
VILLAGE OF POPLAR GROVE 

“A Great Place to Call Home” 

 

 

FINANCE & PUBLIC WORKS COMMITTEE 
 

Wednesday, July 17, 2019 - 6:30 PM 

200 N. Hill Street, Poplar Grove, IL 61065 
 

 

AGENDA 
 
CALL TO ORDER 
 
ROLL CALL 
 
APPROVAL OF PHONE PARTICIPATION (Roll Call) 
 
APPROVAL OF AGENDA (Voice Vote) 
 
APPROVAL OF MINUTES (Voice Vote) 
1. Motion to approve minutes from June 10, 2019 Meeting 
 
PUBLIC COMMENT Public Comment is encouraged.  The Village Board will receive comments from the public, 

pursuant to State Statutes. Comments will be limited to five minutes on topics relating to the Village of Poplar Grove. Be 
further advised that matters brought up at this time may be referred to the appropriate committee or individual for 
further discussion or consideration. 
 
DEPARTMENT REPORTS 
2. Treasurer Report, Carina Boyd 
3. Wastewater, TEST 
4. Public Works, Mitch Hilden 
5. Engineer Report, McMahon 
  
OLD BUSINESS 
 
NEW BUSINESS 
6. Discussion and Possible Recommendation to the Village Board to approve Check 

Disbursement and Payroll in the amount of $132,456.20. 
7. Motion to approve Clerk to attend IIMC Region IV Conference Sept 6, 2019 - Sept 11, 

2019 in an amount not to exceed $1,900 
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8. Discussion and possible recommendation to the village board to approve 2019 IML 
Training Conference in Chicago Illinois at a maximum reimbursable cost of $1,500 per 
person  

9. Discussion and Possible Recommendation to the Village Board to approve Resolution 
19-25 A Resolution of the Village of Poplar Grove approving Access Easements allowing 
for Ingress/Egress to the Village's South Wastewater Treatment Plant 

10. Discussion and Possible Recommendation to the Village Board to approve Resolution 
19-28 A Resolution of the Village of Poplar Grove to authorize Bid Letting for Phase 1 
Clean & Televise 

11. Discussion and Possible Recommendation to the Village Board to approve Resolution 
19-29 A Resolution of the Village of Poplar Grove resolving to procure Engineering 
Services for the Phase 1 Clean & Televise of Sanitary Sewer 

12. Discussion and Possible Recommendation to the Village Board to approve Resolution 
19-31 A Resolution of the Village of Poplar Grove, Illinois authorizing the Village to 
approve a Collective Bargaining Agreement between the Village of Poplar Grove and the 
International Union of Operating Engineers 

13. Discussion on Code Section 6-1B-3 Dangerous Trees and 6-1B-4 Removal of Dangerous 
Trees, Limbs, and Shrubs  

14. Discussion on Code Section 6-1 A - 2 Sidewalks in Need of Repair  
15. Discussion and Possible Recommendation to the Village Board to approve water and 

sewer bill write off for the property 13519 Harvest Way Unit I in the amount of $416.04 
  
ADJOURNMENT (Voice Vote) 
  
KJ 07/11/2019 
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VILLAGE OF POPLAR GROVE 

“A Great Place to Call Home” 

 

 

FINANCE & PUBLIC WORKS COMMITTEE 
 

Monday, June 10, 2019 - 6:45 PM 

200 N. Hill Street, Poplar Grove, IL 61065 
 

 

MINUTES 
 
CALL TO ORDER 
President Costanza called the meeting to order at 7:06 pm. 
 
ROLL CALL 
PRESENT 
President Owen Costanza 
Finance Chairman Eric Miller 
Trustee Ron Quimby 
Trustee Ed Wethington 
Deputy Clerk Katie Jaster 
Mitch Hilden  
Carina Boyd  
Chris Dopkins 
Ion Stear 
ABSENT 
Trustee Jeff Goings 
Trustee Erin Walsh 
Trustee Sophia Ramdass 
 
 
APPROVAL OF PHONE PARTICIPATION (Roll Call) 
None. 
 
APPROVAL OF AGENDA (Voice Vote) 
Motion made by Finance Chairman Miller, Seconded by Trustee Quimby. Motion carried by 
voice vote.  
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APPROVAL OF MINUTES (Voice Vote) 
 
1. Motion to approve minutes from May 13, 2019 meeting 
 Motion made by Trustee Quimby, Seconded by Finance Chairman Miller. Motion carried 

by voice vote.  
 

 
PUBLIC COMMENT Public Comment is encouraged.  The Village Board will receive comments from the public, 

pursuant to State Statutes. Comments will be limited to five minutes on topics relating to the Village of Poplar Grove. Be 
further advised that matters brought up at this time may be referred to the appropriate committee or individual for 
further discussion or consideration. 
Fred Manetii took the floor at 7:07 pm to speak to the Board about his Video Production 
business. Fred explained to the Board about what he would like to for the Village and how it 
would benefit the Village in the long run.  
 
DEPARTMENT REPORTS 
 
2. Treasurer Report, Carina Boyd 
 No questions. 
3. Engineer Report, McMahon 
 No questions.  
4. Public Works, Mitch Hilden 
 Engineer Dopkins wanted to give a shout out Public Works for their patching job on Orth 

Road. All the Trustees concurred. 
5. Wastewater Report, TEST 
 No questions. 
 
NEW BUSINESS 
 
6. Discussion and Possible Recommendation to the Village Board to approve Check 

Disbursement and Payroll in the amount of $250,802.99 
 Motion made by Finance Chairman Miller, Seconded by Trustee Quimby. Trustee Miller 

just made note that this month’s Disbursement was for our MFT project.  
Voting Yea: Finance Chairman Miller, Trustee Quimby, Trustee Wethington 
 

7. Discussion and Possible Recommendation to the Village Board to approve Resolution 
19-22 A Resolution of the Village of Poplar Grove resolving to procure Engineering 
Services for the Phase 1 Clean & Televise of Sanitary Sewer 

 Motion made by Finance Chairman Miller, Seconded by Trustee Wethington. 
Engineer Dopkins took the floor to explain what the televising project will consist of. 
They plan to do the project in the fall because of the rain fall they will be able to see any 
leaks. They would like to go throughout downtown and parts of Ravens Crest.   
Voting Yea: Finance Chairman Miller, Trustee Quimby, Trustee Wethington 
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8. Discussion and Possible Recommendation to the Village Board to approve Resolution 
19-23 A Resolution of the Village of Poplar Grove to Authorize Bid Letting for the IL 173 
Water Main Improvements 

 Motion made by Finance Chairman Miller, Seconded by Trustee Quimby. 
Engineer Dopkins took the floor to explain the bid letting process.  
Voting Yea: Finance Chairman Miller, Trustee Quimby, Trustee Wethington 
 

9. Discussion and Possible Recommendation to the Village Board to approve 255 Oak 
Street water bill credit. 

 Motion made by Finance Chairman Miller for discussion, Seconded by Trustee Quimby. 
Trustees discussed the water bill credit.  
Trustee Miller made a motion to table indefinitely, Seconded by Trustee Quimby. 
Motion carried by voice vote.  
 

  
ADJOURNMENT (Voice Vote) 
  
Motion made by Trustee Quimby, Seconded by Trustee Wethington. Motion carried by voice 
vote.  
Adjournment at 7:41 pm.  
KJ 07/11/2019 
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VILLAGE OF POPLAR GROVE 
“A Great Place to Call Home” 

200 Hill Street, P.O. Box 1, Poplar Grove, IL  61065  

Phone: (815) 765-3201 – Fax: (815)765-3571 

www.villageofpoplargrove.com  

 
June 2019 Public Works Report 

 

General:  
 

I attended one class as part of the UW program that I am in. The topic was Management for Public Works 

Supervisors.  

 

Neighbors Fest took up a large portion of the month. Staff spent numerous hours in Lions Park prepping for the 

event, setting the event up, picking up and returning rentals, detailing equipment for “touch a truck”, working the 

event itself, and cleaning up after. Staff also set up signs around town and removed them after the event.  

 

Myself, Chris, and Owen got together for a meeting to come up with a televising plan for the northern part of town.  

 

With warmer weather and the amount of rainfall we have had, resident contact forms are coming in daily for review 

and addressing. These include potholes, tree branches to be trimmed, sinkholes, grass that needs to be mowed, 

drainage, flooding, standing water etc….Some are easily fixed and some take quite a bit of research on easements, 

plats, and jurisdiction. For the month of June, drainage seems to be the hot topic.  

 

I attended Union negotiations, along with Owen, Ron, and Roxanne.  

 

Inspect ROWs for occupancy permits for new construction and address any corrections that need to be made. There 

were multiple issues with the home being built in Burledwoods, as well as the new homes in Westergren.  

 

We continue to work with the Boone County Health Dept regarding 203 S. State. The resident has set up multiple 

appointments to gather belongings out of the home and we have to remove boarding to allow her to do so.  

 

OSHA did a random inspection of the Village early in the month. They went through our records, facilities, and 

interviewed employees. This is the first time they have ever been in the Village to do this. After speaking with them, 

there are quite a few things we need to do to come in compliance and we will have an official report sometime in the 

next 30 days. I have already started working with our risk management insurance on trainings and other items they 

are looking for. Staff also has been working on known issues during rain days. We also had to purchase a few pieces 

of small equipment/tools to update our current practices.  

 

Vehicle and equipment maintenance/repairs were performed throughout the month. All of the work was performed 

by staff unless otherwise noted. The following work was performed: 

 

-2007 International 7400 had to go to Decker for a Turbo diagnostic issue.  

-2005 International 7400  

-2005-2 International 7300  

-Case Skidloader was greased and fluids checked.  

-2016 Kubota Tractor was greased and fluids checked 

-2016 Kubota MX5200 tractor was greased and fluids checked 

-2017 Kubota Mini Excavator was greased and fluids checked. 

-2012 Ford F-250  

-2013 GMC 2500 
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-2011 Chevy Silverado  

-2016 GMC 1 Ton had new tires installed by Pomps.  

-2019 Schwarze street sweeper  

-2019 Chevy Silverado  

-Wacker roller  

-Woods finishing mower was greased and had a belt changed. 

-Kubota 48” zero turn was greased and fluids checked, and battery system serviced.  

-Kubota 60” zero turn was greased and fluids checked. It also had a tire repaired.  

-Kubota 72” front mount mower was greased and fluids checked.  

 

Streets/Storm Sewer:  

 
Rock road has yet to come back to complete Quail Trap. I am hoping that the weather is dry enough that they will 

finish in short time. Staff installed a culvert under Quail Trap at a significant savings to what the contractor quoted. 

This culvert allows the water that sits in the southern ditch to go under the road into the northern side.  

 

Check drainage areas and grates for obstructions with large rain events. 

 

The drainage obstruction behind 109 Edson was excavated and removed. It was Chris Dopkins opinion that it was 

potentially causing the water to move slower through that area and back up upstream.  

 

Two squares of sidewalk were replaced, the ROW restored, and the road was sawcut and prepped for pavement 

installation at 206 W Park. This work was done to restore the area after the sewer lateral was replaced early this 

spring before our new ordinance took effect. Staff was able to do all the work and have the area ready for Rock 

Road to patch when they come back to finish Quail Trap.  

 

State Street has been swept multiple times.  

 

A dead oak tree was taken down in the ROW on Shaded Rue. The work was completed by RVP Enterprises.  

 

I met with the developer that owns the middle portion of West Grove neighborhood to address resident complaints 

of lack of drainage on the dead end streets.   

 

Staff started the installation of street signs, slow children signs, and stop signs and posts we ordered last month.  

 

The drainage swale behind 300 Oak St. was excavated an additional 5 houses to the South and it appears we need to 

take it all the way to Edson to complete the project. We are currently working on it.  

 

Potholes were patched on multiple occasions and cold patched was picked up from William Charles airport pit. 

 

Both wastewater treatment plant driveways had stone hauled in by staff to add to the base in prep for seal coating. 

After hauling in the stone, staff graded the drives and they will have to be done once more and rolled before Civil 

seals them.  

 

Parks/Buildings: 

 
Staff has been out mowing/trimming all Village owned parks and properties on a weekly basis. ROW’s and drainage  

areas have been all mowed to the best of our ability at this time until it dries out more.  

 

Changing tables were purchased and installed in both of the public restrooms at Village Hall.  

 

Broadleaf weed spraying was performed in all of our parks and at the Village Hall. Staff also sprayed non-selective 

herbicide in our ROW properties.  
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We hauled two more yards of mulch to the Village Hall, sprayed the area that was all grass and weeds (by handicap 

parking area), cut new edges and mulched.  

 

NTrak has completed the EPI demolition project. The area was graded, seeded, and blanketed and has started to 

grow grass nicely.  

 

An additional layer of landscape timbers was added to the West Grove Park playground area to help contain the 

rubber mulch and to keep weeds from growing in.  

 

520 Prairie Point was condemned and boarded up.  

 

Both seasonal employees have started and continue to help with mowing, weeding, and trimming.  

 

A dead tree was removed from a Village Hall island.  

 

Mosquito pucks have been put out in areas of standing water.  

 

Water/Sewer distribution:  
 

Locates were done as required and are coming in abundance daily. We also marked and called in our locates for 

multiple projects that we are working on.  

 

Meters were read and all un-reads were gathered manually.  

 

Multiple sinkholes were called in, evaluated, sawcut, repaired, and temporarily cold patched for now.  

 

Staffed met Chris Dopkins on site on Harvest Way to do pressure testing to check our theory of back feeding from 

the condos. A valve box had to be excavated and cleaned out to do this.  

