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CITY OF NORMAN, OK 
CITY COUNCIL REGULAR MEETING 

Municipal Building, Council Chambers, 201 West Gray, Norman, OK 73069 
Tuesday, November 12, 2024 at 6:30 PM 

AGENDA 

It is the policy of the City of Norman that no person or groups of persons shall on the grounds of 
race, color, religion, ancestry, national origin, age, place of birth, sex, sexual orientation, gender 
identity or expression, familial status, marital status, including marriage to a person of the same 
sex, disability, relation, or genetic information, be excluded from participation in, be denied the 
benefits of, or otherwise subjected to discrimination in employment activities or in all programs, 
services, or activities administered by the City, its recipients, sub-recipients, and contractors. In 
the event of any comments, complaints, modifications, accommodations, alternative formats, 
and auxiliary aids and services regarding accessibility or inclusion, please call 405-366-5424, 
Relay Service: 711. To better serve you, five (5) business days' advance notice is preferred. 

CITY COUNCIL, NORMAN UTILITIES AUTHORITY, NORMAN MUNICIPAL AUTHORITY, 
AND NORMAN TAX INCREMENT FINANCE AUTHORITY 

You are required to sign up in advance of the meeting on the City’s webpage, by calling the City 
Clerk's Office (405-366-5406), or at the Council Chambers prior to the start of the meeting with 
your name, ward, and item you wish to speak to including whether you are a proponent or 
opponent. When the time comes for public comments, the Clerk will call your name and you can 
make your way to the podium.  Comments may be limited on items of higher interest, if so, the 
Mayor will announce that at the beginning of the meeting.  Participants may speak one time only 
up to 3 minutes per person per item.  There will be no yielding of time to another person.  Sign 
up does not guarantee you will get to speak if the allotted time for that item has already been 
exhausted. If there is time remaining after those registered to speak have spoken, persons not 
previously signed up may have the opportunity to speak. Comments received must be limited to 
the motion on the floor only.  

CALL TO ORDER 

ROLL CALL 

PLEDGE OF ALLEGIANCE 

PROCLAMATIONS 

1. CONSIDERATION OF ACKNOWLEDGEMENT, APPROVAL, REJECTION, 

AMENDMENT, AND/OR POSTPONEMENT OF PROCLAMATION P-2425-10:  A 

PROCLAMATION OF THE MAYOR OF THE CITY OF NORMAN, OKLAHOMA, 

PROCLAIMING THE MONTH OF NOVEMBER, 2024, AS AMERICAN 

INDIAN/INDIGENOUS PEOPLES’ HERITAGE MONTH IN THE CITY OF NORMAN. 
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AWARDS AND PRESENTATIONS 

2. CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR 

POSTPONEMENT OF RESOLUTION R-2425-69: A RESOLUTION OF THE COUNCIL 

OF THE CITY OF NORMAN, OKLAHOMA, IN CONJUNCTION WITH THE NORMAN 

ANIMAL WELFARE OVERSIGHT COMMITTEE, AWARDING THE 2024 NOMAN 

ANIMAL WELFARE VOLUNTEERISM AWARD. 

 

COUNCIL ANNOUNCEMENTS 

 

CONSENT DOCKET 

This item is placed on the agenda so that the City Council, by unanimous consent, can designate 
those routine agenda items that they wish to be approved or acknowledged by one motion. If 
any item proposed does not meet with approval of all Councilmembers, that item will be heard 
in regular order. Staff recommends that Item 3 through Item 23 be placed on the consent docket. 

 

APPROVAL OF MINUTES 

3. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT, 

AND/OR POSTPONEMENT OF THE MINUTES AS FOLLOWS: 

 

CITY COUNCIL STUDY SESSION MEETING MINUTES OF JANUARY 2, 2024; CITY 
COUNCIL FINANCE COMMITTEE MEETING MINUTES OF OCTOBER 17, 2024. 

First Reading Ordinance 

4. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT, 

AND/OR POSTPONEMENT OF ORDINANCE O-2425-6 UPON FIRST READING BY 

TITLE: AN ORDINANCE OF THE COUNCIL OF THE CITY OF NORMAN, OKLAHOMA, 

AMENDING CHAPTER 36 (“ZONING”), SECTIONS 36-101 (“DEFINITIONS”), 36-513 

(“RE, RESIDENTIAL ESTATE DWELLING DISTRICT”), 36-518 (“RM-4, MOBILE 

HOME PARK DISTRICT”) AND 36-564 (“HOME OCCUPATIONS”) IN ORDER TO 

ALLOW HOME OCCUPATIONS TO BE CARRIED ON IN RE, RESIDENTIAL ESTATE 

DWELLING DISTRICT, AND RM-4, MOBILE HOME PARK DISTRICT, AND TO 

REDEFINE, TO MAKE LANGUAGE THROUGHOUT THE ZONING ORDINANCE 

CONSISTENT, AND ALLOW ADDITIONAL ACTIVITES AS HOME OCCUPATIONS 

WITH STATED RESTRICTIONS, AND PROVIDING FOR THE SEVERABILITY 

THEREOF. 
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5. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT, 

AND/OR POSTPONEMENT OF ORDINANCE O-2425-8 UPON FIRST READING BY 

TITLE: AN ORDINANCE OF THE COUNCIL OF THE CITY OF NORMAN, OKLAHOMA, 

AMENDING SECTION 36-201 OF THE CODE OF THE CITY OF NORMAN SO AS TO 

REMOVE ALL OF BLOCK ONE (1) OF THE SECOND STATE UNIVERSITY 

ADDITION, TO NORMAN, CLEVELAND COUNTY, OKLAHOMA, FROM THE RM-6, 

MEDIUM-DENSITY APARTMENT DISTRICT, AND PLACE SAME IN THE SPUD, 

SIMPLE PLANNED UNIT DEVELOPMENT DISTRICT; AND PROVIDING FOR THE 

SEVERABILITY THEREOF. (310 E BOYD STREET) 

6. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT, 
AND/OR POSTPONEMENT OF ORDINANCE O-2324-28 UPON FIRST READING BY 
TITLE: AN ORDINANCE OF THE COUNCIL OF THE CITY OF NORMAN, OKLAHOMA, 
AMENDING SECTION 36-201 OF THE CODE OF THE CITY OF NORMAN SO AS TO 
REMOVE PART OF THE SOUTHWEST QUARTER (SW/4) OF SECTION EIGHT (8), 
TOWNSHIP EIGHT (8) NORTH, RANGE TWO (2) WEST OF THE INDIAN MERIDIAN, 
TO NORMAN, CLEVELAND COUNTY, OKLAHOMA, FROM THE I-1, LIGHT 
INDUSTRIAL DISTRICT, AND PLACE SAME IN THE PUD, PLANNED UNIT 
DEVELOPMENT DISTRICT; AND PROVIDING FOR THE SEVERABILITY THEREOF. 
(SOUTHEAST CORNER OF HIGHWAY 9 AND JENKINS AVENUE) 

Surplus/Obsolete Equipment 

7. CONSIDERATION OF APPROVAL, REJECTION, AMENDMENT, AND/OR 

POSTPONEMENT OF DECLARATION OF SURPLUS AND/OR OBSOLETE 

EQUIPMENT AND MATERIALS AND AUTHORIZING THE SALE OR DISPOSAL 

THEREOF. 

Reports/Communications 

8. CONSIDERATION OF SUBMISSION, ACKNOWLEDGEMENT, APPROVAL, 

REJECTION, AMENDMENT, AND/OR REJECTION OF RECEIPT OF THE CITY 

MANAGER’S CONTRACT AND CHANGE ORDER REPORT AND DIRECTING THE 

FILING THEREOF. 

Donation 

9. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT, 
AND/OR POSTPONEMENT OF A DONATION IN THE AMOUNT OF $1,500 FOR THE 
LICENSING OF TWENTY (20) USERS FOR INCIDENT COMMAND SYSTEM (ICS) 
SOFTWARE FROM THE CLEVELAND COUNTY PUBLIC SAFETY SALES TAX 
COMMITTEE (CCPSST) TO BE USED BY THE NORMAN FIRE DEPARTMENT. 

Certificate of Survey 

10. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT, 
AND/OR POSTPONEMENT OF NORMAN RURAL CERTIFICATE OF SURVEY 
COS-2425-3: FOR RED ROCK RIDGE AND EASEMENT NUMBER E-2425-6 
(LOCATED ON THE WEST SIDE OF 108TH AVENUE SE AND ONE HALF MILE 
NORTH OF POST OAK ROAD). 
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11. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT, 

AND/OR POSTPONEMENT OF NORMAN RURAL CERTIFICATE OF SURVEY 

COS-2425-6:  FOR A VARIANCE IN THE PRIVATE ROAD WIDTH AND VARIANCE IN 

THE MINIMUM ACRE REQUIREMENT FOR THE TWO TRACTS FOR FILKINS RIDGE 

(GENERALLY LOCATED ONE HALF MILE NORTH OF INDIAN HILLS ROAD AND 660 

FEET EAST OF 144TH AVENUE NE). 

Final Plat 

12. CONSIDERATION OF AWARDING, ACCEPTANCE, APPROVAL, REJECTION, 

AMENDMENT, AND/OR POSTPONEMENT OF FP-2425-2: A FINAL PLAT FOR 

UNIVERSITY NORTH PARK, SECTION XXIII, A PLANNED UNIT DEVELOPMENT. 

(GENERALLY LOCATED ½ MILE EAST OF 24TH AVENUE N.W. AND ½ MILE SOUTH 

OF ROCK CREEK ROAD) 

Contracts 
 
13. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT, 

AND/OR POSTPONEMENT OF CHANGE ORDER FOUR TO CONTRACT K-2324-2: 

BY AND BETWEEN THE CITY OF NORMAN, OKLAHOMA, AND ARROYO’S 

CONCRETE L.L.C., DECREASING THE CONTRACT AMOUNT BY $1,651.62 FOR A 

REVISED CONTRACT AMOUNT OF $540,076.93 FOR THE SIDEWALK CONCRETE 

PROJECTS AND BUS STOP ADDITIONS AND IMPROVEMENTS PROJECT, FINAL 

ACCEPTANCE OF THE PROJECT, AND FINAL PAYMENT IN THE AMOUNT OF 

$28,000.21. 

14. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT, 

AND/OR POSTPONEMENT OF CHANGE ORDER 2 TO CONTRACT K-2324-6: A 

CONTRACT BY AND BETWEEN THE CITY OF NORMAN, OKLAHOMA, AND NASH 

CONSTRUCTION COMPANY, DECREASING THE CONTRACT AMOUNT BY 

$95,140.26 FOR A REVISED AMOUNT OF $1,366,788.74; FINAL ACCEPTANCE OF 

CONTRACT K-2324-6 AND FINAL PAYMENT OF $68,217.77 FOR THE URBAN 

CONCRETE, FYE 2024 LOCATIONS, BID 1 PROJECT. 

15. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT, 

AND/OR POSTPONEMENT OF CONTRACT K-2425-65:  A PROPOSED CONTRACT 

BY AND BETWEEN THE CITY OF NORMAN, OKLAHOMA, AND WORLD FUEL 

SERVICES TO PROCESS PUBLIC PAYMENTS AT THE COMPRESSED NATURAL 

GAS STATION TO BE FINALIZED UPON IMPLEMENTATION AS A CUSTOMER OF 

WORLD FUEL SERVICES, AND AUTHORIZATION FOR CITY MANAGER OR 

DESIGNEES TO PROVIDE PERTINENT INFORMATION AND COMPLETE 

CONTRACT IN CONFORMANCE WITH THE TERMS SET FORTH THEREIN.  
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16. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT, 

AND/OR POSTPONEMENT OF A HAZARD MITIGATION ASSISTANCE GRANT 

FROM THE OKLAHOMA DEPARTMENT OF EMERGENCY MANAGEMENT IN THE 

AMOUNT OF $2,953,160 TO BE USED FOR THE LOWER IMHOFF CREEK 

INFRASTRUCTURE PROTECTION PROJECT; AND OF CONTRACT K-2425-66 

WITH THE OKLAHOMA DEPARTMENT OF EMERGENCY MANAGEMENT AND 

HOMELAND SECURITY; AND BUDGET APPROPRIATION AND BUDGET 

TRANSFER AS OUTLINED IN THE STAFF REPORT. 

17. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT 

AND/OR POSTPONEMENT OF CONTRACT K-2425-67: A CONTRACT BY AND 

BETWEEN THE CITY OF NORMAN, OKLAHOMA, AND CHLOETA, FOR 

PROFESSIONAL COMMUNITY WILDFIRE PROTECTION PLAN SERVICES FOR 

THE PARKS AND RECREATION DEPARTMENT AS OUTLINED IN THE STAFF 

REPORT. 

 

18. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT 

AND/OR POSTPONEMENT OF A 2025 SAFE OKLAHOMA GRANT IN THE AMOUNT 

OF $47,612 FROM THE OFFICE OF THE ATTORNEY GENERAL TO BE USED BY 

THE NORMAN POLICE DEPARTMENT FOR PUCHASING A FORENSIC EVIDENCE 

IMAGING SYSTEM FROM FOSTER + FREEMAN USA, CONTRACT K-2425-68, AND 

A BUDGET APPROPRIATION AS OUTLINED IN THE STAFF REPORT. 

19. CONSIDERATION OF APPROVAL ACCEPTANCE, REJECTION, AMENDMENT, 

AND/OR POSTPONEMENT OF OKLAHOMA OFFICE OF HOMELAND SECURITY, 

STATE & LOCAL CYBERSECURITY GRANT PROGRAM SUB-RECIPIENT AWARD 

IN THE AMOUNT OF $600,000 TO BE USED BY THE INFORMATION TECHNOLOGY 

DEPARTMENT TO PURCHASE BACKUP CONTINGENCY OPERATIONS OF 

CRITICAL DATA; AND SUB-RECIPIENT AWARD IN THE AMOUNT OF $95,000 TO 

CREATE AND HIRE A CYBERSECURITY TECHNICIAN POSITION IN CONTINUED 

SUPPORT OF STATEWIDE HOMELAND SECURITY EFFORTS; APPROVAL OF 

CONTRACT K-2425-71; AND BUDGET APPROPRIATION FROM THE CAPITAL 

FUND BALANCE AS OUTLINED IN THE STAFF REPORT. 

Resolutions 

20. CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR 
POSTPONEMENT OF RESOLUTION R-2425-55:  A RESOLUTION OF THE COUNCIL 
OF THE CITY OF NORMAN, OKLAHOMA, APPROPRIATING $26,421.05 FROM THE 
REFUNDS REIMBURSEMENTS MISCELLANEOUS RISK MANAGEMENT ACCOUNT 
RECEIVED FROM INSURANCE COMPANIES AND/OR THE RESPONSIBLE 
PARTIES TO REPAIR AND REPLACE DAMAGED TRAFFIC SIGNAL EQUIPMENT 
OR TRAFFIC SIGNS DAMAGED IN TRAFFIC COLLISIONS. 
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21. CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT. AND/OR 

POSTPONEMENT OF RESOLUTION R-2425-62 AND APPROVAL OF THE RELEASE 

OF CASH SURETY BOND B-2223-33: A RESOLUTION OF THE COUNCIL OF THE 

CITY OF NORMAN, OKLAHOMA, GRANTING A PARTIAL EXEMPTION FROM 

CURRENT SUBDIVISION STANDARDS RELATING TO 911, 913 AND 915 WILSON 

STREET (LOCATED AT NORTHEAST CORNER OF THE INTERSECTION OF SOUTH 

PICKARD AVENUE AND WILSON STREET)  

22. CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR 

POSTPONEMENT OF RESOLUTION R-2425-63:  A RESOLUTION OF THE COUNCIL 

OF THE CITY OF NORMAN, OKLAHOMA, APPROPRIATING $12,432.76 FROM THE 

REFUNDS / REIMBURSEMENTS MISCELLANEOUS RISK MANAGEMENT 

ACCOUNT FOR THE REPAIR OF CITY VEHICLES DAMAGED BY OTHER DRIVERS 

IN TRAFFIC COLLISIONS. 

23. CONDSIDERATION OF ADOPTION, APPROVAL, ACCEPTANCE, REJECTION, 

AMENDMENT, AND/OR POSTPONEMENT OF A RESOLUTION R-2425-67: A 

RESOLUTION OF THE COUNCIL OF THE CITY OF NORMAN, OKLAHOMA, 

CREATING POLICIES AND PROCEDURES FOR THE OFFICE OF THE CITY 

AUDITOR: A RECOGNIZED STATEMENT OF THE PURPOSE, AUTHORITY, AND 

RESPONSIBILITY OF INTERNAL AUDIT. 

MISCELLANEOUS COMMENTS 

This is an opportunity for citizens to address City Council. Due to Open Meeting Act regulations, 
Council is not able to participate in discussion during miscellaneous comments. Remarks should 
be directed to the Council as a whole and limited to three minutes or less.  

ADJOURNMENT 
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File Attachments for Item:

1. CONSIDERATION OF ACKNOWLEDGEMENT, APPROVAL, REJECTION, 

AMENDMENT, AND/OR POSTPONEMENT OF PROCLAMATION P-2425-10:  A 

PROCLAMATION OF THE MAYOR OF THE CITY OF NORMAN, OKLAHOMA, 

PROCLAIMING THE MONTH OF NOVEMBER, 2024, AS AMERICAN 

INDIAN/INDIGENOUS PEOPLES’ HERITAGE MONTH IN THE CITY OF NORMAN.
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 11/12/2024 

REQUESTER: Grace Holloman 

PRESENTER: Grace Holloman, Accessibility Strategist 

ITEM TITLE: CONSIDERATION OF ACKNOWLEDGEMENT, APPROVAL, 
REJECTION, AMENDMENT, AND/OR POSTPONEMENT OF 
PROCLAMATION P-2425-10:  A PROCLAMATION OF THE MAYOR OF 
THE CITY OF NORMAN, OKLAHOMA, PROCLAIMING THE MONTH OF 
NOVEMBER, 2024, AS AMERICAN INDIAN/INDIGENOUS PEOPLES’ 
HERITAGE MONTH IN THE CITY OF NORMAN. 
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P-2425-10 

A PROCLAMATION OF THE MAYOR OF THE CITY 

OF NORMAN, OKLAHOMA, PROCLAIMING THE 

MONTH OF NOVEMBER, 2024, AS NATIVE 

AMERICAN/INDIGENOUS PEOPLES’ HERITAGE 

MONTH IN THE CITY OF NORMAN. 

§   1. WHEREAS, the Native American/Indigenous population residing within the City of 

Norman is represented by a unique and diverse population of Indigenous peoples 

from many tribal nations; and 

 

§   2. WHEREAS, this unique population enriches every aspect of our nation, state, and 

community; and 

 

§   3. WHEREAS, the Native American/Indigenous population of Norman is represented 

within every facet of the City including, but not limited to, primary, secondary, and 

higher education; business and non-profit organizations; federal, state, and tribal 

services; health professions; industry; the armed services; religion; law enforcement; 

entertainment; and the fine arts; and 

 

§   4. WHEREAS, fostering pride in the languages, traditions, and practices that make up 

the extraordinary richness of Native American/Indigenous culture is central to our 

shared progress as a community; and 

 

§   5. WHEREAS, the beauty and richness of Native American/Indigenous cultures 

provide a dynamic presence in the City of Norman that attracts visitors from across 

the state, nation, and world. 

 

NOW, THEREFORE, I, MAYOR OF THE CITY OF NORMAN, OKLAHOMA: 

 

§   6. Do hereby proclaim the month of November, 2024, as Native American/Indigenous 

Peoples’ Heritage Month in the City of Norman and encourage all citizens to join me 

in recognizing the contributions made by Native American/Indigenous people to our 

community and in celebrating the diversity and character of our community. 

 

PASSED AND APPROVED this 12th day of November, 2024. 

 

 

       ________________________________ 

 ATTEST:     Mayor 

 

 

______________________________ 

City Clerk 
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File Attachments for Item:

2. CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR 

POSTPONEMENT OF RESOLUTION R-2425-69: A RESOLUTION OF THE COUNCIL 

OF THE CITY OF NORMAN, OKLAHOMA, IN CONJUNCTION WITH THE NORMAN 

ANIMAL WELFARE OVERSIGHT COMMITTEE, AWARDING THE 2024 NOMAN 

ANIMAL WELFARE VOLUNTEERISM AWARD.
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 11/12/2024 

REQUESTER: Jeanne Snider, Assistant City Attorney 

PRESENTER: Jeanne Snider, Assistant City Attorney 

ITEM TITLE: CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR 
POSTPONEMENT OF RESOLUTION R-2425-69: A RESOLUTION OF 
THE COUNCIL OF THE CITY OF NORMAN, OKLAHOMA, IN 
CONJUNCTION WITH THE NORMAN ANIMAL WELFARE OVERSIGHT 
COMMITTEE, AWARDING THE 2024 NOMAN ANIMAL WELFARE 
VOLUNTEERISM AWARD. 

  

BACKGROUND: 

On May 23, 2016, the Norman Animal Welfare Oversight Committee unanimously approved to 

establish the Norman Animal Welfare Volunteerism Award and named Erica Loftis as the 

inaugural recipient.  The Norman Animal Welfare Oversight Committee seeks to promote pet 

adoption, education, citizen involvement and volunteer services for the Norman Animal Shelter 

and ensure all animals adopted at the Norman Animal Shelter are sprayed and neutered 

DISCUSSION: 

Sereta Wilson, former Ward 5 Councilmember, was selected by the Norman Animal Welfare 
Oversight Committee as the 2024 recipient.  Ms. Wilson has been the owner/operator of Annie’s 
Ruff House and Executive Director of Annie’s Rescue Foundation.  Over the past 16 years, she 
has advocated for ordinance changes to better support the animals in the Norman community 
and championed the ordinance making it illegal to leave a dog tethered unsupervised outside.  
She has housed dogs after tornadoes and helped get adoptable dogs out of the community and 
into homes in other states.  Ms. Wilson has provided temporary housing to animals belonging to 
people with housing issues or due to domestic violence and once drove a domestic violence 
victim to Salt Lake City to meet her parents.  She has donated space to other rescues in her 
facility to bridge gaps in fosters.  She has maintained a pet food pantry to feed dogs when pet 
owners are having a hard time making ends meet and donated vaccines, food, beds, vet care 
and maintained an angel fund for medical care.  Ms. Wilson has realized that keeping dogs out 
of a shelter was key to lowering euthanization rates. 

RECOMMENDATION: 

It is the recommendation of the Norman Animal Welfare Oversight Committee that Sereta 
Wilson be recognized as the 2024 Volunteer of the Year. 
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File Attachments for Item:

3. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT, 

AND/OR POSTPONEMENT OF THE MINUTES AS FOLLOWS:

CITY COUNCIL STUDY SESSION MEETING MINUTES OF JANUARY 2, 2024; CITY 

COUNCIL FINANCE COMMITTEE MEETING MINUTES OF OCTOBER 17, 2024.
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 11/12/2024 

REQUESTER: Brenda Hall, City Clerk 

PRESENTER: Brenda Hall, City Clerk 

ITEM TITLE: CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, 
AMENDMENT, AND/OR POSTPONEMENT OF THE MINUTES AS 
FOLLOWS: 
 

CITY COUNCIL STUDY SESSION MEETING MINUTES OF 
JANUARY 2, 2024; CITY COUNCIL FINANCE COMMITTEE MEETING 
MINUTES OF OCTOBER 17, 2024. 
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File Attachments for Item:

4. CONSIDERATION OF ADOPTION, ACCEPTANCE, REJECTION, AMENDMENT, 

AND/OR POSTPONEMENT OF ORDINANCE O-2425-6 UPON FIRST READING BY 

TITLE: AN ORDINANCE OF THE COUNCIL OF THE CITY OF NORMAN, 

OKLAHOMA, AMENDING CHAPTER 36 (“ZONING”), SECTIONS 36-101 

(“DEFINITIONS”), 36-513 (“RE, RESIDENTIAL ESTATE DWELLING DISTRICT”), 36-

518 (“RM-4, MOBILE HOME PARK DISTRICT”) AND 36-564 (“HOME 

OCCUPATIONS”) IN ORDER TO ALLOW HOME OCCUPATIONS TO BE CARRIED 

ON IN RE, RESIDENTIAL ESTATE DWELLING DISTRICT, AND RM-4, MOBILE 

HOME PARK DISTRICT, AND TO REDEFINE, TO MAKE LANGUAGE THROUGHOUT

THE ZONING ORDINANCE CONSISTENT, AND ALLOW ADDITIONAL ACTIVITES AS

HOME OCCUPATIONS WITH STATED RESTRICTIONS, AND PROVIDING FOR THE 

SEVERABILITY THEREOF.
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 11/12/2024 

REQUESTER: City of Norman 

PRESENTER: Jane Hudson, Planning & Community Development Director 

ITEM TITLE: CONSIDERATION OF ADOPTION, ACCEPTANCE, REJECTION, 
AMENDMENT, AND/OR POSTPONEMENT OF ORDINANCE O-2425-6 
UPON FIRST READING BY TITLE: AN ORDINANCE OF THE COUNCIL 
OF THE CITY OF NORMAN, OKLAHOMA, AMENDING CHAPTER 36 
(“ZONING”), SECTIONS 36-101 (“DEFINITIONS”), 36-513 (“RE, 
RESIDENTIAL ESTATE DWELLING DISTRICT”), 36-518 (“RM-4, MOBILE 
HOME PARK DISTRICT”) AND 36-564 (“HOME OCCUPATIONS”) IN 
ORDER TO ALLOW HOME OCCUPATIONS TO BE CARRIED ON IN RE, 
RESIDENTIAL ESTATE DWELLING DISTRICT, AND RM-4, MOBILE 
HOME PARK DISTRICT, AND TO REDEFINE, TO MAKE LANGUAGE 
THROUGHOUT THE ZONING ORDINANCE CONSISTENT, AND ALLOW 
ADDITIONAL ACTIVITES AS HOME OCCUPATIONS WITH STATED 
RESTRICTIONS, AND PROVIDING FOR THE SEVERABILITY THEREOF. 

  

BACKGROUND: For several years, Planning staff has received numerous calls requesting 
information about home occupation opportunities which are prohibited by current Code, the most 
common being a request for personal services. In the wake of the COVID-19 pandemic, as many 
turned to home and remote work, City Council directed staff to review home occupation 
regulations. 

On June 6, 2024 staff presented the proposed changes to Councilmembers at the Business & 
Community Affairs Committee, including: 

 A proposal for allowing personal services as a home occupation, 

 Provisions allowing home occupations within the RE, Residential Estate Dwelling District, 
and the RM-4, Mobile Home Park District, the only residential districts not allowing for 
home occupations, and 

 Clarifying language permitting home occupations within residential dwellings, as 
opposed to “main buildings” on residential lots; allowing home occupations to be 
conducted from ADUs and other dwelling types expressly.  

Councilmembers expressed interest in the changes but noted concerns for parking if personal 
services were permitted. It was agreed that, due to the nature of personal service operations, 
allowing a maximum of two cars, parked on the premises or within a reasonable distance of the 
home occupation would allow for client changeover without inhibiting the home occupation or 
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disturbing the surrounding neighborhood. Councilmembers also instructed that language 
allowing residents, as opposed to only property owners, to operate home occupations should be 
reflected in the final iteration of the amendment. 

Below are the proposed amendments, as refined: 

Sec. 36-101 Definitions 

* * *  
 
Accessory means a use, building, structure, part of a building, or part of a structure which is 
clearly subordinate to, and the use of which is incidental to, that of the principal building, 
structure, or use on the same parcel. If a building otherwise qualified as an accessory building 
is attached to the principal building by a common wall or roof, such building shall be considered 
a part of the principal building. Accessory buildings include, but are not limited to, barns, sheds, 
guest houses without cooking facilities, and private garages. Where Accessory Dwelling Unit 
("ADU") is specifically allowed as a listed use in a zoning district, "accessory" shall also include 
an ADU, as further defined herein. Accessory uses include customary househome occupations, 
the keeping of pets, off-street parking and loading facilities. Live entertainment, when offered in 
conjunction with an otherwise unrelated legal commercial use, will be considered an accessory 
use when it constitutes no more than ten percent of the gross monthly revenue of the 
establishment. Uses accessory to apartment houses include prepackaged food and toiletries 
stores, subject to the provisions of NCC 36-515. 

* * *  

Home occupation means an accessory use of a dwelling unit, conducted entirely enclosed within 
the dwelling unit, carried on by one or more persons, all of whom reside within the dwelling unit, 
and where no other persons are employed other than maintenance and domestic help. Home 
occupations may only be carried out by persons residing in the dwelling unit.  Letting, leasing, 
renting or similar arrangement with non-residents for part or whole of the dwelling, or any fixture 
therein, is expressly prohibited with home occupation operations.  The use is clearly incidental 
and secondary to the use of the dwelling for residential purposes and does not change the 
character thereof. There shall be no sale or display of merchandise nor outside storage of any 
kind. (See NCC 36-564.) 

* * * 
Parking space means a permanently surfaced area, enclosed or unenclosed, sufficient in size 

to store one automobile together with a permanently surfaced driveway connecting the parking 

space with a street or alley and permitting ingress or egress of an automobile. 

Personal service salon or establishment means a facility at which personal services are provided 

including: hair, nail and skin care services; cosmetology and makeup; massage; tanning; 

tattooing; and piercing.  

Planned unit development means a land development project comprehensively planned as an 

entity utilizing a site development plan which permits flexibility in building siting, mixtures of all 

types of attached and detached housing, usable open spaces, and the preservation of significant 

natural features. 
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Sec. 36-513 RE, Residential Estate Dwelling District 

* * *  

(a) Purpose. This district is established to provide for a low population density in the Suburban 
Residential Growth Area as reflected in the Comprehensive Plan. The principal use of land 
is for single-family detached dwellings and related recreational, religious, and educational 
facilities. These areas are intended to be defined and protected from encroachment by uses 
which are incompatible with a residential environment.  

(b) Uses permitted. Property and buildings in an RE, Residential Estate Dwelling District shall 
be used only for the following purposes:  

(1) Detached one-family dwelling.  

(2) Family day care home.  

(3) General purpose farm or garden.  

(4) Type 1 Mobile Home.  

(5) Accessory buildings, including barns, sheds and other farm buildings which are not a 
part of the main building. 

(6) One accessory dwelling unit ("ADU"). 

(7) Short-term rentals. 

(8) Home occupation. 

 
36-518 RM-4, Mobile Home Park District 

* * *   
(a)  Purposes. The RM-4 district is designed to encourage the developing of properly planned 
mobile home parks in residential environments, as well as to protect existing mobile home parks.  

(b)  Uses permitted. Property and buildings in the RM-4 district shall be used only for the 
following purposes:  

(1) Mobile home park, subject to those provisions in NCC 20.64 which relate to mobile 
home parks. 

(2) Accessory buildings and uses customarily incidental to any of the above uses when 
located on the same lot.  

(3) Mobile home subdivision.  

(4) Short-term rentals.  
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(5) Home occupation. 

 
Sec. 36-564 Home Occupations 

* * *  
The standards for home occupations in this chapter are intended to ensure compatibility with 

other permitted uses and with the residential character of the neighborhood, plus a clearly 

secondary or incidental status in relation to the residential use of the dwelling unit main 

building as the criteria for determining whether a proposed accessory use qualifies as a home 

occupation. (Cross reference NCC 36-101.) 

(a) Home occupations are permitted accessory uses in residential districts with residential 

uses, where allowed, only if all the following conditions are observed: 

(1) Such occupation shall be conducted solely by resident occupants in their dwelling unit 

residence and no employees shall be permitted; 

(2) No more than one room or 25 percent of the gross area of one floor of said dwelling 

unit residence, whichever is less, shall be used for such purpose; 

(3) No mechanical equipment is used, or activity is conducted which creates any noise, 

dust, odor, or electrical disturbance beyond the confines of the lot on which said 

occupation is conducted; 

(4) There shall be no sale or display of merchandise; 

(5) There shall be no outside storage of any kind related to the home occupation; 

(6) The use may increase vehicular traffic flow and parking by no more than one additional 

vehicle at a time, except as otherwise specifically provided herein; and 

(7) Only one sign may be allowed. The sign shall not exceed one square foot in area, shall 

be non-illuminated, and shall display only the name of the occupant and/or the name 

of the home occupation.; and 

(8) In the case of a beauty shop, barber shop, or other personal service salon or 

establishment, no more than two personal vehicles of customers may be parked within 

reasonable close proximity of the home occupation premises, or on the home 

occupation premises, at any one time. 

(b) The following uses by the nature of the investment or operation have a tendency once 

started to rapidly increase beyond the limits permitted for home occupations and thereby 

impair the use and value of a residentially zoned area for residential purposes. Therefore, 

the uses specified below shall not be permitted as home occupations: auto repair, major 

or minor; barber shop; beauty shop; carpentry work; dance instruction; medical or dental 

offices; painting of vehicles, trailers, or boats; private schools with organized classes; 

childcare establishment; radio or television repair; upholstering; restaurant; or rest home. 

(c) Marijuana establishments shall not be permitted as home occupations. 
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DISCUSSION: This proposed amendment is intended to enhance clarity with the Home 
Occupation regulations and expand resident rights to personal services in an ever increasingly 
remote work environment. The proposed amendment also ensures consistency with language 
regarding the description of residential and operator status, as well as expands home 
occupations into all existing residential districts. The attached ordinance provides for clarification 
within the Zoning Code.  

CONCLUSION: Staff forwards this possible amendment to Chapter 36, Zoning Ordinance, 
as Ordinance No. O-2425-6 for consideration by City Council.  
 

PLANNING COMMISSION RESULTS:  At their meeting of October 10, 2024, Planning 

Commission recommended adoption of Ordinance No. O-2425-6 by a vote of 6-0. 
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Ordinance No. O-2425-6 

AN ORDINANCE OF THE COUNCIL OF THE CITY OF NORMAN, 
OKLAHOMA, AMENDING CHAPTER 36 (“ZONING”), SECTIONS 36-101 
(“DEFINITIONS”), 36-513 (“RE, RESIDENTIAL ESTATE DWELLING 
DISTRICT”), 36-518 (“RM-4, MOBILE HOME PARK DISTRICT”) AND 36-564 
(“HOME OCCUPATIONS”) IN ORDER TO ALLOW HOME OCCUPATIONS 
TO BE CARRIED ON IN RE, RESIDENTIAL ESTATE DWELLING DISTRICT, 
AND RM-4, MOBILE HOME PARK DISTRICT, AND TO REDEFINE, TO 
MAKE LANGUAGE THROUGHOUT THE ZONING ORDINANCE 
CONSISTENT, AND TO ALLOW ADDITIONAL ACTIVITIES AS HOME 
OCCUPATIONS WITH STATED RESTRICTIONS; AND PROVIDING FOR 
THE SEVERABILITY THEREOF. 

NOW, THEREFORE, BE IT ORDAINED BY THE COUNCIL OF THE CITY OF NORMAN, 
OKLAHOMA: 

§ 1. That Section 36-101 (“Definitions”) of the Code of the City of Norman shall be amended, 
and hereafter read, as follows:   

36-101 Definitions 
 
The following words, terms and phrases, when used in this chapter, shall have the meanings 
ascribed to them in this subsection, except where the context clearly indicates a different meaning: 

* * * 

Accessory means a use, building, structure, part of a building, or part of a structure which is clearly 
subordinate to, and the use of which is incidental to, that of the principal building, structure, or use 
on the same parcel. If a building otherwise qualified as an accessory building is attached to the 
principal building by a common wall or roof, such building shall be considered a part of the 
principal building. Accessory buildings include, but are not limited to, barns, sheds, guest houses 
without cooking facilities, and private garages. Where Accessory Dwelling Unit ("ADU") is 
specifically allowed as a listed use in a zoning district, "accessory" shall also include an ADU, as 
further defined herein. Accessory uses include customary househome occupations, the keeping of 
pets, off-street parking and loading facilities. Live entertainment, when offered in conjunction with 
an otherwise unrelated legal commercial use, will be considered an accessory use when it 
constitutes no more than ten percent of the gross monthly revenue of the establishment. Uses 
accessory to apartment houses include prepackaged food and toiletries stores, subject to the 
provisions of NCC 36-515. 

* * * 

Home occupation means an accessory use of a dwelling unit, conducted entirely within the 
dwelling unit, carried on by one or more persons, all of whom reside within the dwelling unit, and 
where no other persons are employed other than maintenance and domestic help. Home 
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occupations may only be carried out by persons residing in the dwelling unit.  Letting, leasing, 
renting or similar arrangement with non-residents for part or whole of the dwelling, or any fixture 
therein, is expressly prohibited with home occupation operations.  The use is clearly incidental and 
secondary to the use of the dwelling for residential purposes and does not change the character 
thereof. There shall be no sale or display of merchandise nor outside storage of any kind. (See 
NCC 36-564.) 

* * * 

Parking space means a permanently surfaced area, enclosed or unenclosed, sufficient in size to 
store one automobile together with a permanently surfaced driveway connecting the parking space 
with a street or alley and permitting ingress or egress of an automobile. 

Personal service salon or establishment means a facility at which personal services are provided 
including: hair, nail and skin care services; cosmetology and makeup; massage; tanning; tattooing; 
and piercing.  

Planned unit development means a land development project comprehensively planned as an entity 
utilizing a site development plan which permits flexibility in building siting, mixtures of all types 
of attached and detached housing, usable open spaces, and the preservation of significant natural 
features. 

* * * * 

§ 2.  That Section 36-513 (“RE, Residential Estate Dwelling District”) of the Code of the City of 
Norman shall be amended, and hereafter read, as follows: 

 
36-513 RE, Residential Estate Dwelling District 

(a) Purpose. This district is established to provide for a low population density in the Suburban 
Residential Growth Area as reflected in the Comprehensive Plan. The principal use of land is 
for single-family detached dwellings and related recreational, religious, and educational 
facilities. These areas are intended to be defined and protected from encroachment by uses 
which are incompatible with a residential environment.  

(b) Uses permitted. Property and buildings in an RE, Residential Estate Dwelling District shall be 
used only for the following purposes:  

(1) Detached one-family dwelling.  

(2) Family day care home.  

(3) General purpose farm or garden.  
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(4) Type 1 Mobile Home.  

(5) Accessory buildings, including barns, sheds and other farm buildings which are not a 
part of the main building. 

(6) One accessory dwelling unit ("ADU"). 

(7) Short-term rentals. 

(8) Home occupation. 

* * * * 

§ 3.  That Section 36-518 (RM-4, Mobile Home Park District”) of the Code of the City of Norman 
shall be amended, and hereafter read, as follows: 

36-518 RM-4, Mobile Home Park District 

(a)  Purposes. The RM-4 district is designed to encourage the developing of properly planned 
mobile home parks in residential environments, as well as to protect existing mobile home 
parks.  

(b)  Uses permitted. Property and buildings in the RM-4 district shall be used only for the following 
purposes:  

(1) Mobile home park, subject to those provisions in NCC 20.64 which relate to mobile 
home parks. 

(2) Accessory buildings and uses customarily incidental to any of the above uses when 
located on the same lot.  

(3) Mobile home subdivision.  

(4) Short-term rentals.  

(5) Home occupation. 

* * * * 

§ 4. That Section 36-564 (“Home Occupations”) of the Code of the City of Norman shall be 
amended, and hereafter read, as follows:   

36-564 Home Occupations 

The standards for home occupations in this chapter are intended to ensure compatibility with 
other permitted uses and with the residential character of the neighborhood, plus a clearly 
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secondary or incidental status in relation to the residential use of the dwelling unit main 
building as the criteria for determining whether a proposed accessory use qualifies as a home 
occupation. (Cross reference NCC 36-101.) 

(a) Home occupations are permitted accessory uses in residential districts with residential uses, 
where allowed, only if all the following conditions are observed: 

(1) Such occupation shall be conducted solely by resident occupants in their dwelling 
unitresidence and no employees shall be permitted; 

(2) No more than one room or 25 percent of the gross area of one floor of said dwelling 
unitresidence, whichever is less, shall be used for such purpose; 

(3) No mechanical equipment is used, or activity is conducted which creates any noise, dust, 
odor, or electrical disturbance beyond the confines of the lot on which said occupation 
is conducted; 

(4) There shall be no sale or display of merchandise; 

(5) There shall be no outside storage of any kind related to the home occupation; 

(6) The use may increase vehicular traffic flow and parking by no more than one additiona l 
vehicle at a time, except as otherwise specifically provided herein; and 

(7) Only one sign may be allowed. The sign shall not exceed one square foot in area, shall 
be non-illuminated, and shall display only the name of the occupant and/or the name of 
the home occupation.; and 

(8) In the case of a beauty shop, barber shop, or other personal service salon or 
establishment, no more than two personal vehicles of customers may be parked within 
reasonably close proximity of the home occupation premises, or on the home occupation 
premises, at any one time. 

(b) The following uses by the nature of the investment or operation have a tendency once 
started to rapidly increase beyond the limits permitted for home occupations and thereby 
impair the use and value of a residentially zoned area for residential purposes. Therefore, 
the uses specified below shall not be permitted as home occupations: auto repair, major or 
minor; barber shop; beauty shop; carpentry work; dance instruction; medical or dental 
offices; painting of vehicles, trailers, or boats; private schools with organized classes; 
childcare establishment; radio or television repair; upholstering; restaurant; or rest home. 

(c) Marijuana establishments shall not be permitted as home occupations. 

§ 3. Severability.  If any section, subsection, sentence, clause, phrase, or portion of this 
ordinance is, for any reason, held invalid or unconstitutional by any court of competent 
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jurisdiction, such portion shall be deemed a separate, distinct, and independent provision, and such 
holding shall not affect the validity of the remaining portions of this ordinance, except that the 
effective date provision shall not be severable from the operative provisions of the ordinance. 

ADOPTED this ________ day    NOT ADOPTED this ________ day 

of      , 2024.   of     , 2024. 

 

             
(Mayor)      (Mayor) 

 

ATTEST: 

 

      
(City Clerk) 
 

37

Item 4.



Ordinance No. O-2425-6 

AN ORDINANCE OF THE COUNCIL OF THE CITY OF NORMAN, 
OKLAHOMA, AMENDING CHAPTER 36 (“ZONING”), SECTIONS 36-101 
(“DEFINITIONS”), 36-513 (“RE, RESIDENTIAL ESTATE DWELLING 
DISTRICT”), 36-518 (“RM-4, MOBILE HOME PARK DISTRICT”) AND 36-564 
(“HOME OCCUPATIONS”) IN ORDER TO ALLOW HOME OCCUPATIONS 
TO BE CARRIED ON IN RE, RESIDENTIAL ESTATE DWELLING DISTRICT, 
AND RM-4, MOBILE HOME PARK DISTRICT, AND TO REDEFINE, TO 
MAKE LANGUAGE THROUGHOUT THE ZONING ORDINANCE 
CONSISTENT, AND TO ALLOW ADDITIONAL ACTIVITIES AS HOME 
OCCUPATIONS WITH STATED RESTRICTIONS; AND PROVIDING FOR 
THE SEVERABILITY THEREOF. 

