
 

 

 

BOARD OF TRUSTEES 

Thursday, February 10, 2022 at 5:00 PM 
Tri Lakes Chamber House, 300 Hwy 105, Monument 

*In-person* 

AGENDA – REVISED 2/9 

This agenda is subject to revision 24 hours prior to commencement of the meeting. 

Call to Order 

Pledge of Allegiance 

Roll Call 

Introductions/Presentations 

1. Introduction of Mr. Joe Roybal, candidate for El Paso County Sheriff 

Consent Agenda 

Items under the consent agenda may be acted upon by one motion. If, in the judgment of a board 
member, a consent agenda item requires discussion, the item can be placed on the regular agenda for 
discussion and/or action. 

2. Minutes from January 13, 2022 Meeting 

3. Checks over $15,000 - CIRSA ($25,009); TN Parker Construction ($50,606.74); Community 
Matters ($15,258) 

4. Financials (December) 

5. Resolution 12-2022 to Adopt Section 125 Plan Document  

Staff/Department Reports 

6. Water 

7. Public Works including Roads & Park Maintenance 

8. Police 

9. Fire 

10. Administration 

11. Attorney 
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12. Administrator/Clerk 

Public Comment 

Public comments are encouraged to be emailed to the Town office at info@palmerlake.org with subject 
line of Public Comment (48 hour prior to meeting) and shall be announced, distributed, and addressed 
at the meeting. Otherwise, please step to the microphone, state your name and address for the record 
and address the Board on matters not on the agenda.  Please note that the Board will not take action 
on your concern but may refer it to staff and/or to a future meeting agenda.  Public members are 
allowed up to 3 minutes for comments.  Thank you! 

Public Hearing 

13. Petition to Disconnect from Town of Palmer Lake - United Congregational Church 

Business Items 

14. Resolution 6-2022 to Approve Appointments to Planning Commission 

15. Resolution 7-2022 to Approve Appointment to Parks Commission 

16. Resolution 8-2022 to Approve Appointments to Board of Adjustments 

17. Resolution 9-2022 to Appoint Citizen Member to Citizen's Advisory Committee (PPACG - CAC) 

18. Resolution 10-2022 to Adopt 2022 Master Fee Schedule 

19. Resolution 11-2022 to Authorize Lease Agreement with Pikes Peak Library District 

20. Ordinance 1-2022 to Disconnect (De-annex) from Town of Palmer Lake 

21. Ordinance 2-2022 to Amend Section 5.02 Relating to Business Licenses 

22. Ordinance 3-2022 to Amend Section 12.03.020 Relating to Variance of Road Standards 

23. Ordinance 4-2022 to Amend Section 3.04.050 Relating to Lodging Fee 

24. Direction on Elephant Rock Property: value, lease area, personal property 

Board Reports 

Next Meeting (Feb 24) and Future Items 

Convene to Executive Session 

For the purpose of determining positions relative to matters that may be subject to negotiations, 
developing strategy for negotiations, and/or instructing negotiators under C.R.S. 24-6-402(4)(e) – Fire 
Department. 

Reconvene to Open Session 

Adjourn 

Americans with Disabilities Act 

Reasonable accommodations for persons with a disability will be made upon request.  Please notify the Town of 
Palmer Lake (at 719-481-2953) at least 48 hours in advance.  The Town of Palmer Lake will make every effort to 
accommodate the needs of the public. 
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BOARD OF TRUSTEES 

Thursday, January 13, 2022 at 5:00 PM 
Tri-Lakes Chamber House, 300 Hwy 105, Monument 

MINUTES 

Call to Order. Mayor Bass called the meeting to order at 5:00 PM. 

Pledge of Allegiance 

Roll Call. Present: Mayor Bill Bass, Trustees Jessica Farr, Darin Dawson, Sam Padgett, Glant Havenar, 
Karen Stuth. Trustee Nicole Currier arrived at 5:05 PM. 

Consent Agenda. MOTION (Stuth, Havenar) to approve the consent agenda including 1) Minutes from 
December 9, 2021 Meeting; 2) Financials (November); 3) Checks over $15,000 - TN Parker and Wells & 
West; 4) Resolution 1-2022 Designating Posting Location; and 5) Resolution 2-2022 Appointing Town 
Officers. Roll call vote – aye (6); nay (0). Motion passed. 

Staff/Department Reports 

6. Water 

7. Public Works including Roads & Parks. Supervisor Jason Dosch explained the planned stimulus funds 
of $200,000 for bridge work planned roughly Aug-Sep later this year. Jason also informed the Board he 
was appointed to serve as Vice Chair to TAC (PPACG). Trustee Havenar inquired about funds 
considered for wear and tear to Hwy 105 and Jason responded it would go to CDOT. 

8. Police;  9. Fire;  10. Administration;  11. Attorney 

12. Administrator/Clerk. Collins reported about the break in and damage to Elephant Rock property. 
The ramp project is expected to be completed with handrail installation next week and library planning 
a reopening in March. The town hall exterior restoration is completed and interior work including 
updated power and electrical, insulation, new lighting and finishing work to continue into February. 
Collins provided an update of the Master Plan work to begin with individual interviews and the survey 
link available at the town website the week of 1/17 with a postcard mailing. The deadline for 
completion is 2/8.  Collins reported the completion of revisions for the codification of the municipal 
code and expects a return copy in March. The crosswalk at Pie Corner is planned completion next 
week. The parking kiosk payment program is being built anticipated by mid to end Q2 completion. 
Appointments to be considered at the next meeting were reviewed. 
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Public Comment 

Ms. Brenda Woodward inquired about page 8 of the Board packet, financials, offering language to 
clarify the accounts. Mr. Bill Dandino raised concern about a Glenarm property being vacant and 
inquired about maintenance of County Line Road. Supervisor Dosch offered to check with El Paso 
County for improvement. Mr. George Blake inquired about the criteria for the recently adopted 
ordinance relating to short term rental. Ms. Nancy Marshall extended a thank you to the Board for the 
ramp project for the library and inquired about state sales tax collection.  

Business Items 

Mayor Bass inquired about others attending and suggested taking item 18 first. 

18. Review of 2022 Master Fee Schedule. Collins stated an apology and explained an error on the 
marijuana fees on the draft and reviewed the various comparisons used for modification to fees. 
Discussion took place about the variety of municipalities used. Mr. Dino Salvatori provided background 
to the state licensing review and requirements. He offered information relating to fees. Ms. Melissa 
Woodward also offered information relating to fees. Ms. Brenda Woodward spoke to the history of the 
town fees for marijuana licensing. Trustee Dawson inquired about the liquor fees and Collins 
responded they were not all included on the 2021 fee schedule, along with others. Discussion took 
place about other “like” municipalities, less than 4000 population. It was suggested to assemble the 
current and proposed fees, stating the difference, in a spreadsheet for Board review. Ms. Lindsay Aho 
inquired about a “bed tax” for short term rental. Collins noted that is not addressed in the fee schedule 
but in the municipal code of ordinance – discussed to be a percentage but not yet amended. Mr. Dino 
Salvatori announced the date of May 14 that he will host a car show and fundraiser for the Fire 
department.  

13. Ordinance 15-2021 Granting Franchise Agreement with Black Hills - Final Reading. MOTION 
(Currier, Padgett) to approve Ordinance 15-2021 granting the agreement with Black Hills. Roll call vote 
– aye (7); nay (0). Motion passed. 

14. Resolution 3-2022 to Authorize IGA for Palmer Lake Elementary Improvement Project. Supervisor 
Dosch explained the project planned for the Elementary School improvement, including water lines, 
the Town match of $30k budgeted and beginning the design this year. MOTION (Padgett, Havenar) to 
approve Resolution 3-2022 to authorize the IGA with CDOT. Roll call vote – aye (7); nay (0). Motion 
passed. 

15. Resolution 4-2022 to Authorize Signature to 2021 MS4 Annual Report. Supervisor Dosch stated this 
is the first year reporting with compliance to the Town’s MS4 permit requirements with thanks to Mr. 
John Chavez. MOTION (Farr, Padgett) to approve Resolution 4-2022 to authorize signing the annual 
report. Roll call vote – aye (7); nay (0). Motion passed. 

16. Resolution 5-2022 to Approve Residential Well Agreement (Brenneman, Hwy 105). Mr. Rick 
Shellenberger was present for Randy Brenneman. MOTION (Stuth, Havenar) to approve Resolution 5-
2022 to allow the residential well. Roll call vote – aye (7); nay (0). Motion passed. Mr. Matt Stephen 
inquired about the new RA zoning to allow watering outside. Collins stated the agreement will be 
amended when additional building takes place. 

17. Review of Improved Water Billing. Collins expressed gratitude for staff efforts with the new billing 
service. The change allows staff to be proactive working through issues and provides information 
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needed to address issues. A few Board members implied customer service issues and staff asked that 
concerns be directed to Julia directly to address. 

18. This item taken first. 

19. Review of De-annexation Process, Set Public Hearing. Attorney Krob explained the statutory 
process and options with a request to disconnect or de-annex from the Town. United Congregational 
Church is requesting disconnection from the Town. MOTION (Dawson, Stuth) to set hearing for 
disconnection for the next Board meeting on 1/27. Roll call vote – aye (7); nay (0). Motion passed. 

Board Reports.  Trustee Havenar provided an update of PPACG, including elections, determining 
whether I-25 becomes toll or HOV, review of ten-year plan, and explained the Drive Colorado program 
she will participate in. The success of the Santa letters was also discussed. 

Mayor Bass reviewed the various appointments to be considered, including Tri Lakes Cares. Trustees 
should reach out to Mayor Bass with interest and appointments will be on the 1/27 agenda.  

