
VILLAGE OF POPLAR GROVE 

“A Great Place to Call Home” 

 

 

VILLAGE BOARD OF TRUSTEES 
 

Wednesday, March 18, 2020 - 7:00 PM 

200 N. Hill Street, Poplar Grove, IL 61065 
 

 

AGENDA 
  
CALL TO ORDER 
 
ROLL CALL 
 
PLEDGE OF ALLEGIANCE 
 
APPROVAL OF PHONE PARTICIPATION (Roll Call) 
 
APPROVAL OF AGENDA (Voice Vote) 
 
APPROVAL OF MINUTES (Voice Vote) 
1. Motion to approve minutes from February 19, 2020 Board meeting and February 27, 

2020 Budget meeting. 
 
PUBLIC COMMENT Public Comment is encouraged.  The Village Board will receive comments from the public, 

pursuant to State Statutes. Comments will be limited to five minutes on topics relating to the Village of Poplar Grove. Be 
further advised that matters brought up at this time may be referred to the appropriate committee or individual for 
further discussion or consideration. 
 
ADMINISTRATION & ZONING, TRUSTEE QUIMBY 
2. Boone County Health Department update on the Coronavirus (COVID-19), Amanda 

Mehl  
 
3. Motion to approve Ordinance 2020-05 An Ordinance of the Village of Poplar Grove 

amending Section 2-2-4 of the Village of Poplar Grove Code of Ordinances regarding 
Liquor License Classifications, Fees, Number Issued 

 
FINANCE AND PUBLIC WORKS, TRUSTEE MILLER 
4. Motion to approve check disbursement in the amount of $149,650.25. 
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5. Motion to approve Resolution 20-08 A Resolution of the Village of Poplar Grove to 
authorize Public Bid Letting for the West Grove Park improvements  

 
6. Motion to approve Resolution 20-09 a resolution to the Village of Poplar Grove, Illinois 

to authorize an emergency repair of sewer lateral and appurtenances thereto at 105 W. 
Grove Street and 235. N State Street by Stenstrom Excavating   

 
NEW BUSINESS 
7. Discussion and Motion to approve Replat of Lots 37 & 38 and Plat of Easement Vacation 

in Candlewick Lake Unit No. 1 
 
8. Discussion and Motion to approve Resolution 20-10 A Resolution directing the Belvidere 

Community Development Department (Planning Department) to publish the Zoning 
Map of the Village of Poplar Grove 

 
9. Motion to approve Tobacco License for Route 76 Tobacco & Vape 
 
10. Discussion and Motion to approve Resolution 20-11 A Resolution of the Village of Poplar 

Grove, Illinois to approve and authorize the Village President to execute an Agreement 
with RBG Janitorial for Village Hall Cleaning Services.  

 
11. Discussion and Motion to approve Tree Care Enterprise Inc. for removal of 15 Right of 

Way trees along Park & Washington Street 
 
12. Discussion and Motion to approve temporary waiver of all water & sewer 

disconnections due to COVID-19. 
 
 
GOOD OF THE VILLAGE 
13. Planning & Zoning - Wednesday March 25, 2020 7:00 pm 

Administration and Zoning-Monday April 13, 2020 6:30 pm  
Finance and Public Works-Monday April 13, 2020 6:30 pm 
Public Hearing Budget FY 2020-2021 - Wednesday April 15, 2020 7:00 pm 
Board of Trustees - Wednesday April 15, 2020 7:15 pm 
 

 
ADJOURNMENT (Voice Vote) 
 
KJ 03/16/2020 
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VILLAGE OF POPLAR GROVE 

“A Great Place to Call Home” 

 

 

VILLAGE BOARD OF TRUSTEES 
 

Wednesday, February 19, 2020 - 7:00 PM 

200 N. Hill Street, Poplar Grove, IL 61065 
 

 

MINUTES 
  
CALL TO ORDER 
President Costanza called the meeting to order at 7:00 pm.  
 
ROLL CALL 
PRESENT 
 
President Owen Costanza 
Finance Trustee Eric Miller 
Admin Trustee Ron Quimby 
Trustee Jeff Goings 
Trustee Sophia Ramdass at 7:15 pm  
Trustee Ed Wethington 
Clerk Karri Anderberg 
Attorney Witoria Goscik  
Treasurer Carina Boyd  
Public Works Director Mitch Hilden  
ABSENT 
Trustee Erin Walsh 
 
APPROVAL OF PHONE PARTICIPATION (Roll Call) 
No phone participation  
 
APPROVAL OF AGENDA (Voice Vote) 
Motion made by Trustee Goings, Seconded by Finance Trustee Miller. 
 
 
APPROVAL OF MINUTES (Voice Vote) 
 
1. Motion to approve minutes from January 15, 2020 Board meeting.  
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 Motion made by Finance Trustee Miller, Seconded by Trustee Wethington. 
 

 
PUBLIC COMMENT Public Comment is encouraged.  The Village Board will receive comments from the public, 

pursuant to State Statutes. Comments will be limited to five minutes on topics relating to the Village of Poplar Grove. Be 
further advised that matters brought up at this time may be referred to the appropriate committee or individual for 
further discussion or consideration. 
no public comment  
 
ADMINISTRATION & ZONING, TRUSTEE QUIMBY 
2. Motion to approve Video Gaming License for JA Hospitality & Gaming, LLC d/b/a Good 

JuJu 
 Motion made by Admin Trustee Quimby, Seconded by Trustee Wethington. 

