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CITY OF NORMAN, OK 
CITY COUNCIL REGULAR MEETING 

Municipal Building, Council Chambers, 201 West Gray, Norman, OK 73069 
Tuesday, February 27, 2024 at 6:30 PM 

AGENDA 

AMENDED 

It is the policy of the City of Norman that no person or groups of persons shall on the grounds of 
race, color, religion, ancestry, national origin, age, place of birth, sex, sexual orientation, gender 
identity or expression, familial status, marital status, including marriage to a person of the same 
sex, disability, relation, or genetic information, be excluded from participation in, be denied the 
benefits of, or otherwise subjected to discrimination in employment activities or in all programs, 
services, or activities administered by the City, its recipients, sub-recipients, and contractors. In 
the event of any comments, complaints, modifications, accommodations, alternative formats, 
and auxiliary aids and services regarding accessibility or inclusion, please contact the ADA 
Technician at 405-366-5424, Relay Service: 711. To better serve you, five (5) business days' 
advance notice is preferred. 

CITY COUNCIL, NORMAN UTILITIES AUTHORITY, NORMAN MUNICIPAL AUTHORITY, 
AND NORMAN TAX INCREMENT FINANCE AUTHORITY 

You are required to sign up in advance of the meeting on the City’s webpage, by calling the City 
Clerk's Office (405-366-5406), or at the Council Chambers prior to the start of the meeting with 
your name, ward, and item you wish to speak to including whether you are a proponent or 
opponent. When the time comes for public comments, the Clerk will call your name and you can 
make your way to the podium.  Comments may be limited on items of higher interest, if so, the 
Mayor will announce that at the beginning of the meeting.  Participants may speak one time only 
up to 3 minutes per person per item.  There will be no yielding of time to another person.  Sign 
up does not guarantee you will get to speak if the allotted time for that item has already been 
exhausted. If there is time remaining after those registered to speak have spoken, persons not 
previously signed up may have the opportunity to speak. Comments received must be limited to 
the motion on the floor only.  

CALL TO ORDER 

ROLL CALL 

PLEDGE OF ALLEGIANCE 
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APPROVAL OF MINUTES 

 

1. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT, 

AND/OR POSTPONEMENT OF THE MINUTES AS FOLLOWS: 

CITY COUNCIL OVERSIGHT MEETING MINUTES OF FEBRUARY 2, 2022 

CITY COUNCIL SPECIAL MEETING MINUTES OF OCTOBER 31, 2023 

CITY COUNCIL SPECIAL MEETING MINUTES OF NOVEMBER 21, 2023 

CITY COUNCIL SPECIAL MEETING MINUTES OF DECEMBER 19, 2023 

CITY COUNCIL FINANCE COMMITTEE MEETING MINUTES OF FEBRUARY 15, 

2024 

AWARDS AND PRESENTATIONS 

 

2. PRESENTATION OF A CIVILIAN SERVICE MEDAL AND CERTIFICATE TO MS. 

KRISTI STUBBS FOR HER OUTSTANDING PERFORMANCE AND TEAMWORK 

WITH THE NORMAN POLICE DEPARTMENT. 

PROCLAMATIONS 

 

3. CONSIDERATION OF ACKNOWLEDGMENT, APPROVAL, REJECTION, 

AMENDMENT, AND/OR POSTPONEMENT OF PROCLAMATION P-2324-23: A 

PROCLAMATION OF THE MAYOR OF THE CITY OF NORMAN, OKLAHOMA, 

PROCLAIMING MONDAY, APRIL 22, 2024, AS EARTH DAY AND MARCH 22 

THROUGH MAY 19, 2024, AS GREEN NORMAN ECOMONTH IN THE CITY OF 

NORMAN. 

COUNCIL ANNOUNCEMENTS 

 

CONSENT DOCKET 

This item is placed on the agenda so that the City Council, by unanimous consent, can designate 
those routine agenda items that they wish to be approved or acknowledged by one motion. If 
any item proposed does not meet with approval of all Councilmembers, that item will be heard 
in regular order. Staff recommends that Item 4 through Item 24 be placed on the consent docket. 
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First Reading Ordinance 

 

4. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT, 
AND/OR POSTPONEMENT OF ORDINANCE O-2324-38 UPON FIRST READING BY 
TITLE: AN ORDINANCE OF THE COUNCIL OF THE CITY OF NORMAN, OKLAHOMA, 
AMENDING SECTION 36-201 OF THE CODE OF THE CITY OF NORMAN SO AS TO 
REMOVE PART OF THE SOUTHEAST QUARTER (SE/4) OF SECTION NINETEEN 
(19), TOWNSHIP NINE (9) NORTH, RANGE TWO (2) WEST OF THE INDIAN 
MERIDIAN, TO NORMAN, CLEVELAND COUNTY, OKLAHOMA, FROM THE SPUD, 
SIMPLE PLANNED UNIT DEVELOPMENT, AND PLACE THE SAME IN THE SPUD, 
SIMPLE PLANNED UNIT DEVELOPMENT DISTRICT; AND PROVIDING FOR THE 
SEVERABILITY THEREOF (1720 NORTH PORTER AVENUE). 

 

5. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT, 

AND/OR POSTPONEMENT OF ORDINANCE O-2324-45 UPON FIRST READING BY 

TITLE: AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF NORMAN, 

OKLAHOMA, AMENDING ARTICLE 20-XXX SPECIAL EVENTS OF THE CODE OF 

THE CITY OF NORMAN TO INCLUDE A FILM OR TELEVISION PRODUCTION 

EVENT AS A TYPE OF SPECIAL EVENT; ESTABLISH A FILM PERMIT AND 

ASSOCIATED FEE FOR THE FILM OR TELEVISION PRODUCTION SPECIAL 

EVENT; ALLOW COMPLETE STREET CLOSURES, FOR LIMITED DURATIONS, FOR 

FILM OR TELEVISION PRODUCTION EVENTS; MAKE CORRECTIONS TO 

GRAMMAR, SECTION REFERENCES, AND FORMATTING; AND PROVIDING FOR 

THE SEVERABILITY THEREOF.  