Trustee Stuth provided an update of the PLEDG (Palmer Lake Economic Development Group) website 
development. 

Next Meeting (Jan 27th, Chamber Community Room, 2nd St) and Future Items. Trustee Currier noted 
she will not be available 2/12 through 3/5. Mayor Bass inquired about a date to reschedule the 2/4 
retreat. It was agreed that in addition to the 1/21 retreat, the Board will meet 1/28.  

Convene to Executive Session. MOTION (Stuth, Farr) to convene to executive session at 7:15 PM. 
Motion passed. Mayor Bass read: Pursuant to C.R.S. 24-6-402(4)(b) conferences with Town Attorney for 
the purpose of receiving legal advise on specific legal questions – use of undeveloped right of way. 

The room was cleared. 

Reconvene to Open Session. MOTION (Currier, Farr) to reconvene at 7:45 PM. Motion passed. 

Adjourn. MOTION (Currier, Havenar) to adjourn at 7:46 PM. Motion passed. 

 

 

_______________________________________  ________________________________________ 
 William Bass, Mayor      Dawn A. Collins, Town Administrator/Clerk 
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TOWN OF PALMER LAKE 
Financial Statements 

December 2021 
Unaudited 
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CASH POSITION 
December 31, 2021 
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FINANCIAL INSTITUTION RATE FUNDS

CoBank - General Operating n/a 823,488$          

CoBank - Water Operating n/a 1,086,173$       

ColoTrust - General Fund 0.05% 976,979$          

ColoTrust - Water Reserve 0.05% 177,317$          

ColoTrust - Water Loan Reserve 0.05% 197,501$          

ColoTrust - Police CIP Reserve 0.05% 7$

ColoTrust - Fire Fund 0.05% 105,458$          

ColoTrust - CTF Reserves 0.05% 27,085$            

Total - Cash Accounts $3,394,009

TOWN OF PALMER LAKE
Schedule of Cash Position

December 31, 2021
UNAUDITED
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GENERAL FUND 
December 2021
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2021  Variance   Percent 
Adopted Favorable of Budget
Budget Actual (Unfavorable) (YTD 100%)

REVENUE
Taxes 1,697,457$        2,213,792$        516,335$           130%
Fees and Licenses 178,409             196,120             17,711               110%
Intergovernmental 49,770               8,624 (41,146)              17%
Fines 51,800               92,810               41,010               179%
Interest income 12,000               7,044 (4,956) 59%
Departmental 10,000               - (10,000) 0%
Miscellaneous income 6,000 18,153               12,153 303%

Total Revenue 2,005,436$      2,536,543$      531,108$           126%

EXPENDITURES
General and Administrative

Salaries and Benefits 171,275$           212,035$           (40,760)$            124%
Professional Services 133,000             152,740             (19,740)              115%
General Administration 640,900             544,944             95,956               85%

Total General and Administrative 945,175$           909,719$           35,456$             96%

Salaries and Benefits 491,181$           507,112$           (15,931)$            103%
Professional Services 17,200               17,815               (615) 104%
General Administration 96,186               138,936             (42,750)              144%

Total Police Department 604,567$           663,863$           (59,296)$            110%

Salaries and Benefits 446,374$           460,246$           (13,872)$            103%
Professional Services 17,200               20,280               (3,080)                118%
General Administration 93,150               154,091             (60,941)              165%

Total Fire Department 556,724$           634,617$           (77,893)$            114%

Salaries and Benefits 176,844$           186,129$           (9,285)$              105%
Professional Services 50,200               36,266               13,934               72%
General Administration 360,979             368,307             (7,328)                102%

Total Roads Department 588,023$           590,702$           (2,679)$              100%

Parks Department
Salaries and Benefits 28,536$             11,110$             17,426$             39%
General Administration 10,950               22,911               (11,961)              209%

Total Parks Department 39,486$             34,021$             5,465$               86%

Total Expenditures 2,733,975$        2,832,922$        (98,947)$            104%

EXCESS OF REVENUE OVER (UNDER)
EXPENDITURES (728,539)$          (296,379)$          432,161$           

FUNDS BALANCE - BEGINNING OF YEAR 3,274,128$        3,079,666$        (194,462)$          

FUNDS BALANCE - END OF YEAR 2,545,589$        2,783,287$        237,699$           

Police Department

TOWN OF PALMER LAKE
SCHEDULE OF REVENUE, EXPENDITURES AND CHANGES IN

FUND  BALANCE - BUDGET AND ACTUAL
GENERAL FUND

For the Year Ended December 31, 2021
UNAUDITED

Fire Department

Roads Department
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WATER ENTERPRISE FUND 
December 2021
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2021 Variance Percent 
Adopted Favorable of Budget
Budget Actual (Unfavorable) (YTD 100%)

REVENUE
Water Revenue 990,000$       961,222$       (28,778)$           97%
Water Fees 232,450         248,482         16,032              107%
Water Taps 200,000         188,250         (11,750)             94%
Late Fees 18,500           12,273           (6,227)               66%
Water Meters 6,500             2,163             (4,337)               33%
Interest 8,800             180 (8,620)               2%

Total Revenue 1,456,250$    1,412,570$    (43,680)$           97%

EXPENDITURES
Salaries and Benefits 387,165$       277,739$       109,426$          72%
Professional Services 99,500           151,944         (52,444)             153%
Administrative 172,297         170,144         2,153 99%
Operations 985,110         731,931         253,179            74%
Debt Service 157,325         178,139         (20,814)             113%

Total Expenditures 1,801,397$    1,509,897$    291,500$          84%

EXCESS OF REVENUE OVER (UNDER)
EXPENDITURES (345,147)$      (97,327)$        247,820$          

FUNDS AVAILABLE - BEGINNING OF YEAR 1,092,969$    755,530$       (337,439)           

FUNDS AVAILABLE - END OF YEAR 747,822$     658,203$     (89,619)$           

Less:
Restricted - Operating Reserve (CWR&PDA Loan) (236,018)$    

FUNDS AVAILABLE - END OF YEAR - Unrestricted 422,185$     

For the Year Ended December 31, 2021

TOWN OF PALMER LAKE
SCHEDULE OF REVENUE, EXPENDITURES AND CHANGES IN

FUNDS AVAILABLE  - BUDGET AND ACTUAL
WATER ENTERPRISE FUND

14

Item 4.



21%

11%

13%

55%

Water Enterprise Fund
Expenditure Breakdown

December 2021

Salaries and Benefits

Professional Services

Administrative

Operations

15

Item 4.



CONSERVATION TRUST FUND 
December 2021
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2021 Variance   Percent 
Adopted Favorable of Budget
Budget Actual (Unfavorable) (YTD 100%)

REVENUE
State Shared Revenue 19,507$         35,137$         15,630$        180%
Interest/Miscellaneous income - 26 26 0%

Total Revenue 19,507$         35,163$         15,656$        180%

EXPENDITURES
Salaries and Benefits 25,836$         21,046$         4,790$          81%
Administrative 23,671           22,609           1,062            96%

Total Expenditures 49,507$         43,655$         5,852$          88%

NET CHANGE IN FUND BALANCE (30,000)$        (8,492)$          21,508$        

FUND BALANCE - BEGINNING OF YEAR 44,518$         44,406$         (112)$            

FUND BALANCE - END OF YEAR 14,518$         35,914$       21,396$        

TOWN OF PALMER LAKE
STATEMENT OF REVENUE, EXPENDITURES AND CHANGES IN

FUND BALANCE - BUDGET AND ACTUAL
CONSERVATION TRUST FUND

For the Year Ended December 31, 2021
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GRANTS & DONATIONS FUND 
December 2021

18

Item 4.



Variance Percent
2021 YTD Favorable of Budget

Budget Actual (Unfavorable) (YTD 100%)

FPPA Matching Funds 14,000$          -$ (14,000)$        0%
Fire Mitigation Grant 50,000            10,000            (40,000)          20%
DOLA Grant 360,000          - (360,000) 0%
CESF Grant - 29,790 29,790 0%
ARP Funds - 376,145 376,145 0%
Police Donations/ Grants 15,000            4,274              (10,726) 28%
Parks Donations/ Grants 1,000              2,700              1,700              270%
      Total Revenue 440,000$        422,909$        (17,091)$        96%

Grants Expense- DOLA / GOCO 360,000$        -$ 360,000$        0%
       Total General Administrative Expenditures 360,000$        -$ 360,000$        0%

Grant Expense 15,100$          6,501$            8,599$            43%
       Total Police Department Expenditures 15,100$          6,501$            8,599$            43%

Grants Expense -$ -$ -$ 0%
       Total Fire Department Expenditures -$ -$ -$ 0%

RMB SRTS Grant -$ -$ -$ 0%
Grants Expense- Douglas 13,900            - 13,900 0%
       Total Roads Department Expenditures 13,900$          -$ 13,900$          0%

Parks Committee (donations) 1,000$            2,500$            (1,500)$          250%
Fire Mitigation CUSP 50,000            - 50,000 0%
Grants Expense - 2,250 (2,250) 0%
       Total Parks Department Expenditures 51,000$          4,750$            46,250$          9%

Grant Expense- DOUG -$ 168,348$        (168,348)$      0%
       Total Water Department Expenditures -$ 168,348$        (168,348)$      0%

Total Expenditures 440,000$        179,599$        260,401$        

EXCESS OF REVENUE OVER (UNDER)
         EXPENDITURES -$ 243,309$        243,309$        

TOWN OF PALMER LAKE
SCHEDULE OF REVENUE, EXPENDITURES AND CHANGES IN

FUNDS AVAILABLE  - BUDGET AND ACTUAL

For the Year Ended December 31, 2021

For Information Purposes Only

GRANTS & DONATIONS

Unaudited

  Parks Department Expenditures

  Water Department Expenditures

REVENUE

EXPENDITURES
  General Administrative

  Police Department Expenditures

  Fire Department Expenditures

  Roads Department Expenditures

1
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Check Register 

December 2021
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TOWN OF PALMER LAKE, COLORADO 

 

RESOLUTION NO.  12-2022 

 

A RESOLUTION TO ADOPT IRC SECTION 125 PREMIUM ONLY PLAN  

FOR THE TOWN OF PALMER LAKE, COLORADO 

 

WHEREAS, the Board of Trustees of the Town of Palmer Lake, Colorado, pursuant to 

Colorado statute and the Town of Palmer Lake Municipal Code, is vested with the authority of 

administering the affairs of the Town of Palmer Lake, Colorado; and 

 

 WHEREAS, the Town of Palmer Lake has determined that it would be in the best 

interest of its employees to adopt a Section 125 Premium Only Plan allowing for pre-tax medical 

benefit coverage, so-called; be it known that a vote is taken and all in favor.  

