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CITY OF NORMAN, OK 
CITY COUNCIL REGULAR MEETING 

Municipal Building, Council Chambers, 201 West Gray, Norman, OK 73069 
Tuesday, November 28, 2023 at 6:30 PM 

AGENDA 

It is the policy of the City of Norman that no person or groups of persons shall on the grounds of 
race, color, religion, ancestry, national origin, age, place of birth, sex, sexual orientation, gender 
identity or expression, familial status, marital status, including marriage to a person of the same 
sex, disability, relation, or genetic information, be excluded from participation in, be denied the 
benefits of, or otherwise subjected to discrimination in employment activities or in all programs, 
services, or activities administered by the City, its recipients, sub-recipients, and contractors. In 
the event of any comments, complaints, modifications, accommodations, alternative formats, 
and auxiliary aids and services regarding accessibility or inclusion, please contact the ADA 
Technician at 405-366-5424, Relay Service: 711. To better serve you, five (5) business days' 
advance notice is preferred. 

CITY COUNCIL, NORMAN UTILITIES AUTHORITY, NORMAN MUNICIPAL AUTHORITY, 
AND NORMAN TAX INCREMENT FINANCE AUTHORITY 

You are required to sign up in advance of the meeting on the City’s webpage, by calling the City 
Clerk's Office (405-366-5406), or at the Council Chambers prior to the start of the meeting with 
your name, ward, and item you wish to speak to including whether you are a proponent or 
opponent. When the time comes for public comments, the Clerk will call your name and you can 
make your way to the podium.  Comments may be limited on items of higher interest, if so, the 
Mayor will announce that at the beginning of the meeting.  Participants may speak one time only 
up to 3 minutes per person per item.  There will be no yielding of time to another person.  Sign 
up does not guarantee you will get to speak if the allotted time for that item has already been 
exhausted. If there is time remaining after those registered to speak have spoken, persons not 
previously signed up may have the opportunity to speak. Comments received must be limited to 
the motion on the floor only.  

CALL TO ORDER 

ROLL CALL 

PLEDGE OF ALLEGIANCE 

PROCLAMATIONS 

1. CONSIDERATION OF ACKNOWLEDGEMENT, APPROVAL, REJECTION, AMENDMENT, 

AND/OR POSTPONEMENT OF PROCLAMATION P-2324-17: A PROCLAMATION OF THE 

MAYOR OF THE CITY OF NORMAN, OKLAHOMA, COMMENDING CITY EMPLOYEES AND 

DEPARTMENT COORDINATORS FOR THEIR GENEROSITY AND LEADERSHIP IN THE 

2023 UNITED WAY OF NORMAN CHARITY CAMPAIGN. 

COUNCIL ANNOUNCEMENTS 

CONSENT DOCKET 
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This item is placed on the agenda so that the City Council, by unanimous consent, can designate 
those routine agenda items that they wish to be approved or acknowledged by one motion. If 
any item proposed does not meet with approval of all Councilmembers, that item will be heard 
in regular order. Staff recommends that Item 2 through Item 16 be placed on the consent docket. 

First Reading Ordinance 

2. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT, 
AND/OR POSTPONEMENT OF ORDINANCE O-2324-26 UPON FIRST READING BY 
TITLE: AN ORDINANCE OF THE COUNCIL OF THE CITY OF NORMAN, OKLAHOMA, 
AMENDING SECTION 36-201 OF THE CODE OF THE CITY OF NORMAN SO AS TO 
REMOVE LOTS TWENTY-ONE (21) TO THIRTY-SIX (36), INCLUSIVE, IN BLOCK 
TWO (2), OF JOHNSON’S ADDITION, TO THE CITY OF NORMAN, CLEVELAND 
COUNTY, OKLAHOMA, FROM THE R-2, TWO-FAMILY DWELLING DISTRICT, R-2, 
TWO-FAMILY DWELLING DISTRICT WITH SPECIAL USE FOR OFF-STREET 
PARKING, AND RM-2, LOW DENSITY APARTMENT DISTRICT WITH SPECIAL USE 
FOR OFF-STREET PARKING, AND PLACE SAME IN THE SPUD, SIMPLE PLANNED 
UNIT DEVELOPMENT DISTRICT; AND PROVIDING FOR THE SEVERABILITY 
THEREOF.  (823 and 845 Chautauqua Avenue and 748 College Avenue)   

3. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT, 
AND/OR POSTPONEMENT OF ORDINANCE O-2324-30 UPON FIRST READING BY 
TITLE: AN ORDINANCE OF THE COUNCIL OF THE CITY OF NORMAN, OKLAHOMA, 
AMENDING SECTION 36-201 OF CHAPTER 36 OF THE CODE OF THE CITY OF 
NORMAN SO AS TO REMOVE LOTS ELEVEN (11) AND TWELVE (12) OF BLOCK 
EIGHTY-FIVE (85) OF THE ORIGINAL TOWN OF NORMAN AND T.R. WAGGONER’S 
FIRST ADDITION, TO NORMAN, CLEVELAND COUNTY, OKLAHOMA, FROM THE 
CCFBC, CENTER CITY FORM-BASED CODE, AND PLACE SAME IN THE CCPUD, 
CENTER CITY PLANNED UNIT DEVELOPMENT; AND PROVIDING FOR THE 
SEVERABILITY THEREOF.  (321 West Comanche Street) 

4. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT, 
AND/OR POSTPONEMENT OF ORDINANCE O-2324-31 UPON FIRST READING BY 
TITLE:  AN ORDINANCE OF THE COUNCIL OF THE CITY OF NORMAN, 
OKLAHOMA, AMENDING SECTION 36-201 OF CHAPTER 36 OF THE CODE OF THE 
CITY OF NORMAN SO AS TO REMOVE LOTS TWENTY-TWO (22) AND TWENTY-
THREE (23), IN BLOCK SIXTY-EIGHT (68) OF ORIGINAL TOWN OF NORMAN, 
NORMAN, CLEVELAND COUNTY, OKLAHOMA, FROM THE CCFBC, CENTER CITY 
FORM-BASED CODE, AND PLACE SAME IN THE CCPUD, CENTER CITY PLANNED 
UNIT DEVELOPMENT; AND PROVIDING FOR THE SEVERABILITY THEREOF.  (122 
West Comanche Street) 

Reports/Communications 

5. CONSIDERATION OF ACKNOWLEDGEMENT, APPROVAL, ACCEPTANCE, 

REJECTION, AMENDMENT, AND/OR POSTPONEMENT OF RECEIPT OF THE 

FINANCE DIRECTOR'S INVESTMENT REPORT AS OF OCTOBER 31, 2023, AND 

DIRECTING THE FILING THEREOF. 
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6. CONSIDERATION OF ACKNOWLEDGEMENT, APPROVAL, ACCEPTANCE, 

REJECTION, AMENDMENT, AND/OR POSTPONEMENT OF THE MONTHLY 

DEPARTMENTAL REPORTS FOR THE MONTH OF OCTOBER, 2023. 

7. CONSIDERATION OF ACKNOWLEDGEMENT, APPROVAL, ACCEPTANCE, 

REJECTION, AMENDMENT, AND/OR POSTPONEMENT OF THE CITY MANAGER’S 

CONTRACT AND CHANGE ORDER REPORT. 

Request for Payment 

8. CONSIDERATION OF AUTHORIZATION, APPROVAL, REJECTION, AMENDMENT, 
AND/OR POSTPONEMENT OF THE PURCHASE OF BUILDINGS AND CONTENTS 
INSURANCE FOR THE CITY OF NORMAN FROM AFFILIATED FM INSURANCE 
COMPANY IN THE AMOUNT OF $558,102 FOR THE PERIOD OF DECEMBER 1, 
2023, TO DECEMBER 1, 2024, AND BUDGET APPROPRIATION AS OUTLINED IN 
THE STAFF REPORT. 

Contracts 

9. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT 

AND/OR POSTPONEMENT OF AMENDMENT ONE TO CONTRACT K-1718-74: BY 

AND BETWEEN THE CITY OF NORMAN, OKLAHOM AND HALFF ASSOCIATES, 

INC., INCREASING THE CONTRACT AMOUNT BY $70,000 FOR A REVISED 

CONTRACT AMOUNT OF $221,400 TO PROVIDE ADDITIONAL DESIGN SERVICES 

FOR THE FLOOD AVENUE MULTI-MODAL PROJECT; AND BUDGET TRANSFER 

AS OUTLINED IN STAFF REPORT. 

10. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT, 

AND/OR POSTPONEMENT OF FINAL ACCEPTANCE OF CONTRACT K-2223-72: BY 

AND BETWEEN THE CITY OF NORMAN, AND STRONGHOLD CONSTRUCTION, 

AND FINAL PAYMENT IN THE AMOUNT OF $24,162.62, TO RELEASE THE 

RETAINAGE FOR THE NORMAN TRANSIT CENTER PROJECT AS OUTLINED IN 

THE STAFF REPORT. 

11. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT, 

AND/OR POSTPONEMENT OF CHANGE ORDER NO. ONE TO CONTRACT K-

2223-74: BY AND BETWEEN THE CITY OF NORMAN, OKLAHOMA, AND 

ARROYO’S CONCRETE, LLC DECREASING THE CONTRACT AMOUNT BY 

$15,471.79 FOR A REVISED AMOUNT OF $493,096.46 AND THE FINAL 

ACCEPTANCE, AND FINAL PAYMENT OF $24,654.82 FOR THE FYE 2023 URBAN 

RECONSTRUCTION PROJECT AS OUTLINED IN THE STAFF REPORT.  

12. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT 

AND/OR POSTPONEMENT OF AWARDING BID 2324-19, AND CONTRACT K-2324-

66: BY AND BETWEEN THE NORMAN UTILITIES AUTHORITY AND CROSSLAND 

HEAVY CONTRACTORS, IN THE AMOUNT OF $3,320,000, PERFORMANCE BOND 

B-2324-32, STATUTORY BOND B-2324-33, AND MAINTENANCE BOND MB-2324-22 

FOR PROJECT WW0326, NORMAN WATER RECLAMATION FACILITY 
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DEWATERING IMPROVEMENTS AND AUTHORIZING PROJECT FUNDING AS 

OUTLINED IN THE STAFF REPORT. 

13. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT, 

AND/OR POSTPONEMENT OF CONTRACT K-2324-97: BY AND BETWEEN THE 

CITY OF NORMAN AND JOHNSON & ASSOCIATES, FOR THE DESIGN OF 

CENTER CITY STREETSCAPES, UPDATED INFRASTRUCTURE REPORT AND 

PLANNING GUIDE IN THE AMOUNT OF $218,600; AND APPROPRIATION OF 

CENTER CITY TAX INCREMENT FINANCE FUND BALANCE AS OUTLINED IN THE 

STAFF REPORT. 

Resolutions 

14. CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR 
POSTPONEMENT OF RESOLUTION R-2324-74:  A RESOLUTION OF THE COUNCIL 
OF THE CITY OF NORMAN, OKLAHOMA, AND THE NORMAN UTILITIES 
AUTHORITY, APPROPRIATING $198,417.47 FROM THE SEPTEMBER 27, 2023 
CITY AUCTION OF USED VEHICLES AND EQUIPMENT THROUGH BIG IRON 
AUCTIONS TO FUND THE REPLACEMENTS OF VEHICLES AND EQUIPMENT THAT 
HAVE EXCEEDED THEIR USEFUL LIFE. 

15. CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR 
POSTPONEMENT OF RESOLUTION R-2324-84:  A RESOLUTION OF THE COUNCIL 
OF THE CITY OF NORMAN, OKLAHOMA, APPROPRIATING $11,517 FROM THE 
RISK MANAGEMENT MISCELLANEOUS REIMBURSEMENTS/ REFUNDS 
ACCOUNT TO REPAIR AND REPLACE ROADSIDE GUARDRAIL, FENCING AND 
OTHER MISCELLANEOUS ASSETS DAMAGED IN TRAFFIC COLLISIONS. 

16. CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR 

POSTPONEMENT OF  RESOLUTION R-2324-87: A RESOLUTION OF THE COUNCIL 

OF THE CITY OF NORMAN, OKLAHOMA, APPROPRIATING $578,549 FROM THE 

CAPITAL FUND BALANCE FOR LOCAL SHARE AND DEPOSIT PAYMENT TO THE 

OKLAHOMA DEPARTMENT OF TRANSPORTATION FOR THE NORMAN TRAFFIC 

MANAGEMENT CENTER. 

NON-CONSENT ITEMS 

Public Hearings 
17. PUBLIC HEARING REGARDING ACCEPTANCE, APPROVAL, REJECTION, 

AMENDMENT, AND/OR POSTPONEMENT OF A GRANT IN THE AMOUNT OF 

$52,233 TO THE CITY OF NORMAN, THE MOORE POLICE DEPARTMENT, AND 

THE CLEVELAND COUNTY SHERIFF’S OFFICE FROM THE UNITED STATES 

DEPARTMENT OF JUSTICE/BUREAU OF JUSTICE ASSISTANCE (DOJ/BJA) 

THROUGH THE EDWARD BYRNE MEMORIAL JUSTICE ASSISTANCE GRANT 

(JAG) PROGRAM WITH NORMAN'S PORTION OF $33,108 TO BE USED BY THE 

NORMAN POLICE DEPARTMENT FOR ADVANCED SPECIALTY TRAINING (AND 

ASSOCIATED TRAVEL); CONTRACT K-2324-100; AND BUDGET APPROPRIATION 

FROM THE SPECIAL GRANT FUND BALANCE AS OUTLINED IN THE STAFF 

REPORT. 
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Second Reading Ordinance 

18. CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR 

POSTPONEMENT OF ORDINANCE O-2324-14 UPON SECOND AND FINAL 

READING: AN ORDINANCE OF THE CITY OF NORMAN, OKLAHOMA AMENDING 

SECTION 533 (“FH, FLOOD HAZARD DISTRICT”) OF THE ZONING ORDINANCE, TO 

REVISE AND ADD DEFINITIONS TO SUBPART (C) (“DEFINITIONS”), TO ALLOW 

FOR “CUMULATIVE COST” TO BE ACCOUNTED FOR IN DETERMINING 

“SUBSTANTIAL IMPROVEMENTS” AND TO DEFINE “MARKET VALUE”; AND 

PROVIDING FOR THE SEVERABILITY THEREOF. 

19. CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR 

POSTPONEMENT OF RESOLUTION R-2324-62: A RESOLUTION OF THE COUNCIL 

OF THE CITY OF NORMAN, OKLAHOMA, AMENDING THE NORMAN 2025 LAND 

USE AND TRANSPORTATION PLAN SO AS TO REMOVE PART OF THE 

NORTHEAST QUARTER (NE/4) OF SECTION SIXTEEN (16), TOWNSHIP NINE (9) 

NORTH, RANGE TWO (2) WEST OF THE INDIAN MERIDIAN (I.M.), CLEVELAND 

COUNTY, OKLAHOMA, FROM THE VERY LOW DENSITY RESIDENTIAL 

DESIGNATION AND PLACE THE SAME IN THE LOW DENSITY RESIDENTIAL 

DESIGNATION. (SOUTHWEST CORNER OF 24th AVENUE N.E. AND TECUMSEH 

ROAD) 

20. CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR 

POSTPONEMENT OF ORDINANCE O-2324-16 UPON SECOND AND FINAL 

READING: AN ORDINANCE OF THE COUNCIL OF THE CITY OF NORMAN, 

OKLAHOMA, AMENDING SECTION 36-201 OF THE CODE OF THE CITY OF 

NORMAN SO AS TO REMOVE THE NORTH HALF (N/2) OF THE NORTHEAST 

QUARTER (NE/4) OF SECTION SIXTEEN (16), TOWNSHIP NINE (9) NORTH, 

RANGE TWO (2) WEST OF THE INDIAN MERIDIAN, CLEVELAND COUNTY, 

OKLAHOMA, AND THE NORTHWEST QUARTER (NW/4) OF SECTION TEN (10), 

TOWNSHIP NINE (9) NORTH, RANGE TWO (2) WEST OF THE INDIAN MERIDIAN, 

CLEVELAND COUNTY, OKLAHOMA, FROM THE A-2, RURAL AGRICULTURAL 

DISTRICT, AND PLACE SAME IN THE PUD, PLANNED UNIT DEVELOPMENT 

DISTRICT; AND PROVIDING FOR THE SEVERABILITY THEREOF.  (SOUTHWEST 

CORNER OF 24TH AVENUE N.E. AND TECUMSEH ROAD) 

21. CONSIDERATION OF AWARDING, ACCEPTANCE, APPROVAL, REJECTION, 

AMENDMENT, AND/OR POSTPONEMENT OF PP-2324-6 PRELIMINARY PLAT FOR 

MONTE VISTA ESTATES ADDITION, A PLANNED UNIT DEVELOPMENT 

(GENERALLY LOCATED AT THE SOUTHWEST CORNER OF THE INTERSECTION 

OF EAST TECUMSEH ROAD AND 24TH AVENUE N.E.) 

22. CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR 
POSTPONEMENT OF ORDINANCE O-2324-17 UPON SECOND AND FINAL 
READING: AN ORDINANCE OF THE COUNCIL OF THE CITY OF NORMAN, 
OKLAHOMA, AMENDING SECTION 36-201 OF CHAPTER 36 OF THE CODE OF THE 
CITY OF NORMAN SO AS TO REMOVE LOTS THIRTY-FOUR (34), THIRTY-FIVE 
(35), THIRTY-SIX (36), THIRTY-SEVEN (37), AND THIRTY-EIGHT (38) OF THE 
STATE UNIVERSITY ADDITION TO NORMAN, CLEVELAND COUNTY, OKLAHOMA, 
FROM THE CCFBC, CENTER CITY FORM-BASED CODE, AND PLACE SAME IN 
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THE CCPUD, CENTER CITY PLANNED UNIT DEVELOPMENT; AND PROVIDING 
FOR THE SEVERABILITY THEREOF.  (305 E. BOYD STREET) 

23. CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR 

POSTPONEMENT OF ORDINANCE O-2324-18 UPON SECOND AND FINAL 

READING: AN ORDINANCE OF THE COUNCIL OF THE CITY OF NORMAN, 

OKLAHOMA, AMENDING SECTION 36-201 OF CHAPTER 36 OF THE CODE OF THE 

CITY OF NORMAN SO AS TO REMOVE LOTS TWENTY-EIGHT (28), TWENTY-NINE 

(29), THIRTY (30) AND THIRTY-ONE (31) OF STATE UNIVERSITY ADDITION TO 

NORMAN, CLEVELAND COUNTY, OKLAHOMA, FROM THE CCFBC, CENTER CITY 

FORM-BASED CODE, AND PLACE SAME IN THE CCPUD, CENTER CITY PLANNED 

UNIT DEVELOPMENT; AND PROVIDING FOR THE SEVERABILITY THEREOF.  (221 

E. BOYD STREET) 

24. CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR 

POSTPONEMENT OF ORDINANCE O-2324-19 UPON SECOND AND FINAL 

READING: AN ORDINANCE OF THE COUNCIL OF THE CITY OF NORMAN, 

OKLAHOMA, AMENDING SECTION 36-201 OF THE CODE OF THE CITY OF 

NORMAN SO AS TO REMOVE LOT 8A, IN BLOCK SIXTEEN (16), AND THE WEST 

HALF (W/2) OF VACATED JULIA STREET, OF J.A. JONES ADDITION TO THE CITY 

OF NORMAN, CLEVELAND COUNTY, OKLAHOMA, FROM THE SPUD, SIMPLE 

PLANNED UNIT DEVELOPMENT DISTRICT, AND PLACE SAME IN THE SPUD, 

SIMPLE PLANNED UNIT DEVELOPMENT DISTRICT; AND PROVIDING FOR THE 

SEVERABILITY THEREOF.  (119 AND 117 E. ACRES STREET) 

25.  
CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR 
POSTPONEMENT OF ORDINANCE O-2324-24 UPON SECOND AND FINAL 
READING: AN ORDINANCE OF THE COUNCIL OF THE CITY OF NORMAN, 
OKLAHOMA, AMENDING SECTION 36-552, FENCING, WALLS AND SCREENING, 
OF CHAPTER 36, ZONING, OF THE CODE OF THE CITY OF NORMAN, TO ALLOW 
FOR ADMINISTRATIVE REVIEW AND APPROVAL OF REQUESTS FOR 
VARIATIONS IN FENCE HEIGHT IN THE A-1, GENERAL AGRICULTURAL DISTRICT, 
A-2, RURAL AGRICULTURAL DISTRICT, AND RE, RESIDENTIAL ESTATE 
DWELLING DISTRICT; AND PROVIDING FOR THE SEVERABILITY THEREOF. 

MISCELLANEOUS COMMENTS 

This is an opportunity for citizens to address City Council. Due to Open Meeting Act regulations, 
Council is not able to participate in discussion during miscellaneous comments. Remarks should 
be directed to the Council as a whole and limited to three minutes or less.  

ADJOURNMENT 
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File Attachments for Item:

1. CONSIDERATION OF ACKNOWLEDGEMENT, APPROVAL, REJECTION, AMENDMENT, 

AND/OR POSTPONEMENT OF PROCLAMATION P-2324-17: A PROCLAMATION OF THE 

MAYOR OF THE CITY OF NORMAN, OKLAHOMA, COMMENDING CITY EMPLOYEES AND 

DEPARTMENT COORDINATORS FOR THEIR GENEROSITY AND LEADERSHIP IN THE 

2023 UNITED WAY OF NORMAN CHARITY CAMPAIGN.

7



Page 1 of 1 

 

 
CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 11/28/2023 

REQUESTER: Brenda Hall, City Clerk 

PRESENTER: Brenda Hall, City Clerk 

ITEM TITLE: CONSIDERATION OF ACKNOWLEDGEMENT, APPROVAL, REJECTION, 
AMENDMENT, AND/OR POSTPONEMENT OF PROCLAMATION P-2324-17: A 
PROCLAMATION OF THE MAYOR OF THE CITY OF NORMAN, OKLAHOMA, 
COMMENDING CITY EMPLOYEES AND DEPARTMENT COORDINATORS 
FOR THEIR GENEROSITY AND LEADERSHIP IN THE 2023 UNITED WAY OF 
NORMAN CHARITY CAMPAIGN. 
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File Attachments for Item:

2. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT, 

AND/OR POSTPONEMENT OF ORDINANCE O-2324-26 UPON FIRST READING BY 

TITLE: AN ORDINANCE OF THE COUNCIL OF THE CITY OF NORMAN, 

OKLAHOMA, AMENDING SECTION 36-201 OF THE CODE OF THE CITY OF 

NORMAN SO AS TO REMOVE LOTS TWENTY-ONE (21) TO THIRTY-SIX (36), 

INCLUSIVE, IN BLOCK TWO (2), OF JOHNSON’S ADDITION, TO THE CITY OF 

NORMAN, CLEVELAND COUNTY, OKLAHOMA, FROM THE R-2, TWO-FAMILY 

DWELLING DISTRICT, R-2, TWO-FAMILY DWELLING DISTRICT WITH SPECIAL 

USE FOR OFF-STREET PARKING, AND RM-2, LOW DENSITY APARTMENT 

DISTRICT WITH SPECIAL USE FOR OFF-STREET PARKING, AND PLACE SAME IN 

THE SPUD, SIMPLE PLANNED UNIT DEVELOPMENT DISTRICT; AND PROVIDING 

FOR THE SEVERABILITY THEREOF.  (823 and 845 Chautauqua Avenue and 748 

College Avenue)  
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O-2324-26 
 

AN ORDINANCE OF THE COUNCIL OF THE CITY OF 
NORMAN, OKLAHOMA, AMENDING SECTION 36-201 OF 
THE CODE OF THE CITY OF NORMAN SO AS TO REMOVE 
LOTS TWENTY-ONE (21) TO THIRTY-SIX (36), INCLUSIVE, 
IN BLOCK TWO (2), OF JOHNSON’S ADDITION, TO THE 
CITY OF NORMAN, CLEVELAND COUNTY, OKLAHOMA, 
FROM THE R-2, TWO-FAMILY DWELLING DISTRICT, R-2, 
TWO-FAMILIY DWELLING DISTRICT WITH SPECIAL USE 
FOR OFF-STREET PARKING, AND RM-2, LOW DENSITY 
APARTMENT DISTRICT WITH SPECIAL USE FOR OFF-
STREET PARKING, AND PLACE SAME IN THE SPUD, 
SIMPLE PLANNED UNIT DEVELOPMENT DISTRICT; AND 
PROVIDING FOR THE SEVERABILITY THEREOF.  (823 and 
845 Chautauqua Avenue and 748 College Avenue) 
 

§ 1. WHEREAS, Kappa Alpha Theta, the owners of the hereinafter described 
property, have made application to have the subject properties addressed as 845 
Chautauqua Ave., 823 Chautauqua Ave., and 748 College Ave. removed from the 
following zoning districts:   

   845 Chautauqua Ave. – R-2, Two-Family Dwelling District; 
 823 Chautauqua Ave. – R-2, Two-Family Dwelling District with Special 

Use for Off-Street Parking; and 
 748 College Ave. – RM-2, Low Density Apartment District with Special 

Use for Off-Street Parking;  
  and placed collectively in the same SPUD, Simple Planned Unit Development 

District; and 
 
§ 2. WHEREAS, said application has been referred to the Planning Commission of 

said City and said body has, after conducting a public hearing on November 9, 
2023 as required by law, considered the same and recommended that the same 
should be granted and an ordinance adopted to effect and accomplish such 
rezoning; and 

 
§ 3. WHEREAS, the City Council of the City of Norman, Oklahoma, has thereafter 

considered said application and has determined that said application should be 
granted and an ordinance adopted to effect and accomplish such rezoning. 

 
NOW, THEREFORE, BE IT ORDAINED BY THE COUNCIL OF THE CITY OF NORMAN, 
OKLAHOMA: 
 
§ 4. That Section 36-201 of the Code of the City of Norman, Oklahoma, is hereby 

amended so as to remove these properties, further described as follows, from the 
R-2, Two-Family Dwelling District, and RM-2, Low Density Apartment District 
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Ordinance O-2324-26 
Page 2 
 

and place the same in the SPUD, Simple Planned Unit Development District, to 
wit: 

 
All of Lots Twenty-One (21) to Thirty-Three (33),  and the South Half of Lot 
Thirty-Four (34), in Block Two (2), of JOHNSON’S ADDITION to the City of  
Norman, Cleveland County, Oklahoma, according to the recorded plat thereof, 
from the R-2, Two-Family Dwelling District; and 

 
The North Half of Lot Thirty-Four (34), and all of Lots Thirty-Five (35) and 
Thirty-Six (36), in Block Two (2), of JOHNSON’S ADDITION to the City of 
Norman, Cleveland County, Oklahoma, according to the recorded plat thereof, 
from the R-2, Two-Family Dwelling District with Special Use for Off-Street 
Parking; and  
 
All of Lots Twenty-One (21) to Twenty-Four (24), in Block Two (2), of 
JOHNSON’S ADDITION to the City of Norman, Cleveland County, Oklahoma, 
according to the recorded plat thereof, from the RM-2, Low Density Apartment 
District with Special Use for Off-Street Parking. 
 
Collectively containing 1.20 acres, more or less.   

 
§ 5. Further, pursuant to the provisions of Section 36-510 of the Code of the City of 

Norman, as amended, the following condition is hereby attached to the zoning of 
the tract: 

 
a. The site shall be developed in accordance with the SPUD Narrative, Site 

Development Plan, and supporting documentation, and made a part hereof.  
 

§ 6. Severability.  If any section, subsection, sentence, clause, phrase, or portion of this 
ordinance is, for any reason, held invalid or unconstitutional by any court of 
competent jurisdiction, such portion shall be deemed a separate, distinct, and 
independent provision, and such holding shall not affect the validity of the 
remaining portions of this ordinance. 

 
ADOPTED this                             day of NOT ADOPTED this                 day of 
 
                                                      , 2023.           , 2023. 
 
                                                                                                              
(Mayor)   (Mayor) 
 
ATTEST: 
 
                                         
(City Clerk) 
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845 CHAUTAUQUA AVENUE 
A Simple Planned Unit Development 

Norman, OK 

 

Applicant:  
Kappa Alpha Theta 

 

 

 

 

 

 

 

 

Prepared by: 

Wallace Design Collective, PC 
410 N. Walnut Avenue, Suite 200 

Oklahoma City, OK 73104 
 

And 
 

Rieger Law Group, PLLC 
136 Thompson Drive 

Norman, Oklahoma 73069 
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845 Chautauqua Avenue 11/3/2023 
Project #2340320 Page 1 

 

1.  PROPERTY DESCRIPTION  
The Kappa Alpha Theta parcel is a 1.20-acre student housing development located at 845 Chautauqua 
Avenue.  The property is located in the Johnson’s Addition, approximately 400 feet west of the University 
of Oklahoma’s campus. The property is surrounded by single-family homes, fraternal organizations, and 
the University of Oklahoma Accessibility and Disability Resource Center. 

The property currently is the 3-story Kappa Alpha Theta Sorority House with parking lots directly to the 
north and east of the building. The property is not within the 100-year floodplain. 

Legal Description: ALL OF LOTS TWENTY-ONE (21) TO THIRTY-SIX (36), INCLUSIVE, IN BLOCK TWO (2), OF 
JOHNSON'S ADDITION, TO THE CITY OF NORMAN, CLEVELAND COUNTY, OKLAHOMA, ACCORDING TO THE 
RECORDED PLAT THEREOF. 

Existing Zoning:  Current zoning is R-2, Two-Family Dwelling District, with special permit for Off-Street 
Parking, and RM-2, Low-Density Apartment District, with special permit for Off-Street Parking.  

Comprehensive Plan:  The property is currently designated as High Density Residential in the NORMAN 
2025 Land Use Plan. An amendment to the Land Use Plan is not necessary as part of this request. 

2.  DEVELOPMENT CONCEPT  
Founded in 1870, Kappa Alpha Theta (Theta) is the first Greek-letter Fraternity for women, and its founders 
were among the first women to be admitted as full college students. The Alpha Omicron Chapter of Kappa 
Alpha Theta was installed at the University of Oklahoma in 1909, and has notable alumni including Mary 
McDougal Axelson, Ronnie Claire Edwards, and Lucia Loomis Ferguson. Theta continues to be a leading 
women’s organization, providing growth opportunities for young women that promote academic 
excellence and the widest influence for good. As part of Theta’s mission, the sorority strives to provide and 
maintain safe, competitive, and desirable housing to enhance the sisterhood of its members; foster affinity 
of alumnae; and support the health, heritage and future of its college chapters. 

Theta’s existing housing near the University of Oklahoma is located at 845 Chautauqua Avenue. The 3-
story building includes bedrooms, a kitchen, laundry facilities, offices, study rooms, and living space. 
Parking also exists to the north and east of the building. In 2020, Theta purchased the lot directly to the 
east which is currently vacant. Theta proposes to combine all lots into a singular parcel to facilitate a 
cohesive development through this SPUD application. 

Theta proposes an addition to and remodel of the existing building. The addition is proposed to the north, 
including a new multi-purpose room, ADA-accessible suite, storage, an additional kitchen, and additional 
bathrooms. The addition is planned to remove existing parking to the north. Theta proposes a parking lot 
in the vacant lot to the east to make up for this loss of parking. 

A site plan depicting the site layout and design features is provided as Exhibit “A”:  Site Plan. This SPUD 
shall be developed in accordance with the City of Norman Zoning Ordinance and the use and development 
regulations of the R-3, Multi-Family Dwelling District, except as otherwise specified herein to 
accommodate for the unique conditions of the site.  

See Exhibit “A”: Site Plan  
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3.  DEVELOPMENT STANDARDS 
3.A.  Development Standards Matrix: The subject property shall be developed in accordance with the 
below use and development regulations to accommodate for unique site conditions. These regulations 
are intended to closely follow those found in the R-3, Multi-Family Dwelling District:  

Net Land Area: 1.20 acres / 52,272 sq. ft. 

Permitted Uses (See Exhibit “D” for 
complete list): 
 

• Retaining the property’s existing allowable uses, 
including the following: 

o Fraternity or sorority house; 
o Off-street parking lot to be used as open 

space for vehicular parking, provided that 
such parking lot is on or adjacent to the 
land on which the principal use is located; 

o Accessory buildings and uses customarily 
incidental to any of the above uses when 
located on the same lot. 

Minimum Width: There shall be no minimum lot width. 

Minimum Building Setbacks: Setback requirements shall be the following for the lot 
line(s) adjacent to: 

• Chautauqua Avenue: 30 feet (Per the platted 
build line); 

• College Avenue: 30 feet (Per the platted build 
line); 

• Parsons Street: 15 feet; 
• All other lot lines: 10 feet. 

Maximum Height: No building shall exceed 50 feet in height. 

Building Coverage: Main and accessory buildings shall not cover more than 
50% of the lot area. 

Impervious Coverage: Total impervious area for the entire development area, 
including all buildings and permanently paved areas, shall 
not cover more than 75% of the lot. 

Landscaping Requirements: Landscaping shall be provided in accordance with Exhibit 
“C”: Landscape Plan. 
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3.B.  Parking and Loading Requirements: Parking shall be developed in general compliance with the 
parking layout shown on Exhibit “A”: Site Plan, subject to changes allowed by Chapter 36-510(k). The 
Property shall comply with Norman’s applicable parking ordinances, as amended from time to time, except 
as specified herein: 

• Parallel parking spaces shall be permitted with dimensions of 9’ by 23’. 
• The Property shall not be required to have any additional parking over and beyond what is shown 

on the Site Plan. 

See Exhibit “A”: Site Plan 

3.C.  Sanitation: Trash dumpsters will be located as depicted on the Site Plan or in locations as modified or 
approved by the City of Norman. 

3.D.  Exterior Building Materials: Exterior building materials shall be in conformance with the 
requirements outlined in the City of Norman Zoning Ordinance, Chapter 36-547 (Exterior Appearance), as 
amended from time to time.  

3.E.  Signage: All signs shall comply with the requirements outlined in the City of Norman Sign Code per 
the Medium Density Residential Sign Standards, as amended from time to time, except as specified herein: 

• One (1) sign shall be allowed on the masonry fence in front of the existing build line along 
Chautauqua Avenue. Said sign shall have no minimum height requirements. 

• A total of two (2) signs per street frontage shall be permitted. 

3.F.  Landscaping/Tree Preservation: Landscaping shall be provided in accordance with Exhibit “C”: 
Landscape Plan, subject to changes allowed by Chapter 36-510(k).  

See Exhibit “C”: Landscape Plan 

3.G. Lighting: All exterior lighting shall be installed in conformance with the City of Norman’s Commercial 
Outdoor Lighting Standards, as amended from time to time, except that ornamental lanterns shall be 
allowed on top of the proposed masonry wall along Chautauqua Avenue. Existing outdoor lighting present 
at the time of adoption of this SPUD shall not be required to meet requirements specified in the City of 
Norman’s Commercial Outdoor Lighting Standards. 

3.H. Open Space: The portions of the property planned for open space are depicted in the Open Space 
Plan. The Open Space Plan attributes approximately 30% of the property as open space. 

See Exhibit “B”: Open Space Plan 

3.I. Fencing and Screening: All fencing and screening shall comply with the requirements outlined in the 
City of Norman’s Zoning Ordinance, Chapter 36-552 (Fencing, Walls, and Screening), as amended from time 
to time, subject to changes allowed by Chapter 36-510(k). The Applicant will install a low-level brick, 
masonry, or similar wall, not to exceed four feet (4’) in height along the southeast corner of the new 
parking lot.  
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4.  ACCESS, DRAINAGE, UTILITIES AND FIRE PROTECTION 

4.A.  Vehicular Access and Circulation: As indicated in the Site Plan (Exhibit “A”), existing access to the site 
will continue to be provided off Chautauqua Avenue and Parsons Street. Additional access will be provided 
along Parsons Street and College Avenue. The following changes shall be made to access and circulation 
throughout the site: 

• The southern access drive along Chautauqua Avenue shall be removed to accommodate the new 
building addition. 

• Existing access along Parsons Street shall continue to be one-way exit only. Existing parking to the 
east of the building will be removed and parallel parking spaces will be provided. 

• The existing curb cut along Parsons Street previously serving the residence at 748 College Avenue 
shall be improved to provide two-way access to the proposed parking lot. 

• An additional two-way access drive shall be provided along College Avenue for access to the 
proposed parking lot. 

All improvements to the site shall be in accordance with City of Norman requirements except as otherwise 
specified. 

See Exhibit “A”: Site Plan 

4.B.  Fire Protection Services: Fire protection services will be provided by the City of Norman Fire 
Department and by the applicant as such are required by applicable City of Norman’s codes, ordinances, 
and regulations. 
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EXHIBIT A – SITE PLAN 
Full Size Plan Submitted to City Staff 
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EXHIBIT B – OPEN SPACE PLAN 
Full Size Plan Submitted to City Staff 
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EXHIBIT C – LANDSCAPE PLAN 
Full Size Plan Submitted to City Staff 
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EXHIBIT D – Permitted Uses 

• Fraternity or sorority house. 
• Single-family dwelling. 
• Two-family dwelling (duplex). 
• Single-family dwelling and a garage apartment. 
• Family day care home. 
• General purpose farm or garden. 
• Home occupation. 
• Municipal recreation or water supply. 
• Off-street parking lot to be used as open space for vehicular parking, provided that such 

parking lot is on or adjacent to the land on which the principal use is located. 
• Accessory buildings and uses customarily incidental to any of the above uses when located 

on the same lot. 
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 11/28/2023 

REQUESTER: Kappa Alpha Theta 

PRESENTER: Jane Hudson, Director of Planning & Community Development 

ITEM TITLE: 
CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, 
AMENDMENT, AND/OR POSTPONEMENT OF ORDINANCE O-2324-26 
UPON FIRST READING BY TITLE: AN ORDINANCE OF THE COUNCIL 
OF THE CITY OF NORMAN, OKLAHOMA, AMENDING SECTION 36-201 
OF THE CODE OF THE CITY OF NORMAN SO AS TO REMOVE LOTS 
TWENTY-ONE (21) TO THIRTY-SIX (36), INCLUSIVE, IN BLOCK TWO 
(2), OF JOHNSON’S ADDITION, TO THE CITY OF NORMAN, 
CLEVELAND COUNTY, OKLAHOMA, FROM THE R-2, TWO-FAMILY 
DWELLING DISTRICT, R-2, TWO-FAMILY DWELLING DISTRICT WITH 
SPECIAL USE FOR OFF-STREET PARKING, AND RM-2, LOW DENSITY 
APARTMENT DISTRICT WITH SPECIAL USE FOR OFF-STREET 
PARKING, AND PLACE SAME IN THE SPUD, SIMPLE PLANNED UNIT 
DEVELOPMENT DISTRICT; AND PROVIDING FOR THE 
SEVERABILITY THEREOF.  (823 and 845 Chautauqua Avenue and 748 
College Avenue)   

  

PROJECT OVERVIEW:  The subject property is a 1.20-acre student housing development 

currently divided into three parcels zoned R-2, Two-Family Dwelling District (845 Chautauqua 

Ave), R-2 with Special Use for Off-Street Parking (823 Chautauqua Ave), and RM-2, Low-

Density Apartment District with Special Use for Off-Street Parking (748 College Ave). The 

applicant requests to rezone to SPUD, Simple Planned Unit Development, to fit an addition to 

the existing building and redesign the off-street parking areas. The proposed site plan includes 

an access drive on Chautauqua Avenue, adding a two-way access drive along College Avenue, 

and two drives on Parsons Street. 

PROCEDURAL REQUIREMENTS:   

GREENBELT COMMISSION: N/A 

PREDEVELOPMENT MEETING: PD23-36, October 26, 2023 

An attendee said they do not think this is the highest and best use of the property given its 

location in core Norman. There were concerns regarding the number of parking spots provided. 

The applicant explained they will have 92-94 residents and are providing 98 spots. This will also 

provide parking for staff.  

ZONING ORDINANCE CITATION:  
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SEC 36-510 – SIMPLE PLANNED UNIT DEVELOPMENTS 

1.  General Description.  The Simple Planned Unit Development referred to as SPUD, is a special 

zoning district that provides an alternate approach to the conventional land use controls and to 

a PUD, Planned Unit Development to maximize the unique physical features of a particular site 

and produce unique, creative, progressive, or quality land developments.   

The SPUD may be used for particular tracts or parcels of land that are to be developed, 

according to a SPUD Narrative and a Development Plan Map and contains less than five (5) 

acres. 

The SPUD is subject to review procedures by Planning Commission and adoption by City 

Council. 

2.  Statement of Purpose.  It is the intent of this section to encourage developments with a 

superior built environment brought about through unified development and to provide for the 

application of design ingenuity in such developments while protecting existing and future 

surrounding areas in achieving the goals of comprehensive plan of record.  In addition the SPUD 

provides for the following: 

Encourage efficient, innovative use of land in the placement and/or clustering of buildings in a 

development and protect the health, safety and welfare of the community.  

Contribute to the revitalization and/or redevelopment of areas where decline of any type has 

occurred.  Promote infill development that is compatible and harmonious with adjacent uses and 

would otherwise not be an area that could physically be redeveloped under conventional zoning.  

Maintain consistency with the City’s Zoning Ordinance, and other applicable plans, policies, 

standards and regulations on record.   

Approval of a zone change to a SPUD adopts the Master Plan prepared by the applicant and 

reviewed as a part of the application.  The SPUD establishes new and specific requirements for 

the amount and type of land use, residential densities, if appropriate, development regulations 

and location of specific elements of the development, such as open space and screening.   

STAFF ANALYSIS:     The particulars of this SPUD include: 

USE:   The proposed permitted uses are: 

 Fraternity or sorority house. 

 Single-family dwelling. 

 Two-family dwelling (duplex). 

 Single-family dwelling and a garage apartment. 

 Family day care home. 

 General purpose farm or garden. 

 Home occupation. 

 Municipal recreation or water supply. 

 Off-street parking lot to be used as open space for vehicular parking, provided that such 
parking lot is on or adjacent to the land on which the principal use is located. 
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 Accessory buildings and uses customarily incidental to any of the above uses when 
located on the same lot. 

 

OPEN SPACE/PARKLAND:  

The portions of the property planned for open space are depicted in the Open Space Plan 

presented as Exhibit B in the SPUD Narrative. The Open Space Plan attributes approximately 

0.36 acres, or 30%, of the property as open space. 

SITE PLAN/ACCESS:  

The Site Plan presented as Exhibit A in the SPUD Narrative. Existing access to the site will be 

from one drive off Chautauqua Avenue, one off College Avenue, and two off Parsons Street. 

The following changes shall be made to access and circulation throughout the site: 

 The western existing access along Parsons Street shall continue to be one-way exit only. 
The eastern access point will be two-way.  

 An additional two-way access drive shall be provided along College Avenue for access 
to the proposed parking lot. 

 All improvements to the site shall be in accordance with City of Norman requirements 
except as otherwise specified.  

 

The applicant is proposing an addition to the existing house on the north side and a new plaza 

for residents on the west side of the house. A new parking lot will be installed to the east of the 

house. Existing parking adjacent to the east side of the house will be removed to allow for better 

circulation through the property.  

LANDSCAPING: Landscaping shall be provided in accordance with Exhibit C of the SPUD 

Narrative, Conceptual Landscape Plan, subject to changes allowed by Chapter 36-510(k). 

SIGNAGE:  All signs shall comply with the requirements outlined in the City of Norman Sign 

Code per the Medium Density Residential Sign Standards, as amended from time to time, except 

as specified herein: 

 One (1) sign shall be allowed on the masonry fence in front of the existing build line along 
Chautauqua Avenue. Said sign shall have no minimum height requirements. 

 A total of two (2) signs per street frontage shall be permitted. 
 

LIGHTING: All exterior lighting shall be installed in conformance with the City of Norman’s 

Commercial Outdoor Lighting Standards, as amended from time to time, except that ornamental 

lanterns shall be allowed on top of the proposed masonry wall along Chautauqua Avenue. 

Existing outdoor lighting present at the time of adoption of this SPUD shall not be required to 

meet requirements specified in the City of Norman’s Commercial Outdoor Lighting Standards. 

SANITATION/UTILITIES: Trash dumpsters will be located as depicted on the Site Plan or in 

locations as modified or approved by the City of Norman. 
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PARKING:  Parking shall be developed in general compliance with the parking layout shown on 

Exhibit A Site Plan, subject to changes allowed by Chapter 36-510(k). The Property shall comply 

with Norman’s applicable parking ordinances, as amended from time to time, except as specified 

herein: 

 Parallel parking spaces shall be permitted with dimensions of 9’ by 23’. 

 The Property shall not be required to have any additional parking over and beyond what 
is shown on the Site Plan. 
 

EXTERIOR BUILDING MATERIALS:  Exterior building materials shall be in conformance with 

the requirements outlined in the City of Norman Zoning Ordinance, Chapter 36-547 (Exterior 

Appearance), as amended from time to time. 

EXISTING ZONING:  The property is currently zoned R-2, Two-Family Dwelling District (845 

Chautauqua Ave), R-2 with Special Use for Off-Street Parking (823 Chautauqua Ave), and RM-

2, Low Density Apartment District with Special Use for Off-Street Parking (748 College Ave). 

The existing use of sorority house is considered a legal, nonconforming use. In order to expand 

the footprint of the house, the applicant is required to bring the zoning into conformance with 

current codes. The applicant opted to do a SPUD to tailor the zoning to their needs.  

ALTERNATIVES/ISSUES:      

IMPACTS: The subject property is located one block west of the University of Oklahoma, 

surrounded by fraternities and sororities. The proposed uses for the SPUD, Simple Planned Unit 

Development, are similar to the surrounding properties. City Staff does not anticipate negative 

traffic impacts.   

OTHER AGENCY COMMENTS: 

FIRE DEPARTMENT:  East side access should be a min 20’ as it will be two-way circulation. 

PUBLIC WORKS/ENGINEERING: A lot line adjustment to combine the three properties into one 

will be required after approval of the proposed zoning.  

TRAFFIC ENGINEER:  No comments     

UTILITIES:  No comments 

CONCLUSION:      Staff forwards this request for rezoning from R-2, Two-Family Dwelling 

District, R-2, with Special Use for Off-Street Parking, and RM-2, Low Density Apartment District, 

with Special Use for Off-Street Parking, to SPUD, Simple Planned Unit Development, as 

Ordinance No. O-2324-26 for consideration by City Council.  

At their November 9, 2023 meeting, Planning Commission recommended approval of Ordinance 

No. O-2324-36 by a vote of 8-0. 
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City of Norman Predevelopment  October 26, 2023 
  

Applicant:  Kappa Alpha Theta  
 

Project Location:  845 Chautauqua Ave. 
 
Case Number:  PD 23-36 
 
Time: 5:30 p.m.   
 
Applicant Representative:  
Colton Wayman, Wallace Design 
Gunner Joyce, Rieger Law Group 
Sean Rieger, Rieger Law Group 
Libby Smith, Rieger Law Group 
Nick Hudacko, GH2 Architects 
Christina Harris, GH2 Architects 
Shannon Marshal, GH2 Architects 
Alex Rice, Cooper Project Advisors 
 
Attendees: 
Lee Hall 
Brent Swift 
Erica Bird 
Sorority Members 
 
City Staff:  
Lora Hoggatt, Planning Services Manager 
Heather Poole, Assistant City Attorney  
 
Application Summary:  
A request to rezone from R-2, Two-Family Dwelling District, and RM-2, Low-Density 
Apartment District, to SPUD, Simple Planned Unit Development to allow for expansion of 
a sorority house and installation of new parking. 
 
Neighbor’s Comments/Concerns/Responses: 
An attendee said they do not think this is the highest and best use of the property given 
its location in core Norman. There were concerns regarding the number of parking spots 
provided. The applicant explained they will have 92-94 residents and are providing 98 
spots. This will also provide parking for staff.  
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 Planning Commission Agenda 
 November 9, 2023 
         
 
 ORDINANCE NO. O-2324-26  ITEM NO. 19 
           
 

STAFF REPORT 
 
GENERAL INFORMATION 
 
 APPLICANT Kappa Alpha Theta 
 
 REQUESTED ACTION Rezoning to SPUD, Simple Planned Unit 

Development District 
 
 EXISTING ZONING R-2, Two-Family Dwelling District (845 

Chautauqua Ave); R-2 with Special Use for 
Off-Street Parking (823 Chautauqua Ave); 
and RM-2, Low Density Apartment District 
with Special Use for Off-Street Parking (748 
College Ave) 

 
 SURROUNDING ZONING North: R-3, Multi-Family Dwelling District 
   East: R-2, Two Family Dwelling District, 

    and R-3, Multi-Family Dwelling 
District 

   South: R-2, Two Family Dwelling District 
   West: R-2, Two Family Dwelling District, 

and R-3, Multi-Family Dwelling 
District 

 
 LOCATION 845 and 823 Chautauqua and 748 College 
 
 WARD  4 
 
 CORE AREA Yes 
  
 AREA/SF 1.20 acres, more or less 
 
 PURPOSE Allow for the expansion of an existing 

sorority house and installation of a parking 
lot 

 
 EXISTING LAND USE Residential 
 
 SURROUNDING LAND USE North:  Off street parking 
   East:  Residential and off-street parking 
   South:  Residential 
   West: Residential and off-street parking 
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 LAND USE PLAN DESIGNATION High Density Residential 
 
 GROWTH AREA DESIGNATION Current Urban Service Area   
 
PROJECT OVERVIEW:  The subject property is a 1.20-acre student housing development 
currently divided into three parcels zoned R-2, Two-Family Dwelling District (845 Chautauqua 
Ave), R-2 with Special Use for Off-Street Parking (823 Chautauqua Ave), and RM-2, Low-Density 
Apartment District with Special Use for Off-Street Parking (748 College Ave). The applicant 
requests to rezone to SPUD, Simple Planned Unit Development, to fit an addition to the existing 
building and redesign the off-street parking areas. The proposed site plan includes an access 
drive on Chautauqua Avenue, adding a two-way access drive along College Avenue, and 
two drives on Parsons Street. 
 
PROCEDURAL REQUIREMENTS:   
GREENBELT COMISSION: N/A 
 
PREDEVELOPMENT MEETING: PD23-36, October 26, 2023 
An attendee said they do not think this is the highest and best use of the property given its 
location in core Norman. There were concerns regarding the number of parking spots 
provided. The applicant explained they will have 92-94 residents and are providing 98 spots. 
This will also provide parking for staff.  
 
ZONING ORDINANCE CITATION:  
SEC 36-510 – SIMPLE PLANNED UNIT DEVELOPMENTS 
1.  General Description.  The Simple Planned Unit Development referred to as SPUD, is a 
special zoning district that provides an alternate approach to the conventional land use 
controls and to a PUD, Planned Unit Development to maximize the unique physical features of 
a particular site and produce unique, creative, progressive, or quality land developments.   
 
The SPUD may be used for particular tracts or parcels of land that are to be developed, 
according to a SPUD Narrative and a Development Plan Map and contains less than five (5) 
acres. 
 
The SPUD is subject to review procedures by Planning Commission and adoption by City 
Council. 
 
2.  Statement of Purpose.  It is the intent of this section to encourage developments with a 
superior built environment brought about through unified development and to provide for the 
application of design ingenuity in such developments while protecting existing and future 
surrounding areas in achieving the goals of comprehensive plan of record.  In addition the 
SPUD provides for the following: 
 
Encourage efficient, innovative use of land in the placement and/or clustering of buildings in 
a development and protect the health, safety and welfare of the community.  
 
Contribute to the revitalization and/or redevelopment of areas where decline of any type has 
occurred.  Promote infill development that is compatible and harmonious with adjacent uses 
and would otherwise not be an area that could physically be redeveloped under 
conventional zoning.  
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Maintain consistency with the City’s Zoning Ordinance, and other applicable plans, policies, 
standards and regulations on record.   
 
Approval of a zone change to a SPUD adopts the Master Plan prepared by the applicant and 
reviewed as a part of the application.  The SPUD establishes new and specific requirements for 
the amount and type of land use, residential densities, if appropriate, development 
regulations and location of specific elements of the development, such as open space and 
screening.   
 
STAFF ANALYSIS:     The particulars of this SPUD include: 
 
USE:   The proposed permitted uses are: 

• Fraternity or sorority house. 
• Single-family dwelling. 
• Two-family dwelling (duplex). 
• Single-family dwelling and a garage apartment. 
• Family day care home. 
• General purpose farm or garden. 
• Home occupation. 
• Municipal recreation or water supply. 
• Off-street parking lot to be used as open space for vehicular parking, provided that 

such parking lot is on or adjacent to the land on which the principal use is located. 
• Accessory buildings and uses customarily incidental to any of the above uses when 

located on the same lot. 
 

OPEN SPACE/PARKLAND:  
The portions of the property planned for open space are depicted in the Open Space Plan 
presented as Exhibit B in the SPUD Narrative. The Open Space Plan attributes approximately 
0.36 acres, or 30%, of the property as open space. 
 
SITE PLAN/ACCESS:  
The Site Plan presented as Exhibit A in the SPUD Narrative. Existing access to the site will be 
from one drive off Chautauqua Avenue, one off College Avenue, and two off Parsons Street. 
The following changes shall be made to access and circulation throughout the site: 

• The western existing access along Parsons Street shall continue to be one-way exit only. 
The eastern access point will be two-way.  

• An additional two-way access drive shall be provided along College Avenue for 
access to the proposed parking lot. 

• All improvements to the site shall be in accordance with City of Norman requirements 
except as otherwise specified.  
 

The applicant is proposing an addition to the existing house on the north side and a new 
plaza for residents on the west side of the house. A new parking lot will be installed to the east 
of the house. Existing parking adjacent to the east side of the house will be removed to allow 
for better circulation through the property.  
 
LANDSCAPING: Landscaping shall be provided in accordance with Exhibit C of the SPUD 
Narrative, Conceptual Landscape Plan, subject to changes allowed by Chapter 36-510(k). 
 
SIGNAGE:  All signs shall comply with the requirements outlined in the City of Norman Sign 
Code per the Medium Density Residential Sign Standards, as amended from time to time, 
except as specified herein: 
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• One (1) sign shall be allowed on the masonry fence in front of the existing build line 
along Chautauqua Avenue. Said sign shall have no minimum height requirements. 

• A total of two (2) signs per street frontage shall be permitted. 
 
LIGHTING: All exterior lighting shall be installed in conformance with the City of Norman’s 
Commercial Outdoor Lighting Standards, as amended from time to time, except that 
ornamental lanterns shall be allowed on top of the proposed masonry wall along 
Chautauqua Avenue. Existing outdoor lighting present at the time of adoption of this SPUD 
shall not be required to meet requirements specified in the City of Norman’s Commercial 
Outdoor Lighting Standards. 
 
SANITATION/UTILITIES: Trash dumpsters will be located as depicted on the Site Plan or in 
locations as modified or approved by the City of Norman. 
 
PARKING:  Parking shall be developed in general compliance with the parking layout shown 
on Exhibit A Site Plan, subject to changes allowed by Chapter 36-510(k). The Property shall 
comply with Norman’s applicable parking ordinances, as amended from time to time, except 
as specified herein: 

• Parallel parking spaces shall be permitted with dimensions of 9’ by 23’. 
• The Property shall not be required to have any additional parking over and beyond 

what is shown on the Site Plan. 
 
EXTERIOR BUILDING MATERIALS:  Exterior building materials shall be in conformance with the 
requirements outlined in the City of Norman Zoning Ordinance, Chapter 36-547 (Exterior 
Appearance), as amended from time to time. 
 
EXISTING ZONING:  The property is currently zoned R-2, Two-Family Dwelling District (845 
Chautauqua Ave), R-2 with Special Use for Off-Street Parking (823 Chautauqua Ave), and RM-
2, Low Density Apartment District with Special Use for Off-Street Parking (748 College Ave). The 
existing use of sorority house is considered a legal, nonconforming use. In order to expand the 
footprint of the house, the applicant is required to bring the zoning into conformance with 
current codes. The applicant opted to do a SPUD to tailor the zoning to their needs.  
 
ALTERNATIVES/ISSUES:      
 
IMPACTS: The subject property is located one block west of the University of Oklahoma, 
surrounded by fraternities and sororities. The proposed uses for the SPUD, Simple Planned Unit 
Development, are similar to the surrounding properties. City Staff does not anticipate negative 
traffic impacts.   
 
OTHER AGENCY COMMENTS: 
 
FIRE DEPARTMENT:  East side access should be a min 20’ as it will be two-way circulation. 
 
PUBLIC WORKS/ENGINEERING: A lot line adjustment to combine the three properties into one 
will be required after approval of the proposed zoning.  

 
TRAFFIC ENGINEER:  No comments 

      
UTILITIES:  No comments 
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CONCLUSION:      Staff forwards this request for rezoning from R-2, Two-Family Dwelling District, 
R-2, with Special Use for Off-Street Parking, and RM-2, Low Density Apartment District, with 
Special Use for Off-Street Parking, to SPUD, Simple Planned Unit Development, as Ordinance 
No. O-2324-26 to the Planning Commission for consideration and recommendation to City 
Council.  
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CITY OF NORMAN, OK
PLANNING COMMISSION MEETING

Municipal Building, Council Chambers, 201 West Gray, Norman, OK 73069
Thursday, November 09,2023 at 6:30 PM

MINUTES

The Planning Commission of the City of Norman, Cleveland County, State of Oklahoma, met in
Regular Session in Council Chambers of the Norman Municipal Building, 201 West Gray Street,
on the gth day of November,2023.

Notice and agenda of the meeting were posted at the Norman Municipal Building and online at
https://norman-ok-mun icodemeetinqs.com at least twenty-four hours priorto the beginning of the
meeting.

Chair Erica Bird called the meeting to order at 6:36 p.m

PRESENT
Cameron Brewer
Steven McDaniel
Liz McKown
Kevan Parker
Erica Bird
Doug McClure
Maria Kindel
Michael Jablonski

ABSENT
Jim Griffith

A quorum was present.

STAFF PRESENT
Jane Hudson, Planning Director
Lora Hoggatt, Planning Services Manager
Melissa Navarro, Planner ll
Anais Starr, Planner ll
Ron6 Tromble, Admin. Tech. lV
Beth Muckala, Assistant City Attorney
Todd Mclellan, Development Engineer
Awet Frezgi, Traffic Engineer
Bryce Holland, Multimedia Specialist
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SPUD Zonin o

19. Consideration of Approval, Acceptance, Reiection. Amendment. and/or Postponement
of Ordinance No. 0-2324-26: Kappa Alpha Theta requests rezoning from R-2, Two-
Family Dwelling District (845 Chautauqua), R-2, Two-Family Dwelling District with
Special Use for Off-Street Parking (823 Chautauqua), and RM-2, Low Density
Apartment District with Special Use for Off-Street Parking (748 College), to SPUD,
Simple Planned Unit Development, for 1.20 acres of property located at the Northeast
corner of Chautauqua Avenue and Parsons Sheet (823 & 845 Chautauqua, and 748
College).

ITEMS SUBMITTED FOR THE RECORD:
1 . Location Map
2. Staff Report
3. SPUD Narrative with Exhibits A-D

PRESENTATION BY STAFF:
which is filed wlth the minutes.

Melissa Navarro reviewed the staff report, a copy of

PRESENTATION BY THE APPLIGANT: Gunner Joyce, representing the applicant,
presented the project. Shannon Polley spoke regarding the plan for the exterior
appearance. Nick Hudacko, GH2 Architects, provided additional information.

Mr. Brewer asked about lighting. Mr. Hudacko said they intend to have no spillover.
Mr. Joyce added that they will meet the commercial outdoor lighting requirements.

Mr. Brewer asked about signage. Mr. Joyce responded that they will have identification
signs.

AUDIENCE PARTICIPATION: None

Mr. Jablonski appreciated that they intend to work with the existing features on the site.

Motion made by Kindel, seconded by McClure, to recommend adoption of Ordinance
No. 0-2324-26 to City Council.

Voting Yea: Brewer, McDaniel, McKown, Parker, Bird, McClure, Kindel, Jablonski

The motion to recommend adoption of Ordinance No. 0-2324-26 to City Council passed
by a vote of 8-0.

PLANNING COMMISSION MEETING - Thursday, November 09, 2023
15

DISCUSSION AND ACTION BY THE PLANNING COMMISSION:

I
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File Attachments for Item:

3. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT, 

AND/OR POSTPONEMENT OF ORDINANCE O-2324-30 UPON FIRST READING BY 

TITLE: AN ORDINANCE OF THE COUNCIL OF THE CITY OF NORMAN, 

OKLAHOMA, AMENDING SECTION 36-201 OF CHAPTER 36 OF THE CODE OF THE

CITY OF NORMAN SO AS TO REMOVE LOTS ELEVEN (11) AND TWELVE (12) OF 

BLOCK EIGHTY-FIVE (85) OF THE ORIGINAL TOWN OF NORMAN AND T.R. 

WAGGONER’S FIRST ADDITION, TO NORMAN, CLEVELAND COUNTY, 

OKLAHOMA, FROM THE CCFBC, CENTER CITY FORM-BASED CODE, AND PLACE

SAME IN THE CCPUD, CENTER CITY PLANNED UNIT DEVELOPMENT; AND 

PROVIDING FOR THE SEVERABILITY THEREOF.  (321 West Comanche Street)
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CITY OF NORMAN, OK 

STAFF REPORT 

 

 

MEETING DATE: 11/28/2023 

REQUESTER: Tom S. & Marye Kate Aldridge Charitable & Educational Trust 

PRESENTER: Jane Hudson, Director of Planning & Community Development 

 

ITEM TITLE: 
CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, 
AMENDMENT, AND/OR POSTPONEMENT OF ORDINANCE O-2324-30 
UPON FIRST READING BY TITLE: AN ORDINANCE OF THE COUNCIL 
OF THE CITY OF NORMAN, OKLAHOMA, AMENDING SECTION 36-201 
OF CHAPTER 36 OF THE CODE OF THE CITY OF NORMAN SO AS TO 
REMOVE LOTS ELEVEN (11) AND TWELVE (12) OF BLOCK EIGHTY-
FIVE (85) OF THE ORIGINAL TOWN OF NORMAN AND T.R. 
WAGGONER’S FIRST ADDITION, TO NORMAN, CLEVELAND COUNTY, 
OKLAHOMA, FROM THE CCFBC, CENTER CITY FORM-BASED CODE, 
AND PLACE SAME IN THE CCPUD, CENTER CITY PLANNED UNIT 
DEVELOPMENT; AND PROVIDING FOR THE SEVERABILITY 
THEREOF.  (321 West Comanche Street) 

  

REQUEST SUMMARY/CCFBC EXCEPTIONS:       

This is a request to rezone a parcel located at 321 W. Comanche Street, designated as Center 

City Form Based Code District, Detached Frontage, to a Center City Planned Unit Development 

(CCPUD), as outlined in Appendix B of the Center City Form-Based Code.  

The proposal for this site is to construct a two-family dwelling, in the form of a duplex, with each 

dwelling allowed a maximum of three bedrooms.  The two-story structure will be at or near grade 

to provide accessibility to the first floor which will contain the living room, kitchen, bedroom and 

bathroom. Two bedrooms and bathrooms will be located on the second floor. Each dwelling unit 

will have an attached garage on the rear of structure with a sixteen-foot wide driveway providing 

access off the alleyway. To retain the existing green space and to provide an outdoor living 

space for residents, it is proposed that the Required Build Line be placed at thirty feet behind 

the front property line and required Open Space shall be allowed as illustrated on Exhibit B, Site 

Development Plan.  The parcel proposed for development contains a total area of 7,000 square 

feet and impervious surface coverage shall be limited to a maximum of 65%. 

BACKGROUND:   

This is the third application moving forward to Planning Commission and City Council requesting 

an amendment to the recently adopted Center City Form Based Code (CCFBC).  City Staff and 
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the community recently amended the CCFBC in an effort to simplify the processes, even with 

the recent amendments additional amendments are necessary to allow for the envisioned 

development under the CCFBC.   

CCFBC HISTORY: 

City Council approved a Memorandum of Understanding (MOU) between the City of Norman 

and the University of Oklahoma (OU) on January 14, 2014.  The MOU set forth the terms and 

conditions that would govern the development of a Center City Master Plan/Visioning Project 

and outlined the responsibilities of the City of Norman and the University of Oklahoma.   

The Center City Form-Based Code, which is the outcome of this Project, was generated and 

recommended through a Steering Committee.  In addition, there was an Executive 

Subcommittee of the Steering Committee which was comprised of one representative from the 

City of Norman, one representative from the University of Oklahoma, and one citizen chosen 

jointly by the City of Norman and the University of Oklahoma.   

City Council moved forward with the original project in cooperation with the University of 

Oklahoma for many reasons.  Historically, the current zoning regulations were not adequately 

addressing the growing, modern demand for infill development in Norman’s Center City area; 

that there was significant community disagreement about market-driven proposals for infill 

development; that the professional charrette process was the best technique available to 

articulate community-supported vision; and that building community support for a vision followed 

by development of land use regulations that allows the achievement of the vision will provide 

both community and investors’ confidence and certainty.  The results of the Charrette process 

became the foundation for the community-supported vision of the Center City area, Center City 

Form Based Code (CCFBC). 

ZONING DISTRICTS INCLUDED IN THIS DOCUMENT:   

Urban General – The basic urban street frontage, once common across the United States.  The 

purpose is to develop multi-story buildings placed directly at the sidewalk or behind small 

dooryards.   

Urban Residential – Same as the Urban General except that the uses are limited to residential 

and related support services.   

Urban Storefront – Represents the prototypical “main street” form with shopfronts along the 

sidewalk and a mix of uses above.  A high level of pedestrian activity is anticipated.  It is a subset 

of the Urban General frontage, with more specific requirements at the street level.   

Detached – This frontage is represented by the traditional single-family house with small front, 

side and rear yards along tree-lined streets. 

The CCFBC is composed of Building Form Standards and Public Space Standards mapped to 

a Regulating Plan.   

Building Form Standards regulate:  how far buildings are from sidewalks, how much window 

area at a minimum a building must have, how tall it is in relation to the width of the street, how 

accessible and welcoming front entrances are, and where a building’s parking should be located.  
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Building Form Standards require buildings to have windows and welcoming entries that 

contribute to life on the sidewalk and they require the placement of parking to the rear of buildings 

to ensure that it doesn’t get between buildings and pedestrians.  These standards require that 

buildings support and shape the public spaces of our city.   

Building Form Standards control the use of land in a more indirect way than standard zoning, 

they describe general uses.  And they try to guide land use through building type.  For example, 

if a community wants a pedestrian-friendly main street, its standards would prescribe shopfront 

or mixed-use buildings.   

Public Space Standards regulate the form of streets and squares.  These standards provide for 

comfortable and useful spaces for many activities, including walking, bicycling, driving, public 

transit, and a community’s social life rather than just providing for the movement and storage of 

cars.  A shopping street is a different kind of street than a boulevard, which is different from a 

residential street, which is different from a rear alley.   

PARTICULARS OF THIS CCPUD: 

The applicant is requesting this CCPUD in order to build a residential duplex as illustrated on 

the attached drawings.  The applicant is able to comply with most of the CCFBC requirements. 

However, due to the applicant’s desire to construct a duplex, retain the front yard green space, 

and allow for accessibility, the applicant is requesting the following modifications from the 

standards of the Center City Form Based Code, as follows: 

1. Allow for the use of a residential duplex.  
2. Allow the Required Building Line (RBL) along Comanche Street to at thirty feet (30’) 

behind the front property line.  
3. Allow Open Space as illustrated on Site Development Plan, including in front of the 

Required Build Line and Parking Setback Line.  
4. Allow Finished Floor Elevation at grade.  
5. Impervious coverage will be limited to a maximum of 65% with engineered drainage 

calculations to be provided at the time of building permit.  
 

OTHER AGENCY COMMENTS: 
PRE-DEVELOPMENT:  A pre-development meeting was not required for this application. 

GREENBELT COMMISSION MEETING:  No meeting was required for this application. 

PARK BOARD:  Parkland dedication is not required for this application. 

PUBLIC WORKS: Drainage calculations required at the time of building permit. Installation  
of a six foot public sidewalk at construction time is required.  
 
UTILITIES:   Existing service lines must be abandoned at the main.  

CONCLUSION: Staff forwards this request for a CCPUD and Ordinance No. O-2324-30 for 

consideration by City Council.  

At their November 9, 2023 meeting, Planning Commission recommended adoption of 
Ordinance No. O-2324-30 by a vote of 6-2. 
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O-2324-30 
 

AN ORDINANCE OF THE COUNCIL OF THE CITY OF 
NORMAN, OKLAHOMA, AMENDING SECTION 36-201 OF 
CHAPTER 36 OF THE CODE OF THE CITY OF NORMAN SO 
AS TO REMOVE LOTS ELEVEN (11) AND TWELVE (12) OF 
BLOCK EIGHTY-FIVE (85) OF THE ORIGINAL TOWN OF 
NORMAN AND T.R. WAGGONER’S FIRST ADDITION, TO 
NORMAN, CLEVELAND COUNTY, OKLAHOMA, FROM 
THE CCFBC, CENTER CITY FORM-BASED CODE, AND 
PLACE SAME IN THE CCPUD, CENTER CITY PLANNED 
UNIT DEVELOPMENT; AND PROVIDING FOR THE 
SEVERABILITY THEREOF.  (321 West Comanche Street) 
 

§ 1. WHEREAS, Tom S. and Marye Kate Aldridge Charitable and Educational Trust, 
the owners of the hereinafter described property, have made application to have 
the subject property removed from the CCFBC, Center City Form-Based Code, 
and placed in the CCPUD, Center City Planned Unit Development; and 

 
§ 2. WHEREAS, said application has been referred to the Planning Commission of 

said City and said body has, after conducting a public hearing on November 9, 
2023 as required by law, considered the same and recommended that the same 
should be granted and an ordinance adopted to effect and accomplish such 
rezoning; and 

 
§ 3. WHEREAS, the City Council of the City of Norman, Oklahoma, has thereafter 

considered said application and has determined that said application should be 
granted and an ordinance adopted to effect and accomplish such rezoning. 

 
NOW, THEREFORE, BE IT ORDAINED BY THE COUNCIL OF THE CITY OF NORMAN, 
OKLAHOMA: 
 
§ 4. That Section 36-201 of Chapter 36 of the Code of the City of Norman, Oklahoma, 

is hereby amended so as to remove the following described property from the 
CCFBC, Center City Form-Based Code, and place the same in the CCPUD, 
Center City Planned Unit Development, to wit: 

 
Lots Eleven (11) and Twelve (12) of Block Eighty-Five (85) of the 
ORIGINAL TOWN OF NORMAN and T.R. WAGGONER’S FIRST 
ADDITION to Norman, Cleveland County, Oklahoma, according to the 
recorded plat thereof. 
 
Containing 7,000 square feet, more or less.   
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Ordinance No. O-2324-30 
Page 2 
 
§ 5. Further, pursuant to the provisions of Section 36-540 Appendix B of the Code of 

the City of Norman, as amended, the following condition is hereby attached to the 
zoning of the tract: 

 
a. The site shall be developed in accordance with the CCPUD Narrative 

and the Site Development Plan, and supporting documentation which 
are made a part hereof.  

 
§ 6. Severability.  If any section, subsection, sentence, clause, phrase, or portion of this 

ordinance is, for any reason, held invalid or unconstitutional by any court of 
competent jurisdiction, such portion shall be deemed a separate, distinct, and 
independent provision, and such holding shall not affect the validity of the 
remaining portions of this ordinance. 

 
 
ADOPTED this                             day of NOT ADOPTED this                   day of 
 
                                                      , 2023.           , 2023. 
 
 
                                                                                                              
(Mayor)   (Mayor) 
 
ATTEST: 
 
 
                                         
(City Clerk) 
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 Planning Commission Agenda 

 November 9, 2023 

         

 

 ORDINANCE NO. O-2324-30  ITEM NO. 5 

           

 

STAFF REPORT 

 

GENERAL INFORMATION 

 

 APPLICANT Tom S. & Marye Kate Aldridge Charitable & 

Educational Trust 

 

 REQUESTED ACTION Rezoning to CCPUD, Center City Planned 

Unit Development  

 

 EXISTING ZONING Center City Form-Based Code, Detached 

Frontage 

 

 SURROUNDING ZONING North: CCFBC, Urban Storefront Frontage  

   East: CCFBC, Detached Frontage 

   South: CCFBC, Detached Frontage  

   West: CCFBC, Detached Frontage  

 

 LOCATION 321 W. Comanche Street 

  

 SIZE  7,000 sq. ft., more or less 

 

 PURPOSE Construction of a Duplex   

 

 EXISTING LAND USE Vacant lot 

 

 SURROUNDING LAND USE North: Law Office and Commercial 

Parking Lot 

   East:  Vacant 

   South:  Single Family Home 

   West: Single Family Home 

 

 LAND USE PLAN DESIGNATION Low Density Residential 

 

 

 

REQUEST SUMMARY/CCFBC EXCEPTIONS:       

This is a request to rezone a parcel located at 321 W. Comanche Street, designated as Center 

City Form Based Code District, to a Center City Planned Unit Development (CCPUD), as 

outlined in Appendix B of the Center City Form-Based Code.  
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The proposal for this site is to construct a two-family dwelling, in the form of a duplex, with 

each dwelling allowed a maximum of three bedrooms.  The two-story structure will be at or 

near grade to provide accessibility to first floor which will contain the living room, kitchen, 

bedroom and bathroom. Two bedrooms and bathrooms will be located on the second floor. 

Each dwelling unit will have an attached garage on the rear of structure with a sixteen-foot 

wide driveway providing access off the alleyway. To retain the existing green space and to 

provide an outdoor living space for residents, it is proposed that the Required Build Line be 

placed at thirty feet behind the front property line and required Open Space shall be allowed 

as illustrated on Exhibit B, Site Development Plan.  The parcel proposed for development 

contains a total area of 7,000 square feet. Impervious surface coverage shall be limited to a 

maximum of 65.5%. 