 

Staff has been busy in the newly developed Westergren neighborhood with water turn ons, water turn offs, checking 

bboxes for occupancy permits, low water pressure complaints, utility locates, and meter/mxu installation.  

 

Headworks barrels were emptied at the NWWTP. 

 

Other work performed by staff: 

- 55 non-payment door notices 

- 2 water turn on’s 

- 1 water turn off’s 

- 4 meter or check valve replacements/installs 

- 6 MXU replacements 

- 2 bbox adjustments 

- 16 final reads 

- 2 consumption/water quality complaint apts 

 

If there are any questions, please feel free to contact me at MHilden@villageofpoplargrove.com or 815-742-0418 

 

 

Mitch Hilden 

Director of Public Works 
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McMAHON ASSOCIATES, INC. 1700 HUTCHINS ROAD  MACHESNEY PARK, ILLINOIS 61115 
PH 815.636.9590  FAX 815.636.9591   MCMAHON@MCMGRP.NET   WWW.MCMGRP.COM 

To:    The Village President and Board of Trustees 
 
From:   Chris Dopkins, P.E., Village Engineer 
 
Re:  Engineering Report  
 
Date:   July 10, 2019 

 
Please allow this memorandum to provide a brief summary of major activity that involves the engineering 
department: 

 Former EPI Building:  The demolition and site restoration is complete.  The only work left on the 
project is to process the final pay application and collect lien wiavers/payroll data.  

 2019 Pavement Maintenance Program:  Nearly all of the paving work is complete.  We reported in 
June that there is a problem at the very east end of Quail Trap Road.  Public works crews installed a 
new culvert at the east end of Quail Trap to rectify the issue, and we have notified the contractor that 
the road is ready for paving.  The road stone does need to be reshaped/recompacted before paving.   
The weather has set the sealcoating contractor a little behind schedule, and they are indicating that 
they will be in Poplar Grove either the week of the 15

th
 or 22

nd
.  Public works will shape and compact 

the driveways at the WWTP approximately a week ahead of the contractor’s work.    

 Oak Lawn Lift Station:  We have prepared a temporary construction easement and have provided a 
copy of the same to the owner of the park for review and execution.  Once it is returned (and weather 
conditions cooperate) we will schedule the contractor to the site.    

 Hawthorn Meadows:  IEPA has issued the permit to construct sanitary sewer, and IEPA also issued 
review comments regarding the potable water plans that need to be addressed.  IEPA’s 
correspondence indicated that the Village will own and operate the sewer/water systems, which of 
course is not correct.  We will provide correspondence to IEPA advising that the Developer will be 
the owner/operator of the water and sewer systems.     

 IL 173 Water Main:  Plans have been submitted IEPA for review and permitting, and plans have also 
been sent to IDOT for review and permitting as well.  We anticipate awarding a contract at the 
August Board meeting.  Easement documents have been sent to the property owner (Stenstrom) for 
signatures.   

 Miscellaneous Small Projects:  Restoration along Ray Street was completed earlier this month.  
We are hopeful that the weather will cooperate and dry things up so that the work in Sherman Oaks 
can proceed.     

 South WWTP Access Easement:  It was discovered that the access easement to the South WWTP 
was apparently never recorded.  A resolution authorizing the Village President to sign the easement 
agreement is being presented to the Board for approval.    

 Summit Street:  The Public Works Department is coordinating with the property owner to obtain 
quotes to remedy the sanitary sewer issues.  We would expect that this item will be on the August 
Finance and Board agendas.   

 Clean & Televise:  The specification is nearly complete, and a resolution authoring bid letting is 
being presented this month.  We would expect to award a bid at the August Board meeting. 

 July 3
rd

 Rainfall:  It is worth noting that the southern end of the Village received an extreme amount 
of rainfall in a very short time the evening of July 3

rd
.  Anywhere from 4 ½ to 7 ½ inches of rain fell in 

approximately an hour and a half causing flooding in Bel Aire, the Knolls and Prairie Green, and 
further causing the Waco Lift Station to back up.  The rainfall event was in excess of the “100-year” 
event (the 100-year event is approximately 4” of rain in an hour and a half).  I have attached a rainfall 
table that shows the amount of rainfall for our area (Zone 1) for the recurrence interval.   
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RESOLUTION NO.19-25 

 

A RESOLUTION OF THE VILLAGE OF POPLAR GROVE APPROVING 

ACCESS EASEMENTS ALLOWING FOR INGRESS/EGRESS TO THE 

VILLAGE’S SOUTH WASTE WATER TREATMENT PLANT 

 

WHEREAS, the Village of Poplar Grove, Illinois (“Village”) owns and operates 

its South Waste Water Treatment Plant (“SWWTP”); and 

 

WHEREAS, the currently exists an access road that provides ingress/egress to the 

SWWTP; and 

 

WHEREAS, a portion of the access road lies on property owned by Bel-Air 

Estates, LTD (“Bel-Air”); and 

 

WHEREAS, the Village cannot find any record of any easements from Bel-Air 

authorizing the access road to be located on Bel-Air’s property; and  

 

WHEREAS, Bel-Air has agreed to grant access easements over portions of its 

property under the terms and conditions of the Access Easement attached hereto as 

Exhibit A and incorporated herein; and 

 

WHEREAS, the Village has determined it is in the best interest of the Village and 

its citizens to enter into said Access Easement. 

 

NOW THEREFORE BE IT RESOLVED, by the President and Board of Trustees 

of the Village of Poplar Grove, Boone County, Illinois, that: 

 

1. The above recitals are incorporated herein and made a part hereof. 

 

2. The Village President is hereby authorized to execute the Access Easement 

attached hereto as Exhibit A. 

 

3. The Village Clerk of Poplar Grove shall attest the same after the signature of the 

Village President. 

 

PASSED UPON MOTION BY          

 

SECONDED BY            
 

BY ROLL CALL VOTE THIS ______ DAY OF ________________, 2019 
 

AS FOLLOWS: 
 

VOTING “AYE”:           
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VOTING “NAY”:           

 
             

 
ABSENT, ABSTAIN, OTHER         

  
             

 

 
 APPROVED________________________, 2019 

 
 

 
___________________________________ 

VILLAGE PRESIDENT 
 

 

 
ATTEST:      

 
            

  
VILLAGE CLERK 
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EXHIBIT A- ACCESS EASEMENT 
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 - 1 - 

ACCESS  

EASEMENT 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

THIS ACCESS EASEMENT (“Easement”) is made as of this ___ day of __________ 

2019, by and between BEL-AIR ESTATES, LTD (referred to herein as the "Grantor”), and 

VILLAGE OF POPLAR GROVE, an Illinois municipal corporation (referred to herein as the 

“Village”).  Grantor and Village are together hereinafter referred to as the "Parties". 

 

 

R E C I T A L S 
 

A  Grantor owns the real property commonly known as 12161 Illinois Route 76, 

Poplar Grove, IL with PIN No. 03-35-400-010 and the real property with PIN No. 

03-35-400-013 (collectively referred to herein as the “Grantor Parcel”). 

 

B. A waste-water treatment plant belonging to the Village is located on a parcel of 

real property that is located in close proximity to the Grantor Parcel (“Village 

Parcel”).   

 

C. The Village has requested that Grantor grant an access easement to the Village 

over portions of the Grantor Parcel (“Easement Area”) for vehicular and 

pedestrian access (ingress/egress) so that the Village can access the Village waste-

water treatment plant.  The Easement Area is legally described and depicted in 

Exhibit A, attached hereto and incorporated herein.   The portion of the Easement 

Area on PIN No. 03-35-400-013 is labeled as “Parcel 1” on Exhibit A and the 

portion of the Easement Area on PIN No. 03-35-400-010 is labeled as “Parcel 2” 

on Exhibit A.   

 

NOW, THEREFORE, in consideration of the foregoing Recitals, the execution of this 

Agreement by the Parties hereto, the mutual covenants and agreements contained herein, and for 

other good and valuable consideration, the receipt and sufficiency of which is hereby 

acknowledged by the Parties, it is agreed as follows: 
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1. Recitals.  The above-recitals are hereby incorporated herein and made a part hereof. 

 

2. Access Easement.  Grantor hereby grants to the Village a permanent, perpetual, and non-

exclusive easement for access, including ingress and egress over the Easement Area 

legally described and depicted in Exhibit A.  The easement across the Easement Area 

granted above shall run with the land for the benefit of the Village and the Village Parcel 

and may be used by the Village (and its authorized employees, agents, representatives, 

and contractors) for vehicular and pedestrian ingress and egress to the Village’s waste-

water treatment plant and any other purposes appurtenant thereto.  Grantor, and its 

agents, successors and assigns, shall have the right to utilize the Easement Area.  At no 

time shall Grantor, or its agents, successors or assigns, block the Easement Area so as to 

prohibit the Village from use of the Easement Area or prohibit the Village from access to 

the Village waste-water treatment plant. 

 

3. Encumbrances.  The Village acknowledges that the Easement granted herein is subject 

to all existing easements, restrictions and other matters of public record as of the date 

hereof.  Notwithstanding the foregoing, Grantor represents and warrants to Village that 

neither the execution of this Easement nor the consummation of the terms and conditions 

contemplated herein will constitute a breach under any contract or agreement to which 

Grantor is a party or by which Grantor is bound or affected or which affects the Easement 

Area or any part thereof. 

 

4. Maintenance within Easement Area.  Grantee, at its sole cost and expense, shall be 

responsible for maintaining the Easement Area in good condition and repair. 

Notwithstanding the foregoing, to the extent Grantor, its agents, successors or assigns, 

damages the Easement Area during the exercise of its right to utilize the Easement Area 

as set forth in Paragraph 2 above, Grantor, and/or its agents, successors or assigns, shall 

be responsible for the cost and expense of such repair of the Easement Area.  

 

5. Covenants Running with the Land.  All of the provisions of this Easement are intended 

to be, and shall be construed as, covenants running with the land and shall be binding 

upon, inure to the benefit of, and be enforceable by the parties hereto and their respective 

transferees, successors and assigns. This Easement may be signed in counterparts which, 

taken together, shall comprise the Easement. 

 

 IN WITNESS WHEREOF, the parties have executed this Easement as of the day and 

year first above written. 

 

GRANTOR: 

 

Bel-Air Estates, LTD 

 

By:____________________________ 

 

Its:____________________________ 
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STATE OF ILLINOIS  ) 

     ) SS 

COUNTY OF _____________ )  

 

I, the undersigned, a Notary Public, in and for said County and State aforesaid, DO HEREBY 

CERTIFY, that, __________________________________ who is personally known to me to be 

the same person whose name is subscribed to the foregoing instrument as having executed same, 

appeared before me this day in person and acknowledged that he/she signed, sealed and 

delivered this instrument as her free and voluntary act for the purpose therein set forth. 

 

Given under my Hand and Notarial Seal this ______ day of ____________, 2019 

 

___________________________________ 

Notary Public 

 

GRANTEE: 

The Village of Poplar Grove, an Illinois 

Municipal Corporation 

 

 

By:         

Owen Costanza, Village President 

 

 

ATTEST: 

 

By: _________________________________ 

            Karri Anderberg, Village Clerk 

 

 

 

 

 

 

 

 

 

PREPARED BY AND RETURN TO: 

Attorney Aaron N. Szeto 

Sosnowski Szeto, LLP 

6735 Vistagreen Way, Suite 300 

Rockford, IL 61107 
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EXHIBIT A 

TO 

ACCESS EASEMENT 

(Legal Description and Depiction of Easement Area) 
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McMAHON ASSOCIATES, INC. 1700 HUTCHINS ROAD  MACHESNEY PARK, ILLINOIS 61115 
PH 815.636.9590  FAX 815.636.9591   MCMAHON@MCMGRP.NET   WWW.MCMGRP.COM 

 

To:    The Village President and Board of Trustees 
   
From:   Chris Dopkins, P.E., Village Engineer 
 
Re: Access Easement – South WWTP 
   
Date:   July 10, 2019 
 
 
As you are aware, the Village plans to sealcoat the surface of the north and south WWTP driveways this 
summer.  The driveway of the south WWTP is located on private property (shaded on the attached drawing) 
and it was discovered that an access easement for this driveway was never recorded.  The Village has 
prepared the necessary easement documents for recording, and a resolution is being presented to the Board 
which will authorize the Village President to execute the easement documents on the Village’s behalf.   Staff 
recommends approval of the resolution. 
 
Thank you.  Please feel free to contact me at (815) 636-9590 with any questions or concerns.   
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July 10, 2019

µ
WinGIS  cannot and does not  warrant the accuracy of: property and boundary
lines,  di mensions of parcels and lots,  locat ion of structures or improvements, and
topographic or geologic features on the land.  Only on-site verification or field
surveys by a licensed professional l and surveyor can provide such accuracy.

0 550275
Feet

SCALE: 1:3,325
61



RESOLUTION 19-28

A RESOLUTION OF THE VILLAGE OF POPLAR GROVE TO AUTHORIZE BID 
LETTING FOR PHASE I CLEAN & TELEVISE 

WHEREAS, the Village of Poplar Grove (“Village”) desires to implement a cleaning and 
televising program for its sanitary sewer system for use in planning of future maintenance and/or 
replacement of sanitary sewers; and 

WHEREAS, pursuant to the Village’s purchasing policies and State Statute, projects in 
excess of $25,000  are to be publically bid; and 

WHEREAS, plans and specifications for the Phase I Clean and Televise are ready for 
public bid letting; and 

WHEREAS, the Village has determined that it is in the best interest of the Village and its 
citizens to undergo the public bid letting process to obtain proposals for the Phase I Cleaning and 
Televising of Sanitary Sewers as set forth herein. 

