
CITY OF OAK HILL 
 

A G E N D A  
 

City Council Meeting  
December 12, 2022, 5:30 p.m. 

 

          

Call to Order 

Roll Call 
 
Invocation led by Pastor Greg Hurley, Solid Rock Worship Center 
 
Pledge of Allegiance led by Councilmember Perry  

Reading and Approval of Minutes 

Treasurer's Report 

Correspondence 

A Minute from the Minutes 

New Business   
1. Personnel Matters with Anticipated Executive Session    
         

2.     Charter/Ordinance Review Committee’s Recommendation to Amend Charter                                                               
             
3.     Consideration to Move Municipal Election to County       
              
4.     Review of the Economic Development Committees Tax Incentive Plan to Give B & O Tax 

Credits to New and Existing Businesses  
              
5.     Filing Fee for Municipal Election                                                                     
   
6.     Resolution for Virginia Street Sidewalk Project 
    
7.    Consideration to Approve Scope of Work and Fee Agreement with Chapman Technical for 

the Oak Hill Municipal Building 
 
 
Citizens’ Comments 
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Unfinished Business 
 
8.     Consideration to Adopt a Resolution to Lay an Assessment Lien on Property Located on 

Harris St. (Off-Broadway Ave.), Map 7, Parcel 240, Owned by Andrew Thomas 
         

9.     Demolition Report for the Structure Located at 103 Hayes St., Map 25, Parcel 78, Owned    
         by Tammy Lynn Gibson and Charles Brack  
 
10. Bid Opening for Demolition of Structure Located at 146 Richards St., Map 25, Parcel 346, 

Owned by Kevin and Sharon Marie Bibb 
 
11.  Consideration of the Planning Commission Recommendation to Rezone 201 Maple Street 

from General Business District (B2) to Light Industrial District (I-1) 2nd Reading 
 
12.  Review of Oak Hill Municipal Code (OHMC) 11.16 Vacant Rental or Commercial Property  
 

Presentation                                                                                                                                                   

          Project Aware presented by Rhonda Chuyka   

 
Department Reports 

A.  Police Dept. 
B.  Fire Dept. 
C.  Economic Development Coordinator 
D.  City Manager 
 

Council / Mayoral Comments (with possible action) 
 
Future Agenda Items 
 
Announcements 
The next City Council meeting will be on January 9, 2023.   
 
Adjournment 

2

appIS0ad74f65e57543ec8a54d9fafcc97f00


CITY OF OAK HILL 
M I N U T E S  

City Council Meeting – December 2022 Special Meeting 
December 5, 2022 – 6:00 PM 
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A special meeting of the Oak Hill City Council was held on December 5, 2022, at 6:00 p.m. in the 
council chambers of Oak Hill City Hall. 

Call to Order 
The Mayor called the meeting to order and announced the reason for the special meeting was 
to consider and act upon a proposed Supplemental Resolution of the City entitled:  
Supplemental Resolution approving the forms of an agreement and lease, a lease assignment 
and a credit line deed of trust, fixture filing and security agreement in connection with the 
issuance of the lease revenue bonds, series 2022 (Municipal Building), of the Oak Hill Building 
Commission (The Issuer”); and approving other matters with respect to such Bonds.   

Roll Call 
The City Clerk called the roll. 
 
PRESENT 
Mayor Daniel Wright 
Councilmember Diana Janney 
Councilmember Christa Hodges  
Councilmember David Perry 
Councilmember Charles Smallwood, Jr. 
Councilmember Benitez Jackson 
Councilmember Steve Hayslette 
 
ABSENT 
Council-at-Large Tom Oxley 
 
A quorum was present.   
Councilmember Perry led the Invocation and Pledge of Allegiance 
  
New Business 
A. To Consider and Act Upon a Proposed Supplement Resolution of the City Entitled:   
         SUPPLEMENTAL RESOLUTION APPROVING THE FORMS OF AN AGREEMENT AND LEASE, A LEASE 

ASSIGNMENT AND A CREDIT LINE DEED OF TRUST, FIXTURE FILING AND SECURITY AGREEMENT IN 
CONNECTION WITH THE ISSUANCE OF THE LEASE REVENUE BONDS, SERIES 2022 (MUNICIPAL 
BUILDING); OF THE OAK HILL BUILDING COMMISSION (THE “ISSUER”); AND APPROVING OTHER 
MATTERS WITH RESPECT TO SUCH BONDS.  

B.     Take Necessary Action Related to the Foregoing. 

 
Discussion:  Attorney John Stump clarified the City Ordinance authorizing the acquisition of 
and the design, construction, and equipping of additions, and improvements to the 
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property located at 101 Main St.; he explained the Supplemental Resolution approving the 
forms of the agreement and lease, and matters with respect to the bonds.   
Motion - Approve the Supplementation Resolution of the City approving the forms of an 
agreement and lease, a lease assignment and a credit line deed of trust, fixture filing and 
security agreement in connection with the issuance of the lease revenue bonds, series 
2022 (Municipal Building), of the Oak Hill Building Commission (The “Issuer”); and 
approving other matters with respect to such bonds.   
Motion carried 4-2.  Roll Call Vote 
Motion made by Councilmember Perry.   Seconded by Councilmember Hayslette 
Voting Yea: Councilmember Perry, Councilmember Smallwood, Jr., Councilmember 
Jackson, Councilmember Hayslette 
Voting Nay:  Councilmember Janney, Councilmember Hodges 
 

 
C.     Update from Fire Chief on Fire Levy Negotiations with County Commission (possible 
         executive session)                
            
         
         Motion  - Enter into executive session. 
         Motion made by Councilmember Perry, Seconded by Councilmember Smallwood Jr. 
         Motion carried 6-0.   
   
         No action was taken during the executive session. 
         Motion – Return to regular session.   
         Motion made by Councilmember Janney, Seconded by Smallwood Jr. 
         Motion carried 6-0.   
 
         Mayor Wright called the meeting to order and Fire Chief Tim Richardson gave a brief 
         Public presentation regarding the Fayette County Fire Levy and oversight by the Fayette 
         County Commission.   
         At the conclusion of the presentation, Councilmember Perry made the following motion: 
         Motion – City Manager Damita Johnson in concert with City Attorney Bill File will draft a 
         letter to be forwarded to the Fayette County Commission.  The letter will request  
         reimbursement of the 1st quarter funds as previously submitted and requested.  The 
         communication will establish a certain date on which action must occur.  Additionally,  
         the letter shall have stated the potential actions considered and or possible actions if 
         reimbursement has not been received on or before the specified date.   Also, the Mayor 
         of Fayetteville will be contacted seeking her signature on the correspondence to the  
         County Commission.  If the mayor declines, City Attorney File and City Manager Johnson 
         will proceed on behalf of the Oak Hill City Council. 
         Motion made by Councilmember Perry.  Seconded by Councilmember Hodges. 
         Motion Carried 6-0.  The vote was unanimous.     
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Adjournment 
There being no further business, the meeting was adjourned by the mayor. 
 
___________________                                                                  ______________________ 
Daniel E. Wright, Mayor                                                                 Ronda Falk City Clerk 
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                 CITY OF OAK HILL 
            M INUTES  

                 

                                          City Council Meeting – November 7, 2022  
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The regular monthly meeting of the Oak Hill City Council was held on November 7, 2022, in the Council 
Chambers at Oak Hill City Hall at 5:30 p.m. 

Call to Order 
Mayor Wright called the meeting to order at approximately 5:30 p.m. 

Roll Call 
City Clerk Ronda Falk called the roll. 

 
PRESENT 
Mayor Daniel E. Wright 
Ward 1 Councilmembers 
             Diana Janney  
             David Perry   
             Christa Hodges  
Ward 2 Councilmembers 
             Ronald Stephen Hayslette  
             Charles Smallwood, Jr.  
             Benitez Jackson 
 
Absent:  Council-at-Large Thomas Oxley 
 

Invocation 
The invocation was led by Reverend Sonny Craft, Oak Hill Gospel Tabernacle. 
 

Pledge of Allegiance 
Councilmember Hodges led the Pledge of Allegiance. 
 
National Anthem of the United States  
The National Anthem was performed by Pastor Greg Hurley, Solid Rock Worship Center.   

A moment of silence was observed in memory of retired Lieutenant Lewis Clayton Reynolds who dedicated 
twenty-two years of service to the Oak Hill Police Department.         

Introduction of New Employees                                        

  Office Staff:        Melissa Smith, Lisa Keffer, and Robin Cassidy   
  Street Dept:        Joshua Sopio, Nathan Kessler     
  Sanitary Bd:        Joshua Roles        
            Police Officers:   Grace Mitchell, and Austin St. Clair 
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The city manager welcomed the new city employees to their related positions.  She formerly introduced 
them to Council; a photo was taken to commemorate the occasion.      

Presentation   WV Community Development HUB Program by Stacy Thomas 

Ms. Thomas appeared before Council on March 14, 2022, requesting the city participate in the 
HubCAP (Communities of Achievement Program) and Council approved the request and adopted 
a Resolution in support of the program.  A participation fee of $2,500 was provided.   

USDA awarded the funding through the Rural Community Development Initiative.  In March 
2023, the HUB will launch the fifth round of the program.  HubCAP V will provide 1) technical 
assistance training in establishing ongoing community engagement and leadership development 
processes, 2) identify and develop a project for our community’s sustained ability and complete 
two local creative placemaking projects.  3) develop long-term planning and project execution 
capacity within our community in order for the city to grow.  These plans will be community-
driven with local teams that will work in collaboration with other communities.        

Proclamations            
 Veterans Day           
 Small Business Saturday 

Veterans Day      The mayor addressed the history of Veterans Day and its ongoing significance; 
he presented a Proclamation in honor of all veterans as well as the men and women serving today 
and noted it was extremely appropriate to express our gratitude for their contributions and 
sacrifices.    City Council acknowledged Colonel Chris Selvey with the Fayette Institute of 
Technology Junior ROTC program, and American Legion Representatives Garland Burke and 
Dennis Keffer for their courage, strength, and dedication to our country.   

Small Business Saturday  The mayor presented a Proclamation to Fayette County Chamber of 
Commerce President Becky Sullivan.  City Council encourages shoppers to celebrate local 
entrepreneurs and buy from small businesses in the area.    

Reading and Approval of Minutes 
Motion- Dismiss with the reading of and approve the minutes of October 10, 2022. 
Motion made by Councilmember Perry, Seconded by Councilmember Hodges. 

Motion carried 6-0. 
 
Treasurer's Report 
Motion- Approve the Treasurer's Report as presented.   
Motion made by Councilmember Perry, Seconded by Councilmember Janney. 

Motion carried 6-0. 
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Correspondence 
City Council received an invitation from New River Health inviting them to their Open House Event at their 
new location at 497 Mall Road on December 1, 2022. 

 
Citizens’ Comments 
None.     
 
A Minute from the Minutes 
The mayor read an excerpt from the minutes of Feb 24, 1976.  He noted the city was billed f$1,940 for the cleanup of 
the area known as the Concho Trash Dump.  He also read an excerpt from March 23, 1976, giving salary increases 
to employees who have served at least one year.  