Voting Yea: President Costanza, Admin Trustee Quimby, Trustee Goings, Trustee 
Wethington 
Voting Abstaining: Finance Trustee Miller 
 

3. Motion to approve Ordinance 2020-03 An Ordinance of the Village of Poplar Grove 
amending Section 4-1-1-2 of the Village of Poplar Grove Code of Ordinances regarding 
Parking During Snowfall 

 Motion made by Admin Trustee Quimby, Seconded by Trustee Goings. 
Voting Yea: Finance Trustee Miller, Admin Trustee Quimby, Trustee Goings, Trustee 
Wethington 
Attorneys have amended the ordinance to include village hiring a tow service to tow 
cars.  
Motion made by Trustee Goings, Seconded by Finance Trustee Miller to amend the 
ordinance as presented.   
Voting Yea: Finance Trustee Miller, Admin Trustee Quimby, Trustee Goings, Trustee 
Wethington 
 

4. Motion to approve Resolution 20-04 A Resolution of the Village of Poplar Grove, Illinois 
approving the Employee Handbook 

 Motion made by Admin Trustee Quimby, Seconded by Trustee Goings. 
Voting Yea: Finance Trustee Miller, Admin Trustee Quimby, Trustee Goings, Trustee 
Wethington 
 

 
FINANCE AND PUBLIC WORKS, TRUSTEE MILLER 
5. Motion to approve Check Disbursement in the amount of $128,251.10. 
 Motion made by Finance Trustee Miller, Seconded by Trustee Goings. 

Voting Yea: Finance Trustee Miller, Admin Trustee Quimby, Trustee Goings, Trustee 
Wethington 
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6. Motion to approve a Service Agreement with Four Seasons Amusements for Neighbors' 
Fest 2020 in the amount of $2,190. 

 Motion made by Finance Trustee Miller, Seconded by Admin Trustee Quimby. 
Voting Yea: Finance Trustee Miller, Admin Trustee Quimby, Trustee Goings, Trustee 
Wethington 
 

7. Motion to approve Resolution 20-02 A Resolution of the Village of Poplar Grove to 
authorize Public Bid Letting for the 2020 Pavement Maintenance Program 

 Motion made by Finance Trustee Miller, Seconded by Admin Trustee Quimby. 
Voting Yea: Finance Trustee Miller, Admin Trustee Quimby, Trustee Goings, Trustee 
Wethington 
 

8. Motion to approve Resolution 20-03 A Resolution of the Village of Poplar Grove, Illinois 
to approve and authorize the Village President to execute an agreement with Fox Valley 
Internet for Standard Antenna Site Lease.  

 Motion made by Finance Trustee Miller, Seconded by Trustee Wethington. 
Voting Yea: Finance Trustee Miller, Admin Trustee Quimby, Trustee Goings, Trustee 
Wethington 
 

9. Motion to approve Ordinance 2020-04 An Ordinance of the Village of Poplar Grove, 
Illinois amending Title 6 Chapter 3 Section 6-3-4 of the Village of Poplar Grove Code of 
Ordinances regarding Building Sewers and Connections. 

 Motion made by Finance Trustee Miller, Seconded by Trustee Goings. 
Voting Yea: Finance Trustee Miller, Admin Trustee Quimby, Trustee Goings, Trustee 
Wethington 
 

10. Motion to approve Resolution 20-05 A Resolution of the VIllage of Poplar Grove, Illinois 
to approve and authorize the Village President to execute an Agreement with Melrose 
Pyrotechnics, Inc. for fireworks display services in the amount of $7,500. 

  
Motion made by Finance Trustee Miller, Seconded by Admin Trustee Quimby. 
 
Voting Yea: Finance Trustee Miller, Admin Trustee Quimby, Trustee Goings, Trustee 
Ramdass, Trustee Wethington 
 

11. Motion to approve Resolution 20-06 A Resolution of the Village of Poplar Grove, Illinois 
to approve and authorize a water and sewer connection fee refund for the property at 
231 English Oak Lane in the amount of $5,000 for water connection and $5,000 for 
sewer connection. 

 Motion made by Finance Trustee Miller, Seconded by Trustee Goings. 
Voting Yea: Finance Trustee Miller, Admin Trustee Quimby, Trustee Goings, Trustee 
Wethington 
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NEW BUSINESS 
12. Motion to approve Engagement Agreement with Sosnowski Szeto, LLP 
 Motion made by Finance Trustee Miller, Seconded by Admin Trustee Quimby. 

Voting Yea: Finance Trustee Miller, Admin Trustee Quimby, Trustee Goings, Trustee 
Ramdass, Trustee Wethington 
 

13. Discussion and Motion to Approve Resolution 20-07 A Resolution authorizing Tow 
Agreement with Tilford's Towing. 

 Motion made by Finance Trustee Miller, Seconded by Trustee Goings. 
Voting Yea: Finance Trustee Miller, Admin Trustee Quimby, Trustee Goings, Trustee 
Ramdass, Trustee Wethington 
Tilford towing will tow for the village for any code and snow emergency. For Snow 
emergency the fine will be 100 dollar paid to the Village and then 150 dollar towing fee 
paid to Tilford towing. There will be a 75 dollar per business day storage fee in addition 
too.  
Motion made by Finance Trustee Miller, Seconded by Admin Trustee Quimby to amend 
the motion to include the 100 dollar fine for the Village and 150 Dollar towing fee into 
the contract.  
Voting Yea: Finance Trustee Miller, Admin Trustee Quimby, Trustee Goings, Trustee 
Ramdass, Trustee Wethington 
 

 
GOOD OF THE VILLAGE 
14.  

Administration and Zoning-Monday March 09, 2020 6:30 pm 
Finance and Public Works-Monday March 09, 2020 6:30 pm  
 Board of Trustees - Wednesday March 18, 2020 7:00 pm 

 
ADJOURNMENT (Voice Vote) 
 
Motion made by Admin Trustee Quimby, Seconded by Finance Trustee Miller. meeting 
adjourned at 7:24pm.  
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Village of Poplar Grove  
Special Board of Trustees- Budget Workshop   

Minutes of February 27,2020  
 
The special meeting of the board of Trustees was called to order by President Costanza at 6:33pm in the 
Village Hall. 
 Break for dinner at 7:23pm  
Continue 7:31pm  
Walsh Left at 7:51 pm  
 
Present; 
Present by roll call were President Owen Costanza, Trustees Eric Miller, Ron Quimby, Erin Walsh, Jeff 
Goings Ed Wethington Clerk Karri Anderberg, Treasurer Carina Boyd, Public Works Director Mitch Hilden 
and Billing Clerk Yvonne Catalani.  
 
Absent: Trustee Sophia Ramdass  
 
Budget Workshop 
 
Department Heads met with each other or several meetings to go over the budget for next year.  
 