NOW THEREFORE BE IT RESOLVED by the President and Board of Trustees of the Village 
of Poplar Grove, Boone County, Illinois, that: 

1. The above recitals are incorporated herein and made part hereof.

2. The Village Engineer is hereby authorized to advertise the construction drawings and
corresponding specifications for the Phase I Clean and Televise for public bid letting as
provided by Ordinance and State Statue.

PASSED UPON MOTION BY 

SECONDED BY 

BY ROLL CALL VOTE THIS ______ DAY OF ________________, 2019 

AS FOLLOWS: 

VOTING “AYE”:  

VOTING “NAY”:  

ABSENT, ABSTAIN, OTHER 

APPROVED________________________, 2019 
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______________________________________ 
VILLAGE PRESIDENT 

ATTEST: 

VILLAGE CLERK:_________________________________ 
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McMAHON ASSOCIATES, INC. 1700 HUTCHINS ROAD  MACHESNEY PARK, ILLINOIS 61115 
PH 815.636.9590  FAX 815.636.9591   MCMAHON@MCMGRP.NET   WWW.MCMGRP.COM 

 

To:    The Village President and Board of Trustees 
   
From:   Chris Dopkins, P.E., Village Engineer 
 
Re: Cleaning and Televising of Sanitary Sewer – Phase I 
   
Date:   July 7, 2019 
 
We are pleased to report that the specifications for the Phase I Clean and Televise program are ready for 
public bid letting as provided by Ordinance.   Attached to this memo is a resolution that will authorize bid 
letting..   
 
The italicized text below is from our June memo and is provided as a refresher of the work included in the 
program.   
 
The first phase of the cleaning and televising program will take place in the oldest parts of the Village shown 
on the attached drawing as (1) the Village has experienced sanitary sewer and service failures in this part of 
town in the recent past; and (2) this is the oldest infrastructure and one would reasonably expect the oldest 
infrastructure to have the most problems.  The scope of contractor’s work is to: 
 

1. Clean the sanitary sewers and televise the same.  Cleaning is divided into categories by pipe 
diameter and by heavy or light duty cleaning.   

2. Inspect the manholes using a “Level II” inspection, method, meaning that either a person is physically 
entering the manhole, or high definition camera is inserted into the manhole to complete the 
inspection. 

3. If there are service laterals protruding into the sanitary sewer main, they will be removed via grinding. 
4. Provide deliverables of the inspections.   Deliverables are typically written reports and video reports. 

 
The deliverables are then reviewed by our office, and we will generate a short report that summarizes the 
findings and recommend improvements.  We will also provide an opinion of probable cost for the 
improvements.   

 
Please do not hesitate to contact me at 636-9590 if I may provide additional assistance. 
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RESOLUTION 19-29 
A RESOLUTION OF THE VILLAGE OF POPLAR GROVE RESOLVING TO PROCURE 
ENGINEERING SERVICES FOR THE PHASE I CLEAN & TELEVISE OF SANITARY 

SEWER 
  

WHEREAS, the Village of Poplar Grove (“Village”) desires to implement a 
cleaning and televising program for its sanitary sewer system for use in planning of 
future maintenance and/or replacement of sanitary sewers; and 
 

WHEREAS, pursuant to State Statute, public works projects in excess of 
$25,000 are required to be publically bid, unless such bid requirement is waived via 
supermajority vote of the Board of Trustees; and 
 

WHEREAS, it is necessary to provide plans, contract documents and 
specifications to undergo the public bidding and permitting processes necessary to 
replace the transmission main; and 

 
WHEREAS, the Village desires to engage the services of McMahon Associates, 

Inc. to prepare the above referenced documents. 
 

NOW THEREFORE BE IT RESOLVED, by the President and Board of Trustees 
of the Village of Poplar Grove, Boone County, Illinois that by the adoption of this 
Resolution: 
 

1. The above recitals are incorporated herein and made part hereof. 
2. The Village hereby approves the engineering agreement hereto as Exhibit A 

and made part of this resolution. 
3. The Village President is hereby authorized to sign the engineering agreement 

for the Phase I Cleaning and Televising Program. 
 
The Village Clerk of Poplar Grove shall attest the same after the signature of the Village 
President. 
 
Adopted this ___ day of ________________, 2019. 
       

 

PASSED UPON MOTION BY          
 

SECONDED BY            

 

BY ROLL CALL VOTE THIS ______ DAY OF ________________, 2019 
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AS FOLLOWS: 

 

VOTING “AYE”:           

 

             

 

VOTING “NAY”:           

 

             

 

ABSENT, ABSTAIN, OTHER         

  

             

 

 

 APPROVED________________________, 2019 

 

 

 

___________________________________ 

VILLAGE PRESIDENT 

 

 

 

ATTEST:      

 

              

VILLAGE CLERK 
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RESOLUTION NUMBER: 2019-31 

 

A RESOLUTION OF THE VILLAGE OF POPLAR GROVE, ILLINOIS 

AUTHORIZING THE VILLAGE TO APPROVE A COLLECTIVE BARGAINING 

AGREEMENT BETWEEN THE VILLAGE OF POPLAR GROVE AND THE 

INTERNATIONAL UNION OF OPERATING ENGINEERS  

 

WHEREAS, the Village of Poplar Grove (“Village”) has a public works department 

(“Department”); and 

WHEREAS, the full time employees that work in the public works department are 

represented by the International Union of Operating Engineers; and 

 

WHEREAS, the Village and International Union of Operating Engineers have reached an 

accord as to a Collective Bargaining Agreement effective May 1, 2019 through April 30, 2022 

attached hereto as Exhibit A and incorporated herein; and 

 

WHEREAS, the Village has determined that it is in the best interest of the Village and its 

citizens to approve and enter into the Collective Bargaining Agreement.  

 

 NOW THEREFORE, BE IT RESOLVED by the President and Board of Trustees of the 

Village of Poplar Grove, Illinois as follows: 

 

1. The above recitals are incorporated herein and made a part hereof. 

 

2. The Village hereby accepts and approves the Collective Bargaining Agreement attached 

hereto as Exhibit A or one in substantially similar form. 

 

3. The Village President and the Village Clerk are hereby authorized to execute and attest 

said Collective Bargaining Agreement and any other documents necessary to effectuate 

the intentions set forth therein. 

 

4. The wages set forth in this agreement shall be retroactive to May 1, 2019. 

 

PASSED UPON MOTION BY          

 

SECONDED BY            

 
BY ROLL CALL VOTE THIS    DAY OF     , 2019 

 
AS FOLLOWS: 

 
VOTING “AYE”:           

 
             

 

VOTING “NAY”:           
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ABSENT, ABSTAIN, OTHER         
  

             
 

 
 APPROVED________________________, 2019 

 

 
___________________________________ 

PRESIDENT 
 

 
 

ATTEST:      
 

              

VILLAGE CLERK 
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EXHIBIT A- Collective Bargaining Agreement  
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THE INTERNATIONAL UNION OF  

OPERATING ENGINEERS,  

LOCAL 150 

and 

THE VILLAGE OF POPLAR GROVE 

AGREEMENT 

Through April 30, 2022 
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PREAMBLE 

 

The Employer and the Union each represent that the purpose and of this Agreement is to 

promote cooperation and harmony, to recognize mutual interests, to provide a channel through 

which information and problems may be transmitted from one to the other, to formulate rules 

to govern the relationship between the Union and the Employer, to promote efficiency and 

service and so set forth herein the basic agreements covering rates of pay, hours of work, 

prompt and equitable resolution of disputes and of employment. 

 

AGREEMENT 

 

This Agreement has been made and into by and between the Village of Poplar Grove, Illinois, 

(hereinafter to as the "Employer") and International Union of Operating Engineers, Local 150, 

(hereinafter to as the "Union"), on behalf of certain described in Article I. 

 

ARTICLE I 

 

SECTION 1.1 

 

In compliance with the Decision and Certification of Representative, issued by the Illinois 

State Labor Relations Board in Case No. S-RC-09-107, the Employer recognizes the Union as 

the sole and exclusive representative of the Employer's employees in the bargaining unit 

described in Section 1.2 of this Agreement for purposes of collective bargaining in respect to 

rates of pay, wages, hours of employment or other conditions of employment. 

 

SECTION 1.2 

 

In accordance with the aforesaid Decision and Certification of Representative, the provisions of 

this Agreement shall cover and be applicable to only those employees in the "Bargaining Unit" 

described and limited as follows: **INCLUDED: All full-time employees and regular part-time 

employees of the Village of Poplar Grove Public Works Department employed in its 

Wastewater Treatment Plant; Water Department; and Street Department. 

 

**EXCLUDED: All other employees of the Village of Poplar Grove. All supervisory, 

managerial and confidential employees of the Village of Poplar Grove as defined by the Act.   

 

The Village may not employ more than three seasonal or temporary employees at any time.  

Moreover, the Village may not use seasonal or temporary employees to perform work 

traditionally performed by bargaining unit employees. 

 

SECTION 1.3: NEW CLASSIFICATIONS 

 

The Employer shall notify the Union within fifteen (15) working days of its decision to implement 

any and all new classifications pertaining to work of a nature performed by employees within the 

bargaining unit. In the event there is a need for the establishment of new classifications including 

rates of pay, there will be a meeting for the purpose of establishing such classifications and rates by 
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mutual agreement. Where agreement is not reached by the time work must be started, the employer 

may start work at the rate it believes proper. If the rate mutually agreed on differs from that 

established by the employer, such rate shall be retroactive to the start of work in the new 

classification. If the parties fail to agree on such a rate within thirty (30) days of the start of 

work in the classification, the Union may appeal directly to arbitration within the next thirty 

(30) consecutive calendar days. 

 
ARTICLE II 

 
SECTION 2.1: UNION ACTIVITY DURING WORKING HOURS 

 

Union activities within Employer facilities shall be restricted to administering this Agreement. 

A Steward or his/her designees shall ask for and obtain permission from the Department Head 

before leaving his/her job in order to conduct Union business, and will ask for and obtain 

permission from the Department Head before any other employee with whom the Steward or 

his/her designees wishes to carry on Union business leaves his job. Time spent on union 

business is unpaid. 

 

An authorized representative or officer of the Union shall be permitted to have access to the Village 

at all hours when said Village is open for business for the purpose of communicating with the 

employees employed therein, but such representative or officer shall not interfere with the duties of 

the employees or the business of the Employer. 
 
SECTION 2.2: TIME OFF FOR UNION ACTIVITIES 

 

Union Stewards shall be allowed time off without pay for legitimate Union business, such as 

Union meetings and State or International conventions, provided such representative gives 

reasonable prior notice with supervisor approval of such absence. The employee may utilize any 

accumulated time off (Holiday, Personal, Vacation Days, etc.) in lieu of the employee taking such 

without pay. 
 
SECTION 2.3: UNION BULLETIN BOARD 

 

The Employer shall allow the Union space for one (1) bulletin board for the sole and 

exclusive use of the Union. 
 

ARTICLE III 
UNION DUES/FAIR SHARE CHECKOFF 

 
SECTION 3.1: DEDUCTIONS 

 

The Employer agrees to deduct from the pay of those employees who are Union members any 

or all of the following: 

 

(A) Union membership dues, assessments, or fees; 

(B) Union sponsored credit and other benefit programs. 
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Requests for any of the above shall be made on a form provided by the Union and shall be 

made within the provisions of the applicable State statute. 
 

Upon receipt of an appropriate written authorization from an employee, such authorized 

deductions shall be made in accordance with the law and shall be remitted to the Union on a bi-

weekly basis at the address designated in writing by the Union. The Union shall advise the 

Employer of any increases in dues or other approved deductions in writing at least thirty (30) 

days prior to its effective date. 
 
The Union shall certify the current amount of Union deductions to the Employer. 

 

SECTION 3.2: FAIR SHARE 

 

Pursuant to Section 3 (G) of the Illinois Public Labor Relations Act and amendments thereto, 

employees covered by this Article who are not members of the Union or do not make 

application for membership, shall be required to pay, in lieu of dues, their proportionate fair 

share of the collective bargaining process, contract administration and the pursuance of matters 

affecting wages, hours, terms and conditions of employment, as certified by the Union, but not 

to exceed the amount of dues uniformly required of members. 

 

The proportionate fair share payment, with a letter of explanation as to that fair share payment, 

as certified to be current by the Union pursuant to the Illinois Public Labor Relations Act, shall 

be deducted by the Employer from the earnings of the non-member employee each pay period. 

 

The amount of the above employee deductions shall be remitted to the Union after the 

deduction(s) is made by the Employer with a listing of the employee, social security number, 

address and the individual employee deduction(s), along with deductions remitted pursuant to 

this Article. 

 

SECTION 3.23: APPEAL PROCEDURE 

 

The Union agrees to provide fair share payers with an appeal procedure in accordance with 

applicable law. 

 

SECTION 3.34: HOLD HARMLESS 

 

The Union shall hold and save the employer harmless from any and all responsibility and 

claims in connection with the collection and disbursement of monies under this Article and 

Agreement. 

 

SECTION 3.45 

 

Should any employee be unable to pay their contribution to the Union based upon bona fide 

religious tenets or teachings of a church or religious body of which such employee is a 

member, such amount equal to their fair share shall be paid to a non-religious charitable 
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organization from an approved list of charitable organizations made by the Illinois Labor 

Relations Board. The employee will, on a monthly basis, furnish a written receipt to the Union 

that such payment has been made. 

 

ARTICLE IV 

HOURS OF WORK AND OVERTIME 

 

SECTION 4.1: WORKDAY AND WORKWEEK 

 

(A) The workday for bargaining unit employees is eight (8) hours and the workweek is 

forty (40) hours. 