 

Reports/Communications 

 

6. CONSIDERATION OF ACKNOWLEDGEMENT, APPROVAL, ACCEPTANCE, 

REJECTION, AMENDMENT, AND/OR POSTPONEMENT OF THE MONTHLY 

DEPARTMENTAL REPORTS FOR THE MONTH OF JANUARY, 2024. 

 

7. CONSIDERATION OF ACKNOWLEDGEMENT, APPROVAL, ACCEPTANCE, 

REJECTION, AMENDMENT, AND/OR POSTPONEMENT OF RECEIPT OF THE 

FINANCE DIRECTOR'S INVESTMENT REPORT AS OF JANUARY 31, 2024, AND 

DIRECTING THE FILING THEREOF. 
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Easement 

 

8. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT, 
AND/OR POSTPONEMENT OF EASEMENTS E-2324-129, E-2324-130, AND 
E-2324-131: EASEMENTS FOR PUBLIC ROADWAY, DRAINAGE & UTILITY RIGHT-
OF-WAY AND TEMPORARY CONSTRUCTION DONATED BY THE JUDITH ANN 
FLOYD TRUST AND PARTIAL RELEASE OF RIGHT-OF-WAY EASEMENT FROM 
THE CITY OF NORMAN TO THE FLOYD TRUST, ALL FOR THE ROCK CREEK ROAD 
IMPROVEMENT PROJECT. 

Contracts 

 

9. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT, 

AND/OR POSTPONEMENT OF AMENDMENT TWO TO CONTRACT  K-1415-134: BY 

AND BETWEEN THE CITY OF NORMAN AND MESHEK AND ASSOCIATES, FOR 

THE LOWER IMHOFF CREEK STABILIZATION PROJECT AND APPROVAL OF THE 

FUND TRANSFER AS DETAILED IN THE STAFF REPORT.  

 

10. CONSIDERATION OF APPROVAL, ACCEPTANCE, AMENDMENT, REJECTION, 

AND/OR POSTPONEMENT OF CONTRACT K-2324-92: BY AND BETWEEN THE 

CITY OF NORMAN AND PITZER'S LAWN MANAGEMENT INC., FOR EMERGENCY 

SNOW TREATMENT SERVICES. 

 

11. CONSIDERATION OF APPROVAL, ADOPTION, AWARD, REJECTION, 

AMENDMENT, AND/OR POSTPONEMENT OF BID-2324-38 AND CONTRACT 

K-2324-99: BY AND BETWEEN THE CITY OF NORMAN, OKLAHOMA, AND 

ARROYO’S CONCRETE LLC., IN THE AMOUNT OF $201,132.36 FOR THE ROCK 

CREEK AND WARD 7 SIDEWALK PROJECT, PERFORMANCE BOND B-2324-38; 

STATUTORY BOND B-2324-39; MAINTENANCE BOND MB-2324-35, AND 

RESOLUTION R-2324-85 GRANTING TAX-EXEMPT STATUS. 

 

12. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT 

AND/OR POSTPONEMENT OF CONTRACT K-2324-119: A CONTRACT BY AND 

BETWEEN THE NORMAN UTILITIES AUTHORITY AND PLUMMER ASSOCIATES, 

INC., IN THE AMOUNT OF $313,822 FOR ENGINEERING SERVICES FOR THE 

TECUMSEH ROAD WATER LINE REPLACEMENT BETWEEN 24TH AVENUE NW 

AND JOURNEY PARKWAY. 
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13. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT, 

AND/OR POSTPONEMENT OF CONTRACT K-2324-130:   BY AND BETWEEN THE 

CITY OF NORMAN AND MTS BRUSHHOGGING, DOZER & LAWN, L.L.C., FOR 

EMERGENCY SNOW REMOVAL.  

 

14. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT 

AND/OR POSTPONEMENT OF CONTRACT K-2324-132: A CONTRACT BY AND 

BETWEEN THE NORMAN UTILITIES AUTHORITY AND VODA, INC., IN THE 

AMOUNT OF $55,800 FOR CONSULTING SERVICES FOR DESKTOP WATER LINE 

CONDITION ASSESSMENT AND LEAD SERVICE LINE MODELING SERVICES.  

 

15. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT, AND/OR 

POSTPONEMENT OF CONTRACT K-2324-136: BY AND BETWEEN THE CITY OF 

NORMAN, OKLAHOMA, NORMAN MUNICIPAL AUTHORITY, AND NORMAN 

UTILITIES AUTHORITY AND BURGESS ENGINEERING AND TESTING FOR ON-

CALL CONSTRUCTION TESTING SERVICES. 

 

16. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT, AND/OR 

POSTPONEMENT OF CONTRACT K-2324-139: BY AND BETWEEN THE CITY OF 

NORMAN, OKLAHOMA, NORMAN MUNICIPAL AUTHORITY, AND NORMAN 

UTILITIES AUTHORITY AND GEOCAL INC. FOR ON-CALL CONSTRUCTION 

TESTING SERVICES. 

 

17. CONSIDERATION OF APPROVAL, ADOPTION, REJECTION, AMENDMENT, 

AND/OR POSTPONEMENT OF CONTRACT K-2324-144: A PROJECT 

MAINTENANCE, FINANCING AND RIGHT-OF-WAY AGREEMENT BY AND 

BETWEEN THE CITY OF NORMAN, OKLAHOMA, AND THE OKLAHOMA 

DEPARTMENT OF TRANSPORTATION FOR PROJECT J3-6724(0)AG, STATE JOB 

36724(04), TO PROVIDE SIDEWALK INSTALLATION ALONG 12TH AVENUE NE 

AND BROOKS STREET AND RESOLUTION R-2324-122. 