The Village is budgeting a balanced budget with the water and sewer department budgeting a small 
surplus. Some of this surplus will be used to build a rainy- day fund for future needs. 
 
There will be minor increases in revenues and costs for FY21. Salaries increased by 3% in most cases, 
health insurance is changing to 16% for employee premium contribution. The Village is budgeting for a 
10% increase.  
 
 We will be paid quarterly from Mediacom starting 7/1/20.  
 
Boyd will be separating the south plant, north plant and water towers into separate line items so we can 
track expenses. New categories will also include community development and events  
 
Public works has budgeted for phase 1 for a public works building that would be build on the old EPI 
building.  
 
Clerks department will be sending the Deputy Clerk to training this year. This is a 3 year training that is 
once a year for a week in October. So there is a slight increase in the clerks budget.  
 
Parks: Budgeted for West Grove Park to get a Pavilion. For the south half of the Village, The Village has 
budgeted for the purchase of three empty lots to build a park on Saratoga lane. We are working with the 
park district to help fund the building of the park. If we can’t work an agreement with the Belvidere Park 
District, we will budget for building of the park for FY 2021-2022 budget.  
 
 
Meeting Adjourned at 8:09pm  
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ORDINANCE NUMBER: 2020-05 

 

AN ORDINANCE OF THE VILLAGE OF POPLAR GROVE AMENDING SECTION  

2-2-4 OF THE VILLAGE OF POPLAR GROVE CODE OF ORDINANCES 

REGARDING LIQUOR LICENSE CLASSIFICATIONS, FEES, NUMBER ISSUED 

 

 WHEREAS, the Village of Poplar Grove, Illinois (“Village”) has adopted a Village Code 

of Ordinances (“Code”); and 

 

 WHEREAS, Section 2-2-4 provides for liquor license classifications and the respective 

fees for each license; and 

 

 WHEREAS, the Village desires to amend Section 2-2-4 as set forth herein to increase the 

number of Class BB Licenses available; and  

 

WHEREAS, the Village has determined such amendments are in the best interest of the 

Village and its citizens. 

  

 NOW THEREFORE, be it ordained by the President and Board of Trustees of the Village 

of Poplar Grove, Illinois as follows: 

 

1. The above recitals are incorporated herein and made a part hereof. 

 

2. That Section 2-2-4(E) of the Village Code of Ordinances entitled “License Classifications, 

Fees, Number Issued” is amended to read as follows (deletions shown as strikethroughs 

and new language as bold and underlined): 

 

“E. Class "BB" (Bar-Boutique Gaming) Licenses. Class "BB" shall authorize the retail sale 

of alcoholic liquor on the premises specified for consumption on the premises only, 

provided the licensed premises also has, locates, maintains and lawfully operates Video 

Gaming Terminals (as defined under the Illinois Video Gaming Act, ILCS Ch. 230, Act 

40, §§ 1 et seq.) within the Class "BB" licensed establishment. The annual fee for such 

license shall be $5.000.00. The maximum number of Class "BB" licenses issued by the 

Village shall be one two at any given time. A Class "BB" License and the holder thereof, 

shall be subject to the following limitations.” 

 

3. Except as amended in this Ordinance, all other provisions and terms of Village Code of 

Ordinances shall remain in full force and effect as previously enacted except that those 

ordinances, or parts thereof, in conflict herewith are hereby repealed to the extent of such 

conflict. 

 

4. This Ordinance shall be in full force and effect after its approval, passage and publication 

in pamphlet form as required by law. 
 
 
PASSED UPON MOTION BY          
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SECONDED BY            
 

BY ROLL CALL VOTE THIS    DAY OF     , 2020 
 

AS FOLLOWS: 
 

VOTING “AYE”:           
 
             
 
VOTING “NAY”:           
 
             
 
ABSENT, ABSTAIN, OTHER         
  
         
 

 
 APPROVED________________________, 2020 
 
 
 
ATTEST:      
 
              
CLERK      PRESIDENT 
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McMAHON ASSOCIATES, INC. 1700 HUTCHINS ROAD  MACHESNEY PARK, ILLINOIS 61115 

PH 815.636.9590  FAX 815.636.9591   MCMAHON@MCMGRP.NET   WWW.MCMGRP.COM 

 
To:    The Finance Committee  
   
From:   Chris Dopkins, P.E. Village Engineer 
 
Re:  West Grove Park Improvements   
 
Date:   March 4, 2020 

 
 
As you are aware, the Village of Poplar Grove was awarded two grants totaling $40,000 for the 
construction of a new pavilion and unisex bathroom for West Grove Park.  The Village was also 
awarded a grant from the Rockford Area Realtors Association for the improvements.   
 
We are wrapping up the design effort and it is time to authorize letting for the project.  One item 
discovered during the design, that held things up a bit, is apparent lack of sanitary sewer and 
potable water systems along Chicory Lane.  We were hoping to run the service lines for the 
restroom to Chicory Lane in order to save the cost of open cutting Chandan Blvd., however we are 
forced to make the connection at Chandan as the sewer/water lines along Chicory do not exist.   
 
Attached to this memorandum is a resolution that will authorize bid letting for the improvements.  I 
will bring a couple of sets of drawings to the Committee meeting on Monday night. Proposed 
project schedule is as follows: 
 
Advertise for Bid:  March 13th  
Bid Opening:   April 7th  
Award of Contract:  April 15th  
Construction:   May 30th – August 15th  
 
I look forward to discussing this item with the Committee and in the meantime please do not 
hesitate to contact me at 636-9590 with any questions.  Thank you. 
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RESOLUTION 20-08 
 

A RESOLUTION OF THE VILLAGE OF POPLAR GROVE TO AUTHORIZE PUBLIC 
BID LETTING FOR THE WEST GROVE PARK IMPROVEMENTS 

 
WHEREAS, the Village of Poplar Grove, Illinois (“Village”) has been awarded numerous 

grants for the construction of a new unisex bathroom and pavilion at West Grove Park; and 
 
WHEREAS, pursuant to the Village’s purchasing policies, grant requirements and State 

Statute, projects in excess of $25,000 are to be publicly bid; and 
 

WHEREAS, plans and specifications for the West Grove Park Improvements are ready for 
public bid letting; and 
 

WHEREAS, the Village has determined that it is in the best interest of the Village and its 
citizens to undergo the public bid letting process to obtain proposals from contractors for the West 
Grove Park Improvements as set forth herein. 
 