 

 NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF TRUSTEES OF 

THE TOWN OF PALMER LAKE, COLORADO AS FOLLOWS: 

 

1. The Town of Palmer Lake adopt a so-called Section 125 Premium Only Plan, in 

accordance with the specifications enclosed hereto; and be it known that the Town of Palmer 

Lake Premium Only Plan Document was executed January 1, 2022. 

 

2. The Town of Palmer Lake will undertake all actions necessary to implement and 

administer said plan.  

  

3. Severability. If any article, section, paragraph, sentence, clause, or phrase of this 

Resolution is held to be unconstitutional or invalid for any reason such decision shall not affect 

the validity or constitutionality of the remaining portions of this Resolution.  The Board of 

Trustees hereby declares that it would have passed this resolution and each part or parts thereof 

irrespective of the fact that any one part or parts be declared unconstitutional or invalid. 

 

4.  Repeal.  Existing resolutions or parts of resolutions covering the same matters embraced 

in this Resolution are hereby repealed and all resolutions or parts of resolutions inconsistent with 

the provisions of this Resolution are hereby repealed. 

 

INTRODUCED, RESOLVED, AND PASSED AT A REGULAR MEETING OF THE 

BOARD OF TRUSTEES OF THE TOWN OF PALMER LAKE ON THIS 10th DAY OF 

FEBRUARY 2022. 

 

ATTEST:   TOWN OF PALMER LAKE, COLORADO 

 

 

__________________________________ BY: ______________________________ 

Dawn A. Collins William Bass 

Town Administrator/Clerk Mayor 
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Section 
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Section  1
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Section  2 
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Section  3 
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Employer Contributions. 

Employee Contributions.  
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Section  4 

Timeframe for Making New Election. 

Effective Date of New Election. 
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Legal Marital Status. 

Number of Dependents. 

Employment Status. 

Dependent Eligibility Requirements. 

Change in Residence. 

Open Enrollment Period - 

Termination of Employment - 
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)  Leaves of Absence - 

Change in Status - 

Loss of Spouse or Dependent Eligibility; Special COBRA Rules. 
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Gain of Coverage Eligibility Under Another Employer’s Plan. 

HIPAA Special Enrollment Rights - 
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Certain Judgments, Decrees and Orders -

Medicare and Medicaid -

Change in Cost -
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Increase or Decrease for Insignificant Cost Changes. 

Significant Cost Increases. 

Significant Cost Decreases. 
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Change in Coverage - 

Significant Curtailment. 

Significant Curtailment Without Loss of Coverage. 

Significant Curtailment With a Loss of Coverag
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Definition of Loss of Coverage. 

Addition or Significant Improvement of a Benefit Package Option. 

Loss of Coverage Under Other Group Health Coverage. 
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Change in Coverage Under Another Employer Plan. 

48

Item 5.



49

Item 5.



Section  5
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Section  6 
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Board of Trustees Summary Sheet 
 

 JANUARY 2022 
Title Public Works Department Monthly Report 

Date 2/10/2022  

Contact Jason Dosch 
 

Summary Graded roads  

Patched Potholes 
Cut tree limbs from ROW 

Replaced and repaired street signs 
Preformed routine maintenance on equipment  
Emptied trash cans at Lake Rec. area 

Preformed playground inspections 
Attended Parks Committee meetings 
Working with CDOT for $200,000 in stimulus funds for next 

year for bridge upkeep 
Attended Special events permit meetings 

Continued involvement in the High St Drainage Study 
Removed dead deer from ROW 
Plowed snow and sanded Town streets and parking lots 

Kept Town offices and bridge sidewalks clear of snow and ice 
Dug trench for electrical upgrade for Town Hall 

  

Training Cyber security training (all staff) 
 

Other Activity Planning Palmer Lake Elementary School Road Improvement 

project with Federal Grant funding 
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Board of Trustees Summary Sheet 
 

 JANUARY 2022 
Title PARKS Monthly Report 

Date 2/10/2022  

Contact Parks Commission 
 

Summary Meetings – 18 hours 
Centennial projects and priority list – 8 hours 
Winterfest flyers, social media, calls, driving, swag, planning 

etc. – 12 hours 
Other meetings, fireworks, winterfest, scouts – 8 hours 
Phone calls with Volunteers – 2 hours 

Emails – 7 hours 
2022 Parks calendars – 2 hours 
2022 Parks POC – 1 hour 

Parks Commissioners contact list – 1 hour 
Spreadsheets – 2 hours 

Glen swing – 2 hours 
Glen Tennis court – 2 hours 
Review agenda and minutes 

Weeding – 4 hours 

 

Total Volunteer  
Time 

69 hours 
 

Upcoming 
Activity 

Winterfest Broomball Tournament 2/12, 2-4:30p at the Lake 
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Board of Trustees Summary Sheet 
 

           February 2022 
Title                      Police Monthly Report 

Date January 1-31 2022 

Contact J. Vanderpool 

Summary In the Month of January 2022, the PLPD conducted 64 
traffic stops and issued 23 citations. Also, in the month of 
December, 2 Criminal violations were investigated.  

Training Officers attended different trainings this month to include, 
Arrest Control, Driving, Report Writing, SFST, and 
Firearms.  

Photographs The attached photographs of the first annual district 38 
outdoor classic hockey game.  

 
Other Actions The Palmer Lake Police Department is actively working 

on updating its records management system as well as its 
body camera program. We could not accomplish this 
without out the tireless efforts of Christi Birkeland and 
Brett Stanley. The PLPD also participated in the First 
annual District 38 outdoor classic.  

Active 
investigations 

Palmer Lake PD officers have investigated several 
domestic violence cases. They have also investigated 
numerous Criminal Trespass auto and theft cases.    

Calls for 
service 

Officers responded to 272 calls for service this month. 
244 of these calls were in the Town of Palmer Lake, 28 
were outside of town. 
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Code 
Enforcement 

 Code enforcement officers have been working with town 
residents in an effort to correct code violations throughout 
the town. 

S.T.E.P. S.T.E.P. was instituted in March of last year. The program 
is making a difference in traffic Safety.    
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Board of Trustees Summary Sheet 
 

Title Palmer Lake Fire Department  
Action To provide the most professional and highest level of emergency and 

prevention services to the citizens and visitors of the Town of Palmer 
Lake 

Date 02/04/2022 

Contact Christopher McCarthy, Fire Chief  

Summary 
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Incident Type 
Incident 
Total 

Percent 
Total Sum 

131 - Passenger vehicle fire 1 3% 28 

321 - EMS call, excluding vehicle accident with injury 19 67% 28 

324 - Motor vehicle accident with no injuries. 1 3% 28 

351 - Extrication of victim(s) from building/structure 1 3% 28 

362 - Ice rescue 1 3% 28 

412 - Gas leak (natural gas or LPG) 1 3% 28 

463 - Vehicle accident, general cleanup 1 3% 28 

550 - Public service assistance, other 1 3% 28 

600 - Good intent call, other 1 3% 28 

733 - Smoke detector activation due to malfunction 1 3% 28 

 
 

 
Significant Events: 
 
01/16/2021 CAD 22-0015 Passenger Vehicle Fire: Units responded to 707 
County Line for a reported vehicle fire. Upon arrival, units found a single vehicle 
fully involved. Mutual Aid Companies from Larkspur and Tri-Lakes Monument 
Fire responded and assisted with water supply and overhaul.  
 
01/21/2022 CAD 22-0021 ICE RESCUE: Units responded to Upper Reservoir on 
a report of  tracks leading to a large hole in the Ice. After investigating, no 
persons or vehicles found. 
 
 

 
Training: 
 
EMS: Case Study and Protocol review, Medical and Trauma scenarios 
Fire: Fire Instructor I, II and III, Fire Officer I and II, Firefighter Skills, MAYDAY, 
Forcible Entry, Ventilation,  
and Wildland Training.  
 