 

(B) Except as set forth herein, the hours for bargaining unit employees are from 7:30 a.m. to 

4:00 p.m. Monday through Friday.Except as set forth herein, the hours for bargaining unit 

employees are 6:30 am. to 3.00 p.m. or 8:00 a.m. to 4:30 p.m., Monday through Friday. The 

designation of the shift in the aforementioned sentence is at the discretion of the employee with 

approval by the Public Works Director, provided, however, that no less than 2 employees are 

scheduled on a given shift. 

 

(C) All overtime must be approved by the Public Works Director in advance. 

 

(D) The Employer may hire part-time employees on a schedule established by the Employer 

consistent with this Agreement, or may allow existing employees to work a part-time schedule 

agreed upon by the Employer and the Union. 

 

SECTION 4.3: LUNCH/REST PERIODS 

 

(A) There shall be two (2) paid rest periods of fifteen (15) minutes each during each regular 

eight (8) hour shift; one during the first half of the shift and one during the second half of the 

shift. The rest period shall be uninterrupted, except for emergency situations, and shall be 

scheduled by the supervisor. 

 

(B) Employees shall be granted a one half hour unpaid lunch during the midpoint of each 

day. Additionally, where the requirements of the job dictate that employees work through their 

lunch period, employees shall be allowed to leave work early, or shall be compensated at the 

appropriate rate. 

 

SECTION 4.4: MANDATORY REST PERIOD 

 

Employees will not be required to work more than sixteen (16) hours in a twenty-four (24) 

hour period without being allowed a rest period of eight (8) consecutive hours. 

 

SECTION 4.5: OVERTIME COMPENSATION 

 

The compensation paid employees for overtime work shall be as follows: 
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(A) A bargaining unit employee shall be paid at one and one-half his/her regular 

hourly rate of pay when required to work in excess of his/her normal work day 

or work week, as defined in Section 4.1 of this Article. 

(B) A bargaining unit employee shall be paid at twice his/her regular hourly rate of 

pay for all hours worked on designated holidays and Sundays. 

(C) Time paid for but not worked shall be counted as "time worked" for purposes 

of computing overtime compensation. 

 

SECTION 4.6: OVERTIME DISTRIBUTION 

 

The Employer agrees to distribute overtime on a reasonably equal basis amongst those qualified 

employees who usually perform the type of work at issue on a rotating basis, starting with the most 

senior and continuing thereafter. The employee working on any job which extends into overtime 

shall have first claim on the overtime. The parties recognize that they have an obligation to the 

community to provide services and that this obligation on occasion may require the working of 

overtime. To meet that objective, overtime shall be compulsory in emergency situations. 

 

The employment of part-time, temporary or non-bargaining unit personnel shall not work to 

deprive regular full-time personnel of opportunities to work overtime. However, if the full-time 

personnel who would have usually worked the overtime refuses it or is unavailable, the employer 

may work part-time or temporary personnel on said overtime without violating the Agreement. 

 

SECTION 4.7: CALLBACK 

 

A "callback" is defined as an official assignment of work which does not continuously follow an 

employee's regularly scheduled working hours. Callbacks shall be compensated for at the 

appropriate overtime rate of pay, as stated above, for all hours worked on callback, with a 

guaranteed minimum of two (2) hours at such overtime rate of pay for each callback. 

 

SECTION 4.8: ON-CALL 

 

The Employer shall make on-call assignments as follows: 

 

A. One employee shall be scheduled to be on-call from 8:00 am on Monday until 7:59 

am the following Monday (one week). Each employee shall be inserted into the on-

call schedule by seniority and the schedule will rotate after that. 

 

B. On-call employees shall be compensated $100.00 for each week they are in on-call 

status and employees may switch their on-call status with another qualified 

employee, on a daily basis, with Supervisor approval. 

 

C. If an on-call assignment falls on a recognized holiday, that employee shall receive 

an additional $30.00 for each holiday he is on-call. 

 

D. On-call employees must remain sober (as defined by CDL requirements), be 

readily available to work and provide a primary telephone number at which they 
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may be contacted. Under normal conditions, an employee must be able to reach his 

reporting location within a reasonable period of time after being notified of the 

need to respond to the call-out. If an employee has taken sick leave and is unable to 

work a call out due to his or her own illness or injury, the on call assignment will 

be reassigned by the Public Works Director.  

 

SECTION 4.9: COMPENSATORY TIME OFF 

 

Subject to the reasonable approval of the employee's supervisor, an employee entitled to 

overtime pay may elect to take compensatory time off in lieu of receiving overtime pay in accord 

with the provisions of the Fair Labor Standards Act. Compensatory time shall be taken in one 

hour time blocks. Compensatory time which is unused and which has been previously awarded at 

the rate of time and one-half or double time shall be compensated at the employee's regular 

hourly rate of pay. Employees may not accumulate more than two hundred eighty (280) hours of 

compensatory time in a given year. Should an employee desire, he shall be permitted to cash out 

all or some accrued compensatory time once per year. Unused compensatory time will be cashed 

out during the last pay period of the calendar year, except that 40 hours may be carried over from 

year to year. The employer may require an employee to use accrued compensatory time. 

 

ARTICLE V  

SENIORITY 

 

SECTION 5.1: SENIORITY DEFINED 

 

Seniority shall be defined as the length of continuous employment with the Employer within 

the bargaining unit and shall begin with the employee's most current date of hire. Part-time 

employees shall accrue seniority at fifty percent (50%) of the rate for full-time employees. 

Seniority ranking for employees commencing employment on the same date shall be 

determined by lottery. Supervisors transferred back to the bargaining unit shall be credited for 

all seniority earned prior to the supervisor's promotion out of the bargaining unit. 

 

SECTION 5.2: BREAKS IN CONTINUOUS SERVICE 

 

An Employee's continuous service record shall be broken by voluntary resignation, discharge 

for just cause, retirement, and failure to return from a leave of absence. However, if an 

employee returns to employment in the bargaining unit for the Employer within twelve (12) 

months, the employee's seniority shall be restored to that which the employee had on the date 

of the break in service. 

 

SECTION 5.3: SENIORITY LIST 

 

The Employer will furnish to the Union upon reasonable request, but not more than every three 

(3) months, a current seniority list, including the name, address, date of hire, job classification 

and rate of pay of each employee. The seniority list shall be accepted and final thirty (30) days 

after it is posted, unless protested by the Union or an employee. 

 

81



7 

 

SECTION 5.4: PROBATIONARY EMPLOYEES 

 

Newly hired employees shall be probationary employees until ninety (90) calendar days from the 

date of hire and shall not have seniority. During this probation period, the Employer may layoff, 

suspend, discharge or discipline newly hired probationary employees for any reason 

whatsoever, and such action shall not constitute a basis for a grievance. Upon successful 

completion of the probationary period, a newly hired employee's seniority will commence as of 

his employment date Employees who are promoted within the bargaining unit shall not be 

required to serve an additional probationary period. 

 

ARTICLE VI 

LAYOFF AND RECALL 

 

SECTION 6.1: DEFINITION AND NOTICE 

 

A layoff is defined as a reduction in bargaining unit jobs. The Employer shall give the Union at 

least twenty-one (21) days notice of any layoffs and bargain the effects thereof, except in 

emergency situations wherein such period of notice may be reduced. 

 

SECTION 6.2: GENERAL PROCEDURES 

 

In the event of a layoff, the Village will lay off the least senior employees within a 

classification who do not have the skills and abilities to continue delivery of needed Village 

services. The Village will consider licenses, certifications and skill and ability in making this 

determination, as well as its need for the employee's skills and abilities. 

 

SECTION 6.3: RECALL OF LAID-OFF EMPLOYEES 

 

The names of laid-off employees shall be placed on a layoff list for twelve (12) months. 

Employees shall be recalled in seniority order. After twelve (12) months on layoff, an 

employee shall lose his/her seniority. 

 

The Village shall send notice by certified mail of recall to the recalled employee's last known 

address. An employee who receives a recall notice shall be required to respond to such notice 

within seven (7) clays of the date of such notice, by contacting the Village employee described 

in such notice. Employees shall be required to report to work no later than fourteen (14) days 

after the date of the notice of recall. The dates of required notification to the Village and of 

reporting back to work shall be specified in the notice of recall. An employee who does not 

contact the Village within the time limit provided, or does not report for duty within the time 

limit provided, or who otherwise declines recall, shall be removed from the layoff list, and 

shall be ineligible for further recall. 
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ARTICLE VII 

DISCIPLINARY PROCEDURES 

SECTION 7.1: EMPLOYEE DISCIPLINE 

 

Maintenance of discipline is the sole and exclusive responsibility of the Employer. However, 

no employee shall be disciplined or discharged except for just cause. Discipline shall include 

but not be exclusive of the following: 

 

(A) Oral warning with documentation of such filed in the employee's personnel file, 

with copy sent to Union office. 

(B) Written reprimand with copy of such maintained in the employee's personnel 

file, with copy sent to Union office. 

(C) Suspension without pay with documentation of such maintained in the 

employee's personnel file, with copy sent to Union office. 

(D) Discharge with documentation of such maintained in the employee's personnel 

file, with copy sent to Union office. 

 

Pursuant to actual imposition of written reprimands, suspension without pay, or discharges, the 

employee shall be afforded an opportunity to discuss his/her views concerning the conduct causing 

such disciplinary action. Such discussion should take place as soon as practicable after the 

Supervisor's action and not be unduly or unreasonably delayed, and the employee shall be informed 

clearly and concisely of the basis for such action. Furthermore, upon request of the employee, a 

representative of the Union (Steward) shall be allowed to be present and participate in such 

discussions. A written warning, suspension or discharge may be justified in some cases for the first 

or any later offense. Discipline shall be appropriate to the circumstances. 
 
SECTION 7.2: RIGHT TO REPRESENTATION 

 

Prior to any pre-disciplinary discussions with the employee, the employee shall be informed of 

his/her rights to Union representation due to the fact that disciplinary action may be taken. 
 
SECTION 7.3: 

 

After twenty-four (24) months, the Employer will not consider for disciplinary purposes any 

conduct of an employee for which the employee did not receive at least a written warning. 
 

ARTICLE VIII 
GRIEVANCE PROCEDURE 

 
SECTION 8.1: GRIEVANCE DEFINED 

 

A "grievance" is defined as any difference, complaint or dispute between the Employer and the 

Union or any employee regarding the application, meaning or interpretation of the express, 

written provision of this Agreement. 
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SECTION 8.2: PROCESSING OF GRIEVANCE 

 

Grievances shall be processed by the Union Steward or by the Union on behalf of an employee 

or on behalf of a group of employees or itself setting forth name(s) or group(s) of the 

employee(s). The Grievant or one Grievant representing a group of Grievants may be present at 

any step of the grievance procedure, and the employee is entitled to Union representation at 

each and every step of the grievance procedure. The resolution of a grievance filed on behalf of 

a group of employees shall be made applicable to the appropriate employees within that group. 

 

SECTION 8.3: GRIEVANCE STEPS  

 

STEP ONE: VILLAGE PRESIDENT 

 

The Union may submit a written grievance to the Village President or his/her designee within ten 

(10) business days of the event giving rise to the grievance or the Union's or employee's reasonable 

knowledge of the events giving rise to the grievance, whichever is later. The Union is deemed to 

have reasonable knowledge of the events giving rise to any grievance concerning discipline within 

two business days after the Employer mails a notice of the discipline to the Union office. The 

Employer or the Union may request a conference to attempt to adjust the matter. The Village 

President or designee shall respond to the grievance in writing within five (5) business days of 

receipt of the appeal. A business day shall exclude Saturdays, Sundays and legal holidays. 

 

STEP TWO: ARBITRATION 

 

If the grievance remains unsettled after the response in step two, the Union may refer the 

grievance to arbitration within thirty (30) business days of the Step One response. The Union 

shall request the Federal Mediation and Conciliation Service to submit a panel of seven (7) 

Arbitrators. If either party objects, another panel will be requested and another arbitrator 

selected. The parties shall alternately strike the names of Arbitrators, taking turns as to the first 

strike, with the Union taking the first strike in the first arbitration. The person whose name 

remains shall be the Arbitrator, provided that either party, before striking any names, shall have 

the right to reject one (1) panel of Arbitrators. 

 

Both parties agree to attempt to arrive at a joint stipulation of the facts and issues as outlined to 

be submitted to the Arbitrator. Both parties shall have the right to request the Arbitrator to 

require the presence of witnesses and/or documents. Each party shall bear the costs of its own 

witnesses. 

 

Questions of procedural arbitrability shall be decided by the Arbitrator. The Arbitrator shall 

make a preliminary determination on the question of arbitrability. If it is determined that the 

matter is arbitrable, the Arbitrator shall then proceed to determine the merits of the dispute. 

Nothing in this Agreement waives either parties' right to present questions of substantive 

arbitrability to a court of law. 

 

In the conduct of any arbitration under this Article, the rules and procedure governing the 

conduct of arbitration proceedings of the Federal Mediation and Conciliation Service shall 
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control, except where specifically limited by this Article. The Arbitrator shall neither amend, 

modify, nullify, ignore, add or subtract from the provisions of this Agreement. 

 

The expenses and fees of the Arbitrator and the cost of the hearing room shall be shared 

equally by the parties. Nothing in this Article shall preclude the parties from agreeing to the 

appointment of a permanent Arbitrator(s) during the term of this Agreement or to use the 

expedited arbitration procedures. 

 

If either party desires a verbatim record of the proceedings, it may cause such to be made, 

providing it pays for the record and makes a copy available without charge to the Arbitrator. If 

the other party desires a copy, it shall equally pay for the expense of such. 