NOW THEREFORE BE IT RESOLVED by the President and Board of Trustees of the Village 
of Poplar Grove, Boone County, Illinois, that: 
 

1. The above recitals are incorporated herein and made part hereof. 
 

2. The Village Engineer is hereby authorized to advertise the construction drawings and 
corresponding specifications for the West Grove Park Improvements for public bid letting 
as provided by Ordinance, grant requirements, and State Statue.  

 
     
PASSED UPON MOTION BY          
 
 
SECONDED BY           
 
 
BY ROLL CALL VOTE THIS ______ DAY OF ________________, 2020 
 
 
AS FOLLOWS: 
 
VOTING “AYE”:           

 
            

 
VOTING “NAY”:           

 
            

 
ABSENT, ABSTAIN, OTHER         
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APPROVED________________________, 2020 
 
 
 
 
 
______________________________________ 
VILLAGE PRESIDENT 
 
 
 
ATTEST:      
 
       
VILLAGE CLERK:_________________________________ 
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RESOLUTION NUMBER: _____________  

 

A RESOLUTION OF THE VILLAGE OF POPLAR GROVE, ILLINOIS  

TO AUTHORIZE AN EMERGENCY REPAIR OF SEWER LATERAL AND 

APPURTENANCES THERETO AT 105 W. GROVE STREET AND 235 N. STATE 

STREET BY STENSTROM EXCAVATING 
  

WHEREAS, the Village of Poplar Grove (“Village”) operates a Wastewater Treatment 

utility; 

 

WHEREAS, recently the Village has become aware of an emergency relating to a sewer 

lateral failure at 105 W. Grove Street and 235 N. State Street (one lateral services both addresses); 

and 

 

WHEREAS, pursuant to Section 1-10-3 of the Village of Poplar Grove Code of 

Ordinances, Emergency Purchases, “In the event of enemy caused, other disaster, or other exigent 

circumstances, the Village President or his/her designee is authorized on behalf of the village to 

procure such services, supplies, equipment, or materials as may be necessary for such purposes, in 

view of exigency, without regard to the statutory procedures or formalities normally prescribed by 

law pertaining to village contracts or obligations, as authorized by the Village Code.”; and 

 

WHEREAS, in this case, it was necessary for the continued operation of the municipal 

sewer system for the Village to retain Stenstrom Excavating to make the repairs to the public 

portions of the lateral and appurtenances thereto. 

 

 NOW THEREFORE, BE IT RESOLVED by the Village President and Board of Trustees 

of the Village of Poplar Grove, Illinois as follows: 

 

1. The above recitals are incorporated herein and made a part hereof. 

 

2. The Village hereby retroactively approves the emergency expenditure for emergency 

repairs to sewer lateral and appurtenances thereto at 105 W. Grove Street and 235 N. State 

Street at a cost $5,700.00 pursuant to the terms and provisions as set forth in the proposal 

attached hereto as Exhibit A. 

 

3. By the adoption of this Resolution, any prior actions of the Village relating to the purchase 

of materials, equipment and service related to the repair of the lateral and appurtenances 

thereto at 105 W. Grove Street and 235 N. State Street referenced herein are hereby 

approved. 

 

PASSED UPON MOTION BY: _______________________________________________ 
  

 

SECONDED BY:__________________________________________________________ 
 

BY ROLL CALL VOTE THIS _____, DAY OF MARCH 2020 
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 2 

 

 
AS FOLLOWS: 

 
VOTING “AYE”: _____________________________________________________ 

  
 

VOTING “NAY”:           
 

             

 
ABSENT, ABSTAIN, OTHER:         

  
             

 
 

 APPROVED: ___________________ 
 

 

 
 

___________________________________ 
VILLAGE PRESIDENT 

 
 

ATTEST:      
 

              

VILLAGE CLERK 
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EXHIBIT A- SERVICE PROPOSAL 
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Poplar Grove Zoning District Map
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Poplar Grove Zoning

Approval Date
March, 2020

This map is the Zoning District Map
referred to in Title 8 Zoning Chaper 6 

 of the Poplar Grove  Zoning Code
This map is a general representation of approved

zoning districts and is subject to change on a
regular basis upon action of the Poplar Grove

Board.  Exact descriptions and boundaries of the
represented zoning districts are on file in the

Belvidere - Boone County/Poplar Grove Planning 
Department 401 Whitney Blvd. Belvidere, IL 61008.

Prepared by the
Boone County GIS Department
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Owen Costanza
Village President
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03-2020
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RESOLUTION # 20-10 

 

A RESOLUTION DIRECTING THE BELVIDERE COMMUNITY 

DEVELOPMENT DEPARTMENT (PLANNING DEPARTMENT)  

TO PUBLISH THE ZONING MAP OF THE VILLAGE OF POPLAR GROVE 

 

 

WHEREAS, the Village of Poplar Grove, Illinois (“Village”), pursuant to 65 ILCS 5/11-

13-19, is required to annually publish a yearly map showing current zoning uses, 

divisions, restrictions, regulations and classifications of the municipality; and requires 

municipalities to publish a zoning map annually; and 

 

WHEREAS, the Village of Poplar Grove has compiled and attached hereto as Exhibit A, 

a zoning map dated March 2020 and current with all approved map amendments and 

annexations, depicting zoning districts as required by state statute, and 

 

WHEREAS, the Official Zoning Map is on file and available for public inspection and 

purchase at the Belvidere Community Development Department (which provides 

planning services to the Village of Poplar Grove) at 401 Whiney Boulevard, Belvidere. 

 

NOW THEREFORE, BE IT RESOLVED by the President and Village Board of the 

Village of Poplar Grove, Illinois as follows: 

 

1. The above recitals are incorporated herein and made a part hereof. 

2. The Planning Department is directed to publish the Official Zoning Map by 

posting a copy of the map on the office of the Planning Department’s web site.  

The Planning Department is further authorized to make the Official Zoning Map 

available for purchase.    