 

 

BACKGROUND:   

This is the third application moving forward to Planning Commission and City Council 

requesting an amendment to the recently adopted Center City Form Based Code (CCFBC).  

City Staff and the community recently amended the CCFBC in an effort to simplify the 

processes, even with the recent amendments additional amendments are necessary to allow 

for the envisioned development under the CCFBC.   

 

CCFBC HISTORY: 

City Council approved a Memorandum of Understanding (MOU) between the City of Norman 

and the University of Oklahoma (OU) on January 14, 2014.  The MOU set forth the terms and 

conditions that would govern the development of a Center City Master Plan/Visioning Project 

and outlined the responsibilities of the City of Norman and the University of Oklahoma.   

 

The Center City Form-Based Code, which is the outcome of this Project, was generated and 

recommended through a Steering Committee.  In addition, there was an Executive 

Subcommittee of the Steering Committee which was comprised of one representative from 

the City of Norman, one representative from the University of Oklahoma, and one citizen 

chosen jointly by the City of Norman and the University of Oklahoma.   

 

City Council moved forward with the original project in cooperation with the University of 

Oklahoma for many reasons.  Historically, the current zoning regulations were not adequately 

addressing the growing, modern demand for infill development in Norman’s Center City 

area; that there was significant community disagreement about market-driven proposals for 

infill development; that the professional charrette process was the best technique available 

to articulate community-supported vision; and that building community support for a vision 

followed by development of land use regulations that allows the achievement of the vision 

will provide both community and investors’ confidence and certainty.  The results of the 

Charrette process became the foundation for the community-supported vision of the Center 

City area, Center City Form Based Code (CCFBC). 

 

ZONING DISTRICTS INCLUDED IN THIS DOCUMENT:   

Urban General – The basic urban street frontage, once common across the United States.  The 

purpose is to develop multi-story buildings placed directly at the sidewalk or behind small 

dooryards.   

 

Urban Residential – Same as the Urban General except that the uses are limited to residential 

and related support services.   
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Urban Storefront – Represents the prototypical “main street” form with shopfronts along the 

sidewalk and a mix of uses above.  A high level of pedestrian activity is anticipated.  It is a 

subset of the Urban General frontage, with more specific requirements at the street level.   

 

Detached – This frontage is represented by the traditional single-family house with small front, 

side and rear yards along tree-lined streets. 

 

The CCFBC is composed of Building Form Standards and Public Space Standards mapped to 

a Regulating Plan.   

 

Building Form Standards regulate:  how far buildings are from sidewalks, how much window 

area at a minimum a building must have, how tall it is in relation to the width of the street, 

how accessible and welcoming front entrances are, and where a building’s parking should 

be located.  Building Form Standards require buildings to have windows and welcoming 

entries that contribute to life on the sidewalk and they require the placement of parking to 

the rear of buildings to ensure that it doesn’t get between buildings and pedestrians.  These 

standards require that buildings support and shape the public spaces of our city.   

 

Building Form Standards control the use of land in a more indirect way than standard zoning, 

they describe general uses.  And they try to guide land use through building type.  For 

example, if a community wants a pedestrian-friendly main street, its standards would 

prescribe shopfront or mixed-use buildings.   

 

Public Space Standards regulate the form of streets and squares.  These standards provide for 

comfortable and useful spaces for many activities, including walking, bicycling, driving, public 

transit, and a community’s social life rather than just providing for the movement and storage 

of cars.  A shopping street is a different kind of street than a boulevard, which is different from 

a residential street, which is different from a rear alley.   

 

PARTICULARS OF THIS CCPUD: 

The applicant is requesting this CCPUD in order to build a residential duplex as illustrated on 

the attached drawings.  The applicant is able to comply with most of the CCFBC 

requirements. However, due to the applicant’s desire to construct a duplex, retain the front 

yard green space, and allow for accessibility, the applicant is requesting the following 

modifications from the standards of the Center City Form Based Code, as follows: 

 

1. Allow for the use of a residential duplex.  

2. Allow the Required Building Line (RBL) along Comanche Street to at thirty feet (30’) 

behind the front property line.  

3. Allow Open Space as illustrated on Site Development Plan, including in front of the 

Required Build Line and Parking Setback Line.  

4. Allow Finished Floor Elevation at grade.  

5. Allow impervious coverage at a maximum of 65.5 % with engineered drainage 

calculations to be provided at the time of building permit.  

6.  

OTHER AGENCY COMMENTS: 

 

PRE-DEVELOPMENT:   A pre-development meeting was not required for this application. 
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GREENBELT COMMISSION MEETING: No meeting was required for this application. 

 

PARK BOARD:  Parkland dedication is not required for this application. 

 

PUBLIC WORKS: Drainage calculations required at the time of building permit. Installation  

of a six foot public sidewalk at construction time is required.  

 

UTILITIES:   Existing service lines must be abandoned at the main.  

 

CONCLUSION: Staff forwards this request and Ordinance No. O-2324-30 to Planning 

Commission for consideration and a recommendation to the City Council.  
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321 W COMANCHE STREET 

 
CENTER CITY PLANNED UNIT DEVELOPMENT 

 
 
 

APPLICANT: 
 

Tom S. & Marye Kate Aldridge Charitable and Educational Trust 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

         APPLICATION FOR: 
 

     CENTER CITY PLANNED UNIT DEVELOPMENT 
 

SUMITTED: OCTOBER 2, 2023 
REVISED NOVEMBER 1, 2023 

 
 

 
PREPARED BY: 

 
Tom S. & Marye Kate Aldridge Charitable and Educational Trust 

Jake Aldridge – Vice Chairman 
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I. INTRODUCTION 
 
This Center City Planned Unit Development (the “CCPUD”) is being submitted for 
the property located at 321 W. Comanche Street, as more specifically described on 
Exhibit A (the “Property”). The Property contains approximately 0.161 acres. This 
CCPUD seeks to rezone the Property from the existing Center City Form Based 
Code, Detached Frontage, to a Center City Planned Unit Development to allow for 
the construction of two single family attached dwellings in the form of a duplex with 
three bedrooms in each unit. The CCPUD proposes to retain a deeper front yard that 
historically has been a green space while reducing the amount of paving on the lot. 
Additionally, the CCPUD proposes a finished floor elevation at grade to allow for 
accessibility on the first floor. This CCPUD seeks to relax the allowable use to allow 
for a duplex, two attached single family dwellings, while meeting most of the 
remaining development regulations of the Center City Form Based Code for 
Detached Frontage. The purpose of the CCPUD is to allow for discrete departures 
from the existing applicable zoning only as specifically set forth herein, the Property 
otherwise remaining subject to existing zoning regulations, and as thereafter 
amended, as is consistent with the terms of this CCPUD. 
 

II. PROPERTY DESCRIPTION/EXISTING CONDITIONS 
 
A. Location 

 
The Property is approximately a 7,000 square foot parcel located at 321 W. 
Comanche Street, which is near the intersection of West Comanche Street and 
University Boulevard. The specific location is illustrated on the Site Development 
Plan, attached hereto as Exhibit B. 
 

B. Existing Land Use and Zoning 
 
This property’s existing zoning is Center City Form Based Code, with the 
Detached Frontage Building Form Standard (“BFS”). The existing BFS allows for 
the construction of a single-family house and one accessory unit. This proposal 
seeks to develop this property with a duplex and would require the rezoning to a 
Center City Planned Unit Development (CCPUD) to allow for a duplex (here, two 
attached single-family dwellings). 
   

C. Elevation and Topography 
 
The Property is currently an unimproved vacant lot, and the topography of the 
Property is generally flat and drains to both the alleyway and Comanche Street.                
 

D. Utility Services 
 
The necessary utility services for this project are already located on or near the 
Property.  
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E. Fire Protection Services 

Fire protection services will be provided by the City of Norman Fire Department 
and by the owner of the Property where required by building and fire protection 
codes in the structures. 

 
F. Traffic Circulation and Access  

Comanche Street is located along the South boundary of the Property and the 
public alleyway is located along the North boundary of the property. Currently, 
the lot is vacant and does not have access off Comanche Street.  

 
III. DEVELOPMENT PLAN AND DESIGN CONCEPT 

 
A. Uses Permitted 

 
This CCPUD will allow uses as follows, as defined by Section 702 of the Center 
City Form Based Code, and as thereafter amended: 
 
Residential Uses as follows: Household Living and Group Living; 

Under this CCPUD – Duplex (two attached dwelling units as 
demonstrated on the attached Site Development Plan) 
 

Commercial Uses as follows: Overnight Lodging and Family Day Care Home;  
 and Civic Uses.  
 

B. Development Criteria. 
  
Number of Dwelling Units.  The current BFS, Detached Frontage, allows only 
one dwelling-unit structures. This CCPUD allows for two attached dwelling unit 
structure in the form of a duplex, as illustrated on the Site Development Plan.  
 
Siting. The current BFS, Detached Frontage, states, “development” and 
redevelopment, may construct at the setback of the existing structure or follow an 
existing setback on an adjacent/neighboring property in the Detached Frontage 
BFS only. This CCPUD will allow for a 30’ Required Build Line (“RBL”) to be 
set at thirty feet (30’) behind the front property line fronting Comanche Street and 
the Parking Setback Line, shall remain at forty-two feet (42’) behind the front 
property line, as illustrated on the Site Development Plan, attached as Exhibit B. 
This will allow for the retention of the front green space that has historically 
existed on this parcel and limit the amount of concrete for parking and driveways 
on the site.  This space will be used by the residents of the dwelling units as an 
outdoor space for socializing and interaction with pedestrians, neighbors, family, 
and friends.  
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A front porch with a minimum depth of eight feet (8’) and a maximum of ten 
(10’), shall be built to the front RBL as illustrated on the Site Development Plan, 
Exhibit B. Front stairs shall be allowed to encroach over the RBL, if necessary.  
 
Side setbacks shall be a minimum of five feet (5’). The proposed duplex on the 
Property shall be built to a minimum of 60% of the RBL on the Property.   
The RBL incorporates an offset area or depth of 24-inches behind the RBL (into 
the buildable area) allowing for jogs, façade articulation, etc.  Therefore, where 
the façade is placed within that 24-inch zone, it is considered to be “built to” the 
RBL.  
  
Building Height. The proposed duplex shall be at maximum of two stories in 
height. The current BFS requires a finish floor elevation no less than three (3) and 
no more than eight (8) feet. This CCPUD will allow for a ground story finished 
floor elevation be at grade and no lower than the average fronting public sidewalk 
elevation and no higher than three feet (3’) above the average fronting public 
sidewalk elevation. This will allow for accessibility to the first floor for residents 
or visitors to the duplex. The ground story shall have an interior clear height of at 
least nine (9’) feet.  The minimum clear height for the second story is nine (9’) 
feet.  
 
Elements.  The Property shall be built in accordance with the terms of this 
CCPUD and the exhibits hereto.   
 

Fenestration  
The development will comply with the CCFBC requirements, which state 
blank lengths of wall exceeding 15 linear feet are prohibited on all 
Facades and fenestration shall comprise between 25% but nor more than 
70% of the front facade. It should be noted, the proposed development is 
consistent with properties of like build and use located immediately 
adjacent to the east of the proposed development. 
 
Building Projections 
The proposed duplex shall have a front porch with a minimum depth of 
eight (8’) and with a width of not less than 50% of the Facade width. No 
part of the building except the roof overhang and the front stairs may 
encroach beyond the RBL into the Dooryard.  
 
Door Entries 
At least one functioning door shall be provided along the Ground Story 
Façade.  
 

C.  Traffic Access/ Sidewalks 
 
Vehicular access to the driveways for the Property shall be off the alleyway. 
Access for pedestrians is planned through use of private sidewalks that intersect 
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the existing sidewalk along W. Comanche Street. The existing public sidewalks 
will be replaced with a six-foot wide sidewalk, as required by the CCFBC, prior 
to a Certificate of Occupancy. Site driveway and parking is shown on the Site 
Development Plan, Exhibit B. 
 

D.  Open Space/Landscaping 
 
The proposed area of the new structure is similar to the buildings and pavement 
immediately adjacent to the Property. The proposed open space will exceed the 
required 25% open space as required by the CCFBC. However, the required Open 
Space shall be located predominantly in front of the structure as opposed to 
behind the Parking Setback Line, as is indicated on the Site Development Plan, 
attached as Exhibit B.  
 
One tree per 800 square feet shall be provided in the required Open Space, as 
shown on the Site Development Plan, Exhibit B, reviewed and approved by the 
City Forester prior to installation.  
 

      E.  Drainage 
 
This parcel shall redevelop with a maximum impervious surface coverage of 65%, 
a drainage report will be submitted with the building permit application.   
 

      F.   Lighting 
 
The project shall comply with the requirements of the CCFBC under 402. 
General Provisions, Section N. Lighting & Mechanical, as amended thereafter. 
 

      G.  Parking 
 
Each unit will have an attached garage with a minimum sixteen feet (16’) wide 
and twenty foot (20’) long driveways off the alleyway for access, as illustrated on 
the Site Development Plan, Exhibit B.  Parking is limited to behind the Parking 
Setback Line, set at forty-two (42’) behind the property line. No parking will be 
allowed in front of the structures. 
 

      H.   Exterior Materials 
 
The exterior materials of the two story two-unit structure on the Property may be 
wood, fiber cement boards/siding, brick, glass, stone, synthetic stone, stucco, 
EIFS, masonry, metal accents, with composition shingles, and any combination 
thereof. 
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      I.   Fencing 

 
Fencing shall not be required on the Property. However, any fence installed shall 
meet the following: 
 

1. Front Yard Fences shall be a minimum height of thirty (30) inches and 
a maximum height of forty (40) inches. Any front yard fence shall be 
placed within one foot of the Clear Walkway/Dooryard line parallel to 
the RBL. Any side yard fences shall be placed along Common Lot Lines 
to a point at least even with the Façade.  

2. A privacy fence with a maximum height of eight (8’) feet may be 
constructed along a Common Lot Line behind the Façade.  

 
J.  Sanitation 

 
Polycarts for each unit through the city will provide sanitation. 
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EXHIBIT A 
 

Legal Description of the Property 
 

Lots Eleven (11), Twelve (12) of Block Eighty-five (85) of the Original Town of Norman and 
T.R. Waggoner’s First Addition to Norman, Cleveland County, Oklahoma, according to the plats 
thereof.  
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EXHIBIT B 
 

Site Development Plan 
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CITY OF NORMAN, OK
PLANNING COMMISSION MEET!NG

Municipal Building, Council Chambers, 201 West Gray, Norman, OK 73069
Thursday, November 09, 2023 at 6:30 PM

MINUTES

The Planning Commission of the City of Norman, Cleveland County, State of Oklahoma, met in
Regular Session in Council Chambers of the Norman Municipal Building, 201 West Gray Street,
on the 9th day of November,2023.

Notice and agenda of the meeting were posted at the Norman Municipal Building and online at
https.//norman-ok. mu n icodemeetinq s.com at least twenty-four hours prior to the beginning of the
meeting.

Chair Erica Bird called the meeting to order at 6:36 p.m.

PRESENT
Cameron Brewer
Steven McDaniel
Liz McKown
Kevan Parker
Erica Bird
Doug McClure
Maria Kindel
Michael Jablonski

ABSENT
Jim Griffith

A quorum was present.

STAFF PRESENT
Jane Hudson, Planning Director
Lora Hoggatt, Planning Services Manager
Melissa Navarro, Planner ll
Anais Starr, Planner ll
Ron6 Tromble, Admin. Tech. lV
Beth Muckala, Assistant City Attorney
Todd McLellan, Development Engineer
Awet Frezgi, Traffic Engineer
Bryce Holland, Multimedia Specialist
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CCPUD Zoninq

5. Consideration of Approval. Acceptance. Reiection. Amendment. and/or Postponement
of Ordinance No. 0-2324-30: Tom S. & Marye Kate Aldridge Charitable & Educational
Trust requests rezoning from CCFBC, Detached Frontage, to CCPUD, Center City
Planned Unit Development, for 7,000 sq. ft. of property located at 321 W. Comanche
Street.

ITEMS SUBMITTED FOR THE RECORD:
'l . Location Map
2. Staff Report
3. SPUD Narrative with Exhibits A-B

PRESENTATION BY STAFF: Anais Starr reviewed the staff report, a copy of which is
filed with the minutes. The applicant has amended their submittal to show 65%
impervious coverage so a variance to the coverage is no longer required. There were
no protests filed.

Mr. Jablonski asked if the existing trees will remain

Ms. Bird asked about the required build line (RBL). Ms. Starr explained that in the
Detached Frontage, the RBL is not a specific number, but is based on the nearby
properties.

PRESENTATION BY THE APPLICANT: Jake Aldridge, representing the applicant,
indicated they plan to leave the existing trees. He has a law office at 324 W. Main
Street. He plans to lease one side to his business partner, and the other side will be
used when his family needs to come to Norman for meetings regarding the trust. More
density allows more opportunities. We don't have enough housing opportunities in the
Core.

Rick Pendergraft, 458 Elm, noted that the project increases density, and we don't have
the infrastructure to support increased density.

DISCUSSION AND ACTION BY THE PLANNING COMMISSION:

Ms. Bird spoke in support of the project, citing the decrease in impervious coverage
from 65.5% to 65%, retention of existing trees, the parking in the back, and accessibility.
She wishes they had held a Pre-Development meeting. She noted it is important to
protect single family neighborhoods.

Mr. Jablonski spoke in support. He likes the greenspace, and noted it is locked in by
the PUD.

Mr. Brewer spoke regarding the process surrounding the Center City Form-Based Code
and the ad hoc committees that have met to recommend amendments to the code. He
is concerned with the precedent this will set and cannot support it.

PLANNING COMMISSION MEETING - Thursday, November 09, 2023 : 16

AUDIENCE PARTICIPATION:
Jayne Crumpley, 423 Elm, expressed concern with the project. She noted that the
existing trees in the front are incredible.
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Mr. Jablonski asked about a duplex versus single family. Ms. Stan explained that this
area allows single family, or single family with an ADU, but a duplex does not meet that
definition. Ms. Bird noted that an ADU is limited to 650 sq. ft.

Ms. Kindel said she likes the design.

Mr. Jablonski suggested making one front door, with two doors inside, so it looks like a
single house.

Motion made by Kindel, seconded by McClure, to recommend approval of Ordinance
No. 0-2324-30, with the total impervious coverage amended to 65%, to City Council.

Voting Yea: McDaniel, Parker, Bird, McClure, Kindel, Jablonski
Voting Nay: Brewer, McKown

The motion to recommend adoption of Ordinance No. 0-2324-30, with total impervious
coverage amended to 65%, to City Council was adopted by a vote of 6-2.
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File Attachments for Item:

4. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT, 

AND/OR POSTPONEMENT OF ORDINANCE O-2324-31 UPON FIRST READING BY 

TITLE:  AN ORDINANCE OF THE COUNCIL OF THE CITY OF NORMAN, 

OKLAHOMA, AMENDING SECTION 36-201 OF CHAPTER 36 OF THE CODE OF THE

CITY OF NORMAN SO AS TO REMOVE LOTS TWENTY-TWO (22) AND TWENTY-

THREE (23), IN BLOCK SIXTY-EIGHT (68) OF ORIGINAL TOWN OF NORMAN, 

NORMAN, CLEVELAND COUNTY, OKLAHOMA, FROM THE CCFBC, CENTER CITY 

FORM-BASED CODE, AND PLACE SAME IN THE CCPUD, CENTER CITY PLANNED

UNIT DEVELOPMENT; AND PROVIDING FOR THE SEVERABILITY THEREOF.  (122 

West Comanche Street)
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 11/28/2023 

REQUESTER: Doyle’s Electric 

PRESENTER: Jane Hudson, Director of Planning & Community Development 

ITEM TITLE: 
CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, 
AMENDMENT, AND/OR POSTPONEMENT OF ORDINANCE O-2324-31 
UPON FIRST READING BY TITLE:  AN ORDINANCE OF THE COUNCIL 
OF THE CITY OF NORMAN, OKLAHOMA, AMENDING SECTION 36-201 
OF CHAPTER 36 OF THE CODE OF THE CITY OF NORMAN SO AS TO 
REMOVE LOTS TWENTY-TWO (22) AND TWENTY-THREE (23), IN 
BLOCK SIXTY-EIGHT (68) OF ORIGINAL TOWN OF NORMAN, 
NORMAN, CLEVELAND COUNTY, OKLAHOMA, FROM THE CCFBC, 
CENTER CITY FORM-BASED CODE, AND PLACE SAME IN THE 
CCPUD, CENTER CITY PLANNED UNIT DEVELOPMENT; AND 
PROVIDING FOR THE SEVERABILITY THEREOF.  (122 West Comanche 
Street) 

  

REQUEST SUMMARY/CCFBC EXCEPTIONS:  This is a request to rezone the area located at 

122 W. Comanche Street, designated as Center City Form Based Code District, Urban General 

Frontage, to a Center City Planned Unit Development (CCPUD), as outlined in Appendix B of 

the Center City Form-Based Code.  

The proposal for this site is to demolish a portion of the existing building that has severely 

deteriorated over the years, while retaining the rear portion of the cinderblock structure to utilize 

it for service materials associated with the applicant’s existing business.  The area of the lot 

cleared from the demolition will remain open and can be utilized as a portion of open space for 

the overall development or can be utilized for temporary parking.  If paved for a parking area, 

the area can still be utilized as open space, possibly seating for staff during breaks, food trucks 

or private business uses.  In addition, the applicant would like the opportunity to utilize the roof-

top area of the cinderblock structure as active open space area as well.  The cinderblock 

structure is a single-story and will remain as such in the near future.   

The current open area on the east side of the existing building/east side of the lot is where the 

applicant proposes to construct a new office building.  This two-story office building will be 

brought to the sidewalk, located at the north property line.  The proposed location of the new 

building violates the established RBL, Required Build Line, in this District.  Therefore, this 

rezoning is proposing to move the RBL to the north property line.  
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BACKGROUND:   

This is the fourth application moving forward to Planning Commission and City Council 

requesting an amendment to the recently adopted Center City Form Based Code (CCFBC).  City 

Staff and the community recently amended the CCFBC in an effort to simplify the processes; 

even with the recent amendments additional amendments are necessary to allow for the 

envisioned development under the CCFBC.   

CCFBC HISTORY: 

City Council approved a Memorandum of Understanding (MOU) between the City of Norman 

and the University of Oklahoma (OU) on January 14, 2014.  The MOU set forth the terms and 

conditions that would govern the development of a Center City Master Plan/Visioning Project 

and outlined the responsibilities of the City of Norman and the University of Oklahoma.   

The Center City Form-Based Code, which is the outcome of this Project, was generated and 

recommended through a Steering Committee.  In addition, there was an Executive 

Subcommittee of the Steering Committee which was comprised of one representative from the 

City of Norman, one representative from the University of Oklahoma, and one citizen chosen 

jointly by the City of Norman and the University of Oklahoma.   

City Council moved forward with the original project in cooperation with the University of 

Oklahoma for many reasons.  Historically, the current zoning regulations were not adequately 

addressing the growing, modern demand for infill development in Norman’s Center City area; 

that there was significant community disagreement about market-driven proposals for infill 

development; that the professional charrette process was the best technique available to 

articulate community-supported vision; and that building community support for a vision followed 

by development of land use regulations that allows the achievement of the vision will provide 

both community and investors’ confidence and certainty.  The results of the Charrette process 

became the foundation for the community-supported vision of the Center City area, Center City 

Form Based Code (CCFBC). 

ZONING DISTRICTS INCLUDED IN THIS DOCUMENT:   

Urban General – The basic urban street frontage, once common across the United States.  The 

purpose is to develop multi-story buildings placed directly at the sidewalk or behind small 

dooryards.   

Urban Residential – Same as the Urban General except that the uses are limited to residential 

and related support services.   

Urban Storefront – Represents the prototypical “main street” form with shopfronts along the 

sidewalk and a mix of uses above.  A high level of pedestrian activity is anticipated.  It is a subset 

of the Urban General frontage, with more specific requirements at the street level.   

Detached – This frontage is represented by the traditional single-family house with small front, 

side and rear yards along tree-lined streets. 
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The CCFBC is composed of Building Form Standards and Public Space Standards mapped to 

a Regulating Plan.   

Building Form Standards regulate:  how far buildings are from sidewalks, how much window 

area at a minimum a building must have, how tall it is in relation to the width of the street, how 

accessible and welcoming front entrances are, and where a building’s parking should be located.  

Building Form Standards require buildings to have windows and welcoming entries that 

contribute to life on the sidewalk and they require the placement of parking to the rear of buildings 

to ensure that it doesn’t get between buildings and pedestrians.  These standards require that 

buildings support and shape the public spaces of our city.   

Building Form Standards control the use of land in a more indirect way than standard zoning, 

they describe general uses.  And they try to guide land use through building type.  For example, 

if a community wants a pedestrian-friendly main street, its standards would prescribe shopfront 

or mixed-use buildings.   

Public Space Standards regulate the form of streets and squares.  These standards provide for 

comfortable and useful spaces for many activities, including walking, bicycling, driving, public 

transit, and a community’s social life rather than just providing for the movement and storage of 

cars.  A shopping street is a different kind of street than a boulevard, which is different from a 

residential street, which is different from a rear alley.   

PARTICULARS OF THIS CCPUD: 

The applicant is requesting this CCPUD in order to retain a portion of the existing building on 

this parcel while constructing a new structure in-line with the other existing structures on the 

block, as illustrated on the attached drawings.  The applicant is able to comply with most of the 

CCFBC requirements. However, due to the applicant’s desire to retain the non-conforming 

structure, create parking in front of the existing building, to build a new structure at the property 

line, and allow for a sign on a canopy the applicant is requesting the following modifications to 

the Center City Form Based Code: 

1. Move the Required Building Line (RBL) along Comanche Street from ten feet (10’) behind 
the property line forward to the property line.  

2. Eliminate Parking Setback Line. The applicant will provide a steel framed gate with wood 
slat infill across the west side of the Property to secure this open/parking area. 

3. Allow Open Space to be provided on roof deck of the existing building to remain and in 
an area in front of the existing building. This will also allow a single-story structure. 

4. Allow for canopy sign on the front of the building, as shown on submitted elevation 
drawings.   

 

OTHER AGENCY COMMENTS: 

PRE-DEVELOPMENT:  A pre-development meeting was not required for this application. 

GREENBELT COMMISSION MEETING:  No meeting was required for this application. 

PARK BOARD:  Parkland dedication is not required for this application. 

PUBLIC WORKS: No comments.   
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UTILITIES:  Existing meter must be abandoned at the time of building permit.   

CONCLUSION: Staff forwards this request for a CCPUD and Ordinance No. O-2324-31 for 

consideration by City Council.  

At their November 9, 2023 meeting, Planning Commission recommended adoption of Ordinance 

No. O-2324-31 by a vote of 8-0. 
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O-2324-31 
 

AN ORDINANCE OF THE COUNCIL OF THE CITY OF 
NORMAN, OKLAHOMA, AMENDING SECTION 36-201 OF 
CHAPTER 36 OF THE CODE OF THE CITY OF NORMAN SO 
AS TO REMOVE LOTS TWENTY-TWO (22) AND TWENTY-
THREE (23), IN BLOCK SIXTY-EIGHT (68) OF ORIGINAL 
TOWN OF NORMAN, NORMAN, CLEVELAND COUNTY, 
OKLAHOMA, FROM THE CCFBC, CENTER CITY FORM-
BASED CODE, AND PLACE SAME IN THE CCPUD, CENTER 
CITY PLANNED UNIT DEVELOPMENT; AND PROVIDING 
FOR THE SEVERABILITY THEREOF.  (122 West Comanche 
Street) 
 

§ 1. WHEREAS, Doyle’s Electric, the owner of the hereinafter described property, has 
made application to have the subject property removed from the CCFBC, Center 
City Form-Based Code, and placed in the CCPUD, Center City Planned Unit 
Development; and 

 
§ 2. WHEREAS, said application has been referred to the Planning Commission of 

said City and said body has, after conducting a public hearing on November 9, 
2023 as required by law, considered the same and recommended that the same 
should be granted and an ordinance adopted to effect and accomplish such 
rezoning; and 

 
§ 3. WHEREAS, the City Council of the City of Norman, Oklahoma, has thereafter 

considered said application and has determined that said application should be 
granted and an ordinance adopted to effect and accomplish such rezoning. 

 
NOW, THEREFORE, BE IT ORDAINED BY THE COUNCIL OF THE CITY OF NORMAN, 
OKLAHOMA: 
 
§ 4. That Section 36-201 of Chapter 36 of the Code of the City of Norman, Oklahoma, 

is hereby amended so as to remove the following described property from the 
CCFBC, Center City Form-Based Code, and place the same in the CCPUD, 
Center City Planned Unit Development, to wit: 

 
Lots 22 and 23, in Block 68, of ORIGINAL TOWN OF NORMAN, Cleveland 
County, Oklahoma, according to the recorded plat thereof. 
 
Containing 7,000 square feet, more or less.   
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Ordinance No. O-2324-31 
Page 2 
 
§ 5. Further, pursuant to the provisions of Section 36-540 Appendix B of the Code of 

the City of Norman, as amended, the following condition is hereby attached to the 
zoning of the tract: 

 
a. The site shall be developed in accordance with the CCPUD Narrative 

and the Site Development Plan, and supporting documentation which 
are made a part hereof.  

 
§ 6. Severability.  If any section, subsection, sentence, clause, phrase, or portion of this 

ordinance is, for any reason, held invalid or unconstitutional by any court of 
competent jurisdiction, such portion shall be deemed a separate, distinct, and 
independent provision, and such holding shall not affect the validity of the 
remaining portions of this ordinance. 

 
 
ADOPTED this                             day of NOT ADOPTED this                   day of 
 
                                                      , 2023.           , 2023. 
 
 
                                                                                                              
(Mayor)   (Mayor) 
 
ATTEST: 
 
 
                                         
(City Clerk) 
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I. INTRODUCTION  
 

A. Background and Intent 
This Center City Planned Unit Development (the “CCPUD”) is submitted for the 
development of the 122 W. Comanche Street property (the “Property”).  The 
Property is located near the intersection of West Comanche and S. Santa Fe Ave.   
The legal description is attached in Exhibit B.     
  
The site has an existing one-story cinder block building located on the west half 
of the Property, which houses Doyle’s Electric.  The east half of the Property is 
paved and is utilized to park the business’s vehicles.      
  
It is the intent of the owners of Doyle’s Electric, to redevelop the Property in order 
to accommodate this growing business while meeting the vision for the Center 
City.  The Applicant is Ridgway Properties LLC. 
 
The property is zoned CCFBC, Center City Form Based Code, Urban General 
Frontage Building Form Standard (“BFS”).  The Applicant is requesting a CCPUD in 
order to develop the Property to be in-line with the existing structures on this block; 
retain the back portion of the existing non-conforming cinder block building and 
establish parking in front of the existing building.  The applicant is able to conform 
to most of the other detailed CCFBC provisions.  Therefore, the purpose of this 
CCPUD is to allow for discrete departures from the existing applicable zoning only 
as specifically set forth herein, the Property otherwise complying with the Urban 
General BFS and CCFBC provisions, and as thereafter amended, as is consistent 
with this CCPUD and attached Site Development Plan.   
 
II. PROPERTY DESCRIPTIONS/EXISTING CONDITIONS  
 
A. Location   
The Property is located at 122 W. Comanche Street.  The Property is on the south 
side of West Comanche Street, mid-block between James Garner Ave. and S. 
Santa Fe Ave.  The specific location is illustrated on the attached Site Plan, as 
Exhibit A.  See Exhibit B for legal description. 
 
B. Existing Land Use and Zoning  
The Property is currently zoned CCFBC, Urban General Frontage BFS.  The Property 
currently contains a building that houses an electrical contractor business.   
 
C. Elevation and Topography  
The existing Property currently consists of an existing one-story, cinder block 
building with the other half of the Property paved.  The lot is generally flat.  
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D. Drainage  
The Property currently drains to the front towards West Comanche Street and 
towards the alleyway located along the south edge of the Property.  The 
proposed building will have a roof pitched south to the alley that will sheet drain 
into a gutter and downspout collector, to then be discharged at the alley at 
grade, which will be sloped away from the building.  The open space on the 
project will be sloped to sheet drain towards West Comanche Street. 
 
E. Utility Services/ Public Works   
The Property is already platted.  All required utility systems for the project 
(including water, sewer, gas, and electric) are in immediate proximity to the 
Property, and long established.  
 
F. Fire Protection Services  
Fire protection services are as provided by the City of Norman Fire Department 
and per the City of Norman regulations for such.  
 
G. Traffic Circulation and Access  
West Comanche Street is located along the front of the Property. Vehicle access 
is currently available through existing curb cut off Comanche Street.  
 
III. DEVELOPMENT PLAN AND DESIGN CONCEPT  
 
A. Permissible Uses  
  
The Applicant proposes that for this Property, this CCPUD allow the following uses, 
as defined and by Section 702 of the CCFBC, and as thereafter amended 
 
Commerce – Only the following Commerce uses, allowable for all stories, as 
further defined and regulated by the CCFBC as thereafter amended: 

 Office 
 Retail Sales/Service 

 
B. Development Criteria 
 
1. Siting. The development shall comply with the RBL and other setbacks shown 

on the Site Development Plan.  To achieve a multimodal, pedestrian friendly 
environment, the Required Building Line (RBL) for the new structure along West 
Comanche Street frontage shall be on the property line.   
 
The northern portion of the existing cinder block structure shall be demolished 
while retaining the southern portion. The Parking Setback Line shall be 
removed to allow parking in front of the remaining portion of the building, as 
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shown on the Site Plan. 
 
The new structure on the Property, shall be built at a minimum of 90% and up 
to 100% of the new requested RBL or north property line on the Property, while 
the existing structure shall be allowed to remain as shown on the site plan.  
 
The new RBL requested at the north property line incorporates an offset area 
or depth of 36-inches behind the RBL/north property line, allowing for jogs, 
façade articulation, etc.  Therefore, where the façade is placed within that 
36-inch zone, it is considered to be approved.   
 
The Parking Setback Line established with the adoption of the Center City Form 
Based Code is removed from this Property with this CCPUD. 
 

2. Building Height. The new structure on the parcel shall be at least two stories in 
height at the RBL/north property line but no more than five stories.  The back 
section of the existing structure will remain one-story with an allowance for a 
roof deck. The ground story finished floor elevation shall be no lower than the 
average fronting public sidewalk elevation and no higher than 18-inches 
above the average fronting public sidewalk elevation.  The ground story shall 
have a clear height of at least 9-feet along the RBL/north property line.  The 
minimum clear height for each upper story is 9-feet.  

 
3. Elements.  The Property shall be built in accordance with the terms of this 

CCPUD and the exhibits hereto.   
Fenestration  
 Blank lengths of wall exceeding 20 linear feet are prohibited on all 

Required Build Lines (RBL). 
 Ground story fenestration shall comprise between 10% and 70% of 

the ground story facade and exterior walls provided they are not 
within 5 feet of the property line.  

 Upper story fenestration shall comprise between 10% and 70% of the 
façade and exterior wall area per story provided they are not within 
5 feet of the property line.  

 
 
4. Sanitation.  It is the intent that the existing trash dumpster as shown the Site 

Development Plan shall be use for sanitation for the property.  
 
5. Signage.  All signage shall comply with 402. General Provisions, Section M of 

the CCFBC, along with the following allowance: one main building sign is 
permitted within the area between the top story floor line and the roofline with 
a horizontal band not to exceed 3 feet (3’) in height along Comanche Street. 
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This sign may be attached to the front of the canopy on the front of the 
building, as shown on submitted elevation drawings. The Property shall feature 
building address numbers which shall not exceed 18 inches (18”) in height or 
width.   
 

6. Traffic access and sidewalks.  The existing drive off West Comanche Street will 
remain with this redevelopment, however, new curb cut will be provided for a 
clean approach.  Access for pedestrians is planned along West Comanche 
Street where the main entrances are located.  The sidewalk along West 
Comanche Street is existing as illustrated in the attached Site Development 
Plan.  Any damage to existing sidewalks will be replaced prior to a Certificate 
of Occupancy.  On-site and street parking is shown on the Site Development 
Plan.  Bicycle parking racks shall be provided as illustrated on the Site 
Development Plan, attached as Exhibit A.   

 
7. Lighting. The project shall comply with the requirements of the CCFBC under 

402. General Provisions, Section N. Lighting & Mechanical, as amended 
thereafter.  
 

8. Drainage.  Impervious area will remain the same with the redevelopment of 
this Property.  Drainage for the new development will utilize existing drainage 
systems.  This redevelopment project will meet Part 8. Site Development 
Requirements found in the CCFBC, and as thereafter amended. 
 

9. Open Space. Open space will be provided on the roof deck of the existing 
building located on the west half of the parcel, as indicated on the attached 
Site Development Plan, Exhibit A.  

 
10. Landscaping.  Refer to attached Exhibit A, Site Development Plan. The 

applicant is requesting the landscaping located on the roof deck be 
recognized as landscaping elements. 

 
11. Parking. Refer to attached Exhibit A, Site Development Plan for the number of 

on-site parking spaces provided, their location, and size.  This CCPUD shall 
remove the Parking Setback Line along Comanche Street to allow for parking 
in front of the reconstructed cinder block building.   
 

12. Architectural Materials (Exterior). The Center City is a compact, walkable, 
mixed-use urban district. Traditional, sustainable, durable materials 
appropriate to the central Oklahoma climate will be utilized.  Innovative, 
energy-efficient materials appropriate to a pedestrian-scaled urban 
environment will be used for this development.   
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The following materials are prohibited:  
 
 Any lap siding except natural wood or cementitious fiberboard.  

 Composition roofing shingles used as a wall material.  

 Exposed fastener metal, R-Style panels.  

 Artificial stucco or EIFS, except where high impact quality EIFS is used. 
 
C. CCPUD Standards 

The Property shall be developed in accordance with the terms of this CCPUD 
and the exhibits attached hereto and incorporated by reference.   
 
For convenience purposes, a summary of the proposed specific CCPUD 
standards are as follows: 

 
1. Removal of the Parking Setback Line on the property.  This will allow the 

business to keep their business vehicles secured in one location on their 
property, not blocking any available on-street parking. The applicant will 
provide a steel framed gate with wood slat infill across the west side of the 
Property, to secure the area for business vehicles and keep a continuous 
line along West Comanche Street. 

2. Removal of the existing Required Build Line (RBL) on the property.  The new 
RBL, at the north property line, will allow the proposed development to be 
brought forward to the street. Connection to the street/pedestrian activity 
has always been an important design element of the CCFBC.  This will also 
allow for future development on the west side of the property to come 
forward to the street. 

3. The building located on the west side of the property will remain a single 
story; this will accommodate the rooftop open space.  If future 
development occurs on this side of the property, it will be allowed to come 
to the RBL north property line and can be a one or two-story structure. 

4. The proposed location of the building(s) and parking/storage for the 
service vehicles does not allow for additional landscaping as it will block 
the sidewalk/right-of-way and interfere with storage of the service vehicles.  
The applicant will landscape the rooftop deck.  
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Exhibit A 
Site Development Plan 
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Exhibit B 
Legal Description 

 
Blk 68, Lot 22-23 of the Norman Original Town 
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 Planning Commission Agenda 

 November 9, 2023 

         

 

 ORDINANCE NO. O-2324-31  ITEM NO. 6 

           

 
STAFF REPORT 

 
GENERAL INFORMATION 

 

 APPLICANT Doyle’s Electric 

 

 REQUESTED ACTION Rezoning to CCPUD, Center City Planned 

Unit Development  

 

 EXISTING ZONING CCFBC, Center City Form-Based Code, 

Urban General Frontage 

 

 SURROUNDING ZONING North: CCFBC, Urban General Frontage 

   East: CCFBC, Urban General Frontage 

   South: CCFBC, Urban General Frontage 

   West: CCFBC, Urban General Frontage 

 

 LOCATION 122 W. Comanche Street 

  

 SIZE  7,000 sq. ft., more or less 

 

 PURPOSE Rezoning to allow for retention of the non-

conforming structure, parking in front of the 

build line and development on new 

structure.  

 

 EXISTING LAND USE Office/Sales and Warehousing 

 

 SURROUNDING LAND USE North: OG&E Electrical substation 

   East: Office/Retail 

   South:  County Parking Lot 

   West: Bethel Baptist Accessory Parking 

Lot 

 

 LAND USE PLAN DESIGNATION Commercial 

 

 

REQUEST SUMMARY/CCFBC EXCEPTIONS:  This is a request to rezone the area located at 

122 W. Comanche Street, designated as Center City Form Based Code District, Urban General 

Frontage, to a Center City Planned Unit Development (CCPUD), as outlined in Appendix B of 

the Center City Form-Based Code.  
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The proposal for this site is to demolish a portion of the existing building that has severely 

deteriorated over the years, while retaining the rear portion of the cinderblock structure to 

utilize for service materials associated with the applicants existing business.  The area of the lot 

cleared from the demolition will remain open and can be utilized as a portion of open space 

for the overall development or can be utilized for temporary parking.  If paved for a parking 

area, the area can still be utilized as open space, possibly seating for staff during breaks, food 

trucks or private business uses.  In addition, the applicant would like the opportunity to utilize 

the roof-top area of the cinderblock structure as active open space area as well.  The 

cinderblock structure is a single-story and will remain as such in the near future.   

 

The current open area on the east side of the existing building/east side of the lot is where the 

applicant proposes to construct a new office building.  This two-story office building will be 

brought to the sidewalk, located at the north property line.  With the proposed location of the 

new building it violates the established RBL, Required Build Line, in this District.  Therefore, this 

rezoning is proposing to move the RBL, to the north property line.  

 
BACKGROUND:   

This is the “fourth” application moving forward to Planning Commission and City Council 

requesting an amendment to the recently adopted Center City Form Based Code (CCFBC).  

City Staff and the community recently amended the CCFBC in an effort to simplify the 

processes, even with the recent amendments additional amendments are necessary to allow 

for the envisioned development under the CCFBC.   

 

CCFBC HISTORY: 

City Council approved a Memorandum of Understanding (MOU) between the City of Norman 

and the University of Oklahoma (OU) on January 14, 2014.  The MOU set forth the terms and 

conditions that would govern the development of a Center City Master Plan/Visioning Project 

and outlined the responsibilities of the City of Norman and the University of Oklahoma.   

 

The Center City Form-Based Code, which is the outcome of this Project, was generated and 

recommended through a Steering Committee.  In addition, there was an Executive 

Subcommittee of the Steering Committee which was comprised of one representative from 

the City of Norman, one representative from the University of Oklahoma, and one citizen 

chosen jointly by the City of Norman and the University of Oklahoma.   

 

City Council moved forward with the original project in cooperation with the University of 

Oklahoma for many reasons.  Historically, the current zoning regulations were not adequately 

addressing the growing, modern demand for infill development in Norman’s Center City area; 

that there was significant community disagreement about market-driven proposals for infill 

development; that the professional charrette process was the best technique available to 

articulate community-supported vision; and that building community support for a vision 

followed by development of land use regulations that allows the achievement of the vision 

will provide both community and investors’ confidence and certainty.  The results of the 

Charrette process became the foundation for the community-supported vision of the Center 

City area, Center City Form Based Code (CCFBC). 

 

ZONING DISTRICTS INCLUDED IN THIS DOCUMENT:   

Urban General – The basic urban street frontage, once common across the United States.  The 

purpose is to develop multi-story buildings placed directly at the sidewalk or behind small 

dooryards.   
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Urban Residential – Same as the Urban General except that the uses are limited to residential 

and related support services.   

 

Urban Storefront – Represents the prototypical “main street” form with shopfronts along the 

sidewalk and a mix of uses above.  A high level of pedestrian activity is anticipated.  It is a 

subset of the Urban General frontage, with more specific requirements at the street level.   

 

Detached – This frontage is represented by the traditional single-family house with small front, 

side and rear yards along tree-lined streets. 

 

The CCFBC is composed of Building Form Standards and Public Space Standards mapped to 

a Regulating Plan.   

 

Building Form Standards regulate:  how far buildings are from sidewalks, how much window 

area at a minimum a building must have, how tall it is in relation to the width of the street, how 

accessible and welcoming front entrances are, and where a building’s parking should be 

located.  Building Form Standards require buildings to have windows and welcoming entries 

that contribute to life on the sidewalk and they require the placement of parking to the rear 

of buildings to ensure that it doesn’t get between buildings and pedestrians.  These standards 

require that buildings support and shape the public spaces of our city.   

 

Building Form Standards control the use of land in a more indirect way than standard zoning, 

they describe general uses.  And they try to guide land use through building type.  For 

example, if a community wants a pedestrian-friendly main street, its standards would 

prescribe shopfront or mixed-use buildings.   

 

Public Space Standards regulate the form of streets and squares.  These standards provide for 

comfortable and useful spaces for many activities, including walking, bicycling, driving, public 

transit, and a community’s social life rather than just providing for the movement and storage 

of cars.  A shopping street is a different kind of street than a boulevard, which is different from 

a residential street, which is different from a rear alley.   

 
PARTICULARS OF THIS CCPUD: 

The applicant is requesting this CCPUD in order to retain a portion of the existing building on 

this parcel while constructing a new structure in-line with the other existing structures on the 

block, as illustrated on the attached drawings.  The applicant is able to comply with most of 

the CCFBC requirements. However, due to the applicant’s desire to retain the non-

conforming structure, create parking in front of the existing building, to build a new structure 

at the property line, and allow for a sign on a canopy the applicant is requesting the following 

modifications to the Center City Form Based Code, as follows: 
 

1. Move the Required Building Line (RBL) along Comanche Street from ten feet (10’) 

behind the property line forward to the property line.  

2. Eliminate Parking Setback Line. The applicant will provide a steel framed gate with 

wood slat infill across the west side of the Property to secure this open/parking area. 

3. Allow Open Space to be provided on roof deck of the existing building to remain and 

in an area in front of the existing building. This will also allow a single-story structure. 

4. Allow for canopy sign on the front of the building, as shown on submitted elevation 

drawings.   

 
OTHER AGENCY COMMENTS: 
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PRE-DEVELOPMENT:   A pre-development meeting was not required for this application. 
 

GREENBELT COMMISSION MEETING: No meeting was required for this application. 
 

PARK BOARD:  Parkland dedication is not required for this application. 

 

PUBLIC WORKS: No comments.   

 

UTILITIES:  Existing meter must be abandoned at the time of building permit.   

 

CONCLUSION: Staff forwards this request and Ordinance No. O-2324-31 to Planning 

Commission for consideration and a recommendation to the City Council.  
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CITY OF NORMAN, OK
PLANNING COMMISSION MEETING

Municipal Building, Council Chambers, 201 West Gray, Norman, OK 73069
Thursday, November 09, 2023 at 6:30 PM

MINUTES

The Planning Commission of the City of Norman, Cleveland County, State of Oklahoma, met in
Regular Session in Council Chambers of the Norman Municipal Building, 201 West Gray Street,
on the 9th day of November,2023.

Notice and agenda of the meeting were posted at the Norman Municipal Building and online at
https://norman-ok. mu n icodemeetinq s.com at least twenty-four hours priorto the beginning ofthe
meeting

Chair Erica Bird called the meeting to order at 6:36 p.m.

PRESENT
Cameron Brewer
Steven McDaniel
Liz McKown
Kevan Parker
Erica Bird
Doug McClure
Maria Kindel
Michael Jablonski

ABSENT
Jim Griffith

A quorum was present

STAFF PRESENT
Jane Hudson, Planning Director
Lora Hoggatt, Planning Services Manager
Melissa Navarro, Planner ll
Anais Starr, Planner ll
Ron6 Tromble, Admin. Tech. lV
Beth Muckala, Assistant City Attorney
Todd Mclellan, Development Engineer
Awet Frezgi, Traffic Engineer
Bryce Holland, Multimedia Specialist

PLANNING COMMISSION MEETING - Thursday, November 09, 2023 ll 82
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CCPUD Zonino

6. Consideration of Approval, AcceDtance, Reiection, Amendment, andior Postponement
of Ordinance No. 0-2324-31: Doyle's Electric requests rezoning from CCFBC, Urban
General Frontage, to CCPUD, Center City Planned Unit Development, for property
located at 122 W. Comanche Street.

ITEMS SUBMITTED FOR THE RECORD:
1 . Location Map
2. Staff Report
3. SPUD Narrative with Exhibits A-B

PRESENTATION BY THE APPLICANT:
explained the project.

Matt Peacock, representing the applicant,

AUDIENCE PARTICIPATION: None

DISCUSSION AND ACTION BY THE PLANNING COMMISSION:

Ms. Bird commented that this is a low traffic area. She likes the continuous frontage
This project will protect the applicant's vehicles.

Mr. Jablonski sees this as an upgrade to the area which could stimulate additional
development.

Mr. Brewer commented it is a beautiful project and within the intent of the Form-Based
Code.

Motion made by McDaniel, seconded by Kindel, to recommend adoption of Ordinance
No. 0-2324-31 to City Council.

Voting Yea: Brewer, McDaniel, McKown, Parker, Bird, McClure, Kindel, Jablonski

The motion to recommend adoption of Ordinance No. 0-2324-31 to City Council passed
by a vote of 8-0.

The meeting recessed from 8:34 to 8:46 p.m

PLANNING COMMISSION MEETING - Thursday, November 09, 2023 l8

PRESENTATION BY STAFF: Anais Starr reviewed the staff report, a copy of which is
filed with the minutes.

Ms. Bird asked about egress from the gated area and safety of pedestrians. Mr.
Peacock explained that the gates will swing into the site. lt might be possible to paint
stripes on the sidewalk to alert pedestrians.
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File Attachments for Item:

5. CONSIDERATION OF ACKNOWLEDGEMENT, APPROVAL, ACCEPTANCE, 

REJECTION, AMENDMENT, AND/OR POSTPONEMENT OF RECEIPT OF THE 

FINANCE DIRECTOR'S INVESTMENT REPORT AS OF OCTOBER 31, 2023, AND 

DIRECTING THE FILING THEREOF.

84



Page 1 of 1 

 

 
CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 11/28/2023 
 

REQUESTER: Anthony Francisco, Director of Finance 
 

PRESENTER: Anthony Francisco, Director of Finance 
 

ITEM TITLE: CONSIDERATION OF ACKNOWLEDGEMENT, APPROVAL, 
ACCEPTANCE, REJECTION, AMENDMENT, AND/OR 
POSTPONEMENT OF RECEIPT OF THE FINANCE DIRECTOR'S 
INVESTMENT REPORT AS OF OCTOBER 31, 2023, AND DIRECTING 
THE FILING THEREOF. 
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File Attachments for Item:

6. CONSIDERATION OF ACKNOWLEDGEMENT, APPROVAL, ACCEPTANCE, 

REJECTION, AMENDMENT, AND/OR POSTPONEMENT OF THE MONTHLY 

DEPARTMENTAL REPORTS FOR THE MONTH OF OCTOBER, 2023.
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 10/24/2023 

REQUESTER: Stacey Parker, Executive Assistant 

PRESENTER: Stacey Parker, Executive Assistant 

ITEM TITLE: CONSIDERATION OF ACKNOWLEDGEMENT, APPROVAL, 
ACCEPTANCE, REJECTION, AMENDMENT, AND/OR POSTPONEMENT 
OF THE MONTHLY DEPARTMENTAL REPORTS FOR THE MONTH OF 
OCTOBER, 2023. 
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File Attachments for Item:

7. CONSIDERATION OF ACKNOWLEDGEMENT, APPROVAL, ACCEPTANCE, 

REJECTION, AMENDMENT, AND/OR POSTPONEMENT OF THE CITY MANAGER’S 

CONTRACT AND CHANGE ORDER REPORT.
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 11/28/2023 

REQUESTER: Brenda Hall, City Clerk 

PRESENTER: Brenda Hall, City Clerk 

ITEM TITLE: CONSIDERATION OF ACKNOWLEDGEMENT, APPROVAL, 
ACCEPTANCE, REJECTION, AMENDMENT, AND/OR POSTPONEMENT 
OF THE CITY MANAGER’S CONTRACT AND CHANGE ORDER 
REPORT. 
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File Attachments for Item:

8. CONSIDERATION OF AUTHORIZATION, APPROVAL, REJECTION, AMENDMENT,

AND/OR POSTPONEMENT OF THE PURCHASE OF BUILDINGS AND CONTENTS 

INSURANCE FOR THE CITY OF NORMAN FROM AFFILIATED FM INSURANCE 

COMPANY IN THE AMOUNT OF $558,102 FOR THE PERIOD OF DECEMBER 1, 

2023, TO DECEMBER 1, 2024, AND BUDGET APPROPRIATION AS OUTLINED IN 

THE STAFF REPORT.
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 11/28/2023 
 

REQUESTER: Clint Mercer 
 

PRESENTER: Clint Mercer, Chief Accountant 
 

ITEM TITLE: CONSIDERATION OF AUTHORIZATION, APPROVAL, REJECTION, 
AMENDMENT, AND/OR POSTPONEMENT OF THE PURCHASE OF 
BUILDINGS AND CONTENTS INSURANCE FOR THE CITY OF NORMAN 
FROM AFFILIATED FM INSURANCE COMPANY IN THE AMOUNT OF 
$558,102 FOR THE PERIOD OF DECEMBER 1, 2023, TO DECEMBER 1, 
2024, AND BUDGET APPROPRIATION AS OUTLINED IN THE STAFF 
REPORT. 

  

BACKGROUND: 
 
The City of Norman self-insures against most risks (i.e., workers’ compensation, 
vehicle/equipment damage, employee health benefit claims, tort claims, etc.) but historically has 
purchased insurance to cover casualty losses to City buildings and contents (including electronic 
information technology/computer equipment).  This insurance is purchased in a blanket amount 
but is limited to agreed-upon values of independent buildings and contents, and is subject to a 
deductible.   
 
In the past, the City of Norman bid out its buildings and contents insurance.  However, several 
brokers expressed their frustration with this method as insurance underwriters will only work with 
the first insurance broker to contact them and the incumbent broker had already left “place 
markers” with most of the underwriters.  In 2014 the City decided to pick a broker via a Request 
for Proposal process that would then bid and select the best buildings and contents insurance 
for the City.  This is the method other cities in the metro use to select underwritten insurance 
products, including the City of Oklahoma City.   
 
The City of Norman sent out Request for Proposal number 2122-08 on May 14, 2021 for 
insurance broker services.  Three brokers responded, Arthur J. Gallagher & Co. (Gallagher), 
Alliant Specialty, and BancFirst Insurance Service, Inc.  Gallagher is the incumbent broker the 
City has used for several years and has provided quality bids and rates in the past.  Management 
has been pleased with their services.  The City selected Gallagher. 
 

DISCUSSION: 
 
Gallagher received one bid for the upcoming policy year of December 1, 2023 to December 1, 
2024 from Affiliated FM with a premium of $558,102.  Affiliated FM is rated as A+ by A.M Best 
and is one of the largest property and casualty providers in the industry.  The prior year premium 

255

Item 8.



Page 2 of 2 

was $468,864.  The blanket amount continues to increase as new Norman Forward and other 
projects are completed and added to the list of covered City properties.  Also, according to 
Gallagher, the building insurance market continues to be tight. 
 
The FYE 2023 blanket amount of property covered increased to $263,287,139 from 
$234,535,256, a 15.7% increase.  A portion of this increase also had to do with an increase in 
the value of certain properties. 
 
The City budgeted $507,000 in the Risk Management Fund, Liability and Property (Account Org 
43330104, Object 44403) in Fiscal Year 2023-2024 to pay for building and contents insurance.  
An additional appropriation of $144,000 is needed to award this policy (includes a $92,898 
reserve in case new buildings are completed and added during the fiscal year and we know the 
Young Family Athletic Center will be completed in December 2023 or January 2024).   
 
RECOMMENDATION: 
 
Staff recommends insuring the City’s buildings and contents with Affiliated FM at a premium 
amount of $558,102 for one year as it provides the lowest premium for coverage within 
acceptable deductible limits.  In addition, staff requests an appropriation of $144,000 from Risk 
Management Fund Balance (Account Org 43, Object 29000) to Liability and Property (Account 
Org 43330104, Object 44403) to cover this premium cost before beginning the new policy period. 
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INSURANCE PROPOSAL FOR City of Norman and Norman Utilities 

Authority 

To: Denise Engle From: Emily Coakwell 

At: Arthur J. Gallagher & Co. (Oklahoma) Date: 21 November 2023 

 

 
 

A. POLICY TERM 
 

FROM: 1 December 2023 12:01 a.m. Standard Time 

TO:  1 December 2024 12:01 a.m. Standard Time 

 

 

B. NAMED INSURED 
 

City of Norman and Norman Utilities Authority 

 

 

C. POLICY LIMIT 
 

This Company's total limit of liability, including any insured Business Interruption loss, will not exceed the 

Policy Limit of USD 305,000,000 as a result of any one occurrence subject to the respective sub-limits of 

liability shown elsewhere in this Policy. 

 

 

D. POLICY TERRITORY 
 

Coverage provided by this Policy is limited to property while located within the United States of America. 

 

Cyber Coverage Territory 
 

Coverage provided in Data Restoration; Data Service Provider Property Damage and Business Interruption; and 

Owned Network Interruption is limited to anywhere in the world except Cuba; Iran; North Korea; Russian 

Federation; Sudan; Syria; and Crimea, Donetsk People’s Republic (DPR) and Luhansk People’s Republic 

(LPR) regions of Ukraine. 

  

 

E. INSURANCE PROVIDED 
 

Location Schedule 

 

This Policy covers property, as described in this Policy, against ALL RISKS OF PHYSICAL LOSS OR 

DAMAGE, except as hereinafter excluded, while located as follows: 

 

See attached Schedule of Locations 
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Sub-Limited Location Schedule 

 

This Policy covers property, as described in this Policy, against ALL RISKS OF PHYSICAL LOSS OR 

DAMAGE, except as hereinafter excluded, not to exceed the limits of liability specified for the coverages 

indicated, while located as follows: 

 

There shall be no liability under this Policy when "NOT COVERED" is shown. 

 

See attached Schedule of Sub-Limited Locations 

 

 

F. SUB-LIMITS 
 

Unless otherwise stated below or elsewhere in this Policy, the following sub-limits of liability, including any 

insured Business Interruption loss, will be the maximum payable and will apply on a per occurrence basis. 

 

The sub-limits stated below or elsewhere in this Policy are part of and not in addition to the Policy Limit.  

 

When a limit of liability applies to a location or property, such limit of liability will be the maximum amount 

payable for all loss or damage. 

 

There shall be no liability under this Policy when “NOT COVERED” is shown as a sublimit. 

 

Accounts Receivable USD 1,000,000 

Arson or Theft Reward USD 100,000 

Attraction Property USD 100,000 

boiler and machinery Policy Limit 

Brand Protection Policy Limit 

Change of Temperature USD 100,000 

Civil or Military Authority 30 days 

Communicable Disease - 

Property Damage and 

Communicable Disease - 

Business Interruption 

combined 

USD 1,000 annual aggregate, not to exceed 12 months 

Contractual Penalties USD 100,000 

Crisis Management USD 100,000, not to exceed 30 days 
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cyber event 1. USD 1,000 annual aggregate for Data 

Restoration and Owned Network Interruption 

combined 

2. USD 1,000 annual aggregate for Data Service 

Provider - Property Damage and Data Service 

Provider - Business Interruption combined 

3. USD 50,000 annual aggregate for loss or 

damage to stock in process or finished goods 

manufactured by or for the Insured caused by 

or resulting from cyber event that impacts the 

processing, manufacturing, or testing of such 

property or while it is otherwise being worked 

on. 
 

Data Restoration USD 500,000 annual aggregate 

Data Service Provider - 

Property Damage and Data 

Service Provider - Business 

Interruption combined 

USD 50,000 annual aggregate 

Debris Removal Policy Limit 

Decontamination Costs Policy Limit 

Deferred Payment USD 100,000 

Demolition and Increased 

Cost of Construction 

Policy Limit 

Earth Movement USD 50,000,000 annual aggregate, not to exceed USD 50,000 annual 

aggregate for Data Service Provider - Business Interruption, Data Service 

Provider - Property Damage, Errors and Omissions, Off-Premises Service 

Interruption - Business Interruption, Off-Premises Service Interruption - 

Property Damage, Supply Chain and Unnamed Property, combined 

Errors and Omissions USD 1,000,000 

Expediting Expenses USD 250,000 

Extended Period of Liability NOT COVERED 

Extra Expense USD 100,000 

fine arts USD 250,000, not to exceed USD 10,000 per item for irreplaceable fine 

arts 

Flood USD 50,000,000 annual aggregate, not to exceed USD 50,000 annual 

aggregate for Data Service Provider - Business Interruption, Data Service 

Provider - Property Damage, Errors and Omissions, Off-Premises Service 

Interruption - Business Interruption, Off-Premises Service Interruption - 

Property Damage, Supply Chain and Unnamed Property, combined 
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Green Coverage USD 50,000 not to exceed 25% of the amount of the property damage loss 

Gross Earnings NOT COVERED 

Gross Profits NOT COVERED 

Ingress/Egress USD 500,000 

Land and Water Clean Up 

Expense 

USD 50,000 annual aggregate 

Leasehold Interest USD 250,000 

Locks and Keys USD 100,000 

Logistics Extra Cost USD 100,000 

Money and Securities USD 100,000 

Newly Acquired Property USD 2,500,000 

Off-Premises Service 

Interruption - Property 

Damage and Off-Premises 

Service Interruption - 

Business Interruption 

combined 

USD 500,000 

Owned Network Interruption Included in cyber event limit 

Professional Fees USD 100,000 

Property Removed from a 

Location 

Policy Limit 

Protection and Preservation of 

Property - Business 

Interruption 

Policy Limit 

Protection and Preservation of 

Property - Property Damage 

Policy Limit, not to exceed USD 250,000 for security costs 

Rental Income NOT COVERED 

Research and Development USD 250,000 

Soft Costs USD 100,000 

Supply Chain USD 500,000 

Tax Treatment USD 100,000 

Tenants Legal Liability USD 100,000 
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Terrorism USD 100,000 annual aggregate, not to exceed USD 100,000 annual 

aggregate for Flood and Property Removed from a Location combined 

Terrorism: Supplemental 

United States Certified Act of 

Terrorism Endorsement(s) 

USD 100,000 for property located in the United States of America 

Transit USD 500,000, not to exceed USD 250,000 for Business Interruption 

Unnamed Property USD 1,000,000 

valuable papers and records USD 500,000, not to exceed USD 10,000  

per item for irreplaceable valuable papers and records 

 

 

 

G. QUALIFYING PERIODS AND DEDUCTIBLES 
 

QUALIFYING PERIODS 

 

This Company will not be liable for loss or damage unless the Qualifying Period below is exceeded. When the 

Qualifying Period is exceeded, the loss will be calculated beginning from the time of loss or damage. The 

Qualifying Periods for the following coverages are as follows: 

 

Communicable Disease - 

Property Damage and 

Communicable Disease - 

Business Interruption 

48 hours 

Data Restoration 48 hours 

Data Service Provider - 

Property Damage and Data 

Service Provider - Business 

Interruption 

24 hours 

Off-Premises Service 

Interruption - Property 

Damage and Off-Premises 

Service Interruption - 

Business Interruption 

24 hours 

Owned Network Interruption 48 hours 
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DEDUCTIBLES 

 

This Company will not be liable for loss or damage, including any insured Business Interruption loss, in any 

one occurrence until the amount of loss or damage exceeds the deductible amount shown below and then this 

Company will only be liable for its share of the loss or damage in excess of the deductible amount. 

   

The following deductible amounts shall apply per occurrence, unless otherwise stated, for insured loss or 

damage under this Policy. 

 

When two or more deductibles apply to a single occurrence, then no more than the largest deductible amount 

will apply. However, this Policy allows for the application of separate and distinct deductibles and deductibles 

for specific loss or damage as shown below.   

 

When a day equivalent deductible is stated below it is calculated as follows. The 100% daily actual annual 

Business Interruption value that would have been earned had no loss occurred at the location where the 

physical damage happened plus that proportion of the 100% annual business interruption value at all other 

locations where Business Interruption loss ensues, divided by the number of annual working days. 

 

When a % percent deductible is stated below it is calculated as follows:  

 

1. The value of property at the time such loss or damage at the location where loss or damage occurs, in 

accordance with the valuation section of this Policy. 

 

2. The annual Business Interruption value that would have been earned at the location where loss or damage 

occurs plus that proportion of the 100% Business Interruption value at all other locations where Business 

Interruption loss ensues, in accordance with the Business Interruption section of this Policy (if any). 

 

boiler and machinery Property Damage: USD 10,000 

 

Business Interruption: 1 day equivalent 

earthquake USD 100,000 per location 

Flood USD 100,000 per location 

water damage USD 100,000 
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wind and hail USD 50,000 per location 

 

Except for the following: 

 

1. For the following locations: 

    Location No. 001, 3428 South Jenkins Avenue, Norman, 

Oklahoma, 73019, USA;  

    Location No. 012, 1301 Da Vinci Street, Norman, Oklahoma, 

73069, USA;  

    Location No. 017, 3901 Chautauqua Avenue, Norman, 

Oklahoma, 73072, USA;  

    Location No. 082, 2900, 3000 & 3001 East Robinson Street, 

Norman, Oklahoma, 73071, USA;  

    Location No. 083, 3500 South Jenkins Avenue, Norman, 

Oklahoma, 73072, USA;  

    Location No. 087, 2400 Westport Drive, Norman, Oklahoma, 

73069, USA;  

    Location No. 105, 1507 West Lindsey Street, Norman, 

Oklahoma, 73069, USA;  

    Location No. 127, 103 West Acres Street, Norman, Oklahoma, 

73069, USA and  

    Location No. 151, 602 N. Findlay Avenue, Norman, Oklahoma, 

73071, USA 

USD 300,000 per location 

 

2. For Location No. 106, 1310 Da Vinci Street, Norman, Oklahoma, 

73069, USA: 

USD 250,000 per location 

 

3. For the following locations: 

    Location No. 007, 1701 12th Avenue Northeast, Norman, 

Oklahoma, 73071, USA;  

    Location No. 014, 636 & 676 & 668  East Lindsey Street, 

Norman, Oklahoma, 73069, USA;  

    Location No. 024, 201B West Gray Street, Norman, Oklahoma, 

73069, USA;  

    Location No. 026, 201A West Gray Street, Norman, Oklahoma, 

73069, USA;  

    Location No. 028, 201C West Gray Street, Norman, Oklahoma, 

73069, USA;  

    Location No. 108, 3001 East Alameda Street, Norman, 

Oklahoma, 73069, USA and  

    Location No. 149, 1320 Da Vinci Street, Norman, Oklahoma, 

73069, USA 

USD 200,000 per location 

 

4. For the following locations: 

    Location No. 015, 3942 Jenkins Avenue, Norman, Oklahoma, 

73072, USA;  

    Location No. 016, 215 East Constitution Street, Norman, 

Oklahoma, 73072, USA;  

    Location No. 018, 411 East Main Street, Norman, Oklahoma, 

73071, USA;  

    Location No. 020, 500 East Constitution Street, Norman, 
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Oklahoma, 73072, USA;  

    Location No. 023, 2207 Goddard Avenue, Norman, Oklahoma, 

73069, USA;  

    Location No. 027, 201 West Gray Street, Norman, Oklahoma, 

73069, USA;  

    Location No. 029, 101 East Main Street, Norman, Oklahoma, 

73069, USA;  

    Location No. 085, 121 East Constitution Street, Norman, 

Oklahoma, 73072, USA;  

    Location No. 090, 3901 36th Avenue Northwest, Norman, 

Oklahoma, 73072, USA;  

    Location No. 101, 101 West Gray Street, Norman, Oklahoma, 

73069, USA and  

    Location No. 112, 3051 Alameda Street, Norman, Oklahoma, 

73071, USA 

USD 100,000 per location 

All Other Losses USD 10,000 

 

 

H. ADDITIONAL EXCLUSIONS 
 

In addition to the exclusions elsewhere in this Policy, the following exclusions apply unless otherwise stated: 

 

1.  Transmission and Distribution Systems Exclusion - PRO 132 (01/19)  
 

PROPERTY EXCLUDED is amended to include: 

 

transmission and distribution systems, except at a described location but not within the 1,000 feet 

extension provided by the PROPERTY INSURED wording. 
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2.  Specific Flood Exclusion - PRO 128 (01/17) 
 

ADDITIONAL COVERAGES, Flood, does not apply to any property at the following location(s): 

 

Loc. No. Title Address 

010    West End, Little River Road, Norman, Oklahoma, 73071, 

USA  

015    3942 Jenkins Avenue, Norman, Oklahoma, 73072, USA  

017    3901 Chautauqua Avenue, Norman, Oklahoma, 73072, 

USA  

030    444 South Flood Avenue, Norman, Oklahoma, 73069, USA  

067    2498 East Franklin Road, Norman, Oklahoma, 73071, USA  

068    3398 East Franklin Road, Norman, Oklahoma, 73071, USA  

082    2900, 3000 & 3001 East Robinson Street, Norman, 

Oklahoma, 73071, USA  

083    3500 South Jenkins Avenue, Norman, Oklahoma, 73072, 

USA  

084    398 Bratcher-Miner Road, Norman, Oklahoma, 73072, 

USA  

085    121 East Constitution Street, Norman, Oklahoma, 73072, 

USA  

121    4799 West Rock Creek Road, Norman, Oklahoma, 73072, 

USA  

133    5198 East Franklin Road, Norman, Oklahoma, 73026, USA  

134    5499 60th Avenue NE, Norman, Oklahoma, 73026, USA  

136    3197 60th Avenue NE, Norman, Oklahoma, 73026, USA  

146    3803 Chautauqua Avenue, Norman, Oklahoma, 73072, 

USA  

 

 

 

 

I. SPECIAL TERMS AND CONDITIONS 
 

1.  United States Certified Act of Terrorism - PRO 207 (01/20) 
 

As respects the United States, its territories and possessions and the Commonwealth of Puerto Rico, the 

definition of terrorism is declared null and void and it is agreed that a Certified Act of Terrorism under 

the terms of the SUPPLEMENTAL UNITED STATES CERTIFIED ACT OF TERRORISM 

ENDORSEMENT attached to this Policy shall be considered terrorism within the terms of this Policy. 

Notwithstanding anything contained in this Policy to the contrary, this Policy provides coverage for direct 

physical loss or damage to insured property and any resulting BUSINESS INTERRUPTION loss, as 

provided in the Policy, caused by or resulting from a Certified Act of Terrorism only to the extent 

coverage is provided under the terms and conditions of the SUPPLEMENTAL UNITED STATES 

CERTIFIED ACT OF TERRORISM ENDORSEMENT attached to this Policy. Any difference in limit 

between loss recoverable under the SUPPLEMENTAL UNITED STATES CERTIFIED ACT OF 

TERRORISM ENDORSEMENT and this Policy is not recoverable under this Policy. 
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J. INDEX OF FORMS 
 

The following forms are made part of this Policy: 

 

Title Form No. Edition 

Declarations Page  PRO DEC 4100  (04/15)  

Declarations  PRO S-1 4100  (01/20)  

All Risk Coverage  PRO AR 4100  (01/23)  

Supplemental United States Certified Act of Terrorism 

Endorsement  

AFM 7312  (06/21)  

Oklahoma Amendatory Endorsement  AFM 6242  (04/15)  

 

 

 

PREMIUM, FEES AND TAXES  

 

2023 City of Norman and Norman Utilities  Premium Commission 

Total Premium including the United States Certified Act 

of Terrorism coverage 

USD 574,845 15.00%  

Total Premium excluding the United States Certified Act 

of Terrorism coverage 

USD 558,102 15.00%  

 

Total Premium for the United States Certified Act of 

Terrorism 

USD 16,743  15.00% 

 

If the option to purchase coverage for the Supplemental United States Certified Act of Terrorism is elected, the 

Sub-Limit for Supplemental United States Certified Act of Terrorism will be amended to Policy Limit. 

 

 

Applicable state taxes, surcharges and fees are not included in this proposal. Applicable state taxes, 

surcharges and fees will be added to the invoice. 

 

Any variations between this proposal letter and AFM forms versus your application are not provided. 

