
 
 

City of Norman, OK 
HISTORIC DISTRICT COMMISSION 

MEETING AGENDA 
Monday 

March 7, 2022 
5:30 p.m. 

201 W. Gray, Building A, Conference Room D 
 

It is the policy of the City of Norman that no person or groups of persons shall on the grounds 
of race, color, religion, ancestry, national origin, age, place of birth, sex, sexual orientation, 
gender identity or expression, familial status, marital status, including marriage to a person 
of the same sex, disability, retaliation, or genetic information, be excluded from participation 
in, be denied the benefits of, or otherwise subjected to discrimination in employment 
activities or in all programs, services, or activities administered by the City, its recipients, 
sub-recipients, and contractors. In the event of any comments, complaints, modifications, 
accommodations, alternative formats, and auxiliary aids and services regarding accessibility 
or inclusion, please contact the ADA Technician at 405-366-5424, Relay Service: 711. To 
better serve you, five (5) business days’ advance notice is preferred. 
 

1. Roll Call. 
 

2. Approval of the Minutes from the February 7, 2022 Regular Meeting. 
 Action Needed: Approve or amend the Minutes from last meeting. 

 

3. HD (22-08) Consideration of approval, rejection, amendment and/or postponement 
of a Certificate of Appropriateness request for replacement of asbestos roof tiles 
with an alternative roof material for the property located at 800 Miller Avenue. 

Public Hearing: 
Staff Presentation 
Applicant Presentation 
Public Comments 
Close Public Hearing 
Commission Discussion 

 
4. HD (22-09) Consideration of approval, rejection, amendment and/or postponement 

of a Certificate of Appropriateness request for replacement of vinyl siding with 
alternative siding material and for replacement of two windows for the property 
located at 508 Macy Street. 

Public Hearing: 
Staff Presentation 
Applicant Presentation 
Public Comments 
Close Public Hearing 
Commission Discussion 
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5. HD (22-10) Consideration of approval, rejection, amendment and/or postponement 
of a Certificate of Appropriateness request for replacement of metal siding with an 
alternative siding material for property located at 418 Macy Street. 

Public Hearing: 
Staff Presentation 
Applicant Presentation 
Public Comments 
Close Public Hearing 
Commission Discussion 

 
6. HD (22-12) Commission review and feedback regarding the proposed demolition of 

existing structures and the installation of a 3-car garage, driveway, swimming pool, 
greenhouse, carport and masonry fence for the property located at 485 College 
Avenue. 

 Action Needed: No action needed – for review and feedback only.   
   

 
7. Staff report on active Certificates of Appropriateness and Administrative Bypass 

issued since February 7, 2022 and consideration of approval, rejection, amendment 
and/or postponement of six-month extension requests for expiring COAs.  
 

8. Discussion of progress report regarding the FY 2021-2022 CLG Grant Projects.  
 Action Needed: No action needed – for informational purposes only.  

 
9. Discussion and recommendation of application for funds for the FY 2022-2023 CLG 

Program with the Oklahoma State Historic Preservation Office. 
 Action Needed: Motion to recommend the application for funds for FY 2022-2023 

CLG Program.  
 

 
10. Miscellaneous comments of the Historic District Commission and City Staff.  

 
11. Adjournment.  



HISTORIC DISTRICT COMMISSION 

MINUTES OF 

February 7, 2022 

 

The Historic District Commission of the City of Norman, Cleveland County, State of Oklahoma, 
met for the Regular Meeting on February 7, 2022 at 5:30 p.m.  Notice and Agenda of the meeting 
were posted at 201 West Gray, Building A, the Norman Municipal Complex and at 
www.Normanok.gov twenty-four hours prior to the beginning of the meeting.   
 
Chair Emily Wilkins called the meeting to order at 5:30 p.m. 
 
Item No. 1, being:  Roll Call. 
 
MEMBERS PRESENT:  Taber Halford 
 Joan Koos 
 Emily Wilkins  
 Barrett Williamson  
 Michael Zorba 
 Mitch Baroff 
 Aaron Brooks* 
 Shavonne Evans* 
  
MEMBERS ABSENT:  Brent Swift 
 
   
A quorum was present.   
 
*Commissioners Shavonne Evans and Aaron Brooks arrived at 5:35 PM. 
 
STAFF MEMBERS PRESENT: Anaïs Starr, Planner II, Historic Preservation Officer 
 Jeanne Snider, Assistant City Attorney 
 Jessica Steele, Admin Tech III 
 
GUESTS: Kristi & John Pate 
 Greg Ward 
 Linda Watson 
 Paul “Chris” Wood 
 Steven Foster 
 
 

* 
 

Item No. 2, being:  Approval of the minutes from the January 3, 2022 Meeting. 
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Motion by Barrett Williamson for approval of the minutes from the January 3, 2022 regular 
meeting; 
Second by Joan Koos. 
 
The motion was passed unanimously with a vote of 6-0.  Minutes from the previous meeting 
were approved and signed by Chair Emily Wilkins. 
 

* 
 
Item No. 3, being:  HD (22-02) Consideration of Certificate of Appropriateness for a second 
floor addition with an extension of the porte cochere below for the property located at 521 
Miller Avenue. 
 
Motion by Michael Zorba to approve Item No. 3 as submitted;  
Second by Mitch Baroff.   
 
Anaïs Starr presented the staff report.  The applicants returned with a revised proposal for the 
second floor addition, after being postponed from the January 3, 2022 HD Meeting.  At that time, 
Commission felt the design needed modifications to better meet the Historic District Guidelines.  
New design offers 8” recesses to the proposed bedroom addition as well as modified roof gables, 
satisfying the Commission’s request to delineate the new construction from the old, so as to 
prevent creating a false sense of history.  Staff has determined the proposed addition, as revised, 
appeared to meet the Guidelines for size and materials.  Though the Guidelines specify that 
additions are to be built on the rear of the primary structure, that placement is not possible in this 
case due to an accessory structure existing behind the house.  Commission to vote on whether the 
new design meets the Historic District Guidelines for massing and design. 
 
Greg Ward, the applicants’ architect, discussed the project: 

Insets were added to the design to differentiate the new construction from the original 
historic house.  New gable design has also been modified with an 8” inset as well, 
addressing Commissioners’ concern about the massing of the previous design. 

Public Comments:   
 Steven Foster, of 518 Miller, offers his support of the proposal as submitted. 
 
Commission comments consisted of: 

• Commissioner Emily Wilkins clarifies with the applicants that the plan is to use original 
siding as much as possible, which is cypress.  If cypress is unavailable, alternate wood 
siding will be milled to match siding of the original structure. 

• Commissioner Mitch Baroff is supportive of the new design. 
• Commissioner Michael Zorba is satisfied with the applicants’ redesign; Commission’s 

concerns have been addressed appropriately.  
• Commissioner Taber Halford is found the redesign meets the Guidelines better. 

 
There being no further discussion, a vote on the motion was taken with the following result: 
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The motion was passed unanimously with a vote of 8-0.  
 
Ms. Starr noted that there is a 10-day waiting period until the COA will be issued.  Applicant can 
submit a building permit application in the meantime. 
 

* 
 
Item No. 4, being:  HD (22-07) Consideration of a Certificate of Appropriateness request 
for the installation of a garage off the alley for the property located at 627 E. Boyd Street. 
 
Motion by Taber Halford to approve Item No. 4 as submitted; 
Second by Joan Koos. 
 
Anaïs Starr presented the staff report.  The property is a contributing structure in the Southridge 
Historic District.  There have been no previous COA requests for this property.  Applicants are 
proposing a second garage off the alley to house a vintage vehicle.  The structure submitted for 
consideration is a 400-square-foot gabled-roof garage with asphalt composite shingles, LP 
SmartSiding, aluminum windows and door, and a metal overhead garage door.  The garage will 
sit near the back property line and parallel to the alleyway.  The overhead door will not face the 
alley, rather it will face west to allow for ease of access.  The 5’ setback does not apply to this 
configuration, as clarified with the Public Works department.  The proposed structure has a 
simple design and does not match the existing house or garage.  It is a product of its own time 
and will not create a false sense of history; it will have no visibility from the front street.  The 
proposed LP Smart siding, the aluminum windows and doors, and the aluminum overhead door 
have been allowed on a case-by-case basis, and the Commission has allowed this in the past for 
garages that are not visible from the front.  The proposed structure meets the Guidelines for size.  
The Commission will need to decide if this proposal meets the Guidelines for design, size, 
location, type of materials, and whether it is compatible with the original structure and the 
Historic District as a whole. 
 
Chris Wood, the applicant, discussed the project: 

The proposed 400-square-foot garage is a model from Oklahoma City shed company.  
Applicant owns a vintage recently-restored truck that he would like to protect from 
damage.  Current garage does not have enough space to allow for this.  Applicant pointed 
out that similar structures in the area are as submitted pictures show that were sent in for 
the Commission consideration.  Company selling the structure have committed to 
repainting and reroofing the structure, as well as changing the placement of window from 
the alley side of the proposed structure to the south side.  Configuration of the new 
garage to allow for access from the alley; door will face west, perpendicular to the alley. 

No public comments were made. 
 
Commission comments and discussion consisted of: 

• Commissioner Mitch Baroff questions whether applicants would have to abide 
by the 5’ rear property setback.  Anaïs confirms that, after discussing this case 
with the Public Works department, this design would not require 5’ setback; the 
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2’ setback proposed is sufficient and abides by the zoning code.  Another review 
of the proposed orientation of the garage will be undertaken when the applicants 
apply for a building permit. 

• Commissioner Mitch Baroff likes the orientation, but does not like the look of 
the vertical siding.  Applicant Chris Wood responds by citing many other 
structures in the neighborhood with similar siding.   

• Linda Watson, the applicant, explains that they plan to paint the new structure to 
match the colors of the primary structure and garage.  Landscaping will also be 
added around the planned site. 

• Commissioner Taber Halford offers his opinion; is supportive of the design, but 
agrees with Commissioner Mitch Baroff that the siding is not preferred. 

• Commissioner Barrett Williamson is concerned about the roof pitch; it does not 
fit well with the surrounding structures. 

• Commissioner Michael Zorba is supportive of the design, owing to the fact that 
the structure will not be visible from the front/street. 

• Commissioner Aaron Brooks agrees with Commissioner Zorba; this proposal is 
compatible with the Guidelines as submitted. 

• Commissioner Joan Koos agrees that the design is not appealing; however, this 
structure will hopefully only be visible to the property owners and from the alley. 

• Commissioner Emily Wilkins agrees that the design is not aesthetically 
appropriate, but again this structure will not be visible to the general public. 