 

The Arbitrator shall render his/her decision in writing to the parties within thirty (30) calendar 

days following the close of the arbitration hearing or the submission date of briefs, whichever is 

later. The Arbitrator shall support his/her findings with a written opinion. The decision and 

opinion shall be based solely on and directed to the issue presented. The award shall clearly direct 

the parties as to what action(s) must be taken in order to comply with the award. 

 

The decision and award of the arbitration shall be final and binding to the Union, employee(s) 

and Employer. Such decision shall be within the scope and terms of this Agreement but shall 

not change any of its terms or conditions. 

 

SECTION 8.4: GRIEVANCE FORMS 

 

The written grievance required under this Article shall be on a form which shall be provided by the 

Union. It shall contain a statement of the Grievant's complaint, the specific section(s) of this 

Agreement that have been allegedly violated, the date of the alleged violations and the relief being 

sought. The form shall be signed and dated by the Grievant and/or his/her representative. An 

improper grievance form, date, section citation or other procedural error shall not be grounds for 

denial of the grievance. 

 

SECTION 8.5: SETTLEMENTS AND TIME LIMITS 

 

(A) Grievances may be withdrawn at any step of the grievance procedure. Grievances 

not appealed within the designated time limits will be treated as withdrawn grievances. 

Grievances not responded to within the time limits shall automatically advance to the next step. 

 

(B) The time limits at any step or for any hearing may be extended by mutual 

agreement of the parties involved at that particular step. 

 

SECTION 8.6 

 

In any situation in which an employee is directed to take specific employment action which the 

employee feels may be a violation of the Agreement and/or the subject of a grievance, it shall be the 

responsibility of the employee to perform the employment action and to submit the matter to 

grievance, if desired, after completion. If the employee reasonably believes (1) the employment 
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action will present a clear and present danger of personal injury to himself or another person or (2) 

the employment action requested is a violation of state or federal law, the employee may refuse to 

perform the employment action and shall submit the matter to the grievance procedure. 

 

ARTICLE IX  

HOLIDAYS 

 

SECTION 9.1: GENERAL INFORMATION  

 

Holidays are: 

 

New Year's Eve Day New Year's Day 

Memorial Day Independence Day 

Christmas Eve Day Labor Day 

Christmas Day Floating Holiday 

Thanksgiving Day Day after Thanksgiving Day  
1
/2 Day Good Friday 

 

All time earned for a floating holiday must be taken on or before December 30 of each year, 

and all floating holidays not used by December 30 will be lost. No employee is entitled to 

payment for the value of any floating holiday upon separation of employment 

 

Other than the above, floating holidays will be scheduled under the same terms and conditions 

provided for vacation in Article X. 
 
SECTION 9.2: SPECIFIC APPLICATIONS 
 

A. When a holiday falls on a Saturday, it will be observed on the preceding Friday. When 

a holiday falls on a Sunday, it will be observed on the following Monday. 

 

B. If a public works emergency precludes voting, the Employer will make a reasonable 

period of paid time off available to vote. 
 
SECTION 9.3: HOLIDAY PAY 

 

All full-time employees shall receive eight (8) hours pay for each holiday. Part-time employees 

shall receive a prorated amount, based on the number of hours the employee averages during a 

normal work week. Employees who work on a holiday shall additionally be compensated at two 

(2) times their regular rate of pay for all time actually worked on such holiday. To be eligible for 

holiday pay, the employee cannot have unexcused leave on the employee's last scheduled work day 

before the holiday or the first scheduled work day after the holiday. 
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ARTICLE X  

VACATIONS 

 
SECTION 10.1: VACATION ACCRUAL 

 

Full-time bargaining unit employees shall be entitled to paid vacation days in accordance with 

the following schedule: 

 

Service Time Vacation Available  
1 Year 5 Days 
3 Year 10 Days 
5 Years 15 Days 
10 Years 17 Days 
15 Years 20 Days 

 
SECTION 10.2: VACATION USAGE 
 

A. Up to eighty (80) hours of unused vacation may be extended into the following 

year provided no employee may be entitled to more than his/her regular vacation 

time plus eighty (80) hours in any one year. Part-time employees may extend up 

to forty (40) hours of unused vacation time into the following year. 

 

B. New employees shall be eligible for vacation usage after successfully completing 

their probation period on a prorated basis. 

 

C. Vacation may be used in increments of one hour or more. 

 

D. All bargaining unit employees shall be granted their vacation leave on a calendar 

year basis, beginning January 1 each year. Should an employee separate 

employment prior to December 31', vacation will be prorated to the date of 

separation. 

 

SECTION 10.3: ACCUMULATED VACATION AT SEPARATION 

 

A. Upon separation, an employee shall be paid for all unused, accrued vacation time based 

on the employee's current rate of pay. 

 

B. In the event of the employee's death, compensation for all unused vacation allowances 

shall be paid to his/her beneficiary. 

 

SECTION 10.4 

 

Time spent by employees while on unpaid medical or personal leaves shall not be counted as 

time worked for purposes of computing vacation benefits. 

 

 

87



13 

 

SECTION 10.5 

 

When a holiday falls on an employee's regularly scheduled work day during the employee's 

scheduled vacation, the employee will be paid for the holiday and retain the vacation day. 

 

SECTION 10.6 

 

An employee must provide his or her supervisor at least 7 calendar days notice to schedule any 

vacation of 5 days or more, or at least 2 calendar days notice for any vacation less than 5 days. 

The supervisor can waive the required notice without setting any precedent. 

 

ARTICLE XI  

SICK LEAVE 
 
SECTION 11.1: SICK LEAVE ACCRUAL 

 

Full-time employees shall accrue paid sick leave at the rate of fifty six (56) hours per year. 

Part- time employees shall accrue sick time on a pro-rated basis. Employees may accrue a 

maximum of 180 hours for their own use. Employees may accrue sick leave in excess of 180 

hours for IMRF credit purposes only. 

 

SECTION 11.2: SICK LEAVE USE 

 

Sick leave to which the employee is entitled will be granted because of personal illness, 

emergency trips to the doctor or dentist, illness in the immediate family, or legal quarantine. 

For purposes of this section, "immediate family" is defined as the employee's spouse, party to a 

civil union, children, parents, foster or step-children, or grandchildren living with the 

employee. Such time may be used in increments of one (1) hour or more. 

Sick leave may be granted in minimum one (1) hour blocks. 

 

Should sick leave benefits he exhausted in the case of a prolonged personal illness. Employee 

may utilize accrued vacation leave in lieu of sick leave under the terms of Section 12.4. The 

Village may require an Employee to provide a medical release for return to work after an 

illness or injury after five or more (5) working days absence or use of any form of medical 

leave of five (5) or more working days. 

 

SECTION 11.3: PENSION BENEFIT AT RETIREMENT 

 

At retirement, an employee's sick leave days may be credited as days worked for purposes of 

pension benefits, pursuant to rules of the Illinois Municipal Retirement Fund. 

 

SECTION 11.4: VACCINATIONS 

 

Employees shall notify Employer of needed vaccinations, and shall obtain necessary vaccinations 

and/or boosters Employees will be provided with hepatitis A and B, tuberculosis and tetanus 
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vaccinations at no cost to the Employee at the Boone County Health Department or reimbursed 

for those vaccinations at the Boone County Health Department rate. 

 

SECTION 11.5 SICK LEAVE ABUSE 

 

Sick leave is intended to protect sick or disabled employees from loss of income and will not 

be used as vacation time. Suspected abuse of sick leave will be investigated and violations of 

policy will result in discipline up to and including terminationfuture sick leave may be 

disallowed. 

 

SECTION 11.6 UNPAID LEAVE OF ABSENCE 

 

An unpaid sick leave of absence in the Employer's discretion may be granted to an employee 

whose illness or disability continues beyond the employee's accumulated sick leave. The 

employee must submit a physician's statement supporting the leave request and a physician's 

statement supporting the employee's ability to return to work where leave was approved. 

 

SECTION 11.7 WORKERS COMPENSATION 

 

In the event that an employee is disabled in a service connected injury or illness, the employee 

shall be eligible for sick leave pay for only those days in which the employee is ineligible for 

compensation under the State of Illinois Workers' Compensation Insurance Laws. 

 

ARTICLE XII 

LEAVES OF ABSENCE 

 

SECTION 12.1: DISABILITY LEAVE 

 

In the event of a temporary disability, an employee may apply for disability payment through 

the Illinois Municipal Retirement Fund (IMRF). 

 

SECTION 12.2: DISCRETIONARY LEAVE OF ABSENCE 

 

The Employer may grant leaves of absence without pay to all employees who have completed 

at least one (1) year of service for periods not to exceed six (6) months. Such leaves may be 

extended for good cause by the Employer for additional six (6) month periods. 

 

Request for unpaid leave of absence or any extension of a leave must be submitted in writing to 

the employee's supervisor at least 30 days prior to commencement of the leave period or the 

extension. The supervisor will forward the request to the Village President recommending 

approval or disapproval, but the final decision will be made by the Village President. 

 

All employee taking a leave of absence should utilize all accrued vacation. An employee is 

required to pay for his/her own insurance while on unpaid leave of absence. 
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SECTION 12.3: FUNERAL LEAVE 

 

When death occurs in the immediate family of any bargaining unit Employee, said Employee 

shall be granted three (3) days off without loss of pay. If the employee must travel more than 

500 miles to attend the funeral, he/she shall be granted five (5) days off without loss of pay. 

Additional time needed by the Employee will be deducted from accumulated sick leave, 

compensatory time or vacation time, at the Employee's discretion. 

 

For purposes of this article, "immediate family" shall include the employee's current spouse, 

party to a civil union, child (natural, step and adopted), parent or step-parent, sibling or step-

sibling, grandparent or step-grandparent, aunt, uncle, niece, nephew, grandchildren, mother-in-

law, father-in-law, parents of a party to a civil union, grandparent-in-law, brother-in-law, and 

sister-in-law. 

 

SECTION 12.4: FAMILY AND MEDICAL LEAVE 

 

The Employer will follow the Family and Medical Leave Act. The relevant twelve 12 month 

period is a rolling twelve 12 month period measured backward from the date an employee uses 

any leave. 

 

SECTION 12.5: JURY DUTY LEAVE 

 

Leave with pay will be granted to full-time bargaining unit employees for time spent in jury 

and grand jury service. Employees shall be paid the difference, if any, between any jury duty 

compensation they receive and their regular wages for each day of jury service on a scheduled 

work day. 

 
ARTICLE XIII 

HEALTH INSURANCE 

 

SECTION 13.1 HEALTH INSURANCE 

 

The Employee shall pay the remaining premium for hospital and major medical coverage after 

full-time employees pay fifteen percent (15%) of the single and family premium. Effective 

May 1, 2020, the Employere shall pay the remaining premium for hospital and major medical 

coverage after full-time employees pay sixteen percent (16%) of the single and family 

premium. Effective May 1, 2021, the Employere shall pay the remaining premium for hospital 

and major medical coverage after full-time employees pay seventeen percent (17%) of the 

single and family premium.  Effective May 1, 2022, the Employere shall pay the remaining 

premium for hospital and major medical coverage after full-time employees pay eighteen 

percent (18%) of the single and family premium.  The participating employee is responsible for 

any copayments, deductibles or other charges required by the program he or she selects. 
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SECTION 13.2 LIFE INSURANCE 

 

The Village is a partner with the IMRF member of National Conference on Public Employee 

Retirement Systems (NCPERS) Voluntary Life Insurance Plan. All full-time employees will be 

enrolled in the benefit from group term life insurance. The full cost of this coverage is paid by 

the Village. Benefits are outlined in the certificate of insurance provided to all employee 

participants. 

 

 

SECTION 13.3 

 

The Employer shall have the right to change to or from a self-insurance program and/or to 

change carriers or coverages and to institute cost containment measures relative to insurance 

coverage which may include, hut not be limited to, (a) increase in deductible or co-insurance, 

(b) mandatory second opinions for elective surgery, (c) pre-admission and continuing 

admission review, (d) prohibition on weekend admissions except for emergency situations, and 

(e) mandatory out- patient elective surgery for certain designated surgical procedures as long as 

the basic level of benefits to the employees remains substantially the same. 

 

ARTICLE XIV 

EMPLOYEE TRAINING AND EDUCATION 

 

SECTION 14.1: COMPENSATION 

 

The Employer agrees to compensate all bargaining unit employees at the appropriate rate of pay 

for all training, schools, and courses which the Employer requires an employee to attend during 

off-duty hours. The Employer shall pay for all tolls incurred during travel to the training/school 

session. When an employee is required to use his/her own automobile, mileage reimbursement 

for sites farther than ten (10) miles one way shall be paid at the rate set by the Internal Revenue 

Service. In the event that an employee needs to stay overnight at such training/school session, the 

Employer will reimburse the reasonable cost of lodging to the Employee. 

 

Employees shall be reimbursed up to the maximum meal costs stated, upon presentation of 

original meal receipt on a detailed expense report. The Village will not reimburse for any 

alcohol consumption expenses. 

 

Breakfast $8.00  

Lunch $12.00  

Dinner $20.00 

 

SECTION 14.2: CDL LICENSE 

 

When a bargaining unit employee obtains and/or renews a Commercial Driver's License, the 

Employer shall reimburse the bargaining unit employee for the cost of said license; including 

renewals and any endorsements, based on receipts submitted to the Employer within thirty (30) 
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days. This Section does not require the Employer to reimburse the Employee for expenses prior 

to the ratification of the first contract or before their date of hire. 