 

This proposal expires 1 December 2023 12:01 a.m. Standard Time. 
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SCHEDULE OF LOCATIONS 
 

Location Schedule 

 

Loc. No. Title Address 

001    3428 South Jenkins Avenue, Norman, Oklahoma, 73019, USA  

002    405 East Constitution Street, Norman, Oklahoma, 73072, USA  

003    515 East Constitution Street, Norman, Oklahoma, 73072, USA  

007    1701 12th Avenue Northeast, Norman, Oklahoma, 73071, USA  

008    4145 West Robinson Street, Norman, Oklahoma, 73072, USA  

009    SW 24th Avenue, Norman, Oklahoma, 73069, USA  

010    West End, Little River Road, Norman, Oklahoma, 73071, USA  

011    121 North Peters Avenue, Norman, Oklahoma, 73069, USA  

012    1301 Da Vinci Street, Norman, Oklahoma, 73069, USA  

013    1472 Da Vinci Street, Norman, Oklahoma, 73069, USA  

014    636 & 676 & 668  East Lindsey Street, Norman, Oklahoma, 73069, 

USA  

015    3942 Jenkins Avenue, Norman, Oklahoma, 73072, USA  

016    215 East Constitution Street, Norman, Oklahoma, 73072, USA  

017    3901 Chautauqua Avenue, Norman, Oklahoma, 73072, USA  

018    411 East Main Street, Norman, Oklahoma, 73071, USA  

019    2211 West Boyd Street, Norman, Oklahoma, 73069, USA  

020    500 East Constitution Street, Norman, Oklahoma, 73072, USA  

021    1000 168th Avenue Northeast, Norman, Oklahoma, 73026, USA  

022    7405 East Alameda Drive, Norman, Oklahoma, 73026, USA  

023    2207 Goddard Avenue, Norman, Oklahoma, 73069, USA  

024    201B West Gray Street, Norman, Oklahoma, 73069, USA  

025    4323 Country Club Terrace, Norman, Oklahoma, 73072, USA  

026    201A West Gray Street, Norman, Oklahoma, 73069, USA  

027    201 West Gray Street, Norman, Oklahoma, 73069, USA  

028    201C West Gray Street, Norman, Oklahoma, 73069, USA  

029    101 East Main Street, Norman, Oklahoma, 73069, USA  

030    444 South Flood Avenue, Norman, Oklahoma, 73069, USA  

031    508 North Peters Avenue, Norman, Oklahoma, 73069, USA  

032    123 Beal Street, Norman, Oklahoma, 73069, USA  

033    1001 East Robinson Street, Norman, Oklahoma, 73071, USA  

034    3280 108th Avenue Northeast, Norman, Oklahoma, 73026, USA  

035    200 South Jones Avenue, Norman, Oklahoma, 73069, USA  

036    200 West Daws Street, Norman, Oklahoma, 73069, USA  

037    3199 36th Avenue Northwest, Norman, Oklahoma, 73072, USA  

038    Boyd Street & Wylie Road, Norman, Oklahoma, 73072, USA  

039    600 East Lindsey Street, Norman, Oklahoma, 73069, USA  

040    2498 36th Ave NE, Norman, Oklahoma, 73026, USA  

041    1898 36th Avenue Northeast, Norman, Oklahoma, 73026, USA  

042    3098 36th Avenue Northeast, Norman, Oklahoma, 73026, USA  

043    2598 9th Avenue Northeast, Norman, Oklahoma, 73071, USA  

044    1398 36th Avenue Northeast, Norman, Oklahoma, 73026, USA  

045    2498 East Robinson Street, Norman, Oklahoma, 73071, USA  

047    1399 East Rock Creek Road, Norman, Oklahoma, 73071, USA  

048    3498 North Highway 77, Norman, Oklahoma, 73071, USA  

049    3998 North Highway 77, Norman, Oklahoma, 73071, USA  

050    4798 North Highway 77, Norman, Oklahoma, 73071, USA  
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051    4198 North Highway 77, Norman, Oklahoma, 73071, USA  

052    4599 North Highway 77, Norman, Oklahoma, 73071, USA  

053    5099 North Interstate Drive, Norman, Oklahoma, 73069, USA  

054    1/2 mi N. of Franklin Rd, Norman, Oklahoma, 73026, USA  

055    5999 North Interstate Drive, Norman, Oklahoma, 73069, USA  

056    6398 North Interstate Drive, Norman, Oklahoma, 73072, USA  

057    6798 North Interstate Drive, Norman, Oklahoma, 73072, USA  

058    900 Blk of East Apache Street, Norman, Oklahoma, 73071, USA  

059    NE 12th Avenue & Robinson Street, Norman, Oklahoma, 73071, USA  

060    East Carter Street & East Robinson  Street, Norman, Oklahoma, 

73071, USA  

061    1/2 mi E. of NE 13th & Robinson, Norman, Oklahoma, 73071, USA  

062    3599 North Porter Avenue, Norman, Oklahoma, 73071, USA  

063    3298 12th Avenue Northeast, Norman, Oklahoma, 73071, USA  

064    1898 East Tecumseh Road, Norman, Oklahoma, 73071, USA  

065    3298 24th Avenue Northeast, Norman, Oklahoma, 73071, USA  

066    4298 24th Avenue Northeast, Norman, Oklahoma, 73071, USA  

067    2498 East Franklin Road, Norman, Oklahoma, 73071, USA  

068    3398 East Franklin Road, Norman, Oklahoma, 73071, USA  

069    4298 36th Avenue Northeast, Norman, Oklahoma, 73026, USA  

070    3798 36th Avenue Northeast, Norman, Oklahoma, 73026, USA  

071    4298 East Tecumseh Road, Norman, Oklahoma, 73026, USA  

072    5401 East Tecumseh Road, Norman, Oklahoma, 73026, USA  

073    5897 East Tecumseh Road, Norman, Oklahoma, 73026, USA  

074    5799 North Floyd Cox Drive, Norman, Oklahoma, 73026, USA  

075    6000 Corky Drive Northeast, Norman, Oklahoma, 73026, USA  

076    6799 Day Drive, Norman, Oklahoma, 73026, USA  

077    2198 72nd Avenue Northeast, Norman, Oklahoma, 73026, USA  

078    7799 East Rock Creek Road, Norman, Oklahoma, 73026, USA  

079    1399 Paso de Vaca Drive, Norman, Oklahoma, 73026, USA  

080    1200 72nd Avenue Northeast, Norman, Oklahoma, 73026, USA  

081    451 West Robinson Street, Norman, Oklahoma, 73069, USA  

082    2900, 3000 & 3001 East Robinson Street, Norman, Oklahoma, 73071, 

USA  

083    3500 South Jenkins Avenue, Norman, Oklahoma, 73072, USA  

084    398 Bratcher-Miner Road, Norman, Oklahoma, 73072, USA  

085    121 East Constitution Street, Norman, Oklahoma, 73072, USA  

086    415 East Main Street, Norman, Oklahoma, 73071, USA  

087    2400 Westport Drive, Norman, Oklahoma, 73069, USA  

088    3180 108th Avenue Northeast, Norman, Oklahoma, 73026, USA  

089    1900 West Robinson Street, Norman, Oklahoma, 73069, USA  

090    3901 36th Avenue Northwest, Norman, Oklahoma, 73072, USA  

091    1198 48th Avenue Northeast, Norman, Oklahoma, 73026, USA  

092    859 36th Avenue Northeast, Norman, Oklahoma, 73026, USA  

093    4698 96th Avenue Northeast, Norman, Oklahoma, 73026, USA  

094    4799 72nd Ave NE, Norman, Oklahoma, 73069, USA  

095    3998 72nd Avenue Northeast, Norman, Oklahoma, 73026, USA  

096    6699 East Tecumseh Road, Norman, Oklahoma, 73026, USA  

097    8399 East Rock Creek Road, Norman, Oklahoma, 73026, USA  

098    4398 108th Avenue Northeast, Norman, Oklahoma, 73026, USA  

099    4303 84th Avenue Northeast, Norman, Oklahoma, 73026, USA  

100    4703 91st Avenue Northeast, Norman, Oklahoma, 73026, USA  

101    101 West Gray Street, Norman, Oklahoma, 73069, USA  
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102    113 West Gray Street, Norman, Oklahoma, 73069, USA  

103    115 West Gray Street, Norman, Oklahoma, 73069, USA  

104    2351 Goddard Avenue, Norman, Oklahoma, 73069, USA  

105    1507 West Lindsey Street, Norman, Oklahoma, 73069, USA  

106    1310 Da Vinci Street, Norman, Oklahoma, 73069, USA  

108    3001 East Alameda Street, Norman, Oklahoma, 73069, USA  

109    1898 Legacy Park Drive, Norman, Oklahoma, 73069, USA  

110    1311 Da  Vinci Street, Norman, Oklahoma, 73069, USA  

111    1317  Da  Vinci Street, Norman, Oklahoma, 73069, USA  

112    3051 Alameda Street, Norman, Oklahoma, 73071, USA  

113    3432 South Jenkins Avenue, Norman, Oklahoma, 73072, USA  

114    198 36th Avenue SE, Norman, Oklahoma, 73072, USA  

115    2595 East Robinson Street, Norman, Oklahoma, 73071, USA  

116    2699 East Post Oak Road, Norman, Oklahoma, 73068, USA  

118    2996 East Rock Creek Road, Norman, Oklahoma, 73071, USA  

119    3496 Wood Valley Road, Norman, Oklahoma, 73071, USA  

120    4199 12th Avenue NE, Norman, Oklahoma, 73071, USA  

121    4799 West Rock Creek Road, Norman, Oklahoma, 73072, USA  

122    499 Sandpiper Lane, Norman, Oklahoma, 73071, USA  

123    594 24th Avenue NE, Norman, Oklahoma, 73071, USA  

124    598 Coalbrook Drive, Norman, Oklahoma, 73071, USA  

125    698 Accipiter Street, Norman, Oklahoma, 73072, USA  

126    4799 12th Avenue NW, Norman, Oklahoma, 73069, USA  

127    103 West Acres Street, Norman, Oklahoma, 73069, USA  

128    1800 Northcliff Avenue, Norman, Oklahoma, 73071, USA  

129    8495 East Franklin Road, Norman, Oklahoma, 73026, USA  

130    8481 East Tecumseh Road, Norman, Oklahoma, 73026, USA  

131    10999 East Tecumseh Road, Norman, Oklahoma, 73026, USA  

132    4486 East Franklin Road, Norman, Oklahoma, 73026, USA  

133    5198 East Franklin Road, Norman, Oklahoma, 73026, USA  

134    5499 60th Avenue NE, Norman, Oklahoma, 73026, USA  

135    5192 East Tecumseh Road, Norman, Oklahoma, 73026, USA  

136    3197 60th Avenue NE, Norman, Oklahoma, 73026, USA  

137    3801 108th Avenue NE, Norman, Oklahoma, 73026, USA  

140    3408 Jenkins Avenue, Norman, Oklahoma, 73072, USA  

141    15295 State Highway 9, Norman, Oklahoma, 73026, USA  

142    3240 108th Avenue Northeast, Norman, Oklahoma, 73026, USA  

143    2797 East Robinson Street, Norman, Oklahoma, 73071, USA  

144    3599 84th Avenue Southeast, Norman, Oklahoma, 73026, USA  

145    3440 South Jenkins Avenue, Norman, Oklahoma, 73072, USA  

146    3803 Chautauqua Avenue, Norman, Oklahoma, 73072, USA  

149    1320 Da Vinci Street, Norman, Oklahoma, 73069, USA  

150    320 E. Comanche Street, Norman, Oklahoma, 73069, USA  

151    602 N. Findlay Avenue, Norman, Oklahoma, 73071, USA  
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SCHEDULE OF SUB-LIMITED LOCATIONS 
 

Sub-Limited Location Schedule 

 

Loc. No. Title Address 

147     531 East Symmes Street, Norman, Oklahoma, 73071, USA  

Sub-limit of liability: 

Location Limit  USD 100,000 not to exceed  

   Personal Property     NOT COVERED  

   Real Property     USD 100,000  

   Business Interruption     NOT COVERED  
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POLICYHOLDER DISCLOSURE NOTICE OF TERRORISM INSURANCE COVERAGE 

 

 

Insured Name: City of Norman and Norman Utilities Authority                    

 

Date: 21 November 2023 

 

Account Number: 57162 

 

Insurer Name: Affiliated FM Insurance Company 

 
The Terrorism Risk Insurance Act of 2002, as amended and extended, gives you the right as part of your property 

insurance program to elect or reject insurance coverage for locations within the United States or any territory or 

possession of the United States for losses arising out of acts of terrorism, as defined and certified in accordance with 

the provisions of the act. 

 

You should know that where coverage is provided for losses resulting from certified acts of terrorism, such losses may 

be partially reimbursed by the United States government under a formula established by federal law. Under this 

formula, the United States government generally pays 80% of covered terrorism losses exceeding a statutorily 

established deductible paid by the insurer referenced above.  The Terrorism Risk Insurance Act, as amended, contains 

a USD 100 billion cap that limits the U.S. government reimbursement as well as insurers’ liability for losses resulting 

from certified acts of terrorism when the amount of such losses in any one program year exceeds USD 100 billion. If 

the aggregate insured losses for all insurers exceed USD 100 billion, your coverage may be reduced. 

 

The premium charged for this coverage is provided below and does not include any charges for the portion of loss 

covered by the federal government under the act. 

 

Acceptance or rejection of terrorism insurance coverage: under federal law, you have the right to accept or reject this 

offer of coverage for terrorist acts covered by the act as part of your property insurance program. If we do not receive 

this signed disclosure form prior to property insurance program inception date of 1 December 2023, then your property 

insurance program will reflect your decision not to purchase the terrorism coverage provided by the act. 

 

______I hereby elect to purchase coverage for terrorist acts covered by the act for a premium of USD 16,128. This 

premium does not include applicable taxes or surcharges.  
 

 

______I hereby decline this offer of coverage for terrorist acts covered by the act. 

 

 

 

_________________________________  ______________________________ 
Policyholder/Applicant Signature      Date 

 

 

_________________________________ 
Print Name 
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File Attachments for Item:

9. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT 

AND/OR POSTPONEMENT OF AMENDMENT ONE TO CONTRACT K-1718-74: BY 

AND BETWEEN THE CITY OF NORMAN, OKLAHOM AND HALFF ASSOCIATES, 

INC., INCREASING THE CONTRACT AMOUNT BY $70,000 FOR A REVISED 

CONTRACT AMOUNT OF $221,400 TO PROVIDE ADDITIONAL DESIGN SERVICES 

FOR THE FLOOD AVENUE MULTI-MODAL PROJECT; AND BUDGET TRANSFER 

AS OUTLINED IN STAFF REPORT.
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 11/28/2023 

REQUESTER: Katherine Coffin 

PRESENTER: David Riesland, Transportation Engineer 

ITEM TITLE: CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, 
AMENDMENT AND/OR POSTPONEMENT OF AMENDMENT ONE TO 
CONTRACT K-1718-74: BY AND BETWEEN THE CITY OF NORMAN, 
OKLAHOM AND HALFF ASSOCIATES, INC., INCREASING THE 
CONTRACT AMOUNT BY $70,000 FOR A REVISED CONTRACT 
AMOUNT OF $221,400 TO PROVIDE ADDITIONAL DESIGN SERVICES 
FOR THE FLOOD AVENUE MULTI-MODAL PROJECT; AND BUDGET 
TRANSFER AS OUTLINED IN STAFF REPORT. 

  

BACKGROUND: 

For a number of years, the Norman City Council has supported projects that have responded to 
citizens’ desires for improved facilities to enhance their quality of life.  High on the citizen priority 
list has been the Legacy Trail sidewalks that are wide, long and safe, and are intended to 
accommodate walkers, runners, bicyclists, and even wheel-chair users.  The bicycling 
community has been particularly active in promoting projects such as bike lanes, shared traffic 
lanes, and separated bike paths that will provide safe routes for citizens desiring to participate 
in this active lifestyle. With the funding help of some federal grants, the City has been able to 
make significant improvements to the sidewalk systems in various areas of Norman. 

The Transportation Alternative Projects (TAP) grant program provides 80% federal funding (up 
to $600,000 maximum) for qualified projects (the rest of funding is a local match) selected by a 
TAP selection committee comprised of representatives from the Oklahoma Department of 
Transportation (ODOT) and the Association of Central Oklahoma Governments (ACOG).  When 
the Federal Fiscal Year (FFY) 2015 – FFY 2020 TAP grant “call for projects” was opened to 
municipalities, City staff made applications for three multimodal paths city wide: (1) along 
Constitution Street, from Jenkins Avenue to Classen Boulevard, (2) along State Highway 9 
(Phase II of the path to Lake Thunderbird), from 36th Avenue SE to 48th Avenue SE, and (3) 
along Flood Avenue, from Robinson Street to Tecumseh Road.  On June 29, 2017, staff learned 
that only the Constitution Street and SH-9 (Phase II) projects were to be fully granted. Instead, 
the Flood Avenue path would have to rely on funding from mainly local sources, such as the 
City’s Norman Forward initiative, because remaining TAP funds were distributed to higher 
ranking regional projects (a location map is provided). 
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DISCUSSION: 

The Public Works Department prepared a Request for Proposal (RFP 1718-21) to solicit 
engineering services proposals for three multimodal path projects in Norman. The RFP 
instructions indicated that the firms could propose on any number of these projects. One of the 
projects was to design a 10-foot wide multi-modal path along the west side of Flood Avenue 
from Robinson Street to Tecumseh Road.  Thirteen proposals for this project were submitted for 
consideration.  A Selection Committee was formed consisting of Angelo Lombardo – City 
Transportation Engineer, Michael Rayburn – Capital Projects Engineer, James Briggs – City 
Park Planner, and two at-large citizen volunteers (Dr. Tom Woodfin and Charlie Bright who are 
both local biking enthusiasts).  As all three projects in the RFP were similar, the Selection 
Committee met on October 12, 2017 to evaluate proposals for all of the projects. The proposals 
were reviewed, and there was consensus that the overall top three firms would be selected, one 
for each project.  At the end of the process, the committee selected Halff Associates, Inc. of 
Oklahoma City as the best suited firm for the Flood Avenue Multimodal Path project.  

Staff negotiated a contract fee of $151,400 with Halff Associates, Inc. (Halff) to provide design 
services for the Flood Avenue Multimodal Path.  The funding for the Halff design contract was 
budgeted in the Flood Ave Multimodal Path project (TR0112, 50596688-46201).  Since that 
contract was negotiated, a number of events have complicated this design work.  First, all of the 
city staff working on the project has retired.  Second, all of the Halff staff that was assigned to 
work on the project are no longer with the company.  Third, there were turnover of the ODOT 
Local Government staff serving as project manager for the project.  Fourth, a sub-consultant on 
the Halff team to perform the Civil Engineering aspects of the project have removed themselves 
from the design team. 

In order to complete the project, Halff has requested Amendment 1 in the amount of $70,000.  
The reasons associated with the request include the following: 

• The project was originally planned around the improvements to Tecumseh Road between 
Flood Avenue and 24th Avenue NW.  Delays to that project have resulted in the Halff 
project going first.  This change has created a need for some re-design. 

• The James Garner Avenue Phase 2 project includes a roundabout on Flood Avenue. 
There has been some redesign in the Halff project to accommodate this new roundabout. 

• There have been utility issues, both public and private, not anticipated when the original 
design fee was negotiated. 

• Some of the utility issues have resulted in the need for special structural details to avoid 
taking right-of-way from Westheimer Airport. 

• There are a number of additional easement documents to prepare as the actual route of 
the path has changed during design. 

• There was a 20-month delay in the design process as City staff were retiring and new 
staff were getting up to speed as well as the turnover in staff at ODOT causing Halff to 
stop and start again. 
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City staff have identified a number of capital projects with funds that could be transferred to 
accommodate the $70,000 request in Amendment 1 to K-1718-74 from Halff without 
compromising the intent of those original accounts.  These projects include the Flood Sidewalks 
from Gray to Acres Construction Account ($18,464.04 available); the McGee Sidewalks from 
SH9 to Lindsey Street Construction Account ($38,819 available); and the McGee Sidewalks from 
SH9 to Lindsey Street Design Account ($2,100 available).  Together, these three completed 
projects have $59,380.04 leaving $10,619.96 to be identified.  Staff proposes that the remaining 
balance be transferred equally from the FYE 2024 Traffic Calming and Street Striping Programs. 

If approved, the remaining schedule for the Flood Avenue Multi-modal Path Project is: 

• ODOT Bid Opening in January 2024 

• Award of Construction Contract by Oklahoma Transportation Commission in February 
2024 

• Start Construction in May 2024 

• Complete Construction and open New Path in early summer 2025 
 

RECOMMENDATION 1: 

Staff recommends approval of Amendment 1 to Contract K-1718-74 with Halff Associates, Inc., 

in the amount of $70,000 for additional design services associated with the Flood Avenue Multi-

modal Path along the west side of Flood Avenue from Robinson Street to Tecumseh Road and 

along the south side of Tecumseh Road from Flood Avenue to 24th Avenue NW. 

RECOMMENDATION 2: 

Staff also recommends the following fund transfers to pay for the additional design services 

included in Amendment 1 to Contract K-1718-74:   

Losing Account Gaining Account 

Description Project # Org Object 
Transfer 

Amount 
Description Project # Org Object 

Transfer 

Amount 

Flood Sidewlk:  

Gray –Acres 

Const 

TR0113 50597712 46101 -$18,461 

Flood Ave 

Multimodal 

Path Design 

TR0112 50596688 46201 +$18,461 

McGee Sidewlk:  

SH9 –Lindsey 

Const 

TR0115 50597712 46101 -$38,819 

Flood Ave 

Multimodal 

Path Design 

TR0112 50596688 46201 +$38,819 

McGee Sidewlk:  

SH9 –Lindsey 

Design 

TR0115 50597712 46201 -$2,100 

Flood Ave 

Multimodal 

Path Design 

TR0112 50596688 46201 +$2,100 

Traffic Calming TC0230 50590073 46101 -$5,310 

Flood Ave 

Multimodal 

Path Design 

TR0112 50596688 46201 +$5,310 

Street Striping TC0270 50594406 46101 -$5,310 

Flood Ave 

Multimodal 

Path Design 

TR0112 50596688 46201 +$5,310 
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AND FINAL PAYMENT IN THE AMOUNT OF $24,162.62, TO RELEASE THE 

RETAINAGE FOR THE NORMAN TRANSIT CENTER PROJECT AS OUTLINED IN 

THE STAFF REPORT.
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 11/28/23 

REQUESTER: Taylor Johnson, Transit and Parking Program Manager 

PRESENTER: Shawn O’Leary, Public Works Director 

ITEM TITLE: CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, 
AMENDMENT, AND/OR POSTPONEMENT OF FINAL ACCEPTANCE OF 
CONTRACT K-2223-72: BY AND BETWEEN THE CITY OF NORMAN, 
AND STRONGHOLD CONSTRUCTION, AND FINAL PAYMENT IN THE 
AMOUNT OF $24,162.62, TO RELEASE THE RETAINAGE FOR THE 
NORMAN TRANSIT CENTER PROJECT AS OUTLINED IN THE STAFF 
REPORT. 

  

BACKGROUND: 

The City of Norman took over the operations of the City public transportation system on June 1, 
2019, from the University of Oklahoma. Since then, staff has worked diligently to maintain 
operation of the service and to evaluate how to better serve Norman’s citizens. This work has 
included collaborating with EMBARK for day to day operations, pursuing grant opportunities to 
maximize local funding, and developing and implementing the Go Norman Transit Plan.  
 
During the education campaign for the Public Transit Sales Tax in September-November 2019, 
staff heard from the community and Council about the need to update our long-term vision for 
the transit system in Norman since the City took over operations. 
 
Using Request for Qualifications RFQ-1920-60, City staff solicited proposals to update the City’s 
Long Range Transit Plan. There were many key objectives proposed in RFQ-1920-60, with one 
being “provide recommendations on a new transfer station location/area and recommend route 
changes to accommodate the new location/area”. An evaluation committee made up of City staff, 
stakeholders, and community members scored and ranked the proposals received in response 
to RFQ-1920-60. At the conclusion of the evaluation process, Nelson\Nygaard Consulting 
Associates, Inc. (Nelson\Nygaard) was selected as the most qualified firm for the proposed 
project. 
 
Project kickoff occurred in August 2020 and following an 11-month process of evaluation, 
including receiving community and stakeholder feedback, the Go Norman Transit Plan was 
developed. The finalized plan, which was unanimously adopted by Council on June, 22, 2021, 
serves as a guide for improving Norman’s public transportation system in the immediate, near, 
and long term. Along with evaluations of the existing route system and fare analysis, the plan 
made recommendations for location of a new transit center, route changes and expansions, bus 
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stop locations, and capital replacement. An adopted, current plan also makes the City more 
competitive with securing grant funding for improvements. 
 
The City has made progress on multiple projects that work towards the initial recommendations 
in the Go Norman Transit Plan. Those concerning the proposed new transit center include the 
following: 
 
Evaluation and acquisition of property at 320 East Comanche Street to be renovated as the new 
City Transit Center. Council approved the purchase/sale agreement on January 19, 2022 and 
the City assumed ownership on March 4, 2022. 
 
Council then approved a contract with McKinney Architects to provide Architectural and 
Engineering services for the property on May 10, 2022.  
 
In order to integrate the property at 320 East Comanche Street into the recommendations of the 
Go Norman Transit Plan, a contract amendment with Nelson/Nygaard was proposed and 
approved by Council on March 8, 2022. This work included updating the system and route maps 
to realign with the new property, developing transit center bus bay requirements and transfer 
matrix and a new downtown transit center map, and assisting with identifying potential transit 
center amenities. This work was completed and presented to the City Council Community 
Planning and Transportation Committee on June 23, 2022. Separate from this amendment, 
Nelson/Nygaard provided technical expertise to the architect for the transit center renovations. 
 
Throughout fall 2022, Staff worked with the architect to finalize designs. Once finalized, in 
December 2022, bid documents were then solicited and a mandatory pre-bid meeting was 
conducted. On January 4, 2023, the City of Norman opened bids for the City Transit Center 
Remodel project.  The low bid from Stronghold Construction was $875,334.  On February 14, 
2023 City Council approved contract K-2223-72 with Stronghold Construction. A notice to 
proceed was given on February 28, 2023 and construction officially began March 1, 2023. 
 
On April 11, 2023 Council approved Change Order 1 for this project in the amount of $52,980.13 
in order to cover the cost of additional, new drywall and flooring once asbestos removal was 
completed. This change order also included the cost of $726.12 to provide power to the main 
door access control. 
 
On May 15, 2023 the City Manager approved Change Order 2 for this project in the amount of 
$5,935.13 in order to cover the cost of design changes to the main, exterior signs for the Transit 
Center that incorporated both the City and EMBARK Norman logos, ensuring that those wanting 
to access City transit services are aware of the facility and its function. 
 
On June 2, 2023 the City Manager approved Change Order 3 for this project in the amount of 
$6,150.51 in order to cover the cost of ADA access issues associated with the front (north side 
sidewalk located within the property) leading to and from the sidewalk that will be installed in the 
right-of-way along Comanche Street. Originally, the design called for a step down from the 
property sidewalk to the street sidewalk. While ADA access was accomplished by way of another 
avenue on the east side of the property from the Porter Avenue sidewalk, after reviewing this 
with the contractor and designer all parties felt it was prudent to correct this and install ramps in 
these areas instead. 
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On August 25, 2023 the City Manager approved Change Orders 4 and 5 for this project in the 
total amount of $19,931.47 in order to cover the cost of additional basement repairs due to the 
asbestos remediation, installation of a pressure tank, curb and tactile warning strips, masonry 
infill spray foam, additional storefront framing, and additional framing and countertops to extend 
the height of the pony wall to meet safety standards. 
 
On October 31, 2023 the City Manager approved Change Order 6 for this project in the amount 
of $6,176.52 in order to cover the cost of replacement light fixtures with a thinner frame than the 
ones originally specified in the design to fit between duct work, replacement windowsills that 
were removed with the asbestos remediation, replacement water heater, replacement conduit 
for irrigation, and diagnostic plumbing costs for newly discovered issues in the existing plumbing. 
 

DISCUSSION: 

As of November 10, 2023, Stronghold Construction had completed all work associated with the 
Norman Transit Center Project contract. All final punch list items have been addressed.   

All changes to the contract have been addressed by previous change orders, so no final change 
order is necessary.  All that remains to be paid is the remaining 2.5% retainage withheld while 
Stronghold addressed the punch list items.  The final cost for the Norman Transit Center Project 
construction is $966,507.76 or 10.42% over the original construction contract. Without the 
unforeseen asbestos remediation that needed to take place, the project cost increased by 
$38,193.63 or 4.36%, which would have been within the approved budget and covered by the 
initial 5% contingency allocated to the project. 

The City will issue the final payment of the remaining 2.5% retainage of $24,162.62, upon final 
acceptance of the project by City Council.  At that time, maintenance bonds associated with the 
contract will go into effect.  This project was accounted for in the Transit Transfer Station (Project 
(BG0254; Account, 50593379-46101). 

RECOMMENDATION: 

Staff recommends that the final acceptance of Contract K-2223-72 with Stronghold Construction and 

authorization of payment of retainage in the amount of $24,162.62 be approved. 
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Document SUMMARY SHEET, APPLICATION AND CERTIFICATE FOR PAYMENT, containing APPLICATION NUMBER: 9
Contractor's signed Certification is attached. APPLICATION DATE: 11/24/2023
Use Column I on Contracts where variable retainage for line items apply. PERIOD: 11/01/23 - 11/30/23
 
Contract Lines

A  B C D E F G H I

ITEM
NO. BUDGET CODE DESCRIPTION OF WORK SCHEDULED

VALUE

WORK COMPLETED MATERIALS
PRESENTLY

STORED
(NOT IN  D OR E)

TOTAL
COMPLETED

AND STORED TO
DATE

(D + E + F)

%
(G / C)

BALANCE TO
FINISH
(C - G)

RETAINAGEFROM PREVIOUS
APPLICATION

(D + E)
THIS PERIOD

1 01-005.7
PROFIT.Other PROFIT $27,260.10 $27,260.10 $0.00 $0.00 $27,260.10 100.00% $0.00 $0.00

2
01-020.6
G/L & W/C
INSURANCE.Bonds &
Insurance

G/L & W/C INSURANCE $4,142.56 $4,142.56 $0.00 $0.00 $4,142.56 100.00% $0.00 $0.00

3 01-025.7
TECHNOLOGY.Other TECHNOLOGY $1,726.07 $1,726.07 $0.00 $0.00 $1,726.07 100.00% $0.00 $0.00

4
01-050.6
BONDS.Bonds &
Insurance

BONDS $13,000.00 $13,000.00 $0.00 $0.00 $13,000.00 100.00% $0.00 $0.00

5
01-060.7
PERMITS &
LICENSES.Other

PERMITS & LICENSES $160.00 $160.00 $0.00 $0.00 $160.00 100.00% $0.00 $0.00

6
01-120.3
MATERIAL
TESTING.Subcontractor

MATERIAL TESTING $5,225.00 $5,225.00 $0.00 $0.00 $5,225.00 100.00% $0.00 $0.00

7 01-140.7
SWPPP.Other SWPPP $370.00 $370.00 $0.00 $0.00 $370.00 100.00% $0.00 $0.00

8 01-170.7
PROJECT SIGN.Other PROJECT SIGN $1,684.00 $1,684.00 $0.00 $0.00 $1,684.00 100.00% $0.00 $0.00

9
01-200.3
TEMP
LABOR.Subcontractor

TEMP LABOR $1,470.00 $1,470.00 $0.00 $0.00 $1,470.00 100.00% $0.00 $0.00

10
01-210.3
TEMP
TOILET.Subcontractor

TEMP TOILET $3,000.00 $3,000.00 $0.00 $0.00 $3,000.00 100.00% $0.00 $0.00

11
01-250.3
TEMP
FENCING.Subcontractor

TEMP FENCING $2,281.00 $2,281.00 $0.00 $0.00 $2,281.00 100.00% $0.00 $0.00

12
01-280.3
TEMP
SHORING/BRACING.Sub
contractor

TEMP SHORING/BRACING $3,000.00 $3,000.00 $0.00 $0.00 $3,000.00 100.00% $0.00 $0.00

13
01-300.1
PROJECT
MANAGER.Labor

PROJECT MANAGER $40,800.00 $40,800.00 $0.00 $0.00 $40,800.00 100.00% $0.00 $0.00

14 01-320.1
SUPERINTENDENT.Labor SUPERINTENDENT $40,800.00 $40,800.00 $0.00 $0.00 $40,800.00 100.00% $0.00 $0.00

15
01-380.7
COMPANY TRUCK
FUEL.Other

COMPANY TRUCK FUEL $320.00 $320.00 $0.00 $0.00 $320.00 100.00% $0.00 $0.00

16 01-400.5 EQUIPMENT RENTAL $2,250.00 $2,250.00 $0.00 $0.00 $2,250.00 100.00% $0.00 $0.00

 
CONTINUATION SHEET DOCUMENT DETAIL SHEET Page 2 of 5
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A  B C D E F G H I

ITEM
NO. BUDGET CODE DESCRIPTION OF WORK SCHEDULED

VALUE

WORK COMPLETED MATERIALS
PRESENTLY

STORED
(NOT IN  D OR E)

TOTAL
COMPLETED

AND STORED TO
DATE

(D + E + F)

%
(G / C)

BALANCE TO
FINISH
(C - G)

RETAINAGEFROM PREVIOUS
APPLICATION

(D + E)
THIS PERIOD

EQUIPMENT
RENTAL.Rented
Equipment

17 01-410.7
EQUIPMENT FUEL.Other EQUIPMENT FUEL $150.00 $150.00 $0.00 $0.00 $150.00 100.00% $0.00 $0.00

18 01-440.7
DUMPSTERS.Other DUMPSTERS $1,600.00 $1,600.00 $0.00 $0.00 $1,600.00 100.00% $0.00 $0.00

19
01-590.3
SITE
CLEAN.Subcontractor

SITE CLEAN $500.00 $500.00 $0.00 $0.00 $500.00 100.00% $0.00 $0.00

20 01-800.7
PUNCH LIST.Other PUNCH LIST $870.00 $870.00 $0.00 $0.00 $870.00 100.00% $0.00 $0.00

21
01-810.1
CLOSEOUT
DOCUMENTS.Labor

CLOSEOUT DOCUMENTS $870.00 $870.00 $0.00 $0.00 $870.00 100.00% $0.00 $0.00

22
01-820.3
FINAL
CLEAN.Subcontractor

FINAL CLEAN $2,000.00 $2,000.00 $0.00 $0.00 $2,000.00 100.00% $0.00 $0.00

23
01-910.7
STRONGHOLD
CONTINGENCY.Other

STRONGHOLD CONTINGENCY $5,717.76 $5,717.76 $0.00 $0.00 $5,717.76 100.00% $0.00 $0.00

24
02-100.3
DEMOLITION
SUBCONTRACTOR.Subc
ontractor

DEMOLITION SUBCONTRACTOR $39,585.00 $39,585.00 $0.00 $0.00 $39,585.00 100.00% $0.00 $0.00

25
03-100.3
CONCRETE
SUBCONTRACTOR.Subc
ontractor

CONCRETE SUBCONTRACTOR $74,000.00 $74,000.00 $0.00 $0.00 $74,000.00 100.00% $0.00 $0.00

26
04-100.3
MASONRY
SUBCONTRACTOR.Subc
ontractor

MASONRY SUBCONTRACTOR $15,677.00 $15,677.00 $0.00 $0.00 $15,677.00 100.00% $0.00 $0.00

27
05-100.2
STRUCTURAL STEEL
MATERIAL.Materials

STRUCTURAL STEEL MATERIAL $39,000.00 $39,000.00 $0.00 $0.00 $39,000.00 100.00% $0.00 $0.00

28 05-300.3
WELDING.Subcontractor WELDING $8,000.00 $8,000.00 $0.00 $0.00 $8,000.00 100.00% $0.00 $0.00

29
06-300.3
MILLWORK
SUBCONTRACTOR.Subc
ontractor

MILLWORK SUBCONTRACTOR $11,393.09 $11,393.09 $0.00 $0.00 $11,393.09 100.00% $0.00 $0.00

30
07-300.3
ROOFING
SUBCONTRACTOR.Subc
ontractor

ROOFING SUBCONTRACTOR $148,104.00 $148,104.00 $0.00 $0.00 $148,104.00 100.00% $0.00 $0.00

31
08-100.2
METAL DOORS &
FRAMES.Materials

METAL DOORS & FRAMES $2,800.00 $2,800.00 $0.00 $0.00 $2,800.00 100.00% $0.00 $0.00

32 08-200.2
WOOD DOORS.Materials WOOD DOORS $2,702.00 $2,702.00 $0.00 $0.00 $2,702.00 100.00% $0.00 $0.00
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RETAINAGEFROM PREVIOUS
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THIS PERIOD

33
08-400.3
STOREFRONT
SUBCONTRACTOR.Subc
ontractor

STOREFRONT SUBCONTRACTOR $11,400.00 $11,400.00 $0.00 $0.00 $11,400.00 100.00% $0.00 $0.00

34
08-700.2
DOOR
HARDWARE.Materials

DOOR HARDWARE $11,760.00 $11,760.00 $0.00 $0.00 $11,760.00 100.00% $0.00 $0.00

35
08-740.3
AUTOMATIC DOOR
EQUIPMENT.Subcontract
or

AUTOMATIC DOOR EQUIPMENT $2,900.00 $2,900.00 $0.00 $0.00 $2,900.00 100.00% $0.00 $0.00

36
09-200.3
DRYWALL
SUBCONTRACTOR.Subc
ontractor

DRYWALL SUBCONTRACTOR $18,900.00 $18,900.00 $0.00 $0.00 $18,900.00 100.00% $0.00 $0.00

37
09-400.3
FLOORING
SUBCONTRACTOR.Subc
ontractor

FLOORING SUBCONTRACTOR $11,853.00 $11,853.00 $0.00 $0.00 $11,853.00 100.00% $0.00 $0.00

38
09-700.3
PAINTING
SUBCONTRACTOR.Subc
ontractor

PAINTING SUBCONTRACTOR $28,100.00 $28,100.00 $0.00 $0.00 $28,100.00 100.00% $0.00 $0.00

39 09-900.3
E.I.F.S..Subcontractor E.I.F.S. $4,800.00 $4,800.00 $0.00 $0.00 $4,800.00 100.00% $0.00 $0.00

40
10-200.2
TOILET
ACCESSORIES.Materials

TOILET ACCESSORIES $2,105.00 $2,105.00 $0.00 $0.00 $2,105.00 100.00% $0.00 $0.00

41 10-600.3
SIGNAGE.Subcontractor SIGNAGE $20,180.00 $20,180.00 $0.00 $0.00 $20,180.00 100.00% $0.00 $0.00

42
13-600.2
PRE ENGINEED METAL
BUILDING.Materials

PRE ENGINEED METAL BUILDING $41,500.00 $41,500.00 $0.00 $0.00 $41,500.00 100.00% $0.00 $0.00

43
22-100.3
PLUMBING
SUBCONTRACTOR.Subc
ontractor

PLUMBING SUBCONTRACTOR $33,000.00 $33,000.00 $0.00 $0.00 $33,000.00 100.00% $0.00 $0.00

44
23-100.3
HVAC
SUBCONTRACTOR.Subc
ontractor

HVAC SUBCONTRACTOR $57,900.00 $57,900.00 $0.00 $0.00 $57,900.00 100.00% $0.00 $0.00

45
26-100.3
ELECTRICAL
SUBCONTRACTOR.Subc
ontractor

ELECTRICAL SUBCONTRACTOR $94,100.00 $94,100.00 $0.00 $0.00 $94,100.00 100.00% $0.00 $0.00

46
31-200.3
TERMITE
CONTROL.Subcontractor

TERMITE CONTROL $725.00 $725.00 $0.00 $0.00 $725.00 100.00% $0.00 $0.00

47
32-700.3
LANDSCAPE
SUBCONTRACTOR.Subc
ontractor

LANDSCAPE SUBCONTRACTOR $15,899.42 $15,899.42 $0.00 $0.00 $15,899.42 100.00% $0.00 $0.00
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48 32-990.3
BIRD NETTING BIRD NETTING $19,754.00 $19,754.00 $0.00 $0.00 $19,754.00 100.00% $0.00 $0.00

  TOTALS: $875,334.00 $875,334.00 $0.00 $0.00 $875,334.00 100.00% $0.00 $0.00
 
Change Orders

A B C D E F G H I

ITEM
NO. DESCRIPTION OF WORK SCHEDULED

VALUE

WORK COMPLETED MATERIALS
PRESENTLY

STORED
(NOT IN  D OR E)
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AND STORED TO
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%
(G / C)
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FINISH
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RETAINAGEFROM PREVIOUS
APPLICATION

(D + E)
THIS PERIOD

49 PCCO#001 CE #10 - Power to Keypad Access & CE #022 -
Asbestos Delay $43,778.00 $43,778.00 $0.00 $0.00 $43,778.00 100.00% $0.00 $0.00

50 PCCO#002 CE #027 - Change to Signage Layout $5,346.00 $5,346.00 $0.00 $0.00 $5,346.00 100.00% $0.00 $0.00

51 PCCO#003 REF: CE #033 - Street Sidewalk Modification $5,540.00 $5,540.00 $0.00 $0.00 $5,540.00 100.00% $0.00 $0.00

52 PCCO#004 Multiple PCO Addition/Deduction $12,399.00 $12,399.00 $0.00 $0.00 $12,399.00 100.00% $0.00 $0.00

53 PCCO#005 Additional Framing & Driver Lounge $4,959.00 $4,959.00 $0.00 $0.00 $4,959.00 100.00% $0.00 $0.00

54
PCCO#006 CE #065 - Light Fixtures in Lower Level | CE #066 -
Window Sills | CE #067 - Water Heater | CE #068 - 3" Sleeve Roll
Conduit

$6,114.16 $6,114.16 $0.00 $0.00 $6,114.16 100.00% $0.00 $0.00

 TOTALS: $78,136.16 $78,136.16 $0.00 $0.00 $78,136.16 100.00% $0.00 $0.00
 
Grand Totals

A B C D E F G H I

ITEM
NO. DESCRIPTION OF WORK SCHEDULED

VALUE

WORK COMPLETED MATERIALS
PRESENTLY

STORED
(NOT IN  D OR E)

TOTAL
COMPLETED

AND STORED TO
DATE

(D + E + F)

%
(G / C)

BALANCE TO
FINISH
(C - G)

RETAINAGEFROM PREVIOUS
APPLICATION

(D + E)
THIS PERIOD

 GRAND TOTALS: $966,507.76 $966,507.76 $0.00 $0.00 $966,507.76 100.00% $0.00 $0.00
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File Attachments for Item:

11. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT, 

AND/OR POSTPONEMENT OF CHANGE ORDER NO. ONE TO CONTRACT K-2223-

74: BY AND BETWEEN THE CITY OF NORMAN, OKLAHOMA, AND ARROYO’S 

CONCRETE, LLC DECREASING THE CONTRACT AMOUNT BY $15,471.79 FOR A 

REVISED AMOUNT OF $493,096.46 AND THE FINAL ACCEPTANCE, AND FINAL 

PAYMENT OF $24,654.82 FOR THE FYE 2023 URBAN RECONSTRUCTION 

PROJECT AS OUTLINED IN THE STAFF REPORT.
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 11/28/2023 

REQUESTER: Joseph Hill, Streets Program Manager 

PRESENTER: Shawn O’Leary, Director of Public Works 

ITEM TITLE: CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, 
AMENDMENT, AND/OR POSTPONEMENT OF CHANGE ORDER NO. 
ONE TO CONTRACT K-2223-74: BY AND BETWEEN THE CITY OF 
NORMAN, OKLAHOMA, AND ARROYO’S CONCRETE, LLC 
DECREASING THE CONTRACT AMOUNT BY $15,471.79 FOR A 
REVISED AMOUNT OF $493,096.46 AND THE FINAL ACCEPTANCE, 
AND FINAL PAYMENT OF $24,654.82 FOR THE FYE 2023 URBAN 
RECONSTRUCTION PROJECT AS OUTLINED IN THE STAFF 
REPORT.  

  

BACKGROUND: 

On Tuesday, April 6, 2021, Norman residents voted to approve the issuance of $27 million in 
bonds to fund the resurfacing, rehabilitation and reconstruction of neighborhood streets as part 
of a 5-year, 5-category program. The five categories include (1) Asphalt Pavement Street 
Rehabilitation, (2) Urban Concrete Street Rehabilitation, (3) Urban Road Reconstruction, (4) 
Rural Road Rehabilitation, and (5) Preventive Maintenance.  The FYE 2023 urban road 
reconstruction project was Juniper Lane from Lahoma Avenue to Chautauqua Avenue and 
Fairfield Drive from McCall Drive to Willow Lane. 

Both streets are located in established residential neighborhoods. The roadways were 

constructed of concrete pavement with integral curb. The concrete pavement was in poor 

condition and the substructure had failed in several locations. The reconstruction project involved 

removal of the existing pavement and curb, stabilizing the subgrade, and placing new concrete 

panels. 

Council awarded the contract to Arroyo’s Concrete LLC in the amount of $508,568.25 at the 

February 28, 2023 meeting.  The project was completed within the 180-day contract period.   

DISCUSSION: 
Construction projects are awarded to the lowest responsible bidder. Contractor bids are 

determined using estimated plan quantities multiplied by the contractor’s unit prices for all bid 

items of the contract. The total of all of these costs represents the contractor’s bid. During 

construction, each quantity is verified in the field and the contractor is to be reimbursed based on 

the actual quantity of materials and/or labor used. 
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Of the twenty-nine (29) bid items, seventeen (17) items had a quantity change. Seven (7) quantity 

changes resulted in increased cost, while ten (10) quantity changes resulted in decreased cost 

for an overall contract decrease of $15,471.79 or 3%. The contract decreased from $508,568.25 

to $493,096.46. Please see the attached Change Order No. 1 for a complete list of bid item cost 

increases and decreases. 

The final payment amount owed to Arroyo’s Concrete LLC is $24,654.82, which includes the full 

5% retainage.  This contract is paid from the Ross Addition Project (BP0541, Construction 

Account 50593385-46101) and the Willow Brook Addition Project (BP0542, Construction Account 

50593385-46101). 

RECOMMENDATION NO. 1: 

Staff recommends the approval of Change Order No. 1 decreasing Contract K-2223-74 with 
Arroyo’s Concrete LLC for construction of the Street Maintenance Bond Program –FYE 2023 
Urban Road Reconstruction Project by $15,471.79 from $508,568.25 to $493,096.46. 

RECOMMENDATION NO. 2: 

Staff further recommends final acceptance of the Street Maintenance Bond Program –FYE 2023 
Urban Road Reconstruction Project, Contract K-2223-74, and final payment to Arroyo’s 
Concrete LLC be approved in the amount of $24,654.82. 
 
 
Reviewed by: Joseph Hill, Streets Program Manager 
  Scott Sturtz, City Engineer 
  Shawn O’Leary, Director of Public Works  
  Clint Mercer, Chief Accountant 
  Anthony Francisco, Director of Finance 
  Kathryn Walker, City Attorney 
  Darrel Pyle, City Manager 
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File Attachments for Item:

12. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT 

AND/OR POSTPONEMENT OF AWARDING BID 2324-19, AND CONTRACT K-2324-

66: BY AND BETWEEN THE NORMAN UTILITIES AUTHORITY AND CROSSLAND 

HEAVY CONTRACTORS, IN THE AMOUNT OF $3,320,000, PERFORMANCE BOND 

B-2324-32, STATUTORY BOND B-2324-33, AND MAINTENANCE BOND MB-2324-22 

FOR PROJECT WW0326, NORMAN WATER RECLAMATION FACILITY 

DEWATERING IMPROVEMENTS AND AUTHORIZING PROJECT FUNDING AS 

OUTLINED IN THE STAFF REPORT.
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 11/28/2023 

REQUESTER: Kenneth J. Giannone, PE 

PRESENTER: Kenneth J. Giannone, PE, Capital Projects Engineer 

ITEM TITLE: CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, 
AMENDMENT AND/OR POSTPONEMENT OF AWARDING 
BID 2324-19, AND CONTRACT K-2324-66: BY AND BETWEEN THE 
NORMAN UTILITIES AUTHORITY AND CROSSLAND HEAVY 
CONTRACTORS, IN THE AMOUNT OF $3,320,000, PERFORMANCE 
BOND B-2324-32, STATUTORY BOND B-2324-33, AND MAINTENANCE 
BOND MB-2324-22 FOR PROJECT WW0326, NORMAN WATER 
RECLAMATION FACILITY DEWATERING IMPROVEMENTS AND 
AUTHORIZING PROJECT FUNDING AS OUTLINED IN THE STAFF 
REPORT. 

  

BACKGROUND: 
 
Centrifuges are a critical part of the bio-solids handling process at the Norman Water Reclamation Facility 
(WRF).  They reduce the liquid content of sludge which greatly reduces volume of sludge that must be 
hauled and land-applied while also makes the loading, dumping, and spreading process less labor 
intensive for WRF staff.  Unfortunately, the existing centrifuges at the WRF are approaching the end of 
their useful lives.  Consequently, they need excessive maintenance, regular major repairs and increasing 
polymer feed rates to achieve necessary sludge quality.  Moreover, poor service provided by 
manufacturer and long lead time on spare parts has often resulted in extended downtime before 
necessary repairs could be completed.  In addition, the existing centrifuges, while appropriately sized for 
current influent flow, will not be large enough for projected future influent flow as per the Norman 2060 
Strategic Water Supply Plan.  For these reasons, Norman Utilities Authority (NUA) approved a Contract 
with Garver, LLC on December 8, 2020 to prepare a design to replace the existing centrifuges with state-
of-the-art dewatering equipment that will be sized so they will meet the requirements of projected future 
influent flows.   

The design process included extensive evaluation of manufactures and available technologies for sludge 
dewatering including review of equipment quality and capabilities, operating costs, service quality and 
spare parts capabilities.  The design process also evaluated and confirmed future projected influent flows 
in order to properly size the new equipment.  Based on this process, three (3) manufacturers of equivalent 
centrifuges were identified in the contract documents and equipment was sized to ensure that it would 
meet projected influent flow requirements as per the Norman 2060 Strategic Water Supply Plan.  Final 
Design on this project was completed during the summer of 2023.      
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DISCUSSION: 

 

Contract Award:  The advertisement for bids was published in the Norman Transcript on August 31 and 
September 7, 2023, with bids received and opened on October 19, 2023.  As shown in the attached bid 
tabulation, five (5) bids were received and they were very competitive.  There was less than 2% difference 
between the first two bids and only 5% separated the first three bidders.  The low bidder is Crossland 
Heavy Contractors with a Base Bid in the amount of $3,320,000.  NUA staff recommends award of the 
Base Bid amount to Crossland Heavy Contractors.  Per the attached Bid Evaluation Letter, Garver 
concurs with this recommendation.   
 
Assuming NUA approval of Contract Award on November 28, 2023, the contract time would likely start 
on December 11, 2023.  The centrifuges have a very long lead time (up to 40 weeks).  For this reason, 
while prompt Contract Award and Notice to Proceed dates are anticipated, it is likely that for the first 
several months of the project, contractor will be focused on preparing, and then obtaining approval of, 
shop drawings for the centrifuges and then on managing the fabrication and delivery process for the 
equipment.  Consequently, major work on site may not commence for several months after Notice to 
Proceed.  Contract completion date is anticipated for the end of 2024. 
 
Funding:  As noted in the “Background” section, this project is both replacing centrifuges that have 

reached the end of their useful lives as well as upsizing the equipment in order to meet future projected 

influent flows.  Garver estimates that approximately 60% of the project cost is associated with replacing 

equipment, while the remaining 40% of the cost is associated with costs to upsize the equipment.  As a 

result, funding for this project will come from both the Water Reclamation Fund (for the 60% of costs 

incurred replacing equipment) and the Sewer New Development Excise Tax Fund, which is funded via 

an excise tax on new residential and commercial development and earmarked exclusively for future 

improvements and expansion to the City’s wastewater system (for the 40% of costs incurred increasing 

the capacity of the centrifuges to meet projected future demands).   

Based on a total expected construction cost of $3,650,000 (Base Bid + 10% Contingency = $3,320,000 

+ [10% x $3,320,000] = $3,320,000 + $330,000 = $3,650,000), funding for the project should be allocated 

as follows:  $2,190,000 (60% x $3,650,000 = $2,190,000) of total expected construction cost should be 

funded from Water Reclamation Fund, Construction Account, 32999911-46101 (WW0326), which has an 

unencumbered balance of $3,000,000.  The remaining $1,460,000 (40% x $3,650,000 = $1,460,000) of 

the total expected construction cost should be funded from the Sewer New Development Fund, 

Construction Account, 32299911-46101 (WW0326), which has an unencumbered balance of $2,000,000.   

It should be noted that this project has also been tentatively approved for a Federal Community Funding 

Grant in an amount of up to $5,000,000.  The Grant, if confirmed, will be funded in the Federal Budget 

for Fiscal Year Ending (FYE) September 30, 2024.  Unfortunately, as of the date of this staff report, the 

Federal Budget for FYE September 30, 2023 has not yet been approved by Congress, and, per the latest 

update from staff at Federal Community Funding Grants, it is likely to be at least  mid-2024 and possibly 

later before funds, if confirmed and budgeted, might become available for this project.  Staff at Federal 

Community Funding Grants has also given assurances that, if we proceed with this project in the manner 

described, and on the schedule proposed, in this staff report, it would have no bearing on our eventual 

approval for the grant once funding is confirmed, and, if and when grant is approved, we could 

immediately commence drawing down grant funds, including for work completed prior to approval of 

Community Funding Grant.  For this reason and because of the critical nature of this project, staff 

recommends that contract be awarded immediately using funding from existing accounts as referenced 

above.  This will allow the fabrication process for the new centrifuges, which is projected to be as long as 

9 months, to commence as soon as possible.   

301

Item 12.



Page 3 of 4 

Then, if and when Community Funding Grant is approved, all construction charges paid as of the grant 

approval date will be immediately drawn down and, upon receipt, deposited into the Water Reclamation 

and the Sewer New Development Funds in the same ratio those costs were incurred.      

It should also be noted that there is one additional potential issue that could jeopardize a portion of the 

Federal Community Funding Grant if the Contract is awarded immediately.  All Federal Grants require 

that Contract Documents meet latest standards promulgated by department awarding the grant.  The 

Contract Documents for this project meet current standards for Federal Community Funding Grant office, 

however, if and when Congress approves funding for FYE September 30, 2024 grants, there is always a 

chance they could change or update their standards, creating a chance that our currently-compliant 

Contract Documents might no longer be compliant when funding is approved.  After further investigation, 

NUA has determined a means to mitigate this minor risk.  The Federal Community Funding Grant office 

has an additional rule regarding Contract Document compliance:  If the Grantee is receiving some portion 

of their project funding from a different Federal Grant program, the requirements of that other Federal 

Grant program will prevail regardless of the latest requirements set by their own grant.  For this reason, 

NUA intends to mitigate this risk by applying for a low-interest loan from the Oklahoma Water Resources 

Board (OWRB) from the Clean Water State Revolving Fund (CWSRF) to fund a portion of this project.  

The Contract Documents for this project are already compliant with requirements of CWSRF, which 

means, if NUA used some funding from a CWSRF loan, our Contract Documents, which already comply 

with CWSRF requirements would, by rule, also comply with Federal Community Funding Grant 

requirements, regardless of any new, unanticipated revisions to Federal Community Funding Grant 

requirements.     

In any case, the latest report from Raftellis’ regarding funding of wastewater capital projects recommends 

using low-interest loans from CWSRF to fund current projects whenever possible.  On that basis, we are 

proceeding with an application to OWRB for a CWSRF loan.  The loan will be for “Various Critical 

Maintenance Projects” at WRF.  In this manner, we can initially draw down funds from the CWSRF loan 

to fund the WRF Centrifuge Improvements project.  In addition to providing low cost funds for the project 

as per the Raftellis report, the CWSRF loan will, as noted above, also ensure that Contract Documents 

for this project will comply with Federal Community Funding Grant requirements, even if Congress adds 

additional requirements when approving funds for FYE September 30, 2024 grant projects.   Then, if and 

when the Federal Community Funding Grant is approved for this project, the CWSRF funds can be 

allocated to one or more of several other critical maintenance projects at the WRF while Federal 

Community Funding Grant funds will be used to pay both for previously incurred charges on this project 

and current and future charges on this project as they are incurred.    

 
Tax Exempt Status:  The City of Norman is exempt from the payment of any sales or use taxes. Pursuant 
to Title 68 O.S., Section 1356 (10) and as allowed by Oklahoma Tax Commission Rules Part 27 Trust 
Authority 710:65-13-140, direct vendors to the Norman Utilities Authority (NUA) are also exempt from 
those taxes. A contractor and his subcontractors may exclude from their cost, sales taxes on appropriate 
equipment, materials, and supplies that need not be paid while acting on behalf of the NUA. To minimize 
project costs, the NUA will make payment directly to vendors supplying equipment and materials for 
incorporation into the project.  
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RECOMMENDATION: 
 

Staff recommends that the NUA accept Bid No. 2324-19 and award a contract for the Base Bid in the 
amount of $3,320,000 to Crossland Heavy Contracting of Columbus, Kansas as the lowest and best 
bidder; authorize approval and execution of Contract K-2324-66 with the performance, statutory, and 
maintenance bonds in the amount of the contract, authorize the NUA to pay vendors for equipment and 
supplies for the WRF Dewatering Improvements project, and authorize that project be funded in the 
manner described above.   
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October 30, 2023 

 

 
Kenneth Giannone 

Norman Utilities Authority 

201-C W. Gray Street 

Norman, OK 73069 

 
Re: Recommendation of Award for Norman WRF Dewatering Improvements  

Dear Mr. Giannone: 

Enclosed is the bid tabulation for the bids received on Thursday, October 19, 2023, for the 

Norman WRF Dewatering Improvements Project. The bids have been checked for accuracy and 

for compliance with the contract documents. A tabulation of the bids received is enclosed with 

this letter.  

 

A total of five (5) responsive bids were received on this project and are summarized in the Bid 

Tabulation attached hereto. The following were the total responsive bid results: 

 

CONTRACTOR BASE BID 

Archer Western Construction $ 4,407,100 

BRB Contractors, Inc. $ 3,499,000 

Wynn Construction Co., Inc. $ 4,085,000 

Walters-Morgan Construction, Inc. $ 3,379,000 

Crossland Heavy Contractors $ 3,320,000 

Engineer’s Estimate $ 4,908,000 

 
 

Based on the information provided, all documents appear to be in order. Therefore, in accordance 

with the results of the base bid proposal, we recommend awarding the contract for the above-

referenced project to the lowest responsible bidder, Crossland Heavy Contractors, Inc., in the 

amount of $3,320,000.00.  

 

 
 
 

Sincerely, 

GARVER, LLC 

Cole Niblett, PE 

Project Manager  
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CITY OF NORMAN 

NORMAN WRF DEWATERING IMPROVEMENTS 

BID OPENING: OCTOBER 19, 2023; 2:00 PM 

 
 

BASE BID       ENGINEER'S ESTIMATE ARCHER WESTERN BRB CONTRACTORS WYNN CONSTRUCTION WALTERS MORGAN CROSSLAND HEAVY 

      ESTIMATED  UNIT    UNIT   UNIT   UNIT   UNIT   UNIT   
BID ITEM 

NO. DESCRIPTION UNIT QUANTITY  PRICE   AMOUNT  PRICE AMOUNT PRICE AMOUNT PRICE AMOUNT PRICE AMOUNT PRICE AMOUNT 

                                

1 
All work as defined in the Contract 
Documents except those items listed below  

Lump 
Sum 

1  $4,798,000.00 $4,798,000.00 $4,297,100.00 $4,297,100.00 $3,389,000.00 $3,389,000.00 $3,975,000.00 $3,975,000.00 $3,269,000.00 $3,269,000.00 $3,210,000.00 $3,210,000.00 

2 

Allowance 1 for Work change directives 
(miscellaneous work on a change 
authorization basis) required during 
completion of this Project to be used solely 
at the discretion of the Owner and Engineer 

Lump 
Sum 

1  $100,000.00 $100,000.00 $100,000.00 $100,000.00 $100,000.00 $100,000.00 $100,000.00 $100,000.00 $100,000.00 $100,000.00 $100,000.00 $100,000.00 

3 

Allowance 2 for Additional Independent 
Testing in addition to the testing as defined 
within the Contract Documents required 
during completion of this Project to be used 
solely at the discretion of the OWNER and 
ENGINEER. 

Lump 
Sum 

1  $10,000.00 $10,000.00 $10,000.00 $10,000.00 $10,000.00 $10,000.00 $10,000.00 $10,000.00 $10,000.00 $10,000.00 $10,000.00 $10,000.00 

BASE BID TOTAL   $4,908,000.00   $4,407,100.00   $3,499,000.00   $4,085,000.00   $3,379,000.00   $3,320,000.00 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

City of Norman – Norman WRF Dewatering Improvements Garver Project No. 20W02343 
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File Attachments for Item:

13. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT, 

AND/OR POSTPONEMENT OF CONTRACT K-2324-97: BY AND BETWEEN THE 

CITY OF NORMAN AND JOHNSON & ASSOCIATES, FOR THE DESIGN OF CENTER

CITY STREETSCAPES, UPDATED INFRASTRUCTURE REPORT AND PLANNING 

GUIDE IN THE AMOUNT OF $218,600; AND APPROPRIATION OF CENTER CITY 

TAX INCREMENT FINANCE FUND BALANCE AS OUTLINED IN THE STAFF 

REPORT.
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 11/28/2023 

REQUESTER: Tim Miles, Capital Projects Engineer 

PRESENTER: Shawn O’Leary, Director of Public Works 

ITEM TITLE: CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, 
AMENDMENT, AND/OR POSTPONEMENT OF CONTRACT K-2324-97: 
BY AND BETWEEN THE CITY OF NORMAN AND JOHNSON & 
ASSOCIATES, FOR THE DESIGN OF CENTER CITY STREETSCAPES, 
UPDATED INFRASTRUCTURE REPORT AND PLANNING GUIDE IN 
THE AMOUNT OF $218,600; AND APPROPRIATION OF CENTER CITY 
TAX INCREMENT FINANCE FUND BALANCE AS OUTLINED IN THE 
STAFF REPORT. 

  

BACKGROUND: 
 

In February 2017, the Center for Economic Development Law entered into an agreement with 

Johnson & Associates under the direction of the City of Norman to study the existing 

infrastructure conditions within Center City.  Part of this request was to determine what 

infrastructure improvements would be required to fulfill the vision of the Center City Form Based 

Code.   

 

In May 2017, block-by-block cost estimates were prepared and compiled into an Infrastructure 

Report that included proposed general typical sections for City staff use.   

 

On May 23, 2017, City Council adopted the Center City Form Based Code (CCFBC) to codify 

the goals and objectives of the Center City Vision.  The Johnson & Associates Infrastructure 

Report provided the costs and some general guidance.  

 

On February 28, 2018, City Council approved Resolution R-1718-97, which approved the Policy 

Guide for the Norman Center City Project Plan, Increment District 3, City of Norman. This 

resolution provided guidance on how Assistance in Development Financing could be pursued 

for qualified projects, how they will be evaluated, and the method in which Assistance in 

Development Financing may be provided. 

DISCUSSION: 
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At the request of several Councilmembers, this proposed contract with Johnson & Associates in 

the amount of $218,600 would provide additional civil engineering and urban design services 

within the limits of Center City.  The scope of work was modified based on Councilmember 

feedback at an August 24, 2023, Community Planning & Transportation Committee (CPTC) 

meeting.  The revised scope was presented during a September 28, 2023, CPTC meeting and 

the Committee recommended that the Johnson & Associates contract be presented to City 

Council at an upcoming Council meeting. 

 

The scope generally can be summarized into three (3) parts, where the Part One is to update 

the original Infrastructure Report, and will include updated: 

 Maps 

 Cost Estimates  

 Street Sections 

 Utilities 

 Previously assembled data 

 

This work is necessary due to the significant increases in estimated project costs and other 

economic factors that have occurred since the original Infrastructure Report was completed in 

early 2017.  It also allows recent infrastructure improvements and aging infrastructure to be 

documented with updated costs prepared.  

 

Part Two is for the creation of an Urban Design Implementation Guide to assist City staff, owners 

and developers in the implementation of the Center City Form Based Code vision.  This 

implementation guide will include: 

 A Master Phasing Plan 

 Standards for Engineering 

 Schematic Streetscape Drawings 

 

Part Three is for Landscape Services, which includes: 

 Streetscape Landscape Plan Drawings 

 Streetscape Amenities Palette Images 

 Streetscape Planting Palette Images 

 3D Perspective Images 

 Typical Streetscape Sections 

 Opinion of Probable Construction Costs 

 Standard Details for Pedestrian Hardscape Surfaces & Landscape 

 Phasing Plan 

 Schematic Irrigation Plan 

 

Per the attached schedule in Attachment B- Project Schedule of the agreement, the project 

starts with a kickoff meeting with key staff and stakeholders to review sections and design 

details.  Based on the feedback from this meeting, the CONSULTANT will have Schematic 

Designs ready for review in March 2024 and will have deliverables including the updated 

Infrastructure Report and Urban Design Implementation Guide in July 2024. 
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$100,000 in Center City TIF funds were originally budgeted for Design before the final scope 

was determined and these funds are located in Center City TIF Urban Design/Implementation 

Plan Project (Account 58593388-46201; Project BG0089).  Funding the full agreed-to design 

cost of $218,600 will require an appropriation of $118,600 from the Center City TIF Fund Balance 

(Account 58-29000) to the above-mentioned project account.  This appropriation was discussed 

at the November 16, 2023 Council Finance Committee meeting, at which a quorum of the 

Council was present.  

RECOMMENDATION 1: 
 
City staff recommends approval of appropriating $118,600 from the Center City TIF Fund 
Balance (Account 58-29000) to the Center City TIF Urban Design/Implementation Plan Project, 
Design (Account 58593388-46201; Project BG0089).  

RECOMMENDATION 2: 
 
City staff further recommends approval of Contract K-2324-97, between the City of Norman and 
Johnson & Associates for the design of Center City Streetscapes; Implementation Guides and 
an updated Infrastructure Report, in the amount of $218,600. 
 
 
Reviewed by: Scott Sturtz, City Engineer 
   Shawn O’Leary, Director of Public Works  
   Clint Mercer, Chief Accountant 
   Anthony Francisco, Director of Finance 
   Jane Hudson, Director of Planning and Community Development 
   Kathryn Walker, City Attorney 
   Darrel Pyle, City Manager 
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File Attachments for Item:

14. CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR 

POSTPONEMENT OF RESOLUTION R-2324-74:  A RESOLUTION OF THE COUNCIL OF 

THE CITY OF NORMAN, OKLAHOMA, AND THE NORMAN UTILITIES AUTHORITY, 

APPROPRIATING $198,417.47 FROM THE SEPTEMBER 27, 2023 CITY AUCTION OF USED 

VEHICLES AND EQUIPMENT THROUGH BIG IRON AUCTIONS TO FUND THE 

REPLACEMENTS OF VEHICLES AND EQUIPMENT THAT HAVE EXCEEDED THEIR 

USEFUL LIFE.
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: November  14, 2023 

REQUESTER: Mike White, Fleet Program Manager 

PRESENTER: Shawn O'Leary, Director of Public Works 

ITEM TITLE: CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR 
POSTPONEMENT OF RESOLUTION R-2324-74:  A RESOLUTION OF THE 
COUNCIL OF THE CITY OF NORMAN, OKLAHOMA, AND THE NORMAN 
UTILITIES AUTHORITY, APPROPRIATING $198,417.47 FROM THE 
SEPTEMBER 27, 2023 CITY AUCTION OF USED VEHICLES AND 
EQUIPMENT THROUGH BIG IRON AUCTIONS TO FUND THE 
REPLACEMENTS OF VEHICLES AND EQUIPMENT THAT HAVE 
EXCEEDED THEIR USEFUL LIFE. 

  

  

BACKGROUND: 
On August 12, 2020, the City Council approved contract K-2021-25 with Big Iron Auction Services. 

Under this contract, Big Iron is responsible for cataloging and listing, for sale, all items approved by the 

City Council as surplus through their online auction site, "bigiron.com."By contract, Big Iron charges 

seven (7) percent for this service. The City conducts approximately two (2) auctions per year for surplus 

items such as vehicles, furniture, and electronics. On September 27, 2023, Big Iron completed the sale of 

surplus vehicles and equipment. This auction consisted of 34 pieces sold at a total net sale of $198,417.47, 

including $49,383 to the Utilities Enterprise Fund and $149,034.47 to the General Fund.  
 

 
DISCUSSION: 
Annually, Fleet staff performs Citywide rankings for the upcoming fiscal years' vehicle and equipment 

replacements. Replacement needs are determined by the use of the City's Fleet Management Information 

System (FMIS) software. This software assigns a utilization number ranking based on the lifecycle cost 

of maintenance, age, and miles. A five (5) person Fleet committee evaluates this report and assists in 

determining the best-suited units to replace while considering annual department needs. A final list of all 

recommended units is then submitted to the City Council for approval. The approved list of replacement 

and quantity is limited by annual available funding.    

 

Continued operation of older units in the City Fleet increases costs to City departments by continuing to 

operate vehicles and equipment that have exceeded their useful life and are beginning to become less 
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reliable and at a higher cost to maintain. Often, these units experience unscheduled repairs or breakdowns 

that result in service delays for the citizens of Norman. 

 

 

The primary source of funding for vehicle replacement in the City’s general governmental operations 

(General Fund) is an allocation from the City’s 0.7% Capital Sales Tax (Fund 50).  Funds are transferred 

from the Capital Fund to the General Fund or Westwood Fund for the replacement of vehicles that are 

assigned to operational departments that have vehicles that are ranked for replacement.  Approximately 

$2,100,000 per year is made available from this source.  This allocation allows for the replacement of 

approximately 28 vehicles per year.  The City’s utility enterprise funds (Sanitation, Water, Wastwater 

Reclamation) budget separately for replacement of vehicles assigned to their operations, based on 

available funding. 

 

In FYE 24, 128 units were evaluated and requested for routine replacements in the General Fund. The top 

46 units were approved for replacement, including a total of 18 police units from the State Seizure Fund 

(Fund 25) for a total cost of $6,982,497. In the last five (5) years, Fleet has requested an average of 

$8,839,985 or 154 units to be replaced in the City Fleet. The average age of the requested replacements is 

nine (9) years old.  

 

   
RECOMMENDATION 1: 
Fleet staff recommends the approval of Resolution R-2324-74 for the appropriation of $149,034 from 

General Fund Other Revenue – Sale of Vehicles/Equipment (Account #109-373153) into the vehicle 

purchase accounts listed below. These funds will be used to purchase and refurbish vehicles and equipment 

that ranked high on the City's FYE 2024 Vehicle Replacement Requests, but fell below the available 

funding. Currently, the staff proposes utilizing these funds for the following:  

 

Patrol Service Equipment – Police Cars (Account #10660322-45002)  

Replace Unit #1153, a 2013 Ford Interceptor for the City of Norman Police Department 

 Cost: $82,800 

Street Maintenance Service Equipment – Light Duty (Account #10550221-45009) 

Replace Unit #652, a 2012 John Deere Mower, for the Public Works Streets Division 

 Cost: $15,300 

Street Maintenance Service Equipment – Heavy Duty (Account # 10550221-45008) 

Refurbish Unit #135, a 2006 Broce RJ Road Broom, for the Public Works Streets Division 

 Cost: $50,934 

Approving the refurbishment of Unit #135, a 2006 Broce RJ Road Broom, will result in a significant cost-

saving of approximately $50,000 by delaying the need for a purchase of a new unit. Additionally, it will 

extend the operational life of the unit for the Public Works Street Division by an additional five (5) years. 

Total funding for all three (3) units: $149,034. 
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RECOMMENDATION 2: 
Fleet staff recommends the approval of Resolution R-2324-74 for the appropriation of $49,383 from 

Sanitation Fund Other Revenue – Sale of Vehicles/Equipment (Account #109-373153) into the Capital 

Purchase Accounts listed below. These funds will be used to purchase and refurbish vehicles and 

equipment that ranked high on the City's FYE 2024 Vehicle Replacement Requests, but fell below the 

available funding in the Utilities Enterprise Fund. Currently, staff propose utilizing these funds for the 

following:  

 
Waste Disposal Service Equipment – Light Duty (Account #33955163-45009) 

Replace Unit #200, a 2009 Chevy Colorado, for the Utilities Sanitation Waste Disposal Division. 

 Cost: $33,800 

 

Waste Disposal Service Equipment – Trailers (Account #33955163-45010) 

Refurbish Unit #292T, a 2018 Titan Trailer, for the Utilities Sanitation Waste Disposal Division. 

 Cost: $15,583 

The current price of a Refuge 48’ Walking Floor Trailer is $120,000. Approving the refurbishment of Unit 

#292T will extend the operational lifespan of the trailer in the Waste Disposal Division by an additional 

four (4) years, resulting in savings of up to $104,417 by delaying the need for a purchase of a new trailer. 

Total funding requirement: $49,383. 

 
Attachments: 
Big Iron September 27, 2023, Auction Settlement 
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BigIron
PO Box 266 | 213 Beaver St
St Edward, NE 68660-0266
18009373558
Fax: 402-678-2511

Settlement
S2077342

Wed, Sep 27, 2023

City of Norman
1301 DaVinci Street
Norman, OK 73069

Day: 405-307-7243
bill.nance@normanok.gov
Bidder Number: 328275

Each item on your settlement statement has a unique PAYMENT CODE for your protection. Before you release an item to a buyer, ensure that the
buyer presents an invoice with the identical PAYMENT CODE. If a buyer is attempting to pick up an item without an invoice, or the invoice does
not contain the PAYMENT CODE, please call BigIron Customer Service at 1-800-937-3558.