 
There being no further discussion, a vote on the motion was taken with the following result: 
 
YEAS:  Michael Zorba 
 Aaron Brooks 
 Shavonne Evans 
 Joan Koos 
 Emily Wilkins 
 
NAYS:  Mitch Baroff 
 Taber Halford 
 Barrett Williamson 
 
 
The motion was passed with a vote of 5-3.  COA Request was approved as submitted. 
 
Ms. Starr noted that there is a 10-day waiting period until the COA will be issued.  Applicant can 
submit a building permit application in the meantime. 
 
 

* 
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Item No. 5, being:  Staff report on active Certificates of Appropriateness and 
Administrative Bypass issued since January 3, 2022 and consideration of six-month 
extension requests for expiring COAs. 
 
Progress of active COA’s: 

• 904 Miller—The house has been sold.  New owners intend to re-sell the property rather 
than address the outstand Historic District violation.  Will continue to monitor this 
property until compliance issues have been addressed. 

• 518 Chautauqua—Work continues but construction is delayed, possibly due to supply 
chain shortages. 

• 1320 Classen—Work is finished.  Soffit has been replaced.  Still have the outstanding 
issue with caps on the columns. 

• 620 Miller—Work has not started on the shutters. 
• 518 S. Lahoma—Non-original addition and greenhouse have been removed.  New 

addition has not started. 
• 549 S. Lahoma—Applicant’s BOA appeal heard; postponed again to March. 
• 503 Tulsa—Building permit issued.  Work has begun. 
• 506 S. Lahoma—Work has not started; no building permit yet.  Applicants to meet with 

architect within a week to revise interior design. 
• 428 Chautauqua—Building permit issued.  Work has not yet started. 
• 904 Classen—No progress yet. 
• 514 Miller—Building permit issued.  Vinyl siding has been removed. 

 
Administrative Bypasses Issued: 

• 514 Miller—Rear yard fence and deck have been approved via Administrative Bypass. 
 
Six-month extension requests:  None. 
 

* 
 
Item No. 6, being:  Discussion of progress report regarding the FY 2021-2022 CLG Grant 
Projects. 
 

• CLG funds have a remainder of $2,380; excess due to CAMP training being virtual, 
which saved us money.  Proposed projects include a second educational mailer about HD 
Guidelines, scanner and scanning software to digitize HD records, as well as printing of 
the new HD Guidelines.  These proposals would cost an estimated $2,350 and are 
allowable CLG expenses. 

• Commissioner Michael Zorba offers suggestion to present Historic District information 
and Guidelines local realtors via Press-and-Plow events, or similar social events.  Jeanne 
and Anaïs are supportive of considering such an endeavor.   

• Commissioner Shavonne Evans suggests we include a QR code on educational mailer to 
easily link residents to the Historic Preservation Guidelines. 
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* 
 
Item No. 7, being:  Discussion of projects for the FY 2022-2023 CLG Grant Program funds.   
 
Discussion of proposed projects included: 
 

• Walking Tour of Historic Districts, including social history. 
• Quarterly educational mailers linking residents to Historic District Guidelines via 

possible QR code. 
• Printing of updated Historic Handbook for residents, which must have the recently 

adopted Guidelines incorporated into them.    
 

* 
 
Item No. 8, being:  Miscellaneous Comments of HD Commission and City Staff. 
 
Both the updated Historic Preservation Ordinance as well as the updated Historic Preservation 
Guidelines were approved by City Council on January 25, 2022.  The new Ordinance and 
Guidelines take effect on February 25, 2022. 
 

* 
 

Item No. 9, being:  Adjournment.  
 
The meeting adjourned at 6:45 p.m. 
 
Passed and approved this ______th day of _______, 2022. 
 
_______________________ 

Emily Wilkins, Chair 
Historic District Commission 
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Property Location:  800 Miller Ave  
Miller Historic District 
 

COA Request:   (HD 22-08) Consideration of a Certificate of 
Appropriateness request for the replacement of 
asbestos roof tiles with an alternative roof material for 
the property located at 800 Miller Avenue. 
 

Applicant: Shayne Glickoff, Pinnacle Group 
 
Owner: Ashleigh Barnett    
 

 
Background Information 
   
2004 Miller Historic District Nomination Survey Information: 
800 South Miller Avenue. Ca. 1925. Tudor Revival. This contributing, one-story, brick, 
single dwelling has a brick foundation and an asphalt covered, cross-gabled roof. The 
wood windows are nine-over-one hung and the wood door is plank. The partial porch 
is uncovered with a concrete floor, wrought iron railing and an enclosed, brick, arched 
entry. Other exterior features include an exterior, brick, gabled wall chimney. 
Decorative details include exposed rafters tails, false half-timbering and double and 
triple windows.  
 
Sanborn Map Information 
The primary structure is indicated in its present location on the 1925 and 1944 
Sanborn maps.  
 
Property History  
The following Certificates of Appropriateness (COA) requests for this property have 
been approved or denied for this property:  
 
May 1, 2000 - A COA by Administrative Bypass was granted for the removal of a 
common driveway between 800 Miller and 228 E Duffy Street. This work was 
completed.  
 
Project Description:   
Like many Historic District property owners, Ms. Barnett suffered extensive damage to 
her roof during the October 10, 2021 hail storm that struck Norman. The damaged roof 
is an asbestos-based transite roof tile, which is not a replaceable material. The 
contractor, Pinnacle Group, after consultation with staff, has identified two replacement 
options for the roof: The first option, which is the applicant’s preferred option, is a 
composite shingle, which will have a tiled appearance. The second option is a rubber 
roof tile, which will have a similar look and size of the existing roof tile.    
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Ordinances & Guidelines: 
Historic District Ordinance 
429.3.1(g): To safeguard the heritage of the City by preserving and regulating historic 
district structures in such a way that maintains or restores their historic integrity while 
allowing modern day uses and conveniences for their residents. (0-0910-12). 
 
3.9 Standards for Administrative Bypass for Roofs 
The following items can receive a Certificate of Appropriateness (COA) through the 
Administrative Bypass process if they meet the criteria listed.  If they do not meet the 
criteria, the application will be forwarded to the Historic District Commission for a full 
review. 
 .1 Re-Roofing.  Reroofing with in-kind materials with no change to the shape, 
pitch, or structure of the roof.  Replacement in-kind of existing, non-historic 
composition roofing material with any type of contemporary asphalt, laminated or 
composition shingles is not subject to review and does not require a Certificate of 
Appropriateness.  
 
Preservation Guidelines  
3.10 Roof Guidelines  
A review by the Historic District Commission will use the following criteria for the 
issuance of a Certificate of Appropriateness (COA): 
 
.1 Preserve Original Features.  Retain and preserve historic wood, tile and slate 
roofs as well as roof features that contribute to the overall historic character of a 
building, such as cresting, dormers, cupolas, and cornices. 

.2 Replace Only Deteriorated Portions of Roof Features.  If replacement of a 
deteriorated roof feature is necessary, replace only the deteriorated portion in-kind to 
match the original feature in design, dimension, detail, and material.  Compatible 
substitute materials can be considered if in-kind replacement material are not available 
or feasible. 

.3 Replacements Match Original.  If full replacement of historic roofing material 
or feature is necessary, replace it in-kind, matching the original in scale, detail, pattern, 
design, and material.  Compatible substitute materials can be considered if in-kind 
replacement material are not available or feasible. 

.4 Replace Missing Features. Replace missing roof features based on accurate 
documentation of the missing original or a new design compatible in scale, size, and 
material with the style, period, and design of the historic building and the district as a 
whole. 

.5 Built-In Gutters.  Retain and preserve built-in gutter systems. 
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.6 Locate New Features and Mechanical Equipment Carefully.  New roof 
features such as dormers, skylights, and solar tubes, and equipment such as power 
ventilators, solar collectors, photovoltaics, and antennae, shall be introduced carefully 
so as not to compromise the historic roof design, or damage character-defining roof 
materials, or the overall character of the historic district.  

.7 Retain the Original Roof Form and Details.  If attic space is converted into 
living space and dormers are added, retain the original roof pitch to avoid a “pop-up” 
appearance, especially on the front façade.  Avoid adding details that did not exist 
originally. 

.8 Existing Dormers.  Original dormers shall be preserved and only elements 
beyond repair may be replaced.  If a replacement is needed, original size and shape 
shall be maintained. 

.9 New Dormers.  New dormers must be functional, to allow light in or to add 
more living space, they should not be merely decorative and should be in keeping with 
the style of the historic house.  They shall be located on the rear and inset from first-
floor side wall below it.  Set new dormers back from eave and do not extend above the 
ridge of roof. 

.10 Alternative Materials for Roofs.  Metal simulated clay, slate or other designs 
as well as other materials will be reviewed on a case-by-case basis to see if 
appropriate to the historic structure and compatible with the surrounding historic 
district. 
 
Staff Comments: 
Staff consulted with the architect at the State Historic Preservation Office for guidance 
on this unusual roof material. It was determined that more than likely this clay tile is the 
original roof material for this structure and therefore, per the Preservation Guidelines, 
requires Commission review and approval to allow alternative replacement material.  
 
Since the original asbestos-based transite roof tile is not available, best historic 
practices would recommend an alternative material with similar size and design. The 
current asbestos tile shingle is a 12” x 12” or 12” x 18” tile. The applicant and property 
owner prefer to use a composite shingle, which will emulate a tiled roof but does not 
have the same shape or size of the original roof tiles.  
 
The State Historic Preservation Office suggested that a rubber roof tile might be an 
appropriate substitute for the current original asbestos roof tile. The proposed rubber 
roof tiles will have a similar width, length, and thickness to the original asbestos 
existing roof tiles.  However, it should be noted that the property owner is limited to the 
funds provided by the insurance company to replace the damaged roof.                                             
.  
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The Commission will need to determine which proposed replacement roof material 
meets the Preservation Guidelines and is appropriate for this structure. 
 
Commission Action:  
Approve, deny, amend or postpone the Certificate of Appropriateness request for the 
replacement of asbestos roof tiles with an alternative roof material for the property 
located at 800 Miller Avenue. 
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Property Location:  508 Macy Street  
Southridge Historic District 
 

COA Request:   (HD 22-09) Consideration of a Certificate of 
Appropriateness request for the replacement of vinyl 
siding with an alternative siding material and for the 
replacement of two windows.  
 

Applicant/ Owner:  Tom Carroll & Doerte Blume  
     
 
Background Information:   
Historical Information 
2014 Southridge Historic District Nomination Survey Information: 
Ca. 1934.  Bungalow/Craftsman style.  This contributing two-story, vinyl-sided single 
dwelling has a concrete foundation and a steep pitched, asphalt covered, cross-gabled 
roof. The wood windows are vertical, four-over-one, hung. The partial porch has a 
front- gabled roof supported by replacement decorative wrought iron supports. The 
front yard is fenced with decorative wrought iron fencing. To east rear of house, there 
is a detached, single car, front gabled garage with wood swinging doors. 
 
