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CITY OF NORMAN, OK 
CITY COUNCIL REGULAR MEETING 

Municipal Building, Council Chambers, 201 West Gray, Norman, OK 73069 
Tuesday, October 22, 2024 at 6:30 PM 

AMENDED AGENDA 

It is the policy of the City of Norman that no person or groups of persons shall on the grounds of 
race, color, religion, ancestry, national origin, age, place of birth, sex, sexual orientation, gender 
identity or expression, familial status, marital status, including marriage to a person of the same 
sex, disability, relation, or genetic information, be excluded from participation in, be denied the 
benefits of, or otherwise subjected to discrimination in employment activities or in all programs, 
services, or activities administered by the City, its recipients, sub-recipients, and contractors. In 
the event of any comments, complaints, modifications, accommodations, alternative formats, 
and auxiliary aids and services regarding accessibility or inclusion, please call 405-366-5424, 
Relay Service: 711. To better serve you, five (5) business days' advance notice is preferred. 

CITY COUNCIL, NORMAN UTILITIES AUTHORITY, NORMAN MUNICIPAL AUTHORITY, 
AND NORMAN TAX INCREMENT FINANCE AUTHORITY 

You are required to sign up in advance of the meeting on the City’s webpage, by calling the City 
Clerk's Office (405-366-5406), or at the Council Chambers prior to the start of the meeting with 
your name, ward, and item you wish to speak to including whether you are a proponent or 
opponent. When the time comes for public comments, the Clerk will call your name and you can 
make your way to the podium.  Comments may be limited on items of higher interest, if so, the 
Mayor will announce that at the beginning of the meeting.  Participants may speak one time only 
up to 3 minutes per person per item.  There will be no yielding of time to another person.  Sign 
up does not guarantee you will get to speak if the allotted time for that item has already been 
exhausted. If there is time remaining after those registered to speak have spoken, persons not 
previously signed up may have the opportunity to speak. Comments received must be limited to 
the motion on the floor only.  

CALL TO ORDER 

ROLL CALL 

PLEDGE OF ALLEGIANCE 

PROCLAMATIONS 

1. CONSIDERATION OF ACKNOWLEDGEMENT, REJECTION, AMENDMENT, AND/OR 
POSTPONEMENT OF PROCLAMATION P-2425-8: A PROCLAMATION OF THE CITY 
COUNCIL OF THE CITY OF NORMAN, OKLAHOMA, PROCLAIMING TUESDAY, 
OCTOBER 22, 2024, AS SOUTH CENTRAL COURT APPOINTED SPECIAL 
ADVOCATE (CASA) DAY IN THE CITY OF NORMAN. 
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2. CONSIDERATION OF ACKNOWLEDGEMENT, REJECTION, AMENDMENT, AND/OR 
POSTPONEMENT OF PROCLAMATION P-2425-9: A PROCLAMATION OF THE 
MAYOR OF THE CITY OF NORMAN, OKLAHOMA, PROCLAIMING NOVEMBER 3 
THROUGH NOVEMBER 9, 2024, AS OKLAHOMA MOBILITY WEEK IN THE CITY OF 
NORMAN 

COUNCIL ANNOUNCEMENTS 

CONSENT DOCKET 

This item is placed on the agenda so that the City Council, by unanimous consent, can designate 
those routine agenda items that they wish to be approved or acknowledged by one motion. If 
any item proposed does not meet with approval of all Councilmembers, that item will be heard 
in regular order. Staff recommends that Item 3 through Item 18 be placed on the consent docket. 

APPROVAL OF MINUTES 
3. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT, 

AND/OR POSTPONEMENT OF THE MINUTES AS FOLLOWS: 

CITY COUNCIL, NORMAN UTILITIES AUTHORITY, NORMAN MUNICIPAL 
AUTORITY, NORMAN TAX INCREMENT FINANCE AUTHORITY MEETING MINUTES 
OF OCTOBER 10, 2023.CITY COUNCIL FINANCE COMMITTEE MEETING MINUTES 
OF SEPTEMBER 19, 2024. 

Reports/Communications 

4. CONSIDERATION OF ACKNOWLEDGEMENT, APPROVAL, ACCEPTANCE, 

REJECTION, AMENDMENT, AND/OR POSTPONEMENT OF THE MONTHLY 

DEPARTMENTAL REPORTS FOR THE MONTH OF SEPTEMBER, 2024. 

5. CONSIDERATION OF ACKNOWLEDGEMENT, APPROVAL, ACCEPTANCE, 

REJECTION, AMENDMENT, AND/OR POSTPONEMENT OF RECEIPT OF THE 

FINANCE DIRECTOR'S INVESTMENT REPORT AS OF SEPTEMBER 30, 2024, AND 

DIRECTING THE FILING THEREOF. 

6. CONSIDERATION OF SUBMISSION, ACKNOWLEDGEMENT, APPROVAL, 

REJECTION, AMENDMENT, AND/OR REJECTION OF RECEIPT OF THE CITY 

MANAGER’S CONTRACT AND CHANGE ORDER REPORT AND DIRECTING THE 

FILING THEREOF. 
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Appointments 
7. CONSIDERATION OF ACKNOWLEDGEMENT, APPROVAL, REJECTION, 

AMENDMENT, AND/OR POSTPONEMENT OF THE MAYOR’S APPOINTMENTS AS 
FOLLOWS: 
 
BOARD OF ADJUSTMENT  
  TERM:    10/22/24 TO 12/22/27, CURTIS MCCARTY, WARD 8 
  TERM:    10/22/24 TO 12/22/27, DR. BEN BIGELOW, WARD 6 
 
ENVIRONMENTAL CONTROL ADVISORY BOARD  
  TERM:    10/22/24 TO 10/27/27, LAINEY PHILLIPS, WARD 6 
  TERM:    10/22/24 TO 10/27/27, NATHALIE ROCHER, WARD 4 
  TERM:    10/22/24 TO 07/31/27, TODD HOWERY, WARD 3 
 
HISTORIC DISTRICT COMMISSION  
  TERM:    10/22/24 TO 10/26/27, TABOR HALFORD, WARD 4 
  TERM:    10/22/24 TO 10/26/27, MITCH BAROFF, WARD 4 
  TERM:    10/22/24 TO 10/26/27, MICHAEL ZORBA, WARD 6 
 
NORMAN ELECTION COMMISSION  
  TERM:    10/22/24 TO 09/01/27, TY HARDIMAN, WARD 4 
 
NORMAN HOUSING AUTHORITY  
  TERM:    10/22/24 TO 11/21/27, PEGGY STOCKWELL, WARD 4 
  TERM:    10/22/24 TO 11/21/27, BECKY HUNT, WARD 2 
 
NORMAN REGIONAL HOSPITAL AUTHORITY  
  TERM:    10/22/24 TO 10/31/27, MARY WOMACK, WARD 5 
  TERM:    10/22/24 TO 10/31/27, DR. MUHAMMAD, WARD 8 
  TERM:    10/22/24 TO 10/31/27, DR. KELLEY LOBB, WARD 5 
 
PLANNING COMMISSION  
  TERM:    10/22/24 TO 11/01/27, LIZ MCKOWN, WARD 8 
  TERM:    10/22/24 TO 11/01/27, DOUG MCCLURE, WARD 7 
  TERM:    10/22/24 TO 11/01/27, STEVEN MCDANIEL, WARD 3 

Contracts 

8. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT AND/OR 

POSTPONEMENT OF CHANGE ORDER ONE TO CONTRACT K-2324-70: BY AND 

BETWEEN THE NORMAN UTILITIES AUTHORITY AND KRAPFF-REYNOLDS 

CONSTRUCTION CO., IN THE NET AMOUNT OF -$180,336, FOR THE SEWER 

MAINTENANCE PROJECT - 2019. 

9. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT, 

AND/OR POSTPONEMENT OF RFP-2425-18 AND CONTRACT K-2425-48:  A 

CONTRACT BY AND BETWEEN THE CITY OF NORMAN, OKLAHOMA, AND 

UNLIMITED TREASURES, L.L.C., IN THE AMOUNT OF $3,564 PER MONTH TO 

PROVIDE CUSTODIAL SERVICES FOR THE ADULT WELLNESS AND EDUCATION 

CENTER (AWE).  
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10. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT, 

AND/OR POSTPONEMENT OF RFP-2425-17 AND CONTRACT K-2425-49:  A 

CONTRACT BY AND BETWEEN THE CITY OF NORMAN, OKLAHOMA, AND ANAGO 

OKC, INC., IN THE AMOUNT OF $3,142.30 PER MONTH TO PROVIDE CUSTODIAL 

SERVICES FOR THE 12th AVENUE RECREATION CENTER, IRVING RECREATION 

CENTER, WHITTIER RECREATION CENTER AND LITTLE AXE COMMUNITY 

CENTER.  

11. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT, 

AND/OR POSTPONEMENT OF CONTRACT K-2425-61: A PUBLIC TRANSIT 

REVOLVING FUND AGREEMENT BETWEEN THE CITY OF NORMAN, OKLAHOMA, 

AND THE OKLAHOMA DEPARTMENT OF TRANSPORTATION (ODOT) 

DISTRIBUTING A MAXIMUM AMOUNT OF FUNDS IN AN AMOUNT NOT-TO-

EXCEED TWO HUNDRED TWENTY-TWO THOUSAND SIXTY ONE DOLLARS 

($222,061) IN THREE (3) BILLINGS PAYABLE ON OR AFTER NOVEMBER 1, 2024, 

FEBRUARY 1, 2025, AND JUNE 1, 2025; SUCH FUNDS TO BE USED FOR 

ESTABLISHING, EXPANDING, IMPROVING, AND MAINTAINING THE CITY OF 

NORMAN’S URBAN PUBLIC MASS TRANSPORTATION SERVICES. 

Resolutions 
12. CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR POSTPONEMENT OF 

RESOLUTION R-2425-52:  A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF NORMAN, 

OKLAHOMA APPROPRIATING $2,655,575 FROM THE SPECIAL REVENUE FUND BALANCE; $130,048 

FROM THE WESTWOOD FUND BALANCE; $4,681,687 FROM THE RISK MANAGEMENT FUND 

BALANCE; $4,814,280 FROM THE CAPITAL FUND BALANCE; AND $1,291 FROM THE NORMAN 

FORWARD FUND BALANCE, TO CLOSE OUT YEAR-END ACCOUNTING ENTRIES FOR FYE 2024. 

13. CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT AND/OR 
POSTPONMENT OF RESOLUTION R-2425-53: A RESOLUTION OF THE COUNCIL 
OF THE CITY OF NORMAN DIRECTING STAFF TO TERMINATE CONTRACT K-
2223-56, A SERVICE AND LEASE AGREEMENT WITH FOOD AND SHELTER, INC. 
FOR OPERATION OF AN EMERGENCY OVERNIGHT SHELTER, PURSUANT TO ITS 
TERMS. THIS ITEM IS BEING POSTPONED TO ALLOW STAFF TO NEGOTIATE 
THE STARTING DATE FOR THE NEW CONTRACT. There will be no public 
comment or action taken other than postponement. 

14. CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR 

POSTPONEMENT OF RESOLUTION R-2425-56: A RESOLUTION OF THE COUNCIL 

OF THE CITY OF NORMAN, OKLAHOMA, DECLARING THAT THE CITY COUNCIL, 

NORMAN MUNICIPAL AUTHORITY, NORMAN UTILITIES AUTHORITY AND 

NORMAN TAX INCREMENT FINANCE AUTHORITY MEETING SCHEDULED FOR 

DECEMBER 24, 2024, SHALL BE CANCELLED. 

15. CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR 

POSTPONEMENT OF RESOLUTION R-2425-59:  A RESOLUTION OF THE COUNCIL 

OF THE CITY OF NORMAN, OKLAHOMA, GIVING THE SECRETARY OF THE 

CLEVELAND COUNTY ELECTION BOARD NOTICE OF 2025 MUNICIPAL AND 

MUNICIPAL RUNOFF ELECTIONS. 
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16. CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT AND/OR 

POSTPONEMENT OF RESOLUTION R-2425-61: A RESOLUTION OF THE COUNCIL 

OF THE CITY OF NORMAN, OKLAHOMA AUTHORIZING GRANT APPLICATION 

FOR THE ENERGY EFFICIENCY AND CONSERVATION BLOCK GRANT PROGRAM 

FROM THE UNITED STATES DEPARTMENT OF ENERGY IN THE AMOUNT OF 

$171,050 TO FUND SOLAR IMPROVEMENTS TO THE HOUSEHOLD HAZARDOUS 

WASTE FACILITY AND THE ESTABLISHMENT OF AN ENERGY EFFICIENCY 

REVOLVING LOAN PROGRAM.  

NON-CONSENT ITEMS 

Second Reading Ordinance 

17. CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR 

POSTPONEMENT OF ORDINANCE O-2425-4 ON SECOND AND FINAL READING: 

AN ORDINANCE OF THE COUNCIL OF THE CITY OF NORMAN, OKLAHOMA, 

AMENDING SECTION 36-201 OF THE CODE OF THE CITY OF NORMAN SO AS TO 

GRANT SPECIAL USE FOR AUTOMOBILE SERVICE STATION IN THE C-1, LOCAL 

COMMERCIAL DISTRICT FOR LOT 3, BLOCK 1 OF SOUTH LAKE ADDITION 

SECTION 12 OF THE CITY OF NORMAN, CLEVELAND COUNTY, OKLAHOMA; AND 

PROVIDING FOR THE SEVERABILITY THEREOF. (3301 CLASSEN BLVD.) 

18. CONSIDERATION OF ADOPTION, REJECTION, AMENEDMENT AND/OR 
POSTPONEMENT OF RESOLUTION R-2425-60: A RESOLUTION OF THE CITY OF 
NORMAN REQUESTING THE OKLAHOMA TURNPIKE AUTHORITY’S ACCESS 
OKLAHOMA PROGRAM TO IMPROVE AND CONSTRUCT FACILITIES IN THE 
VICINITY OF THE CITY OF NORMAN ALONG THE EAST-WEST CONNECTOR. 

MISCELLANEOUS COMMENTS 

This is an opportunity for citizens to address City Council. Due to Open Meeting Act regulations, 
Council is not able to participate in discussion during miscellaneous comments. Remarks should 
be directed to the Council as a whole and limited to three minutes or less.  

ADJOURNMENT 
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File Attachments for Item:

1. CONSIDERATION OF ACKNOWLEDGEMENT, REJECTION, AMENDMENT, 

AND/OR POSTPONEMENT OF PROCLAMATION P-2425-8: A PROCLAMATION OF 

THE CITY COUNCIL OF THE CITY OF NORMAN, OKLAHOMA, PROCLAIMING 

TUESDAY, OCTOBER 22, 2024, AS SOUTH CENTRAL COURT APPOINTED 

SPECIAL ADVOCATE (CASA) DAY IN THE CITY OF NORMAN.
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 10/22/2024 

REQUESTER: Brenda Hall, City Clerk 

PRESENTER: Brenda Hall, City Clerk 

ITEM TITLE: CONSIDERATION OF ACKNOWLEDGEMENT, REJECTION, 
AMENDMENT, AND/OR POSTPONEMENT OF PROCLAMATION 
P-2425-8: A PROCLAMATION OF THE CITY COUNCIL OF THE CITY OF 
NORMAN, OKLAHOMA, PROCLAIMING TUESDAY, OCTOBER 22, 2024, 
AS SOUTH CENTRAL COURT APPOINTED SPECIAL ADVOCATE 
(CASA) DAY IN THE CITY OF NORMAN. 
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Item 1.
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Item 1.



File Attachments for Item:

2. CONSIDERATION OF ACKNOWLEDGEMENT, REJECTION, AMENDMENT, 

AND/OR POSTPONEMENT OF PROCLAMATION P-2425-9: A PROCLAMATION OF 

THE MAYOR OF THE CITY OF NORMAN, OKLAHOMA, PROCLAIMING NOVEMBER 

3 THROUGH NOVEMBER 9, 2024, AS OKLAHOMA MOBILITY WEEK IN THE CITY 

OF NORMAN

9



Page 1 of 1 

 

 
CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 10/22/2024 

REQUESTER: Brenda Hall, City Clerk 

PRESENTER: Brenda Hall, City Clerk 

ITEM TITLE: CONSIDERATION OF ACKNOWLEDGEMENT, REJECTION, 
AMENDMENT, AND/OR POSTPONEMENT OF PROCLAMATION 
P-2425-9: A PROCLAMATION OF THE MAYOR OF THE CITY OF 
NORMAN, OKLAHOMA, PROCLAIMING NOVEMBER 3 THROUGH 
NOVEMBER 9, 2024, AS OKLAHOMA MOBILITY WEEK IN THE CITY OF 
NORMAN 
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Item 2.