Unfinished Business 
 
1. Bid Opening for the Purchase of Two (2) 2022 Dump Trucks Defined by Specifications 
          
The city manager explained the city advertised for 2022 Dump trucks in July and one bid was received.  
However, the bid didn’t meet the specifications.  Request for bids was advertised again and one bid was 
received from Jim Shorkey Auto Group.  The city manager opened the sealed bid.  Bid Proposal:  Two trucks 
priced at $72,818.00 per truck. These trucks were approved in the budget and financing is available.    

Motion – Accept the bid from Jim Shorkey Auto Group providing the bid meets specifications. 
Motion made by Councilmember Perry, Seconded by Councilmember Hodges. 
Motion carried 6-0. 

      

  
2.     Recommendation from the Selection Committee to Select an Architectural Engineering    
         Firm to Renovate the New City Hall 
 
The selection committee received six proposals from the advertisement requesting the proposals.  This field 
of possible candidates was narrowed down to three.  The Selection Committee interviewed Boggess, 
McKinley, and Chapman Tech. on November 2, 2022.  Chapman Technical Group received the highest score.  
The selection committee is recommending Council to approve the Chapman Tech group for the renovation 
of the new City Hall.    

Motion – Approve the Selection Committee’s recommendation to select the architectural 
engineering firm Chapman Technical Group for the renovation of the new City Hall. 
Motion made by Councilmember Perry, Seconded by Councilmember Jackson. 
Motion carried 6-0. 

 

 
3.       Consideration to Adopt a Resolution to Lay an Assessment Lien on Property Located at          
           105 Rocklick Rd., Map 59J, Parcel 33, Owned by Brooke Armentrout. 
 
The city manager informed Council the demolition of the structure was completed on 
September 21, 2022, and the demolition report and order were served.  The owners did not 
contest the legality of the assessment and the amount thereof.  The city manager requested 
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Council adopt a resolution laying an assessment lien upon the property in the amount of 
$10,050.00. 
Motion – Adopt the resolution to lay an assessment lien on the property located at 105 
Rocklick Rd., Map 59J, Parcel 33, Owned by Brooke Armentrout.   
Motion made by Councilmember Perry, Seconded by Councilmember Hayslette.  
Motion carried 6-0. 

 

City New Business  
 
4.        Structural Inspection Board’s (SIB) Recommendation to Demolish the Following 
           Structures  

           A.  94 High St., Map 4, Parcel 90, Owned by Celia Puryear (deceased)    
           B.   301 Bond Ave., Map 16, Parcel 16, Owned by Cody & Sarah Donnally 

                          
The two properties were scored by the city manager and David Kirk and reviewed by the 
Structural Inspection Board.  Based on their finding of fact, the structure was determined to be 
in violation of articles 11.04.010. It is the opinion of the Structural Inspection Board that the 
structure cannot be reasonably repaired and should be ordered to be demolished. The SIB is 
requesting Council to consider their request to have the structure demolished.  The city will 
seek reimbursement for the demolitions under the DEP Grant.  
Motion – Accept the Structural Inspection Board’s recommendation to demolish structure (A) 
94 High St., Map 4, Parcel 90, Owned by Celia Puryear, and structure (B) 301 Bond Ave., Map 
16, Parcel 16, Owned by Cody & Sarah Donnally.    
Motion made by Councilmember Perry, Seconded by Councilmember Jackson. 
Motion carried 6-0. 
 
 
5.       SIB’s Recommendation to Repair the Structure Located at 407 Broadway Ave., Map 4,  
          Parcel 105, Owned by Twila Rambus c/o Deborah Stanley 
 
The city manager spoke to the owners concerning the structure in need of repair. The owners 
are in agreement and are aware of what needs to be repaired.  They intend to repair the 
structure for a member of their family to reside in.  The city manager observed damage to the 
roof and the porch is absent causing water damage to the front of the structure.     
Motion – The city manager shall notify the owners ordering the repair of the structure noting 
the structural defects that were observed; the owners shall be requested to submit a plan to 
Council for repairs on the structure.     
Motion made by Councilmember Hodges, Seconded by Councilmember Perry. 
Motion carried 6-0. 

 
 
6.      Consideration to Adopt a Resolution for the City to Demolish the Structure Located at 
         146 Richards St., Map 25, Parcel 346, Owned by Kevin & Sharon Marie Bibb   
         

9



Page 5 of 8 

The city has received complaints from the surrounding neighbors on Richards St.  The new 
owners have indicated they will pay for the demolition of the structure.  The city manager 
noted if Council approves the resolution the project will be awarded to the lowest bidder at the 
next council meeting.      
Motion –   Adopt a resolution for the city to have the structure located at 146 Richards St., 
Map 25, Parcel 346, Owned by Kevin & Sharon Marie Bibb demolished. 
Motion made by Councilmember Janney.  Seconded by Councilmember Hayslette.  

Motion carried 6-0.     
   

 
7.      Consideration of the Planning Commission Recommendation to Rezone 201 Maple  
          Street from General Business District (B2) to Light Industrial District (I-1)    1st Reading    
  
The members discussed the property at 201 Maple Street was originally zoned as Light 
Industrial and was rezoned to accommodate a church.  The Humane Society has expressed 
interest in the property for storage and the Planning Commission is recommending the 
property be rezoned back to a Light Industrial District.        
Motion – Accept the Planning Commission Recommendation to rezone 201 Maple Street from 
General Business District (B2) to Light Industrial District (I-1). 
Motion made by Councilmember Perry, Seconded by Councilmember Jackson. 
Motion carried 6-0.    
              
 
8.      Review of Oak Hill Municipal Code (OHMC) 11.16 Vacant Rental or Commercial Property   
  
Attorney Bill File wasn’t prepared to submit an ordinance for the council’s review.  He is 
currently reviewing how other cities are handling the matter.  He plans to have an Ordinance 
prepared for the next council meeting in December.  No action was taken.   
 
            
9.      Police Pension Report 
 
Councilmember Perry reported council received the report in writing and the report has been examined.    

Motion – Accept the Police Pension Report as having been presented.       
Motion made by Councilmember Perry, Seconded by Councilmember Smallwood, Jr.  

Motion carried 6-0. 
      

 
10.    Administrative Jobs and Assignments  
 

The city manager revisited the temporary agreements on the administrative jobs and 
assignments from June 2022 for David Kirk, Valerie Vaughn, and Charlie Pannell.  She asked 
these agreements remain in effect with the exception of the City Clerk.  She recommended 
Ronda Falk be appointed as City Clerk.  She referred to the Clerk and Treasurer being separated 
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in the city’s Charter.  Separating the two positions will bring the city into compliance with the 
Charter.        
Motion – Accept the recommendation of the administrative jobs and assignments  
as presented by the city manager.         
Motion made by Councilmember Perry, Seconded by Councilmember Janney. 

Motion carried 6-0. 
           
 
11.     Consideration to Adopt the Building Commission’s Supplemental Resolution Related to Interest  
            Rate and Purchase of the Former BB&T Building 
 
The city manager informed Council the Building Commission accepted Pendleton Community 
Bank’s proposal for a 15-year term with a monthly payment of $11,537.90.  This payment will 
be paid out of the sale tax revenue and there will be no penalty if the Bond is paid off early.  
Councilmember Perry commended the Building Commission for acknowledging the bank.  The 
bank is active in our schools and community.                 
Motion - Adopt the Building Commission’s Supplemental Resolution related to the interest 
rate for the purchase of the Former BB&T Building with the city manager having the authority  
to negotiate legal fees and appraisals.   
Motion made by Councilmember Perry, Seconded by Councilmember Smallwood Jr. 
Voting Yes:  Councilmembers Perry, Smallwood Jr., Jackson, and Hayslette 
Voting No:    Councilmembers Janney and Hodges 
Motion carried 4-2    

 
 

12.       Consideration to Approve an End-of-Year Pay Adjustment 

 
The city manager requested an end-of-year pay adjustment in the amount of $500.00 for  
full-time employees and $250.00 for part-time employees.  A cost of $23,683.00.  She  
requested the Fire Department receive $250.00.  A Cost of approximately $9,300.00.            
Motion - Approve an end-of-year pay adjustment in the amount of $500.00 for regular 
employees, $250.00 for part-time employees, and regular employees hired after July 1, 2022.  
The Fire Department will receive $250.00 based on the Fire Chief’s recommendation upon his  
review of the participation report  
Motion made by Councilmember Perry, Seconded by Councilmember Hodges 

Motion carried 6-0. 
Discussion:  Council suggested the employees be given early notification of the pay adjustment 
and requested an appreciation letter signed by the council and city manager be sent to every 
employee with the adjustment.          
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13.     Christmas and New Year Holiday Logistics   
 
In observance of the New Year’s Holiday, the city manager requested Council to approve the 
office being closed on December 30th.        
Motion - Approve December 30 as an extra day off.   
Motion made by Councilmember Janney, Seconded by Councilmember Hodges. 
Motion carried 6-0 
                 

  

Committee and Department Reports 
 
Police Reports    
There were no questions regarding the Police Reports. 
 
Fire Dept. Report  
There were no questions concerning the Fire Chief’s report.  Chief Richardson was acknowledged for his response in 
providing a rendition of what has been proposed for the fire department addition in a timely manner.   
 
Council had a short discussion on the city park changes and progress. 
  
Economic Development Coordinator Report  
Erin was acknowledged for a good report.  Councilmember Perry inquired about Grants for Businesses.  TIF Funding 
is available for Main Street Businesses. 
 
City Manager Report 
There were no questions for the manager’s report. 
    

Council and Mayor Comments (with possible actions) 
  
The following topics were discussed:  burned-out street lights and the need for additional LED lights, FEMA 
help, Property owner Imre Szilagyi agreeing to donate property for Minden Park, the status of the Welcome 
signs, Virginia Street sidewalk project and the Rail Trail project, compliments received concerning the 
police officers being seen walking the streets, notifying residents there will be no parking signs on one side 
of the street in the following areas:  Thompson Ave., Washington between School St and Park St, Bottom 
of Mayfair, Chestnut between Park St. and Richard St., Lee St. and Rhodes St., and the Alley behind the 
Pawn Shop, the ordinance required for the implementation of the no parking on one side of the street, 
sending a thank you letter to McDonald’s General Manager PJ  for the refreshments he provided council, 
the  progress of the removal of the demotion material on Chestnut Ave., the success of unveiling of the 
Historic marker for James Ellis, and the historic accuracy of the Oak Hill Seal. 
  

Announcements 
 The next regular council meeting is scheduled for December 12, 2022.  

Future Agenda Items 

1.  Street Parking Ordinance 
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2.  Review of the Economic Development Committee’s Tax Incentive Plan to give B & O Tax 
 Credits to New and Existing Businesses  

3. Consideration to move Municipal Election to County  

There was no further business.   

Motion:  Adjourn the meeting.   