Sanborn Map Information 
Sanborn Maps do not cover this section of Norman.  
 
Property History 
This house was designated part of the Southridge Historic District on October 11, 
2016. 
   
December 8, 2017 – A COA was approved for the widening of the rear facing garage 
door, replacement of the current rear gate with sliding metal gate, and installation of a 
rear parking pad to allow access to garage off of the alleyway. This work was 
completed.   
 
December 12, 2017 – A COA issued for the expansion of the front driveway and for 
replacement of a wood garage door. This work was completed.   
 
Project Description:  
The property owners received damage to the vinyl siding on their home from the hail 
storm that struck Norman on October 10, 2021. The owners wish to replace the vinyl 
siding with Diamond Kote, a wood composite siding, for durability and aesthetic 
reasons.  
 
Additionally, the applicants wish to replace two windows on the front of the house that 
were damaged by the hail storm. The applicants propose to replace the existing 
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picture window located on the right side of the front door with a vinyl picture window. 
The current picture window does not have a window frame and has suffered issues of 
water and air penetration for some time.  
 
The owners also wish to replace the metal sliding window located on the left side of 
the front door as it is in poor shape. The applicants propose to replace this window 
with a vinyl picture window to match the picture window located on the right side of the 
house.  
 
Ordinances & Guidelines: 
Historic District Ordinance 
429.3.1(g): To safeguard the heritage of the City by preserving and regulating historic 
district structures in such a way that maintains or restores their historic integrity while 
allowing modern day uses and conveniences for their residents. (0-0910-12). 
 
Preservation Guidelines 
3.0 Exterior Walls 
3.1 Standards for Administrative Bypass  
The following items can receive a Certificate of Appropriateness (COA) through the 
Administrative Bypass process if they meet the criteria listed.  If they do not meet the 
criteria, the application will be forwarded to the Historic District Commission for a full 
review.  
 
.1 Removal of wall materials.  Removal of non-original or contemporary 
synthetic materials to reveal existing historic materials is permitted.  If existing historic 
siding material underneath the non-original or contemporary synthetic materials has 
been removed, the reinstallation of appropriate/compatible material requires review by 
the Historic District Commission. 
 
3.2 Guidelines  
A review by the Historic District Commission will use the following criteria for the 
issuance of a Certificate of Appropriateness (COA): 
 
.1 Preserve Original Walls.  Retain and preserve exterior walls that contribute to 
the overall historic form and character of a building, including functional and decorative 
features and details. 
.2 Retain Original Building Materials.  Retain and preserve exterior wall 
materials that contribute to the overall historic character of a building. 
.3 Replace Only Deteriorated Portions.  If replacement of a deteriorated wall or 
feature is necessary, replace only the deteriorated portion in-kind rather than the entire 
feature.  Match the original in material, design, dimension, detail, texture, and pattern.  
Compatible substitute materials can be considered if in-kind replacement material are 
not available or feasible. 
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.4 Avoid Covering Original Materials. Building materials and decorative 
elements are important character-defining components of historic buildings.  It is not 
appropriate to remove or cover any wall material or detail with coatings or 
contemporary substitute materials.  Vinyl and aluminum siding is not appropriate for 
use in historic districts.  
.5 Replace Missing Features.  When replacing an exterior wall or feature, 
replace it with a new wall or feature based on accurate documentation of the original 
or a new design that is compatible with the historic character of the building and the 
district.  Compatible substitute materials can be considered if in-kind replacement 
material are not available or feasible. 
.6 Avoid False Historical Appearances.  Features or details of walls and fences 
that are introduced to a property shall reflect its style, period, and design.  Fences and 
walls features shall not create a false historical appearance by reflecting other time 
periods, styles, or geographic regions of the country. 
.7 Substitute Materials.  Alternative materials will be considered on a case-by-
case basis.  Exterior insulating and finish systems (EIFS) will not be considered for 
use in historic structures. 
 
Windows  
3.11  Standards for Administrative Bypass 
The following items can receive a Certificate of Appropriateness (COA) through the 
Administrative Bypass process if they meet the criteria listed below.  If they do not 
meet the criteria, the application will be forwarded to the Historic District Commission 
for a full review.  
 
.1 Window Replacement.  An historic window that is deteriorated more than 50% 
and is not repairable may be replaced in-kind if it meets the following: 

a. Replace original windows in-kind, meaning match the original in material and 
finish. 

b. Muntin width and profile are same as the original in width and profile. 
c. Light pattern is the same as the original. 
d. True divided lights (panes) are the same as the original glass thickness. 
e. Size and dimension of all window components are the same as the original. 
f. Replacement of less than 50% of the windows on a given elevation. 

.2  Storm Windows and Screens.  The use of interior storm windows is 
encouraged Installation of exterior storm windows are allowable if they meet the 
following criteria: 

a. Wood framed, full-light storms and screens that are low profile and align with 
meeting rails of the window.  

b. Relatively unobtrusive, narrow-profile, metal exterior storm windows that do not 
obscure the window itself, that are carefully installed to prevent damage to the 
sill or the frame, and that are finished in a painted or a baked-enamel color 
compatible with the sash color  are allowed.  Storm window rails are to align 
with meeting rails of the window. 
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c. The use of  ¼ inch thick clear laminated glass for the purposes of 
weatherization and noise reduction maybe used in storm windows. 

.3  Awnings.  Window awnings that conform to following criteria: 
a. Material is fabric.  
b. Of traditional style and shape. 
c. Located on the rear of the structure. 
d. Installed over windows, doors, storefronts, or porch openings with care to 

ensure that historic features are not damaged or obscured. 
 

3.12  Guidelines for Windows  
A review by the Historic District Commission will use the following criteria for the 
issuance of a Certificate of Appropriateness (COA): 
 
.1 Retain Original Windows.  Retain and preserve original windows, including 
glass, frames, sash, muntins, sills, heads, moldings, surrounds, and hardware.  
.2 Retain Historic Glass.  Retain original glass in historic windows if at all 
possible.  Leaded glass windows shall be preserved.  Bubbles and waves give old 
glass its distinctive look and add to the historic character of the house.  
.3   Glass Replacement.  Individual panes of historic glass that have been broken 
or cracked, may be replaced with modern-day clear glass. Salvaged historic glass or 
reproduction historic “wavy” glass is also acceptable replacement historic glass was 
present.   
.4  Glass Variations. 

a. Privacy glass may only be located in the rear or on the side of the structure, 
where not visible from the front.  Smoked or tinted glass is not appropriate 
for use in historic structures. 

b. Beveled glass in doors and windows is allowed as long as it is compatible 
with style of the historic building and the original configuration of window 
panes remains. 

c. Colored glass may be used in transoms and sidelights if supported by 
historical documentation or compatible with the architectural style. 

.5 Replace Only Deteriorated Features.  If replacement of a deteriorated window 
or door feature or details is necessary, replace only the deteriorated feature in-kind 
rather than the entire unit.  Broken sash cords, for example, can be repaired and do 
not necessitate replacing an entire window.  Match the original in design, dimension, 
placement, and material. 
.6  Sash Replacement.  Replacement sash, often referred to as sash replacement 
kits, are acceptable for use in historic structures.  However, replacement window sash 
shall be unclad wood, with single-pane thickness, true divided light patterns that match 
the historic muntin pattern and profile of the house. 
.7 Window Replacement.  An original window that is deteriorated more than 50% 
and is not repairable may be replaced in-kind if it meets the following: 
a.   Shall have a wood exterior, unless replacing a metal casement window. 
b.   Light patterns same as the original. 



Norman Historic District Commission      March 7, 2022 
Staff Report         508 Macy St. 

HD 22-09 
 
 

 
 
 

5 

c.   Size and dimension the same as the original. 
d.   Double-pane simulated divided lights with wood muntins on the exterior and 
interior and a shadow bar between the panes may be allowed for windows on the side 
or rear that are not visible from the street. 
.8 Retain Original Metal Windows.  Replace original metal casement windows 
only as a last resort after weatherization measures have proven unsuccessful. 
.9 Preserve Original Openings.  Do not create new openings in the front or side 
façades of historic structures.  Do not enlarge or diminish existing openings to fit stock 
window sizes.  If new openings are necessary to meet code requirements, they shall 
be compatible with historic windows for that structure in proportion, shape, location, 
pattern, size, materials, and details. 
.10 Materials.   Wood is allowable for in-kind replacement of windows.  Aluminum-
clad and metal windows can be considered for the replacement of metal casement 
windows that are deteriorated on a case-by-case basis.  Fiberglass and aluminum–
clad windows can be considered on non-contributing resources and on rear elevations 
not visible from the front right-of-way.   Vinyl-clad windows are prohibited for both 
contributing and non-contributing structures in the historic districts.  
 .11 New Primary and Secondary Accessory Structures.  Windows in new 
construction are to compatible with in adjacent historic structures in terms of size, 
profile, design, proportions, and material.  Wood and aluminum clad windows are 
acceptable for use in new construction.  
.12  Additions.  For construction of additions, choose windows that match the 
original structure.  While single-pane, true divided light, wood frame windows are the 
most desirable choice for new construction in historic districts, double-pane glass 
wood windows with interior and exterior applied muntins and shadow bars between the 
panes are permitted.  Aluminum cladding of wooden windows is permissible for use in 
additions.  Vinyl or vinyl-clad windows are prohibited. 
 
Staff Comments: 
Request #1 – Replacement of vinyl siding with composite siding. 
This structure is a contributing structure to the Southridge Historic District; however, 
the exterior is already clad in vinyl siding.  Since this is a historic structure, the 
Preservation Guidelines encourage the restoration of the original historic wood siding. 
However, it should be noted that the applicant is limited by funds allowed through the 
insurance company for repair of the damaged siding. The applicants are requesting to 
use wood composite as an upgrade to the current vinyl to improve durability and 
aesthetics.  
 
The Commission would need to determine if the proposed composite wood siding 
meets the Historic Preservation Guidelines and is compatible with this structure as well 
as the surrounding Historic District. Staff would note that smooth texture instead of a 
grain texture is appropriate for a historic structure. 
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Request #2 – Replacement of front windows with vinyl windows. 
As noted above, this structure is a contributing structure to the Southridge Historic 
District, however, vinyl and metal windows exist on parts of the house, as can be seen 
from pictures included in the applicant’s packet.   
 