NOW, THEREFORE, BE IT ORDAINED BY THE COUNCIL OF THE CITY OF NORMAN, 
OKLAHOMA: 

§ 1. That Section 36-101 (“Definitions”) of the Code of the City of Norman shall be amended, 
and hereafter read, as follows:   

36-101 Definitions 
 
The following words, terms and phrases, when used in this chapter, shall have the meanings 
ascribed to them in this subsection, except where the context clearly indicates a different meaning: 

* * * 

Accessory means a use, building, structure, part of a building, or part of a structure which is clearly 
subordinate to, and the use of which is incidental to, that of the principal building, structure, or use 
on the same parcel. If a building otherwise qualified as an accessory building is attached to the 
principal building by a common wall or roof, such building shall be considered a part of the 
principal building. Accessory buildings include, but are not limited to, barns, sheds, guest houses 
without cooking facilities, and private garages. Where Accessory Dwelling Unit ("ADU") is 
specifically allowed as a listed use in a zoning district, "accessory" shall also include an ADU, as 
further defined herein. Accessory uses include customary home occupations, the keeping of pets, 
off-street parking and loading facilities. Live entertainment, when offered in conjunction with an 
otherwise unrelated legal commercial use, will be considered an accessory use when it constitutes 
no more than ten percent of the gross monthly revenue of the establishment. Uses accessory to 
apartment houses include prepackaged food and toiletries stores, subject to the provisions of NCC 
36-515. 

* * * 

Home occupation means an accessory use of a dwelling unit, conducted entirely within the 
dwelling unit, carried on by one or more persons, all of whom reside within the dwelling unit, and 
where no other persons are employed other than maintenance and domestic help. Home 
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occupations may only be carried out by persons residing in the dwelling unit.  Letting, leasing, 
renting or similar arrangement with non-residents for part or whole of the dwelling, or any fixture 
therein, is expressly prohibited with home occupation operations.  The use is clearly incidental and 
secondary to the use of the dwelling for residential purposes and does not change the character 
thereof. There shall be no sale or display of merchandise nor outside storage of any kind. (See 
NCC 36-564.) 

* * * 

Parking space means a permanently surfaced area, enclosed or unenclosed, sufficient in size to 
store one automobile together with a permanently surfaced driveway connecting the parking space 
with a street or alley and permitting ingress or egress of an automobile. 

Personal service salon or establishment means a facility at which personal services are provided 
including: hair, nail and skin care services; cosmetology and makeup; massage; tanning; tattooing; 
and piercing.  

Planned unit development means a land development project comprehensively planned as an entity 
utilizing a site development plan which permits flexibility in building siting, mixtures of all types 
of attached and detached housing, usable open spaces, and the preservation of significant natural 
features. 

* * * * 

§ 2.  That Section 36-513 (“RE, Residential Estate Dwelling District”) of the Code of the City of 
Norman shall be amended, and hereafter read, as follows: 

 
36-513 RE, Residential Estate Dwelling District 

(a) Purpose. This district is established to provide for a low population density in the Suburban 
Residential Growth Area as reflected in the Comprehensive Plan. The principal use of land is 
for single-family detached dwellings and related recreational, religious, and educational 
facilities. These areas are intended to be defined and protected from encroachment by uses 
which are incompatible with a residential environment.  

(b) Uses permitted. Property and buildings in an RE, Residential Estate Dwelling District shall be 
used only for the following purposes:  

(1) Detached one-family dwelling.  

(2) Family day care home.  

(3) General purpose farm or garden.  
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(4) Type 1 Mobile Home.  

(5) Accessory buildings, including barns, sheds and other farm buildings which are not a 
part of the main building. 

(6) One accessory dwelling unit ("ADU"). 

(7) Short-term rentals. 

(8) Home occupation. 

* * * * 

§ 3.  That Section 36-518 (RM-4, Mobile Home Park District”) of the Code of the City of Norman 
shall be amended, and hereafter read, as follows: 

36-518 RM-4, Mobile Home Park District 

(a)  Purposes. The RM-4 district is designed to encourage the developing of properly planned 
mobile home parks in residential environments, as well as to protect existing mobile home 
parks.  

(b)  Uses permitted. Property and buildings in the RM-4 district shall be used only for the following 
purposes:  

(1) Mobile home park, subject to those provisions in NCC 20.64 which relate to mobile 
home parks. 

(2) Accessory buildings and uses customarily incidental to any of the above uses when 
located on the same lot.  

(3) Mobile home subdivision.  

(4) Short-term rentals.  

(5) Home occupation. 

* * * * 

§ 4. That Section 36-564 (“Home Occupations”) of the Code of the City of Norman shall be 
amended, and hereafter read, as follows:   

36-564 Home Occupations 

The standards for home occupations in this chapter are intended to ensure compatibility with 
other permitted uses and with the residential character of the neighborhood, plus a clearly 
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secondary or incidental status in relation to the residential use of the dwelling unit as the criteria 
for determining whether a proposed accessory use qualifies as a home occupation. (Cross 
reference NCC 36-101.) 

(a) Home occupations are permitted accessory uses in districts with residential uses, where 
allowed, only if all the following conditions are observed: 

(1) Such occupation shall be conducted solely by resident occupants in their dwelling unit 
and no employees shall be permitted; 

(2) No more than one room or 25 percent of the gross area of one floor of said dwelling unit, 
whichever is less, shall be used for such purpose; 

(3) No mechanical equipment is used, or activity is conducted which creates any noise, dust, 
odor, or electrical disturbance beyond the confines of the lot on which said occupation 
is conducted; 

(4) There shall be no sale or display of merchandise; 

(5) There shall be no outside storage of any kind related to the home occupation; 

(6) The use may increase vehicular traffic flow and parking by no more than one additiona l 
vehicle at a time, except as otherwise specifically provided herein; 

(7) Only one sign may be allowed. The sign shall not exceed one square foot in area, shall 
be non-illuminated, and shall display only the name of the occupant and/or the name of 
the home occupation; and 

(8) In the case of a beauty shop, barber shop, or other personal service salon or 
establishment, no more than two personal vehicles of customers may be parked within 
reasonably close proximity of the home occupation premises, or on the home occupation 
premises, at any one time. 

(b) The following uses by the nature of the investment or operation have a tendency once 
started to rapidly increase beyond the limits permitted for home occupations and thereby 
impair the use and value of a residentially zoned area for residential purposes. Therefore, 
the uses specified below shall not be permitted as home occupations: auto repair, major or 
minor; carpentry work; dance instruction; medical or dental offices; painting of vehicles, 
trailers, or boats; private schools with organized classes; childcare establishment; radio or 
television repair; upholstering; restaurant; or rest home. 

(c) Marijuana establishments shall not be permitted as home occupations. 

§ 3. Severability.  If any section, subsection, sentence, clause, phrase, or portion of this 
ordinance is, for any reason, held invalid or unconstitutional by any court of competent 
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jurisdiction, such portion shall be deemed a separate, distinct, and independent provision, and such 
holding shall not affect the validity of the remaining portions of this ordinance, except that the 
effective date provision shall not be severable from the operative provisions of the ordinance. 

ADOPTED this ________ day    NOT ADOPTED this ________ day 

of      , 2024.   of     , 2024. 

 

             
(Mayor)      (Mayor) 

 

ATTEST: 

 

      
(City Clerk) 
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 10/10/2024 

REQUESTER: City of Norman 

PRESENTER: Lora Hoggatt, Planning Services Manager 

ITEM TITLE: CONSIDERATION OF ADOPTION, ACCEPTANCE, REJECTION, 
AMENDMENT, AND/OR POSTPONEMENT OF ORDINANCE O-2425-6: 
AN ORDINANCE OF THE COUNCIL OF THE CITY OF NORMAN, 
OKLAHOMA, AMENDING CHAPTER 26 (“ZONING”), SECTIONS 36-101 
(“DEFINITIONS”), 36-513 (“RE, RESIDENTIAL ESTATE DWELLING 
DISTRICT”), 36-518 (“RM-4, MOBILE HOME PARK DISTRICT”) AND 36-
564 (“HOME OCCUPATIONS”) IN ORDER TO ALLOW HOME 
OCCUPATIONS TO BE CARRIED ON IN RE, RESIDENTIAL ESTATE 
DWELLING DISTRICT, AND RM-4, MOBILE HOME PARK DISTRICT, 
AND TO REDEFINE, TO MAKE LANGUAGE THROUGHOUT THE 
ZONING ORDINANCE CONSISTENT, AND ALLOW ADDITIONAL 
ACTIVITES AS HOME OCCUPATIONS WITH STATED RESTRICTIONS, 
AND PROVIDING FOR THE SEVERABILITY THEREOF. 

  

BACKGROUND: For several years, Planning staff has received numerous calls requesting 
information about home occupation opportunities which are prohibited by current Code, the most 
common being a request for personal services. In the wake of the COVID-19 pandemic, as many 
turned to home and remote work, City Council directed staff to review home occupation 
regulations. 

On June 6, 2024 staff presented the proposed changes to Councilmembers at the Business & 
Community Affairs Committee, including: 

• A proposal for allowing personal services as a home occupation, 
• Provisions allowing home occupations within the RE, Residential Estate Dwelling District, 

and the RM-4, Mobile Home Park District, the only residential districts not allowing for 
home occupations, and 

• Clarifying language permitting home occupations within residential dwellings, as 
opposed to “main buildings” on residential lots; allowing home occupations to be 
conducted from ADUs and other dwelling types expressly.  

Councilmembers expressed interest in the changes but noted concerns for parking if personal 
services were permitted. It was agreed that, due to the nature of personal service operations, 
allowing a maximum of two cars, parked on the premises or within a reasonable distance of the 
home occupation would allow for client changeover without inhibiting the home occupation or 
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disturbing the surrounding neighborhood. Councilmembers also instructed that language 
allowing residents, as opposed to only property owners, to operate home occupations should be 
reflected in the final iteration of the amendment. 

Below are the proposed amendments, as refined: 

Sec. 36-101 Definitions 

* * *  
 
Accessory means a use, building, structure, part of a building, or part of a structure which is 
clearly subordinate to, and the use of which is incidental to, that of the principal building, 
structure, or use on the same parcel. If a building otherwise qualified as an accessory building 
is attached to the principal building by a common wall or roof, such building shall be considered 
a part of the principal building. Accessory buildings include, but are not limited to, barns, sheds, 
guest houses without cooking facilities, and private garages. Where Accessory Dwelling Unit 
("ADU") is specifically allowed as a listed use in a zoning district, "accessory" shall also include 
an ADU, as further defined herein. Accessory uses include customary househome occupations, 
the keeping of pets, off-street parking and loading facilities. Live entertainment, when offered in 
conjunction with an otherwise unrelated legal commercial use, will be considered an accessory 
use when it constitutes no more than ten percent of the gross monthly revenue of the 
establishment. Uses accessory to apartment houses include prepackaged food and toiletries 
stores, subject to the provisions of NCC 36-515. 

* * *  

Home occupation means an accessory use of a dwelling unit, conducted entirely enclosed within 
the dwelling unit, carried on by one or more persons, all of whom reside within the dwelling unit, 
and where no other persons are employed other than maintenance and domestic help. Home 
occupations may only be carried out by persons residing in the dwelling unit.  Letting, leasing, 
renting or similar arrangement with non-residents for part or whole of the dwelling, or any fixture 
therein, is expressly prohibited with home occupation operations.  The use is clearly incidental 
and secondary to the use of the dwelling for residential purposes and does not change the 
character thereof. There shall be no sale or display of merchandise nor outside storage of any 
kind. (See NCC 36-564.) 

* * * 
Parking space means a permanently surfaced area, enclosed or unenclosed, sufficient in size 
to store one automobile together with a permanently surfaced driveway connecting the parking 
space with a street or alley and permitting ingress or egress of an automobile. 

Personal service salon or establishment means a facility at which personal services are provided 
including: hair, nail and skin care services; cosmetology and makeup; massage; tanning; 
tattooing; and piercing.  

Planned unit development means a land development project comprehensively planned as an 
entity utilizing a site development plan which permits flexibility in building siting, mixtures of all 
types of attached and detached housing, usable open spaces, and the preservation of significant 
natural features. 
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Sec. 36-513 RE, Residential Estate Dwelling District 

* * *  

(a) Purpose. This district is established to provide for a low population density in the Suburban 
Residential Growth Area as reflected in the Comprehensive Plan. The principal use of land 
is for single-family detached dwellings and related recreational, religious, and educational 
facilities. These areas are intended to be defined and protected from encroachment by uses 
which are incompatible with a residential environment.  

(b) Uses permitted. Property and buildings in an RE, Residential Estate Dwelling District shall 
be used only for the following purposes:  

(1) Detached one-family dwelling.  

(2) Family day care home.  

(3) General purpose farm or garden.  

(4) Type 1 Mobile Home.  

(5) Accessory buildings, including barns, sheds and other farm buildings which are not a 
part of the main building. 

(6) One accessory dwelling unit ("ADU"). 

(7) Short-term rentals. 

(8) Home occupation. 

 
36-518 RM-4, Mobile Home Park District 

* * *   
(a)  Purposes. The RM-4 district is designed to encourage the developing of properly planned 
mobile home parks in residential environments, as well as to protect existing mobile home parks.  

(b)  Uses permitted. Property and buildings in the RM-4 district shall be used only for the 
following purposes:  

(1) Mobile home park, subject to those provisions in NCC 20.64 which relate to mobile 
home parks. 

(2) Accessory buildings and uses customarily incidental to any of the above uses when 
located on the same lot.  

(3) Mobile home subdivision.  

(4) Short-term rentals.  
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(5) Home occupation. 

 
Sec. 36-564 Home Occupations 

* * *  
The standards for home occupations in this chapter are intended to ensure compatibility with 
other permitted uses and with the residential character of the neighborhood, plus a clearly 
secondary or incidental status in relation to the residential use of the dwelling unit main 
building as the criteria for determining whether a proposed accessory use qualifies as a home 
occupation. (Cross reference NCC 36-101.) 

(a) Home occupations are permitted accessory uses in residential districts with residential 
uses, where allowed, only if all the following conditions are observed: 

(1) Such occupation shall be conducted solely by resident occupants in their dwelling unit 
residence and no employees shall be permitted; 

(2) No more than one room or 25 percent of the gross area of one floor of said dwelling 
unit residence, whichever is less, shall be used for such purpose; 

(3) No mechanical equipment is used, or activity is conducted which creates any noise, 
dust, odor, or electrical disturbance beyond the confines of the lot on which said 
occupation is conducted; 

(4) There shall be no sale or display of merchandise; 

(5) There shall be no outside storage of any kind related to the home occupation; 

(6) The use may increase vehicular traffic flow and parking by no more than one additional 
vehicle at a time, except as otherwise specifically provided herein; and 

(7) Only one sign may be allowed. The sign shall not exceed one square foot in area, shall 
be non-illuminated, and shall display only the name of the occupant and/or the name 
of the home occupation.; and 

(8) In the case of a beauty shop, barber shop, or other personal service salon or 
establishment, no more than two personal vehicles of customers may be parked within 
reasonable close proximity of the home occupation premises, or on the home 
occupation premises, at any one time. 

(b) The following uses by the nature of the investment or operation have a tendency once 
started to rapidly increase beyond the limits permitted for home occupations and thereby 
impair the use and value of a residentially zoned area for residential purposes. Therefore, 
the uses specified below shall not be permitted as home occupations: auto repair, major 
or minor; barber shop; beauty shop; carpentry work; dance instruction; medical or dental 
offices; painting of vehicles, trailers, or boats; private schools with organized classes; 
childcare establishment; radio or television repair; upholstering; restaurant; or rest home. 

(c) Marijuana establishments shall not be permitted as home occupations. 
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DISCUSSION: This proposed amendment is intended to enhance clarity with the Home 
Occupation regulations and expand resident rights to personal services in an ever increasingly 
remote work environment. The proposed amendment also ensures consistency with language 
regarding the description of residential and operator status, as well as expands home 
occupations into all existing residential districts. The attached ordinance provides for clarification 
within the Zoning Code.  

RECOMMENDATION: Staff forwards this possible amendment to Chapter 36, Zoning 
Ordinance, as Ordinance No. O-2425-6 to the Planning Commission for consideration and 
recommendation to City Council.  
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PLANNING COMMISSION MEETING - Thursday, October 10, 2024 P a g e  | 8 

Zoning Ordinance - Home Occupations 

10. CONSIDERATION OF ADOPTION, ACCEPTANCE, REJECTION, AMENDMENT, 
AND/OR POSTPONEMENT OF ORDINANCE O-2425-6: AN ORDINANCE OF THE 
COUNCIL OF THE CITY OF NORMAN, OKLAHOMA, AMENDING CHAPTER 36 
(“ZONING”), SECTIONS 36-101 (“DEFINITIONS”), 36-513 (“RE, RESIDENTIAL 
ESTATE DWELLING DISTRICT”), 36-518 (“RM-4, MOBILE HOME PARK DISTRICT”) 
AND 36-564 (“HOME OCCUPATIONS”) IN ORDER TO ALLOW HOME 
OCCUPATIONS TO BE CARRIED ON IN RE, RESIDENTIAL ESTATE DWELLING 
DISTRICT, AND RM-4, MOBILE HOME PARK DISTRICT, AND TO REDEFINE, TO 
MAKE LANGUAGE THROUGHOUT THE ZONING ORDINANCE CONSISTENT, AND 
ALLOW ADDITIONAL ACTIVITES AS HOME OCCUPATIONS WITH STATED 
RESTRICTIONS, AND PROVIDING FOR THE SEVERABILITY THEREOF. 

 ITEMS SUBMITTED FOR THE RECORD: 
1. Staff Report 
2. Draft Ordinance 

 
Staff Presentation 
 
Lora Hoggatt, Planning Services Manager, presented the proposed ordinance change in regards 
to home occupations.  
 
Commissioner Kindel explained that it makes sense to add this to the residential districts that 
were previously omitted. 
 
Motion by Commissioner Kindel to recommend approval of Ordinance O-2425-6; Second by 
Commissioner Griffith. 
 
The motion was passed unanimously with a vote of 6-0. 

MISCELLANEOUS COMMENTS OF PLANNING COMMISSION AND STAFF 

Commissioners had discussion in regards to stormwater and how the City can think about it 
differently as the weather is becoming more unpredictable.  

ADJOURNMENT 

The meeting was adjourned at 7:09p.m. 

Passed and approved this ____________ day of _______________ 2024. 

 
Planning Commission 
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File Attachments for Item:

5. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT, 

AND/OR POSTPONEMENT OF ORDINANCE O-2425-8 UPON FIRST READING BY 

TITLE: AN ORDINANCE OF THE COUNCIL OF THE CITY OF NORMAN, 

OKLAHOMA, AMENDING SECTION 36-201 OF THE CODE OF THE CITY OF 

NORMAN SO AS TO REMOVE ALL OF BLOCK ONE (1) OF THE SECOND STATE 

UNIVERSITY ADDITION, TO NORMAN, CLEVELAND COUNTY, OKLAHOMA, FROM 

THE RM-6, MEDIUM-DENSITY APARTMENT DISTRICT, AND PLACE SAME IN THE 

SPUD, SIMPLE PLANNED UNIT DEVELOPMENT DISTRICT; AND PROVIDING FOR 

THE SEVERABILITY THEREOF. (310 E BOYD STREET)
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CITY OF NORMAN, OK 

STAFF REPORT 

 

 

MEETING DATE: 11/12/24 

REQUESTER: Trinitas Development LLC 

PRESENTER: Jane Hudson, Planning & Community Development Director 

ITEM TITLE: CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, 
AMENDMENT, AND/OR POSTPONEMENT OF ORDINANCE O-2425-8 
UPON FIRST READING BY TITLE: AN ORDINANCE OF THE COUNCIL 
OF THE CITY OF NORMAN, OKLAHOMA, AMENDING SECTION 36-201 
OF THE CODE OF THE CITY OF NORMAN SO AS TO REMOVE ALL OF 
BLOCK ONE (1) OF THE SECOND STATE UNIVERSITY ADDITION, TO 
NORMAN, CLEVELAND COUNTY, OKLAHOMA, FROM THE RM-6, 
MEDIUM-DENSITY APARTMENT DISTRICT, AND PLACE SAME IN THE 
SPUD, SIMPLE PLANNED UNIT DEVELOPMENT DISTRICT; AND 
PROVIDING FOR THE SEVERABILITY THEREOF. (310 E BOYD 
STREET) 

  

 
APPLICANT/REPRESENTATIVE     Trinitas Development LLC/Rieger Sadler Joyce 

LLC  
 
LOCATION    310 E Boyd Street, which is situated South of 

East Boyd Street and West of the  
    BNSF Railroad   
 
WARD  4  
 
REQUESTED ACTION    Rezoning from RM-6 Medium Density 

Apartment District, to SPUD, Simple Planned 
Unit Development District 

      
LAND USE PLAN DESIGNATION  High Density Residential   
 
GROWTH AREA DESIGNATION Current Urban Service Area   
 
BACKGROUND:   The applicant requests rezoning from RM-6, Medium Density Apartment 
District, to SPUD, Simple Planned Unit Development for approximately 2.55 acres. Sixty-four 
apartments are currently situated on the property. The applicant proposes demolishing the 
existing apartments and developing a podium-style, 250-unit multi-family residential apartment 
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building with two levels of parking underneath the living area, for a proposed seven (7) to nine 
(9) story structure.  
  
PROCEDURAL REQUIREMENTS: 
 
GREENBELT MEETING:  
This request did not require a Greenbelt Enhancement Statement.  
 
PRE-DEVELOPMENT: PD24-11,  August 22, 2024 
Redevelopment of an existing two-story apartment complex, to be replaced with a 7-9 story 

podium style apartment complex with 5-7 levels of apartment homes over 2 levels of parking. An 

attendee wanted to know the process for approval. Applicant representative outlined the 

application process. 

BOARD OF PARKS COMMISSIONERS:  
This request did not require platting and thus did not require an application to the Board of Parks 
Commissioners.  
 
ZONING ORDINANCE CITATION:  

Section 36-510 SPUD, SIMPLE PLANNED UNIT DEVELOPMENTS 

1.  General Description.  The Simple Planned Unit Development referred to as SPUD, is a special 
zoning district that provides an alternate approach to the conventional land use controls and to 
a PUD, Planned Unit Development to maximize the unique physical features of a particular site 
and produce unique, creative, progressive, or quality land developments.   
 
The SPUD may be used for particular tracts or parcels of land that are to be developed, 
according to a SPUD Narrative and a Development Plan Map and contains less than five (5) 
acres. 
 
The SPUD is subject to review procedures by Planning Commission and adoption by City 
Council. 
 
2.  Statement of Purpose.  It is the intent of this section to encourage developments with a 
superior built environment brought about through unified development and to provide for the 
application of design ingenuity in such developments while protecting existing and future 
surrounding areas in achieving the goals of comprehensive plan of record.  In addition the SPUD 
provides for the following: 
 
Encourage efficient, innovative use of land in the placement and/or clustering of buildings in a 
development and protect the health, safety and welfare of the community.  
 
Contribute to the revitalization and/or redevelopment of areas where decline of any type has 
occurred.  Promote infill development that is compatible and harmonious with adjacent uses and 
would otherwise not be an area that could physically be redeveloped under conventional zoning.  
 
Maintain consistency with the City’s Zoning Ordinance, and other applicable plans, policies, 
standards and regulations on record.   
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Approval of a zone change to a SPUD adopts the Master Plan prepared by the applicant and 
reviewed as a part of the application.  The SPUD establishes new and specific requirements for 
the amount and type of land use, residential densities, if appropriate, development regulations 
and location of specific elements of the development, such as open space and screening.   
 
STAFF ANALYSIS:  The particulars of this SPUD include:  

USE:  The allowable uses for this SPUD are included in the SPUD Narrative as Exhibit C, 
Allowable Uses and generally outlined below. 
 
Allowable Uses: 

 Multi-family residential dwelling units 

 Option for ground floor office, commercial retail and other mixed-use within the larger 
apartment/residential structure 

 Leasing offices, pool area, dog parks – similar private recreational amenities for the 
residents 

 Accessory buildings 
  

SITE PLAN/ACCESS: The proposed Preliminary Site Development Plan shows one 
building with parking garage access off an existing alley located on the west side of the property. 
An entrance sign is shown on the northwest corner of the lot, along E. Boyd St. The setbacks 
shown on the Site Plan are 15’ (fifteen feet) along the west and 10’ (ten feet) on the north, east 
and south of the Property. A rain garden and detention pond is proposed in the southeast corner.  
  
PARKING: The SPUD Narrative states the proposed building will have two levels of podium 
parking, as shown in the parking layout on the Preliminary Site Development Plan. The proposed 
development may feature multiple EV charging stations, but will comply with Norman’s 
applicable parking ordinances, Section 36-548, Off-Street Parking Facilities, and Section 36-
550, Development and Maintenance of Off-Street Parking Facilities, as amended from time to 
time. The parking spaces within the Property will be eighteen feet (18’) by nine feet (9’) or eight 
and one-half feet (8’½”) by nineteen feet (19’). Additionally, compact spaces of seven and one-
half feet (7’1/2”) by fifteen feet (15’) may be included, as long as the compact spaces do not 
exceed 5% of the total parking count. 
 
LANDSCAPING:  Landscaping shall be provided and maintained in accordance with Section 
36-551, Landscaping Requirements for Off-Street Parking Facilities. Landscaping is depicted on 
the Preliminary Site Development Plan. Fencing shall not be required but may be installed 
running along the east edge of the subject property blocking access to the railroad track. 
 
SIGNAGE: The SPUD Narrative outlines signage allowances for the property. The applicant 
is requesting 60 square feet of wall signage for each sign and 60 square feet per side for the 
ground sign. All other signs not specifically discussed in the Narrative will comply with the 
Medium Density Residential sign standards of the City of Norman Sign Regulations in Chapter 
28. Should the site develop with any commercial/office uses, signage for the use will follow 
commercial zone sign standards.  
 
LIGHTING: All exterior lighting shall be installed in conformance with the City of Norman’s 
Commercial Outdoor Lighting Standards (Section 36-549), as amended from time to time 
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SANITATION/UTILITIES: Roll-out dumpsters will be utilized for sanitation services, the roll-out 
dumpsters will be located within the garage area. All locations will be reviewed and approved by 
City Staff.  
 
EXTERIOR MATERIALS: The exterior of the building may be constructed of brick, glass, stone, 
synthetic stone, high impact quality stucco or EIFS, masonry, metal accents, and any 
combination thereof.  
 
HEIGHT:  The proposed building will be allowed to reach a maximum height of nine (9) stories, 
exclusive of any subgrade elements as well as any necessary roof top mechanical units, 
equipment, screening, or parapet walls.  
 
OPEN SPACE: The Preliminary Site Development Plan shows proposed open spaces for the 
development. The SPUD Narrative states the impervious area for the property will not exceed 
85%.  
 
EXISTING ZONING: The property is currently zoned RM-6, Medium-Density Apartment District. 
RM-6 zoning allows for multi-family uses and a height of up to three stories; any height over 
three stories requires increased setbacks.  
 
ALTERNATIVES/ISSUES:    
 
IMPACTS:  The number of units on the site will increase from 64-units to 250-units. As detailed 
below in the Traffic Engineer comments, the applicant has planned improvements to have better 
circulation of vehicles on and around the site.   
 
OTHER AGENCY COMMENTS: 
 
FIRE DEPARTMENT AND BUILDING PERMIT REVIEW: Items regarding fire hydrants and 
fire/building codes will be considered at the building permit stage. 
 
UTILITIES/SANITATION:  

Utility Services - Water and sanitary sewer are adjacent to the facility but demands will need 

to be provided and modeled and the Applicant will be responsible for any extensions or 

upgrades necessary to serve the proposed development. 

Sanitation - Trash service utilizing rolling dumpsters will be acceptable based on the following 

conditions: 

1. Applicant and all future owners will be responsible for purchase and maintenance of 
dumpsters that will work with City equipment. 

2. Dumpster roll-out and roll-in will be the responsibility of the Applicant/Owner with timing 
meeting requirements established by City ordinance for placement of trash receptacles. 

3. Applicant will be responsible for design of sanitation vehicle ingress and egress in 
accordance with City standard details. 
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PUBLIC WORKS/ENGINEERING: The subject property is part of the State University 
Addition #2 Plat.    
 
TRAFFIC ENGINEER:  The proposed 250 multi-family dwelling units is to be located on the 
south side of Boyd Street between Trout Avenue and Classen Boulevard and will generate 1,135 
trips on an average weekday, 93 trips during the typical AM Peak period, and 98 trips during the 
typical PM Peak period. Given that a 64-unit multi-family complex currently occupies the site of 
the proposed development, new trips will be 704 trips on an average weekday, 67 trips during 
the typical AM Peak period, and 65 trips during the typical PM Peak period. The development 
will include an internal parking garage with access via a north/south alley on the west side of the 
development that connects to both Boyd Street as well as Page Street. To improve access to 
and from the site, the developer plans to widen and improve the narrow, north/south alley to 
accommodate the traffic exiting the site. Plans also include the removal of the existing drive 
access that intersects Boyd Street closer to the BNSF Railroad to better accommodate the traffic 
entering the site. 
 
CONCLUSION: Staff forwards this request for rezoning to SPUD, Simple Planned Unit 
Development, and Ordinance O-2425-8 for consideration by City Council.  
 
PLANNING COMMISSION RESULTS:  At their meeting of October 10, 2024, Planning 

Commission recommended adoption of Ordinance No. O-2425-8 by a vote of 6-0. 
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O-2425-8 

 

AN ORDINANCE OF THE COUNCIL OF THE CITY OF 

NORMAN, OKLAHOMA, AMENDING SECTION 36-201 OF 

THE CODE OF THE CITY OF NORMAN SO AS TO REMOVE 

ALL OF BLOCK ONE (1) OF THE SECOND STATE 

UNIVERSITY ADDITION, TO NORMAN, CLEVELAND 

COUNTY, OKLAHOMA, FROM THE RM-6, MEDIUM-

DENSITY APARTMENT DISTRICT, AND PLACE SAME IN 

THE SPUD, SIMPLE PLANNED UNIT DEVELOPMENT 

DISTRICT; AND PROVIDING FOR THE SEVERABILITY 

THEREOF.  (310 E BOYD STREET) 

 

§ 1. WHEREAS, Trinitas Development LLC, the owners of the hereinafter described 

property, have made application to have the subject property removed from the 

RM-6, Medium-Density Apartment District, and placed in the SPUD, Simple 

Planned Unit Development District; and 

 

§ 2. WHEREAS, said application has been referred to the Planning Commission of said 

City and said body has, after conducting a public hearing on October 10, 2024 as 

required by law, considered the same and recommended that the same should be 

granted and an ordinance adopted to effect and accomplish such rezoning; and 

 

§ 3. WHEREAS, the City Council of the City of Norman, Oklahoma, has thereafter 

considered said application and has determined that said application should be 

granted and an ordinance adopted to effect and accomplish such rezoning. 

 

NOW, THEREFORE, BE IT ORDAINED BY THE COUNCIL OF THE CITY OF NORMAN, 

OKLAHOMA: 

 

§ 4. That Section 36-201 of the Code of the City of Norman, Oklahoma, is hereby 

amended so as to remove the following described property from the RM-6, 

Medium-Density Apartment District, and place the same in the SPUD, Simple 

Planned Unit Development District, to wit: 

 

 All of Block One (1) of The Second State University Addition to the City of 

Norman, Cleveland County, Oklahoma, according to the recorded plat thereof.  
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Ordinance No. O-2425-8 

Page 2 
 

 

 

§ 5. Further, pursuant to the provisions of Section 36-510 of the Code of the City of 

Norman, as amended, the following condition is hereby attached to the zoning of 

the tract: 

 

a. The site shall be developed in accordance with the SPUD Narrative, 

Site Development Plan, and supporting documentation, which are 

made a part hereof.  

 

§ 6. Severability.  If any section, subsection, sentence, clause, phrase, or portion of this 

ordinance is, for any reason, held invalid or unconstitutional by any court of 

competent jurisdiction, such portion shall be deemed a separate, distinct, and 

independent provision, and such holding shall not affect the validity of the 

remaining portions of this ordinance. 

 

 

ADOPTED this                             day of NOT ADOPTED this                 day of 

 

                                                      , 2024.           , 2024. 

 

 

                                                                                                              

(Mayor)   (Mayor) 

 

ATTEST: 

 

                                         

(City Clerk) 
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310 E. BOYD 
SIMPLE PLANNED UNIT DEVELOPMENT 

APPLICANT: 

TRINITAS DEVELOPMENT LLC 

APPLICATION FOR: 

SIMPLE PLANNED UNIT DEVELOPMENT 

Submitted: September 3, 2024 
Revised: October 4, 2024 

PREPARED BY: 

RIEGER SADLER JOYCE 
136 Thompson Drive 

Norman, Oklahoma 73069 
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I. INTRODUCTION 
 
 Trinitas Development LLC (the “Applicant”) intends to rezone the property 
located at 310 E. Boyd St., as more particularly described on Exhibit A (the “Property”) 
to a Simple Planned Unit Development (“SPUD”) in order to facilitate the development of 
a multi-family residential apartment building.  

 
II. PROPERTY DESCRIPTIONS; EXISTING CONDITIONS 

 
A. Location 

 
The Property is located at 310 E. Boyd St., which is situated South of East Boyd 
Street and West of the BNSF Railroad, as is more particularly shown on the 
attached exhibits. 
 

B. Existing Land Use and Zoning 
 
The Property’s existing zoning is RM-6, Medium Density Apartment District, and 
the existing NORMAN 2025 Land Use Plan designation is High Density 
Residential.  
 

C. Elevation and Topography 
 
The Property is almost entirely paved through its current use as a multifamily 
apartment complex. The topography of the Property is relatively flat with little 
elevation change throughout the development. 

 
D. Drainage 

 
The Applicant proposes stormwater and drainage management systems that will 
meet or exceed the City’s applicable ordinances and regulations. 
 

E. Utility Services 
 
The necessary utility services for this project (including water, sewer, gas, 
telecommunications, and electric) are already located on or near the Property, or 
they will be extended by the Applicant, as necessary. 

 
F. Fire Protection Services 

 
Fire Protection services will be provided by the City of Norman Fire Department 
and by the Applicant as such are required by applicable City codes, ordinances, 
and/or regulations. 
 

G. Traffic Circulation and Access 
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Traffic circulation and access to the Property shall be allowed in the manner shown 
on the attached Preliminary Site Development Plan. Sidewalks will be constructed 
along E. Boyd Street, in accordance with applicable City of Norman standards. The 
main entrance to the project will be from the existing alley, which shall be improved 
as shown on the Preliminary Site Development Plan. 

 
III. DEVELOPMENT PLAN AND DESIGN CONCEPT 
 

 The Property shall be developed in compliance with the Preliminary Site 
Development Plan, attached hereto as Exhibit B, subject to final design development and 
the changes allowed by Section 36-510 of the City of Norman’s SPUD Ordinance, as may 
be amended from time to time. The Exhibits attached hereto, and as submitted on behalf of 
the Applicant, are incorporated herein by reference and further depict the development 
criteria for the Property. 

 
A. Uses Permitted 

 
The Property will be developed as a nine (9) story multifamily residential complex. The 
current conceptual site plan is designed to accommodate approximately 250 units. The 
Property will be developed with a combination of unit types ranging from one-bedroom 
units to five-bedroom units. The Property will also feature a leasing office, outdoor 
courtyards, and various amenities. A complete list of allowable uses on the Property is 
attached as Exhibit C. 

 
B. Development Criteria: 

 
1. Building Height 
 

The Property shall be allowed to reach a maximum height of nine (9) stories, 
exclusive of any subgrade elements as well as any necessary roof top 
mechanical units, equipment, screening, or parapet walls.  
 

2.  Area Regulations 
 

The Property shall comply with the setbacks shown on the Preliminary Site 
Development Plan. The minimum building setback shall be ten (10’) feet 
from any property line, except that the minimum building setback along the 
alley to the west of the Property shall be fifteen (15’) feet. 

 
  3.  Exterior Materials 
 

The exterior of the main building may be constructed of brick, glass, stone, 
synthetic stone, high impact quality stucco or EIFS, masonry, metal accents, 
and any combination thereof.  
 

  4.  Sanitation 
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Sanitation services for the Property will comply with the City of Norman’s 
sanitation ordinances, rules, and regulations, as may be amended from time 
to time. The Property will be allowed to utilize roll-out dumpsters that are 
contained in an interior trash room within the parking garage and pick-up 
of the dumpsters shall be from the alley.  
 

5.  Signage 
 

The Property may feature one (1) entrance ground and/or monument signs 
generally in the area shown on the Preliminary Site Development Plan. The 
entrance ground and/or monument sign identifying the building may be a 
maximum of 60 square feet per side. In addition to the entrance signage, the 
Property may utilize up to three building/wall signs. Each building/wall sign 
may be a maximum of 60 square feet. The Property shall be allowed to 
contain various directional and wayfinding signage throughout the site, such 
as signage directing and identifying the following: bicycle parking, scooter 
parking, leasing office, delivery/pick up locations, future tenant parking, 
amenity signage, and other similar signage as may be necessary. All signage 
discussed herein may be backlit or otherwise illuminated with LED or 
similar lighting. The ground entrance signage may be electronic. Banners, 
flag signs, or other similar decorative signage may be displayed on the 
Property from time to time, such as grand opening signage, pre-leasing, or 
holiday signage. All signage shall be placed in appropriate locations to not 
interfere with applicable traffic sight triangles. All other signs not 
specifically discussed herein shall comply with the medium density 
residential sign standards of the City of Norman Sign Regulations. In the 
event that the ground floor contains an allowable commercial or retail use, 
said use shall be permitted to utilize signage that complies with the 
commercial sign standards of the City of Norman Sign Regulations. 
 

6. Traffic access and circulation  
 

Access to the Property shall be permitted in the manner depicted on the 
attached Preliminary Site Development Plan.  
 

7. Open Space 
 
Open space shall be utilized on the Property in the locations and manners 
depicted on the attached Preliminary Open Space Exhibit, attached hereto 
as Exhibit D. The impervious area for the Property shall not exceed 85%. 
The Applicant will also endeavor to utilize low impact development 
techniques (“LIDs”) and best management practices (“BMPs”) in the 
development of the Property to further assist in drainage management on 
site. The locations and types of LIDs and BMPs will be determined during 
site development. 
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  8.  Parking 
 

The Property shall have two (2) levels of podium parking, as shown in the 
parking layout on the Preliminary Site Development Plan. The Property 
may, but is not obligated to, feature multiple EV charging stations. Further, 
the Property shall comply with Norman’s applicable parking ordinances 
Section 36-548 and Section 36-550, as amended from time to time, provided 
that all parking spaces within the Property may be eighteen feet (18’) by 
nine feet (9’) or eight and one-half feet (8’½”) by nineteen feet (19’). 
Additionally, compact spaces of seven and one-half feet (7’1/2”) by fifteen 
feet (15’) may be included, as long as the compact spaces do not exceed 5% 
of the total parking count. 

 
  9.  Landscaping and Fencing 
 

Landscaping shall be provided and maintained on the Property in locations 
generally depicted on the Preliminary Site Development Plan. Fencing shall 
not be required on the Property but may be installed running along the east 
edge of the Property blocking access to the railroad track which runs parallel 
to the Property. 
 

  10.  Lighting 
 

The Property shall comply with the City of Norman’s Commercial Outdoor 
Lighting Standards, as amended from time to time.  
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EXHIBIT A 
 

Legal Description of the Property 
 

All of Block One (1) of The Second State University Addition to the City of Norman, Cleveland 
County, Oklahoma, according to the recorded plat thereof. 
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EXHIBIT B 
 

Site Development Plan 
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EXHIBIT C 
 

Allowable Uses 
 

Allowable Uses: 
 

• Multi-family residential dwelling units 
• Ground floors may contain, but are not obligated to contain, office uses, commercial shops 

and services, retail, and other mixed-use offerings within the larger apartment/residential 
structures. 

• Leasing offices, pool areas, dog parks, sports courts, walking trails, fitness stations, frisbee 
golf, outdoor grill areas, and similar private recreational amenities for the residents of the 
development. 
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City of Norman Predevelopment      August 22, 2024  
  

Applicant:  Trinitas Development, LLC 
  
Project Location:  310 E Boyd Street 
 
Case Number: PD24-11  
 
Time:    5:30PM    
 
Applicant/Representative:  
Sean Rieger 
Gunner Joyce 
Libby Smith 
 
Attendees:  
Mike Klem 
Debbie Schae 
 
City Staff 
Destiny Andrews, Planner II 
Beth Muckala, City Attorney 
 
Application Summary:  
Rezoning from RM-6 Medium Density Apartment District, to SPUD, Simple Planned Unit 
Development District 
 
Neighbor’s Comments/Concerns/Responses 
Redevelopment of an existing two-story apartment complex, to be replaced with a 7-9 
story podium style apartment complex with 5-7 levels of apartment homes over 2 levels 
of parking. An attendee wanted to know the process for approval. Applicant 
representative outlined the application process. 
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CITY OF NORMAN, OK 

STAFF REPORT 

 

 

MEETING DATE: 10/10/2024 

REQUESTER: Trinitas Development LLC 

PRESENTER: Lora Hoggatt, Planning Services Manager 

ITEM TITLE: CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, 
AMENDMENT, AND/OR POSTPONEMENT OF ORDINANCE O-2425-8: 
AN ORDINANCE OF THE COUNCIL OF THE CITY OF NORMAN, 
OKLAHOMA, AMENDING SECTION 36-201 OF THE CODE OF THE CITY 
OF NORMAN SO AS TO REMOVE ALL OF BLOCK ONE (1) OF THE 
SECOND STATE UNIVERSITY ADDITION, TO NORMAN, CLEVELAND 
COUNTY, OKLAHOMA, FROM THE RM-6, MEDIUM-DENSITY 
APARTMENT DISTRICT, AND PLACE SAME IN THE SPUD, SIMPLE 
PLANNED UNIT DEVELOPMENT DISTRICT; AND PROVIDING FOR THE 
SEVERABILITY THEREOF. (310 E BOYD STREET) 

  

 
APPLICANT/REPRESENTATIVE     Trinitas Development LLC/Rieger Sadler Joyce 

LLC  
 
LOCATION    310 E Boyd Street, which is situated South of 

East Boyd Street and West of the  
    BNSF Railroad   
 
WARD  4  
 
REQUESTED ACTION    Rezoning from RM-6 Medium Density 

Apartment District, to SPUD, Simple Planned 
Unit Development District 

      
LAND USE PLAN DESIGNATION  High Density Residential   
 
GROWTH AREA DESIGNATION Current Urban Service Area   
 
BACKGROUND:   The applicant requests rezoning from RM-6, Medium Density Apartment 
District, to SPUD, Simple Planned Unit Development for approximately 2.55 acres. Sixty-four 
apartments are currently situated on the property. The applicant proposes demolishing the 
existing apartments and developing a podium-style five (5) to seven (7) story, 250-unit multi-
family residential apartment building with two levels of parking underneath the living area, for a 
proposed seven (7) to nine (9) story structure.  
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PROCEDURAL REQUIREMENTS: 
 
GREENBELT MEETING:  
This request did not require a Greenbelt Enhancement Statement.  
 
PRE-DEVELOPMENT: PD24-11,  August 22, 2024 
Redevelopment of an existing two-story apartment complex, to be replaced with a 7-9 story 

podium style apartment complex with 5-7 levels of apartment homes over 2 levels of parking. An 

attendee wanted to know the process for approval. Applicant representative outlined the 

application process. 

BOARD OF PARKS COMMISSIONERS:  
This request did not require platting and thus did not require an application to the Board of Parks 
Commissioners.  
 
