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PLANNING DIRECTOR MEETING AGENDA 
REGULAR MEETING – 2:00 PM – August 20, 2015 

In accordance with the Americans with Disabilities Act, if you need a special accommodation to participate, 
please contact the Town Clerk's Dept., at 872-6291 at least 48 hours in advance of the meeting. Hearing 
assistance devices for the hearing impaired are available from the Town Clerk.  Members of the public may 
address the Planning Director on any agenda item. If you wish to address the Planning Director on any 
matter on the Agenda, it is requested that you complete a "Request to Address Council" card and give it to 
the Town Clerk prior to the beginning of the Planning Director Meeting.  All writings or documents which are 
related to any item on an open session agenda and which are distributed to the Planning Director within 72 
hours of a Regular Meeting will be available for public inspection at the Town Hall in the Town Clerk 
Department located at 5555 Skyway, Room 3, at the time the subject writing or document is distributed to a 
majority of the subject body.  Regular business hours are Monday - Thursday from 8:00 a.m. to 5:00 p.m. 
 

CALL TO ORDER 

1.  APPROVAL OF MINUTES 

a.   Approval of April 27, 2015 Planning Director minutes 

2. CONTINUED PUBLIC HEARING – None 
 

3. PUBLIC HEARING 

a.  ST. THOMAS MORE MODIFIED SITE PLAN REVIEW PERMIT (PL15-
00260) APPLICATION Request to modify a previously approved Site plan 
review permit for the installation of a portable office building and shade 
structure in conjunction with Achieve Charter School on property zoned CS 
(Community Services) located at 767 Elliott Road, AP No. 052-080-111.  

 

4.  ADJOURNMENT 
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PLANNING DIRECTOR MEETING MINUTES 
REGULAR MEETING – 10:00 AM – April 27, 2015 

CALLED TO ORDER at 10:00 a.m. by Community Development/Planning Director 
Baker at 5555 skyway, Paradise, California. 

STAFF PRESENT: Community Development/Planning Director Craig Baker, Assistant 
Planner Susan Hartman and Town Clerk, Joanna Gutierrez.  

1. APPROVAL OF MINUTES 

a. Director Baker approved the October 21, 2014 Planning Director Minutes with the 
addition of the hearing “REBUTTALS”  on page 3.  

2.  PUBLIC COMMUNICATION (Public Presentation of Non-Agenda Items) – None. 

3. CONTINUED PUBLIC HEARING - None 

4.  PUBLIC HEARING 

Town Clerk Gutierrez announced that the purpose of today’s meeting to conduct a 
public regarding an item determined to be exempt from environmental review 
referenced as the COSTA CONDITIONAL USE PERMIT (PL15-00115) APPLICATION, 
a use permit application request for the complete reconstruction of a fire damaged 
dwelling within the required 5’ side yard setback (2’6”) on a +0.11 ac residential property 
zoned TR 1/3 (Town Residential 1/3 Acre Minimum) located at 676 Memorial Way, AP 
No. 052-090-021. 

Assistant Planner Hartman reported that Paradise Municipal Code section 17.39.300 
(Restoration of damaged nonconforming use) provides that a damaged, lawful 
nonconforming structure may be restored and used again as a lawful nonconforming 
use subject to town approval of a conditional use permit.  The project applicant, Jim 
Costa, is seeking a use permit to replace a previously existing, legal nonconforming 
single family dwelling on a 0.11 acre property located at 676 Memorial Way, that was 
destroyed by fire in 2014.  The current residence on the property will be demolished.  It 
is the recommendation of the staff that the Planning Director approve the proposed 
project based upon the recommended findings and subject to the eleven conditions of 
approval set forth in the staff report. 

Director Baker opened the public hearing at 10:05 a.m.  

1.  Jim Costa stated that he is the applicant for the use permit. 

Director Baker asked if Mr. Costa had received all the information relating to the hearing 
and if he is in agreement with the conditions of the use permit.  Mr. Costa stated that he 
received something in the mail but did not bring it with.  Assistant Planner Hartman 
provided Mr. Costa with the public view packet and Mr. Costa confirmed that he 
understands and is in agreement with the conditions of approval relating to the project, 
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specifically the 2’6” setback from the actual property line, and the 5’ setback on the west 
side of the property.  An unidentified woman reviewed the packet and confirmed that the 
house cannot be centered on the property.  

Director Baker stated that this use permit would allow one non-conforming setback on 
one side only.  An encroachment on the other side would require a zoning various under 
State law and there in no unique circumstance to this property that makes it different 
from any other property in the area; as such, it is unlikely that such a variance would be 
approved.   