File Attachments for Item:

3. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT, 

AND/OR POSTPONEMENT OF THE MINUTES AS FOLLOWS:

CITY COUNCIL, NORMAN UTILITIES AUTHORITY, NORMAN MUNICIPAL AUTORITY, 

NORMAN TAX INCREMENT FINANCE AUTHORITY MEETING MINUTES OF OCTOBER 10, 

2023.CITY COUNCIL FINANCE COMMITTEE MEETING MINUTES OF SEPTEMBER 19, 

2024.
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 10/22/2024 

REQUESTER: Brenda Hall, City Clerk 

PRESENTER: Brenda Hall, City Clerk 

ITEM TITLE: 
CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, 
AMENDMENT, AND/OR POSTPONEMENT OF THE MINUTES AS 
FOLLOWS: 
 
CITY COUNCIL, NORMAN UTILITIES AUTHORITY, NORMAN 
MUNICIPAL AUTORITY, NORMAN TAX INCREMENT FINANCE 
AUTHORITY MEETING MINUTES OF OCTOBER 10, 2023.CITY 
COUNCIL FINANCE COMMITTEE MEETING MINUTES OF 
SEPTEMBER 19, 2024. 
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Item 3.



File Attachments for Item:

4. CONSIDERATION OF ACKNOWLEDGEMENT, APPROVAL, ACCEPTANCE, 

REJECTION, AMENDMENT, AND/OR POSTPONEMENT OF THE MONTHLY 

DEPARTMENTAL REPORTS FOR THE MONTH OF SEPTEMBER, 2024.
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 10/22/2024 

REQUESTER: Stacey Parker, Executive Assistant 

PRESENTER: Stacey Parker, Executive Assistant 

ITEM TITLE: CONSIDERATION OF ACKNOWLEDGEMENT, APPROVAL, 
ACCEPTANCE, REJECTION, AMENDMENT, AND/OR POSTPONEMENT 
OF THE MONTHLY DEPARTMENTAL REPORTS FOR THE MONTH OF 
SEPTEMBER, 2024. 
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File Attachments for Item:

5. CONSIDERATION OF ACKNOWLEDGEMENT, APPROVAL, ACCEPTANCE, 

REJECTION, AMENDMENT, AND/OR POSTPONEMENT OF RECEIPT OF THE 

FINANCE DIRECTOR'S INVESTMENT REPORT AS OF SEPTEMBER 30, 2024, AND 

DIRECTING THE FILING THEREOF.
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 10/22/2024 
 

REQUESTER: Anthony Francisco, Director of Finance 
 

PRESENTER: Anthony Francisco, Director of Finance 
 

ITEM TITLE: CONSIDERATION OF ACKNOWLEDGEMENT, APPROVAL, 
ACCEPTANCE, REJECTION, AMENDMENT, AND/OR 
POSTPONEMENT OF RECEIPT OF THE FINANCE DIRECTOR'S 
INVESTMENT REPORT AS OF SEPTEMBER 30, 2024, AND DIRECTING 
THE FILING THEREOF. 
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Item 5.



File Attachments for Item:

6. CONSIDERATION OF SUBMISSION, ACKNOWLEDGEMENT, APPROVAL, 

REJECTION, AMENDMENT, AND/OR REJECTION OF RECEIPT OF THE CITY 

MANAGER’S CONTRACT AND CHANGE ORDER REPORT AND DIRECTING THE 

FILING THEREOF.
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 10/22/2024 

REQUESTER: Brenda Hall 

PRESENTER: Brenda Hall, City Clerk 

ITEM TITLE: CONSIDERATION OF SUBMISSION, ACKNOWLEDGEMENT, 
APPROVAL, REJECTION, AMENDMENT, AND/OR REJECTION OF 
RECEIPT OF THE CITY MANAGER’S CONTRACT AND CHANGE 
ORDER REPORT AND DIRECTING THE FILING THEREOF. 
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Item 6.



File Attachments for Item:

7. CONSIDERATION OF ACKNOWLEDGEMENT, APPROVAL, REJECTION, 

AMENDMENT, AND/OR POSTPONEMENT OF THE MAYOR’S APPOINTMENTS AS 

FOLLOWS:

BOARD OF ADJUSTMENT

  TERM:    10/22/24 TO 12/22/27, CURTIS MCCARTY, WARD 8

  TERM:    10/22/24 TO 12/22/27, DR. BEN BIGELOW, WARD 6

ENVIRONMENTAL CONTROL ADVISORY BOARD

  TERM:    10/22/24 TO 10/27/27, LAINEY PHILLIPS, WARD 6

  TERM:    10/22/24 TO 10/27/27, NATHALIE ROCHER, WARD 4

  TERM:    10/22/24 TO 07/31/27, TODD HOWERY, WARD 3

HISTORIC DISTRICT COMMISSION

  TERM:    10/22/24 TO 10/26/27, TABOR HALFORD, WARD 4

  TERM:    10/22/24 TO 10/26/27, MITCH BAROFF, WARD 4

  TERM:    10/22/24 TO 10/26/27, MICHAEL ZORBA, WARD 6

NORMAN ELECTION COMMISSION

  TERM:    10/22/24 TO 09/01/27, TY HARDIMAN, WARD 4

NORMAN HOUSING AUTHORITY

  TERM:    10/22/24 TO 11/21/27, PEGGY STOCKWELL, WARD 4

  TERM:    10/22/24 TO 11/21/27, BECKY HUNT, WARD 2

NORMAN REGIONAL HOSPITAL AUTHORITY

  TERM:    10/22/24 TO 10/31/27, MARY WOMACK, WARD 5
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  TERM:    10/22/24 TO 10/31/27, DR. MUHAMMAD, WARD 8

  TERM:    10/22/24 TO 10/31/27, DR. KELLEY LOBB, WARD 5

PLANNING COMMISSION

  TERM:    10/22/24 TO 11/01/27, LIZ MCKOWN, WARD 8

  TERM:    10/22/24 TO 11/01/27, DOUG MCCLURE, WARD 7

  TERM:    10/22/24 TO 11/01/27, STEVEN MCDANIEL, WARD 3
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE:  10/22/2024 

REQUESTER: Mayor Heikkila 

PRESENTER: Brenda Hall, City Clerk 

 

ITEM TITLE: 
CONSIDERATION OF ACKNOWLEDGEMENT, APPROVAL, REJECTION, 
AMENDMENT, AND/OR POSTPONEMENT OF THE MAYOR’S 
APPOINTMENTS AS FOLLOWS: 
 
BOARD OF ADJUSTMENT  
  TERM:    10/22/24 TO 12/22/27, CURTIS MCCARTY, WARD 8 
  TERM:    10/22/24 TO 12/22/27, DR. BEN BIGELOW, WARD 6 
 
ENVIRONMENTAL CONTROL ADVISORY BOARD  
  TERM:    10/22/24 TO 10/27/27, LAINEY PHILLIPS, WARD 6 
  TERM:    10/22/24 TO 10/27/27, NATHALIE ROCHER, WARD 4 
  TERM:    10/22/24 TO 07/31/27, TODD HOWERY, WARD 3 
 
HISTORIC DISTRICT COMMISSION  
  TERM:    10/22/24 TO 10/26/27, TABOR HALFORD, WARD 4 
  TERM:    10/22/24 TO 10/26/27, MITCH BAROFF, WARD 4 
  TERM:    10/22/24 TO 10/26/27, MICHAEL ZORBA, WARD 6 
 
NORMAN ELECTION COMMISSION  
  TERM:    10/22/24 TO 09/01/27, TY HARDIMAN, WARD 4 
 
NORMAN HOUSING AUTHORITY  
  TERM:    10/22/24 TO 11/21/27, PEGGY STOCKWELL, WARD 4 
  TERM:    10/22/24 TO 11/21/27, BECKY HUNT, WARD 2 
 
NORMAN REGIONAL HOSPITAL AUTHORITY  
  TERM:    10/22/24 TO 10/31/27, MARY WOMACK, WARD 5 
  TERM:    10/22/24 TO 10/31/27, DR. MUHAMMAD, WARD 8 
  TERM:    10/22/24 TO 10/31/27, DR. KELLEY LOBB, WARD 5 
 
PLANNING COMMISSION  
  TERM:    10/22/24 TO 11/01/27, LIZ MCKOWN, WARD 8 
  TERM:    10/22/24 TO 11/01/27, DOUG MCCLURE, WARD 7 
  TERM:    10/22/24 TO 11/01/27, STEVEN MCDANIEL, WARD 3 
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Curtis McCarty, Dr. Ben Bigelow, Lainey Phillips, Nathalie Rocher, Tabor Halford, Mitch Baroff, 
Michael Zorba, Ty Hardiman, Peggy Stockwell, Mary Womack, Dr. Muhammad Anwar, Liz 
McKown, Doug McClure, Steven McDaniel are reappointments. Todd Howery, Becky Hunt, Dr. 
Kelley Lobb are new appointments.  
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File Attachments for Item:

8. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT AND/OR 

POSTPONEMENT OF CHANGE ORDER ONE TO CONTRACT K-2324-70: BY AND 

BETWEEN THE NORMAN UTILITIES AUTHORITY AND KRAPFF-REYNOLDS 

CONSTRUCTION CO., IN THE NET AMOUNT OF -$180,336, FOR THE SEWER 

MAINTENANCE PROJECT - 2019.
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 10/22/2024 

REQUESTER: Ken Giannone, Capital Projects Engineer 

PRESENTER: Ken Giannone, Capital Projects Engineer 

ITEM TITLE: CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT 
AND/OR POSTPONEMENT OF CHANGE ORDER ONE TO CONTRACT K-2324-
70: BY AND BETWEEN THE NORMAN UTILITIES AUTHORITY AND KRAPFF-
REYNOLDS CONSTRUCTION CO., IN THE NET AMOUNT OF -$180,336, FOR 
THE SEWER MAINTENANCE PROJECT - 2019. 

  

BACKGROUND: 
In 2001, the citizens of Norman approved a five dollar ($5) per month sewer maintenance fee to provide 
for the systematic replacement of aged and deteriorating neighborhood sewer lines.  The FYE 2019 
Sewer Maintenance Project (SMP-19) study area is shown on the attached map. After extensive study 
by Norman Utilities Authority’s (NUA’s) Consultant, Parkhill, and by NUA Sewer Line Maintenance 
Division and Utilities Engineering staff, the sanitary sewer lines within the study area were categorized 
into segments requiring replacement, rehabilitation using pipe-bursting, rehabilitation using cured-in-
place-piping, or no action due to the pipe and appurtenances being in good condition.  

As illustrated on the map, the SMP-19 study area is generally bounded by Lindsey Street to the north, 
24th Avenue SW to the west, Highway 9 and Westbrooke Terrace to the south, and Berry Avenue to the 
east.  It will replace over 32,000 linear feet (6.1 miles) of old sewer lines and rehabilitate or replace more 
than 150 manholes.  This project was advertised on September 14 and 21, 2023, and bids were opened 
on October 5, 2023.  Krapff-Reynolds Construction Company (KRCC) of Oklahoma City, Oklahoma was 
deemed the lowest and best bidder, and a contract in the amount of $5,468,900.50 was awarded to them 
on November 14, 2024.  Notice to Proceed was issued to KRCC on February 15, 2024 (which results in 
a Contract Completion Date of August 18, 2025), and work on the project commenced immediately 
thereafter.     

DISCUSSION: 

Since the contract was awarded, several potential changes in the work have arisen.  First, after 
inspection of the manholes slated for rehabilitation under this project, KRCC made a value 
engineering proposal to NUA, proposing to replace the specified epoxy coating material in 
certain manholes with a cementitious material that would provide roughly equivalent protection 
for a lower price.  They also proposed to reuse existing manhole rings and lids when they are in 
reasonably good condition rather than replace them in all manholes being rehabilitated.  NUA 
has evaluated this proposal and agrees that this would result in equivalent condition in all 
rehabilitated manholes for a substantial cost savings.  Cost changes would be as outlined in the 
following table:   
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Decrease Quantity of Contract Line Item 13, Seal & Coat Manhole with New 
Ring and Lid to 6-Foot Depth, by 136 Manholes 
 

-$428,400 

Decrease Quantity of Contract Line Item 14, Seal & Coat Additional 
Manhole Wall Greater than 6-Foot Depth, by 242 Vertical Feet 
 

-$106,480 

Create New Line Item 13A, Seal & Coat Manhole to 6-Foot Depth using 
Strong MS-2C Cementitious Coating 
 

$142,200 

Create New Line Item 13B, Replace Manhole Ring & Lid 
 

$10,000 

Create New Line Item 14A, Seal & Coat Additional Manhole Wall Greater  
than 6-Foot Depth using Strong MS-2C Cementitious Coating 
 

$66,000 

Net Cost for Manhole Value Engineering Changes = -$316,680 

In addition to the manhole value engineering changes, Norman Utilities Authority Line 
Maintenance staff recently identified approximately 1,389 linear feet (LF) of additional 8” sewer 
line adjacent to this project that are in very poor condition and in need of immediate rehabilitation.  
Because of the critical nature of the work, NUA proposes to have KRCC complete this work 
using Contract Line Item 8, Pipe Bursting – 8-Inch, which has a bid unit price of $96/LF, for a 
total extra cost not to exceed $133,344 (1,389 LF x $96/LF = $133,344).  

Lastly, the Contract calls for KRCC to include reconnection of 4” sewer services from using no 
more than 10 LF of 4” PVC service line in their cost to replace sanitary sewer mains.  However, 
in order to avoid unanticipated conflicts with existing utilities or other existing structures adjacent 
to the easement, KRCC has, in some cases, been required to use more than 10 LF to reconnect 
the sewer service.  NUA proposes to reimburse KRCC for this extra work if it occurs, by creating 
a new line item for installation of 4” sanitary sewer service in excess of 10 LF from the sewer 
main.  A unit price of $30/LF has been negotiated for this new line item, and it is estimated that 
no more than 100 LF will be needed to complete the project, resulting in a total extra cost not to 
exceed $3,000 (100 LF x $30/LF = $3,000).   
 

Total net cost of this Change Order is estimated at -$180,336.00 (-$316,680 + $133,344 + 

$3,000 = -$180,336) or a 3.3% reduction of the contract total.  This will decrease the total 

contract price to $5,288,564.50 ($5,468,900.00 - $180,336.00 = $5,288,564.50).  There will be 

no change in Contract Time so Contract Completion Date would remain August 18, 2025.   

RECOMMENDATION: 

Staff recommends that Change Order 1 to Contract K-2324-70, Project WW0321, Sewer 
Maintenance Project – 2019 (Project WW0321), in the net amount of -$180,336 be approved. 
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Mayor

10/01/2024
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File Attachments for Item:

9. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT, 

AND/OR POSTPONEMENT OF RFP-2425-18 AND CONTRACT K-2425-48:  A 

CONTRACT BY AND BETWEEN THE CITY OF NORMAN, OKLAHOMA, AND 

UNLIMITED TREASURES, L.L.C., IN THE AMOUNT OF $3,564 PER MONTH TO 

PROVIDE CUSTODIAL SERVICES FOR THE ADULT WELLNESS AND EDUCATION 

CENTER (AWE).
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 10/22/2024 

REQUESTER: Lance Harper, Facilities and Construction Manager 

PRESENTER: Jason Olsen, Director of Parks and Recreation 

ITEM TITLE: CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, 
AMENDMENT, AND/OR POSTPONEMENT OF RFP-2425-18 AND 
CONTRACT K-2425-48:  A CONTRACT BY AND BETWEEN THE CITY OF 
NORMAN, OKLAHOMA, AND UNLIMITED TREASURES, L.L.C., IN THE 
AMOUNT OF $3,564 PER MONTH TO PROVIDE CUSTODIAL SERVICES 
FOR THE ADULT WELLNESS AND EDUCATION CENTER (AWE).  

  

BACKGROUND: 

The Facility Maintenance Division’s janitorial staff consists of two full-time employees assigned 
daily duties involving supply chain deliveries, cleaning quality control inspections, and day 
porting needed areas on the City Hall Campus. As the City no longer employs staff members to 
perform custodial daily cleanings at City Hall, the Facilities Maintenance Division has entered 
into month-to-month cleaning agreements with a custodial contractor. 

On April 13, 2021, the Norman Municipal Authority approved Contract K-2021-115 with 
Crossland Construction Company, Inc., to provide Construction Management at Risk Services 
for the Adult Wellness and Education Center (AWE) at 602 N. Findlay Avenue, Norman, OK. 
The project was completed in November 2023 and is operated by Healthy Living Norman.  The 
AWE is a 23,000-square-foot building with an indoor pool, indoor walking track, and multiple 
fitness areas with locker rooms having showers, bathrooms, and sinks; multipurpose and art-
specific classroom and lounge areas; two restroom facilities; four cabana rooms; and one full 
kitchen area with one bathroom.  