The Preservation Guidelines prohibit the installation of vinyl windows and encourage 
the installation of wood windows when possible. The existing picture window 
configuration is also not original to this house as it is most likely a modern day 
alteration.  Picture windows are not an appropriate window configuration for a historic 
structure such as this Craftsman Bungalow style.  A window pane configuration of 
four-over-one is indicated, as other wood windows on the house have this 
configuration. Additionally, historic structures of this age would have front windows 
comprised of sets of double or triple windows instead of picture windows.  
 
The Commission would need to determine if the proposed replacement windows meet 
the Historic Preservation Guidelines and if they are compatible with this structure as 
well as the surrounding Historic District. Staff would suggest if vinyl windows are 
approved, that they be of an appropriate historic configuration for this structure.   
 
Commission Action: 
Approve, deny, amend or postpone the Certificate of Appropriateness request for the 
replacement of vinyl siding with an alternative siding material, and for the replacement 
of two windows. 



The City of Norman Historic District Commission 
Staff Onl Use 

HD Case#: 
FOR CERTIFICATE OF APPROPRIATENESS (COA) Date: 

Received by: 

Note: Any relevant building permits must be applied for and paid for separately in the Planning 
and Community Development Office. 405-366-5311 

Address of Proposed Work: I .S-o<is /lllf!C..<f ST /f./oh>-1� OJ;(' 
Applicant's Contact Information: 

Applicant's Name: l)o �RTE. \$ L 0 JIM z.

Applicant's Phone Number(s): 61-=/-<?35'- '7 9- s i 

Applicant's E-mail address: doe.I'-+� 1111 � Cj/11. C(;; {,,.co� 

Applicant's Address: s-og fvtll-C.'t � UC't...�-, /VO/t..1'419-V OJ✓-. 71-J<>-=,../, 

Applicant's relationship to owner: □ Contractor □ Engineer □ Architect 

Owner's Contact Information: (if different than applicant) 
Owner's Name: 

Owner's Phone Number(s): 

Owner's E-mail: 

Project(s) proposed: (List each item of proposed work requested. Work not listed cannot be 
reviewed.) 
1 > Rtf11-1R. .s "'� t;�.-t--&-� 8 t R. VL,t}-C� fr 

..-v 1 ,H 
� A-l'kAVb Ko R" t..A{J s ,I:) ,,vfr 

�.?Cl S 7J;v � VIN "1'..... 'S"" 'lb,_ 6-

2) R. tPl.fl-t-£. t-M� f ,c.,,v/l'l_ 1;J /# I) I') ._./ c{)/V F/t.0;1v1 0F tf..9 '-'� (

w ',H S A-t¾{_ $ I 2..f .Ptc,,Tvll� w,,-...f) tt...v ,_ VJ,<.,d�L, Fvf,4,-tt t
3) ft "LP L,4-(,,� 1-Mtrl... { e,...1- h /'A-' 6-- (,A) J,., D erw "�
CV n.. f, �TL 't , ,..,, /1,W /J1 I# I .,/;.. r=""� t WI nl S" � 

4) 

Fillf>'VT" /JoMc..1-1 /f-Je.tA 
'51� 17 u: .. tv /l 't. t.Aur)u,.,,./ ,\.-

1/;r/',l- ;::;� t 

Supporting documents such as project descriptions, drawings and pictures are required 
see checklist page for requirements. 
Authorization: I hereby certify that all statements contained within this application, attached
documents and transmitted exhibits are true to the best of my knowledge and belief. In the event 
this proposal is approved and begun, I agree to complete the changes in accordance with the 
approved plans and to follow all City of Norman regulations for such construction. I authorize the 
City of Norman to enter the property for the purpose of observing and photographing the project 
for the presentations and to ensure consistency between the approved proposal and the 
completed project. I understand that no changes to approved plans are permitted without prior 
approval from the Historic Preservation Commission or Historic Preservation Officer. 
Property Owner's Signature: /'},;:;1__ ';4;{- (_ I Date: DZ(ld+/'lr> 22. 
□ (If applicable): I authorize my representative to speak in matters regarding this application. Any
agreement made by my representative regarding this proposal will be binding upon me.
Authorized Representative's Printed Name: 
Authorized Representative's Signature: I Date:

HD 22-09
02/10/2022

Anaïs Starr, HPO



 
Supporting Documents for 508 Macy St 

 
Submitted by Doerte Blume (owner) to City of Norman Historic 

District Commission 
 

Submitted on 02/11/2022 for consideration at 03/07/2022 meeting 
 
 
Proposed projects: 
 

1. This application requests permission to replace the existing storm damaged vinyl siding 
with “Diamond Kote” lap siding (a link that allows for viewing of product info is included 
below). In researching possible replacement, we considered the following alternatives. 

a. The by far easiest and cheapest approach would be to replace the damaged 
portions of the existing vinyl siding with vinyl. Even though this solution would 
not require permission from the City of Norman Historic District Commission, we 
decided against this solution as this solution would, due to the mismatch of new 
and faded materials, be associated with significant loss of visual appeal. 

b. The next cheapest and visually more appealing solution would be to replace the 
existing vinyl siding by the same vinyl siding. Even though this solution would not 
require permission from the City of Norman Historic District Commission, we 
decided against this solution as this solution would replace “cheap vinyl” by 
“cheap vinyl”. The material we are proposing to use is of significantly higher 
quality and has the additional appeal of imitating a “wood look”.     

c. The surface underneath the existing siding is expected to be in poor shape. If this 
holds true (we will not know till the vinyl siding has been removed), it would be 
extremely challenging to restore the original. While we considered restoring the 
original, the associated risks and costs are beyond what we are currently willing 
and able to take on financially and in terms of time commitment and associated 
uncertainty.  

2. This application requests permission to replace the existing picture window in the front 
of the house (North facing) with a same sized picture window in a vinyl frame (a link that 
allows for viewing of the proposed 8000 Series Picture Window is given below). 

3. This application requests permission to replace the existing non-functional sliding 
window in the aluminum frame in the front porch area (North facing) with a same sized 
picture window in a vinyl frame (the frame suffered storm damage); a link that allows 
for viewing of the proposed 8000 Series Picture Window is given below. In researching 
possible solution, we considered the following. 

a. The first possibility we considered is to replace the aluminum window that 
suffered storm damage (see 3.) by a window of the same material. As this would 
not require permission from the City of Norman Historic District Commission, 



this would be far easiest solution (and likely also by far the cheapest solution). 
We decided against this solution since the current grandfathered-in window 
arrangement does not provide a very attractive viewing experience from Macy 
Street. 

b. The window listed under 3. has, in addition to having suffered storm damage, 
damaged screens and the sliding features are compromised. Energy efficiency 
and cold drafts are also ongoing issues. For this reason, we would like to upgrade 
the window to a more energy efficient yet affordable low-maintenance window. 

c. The window listed under 2. does not appear to have a frame associated with it; 
since it is directly fit into the walls, it has been challenging to make the vinyl 
siding line up. Despite of repeated caulking, the sealing is in bad shape. This has 
repeatedly created challenges with ants finding their way into the house, with 
water collecting in the edges of the window (leading to deterioration), and with 
wind drafts and energy inefficiency. Given that we are looking to replace the 
window listed under 3., we would like to take this opportunity to also replace 
the window listed under 2. 

d. If 2. and 3. were approved, the two large windows facing Macy Street would look 
identical; this would enhance the viewing experience from Macy Street 
significantly. 

e. Last, we considered the possibility of replacing the windows listed under 2. and 
3. by identical wooden frame windows. We decided against this solution for two 
reasons. First, the associated cost is above our current budget. Second, the long-
time maintenance required for wooden frame windows (repeated painting) is 
significantly higher than that for the proposed vinyl windows.        

 
 
Documentation of existing conditions (A) 
 
Photo of house (front North and East side) with vinyl siding; the photo is taken from Macy 
Street: 
 
 



 
 
Front North and West side of house; the photo is taken from Macy Street: 



 
 
 
 
 
  

Example of storm damage 



Photo of back of house: 
 
 
 
 
 

 
 
  

Vinyl windows 



Photo of East facing side of house: 

 
 
 
 



 
NW Corner   West side    
 
 
  

The two windows closest to the 
corner are vinyl 



Two photos of picture window discussed in 2: 
 

 
 
 



 
 
 
  



Three photos of the window discussed under 3.: 
 
 

 



 

 
 
 
 



Site Plan (B) 
 
Property outline (top of the outline is North, bottom of the outline is South): 
 
 

 
 
 
Top view of house (the top of the drawing faces North/faces Macy St.): 

N 



 
 
 
Schematic of front view of the house (as seen from Macy St.). The main floor window in the left 
of the picture is discussed under 3. in the application. The main floor window in the right of the 
figure is discussed under 2. in the application: 

Window discussed under 3. Window discussed under 2. 



 
Enlargement with clearly readable dimensions: 

Window discussed under 2. 
Window discussed under 3. 



 
The next schematic shows the same side of the house but at a slightly rotated angle: 

 



 
The following schematic provides a third angle: 

   
 
 
Illustration of proposed material and designs (C) 
 
The photo below shows the proposed picture window (the window shown is identical to the 
one we propose to install) 

 
 
In formation on the proposed window replacement can be found at https://ntwindow.com/wp-
content/uploads/2019/06/8000_Series-Brochure.pdf  
 
Information on the proposed siding material can be found at https://diamondkotesiding.com 
 
A sample of the material will be available for viewing at the hearing. Here is a picture of the 
proposed siding: 



 

 
 
 
Elevation drawings and floor plans indicating existing and proposed features (D)  
 
We are not proposing any extensions. Since we are proposing direct replacements, no 
information is provided in this section. 
 
Trees Preservation Plan (E)  



 
Not applicable. 
 
Additional Documents for New Construction or Additions (F)  
 
Not applicable. 
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Property Location:  418 Macy Street  
Southridge Historic District 
 

COA Request:   (HD 22-10) Consideration of Certificate of 
Appropriateness request for the replacement of metal 
siding with an alternative siding material.  
 

Applicant:  Proof Construction 
 
Owner: Greg Tiffany 
     
 
Background Information:   
Historic Survey Information 
2014 Southridge Historic District Nomination Survey Information: 
Ca. 1937.  Modern Movement style.  This non-contributing one-story, brick, single 
dwelling has a steep pitched, asphalt-covered, side gabled roof and a brick foundation. 
The visible metal windows are fixed picture windows. The partial porch has concrete 
steps, wrought iron railings and supports, and a shed roof. The attached double car 
garage has two paneled overhead doors and a large, gabled-roof, second story 
addition. In front of the addition, on the garage roof, there is a deck area.  
 