ZONING ORDINANCE CITATION:  

Section 36-510 SPUD, SIMPLE PLANNED UNIT DEVELOPMENTS 

1.  General Description.  The Simple Planned Unit Development referred to as SPUD, is a special 
zoning district that provides an alternate approach to the conventional land use controls and to 
a PUD, Planned Unit Development to maximize the unique physical features of a particular site 
and produce unique, creative, progressive, or quality land developments.   
 
The SPUD may be used for particular tracts or parcels of land that are to be developed, 
according to a SPUD Narrative and a Development Plan Map and contains less than five (5) 
acres. 
 
The SPUD is subject to review procedures by Planning Commission and adoption by City 
Council. 
 
2.  Statement of Purpose.  It is the intent of this section to encourage developments with a 
superior built environment brought about through unified development and to provide for the 
application of design ingenuity in such developments while protecting existing and future 
surrounding areas in achieving the goals of comprehensive plan of record.  In addition the SPUD 
provides for the following: 
 
Encourage efficient, innovative use of land in the placement and/or clustering of buildings in a 
development and protect the health, safety and welfare of the community.  
 
Contribute to the revitalization and/or redevelopment of areas where decline of any type has 
occurred.  Promote infill development that is compatible and harmonious with adjacent uses and 
would otherwise not be an area that could physically be redeveloped under conventional zoning.  
 
Maintain consistency with the City’s Zoning Ordinance, and other applicable plans, policies, 
standards and regulations on record.   
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Approval of a zone change to a SPUD adopts the Master Plan prepared by the applicant and 
reviewed as a part of the application.  The SPUD establishes new and specific requirements for 
the amount and type of land use, residential densities, if appropriate, development regulations 
and location of specific elements of the development, such as open space and screening.   
 
STAFF ANALYSIS:  The particulars of this SPUD include:  

USE:  The allowable uses for this SPUD are included in the SPUD Narrative as Exhibit C, 
Allowable Uses and generally outlined below. 
 
Allowable Uses: 

 Multi-family residential dwelling units 

 Option for ground floor office, commercial retail and other mixed-use within the larger 
apartment/residential structure 

 Leasing offices, pool area, dog parks – similar private recreational amenities for the 
residents 

 Accessory buildings 
  

SITE PLAN/ACCESS: The proposed Preliminary Site Development Plan shows one 
building with parking garage access off an existing alley located on the west side of the property. 
An entrance sign is shown on the northwest corner of the lot, along E. Boyd St. The setbacks 
shown on the Site Plan are 15’ (fifteen feet) along the west and 10’ (ten feet) on the north, east 
and south of the Property. A rain garden and detention pond is proposed in the southeast corner.  
  
PARKING: The SPUD Narrative states the proposed building will have two levels of podium 
parking, as shown in the parking layout on the Preliminary Site Development Plan. The proposed 
development may feature multiple EV charging stations, but will comply with Norman’s 
applicable parking ordinances, Section 36-548, Off-Street Parking Facilities, and Section 36-
550, Development and Maintenance of Off-Street Parking Facilities, as amended from time to 
time. The parking spaces within the Property will be eighteen feet (18’) by nine feet (9’) or eight 
and one-half feet (8’½”) by nineteen feet (19’). Additionally, compact spaces of seven and one-
half feet (7’1/2”) by fifteen feet (15’) may be included, as long as the compact spaces do not 
exceed 5% of the total parking count. 
 
LANDSCAPING:  Landscaping shall be provided and maintained in accordance with Section 
36-551, Landscaping Requirements for Off-Street Parking Facilities. Landscaping is depicted on 
the Preliminary Site Development Plan. Fencing shall not be required but may be installed 
running along the east edge of the subject property blocking access to the railroad track. 
 
SIGNAGE: The SPUD Narrative outlines signage allowances for the property. The applicant 
is requesting 60 square feet of wall signage for each sign and 60 square feet per side for the 
ground sign. All other signs not specifically discussed in the Narrative will comply with the 
Medium Density Residential sign standards of the City of Norman Sign Regulations in Chapter 
28. Should the site develop with any commercial/office uses, signage for the use will follow 
commercial zone sign standards.  
 
LIGHTING: All exterior lighting shall be installed in conformance with the City of Norman’s 
Commercial Outdoor Lighting Standards (Section 36-549), as amended from time to time 
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SANITATION/UTILITIES: Roll-out dumpsters will be utilized for sanitation services, the roll-out 
dumpsters will be located within the garage area. All locations will be reviewed and approved by 
City Staff.  
 
EXTERIOR MATERIALS: The exterior of the building may be constructed of brick, glass, stone, 
synthetic stone, high impact quality stucco or EIFS, masonry, metal accents, and any 
combination thereof.  
 
HEIGHT:  The proposed building will be allowed to reach a maximum height of nine (9) stories, 
exclusive of any subgrade elements as well as any necessary roof top mechanical units, 
equipment, screening, or parapet walls.  
 
OPEN SPACE: The Preliminary Site Development Plan shows proposed open spaces for the 
development. The SPUD Narrative states the impervious area for the property will not exceed 
85%.  
 
EXISTING ZONING: The property is currently zoned RM-6, Medium-Density Apartment District. 
RM-6 zoning allows for multi-family uses and a height of up to three stories; any height over 
three stories requires increased setbacks.  
 
ALTERNATIVES/ISSUES:    
 
IMPACTS:  The number of units on the site will increase from 64-units to 250-units. As detailed 
below in the Traffic Engineer comments, the applicant has planned improvements to have better 
circulation of vehicles on and around the site.   
 
OTHER AGENCY COMMENTS: 
 
FIRE DEPARTMENT AND BUILDING PERMIT REVIEW: Items regarding fire hydrants and 
fire/building codes will be considered at the building permit stage. 
 
UTILITIES/SANITATION:  

Utility Services - Water and sanitary sewer are adjacent to the facility but demands will need 

to be provided and modeled and the Applicant will be responsible for any extensions or 

upgrades necessary to serve the proposed development. 

Sanitation - Trash service utilizing rolling dumpsters will be acceptable based on the following 

conditions: 

1. Applicant and all future owners will be responsible for purchase and maintenance of 
dumpsters that will work with City equipment. 

2. Dumpster roll-out and roll-in will be the responsibility of the Applicant/Owner with timing 
meeting requirements established by City ordinance for placement of trash receptacles. 

3. Applicant will be responsible for design of sanitation vehicle ingress and egress in 
accordance with City standard details. 
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 PUBLIC WORKS/ENGINEERING: The subject property is part of the State University 
Addition #2 Plat.    
 
TRAFFIC ENGINEER:  The proposed 250 multi-family dwelling units is to be located on the 
south side of Boyd Street between Trout Avenue and Classen Boulevard and will generate 1,135 
trips on an average weekday, 93 trips during the typical AM Peak period, and 98 trips during the 
typical PM Peak period. Given that a 64-unit multi-family complex currently occupies the site of 
the proposed development, new trips will be 704 trips on an average weekday, 67 trips during 
the typical AM Peak period, and 65 trips during the typical PM Peak period. The development 
will include an internal parking garage with access via a north/south alley on the west side of the 
development that connects to both Boyd Street as well as Page Street. To improve access to 
and from the site, the developer plans to widen and improve the narrow, north/south alley to 
accommodate the traffic exiting the site. Plans also include the removal of the existing alley that 
intersects Boyd Street closer to the BNSF Railroad to better accommodate the traffic entering 
the site. 
 
CONCLUSION: Staff forwards this request for rezoning to SPUD, Simple Planned Unit 
Development, and Ordinance O-2425-8 to the Planning Commission for consideration and 
recommendation to City Council.   
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PLANNING COMMISSION MEETING - Thursday, October 10, 2024 P a g e  | 3 

NON-CONSENT ITEMS 

Trinitas Development LLC Rezoning 

4. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT, 
AND/OR POSTPONEMENT OF ORDINANCE O-2425-8: AN ORDINANCE OF THE 
COUNCIL OF THE CITY OF NORMAN, OKLAHOMA, AMENDING SECTION 36-201 
OF THE CODE OF THE CITY OF NORMAN SO AS TO REMOVE ALL OF BLOCK ONE 
(1) OF THE SECOND STATE UNIVERSITY ADDITION, TO NORMAN, CLEVELAND 
COUNTY, OKLAHOMA, FROM THE RM-6, MEDIUM-DENSITY APARTMENT 
DISTRICT, AND PLACE SAME IN THE SPUD, SIMPLE PLANNED UNIT 
DEVELOPMENT DISTRICT; AND PROVIDING FOR THE SEVERABILITY THEREOF. 
(310 E BOYD STREET) 

 ITEMS SUBMITTED FOR THE RECORD: 
1. Staff Report 
2. Location Map 
3. SPUD Document 
4. Master Development Plan 
5. Master Development Plan with Labels 
6. Pre-Development Summary 

Staff Presentation 

Kelly Abell, Planner I, presented the staff report. 

Commissioner Griffith asked where the parking for the residents was going to be located. Ms. 
Abell responded that it would be the bottom two stories. 

Applicant Presentation 

Gunner Joyce, Rieger Sadler Joyce LLC, presented on the proposed SPUD. Mr. Joyce 
explained that this is considered infill development and the allowed uses are not a big change 
from what is currently permitted.  

Commissioner Jablonski asked about the signage. Mr. Joyce responded that a ground sign has 
been requested but is not a dynamic or video sign. 

Commissioners agreed that this is a great opportunity in a great location. 

Motion by Commissioner Griffith to recommend approval of Ordinance O-2425-8; Second by 
Commissioner Kindel. 

The motion passed unanimously with a vote of 6-0. 
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File Attachments for Item:

6. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT, 

AND/OR POSTPONEMENT OF ORDINANCE O-2324-28 UPON FIRST READING BY 

TITLE: AN ORDINANCE OF THE COUNCIL OF THE CITY OF NORMAN, 

OKLAHOMA, AMENDING SECTION 36-201 OF THE CODE OF THE CITY OF 

NORMAN SO AS TO REMOVE PART OF THE SOUTHWEST QUARTER (SW/4) OF 

SECTION EIGHT (8), TOWNSHIP EIGHT (8) NORTH, RANGE TWO (2) WEST OF 

THE INDIAN MERIDIAN, TO NORMAN, CLEVELAND COUNTY, OKLAHOMA, FROM 

THE I-1, LIGHT INDUSTRIAL DISTRICT, AND PLACE SAME IN THE PUD, PLANNED 

UNIT DEVELOPMENT DISTRICT; AND PROVIDING FOR THE SEVERABILITY 

THEREOF. (SOUTHEAST CORNER OF HIGHWAY 9 AND JENKINS AVENUE)
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 11/12/2024 

REQUESTER: Highway 9 Jenkins M&J Investments, LLC 

PRESENTER: Jane Hudson, Planning & Community Development Director 

ITEM TITLE: CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, 
AMENDMENT, AND/OR POSTPONEMENT OF ORDINANCE O-2324-28 
UPON FIRST READING BY TITLE: AN ORDINANCE OF THE COUNCIL 
OF THE CITY OF NORMAN, OKLAHOMA, AMENDING SECTION 36-201 
OF THE CODE OF THE CITY OF NORMAN SO AS TO REMOVE PART 
OF THE SOUTHWEST QUARTER (SW/4) OF SECTION EIGHT (8), 
TOWNSHIP EIGHT (8) NORTH, RANGE TWO (2) WEST OF THE INDIAN 
MERIDIAN, TO NORMAN, CLEVELAND COUNTY, OKLAHOMA, FROM 
THE I-1, LIGHT INDUSTRIAL DISTRICT, AND PLACE SAME IN THE PUD, 
PLANNED UNIT DEVELOPMENT DISTRICT; AND PROVIDING FOR THE 
SEVERABILITY THEREOF. (SOUTHEAST CORNER OF HIGHWAY 9 
AND JENKINS AVENUE) 

  

APPLICANT/REPRESENTATIVE: Highway 9 Jenkins M&J Investments, 
LLC/Rieger Sadler Joyce LLC 

 
LOCATION:    Southeast corner of East State Hwy 9  
   and Jenkins Ave 
  
WARD:      7 
 
CORE AREA:      No 
 
REQUESTED ACTION:     Rezoning from I-1, Light Industrial  
       District to PUD, Planned Unit   
       Development District   
      
LAND USE PLAN DESIGNATION: Industrial 
 
PROPOSED LAND USE PLAN DESIGNATION:  Mixed Use 
 
GROWTH AREA DESIGNATION:   Future and Current Urban Service Area   
 
PROPOSED GROWTH AREA DESIGNATION: Current Urban Service Area  
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BACKGROUND: The applicant requests rezoning from I-1, Light Industrial District, to a Planned 
Unit Development, PUD, District for approximately 56.54 acres. The PUD would allow for the 
development of a mixed-use community, featuring a variety of uses including, but not limited to, 
commercial, office, light-industrial, and a diversity of multi-family residential uses within the 
property. The requested rezoning will also require a NORMAN 2025 Land Use Plan amendment 
and a preliminary plat. 
 
PROCEDURAL REQUIREMENTS: 
 
GREENBELT MEETING: GBC23-26, October 17, 2023 
There was no quorum for the October 17, 2023 Greenbelt Commission meeting.  
 
PRE-DEVELOPMENT: PD23-40, November 30, 2023 
The applicant explained the rezoning process and details of the project to attendees. A neighbor 
asked about the drainage plan of the project because he is worried the runoff will go to his 
property. The applicant explained the project would follow the city’s standards. Another neighbor 
asked about protecting the creek from oil spills on parking lots. Again, the applicant explained 
that the project would follow the city’s standards. An attendee asked about the trees and the 
reserve close by. The applicant explained the site was cleared a few years ago, and they are 
unaware of any reserve. There were other questions regarding the height of buildings, the width 
of the right of way, and who was paying for the road improvements. The applicant replied the 
buildings would be three stories, the right of way 50 feet, and the developer would pay for road 
improvements. The applicant's engineer arrived and explained the drainage plan in more detail. 
 
BOARD OF PARKS COMMISSIONERS: This proposal went to the Board of Parks 
Commissioners in December 2023.  It received a Private Park decision in a unanimous vote. 
 
ZONING ORDINANCE CITATION: 
SECTION 36-509, PUD, PLANNED UNIT DEVELOPMENT  
 
1.  Statement of Purpose.  It is the intent of this section to encourage developments with a 
superior built environment brought about through unified development and to provide for the 
application of design ingenuity in such developments while protecting existing and future 
surrounding areas in achieving the goals of the comprehensive plan of record.  The "PUD" 
Planned Unit Development district herein established is intended to provide for greater flexibility 
in the design of buildings, yards, courts, circulation, and open space than would otherwise be 
possible through the strict application of other district regulations.  In this way, applicants may 
be awarded certain premiums in return for assurances of overall planning and design quality, or 
which will be of exceptional community benefit and which are not now required by other 
regulations.  By permitting and encouraging the use of such procedures, the Planning 
Commission and City Council will be able to make more informed land use decisions and thereby 
guide development more effectively in the best interest of the health, safety, and welfare of the 
City. 

 
Specifically, the purposes of this section are to encourage:  
 

(a) A maximum choice in the types of environment and living units available to the public. 
(b) Provision of more usable and suitably located open space, recreation areas, or other 
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common facilities than would otherwise be required under conventional land 
development regulations. 

(c) Maximum enhancement and minimal disruption of existing natural features and 
amenities. 

(d) Comprehensive and innovative planning and design of diversified developments 
which are consistent with the City's long range plan and remain compatible with 
surrounding developments. 

(e) More efficient and economic use of land resulting in smaller networks of utilities and 
streets, thereby lowering costs. 

(f) Preparation of more complete and useful information which will enable the Planning 
Commission and City Council to make more informed decisions on land use. 

 
The PUD (Planned Unit Development) Regulations are designed to provide for small and large 
scale developments incorporating a single type or a variety of residential, commercial, industrial 
and related uses which are planned and developed as a unit.  Such development may consist 
of individual lots, or it may have common building sites.  Private or public common land and open 
space must be an essential, major element of the development which is related to, and affects, 
the long term value of the homes and other development.  A Planned Unit Development shall be 
a separate entity with a distinct character that respects and harmonizes with surrounding 
development.   
 
STAFF ANALYSIS: 
 
USE: The allowable uses for this PUD are included in the PUD Narrative as Exhibit C, Allowable 

Uses. The uses are divided into Development Area. Area 1 contains the bulk of commercial uses 

with additional allowances for mixed-use multifamily residential. Development Area 2 contains 

office, warehouse, commercial, and light-industrial uses. Development Area 3 will contain 

medium density uses such as duplexes and is expected to contain approximately 20 dwelling 

units. Development Area 4 is comprised of approximately 135 dwelling units of medium to high 

density residential uses. A complete list of the allowable uses for each Development Area within 

the Property is shown within Exhibit C.  

SITE PLAN/ACCESS:  
The proposed Site Development plan shows five new access points off Jenkins Ave. Tracts five 
and six are only accessible from one dedicated access point. Sooner Ave. and Oklahoma Ave. 
are the two main access points for the proposed development. Tracts one, two, three, four, 
seven, eight, and nine can be accessed from either of these points of access. Detention will be 
provided in several areas throughout the development. Sidewalks are shown throughout all 
tracts except five and six. The Preliminary Site Development Plan details the proposed use for 
each tract.  
 
PARKING: The PUD narrative states that parking for the Property may be developed in 
general compliance with the parking layout shown on the Conceptual Site Development Plan. 
The Property shall comply with Norman’s applicable parking ordinances, as amended from time 
to time. 
 
LANDSCAPING: As applicable, landscaping will be installed and maintained according to 
Section 36-551, Landscaping Requirements for Off-Street Parking Facilities. 
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SIGNAGE: Each lot may contain up to two (2) identification/directional ground signs. The 
identification ground signs for each lot may be a maximum of 100 square feet per side and shall 
generally be located at the entrance to each lot. Also, each lot may contain up to two (2) 
monument or pylon signs generally located near the entrances to each lot, and with each 
monument sign allowing for a maximum of 300 square feet per side. The identification ground 
and/or monument signs shall otherwise comply with the sign standards of the City of Norman 
Sign Code, as may be amended, as applicable to the underlying use for each lot.   All other 
Signage will comply with the applicable commercial or residential signage regulations in Chapter 
28. 
 
LIGHTING:  All exterior lighting shall be installed in conformance with the City of Norman’s 
Commercial Outdoor Lighting Standards (Section 36-549), as amended from time to time. 
 
SANITATION/UTILITIES: Dumpsters will be utilized for sanitation services in locations shown 
on the attached Preliminary Site Development Plan. All locations will be reviewed and approved 
by City Staff.  
 
EXTERIOR MATERIALS: The exterior of the commercial, office, or apartment buildings 
constructed within the property may be constructed of brick, stone, synthetic stone, wood, glass, 
stucco, EIFS, masonry, metal accents, and any combination thereof. Industrial, warehouse, and 
storage buildings shall be allowed to be constructed of all of the above materials as well as metal 
exteriors with aggregate, sandblasted or textured coating finish. The applicant may file restrictive 
covenants against the property to more narrowly tailor architectural review within the 
development. 
 
HEIGHT: There shall be no height limit for any building or structure in Development Areas 1 
or 2. The maximum height for Development Area 3 shall be three (3) stories. The maximum 
height for Development Area 4 shall be five (5) stories. 
 
FENCING/WALLS:  Any fencing placement and height shall comply with Section 36-552, 
Fencing, Walls, and Screening, as amended from time to time. 
 
OPEN SPACE: The PUD Narrative states approximately 20% of the subject property shall 
be used as open space. The areas initially planned as open space are depicted on Exhibit E, 
Open Space. 
 
PHASING:  It is anticipated that the property will be developed in multiple phases. The timing 
and number of future phases will be determined by market demand and absorption rates and 
shall comply with Norman City Code 36-509, Planned Unit Developments, as may be amended. 
 
EXISTING ZONING: The property is currently zoned I-1, Light Industrial District. I-1 does 
not allow for the various residential and commercial uses being proposed.  
 
ALTERNATIVES/ISSUES:      
 
IMPACTS: The proposed use will be more intense than the existing undeveloped traffic 
patterns of the current zoning and land use designations. Five new access points to the property 
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are proposed along Jenkins Ave. The City Traffic Engineer has determined future traffic 
capacities on Jenkins Ave. and State Hwy 9 will exceed the demand for existing and proposed 
trips of this development as a result of ODOT designing improvements to State Hwy 9 and the 
developer agreeing to widen Jenkins Ave south of State Hwy 9. 
 
OTHER AGENCY COMMENTS: 
 
FIRE DEPARTMENT AND BUILDING PERMIT REVIEW:  Items regarding fire hydrants and 
fire/building codes will be considered at the building permit stage. 
 
PUBLIC WORKS/ENGINEERING: Please see the attached report from Engineering 
regarding the Preliminary Plat.   
  
TRAFFIC ENGINEER: Please see the attached traffic report from City Traffic Engineer. 
 
UTILITIES: A 12-inch water main is required along Jenkins Avenue if the existing water main 
is confirmed to be an 8-inch water main.  Proposed development is in close proximity to the 
existing City of Norman Water Reclamation Facility. 
 
CONCLUSION: Staff forwards this request for rezoning to a PUD, Planned Unit 
Development and Ordinance O-2324-28 for consideration by City Council. 
    
PLANNING COMMISSION RESULTS:  At their meeting of October 10, 2024, Planning 

Commission recommended adoption of Ordinance No. O-2324-28 by a vote of 6-0. 
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O-2324-28 
 

AN ORDINANCE OF THE COUNCIL OF THE CITY OF 
NORMAN, OKLAHOMA, AMENDING SECTION 36-201 OF 
THE CODE OF THE CITY OF NORMAN SO AS TO 
REMOVE PART OF THE SOUTHWEST QUARTER (SW/4) 
OF SECTION EIGHT (8), TOWNSHIP EIGHT (8) NORTH, 
RANGE TWO (2) WEST OF THE INDIAN MERIDIAN, TO 
NORMAN, CLEVELAND COUNTY, OKLAHOMA, FROM 
THE I-1, LIGHT INDUSTRIAL DISTRICT, AND PLACE 
SAME IN THE PUD, PLANNED UNIT DEVELOPMENT 
DISTRICT; AND PROVIDING FOR THE SEVERABILITY 
THEREOF.  (SOUTHEAST CORNER OF HIGHWAY 9 AND 
JENKINS AVENUE) 
 

§ 1. WHEREAS, Highway 9 Jenkins M&J Investments, L.L.C., the owners of 
the hereinafter described property, have made application to have the 
subject property removed from the I-1, Light Industrial District and placed 
in the PUD, Planned Unit Development District; and 

 
§ 2. WHEREAS, said application has been referred to the Planning 

Commission of said City and said body has, after conducting a public 
hearing on September 10, 2024 as required by law, considered the same 
and recommended that the same should be granted and an ordinance 
adopted to effect and accomplish such rezoning; and 

 
§ 3. WHEREAS, the City Council of the City of Norman, Oklahoma, has 

thereafter considered said application and has determined that said 
application should be granted and an ordinance adopted to effect and 
accomplish such rezoning. 

 
NOW, THEREFORE, BE IT ORDAINED BY THE COUNCIL OF THE CITY OF 
NORMAN, OKLAHOMA: 
 
§ 4. That Section 36-201 of the Code of the City of Norman, Oklahoma, is 

hereby amended so as to remove the following described property from 
the I-1, Light Industrial District and place the same in the PUD, Planned 
Unit Development District, to wit: 

 
A tract of land in the Southwest Quarter (SW/4) of Section Eight (8), 
Township Eight (8) North, Range Two (2) West of the Indian Meridian, 
Cleveland County, Oklahoma, and being more particularly described 
as follows:  
Beginning at the Southwest corner of said Southwest Quarter (SW/4);  
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Ordinance No. O-2324-28 
Page 2 
 
 

Thence North 00°12'02" West along the West line of said Southwest 
Quarter (SW/4) a distance of 1846.74 feet to a point on the Southerly 
Right-of-Way line of State Highway No. 9;  
Thence along said Right-of-Way line the following three (3) courses: 
1) Along a curve to the left having a radius of 10,592.95 feet, a chord 
bearing South 69°52'15" East and a chord distance of 255.98 feet for 
an arc distance of 255.96 feet; 
2) South 70°33'47" East for a distance of 153.36 feet; 
3) Along a curve to the left having a radius of 5,521.46 feet, a chord 
bearing South 81°00'47" East and a chord distance of 2002.95 feet, for 
an arc distance of 2014.10 feet; Thence South 60°07'38" West for a 
distance of 540.23 feet; Thence South 50°24'05" West a distance of 
831.50 feet; 
Thence South 08°29'33" West for a distance of 594.59 feet to a point 
on the South line of said Southwest Quarter (SW/4);  
Thence South 89°42'35" West along said South line a distance of 
1159.07 feet to the Point of Beginning. 
 

§ 5. Further, pursuant to the provisions of Section 36-509 of the Code of the 
City of Norman, as amended, the following condition is hereby attached to 
the zoning of the tract: 

 
a. The site shall be developed in accordance with the PUD 

Narrative, Site Development Plan, and supporting 
documentation, which are made a part hereof.  

 
§ 6. Severability.  If any section, subsection, sentence, clause, phrase, or 

portion of this ordinance is, for any reason, held invalid or unconstitutional 
by any court of competent jurisdiction, such portion shall be deemed a 
separate, distinct, and independent provision, and such holding shall not 
affect the validity of the remaining portions of this ordinance. 

 
 
ADOPTED this                             day of NOT ADOPTED this                 day of 
 
                                                      , 2024.          ______________________, 2024. 
 
                                                                                                              
(Mayor)   (Mayor) 
 
ATTEST: 
 
                                         
(City Clerk) 
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I. INTRODUCTION 

 

Highway 9 Jenkins M&J Investments, LLC (the “Applicant”) intends to rezone and plat the 

property that is more particularly described on Exhibit A (the “Property”) to a Planned Unit 

Development (“PUD”) in order to develop a mixed-use community, featuring a variety of uses 

including, but not limited to, commercial, office, light-industrial, and a diversity of multi-family 

residential uses within the Property. The Applicant also seeks to amend the property’s NORMAN 

2025 Designation to Mixed-Use in order to facilitate this development. The Property contains 

approximately 56.54 acres, and a conceptual site plan of the proposed development has been 

attached hereto as Exhibit B. 

 

II. PROPERTY DESCRIPTION/GENERAL SITE CONDITIONS 
 

A. Location  

 

The Property is generally located at the Southeast corner of the Highway 9 and 

Jenkins Ave. intersection, as more particularly shown on the attached exhibits.  

 

B. Existing Land Use and Zoning 

 

The Property is undeveloped and is currently zoned I-1, Light Industrial, with a 

NORMAN 2025 designation of Industrial. This request seeks to rezone the Property 

to a Planned Unit Development and amend the Property’s NORMAN 2025 

designation to Mixed-Use. 

 

C. Elevation and Topography 

 

The Property contains elevations ranging from approximately 1130 to 1104. The 

Property generally slopes to the floodplain located south and southeast of the 

Property. 

 

D. Drainage 

 

A drainage report will be provided to City Staff as part of the Preliminary Plat 

application. 

 

E. Utility Services 

 

All necessary utilities for this project (including water, sewer, gas, 

telecommunications, and electric) are currently located within the necessary 

proximity to serve the Property, or they will be extended as necessary.  

 

F. Fire Protection Services 
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Fire Protection services will be provided by the City of Norman Fire Department 

and by the Applicant as such are required by applicable City codes, ordinances, 

and/or regulations. 

 

G. Traffic Circulation and Access 

 

Access to the Property shall be permitted in the manner depicted on the attached 

Conceptual Site Development Plan.  

 

 III. DEVELOPMENT PLAN AND DESIGN CONCEPT 

 

The Property shall be developed in compliance with the Conceptual Site Development 

Plan, attached hereto as Exhibit B, subject to final design development and the changes 

allowed by Section 36-509 of the City of Norman’s PUD Ordinance, as may be 

amended from time to time. The Exhibits attached hereto, and as submitted on behalf 

of the Applicant, are incorporated herein by reference, and further depict the 

development criteria for the Property. 

 

A. Uses Permitted: 

 

The Property will be developed as mixed-use development, featuring a variety of uses 

including, but not limited to, commercial, office, light-industrial, and a diversity of 

multi-family residential uses within the Property. The development of the Property 

shall be divided into four (4) development areas for purposes of allowable uses and 

area regulations. Development Area 1 will contain Tracts 1 – 4 and will contain the 

bulk of the commercial allowances within the Property with additional allowances for 

mixed-use multifamily residential. Development Area 2 will contain Tracts 5 – 6 and 

will feature a diversity of office, warehouse, commercial, and light-industrial uses. 

Development Area 3 will contain Tract 7 and will allow for duplexes. Development 

Area 3 is expected to contain approximately 20 dwelling units. Development Area 4 

will contain Tracts 8 – 9 and will allow for multifamily townhomes and apartments. 

Development Area 4 is expected to contain approximately 135 dwelling units including 

approximately 75 units in Tract 8 and 60 units in Tract 9. A complete list of the 

allowable uses for each Development Area within the Property is attached as Exhibit 

C. It is understood and acknowledged that the boundaries of the individual Tracts and 

Development Areas have not been finalized as this development is at the preliminary 

plat stage, and, subject to Section 36-509 of the City of Norman’s PUD Ordinance, the 

final legal descriptions and lot sizes may fluctuate prior to the filing of a final plat. 

Therefore, the boundaries of the Development Areas may fluctuate so long as such 

modification does not result in a substantial deviation from the Conceptual Site 

Development Plan. 

 

B. Area Regulations: 

 

1. Development Area 1: Commercial, Hospitality, & Mixed-Use Residential 
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Building Setback: There shall be a twenty foot (20’) building setback from 

Jenkins Ave. There shall be a twenty-five foot (25’) setback from Sooner 

Ave. and Oklahoma Ave. Buildings may not encroach upon public 

easements or rights-of-way. Otherwise, there is no required front, rear, or 

side yard building setback. 

 

Height: There shall be no height limit for any building or structure in 

Development Area 1 of the Property. 

 

 2. Development Area 2: Office, Warehouse, and Light-Industrial 

 

Building Setback: There shall be a twenty foot (20’) building setback from 

Jenkins Ave. Otherwise, there is no required front, rear, or side yard setback. 

 

Height: There shall be no height limit for any building or structure in 

Development Area 2 of the Property. 

 

3.  Development Area 3: Multi-Family Duplexes 

 

Front Yard: The minimum depth of the front yard shall be 20 feet. 

 

Side Yard: There shall be no minimum side yard setback, except to the 

extent necessary to accommodate any applicable fire rating separation.  

 

Rear Yard: The minimum rear yard setback shall be ten feet (10’). 

 

Height: The maximum height for Development Area 3 shall be three (3) 

stories. 

 

Lot Width: Minimum lot width shall be forty-five-feet (45’). 

 

Impervious Area: Impervious area of a lot shall not exceed sixty-five 

percent (65%). 

 

4.  Development Area 4: Multi-Family Apartments and Townhomes 

 

Front Yard: For Tract 9 (Lot 1, Block 3 of the Preliminary Plat), the North 

setback shall be twenty-five feet (25’) and shall be deemed the front yard. 

All other lots within Development Area 4 shall have a minimum twenty-

foot (20’) setback, with corner lots allowed to have a fifteen-foot (15’) 

setback as shown on the Conceptual Site Development Plan. 

 

Side Yard: Tract 9 shall have a five-foot (5’) side yard setback. All other 

lots within Development Area 4 shall have a fifteen foot (15’) side yard 

setback. 
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Rear Yard: Tract 9 shall have a twenty-foot (20’) rear yard setback (along 

the southern property line). All other lots within Development Area 4 shall 

have a minimum ten foot (10’) rear yard setback. 

Height: The maximum height for Development Area 4 shall be five (5) 

stories. 

 

Lot Width: Minimum lot width shall be fifty feet (50’). 

Impervious Area: Impervious area of a lot shall not exceed sixty-five 

percent (65%). 

 

C. Additional Development Criteria: 

 

1. Exterior Materials 

 

The exterior of the commercial, office, or apartment buildings constructed 

within the Property may be constructed of brick, stone, synthetic stone, 

wood, glass, stucco, EIFS, masonry, metal accents, and any combination 

thereof. Industrial, warehouse, and storage buildings shall be allowed to be 

constructed of all of the above materials as well as metal exteriors with 

aggregate, sandblasted or textured coating finish. The Applicant may file 

restrictive covenants against the Property to more narrowly tailor 

architectural review within the development. 

 

  2.  Sanitation 

 

Trash dumpsters may be located as depicted on the Conceptual Site 

Development Plan or in locations as may be approved by City sanitation 

services.  

 

3.  Signage 

 

Each Tract may contain up to two (2) identification/directional ground 

signs. The identification ground signs for each Tract may be a maximum of 

100 square feet per side and shall generally be located at the entrance to 

each Tract. Also, each Tract may contain up to two (2) monument or pylon 

signs generally located near the entrances to each Tract, and with each 

Monument sign allowing for a maximum of 300 square feet per side. The 

identification ground and/or monument signs shall otherwise comply with 

the sign standards of the City of Norman Sign Code, as may be amended, 

as applicable to the underlying use for each Tract.  All other signs shall 

comply with the sign standards of the City of Norman Sign Code as 

applicable to the underlying use for each Tract.  

 

4. Traffic access and circulation  
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Access to the Property shall be permitted in the manner depicted on the 

attached Conceptual Site Development Plan.  

 

5. Open Space 

 

The areas initially planned as open space are depicted on the conceptual 

open space exhibit attached hereto as Exhibit E. The current layout shows 

approximately 20% of the total acreage as open space. 

 

  6.  Parking 

 

Parking for the Property may be developed in general compliance with the 

parking layout shown on the Conceptual Site Development Plan. The 

Property shall comply with Norman’s applicable parking ordinances, as 

amended from time to time. 

 

  7.  Landscaping and Fencing 

 

Landscaping shall be installed in order to meet or exceed the City of 

Norman’s applicable landscaping requirements.  Fencing, such as, by way 

of example and not limitation, wrought iron, stockade wood, composite, and 

other fencing types, is permissible but is not required within the Property. 

The Applicant may file restrictive covenants against the Property to more 

narrowly tailor architectural review of fencing within the development. 

Fencing placement and height shall comply with applicable City 

ordinances, as amended from time to time. 

 

8.  Lighting 

 

All exterior lighting shall be installed in conformance with any applicable 

City of Norman Commercial Outdoor Lighting Standards, as such may be 

amended from time to time. 

 

9. Phasing 

 

It is anticipated that the Property will be developed in multiple phases. The 

timing and number of future phases will be determined by market demand 

and absorption rates and shall comply with Norman City Code 36-509, as 

may be amended. 
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EXHIBIT A 
Legal Description of the Property 

 

A tract of land in the Southwest Quarter (SW/4) of Section Eight (8), Township Eight (8) North, 

Range Two (2) West of the Indian Meridian, Cleveland County, Oklahoma, and being more 

particularly described as follows:  

Beginning at the Southwest corner of said Southwest Quarter (SW/4);  

Thence North 00°12'02" West along the West line of said Southwest Quarter (SW/4) a distance 

of 1846.74 feet to a point on the Southerly Right-of-Way line of State Highway No. 9;  

Thence along said Right-of-Way line the following three (3) courses: 

1) Along a curve to the left having a radius of 10,592.95 feet, a chord bearing South 

69°52'15" East and a chord distance of 255.98 feet for an arc distance of 255.96 feet; 

2) South 70°33'47" East for a distance of 153.36 feet; 

3) Along a curve to the left having a radius of 5,521.46 feet, a chord bearing South 

81°00'47" East and a chord distance of 2002.95 feet, for an arc distance of 2014.10 feet; Thence 

South 60°07'38" West for a distance of 540.23 feet; Thence South 50°24'05" West a distance of 

831.50 feet; 

Thence South 08°29'33" West for a distance of 594.59 feet to a point on the South line of said 

Southwest Quarter (SW/4);  

Thence South 89°42'35" West along said South line a distance of 1159.07 feet to the Point of 

Beginning. 
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EXHIBIT B 

Preliminary Site Development Plan 

Full Size Documents Submitted to City Staff 
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EXHIBIT C 

Allowable Uses 

 

Allowable Uses:  

 

Development Area 1 

 Gas Station/Convenience 

 Art Gallery/Studio. 

 Assembly Halls of non-profit corporations. 

 Libraries. 

 Museums. 

 Music Conservatories. 

 Office buildings and office uses. 

 Trade schools and schools for vocational training. 

 Churches. 

 Short-term rentals. 

 Antique shop. 

 Appliance Store. 

 Artist materials supply, or studio. 

 Automobile parking lots. 

 Automobile supply store. 

 Baby shop. 

 Bakery/Baked Goods store. 

 Bank. 

 Barber shop, or beauty parlor. 

 Book or stationery store. 

 Camera shop. 

 Candy store. 

 Catering establishment. 

 Child Care / Day Care establishment. 

 Clothing or apparel store. 

 Coffee house or coffee shop. 

 Commercial uses/shops/or services. 

 Dairy products or ice cream store. 

 Delicatessen store. 

 Dress shop. 

 Drug store or fountain. 

 Dry Cleaning and Laundry Establishment. 

 Dry goods store. 

 Fabric or notion store. 

 Florist/Flower Shop. 
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 Furniture Store. 

 Gift Shop. 

 Grocery or supermarket. 

 Hardware store. 

 Hotel. 

 Interior decorating store. 

 Jewelry shop. 

 Key shop. 

 Leather Store and/or Leather Goods Store. 

 Locksmith. 

 Medical Marijuana Dispensary, as allowed by state law. 

 Music, Radio, Electronics, Telephone, or Television Store. 

 Outdoor Patio. 

 Painting and decorating shop. 

 Pet shop/or Small Animal Hospital. 

 Pharmacy. 

 Photographer's studio. 

 Restaurant/Bar/Lounge/Tavern 

o may include live entertainment and/or a dance floor, (all such activity fully within 

an enclosed building) provided the kitchen remains open with full food service 

whenever live entertainment is offered. 

 Retail Shops or Stores. 

 Retail spirits store/Liquor store. 

 Spa or Similar Establishment. 

 Smoke, Tobacco, Vape, or Similar Shop. 

 Self-service laundry. 

 Sewing machine sales. 

 Sporting goods sales. 

 Shoe store or repair shop. 

 Sign Store/Printing Store. 

 T-Shirt Printing or Similar Sales or Services. 

 Tanning Spa or Tanning Establishment. 

 Tailor shop. 

 Theater (excluding drive-in theaters), Bowling Alley, Arcade, or Similar Establishments, 

including those that sell alcoholic beverages in compliance with state law. 

 Tier I Medical Marijuana Processor, as allowed by state law. 

 Tier II Medical Marijuana Processor, as allowed by state law. 

 Toy store. 

 High Density Multifamily Uses, which includes apartment buildings, either stand alone or 

above ground floor office/commercial uses, together with clubhouse, leasing office, fitness 

center, garage buildings, and similar associated uses; 
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 Short-term rentals. 

 Accessory buildings and uses customarily incidental to any of the above uses when located 

on the same lot.  

 

Development Area 2 

 Office buildings and office uses. 

 Self-Storage/Personal Storage. 

 Warehouse buildings and warehouse uses. 

 Automobile sales and service, but not including automobile or machinery wrecking 

establishments or junk yards. 

 Boat sales and service.  

 Building materials sales yard, including the sale of rock, sand, gravel, and cement and the 

like as an incidental part of the main business. This shall not be construed as permitting a 

cement batch plant or transit mix plant. 

 Contractor's equipment storage yard or yard for rental equipment of a type commonly 

used by contractors. 

 Farm machinery or contractor's machinery storage yard. 

 Mobile home and camper sales.  

 Public utility service company yard or electric receiving or transforming station. 

 Truck and farm implement sales and service.  

 Truck terminal.  

 Veterinary hospital.  

 Trade schools and schools for vocational training.  

 Medical buildings and medical uses. 

 

Development Area 3 

 Single Family dwelling 

 Two-family dwelling (duplex) 

 Single Family dwelling and a garage apartment 

 Family day care home 

 General purpose farm or garden 

 Home occupation 

 Accessory buildings and uses customarily incidental to any of the above uses when 

located on the same lot 

 Short-term rentals 

 

Development Area 4 

 High Density Multifamily Uses, which include: 

o Apartment buildings, together with clubhouse, leasing office, fitness center, garage 

buildings, and similar associated uses; 

o Townhouse Development;  

o Short-term rentals; and 

o Accessory buildings and uses customarily incidental to any of the above uses when 

located on the same lot.  
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 Attached single family dwellings or detached zero lot line single family dwellings, 

provided that such uses comply with the area regulations enumerated above for this 

allowable use category; 

 Two-family dwelling (duplex), or a single-family dwelling with a garage apartment.  
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EXHIBIT D 

Preliminary Plat 

Full Size Documents Submitted to City Staff 
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EXHIBIT E 

Open Space 

Full Size Documents Submitted to City Staff 
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EXHIBIT F 

Site Plan 

Full Size Documents Submitted to City Staff 
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City of Norman Predevelopment  November 30, 2023 
  

Applicant:  Highway 9 Jenkins M&J Investments, LLC 
 

Project Location: SE Corner of Highway 9 and Jenkins Ave 
 
Case Number:  PD 23-40 
 
Time: 5:30 p.m.   
 
Applicant Representative:  
Sean Rieger, Applicant representative  
Attendees: 
Roberta Pailes 
Sonja Potts 
Allyson Wilson 
T. Perkins 
Adam Ross 
Rex Valouch 
Kevin Potts 
Council Member Stephen Holman 
Council Member Helen Grant 
 
City Staff:  
Mayor Larry Heikkila 
Jane Hudson, Planning and Community Development Director 
Scott Sturtz, City Engineer 
David Riesland, Transportation Engineer  
Kathryn Walker, City Attorney 
Melissa Navarro, Planner II 
Whitney Klin, Admin Tech lll 
 
Application Summary:  
A request for rezoning from L-1, Light  Industrial District, to PUD Planned Unit Development, 
amendment to Norman 2025 and platting to facilitate a mixed-use development.   
 
Neighbor’s Comments/Concerns/Responses: 
The applicant explained the rezoning process and details of the project to attendees. A 
neighbor asked about the drainage plan of the project because he is worried the runoff 
will go to his property. The applicant explained the project would follow the city’s 
standards. Another neighbor asked about protecting the creek from oil spills on parking 
lots. Again, the applicant explained that the project would follow the city’s standards. 
An attendee asked about the trees and the reserve close by. The applicant explained 
the site was cleared a few years ago, and they are unaware of any reserve. There were 
other questions regarding the height of buildings, the width of the right of way, and who 
was paying for the road improvements. The applicant replied the buildings would be 
three, the right of way 50 feet, and the developer would pay for road improvements. The 
applicant's engineer arrived and explained the drainage plan in more detail.   
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 10/10/2024 

REQUESTER: Highway 9 Jenkins M&J Investments, LLC 

PRESENTER: Justin Fish, Planner I 

ITEM TITLE: CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, 
AMENDMENT, AND/OR POSTPONEMENT OF ORDINANCE O-2324-28: 
AN ORDINANCE OF THE COUNCIL OF THE CITY OF NORMAN, 
OKLAHOMA, AMENDING SECTION 36-201 OF THE CODE OF THE CITY 
OF NORMAN SO AS TO REMOVE PART OF THE SOUTHWEST 
QUARTER (SW/4) OF SECTION EIGHT (8), TOWNSHIP EIGHT (8) 
NORTH, RANGE TWO (2) WEST OF THE INDIAN MERIDIAN, TO 
NORMAN, CLEVELAND COUNTY, OKLAHOMA, FROM THE I-1, LIGHT 
INDUSTRIAL DISTRICT, AND PLACE SAME IN THE PUD, PLANNED 
UNIT DEVELOPMENT DISTRICT; AND PROVIDING FOR THE 
SEVERABILITY THEREOF. (SOUTHEAST CORNER OF HIGHWAY 9 
AND JENKIINGS AVENUE) 

  
APPLICANT/REPRESENTATIVE: Highway 9 Jenkins M&J Investments, 

LLC/Rieger Sadler Joyce LLC 
 
LOCATION:    Southeast corner of East State Hwy 9  
   and Jenkins Ave 
  
WARD:      7 
 
CORE AREA:      No 
 
REQUESTED ACTION:     Rezoning from I-1, Light Industrial  
       District to PUD, Planned Unit   
       Development District   
      
LAND USE PLAN DESIGNATION: Industrial 
 
PROPOSED LAND USE PLAN DESIGNATION:  Mixed Use 
 
GROWTH AREA DESIGNATION:   Future and Current Urban Service Area   
 
PROPOSED GROWTH AREA DESIGNATION: Current Urban Service Area  
 

114

Item 6.