Motion made by Councilmember Perry, Seconded by Councilmember Hodges.   

Motion carried 6-0. 

The meeting was adjourned at approximately 6:45 p.m. 

 

 

__________________________________                          _________________________________ 

Ronda Falk, Interim City Clerk                                               Daniel E. Wright, Mayor  
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Subject: §8-4-8. Same -- An alternate plan. (Amending a Charter) 
 

§8-4-8. Same -- An alternate plan. 

Whenever the governing body of any city shall deem it expedient to amend the charter of any 
such city (whether such charter be a special legislative charter or a charter framed and adopted 
or revised as a whole under the provisions of former chapter eight-a of this code, under article 
three of this chapter or under this article four, as the case may be), it shall, by ordinance, set out 
in its proper record book the proposed amendment or amendments in full. The governing body 
shall set a date, time and place for a public hearing thereon, which date shall be not less than 
thirty days after the date of the first publication hereinafter required. The governing body shall 
cause the proposed amendment or amendments, together with a notice of the date, time and 
place fixed for the hearing thereon, to be published as a Class II-0 legal advertisement in 
compliance with the provisions of article three, chapter fifty-nine of this code, and the publication 
area for such publication shall be the city. The notice shall state that the proposed amendment 
or amendments will be considered on the date and at the time and place fixed by the governing 
body and that any qualified voter or any freeholder of the city may appear and file objections, in 
writing, and also that if no objections are filed the said amendment or amendments shall 
become operative on and after a date fixed in the notice, which date shall be not less than ten 
days after the date of the hearing. If no objections are filed, or if objections are filed and are 
withdrawn at the time of the hearing, or within ten days thereafter, the governing body shall, by 
ordinance, adopt the amendment or amendments as an amendment or amendments to the 
charter, and cause a copy of the amendment or amendments, ordinance and transcript of the 
proceedings to be certified to the Clerk of the House of Delegates, as keeper of the rolls, and to 
be recorded in the office of the clerk of the county court. The same shall be preserved by such 
Clerk of the House of Delegates as an authentic public record. The amendment or amendments 
shall take effect on the effective date specified in the notice as aforesaid. After the effective 
date, all courts shall take judicial notice of such amendment or amendments. 

If, on the date and at the time and place set for the hearing, objections to the amendment or 
amendments are filed and are not withdrawn then or within ten days thereafter, the governing 
body may abandon the proposed amendment or amendments to which objections have been 
filed, or it may submit the proposed amendment or amendments, either as a unit or separately, 
at the next regular municipal election, or at a special municipal election if such governing body 
by the affirmative vote of two thirds of its members shall determine and specify that a special 
municipal election is necessary and if the date of such regular municipal election shall be more 
than six months from such date, for ratification or rejection. Notice of any election at which the 
proposed amendment or amendments shall be voted upon shall state the date and hours 
thereof and shall set out the proposed amendment or amendments at length or state that copies 
may be obtained by any qualified voter or any freeholder of the city from a designated person at 
a stated place, upon request. The governing body shall cause such notice to be published as a 
Class II-0 legal advertisement in compliance with the provisions of article three, chapter fifty-
nine of this code, and the publication area for such publication shall be the city. The amendment 
or amendments approved, or such of them as may be approved, by a majority of the legal votes 
cast at the election thereon shall take effect on the date that the declaration of the results 
showing approval by the voters has been made by the governing body and entered in the 
minutes of the governing body. One copy of the amendment or amendments, together with a 
certified copy of the declaration of results attached thereto, shall be certified forthwith by the 
recorder of the city to the Clerk of the House of Delegates, as keeper of the rolls, and another to 
the clerk of the county court for recording in the office of such clerk of the county court. The 
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same shall be preserved by said Clerk of the House of Delegates as an authentic public record. 
After the effective date of an amendment or amendments so filed, all courts shall take judicial 
notice of such amendment or amendments. If a majority of the legal votes cast at the election 
thereon be against any proposed amendment, the same shall not be proposed again under the 
provisions of this section for at least one year. 

The method of charter amendment provided for in this section is not in lieu of but is in addition 
to the other methods prescribed in this chapter. 
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6 The Council And Mayor; Qualifications; Terms And Salaries; Vacancies; Power Of Removal Of 

Officers 

1. The Council shall consist of seven members, six of whom shall respectively represent the two wards 

of the City, three in each ward, and one of whom shall be elected at large, together with the Mayor. 

Members of the Council and the Mayor shall be elected by qualified voters of the City for terms of 

four years or until their successors have been elected to take office. 

2. All members of Council and the Mayor must be citizens of the United States, qualified voters, and 

bona fide residents of the City and over the age of 18 years. All members of Council representing 

a ward must be bona fide residents of the ward which they represent. The required residency must 

be maintained throughout the term of office. No member of Council or the Mayor shall hold during 

their term of office any other public office or position, including membership on any political 

executive committee. 

3. If a vacancy occurs, from any cause whatsoever, in the office of councilman or Mayor, Council 

shall, by a majority vote of the remaining members, appoint a qualified person to fill the vacancy 

for the remainder of the unexpired term. 

4. Before taking office, the Mayor and all members of the Council shall take the oath or affirmation 

required by Section 5, Article 4, of the Constitution of this State. 

5. At the first regular meeting of the Council held in July following the regular City election, the 

newly elected councilmen shall first be inducted into office; 

6. The salaries of the Mayor and all members of the Council shall be fixed by the Council and be 

payable at such times and on such terms as it may by ordinance direct. 

7. The Council shall have and is hereby granted the power and authority to remove from office any 

officer, whether elected or appointive, for cause or upon written charges preferred by any 

responsible citizen of the City to the Council; but to remove from office under this provision at 

least six members of the Council must be present and at least five shall concur in such removal, 

and the officer against whom the charges are preferred shall be served with notice of the same, 

together with notice of the time of hearing, a reasonable time prior thereto, and shall likewise 

receive a copy of the charges preferred showing the nature thereof; he shall have the right to be 

represented before the Council in person and by attorney and may require that all witnesses be 

sworn and testify under oath before the Council and to have the testimony taken down. In the event 

of proceedings hereunder against any elective officer of the City no special election as to the 

question of the recall of such officer shall thereafter be held during the same term of office of that 

officer and in the event of such special election being held as to any elective officer no proceedings 

shall be had hereunder during the same term of office of that officer as to him, the remedies 

provided herein and by the recall provisions of this Charter being mutually exclusive and not 

cumulative. See WV Code  for authority to remove council members from office.  

(Amended 9-15-05) 
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10(a) Powers And Duties Of The Mayor 

1. The Mayor shall preside at all meetings of the Council; shall be recognized as head of the City 

government for all ceremonial and military purposes; and shall be the proper officer to execute 

deeds, contracts (except such contracts as the Council may authorize the City Manager to execute) 

or similar formal documents for and on behalf of the City, but the Mayor shall have no regular 

administrative duties. On all matters coming before the Council, the Mayor shall not have the right 

to vote except in the case of a tie vote. 

2. In the absence of the Mayor, the Council, by majority vote, shall select one of its members to serve 

as Vice Mayor and preside at meetings of Council and otherwise perform the Mayor's duties during  

the Mayor’s such absence.  This selection shall take place at the first meeting of a newly seated 

Council. 

(Added 10-18-77) 
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10 Powers Of The Council; Appointment And Salary Of The City Manager; Qualifications; 

Removal; Appointment Of Chief And Members Of Police Department 

1. Except as otherwise provided in this Charter, all of the powers of the City and the determination of 

all matters of policy shall be vested in the Council. The Council shall provide by ordinance for the 

execution of any or all powers granted to the City. 

2. The Council shall appoint a City Manager to serve for such period of time as it and the Manager 

may by contract agree, but such contract shall not, in any event, be for a longer period of time than 

the length of the term then remaining of the Council so appointing the Manager. Such contract shall 

expressly provide that it is subject to all provisions of this Charter. The Council shall fix the salary 

of the Manager in such contract. The Manager shall be chosen by the Council solely on the basis 

of his executive and administrative qualifications, with special reference to his experience and 

training in the field of city management. During his tenure of office heThe City Manager shall 

reside within the City during his/her tenure. No councilman or Mayor, during their his term of 

office and for one year thereafter, shall be eligible for appointment as City Manager. 

3. The Council may remove the Manager from office at any time by a majority vote of its members. 

At least thirty days before such removal shall become effective, the Council shall by a majority 

vote of its members adopt a preliminary resolution stating the reasons for his removal, a copy of 

which shall be forthwith delivered to the Manager. The Manager may reply in writing within ten 

days after such delivery and may request a public hearing, which shall be held not earlier than ten 

days and not later than twenty days after the filing of such request. After such public hearing, if 

one be requested, or if not requested, at a private hearing, and after full consideration, the Council 

may by a majority vote of its members adopt a final resolution of removal. By the preliminary 

resolution the Council may suspend the Manager from duty but shall in any case except that of 

fraud or gross malfeasance cause the Manager to be paid forthwith any unpaid balance of his salary 

and, if the final resolution of removal is adopted, his salary for the calendar month following 

adoption of the preliminary resolution, which payments shall constitute a full settlement of all 

liability of the City to the Manager under his contract of employment. 

4. The Council shall appoint and employ the Chief and all members of the Police Department and 

shall fix their respective salaries. The Council shall remove or discharge the Chief or members of 

such Department at its sole discretion. 
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7.  Qualifications of Voters; Registration 

1. Every person who shall have resided within the territory of the City for thirty days 21 days next 

preceding an election held therein, and who is a qualified voter under the laws and Constitution of 

this State, and none others, shall be entitled to vote at any election held within the City. 

2. The Council may by ordinance provide such regulations for the registration of voters as the laws 

of this State may provide, giving effect therein to the permanent registration law of the State of 

West Virginia. 

(Amended 2-11-91) 
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9 Meetings Of The Council; Rules Of Procedure; Journal 

1. Regular meetings of the Council shall be held on the second Monday of each month, at such hour 

as the Council may by rule prescribe. Council may also change the day of the meeting if 

circumstances make it necessary to do so. Special meetings may be held at any time upon the call 

of the Mayor or any four councilmen and upon such notice as the Council may by rule prescribe. 

A majority of the full membership of the Council shall constitute a quorum for the doing of business 

but a lesser number may adjourn the meeting from time to time. All meetings of the Council shall 

be open to the public and any citizen of the City shall have the right to be heard by the Council at 

such times and under such reasonable rules as the Council may by rule prescribe. 

2. The Council shall by resolution adopt by-laws prescribing its own rules, procedure and order of 

business and shall keep a journal of all of its proceedings which shall be open to public inspection. 

(Amended 3-13-05) 
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Municipal Elections in Conjunction with County Elections 

 

Procedure: 

Council will set the date and time of their election to coincide with the county election.  I personally 

recommend the general election, but you could do either. 

You will also need to set the candidate filing period and set your terms of office accordingly. 

The city clerk will still be responsible for candidate filings and finance reports.  Once you have completed 

your ballot draw and certified the names, they will be sent to my office to be placed on the ballot.  They 

would be at the end of all other races, but before any measures. 