 

PASSED UPON MOTION BY          

 

SECONDED BY            

 
BY ROLL CALL VOTE THIS    DAY OF     , 2020 

 
AS FOLLOWS: 

 
VOTING “AYE”:           

 

             
 

VOTING “NAY”:           
 

             
 

ABSENT, ABSTAIN, OTHER         
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RESOLUTION #20-10 

 

 

      

 
 

 APPROVED________________________, 2020 
 

 
 

___________________________________ 
VILLAGE PRESIDENT 

 

 
 

ATTEST:      
 

 
 

           
VILLAGE CLERK 
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RESOLUTION #20-10 

 

 

EXHIBIT A 
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VILLAGE OF POPLAR GROVE 
“A Great Place to Call Home” 

200 Hill Street, P.O. Box 1, Poplar Grove, IL  61065  

Phone: (815) 765-3201 – Fax: (815)765-3571 

www.villageofpoplargrove.com  
 

 

To: Village Board of Trustees 

  

Date: 3-13-2020 

 

Reason: Cleaning Service at Village Hall 

 

______________________________________________________________________________ 

 

 

I have obtained quotes to have weekly janitorial work done at Village Hall. We did not have a 

contract with our previous vendor and there were too many issues with them to continue to use 

them for their services. We were previously having a full clean done every other week for $115 a 

week and a partial cleaning done in between for $60 a week. I have reached out to various 

companies, asking for pricing on weekly full cleanings, and received written quotes from two of 

them. RBG Janitorial was the lowest bid and has offered the Village a price of $225.33 per 

month for weekly full cleanings.  

 

Owen, Carina, and myself all feel it is best to start having full cleanings done weekly, instead of 

bi-weekly. Also, our attorneys have reviewed and approved of the contract language in the 

proposal. At this time, I recommend we enter into a one-year agreement, with RBG Janitorial, 

for janitorial services at the Village Hall.  

 

Regards, 

 

Mitch Hilden 

Director of Public Works 
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RESOLUTION NUMBER: 20-11 

 

A RESOLUTION OF THE VILLAGE OF POPLAR GROVE, ILLINOIS TO APPROVE 

AND AUTHORIZE THE VILLAGE PRESIDENT TO EXECUTE AN AGREEEMENT 

WITH RBG JANITORIAL FOR VILLAGE HALL CLEANING SERVICES 

 

WHEREAS, the Village of Poplar Grove, Illinois (“Village”) is seeking cleaning services 

for Village Hall; and 

 

WHEREAS, RBG Janitorial (“RBG”) provides such cleaning services; and 

 

WHEREAS, the Village and RBG have reached an accord as to the terms and conditions 

upon which RBG will provide cleaning services and have memorialized the same in the agreement 

attached hereto as Exhibit A and incorporated herein (“Agreement”); and 

 

 WHEREAS, the Village has determined it is in the best interest of the Village and its 

citizens to enter into the Agreement. 

 

 NOW THEREFORE, BE IT RESOLVED by the Village Board of Trustees of the Village 

of Poplar Grove, Illinois as follows: 

 

1. The above recitals are incorporated herein and made a part hereof. 

 

1. The Village hereby accepts and approves the Agreement attached hereto as Exhibit A, or 

one in substantially similar form. 

  

2. The Village President and Village Clerk are hereby authorized to execute and attest the 

Agreement. 
 

PASSED UPON MOTION BY          
 
SECONDED BY            
 
BY ROLL CALL VOTE THIS ______ DAY OF ________________, 2020 
 
AS FOLLOWS: 
 
VOTING “AYE”:           

 
             

 
VOTING “NAY”:           

 
             

 
ABSENT, ABSTAIN, OTHER         
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 APPROVED________________________, 2020 
 
 
 
___________________________________ 
VILLAGE PRESIDENT 
 
 
 
ATTEST:      
 
              
VILLAGE CLERK 
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EXHIBIT A- AGREEMENT 
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SERVICE AGREEMENT 

THIS SERVICE AGREEMENT (“Agreement”) is made this _______ day of March, 2020 by and 

between RBG JANITORIAL, P.O. Box 2741, Loves Park, IL 61132 (“Contractor”) and the VILLAGE 

OF POPLAR GROVE, ILLINOIS, 200 N. Hill Street, Poplar Grove, IL 61065 (“Customer”). 

1. PERFORMANCE OF SERVICES 

1.1 Contractor shall perform the Cleaning Services described in Exhibit A, attached 

hereto and incorporated herein, at the Customer’s Village Hall located at 200 N. Hill 

Street, Poplar Grove, IL.  The Cleaning Services shall be performed once a week on 

Sundays.     

1.2 Contractor agrees to furnish all crews, equipment, tools, and chemical cleaning 

supplies necessary for the performance of its duties under this Agreement.   

1.3 Contractor shall perform all Cleaning Services required herein, diligently and in a 

good, professional and first-class manner, using good quality materials, equipment 

and workmanship and appropriately trained personnel (including supervisors when 

appropriate) in order to complete the Cleaning Services in an orderly and timely 

manner.  The Customer reserves the right to inspect any and all work performed by 

Contractor to ensure that such work is performed in conformance to the terms of this 

Agreement and to the satisfaction of the Customer.  Contractor shall obtain and 

maintain, at its own expense, at all times during the term of this Agreement, all 

necessary licenses, permits, training or other authorizations which may be necessary 

to perform the Cleaning Services required herein. 

1.4 Contractor shall comply with all applicable Federal, State, County, and local laws, 

ordinances, rules and regulations.  Lack of knowledge on the part of Contractor will in 

no way be cause for release of this obligation.  If the Customer becomes aware of 

violation of any laws on the part of Contractor, Customer reserves the right to 

terminate this Agreement and pursue any other legal remedies deemed necessary. 

 

2. PAYMENT OF SERVICES 

2.1 Customer shall pay to Contractor the monthly fee of $225.33 per month which 

amount shall be set forth in a monthly invoice sent from Contractor to Customer.  

Payment of the invoice shall be within 45 days of the invoice date.  An additional 3% 

will be charged weekly for late payment.   