 

SECTION 14.3: EDUCATIONAL INCENTIVE 

 

With Department Head prior approval, bargaining unit employees who voluntarily participate 

in an education and training program applicable to Employer interest shall be eligible to 

receive reimbursement for tuition, registration and other items charged by the educational 

institution necessary to the course. Expenses will be reimbursed upon providing certified proof 

of satisfactory course completion. Receipts are required for reimbursement. 

 

ARTICLE XV  

SAFETY 

 

SECTION 15.1: COMPLIANCE WITH LAWS 

 

The Employer and the union agree that protecting the safety and health of the employees in their 

work demands great concern on the part of both the Employer and the Union. In order to promote 

this concern among all employees, as individuals and as members of units, the Employer and the 

Union urge every employee to continue to improve safety and health in the working conditions of 

their employment, and where appropriate, to make suggestions for this improvement to their 

immediate supervisor, any Trustee or the Village President. 

 

SECTION 15.2 

 

The Employer agrees to attempt to provide a safe environment for the welfare of its employees 

and the public it serves. 

 

SECTION 15.3 

 

The employees agree to use and maintain in good working condition all safety and personal 

protection equipment; to obey all safety rules, government regulations, signs, markings arid 

instructions; to report any condition or practice that may cause injury or damage to equipment; and 

to report any accident or injury, no matter how minor, to their supervisor immediately. 

 

SECTION 15.4: EMPLOYEE ASSISTANCE PROGRAM 

 

The Employer and Union shall jointly develop a mutually satisfactory Employee Assistance 

Program for the benefit of bargaining unit members and other Village employees. The costs of 

any such program shall be borne by the Employer. The Employer shall establish a committee to 

plan and implement such a program with representation on the committee consisting of equal 

numbers of members of members of the Village and members of the Union. 

 

No information derived from such a program shall be used to demote or economically harm an 

employee and shall remain strictly confidential. 
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ARTICLE XVI 

LABOR-MANAGEMENT MEETINGS 

SECTION 16.1: LABOR-MANAGEMENT CONFERENCES 

 

In the interest of efficient management and harmonious employee relations, meetings shall be 

held between Union and Employer representatives when appropriate. Such meetings shall be 

scheduled at a time mutually agreed upon by the parties, and shall be limited to: 

 

(A) Discussion of the implementation and general administration of this Agreement; 

 

(B) A sharing of general information of interest to the parties; 

 

(C) The identification of possible health and safety concerns. 

 

A Union representative and/or Union Stewards may attend these meetings. The Employer may 

assign appropriate management personnel to attend. 

 

SECTION 16.2: PURPOSE 

 

Labor-management conferences shall not address grievances and arbitrations. Such meeting 

shall be chaired by the Employer representative and there shall be no loss of wages for 

attendance by Union Stewards and/or affected bargaining unit employees. Grievances and 

arbitrations shall not be discussed at such meetings. 

 

ARTICLE XVII 

NO SUBCONTRACTING 

 

The Village shall not subcontract any work currently performed by employees covered by this 

Agreement which would result in a layoff of bargaining unit employees. 

 

ARTICLE XVIII 

UNIFORMS AND EOUIPMENT 

 

SECTION 18.1: UNIFORMS/FOOTWEAR 

 

The Employer will provide a uniform service for pants for the Employees at its cost, and will 

consider the Employee's preferences concerning the pants supplied. The Employer will supply 

the Employees with T-shirts. The Employer will provide the Employees up to $250.00 boot 

allowance per employee per year for the purchase of work boots. 

 

SECTION 18.2: PROTECTIVE CLOTHING 

 

The Employer shall provide all necessary items of protective clothing and safety gear. Upon 

separation, all employees shall return to the Village protective clothing and safety gear issued 

by the Village. 
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ARTICLE XIX 

PERSONNEL RECORDS 

 

SECTION 19.1: PERSONNEL RECORDS 

 

Personnel record will be made available during regular business hours for an employee and/or 

his/her designee to review upon written request. 

 

SECTION 19.2: RIGHT OF INSPECTION AND COPIES 

 

An employee will be granted the right to inspect his/her personnel and/or medical records 

during working time no more than two times per year. An employee may obtain a copy of 

his/her record upon request to the Department Head. Copies shall be provided, at the actual 

cost of copying, as soon as copies can be made, but no later than seven (7) days after the 

request is made by the employee. 

 

ARTICLE XX 

NON-DISCRIMINATION 
 
SECTION 20.1: PROHIBITION AGAINST DISCRIMINATION 

 

The Employer, Union and all employees shall continue to comply with the applicable state and 

federal laws prohibiting discrimination, including discrimination on the basis of race, sex, 

creed, religion, color, marital status, age, national origin, political affiliation and/or beliefs, 

mental, emotional and/or physical disability, or sexual orientation. As these terms are defined 

by Illinois statute, the United States Code and corresponding regulations, any claims of 

discrimination must be pursued in the appropriate state or federal court, not under the grievance 

procedures of this Agreement. 

 

SECTION 20.2: UNION ACTIVITY 

 

Neither the Employer nor the Union shall interfere with the right of employees covered by this 

Agreement to become or not become members of the Union, and there shall be no 

discrimination against any such employees because of Union membership or nonmembership 

or the exercise of their lawful rights. 

 

ARTICLE XXI 

NO STRIKE / NO LOCKOUT 

 

SECTION 21.1: NO STRIKE 

 

During the term of this Agreement, there shall be no strikes, cessation of work or boycotts. 

 

SECTION 21.2: NO LOCKOUT 

 

During the term of this Agreement, the Employer shall not lockout any bargaining unit. 
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ARTICLE XXII 

BARGAINING RIGHTS 

 

SECTION 22.1: UNION RIGHTS 

 

The Union and all bargaining unit members shall maintain all rights protected under law. This shall 

include the right to bargain collectively as provided in this Agreement with regard to Employer 

policy matters directly affecting wages, hours and terms and conditions of employment. 

 

SECTION 22.2: ENTIRE AGREEMENT 

 

This Agreement contains the entire Agreement between the parties with respect to the terms and 

conditions of employment. 

 

SECTION 22.3: MANAGEMENT RIGHTS 

 

Rights reserved to management of the Village include, but are not necessarily limited to, the 

right to: 

 

(1) direct, plan and control Village operations and the services to be delivered to the 

citizens; 

(2) establish and change work schedules; 

(3) hire, promote, assign work to, transfer and demote employees as needed to insure 

maximum mobility of employees and efficiency of operation; 

(4) discipline, suspend or discharge employees for just cause; 
(5) select the managerial and supervisory employees; 

(6) Layoff, furlough or reduce hours for any legitimate reason; 
(7) Make, change and enforce reasonable work rules, regulations, policies and practices; 

(8) Introduce new and improved methods or facilities, or to change existing methods 

or facilities; 

(9) establish quality and quantity standards of performance by employees; 

(10) control the use of Village property and the sources of services and supplies; 

(11) establish, change, combine or abolish job classifications and the content of 

job 

classifications; 
(12) Determine the hours of work and to prescribe overtime 

 
The listing of specific rights in this Agreement is not intended to be, nor shall be, restrictive of 
or a waiver of any rights of management not listed herein, whether or not such rights have been 
exercised by the Employer in the past. 

 

SECTION 22.4 

 

The Employer reserves the right to seek applicants for employment and to hire employees from 

any source whatsoever and further reserves the exclusive right to determine, solely within its 
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own discretion, the qualifications for employment, and the qualifications of each applicant for 

employment. 

 

SECTION 22.5 
 
Nothing in this Agreement shall be construed to modify, eliminate or detract from the 
statutory responsibility and obligations of the Employer. 

 

ARTICLE XXIII  

WAGES 

 

SECTION 23.1: WAGE RATES 

 

   5/1/2019 5/1/2020 5/1/2021  

David Howe  $20.80  $21.42  $22.06 

Jacob Kasper $20.80  $21.42  $22.06 

Kyle Martenson $20.00  $20.60  $21.22 

 

The starting wage shall be $18.75 effective May 1, 2019 through April 30
th

, 2020, 

thereafter the starting wage shall increase by 3.0% each year on May 1 for the remainder 

of the agreement. A new employee hired following the execution of this agreement must 

complete twelve calendar months of employment before receiving a wage increase.  

Following twelve calendar months of employment, the new employee shall receive the 

same 3% annual increase outlined above.  

 

The Employer agrees that it will enter into negotiations concerning changes to this section with  

the Union, on the Union's written notice to the Employer on or before ninety (90) days before  

said termination. Beginning with the effective date of this contract and at the Employers  

discretion and approval, Employees who obtain and maintain a valid Water/Sewer operator's  

license shall receive the following cumulative stipend amounts in addition to their base pay. 

Class 4 Sewer Operator's License of Class D Water Operator's License--$0.50 per hour 

Class 3 Sewer Operator's License of Class C Water Operator's License-- $1.00 per hour 

Class 2 Sewer Operator's License or Class B Water Operator's License--$1.50 per hour 

Class 1 Sewer Operator's License or Class A Water Operator's License--$2.00 per hour 

Responsible Operator in Charge Designation ROINC = $1.00/per hour 

Collection System Certification = $0.25/ per hour 

Pesticide Applicator License = $0.25/per hour 

In order to qualify for any license stipend listed above, the Employee must submit a written  

request for approval to participate in any voluntary training, which must be approved by the  

Village Administrator before the employee is eligible for a stipend. If the Village, in the  

determination of the Village Administrator, has a need for the licensing level achieved, the  
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Employee may be granted the above cumulative stipends with final approval of the Village  

Board. If any Employee receiving a stipend for a particular licensing level fails to maintain such  

licensing level, the stipend for that licensing level will cease to be paid to the Employee. All  

stipend amounts will remain constant through the term of this contract.  

 

Effective February 14, 2018 and thereafter, Employees who obtain and maintain a valid Class B 

Commercial Drivers License (CDL) with air brake endorsement shall receive an additional 

$1.00 per hour added to their base wage rate.  If an employees CDL license is revoked and/or 

suspended at any time during their employment, the employee may be suspended and/or 

terminated. 

 

SECTION 23.2: LONGEVITY COMPENSATION  

 

For each consecutive year of employment, employees shall be compensated according to the 

following schedule: 

 

Five (5) consecutive years of employment = 2% added to base wage rate on 5
th

 

anniversary.  

Ten (10) consecutive years of employment = 2% added to base wage rate on 10
th

 

anniversary. 

Fifteen (15) consecutive years of employment = 2% added to base wage on 15
th

 

anniversary. 

 

SECTION 23.4 CLASSIFICATIONS 

 

Employer and Union recognize the following classifications: Designated Class C Water 

Operator, Designated Class 1 Wastewater Operator, Laborer. 

 

ARTICLE XXIV 

DRUG AND ALCOHOL POLICY 

 

The drug and alcohol policy, in effect for all bargaining unit employees required to have a 

Commercial Driver's License, is set forth in Appendix A, attached hereto and made a part hereof. 

 

ARTICLE XXV 

FILLING OF VACANCIES 

 

SECTION 25.1: POSTING 

 

Whenever the Employer determines there is a vacancy in an existing job classification or that 

a new bargaining unit job has been created, a notice of such vacancy shall be posted on all 

bulletin boards for ten (10) working days. During this period, employees who wish to apply 

for such vacancy, including employees on layoff, may do so. 

 

 

SECTION 25.2: FILLING OF VACANCIES 
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For purposes of promotion or transfer where the skill and ability to perform the work of 

employees are at least equal, as determined by the Village, the Village will promote or transfer 

the most senior employee who has the skills and abilities for the division and classification. The 

Village will consider licenses, certifications and skill and ability in making this determination. 

 

ARTICLE XXVII  

SAVINGS CLAUSE 

 

If any provision of this Agreement or the application of any such provision should be rendered 

or declared invalid by any court action, or by reason of any existing or subsequently enacted 

legislation, the remaining parts or portions of this Agreement shall remain in full force and 

effect and the subject matter of such invalid provision shall be open to immediate 

renegotiation. 

 

ARTICLE XXVIII  

TERMINATION 

 

SECTION 28.1 

 

This Agreement shall be in full force and effect as of the date of its execution and shall remain in 

effect until midnight of April 30, 2022, and shall continue thereafter in full force and effect from 

year to year unless written notice of desire to terminate, amend or modify this Agreement is 

givenby either party to the other in writing by registered mail on or before ninety (90) days prior to 

the aforesaid termination date. 
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IN WITNESS WHEREOF, the parties have executed this Agreement this ______ day of _______, 

20196, in the Village of Poplar Grove. 

 

INTERNATIONAL UNION OF 

OPERATING ENGINEERS, LOCAL 150 

 

 

 

 

       

James M. Sweeney 

President-Business Manager 

 

 

       

Steve Karpowicz 

Business Representative/Organizer 

 

 

VILLAGE OF POPLAR GROVE 

 

 

 

       

Owen Costanza 

Village President 
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APPENDIX A 

DRUG AND ALCOHOL POLICY 
1. PROHIBITIONS 

 
a. Prohibited Alcohol-Related Conduct 

 

An employee shall not operate a Village commercial motor vehicle or perform a 

related safety-sensitive function if s/he has engaged in ally form of alcohol-

related conduct listed below: 

 

i. Using alcohol on the job. 

ii. Being in possession of alcohol while on duty or operating a commercial 

motor vehicle. 

iii. Having a prohibited breath alcohol concentration while performing a 

safety-sensitive function. 

iv. Having used alcohol during the four (4) hours before going on duty. 

v. Using alcohol within eight (8) hours following an accident requiring a 

breath-alcohol test, or until tested. 

vi. Refusing to submit to a required alcohol test. 

