
 

 

 

PLANNING COMMISSION 

Wednesday, September 15, 2021 at 6:00 PM 
Palmer Lake Elementary School Library, Upper Glenway 

AGENDA 

This agenda is subject to revision 24 hours prior to commencement of the meeting. 

Call to Order 

Roll Call 

Approval of Minutes 

1. August 18 Meeting Minutes  

Public Hearing 

2. Minor Subdivision for 32 Pineview St (Trowbridge) 

3. Conditional Use Application - 11 Hwy 105 

Business Items 

4. Update of RFP to Hire Consultant to Complete the Master/Comp Plan 

Next Meeting (October 20) and Future Items 

Adjourn 

 
Americans with Disabilities Act 

Reasonable accommodations for persons with a disability will be made upon request.  Please notify the Town of Palmer Lake 
(at 719-481-2953) at least 48 hours in advance.  The Town of Palmer Lake will make every effort to accommodate the needs 
of the public. 

Notice 

Notice is hereby given that more than two members of the Board of Trustees may be present; however, there will be no 
action taken by the Board of Trustees at this meeting. 
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PLANNING COMMISSION 

Wednesday, August 18, 2021 at 6:00 PM 
Palmer Lake Town Hall – 28 Valley Crescent, Palmer Lake, Colorado 

MINUTES 

 

Planning Commission members present 
Chairman Dave Cooper Commissioner Charles Ihlenfeld 
Commissioner Bill Fisher (Absent) Commissioner Vic Brown 
Commissioner Amy Hutson Commissioner Mark Bruce 
Commissioner Shana Ball 

Call to Order 

Chairman Cooper called the meeting to order at 6:00 PM. 

Roll Call 

Bill Fisher excused. 

Approval of Minutes from July 21, 2021 

1. Motion (Bruce, Ball) to approve the minutes. Motion PASSED. 

Business Items 

2. Review - Request for Proposal to Hire Consultant to Complete the Master/Comp Plan Update 

 Susan Miner gave an historical review of the Master/Comp Plan survey process in getting the 
citizens opinions of the future growth of the Town.  She then presented the proposed RFP to 
hire a consultant to create a master plan. She explained that they used the Town of 
Monument’s RFQ as a template, and then added things that were pertinent to Palmer Lake. 
The Commission members discussed the proposed RFP’s purpose, the scope of service, and 
the qualifications of the candidate. The members also considered how a consultant could 
contribute to the vision for the Master/Comp plan, and assist the Town in working with other 
entities in the region. 
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Town of Palmer Lake, CO MINUTES 8/18/2021 
 

 

 

3. Review of Advisory Team Role and Ad for Appointment  

The Commission members discussed the qualifications of an Advisory team member. Ms. 
Miner explained the background of the qualifications. The members chose to change required 
traits to desirable traits, and removed the language “large/regional organization”. She will 
make additional Miner wording changes as requested. There was discussion concerning the 
possibility of training for the team in advance of hiring a consultant. The application will be 
posted the same as other Town notices. The Planning Commission directed Staff to move 
forward with the application process.   

4. Review of Funding Options for Consultant  

There was discussion on how the consultant’s services would be funded. Julia Stambaugh 
explained there are grants available to help cover or defray such costs. She informed them of 
Dawn Collins’ discussion with Clay Brown with DOLA for possible assistance. Otherwise, it 
would be budgeted, in part or whole. It would depend on the plan’s scope as presented by the 
applicants and what both parties would ultimately agree upon. There was also the possibility 
of Town fundraisers. The Planning Commission tasked Staff to fill in the RFP dates and to 
move forward with finalizing the RFP for publication. 

5. Update of Community-wide Survey 

Ms. Miner presented the Community-wide survey and went through each question with the 
members. They requested some Miner rewording of the questions to better reflect what was 
being asked in the survey. Ms. Miner will make the changes and submit the survey to Ms. 
Collins, who will also gather input from the department heads. The Planning Commission 
directed Staff to move forward with the survey, with the agreed upon revisions and 
department input. 