 DISCUSSION: 
Four proposals to provide custodial services for the AWE (RFP 2425-18) were received in the 
Parks and Recreation office on September 19, 2024, from the following cleaning contractors: 
 

1. Anago Cleaning Service                         
2. Goodwill Cleaning                
3. Unlimited Treasures (DQ) 
4. Anchor Cleaning      

                           
Proposals were reviewed and evaluated by the Parks and Facilities Division based on 
experience providing similar services, references, cost, and overall ability to deliver specified 
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services. Unlimited Treasures and Anago were the lowest bids, with a difference of $85.40 per 
month cost. After evaluating each proposal, staff recommended the proposal submitted by 
Unlimited Treasures, which had the lowest bid price, as they met all the requirements in the 
Request for Proposal. Unlimited Treasures is a full-service commercial janitorial cleaning 
company in Oklahoma City, Oklahoma. Unlimited Treasures is cleaning Millwood High School, 
Community Abundant Life Church, W Services Group, and JW Construction Properties. 
References were checked, and positive reviews for Unlimited Treasure's custodial services were 
provided. 
 
The proposal submitted by Unlimited Treasures, LLC, includes a base fee of $3,564 per month, 
which provides 45 hours per week and autonomous cleaning equipment, plus per-occurrence 
fees for deep cleaning of floors and windows. Funds are available in Facility Administration 
Services Miscellaneous Services-Other (Account 10770430-44799).  
 
If approved, the proposed contract will become effective October 1, 2024, and continue through 
September 30, 2025. The contract may be extended by mutual agreement for four (4) additional 
twelve (12) month periods provided sufficient appropriations are made by the City Council. The 
services provided are outlined in Exhibit A of the contract. 

RECOMMENDATION: It is recommended that City Council approve Contract K-2425-48 in the 
amount of $3,564 per month ($42,768 for a 12 month term) to provide custodial services for the 
Adult Wellness and Education Center (AWE). 
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REQUEST FOR PROPOSAL EXHIBIT A 

RFP-2425-18 

 

NOTICE is hereby given that the City of Norman will receive proposals at the, OFFICE 
OF Parks & Recreation, 225 N. Webster Ave, Norman, Oklahoma, 73069, until 5:00 
p.m. on September 19th 2024, for the following: 

 

 

Request for Proposal RFP-2425-18__ – Custodial Services for the City of Norman 
Adult Wellness and Education Center, AWE (senior center) located at 602 N Findlay 
Norman, Ok, for a period of one year with four one year renewal options. 

A non-mandatory Pre-Proposal Conference shall be conducted on September 11th, 
2023, at 9:00 AM for all who desire to submit a proposal.  The meeting will be held in the 
AWE building 602 N. Findlay, Norman, Oklahoma, to allow all interested parties to tour 
and evaluate this facility in order to submit their proposal.  All who wish to be considered 
for this agreement are encouraged to attend this meeting. 

 

 

ALL WRITTEN PROPOSALS MUST BE RECEIVED IN THE OFFICE OF THE CITY 
PARKS AND RECREATION DEPARTMENT AT 225 N. Webster Ave, BY September 
19th, 2024, AT 5:00 P.M. 

 

 

All questions concerning this proposal are to be submitted via email to Lance Harper, 
Construction and Facilities Manager, Lf.harper@normanok.gov.  Phone:  405-779-
6525. WWW.Normanok.gov for complete RFP.  
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REQUEST FOR PROPOSAL 

RFP-2425-18 

TO PROVIDE CUSTODIAL SERVICES 

FOR THE City of Norman Adult Wellness and Education Center (AWE) 

 

 

I. GOAL: 

The goal of this request for proposal is to enter into a contract with a selected company 
that provides quality janitorial services. The city has an obligation to provide a safe, clean, 
and sanitary environment for employees and the public. 

 

II. CONTRACT PERIOD: 

The contract shall commence on October 1st, 2024, and extend through September 30th, 
2025.  The terms and provisions of this contract may be extended by mutual agreements 
of the parties for four additional 12 month periods unless the contract amount changes 
and after sufficient appropriations shall have been made for the particular fiscal year in 
which renewal is sought.  Either party may terminate this agreement by giving a thirty (30) 
day notice in writing to the other party.  In no event shall this contract be extended to 
September 30, 2029. 

 

III. LOCATION TO BE SERVICED: 

602 N. Findlay, Norman, Ok 73069  
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IV. PROPOSAL INSTRUCTIONS, PRE-REQUISITES & SUBMISSIONS: 

 

Proposal costs should include providing all equipment and cleaning supplies/products 
used by the contractor(except liquid solution provided through concentrated cleaning 
solution disperser, the contractor will work with city staff to select the options for cleaning 
solutions provided by the City).  The City shall provide urinal blocks and sanitary napkin 
disposal bags required for proper maintenance of the buildings.  The City of Norman shall 
provide products for cleaning solutions for floors and restrooms, soap dispensers, toilet 
paper dispensers, paper towel dispensers, and trashcan liners.  The contractor shall be 
responsible for restocking these dispensers as necessary. The City of Norman will 
provide Toilet Paper, Paper Towels, and Soap. The City will provide a floor maintainer 
that must be used by the contractor. 

Only proposers who can comply with the following should submit proposals: 

The proposer shall have been in the cleaning business handling commercial or industrial 
accounts for at least three years prior to submission of its Proposal and shall have 
experience in cleaning a large (10,000 sq. ft. or more) office (private or public) building 
for one year or more. 

The proposer shall furnish all equipment as required to successfully perform the cleaning 
per these specifications. 

The proposer shall have an adequate number of full-time employees on the payroll engaged 
directly in cleaning work as of the date of the submission of its proposal, and if awarded 
the contract, the vendor shall maintain such minimum number of employees throughout 
the term of the contract, as necessary to satisfactorily perform the duties and obligations of 
said contract.  Subcontractors or franchise participants shall not be used or counted toward 
the full-time employees unless the Proposer has received prior written approval from the 
Facility Manager or a designee for the use of the subcontractors or franchise participants.  
The granting of such written approval shall rest in the sole discretion of the Faci l i t y  
Manager or a designee, and if given, shall be subject to revocation without cause upon 
10 days written notice being given to the Contractor. Failure of the Contractor to comply 
with this subsection shall constitute cause for termination of the contract.  Approved 
subcontractors shall be required to submit the same insurance certificate required of the 
Contractor.  It is the Contractor's responsibility to notify subcontractors of the City's 
insurance requirements and obtain and submit the insurance certificate to the City of Norman 
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prior to any services being provided.  It is the Contractor's responsibility to ensure 
subcontractors abide by all terms and conditions of this agreement. 

The work as specified under this contract is to be completed between the hours of 9:00 
p.m. and 6:00 a.m. or as designated by the City's Facility Maintenance Manager.  The 
Proposer must include, along with its proposal, a submission of the anticipated number of 
man hours/day and the anticipated work force required to carry out the specified work. 

If the proposed staffing is less than the experience the City has shown to be the minimum 
of employees needed to perform the required services, the City of Norman may reject the 
proposal submitted, unless the Proposer is able to demonstrate to the satisfaction of the 
City prior to the contract award that they can adequately and satisfactorily perform the 
services as specified under this contract with fewer employees. 

The proposer shall include in its proposal, a listing of at least four references, one of 
which shall be a medium to large office building or a similar government agency. 

 

V. GENERAL SCOPE OF WORK AND SERVICES TO BE INCLUDED IN 
PROPOSAL:  

A.W.E. 602 N Findlay, Norman, ok 
 
GENERAL INFORMATION 
FLOORS 
Carpeted surface cleaning, vacuumed, spot removal, and steam cleaning of carpet, to be 
part of proposal.  Hard surface cleaning, sweeping, mopping, stripping and waxing, to be 
part of proposal.  Intervals of time for this cleaning to be part of the proposal daily, weekly, 
monthly, etc. 
 
WINDOWS 
Entrance glass doors, windows, interior and exterior cleaning, to be part of proposal.  
Intervals of time for this cleaning to be part of the proposal daily, weekly, monthly, yearly, 
etc.  
 
BATHROOMS, MECHANICAL/JANITORIAL ROOMS, AND BREAK ROOMS 
Cleaning of fixtures, cabinets, counter tops, panels, water fountains, sinks, walls and 
dispensers, periodic deep cleaning of bathroom tile walls.  Intervals of time for this 
cleaning to be part of the proposal daily, weekly, monthly, etc. 
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GENERAL HOUSEKEEPING 
Interior facility services should include emptying trash cans interior and exterior, replacing 
with new liners, dusting, and high cob web removal, general straightening of furniture, 
window ledges, doors, and baseboards, outside of doors and inside air locks.  Intervals 
of time for this cleaning to be part of the proposal daily, weekly, monthly, etc. 
 
Specifications for the facilities included the following attachments: 
 
1) Square feet of space: 23,000 GSF 
 
2) Number of restrooms & amenities:  
 
 Main Bathrooms; Two (2) Restroom facilities: one (1) Men, one (1) women, Four (4) 
toilet stalls, two (2) urinals 
 
Cabana rooms: Four (4) cabana rooms with (1) toilet: one (1) sink, one (1) shower. 
 
Locker rooms: Two (2):  (1) Men, one (1) women, each locker room has, 2 showers, 2 
bathrooms, 3 sinks 
 
Other: 
 
Kitchen:  One Sink, counter tops  
 
Gym; work out equipment and walking track, one bathroom with 1 toilet, 1 sink. 
 
 
VI. CUSTODIAL PERSONNEL: 

All employees shall complete an Oklahoma State Bureau of Investigation (OSBI) 
background check for felony convictions.  OSBI background checks must be submitted 
to the Parks and Recreation office, attn: Lance Harper, P.O. Box 370, Norman, OK 73070 
prior to beginning work.   
 
Identification badges (to be visible at all times); access cards and keys shall be issued to 
the contractor who shall be responsible for their use.  The contractor shall return all keys, 
key fobs, and identification badges upon demand if deemed necessary by the City at any 
time.  Loss of keys, key fobs, and/or identification badges must be reported immediately 
to the Facility Maintenance or his/her designee.  Under no circumstances shall 
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children, animals or personnel not employed by the successful vendor 
accompany the custodial personnel while performing this job. 
 
The Contractor shall replace the services of any employee whose conduct the City’s 
designee feels is detrimental to the best interest of the City.  Final determination shall 
rest with the City.  
 

VII. GENERAL SAFETY AND SECURITY: 

The selected contractor shall be responsible for the safety of its employees and to provide 
to the Custodial Coordinator of the City of Norman copies of all Material Safety Data 
Sheets of products used on this property and to keep them updated in accordance with 
OSHA standards.  

It shall be the contractor’s responsibility to secure all exterior doors of each building during 
and after work is performed. Leave interior doors either locked or unlocked in the condition 
that they are found.  All work must be performed at agreed upon scheduled times.  No 
personnel shall perform work outside of this schedule without prior pre approval by the 
Custodial Coordinator.   

 

VIII. INSPECTION AND COMPLIANCE OF WORK PERFORMED: 

The contract, once awarded, shall be monitored by the City’s Facility maintenance 
Supervisor.  This person is the point of contact for the Contractor and has the authority to 
instruct custodial personnel as to the needs of the Adult Wellness Center. The contractor 
shall provide a person to act as the company representative and point of contact who is 
authorized to make binding decisions on behalf of the company.  Walk-through 
inspections with the Facility Supervisor shall be scheduled on a once-a-month basis with 
the designated representative.  The City of Norman is dealing with public funds that are 
entrusted to pay for services rendered.  If services are of poor quality, the Facilities 
Supervisor, with supervisor approval, shall have the authority to withhold all or a portion 
of the monthly payment to the contractor in direct correlation to the work that has not been 
completed. The City of Norman is committed to paying for services rendered but is not 
obligated to pay for services not performed or for inadequate service. 

All performance shall be subject to inspection and approval by the City's Facility 
Supervisor. In terms of standard of excellence, 100% excellence in the work performed 
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and compliance shall be the goal. The City reserves the right to recover the actual cost 
for damages caused through the inattention, omissions, or negligence of the contractor's 
employees or subcontractors.  CONTRACT NON-COMPLIANCE ISSUES WILL BE 
ENFORCED. 

 

IX. MAINTENANCE PROCEDURE AND MATERIALS 

The City of Norman desires to be a good steward of the environment and a good citizen 
and neighbor to all the citizens of Norman.  The Green Team Initiative also applies to 
cleaning and janitorial services to our buildings.  Green Cleaning is defined as "cleaning 
to protect health without harming the environment." Procedures and products utilized 
in this proposal, which contribute to healthy surroundings for the building occupants and 
Proposer's staff members and minimize the impact of cleaning operations on the 
environment are very desirable by the City of Norman.  Building cleanliness is not 
solely evaluated on appearance.  Additional emphasis will be placed on the 
environmental sustainability of cleaning operations and overall building health.  
Proposers are encouraged to address the specifics of their green cleaning program 
and initiatives in all applicable areas below in the procedures and materials sections.  
The Proposer's response to this initiative is part of the overall evaluation criteria. 

CLEANING PROCESS AND PROCEDURE:  The Proposer shall include in their 
proposal the process and procedure their staff will use in each of the following areas.   

 Floor Vacuuming 
 Mopping 
 Spray Buffing 
 Floor Stripping and waxing 
 Commodes 
 Urinals 
 Wash Bowls 
 Drinking Fountains 
 Toilet Room Cleaning 
 Care of Dispensers 
 Trash Removal 
 Training of contractor staff 
 Window cleaning 
 Carpet Spot Cleaning and Stain Removal 
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 Wiping down work-out machines and equipment 

REPAIR OF BUILDING:  The Custodial Coordinator shall be notified immediately by 
phone call, of any fixtures, building equipment or materials that have become loose, 
out of order, or in need of repair or replacement. 

 

X. SELECTION PROCESS 

 

EVALUATION:  Proposals will be evaluated based upon experience providing similar 
services; references; cost; quality, and overall ability to provide specified services.  
This evaluation may include, at the City's option, site visits to locations the vendor 
is currently cleaning to assess the quality of cleaning services.  References should 
be within the Oklahoma City metropolitan area. 

PROPOSAL EVALUATION PROCESS: A selection committee will independently 
evaluate each proposal.  The committee may make its selection based on the written 
proposals received, or may, at its discretion, conduct oral interviews with some or all of 
the Proposers. The committee will make its recommendation to the City Council of the 
City of Norman.  The City Council will approve the recommended Proposer, a different 
Proposer or may decline to contract with any Proposer. 

SELECTION CRITERIA: Proposers will be recommended for selection based on their 
overall responsiveness to meet all listed requirements of the RFP. Emphasis will 
be placed on the following criteria (in no particular order): 

 Experience providing similar services 
 References 
 Total cost of services proposed 
 Overall ability to provide specified services 

 

XI. EMPLOYMENT DISCRIMINATION BY CONTRACTOR PROHIBITED: 

A.  During the performance of this contract, the contractor agrees as follows: 

The Contractor will not discriminate against any employee or applicant for employment 
because of race, religion, color, sex, national origin or age, except where religion, 
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sex or national origin is a bona fide occupational qualification reasonably necessary to 
the normal operation of the contractor. The Contractor agrees to post in conspicuous 
places, available to employees and applicants for employment, notices setting forth the 
provision of this non-discrimination clause. 

The Contractor, in all solicitations or advertisements for employment placed by or on 
behalf of the Contractor, will state that such Contractor is an equal opportunity employer. 

 

XII. AWARD OF CONTRACT: 

The contract shall be awarded to the firm whose proposal is responsive to the RFP 
and is most advantageous to the City, considering the factors identified in the RFP. 

XIII. INSURANCE: 

LIABILITY & PROPERTY DAMAGE INSURANCE:  The contractor assumes all risks 
incident to or in connection with its purpose to be conducted herein under and shall 
indemnify, defend, and save the City of Norman harmless from damage or injuries of 
whatever nature or kind to persons or property arising directly or indirectly out of the 
contractor’s operations and arising from acts or omissions of his employees and shall 
indemnify, defend, and save harmless the City of Norman from any penalties for violation 
of any law, ordinance, or regulation affecting or having application to said operation or 
resulting from the carelessness, negligence, or improper conduct of contractor or any of 
his agents or employees. 

In the connection therewith, the contractor shall carry Workers’ Compensation in 
accordance with State Laws and Employer’s Liability Insurance in the following amounts: 

 Property Damage Liability – Limits shall be carried in the amount of not less than 
twenty five thousand dollars ($25,000.00) to any one person for any number of 
claims for damage to or destruction of property including but not limited to 
consequential damages arising out of a single accident or occurrence. 

 All Other Liability – In an amount not less than one hundred twenty-five thousand 
dollars ($125,000.00) for claims including accidental death, personal injury, and all 
other claims to any one person out of a single accident or occurrence. 
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 Single Occurrence or Accident Liability – In an amount not less than one million 
dollars ($1,000,000.00) for any number of claims arising out of a single occurrence 
or accident.  