Sanborn Map Information 
The primary structure is indicated in its present location on the 1925 and 1944 
Sanborn maps. The second story over garage does not appear on 1944 Sanborn fire 
insurance map. 
 
Property History 
This house was designated part of the Southridge Historic District on October 11, 
2016. There have been no previous COA requests for this property.  
 
Project Description:  
The metal siding on this structure received damage during the October 10, 2021 hail 
storm that struck Norman. Metal siding is not readily available and therefore the 
property owner wishes to request LP Smart Siding as the replacement material.  
 
Ordinances & Guidelines: 
Historic District Ordinance 
429.3.1(g): To safeguard the heritage of the City by preserving and regulating historic 
district structures in such a way that maintains or restores their historic integrity while 
allowing modern day uses and conveniences for their residents. (0-0910-12). 
 
Preservation Guidelines 
3.0 Exterior Walls 



Norman Historic District Commission      March 7, 2022 
Staff Report         418 Macy St. 

HD 22-10 
 
 

 
 
 

2 

3.1 Standards for Administrative Bypass  
The following items can receive a Certificate of Appropriateness (COA) through the 
Administrative Bypass process if they meet the criteria listed.  If they do not meet the 
criteria, the application will be forwarded to the Historic District Commission for a full 
review.  
 
.1 Removal of wall materials.  Removal of non-original or contemporary 
synthetic materials to reveal existing historic materials is permitted.  If existing historic 
siding material underneath the non-original or contemporary synthetic materials has 
been removed, the reinstallation of appropriate/compatible material requires review by 
the Historic District Commission. 
 
3.2 Guidelines  
A review by the Historic District Commission will use the following criteria for the 
issuance of a Certificate of Appropriateness (COA): 
 
.1 Preserve Original Walls.  Retain and preserve exterior walls that contribute to 
the overall historic form and character of a building, including functional and decorative 
features and details. 
.2 Retain Original Building Materials.  Retain and preserve exterior wall 
materials that contribute to the overall historic character of a building. 
.3 Replace Only Deteriorated Portions.  If replacement of a deteriorated wall or 
feature is necessary, replace only the deteriorated portion in-kind rather than the entire 
feature.  Match the original in material, design, dimension, detail, texture, and pattern.  
Compatible substitute materials can be considered if in-kind replacement material are 
not available or feasible. 
.4 Avoid Covering Original Materials. Building materials and decorative 
elements are important character-defining components of historic buildings.  It is not 
appropriate to remove or cover any wall material or detail with coatings or 
contemporary substitute materials.  Vinyl and aluminum siding is not appropriate for 
use in historic districts.  
.5 Replace Missing Features.  When replacing an exterior wall or feature, 
replace it with a new wall or feature based on accurate documentation of the original 
or a new design that is compatible with the historic character of the building and the 
district.  Compatible substitute materials can be considered if in-kind replacement 
material are not available or feasible. 
.6 Avoid False Historical Appearances.  Features or details of walls and fences 
that are introduced to a property shall reflect its style, period, and design.  Fences and 
walls features shall not create a false historical appearance by reflecting other time 
periods, styles, or geographic regions of the country. 
.7 Substitute Materials.  Alternative materials will be considered on a case-by-
case basis.  Exterior insulating and finish systems (EIFS) will not be considered for 
use in historic structures. 
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Staff Comments: 
Though this is a non-contributing structure due to the loss of historic integrity, the 
Preservation Guidelines require that alterations be compatible with the District as a 
whole. However, the Guidelines also allow for the repair of non-original materials. In 
this case the non-original metal material is not readily available and, since it is not 
historic material, it seems reasonable to allow the property owner to replace it with a 
more durable alternative for this non-contributing historic structure.    
 
The Commission would need to determine if this request meets the Historic 
Preservation Guidelines and if it is compatible with the surrounding Historic District. 
Staff would suggest a smooth texture siding.  
 
 
Commission Action: 
Approve, deny, amend or postpone the Certificate of Appropriateness request for the 
replacement of metal siding with an alternative siding material. 



The City of Norman Historic District Commission 

FOR CERTIFICATE OF APPROPRIATENESS (COA) 

Slaff UN 

HD Case#: 

Date: 

Received by: 

Note: Any relevant building permits must be applied for and paid for separately in the Planning 
and Community Development Office. 405-366-5311 

Address of Proposed Work:          
Applicant's Contact Information: 

Applicant's Name: 

Applicant's Phone Number(s): llf'6, 90�----'-0::._,.....;l'S���--------------4 
Applicant's E-mail address: � 

Applicant's Address: \q'd\y 
_VJ �\?��'-\ 4, ·fu\l.QJ\ fu-rn\/0 01=-....,_____,__;::...µ..£....l

Applicant's relationship to owner: �Contractor □ Engineer □ Architect
Owner's Contact Information: (if different than applicant) 

Owner's Name: 

Owner's E-mail: 
Project(s) proposed: (List each item of proposed work requested. Work not listed cannot be 
reviewed. 
1) 

2) 

3) 

4) 

Supporting documents such as project descriptions, drawings and pictures are required 
see checklist page for requirements. 
Authorization: I hereby certify that all statements contained within this application, attached 
documents and transmitted exhibits are true to the best of my knowledge and belief. In the event 
this proposal is approved and begun, I agree to complete the changes in accordance with the 
approved plans and to follow all City of Norman regulations for such construction. I authorize the 
City of Norman to enter the property for the purpose of observing and photographing the project 
for the presentations and to ensure consistency between the approved proposal and the 
completed project. I understand that no changes to approved plans are permitted without prior 
approval from the Historic Preservation Commission or Historic Preservation Officer. 
Property Owner's Signature: Date: 
□ (If applicable): I authorize my representative to speak in matters regarding this application. Any
agreement made by my representative regarding this proposal will be binding upon me.
Authorized Representative's Printed Name: 
Authorized Representative's Signature: Date: 

HD22-10

02/10/2022

Anaïs Starr, HPO

418 Macy Street

-- Greg Tiffany
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Property Location:  485 College Ave 
Chautauqua Historic District  
 

Owner: Stephen Teel     
 
Request: HD (22-12) Commission review and feedback regarding the proposed 
demolition of existing structures and the installation of a 3-car garage, 
driveway, swimming pool, greenhouse, carport and masonry fence for the 
property located at 485 College Avenue. 
 
Historical Information: 
2004 Chautauqua Historic District National Registry Nomination Survey states: 
Circa 1935. This is a contributing, Colonial Revival, two-story, weatherboard single 
dwelling. It has a gabled roof with a brick chimney on the north end. It does not have any 
porch or columns on the front, but there is a gabled wing that projects from the front of 
the house with a bay window. The siding has been clad with vinyl and the entry hood has 
been replaced.  
 
Sanborn Insurance Maps: 
The 1944 Sanborn Insurance Maps indicates the principal structure with the attached 
front wing configuration. The Map also indicates a secondary structure and a garage 
structure, which are no longer present. 
 
Background Information 
This property was designated part the Chautauqua Historic District Expansion on August 
14, 2018. There have been no COA requests for this property since then. 
 
Project Description:   
The property owner purchased the property at 485 College Avenue in order to 
accommodate a new garage, swimming pool, green house and carport he wishes to build 
for his house located at 490 Elm Avenue. To accommodate these new structures, the 
applicant is proposing to demolish all of the existing structures located at 485 College 
Avenue.  
Historic District Ordinance & Guidelines: 
Historic District Ordinance 
Section 429.3.7 Certificates of Appropriateness 
(c): Submitting COA Application Materials. When applying for a Certificate of 
Appropriateness, the applicant shall furnish copies of all detailed site and building plans, 
elevations, perspectives, material samples, and specifications, with sufficient detail to 
clearly illustrate the applicant's intent. Applicants are encouraged to meet with the 
Historic Preservation Officer before submitting an application and may also request a 
meeting with the Historic District Commission before submitting an application in order to 
get feedback from the Commission on a forthcoming application. Applicants may also 
consult with the Historic Preservation Officer as needed during the review of the 
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Certificate of Appropriateness (COA) application. Incomplete applications will not be 
forwarded to the Commission for review. (0-0910-12) 
 
Section 429.3.8. Demolitions 

(a) General Provisions. No structure or resource within any Historic District shall be 
demolished and/or removed unless such demolition has been reviewed by the 
Historic District Commission and a Certificate of Appropriateness for such 
demolition and/or removal has been granted. 

 
(b) Procedure and Postponement Orders 

 
1. The Historic District Commission shall hold a public hearing for the purpose of 

considering Certificates of Appropriateness for demolition or removal. After 
such hearing, the Historic District Commission may approve the Certificate of 
Appropriateness authorizing the demolition or may enter an order postponing 
demolition for up to ninety (90) days. 

 
2. At the conclusion of such period of postponement as specified in the Historic 

District Commission's order, the Commission shall within forty-five (45) days 
thereafter hold a second public hearing to consider whether or not to 
recommend to the City Council that additional postponement of demolition be 
ordered. 

 
3. In the event that the Historic District Commission recommends additional 

postponement to the City Council, the City Council shall hold a public hearing 
for the purpose of considering additional postponement of demolition. 

 
4. After such public hearing, the City Council may enter an order approving the 

demolition or may enter an order postponing demolition for an additional 
period not to exceed sixty (60) days from the date of such order. At the 
conclusion of this final postponement period, the City Council shall hold a 
public hearing and may either approve the requested demolition or may 
disapprove such requested demolition. In the event demolition is not 
approved, no demolition shall occur. For purposes of this Ordinance, the word 
"demolition" shall include "removal." 

 
(c) Criteria for Review of Demolitions. The Historic District Commission and City 

Council shall be guided by the following criteria in considering Certificates of 
Appropriateness and authorizations for demolition or removal of structures or 
sites within the Historic District: 

 
1. The purposes and intent of this Ordinance. 
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2. The degree to which the proposed removal of the historical resource would 
damage or destroy the integrity and continuity of the Historic District of which it 
is a part. 

 
3. The nature of the resource as a representative type of style of architecture, a 

socioeconomic development, a historical association, or other element of the 
original designation criteria applicable to such structure or site. 

 
4. The condition of the resource from the standpoint of structural integrity and the 

extent of work necessary to stabilize the structure. 
 

5. The alternatives available to the demolition applicant, including: 
 

[a] Donation of the subject structure or site to a public or benevolent agency. 
 

[b] Donation of a part of the value of the subject structure or site to a public or 
benevolent agency, including the conveyance of historical easements. 

 
[c] The possibility of sale of the structure or site, or any part thereof, to a 

prospective purchaser capable of preserving such structure or site. 
 

[d] The potential of such structure or site for renovation and its potential for 
continuing same. 

 
[e] The potential of the subject structure or site for rezoning in an effort to 

render such property more compatible with the physical potential of the 
structure. 