Sep 27, 2023 - Equipment Auction - RING 1

City of Norman
Lot Description Amount

HE2164 2004 International 4300 S/A Rollback Truck

2004 International 4300 S/A Rollback Truck, 5,333 hrs showing, 92,470 miles showing, 7.6 Liter L6 Diesel
Engine, Automatic Transmission, Vulcan Recovery Bed, Bed Measures 19’ x 88” (inside rails), AC/Heat,
Radio, Aluminum Rims, Duals, 245/70R19.5 Tires The Carfax includes only the original components in this
report. Some of those components could have been changed or replaced., VIN: 1HTMMAAM54H667105
PAYMENT CODE: 10TX6L7H

*** ITEM PAID ***
Proceeds $46,750.00
Commission: 7% flat rate. ($3,272.50)
Title processing fee ($25.00)

Net Proceeds: $43,452.50

Bidder: Ben Hunsicker jr, Hays, KS, Day: 785-656-2986, benhunsicker7@gmail.com
Bidder Number: 199763

HE2165 1999 International 4700 S/A Dump Truck

1999 International 4700 S/A Dump Truck, 51,432 miles showing, Title Will Be Marked Miles Exempt, 5587
Hrs Showing, DT466E 7.6 Liter L6 Diesel Engine, Automatic Transmission, Air Brakes, Spring Suspension,
Bed Measures 12’ x 90”, Steel Wheels, Duals, 11R22.5 Tires, VIN: 1HTSCAAN4XH608327
PAYMENT CODE: EW0S1Y98

*** ITEM PAID ***
Proceeds $10,350.00
Commission: 7% flat rate. ($724.50)

Net Proceeds: $9,625.50

Bidder: Allan Wang, Mckinney, TX, Day: 214-708-7186, allan75070@gmail.com
Bidder Number: 369742

HE2166 2007 Ford F150 XL 2WD Pickup

2007 Ford F150 XL 2WD Pickup, 139,188 hp, Triton 5.4 Liter V8 Gasoline Engine, Automatic
Transmission, 235/70R17 Tires, NOTE: Unit Does Have Body Damage on Passenger Side, Seat Damage,
Heat/AC (blows but not cold), Radio The Carfax includes only the original components in this report. Some
of those components could have been changed or replaced., Title Will Be Marked Miles Exempt, VIN:
1FTPF12587NA86487
PAYMENT CODE: PL5FVOV9

*** ITEM PAID ***
Proceeds $2,405.00
Commission: 7% flat rate. ($168.35)

Net Proceeds: $2,236.65

Bidder: Eric Marquez, Norman, OK, Day: 405-696-8877, 3marqu3z@gmail.com
Bidder Number: 720738
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HE2167 2005 International 7400 T/A Rear Load Garbage Truck

2005 International 7400 T/A Rear Load Garbage Truck, 140,013 miles showing, Diesel Engine, Automatic
Transmission, Air Brakes, Backup Camera, Duals, 11R22.5 Tires, NOTE: Unit Does Have Hole in
Floorboard on Driver's Side (See Pic) The Carfax includes only the original components in this report.
Some of those components could have been changed or replaced., VIN: 1HTWGAZRX5J162977
PAYMENT CODE: YX39KFJM

*** ITEM PAID ***
Proceeds $15,160.00
Commission: 7% flat rate. ($1,061.20)

Net Proceeds: $14,098.80

Bidder: Bruce Griffith - Griffith Truck & Equipment, Channelview, TX, Day: 281-457-2195,
bgriffith@griffithtruck.com
Bidder Number: 210611

HE2168 John Deere Stump Jumpers

John Deere Stump Jumpers, Qty (2) Total
PAYMENT CODE: 908QF13F

*** ITEM PAID ***
Proceeds $2.00
Commission: 7% flat rate. ($0.14)

Net Proceeds: $1.86

Bidder: Timothy Wood, Newalla, OK, Mobile: 405-314-3315, d00wmit@hotmail.com
Bidder Number: 582610

HE2169 2002 Ford F450 XL Super Duty 2WD Utility Truck

2002 Ford F450 XL Super Duty 2WD Utility Truck, 196,079 miles showing, Title Will Be Marked Miles
Exempt, Triton V10 6.8 Liter, Gasoline Engine, Automatic Transmission, Service Bed, 225/70 R19.5 Tires,
Dual Rear Tires, NOTE: Some Interior Wear and Tear The Carfax includes only the original components in
this report. Some of those components could have been changed or replaced., VIN:
1FDXF46S32EC19632
PAYMENT CODE: 1TXD1R7W

*** ITEM PAID ***
Proceeds $4,200.00
Commission: 7% flat rate. ($294.00)

Net Proceeds: $3,906.00

Bidder: Rusty Mccaslin - Mc roofing & Construction, Choctaw, OK, Day: 405-213-8033,
mcroofing1982@gmail.com
Bidder Number: 712034

HE2170 1996 Champion C70A C-Series Articulated Motor Grader/Maintainer

1996 Champion C70A C-Series Articulated Motor Grader/Maintainer, 1726 Hrs Showing, Cummins 3.9L
Diesel Engine, Hi/Low Hydrostatic Transmission, Enclosed Cab, 8’ Maintainer Blade w/Scarifers, 10’ Side
Shift Moldboard, 15-19.5 Tires, NOTE: Engine Does Have a Knock to it and Reason is Unknown (listen to
video for sound), SN: 200599
PAYMENT CODE: 85JAXZ82

*** ITEM PAID ***
Proceeds $22,250.00
Commission: 7% flat rate. ($1,557.50)

Net Proceeds: $20,692.50

Bidder: Chad Hirschfeld - Hirschfeld and Sons, Benedict, NE, Day: 402-732-6711,
chadhirschfeld@gmail.com
Bidder Number: 48218

HE2171 2000 International 4700 S/A Dump Truck

2000 International 4700 S/A Dump Truck, 72,710 miles showing, Title Will Be Marked Miles Exempt, 7.6
Liter L6 Diesel Engine, Automatic Transmission, Air Brakes, 188 WB, 14’ x 90” Bed, 295/80R22.5 Tires
The Carfax includes only the original components in this report. Some of those components could have
been changed or replaced., VIN: 1HTSCAAN4YH280926
PAYMENT CODE: A4V3KZC9

*** ITEM PAID ***
Proceeds $10,250.00
Commission: 7% flat rate. ($717.50)

Net Proceeds: $9,532.50

Bidder: Michael Grant, Wewoka, OK, Day: 405-919-3452, smokinoaks@yahoo.com
Bidder Number: 719888
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HE2172 New Holland 1720 MFWD Compact Utility Tractor w/Loader

New Holland 1720 MFWD Compact Utility Tractor w/Loader, 1457 hrs showing, 27 hp, No Hitch Control, 3-
Cylinder Diesel Engine, 12-Speed Transmission, 540 PTO, 3-Pt, Canopy, New Holland 7308 Loader
w/Bucket, 11.2-24 and 7-14 Tires
PAYMENT CODE: NS9O71BD

*** ITEM PAID ***
Proceeds $7,100.00
Commission: 7% flat rate. ($497.00)

Net Proceeds: $6,603.00

Bidder: Marc Etters - Etters Construction, Norman, OK, Day: 405-496-4414, ettersbuild@gmail.com
Bidder Number: 719908

HE2173 Gannon 20” Backhoe Bucket

Gannon 20” Backhoe Bucket, NOTE: Unit Does Have Crack (see pics)
PAYMENT CODE: GS1LAEN7

*** ITEM PAID ***
Proceeds $60.00
Commission: 7% flat rate. ($4.20)

Net Proceeds: $55.80

Bidder: Eric Marquez, Norman, OK, Day: 405-696-8877, 3marqu3z@gmail.com
Bidder Number: 720738

HE2174 Auto Crane

Auto Crane, 3,200 Lbs Lift Capacity At 3’
PAYMENT CODE: 8KAZSZ9F

*** ITEM PAID ***
Proceeds $410.00
Commission: 7% flat rate. ($28.70)

Net Proceeds: $381.30

Bidder: Eric Marquez, Norman, OK, Day: 405-696-8877, 3marqu3z@gmail.com
Bidder Number: 720738

HE2175 Portable Sink

Portable Sink
PAYMENT CODE: HHIYGULX

*** ITEM PAID ***
Proceeds $35.00
Commission: 7% flat rate. ($2.45)

Net Proceeds: $32.55

Bidder: Tim Seiwert, Garden Plain, KS, Day: 316-619-2365, madcj8@yahoo.com
Bidder Number: 43894

HE2176 1995 Grimmer Schmidt 195D Portable Air Compressor

1995 Grimmer Schmidt 195D Portable Air Compressor, 578 Hrs Showing, Diesel Engine, 50 HP, 2 5/16"
Ball Hitch, 205/75R14 Tires, SN: 195-18555
PAYMENT CODE: P2UBGXFQ

*** ITEM PAID ***
Proceeds $4,700.00
Commission: 7% flat rate. ($329.00)

Net Proceeds: $4,371.00

Bidder: Bernie Meyer - M B Services, Colby, KS, Day: 785-443-1081, bm072452@gmail.com
Bidder Number: 282268

HE2177 2015 Toro Groundsmaster 3280-D Riding Mower

2015 Toro Groundsmaster 3280-D Riding Mower, 803 Hrs Showing, 24.8 hp, Kubota Diesel Engine,
Hydrostatic Transmission, 60” Cutting Width, Canopy, 23x9.50-12 and 16x6.00-8 Tires, SN: 315000327
PAYMENT CODE: QBVEWY8T

*** ITEM PAID ***
Proceeds $3,300.00
Commission: 7% flat rate. ($231.00)

Net Proceeds: $3,069.00

Bidder: Randy Black, Garvin, OK, Day: 580-286-8608, blackrr736@gmail.com
Bidder Number: 306495
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HE2178 2003 International 7400 T/A Rear Load Garbage Truck

2003 International 7400 T/A Rear Load Garbage Truck, 6126 Hrs Showing, 181,565 miles showing, Title
Will Be Marked Miles Exempt, DT530 8.7 Liter L6 Diesel Engine, Automatic Transmission, Air Brakes, 25
Cubic Yard PakMor Bed, 11R22.5 Tires, The Carfax includes only the original components in this report.
Some of those components could have been changed or replaced., VIN: 1HTWHADR93J065612
PAYMENT CODE: 1EO7RH23

*** ITEM PAID ***
Proceeds $12,750.00
Commission: 7% flat rate. ($892.50)

Net Proceeds: $11,857.50

Bidder: Bruce Griffith - Griffith Truck & Equipment, Channelview, TX, Day: 281-457-2195,
bgriffith@griffithtruck.com
Bidder Number: 210611

HE2179 2021 Chevrolet Tahoe 2WD Police SUV

2021 Chevrolet Tahoe 2WD Police SUV, Not Actual Miles, 5.3 Liter V8 Gasoline Engine, Automatic
Transmission, NOTE: Extensive Body Damage, Mileage Unknown Due to Missing Parts The Carfax
includes only the original components in this report. Some of those components could have been changed
or replaced., VIN: 1GBSCLED6MR356892, NOT OPERATIONAL DAY OF LISTING
PAYMENT CODE: YNOU5TY2

*** ITEM PAID ***
Proceeds $950.00
Commission: 7% flat rate. ($66.50)

Net Proceeds: $883.50

Bidder: Jackson Sprayberry, Harrah, OK, Day: 405-962-8136, jackson.spray2744@gmail.com
Bidder Number: 456766

HE2180 2009 Ford Crown Victoria 4-Door Sedan

2009 Ford Crown Victoria 4-Door Sedan, Not Actual Miles, 4.6 Liter V8 Gasoline Engine, Automatic
Transmission, 235/55R17 Tires, NOTE: Unit Would Not Start The Day of Listing, Mileage Unknown The
Carfax includes only the original components in this report. Some of those components could have been
changed or replaced., Title Will Be Marked Miles Exempt, NOT OPERATIONAL DAY OF LISTING, VIN:
2FAHP71V59X105414
PAYMENT CODE: 9MJC72V0

*** ITEM PAID ***
Proceeds $725.00
Commission: 7% flat rate. ($50.75)

Net Proceeds: $674.25

Bidder:Warren Manley, Thomas, OK, Mobile: 158-066-1159, warrenkiwi@hotmail.com
Bidder Number: 601091

HE2181 2009 Ford Crown Victoria 4-Door Sedan

2009 Ford Crown Victoria 4-Door Sedan, Automatic Transmission, 235/55R17 Tires, NOTE: Unit does not
run and has missing parts, no engine, mileage unknown due to missing parts The Carfax includes only the
original components in this report. Some of those components could have been changed or replaced., Title
Will Be Marked Miles Exempt, NOT OPERATIONAL DAY OF LISTING, VIN: 2FAHP71V99X105416
PAYMENT CODE: 682L5EA4

*** ITEM PAID ***
Proceeds $300.00
Commission: 7% flat rate. ($21.00)

Net Proceeds: $279.00

Bidder: Ron Melcher, Monroe, NE, Day: 402-270-1478, melcher_racing@hotmail.com
Bidder Number: 29226

HE2183 2010 Peterbilt 320 T/A Front Load Garbage Truck

2010 Peterbilt 320 T/A Front Load Garbage Truck, 240,818 miles showing, Title Will Be Marked Miles
Exempt, CNG 10.0 Liter L6 Engine, Automatic Transmission, WITTKE Bed, AC/Heat, Air Brakes, 11R22.5
Tires The Carfax includes only the original components in this report. Some of those components could
have been changed or replaced., VIN: 3BPZL20X1AF107617
PAYMENT CODE: N3XT4R1Z

*** ITEM NOT PAID ***
Proceeds $6,280.00
Commission: 7% flat rate. ($439.60)

Net Proceeds: $5,840.40

Bidder: Colten Glover - Colt Glover farms, Lawton, OK, Day: 580-591-3717, accuratework65@gmail.com
Bidder Number: 235667
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HE2184 2011 Freightliner M2-106 S/A Street Sweeper Vacuum Truck

2011 Freightliner M2-106 S/A Street Sweeper Vacuum Truck, CNG Engine, Automatic Transmission,
11R22.5 Tires, Mileage Unknown (dash cluster not functioning), Vacuum Would Not Start the Day of
Listing, The Carfax includes only the original components in this report. Some of those components could
have been changed or replaced., Title Will Be Marked Miles Exempt, VIN: 1FVXF8003BDAX3815
PAYMENT CODE: MRV9B7H9

*** ITEM PAID ***
Proceeds $6,600.00
Commission: 7% flat rate. ($462.00)

Net Proceeds: $6,138.00

Bidder: David Chiles - Sinclair Equipment Finance,LLC, Waco, TX, Day: 254-732-0717,
david@sinclairequip.com
Bidder Number: 45955

HE2185 2011 Freightliner M2-106 S/A Sweeper Vacuum Truck

2011 Freightliner M2-106 S/A Sweeper Vacuum Truck, Not Actual Miles, CNG Engine, Automatic
Transmission, 11R22.5 Tires, NOTE: Mileage Unknown as Unit Does Not Start, Some Parts Could Be
Missing The Carfax includes only the original components in this report. Some of those components could
have been changed or replaced., Title Will Be Marked Miles Exempt, NOT OPERATIONAL DAY OF
LISTING, VIN: 1FVXF8001BDAX3814
PAYMENT CODE: ZK50FBXP

*** ITEM PAID ***
Proceeds $3,200.00
Commission: 7% flat rate. ($224.00)

Net Proceeds: $2,976.00

Bidder: David Chiles - Sinclair Equipment Finance,LLC, Waco, TX, Day: 254-732-0717,
david@sinclairequip.com
Bidder Number: 45955

HE2186 2013 Caterpillar CT660L T/A Truck Tractor

2013 Caterpillar CT660L T/A Truck Tractor, Not Actual Miles, CAT CT13 Diesel Engine, Automatic
Transmission, Wet Kit, 11R22.5 Tires, NOTE: Unit Has Missing Parts, Does Not Run, Mileage Unknown
The Carfax includes only the original components in this report. Some of those components could have
been changed or replaced., NOT OPERATIONAL DAY OF LISTING, VIN: 1HSJKTKT7DJ405433
PAYMENT CODE: EUDAUMQ6

*** ITEM PAID ***
Proceeds $1,110.00
Commission: 7% flat rate. ($77.70)

Net Proceeds: $1,032.30

Bidder: Arnold Woerner - Woerner Farms, Burr Oak, KS, Day: 785-545-5636,
arnoldwoerner@hotmail.com
Bidder Number: 20356

HE2187 2005 International 7400 T/A Rear Load Garbage Truck

2005 International 7400 T/A Rear Load Garbage Truck, 144,785 miles showing, International Diesel
Engine, Automatic Transmission, Air Brakes, 11R22.5 Tires, NOTE: unit does have an intermittent miss
that needs attention The Carfax includes only the original components in this report. Some of those
components could have been changed or replaced., VIN: 1HTWGAZR45J162974
PAYMENT CODE: ZZP0QD2Z

*** ITEM PAID ***
Proceeds $11,500.00
Commission: 7% flat rate. ($805.00)

Net Proceeds: $10,695.00

Bidder: Johnie Barrett - Washita Sanitation, Maysville, OK, Day: 405-867-5759, rebakp02@gmail.com
Bidder Number: 720504

HE2188 2013 Mack MRU600 T/A Front Load Garbage Truck

2013 Mack MRU600 T/A Front Load Garbage Truck, 6507 Hrs Showing, 132,946 miles showing, CNG 9.0
Liter L6 Engine, Automatic Transmission, Air Brakes, Backup Camera, AC/Heat, WITTKE Bed,
315/80R22.5 and 11R22.5 Tires The Carfax includes only the original components in this report. Some of
those components could have been changed or replaced., VIN: 1M2AV17C5DM010450
PAYMENT CODE: SZXH8JJV

*** ITEM PAID ***
Proceeds $6,300.00
Commission: 7% flat rate. ($441.00)

Net Proceeds: $5,859.00

Bidder: Rodney Womack, Oklahoma City, OK, Day: 405-760-8111, rwomack@jrequip.net
Bidder Number: 70410

353

Item 14.



Page 6 of 8

HE2202 2015 John Deere 310SL 4x4 Loader Backhoe w/Extendahoe

2015 John Deere 310SL 4x4 Loader Backhoe w/Extendahoe, 3533.9 Hrs Showing, 85 hp, John Deere
PowerTech 4.5L Diesel Engine, 4-Speed Powershift Transmission, 4-IN-1 Loader Bucket (would not open
the day of listing), Thumb For Rear Bucket, NOTE: unit does have metal in Hydraulic System and needs
attention, SN: 1T0310SLCFF287008
PAYMENT CODE: PSAIPAS1

*** ITEM PAID ***
Proceeds $30,750.00
Commission: 7% flat rate. ($2,152.50)

Net Proceeds: $28,597.50

Bidder: John Theorin - WSC, Inc., Merrill, WI, Day: 715-581-1915, johntheorin@yahoo.com
Bidder Number: 20116

HE2203 2008 Ford Crown Victoria 4-Door Sedan

2008 Ford Crown Victoria 4-Door Sedan, Not Actual Miles, 4.6L V8 Gasoline Engine, Automatic
Transmission, 235/55R17 Tires, NOTE: Unit did need jump pack to start and run for video, brakes are
spongy and need attention The Carfax includes only the original components in this report. Some of those
components could have been changed or replaced., Title Will Be Marked Miles Exempt, VIN:
2FAFP71V28X176835
PAYMENT CODE: JOHW5EKS

*** ITEM PAID ***
Proceeds $2,475.00
Commission: 7% flat rate. ($173.25)

Net Proceeds: $2,301.75

Bidder: Shawn Ellison - Fat alans towing, Norman, OK, Day: 405-640-4126,
steadfastroadside@gmail.com
Bidder Number: 719897

HE2204 BREN Power Pro 1036 Vinyl Cutter

Bren Power Pro 1036 Vinyl Cutter, SN: ZJ21239-14798
PAYMENT CODE: XHSC8HC0

*** ITEM PAID ***
Proceeds $55.00
Commission: 7% flat rate. ($3.85)

Net Proceeds: $51.15

Bidder: Shawn Ellison - Fat alans towing, Norman, OK, Day: 405-640-4126,
steadfastroadside@gmail.com
Bidder Number: 719897

HE2205 2015 Ford Police Interceptor SUV

2015 Ford Police Interceptor SUV, Not Actual Miles, 3.7 Liter V6 Gasoline Engine, Automatic
Transmission, 245/55R18 Tires, NOTE: Unit does have damage and missing parts, Mileage unknown due
to missing dash cluster The Carfax includes only the original components in this report. Some of those
components could have been changed or replaced., VIN: 1FM5K8AR4FGB51821, NOT OPERATIONAL
DAY OF LISTING
PAYMENT CODE: QZSEG6KQ

*** ITEM PAID ***
Proceeds $210.00
Commission: 7% flat rate. ($14.70)

Net Proceeds: $195.30

Bidder: Raymond Elrod, Colbert, OK, Day: 580-775-4805, billie_john2001@yahoo.com
Bidder Number: 686604

HE2206 Landscaping Tools & Equipment

Landscaping Tools & Equipment, Craftsman Weedeater, Edger, Hand Shears, NOTE: neither mechanized
unit started the day of listing
PAYMENT CODE: 743GWLCP

Proceeds $0.00

Commission: Collapsed sale. $0.00
Net Proceeds: $0.00
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HE2207 Janitorial Supplies

Janitorial Supplies, Paper Towels, Toilet Paper, Soap, Dispensers, Buyer Takes All, No Hand Picking
PAYMENT CODE: 0EZMA4D7

*** ITEM PAID ***
Proceeds $80.00
Commission: 7% flat rate. ($5.60)

Net Proceeds: $74.40

Bidder: Donna Pace, Duncan, OK, Day: 580-656-3191, donnapace1974@yahoo.com
Bidder Number: 213155

HE2208 2007 Gillig 23 Passenger Municipal Transit Bus

2007 Gillig 23 Passenger Municipal Transit Bus, 9413 Hrs Showing, 999,999 miles showing, Title Will Be
Marked Miles Exempt, Diesel Engine, Automatic Transmission, Air Brakes, Air Suspension, AC/Heat,
Handicap Accessible, 275/70R22.5 Tires The Carfax includes only the original components in this report.
Some of those components could have been changed or replaced., VIN: 15GGE291971091340
PAYMENT CODE: UXJHJPCQ

*** ITEM PAID ***
Proceeds $2,100.00
Commission: 7% flat rate. ($147.00)

Net Proceeds: $1,953.00

Bidder: James McDonald, Ocheyedan, IA, Day: 712-461-1247, jamesmronald@gmail.com
Bidder Number: 691392

HE2209 2007 Gillig 23 Passenger Municipal Transit Bus

2007 Gillig 23 Passenger Municipal Transit Bus, 1787 Hrs Showing, Diesel Engine, Automatic
Transmission, Handicap Accessible, AC/Heat, 275/70R22.5 Tires, NOTE: Unit would not start the day of
listing, mileage unknown due to lack of charging and starting of engine The Carfax includes only the
original components in this report. Some of those components could have been changed or replaced., Title
Will Be Marked Miles Exempt, NOT OPERATIONAL DAY OF LISTING, VIN: 15GGE291571091335
PAYMENT CODE: JPA079P0

*** ITEM PAID ***
Proceeds $925.00
Commission: 7% flat rate. ($64.75)

Net Proceeds: $860.25

Bidder: James McDonald, Ocheyedan, IA, Day: 712-461-1247, jamesmronald@gmail.com
Bidder Number: 691392

HE2210 Android Tablets

Android Tablets, Various Models, Charging Cords, Some May Be Locked Out
PAYMENT CODE: C6JVZUIW

*** ITEM PAID ***
Proceeds $95.00
Commission: 7% flat rate. ($6.65)

Net Proceeds: $88.35

Bidder: Cameron Ware, Blanchard, OK, Day: 405-618-2170, camware23@gmail.com
Bidder Number: 699904

HE2211 Metal Shelves

Metal Shelves, (2) Shelves Total, 2’x4’x6’
PAYMENT CODE: R89OFLDB

*** ITEM PAID ***
Proceeds $2.00
Commission: 7% flat rate. ($0.14)

Net Proceeds: $1.86

Bidder:William Nance, Noble, OK, Mobile: 405-229-6532, billytheman@gmail.com
Bidder Number: 278205

Proceeds: $213,379.00
Commissions: ($14,936.53)

Title processing fee ($25.00)
Total: $198,417.47

Balance Due: $198,417.47

Thank you for using BigIron Online Auctions. If you have any questions, please contact our office at 1-800-937-3558. Click here to contact us. Or, email us
at customer.service@bigiron.com.
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File Attachments for Item:

15. CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR 

POSTPONEMENT OF RESOLUTION R-2324-84:  A RESOLUTION OF THE COUNCIL OF 

THE CITY OF NORMAN, OKLAHOMA, APPROPRIATING $11,517 FROM THE RISK 

MANAGEMENT MISCELLANEOUS REIMBURSEMENTS/ REFUNDS ACCOUNT TO REPAIR 

AND REPLACE ROADSIDE GUARDRAIL, FENCING AND OTHER MISCELLANEOUS 

ASSETS DAMAGED IN TRAFFIC COLLISIONS.
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: November 28, 2023 

REQUESTER: Joseph Hill, Streets Program Manager 

PRESENTER: Shawn O’Leary, Director of Public Works 

ITEM TITLE: CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR 
POSTPONEMENT OF RESOLUTION R-2324-84:  A RESOLUTION OF THE 
COUNCIL OF THE CITY OF NORMAN, OKLAHOMA, APPROPRIATING 
$11,517 FROM THE RISK MANAGEMENT MISCELLANEOUS 
REIMBURSEMENTS/ REFUNDS ACCOUNT TO REPAIR AND REPLACE 
ROADSIDE GUARDRAIL, FENCING AND OTHER MISCELLANEOUS 
ASSETS DAMAGED IN TRAFFIC COLLISIONS. 

  

  

BACKGROUND: 
 

The City of Norman’s Public Works Street Division is responsible for maintenance of over 780 
Miles of roadway and 80 nationally registered bridges. Some of the various maintenance 
activities can include but are not limited to concrete panel repair or replacement, asphalt patching 
or resurfacing, roadside mowing, guardrail repair of replacement and roadside fencing repair or 
replacement. In addition, there are upwards of 300 culvert crossings of various size and nature 
throughout the City of Norman that are generally maintained by the Stormwater Maintenance 
division.  
 
Maintenance of the described facilities is generally considered routine in nature but at times can 
be required in response to damage caused from a variety of circumstances such as vehicular 
incidents, or severe weather events.  
 

On August 25, 2022, damage was sustained to a portion of guardrail on 60th Avenue SE near 
State Highway 9 from vehicular impact. The responsible driver was identified for collection 
purposes. City forces repaired the damage at the location totaling $3,375.00.  On June 12, 2023, 
a check from Geico Casualty Insurance in the amount of $3,375.00 was collected. This check 
was deposited into the Refunds/Reimbursements Risk Management account. 
 
It is policy within the Streets and Stormwater maintenance divisions to conserve materials to the 
extent feasible within various maintenance operations. The City of Norman Public Works 
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Department encourages both contractors and staff to plan projects and maintenance in such a 
manner to reduce the amount of spoils or waste produced on projects.  
 
An example of this conservation policy in action would be the replacement of damaged 
corrugated metal culvert. When replaced with new culvert, the replaced section will be sectioned 
off and the reusable portion stored for later application or placed into excess material pile for 
recycling.  
 
In Late September through early October, Streets Division staff hauled a total of 135,700 pounds 
or nearly 68 tons of scrap material to the Derichebourg Recycling facility in Oklahoma City, 
Oklahoma.  
 
On October 11, 2023 the City of Norman received a check in the amount of $8,142.00 as 
compensation for the recycled materials generated during maintenance activities. This check 
was deposited into the Refunds/Reimbursements Risk Management account. 
 
DISCUSSION: 
 
The continuing number of traffic collisions involving damage to roadside facilities depletes the 
City’s inventory of spare materials and funds to replenish those materials.  Replacement 
materials are necessary in order to continue providing safe, passable and maintained 
transportation facilities.  The Streets and Stormwater Divisions do not have adequate funding in 
their respective operating budgets to regularly purchase replacement materials or contract 
repairs of damaged roadside facilities and needs to access the funds collected from the 
insurance claim and material recycling payment in order to do so and continue providing quality 
and prompt maintenance services Citywide. 
 
The below table details the requested re-appropriation and distribution between Streets and 
Stormwater Division operating accounts. The total of the above referenced payments is 
$11,517.00. 
 

From Account: To Account: Total: 

109-364251 10550221-43199 $4,071.00 

109-364251 10550222-43199 $4,071.00 

43-29000 10550221-44299 $3,375.00 

Total:  $11,517.00 

 
 
RECOMMENDATION: 
 
Staff recommends the approval of Resolution R-2324-84 for the re-appropriation of $11,517.00 
per the above table to repair and replace roadside guardrail, fencing and other miscellaneous 
assets damaged in traffic collisions as outlined in the staff report. 
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File Attachments for Item:

16. CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR 

POSTPONEMENT OF  RESOLUTION R-2324-87: A RESOLUTION OF THE COUNCIL

OF THE CITY OF NORMAN, OKLAHOMA, APPROPRIATING $578,549 FROM THE 

CAPITAL FUND BALANCE FOR LOCAL SHARE AND DEPOSIT PAYMENT TO THE 

OKLAHOMA DEPARTMENT OF TRANSPORTATION FOR THE NORMAN TRAFFIC 

MANAGEMENT CENTER.
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 11/28/2023 

REQUESTER: Katherine Coffin 

PRESENTER: David Riesland, Transportation Engineer 

ITEM TITLE: CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR 
POSTPONEMENT OF  RESOLUTION R-2324-87: A RESOLUTION OF 
THE COUNCIL OF THE CITY OF NORMAN, OKLAHOMA, 
APPROPRIATING $578,549 FROM THE CAPITAL FUND BALANCE FOR 
LOCAL SHARE AND DEPOSIT PAYMENT TO THE OKLAHOMA 
DEPARTMENT OF TRANSPORTATION FOR THE NORMAN TRAFFIC 
MANAGEMENT CENTER. 

  

BACKGROUND: 

A Traffic Management Center (TMC) is a component of a transportation management system 
that improves traffic flow and incidence response. Many cities throughout the country, including 
Oklahoma City, Tulsa and Edmond in the state of Oklahoma, have TMC’s designed to better 
manage the flow of traffic on their streets. 

TMCs collect information about the transportation network and combine it with other operational 
and control data to manage the transportation network and to provide traveler information. TMCs 
communicate transportation-related information to the media and to the motoring public. It is a 
place where agencies can coordinate their responses to transportation situations and conditions. 
The TMC uses closed circuit video equipment, and roadside count stations to enable decision 
makers to identify and react to an incident in a timely manner based on real time data. 

For the last two decades, the City has been working on the development of an Advanced Traffic 
Management System (ATMS) and communication network of underground fiber optic cable. 
There are currently ten closed-loop traffic signal coordinated systems and approximately 60 
miles of fiber optic cable in the ground connecting 127 of the City’s 156 traffic signals. The 
remaining 29 signals are stand-alone signals and are not currently part of a coordination system.  

The City utilizes video detection systems as its primary means of detection; however, a few 
intersections do feature in-pavement loop detectors.  Where fiber optic cable is available at a 
given intersection with video detection, the feeds from these cameras are linked to the offices of 
the Transportation Engineer in the Municipal Complex and the Traffic Control Division Building 
located in North Base, using the ATMS software.  All of the City’s school zone flashers utilize 
cellular modems to provide communications to and from the office through a wireless 
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communication system.  The City also maintains a number of driver feedback speed limit signs 
with and without school zone flashing beacons. 

The City of Norman has already laid the foundation for the establishment of a TMC with its robust 
fiber optic communication network, state of the art traffic signal controllers and modern vehicle 
video detection systems.  On April 2, 2019, Norman citizens approved a $72 million proposition 
to fund 19 transportation projects, including $366,000 earmarked for the design of a TMC that 
will ultimately be constructed using federal transportation funds.  On October 22, 2019, the 
Norman City Council approved Contract K-1920-49 with Stantec Consulting Services, Inc., to 
prepare the Systems Engineering Analysis needed to qualify for federal funding of the TMC.  On 
May 10, 2022, the Norman City Council approved Amendment 1 to Contract K-1920-49 with 
Stantec Consulting Services, Inc., (Stantec) for the design of a traffic management center that 
included all technology.  The technology will be initially located in “Building C” of the Municipal 
Complex which is being designed by The McKinney Partnership Architects (McKinney) for 
renovation.  A portion of the Building C remodel, the existing southwest corner of the building, 
will house the future traffic management center (a copy of the floor plan is attached). 

The Federal Fiscal Year 2021-2022 (FFY 2022) Transportation Improvement Plan, developed 
by the Association of Central Oklahoma Governments (ACOG) and approved by the Oklahoma 
Department of Transportation (ODOT), includes a $3 million grant for the City’s first TMC.  The 
project achieved a perfect score of 100 in the ACOG competitive ranking process.  All of the 
accumulated funds for the TMC will pay for the modifications to the southwest corner of Building 
C as well as the equipment and communication network necessary to achieve a fully functioning 
TMC.  During the final plans development stage, it was determined, jointly by the City of Norman 
staff as well as ODOT staff that assistance with bidding as well as equipment procurement would 
be needed for a project the likes of which has never been undertaken by the City or ODOT.  On 
June 13, 2023, the Norman City Council approved Amendment 2 to Contract K-1920-49, 
allocating funds for Stantec to act in a System Integrator role with the construction of the TMC. 

The TMC design is in its final stages.  Final plans and specifications for the building and the 
equipment were delivered to the City on or before November 15, 2023, that were then forwarded 
to ODOT for future bidding.  ODOT is in the process of preparing an invoice to be sent to the 
City of Norman for its 20 percent share of the anticipated construction costs for the TMC.  This 
invoice will be based upon the amount of the grant secured through ACOG.  This grant, which 
was secured under the Surface Transportation Block Grant/Urbanized Area (STBG-UZA) 
Program, including a 20 percent local match, was in the amount of $3,000,000.  This will result 
in an invoice to the City in the amount of $600,000, arriving in early December ahead of a 
January bid for the TMC building modifications in Building C as well as the necessary ITS 
equipment for a fully functioning TMC. 

DISCUSSION: 

80 percent of the funds associated with the System Integrator role of Stantec will be reimbursed 
to the City by ODOT as their share from our grant funding; however, as the System Integrator 
role will coincide with construction, those reimbursements will arrive after the ODOT invoice will 
need to be paid.  The amount of the invoice, is being based on the original estimate submitted 
with the ACOG grant application in 2021.  That estimate assumed things that will not be featured 
in the TMC that will be constructed including the large video wall with connections to work 
stations that are prominent in the prototypical TMC.  Instead, Norman’s TMC will feature modular 
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workstations that will each include a row of large monitors to replace the large, expensive video 
wall (a copy of the modular work station is attached).  As such, a refund should be expected 
from ODOT at conclusion of the TMC construction to account for bids coming in below the 
original estimate.   

The Traffic Management Center Pay-As-You-Go, Construction (Account 50596688-46101; 
Project BG0087) currently has a balance of $21,451.52.  This is well short of the anticipated 
$600,000 invoice that ODOT will send to the City of Norman.  To offset this shortfall, a request 
for transfer of $578,549 from the Capital Fund Balance (Account 50-29000) will allow the 
construction of the TMC to commence.  Upon completion of the TMC, reimbursements from 
ODOT for the System Integrator as well as a refund from the original $600,000 invoice for local 
match can be deposited back to the Capital Fund Balance. 

If approved, City staff anticipates that the Building C renovations to accommodate the TMC and 
the installation of all necessary equipment will be completed by late fall of 2024.  The City’s 
Traffic Management Center will then be fully operational before the end of calendar year 2024. 

RECOMMENDATION 1: 

Staff recommends approval of Resolution R-2324-87. 

RECOMMENDATION 2: 

Staff recommends appropriation of $578,549 from the Capital Fund Balance (Account 50-29000) 
to the Traffic Management Center Pay-As-You-Go Construction Account (50596688-46101; 
Project BG0087) to pay the ODOT invoice for local share of the TMC construction and equipment 
bids. 
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File Attachments for Item:

17. PUBLIC HEARING REGARDING ACCEPTANCE, APPROVAL, REJECTION, 

AMENDMENT, AND/OR POSTPONEMENT OF A GRANT IN THE AMOUNT OF 

$52,233 TO THE CITY OF NORMAN, THE MOORE POLICE DEPARTMENT, AND 

THE CLEVELAND COUNTY SHERIFF’S OFFICE FROM THE UNITED STATES 

DEPARTMENT OF JUSTICE/BUREAU OF JUSTICE ASSISTANCE (DOJ/BJA) 

THROUGH THE EDWARD BYRNE MEMORIAL JUSTICE ASSISTANCE GRANT 

(JAG) PROGRAM WITH NORMAN'S PORTION OF $33,108 TO BE USED BY THE 

NORMAN POLICE DEPARTMENT FOR ADVANCED SPECIALTY TRAINING (AND 

ASSOCIATED TRAVEL); CONTRACT K-2324-100; AND BUDGET APPROPRIATION 

FROM THE SPECIAL GRANT FUND BALANCE AS OUTLINED IN THE STAFF 

REPORT.
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CITY OF NORMAN, OK 

STAFF REPORT 

 

 

MEETING DATE: 11/28/2023 

REQUESTER: John Stege, Police Standards Administrator 

PRESENTER: Kevin Foster, Chief of Police 

ITEM TITLE: 
PUBLIC HEARING REGARDING ACCEPTANCE, APPROVAL, 
REJECTION, AMENDMENT, AND/OR POSTPONEMENT OF A GRANT IN 
THE AMOUNT OF $52,233 TO THE CITY OF NORMAN, THE MOORE 
POLICE DEPARTMENT, AND THE CLEVELAND COUNTY SHERIFF’S 
OFFICE FROM THE UNITED STATES DEPARTMENT OF 
JUSTICE/BUREAU OF JUSTICE ASSISTANCE (DOJ/BJA) THROUGH 
THE EDWARD BYRNE MEMORIAL JUSTICE ASSISTANCE GRANT 
(JAG) PROGRAM WITH NORMAN'S PORTION OF $33,108 TO BE USED 
BY THE NORMAN POLICE DEPARTMENT FOR ADVANCED SPECIALTY 
TRAINING (AND ASSOCIATED TRAVEL); CONTRACT K-2324-100; AND 
BUDGET APPROPRIATION FROM THE SPECIAL GRANT FUND 
BALANCE AS OUTLINED IN THE STAFF REPORT. 

  

 
 
BACKGROUND: 
 
The U.S.  Department of Justice (DOJ), fiscal year 2023 Edward Byrne Memorial Justice 
Assistance Grant, announced that grant funds are available to the City of Norman, the Moore 
Police Department (MPD), and the Cleveland County Sheriff’s Office (CCSO) in the amount of 
$52,233. These entities are considered disparate jurisdictions based on a U.S. Department of 
Justice formula that includes population, crime statistics, and other law enforcement-related 
data. The City of Norman’s recommended share of the award is $33,108. The MPD’s 
recommended share of the award is $13,195.  Cleveland County’s share is $5,930.  

On November 8, 2023 the Norman Police Department (NPD) received notice of an award for the 
2023 Edward Byrne Memorial Justice Assistance Grant (Award No. 15PBJA-23-GG-03697-
JAGX).  The grant requires that a public hearing be conducted prior to the disbursement of any 
funds.  

 
DISCUSSION: 
 
JAG legislation requires disparate local and county entities to partner with each other as 
signatories in an associated memorandum of understanding that identifies the individual 
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allocations for each entity.  Only one entity is allowed to apply for grant funding (as the “Financial 
Entity”) and must then pass-through identified funding to partnering entities. The City of Norman 
has traditionally served in the role of “Financial Entity” with the CCSO and MPD as partners.  

At the time of application, the following projects were identified as the focus of grant funding: 

Project No.1.1, Forensic Technician Training Project (NPD): Providing forensic services to 
victims of crime requires a commitment to developing the technical expertise necessary for our 
forensic technicians to process scenes and to providing the equipment and supplies required. 
While NPD is committed to providing this service, we are also obligated to seek funding when 
other city priorities mean that our budget does not cover all of our needs. NPD has two 
technicians who are both International Association of Identification (IAI) certified crime scene 
technicians. Continuing education that both meets certification requirements and develops new 
skills and expertise for these specialists is not available locally.  

Project No. 1.2, Digital Forensic Training Project (NPD): Providing digital forensic services to 
victims of crime requires a commitment to developing the technical expertise necessary for our 
digital forensic analysts to extract and examine digital information from a variety of media 
including digital devices, computers, and media. While we are often assisted by Federal partners 
in developing the skills necessary for certification, continuing education is an expense that 
quickly exceeds local funding. NPD has three certified digital analysts who require continuing 
education credits to ensure that these services are available to our Local, County, State, and 
Federal partners. 

Project No. 1.3, Crime and Intelligence Analyst Training Project (NPD): As with the previous 
projects, providing analytical support for law enforcement activities requires a commitment to 
developing the technical expertise necessary for analysts to use both internal and external 
systems in a way that facilitates successful proactive and reactive enforcement activities. We 
have recently added to our analytical personnel (we have one Crime Analyst and one Intelligence 
Analyst) in an effort to expand this capability, but initial and continuing education for the analysts 
and their immediate supervisor is critical to ensure that we meet industry standards as 
established by Local, State, and Federal partners. 

Project No. 1.4, Conference Room Telecommunications Upgrade Project (NPD): Strategic and 
operational planning, as well as coordination at the executive level with Local, State, and Federal 
partners, requires adequate meeting and presentation infrastructure. A computer and associated 
peripheries that support teleconferencing, digital presentations, and data/screen sharing is 
essential for effective information sharing and coordination. 

Project No. 2.1, Pass-Through Surveillance Equipment (MPD): MPD will use JAG funds to 
purchase a pole camera that can replace failing equipment that has outlived its useful life. 

Project No. 3.1, Pass-Through Traffic Enforcement Equipment (CCSO): CCSO will use JAG 
funds to purchase two LIDARs that can supplement existing equipment. 

 

RECOMMENDATION 1:   That a public hearing be conducted where each person in attendance 
receives a copy of the agenda and attachments and is eligible to speak about this topic, as 
required in the grant. 
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RECOMMENDATION 2:  Approval of the grant by Council and acceptance by the Mayor 
approving electronic acceptance by the Chief of Police by signing and dating the Certification 
and Assurances by the Chief Executive of the Applicant Government.  

 

RECOMMENDATION 3:  Appropriation of $52,233 from the Special Grant Fund balance 
(account 22-29000); and allocate as follows: 

$28,704 to: Employee Travel Workshop & Seminar (Account 22660117-44604) 
$19,125 to: Miscellaneous Services-Miscellaneous (Account 22660117-44754) 
$  4,404 to: Telecommunications Equipment (Account 22660117-45301). 

The expenditure and revenue accounts project number is GP0038. 

 

RECOMMENDATION No. 4:  

Upon reimbursement, deposit funds into the Special Grants Fund, Other Revenue-JAG Grant 
(Account 226-333333). 
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Department of Justice (DOJ)

Office of Justice Programs

Bureau of Justice Assistance  
  

 

Washington, D.C. 20531

  
Name and Address of Recipient:                CITY OF NORMAN 
  201 W GRAY ST STE B 
   
City, State and Zip: NORMAN, OK 73069  
   
Recipient UEI: X766N3PND5A9 

Project Title: Training and Enforcement
Projects: Digital Forensic Specialist,
Forensic Technician and Crime/Intelligence
Analyst continuing education; traffic
enforcement and surveillance eqipment 

Award Number: 15PBJA-23-GG-03697-JAGX

Solicitation Title: BJA FY 23 Edward Byrne Memorial Justice Assistance Grant (JAG) Program - Local Solicitation 

Federal Award Amount: $52,233.00   Federal Award Date: 11/7/23 

Awarding Agency:   Office of Justice Programs
Bureau of Justice Assistance  

Funding Instrument Type: Grant              

Opportunity Category: D
Assistance Listing:
16.738 - Edward Byrne Memorial Justice Assistance Grant Program

16.738 - Edward Byrne Memorial Justice Assistance Grant Program

Project Period Start Date: 10/1/22  Project Period End Date: 9/30/26 

Budget Period Start Date: 10/1/22  Budget Period End Date: 9/30/26 

Project Description:

The disparate jurisdictions of the Cleveland County Sheriff’s Office, the Moore Police Department, and the
Norman Police Department will use JAG funds for technology improvements and equipment. Specifically,
the Cleveland County Sheriff’s Office will use JAG funds to purchase LIDARs to conduct traffic
enforcement, the Moore Police Department will use JAG funds to purchase surveillance Equipment, and
the Norman Police Department will use JAG funds to provide continuing education for forensic technicians,
forensic specialists, and crime/intelligence analysts.
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Award Letter

November 7, 2023  

Dear Kevin Foster,
 
On behalf of Attorney General Merrick B. Garland, it is my pleasure to inform you the Office of Justice Programs
(OJP) has approved the application submitted by  CITY OF NORMAN  for an award under the funding opportunity
entitled 2023 BJA FY 23 Edward Byrne Memorial Justice Assistance Grant (JAG) Program - Local Solicitation. The
approved award amount is $52,233.
Review the Award Instrument below carefully and familiarize yourself with all conditions and requirements before
accepting your award. The Award Instrument includes the Award Offer (Award Information, Project Information,
Financial Information, and Award Conditions) and Award Acceptance. For COPS Office and OVW funding the Award
Offer also includes any Other Award Documents. 

Please note that award requirements include not only the conditions and limitations set forth in the Award Offer, but
also compliance with assurances and certifications that relate to conduct during the period of performance for the
award. These requirements encompass financial, administrative, and programmatic matters, as well as other important
matters (e.g., specific restrictions on use of funds). Therefore, all key staff should receive the award conditions, the
assurances and certifications, and the application as approved by OJP, so that they understand the award
requirements. Information on all pertinent award requirements also must be provided to any subrecipient of the award.
 

Should you accept the award and then fail to comply with an award requirement, DOJ will pursue appropriate remedies
for non-compliance, which may include termination of the award and/or a requirement to repay award funds.

Prior to accepting the award, your Entity Administrator must assign a Financial Manager, Grant Award Administrator,
and Authorized Representative(s) in the Justice Grants System (JustGrants). The Entity Administrator will need to
ensure the assigned Authorized Representative(s) is current and has the legal authority to accept awards and bind the
entity to the award terms and conditions. To accept the award, the Authorized Representative(s) must accept all parts
of the Award Offer in the Justice Grants System (JustGrants), including by executing the required declaration and
certification, within 45 days from the award date.

To access your funds, you will need to enroll in the Automated Standard Application for Payments (ASAP) system, if
you haven’t already completed the enrollment process in ASAP. The Entity Administrator should have already received
an email from ASAP to initiate this process. 

Congratulations, and we look forward to working with you.

Amy Solomon
Assistant Attorney General  
Office for Civil Rights Notice for All Recipients

The Office for Civil Rights (OCR), Office of Justice Programs (OJP), U.S. Department of Justice (DOJ) has been
delegated the responsibility for ensuring that recipients of federal financial assistance from the OJP, the Office of
Community Oriented Policing Services (COPS), and the Office on Violence Against Women (OVW) are not engaged in
discrimination prohibited by law. Several federal civil rights laws, such as Title VI of the Civil Rights Act of 1964 and
Section 504 of the Rehabilitation Act of 1973, require recipients of federal financial assistance to give assurances that
they will comply with those laws. Taken together, these civil rights laws prohibit recipients of federal financial
assistance from DOJ from discriminating in services and employment because of race, color, national origin, religion,
disability, sex, and, for grants authorized under the Violence Against Women Act, sexual orientation and gender
identity.  Recipients are also prohibited from discriminating in services because of age.  For a complete review of these
civil rights laws and nondiscrimination requirements, in connection with DOJ awards, see https://ojp.gov/funding/
Explore/LegalOverview/CivilRightsRequirements.htm.

Under the delegation of authority, the OCR investigates allegations of discrimination against recipients from individuals,
entities, or groups. In addition, the OCR conducts limited compliance reviews and audits based on regulatory criteria.
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These reviews and audits permit the OCR to evaluate whether recipients of financial assistance from the Department
are providing services in a nondiscriminatory manner to their service population or have employment practices that
meet equal-opportunity standards.
 
If you are a recipient of grant awards under the Omnibus Crime Control and Safe Streets Act or the Juvenile Justice
and Delinquency Prevention Act and your agency is part of a criminal justice system, there are two additional
obligations that may apply in connection with the awards: (1) complying with the regulation relating to Equal
Employment Opportunity Programs (EEOPs); and (2) submitting findings of discrimination to OCR. For additional
information regarding the EEOP requirement, see 28 CFR Part 42, subpart E, and for additional information regarding
requirements when there is an adverse finding, see 28 C.F.R. §§ 42.204(c), .205(c)(5). 

The OCR is available to help you and your organization meet the civil rights requirements that are associated with DOJ
grant funding. If you would like the OCR to assist you in fulfilling your organization's civil rights or nondiscrimination
responsibilities as a recipient of federal financial assistance, please do not hesitate to contact the OCR at
askOCR@ojp.usdoj.gov.
 

Memorandum Regarding NEPA

NEPA Letter Type
OJP - Ongoing NEPA Compliance Incorporated into Further Developmental Stages

NEPA Letter

he Edward Byrne Memorial Justice Assistance Grant Program (JAG) allows states and local governments to support a
broad range of activities to prevent and control crime and to improve the criminal justice system, some of which could
have environmental impacts. All recipients of JAG funding must assist BJA in complying with NEPA and other related
federal environmental impact analyses requirements in the use of grant funds, whether the funds are used directly by
the grantee or by a subgrantee or third party.? Accordingly,?prior to obligating?funds for any of the specified activities,
the grantee must first determine if any of the specified activities will be?funded by the grant.

?

The specified activities requiring environmental analysis are:

a. New construction;

b. Any renovation or remodeling of a property located in an environmentally or historically sensitive area, including
properties located within a 100-year flood plain, a wetland, or habitat for endangered species, or a property listed on or
eligible for listing on the National Register of Historic Places;

c.? A renovation, lease, or any proposed use of a building or facility that will either (a) result in a change in its basic
prior use or (b) significantly change its size;

d.? Implementation of a new program involving the use of chemicals other than chemicals that are (a) purchased as an
incidental component of a funded activity and (b) traditionally used, for example, in office, household, recreational, or
education environments; and

e. Implementation of a program relating to clandestine methamphetamine laboratory operations, including the
identification, seizure, or closure of clandestine methamphetamine laboratories.

 

Complying with NEPA may require the preparation of an Environmental Assessment and/or an Environmental Impact
Statement, as directed by BJA. Further, for programs relating to methamphetamine laboratory operations, the
preparation of a detailed Mitigation Plan will be required. For more information about Mitigation Plan requirements,
please see https://www.bja.gov/Funding/nepa.html.

NEPA Coordinator
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First Name
Orbin Middle Name

Last Name
Terry

Award Information

This award is offered subject to the conditions or limitations set forth in the Award Information, Project
Information, Financial Information, and Award Conditions.

Recipient Information

Recipient Name
CITY OF NORMAN

UEI
X766N3PND5A9

Street 1
201 W GRAY ST STE B Street 2

City
NORMAN

State/U.S. Territory
Oklahoma

Zip/Postal Code
73069

Country
United States

County/Parish
 

Province
 

Award Details

Federal Award Date
11/7/23

Award Type
Initial

Award Number
15PBJA-23-GG-03697-JAGX

Supplement Number
00

Federal Award Amount
$52,233.00

Funding Instrument Type
Grant

Assistance Listing
Number

Assistance Listings Program Title

16.738 Edward Byrne Memorial Justice Assistance Grant Program

16.738 Edward Byrne Memorial Justice Assistance Grant Program

Statutory Authority

Title I of Public Law 90-351 (generally codified at 34 U.S.C. 10101-10726), including subpart 1 of part E (codified at
34 U.S.C. 10151-10158); see also 28 U.S.C. 530C(a)

[ ]  
I have read and understand the information presented in this section of the Federal Award Instrument.
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Project Information

This award is offered subject to the conditions or limitations set forth in the Award Information, Project
Information, Financial Information, and Award Conditions.

Solicitation Title

2023 BJA FY 23 Edward Byrne Memorial Justice
Assistance Grant (JAG) Program - Local Solicitation

Application Number
GRANT13957950

Awarding Agency
OJP

Program Office
BJA

Grant Manager Name
Kandia Conaway
Phone Number
202-307-3411
E-mail Address
Kandia.Conaway@usdoj.gov

Project Title
Training and Enforcement Projects: Digital Forensic Specialist, Forensic Technician and Crime/Intelligence Analyst
continuing education; traffic enforcement and surveillance eqipment

Performance Period Start
Date
10/01/2022

Performance Period End Date
09/30/2026

Budget Period Start Date
10/01/2022

Budget Period End Date
09/30/2026

Project Description

The disparate jurisdictions of the Cleveland County Sheriff’s Office, the Moore Police Department, and the
Norman Police Department will use JAG funds for technology improvements and equipment. Specifically,
the Cleveland County Sheriff’s Office will use JAG funds to purchase LIDARs to conduct traffic
enforcement, the Moore Police Department will use JAG funds to purchase surveillance Equipment, and
the Norman Police Department will use JAG funds to provide continuing education for forensic technicians,
forensic specialists, and crime/intelligence analysts.

[ ]  
I have read and understand the information presented in this section of the Federal Award Instrument.

 

Financial Information

This award is offered subject to the conditions or limitations set forth in the Award Information, Project
Information, Financial Information, and Award Conditions.

[ ]  
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I have read and understand the information presented in this section of the Federal Award Instrument.

 

Award Conditions

This award is offered subject to the conditions or limitations set forth in the Award Information, Project
Information, Financial Information, and Award Conditions.

1
Compliance with restrictions on the use of federal funds--prohibited and controlled equipment under OJP awards

Consistent with Executive Order 14074, “Advancing Effective, Accountable Policing and Criminal Justice Practices To
Enhance Public Trust and Public Safety,” OJP has prohibited the use of federal funds under this award for purchases
or transfers of specified equipment by law enforcement agencies. In addition, OJP requires the recipient, and any
subrecipient (“subgrantee”) at any tier, to put in place specified controls prior to using federal funds under this award to
acquire or transfer any property identified on the “controlled equipment” list. The details of the requirement are posted
on the OJP web site at https://www.ojp.gov/funding/explore/prohibited-and-controlled-equipment (Award condition:
Compliance with restrictions on the use of federal funds--prohibited and controlled equipment under OJP awards), and
are incorporated by reference here.

2
Compliance with DOJ regulations pertaining to civil rights and nondiscrimination - 28 C.F.R. Part 54

The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable requirements of 28
C.F.R. Part 54, which relates to nondiscrimination on the basis of sex in certain "education programs."

3
Compliance with 41 U.S.C. 4712 (including prohibitions on reprisal; notice to employees)

The recipient (and any subrecipient at any tier) must comply with, and is subject to, all applicable provisions of 41
U.S.C. 4712, including all applicable provisions that prohibit, under specified circumstances, discrimination against an
employee as reprisal for the employee's disclosure of information related to gross mismanagement of a federal grant, a
gross waste of federal funds, an abuse of authority relating to a federal grant, a substantial and specific danger to
public health or safety, or a violation of law, rule, or regulation related to a federal grant.

The recipient also must inform its employees, in writing (and in the predominant native language of the workforce), of
employee rights and remedies under 41 U.S.C. 4712.

Should a question arise as to the applicability of the provisions of 41 U.S.C. 4712 to this award, the recipient is to
contact the DOJ awarding agency (OJP or OVW, as appropriate) for guidance.

4
Applicability of Part 200 Uniform Requirements

The Uniform Administrative Requirements, Cost Principles, and Audit Requirements in 2 C.F.R. Part 200, as adopted
and supplemented by DOJ in 2 C.F.R. Part 2800 (together, the "Part 200 Uniform Requirements") apply to this FY
2022 award from OJP.

The Part 200 Uniform Requirements were first adopted by DOJ on December 26, 2014. If this FY 2022 award
supplements funds previously awarded by OJP under the same award number (e.g., funds awarded during or before
December 2014), the Part 200 Uniform Requirements apply with respect to all funds under that award number
(regardless of the award date, and regardless of whether derived from the initial award or a supplemental award) that
are obligated on or after the acceptance date of this FY 2022 award.

For more information and resources on the Part 200 Uniform Requirements as they relate to OJP awards and
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subawards ("subgrants"), see the OJP website at https://ojp.gov/funding/Part200UniformRequirements.htm.

Record retention and access: Records pertinent to the award that the recipient (and any subrecipient ("subgrantee") at
any tier) must retain -- typically for a period of 3 years from the date of submission of the final expenditure report (SF
425), unless a different retention period applies -- and to which the recipient (and any subrecipient ("subgrantee") at
any tier) must provide access, include performance measurement information, in addition to the financial records,
supporting documents, statistical records, and other pertinent records indicated at 2 C.F.R. 200.334.

In the event that an award-related question arises from documents or other materials prepared or distributed by OJP
that may appear to conflict with, or differ in some way from, the provisions of the Part 200 Uniform Requirements, the
recipient is to contact OJP promptly for clarification.

5
Compliance with applicable rules regarding approval, planning, and reporting of conferences, meetings, trainings, and
other events

The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable laws, regulations,
policies, and official DOJ guidance (including specific cost limits, prior approval and reporting requirements, where
applicable) governing the use of federal funds for expenses related to conferences (as that term is defined by DOJ),
including the provision of food and/or beverages at such conferences, and costs of attendance at such conferences.

Information on the pertinent DOJ definition of conferences and the rules applicable to this award appears in the DOJ
Grants Financial Guide (currently, as section 3.10 of "Postaward Requirements" in the "DOJ Grants Financial Guide").

6
Requirement for data on performance and effectiveness under the award

The recipient must collect and maintain data that measure the performance and effectiveness of work under this
award. The data must be provided to OJP in the manner (including within the timeframes) specified by OJP in the
program solicitation or other applicable written guidance. Data collection supports compliance with the Government
Performance and Results Act (GPRA) and the GPRA Modernization Act of 2010, and other applicable laws.

7
Compliance with DOJ Grants Financial Guide

References to the DOJ Grants Financial Guide are to the DOJ Grants Financial Guide as posted on the OJP website
(currently, the "DOJ Grants Financial Guide" available at https://ojp.gov/financialguide/DOJ/index.htm), including any
updated version that may be posted during the period of performance. The recipient agrees to comply with the DOJ
Grants Financial Guide.

8
Compliance with general appropriations-law restrictions on the use of federal funds (FY 2022)

The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable restrictions on the use of
federal funds set out in federal appropriations statutes. Pertinent restrictions, including from various "general
provisions" in the Consolidated Appropriations Act, 2022, are set out at https://www.ojp.gov/funding/Explore/
FY22AppropriationsRestrictions.htm, and are incorporated by reference here.

Should a question arise as to whether a particular use of federal funds by a recipient (or a subrecipient) would or might
fall within the scope of an appropriations-law restriction, the recipient is to contact OJP for guidance, and may not
proceed without the express prior written approval of OJP.

9
Compliance with DOJ regulations pertaining to civil rights and nondiscrimination - 28 C.F.R. Part 38

The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable requirements of 28
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C.F.R. Part 38 (as may be applicable from time to time), specifically including any applicable requirements regarding
written notice to program beneficiaries and prospective program beneficiaries.

Currently, among other things, 28 C.F.R. Part 38 includes rules that prohibit specific forms of discrimination on the
basis of religion, a religious belief, a refusal to hold a religious belief, or refusal to attend or participate in a religious
practice. Part 38, currently, also sets out rules and requirements that pertain to recipient and subrecipient
("subgrantee") organizations that engage in or conduct explicitly religious activities, as well as rules and requirements
that pertain to recipients and subrecipients that are faith-based or religious organizations.

The text of 28 C.F.R. Part 38 is available via the Electronic Code of Federal Regulations (currently accessible at https:/
/www.ecfr.gov/cgi-bin/ECFR?page=browse), by browsing to Title 28-Judicial Administration, Chapter 1, Part 38, under
e-CFR "current" data.

10
Effect of failure to address audit issues

The recipient understands and agrees that the DOJ awarding agency (OJP or OVW, as appropriate) may withhold
award funds, or may impose other related requirements, if (as determined by the DOJ awarding agency) the recipient
does not satisfactorily and promptly address outstanding issues from audits required by the Part 200 Uniform
Requirements (or by the terms of this award), or other outstanding issues that arise in connection with audits,
investigations, or reviews of DOJ awards.

11
Requirements of the award; remedies for non-compliance or for materially false statements

The conditions of this award are material requirements of the award. Compliance with any assurances or certifications
submitted by or on behalf of the recipient that relate to conduct during the period of performance also is a material
requirement of this award.

Limited Exceptions. In certain special circumstances, the U.S. Department of Justice ("DOJ") may determine that it will
not enforce, or enforce only in part, one or more requirements otherwise applicable to the award. Any such exceptions
regarding enforcement, including any such exceptions made during the period of performance, are (or will be during
the period of performance) set out through the Office of Justice Programs ("OJP") webpage entitled "Legal Notices:
Special circumstances as to particular award conditions" (ojp.gov/funding/Explore/LegalNotices-AwardReqts.htm), and
incorporated by reference into the award.

By signing and accepting this award on behalf of the recipient, the authorized recipient official accepts all material
requirements of the award, and specifically adopts, as if personally executed by the authorized recipient official, all
assurances or certifications submitted by or on behalf of the recipient that relate to conduct during the period of
performance.

Failure to comply with one or more award requirements -- whether a condition set out in full below, a condition
incorporated by reference below, or an assurance or certification related to conduct during the award period -- may
result in OJP taking appropriate action with respect to the recipient and the award. Among other things, the OJP may
withhold award funds, disallow costs, or suspend or terminate the award. DOJ, including OJP, also may take other
legal action as appropriate.

Any materially false, fictitious, or fraudulent statement to the federal government related to this award (or concealment
or omission of a material fact) may be the subject of criminal prosecution (including under 18 U.S.C. 1001 and/or 1621,
and/or 34 U.S.C. 10271-10273), and also may lead to imposition of civil penalties and administrative remedies for false
claims or otherwise (including under 31 U.S.C. 3729-3730 and 3801-3812).

Should any provision of a requirement of this award be held to be invalid or unenforceable by its terms, that provision
shall first be applied with a limited construction so as to give it the maximum effect permitted by law. Should it be held,
instead, that the provision is utterly invalid or -unenforceable, such provision shall be deemed severable from this
award.

12
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Compliance with DOJ regulations pertaining to civil rights and nondiscrimination - 28 C.F.R. Part 42

The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable requirements of 28
C.F.R. Part 42, specifically including any applicable requirements in Subpart E of 28 C.F.R. Part 42 that relate to an
equal employment opportunity program.

13
Requirements related to "de minimis" indirect cost rate

A recipient that is eligible under the Part 200 Uniform Requirements and other applicable law to use the "de minimis"
indirect cost rate described in 2 C.F.R. 200.414(f), and that elects to use the "de minimis" indirect cost rate, must
advise OJP in writing of both its eligibility and its election, and must comply with all associated requirements in the Part
200 Uniform Requirements. The "de minimis" rate may be applied only to modified total direct costs (MTDC) as defined
by the Part 200 Uniform Requirements.

14
Employment eligibility verification for hiring under the award

1. The recipient (and any subrecipient at any tier) must--

A. Ensure that, as part of the hiring process for any position within the United States that is or will be funded (in whole
or in part) with award funds, the recipient (or any subrecipient) properly verifies the employment eligibility of the
individual who is being hired, consistent with the provisions of 8 U.S.C. 1324a(a)(1).

B. Notify all persons associated with the recipient (or any subrecipient) who are or will be involved in activities under
this award of both--

(1) this award requirement for verification of employment eligibility, and

(2) the associated provisions in 8 U.S.C. 1324a(a)(1) that, generally speaking, make it unlawful, in the United States, to
hire (or recruit for employment) certain aliens.

C. Provide training (to the extent necessary) to those persons required by this condition to be notified of the award
requirement for employment eligibility verification and of the associated provisions of 8 U.S.C. 1324a(a)(1).

D. As part of the recordkeeping for the award (including pursuant to the Part 200 Uniform Requirements), maintain
records of all employment eligibility verifications pertinent to compliance with this award condition in accordance with
Form I-9 record retention requirements, as well as records of all pertinent notifications and trainings.

2. Monitoring

The recipient's monitoring responsibilities include monitoring of subrecipient compliance with this condition.

3. Allowable costs

To the extent that such costs are not reimbursed under any other federal program, award funds may be obligated for
the reasonable, necessary, and allocable costs (if any) of actions designed to ensure compliance with this condition.

4. Rules of construction

A. Staff involved in the hiring process

For purposes of this condition, persons "who are or will be involved in activities under this award" specifically includes
(without limitation) any and all recipient (or any subrecipient) officials or other staff who are or will be involved in the
hiring process with respect to a position that is or will be funded (in whole or in part) with award funds.

B. Employment eligibility confirmation with E-Verify
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For purposes of satisfying the requirement of this condition regarding verification of employment eligibility, the recipient
(or any subrecipient) may choose to participate in, and use, E-Verify (www.e-verify.gov), provided an appropriate
person authorized to act on behalf of the recipient (or subrecipient) uses E-Verify (and follows the proper E-Verify
procedures, including in the event of a "Tentative Nonconfirmation" or a "Final Nonconfirmation") to confirm
employment eligibility for each hiring for a position in the United States that is or will be funded (in whole or in part) with
award funds.

C. "United States" specifically includes the District of Columbia, Puerto Rico, Guam, the Virgin Islands of the United
States, and the Commonwealth of the Northern Mariana Islands.

D. Nothing in this condition shall be understood to authorize or require any recipient, any subrecipient at any tier, or
any person or other entity, to violate any federal law, including any applicable civil rights or nondiscrimination law.

E. Nothing in this condition, including in paragraph 4.B., shall be understood to relieve any recipient, any subrecipient
at any tier, or any person or other entity, of any obligation otherwise imposed by law, including 8 U.S.C. 1324a(a)(1).

Questions about E-Verify should be directed to DHS. For more information about E-Verify visit the E-Verify website
(https://www.e-verify.gov/) or email E-Verify at E-Verify@dhs.gov. E-Verify employer agents can email E-Verify at E-
VerifyEmployerAgent@dhs.gov.

Questions about the meaning or scope of this condition should be directed to OJP, before award acceptance.

15
OJP Training Guiding Principles

Any training or training materials that the recipient -- or any subrecipient ("subgrantee") at any tier -- develops or
delivers with OJP award funds must adhere to the OJP Training Guiding Principles for Grantees and Subgrantees,
available at https://www.ojp.gov/funding/implement/training-guiding-principles-grantees-and-subgrantees.

16
Determination of suitability to interact with participating minors

SCOPE. This condition applies to this award if it is indicated -- in the application for the award (as approved by DOJ)(or
in the application for any subaward, at any tier), the DOJ funding announcement (solicitation), or an associated federal
statute -- that a purpose of some or all of the activities to be carried out under the award (whether by the recipient, or a
subrecipient at any tier) is to benefit a set of individuals under 18 years of age.

The recipient, and any subrecipient at any tier, must make determinations of suitability before certain individuals may
interact with participating minors. This requirement applies regardless of an individual's employment status.

The details of this requirement are posted on the OJP web site at https://ojp.gov/funding/Explore/Interact-Minors.htm
(Award condition: Determination of suitability required, in advance, for certain individuals who may interact with
participating minors), and are incorporated by reference here.

17
Potential imposition of additional requirements

The recipient agrees to comply with any additional requirements that may be imposed by the DOJ awarding agency
(OJP or OVW, as appropriate) during the period of performance for this award, if the recipient is designated as "high-
risk" for purposes of the DOJ high-risk grantee list.

18
Required training for Grant Award Administrator and Financial Manager

The Grant Award Administrator and all Financial Managers for this award must have successfully completed an "OJP
financial management and grant administration training" by 120 days after the date of the recipient's acceptance of the
award. Successful completion of such a training on or after October 15, 2020, will satisfy this condition.
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In the event that either the Grant Award Administrator or a Financial Manager for this award changes during the period
of performance, the new Grant Award Administrator or Financial Manager must have successfully completed an "OJP
financial management and grant administration training" by 120 calendar days after the date the Entity Administrator
enters updated Grant Award Administrator or Financial Manager information in JustGrants. Successful completion of
such a training on or after October 15, 2020, will satisfy this condition.

A list of OJP trainings that OJP will consider "OJP financial management and grant administration training" for
purposes of this condition is available at https://onlinegfmt.training.ojp.gov/. All trainings that satisfy this condition
include a session on grant fraud prevention and detection.

The recipient should anticipate that OJP will immediately withhold ("freeze") award funds if the recipient fails to comply
with this condition. The recipient's failure to comply also may lead OJP to impose additional appropriate conditions on
this award.

19
Restrictions and certifications regarding non-disclosure agreements and related matters

No recipient or subrecipient ("subgrantee") under this award, or entity that receives a procurement contract or
subcontract with any funds under this award, may require any employee or contractor to sign an internal confidentiality
agreement or statement that prohibits or otherwise restricts, or purports to prohibit or restrict, the reporting (in
accordance with law) of waste, fraud, or abuse to an investigative or law enforcement representative of a federal
department or agency authorized to receive such information.

The foregoing is not intended, and shall not be understood by the agency making this award, to contravene
requirements applicable to Standard Form 312 (which relates to classified information), Form 4414 (which relates to
sensitive compartmented information), or any other form issued by a federal department or agency governing the
nondisclosure of classified information.

1. In accepting this award, the recipient--

a. represents that it neither requires nor has required internal confidentiality agreements or statements from employees
or contractors that currently prohibit or otherwise currently restrict (or purport to prohibit or restrict) employees or
contractors from reporting waste, fraud, or abuse as described above; and

b. certifies that, if it learns or is notified that it is or has been requiring its employees or contractors to execute
agreements or statements that prohibit or otherwise restrict (or purport to prohibit or restrict), reporting of waste, fraud,
or abuse as described above, it will immediately stop any further obligations of award funds, will provide prompt written
notification to the federal agency making this award, and will resume (or permit resumption of) such obligations only if
expressly authorized to do so by that agency.

2. If the recipient does or is authorized under this award to make subawards ("subgrants"), procurement contracts, or
both--

a. it represents that--

(1) it has determined that no other entity that the recipient's application proposes may or will receive award funds
(whether through a subaward ("subgrant"), procurement contract, or subcontract under a procurement contract) either
requires or has required internal confidentiality agreements or statements from employees or contractors that currently
prohibit or otherwise currently restrict (or purport to prohibit or restrict) employees or contractors from reporting waste,
fraud, or abuse as described above; and

(2) it has made appropriate inquiry, or otherwise has an adequate factual basis, to support this representation; and

b. it certifies that, if it learns or is notified that any subrecipient, contractor, or subcontractor entity that receives funds
under this award is or has been requiring its employees or contractors to execute agreements or statements that
prohibit or otherwise restrict (or purport to prohibit or restrict), reporting of waste, fraud, or abuse as described above, it
will immediately stop any further obligations of award funds to or by that entity, will provide prompt written notification to
the federal agency making this award, and will resume (or permit resumption of) such obligations only if expressly
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authorized to do so by that agency.

20
Reclassification of various statutory provisions to a new Title 34 of the United States Code

On September 1, 2017, various statutory provisions previously codified elsewhere in the U.S. Code were editorially
reclassified (that is, moved and renumbered) to a new Title 34, entitled "Crime Control and Law Enforcement." The
reclassification encompassed a number of statutory provisions pertinent to OJP awards (that is, OJP grants and
cooperative agreements), including many provisions previously codified in Title 42 of the U.S. Code.

Effective as of September 1, 2017, any reference in this award document to a statutory provision that has been
reclassified to the new Title 34 of the U.S. Code is to be read as a reference to that statutory provision as reclassified
to Title 34. This rule of construction specifically includes references set out in award conditions, references set out in
material incorporated by reference through award conditions, and references set out in other award requirements.

21
Requirement to report actual or imminent breach of personally identifiable information (PII)

The recipient (and any "subrecipient" at any tier) must have written procedures in place to respond in the event of an
actual or imminent "breach" (OMB M-17-12) if it (or a subrecipient) -- (1) creates, collects, uses, processes, stores,
maintains, disseminates, discloses, or disposes of "Personally Identifiable Information (PII)" (2 CFR 200.1) within the
scope of an OJP grant-funded program or activity, or (2) uses or operates a "Federal information system" (OMB
Circular A-130). The recipient's breach procedures must include a requirement to report actual or imminent breach of
PII to an OJP Program Manager no later than 24 hours after an occurrence of an actual breach, or the detection of an
imminent breach.

22
Requirement to disclose whether recipient is designated "high risk" by a federal grant-making agency outside of DOJ

If the recipient is designated "high risk" by a federal grant-making agency outside of DOJ, currently or at any time
during the course of the period of performance under this award, the recipient must disclose that fact and certain
related information to OJP by email at OJP.ComplianceReporting@ojp.usdoj.gov. For purposes of this disclosure, high
risk includes any status under which a federal awarding agency provides additional oversight due to the recipient's past
performance, or other programmatic or financial concerns with the recipient. The recipient's disclosure must include the
following: 1. The federal awarding agency that currently designates the recipient high risk, 2. The date the recipient
was designated high risk, 3. The high-risk point of contact at that federal awarding agency (name, phone number, and
email address), and 4. The reasons for the high-risk status, as set out by the federal awarding agency.

23
Encouragement of policies to ban text messaging while driving

Pursuant to Executive Order 13513, "Federal Leadership on Reducing Text Messaging While Driving," 74 Fed. Reg.
51225 (October 1, 2009), DOJ encourages recipients and subrecipients ("subgrantees") to adopt and enforce policies
banning employees from text messaging while driving any vehicle during the course of performing work funded by this
award, and to establish workplace safety policies and conduct education, awareness, and other outreach to decrease
crashes caused by distracted drivers.

24
All subawards ("subgrants") must have specific federal authorization

The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable requirements for
authorization of any subaward. This condition applies to agreements that -- for purposes of federal grants
administrative requirements -- OJP considers a "subaward" (and therefore does not consider a procurement
"contract").

The details of the requirement for authorization of any subaward are posted on the OJP web site at https://ojp.gov/
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funding/Explore/SubawardAuthorization.htm (Award condition: All subawards ("subgrants") must have specific federal
authorization), and are incorporated by reference here.

25
Specific post-award approval required to use a noncompetitive approach in any procurement contract that would
exceed $250,000

The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable requirements to obtain
specific advance approval to use a noncompetitive approach in any procurement contract that would exceed the
Simplified Acquisition Threshold (currently, $250,000). This condition applies to agreements that -- for purposes of
federal grants administrative requirements -- OJP considers a procurement "contract" (and therefore does not consider
a subaward).

The details of the requirement for advance approval to use a noncompetitive approach in a procurement contract under
an OJP award are posted on the OJP web site at https://ojp.gov/funding/Explore/NoncompetitiveProcurement.htm
(Award condition: Specific post-award approval required to use a noncompetitive approach in a procurement contract
(if contract would exceed $250,000)), and are incorporated by reference here.