The County Commission would become the board of canvassers to certify your returns.   

 

Major points: 

1. This would be a large cost savings to the city both in money and time. You would save the cost 

of pollworkers, materials, and employee work.  *There may be a negligible increase in the 

county’s cost that the commission may want to pass on to the municipality.  My understanding 

is it would not be more that $2000 or $3000 dollars. 

2. Much larger voter turnout.  In 2019 there were approximately 775 people who voted in the city 

election.  If these races had been on this general ballot, close to 2000 people could have voted 

in these races. 

3. Most of the “heavy lifting” for this will be on the county clerk’s office.  Precincts will need 

modified to strictly follow city limits and wards.  My office can work with Tyler Bragg to get the 

information we need. 
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(b) A municipal election date established by a charter provision may fall on the same day as a regularly scheduled 

statewide primary or general election only when the voting precinct boundaries in the municipality coincide with the 

voting precinct boundaries established by the county commission or when the charter provides for separate 

registration books. If a municipal election falls on the same day as a regularly scheduled statewide primary or general 

election, the municipality and county may agree to use the county election officials in the municipal elections, if 

practicable, or the municipality may provide for separate election officials. 

(i) A municipality which enters into an agreement with the county commission to hold elections at the same time as a 

regularly scheduled statewide primary or general election day pursuant to this section is required to share in the 

administrative costs of holding the election, but which costs shall not exceed the municipality’s pro rata share of 

voters registered in the municipality compared with the total voters registered in the county. 
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   Beginning with the election of June 2023, persons elected to all seven seats on the City Council 

and Mayor shall serve a shortened term of three years or until their successor is duly elected or 

appointed or otherwise qualified as provided by law.  It is the intention of the City Council that 

there be an election of municipal officials in May, 2026 to coincide with the primary election.  The 

terms of office for City officials elected at that time and in subsequent elections thereafter shall be 

four years.  City elections will coincide with May primary elections.  Elected officials will serve 

their four year terms or until their successor is duly elected or appointed or otherwise qualified as 

provided by law.  The election of City officials is and shall be non-partisan.  Terms in office will 

begin on July 1 following the primary election. 
 

Beginning with the election of May 2026, candidates for the office of Mayor or Council or other elective 

office in the City shall file their notarized written certificate of announcement between the second 

Monday of January and the last Saturday of January preceding such election. The certificate of 

announcement form for filing shall be the current form prescribed by the Secretary of State's office and 

furnished to any applicant by the City Clerk. W.VA. CODE Section 3-5-7. Such written certificate of 

announcement once completed shall be filed at City of Oak Hill Municipal Building, along with the 

applicable filing fee for the office being sought. 
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RESOLUTION 

 

WHEREAS, the City of Oak Hill has applied to the West Virginia Department of 

Transportation, Division of for a $  60,000.00   grant so as to proceed with the   

Virginia Street Sidewalks Project. 

 

WHEREAS, the total cost of the aforementioned project will be $  75,000.00    with 

$15,000.00   coming from the   City of Oak Hill  . 

 

WHEREAS, The West Virginia Department of Transportation has tentatively approved the 

$ 60,000.00    grant contingent upon the   City of Oak Hill   executing the 

Agreement hereto attached and made a part of this Resolution; and 

 

WHEREAS, The City of Oak Hill   is of the opinion that it is in the best interest of the citizens 

of the community for the project to be undertaken and the Agreement to be 

executed. 

 

NOW, THEREFORE, BE IT RESOLVED by the   City of Oak Hill   this   12th   day of   

December, 2022, that its   City Manager   is authorized to execute the 

Agreement hereto attached. 

 

 

             
          Mayor 

 

 

             
         City Clerk 
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__________________________ _________________________ 

 

CERTIFICATE 

 

 I, the undersigned, the duly qualified and appointed  City Clerk   of the   City of Oak 

Hill,  West Virginia, and keeper of the records, do hereby certify: 

 

 That on   December 12, 2022   at the   City Council’s    regular meeting that   City 

Council    did approve, by unanimous consent, that the   City Manager    sign the grant 

Agreement to the West Virginia Department of Transportation for $  60,000.00  .  Also the 

grant monies will be used for the   Virginia Street Sidewalks    Project. 

 

 The seal affixed hereto is the official seal of the   City of Oak Hill   and this certificate 

is hereby executed under such official seal. 

 

In Witness Whereof, I have hereunto set my hand, affixed the Corporate Seal of the      

City of Oak Hill  , West Virginia, this  12th  day of   December   , 2022. 

 

 

SEAL: 

              
       City Clerk 
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P.O. Box 1245       Oak Hill WV 25901 (304) 469-9541 Fax: (304) 469-2801 
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December 2, 2022 

Ms. Rhonda Brisendine 
West Virginia Division of Highways 
Planning Division 
Building 5 Room 740 
1900 Kanawha Boulevard East 
Charleston WV 25305 

Dear Ms. Brisendine, 

Enclosed are the three signed originals for the Oak Hill Virginia Street Sidewalks 
Transportation Alternatives (TA) project (State Project: U310-0AK/HI-5. 03) in Fayette 
County. 

Ifthere is anything else needed please call me at 304-469-9541. 

DJ/sc 

Encl. 

P. 0. Box 1245 Oak Hill WV 25901 (304) 469-9541 Fax: (304) 469-2801 
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WEST VIRGINIA DEPARTMENT OF TRANSPORTATION 

Division of Highways 
D. Alan Reed, P.E. 

State Highway Engineer 

Ms. Damita Johnson 
City Manager 
City of Oak Hill 
100 Kelly Avenue 

1900 Kanawha Boulevard East • Building Five • Room 110 
Charleston, West Virginia 25305-0430 • (304) 558-3505 

November 21, 2022 

Oak Hill, West Virginia 25901 

Dear Ms. Johnson: 

Jimmy Wriston, P. E. 
Secretary of Transportation 
Commissioner of Highways 

The enclosed proposed agreement is for the Oak Hill Virginia Street Sidewalks 
Transportation Alternatives (TA) project (State Project: U310-0AK/HI-5. 03) in Fayette County. 
Please review the proposed agreement carefully as it will indicate the manner in which your project 
will be funded. If Sections A and B do not fully reflect the scope of work envisioned by your 
request, please make any changes you feel are appropriate and return the revised document for our 
consideration. 

If this proposed agreement is acceptable, please sign all three originals, and return them to 
Ms. Rhonda Brisendine, West Virginia Division of Highways, Planning Division, Building 5, Room 
740, 1900 Kanawha Boulevard, East, Charleston, West Virginia 25305. Do not date the front page, 
paragraph one, as this date will be entered when the agreement is fully executed. Once the 
proposed agreement is fully executed, you will receive one original for your files. 

Should you have any questions, please contact Ms. Rhonda Brisendine, Project Manager 
within Planning Division, at (304) 414-6904 or by email at Rhonda.K.Brisendine@wv.gov or Mr. 
Adam Batty, Project Engineer, at (304) 414-6903 or by email at Adam.T.Battv@wv.gov. 

JW:Sm 

Enclosures 

Sincerely, 

h~/?1: 
Jimmy Wriston, P.E. 
Secretary of Transportation/ 
Commissioner of Highways 

E.E.O./AFFIRMATIVE ACTION EMPLOYER 
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WEST VIRGINI A 

DEPARTMENT OF TRANSPORTATION 

DIVISION OF HIGHWAYS 

AGREEMENT 

STATE PROJECT: U310-0AK/HI-5. 03 

FEDERAL PROJECT: TEA-2012(580)0 DESIGN 

OAK HILL VIRGINI A ST SIDEWALKS 

TRANSPORTATION ALTERNATIVES 

FAYETTE COUNTY 

THIS AGREEMENT, executed in triplicate, made and entered into this 

____ day of 20__, by and between the WEST 

VIRGINIA DEPARTMENT OF TRANSPORTATION, DIVISION OF HIGHWAYS, 

hereinafter called "DEPARTMENT" and the CITY OF OAK HILL, hereinafter called 

"SPONSOR". 

WITNESSETH that, 

WHEREAS, DEPARTMENT and SPONSOR have determined that a project for the 

design of Americans with Disabilities Act (ADA) compliant sidewalk is an eligible project for 
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funding under the Transportation Alternatives as appropriated in the Fixing America's 

Surface Transportation Act; and 

WHEREAS, DEPARTMENT desires to cooperate with SPONSOR in accomplishing 

the project; and 

WHEREAS, by Resolution bearing the date of the day 

of _______ _, 20 _ _, the CITY OF OAK HILL CITY COUNCIL directed 

the proper authorities to execute, acknowledge and deliver this Agreement, a copy of which 

Resolution is affixed hereto and made a part hereof; 

WHEREAS, SPONSOR, has received a Transportation Alternatives Grant Award for 

Federal Fiscal Year 2012; and 

NOW THEREFORE, it is mutually agreed as follows: 

A. That SPONSOR shall contract with a qualified consultant, through appropriate state 

and federal protocol for consultant procurement, a scope of work that may include the 

following work elements: 

1. Consultant will develop design plans and provide to DEPARTMENT and SPONSOR 

for review; 

2 
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2. Consultant will develop entire design plans/ specifications and estimate (PS&E) 

package (and any other bid related documentation) and submit to the 

DEPARTMENT for review and Federal Highway Administration (FHWA) approval; 

3. Consultant will prepare construction documents that will include construction cost 

opinion for the project area upon the completion of the design development stage. 

The construction documents shall include survey/ existing conditions/ demolition/ 

layout/ grading1 Right of Way limits including temporary construction easements or 

permanent easements/ site utilities (primarily storm drainage)1 details for 

construction; and 

4. Consultant will provide other relevant project scope of work activities included in the 

contract with SPONSOR. 

B. That SPONSOR'S consultant shall submit such designs to DEPARTMENT and 

SPONSOR for review and written approval for the following scope of work: 

1. Design of approximately 2,029 linear feet of ADA compliant sidewalks and shared 

use path on the western side of Virginia Avenue from Jones Avenue to Miller 

Avenue. 

The above-described scope of work for design is to hereafter be referred to as 

"PROJECT". 

C. The total eligible project cost for the Design Phase set forth in this agreement is 

seventy-five thousand dollars ($75,000.00). Sixty thousand dollars ($60,000.00) will 

come from federal funds at eighty percent (80%). The SPONSOR shall be responsible 

for the remaining twenty percent (20%) match of fifteen thousand dollars 

($15,000.00). 

3 
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That SPONSOR will be responsible for their twenty (20%) match portion of the fifteen 

thousand dollars ($15,000.00) and opting for the Pay As You Go method of payment. 

SPONSOR will also be responsible, at the one hundred percent (100%) level, for any 

and all costs in excess of the total eligible project costs as set by this Agreement. 

D. That SPONSOR may submit invoices to DEPARTMENT for up to one hundred percent 

(100%) reimbursement to SPONSOR for the performance of work set forth herein and 

certify that the invoices properly represent approved work that has been satisfactorily 

completed. Each invoice must be accompanied by an up-to-date progress report 

detailing work undertaken and percentage of completion that reflects the 

reimbursement sought. 