 
6. The ability of the subject structure or site to produce a reasonable economic 

return on investment to its owner; provided however, that it is specifically 
intended that this factor shall not have exclusive control and effect, but shall 
be considered along with all other criteria contained in this Section. 

 
Preservation Guidelines:  
Demolition of Structures 
5.4 Guidelines for Demolitions 
The following items can receive a Certificate of Appropriateness (COA) through the 
Administrative Bypass process if they meet the criteria listed.  If they do not meet the 
criteria, then the application will be forwarded to the Historic District Commission for a full 
review. 
.1 A Certificate of Appropriateness.  A Certificate of Appropriateness is required to 
be issued prior to demolition.   
.2 Criteria for Demolition.  Demolition requests must meet Zoning Ordinance 
Section 429.3.9(c), Criteria for Demolition. 
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.3 Procedures and Process for Demolitions. Demolitions must meet the Zoning 
Ordinance Section 429.3.9(b), Procedure and Postponement Orders.   
.4 Site Plan Required.  Applicants shall provide the Historic District Commission 
with detailed site plans for proposed site features of the new parcel, including information 
any structures, driveways, site lighting, and parking areas. 
.5 Document Thoroughly.  Document original context of the historic structure prior 
to demolition. 
 
Site Features 
2.2  Guidelines  
A review by the Historic District Commission will use the following criteria for the 
issuance of a Certificate of Appropriateness (COA): 
 
.1  Garden Structures.  Garden structures, such as pergolas and trellis, larger than 
120 square feet, are to be located behind the principal structure with very limited or no 
visibility from the front right-of-way.  Front or side yard installation can be considered if 
documentation shows one existed historically.  Structures abutting or attached to the 
principal structure will be reviewed as a building addition.  Structures that have a roof 
and/or sides will be reviewed as accessory structures. 
 
.2  Materials.  Structures are to be comprised of wood.  Metal, composite wood or 
cement fiberboard will be considered on a case-by-case basis.  Vinyl is prohibited. 
 
.3 Height.  Structure shall be no taller than the height of the principal structure. 
 
.4  Swimming Pools.  Swimming pools are to be located behind the principal 
structure with no visibility from the front right-of-way.  Side yard installations will be 
considered on a case-by-case basis. A front yard installation is prohibited.  Corner lots 
are considered to have two front elevations 
 
.5  Storm Shelters.  Above ground storm shelters greater than 120 square feet are to 
be located behind the principal structure with no visibility from the front right-of-way.  Side 
yard installations of below ground storm shelters will be considered on a case-by-case 
basis.  A front yard installation of above ground or below ground storm shelters are 
prohibited.  
 
Garages  
2.4 Guidelines  
A review by the Historic District Commission will use the following criteria for the 
issuance of a Certificate of Appropriateness (COA): 
.1 Preserve Historic Garage Structures.  Retain and preserve garages in their 
original locations and configurations.  Even if the function changes, the exterior 
appearance shall remain the same.  
.2 Preserve Original Materials.  Retain and preserve character-defining materials, 
features, and details of historic garages, including foundations, siding, masonry, 
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windows, garage doors, and architectural trim.  When necessary, repair character-
defining materials, features, and details of historic garages in-kind according to pertinent 
guidelines. 
.3 Replace Only Deteriorated Portions.  If replacement of a deteriorated element 
or detail of a historic garage is necessary, replace only the deteriorated portion in-kind 
rather than replacing the entire feature.  Match the original in design, dimension, texture, 
and material. Consider compatible substitute materials only if the original materials are 
no longer available. 
.4 Request for Garage Demolitions.  A request to demolition a historic garage will 
utilize the following in determining the eligibility for demolition:  

a. An existing structure of architectural or historical significance shall be retained if 
repairs are reasonably possible.  

b. An existing structure is dilapidated, leaning, lacking a solid foundation, or of 
substandard construction, it may be eligible for demolition 

c. An existing structure is 240 square feet or less, it may be eligible for demolition. 
d. An existing structure was built after the period of significance; it may be eligible for 

demolition. 
e. The removal of existing historic structure will enable access to the rear yard where 

no access currently exists; it may be eligible for demolition. 
.5   New Garage Construction.  A new garage shall be compatible in form, scale, 
size, materials, features, and finish with the principal structure.  The following criteria will 
be considered for a new garage constructed where there is currently no historic structure: 

a. The new structure will utilize alley access if available. 
b. The new footprint will be 575 square feet or 50% of the footprint of the principal 

structure, whichever is smaller.  
c. The cumulative of square footages for all garage structures on the lot, shall be no 

greater than the footprint of the principal structure.   
d. New garage are to be subservient to the principal structure and in no case will the 

garage structure be taller, wider or deeper than the principal structure.   
e. The proposed construction will preserve existing trees. 
f. Maximum of two garages are allowed per site. 

.6   New Garage Height.  New garage structures shall be the traditional height and 
proportion of garages in the district.  New garages in blocks that contain only one-story 
garages shall be one-story.  One and a half story and two-story garages may be built if 
located on a block where one and a half story and two-story garages are dominant or if 
adjacent properties contain similar height garages.  The wall height and height of roof 
ridge are to be no greater than the principal structure. 
.7   New Garage Location.  New garages structures that are not replacing a historic 
garage are to be located behind the principal structure in the rear yard with limited or no 
visibility from the front right-of-way. Garages replacing historic garages shall maintain the 
location and configuration of a historic garage, typically at the end of a front driveway.  
Such garages shall be located behind the back elevation of the principal structure.  
.8  New Garage Materials.  The following may be considered on a case-by-case 
basis for new garages: 
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a. Acceptable materials include wood, brick and stone masonry, and stucco. 
Fiber cement products for new garage construction located off an alleyway or if 
setback behind the rear of the house will be considered on a case-by-case 
basis.  It should be noted that wood siding does not have “wood grain.”  Only 
smooth cement board is permitted.   The use of vinyl, Masonite, aluminum or 
other metal sidings is prohibited.  

b. Aluminum clad doors and windows are allowed for garages located of an 
alleyway or behind the rear elevation of the house, with no or limited visibility 
from the from the front right-of-way. 

c. Wood, wood composite or metal overhead garage doors with wood/wood 
composite trim are allowed. 

d. Garage doors shall be a single width.  Double width garage doors will be 
considered on a case-by-case basis.  

.9 Additions to Garage Structures.  Additions to existing garages may be 
appropriate if not visible from the front right-of-way.  Additions shall not be greater than 
the footprint of the existing garage.  Additions must match the materials and design of 
exiting garage structure. 
.10  Reconstruction of Historic Garage.  The reconstruction of out buildings shall be 
based on historic evidence, such as photographs, Sanborn maps or other 
documentation.  If no such evidence exists, the design should be derived from the 
architectural style of the principal building and historic patterns and characteristics of the 
historic district.  Wood, brick and stucco are appropriate materials for reconstruction of a 
historic garage.  Overhead garage doors with the appearance of double doors will be 
considered on a case-by-case basis.  Historic garages shall be located at the end of a 
driveway along the side property line and face the front street right-of way.  
.11   Replacement Garage Doors.  Retain and preserve wood overhead garage doors 
on historic garages.  Retain double doors if possible.  Replacement overhead garage 
doors with the appearance of double doors will be considered on a case-by-case basis.  
For historic garages, and garages that face the front or are visible from the right-of-way 
the following replacement door is allowed: 
a.   Wood is preferred.  However, wood composite or metal with composite trim can be 
considered on a case-by-case basis.  Vinyl is prohibited.  
b.   The original size, height and width of doors must be maintained.  
c.   Designs must match the style of the original historic garage door.   
 
.12  Carports.  Carports shall be unattached to the primary structure and meet the 
following: 

a. Located in the rear yard behind the principal structure, with no visibility from the 
front right-of-way(s).  Corner lots are considered to have two front elevations. 

b. Constructed of wood or masonry.  Cement fiberboard to be considered on a case-
by-case basis. 

c. Maximum footprint size of 400 square feet with an eave height no greater than 10 
feet. 

d.  In no case shall the carport be taller, wider or deeper than the historic principal 
structure of the lot.  
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Secondary Structures 
2.7 Guidelines.  
A review by the Historic District Commission will use the following criteria for the 
issuance of a Certificate of Appropriateness (COA): 
.1 Secondary structures.  Secondary structures are accessory structures with a 
footprint of 400 square feet or greater and/or taller than one-story, examples of a 
secondary structures are garage apartments, studios, workshops and cabanas. 
.2 Preserve Secondary Structures.  When possible, retain and preserve historic 
secondary structures in their original locations and configurations.  Even if the function 
changes, the exterior appearance shall remain the same. 
.3 Preserve Original Materials.  When possible, retain and preserve character-
defining materials, features, and details of historic secondary structures, including 
foundations, siding, masonry, windows, doors, and architectural trim.  When necessary, 
repair character-defining materials, features, and details of secondary structures in 
accordance with pertinent guidelines. 
.4 Replace Only Deteriorated Portions.  If replacement of a deteriorated element 
or detail of an historic secondary structure is necessary, replace only the deteriorated 
portion in-kind rather than replacing the entire feature.  Match the original in design, 
dimension, texture, and material.  Consider compatible substitute materials only if using 
the original material is not technically feasible. 
.5 Request for Secondary Structure Demolitions. The following will be utilized to 
assess a demolition request for a secondary structure:  

a. An existing structure of architectural or historical significance shall be retained if 
repairs are reasonably possible.  

b. An existing structure is dilapidated, leaning, lacking a solid foundation, or of 
substandard construction, it may be eligible for demolition. 

c. An existing structure is 240 square feet or less, it may be eligible for demolition. 
d. An existing structure was built after the period of significance; it may be eligible for 

demolition. 
e. The removal of existing historic structure will enable access to the rear yard where 

no access currently exists; it may be eligible for demolition. 
.6 Make New Construction Compatible. Secondary accessory structures are to be 
compatible with the principal structure and surrounding district and in no case overwhelm 
the principal structure.  Construction of secondary accessory structures will utilize the 
following criteria for new construction:  

a. Match in design, style, and material to the principal historic structure and the 
surrounding historic neighborhood. 

b. Compatible with the principal historic structure and/or the district in regards to 
materials, size, scale, height, form, massing, proportions, spacing and size of 
window and door openings, window to wall proportions and traditional setbacks 
seen in the neighborhood. 

