.  Due to the NRI report, drainage ways and agricultural 
drainage tiles were discovered and can now be protected. 
 

C. Findings:  The establishment of the special use will not impede the normal or 
orderly development and improvements of the surrounding property for uses 
permitted in the district. 

 
The solar farms are not anticipated to impact the ability of the surrounding properties to 
be used agriculturally.  The addition of pollinators is intended to be a benefit to the 
agricultural community.  The solar farm is not anticipated to create additional heat, odor, 
light or noise that would infringe on the nearby residents’ enjoyment of their properties. 
 

D. Findings:  Adequate utilities, access roads, drainage and/or necessary facilities 
will be provided. 
 
The property is located along Illinois Route 173 which can adequately handle 
construction equipment and increased traffic during construction.  Access roads, 
drainage and additional power lines and power poles will be installed by the developer in 
accordance to the project’s needs and submitted narrative and site plan. 
 

E. Findings:  Adequate measures have been taken to provide ingress or egress so 
designed as to minimize traffic congestion in the public streets. 
 
Once construction of the special use is complete, there will be minimal traffic generated 
by the routine maintenance and monitoring of the site.  An access road will be wide 
enough to handle two-way traffic, for instance, when multiple vehicles are present. 

 
F. Findings:  The special use shall, in all other respects, conform to the applicable 

regulations of the districts in which it is located. 
 
The special use will be required to conform to all the applicable regulations of the Zoning 
Ordinance, the Subdivision Ordinance, all other regulations and to any conditions of 
approval enacted by the Village Board. 

 
The motion to adopt the Findings of Fact for case 2020-06 for a special use to permit a 
solar farm at 4324 IL Route 173 (West Half) carried with a (4-0) roll call vote.    
 
 
__________________________________ 
Jessica Roberts, Chairman 
Poplar Grove Planning and Zoning Commission 
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ORDINANCE # 2020______ 
 

AN ORDINANCE GRANTING A SPECIAL USE 
FOR A SOLAR FARM WITHIN THE  
LI, LIGHT INDUSTRIAL DISTRICT 

(4324 Illinois Route 173 (West Half)) 
 

 
WHEREAS, the Village of Poplar Grove has adopted Title 8, Zoning in 
accordance with the provisions of Illinois Compiled Statutes, to regulate the use 
of land and specify the minimum requirements for improvements on land in the 
Village of Poplar Grove; and 
 
WHEREAS, special uses are certain municipal or private uses that due to their 
physical or operational characteristics may pose a threat to the value, use and 
enjoyment of adjoining property and are reviewed on a case by case basis, and 
are permitted only by permission of the Poplar Grove Village Board; and, 
 
WHEREAS, the applicant, Poplar Grove Solar, PO Box 310, Highland Park, IL 
60035 on behalf of the property owner, DYN 173 LLC (First Midwest Group), 
6801 Spring Creek Road, Rockford, IL 61114 has petitioned the Village for a 
special use for a solar farm at 4324 Illinois Route 173 (West Half); and, 
 
WHEREAS, after due notice by publication pursuant to the Illinois State Statutes, 
the Village of Poplar Grove Planning and Zoning Commission held a public 
hearing on September 23, 2020 concerning the proposed special use; and,  
 
WHEREAS, the Village of Poplar Grove Planning and Zoning Commission 
having examined said application and having considered the evidence, both oral 
and documentary, and being fully advised about the premises did make findings 
of fact and a recommendation; and, 
 
WHEREAS, the corporate authorities of the Village considered the findings of 
fact and concur with the recommendation of the Planning and Zoning 
Commission. 
 
NOW THEREFORE, BE IT ORDAINED BY THE PRESIDENT AND VILLAGE 
BOARD OF THE VILLAGE OF POPLAR GROVE, BOONE COUNTY, 
ILLINOIS, AS FOLLOWS: 
 
Section 1.  That a special use in the LI, Light Industrial District for a solar farm 
on the property (as depicted on Attachment A) legally described as:  
 

The South Half of the Southwest Quarter of Section 14; also all that part of 
the North Half of the Northwest Quarter of Section 23, lying North of the 
right of way of the Chicago Northwestern Railway Company, excepting 
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from the above one acre in said Northwest Quarter of Section 23, deeded 
to Wayne Wheeler, as appears of record in Book 94 of Deeds, Page 533, 
Boone County Records, and excepting 4.84 acres in the South Half of the 
Southwest Quarter of Section 14, deed to Floyd Newhouse, as appears of 
record in Book 103 of Deeds, on Page 444 also excepting “Tract A” 
containing .971 acres and “Tract B” containing 4.856 acres in South Half 
of the Southwest Quarter of Section 14 deed to Floyd Newhouse and 
Wife, as appears of record in Book 111 of Deeds, Page 359 Boone 
County Records and also excepting that part of the Northwest Quarter of 
said Section 23 Deed to John Bullard and Wife, as appears of Record in 
Book 106 of Deeds, on Page 504 Boone County Records all of the above 
situated in Township 45 North, Range 3 East of the Third Principal 
Meridian, in Boone County, State of Illinois and more particularly 
described as follows to wit: 
 