Page 2 of 5 

BACKGROUND: The applicant requests rezoning from I-1, Light Industrial District, to a Planned 
Unit Development, PUD, District for approximately 56.54 acres. The PUD would allow for the 
development of a mixed-use community, featuring a variety of uses including, but not limited to, 
commercial, office, light-industrial, and a diversity of multi-family residential uses within the 
property. The requested rezoning will also require a NORMAN 2025 Land Use Plan amendment 
and a preliminary plat. 
 
PROCEDURAL REQUIREMENTS: 
 
GREENBELT MEETING: GBC23-26, October 17, 2023 
There was no quorum for the October 17, 2023 Greenbelt Commission meeting.  
 
PRE-DEVELOPMENT: PD23-40, November 30, 2023 
The applicant explained the rezoning process and details of the project to attendees. A neighbor 
asked about the drainage plan of the project because he is worried the runoff will go to his 
property. The applicant explained the project would follow the city’s standards. Another neighbor 
asked about protecting the creek from oil spills on parking lots. Again, the applicant explained 
that the project would follow the city’s standards. An attendee asked about the trees and the 
reserve close by. The applicant explained the site was cleared a few years ago, and they are 
unaware of any reserve. There were other questions regarding the height of buildings, the width 
of the right of way, and who was paying for the road improvements. The applicant replied the 
buildings would be three stories, the right of way 50 feet, and the developer would pay for road 
improvements. The applicant's engineer arrived and explained the drainage plan in more detail. 
 
BOARD OF PARKS COMMISSIONERS: This proposal went to the Board of Parks 
Commissioners in December 2023.  It received a Private Park decision in a unanimous vote. 
 
ZONING ORDINANCE CITATION: 
SECTION 36-509, PUD, PLANNED UNIT DEVELOPMENT  
 
1.  Statement of Purpose.  It is the intent of this section to encourage developments with a 
superior built environment brought about through unified development and to provide for the 
application of design ingenuity in such developments while protecting existing and future 
surrounding areas in achieving the goals of the comprehensive plan of record.  The "PUD" 
Planned Unit Development district herein established is intended to provide for greater flexibility 
in the design of buildings, yards, courts, circulation, and open space than would otherwise be 
possible through the strict application of other district regulations.  In this way, applicants may 
be awarded certain premiums in return for assurances of overall planning and design quality, or 
which will be of exceptional community benefit and which are not now required by other 
regulations.  By permitting and encouraging the use of such procedures, the Planning 
Commission and City Council will be able to make more informed land use decisions and thereby 
guide development more effectively in the best interest of the health, safety, and welfare of the 
City. 

 
Specifically, the purposes of this section are to encourage:  
 

(a) A maximum choice in the types of environment and living units available to the public. 
(b) Provision of more usable and suitably located open space, recreation areas, or other 
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common facilities than would otherwise be required under conventional land 
development regulations. 

(c) Maximum enhancement and minimal disruption of existing natural features and 
amenities. 

(d) Comprehensive and innovative planning and design of diversified developments 
which are consistent with the City's long range plan and remain compatible with 
surrounding developments. 

(e) More efficient and economic use of land resulting in smaller networks of utilities and 
streets, thereby lowering costs. 

(f) Preparation of more complete and useful information which will enable the Planning 
Commission and City Council to make more informed decisions on land use. 

 
The PUD (Planned Unit Development) Regulations are designed to provide for small and large 
scale developments incorporating a single type or a variety of residential, commercial, industrial 
and related uses which are planned and developed as a unit.  Such development may consist 
of individual lots, or it may have common building sites.  Private or public common land and open 
space must be an essential, major element of the development which is related to, and affects, 
the long term value of the homes and other development.  A Planned Unit Development shall be 
a separate entity with a distinct character that respects and harmonizes with surrounding 
development.   
 
STAFF ANALYSIS: 
 
USE: The allowable uses for this PUD are included in the PUD Narrative as Exhibit C, Allowable 
Uses. The uses are divided into Development Area. Area 1 contains the bulk of commercial uses 
with additional allowances for mixed-use multifamily residential. Development Area 2 contains 
office, warehouse, commercial, and light-industrial uses. Development Area 3 will contain 
medium density uses such as duplexes and is expected to contain approximately 20 dwelling 
units. Development Area 4 is comprised of approximately 135 dwelling units of medium to high 
density residential uses. A complete list of the allowable uses for each Development Area within 
the Property is shown within Exhibit C.  

SITE PLAN/ACCESS:  
The proposed Site Development plan shows five new access points off Jenkins Ave. Tracts five 
and six are only accessible from one dedicated access point. Sooner Ave. and Oklahoma Ave. 
are the two main access points for the proposed development. Tracts one, two, three, four, 
seven, eight, and nine can be accessed from either of these points of access. Detention will be 
provided in several areas throughout the development. Sidewalks are shown throughout all 
tracts except five and six. The Preliminary Site Development Plan details the proposed use for 
each tract.  
 
PARKING: The PUD narrative states that parking for the Property may be developed in 
general compliance with the parking layout shown on the Conceptual Site Development Plan. 
The Property shall comply with Norman’s applicable parking ordinances, as amended from time 
to time. 
 
LANDSCAPING: As applicable, landscaping will be installed and maintained according to 
Section 36-551, Landscaping Requirements for Off-Street Parking Facilities. 
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SIGNAGE: Each lot may contain up to two (2) identification/directional ground signs. The 
identification ground signs for each lot may be a maximum of 100 square feet per side and shall 
generally be located at the entrance to each lot. Also, each lot may contain up to two (2) 
monument or pylon signs generally located near the entrances to each lot, and with each 
monument sign allowing for a maximum of 300 square feet per side. The identification ground 
and/or monument signs shall otherwise comply with the sign standards of the City of Norman 
Sign Code, as may be amended, as applicable to the underlying use for each lot.   All other 
Signage will comply with the applicable commercial or residential signage regulations in Chapter 
28. 
 
LIGHTING:  All exterior lighting shall be installed in conformance with the City of Norman’s 
Commercial Outdoor Lighting Standards (Section 36-549), as amended from time to time. 
 
SANITATION/UTILITIES: Dumpsters will be utilized for sanitation services in locations shown 
on the attached Preliminary Site Development Plan. All locations will be reviewed and approved 
by City Staff.  
 
EXTERIOR MATERIALS: The exterior of the commercial, office, or apartment buildings 
constructed within the property may be constructed of brick, stone, synthetic stone, wood, glass, 
stucco, EIFS, masonry, metal accents, and any combination thereof. Industrial, warehouse, and 
storage buildings shall be allowed to be constructed of all of the above materials as well as metal 
exteriors with aggregate, sandblasted or textured coating finish. The applicant may file restrictive 
covenants against the property to more narrowly tailor architectural review within the 
development. 
 
HEIGHT: There shall be no height limit for any building or structure in Development Areas 1 
or 2. The maximum height for Development Area 3 shall be three (3) stories. The maximum 
height for Development Area 4 shall be five (5) stories. 
 
FENCING/WALLS:  Any fencing placement and height shall comply with Section 36-552, 
Fencing, Walls, and Screening, as amended from time to time. 
 
OPEN SPACE: The PUD Narrative states approximately 20% of the subject property shall 
be used as open space. The areas initially planned as open space are depicted on Exhibit E, 
Open Space. 
 
PHASING:  It is anticipated that the property will be developed in multiple phases. The timing 
and number of future phases will be determined by market demand and absorption rates and 
shall comply with Norman City Code 36-509, Planned Unit Developments, as may be amended. 
 
EXISTING ZONING: The property is currently zoned I-1, Light Industrial District. I-1 does 
not allow for the various residential and commercial uses being proposed.  
 
ALTERNATIVES/ISSUES:      
 
IMPACTS: The proposed use will be more intense than the existing undeveloped traffic 
patterns of the current zoning and land use designations. Five new access points to the property 
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are proposed along Jenkins Ave. The City Traffic Engineer has determined future traffic 
capacities on Jenkins Ave. and State Hwy 9 will exceed the demand for existing and proposed 
trips of this development as a result of ODOT designing improvements to State Hwy 9 and the 
developer agreeing to widen Jenkins Ave south of State Hwy 9. 
 
OTHER AGENCY COMMENTS: 
 
FIRE DEPARTMENT AND BUILDING PERMIT REVIEW:  Items regarding fire hydrants and 
fire/building codes will be considered at the building permit stage. 
 
PUBLIC WORKS/ENGINEERING: Please see the attached report from Engineering 
regarding the Preliminary Plat.   
  
TRAFFIC ENGINEER: Please see the attached traffic report from City Traffic Engineer. 
 
UTILITIES: A 12-inch water main is required along Jenkins Avenue if the existing water main 
is confirmed to be an 8-inch water main.  Proposed development is in close proximity to the 
existing City of Norman Water Reclamation Facility. 
 
CONCLUSION: Staff forwards this request for rezoning to a PUD, Planned Unit 
Development and Ordinance O-2324-28 to the Planning Commission for consideration and 
recommendation to City Council.    
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Highway 9 Jenkins M&J Investments NORMAN 2025, Rezoning and Preliminary Plat 

7. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT, 
AND/OR POSTPONEMENT OF RESOLUTION R-2324-76: A RESOLUTION OF THE 
COUNCIL OF THE CITY OF NORMAN, OKLAHOMA, AMENDING THE NORMAN 2025 
LAND USE AND TRANSPORTATION PLAN SO AS TO REMOVE PART OF THE 
SOUTHWEST QUARTER (SW/4) OF SECTION EIGHT (8), TOWNSHIP EIGHT (8) 
NORTH, RANGE TWO (2) WEST OF THE INDIAN MERIDIAN (I.M.), CLEVELAND 
COUNTY, OKLAHOMA, FROM THE INDUSTRIAL DESIGNATION AND PLACE THE 
SAME IN THE MIXED USE DESIGNATION AND CHANGE APPROXIMATELY 11.5 
ACRES FROM FUTRE URBAN SERVICE AREA TO CURRENT URBAN SERVICE 
AREA. (SOUTHEAST CORNER OF HIGHWAY 9 AND JENKINS AVENUE) 

 ITEMS SUBMITTED FOR THE RECORD: 
1. Staff Report 
2. Norman 2025 Map 

8. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT, 
AND/OR POSTPONEMENT OF ORDINANCE O-2324-28: AN ORDINANCE OF THE 
COUNCIL OF THE CITY OF NORMAN, OKLAHOMA, AMENDING SECTION 36-201 
OF THE CODE OF THE CITY OF NORMAN SO AS TO REMOVE PART OF THE 
SOUTHWEST QUARTER (SW/4) OF SECTION EIGHT (8), TOWNSHIP EIGHT (8) 
NORTH, RANGE TWO (2) WEST OF THE INDIAN MERIDIAN, TO NORMAN, 
CLEVELAND COUNTY, OKLAHOMA, FROM THE I-1, LIGHT INDUSTRIAL DISTRICT, 
AND PLACE SAME IN THE PUD, PLANNED UNIT DEVELOPMENT DISTRICT; AND 
PROVIDING FOR THE SEVERABILITY THEREOF. (SOUTHEAST CORNER OF 
HIGHWAY 9 AND JENKINS AVENUE) 

 ITEMS SUBMITTED FOR THE RECORD: 
1. Staff Report 
2. Location Map 
3. Preliminary Plat 
4. PUD Narrative 
5. Open Space Exhibit 
6. Pre-Development Summary 

9. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT, 
AND/OR POSTPONEMENT OF PP-2324-10: CONSIDERATION OF A PRELIMINARY 
PLAT SUBMITTED BY HIGHWAY 9 JENKINS M&J INVESTMENTS, LLC (CRAFTON 
TULL) FOR SOONER VILLAGE, A PLANNED UNIT DEVELOPMENT FOR 56.54 
ACRES OF PROPERTY GENERALLY LOCATED AT THE SOUTHEAT CORNER OF 
HIGHWAY 9 AND JENKINS AVENUE. 

 ITEMS SUBMITTED FOR THE RECORD: 
1. Staff Report 
2. Location Map 
3. Preliminary Plat 
4. Traffic Analysis 
5. Traffic Review Form 
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Staff Presentation 
 
Justin Fish, Planner I, presented on the proposed PUD. 
 
Commissioner Jablonski asked about the ongoing concerns with Bishop Creek. Todd McLellan, 
Development Engineer, responded that there was a drainage report submitted. 
 
Applicant Presentation 
 
Sean Rieger, Rieger Sadler Joyce LLC, explained that the proposed PUD would include 
industrial, housing, and retail uses. 
 
Mr. Rieger also explained that the property would be down-zoned in regards to intensity and is 
located to the north of the floodplain & floodways.  
 
Commissioner McKown asked what the order of development would be and recommended the 
housing be built first.  
 
Commissioner Griffith inquired about the height of the apartment building and the possibilities of 
going up to four or five stories.  
 
Public Comments 
 
Sonja & Kevin Potts, 3620 Barwick Dr, Norman, OK (Protest) 
Rex & Jan Valouch, 3661 Jenkins Ave, Norman, OK (Protest) 
 
Commissioner Jablonksi explained that this development would bring in more housing with a 
buffer already set up for open space in regards to where the easements are located.  
 
Commissioner Kindel stated she likes the green space, increased housing to every level, and 
detention that would be slow release. She hopes City Council will be able to answer questions 
in regards to who would clean possible debris in Bishop Creek to make sure it is flowing as 
efficiently as possible.  
 
Motion by Commissioner McDaniel to recommend approval of Ordinance O-2324-28, 
Resolution R-2324-76, and PP-2324-10; Second by Commissioner McKown. 
 
The motion was passed unanimously with a vote of 6-0. 

 

 

 

 

120

Item 6.



File Attachments for Item:

7. CONSIDERATION OF APPROVAL, REJECTION, AMENDMENT, AND/OR 

POSTPONEMENT OF DECLARATION OF SURPLUS AND/OR OBSOLETE 

EQUIPMENT AND MATERIALS AND AUTHORIZING THE SALE OR DISPOSAL 

THEREOF.
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 11/12/2024 

REQUESTER: Frederick Duke 

PRESENTER: Frederick Duke, Procurement Analyst 

ITEM TITLE: CONSIDERATION OF APPROVAL, REJECTION, AMENDMENT, AND/OR 
POSTPONEMENT OF DECLARATION OF SURPLUS AND/OR 
OBSOLETE EQUIPMENT AND MATERIALS AND AUTHORIZING THE 
SALE OR DISPOSAL THEREOF. 

  

BACKGROUND: 

Section 12-301 of the Code of Ordinances of the City of Norman provides that “The City Council 
must declare surplus or obsolete any supplies, materials, or equipment where the valuation 
exceeds one thousand dollars ($1,000) prior to the selling of such supplies, materials, or 
equipment.”  The Auction will be conducted by GovDeals.  GovDeals does not charge a 
commission.  The City retains 100% of proceeds.  GovDeals charges bidders a premium to bid.  
All items sold at auction are understood to be sold as is.  The auction date is to be determined. 

DISCUSSION: 

The attached list is the supplies, materials, or equipment identified as surplus or obsolete, and 
is therefore being prepared for sale at auction. 

RECOMMENDATION: 

It is recommended that the attached list of supplies, materials, or equipment be declared surplus 
or obsolete, and approved for sale at public auction or disposal. 
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File Attachments for Item:

8. CONSIDERATION OF SUBMISSION, ACKNOWLEDGEMENT, APPROVAL, 

REJECTION, AMENDMENT, AND/OR REJECTION OF RECEIPT OF THE CITY 

MANAGER’S CONTRACT AND CHANGE ORDER REPORT AND DIRECTING THE 

FILING THEREOF.
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 11/12/2024 

REQUESTER: Brenda Hall 

PRESENTER: Brenda Hall, City Clerk 

ITEM TITLE: CONSIDERATION OF SUBMISSION, ACKNOWLEDGEMENT, 
APPROVAL, REJECTION, AMENDMENT, AND/OR REJECTION OF 
RECEIPT OF THE CITY MANAGER’S CONTRACT AND CHANGE 
ORDER REPORT AND DIRECTING THE FILING THEREOF. 
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9. CONSIDERATION OF ACCEPTANCE, REJECTION, AMENDMENT, AND/OR 

POSTPONEMENT OF A DONATION IN THE AMOUNT OF $1,500 FOR THE 

LICENSING OF (20) USERS FOR INCIDENT COMMAND SYSTEM (ICS) SOFTWARE

FROM THE CLEVELAND COUNTY PUBLIC SAFETY SALES TAX COMMITTEE 

(CCPSST) TO BE USED BY THE NORMAN FIRE DEPARTMENT
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 11/12/2024 

REQUESTER: Justin Garrett 

PRESENTER: Justin Garrett, EMS Director 

ITEM TITLE: CONSIDERATION OF ACCEPTANCE, REJECTION, AMENDMENT, 
AND/OR POSTPONEMENT OF A DONATION IN THE AMOUNT OF 
$1,500 FOR THE LICENSING OF (20) USERS FOR INCIDENT 
COMMAND SYSTEM (ICS) SOFTWARE FROM THE CLEVELAND 
COUNTY PUBLIC SAFETY SALES TAX COMMITTEE (CCPSST) TO BE 
USED BY THE NORMAN FIRE DEPARTMENT 

  

BACKGROUND: 

Section 12-111 of the City Code requires that the City Council accept all donations received by 
the City prior to the use or disbursement of same.  Therefore, it is requested that Council review 
and consider the following items for acceptance and use by the City of Norman Fire Department. 

The Norman Fire Department is a member of the Cleveland County Public Safety Sales Tax 
Committee (CCPSST).  The Cleveland County Public Safety Sales Tax has been created to 
supplement the budget of emergency response providers in Cleveland County to help provide 
needed equipment for those departments. 

DISCUSSION: 
 

Recently the Norman Fire Department requested and was approved for funds in the amount of 

$1,500 from the CCPSST for the licensing of (20) users for Incident Command System (ICS) 

software. This software is currently being utilized by Norman Police Department and OU Police 

Department for all large scale events such as OU Football games, City of Norman parades, 

Norman Music Festival, and other large scale events. With the approval of these funds, the 

Norman Fire Department will now be able to integrate with all other agencies to create a more 

cohesive system. The Resource Group, TRG, is the software that will be utilized to create 

Incident Action Plans (IAP). An IAP allows partnering agencies to “plug in all available resources, 

units, and personnel, in order to create a plan in the event of a disaster.” 

Funds for the items have been received by the City and we are authorized to purchase the 
items and then submit proof of purchase to the CCPSST Chair, George Mauldin. 
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RECOMMENDATION: 

It is recommended that City Council accept the donation of $1,500 and deposit the funds into 
Donations-Public Safety (account 106-363376), and appropriate the funds into Fire Suppression:  
Maintenance & Repair/Contract/Data Processing (account 10664143-44226) for licensing of 
(20) users for Incident Command System (ICS)  for the City of Norman Fire Department. 
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File Attachments for Item:

10. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT, 

AND/OR POSTPONEMENT OF NORMAN RURAL CERTIFICATE OF SURVEY 

COS-2425-3:  FOR RED ROCK RIDGE AND EASEMENT NUMBER E-2425-6 

(LOCATED ON THE WEST SIDE OF 108TH AVENUE SE AND ONE HALF MILE 

NORTH OF POST OAK ROAD).
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 11/12/2024 

REQUESTER: Ken Danner, Subdivision Development Manager 

PRESENTER: Scott Sturtz, Interim Director of Public Works 

ITEM TITLE: CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, 
AMENDMENT, AND/OR POSTPONEMENT OF NORMAN RURAL 
CERTIFICATE OF SURVEY COS-2425-3:  FOR RED ROCK RIDGE AND 
EASEMENT NUMBER E-2425-6 (LOCATED ON THE WEST SIDE OF 
108TH AVENUE SE AND ONE HALF MILE NORTH OF POST OAK ROAD). 

  

BACKGROUND: 

This item is Norman Rural Certificate of Survey No. COS-2425-3 for Red Rock Ridge and is 
generally located on the west side of 108th Avenue S.E. and one-half mile north of Post Oak 
Road.. 

Norman Rural Certificate of Survey COS-2425-3 for Red Rock Ridge was approved by 
Planning Commission at its meeting of September 12, 2024.   

DISCUSSION: 

This property consists of 72.71 acres.  Tract 1 consists of 10 acres, Tract 2 consists of 10.17 
acres, Tract 3 consists of 10.03 acres, Tract 4 consists of 11.77 acres, Tract 5 consists of 10 
acres, Tract 6 consists of 10.16 acres and Tract 7 consists of 10.58 acres and will be served 
by a private road.  A private roadway easement is included with COS-2425-3 for Red Rock 
Ridge. 

This certificate of survey, if approved, will allow one single family structure on each tract..  
Private individual sanitary sewer systems and water wells will be installed in accordance with 
the Oklahoma Department of Environmental Quality (ODEQ) standards.  Fire protection will be 
provided by the City of Norman pumper/tanker trucks. 

A 17’ roadway, drainage and utility easement has been submitted for 108th Avenue S.E.  

RECOMMENDATION: 

Based upon the above information, staff recommends approval of Norman Rural Certificate of 
Survey No. COS-2425-3 for Red Rock Ridge and acceptance of Easement No. E-2425-6 with 
filing directed thereof. 
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 09/12/2024 

REQUESTER: Skinner Land Surveying – Greg Skinner 

PRESENTER: Ken Danner, Subdivision Development Manager 

ITEM TITLE: CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, 
AMENDMENT, AND/OR POSTPONEMENT OF COS-2425-3: 
CONSIDERATION OF NORMAN RURAL CERTIFICATE OF SURVEY 
SUBMITTED BY PAUL SECHRIST AND KRISTEN MOORE (GREG 
SKINNER SURVEYING, LLC) FOR RED ROCK RIDGE, FOR 72.71 
ACRES OF PROPERTY GENERALLY LOCATED ON THE WEST SIDE 
OF 108TH AVENUE S.E. AND ONE-HALF MILE NORTH OF POST OAK 
ROAD.  

  

 
ITEM: Consideration of NORMAN RURAL CERTIFICATE OF SURVEY NO. COS-2425-3 FOR 

RED ROCK RIDGE. 
 
LOCATION:  Generally located on the west side of 108th Avenue S.E. and one-half mile north 

of Post Oak Road. 
 
INFORMATION: 
 

1.  Owners.  Paul Sechrist and Kristen Moore. 
 
2.  Developer.  Paul Sechrist and Kristen Moore. 
 
3.  Surveyor.  Greg Skinner Surveying, LLC. 
 

HISTORY: 
 

1.  October 21, 1961.  City Council adopted Ordinance No. 1318 annexing this property 
into the Norman Corporate City Limits without zoning. 

 
2.  October 30, 1961. Planning Commission recommended to City Council that this 

property be placed in A-2, Rural Agricultural District. 
 
3.  December 12, 1961. City Council adopted Ordinance No. 1322 placing this property 

in A-2, Rural Agricultural District.  
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IMPROVEMENT PROGRAM: 
 

1.  Fire Protection.  Fire protection will be provided by the Norman Fire Department. 
 

2.  Sanitary Sewer.  Individual sanitary sewer systems will be installed in accordance 
with Oklahoma Department of Environmental Quality standards. 

 
3.  Water.  Individual water wells will be installed in accordance with City and Oklahoma 

Department of Environmental Quality standards. 
 

4.  Acreage.  This property consists of 72.71 acres.  Tract 1 consists of 10 acres, Tract 
2 consists of 10.17 acres, Tract 3 consists of 10.03 acres, Tract 4 consists of 11.77 
acres, Tract 5 consists of 10 acres, Tract 6 consists of 10.16 acres and Tract 7 
consists of 10.58 acres. 

 
5. Private Road.  The private road will serve the tracts.  The private road will be built to 

a City standard adopted by City Council.  The private road will be maintained by the 
property owners. 

 
6. Easements.  The owners will submit easements for roadway, drainage and utilities in 

connection with 108th Avenue S.E.  One-hundredth Eighth Avenue S.E. is classified 
as a Rural Collector. 

 
SUPPLEMENTAL MATERIAL:  Copies of a location map and Norman Rural Certificate of 

Survey No. COS-2425-3 for Red Rock Ridge are included in the Agenda Book. 
 
STAFF COMMENTS AND RECOMMENDATION:  Staff recommends approval of  Norman 

Rural Certificate of Survey No. COS-2425-3 for Red Rock Ridge. 
 
ACTION NEEDED:  Recommend approval or disapproval of Norman Rural Certificate of Survey 

No. COS-2425-3 for Red Rock Ridge to City Council. 
 
ACTION TAKEN: _____________________________________________________________ 
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City Council Agenda    COS-2425-3   November 12, 2024 
 
ITEM: CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT AND/OR 

POSTPONEMENT OF NORMAN RURAL CERTIFICATE OF SURVEY NO. COS-2425-
3,FOR RED ROCK RIDGE AND ACCEPTANCE OF EASEMENT NO. E-2425-6.. 

 
LOCATION:  Generally located on the west side of 108th Avenue S.E. and one-half mile north of East 

Post Oak Road. 
 
INFORMATION: 
 

1.  Owners.  Paul and Tammi Sechrist and Robert and Janice LaFoe. 
 
2.  Developer.  Paul and Tammi Sechrist and Robert and Janice LaFoe. 
 
3.  Surveyor.  Greg Skinner Surveying, LLC. 
 

HISTORY: 
 

1. Refer to the Planning Commission Staff Report, September 12, 2024. 
 
2. September 12, 2024.  Planning Commission, on a vote of 8-0, recommended to City 

Council that Certificate of Survey No. COS-2425-3 for Red Rock Ridge be approved. 
 
PUBLIC DEDICATIONS: 
 

1. Easements.  The applicant has submitted Easement No. E-2425-6 a roadway, drainage and 
utility easement for 108th Avenue S.E. 

 
SUPPLEMENTAL MATERIAL: Copies of an advisory memorandum, location map, certificate of survey, 

Staff Report recommending approval, E-2425-6, and pertinent excerpts from the Planning 
Commission minutes are included in the Agenda Book. 

 
ACTION NEEDED:  Motion to approve or reject Easement No. E-2425-6 and Certificate of Survey No. 

COS-2425-3 for Red Rock Ridge, and, if approved, direct the filing of Easement No. E-2425-6 
and Certificate of Survey No. COS-2425-3 for Red Rock Ridge with the Cleveland County Clerk. 

 
ACTION TAKEN: __________________________________________________________________ 
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File Attachments for Item:

11. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT, 

AND/OR POSTPONEMENT OF NORMAN RURAL CERTIFICATE OF SURVEY 

COS-2425-6:  FOR A VARIANCE IN THE PRIVATE ROAD WIDTH AND VARIANCE IN

THE MINIMUM ACRE REQUIREMENT FOR THE TWO TRACTS FOR FILKINS RIDGE

(GENERALLY LOCATED ONE HALF MILE NORTH OF INDIAN HILLS ROAD AND 660

FEET EAST OF 144TH AVENUE NE).
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 11/12/2024 

REQUESTER: Ken Danner, Subdivision Development Manager 

PRESENTER: Scott Sturtz, Interim Director of Public Works 

ITEM TITLE: CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, 
AMENDMENT, AND/OR POSTPONEMENT OF NORMAN RURAL 
CERTIFICATE OF SURVEY COS-2425-6:  FOR A VARIANCE IN THE 
PRIVATE ROAD WIDTH AND VARIANCE IN THE MINIMUM ACRE 
REQUIREMENT FOR THE TWO TRACTS FOR FILKINS RIDGE 
(GENERALLY LOCATED ONE HALF MILE NORTH OF INDIAN HILLS 
ROAD AND 660 FEET EAST OF 144TH AVENUE NE). 

  

BACKGROUND: 

This item is Norman Rural Certificate of Survey No. COS-2425-6 for Filkins Ridge generally 
located one-half mile north of Indian Hills Road and 660-feet east of 144th Avenue N.E.   

The property is located in the A-2, Rural Agricultural District.  

Planning Commission, at its meeting of October 10, 2024, approved Norman Rural Certificate 
of Survey COS-2425-6 for Filkins Ridge with a variance in the width of a private road from 20’ to 
12’ serving two (2)) tracts and with a variance in the minimum acre requirements for Tract 1 from 
10 acres to 9.94 acres and Tract 2 from 10 acres to 9.93 acres based on the fact this is a short 
section. 

DISCUSSION: 

This property consists of 19.78 acres and two tracts. 

This certificate of survey, if approved, will allow one single family structure on each tract. Filkins 
Lane, a private road providing access to 144th Ave NE, was created by easement previously 
granted by the adjacent property (which is currently under common ownership with this 
property), and will be utilized to serve as an access to the parcels created by this COS.  Private 
individual sanitary sewer system and water well will be installed in accordance with the 
Oklahoma Department of Environmental Quality (ODEQ) standards.  Fire protection will be 
provided by the City of Norman pumper/tanker trucks.A 17’ roadway, drainage and utility 
easement has been submitted for 108th Avenue S.E.  
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RECOMMENDATION: 

The surveyor has requested a variance in the private road width and variance in the minimum 
acre requirement for the two tracts.  Based upon the above information, staff recommends 
approval of the request for a variance in the private road width requirement from 20’ to 12’ and 
variance in the minimum requirements for ten acres to 9.94 and 9.93 acres and approval of 
Norman Rural Certificate of Survey No. COS-2425-6 for Filkins Ridge. 
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 10/10/2024 

REQUESTER: Daniel and Shelly Filkins & Greg Skinner (Skinner Land Surveying) 

PRESENTER: Ken Danner, Subdivision Development Manager 

ITEM TITLE: CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, 
AMENDMENT, AND/OR POSTPONEMENT OF COS-2425-6: 
CONSIDERATION OF A NORMAN RURAL CERTIFICATE OF SURVEY 
SUBMITTED BY GREG SKINNER (SKINNER LAND SURVEYING) FOR 
FILKINS RIDGE COS FOR 19.87 ACRES, WITH A VARIANCE ON THE 
PRIVATE ROAD WIDTH FROM 20’ TO 12’ SERVING TWO TRACTS AND 
A VARAINCE IN THE MINIMUM 10 ACRES REQUIREMENT FOR TRACT 
1 AT 9.94 ACRES AND TRACT 2 AT 9.93 ACRES LOCATED AT 6607 
144TH AVENUE NORTHEAST. 

  

ITEM: Consideration of NORMAN RURAL CERTIFICATE OF SURVEY NO. COS-2425-6 FOR 
FILKINS RIDGE. 

 
LOCATION:  Generally located on the east side of 144th Avenue N.E. and approximately1/4 mile 

north of Indian Hills Road. 
 
INFORMATION: 
 

1.  Owners.  Daniel and Shelly Filkins. 
 
2.  Developer.  Daniel and Shelly Filkins. 
 
3.  Surveyor.  Greg Skinner, PLS. 
 

HISTORY: 
 

1.  October 21, 1961.  City Council adopted Ordinance No. 1317 annexing this property 
into the Norman Corporate City Limits without zoning. 

 
2.  October 30, 1961. Planning Commission recommended to City Council that this 

property be placed in A-2, Rural Agricultural District. 
 
3.  December 12, 1961. City Council adopted Ordinance No. 1322 placing this property 

in A-2, Rural Agricultural District.  
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IMPROVEMENT PROGRAM: 
 

1.  Fire Protection.  Fire protection will be provided by the Norman Fire Department. 
 

2.  Sanitary Sewer.  Individual sanitary sewer systems will be installed in accordance 
with City and Oklahoma Department of Environmental Quality standards 

 
3.  Water.  Individual water wells will be installed in accordance with City and Oklahoma 

Department of Environmental Quality standards.  
  

4.  Acreage.  This property consists of 19.87 acres.  Tract 1 consists of 9.94 acres and 
Tract 2 consists of 9.93 acres. 

 
5. Private Road.  The private road will serve two tracts  City standards requires a private 

road width of twenty-feet unless serving four (4) tracts or lots or fewer.  The applicant 
has requested a variance in the 20’ width to a 12’ width private road since it will serve 
only the two tracts. 

 
SUPPLEMENTAL MATERIAL:  Copies of a location map, Norman Rural Certificate of Survey 

No. COS-2425-6 for Filkins Ridge and a letter of request for a variance in the minimum 
width requirement for a private road and a variance the the minumun acreage 
requirements from 10 acres to 9.94 and 9.93 acres are included in the Agenda Book. 

 
STAFF COMMENTS AND RECOMMENDATION: The applicant’s surveyor is requesting a 

variance in the private road width based on the fact it is serving two tracts and a variance 
in the minimum ten (10) acre requirements based on the fact this is a short section and 
unable to be ten acres per tract.  Staff recommends approval of a variance in the private 
road width requirement from 20’ width to a 12’ width since it serves only two tracts and 
a variance in the minimum ten (10) acres requirement.  Staff supports the variances and 
approval of Norman Rural Certificate of Survey No. COS-2425-6 for Filkins Ridge. 

 
ACTION NEEDED:  Recommend approval or disapproval of a variance in the private road width 

from 20’ to 12’ serving two tracts and a variance in the minimum 10 acres requirement 
for Tract 1 at 9.94 acres and Tract 2 at 9.93 acres and recommend approval or 
disapproval of Norman Rural Certificate of Survey No. COS-2425-6 for Filkins  Ridge to 
City Council. 

 
ACTION TAKEN:_____________________________________________________________ 

 

185

Item 11.



HIDDEN FOREST ADD PHASE 2 (CoS)

LEINNENWEBER ESTATES (CoS)

LE
IN

NE
NW

EB
ER

 E
ST

AT
ES

 (C
oS

)

STELLA  HILLS  ESTATES  (CoS)

ST
EL

LA
  H

ILL
S 

 E
ST

AT
ES

  (C
oS

)

STELLA  HILLS  ESTATES  (CoS)

ST
EL

LA
  H

ILL
S 

 E
ST

AT
ES

  (C
oS

)

STELLA  HILLS  ESTATES  (CoS)

ST
EL

LA
  H

ILL
S 

 E
ST

AT
ES

  (C
oS

)

STELLA  HILLS  ESTATES  (CoS)

INDIAN  HILLS  RIDGE  ESTATES  COS

INDIAN  HILLS  RIDGE  ESTATES  COS

Tract A

Tract B

Tract 1

Tract 2

Tract 9

Tract 3

Tract 4 Tract 5 Tract 6
Tract 7 Tract 8

Tract 1

Tract 8

Tract 2

Tract 7

Tract 3

Tract 6

14
4T

H 
  A

VE
NU

E  
 N

E

INDIAN   HILLS   ROAD INDIAN   HILLS   ROAD

BETHEL   ROAD

BI
G 

   B
EN

D 
   C

IR
CL

E

BI
G 

    
HO

RN
    

 R
D

BR
OW

N 
 R

D
14

8T
H 

 AV
E 

 N
E

INDIAN  RIDGE

A-2
1322

A-2
1322

A-2
1322

A-2
1322

RE
7273-33

Map Produced by the City of Norman
Geographic Information System.
The City of Norman assumes no

responsibility for errors or omissions
in the information presented.

Subject Tract
Zoning

0 400 800 Ft.

\\c
on

-is
ilo

n\c
ity

\de
pa

rtm
en

ts\
GI

S\A
rcG

IS
10

 M
ap

Te
mp

lat
es

\8x
11

_L
oc

ati
on

Ma
pA

rcM
ap

10
.m

xd

September 9, 2024

Location Map

Norman  City  Limits

Subject Tract

186

Item 11.



City Council Agenda    COS-2425-6   November 12, 2024 
 
ITEM: CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT, 

AND/OR POSTPONEMENT FOR NORMAN RURAL CERTIFICATE OF SURVEY NO. 
COS-2425-6 FOR FILKINS RIDGE AND A VARIANCE IN THE PRIVATE ROAD WIDTH 
REQUIREMENTS FROM 20-FEET TO 12-FEET, AND A VARIANCE IN THE MINIMUN ACREAGE 
REQUIREMENT FROM 10 ACRES TO 9.94 ACRES FOR TRACT 1 AND FRON 10 ACRES TO 9.93 
ACRES FOR TRACT 2 

 
LOCATION:  Generally located one-quarter mile north of Indian Hills Road and 660-feet east of 144th 

Avenue N.E. 
 
INFORMATION: 
 

1.  Owners.  Daniel and Shelly Filkins Trust. 
 
2.  Developers.  Daniel and Shelly Filkins 
 
3.  Surveyor.  Greg Skinner, PLS. 
 

HISTORY: 
 

1. Refer to the Planning Commission Staff Report, October 10, 2024. 
 

2. October 10, 2024.  Planning Commission, on a vote of 6-0, recommended to City Council that 
Certificate of Survey No. COS-2425-6 for Filkins Ridge be approved with a variance in the 
private road width from 20’ to 12’ and a variance in the 10 acre requirements for Tracts 1 and 
2. 
 

SUPPLEMENTAL MATERIAL: Copies of an advisory memorandum, location map, certificate of 
survey, Staff Report recommending approval, letter of request for a variance in the private road 
width requirement and variance in the ten acre requirement and pertinent excerpts from the 
Planning Commission minutes are included in the Agenda Book. 

 
ACTION NEEDED:  Motion to approve or reject a variance in minimum the private road width 

requirement from 20-feet to 12-feet, a variance in the minimum acreage requirement from 10 acres 
to 9.94 acres for Tract 1 and 9.93 acres for Tract 2 and Certificate of Survey No. COS-24254-6 for 
Filkins Ridge, and, if approved, direct the filing of Certificate of Survey No. COS-2425-6 for 
Filkins Ridge with the Cleveland County Clerk subject to the completion of the private road. 

 
ACTION TAKEN: __________________________________________________________________ 
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File Attachments for Item:

12. CONSIDERATION OF AWARDING, ACCEPTANCE, APPROVAL, REJECTION, 

AMENDMENT, AND/OR POSTPONEMENT OF FP-2425-2 FINAL PLAT FOR 

UNIVERSITY NORTH PARK, SECTION XXIII, A PLANNED UNIT DEVELOPMENT. 

(GENERALLY LOCATED ½ MILE EAST OF 24TH AVENUE N.W. AND ½ MILE SOUTH 

OF ROCK CREEK ROAD)
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 11/12/2024 

REQUESTER: Ken Danner, Subdivision Development Manager 

PRESENTER: Scott Sturtz, Interim Director of Public Works 

ITEM TITLE: CONSIDERATION OF AWARDING, ACCEPTANCE, APPROVAL, 
REJECTION, AMENDMENT, AND/OR POSTPONEMENT OF FP-2425-2 
FINAL PLAT FOR UNIVERSITY NORTH PARK, SECTION XXIII, A 
PLANNED UNIT DEVELOPMENT. (GENERALLY LOCATED ½ MILE 
EAST OF 24TH AVENUE N.W. AND ½ MILE SOUTH OF ROCK CREEK 
ROAD) 

  

BACKGROUND: 

This item is a final plat for University North Park Addition, Section XXIII, a Planned Unit 
Development, and is generally located ½ mile east of 24th Avenue N.W. and ½ mile south of 
Rock Creek Road.  This property consists of 11.99 acres and three (3) lots and three (3) common 
areas.  The proposed use will be retail, Hobby Lobby and Mardel.  The Norman Development 
Committee, at its meeting of October 23, 2024, reviewed and approved the program of public 
improvements, final site development plan and final plat for University North Park Addition, 
Section XXIII, a Planned Unit Development and submitted to City Council for consideration. 

DISCUSSION: 

The public improvements required of this plat consist of water mains with fire hydrants.  Sanitary 
sewer main will be extended to serve the lots.  Storm water will be conveyed to an off plat existing 
privately maintained detention facility through an underground system.  Private streets 
constructed to City standards will be utilized within the development.  Sidewalks will be 
constructed adjacent to the private streets. 

The developer may submit a concurrent construction request to the Norman Development 
Committee in the near future. 

RECOMMENDATION: 

Based upon the above information, staff recommends acceptance of the public dedications, 
approval of the final site development plan and final plat and the filing of the final plat, subject to 
completion of public improvements or bonding of the public improvements through the 
concurrent construction process. 
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City Council Agenda FP-2425-2 November 12, 2024 
 

ITEM: CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT 
AND/OR POSTPONEMENT OF A FINAL SITE DEVELOPMENT PLAN AND 
FINAL PLAT FOR UNIVERSITY NORTH PARK ADDITION, SECTION XXIII, A 
PLANNED UNIT DEVELOPMENT AND THE ACCEPTANCE OF PUBLIC 
DEDICATIONS CONTAINED THEREIN. 

LOCATION: Generally located ½ mile east of 24th Avenue N.W. and ½ mile south of Rock Creek 
Road. 

INFORMATION: 
 

1. Owner. University Town Center, L.L.C. 
 

2. Developer. University Town Center, L.L.C. 
 

3. Engineer. Kimley-Horn. 

HISTORY: 
 

1. Refer to the Norman Development Committee Staff Report, October 23, 2024. 
 

2. October 23, 2024. The Norman Development Committee reviewed and approved the 
program of improvements, final site development plan and final plat for University North 
Park Addition, Section XXIII, a Planned Unit Development and submit it to City Council 
for consideration. 

 
IMPROVEMENT PROGRAM: 

 
1. Refer to the Norman Development Committee Staff Report, October 23, 2024. 

 
PUBLIC DEDICATIONS: 

2. Refer to the Norman Development Committee Staff Report, October 23, 2024. 
 
SUPPLEMENTAL MATERIAL: Copies of an advisory memorandum, location map, final site 

development plan, final plat, Staff Report recommending approval and Development 
Committee form are included in the Agenda Book. 

 
ACTION NEEDED: Motion to approve or reject the final site development plan and final plat; 

and, if approved, accept the public dedications contained within the final plat; and direct 
the filing of the final site development plan and final plat and authorize the Mayor to 
sign the final plat subject to completion and the City Development Committee’s 
acceptance of the public improvements or securing the public improvements through the 
concurrent construction process. 