The insurance policies shall be issued by a company approved by the City of Norman.  
The City shall be furnished with a Certificate of Insurance which shall provide that such 
insurance shall not be changed or canceled without ten (10) days prior written notice to 
the City of Norman.  Certificates of Insurance shall be delivered to the City of Norman 
prior to the commencement of the agreement.  THE POLICY SHALL LIST THE CITY OF 
NORMAN AS “CO-INSURED” OR “ADDITIONAL INSURED.” 

This RFP does not commit the City of Norman to award a contract, or to any obligation 
for costs incurred in the preparation in response to the RFP.  Furthermore, the City reserves 
the right to accept or reject any or all proposals received as a result of this RFP and to 
negotiate with any qualified source or to cancel in part or in its entirety this RFP, if it is 
determined to be in the best interest of the City to do so. 
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NOTICE TO RFP RECIPIENTS 

When submitting responses to RFPs, corporate entities are required to comply with State 
law regarding authorized signatures. 

State statute requires that bids/RFPs “be signed by the chair or vice chair of the Board of 
Directors, or the President, or by a Vice President, and attested by the Secretary or an 
Assistant Secretary; or by officers as may be duly authorized to exercise the duties….” 
18 O.S. § 1007.A.2 

However, if some other official with the corporation, such as a secretary signing a 
document, such signature needs to be accompanied by a certificate or a copy of a 
resolution adopted by the Board setting forth the authority of that individual to execute a 
contract. 

With respect to limited liability corporations, every manager is an agent of the company 
for the purpose of business and binds the limited liability company.  Therefore, 
instruments and documents shall be valid and binding upon the limited liability company 
if executed by one or more of its managers.  18 O.S. § 2019A 

As set forth above when submitting bids and RFPs, certification adhering to the state 
statutes should accompany documents being turned in for review.  
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AFFIDAVIT OF NON-COLLUSION 

 

STATE OF ___________________) 

 

COUNTY OF___________________)ss 

 

__________________________________, of lawful age, being first duly sworn, on oath 
says, that (s) he is the agent authorized by the bidder to submit the attached bid.  Affidavit 
further states that the bidder has not been a party to any collusion among bidders in 
restraint to freedom of competition by agreement to bid at a fixed price or to refrain from 
bidding; or with any city official or employee as to quantity, quality, or price in the 
prospective contract, or any other terms of prospective contract; or in any discussion 
between bidders and any city official concerning exchange of money or other thing of value 
for special consideration in the letting of a contract; that the bidder/contractor has not paid, 
given or donated or agreed to pay, give or donate to any officer or employee of the City of 
Norman, Oklahoma any money or other thing of value, either directly or indirectly, in the 
procuring of the award of a contract pursuant to this bid. 

 

                                            ___________________________________ 
                                            Proposer 
                                               

 

      By: _________________________________ 

 

Subscribed and sworn to before me on this __________ day of ______________, 20_____ 

 

__________________________________   

My Commission Expires ___________ 
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File Attachments for Item:

10. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT, 

AND/OR POSTPONEMENT OF RFP-2425-17 AND CONTRACT K-2425-49:  A 

CONTRACT BY AND BETWEEN THE CITY OF NORMAN, OKLAHOMA, AND ANAGO

OKC, INC., IN THE AMOUNT OF $3,142.30 PER MONTH TO PROVIDE CUSTODIAL 

SERVICES FOR THE 12th AVENUE RECREATION CENTER, IRVING RECREATION 

CENTER, WHITTIER RECREATION CENTER AND LITTLE AXE COMMUNITY 

CENTER.
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 10/22/2024 

REQUESTER: Lance Harper, Facilities and Construction Manager 

PRESENTER: Jason Olsen, Director of Parks and Recreation 

ITEM TITLE: CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, 
AMENDMENT, AND/OR POSTPONEMENT OF RFP-2425-17 AND 
CONTRACT K-2425-49:  A CONTRACT BY AND BETWEEN THE CITY OF 
NORMAN, OKLAHOMA, AND ANAGO OKC, INC., IN THE AMOUNT OF 
$3,142.30 PER MONTH TO PROVIDE CUSTODIAL SERVICES FOR THE 
12th AVENUE RECREATION CENTER, IRVING RECREATION CENTER, 
WHITTIER RECREATION CENTER AND LITTLE AXE COMMUNITY 
CENTER.  

  

BACKGROUND: 

The Facility Maintenance Division’s janitorial staff consists of two full-time employees assigned 
daily duties involving supply chain deliveries, cleaning quality control inspections, and day 
porting needed areas on the City Hall Campus. As the City no longer employs staff members to 
perform custodial daily cleanings at City Hall, the Facilities Maintenance Division has entered 
into month-to-month cleaning agreements with a custodial contractor. 

The Parks Department recreation centers provide services and activities for Norman residents, 
including child care throughout the year, summer and out-of-school camps, library services, 
recreational opportunities such as basketball, tennis, and pickleball courts, and rental space for 
meetings, dance, karate, gymnastics, and various community gatherings.       

DISCUSSION: 
Five proposals to provide custodial services for recreation centers (RFP 2425-17) were received 
in the Parks and Recreation office on September 26, 2024, from the following cleaning 
contractors: 
 

1. Anago LLC                                         
2. OK Elite Cleaning Service  
3. Crowders Cleaning Service            
4. Unlimited Treasures, LLC 
5. Anchor Janitorial 

 
Proposals were reviewed and evaluated by the Parks and Facilities Division based on 
experience providing similar services, references, cost, and overall ability to deliver specified 
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services. Crowders Cleaning Service was disqualified for technical reasons. Anago and 
Unlimited Treasures were the lowest bids, with a difference of $372.70 per month cost. After 
evaluating each proposal, staff recommended the proposal submitted by Anago LLC with the 
lowest bid price, as they met all the requirements in the Request for Proposal. Anago, LLC is a 
full-service commercial janitorial cleaning company in Oklahoma City, Oklahoma, with branch 
offices in Kansas City. Anago is cleaning the American Fidelity Company, Cleveland County 
Health Department, Quail Springs Baptist Church, Cambria Energy, and MacArthur Associated 
Consultants. References were checked, and positive reviews of Anago custodial services were 
provided. 
 
The proposal submitted by Anago, LLC includes a base fee of $3,142.30 per month, which 
provides for 35 hours per week for autonomous cleaning equipment, plus per-occurrence fees 
for deep cleaning of floors and windows. Funds are available in Facility Administrative Services 
Miscellaneous Services-Other (Account 10770430-44799).  
 
If approved, the proposed contract will become effective October 1, 2024, and continue through 
September 30, 2025. The contract may be extended by mutual agreement for four (4) additional 
twelve (12) month periods provided sufficient appropriations are made by the Council for the 
particular fiscal year in which renewal is sought. The services provided are outlined in Exhibit A 
of the contract.    

RECOMMENDATION: It is recommended that City Council approve Contract K-2425-49 to 
Anago LLC., in the amount of $3,142.30 per month ($37,707.60 for a 12 month term) to provide 
custodial services for the 12th Avenue Recreation Center, Irving Recreation Center, Whittier 
Recreation Center and Little Axe Community Center. 
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REQUEST FOR PROPOSAL EXHIBIT A 

RFP-2425-17 

 

NOTICE is hereby given that the City of Norman will receive proposals at the, OFFICE 
OF Parks & Recreation, 225 N. Webster Ave, Norman, Oklahoma, 73069, until 5:00 
p.m. on September 19th, 2024, for the following: 

 

 

Request for Proposal RFP-2425-17 – Custodial Services for the City of Norman 
Recreation Centers, including 12th Avenue Recreation Center located at 1701 12th 
Ave NE, Irving Recreation Center located at 125 Vicksburg Drive, Whittier 
Recreation Center located at 2000 w Brooks street, and Little Axe Community 
Center located at 1000 168th Ave NE, for a period of one year with four one year renewal 
options. 

A non-mandatory Pre-Proposal Conference shall be conducted on September 10th, 
2024, at 9:00 AM for all who desire to submit a proposal.  The meeting will be held in the 
12th street Recreation center, 1701 12th Ave NE, Norman, Oklahoma, to allow all 
interested parties to tour and evaluate these facilities in order to submit their proposal.  
All who wish to be considered for this agreement are encouraged to attend this meeting. 

 

 

ALL WRITTEN PROPOSALS MUST BE RECEIVED IN THE OFFICE OF THE CITY 
PARKS AND RECREATION DEPARTMENT AT 225 N. Webster Ave, By September 
19th, 2024, AT 5:00 P.M. 

 

 

All questions concerning this proposal are to be submitted via email to Lance Harper, 
Construction and Facilities Manager, Lf.harper@normanok.gov.  Phone:  405-779-
6525. WWW.Normanok.gov for full RFP.  
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REQUEST FOR PROPOSAL 

RFP-2425-17 

TO PROVIDE CUSTODIAL SERVICES 

FOR THE CITY OF NORMAN RECREATION CENTER FACILITIES 

 

I. GOAL: 

The goal of this request for proposal is to enter into a contract with a selected company 
that provides quality janitorial services. The City has an obligation to provide a safe, clean, 
and sanitary environment for employees and the public. 

 

II. CONTRACT PERIOD: 

The contract shall commence on October 1st, 2024, and extend through September 30th, 
2025.  The terms and provisions of this contract may be extended by mutual agreements 
of the parties for four additional twelve (12) month periods unless the contract amount 
changes and only after sufficient appropriations shall have been made for the particular 
fiscal year in which renewal is sought.  Either party may terminate this agreement by 
giving a thirty (30) day notice in writing to the other party.  In no event shall this contract 
be extended past September 30, 2029. 

 

III. LOCATIONS TO BE SERVICED: 

12th Avenue Recreation Center – 1701 NE 12th Avenue Norman, OK 73071 

Irving Recreation Center – 125 Vicksburg Ave Norman, OK 73071 

Whittier Recreation Center – 2000 Brooks St Norman. OK 73072 

Little Axe Community Center – 1000 168th Ave N.E. 

 

IV. PROPOSAL INSTRUCTIONS, PRE-REQUISITES & SUBMISSIONS: 
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Proposal costs should include providing all equipment and cleaning supplies/products 
used by the contractor (except liquid solution provided through concentrated cleaning 
solution disperser, the contractor will work with City staff to select the options for cleaning 
solutions provided by the City).  The contractor shall provide urinal blocks and sanitary 
napkin disposal bags required for proper maintenance of the buildings.  The City of 
Norman shall provide products for cleaning solutions for floors and restrooms, soap 
dispensers, toilet paper dispensers, paper towel dispensers, and trashcan liners.  The 
contractor shall be responsible for restocking these dispensers as necessary. The City of 
Norman will provide Toilet Paper, Paper Towels, and Soap. 

Only proposers who can comply with the following should submit proposals: 

The proposer shall have been in the cleaning business handling commercial or industrial 
accounts for at least three years prior to submission of its Proposal and shall have 
experience in cleaning a large (10,000 sq. ft. or more) office (private or public) building 
for one year or more. 

The proposer shall furnish all equipment as required to successfully perform the cleaning 
per these specifications. 

The proposer shall have an adequate number of full-time employees on the payroll engaged 
directly in cleaning work as of the date of the submission of its proposal, and, if awarded 
the contract, the vendor shall maintain such minimum number of employees throughout 
the term of the contract as necessary to satisfactorily perform the duties and obligations of 
said contract. Subcontractors or franchise participants shall not be used or counted toward 
the full-time employees unless the Proposer has received prior written approval from the 
Facility Manager or their designee for the use of the subcontractors or franchise 
participants. The granting of such written approval shall rest in the sole discretion of the 
Faci l i ty  Manager  or the i r  designee, and if given, shall be subject to revocation without 
cause upon ten  (10) days written notice being given to the Contractor. Failure of the 
Contractor to comply with this subsection shall constitute cause for termination of the 
contract.  Approved subcontractors shall be required to submit the same insurance 
certificate required of the Contractor. It is the Contractor's responsibility to notify 
subcontractors of the City's insurance requirements and obtain and submit the insurance 
certificate to the City of Norman prior to any services being provided. It is the Contractor's 
responsibility to ensure subcontractors abide by all terms and conditions of this agreement. 

The work as specified under this contract is to be completed between the hours of 9:00 
p.m. and 6:00 a.m., or as designated by the City's Facility Maintenance Manager. The 
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Proposer must include, along with its proposal, a submission of the anticipated number of 
man hours per day and the anticipated work force required to carry out the specified work. 

If the proposed staffing is less than the experience the City has shown to be the minimum 
of employees needed to perform the required services, the City of Norman may reject the 
proposal submitted, unless the Proposer is able to demonstrate to the satisfaction of the 
City, prior to the contract award, that they can adequately and satisfactorily perform the 
services as specified under this contract with fewer employees. 

The proposer shall include in its proposal, a listing of at least four references, one of 
which shall be a medium to large office building or a similar government agency. 

 

V. GENERAL SCOPE OF WORK AND SERVICES TO BE INCLUDED IN 
PROPOSAL:  

12th Avenue Recreation Center 
Irving Recreation Center 
Whittier Recreation Center 
Little Axe Community Center 
 
GENERAL INFORMATION 

FLOORS 
Carpeted surface cleaning, vacuumed, spot removal, and steam cleaning of carpet, to be 
part of proposal.  Hard surface cleaning, sweeping, mopping, stripping and waxing, to be 
part of proposal.  Intervals of time for this cleaning to be part of the proposal daily, weekly, 
monthly, etc. 
 
WINDOWS 
Entrance glass doors, windows, interior and exterior cleaning, to be part of proposal.  
Intervals of time for this cleaning to be part of the proposal daily, weekly, monthly, yearly, 
etc.  
 
BATHROOMS, MECHANICAL/JANITORIAL ROOMS, AND BREAK ROOMS 
Cleaning of fixtures, cabinets, counter tops, panels, water fountains, sinks, walls and 
dispensers, periodic deep cleaning of bathroom tile walls.  Intervals of time for this 
cleaning to be part of the proposal daily, weekly, monthly, etc. 
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GENERAL HOUSEKEEPING 
Interior facility services should include emptying trash cans interior and exterior, replacing 
with new liners, dusting, and high cob web removal, general straightening of furniture, 
window ledges, doors, and baseboards, outside of doors and inside air locks.  Intervals 
of time for this cleaning to be part of the proposal daily, weekly, monthly, etc. 
 
Specifications for the facilities included the following attachments: 
 
1) Square feet of space: 23,000 GSF 
 
2) Number of restrooms & amenities:  
 
12th Avenue Recreation Center: Two (2) Restroom facilities: one (1) Men, one (1) 
women, four (4) toilet stalls, two (2) urinals 
 
Irving Recreation Center: Two (2) Restroom facilities: one (1) Men, one (1) women, four 
(4) toilet stalls, two (2) urinals 
 
Whittier Recreation Center: Two (2) Restroom facilities: one (1) Men, one (1) women, 
four (4) toilet stalls, two (2) urinals 
 
Irving Recreation Center and Whittier Recreation center gyms: the gyms will only be 
cleaned on a “per request basis”. Provide gym cleaning cost separate from daily cleaning 
cost of these two recreation centers.  
 
Little Axe Community Center:  Two (2) restroom facilities; one (1) Men, one (1) woman, 
five (5) toilet stalls, two (2) urinals. 

 
VI. CUSTODIAL PERSONNEL: 

All employees shall complete an Oklahoma State Bureau of Investigation (OSBI) 
background check for felony convictions.  OSBI background checks must be submitted 
to the Parks and Recreation office, attn: Lance Harper, P.O. Box 370, Norman, OK 73070 
prior to beginning work.   
 
Identification badges (to be visible at all times); access cards and keys shall be issued to 
the Contractor who shall be responsible for their use.  The Contractor shall return all keys, 
key fobs, and identification badges upon demand if deemed necessary by the City at any 
time.  Loss of keys, key fobs, and/or identification badges must be reported immediately 
to the Facility Maintenance Manager or their designee.  Under no circumstances shall 
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children, animals or personnel not employed by the successful vendor 
accompany the custodial personnel while performing this job. 
 
The Contractor shall replace the services of any employee whose conduct the City’s 
designee feels is detrimental to the best interest of the City.  Final determination shall 
rest with the City.  
 

VII. GENERAL SAFETY AND SECURITY: 

The selected contractor shall be responsible for the safety of its employees and to provide 
to the Custodial Coordinator of the City of Norman copies of all Material Safety Data 
Sheets of products used on this property and to keep them updated in accordance with 
OSHA standards.  

It shall be the Contractor’s responsibility to secure all exterior doors of each building 
during and after work is performed. Leave interior doors either locked or unlocked in the 
condition that they are found.  All work must be performed at agreed upon scheduled 
times.  No personnel shall perform work outside of this schedule without prior pre approval 
by the Custodial Coordinator.   