 

18. CONSIDERATION OF APPROVAL, REJECTION, AMENDMENT OR POSTPONMENT 

OF CONTRACT K-2324-145: A REVOCABLE RIGHT-OF-WAY LICENSE AND 

AGREEMENT BETWEEN THE CITY OF NORMAN AND FLINT HILLS 

HOMEOWNERS ASSOCIATION, INC. FOR $5,000 ALLOWING PLACEMENT AND 

MAINTENANCE OF IRRIGATION, SIGNAGE AND LANDSCAPING WITHIN THE 

PUBLIC RIGHT-OF-WAY. 
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19. CONSIDERATION OF APPROVAL, REJECTION, AMENDMENT OR POSTPONMENT 

OF CONTRACT K-2324-147: A REVOCABLE RIGHT-OF-WAY LICENSE AND 

AGREEMENT BETWEEN THE CITY OF NORMAN AND NOUN HOTEL, LLC FOR 

$4,250 ALLOWING PLACEMENT AND MAINTENANCE OF PAVING, LANDSCAPING, 

ARTWORK AND SEATING WITHIN THE PUBLIC RIGHT-OF-WAY. 

WCC Court Order 

 

20. CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR 
POSTPONEMENT OF RESOLUTION R-2324-118:  A RESOLUTION OF THE 
COUNCIL OF THE CITY OF NORMAN, OKLAHOMA, AUTHORIZING JOINT 
PETITION SETTLEMENT OF THE CLAIM FILED BY CARL TOMCZAK UNDER THE 
PROVISIONS OF THE WORKERS' COMPENSATION STATUTES OF THE STATE OF 
OKLAHOMA IN THE CASE OF CARL TOMCZAK V. THE CITY OF NORMAN, 
WORKERS’ COMPENSATION COMMISSION CASE 2022-07388 P; DIRECTING THE 
LEGAL DEPARTMENT TO THEN FILE SUCH SETTLEMENT AND ALL ATTENDANT 
COSTS IN THE WORKERS' COMPENSATION COMMISSION, OKLAHOMA CITY, 
OKLAHOMA; AND AUTHORIZING AND DIRECTING THE FINANCE DIRECTOR TO 
SUBSEQUENTLY PURCHASE SUCH WORKERS' COMPENSATION COMMISSION 
JUDGMENT FROM THE RISK MANAGEMENT INSURANCE FUND. 

Resolutions 

 

21. CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR POSTPONEMENT 

OF RESOLUTION R-2324-121:  A RESOLUTION OF THE COUNCIL OF THE CITY OF 

NORMAN, OKLAHOMA, ADOPTING A REVISION OF THE PUBLIC TRANSPORTATION 

TITLE VI PROGRAM OF THE 1964 CIVIL RIGHTS ACT. 

 

22. CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR 

POSTPONEMENT OF RESOLUTION R-2324-124:  A RESOLUTION OF THE 

COUNCIL OF THE CITY OF NORMAN, OKLAHOMA, APPROPRIATING $4,442.57 

FROM THE REFUNDS / REIMBURSEMENTS MISCELLANEOUS RISK 

MANAGEMENT ACCOUNT TO REPAIR CITY VEHICLES DAMAGED BY OTHER 

DRIVERS IN TRAFFIC COLLISIONS. 

 

23. CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR 

POSTPONEMENT OF RESOLUTION R-2324-127: A RESOLUTION OF THE 

COUNCIL OF THE CITY OF NORMAN, OKLAHOMA SUPPORTING THE ABSENTEE 

SHAWNEE TRIBE’S PURSUIT OF TRIBAL TRANSPORTATION PROGRAM BRIDGE 

FUNDS. 
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24. CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR 

POSTPONEMENT OF RESOLUTION R-2324-128: A RESOLUTION OF THE 

COUNCIL OF THE CITY OF NORMAN, OKLAHOMA FOR THE APPROPRIATION OF 

EXISTING SURETY DEFERRAL FUNDS IN THE AMOUNT OF $74,702.20 FROM 

DEERFIELD ADDITION, SECTION 6, TO THE ROCK CREEK ROAD WIDENING 

PROJECT – QUEENSTON AVENUE TO 24TH AVENUE NE. 

Public Hearings 

 

25. CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR 

POSTPONEMENT OF RESOLUTION R-2324-125:  A RESOLUTION OF THE 

COUNCIL OF THE CITY OF NORMAN, OKLAHOMA, CONDUCTING AND CLOSING 

A PUBLIC HEARING TO DETERMINE THE APPROPRIATE ACTION FOR 

ABATEMENT OR CONDEMNATION OF 3104 WOODCREST CREEK DRIVE, 

NORMAN, OKLAHOMA, AS A PUBLIC NUISANCE; AND ORDER CITY SERVICES TO 

BE DISCONNECTED FOR A PERIOD OF SIX MONTHS. 

NON-CONSENT ITEMS 

 

26. CONSIDERATION AND AWARDING OF THE BID FOR THE PURCHASE OF 

$16,000,000 GENERAL OBLIGATION BONDS, SERIES 2024A OF THE CITY OF 

NORMAN, OKLAHOMA, AND VOTE TO AWARD SAID BONDS TO THE LOWEST 

BIDDER COMPLYING WITH THE NOTICE OF SALE AND INSTRUCTIONS TO 

BIDDERS OR TO REJECT ALL BIDS. 

 

27. CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT AND/OR 

POSTPONEMENT OF ORDINANCE O-2324-44 UPON FIRST, SECOND, AND FINAL 

READING: AN ORDINANCE PROVIDING FOR THE ISSUANCE OF GENERAL 

OBLIGATION BONDS, SERIES 2024A IN THE SUM OF $16,000,000 BY THE CITY 

OF NORMAN, OKLAHOMA, AUTHORIZED AT AN ELECTION DULY CALLED AND 

HELD FOR SUCH PURPOSE; PRESCRIBING FORM OF BONDS; PROVIDING FOR 

REGISTRATION THEREOF; DESIGNATING THE REGISTRAR FOR THE ISSUE; 

PROVIDING FOR LEVY OF AN ANNUAL TAX FOR THE PAYMENT OF PRINCIPAL 

AND INTEREST ON THE BONDS AND FIXING OTHER DETAILS OF THE ISSUE; 