Mr. Costa stated that this appears that this project looks as though it will follow the 
normal building process and that it looks fine to him.   

2.  Jason Nevel asked a question to clarify the setbacks. 

Director Baker closed the public hearing at 10:08 a.m. and stated that he is adding the 
following to the beginning the sentence that sets forth Condition #8 under Site 
Development:  “As deemed necessary by the Town Fire Marshal, all flammable 
vegetation shall be removed at a minimum distance of one hundred (100) feet from all 
structures or to the property line, whichever is less.” 

Director Baker re-opened the hearing for comment: 

1.  Sherry Heald questioned how much vegetation would have to be removed. 

Director Baker stated that the additional language would allow the Fire Marshal to 
determine which vegetation on the site is flammable and creates a safety hazard,  
rather than a blanket requirement to remove all vegetation at a minimum distance of 
one hundred (100) feet from all structure or to the property line. 

CONCLUSION: 

Director Baker announced that it is his intent to approve the use permit application with 
the amendment to condition #8, and that this decision may be appealed within seven 
days of the date of this hearing.  As such, building permits cannot be issued for seven 
days; but, demolition of the existing building may proceed.   

Director Baker adopted the following recommended findings required for approval and 
approved the Costa Use Permit Application (PL15-00115) for property located at 676 
Memorial Way (AP 052-090-021) requesting authorization to replace the previously 
existing single family residence subject to the following eleven conditions of approval: 

FINDINGS FOR APPROVAL: 

a. The proposed project is categorically exempt from environmental review under 
the provisions of the California Environmental Quality Act (CEQA), pursuant to 
Section 15303, (Class 3) of the CEQA guidelines 

 

b. Find that, as conditioned, approval of the Costa use permit can be found to be 
consistent with the goals and land use policies of the current 1994 Paradise 
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General Plan because project approval would promote the replacement of a legal 
nonconforming structure for which evidence of record exists to demonstrate that it 

was lawfully established in its previous location. 

c. The proposed project, as conditioned by the Town of Paradise, will not be 

detrimental to the public health, safety and general welfare. 

CONDITIONS TO BE MET PRIOR TO ISSUANCE OF BUILDING PERMIT(S) 

SITE DEVELOPMENT 

 
1. Secure a demolition permit through the building division for the removal of the 

existing fire damaged structure. 

2. Submit construction documents and meet the requirements of the Town Building 

Official regarding building permits and all applicable town-adopted construction 
code regulations including Wildland Urban Interface construction requirements. 

3. No portion of the single family residence shall be placed closer than two feet 

and six inches (2’ 6”) from the eastern property line in the location identified 

and proposed on the site plan dated received on March 31, 2015 on file with the 

Development Services Department.  

SANITATION 

4. Apply for, and secure, an onsite sanitation division building clearance for the 
building sewer connection to the existing septic system.  

 
UTILITIES 
 

5. Any relocation or rearrangement of PG&E facilities to accommodate this project 

will be at the developer/applicant expense.  There shall be no facilities 

construction allowed over or under any existing PG&E facilities or inside any 

PG&E easements affecting this property. 

OTHERS 
 

6. Pay any applicable development impact fees in accordance with Paradise 

Municipal Code requirements. 
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CONDITIONS TO BE MET PRIOR TO FINAL BUILDING INSPECTION AND 

CERTIFICATE OF OCCUPANCY 

SITE DEVELOPMENT 

 

7. Complete the requirements of the Fire Marshal regarding plans submittal for an 

Automatic Fire Sprinkler System for the proposed single family dwelling. 

8. As deemed necessary by the Town Fire Marshal, all flammable vegetation shall 

be removed at a minimum distance of one hundred (100) feet from all structures 

or to the property line, whichever is less.  

9. Complete the project as per the Town of Paradise adopted California Building 

Standards and Town of Paradise approved plans and specifications.  

SANITATION 

10. Connect to the existing sewage disposal system in a manner deemed 
satisfactory to the Town Onsite Sanitary Official. 

UTILITIES 

 
11. Meet the requirements of the Paradise Irrigation District (PID) in accordance with 

written communication from PID staff regarding this project, dated April 2, 2015 
and on file with the Town Development Services Department. 

 

5.  ADJOURNMENT 

Director Baker adjourned the Planning Director hearing at 10:10 a.m. 