Total: 403.5 hours  
 
Total Training hours for 2022: 403.5 
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  LAND USE PERMITS FOR JANUARY 2022

EXPIRES 2023

ADDRESS TYPE OF WORK EXPIRATION # of Taps REGIONAL NUMBER

420 Highway 105 Single Family 1/21/2023 Well 142022
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CONTACT US REPORT - JAN - 2022

Submitted Time First Name Subject

1 01/04/2022 - 9:51 AM Aqueelah Open Records Request

2 01/09/2022 - 10:20 PM Stephen New Ownership

3 1/20/2022 - 11:45 AM Gracie Wedding Reception

4 01/20/2022 - 2:04 PM Cayla Reserving Picnic area

5 1/28/2022 - 2:45 PM John Elepahnt Rock Property
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TOWN OF PALMER LAKE 

BOARD OF TRUSTEES - AGENDA MEMO 

 

DATE:  Feb-10- 2022 ITEM NO.  SUBJECT: 

Petition to Disconnect from Town of 
Palmer Lake – United Congregational 
Church 

Presented by:  

Town Administrator /Clerk 

 
 
 

Background 

 

Following the prior meeting review of the disconnection process, this item is a public hearing relating to the request 

to disconnect/de-annex the property from the Town.  

 

The subsequent ordinance on the agenda will provide for Board consideration and action on the request from United 

Congregational Church to disconnect (de-annex) from the Town of Palmer Lake. 
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December 16, 2021

RE: Letter of Intent - Ben Lomand Mountain Village Disconnection/De-annexation

Owner/Applicant: Consultant:
United Congregational Church Manhard Consulting
Attn: Roger Sung, Pastor/ President Attn: Matt Buster, PE
3195 County Line Road 7600 E. Orchard Road, Suite 150-N
Monument, CO 80132 Greenwood Village, CO  80111
(719) 332-2607 (303) 880-1908
ptggmountain@gmail.com mbuster@manhard.com

Ben Lomand Mountain Village (the “Property”) includes approximately ±344.60 acres of land located
within El Paso County, Colorado, in portions of Sections 3, 4 & 5, Township 11 South, Range 67 West of
the 6th P.M. The westerly ±162.26-acre portion of the Property currently lies within the Town of Palmer
Lake (the “Town”) and is the subject of the requested de-annexation application.  The owner/applicant is
requesting to disconnect/de-annex all portions of the property lying within the Town such that upon
completion and Town approval of the de-annexation, all portions of the property will lie within
unincorporated El Paso County (the “County”).  Upon successful de-annexation from the Town, the
owner/applicant intends to rezone the entire ±344.60 acres within El Paso County to RR-2.5 in
accordance with the El Paso County General Zoning District standards.

The Property to be de-annexed lies south of County Line Road, also known as Palmer Divide Road,
north of Cathedral Drive and the Lakeview Heights subdivision, east of Oakdale Drive and the Lakeview
Heights subdivision, and west of the northeast quarter of said Section 4. The Property is comprised of
three El Paso County tax ID parcels varying in size and zoning.  The three parcels located within the
Town include two parcels zoned RA (Residential Agricultural – 5 Acres) and one zoned R10,000 (Single-
Family Residential – 10,000sf minimum) as summarized in the table below.

Parcel Summary Table
Parcel ID Area (acres) Jurisdiction Existing Zoning
7105424044 14.40 Town of Palmer Lake RA
7104200012 141.93 Town of Palmer Lake RA
7104237002 0.71 Town of Palmer Lake R10,000

The ±162.26-acre Property consists largely of vacant undeveloped land which includes Ben Lomand
Mountain consisting of steep topography, heavy forest, and rock ledges and outcroppings. From the
southern property line, the mountain slopes upward from south to north to a sharp ridgeline.  The
ridgeline runs in the east-west direction and has a dirt, fire access road graded along the top of ridge.
From this ridge line, Ben Lomand Mountain falls sharply to the north toward Spruce Avenue and the
Town of Palmer Lake political subdivision.
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As a condition of the petition to disconnect/de-annex from the Town, the owner/applicant will retain the
underlying groundwater rights associated with the subject property and will be governed by the rules and
regulations of unincorporated El Paso County.

If you have any questions, please feel free to contact me either via telephone at (303) 880-1908 or via
email, mbuster@manhard..com.

Thank you,
MANHARD CONSULTING

Matt Buster, PE
Regional Manager
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Application for Disconnection (De-annexation)

The undersigned landowner, in accordance with the provisions of C.R.S. § 31-12-101 et.
seq., hereby applies to the Board of Trustees of the Town of Palmer Lake for an ordinance of
disconnection from the Town of Palmer Lake property described herein that is presently
incorporated and situated in the Town of Palmer Lake, County of El Paso, State of Colorado.  In
support of this Application, the landowner states as follows:

1. That it is desirable, and the best interests of the Town of Palmer Lake will not be prejudiced
by the disconnection of the Property as shown on Exhibit A and described on Exhibit B, attached
hereto, comprising a total of 162.26 acres more or less (the “Property”) from the Town of Palmer
Lake.  This Application seeks to disconnect and remove 162.26 acres, more or less, from the
Town of Palmer Lake.  The Property includes El Paso County Parcel ID Nos. 7105424044,
7104200012, and 7104237002.

2. That the Applicant is the landowner of one hundred percent (100%) of the Property for
which disconnection is sought.

3. That the Applicant requests that the Town of Palmer Lake approve this disconnection by
enacting an ordinance to that effect pursuant to C.R.S. § 31-12-501(3).

4. Pursuant to C.R.S. § 31-12-501(1), Applicant acknowledges that any vested property rights
affecting the Property at this time will be relinquished upon the effective date of the disconnection.

5. As a condition of this Application, the landowner retains any and all underlying
groundwater rights associated with the Property and shall be entitled to use said groundwater
at landowner’s discretion in accordance with Colorado law.

6. Applicant hereby confirms that it has provided notice and a copy of this Application to El
Paso County, Tri-Lakes Monument Fire Protection District, and Lewis-Palmer School District No.
38, whose services to the Property will not change as a result of this Application.

7.  The Town of Palmer Lake hereby agrees to submit any required documentation as may be
required by El Paso County to formalize the disconnection. Applicant shall be responsible for any
fees as may be required by El Paso County for processing the disconnection.

Signatures Next Page
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TOWN OF PALMER LAKE 

BOARD OF TRUSTEES - AGENDA MEMO 

 

DATE:  Feb-10- 2022 ITEM NO.  SUBJECT: 

Resolutions to Appoint Members  Presented by:  

Town Administrator /Clerk 

 
 
 
Background 

 

The following few agenda items are Resolutions to appoint new or re-appoint members to Town Board/Commission 

as well as a citizen advisory committee for PPACG to represent the Town of Palmer Lake. 

 

• The Planning Commission made recommendation of two members following review of applicants as 

 well as re-appointment.  

• The Board of Adjustment have re-appointment(s) to the Board subsequent to approval.  

• The Parks Commission continues to seek additional members to fill available positions. 

 

NOTE:  There is one additional elected official opportunity – appointment to PPRBD 
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TOWN OF PALMER LAKE 

EL PASO COUNTY 

STATE OF COLORADO 

 

RESOLUTION NO. 6 - 2022 

 

A RESOLUTION TO APPROVE APPOINTMENTS TO PLANNING COMMISSION,  

PALMER LAKE, COLORADO 

 

WHEREAS, Palmer Lake is a statutory town organized under Part 3 of Article 4 of Title 31 of the Colorado Revised 

Statutes; and 

 

WHEREAS, pursuant to State Statute and the Palmer Lake municipal code, the Board of Trustees is authorized to fill the 

offices for the Town Planning Commission. 

 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF TRUSTEES OF THE TOWN OF PALMER 

LAKE OF EL PASO COUNTY, COLORADO, AS FOLLOWS: 

 

Section 1.  With consideration of the recommendation of the Planning Commission on January 19, 2022, the following 

identifies the two-year term appointments to the Planning Commission for the Town of Palmer Lake: 

 

  Two-Year term (ending January 2024) 

• Shana Ball - re-appointment 

• Martha Brodzik - new appointment 

• Susan Miner - new appointment 

 

     

Section 2.  Severability. If any article, section, paragraph, sentence, clause, or phrase of this Resolution is held to be 

unconstitutional or invalid for any reason such decision shall not affect the validity or constitutionality of the remaining 

portions of this Resolution.  The Board of Trustees hereby declares that it would have passed this resolution and each part 

or parts thereof irrespective of the fact that any one part or parts be declared unconstitutional or invalid. 

 

Section 3.  Repeal.  Existing resolutions or parts of resolutions covering the same matters embraced in this Resolution are 

hereby repealed and all resolutions or parts of resolutions inconsistent with the provisions of this Resolution are hereby 

repealed. 

 

INTRODUCED, RESOLVED, AND PASSED AT A REGULAR MEETING OF THE BOARD OF TRUSTEES OF 

THE TOWN OF PALMER LAKE ON THIS 10th DAY OF FEBRUARY 2022. 

 

 

       TOWN OF PALMER LAKE, COLORADO   

   

 

        _____________________________________                                                                  

       William Bass, Mayor 

 

ATTEST: 

 

By:         

  Dawn A. Collins, Town Administrator/Clerk 
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TOWN OF PALMER LAKE 

EL PASO COUNTY 

STATE OF COLORADO 

 

RESOLUTION NO. 7 - 2022 

 

A RESOLUTION TO APPROVE APPOINTMENTS TO PARKS COMMISSION,  

PALMER LAKE, COLORADO 

 

WHEREAS, Palmer Lake is a statutory town organized under Part 3 of Article 4 of Title 31 of the Colorado Revised 

Statutes; and 

 

WHEREAS, pursuant to State Statute and the Palmer Lake municipal code, the Board of Trustees is authorized to fill the 

offices for the Town Parks Commission. 