APPROVING THE FORMS OF A CONTINUING DISCLOSURE AGREEMENT AND AN 

OFFICIAL STATEMENT; AUTHORIZING EXECUTIONS AND ACTIONS NECESSARY 

FOR THE ISSUANCE AND DELIVERY OF THE BONDS; AND DECLARING AN 

EMERGENCY 
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Second Reading Ordinance 

 

28. CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR 
POSTPONEMENT OF ORDINANCE O-2324-17 UPON SECOND AND FINAL 
READING: AN ORDINANCE OF THE COUNCIL OF THE CITY OF NORMAN, 
OKLAHOMA, AMENDING SECTION 36-201 OF CHAPTER 36 OF THE CODE OF THE 
CITY OF NORMAN SO AS TO REMOVE LOTS THIRTY-FOUR (34), THIRTY-FIVE 
(35), THIRTY-SIX (36), THIRTY-SEVEN (37), AND THIRTY-EIGHT (38) OF THE 
STATE UNIVERSITY ADDITION TO NORMAN, CLEVELAND COUNTY, OKLAHOMA, 
FROM THE CCFBC, CENTER CITY FORM-BASED CODE, AND PLACE SAME IN 
THE CCPUD, CENTER CITY PLANNED UNIT DEVELOPMENT; AND PROVIDING 
FOR THE SEVERABILITY THEREOF.  (305 E. BOYD STREET) 

 

29. CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR 

POSTPONEMENT OF ORDINANCE O-2324-18 UPON SECOND AND FINAL 

READING: AN ORDINANCE OF THE COUNCIL OF THE CITY OF NORMAN, 

OKLAHOMA, AMENDING SECTION 36-201 OF CHAPTER 36 OF THE CODE OF THE 

CITY OF NORMAN SO AS TO REMOVE LOTS TWENTY-EIGHT (28), TWENTY-NINE 

(29), THIRTY (30) AND THIRTY-ONE (31) OF STATE UNIVERSITY ADDITION TO 

NORMAN, CLEVELAND COUNTY, OKLAHOMA, FROM THE CCFBC, CENTER CITY 

FORM-BASED CODE, AND PLACE SAME IN THE CCPUD, CENTER CITY PLANNED 

UNIT DEVELOPMENT; AND PROVIDING FOR THE SEVERABILITY THEREOF.  (221 

E. BOYD STREET) 

 

30. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT, 

AND/OR POSTPONEMENT OF CONTRACT K-2324-124: A CONTRACT BY AND 

BETWEEN THE CITY OF NORMAN AND HIGH FLYER HOLDINGS, INC., IN THE 

AMOUNT OF $940,000 FOR THE PURCHASE OF REAL PROPERTY LOCATED AT 

5451 HUETTNER DRIVE, PLUS CLOSING COSTS; AUTHORIZING THE CITY 

MANAGER OR HIS DESIGNEE TO EXECUTE ANY DOCUMENTS ON BEHALF OF 

THE CITY OF NORMAN TO EFFECTUATE THE TRANSACTION; AND 

APPROPRIATION OF GENERAL FUND BALANCE. 

 

MISCELLANEOUS COMMENTS 

This is an opportunity for citizens to address City Council. Due to Open Meeting Act regulations, 
Council is not able to participate in discussion during miscellaneous comments. Remarks should 
be directed to the Council as a whole and limited to three minutes or less.  

ADJOURNMENT 
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File Attachments for Item:

1. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT, 

AND/OR POSTPONEMENT OF THE MINUTES AS FOLLOWS:

CITY COUNCIL OVERSIGHT MEETING MINUTES OF FEBRUARY 2, 2022

CITY COUNCIL SPECIAL MEETING MINUTES OF OCTOBER 31, 2023

CITY COUNCIL SPECIAL MEETING MINUTES OF NOVEMBER 21, 2023

CITY COUNCIL SPECIAL MEETING MINUTES OF DECEMBER 19, 2023

CITY COUNCIL FINANCE COMMITTEE MEETING MINUTES OF FEBRUARY 15, 

2024
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 02/27/2024 

REQUESTER: Brenda Hall, City Clerk 

PRESENTER: Brenda Hall, City Clerk 

ITEM TITLE: CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, 
AMENDMENT, AND/OR POSTPONEMENT OF THE MINUTES AS 
FOLLOWS: 

CITY COUNCIL OVERSIGHT MEETING MINUTES OF 
FEBRUARY 2, 2022 

CITY COUNCIL SPECIAL MEETING MINUTES OF OCTOBER 31, 2023 

CITY COUNCIL SPECIAL MEETING MINUTES OF NOVEMBER 21, 2023 

CITY COUNCIL SPECIAL MEETING MINUTES OF DECEMBER 19, 2023 

CITY COUNCIL FINANCE COMMITTEE MEETING MINUTES OF 
FEBRUARY 15, 2024 
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File Attachments for Item:

2. PRESENTATION OF A CIVILIAN SERVICE MEDAL AND CERTIFICATE TO MS. 

KRISTI STUBBS FOR HER OUTSTANDING PERFORMANCE AND TEAMWORK 

WITH THE NORMAN POLICE DEPARTMENT.
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 2/27/2024 

REQUESTER: Brenda Hall, City Clerk 

PRESENTER: Kevin Foster, Chief of Police 

ITEM TITLE: PRESENTATION OF A CIVILIAN SERVICE MEDAL AND CERTIFICATE 
TO MS. KRISTI STUBBS FOR HER OUTSTANDING PERFORMANCE 
AND TEAMWORK WITH THE NORMAN POLICE DEPARTMENT. 

  

BACKGROUND: 

On October 12, 2023, Norman Police Department was dispatched to 1510 NE 24th Avenue in 
reference to a cardiac arrest. Upon officer’s arrival Benjamin Kirkland and Kristi Stubbs were 
performing CPR on an unresponsive female. Stubbs was performing chest compressions and 
Kirkland was giving breaths. Officers confirmed the female patient did not have a pulse. 
Medical personnel arrived on scene, took over the duties of CPR and had to shock the patient 
at least once with an AED. Prior to medics leaving the scene the patient was breathing on her 
own and making purposeful movements.  