Part of the Southwest Quarter (1/4) of Section Fourteen (14), Township 
Forty-Five (45) North, Range Three (3) East of the Third Principal 
Meridian, bounded and described as follows, to wit: Beginning at the 
Southwest Corner of the Southwest Quarter of said Section; thence North 
00 degrees 36 minutes 51 seconds East, along the West line of the 
Southwest Quarter of said Section 1326.34 feet to the North Line of the 
South Half of the Southwest Quarter of said Section; thence South 89 
degrees 49 minutes 33 seconds East, along the North Line of the South 
Half of the Southwest Quarter of said Section 2400.02 feet to the West 
Line of “Tract A” of premises conveyed Allan B. Wares to Floyd Newhouse 
and Shirley Newhouse by quit claim deed dated December 26, 1952 and 
recorded in Book 111 of Deeds on Page 359 in the Recorder’s Office of 
Boone County, Illinois; thence South 00 degrees 38 minutes 50 seconds 
West, along the West Line of “Tract A” of said premises so conveyed to 
Newhouse as aforesaid and the Southerly extension thereof, 1324.88 feet 
to the South Line of the Southwest Quarter of said Section; thence North 
89 degrees 51 minutes 38 seconds West, along the South Line of the 
Southwest Quarter of said Section 2399.26 feet to the Point of Beginning, 
subject to the rights of the public and State of Illinois in and to those 
portions thereof taken, used or dedicated for public road purposes. 
Situated in the County of Boone and State of Illinois. Part of PIN:  03-14-
300-002. 

 
Be and is hereby approved, subject to the following conditions: 
 

1. Substantial compliance with the narrative and site plan submitted, unless 
otherwise noted. 

2. All vegetation shall be approved by the Boone County Conservation 
District.  Pollinator friendly vegetation shall be used. 
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3. A decommissioning and reclamation plan shall be submitted to and 
approved by the Village of Poplar Grove prior to the commencement of the 
development.  

4. A surety, covering the complete execution of the decommissioning and 
reclamation plan for when the project ends shall be posted prior to the 
commencement of the development. 

5. A subsurface agricultural investigation and survey shall be performed to 
accurately locate, map, and protect tiles, prior to any construction activity.  
The drainage system shall be protected and repaired or replaced, as 
necessary, during the term of the special use to avoid any issues with the 
Illinois Drainage Law and any unforeseen flooding or impact to drainage 
that could negatively impact this project or any adjacent landowners. 

6. The drainage way located in Phase II shall be left unobstructed. 
7. The applicant shall provide training to Boone County Fire District 3 

pertaining to the hazards in conducting fire control and extinguishment of 
the proposed solar system. 

8. Inspection risers shall be installed between PINs:  03-14-300-001 and 03-
14-300-002 and Illinois Route 173 

 
Section 2.  That the premises shall be used in accordance with and subject to 
the applicable provisions of the Zoning Ordinance of the Village of Poplar Grove 
and shall not be used except as may otherwise be expressly authorized by this 
Special Use. 
 
Section 3.   That acceptance of any of the benefits of this Special Use shall be 
deemed acceptance of all the terms and conditions set forth herein. 

 
Section 4.   This ordinance shall be in full force and effect from and after its 
passage, approval, and publication in pamphlet form as provided by law. 
 
Section 5.  Except as expressly modified or amended in this Ordinance, all 
other terms, conditions, and provisions of the Village Code of Ordinances not so 
modified or amended, shall remain in full force and effect; provided, however, 
that any provision of the Village Code of Ordinances shall be deemed modified 
as necessary to give practical effect to the provisions of this Ordinance.  To the 
extent that the terms and provisions of this Ordinance conflict the Village Code of 
Ordinances, the terms and provisions of this Ordinance shall control.  
 
PASSED by the Village Board of the Village of Poplar Grove this ____ day of 
_______, 2020. 

 
APPROVED by the President of the Village of Poplar Grove this ____ day of 
_______, 2020. 
 

____________________________  
Owen Costanza, Village President 
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ATTEST: 
 
 
_________________________ 
Karri Anderberg, Village Clerk 
       
 
 
Ayes:____    Nays: ____   Absent ____ 
 
 
Village Board Members Voting Aye:      
 
 
Village Board Members Voting Nay:  
 
Date Published:  ______________________   Sponsor:___________________  
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Attachment B 
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MEMO 
 
DATE:  September 24, 2020 
 
TO:  Poplar Grove Village Board 
 
FROM: Village of Poplar Grove Planning and Zoning Commission 
 
SUBJECT: Recommendation— Case 2020-06: Poplar Grove Solar, LLC, 4324 IL Route 173 

(West Half) 
 
REQUEST AND LOCATION:  
The applicant, Poplar Grove Solar, PO Box 310, Highland Park, IL 60035, on behalf of the 
property owner, DYN 173, LLC (First Midwest Group), 6801 Spring Creek Road, Rockford, IL 
61114, is requesting a special use to install non-building mounted solar collectors (total of 18 
acres, western phase) for export of energy for use by an electrical utility at 4324 Illinois Route 
173 within LI, Light Industrial District (Poplar Grove Zoning Ordinance Sections 8-6-11-B-2 and 
8-5-7 Special Use.  Part of PIN:  03-14-300-002.  The property is rectangular in shape and is 
currently being farmed. The solar farm will be on the northwestern part of the property, away 
from Illinois Route 173.  There is a cluster of single family residential to the east and a 
farmstead to the northwest.  Please note that this is the same special use that was requested in 
2018 but was never constructed. 
 