Date approved: 

By:   
 

_______________________________________________ 
 Craig Baker, Community Development/Planning Director 
 
 
 
 ________________________________________________ 
 Joanna Gutierrez, Town Clerk 
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M  E  M  O  R  A  N  D  U  M 
 
 
TO:  Craig Baker, Planning Director      
 
FROM:  Susan Hartman, Assistant Planner 
 
SUBJECT: Request to Modify the Terms and Conditions of a Previously Approved 

Modified Site Plan Review Permit (St. Thomas More; PL10-00346); AP No. 
052-080-111 

 
DATE:  August 10, 2015 
 
 
BACKGROUND 
 
The Paradise Planning Director conducted a public hearing on February 23, 2011 to 
consider a site plan review permit application proposing the expansion of existing 
church facilities via the construction of a +2,585 square foot rectory and the installation 
of two additional portable classrooms, including required tree removal, on property 
located at 767 Elliott Road in Paradise. The property is situated within the Community 
Services (C-S) zoning district and is further identified as APN 052-080-111. The site plan 
review permit was approved by the Planning Director subject to 36 conditions of 
approval (a copy of the site plan review permit is attached). 
 
On July 27, 2015, St. Thomas More Catholic Church submitted a formal request to the 
town requesting modification of the site plan review permit to allow an additional +346 
square foot administrative office portable building and +1,020 shade structure to the 
existing four portable buildings being used as classrooms for Achieve Charter School. 
The existing offices are located inside a portion of the portable classroom currently 
being used as the music room for the school. With the relocation of the offices to the 
new, proposed portable, that space will be converted to storage.  
 
ANALYSIS 
 
Comments from reviewing agencies have indicated support for the project.  There will 
be no additional stormwater drainage, since the area proposed for the additional 
building is already paved and impervious. With regard to wastewater, the Onsite 
Division does not foresee any impacts to the existing onsite wastewater disposal system 
serving the charter school, as no additional staffing or students are proposed. 
 
As a project involving the construction of a small building, the project can be determined to 
be categorically exempt from the requirements of the California Environmental Quality Act 
(CEQA), pursuant to Section 15303 of the State CEQA Guidelines.  
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St. Thomas More Site Plan Review Permit Modification 
Page | 2 

 
ANALYSIS CONCLUSION 
 
In consideration of the preceding discussion, staff has identified no project-related 
impacts that would adversely affect adjoining or surrounding properties. If approved by 
the Planning Director as recommended, the requested site plan review permit modification 
would be consistent with the goals, objectives and land use policies of the 1994 Paradise 
General Plan; and should also be compatible with existing zoning as well as surrounding 
land uses.  Therefore, town staff recommends Planning Director approval of the site plan 
review permit modification request to allow the proposed +346 square foot portable office 
building and shade structure in addition to the existing four portable classroom buildings 
located at 767 Elliott Road.   
 
RECOMMENDATION 
 
1. Open the scheduled and noticed public hearing and solicit testimony from the 

attending public. 
 
2. Close the public hearing and adopt the following findings to support the 

requested use permit modification: 
 
a. Find that the proposed modified project remains categorically exempt from 

the requirements of the California Environmental Quality Act (CEQA), 
pursuant to Section 15303 (Class 3) of the State CEQA Guidelines.  
 

b. Find that the project, as modified and conditioned, is consistent with the 
Community Services designation as shown on the Paradise General Plan land 
use map; and is consistent with the development goals, objectives and 
policies of all applicable General Plan elements.  
 

c. Find that the project, as modified and conditioned, is compatible with 
surrounding land uses and would not be detrimental to the health, safety 
and general welfare of the residents of the Town of Paradise. 

 
3. Direct staff to re-issue the St. Thomas More Site Plan Review Permit, modified to 

include the proposed additional portable office building (+346 sq ft) and shade 
structure (+1,020 sq ft).  
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St. Thomas More Site Plan Review Permit Modification 
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ATTACHMENTS 
 
1. Notice sent to surrounding property owners for the public hearing concerning the 

St. Thomas More Site Plan Review Permit modification application scheduled for 
August 20, 2015 

 
2. Project vicinity map 
 
3. Mailing list of property owners notified of the public hearing concerning the St. 

Thomas More Site Plan Review Permit modification request 
 
4.  Written modification request dated July 21, 2015 submitted by St. Thomas More 

Catholic Church 
 
5.  Modified Site Plan Review Permit PL10-00346 dated May 11, 2011 
 
6.   Comments received from various agencies regarding the site plan review permit 

modification request 
 
7.  Environmental Notice of Exemption  

 
8. Plot plan (24” x 36”) 
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