If not for the quick thinking of Kirkland and Stubbs beginning CPR prior to medics arriving on 
the scene the female most likely would not have survived. 

RECOMMENDATION: 

The Police Chief will recognize Ms. Kristi Stubbs for her outstanding performance and 
teamwork with Mr. Kirkland and the Norman Police Department. Ms. Stubbs performed in an 
exemplary manner not usually expected of ordinary citizens.  
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File Attachments for Item:

3. CONSIDERATION OF ACKNOWLEDGMENT, APPROVAL, REJECTION, 

AMENDMENT, AND/OR POSTPONEMENT OF PROCLAMATION P-2324-23: A 

PROCLAMATION OF THE MAYOR OF THE CITY OF NORMAN, OKLAHOMA, 

PROCLAIMING MONDAY, APRIL 22, 2024, AS EARTH DAY AND MARCH 22 

THROUGH MAY 19, 2024, AS GREEN NORMAN ECOMONTH IN THE CITY OF 

NORMAN.
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 02/27/2024 

REQUESTER: Michele Loudenback 

PRESENTER: Michele Loudenback, Environmental and Sustainability Manager 

ITEM TITLE: CONSIDERATION OF ACKNOWLEDGMENT, APPROVAL, REJECTION, 
AMENDMENT, AND/OR POSTPONEMENT OF PROCLAMATION 
P-2324-23: A PROCLAMATION OF THE MAYOR OF THE CITY OF 
NORMAN, OKLAHOMA, PROCLAIMING MONDAY, APRIL 22, 2024, AS 
EARTH DAY AND MARCH 22 THROUGH MAY 19, 2024, AS GREEN 
NORMAN ECOMONTH IN THE CITY OF NORMAN. 
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File Attachments for Item:

4. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT, 

AND/OR POSTPONEMENT OF ORDINANCE O-2324-38 UPON FIRST READING BY 

TITLE: AN ORDINANCE OF THE COUNCIL OF THE CITY OF NORMAN, 

OKLAHOMA, AMENDING SECTION 36-201 OF THE CODE OF THE CITY OF 

NORMAN SO AS TO REMOVE PART OF THE SOUTHEAST QUARTER (SE/4) OF 

SECTION NINETEEN (19), TOWNSHIP NINE (9) NORTH, RANGE TWO (2) WEST OF

THE INDIAN MERIDIAN, TO NORMAN, CLEVELAND COUNTY, OKLAHOMA, FROM 

THE SPUD, SIMPLE PLANNED UNIT DEVELOPMENT, AND PLACE THE SAME IN 

THE SPUD, SIMPLE PLANNED UNIT DEVELOPMENT DISTRICT; AND PROVIDING 

FOR THE SEVERABILITY THEREOF (1720 NORTH PORTER AVENUE).
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 02/27/2024 

REQUESTER: Anthony Blatt, on behalf of the Owner 

PRESENTER: Jane Hudson, Director of Planning & Community Development 

ITEM TITLE: 
 
CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, 
AMENDMENT, AND/OR POSTPONEMENT OF ORDINANCE O-2324-38 
UPON FIRST READING BY TITLE: AN ORDINANCE OF THE COUNCIL 
OF THE CITY OF NORMAN, OKLAHOMA, AMENDING SECTION 36-201 
OF THE CODE OF THE CITY OF NORMAN SO AS TO REMOVE PART 
OF THE SOUTHEAST QUARTER (SE/4) OF SECTION NINETEEN (19), 
TOWNSHIP NINE (9) NORTH, RANGE TWO (2) WEST OF THE INDIAN 
MERIDIAN, TO NORMAN, CLEVELAND COUNTY, OKLAHOMA, FROM 
THE SPUD, SIMPLE PLANNED UNIT DEVELOPMENT, AND PLACE THE 
SAME IN THE SPUD, SIMPLE PLANNED UNIT DEVELOPMENT 
DISTRICT; AND PROVIDING FOR THE SEVERABILITY THEREOF (1720 
NORTH PORTER AVENUE). 

  

 

BACKGROUND: The applicant is requesting to rezone the subject property from the Avadon 

Terrace SPUD, Simple Planned Unit Development, which allowed for a single-family residential 

development, to a new SPUD to allow for an office development with two lots, two buildings and 

associated parking. The subject property is approximately 4 acres. The property is currently 

vacant.  

PROCEDURAL REQUIREMENTS: 

GREENBELT MEETING: GBC24-01 January 16, 2024 

The January meeting of the Greenbelt Commission was canceled due to inclement weather. 

Because this Commission is advisory to Planning Commission, the cancelation of meetings does 

not preclude items from moving forward. There are required sidewalks along Porter and no other 

trail designations. 

PRE-DEVELOPMENT MEETING:  PD23-41, January 25, 2024 

The applicant explained there will be two buildings on the site, one used for a medical use and 

the other used as medical or office space. Neighbors were concerned with landscaping items, 

specifically a large ash tree at the corner of the lot and the types of trees to be planted. The 

applicant explained they’ve designed the site in order to leave the large tree undisturbed and 
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explained the typical plants they use in their designs. The neighbors asked what kind of 

screening would be placed between the residential uses and the new development. The 

applicant explained there will be a 6’ stockade fence along the property lines abutting residential 

properties. The neighbors were concerned about the parking lot lighting. The applicant explained 

they will meet the City requirements for full cut-off lights and they will be placed to shine toward 

the buildings and Porter and not toward the residential uses. 

BOARD OF PARKS COMMISSIONERS: 

A meeting with the Board of Parks Commissioners was not required for this application because 

it is a commercial development with no residential components.  

ZONING ORDINANCE CITATION:  

SEC 36-510 – SIMPLE PLANNED UNIT DEVELOPMENTS 

1.  General Description.  The Simple Planned Unit Development referred to as SPUD, is a special 

zoning district that provides an alternate approach to the conventional land use controls and to 

a PUD, Planned Unit Development to maximize the unique physical features of a particular site 

and produce unique, creative, progressive, or quality land developments.   