 

VIII. INSPECTION AND COMPLIANCE OF WORK PERFORMED: 

The contract, once awarded, shall be monitored by the City’s Facility Maintenance 
Supervisor.  This person is the point of contact for the Contractor and has the authority to 
instruct custodial personnel as to the needs of the Norman Recreation Centers. The 
Contractor shall provide a person to act as the company representative and point of 
contact who is authorized to make binding decisions on behalf of the company.  Walk-
through inspections with the Facility Supervisor shall be scheduled on a once-a-month 
basis with the designated representative.  The City of Norman is dealing with public funds 
that are entrusted to pay for services rendered.  If services are of poor quality, the 
Facilities Supervisor, with supervisor approval, shall have the authority to withhold all or 
a portion of the monthly payment to the Contractor in direct correlation to the work that 
has not been completed. The City of Norman is committed to paying for services rendered 
but is not obligated to pay for services not performed or for inadequate service. 

All performance shall be subject to inspection and approval by the City's Facility 
Supervisor. In terms of standard of excellence, 100% excellence in the work performed 
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and compliance shall be the goal. The City reserves the right to recover the actual cost 
for damages caused through the inattention, omissions, or negligence of the 
Contractor's employees or subcontractors.  CONTRACT NON-COMPLIANCE ISSUES 
WILL BE ENFORCED. 

 

IX. MAINTENANCE PROCEDURE AND MATERIALS 

The City of Norman desires to be a good steward of the environment and a good citizen 
and neighbor to all the citizens of Norman.  The Green Team Initiative also applies to 
cleaning and janitorial services to our buildings.  Green Cleaning is defined as "cleaning 
to protect health without harming the environment." Procedures and products utilized 
in this proposal which contribute to healthy surroundings for the building occupants and 
Proposer's staff members and minimize the impact of cleaning operations on the 
environment, are very desirable by the City of Norman.  Building cleanliness is not 
solely evaluated on appearance.  Additional emphasis will be placed on the 
environmental sustainability of cleaning operations and overall building health.  
Proposers are encouraged to address the specifics of their green cleaning program 
and initiatives in all applicable areas below in the procedures and materials sections.  
The Proposer's response to this initiative is part of the overall evaluation criteria. 

CLEANING PROCESS AND PROCEDURE:  The Proposer shall include in their 
proposal the process and procedure their staff will use in each of the following areas.   

 Floor Vacuuming 
 Mopping 
 Spray Buffing 
 Floor Stripping and Waxing 
 Commodes 
 Urinals 
 Wash Bowls 
 Drinking Fountains 
 Toilet Room Cleaning 
 Care of Dispensers 
 Trash Removal 
 Training of Contractor staff 
 Window Cleaning 
 Carpet Spot Cleaning and Stain Removal 
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REPAIR OF BUILDING:  The Custodial Coordinator shall be notified immediately, by 
phone call, of any fixtures, building equipment or materials that have become loose, 
out of order, or in need of repair or replacement. 

 

X. SELECTION PROCESS 

EVALUATION:  Proposals will be evaluated based upon experience providing similar 
services; references; cost; quality; and overall ability to provide specified services.  
This evaluation may include, at the City's option, site visits to locations the vendor 
is currently cleaning to assess the quality of cleaning services.  References should 
be within the Oklahoma City metropolitan area. 

PROPOSAL EVALUATION PROCESS: A selection committee will independently 
evaluate each proposal.  The committee may make its selection based on the written 
proposals received, or may, at its discretion, conduct oral interviews with some or all of 
the Proposers. The committee will make its recommendation to the City Council of the 
City of Norman.  The City Council will approve the recommended Proposer, a different 
Proposer or may decline to contract with any Proposer. 

SELECTION CRITERIA: Proposers will be recommended for selection based on their 
overall responsiveness to meet all listed requirements of the RFP. Emphasis will 
be placed on the following criteria (in no particular order): 

 Experience providing similar services 
 References 
 Total cost of services proposed 
 Overall ability to provide specified services 

 

XI. EMPLOYMENT DISCRIMINATION BY CONTRACTOR PROHIBITED: 

A.  During the performance of this contract, the contractor agrees as follows: 

The Contractor will not discriminate against any employee or applicant for employment 
because of race, color, religion, ancestry, national origin, age, place of birth, disability, 
sex, sexual orientation, gender identity or expression, familial status, or marital status, 
including marriage to a person of the same sex, except where religion, sex or national 
origin is a bona fide occupational qualification reasonably necessary to the normal 
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operation of the Contractor. The Contractor agrees to post in conspicuous places, 
available to employees and applicants for employment, notices setting forth the 
provision of this non-discrimination clause. 

The Contractor, in all solicitations or advertisements for employment placed by or on 
behalf of the Contractor, will state that such Contractor is an equal opportunity employer. 

 

XII. AWARD OF CONTRACT: 

The contract shall be awarded to the firm whose proposal is responsive to the RFP 
and is most advantageous to the City, considering the factors identified in the RFP. 

 

XIII. INSURANCE: 

LIABILITY & PROPERTY DAMAGE INSURANCE:  The contractor assumes all risks 
incident to or in connection with its purpose to be conducted herein under and shall 
indemnify, defend, and save the City of Norman harmless from damage or injuries of 
whatever nature or kind to persons or property arising directly or indirectly out of the 
Contractor’s operations and arising from acts or omissions of its employees and shall 
indemnify, defend, and save harmless the City of Norman from any penalties for violation 
of any law, ordinance, or regulation affecting or having application to said operation or 
resulting from the carelessness, negligence, or improper conduct of Contractor or any of 
its agents or employees. 

In connection therewith, the contractor shall carry Workers’ Compensation in accordance 
with State Laws and Employer’s Liability Insurance in the following amounts: 

 Property Damage Liability – Limits shall be carried in the amount of not less than 
twenty five thousand dollars ($25,000.00) to any one person for any number of 
claims for damage to or destruction of property including but not limited to 
consequential damages arising out of a single accident or occurrence. 

 All Other Liability – In an amount not less than one hundred twenty-five thousand 
dollars ($125,000.00) for claims including accidental death, personal injury, and all 
other claims to any one person out of a single accident or occurrence. 
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 Single Occurrence or Accident Liability – In an amount not less than one million 
dollars ($1,000,000.00) for any number of claims arising out of a single occurrence 
or accident.  

The insurance policies shall be issued by a company approved by the City of Norman.  
The City shall be furnished with a Certificate of Insurance which shall provide that such 
insurance shall not be changed or canceled without ten (10) days prior written notice to 
the City of Norman. Certificates of Insurance shall be delivered to the City of Norman prior 
to the commencement of the agreement. THE POLICY SHALL LIST THE CITY OF 
NORMAN AS “CO-INSURED” OR “ADDITIONAL INSURED.” 

This RFP does not commit the City of Norman to award a contract, or to any obligation 
for costs incurred in the preparation in response to the RFP.  Furthermore, the City reserves 
the right to accept or reject any or all proposals received as a result of this RFP and to 
negotiate with any qualified source or to cancel in part or in its entirety this RFP, if it is 
determined to be in the best interest of the City to do so. 

241

Item 10.



NOTICE TO RFP RECIPIENTS 

When submitting responses to RFPs, corporate entities are required to comply with State 
law regarding authorized signatures. 

State statute requires that bids/RFPs “be signed by the chair or vice chair of the Board of 
Directors, or the President, or by a Vice President, and attested by the Secretary or an 
Assistant Secretary; or by officers as may be duly authorized to exercise the duties….” 
18 O.S. § 1007.A.2 

However, if some other official with the corporation, such as a secretary signing a 
document, such signature needs to be accompanied by a certificate or a copy of a 
resolution adopted by the Board setting forth the authority of that individual to execute a 
contract. 

With respect to limited liability corporations, every manager is an agent of the company 
for the purpose of business and binds the limited liability company.  Therefore, 
instruments and documents shall be valid and binding upon the limited liability company 
if executed by one or more of its managers.  18 O.S. § 2019A 

As set forth above when submitting bids and RFPs, certification adhering to the state 
statutes should accompany documents being turned in for review.  
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AFFIDAVIT OF NON-COLLUSION 

 

STATE OF ___________________) 

 

COUNTY OF___________________)  ss: 

 

__________________________________, of lawful age, being first duly sworn, on oath 
says, that (s) he is the agent authorized by the bidder to submit the attached bid.  Affidavit 
further states that the bidder has not been a party to any collusion among bidders in 
restraint to freedom of competition by agreement to bid at a fixed price or to refrain from 
bidding; or with any city official or employee as to quantity, quality, or price in the 
prospective contract, or any other terms of prospective contract; or in any discussion 
between bidders and any city official concerning exchange of money or other thing of value 
for special consideration in the letting of a contract; that the bidder/contractor has not paid, 
given or donated or agreed to pay, give or donate to any officer or employee of the City of 
Norman, Oklahoma any money or other thing of value, either directly or indirectly, in the 
procuring of the award of a contract pursuant to this bid. 

 

                                            ___________________________________ 
                                            Proposer 
                                               

 

      By: _________________________________ 

 

Subscribed and sworn to before me on this __________ day of ______________, 20_____ 

 

__________________________________   

My Commission Expires ___________ 

 

243

Item 10.



File Attachments for Item:

11. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT, 

AND/OR POSTPONEMENT OF CONTRACT K-2425-61: A PUBLIC TRANSIT 

REVOLVING FUND AGREEMENT BETWEEN THE CITY OF NORMAN, OKLAHOMA, 

AND THE OKLAHOMA DEPARTMENT OF TRANSPORTATION (ODOT) 

DISTRIBUTING A MAXIMUM AMOUNT OF FUNDS IN AN AMOUNT NOT-TO-

EXCEED TWO HUNDRED TWENTY-TWO THOUSAND SIXTY ONE DOLLARS 

($222,061) IN THREE (3) BILLINGS PAYABLE ON OR AFTER NOVEMBER 1, 2024, 

FEBRUARY 1, 2025, AND JUNE 1, 2025; SUCH FUNDS TO BE USED FOR 

ESTABLISHING, EXPANDING, IMPROVING, AND MAINTAINING THE CITY OF 

NORMAN’S URBAN PUBLIC MASS TRANSPORTATION SERVICES.
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 10/22/2024 

REQUESTER: Taylor Johnson, Transit and Parking Program Manager 

PRESENTER: Scott Sturtz, P.E. Interim Director of Public Works 

ITEM TITLE: CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, 
AMENDMENT, AND/OR POSTPONEMENT OF CONTRACT K-2425-61: A 
PUBLIC TRANSIT REVOLVING FUND AGREEMENT BETWEEN THE 
CITY OF NORMAN, OKLAHOMA, AND THE OKLAHOMA DEPARTMENT 
OF TRANSPORTATION (ODOT) DISTRIBUTING A MAXIMUM AMOUNT 
OF FUNDS IN AN AMOUNT NOT-TO-EXCEED TWO HUNDRED 
TWENTY-TWO THOUSAND SIXTY ONE DOLLARS ($222,061) IN THREE 
(3) BILLINGS PAYABLE ON OR AFTER NOVEMBER 1, 2024, FEBRUARY 
1, 2025, AND JUNE 1, 2025; SUCH FUNDS TO BE USED FOR 
ESTABLISHING, EXPANDING, IMPROVING, AND MAINTAINING THE 
CITY OF NORMAN’S URBAN PUBLIC MASS TRANSPORTATION 
SERVICES. 

  

BACKGROUND: 

69 O.S. § 4301 creates in the State of Oklahoma Treasury a revolving fund called the “Public 
Transit Revolving Fund” for ODOT to be used for the purpose of establishing, expanding, 
improving, and maintaining rural and urban public transportation services.  Eligible entities to 
apply for disbursement of such funds are defined as those entities receiving federal financial 
assistance through the Federal Transit Administration (FTA) Block Grant for Urbanized Areas 
and Formula Grant Program for Areas other than Urbanized Areas, under 49 U.S.C. §§ 1607a 
and 1614, and other public mass transportation programs provided by entities, municipalities, 
and community action programs which have submitted an audited financial statement showing 
total reported vehicle revenue mileage for the prior year to ODOT.   

On May 22, 2019, the Governor of Oklahoma designated the City of Norman to be the direct 
recipient of federal funds to be used for the provision of public transportation services effective 
upon the date the FTA formally approves the City eligible to receive such federal funds.  On 
June 20, 2019, the FTA formally designated the City to be the direct recipient of such federal 
public transportation funds. As a result of this designation by the FTA, the City is also eligible to 
receive disbursement of funds from the Oklahoma Department of Transportation (ODOT) Public 
Transit Revolving Fund to be used to establish, expand, improve, and maintain its public 
transportation system.  
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DISCUSSION: 

The City of Norman is eligible to receive disbursement from the Public Transit Revolving Fund 
due to it being an entity approved to receive federal financial assistance through the FTA Block 
Grant for Urbanized Areas.  Each year, entities must have their previous fiscal year’s vehicle 
revenue mileage audited to include in their applications to ODOT. The City did have a mileage 
audit performed by Forvis for fiscal year 2024. After ODOT reviewed all applications, the City of 
Norman was approved for a maximum amount of funds in an amount not to exceed $222,061 to 
be distributed in fiscal year 2025. This agreement provides that such maximum disbursement 
shall be distributed in three billings on or after November 1, 2024, February 1, 2025, and June 
1, 2025. 

This amount is slightly more than fiscal year 2024’s distributed funds ($207,400) to the City. The 
amount distributed can fluctuate based on how many miles are submitted by each agency and 
the amount of funding available. It should be noted that contrary to the Revolving Fund name, 
the funds, once distributed, are not required to be paid back. 

This Agreement further provides that the City of Norman certifies that at least fifty percent (50%) 
of the funding provided by this agreement shall be spent for services for the elderly and disabled. 
Norman’s paratransit service, known as “EMBARK Plus”, fulfills this criteria. 

Funds distributed pursuant to this agreement shall be deposited into the Public Transportation 
and Parking Fund, Other Revenue/State Grant Reimbursements (Account 275-331380) and 
appropriated for public transportation operations use. 

RECOMMENDATION: 

This agreement provides integral public transportation funding needed to continue, improve, and 
maintain the City’s public transportation operations. Staff recommends approval of Contract K-
2425-61.  
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STATE OF OKLAHOMA 
DEPARTMENT OF TRANSPORTATION 

STATE PUBLIC TRANSIT REVOLVING FUND PROGRAM  
STATE FISCAL 2025  

PROJECT NO:  STPTRF-9025(559), JOB PIECE NO. 26110(20), 
CLEVELAND COUNTY 

AGREEMENT NO. RF2025-03 

This Agreement made and entered into by and between the Oklahoma Department of 
Transportation, hereinafter called the “DEPARTMENT”, acting for and on behalf of the State of 
Oklahoma, the Governor’s designee for the administration of the State Public Transit Revolving 
Fund and the City of Norman., hereinafter referred to as the “AGENCY”, for the purpose of 
providing financial assistance pursuant to the Public Transit Revolving Fund, Section 4031 of 
Title 69 of the Oklahoma Statutes, as amended, hereinafter referred to as the “FUND”, and 
subject to the following terms and conditions.  The above stated parties to this contract will 
hereinafter be referred to collectively, as the PARTCIPANT or PARTICIPANTS. 

WITNESSETH: 

WHEREAS, Section 4031 of Title 69 of the Oklahoma Statutes created a revolving fund 
for the DEPARTMENT designated as the “Public Transit Revolving Fund”  for the purpose of 
establishing, expanding, improving and maintaining rural and urban public transportation 
services; and, 

WHEREAS, $10,750,000.00 has been allocated to the FUND for establishing, 
expanding, improving and maintaining rural and urban public mass transportation services; 
and, 

WHEREAS, Ninety-five percent or $10,212,500.00 of the aforementioned FUND is 
available to existing public mass transportation programs; and, 

WHEREAS, Eligible entities shall be defined as those entities receiving federal financial 
assistance through the Federal Transit Administration’s Block Grant for Urbanized Areas and 
Formula Grant Program for Areas Other Than Urbanized Areas, 49 U.S. C., Sections 1607a 
and 1614, respectively, and other public mass transportation programs provided by entities, 
municipalities, and community action programs which have submitted an audited financial 
statement showing total reported vehicle revenue mileage for the prior year to the 
DEPARTMENT; and, 

WHEREAS, The DEPARTMENT has determined that the AGENCY is an eligible entity 
to participate in the aforementioned FUND; and, 

WHEREAS, The DEPARTMENT desires to distribute said FUND to eligible existing 
public mass transportation providers.  The PARTICIPANTS hereto agree as follows: 

SECTION 1:  PURPOSE OF AGREEMENT 

The purpose of this Agreement is to state the terms, conditions and mutual understanding 
of the parties as to the manner in which the distribution of monies from the State Public 
Transit Revolving Fund is to be carried out. 