ACTION TAKEN:   
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File Attachments for Item:

13. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT, 

AND/OR POSTPONEMENT OF CHANGE ORDER FOUR TO CONTRACT K-2324-2: 

BY AND BETWEEN THE CITY OF NORMAN, OKLAHOMA, AND ARROYO’S 

CONCRETE L.L.C., DECREASING THE CONTRACT AMOUNT BY $1,651.62 FOR A 

REVISED CONTRACT AMOUNT OF $540,076.93 FOR THE SIDEWALK CONCRETE 

PROJECTS AND BUS STOP ADDITIONS AND IMPROVEMENTS PROJECT, FINAL 

ACCEPTANCE OF THE PROJECT, AND FINAL PAYMENT IN THE AMOUNT OF 

$28,000.21.
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 11/12/2024 

REQUESTER: Steve Guizzo, Engineering Assistant 

PRESENTER: Scott Sturtz, Interim Public Works Director 

 

ITEM TITLE: 
CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, 
AMENDMENT, AND/OR POSTPONEMENT OF CHANGE ORDER FOUR 
TO CONTRACT K-2324-2: BY AND BETWEEN THE CITY OF NORMAN, 
OKLAHOMA, AND ARROYO’S CONCRETE L.L.C., DECREASING THE 
CONTRACT AMOUNT BY $1,651.62 FOR A REVISED CONTRACT 
AMOUNT OF $540,076.93 FOR THE SIDEWALK CONCRETE 
PROJECTS AND BUS STOP ADDITIONS AND IMPROVEMENTS 
PROJECT, FINAL ACCEPTANCE OF THE PROJECT, AND FINAL 
PAYMENT IN THE AMOUNT OF $28,000.21. 

  

BACKGROUND: 

The fiscal year 2023-2024 (FYE 2024) Sidewalk Concrete Projects consisted of removal and 
replacement of sidewalks and handicap ramps as needed at various locations throughout the 
City of Norman and The Bus Stop Additions and Improvements Project consisted of the 
installation and/or modification of 54 bus stops. 
 
The FYE 2024 Sidewalk Concrete Projects (K-2324-2) bids were opened on June 15, 2023 
with Arroyo's Concrete LLC, submitting the winning bid of $330,885.50. Change order 1 for 
$7,802 was included as part of the original contract to provide additional funding throughout 
the year to complete necessary repairs in the Citywide 50%/50% Program. The contract 
was approved by City Council on July 25, 2023. Work began on August 21, 2023 and is now 
completed. 
 
An Invitation to Bid was advertised for the installation of 74 bus stops in June of 2023 and 
two bids were received. These new bus stops were needed to accommodate the 2023 route 
changes recently implemented by Embark Norman. After evaluation of the bids it was 
determined that both bids exceeded the engineer's estimate of $160,668. The bids received 
were $310,915 and $427,810. Both bids were rejected. Evaluation showed that the actual 
work required to construct the bus stops to meet all applicable ADA requirements was more 
than initially expected. This is mostly due to the need to lower existing sidewalks to meet 
maximum slopes from the curb. In addition, there have been significant cost increases in 
materials and labor for concrete work. 
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Staff reviewed current contracts and determined that this work was consistent with the unit 
priced items being completed for the FYE 2024 Sidewalk Concrete Projects, Contract K-
2324-2, that would result in a unit price overrun addressed through a change order. Arroyo's 
Concrete, LLC agreed to construct or modify the 54 bus stops based on unit bid prices and 
anticipated quantities at a cost of $196,357 (this cost exceeded the engineer's estimate of 
$160,668 by $35,689 or 22.2%) pursuant to Contract K-2324-2. Change order #2 to K-2324-
3, for $196,357, was a 58% increase, based entirely on unit-bid prices, to the FYE 2024 
Sidewalk Concrete Projects contract and was approved on November 14, 2023. Change 
Order #3, in the amount of $6,684.05, for the installation of 2 additional bus stops, was 
approved on July 9, 2024.  

 

DISCUSSION: 

The total contract amount for K-2324-2 increased from $330,885.50 to $541,728.55 with Change 
Orders #1, #2, and #3. Of the thirty-seven (37) originally-bid items, thirty-six (36) experienced 
have experienced a quantity change. Eight (8) quantity changes resulted in an increased cost, 
while twenty eight (28) bid items resulted in a decreased cost and one (1) bid item was provided 
as bid for an overall contract decrease of $1,651.62 or .003%. Major overrun items included 
unclassified excavation, unclassified borrow, sidewalk concrete removals and sidewalk concrete 
placement. Major underrun items included solid slab sodding and curb and gutter removal and 
placement. 
 
Funds are available and requested to be transferred from the following projects: $14,877.57 
Downtown Sidewalks/Curbs (Project TC0274; Account 50597716-46101); $5,154.95 Sidewalk 
Program Schools and Art (Project TC0249; Account 50593317-46101); and $7,967.69 
Sidewalks and Trails – New (Project TC0262; Account 50591179-46101) for the final payment 
amount of $28,000.21. 
 
FISCAL IMPACT: 
A summary table showing the change in the project cost is shown below: 

Item Budget Amount Used Remaining Project ID 

Original Contract $330,885.50 $329,874.23 $1,011.27 TC0274 TC0249 
TC0262 TC0238 
TC0273 

Change Order 1 $7,802.00 $7,802.00 $0.00 TC0274 

Change Order 2 $196,357.00 $195,716.65 $640.35 BG0085 

Change Order 3 $6,684.05 $6,684.05 $0.00 BG0085 

     

 Total $541,728.55 $540,076.93 $1,651.62  

 

Staff has found the work to be complete and acceptable with all punch list items addressed and 
is proposing the closing of this contract (K-2324-2) with Arroyo’s Concrete LLC. 
 

RECOMMENDATION 1 
Staff recommends that Change Order 4 decreasing contract K-2324-2 with Arroyo’s Concrete 
LLC by $1,651.62 be approved. 

201

Item 13.



Page 3 of 3 

 
RECOMMENDATION 2: 

Staff further recommends final acceptance of the FYE 2024 Sidewalk Concrete Projects, 
Contract K-2324-2, and final payment to Arroyo’s Concrete LLC in the amount of $28,000.21.  
 
 
 

Reviewed by: Scott Sturtz, Acting Public Works Director  
   Clint Mercer, Chief Accountant 
   Anthony Francisco, Director of Finance 
   Darrel Pyle, City Manager 
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File Attachments for Item:

14. CONSIDERATION OF AWARDING, ACCEPTANCE, APPROVAL, REJECTION, 

AMENDMENT, AND/OR POSTPONEMENT OF CHANGE ORDER 2 TO CONTRACT 

K-2324-6: A CONTRACT BY AND BETWEEN THE CITY OF NORMAN, OKLAHOMA, 

AND NASH CONSTRUCTION COMPANY, DECREASING THE CONTRACT AMOUNT

BY $95,140.26 FOR A REVISED AMOUNT OF $1,366,788.74; FINAL ACCEPTANCE 

OF CONTRACT K-2324-6 AND FINAL PAYMENT OF $68,217.77 FOR THE URBAN 

CONCRETE, FYE 2024 LOCATIONS, BID 1 PROJECT.
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 11/12/2024 

REQUESTER: Joseph Hill, Streets Program Manager 

PRESENTER: Scott Sturtz, Interim Director of Public Works 

ITEM TITLE: CONSIDERATION OF AWARDING, ACCEPTANCE, APPROVAL, 
REJECTION, AMENDMENT, AND/OR POSTPONEMENT OF CHANGE 
ORDER 2 TO CONTRACT K-2324-6: A CONTRACT BY AND BETWEEN 
THE CITY OF NORMAN, OKLAHOMA, AND NASH CONSTRUCTION 
COMPANY, DECREASING THE CONTRACT AMOUNT BY $95,140.26 
FOR A REVISED AMOUNT OF $1,366,788.74; FINAL ACCEPTANCE OF 
CONTRACT K-2324-6 AND FINAL PAYMENT OF $68,217.77 FOR THE 
URBAN CONCRETE, FYE 2024 LOCATIONS, BID 1 PROJECT. 

  

BACKGROUND: 

On Tuesday, April 6, 2021, Norman residents voted to approve the issuance of $27 million in 
bonds to fund the resurfacing, rehabilitation and reconstruction of neighborhood streets as part of 
a 5-year, 5-category program. The five categories include (1) Asphalt Pavement Street 
Rehabilitation, (2) Urban Concrete Street Rehabilitation, (3) Urban Road Reconstruction, (4) Rural 
Road Rehabilitation, and (5) Preventive Maintenance.  The FYE 2024 urban concrete street 
rehabilitation locations were bid out in two separate bid packages. 

The project includes select panel replacement in existing concrete streets.  Curb replacement and 
ADA curb ramp improvements was completed as necessary.  The project covers 4.4 miles of city 
streets.The project was publicly advertised on June 1, 2023 and June 8, 2023.  Six contractors 
attended a pre-bid conference on June 12, 2023.  Seven bids were submitted and opened on 
June 22, 2023.The low bid was submitted by Nash Construction Company of Oklahoma City in 
the amount of $1,340,825.  City Council approved contract K-2324-6 with Nash Construction 
Company on July 25, 2023. 

When work began on 24th Ave NE between Robinson and Rock Creek, City Staff learned that it 
was 8-inch concrete rather than 6-inch concrete, which was anticipated given the age of the 
roadway.  However, replacement with eight-inch concrete is appropriate for its current 
classification as a minor urban arterial.  In addition, it was determined that future maintenance 
could be minimized, and ride quality improved, by replacing the asphalt portion of the Rock Creek 
intersection with concrete.  On January 23, 2024, City Council approved Change Order 1 to 
Contract K-2324-6 increasing the contract value by $121,104 for a revised contract amount of 
$1,461,929 to accommodate the different in concrete thickness. 
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DISCUSSION: 
 

Construction projects are awarded to the lowest responsible bidder. Contractor bids are 

determined using estimated plan quantities multiplied by the contractor’s unit prices for all bid 

items of the contract. The total of all of these costs represents the contractor’s bid. During 

construction, each quantity is verified in the field and the contractor is reimbursed based on the 

actual quantity of materials and/or labor used. 

 

Of the twenty-seven (27) bid items, twenty-five (25) items had a quantity change. Nine (9) quantity 

changes resulted in increased cost, while sixteen (16) quantity changes resulted in decreased 

cost for an overall contract decrease of $95,140.26 or 6.51%. The contract price decreased overall 

from $1,461,929 to $1,366,788.74 (please see the attached Change Order 2 for a complete list of 

unit price bid item cost increases and decreases). 

Considering this overall decrease, the final payment amount owed to Nash Construction Company 

is $68,217.77, which includes the full 5% retainage, and if approved, will be paid from the 

Woodslawn Addition Project, Construction (Account 50593393-46101; Project BP0576). 

RECOMMENDATION 1: 

Staff recommends the approval of Change Order 2 to Contract K-2324-6 with Nash Construction 
Company reducing the contract price by $95,140.26 for a revised final contract amount of 
$1,366,788.74 for the Urban Concrete FYE 2024 Locations, Bid 1 project.  

RECOMMENDATION 2: 

Staff further recommends final acceptance of the Urban Concrete FYE 2024 Locations, Bid 1 
project, Contract K-2324-6, and final payment to Nash Construction Company be approved in the 
amount of $68,217.77. 
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File Attachments for Item:

15. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT, 

AND/OR POSTPONEMENT OF CONTRACT K-2425-65:  A PROPOSED CONTRACT 

BY AND BETWEEN THE CITY OF NORMAN, OKLAHOMA, AND WORLD FUEL 

SERVICES TO PROCESS PUBLIC PAYMENTS AT THE COMPRESSED NATURAL 

GAS STATION TO BE FINALIZED UPON IMPLEMENTATION AS A CUSTOMER OF 

WORLD FUEL SERVICES, AND AUTHORIZATION FOR CITY MANAGER OR 

DESIGNEES TO PROVIDE PERTINENT INFORMATION AND COMPLETE 

CONTRACT IN CONFORMANCE WITH THE TERMS SET FORTH THEREIN.
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 11/12/2024 

REQUESTER: Mike White, Fleet Program Manager 

PRESENTER: Scott Sturtz, Interim Public Works Director 

ITEM TITLE: CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, 
AMENDMENT, AND/OR POSTPONEMENT OF CONTRACT K-2425-65:  
A PROPOSED CONTRACT BY AND BETWEEN THE CITY OF NORMAN, 
OKLAHOMA, AND WORLD FUEL SERVICES TO PROCESS PUBLIC 
PAYMENTS AT THE COMPRESSED NATURAL GAS STATION TO BE 
FINALIZED UPON IMPLEMENTATION AS A CUSTOMER OF WORLD 
FUEL SERVICES, AND AUTHORIZATION FOR CITY MANAGER OR 
DESIGNEES TO PROVIDE PERTINENT INFORMATION AND 
COMPLETE CONTRACT IN CONFORMANCE WITH THE TERMS SET 
FORTH THEREIN.  

  

BACKGROUND: 
 

The City of Norman provides the option for private citizens to purchase and pay for fuel at our 
Compressed Natural Gas (CNG) Station, including payment with credit cards. These forms of 
payment require that Payment Card Industry Data Security Standards (PCI-DSS) be followed in 
an effort to protect personally identifying information of these customers. World Fuel is an 
approved vendor to provide processing services for these forms of payments that comply with 
those standards.  Further, World Fuel provides software that is able to be integrated with the 
CNG Fueling Pumps.  A new fuel pedestal was approved and installed at the CNG station in late 
FY24 that uses a new software system, FM Live through Fuelmaster. FM Live is being 
implemented to allow payments using EMV or chip cards. This software requires a billing 
software system that would be compatible with that system.  This proposed agreement is 
presented for City Council consideration in order to provide the necessary compatible billing 
software system. 
 
DISCUSSION: 
 

City Staff from the Public Works, Finance, Legal and Information Technology Departments have 
all reviewed the services offered by World Fuel Services, Inc. (WFS), as well as the terms of this 
proposed agreement.  City staff can confirm that this proposed agreement would allow for World 
Fuel’s provision of the needed compatible software systems enabling the City to process bank 
(debit) card and credit cards for payment from customers at the CNG station.  
 
Per the proposed agreement, and as is typical in contractual arrangements of this nature, fees 
associated with the billing service are automatically added to the amount charged to the 
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customer “at the pump.”  The fees associated with the proposed contract are set forth as 
“Discount Rates” in Schedule 2.  As set forth, these rates will be based on the card type (ranging 
from 2.35 to 4.5%) as well as the amount of transactions processed through World Fuel’s 
software.  The fees for these services will be billed to customers of the CNG station on a per-
transaction basis, and thus will be remitted to World Fuel per-transaction.  Per this arrangement, 
no fees are being charged by or to the City itself.  As for the revenue from CNG sales, these 
amounts will be remitted to the City, and recorded to the General Fund, on a daily basis, and 
reconciled monthly by the City internally. 
 
To become verified and accepted as a customer into World Fuel’s software system, this 
proposed agreement must be provisionally finalized and executed on behalf of the City.  
Thereafter, World Fuel may receive and evaluate pertinent information (including financial 
information) from the City in order to confirm the City as an eligible customer.  Upon confirmation 
as a customer, City Staff will thereafter need to finalize and submit necessary approvals 
(including completed versions of Schedule 1 and Exhibit 1 attached to the proposed agreement).   
 
City staff in the Finance Department is ready to submit pertinent information to World Fuel upon 
City Council’s approval and provisional execution of the proposed agreement.  In the unexpected 
case that World Fuel is unable to accept the City as a customer, the proposed agreement will 
be null and void. 
 
RECOMMENDATION: 

Staff recommends Council approve the proposed agreement, Contract K-2425-65, with World 
Fuel Services, Inc. for the provision of debit and credit card charge processing services to City 
customers at the CNG Station, and further recommends that City Council authorize the City 
Manager, and his designees as necessary and appropriate, to provide pertinent information to 
World Fuel, and to complete and finalize necessary agreement and other forms, in order to 
obtain said services in compliance with the terms of this proposed agreement. 
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City of Norman Compressed Natural Gas Station 2351 Goddard Avenue
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File Attachments for Item:

16. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION,  AMENDMENT, 

AND/OR POSTPONEMENT OF A HAZARD MITIGATION ASSISTANCE GRANT 

FROM THE OKLAHOMA DEPARTMENT OF EMERGENCY MANAGEMENT IN THE 

AMOUNT OF $2,953,160 TO BE USED FOR THE LOWER IMHOFF CREEK 

INFRASTRUCTURE PROTECTION PROJECT; AND OF CONTRACT K-2425-66 WITH

THE OKLAHOMA DEPARTMENT OF EMERGENCY MANAGEMENT AND 

HOMELAND SECURITY; AND BUDGET APPROPRIATION AND BUDGET 

TRANSFER AS OUTLINED IN THE STAFF REPORT.

243



Page 1 of 3 

 

 
CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 11/12/2024 

REQUESTER: Jason Murphy, Stormwater Program Manager 

PRESENTER: Scott Sturtz, Interim Director of Public Works 

TITLE: CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION,  
AMENDMENT, AND/OR POSTPONEMENT OF A HAZARD MITIGATION 
ASSISTANCE GRANT FROM THE OKLAHOMA DEPARTMENT OF 
EMERGENCY MANAGEMENT IN THE AMOUNT OF $2,953,160 TO BE 
USED FOR THE LOWER IMHOFF CREEK INFRASTRUCTURE 
PROTECTION PROJECT; AND OF CONTRACT K-2425-66 WITH THE 
OKLAHOMA DEPARTMENT OF EMERGENCY MANAGEMENT AND 
HOMELAND SECURITY; AND BUDGET APPROPRIATION AND 
BUDGET TRANSFER AS OUTLINED IN THE STAFF REPORT. 

  

BACKGROUND: 
 

A Storm Water Master Plan (SWMP) was developed for the City of Norman by PBS&J and accepted 

by City Council in November 2009.The SWMP recommends design and installation of stream bank 

stabilization techniques along stream segments of Imhoff Creek. The identified problem in the SWMP 

for Imhoff Creek is “4,200 lineal feet (LF) of severe bank erosion along both banks beginning at the 

upstream face of Highway 9 to approximately 2,000 LF upstream of Imhoff Road. The erosion along 

the banks has caused property fences and trees to fall into the creek.”  

 

As Imhoff Creek adjusted to changing upstream conditions, down cutting and widening resulted in 

extreme bank and bed erosion, which are characteristic in this portion of Imhoff Creek. Continued 

development along the length of the stream has exacerbated the runoff problems leading to trees 

and fences falling into the creek, loss of property and threats to infrastructure, including the Imhoff 

Road Bridge. In July of 2021, a critical failure of this bridge due to increasing erosion problems, led 

to this road being closed until April of 2022 to complete emergency repairs, with a resulting cost of 

just under $2 million dollars. 

 

On June 9, 2015, Council approved Contract K-1415-134 by and between the City of Norman and 

Meshek & Associates, LLC, in the amount of $143,000. The contract services included detailed data 

collection and modeling resulting in the Lower Imhoff Creek Study Final Report.  

 

On August 8, 2017, Council approved Resolution R-1718-21 accepting the Lower Imhoff Creek 

Study Final Report. The Lower Imhoff Creek Study Final Report recommended implementation of a 

5-year Monitoring Plan to evaluate the rate of degradation to the channel; training to City 
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maintenance staff to learn new techniques for maintaining more natural stream restoration devices 

such as gabion walls, cross vanes, and others; and design and construction of stream mitigation 

improvements. The improvements were proposed to the City in phases, with Phase I beginning at 

Imhoff Road and ending approximately 1200 feet (approximately ¼ mile) downstream of Imhoff 

Road, and Phase II upstream of Imhoff Road and end at the end of the improved channel. 

 

Furthering the SWMP’s recommendation to design and install stream bank stabilization techniques, 

the City Council considered and approved Amendment 1 to Contract K-1415-134 with Meshek and 

Associates on August 27, 2021. The scope of K-1415-134 Amd. 1 included preparation of Federal 

Emergency Management Agency (FEMA) Grant Application materials, surveys, permitting, modeling 

and project planning and management for Phase I, the downstream portion. Council ultimately 

allocated $550,000 per year for seven years beginning with the fiscal year 2021-2022 budget to the 

Imhoff Creek Stormwater Project (DR0062). Funds for K-1415-134 Amd. 1 were used from 

Stormwater Project, Design in the amount of $383,647. 

 

On June 28, 2022, Council approved Resolution R-2122-134 authorizing City Staff to apply for a 

Hazard Mitigation (HMGP) Grant for Phase I including construction costs and reimbursement of the 

funds spent from the Imhoff Creek Stabilization project for design. Due to the estimated cost of 

construction for Phase I and II, Council appropriated $3,000,000 of American Rescue Plan Act 

(ARPA) entitlement funds to address the stormwater and streambank erosion problems on Lower 

Imhoff Creek. Total costs for Phase I of this project will be approximately $3,400,000 and estimated 

cost of Phase II are $4,400,000. 

In November 2023, ODEMHS officially informed the City of the grant award in the amount of 

$383,647 for Design of Phase I cost as well as an additional $19,065 for sub-recipient management 

costs (MC) for a total of $402,712. In December 2023, Council approved contract K-2324-98 with 

the Oklahoma Department of Emergency Management (ODEMHS) and Homeland Security to 

accept a grant in the amount of $402,712 for reimbursement of the design portion of the Lower Imhoff 

Phase I project.  Reimbursements ($270,551.19) were processed in fiscal year 2023-2024 (FYE 

2024), deposited into Special Revenue Fund and subsequently transferred back to the Capital Fund. 

 

DISCUSSION: 

 

On October 21, 2024, FEMA notified City officials funding for the construction phase of the Imhoff 

Creek project, Phase I, had been awarded. The grant award in the amount of $2,953,160, includes 

federal funds in the amount of $2,662,835 (90%) and $290,325 (10%) in local match. If accepted, 

funds are available in the Capital Improvement Projects Fund, Imhoff Creek Stabilization, 

Construction (Account 50595531-46101; Project DR0062) for both the local match and the 

reimbursable federal match. The construction phase is FEMA’s “Phase II” funding stage.  Thus, the 

funding and SLA addressed by this item relate to FEMA’s funding Phase II for the City’s Phase I 

(downstream portion) of the Lower Imhoff Creek Stormwater Project. 

If this grant is accepted, construction should begin by March 2025 and be completed by June 2026. 

City Staff would then continue to seek additional funding sources to construct the City’s Phase II 

(upstream portion), including requesting that all reimbursed funds from this grant to be allocated to 

the City’s Phase II (upstream portion) of Lower Imhoff construction. 
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RECOMMENDATION 1: 

 

Staff recommends appropriation of funds in the amount of $270,551 from Capital Fund Balance 

(Account 50-29000) to the Special Grants Fund, Imhoff Creek Stabilization, Construction 

(OEM/FEMA Grant, Account 22595531-46101; Project DR0062) to help fund the reimbursable grant 

portion of the project. 

 

RECOMMENDATION 2: 

 

Staff recommends transfer of funds in the amount of $2,392,284 from the Capital Projects Fund, 

Imhoff Creek Stabilization, Construction (Account 50595531-46101; Project DR0062) to the Special 

Grants Fund, Imhoff Creek Stabilization, Construction (OEM/FEMA Grant, Account 22595531-

46101; Project DR0062) to fund the reimbursable grant portion of the project. 

   

RECOMMENDATION 3: 

 
Staff recommends approval of Contract K-2425-66, relating to the City’s acceptance of FEMA’s 
funding Phase II, between the City of Norman and the Oklahoma Department of Emergency 
Management and Homeland Security.  
 
 
 
 
 
Reviewed by: Jason Murphy, Stormwater Program Manager 
  Scott Sturtz, Interim Director of Public Works  
  Clint Mercer, Chief Accountant 
  Anthony Francisco, Director of Finance 
  Rick Knighton, Interim City Attorney 
  Darrel Pyle, City Manager 
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ANNIE MACK VEST 
State Director 

J. KEVIN STITT 

Governor 

October 10, 2024  
  
Honorable Larry Heikkila  
Mayor, City of Norman, Oklahoma  
City of Norman   
201 W Gray St,  
Norman, OK 73069  
  
RE: DR-4575-0008-OK  

City of Norman-Imhoff Creek Infrastructure-Phase II Approval  
  
Dear Mayor Heikkila,  
   
The Oklahoma Department of Emergency Management (OEM) is pleased to announce the 
approval by FEMA Region VI of funds for the above-referenced project. The Federal share in the 
amount of $2,612,925.00 is available through the Hazard Mitigation Grant Program (HMGP) 
under DR-4575-OK. The non-federal match requirement of $290,325.00 will be provided by the 
City of Norman.  
  
Pursuant to Section 1215 of the Disaster Recovery Reform Act of 2018, which amended Section 
324 of the Robert T. Stafford Disaster Relief and Assistance Act, Subrecipient Management 
Costs (MC) in the amount of $49,910.00 for Phase II are available to the City of Norman at a 
Federal Cost Share of 100%.  

The following is the approved Scope of Work (SOW) and MC activities for the above-referenced 
project:   

This project proposes to install bank and channel stabilization structures to stabilize the erosion 
that threatens Imhoff Road Bridge through head cuts and erosion of the banks. In addition, 
these erosion protection measures will protect city infrastructure, public infrastructure, private 
infrastructure, and homes. This project involves the design of Mechanically Stabilized Earth 
Walls (MSEW), cross vanes, and riprap to stabilize the channel and banks of Imhoff Creek. These 
design elements will be installed downstream of the Imhoff Road Bridge. The east bank of the 
creek will be stabilized with an MSEW. Head cut in the channel will be addressed with the 
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installation of two cross vane structures, and the west bank will utilize riprap to stabilize 
sections that are currently incised.  

Management activities will include overseeing administration of the grant to ensure compliance 
with all program rules and regulations, project monitoring (tracking metrics), completing 
quarterly reports, reimbursement requests, and assistance with project closeout.   

In accordance with FEMA Instruction 108-1-1, an Environmental Assessment was conducted for 
the proposed project to comply with National Environmental Policy Act (NEPA). The 
Environmental Assessment resulted in a Finding of No Significant Impact (FONSI). The applicant 
must ensure it complies with all conditions set forth in the attached Record of Environmental 
Consideration (REC) and FONSI. Failure to comply with these conditions may jeopardize federal 
assistance including funding.   

As indicated on the attached FEMA Award Letter, the Period of Performance (POP) for DR-
4575-OK is June 19, 2025, which is 36 months from the close of the application period. It is the 
responsibility of the Recipient and Subrecipient to ensure all approved activities associated with 
this sub-award are completed by the end of the POP. Any costs incurred prior to the date of this 
approval or after the POP will be disallowed.   

A change to the approved SOW requires prior approval from FEMA. The NEPA stipulates 
additions or amendments to a HMGP SOW shall be reviewed by all state and federal agencies 
participating in the NEPA process. NEPA sign-off for all SOW additions or amendments is 
essential before the revised SOW can be approved by FEMA or implemented by the HMGP 
subrecipient.  

The provided State and Local Agreement is required to be signed by the Chief Elected Official or 
community official who is authorized to apply for and receive Federal Grants. Please submit a 
signed copy to this office as soon as possible, but no later than November 8,2024.  [Please note: 
City of Norman may not request reimbursement of project costs without signing and returning 
the above referenced agreement.]  

 As the work progresses on this project, FEMA and OEM require that you provide this office 
with Quarterly Project Reports electronically through the OK EMGrants system every quarter 
until this project is completed and closed out. The first Quarterly Report is due January 10, 
2025, for the 1st Quarter of the Federal Fiscal Year.   
  
Remaining quarterly reports will be due according to the schedule below.  

 1st Quarter (Oct, Nov, Dec) Report due Jan 10;  
 2nd Quarter (Jan, Feb, Mar) Report due April 10;  
 3rd Quarter (Apr, May, Jun) Report due Jul 10; and  
 4th Quarter (Jul, Aug, Sep) Report due Oct 10.  
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Information needed in Quarterly Progress reports include what work has been completed, any 
significant events, delays, or anticipated problems during the progress of the project.  

If additional information is needed, please contact Michael D’Arcy, Resilience Division Manager, 
State Hazard Mitigation Officer, via (405) 618-3717 or by e-mail at michael.darcy@oem.ok.gov   
 
Sincerely, 

 
Annie Mack Vest, CFM 
State Director 
 
Enclosures: FEMA Award Package 
  State of Oklahoma S&L Agreement 
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HAZARD MITIGATION 

ASSISTANCE 
 

STATE – LOCAL AGREEMENT 
 
 
 

 
 
 
 
 

HAZARD MITIGATION ASSISTANCE GRANT 
AGREEMENT 

 
Between 

 
 

STATE OF OKLAHOMA 
 
 

And 
 

 
City of Norman-Imhoff Creek Infrastructure-Phase II 

(Local Applicant) 
 
 
 
 
 

K-2425-66
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This agreement between the State of Oklahoma, Governor’s Authorized Representative 
(GAR), Annie Mack Vest, Director, Oklahoma Department of Emergency Management 
(OEM), and City of Norman shall apply to all Hazard Mitigation Assistance funds. These 
funds are provided through or by the State of Oklahoma pursuant to the Major Disaster 
Declaration of the President of the United States, designated FEMA DR-4575, and declared 
on the 21st day of December 2020 
 
                                    EXECUTION OF THE AGREEMENT 
 
SIGNATURE AUTHORITY 

1. Because your request for Hazard Mitigation Assistance (HMA) Grant funding has 
been approved, it is now necessary for you, as the Subgrantee/Subrecipient, to enter 
into the attached Agreement with the Oklahoma Department of Emergency 
Management (OEM).  Hereafter referred to as the Grantee/Recipient.  The 
following specific officers/officials, or their authorized designees, are required to 
sign this Agreement on behalf of the specified type of Subgrantee/Subrecipient.  
(NOTE: If this Agreement is signed by a designee, a duly authenticated delegation 
of authority evidencing the signer’s authority to execute the Agreement for and on 
behalf of the Sub grantee/Sub recipient must be attached to the Agreement for 
review by OEM. 
 

a. Corporation: the Chair of the Board of Directors or President; 
b. City: the Mayor, City Manager, or Town Administrator 
c. County: the Chairman of the Board of County Commissioners 
d. School Board: the Superintendent 
e. Fire District: the District Chief 
f. Special Districts: the Executive Director 
g. Institution of Higher Education: the President of the institution 
h. Charter School: the Chair of the Board of Directors 
i. County Sheriff’s Office: the Sheriff 
j. State Agencies: the Director or Deputy Director of the agency 
k. All other Sub grantee/Sub recipients: the Chief Executive Officer of the 

entity. 
 
 
The Applicant certifies and acknowledges that: 
 
 
1. The State of Oklahoma has legal authority to apply for Hazard Mitigation Assistance 

funding on behalf of the Applicant. 
 
2. The Applicant must use hazard mitigation assistance funds solely for the purposes as 

stated in the approved project award, provided scope of work, schedule, costs and 
overall project goals approved by the Federal Emergency Management Agency 
(FEMA) and the State.   
 

K-2425-66
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3. The Applicant is aware of and will be responsible for the cost-sharing requirements of 
federal and state hazard mitigation assistance, specifically, federal assistance is limited 
to no more than 90% of eligible expenditures, and the Applicant will provide, from the 
Applicants funds, the remaining 10% of eligible costs.   

 
4. Hazard Mitigation Assistance includes but is not limited to the following:  Pre-Disaster 

Mitigation, Flood Mitigation Assistance and the Hazard Mitigation Grant Programs.  
Additional hazard mitigation grant programs may be available at a later date for 
assistance requests and may be covered by this agreement.  

 
5. The Applicant will return to the State, within 15 days of such request by the Governors 

Authorized Representative, any advance funds which are not supported by audit or 
other Federal or State review of documentation maintained by the Applicant. 
 

6. The Applicant must establish and maintain a proper accounting system to record 
expenditures of hazard mitigation assistance funds in accordance with generally 
accepted accounting standards.  The accounting system must follow the approved 
practices as outlined in 2 CFR Part 200. 
 

7. The Applicant is aware all hazard mitigation assistance funding will be provided on a 
reimbursement basis only and must follow the reimbursement processes established by 
OEM and FEMA grant guidelines.   

 
8. The Applicant will accurately document the events and expenses incurred in the 

execution of the hazard mitigation assistance project.  All the documentation pertaining 
to a project shall be filed together with the corresponding grant documentation and be 
maintained by the Applicant as the permanent record of the project.  This process must 
include all backup and corresponding documentation and be filed with the project.  The 
applicant must provide a copy of the documentation to the State and FEMA for review, 
reconciliation, claims payment, and archiving upon request. 

 
9. The Applicant’s records and supporting documentation relating to claims will be kept 

for three (3) years after closeout of the Major Disaster Declaration, designated FEMA 
DR-4575, and declared on the 21st day of December 2020. 
  

10. All records and supporting documentation shall be available for inspection and audit at 
all reasonable times by the Oklahoma Department of Emergency Management (OEM), 
Oklahoma Office of the State Auditor and Inspector (SAI) and the US Department of 
Homeland Security Office of Inspector General (OIG).   

 
11. The Applicant will give the appropriate State agencies, as designated by OEM, access 

to and the right to examine all records, documents, papers relating to any activity 
undertaken for funding under this agreement. 

 
12. The Applicant will provide OEM with quarterly project status reports within 10 

calendar days following the end of the last day of the quarter. 

K-2425-66
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13. Also, if the Applicant expends $750,000 or more in total Federal assistance (all 

programs) in a single year, the Applicant shall accomplish a Single Audit requirement 
and submit a copy of that audit to OEM in accordance with 2 CFR §§ 200. 
 

14. The Applicant will comply with the U.S. Environmental Protection Agency regulations 
contained in Title 40 of the Code of Federal Regulations  
 

15. The Applicant will comply with all applicable provisions of Federal, State, and Local 
laws and regulations in regard to procurement of goods, services, and contracts which 
conform to federal law and the standards identified in 2 CFR §§200.318 General 
procurement standards through 200.326 Contract provisions. Current provisions of 2 CFR §§ 
200. 318-326 including Appendix II are herein attached as Appendix A. 

 
16. The Applicant affirms they have not received duplicate benefits from another federal 

source for the indicated project related to the hazard mitigation assistance request 
unless exempted by law.  If the Applicant receives duplicate benefits from another 
source for projects related to this application, the Applicant agrees to refund the 
benefits provided by the State. 

 
17. The Applicant will comply with provisions of the Hatch Act of 1939 limiting the 

political activities of public employees, as it relates to the programs funded.   
 

18. The Applicant will comply, as applicable, with Federal, State, and Local statutes and 
regulations pertaining to discrimination and equal opportunity.  

 
19. The Applicant will comply, as applicable, with the provisions of the Davis-Bacon Act 

relating to labor standards.  
 

20. The Applicant will comply with requirements of the Federal, State, and Local adopted 
regulations regarding the National Flood Insurance Program and its provisions. 

 
21. The Applicant will not enter into any cost-plus percentage of costs or contingency 

contract for completion of eligible work through the hazard mitigation assistance 
program. 

 
22. The Applicant will not enter into contracts, grants, loans or cooperative agreements for 

which payment is contingent upon receipt of state or federal funds.  
 
23. The Applicant must not enter into any contract with any party that has been prohibited 

from participating in Federal or State assistance programs.  Entities may be verified 
through SAM.GOV. 

 
24. The Applicant will comply with all applicable Federal, State, and Local codes and 

standards as it pertains to the hazard mitigation project. 

K-2425-66
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25. As a condition for receipt of State or Federal funds, the Applicant certifies that it has 

the legal responsibility for the maintenance, upkeep and implementation of hazard 
mitigation activities for which it is applying for disaster assistance.   

 
26. The Applicant certifies that it has all necessary lands, easements, rights-of-way and 

accesses necessary to complete the Hazard Mitigation Assistance projects for which it 
has and/or will apply.  The Applicant agrees and understands that neither the State nor 
FEMA will be responsible for obtaining any land, easement, right-of-way and/or access 
necessary to perform work on an approved project. 
 

27. The Applicant agrees to indemnify and hold the State and FEMA harmless from any 
damages arising out of the projects funded under this agreement. 

 
28. All required documentation in support of the project costs for the closeout will be 

submitted within 30 days following completion of work on the project.  
 
29. The Applicant understands and will abide by the indicated period of performance as 

detailed in the FEMA and State Award documents. Period of performance schedule 
extensions will be granted solely for conditions beyond the Applicant’s control which 
result in an inability to complete approved projects within the approved timeline.  All 
extensions will be subject to approval of the OEM State Hazard Mitigation Officer or 
OEM Recovery/Mitigation Manager or their designee and must be requested by the 
applicant in writing.   
 

30. By signing this agreement, the Applicant further acknowledges that the effective 
date of this agreement shall be as of the date of the Federal Declaration of Disaster 
dated 21st Day of December 2020, and the established Period of Performance ends 
on June 19, 2025, unless extended by FEMA upon request through OEM. 

  

K-2425-66
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Appendix A; 
 
Title 2 Subtitle A Chapter II PART 200—UNIFORM ADMINISTRATIVE 
REQUIREMENTS, COST PRINCIPLES, AND AUDIT REQUIREMENTS FOR 
FEDERAL AWARDS-  
https://ecfr.io/Title-02/cfr200_main 
 

 Subpart D—Post Federal Award Requirements PROCUREMENT STANDARDS 

§200.317   Procurements by states. 

When procuring property and services under a Federal award, a state must follow the same 
policies and procedures it uses for procurements from its non-Federal funds. The state will 
comply with §200.322 Procurement of recovered materials and ensure that every purchase order 
or other contract includes any clauses required by section §200.326 Contract provisions. All other 
non-Federal entities, including sub recipients of a state, will follow §§200.318 General 
procurement standards through 200.326 Contract provisions. 

§200.318   General procurement standards. 

(a) The non-Federal entity must use its own documented procurement procedures which reflect 
applicable State, local, and tribal laws and regulations, provided that the procurements conform to 
applicable Federal law and the standards identified in this part. 

(b) Non-Federal entities must maintain oversight to ensure that contractors perform in accordance 
with the terms, conditions, and specifications of their contracts or purchase orders. 

(c)(1) The non-Federal entity must maintain written standards of conduct covering conflicts of 
interest and governing the actions of its employees engaged in the selection, award and 
administration of contracts. No employee, officer, or agent may participate in the selection, 
award, or administration of a contract supported by a Federal award if he or she has a real or 
apparent conflict of interest. Such a conflict of interest would arise when the employee, officer, or 
agent, any member of his or her immediate family, his or her partner, or an organization which 
employs or is about to employ any of the parties indicated herein, has a financial or other interest 
in or a tangible personal benefit from a firm considered for a contract. The officers, employees, 
and agents of the non-Federal entity may neither solicit nor accept gratuities, favors, or anything 
of monetary value from contractors or parties to subcontracts. However, non-Federal entities may 
set standards for situations in which the financial interest is not substantial or the gift is an 
unsolicited item of nominal value. The standards of conduct must provide for disciplinary actions 
to be applied for violations of such standards by officers, employees, or agents of the non-Federal 
entity. 

(2) If the non-Federal entity has a parent, affiliate, or subsidiary organization that is not a state, 
local government, or Indian tribe, the non-Federal entity must also maintain written standards of 
conduct covering organizational conflicts of interest. Organizational conflicts of interest means 
that because of relationships with a parent company, affiliate, or subsidiary organization, the non-
Federal entity is unable or appears to be unable to be impartial in conducting a procurement 
action involving a related organization. 

(d) The non-Federal entity's procedures must avoid acquisition of unnecessary or duplicative 
items. Consideration should be given to consolidating or breaking out procurements to obtain a 
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more economical purchase. Where appropriate, an analysis will be made of lease versus purchase 
alternatives, and any other appropriate analysis to determine the most economical approach. 

(e) To foster greater economy and efficiency, and in accordance with efforts to promote cost-
effective use of shared services across the Federal Government, the non-Federal entity is 
encouraged to enter into state and local intergovernmental agreements or inter-entity agreements 
where appropriate for procurement or use of common or shared goods and services. 

(f) The non-Federal entity is encouraged to use Federal excess and surplus property in lieu of 
purchasing new equipment and property whenever such use is feasible and reduces project costs. 

(g) The non-Federal entity is encouraged to use value engineering clauses in contracts for 
construction projects of sufficient size to offer reasonable opportunities for cost reductions. Value 
engineering is a systematic and creative analysis of each contract item or task to ensure that its 
essential function is provided at the overall lower cost. 

(h) The non-Federal entity must award contracts only to responsible contractors possessing the 
ability to perform successfully under the terms and conditions of a proposed procurement. 
Consideration will be given to such matters as contractor integrity, compliance with public 
policy, record of past performance, and financial and technical resources. See also §200.213 
Suspension and debarment. 

(i) The non-Federal entity must maintain records sufficient to detail the history of procurement. 
These records will include, but are not necessarily limited to the following: rationale for the 
method of procurement, selection of contract type, contractor selection or rejection, and the basis 
for the contract price. 

(j)(1) The non-Federal entity may use a time and materials type contract only after a 
determination that no other contract is suitable and if the contract includes a ceiling price that the 
contractor exceeds at its own risk. Time and materials type contract means a contract whose cost 
to a non-Federal entity is the sum of: 

(i) The actual cost of materials; and 

(ii) Direct labor hours charged at fixed hourly rates that reflect wages, general and administrative 
expenses, and profit. 

(2) Since this formula generates an open-ended contract price, a time-and-materials contract 
provides no positive profit incentive to the contractor for cost control or labor efficiency. 
Therefore, each contract must set a ceiling price that the contractor exceeds at its own risk. 
Further, the non-Federal entity awarding such a contract must assert a high degree of oversight in 
order to obtain reasonable assurance that the contractor is using efficient methods and effective 
cost controls. 

(k) The non-Federal entity alone must be responsible, in accordance with good administrative 
practice and sound business judgment, for the settlement of all contractual and administrative 
issues arising out of procurements. These issues include, but are not limited to, source evaluation, 
protests, disputes, and claims. These standards do not relieve the non-Federal entity of any 
contractual responsibilities under its contracts. The Federal awarding agency will not substitute 
its judgment for that of the non-Federal entity unless the matter is primarily a Federal concern. 
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Violations of law will be referred to the local, state, or Federal authority having proper 
jurisdiction. 

[78 FR 78608, Dec. 26, 2013, as amended at 79 FR 75885, Dec. 19, 2014; 80 FR 43309, July 22, 
2015] 

§200.319   Competition. 

(a) All procurement transactions must be conducted in a manner providing full and open 
competition consistent with the standards of this section. In order to ensure objective contractor 
performance and eliminate unfair competitive advantage, contractors that develop or draft 
specifications, requirements, statements of work, or invitations for bids or requests for proposals 
must be excluded from competing for such procurements. Some of the situations considered to be 
restrictive of competition include but are not limited to: 

(1) Placing unreasonable requirements on firms in order for them to qualify to do business; 

(2) Requiring unnecessary experience and excessive bonding; 

(3) Noncompetitive pricing practices between firms or between affiliated companies; 

(4) Noncompetitive contracts to consultants that are on retainer contracts; 

(5) Organizational conflicts of interest; 

(6) Specifying only a “brand name” product instead of allowing “an equal” product to be offered 
and describing the performance or other relevant requirements of the procurement; and 

(7) Any arbitrary action in the procurement process. 

(b) The non-Federal entity must conduct procurements in a manner that prohibits the use of 
statutorily or administratively imposed state, local, or tribal geographical preferences in the 
evaluation of bids or proposals, except in those cases where applicable Federal statutes expressly 
mandate or encourage geographic preference. Nothing in this section preempts state licensing 
laws. When contracting for architectural and engineering (A/E) services, geographic location may 
be a selection criterion provided its application leaves an appropriate number of qualified firms, 
given the nature and size of the project, to compete for the contract. 