The SPUD may be used for particular tracts or parcels of land that are to be developed, 

according to a SPUD Narrative and a Development Plan Map and contains less than five (5) 

acres. 

The SPUD is subject to review procedures by Planning Commission and adoption by City 

Council. 

2.  Statement of Purpose.  It is the intent of this section to encourage developments with a 

superior built environment brought about through unified development and to provide for the 

application of design ingenuity in such developments while protecting existing and future 

surrounding areas in achieving the goals of comprehensive plan of record.  In addition the SPUD 

provides for the following: 

Encourage efficient, innovative use of land in the placement and/or clustering of buildings in a 

development and protect the health, safety and welfare of the community.  

Contribute to the revitalization and/or redevelopment of areas where decline of any type has 

occurred.  Promote infill development that is compatible and harmonious with adjacent uses and 

would otherwise not be an area that could physically be redeveloped under conventional zoning.  

Maintain consistency with the City’s Zoning Ordinance, and other applicable plans, policies, 

standards and regulations on record.   

Approval of a zone change to a SPUD adopts the Master Plan prepared by the applicant and 

reviewed as a part of the application.  The SPUD establishes new and specific requirements for 

the amount and type of land use, residential densities, if appropriate, development regulations 

and location of specific elements of the development, such as open space and screening.   
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EXISTING ZONING: The current zoning is Avadon Terrace SPUD, Simple Planned Unit 

Development, Ordinance No. O-2122-41, which allows for the development of single-family 

residential on smaller lots than typical R-1 developments.   

STAFF ANALYSIS:  The particulars of this SPUD include:  

USE: The proposed uses for the subject property are listed in Exhibit C. The applicant intends 

to use the property for a medical office in one building and another office in the second.  

SITE PLAN/ACCESS: The site plan presented as Exhibit B in the SPUD Narrative shows an 

entrance to Lot 1 and Lot 2 from Porter Avenue. There is an existing traffic light at this 

intersection. Two buildings are proposed in this development. The building closest to the street 

is proposed to be approximately 22,000 square feet. The building to the west is proposed to be 

approximately 10,000 square feet. Parking is proposed around both buildings. The stormwater 

detention pond is proposed along the western boundary of the subject property.    

LANDSCAPING: This development will include large trees to be planted in accordance with 

Appendix D of the Zoning Ordinance and Section 36-551, Landscaping Requirements for Off-

Street Parking Facilities. The large tree at the northwest side of the lot will be preserved if 

possible. Large trees between the subject property and the Masonic Lodge to the south will 

remain.   

SIGNAGE: All signs shall comply with the requirements outlined in the City’s sign code, Chapter 

28, Section 28-506, Office Zone Sign Standards.  

LIGHTING: All exterior lighting shall be installed in conformance with the City of Norman’s 

commercial outdoor lighting standards, as described in Section 36-549, as amended from time 

to time. The SPUD Narrative states the parking light poles will be a maximum of 20’ in height for 

the development.  

SANITATION/UTILITIES: The utility services for this development are existing. Roll off 

dumpsters will be used for temporary construction purposes.  

PARKING:  Parking shall be developed in compliance with the parking layout shown on Exhibit 

B Site Plan, subject to changes allowed by Chapter 36-510 (k). The parking shall be installed to 

Norman’s applicable parking ordinances as amended from time to time. 

SIDEWALKS:  There is an existing sidewalk which runs adjacent to Porter Avenue. Sidewalks 

will be installed in compliance with the City of Norman’s standards.  

EXTERIOR BUILDING MATERIALS: The SPUD Narrative states the exterior materials will 

include masonry veneer, simulated stucco/exterior insulation and finish systems (EIFS), and 

concealed fastener architectural metal panels.   

ALTERNATIVES/ISSUES:    

IMPACTS: The proposed uses for the SPUD, Simple Planned Unit Development, are similar to 

the existing office uses to the south of this proposal. City Staff does not anticipate negative traffic 

impacts – access is by way of a signalized intersection.   
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OTHER AGENCY COMMENTS: 

FIRE DEPARTMENT:   Items dealing with hydrants and fire code will be handled at the time 

of building permit.  

PUBLIC WORKS/ENGINEERING: Please see the preliminary plat staff report from 

Engineering staff. 

TRAFFIC ENGINEER:  Please see the attached report from the City Traffic Engineer.  

UTILITIES:   Items regarding water line design will be handled at building permit stage.  

CONCLUSION:       

Staff forwards this request for rezoning to a new SPUD, Simple Planned Unit Development, and 

Ordinance No. O-2324-38 for consideration by City Council.  

At their February 8, 2024 meeting, the Planning Commission recommended adoption of 

Ordinance No. O-2324-38 by a vote of 5-3. 

NOTE: Since the Planning Commission meeting, the applicant has submitted an updated site 

plan exhibit (Exhibit B) showing 24 fewer parking spaces and the intent to preserve existing 

tree in the northwest corner of the lot. 
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O-2324-38 
 

AN ORDINANCE OF THE COUNCIL OF THE CITY OF 
NORMAN, OKLAHOMA, AMENDING SECTION 36-201 OF 
THE CODE OF THE CITY OF NORMAN SO AS TO REMOVE 
PART OF THE SOUTHEAST QUARTER (SE/4) OF SECTION 
NINETEEN (19), TOWNSHIP NINE (9) NORTH, RANGE TWO 
(2) WEST OF THE INDIAN MERIDIAN, TO NORMAN, 
CLEVELAND COUNTY, OKLAHOMA, FROM THE SPUD, 
SIMPLE PLANNED UNIT DEVELOPMENT, AND PLACE THE 
SAME IN THE SPUD, SIMPLE PLANNED UNIT 
DEVELOPMENT DISTRICT; AND PROVIDING FOR THE 
SEVERABILITY THEREOF.  (1720 NORTH PORTER 
AVENUE) 
 

§ 1. WHEREAS, Fred Thomas, IV, the owner of the hereinafter described property, 
has made application to have the subject property removed from the SPUD, 
Simple Planned Unit Development District and placed in a new SPUD, Simple 
Planned Unit Development District; and 

 
§ 2. WHEREAS, said application has been referred to the Planning Commission of 

said City and said body has, after conducting a public hearing on February 8, 2024 
as required by law, considered the same and recommended that the same should 
be granted and an ordinance adopted to effect and accomplish such rezoning; and 

 
§ 3. WHEREAS, the City Council of the City of Norman, Oklahoma, has thereafter 

considered said application and has determined that said application should be 
granted and an ordinance adopted to effect and accomplish such rezoning. 