RECOMMENDATION: 
The Planning and Zoning Commission approved case number 2020-06 subject to the following 
amended conditions:  
 
1. Substantial compliance with the narrative and site plan submitted, unless otherwise noted. 
2. All vegetation shall be approved by the Boone County Conservation District.  Pollinator 

friendly vegetation shall be used. 
3. A decommissioning and reclamation plan shall be submitted to and approved by the Village 

of Poplar Grove prior to the commencement of the development.  
4. A surety, covering the complete execution of the decommissioning and reclamation plan for 

when the project ends shall be posted prior to the commencement of the development. 
5. A subsurface agricultural investigation and survey shall be performed to accurately locate, 

map, and protect tiles, prior to any construction activity.  The drainage system shall be 
protected and repaired or replaced, as necessary, during the term of the special use to 
avoid any issues with the Illinois Drainage Law and any unforeseen flooding or impact to 
drainage that could negatively impact this project or any adjacent landowners. 

6. The drainage way located in Phase II shall be left unobstructed. 
7. The applicant shall provide training to Boone County Fire District 3 pertaining to the hazards 

in conducting fire control and extinguishment of the proposed solar system. 
8. Inspection risers shall be installed between PINs:  03-14-300-001 and 03-14-300-002 and 

Illinois Route 173 
 

The motion to amend condition 5 and approve case 2020-06 for a solar farm at 4324 IL 
Route 173 (west half) carried with a 4-0 roll call vote. 
 
__________________________________ 
Jessica Roberts, Chairman 
Poplar Grove Planning and Zoning Commission 
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Families First Coronavirus Response Act Policy 

 

It is the policy of the Village of Poplar Grove to comply with the requirements of the Federal 

Families First Coronavirus Response Act (FFCRA).  The FFCRA provides employees with 

Emergency Paid Sick Leave (PSLA) and Emergency Paid Family and Medical Leave (EFMLA) 

for those affected by the COVID-19 pandemic, from April 1, 2020, through December 31, 2020. 

 

Definitions 

 

As used in this policy, the following definitions shall apply:  

 

a) Child is defined as a biological, adopted or foster child, a stepchild, a legal ward, or a child 

of a person standing in loco parentis, who is: 

a. Under the age of 18 (and if your child is over the age of 14, and your normal shift is 

during daylight hours, you must certify that special circumstances exist requiring you to 

provide care for such child), or  

b. 18 or older and incapable of self-care because of a mental or physical disability. 

 

b) Individual is defined as an immediate family member, roommate, or similar person with 

whom the employee has a relationship that creates an expectation that the employee would 

care for the person if he or she self-quarantined or was quarantined. 

 

c) Childcare provider is defined as a provider who receives compensation for providing 

childcare services on a regular basis, including: 

a. A center-based childcare provider. 

b. A group home childcare provider. 

c. A family childcare provider (one individual who provides childcare services for 

fewer than 24 hours per day, as the sole caregiver, and in a private residence). 

d. Other licensed provider of childcare services for compensation. 

e. A childcare provider that is 18 years of age or older who provides child care 

services to children who are either the grandchild, great grandchild, sibling (if such 

provider lives in a separate residence), niece or nephew of such provider, at the 

direction of the parent. 

 

d) School closure is defined as the physical location (building) where your child receives 

instruction, which is not open to your child.  This is true even if some or all instruction is 

being provided online and your child is participating in said online instruction.  Further in 

the case of a part-time in-person instruction model, on days in which a school is closed to 

your child for purposes of in-person instruction, the school shall be considered closed.  The 

following shall be true for purposes of EFMLA leave eligibility:  

a. If a school is partially open for in-person instruction and an employee’s child attends in-

person instruction when available, the employee would not be eligible for EFMLA 

leave on in-person instruction days.   

b. Given the option to attend in-person instruction or entirely virtual instruction, an 

employee selects virtual instruction rather than a hybrid or in-person instruction model, 

the employee may be ineligible to take EFMLA leave.   
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Emergency Paid Sick Leave (PSLA) 

 

Eligibility 

 

All current full-time and part-time employees, regardless of the amount of time the employee has 

worked for the Village of Poplar Grove, who are unable to work (or telework) due to one of the 

following reasons for leave: 

 

1. An employee is subject to a federal, state, or local quarantine or isolation order related to 

COVID–19.  

2. An employee has been advised by a health care provider to self-quarantine due to concerns 

related to COVID–19 including: a) the belief that the individual has COVID-19; b) The 

individual may have COVID-19 due to know exposure or symptoms; or the individual is 

particularly vulnerable to COVID-19. (A health care provider is defined as a medical 

doctor or nurse practitioner or other health care provider authorized to issue a certification 

under FMLA). 

3. An employee is experiencing symptoms of COVID–19 and seeking a medical diagnosis.  

4. An employee is caring for an individual who is subject to an order as described in 

subparagraph (1) or has been advised as described in paragraph (2).  