2.2 No charge will be allowed for taxes from the Customer as the Customer is a tax-

exempt entity.  The Customer is not liable for the payment of any Illinois Retailer’s 

Occupation Tax, Service Occupation Tax or Service Use Tax.  The Customer is exempt 

from Federal Excise and Transportation Tax.    

 

3.  NON-SOLICIATION AGREEMENT 

3.1 Customer agrees to execute the Non-Solicitation Agreement attached hereto as 

Exhibit B and incorporated herein.    
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4. TERM OF AGREEMENT; TERMINATION 

4.1 The term of this Agreement shall be for one (1) year from the date services are 

scheduled to begin, as stated in Section 1.1, and shall be automatically extended and 

renewed for additional one (1) year periods on each anniversary date on the same 

terms and conditions, unless either party shall give written notice by either personal 

delivery, overnight courier or certified mail return receipt requested as described 

herein, of intent not to renew at least 30 days prior to such anniversary date.  If timely 

notice is given of intent not to renew, this Agreement shall expire at midnight on the 

anniversary date.  Notwithstanding the foregoing, either party hereto may terminate 

this Agreement upon providing 60 days prior written notice of its intent to terminate 

this Agreement. 

 

5.   GENERAL PROVISIONS 

5.1 Contractor shall not incur any liability for failure to provide services hereunder or 

prevented by Act of God, fire, strike, riot, war, or any other cause beyond Contractors’ 

control.  Contractor shall not be responsible for loss of Customer’s property if placed 

in or on top of waste containers.  

5.2 All notices under this Agreement will be considered as duly given if in writing and 

either hand delivered, sent by overnight courier or sent by certified mail, return 

receipt requested, to the other party at its address set forth herein or to such other 

address as may be designated by notice given as herein required.  All notices shall be 

effective when placed in the United States Mail or courier, or upon receipt or refusal 

of delivery (if personally delivered). 

5.3 This Agreement shall be construed, governed, and enforced in accordance with the 

laws of the State of Illinois.  Any legal action with respect to this Agreement shall be 

brought in the State courts of Illinois and located in Winnebago County. 

5.4 If Contractor fails to perform the cleaning services as required by this Agreement or 

otherwise defaults under this Contract,  Customer may, in its sole discretion and in 

addition to any other rights at law or in equity, (1) send notice of the default to 

Contractor and demand strict performance of the terms of this Agreement; (2) cancel 

this Agreement by notice to Contractor; or (3) cure the default, without notice to 

Contractor, and deduct the cost to cure and any direct and consequential damages 

from any payment due to Contractor at the time of default or coming due thereafter; 

provided, if no further payments are due to Contractor, then Contractor shall, 

immediately on presentation of Customer’s invoice, reimburse Customer for the cost 

of curing Contractor’s default and such direct or consequential damages.  If either 

party hereto incurs any attorneys’ fees or other expenses in collecting any payment 

of fees or seeking enforcement of this Agreement, non-prevailing party shall be 

responsible for paying the prevailing party’s reasonable costs and expenses (including, 

but not limited to attorneys’ fees) thereby incurred.  No right or remedy conferred 

55



upon either party hereto is intended to be exclusive, and every such right or remedy 

shall be cumulative and in addition to any other rights or remedies available under 

this Agreement, or otherwise.   

5.5 This Agreement shall be binding upon, and inure to the benefit of, the parties hereto 

and their respective legal and personal representatives, estates, heirs, and voluntary 

and involuntary successors and permitted assigns. Each provision of this Agreement 

that would, by its nature and terms, survive any termination of this Agreement shall 

survive the expiration or termination of this Agreement for any reason. 

5.6 The Agreement shall be deemed to be exclusive between Customer and Contractor.  

This Agreement shall not be assigned by Contractor without first obtaining permission 

in writing from the Customer.  The Customer may refuse to accept any substitute 

contractor for any reason. Contractor shall obtain prior Customer approval of any 

subcontractors Contractor intends to utilize. 

5.7 All time limits in this Agreement and any exhibits hereto are of the essence of this 

Agreement. 

5.8 This Agreement, and Exhibits thereto, represents the entirety of the agreement 

between the parties hereto and supersedes any and all prior agreements, discussion 

and negotiations, either written or oral.  

5.9 If any of the provisions of this Agreement are held to be invalid with any statute or 

rule of law of the State of Illinois or of any judicial district in which it may be so brought 

to be enforced, then such provision shall be deemed null and void to the extent that 

they may conflict herewith, but the remainder of this instrument and any other 

application of such provision shall not be affected thereby. 

5.10 The clause headings appearing in this Agreement have been inserted for the 

purposes of convenience and ready reference.  They do not purport to, and shall not 

be deemed to, defined, limit or extend the scope or intent of the clauses to which 

they pertain. 

5.11 Except as otherwise provided for herein, this Agreement shall not be amended or 

modified, nor may any obligations hereunder be waived orally, and no such 

amendment, modification, or waiver shall be effective for any purpose unless it is in 

writing and bears the signatures of all parties hereto. 

5.12 This Agreement may be signed in any number of counterparts, each of which shall 

be an original, with the main effect as if the signatures thereto and hereto were upon 

the same instrument. 

5.13 No failure of Customer or Contractor to enforce the terms of this Agreement shall 

constitute a waiver by Customer or Contractor of any contractual right under this 

Agreement. 

5.14 Contractor represents that it has, before executing this Agreement, carefully 

examined the provisions of this Agreement, inspected in detail the site of the 

56



proposed cleaning services, investigated and become familiar with all the local 

conditions affecting the Agreement and is fully acquainted with the detailed 

requirements of the cleaning services.  By executing this Agreement, Contractor 

conclusively assures and warrants to the Customer that it has made these 

examinations and that it understands all requirements for the performance of the 

cleaning services.  Contractor shall be responsible for all errors resulting from its 

failure or neglect to comply with the provisions of the Agreement and agrees that the 

Customer will, in no case, be responsible for any costs, expenses, losses, or change in 

anticipated profits resulting from a failure or neglect of Contractor to make these 

examinations. 