 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF TRUSTEES OF THE TOWN OF PALMER 

LAKE OF EL PASO COUNTY, COLORADO, AS FOLLOWS: 

 

Section 1.  The following identifies the two-year terms of re-appointment to the Parks Commission and shall consider 

new applicants to fill the balance of a vacant two-year term for the Town of Palmer Lake: 

 

  Two-Year term (ending January 2024) 

• Ande Furrer - re-appointment 

• Reid Wiecks - re-appointment 

• Vacant Seat  

 

      

Section 2.  Severability. If any article, section, paragraph, sentence, clause, or phrase of this Resolution is held to be 

unconstitutional or invalid for any reason such decision shall not affect the validity or constitutionality of the remaining 

portions of this Resolution.  The Board of Trustees hereby declares that it would have passed this resolution and each part 

or parts thereof irrespective of the fact that any one part or parts be declared unconstitutional or invalid. 

 

Section 3.  Repeal.  Existing resolutions or parts of resolutions covering the same matters embraced in this Resolution are 

hereby repealed and all resolutions or parts of resolutions inconsistent with the provisions of this Resolution are hereby 

repealed. 

 

INTRODUCED, RESOLVED, AND PASSED AT A REGULAR MEETING OF THE BOARD OF TRUSTEES OF 

THE TOWN OF PALMER LAKE ON THIS 10th DAY OF FEBRUARY 2022. 

 

 

       TOWN OF PALMER LAKE, COLORADO   

   

 

        _____________________________________                                                                  

       William Bass, Mayor 

 

ATTEST: 

 

By:         

  Dawn A. Collins, Town Administrator/Clerk 
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TOWN OF PALMER LAKE 

EL PASO COUNTY 

STATE OF COLORADO 

 

RESOLUTION NO. 8 - 2022 

 

A RESOLUTION TO APPROVE APPOINTMENTS TO BOARD OF ADJUSTMENT,  

PALMER LAKE, COLORADO 

 

WHEREAS, Palmer Lake is a statutory town organized under Part 3 of Article 4 of Title 31 of the Colorado Revised 

Statutes; and 

 

WHEREAS, pursuant to State Statute and the Palmer Lake municipal code, the Board of Trustees is authorized to fill the 

offices for the Town Board of Adjustments. 

 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF TRUSTEES OF THE TOWN OF PALMER 

LAKE OF EL PASO COUNTY, COLORADO, AS FOLLOWS: 

 

Section 1.  The following identifies the terms of re-appointments to the Board of Adjustment for the Town of Palmer 

Lake: 

 

  Two-Year term (ending January 2024) 

• Ed Kinney – re-appointment 

• Bob Miner – re-appointment 

• Michael Richards (Alternate) – re-appointment 

 

  One-Year term (ending January 2023) 

• Glant Havenar (Board of Trustee) - re-appointment 

 

    

Section 2.  Severability. If any article, section, paragraph, sentence, clause, or phrase of this Resolution is held to be 

unconstitutional or invalid for any reason such decision shall not affect the validity or constitutionality of the remaining 

portions of this Resolution.  The Board of Trustees hereby declares that it would have passed this resolution and each part 

or parts thereof irrespective of the fact that any one part or parts be declared unconstitutional or invalid. 

 

Section 3.  Repeal.  Existing resolutions or parts of resolutions covering the same matters embraced in this Resolution are 

hereby repealed and all resolutions or parts of resolutions inconsistent with the provisions of this Resolution are hereby 

repealed. 

 

INTRODUCED, RESOLVED, AND PASSED AT A REGULAR MEETING OF THE BOARD OF TRUSTEES OF 

THE TOWN OF PALMER LAKE ON THIS 10th DAY OF FEBRUARY 2022. 

 

 

       TOWN OF PALMER LAKE, COLORADO   

   

 

        _____________________________________                                                                  

       William Bass, Mayor 

 

ATTEST: 

 

By:         

  Dawn A. Collins, Town Administrator/Clerk 
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TOWN OF PALMER LAKE 

EL PASO COUNTY 

STATE OF COLORADO 

 

RESOLUTION NO. 9 - 2022 

 

A RESOLUTION TO APPROVE CITIZEN APPOINTMENT TO THE PPACG  

CITIZEN ADVISORY COMMITTEE (CAC) 

 

WHEREAS, Palmer Lake is a statutory town organized under Part 3 of Article 4 of Title 31 of the Colorado Revised 

Statutes; and 

 

WHEREAS, pursuant to State Statute and the Palmer Lake municipal code, the Board of Trustees is authorized to fill the 

offices for outlying agencies, including the PPACG Advisory Committee. 

 

 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF TRUSTEES OF THE TOWN OF PALMER 

LAKE OF EL PASO COUNTY, COLORADO, AS FOLLOWS: 

 

Section 1.  The following Town resident is appointed to the PPACG Citizen Advisory Committee (CAC) for the Town 

of Palmer Lake: 

 

   One-Year term (ending January 2023) – Nikki McDonald 

 

    

Section 2.  Severability. If any article, section, paragraph, sentence, clause, or phrase of this Resolution is held to be 

unconstitutional or invalid for any reason such decision shall not affect the validity or constitutionality of the remaining 

portions of this Resolution.  The Board of Trustees hereby declares that it would have passed this resolution and each part 

or parts thereof irrespective of the fact that any one part or parts be declared unconstitutional or invalid. 

 

Section 3.  Repeal.  Existing resolutions or parts of resolutions covering the same matters embraced in this Resolution are 

hereby repealed and all resolutions or parts of resolutions inconsistent with the provisions of this Resolution are hereby 

repealed. 

 

INTRODUCED, RESOLVED, AND PASSED AT A REGULAR MEETING OF THE BOARD OF TRUSTEES OF 

THE TOWN OF PALMER LAKE ON THIS 10th DAY OF FEBRUARY 2022. 

 

 

       TOWN OF PALMER LAKE, COLORADO   

   

 

        _____________________________________                                                                  

       William Bass, Mayor 

 

ATTEST: 

 

By:         

  Dawn A. Collins, Town Administrator/Clerk 
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TOWN OF PALMER LAKE 

BOARD OF TRUSTEES - AGENDA MEMO 
 

DATE:  Feb-10- 2022 ITEM NO.  SUBJECT: 

Resolution to Adopt 2022 Master Fee 
Schedule 

Presented by:  

Town Administrator /Clerk 

 
 
 

Background 
 

Staff revised the fee schedule to display the fees provided in 2021 (not all fees were on the original list) and the 

proposed fees for 2022 for the Town.  

 

 There are a few added applications as well as increases (and reductions) based on comparisons with other 

municipalities as well as discussion at the prior Board meeting.  

 The added fees for Fire department review/inspection are based on the 2015 IFC adopted in 2021. 

 The citation schedule for the Police department is by request of the Municipal Judge (vs. general penalty for 

ordinance violation). 

 STR fees are added including the existing lodging fee  

 Better defined reservation/rental fees for town (park area) property. 
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TOWN OF PALMER LAKE, COLORADO 

 

RESOLUTION NO.  10-2022 

 

A RESOLUTION ADOPTING THE TOWN MASTER FEE SCHEDULE 2022 

 

 

 WHEREAS, the Board of Trustees of the Town of Palmer Lake, Colorado, pursuant to 

Colorado statute and the Town of Palmer Lake Municipal Code, is vested with the authority of 

administering the affairs of the Town of Palmer Lake, Colorado;  

 

 WHEREAS, the Town Board of Trustees desires to maintain a fee schedule for Town fees 

for convenience to the Town Staff and the Citizens and Businesses of the Town of Palmer Lake. 

 

 

 NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF TRUSTEES OF 

THE TOWN OF PALMER LAKE, COLORADO AS FOLLOWS: 

 

1. The Board of Trustees for the Town of Palmer Lake hereby adopts the Master Fee Schedule 

for the year 2022, attached hereto. 

 

2. Severability. If any article, section, paragraph, sentence, clause, or phrase of this 

Resolution is held to be unconstitutional or invalid for any reason such decision shall not affect 

the validity or constitutionality of the remaining portions of this Resolution.  The Board of Trustees 

hereby declares that it would have passed this resolution and each part or parts thereof irrespective 

of the fact that any one part or parts be declared unconstitutional or invalid. 

 

3.  Repeal.  Existing resolutions or parts of resolutions covering the same matters embraced 

in this Resolution are hereby repealed and all resolutions or parts of resolutions inconsistent with 

the provisions of this Resolution are hereby repealed. 

 

INTRODUCED, RESOLVED, AND PASSED AT A REGULAR MEETING OF THE 

BOARD OF TRUSTEES OF THE TOWN OF PALMER LAKE ON THIS 27TH DAY OF 

JANUARY, 2022. 