5. An employee is caring for their child/children if the school or place of care of the 

child/children has been closed, or the childcare provider of such child/children is 

unavailable for reasons related to COVID-19.  

6. An employee is experiencing any other substantially similar condition specified by the 

Secretary of Health and Human Services in consultation with the Secretaries of Labor and 

Treasury.  

 

Amount of Paid Sick Leave 

 

All eligible full-time employees will have up to Eighty (80) hours or Ten (10) days of PSLA leave 

available to use for the qualifying reasons above.  Eligible part-time employees are entitled to the 

number of hours worked, on average, over a two-week period. 

 

For employees with varying hours, one of two methods for computing the number of hours paid 

will be used: 

 

a) If the employee has worked Six (6) months or more, the average number of hours that the 

employee was scheduled per day over the Six (6) month period ending on the date in which 

the employee takes leave, including hours for which the employee took leave of any type. 

b) If the employee has worked less than Six (6) months, the expected number of hours to be 

scheduled per day at the time of hire. 

 

Increments and Intermittent Use of Leave 

 

For those employees who are teleworking, the Village of Poplar Grove has authorized employees 

to take PSLA leave intermittently and, in any increment to which the employee and their 

Department Head or Supervisor have agreed to that is not inconsistent with the provisions 
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contained in the Employee Handbook, applicable Village of Poplar Grove policies, or applicable 

Collective Bargaining Agreement.   

 

For those employees who are not teleworking and are currently working onsite, the Village of 

Poplar Grove has authorized employees to take PSLA leave intermittently ONLY for reason 

number Five (5) as listed above, that is an employee is caring for their child/children if their 

child/children’s school or place of care has been closed, or the childcare provider of such 

child/children is unavailable due to COVID–19-related reasons. 

 

According to FFCRA regulations, an employee taking leave for reasons 1-4 or 6 above could 

potentially expose an employee or others in the workplace to COVID-19.  As such, employees 

taking leave for reasons 1-4 or 6 above must either use the full amount of PSLA leave or use it in 

full-day increments until the reason for leave is over and it is safe for the employee to return to 

work. 

 

Rate of Pay 

 

PSLA leave will be paid at the employee's regular rate of pay, or minimum wage, whichever is 

greater, for leave taken for reasons 1-3 above.  Pay for leave taken for reasons 1-3 will not exceed 

$511 per day and $5,110 in total.   

 

Employees taking leave for reasons 4-6 will be compensated at two-thirds their regular rate of pay, 

or two-thirds of the applicable federal or state minimum wage, whichever is greater. Pay for leave 

taken for reasons 4-6 will not exceed $200 per day and $2,000 in total.   

 

Employees taking leave for reasons 4-6 may also supplement the two-thirds pay with accrued, 

applicable paid leaves not to exceed 100% of regular pay.  The determination of which accrued 

paid leaves are applicable will be consistent with the Village of Poplar Grove Employee Handbook 

and/or the applicable Collective Bargaining Agreement.  For example, an employee may choose 

to use one-third of an hour of accrued, applicable paid leave for each hour of PSLA leave taken to 

reach 100% of normal pay per hour. 

 

Interaction with Other Paid Leave 

 

The employee may use PSLA leave under this policy before using any other accrued paid time off 

for the qualifying reasons stated above. 

 

Employees on EFMLA leave under this policy may use PSLA leave concurrently with that leave. 

PSLA leave may also be used when an employee is on leave under traditional FMLA for his or 

her own COVID-19-related serious health condition or to care for a qualified family member with 

such a condition. 

 

Procedure for Requesting Emergency Paid Sick Leave 

 

Employees must notify their Department Head or Supervisor of the need and specific reason for 

leave under this policy either prior to leave within one day of leave commencing.  A FFCRA leave 
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request form will be provided to all employees via email or in person.  Verbal notification will be 

accepted until practicable to complete and return the designated FFCRA leave form. 

 

The Village of Poplar Grove has the right to request reasonable documentation to substantiate an 

employee’s need to take the leave including: a) employee’s name; b) date(s) for which leave is 

requested; c) the qualifying reason for the leave; and d) an oral or written statement that an 

employee is unable to work because of the qualified reason for leave. 

 

Additionally, an employee must provide the following information for the below reasons:  

 

1. For reason 1 an employee must provide: 

a. A copy of the federal, state or local quarantine or isolation order related to COVID-

19 applicable to the employee or the name of the government entity that issued the 

order. 

2. For reason 2 an employee must provide: 

a. Written documentation by a health care provider advising the employee to self-

quarantine due to concerns related to COVID-19 or the name of the provider who 

advised the employee. 

3. For reason 3 an employee must provide either:  

a. A copy of the federal, state or local quarantine or isolation order related to COVID-

19 applicable to the employee or the name of the government entity that issued the 

order; or 

b. Written documentation by a health care provider advising the employee to self-

quarantine due to concerns related to COVID-19 or the name of the provider who 

advised the employee. 

4. For reason 4 an employee must provide:  

a. The name and relation of the individual the employee is taking leave to care for 

who is subject to a quarantine or isolation order or is advised to self-quarantine. 