SECTION 2: PROGRAM SCOPE 

K-2425-61
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The funding allocated from the Public Transit Revolving Fund by the DEPARTMENT is 
budgeted for the purpose of establishing, expanding, improving and maintaining rural and 
urban public mass transportation service; available funds may also be used for local share or 
matching funds for the purpose of federal capital or operating grants.  Prior to the allocation of 
funds from the Public Transit Revolving Fund, each eligible entity desiring monies from the 
Public Transit Revolving Fund shall provide to the Department, a proposed budget outlining 
the proposed use of the monies for the corresponding fiscal year.  Any eligible entity not 
submitting a proposed budget shall be deemed to waive any claim to available funds from the 
Public Transit Revolving Fund for the corresponding fiscal year.  All funds distributed among 
the eligible entities shall be audited to ensure compliance with applicable law and the latest 
available audited financial statement shall be provided to the DEPARTMENT. 

Eligible entity receiving funds from the Public Transit Revolving Fund shall expend a minimum 
of fifty percent (50%) of their allocated funding for services for the Elderly and the Disabled. 
Available program funds shall not be subject to the Central Purchasing Act, Section 85.1 et 
seq. of Title 74 of the Oklahoma Statutes.  However, any equipment purchased with available 
funds, shall be subject to the Central Purchasing Act added by Laws 1990, c. 250, § 3, 
operative July 1, 1990 as amended. 

SECTION 3: TIME FOR PERFORMANCE 

This Agreement shall be in effect for a period, which will commence on the date indicated 
that the DEPARTMENT has executed this Agreement and extend through June 30, 
2025.  It is understood and agreed upon between the parties hereto that the 
DEPARTMENT is subject to certain funding restrictions which prevent the 
DEPARTMENT from making a commitment that obligates the DEPARTMENT to pay 
any funds beyond the aforementioned Agreement period. 

SECTION 4: COMPENSATION 

The DEPARTMENT agrees to distribute said monies to the AGENCY on the basis of 
three billings.  The first billing of $74,020.00 shall be payable on or after November 1, 
2024.  The second billing shall be for $74,020.00, payable on or after February 1, 2025. 
The final payment shall be for $74,021.00 and shall be due on or after June 1, 2025. 
The maximum amount of funds available to the AGENCY under this Agreement shall 
not exceed TWO HUNDRED TWENTY TWO THOUSAND SIXTY ONE DOLLARS 
($222,061.00). Unused funds at the end of the contract period will go back into the 
general Revolving fund to be redistributed the following fiscal year.  

Compensation for services performed under this Agreement will be based on the 
number of vehicle revenue miles of service provided, using the AGENCY’s actual 
audited vehicle revenue mileage records.  A vehicle revenue mile shall be defined as a 
mile operated by vehicles available for public transportation services.  Deadhead miles 
shall not be eligible for reimbursement and are defined as miles traveled while moving 
a revenue vehicle in other than revenue service.  A revenue vehicle shall be defined as 
a vehicle used to provide public mass transportation services for which remuneration is 
normally required.  The DEPARTMENT shall not be obligated to provide funding to the 
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AGENCY beyond the limits of funds available in the FUND for the corresponding fiscal 
year. 

The DEPARTMENT will make three payments to the AGENCY based upon properly 
prepared invoices supplied by the DEPARTMENT and executed by the AGENCY. 

The mileage upon which payment is to be made shall be that mileage reported by the 
AGENCY to the United States Secretary of Transportation, as required by U.S.C., 
Section 1611, as amended, or as reported on the DEPARTMENT’s approved data 
intake form for the previous year.  Other eligible public mass transit services provided 
by entities, municipalities, and community action programs shall submit an audited 
financial statement showing total reported mileage for the prior year to the 
DEPARTMENT as described in the Program Scope section of this agreement.  The 
DEPARTMENT, based on evidence provided by the applicant, shall determine if any 
entity meets the criteria of being a public transit program and therefore to take part in 
the FUND.  The vehicle revenue miles for all eligible entities shall be added together to 
form a total.  This total vehicle revenue mileage shall be divided into the total dollars 
available in the FUND to arrive at a per mile rate to be used to calculate the maximum 
amount of funds available to each eligible entity for the fiscal year. 

SECTION 5: CHANGE MODIFICATIONS 

No changes or alterations, modification or amendment of any term or condition of this 
Agreement shall be effective unless reduced to writing and executed with same 
formalities that are observed in the execution of this Agreement. 

SECTION 6: GOVERNING LAWS AND REGULATIONS 

This Contract shall be governed and implemented in accordance with the laws of the 
State of Oklahoma and the applicable rules, regulations, policies, and procedures of the 
Oklahoma Transportation Commission. Venue for any action to construe or have 
enforced any provision of this Contract shall be in the District Court of Oklahoma County, 
State of Oklahoma. 

SECTION 7: DISPUTE RESOLUTION 

The parties hereto have entered into this Contract in the State of Oklahoma and the laws 
of the State of Oklahoma shall apply. The parties agree to bargain in good faith in direct 
negotiation to achieve resolutions of any dispute and, if such efforts are unsuccessful, 
to retain a neutral mediation service to mediate the dispute prior to filing court action. 
Mediation shall be conducted in the Oklahoma City area and the costs of such mediation 
shall be borne equally by the parties. If mediation is not successful, venue for any action 
brought to enforce the terms of this Contract shall be Oklahoma County, State of 
Oklahoma. Each party shall bear any costs and attorney fees incurred by that party in 
such litigation. 
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SECTION 8: ACCESS TO RECORDS AND AUDIT REQUIREMENT 

The AGENCY and its subcontractors shall maintain all books, documents, papers, 
accounting records, instructions receipts, vouchers, memoranda and other evidence 
pertaining to funding associated with this agreement and to make such materials 
available at its respective offices at all reasonable times, during the agreement period 
and for three (3) years from the date of final payment under the agreement. The 
AGENCY shall permit inspections by representatives of the Department, and if 
requested, to the State Auditor and Inspector, or any other authorized representatives 
of the state governments. 

The AGENCY hereby certifies that all records shall be maintained in accordance with 
generally accepted accounting principles and shall conform to the standards set forth in 
the U.S. Department of Transportation 49 CFR Part 18, “Uniform Administration 
Requirements for Grants and Cooperative Agreements to State and Local Government”, 
as amended.  

SECTION 9:  THIRD PARTY AGREEMENTS 

Unless otherwise authorized in writing by the DEPARTMENT, the AGENCY shall not 
assign any portion of this Agreement by executing any subcontract, amendment or 
change order thereto, or obligate itself in any manner with any third party with respect 
to its rights and responsibilities under this Agreement. 

SECTION 10:  TERMINATION 

The DEPARTMENT may terminate the project and cancel this Agreement by giving 
thirty (30) days written notice if the continuation of the program, in the DEPARTMENT’s 
opinion, would not produce beneficial results commensurate with the further expenditure 
of funds.  

The DEPARTMENT may, by written notice to the AGENCY, terminate this Agreement 
for any of the following reasons: 

1. The AGENCY discontinues providing transportation services as outlined within their
proposal.  The AGENCY takes any action pertaining to this Agreement without the
approval of the DEPARTMENT and which, under the conditions established by this
Agreement, would have required the approval of the DEPARTMENT.

2. The DEPARTMENT determines that the AGENCY is not utilizing available funds as
outlined in Section 4031 of Title 69 of the Oklahoma Statutes.

3. The commencement, execution, or timely completion by the AGENCY is, for any
reason, rendered improbably, impossible, or illegal.

4. The AGENCY shall be in default under any prevision of this Agreement.

5. By mutual agreement and consent of the PARTICIPANTS hereto this Agreement
may be terminated.
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6. Termination of the FUND will result in immediate expiration of this Agreement.

SECTION 11: COVENANT AGAINST CONTINGENT FEES 

The AGENCY warrants that it has not employed or retained any company or person 
specifically to solicit or secure this Agreement, and that it has not paid or agreed to pay 
any fee, commission, percentage, brokerage fee, gifts, or any other consideration, 
contingent upon or resulting from the award or making of this Agreement.  For breach 
or violation of this warranty, the DEPARTMENT shall have the right to annul this 
Agreement without liability. 

SECTION 12: EQUAL EMPLOYMENT OPPORTUNITY 

In connection with the execution of this Agreement, the AGENCY shall not discriminate 
against any employee or applicant for employment because of race, religion, color, sex, 
age or national origin.  The AGENCY shall take affirmative action to ensure that 
applicants are employed, and that employees are treated during employment without 
regard to their race, color, religion, sex, age or national origin.  Such actions shall 
include, but not be limited to, the following:  employment; upgrading, demotion or 
transfer; recruitment or advertising; layoff or termination; rates of pay or other forms of 
compensation; and selection for training, including apprenticeship.  The AGENCY 
further agrees to insert similar provisions in all subcontracts, except subcontracts for 
standard commercial supplies or raw materials. 

SECTION 13:  TITLE VI – CIVIL RIGHT ACT OF 1964 

The AGENCY shall comply with all requirements imposed by Title VI of the Civil Rights 
Act of 1964 (P.L. 88-352), the Regulations of the Department of Transportation issued 
thereunder (CFR Title 49, Subtitle A, Part 21 as amended), and the assurances by the 
CONTRACTOR pursuant thereto. 

SECTION 14:  HOLD HARMLESS CLAUSE 

The AGENCY shall hold harmless the DEPARTMENT from all claims and liability due 
to its negligent acts or omissions or the negligent acts or omissions of its subcontractors, 
agents or employee under this Agreement, including but not limited to negligent injury 
or damage to persons or property and the interference with the contract rights of others. 

 SECTION 15:  PRIOR UNDERSTANDING 

This Agreement incorporates and reduces to writing all prior understandings, promises, 
agreements, commitments, covenants, or conditions, and constitutes the full and 
complete understanding and contractual relationship of the PARTICIPANTS. 
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SECTION 16:  SERVICES TO THE ELDERLY AND THE DISABLED 

By executing this Agreement, the AGENCY does hereby certify that, at a minimum, fifty 
percent (50%) of the funding provided by this agreement shall be spend for services for 
the elderly and the Disabled. 

SECTION 17:  INSURANCE 

The AGENCY shall obtain and maintain for the duration of the Agreement from a licensed 
carrier duly authorized to offer policies of liability insurance and to do business in the State 
of Oklahoma, an insurance policy in the face amount of not less than one million dollars 
($1,000,000).  Said insurance policy is to protect the AGENCY against claims and suits in 
law or equity, alleging negligence on the part of said AGENCY, his agents or employees 
and demands for compensation for damages to either persons or property. 

The AGENCY shall further obtain in amounts as specified by law, Worker’s Compensation 
Insurance for all persons employed by the AGENCY, said policy to be obtained from a 
company authorized to provide such insurance in the State of Oklahoma. 

The AGENCY shall provide the DEPARTMENT, for the inclusion in the agreement file, 
copies of certificates of insurance evidencing coverage as to both workers’ compensation 
and liability, said copies to be furnished to the DEPARTMENT within five (5) working days 
of execution of this Agreement. 

SECTION 18:  GOVERNING LAW AND REGULATIONS 

This Agreement shall be governed and construed in accordance with the laws of the 
State of Oklahoma and the applicable rules, regulation, policies and procedures of the 
Oklahoma Transportation Commission. 

SECTION 19:  HEADINGS 

Article headings used in this Agreement are inserted for convenience of reference only 
and shall not be deemed a part of this Agreement for any purpose. 

SECTION 20:  BINDING EFFECT 

This Agreement shall be binding upon and inure to the benefit of the DEPARTMENT 
and the AGENCY and shall be binding upon their successors and subject to the 
limitation of Oklahoma Law. 

SECTION 21:  SEVERABILITY 

This agreement shall be construed in conformation with the Constitution and Laws of the 
State of Oklahoma.  The provisions of this agreement shall be considered as several.  In 
the event that any provision of the agreement is determined by a court of competent 
jurisdiction, to be contrary to the Constitution of Law of the State of Oklahoma, such finding 
shall not invalidate the remaining provisions of this agreement if the same shall permit 
completion of work set forth in this contract.  Venue for any action to construe or have 
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enforced any provision of this agreement shall be in District Court of Oklahoma County, 
State of Oklahoma. 

SECTION 22:  NOTICE 

All notices, demands requests or other communications which may be or are required 
to be given, served or sent by either party to the other pursuant to this Agreement shall 
be in writing and shall be deemed to have been properly given or sent: 

If intended for the DEPARTMENT, by mailing by first class mail, by registered or certified 
mail, with postage prepaid, addressed to: 

Office of Mobility & Public Transit 
Department of Transportation 
200 N.E. 21st Street Room, C – 1B 
Oklahoma City, OK  73105-3204 

If intended for the AGENCY, by mailing by first class mail, by registered or certified 
mail, with postage prepaid, addressed to: 

City of Norman 
P.O. Box 370 
Norman, OK  73070 
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EXECUTION OF AGREEMENT 

IN WITNESS HEREOF, the Deputy Director, pursuant to authority vested in them by the State 

Transportation Commission, has here into subscribed their name as Deputy Director of the 

Oklahoma Department of Transportation and City of Norman has executed same pursuant to 

authority prescribed by law.  The official execution date for the CONTRACTOR and the 

DEPARTMENT contract is the latest signature on this page. 

FOR THE AGENCY 

City of Norman 

 _______________________________ 
 Federal Tax I. D. Number 

_________________________________ 
Larry Heikkila    
Mayor

State of: OKLAHOMA    ) ss: 
County of: CLEVELAND     ) 

Subscribed and sworn to before me this _____ day of ____________________, 2024 

 ________________________________ 
Commission Expiration Date 

 ________________________________
Commission Number 

________________________________ 
Notary Public 

AFFIX SEAL

STATE OF OKLAHOMA DEPARTMENT OF TRANSPORTATION 

REVIEWED AND RECOMMENDED APPROVED AS TO FORM 
FOR APPROVAL 

________________________________   ________________________________ 
Jared Schwennesen, Manager    Date  David Miley             Date 
Office of Mobility & Public Transit  Assistant General Counsel 

________________________________ 
Dawn Sullivan      Date 
Deputy Director 

FOR THE DEPARTMENT 

ATTEST:__________________________       
Brenda Hall
City Clerk

APPROVED AS TO FORM 

 _______________________________
Anthony Purinton           Date 
Assistant City Attorney
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STATUTORY CERTIFICATION 

The undersigned hereby certifies to the following statutory requirements: 

A. Pursuant to Title 74 O.S. § 85.22, I certify:

1. I am the duly authorized agent of the contractor, for the purpose of certifying facts pertaining to the
existence of collusion among and between bidders and suppliers and state officials or employees, as 
well as facts pertaining to the giving or offering of things of value to government personnel in return 
for special consideration in connection with the prospective acquisition; 

2. I am fully aware of the facts and circumstances surrounding the acquisition or making of the bid to
which this statement relates and have been personally and directly involved in events leading to the 
acquisition or submission of such bid; and 

3. Neither the business entity that I represent in this certification nor anyone subject to the business
entity's direction or control has been a party: 

a. to any collusion among bidders or suppliers in restraint of freedom of competition by agreement
to bid or contract at a fixed price or to refrain from bidding or contracting, 

b. to any collusion with any state official or employee as to quantity, quality or price in the
prospective contract, or as to any other terms of such prospective contract, nor 

c. to any discussions between bidders or suppliers and any state official concerning exchange of money
or other thing of value for special consideration in connection with the prospective contract. 

B. I certify pursuant to 74 OS §85.22, if awarded the contract, whether competitively bid or not, neither
the business entity I represent nor anyone subject to the business entity's direction or control has paid, given 
or donated or agreed to pay, give or donate to any officer or employee of this state any money or other thing 
of value, either directly or indirectly, in procuring the contract to which this statement relates. 

C. I certify pursuant to Title 74 O.S. § 85.42, that no person who has been involved in any manner in the
development of this Agreement while employed by the State of Oklahoma shall be employed to fulfill any of 
the services provided under this contract. 

D. That, to the best of my knowledge and belief, the contractor has not previously entered into a contract
with the Oklahoma Department of Transportation or any other agency of the State of Oklahoma which could 
result in a substantial duplication of the services required by this contract. 

E. That the contractor has registered and fully participates in the Status Verification System, as required
by Title 25 O.S. § 1313(B)(1), to verify the work eligibility status of all new employees of the contractor. 

F. In full compliance with Title 74 O.S. § 582, the contractor certifies that the contractor is not currently
engaged in a boycott of goods or services from Israel. 

Certified by the contractor’s authorized representative, DATED: __________________________ 

 CERTIFIER_________________________ 
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12. CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR POSTPONEMENT OF 

RESOLUTION R-2425-52:  A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF NORMAN, 

OKLAHOMA APPROPRIATING $2,655,575 FROM THE SPECIAL REVENUE FUND BALANCE; $130,048 

FROM THE WESTWOOD FUND BALANCE; $4,681,687 FROM THE RISK MANAGEMENT FUND 

BALANCE; $4,814,280 FROM THE CAPITAL FUND BALANCE; AND $1,291 FROM THE NORMAN 

FORWARD FUND BALANCE, TO CLOSE OUT YEAR-END ACCOUNTING ENTRIES FOR FYE 2024.