(c) The non-Federal entity must have written procedures for procurement transactions. These 
procedures must ensure that all solicitations: 

(1) Incorporate a clear and accurate description of the technical requirements for the material, 
product, or service to be procured. Such description must not, in competitive procurements, 
contain features which unduly restrict competition. The description may include a statement of 
the qualitative nature of the material, product or service to be procured and, when necessary, must 
set forth those minimum essential characteristics and standards to which it must conform if it is to 
satisfy its intended use. Detailed product specifications should be avoided if at all possible. When 
it is impractical or uneconomical to make a clear and accurate description of the technical 
requirements, a “brand name or equivalent” description may be used as a means to define the 
performance or other salient requirements of procurement. The specific features of the named 
brand which must be met by offers must be clearly stated; and 
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(2) Identify all requirements which the offeror must fulfill and all other factors to be used in 
evaluating bids or proposals. 

(d) The non-Federal entity must ensure that all prequalified lists of persons, firms, or products 
which are used in acquiring goods and services are current and include enough qualified sources 
to ensure maximum open and free competition. Also, the non-Federal entity must not preclude 
potential bidders from qualifying during the solicitation period. 

[78 FR 78608, Dec. 26, 2013, as amended at 79 FR 75885, Dec. 19, 2014] 

§200.320   Methods of procurement to be followed. 

The non-Federal entity must use one of the following methods of procurement. 

(a) Procurement by micro-purchases. Procurement by micro-purchase is the acquisition of 
supplies or services, the aggregate dollar amount of which does not exceed the micro-purchase 
threshold (§200.67 Micro-purchase). To the extent practicable, the non-Federal entity must 
distribute micro-purchases equitably among qualified suppliers. Micro-purchases may be awarded 
without soliciting competitive quotations if the non-Federal entity considers the price to be 
reasonable. 

(b) Procurement by small purchase procedures. Small purchase procedures are those relatively 
simple and informal procurement methods for securing services, supplies, or other property that 
do not cost more than the Simplified Acquisition Threshold. If small purchase procedures are 
used, price or rate quotations must be obtained from an adequate number of qualified sources. 

(c) Procurement by sealed bids (formal advertising). Bids are publicly solicited and a firm fixed 
price contract (lump sum or unit price) is awarded to the responsible bidder whose bid, 
conforming with all the material terms and conditions of the invitation for bids, is the lowest in 
price. The sealed bid method is the preferred method for procuring construction, if the conditions 
in paragraph (c)(1) of this section apply. 

(1) In order for sealed bidding to be feasible, the following conditions should be present: 

(i) A complete, adequate, and realistic specification or purchase description is available; 

(ii) Two or more responsible bidders are willing and able to compete effectively for the business; 
and 

(iii) The procurement lends itself to a firm fixed price contract and the selection of the successful 
bidder can be made principally on the basis of price. 

(2) If sealed bids are used, the following requirements apply: 

(i) Bids must be solicited from an adequate number of known suppliers, providing them sufficient 
response time prior to the date set for opening the bids, for local, and tribal governments, the 
invitation for bids must be publicly advertised; 

(ii) The invitation for bids, which will include any specifications and pertinent attachments, must 
define the items or services in order for the bidder to properly respond; 

(iii) All bids will be opened at the time and place prescribed in the invitation for bids, and for 
local and tribal governments, the bids must be opened publicly; 
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(iv) A firm fixed price contract award will be made in writing to the lowest responsive and 
responsible bidder. Where specified in bidding documents, factors such as discounts, 
transportation cost, and life cycle costs must be considered in determining which bid is lowest. 
Payment discounts will only be used to determine the low bid when prior experience indicates 
that such discounts are usually taken advantage of; and 

(v) Any or all bids may be rejected if there is a sound documented reason. 

(d) Procurement by competitive proposals. The technique of competitive proposals is normally 
conducted with more than one source submitting an offer, and either a fixed price or cost-
reimbursement type contract is awarded. It is generally used when conditions are not appropriate 
for the use of sealed bids. If this method is used, the following requirements apply: 

(1) Requests for proposals must be publicized and identify all evaluation factors and their relative 
importance. Any response to publicized requests for proposals must be considered to the 
maximum extent practical; 

(2) Proposals must be solicited from an adequate number of qualified sources; 

(3) The non-Federal entity must have a written method for conducting technical evaluations of the 
proposals received and for selecting recipients; 

(4) Contracts must be awarded to the responsible firm whose proposal is most advantageous to 
the program, with price and other factors considered; and 

(5) The non-Federal entity may use competitive proposal procedures for qualifications-based 
procurement of architectural/engineering (A/E) professional services whereby competitors' 
qualifications are evaluated and the most qualified competitor is selected, subject to negotiation 
of fair and reasonable compensation. The method, where price is not used as a selection factor, 
can only be used in procurement of A/E professional services. It cannot be used to purchase other 
types of services though A/E firms are a potential source to perform the proposed effort. 

(e) [Reserved] 

(f) Procurement by noncompetitive proposals. Procurement by noncompetitive proposals is 
procurement through solicitation of a proposal from only one source and may be used only when 
one or more of the following circumstances apply: 

(1) The item is available only from a single source; 

(2) The public exigency or emergency for the requirement will not permit a delay resulting from 
competitive solicitation; 

(3) The Federal awarding agency or pass-through entity expressly authorizes noncompetitive 
proposals in response to a written request from the non-Federal entity; or 

(4) After solicitation of a number of sources, competition is determined inadequate. 

[78 FR 78608, Dec. 26, 2013, as amended at 79 FR 75885, Dec. 19, 2014; 80 FR 54409, Sept. 10, 
2015] 

§200.321   Contracting with small and minority businesses, women's business enterprises, 
and labor surplus area firms. 
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(a) The non-Federal entity must take all necessary affirmative steps to assure that minority 
businesses, women's business enterprises, and labor surplus area firms are used when possible. 

(b) Affirmative steps must include: 

(1) Placing qualified small and minority businesses and women's business enterprises on 
solicitation lists; 

(2) Assuring that small and minority businesses, and women's business enterprises are solicited 
whenever they are potential sources; 

(3) Dividing total requirements, when economically feasible, into smaller tasks or quantities to 
permit maximum participation by small and minority businesses, and women's business 
enterprises; 

(4) Establishing delivery schedules, where the requirement permits, which encourage 
participation by small and minority businesses, and women's business enterprises; 

(5) Using the services and assistance, as appropriate, of such organizations as the Small Business 
Administration and the Minority Business Development Agency of the Department of 
Commerce; and 

(6) Requiring the prime contractor, if subcontracts are to be let, to take the affirmative steps listed 
in paragraphs (1) through (5) of this section. 

§200.322   Procurement of recovered materials. 
A non-Federal entity that is a state agency or agency of a political subdivision of a state and its 
contractors must comply with section 6002 of the Solid Waste Disposal Act, as amended by the 
Resource Conservation and Recovery Act. The requirements of Section 6002 include procuring 
only items designated in guidelines of the Environmental Protection Agency (EPA) at 40 CFR 
part 247 that contain the highest percentage of recovered materials practicable, consistent with 
maintaining a satisfactory level of competition, where the purchase price of the item exceeds 
$10,000 or the value of the quantity acquired during the preceding fiscal year exceeded $10,000; 
procuring solid waste management services in a manner that maximizes energy and resource 
recovery; and establishing an affirmative procurement program for procurement of recovered 
materials identified in the EPA guidelines. 

[78 FR 78608, Dec. 26, 2013, as amended at 79 FR 75885, Dec. 19, 2014] 

§200.323   Contract cost and price. 

(a) The non-Federal entity must perform a cost or price analysis in connection with every 
procurement action in excess of the Simplified Acquisition Threshold including contract 
modifications. The method and degree of analysis is dependent on the facts surrounding the 
particular procurement situation, but as a starting point, the non-Federal entity must make 
independent estimates before receiving bids or proposals. 

(b) The non-Federal entity must negotiate profit as a separate element of the price for each 
contract in which there is no price competition and in all cases where cost analysis is performed. 
To establish a fair and reasonable profit, consideration must be given to the complexity of the 
work to be performed, the risk borne by the contractor, the contractor's investment, the amount of 
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subcontracting, the quality of its record of past performance, and industry profit rates in the 
surrounding geographical area for similar work. 

(c) Costs or prices based on estimated costs for contracts under the Federal award are allowable 
only to the extent that costs incurred or cost estimates included in negotiated prices would be 
allowable for the non-Federal entity under Subpart E—Cost Principles of this part. The non-
Federal entity may reference its own cost principles that comply with the Federal cost principles. 

(d) The cost plus a percentage of cost and percentage of construction cost methods of contracting 
must not be used. 

§200.324   Federal awarding agency or pass-through entity review. 

(a) The non-Federal entity must make available, upon request of the Federal awarding agency or 
pass-through entity, technical specifications on proposed procurements where the Federal 
awarding agency or pass-through entity believes such review is needed to ensure that the item or 
service specified is the one being proposed for acquisition. This review generally will take place 
prior to the time the specification is incorporated into a solicitation document. However, if the 
non-Federal entity desires to have the review accomplished after a solicitation has been 
developed, the Federal awarding agency or pass-through entity may still review the 
specifications, with such review usually limited to the technical aspects of the proposed purchase. 

(b) The non-Federal entity must make available upon request, for the Federal awarding agency or 
pass-through entity pre-procurement review, procurement documents, such as requests for 
proposals or invitations for bids, or independent cost estimates, when: 

(1) The non-Federal entity's procurement procedures or operation fails to comply with the 
procurement standards in this part; 

(2) The procurement is expected to exceed the Simplified Acquisition Threshold and is to be 
awarded without competition or only one bid or offer is received in response to a solicitation; 

(3) The procurement, which is expected to exceed the Simplified Acquisition Threshold, specifies 
a “brand name” product; 

(4) The proposed contract is more than the Simplified Acquisition Threshold and is to be awarded 
to other than the apparent low bidder under a sealed bid procurement; or 

(5) A proposed contract modification changes the scope of a contract or increases the contract 
amount by more than the Simplified Acquisition Threshold. 

(c) The non-Federal entity is exempt from the pre-procurement review in paragraph (b) of this 
section if the Federal awarding agency or pass-through entity determines that its procurement 
systems comply with the standards of this part. 

(1) The non-Federal entity may request that its procurement system be reviewed by the Federal 
awarding agency or pass-through entity to determine whether its system meets these standards in 
order for its system to be certified. Generally, these reviews must occur where there is continuous 
high-dollar funding, and third party contracts are awarded on a regular basis; 

(2) The non-Federal entity may self-certify its procurement system. Such self-certification must 
not limit the Federal awarding agency's right to survey the system. Under a self-certification 
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procedure, the Federal awarding agency may rely on written assurances from the non-Federal 
entity that it is complying with these standards. The non-Federal entity must cite specific policies, 
procedures, regulations, or standards as being in compliance with these requirements and have its 
system available for review. 

§200.325   Bonding requirements. 

For construction or facility improvement contracts or subcontracts exceeding the Simplified 
Acquisition Threshold, the Federal awarding agency or pass-through entity may accept the 
bonding policy and requirements of the non-Federal entity provided that the Federal awarding 
agency or pass-through entity has made a determination that the Federal interest is adequately 
protected. If such a determination has not been made, the minimum requirements must be as 
follows: 

(a) A bid guarantee from each bidder equivalent to five percent of the bid price. The “bid 
guarantee” must consist of a firm commitment such as a bid bond, certified check, or other 
negotiable instrument accompanying a bid as assurance that the bidder will, upon acceptance of 
the bid, execute such contractual documents as may be required within the time specified. 

(b) A performance bond on the part of the contractor for 100 percent of the contract price. A 
“performance bond” is one executed in connection with a contract to secure fulfillment of all the 
contractor's obligations under such contract. 

(c) A payment bond on the part of the contractor for 100 percent of the contract price. A 
“payment bond” is one executed in connection with a contract to assure payment as required by 
law of all persons supplying labor and material in the execution of the work provided for in the 
contract. 

§200.326   Contract provisions. 

The non-Federal entity's contracts must contain the applicable provisions described in Appendix 
II to Part 200—Contract Provisions for non-Federal Entity Contracts Under Federal Awards. 

§ Appendix II to Part 200 - Contract Provisions for Non-Federal Entity Contracts Under 
Federal Awards 

In addition to other provisions required by the Federal agency or non-Federal entity, all contracts 
made by the non-Federal entity under the Federal award must contain provisions covering the 
following, as applicable. 

(A) Contracts for more than the simplified acquisition threshold currently set at $150,000, which 
is the inflation adjusted amount determined by the Civilian Agency Acquisition Council and the 
Defense Acquisition Regulations Council (Councils) as authorized by 41 U.S.C. 1908, must 
address administrative, contractual, or legal remedies in instances where contractors violate or 
breach contract terms, and provide for such sanctions and penalties as appropriate. 

(B) All contracts in excess of $10,000 must address termination for cause and for convenience by 
the non-Federal entity including the manner by which it will be effected and the basis for 
settlement. 

(C) Equal Employment Opportunity. Except as otherwise provided under 41 CFR Part 60, all 
contracts that meet the definition of “federally assisted construction contract” in 41 CFR Part 60-
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1.3 must include the equal opportunity clause provided under 41 CFR 60-1.4(b), in accordance 
with Executive Order 11246, “Equal Employment Opportunity” (30 FR 12319, 12935, 3 CFR 
Part, 1964-1965 Comp., p. 339), as amended by Executive Order 11375, “Amending Executive 
Order 11246 Relating to Equal Employment Opportunity,” and implementing regulations at 41 
CFR part 60, “Office of Federal Contract Compliance Programs, Equal Employment Opportunity, 
Department of Labor.” 

(D)Davis-Bacon Act, as amended (40 U.S.C. 3141-3148). When required by Federal program 
legislation, all prime construction contracts in excess of $2,000 awarded by non-Federal entities 
must include a provision for compliance with the Davis-Bacon Act(40 U.S.C. 3141-3144) as 
supplemented by Department of Labor regulations (29 CFR Part 5, “Labor Standards Provisions 
Applicable to Contracts Covering Federally Financed and Assisted Construction”). In accordance 
with the statute, contractors must be required to pay wages to laborers and mechanics at a rate not 
less than the prevailing wages specified in a wage determination made by the Secretary of Labor. 
In addition, contractors must be required to pay wages not less than once a week. The non-
Federal entity must place a copy of the current prevailing wage determination issued by the 
Department of Labor in each solicitation. The decision to award a contract or subcontract must be 
conditioned upon the acceptance of the wage determination. The non-Federal entity must report 
all suspected or reported violations to the Federal awarding agency. The contracts must also 
include a provision for compliance with the Copeland “Anti-Kickback” Act (40 U.S.C. 3145), as 
supplemented by Department of Labor regulations (29 CFR Part 3, “Contractors and 
Subcontractors on Public Building or Public Work Financed in Whole or in Part by Loans or 
Grants from the United States”). The Act provides that each contractor or subrecipient must be 
prohibited from inducing, by any means, any person employed in the construction, completion, or 
repair of public work, to give up any part of the compensation to which he or she is otherwise 
entitled. The non-Federal entity must report all suspected or reported violations to the Federal 
awarding agency. 

(E)Contract Work Hours and Safety Standards Act (40 U.S.C. 3701-3708). Where applicable, all 
contracts awarded by the non-Federal entity in excess of $100,000 that involve the employment 
of mechanics or laborers must include a provision for compliance with 40 U.S.C. 3702 and 3704, 
as supplemented by Department of Labor regulations (29 CFR Part 5). Under 40 U.S.C. 3702 of 
the Act, each contractor must be required to compute the wages of every mechanic and laborer on 
the basis of a standard work week of 40 hours. Work in excess of the standard work week is 
permissible provided that the worker is compensated at a rate of not less than one and a half times 
the basic rate of pay for all hours worked in excess of 40 hours in the work week. The 
requirements of 40 U.S.C. 3704 are applicable to construction work and provide that no laborer or 
mechanic must be required to work in surroundings or under working conditions which are 
unsanitary, hazardous or dangerous. These requirements do not apply to the purchases of supplies 
or materials or articles ordinarily available on the open market, or contracts for transportation or 
transmission of intelligence. 

(F) Rights to Inventions Made Under a Contract or Agreement. If the Federal award meets the 
definition of “funding agreement” under 37 CFR § 401.2 (a) and the recipient or subrecipient 
wishes to enter into a contract with a small business firm or nonprofit organization regarding the 
substitution of parties, assignment or performance of experimental, developmental, or research 
work under that “funding agreement,” the recipient or subrecipient must comply with the 
requirements of 37 CFR Part 401, “Rights to Inventions Made by Nonprofit Organizations and 
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Small Business Firms Under Government Grants, Contracts and Cooperative Agreements,” and 
any implementing regulations issued by the awarding agency. 

(G)Clean Air Act (42 U.S.C. 7401-7671q.) and the Federal Water Pollution Control Act(33 
U.S.C. 1251-1387), as amended - Contracts and subgrants of amounts in excess of $150,000 must 
contain a provision that requires the non-Federal award to agree to comply with all applicable 
standards, orders or regulations issued pursuant to the Clean Air Act (42 U.S.C. 7401-7671q) and 
the Federal Water Pollution Control Act as amended (33 U.S.C. 1251-1387). Violations must be 
reported to the Federal awarding agency and the Regional Office of the Environmental Protection 
Agency (EPA). 

(H) Debarment and Suspension (Executive Orders 12549 and 12689) - A contract award (see 2 
CFR 180.220) must not be made to parties listed on the government wide exclusions in the 
System for Award Management (SAM), in accordance with the OMB guidelines at 2 CFR 180 
that implement Executive Orders 12549 (3 CFR part 1986Comp., p. 189) and 12689 (3 CFR part 
1989 Comp., p. 235), “Debarment and Suspension.” SAM Exclusions contains the names of 
parties debarred, suspended, or otherwise excluded by agencies, as well as parties declared 
ineligible under statutory or regulatory authority other than Executive Order 12549. 

(I) Byrd Anti-Lobbying Amendment (31 U.S.C. 1352) - Contractors that apply or bid for an 
award exceeding $100,000 must file the required certification. Each tier certifies to the tier above 
that it will not and has not used Federal appropriated funds to pay any person or organization for 
influencing or attempting to influence an officer or employee of any agency, a member of 
Congress, officer or employee of Congress, or an employee of a member of Congress in 
connection with obtaining any Federal contract, grant or any other award covered by 31 U.S.C. 
1352. Each tier must also disclose any lobbying with non-Federal funds that takes place in 
connection with obtaining any Federal award. Such disclosures are forwarded from tier to tier up 
to the non-Federal award. 

(J) See 2 CFR § 200.322 Procurement of recovered materials. 

§ 200.322 Procurement of recovered materials. 

A non-Federal entity that is a state agency or agency of a political subdivision of a state and its 
contractors must comply with section 6002 of the Solid Waste Disposal Act, as amended by the 
Resource Conservation and Recovery Act. The requirements of Section 6002 include procuring 
only items designated in guidelines of the Environmental Protection Agency (EPA) at 40 CFR 
part 247 that contain the highest percentage of recovered materials practicable, consistent with 
maintaining a satisfactory level of competition, where the purchase price of the item exceeds 
$10,000 or the value of the quantity acquired during the preceding fiscal year exceeded $10,000; 
procuring solid waste management services in a manner that maximizes energy and resource 
recovery; and establishing an affirmative procurement program for procurement of recovered 
materials identified in the EPA guidelines. 
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I acknowledge by my signature, I am aware should any part of this agreement not be 
in compliance with all regulations, funding for this and possibly future disasters, will 
be jeopardized.  
 
 
Signed: _______________________________________________________________  

(Elected Official or Jurisdiction Representative authorized to enter into governmental 
agreements) 

 
 
Printed Name: __________________________________________________________ 
 
STATE OF OKLAHOMA 

COUNTY OF _______________________________________________ 

Signed or attested before me on ___________________________ (date) 

 by _____________________________________________ (name(s) of person(s).  

___________________________________________________________  

NOTARY PUBLIC or SEAL OF THE JURISDICTION 

Title (and Rank):  

______________________________________________ 

Print Name:  

__________________________________________________ 

My Commission Expires:  

____________________________________ 

 
********************************************************************** 
 
APPROVED on this ________ Day of __________________, 20________. 
 
          
Signed: _______________________________________________________  
            ANNIE MACK VEST 
            GOVERNOR’S AUTHORIZED REPRESENTATIVE 
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 11/12/2024 

REQUESTER: James Briggs, Park Development Manager 

PRESENTER: Jason Olsen, Director of Parks and Recreation 

ITEM TITLE: CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, 
AMENDMENT AND/OR POSTPONEMENT OF CONTRACT K-2425-67: A 
CONTRACT BY AND BETWEEN THE CITY OF NORMAN, OKLAHOMA, 
AND CHLOETA, FOR PROFESSIONAL COMMUNITY WILDFIRE 
PROTECTION PLAN SERVICES FOR THE PARKS AND RECREATION 
DEPARTMENT AS OUTLINED IN THE STAFF REPORT. 

  

BACKGROUND: 

The 2024-25 Capital Improvement Plan (CIP) included funding planning/design services to 
support the Forestry Division of the Parks and Recreation Department. The requested CIP funds 
were to be used to create a Community Wildfire Protection Plan (CWPP). The CWPP would help 
guide the work of the City Forester, in conjunction with the Norman Fire Department, to reduce 
the likelihood of wildfires occurring within the city limits, inhibiting the spread of active wildfires, 
and help residents be prepared in case a wildfire danger arises in town at any time in the future.  

Creating a CWPP will involve evaluating possible fuel sources and mitigation methods in all parts 
of town and then devising a program specific to each of the distinct fire districts in Norman. The 
planning process will include multiple stakeholders in addition to the City of Norman, including 
Oklahoma Forestry Services, the Oklahoma Department of Tourism and Recreation (Lake 
Thunderbird State Park), the Federal Aviation Administration (Max Westheimer Airport), the 
Citizen Pottawatomie Nation, and any/all utility companies with power lines in Norman.  

Once a CWPP is created, it will be used to educate residents on methods and reasons for taking 
preventive action on their property, similar to what will be done on our public property, which will 
help reduce the risk of wildfire(s) spreading and growing when/if they occur. The CWPP will be 
a detailed evaluation of the Norman landscape, considering multiple environmental, climate, and 
landform factors to produce a customized protection plan for Norman. The creation of the CWPP 
is essential since the city is located in a prairie and Crosstimber forest region historically subject 
to regular fire events, which are not extinguished quickly by human intervention. This approach 
prevents the build-up of potential fuel sources for any wildfire events that can get out of control, 
given the right conditions in any given season. 
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DISCUSSION: 

In September 2024, the City of Norman Parks Department advertised Requests for Proposals 
(RFP) locally and regionally for the services necessary to produce a CWPP for Norman, and we 
received proposals from three companies to do the work. Staff evaluated the proposals and 
recommended the proposal from Chloeta to perform the services. They are a Native-owned 
business based in Oklahoma City, ranked highest among the selection committee members 
asked to review the proposals. Staff contacted Chloeta to verify a work schedule and cost 
structure for the CWPP and determined that their proposal fits into the anticipated budget and 
schedule. The CWPP service cost was within our available budget ($48,544.74—Exhibit A, 
Attached), and work will be able to begin as soon as a contract is approved. The attached 
contract documents include the anticipated work schedule and a more detailed breakdown of 
each task’s cost (Contract K-2425-67, including Exhibit A).   

RECOMMENDATION: It is recommended that the City Council approve Contract Number K-
2425-67 to Chloeta for the design and planning services involved with the creation of a 
Community Wildfire Protection Plan for Norman, as described in “Exhibit A” ($48,544.74). 
Funding is available from the Capital Fund, Tree Program Project, Design (Account 50799966-
46201; Project PR0212). 
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11 October 2024  

Subject: Response to RFQ NO. 2425-11 Community Wildfire Protection Plan (CWPP) 

ATTN: Colin Zink 
225 North Webster Ave 
Norman, OK 73069 

Dear Mr. Zink: 

Chloeta is pleased to provide you with our price and proposed project schedule to provide these professional 
Community Wildfire Protection Plan (CWPP) services to the City of Norman, Oklahoma. Given our firm’s 
demonstrated results in analyzing, structuring, executing complex assignments in the professional 
consulting arena, the stature of our experts as leaders in their respective specialties, and our team’s prior 
experience, we feel that Chloeta is uniquely qualified for this important responsibility. We are thrilled to 
work with the City on this project.  

Chloeta is a TERO-certified Native American-owned and operated certified small Disadvantaged Business 
Enterprise (DBE) and Buy Indian Act ISBEE, with the company founder and CEO being a Tribal citizen 
of the Cherokee Nation.  Our firm maintains DBE certifications from the Oklahoma Department of 
Transportation (DOT), U.S. Small Business Administration (SBA), Cherokee Nation of Oklahoma, 
Muscogee (Creek) Nation of Oklahoma, Choctaw Nation of Oklahoma, and Chickasaw Nation of 
Oklahoma.  We have also been recognized with national awards for our superior services by the SBA and 
the U.S. Department of Commerce’s Minority Business Development Agency (MBDA). Headquartered 
in Oklahoma City, Chloeta is able to offer timely, localized support and rapid response throughout the 
project’s duration. 

Our UEI is MVB3NM8N39L5, FEIN is 26-3474042 and our CAGE is 5K6E2. If you have any questions, 
please do not hesitate to contact us toll free at any time at (877) CHLOETA (245-6382) or by email at 
jo.kephart@chloeta.com. 

Sincerely, 

Jo Kephart 
Senior Director, Business Development 

EXHIBIT A
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PRICE 

Please see Chloeta’s itemized price in the table below. We propose a total project cost of $48,544.74 for 
this effort. Chloeta is committed to providing our clients with the highest level of value through our services. 

Task Price 
Kickoff Meeting $ 891.41 
Data Collection $ 8,695.24 
Draft CWPP $ 18,808.57 
Draft Final CWPP $ 8,141.26 
Final CWPP $ 4,628.49 
Presentation to City Council $ 7,379.78 

Project Total $ 48,544.74 
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File Attachments for Item:

18. CONSIDERATION OF ACCEPTANCE, APPROVAL, REJECTION, AMENDMENT 

AND/OR POSTPONEMENT OF A 2025 SAFE OKLAHOMA GRANT IN THE AMOUNT 

OF $47,612 FROM THE OFFICE OF THE ATTORNEY GENERAL TO BE USED BY 

THE NORMAN POLICE DEPARTMENT FOR PUCHASING A FORENSIC EVIDENCE 

IMAGING SYSTEM FROM FOSTER + FREEMAN USA, CONTRACT K-2425-68, AND 

A BUDGET APPROPRIATION AS OUTLINED IN THE STAFF REPORT.
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CITY OF NORMAN, OK 

STAFF REPORT 

 

 

MEETING DATE: November 12, 2024 

REQUESTER: John Stege, Police Standards Administrator 

PRESENTER: Kevin Foster, Chief of Police 

ITEM TITLE: 
CONSIDERATION OF ACCEPTANCE, APPROVAL, REJECTION, 
AMENDMENT AND/OR POSTPONEMENT OF A 2025 SAFE OKLAHOMA 
GRANT IN THE AMOUNT OF $47,612 FROM THE OFFICE OF THE 
ATTORNEY GENERAL TO BE USED BY THE NORMAN POLICE 
DEPARTMENT FOR PUCHASING A FORENSIC EVIDENCE IMAGING 
SYSTEM FROM FOSTER + FREEMAN USA, CONTRACT K-2425-68, 
AND A BUDGET APPROPRIATION AS OUTLINED IN THE STAFF 
REPORT. 

 
  

 
BACKGROUND: 
 

The state of Oklahoma, through the Attorney General’s Office, has created a grant program 
known as the “Safe Oklahoma Grant Program” with the purpose of awarding competitive grants 
to eligible police and sheriff’s departments. Specifically, moneys must be used to supplement 
(and not replace) other federal, state, and local funds appropriated to carry out activities relating 
to daily law enforcement duties directed at reducing and preventing violent crime. 

To be eligible for the Safe Oklahoma Grant, the Norman Police Department submitted a grant 
proposal to the Office of the Attorney General with a focus on decreasing violent crime through 
the purchase of upgraded forensic technology.  

The Norman Police Department received notice of an award for the 2025 Safe Oklahoma Grant 
Program on October 4, 2024. 

DISCUSSION: 
 

The City of Norman Police Department intends to use grant funding to improve forensic capability 
in an effort to have a positive impact on reducing violent crime. Analysis indicates a limited ability 
to directly affect the incidents of violent crime (murder, sexual assault, rape, robbery, aggravated 
assault, and simple assault); however, improving the capability to identify suspects, build cases 
for prosecution, and succeeding in trial will have a positive impact reducing these crimes.  

The “Crime-lite Auto” digital camera is a compact handheld device that can reveal evidence 
including body fluids (e.g., blood, semen, saliva, urine, etc.) on various substrates, fingerprints 
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and injuries on a variety of surfaces (including dark skin), gunshot residues, and traces of 
physical evidence (e.g., glass, fibers, hairs, etc.). The camera incorporates the ultraviolet, visual 
and infrared light spectrums through up to 55 waveband combinations with auto focus and wide 
angle capabilities. Searches can be performed in real-time with live video capturing of 
examinations as well as still images. It is optimized for field and laboratory use, and it advanced 
analytical settings but can also be setup for multiple users.  

RECOMMENDATION 1: Acceptance of the grant by Council and authorizing the Mayor to 
execute the grant contract by: 

Signing and Dating the attached 2025 Safe Oklahoma Grant Program Contract 
 

RECOMMENDATION 2: Upon acceptance and approval, City staff will: 

Create an invoice, on Norman Police Department letterhead, directed to the Office of the 
Oklahoma Attorney General for $47,612 to be deposited into the Special Grants Fund, 
Other Revenue-State Grant Reimbursements (account 226-331380). 

RECOMMENDATION 3: Upon receipt of funds, appropriate $47,612 from Other Revenue-State 
Grant Reimbursements (account 226-331380), and allocate the funds to Miscellaneous Police 
Department Grants: Plant & Operating Equipment – Lab Equipment (account 22660211-45122). 
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File Attachments for Item:

19. CONSIDERATION OF ACCEPTANCE, APPROVAL, REJECTION, AMENDMENT, 

AND/OR POSTPONEMENT OF OKLAHOMA OFFICE OF HOMELAND SECRUITY, 

STATE & LOCAL CYBERSECURITY GRANT PROGRAM SUB-RECIPIENT AWARD 

IN THE AMOUNT OF $600,000 TO BE USED BY THE INFORMATION TECHNOLOGY

DEPARTMENT TO PURCHASE BACKUP CONTINGENCY OPERATIONS OF 

CRITICAL DATA; AND SUB-RECIPIENT AWARD IN THE AMOUNT OF $95,000 TO 

CREATE AND HIRE A CYBERSECURITY TECHNICIAN POSITION IN CONTINUED 

SUPPORT OF STATEWIDE HOMELAND SECURITY EFFORTS; APPROVAL OF 

CONTRACT K-2425-71; AND BUDGET APPROPRIATION FROM THE CAPITAL

FUND BALANCE AS OUTLINED IN THE STAFF REPORT.
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 11/12/2024 

REQUESTER: Kari Madden, IT Manager Business Systems & Development 

PRESENTER: Tim Powers, Director of Information Technology 

ITEM TITLE: CONSIDERATION OF ACCEPTANCE, APPROVAL, REJECTION, 
AMENDMENT, AND/OR POSTPONEMENT OF OKLAHOMA OFFICE OF 
HOMELAND SECRUITY, STATE & LOCAL CYBERSECURITY GRANT 
PROGRAM SUB-RECIPIENT AWARD IN THE AMOUNT OF $600,000 TO 
BE USED BY THE INFORMATION TECHNOLOGY DEPARTMENT TO 
PURCHASE BACKUP CONTINGENCY OPERATIONS OF CRITICAL 
DATA; AND SUB-RECIPIENT AWARD IN THE AMOUNT OF $95,000 TO 
CREATE AND HIRE A CYBERSECURITY TECHNICIAN POSITION IN 
CONTINUED SUPPORT OF STATEWIDE HOMELAND SECURITY 
EFFORTS; APPROVAL OF CONTRACT K-2425-71; AND BUDGET 
APPROPRIATION FROM THE CAPITAL FUND BALANCE AS OUTLINED 
IN THE STAFF REPORT. 

  

BACKGROUND: 

The City of Norman has been selected to receive $695,000 from the Oklahoma Office of 
Homeland Security (OKOHS) fiscal year 2023 State and Local Cybersecurity Grant Program.  
These funds are designated for two (2) awards and programs:  award number #1599.323 in the 
amount of $600,000 to replace City of Norman data backup contingency systems and 
operations; and award number #1599.105 in the amount of $95,000 to provide a Cybersecurity 
Technician position to enhance and assist with critical daily security operations and ensuring 
adherence to mandated security standards.  These standards include, but are not limited to the 
Criminal Justice Information Services (CJIS), Health Insurance Portability and Accountability Act 
(HIPAA), and Payment Card Industry Data Security Standard (PCI DSS).   

The Information Technology Department is responsible for securing all sensitive data stored on 
the City network and for securing operations associated with all daily operations of the City of 
Norman, as well as interactions and exchanges of data and services to residents, developers, 
visitors, and personnel interacting with software applications, website functions and portals used 
or offered by the City to provide services and information.   

DISCUSSION: 

The existing backup system and operations used to safeguard the City’s critical information 
technology infrastructure is obsolete and in many cases no longer supported by manufacturers.  
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This reliance on outdated tape backup and insufficient storage capacity has proven inadequate 
and ineffective to achieve reasonable backup times of essential data as well as to meet essential 
retention policies and maintain long-term data integrity.  Data retention times for backups of 
virtual machines have had to be scaled back, to allow for storage of data.  This significantly 
hampers the ability to restore operations efficiently in the event of a data recovery scenario.  
Replacing current data backup systems and operation is essential to ensure the security, 
reliability, and effectiveness of the City’s data protection efforts and to support our critical 
operations effectively.  Despite the City’s increased priority for the replacement and upgrade of 
information systems in annual Capital Improvement Project budget allocations, this critical need 
has not been able to be addressed. 

The second award will provide funding for a Security Technician position to work with the existing 
Security Engineer to address and resolve security threats that could compromise the 
confidentiality, integrity, and availability of our network, systems, and personnel.  This award is 
for a one-year period. 

RECOMMENDATION 1: 

Approval of the grant by Council and execution of the contract by the Mayor by signing and 
dating the attached OKOHS Memorandum (Schedule A), the Award Document (Schedule B), 
the Sub-Recipient Terms and Conditions and Signature Authorization. 

RECOMMENDATION 2: 

Appropriation of $600,000 from the Capital Fund balance (50-29000); and designate $600,000 
to the Special Grants Fund, Backup Contingency Operations Critical Data, Construction and 
Materials (Account 22123645-46101 and 46301; Project BG0098).  Appropriation of $95,000 
from the Capital Fund balance (50-29000); and designate $95,000 to the Special Grants Fund, 
Homeland Security Grant IT Salary and Benefits (Account 22123645-42001).  Upon 
reimbursement, deposit funds into the Special Grants Fund, Other Revenue/Homeland Security 
(Account 221-333352) and reimburse the Capital Improvement Projects Fund balance (50-
29000). 
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SUB-RECIPIENT AWARD 

Sub-grantee Award Document                    Schedule A                                                Page 1 of 1 

P.O. Box 53004 
Oklahoma City, OK  73152 

 (405) 425-7296 Office  
www.homelandsecurity.ok.gov 

 
Sub-grantee – Required for Reimbursement 
EIN#                                                     UEI # MTD4M7LKSKJ4 

 
City of Norman 
Larry Hiekkila, Mayor 
313 N. Webster 
Norman, OK  73069 

Original Award Amount 

$95,000.00 
 
Sub-Recipient Award Number 

#1599.105 
Federal Award Identification Number 

EMW-2023-CY-00009 
Award Effective Date 

12/1/2023 
Project Period 

12/1/2023 – 12/31/2025 
Project Title/IJ  

State and Local Cybersecurity Grant Program 
Cybersecurity Hire/ IJ #1 

CFDA 
97.137 

(OKOHS 97.1372023 ) 
Applicable Funds 

State and Local Cybersecurity Grant Program          
FY 2023 (SLCGP  -  Local) 

Region 
5 

 

County 
Cleveland 

 
Method of Payment: 

This is a Reimbursement Grant. 
Is Sub-Grantee NIMS Compliant? (Please Check One) 

      YES  NO  
 Agency/Jurisdiction Chief Executive Officer Information-Primary 

Authorized Official 
City or County Official (Mayor, City Manager, County Commissioner, Head of Nonprofit) 

Project Contact/ Secondary Authorized Official 
 (If Applicable) 

 
Title of Primary Authorized Official  

Mayor 
Title of Secondary Authorized Official 

IT Manager, Business Systems & Development 
Name 

 Larry Hiekkila 
Name 

Kari Madden 
Telephone 

405-366-5404 
Cell 

   
Telephone 

405-366-5361 
Cell 

405-226-0023   
Email 

Larry.Hiekkila@NormanOK.Gov 
Email 

Kari.Madden@NormanOK.Gov  
Signature of Primary Authorized Official: (Required):                            Date 
 

 

Signature of Secondary Authorized Official: (Required):               Date 

The Primary Authorized Official certifies: 
• Legal authorization to accept grants on behalf of the named governmental entity. 
• Proposed project can be completed by December 31, 2025 
• Sub-Grantee will comply with all laws, regulations, statutes, assurances, certifications, and other requirements referenced in 

Schedules A, B and C (if applicable) and Schedules 1-5 (if applicable) each of which is attached hereto. 
• All submitted data is true and correct to the best of signatory's knowledge. 

Special Conditions  
 
OKOHS Approving Official 
Tim Tipton 
Commissioner/Homeland Security Advisor 

 Contact Information www.homelandsecurity.ok.gov 
 Oklahoma Office of Homeland Security 
 P.O. Box 53004 
 Oklahoma City, OK  73152 

Signature of OKOHS Approving Official  
 

Telephone 
(405) 425-7296 

 

 

Tim Tipton
Digitally signed by Tim 
Tipton 
Date: 2024.11.05 
15:49:29 -06'00'
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                    ROHIT RAI 
                    DIRECTOR 

 
STATE OF OKLAHOMA 

OFFICE OF HOMELAND SECURITY 

TIM TIPTON 
DPS COMMISSIONER 

HOMELAND SECURITY ADVISOR 

 

Award Memo                                                                                              Schedule B                                                                                                   Page 1 of 2 
 

P.O. Box 53004     Oklahoma City, OK 73152     PHONE 405-425-7296     www.homelandsecurity.ok.gov 
 

  
TO:  Larry Hiekkila, Mayor  
  City of Norman 
 
FROM:  Tim Tipton, DPS Commissioner/Homeland Security Advisor 
 
DATE:  November 6, 2024 
 
RE: Oklahoma Office of Homeland Security 2023 State and Local Cybersecurity Grant 

Program; # 1599.105 
   
Your agency has been selected to receive a proposed award in the amount of $95,000.00, pursuant to the 
OKOHS FY 2023 State and Local Cybersecurity Grant Program.  Among other initiatives, the 2023 
Program provides this funding for a cybersecurity hire.  The 2023 Program requires a 20% cost share of 
the total proposed award, which can take the form of cash or in-kind. However, this cost share has been 
waived for the 2023 award.  
 
The 2023 Program is a federally funded grant using money provided to the State of Oklahoma as a part of 
the FY 2023 (FEMA/DHS/CISA) State and Local Cybersecurity Grant Program.  Like previous 
FEMA/DHS/CISA/OKOHS grant programs, the 2023 Program is a reimbursement grant. 
The process requires the following actions: 
 
(1) Acceptance of the terms and conditions of the 2023 Program including but not limited to those noted 

on the attached Schedule “1”. 
(2) Submission of a Budget Detail Worksheet (BDW) to OKOHS with a list of estimated costs of 

specific allowable items.  
(3) Receipt of an approval letter from OKOHS with a schedule of approved items.  You must have this 

OKOHS APPROVAL LETTER IN HAND PRIOR TO EXPENDING FUNDS. 
(4) Upon receiving the OKOHS Approval Letter, you may purchase approved items in an amount not to 

exceed the amount of the Proposed Award.  
(5) Upon receipt of the purchased items, you will need to submit a Reimbursement Request Form, copies 

of the associated invoices and purchase orders to OKOHS.  Sub-Recipient Forms are available in the 
Grants section at www.homelandsecurity.ok.gov. 

(6) After your payment to the vendor has been processed, you will need to submit a copy of the canceled 
check and an inventory form to OKOHS. 
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P.O. Box 53004     Oklahoma City, OK 73152     PHONE 405-425-7296     FAX 405-425-7295     www.homelandsecurity.ok.gov 
 

Reimbursement checks are generally mailed to sub-recipients by OKOHS within 30 days of receipt of the 
signed Reimbursement Request Form and associated documents.  If this process will cause a significant 
hardship, please contact OKOHS for further guidance. 
 
If your organization is willing to accept the Proposed Award subject to all the terms and conditions of the 
2023 Program, please so indicate by:  

 
(1) affixing the signature of the appropriate chief executive officer (i.e., the chair of the 

county commissioners, the mayor, the agency director, or the city manager) in the space 
provided below; and  

(2) returning a fully executed copy of this letter and each document listed on Schedule “1” 
and included with this award packet with original signatures to OKOHS ON OR 
BEFORE November 29, 2024 by email at hsgrants@okohs.ok.gov or mail at PO Box 
53004, Oklahoma City, Oklahoma 73152. 

 
Should you have questions or need additional assistance contact Christina Daron at 405-425-7591 or by 
email at christina.daron@okOKOHS.ok.gov or Hannah Kopisch at 405-219-0573 or by e-mail at 
Hannah.kopisch@okOKOHS.ok.gov. 
 
Thank you for your willingness to participate in this important initiative.  We appreciate your efforts to 
protect our citizens and we look forward to working with you. 
 
Agreed and accepted this ___ day of ______________ 2024: 
 
Government/Agency Name:  ____________________________________ 
 
Signature:   ____________________________________               
 
Printed Name:   ____________________________________  
 
Title:    ____________________________________ 
 
 
 
 
 
 
 
 
 
 
 
 
 
Attachments: Standard Award Packet Terms and Conditions 
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SUB-RECIPIENT AWARD 

Sub-grantee Award Document                    Schedule A                                                Page 1 of 1 

P.O. Box 53004 
Oklahoma City, OK  73152 

 (405) 425-7296 Office  
www.homelandsecurity.ok.gov 

 
Sub-grantee – Required for Reimbursement 
EIN#                                                     UEI # MTD4M7LKSKJ4 

 
City of Norman 
Larry Hiekkila, Mayor 
313 N. Webster 
Norman, OK  73069 

Original Award Amount 

$600,000.00 
 
Sub-Recipient Award Number 

#1599.323 
Federal Award Identification Number 

EMW-2023-CY-00009 
Award Effective Date 

12/1/2023 
Project Period 

12/1/2023 – 12/31/2025 
Project Title/IJ  

State and Local Cybersecurity Grant Program 
Backup Contingency / IJ #3 

CFDA 
97.137 

(OKOHS 97.1372023 ) 
Applicable Funds 

State and Local Cybersecurity Grant Program          
FY 2023 (SLCGP  -  Local) 

Region 
5 

 

County 
Cleveland 

 
Method of Payment: 

This is a Reimbursement Grant. 
Is Sub-Grantee NIMS Compliant? (Please Check One) 

      YES  NO  
 Agency/Jurisdiction Chief Executive Officer Information-Primary 

Authorized Official 
City or County Official (Mayor, City Manager, County Commissioner, Head of Nonprofit) 

Project Contact/ Secondary Authorized Official 
 (If Applicable) 

 
Title of Primary Authorized Official  

Mayor 
Title of Secondary Authorized Official 

IT Manager, Business Systems & Development 
Name 

 Larry Hiekkila 
Name 

Kari Madden 
Telephone 

405-366-5404 
Cell 

   
Telephone 

405-366-5361 
Cell 

405-226-0023   
Email 

Larry.Hiekkila@NormanOK.Gov 
Email 

Kari.Madden@NormanOK.Gov  
Signature of Primary Authorized Official: (Required):                            Date 
 

 

Signature of Secondary Authorized Official: (Required):               Date 

The Primary Authorized Official certifies: 
• Legal authorization to accept grants on behalf of the named governmental entity. 
• Proposed project can be completed by December 31, 2025 
• Sub-Grantee will comply with all laws, regulations, statutes, assurances, certifications, and other requirements referenced in 

Schedules A, B and C (if applicable) and Schedules 1-5 (if applicable) each of which is attached hereto. 
• All submitted data is true and correct to the best of signatory's knowledge. 