 

ATTEST:   TOWN OF PALMER LAKE, COLORADO 

 

 

__________________________________ BY: ______________________________ 

Dawn A. Collins William Bass 

Town Administrator/Clerk Mayor 
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2021 FEE

2022 

Proposed 

FEE Code Ref: REMARKS/CHANGE:

ADMINISTRATION - LICENSES & PERMITS

BUSINESS LICENSE Ch 5.02

New Application $50 $75 Increased new only (criminal check)

Annual Renewal $50 $50

SIGN PERMIT $100 $100

SHORT TERM RENTAL Ch 5.10

Class 1 owner occupied

New Application $250 New applications - includes annual "business"

Annual Renewal $150

Class 2 non-owner occupied

New Application $500

Annual Renewal $300

LODGING FEE (less than 30 consecutive days) $2 / night Modified per legal (section 3.04.050 amended to fee)

OUTDOOR AMPLIFIED SOUND EVENT PERMIT $0 $0

LIQUOR SPECIAL EVENT PERMIT (non-profit ONLY) $100 / day $100 / day

LIQUOR LICENSE - Local Fee Ch 5.50

*See Colorado Department of Revenue (Fee to State - New & Annual Renewal)

https://sbg.colorado.gov/liquor

*Meet with Town Clerk for NEW application packet including all respective fees

New License Application $1,000 $1,000

Transfer of Ownership $750 Added fees for "modifications" (based on LED fees)

Change of Location $750

Renewal Application $100 $100

Corporation/LLC Change - Legal Entity $100

Manager Registration $75

Take Out / Delivery Permit $15 New permit application per LED - track "delivery"

Local License Fee - Restaurant/Lodging/Tavern (depends on license type) $75 $75 *For Hotel/Rest, Lodging/Ent, Tavern - existing lic(s)

MARIJUANA LICENSE - Local Fee Ch 5.30

*See Colorado Department of Revenue (Fee to State - New & Annual Renewal)

https://sbg.colorado.gov/marijuana-enforcement

*Meet with Town Clerk for NEW application packet

New Application Fee $1000 / ea $2,500 Increase fees, added fees for "change" of license

New/Annual Renewal License Fee $1,000 $1,500

Change - Modification of Premises $500 $500

Change - Legal Structure (Member) $500 $500

Transfer of Ownership $2,500

TOWN OF PALMER LAKE FEE SCHEDULE

Adopted February 2022
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2021 FEE

2022 

Proposed 

FEE Code Ref: REMARKS/CHANGE:

TOWN OF PALMER LAKE FEE SCHEDULE

DUPLICATE LICENSE FEE $10 $10

LATE RENEWAL FEE  > 30 DAYS $15 $15

SOLICITOR/PEDDLER PERMIT $25 / day $25 / day  5.12/16

SPECIAL EVENT PERMIT $100 / event $100 / event

*Fee plus applicable reservation/rental fees

TOWN PROPERTY - RESERVATION & RENTAL FEES

VILLAGE GREEN / GAZEBO

Resident - minimum 4 hour All: 100 /day $50 / 4-hr Modified to reflect non-resident, 4-hr vs full day

Resident - full day $100 / day and better define request for use (detailed)

Non-resident - minimum 4 hour $75 / 4-hr

Non-resident - full day $150 / day

CENTENNIAL PARK / GAZEBO 100 /day

Resident $75 / day

Non-resident $100 / day

PALMER LAKE PAVILION 100 /day

Resident - minimum 4 hour $50 / 4-hr

Resident - full day $100 / day

Non-resident - minimum 4 hour $75 / 4-hr

Non-resident - full day $150 / day

GLEN PARK / PICNIC AREA 100 /day

Resident $50 / day

Non-resident $75 / day

NON-REFUNDABLE (PORTION) RESERVATION FEE $25 Added non-refundable "holding" fee if cancelled

PLUS DAMAGE DEPOSIT FOR PROPERTY (Refundable) $50 $75

ROCKIN RAILS DISC GOLF COURSE

Special Event $150 / day $150 / day

League Play (criteria) $250 / year $250 / year

REFUNDABLE DAMAGE DEPOSIT $250 / event $250 / event

HISTORIC TOWN HALL

Rental Event by Hour $50 / hour $50 / hour

Non-Profit Event $25 / event $25 / event

RENTAL: Round Tables (10) & Chairs (100) $250 / event $250 / event

Set:  1 table & 10 chairs  $25 / set    $25 / set   

Town Hall Maint/Utility Fee $65 /event Added maint/utility fee for use of kitchen

Kitchen - Pilot Lighting $45 $25 / event (reduced)

Adopted February 2022
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2021 FEE

2022 

Proposed 

FEE Code Ref: REMARKS/CHANGE:

TOWN OF PALMER LAKE FEE SCHEDULE

GLEN TRAILHEAD PARKING (+ applicable payment process fee) $5 / day $5 / day

*Holiday/special event parking may be modified

PUBLIC WORKS & WATER FEES

NEW WATER TAP/LINE SET $20,600.00 $21,218.00 Ch 13.01 3% increase per Resolution reflected

Meter  (with accessories and inspection) $650.00 $650.00

Coordinate with Water Department for inspection

Meter Size (minimum bill/mo)

3/4" (or smaller) 65.32 / mo 66.75 / mo

1" 85.64 / mo 87.68 / mo

1.5" 119.82 / mo 122.88 / mo

2" (and larger) 160.85 / mo 165.14 / mo

Water Usage Rate (meters read in 100 gl increments)

1-4999 gl 0.762 / 100 gl0.785 / 100 gl

5000-9999 gl 0.915 / 100 gl0.942 / 100 gl

10,000-99,999 gl 1.098 / 100 gl1.131 / 100 gl

Water Tap, Meter Size, Usage Rate Subject to Annual 3% Increase per 2019 Resolution

LATE PAYMENT FEE $15 / mo $15 / mo

PAST DUE INTEREST RATE (water charge only) 18% / yr 18% / yr

SHUT OFF / TURN ON DUE TO NON PAYMENT $20 /incident $20 /incident

SHUT OFF / TURN ON SERVICE CALL DURING BUSINESS HOURS $0 $0

NON-EMERGENCY SERVICE CALL $45 /incident $45 /incident

EMERGENCY SERVICE CALL $0 $0

RESIDENTIAL WELL PERMIT (subject to $15,000 drilling allowance) $20,600.00 $21,218.00

STREET CUT PERMIT (ROW) $200 $200 Removed additional per foot formula (flat fee)

DEMOLITION PERMIT $100 $100

LAND USE APPLICATIONS

*Fee PLUS applicable land use calculated fees/application Ch 16 No change

NEW CONSTRUCTION (Building Permit) $200+ $200+

OTHER (Remodel, Re-roof, Deck, etc) $50+ $50+

PRELIMINARY PLAT $500+ $500+

FINAL PLAT $500+ $500+

MASTER PLAN $1,000+ $1,000+

MINOR SUBDIVISION (less than 5 parcel) $750+ $750+

Adopted February 2022
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2021 FEE

2022 

Proposed 

FEE Code Ref: REMARKS/CHANGE:

TOWN OF PALMER LAKE FEE SCHEDULE

REPLAT APPLICATION $500+ $500+

ROW VACATION $500+ $500+

PLANNED UNIT DEVELOPMENT (PUD) REQUEST $1,000+ $1,000+

ANNEXATION REQUEST $1,000+ $1,000+

CONDITIONAL USE $250 $250

VARIANCE REQUEST $400 $400

REZONING REQUEST $500 $500

ADMINISTRATION - OTHER FEES

NOTARY SERVICE $0 $0 No change

LATE FEE / MONTH (after 30 days as applicable) $15 $15

NSF FEE (Includes bank service fee, if applicable) $29 $29

PUBLIC RECORD / CORA

Letter size (b/w photocopy - pg 1-5 no cost $0.25 / Pg > 6$0.25 / Pg > 6

Legal or larger b/w photocopy $0.50 / Pg $0.50 / Pg

FAX Transmittal $2 / Pg $2 / Pg

Document certification $5 / Cert $5 / Cert

Portable media - CD/DVD/Flash Drive Actual Cost Actual Cost

Research, Retrieval, Data Manipulation (1st hour no cost) $30 / hr $30 / hr

US First Class Mail requested USPS rate USPS rate

FIRE SERVICES 

PLAN REVIEW

Subdivision/Development Plans < 10 acres $500 Proper review to be reflected on revised applications 

> 10 acres $750 Added based on adoption of 2015 IFC

Single Family Residence (1 inspection) *Per SF $0

Tenant Finish/Remodel (Non-single Family)

< 1500 SF $174

1500 - 5000 SF $312

5001 - 10,000 SF $1,521

10,001 - 50,000 SF $1,782

50,001 - 100,000 SF $2,673

> 100,001 SF $6,855

New Building/Addition (Non-single Family)

< 3000 SF $480

3001 - 5000 SF $754

Adopted February 2022
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2021 FEE

2022 

Proposed 

FEE Code Ref: REMARKS/CHANGE:

TOWN OF PALMER LAKE FEE SCHEDULE

5000 - 10,000 SF $1,521

10,001 - 50,000 SF $1,782

50,001 - 100,000 SF $2,673

> 100,001 SF $6,855

FIRE INSPECTION

Fire Protection/Alarm Systems < 20 device $125 $125

Plus $1.25 / device Added based on adoption of 2015 IFC

> 20 device See CSFD fee schedule

Kitchen Hood/Duct System $125

Re-inspection per incident (permitted project) $106

Variance Request $500

Work at Risk $137

Nuisance (after 5th call) $325 / call

Fire Watch (minimum 2 hours) $138 / hr

Site Safety Inspection $50

POLICE SERVICES

INK FINGERPRINTS $20 $20

VIN VERIFICATION $10 $10

VIN VERIFICATION FOR ADDITIONAL VEHICLE(S) $5 $5

Check or Money Order - Payable to Town of Palmer Lake

Credit Card payment at www.townofpalmerlake.com (MUST specify what payment is for)

Coordinate appointment with Police:  Call 719-481-2934 

PUBLIC SAFETY RECORD REQUESTS

Traffic Accident Reports $10 $10

Case Reports (1-10 pages) $15 $15

Case Reports (page 11 and after) $0.25 / pg $0.25 / pg

Research/Retrieval of Records (1st hour free) $30 / hour $30 / hour

Digital Video/Audio/Photograph copies $25 $25

Research/Retrieval of Records (1st hour free) $30 / hour $30 / hour

All 3rd Party Printing Actual cost Actual cost

MUNICIPAL COURT 

COURT COST $30 $30

DOCKET FEE $10 Added docket fee (admin cost)

Adopted February 2022
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2021 FEE

2022 

Proposed 

FEE Code Ref: REMARKS/CHANGE:

TOWN OF PALMER LAKE FEE SCHEDULE

OJW FEE $30 $30

WARRANT FEE (determined by Municipal Judge) $300-800 $300-800

CITATION SCHEDULE

IMPOUNDING ANIMALS 7.04.050 NOTE: Request by Municipal Judge to tier / offense

Redeem Fee $40 vs. general penalty

Additional Fee within 12 months $60

DOGS 7.08.130

1st offense $45

2nd offense $75

3rd offense $100

VICIOUS DOG

1st offense $75

2nd offense $100

3rd offense $150

DOMESTICATED POULTRY & FOWL (PETS)

1st offense $45

2nd offense $75

3rd offense $100

FEEDING OR ATTRACTING GAME WILDLIFE

1st offense $100

2nd offense $500

3rd offense $1,000

JUNKYARD AND DUMPING GROUNDS 8.05.020

1st offense followed by 8.04.040 Abatement $250

NUISANCES BY CODE

1st offense $45

2nd offense $75

3rd offense $100

ABATEMENT 8.04.040

Actual cost plus daily citation not resolved $100

FALSE ALARM 9.04.030

1st offense followed by charge under C.R.S. 18-8-111 $500

DOG AT RESERVOIR

1st offense $800 $800

TRAFFIC VIOLATION

7.08.070 - 080

7.09.010 - 125

7.10.010

8.05.030 - 140

Adopted February 2022
92

Item 18.