5. For reason 5 an employee must provide:   

a. The name(s) of the child/children being cared for;  

i. A certification that your child/children are under the age of 18 (and if your 

child/children are over the age of 14, and your normal shift is during daylight 

hours, you must certify that special circumstances exist requiring you to provide 

care for such child/children), or  

ii. A certification that your child/children are 18 years of age or older and incapable 

of self-care because of a mental or physical disability. 

b. The name of the school, place of care, or childcare provider that has closed or 

become unavailable; and   

c. A statement representing that no other suitable person will be caring for the child 

during the period for which an employee takes PLSA leave. 

6. For reason 6 an employee must provide:  

a. Documentation which substantiates that an employee is experiencing a 

substantially similar condition to COVID-19 as specified by the Secretary of Health 

and Human Services in consultation with the Secretaries of Labor and Treasury. 

7. Further, an employer may also request that an employee provide such additional material 

as needed for the employer to support a request for tax credits. 
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Once PSLA leave has commenced, the employee and his or her Department Head or Supervisor 

must determine reasonable procedures for the employee to report periodically on the employee’s 

status and intent to continue to receive paid sick time or the intent to return to work.   

 

Failure to provide the required documentation listed above will result in a delay in the approval or a 

denial of PSLA leave.  In cases of a non-emergent leave, the Village of Poplar Grove will request 

at least one (1) week notice prior to the leave being taken.   
 

Carryover 

 

PSLA leave under this policy will not be provided beyond December 31, 2020, unless further 

extended by future legislation.  Any unused paid sick leave will not carry over to the next year or 

be paid out to employees. 

 

Job Protections 

 

No employee who appropriately utilizes emergency paid sick leave under this policy will be 

discharged, disciplined or discriminated against for use of this leave. 

 

The employer must maintain the employees’ same level of health insurance while an employee is 

on PSLA leave. 

 

Emergency Family Medical Leave Act 

 

Employee Eligibility 

 

All current employees who have been employed with the Village of Poplar Grove for at least thirty 

(30) calendar days are eligible for leave under this policy. 

 

Employees laid off or otherwise terminated on or after March 1, 2020, who are rehired on or before 

December 31, 2020, are eligible for leave upon reinstatement if they had previously been employed 

with Village of Poplar Grove for Thirty (30) or more of the Sixty (60) calendar days prior to their 

layoff or termination. 

 

Reason for Leave 

 

An employee is only eligible for EFMLA leave if they cannot work or telework because their child’s 

school or place of child care has been closed, or the child care provider of such child is unavailable as 

declared by a federal, state or local authority due to a public health emergency with respect to COVID-

19. 

 

Duration of Leave 

 

An eligible employee is allowed a total of Twelve (12) weeks of leave under FMLA and EFMLA 

combined (not Twelve (12) weeks under both FMLA and EFMLA).  The criteria used to determine if 

an employee is eligible for FMLA leave, that is, has worked for Twelve (12) months and at least 1,250 
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hours in the previous year (as defined by employers policy) do not apply if the employee is requesting 

EFMLA leave.   

 

Increments & Intermittent Use of Leave 

 

The Village of Poplar Grove has authorized employees to take EFMLA leave intermittently and, 

in any increment to which the employee and their Department Head or Supervisor have agreed to 

that is not inconsistent with the provisions contained in the Employee Handbook, applicable 

Village of Poplar Grove policies, or applicable Collective Bargaining Agreement.   

 

Pay During Leave 

 

Leave will be unpaid for the first Ten (10) days of leave; however, employees may use accrued 

paid vacation, compensatory, or personal leave during this time.  Employers cannot require an 

employee to use accrued, applicable paid leaves during these Ten (10) days.  The employee may 

also elect to use the paid leave provided under the PSLA, as further explained below. 

 

After the first Ten (10) days, employees requiring additional EFMLA leave (up to Ten (10) 

additional weeks) will be required to use any accrued, applicable paid leaves concurrently with 

EFMLA leave.  In other words, after the first Ten (10) days of unpaid leave, employees will be 

required to use any accrued, applicable paid leave for the number of hours the employee would 

otherwise be scheduled to work.  These hours will be paid at the employees’ full daily rate of pay.   

 

Should an employee’s accrued, applicable paid leaves be exhausted, any additional leave will be 

paid at Two-Thirds (2/3)of an employee's regular rate of pay for the number of hours the employee 

would otherwise be scheduled to work.  Pay will not exceed $200 per day and $10,000 in total, or 

$12,000 in total if using PSLA leave for the first Two (2) weeks.  If you are required to use your 

accrued, applicable paid leaves and your daily wages would exceed $200 per day, the above limits 

will not apply for those days in question.  Any unused portion of this pay will not carry over to the 

next year. 

 

For employees with varying hours, one of two methods for computing the number of hours paid 

will be used: 

 

a) If the employee has worked Six (6) months or more, the average number of hours that the 

employee was scheduled per day over the Six (6) month period ending on the date in which 

the employee takes leave, including hours for which the employee took leave of any type. 

b) If the employee has worked less than Six (6) months, the expected number of hours to be 

scheduled per day at the time of hire. 

 

Employee Status and Benefits During Leave 

 

While an employee is on leave, the Village of Poplar Grove will continue the employee's health 

benefits during the leave period at the same level and under the same conditions as if the employee 

had continued to work.  While on paid leave, the Village of Poplar Grove will continue to make 

payroll deductions to collect the employee's share of the premium.  During any unpaid portions of 

1266.



leave, the employee must continue to make this payment per instructions from your Department 

Head or Supervisor. 