A financial breakdown for the project is presented in Table 1.0. 

E. That using funds from Transportation Alternatives (TA) or Recreational Trails Programs 

(RTP) for the design of the project, SPONSOR must agree that the design plans will be 

utilized in the construction of a completed project within ten (10) years of the design 

funding authorization. The United States Code of Federal Regulations 23 CFR 

630.112(c)(2) requires repayment of all federal funds used in the design and 

development of a project where construction has not been initiated within ten (10) 

years of authorization of funds used for design. 

4 
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F. That the following attachment(s) is incorporated herein and made a part hereof as 

though fully set out herein: Attachment A-1 - "Transportation Alternatives Grant 

Program General Clauses and Covenants (October 29, 2015)" and FHWA-1273 

"Required Contract Provisions Federal-Aid Construction Contracts". DEPARTMENT 

and FEDERAL HIGHWAY ADMINISTRATION attachment guidelines shall apply if 

applicable. 

IN WITNESS WHEREOF, the parties hereto have caused their respective names to 

be signed by their duly authorized officers. 

WEST VIRGINIA DEPARTMENT OF TRANSPORTATION, 
DIVISION OF HIGHWAYS 

(signature) 

(To be executed in triplicate) 

Distribution: 

City of Oak Hill 
Planning Division 
Legal Division 

APPROVED AS TO FORM ON 

11-lo ·~'l.'-­
ArroRNEY LEGAL DIVISION 

WEST VIRGINIA DEPARTMENT 
OF TRANSPORTATION. 

DIVISION OF HIGHWAYS 

(title) 

(title) 

5 :l :l 11 oo 7 S}cc¥.,.--
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TABLE 1.0 OAK HILL VIRGINIA ST SIDEWALKS 
FUNDING BREAKDOWN 

FFY 2012 
STATE PROJECt: U310-0AK/HI-5. 03 

FEDERAL PROEJCT: TEA-2012(580)D (DESIGN) 

SPONSOR 
FEDERAL MATCHING 

FUNDING TYPE FUNDS FUNDS TOTAL 

DESIGN PHASE 
TEA-2012(580)D 

FFY 2012 TA Grant Funds $60,000.00 $15,000.00 $75,000.00 

Total Project Design Funds $60,000.00 $15,000.00 $75,000.00 
NOTES: 
SPONSOR will provide 20% matching funds as pay as you go. 
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ATTACHMENT A-1 

TRANSPORTATION ALTERNAllVES GRANT PROGRAM 

GENERAL CLAUSES AND COVENANTS 

(~ober29,2015) 

1. The SPONSOR, by signature on the attached Agreement, confirms that it 

has: the legal authority to apply for Federal assistance and the institutional, 

managerial and financial capability (including meeting the responsible charge 

responsibilities) to manage federal assistance; funds sufficient to pay the non­

Federal share of project costs and to ensure proper planning, management 

and completion of the project described in this Agreement. 

2. The SPONSOR shall not begin work, or cause any work to begin, for which 

costs the SPONSOR intends to seek reimbursement, until such time that the 

SPONSOR receives written notice to proceed from the DEPARTMENT. 

3. The SPONSOR is responsible for PROJECT oversight and inspection (i.e. 

have a person in responsible charge, defined as a full-time public employee 

who is accountable for a project. This person is expected to be able to 

perform the following duties and functions: Administers inherently 

governmental project activities, including those dealing with cost, time, 

adherence to contract requirements, construction quality and scope of 

Federal-aid projects; maintains familiarity of day to day project operations, 

including project safety issues; makes or participates in decisions about 

changed conditions or scope changes that require change orders or 

supplemental agreements; visits and reviews the project on a frequency that 

is commensurate with the magnitude and complexity of the project; reviews 

financial processes, transactions and documentation to ensure that safeguards 

are in place to minimize fraud, waste, and abuse; and directs project staff, 

agency or consultant, to carry out project administration and contract 

oversight, including proper documentation and is aware of the qualifications, 

assignments and on-the-job performance of the agency and consultant staff 

A-1/1 
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at all stages of the project) including materials procurement and control 

during any and all phases of construction, as well as for obtaining all 

necessary permits. SPONSOR shall provide and maintain competent and 

adequate supervision at the construction site to ensure that the completed 

work conforms with the DEPARTMENT approved plans and specifications 

and shall furnish progress reports and/or such other information as may be 

required by DEPARTMENT as well as maintaining/retaining project 

documentation concerning vendor selection, material acquisition, consultant 

procurement and contractor selection. 

4. The SPONSOR shall indemnify and hold harmless the DEPARTMENT, its 

officers and employees from any and all suits, claims, liability, losses, liens 

and demands, fines, costs, criminal and civil penalties, causes of action or any 

other obligation, including but not limited to attorney's fees and costs of 

investigations, arising out of or in any manner connected with the work 

performed by the SPONSOR, its agents, employees or contractors, under this 

Agreement, during or any time after such work is being or has been 

performed, including (without limitation) liability involving bodily injury, death, 

property damage or any violation or alleged violation of any Federal, State or 

local law or regulation, except for any liability or damages due to the willful or 

intentional unlawful acts or the negligence of the DEPARTMENT or its 

employees. 

5. The SPONSOR, unless otherwise noted in the attached agreement, shall 

erect a sign, made of a durable material, at least four foot by eight foot (4' x 

8') in size, at the site of the PROJECT where it can be viewed by persons in 

the area of the PROJECT. It will, at minimum, contain the following 

information in letters clearly legible: 

A-1/2 
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(NAME OF PROJECT) 

This project includes funding from the Federal Highway Administration's 
Transportation Alternatives Program administered by the West Virginia 

Department of Transportation, Division of Highways 

Transportation Alternatives Funds 

$ ______________ __ 

Such sign is to be placed at the site immediately following the SPONSOR'S 

receipt of notice to proceed for construction and remain at the site until the 

PROJECT'S final inspection by the DEPARTMENT. 

6. The SPONSOR shall establish safeguards to prohibit employees from using 

their positions for a purpose that constitutes, or presents the appearance of, 

either personal or organizational conflict of interest, or personal gain. 

7. The SPONSOR shall comply with and ensure compliance with all Federal 

Statutes relating to the Anti-Lobbying Requirement, Pub. L. 101-121, Section 

319, 31 U.S.C. § 1352, that prohibits the recipient, or any lower tier 

subrecipients, of a Federal contract, grant, loan or cooperative Agreement 

from expending Federal funds to pay any person for influencing or attempting 

to influence a Federal agency or the Congress in connection with the 

awarding of any Federal contract, the making of any Federal grant or loan or 

the entering into of any cooperative Agreement. 

8. The SPONSOR agrees to establish a proper accounting system in accordance 

with generally accepted accounting standards or agency directives, and shall 

be responsible for insuring that its consultant(s) and/or 

contractor(s)/subcontractor(s) maintain all books, document papers, records, 

supporting cost proposals, accounting records, employees time cards, payroll 

A-1/3 
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records and other evidence pertaining to costs incurred in the PROJECT and 

is to make such materials available at all reasonable times during the contract 

period and for four (4) years after the date of DEPARTMENT'S closing of the 

project, for inspection and/or audit by DEPARTMENT, Federal Highway 

Administration, or any other authorized representative of either the State or 

Federal government. 

9. The SPONSOR, unless otherwise noted in the attached Agreement, agrees to 

begin the PROJECT within nine (9) months of, and complete said PROJECT 

within two (2) years after, the date the Notice to Proceed is issued by the 

DEPARTMENT. Failure to meet this deadline, without good and acceptable 

cause, may cancel the DEPARTMENT'S participation in said PROJECT, at 

the sole discretion of DEPARTMENT, and any remaining funds may be 

forfeited by the SPONSOR; repayment of the PROJECT'S Federal share may 

also be required. It is the express responsibility of the SPONSOR to inform 

the DEPARTMENT, in an expeditious manner, if any condition(s) arise which 

may result in this deadline not being met. 

10. The SPONSOR acknowledges that construction contracts are required to be 

advertised and awarded to the lowest responsible and responsive bidder 

through the competitive bidding process, while consulting services are to be 

chosen by solicitation of letter of qualifications, interview of candidate, and 

selection based on qualification, rather than price per the DEPARTMENTS 

consultant selection procedures. Any usage of a SPONSOR'S consultant's 

selection process or deviation from these processes requires prior written 

approval by DEPARTMENT. In addition, the SPONSOR acknowledges and 

agrees that no contract shall be made to parties listed on the General Services 

Administration's List of Parties Excluded from Federal Procurement or Non­

procurement Programs in accordance with Executive Orders 12549 and 

12689, "Debarment and Suspension" and 49 CFR 29. 

A-114 
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11. The SPONSOR must retain a copy of all newspaper advertisements for 

requests for proposals for consultant and/or contractor/subcontractor bids, 

and a copy of all proposals and bids received for consideration. The 

documents must be kept on file by the SPONSOR pending Rnal Audit by 

DEPARTMENT. In addition, copies of these documents shall be provided to 

DEPARTMENT as generated as part of the DEPARTMENT'S project record. 

12. The SPONSOR must retain a copy of the contract for the consultant(s) 

and/or contractor(s)/subcontractor(s) chosen. To ensure compliance with 

requirements, all bid documents and request for proposal/consultant 

documents must be kept on file by the SPONSOR pending Rnal Audit by the 

DEPARTMENT. In addition, copies of these documents shall be provided to 

the DEPARTMENT as generated as part of the DEPARTMENT'S project 

record. 

13. The SPONSOR, if it is a non-Federal entity and has received seven hundred 

fifty thousand dollars ($750,000) or more in Federal funds in the prior fiscal 

year, shall furnish to the DEPARTMENT a single or program-specific audit 

conducted for that year in accordance with the provisions of the Office of 

Management and Budget Circular No. A-133. 

14. The SPONSOR shall notify the DEPARTMENT, at least thirty (30) days in 

advance, of any ceremonies or "ribbon-cutting" celebrations commemorating 

the PROJECT. 

15. The SPONSOR shall recognize both the DEPARTMENT and the Federal 

Highway Administration in all press releases, announcements, brochures, 

websites and/or literature concerning the PROJECT. 

16. SPONSOR shall ensure that: 
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a. No person, on the grounds of age, race, religion, color, sex, national 

origin, or disability shall be excluded from participation in, be denied 

benefits of, or be otherwise subjected to discrimination in the use of 

said PROJECT. 

b. Discrimination against the public shall not be practiced in 

accommodations operated within the area of use. 

c. The property shall be used in compliance with all other requirements 

imposed by the DEPARTMENT pursuant to Title 49, CFR, Part 21, 

including amendments. 

17. The SPONSOR shall comply, and ensure compliance by its consultant(s) and 

contractor(s)/subcontractor(s), with the provisions of the West Virginia 

Prevailing Wage Code regarding labor standards for Federally assisted 

construction, the Copeland "Anti-Kickback" Act (40 U.S.C. § 276C and 18 

U.S.C. § 874), the Contract Work Hours and Safety Standards Act (40 U.S.C. 