.7  Size of New Secondary Structures.  New secondary accessory structures are to 
be subservient to the principal structure in no case will the secondary structure be taller, 
wider or deeper than the principal structure.   The size of a secondary structure is limited 
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to 575 square feet or 50% of the principal structure footprint.  The cumulative of square 
footages for all accessory structures and garages on the lot, shall be no greater than the 
footprint of the principal structure.   
.8 Location and Setbacks of Secondary Structures.  New secondary structures 
are to maintain traditional locations and setbacks seen in the neighborhood.  Locations 
are to be in the rear yard, with limited or no visibility from front right-of-way, unless there 
historical indications of a different location. Corner lots are considered to have two front 
elevations. 
.9 Windows and Doors for Secondary Accessory Structures.  Select doors and 
windows for new secondary accessory buildings that are compatible in material, 
proportion, pattern, and detail with the doors and windows of historic buildings in the 
district.  See Windows and Door Guidelines. 
.10 Materials.  Select materials and finishes for proposed new buildings that found in 
historic buildings in the district in terms of composition, scale, pattern, detail, texture, and 
finish.  Acceptable materials include brick and stone masonry, stucco and wood.  Cement 
fiberboard will be considered on a case-by-case basis for those structures located behind 
the back elevation of the principal structure but with limited visibility from the front right-
of-way.  Metal and vinyl exterior materials are prohibited. 
.11 Avoid False Historical Appearance.  New secondary accessory structures are to 
be compatible with the style, age and character of the principal structure and district 
without creating a false historical appearance.  New structures are to be of their own time 
and differentiated from the historic structure while maintaining compatibility with the 
principal structure and the character of the neighborhood. 
 
Sidewalks, Driveways, and Off-Street Parking 
2.9 Guidelines  
A review by the Historic District Commission will use the following criteria for the 
issuance of a Certificate of Appropriateness (COA): 
.1 Front Driveway Location.  Preserve and retain historic front driveways locations.  
New or expanded front driveways shall be perpendicular to the street, except in individual 
cases where there is historical documentation of an alternate configuration. Unless there 
is historic documentation otherwise, driveways shall be located along the property line on 
one side of the house.  
.2 Driveway Width.  Driveways shall be one car width, not to exceed 10 feet wide, 
unless there is historic documentation of an alternate configuration.  Driveway width may 
vary as it approaches a garage in order to correspond to the width of the door opening. 
.3 New Driveway Composition.  Driveways shall be constructed from material 
allowed by the City Code.  Existing gravel driveways may remain in place subject to other 
provisions in the City Code. 
.4 Ribbon Driveways.  Ribbon driveways are permitted to remain or may be newly 
installed in historic districts.  The minimum width of ribbon paving is 18 inches. 
.5 Driveway Approaches.  Maintain the rhythm of existing approaches when 
introducing new driveways.  Driveway approaches may be a maximum of 16 feet wide at 
the curb, narrowing to 10 feet at the sidewalk or property line. 
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.6 Circular Drives.  Drives connecting to the street by two or more curb cut openings 
are not permitted in front yards or corner side yards unless demonstrated as historically 
present on the specific property in question. 
.7 Shared Driveways.  Historic driveways shared by two adjacent properties may be 
retained and preserved. 
.8 Sidewalk Location.  Sidewalks on private property shall be maintained in their 
traditional location, usually perpendicular to the street, unless there is historical 
documentation of another location. 
.9 Sidewalks and Curbs.  Public sidewalks and curbs on the street shall be 
constructed of finished concrete.  Sidewalks and curbs on private property may be 
constructed of finished concrete, brick, or stone. 
.10 New Paved Areas.  New paved areas should not directly abut the principal site 
structure, significantly alter the site topography, or overwhelm in area the residential, 
landscaped character of a rear or side yard.  Care must be taken that paved areas do not 
injure nearby trees by intruding onto their root areas.  They shall be designed to be 
compatible in location, patterns, spacing, configurations, dimensions, and materials with 
existing walkways and driveways.  Paved areas shall not overwhelm the principal 
structure. 
.11 Rear Yard Area.  New parking areas are permitted off alleyway with no visibility or 
limited visibility from the front right-of-way(s).  Corner lots are considered to have two 
front elevations.  Rear yard parking must meet Norman City Codes. 
.12 Side Yard Parking Area. The establishment of parking areas adjacent to the side 
of historic structures is not allowed. 
.13 Front Yard Parking Area.  Parking areas in the front yard of the property are 
prohibited except within an existing driveway.  
 
Fences and Masonry Walls 
2.11 Guidelines  
A review by the Historic District Commission will use the following criteria for the 
issuance of a Certificate of Appropriateness (COA): 
.1 Replacing Conforming Fences.  If an existing, conforming type of fence or wall 
is being replaced with one that is the same in material, height, placement, and style, a 
Certificate of Appropriateness is not required. 
.2 Materials.  Retain and preserve historic wall and fence materials that contribute to 
the overall historic character of a building.  Acceptable materials for new fences and walls 
are wood, brick, stone, cast iron, iron, twisted wire, painted aluminum that mimics the 
appearance of cast iron or iron fences.  Vinyl is prohibited.  A 4 foot chain link in the side 
or rear yards will be considered on a case-by-case basis. 
.3   Front Yard Fences.  Front yard fences taller than 4 feet are prohibited by the 
Norman Zoning Ordinance.  
.4 Side Yard Fences.  Side yard fences of up to 4 feet in height may be approved by 
Administrative Bypass.  Side yard fences taller than 4 feet require a COA. Side yard 
fences taller than 6 feet are prohibited.  
.5 Rear Yard Fences.  Rear yard fences of a contemporary design or of non-
traditional materials or of height greater than 8 feet will be considered on a case-by-case 
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basis.  Such fences will be review for their impact to the historic structure and the District 
as a whole.  The Norman Zoning Ordinance prohibits rear yard fences taller than 8 feet.  
.6 Fences on Corner Properties Adjacent to Alleys.  Fences on corner properties 
with alley access shall be located very carefully to maximize sight lines and minimize 
conflicts between alley traffic, pedestrians, and on-street traffic. 
.7 Fence and Wall Materials.  Fences or walls shall be constructed of wood, brick, 
stone, iron or cast or forged metal, stucco, or a combination of these materials.  Stone or 
brick used in walls shall be compatible in size, scale, and style to that used elsewhere in 
the historic district, or typical of residential structures of this type, age, and location.  No 
vinyl, cinder block, concrete block, or corrugated metal, may be used for fences or walls 
in historic districts.  Chain link in the rear yard will be considered on a case-by-case 
basis.  
.8 Colors and Finishes.  Although paint color is not regulated by the Commission, it 
is strongly recommended that wood fences be stained or painted in colors and finishes 
appropriate to the style and period of the property and the district or left unfinished.  No 
decorative murals shall be applied to fence or wall surfaces visible from the street. 
.9 Finished Side Out.  Fences or walls facing the street shall be constructed with 
the finished side out. 
.10 Setback and Adjacent Property Tie-In.  A fence 4 feet or less in height shall be 
set back a minimum of 1 foot from the inner edge of a public sidewalk.  Where no 
sidewalk exists, fences shall be set back a minimum of 6 feet from the back of curb or 
edge of pavement.  If a fence exists on an adjacent property, the corner side yard fence 
shall tie into the existing fence.  
 
New Primary Structures 
4.5  Guidelines  
A review by the Historic District Commission will use the following criteria for the 
issuance of a Certificate of Appropriateness (COA): 
 
.1 Consider Historic Context.  Design new structures to be compatible with historic 
buildings in the district in terms of size, scale, height, form, massing, proportions, finished 
floor elevation, size of door and window openings, roof shape, and setbacks.  Proposals 
for new construction shall include streetscape elevation drawings that depict proposed 
structure as well as elevations of properties on either side to provide a comparison of 
massing, scale, floor elevations, proportions, setback and design. 
.2 Select Windows and Doors Carefully.  Select windows and doors for new 
buildings that are compatible in material, proportion, pattern, and detail with the windows 
and doors of historic buildings in the district.  See Chapters 3.11 through 3.14. 
.3 Select Compatible Finishes.  Select materials and finishes for proposed new 
buildings that are compatible with historic materials and finishes found in historic 
buildings in the district in terms of composition, scale, pattern, detail, texture, and finish. 
.4 Design.  Design new primary structures to be compatible with historic buildings in 
the district in terms of size, scale, height, form, massing, proportion, finished floor 
elevation, size of door and window openings, and roof shape.  Proposals for new primary 
structures shall include streetscape elevation drawings that depict proposed structure as 
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well as elevations of properties on either side to provide a comparison of massing, scale, 
and design. 
.5 Location.  New primary structures shall align with the typical front and side 
setback on the block. 
.6 Evaluate Potential for Archaeological Resources.  Evaluate in advance and 
limit any disturbance to the site’s terrain during construction to minimize the possibility of 
destroying unknown archaeological resources. 
.7 Avoid False Historical Appearance.  New structures shall be of their own time 
period and easily distinguishable from the historic structure. 
 
Staff Comments:  
The property owner proposes to demolish the existing structures at 485 College Avenue 
in order to install a 3-car garage, driveway, swimming pool, greenhouse, carport and 
masonry fence as an extension of his house and property located at 490 Elm Avenue.   
 
The applicant will be seeking through the City’s lot line adjustment process, to combine 
490 Elm Avenue and 485 College Avenue into one lot, as well as rezoning of 485 
College Avenue to align the zoning for the two properties. Additionally, it should be noted 
that this proposal has not been reviewed by other city staff to determine if it meets City 
codes. In particular, the proposal must meet City code regarding impervious coverage, 
which has not been reviewed yet.   
 
The principal house structure at 485 College is designated as a contributing historic 
structure to the Chautauqua Historic District, while the accessory/secondary structures 
on the lot are designated as non-contributing structures. 
 
The Historic Preservation Guidelines discourage the demolition of historic contributing 
structures. The applicant is seeking feedback from the Commission as to the possibility 
of the demolition of all of the structures on the property to allow for his plans for the 
installation of a garage, driveway, swimming pool, greenhouse, carport and masonry 
fence.  
 
The applicant has provided a site plan, drawings and mock-ups for the proposal for 485 
College Avenue.  
 
Commission Action: No vote is required, however the Commission is requested to 
provide review and preliminary feedback regarding the proposed demolition of existing 
structures and the installation of a 3-car garage, driveway, swimming pool, greenhouse, 
carport and masonry fence for the property located at 485 Elm Avenue.  



City of Norman  
Att: Anais Starr, AICP 
Planner II/Historic Preservation Officer 
(405) 366-5392 
Email: anais.starr@normanok.gov 
 
Dear Anais,      February 24, 2022 
 
On February 23, 2022, I contacted you in regard to the process of getting a Certificate of 
Appropriateness from the Historic District Commission for my property located at 485 and 485 
½ College Ave.  After our conversation, we decided to set up an informal meeting on March 7th   
for discussion and feedback, before a formal review.  As part of that process, you asked me to 
send you pictures and plans of my proposed renovation which I have attached.  
 