 

If the employee contributes to a life insurance or disability plan, the employer will continue making 

payroll deductions while the employee is on paid leave.  During any portion of unpaid leave, the 

employee may request continuation of such benefits and must make arrangements to pay his or her 

portion of the premiums.  If the employee does not continue these payments, the employer may 

discontinue coverage during the leave.  If the employer maintains coverage, the employer may 

recover the costs incurred for paying the employee's share of any premiums, whether or not the 

employee returns to work. 

 

Procedure for Requesting Leave 

 

All employees requesting EFMLA leave must provide written notice of the need for leave to their 

Department Head or Supervisor as soon as practicable.  Verbal notification will be accepted until 

practicable to complete and return the designated FFCRA leave form. 

 

To be eligible to take EFMLA leave, an employee must provide the following information:  

 

1. Employee’s name;  

2. Date(s) for which leave is requested;  

3. The COVID-19 qualifying reason for the leave;  

4. A statement representing that you are unable to work because of the qualified reason for leave; 

5. The name(s) of the child/children being cared for;  

a. Certifying that your child/children are under the age of 18 (and if your child/children 

are over the age of 14, and your normal shift is during daylight hours, you must certify 

that special circumstances exist requiring you to provide care for such child/children), 

or  

b. Certifying that your child/children are 18 years of age or older and incapable of self-

care because of a mental or physical disability. 

6. The name of the school, place of care, or childcare provider that has closed or become 

unavailable;  

7. A statement representing that no other suitable person will be caring for your child/children 

during the period for which you take EFMLA leave. 

 

Failure to provide the required documentation listed above will result in a delay in the approval or a 

denial of EFMLA leave.  In cases of a non-emergent leave, the Village of Poplar Grove will request 

at least one (1) week notice prior to the leave being taken.   
 

Employee Status After Leave 

 

Generally, an employee who takes FMLA leave will be able to return to the same position or a 

position with equivalent status, pay, benefits and other employment terms.  The Village of Poplar 

Grove may choose to exempt certain key employees from this requirement and not return them to 

the same or similar position when doing so will cause substantial and grievous economic injury to 
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business operations.  Key employees will be given written notice at the time FMLA leave is 

requested of their status as a key employee. 

 

Please do not hesitate to reach out to your Department Head or Supervisor with any questions 

regarding the above information.  
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Village of Poplar Grove 

FFCRA FORMS 

 

 

 

 
DATE 

 

  

NAME 

ADDRESS 

 

Dear FIRSTNAME: 

 

FAMILIES FIRST CORONAVIRUS RESPONSE ACT (FFCRA) 
 

Under a recently passed Federal law that remains effective until December 31, 2020, the Families First 

Coronavirus Response Act (FFCRA), you may be eligible to take leave under Emergency Paid Sick Leave 

(PSLA) and/or Emergency Family and Medical Leave (EFMLA) upon the submission of the appropriate 

qualifying documentation and provided you are unable to work or telework.  If appropriate, the Village of 

Poplar Grove will notify you if you are eligible to telework and what your telework assignments are. 

 

Under the FFCRA, you may qualify for PSLA and the EFMLA if you are unable to work (including unable 

to telework) due to a need for leave because you: 

 

Reason 1: are subject to a federal, state, or local quarantine or isolation order related to COVID-19; 

 

Reason 2: have been advised by a health care provider to self-quarantine related to COVID-19; 

i) This means that a healthcare provider has advised you to self-quarantine based on a belief that:  

a. You have COVID-19; 

b. You may have COVID-19;  

c. Or you are particularly vulnerable to COVID-19. 

 

Reason 3: are experiencing COVID-19 symptoms and are seeking a medical diagnosis; 

i) This means that you are unable to work because you are taking affirmative steps to obtain a 

medical diagnosis, such as making, waiting for, or attending an appointment for a COVID-19 

test. 

 

Reason 4: are caring for an individual subject to an order described in Reason 1 or self-quarantine as 

described in Reason 2; 

i) This means you are caring for an individual who expects or depends on your care during their 

quarantine or self-quarantine.   

ii) The individual may be an immediate family member or someone who regularly resides in your 

home.  The individual may also be someone with whom your relationship creates and 

expectation that you care for the person in a quarantine or self-quarantine situation, and that 

individual depends on you for care during the quarantine or self-quarantine. 
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Reason 5: are caring for a child whose school or place of care is closed (or child care provider is unavailable) 

for reasons related to COVID-19;  

i) An employee requesting leave under PSLA or EFMLA to care for his/her child must provide 

the following information: 

a. This applies to a biological, adopted, or foster child, stepchild, legal ward, or child for 

whom you stand in loco parentis, and that is either: 

i. under the age of 18 (and if my child is over the age of 14, and my normal shift is 

during daylight hours, I certify that special circumstances exist requiring me to 

provide care to such child), or  

ii. 18 years of age or older and incapable of self-care because of a mental or physical 

disability. 

b. There must also be no other suitable person available to care for the child during the period 

of requested leave. 

c. To qualify for EFMLA, a school or place of care is closed or whose child care provider is 

unavailable due to a public health emergency, defined as an emergency with respect to 

COVID-19, declared by a federal, state, or local authority. 