 

b. Prohibited Drug-Related Conduct 

 

An employee shall not perform a safety-sensitive function if s/he has engaged in 

any of the following activities: 

 

i. Using any of the following controlled substances, including use of a 

substance for medicinal purposes under a doctor's care, unless a physician 

has advised the employee that it not will interfere with the employee's 

ability to perform his job safely: 

 

1. Marijuana (THC metabolite) 

2. Cocaine 

3. Opiates (morphine and codeine) 

4. Phencyclidine (PCP) 

5. Amphetamines 

 

ii. Being in possession of any unauthorized controlled substance, 

iii. Reporting for duty while impaired from any prescribed therapeutic drug 

or controlled substance usage. 

iv. Refusing to submit to a required controlled substances test. 

 

c. Reporting Requirements for Prescribed Controlled Substances 

 

i. Any employee who takes prescribed medication and whose duties include 

operating a commercial motor vehicle for the Employer must inquire of 
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his/her treating physician whether the controlled substance would adversely 

affect his/her ability to operate a commercial motor vehicle. 

ii. If the medication in use will adversely affect the employee's ability to safely 

perform his job, the employee may not report to work or may not remain on 

duty. Employees eligible for sick leave may take such period of absence as 

paid sick leave. 

 

2. CATEGORIES OF TESTING 

 

a. Post-Accident Testing 

 

i. Conducted when a bargaining unit employee was involved in an accident in 

a Employer vehicle, and: 

 

1. The accident involved the loss of life, or substantial property 

damage; or 

2. The employee was issued a citation for a moving traffic violation 

arising from an accident that included: 

 

a. Injury requiring medical treatment away from the scene: or 

b. One or more vehicles having to be towed from the scene. 

 

ii. Post-Accident Alcohol Testing 

 

1. Whenever possible, post-accident alcohol testing shall be conducted 

within two (2) hours of the accident. 

2. If testing is not administered within two (2) hours of the accident, the 

Employer must prepare and maintain a record stating the reason the 

test was not promptly administered. 

3. If testing is not administered within eight (8) hours of the accident, 

the Employer shall cease attempts to administer an alcohol test. 

4. An employee required to be tested under this section is prohibited 

from consuming any alcohol for at least eight (8) hours following the 

accident or until after the breath alcohol test. 

 

iii. Post-Accident Drug Testing 

 

1. Post-accident drug testing must be conducted within thirty-two (32) 

hours after the accident. If testing is not administered within 

thirty-two (32) hours of the accident, the Employer shall cease 

attempts to administer a drug test. 

2. If testing is not administered within thirty-two (32) hours of the 

accident, the Employer must prepare and maintain a record stating 

the reason the test was not promptly administered. 
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b. Random Testing 

 

Conducted throughout the year on a random, unannounced basis according to the 

following guidelines: 

 

i. Restricted Period 

 

1. Bargaining unit employees required to have a Commercial Driver's 

License (CDL) arc subject to unannounced random drug testing 

during all periods on duty, and are subject to unannounced random 

alcohol testing while the driver is performing safety-sensitive 

functions, just before the drivers is to perform safety-sensitive 

functions, or just after the employee has ceased performing such 

functions. 

2. The Employer will not require employees to come in for a call-out 

assignment for the sole purpose of random testing. 

 

ii. Frequency 

 

1. The Employer shall conduct random drug testing on at least fifty 

percent (50 %) of the average number of bargaining unit employees 

required to have a CDL in calendar year 1996. The minimum annual 

percentage rate in succeeding years shall be determined by the rate 

set by the FHWA Administrator, as published in the Federal Register 

(pursuant to 49 CFR Part 382 (Sec. 382.305)). The Employer shall 

provide written notice to the Union before January I of each 

succeeding year regarding any changes in the minimum annual 

percentage rate . 

2. The Employer shall conduct random alcohol testing on at least 

twenty-five percent (25 %) of the average number of bargaining unit 

employees in each calendar year. The minimum annual percentage 

rate in succeeding years shall be determined by the rate set by the 

FHWA Administrator, as published in the Federal Register 

(pursuant to 49 CFR Part 382 (Sec. 382.305)). The Employer shall 

provide written notice to the Union before January 1 of each 

succeeding year regarding any changes in the minimum annual 

percentage rate. 

 

iii. Selection 

 

1. The procedure used to determine which employees are subject to 

random drug or alcohol testing in a given year shall ensure that 

each bargaining unit employee who is required to have a CDL has 

an equal chance of being selected. 

2. Should disputes arise regarding the random selection process, the 

Human Resources Officer or other person responsible for 
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administering the drug and alcohol policy for the Employer shall 

meet with a representative of Local 150 (not a bargaining unit 

member) and explain the methodology used. 

 

c. Reasonable Suspicion Testing 

 

Conducted when a trained supervisor observes behavior or appearance that is 

characteristic of an individual who is currently under the influence of or impaired by 

alcohol, impaired by drugs, or a combination of alcohol and drugs, according to the 

following guidelines: 

 

i. A supervisor's determination that reasonable suspicion exists shall be based 

on specific, contemporaneous, articulable observations concerning the 

appearance, behavior, speech or body odors of the employee; 

ii. The Department Head or a second trained department supervisor who is 

reasonably available must confirm the reasonable suspicion determination; 

iii. The employee is entitled to Union representation before being questioned 

in connection with a reasonable suspicion determination, if so requested. 

iv. The supervisor(s) must complete and submit a Reasonable Cause 

Observation Form for any drug tests within twenty-four (24) hours. 

v. A "trained supervisor" is one who has received at least two (2) hours of 

training in the signs of alcohol and drug use, including, at least sixty (60) 

minutes of training on drug use and at least sixty (60) minutes of training 

on alcohol use. 

 

d. Return to Duty Testing 

 

i. After engaging in prohibited alcohol conduct, an employee may not 

return to duty requiring the performance of a safety sensitive function 

until she takes a return to duty breath alcohol test with a result indicating 

an alcohol concentration of less than 0.02. 

ii. After engaging in prohibited controlled substances conduct, an employee 

may not return to duty requiring the performance of a safety sensitive 

function until s/he takes a return to duty urine drug test with a verified 

negative result for controlled substances use. 

 

e. Follow-Up Testing 

 

i. Upon returning, the employee is subject to at least six (6) unannounced 

follow-up tests during the first twelve (12) months after s/he returns to duty 

requiring a CDL. 

ii. If the Substance Abuse Professional determines that follow-up testing is not 

longer necessary, it may be terminated after the first six (6) follow-up tests. 
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f. Substance Abuse Professional 

 

The Substance Abuse Professional shall be a licensed physician (medical doctor or 

doctor of osteopathy), or a licensed or certified psychologist, social worker, 

employee assistance professional, or addiction counselor with knowledge of and 

clinical experience in the diagnosis and treatment of alcohol and controlled 

substances-related disorders. 

 

3. TESTING PROCEDURES  

 

a. Drug Testing Procedures 

 

i. Collection Site 

 

1. Once a drug test is announced, an employee shall go directly to the 

collection site. 

2. Upon arrival, the employee shall verify his identity and will be 

provided with a form on which the employee may elect to list any 

prescription or nonprescription medication s/he is using. 

3. Before testing, an employee shall be shown a sealed container, 

which shall be unwrapped in front of him/her. 

4. An employee shall be afforded a private area to provide a urine 

specimen. This area shall be equipped with a toilet, and shall be 

secured to prevent adulteration or dilution. 

5. Once an employee has provided a urine sample in the collection 

container, s/he shall hand it to the collection person. The collection 

person, in the presence of the employee, shall then pour the urine 

into two (2) specimen bottles. At least thirty (30) milliliters must be 

poured into the primary specimen bottle, and fifteen (15) milliliters 

into the split specimen bottle. 

6. If an employee of the testing facility believes that an employee is 

attempting to obstruct the collection process or may submit an 

altered, adulterated or substitute specimen, and a Employer official 

concurs, an observed specimen may be collected. 

 

ii. Medical Review Officer (MRO) 

 

The Medical Review Officer shall be a licensed physician designated by the 

Employer as the person responsible for receiving laboratory results 

generated by the Employer's drug testing program. The MKO shall have 

knowledge of substance abuse disorders and have the appropriate medical 

training to interpret and evaluate an employee's positive test result together 

with his/her medical history and any other relevant biomedical information. 
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b. Laboratory Analysis 

 

i. Analysis of a primary urine specimen shall be performed at a laboratory 

certified and monitored by the Department of Health and Human Services 

(DHHS). 

ii. The laboratory shall analyze the primary specimen with an Enzyme Multiple 

Immunoassay Test (EMIT) or some other screen test allowed by DHHS for 

employees required to have CDLs. 

iii. Positive screens shall be confirmed by the Gas Chromatography/Mass 

Spectrometer (GCIMS) method. 

iv. When directed in writing by the MRO that an employee has requested 

analysis of the split specimen, the laboratory shall forward the split specimen 

to another DHHS certified laboratory for testing. 

v. Primary Specimen Test Results 

 

1. Negative Test Results 

 

If the result of the test of the primary specimen is negative, the MRO 

shall promptly report a negative test to the Employer and the 

employee. 

 

2. Positive Test Results 

 

a. Drug test results reported positive by the laboratory shall not 

be deemed positive or disseminated to the Employer until 

they are reviewed by the MRO. 

b. If the result of the test of the primary specimen is positive, 

the MRO shall contact the employee and give the employee 

an opportunity to establish an alternative medical 

explanation for the positive test result. 

 

i. If the MRO determines that the positive result was 

caused by the legitimate medical use of the 

prohibited drug, or that the positive result was 

otherwise in error, the MRO shall report the drug test 

result as negative. 

ii. If the MRO determines that there is no alternative 

medical or other explanation for the positive test 

result, the MRO shall inform the employee that s/he 

has seventy-two (72) hours in which to request a 

confirmation test of the split specimen, and inform 

the Employer that the driver should be removed from 

service. 
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c. The employee shall remain out of service pending the result 

of the split sample analysis. 

 

3. Confirmation/Split Specimen Test 

 

a. If within seventy-two (72) hours of notification of the 

positive result by the MRO, the employee requests that the 

split specimen test be conducted, the MRO shall make 

written notice to the primary specimen laboratory to forward 

the split sample to a second laboratory. 

b. If the employee has not contacted the MRO within seventy-

two (72) hours, the employee may present to the MRO 

information documenting that serious illness, injury, 

inability to contact the MRO, lack of actual notice of the 

positive test result, or other unavoidable circumstances 

prevented the employee from timely contacting the MRO. 

If the MRO concludes that there is a legitimate explanation 

for the employee's failure to contact the MRO within 

seventy-two (72) hours, the MRO shall direct that analysis 

of the split specimen be performed. 

 

c. Waived or Positive Confirmation Test 

 

i. If the employee waives his right to a confirmation/split specimen test, or if 

the confirmation/split specimen test is positive, the MRO shall report a 

verified positive test to the Employer. 

ii. Upon receiving the results of the positive test, the Employer shall promptly 

notify the employee and provide the employee the opportunity to request full 

information concerning the test results. 

 

d. Alternative Test 

 

If the employee requests that an alternative test be undertaken, it shall be conducted 

at the employee's expense. The results of such test may be admitted into evidence at 

any disciplinary hearing on the issue of prohibited drug use, at the employee's 

discretion. 

 

e. Inability to Provide Adequate Sample 

 

i. Employees who are unable to provide a urine sample of forty-five milliliters 

shall he offered additional drinking water and allowed additional time before 

being required to provide another urine specimen. The amount of fluids the 

employee is given and the amount of time he/she is allowed shall follow 

federal D.O.T. rules. 

ii. If the employee is still unable to provide an adequate sample, testing shall be 

discontinued and the MRO shall refer the employee for a medical evaluation 
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to develop pertinent information concerning whether the individual's 

inability to provide a specimen is genuine. 

 

1. The employee shall be placed out of service until this determination 

is made. 

2. If there is no verification that inability to provide an adequate sample 

was genuine, the employee will be deemed to have refused to test. 

 

f. Alcohol Testing Procedures 

 

i. Screening Test 

 

1. All breath alcohol testing shall be conducted through use of an 

Evidential Breath Testing (EBT) device, in accordance with FHA 

rules and DOT regulations. 

2. Only a Breath Alcohol Technician (BAT), trained in accordance 

with DOT regulations, shall conduct testing with an EBT. 

Supervisors of bargaining unit employees shall not serve as BATS 

under any circumstances. 

 

ii. Testing Site 

 

1. Testing locations shall ensure visual and aural privacy to employees, 

sufficient to prevent unauthorized persons from seeing or hearing 

test results. 

2. Before testing begins, the BAT shall explain the testing procedure to 

the employee and answer any questions s/he may have. 

3. An individually-sealed mouthpiece shall be opened in view of the 

employee. The mouthpiece shall then be attached to the EBT. 

4. Once testing is complete, the BAT shall show the results to the 

employee. 

 

iii. Screening Test 

 

1. If the result of the screening test is less than 0.02 percent alcohol 

concentration, the result is negative and no further testing shall be 

done. 

2. If the result of the screening test is an alcohol concentration of 0.02 

percent or greater, a confirmation test shall be performed. 

 

iv. Confirmation Test 

 

1. When required, the confirmation test shall be performed not less than 

fifteen (15) minutes nor greater than twenty (20) minutes after 

completion of the screening test. 
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2. Employees with a breath alcohol concentration between 0.02 and 

0.04 may not perform or continue to perform safety-sensitive 

functions until the start of the employee's next regularly scheduled 

duty period, not less than twenty-four (24) hours following 

administration of the test. 

3. If the result of the confirmation test is 0.04 percent alcohol 

concentration or greater, the result is positive. 

 

v. Inability to Provide an Adequate Amount of Breath 

 

1. If an employee is unable to provide an adequate amount of breath, 

the Employer may direct the employee to see a licensed 

physician. 