§§ 327-333), "Equal Employment Opportunity" Executive Orders 11246 and 

11375 and 41 CFR 60, the Drug Free Workplace Act of 1988, the "Buy 

American" requirements concerning the purchase of steel for Federally funded 

projects (23 CFR 635.410 (b), Worker Visibility Regulations that require that 

all persons working within the right-of-way of a Federal Aid Highway wear 

highly visible safety apparel that meets the Performance Class 2 or 3 

requirements of ANSI/ISEA 107-204 publication entitled, "American National 

Standard for High-Visibility Safety Apparel and Headwear," and if applicable 

Davis-Bacon Act Wage Codes (40 U.S.C. §§ 276a to 276a-7). 

18. The SPONSOR shall notify and shall furnish PROJECT plans to utilities 

known to have facilities within the PROJECT limits and/or affected by the 

PROJECT; and shall arrange for any necessary relocation or adjustment of 

affected utilities. 
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19. The SPONSOR shall ensure that all property and/or right-of-way necessary 

to construct this PROJECT shall be acquired in accordance with all applicable 

Federal and State laws, policies and procedures, which include but are not 

limited to Titles II and III of the Uniform Relocation Assistance and Real 

Property Acquisition Policies Act of 1970 (Pub. L. 91-646) which provide for 

fair and equitable treatment of persons displaced or whose property is 

acquired as a result of Federal and Federally assisted programs. These 

requirements apply to all interests in real property acquired for project 

purposes regardless of Federal participation in purchases. 

20. The SPONSOR shall comply with, and ensure compliance by its consultant(s) 

and contractor(s)/subcontractor(s) with, all Federal statutes, executive orders, 

rules, and regulations regarding the "Americans With Disabilities Act," 28 CFR 

35 and 29 CFR 1830 and with the "General Prohibitions Against 

Discrimination," 28 CFR 35 and all other regulations under Title II of "The 

Americans With Disabilities Act'' which are applicable. 

21. The SPONSOR shall comply with flood insurance purchase requirements of 

Section 102(a) of the Flood Disaster Protection Act of 1973 (Pub. L. 93-234) 

which requires recipients in a special flood hazard area to purchase flood 

insurance if the total cost of insurable construction and acquisition is $10,000 

or more. 

22. It is the policy of the DEPARTMENT that Disadvantaged and Women-owned 

Business Enterprises shall have the maximum opportunity to participate in the 

performance of contracts financed in whole or in part with Federal funds. 

23. The DEPARTMENT shall review the PROJECT'S applicability to both Federal 

Highway Administration and State requirements for a Federally funded project 

and if the PROJECT qualifies, will complete the appropriate documents for 

compliance with the National Environmental Policy Act (NEPA). 

A-117 
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24. The SPONSOR shall adhere to all existing agreements with State and Federal 

resource agencies that relate to National Environmental Policy Act (NEPA) 

compliance. Any special provisions and/or mitigation measures will be strictly 

followed and monitoring may be required. 

25. The SPONSOR shall be responsible for any additional documentation, 

actions, or permits necessary for compliance with the NEPA and the 106 

process, which include but are not limited to documentation, actions, or 

permits involving: historic and archaeological surveys, 4(f) statements, noise 

assessment and abatement, air quality impact assessment and abatement, 

water quality impact assessment and abatement, hazardous 

waste/underground toxic assessment and abatement, navigable stream 

impact assessment and mitigation, wetland impact assessment and mitigation, 

endangered species impact assessment and mitigation, wild and scenic river 

impact assessment and mitigation, and/or any other environmental, cultural, 

or natural impact statement and mitigation as applicable. 

26. The SPONSOR, in consultation with the DEPARTMENT, shall secure all 

necessary approvals, permits and licenses from all other governmental 

agencies as may be required to complete the PROJECT. This obligation shall 

include the responsibility for the preparation or revision of environmental 

impact statements, environmental assessments, environmental reports or 

other documents required by law and/or environmental litigation; and the 

defense of environmental litigation resulting from the planning, design and/or 

construction of the PROJECT. At the DEPARTMENT'S request, the 

SPONSOR shall furnish to the DEPARTMENT, prior to advertising and 

letting PROJECT, evidence of the approvals, permits, licenses and approved 

environmental documents. 

27. The SPONSOR shall comply with and ensure compliance by its consultant(s) 

and contractor(s)/subcontractor(s) with, all applicable standards, executive 

orders or regulations, if applicable, issued pursuant to the Clean Air Act (42 

A-118 

92



U.S.C. §§ 7401 et. seq.), the Federal Water Pollution Control Act (33 U.S.C. §§ 

1251 et. seq.), and the Energy Policy and Conservation Act (Pub. L. 94-163). 

28. The SPONSOR shall administer all contracts/subcontracts and be responsible 

for insuring that all work shall be performed and purchases made in a manner 

satisfactory to the DEPARTMENT and in accordance with the established 

practices and procedures of the DEPARTMENT, and all Federal and State 

laws, rules, regulations, executives orders, polides and procedures which 

include, but are not limited to, those included in the Transportation 

Alternatives Program Application Package, the Federal Aid Policy Guide 23 

CFR 633A and entitled "PART 633 - REQUIRED CONTRACT PROVISIONS", 

and the Rules and Regulations of the West Virginia Department of 

Transportation, Division of Highways, Series I Section 8 entitled Procurement 

Procedures for Negotiated Contracts, as applicable. 

29. The SPONSOR acknowledges and agrees that the DEPARTMENT and the 

Federal Highway Administration reserve a royalty-free, non-exclusive, and 

irrevocable license to reproduce, publish, or otherwise use, and to authorize 

others to use, for governmental purpose(s): 

a) the copyright of any work developed under this grant, subgrant or 

contract under this grant or subgrant; and 

b) any rights of copyright to which a grantee, subgrantee, consultant, or 

contractor acquires or purchases ownership with support from this 

grant. 

30. The DEPARTMENT shall bear one hundred percent (100%) of all 

administrative costs incurred by the DEPARTMENT, such as reviewing and 

processing invoices from the SPONSOR. 
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31. The SPONSOR acknowledges and agrees that the future sale, lease, transfer 

of title or modification in use of any property either purchased with, or 

receiving improvements funded through, this Agreement and occurring within 

the specified maintenance term requires prior approval by the DEPARTMENT 

and/or the Federal Highway Administration and could require repayment, by 

the SPONSOR, of Federal funds involved. 

32. The SPONSOR acknowledges and agrees that failure to adhere to and 

comply with, and ensure compliance by its consultant(s), contractor(s) and 

subcontractor(s) with any item in the attached Project Agreement may result 

in the repayment, by the SPONSOR, of any and all Federal funds expended 

on the project. It will be at the sole discretion of the Federal Highway 

Administration and/or the DEPARTMENT to determine if the violation 

warrants repayment and the amount to be repaid. Prior to any obligation of 

repayment, the SPONSOR shall be provided with a written notice of any 

alleged violation and allowed a reasonable opportunity to cure said violation. 

33. By entering into this Agreement the SPONSOR assures and certifies, with 

respect to this PROJECT, that it will comply with all applicable Federal laws, 

regulations, executive orders, policies, guidelines, and requirements as they 

relate to the application, acceptance, and use of Federal funds for this project. 

Performance under this Agreement shall be governed by and in compliance 

with the following requirements as applicable to the type of organization of 

the SPONSOR. The applicable provisions to the Agreement include but are 

not limited to the following: 
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Prohibition 635.117(b) Yes Yes No 
Against Use of 
Local Hiring 
Preferences 
(FHWA-1273 - Sec 
1-6) 

Prohibition 23USC 23CFR Yes Yes** No 
Against the Use of 114(b) 635.117(a) 
Convict Labor 
(FHWA-1273 - Sec 
1-6) 

Nondiscrimination 23USC 23 CFR 200, *The Civil Yes Yes Yes 
(FHWA-1273- Sec 140, 23CFR Rights Act of 
II) 23USC 230D, 1964, Title VI 

324, 23CFR *The Age 
49USC 635.17 Discrimination 
322, 28 CFR35 and 

usc 29 CFR 1630 Employment 
12101- 41 CFR60 Actof1967 
12213, 49CFR 21, *The Age 

usc 23 Discrimination 
3601- 28 CFR 50.3 of1975 
3619 49 CFR25 *The 

American 
Disabilities 
Actof1990 

Non-segregated 23CFR Title VI Yes Yes Yes 
Facilities 633A 
(FHWA-1273- Sec 41 CFR 
Ill) 60.1.8 

Payment of 23USC 23CFR 635, Davis-Bacon Yes •• ** 
Predetermined 113, 309(f), Act Copeland 
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Minimum Wage 40USC 
(FHWA-1273- Sec 276 
IV) (a) & (c) 

Statements and 40USC 23CFR Davis-Bacon Yes •• •• 
Payrolls (FHWA- 276 (a) 635.118 Act Copeland 
1273 -Sec V) & (c), 29CFR 3, 5 Anti-Kickback 

18USC Act 
874 

Record of 23CFR **Yes No No 
Material, Supplies 635.126 
and Labor (FHWA 
47) (FHWA-1273 -
Sec VI) 

- -

Subletting or 23CFR Yes No No 
Assigning the 635.116 
contract 
(FHWA-1273- Sec 
VII) 

Safety: Accident 40USC 23CFR OSHA Yes Yes Yes 
Prevention (OSHA 333 635.108 
compliance) 29 CFR 1926 
(FHWA-1273- Sec 
VIII) 

False Statements 18USC 23CFR Yes Yes Yes 
Concerning 1020 633A, 
Highway Projects 23CFR 
(FHWA-1273 -Sec 635.119 
IX) 

Implementation of 33USC 23CFR Yes Yes Yes 
the Clean Air Act 1251 633A 
and Federal Water 42USC 
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Pollution Control 1857 40CFR 15 
Act (FHWA-1273 -
Sec X) 

Certification 23CFR Yes Yes Yes 
Regarding 635.112(g) 
Debarment, 49 CFR 29 
Suspension, 
Ineligibility, and 

Exclusion (FHWA-
1273- Sec X1) 

Certification 49USC 23CFR Yes Yes Yes 
Regarding the 322A 635.112(g) 
Use of Contract 49 CFR 20 
Funds for 49CFR29 
Lobbying (FHWA-
1273- Sec X11) 

Appalachian 40USC 23CFR Appalachian .. •• ** 
Contract Appendix 6338 Regional 
Employment 201 Development 
Preference Act 

Buy America STAA 23CFR Yes Yes **Yes 
Section 635.410 
165 
IS TEA 
Section 
1041(a) & 
1048(b) 

Disadvantaged 23USC 23 CFR 200 **Yes **Yes **Yes 
Business 140(b) & 230B,C, D 
Enterprise 49 CFR Part 

26 (DBE) 
49CFR Part 
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21 (Title V1} 