Special Conditions  
 
OKOHS Approving Official 
Tim Tipton 
Commissioner/Homeland Security Advisor 

 Contact Information www.homelandsecurity.ok.gov 
 Oklahoma Office of Homeland Security 
 P.O. Box 53004 
 Oklahoma City, OK  73152 

Signature of OKOHS Approving Official  
 

Telephone 
(405) 425-7296 

 

 

Tim Tipton
Digitally signed by Tim 
Tipton 
Date: 2024.11.05 
15:49:07 -06'00'
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                    ROHIT RAI 
                    DIRECTOR 

 
STATE OF OKLAHOMA 

OFFICE OF HOMELAND SECURITY 

TIM TIPTON 
DPS COMMISSIONER 

HOMELAND SECURITY ADVISOR 
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P.O. Box 53004     Oklahoma City, OK 73152     PHONE 405-425-7296     www.homelandsecurity.ok.gov 
 

  
TO:  Larry Hiekkila, Mayor  
  City of Norman 
 
FROM:  Tim Tipton, DPS Commissioner/Homeland Security Advisor 
 
DATE:  November 6, 2024 
 
RE: Oklahoma Office of Homeland Security 2023 State and Local Cybersecurity Grant 

Program; # 1599.323 
   
Your agency has been selected to receive a proposed award in the amount of $600,000.00, pursuant to the 
OKOHS FY 2023 State and Local Cybersecurity Grant Program.  Among other initiatives, the 2023 
Program provides this funding for cyber backup contingencies.  The 2023 Program requires a 20% cost 
share of the total proposed award, which can take the form of cash or in-kind. However, this cost share 
has been waived for the 2023 award.  
 
The 2023 Program is a federally funded grant using money provided to the State of Oklahoma as a part of 
the FY 2023 (FEMA/DHS/CISA) State and Local Cybersecurity Grant Program.  Like previous 
FEMA/DHS/CISA/OKOHS grant programs, the 2023 Program is a reimbursement grant. 
The process requires the following actions: 
 
(1) Acceptance of the terms and conditions of the 2023 Program including but not limited to those noted 

on the attached Schedule “1”. 
(2) Submission of a Budget Detail Worksheet (BDW) to OKOHS with a list of estimated costs of 

specific allowable items.  
(3) Receipt of an approval letter from OKOHS with a schedule of approved items.  You must have this 

OKOHS APPROVAL LETTER IN HAND PRIOR TO EXPENDING FUNDS. 
(4) Upon receiving the OKOHS Approval Letter, you may purchase approved items in an amount not to 

exceed the amount of the Proposed Award.  
(5) Upon receipt of the purchased items, you will need to submit a Reimbursement Request Form, copies 

of the associated invoices and purchase orders to OKOHS.  Sub-Recipient Forms are available in the 
Grants section at www.homelandsecurity.ok.gov. 

(6) After your payment to the vendor has been processed, you will need to submit a copy of the canceled 
check and an inventory form to OKOHS. 
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P.O. Box 53004     Oklahoma City, OK 73152     PHONE 405-425-7296     FAX 405-425-7295     www.homelandsecurity.ok.gov 
 

Reimbursement checks are generally mailed to sub-recipients by OKOHS within 30 days of receipt of the 
signed Reimbursement Request Form and associated documents.  If this process will cause a significant 
hardship, please contact OKOHS for further guidance. 
 
If your organization is willing to accept the Proposed Award subject to all the terms and conditions of the 
2023 Program, please so indicate by:  

 
(1) affixing the signature of the appropriate chief executive officer (i.e., the chair of the 

county commissioners, the mayor, the agency director, or the city manager) in the space 
provided below; and  

(2) returning a fully executed copy of this letter and each document listed on Schedule “1” 
and included with this award packet with original signatures to OKOHS ON OR 
BEFORE November 29, 2024 by email at hsgrants@okohs.ok.gov or mail at PO Box 
53004, Oklahoma City, Oklahoma 73152. 

 
Should you have questions or need additional assistance contact Christina Daron at 405-425-7591 or by 
email at christina.daron@okOKOHS.ok.gov or Hannah Kopisch at 405-219-0573 or by e-mail at 
Hannah.kopisch@okOKOHS.ok.gov. 
 
Thank you for your willingness to participate in this important initiative.  We appreciate your efforts to 
protect our citizens and we look forward to working with you. 
 
Agreed and accepted this ___ day of ______________ 2024: 
 
Government/Agency Name:  ____________________________________ 
 
Signature:   ____________________________________               
 
Printed Name:   ____________________________________  
 
Title:    ____________________________________ 
 
 
 
 
 
 
 
 
 
 
 
 
 
Attachments: Standard Award Packet Terms and Conditions 

297

Item 19.

http://www.homelandsecurity.ok.gov/
mailto:hsgrants@okohs.ok.gov
mailto:christina.daron@okohs.ok.gov
mailto:Hannah.kopisch@okohs.ok.gov


Sub-recipient Terms and Conditions 
Updated 7/20/2023 

Schedule 1 Page 1 of 13  

 

 
 

STATE AND LOCAL CYBERSECURITY GRANT PROGRAM 
Sub-Recipient Award Terms and Conditions 

 
 

Instructions: 
The Authorized Official must sign the following required documents and return to our office via email. Please keep a copy 
of ALL documents for your records. 

 

 
1. Sub-recipient Award Document, Schedule “A”. (SIGNATURE REQUIRED)  

2. OKOHS Memorandum, Schedule “B”. (SIGNATURE REQUIRED) 

3. Sub-recipient Terms and Conditions, Schedule “1”. (SIGNATURE REQUIRED, RETURN ONLY PAGE 14)  

4. Authorization to Sign OKOHS Program Documents, Schedule “3”. (SIGNATURES REQUIRED) 

5. Quarterly Status Report, Schedule “4”. (SIGNATURE NOT REQUIRED AT THIS TIME. This form is included 
for grant your convenience only. Report due within 15 days following each calendar quarter via email.) 

6. Procurement Plan Worksheet (SIGNATURE NOT REQUIRED AT THIS TIME This form is included for your 
convenience only. Form is due with each reimbursement request submitted via email.) 

7. Appendix A. (SIGNATURE NOT REQUIRED AT THIS TIME This is included for information purposes.) 
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State and Local Cybersecurity Grant Program Terms and Conditions 
 

Recipients of Oklahoma Office of Homeland Security (“OKOHS”)/Department of Homeland Security 
(“DHS”)/Federal Emergency Management Administration (“FEMA”)/Cybersecurity and 
Infrastructure Security Agency (CISA) grant funds (“Sub-recipient(s)”) are urged to carefully review 
and understand all terms and conditions of the award prior to award acceptance. Failure to comply 
with these terms and conditions may result in disallowance of costs and recovery of funds and/or 
suspension or termination of funds and/or award. 

 
As a condition of receipt of this grant, the Sub-recipient understands and agrees: 

 
1. Acceptance of Post Award Changes (Article XLVII): In the event FEMA determines that changes are necessary 

to the award document after an award has been made, including changes to period of performance or terms and 
conditions, recipients will be notified of the changes in writing. Once notification has been made, any subsequent 
request for funds will indicate recipient acceptance of the changes to the award. Please call the FEMA/GMD Call 
Center at (866) 927-5646 or via e-mail to: ASK-GMD@fema.dhs.gov if you have any questions. 

2. Acknowledgement of Federal Funding from DHS (Article VI): Recipients must acknowledge their use of federal funding 
when issuing statements, press releases, requests for proposal, bid invitations, and other documents describing projects or 
programs funded in whole or in part with federal funds. 

3. Activities Conducted Abroad (Article VII): Recipients must ensure that project activities performed outside the United 
States are coordinated as necessary with appropriate government authorities and that appropriate licenses, permits, or 
approvals are obtained. 

 
4. Age Discrimination Act of 1975 (Article VIII): Recipients must comply with the requirements of the Age 

Discrimination Act of 1975, Public Law 94-135 (1975) (codified as amended at Title 42, U.S. Code, section 6101 et seq.), 
which prohibits discrimination on the basis of age in any program or activity receiving federal financial assistance. 

 
5. Allowable Costs: The sub-recipient agrees that all allocations and use of funds under this grant will be in accordance with 

the Notice of Funding Opportunity (NOFO). 

OKOHS requires that Costs charged to this project are subject to advance written approval by OKOHS. 
 

OKOHS requires that only food and beverages approved in writing by OKOHS in advance will be permitted to be 
purchased with DHS/FEMA/CISA funds. As a rule, FEMA and OKOHS discourage the use of federal funding for food and 
beverages. While there may be limited exceptions made to this rule that apply solely to working lunches, a strict 
reasonableness standard must be maintained. 

 
OKOHS requires that use of DHS/FEMA funding to pay for speaker fees must be approved in writing by OKOHS in 
advance any time the speaker is paid in excess of $100 per hour for services. 

6. Americans with Disabilities Act of 1990 (Article X): Recipients must comply with the requirements of Titles I, II, and III 
of the Americans with Disabilities Act, Pub. L. 101-336 (1990) (codified as amended at 42 U.S.C. sections 12101-12213), 
which prohibits recipients from discriminating on the basis of disability in the operation of public entities, public and private 
transportation systems, places of public accommodation, and certain testing entities. 

 
7. Applicability of DHS Standard Terms and Conditions to Tribes (Article XLVI): The DHS Standard Terms and 

Conditions are a restatement of general requirements imposed upon recipients and flow down to sub-recipients as a matter 
of law, regulation, or executive order. If the requirement does not apply to Indian tribes or there is a federal law or 
regulation exempting its application to Indian tribes, then the acceptance by Tribes of, or acquiescence to, DHS Standard 
Terms and Conditions does not change or alter its inapplicability to an Indian tribe. The execution of grant documents is not 
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intended to change, alter, amend, or impose additional liability or responsibility upon the Tribe where it does not already 
exist. 

 
8. Assurances, Administrative Requirements and Cost Principals, Representation and Certifications (Article IV): 

I. DHS financial assistance recipients must complete either the Office of Management and Budget (OMB) Standard 
Form 424B Assurances Non-Construction Programs, or OMB Standard Form 424D Assurances Construction 
Programs, as applicable. Certain assurances in these documents may not be applicable to your program, and the 
DHS financial assistance office (DHS FAO) may require applicants to certify additional assurances. Applicants 
are required to fill out the assurances as instructed by the awarding agency. 

II. DHS financial assistance recipients are required to follow the applicable provisions of the Uniform 
Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards located at Title 2, 
Code of Federal Regulations (C.F.R.) Part 200 and adopted by DHS at 2 C.F.R. Part 3002. 

III. By accepting this agreement, recipients, and their executives, as defined in 2 C.F.R. section 170.315, certify 
that their policies are in accordance with OMBs guidance located at 2 C.F.R. Part 200, all applicable federal 
laws, and relevant Executive guidance. 

 
9. Audit Requirements: The Sub-recipient agrees to comply with the requirements of the 2 C.F.R. Part 200 Section F. 

Entities that expend $750,000 or more in Federal funds (from all sources) in a fiscal year require an organization-wide 
financial and compliance audit report. The audit must be performed in accordance with the Government Accountability 
Office Government Auditing Standards, Audits of States, Local Governments, and Non-Profit Organizations. Sub-recipients 
are required to submit to OKOHS (within 90 days of completion) a copy of any audit report received by Sub-recipient in 
connection with any audit performed by or as a requirement of any regulatory body (federal, state, or local) that is conducted 
with respect to activity taking place during the term of the OKOHS/DHS/FEMA/CISA Award. OKOHS will review the 
audit and determine if any findings exist which may impact the ability of the Sub-recipient to continue to receive funds 
pursuant to this grant or future funding opportunities. 

 
10. Best Practices for Collection and Use of Personally Identifiable Information (Article X): Recipients who collect 

personally identifiable information (PII) are required to have a publicly available privacy policy that describes standards 
on the usage and maintenance of the PII they collect. DHS defines PII as any information that permits the identity of an 
individual to be directly or indirectly inferred, including any information that is linked or linkable to that individual. 
Recipients may also find the DHS Privacy Impact Assessments: Privacy Guidance and Privacy Template as useful 
resources respectively. 

11. Civil Rights Act of 1964 – Title VI (Article XI): Recipients must comply with the requirements of Title VI of the Civil 
Rights Act of 1964 (codified as amended at 42 U.S.C. section 2000d et seq.), which provides that no person in the United 
States will, on the grounds of race, color, or national origin, be excluded from participation in, be denied the benefits of, 
or be subjected to discrimination under any program or activity receiving federal financial assistance. DHS implementing 
regulations for the Act are found at 6 C.F.R. Part 21 and 44 C.F.R. Part 7. 

12. Civil Rights Act of 1968 (Article XII): Recipients must comply with Title VIII of the Civil Rights Act of 1968, Pub. L. 90- 
284, as amended through Pub. L. 113-4, which prohibits recipients from discriminating in the sale, rental, financing, and 
advertising of dwellings, or in the provision of services in connection therewith, on the basis of race, color, national origin, 
religion, disability, familial status, and sex (see 42 U.S.C. section 3601 et seq.), as implemented by the U.S. Department of 
Housing and Urban Development at 24 C.F.R. Part 100. The prohibition on disability discrimination includes the 
requirement that new multifamily housing with four or more dwelling units-i.e., the public and common use areas and 
individual apartment units (all units in buildings with elevators and ground-floor units in buildings without elevators)-be 
designed and constructed with certain accessible features. (See 24 C.F.R. Part 100, Subpart D.) 

 
13. Compliance Agreement: The Sub-recipient agrees to abide by all Terms and Conditions including "Special Conditions" 

placed upon the grant award by OKOHS. Failure to comply could result in a "Stop Payment" being placed on the grant. 

14. Commingling of Funds: The Sub-recipient is prohibited from commingling funds on either a program-by-program or a 
project-by-project basis without prior written approval of OKOHS and DHS/FEMA/CISA. The accounting systems of all 
Sub-recipients must ensure that agency funds are not commingled with funds from other awards or Federal agencies. Each 
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award must be accounted for separately. 

15. Confidential Information: Any reports, information, data, etc., given to, prepared or assembled by the Sub-recipient under 
this grant, which OKOHS requests to be kept confidential, shall not be made available to any individual or organization by 
the Sub-recipient without prior written approval of OKOHS. 

 
16. Conflict of Interest: Sub-recipients should take every precaution to avoid the appearance of a conflict of interest. 

Violations of the conflict-of-interest standards may result in criminal, civil, or administrative penalties. In the use of agency 
project funds, officials, or employees of State or local units of government shall avoid any action that might result in, or 
create the appearance of: 

 
• Using his or her official position for private gain; 
• Giving preferential treatment to any person; 
• Losing complete independence or impartiality; 
• Making an official decision outside official channels; or 
• Affecting adversely the confidence of the public in the integrity of the government or the program. For example, 

where a Sub-recipient of federal funds makes sub-awards under any competitive process and an actual conflict or an 
appearance of a conflict of interest exists, the person for whom the actual or apparent conflict of interest exists 
should recuse himself or herself not only from reviewing the application for which the conflict exists, but also from 
the evaluation of all competing applications. 

17. Copyright (Article XIII): Recipients must affix the applicable copyright notices of 17 U.S.C. sections 401 or 402 and an 
acknowledgement of U.S. Government sponsorship (including the award number) to any work first produced under federal 
financial assistance awards. 

 
18. Debarment and Suspension (Article XIV): Recipients are subject to the non-procurement debarment and suspension 

regulations implementing Executive Orders (E.O.) 12549 and 12689, which are at 2 C.F.R. Part 180 as adopted by DHS at 
2 C.F.R. Part 3002. These regulations restrict federal financial assistance awards, subawards, and contracts with certain 
parties that are debarred, suspended, or otherwise excluded from or ineligible for participation in federal assistance 
programs or activities. 

19. DHS Standard Terms and Conditions Generally (Article III): The Fiscal Year (FY) 2023 DHS Standard Terms and 
Conditions apply to all new federal financial assistance awards funded in FY 2023. These terms and conditions flow down 
to subrecipients unless an award term or condition specifically indicates otherwise. The United States has the right to seek 
judicial enforcement of these obligations. 
All legislation and digital resources are referenced with not digital links. The FY 2022 DHS Standard Terms and Conditions 
will be housed on dhs.gov at www.dhs.gov/publicanation/fy15-dhs-standard-terms-and-conditions. 

20. Disposition of Equipment Acquired Under the Federal Award (Article XLVIII): For purposes of original or 
replacement equipment acquired under this award by a non-state recipient or non-state sub- recipients, when that equipment 
is no longer needed for the original project or program or for other activities currently or previously supported by a federal 
awarding agency, you must request instructions from FEMA to make proper disposition of the equipment pursuant to 2 
C.F.R. section 200.313. State recipients and state sub-recipients must follow the disposition requirements in accordance with 
state laws and procedures. 

21. Drug-Free Workplace Regulations (Article XV): Recipients must comply with drug-free workplace requirements in 
Subpart B (or Subpart C, if the recipient is an individual) of 2 C.F.R. Part 3001, which adopts the Government-wide 
implementation (2 C.F.R. Part 182) of Sec. 5152-5158 of the Drug-Free Workplace Act of 1988 (41 U.S.C. sections 8101- 
8106). 

22. Duplication of Benefits (Article XVI): Any cost allocable to a particular federal financial assistance award provided for in 
2 C.F.R. Part 200, Subpart E may not be charged to other federal financial assistance awards to overcome fund deficiencies; 
to avoid restrictions imposed by federal statutes, regulations, or federal financial assistance award terms and conditions; or 
for other reasons. However, these prohibitions would not preclude recipients from shifting costs that are allowable under 
two or more awards in accordance with existing federal statutes, regulations, or the federal financial assistance award terms 
and conditions may not be charged to other federal financial assistance awards to overcome fund deficiencies; to avoid 
restrictions imposed by federal statutes, regulations, or federal financial assistance award terms and conditions; or for other 
reasons. 
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23. Education Amendments of 1972 (Equal Opportunity in Education Act) - Title IX (Article XVII): Recipients must 
comply with the requirements of Title IX of the Education Amendments of 1972, Pub. L. 92-318 (1972) (codified as 
amended at 20 U.S.C. section 1681 et seq.), which provide that no person in the United States will, on the basis of sex, 
be excluded from participation in, be denied the benefits of, or be subjected to discrimination under any educational 
program or activity receiving federal financial assistance. DHS implementing regulations are codified at 6 C.F.R. Part 
17 and 44 C.F.R. Part 19. 

24. Energy Policy and Conservation Act (Article XIX): Recipients must comply with the requirements of the Energy Policy 
and Conservation Act, Pub. L. 94- 163 (1975) (codified as amended at 42 U.S.C. section 6201 et seq.), which contain 
policies relating to energy efficiency that are defined in the state energy conservation plan issued in compliance with this 
Act. 

 
25. Environmental Planning and Historic Preservation (EHP) Review (Article XLV): DHS/FEMA funded activities that 

may require an Environmental Planning and Historic Preservation (EHP) review are subject to the FEMA EHP review 
process. This review does not address all federal, state, and local requirements. Acceptance of federal funding requires the 
recipient to comply with all federal, state and local laws. 

 
DHS/FEMA is required to consider the potential impacts to natural and cultural resources of all projects funded by DHS/ 
FEMA grant funds, through its EHP review process, as mandated by: the National Environmental Policy Act; National 
Historic Preservation Act of 1966, as amended; National Flood Insurance Program regulations; and any other applicable 
laws and executive orders. General guidance for FEMA's EHP process is available on the DHS/FEMA Website. Specific 
applicant guidance on how to submit information for EHP review depends on the individual grant program and applicants 
should contact their grant Program Officer to be put into contact with EHP staff responsible for assisting their specific grant 
program. The EHP review process must be completed before funds are released to carry out the proposed project; otherwise, 
DHS/FEMA may not be able to fund the project due to noncompliance with EHP laws, executive orders, regulations, and 
policies. 

 
If ground disturbing activities occur during construction, applicant will monitor ground disturbance, and if any potential 
archaeological resources are discovered the applicant will immediately cease work in that area and notify the pass-through 
entity, if applicable, and DHS/FEMA. 

 
26. E.O. 14074 - Advancing Effective, Accountable Policing and Criminal Justice Practices to Enhance Public Trust and 

Public Safety (Article XVIII): Recipient State, Tribal, local, or territorial law enforcement agencies must comply with the 
requirements of section 12(c) of E.O. 14074. Recipient State, Tribal, local, or territorial law enforcement agencies are also 
encouraged to adopt and enforce policies consistent with E.O. 14074 to support safe and effective policing. 

 
27. Equipment: Only equipment that is approved in writing by OKOHS will be permitted to be purchased with 

DHS/FEMA/CISA funds. As a rule, equipment purchased with OKOHS funding must be allowable for the respective grant 
program funds to be used in accordance with DHS’s “Authorized Equipment List”. 

 
When practicable, any equipment purchased with grant funding shall be prominently marked as follows: “Purchased with 
funding from the Oklahoma Office of Homeland Security with funds provided by the U.S. Department of Homeland 
Security.” Please contact OKOHS when equipment is received to request appropriate labels. 

Personnel must be properly trained to use the equipment purchased under this grant program in accordance with all 
applicable federal, state, and local laws including, but not limited to regulations established by EPA, OSHA, and NFPA By 
signing and submitting grant acceptance documents, the authorized official certifies employees have received or will receive 
required training prior to utilizing equipment purchased with OKOHS/FEMA funding. 

To be responsible for replacing or repairing equipment that is lost, stolen, damaged, or destroyed as a result of Sub- 
recipient’s willful or negligent action. The non-Federal entity provides the equivalent insurance coverage for real property 
and equipment acquired or improved with Federal funds as provided to property owned by the non-Federal entity. Property 
losses should be reported to OKOHS immediately. 

 
To maintain a state of readiness for equipment and personnel to respond to a terrorist incident. 
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28. Exercises: Any exercise conducted with OKOHS grant funds must comply with Homeland Security Exercise and 
Evaluation Program (HSEEP). These requirements can be found at http://www.fema.gov/media-library-data/20130726- 
1914-25045-8890/hseep_apr13_.pdf. 
Exercise documentation, including but not limited to: objectives, after-action reports, and participants, must be coordinated 
with and submitted to the OKOHS Training and Exercise Coordinator. 

 
29. False Claims Act and Program Fraud Civil Remedies (Article XX): Recipients must comply with the requirements of 

the False Claims Act, 31 U.S.C. sections 3729- 3733, which prohibit the submission of false or fraudulent claims for 
payment to the Federal Government. (See 31 U.S.C. sections 3801-3812, which details the administrative remedies for false 
claims and statements made.) 

 
30. Federal Debt Status (Article XXI): All recipients are required to be non-delinquent in their repayment of any federal debt. 

Examples of relevant debt include delinquent payroll and other taxes, audit disallowances, and benefit overpayments. (See 
OMB Circular A-129.) 

31. Federal Leadership on Reducing Text Messaging while Driving (Article XXII): Recipients are encouraged to adopt and 
enforce policies that ban text messaging while driving as described in E.O. 13513, including conducting initiatives described 
in Section 3(a) of the Order when on official government business or when performing any work for or on behalf of the 
Federal Government. 

 
32. Financial Guidelines: The Sub-recipient shall comply with the most recent version of the Administrative Requirements, 

Cost Principles, and Audit Requirements. 
 

33. Fly America Act of 1974 (Article XXIII): Recipients must comply with Preference for U.S. Flag Air Carriers (air carriers 
holding certificates under 49 U.S.C.) for international air transportation of people and property to the extent that such 
service is available, in accordance with the International Air Transportation Fair Competitive Practices Act of 1974, 49 
U.S.C. section 40118, and the interpretative guidelines issued by the Comptroller General of the United States in the March 
31, 1981, amendment to Comptroller General Decision B-138942. 

 
34. Fusion Center: The Sub-recipient agrees that any funds utilized to establish or enhance state and local fusion centers must 

support the development of a statewide fusion process that corresponds with the Global Justice/Homeland Security 
Advisory Council (HSAC) Fusion Center Guidelines and achievement of a baseline level of capability as defined by the 
Fusion Capability Planning Tool. 

The Sub-recipient agrees that Homeland Security Information Network (HSIN) must serve as the primary vehicle by which 
information /intelligence is shared with DHS/FEMA as part of the fusion process across the Federal, State, local, regional, 
tribal and private sectors. All statewide information sharing and analysis centers utilizing HSGP funds must establish 
connectivity with the DHS/FEMA Homeland Security Operations Center (HSOC) via the HSIN to comply with FEMA 
policy legislation as outlined in the Program Guidance. 

 
35. General Acknowledgements and Assurances (Article V): All recipients, subrecipients, successors, transferees, and 

assignees must acknowledge and agree to comply with applicable provisions governing DHS access to records, accounts, 
documents, information, facilities, and staff. 

 
I. Recipients must cooperate with any DHS compliance reviews or compliance investigations conducted by DHS. 

 
II. Recipients must give DHS access to examine and copy records, accounts, and other documents and sources of 

information related to the federal financial assistance award and permit access to facilities or personnel. 
 

III. Recipients must submit timely, complete, and accurate reports to the appropriate DHS officials and maintain 
appropriate backup documentation to support the reports. 

 
IV. Recipients must comply with all other special reporting, data collection, and evaluation requirements, as prescribed by 

law, or detailed in program guidance. 
 

V. Recipients (as defined in 2 C.F.R. Part 200 and including recipients acting as pass-through entities) of federal 
financial assistance from DHS or one of its awarding component agencies must complete the DHS Civil Rights 
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Evaluation Tool within thirty (30) days of receipt of the Notice of Award for the first award under which this term 
applies. Recipients of multiple awards of DHS financial assistance should only submit one completed tool for their 
organization, not per award. After the initial submission, recipients are required to complete the tool once every two 
(2) years if they have an active award, not every time an award is made. Recipients should submit the completed tool, 
including supporting materials, to 

 
VI. CivilRightsEvaluation@hq.dhs.gov. This tool clarifies the civil rights obligations and related reporting requirements 

contained in the DHS Standard Terms and Conditions. Subrecipients are not required to complete and submit this tool 
to DHS. The evaluation tool can be found at https://www.dhs.gov/publication/dhs-civil-rights-evaluation-tool. DHS 
Civil Rights Evaluation Tool | Homeland Security 

 
VII. The DHS Office for Civil Rights and Civil Liberties will consider, in its discretion, granting an extension if the 

recipient identifies steps and a timeline for completing the tool. Recipients should request extensions by emailing the 
request to CivilRightsEvaluation@hq.dhs.gov prior to expiration of the 30-day deadline. 

 
36. Hotel and Motel Fire Safety Act of 1990 (Article XXIV): Recipients must ensure that all conference, meeting, 

convention, or training space funded in whole or in part with federal funds complies with the fire prevention and control 
guidelines of Section 6 of the Hotel and Motel Fire Safety Act of 1990, 15 U.S.C. section 2225a. 

37. Indirect Cost Rate (Article L): 2 C.F.R. section 200.211(b)(15) requires the terms of the award to include the indirect cost 
rate for the federal award. If applicable, the indirect cost rate for this award is stated in the budget documents or other 
materials approved by FEMA and included in the award file. 

 
38. Interest and Other Program Income: The applicant agrees to be accountable for all interest or other income earned by the 

Sub-recipient with respect to sub-recipient funds or as a result of conduct of the project (sale of publications, registration 
fees, service charges, etc.) All program income generated by this grant during the project must be reported to OKOHS 
quarterly and must be put back into the project or be used to reduce the Grantor participation in the program. The use or 
planned use of all program income must have prior written approval from OKOHS. 

 
39. Inventory: During the term of this grant and for three years following the final financial report of the OKOHS/DHS/FEMA 

grant which may be extended beyond the date set in the attached Sub-Recipient Award document the Sub-recipient is 
responsible for proper reporting, for maintenance of an inventory tracking system and for assuring the location of all 
equipment purchased through this grant. A physical inventory of the property must be taken, the results reconciled with the 
property records at least once every two years and submitted to OKOHS. Inventory records must be maintained which 
include: 

 
• Award number; 
• Description of the property; 
• Serial number or other identification number; 
• Source of the property (brand/manufacturer); 
• Vendor of the property; 
• Identification of title holder; 
• Acquisition date; 
• Cost of the property; 
• Percentage of Federal participation in the cost of the property; 
• Location of the property; 
• Use and condition of the property; and 
• Disposition data, including the date of disposal and sale price. 

 
40. John S. McCain National Defense Authorization Act of Fiscal Year 2019 (Article XXV): Recipients, subrecipients, and 

their contractors and subcontractors are subject to the prohibitions described in section 889 of the John S. McCain National 
Defense Authorization Act for Fiscal Year 2019, Pub. L. No. 115-232 (2018) and 2 C.F.R. sections 200.216, 200.327, 
200.471, and Appendix II to 2 C.F.R. Part 200. Beginning August 13, 2020, the statute - as it applies to DHS recipients, 
subrecipients, and their contractors and subcontractors - prohibits obligating or expending federal award funds on certain 
telecommunications and video surveillance products and contracting with certain entities for national security reasons. 
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41. Limited English Proficiency (Civil Rights Act of 1964 - Title VI) (Article XXVI): Recipients must comply with 
Title VI of the Civil Rights Act of 1964, (42 U.S.C. section 2000d et seq.) prohibition against discrimination on the 
basis of national origin, which requires that recipients of federal financial assistance take reasonable steps to provide 
meaningful access to persons with limited English proficiency (LEP) to their programs and services. For additional 
assistance and information regarding language access obligations, please refer to the DHS Recipient Guidance: 
https://www.dhs.gov/guidance-published-help-department-supported-organizations-provide-meaningful-access- 
people-limited and additional resources on http://www.lep.gov. 

42. Lobbying Prohibitions (Article XXVII): Recipients must comply with 31 U.S.C. section 1352, which provides 
that none of the funds provided under a federal financial assistance award may be expended by the recipient to pay 
any person to influence, or attempt to influence an officer or employee of any agency, a Member of Congress, an 
officer or employee of Congress, or an employee of a Member of Congress in connection with any federal action 
related to a federal award or contract, including any extension, continuation, renewal, amendment, or modification. 

43. Monitoring: The Sub-recipient agrees to comply with monitoring requirements of OKOHS including, but not limited to, a 
willingness to provide reasonable access to relevant records, equipment, and maintenance of an up-to-date equipment 
inventory. 

44. National Environmental Policy Act (Article XXVIII): Recipients must comply with the requirements of the National 
Environmental Policy Act of 1969, (NEPA) Pub. L. 91-190 (1970) (codified as amended at 42 U.S.C. section 4321 et seq.) 
and the Council on Environmental Quality (CEQ) Regulations for Implementing the Procedural Provisions of NEPA, which 
require recipients to use all practicable means within their authority, and consistent with other essential considerations of 
national policy, to create and maintain conditions under which people and nature can exist in productive harmony and fulfill 
the social, economic, and other needs of present and future generations of Americans. 

 
45. Nondiscrimination in Matters Pertaining to Faith-Based Organizations (Article XXIX): It is DHS policy to ensure the 

equal treatment of faith-based organizations in social service programs administered or supported by DHS or its component 
agencies, enabling those organizations to participate in providing important social services to beneficiaries. Recipients must 
comply with the equal treatment policies and requirements contained in 6 C.F.R. Part 19 and other applicable statues, 
regulations, and guidance governing the participations of faith-based organizations in individual DHS programs. 

 
46. Non-Supplanting Requirement (Article XXX): Recipients receiving federal financial assistance awards made under 

programs that prohibit supplanting by law must ensure that federal funds do not replace (supplant) funds that have been 
budgeted for the same purpose through non-federal sources. 

47. Notice of Funding Opportunity Requirements (Article XXXI): All the instructions, guidance, limitations, and 
other conditions set forth in the Notice of Funding Opportunity (NOFO) for this program are incorporated here by 
reference in the award terms and conditions. All recipients must comply with any such requirements set forth in the 
program NOFO. 

 
48. Obligation of Grant Funds: That all grant funds must be obligated and expended within the project period set forth on the 

Sub-recipient award document (Schedule A) unless OKOHS provides a written exception or extension to the Sub-recipient. 
Any funds not properly obligated and expended by the Sub-recipient during the project period will lapse and revert to 
OKOHS for potential reallocation to other allowable uses in accordance with DHS/FEMA guidelines. 

 
49. Patents and Intellectual Property Rights (Article XXXII): Recipients are subject to the Bayh-Dole Act, 35 U.S.C. 

section 200 et seq, unless otherwise provided by law. Recipients are subject to the specific requirements governing the 
development, reporting, and disposition of rights to inventions and patents resulting from federal financial assistance awards 
located at 37 C.F.R. Part 401 and the standard patent rights clause located at 37 C.F.R. section 401.14. 

 
50. Political Activity: That it will not use any federal funds, either directly or indirectly, in support of the enactment, repeal, 

modification or adoption of any law, regulation or policy, at any level of government, without the express prior written 
approval of the Oklahoma Office of Homeland Security (OKOHS) and the Department of Homeland Security (DHS)/ the 
Federal Emergency Management Administration (FEMA)/ Cybersecurity and Infrastructure Security Agency (CISA). 

51. Prior Approval for Modification of Approved Budget (Article XLIX): Before making any change to the FEMA 
approved budget for this award, you must request prior written approval from FEMA where required by 2 C.F.R. 
section 200.308. 
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For purposes of non-construction projects, FEMA is utilizing its discretion to impose an additional restriction under 
2 C.F.R. section 200.308(f) regarding the transfer of funds among direct cost categories, programs, functions, or 
activities. Therefore, for awards with an approved budget where the federal share is greater than the simplified 
acquisition threshold (currently 

$250,000), you may not transfer funds among direct cost categories, programs, functions, or activities without prior 
written approval from FEMA where the cumulative amount of such transfers exceeds or is expected to exceed ten 
percent (10%) of the total budget FEMA last approved. 

For purposes of awards that support both construction and non-construction work, FEMA is utilizing its discretion 
under 2 

C.F.R. section 200.308(h)(5) to require the recipient to obtain prior written approval from FEMA before making any 
fund or budget transfers between the two types of work. 

You must report any deviations from your FEMA approved budget in the first Federal Financial Report (SF-425) 
you submit following any budget deviation, regardless of whether the budget deviation requires prior written 
approval. 

 
52. Procurement: When procuring property and services under a Federal award, state recipients must follow the same policies 

and procedures it uses for procurements from its non-Federal funds and ensure that every purchase order or other contract 
includes any clauses required by section 200.326. Local recipients will follow 200.318 through 200.327 General 
procurement standards contract provisions unless the local recipients’ procurement procedures are more stringent than the 
federal procurement standards. 

 
That all procurement transactions, whether negotiated or competitively bid and without regard to dollar value, shall be 
conducted in a manner that will provide maximum open and free competition. 

The recipient is taking all necessary affirmative steps to assure that minority businesses, women’s business enterprises, and 
labor surplus area firms are used when possible 2CFR 200.321. 

 
A Procurement Plan Worksheet must be submitted with each reimbursement for all equipment items. 

53. Procurement of Recovered Materials (Article XXXIII): States, political subdivisions of states, and their contractors must 
comply with Section 6002 of the Solid Waste Disposal Act, Pub. L. 89-272 (1965), (codified as amended by the Resource 
Conservation and Recovery Act, 42 U.S.C. section 6962.) The requirements of Section 6002 include procuring only items 
designated in guidelines of the Environmental Protection Agency (EPA) at 40 C.F.R. Part 247 that contain the highest 
percentage of recovered materials practicable, consistent with maintaining a satisfactory level of competition. 

 
54. Program Guidance: To comply with all applicable laws, regulations, and the applicable Notice of Funding Opportunity. 

All allocations and uses of funds under this grant will be in accordance with the State and Local Cybersecurity Grant 
Program Guidelines and Application Kit, or where applicable the Notice of Funding Opportunity, collectively referred to as 
the Program Guidance. All Sub-recipients are assumed to have read, understood, and accepted the Program Guidance. The 
following link will provide access to the respective Grant Year’s Program Guidance and Application Kits: 
https://www.fema.gov/grants/preparedness/state-local-cybersecurity-grant-program 

That the use of all funds under this grant must support the goals and objectives included in the State Homeland Security 
Strategy and/or the Urban Area Homeland Security Strategy. Allocations and use of grant funds must also support the 
Investments identified in an Investment Justification, which may have been submitted as part of OKOHS’s application for 
federal funding. 

 
To utilize grant funds for the furthering of the OKOHS State Strategy and the National Preparedness Guidelines. 

To comply with grant closeout procedures established by OKOHS. 
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55. Project Implementation: The Sub-recipient agrees to implement and complete this project within the project period of the 
grant or be subject to forfeiture of grant funds. 

That this project will be administered by the local or state governmental entity having authority and responsibility for its 
completion and that such entity will ensure institutional, managerial, and financial capability for proper planning, 
management, and completion of approved projects. 

 
56. Property Control/Disposition: Effective control and accountability must be maintained for all personal property. Sub- 

recipients must adequately safeguard all such property and must assure that it is used solely for authorized purposes. Sub- 
recipients should exercise caution in the use, maintenance, protection, and preservation of such property. 

 
Title – Title to grant-funded equipment will continue to be held by the recipient or sub-recipient who purchase the 
equipment. The regulation establishes, however, that this title is a conditional title, meaning that the title is 
conditioned on the recipient or sub-recipient complying with the use, management and disposition requirements for 
the equipment in the 2 C.F.R § 200.313, and all other 2 C.F.R Part 200 requirements related to the property 
management that are applicable to equipment. 

 
Encumbering Equipment – Additionally, recipients and sub-recipients may encumber grant-funded equipment 
without prior approval from FEMA or the pass-through entity. Recipients with specific questions about encumbering 
equipment should refer to their program NOFO or contact their program Analyst. 

 
 

57. Protected Critical Infrastructure Information (PCII): That Protected Critical Infrastructure Information (PCII) will be 
treated in a manner consistent with the Critical Infrastructure Information Act of 2002 (Public Law 107-296) (CII Act), 
which created a new framework, that enables State and local jurisdictions and members of the private sector to voluntarily 
submit sensitive information regarding critical infrastructure to DHS/FEMA. The Act also provides statutory protection for 
voluntarily shared CII from public disclosure and civil litigation. If validated as PCII, these documents can only be shared 
with authorized users who agree to safeguard the information. PCII accreditation is a formal recognition that the covered 
government entity has the capacity and capability to receive and store PCII. DHS requires all State Administering Agencies 
(SAAs) to complete the PCII accreditation process. Accreditation activities include signing a memorandum of agreement 
(MOA) with DHS, appointing a PCII Officer, and implementing a self-inspection program. 

 
58. Publications: That all publications created with funding under this grant shall prominently contain the following statement: 

“This Document was prepared under a grant from the Federal Emergency Management Administration (FEMA) Grant 
Programs Directorate (GPD), U.S. Department of Homeland Security (DHS). Points of view or opinions expressed in this 
document are those of the authors and do not necessarily represent the official position or policies of FEMA/GPD or DHS.” 

 
59. Recording and Documentation of Receipts and Expenditures: Sub-recipient’s accounting procedures must provide for 

accurate and timely recording of receipt of funds by source of expenditures made from such funds and unexpended 
balances. These records must contain information pertaining to grant awards, obligations, unobligated balances, assets, 
liabilities, expenditures, and program income. Controls must be established which are adequate to ensure that expenditures 
charged to the sub-grant activities are for allowable purposes. Additionally, effective control and accountability must be 
maintained for all grant cash, real and personal property and other assets. Accounting records must be supported by such 
source documentation as cancelled checks, paid bills, payrolls, time and attendance records, contract documents, grant 
award documents, etc. 

 
60. Rehabilitation Act of 1973 (Article XXXIV): Recipients must comply with the requirements of Section 504 of the 

Rehabilitation Act of 1973, Pub. L. 93-112 (1973) (codified as amended at 29 U.S.C. section 794), which provides that no 
otherwise qualified handicapped individuals in the United States will, solely by reason of the handicap, be excluded from 
participation in, be denied the benefits of, or be subjected to discrimination under any program or activity receiving federal 
financial assistance. 

 
61. Reports: To provide the required quarterly status reports and other information and documentation that may be requested 

by OKOHS. 

To cooperate with any assessments, national evaluation efforts, or information or data collection requests related to any 
activities within this project. 
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To provide DHS/FEMA/CISA and OKOHS reasonable assistance with assessments conducted to (a) determine the existing 
level of preparedness within the Sub-recipient’s jurisdiction; (b) determine the homeland security related needs of the 
jurisdiction, and (c) measure progress in achieving state and federal preparedness goals. 

 
62. Reporting of Matters Related to Recipient Integrity and Performance (Article XXXV): 

General Reporting Requirements: 
If the total value of any currently active grants, cooperative agreements, and procurement contracts from all federal 
awarding agencies exceeds $10,000,000 for any period of time during the period of performance of this federal award, then 
the recipients must comply with the requirements set forth in the government-wide Award Term and Condition for 
Recipient Integrity and Performance Matters located at 2 C.F.R. Part 200, Appendix XII, the full text of which is 
incorporated here by reference in the award terms and conditions. 

 
63. Reporting Sub-awards and Executive Compensation (Article XXXVI): 

Reporting of first tier subawards: 
Recipients are required to comply with the requirements set forth in the government-wide award term on Reporting 
Subawards and Executive Compensation located at 2 C.F.R. Part 170, Appendix A, the full text of which is incorporated 
here by reference in the award terms and conditions. 

64. Required Use of American Iron, Steel, Manufactured Products, and Construction Materials (Article XXXVII): 
Recipients must comply with the Build America, Buy America provisions of the Infrastructure Investment and Jobs Act and 
E.O. 14005. Recipients of an award of Federal financial assistance from a program for infrastructure are hereby notified that 
none of the funds provided under this award may be used for a project for infrastructure unless: 

(1) all iron and steel used in the project are produced in the United States-this means all manufacturing processes, from the 
initial melting stage through the application of coatings, occurred in the United States; 
(2) all manufactured products used in the project are produced in the United States-this means the manufactured product was 
manufactured in the United States; and the cost of the components of the manufactured product that are mined, produced, or 
manufactured in the United States is greater than 55 percent of the total cost of all components of the manufactured product, 
unless another standard for determining the minimum amount of domestic content of the manufactured product has been 
established under applicable law or regulation; and 
(3) all construction materials are manufactured in the United States-this means that all manufacturing processes for the 
construction material occurred in the United States. 