 
NOW, THEREFORE, BE IT ORDAINED BY THE COUNCIL OF THE CITY OF NORMAN, 
OKLAHOMA: 
 
§ 4. That Section 36-201 of the Code of the City of Norman, Oklahoma, is hereby 

amended so as to remove the following described property from the SPUD, 
Simple Planned Unit Development and place the same in a new SPUD, Simple 
Planned Unit Development District, to wit: 

 
A TRACT OF LAND LOCATED IN THE SOUTHEAST QUARTER (SE/4) OF 
SECTION NINETEEN (19), TOWNSHIP NINE (9) NORTH, RANGE TWO (2) 
WEST OF THE INDIAN MERIDIAN, CITY OF NORMAN, CLEVELAND 
COUNTY, OKLAHOMA, AND MORE PARTICULARLY DESCRIBED AS: 
BEGINING AT THE NORTHEAST CORNER (NE/C) OF LOT ONE (1), BLOCK 
ONE (1) OF MASONIC ADDITION TO THE CITY OF NORMAN, CLEVELAND 
COUNTY, OKLAHOMA, ACCORDING TO THE RECORDED PLAT THEREOF; 
THENCE NORTH ALONG THE WEST 100 FOOT RIGHT OF WAY LINE OF  
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Ordinance No. O-2324-38 
Page 2 
 

NORTH PORTER AVENUE A DISTANCE OF 298.52 FEET TO THE SOUTH 
CORNER OF LOT 8, CRYSTAL HEIGHTS #2 ADDITION, BLOCK 2, 
ACCORDING TO THE RECORDED PLAT THEREOF; THENCE WEST ALONG 
THE SOUTH LINE OF SAID CRYSTAL HEIGHTS #2 ADDITION A DISTANCE 
OF 440.00 FEET TO THE SOUTHEAST CORNER (SE/C) OF LOT 2 OF SAID 
CRYSTAL HEIGHTS #2 ADDITION, BLOCK 2; THENCE SOUTHWESTERLY 
ALONG THE EAST LINE OF CRYSTAL HEIGHTS #2 ADDITION, BLOCK 3, 
ACCORDING TO THE RECORDED PLAT THEREOF, A DISTANCE OF 321.46 
FEET TO THE NORTHWEST CORNER (NW/C) OF SAID MASONIC 
ADDITION, LOT 1; THENCE EAST ALONG THE NORTH LINE OF SAID 
MASONIC ADDITION, LOT 1, A DISTANCE OF 559.25 FEET TO THE POINT 
OF BEGINNING, THE NORTH 50.00 FEET OF SAID MASONIC ADDITION, 
LOT 1. 
 
SAID DESCRIBED TRACT CONTAINS A TOTAL OF 4.04 ACRES, MORE OR 
LESS. 

 
§ 5. Further, pursuant to the provisions of Section 36-510 of the Code of the City of 

Norman, as amended, the following condition is hereby attached to the zoning of 
the tract: 

 
a. The site shall be developed in accordance with the SPUD Narrative, Site 

Development Plan, and supporting documentation, which are made a part 
hereof.  

 
§ 6. Severability.  If any section, subsection, sentence, clause, phrase, or portion of this 

ordinance is, for any reason, held invalid or unconstitutional by any court of 
competent jurisdiction, such portion shall be deemed a separate, distinct, and 
independent provision, and such holding shall not affect the validity of the 
remaining portions of this ordinance. 

 
 
ADOPTED this                             day of NOT ADOPTED this                 day of 
 
                                                      , 2024.           , 2024. 
 
 
                                                                                                              
(Mayor)   (Mayor) 
 
ATTEST: 
 
                                         
(City Clerk) 
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APPLICANT: 
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 I. INTRODUCTION  

 
This Simple Planned Unit Development seeks to rezone a tract of property, 
containing approximately 4.05 acres, located in Ward 8 of the City of Norman. 
The site will be a commercial development. The property is located on the west 
side of Porter Avenue just under a half mile north of Robinson Street. It is 
surrounded on the north and west sides by Crystal Heights No. 2 Addition which 
was developed in the mid-1970s. The south side of the parcel is Lot 1 of the 
Masonic Addition. To allow for proper street alignment, the north 50 feet of Lot 1, 
Masonic Addition was purchased to be included in this development and utilized 
for the parking drive alignment that will be constructed on the south side of the 
property. The property is more particularly described on the attached Exhibit A 
(the "Property"). The Property is currently zoned Avadon Terrace Planned Unit 
Development, which does not accommodate the proposed commercial 
development, therefore, the Applicant seeks to rezone the Property to allow for the 
commercial site layout. 

 
 II. PROPERTY DESCRIPTION/GENERAL SITE CONDITIONS 
 

A. Location: 
 
The property is located on the west side of Porter Avenue just under ½ mile north 
of Robinson Street. 

 
B. Existing Land Use and Zoning: 

 
The Property is currently zoned Avadon Terrace Planned Unit Development and 
the Property's NORMAN 2025 Land Use Plan Designation is Low Density 
Residential. The properties to the North are designated RM-2, Low-Density 
Apartment District with all additional urban developed properties surrounding 
the property being R-1, Single-Family Dwelling District. 
 

C. Elevation and Topography: 
 
The Property slopes from the Southeast to the Northwest comer of the property. 
 

D. Drainage 
 
As defined above, the topography falls at an average 1.0% slope to the Northwest 
corner. During development of Crystal Heights No.2 Addition, a storm sewer 
system was developed to collect storm sewer from this parcel to an underground 
system serving Crystal Heights Addition. The end of the pipe will be modified 
with a control box that will regulate the pre & post development flow conditions 
not to exceed the capacity of the existing system by meeting or exceeding the 
reduction in pre-development flow conditions. 
 