256



Page 1 of 2 

 

 
CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 10/22/2024 

REQUESTER: Kimberly Coffman, Budget Manager 

PRESENTER: Anthony Francisco, Director of Finance 

 

ITEM TITLE: 
CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR 
POSTPONEMENT OF RESOLUTION R-2425-52:  A RESOLUTION OF THE CITY 
COUNCIL OF THE CITY OF NORMAN, OKLAHOMA APPROPRIATING $2,655,575 FROM 
THE SPECIAL REVENUE FUND BALANCE; $130,048 FROM THE WESTWOOD FUND 
BALANCE; $4,681,687 FROM THE RISK MANAGEMENT FUND BALANCE; $4,814,280 
FROM THE CAPITAL FUND BALANCE; AND $1,291 FROM THE NORMAN FORWARD 
FUND BALANCE, TO CLOSE OUT YEAR-END ACCOUNTING ENTRIES FOR FYE 2024. 

 
  

BACKGROUND: 
At the end of each fiscal year (June 30th), the Finance Department posts all year-end accounting entries.  In order 
to help with this process, some division’s categories of expenses require a transfer to cover negative balances in 
line-item accounts.  Oklahoma statutes require that each fund be balanced at the object category of expenditures, 
which include: salaries and benefits; materials and supplies; services and maintenance; and capital equipment 
(“capital outlay”). City of Norman policy requires the City Manager’s approval for transfers within a City fund, or of 
funds between departments; from salary and benefit category accounts; and transfers from operating accounts to 
capital equipment accounts.  The City Manager has already approved needed year-end transfers under his authority 
on recommendation from Finance Department staff (see attached memorandum).  In some cases, however, some 
expenses cannot be covered from available allocations within the same fund and require an appropriation of fund 
balance or a transfer between funds.  Oklahoma Statutes require that all appropriations of fund balance be approved 
by the City Council (governing body). 

DISCUSSION: 
At fiscal year-end (FYE) 2024, five funds lacked the needed funds within existing appropriations to cover expenses 
made during the year, for varying reasons. These include the Special Revenue Fund, the Westwood Fund, the Risk 
Management Fund, the Capital Fund, and the Norman Forward Fund. Adequate fund balance exists in these funds 
to cover the recommended appropriations. 
 
In the Special Revenue Fund, an additional $2,655,575 needs to be appropriated from fund balance to cover 
interfund-transfers to the Capital Fund for grant-funded capital projects.   
 
In the Westwood Fund, an additional $130,048 needs to be appropriated from fund balance to cover higher than 
anticipated salary expenditures. 
 
In the Risk Management Fund, an additional $4,681,687 needs to be appropriated from fund balance to cover 
higher than anticipated health claim and administration payments. 
 
In the Capital Fund, an additional $4,814,280 needs to be appropriated from fund balance to cover transfers to the 
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General Fund for capital equipment that was ordered in prior years but delivered in FYE 24 due to supply chain 
issues. 
 
In the Norman Forward Fund, an additional $1,291 needs to be appropriated from fund balance to cover higher 
than anticipated Trustee fees. 

RECOMMENDATION: 
Staff recommends the following appropriations be approved: 
 
$2,655,575 from Special Revenue Fund Balance (account number 22-29000) to Interfund Transfer – Capital 
Fund (account number 22930194-48050). 
 
$130,048 from Westwood Fund Balance (account number 29-29000) to Salaries - Temporary (account number 
29970133-42003). 
 
$4,681,687 from Risk Management Fund Balance (account number 43-29000) to Self Insurance – Health Claim 
Payments (account number 43330105-44420). 
 
$4,814,280 from Capital Fund Balance (account number 50-29000) to Interfund Transfer – To General Fund 
(account number 50930194-48010). 
 
$1,291 from Norman Forward Fund Balance (account number 51-29000) to Debt Service Charges – Revenue 
(account number 51930149-47202). 
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File Attachments for Item:

13. CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT AND/OR 

POSTPONMENT OF RESOLUTION R-2425-53: A RESOLUTION OF THE COUNCIL 

OF THE CITY OF NORMAN DIRECTING STAFF TO TERMINATE CONTRACT K-

2223-56, A SERVICE AND LEASE AGREEMENT WITH FOOD AND SHELTER, INC. 

FOR OPERATION OF AN EMERGENCY OVERNIGHT SHELTER, PURSUANT TO 

ITS TERMS. THIS ITEM IS BEING POSTPONED TO ALLOW STAFF TO NEGOTIATE

THE STARTING DATE FOR THE NEW CONTRACT. There will be no public 

comment or action taken other than postponement.

268



Page 1 of 1 

 

 
CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 10/22/2024 

REQUESTER:  

PRESENTER: Anthony Purinton, Assistant City Attorney 

ITEM TITLE: CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT AND/OR 
POSTPONMENT OF RESOLUTION R-2425-53: A RESOLUTION OF THE 
COUNCIL OF THE CITY OF NORMAN DIRECTING STAFF TO 
TERMINATE CONTRACT K-2223-56, A SERVICE AND LEASE 
AGREEMENT WITH FOOD AND SHELTER, INC. FOR OPERATION OF 
AN EMERGENCY OVERNIGHT SHELTER, PURSUANT TO ITS 
TERMS. THIS ITEM IS BEING POSTPONED TO ALLOW STAFF TO 
NEGOTIATE THE STARTING DATE FOR THE NEW CONTRACT. There 
will be no public comment or action taken other than postponement. 
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14. CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR 

POSTPONEMENT OF RESOLUTION R-2425-56: A RESOLUTION OF THE COUNCIL 

OF THE CITY OF NORMAN, OKLAHOMA, DECLARING THAT THE CITY COUNCIL, 

NORMAN MUNICIPAL AUTHORITY, NORMAN UTILITIES AUTHORITY AND 

NORMAN TAX INCREMENT FINANCE AUTHORITY MEETING SCHEDULED FOR 

DECEMBER 24, 2024, SHALL BE CANCELLED.
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 10/22/2024 

REQUESTER: City Council 

PRESENTER: Brenda Hall, City Clerk 

ITEM TITLE: CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, 
AND/OR POSTPONEMENT OF RESOLUTION R-2425-56: A 
RESOLUTION OF THE COUNCIL OF THE CITY OF NORMAN, 
OKLAHOMA, DECLARING THAT THE CITY COUNCIL, NORMAN 
MUNICIPAL AUTHORITY, NORMAN UTILITIES AUTHORITY AND 
NORMAN TAX INCREMENT FINANCE AUTHORITY MEETING 
SCHEDULED FOR DECEMBER 24, 2024, SHALL BE CANCELLED. 
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File Attachments for Item:

15. CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR 

POSTPONEMENT OF RESOLUTION R-2425-59:  A RESOLUTION OF THE COUNCIL

OF THE CITY OF NORMAN, OKLAHOMA, GIVING THE SECRETARY OF THE 

CLEVELAND COUNTY ELECTION BOARD NOTICE OF 2025 MUNICIPAL AND 

MUNICIPAL RUNOFF ELECTIONS.
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 10/22/2024 

REQUESTER: Brenda Hall, City Clerk 

PRESENTER: Brenda Hall, City Clerk 

ITEM TITLE: CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR 
POSTPONEMENT OF RESOLUTION R-2425-59:  A RESOLUTION OF 
THE COUNCIL OF THE CITY OF NORMAN, OKLAHOMA, GIVING THE 
SECRETARY OF THE CLEVELAND COUNTY ELECTION BOARD 
NOTICE OF 2025 MUNICIPAL AND MUNICIPAL RUNOFF ELECTIONS. 
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File Attachments for Item:

16. CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT AND/OR 

POSTPONEMENT OF RESOLUTION R-2425-61: A RESOLUTION OF THE COUNCIL 

OF THE CITY OF NORMAN, OKLAHOMA AUTHORIZING GRANT APPLICATION 

FOR THE ENERGY EFFICIENCY AND CONSERVATION BLOCK GRANT PROGRAM 

FROM THE UNITED STATES DEPARTMENT OF ENERGY IN THE AMOUNT OF 

$171,050 TO FUND SOLAR IMPROVEMENTS TO THE HOUSEHOLD HAZARDOUS 

WASTE FACILITY AND THE ESTABLISHMENT OF AN ENERGY EFFICIENCY 

REVOLVING LOAN PROGRAM.

276



Page 1 of 2 

 

 
CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 10/22/2024 

REQUESTER: Michele Loudenback 

PRESENTER: Michele Loudenback, Environmental and Sustainability Manager 

ITEM TITLE: CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT AND/OR 
POSTPONEMENT OF RESOLUTION R-2425-61: A RESOLUTION OF 
THE COUNCIL OF THE CITY OF NORMAN, OKLAHOMA AUTHORIZING 
GRANT APPLICATION FOR THE ENERGY EFFICIENCY AND 
CONSERVATION BLOCK GRANT PROGRAM FROM THE UNITED 
STATES DEPARTMENT OF ENERGY IN THE AMOUNT OF $171,050 TO 
FUND SOLAR IMPROVEMENTS TO THE HOUSEHOLD HAZARDOUS 
WASTE FACILITY AND THE ESTABLISHMENT OF AN ENERGY 
EFFICIENCY REVOLVING LOAN PROGRAM.  

  

BACKGROUND: 

The Energy Efficiency and Conservation Block Grant Program (EECBG) was designed to assist 
local governments and tribes in implementing strategies to reduce energy use, cut carbon 
emissions, and improve energy efficiency. The program is authorized under Title V, Subtitle E 
of the Energy Independence and Security Act (“EISA”) of 2007, as amended, 42 U.S.C. 17151 
et seq., which was signed into law on December 19, 2007.  

Additionally, on August 9, 2005, Mayor Haralson signed the United States Mayors’ Climate 
Protection Agreement which consisted of 12 recommended action items designed to reduce 
global warming emissions and increase energy conservation. Norman’s Environmental Control 
Advisory Board (ECAB) is tasked with creating and updating recommendations every five years. 
The most recent review was finalized in 2023. Recommendations include reducing City of 
Norman operations’ greenhouse gas emissions by 25% by 2028 and increasing renewable 
energy use throughout the City with a goal of reaching 100% renewable energy consumption by 
the year 2050.  

DISCUSSION: 

The non-competitive eligible grant funds allocated to the City is based on population numbers 
for the City and County and is in an amount not to exceed $171,050. Staff plans to use 
approximately half of the funding for solar energy installations for the Household Hazardous 
Waste (HHW) Facility and half for establishing a revolving loan program. 

277

Item 16.



Page 2 of 2 

The solar panel project planned for the HHW Facility will reduce the facility’s greenhouse gas 
emissions through the use of renewable energy. This reduction will help in the efforts to reach 
the emission reduction goals outlined in the Mayors’ Climate Protection Agreement and its 
subsequent updates. The addition of the panels also takes advantage of the City-wide Norman 
Solar Initiative.  

The revolving loan program will allow residents to make energy efficiency and conservation-
based upgrades to their homes. This program will be open to all residents and is anticipated to 
include principal forgiveness for participants who meet income requirements. Recipients will be 
able to use the funds for the purchase and/or installation of appliance, fixtures or home 
improvements that increase energy efficiency and conservation. These simple acts will have a 
direct impact on participants’ resources by lowering energy bills.  

Resolution R-2425-61 authorizes Staff to submit an application for grant funding for the purpose 
of funding solar improvements at the Household Hazardous Waste Facility and for the 
establishment of an energy efficiency revolving loan program.  

RECOMMENDATION: 

Staff recommends adoption of Resolution R-2435-61.  
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R-2425-61 
 

A RESOLUTION OF THE COUNCIL OF THE CITY OF NORMAN, OKLAHOMA 

AUTHORIZING GRANT APPLICATION FOR THE ENERGY EFFICIENCY AND 

CONSERVATION BLOCK GRANT PROGRAM FROM THE OFFICE OF THE 

UNITED STATES DEPARTMENT OF ENERGY IN THE AMOUNT OF $171,050 

TO FUND SOLAR IMPROVEMENTS TO THE HOUSEHOLD HAZARDOUS 

WASTE FACILITY AND THE ESTABLISHMENT OF AN ENERGY EFFICIENCY 

REVOLVING LOAN PROGRAM.  

§ 1. WHEREAS, the Energy Efficiency and Conservation Block Grant Program (“EECBG”) was 

designed to assist local governments and tribes in implementing strategies to reduce energy 

use, cut carbon emissions, and improve energy efficiency; and  

§ 2. WHEREAS, the EECBG Program is authorized under Title V, Subtitle E of the Energy 

Independence and Security Act (“EISA”) of 2007, as amended, 42 U.S.C. 17151 et seq., which 
was signed into law on December 19, 2007; and  

§ 3. WHEREAS, the City understands the non-competitive eligible grant funds allocated to the City 

based on population numbers for the City and County is in the amount not to exceed $171,050 
from the Department of Energy; and  

§ 4.  WHEREAS, the Norman City Council wishes to apply for the EECBG program in order to 

fund solar improvements to the Household Hazardous Waste Facility and the establishment of 
an energy efficiency revolving loan program; and   

§ 5. WHEREAS, the City understands the funds available under the EECBG will be subject to DOE 
regulations, EECBG rules and regulations and any agreement required to obtain the grant; and  

§ 6. WHEREAS, grant applications are typically accompanied by a resolution from the City 
Council authorizing the application and setting forth how the funds shall be used or expended.  

NOW, THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF NORMAN, 

OKLAHOMA:  

§ 7. That, an application for grant funds in the amount of $171,050 is hereby authorized for the 

purpose of funding solar improvements to the household hazardous waste facility and 

establishment of an energy efficiency revolving loan program. 

ADOPTED by the Council of the City of Norman on the 22nd day of October, 2024. 

 

 

By: ___________________________________ 

Mayor 

 

 

ATTEST: 

 

By: ____________________________________          

CITY CLERK 
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File Attachments for Item:

17. CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR 

POSTPONEMENT OF ORDINANCE O-2425-4 ON SECOND AND FINAL READING: 

AN ORDINANCE OF THE COUNCIL OF THE CITY OF NORMAN, OKLAHOMA, 

AMENDING SECTION 36-201 OF THE CODE OF THE CITY OF NORMAN SO AS TO 

GRANT SPECIAL USE FOR AUTOMOBILE SERVICE STATION IN THE C-1, LOCAL 

COMMERCIAL DISTRICT FOR LOT 3, BLOCK 1 OF SOUTH LAKE ADDITION 

SECTION 12 OF THE CITY OF NORMAN, CLEVELAND COUNTY, OKLAHOMA; AND 

PROVIDING FOR THE SEVERABILITY THEREOF. (3301 CLASSEN BLVD.)
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 10/22/2024 

REQUESTER: South Lakes Group, LLC 

PRESENTER: Jane Hudson, Planning & Community Development Director 

ITEM TITLE: CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR 
POSTPONEMENT OF ORDINANCE O-2425-4 ON SECOND AND FINAL 
READING: AN ORDINANCE OF THE COUNCIL OF THE CITY OF 
NORMAN, OKLAHOMA, AMENDING SECTION 36-201 OF THE CODE OF 
THE CITY OF NORMAN SO AS TO GRANT SPECIAL USE FOR 
AUTOMOBILE SERVICE STATION IN THE C-1, LOCAL COMMERCIAL 
DISTRICT FOR LOT 3, BLOCK 1 OF SOUTH LAKE ADDITION SECTION 
12 OF THE CITY OF NORMAN, CLEVELAND COUNTY, OKLAHOMA; 
AND PROVIDING FOR THE SEVERABILITY THEREOF. (3301 CLASSEN 
BLVD.) 

  

GENERAL INFORMATION 
 
APPLICANT: South Lakes Group LLC 
 
LOCATION:   3301 Classen Blvd. 
 
WARD:   5             
 
REQUESTED ACTION:  Rezoning from C-1, Local Commercial 

District, to C-1, Local Commercial District, 
with Special Use for Automobile Service 
Station 

 
LAND USE PLAN DESIGNATION:   Commercial  
 
GROWTH AREA DESIGNATION:   Current Urban Service Area 
 
BACKGROUND: The subject property is currently zoned C-1, Local Commercial District, 
which does not allow for automobile service stations without the granting of a special use. 
Situated in an active commercial corridor along Classen Blvd., the 1.24-acre parcel is currently 
vacant. The applicant intends to construct a Brakes Plus (automobile service station - auto repair 
shop with services including oil changes, brake repair, alignments, etc.). The proposed site plan 
depicts one 4,975 square-foot building and associated parking areas. Applicant has been 
informed that the project must meet all pertinent Zoning Ordinance requirements for commercial 
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projects, including landscaping, recommended parking, building requirements, and commercial 
outdoor lighting standards. 
 