26
Requirements pertaining to prohibited conduct related to trafficking in persons (including reporting requirements and
OJP authority to terminate award)

The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable requirements (including
requirements to report allegations) pertaining to prohibited conduct related to the trafficking of persons, whether on the
part of recipients, subrecipients ("subgrantees"), or individuals defined (for purposes of this condition) as "employees"
of the recipient or of any subrecipient.

The details of the recipient's obligations related to prohibited conduct related to trafficking in persons are posted on the
OJP web site at https://ojp.gov/funding/Explore/ProhibitedConduct-Trafficking.htm (Award condition: Prohibited
conduct by recipients and subrecipients related to trafficking in persons (including reporting requirements and OJP
authority to terminate award)), and are incorporated by reference here.

27
Requirement to report potentially duplicative funding

If the recipient currently has other active awards of federal funds, or if the recipient receives any other award of federal
funds during the period of performance for this award, the recipient promptly must determine whether funds from any of
those other federal awards have been, are being, or are to be used (in whole or in part) for one or more of the identical
cost items for which funds are provided under this award. If so, the recipient must promptly notify the DOJ awarding
agency (OJP or OVW, as appropriate) in writing of the potential duplication, and, if so requested by the DOJ awarding
agency, must seek a budget-modification or change-of-project-scope Grant Award Modification (GAM) to eliminate any
inappropriate duplication of funding.

28
Reporting potential fraud, waste, and abuse, and similar misconduct

The recipient, and any subrecipients ("subgrantees") at any tier, must promptly refer to the DOJ Office of the Inspector
General (OIG) any credible evidence that a principal, employee, agent, subrecipient, contractor, subcontractor, or other
person has, in connection with funds under this award-- (1) submitted a claim that violates the False Claims Act; or (2)
committed a criminal or civil violation of laws pertaining to fraud, conflict of interest, bribery, gratuity, or similar
misconduct.

Potential fraud, waste, abuse, or misconduct involving or relating to funds under this award should be reported to the
OIG by--(1) online submission accessible via the OIG webpage at https://oig.justice.gov/hotline/contact-grants.htm
(select "Submit Report Online"); (2) mail directed to: U.S. Department of Justice, Office of the Inspector General,
Investigations Division, ATTN: Grantee Reporting, 950 Pennsylvania Ave., NW, Washington, DC 20530; and/or (3) by
facsimile directed to the DOJ OIG Investigations Division (Attn: Grantee Reporting) at (202) 616-9881 (fax).
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Additional information is available from the DOJ OIG website at https://oig.justice.gov/hotline.

29
Requirements related to System for Award Management and Universal Identifier Requirements

The recipient must comply with applicable requirements regarding the System for Award Management (SAM), currently
accessible at https://www.sam.gov/. This includes applicable requirements regarding registration with SAM, as well as
maintaining the currency of information in SAM.

The recipient also must comply with applicable restrictions on subawards ("subgrants") to first-tier subrecipients (first-
tier "subgrantees"), including restrictions on subawards to entities that do not acquire and provide (to the recipient) the
unique entity identifier required for SAM registration.

The details of the recipient's obligations related to SAM and to unique entity identifiers are posted on the OJP web site
at https://ojp.gov/funding/Explore/SAM.htm (Award condition: System for Award Management (SAM) and Universal
Identifier Requirements), and are incorporated by reference here.

This condition does not apply to an award to an individual who received the award as a natural person (i.e., unrelated
to any business or non-profit organization that he or she may own or operate in his or her name).

30
Restrictions on "lobbying"

In general, as a matter of federal law, federal funds awarded by OJP may not be used by the recipient, or any
subrecipient ("subgrantee") at any tier, either directly or indirectly, to support or oppose the enactment, repeal,
modification, or adoption of any law, regulation, or policy, at any level of government. See 18 U.S.C. 1913. (There may
be exceptions if an applicable federal statute specifically authorizes certain activities that otherwise would be barred by
law.)

Another federal law generally prohibits federal funds awarded by OJP from being used by the recipient, or any
subrecipient at any tier, to pay any person to influence (or attempt to influence) a federal agency, a Member of
Congress, or Congress (or an official or employee of any of them) with respect to the awarding of a federal grant or
cooperative agreement, subgrant, contract, subcontract, or loan, or with respect to actions such as renewing,
extending, or modifying any such award. See 31 U.S.C. 1352. Certain exceptions to this law apply, including an
exception that applies to Indian tribes and tribal organizations.

Should any question arise as to whether a particular use of federal funds by a recipient (or subrecipient) would or might
fall within the scope of these prohibitions, the recipient is to contact OJP for guidance, and may not proceed without the
express prior written approval of OJP.

31
Justice Information Sharing

Information sharing projects funded under this award must comply with DOJ's Global Justice Information Sharing
Initiative (Global) guidelines. The recipient (and any subrecipient at any tier) must conform to the Global Standards
Package (GSP) and all constituent elements, where applicable, as described at: https:/ / it.ojp.gov/ gsp_grantcondition.
The recipient (and any subrecipient at any tier) must document planned approaches to information sharing and
describe compliance with the GSP and appropriate privacy policy that protects shared information, or provide detailed
justification for why an alternative approach is recommended.

32
Avoidance of duplication of networks

To avoid duplicating existing networks or IT systems in any initiatives funded by BJA for law enforcement information
sharing systems which involve interstate connectivity between jurisdictions, such systems shall employ, to the extent
possible, existing networks as the communication backbone to achieve interstate connectivity, unless the recipient can
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demonstrate to the satisfaction of BJA that this requirement would not be cost effective or would impair the functionality
of an existing or proposed IT system.

33
Law enforcement task forces - required training

Within 120 days of award acceptance, each current member of a law enforcement task force funded with award funds
who is a task force commander, agency executive, task force officer, or other task force member of equivalent rank,
must complete required online (internet-based) task force training. Additionally, all future task force members must
complete this training once during the period of performance for this award, or once every four years if multiple OJP
awards include this requirement. 

The required training is available free of charge online through the BJA-funded Center for Task Force Integrity and
Leadership (www.ctfli.org). The training addresses task force effectiveness, as well as other key issues including
privacy and civil liberties/rights, task force performance measurement, personnel selection, and task force oversight
and accountability. If award funds are used to support a task force, the recipient must compile and maintain a task
force personnel roster, along with course completion certificates.

Additional information regarding the training is available through BJA's web site and the Center for Task Force Integrity
and Leadership (www.ctfli.org).

34
Required monitoring of subawards

The recipient must monitor subawards under this award in accordance with all applicable statutes, regulations, award
conditions, and the DOJ Grants Financial Guide, and must include the applicable conditions of this award in any
subaward. Among other things, the recipient is responsible for oversight of subrecipient spending and monitoring of
specific outcomes and benefits attributable to use of award funds by subrecipients. The recipient agrees to submit,
upon request, documentation of its policies and procedures for monitoring of subawards under this award.

35
Any written, visual, or audio publications funded in whole or in part under this award, with the exception of press
releases, shall contain the following statements: "This project was supported by Grant No. <AWARD_NUMBER>
awarded by the Bureau of Justice Assistance. The Bureau of Justice Assistance is a component of the Department of
Justice's Office of Justice Programs, which also includes the Bureau of Justice Statistics, the National Institute of
Justice, the Office of Juvenile Justice and Delinquency Prevention, the Office for Victims of Crime, and the SMART
Office. Points of view or opinions in this document are those of the author and do not necessarily represent the official
position or policies of the U.S. Department of Justice." The current edition of the DOJ Grants Financial Guide provides
guidance on allowable printing and publication activities.

36
Any Web site that is funded in whole or in part under this award must include the following statement on the home
page, on all major entry pages (i.e., pages (exclusive of documents) whose primary purpose is to navigate the user to
interior content), and on any pages from which a visitor may access or use a Web-based service, including any pages
that provide results or outputs from the service: "This Web site is funded in whole or in part through a grant from the
Bureau of Justice Assistance, Office of Justice Programs, U.S. Department of Justice. Neither the U.S. Department of
Justice nor any of its components operate, control, are responsible for, or necessarily endorse, this Web site (including,
without limitation, its content, technical infrastructure, and policies, and any services or tools provided)." The full text of
the foregoing statement must be clearly visible on the home page. On other pages, the statement may be included
through a link, entitled "Notice of Federal Funding and Federal Disclaimer," to the full text of the statement.

37
Verification and updating of recipient contact information

The recipient must verify its Grant Award Administrator, Financial Manager, and Authorized Representative contact
information in JustGrants, including telephone number and e-mail address. If any information is incorrect or has
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changed, the award recipient’s Entity Administrator must make changes to contact information through DIAMD.
Instructions on how to update contact information in JustGrants can be found at https://justicegrants.usdoj.gov/training/
training-entity-management.

38
Compliance with National Environmental Policy Act and related statutes 

Upon request, the recipient (and any subrecipient at any tier) must assist BJA in complying with the National
Environmental Policy Act (NEPA), the National Historic Preservation Act, and other related federal environmental
impact analyses requirements in the use of these award funds, either directly by the recipient or by a subrecipient.
Accordingly, the recipient agrees to first determine if any of the following activities will be funded by the grant, prior to
obligating funds for any of these purposes. If it is determined that any of the following activities will be funded by the
award, the recipient agrees to contact BJA. 

The recipient understands that this condition applies to new activities as set out below, whether or not they are being
specifically funded with these award funds. That is, as long as the activity is being conducted by the recipient, a
subrecipient, or any third party, and the activity needs to be undertaken in order to use these award funds, this
condition must first be met. The activities covered by this condition are: 

a. New construction; 

b. Minor renovation or remodeling of a property located in an environmentally or historically sensitive area, including
properties located within a 100-year flood plain, a wetland, or habitat for endangered species, or a property listed on or
eligible for listing on the National Register of Historic Places; 

c. A renovation, lease, or any proposed use of a building or facility that will either (a) result in a change in its basic prior
use or (b) significantly change its size; 

d. Implementation of a new program involving the use of chemicals other than chemicals that are (a) purchased as an
incidental component of a funded activity and (b) traditionally used, for example, in office, household, recreational, or
education environments; and 

e. Implementation of a program relating to clandestine methamphetamine laboratory operations, including the
identification, seizure, or closure of clandestine methamphetamine laboratories. 

The recipient understands and agrees that complying with NEPA may require the preparation of an Environmental
Assessment and/or an Environmental Impact Statement, as directed by BJA. The recipient further understands and
agrees to the requirements for implementation of a Mitigation Plan, as detailed at https://bja.gov/Funding/nepa.html, for
programs relating to methamphetamine laboratory operations. 

Application of This Condition to Recipient's Existing Programs or Activities: For any of the recipient's or its
subrecipients' existing programs or activities that will be funded by these award funds, the recipient, upon specific
request from BJA, agrees to cooperate with BJA in any preparation by BJA of a national or program environmental
assessment of that funded program or activity.

39
Recipients utilizing award funds for forensic genealogy testing must adhere to the United States Department of Justice
Interim Policy Forensic Genealogical DNA Analysis and Searching (https://www.justice.gov/olp/page/file/1204386/
download), and must collect and report the metrics identified in Section IX of that document to BJA.

40
Establishment of trust fund

If award funds are being drawn down in advance, the recipient (or a subrecipient, with respect to a subaward) is
required to establish a trust fund account. Recipients (and subrecipients) must maintain advance payments of federal
awards in interest-bearing accounts, unless regulatory exclusions apply (2 C.F.R. 200.305(b)(8)). The trust fund,
including any interest, may not be used to pay debts or expenses incurred by other activities beyond the scope of the
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Edward Byrne Memorial Justice Assistance Grant Program (JAG). The recipient also agrees to obligate the award
funds in the trust fund (including any interest earned) during the period of performance for the award and expend within
90 days thereafter. Any unobligated or unexpended funds, including interest earned, must be returned to OJP at the
time of closeout.

41
All State and Local JAG recipients must submit quarterly Federal Financial Reports (SF-425). Additionally, State JAG
and Local JAG Category Two ($25K or more) must submit semi-annual performance reports through JustGrants and
Local JAG Category One (Less than $25K) must submit annual performance reports through JustGrants. Consistent
with the Department's responsibilities under the Government Performance and Results Act (GPRA) and the GPRA
Modernization Act of 2010, the recipient must provide data that measure the results of its work. The recipient must
submit quarterly performance metrics reports through BJA's Performance Measurement Tool (PMT) website: https://
bjapmt.ojp.gov/. For more detailed information on reporting and other JAG requirements, refer to the JAG reporting
requirements webpage (https://bjapmt.ojp.gov/help/jagdocs.html). Failure to submit required JAG reports by
established deadlines may result in the freezing of grant funds and future High Risk designation.

42
Required data on law enforcement agency training

Any law enforcement agency receiving direct or sub-awarded funding from this JAG award must submit quarterly
accountability metrics data related to training that officers have received on the use of force, racial and ethnic bias, de-
escalation of conflict, and constructive engagement with the public.

43
Authorization to obligate (federal) award funds to reimburse certain project costs incurred on or after October 1, 2022

The recipient may obligate (federal) award funds only after the recipient makes a valid acceptance of the award. As of
the first day of the period of performance for the award (October 1, 2022), however, the recipient may choose to incur
project costs using non-federal funds, but any such project costs are incurred at the recipient's risk until, at a minimum-
- (1) the recipient makes a valid acceptance of the award, and (2) all applicable withholding conditions are removed by
OJP (via an Award Condition Modification (ACM)). (A withholding condition is a condition in the award document that
precludes the recipient from obligating, expending, or drawing down all or a portion of the award funds until the
condition is removed.)

Except to the extent (if any) that an award condition expressly precludes reimbursement of project costs incurred "at-
risk," if and when the recipient makes a valid acceptance of this award and OJP removes each applicable withholding
condition through an Award Condition Modification (ACM), the recipient is authorized to obligate (federal) award funds
to reimburse itself for project costs incurred "at-risk" earlier during the period of performance (such as project costs
incurred prior to award acceptance or prior to removal of an applicable withholding condition), provided that those
project costs otherwise are allowable costs under the award.

44
If award funds are used for DNA testing of evidentiary materials, any resulting eligible DNA profiles must be uploaded
to the Combined DNA Index System ("CODIS," the DNA database operated by the FBI) by a government DNA
laboratory with access to CODIS. With the exception of Forensic Genetic Genealogy, no profiles generated under this
award may be entered or uploaded into any non-governmental DNA database without prior express written approval
from BJA. Award funds may not be used for the purchase of DNA equipment and supplies unless the resulting DNA
profiles may be accepted for entry into CODIS. Booking agencies should work with their state CODIS agency to ensure
all requirements are met for participation in Rapid DNA (see National Rapid DNA Booking Operational Procedures
Manual).

45
Submission of eligible records relevant to the National Instant Background Check System

Consonant with federal statutes that pertain to firearms and background checks -- including 18 U.S.C. 922 and 34
U.S.C. ch. 409 -- if the recipient (or any subrecipient at any tier) uses this award to fund (in whole or in part) a specific
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project or program (such as a law enforcement, prosecution, or court program) that results in any court dispositions,
information, or other records that are "eligible records" (under federal or State law) relevant to the National Instant
Background Check System (NICS), or that has as one of its purposes the establishment or improvement of records
systems that contain any court dispositions, information, or other records that are "eligible records" (under federal or
State law) relevant to the NICS, the recipient (or subrecipient, if applicable) must ensure that all such court
dispositions, information, or other records that are "eligible records" (under federal or State law) relevant to the NICS
are promptly made available to the NICS or to the "State" repository/database that is electronically available to (and
accessed by) the NICS, and -- when appropriate -- promptly must update, correct, modify, or remove such NICS-
relevant "eligible records".

In the event of minor and transitory non-compliance, the recipient may submit evidence to demonstrate diligent
monitoring of compliance with this condition (including subrecipient compliance). DOJ will give great weight to any such
evidence in any express written determination regarding this condition.

46
Prohibition on use of award funds for match under BVP program

JAG funds may not be used as the 50% match for purposes of the DOJ Bulletproof Vest Partnership (BVP) program.

47
Certification of body armor "mandatory wear" policies, and compliance with NIJ standards

If recipient uses funds under this award to purchase body armor, the recipient must submit a signed certification that
each law enforcement agency receiving body armor purchased with funds from this award has a written "mandatory
wear" policy in effect. The recipient must keep signed certifications on file for any subrecipients planning to utilize funds
from this award for ballistic-resistant and stab-resistant body armor purchases. This policy must be in place for at least
all uniformed officers before any funds from this award may be used by an agency for body armor. There are no
requirements regarding the nature of the policy other than it be a mandatory wear policy for all uniformed officers while
on duty.

Ballistic-resistant and stab-resistant body armor purchased with award funds may be purchased at any threat level,
make or model, from any distributor or manufacturer, as long as the body armor has been tested and found to comply
with applicable National Institute of Justice ballistic or stab standards, and is listed on the NIJ Compliant Body Armor
Model List. In addition, ballistic-resistant and stab-resistant body armor purchased must be made in the United States
and must be uniquely fitted, as set forth in 34 U.S.C. 10202(c)(1)(A). The latest NIJ standard information and the NIJ
Compliant Body Armor List may be found by following the links located on the NIJ Body Armor page: https://nij.ojp.gov/
topics/equipment-and-technology/body-armor

48
Extreme risk protection programs funded by JAG must include, at a minimum: pre-deprivation and post-deprivation due
process rights that prevent any violation or infringement of the Constitution of the United States, including but not
limited to the Bill of Rights, and the substantive or procedural due process rights guaranteed under the Fifth and
Fourteenth Amendments to the Constitution of the United States, as applied to the States, and as interpreted by State
courts and United States courts (including the Supreme Court of the United States). Such programs must include, at
the appropriate phase to prevent any violation of constitutional rights, at minimum, notice, the right to an in-person
hearing, an unbiased adjudicator, the right to know opposing evidence, the right to present evidence, and the right to
confront adverse witnesses; the right to be represented by counsel at no expense to the government; pre-deprivation
and post-deprivation heightened evidentiary standards and proof which mean not less than the protections afforded to
a similarly situated litigant in Federal court or promulgated by the State's evidentiary body, and sufficient to ensure the
full protections of the Constitution of the United States, including but not limited to the Bill of Rights, and the
substantive and procedural due process rights guaranteed under the Fifth and Fourteenth Amendments to the
Constitution of the United States, as applied to the States, and as interpreted by State courts and United States courts
(including the Supreme Court of the United States). The heightened evidentiary standards and proof under such
programs must, at all appropriate phases to prevent any violation of any constitutional right, at minimum, prevent
reliance upon evidence that is unsworn or unaffirmed, irrelevant, based on inadmissible hearsay, unreliable, vague,
speculative, and lacking a foundation; and penalties for abuse of the program.
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49
Expenditures prohibited without waiver

No funds under this award may be expended on the purchase of items prohibited by the JAG program statute, unless,
as set forth at 34 U.S.C. 10152, the BJA Director certifies that extraordinary and exigent circumstances exist, making
such expenditures essential to the maintenance of public safety and good order.

50
FFATA reporting: Subawards and executive compensation

The recipient must comply with applicable requirements to report first-tier subawards ("subgrants") of $30,000 or more
and, in certain circumstances, to report the names and total compensation of the five most highly compensated
executives of the recipient and first-tier subrecipients (first-tier "subgrantees") of award funds. The details of recipient
obligations, which derive from the Federal Funding Accountability and Transparency Act of 2006 (FFATA), are posted
on the OJP web site at https://ojp.gov/funding/Explore/FFATA.htm (Award condition: Reporting Subawards and
Executive Compensation), and are incorporated by reference here.

This condition, including its reporting requirement, does not apply to-- (1) an award of less than $30,000, or (2) an
award made to an individual who received the award as a natural person (i.e., unrelated to any business or non-profit
organization that he or she may own or operate in his or her name).

51
Exceptions regarding Prohibited and Controlled Equipment under OJP awards

Notwithstanding any provision to the contrary in the other terms and conditions of this award, including in the condition
regarding "Compliance with restrictions on the use of federal funds--prohibited and controlled equipment under OJP
awards," the requirements for the “Transfer/Sale of Award-Funded Controlled Equipment to Other LEAs” and the
requirements for the “Transfer/Sale of Award-Funded Controlled Equipment to NON-LEAs” do not apply to this award.

52
The recipient agrees that no funds under this grant award (including via subcontract or subaward, at any tier) may be
used for unmanned aircraft systems (UAS), which includes unmanned aircraft vehicles (UAV), or for any
accompanying accessories to support UAS.

53
Initial period of performance; requests for extension. 

The recipient understands that for award amounts of less than $25,000 under JAG (Category 1), the initial period of
performance of the award is two years. The recipient further understands that any requests for an extension of the
period of performance for an award of less than $25,000 will be approved automatically for up to a total of two
additional years, pursuant to 34 U.S.C. 10152(f) and in accordance with the program solicitation associated with this
award.

Any request for an extension of the period of performance beyond a four-year award period will require approval, and
the approval (if any) will be at the discretion of the Director of BJA.

54
Applicants must ensure that Limited English Proficiency persons have meaningful access to the services under this
program(s). National origin discrimination includes discrimination on the basis of limited English proficiency (LEP). To
ensure compliance with Title VI and the Safe Streets Act, recipients are required to take reasonable steps to ensure
that LEP persons have meaningful access to their programs. Meaningful access may entail providing language
assistance services, including oral and written translation when necessary. The U.S. Department of Justice has issued
guidance for grantees to help them comply with Title VI requirements. The guidance document can be accessed on the
Internet at www.lep.gov.
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55
Cooperating with OJP Monitoring

The recipient agrees to cooperate with OJP monitoring of this award pursuant to OJP's guidelines, protocols, and
procedures, and to cooperate with OJP (including the grant manager for this award and the Office of Chief Financial
Officer (OCFO)) requests related to such monitoring, including requests related to desk reviews and/or site visits. The
recipient agrees to provide to OJP all documentation necessary for OJP to complete its monitoring tasks, including
documentation related to any subawards made under this award. Further, the recipient agrees to abide by reasonable
deadlines set by OJP for providing the requested documents. Failure to cooperate with OJP's monitoring activities may
result in actions that affect the recipient's DOJ awards, including, but not limited to: withholdings and/or other
restrictions on the recipient's access to award funds; referral to the DOJ OIG for audit review; designation of the
recipient as a DOJ High Risk grantee; or termination of an award(s).

56
Use of program income

Program income (as defined in the Part 200 Uniform Requirements) must be used in accordance with the provisions of
the Part 200 Uniform Requirements. Program income earnings and expenditures both must be reported on the
quarterly Federal Financial Report, SF 425.

57
Compliance with 28 C.F.R. Part 23

With respect to any information technology system funded or supported by funds under this award, the recipient (and
any subrecipient at any tier) must comply with 28 C.F.R. Part 23, Criminal Intelligence Systems Operating Policies, if
OJP determines this regulation to be applicable. Should OJP determine 28 C.F.R. Part 23 to be applicable, OJP may,
at its discretion, perform audits of the system, as per the regulation. Should any violation of 28 C.F.R. Part 23 occur,
the recipient may be fined as per 34 U.S.C. 10231(c)-(d). The recipient may not satisfy such a fine with federal funds.

58
Protection of human research subjects 

The recipient (and any subrecipient at any tier) must comply with the requirements of 28 C.F.R. Part 46 and all OJP
policies and procedures regarding the protection of human research subjects, including obtainment of Institutional
Review Board approval, if appropriate, and subject informed consent.

59
Confidentiality of data

The recipient (and any subrecipient at any tier) must comply with all confidentiality requirements of 34 U.S.C. 10231
and 28 C.F.R. Part 22 that are applicable to collection, use, and revelation of data or information. The recipient further
agrees, as a condition of award approval, to submit a Privacy Certificate that is in accord with requirements of 28
C.F.R. Part 22 and, in particular, 28 C.F.R. 22.23.

60
The recipient agrees to cooperate with any assessments, national evaluation efforts, or information or data collection
requests, including, but not limited to, the provision of any information required for the assessment or evaluation of any
activities within this project.

61
The recipient understands that, in accepting this award, the Authorized Representative declares and certifies, among
other things, that he or she possesses the requisite legal authority to accept the award on behalf of the recipient entity
and, in so doing, accepts (or adopts) all material requirements that relate to conduct throughout the period of
performance under this award. The recipient further understands, and agrees, that it will not assign anyone to the role
of Authorized Representative during the period of performance under the award without first ensuring that the
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individual has the requisite legal authority.

62
In accepting this award, the recipient agrees that grant funds cannot be used for Facial Recognition Technology (FRT)
unless the recipient has policies and procedures in place to ensure that the FRT will be utilized in an appropriate and
responsible manner that promotes public safety, and protects privacy, civil rights, and civil liberties and complies with
all applicable provisions of the U.S. Constitution, including the Fourth Amendment’s protection against unreasonable
searches and seizures and the First Amendment’s freedom of association and speech, as well as other laws and
regulations. Recipients utilizing funds for FRT must make such policies and procedures available to DOJ upon request.

63
Withholding of funds for Required certification from the chief executive of the applicant government

The recipient may not expend or draw down any award funds until the recipient submits the required "Certifications and
Assurances by the Chief Executive of the Applicant Government," properly-executed (as determined by OJP), and an
Award Condition Modification has been issued to remove this condition.

64
Withholding of funds for Memorandum of Understanding

The recipient may not expend or draw down any award funds until OJP has reviewed and approved the Memorandum
of Understanding (MOU), and an Award Condition Modification has been issued to remove this condition.

[ ]  
I have read and understand the information presented in this section of the Federal Award Instrument.

 

Award Acceptance

Declaration and Certification to the U.S. Department of Justice as to Acceptance

By checking the declaration and certification box below, I-- 

A.    Declare to the U.S. Department of Justice (DOJ), under penalty of perjury, that I have authority to make this
declaration and certification on behalf of the applicant.

B.    Certify to DOJ, under penalty of perjury, on behalf of myself and the applicant, to the best of my knowledge and
belief, that the following are true as of the date of this award acceptance: (1) I have conducted or there was conducted
(including by applicant’s legal counsel as appropriate and made available to me) a diligent review of all terms and
conditions of, and all supporting materials submitted in connection with, this award, including any assurances and
certifications (including anything submitted  in connection therewith by a person on behalf of the applicant before, after,
or at the time of the application submission and any materials that accompany this acceptance and certification); and
(2) I have the legal authority to accept this award on behalf of the applicant. 

C.    Accept this award on behalf of the applicant.

D.    Declare the following to DOJ, under penalty of perjury, on behalf of myself and the applicant:  (1) I understand
that, in taking (or not taking) any action pursuant to this declaration and certification, DOJ will rely upon this declaration
and certification as a material representation; and (2) I understand that any materially false, fictitious, or fraudulent
information or statement in this declaration and certification (or concealment or omission of a material fact as to either)
may be the subject of criminal prosecution (including under 18 U.S.C. §§ 1001 and/or 1621, and/or 34 U.S.C. §§
10271-10273), and also may subject me and the applicant to civil penalties and administrative remedies under the
federal False Claims Act (including under 31 U.S.C. §§ 3729-3730 and/or §§ 3801-3812) or otherwise.

Agency Approval
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Title of Approving Official
Assistant Attorney General

Name of Approving Official
Amy Solomon

Signed Date And Time
11/3/23 10:14 AM

Authorized Representative

 

Entity Acceptance

Title of Authorized Entity Official
Chief of Police

Signed Date And Time
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Attachment 1 
 

Justice Assistance Grant (JAG) 
Grants.gov Tracking Number: GRANT13957950 
Competition Identification Number: C-BJA-2023-00105-PROD 

1 

PROPOSAL NARRATIVE 

FY 2023 Edward Byrne Memorial Justice Assistance Grant (JAG) Program – Local 

Solicitation 

Grants.gov Tracking Number: GRANT13957950 

Competition Identification Number: C-BJA-2023-00105-PROD 

____________________________________________________________ 

The Norman Police Department (NPD) is the lead agency for the 2023 Justice Assistance Grant 

(JAG). The disparate jurisdictions involved include the NPD, the Moore Police Department 

(MPD), and the Cleveland County Sheriff’s Office (CCSO). The total allocation for this year’s 

grant is $52,233. 

Description of the Issues: 

1. Strategy/Funding Priorities – The agencies determined funding priorities for each 

agency first by reviewing the funding allocations listed in the “2023 Oklahoma 

Local JAG Allocations”. CCSO requested a review of their allocated funding, but 

did not initially have any specific project or program identified for funds. As a 

planning decision, NPD suggested we reserve 5% of the total award ($2,612) for 

the CCSO with the ability to make adjustments as projects and/or programs are 

identified. Priority of funding will go to those projects and programs that are more 

closely associated with the Bureau of Justice Assistance’s “Areas of Emphasis”. 

2. Process Timeline – The application period does not allow for the Norman Police 

Department to fully complete the process due to constraints on public meeting 

agendas. However, once the grant is awarded, we anticipate at least two weeks to 

accommodate the public hearings and accept the award and upload the required 
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2 

documentation to complete the full award requirements. We then anticipate another 

two weeks for the award to be processed and special conditions to be removed. 

Once all conditions are removed and the final award is generated, we anticipate the 

project to start immediately and to run through September 30, 2024. 

3. Description of Programs Funded – The application consists of three programs: 

NPD allocation, MPD allocation, and CCSO allocation. For purposes of 

organization, we have identified specific projects (below) as sub-elements of these 

three general programs. 

B. Project Design and Implementation: 

1. Strategic Planning Process – The Norman Police Department’s Strategic Planning 

process begins October 1st of each year. Planners review the organization’s 

mission/vision/values, assess crime trends and forecasts, and compare outside 

sources to develop departmental goals and objectives. The budgeting process 

follows in January of each year, and planners prioritize personnel, training, 

equipment, facility, and operational needs in 1, 2, 3-5, and 5-10 year forecasts. JAG 

funds are used to supplement local, state, and other federal funds for projects that 

would not be funded otherwise through the budget.  

2. Local Engagement/Data Analysis – Planners incorporate local stakeholders – most 

specifically our disparate partners – while reviewing outside source materials in the 

planning process. Specifically, we compare internally identified problems and 

needs with City Council and City Administration direction to identify goals and 

objectives. We use numerous community meetings and data sharing initiatives to 

provide community input into our plans. 
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3. Stakeholders/Gaps Identified/Coordinated Funding – Stakeholders include various 

citizen groups and internal/external advisory boards, civic and non-governmental 

entities, local governmental agencies, and enforcement/criminal justice partners at 

various levels of government. We have identified the following specific gaps in 

funding related to this grant: 

a. NPD continues to suffer from a shortage of personnel. Retention, recruiting, 

and staffing efforts have reduced the impact somewhat, but recovery from 

an industry-wide commissioned personnel shortage has been slow. We 

anticipate remaining at approximately 80% of our authorized commissioned 

strength. Efficient use of personnel is essential, and bolstering the training 

of our forensic and analytical staff provides a staffing modifier. 

Unfortunately, other City needs take precedence and funds for continuing 

education in these specialized areas has fallen short. Outside funding is 

necessary to fill the gap in funding. Additionally, the Chief of Police and 

Executive Staff share a single conference room with other commanders and 

departmental personnel. The telecommunications infrastructure is used 

multiple times a day, but relies on a borrowed computer and monitor system 

that were adapted from abandoned property and obsolete office machines. 

Funding would allow minimal upgrades to equipment and support 

teleconferencing, presentations, and planning. 

b. Specialized surveillance equipment is necessary in high-crime areas to 

identify criminal activity that otherwise cannot be observed or recorded for 

investigative purposes. MPD has not received necessary funding to replace 
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outdated and non-operable surveillance equipment – specifically, a pole 

camera to fill this investigative need. JAG funding provides an opportunity 

to update equipment that has exceeded its usable life.   

c. The number of collisions, both injury and non-injury, has consistently 

increased within the boundaries of Cleveland County. Most often, driver 

inattention or aggressive driving are the causes of collisions. Enforcement 

if one of the most effective deterrents to positively impact these high-risk 

behaviors. Speed capturing equipment, LIDAR specifically, is a well 

established industry standard for traffic enforcement projects in problem 

areas. Unfortunately, the CCSO has not received the funding necessary to 

ensure patrol deputies have adequate LIDAR equipment. 

C. Capabilities and Competencies: 

Additional planning/coordination – NPD, MPD, and CCSO conducted one planning 

meeting followed by several email discussions regarding this grant. The result was the 

identification of disparate needs between the agencies. The funding level for NPD provides 

an opportunity to model state and federal agencies who routinely use forensic specialists 

and analysts to reduce the occurrence and impact of crime on victims and society. 

Remaining funds, and the allocation levels for both MPD and CCSO are better suited to 

seeking essential equipment for other law enforcement activity.  

D. Plan for Collecting the Data Required for this Solicitation’s Performance Measures: 

PROGRAM 1 – NPD Allocation ($33,108) 

Project 1.1 – Forensic Technician Training Project: Providing forensic services to victims 

of crime requires a commitment to developing the technical expertise necessary for our 
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forensic technicians to process scenes and to providing the equipment and supplies 

required. While NPD is committed to providing this service, we are also obligated to seek 

funding when other city priorities mean that our budget does not cover all of our needs. 

NPD has two technicians who are both International Association of Identification (IAI) 

certified crime scene technicians. Continuing education that both meets certification 

requirements and develops new skills and expertise for these specialists is not available 

locally.  

Objective 1.1.1 – Complete advanced forensic training. 

Performance Measure: Complete course registration and travel 

requirements for class attendance and successful course completion. 

Required Data: Copies of completed purchase requisitions, invoices, 

purchase orders, applicable training attendance records, and certifications. 

Project 1.2 – Digital Forensic Training Project: Providing digital forensic services to 

victims of crime requires a commitment to developing the technical expertise necessary for 

our digital forensic analysts to extract and examine digital information from a variety of 

media including digital devices, computers, and media. While we are often assisted by 

Federal partners in developing the skills necessary for certification, continuing education 

is an expense that quickly exceeds local funding. NPD has three certified digital analysts 

who require continuing education credits to ensure that these services are available to our 

Local, County, State, and Federal partners. 

Objective 1.2.1 – Complete digital forensic continuing education. 

Performance Measure: Complete course registration and travel 

requirements for class attendance and successful course completion. 
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Required Data: Copies of completed purchase requisitions, invoices, 

purchase orders, applicable training attendance records, and certifications. 

Project 1.3 – Crime and Intelligence Analyst Training Project: As with the previous 

projects, providing analytical support for law enforcement activities requires a 

commitment to developing the technical expertise necessary for analysts to use both 

internal and external systems in a way that facilitates successful proactive and reactive 

enforcement activities. We have recently added to our analytical personnel (we have one 

Crime Analyst and one Intelligence Analyst) in an effort to expand this capability, but 

initial and continuing education for the analysts and their immediate supervisor is critical 

to ensure that we meet industry standards as established by Local, State, and Federal 

partners.  

Objective 1.3.1 – Attending Crime and Intelligence Analyst conferences for initial 

certification and continuing education. 

Performance Measure: Complete conference registration and travel 

requirements for attendance and successful completion. 

Required Data: Copies of completed purchase requisitions, invoices, 

purchase orders, applicable attendance records, and certifications. 

Project 1.4 – Conference Room Telecommunications Upgrade Project: Strategic and 

operational planning, as well as coordination at the executive level with Local, State, and 

Federal partners, requires adequate meeting and presentation infrastructure. A computer 

and associated peripheries that support teleconferencing, digital presentations, and 

data/screen sharing is essential for effective information sharing and coordination. 
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Objective 1.4.1 – Purchasing a computer, monitor, and other telecommunications 

equipment. 

Performance Measure: Complete the purchase of equipment prior to 

December 31, 2023. 

Required Data: Copies of completed purchase requisitions, invoices, and 

purchase orders. 

PROGRAM 2 – MPD Allocation ($13,195) 

Project 2.1 – Pass Through Project – Surveillance Equipment: MPD will us JAG funds to 

purchase a pole camera that can replace failing equipment that has outlived its useful life.  

Objective 2.1.1 – Purchase and deploy pole camera. 

Performance Measure: Complete purchase of equipment by December 31, 

2023. 

Required Data: Copies of completed purchase requisitions, invoices, and 

purchase orders. 

PROGRAM 3 – CCSO Allocation ($5,930) 

Project 3.1 – Pass Through Project – Traffic Enforcement Equipment: CCSO will us JAG 

funds to purchase two LIDARs that can supplement existing equipment.  

Objective 3.1.1 – Purchase and deploy LIDARs. 

Performance Measure: Complete purchase of equipment by December 31, 

2023. 

Required Data: Copies of completed purchase requisitions, invoices, and 

purchase orders. 
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Budget Sheet Instructions

1

Budget Detail Worksheet
OMB Approval NO.: 1121-0329
Expires 11/30/2020

Worksheet Instructions
Note: This document requires macros be enabled to work properly. Please ensure that 
macros are enabled before entering any data. You may be able to enable macros by 
choosing the "Enable this content" option from the Security Warning Ribbon above. 

If the ribbon is not visible you may have been prompted to enable macros when you opened 
the document as pictured here. If you elected to disable macros, 

For a 508 compliant, accessible version of the Budget Detail Worksheet, use the following link:
https://ojp.gov/funding/Apply/Forms/BudgetDetailWorksheet/BDW508.pdf
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Budget Sheet Instructions

Contact Name: Last: First: Middle: 

Contact Phone: 

Purpose:

Budget Point of Contact Information:

The Budget Detail Worksheet is provided for your use in the preparation of the budget and budget narrative. All required information (including the budget narrative) must be provided. 
Any category of expense not applicable to your budget may be left blank.  Indicate any non-federal (match) amount in the appropriate category, if applicable.

How to use this Workbook:

 please close the document and reopen it 
with macros enabled. 

The workbook includes several different worksheets. The first worksheet (this one) is an instruction sheet; the next worksheet includes the budget detail worksheet and narrative for year 
1.  There are duplicates of this worksheet for years 2-5 that can be completed as necessary. The last worksheet is a Budget Summary. It compiles all of the relevant budget information  
into a single location and should be reviewed for correctness before the workbook is uploaded to the GMS application. 
Step by Step Usage:
1. Please read and print this instruction page. It can be used as a reference while completing the rest of the document.
2. For each budget category, you can see a sample by viewing the 'Budget Detail Example Sheet'.
3. The 'Definitions' tab explains terms used in the instructions for the various budget categories.
4. Record Retention: In accordance with the requirements set forth in 2 CFR Part 200.333, all financial records, supporting documents, statistical records, and all other records pertinent 
to the award shall be retained by each organization for at least three years following the closure of the audit report covering the grant period.
5. The information disclosed in this form is subject to the Freedom of Information Act under U.S.C. 55.2.

Tab
Budget Detail - Year 1

Worksheet Index:
Contact Fax: Contact Email:

Budget Detail - Year 2
Budget Detail - Year 3
Budget Detail - Year 4
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Budget Sheet Instructions

3

Personnel

Fringe Benefits

Travel

Equipment

Supplies

Construction

Example - Budget Detail Sheet
Definitions

Provide a description of the construction project and an estimate of the costs.   Minor repairs or renovations may be allowable and should be classified in 
the “Other” category. OJP does not currenly fund construction programs. Consult with the program office before budgeting funds in this category.  All 
requested information must be included in the budget detail worksheet and  budget narrative. 

Budget Category Descriptions:

List items by type (office supplies, postage, training materials, copy paper, and expendable equipment items costing less than $5,000, such as books, hand 
held tape recorders) and show the basis for computation. Generally, supplies include any materials that are expendable or consumed during the course of 
the project. All requested information must be included in the budget detail worksheet and budget narrative.

List non-expendable items that are to be purchased (Note: Organization's own capitalization policy for classification of equipment should be used). 
Expendable items should be included in the "Supplies" category. Applicants should analyze the cost benefits of purchasing versus leasing equipment, 
especially high cost items and those subject to rapid technological advances. Rented or leased equipment costs should be listed in the “Contracts” data fields 
under the “Subawards (Subgrants)/Procurement Contracts" category. In the budget narrative, explain how the equipment is necessary for the success of the 
project, and describe the procurement method to be used. All requested information must be included in the budget detail worksheet and budget narrative.

List each position by title and name of employee, if available. Show the annual salary rate and the percentage of time to be devoted to the project. 
Compensation paid for employees engaged in grant activities must be consistent with that paid for similar work within the applicant organization. In the 
budget narrative, include a description of the responsibilities and duties of each position in relationship to fulfilling the project goals and objectives. All 
requested information must be included in the budget detail worksheet and budget narrative.

Fringe benefits should be based on actual known costs or an approved negotiated rate by a Federal agency. If not based on an approved negotiated rate, list 
the composition of the fringe benefit package. Fringe benefits are for the personnel listed in the budget category (A) and only for the percentage of time 
devoted to the project. All requested information must be included in the budget detail worksheet and budget narrative.

Itemize travel expenses of staff personnel (e.g. staff to training, field interviews, advisory group meeting, etc.). Describe the purpose of each travel 
expenditure in reference to the project objectives. Show the basis of computation (e.g., six people to 3-day training at $X airfare, $X lodging, $X subsistence). 
In training projects, travel and meals for trainees should be listed separately. Show the number of trainees and the unit costs involved. Identify the location 
of travel, if known; or if unknown, indicate "location to be determined." Indicate whether applicant's formal written travel policy or the Federal Travel 
Regulations are followed. Note: Travel expenses for consultants should be included in the “Consultant Travel” data fields under the “Subawards 
(Subgrants)/Procurement Contracts” category.

Budget Summary
Budget Detail - Year 5
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Budget Sheet Instructions

Subawards (Subgrants), 
Procurement Contracts, 
&
Consultant Fees

Other Costs

Indirect Costs Indirect costs are allowed only if:  a) the applicant has a current, federally approved indirect cost rate; or b) the applicant is eligible to use and elects to use 
the “de minimis” indirect cost rate described in 2 C.F.R. 200.414(f).  (See paragraph D.1.b. in Appendix VII to Part 200—States and Local Government and 
Indian Tribe Indirect Cost Proposals for a description of entities that may not elect to use the “de minimis” rate.)  An applicant with a current, federally 
approved indirect cost rate must attach a  copy of the rate approval, (a fully-executed, negotiated agreement.  If the applicant does not have an approved 
rate, one can be requested by contacting the applicant’s cognizant Federal agency, which will review all documentation and approve a rate for the applicant 
organization, or if the applicant’s accounting system permits, costs may be allocated in the direct costs categories.  (Applicant Indian tribal governments, in 
particular, should review Appendix VII to Part 200—States and Local Government and Indian Tribe Indirect Cost Proposals regarding submission and 
documentation of indirect cost proposals.)  Narrative for any indirect costs should clearly state which direct costs the indirect cost agreement is being 
applied to.  All requested information must be included in the budget detail worksheet and budget narrative.
In order to use the “de minimis” indirect rate an applicant would need to attach written documentation to the application that advises DOJ of both the 
applicant’s eligibility (to use the “de minimis” rate) and its election. If the applicant elects the de minimis method, costs must be consistently charged as 
either indirect or direct costs, but may not be double charged or inconsistently charged as both. In addition, if this method is chosen then it must be used 
consistently for all federal awards until such time as the applicant entity chooses to negotiate a federally approved indirect cost rate.

Subawards (see “Subaward” definition at 2 CFR 200.92):  Provide a description of the Federal award activities proposed to be carried out by any 
subrecipient and an estimate of the cost (include the cost per subrecipient, to the extent known prior to application submission).  For each subrecipient, 
enter the subrecipient entity name, if known.  Please indicate any subaward information included under budget category G. Subawards 
(Subgrants)/Procurement Contracts by including the label “(subaward)” with each subaward entry.

Procurement contracts (see “Contract” definition at 2 CFR 200.22): Provide a description of the product or service to be procured by contract and an 
estimate of the cost.  Indicate whether the applicant’s formal, written Procurement Policy or the Federal Acquisition Regulation is followed.  Applicants are 
encouraged to promote free and open competition in awarding procurement contracts.  A separate justification must be provided for sole source 
procurements in excess of the Simplified Acquisition Threshold set in accordance with 41 U.S.C. 1908 (currently set at $150,000).

Consultant Fees:  For each consultant enter the name, if known, service to be provided, hourly or daily fee (8-hour day), and estimated time on the project.  
Consultant fees in excess of the DOJ grant-making component’s maximum rate for an 8-hour day (currently $650) require additional justification and prior 
approval from the respective DOJ grant-making component.  All requested information must be included in the budget detail worksheet and budget 
narrative.

List items (e.g., rent, reproduction, telephone, janitorial or security services, and investigative or confidential funds) by type and the basis of the 
computation. For example, provide the square footage and the cost per square foot for rent, or provide a monthly rental cost and how many months to rent. 
All requested information must be included in the budget detail worksheet and budget narrative.
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Purpose Area #4

1

A. Personnel
Name Position

List each name, if known. List each position, if known.

$0 $0

$0 $0 $0

Narrative

B. Fringe Benefits

$0 $0

$0 $0 $0

Narrative

Does this budget contain conference costs which is defined broadly to include meetings, retreats, seminars, symposia, and training activities? - Y/N
(DOJ Financial Guide, Section 3.10)

Base
Federal 
Request

Computation

Show the basis for computation.List each grant-supported position receiving fringe benefits.

Name

Rate

Budget Detail - Year 1

Federal 
Request

Rate
Time Worked

(# of hours, days, months, 
years)

Total Cost
Non-Federal 
Contribution

Show annual salary rate & amount of time devoted to the project for each name/position.

Computation

Salary 
Percentage of 

Time

Total Cost
Non-Federal 
Contribution

Total(s)

Total(s)

435

Item 17.

https://ojp.gov/financialguide/DOJ/PostawardRequirements/chapter3.10c.htm


Purpose Area #4

2

C. Travel
Purpose of Travel Type of Expense Basis

Indicate the purpose of each trip or 
type of trip (training, advisory 

group meeting)
Lodging, Meals, Etc.

Per day, mile, 
trip, Etc.

Intelligence Analyst Training - 
Airfare

Transportation Round-trip $694.00 1 3 1 $2,082 $0 $2,082

Crime Analyst Training - Airfare Transportation Round-trip $694.00 1 3 1 $2,082 $0 $2,082

Digital Forensic Training - Airfaire Transportation Round-trip $543.00 1 3 1 $1,629 $0 $1,629

Forensic Training - Airfare Transportation Round-trip $544.00 1 2 1 $1,088 $0 $1,088

Intelligence Analyst Training - 
Accomodations

Lodging Night $196.00 5 3 1 $2,940 $0 $2,940

Crime Analyst Training - 
Accomodations

Lodging Night $184.00 5 3 1 $2,760 $0 $2,760TBD

TBD

TBD

TBD

TBD

TBD

Cost Quantity # of Staff Total Cost Non-Federal 
Contribution

Indicate the travel destination.

Location

# of 
Trips

Computation

Compute the cost of each type of expense X the number of people traveling.

Federal 
Request
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Purpose Area #4

3

Digital Forensic Training - 
Accomodations

Lodging Night $120.00 6 3 1 $2,160 $0 $2,160

Forensic Training - Accomodations Lodging Night $120.00 6 2 1 $1,440 $0 $1,440

Intelligence Analyst Training - 
Meals & Incidentals - Travel Days 
(Per Diem)

Meals Day $57.00 2 3 1 $342 $0 $342

Intelligence Analyst Training - 
Meals & Incidentals - Full Days (Per 
Diem)

Meals Day $76.00 4 3 1 $912 $0 $912

Crime Analyst Training - Meals & 
Incidentals - Travel Days (Per Diem)

Meals Day $53.00 2 3 1 $318 $0 $318

Crime Analyst Training - Meals & 
Incidentals - Full Days (Per Diem)

Meals Day $70.50 4 3 1 $846 $0 $846

Digital Forensic Training - Meals & 
Incidentals - Travel Days (Per Diem)

Meals Day $52.75 2 3 1 $317 $0 $317

Digital Forensic Training - Meals & 
Incidentals - Full Days (Per Diem)

Meals Day $70.50 5 3 1 $1,058 $0 $1,058

Forensic Training - Meals & 
Incidentals - Travel Days (Per Diem)

Meals Day $52.75 2 2 1 $211 $0 $211

Forensic Training - Meals & 
Incidentals - Full Days (Per Diem)

Meals Day $70.50 5 2 1 $705 $0 $705

$20,890 $0 $20,890

Narrative

TBD

TBD

TBD

Total(s)

TBD

TBD

TBD

TBD

TBD

TBD

TBD
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Purpose Area #4

4

D. Equipment

$5,930 $0 $5,930

$13,195 $0 $13,195

$4,404 $0 $4,404

$23,529 $0 $23,529

Narrative

Unit Cost

1 $4,404.00

Total(s)

Compute the cost (e.g., the number of each item to be purchased X the cost per item)

# of Items Total Cost Non-Federal 
Contribution

Specific locations for training have not been set by the vendors. All travel-related expenses are calculated using historical costs for similar training +10%. Actual expenses will be 
determined at the time of purchase based on final prices and availability and in conformity with GSA allowances. The length of stay is determined by the specific conference/course and 
estimated using historical times for similar training. Meals and incidentals include travel days at the start and stop of the training. All expenses serve as objectives for the Norman PD's 
"Forensic Training Project", "Digital Forensic Training Project", and "Crime and Intelligence Analyst Training Project".

Computation

Federal 
Request

List and describe each item of equipment that will be purchased

Item

Telecommunications Equipment - Computer, licenses, and accessories

Enforcement Equipment - Pole Camera 1 $13,195.00

Enforcement Equipment - LIDAR 2 $2,965.00
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Purpose Area #4

5

E. Supplies

$0 $0

$0 $0 $0

Narrative

F. Construction
Purpose

Provide the purpose of the 
construction

Provide a list of the types of items to be purchased with grant funds.

Supply Items

Unit Cost

All expenditures a calculated using current quotations/estimates +10%. Actual expenses will be determined at the time of purchase based on final pricing. All expenses serve as objectives 
the Norman PD's "Conference Room Telecommunications Upgrade Project", Moore PD's "Pass Through Project (surveillance Equipment)", and CCSO's "Pass Through Project (Traffic 
Enforcement Equipment)".

Computation

Describe the item and the compute the costs. Computation: The number of each item to be purchased X the cost per item.

Total Cost Non-Federal 
Contribution

Federal 
Request

# of Items

Non-Federal Federal 

Total(s)

Description of Work

Describe the construction project(s)

Cost# of Items

Computation

Compute the costs (e.g., the number of each item to be purchased X the cost per item)

Total Cost
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Purpose Area #4

6

$0 $0

$0 $0 $0

Narrative

$0

$0 $0 $0

Purpose of Travel
Indicate the purpose of each trip or 

type of trip (training, advisory 
group meeting)

$0 $0

Purpose

Describe the purpose of the subaward (subgrant)

Consultant?

Is the subaward for a 
consultant? If yes, use 
the section below to 
explain associated 

travel expenses 
included in the cost.

Compute the cost of each type of expense X the number of people traveling.

Type of Expense

Hotel, airfare, per diem

Federal 
Request

Total(s)
Consultant Travel (if necessary)

Location

Indicate the travel destination.

G. Subawards (Subgrants)

Total(s)

 
Contribution

 
Request

Non-Federal 
Contribution

Computation

Federal 
Request

Cost# of Items

Cost
Duration 

or 
Distance

# of 
Staff

Provide a description of the activities to be carried out by 
subrecipients.

Description

Total Cost Non-Federal 
Contribution

Total Cost

Total Cost
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Purpose Area #4

7

$0 $0 $0

Narrative

$0

$0 $0 $0

Purpose of Travel
Indicate the purpose of each trip or 

type of trip (training, advisory 
group meeting)

$0 $0

Federal 
Request

H. Procurement Contracts

Consultant?

Non-Federal 
Contribution

Consultant Travel (if necessary)

Description

Provide a description of the products or services to be procured by 
contract and an estimate of the costs.  Applicants are encouraged to 

promote free and open competition in awarding contracts.  A 
separate justification must be provided for sole source procurements 
in excess of the Simplified Acquisition Threshold (currently $150,000). 

Purpose

Describe the purpose of the contract

Is the subaward for a 
consultant? If yes, use 
the section below to 
explain associated 

travel expenses 
included in the cost.

Federal 
Request

Total(s)

Total Cost

Location Type of Expense Computation

Indicate the travel destination. Hotel, airfare, per diem Compute the cost of each type of expense X the number of people traveling.

Cost
Duration 

or 
Distance

# of 
Staff

Total Cost Non-Federal 
Contribution

Total

441

Item 17.



Purpose Area #4

8

$0 $0 $0

Narrative

I. Other Costs

ea. $2,145 $0 $2,145

ea. $2,229 $0 $2,229

ea. $2,064 $0 $2,064

ea. $1,376 $0 $1,376

$7,814 $0 $7,814

Narrative

3 $688.00 1

Crime Analyst Training - Registration 3 $743.00 1

Intelligence Analyst Training - Registration 3 $715.00 1

Total(s)

Total

Computation

Show the basis for computation
List and describe items that will be paid with grants funds (e.g. rent, 

reproduction, telephone, janitorial, or security services, and 
investigative or confidential funds).

Description 

CostQuantity Basis Length of Time

Forensic Training - Registration 2

Federal 
Request

Non-Federal 
ContributionTotal Cost

$688.00 1

Digital Forensic Training - Registration

442

Item 17.



Purpose Area #4

9

J. Indirect Costs

$0 $0

$0 $0 $0

Narrative

Describe what the approved rate is and how it is applied.
Description

Specific registration for training have not been established by the vendors. All registration-related expenses are calculated using historical costs for similar training +10%. Actual expenses 
will be determined at the time of purchase based on final prices and availability. All expenses serve as objectives for the Norman PD's "Forensic Training Project", "Digital Forensic Training 
Project", and "Crime and Intelligence Analyst Training Project".

Computation
Compute the indirect costs for those portions of the program which allow such costs.

Base Total Cost
Non-Federal 
Contribution

Federal 
Request

Total(s)

Indirect Cost Rate
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Purpose Area #4

1

A. Personnel
Name Position

List each name, if known. List each position, if known.

$0 $0

$0 $0 $0

Narrative

B. Fringe Benefits

$0 $0

$0 $0 $0

Narrative

Budget Detail - Year 2
Does this budget contain conference costs which is defined broadly to include meetings, retreats, seminars, symposia, and training activities? - Y/N
(DOJ Financial Guide, Section 3.10)

Computation

Show annual salary rate & amount of time devoted to the project for each name/position.

Salary Rate
Time Worked

(# of hours, days, months, 
years)

Percentage of 
Time

Total Cost
Non-Federal 
Contribution

Federal 
Request

List each grant-supported position receiving fringe benefits. Show the basis for computation.

Base Rate Total Cost
Non-Federal 
Contribution

Federal 
Request

Total(s)

Name Computation

Total(s)
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Purpose Area #4

2

C. Travel
Purpose of Travel Type of Expense Basis

Indicate the purpose of each trip or 
type of trip (training, advisory 

group meeting)
Lodging, Meals, Etc.

Per day, mile, 
trip, Etc.

N/A $0 $0

$0 $0 $0

Narrative

Location Computation

Indicate the travel destination. Compute the cost of each type of expense X the number of people traveling.

Cost Quantity # of Staff
# of 

Trips
Total Cost Non-Federal 

Contribution
Federal 
Request

Total(s)
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Purpose Area #4

3

D. Equipment

$0 $0

$0 $0 $0

Narrative

E. Supplies

$0 $0

$0 $0 $0

Narrative

List and describe each item of equipment that will be purchased Compute the cost (e.g., the number of each item to be purchased X the cost per item)

# of Items Unit Cost Total Cost Non-Federal 
Contribution

Federal 
Request

Item Computation

Total(s)

Supply Items Computation

Provide a list of the types of items to be purchased with grant funds. Describe the item and the compute the costs. Computation: The number of each item to be purchased X the cost per item.

# of Items Unit Cost Total Cost Non-Federal 
Contribution

Federal 
Request

Total(s)
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Purpose Area #4

4

F. Construction
Purpose

Provide the purpose of the 
construction

$0 $0

$0 $0 $0

Narrative

Describe the construction project(s) Compute the costs (e.g., the number of each item to be purchased X the cost per item)

# of Items Cost Total Cost
Non-Federal 
Contribution

Federal 
Request

Description of Work Computation

Total(s)

G. Subawards (Subgrants)
Description Purpose Consultant?

447
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Purpose Area #4

5

$0

$0 $0 $0

Purpose of Travel
Indicate the purpose of each trip or 

type of trip (training, advisory 
group meeting)

$0 $0

$0 $0 $0

Narrative

Total Cost Non-Federal 
Contribution

Federal 
Request

Provide a description of the activities to be carried out by 
subrecipients.

Describe the purpose of the subaward (subgrant)

Is the subaward for a 
consultant? If yes, use 
the section below to 
explain associated 

travel expenses 
included in the cost.

Total(s)
Consultant Travel (if necessary)

Location Type of Expense Computation

Indicate the travel destination. Hotel, airfare, per diem Compute the cost of each type of expense X the number of people traveling.

Federal 
Request

Cost
Duration 

or 
Distance

# of 
Staff

Total Cost Non-Federal 
Contribution

Total

H. Procurement Contracts

Description Purpose Consultant?

448
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Purpose Area #4

6

$0

$0 $0 $0

Purpose of Travel
Indicate the purpose of each trip or 

type of trip (training, advisory 
group meeting)

$0 $0

$0 $0 $0

Narrative

I. Other Costs

Provide a description of the products or services to be procured by 
contract and an estimate of the costs.  Applicants are encouraged to 

promote free and open competition in awarding contracts.  A 
separate justification must be provided for sole source procurements 
in excess of the Simplified Acquisition Threshold (currently $150,000). 

Describe the purpose of the contract

Is the subaward for a 
consultant? If yes, use 
the section below to 
explain associated 

travel expenses 
included in the cost.

Total Cost
Non-Federal 
Contribution

Total(s)
Consultant Travel (if necessary)

Location Type of Expense Computation

Federal 
Request

Indicate the travel destination. Hotel, airfare, per diem Compute the cost of each type of expense X the number of people traveling.

Cost
Duration 

or 
Distance

# of 
Staff

Total Cost Non-Federal 
Contribution

Federal 
Request

Total

Description Computation
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Purpose Area #4

7

$0 $0

$0 $0 $0

Narrative

J. Indirect Costs

$0 $0

$0 $0 $0

Narrative

List and describe items that will be paid with grants funds (e.g. rent, 
reproduction, telephone, janitorial, or security services, and 

investigative or confidential funds).
Show the basis for computation

Total(s)

Federal 
Request

Quantity Basis Cost Length of Time Total Cost Non-Federal 
Contribution

Description Computation
Describe what the approved rate is and how it is applied. Compute the indirect costs for those portions of the program which allow such costs.

Base Indirect Cost Rate Total Cost
Non-Federal 
Contribution

Federal 
Request

Total(s)
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Purpose Area #4

8
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Purpose Area #4

1

A. Personnel
Name Position

List each name, if known. List each position, if known.

$0 $0

$0 $0 $0

Narrative

B. Fringe Benefits

$0 $0

$0 $0 $0

Narrative

Total(s)

List each grant-supported position receiving fringe benefits. Show the basis for computation.

Base Rate Total Cost
Non-Federal 
Contribution

Federal 
Request

Total(s)

Name Computation

Show annual salary rate & amount of time devoted to the project for each name/position.

Salary Rate
Time Worked

(# of hours, days, months, 
years)

Percentage of 
Time

Total Cost
Non-Federal 
Contribution

Federal 
Request

Budget Detail - Year 3
Does this budget contain conference costs which is defined broadly to include meetings, retreats, seminars, symposia, and training activities? - Y/N
(DOJ Financial Guide, Section 3.10)

Computation
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Purpose Area #4

2

C. Travel
Purpose of Travel Type of Expense Basis

Indicate the purpose of each trip or 
type of trip (training, advisory 

group meeting)
Lodging, Meals, Etc.

Per day, mile, 
trip, Etc.

N/A $0 $0

$0 $0 $0

Narrative

Total(s)

Indicate the travel destination. Compute the cost of each type of expense X the number of people traveling.

Cost Quantity # of Staff
# of 

Trips
Total Cost Non-Federal 

Contribution
Federal 
Request

Location Computation
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Purpose Area #4

3

D. Equipment

$0 $0

$0 $0 $0

Narrative

E. Supplies

$0 $0

$0 $0 $0

Narrative

Total(s)

Provide a list of the types of items to be purchased with grant funds. Describe the item and the compute the costs. Computation: The number of each item to be purchased X the cost per item.

# of Items Unit Cost Total Cost Non-Federal 
Contribution

Federal 
Request

Total(s)

Supply Items Computation

List and describe each item of equipment that will be purchased Compute the cost (e.g., the number of each item to be purchased X the cost per item)

# of Items Unit Cost Total Cost Non-Federal 
Contribution

Federal 
Request

Item Computation
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Purpose Area #4

4

F. Construction
Purpose

Provide the purpose of the 
construction

$0 $0

$0 $0 $0

Narrative

Description Purpose Consultant?

Total(s)

G. Subawards (Subgrants)

Describe the construction project(s) Compute the costs (e.g., the number of each item to be purchased X the cost per item)

# of Items Cost Total Cost
Non-Federal 
Contribution

Federal 
Request

Description of Work Computation
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Purpose Area #4

5

$0

$0 $0 $0

Purpose of Travel
Indicate the purpose of each trip or 

type of trip (training, advisory 
group meeting)

$0 $0

$0 $0 $0

Narrative

Total

H. Procurement Contracts

Description Purpose Consultant?

Federal 
Request

Cost
Duration 

or 
Distance

# of 
Staff

Total Cost Non-Federal 
Contribution

Total(s)
Consultant Travel (if necessary)

Location Type of Expense Computation

Indicate the travel destination. Hotel, airfare, per diem Compute the cost of each type of expense X the number of people traveling.

Total Cost Non-Federal 
Contribution

Federal 
Request

Provide a description of the activities to be carried out by 
subrecipients.

Describe the purpose of the subaward (subgrant)

Is the subaward for a 
consultant? If yes, use 
the section below to 
explain associated 

travel expenses 
included in the cost.
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Purpose Area #4

6

$0

$0 $0 $0

Purpose of Travel
Indicate the purpose of each trip or 

type of trip (training, advisory 
group meeting)

$0 $0

$0 $0 $0

Narrative

I. Other Costs

Total

Description Computation

Indicate the travel destination. Hotel, airfare, per diem Compute the cost of each type of expense X the number of people traveling.

Cost
Duration 

or 
Distance

# of 
Staff

Total Cost Non-Federal 
Contribution

Federal 
Request

Total(s)
Consultant Travel (if necessary)

Location Type of Expense Computation

Federal 
Request

Provide a description of the products or services to be procured by 
contract and an estimate of the costs.  Applicants are encouraged to 

promote free and open competition in awarding contracts.  A 
separate justification must be provided for sole source procurements 
in excess of the Simplified Acquisition Threshold (currently $150,000). 

Describe the purpose of the contract

Is the subaward for a 
consultant? If yes, use 
the section below to 
explain associated 

travel expenses 
included in the cost.

Total Cost
Non-Federal 
Contribution
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Purpose Area #4

7

$0 $0

$0 $0 $0

Narrative

J. Indirect Costs

$0 $0

$0 $0 $0

Narrative

Total(s)

Description Computation
Describe what the approved rate is and how it is applied. Compute the indirect costs for those portions of the program which allow such costs.

Base Indirect Cost Rate Total Cost
Non-Federal 
Contribution

Federal 
Request

Total(s)

Federal 
Request

Quantity Basis Cost Length of Time Total Cost Non-Federal 
Contribution

List and describe items that will be paid with grants funds (e.g. rent, 
reproduction, telephone, janitorial, or security services, and 

investigative or confidential funds).
Show the basis for computation
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Purpose Area #4

8
459

Item 17.



Purpose Area #4

1

A. Personnel
Name Position

List each name, if known. List each position, if known.

$0 $0

$0 $0 $0

Narrative

B. Fringe Benefits

$0 $0

$0 $0 $0

Narrative

Total(s)

List each grant-supported position receiving fringe benefits. Show the basis for computation.

Base Rate Total Cost
Non-Federal 
Contribution

Federal 
Request

Total(s)

Name Computation

Show annual salary rate & amount of time devoted to the project for each name/position.

Salary Rate
Time Worked

(# of hours, days, months, 
years)

Percentage of 
Time

Total Cost
Non-Federal 
Contribution

Federal 
Request

Budget Detail - Year 4
Does this budget contain conference costs which is defined broadly to include meetings, retreats, seminars, symposia, and training activities? - Y/N
(DOJ Financial Guide, Section 3.10)

Computation
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Purpose Area #4

2

C. Travel
Purpose of Travel Type of Expense Basis

Indicate the purpose of each trip or 
type of trip (training, advisory 

group meeting)
Lodging, Meals, Etc.

Per day, mile, 
trip, Etc.

N/A $0 $0

$0 $0 $0

Narrative

Total(s)

Indicate the travel destination. Compute the cost of each type of expense X the number of people traveling.

Cost Quantity # of Staff
# of 

Trips
Total Cost Non-Federal 

Contribution
Federal 
Request

Location Computation
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Purpose Area #4

3

D. Equipment

$0 $0

$0 $0 $0

Narrative

E. Supplies

$0 $0

$0 $0 $0

Narrative

Total(s)

Provide a list of the types of items to be purchased with grant funds. Describe the item and the compute the costs. Computation: The number of each item to be purchased X the cost per item.

# of Items Unit Cost Total Cost Non-Federal 
Contribution

Federal 
Request

Total(s)

Supply Items Computation

List and describe each item of equipment that will be purchased Compute the cost (e.g., the number of each item to be purchased X the cost per item)

# of Items Unit Cost Total Cost Non-Federal 
Contribution

Federal 
Request

Item Computation
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Purpose Area #4

4

F. Construction
Purpose

Provide the purpose of the 
construction

$0 $0

$0 $0 $0

Narrative

Description Purpose Consultant?

Total(s)

G. Subawards (Subgrants)

Describe the construction project(s) Compute the costs (e.g., the number of each item to be purchased X the cost per item)

# of Items Cost Total Cost
Non-Federal 
Contribution

Federal 
Request

Description of Work Computation
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Purpose Area #4

5

$0

$0 $0 $0

Purpose of Travel
Indicate the purpose of each trip or 

type of trip (training, advisory 
group meeting)

$0 $0

$0 $0 $0

Narrative

Total

H. Procurement Contracts

Description Purpose Consultant?

Federal 
Request

Cost
Duration 

or 
Distance

# of 
Staff

Total Cost Non-Federal 
Contribution

Total(s)
Consultant Travel (if necessary)

Location Type of Expense Computation

Indicate the travel destination. Hotel, airfare, per diem Compute the cost of each type of expense X the number of people traveling.

Total Cost Non-Federal 
Contribution

Federal 
Request

Provide a description of the activities to be carried out by 
subrecipients.

Describe the purpose of the subaward (subgrant)

Is the subaward for a 
consultant? If yes, use 
the section below to 
explain associated 

travel expenses 
included in the cost.
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Purpose Area #4

6

$0

$0 $0 $0

Purpose of Travel
Indicate the purpose of each trip or 

type of trip (training, advisory 
group meeting)

$0 $0

$0 $0 $0

Narrative

I. Other Costs

Total

Description Computation

Indicate the travel destination. Hotel, airfare, per diem Compute the cost of each type of expense X the number of people traveling.

Cost
Duration 

or 
Distance

# of 
Staff

Total Cost Non-Federal 
Contribution

Federal 
Request

Total(s)
Consultant Travel (if necessary)

Location Type of Expense Computation

Federal 
Request

Provide a description of the products or services to be procured by 
contract and an estimate of the costs.  Applicants are encouraged to 

promote free and open competition in awarding contracts.  A 
separate justification must be provided for sole source procurements 
in excess of the Simplified Acquisition Threshold (currently $150,000). 

Describe the purpose of the contract

Is the subaward for a 
consultant? If yes, use 
the section below to 
explain associated 

travel expenses 
included in the cost.

Total Cost
Non-Federal 
Contribution
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Purpose Area #4

7

$0 $0

$0 $0 $0

Narrative

J. Indirect Costs

$0 $0

$0 $0 $0

Narrative

Total(s)

Description Computation
Describe what the approved rate is and how it is applied. Compute the indirect costs for those portions of the program which allow such costs.

Base Indirect Cost Rate Total Cost
Non-Federal 
Contribution

Federal 
Request

Total(s)

Federal 
Request

Quantity Basis Cost Length of Time Total Cost Non-Federal 
Contribution

List and describe items that will be paid with grants funds (e.g. rent, 
reproduction, telephone, janitorial, or security services, and 

investigative or confidential funds).
Show the basis for computation
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Purpose Area #4

8
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Purpose Area #4

1

A. Personnel
Name Position

List each name, if known. List each position, if known.

$0 $0

$0 $0 $0

Narrative

B. Fringe Benefits

$0 $0

$0 $0 $0

Narrative

Total(s)

List each grant-supported position receiving fringe benefits. Show the basis for computation.

Base Rate Total Cost
Non-Federal 
Contribution

Federal 
Request

Total(s)

Name Computation

Show annual salary rate & amount of time devoted to the project for each name/position.

Salary Rate
Time Worked

(# of hours, days, months, 
years)

Percentage of 
Time

Total Cost
Non-Federal 
Contribution

Federal 
Request

Budget Detail - Year 5
Does this budget contain conference costs which is defined broadly to include meetings, retreats, seminars, symposia, and training activities? - Y/N
(DOJ Financial Guide, Section 3.10)

Computation
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Purpose Area #4

2

C. Travel
Purpose of Travel Type of Expense Basis

Indicate the purpose of each trip or 
type of trip (training, advisory 

group meeting)
Lodging, Meals, Etc.

Per day, mile, 
trip, Etc.

N/A $0 $0

$0 $0 $0

Narrative

Total(s)

Indicate the travel destination. Compute the cost of each type of expense X the number of people traveling.

Cost Quantity # of Staff
# of 

Trips
Total Cost Non-Federal 

Contribution
Federal 
Request

Location Computation
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Purpose Area #4

3

D. Equipment

$0 $0

$0 $0 $0

Narrative

E. Supplies

$0 $0

$0 $0 $0

Narrative

Total(s)

Provide a list of the types of items to be purchased with grant funds. Describe the item and the compute the costs. Computation: The number of each item to be purchased X the cost per item.

# of Items Unit Cost Total Cost Non-Federal 
Contribution

Federal 
Request

Total(s)

Supply Items Computation

List and describe each item of equipment that will be purchased Compute the cost (e.g., the number of each item to be purchased X the cost per item)

# of Items Unit Cost Total Cost Non-Federal 
Contribution

Federal 
Request

Item Computation

470

Item 17.



Purpose Area #4

4

F. Construction
Purpose

Provide the purpose of the 
construction

$0 $0

$0 $0 $0

Narrative

Description Purpose Consultant?

Total(s)

G. Subawards (Subgrants)

Describe the construction project(s) Compute the costs (e.g., the number of each item to be purchased X the cost per item)

# of Items Cost Total Cost
Non-Federal 
Contribution

Federal 
Request

Description of Work Computation
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Purpose Area #4

5

$0

$0 $0 $0

Purpose of Travel
Indicate the purpose of each trip or 

type of trip (training, advisory 
group meeting)

$0 $0

$0 $0 $0

Narrative

Total

H. Procurement Contracts

Description Purpose Consultant?

Federal 
Request

Cost
Duration 

or 
Distance

# of 
Staff

Total Cost Non-Federal 
Contribution

Total(s)
Consultant Travel (if necessary)

Location Type of Expense Computation

Indicate the travel destination. Hotel, airfare, per diem Compute the cost of each type of expense X the number of people traveling.

Total Cost Non-Federal 
Contribution

Federal 
Request

Provide a description of the activities to be carried out by 
subrecipients.

Describe the purpose of the subaward (subgrant)

Is the subaward for a 
consultant? If yes, use 
the section below to 
explain associated 

travel expenses 
included in the cost.
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Purpose Area #4

6

$0

$0 $0 $0

Purpose of Travel
Indicate the purpose of each trip or 

type of trip (training, advisory 
group meeting)

$0 $0

$0 $0 $0

Narrative

I. Other Costs

Total

Description Computation

Indicate the travel destination. Hotel, airfare, per diem Compute the cost of each type of expense X the number of people traveling.

Cost
Duration 

or 
Distance

# of 
Staff

Total Cost Non-Federal 
Contribution

Federal 
Request

Total(s)
Consultant Travel (if necessary)

Location Type of Expense Computation

Federal 
Request

Provide a description of the products or services to be procured by 
contract and an estimate of the costs.  Applicants are encouraged to 

promote free and open competition in awarding contracts.  A 
separate justification must be provided for sole source procurements 
in excess of the Simplified Acquisition Threshold (currently $150,000). 

Describe the purpose of the contract

Is the subaward for a 
consultant? If yes, use 
the section below to 
explain associated 

travel expenses 
included in the cost.

Total Cost
Non-Federal 
Contribution
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Purpose Area #4

7

$0 $0

$0 $0 $0

Narrative

J. Indirect Costs

$0 $0

$0 $0 $0

Narrative

Total(s)

Description Computation
Describe what the approved rate is and how it is applied. Compute the indirect costs for those portions of the program which allow such costs.