2021 FEE

2022 

Proposed 

FEE Code Ref: REMARKS/CHANGE:

TOWN OF PALMER LAKE FEE SCHEDULE

Per adopted current Model Traffic Code

Adopted February 2022
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TOWN OF PALMER LAKE 

BOARD OF TRUSTEES - AGENDA MEMO 
 

DATE:  Feb-10- 2022 ITEM NO.  SUBJECT: 

Resolution to Authorize Lease Agreement 
with Pikes Peak Library  

Presented by:  

Town Administrator /Clerk 

 
 
 

Background 

 

The ramp reconstruction for the library/museum is complete. The Pikes Peak Library District is ready to re-open in 

Palmer Lake mid February. With a commitment of budgeted funds to continue improving the building, the Library is 

committing to be in Palmer Lake.  

 

Authorizing the enclosed lease agreement is the next step for the return of the library. The terms of the lease were 

primarily agreed to with library staff and approved by the PPLD board in the fall of 2020 prior to the closure due to 

the ramp reconstruction, consisting of an increased monthly rate of rent and utilities. 
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TOWN OF PALMER LAKE, COLORADO 

 

RESOLUTION NO.  11-2022 

 

A RESOLUTION TO AUTHORIZE SIGNATURE TO A LEASE AGREEMENT WITH 

PIKES PEAK LIBRARY DISTRICT, TOWN OF PALMER LAKE, COLORADO 

 

WHEREAS, the Board of Trustees of the Town of Palmer Lake, Colorado, pursuant to 

Colorado statute and the Town of Palmer Lake Municipal Code, is vested with the authority of 

administering the affairs of the Town of Palmer Lake, Colorado; and 

 

 WHEREAS, the Town desires to rent a public building to the Pikes Peak Library District 

to provide library services to the Town of Palmer Lake; and 

 

 WHEREAS, the Pikes Peak Library District also desires to provide library services to 

the Town of Palmer Lake residents.  

 

 NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF TRUSTEES OF 

THE TOWN OF PALMER LAKE, COLORADO AS FOLLOWS: 

 

1. The Town Board of Trustees hereby authorizes the Mayor, or Mayor Pro Tem in his 

absence, to sign the enclosed lease agreement, Exhibit A to this Resolution. 

  

2. Severability. If any article, section, paragraph, sentence, clause, or phrase of this 

Resolution is held to be unconstitutional or invalid for any reason such decision shall not affect 

the validity or constitutionality of the remaining portions of this Resolution.  The Board of 

Trustees hereby declares that it would have passed this resolution and each part or parts thereof 

irrespective of the fact that any one part or parts be declared unconstitutional or invalid. 

 

3.  Repeal.  Existing resolutions or parts of resolutions covering the same matters embraced 

in this Resolution are hereby repealed and all resolutions or parts of resolutions inconsistent with 

the provisions of this Resolution are hereby repealed. 

 

INTRODUCED, RESOLVED, AND PASSED AT A REGULAR MEETING OF THE 

BOARD OF TRUSTEES OF THE TOWN OF PALMER LAKE ON THIS 10th DAY OF 

FEBRUARY 2022. 

 

ATTEST:   TOWN OF PALMER LAKE, COLORADO 

 

 

__________________________________ BY: ______________________________ 

Dawn A. Collins William Bass 

Town Administrator/Clerk Mayor 
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PALMER LAKE, COLORADO 

 

ORDINANCE NO.  1-2022 

 

AN ORDINANCE DISCONNECTING CERTAIN REAL PROPERTY FROM THE 

TOWN OF PALMER LAKE 

 

 WHEREAS, the Board of Trustees of the Town of Palmer Lake, Colorado, pursuant to 

Colorado statute and the Town of Palmer Lake Municipal Code, is vested with the authority of 

administering the affairs of the Town of Palmer Lake, Colorado; and 

 

WHEREAS, the owner of real property, more particularly described in the attached 

Exhibit A, (hereinafter, “Property”) located within the Town has requested the disconnection, 

also sometimes called de-annexation, from the Town of Palmer Lake; and  

 

WHEREAS, the Owner has provided notices pursuant to C.R.S. §31-12-501, et seq. and, 

to the knowledge of the Town, no requests for a meeting has been received by the Town from the 

County or any of the special districts involved; and 

 

WHEREAS, the Board of Trustees has determined that the best interests of the Town 

will not be prejudiced by the disconnection of the Property.  

  

 NOW THEREFORE BE IT ORDAINED BY THE BOARD OF TRUSTEES OF 

THE TOWN OF PALMER LAKE, COLORADO, THAT: 

 

Section 1. 

 

The Board of Trustees is of the opinion that the best interests of the municipality will not 

be prejudiced by the disconnection of the Property, as described in Exhibit A attached 

hereto and incorporated herein by reference, from the Town.  Therefore, the Property is 

hereby disconnected from the Town. 

 

Section 2.  

 

Town Staff are hereby authorized and directed to take any and all necessary steps to 

effectuate the disconnection.  To the extent the Mayor is needed to effectuate the 

disconnection, the Mayor is hereby authorized to take any and all necessary steps to 

effectuate the disconnection.   

 

Section 3.  

  

Severability. If any article, section, paragraph, sentence, clause, or phrase of this 

Ordinance is held to be unconstitutional or invalid for any reason such decision shall not 

affect the validity or constitutionality of the remaining portions of this Ordinance.  The 

Town Board hereby declares that it would have passed this ordinance and each part or 

parts thereof irrespective of the fact that any one part or parts be declared unconstitutional 

or invalid. 
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 2 

 

 

Section 4. 

 

Repeal.  Existing ordinances or parts of ordinances covering the same matters embraced 

in this ordinance are hereby repealed and all ordinances or parts of ordinances 

inconsistent with the provisions of this ordinance are hereby repealed except that this 

repeal shall not affect or prevent the prosecution or punishment of any person for any act 

done or committed in violation of any ordinance hereby repealed prior to the effective 

date of this ordinance. 

 

INTRODUCED, READ AND PASSED AT A FIRST READING AT A REGULAR 

MEETING OF THE BOARD OF TRUSTEES OF THE TOWN OF PALMER LAKE ON 

THIS 10TH DAY OF FEBRUARY, 2022. 

 

ATTEST:       TOWN OF PALMER LAKE, COLORADO 

     

 

 

__________________________________ BY: ______________________________ 

Dawn A. Collins       William Bass 

Town Administrator/Clerk      Mayor 
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TOWN OF PALMER LAKE 

BOARD OF TRUSTEES - AGENDA MEMO 

 

DATE:  Feb-10- 2022 ITEM NO.  SUBJECT: 

Ordinance to Amend Section 5.02, 
Business Licensing 

Presented by:  

Town Administrator /Clerk 

 
 
 
Background 

 

This revision is to clarify the purpose for requiring a business license. The Town requires a license for entities 

physically located in the Town as well as those conducting business in the Town. Thus, the amended ordinance 

reflects such requirement. 
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PALMER LAKE, COLORADO 

ORDINANCE NO. 2-2022 

 
AN ORDINANCE TO AMEND CHAPTER 5.02 OF TITLE 5 OF THE PALMER LAKE 

MUNICIPAL CODE CONCERNING BUSINESS LICENSES  

WHEREAS, PALMER LAKE IS A STATUTORY TOWN WITH THE AUTHORITY 

TO REGULATE AND LICENSE BUSINESSES PURSUANT TO C.R.S. §31-15-501(C); AND  

WHEREAS, BY ORDINANCE 6-1974 THE TOWN OF PALMER LAKE ADOPTED 

PROVISIONS RELATED TO GENERAL BUSINESS REGISTRATION AS SET FORTH IN 

CHAPTER 5.02 OF TITLE 5 OF THE PALMER LAKE MUNICIPAL CODE; AND 

WHEREAS, THE BOARD OF TRUSTEES OF THE TOWN OF PALMER LAKE 

DESIRES TO AMEND SECTION 5.02.010 RELATING TO THE PURPOSE OF THE 

LICENSING OF LOCAL BUSINESSES IN THE TOWN OF PALMER LAKE. 