PROCEDURAL REQUIREMENTS:   
 
GREENBELT COMMISSION MEETING:    This property is already platted, therefore Greenbelt 
was not a requirement.   
  
PRE-DEVELOPMENT: PD24-12,  August 22, 2024  
The neighbor who attended this meeting had concerns about the detention and suggested the 
detention is inadequate; they thought this should be addressed prior to adding development on 
the parcel. (See Public Works section below.)  
 
BOARD OF PARKS COMMISSIONERS: This project was not required to present at the 
Board of Parks Commissioners because it is not a residential preliminary plat.  
 
ZONING ORDINANCE CITATION:  A Special Use request shall be reviewed and evaluated on 
the following criteria according to Sec. 36-560, Special Uses:  
 

1. Conformance with applicable regulations and standards established by the Zoning 
Regulations. 

 
2. Compatibility with existing or permitted uses on abutting sites, in terms of building height, 

bulk and scale, setbacks and open spaces, landscaping and site development, and 
access and circulation features. 

 
3. Potentially unfavorable effects or impacts on other existing or permitted uses on abutting 

sites, to the extent such impacts exceed those which reasonably may result from use of 
the site by a permitted use. (NOTE: Throughout this Section, “Permitted Use” means any 
use authorized as a matter of right under the applicable zoning district.) 

 
4. Modifications to the site plan which would result in increased compatibility, or would 

mitigate potentially unfavorable impacts, or would be necessary to conform to applicable 
regulations and standards and to protect the public health, safety, morals, and general 
welfare. 

 
5. Safety and convenience of vehicular and pedestrian circulation in the vicinity, including 

traffic reasonably expected to be generated by the proposed “Special Use” and other 
uses authorized and anticipated in the area, considering existing zoning and land uses in 
the area. 

 
6. That any conditions applicable to approval are the minimum necessary to minimize 

potentially unfavorable impacts on nearby uses and to ensure compatibility of the 
proposed “Special Use” with existing or permitted uses in the surrounding area.  

 
STAFF ANALYSIS:  The applicant proposes to construct a Brakes Plus (automobile 
service station), a 4,975 square-foot building, with an associated 25-space parking area. The 
project is surrounded by restaurants to the north, a dental office to the south, public storage to 
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the west, across State Highway 77, and open parkland to the east. Development of an 
automobile service station on this site would not be detrimental to the surrounding uses. Special 
Use for an automobile service station parking recommendations (Sec. 36-548 (C)) are two (2) 
spaces per service bay, one (1) each per service vehicle and one (1) space for every two 
employees. The applicant expressed that a typical Brakes Plus project will include eight (8) 
service bays and five to six (5-6) employees on site at any given time, resulting in a 
recommended nineteen (19) spaces. Six (6) additional spaces for customer parking, for a total 
of 25-spaces on-site, are proposed for this project. Over-parking could cause unfavorable 
impacts on the surrounding development – increasing impervious coverage and removing 
landscaping opportunities. However, the site does meet all the landscaping requirements and 
adding the six spaces for customer parking does not seem to cause any negative impacts. The 
applicant intends to meet all applicable regulations and standards for the Special Use of an 
automobile service station, and any recommendations deemed necessary from the Planning 
Commission or City Council.  
 
ALTERNATIVES/ISSUES:      

IMPACTS:  

 The surrounding area currently has access to City water, sewer, and stormwater, making 
the subject property suitable for development. 
 

OTHER AGENCY COMMENTS:  
  
FIRE DEPARTMENT AND BUILDING PERMIT REVIEW: Items regarding fire hydrants, fire 
and building codes will be considered at the building permit stage.  
 
PUBLIC WORKS: The subject property is part of South Lake Addition, Section 12. In response 
to the questions at the Pre-Development meeting regarding detention, the project engineer for 
Olsson and Associates agreed to rerun the calculations to make sure the detention pond has 
adequate capacity for the proposed development.  
 
TRAFFIC ENGINEER: The City Traffic Engineer stated a Traffic Impact Analysis (TIA) was 

completed and submitted with the plat in May of 2007; the existing TIA meets the requirements 

for this proposed development.  

UTILITIES: Water and sewer are adjacent to the existing property and available for connection.     

CONCLUSION: Staff forwards this request for Special Use of an Automobile Service 
Station, in the C-1, Local Commercial District, and Ordinance O-2425-4 for consideration by 
Planning Commission and recommendation to City Council. 
 
PLANNING COMMISSION RESULTS:  At their meeting of September 12, 2024, Planning 

Commission recommended adoption of Ordinance No. O-2425-4 by a vote of 5-0. 
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City of Norman Predevelopment  August 22, 2024  
  

Applicant: South Lakes Group, LLC 

 

Project Location: 3301 Classen Blvd 

 

Case Number:  PD24-12 

 

Time: 5:30 p.m.   

 

Applicant Representative:  

Jason Mohler 

Dax Ogden 

 

Attendees: 

Jay Cervil 

 

City Staff:  

Justin Fish, Planner I 

 

Application Summary:  

The applicant submitted a request for a special use permit for an automobile service 

station. The property located at 3301 Classen Boulevard is currently zoned C-1, Local 

Commercial District. 

 

Neighbor’s Comments/Concerns/Responses: 

There was one attendee present for the meeting. The attendee voiced concerns that 

the detention for the subject lot was not adequate. This inadequacy could in turn lead 

to drainage problems. The representative stated that these concerns would be 

addressed.   
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 09/12/2024 

REQUESTER: South Lakes Group, LLC 

PRESENTER: Kelly Abell, Planner I  

ITEM TITLE: CONSIDERATION OF ADOPTION, ACCEPTANCE, REJECTION, 
AMENDMENT, AND/OR POSTPONEMENT OF ORDINANCE O-2425-4: 
AN ORDINANCE OF THE COUNCIL OF THE CITY OF NORMAN, 
OKLAHOMA, AMENDING SECTION 36-201 OF THE CODE OF THE CITY 
OF NORMAN SO AS TO GRANT SPECIAL USE FOR AUTOMOBILE 
SERVICE STATION IN THE C-1, LOCAL COMMERCIAL DISTRICT FOR 
LOT 3, BLOCK 1 OF SOUTH LAKE ADDITION SECTION 12 OF THE CITY 
OF NORMAN, CLEVELAND COUNTY, OKLAHOMA; AND PROVIDING 
FOR THE SEVERABILITY THEREOF. (3301 CLASSEN BLVD.) 

  
GENERAL INFORMATION 
 
APPLICANT: South Lakes Group LLC 
 
LOCATION:   3301 Classen Blvd. 
 
WARD:   5             
 
REQUESTED ACTION:  Rezoning from C-1, Local Commercial 

District, to C-1, Local Commercial District, 
with Special Use for Automobile Service 
Station 

 
LAND USE PLAN DESIGNATION:   Commercial  
 
GROWTH AREA DESIGNATION:   Current Urban Service Area 
 
BACKGROUND: The subject property is currently zoned C-1, Local Commercial District, 
which does not allow for automobile service stations without the granting of a special use. 
Situated in an active commercial corridor along Classen Blvd., the 1.24-acre parcel is currently 
vacant. The applicant intends to construct a Brakes Plus (automobile service station - auto repair 
shop with services including oil changes, brake repair, alignments, etc.). The proposed site plan 
depicts one 4,975 square-foot building and associated parking areas. Applicant has been 
informed that the project must meet all pertinent Zoning Ordinance requirements for commercial 
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projects, including landscaping, recommended parking, building requirements, and commercial 
outdoor lighting standards. 
 
PROCEDURAL REQUIREMENTS:   
 
GREENBELT COMMISSION MEETING:    This property is already platted, therefore Greenbelt 
was not a requirement.   
  
PRE-DEVELOPMENT: PD24-12,  August 22, 2024  
The neighbor who attended this meeting had concerns about the detention and suggested the 
detention is inadequate; they thought this should be addressed prior to adding development on 
the parcel. (See Public Works section below.)  
 
BOARD OF PARKS COMMISSIONERS: This project was not required to present at the 
Board of Parks Commissioners because it is not a residential preliminary plat.  
 
ZONING ORDINANCE CITATION:  A Special Use request shall be reviewed and evaluated on 
the following criteria according to Sec. 36-560, Special Uses:  
 

1. Conformance with applicable regulations and standards established by the Zoning 
Regulations. 

 
2. Compatibility with existing or permitted uses on abutting sites, in terms of building height, 

bulk and scale, setbacks and open spaces, landscaping and site development, and 
access and circulation features. 

 
3. Potentially unfavorable effects or impacts on other existing or permitted uses on abutting 

sites, to the extent such impacts exceed those which reasonably may result from use of 
the site by a permitted use. (NOTE: Throughout this Section, “Permitted Use” means any 
use authorized as a matter of right under the applicable zoning district.) 

 
4. Modifications to the site plan which would result in increased compatibility, or would 

mitigate potentially unfavorable impacts, or would be necessary to conform to applicable 
regulations and standards and to protect the public health, safety, morals, and general 
welfare. 

 
5. Safety and convenience of vehicular and pedestrian circulation in the vicinity, including 

traffic reasonably expected to be generated by the proposed “Special Use” and other 
uses authorized and anticipated in the area, considering existing zoning and land uses in 
the area. 

 
6. That any conditions applicable to approval are the minimum necessary to minimize 

potentially unfavorable impacts on nearby uses and to ensure compatibility of the 
proposed “Special Use” with existing or permitted uses in the surrounding area.  

 
STAFF ANALYSIS:  The applicant proposes to construct a Brakes Plus (automobile 
service station), a 4,975 square-foot building, with an associated 25-space parking area. The 
project is surrounded by restaurants to the north, a dental office to the south, public storage to 
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the west, across State Highway 77, and open parkland to the east. Development of an 
automobile service station on this site would not be detrimental to the surrounding uses. Special 
Use for an automobile service station parking recommendations (Sec. 36-548 (C)) are two (2) 
spaces per service bay, one (1) each per service vehicle and one (1) space for every two 
employees. The applicant expressed that a typical Brakes Plus project will include eight (8) 
service bays and five to six (5-6) employees on site at any given time, resulting in a 
recommended nineteen (19) spaces. Six (6) additional spaces for customer parking, for a total 
of 25-spaces on-site, are proposed for this project. Over-parking could cause unfavorable 
impacts on the surrounding development – increasing impervious coverage and removing 
landscaping opportunities. However, the site does meet all the landscaping requirements and 
adding the six spaces for customer parking does not seem to cause any negative impacts. The 
applicant intends to meet all applicable regulations and standards for the Special Use of an 
automobile service station, and any recommendations deemed necessary from the Planning 
Commission or City Council.  
 
ALTERNATIVES/ISSUES:      

IMPACTS:  
• The surrounding area currently has access to City water, sewer, and stormwater, making 

the subject property suitable for development. 
 

OTHER AGENCY COMMENTS:  
  
FIRE DEPARTMENT AND BUILDING PERMIT REVIEW: Items regarding fire hydrants, fire 
and building codes will be considered at the building permit stage.  
 
PUBLIC WORKS: The subject property is part of South Lake Addition, Section 12. In response 
to the questions at the Pre-Development meeting regarding detention, the project engineer for 
Olsson and Associates agreed to rerun the calculations to make sure the detention pond has 
adequate capacity for the proposed development.  
 
TRAFFIC ENGINEER: The City Traffic Engineer stated a Traffic Impact Analysis (TIA) was 
completed and submitted with the plat in May of 2007; the existing TIA meets the requirements 
for this proposed development.  

UTILITIES: Water and sewer are adjacent to the existing property and available for connection.     

CONCLUSION: Staff forwards this request for Special Use of an Automobile Service Station, 
in the C-1, Local Commercial District, and Ordinance O-2425-4 for consideration by Planning 
Commission and recommendation to City Council.   
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PLANNING COMMISSION MEETING - Thursday, September 12, 2024 P a g e  | 3 

NON-CONSENT ITEMS 

3301 Classen Blvd. Special Use 

4. CONSIDERATION OF ADOPTION, ACCEPTANCE, REJECTION, AMENDMENT, 
AND/OR POSTPONEMENT OF ORDINANCE O-2425-4: AN ORDINANCE OF THE 
COUNCIL OF THE CITY OF NORMAN, OKLAHOMA, AMENDING SECTION 36-201 
OF THE CODE OF THE CITY OF NORMAN SO AS TO GRANT SPECIAL USE FOR 
AUTOMOBILE SERVICE STATION IN THE C-1, LOCAL COMMERCIAL DISTRICT 
FOR LOT 3, BLOCK 1 OF SOUTH LAKE ADDITION SECTION 12 OF THE CITY OF 
NORMAN, CLEVELAND COUNTY, OKLAHOMA; AND PROVIDING FOR THE 
SEVERABILITY THEREOF. (3301 CLASSEN BLVD.) 
 
ITEMS SUBMITTED FOR THE RECORD 
1. Staff Report 
2. Location Map 
3. Site Plan 
4. Elevations 
5. Pre-Development Summary 

 
Staff Presentation 
 
Kelly Abell, Planner I, presented the staff report.  

 
 Applicant Presentation 
 
 Ashley Bernatski, Brakes Plus, presented on the proposed Special Use.  
 

Commissioner Griffith clarified that this would just be minor auto repairs. Ms. Bernatski 
responded to this question stating yes it is only minor repairs. 

 
Motion by Commissioner McClure to recommend approval of Ordinance O-2425-4; Second by 
Commissioner Jablonski. 
 
The motion passed with a vote of 5-0. 

MISCELLANEOUS COMMENTS OF PLANNING COMMISSION AND STAFF 

There were no miscellaneous comments.  

ADJOURNMENT 

The meeting was adjourned at 5:44 p.m. 

Passed and approved this __________ day of _____________ 2024. 

 
Planning Commission 
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File Attachments for Item:

18. CONSIDERATION OF ADOPTION, REJECTION, AMENEDMENT AND/OR 

POSTPONEMENT OF RESOLUTION R-2425-60: A RESOLUTION OF THE CITY OF 

NORMAN REQUESTING THE OKLAHOMA TURNPIKE AUTHORITY’S ACCESS 

OKLAHOMA PROGRAM TO IMPROVE AND CONSTRUCT FACILITIES IN THE 

VICINITY OF THE CITY OF NORMAN ALONG THE EAST-WEST CONNECTOR.
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CITY OF NORMAN, OK 

STAFF REPORT 
 

 

MEETING DATE: October 22, 2024 

REQUESTER: Scott Sturtz 
 

PRESENTER: 

ITEM TITLE: 

Scott Sturtz, Interim Director of Public Works 

CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/ OR 
POSTPONEMENT OF RESOLUTION R-2425-60:  RESOLUTION OF THE 
CITY OF NORMAN REQUESTING THE OKLAHOMA TURNPIKE 
AUTHORITY’S ACCESS OKLAHOMA PROGRAM TO IMPROVE AND 
CONSTRUCT FACILITIES IN THE VICINITY OF THE CITY OF NORMAN 
ALONG THE EAST-WEST CONNECTOR. 

 
 

BACKGROUND: 

The Oklahoma Turnpike Authority (OTA) operates a turnpike system within Oklahoma that 

connects state highways/interstates and local road systems. Access Oklahoma was introduced 

by the OTA in December 2021 with plans to upgrade and expand the turnpike system across the 

state. The Access Oklahoma plan proposed two new turnpike corridors in the Norman City limits. 

The first was the East West Connector (EWC) that would connect I-44 near Newcastle to I-40 at 

the Kickapoo Turnpike across northern Norman. The second was the South Extension Turnpike 

(SET) that would connect to I-35 north of Purcell and continue through east Norman and connect 

to the EWC. This Resolution applies exclusively to the EWC. 

DISCUSSION: 
The OTA has requested that the Norman City Council pass a resolution to present the City’s 
requests and expectations of the OTA for any future coordination and construction on the 
EWC. Currently the EWC is under evaluation for the alignment of the roadway to begin further 
design work on this corridor. The OTA has requested that a resolution be provided so any City of 
Norman requests can be incorporated into the plans for the first phase that will impact Norman 

from 72nd Avenue Northwest to 48th Avenue Northeast including the interchange at I-35. The 
construction of the turnpike system is expected begin in late 2025 with the mainline opening to 
traffic by the end of 2027. Future sections may follow. 

RECOMMENDATION: 
Staff recommends approval of Resolution No. R-2425-60 a resolution of the Council of the City of 
Norman, Oklahoma acknowledging the Oklahoma Turnpike Authority’s Access Oklahoma program 
to improve and construct turnpike facilities in the City of Norman and to protect and preserve the 
Lake Thunderbird watershed, the Canadian River corridor, the City's drinking water supply, and 
the City’s flood hazard areas. 
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