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Planning Commission Staff: 
Craig Baker, Community Development Director 
Susan Hartman, Assistant Planner 
 

Planning Commission Members: 
Jody Jones, Chair 
Daniel Wentland, Vice Chair 
James Clarkson, Commissioner 
Stephanie Neumann, Commissioner 
Michael Zuccolillo, Commissioner 

 

PLANNING COMMISSION AGENDA 
5:30 PM – December 03, 2013 – Special Meeting 

In accordance with the Americans with Disabilities Act, if you need a special accommodation to participate, 

please contact  Community Development Director Baker, at 872-6291 at least 48 hours in advance of the 

meeting. Hearing assistance devices for the hearing impaired are available from the Presiding Clerk.  

Members of the public may address the Planning Commission on any agenda item, including closed session. 

If you wish to address the Planning Commission on any matter on the Agenda, it is requested that you 

complete a "Request to Address Council/Commission" card and give it to the Presiding Clerk prior to the 

beginning of the Council Meeting.  All writings or documents which are related to any item on an open 

session agenda and which are distributed to a majority of the Planning Commission within 72 hours of a 

Regular Meeting will be available for public inspection at the Town Hall in the Town Clerk or Community 

Development Services Department located at 5555 Skyway, Room 3, at the time the subject writing or 

document is distributed to a majority of the subject body.  Regular business hours are Monday through 

Thursday from 8:00 a.m. to 5:00 p.m. 

CALL TO ORDER 

PLEDGE OF ALLEGIANCE TO THE FLAG OF THE UNITED STATES OF AMERICA 

ROLL CALL 

1.      OTHER BUSINESS 

1a. Following discussion of the four proposals submitted to the Town of 
Paradise for a planned and required update of the 1994 Paradise General 
Plan Housing Element, the Planning Commission will consider adoption of 
a majority consensus minute order recommending to the Town Council 
which consultant should be awarded the contract for the project.  This 
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periodic Housing Element Update is required in order to comply with 
California Government Code and California Department of Housing and 
Community Development (HCD) housing guidelines.     

2.      ADJOURNMENT 
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 M  E  M  O  R  A  N  D  U  M 
  
TO:        Paradise Planning Commission 
 
FROM:  Craig Baker, Community Development Director 
 
SUBJECT: Public Discussion – Discussion of Proposals Submitted to the Town for a Planned 

and Required Update of the 1994 Paradise General Housing Element and 
Consider Adoption of a Motion to the Town Council for Awarding a Contract 

 
DATE:  November 26, 2013 
 
BACKGROUND:  
 
On October 16, 2013, the Town of Paradise released a Request for Proposals (RFP) for the 
above-noted work effort.  This periodic Housing Element update is required in order to comply 
with California Government Code sections 65583, 65585 and State of California Department of 
Housing and Community Development (HCD) housing guidelines. 
 
As of the November 25, 2013 deadline stipulated within the RFP, the Town has received four 
proposals from a total of twelve consulting firms contacted.  Please thoroughly review these 
enclosed proposals and be prepared to discuss the merits of each during the special Planning 
Commission meeting scheduled for December 3, 2013 at 5:30 p.m.  A summary of the 
proposals received and corresponding project costs are as follows: 
 
Consulting Firm    Project Cost 
 

 Minterharnish Planning Consultants $39,310 

 Housing Tools    $28,600 

 Pacific Municipal Consultants  $29,680* 

 Freitas + Freitas Engineering and  
Planning Consultants, Inc.   $32,450 

 
* Additional costs of up to $5,895 may be incurred for optional tasks (SB 244 analysis, General 
Plan Land Use Element Update – if required) outlined within PMC’s proposal. 
 
At the conclusion of this public discussion, Town staff will be requesting adoption of a majority 
consensus minute order recommending to the Town Council which consultant is recommended 
by the Planning Commission to be awarded a contract for the project.  Please feel free to 
contact Town staff if you have any questions regarding this matter. 
 
Encl. 

3



 1 

Town of Paradise 

Development Services Department 

Request for Proposals 

Statement of Work 

 

 

General Information 

 
In order to continue the town’s successful housing programs and in order to comply with state 
mandated housing policies and regulations, the Town of Paradise is requesting proposals from 
consultants qualified to prepare an update to the Town of Paradise’s Housing Element.  The consultant 
selected by the town will review the existing Housing Element, which is available on the Town of 
Paradise website at: http://townofparadise.com under “Development Services-Planning,” and will 
update the Housing Element to incorporate current conditions, town policies, and methods that will 
comply with the requirements of Government Code sections 65583, 65585 and State of California 
Department of Housing and Community Development’s [HCD] housing guidelines. 
 
 

Proposed Selection Schedule 
 

 
 

 
 

 

 

 
Contacts 

 
Questions pertaining to the Request for Proposals should be directed to the following staff: 
 

Craig Baker; Community Development Director; 530.872.6291 ex. 111; cbaker@townofparadise.com 
 
  

Project Description 
 
The town’s Housing Element was last revised in December, 2009.  It was reviewed by HCD staff and 
deemed to comply with applicable housing element law.  In accordance with HCD’s schedule for this 
Housing Element cycle, the town seeks to complete and adopt the housing element update by May 15, 
2014.   
 
The consultant will be tasked with completing the following assignments: 

ACTIVITY DATE 

Advertise RFP October 16, 2013 

Proposal Due Date November 25, 2013 

Estimated Award Date December 10, 2013 

Anticipated Contract Date December 12, 2013 
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Needs Analysis:  The consultant will complete the housing assessment and needs analysis to satisfy 
Government Code section 65583(a).  The consultant will work with town staff to develop a current 
housing inventory and evaluate housing conditions using HCD-approved criteria.  The consultant will 
need to obtain and analyze the most current demographic and housing data available for the Town of 
Paradise.  Consultant generated data will be used to identify: 
 

 Population, demographic, and employment trends 
 Special housing needs, such as large families, seniors, etc. 
 Housing stock characteristics 
 Adequacy of public facilities 
 Housing cost and affordability 
 Regional projected housing needs 
 Current vacant and underutilized land inventory 

 
Housing Resources and Opportunities:  The consultant will identify housing resources that are 
available to assist the town in meeting and furthering its housing goals.  
 