 
Public Comment: Mr. Eric Sepp – 857 Tailings Dr, Monument, CO. As a business owner in Palmer Lake, 
he appreciates included in the survey, a question to ask the residents if they would pay slightly higher 
prices to patronize the local businesses. He also voiced a concern on the cost to start a business in 
Palmer Lake. He asked if the Town would work with developers to reduce water tap fees or work an 
agreement with them, as they are trying to bring business to Palmer Lake.  

 

Next Meeting (September 15) and Future Items *NOTE: Due to the Town Hall renovations, the next 
meeting may be held at a different site.   

Adjourn 

MOTION (Ihlenfeld, Hutson) to adjourn at 8:05 PM. Motion PASSED. 

 

 
______________________________    _______________________________ 
David Cooper, Chair ATTEST: Julia Stambaugh, Deputy Town Clerk 
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  Conditional Use Application 

  Rev 03.2021 

 
42 Valley Crescent 

PO Box 208 

Palmer Lake CO  80133 

719-481-2953 – office 

 

Conditional Use Application Form 
 
 

Name of Applicant/Property Owner:            

 

Address:         Phone#:      

 

Email:               

 

Name of Proposal:              

 

Legal Description or Address:            

 

Note: If the applicant is someone other than the property owner, the applicant must provide a notarized letter from 

the property owner giving permission to be represented in this action. 

 

This is a Conditional Use – A request for a use not permitted under certain zoning categories subject to review by 

the Planning Commission and consideration by the Board of Trustees.   

 

Criteria for approval of a conditional use – Include a “site plan” or building design where a structure is involved 

to address the following criteria in which the Planning Commission and the Board of Trustees must find evidence, 

both factual and supportive, provided by the applicant.  

 

• The site for the proposed use is adequate in size and shape to accommodate said use and all yards, spaces, 

walls and fences, parking, loading, landscaping, and other features required by this ordinance.  

 

• The site for the proposed use relates to streets and highways adequate in width and degree of improvement 

to handle the quantity and kind of vehicular traffic that would be generated by the proposed use.  

 

• Any negative impacts of the proposed use on adjacent properties and on the public can be mitigated 

through application of other ordinance standards or other reasonable conditions of approval.  

 

• If of benefit to the community, any proposed structures will be of a design complimentary to the 

surrounding area. 

 

 

 

Office Use Only 

 

Case Number:____________________ 

Date:       

Fees:  $250.00    

Check #:      

Rec’d By:      

Application Complete:   

 

269-743-8189

ctbarragry@uwalumni.com

11 S. Hwy 105

12656 Esperanza Place, Castle Pines, CO 80108

Craig Barragry

Residential duplex conversion of former Lianro Roofing building 
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  Conditional Use Application 

  Rev 03.2021 

 

By signing this application, parties agree to the following:  

 

• Town of Palmer Lake staff or its consultants may enter the property to inspect the property and evaluate the 

proposal.  

 

• The applicant/petitioner is liable for all non-refundable fees and costs associated with the Town’s review of 

this application. Fees may include, but are not limited, to engineering and consultant fees, public notice 

costs, publication/recording fees, and any other fees paid by the Town in connection with, or related to, 

review of this application.  

 

• Payment of fees as described is due within 10 days of the date of filing and, if not received within 30 days 

will be considered past due. Payment of the above fees shall not relieve the payment of any other fees 

imposed by the Town.  

 

 

As owner/applicant, I affirm the information contained in this application is accurate, and I agree to the 

above conditions.  

 

Applicant Signature: _____________________________________ Date: _________________ 

 

 

If the applicant is not the owner:   

 

As owner of the above property, I agree to the application.  

 

Owner – Print: ________________________________________________________________  

 

 

Owner – Signature: _______________________________ Date: ________________________ 

 

7/27/21
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