Base Indirect Cost Rate Total Cost
Non-Federal 
Contribution

Federal 
Request

Total(s)

Federal 
Request

Quantity Basis Cost Length of Time Total Cost Non-Federal 
Contribution

List and describe items that will be paid with grants funds (e.g. rent, 
reproduction, telephone, janitorial, or security services, and 

investigative or confidential funds).
Show the basis for computation
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Purpose Area #4

8
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Budget Summary

1

A. Personnel $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
B. Fringe Benefits $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
C. Travel $20,890 $0 $0 $0 $0 $0 $0 $0 $0 $0 $20,890
D. Equipment $23,529 $0 $0 $0 $0 $0 $0 $0 $0 $0 $23,529
E. Supplies $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
F. Construction $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0

G. Subawards (Subgrants) $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0

H. Procurement Contracts $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0

I. Other $7,814 $0 $0 $0 $0 $0 $0 $0 $0 $0 $7,814

Total Direct Costs $52,233 $0 $0 $0 $0 $0 $0 $0 $0 $0 $52,233
J. Indirect Costs $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0

Total Project Costs $52,233 $0 $0 $0 $0 $0 $0 $0 $0 $0 $52,233
Does this budget contain conference costs which is defined broadly to include meetings, retreats, seminars, symposia, and training activities? - Y/N No

Year 5
(if needed)
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Budget Summary

Note: Any errors detected on this page should be fixed on the corresponding Budget Detail tab.
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Purpose Area #4

1

A. Personnel
Name Position

List each name, if known. List each position, if known.

John Smith Executive Director yearly $7,000 $0 $7,000

Jane Doe Project Manager yearly $67,500 $0 $67,500

Alex Jones Program Assistant hourly $22,880 $0 $22,880

$97,380 $0 $97,380

Narrative

B. Fringe Benefits

$1,750 $0 $1,750

List each grant-supported position receiving fringe benefits. Show the basis for computation.

Base Rate Total Cost Non-Federal 
Contribution

Federal 
Request

Total(s)

John Smith, Executive Director, will provide oversight on the entire award providing 5% of this time to the project.
Jane Doe, Project Manager, will manage the project, complete reports, and submit deliverables spending 75% of her time on the project.
Alex Jones, Program Assistant, will provide the project manager assistance where needed spending 1,040 hours on the project.

Name Computation

$22 1,040                                   100%

$90,000 1                                           75%

John Smith $7,000 25.00%

$140,000 1                                           5%

Salary Rate
Time Worked

(# of hours, days, months, 
years)

Percentage of 
Time

Total Cost

Budget Detail
EXAMPLE

Computation

Show annual salary rate & amount of time devoted to the project for each name/position.

Non-Federal 
Contribution

Federal 
Request

Does this budget contain conference costs which is defined broadly to include meetings, retreats, seminars, symposia, and training activities? - Y/N
(DOJ Financial Guide, Section 3.10)
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Purpose Area #4

2

$16,875 $0 $16,875

$5,720 $0 $5,720

$24,345 $0 $24,345

Narrative

C. Travel
Purpose of Travel Type of Expense Basis

Indicate the purpose of each trip or 
type of trip (training, advisory 

group meeting)
Lodging, Meals, Etc.

Per day, mile, trip, 
Etc.

Project Manager Training Other N/A $50.00 1 1 1 $50 $0 $50

Project Manager Training Local Travel N/A $50.00 1 1 1 $50 $0 $50

Project Manager Training Transportation Round-trip $600.00 1 1 1 $600 $0 $600

Project Manager Training Mileage Mile $0.51 100 1 1 $51 $0 $51

Non-Federal 
Contribution

Federal 
Request

Cost Quantity
# of 
Staff

# of 
Trips

Total Cost

Reno, NV

Reno, NV

Reno, NV

Reno, NV

Total(s)

Our fringe benefits rate is 25% and covers the following items: FICA (7.65%), Worker's comp (1.35%), Health Insurance (11%), Retirement (5%)

Location Computation

Indicate the travel destination. Compute the cost of each type of expense X the number of people traveling.

Alex Jones $22,880 25.00%

Jane Doe $67,500 25.00%
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Purpose Area #4

3

Project Manager Training Meals Day $51.00 5.5 1 1 $281 $0 $281

Project Manager Training Lodging Night $94.00 5 1 1 $470 $0 $470

Project Manager Field Travel Mileage Mile $0.51 250 1 20 $2,550 $0 $2,550

Mandatory Orientation Training Local Travel N/A $25.00 1 3 1 $75 $0 $75

Mandatory Orientation Training Other N/A $50.00 1 3 1 $150 $0 $150

Mandatory Orientation Training Transportation Round-trip $500.00 1 3 1 $1,500 $0 $1,500

Mandatory Orientation Training Mileage Mile $0.51 100 1 1 $51 $0 $51

Mandatory Orientation Training Meals Day $71.00 3.5 3 1 $746 $0 $746

Mandatory Orientation Training Lodging Night $224.00 3 3 1 $2,016 $0 $2,016

$8,590 $0 $8,590

Narrative

D. Equipment

Washington, DC

Washington, DC

Total(s)

Per award guidelines, key memebers must attend orientation training in Washington, DC.  WE are following our own written travel policy.  Lodging is for 3 nights and meals are budgeted at 
3.5 days as the two travel days are computed at .75 days.  Mileage to get to the airport and local travel is for taxi to and from the airport.  Also baggage fees of $50 is $25 each way.

The project manager will attend trainin in REno, NV.  We are following our own written travel policy.  Lodging is for 5 nights and meals are budgeted at 5.5 days as the two travel days are 
computed at .75 days.  Mileage to get to the airport and local travel is for taxi to and from the airport.  Also, baggage fees of $50 is for $25 each way.

The project manager will use her own vehicle to travel to complete field work with the average trip around 250 miles and an anticipated 20 trips.

Washington, DC

Washington, DC

Washington, DC

Washington, DC

Various

Reno, NV

Reno, NV
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Purpose Area #4

4

$2,547 $0 $2,547

$2,547 $0 $2,547

Narrative

E. Supplies

$500 $0 $500

$2,000 $0 $2,000

$400 $0 $400

$1,800 $0 $1,800

$4,700 $0 $4,700

Narrative

Total(s)

Locking file cabinet 2 $1,000.00

Printer

# of Items Cost

General office supplies 12 $150.00

Flatbed scanner 1 $400.00

1 $500.00

Total Cost Non-Federal 
Contribution

Federal 
Request

Total(s)

The project manager will need a laptop computer while out in the field and while away at training.  We are following our agency's capitalization policy.

Supply Items Computation

Provide a list of the types of items to be purchased with grant funds. Describe the item and the compute the costs. Computation: The number of each item to be purchased X the cost per item.

Item Computation

List and describe each item of equipment that will be purchased Compute the cost (e.g., the number of each item to be purchased X the cost per item)

# of Items Cost Total Cost Non-Federal 
Contribution

Federal 
Request

Dell Laptop Computer 1 $2,547
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Purpose Area #4

5

F. Construction
Purpose

Provide the purpose of the 
construction

$0 $0

$0 $0 $0

Narrative

Total Cost Non-Federal Federal 

Total(s)

G. Subawards (Subgrants)
Description

Provide a description of the activities to be carried out by subrecipients.

Purpose

Describe the purpose of the subaward (subgrant)

Consultant

Is the subaward for a 
consultant?

# of Items Cost Total Cost Non-Federal 
Contribution

Federal 
Request

The project manager will need a printer to print reports.  A locking file cabinet is needed to keep client information secure. A flatbed scanner is needed to scan various documents collected in 
the field.  General office supplies will be used bt all personnel on this project and include: pens, pencils, paper, binder clips, and other basic supplies.  The office supplies are based on 12 
months at $150 per month.  This amount was determined based upon other projects of this size that we have completed in the past.

Description of Work Computation

Describe the construction project(s) Compute the costs (e.g., the number of each item to be purchased X the cost per item)

As a rule, construction costs are not allowable. Consult with the program office before budgeting funds in this category.
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Purpose Area #4

6

$25,000 $0 $25,000

$25,000 $0 $25,000

Purpose of Travel
Indicate the purpose of each trip or 

type of trip (training, advisory 
group meeting)

$0 $0

$0 $0 $0

Narrative

$9,400 $0 $9,400

Total

Total Cost Non-Federal 
Contribution

Federal 
Request

YesWilliam Penn, CPA Accounting Assistance

Hotel, airfare, per diem Compute the cost of each type of expense X the number of people traveling.

Cost
Duration 

or 
Distance

# of 
Staff

Total Cost Non-Federal 
Contribution

Federal 
Request

Total(s)

The agency will make a subaward to provide services and conduct field work in a remote area.  The $25,000 was calculated based upon a similar size project completed in the same area.

H. Procurement Contracts

Description

Provide a description of the products or services to be procured by 
contract and an estimate of the costs.  Applicants are encouraged to 

promote free and open competition in awarding contracts.  A separate 
justification must be provided for sole source procurements in excess of 

the Simplified Acquisition Threshold (currently $150,000). 

Total Cost  
Contribution

 
Request

Conduct field activities in a remote area

Purpose

Describe the purpose of the contract

Consultant

Is the contract for a 
consultant?

Provide services and conduct field work in a remote area included in the project No

Consultant Travel (if necessary)
Location Type of Expense Computation

Indicate the travel destination.
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Purpose Area #4

7

$40,000 $0 $40,000

$49,400 $0 $49,400

Purpose of Travel
Indicate the purpose of each trip or 

type of trip (training, advisory 
group meeting)

$0 $0

$0 $0 $0

Narrative

I. Other Costs

sq feet $15,060 $0 $15,060

monthly rate $600 $0 $600

per copy $300 $0 $300

quarterly newsletter $2,000 $0 $2,000

$17,960 $0 $17,960

Narrative

Total

Indicate the travel destination. Hotel, airfare, per diem Compute the cost of each type of expense X the number of people traveling.

Cost
Duration 

or 
Distance

# of 
Staff

Total Cost Non-Federal 
Contribution

Federal 
Request

Consultant Travel (if necessary)
Location Type of Expense Computation

NoSurvey creation and data entry services from submitted surveys.ABC Company

Total(s)

ABC Company will put together online an online survey at the direction of the project manager to reach out to the various sites to determine the needs.  In addition a hard copy survey will 
also be available for thos unable to use the online survey.  ABC Company will key in the hard copy surveys.  Once the surveys are completed, ABC Company will compile the data for the 
project manager.

William Penn will assist in completing financial reports as well as tracking award expenditures.  Mr. Penn's rate is $47 per hour, and we estimate that Mr. Penn will provide 200 hours of 
services.

Postage 1000 0.5 4

Reproduction 500 0.05 12

Telephone 1 50 12

Rent 500 2.51 12

Non-Federal 
Contribution

Federal 
Request

Total(s)

Description Computation
List and describe items that will be paid with grants funds (e.g. rent, 

reproduction, telephone, janitorial, or security services, and 
investigative or confidential funds).

Show the basis for computation

Quantity Basis Cost Length of Time Total Cost
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Purpose Area #4

8

J. Indirect Costs

$15,265 $0 $15,265

$15,265 $0 $15,265

Narrative

Total(s)

Indirect costs are based on Federally approved rate of 12.54% on Total Direct Labor (Personnel + Fringe).

Indirect Costs $121,725 12.54%

Description Computation
Describe what the approved rate is and how it is applied. Compute the indirect costs for those portions of the program which allow such costs.

Base Indirect Cost Rate Total Cost Non-Federal 
Contribution

Federal 
Request

Rent is charged at $2.51 per square foot per month.
Telephone is based upon $50 per month for 12 months.
Reproduction is based on 500 copies per month for 12 moths.
Postage for mailing a quarterly newsletter for 1,000 recipients.

484

Item 17.



DOJ Financial Guide
Term Definition

Match

Match is the recipient share of the project costs. Match may either be “in-kind” or 
“cash.” In-kind match includes the value of donated services. Cash match includes 
actual cash spent by the recipient and must have a cost relationship to the Federal 
award that is being matched. (Example: Match on administrative costs should be 
other administrative costs, not other matching on
program costs). 

Sample Non-Federal Match Calculation:
Match Calculation: If the match is 25%, the calculation is as follows:
Federal Request:  $350,000
Divided by .75 or 75%:  $466,667
Multiplied by match amount .25 or 25%
equal required match amount:  $116,667

Approved Negotiated Rate
Approved Negotiated Rate is any current fringe benefits rate approved for the grant 
recipient by their cognizant Federal agency.

Expendable

An expendable item is any materials that are consumed during the course of the 
project such as office supplies, program supplies etc. Expendable items are usually 
considered to be consumed when issued and are not recorded as returnable 
inventory. 

Non-Expendable
A non-expendable item is tangible property having a useful life of more than two 
years and an acquisition cost of $5,000 or more per unit. (Note: Organization’s own 
capitalization policy may be used for items costing less than $5,000). 

Renovations

Costs incurred for ordinary rearrangements, alterations and restoration of facilities 
are considered allowable. Special arrangement and alteration costs incurred 
specifically for the project are allowable with the prior approval of the awarding 
agency.

Federal Acquisition Regulations

The Federal Acquisition Regulations are established for the codification and 
publication of uniform policies and procedures for acquisition by all executive 
agencies. The Federal Acquisition Regulations System consists of the Federal 
Acquisition Regulation (FAR), which is the primary document, and agency 
acquisition regulations that implement or supplement the FAR.

Sole Source

Procurement by noncompetitive proposals is procurement through the solicitation 
from only one source, or after solicitation of a number of sources, competition is 
determined inadequate.

Grant recipients may make the initial determination that competition is not feasible 
if one of the following circumstances exists:
1. The item of service is available only from a single source.
2. The public exigency or emergency for the requirement will not permit a delay 
resulting from a competitive solicitation.
3. After solicitation of a number of sources, competitions is considered inadequate.

Definitions
Additional information can be found in the DOJ Financial Guide
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Arm-Length Transaction

A transaction in which the buyers and sellers of a product act independently and 
have no relationship to each other. The concept of an arm's length transaction is to 
ensure that both parties in the deal are acting in their own self interest and are not 
subject to any pressure or duress from the other party.

Generally, costs of renting facilities are not allowable where one party to the rental 
agreement is able to control or substantially influence the actions of the other (e.g. 
organizations under common control through common officers. Directors or 
members).

Confidential Funds

Confidential funds are those monies allocated to:

Purchase of Services (P/S).
This category includes travel or transportation of a non- Federal officer or an 
informant; the lease of an apartment, business front, luxury-type automobiles, 
aircraft or boat, or similar effects to create or establish the appearance of affluence; 
and/or meals, beverages, entertainment, and similar expenses (including buy 
money and flash rolls, etc.) for undercover purposes, within reasonable limits.

Purchase of Evidence (P/E).
This category is for P/E and/or contraband, such as narcotics and dangerous drugs, 
firearms, stolen property, counterfeit tax stamps, and so forth, required to 
determine the existence of a crime or to establish the identity of a participant in a 
crime.

Purchase of Specific Information (P/I).
This category includes the payment of monies to an informant for specific 
information. All other informant expenses would be classified under P/S and 
charged accordingly. 

Fully Executed Negotiated 
Agreement

Fully Executed Negotiated Agreement is a signed, approved indirect cost rate 
agreement which reflects an understanding reached between the grant recipient 
and the cognizant Federal agency.

Cognizant Federal Agency

The cognizant Federal agency is the Federal agency that generally provides the most 
Federal financial assistance to t he recipient of funds. Cognizance is assigned by the 
Office of Management and Budget (OMB). Cognizant agency assignments for the 
largest cities and counties are published in the Federal Register.
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Attachment 3 
 

Justice Assistance Grant (JAG) 
Grants.gov Tracking Number: GRANT13957950 
Competition Identification Number: C-BJA-2023-00105-PROD 

1 

Indirect Cost Rate Agreement 

FY 2023 Edward Byrne Memorial Justice Assistance Grant (JAG) Program – Local 

Solicitation 

Grants.gov Tracking Number: GRANT13957950 

Competition Identification Number: C-BJA-2023-00105-PROD 

____________________________________________________________ 

Not applicable. 
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 U.S. DEPARTMENT OF JUSTICE   
 OFFICE OF JUSTICE PROGRAMS   

Approved: OMB No. 1121-0329 
Expires 12/31/2023 

   
 

  

	
Background 

  Recipients’ financial management systems and internal controls must meet certain requ uding those  set out in the “Part 200 Uniform Requirements” (2.C.F.R. Part 2800).   
Including at a minimum, the financial management system of each  OJP award recipient must provide 
for the following:    
(1)  Identification, in its accounts, of all Federal awards received and expended and the Federal programs under

  which they were received. Federal program and Federal award identification must include, as applicable, the
   CFDA title and number, Federal award identification number and year, and the name of the Federal agency.

  
(2) Accurate, current, and complete disclosure of the financial res ults of each Federal award or program.
 (3) Records that identify adequately the source and application of funds for Federally-funded activities. These

records must contain information pertaining to Federal awards, authorizations, obligations, unobligated balances, assets, expenditures, income, and interest, and be supported by source documentation.

(4) Effective control over, and accountability for, all funds, prop  erty, and other assets. The recipient must 
adequately safeguard all assets and assure that they are used s   olely for authorized purposes. 

 
(5) Comparison of expenditures with budget amounts for each Federal award.   
(6) Written procedures to document the receipt and disbursement of  Federal funds including procedures to  
 minimize the time elapsing between the transfer of funds from the United States Treasury and the  disbursement

by the OJP recipient.   
 
(7) Written procedures for determining the allowability of costs in accordance with both the terms and conditions  of

the Federal award and the cost principles to apply to the Federal award.   
(8) Other important requirements related to retention requirements for records, use of open and machine  readable 

formats in records, and certain Federal rights of access to awa  rd-related records and recipient  personnel.  

  

irements, incl

 
 

1. Name of Organization and Address:   
Organization Name:    

  Street1:        
          Street2:
          

City:          
 State:

Zip Code:          
                                      

     
     

2. Authorized Representative’s Name and Title:

Prefix:     First Name:                         
  

 
                          

  
 

Middle Name: 

Last Name: Suffix: 

Title:

 

3. Phone: 4. F  ax:

5. E mail:

6. Year Established:

 

7. Employer Identification Number (EIN): 8. Unique Entity Identifier (UEI) Number:

9. a) Is the applicant entity a nonprofit organization (including a nonprofit institution of higher education) as
described in 26 U.S.C. 501(c)(3) and exempt from taxation under 26 U.S.C. 501(a)? Yes  No 
If "No" skip to Question 10. 
If "Yes", complete Questions 9. b) and 9. c). 

  Page 1 of 4 

■

City of Norman (Oklahoma)
201 W. Gray St., Ste. B

Norman
Oklahoma
73069

Hon Larry

Heikkila
Mayor

(405) 366-5402
Mayor@NormanOK.gov

1891 736005350 X766N3PND5A9
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 U.S. DEPARTMENT OF JUSTICE   
 OFFICE OF JUSTICE PROGRAMS   

Approved: OMB No. 1121-0329 
Expires 12/31/2023 

   

 AUDIT INFORMATION 

the amount of funds available under a Federal award (the total amount of the 
award, as well as the amount available in each budget cost category)?19. Is the applicant entity familiar with the "cost principles" that apply to recent
and future Federal awards, including the general and specific principles set out 
in 2 C.F.R. Part 200?

Yes  No Not Sure

 

 

9. b) Does the applicant nonprofit organization maintain offshore accounts for
the purpose of avoiding paying the tax described in 26 U.S.C. 5 11(a)?

9. c) With respect to the most recent year in which the applicant nonprofit  organization was required to file a tax return, does the applicant nonprofit organization believe (or assert) that it satisfies the requirements of 26 C.F.R.       53.4958-6 (which relate to the reasonableness of compensation of certain
    individuals)?
   

 If "Yes", refer to “Additional Attachments” under “What An Application Should 
Include” in the OJP solicitation (or application guidance) unde r which the 
 applicant is submitting its application. If the solicitation/guidance describes the 
“Disclosure of Process related to Executive Compensation,” the  applicant 
 nonprofit organization must provide -- as an attachment to its application -- a 
disclosure that satisfies the minimum requirements as described by OJP.        

For purposes of this questionnaire, an “audit” is conducted by an independent, external auditor using generally 
accepted auditing standards (GAAS) or Generally Governmental Au diting Standards (GAGAS), and results in an 
audit report with an opinion. 

  
10. Has the applicant entity undergone any of the following types of audit(s)(Please check all that apply): 

 

 

  
 

 

 

 
      

 

“Single Audit” under OMB A-133 or Subpart F of 2 C.F.R.  Part 200
 
      
Financial Statement  Audit

        Defense Contract Agency Audit (DCAA)       
Other Audit & Agency (list type of audit):        

 

None (if none, skip to question 13)  

11. Most Recent Audit Report      Issued:     Within the last  Within the last Over 2 years ago N/A
12 months 2 years              

Name of Audit Agency/Firm:   
             AUDITOR'S OPINION 

 

 

 
Unqualified Opinion Qualified Opinion Disclaimer, Going Concern  N/A: No audits as            or Adverse Opinions described above 

Enter the number of findings (if none, enter "0":    
Enter the dollar amount of questioned costs (if none, enter "$0"):   

Were material weaknesses noted in the report or opinion?   Yes     No        
  

  
13. Which of the following best describes the applicant entity's accounting system:

ACCOUNTING SYSTEM 

 
              

  
  

   
   

 
 

 

Manual Automated Combination of manual and automated

14. Does the applicant entity's accounting system have the capability to Yes No Not Sure identify the receipt and expenditure of award funds separately for each
Federal award?

15. Does the applicant entity's accounting system have the capability to Yes  No Not Sure 
record expenditures for each Federal award by the budget cost categories
shown in the approved budget?

16. Does the applicant entity's accounting system have the capability to Yes  No Not Sure 
record cost sharing ("match") separately for each Federal award, and

 maintain documentation to support recorded match or cost share?

             
  

     

Yes  No 

Yes  No 

12. On the most recent audit, what was the auditor’s opinion?

   Page 2 of 4 

■

■

■

■

Forvis, Llc.

0
0

■

■

■

■

■

489

Item 17.



 
 U.S. DEPARTMENT OF JUSTICE   
 OFFICE OF JUSTICE PROGRAMS   

Approved: OMB No. 1121-0329 
Expires 12/31/2023 

   
 

  Page 3 of 4   

17. Does the applicant entity's accounting system have the capability to  Yes Not Sure 
accurately track employees actual time spent performing work for each federal  award, and to accurately allocate charges for employee salaries and wages
for  each federal award, and maintain records to support the actual   time spent             
and  specific allocation of charges associated with each applicant e mployee?  
18. Does the applicant entity’s accounting system include budgetary  controls Yes 

No 

Not Sure 
to preclude the applicant entity from incurring obligations or costs that exceed
the amount of funds available under a federal award (the total amount of the
award, as well as the amount available in each budget cost cate   gory)?

19. Is applicant entity familiar with  the "cost principles" that apply to recent  

No 

Not Sure 
and  future federal  awards, including  the general and specific principles set out             
in 2  C.F.R  Part 200?

Yes No 

  
 

 PROPERTY STANDARDS AND PROCUREMENT STANDARDS  
 

20. Does the applicant entity’s property management system(s)  maintain the No          Not Sure 
following information on property purchased with federal   award funds (1) a  Yes    
description of the property; (2) an identification  number; (3) the source of  
funding for the property, including the  award number; (4) who holds title; (5)
acquisition date; (6) acquisition  cost; (7) federal share of the acquisition cost;

             (8) location and    condition of the property; (9) ultimate disposition information?
 

21. Does the appl icant entity maintain written policies and  procedures for Not Sure procurement transactions that -- (1) are designed to avoid unnecessary or  duplicative purchases;  (2) provide for analysis of lease versus  purchase
alternatives;  (3)  set out a process for soliciting goods and services, and (4)
include standards of conduct that address conflicts of interest      ?
    22.  a) Are the applicant entity’s procurement policies and procedures 

          Yes No Not Sure designed  to ensure that procurements are conducted in a manner that 
 provides full and  open competition to the extent practicable, and to avoid 
practices that restrict  competition? 

22. b) Do the applicant entity's procurement policies and procedure  s require  Yes     No      Not Sure   
documentation of the history of a procurement, including the ra tionale for the  
method of procurement, selection of contract type, selection or rejection of  
contractors, and basis for the contract price?

23. Does the applicant entity have written policies and procedures designed
Yes No  Not Sure to prevent the applicant entity from entering into a procurement contract

under a  federal award with any entity or individual that is suspended or  
debarred from  such contracts, including provisions for checking the “Excluded  
Parties List”  system (www.sam.gov) for suspended or debarred sub-grantees   
and  contractors, prior to award?

 

Yes No 

  TRAVEL POLICY 
                                                                                                   24. Does the applicant entity:

       No    (a) maintain a standard travel policy? Yes
                    (b) adhere to the Federal Travel Regulation (FTR)? Yes 

 SUBRECIPIENT MANAGEMENT AND MONITORING 

No 
 

Yes No Not Sure 

 
 N/A - Applicant does not make 

 

25. Does the applicant entity have written policies, procedures, and/or
guidance designed to ensure that any subawards made by the applicant
entity under a federal award -- (1) clearly document applicable federal
requirements, (2) are appropriately monitored by the applicant, and (3)
comply with the requirements in 2 CFR Part 200 (see 2 CFR 200.331)? subawards under any OJP 

awards 

■

■

■

■

■

■

■

■

■

■

■
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26. Is the applicant entity aware of the differences between subawards under No Not Sure 
federal awards and procurement contracts under federal awards, including
the  different roles and responsibilities associated with each? N/A - Applicant does not make 

subawards under any OJP 
awards 

27. Does the applicant entity have written policies and procedures designed

Yes 

Not Sure 
to prevent the applicant entity from making a subaward under a federal
award  to any entity or individual is suspended or debarred from such N/A - Applicant does not make 
subawards? subawards under any OJP 

awards 

Yes No 

DESIGNATION AS 'HIGH-RISK' BY OTHER FEDERAL AGENCIES 

28. Is the applicant entity designated “high risk” by a federal grant-making Yes No Not Sureagency outside of DOJ? (High risk includes any status under which a federal
awarding agency provides additional oversight due to the applicant's past
performance, or other programmatic or financial concerns with the applicant.)

If "Yes", provide the following: 

 

 

   

 

(a) Name(s) of the federal awarding agency:

(b) Date(s) the agency notified the applicant entity of the "high risk" designation:

(c) Contact information for the "high risk" point of contact at the federal agency:

Name:

Phone:

Email:

(d) Reason for "high risk" status, as set out by the federal agency:

CERTIFICATION ON BEHALF OF THE APPLICANT ENTITY 
(Must be made by the chief executive, executive director, chief financial officer, designated authorized 

representative ("AOR"), or other official with the requisite knowledge and authority) 

On behalf of the applicant entity, I certify to the U.S. Department of Justice that the information provided above is 
complete and correct to the best of my knowledge. I have the requisite authority and information to make this 
certification on behalf of the applicant entity. 

Name: Date: 

Title: Executive Director Chief Financial Officer Chairman 

Other: 

Phone: 

■

■

■

Clint Mercer 08/31/2023

■ Chief Accountant

(405) 217-7720
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Attachment 5 
 

Justice Assistance Grant (JAG) 
Grants.gov Tracking Number: GRANT13957950 
Competition Identification Number: C-BJA-2023-00105-PROD 

1 

Disclosure of Process Related to Executive Compensation 

FY 2023 Edward Byrne Memorial Justice Assistance Grant (JAG) Program – Local 

Solicitation 

Grants.gov Tracking Number: GRANT13957950 

Competition Identification Number: C-BJA-2023-00105-PROD 

____________________________________________________________ 

Not applicable. 
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Attachment 6 
 

Justice Assistance Grant (JAG) 
Grants.gov Tracking Number: GRANT13957950 
Competition Identification Number: C-BJA-2023-00105-PROD 

1 

Research and Evaluation Independence and Integrity Statement 

FY 2023 Edward Byrne Memorial Justice Assistance Grant (JAG) Program – Local 

Solicitation 

Grants.gov Tracking Number: GRANT13957950 

Competition Identification Number: C-BJA-2023-00105-PROD 

____________________________________________________________ 

Not applicable. 
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Attachment 8 
 

Justice Assistance Grant (JAG) 
Grants.gov Tracking Number: GRANT13957950 
Competition Identification Number: C-BJA-2023-00105-PROD 

1 

Certification and Assurances by the CEO 

FY 2023 Edward Byrne Memorial Justice Assistance Grant (JAG) Program – Local 

Solicitation 

Grants.gov Tracking Number: GRANT13957950 

Competition Identification Number: C-BJA-2023-00105-PROD 

____________________________________________________________ 

Any funding awarded, however, must be reviewed by the City Council at an open meeting prior 

to certification by the Chief Executive Officer, acceptance of the award, and any 

allocation/expenditure of funds. At these open meetings each person in attendance receives a copy 

of the agenda and attachments and is afforded the opportunity to speak on any topic on that agenda. 

The City of Norman has not made the 2023 JAG application available for public review and 

comment at the time of this application deadline. 
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U.S. DEPARTMENT OF JUSTICE
OFFICE OF JUSTICE PROGRAMS

Edward Byrne Memorial Justice Assistance Grant Program FY 2023 Local Solicitation 
Certifications and Assurances by the Chief Executive of the Applicant Government 

On behalf of the applicant unit of local government named below, in support of that locality’s application for an 
award under the FY 2023 Edward Byrne Memorial Justice Assistance Grant (“JAG”) Program, and further to 
34 U.S.C. § 10153(a), I certify to the Office of Justice Programs (“OJP”), U.S. Department of Justice (“USDOJ”), that 
all of the following are true and correct: 

1. I am the chief executive of the applicant unit of local government named below, and I have the authority to make
the following representations on my own behalf as chief executive and on behalf of the applicant unit of local
government. I understand that these representations will be relied upon as material in any OJP decision to make
an award, under the application described above, to the applicant unit of local government.

2. I certify that no federal funds made available by the award (if any) that OJP makes based on the application
described above will be used to supplant local funds, but will be used to increase the amounts of such funds
that would, in the absence of federal funds, be made available for law enforcement activities.

3. I assure that the application described above (and any amendment to that application) was submitted for review
to the governing body of the unit of local government (e.g., city council or county commission), or to an
organization designated by that governing body, not less than 30 days before the date of thiscertification.

4. I assure that, before the date of this certification— (a) the application described above (and any amendment to
that application) was made public; and (b) an opportunity to comment on that application (or amendment) was
provided to citizens and to neighborhood or community-based organizations, to the extent applicable law or
established procedure made such an opportunity available.

5. I assure that, for each fiscal year of the award (if any) that OJP makes based on the application described
above, the applicant unit of local government will maintain and report such data, records, and information
(programmatic and financial), as OJP may reasonably require.

6. I have carefully reviewed 34 U.S.C. § 10153(a)(5), and, with respect to the programs to be funded by the
award (if any), I hereby make the certification required by section 10153(a)(5), as to each of the items specified
therein.

Signature of Chief Executive of the Applicant Unit of 
Local Government 

Date of Certification 

_ 
Printed Name of Chief Executive 

_ 
Title of Chief Executive 

_ 

_ 
Name of Applicant Unit of Local Government 

_ _ _ 

Rev. April 21, 2023 

Larry Heikkila Mayor

City of Norman, dba Norman Police Department 

11/28/2023
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File Attachments for Item:

18. CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR 

POSTPONEMENT OF ORDINANCE O-2324-14 UPON SECOND AND FINAL 

READING: AN ORDINANCE OF THE CITY OF NORMAN, OKLAHOMA AMENDING 

SECTION 533 (“FH, FLOOD HAZARD DISTRICT”) OF THE ZONING ORDINANCE, TO

REVISE AND ADD DEFINITIONS TO SUBPART (C) (“DEFINITIONS”), TO ALLOW 

FOR “CUMULATIVE COST” TO BE ACCOUNTED FOR IN DETERMINING 

“SUBSTANTIAL IMPROVEMENTS” AND TO DEFINE “MARKET VALUE”; AND 

PROVIDING FOR THE SEVERABILITY THEREOF.
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 11/28/23 

REQUESTER: Jason Murphy, Stormwater Program Manager 

PRESENTER: Shawn O’Leary, Director of Public Works 

TITLE:  CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR 
POSTPONEMENT OF ORDINANCE O-2324-14 UPON SECOND AND 
FINAL READING: AN ORDINANCE OF THE CITY OF NORMAN, 
OKLAHOMA AMENDING SECTION 533 (“FH, FLOOD HAZARD 
DISTRICT”) OF THE ZONING ORDINANCE, TO REVISE AND ADD 
DEFINITIONS TO SUBPART (C) (“DEFINITIONS”), TO ALLOW FOR 
“CUMULATIVE COST” TO BE ACCOUNTED FOR IN DETERMINING 
“SUBSTANTIAL IMPROVEMENTS” AND TO DEFINE “MARKET VALUE”; 
AND PROVIDING FOR THE SEVERABILITY THEREOF. 

  

BACKGROUND: 
 
The City’s Floodplain Ordinance which is included in Section 36-533 of the City of Norman Code 
of Ordinances, was first adopted by the City of Norman on July 8, 1975.  The ordinance has 
been revised fifteen (15) times. Revisions occurred in 1978, 1981, 1986, 1987, 1989, 1997, 
2003, 2004, 2007, 2008, 2012, 2017, 2020, 2021 and 2022.  The floodplain ordinance was 
originally adopted as a requirement of the City of Norman’s participation in the National Flood 
Insurance Program (NFIP), which was established by the U.S. Congress in 1968 and is 
administered by the Department of Homeland Security’s Federal Emergency Management 
Agency (FEMA). 
 
DISCUSSION: 
 
Residents and business owners in Norman are eligible for a reduction in flood insurance 
premiums because of the city's active participation in FEMA’s National Flood Insurance Program 
(NFIP) Community Rating System (CRS).  In addition to lower premiums, the CRS program 
helps to reduce the threat of injury or death and property damage due to flooding in Norman. 
The CRS is a voluntary program for NFIP participating communities.  The intended goals of the 
CRS program are to reduce flood losses, facilitate accurate insurance ratings and promote the 
awareness of flood insurance.  The CRS program rewards communities for implementing 
activities that protect their residents from flooding.  These programs include public outreach, 
floodplain open space preservation and higher regulatory standards. 
 
Communities are rewarded by having the individual flood insurance policyholder’s premiums 
reduced.  Flood insurance premium reductions run in 5 percent increments, from 5 percent to 
45 percent. Class ratings range from 10 to 1.  The higher the flood protection activity, the lower 
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the Class rating.  Norman became a Class 6 community in 2022.  Norman's flood insurance 
policyholders who reside in Special Flood Hazard Areas receive a 20 percent reduction on flood 
insurance premiums.  The reduction in flood insurance premiums represents an annual savings 
in premium costs for Norman policyholders and will take effect at the time a new policy is written 
or an effective policy is renewed. 
 
The CRS Coordinator’s Manual is the guidebook for the CRS program. The Coordinator’s 
Manual spells out the credits and credit criteria for community activities and programs that go 
above and beyond the minimum requirements for participation in FEMA’s National Flood 
Insurance Program. The Coordinator’s Manual explains how the CRS operates, how credits are 
calculated, and what documentation is required, and also acts as guidance for communities in 
enhancing their flood loss reduction and resource protection activities. According the CRS 
manual, including provisions in a flood hazard ordinance for cumulative substantial improvement 
and substantial damage (SI/SD) is worth up to 90 points, or about 20% of the points needed to 
improve a class rating from 6 to 5. 
 
Currently, the City’s Flood Hazard Ordinance includes language related to SI/SD that states that 
any cost to repair or improve a structure in the floodplain that exceeds 50% of the value of the 
structure is considered substantial improvement and therefore requires that the structure be 
brought into full compliance with all current Flood Hazard Ordinance requirements. Proposed 
cumulative substantial improvement language would require that the cost of repairs or 
improvements would be calculated over a ten-year period for determining if the threshold for 
substantial improvement has been met. In addition to changes in the definition of substantial 
improvement, two new definitions will be added to the ordinance to clarify “market value” and 
define “cumulative cost” and how they are calculated.  
 
The following example demonstrates the effects of the ordinance revision: 
 

An existing, non-conforming house in the floodplain has a market value of $100,000 and 
the owner applies for a floodplain permit to renovate portions of the structure for a total 
cost of $25,000, resulting in a 25% cost of improvements to the structure. Two years later, 
that same house now has a market value of $125,000 and is damaged during a flooding 
event resulting in repair costs of $35,000 resulting in a 28% cost of improvement to 
structure. The combined cost of improvements is 53% of the market value of the structure 
over a two-year period. Under existing requirements, the structure would not be required 
to come into compliance with the flood hazard ordinance by flood proofing, raising or 
otherwise mitigating flood risk. With cumulative SI/SD requirements, a permit could not 
be granted unless the structure was renovated in such a manner as to make it compliant 
with the flood hazard ordinance and therefore help mitigate the flooding risk. 

 
The following is the proposed timeline for the ordinance revision: 
 

Norman Revised Floodplain Ordinance Schedule  

Item Completion Date 

Proposed Ordinance Changes Approved by OWRB August 9, 2023 

Proposed Ordinance Changes Approved by Floodplain Permit 
Committee 

August 21, 2023 

Proposed Ordinance Approved by Planning Commission October 12, 2023 
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Proposed Ordinance Changes to City Council 1st Reading November 14, 2023 

Proposed Ordinance Changes to City Council 2nd Reading November 28, 2023 

Revised Floodplain Ordinance Becomes Effective December 28, 2023 

 
The following is a summary of the proposed revisions to the Ordinance. Changes and additions 
to existing language are underlined: 
 
36-533 (c) Definitions. The following words, terms, and phrases, when used in this section, 
shall have the meanings ascribed to them in this subsection, except where the context clearly 
indicates a different meaning: 
 
Cumulative Cost is the sum of the cost of repairs, construction, rehabilitation,  
addition, or other improvement of a structure divided by the assessed market 
value of a structure at the time that a cost is incurred and is calculated over 
the immediate past 10-year period. 
 
Market Value means, for purposes of determining substantial improvement, the value of a 
structure and any attached improvements. The assessed value of a structure, as determined by 
the Cleveland County Assessor, shall be presumed to be the market value unless evidence of 
an alternative valuation is presented to and accepted by the Floodplain Permit Committee. The 
Floodplain Permit Committee is ultimately responsible for determining the market value of a 
structure, although an appeal can be made to the Board of Adjustment. 
 
Substantial improvement means any combination of repairs, reconstruction, rehabilitation, 
addition, or other improvement of a structure, the cost of which equals or exceeds fifty (50) 
percent of the market value of the structure before “start of construction” of the improvement. 
This includes structures that have incurred “substantial damage”, regardless of the actual work 
performed. The cost used in the substantial improvement determination shall be the cumulative 
costs of all previous improvements for a specific building or structure during the immediate past 
10-year period. The term "substantial improvement" does not, however, include either: 

1. Any project for improvement of a structure to correct existing violations of 
state or local health, sanitary, or safety code specifications which have been 
identified by the local code enforcement official and which are the minimum 
necessary conditions; or 

2. Any alteration of an historic structure, provided that the alteration will not 
preclude the structure's continued designation as an historic structure. 

 
RECOMMENDATION: 

 
Staff recommends that Council approve Ordinance O-2324-14, which amends Sections 533 
(“FH, Flood Hazard District”) of the zoning ordinance.     
 
Reviewed by:  Scott Sturtz, City Engineer 
  Jane Hudson, Director of Planning and Community Development 
  Beth Muckala, Assistant City Attorney III 
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O-2324-14 

AN ORDINANCE OF THE CITY OF NORMAN, OKLAHOMA AMENDING SECTION 533 
(“FH, FLOOD HAZARD DISTRICT”) OF THE ZONING ORDINANCE, TO REVISE AND 
ADD DEFINITIONS TO SUBPART (C) (“DEFINITIONS”), TO ALLOW FOR 
“CUMULATIVE COST” TO BE ACCOUNTED FOR IN DETERMINING “SUBSTANTIAL 
IMPROVEMENTS” AND TO DEFINE “MARKET VALUE”; AND PROVIDING FOR THE 
SEVERABILITY THEREOF. 

 

NOW THEREFORE, BE IT ORDAINED BY THE CITY OF NORMAN, OKLAHOMA:  

§ 1. That, Section 533(c) of Chapter 36 of the Code of the City of Norman, shall be amended 
as follows: 

Definitions. The following words, terms, and phrases, when used in this section, shall have 
the following meanings ascribed to them in this subsection, except where the context 
clearly indicates a different meaning: 

* * * 

Compensatory storage means stormwater storage that is built to replace storage volume 
that is lost due to development encroaching into the floodplain. 

Cumulative Cost is the sum of the cost of repairs, construction, rehabilitation, addition, or 
other improvement of a structure divided by the assessed market value of a structure at the 
time that a cost is incurred and is calculated over the immediate past 10-year period. 

Development means any manmade change to improved or unimproved real estate, 
including, but not limited to, buildings or other structures, mining, dredging, filling, 
grading, paving, excavation, drilling, or storage of equipment or materials. 

* * * 

Manufactured home park or subdivision means a parcel (or contiguous parcels) of land 
divided into two or more manufactured home lots for rent or sale. 

Market Value means, for purposes of determining substantial improvement, the value of a 
structure and any attached improvements. The assessed value of a structure, as determined 
by the Cleveland County Assessor, shall be presumed to be the market value unless 
evidence of an alternative valuation is presented to and accepted by the Floodplain Permit 
Committee. The Floodplain Permit Committee is ultimately responsible for determining 
the market value of a structure, although an appeal can be made to the Board of Adjustment. 

Maximum extent feasible means no prudent, practical, and feasible alternative exists and 
all possible planning to minimize potential harm has been undertaken.  Economic 
considerations may be taken into account but shall not be the overriding factor in 
determining maximum extent feasible. 

* * * 
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Substantial damage means damage of any origin sustained by a structure whereby the cost 
of restoring the structure to its before damaged condition would equal or exceed 50 percent 
of the market value of the structure before the damage occurred. 

Substantial improvement means any combination of repairs, reconstruction, rehabilitation, 
addition, or other improvement of a structure, the cost of which equals or exceeds 50 
percent of the market value of the structure before “start of construction” of the 
improvement. This includes structures that have incurred “substantial” damage”, 
regardless of the actual work performed. The cost used in the substantial improvement 
determination shall be the cumulative costs of all previous improvements for a specific 
building or structure during the immediate past 10-year period. The term “substantial 
improvement” does not, however, include either: 

1. Any project for improvement of a structure to correct existing violations of State 
or local health, sanitary, or safety code specifications which have been identified 
by the local code enforcement official and which are the minimum necessary 
conditions; or 

2. Any alteration of an historic structure, provided that the alteration will not   
preclude the structure's continued designation as an historic structure. 

Variance means grant of relief by the City from the terms of a floodplain management 
regulation. 

*  *  * 

§ 2. SEVERABILITY. If any section, subsection, sentence, clause, phrase, or portion of this 
Ordinance is, for any reason, held invalid or unconstitutional, such portion shall be deemed 
a separate, distinct and independent provision and such holding shall not affect the validity 
of the remaining portions of this Ordinance. 

 

ADOPTED this ________ day   NOT ADOPTED this ________ day 

of      , 2023.   of     , 2023. 

 
             
(Mayor)      (Mayor) 

 
ATTEST: 

 
      
(City Clerk) 
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O-2324-14 
Annotated  

AN ORDINANCE OF THE CITY OF NORMAN, OKLAHOMA AMENDING SECTION 533 

(“FH, FLOOD HAZARD DISTRICT”) OF THE ZONING ORDINANCE, TO REVISE AND 

ADD DEFINITIONS TO SUBPART (C) (“DEFINITIONS”), TO ALLOW FOR 

“CUMULATIVE COST” TO BE ACCOUNTED FOR IN DETERMINING “SUBSTANTIAL 

IMPROVEMENTS” AND TO DEFINE “MARKET VALUE”; AND PROVIDING FOR THE 

SEVERABILITY THEREOF. 

 

NOW THEREFORE, BE IT ORDAINED BY THE CITY OF NORMAN, OKLAHOMA:  

§ 1. That, Section 533(c) of Chapter 36 of the Code of the City of Norman, shall be amended 

as follows: 

Definitions. The following words, terms, and phrases, when used in this section, shall have 

the following meanings ascribed to them in this subsection, except where the context 

clearly indicates a different meaning: 

* * * 

Compensatory storage means stormwater storage that is built to replace storage volume 

that is lost due to development encroaching into the floodplain. 

Cumulative Cost is the sum of the cost of repairs, construction, rehabilitation, addition, or 

other improvement of a structure divided by the assessed market value of a structure at the 

time that a cost is incurred and is calculated over the immediate past 10-year period. 

Development means any manmade change to improved or unimproved real estate, 

including, but not limited to, buildings or other structures, mining, dredging, filling, 

grading, paving, excavation, drilling, or storage of equipment or materials. 

* * * 

Manufactured home park or subdivision means a parcel (or contiguous parcels) of land 

divided into two or more manufactured home lots for rent or sale. 

Market Value means, for purposes of determining substantial improvement, the value of a 

structure and any attached improvements. The assessed value of a structure, as determined 

by the Cleveland County Assessor, shall be presumed to be the market value unless 

evidence of an alternative valuation is presented to and accepted by the Floodplain Permit 

Committee. The Floodplain Permit Committee is ultimately responsible for determining 

the market value of a structure, although an appeal can be made to the Board of Adjustment. 

Maximum extent feasible means no prudent, practical, and feasible alternative exists and 

all possible planning to minimize potential harm has been undertaken.  Economic 

considerations may be taken into account but shall not be the overriding factor in 

determining maximum extent feasible. 

* * * 
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Annotated  

Substantial damage means damage of any origin sustained by a structure whereby the cost 

of restoring the structure to its before damaged condition would equal or exceed 50 percent 

of the market value of the structure before the damage occurred. 

Substantial improvement means any combination of repairs, reconstruction, rehabilitation, 

addition, or other improvement of a structure, the cost of which equals or exceeds 50 

percent of the market value of the structure before “start of construction” of the 

improvement. This includes structures that have incurred “substantial” damage”, 

regardless of the actual work performed. The cost used in the substantial improvement 

determination shall be the cumulative costs of all previous improvements for a specific 

building or structure during the immediate past 10-year period. The term “substantial 

improvement” does not, however, include either: 

1. Any project for improvement of a structure to correct existing violations of State 

or local health, sanitary, or safety code specifications which have been identified 

by the local code enforcement official and which are the minimum necessary 

conditions; or 

2. Any alteration of an historic structure, provided that the alteration will not   

preclude the structure's continued designation as an historic structure. 

Variance means grant of relief by the City from the terms of a floodplain management 

regulation. 

*  *  * 

§ 2. SEVERABILITY. If any section, subsection, sentence, clause, phrase, or portion of this 

Ordinance is, for any reason, held invalid or unconstitutional, such portion shall be deemed 

a separate, distinct and independent provision and such holding shall not affect the validity 

of the remaining portions of this Ordinance. 

 

ADOPTED this ________ day   NOT ADOPTED this ________ day 

of      , 2023.   of     , 2023. 

 

             

(Mayor)      (Mayor) 

 

ATTEST: 

 

      

(City Clerk) 
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City of Norman Planning & Community Development - 225 N. Webster Avenue -  Norman, OK  73069 — (405) 307-7112 Phone  

 Application for  

ORDINANCE AMENDMENT 

03212023 rnt 

Case No. O-_________ 

 
  Application  

  Certified Ownership List and Radius Map 

  Supporting Data 

  Filing Fee of $_______________ 

 
 
 
 
 
 

APPLICANT(S)  
 

ADDRESS OF APPLICANT 

CODE SECTION TO BE AMENDED:   
 
 CHAPTER 36—ZONING ORDINANCE 
 CHAPTER 28—SIGN CODE 
 CHAPTER 30—SUBDIVISION REGULATIONS 
_______________________________________________________________________________________________________________________________________ 
 
Specific Areas to be Amended:   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
SIGNATURE OF APPLICANT:      
 
___________________________________________    

NAME AND PHONE NUMBER OF CONTACT PERSON(S) 
 
 
 
 
 
 
 
 
 
 

 
EMAIL: 

O 
F 
F 
I 
C 
E 
 

U 
S 
E 
 

O 
N 
L 
Y 

 

 

 

Date Submitted: 
 
_________________________  
 
Time Submitted:   
 
_________________ a.m./p.m. 
 
Checked by:     
 
_________________________ 
 

 

City of Norman Public Works Department 225 N. Webster Norman, OK

Jason Murphy 405-366-5455

jason.murphy@normanok.gov

✔

36-533 (FH, Flood Hazard District)- revise and add definitions to subpart (C) (Definitions):see attached
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Date:  November 14, 2023 

 

To:  Honorable Mayor and City Council Members 

   

Thru:  Shawn O’Leary, Director of Public Works 

From:  Jason Murphy, Stormwater Program Manager 

   

Subject: Agenda Item - Approval of Ordinance No. O-2324-14 

  Revised Floodplain Ordinance  

 

BACKGROUND: 

The City’s Floodplain Ordinance which is included in Section 36-533 of the City of Norman 

Code of Ordinances, was first adopted by the City of Norman on July 8, 1975.  The ordinance 

has been revised fifteen (15) times. Revisions occurred in 1978, 1981, 1986, 1987, 1989, 

1997, 2003, 2004, 2007, 2008, 2012, 2017, 2020, 2021 and 2022.  The floodplain ordinance 

was originally adopted as a requirement of the City of Norman’s participation in the National 

Flood Insurance Program (NFIP), which was established by the U.S. Congress in 1968 and is 

administered by the Department of Homeland Security’s Federal Emergency Management 

Agency (FEMA). 

 

DISCUSSION: 

Residents and business owners in Norman are eligible for a reduction in flood insurance 

premiums because of the city's active participation in FEMA’s National Flood Insurance 

Program (NFIP) Community Rating System (CRS).  In addition to lower premiums, the CRS 

program helps to reduce the threat of injury or death and property damage due to flooding in 

Norman.   

The CRS is a voluntary program for NFIP participating communities.  The intended goals of 

the CRS program are to reduce flood losses, facilitate accurate insurance ratings and promote 

the awareness of flood insurance.  The CRS program rewards communities for implementing 

activities that protect their residents from flooding.  These programs include public outreach, 

floodplain open space preservation and higher regulatory standards. 

Communities are rewarded by having the individual flood insurance policyholder’s premiums 

reduced.  Flood insurance premium reductions run in 5 percent increments, from 5 percent to 

45 percent. Class ratings range from 10 to 1.  The higher the flood protection activity, the 

lower the Class rating.  Norman became a Class 6 community in 2022.  Norman's flood 

insurance policyholders who reside in Special Flood Hazard Areas receive a 20 percent 

reduction on flood insurance premiums.  The reduction in flood insurance premiums 

represents an annual savings in premium costs for Norman policyholders and will take effect 

at the time a new policy is written or an effective policy is renewed. 

The CRS Coordinator’s Manual is the guidebook for the CRS program. The Coordinator’s 

Manual spells out the credits and credit criteria for community activities and programs that go 

above and beyond the minimum requirements for participation in FEMA’s National Flood 

Insurance Program. The Coordinator’s Manual explains how the CRS operates, how credits 

are calculated, and what documentation is required, and also acts as guidance for communities 

in enhancing their flood loss reduction and resource protection activities. According the CRS 

manual, including provisions in a flood hazard ordinance for cumulative substantial 
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improvement and substantial damage (SI/SD) is worth up to 90 points, or about 20% of the 

points needed to improve a class rating from 6 to 5. 

Currently, the City’s Flood Hazard Ordinance includes language related to SI/SD that states 

that any cost to repair or improve a structure in the floodplain that exceeds 50% of the value 

of the structure is considered substantial improvement and therefore requires that the 

structure be brought into full compliance with all current Flood Hazard Ordinance 

requirements. Proposed cumulative substantial improvement language would require that the 

cost of repairs or improvements would be calculated over a ten-year period for determining if 

the threshold for substantial improvement has been met. In addition to changes in the 

definition of substantial improvement, two new definitions will be added to the ordinance to 

clarify “market value” and define “cumulative cost” and how they are calculated.  

The following example demonstrates the effects of the ordinance revision: 

An existing, non-conforming house in the floodplain has a market value of $100,000 

and the owner applies for a floodplain permit to renovate portions of the structure for 

a total cost of $25,000, resulting in a 25% cost of improvements to the structure. 

Two years later, that same house now has a market value of $125,000 and is damaged 

during a flooding event resulting in repair costs of $35,000 resulting in a 28% cost of 

improvement to structure. The combined cost of improvements is 53% of the market 

value of the structure over a two-year period. Under existing requirements, the 

structure would not be required to come into compliance with the flood hazard 

ordinance by flood proofing, raising or otherwise mitigating flood risk. With 

cumulative SI/SD requirements, a permit could not be granted unless the structure 

was renovated in such a manner as to make it compliant with the flood hazard 

ordinance and therefore help mitigate the flooding risk. 

 

The following is the proposed timeline for the ordinance revision: 

 

Norman Revised Floodplain Ordinance Schedule  

Item Completion Date 

Proposed Ordinance Changes Approved by OWRB August 9, 2023 

Proposed Ordinance Changes Approved by Floodplain Permit 

Committee 

August 21, 2023 

Proposed Ordinance Approved by Planning Commission October 12, 2023 

Proposed Ordinance Changes to City Council 1st Reading November 14, 2023 

Proposed Ordinance Changes to City Council 2nd Reading November 28, 2023 

Revised Floodplain Ordinance Becomes Effective December 28, 2023 

 

The following is a summary of the proposed revisions to the ordinance. Changes and 

additions to existing language are underlined: 

 

36-533 (c) Definitions. The following words, terms, and phrases, when used in this 

section, shall have the meanings ascribed to them in this subsection, except 

where the context clearly indicates a different meaning: 

 

  Cumulative Cost is the sum of the cost of repairs, construction, rehabilitation,  
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  addition, or other improvement of a structure divided by the assessed market 

  value of a structure at the time that a cost is incurred and is calculated over 

  the immediate past 10-year period. 

 

Market Value means, for purposes of determining substantial improvement, 

the value of a structure and any attached improvements. The assessed value of 

a structure, as determined by the Cleveland County Assessor, shall be 

presumed to be the market value unless evidence of an alternative valuation is 

presented to and accepted by the Floodplain Permit Committee. The 

Floodplain Permit Committee is ultimately responsible for determining the 

market value of a structure, although an appeal can be made to the Board of 

Adjustment. 

 

Substantial improvement means any combination of repairs, reconstruction, 

rehabilitation, addition, or other improvement of a structure, the cost of which 

equals or exceeds fifty (50) percent of the market value of the structure before 

“start of construction” of the improvement. This includes structures that have 

incurred “substantial damage”, regardless of the actual work performed. The 

cost used in the substantial improvement determination shall be the cumulative 

costs of all previous improvements for a specific building or structure during 

the immediate past 10-year period. The term "substantial improvement" does 

not, however, include either: 

1. Any project for improvement of a structure to correct existing 

violations of State or local health, sanitary, or safety code 

specifications which have been identified by the local code 

enforcement official and which are the minimum necessary conditions; 

or 

2. Any alteration of an historic structure, provided that the alteration will 

not preclude the structure's continued designation as an historic 

structure. 

 

RECOMMENDATION:  Staff recommends that Council approve Ordinance No. O-2324-

14, which amends Sections 533 (“FH, Flood Hazard District”) of the zoning ordinance.     
 

Reviewed by:  Scott Sturtz, City Engineer 

  Jane Hudson, Director of Planning and Community Development 

 Beth Muckala, Assistant City Attorney III 
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File Attachments for Item:

19. CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR 

POSTPONEMENT OF RESOLUTION R-2324-62: A RESOLUTION OF THE COUNCIL 

OF THE CITY OF NORMAN, OKLAHOMA, AMENDING THE NORMAN 2025 LAND 

USE AND TRANSPORTATION PLAN SO AS TO REMOVE PART OF THE 

NORTHEAST QUARTER (NE/4) OF SECTION SIXTEEN (16), TOWNSHIP NINE (9) 

NORTH, RANGE TWO (2) WEST OF THE INDIAN MERIDIAN (I.M.), CLEVELAND 

COUNTY, OKLAHOMA, FROM THE VERY LOW DENSITY RESIDENTIAL 

DESIGNATION AND PLACE THE SAME IN THE LOW DENSITY RESIDENTIAL 

DESIGNATION. (SOUTHWEST CORNER OF 24th AVENUE N.E. AND TECUMSEH 

ROAD)
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 11/28/2023 

REQUESTER: DAR, L.L.C. 

PRESENTER: Jane Hudson, Director of Planning & Community Development 

ITEM TITLE: 
CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR 
POSTPONEMENT OF RESOLUTION R-2324-62: A RESOLUTION OF 
THE COUNCIL OF THE CITY OF NORMAN, OKLAHOMA, AMENDING 
THE NORMAN 2025 LAND USE AND TRANSPORTATION PLAN SO AS 
TO REMOVE PART OF THE NORTHEAST QUARTER (NE/4) OF 
SECTION SIXTEEN (16), TOWNSHIP NINE (9) NORTH, RANGE TWO 
(2) WEST OF THE INDIAN MERIDIAN (I.M.), CLEVELAND COUNTY, 
OKLAHOMA, FROM THE VERY LOW DENSITY RESIDENTIAL 
DESIGNATION AND PLACE THE SAME IN THE LOW DENSITY 
RESIDENTIAL DESIGNATION. (SOUTHWEST CORNER OF 24th 
AVENUE N.E. AND TECUMSEH ROAD) 

  

ITEM:  DAR, L.L.C. requests amendment of the NORMAN 2025 Land Use and Transportation 

Plan from Very Low Density Residential Designation to Low Density Residential Designation for 

80.00 acres of property located at the Southwest corner of 24th Avenue N.E. and Tecumseh 

Road. 

SUMMARY OF REQUEST: DAR, L.L.C. is proposing a single-family residential 

development on approximately 80 acres. This development proposal requires rezoning from A-

2, Rural Agricultural District, to PUD, Planned Unit Development. This proposal also requires a 

NORMAN 2025 Land Use Plan Amendment from Very Low Density Residential Designation to 

Low Density Residential Designation.  

STAFF ANALYSIS:       For changes in classification under the NORMAN 2025 Land Use and 

Transportation Plan, the following information is forwarded for consideration. 

The role of the NORMAN 2025 Plan in the City’s ongoing and diverse planning activities states 

the document must be flexible, and that it is updated and amended periodically. The Plan defines 

the desired land use patterns for use and development of all private sector properties. This Plan 

will serve as a policy guide for zoning and planning requests as they are presented to the 

Planning Commission and City Council.  

1. Has there been a change in circumstances resulting from development of the 
properties in the general vicinity which suggest that the proposed change will not 
be contrary to the public interest?          
Since the adoption of the NORMAN 2025 Land Use Plan in 2004, this area has seen 

changes in circumstance regarding development. The quarter section to the west of the 
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subject property has two recent developments. The western side along 12th Avenue N.E. 

is Park Hill Addition, which is a mix of single-family and commercial uses on the corner of 

12th Avenue N.E. and E. Tecumseh Road. Montecito Ranch is a residential development 

directly east of Park Hill. Montecito Ranch lots were developed at approximately 2-acre 

lot sizes. Red Canyon Ranch and Montoro Ridge are recent residential subdivisions 

located at the northwest and southwest corners of 12th Avenue NE and E. Tecumseh 

Road. Red Canyon Ranch is a typical single-family subdivision with approximately 6,000 

– 7,000 SF per lot. Montoro Ridge was developed as a large lot subdivision, 

approximately 2-acres per lot. At the northeast corner of Tecumseh Road and 24th 

Avenue NE is a recent PUD, Planned Unit Development to allow for a single-family home 

with an additional single-family unit/ADU allowing the family to age in place. To the south, 

located at the southwest corner of 24th Avenue NE and Rock Creek Road is the buildout 

of Hallbrooke Addition, consisting of the traditional single-family lots, 6,000 – 7,000 SF. 

2. Is there a determination that the proposed change would not result in adverse land 
use or adverse traffic impacts to surrounding properties or the vicinity?               
The proposed use is similar to the surrounding properties. The applicant submitted a 

traffic impact analysis. The City Traffic Engineer determined there will be no negative 

traffic impacts with the proposed development of this area. See report attached. 

Current Comprehensive Plan Designation – NORMAN 2025: This project is located in 

the Suburban Residential Growth Boundary Designation. Within the Suburban Residential 

Growth boundary, the area is recognized as suitable for development from an environmental 

standpoint, but not planned for sanity sewer service.  

The Plan recommends but does not require development at suburban densities, one unit per 

two acres, in this area. This proposal is planned to allow for the development of single-family 

homes on roughly half-acre lots, with the possibility of a single ADU, Accessory Dwelling Unit, 

to allow for aging in place. Development in the Suburban Residential area will generally require 

individual water wells and sewage treatment systems. The development does have access for 

connection to City water services but as noted above, will utilize private sewage treatment 

systems. There is a great deal of common open space integrated throughout the development, 

approximately 13-acres.  

CONCLUSION: Staff forwards this request for amendment of the NORMAN 2025 Land Use 

Plan from Very Low Density Residential to Low Density Residential Designation as Resolution 

No. R-2324-62 for consideration by City Council.  

At their October 12, 2023 meeting, Planning Commission unanimously recommended adoption 

of Resolution No. R-2324-62 to City Council, by a vote of 6-0.   
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    R-2324-62 

 
   A RESOLUTION OF THE COUNCIL OF THE CITY OF NORMAN, 

OKLAHOMA, AMENDING THE NORMAN 2025 LAND USE AND 
TRANSPORTATION PLAN SO AS TO REMOVE PART OF THE 
NORTHEAST QUARTER (NE/4) OF SECTION SIXTEEN (16), 
TOWNSHIP NINE (9) NORTH, RANGE TWO (2) WEST OF THE 
INDIAN MERIDIAN (I.M.), CLEVELAND COUNTY, OKLAHOMA, 
FROM THE VERY LOW DENSITY RESIDENTIAL DESIGNATION 
AND PLACE THE SAME IN THE LOW DENSITY RESIDENTIAL 
DESIGNATION.   

   (Southwest corner of 24th Avenue N.E. and Tecumseh Road) 
 
 
 
§ 1. WHEREAS, the Council of the City of Norman recognizes citizens’ concerns about the 

future development of Norman; and 
 
§ 2. WHEREAS, the City Council at its meeting of November 16, 2004, reviewed and adopted 

the NORMAN 2025 Land Use and Transportation Plan, with an effective date of 
December 16, 2004; and 

 
§ 3. WHEREAS, DAR, L.L.C. has requested that the following described property be moved 

from the Very Low Density Residential Designation and placed in the Low Density 
Residential Designation for the hereinafter described property, to wit: 

 
A tract of land lying in the Northeast Quarter (N.E. ¼) of Section Sixteen (16), 
Township Nine (9) North, Range Two (2) West of the Indian Meridian, Cleveland 
County, Oklahoma being more particularly described as follows: 
BEGINNING at the Northeast Corner of said N.E. ¼; THENCE South 00°27’31” 
East along the East line of said N.E. ¼ a distance of 1312.39 feet; THENCE South 
89°58’06” West a distance of 2636.18 feet to a point on the East boundary line of the 
filed final plat of MONTECITO RANCH ADDITION (as filed in Book 21 of Plats, 
Page 15-19); THENCE North 00°02’31” West along the boundary of said final plat a 
distance of 1316.47 feet to a point on the North line of said N.E. ¼; THENCE South 
89°56’31” East along said North line a distance of 2626.64 feet to the POINT OF 
BEGINNING. 
 
Said tract of land contains 79.40 acres, more or less. 
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Resolution No. R-2324-62 
Page 2 
 
 
NOW, THEREFORE BE IT RESOLVED BY THE COUNCIL OF THE CITY OF NORMAN, 
OKLAHOMA: 
   
§ 4. That the Council of the City of Norman recognizes the need to control the future growth 

of the City of Norman; and, that after due consideration has determined that the requested 
amendment to the NORMAN 2025 Land Use and Transportation Plan should be adopted, 
and does hereby approve the requested designation. 

 
  
PASSED AND ADOPTED this  day of   , 2023. 
 
 
         
    (Mayor) 
ATTEST: 

 
____________________________________    

(City Clerk) 
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City of Norman Predevelopment      July 27, 2023 
  

Applicant:  DAR, L.L.C. 

 

Project Location:  SW Corner of Tecumseh Rd. and 24th Ave NE 

 

Case Number:  PD 23-25 

 

Time: 6:00 p.m.   

 

Applicant/Representative 

Sean Rieger, Attorney for applicant 

Libby Smith, Attorney for applicant 

Houston Sneed, Landmark Fine Homes 

Chris Anderson, SMC 

 

Attendees 

Marty and LaDonna Cummins 

James Breda

Sherylann Densow 

David Williams 

Ross McClish

Zachary Matthews 

Josh and Jennifer Brown 

Brenda and Steve Mann 

Vanessa and Brian Goode 

David and Jamie Neuhauser 

 

City Staff 

Lora Hoggatt, Planning Services Manager 

Zach Abell, Planner I 

Whitney Kline, Admin Tech III 

 

Application Summary 

The applicant requests to rezone from A-2, Rural Agricultural District, to PUD, Planned Unit 

Development, a preliminary plat, and a NORMAN 2025 Land Use Plan amendment.   

 

Neighbor’s Comments/Concerns/Responses 

Neighbors asked if the property would drain across Tecumseh. The applicant’s engineer 

explained this project will not fix issues the area is currently facing but it will not cause 

more as they are required to follow the same historic flow rate. Neighbors asked if it is the 

same developer as Montecito Ranch; the applicant answered yes. Neighbors asked for 

the cost of the homes. The applicant anticipates they will cost around $700k and will be 

approximately 3,000 square feet. Neighbors asked if there will be curbs in the 

development. The applicant said they are not sure yet but the streets will be private and 

gated. Neighbors voiced concerns about the intersection of 24th Ave NE and Tecumseh. 

They would like to see the “stop sign ahead” signs moved up; staff said they would let 

Public Works know about this concern.  
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 Planning Commission Agenda 
 October 12, 2023 
         
 
 RESOLUTION NO. R-2324-62  ITEM NO. 11   
           
 

STAFF REPORT 
 
ITEM:  DAR, L.L.C. requests amendment of the NORMAN 2025 Land Use and Transportation 
Plan from Very Low Density Residential Designation to Low Density Residential Designation for 
80.00 acres of property located at the Southwest corner of 24th Avenue N.E. and Tecumseh 
Road. 
 
SUMMARY OF REQUEST: DAR, L.L.C. is proposing a single-family residential development on 
approximately 80 acres. This development proposal requires rezoning from A-2, Rural 
Agricultural District, to PUD, Planned Unit Development. This proposal also requires a NORMAN 
2025 Land Use Plan Amendment from Very Low Density Residential Designation to Low Density 
Residential Designation.  
 
STAFF ANALYSIS:       For changes in classification under the NORMAN 2025 Land Use and 
Transportation Plan, the following information is forwarded for consideration. 
 
The role of the NORMAN 2025 Plan in the City’s ongoing and diverse planning activities states 
the document must be flexible, and that it is updated and amended periodically. The Plan 
defines the desired land use patterns for use and development of all private sector properties. 
This Plan will serve as a policy guide for zoning and planning requests as they are presented to 
the Planning Commission and City Council.  
 

1. Has there been a change in circumstances resulting from development of the 
properties in the general vicinity which suggest that the proposed change will not be 
contrary to the public interest?          
Since the adoption of the NORMAN 2025 Land Use Plan in 2004, this area has seen 
changes in circumstance regarding development. The quarter section to the west of 
the subject property has two recent developments. The western side along 12th Avenue 
N.E. is Park Hill Addition, which is a mix of single-family and commercial uses on the 
corner of 12th Avenue N.E. and E. Tecumseh Road. Montecito Ranch is a residential 
development directly east of Park Hill. Montecito Ranch lots were developed at 
approximately 2-acre lot sizes. Red Canyon Ranch and Montoro Ridge are recent 
residential subdivisions located at the northwest and southwest corners of 12th Avenue 
NE and Tecumseh Road. Red Canyon Ranch is a typical single-family subdivision with 
approximately 6,000 – 7,000 SF per lot. Montoro Ridge was developed as a large lot 
subdivision, approximately 2-acres per lot. At the northeast corner of Tecumseh Road 
and 24th Avenue NE is a recent PUD, Planned Unit Development to allow for a single-
family home with an additional single-family unit/ADU allowing the family to age in 
place. To the south, located at the southwest corner of 24th Avenue NE and Rock Creek 
Road is the buildout of Hallbrooke Addition, consisting of the traditional single-family 
lots, 6,000 – 7,000 SF. 
 

2. Is there a determination that the proposed change would not result in adverse land use 
or adverse traffic impacts to surrounding properties or the vicinity?               
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The proposed use is similar to the surrounding properties. The applicant submitted a 
traffic impact analysis. The City Traffic Engineer determined there will be no negative 
traffic impacts with the proposed development of this area. See report attached. 
 

Current Comprehensive Plan Designation – NORMAN 2025: This project is located in the 
Suburban Residential Growth Boundary Designation. Within the Suburban Residential Growth 
boundary, the area is recognized as suitable for development from an environmental 
standpoint, but not planned for sanity sewer service.  
 
The Plan recommends but does not require development at suburban densities, one unit per 
two acres, in this area. This proposal is planned to allow for the development of single-family 
homes on roughly half-acre lots, with the possibility of a single ADU, Accessory Dwelling Unit, to 
allow for aging in place. Development in the Suburban Residential area will generally require 
individual water wells and sewage treatment systems. The development does have access for 
connection to City water services but as noted will utilize private septic systems. There is a 
great deal of common open space integrated throughout the development at 
approximately 13-acres.  
 
CONCLUSION: Staff forwards this request for amendment of the NORMAN 2025 Land Use 
Plan from Very Low Density Residential to Low Density Residential Designation as Resolution 
No. R-2324-62 for consideration by Planning Commission and recommendation to City 
Council.  
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File Attachments for Item:

20. CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR 

POSTPONEMENT OF ORDINANCE O-2324-16 UPON SECOND AND FINAL 

READING: AN ORDINANCE OF THE COUNCIL OF THE CITY OF NORMAN, 

OKLAHOMA, AMENDING SECTION 36-201 OF THE CODE OF THE CITY OF 

NORMAN SO AS TO REMOVE THE NORTH HALF (N/2) OF THE NORTHEAST 

QUARTER (NE/4) OF SECTION SIXTEEN (16), TOWNSHIP NINE (9) NORTH, 

RANGE TWO (2) WEST OF THE INDIAN MERIDIAN, CLEVELAND COUNTY, 

OKLAHOMA, AND THE NORTHWEST QUARTER (NW/4) OF SECTION TEN (10), 

TOWNSHIP NINE (9) NORTH, RANGE TWO (2) WEST OF THE INDIAN MERIDIAN, 

CLEVELAND COUNTY, OKLAHOMA, FROM THE A-2, RURAL AGRICULTURAL 

DISTRICT, AND PLACE SAME IN THE PUD, PLANNED UNIT DEVELOPMENT 

DISTRICT; AND PROVIDING FOR THE SEVERABILITY THEREOF.  (SOUTHWEST 

CORNER OF 24TH AVENUE N.E. AND TECUMSEH ROAD)
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 11/28/2023 

REQUESTER: DAR, L.L.C. 

PRESENTER: Jane Hudson, Director of Planning & Community Development 

ITEM TITLE: 
CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR 
POSTPONEMENT OF ORDINANCE O-2324-16 UPON SECOND AND 
FINAL READING: AN ORDINANCE OF THE COUNCIL OF THE CITY OF 
NORMAN, OKLAHOMA, AMENDING SECTION 36-201 OF THE CODE OF 
THE CITY OF NORMAN SO AS TO REMOVE THE NORTH HALF (N/2) 
OF THE NORTHEAST QUARTER (NE/4) OF SECTION SIXTEEN (16), 
TOWNSHIP NINE (9) NORTH, RANGE TWO (2) WEST OF THE INDIAN 
MERIDIAN, CLEVELAND COUNTY, OKLAHOMA, AND THE 
NORTHWEST QUARTER (NW/4) OF SECTION TEN (10), TOWNSHIP 
NINE (9) NORTH, RANGE TWO (2) WEST OF THE INDIAN MERIDIAN, 
CLEVELAND COUNTY, OKLAHOMA, FROM THE A-2, RURAL 
AGRICULTURAL DISTRICT, AND PLACE SAME IN THE PUD, PLANNED 
UNIT DEVELOPMENT DISTRICT; AND PROVIDING FOR THE 
SEVERABILITY THEREOF.  (SOUTHWEST CORNER OF 24TH AVENUE 
N.E. AND TECUMSEH ROAD) 

  

PROJECT OVERVIEW: The applicant, DAR, L.L.C., is requesting rezoning to a Planned Unit 

Development, PUD, for approximately 80 acres on the southwest corner of 24th Avenue N.W. and E. 

Tecumseh Rd. The subject property is currently zoned A-2, Rural Agricultural District. The applicant 

requests this rezoning to allow for the development of single-family homes on roughly half-acre lots.  

PROCEDURAL REQUIREMENTS:   

GREENBELT COMMISSION MEETING: GBC23-23, September 19, 2023 

The Commission forwards this request with a recommendation to follow Resolution No. R-1617-32 

for the East Norman Trail and North Norman Tecumseh Trail. They would like to see a meandering 

trail in this location. 

PRE-DEVELOPMENT MEETING: PD23-27, July 27, 2023 

Neighbors asked if the property would drain across Tecumseh. The applicant’s engineer explained 

this project will not fix issues the area is currently facing but it will not cause more as they are required 

to follow the same historic flow rate. Neighbors asked if it is the same developer as Montecito Ranch; 

the applicant answered yes. Neighbors asked for the cost of the homes. The applicant anticipates 

they will cost around $700k and will be approximately 3,000 square feet. Neighbors asked if there 

will be curbs in the development. The applicant said they are not sure yet but the streets will be 

private and gated. Neighbors voiced concerns about the intersection of 24th Ave NE and Tecumseh. 
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They would like to see the “stop sign ahead” signs moved up; staff said they would let Public Works 

know about this concern.  

BOARD OF PARKS COMMISSIONERS: October 5, 2023 

Parks staff recommended to support the developer’s request to provide a fee-in-lieu of park land to 

be utilized at Deerfield Park, which is the closest public park within the same square mile as the 

proposed development. Vote was unanimous for fee-in-lieu by a vote of 7-0.  