Indian Preference 23 usc 23CFR .... .. .. *" 
on Federal-aid 14042 635.117 
Projects (Labor & usc 
Employment) 2000e-2i 

Non-Collusion 23USC 23CF~ Yes Yes No 
Certification 112 635.112(f) 

On-the..Job 23USC 23CFR Yes .... .. .. 
Training 140(a) & 230A 

(b) 

Standardized 23USC 23CFR Yes Yes No 
Changed 112(e) 635.109 
Conditions 
Contract Clauses 

Drug-Free 49 CFR 29 ... ** ** 
Workplace 

Publicly Owned 23CFR OMB Circular Yes Yes No 
Equipment 635.106 A-87 

Contractor 23USC 23CFR 140 Yes Yes No 
Purchased 302 49CFRPart 
Equipment for 18 
State Ownership 49CFR 

Section 18.3 

Equipment Rental CFR Part OMB Circular Yes Yes No 
Rates 31 A-87 FAPG NS 

23 
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CFR635.120 

Foreign 49 CFR 30 Yes Yes No 
Contractor and 
Supplier 
Restriction 

Prohibition 23USC 23CFR Yes *"' No 
Against Convict 114(b) (2) 635.417 
Produced 
Materials 

Patented I 23USC 23CFR Yes Yes No 
Proprietary 112 635.411 
Products 

State Preference 23USC 23CFR Yes Yes No 
112 635.409 

State Owned I 23USC 23CFR Yes Yes No 
Furnished/ 112 635.407 
Designated 
Materials 

Public Agencies 23USC 23CFR Yes Yes No 
in Competition 112 635.112(e) 
with the Private 
Sector 

Salvage Credits 49CFR Yes Yes No 
18.36 

Warranty 23CFR Yes No No 
635.413 
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Alternate Bids 23CFR Yes No No 
635.411(b) 

Incentive I 23CFR Yes No No 
Disincentive 635.127(d,f) 
Clauses 

Standard 23CFR Yes No No 
Specifications 
and Plans 

Engineer's 23CFR Yes No No 
Estimate 630B 

Method of 23USC 23CFR Yes Yes No 
Construction (low 112(a) & 635.104 
bid for (b) 49CFR 
construction 18.36 
contracts) 

OWner Force 23CFR Yes Yes No 
Account I Cost 635B 
Effective 
Justification 

Bonding and 23CFR Yes Yes** No 
Prequallflcation 110 

Advertising for 23USC 23CFR Yes *" No 
Bids 112 635.112(d) 

(e) (f) (g) {h), 
49CFR 
18.36 
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Bid Opening and 23CFR Yes ** No 
Tabulation 635.113(a) 

Bid Analysis and 23USC 23CFR Yes ** No 
Award 112 635.114 
of Contract 

Contract Time 23CFR Yes No No 
635.121 

Change Orders 23CFR Yes No No 
635.120-121 

Claims CFR Yes No No 
124 

Liquidated 23CFR Yes No No 
Damages 635.127 

Progress 23CFR Yes No No 
Payments 635.122 

Project 23 usc 23CFR Yes Yes No 
and 114& 635.105 

Staffing 302 

Subcontracting 23CFR Yes No No 
635.116 

and 49CFR29 Yes Yes Yes 
Debarment 
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Termination of 23CFR Yes No No 
Contracts 635.125 

Audits 23USC 49CFR OMB Circular Yes Yes Yes 
112(b) (2) 18.26; and A-133 
(c) 48 CFR 31, 

Federal 
Acquisitions 
Regulations 

Records CFR18 Yes Yes Yes 
Retention 
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City of Oak Hill 

City Hall Renovations 

Exhibit A – Scope of Work and Schedule of Compensation 

 

I. General Scope 

 

 Chapman Technical Group (CTG) will provide architectural and engineering services to design 

renovations to the former bank building for occupation by the City of Oak Hill as a City Hall. The 

building will accommodate city council chambers and approximately 11 offices, plus support 

facilities such as conference/meeting rooms, restroom, etc.  The specific building program will be 

determined in meetings with City officials. It is anticipated that there will be some site design to 

repair dilapidated steps and possibly provide new ADA access. It is assumed that the basement level 

will require major renovations. The first floor will be designed to try to preserve as much of the 

existing finishes as possible, while still meeting the required functions. It is anticipated that some 

remodeling of the second floor will be required to meet the required functions.  

 

II. Design Phase Services 

 

 The goals of the project will be achieved by executing the following actions: 

1. The Project Team, consisting of architects, interior designers, electrical and mechanical 

engineers, will meet with building users and others with knowledge of the building systems to 

obtain information regarding the user requirements for the new city hall. 

2. CTG will conduct an evaluation of the building systems (mechanical and electrical) with regard 

to energy efficiency and effectiveness, as well as building code requirements. 

3. CTG will document the existing building with field measurements and will create CADD 

drawings to be used in the development of the design phases of the project. 

4. CTG will provide a topographic site survey to identify issues related to the site. Survey will not 

include a property boundary survey. 

5. CTG will develop construction and bidding documents as required for the renovation of the 

building. 

6. CTG will develop opinions of construction costs at the following milestones: 

a. Concept Development 

b. Design Development 

c. Construction Documents 

III. Bidding and Construction Phase 

1. Provide typical bidding phase services including: 

a. Assist in the reproduction and distribution of bidding documents. 

b. Conduct pre-bid meeting. 

c. Answer bidder questions. 

d. Writing technical addenda. 

e. Evaluation of bids received. 

2. Provide typical construction phase services including: 

a. Conduct pre-construction conference. 

b. Assistance in preparation of contract documents. 

c. Periodic observation of construction. 

d. Conduct construction progress meetings. 

e. Review and process submittals. 

f. Review and process pay applications. 

g. Review and answer contractor requests for information. 

h. Assist in contract closeout. 
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III. Schedule of Services 

 

 A. Design and Construction Documents 90 days from receipt of Notice to Proceed 

 B. Bidding Phase:       30 days 

 C. Construction Phase:      180 days from Award of Contract 

 

IV. Schedule of Fees 

 

 A. Design and Construction Documents:    $72,000.00 

 B. Bidding Phase          $  4,500.00 

 C. Construction Phase:         $13,500.00 

 

  Total Fee           $90,000.00 
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P.O. Box 1245         Oak Hill, WV  25901          (304) 469-9541              Fax: (304) 469-2801 

__________                 __________ 

 
                   STRUCTURAL INSPECTION BOARD 

Resolution 
 

 
Whereas, the Structural Inspection Board (SIB) convened with a quorum on April 12, 2022, at 
1:30 p.m., and 
 
Whereas, the structure and appurtenant structures are located at Off Broadway Ave. (Harris St.)  
were reviewed, and  
 
Whereas, the property is owned by Andrew Thomas, 1153 Cordova Ave. Akron, OH  44320, 
and 
 
Whereas, the property is described as Lot 15 Harlem Hts., District 9, Map 7, Parcel 240, Parid 
09 07024000000000, and 
 
Whereas, the SIB determined that defects described within the Codified Ordinances of the City 
of Oak Hill, Section 11.04.010 (a) were present upon the structures, and 
 
Whereas, there are no occupants of said structures, and 
 
Whereas, the Board was undivided and voted to have the structures demolished, and 
 
Whereas, a finding of fact together with a Notice advised the owner to appear before Council to 
show cause why the structures should not be ordered to be demolished, and   
 
Whereas, the Board requests Council to examine and consider the findings and 
recommendations made.   
 
Whereas, a notice was posted on the property on April 19, 2022, and a notice and finding of fact 
was duly published in the Fayette Tribune beginning April 21, 2022, and ending May 5, 2022, 
and 
 
Whereas, City Council issued an order at their regular meeting on May 9, 2022, for the property 
owner to demolish the structure and begin the performance within 20 days following the service 
of the order, and 
 
Whereas, the order was posted on June 14, 2022, and the order was duly published in the 
Fayette Tribune beginning on May 19, 2022, and ending on June 2, 2022, and 
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P.O. Box 1245         Oak Hill, WV  25901          (304) 469-9541              Fax: (304) 469-2801 

Whereas, the property owner failed to comply with the notice and order to demolish the 
structure; Oak Hill City Council authorized the performance of demolition under the City’s 
supervision and control on the Eleventh Day of July 2022.   
 
Whereas, the demolition was completed on September 20, 2022; the City Manager submitted 
the demolition report to City Council at their regular meeting on October 10, 2022, and City 
Council ordered the city clerk to issue an order advising the property owner that the Council will 
consider adoption of a resolution laying an assessment lien, and 
 
Whereas, the order and demolition report were published in the Fayette Tribune beginning 
October 20, 2022, and ending November 3, 2022, and the property owner was given an 
opportunity to contest the legality of the assessment and the amount thereof. 
 
Therefore, after careful consideration of the facts, the Oak Hill City Council duly adopts this 
resolution to lay an assessment lien in the amount of $6,246.25 for the demolition of the 
structure located at the property situated at Harris St. (Off-Broadway Ave.), District 9, Map 7, 
Parcel 240, Parid 09 70024000000000 owned by Andrew Thomas on this Twelfth Day of 
December 2022.   
 

 
 
Respectfully Submitted by: 
 
 
 
Damita Johnson, City Manager 
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P.O. Box 1245         Oak Hill, WV  25901          (304) 469-9541              Fax: (304) 469-2801 

__________                 __________ 

 
December 13, 2022 

 
Tammy Lynn Gibson & Charles Brack 
103 Hayes St.  
Oak Hill, WV  25901   
           
 
RE:  Unsafe Structure / Article 11.04 
        103 Hayes St.   Description:  Lot 18 Thompson Subdivision 4 
        District 9, Map 25, Parcel 78,   Parid 09 25007800000000 
 
 
To Whom it May Concern, 
 
The Oak Hill City Council authorized the demolition of the structure located at 103 Hayes St., District 9, 
Map 25, Parcel 78, Parid 09 25007800000000 in Fayette County.  City Council ordered the destruction 
under the city’s supervision and control because of the failure of the property owner to comply with the 
order to demolish the structure given on June 13, 2022. 
 
The demolition was completed on 11/16/2022.  I have attached the demolition report the city manager 
submitted to City Council at their regular meeting on December 12, 2022.  The cost associated with the 
project is $6,311.97. 
 
This order further advises you that at the next regular council meeting following the expiration of 
twenty days from the date of service of this order, Council will consider the adoption of a resolution 
laying the assessment.  You shall be given an opportunity at the meeting to contest the legality of the 
assessment and the amount thereof.  If Council adopts a resolution laying the assessment, a lien will be 
laid on the property. City Council meets the second Monday of each month at 5:30 p.m. in the Council 
Chambers at City Hall.   
 