 
The Buy America preference only applies to articles, materials, and supplies that are consumed in, incorporated into, or 
affixed to an infrastructure project. As such, it does not apply to tools, equipment, and supplies, such as temporary 
scaffolding, brought to the construction site and removed at or before the completion of the infrastructure project. Nor does 
a Buy America preference apply to equipment and furnishings, such as movable chairs, desks, and portable computer 
equipment, that are used at or within the finished infrastructure project but are not an integral part of the structure or 
permanently affixed to the infrastructure project. 
Waivers 
When necessary, recipients may apply for, and the agency may grant, a waiver from these requirements. Information on the 
process for requesting a waiver from these requirements is on the website below. 

 
(a) When the Federal agency has made a determination that one of the following exceptions applies, the awarding official 
may waive the application of the domestic content procurement preference in any case in which the agency determines that: 
(1) applying the domestic content procurement preference would be inconsistent with the public interest; 
(2) the types of iron, steel, manufactured products, or construction materials are not produced in the United States in 
sufficient and reasonably available quantities or of a satisfactory quality; or 
(3) the inclusion of iron, steel, manufactured products, or construction materials produced in the United States will increase 
the cost of the overall project by more than 25 percent. 

A request to waive the application of the domestic content procurement preference must be in writing. The agency will 
provide instructions on the format, contents, and supporting materials required for any waiver request. Waiver requests are 
subject to public comment periods of no less than 15 days and must be reviewed by the Made in America Office. 

 
There may be instances where an award qualifies, in whole or in part, for an existing waiver described at "Buy America" 
Preference in FEMA Financial Assistance Programs for Infrastructure | FEMA.gov. 
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The awarding Component may provide specific instructions to Recipients of awards from infrastructure programs that are 
subject to the Build America, Buy America provisions. Recipients should refer to the Notice of Funding Opportunity for 
further information on the Buy America preference and waiver process. 

65. Retention of Records: Any records relevant to the grant must be retained for at least three years following the final federal 
financial report date, which may be extended beyond the scheduled termination date, of the OKOHS/DHS/FEMA/CISA 
grant (OKOHS will provide the notice on the OKOHS web site under the grants section regarding the start date of this three- 
year period). In accordance with the requirements set forth in the 2 C.F.R Part 200, all financial records, supporting 
documents, statistical records, and all other records pertinent to the award shall be retained by each organization for at least 
three years from the date of submission of the final expenditure report. In cases where litigation, a claim, or an audit is 
initiated prior to expiration of the three-year period, records must be retained until completion of the action and resolution of 
issues or the end of the three-year period, whichever is later. Retention is required for purposes of Federal examination and 
audit. Records may be retained in an electronic format. 

66. SAFECOM (Article XXXVIII): Recipients receiving federal financial assistance awards made under programs that 
provide emergency communication equipment and its related activities must comply with the SAFECOM Guidance for 
Emergency Communication Grants, including provisions on technical standards that ensure and enhance interoperable 
communications. 

 
67. Sanctions: If a Sub-recipient materially fails to comply with the terms and conditions of an award, OKOHS or DHS/FEMA 

may take one or more of the following actions, as appropriate in the circumstances: 
 

• Temporarily withhold cash payments pending correction of the deficiency by the Sub-recipient. 
• Disallow (that is, deny both use of funds and any applicable matching credit for) all or part of the cost of the 

activity or action not in compliance. 
• Wholly or partly suspend or terminate the current award. 
• Withhold future awards for the project or program. 
• Pursue any other legal remedy that may be available. 
• Require reassignment of any tangible or intangible items purchased with OKOHS grant funding to another local 

jurisdiction. 
 

Prior to taking action, OKOHS will provide the Sub-recipient reasonable notice of intent to impose measures and will 
make efforts to resolve the problem informally. 

68. Summary Description of Award (Article I): The purpose of the Fiscal Year 2022 State and Local Cybersecurity 
Grant Program (SLCGP) is to assist state, local, and territorial (SLT) governments with managing and reducing 
systemic cyber risk. Through funding from the Infrastructure Investment and Jobs Act, also known as the Bipartisan 
Infrastructure Law, the SLCGP enables DHS to make targeted cybersecurity investments in SLT government 
agencies, thus improving the security of critical infrastructure and improving the resilience of the services SLT 
governments provide their community. This SLCGP award provides funding in the amount of: $3,293,827 for the 
state of Oklahoma. Of this amount, up to $164,691 can be retained by the State Administrative Agency (SAA) for 
management and administrative expenses, and a total of $365,981 is the required cost share. 

The terms of the approved Investment Justification(s) and Budget Detail Worksheet(s) submitted by the recipient 
are incorporated into the terms of this Federal award, subject to the additional description and limitations stated in 
this Agreement Article and the limitations stated in subsequent reviews by FEMA and CISA of the award budget. 
Post-award documents uploaded into ND Grants for this award are also incorporated into the terms and conditions 
of this award, subject to any limitations stated in subsequent approvals by FEMA and CISA of changes to the 
award. Investments not listed in this Agreement Article are not approved for funding under this award. 

 
69. Terrorist Financing (Article XXXIX): Recipients must comply with E.O. 13224 and U.S. laws that prohibit 

transactions with, and the provisions of resources and support to, individuals and organizations associated with 
terrorism. Recipients are legally responsible to ensure compliance with the Order and laws. 
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70. Trafficking Victims Protection Act of 2000 (TVPA) (Article XL): 

Trafficking in Persons: 

Recipients must comply with the requirements of the government-wide financial assistance award term which implements 
Section 106 (g) of the Trafficking Victims Protection Act of 2000 (TVPA), codified as amended at 22 U.S.C. section 7104. 
The award term is located at 2 C.F.R. section 175.15, the full text of which is incorporated here by reference. 

71. Training: All requested or relevant training records of Sub-recipients must be submitted to the OKOHS Training and 
Exercise Coordinator. 

72. Unauthorized Expenditures: Examples of unauthorized expenditures include but are not limited to: 

• Hiring of Public Safety Personnel 
• General use equipment including but not limited to items jurisdictions would normally be expected to have. 
• Items not pre-approved by OKOHS 
• Exercise related costs for non-expendable equipment items (e.g., electronic messaging signs) and/or 

vehicle/emergency response apparatus costs (other than the cost of fuel/gasoline, which is allowable) 

73. Universal Identifier and System of Award Management (Article XLI): Requirements for System for Award 
Management and Unique Entity Identifier Recipients are required to comply with the requirements set forth in the 
government-wide financial assistance award term regarding the System for Award Management and Universal Identifier 
Requirements located at 2 C.F.R. Part 25, Appendix A, the full text of which is incorporated here by reference. 

74. USA Patriot Act of 2001 (Article XLII): Recipients must comply with requirements of Section 817 of the Uniting and 
Strengthening America by Providing Appropriate Tools Required to Intercept and Obstruct Terrorism Act of 2001 (USA 
PATRIOT Act), which amends 18 U.S.C. sections 175-175c. 

75. Use of DHS Seal, Logo and Flags (Article XLIII): Recipients must obtain permission from their DHS FAO prior to 
using the DHS seal(s), logos, crests or reproductions of flags or likenesses of DHS agency officials, including use of the 
United States Coast Guard seal, logo, crests or reproductions of flags or likenesses of Coast Guard officials. 

76. Whistleblower Protection Act (Article XLIV): Recipients must comply with the statutory requirements for whistleblower 
protections (if applicable) at 10 U.S.C section 2409, 41 U.S.C. section 4712, and 10 U.S.C. section 2324, 41 U.S.C. sections 
4304 and 4310. 

 
77. Written Approval of Changes: Sub-recipient must notify OKOHS in writing of any events or changes requiring 

adjustment in the grant award. Examples include but are not limited to: changes of address, project manager, project site, 
budget categories or scope. 

 
 
 
 
 
 
 
 
 

Authorized Official: 
 

 
Name, please type or print 

 
Signature 

 
Date 
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 Y  
 

PROJECT CONTACT/SECONDARY AUTHORIZED OFFICIAL INFORMATION 

Primary Contact Signature Date 

OPTIONAL Secondary Contact Authorized to sign subgrant documents? 
(If “yes,” please sign below) 

es o 

Secondary Contact Signature Date 

AGENCY/JURISDICTION CHIEF EXECUTIVE OFFICER – 
PRIMARY AUTHORIZED OFFICIAL INFORMATION 

City or County Official (Mayor, City Manager, County Commissioner) 

I hereby authorize the individual(s) identified above to act on my behalf in coordination with the Oklahoma 
Office of Homeland Security (OKOHS) and to sign all documentation related to this subgrant. 

Chief Executive Officer Signature Date 

 
 

 
P.O. Box 11415 

Oklahoma City, OK 73136 
(405) 425-7296 Office ● (405) 425-7295 Fax 

www.homelandsecurity.ok.gov 

SIGNATURE AUTHORIZATION 
Required to sign all OKOHS subgrant documents 

 
 

PRINT Name 

Title 

Agency 

Mailing Address State Zip 

Phone # Fax # Email 

 
 
 
 
 

 
PRINT Name Title / Agency 

Email Phone # 

 
 
 
 
 
 
 
 
 

 
PRINT Chief Executive Officer Name OKOHS Award # 

Title Phone # 

Jurisdiction (City, County, etc.) Email 

Mailing Address State Zip 

 
 
 

Form Revised as of: September 10, 2007 

If any of the above information changes please submit a new SIGNATURE AUTHORIZATION FORM to 
OKOHS immediately. 
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OKOHS Award 
#  

 
Dollar Amount of this Award 
$  (A) 

Total Dollar Amount of this Award spent 
or encumbered (binding contract to 
purchase in effect) as of the end of the 
current quarter: 

$  
 
Dollar Amount you have Requested from 
OKOHS as of end of current quarter: 
$  (B) 

 
Dollar Amount Not yet requested as of 
end of current quarter: 
$  (A-B) 

Dollar Amount Being Released to 
OKOHS 
$ 

Describe grant activity during the past quarter: 
 
 
 
 
 

Describe grant progress from receipt of this award through the end of the current quarter (for example, if your funds 
will be used to harden critical infrastructure sites, how many sites will be hardened, how many have been hardened 
and what percentage of each project is complete as of the end of the current quarter): 

 
 
 

 
List any issues that currently prevent the expenditure of any portion of this OKOHS grant award: 

 
 
 
 

Have any items purchased with this OKOHS grant award been lost, destroyed, or otherwise disposed of? Yes No 
If yes, please explain below and attach a completed Equipment Disposition Form (available on the OKOHS 

website): 
 
 
 
 

Other comments, if any: 

 
 
 

 
P.O. Box 53365 

Oklahoma City, OK 73152 S 
(405) 425-7296 Office (405) 425-7295 Fax 

https://oklahoma.gov/homaland-security.html 

QQUUAARRTTEERRLLYY SSTTAATTUUSS RREEPPOORRTT 
 

INSTRUCTIONS: 
 Email this completed form to OKOHS at hsgrants@okohs.ok.gov within 15 days of the end 

of each calendar quarter. 
 Submit separate quarterly status reports for each OKOHS award. 
 Submit a canceled check or credit card receipt for each item purchased. 
 Submit a “Final Report” and “Inventory” after your entire award has been reimbursed by 

OKOHS. 
 If more space is needed, please attach additional pages. 
 ONLY FILL OUT THE AUTHORIZED OFFICIAL/PRIMARY CONTACT 

INFORMATION IF THIS HAS CHANGED SINCE THE LAST QUARTERLY STATUS 
REPORT 

Entity Name:  

Complete Address (only if changed from last report) 

Final Report YES NO  Quarter Ended: 

Grant Purpose (i.e., equipment, response trailer, critical infrastructure) 

Canceled check or credit card receipt sent YES _ NO 

Inventory sent with Final Report YES_ NO_ 
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 O  

  

___ ___ 

 
 

 
 
 

 
P.O. Box 11415 

Oklahoma City, OK 73136 
(405) 425-7296 Office  (405) 425-7295 Fax 

www.homelandsecurity.ok.gov 

QQUUAARRTTEERRLLYY SSTTAATTUUSS RREEPPOORRTT 

 
 
 

 
Quarterly Status Report signed by: 

Type/Print Signor Name & Title: Date: 

Email: Phone Number: 

Signor Certifies: 
 Legal authorization to submit quarterly status reports on behalf of the named government entity. 
 Compliance with all laws, regulations, statutes, assurances, certifications, and other requirements contained in the sub-grant 

application and guidance documents. 
 All submitted data is true and correct to the best of signatory’s knowledge. 

 

Complete the below section if any change in administration has taken place, if completed also submit a new Signature 
Authorization form to OKOHS. 

Authorizing Official (ie. the Mayor/City Manager/County 
Commissioner) 

Name/Title: 

Primary Contact (Authorized Official(s)) 

Name/Title: 

Telephone: Fax: Telephone: Fax: 

Email: Email: 

Environmental Historic Preservation: 

Will any equipment be installed? YES NO 
 

If No: Skip to signature section. 
 

If Yes: Have you received an EHP form from OKOHS to complete? YES N 

Have you taken pictures of where all the equipment will be installed (interior and exterior)? YES NO 
 

Have you submitted the pictures and EHP form back to OKOHS? YES NO 
 

Have you received approval from OKOHS/FEMA to proceed with the installation of the equipment requested in the 
EHP? YES NO 

Describe any delays in submitting the EHP form and pictures: 
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PROCUREMENT PLAN WORKSHEET 
 
 

OKOHS Grant Year:   Award Number:   

Project Point of Contact (PPOC):   

PPOC Agency:   

PPOC Telephone Number:  PPOC Email:   

Purchasing Agent/Procurement Officer Point of Contact (PA/PO):   
 
 

PA/PO Agency:   
 

PA/PO Telephone Number:   PA/PO Email:   
 

State offices must follow procurements by states at 2 C.F.R. 200.317. Non-State entities 
and Non-profits must follow general procurement standards at 2 C.F.R. 200.318-200.327. 

 
Please indicate which one of options listed below that you will use to select the vendor. 

 
OPTION ONE: EXISTING GOVERNMENT CONTRACT: 

Add a copy of how the Existing Government Contract was bid. 
 

Local Government Contract. 
Contract #   
Contracting Officer   Phone No.   
(Attach a copy of the contract, highlighting the items requested) 

State Government Contract. 
Contract #  
(Attach a copy of the contract, highlighting the items requested) 

Federal Government Contract. 
Contract #   
Type of Contract/Contract Name:   
(Attach a copy of the contract, highlighting the items requested) 

 
OPTION TWO: SMALL PURCHASE/P-CARD PURCHASE 

 
Agency Threshold $  
Emergency Purchase (explain):   
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OPTION THREE: SOLE SOURCE/BRAND PROCUREMENT: 
 

A. Who at the local government has authority to determine “sole source” (i.e. city 
council, county commission, etc.)?   

 
 
 
 

B. What steps are required to determine “sole source” by your local government? 
 
 
 
 

(Attached a copy of the sole source paperwork.) 
 
 

OPTION FOUR: REQUEST FOR PROPOSAL/BID 
NSGP Sub-recipients please use this section. Please get at least three (3) quotes. 

 
A. What agency will be conducting the RFP/Bid Process?   

 
 
 
 

B. What are the steps for the agency to place a project out for bid?   
 
 
 
 

C. What is the timeline to bid this project, once approved?   
 
 
 

D. Were bid specifications developed?   
 
 
 

E. What criteria was used to select your vendor? 
 
 
 
 

(Attached a copy of RFP/Bid package and or quotes). 
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DELIVERY INFORMATION: 
 

What is the exact address to which all equipment, supplies, etc. will be delivered? 
 

Name of Department at delivery address:   

Street Address:   

City, State, Zip Code:   

Name of contact person located at that address:   

 
VENDOR INFORMATION: 

Vendor Name:   
 

Vendor Contact:   Phone No.   
 

Vendor Address:   
 

Vendor Quote Number (attach copy of quote):   

 

This area for OKOHS use only – do not write in this area. 
 

Who reviewed this PPW?   
Did you review all attached documents?    
Is this PPW approved?    
When was an approval letter sent to the sub-recipient?     
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Cybersecurity Services for SLCGP Subrecipients 
The following are services that SLCGP subrecipients are encouraged to participate. These services 
are free to SLT entities. 

 
Cyber Hygiene Services 

Web Application Scanning is an “internet scanning-as-a-service.” This service assesses the “health” 
of your publicly accessible web applications by checking for known vulnerabilities and weak 
configurations. Additionally, CISA can recommend ways to enhance security in accordance with 
industry and government best practices and standards. 

 
Vulnerability Scanning evaluates external network presence by executing continuous scans of public, 
static IPs for accessible services and vulnerabilities. This service provides weekly vulnerability 
reports and ad-hoc alerts. 

 
To register for these services, email vulnerability_info@cisa.dhs.gov with the subject line 
“Requesting Cyber Hygiene Services – SLCGP” to get started. Indicate in the body of your email 
that you are requesting this service as part of the SLGCP. 

 
For more information, visit CISA’s Cyber Hygiene Information Page. 

Memberships and Resources 
 

The EI-ISAC, is a collaborative partnership between the Center for Internet Security (CIS), CISA, 
and the Election Infrastructure Subsector Government Coordinating Council. The EIISAC is funded 
through DHS grants and offers state and local election officials a suite of elections-focused cyber 
defense tools, including threat intelligence products, incident response and forensics, threat and 
vulnerability monitoring, cybersecurity awareness, and training products. To register, please visit 
https://learn.cisecurity.org/ei-isac-registration. For more information, visit 
https://www.cisa.gov/election-security 

The following list of CISA resources are recommended products, services, and tools provided at no 
cost to SLT governments, as well as public sector critical infrastructure organizations: 

 
• CYBER RESOURCE HUB 
• Ransomware Guide (Sept. 2020) 
• Cyber Resilience Review 
• External Dependencies Management Assessment 
• EDM Downloadable Resources 
• Cyber Infrastructure Survey 
• Validated Architecture Design Review 
• Free Public and Private Sector Cybersecurity Tools and Services 
• Cross-Sector Cybersecurity Performance Goals 
• Web Application Scanning 
• Risk and Vulnerability Assessment - Penetration Testing 
• Cyber Resilience Essentials Assessment 
• CISA’s Cybersecurity Marketplace 
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Appendix A 

 

In addition to these resources, CISA’s Interoperable Communications Technical Assistance Program 
(ICTAP) provides direct support to SLT emergency responders and government officials across all 56 
states and territories through training, tools, and onsite assistance to advance public safety 
interoperable communications capabilities. These services are provided at no cost and scalable to 
the community’s needs. Within the catalog, the 9-1-1/Public Safety Answering Point/Land Mobile 
Radio Cyber Assessment technical assistance offering provides organizations with a review of their 
cyber posture in accordance with nationally recognized best practices guidelines. CISA employs the 
NIST Special Publication 800-53, Rev 5, “Security and Privacy Controls for Information Systems and 
Organizations” as a framework. Requests for ICTAP assistance are coordinated through the 
Statewide Interoperability Coordinator from each state and territory. 
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File Attachments for Item:

20. CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR 

POSTPONEMENT OF RESOLUTION R-2425-55:  A RESOLUTION OF THE COUNCIL OF 

THE CITY OF NORMAN, OKLAHOMA, APPROPRIATING $26,421.05 FROM THE REFUNDS 

REIMBURSEMENTS MISCELLANEOUS RISK MANAGEMENT ACCOUNT RECEIVED FROM 

INSURANCE COMPANIES AND/OR THE RESPONSIBLE PARTIES TO REPAIR AND 

REPLACE DAMAGED TRAFFIC SIGNAL EQUIPMENT OR TRAFFIC SIGNS DAMAGED IN 

TRAFFIC COLLISIONS.
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: November 12, 2024 

REQUESTER: Katherine Coffin 

PRESENTER: David Riesland, Transportation Engineer 

ITEM TITLE: CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR 
POSTPONEMENT OF RESOLUTION R-2425-55:  A RESOLUTION OF THE 
COUNCIL OF THE CITY OF NORMAN, OKLAHOMA, APPROPRIATING 
$26,421.05 FROM THE REFUNDS REIMBURSEMENTS 
MISCELLANEOUS RISK MANAGEMENT ACCOUNT RECEIVED FROM 
INSURANCE COMPANIES AND/OR THE RESPONSIBLE PARTIES TO 
REPAIR AND REPLACE DAMAGED TRAFFIC SIGNAL EQUIPMENT OR 
TRAFFIC SIGNS DAMAGED IN TRAFFIC COLLISIONS. 

 
  

  

BACKGROUND: 
 

The City’s Traffic Control Division maintains more than 170 traffic and pedestrian signals 
citywide using $105,291 in the Division’s operating budget (approximately $620 per signalized 
intersection per year).  These funds are used for the purchase of replacement traffic signal 
system components needed for the safe and efficient operation of our traffic signals.  In addition, 
the Division also maintains approximately 30,000 traffic control signs throughout the City of 
Norman using $44,480 in the Division’s operating budget (approximately $1.49 per sign per 
year).  These funds are used for the purchase of the replacement sign components needed for 
the safe and efficient navigation of our roadways. 
 

On May 3, 2020, a traffic collision occurred at the intersection of Lindsey Street and McGee 
Drive causing damage to a pedestrian traffic signal pole.  The responsible driver was identified 
for collection purposes.  City forces repaired the damage at the location totaling $5,783.25.  Prior 
receipts reported on earlier appropriation memos reduced the total due from $5,783.25 to 
$1,003.25. On September 12, 2024, $300.00 was collected from the responsible party for partial 
payments leaving a balance of $703.25 remaining. The partial payment funds were deposited 
into the Refunds/Reimbursements Risk Management account. 
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On March 27, 2024, a traffic collision occurred near 211 West Boyd Street causing damage to a 
roadway street light assembly.  The responsible driver was identified for collection purposes.  
City forces contracted repair of the damage at this location.  On August 27, 2024, a $3,059.51 
check was collected from the insurance company of the responsible party.  The check was 
deposited into the Refunds/Reimbursements Risk Management account. 
 
On March 29, 2024, a traffic collision occurred at the intersection of Main Street and Interstate 
35 causing damage to a pedestrian traffic pole assembly.  The responsible driver was identified 
for collection purposes.  City forces repaired the damage at this location.  On September 10, 
2024, a $5,134.68 check was collected from the insurance company of the responsible party.  
The check was deposited into the Refunds/Reimbursements Risk Management account.  
 
On July 1, 2024, a traffic collision occurred near the intersection of Classen Boulevard and 12th 
Avenue SE damaging a chevron sign installation.  The responsible driver was identified for 
collection purposes.  City forces contracted repair of the damage at this location.  On August 21, 
2024, a $217.41 check was collected from the responsible party.  The check was deposited into 
the Refunds/Reimbursements Risk Management account. 
 

On July 31, 2024, a traffic collision occurred near the intersection of Classen Boulevard and 
State Highway 9 westbound on/off ramps causing damage to a traffic signal cabinet and battery 
backup cabinet at the intersection.  The responsible driver was identified for collection purposes.  
City forces repaired the damage at this location.  On September 17, 2024 a $17,709.45 check 
(a negotiated settlement) was collected from the insurance company of the responsible party. 
The check was deposited into the Refunds/Reimbursements Risk Management account. 
 
DISCUSSION: 
 
The continuing number of traffic collisions involving damage to traffic control equipment depletes 
the City’s inventory of spare units.  Replacement units are necessary in order to address future 
emergency situations.  The Division does not have adequate funding in its operating budget to 
purchase replacements units and needs to access the funds collected from the insurance 
companies in order to do so.  Funds collected to date from the previously described incidents 
total $26,203.64 for damages to traffic signal/street light equipment and $217.41 for damages to 
traffic signs. 
 
  

321

Item 20.



 

Page 3 of 3 

 

RECOMMENDATION 1: 
 
Staff recommends the appropriation of $26,204 from Risk Management 
Refunds/Reimbursements (Account 439-365264) to the General Fund, Traffic Signal Parts 
(Account 10550223-43212).  These funds will be used for the purchase of replacements for the 
equipment damaged in the respective collisions. 
 
RECOMMENDATION 2: 
 
Further, staff recommends the appropriation of $217 from Risk Management 
Refunds/Reimbursements (Account 439-365264) to the General Fund, Traffic & Street Signs 
(Account 10550223-43213).  These funds will be used for the purchase of replacements for the 
signs damaged in the respective collisions. 
 
RECOMMENDATION 3: 
 
Finally, staff recommends the approval of Resolution R-2425-55.  Requested appropriations total 
$26,421. 
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File Attachments for Item:

21. CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT. AND/OR 

POSTPONEMENT OF RESOLUTION R-2425-62 AND APPROVAL OF THE RELEASE

OF CASH SURETY BOND B-2223-33: A RESOLUTION OF THE COUNCIL OF THE 

CITY OF NORMAN, OKLAHOMA, GRANTING A PARTIAL EXEMPTION FROM 

CURRENT SUBDIVISION STANDARDS RELATING TO 911, 913 AND 915 WILSON 

STREET (LOCATED AT NORTHEAST CORNER OF THE INTERSECTION OF 

SOUTH PICKARD AVENUE AND WILSON STREET)
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 11/12/2024 

REQUESTER: Ken Danner, Subdivision Development Manager 

PRESENTER: Scott Sturtz, Interim Director of Public Works 

ITEM TITLE: CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT. AND/OR 
POSTPONEMENT OF RESOLUTION R-2425-62 AND APPROVAL OF 
THE RELEASE OF CASH SURETY BOND B-2223-33: A RESOLUTION 
OF THE COUNCIL OF THE CITY OF NORMAN, OKLAHOMA, GRANTING 
A PARTIAL EXEMPTION FROM CURRENT SUBDIVISION STANDARDS 
RELATING TO 911, 913 AND 915 WILSON STREET (LOCATED AT 
NORTHEAST CORNER OF THE INTERSECTION OF SOUTH PICKARD 
AVENUE AND WILSON STREET)  

  

BACKGROUND: 

The property is located at the northeast corner of the intersection of South Pickard Avenue and 
Wilson Street.  A large platted lot was short form platted into three lots with the approval of 
Planning Commission at its meeting of May 12, 2022.  The previous owner had posted a 
subdivision bond and cash surety to secure sidewalks in order for the short form plat to be filed 
with the Cleveland County Clerk.  Short Form Plat No.SFP-2122-7 was filed of record with the 
Cleveland County Clerk on June 22, 2022.  The owner of 907 Wilson objected to the three lots 
and purchased the property with the intent to leave the property vacant. 

DISCUSSION: 

The current owner, Ms. Jamie Belknap through her engineer, Mr. John Jackson, Jackson & 
Jackson Engineering, Inc.. requests a partial exemption from City of Norman Current 
Standards via Subdivision Regulation 30-604 so as to a Short Form Plat.  Mr. Jackson’s 
attached report dated speaks directly to the statement in 30-604  “…request shall be 
accompanied by a report from a Registered Professional Engineer licensed to practice in the 
State of Oklahoma.  Such report shall contain a complete accounting of the infrastructure that 
had been previously accepted and its ability to service the lots that are proposed.”  To 
summarize Mr. Jackson’s report concerning Current Infrastructure IE: a.) there are no 
sidewalks adjacent to Pickard Avenue on the east side from West Lindsey Street to Timberdell 
Road.  There are no sidewalks on either side of Wilson Street; and b.) all public street paving, 
water and sanitary sewer improvements are available for the property.  Mr. Jackson states 
“there will be no compromise to existing accepted public improvements” by creating two lots 
and “If granted, will not compromise the health, safety, or welfare of any current or future 
occupant or neighbor.” 
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RECOMMENDATION: 

It is recommended that City Council adopt the following option: 

 1. Approve Resolution No. R-2425-62 with the exemptions of public sidewalks in connection 
with South Pickard Avenue and Wilson Street and direct the Development Committee release 
the obligation with Subdivision Bond No. B-2223-33 and direct the return of cash surety in 
the amount of $9,975 to the owner, Ms. Jamie Belknap. 
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R-2425-62 

A RESOLUTION OF THE COUNCIL OF THE CITY OF 
NORMAN, OKLAHOMA, GRANTING A PARTIAL 
EXEMPTION FROM CURRENT SUBDIVISION STANDARDS 
RELATING TO 911, 913 and 915 WILSON STREET. (LOCATED 
AT NORTHEAST CORNER OF THE INTERSECTION OF 
SOUTH PICKARD AVENUE AND WILSON STREET) 

§ 1. WHEREAS, the property at 911, 913 and 915 Wilson Street was annexed into the Corporate 
City Limits with the adoption of Ordinance 716 on July 22, 1947; and 

§ 2. WHEREAS, City Council on July 13, 1954, placed this property in the R-1, Single Family 
Dwelling District with the adoption of Ordinance 884; and 

§ 3. WHEREAS, the owner, Ms. Jamie Belknap, is requesting the property remain vacant the 
required sidewalk improvements would be a sidewalk adjacent to South Pickard Avenue and 
Wilson Street; and 

§ 4. WHEREAS, the Engineer representing the owner submitted a report that sidewalks do not 
exist adjacent to Pickard Avenue from West Lindsey Street to Timberdell and adjacent to 
Wilson Street from Pickard Avenue to Flood Avenue; and 

§ 5. WHEREAS, the Engineer states “there will be no compromise to existing accepted 
improvements” by exempting the improvements, and “if granted, will not compromise the 
health, safety, or welfare of any current or future occupant or neighbor”; and 

NOW, THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF NORMAN, 
OKLAHOMA: 

§ 6.  That City Council, having carefully considered all of the information above and the request 
for exemption, finds that the health, safety or welfare of any current or future occupant or 
neighbor will not be compromised by the absence of sidewalks. 

§ 7. That the City Council therefore grants the exemption as requested. 

 

PASSED AND ADOPTED THIS   day of  , 2024. 
 

 

 

 

Larry Heikkila, Mayor 

ATTEST: 
 

 

 ______________________________________ 

 Brenda Hall, City Clerk 
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City Council Agenda       November 12, 2024 
 
ITEM: CONSIDERATION OF APPROVAL, REJECTION, AMENDMENT AND/OR 

POSTPONEMENT OF RESOLUTION NO. R-2425-62: A RESOLUTION OF THE 
COUNCIL OF THE CITY OF NORMAN, OKLAHOMA, GRANTING A PARTIAL 
EXEMPTION FROM CURRENT STANDARDS. 
    
    

INFORMATION:  The property owners/engineer have submitted a request for a partial 
exemption from the current standards for 911-915 Wilson Street.  Mr. John Jackson, 
Jackson and Jackson Engineering, Inc..has provided an assessment of current 
infrastructure that had been previously accepted and functioning properly, and could have 
been utilized with the submittal of a short form plat.  Based upon the facts that the health, 
safety, or welfare of any current or future occupant neighbor will not be compromised. 

 
 Short Form Plat No.SFP- 2122-7 for Wilson Corner was approved by Planning 

Commission, at its meeting of May 12, 2022.  The owner/developer at that time 
submitted Subdivision Bond No. 2122-93 and a check in the amount of $9,975.00 to 
secure sidewalks.  Since that time, the new owners, Jamie Belknap, also owner  of 907 
Wilson Street purchased 911, 915, 919 Wilson Street with the intent of leaving the 
property vacant.  Not knowing at the time she could request a partial exemption of the 
sidewalks for 911, 915 and 919 Wilson Street, she posted a subdivision bond and cash 
surety securing sidewalks.  The sidewalk bond is expiring and based on the fact she has 
no desire to develop the lots she is requesting through her engineer an exemption of the 
sidewalks and return of her cash surety securing the sidewalks.   

 
Copies of an advisory memorandum, location map, and engineer’s report are included in 
the Agenda Book. 

 
ACTION NEEDED:  Motion to accept or reject Resolution No. R-2425-62 concerning partial 

exemptions; and, if accepted, direct the release of the obligation with the subdivision 
bond and return of cash surety to the owner. 

 
ACTION TAKEN:_______________________________________________________  
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File Attachments for Item:

22. CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR 

POSTPONEMENT OF RESOLUTION R-2425-63:  A RESOLUTION OF THE COUNCIL

OF THE CITY OF NORMAN, OKLAHOMA, APPROPRIATING $12,432.76 FROM THE 

REFUNDS / REIMBURSEMENTS MISCELLANEOUS RISK MANAGEMENT 

ACCOUNT FOR THE REPAIR OF CITY VEHICLES DAMAGED BY OTHER DRIVERS 

IN TRAFFIC COLLISIONS.

441



Page 1 of 2 

 

 
CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 11/12/2024 

REQUESTER: Ryan Riddel, Assistant City Attorney 

PRESENTER: Ryan Riddel, Assistant City Attorney 

ITEM TITLE: CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR 
POSTPONEMENT OF RESOLUTION R-2425-63:  A RESOLUTION OF 
THE COUNCIL OF THE CITY OF NORMAN, OKLAHOMA, 
APPROPRIATING $12,432.76 FROM THE REFUNDS / 
REIMBURSEMENTS MISCELLANEOUS RISK MANAGEMENT 
ACCOUNT FOR THE REPAIR OF CITY VEHICLES DAMAGED BY 
OTHER DRIVERS IN TRAFFIC COLLISIONS. 

  

BACKGROUND: 

Funding is required to repair City vehicles that are damaged in traffic collisions.  To assist with 
this process, the City has contracted with Alternative Claims Management (ACM) to pursue 
reimbursement of damage costs from the other driver’s insurance policy when the collision is the 
fault of the other driver.   

ACM has remitted two (2) payments to the City totaling $12,432.76.  This item requests 
appropriation of these funds to pay for vehicle repairs.  

DISCUSSION: 

Insurance reimbursement has been received for the following incidents: 

On November 15, 2023, a Transit Division bus (Unit 5-2331) received damage when it was struck 
by another driver that crossed the median.  The bus was repaired immediately so it could be 
returned to service and Transit Division funds were utilized to pay for the repair invoice.  
Subsequently, State Auto Mutual insurance determined their driver to be at fault and payment 
for damage costs was collected by ACM and remitted to the City in the amount of $10,046.83.   

On April 29, 2024, a Police Department vehicle (Unit 1164) with activated flashing lights received 
damage when it was struck by another driver who failed to yield to this emergency vehicle.  
Progressive insurance determined their driver to be at fault and payment for damage costs was 
collected by ACM and remitted to the City in the amount of $2,385.93.   
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The collections outlined above, which total $12,432.76, were received by the City and forwarded 
for deposit into the Refunds/Reimbursements Risk Management account on October 14 and 
October 18, 2024, respectively.   

Staff now submits this request to reimburse the Transit Division for their expense as well as to 
place funds into the Fleet vehicle repair account for the police unit. 

RECOMMENDATION: 

Staff recommends the approval of R-2425-63 for the appropriation of $12,432.76 from the Risk 
Management Fund, Refunds/Reimbursements (Account 439-365264) to the Public Transit 
Fund, Transit Maintenance & Repair Services-Auto ($10,046.83; Account 27550276-44201) and 
to Miscellaneous Services/Uninsured Losses ($2,385.93; Account 43330104-44798) for the 
reimbursement of repairs to City of Norman vehicles. 
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File Attachments for Item:

23. CONDSIDERATION OF ADOPTION, APPROVAL, ACCEPTANCE, REJECTION, 

AMENDMENT, AND/OR POSTPONEMENT OF A RESOLUTION R-2425-67: A 

RESOLUTION OF THE COUNCIL OF THE CITY OF NORMAN, OKLAHOMA, 

CREATING POLICIES AND PROCEDURES FOR THE OFFICE OF THE CITY 

AUDITOR: A RECOGNIZED STATEMENT OF THE PURPOSE, AUTHORITY, AND 

RESPONSIBILITY OF INTERNAL AUDIT.
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 11/12/2024 

REQUESTER: Shaakira Calnick 

PRESENTER: Shaakira Calnick, City Auditor 

ITEM TITLE: CONDSIDERATION OF ADOPTION, APPROVAL, ACCEPTANCE, 
REJECTION, AMENDMENT, AND/OR POSTPONEMENT OF A 
RESOLUTION R-2425-67: A RESOLUTION OF THE COUNCIL OF THE 
CITY OF NORMAN, OKLAHOMA, CREATING POLICIES AND 
PROCEDURES FOR THE OFFICE OF THE CITY AUDITOR: A 
RECOGNIZED STATEMENT OF THE PURPOSE, AUTHORITY, AND 
RESPONSIBILITY OF INTERNAL AUDIT. 

  

BACKGROUND: 
 
The Office of the City Auditor was established to ensure transparency, accountability, and 
efficiency in City operations. However, to fulfill its mandate effectively, there is a need to 
establish formal policies and procedures that govern the office’s responsibilities, operational 
standards, and reporting practices. 
 
DISCUSSION: 
 
The purpose of this resolution is to: 

 
 Codify policies and procedures to guide the Office of the City Auditor. 
 Define the scope of authority, roles, and responsibilities. 
 Establish protocols for conducting audits, handling findings, and reporting results to the 

City Council. 
 Ensure independence, integrity, and consistency in all audit activities. 

 
Key Components of the Proposed Policies and Procedures 

 
A. Scope and Authority 

o Outlines the scope of the auditor’s authority, including access to records, 
personnel, and any necessary documentation. 

o Defines the auditor’s role in identifying and mitigating risks, providing 
recommendations, and enhancing operational efficiency. 

B. Audit Standards 
o Establishes adherence to professional auditing standards (e.g., Government 

Auditing Standards). 
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o Requires audits to be conducted with professionalism, objectivity, 
and impartiality. 

C. Independence and Ethics 
o Ensures the independence of the City Auditor and staff from City administration. 
o Enforces ethical standards and guidelines for all audit-related activities. 

D. Audit Planning and Execution 
o Sets procedures for the development of an annual audit plan, approved by 

the City Council. 
o Details the steps in executing audits, from preliminary review to final reporting. 

E. Reporting Requirements 
o Outlines reporting protocols to present findings, recommendations, and 

progress updates to the City Council. 
o Specifies procedures for follow-up on audit findings to ensure corrective 

actions are taken. 
F. Public Transparency and Accountability 

o Establishes guidelines for public disclosures of audit reports to 
maintain transparency. 

o Develops mechanisms for public feedback and community engagement in 
audit processes. 

G. Compliance and Continuous Improvement 
o Sets a framework for monitoring compliance with audit recommendations. 
o Establishes a feedback loop for continuous improvement of policies 

and procedures. 
 
Expected Benefits 

 
 Enhanced Accountability: Provides a structured approach to accountability in 

City departments. 
 Increased Efficiency: Promotes operational improvements across City functions. 
 Risk Mitigation: Identifies and mitigates risks that could affect City operations. 
 Public Trust: Strengthens public trust by promoting transparency and 

ethical governance. 
 
Fiscal Impact 

 
There are no anticipated significant fiscal impacts associated with adopting these policies and 
procedures. The resolution will primarily require administrative efforts to implement. 

 
CONCLUSION AND RECOMMENDATION: 
The adoption of these policies and procedures is essential to the effective operation of the 
Office of the City Auditor. It is recommended that the City Council approve this resolution to 
ensure a structured, transparent, and accountable auditing function within the City. 
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R-2425-67 

A RESOLUTION OF THE COUNCIL OF THE CITY OF NORMAN, OKLAHOMA, 

CREATING POLICIES AND PROCEDURES FOR THE OFFICE OF THE CITY 

AUDITOR: A RECOGNIZED STATEMENT OF THE PURPOSE, AUTHORITY, AND 

RESPONSIBILITY OF INTERNAL AUDIT. 

 

WHEREAS, Article V, Section 3, of the Charter of the City of Norman 

provides that the City Auditor shall be selected by the City Council; and 

WHEREAS, the Office of the City Auditor is established within the City of 

Norman, and its duties delineated, by Article V, Section 3 of the City of 

Norman Charter; and 

WHEREAS, Mayor and City Council adopt certain policies and procedures 

in the above regard by resolution as deemed necessary; and 

WHEREAS, recognizing that development of the triennial audit plan is a 

comprehensive and on-going process and recognizing that many audits and 

special projects performed by the City Auditor span multiple fiscal years, it 

is reasonable to create the policy to require that an audit plan covering a three 

year period be submitted for review and approval by the Finance Committee 

and Mayor and Council. 

WHEREAS, the City Auditor has developed and the Finance Committee has 

reviewed the attached policy and procedure which is incorporated herein and 

made a part hereof. 

NOW, THEREFORE, BE IT RESOLVED by the Mayor and Council of 

the City of Norman that they do hereby adopt and direct the City Auditor to 

implement the attached Policies and Procedures for the Office of the City 

Auditor. 

ADOPTED by the Council and SIGNED by the Mayor of The City of 

Norman the   day of November 2024. 

 

 

 

Mayor 

 

ATTEST: 

 

City Clerk 

 

APPROVED as to form and legality this  day of November. 
 

 

                                                     

 City Attorney 
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THE CITY OF NORMAN 

OFFICE OF THE CITY AUDITOR 

POLICIES AND PROCEDURES 

 

1. The City Auditor represents the City of Norman, as constituted 

by the duly elected Mayor and Council under Article V, Section 3 of the City 

Charter, and shall discharge his or her responsibilities accordingly. 

 

2. The City Auditor shall advise the Mayor and Council of any 

existing or potential personal or external impairments to his or her independence 

in all matters relating to the performance of his or her of responsibilities as the City 

Auditor. 

 

3. The City Auditor shall receive: a) copies of the financial 

statements and reports of the City of Norman and all its divisions and departments; 

b) copies of all audit reports and letters to management regarding internal controls; 

and c) consultants reports on matters affecting the operations of the City. 

 

4. The City Auditor shall have access to, and perform examination 

of, necessary documentation, policies, procedures, processes, staff, and facilities 

relevant to performing audit engagements (consultations, periodic audits and fraud 

investigations), pursuant to Article III, Section 6 of the City of Norman Charter, 

and Article V, Section 3 of the City of Norman Charter. 

 

5. Director’s responses to audit findings or recommendations of the 

City Auditor shall be submitted to the City Auditor in writing on a timely basis. 

Responses shall indicate what actions have been and/or will be taken in regard to 

specific findings and recommendations in the internal audit report, with additional 

comments as deemed appropriate by the respective Department Head(s). 

 

6. The City Auditor shall advise whether appropriate action has been 

taken on reported audit findings and shall report the status to Mayor and Council. 

 

7. The operations of the Office of the City Auditor shall be 

conducted in accordance with generally accepted government auditing standards 

and related internal auditing standards insofar as they are compatible with 

Oklahoma law and the Charter and Ordinances of The City of Norman. 

 

8. Request for internal audit services, related to financial, 

operational, or compliance reviews, consultations, or investigations of suspected 

fraud, from the City Manager or Department Heads shall be written or confirmed 

in writing with the City Auditor. Requests shall define the scope and timing of 

services requested. 
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9. The City Auditor shall submit an audit plan once every three years 

covering a three year period for review and approval by the Finance Committee 

and Council. The audit plan may be amended as follows: 

 

a. If the City Auditor determines that there is serious concern 

regarding fraud, abuse, or illegality, or that the scope of an 

audit in progress should be expanded as the result of any 

findings, the City Auditor is authorized to amend the audit 

plan as appropriate. The City Auditor shall notify the Finance 

Committee and the Mayor and Council of the amendment. 

 

b. The audit plan may otherwise be amended following 

notification to and opportunity for comment by the Finance 

Committee and the Mayor and Council. Such amendments 

may be initiated by the Mayor and Council, Finance 

Committee, or the City Auditor. 

 

10. Periodic progress reports reflecting the status of performance 

under approved audit plan shall be presented to the Finance Committee and 

provided to Mayor and Council. 
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