5.15 Contractor acknowledges that during the course of its employment with the 

Customer, it may acquire or be exposed to information regarding the Customer, 

including, but not limited to, information regarding the Customer’s employees, agents 

or officers, its business activities and operations, financial information, or other 

information of a confidential nature (hereinafter “Confidential 

Information”).  Contractor, on behalf of itself and its, principals, owners, members, 

shareholders, employees and/or agents, agrees to hold such Confidential Information 

in strict confidence and shall not reveal the same. Contractor agrees that any breach 

or violation of this confidentiality provision would cause the Customer irreparable 

injury for which it would have no adequate remedy at law, and agrees that the 

Customer may be entitled to obtain immediate injunctive relief prohibiting such 

breach or violation, in addition to any other rights and remedies available to it. 

 
6. INSURANCE.   

 

Upon execution of this Agreement, and prior to Contractor commencing any work or 

services under this Agreement, Contractor shall obtain and maintain during the term of 

this Agreement, the below referenced liability insurance and Contractor shall provide the 

Customer with a Certificate of Insurance and Additional Insured Endorsement naming the 

Customer as additional Insured thereunder. Additional insured coverage shall apply as 

primary insurance and be noncontributory with respect to any other insurance afforded 

to the Customer. All coverage shall be placed with an insurance company duly admitted 

in the State of Illinois and shall be reasonably acceptable to the Customer. All vendor 

insurance carriers must maintain an A.M. Best rating of "A-" or better. Coverage shall be 

afforded to the additional insured whether or not a claim is in litigation. 

 
The insurance coverage required above shall be of sufficient type, scope and duration to 
ensure coverage for the Customer for all liability concerns related to any manifestation 
date within the applicable statutes of limitation and/or repose which pertain to any work 
performed by, or on behalf of the Customer, in relation to this Agreement. The following 
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minimum insurance requirements shall apply to Contractor for the duration of this 
Agreement unless explicitly waived by the Village President: 

 
• Commercial General Liability. The coverage available to the Customer, as 

Additional Insured, shall not be less than $1 million each occurrence, $2 million 
general aggregate.  Such insurance shall cover liability arising from premises, 
operations, independent vendors, products-completed operations, personal and 
advertising injury, and liability assumed under an insured contract (including the 
tort liability of another assumed in a business contract). 

 
• Automobile Liability.  The coverage available to the Customer, as Additional 

Insured, shall not be less than $250,000 bodily injury (per person), $500,000 bodily 
injury (per accident) and $100,000 property damage (per accident). 

 

 Workers Compensation. Contractor shall maintain during the life of this 
Agreement statutory workers’ compensation and employer's liability insurance 
for all his employees engaged in work described herein. 

 
• Insurance Certificates.  Each Certificate of insurance shall provide that the insurer 

and must give the Customer at least sixty (60) days prior written notice of 
cancellation and termination of the Customer’s coverage thereunder. Not less 
than two (2) weeks prior to the expiration, cancellation or termination of any such 
policy, Contractor shall supply the Customer with a new and replacement 
Certificate of Insurance and Additional Insured endorsement as proof of renewal 
of said original policy. Said new and replacement endorsements shall be similarly 
endorsed in favor of the Customer as set forth above. 

 
7. INDEMNIFICATION. 

 
To the fullest extent permitted by law, Contractor shall pay, indemnify, defend and hold 
harmless the Customer, its officers, representatives, elected and appointed officials, 
agents, and employees (“Indemnified Parties”) from and against any and all claims, loss, 
expense, liability, damage or cost (including, without limitation, judgments, attorneys’ 
fees and costs, court costs and the cost of appellate proceedings) which any of the 
Indemnified Parties incur because of injury to, or death of any person, or on account of 
damage to property, including the loss of use thereof, or any other claim arising out of, in 
connection with or as a consequence of the performance of, or the failure to perform, the 
cleaning services required herein by Contractor, its agents, employees, subcontractors or 
anyone for whose acts Contractor may be liable with respect to the cleaning services 
contemplated herein. Contractor, for itself and its agents, employees and subcontractors, 
and any party claiming through any of them, also waives all right of recovery, claim, action 
or cause of action against the Indemnified Parties for any matters described in the 
preceding sentence.  This indemnity shall not be limited in any way by any limitations on 
the amount or type of damages, compensation, or benefits payable by or for the vendor 
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under Worker's Compensation Acts, disability benefit acts, or other employee benefit 
acts, and serves as an express agreement to waive the protection of Kotecki v. Cyclops 
Welding Corp., 146 lll.2d 155, 585 N.E.2d 1023 (1991) in Illinois. Further, Contractor 
agrees that it is solely responsible for compliance with all safety laws applicable to the 
work performed hereunder, including but not limited to the Occupational Safety and 
Health Act of 1970 and the Construction Safety Act of 1960 and all standards and 
regulations which have been or shall be promulgated by the agencies which administer 
the Acts. Under no circumstances shall Contractor be required to indemnify the Customer 
for Contractor’s negligence. 

 
IN WITNESS WHEREOF, the parties hereto have set their hand as of the date first written above. 

 

THE VILLAGE OF POPLAR GROVE    RBG JANITORIAL 

 

By:________________________________   By:________________________________ 

 

Its: Village President      Its:________________________________ 

 

DATED: _________________________   DATED: ___________________________ 

 

ATTEST: 

 

________________________________ 

CITY CLERK 

 

DATED:__________________________ 

EXHIBIT A- Cleaning Services 
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RBG March 12, 2020

NON-SOLICITATION AGREEMENT

This Non-Solicitation Agreement (“Agreement”) is made effective upon date of signature between
VILLAGE OF POPLAR GROVE (“Client”) and RBG Janitorial LLC (“RBG”).

1. NON-SOLICITATION Of EMPLOYEES AND CONTRACTORS. During the period RBG
provides services for Client, and for a period of two (2) years following the last day on which RBG
provides services for Client, Client will not, directly or indirectly, solicit, employ, or offer
employment to any employee of RBG or any contractor provided by RBG, or assist any related
corporation, affiliate, or third party in doing so, without first contacting RBG and obtaining the
RBG’s express consent with respect to the specific employee(s) or contractor(s) in question.