 

NOW, THEREFORE, BE IT ORDAINED BY THE BOARD OF TRUSTEES OF THE 

TOWN OF PALMER LAKE, EL PASO COUNTY, COLORADO, AS FOLLOWS: 

 

 Section 1. Section 5.02.010 of Chapter 5.02 of Title 5 of the Town of Palmer Lake 

Municipal Code is hereby amended, by adding the underlined language, to read as follows: 

 

5.02.010  Purpose.  The purpose of this Chapter is to require registration and the 

maintaining of a register of all licensed business activities physically located and/or 

conducted within the jurisdiction of the Town in order to protect the health, safety and 

welfare of the Town’s inhabitants. 

 

 

INTRODUCED, PASSED AND ADOPTED AT A REGULAR MEETING OF THE BOARD 

OF TRUSTEES OF THE TOWN OF PALMER LAKE ON THIS 10th DAY OF 

FEBRUARY 2022. 

 

ATTEST:   TOWN OF PALMER LAKE, COLORADO 

 

 

__________________________________ BY: ______________________________ 

Dawn A. Collins Bill Bass 

Town Administrator, Clerk Mayor 
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TOWN OF PALMER LAKE 

BOARD OF TRUSTEES - AGENDA MEMO 

 

DATE:  Feb-10- 2022 ITEM NO.  SUBJECT: 

Ordinance to Amend Section 12.03, 
Variance of Road Standards 

Presented by:  

Town Administrator /Clerk 

 
 
 
Background 

 

The Town adopted El Paso County road standards in 2021.  

The issue in the current code is the vague language allowing for a variance on undeveloped right of way (roadway). 

The code requires roadways to be developed and variance language should provide for specific limitations to keep 

compliant to code requirements.  

 

 

Recommendation 

 

Staff recommends that Town code better define – limit – what is allowed for variance as well as authorize the Town 

departments – specifically Fire and Roads as well as possible input from the Town engineering consultant – to 

determine such variance of width, slope, etc., for the respective roadway development in the Town. 
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PALMER LAKE, COLORADO 

ORDINANCE NO. 3-2022 

 

AN ORDINANCE AMENDING CHAPTER 12.03 OF TITLE 12 OF THE PALMER 

LAKE MUNICIPAL CODE VARIANCES TO ROAD STANDARDS  

WHEREAS, PALMER LAKE IS A STATUTORY TOWN WITH THE AUTHORITY 

TO REGULATE AND LICENSE BUSINESSES PURSUANT TO C.R.S. §31-15-501(C); AND  

WHEREAS, BY ORDINANCE 4-2021 THE TOWN OF PALMER LAKE ADOPTED 

EL PASO COUNTY ROAD STANDARDS AS SET FORTH IN CHAPTER 12.03 OF TITLE 

12 OF THE PALMER LAKE MUNICIPAL CODE; AND 

WHEREAS, THE BOARD OF TRUSTEES OF THE TOWN OF PALMER LAKE 

DESIRES TO AMEND SECTION 12.03.020 RELATING TO VARIANCES TO THESE 

STANDARDS IN THE TOWN OF PALMER LAKE. 

 

NOW, THEREFORE, BE IT ORDAINED BY THE BOARD OF TRUSTEES OF THE 

TOWN OF PALMER LAKE, EL PASO COUNTY, COLORADO, AS FOLLOWS: 

 

Section 1.  

 

Section 12.03.020 of Chapter 12.03 of Title 12 of the Town of Palmer Lake Municipal Code is 

hereby amended, by adding the underlined language and deleting the strikethrough language as 

indicated below to read in its entirety as follows: 

 

12.03.020. Variances. Variances to the above standards may be granted by the Town 

Administrator with review and agreement by respective Town department supervisors for 

the following reasons: 

 

A. Street extensions off of unpaved roadways. 

 

A. Inadequate existing rights-of-way. 

 

B. Topographic considerations including slope, grade, or width of existing 

platted but undeveloped rights-of-way. 

 

D. Environmental considerations. 

 

If the Town Administrator denies an application for a variance, the Applicant may 

appeal the Town Administrator’s decision to the Town Board of Trustees.  The 

decision of the Town Board of Trustees shall be considered a final decision for 

purposes of C.R.C.P. 106. 
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Section 2.  

  

Severability. If any article, section, paragraph, sentence, clause, or phrase of this Ordinance 

is held to be unconstitutional or invalid for any reason such decision shall not affect the 

validity or constitutionality of the remaining portions of this Ordinance.  The Town Board 

hereby declares that it would have passed this ordinance and each part or parts thereof 

irrespective of the fact that any one part or parts be declared unconstitutional or invalid. 

 

 

Section 3. 

 

Repeal.  Existing ordinances or parts of ordinances covering the same matters embraced in 

this ordinance are hereby repealed and all ordinances or parts of ordinances inconsistent 

with the provisions of this ordinance are hereby repealed except that this repeal shall not 

affect or prevent the prosecution or punishment of any person for any act done or 

committed in violation of any ordinance hereby repealed prior to the effective date of this 

ordinance. 

 

INTRODUCED, PASSED AND ADOPTED AT A REGULAR MEETING OF THE BOARD 

OF TRUSTEES OF THE TOWN OF PALMER LAKE ON THIS 10TH DAY OF 

FEBRUARY, 2022. 

 

ATTEST:   TOWN OF PALMER LAKE, COLORADO 

 

 

__________________________________ BY: ______________________________ 

Dawn A. Collins Bill Bass 

Town Administrator, Clerk Mayor 
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Item 22.



 
TOWN OF PALMER LAKE 

BOARD OF TRUSTEES - AGENDA MEMO 

 

DATE:  Feb-10- 2022 ITEM NO.  SUBJECT: 

Ordinance to Amend Section 3.04.050, 
Lodging Fee  

Presented by:  

Town Administrator /Clerk 

 
 
 
Background 

 

This revision is in light of the short term rental code adopting criteria for rental and defining short term as less than 

30 consecutive days lodging. Additionally, language was modified to a nightly “fee” vs. tax. 
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Item 23.



PALMER LAKE, COLORADO 

ORDINANCE NO. 4-2022 

 
AN ORDINANCE TO AMEND SECTION 3.04.050 OF TITLE 3 OF THE PALMER 

LAKE MUNICIPAL CODE CONCERNING LODGING FEE   

WHEREAS, PALMER LAKE IS A STATUTORY TOWN WITH THE AUTHORITY 

TO REGULATE AND LICENSE BUSINESSES PURSUANT TO C.R.S. §31-15-501(C); AND  

WHEREAS, BY ORDINANCE 13-2002 THE TOWN OF PALMER LAKE ADOPTED 

PROVISIONS RELATED TO AN OCCUPATION TAX FOR LODGING AS SET FORTH IN 

CHAPTER 3.04.050 OF TITLE 3 OF THE PALMER LAKE MUNICIPAL CODE; AND 

WHEREAS, THE BOARD OF TRUSTEES OF THE TOWN OF PALMER LAKE 

DESIRES TO AMEND SECTION 3.04.050 RELATING TO THE CRITERIA OF THE 

LODGING FEE IN THE TOWN OF PALMER LAKE. 

 

NOW, THEREFORE, BE IT ORDAINED BY THE BOARD OF TRUSTEES OF THE 

TOWN OF PALMER LAKE, EL PASO COUNTY, COLORADO, AS FOLLOWS: 

 
 Section 1. Chapter 3.04.050 of Title 3 of the Town of Palmer Lake Municipal Code is hereby 

amended to read as follows: 

 

3.04.050.Lodging Fee  

There is hereby levied by the Town of Palmer Lake a lodging fee on the provision of lodging upon every 

person or business that furnishes any hotel room, motel room, lodging room, motor hotel room, guest 

house room, bed and breakfast room or other similar accommodation for consideration for less than thirty 

(30) consecutive days within the Town of Palmer Lake in the amount as set forth in the Master Fee 

Schedule per day, per occupied lodging room (accommodation). The resulting fee shall be paid to the 

town clerk monthly with a report on each lodging room occupied and payment of the fee for the prior 

month due and payable on the 15th day of each following month. 

 

INTRODUCED, PASSED AND ADOPTED AT A REGULAR MEETING OF THE BOARD OF 

TRUSTEES OF THE TOWN OF PALMER LAKE ON THIS 10th DAY OF FEBRUARY 2022. 

 

 

ATTEST:   TOWN OF PALMER LAKE, COLORADO 

 

 

__________________________________ BY: ______________________________ 

Dawn A. Collins Bill Bass 

Town Administrator, Clerk Mayor 
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Item 23.



 
TOWN OF PALMER LAKE 

BOARD OF TRUSTEES - AGENDA MEMO 

 

DATE:  Feb-10- 2022 ITEM NO.  SUBJECT: 

Direction for Elephant Rock Property Presented by:  

Town Administrator /Clerk 

 
 
 
Background 

 

As discussed with the Board, staff is requesting specific direction for the Elephant Rock property. The questions and 

requested action before the Board include – 

 

• Do you want the property assessed for total value – with and without existing structures? 

 

Staff recommends seeking 2+ quotes for assessment and/or appraisal of the property as is. 

 

• Do you want to determine the portion of the property to keep for specific Town use?  

• And determine portion to lease for potential other use/development? 

 

Staff recommends utilizing a map of the PUD parcel to identify the areas the Town will not lease. 

 

• Do you want to explore seeking auction/estate sale of the personal property that will not be utilized 

by Town departments, Town Hall, Parks, etc.? 

 

Staff recommends identifying items the Town will use and seek options to “sell” or auction or donate 

(respectively) the balance of personal property on-site. 

 

• Per Terres family request re: piano needing repair, authorize the Terres family to take it (request 

forwarded by Trustee Havenar from Mikela Terres) 
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