Respectfully, 
 
Ronda Falk, City Clerk 
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P.O. Box 1245         Oak Hill, WV  25901          (304) 469-9541              Fax: (304) 469-2801 

__________                 __________ 

 
 

DEMOLITION REPORT 

 
Demolition Ordered by City Council:  6/13/2022 
Property Owner:  Tammy Lynn Gibson & Charles Brack 
Structure Location:  103 Hayes St. 
Map 25, Parcel 78 
 
Bid Awarded to:  Empire Salvage & Recycling, Inc. 
    PO Box 300 
                      Bluefield. WV  24701 
 
Notice to Proceed:  10/11/2022 
Date of Inspection:  10/25/2022 
Date of Asbestos Abatement:  N/A 
Date of Completion:  11/16/2022 
Demolition Cost:  $6,000.00 
Administrative Cost – Advertisement:  $311.97 

 
Total Cost:  $6,311.97 

 
Respectfully Submitted, 
 
 
Damita Johnson, City Manager 
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Beckley Newspapers

NOTICE TO BIDDERS

The City of Oak Hill will receive 
sealed bids until 3:00 p.m. on De-
cember 12, 2022, for the inspection, 
Asbestos abatement, and demoli-
tion of the following structures:

Reference #30: 146 Richards 
St., situated on Lot 79 Richards 
Add 483/352, District 9, Map 25, 
Parcel 346, owned by Kevin and 
Sharon Marie Bibb.

We request sealed proposals be 
mailed to City of Oak Hill, Attn:  
Demolition Proposal Reference 
#30, PO Box 1245, Oak Hill, WV  
25901.  Sealed proposals can also 
be hand-delivered to 100 Kelly 
Ave., Oak Hill, WV 25901 by the 
deadline.   Sealed proposals will be 
opened publicly at the Oak Hill City 
Council meeting on December 12, 
2022, at or shortly after 5:30 p.m.

Each bidder must submit a WV 
contractor license, and liabili-
ty insurance (minimum limit of 
$1,000,000.00). Contractors will 
adhere to all local, state, and feder-
al law and shall follow all State and 
Federal Asbestos and other haz-
ardous waste regulations required 
for demolition, transportation, and 
disposal; abide by the Asbestos 
Abatement Licensing Rule as pro-
mulgated by the State of WV Div. of 
Health.  

Instructions for bidders
First Step: Print and complete the 
required intent-to-bid form Ref-
erence #30 for 146 Richards St. 
which is located at the oakhillwv.
gov website under the latest news.  
Email the completed form to rfalk@
oakhillwv.gov on or before De-
cember 6, 2022. You will receive a 
confirmation of your intent to bid fol-
lowing your email submission. On 
December 7, 2022, everyone that 
has presented an intent-to-bid form 
will receive a group email naming 
each bidder.

Second Step: Proposals that have 
not been submitted thru the in-
tent-to-bid notification system will 
not be accepted. The City of Oak 
Hill will accept proposals with the 
required documentation from ev-
eryone named in the notification 
system group email. Your proposal 
must be received before 3 p.m. on 
December 12, 2022. Submittals af-
ter the stated close date and time 
will be returned unopened.

Please contact our office (304) 469-
9541 if you have any questions.

Damita Johnson, City Manager
City of Oak Hill
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10/25/22, 8:12 AM Print Preview

https://oakhill.municipalcodeonline.com/book/print?type=ordinances&name=11.16_Vacant_Rental_Or_Commercial_Property 1/1

	 	 	
11.16 Vacant Rental Or Commercial Property
11.16.010 Responsibilities Of Property Owner

11.16.020 Violations Of Conditions; Notice

11.16.030 Penalty


Cross References - Nuisances - see GEN. OFF. OHMC 6.18; Weeds - see H. & S. OHMC 8.02.


11.16.010 Responsibilities Of Property Owner

The owner of any rental property or commercial property located within the municipal limits of the City which becomes vacant shall be responsible for the 
following:

A. Keeping the parking area free of litter and debris.

B. Keeping the parking area properly lighted so that all areas which were lighted when the building was occupied continue to be lighted.

C. Keeping the building from becoming an eyesore by not allowing deterioration of the structure.

(Ord. 3-1-05)

11.16.020 Violations Of Conditions; Notice

The City Manager shall notify the owner of a breach of any of the foregoing conditions and the owner shall be given thirty days from the date of the notification 
to correct the violation. Should the violation not be corrected within the thirty days and the City Manager has not given an extension of time to correct the 
violation, the City Manager shall cause criminal charges to be filed. 

(Ord. 3-1-05)


11.16.030 Penalty

After the time has expired for the correction of a violation of this chapter and the owner has failed to make the corrections, the owner may be charged with the 
violation and upon conviction thereof shall be fined not more than five hundred dollars ($500.00) for such violation. Each day that the condition remains shall 
constitute a separate offense.

(Ord. 3-1-05)
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City of Oak Hill Police Department 

Council Report 

November  2022 
 

“Pride of The Plateau” 

        

        

        

CALLS FOR 
SERVICE 227  CITATIONS ISSUED 107     

   

TRAFFIC CONT. 
DEV. 1          

GENERAL SERVICE 192  WARNINGS ISSUED 68    

FELONY 6  PARKING ISSUED 2    

MISDEMEANOR 16  TOTAL MILEAGE 19,966    

INCIDENT 1  GALLONS 1,131    

ACCIDENTS 10  FELONY ARRESTS 13    

PRIVATE LOT 2  MISD. ARRESTS 11    

   TOTAL ARRESTS  24    
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Structure Fires 9 7 7 3 5 4 2 2 4 7 2 52

Vehicle Fires 3 0 0 3 1 1 2 1 1 0 3 15

Brush Fires 0 3 3 0 1 2 0 0 0 1 1 11

Natural Gas Leak 1 0 0 1 2 1 4 0 0 1 0 10

Carbon Monoxide Incident 3 0 0 0 1 0 2 0 0 0 1 7

False Alarms 1 1 1 0 0 0 2 1 1 0 1 8

General Fire Alarms 1 4 2 1 1 3 3 3 3 4 3 28

Utility Lines Down 0 2 1 0 1 2 0 0 0 0 3 9

Motor Vehicle Accidents 12 10 0 2 1 1 1 0 1 0 0 28

High Angle Rescue 1 0 0 0 1 0 0 0 0 0 1 3

Other 0 1 2 2 2 5 7 5 8 5 3 40

Total Call Outs 31 28 16 12 16 19 23 12 18 18 18 211

Other Calls

Standby (1)

Asst. Busted Oil Pan clean up (1)

Lift Assist (1)

Dec Call 

Outs Total

Oak Hill Fire Department

Activity Report 

2022
Jun  Call 

Outs

Jul    

Call 

Outs

Aug  

Call 

Outs

Sept Cal 

l Out

Oct   

Call 

Outs

Nov 

Call 

Outs

 Jan Call 

Outs

Feb Call 

Outs

Mar 

Call 

Outs

Apr Call 

Outs

May 

Call 

Outs
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City Manager Report 

December, 2022 

 

In November I have spent some time working on a financial report for the Public Service 
Commission. 
 
I attended three PEIA public hearings. 
 

I went on vacation. 😊 
 
Chief Whisman, Dae Dae, and I looked at the streets Mr. Perry mentioned in last month's 
meeting.  We determined that Thompson Avenue is the most problematic.  I will be contacting 
the residents to give them a chance to speak at the meeting in January. 
 
The committee for the building design guidelines met with the engineer.  He has developed a 
good set of guidelines and presented some great ideas for the Main Street properties.  This will 
be presented to the Main Street business owners for their input on December 13 at 5:30 p.m.  
Refreshments will be provided. 
 
We are planning to revive the Oak Hill Merchants Association with a kick-off dinner/meeting on 
January 20.  We are still in the planning process and will keep you informed of the details.  
Chapman Technical will present the final building guidelines at this meeting. 
 
I also spent some time with the architects and engineers from Chapman Technical to answer 
questions to help with the design of the new municipal building.  They also spoke with some of 
our staff to determine needs. 
 
I spent some time with Lewis’ Reynolds widow, Polly, to help her get her part of Lewis’ pension 
transferred into her name. 
 
I worked with the State Audit Division providing documents for an audit they are doing for the 
Fire Department. 
 
I have dealt with some ongoing sewer issues. 
 
Chief Whisman and I have been discussing a way to handle the problem with the squatter in 
Hidden Valley.  We are working with Brian Parsons on this to find a way to remove the woman 
from the house. 
 
Tyler and I met with representatives from Thrasher to discuss the projects we have with them.  
They are also helping us with the MS4 annual report.  We received a Notice of Violation on our 
MS4 program and will be developing a plan to correct the violations.  Through the MS4 program, 
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Thrasher will be developing the comprehensive drainage plan that Councilor Hayslette asked for.  
The idea is to develop a list of trouble areas and prioritize them.  This will help us to seek funding 
or to have our own labor force to repair the problem. 
 
The new businesses for the month of November are:   
 
Humble Hands – Massage Therapy to open in January 
Bodyworks Physical Therapy, LLC   
 
So far in December: 
 
The Magnolia Boutique, LLC – 124 Main St., E 
New River Metal Art & Powder Coating – Fountain Terrace Shopping Center 
Also to come is Black Sheet Tactical.  They are planning to go beside the Magnolia Boutique. 
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December 2022 CEDC Report 

 Christmas parade planning and organizing as of the date of this report 41 applications have been 

processed. This number does not include emergency vehicles that will participate if not on calls.  

 Organization and planning of Santa Meet and Greet post parade, Cookies, Hot chocolate, and 

Candy Canes will be given out to the community.  

 Organization and planning of Christmas tree lighting ceremony at new City Hall location. Oak Hill 

Middle School Choir will be singing Christmas Carols and lighting the Tree.  

 Decoration of City Hall with the help of the Street Department particularly Josh Sapio.  

 Organization of Building guideline meeting to include refreshments (sandwiches, cookies, and 

drinks). Hand delivered invitations to businesses on Main St.  

 Promotion of above mentioned events and other events in the community during the holiday 

season. 

 Met with Fayette Trail coalition to discuss signage at Needles eye to be cohesive on both trails 

and disc golf course.  

 Business Association Dinner planning. 

o Date Jan 19th at 6pm at New River Health Conference Center.   

 Quotes  

 $200 for the location, tables, chairs and linens.  

 $1700- includes all buffet set up and service items, staff for 

maintaining buffet and appetizer stations. 50 people 

(appetizers for 1st half hour then buffet dinner) 

o Menu  

 Hors d'oeuvres 

 Mini Wild Mushroom Tarts 

 Spinach Artichoke Dip w/ Roasted Garlic and 

Fresh Pita  

 Buffet  

 Red Wine Braised Beef Kabobs 

 Maple Balsamic Glazed Chicken 

 Veggie Stuffed Shells with Marinara and Fresh 

Mozzarella 

 Rosemary and Garlic Roasted Red Potatoes 

 Brown Butter and Almond Green Beans 

 Assorted Dinner Rolls w/ butter 

 Assorted Dessert Bars 

 Tea, Lemonade and Coffee included 

 Research on funding opportunities for various city projects including USDA Rural Community 

Development Grant, WV Outdoor Physical Fitness and EDA Planning and local Technical 

Assistance Program.  
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