History:  
 
I have lived at 490 Elm Ave. since 1994 and I plan on living here the rest of my life.  The subject 
property (485 college) is located adjacent to my property on the back.  I purchased it many 
years ago with the intention of doing a lot-line adjustment and combining the two properties.  
 
I was aware of a petition to add parts of College Ave. to the Chautauqua Historic district.  I filed 
a protest letter stating my intentions of removing the subject house in the near future.  I was 
extremely busy at the time and did not follow the progress.  I had assumed that since my 
property on College is zoned R-3 and has no Historic significance that it would have been 
excluded from the Historic district, along with the property across the street.  
 
It was not until after I had met with the City Staff to go over this project, and not until after I 
had the plans completed, that I realized that my property had been including in the Chautauqua 
Historic district.  The City staff did not mention it at our meeting.  I then contacted you to see if 
or how I can proceed with this project.  
 
Project: 
 
I have a fairly large house with no back yard.  My intention is to combine the two properties 
and use it for the back yard of 490 Elm Ave.   
 
The new structures on the subject property would consist of: a high-end brick, rock, and iron 
fence with a gate, a three-car garage with a bathroom for the pool area, a swimming pool with 
a covered patio, and a green house. Privacy is a big concern; so, very little will be visible from 
college street besides the fence, large Italian Cypress trees, and the topside of the garage.  
 
 
 
 

mailto:anais.starr@normanok.gov


Scenarios:   
 
There are three possible senecios. 
 

1) The demolition is not allowed, and the property remains an R3 rental house.  
2) The demolition is allowed, and the project is approved as-is or 
3) The demolition is allowed but the plans are revised to ensure that structures, visible 

from College Ave., meet the requirements of the Commission.  
 
  
Considerations: 
 
1).  I would first ask the commission to reevaluate the conclusion that this structure is 
contributing to the Chautauqua District or that it has ANY historic significance.  When we talked 
on the phone, you seemed to struggle with that designation also.  The only thing you 
mentioned was the age of the building and the wood windows; However, it does not have 
wood windows as was wrongly noted in the Preservation Survey.  
 
It is my understanding that an Historic district designation is intended to preserve a 
neighborhood’s character, it is not supposed to create it.   
 
“A historic building is one that retains its architectural integrity. This means that the building’s 
original appearance has not been compromised through insensitive alteration and still conveys 
a visual sense of time past.” 
 
The subject building is a square box with a long protruding apartment addition attached to the 
front.  It has the same vinyl siding  and cheap metal windows that are on my older apartment 
complexes. It has no porch and no columns.  As noted in the Preservation Survey, it has NO 
decorative details.  The only redeeming quality of the building is the front door, which I 
purchased from home depot a couple of years ago and the hood above the door which was 
noted as an “added alteration” on the survey.   
 
This building has no resemblance  to a Colonial Revival, in my opinion.   
 
2). If I am not allowed to remove this structure, it will remain an R-3 rental property. I have no 
intentions of selling this property.  With the R-3 zoning and its proximate to the University, it is 
always rented before it becomes vacant.  There is no incentive to do a high-end renovation. It 
seems to always attract fraternity boys that are very hard on the property but are willing to 
place high deposits to cover the inevitable damage.  
 
3). This property is the 1st thing you see when turning onto College from Boyd street.  As-Is, you 
have an R-3 multi-family resident with lots of cars out front.  In the alternative, if my plans are 
approved, it would square up the District.  You would have a beautifully landscaped brick and 



rock fence.  The Historic houses would start after that, like they do on the West side of the 
street.  
 
Attachments: 
I have attached some photos and plans for your review.  I tried to photoshop some before and 
after pictures to give you a better sense of what I intend to do. My photoshop skills are poor at 
best.   
 
In conclusion, I look forward to working with the Commission to come up with a solution that 
works for everyone.  Please feel free to come by my house, call, or email me if anyone has  
questions before the meeting.  
 
 
Sincerely, 
 
Stephen G. Teel 
490 Elm Ave, 
Norman, Oklahoma 73069 
Cell: 405-409-4347 
Email: stephenteel@yahoo.com  
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 10 FT 4 : 12 / 6 : 122ND STORY

 8 FT. 1 : 12 / 6 : 123RD STORY

7 FT. 8 IN.

7 FT. 8 IN.

SCALE : 1/8" = 1'-0"

4.1

EXISTING ROOF PLAN

SCALE : 1/8" = 1'-0"

3.1

REMODEL ROOF PLAN

GENERAL NOTES:
EXAMINATION OF SITE: THE CONTRACTOR SHALL VISIT THE PROJECT SITE AND EXAMINE FOR

HIMSELF ALL CONDITIONS AFFECTING THE WORK. CONTRACTOR SHALL FURNISH ALL LABOR

AND MATERIALS NECESSARY TO PREPARE THE SITE FOR EXECUTION OF THIS PROJECT.

DIMENSIONS:  DO NOT SCALE DRAWINGS. USE DIMENSIONS SHOWN ON DRAWINGS AND ACTUAL

FIELD MEASUREMENTS. NOTIFY DESIGNER IN WRITING OF DISCREPANCIES IN WRITING BEFORE

PROCEEDING WITH WORK. ANY ERRORS, AMBIGUITIES AND OMISSIONS IN DRAWINGS AND

SPECIFICATIONS SHALL BE REPORTED TO THE DESIGNER FOR CORRECTION BEFORE ANY PART

OF THE WORK IS STARTED. UNLESS EXPRESSLY STIPULATED, NO ADDITIONAL ALLOWANCE WILL

BE MADE IN THE CONTRACTORS AND/OR MANUFACTURERS, FAVOR BY VIRTUE OF ERRORS,

AMBIGUITIES AND/OR OMISSIONS WHICH SHOULD HAVE BEEN DISCOVERED DURING THE

PREPARATION OF BID ESTIMATE AND DIRECTED TO THE DESIGNER ATTENTIONS IN A TIMELY.

CONTRACTORS: IT SHALL BE THE CONTRACTOR’S RESPONSIBILITY FOR PROPER

COORDINATION AND COMPLETION OF THE WORK DESCRIBED. BEFORE ORDERING MATERIALS

OR COMMENCING WITH WORK, THE CONTRACTOR SHALL VERIFY ALL DIMENSIONS BY TAKING

MEASUREMENTS BETWEEN DRAWINGS AND/OR SPECIFICATIONS AND EXISTING CONDITIONS

SHALL BE REFERRED TO THE DESIGNER FOR ADJUSTMENT BEFORE ANY WORK AFFECTED

THEREBY IS COMMENCED. MATERIALS: WHEN REFERENCE IS MADE IN THE SPECIFICATIONS TO

TRADE NAMES OR TO THE NAME OF MANUFACTURERS, SUCH REFERENCES ARE MADE SOLELY

TO DESIGNATE AND IDENTIFY QUALITY OF MATERIAL OR EQUIPMENT, AND NOT TO RESTRICT

COMPETITIVE BIDDING. IF THE CONTRACTOR WISHES TO USE MATERIALS OR EQUIPMENT

OTHER THAN SPECIFIED, PRIOR WRITTEN APPROVA MUST BE OBTAINED.  MANUFACTURES

DIRECTIONS: ALL MANUFACTURES ARTICLES, MATERIALS AND EQUIPMENT SHALL BE APPLIED,

INSTALLED, CONNECTED, ERECTED, USED, CLEANED AND CONDITIONED AS DIRECTED BY THE

MANUFACTURES. WORK AND MATERIAL NOT SPECIFIED: ANY ITEM OF WORK NECESSARY TO

PROPER COMPLETION OF CONSTRUCTION UNDER THIS CONTRACT WHICH IS NOT SPECIFICALLY

COVERED IN THE DRAWINGS AND SPECIFICATIONS SHALL BE PERFORMED IN A MANNER

DEEMED GOOD PRACTICE COMMENSURATE WITH CLASS OF STRUCTURE CONSTRUCTED AND

TO THE MATERIALS. PERMITS, FEES AND NOTICE: THE OWNER WILL SECURE AND PAY FOR THE

BUILDING PERMIT UNLESS OTHER ARRANGEMENTS. THE CONTRACTOR SHALL SECURE AND PAY

FOR ALL OTHER PERMITS RELATED TO HIS WORK. THE CONTRACTOR SHALL GIVE ALL NOTICES

AND COMPLY WITH ALL LAWS, ORDINANCES, RULES, REGULATIONS, CODES AND LAWFUL

ORDERS OF ANY PUBLIC AUTHORITY BEARING ON THE PERFORMANCE OF THIS WORK.

INSURANCE: OWNER AND ALL CONTRACTORS SHALL EFFECT AND MAINTAIN PROPER

INSURANCE.BUILDING PROCESS: TIMBER RIDGE DESIGNS SUGGESTS STRUCTURAL,

MECHANICAL, CIVIL, ELECTRICAL, AND PLUMBING WORK NEEDS TO BE REVIEWED AND/OR

APPROVED BY PREPARED WORKERS IN EACH AREA. ALL CHANGES IN THE DOCUMENTS ARE TO

BE DOCUMENTED BY MEMO, FIELD ORDER, OR CHANGE ORDER INITIATED BY DESIGNER AND

SIGNED BY OWNER AND ALL STRUCTURAL, MECHANICAL, CIVIL, ELECTRICAL, AND PLUMBING

WORK IS BY OTHERS. TIMBER RIDGE DESIGNS: THIS PLAN WAS DESIGNED AND DRAFTED BY

TIMBER RIDGE DESIGNS, TO MEET AVERAGE CONDITIONS ,CODES, AND REGULATIONS IN THE

STATE, COUNTY, & CITY AT THE TIME IT WAS DESIGNED. BECAUSE CODES AND REGULATIONS

CAN CHANGE AND MAY VARY FROM JURISDICTION TO JURISDICTION, TIMBER RIDGE DESIGNS

CANNOT WARRANT COMPLIANCE WITH ANY ORDER SPECIAL CODE OR REGULATION. CONSULT

YOUR LOCAL BUILDING OFFICIAL TO DETERMINE THE SUITABILITY OF THESE PLANS FOR YOUR

SPECIFIC SITE AND APPLICATION.THE PURCHASER AND/OR BUILDER OF THIS PLAN RELEASES

TIMBER RIDGE DESIGNS, ITS OWNER AND EMPLOYEES FROM ANY CLAIMS OR LAWSUITS THAT

MAY ARISE DURING THE CONSTRUCTION OF THIS STRUCTURE OR ANY TIME THEREAFTER. 
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