2. REMEDIES. RBG and Client agree (a) that breach of this Agreement would cause substantial
irreparable damage to RBG for which there would be no adequate remedy at law; and (b) that the
time period set forth in the Agreement hereof is the minimum time necessary to protect RBG’s
valid business interests. In the event of a breach of this Agreement, RBG shall be entitled to file
suit, in equity or law, to obtain damages thereby and/or seek injunctive relief without bond and
to recover its reasonable attorney’s fees, expenses, and costs. If the court determines that the
restraint created herein is overbroad, the court may revise such restriction to make it as restrictive
as possible under existing law. The invalidity of one provision shall not affect the validity of any
other.

3. RIGHTS CUMULATWE. The rights granted RBG under this Agreement are in addition to
and/or supplemental to any other rights and/or remedies RBG may have pursuant to any oral or
written contract by and between RBG and Client for the provision of services to Client by RBG. In
the event of a conflict between the terms of this Agreement and any other agreement in respect to
the subject matter hereof the terms of this Agreement shall control unless the parties shall
expressly agree otherwise in writing.

4. NO WAIVER. The failure of RBG to enforce the terms of this Agreement in the event of a
breach shall not be deemed a waiver of RBG’s rights to enforce the terms of this Agreement upon
subsequent breach or be deemed a waiver of any other rights and/or remedies that RBG may have
pursuant to any other oral or written contract by and between RBG and Client for the provision
of services to Client by RBG.

Signed:

RBG REEWfAIVE: VILLAGE Of POPLAR GROVE:

Signature
EVA KRETSCHMAR
PRESIDENT

___________________________

RBG JANITORIAL LLC Print Name

Date: /12/2020 Date:

________________________________

P.O. Box 2741, Loves Park, IL 61132 I $I5885-8fl4 rbgjanitoriat.com Page 9 of 10
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RBG March 12, 2020

SCOPE OF WORK

Tasks to be performed per service as needed:

Entrance and vesfibule
Sweep/mop entrance floor
Vacuum mats
Spot clean glass walls and doors, interior only
Sweep/collect trash from immediate outside of
entrance
Empty trash/cigarette receptacles

Cubicles, offices
Vacuum carpet
Sweep and wet mop tile floors
Sanitize and polish counters, spot clean desks
Dust vertical and horizontal surfaces up to 6’
Spot clean glass walls and doors, interior only
Empty trash receptacle(s), replace liner
Polish brighhvork, spot clean doors and light
switches

Main Hall/conference room
Vacuum carpet
Sanitize and polish counters/desks/podiums
Dust vertical and horizontal surfaces up to 6’
Empty trash receptacle(s), replace liner
Polish brightwork, spot clean doors and light
switches
Tidy space

Corridors/common areas
Clean and sanitize counter(s)
Vacuum carpet
Sweep and wet mop tile floors
Dust vertical and horizontal surfaces up to 6’
Empty trash receptacle(s), replace liner
Polish brightwork, spot clean doors and light
switches
Tidy space

Restrooms (indoor and outdoor)
Clean and sanitize sink(s)
Clean and sanitize toilet(s)
Clean and polish mirror(s)
Clean and sanitize counter(s)
Sanitize and polish brightwork, spot clean doors
and light switches
Stock dispenser(s) as needed
Empty trash receptacle(s), replace liner if
necessary
Clean and sanitize floors
Dust vertical and horizontal surfaces up to 6’
Tidy space

Breakrooms, lunchrooms, dining areas,
kitchen areas, etc.
Sanitize counter and sink
Clean and sanitize microwave inside and out
Clean and polish outside of refrigerator
Empty and clean inside of refrigerator (weekly or
monthly) (optional)
Sanitize and polish counters and brightwork
Clean and sanitize table(s) and chairs
Sweep and wet mop floor
Empty trash receptacle, replace liner
Dust vertical and horizontal surfaces up to 6’
Spot clean doors and light switches, tidy space

P.O. Box 2741, Loves Park, IL 61132 I 815$85-80$4 rbgjanitorial.com Page 8 of 10
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VILLAGE OF POPLAR GROVE 
“A Great Place to Call Home” 

200 Hill Street, P.O. Box 1, Poplar Grove, IL  61065  

Phone: (815) 765-3201 – Fax: (815)765-3571 

www.villageofpoplargrove.com  
 

 

To: Village Board of Trustees 

  

Date: 3-13-2020 

 

Reason: R.O.W. Trees on West Park St and Washington St 

 

______________________________________________________________________________ 

 

 

I have reached out to three tree removal vendors, that the Village has a previous relationship 

with, to have 13 right of way trees removed and stumps ground on West Park Street and 

Washington Street. The companies contacted were Tree Care Enterprises Inc. ($19,111.50), Busy 

Beaver Tree Care ($19,500), and RVP Expert Tree Services (no longer doing this type of tree 

removal).  

 

We have been approached by multiple residents in the area that are requesting to have them 

removed and I also believe these trees have either outgrown their space, are rotten on the inside, 

have power lines running through them, or are causing damage to our infrastructure both above 

ground and underground. Sidewalks are heaved, a couple of the trees have grown over top of 

shut off boxes, and I have a hard time believing the root systems are not encroaching on 

underground piping. With our current plan to redo the drainage at Washington and West Main in 

the upcoming fiscal year, as well as future plans of re-doing the sidewalks along the older part of 

West Park and all of Washington St, it is my recommendation to remove these trees now before 

they either fall on one of the adjacent homes, or cause further damage to our infrastructure.  

 

With the mild weather we have had this winter, we have currently spent $8,487.50 of the 

$25,000 that was budgeted for fiscal year 2020 contracted snow plowing. I propose we use the 

remaining $16,512.50 from the contracted snow plowing fund and put it towards this project. 

The remaining balance would be paid for out of the street maintenance budget. The contractors 

that I obtained quotes from are very eager to do the work with roads being posted and their 

inability to get work done in most other places right now. I feel this contributed to an excellent 

price quote. At this time, I recommend using Tree Care Enterprise Inc. to cut down and grind the 

stumps of 15 right of way trees for a price of $19,111.50. Village staff will dirt and seed the 

areas following the removal. 

 

Regards, 

 

Mitch Hilden 

Director of Public Works 
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