2. The employee may not perform safety sensitive functions until s/he 

is evaluated, provided the evaluation takes place within two (2) 

hours. 

3. The physician shall examine the employee to determine whether 

the employee's inability could have been caused by a medical 

condition. 

4. If the physician determines, in his or lies reasonable medical 

judgment, that a medical condition has, or with a high degree of 

probability, could have, precluded the employee from providing an 

adequate amount of breath, the employee shall not be deemed to 

have refused to take the test. 

5. If the physician is unable to make this determination, the 

employee shall be deemed to have refused to take the test. 

6. The Employer shall pay any medical fees assessed for the 

examination. 

 

4. CONSEQUENCES OF POSITIVE TEST RESULTS 

 

a. Positive Test Results:  Where the employee tests positive on both the initial and 

confirmatory tests for drugs, alcohol or other dangerous substances, the employee shall 

be subject to disciplinary action up to and including discharge and/or be required to 

complete a drug/alcohol rehabilitative treatment program at the employee’s expense, to 

the extent not covered by insurance.  An employee who wishes to have a second test 

done at the testing facility or at a different testing facility may do so at his/her expense. 

b. Refusal to Provide a Blood, Breath, or urine Specimen: An employee’s refusal to 

provide a urine, breath and/or blood specimen for laboratory testing when requested by 

the Village shall constitute cause for disciplinary action, up to and including discharge 

of the employee.  If the employee is physically unable to provide a urine specimen, the 

Village may request a blood specimen for Laboratory testing. 

c. Tampering With or Substitution of a Specimen:  Intentionally tampering with, causing 

another person to tamper with, substituting for, or causing another person to substitute 

for a urine and/or blood specimen, whether the employee’s own specimen or another 
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employee’s specimen, shall constitute cause for disciplinary action up to and including 

discharge of the employee who engages in such activity. 

d. Drug-Related Conviction: The conviction of an employee for any offense involving 

illegal possession, sale, use or distribution of a drug shall constitute cause for 

disciplinary action up to and including discharge, whether or not such offense occurred 

during normal work hours.  Such arrests and convictions must be reported to the 

employee’s supervisor within twenty-four (24) hours of such arrest/conviction. 

e. Alcohol Related Offenses:  The conviction of an employee for any alcohol related 

offense shall also constitute cause for discipline up to and including termination, 

whether such offense occurred during normal work hours.  Such arrest and convictions 

must be reported to the employee’s supervisor within twenty-four (24) hours of such 

arrest conviction. 
A. Confirmed Breath Alcohol Test Result Between 0.02 and 0.04 

An employee with a breath alcohol concentration result between 0.02 and 0.04 shall 

be removed from duty without pay for twenty-four (24) hours or a retest below 0.02. 

B. Confirmed Breath Alcohol Test Result of 0.04 or More or Other Prohibited 

Alcohol Conduct 

1. An employee with a breath alcohol concentration result of 0.04 or more, or who 

has otherwise violated the alcohol conduct rules set forth above, shall be 

immediately removed from duty. 

2. The employee cannot resume the performance of safety sensitive functions until 

s/he: 

a. Is evaluated by a Substance Abuse Professional (SAP); 

b. Complies with and completes any treatment program recommended by 

the SAP; and 

c. Completes the return to duty testing requirements set forth above with a 

breath alcohol content of less than 0.02. 
C. Confirmed Positive Urine Drug Test 

1. An employee who tests positive for any of the prohibited controlled substances, or who has 

otherwise violated the substance abuse rules set forth above, shall be 
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immediately removed from duty. 

2. The employee cannot resume the performance of safety sensitive functions until 

s/he: 

a. Is evaluated by a Substance Abuse Professional (SAP); and 

b. Complies with and completes any treatment program recommended by 

the SAP; and 

c. Completes the return to duty testing requirements set forth above with a 

negative result. 
 F. Discipline 

Any discipline imposed upon employees shall be subject to the Disciplinary and 

Grievance Procedure provisions of the Collective Bargaining Agreement. 
D. Refusal to Test 

Any employee who refuses to undergo required testing, as set forth in this policy, 

shall be considered as having tested positive and shall be immediately removed from 
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duty. However, if it is subsequently determined that the order to submit to testing was in 

violation of this policy, the employee will be made whole for any economic loss 

incurred during his/her time off. 

 

5. CONFIDENTIALITY OF RECORDS 

 

All drug and alcohol test results and records shall be maintained under strict 

confidentiality. Supervision shall not be entitled to copies of test results although 

supervision may be informed on a need to know basis of the results of such tests. 

 

a. Employee Entitled to Information 

 

Upon written request, the employee shall be promptly furnished with copies of 

any and all records pertaining to his/her use of alcohol and/or drugs, including 

any records pertaining to conducted tests. The employee's access to the records 

shall not be contingent upon payment for the records. 

 

b. Conditions Under Which the Employer Must Release Records 

i. To the employee, upon written request. 

ii. When requested by federal or state agencies with jurisdiction, when 

license or certification actions may be required. 

iii. To a subsequent employer pursuant to written consent of the former 

employee. 

iv. To the decision maker in a grievance, arbitration, litigation, or 

administrative proceeding arising from a positive test result or employee 

initiated action. 

 

6. EMPLOYEE ASSISTANCE PROGRAM 

 

a. Voluntary Referral 

i. Before Testing 

1. Any bargaining unit employee who voluntarily refers himself or 

herself to the Village's Employee Assistance Program (EAP) before 

being ordered to submit to a random, reasonable suspicion, post- 

accident or return to duty drug or alcohol test shall not be subject to 

discipline. 

2. Any bargaining unit employee who has voluntarily referred himself 

or herself to the EAP shall be subject to the same testing procedures 

as an employee who has tested positive for drug or alcohol use. 

3. The employee shall be returned to regular work duties only on the 

recommendation of the EAP counselor and successful completion of 

a return to duty medical exam. 

ii. At Time of Testing 

If a bargaining unit employee voluntarily refers himself or herself to the 

EAP upon being ordered to submit to a drug or alcohol test, the Employer 

shall consider such voluntary referral in mitigation of any discipline. 
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b. Confidentiality of Referral 

 

All EAP referrals shall be kept strictly confidential 

 

c. Rehabilitative Leave of Absence\ 

 

i. Accrued Leaves of Absence 

 

An employee may use any accrued leave (e.g, sick, vacation, personal, etc.) 

for the purpose of rehabilitation of a drug and/or alcohol problem. 

 

ii. Extended Leave of Absence 

 

Upon an employee's request, the Employer shall, to the extent necessary for 

treatment and rehabilitation, and subject to the General Leave provisions of 

the Collective B—I-gaining Agreement, grant the employee an unpaid leave 

of absence for the period necessary to complete primary treatment of the 

employee's drug and/or alcohol problem. 
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Poplar Grove, IL Code of Ordinances

6-1B-3:   DANGEROUS TREES:

   Any tree or shrub which overhangs any sidewalk, street, or other public place in the village at a height less than eight feet (8') or in
such a way as to impede or interfere with traffic or travel on such public place shall be trimmed by the owner of the abutting premises
or of the premises on which such tree or shrub grows, so that the obstruction shall cease. (Ord. 478, 3-9-1998; Ord. 2014-14, 6-9-
2014)

6-1B-4: REMOVAL OF DANGEROUS TREES, LIMBS, AND SHRUBS:

   A.   Definitions:

      PARK TREES:   Trees, shrubs, bushes and all other woody vegetation in public parks having individual names, and all areas
owned by the village or to which the public has free access as a park.

      STREET TREES:   Trees with single trunk between property lines on either side of all streets, avenues, or ways within the village.

   B.   Duties And Responsibilities Of The Village Board: It shall be the responsibility of the village street and alley committee to study,
investigate, counsel and develop and/or update annually and administer a written plan for the care, preservation, pruning, planting,
replanting, removal or disposition of trees and shrubs in parks, along streets and in other public areas.

   C.   Street Tree Species To Be Planted: The following list constitutes the official street tree species for the village of Poplar Grove,
state of Illinois. No species other than those included in this list may be planted as street trees without written permission of the village
board.

   Small Trees         Medium Trees      Large Trees

   Crabapple (flowering)      Hackberry      Maple, red

   Hawthorn         Mulberry      Maple, silver

   Pear, Cleveland      Sassafras      Maple, sugar

   Lilac                     Sycamore

   Raspberry                  Sycamore, London

   Plum neart (trees with single trunk)

   Serviceberry

   D.   Spacing: The spacing of street trees will be in accordance with the three (3) species size classes listed in subsection C of this
section, and no trees may be planted closer together than the following except in special planting designed or approved by a landscape
architect:

         Small trees: Thirty feet (30').

         Medium trees: Forty feet (40').

         Large trees: Fifty feet (50').

   E.   Distance From Curb And Sidewalk: The distance trees may be planted from curbs or curblines and sidewalks will be in
accordance with the three (3) species size classes listed in subsection C of this section and no trees may be planted closer to any curb
or sidewalk than the following:

         Small trees: Two feet (2').

         Medium trees: Three feet (3').

         Large trees: Four feet (4').
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   F.   Distance From Street Corners And Fireplugs: No street tree shall be planted closer than thirty five feet (35') of any street
corner, measured from the point of nearest intersecting curbs or curblines. No street tree shall be planted closer than ten feet (10') of
any fireplug.

   G.   Utilities: No street trees other than those species listed as small trees in subsection C of this section may be planted under or
within ten (10) lateral feet of any overhead utility wire or over or within five (5) lateral feet of any underground water line, sewer line,
transmission line or other utility.

   H.   Public Tree Care: The village street and alley committee shall have the right to plant, prune, maintain and remove trees, plants
and shrubs within the lines of all streets, alleys, avenues, lanes, squares and public grounds, as may be necessary to ensure public
safety or to preserve or enhance the symmetry and beauty of such public grounds.

      The village street and alley committee may remove or cause or order to be removed, any tree or part thereof which is in an unsafe
condition or which by reason of its nature is injurious to sewers, electric power lines, gas lines, water lines, or other public
improvements, or is affected with any injurious fungus, insect or other pest. This section does not prohibit the planting of street trees by
adjacent property owners providing that the selection and location of said trees is in accordance with subsections C through G of this
section.

   I.   Tree Topping: It shall be unlawful as a normal practice for any person, firm or village department to top any street tree, park tree,
or other tree on public property. "Topping" is defined as the severe cutting back of limbs to stubs larger than three inches (3") in
diameter with the tree's crown to such degree so as to remove the normal canopy and disfigure the tree. Trees severely damaged by
storms or other causes or certain trees under utility wires or other obstructions where other pruning practices are impractical may be
exempted from this subsection at the determination of the village street and alley committee.

   J.   Pruning, Corner Clearance: Every owner of any tree overhanging any street or right of way within the village shall prune the
branches so that such branches shall not obstruct the light from any street lamp or obstruct the view of any street in any section and so
that there shall be a clear space of eight feet (8') above the surface of the street or sidewalk. Said owners shall remove all dead,
diseased or dangerous trees, or broken or decayed limbs which constitute a menace to the safety of the public. The village shall have
theright to prune any tree or shrub on private property when it interferes with the proper spread of light along the street from a
streetlight or interferes with visibility of any traffic control device or sign.

   K.   Dead Or Diseased Tree Removal On Private Property: The village shall have the right to cause the removal of any dead or
diseased trees on private property within the village, when such trees constitute a hazard to life and property, or harbor insects or
disease which constitute a potential threat to other trees within the village. The village street and alley committee will notify in writing
the owners of such trees. Removal shall be done by said owners at their own expense within sixty (60) days after the date of service
of notice. In the event of failure of owners to comply with such provision, the village shall have the authority to remove such trees and
charge the cost of removal to the owner(s) of the property.

   L.   Removal Of Stumps: All stumps of street and park trees shall be removed below the surface of the ground so that the top of the
stump shall not project above the surface of the ground.

   M.   Arborist's License And Bond: It shall be unlawful for any person or firm to engage in the business or occupation of pruning,
treating, or removing street or park trees within the village without first applying for and procuring a license. The license fee shall be
twenty five dollars ($25.00) annually in advance; provided, however, that no license shall be required of any public service company or
village employee doing such work in the pursuit of their public service endeavors. Before any license shall be issued, each applicant
shall first file evidence of possession of liability insurance in the minimum amounts of fifty thousand dollars ($50,000.00) for bodily
injury and one hundred thousand dollars ($100,000.00) property damage resulting from the pursuit of such endeavors as herein
described.

   Any tree on the terrace section of property that is obstructing public walkways, public property, or is of a dangerous nature that is to
be taken or trimmed shall be at a shared cost of the abutting property owner and the village of Poplar Grove with the village officials
being the deciding factor whether or not the work needs to be done. (Ord. 627, 2-14-2005; Ord. 2014-14, 6-9-2014)
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6-1A-2: SIDEWALKS IN NEED OF REPAIR:

   A.   Owner To Repair; Costs: All sidewalks which may become out of repair shall, upon the discretion of the village president or
street committee, be repaired by the owner of adjacent property within such time as said village board deems necessary. The cost of
repairs are to be made equally between the property owners and village and the work done under the direction and approval of the
village board.

   Any person failing to comply with this subsection shall be fined not less than five dollars ($5.00) nor more than twenty five dollars
($25.00) for each and every day he shall fail to repair such sidewalk after written notice from the village board.

   B.   Decision To Repair Or Replace: The decision of the village board as to whether or not any old sidewalk may be repaired or is in
such condition as it may be repaired and can be rebuilt shall be left with the sole writing and be placed on file with the village clerk.
(Ord. 250, 6-7-1977)
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