 

Reason 6: are experiencing any other substantially-similar condition specified by the Secretary of Health 

and Human Services, in consultation with the Secretaries of Labor and Treasury 

i) The U.S. Department of Health and Human Services (HHS) has not yet identified any 

“substantially similar condition” that would allow an employee to take paid sick leave. If 

HHS does identify any such condition, the Department of Labor will issue guidance 

explaining when you may take paid sick leave on the basis of a “substantially similar 

condition.” 

 
In order to qualify for leave under PSLA or EFMLA, certain information must be submitted.  Please 

carefully read the attached forms and provide the required information. 

 

To the extent necessary based on the information provided, I am sending you a “HIPAA release 

authorization” form.  You are directed to return the appropriate forms (attached to this memorandum), 

along with the appropriate supporting documentation, within fifteen (15) calendar days.  Failure to return 

this form by the specified date can delay or negate your rights under EPSL and EFMLA. 
 

FAMILY MEDICAL LEAVE ACT (FMLA) 

 
In certain circumstances, should an employee qualify for leave under FMLA, an employee will be able to 

take leave for a COVID-19 related serious health condition. For leave taken under the FMLA for an 

employee’s own serious health condition related to COVID-19, or to care for the employee’s spouse, son, 

daughter, or parent with a serious health condition related to COVID-19, the normal FMLA certification 

requirements still apply.  If you would like to be considered for FMLA leave, please request the FMLA 

certification paperwork. 

 

Feel free to contact me at _______________ or by email at ________________should you have any 

questions. 

 

Sincerely, 

 

______________________________  
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PSLA ABSENCE FORM 

 

I, ________________________________ (employee name), request that I be granted leave in accordance 

with the following reason(s): 

 

☐Reason 1:  I am currently subject to a federal, state, or local quarantine or isolation order related to 

COVID-19; 

 The government entity that issued the quarantine or isolation order to which I am subject is 

________________________; 

 

☐Reason 2: I have been advised by a health care provider to self-quarantine related to COVID-19 

because my health care provider believes I have or may have COVID-19 or that I am 

particularly vulnerable to COVID-19; 

 The name of the health care provider who advised me to self-quarantine for COVID-19 related 

reasons is: ________________________. 

 

☐Reason 3: I am experiencing COVID-19 symptoms and am seeking a medical diagnosis; 

 

☐Reason 4:  I am caring for an individual subject to an order described in Reason 1 or self-quarantine 

as described in Reason 2.  The individual expects or depends on me for care during his or 

her quarantine or self-quarantine and is (a) an immediate family member, (b) someone who 

regularly resides in my home, or (c) someone with whom my relationship creates an 

expectation that I would care for the person in a quarantine or self-quarantine situation, and 

that individual depends on me for care during the quarantine or self-quarantine; 

 The government entity that issued the quarantine or isolation order to which the individual is subject 

is                                                ; or 

 The name of the health care provider who advised him or her to self-quarantine for the COVID-19 

related reasons set forth in Reason 2 is _________________________. 

o The name of the individual who has been advised to self-quarantine is 

________________________ and his/her relation to me is ____________________. 

  

☐Reason 5:  I am caring for a child whose school or place of care is closed (or child care provider is 

unavailable) for reasons related to COVID-19; or 

 The name of the child (children) is/are: ___________________________________________.  

 The name of the school, place of care, or child care provider is (if more than one, please specify):           

______________________________________________________________________________. 

o Provide appropriate documentation in support of the requested leave (examples below): 

 A letter, document, or email that has been published on a government, school, 

daycare, or childcare provider affirming that they are closed due to a public health 

emergency/COVID-19.  

 ☐  I (check the box if true) certify  that there is no other suitable person available to care for the 

above named child/children during the period of requested leave and that the information I have 

provided is true and accurate to the best of my knowledge. 

 ☐  I (check the box if true) certify that, my request is for a biological, adopted, or foster child, 

stepchild, legal ward, or child for whom I stand in loco parentis, and that is either  (a) under the age 
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of 18 (and if my child is over the age of 14, and my normal shift is during daylight hours, I certify 

that special circumstances exist requiring me to provide care to such child), or (b) 18 years of age 

or older and incapable of self-care because of a mental or physical disability. 

☐Reason 6:  I am experiencing any other substantially-similar condition specified by the Secretary of 

Health and Human Services, in consultation with the Secretaries of Labor and Treasury. 

 

☐ I am requesting leave due to the above reason for the time period: ___________(date)-                        (date) 

or for the following dates: _________________________________ (dates). 

 

For purposes of non-emergent leave (i.e. for purposes of foreseeable childcare leave), the Village of Poplar 

Grove asks that all required leave dates are requested at least one (1) week in advance.   

 

☐ I certify that I am unable to work/telework due to the above reason.   

 

☐ The following written support/documentation for the above reason for my request is (specify) (e.g., 

doctor’s note, notice from daycare provider regarding closure): 

_____________________________________________________________________________________ 

_____________________________________________________________________________________

____________________________________________________________________________________. 

 

☐  I certify that the information I have provided is true and accurate and I understand that providing false 

or misleading information about my absence(s) could result in disciplinary action, up to and including 

immediate termination of my employment.  