Housing Constraints:  The consultant will identify potential and actual governmental and non-
governmental constraints to housing production.  Where constraints exist, the consultant will develop 
housing programs to mitigate them, and where appropriate and legally permissible, remove the 
constraints. 
 
Housing Goals, Policies, and Quantified Objectives:  Building on the work of the current Housing 
Element, public input, and the needs and constraints analysis, the consultant must develop a five-year 
implementation plan in accordance with Government Code section 65583 (b) and (c). The text of the 
Housing Element and its five-year plan must be revised and updated to be compatible with the Butte 
County Regional Housing Needs Plan January 1, 2014—June 30, 2022 adopted by the Butte County 
Association of Governments [BCAG] and which is available on the BCAG website at:  
 

http://www.bcag.org/Planning/Regional-Housing-Need-Plan/2012-Regional-Housing-Need-
Plan/index.html.  
 
The five year implementation plan must include appropriate and implementable housing policies and 
quantified objectives.    
 
The Housing Element will include programs that: 
 

 Ensure that housing opportunities are available for all persons in the Town 
 Preserve an improve the existing stock of affordable housing 
 Facilitate development of adequate housing needs to meet the needs of low and 

moderate-income households and the regional housing allocation goals 
 Mitigate any governmental constraints to housing production 
 Ensure General Plan consistency and adherence to community based goals 
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Draft Housing Element:  The consultant is required to prepare and submit five hard copies and a PDF 
file of the Administrative Draft of the updated Housing Element for staff review and comment.  Based 
on staff comments, the consultant will modify the Administrative Draft into a Public Review Draft 
document.  The consultant will then prepare and submit ten (10) print copies and one PDF file for the 
town to provide for each public hearing of the Paradise Planning Commission, the Town Council, and 
ultimately to HCD staff for their review and approval.  
 
Planning Commission and Town Council Meetings:  The consultant is expected to attend the Planning 
Commission and Town Council meetings at which the updated Housing Element will be discussed and 
acted upon by the Commission and/or Council.  The consultant will assist town staff in responding to 
public and/or agency comments, including comments from HCD staff.  The consultant may be asked to 
attend additional public meetings and/or meetings with HCD staff.  Attendance at such meetings will 
be billed on a time and materials basis. 
 
Housing Element:  The consultant will prepare the final version of the updated Housing Element, 
incorporating any changes required by HCD, town staff, elected officials, or generated by public 
comment, for adoption and transmittal to the State by May 15, 2014.  Consultant will work closely with 
town staff to ensure that the Town of Paradise meets all HCD deadlines and requirements. 
 
State Certification:  The consultant’s engagement is in effect until the Town of Paradise achieves State 
certification of the updated Housing Element. 
 
Environmental Compliance:  The consultant will prepare and process all applicable documents 
associated with the updated Housing Element in accordance with the California Environmental Quality 
Act, and other applicable environmental policies and regulations. 
 
 

Proposal Content 
 
Introduction:  Provide a cover letter and introduction including the organization with the name, 
address, telephone and fax numbers, and e-mail address of the contact person who will be authorized 
to make representations for the organization. A one to two page Executive Summary shall be provided 
with an overview of the proposal, its highlights, and the approach to successfully complete this project. 
 
Work Scope and Schedule:  Discuss each task with a cost estimate and cost proposal for the project 
including a breakdown of costs by each task.  Include a scope of work and schedule of completion that 
demonstrates how the Consultant will meet the following key events: 
 

a. Administrative Draft of the updated Housing Element 
b. Two public outreach meetings and review period for the Housing Element 
c. Public notice and preparation and review of CEQA documents 
d. HCD’s mandatory 60-day review of the draft Housing Element 
e. Three public hearings before the Planning Commission (2) and Town Council (1) 
f. Town Council approval of the updated Housing Element by the required HCD submittal 

deadline of June 15, 2014. 
g. HCD Finding of Compliance 
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Qualifications and Personnel:  Describe the firm’s resources, experience and capabilities as follows: 

a. Provide an outline of the firm’s background, qualifications, and ability to perform the scope 
of services required.  Identify any subcontractors proposed for the project. 

b. Provide a list and/or organizational chart to identify the person(s) who will be primarily 
responsible for contract with the Town. 

c. Identify all key project personnel, their relationship to the project, relevant qualifications 
and experience, and their level of effort toward completing all needed tasks.  Include a 
description of specific projects similar to this request and the specific tasks  performed by 
the project personnel. 

d. Provide a brief outline of the firm’s current workload, staffing and ability to meet the 
schedule and deadlines described in this RFP. 

 
References:  Identify at least three (3) successfully completed projects of a similar nature, preferably 
with direct involvement of municipal governments in California.  Each project listed shall include the 
name of the agency, project manager, phone number, and description of work performed.  Consulting 
projects currently underway may also be submitted for consideration. 
 
Additional Data:  This section will be limited to five (5) pages. Proposals may include any other 
information the Consultant deems essential to the evaluation of the qualifications and proposal 
statements. 
 
Proposal Submittal:  To be considered, please submit three (3) copies of your proposal by November 
25, 2013 at 4:00 p.m. to: 
 
     Town of Paradise 
     Development Services Department 
     Housing Element Proposal 

5555 Skyway  
     Paradise, CA  95969 
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