ZONING ORDINANCE CITATION:  

SEC. 36-509 – PLANNED UNIT DEVELOPMENT   

1.  Statement of Purpose.  It is the intent of this section to encourage developments with a superior 

built environment brought about through unified development and to provide for the application of 

design ingenuity in such developments while protecting existing and future surrounding areas in 

achieving the goals of the comprehensive plan of record.  The "PUD" Planned Unit Development 

district herein established is intended to provide for greater flexibility in the design of buildings, yards, 

courts, circulation, and open space than would otherwise be possible through the strict application 

of other district regulations.  In this way, applicants may be awarded certain premiums in return for 

assurances of overall planning and design quality, or which will be of exceptional community benefit 

and which are not now required by other regulations.  By permitting and encouraging the use of such 

procedures, the Planning Commission and City Council will be able to make more informed land use 

decisions and thereby guide development more effectively in the best interest of the health, safety, 

and welfare of the City. 

Specifically, the purposes of this section are to encourage:  

(a) A maximum choice in the types of environment and living units available to the public. 

(b) Provision of more usable and suitably located open space, recreation areas, or other 

common facilities than would otherwise be required under conventional land development 

regulations. 

(c) Maximum enhancement and minimal disruption of existing natural features and 

amenities. 

(d) Comprehensive and innovative planning and design of diversified developments which 

are consistent with the City's long range plan and remain compatible with surrounding 

developments. 

(e) More efficient and economic use of land resulting in smaller networks of utilities and 

streets, thereby lowering costs. 

(f) Preparation of more complete and useful information which will enable the Planning 

Commission and City Council to make more informed decisions on land use. 

The PUD (Planned Unit Development) Regulations are designed to provide for small and large scale 

developments incorporating a single type or a variety of residential, commercial, industrial and 

related uses which are planned and developed as a unit.  Such development may consist of 

individual lots, or it may have common building sites.  Private or public common land and open space 

must be an essential, major element of the development which is related to, and affects, the long 

term value of the homes and other development.  A Planned Unit Development shall be a separate 

entity with a distinct character that respects and harmonizes with surrounding development. 
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STAFF ANALYSIS:     The particulars of this PUD include: 

USE:     The allowable uses for the subject property are listed in Exhibit C and noted below.  

Allowable Uses for the Final Platted Lots:  

• Detached single-family principal dwelling unit;  

• Family day care home;  

• General purpose farm or garden;  

• Type 1 Mobile Home;  

• Accessory buildings, including barns, sheds and other farm buildings which are not a part of 
the main building;  

• One accessory dwelling unit (ADU) may be developed on each lot within the Property 
provided (a) it is clearly secondary to the larger principal dwelling; and (b) is not a mobile 
home;  

 The ADU may be used as a permanent residence and may contain its own attached 
garage, kitchen, and similar components to allow the occupant to maintain autonomy 
while allowing for creative housing opportunities, such as, by way of example, aging in 
place.  

 The ADU may be contained within a larger shop, barn, or warehouse, as designed by the 
owner;  

• Short-term rentals.  

Unplatted areas of the Property may also be used for the following allowable uses until such areas 

have been platted into Lots:  

• Detached single-family dwelling;  

• Agricultural crops;  

• Raising of farm animals;  

• General purpose farm or garden;  

• Accessory buildings, including barns, sheds and other farm buildings which are not a part 
of the main building. 

OPEN SPACE/PARKLAND:  Exhibit D, Greenspace Exhibit, shows 13.01 acres will be reserved as 

green space. The narrative states this is 15% of the property.  

SITE PLAN/ACCESS:  The proposed site plan has two access points on E. Tecumseh Rd. There 

are 83 proposed residential lots with 13 acres of open space. Large portions of the open space are 

designated as Water Quality Protection Zone and cannot be developed or programmed. The 

development will be gated.  

SIGNAGE: All signs will comply with the Low Density Residential standards of the Sign Code.  

SANITATION/UTILITIES: The lots will have polycart service for trash. The property will be served 

by private sanitary sewer septic systems. The lots will be served by City water. 
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SIDEWALKS:  Sidewalks are required along E. Tecumseh Rd. and 24th Avenue N.E. They are not 

required along the interior streets as these are private streets.  

PHASING: The applicant does not explain a phasing plan for the subject property. 

EXISTING ZONING:  The subject property is currently zoned A-2, Rural Agricultural District. The A-

2 District requires a minimum of 10 acres for new lots.  

ALTERNATIVES/ISSUES:      

IMPACTS: The proposed use is similar to the surrounding area. City Staff does not anticipate 

negative traffic impacts. The quarter section to the west of the subject property has two recent 

developments. The western side along 12th Avenue N.E. is Park Hill Addition, which is a mix of 

single-family and commercial uses on the corner of 12th Avenue N.E. and E. Tecumseh Road. 

Montecito Ranch is a residential development directly east of Park Hill. Montecito Ranch lots were 

developed at approximately 2-acre lot sizes. Red Canyon Ranch and Montoro Ridge are recent 

residential subdivisions located at the northwest and southwest corners of 12th Avenue N.E. and 

Tecumseh Road. Red Canyon Ranch is a typical single-family subdivision with approximately 6,000 

– 7,000 SF per lot. Montoro Ridge was developed as a large lot subdivision, approximately 2-acres 

per lot. At the northeast corner of Tecumseh Road and 24th Avenue N.E. is a recent PUD, Planned 

Unit Development, to allow for a single-family home with an additional single-family unit/ADU 

allowing the family to age in place. To the south, located at the southwest corner of 24th Avenue N.E. 

and Rock Creek Road, is the buildout of Hallbrooke Addition, consisting of the traditional single-

family lots, 6,000 – 7,000 SF. 

OTHER AGENCY COMMENTS: 

FIRE DEPARTMENT: No comments. 

PUBLIC WORKS/ENGINEERING:  Please see the report from Engineering, included with 

Preliminary Plat items. 

TRAFFIC ENGINEER:  Please see the report from the Traffic Engineer, included with the Preliminary 

Plat items.      

UTILITIES: The lots have access to and will be served by City water. The lots will have private 

sanitary sewer septic systems.  

CONCLUSION: Staff forwards this request for rezoning from A-2, Rural Agricultural District, to 
a PUD, Planned Unit Development, and Ordinance No. O-2324-16 to City Council for consideration. 

At their October 12, 2023 meeting, Planning Commission unanimously recommended approval of 
Ordinance No. O-2324-16 to City Council, by a vote of 6-0.   
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O-2324-16 

 

AN ORDINANCE OF THE COUNCIL OF THE CITY OF 

NORMAN, OKLAHOMA, AMENDING SECTION 36-201 OF 

THE CODE OF THE CITY OF NORMAN SO AS TO REMOVE 

PART OF THE NORTHEAST QUARTER (NE/4) OF SECTION 

SIXTEEN (16), TOWNSHIP NINE (9) NORTH, RANGE TWO (2) 

WEST OF THE INDIAN MERIDIAN, CLEVELAND COUNTY, 

OKLAHOMA, FROM THE A-2, RURAL AGRICULTURAL 

DISTRICT, AND PLACE SAME IN THE PUD, PLANNED UNIT 

DEVELOPMENT DISTRICT; AND PROVIDING FOR THE 

SEVERABILITY THEREOF.  (Southwest corner of 24th Avenue 

N.E. and Tecumseh Road) 

 

§ 1. WHEREAS, DAR, L.L.C., the owners of the hereinafter described property, have 

made application to have the subject property removed from the A-2, Rural 

Agricultural District and placed in the PUD, Planned Unit Development District; 

and 

 

§ 2. WHEREAS, said application has been referred to the Planning Commission of said 

City and said body has, after conducting a public hearing on October 12, 2023 as 

required by law, considered the same and recommended that the same should be 

granted and an ordinance adopted to effect and accomplish such rezoning; and 

 

§ 3. WHEREAS, the City Council of the City of Norman, Oklahoma, has thereafter 

considered said application and has determined that said application should be 

granted and an ordinance adopted to effect and accomplish such rezoning. 

 

NOW, THEREFORE, BE IT ORDAINED BY THE COUNCIL OF THE CITY OF NORMAN, 

OKLAHOMA: 

 

§ 4. That Section 36-201 of the Code of the City of Norman, Oklahoma, is hereby 

amended so as to remove the following described property from the A-2, Rural 

Agricultural District and place the same in the PUD, Planned Unit Development 

District, to wit: 

 

A tract of land lying in the Northeast Quarter (N.E. ¼) of Section Sixteen 

(16), Township Nine (9) North, Range Two (2) West of the Indian Meridian, 

Cleveland County, Oklahoma being more particularly described as follows: 

BEGINNING at the Northeast Corner of said N.E. ¼; 

THENCE South 00°27’31” East along the East line of said N.E. ¼ a distance 

of 1312.39 feet; THENCE South 89°58’06” West a distance of 2636.18 feet to 

a point on the East boundary line of the filed final plat of MONTECITO 

RANCH ADDITION (as filed in Book 21 of Plats, Page 15-19); 
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THENCE North 00°02’31” West along the boundary of said final plat a 

distance of 1316.47 feet to a point on the North line of said N.E. ¼; 

THENCE South 89°56’31” East along said North line a distance of 2626.64 

feet to the POINT OF BEGINNING. 

 

Said tract of land contains 79.40 acres, more or less. 

 

§ 5. Further, pursuant to the provisions of Section 36-509 of the Code of the City of 

Norman, as amended, the following condition is hereby attached to the zoning of 

the tract: 

 

a. The site shall be developed in accordance with the PUD Narrative,  

Site Development Plan, and supporting documentation, which are 

made a part hereof.  

 

§ 6. Severability.  If any section, subsection, sentence, clause, phrase, or portion of this 

ordinance is, for any reason, held invalid or unconstitutional by any court of 

competent jurisdiction, such portion shall be deemed a separate, distinct, and 

independent provision, and such holding shall not affect the validity of the 

remaining portions of this ordinance. 

 

 

ADOPTED this                             day of NOT ADOPTED this                 day of 

 

                                                      , 2023.           , 2023. 

 

 

                                                                                                              

(Mayor)   (Mayor) 

 

ATTEST: 

 

                                         

(City Clerk) 
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I. INTRODUCTION 
 
DAR, LLC (the “Applicant”) seeks to rezone and plat a tract of property, containing 
approximately 80-acres, located in Ward 6 of the City of Norman, as more particularly 
described on the attached Exhibit A (the “Property”). The Applicant also seeks to 
amend the Property’s NORMAN 2025 Designation to Low Density Residential. The 
Applicant seeks to rezone the Property to this Planned Unit Development (“PUD”) in 
order to facilitate the development of a single-family residential neighborhood in 
accordance with the terms and conditions contained herein. The Property is currently 
zoned A-2, Rural Agricultural District. 
 

II. PROPERTY DESCRIPTION/GENERAL SITE CONDITIONS 
 

A. Location           
 

The Property is generally located at the Southwest corner of the 24th Avenue NE 
and East Tecumseh Road intersection.  
 

B. Existing Land Use and Zoning  
 

The Property is currently zoned A-2, Rural Agricultural District, and it has a 
NORMAN 2025 designation of Very Low Density Residential. The property to the 
North is zoned A-2, Rural Agricultural. The properties to the West are zoned PUD, 
Planned Unit Development. The properties to the South are zoned A-2, Rural 
Agricultural, R-1, Single Family Dwelling, and RE, Residential Estates. The 
properties to the East are zoned A-2, Rural Agricultural. Generally, the surrounding 
NORMAN 2025 designations are Very Low Density Residential and County 
Residential. 
 

                C.  Elevation and Topography 
 

The Property consists of unimproved land. The Property generally slopes toward 
the proposed drainage area within the interior of the Property and from the South 
to the North. 

 
D. Drainage 

 
The Applicant proposes stormwater and drainage management systems that will 
meet or exceed the City’s applicable ordinances and regulations. A drainage report 
has been provided by the Applicant to City Staff as part of the Preliminary Plat 
application. Stormwater runoff will be controlled by a series of detention 
ponds.  This property will also have Water Quality Protection Zone to provide a 
riparian buffer for the stream running through the property. 

 
D. Utility Services 
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The necessary utilities for this project are currently located within the necessary 
proximity to serve the Property, or they will be extended by the Applicant, as 
necessary. The Property will be served by Private Sanitary Sewer Septic Systems. 

 
F. Fire Protection Services 

 
Fire Protection services will be provided by the City of Norman Fire Department 
and by the Applicant as such are required by applicable City codes, ordinances, 
and/or regulations. 

 
G. Traffic Circulation and Access 

 
Access to the Property shall be permitted in the manner depicted on the attached 
Site Development Plan. 

 
 III. DEVELOPMENT PLAN AND DESIGN CONCEPT 
 

The Property shall be developed in compliance with the Site Development Plan, 
attached hereto as Exhibit B, subject to final design development and the changes 
allowed by Section 36-509(g) of the City of Norman’s PUD Ordinance, as may be 
amended from time to time. The Exhibits attached hereto, and as submitted on behalf 
on the Applicant, are incorporated herein by reference and further depict the 
development criteria for the Property.   

 
A. Uses Permitted: 
 
Generally, the Property will be allowed to develop with a principal single-family 
dwelling unit and compatible uses, such as an accessory dwelling unit (ADU) allowable 
on each Lot, and accessory buildings. A complete list of the allowable uses for the 
Property is attached as Exhibit C.  
 
B. Area Regulations: 
 
The Lots within the Property shall comply with the following regulations: 
 
Setbacks:  
 
Front Yard: The minimum front yard setback shall be twenty-five (25) feet. 
 
Side Yard: The minimum side yard shall be ten (10) feet. Unattached one-story 
buildings of accessory use shall be located at least ten (10) feet from the side 
property line, or fifteen (15) feet if more than one-story. 
 
Rear Yard: There shall be a rear yard having a depth of at least twenty (20) 
feet. Unattached one-story buildings of accessory use shall be set back at least 
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ten (10) feet from the rear property line, or fifteen (15) feet if more than one 
story. 
 
Intensity & Lot Size: There shall be a minimum Lot width of fifty (50) feet at 
the front building line of each Lot. Each Lot shall be approximately one-half 
(1/2) acre. No more than one (1) principal single-family dwelling unit shall be 
constructed on any one Lot. No more than one (1) accessory dwelling unit 
(ADU) shall be constructed on any one Lot. ADUs may have living 
accommodations to include a full kitchen. Each Lot will be allowed to have one 
(1) principal single-family dwelling unit and one (1) ADU in accordance with 
the terms of this PUD. This shall not preclude owners from also constructing 
accessory buildings such as, but not limited to: pool houses, barns, or sheds so 
long as they are not also used as residential dwelling units with full kitchens if 
an ADU is already present on the Lot. The locations of accessory buildings are 
subject to modification during final development of each Lot. Each Lot shall 
have a maximum of 65% impervious area.  

 
C. Additional Development Criteria: 
 

1. Site Plan 
  

The Site Development Plan for the Property is concurrently submitted with 
this PUD and shall be incorporated herein as an integral part of the PUD 
and the development of the property shall be generally constructed as 
presented thereon, subject to final design development and the changes 
allowed by Section 36-509(g) of the City of Norman’s PUD Ordinance, as 
may be amended from time to time. 
 

2. Open Space 
 
A minimum of 15% (13.01 acres) of the Property shall be utilized as open 
green space as shown on the attached Exhibit D.  

 
3. Traffic Access/Circulation  
 

Access to the Property shall be permitted in the manner depicted on the 
attached Site Development Plan.  
 

4.  Signage 
 

All signs shall comply with the sign standards of the City of Norman Sign 
Code as applicable a classification of Low Density Residential.  

  
5.  Fencing 
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Fencing is permissible along the perimeter of the Property but is not 
required. Fencing may be brick, stone, wood, decorative metal, or other 
material. The maximum fence height for the Property shall be eight (8) feet.  
 
 

6. Sidewalks 
 

Sidewalks within the interior of the neighborhood are permissible, but not 
required. If public sidewalks are desired, final design and location will be 
subject to City Staff review and approval at the final plat stage. The 
applicant expects to request deferral at the final plat stage for improvements 
along East Tecumseh Road and 24th Avenue NE, including, but not limited 
to, sidewalks, walkways, and other required street improvements, due to the 
current lack of development improvements along those two Minor Urban 
Arterials in the vicinity. Final plans for required public improvements will 
be subject to City Staff review and approval at the final plat stage in 
accordance with the City of Norman’s adopted subdivision regulations and 
applicable ordinances. 
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EXHIBIT A 

Legal Description of the Property 
 

The North Half (N1/2) of the Northeast Quarter (NE1/4) of Section 16, Township 9 North, 
Range 2 West, Cleveland County, Oklahoma AND the Northwest Quarter (NW1/4) of Section 
10, Township 9 North, Range 2 West, LESS AND EXCEPT Beginning at the Southwest Corner 
of the Northwest Quarter (NW1/4) thence North 370 feet, thence East 648 feet, thence South 370 
feet, thence West 648 feet to the point of beginning, Cleveland County, Oklahoma  
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EXHIBIT B 
 Site Development Plan 

Full Size Documents Submitted to City Staff 
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EXHIBIT C 
Allowable Uses 

 
Allowable Uses for the Final Platted Lots: 
 

• Detached single-family principal dwelling unit;  
• Family day care home; 
• General purpose farm or garden; 
• Type 1 Mobile Home; 
• Accessory buildings, including barns, sheds and other farm buildings which are not a part 

of the main building;  
• One accessory dwelling unit (ADU) may be developed on each lot within the Property 

provided (a) it is clearly secondary to the larger principal dwelling; and (b) is not a mobile 
home; 

o The ADU may be used as a permanent residence and may contain its own attached 
garage, kitchen, and similar components to allow the occupant to maintain 
autonomy while allowing for creative housing opportunities, such as, by way of 
example, aging in place. 

o The ADU may be contained within a larger shop, barn, or warehouse, as designed 
by the owner; 

• Short-term rentals. 
 
Unplatted areas of the Property may also be used for the following allowable uses until such areas 
have been platted into Lots: 
 

• Detached single-family dwelling; 
• Agricultural crops; 
• Raising of farm animals; 
• General purpose farm or garden; 
• Accessory buildings, including barns, sheds and other farm buildings which are not a part 

of the main building. 
 
  

549

Item 20.



  Monte Vista Estates Planned Unit Development.  Page 9 

Exhibit D 
Greenspace Exhibit 
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EXHIBIT E 
Preliminary Plat 

Full Size Documents Submitted to City Staff 
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 Planning Commission Agenda 
 October 12, 2023 
         
 
 ORDINANCE NO. O-2324-16  ITEM NO. 12 
           
 

STAFF REPORT 
 
GENERAL INFORMATION 
 
 APPLICANT DAR, L.L.C. 
 
 REQUESTED ACTION Rezoning to PUD, Planned Unit 

Development District 
 
 EXISTING ZONING A-2, Rural Agricultural District 
 
 SURROUNDING ZONING North: A-2, Rural Agricultural District 
   East: A-2, Rural Agricultural District 
   South: A-2, Rural Agricultural District 
   West: Planned Unit Development, PUD 

(O-0405-46) 
 
 LOCATION Southwest corner of 24th Avenue N.E. and 

Tecumseh Road 
 
 WARD  6 
 
 CORE AREA No 
  
 AREA/SF 80.00 acres, more or less 
 
 PURPOSE Single-family residential 
 
 EXISTING LAND USE Vacant 
 
 SURROUNDING LAND USE North: Single-family residential 
   East:  Single-family residential 
   South:  Single-family residential/Vacant 
   West: Single-family residential 
 
 
 LAND USE PLAN DESIGNATION Very Low Density Residential Designation 
 
 PROPOSED LAND USE DESIGNATION Low Density Residential Designation 
 
 GROWTH AREA DESIGNATION Suburban Residential Growth Designation  
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PROJECT OVERVIEW: The applicant, DAR, L.L.C., is requesting rezoning to a Planned Unit 
Development, PUD, for approximately 80 acres on the southwest corner of 24th Avenue N.W. 
and E. Tecumseh Rd. The subject property is currently zoned A-2, Rural Agricultural District. The 
applicant requests this rezoning to allow for the development of single-family homes on 
roughly half-acre lots.  
 
PROCEDURAL REQUIREMENTS:   
GREENBELT COMMISSION MEETING: GBC23-23, September 19, 2023 
The Commission forwards this request with a recommendation to follow Resolution No. R-1617-
32 for the East Norman Trail and North Norman Tecumseh Trail. They would like to see a 
meandering trail in this location. 
 
PRE-DEVELOPMENT MEETING: PD23-27, July 27, 2023 
Neighbors asked if the property would drain across Tecumseh. The applicant’s engineer 
explained this project will not fix issues the area is currently facing but it will not cause more as 
they are required to follow the same historic flow rate. Neighbors asked if it is the same 
developer as Montecito Ranch; the applicant answered yes. Neighbors asked for the cost of 
the homes. The applicant anticipates they will cost around $700k and will be approximately 
3,000 square feet. Neighbors asked if there will be curbs in the development. The applicant 
said they are not sure yet but the streets will be private and gated. Neighbors voiced 
concerns about the intersection of 24th Ave NE and Tecumseh. They would like to see the 
“stop sign ahead” signs moved up; staff said they would let Public Works know about this 
concern.  
 
BOARD OF PARKS COMMISSIONERS: October 5, 2023 
Parks staff recommended to support the developer’s request to provide a fee-in-lieu of park 
land to be utilized at Deerfield Park, which is the closest public park within the same square 
mile as the proposed development. Vote was unanimous for fee-in-lieu by a vote of 7-0.  
 
ZONING ORDINANCE CITATION:  
SEC. 36-509 – PLANNED UNIT DEVELOPMENT   
1.  Statement of Purpose.  It is the intent of this section to encourage developments with a 
superior built environment brought about through unified development and to provide for the 
application of design ingenuity in such developments while protecting existing and future 
surrounding areas in achieving the goals of the comprehensive plan of record.  The "PUD" 
Planned Unit Development district herein established is intended to provide for greater 
flexibility in the design of buildings, yards, courts, circulation, and open space than would 
otherwise be possible through the strict application of other district regulations.  In this way, 
applicants may be awarded certain premiums in return for assurances of overall planning and 
design quality, or which will be of exceptional community benefit and which are not now 
required by other regulations.  By permitting and encouraging the use of such procedures, the 
Planning Commission and City Council will be able to make more informed land use decisions 
and thereby guide development more effectively in the best interest of the health, safety, 
and welfare of the City. 

 
Specifically, the purposes of this section are to encourage:  
 

(a) A maximum choice in the types of environment and living units available to the 
public. 

(b) Provision of more usable and suitably located open space, recreation areas, or 
other common facilities than would otherwise be required under conventional land 
development regulations. 
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(c) Maximum enhancement and minimal disruption of existing natural features and 
amenities. 

(d) Comprehensive and innovative planning and design of diversified developments 
which are consistent with the City's long range plan and remain compatible with 
surrounding developments. 

(e) More efficient and economic use of land resulting in smaller networks of utilities and 
streets, thereby lowering costs. 

(f) Preparation of more complete and useful information which will enable the 
Planning Commission and City Council to make more informed decisions on land 
use. 

 
The PUD (Planned Unit Development) Regulations are designed to provide for small and large 
scale developments incorporating a single type or a variety of residential, commercial, 
industrial and related uses which are planned and developed as a unit.  Such development 
may consist of individual lots, or it may have common building sites.  Private or public 
common land and open space must be an essential, major element of the development 
which is related to, and affects, the long term value of the homes and other development.  A 
Planned Unit Development shall be a separate entity with a distinct character that respects 
and harmonizes with surrounding development. 
 
STAFF ANALYSIS:     The particulars of this PUD include: 
USE:     The allowable uses for the subject property are listed in Exhibit C.  

 
OPEN SPACE/PARKLAND: Exhibit D, Greenspace Exhibit, shows 13.01 acres will be reserved as 
green space. The narrative states this is 15% of the property.  

 
SITE PLAN/ACCESS:  The proposed site plan has two access points on E. Tecumseh Rd. 
There are 83 proposed residential lots with 13 acres of open space. Large portions of the open 
space are designated as Water Quality Protection Zone and cannot be developed or 
programmed. The development will be gated.  
 
SIGNAGE: All signs will comply with the Low Density Residential standards of the Sign Code.  
 
SANITATION/UTILITIES: The lots will have polycart service for trash. The property will be 
served by private sanitary sewer septic systems. The lots will be served by City water. 
 
SIDEWALKS: Sidewalks are required along E. Tecumseh Rd. and 24th Avenue N.E. They are not 
required along the interior streets as these are private streets.  
 
PHASING: The applicant does not explain a phasing plan for the subject property.  
 
EXISTING ZONING: The subject property is currently zoned A-2, Rural Agricultural District. The 
A-2 District requires a minimum of 10 acres for new lots.  
 
ALTERNATIVES/ISSUES:      
 
IMPACTS: The proposed use is similar to the surrounding area. City Staff does not anticipate 
negative traffic impacts. The quarter section to the west of the subject property has two 
recent developments. The western side along 12th Avenue N.E. is Park Hill Addition, which is a 
mix of single-family and commercial uses on the corner of 12th Avenue N.E. and E. Tecumseh 
Road. Montecito Ranch is a residential development directly east of Park Hill. Montecito 
Ranch lots were developed at approximately 2-acre lot sizes. Red Canyon Ranch and 
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Montoro Ridge are recent residential subdivisions located at the northwest and southwest 
corners of 12th Avenue NE and Tecumseh Road. Red Canyon Ranch is a typical single-family 
subdivision with approximately 6,000 – 7,000 SF per lot. Montoro Ridge was developed as a 
large lot subdivision, approximately 2-acres per lot. At the northeast corner of Tecumseh Road 
and 24th Avenue NE is a recent PUD, Planned Unit Development, to allow for a single-family 
home with an additional single-family unit/ADU allowing the family to age in place. To the 
south, located at the southwest corner of 24th Avenue NE and Rock Creek Road, is the 
buildout of Hallbrooke Addition, consisting of the traditional single-family lots, 6,000 – 7,000 SF. 
 
OTHER AGENCY COMMENTS: 
 
FIRE DEPARTMENT: No comments. 
 
PUBLIC WORKS/ENGINEERING: Please see the attached report from Engineering. 

 
TRAFFIC ENGINEER: Please see the attached report from the Traffic Engineer.  

      
UTILITIES: The lots have access to and will be served by City water. The lots will have 
private sanitary sewer septic systems.  
 
CONCLUSION: Staff forwards this request for rezoning from A-2, Rural Agricultural District, 
to a PUD, Planned Unit Development, and Ordinance No. O-2324-16 to the Planning 
Commission for consideration and recommendation to City Council.  
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File Attachments for Item:

21. CONSIDERATION OF AWARDING, ACCEPTANCE, APPROVAL, REJECTION, 

AMENDMENT, AND/OR POSTPONEMENT OF PP-2324-6 PRELIMINARY PLAT FOR 

MONTE VISTA ESTATES ADDITION, A PLANNED UNIT DEVELOPMENT 

(GENERALLY LOCATED AT THE SOUTHWEST CORNER OF THE INTERSECTION 

OF EAST TECUMSEH ROAD AND 24TH AVENUE N.E.)
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 11/28/2023 

REQUESTER: Ken Danner, Subdivision Development Manager 

PRESENTER: Shawn O’Leary, Director of Public Works 

TITLE: CONSIDERATION OF AWARDING, ACCEPTANCE, APPROVAL, 
REJECTION, AMENDMENT, AND/OR POSTPONEMENT OF PP-2324-6 
PRELIMINARY PLAT FOR MONTE VISTA ESTATES ADDITION, A 
PLANNED UNIT DEVELOPMENT (GENERALLY LOCATED AT THE 
SOUTHWEST CORNER OF THE INTERSECTION OF EAST TECUMSEH 
ROAD AND 24TH AVENUE N.E.) 

  

BACKGROUND: 

This item is a preliminary plat for Monte Vista Estates Addition, a Planned Unit Development 
located at the southwest corner of the intersection of East Tecumseh Road and 24th Avenue 
N.E.  This property consists of 79.40 acres with 83 single-family residential lots and 13.01 acres 
of open space.  The Norman Board of Parks Commissioners, at its meeting of October 5, 2023, 
recommended fee in lieu of park land for Monte Vista Addition, a Planned Unit Development.  
Planning Commission, at its meeting of October 12, 2023, recommended approval of amending 
the NORMAN 2025 Land Use and Transportation Plan from Very Low Density Residential 
Designation to Low Density Residential Designation and approval of Ordinance No. O-2324-16 
placing this property in the PUD, Planned Unit Development and removing it from A-2, Rural 
Agricultural District.  In addition, Planning Commission recommended approval of the preliminary 
plat for Monte Vista Estates Addition, a Planned Unit Development. 

DISCUSSION:  

The proposed development, which includes 91 single-family residential lots is expected to 
generate approximately 886 trips per day, 66 AM peak hour trips, and 88 PM peak hour trips. 
Because traffic projections are below the threshold for when a traffic impact study is required 
(>100 peak hour trips is the threshold), the developer submitted a traffic impact analysis 
documenting the trip generation information for this addition as well as a discussion regarding 
the proposed driveway relative to existing streets and/or driveways along E, Tecumseh Road. 
On behalf of the developer, TEC submitted the traffic impact analysis. No traffic operational 
issues are anticipated due to the development. 
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Page 2 of 3 

STREET 

NO. 
OF 

LANES 

BACKGROUND 
TRAFFIC 
(Veh/day) 

PROJECTED 
TRAFFIC 
(Veh/day) 

TOTAL 
PROJECTED 

TRAFFIC 
(Veh/day) 

ROADWAY 
CAPACITY 
L.O.S. “E” 

% 
CAPACITY 

USED 
(EXISTING) 

% 
CAPACITY 

USED 
(PROJECTED) 

24th 
Avenue 

NE 

2 3,515 886* 4,401 17,100 20.56 25.74 

Tecumseh 
Road 

2 1,754 44* 1,798 17,100 10.26 10.51 

*Single-family housing trip distribution driveway split is 5% on 24th Avenue NE and 100% on Tecumseh Road 

The proposed development will have two access points, the single-family development would 
have two full-access public street connection on Tecumseh Road. Capacity exceeds demand in 
this area.  As such, no additional off-site improvements are anticipated. 

Public improvements for this property consist of the following: 

1. Fire Hydrants.  Fire hydrants will be installed in accordance with approved plans and City 
standards. 

2. Drainage.  Storm sewers and appurtenant drainage structures will be installed in accordance 
with approved plans and City drainage standards.  Privately maintained detention facilities 
will be installed for the conveyance of storm water.  A property owners association will be 
established for the maintenance of the detention facilities. 

3. Sanitary Sewers.  Private individual sewage systems will be installed in accordance with 
approved plans and City and State Department of Environmental Quality standards for each 
lot. 

4. Sidewalks.  Sidewalks will be installed adjacent to Tecumseh Road and 24th Avenue N.E.  It 
is the intent of the developer to install interior sidewalks adjacent to the private streets. 

5. Streets.  Streets will be constructed in accordance with approved plans and City paving 
standards as residential estates streets without curb and gutter.  However, the interior streets 
will be privately maintained by POA/HOA.  This is a proposed gated development.  Tecumseh 
Road and 24th Avenue N.E. will be constructed as minor urban arterial streets.  Staff may 
recommend deferral of these street improvements with final platting. 

 

6. Water Mains.  Water mains will be installed in accordance with approved plans and City and 
Department of Environmental Quality standards.  There is an existing 24-inch water main 
adjacent to East Tecumseh Road and 24th Avenue N.E. 

 

7. WQPZ.  There is WQPZ, Water Quality Protection Zone within the property.  With final 
platting of the WQPZ area a drainage easement and covenants will be required to protect 
the area. 
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Page 3 of 3 

 

8. Public Dedications.  All rights-of-way and easements will be dedicated to the City with final 
platting. 

STAFF RECOMMENDATIONS: 

Based upon the above information, staff recommends approval of the preliminary plat for Monte 
Vista Estates Addition, a Planned Unit Development. 
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CITY COUNCIL AGENDA   PP-2324-6    November 28, 2023 

 

 

ITEM: CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT, 

AND/OR POSTPONEMENT OF PRELIMINARY PLAT FOR MONTE VISTA ESTATES 

ADDITION, A PLANNED UNIT DEVELOPMENT. 

 

LOCATION:  Located at the southwest corner of the intersection of East Tecumseh Road and 24th 

Avenue N.E. 

  

INFORMATION: 

 

1.  Owners.  Michael and Glenda Argo. 

 

2.  Developer.  DAR, L.L.C. 

 

3.  Engineer.  SMC Consulting Engineers, P.C. 

 

HISTORY: 

 

 1. Refer to the Planning Commission Staff Report, October 12, 2023. 

 

2. October 5, 2023.  The Norman Board of Parks Commissioners, on a vote of 7-0, 

recommended fee in lieu of park land requirements. 

 

3. October 12, 2023.  Planning Commission, on a vote of 6-0, recommended amending the 

NORMAN 2025 Land Use and Transportation Plan from very low density residential 

designation to low density residential designation.  

 

4. October 12, 2023.  Planning Commission, on a vote of 6-0, recommended placing this 

property into the PUD, Planned Unit Development and removing it from A-2, Rural 

Agricultural District District. 

 

5. October 12, 2023.  Planning Commission, on a vote of 6-0 recommended to City Council 

that the preliminary plat for Monte Vista Estates Addition, a Planned Unit Development.  

 

IMPROVEMENT PROGRAM: 

 

1.  Refer to the Planning Commission Staff Report, October 12, 2023. 

 

PUBLIC DEDICATIONS: 

 

1.  Refer to the Planning Commission Staff Report, October 12, 2023. 

 

SUPPLEMENTAL MATERIAL:  Copies of an advisory memorandum, location map, preliminary site 

development plan, preliminary plat, Staff report recommending approval, and pertinent 

excerpts from the Planning Commission minutes are included in the Agenda Book.  
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ACTION NEEDED:  Motion to approve or reject the preliminary plat for Monte Vista Estates 

Addition, a Planned Unit Development. 

 

ACTION TAKEN:_____________________________________________________________ 
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 Planning Commission Agenda 
 October 12, 2023 
        

 

PRELIMINARY PLAT ITEM NO. 13 

 PP-2324-6            

 
STAFF REPORT 

 
ITEM:   Consideration of a Preliminary Plat for MONTE VISTA ESTATES ADDITION, A 

PLANNED UNIT DEVELOPMENT. 
  
 
LOCATION:  Located at the southwest corner of the intersection of East Tecumseh Road and 24th 

Avenue N.E. 
  
INFORMATION: 
 

1.  Owners.  Michael and Glenda Argo. 
 
2.  Developer.  DAR, L.L.C. 
 
3.  Engineer.  SMC Consulting Engineers, P.C. 
 

HISTORY: 
 
1. October 18, 1961.  City Council adopted Ordinance No. 1312 annexing this property into the 

City of Norman Corporate City limits without zoning. 
 
2. October 30, 1961.  Planning Commission recommended this property be placed in the A-2, 

Rural Agricultural District. 
 
3. December 12, 1961.  City Council adopted Ordinance No. 1322 pacing this property in the 

A-2, Rural Agricultural District. 
 
4. October 5, 2023.  The Norman Board of Parks Commissioners, on a vote of 7-0, 

recommended fee in lieu of park land requirements.  
 
5. October 12, 2023.  The applicants have made a request to amend the NORMAN 2025 Land 

Use and Transportation Plan from Very Low Density Residential Designation to Low 
Density Residential Designation. 

 
6. October 12, 2023.  The applicants have made a request to place this property in the Planned 

Unit Development and remove it from A-2, Rural Agricultural District.  
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P.C. AGENDA 10-12-23 
PRELIMINARY PLAT FOR MONTE VISTA ESTATES ADDITION, A PLANNED UNIT 
DEVELOPMENT 
Page 2 
 
 
IMPROVEMENT PROGRAM: 

 
1.  Fire Protection.  Fire hydrants will be installed in accordance with approved plans.  Their 

locations will be reviewed by the Norman Fire Department. 
 

2.  Permanent Markers.  Permanent markers will be installed prior to filing of the final plat. 
 

3.  Sanitary Sewers.  Private individual sewage systems will be installed in accordance with 
approved plans and City and State Department of Environmental Quality standards for each 
lot. 

 
 4. Sidewalks.  Sidewalks will be installed adjacent to Tecumseh Road and 24th Avenue N.E.  

It is the intent of the developer to install interior sidewalks adjacent to the private streets. 
 

4.  Storm Sewers.  Storm sewers and appurtenant drainage structures will be installed in 
accordance with approved plans and City drainage standards.  Privately maintained 
detention facilities will be installed for the conveyance of storm water.  A property owners 
association will be established for the maintenance of the detention facilities. 

 
5.  Streets.  Streets will be constructed in accordance with approved plans and City paving 

standards as residential estates streets without curb and gutter.  However, the interior streets 
will be privately maintained by POA/HOA.  This is a proposed gated development. 
Tecumseh Road and 24th Avenue N.E. will be constructed as minor urban arterial streets. 

 
6.  Water Mains.  Water mains will be installed in accordance with approved plans and City 

and Department of Environmental Quality standards.  There is an existing 24-inch water 
main adjacent to East Tecumseh Road and 24th Avenue N.E.   

 
PUBLIC DEDICATIONS: 
 

1.  Easements.  All required easements will be dedicated to the City on the final plat. 
 
2.  Rights-of-Way.  Street rights-of-way will be dedicated to the City on the final plat. 

 
 3. WQPZ.  There is WQPZ, Water Quality Protection Zone within the property.  With final 

platting of the WQPZ area a drainage easement and covenants will be required to protect 
the area. 

 
SUPPLEMENTAL MATERIAL:  Copies of a location map, preliminary site development plan and 

preliminary plat are included in the Agenda Book.  
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P.C. AGENDA 10-12-23 
PRELIMINARY PLAT FOR MONTE VISTA ESTATES ADDITION, A PLANNED UNIT 
DEVELOPMENT 
Page 3 
 
STAFF COMMENTS AND RECOMMENDATION:  The owners are proposing 83 residential estates 

lots on 79.40 acres.  Of the 79.40 acres, there will be 13.01 acres of open space throughout 
the development.  Staff recommends approval of the preliminary plat for Monte Vista 
Estates Addition, a Planned Unit Development. 

 
ACTION NEEDED:  Recommend approval or disapproval of the preliminary plat for Monte Vista 

Estates Addition, a Planned Unit Development to the City Council. 
 
ACTION TAKEN:___________________________________________________ 
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File Attachments for Item:

22. CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR 

POSTPONEMENT OF ORDINANCE O-2324-17 UPON SECOND AND FINAL 

READING: AN ORDINANCE OF THE COUNCIL OF THE CITY OF NORMAN, 

OKLAHOMA, AMENDING SECTION 36-201 OF CHAPTER 36 OF THE CODE OF THE

CITY OF NORMAN SO AS TO REMOVE LOTS THIRTY-FOUR (34), THIRTY-FIVE 

(35), THIRTY-SIX (36), THIRTY-SEVEN (37), AND THIRTY-EIGHT (38) OF THE 

STATE UNIVERSITY ADDITION TO NORMAN, CLEVELAND COUNTY, OKLAHOMA, 

FROM THE CCFBC, CENTER CITY FORM-BASED CODE, AND PLACE SAME IN 

THE CCPUD, CENTER CITY PLANNED UNIT DEVELOPMENT; AND PROVIDING 

FOR THE SEVERABILITY THEREOF.  (305 E. BOYD STREET)
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 Planning Commission Agenda 

 October 12, 2023 

         

 

 ORDINANCE NO. O-2324-17  ITEM NO. 7 

           

 

STAFF REPORT 

 

GENERAL INFORMATION 

 

 APPLICANT CCR Boyd, L.L.C. 

 

 REQUESTED ACTION Rezoning to CCPUD, Center City Planned 

Unit Development  

 

 EXISTING ZONING Center City Form-Based Code, Urban 

General Frontage 

 

 SURROUNDING ZONING North: CCFBC District, Urban Residential 

Frontage    

   East: BNSF Railroad ROW 

   South: University of Oklahoma  

   West: CCFBC District, Urban General 

Frontage 

 

 LOCATION 305 E. Boyd Street 

  

 SIZE  0.454 acres, more or less 

 

 PURPOSE Residential Townhomes 

 

 EXISTING LAND USE Vacant 

 

 SURROUNDING LAND USE North: Residential Apartments (under 

construction)  

   East:  BNSF Railroad ROW 

   South:  University of Oklahoma and Multi-

Family Use 

   West: Residential Duplex 

 

 LAND USE PLAN DESIGNATION Low Density Residential  

 

REQUEST SUMMARY/CCFBC EXCEPTIONS:       

This is a request to rezone the area located at 305 E. Boyd Street, designated as Center City 

Form Based Code District, to a Center City Planned Unit Development (CCPUD), as outlined in 

Appendix B of the Center City Form-Based Code.  
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The proposal for this site is to construct seven (7) residential townhomes with each unit allowed 

a maximum of four (4) bedrooms for a total of twenty-eight (28) bedrooms for the site.    Each 

three-story unit will have the living room and kitchen on the second floor with the first and the 

third floors each having two bedrooms. To provide additional privacy for the residents, the 

applicant is proposing the following: move the Required Building (RBL) to six (6’) feet behind 

the property line, increase the finished floor elevation to thirty-six inches (36”), and provide 

recessed doors, stoops and balconies.  The three-story, seven-unit structure consists of a total 

area of 7,835 square feet, as illustrated on Exhibit B, Site Development Plan.  Open space will 

be provided on the north side of the building and through front balconies of the individual 

units.  A total of twenty-five (25) parking spaces on-site are provided as shown on the Site Plan. 

An additional three parking spaces will be provided off-site at 221 E. Boyd Street.  

 

BACKGROUND:   

This is a CCPUD application moving forward to Planning Commission and City Council to 

request an amendment to the recently adopted Center City Form Based Code (CCFBC); 

many may not be aware of the extent and process that went into the preparation and review 

of the CCFBC; below is an overview for those not familiar with the process.   

 

City Council approved a Memorandum of Understanding (MOU) between the City of Norman 

and the University of Oklahoma (OU) on January 14, 2014.  The MOU set forth the terms and 

conditions that would govern the development of a Center City Master Plan/Visioning Project 

and outlined the responsibilities of the City of Norman and the University of Oklahoma.   

 

The Center City Form-Based Code, which is the outcome of this Project, was generated and 

recommended through a Steering Committee.  In addition, there was an Executive 

Subcommittee of the Steering Committee which was comprised of one representative from 

the City of Norman, one representative from the University of Oklahoma, and one citizen 

chosen jointly by the City of Norman and the University of Oklahoma.   

 

The City Council moved forward with this project in cooperation with the University of 

Oklahoma for many reasons.  Some of the reasons were that the current zoning regulations 

were not adequately handling the growing, modern demand for infill development in 

Norman’s Center City area; that there was significant community disagreement about 

market-driven proposals for infill development; that the professional charrette process was the 

best technique available to articulate community-supported vision; and that building 

community support for a vision followed by development of land use regulations that allows 

the achievement of the vision will provide both community and investors’ confidence and 

certainty.  The results of the Charrette process became the foundation for an illustrated, well-

articulated, community-supported vision for the future of the Center City area, Center City 

Form Based Code (CCFBC). 

 

ZONING DISTRICTS INCLUDED IN THIS DOCUMENT:   

 

Urban General – The basic urban street frontage, once common across the United States.  The 

purpose is to develop multi-story buildings placed directly at the sidewalk or behind small 

dooryards.   

 

Urban Residential – Same as the Urban General except that the uses are limited to residential 

and related support services.   
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Urban Storefront – Represents the prototypical “main street” form with shopfronts along the 

sidewalk and a mix of uses above.  A high level of pedestrian activity is anticipated.  It is a 

subset of the Urban General frontage, with more specific requirements at the street level.   

 

Detached – This frontage is represented by the traditional single-family house with small front, 

side and rear yards along tree-lined streets. 

 

The CCFBC is composed of Building Form Standards and Public Space Standards mapped to 

a Regulating Plan.   

 

Building Form Standards regulate simple things like:  how far buildings are from sidewalks, how 

much window area at a minimum a building must have, how tall it is in relation to the width of 

the street, how accessible and welcoming front entrances are, and where a building’s 

parking should be located.  Building Form Standards require buildings to have windows and 

welcoming entries that contribute to life on the sidewalk and they require the placement of 

parking to the rear of buildings to ensure that it doesn’t get between buildings and 

pedestrians.  These standards require that buildings support and shape the public spaces of 

our city.  

 

PARTICULARS OF THIS CCPUD: 

The applicant is requesting this CCPUD in order to build a structure with seven residential 

townhomes as illustrated on the attached drawings.  The applicant is able to comply with 

many of CCFBC requirements. However, due to the applicant’s desire to provide setback 

from Boyd Street and to allow for more bedrooms per unit, the applicant is requesting the 

following modifications to the Center City Form Based Code, as follows: 

 

1. Move the Required Building Line (RBL) along Boyd Street from three feet (3’) behind the 

property line to six feet (6’) behind the property line. Staff would note that City Council 

adopted a new CCFBC Regulating Map on August 22, 2023 that moved the RBL from 

nine feet (9’) to three feet (3’). This change became effective September 22, 2023. The 

applicant submitted for Planning Commission on September 1, 2023.  

2. Allow a maximum of four (4) bedrooms per unit.  

3. Increase the allowed offset from the RBL from twenty-four inches (24”) to a maximum 

of sixty inches (60”) to allow for recessed door, stoops, balconies and entry doors.  

4. Request to eliminate the fenestration requirements for the eastside building façade. 

5. Remove the east side RBL. 

6. Eliminate the requirement for Street Trees. The applicant is proposing additional 

landscaping behind the structures with amenities such as grills, picnic tables as well as 

a “dog park” area for tenants.  

7. The applicant is proposing one bike rack per unit, for a total of seven (7) racks, whereas 

only three bike racks are required for the site.   

 

OTHER AGENCY COMMENTS: 

 

PRE-DEVELOPMENT:   There were not any attendees at the Pre-Development Meeting.  

However, there were three attendees at the 221 E. Boyd Street that occurred immediately 

prior to this proposal’s pre-development meeting. At that meeting, attendees asked questions 

pertaining to both requested CCPUDs. In particular, attendees wanted clarification on the 

number of units and bedrooms as well as the location of the dumpster. An attendee asked for 

the reason for the CCPUD request.  
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GREENBELT COMMISSION MEETING: No meeting was required for this application. 

 

PARK BOARD:  Parkland dedication is not required for this application. 

 

PUBLIC WORKS: No Comments.  

 

UTILITIES:  The use of a dumpster will eliminate the numerous polycarts that would be 

required for service to this location.  Recycling will be through regional recycling centers. 

 

CONCLUSION: Staff forwards this request and Ordinance No. O-2324-17 to Planning 

Commission for consideration and a recommendation to the City Council.  
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O-2324-17 

 

AN ORDINANCE OF THE COUNCIL OF THE CITY OF 

NORMAN, OKLAHOMA, AMENDING SECTION 36-201 OF 

CHAPTER 36 OF THE CODE OF THE CITY OF NORMAN SO 

AS TO REMOVE LOTS THIRTY-FOUR (34), THIRTY-FIVE 

(35), THIRTY-SIX (36), THIRTY-SEVEN (37), AND THIRTY-

EIGHT (38) OF THE STATE UNIVERSITY ADDITION TO 

NORMAN, CLEVELAND COUNTY, OKLAHOMA, FROM THE 

CCFBC, CENTER CITY FORM-BASED CODE, AND PLACE 

SAME IN THE CCPUD, CENTER CITY PLANNED UNIT 

DEVELOPMENT; AND PROVIDING FOR THE 

SEVERABILITY THEREOF.  (305 E. Boyd Street) 

 

§ 1. WHEREAS, CCR Boyd, L.L.C., the owners of the hereinafter described property, 

have made application to have the subject property removed from the CCFBC, 

Center City Form-Based Code, and placed in the CCPUD, Center City Planned 

Unit Development; and 

 

§ 2. WHEREAS, said application has been referred to the Planning Commission of said 

City and said body has, after conducting a public hearing on October 12, 2023 as 

required by law, considered the same and recommended that the same should be 

granted and an ordinance adopted to effect and accomplish such rezoning; and 

 

§ 3. WHEREAS, the City Council of the City of Norman, Oklahoma, has thereafter 

considered said application and has determined that said application should be 

granted and an ordinance adopted to effect and accomplish such rezoning. 

 

NOW, THEREFORE, BE IT ORDAINED BY THE COUNCIL OF THE CITY OF NORMAN, 

OKLAHOMA: 

 

§ 4. That Section 36-201 of Chapter 36 of the Code of the City of Norman, Oklahoma, 

is hereby amended so as to remove the following described property from the 

CCFBC, Center City Form-Based Code, and place the same in the CCPUD, Center 

City Planned Unit Development, to wit: 

 

A tract of land being Lot Thirty Four (34), Thirty Five (35), Thirty Six (36), 

Thirty Seven (37), and Thirty Eight (38) of the State University Addition to 

Norman Cleveland County, Oklahoma and being more particularly described 

as follows: 

Beginning at the Southeast corner of said Lot 38; Thence West a distance of 
178.10 feet to the Southwest corner of said Lot 34; Thence North a distance of 
139.95 feet to the Northwest corner of said Lot 34,· Thence East a distance of 
105.13 feet to the Northeast corner of said Lot 38; Thence South 27" 32' East a 
distance of 157.83 feet to the Point of Beginning; 
Said parcel of land contains 0.454 Acres or 19,818 Sq. Ft., more or less. 
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Ordinance No. O-2324-17 

Page 2 

 

§ 5. Further, pursuant to the provisions of Section 36-540 Appendix B of the Code of 

the City of Norman, as amended, the following condition is hereby attached to the 

zoning of the tract: 

 

a. The site shall be developed in accordance with the CCPUD Narrative 

and the Site Development Plan and supporting documentation, which 

are made a part hereof.  

 

§ 6. Severability.  If any section, subsection, sentence, clause, phrase, or portion of this 

ordinance is, for any reason, held invalid or unconstitutional by any court of 

competent jurisdiction, such portion shall be deemed a separate, distinct, and 

independent provision, and such holding shall not affect the validity of the 

remaining portions of this ordinance. 

 

 

ADOPTED this                             day of NOT ADOPTED this                   day of 

 

                                                      , 2023.           , 2023. 

 

 

                                                                                                              

(Mayor)   (Mayor) 

 

ATTEST: 

 

 

                                         

(City Clerk) 
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305 E Boyd St. 
A Center City Planned Unit Development 

 

Applicant: CCR Boyd, LLC 

 

 

 

 

 

 

 

 

 

 

Application for: 

Center City Planned Unit Development 

Submitted September 1, 2023 

Revised October 9, 2023 

 

 

PREPARED BY: 

RIEGER LAW GROUP PLLC 

136 Thompson Drive 

Norman, Oklahoma 73069 
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I. INTRODUCTION 

A. Background and Intent.  This Center City Planned Unit Development 
(“CCPUD”) is proposed by CCR Boyd, LLC (the “Applicant”) for the property located at 305 E. 
Boyd St., Norman, Oklahoma, more particularly described on Exhibit A (the “Property”). The 
Property contains approximately 0.454 acres. This CCPUD is intended to put forth the parameters 
for the development of the Property to allow for the construction of a multi-family structure with 
up to seven (7) residential units with a maximum of four (4) bedrooms per unit. This CCPUD will 
allow for a relaxation of the CCFBC’s specific development and design criteria applicable to the 
Property in order to allow the Applicant to utilize the site for a higher density multifamily structure 
with leasable units which are needed close to the University of Oklahoma campus, while 
maintaining adequate pervious coverage and parking on the Property. 

 B. Development Team.  The Applicant and owner of the Property is CCR Boyd, LLC. 
The architect for the project is Nathan Lofties, with Creative Home Designs. 

II. PROPERTY DESCRIPTION/GENERAL SITE CONDITIONS 

A. Location.  The Property is an approximately 19,818 square foot parcel located 
North of E. Boyd St. and West of the railroad right-of-way. The specific location is 
illustrated on the Site Development Plan, attached hereto as Exhibit B.  
 

B. Existing Land Use and Zoning.  The Property is located in the Center City Form 
Based Code (“CCFBC”) District, Urban General BFS. The Property is currently 
vacant. 
 

C. Elevation and Topography.  The Property is essentially flat with little to no 
elevation change throughout. 

 
D. Drainage.  The Property is generally flat and drains to Boyd Street and the alleyway 

on the North.  
 
E. Utility Services.  All necessary utilities for this project (including water, sewer, 

gas, telecommunications, and electric) are currently located within the necessary 
proximity to serve the Property, or they will be extended by the Applicant, as 
necessary. 

 
F. Fire Protection Services.  Fire protection services will be provided by the City of 

Norman Fire Department and by the owner of the Property where required by 
building and fire protection codes in the structures. 

 
G. Traffic Circulation and Access.  Boyd Street is located on the South boundary of 

the Property and the public alleyway is located along the North boundary of the 
Property. Vehicle access is currently gained from an existing driveway off of Boyd 
Street, which will be removed under this CCPUD. The public sidewalk is located 
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along Boyd Street. Traffic access and circulation will be allowed in the manner 
depicted on the Site Development Plan. The Property will be accessed from the 
alley. 

III. DEVELOPMENT PLAN AND DESIGN CONCEPT 

 The Property shall be developed in compliance with the terms of this CCPUD and the 
exhibits attached hereto and incorporated herein by reference, subject to adjustments or 
modifications allowed pursuant to Appendix B, Section 520(F), Administration, of the CCFBC, 
as may be amended from time to time. 

A. Allowable Uses.   
 
A list of the allowable uses for the Property is attached hereto as Exhibit C.  
 

B. Development Criteria. 
 
1. Siting. The proposed Site Development Plan for the Property is concurrently 

submitted with this CCPUD as Exhibit B and shall be incorporated herein as 
an integral part of this CCPUD. The Property shall be developed in substantial 
conformance with the Site Development Plan, subject to adjustments or 
modifications allowed pursuant to Appendix B Section 520(F), Administration, 
of the CCFBC, as may be amended from time to time. The Required Building 
Line (“RBL”) along the Property’s Boyd Street frontage shall be six (6’) feet 
from the front property line as shown on the attached Site Development Plan. 
Due to the triangular shape of the Property and the lack of established street 
frontage adjacent to railroad right-of-way, the RBL along the Property’s Boyd 
Street frontage shall terminate at thirty feet (30’) from the southeast corner of 
the Property, as shown on the Site Development Plan, and there shall be no 
RBL along the east side of the Property.  
 

2. Building Height.  The buildings to be constructed on the Property are planned 
to be three (3) stories, as shown on the proposed elevations attached as Exhibit 
D. As shown on the proposed elevations, the finished floor height may be raised 
up to 36”. 
 

3. Elements.  The Property shall be built in accordance with the terms of this 
CCPUD and the exhibits hereto. Exterior materials shall comply with the 
requirements of Section 402(J), Architectural Materials (exteriors), of the 
CCFBC, as may be amended from time to time. Fenestration is only required 
along Boyd Street frontage. Fenestration for Boyd Street frontage shall be a 
minimum of 33% on ground story and 20% for upper stories. To break down 
the scale of the buildings and provide a better pedestrian experience, the facades 
along Boyd Street will have at least two different materials, a ground story 
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configuration different from the upper story and at least 2 different bay 
configurations. The Boyd Street RBL shall have an offset depth of a maximum 
of 60 inches behind the RBL to accommodate the proposed recessed doors and 
stoops.  
 

4. Sanitation.  A trash dumpster will be utilized on the Property in the location 
indicated on the Site Development Plan. It is the intent that the dumpster will 
be shared with the development to be constructed at 221 E. Boyd. 

 
5. Signage.  All signage for the Property shall comply with Section 402(N), 

Signage, of the CCFBC, as amended thereafter.  
 

6. Traffic access and sidewalks.  Traffic circulation and access to the Property 
shall be allowed in the manner shown on the Site Development Plan. In order 
to keep the streetscape pedestrian friendly and usable, street trees and 
streetlights shall not be required along the Property’s Boyd Street frontage.  
 

7. Lighting.  The project shall comply with the requirements of the CCFBC under 
Section 402(O), Lighting & Mechanical, as amended thereafter.   

 
8. Open Space.  Open space will be located on the Property in the locations 

depicted on the attached Site Development Plan. Consistent with the Property’s 
CCFBC designation of Urban General, the Property shall have a maximum of 
85% impervious coverage. Open space areas are allowed to be located in 
noncontiguous areas on the Property. 
 

9. Parking.  Parking is provided in the manner shown on the attached Site 
Development Plan. The Applicant will provide one parking space per bedroom, 
with the use of three (3) off-site parking spaces from 221 E. Boyd Street. One 
bike rack per unit will be provided as shown on the Site Development Plan.  

 
10. Landscaping.  In order to keep the streetscape pedestrian friendly and usable, 

street trees and streetlights will not be required for development of the Property 
under this CCPUD. Landscaping will be provided in substantial compliance 
with the Site Development Plan. Final landscaping types, quantities, and 
locations may change during final design and construction. Any trees to be 
planted shall be of a species that is listed in Section 506 of the CCFBC, as 
amended thereafter, or otherwise approved by the City of Norman Forester, City 
of Norman Ordinance, or appropriate City of Norman staff member.  

 
11. Drainage. The Property will meet or exceed all applicable drainage ordinances. 

Drainage will be directed into the existing storm sewer main on Boyd Street 
and to the alleyway on the north of the Property. 
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12. Fencing. Fencing with a maximum height of eight (8’) feet is permissible but 

not required on the Property.  
 

C. CCFBC Variances. 

 The Property shall be developed in accordance with the terms of this CCPUD and 
the exhibits attached hereto and incorporated by reference. For convenience 
purposes, a summary of the variances sought from the CCFBC follows: 

1. RBL Modification. The RBL has been modified to six (6’) feet due to the 
presence of overhead powerlines and to provide the residents with additional 
privacy from the adjacent public right-of-way. The adjustment also ensures that 
front doors will not encroach within the public right-of-way. Additionally, due 
to the triangular shape of the Property and the lack of established street frontage 
adjacent to railroad right-of-way, there shall be no RBL along the east side of 
the Property. 
 

2. Four Bedrooms Per Unit. Each unit is allowed to contain a maximum of four 
bedrooms as this is an area that is appropriate for added density. This CCPUD 
will allow for a development that can provide thoughtfully designed residential 
units closely located to the University of Oklahoma, which is much needed. 
 

3. Streetscape. Street trees and streetlights will not be required on this Property. 
This will help keep the Boyd streetscape pedestrian friendly due to the 
proximity of the RBL to the right-of-way and the existence of driveways on 
other properties on this block. Bike racks will be installed on the Property. 

 
4. Open Space. Open space areas are not required to be contiguous on the 

Property. 
 

5. Elements.  An additional 36 inches of offset from the Boyd Street RBL is being 
requested to allow the proposed recessed entries and covered stoops for a total 
maximum offset depth of five (5’) feet.  
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EXHIBIT A 

 
LEGAL DESCRIPTION OF THE PROPERTY 
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EXHIBIT B 
 

PROPOSED SITE DEVELOPMENT PLAN 
Full Size PDF Documents Submitted to City Staff 
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EXHIBIT C 
ALLOWABLE USES 

Allowable Uses: 

Ground Story: 
The Ground Story may house commerce, professional services or residential uses. 

Upper Stories: 
The Upper Stories may only house Residential or Commerce uses. No restaurant or retail sales 
uses shall be allowed in Upper Stories unless they are second story extensions equal to or less 
than the area of the Ground Story use. No commerce use, except for permitted rooftop 
restaurants, is permitted above a residential use. Additional habitable space is permitted within 
the roof where the roof is configured as an attic story. 

Residential Dwelling Units: 
The Property may contain seven (7) units with a maximum of four (4) bedrooms per unit, 
totaling twenty-eight (28) bedrooms on the Property. 
 

Use Table 
The use table included below, as may be amended from time to time, identifies the uses allowed 
within this CCPUD. References to Additional Regulations refer to provisions of the CCFBC (as 
such may be amended from time to time) and shall be applied to the Property if such use is 
requested on the Property, except that no additional regulations will be applied to any Residential 
Uses on the Property. 
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EXHIBIT D 
 

PROPOSED EXTERIOR ELEVATIONS 
Full Size PDF Documents Submitted to City Staff 
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 11/28/2023 

REQUESTER: CCR Boyd, L.L.C. 

PRESENTER: Jane Hudson, Director of Planning & Community Development 

ITEM TITLE: 
CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR 
POSTPONEMENT OF ORDINANCE O-2324-17 UPON SECOND AND 
FINAL READING: AN ORDINANCE OF THE COUNCIL OF THE CITY OF 
NORMAN, OKLAHOMA, AMENDING SECTION 36-201 OF CHAPTER 36 
OF THE CODE OF THE CITY OF NORMAN SO AS TO REMOVE LOTS 
THIRTY-FOUR (34), THIRTY-FIVE (35), THIRTY-SIX (36), THIRTY-
SEVEN (37), AND THIRTY-EIGHT (38) OF THE STATE UNIVERSITY 
ADDITION TO NORMAN, CLEVELAND COUNTY, OKLAHOMA, FROM 
THE CCFBC, CENTER CITY FORM-BASED CODE, AND PLACE SAME 
IN THE CCPUD, CENTER CITY PLANNED UNIT DEVELOPMENT; AND 
PROVIDING FOR THE SEVERABILITY THEREOF.  (305 E. BOYD 
STREET) 

  

REQUEST SUMMARY/CCFBC EXCEPTIONS:       

This is a request to rezone the area located at 305 E. Boyd Street, designated as Center City 

Form Based Code District, to a Center City Planned Unit Development (CCPUD), as outlined in 

Appendix B of the Center City Form-Based Code.  

The proposal for this site is to construct seven (7) residential townhomes with each unit allowed 

a maximum of four (4) bedrooms for a total of twenty-eight (28) bedrooms for the site.    Each 

three-story unit will have the living room and kitchen on the second floor with the first and the 

third floors each having two bedrooms. To provide additional privacy for the residents, the 

applicant is proposing the following: move the Required Building (RBL) to six (6’) feet behind the 

property line, increase the finished floor elevation to thirty-six inches (36”), and provide recessed 

doors, stoops and balconies.  The three-story, seven-unit structure consists of a total area of 

7,835 square feet, as illustrated on Exhibit B, Site Development Plan.  Open space will be 

provided on the north side of the building and through front balconies of the individual units.  A 

total of twenty-five (25) parking spaces on-site are provided as shown on the Site Plan. An 

additional three parking spaces will be provided off-site at 221 E. Boyd Street.  

BACKGROUND:   

This is a CCPUD application moving forward to Planning Commission and City Council to 

request an amendment to the recently adopted Center City Form Based Code (CCFBC); many 
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may not be aware of the extent and process that went into the preparation and review of the 

CCFBC; below is an overview for those not familiar with the process.   

City Council approved a Memorandum of Understanding (MOU) between the City of Norman 

and the University of Oklahoma (OU) on January 14, 2014.  The MOU set forth the terms and 

conditions that would govern the development of a Center City Master Plan/Visioning Project 

and outlined the responsibilities of the City of Norman and the University of Oklahoma.   

The Center City Form-Based Code, which is the outcome of this Project, was generated and 

recommended through a Steering Committee.  In addition, there was an Executive 

Subcommittee of the Steering Committee which was comprised of one representative from the 

City of Norman, one representative from the University of Oklahoma, and one citizen chosen 

jointly by the City of Norman and the University of Oklahoma.   

The City Council moved forward with this project in cooperation with the University of Oklahoma 

for many reasons.  Some of the reasons were that the current zoning regulations were not 

adequately handling the growing, modern demand for infill development in Norman’s Center City 

area; that there was significant community disagreement about market-driven proposals for infill 

development; that the professional charrette process was the best technique available to 

articulate community-supported vision; and that building community support for a vision followed 

by development of land use regulations that allows the achievement of the vision will provide 

both community and investors’ confidence and certainty.  The results of the Charrette process 

became the foundation for an illustrated, well-articulated, community-supported vision for the 

future of the Center City area, Center City Form Based Code (CCFBC). 

ZONING DISTRICTS INCLUDED IN THIS DOCUMENT:   

Urban General – The basic urban street frontage, once common across the United States.  The 

purpose is to develop multi-story buildings placed directly at the sidewalk or behind small 

dooryards.   

Urban Residential – Same as the Urban General except that the uses are limited to residential 

and related support services.   

Urban Storefront – Represents the prototypical “main street” form with shopfronts along the 

sidewalk and a mix of uses above.  A high level of pedestrian activity is anticipated.  It is a subset 

of the Urban General frontage, with more specific requirements at the street level.   

Detached – This frontage is represented by the traditional single-family house with small front, 

side and rear yards along tree-lined streets. 

The CCFBC is composed of Building Form Standards and Public Space Standards mapped to 

a Regulating Plan.   

Building Form Standards regulate simple things like:  how far buildings are from sidewalks, how 

much window area at a minimum a building must have, how tall it is in relation to the width of 

the street, how accessible and welcoming front entrances are, and where a building’s parking 

should be located.  Building Form Standards require buildings to have windows and welcoming 

entries that contribute to life on the sidewalk and they require the placement of parking to the 
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rear of buildings to ensure that it doesn’t get between buildings and pedestrians.  These 

standards require that buildings support and shape the public spaces of our city.  

PARTICULARS OF THIS CCPUD: 

The applicant is requesting this CCPUD in order to build a structure with seven residential 

townhomes as illustrated on the attached drawings.  The applicant is able to comply with many 

of CCFBC requirements. However, due to the applicant’s desire to provide setback from Boyd 

Street and to allow for more bedrooms per unit, the applicant is requesting the following 

modifications to the Center City Form Based Code, as follows: 

1. Move the Required Building Line (RBL) along Boyd Street from three feet (3’) behind the 
property line to six feet (6’) behind the property line. Staff would note that City Council 
adopted a new CCFBC Regulating Map on August 22, 2023 that moved the RBL from 
nine feet (9’) to three feet (3’). This change became effective September 22, 2023. The 
applicant submitted for Planning Commission on September 1, 2023.  

2. Allow a maximum of four (4) bedrooms per unit.  
3. Increase the allowed offset from the RBL from twenty-four inches (24”) to a maximum of 

sixty inches (60”) to allow for recessed door, stoops, balconies and entry doors.  
4. Request to eliminate the fenestration requirements for the eastside building façade. 
5. Remove the east side RBL. 
6. Eliminate the requirement for Street Trees. The applicant is proposing additional 

landscaping behind the structures with amenities such as grills, picnic tables as well as 
a “dog park” area for tenants.  

7. The applicant is proposing one bike rack per unit, for a total of seven (7) racks, whereas 
only three bike racks are required for the site.   
 

OTHER AGENCY COMMENTS: 

PRE-DEVELOPMENT:  There were not any attendees at the Pre-Development Meeting.  

However, there were three attendees at the 221 E. Boyd Street that occurred immediately prior 

to this proposal’s pre-development meeting. At that meeting, attendees asked questions 

pertaining to both requested CCPUDs. In particular, attendees wanted clarification on the 

number of units and bedrooms as well as the location of the dumpster. An attendee asked for 

the reason for the CCPUD request.  

GREENBELT COMMISSION MEETING:  No meeting was required for this application. 

PARK BOARD: Parkland dedication is not required for this application. 

PUBLIC WORKS: No Comments.  

UTILITIES:  The use of a dumpster will eliminate the numerous polycarts that would be required 

for service to this location.  Recycling will be through regional recycling centers. 

CONCLUSION: Staff forwards this request and Ordinance No. O-2324-17 to City Council 

for consideration.  

At their October 12, 2023 meeting, Planning Commission recommended approval of Ordinance 

No. 2324-17 to City Council, by a vote of 4-2.   
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City of Norman Predevelopment  September 28, 2023 
  

Applicant: CCR Boyd, LLC   
 

Project Location:  305 E Boyd Street   
 
Case Number:  PD 23-34 
 
Time: 6:30 p.m.   
 
Applicant Representative: Libby Smith, Gunner Joyce, & Sean Rieger, with Rieger Law 
Group 
 
Attendees: 
None 
 
City Staff:  
Anais Starr, Planner II 
Amanda Stevens, Dev. Center Coordinator 
Beth Muckala, Assistant City Attorney  
 
Application Summary:  
A request to rezone from CCFBC, Center City Form-Based Code, to CCPUD, Center City 
Planned Unit Development for a multi-family structure with seven townhomes.  
 
Neighbor’s Comments/Concerns/Responses: 
There were no attendees for this request.  
 
 
 

610

Item 22.



611

Item 22.



612

Item 22.



613

Item 22.



File Attachments for Item:

23. CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR 

POSTPONEMENT OF ORDINANCE O-2324-18 UPON SECOND AND FINAL 

READING: AN ORDINANCE OF THE COUNCIL OF THE CITY OF NORMAN, 

OKLAHOMA, AMENDING SECTION 36-201 OF CHAPTER 36 OF THE CODE OF THE

CITY OF NORMAN SO AS TO REMOVE LOTS TWENTY-EIGHT (28), TWENTY-NINE 

(29), THIRTY (30) AND THIRTY-ONE (31) OF STATE UNIVERSITY ADDITION TO 

NORMAN, CLEVELAND COUNTY, OKLAHOMA, FROM THE CCFBC, CENTER CITY 

FORM-BASED CODE, AND PLACE SAME IN THE CCPUD, CENTER CITY PLANNED

UNIT DEVELOPMENT; AND PROVIDING FOR THE SEVERABILITY THEREOF.  (221 

E. BOYD STREET)
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 11/28/2023 

REQUESTER: 208Apache, L.L.C. 

PRESENTER: Jane Hudson, Director of Planning & Community Development 

ITEM TITLE: 
CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR 
POSTPONEMENT OF ORDINANCE O-2324-18 UPON SECOND AND 
FINAL READING: AN ORDINANCE OF THE COUNCIL OF THE CITY OF 
NORMAN, OKLAHOMA, AMENDING SECTION 36-201 OF CHAPTER 36 
OF THE CODE OF THE CITY OF NORMAN SO AS TO REMOVE LOTS 
TWENTY-EIGHT (28), TWENTY-NINE (29), THIRTY (30) AND THIRTY-
ONE (31) OF STATE UNIVERSITY ADDITION TO NORMAN, 
CLEVELAND COUNTY, OKLAHOMA, FROM THE CCFBC, CENTER CITY 
FORM-BASED CODE, AND PLACE SAME IN THE CCPUD, CENTER 
CITY PLANNED UNIT DEVELOPMENT; AND PROVIDING FOR THE 
SEVERABILITY THEREOF.  (221 E. BOYD STREET) 

  

REQUEST SUMMARY/CCFBC EXCEPTIONS:       

This is a request to rezone the area located at 221 E. Boyd Street, designated as Center City 

Form Based Code District, to a Center City Planned Unit Development (CCPUD), as outlined in 

Appendix B of the Center City Form-Based Code.  

The proposal for this site is to construct five (5) residential townhomes with each unit being 

allowed a maximum of four (4) bedrooms for a total of twenty (20) bedrooms for the site.    Each 

three-story unit will have the living room and kitchen on the second floor with the first and the 

third floors each having two bedrooms. To provide additional privacy for the residents, the 

applicant is proposing the following: move the Required Building (RBL) to six (6’) feet behind the 

property line, increase the finished floor elevation to thirty-six inches (36”), and provide recessed 

doors, stoops and balconies. The three-story, five-unit structure consists of a total area of 5,331 

square feet, as illustrated on Exhibit B, Site Development Plan.  Open space will be provided on 

the north side of the building and through front balconies of the individual units.  A total of twenty-

five (23) on-site parking spaces are provided as shown on the Site Plan. Three of the parking 

spaces are to be shared with the property at 305 E. Boyd Street.  

BACKGROUND:   

This is a CCPUD application moving forward to Planning Commission and City Council to 

request an amendment to the recently adopted Center City Form Based Code (CCFBC); many 

may not be aware of the extent and process that went into the preparation and review of the 

CCFBC; below is an overview for those not familiar with the process.   
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City Council approved a Memorandum of Understanding (MOU) between the City of Norman 

and the University of Oklahoma (OU) on January 14, 2014.  The MOU set forth the terms and 

conditions that would govern the development of a Center City Master Plan/Visioning Project 

and outlined the responsibilities of the City of Norman and the University of Oklahoma.   

The Center City Form-Based Code, which is the outcome of this Project, was generated and 

recommended through a Steering Committee.  In addition, there was an Executive 

Subcommittee of the Steering Committee which was comprised of one representative from the 

City of Norman, one representative from the University of Oklahoma, and one citizen chosen 

jointly by the City of Norman and the University of Oklahoma.   

The City Council moved forward with this project in cooperation with the University of Oklahoma 

for many reasons.  Some of the reasons were that the current zoning regulations were not 

adequately handling the growing, modern demand for infill development in Norman’s Center City 

area; that there was significant community disagreement about market-driven proposals for infill 

development; that the professional charrette process was the best technique available to 

articulate community-supported vision; and that building community support for a vision followed 

by development of land use regulations that allows the achievement of the vision will provide 

both community and investors’ confidence and certainty.  The results of the Charrette process 

became the foundation for an illustrated, well-articulated, community-supported vision for the 

future of the Center City area, Center City Form Based Code (CCFBC). 

ZONING DISTRICTS INCLUDED IN THIS DOCUMENT:   

Urban General – The basic urban street frontage, once common across the United States.  The 

purpose is to develop multi-story buildings placed directly at the sidewalk or behind small 

dooryards.   

Urban Residential – Same as the Urban General except that the uses are limited to residential 

and related support services.   

Urban Storefront – Represents the prototypical “main street” form with shopfronts along the 

sidewalk and a mix of uses above.  A high level of pedestrian activity is anticipated.  It is a subset 

of the Urban General frontage, with more specific requirements at the street level.   