 

Employee Signature: _____________________________  Date:   ______________________ 

 

Employer Signature: _____________________________  Date:   ______________________ 
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EFMLA ABSENCE FORM 

 

I, ________________________________ (employee name), request that I be granted leave in accordance 

with the following reason:  

 

I am caring for a child whose school or place of care is closed (or child care provider is unavailable) for 

reasons related to COVID-19 (this means that a school or place of care is closed or whose child care 

provider is unavailable due to a public health emergency, defined as an emergency with respect to COVID-

19, declared by a federal, state, or local authority); 

 I am requesting leave to care for a child (children) named: 

________________________________. 

 The name of the school, place of care, or childcare provider is _________________________. 

o Provide appropriate documentation in support of the requested leave (examples below): 

 A letter, document, or email that has been published on a government, school, 

daycare, or childcare provider website affirming that they are closed due to a public 

health emergency defined as an emergency with respect to COVID-19, declared 

by a Federal, State, or local authority.  

 ☐  I am requesting leave due to the above reason for the time period: _____________ (date)-                        

__________________(date) or for the following dates: _________________________________. 

o The Village of Poplar Grove asks that all foreseeable leave dates are requested at least one 

(1) week in advance.   

 ☐  (check the box if true) I certify that there is no other suitable person available to care for the 

above-named child during the period of requested leave. 

 ☐  (check the box if true) I certify that my request is for a biological, adopted, or foster child, 

stepchild, legal ward, or child for whom I stand in loco parentis, and that is either (a) under the age 

of 18 (and if my child is over the age of 14, and my normal shift is during daylight hours, I certify 

that special circumstances exist requiring me to provide care to such child), or (b) 18 years of age 

or older and incapable of self-care because of a mental or physical disability.  

 

☐  (check the box if true) I certify that there is no other suitable person available to care for the above 

named child (children) during the period of requested leave and that the information I have provided is true 

and accurate to the best of my knowledge. 

 

☐  (check the box if true) I certify that I am unable to work/telework due to the above reason.   

 

☐ The following written support/documentation for the above reason for my request is (specify) (e.g., 

doctor’s note, notice from daycare provider regarding closure): 

_____________________________________________________________________________________ 

_____________________________________________________________________________________

____________________________________________________________________________________.   

 

☐  I certify that the information I have provided is true and accurate and I understand that providing false 

or misleading information about my absence(s) could result in disciplinary action, up to and including 

immediate termination of my employment.  

 

Employee Signature: _____________________________  Date:   ______________________ 
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Employer Signature: _____________________________  Date:   ______________________ 
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RESOLUTION NO. 20-35 

 

A RESOLUTION OF THE VILLAGE OF POPLAR GROVE, ILLINOIS TEMPORARILY 

AMENDING THE VILLAGE OF POPLAR GROVE EMPLOYEE HANDBOOK TO 

INCLUDE A FAMILIES FIRST CORONAVIRUS RESPONSE ACT POLICY  

 

 WHEREAS, the Village of Poplar Grove, Illinois (“Village”) has an Employee Handbook; 

and 

 

 WHEREAS, currently, the Village does not have a written policy governing the 

administration of the Families First Coronavirus Response Act (“FFCRA”) in the Employee 

Handbook; and   

 

 WHEREAS, in response to the ongoing COVID-19 Pandemic, the Village recognizes the 

need to include a policy in the Employee Handbook which sets forth the process, procedure, and rules 

which shall govern the Village’s administration of said requests to take leave under the FFCRA; and 

 

 WHEREAS, the Village wishes to adopt said FFCRA policy to be effective from April 1, 

2020 through December 31, 2020, unless otherwise extended by Federal Law; and 

 

WHEREAS, the Village wishes to amend its Employee Handbook to include the FFCRA 

Policy attached hereto as Exhibit A; and 

 

 WHEREAS, the Village finds that such temporary amendments are in the best interest of the 

Village and its citizens. 

 

NOW, THEREFORE, BE IT RESOLVED by the President and Board of Trustees of the 

Village of Poplar Grove, Illinois as follows: 

 

1. The above recitals are incorporated herein and made a part hereof. 

 

2. The Village Board hereby accepts and retroactively approves the Village of Poplar Grove’s 

temporary amendment to the Employee Handbook to include a FFCRA Policy as of April 1, 

2020, such amendment is attached hereto as Exhibit A.  

 

3. The Village President is hereby authorized to execute this said resolution and any other 

documents necessary to effectuate the same.   

 

PASSED UPON MOTION BY          

 

SECONDED BY            

 
BY ROLL CALL VOTE THIS    DAY OF     , 2020 

 
AS FOLLOWS: 
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VOTING “AYE”:           

 
             

 
VOTING “NAY”:           

 
             

 
ABSENT, ABSTAIN, OTHER         

  

         
 

 

APPROVED________________________, 2020 

 

 
 
ATTEST:      
 
              
CLERK      PRESIDENT 
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EXHIBIT A: FAMILIES FIRST CORONAVIRUS RESPONSE ACT POLICY 
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