Detached – This frontage is represented by the traditional single-family house with small front, 

side and rear yards along tree-lined streets. 

The CCFBC is composed of Building Form Standards and Public Space Standards mapped to 

a Regulating Plan.   

Building Form Standards regulate simple things like:  how far buildings are from sidewalks, how 

much window area at a minimum a building must have, how tall it is in relation to the width of 

the street, how accessible and welcoming front entrances are, and where a building’s parking 

should be located.  Building Form Standards require buildings to have windows and welcoming 

entries that contribute to life on the sidewalk and they require the placement of parking to the 

rear of buildings to ensure that it doesn’t get between buildings and pedestrians.  These 

standards require that buildings support and shape the public spaces of our city.   

PARTICULARS OF THIS CCPUD: 
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The applicant is requesting this CCPUD in order to build five residential townhomes as illustrated 

on the attached drawings.  The applicant is able to comply with many of CCFBC requirements. 

However, due to the applicant’s desire to provide setback from Boyd Street and to allow for more 

bedrooms per unit, the applicant is requesting the following modifications to the Center City Form 

Based Code, as follows: 

1. Move the Required Building Line (RBL) along Boyd Street from three feet (3’) behind 
the property line to six feet (6’) behind the property line. Staff would note that City 
Council adopted a new CCFBC Regulating Map on August 22, 2023 that moved the 
RBL from nine feet (9’) to three feet (3’). This change became effective September 22, 
2023. The applicant submitted for Planning Commission on September 1, 2023.  

2. Allow a maximum of four (4) bedrooms per unit.  
3. Increase the allowed offset from the RBL from twenty-four inches (24”) to a maximum of 

sixty inches (60”) to allow for recessed door, stoops, balconies and entry doors.  
4. Eliminate the requirement for Street Trees. The applicant will be providing additional 

landscaping behind the structure along with amenities such as grills and picnic tables.  
5. The applicant is proposing one bike rack per unit, for a total of five (5) racks, whereas 

only three bike racks are required for the site.   
 

OTHER AGENCY COMMENTS: 

PRE-DEVELOPMENT:  There were three attendees at the Pre-Development Meeting 

and they asked questions pertaining to both 221 & 305 E. Boyd Street. Attendees asked for 

clarification of the proposed redevelopments, in particular, regarding the number of units and 

bedrooms as well as the location of the dumpster. They also wanted to know the reason for the 

CCPUD. 

GREENBELT COMMISSION MEETING: No meeting was required for this application. 

PARK BOARD:  Parkland dedication is not required for this application. 

PUBLIC WORKS: No Comments.  

UTILITIES:  The use of a shared dumpster at 305 E. Boyd will eliminate the numerous polycarts 

that would be required for service to this location.  Recycling will be through regional recycling 

centers. 

CONCLUSION: Staff forwards this request and Ordinance No. O-2324-18 to City Council 

for consideration.  

At their October 12, 2023 meeting, Planning Commission recommended adoption of Ordinance 

No. O-2324-18 to City Council, by a vote of 4-2. 
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O-2324-18 

 

AN ORDINANCE OF THE COUNCIL OF THE CITY OF 

NORMAN, OKLAHOMA, AMENDING SECTION 36-201 OF 

CHAPTER 36 OF THE CODE OF THE CITY OF NORMAN SO 

AS TO REMOVE LOTS TWENTY-EIGHT (28), TWENTY-NINE 

(29), THIRTY (30) AND THIRTY-ONE (31) OF STATE 

UNIVERSITY ADDITION TO NORMAN, CLEVELAND 

COUNTY, OKLAHOMA, FROM THE CCFBC, CENTER CITY 

FORM-BASED CODE, AND PLACE SAME IN THE CCPUD, 

CENTER CITY PLANNED UNIT DEVELOPMENT; AND 

PROVIDING FOR THE SEVERABILITY THEREOF.  (221 E. 

Boyd Street) 

 

§ 1. WHEREAS, 208Apache, L.L.C., the owners of the hereinafter described property, 

have made application to have the subject property removed from the CCFBC, 

Center City Form-Based Code, and placed in the CCPUD, Center City Planned 

Unit Development; and 

 

§ 2. WHEREAS, said application has been referred to the Planning Commission of said 

City and said body has, after conducting a public hearing on October 12, 2023 as 

required by law, considered the same and recommended that the same should be 

granted and an ordinance adopted to effect and accomplish such rezoning; and 

 

§ 3. WHEREAS, the City Council of the City of Norman, Oklahoma, has thereafter 

considered said application and has determined that said application should be 

granted and an ordinance adopted to effect and accomplish such rezoning. 

 

NOW, THEREFORE, BE IT ORDAINED BY THE COUNCIL OF THE CITY OF NORMAN, 

OKLAHOMA: 

 

§ 4. That Section 36-201 of Chapter 36 of the Code of the City of Norman, Oklahoma, 

is hereby amended so as to remove the following described property from the 

CCFBC, Center City Form-Based Code, and place the same in the CCPUD, Center 

City Planned Unit Development, to wit: 

 

A tract of land being Lot Twenty Eight (28), Twenty Nine (29), Thirty (30) 

and Thirty One (31) of the State University Addition to Norman Cleveland 

County, Oklahoma and being more particularly described as follows: 

Beginning at the Southeast corner of said Lot 31; Thence West a distance of 

100 feet to the Southwest corner of said Lot 28,· Thence North a distance of 

139.95 feet to the Northwest corner of said Lot 28; Thence East a distance of 

100 feet to the Northeast corner of said Lot 31; Thence South a distance of 

139.95 feet to the Point of Beginning; 

Said parcel of land contains 0.321 Acres or 13,995 Sq. Ft., more or less. 
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Ordinance No. O-2324-18 

Page 2 

 

§ 5. Further, pursuant to the provisions of Section 36-540 Appendix B of the Code of 

the City of Norman, as amended, the following condition is hereby attached to the 

zoning of the tract: 

 

a. The site shall be developed in accordance with the CCPUD Narrative 

and the Site Development Plan and supporting documentation, which 

are made a part hereof.  

 

§ 6. Severability.  If any section, subsection, sentence, clause, phrase, or portion of this 

ordinance is, for any reason, held invalid or unconstitutional by any court of 

competent jurisdiction, such portion shall be deemed a separate, distinct, and 

independent provision, and such holding shall not affect the validity of the 

remaining portions of this ordinance. 

 

 

ADOPTED this                             day of NOT ADOPTED this                   day of 

 

                                                      , 2023.           , 2023. 

 

 

                                                                                                              

(Mayor)   (Mayor) 

 

ATTEST: 

 

 

                                         

(City Clerk) 

619

Item 23.



1 
 

221 E Boyd St. 
A Center City Planned Unit Development 

 

Applicant: 208APACHE LLC 

 

 

 

 

 

 

 

 

 

 

Application for: 

Center City Planned Unit Development 

Submitted September 1, 2023 

Revised September 27, 2023 

 

 

 

PREPARED BY: 

RIEGER LAW GROUP PLLC 

136 Thompson Drive 

Norman, Oklahoma 73069 
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I. INTRODUCTION 

A. Background and Intent.  This Center City Planned Unit Development 
(“CCPUD”) is proposed by 208APACHE LLC (the “Applicant”) for the property located at 221 
E. Boyd St., Norman, Oklahoma, more particularly described on Exhibit A (the “Property”). The 
Property contains approximately 0.321 acres. This CCPUD is intended to put forth the parameters 
for the development of the Property to allow for the construction of a multi-family structure with 
up to five (5) residential units with a maximum of four (4) bedrooms per unit. This CCPUD will 
allow for a relaxation of the CCFBC’s specific development and design criteria applicable to the 
Property in order to allow the Applicant to utilize the site for  higher density multifamily structure 
with leasable units which are needed close to the University of Oklahoma campus, while 
maintaining adequate pervious coverage and parking on the Property. 

 B. Development Team.  The Applicant and owner of the Property is 208APACHE 
LLC. The architect for the project is Nathan Lofties, with Creative Home Designs. 

II. PROPERTY DESCRIPTION/GENERAL SITE CONDITIONS 

A. Location.  The Property is an approximately 13,995 square foot parcel located 
North of E. Boyd St. and West of the railroad right-of-way. The specific location is 
illustrated on the Site Development Plan, attached hereto as Exhibit B.  
 

B. Existing Land Use and Zoning.  The Property is located in the Center City Form 
Based Code (“CCFBC”) District, Urban General BFS. The Property is currently 
vacant. 
 

C. Elevation and Topography.  The Property is essentially flat with little to no 
elevation change throughout. 

 
D. Drainage.   The Property is generally flat and drains to Boyd Street and the 

alleyway on the North.  
 
E. Utility Services.  All necessary utilities for this project (including water, sewer, 

gas, telecommunications, and electric) are currently located within the necessary 
proximity to serve the Property, or they will be extended by the Applicant, as 
necessary. 

 
F. Fire Protection Services.  Fire protection services will be provided by the City of 

Norman Fire Department and by the owner of the Property where required by 
building and fire protection codes in the structures. 

 
G. Traffic Circulation and Access.  Boyd Street is located on the South boundary of 

the Property and the public alleyway is located along the North boundary of the 
Property. Vehicle access is currently gained from an existing driveway off of Boyd 
Street, which will be removed under this CCPUD. The public sidewalk is located 
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along Boyd Street. Traffic access and circulation will be allowed in the manner 
depicted on the Site Development Plan. The Property will be accessed from the 
alley. 

III. DEVELOPMENT PLAN AND DESIGN CONCEPT 

 The Property shall be developed in compliance with the terms of this CCPUD and the 
exhibits attached hereto and incorporated herein by reference, subject to adjustments or 
modifications allowed pursuant to Appendix B, Section 520(F), Administration, of the CCFBC, 
as may be amended from time to time. 

A. Allowable Uses.   
 
A list of the allowable uses for the Property is attached hereto as Exhibit C.  
 

B. Development Criteria. 
 
1. Siting. The proposed Site Development Plan for the Property is concurrently 

submitted with this CCPUD as Exhibit B and shall be incorporated herein as 
an integral part of this CCPUD. The Property shall be developed in substantial 
conformance with the Site Development Plan, subject to adjustments or 
modifications allowed pursuant to Appendix B Section 520(F), Administration, 
of the CCFBC, as may be amended from time to time. The Required Building 
Line (“RBL”) along the Property’s Boyd Street frontage shall be six (6’) feet 
from the front property line as shown on the attached Site Development Plan. 
 

2. Building Height.  The buildings to be constructed on the Property are planned 
to be three (3) stories, as shown on the proposed elevations attached as Exhibit 
D. As shown on the proposed elevations, the finished floor height may be raised 
up to 36”. 
 

3. Elements.  The Property shall be built in accordance with the terms of this 
CCPUD and the exhibits hereto. Exterior materials shall comply with the 
requirements of Section 402(J), Architectural Materials (exteriors), of the 
CCFBC, as may be amended from time to time. Fenestration is only required 
along Boyd Street frontage. Fenestration for Boyd Street frontage shall be a 
minimum of 33% on ground story and 20% for upper stories. To break down 
the scale of the buildings and provide a better pedestrian experience, the facades 
along Boyd Street will have at least two different materials, a ground story 
configuration different from the upper story and at least 2 different bay 
configurations. The Boyd Street RBL shall have an offset depth of a maximum 
of 60 inches behind the RBL to accommodate the proposed recessed doors and 
stoops. 
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4. Sanitation.  A trash dumpster to be installed at 305 E. Boyd will be shared by 
this Property.  

 
5. Signage.  All signage for the Property shall comply with Section 402(N), 

Signage, of the CCFBC, as amended thereafter.  
 

6. Traffic access and sidewalks.  Traffic circulation and access to the Property 
shall be allowed in the manner shown on the Site Development Plan. In order 
to keep the streetscape pedestrian friendly and usable, street trees and 
streetlights shall not be required along the Property’s Boyd Street frontage. 
 

7. Lighting.  The project shall comply with the requirements of the CCFBC under 
Section 402(O), Lighting & Mechanical, as amended thereafter.   

 
8. Open Space.  Open space will be located on the Property in the locations 

depicted on the attached Site Development Plan. Consistent with the Property’s 
CCFBC designation of Urban General, the Property shall have a maximum of 
85% impervious coverage. Open space areas are allowed to be located in 
noncontiguous areas on the Property. 
 

9. Parking.  Parking is provided in the manner shown on the attached Site 
Development Plan. The Applicant will provide one parking space per bedroom. 
Additionally, three (3) off-site spaces will be provided on the Property for 305 
E Boyd Street. One bike rack per unit will be provided as shown on the Site 
Development Plan. 
 

10. Landscaping.  In order to keep the streetscape pedestrian friendly and usable, 
street trees and streetlights will not be required for development of the Property 
under this CCPUD. Landscaping will be provided in substantial compliance 
with the Site Development Plan. Final landscaping types, quantities, and 
locations may change during final design and construction. Any trees to be 
planted shall be of a species that is listed in Section 506 of the CCFBC, as 
amended thereafter, or otherwise approved by the City of Norman Forester, City 
of Norman Ordinance, or appropriate City of Norman staff member.  
 

11. Drainage. The Property will meet or exceed all applicable drainage ordinances. 
Drainage will be directed into the existing storm sewer main on Boyd Street 
and to the alleyway on the north of the Property. 

 
12. Fencing. Fencing with a maximum height of eight (8’) feet is permissible but 

not required on the Property. 
 
C. CCFBC Variances. 
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 The Property shall be developed in accordance with the terms of this CCPUD and 
the exhibits attached hereto and incorporated by reference. For convenience 
purposes, a summary of the variances sought from the CCFBC follows: 

1. RBL Modification. The RBL has been modified to six (6’) feet due to the 
presence of overhead powerlines and to provide the residents with additional 
privacy from the adjacent public right-of-way. The adjustment also ensures that 
front doors will not encroach within the public right-of-way.  
 

2. Four Bedrooms Per Unit. Each unit is allowed to contain a maximum of four 
bedrooms as this is an area that is appropriate for added density. This CCPUD 
will allow for a development that can provide thoughtfully designed residential 
units closely located to the University of Oklahoma, which is much needed. 
 

3. Streetscape. Street trees and streetlights will not be required on this Property. 
This will help keep the Boyd streetscape pedestrian friendly due to the 
proximity of the RBL to the right-of-way and the existence of driveways on 
other properties on this block. Bike racks will be installed on the Property. 

 
4. Open Space. Open space areas are not required to be contiguous on the 

Property.  
 

5. Elements.  An additional 36 inches of offset from the Boyd Street RBL is being 
requested to allow the proposed recessed entries and covered stoops for a total 
maximum offset depth of five (5’) feet. 
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EXHIBIT A 
 

LEGAL DESCRIPTION OF THE PROPERTY 
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EXHIBIT B 
 

PROPOSED SITE DEVELOPMENT PLAN 
Full Size PDF Documents Submitted to City Staff 
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EXHIBIT C 
ALLOWABLE USES 

Allowable Uses: 

Ground Story: 
The Ground Story may house commerce, professional services or residential uses. 

Upper Stories: 
The Upper Stories may only house Residential or Commerce uses. No restaurant or retail sales 
uses shall be allowed in Upper Stories unless they are second story extensions equal to or less 
than the area of the Ground Story use. No commerce use, except for permitted rooftop 
restaurants, is permitted above a residential use. Additional habitable space is permitted within 
the roof where the roof is configured as an attic story. 

Residential Dwelling Units: 
The Property may contain five (5) units with a maximum of four (4) bedrooms per unit, totaling 
twenty (20) bedrooms on the Property. 
 

Use Table 
The use table included below, as may be amended from time to time, identifies the uses allowed 
within this CCPUD. References to Additional Regulations refer to provisions of the CCFBC (as 
such may be amended from time to time) and shall be applied to the Property if such use is 
requested on the Property, except that no additional regulations will be applied to any Residential 
Uses on the Property. 
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EXHIBIT D 

PROPOSED EXTERIOR ELEVATIONS 
Full Size PDF Documents Submitted to City Staff 
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City of Norman Predevelopment  September 28, 2023 
  

Applicant: 208 Apache LLC   
 

Project Location:  221 E Boyd Street   
 
Case Number:  PD 23-31 
 
Time: 6:00 p.m.   
 
Applicant Representative: Libby Smith, Gunner Joyce, & Sean Rieger, with Rieger Law 
Group 
 
Attendees: 
Lee Hall, 648 S.  Lahoma 
Councilmember Helen Grant 
Councilmember Lauren Schueler 
 
City Staff:  
Anais Starr, Planner II 
Amanda Stevens, Dev. Center Coordinator 
Beth Muckala, Assistant City Attorney  
 
Application Summary:  
A request to rezone from CCFBC, Center City Form-Based Code, to CCPUD, Center City 
Planned Unit Development for a multi-family structure with five townhomes. Libby Smith 
presented a PowerPoint with drawings of the proposed redevelopment and described 
the project. Ms. Smith indicated that a companion project with similar configuration 
located at 305 E Boyd Street would be moving forward at the same time as this request. 
 
Neighbor’s Comments/Concerns/Responses: 
Councilmember Grant asked if the primary reason for the CCPUD was the moving of 
the RBL. Ms. Smith stated that and the request for 4 bedrooms per unit. Lee Hall, asked if 
these were the only variances requested. Ms. Smith listed the requested variances. 
Attendees had questions about the location of the dumpster and whether there would 
be just one for both locations. Ms. Smith, indicated the location of the dumpster on the 
site plan for 305 E Boyd Street in her PowerPoint. Attendees asked for clarification on the 
number of units and bedrooms per structure. Ms. Smith explained the structure was 
comprised of five units with four bedrooms each while the companion project at 305 E 
Boyd Street would contain seven townhomes.  Attendees also asked for clarification as 
to whether the requested variance to the RBL, would move the building closer to the 
front property line. Ms. Smith indicated the request was to move the RBL further back 
from the front property line in order to provide additional privacy for the tenants.  
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 Planning Commission Agenda 

 October 12, 2023 

         

 

 ORDINANCE NO. O-2324-18  ITEM NO. 8 

           

 

STAFF REPORT 

 

GENERAL INFORMATION 

 

 APPLICANT 208Apache, L.L.C. 

 

 REQUESTED ACTION Rezoning to CCPUD, Center City Planned 

Unit Development  

 

 EXISTING ZONING Center City Form-Based Code, Urban 

General Frontage 

 

 SURROUNDING ZONING North: CCFBC District, Urban Residential 

Frontage    

   East: CCFBC District, Urban General 

Frontage 

   South: University of Oklahoma  

   West: CCFBC District, Urban General 

Frontage 

 

 LOCATION 221 E. Boyd Street 

  

 SIZE  0.321 acres, more or less 

 

 PURPOSE Residential Townhomes 

 

 EXISTING LAND USE Vacant 

 

 SURROUNDING LAND USE North: Residential Apartments (under 

construction) and an existing multi-

unit residential structure 

   East:  Residential Duplex 

   South:  University of Oklahoma  

   West: Vacant single-family house 

 

 LAND USE PLAN DESIGNATION Low Density Residential  
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REQUEST SUMMARY/CCFBC EXCEPTIONS:       

This is a request to rezone the area located at 221 E. Boyd Street, designated as Center City 

Form Based Code District, to a Center City Planned Unit Development (CCPUD), as outlined in 

Appendix B of the Center City Form-Based Code.  

The proposal for this site is to construct five (5) residential townhomes with each unit being 

allowed a maximum of four (4) bedrooms for a total of twenty (20) bedrooms for the site.    

Each three-story unit will have the living room and kitchen on the second floor with the first 

and the third floors each having two bedrooms. To provide additional privacy for the 

residents, the applicant is proposing the following: move the Required Building (RBL) to six (6’) 

feet behind the property line, increase the finished floor elevation to thirty-six inches (36”), and 

provide recessed doors, stoops and balconies. The three-story, five-unit structure consists of a 

total area of 5,331 square feet, as illustrated on Exhibit B, Site Development Plan.  Open space 

will be provided on the north side of the building and through front balconies of the individual 

units.  A total of twenty-five (23) on-site parking spaces are provided as shown on the Site Plan. 

Three of the parking spaces are to be shared with the property at 305 E. Boyd Street.  

 

BACKGROUND:   

This is a CCPUD application moving forward to Planning Commission and City Council to 

request an amendment to the recently adopted Center City Form Based Code (CCFBC); 

many may not be aware of the extent and process that went into the preparation and review 

of the CCFBC; below is an overview for those not familiar with the process.   

 

City Council approved a Memorandum of Understanding (MOU) between the City of Norman 

and the University of Oklahoma (OU) on January 14, 2014.  The MOU set forth the terms and 

conditions that would govern the development of a Center City Master Plan/Visioning Project 

and outlined the responsibilities of the City of Norman and the University of Oklahoma.   

 

The Center City Form-Based Code, which is the outcome of this Project, was generated and 

recommended through a Steering Committee.  In addition, there was an Executive 

Subcommittee of the Steering Committee which was comprised of one representative from 

the City of Norman, one representative from the University of Oklahoma, and one citizen 

chosen jointly by the City of Norman and the University of Oklahoma.   

 

The City Council moved forward with this project in cooperation with the University of 

Oklahoma for many reasons.  Some of the reasons were that the current zoning regulations 

were not adequately handling the growing, modern demand for infill development in 

Norman’s Center City area; that there was significant community disagreement about 

market-driven proposals for infill development; that the professional charrette process was the 

best technique available to articulate community-supported vision; and that building 

community support for a vision followed by development of land use regulations that allows 

the achievement of the vision will provide both community and investors’ confidence and 

certainty.  The results of the Charrette process became the foundation for an illustrated, well-

articulated, community-supported vision for the future of the Center City area, Center City 

Form Based Code (CCFBC). 

 

ZONING DISTRICTS INCLUDED IN THIS DOCUMENT:   
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Urban General – The basic urban street frontage, once common across the United States.  The 

purpose is to develop multi-story buildings placed directly at the sidewalk or behind small 

dooryards.   

 

Urban Residential – Same as the Urban General except that the uses are limited to residential 

and related support services.   

 

Urban Storefront – Represents the prototypical “main street” form with shopfronts along the 

sidewalk and a mix of uses above.  A high level of pedestrian activity is anticipated.  It is a 

subset of the Urban General frontage, with more specific requirements at the street level.   

 

Detached – This frontage is represented by the traditional single-family house with small front, 

side and rear yards along tree-lined streets. 

 

The CCFBC is composed of Building Form Standards and Public Space Standards mapped to 

a Regulating Plan.   

 

Building Form Standards regulate simple things like:  how far buildings are from sidewalks, how 

much window area at a minimum a building must have, how tall it is in relation to the width of 

the street, how accessible and welcoming front entrances are, and where a building’s 

parking should be located.  Building Form Standards require buildings to have windows and 

welcoming entries that contribute to life on the sidewalk and they require the placement of 

parking to the rear of buildings to ensure that it doesn’t get between buildings and 

pedestrians.  These standards require that buildings support and shape the public spaces of 

our city.   

 

PARTICULARS OF THIS CCPUD: 

The applicant is requesting this CCPUD in order to build five residential townhomes as 

illustrated on the attached drawings.  The applicant is able to comply with many of CCFBC 

requirements. However, due to the applicant’s desire to provide setback from Boyd Street 

and to allow for more bedrooms per unit, the applicant is requesting the following 

modifications to the Center City Form Based Code, as follows: 

 

1. Move the Required Building Line (RBL) along Boyd Street from three feet (3’) behind the 

property line to six feet (6’) behind the property line. Staff would note that City Council 

adopted a new CCFBC Regulating Map on August 22, 2023 that moved the RBL from 

nine feet (9’) to three feet (3’). This change became effective September 22, 2023. The 

applicant submitted for Planning Commission on September 1, 2023.  

2. Allow a maximum of four (4) bedrooms per unit.  

3. Increase the allowed offset from the RBL from twenty-four inches (24”) to a maximum 

of sixty inches (60”) to allow for recessed door, stoops, balconies and entry doors.  

4. Eliminate the requirement for Street Trees. The applicant will be providing additional 

landscaping behind the structure along with amenities such as grills and picnic tables.  

5. The applicant is proposing one bike rack per unit, for a total of five (5) racks, whereas 

only three bike racks are required for the site.   

 

OTHER AGENCY COMMENTS: 

 

PRE-DEVELOPMENT:  There were three attendees at the Pre-Development Meeting and 

they asked questions pertaining to both 221 & 305 E. Boyd Street. Attendees asked for 
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clarification of the proposed redevelopments, in particular, regarding the number of units and 

bedrooms as well as the location of the dumpster. They also wanted to know the reason for 

the CCPUD. 

 

GREENBELT COMMISSION MEETING: No meeting was required for this application. 

 

PARK BOARD:  Parkland dedication is not required for this application. 

 

PUBLIC WORKS: No Comments.  

 

UTILITIES:  The use of a shared dumpster at 305 E. Boyd will eliminate the numerous 

polycarts that would be required for service to this location.  Recycling will be through 

regional recycling centers 

 

CONCLUSION: Staff forwards this request and Ordinance No. O-2324-18 to Planning 

Commission for consideration and a recommendation to the City Council.  
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File Attachments for Item:

24. CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR 

POSTPONEMENT OF ORDINANCE O-2324-19 UPON SECOND AND FINAL 

READING: AN ORDINANCE OF THE COUNCIL OF THE CITY OF NORMAN, 

OKLAHOMA, AMENDING SECTION 36-201 OF THE CODE OF THE CITY OF 

NORMAN SO AS TO REMOVE LOT 8A, IN BLOCK SIXTEEN (16), AND THE WEST 

HALF (W/2) OF VACATED JULIA STREET, OF J.A. JONES ADDITION TO THE CITY 

OF NORMAN, CLEVELAND COUNTY, OKLAHOMA, FROM THE SPUD, SIMPLE 

PLANNED UNIT DEVELOPMENT DISTRICT, AND PLACE SAME IN THE SPUD, 

SIMPLE PLANNED UNIT DEVELOPMENT DISTRICT; AND PROVIDING FOR THE 

SEVERABILITY THEREOF.  (119 AND 117 E. ACRES STREET)
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 11/28/2023 

REQUESTER: Emmanuel Enguerra 

PRESENTER: Jane Hudson, Director of Planning & Community Development 

 

ITEM TITLE: 
CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, 
AND/OR POSTPONEMENT OF ORDINANCE O-2324-19 UPON 
SECOND AND FINAL READING: AN ORDINANCE OF THE COUNCIL 
OF THE CITY OF NORMAN, OKLAHOMA, AMENDING SECTION 36-201 
OF THE CODE OF THE CITY OF NORMAN SO AS TO REMOVE LOT 
8A, IN BLOCK SIXTEEN (16), AND THE WEST HALF (W/2) OF 
VACATED JULIA STREET, OF J.A. JONES ADDITION TO THE CITY OF 
NORMAN, CLEVELAND COUNTY, OKLAHOMA, FROM THE SPUD, 
SIMPLE PLANNED UNIT DEVELOPMENT DISTRICT, AND PLACE 
SAME IN THE SPUD, SIMPLE PLANNED UNIT DEVELOPMENT 
DISTRICT; AND PROVIDING FOR THE SEVERABILITY THEREOF.  (119 
AND 117 E. ACRES STREET) 

  

PROJECT OVERVIEW:  The subject properties are part of a SPUD, Simple Planned Unit 

Development approved as Ordinance No. O-2021-39. The SPUD is located at 109, 111, 113, 

115, 117, and 119 E. Acres Street, formerly 111 and 113 E. Acres Street. The initial SPUD for 

this site included accessory dwelling units; therefore, the property was given additional 

addresses. The current owner purchased the subject lot and is now requesting to add Short-

Term Rentals to the allowed uses for only 117 and 119 E Acres Street. No other changes are 

requested for the SPUD.  

PROCEDURAL REQUIREMENTS:   

GREENBELT COMISSION: N/A 

PRE DEVELOPMENT MEETING: N/A 

ZONING ORDINANCE CITATION:  

SEC 36-510 – SIMPLE PLANNED UNIT DEVELOPMENTS 

1.  General Description.  The Simple Planned Unit Development referred to as SPUD, is a special 

zoning district that provides an alternate approach to the conventional land use controls and to 

a PUD, Planned Unit Development to maximize the unique physical features of a particular site 

and produce unique, creative, progressive, or quality land developments.   
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The SPUD may be used for particular tracts or parcels of land that are to be developed, 

according to a SPUD Narrative and a Development Plan Map and contains less than five (5) 

acres. 

The SPUD is subject to review procedures by Planning Commission and adoption by City 

Council. 

2.  Statement of Purpose.  It is the intent of this section to encourage developments with a 

superior built environment brought about through unified development and to provide for the 

application of design ingenuity in such developments while protecting existing and future 

surrounding areas in achieving the goals of comprehensive plan of record.  In addition the SPUD 

provides for the following: 

Encourage efficient, innovative use of land in the placement and/or clustering of buildings in a 

development and protect the health, safety and welfare of the community.  

Contribute to the revitalization and/or redevelopment of areas where decline of any type has 

occurred.  Promote infill development that is compatible and harmonious with adjacent uses and 

would otherwise not be an area that could physically be redeveloped under conventional zoning.  

Maintain consistency with the City’s Zoning Ordinance, and other applicable plans, policies, 

standards and regulations on record.   

Approval of a zone change to a SPUD adopts the Master Plan prepared by the applicant and 

reviewed as a part of the application.  The SPUD establishes new and specific requirements for 

the amount and type of land use, residential densities, if appropriate, development regulations 

and location of specific elements of the development, such as open space and screening.   

STAFF ANALYSIS: The particulars of this SPUD include: 

USE: The requested uses for the SPUD include:  

(a) Detached one family dwelling 

(b) One Single-Family dwelling and a garage apartment (*ADU).   

(c) Accessory Storage Buildings  

(d)       Short-Term Rentals*, for 117 and 119 E Acres Street ONLY 
 

*ADU - A structure which is subordinate to, and the use of which is incidental to, that of the main 

structure on the same lot and includes a room or group of rooms forming a single habitable unit 

with facilities which are used or intended to be used for living, sleeping, cooking and eating. 

*A Short-Term Rental is defined as the rental of an existing or otherwise permitted dwelling 

structure or any portion thereof, for a period of not more than thirty (30) days, where the owner 

is engaged in a contract for the rental of that specific dwelling, or any portion thereof. 

With the exception of the Short-Term Rental use, the other uses are all permitted uses under 

the current SPUD.  
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SITE PLAN/ACCESS: No changes are proposed to the existing layout of the lot. The 

property was developed according to the SPUD site plan adopted with Ordinance No. O-2021-

39.  

ALTERNATIVES/ISSUES:      

IMPACTS: The proposed uses in the SPUD are uses that are currently allowed by right in the 

R-2 zoning district, including the Short-Term Rental use. The intensity of use will not have a 

negative impact on the surrounding properties. Short-Term Rentals are allowed in all residential 

zoning districts. The previous SPUD did not include the use but the current owner would like to 

add it to their allowable uses. The applicant will be required to obtain a Short-Term Rental license 

per the requirements in Chapter 20, Article 20-XXVII Short-Term Rentals.  

CONCLUSION: Staff forwards this request for a Simple Planned Unit Development and 

Ordinance O-2324-19 to City Council for consideration. 

At their October 12, 2023 meeting, Planning Commission unanimously recommended adoption 

of Ordinance No. O-2324-19 to City Council, by a vote of 6-0.   
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O-2324-19 

 

AN ORDINANCE OF THE COUNCIL OF THE CITY OF 

NORMAN, OKLAHOMA, AMENDING SECTION 36-201 OF 

THE CODE OF THE CITY OF NORMAN SO AS TO REMOVE 

LOT 8A, IN BLOCK SIXTEEN (16), AND THE WEST HALF 

(W/2) OF VACATED JULIA STREET, OF J.A. JONES 

ADDITION TO THE CITY OF NORMAN, CLEVELAND 

COUNTY, OKLAHOMA, FROM THE SPUD, SIMPLE 

PLANNED UNIT DEVELOPMENT DISTRICT, AND PLACE 

SAME IN THE SPUD, SIMPLE PLANNED UNIT 

DEVELOPMENT DISTRICT; AND PROVIDING FOR THE 

SEVERABILITY THEREOF.  (119 and 117 E. Acres Street) 

 

§ 1. WHEREAS, Emmanuel Enguerra, the owner of the hereinafter described property, 

has made application to have the subject property removed from the SPUD, Simple 

Planned Unit Development District and placed in the SPUD, Simple Planned Unit 

Development District; and 

 

§ 2. WHEREAS, said application has been referred to the Planning Commission of said 

City and said body has, after conducting a public hearing on October 12, 2023 as 

required by law, considered the same and recommended that the same should be 

granted and an ordinance adopted to effect and accomplish such rezoning; and 

 

§ 3. WHEREAS, the City Council of the City of Norman, Oklahoma, has thereafter 

considered said application and has determined that said application should be 

granted and an ordinance adopted to effect and accomplish such rezoning. 

 

NOW, THEREFORE, BE IT ORDAINED BY THE COUNCIL OF THE CITY OF NORMAN, 

OKLAHOMA: 

 

§ 4. That Section 36-201 of the Code of the City of Norman, Oklahoma, is hereby 

amended so as to remove the following described property from the SPUD, Simple 

Planned Unit Development District and place the same in the SPUD, Simple 

Planned Unit Development District, to wit: 

 

LOT 8A:  A parcel of land being a part of Lot Eight (8), in Block Sixteen (16), 

and the West Half (W/2) of vacated Julia Street, of J.A. Jones Addition, to the 

City of Norman, Cleveland County, Oklahoma, according to the recorded plat 

thereof, and being more particularly described as follows:   

COMMENCING at the Northwest corner of Lot 5 of said Block Sixteen (16) 

of J.A. Jones Addition; Thence North 89º52’13” East, along the North line of 

Lots 5, 6, 7, and 8 a distance of 83.33 feet to the Point of Beginning; 
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Ordinance No. O-2324-19 

Page 2 

 

 

Thence continuing North 89º52’13” East, along the North line of Lot 8, a 

distance of 41.67 feet to a point on the East line of the West Half (W/2) of 

vacated Julia Street; Thence South 00º13’55” East, a distance of 140.00 feet; 

Thence South 89º52’13” West, along the South line of said Lot 8, a distance of 

41.67 feet; Thence North 00º13’55” West a distance of 140.00 feet to the Point 

of Beginning.  According to the Lot Line Adjustment recorded in Book 6314, 

Page 982. 

 

Said tract contains 0.13390 acres more or less. 

 

§ 5. Further, pursuant to the provisions of Section 36-510 of the Code of the City of 

Norman, as amended, the following condition is hereby attached to the zoning of 

the tract: 

 

a. The site shall be developed in accordance with the SPUD Narrative, 

Site Development Plan, and supporting documentation which are 

made a part hereof.  

 

§ 6. Severability.  If any section, subsection, sentence, clause, phrase, or portion of this 

ordinance is, for any reason, held invalid or unconstitutional by any court of 

competent jurisdiction, such portion shall be deemed a separate, distinct, and 

independent provision, and such holding shall not affect the validity of the 

remaining portions of this ordinance. 

 

 

ADOPTED this                             day of NOT ADOPTED this                 day of 

 

                                                      , 2023.           , 2023. 

 

 

                                                                                                              

(Mayor)   (Mayor) 

 

ATTEST: 

 

                                         

(City Clerk) 
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THE GATEWAY OF E. ACRES ST. 
A SIMPLE PLANNED UNIT DEVELOPMENT 

117 AND 119 E ACRES STREET 

NORMAN, OKLAHOMA 
 
 
 
 

 
INITIALLY PREPARED AND REVISED BY KATY CONSTRUCTION CO. 

Keith M. McCabe, Builder- Owner 
Submitted March 1, 2021 – Revised April 1, 2021 

Adopted by City Council on May 25, 2021 
Ordinance No. O-2021-39 

 
AMENDED BY PLAINVIEW LEGAL GROUP PLLC 

On Behalf of Emmanuel Enguerra, Owner 
To Amend the Permitted Uses of 117 and 119 E Acres St 

 
 
 
 
 
 
 
 

PREPARED BY: 
 

PLAINVIEW LEGAL GROUP PLLC 
TRAVIS DENNIS 
P.O. BOX 847 

NORMAN, OK 73070
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COVER LETTER 

EMMANUEL ENGUERRA, hereinafter referred to as “Applicant”, respectfully submits 

this SPUD amendment, only for the real property (the “Subject Property”) as follows: 

LOT 8A 
A parcel of land being a part of Lot Eight (8), in Block Sixteen (16), and the 
West Half (W/2) of vacated Julia Street, of J.A. JONES ADDITION, to the 
City of Norman, Cleveland County, Oklahoma, according to the recorded 
plat thereof, and being more particularly described as follows: 
COMMENCING at the Northwest corner of Lot 5 of said Block Sixteen (16) 
of J.A. Jones Addition; 
Thence North 89°52’13” East, along the North line of lots 5, 6, 7, and 8 a 
distance of 83.33 feet to the Point of Beginning; 
Thence continuing North 89°52’13” East, along the North line of Lot 8, a 
distance of 41.67 feet to a point on the East line of the West Half (W/2) of 
vacated Julia Street; 
Thence South 00°13’55” East, a distance of 140.00 feet; 
Thence South 89°52’13” West, along the South line of said Lot 8, a distance 
of 41.67 feet; 
Thence North 00°13’55” West a distance of 140.00 feet to the Point of 

 Beginning. 
According to the Lot Line Adjustment recorded in Book 6314, Page 982. 

, which includes the addresses commonly known as 117 E Acres Street, Norman, Oklahoma 73069 

and 119 E Acres Street, Norman, Oklahoma 73069.  

The Subject Property is currently zoned as a SPUD, pursuant to O-2021-39 (the “2021 

SPUD”). The Applicant seeks this SPUD amendment to update the permitted uses for his property 

to include Short-Term Rentals. There are no changes to the SPUD boundaries or site plan, and no 

new construction is requested. The sole purpose of the amendment is to add Short-Term Rentals 

to the permitted uses for the Subject Property. 

For convenience purposes, the entirety of the 2021 SPUD Narrative is contained below. 

Amendments made to the 2021 SPUD are shown in bold. 
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I. INTRODUCTION 
 

The Gateway of E. Acres St. project (the "Addition") is proposed as a Simple 
Planned Unit Development (SPUD) generally located at 111, 113, 115, 117, and 
119 E Acres Street formerly  111 and 113 East Acres Street. The Addition is 
approximately 0.4000 acres in land area and proposed to feature a variety of 
Single-Family residential units, and Accessory Dwelling Units over garages 
located at the rear of each property. 

 
The Applicant has separately submitted a Lot Line Adjustment that conforms 
to the SPUD site plan. 

 
This SPUD District will allow the necessary greater flexibility in design to 
create an affordable community with a variety of family units and building 
types along with creative circulation patterns. 

 
Upon completion, the SPUD will provide more residentially and pedestrian 
appealing designs than would otherwise be attainable under conventional 
practices and regulations of the development guidelines of the City of Norman. 
Therefore, flexibility in the design and construction of lot sizes, which help to 
provide a more distinct neighborhood concept, is critical. This more efficient, 
compact developed area within the Addition will allow for the unique use of 
Core Norman land for single family residences, along with Accessory Dwelling 
Units* (ADUs) over garages. This will allow for greater flexibility for the 
homeowners and still retain the existing character of the neighborhood. 

 
*ADU - A structure which is subordinate to, and the use of which is 
incidental to, that of the main structure on the same lot and includes a 
room or group of rooms forming a single habitable unit with facilities 
which are used or intended to be used for living, sleeping, cooking and 
eating 

 
II. PROPERTY DESCRIPTION - EXISTING SITE CONDITIONS 

 
A. Location 

 
The Gateway of E. Acres St. is located at 111, 113, 115, 117, and 119 E Acres Street. 

 
B. Existing Land Use and Zoning 

 
The property is currently zoned SPUD, Simple Planned Unit 
Development and is located in the Central Norman Zoning Overlay 
District (CNZOD) area. 

 
C. Elevation and Topography 

 
The site consists of flat terrain. The lot drains to the north and south. This 
environment has influenced the application of this SPUD to change the 

656

Item 24.



2  

building setbacks to allow for redevelopment. The end result is the 
possibility for open space and scenic views of Core Norman for the residents 
and passing public. This lot sits just east of the railroad tracks, Legacy Trail, 
the newly developed Norman Forward project - the Blake Baldwin Skate 
Park, and the new Norman Public Library. No portion of the site is in the 
100-year flood plain. 

 
D. Drainage 

 
A Drainage Impact Analysis has been prepared to illustrate the detention 
requirements that are required and the solutions planned. A Drainage Impact 
Analysis has been already been submitted and approved by the City on June 
2, 2021.  This SPUD will be done in accordance with and not change the 
previously approved drainage solution. 

 
E. Utility Services 

 
Many of the required utility systems for the project (including water, sewer, 
gas, telephone and electric) are currently located adjacent to the boundaries 
of the property, and all have been installed and developed to date. 

 
F. Fire Protection Services 

 
Fire Protection services will be provided by the City of Norman Fire 
Department and by Owner provided NFRA 13R building sprinkler systems 
in applicable structures, where required, if required.   

 
G. Traffic Circulation and Access 

 
Primary vehicular access to the site would be provided from East Acres 
Street for the Main Houses and additionally the alley located to the north of 
Acres Street, for the ADUs. 

 
III. DEVELOPMENT PLAN AND DESIGN CONCEPT 

 
A. Single-Family Development 

 
The SPUD shall consist of three residential lots with a single-family 
structure and an accessory dwelling unit over a garage upon each lot. 

 
1. Lot Design 

 
The purpose for the SPUD is to allow variances from the previous 
required lot area, setbacks and coverage for redevelopment of these 
lots with greater flexibility to create an updated model for increased 
density and varied lot dimensions in the Core Area of Norman: 
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a.  A variance to the lot width from the required 50-foot street 
frontage, to a 41.66-foot street frontage. The lot depth is to 
remain 140-foot. 

b.  A variance to the 7,000 SF lot area requirement for a single- 
family home and ADU. The lots are approximately 5,833. 
Lot dimensions will be equally spaced throughout the 
Addition. 

c.  A variance to the required front yard setback of 25 feet. This 
SPUD instead provides for a 20-foot front yard setback. 
Such a setback will encourage and allow single family 
homes, and various living spaces to come forward and greet 
the streetscape. 

 
The below development standards shall meet the current zoning 
requirement for current zoning development standards. 

 
d.  All single-family homes shall have a 60-foot rear yard 

setback. 
e.  The proposed ADUs located at the rear of the lot, off the 

alley, shall meet the required 20-foot back yard setback. 
f. Each lot shall be developed with the typical 5-foot side yard 

building setback line. 
 

CNZOD, Central Norman Zoning Overlay District 
 

The CNZOD requires Special Use for any development/ 
redevelopment within the District that contains four (4) or more 
bedrooms. This development proposal is submitted as a SPUD, 
Simple Planned Unit Development and included in this SPUD is the 
request to allow the opportunity of a fourth bedroom in the single 
family structures. The number of bedrooms will be dependent on 
the buyer, so at this time there is no way of knowing if the 
prospective buyer will request three (3) or four (4) bedrooms. 

 
2. Housing Construction 

 
Homes in the SPUD shall be Type VB (non-sprinkled) construction, 
single family, detached homes that will retain the character of the 
existing neighborhood and neighborhood manners. Houses shall be 
of wood frame construction. Houses shall be one (1) or two (2) 
stories. Garages may have no more than a two-vehicle capacity/or 
no more than a 500 SF footprint, with ADUs built directly above 
said garages. 

 
The maximum square foot area requirements for the footprint of 
single-family structures (Ground Floor Living Area) shall be 1,535 
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square feet, as demonstrated on the designed site plan, which applies 
to indoor living space and is exclusive of garages, covered porches, 
patios, and breezeways. 

 
All the roofs shall be constructed with shingles with a minimum 
weight of 210 pounds per square or the equivalent. The roofs shall 
have a minimum pitch slope of 8 on 12. Lower pitch roofs are 
allowed only for covered porches, patios, and breezeways, but with 
a minimum of 3 on 12. Metal may be used on lower pitched roofs. 

 
The principal exterior of any residential structure shall be a 
minimum of thirty percent (30%) masonry and the remaining 
percent balance of the exterior shall be of frame, wood, or shingles 
which blend with the masonry. 

 
A single ADU, located directly above a garage, of no more than 500 
square feet in total size, may be constructed upon each lot. 

 
3. Storage Buildings 

 
A storage building is defined as a structure, part of a building or part 
of a structure which is subordinate to and the use of which is 
incidental to, that of the main building, structure or use on the same 
lot, including a private garage. A storage building may not be 
habitable and a storage building may not include a guest house or 
servant's quarters. 

 
Height regulations for storage buildings (excluding ADUs): Any 
storage building shall not exceed a wall height of twenty (20) feet 
unless the required side and rear yard setbacks are increased by one 
(1) foot for each additional foot of wall height above twenty (20) 
feet. Provided, however, that no storage building shall exceed the 
height of the principal building to which it is accessory. 

 
B. Open space and green space 

 
Each lot shall be permitted 51% impervious area (the remaining 49% 
pervious), as demonstrated in the designed Site Plan and in conformance 
with the attached Storm Water/Drainage Report. 
(See Exhibit B - Storm Water/ Drainage Report) 

 
C. Traffic access/circulation/parking and sidewalks 

 
The SPUD shall have public streets serving all residential lots. The access 
to the SPUD shall be from East Acres Street and the alley (north) of Acres 
St., as demonstrated on the Site Plan. 
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All private sidewalks shall be at least three feet (3') wide and provide 
adequate access (normal/accessible) to the building structures. A new four- 
foot-wide (4') sidewalk shall replace the existing sidewalk within the public 
right-of-way along East Acres Street, constructed to City of Norman 
Standards. 

 
D. Development Phasing 

 
The project may be developed in phases to begin as soon as the market 
demand will support. Market demand will be the determining factor of 
when units are constructed. A maximum of three phases are planned. 
Phasing may be modified at the discretion of Developer. 

 
E. Site Plan 

 
The site plan submitted shows the three (3) single-family residences, each 
with an above-garage ADU located at the rear of each lot. 
(See Exhibit A) 

 
F. Uses Permitted 

 
The allowed uses in the Addition are: 

 
(a) Detached one family dwelling 
(b) One Single-Family dwelling and a garage apartment(*ADU). 
(c) Accessory Storage Buildings 
(d) Short-Term Rentals*, for 117 and 119 E Acres Street ONLY 

 
*ADU - A structure which is subordinate to, and the use of which is 
incidental to, that of the main structure on the same lot and includes a 
room or group of rooms forming a single habitable unit with facilities 
which are used or intended to be used for living, sleeping, cooking and 
eating. 
*A Short-Term Rental is defined as the rental of an existing or otherwise 
permitted dwelling structure or any portion thereof, for a period of not 
more than thirty (30) days, where the owner is engaged in a contract for 
the rental of that specific dwelling, or any portion thereof. 

 
G. Trash Service 

 
Trash service will be provided by way of polycarts serviced from the 
alley. 

 

660

Item 24.



661

Item 24.



662

Item 24.



663

Item 24.



664

Item 24.



665

Item 24.



666

Item 24.



667

Item 24.



668

Item 24.



669

Item 24.



670

Item 24.



671

Item 24.



672

Item 24.



673

Item 24.



FRANK

ACRES

STREET

STREET

ST.

STREET

DAWS

JAMES  GARNER

BEAL

HUGHBERT

STREET

JONES ADD, J A

NORMAN, O T

JONES ADD, J A

NORMAN, O T

JONES ADD, J A

JONES ADD, J A

JONES ADD, J A

JONES ADD, J A

JONES ADD, J A

JONES ADD, J A

JONES ADD, J A

JONES ADD, J A

JONES ADD, J A

NORMAN, O T

JONES ADD, J A

NORMAN, O T NORMAN, O T

JONES ADD, J A

NORMAN, O T

NORMAN, O T

JONES ADD, J A

NORMAN, O T

9A
8916 1115 1010 16915 14 13 121114 1213101116 13 12
7

15712 11 914810 91314

41 25 75364 62 3
6

81
3 54 6 7251 882 3 74 16 5

4
3
2
1

1213
1114
1015

16 9
8179101113 121416 15 14 101113 9111514 12
7

1615 1291016 13
18

7 2 8485 14 62 753 631
19

5 61 742 3 8 20
21
22
23
24

1213
1114

15 10
916
81724 35 910101113 9 1615 13 1112141214

18
16 15

7

1 52 31 864 742 3
19 61
20 5

421
22 3
23 2

124

16
1514

5 6

13
4A

12
3

11
217

10
118

9

19

8

20

7

21

6

22

5

19

4

23 2024

3

2125

2

22

121

23

11

24

10

25

9

26

8

27

7

28

6

29

5

30

4

31

3

32

21
17

18

16

19

15

20

14

21

13

22

12
11

23
24

10

25

9

26

8

27

7

28

6

29

5

30

4

31

3

32

21 27
28

29
30

4

31

3

32

21
1718

16

19

15
20

14
21

13
22

12

23

11

24

10

25
26

27
28

1114
6

1922

10
23

18
7

15

9

8
17

16

181 17
1

17

2

2

3

3A

4A

7A 8A5A

R-1
884

R-2
884

A-2
209R-2

884

R-3
884

R-3
884

R-2
884

R-2
884

R-2
884

R-3
884

R-3
884

R-3
884

R-3
884

R-3
884

R-2
884

R-3
884

R-3
884

C-3
1617-33

R-3
7879-31

R-2
884

R-3
884

R-2
884

R-3
884

R-3
884

R-2
884

R-3
884

SPUD
2021-39

R-3
1789

C-3
884

R-3
884

CO
7576-9

I-1
884

R-3
884

R-3
1617-12*

Map Produced by the City of Norman
Geographic Information System.
The City of Norman assumes no

responsibility for errors or omissions
in the information presented.

Subject Tract

0 100 200 Ft.

\\c
on

-is
ilo

n\c
ity

\de
pa

rtm
en

ts\
GI

S\A
rcG

IS
10

 M
ap

Te
mp

lat
es

\8x
11

_L
oc

ati
on

Ma
pA

rcM
ap

10
.m

xd

September 6, 2023

Location Map

JO
NE

S  
AV

E

BNSF  RR

PE
TE

RS
  A

VE

Subject Tract

674

Item 24.



 Planning Commission Agenda 

 October 12, 2023 

         

 

 ORDINANCE NO. O-2324-19  ITEM NO. 3 

           

 

STAFF REPORT 

 

GENERAL INFORMATION 

 

 APPLICANT Emmanuel Enguerra 

 

 REQUESTED ACTION Amendment of the SPUD, Simple Planned 

Unit Development (O-2021-39) 

 

 EXISTING ZONING SPUD, Simple Planned Unit Development 

 

 

 SURROUNDING ZONING North: R-2, Two-Family Dwelling District 

   East: R-2, Two-Family Dwelling District 

   South: R-3, Multi-Family Dwelling District 

   West: R-2, Two-Family Dwelling District 

   All: CNZOD, Central Norman Zoning 

Overlay District 

  

 LOCATION 119 and 117 E. Acres Street 

 

 WARD  4 

 

 CORE AREA Yes 

  

 AREA/SF 0.34 acres more or less 

 

 PURPOSE Amend SPUD O-2021-39 to add short-term 

rental as an allowable use – 119 & 117 E. 

Acres 

 

 EXISTING LAND USE Single-family residential with accessory 

dwelling units 

 

 SURROUNDING LAND USE North: Single-family residential 

   East:  Single-family residential 

   South:  Single-family residential and park 

land 

   West: Single-family residential 

 

 

 LAND USE PLAN DESIGNATION Low Density Residential Designation 
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 GROWTH AREA DESIGNATION Current Urban Service Area   

 

PROJECT OVERVIEW:  The subject properties are part of a SPUD, Simple Planned Unit 

Development approved as Ordinance No. O-2021-39. The SPUD is located at 109, 111, 113, 

115, 117, and 119 E. Acres Street, formerly 111 and 113 E. Acres Street. The SPUD included 

accessory dwelling units, therefore the property was given additional addresses. The current 

owner purchased the subject lot and is now applicant requesting to add Short-Term Rentals to 

the use list to only 117 and 119 E Acres Street. No other changes are requested for the SPUD.  

 

PROCEDURAL REQUIREMENTS:   

GREENBELT COMISSION: N/A 

 

PRE DEVELOPMENT MEETING: N/A 

 

ZONING ORDINANCE CITATION:  

SEC 36-510 – SIMPLE PLANNED UNIT DEVELOPMENTS 

1.  General Description.  The Simple Planned Unit Development referred to as SPUD, is a 

special zoning district that provides an alternate approach to the conventional land use 

controls and to a PUD, Planned Unit Development to maximize the unique physical features of 

a particular site and produce unique, creative, progressive, or quality land developments.   

 

The SPUD may be used for particular tracts or parcels of land that are to be developed, 

according to a SPUD Narrative and a Development Plan Map and contains less than five (5) 

acres. 

 

The SPUD is subject to review procedures by Planning Commission and adoption by City 

Council. 

 

2.  Statement of Purpose.  It is the intent of this section to encourage developments with a 

superior built environment brought about through unified development and to provide for the 

application of design ingenuity in such developments while protecting existing and future 

surrounding areas in achieving the goals of comprehensive plan of record.  In addition the 

SPUD provides for the following: 

 

Encourage efficient, innovative use of land in the placement and/or clustering of buildings in 

a development and protect the health, safety and welfare of the community.  

 

Contribute to the revitalization and/or redevelopment of areas where decline of any type has 

occurred.  Promote infill development that is compatible and harmonious with adjacent uses 

and would otherwise not be an area that could physically be redeveloped under 

conventional zoning.  

 

Maintain consistency with the City’s Zoning Ordinance, and other applicable plans, policies, 

standards and regulations on record.   

 

Approval of a zone change to a SPUD adopts the Master Plan prepared by the applicant and 

reviewed as a part of the application.  The SPUD establishes new and specific requirements for 

the amount and type of land use, residential densities, if appropriate, development 
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regulations and location of specific elements of the development, such as open space and 

screening.   

 

 

 

 

STAFF ANALYSIS: The particulars of this SPUD include: 

 

USE: The requested uses for the SPUD include:  

(a) Detached one family dwelling 

(b) One Single-Family dwelling and a garage apartment (*ADU).   

(c) Accessory Storage Buildings  

(d)       Short-Term Rentals*, for 117 and 119 E Acres Street ONLY 

 

*ADU - A structure which is subordinate to, and the use of which is incidental to, that of the 

main structure on the same lot and includes a room or group of rooms forming a single 

habitable unit with facilities which are used or intended to be used for living, sleeping, 

cooking and eating. 

 

*A Short-Term Rental is defined as the rental of an existing or otherwise permitted dwelling 

structure or any portion thereof, for a period of not more than thirty (30) days, where the 

owner is engaged in a contract for the rental of that specific dwelling, or any portion thereof. 

 

These are all permitted uses under the current SPUD with the exception of the Short-Term 

Rental use.  

 

SITE PLAN/ACCESS: No changes are proposed to the existing layout of the lot. The property 

was developed according to the SPUD site plan adopted with Ordinance No. O-2021-39.  

 

ALTERNATIVES/ISSUES:      

 

IMPACTS: The proposed uses in the SPUD are uses that are currently allowed by right in the 

R-2 zoning district, including the Short-Term Rental use. The intensity of use will not have a 

negative impact on the surrounding properties. Short-Term Rentals are allowed in all 

residential zoning districts. The previous SPUD did not include the use but the current owner 

would like to add it to their allowable uses. The applicant will be required to obtain a Short-

Term Rental license per the requirements in Chapter 20, Article 20-XXVII Short-Term Rentals.  

 

CONCLUSION: Staff forwards this request for a Simple Planned Unit Development and 

Ordinance O-2324-19 to Planning Commission for your consideration. 
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File Attachments for Item:

25.

CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR POSTPONEMENT 

OF ORDINANCE O-2324-24 UPON SECOND AND FINAL READING: AN ORDINANCE OF 

THE COUNCIL OF THE CITY OF NORMAN, OKLAHOMA, AMENDING SECTION 36-552, 

FENCING, WALLS AND SCREENING, OF CHAPTER 36, ZONING, OF THE CODE OF THE 

CITY OF NORMAN, TO ALLOW FOR ADMINISTRATIVE REVIEW AND APPROVAL OF 

REQUESTS FOR VARIATIONS IN FENCE HEIGHT IN THE A-1, GENERAL AGRICULTURAL 

DISTRICT, A-2, RURAL AGRICULTURAL DISTRICT, AND RE, RESIDENTIAL ESTATE 

DWELLING DISTRICT; AND PROVIDING FOR THE SEVERABILITY THEREOF.
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 11/28/2023 

REQUESTER: City of Norman  

PRESENTER: Jane Hudson, Director of Planning & Community Development 

ITEM TITLE: 
 
CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR 
POSTPONEMENT OF ORDINANCE O-2324-24 UPON SECOND AND 
FINAL READING: AN ORDINANCE OF THE COUNCIL OF THE CITY OF 
NORMAN, OKLAHOMA, AMENDING SECTION 36-552, FENCING, 
WALLS AND SCREENING, OF CHAPTER 36, ZONING, OF THE CODE 
OF THE CITY OF NORMAN, TO ALLOW FOR ADMINISTRATIVE REVIEW 
AND APPROVAL OF REQUESTS FOR VARIATIONS IN FENCE HEIGHT 
IN THE A-1, GENERAL AGRICULTURAL DISTRICT, A-2, RURAL 
AGRICULTURAL DISTRICT, AND RE, RESIDENTIAL ESTATE 
DWELLING DISTRICT; AND PROVIDING FOR THE SEVERABILITY 
THEREOF. 

  

BACKGROUND: 

In April of 2022, staff presented two discussion items to the City Council Oversight Committee: fence 

height and structure coverage on developing lots. 

The Oversight Committee directed staff to bring back additional information and a possible ordinance 

amendment regarding the review and approval process to allow a fence to be taller than the current 

four-foot requirement, particularly as it projects forward of the front setback line. 

The attached proposed ordinance amendment will allow staff to administratively review applications 

for fence height in A-1, General Agricultural District and A-2 Rural Agricultural District.  This review 

process mirrors the current administrative process staff currently has for Lot Line Adjustment 

applications, except that the City Traffic Engineer will also be evaluating the proposed fence height 

variations to evaluate drive sight issues.  The ordinance amendment also allows the Administrative 

Review Committee to approve an increase in the overall maximum fence height from eight feet (8’) 

to ten feet (10’) (within the A-1 and A-2 zoning districts) without the need for the applicant to seek a 

variance from the Board of Adjustment. 

DISCUSSION: 
When applying for the administrative approval, the applicant is required to complete and submit an 

application (to be developed and updated by the Planning & Community Development Dept.). 

Though the Planning Department’s application requirement may evolve to ensure necessary 

information is presented to the Administrative Review Committee, the general requirements are 

anticipated to be set forth generally as follows:  
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a) Site Plan: A Site Plan must be submitted that contains the information listed below. Site plans 
shall be drawn to a conventional scale, preferably a 1:20 or 1:10.  
 

b) The name, address, and phone number of the plan preparer shall be included on the plans. 
  

c) Vicinity Map and Directions: A vicinity map shall be shown on the site plan that clearly shows 
the subject property and surrounding roads.  
 

d) Boundaries: The site plan must show all existing property lines, labeled with property line 
distances, open space, and the boundaries of existing and proposed easements and rights 
of way.  
 

e) Access: Proposed off-street parking and loading areas, including access driveways and 
maneuvering areas, must be indicated and dimensioned. The site plan must show the legal 
access from the property to a public right-of-way, the width of the right-of-way, and the edge 
of pavement and width of the street along the property’s frontage. All easements and 
dedicated areas of the property must be identified. 
 

f) Project Information: A written description must be included that describes the key components 
of the project, including a full description of the proposed use(s) and improvements for the 
site, and maximum height of the proposed fence, wall, or other screening type. 

The process of internal review for administrative approval shall be as follows:  

(1) The City Engineer evaluates and approves the proposed fence location and height, 

taking into consideration applicable codes; 

(2) The Traffic Engineer evaluates and approves the proposed fence location and height, 

taking into consideration applicable codes; 

(3) The Building Official evaluates and approves the application in light of applicable 

codes and regulations; and 

(4) The Director of Planning and Community Development or their designee evaluates 

and approves the application in light of applicable Norman zoning and development codes, 

regulations, guidelines and policies.  

CONCLUSION: Staff forwards this possible amendment to the current fencing requirements 

located in Chapter 36, Zoning Ordinance as Ordinance No. O-2324-24 to City Council for 

consideration. 

At their October 12, 2023 meeting, Planning Commission recommended adoption of Ordinance No. 

O-2324-24 to City Council by a vote of 6-0. 
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Ordinance No. O-2324-24 

AN ORDINANCE OF THE COUNCIL OF THE CITY OF NORMAN, 
OKLAHOMA, AMENDING SECTION 36-552, FENCING, WALLS AND 
SCREENING, OF CHAPTER 36, ZONING, OF THE CODE OF THE CITY OF 
NORMAN, TO ALLOW FOR ADMINISTRATIVE REVIEW AND APPROVAL 
OF REQUESTS FOR VARIATIONS IN FENCE HEIGHT IN THE A-1, 
GENERAL AGRICULTURAL DISTRICT, A-2, RURAL AGRICULTURAL 
DISTRICT, AND RE, RESIDENTIAL ESTATE DWELLING DISTRICT; AND 
PROVIDING FOR THE SEVERABILITY THEREOF.   

NOW, THEREFORE, BE IT ORDAINED BY THE COUNCIL OF THE CITY OF NORMAN, 
OKLAHOMA: 

§ 1. That Section 36-552 of Chapter 36 of the Code of the City of Norman shall be amended to 
read as follows:   

36-552 Fencing, Walls, And Screening 

(a) In a residentially zoned district, fencing or screening may not project forward of a required 
front setback line, unless such fencing is less than four (4) feet in height. 

(b) In any district zoned A-1, A-2 or RE, upon submittal of an application and necessary 
information, as required by the Planning & Community Development Department, an 
applicant may seek the approval of the Administrative Review Committee for alternative 
fence heights.  The Administrative Review Committee shall be composed of the City 
Engineer, the Traffic Engineer, the Building Official and the Director of Planning and 
Community Development, or their designee.  The Administrative Review Committee may 
approve such requests where all of the following occur: 

(1) The City Engineer evaluates and approves the proposed fence location and height, 
taking into consideration applicable codes; 

(2) The Traffic Engineer evaluates and approves the proposed fence location and 
height, taking into consideration applicable codes; 

(3) The Building Official evaluates and approves the application in light of applicable 
codes and regulations; and 

(4) The Director of Planning and Community Development or their designee evaluates 
and approves the application in light of applicable Norman zoning and development 
codes, regulations, guidelines and policies.  

Notwithstanding the above, approval for fence height in excess of ten (10) feet must be 
sought from the Board of Adjustment pursuant to 36-570. 
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(c) Fencing along the side or rear property lines:  

(1) May be erected within any utility easement but is subject to removal by any 
franchised utility company whenever installation or repair of their facilities is 
required.  

(2) Excepting an allowance obtained pursuant to subpart (b) herein, may not exceed 
eight (8) feet in height, unless the written consent of the abutting property owner is 
secured, or the Board of Adjustment approves the height, location, and materials as 
a special exception.  

(3) May not be constructed of corrugated fiberglass, corrugated metal, or unpainted 
sheet metal, nor contain any barbed wire.  

(4) Walls of brick or masonry material, which require a permanent foundation, may 
not be constructed within any designated utility easement without the written 
consent of all affected utility franchise holders.  

(5) For parking areas containing six or more parking spaces and/or other vehicular use 
areas of at least 900 square feet of impervious area to be used as parking, the owners 
shall screen from any abutting lot zoned or used for single-family purposes by a 
solid opaque fence at least six (6) feet in height.  

 (d) The side and rear property boundaries of all lots used for commercial, industrial, and multi-
family uses shall be screened from any abutting lot zoned or used for single-family or two-family 
purposes by a solid opaque fence at least six (6) feet in height. 

(1) Such fence shall be constructed of any material except for corrugated fiberglass, 
corrugated metal, or unpainted sheet metal, nor contain any barbed wire. 

(2) No screening may exceed eight (8) feet in height, unless approved by the City 
Council as part of a specific site plan or granted as a special exception by the Board 
of Adjustment.  

(3) Any fence requiring a permanent foundation may not be constructed within a utility 
easement unless written approval has been granted by all affected utility franchise 
holders.  

(4) Whenever the proposed use abuts a public alley that is shared with one- or two-
family dwellings, opaque screening shall be installed on the commercial, industrial, 
or multifamily property, and shall be solid and continuous except for requiring 
openings or access drives.  
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(5) Such screening must be continuously maintained in good condition and repaired or 
replaced within a reasonable time period. 

 § 2. Severability.  If any section, subsection, sentence, clause, phrase, or portion of this 
ordinance is, for any reason, held invalid or unconstitutional by any court of competent 
jurisdiction, such portion shall be deemed a separate, distinct, and independent provision, 
and such holding shall not affect the validity of the remaining portions of this ordinance, 
except that the effective date provision shall not be severable from the operative provisions 
of the ordinance. 

 

ADOPTED this ________ day   NOT ADOPTED this ________ day 

of      , 2023.   of     , 2023. 

 

             
(Mayor)      (Mayor) 

 

ATTEST: 

 

      
(City Clerk) 
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Ordinance No. O-2324-24 

AN ORDINANCE OF THE COUNCIL OF THE CITY OF NORMAN, 
OKLAHOMA, AMENDING SECTION 36-552, FENCING, WALLS AND 
SCREENING, OF CHAPTER 36, ZONING, OF THE CODE OF THE CITY OF 
NORMAN, TO ALLOW FOR ADMINISTRATIVE REVIEW AND APPROVAL 
OF REQUESTS FOR VARIATIONS IN FENCE HEIGHT IN THE A-1, 
GENERAL AGRICULTURAL DISTRICT, A-2, RURAL AGRICULTURAL 
DISTRICT, AND RE, RESIDENTIAL ESTATE DWELLING DISTRICT; AND 
PROVIDING FOR THE SEVERABILITY THEREOF.   

NOW, THEREFORE, BE IT ORDAINED BY THE COUNCIL OF THE CITY OF NORMAN, 
OKLAHOMA: 

§ 1. That Section 36-552 of Chapter 36 of the Code of the City of Norman shall be amended to 
read as follows:   

36-552 Fencing, Walls, And Screening 

(a) In a residentially zoned district district zoned or used for one- or two-family dwellings, 
fencing or screening may not project into any forward of a required front setback line, 
unless such fencing is less than four (4) feet in height. 

(b) In any district zoned A-1, A-2 or RE, upon submittal of an application and necessary 
information, as required by the Planning & Community Development Department, an 
applicant may seek the approval of the Administrative Review Committee for alternative 
fence heights.  The Administrative Review Committee shall be composed of the City 
Engineer, the Traffic Engineer, the Building Official and the Director of Planning and 
Community Development, or their designee.  The Administrative Review Committee may 
approve such requests where all of the following occur: 

(1) The City Engineer evaluates and approves the proposed fence location and height, 
taking into consideration applicable codes; 

(2) The Traffic Engineer evaluates and approves the proposed fence location and 
height, taking into consideration applicable codes; 

(3) The Building Official evaluates and approves the application in light of applicable 
codes and regulations; and 

(4) The Director of Planning and Community Development or their designee evaluates 
and approves the application in light of applicable Norman zoning and development 
codes, regulations, guidelines and policies.  

Notwithstanding the above, approval for fence height in excess of ten (10) feet must be 
sought from the Board of Adjustment pursuant to 36-570. 
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(c) Fencing along the side or rear property lines:  

(1) May be erected within any utility easement but is subject to removal by any 
franchised utility company whenever installation or repair of their facilities is 
required.  

(2) Excepting an allowance obtained pursuant to subpart (b) herein, mMay not exceed 
eight (8) feet in height, unless the written consent of the abutting property owner is 
secured, or the Board of Adjustment approves the height, location, and materials as 
a special exception.  

(3) May not be constructed of corrugated fiberglass, corrugated metal, or unpainted 
sheet metal, nor contain any barbed wire.  

(4) Walls of brick or masonry material, which require a permanent foundation, may 
not be constructed within any designated utility easement without the written 
consent of all affected utility franchise holders.  

(5) For parking areas containing six or more parking spaces and/or other vehicular use 
areas of at least 900 square feet of impervious area to be used as parking, the owners 
shall screen from any abutting lot zoned or used for single-family purposes by a 
solid opaque fence at least six (6) feet in height.  

 (bd) The side and rear property boundaries of all lots used for commercial, industrial, and multi-
family uses shall be screened from any abutting lot zoned or used for single-family or two-family 
purposes by a solid opaque fence at least six (6) feet in height. 

(1) Such fence shall be constructed of any material except for corrugated fiberglass, 
corrugated metal, or unpainted sheet metal, nor contain any barbed wire. 

(2) No screening may exceed eight (8) feet in height, unless approved by the City 
Council as part of a specific site plan or granted as a special exception by the Board 
of Adjustment.  

(3) Any fence requiring a permanent foundation may not be constructed within a utility 
easement unless written approval has been granted by all affected utility franchise 
holders.  

(4) Whenever the proposed use abuts a public alley that is shared with one- or two-
family dwellings, opaque screening shall be installed on the commercial, industrial, 
or multifamily property, and shall be solid and continuous except for requiring 
openings or access drives.  
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(5) Such screening must be continuously maintained in good condition and repaired or 
replaced within a reasonable time period. 

 § 2. Severability.  If any section, subsection, sentence, clause, phrase, or portion of this 
ordinance is, for any reason, held invalid or unconstitutional by any court of competent 
jurisdiction, such portion shall be deemed a separate, distinct, and independent provision, 
and such holding shall not affect the validity of the remaining portions of this ordinance, 
except that the effective date provision shall not be severable from the operative provisions 
of the ordinance. 

 

ADOPTED this ________ day   NOT ADOPTED this ________ day 

of      , 2023.   of     , 2023. 

 

             
(Mayor)      (Mayor) 

 

ATTEST: 

 

      
(City Clerk) 
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 Planning Commission Agenda 

 October 12, 2023 

         

 

 ORDINANCE NO. O-2324-24  ITEM NO. 24 

           

 

STAFF REPORT 

 

ITEM:  AN ORDINANCE OF THE COUNCIL OF THE CITY OF NORMAN, OKLAHOMA AMENDING 

SEC. 36-552, FENCING, WALLS AND SCREENING, OF CHAPTER 36, ZONING, OF THE CODE OF THE 

CITY OF NORMAN, TO ALLOW FOR ADMINISTRATIVE REVIEW AND APPROVAL OF REQUESTS FOR 

VARIATIONS IN FENCE HEIGHT IN THE A-1, GENERAL AGRICULTURAL DISTRICT, A-2, RURAL 

AGRICULTURAL DISTRICT, AND RE, RESIDENTIAL ESTATE DWELLING DISTRICT; AND PROVIDING FOR 

THE SEVERABILITY THEREOF. 

 

BACKGROUND: 

In April of 2022, staff presented two discussion items to Oversight: fence height and structure 

coverage on developing lots. 

 

Oversight directed staff to bring back additional information and a possible ordinance 

amendment regarding the review and approval process to allow a fence to be taller than 

the current four-foot requirement forward of the front setback line. 

 

The attached proposed ordinance amendment will allow staff to administratively review 

applications for fence height forward of the front setback line.  This review process mirrors the 

current administrative process staff currently has for Lot Line Adjustment applications.  The 

ordinance amendment also allows the Administrative Review Committee approve and 

increase in the maximum fence height from eight feet (8’) to ten feet (10’) without seeking a 

variance from the Board of Adjustment. 

 

DISCUSSION: 

When applying for the administrative approval the applicant is required to complete and 

submit an application (to be established by the Planning & Community Development Dept.) 

Though the Planning Department’s application requirement may evolve to ensure necessary 

information is presented to the Administrative Review Committee, the general requirements 

are anticipated to be set forth generally as follows:  

 

a) Site Plan: A Site Plan must be submitted that contains the information listed below. Site 

plans shall be drawn to a conventional scale, preferably a 1:20 or 1:10.  

 

b) The name, address, and phone number of the plan preparer shall be included on the 

plans. 

  

c) Vicinity Map and Directions: A vicinity map shall be shown on the site plan that clearly 

shows the subject property and surrounding roads.  
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d) Boundaries: The site plan must show all existing property lines, labeled with property line 

distances, open space, and the boundaries of existing and proposed easements and 

rights of way.  

 

e) Access: Proposed off-street parking and loading areas, including access driveways 

and maneuvering areas, must be indicated and dimensioned. The site plan must show 

the legal access from the property to a public right-of-way, the width of the right-of-

way, and the edge of pavement and width of the street along the property’s frontage. 

All easements and dedicated areas of the property must be identified. 

 

f) Project Information: A written description must be included that describes the key 

components of the project, including a full description of the proposed use(s) and 

improvements for the site, and maximum height of the proposed fence, wall, or other 

screening type. 

The process of internal review for administrative approval shall be as follows:  

(1) The City Engineer evaluates and approves the proposed fence location and 

height, taking into consideration applicable codes; 

(2) The Traffic Engineer evaluates and approves the proposed fence location and 

height, taking into consideration applicable codes; 

(3) The Building Official evaluates and approves the application in light of 

applicable codes and regulations; and 

(4) The Director of Planning and Community Development or their designee 

evaluates and approves the application in light of applicable Norman zoning and 

development codes, regulations, guidelines and policies.  

 

CONCLUSION: Staff forwards this possible amendment to the current fencing 

requirements located in Chapter 36, Zoning Ordinance as Ordinance No. O-2324-24 to the 

Planning Commission for consideration and recommendation to City Council.  
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