E. Utility Services 
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The Property has a 12" water main located along North Porter Avenue and 8" 
sanitary sewer lines around the perimeter of the Crystal Heights No. 2 Addition.  
 
The necessary utility services for this development are existing or will be capable 
of being extended to provide full service. 
 

F. Fire Protection Services 
 

Fire Protection services will be provided by the City of Norman Fire Department 
and by the Applicant as such are required by applicable City codes, ordinances, 
and/or regulations. Required fire hydrants are existing or will be installed to meet 
City of Norman code requirements. 
 

G. Traffic Circulation and Access 
 
An additional 50' was obtained from Lot 1 of the Masonic Addition to allow 
alignment with the south parking lot drive lane and the existing traffic light 
located at the intersection.  
 

 III. DEVELOPMENT PLAN AND DESIGN CONCEPT 
 

The Property is planned to accommodate commercial development. The Property 
shall be developed in compliance with the Site Development Plan, attached hereto 
as Exhibit B. The Exhibits attached hereto, and as submitted on behalf of the 
Applicant, are incorporated herein by reference, and further depict the development 
criteria for the Property. Two (2) commercial lots are proposed in this development. 
 
A. Uses Permitted: 

 
The allowable uses for the Property are attached as Exhibit C. 
 
B. Area Regulations: 

 
The lots within the Property shall comply with the following regulations: 
 
Minimum lot size shall be 40,000 square feet. 
 
Front Yard:  
 
The minimum depth of the front yard setback shall be twenty five (25’) feet. 
 
Rear Yard:  
 
The minimum depth of the rear yard setback shall be fifteen (15’) feet. 
 
Lot Coverage: The maximum lot coverage for all structures, as well as 
impervious area, shall be no more than seventy-five percent (75%) of the 
total lot area.  
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Maximum Height:  
 
35’-0” and two stories in height. 
 
C. Miscellaneous Development Criteria 

 
1. Site Plan 

 
The Site Development Plan for the Property is concurrently submitted 
with this SPUD and shall be incorporated herein as an integral part of the 
SPUD and the development of the property shall be constructed as 
presented thereon, subject to final design development and the changes 
allowed by Section 36-510(k) of the City of Norman's SPUD Ordinance. 
 

 2. Signage 
 

The entrance to the Property from Porter Avenue may contain entryway 
signage on a monument sign. The signage may be lighted and landscaped 
with appropriate vegetation as not to interfere with traffic sight lines. All 
signage will have a maximum area of 490 sq. ft. 
 

 3. Traffic Access / Circulation and Sidewalks 
 

Access to the property is at the intersection of Porter Avenue and 
Sandpiper Lane which will align with the parking drive lane on the south 
side of the property. Sidewalks will be installed in compliance with the 
City's standards. 
 

 4. Landscaping / Parkland 
 

Landscaping for the development shall be provided in accordance with 
City of Norman standards. Basis of design shall be provided for O-1, 
Office-Institutional District zoned properties.  
 
Large trees between the existing Masonic Lodge and the proposed 
entrance and development will be preserved if at all possible. Utilities 
will all be constructed on the north side of the access drive on the south 
side of the property to not impact the root system of the existing tree line. 
 
The large elm tree located in the northwest corner of the property will 
will remain in place as a part of the development landscaping. 
 
A minimum 15’-0” wide landscaped border will be incorporated adjacent 
to the bordering residential neighborhoods on the west and north sides of 
the property. 
 
Trees must be selected from the list provided in Appendix D of the City 
of Norman Zoning Ordinance and be at least 2" caliper (diameter 
measured 6" above ground level). 
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 5. Roll Off Dumpsters 

Roll off dumpsters shall be allowed for temporary construction purposes 
on the Property. 
 

6. Fencing and Screening 
 
Fencing for the property will be installed in accordance with Section 36-
552, Fencing, Walls, and Screening.  
 
A 6’-0” tall sight proof fence will be installed adjacent to the residential 
properties at the west and north property lines. 
 

7. Lighting 
 
Site lighting will be installed with full cut-offs so that light levels at the 
property line will not exceed 0.5 footcandles. 
 
All exterior lighting will be installed in accordance with Section 36-549, 
Commercial Outdoor Lighting Standards.  
 
Parking Light Poles will be maximum 20’-0” tall for the development. 
 

8. Exterior Building Materials 
 
Exterior materials used in construction of the buildings will include the 
following: 
 
Masonry Veneer 
Simulated Stucco / Exterior Insulation and Finish Systems (EIFS) 
Concealed fastener Architectural Metal Panels 
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EXHIBIT A 

 
Legal Description of the Property 

LEGAL DESCRIPTION: 
 
A TRACT OF LAND LOCATED IN THE SOUTHEAST QUARTER (SE/4) OF SECTION 
NINETEEN (19), TOWNSHIP NINE (9) NORTH, RANGE TWO (2) WEST OF THE 
INDIAN MERIDIAN, CITY OF NORMAN, CLEVELAND COUNTY, OKLAHOMA, AND 
MORE PARTICULARLY DESCRIBED AS: 
 
BEGNNING AT THE NORTHEAST CORNER (NE/C) OF LOT ONE (1), BLOCK ONE (1) 
OF MASONIC ADDITION TO THE CITY OF NORMAN, CLEVELAND COUNTY, 
OKLAHOMA, ACCORDING TO THE RECORDED PLAT THEREOF; THENCE NORTH 
ALONG THE WEST 100 FOOT RIGHT OF WAY LINE OF NORTH PORTER AVENUE A 
DISTANCE OF 298.52 FEET TO THE SOUTH CORNER OF LOT 8, CRYSTAL HEIGHTS 
#2 ADDITION, BLOCK 2, ACCORDING TO THE RECORDED PLAT THEREOF; 
THENCE WEST ALONG THE SOUTH LINE OF SAID CRYSTAL HEIGHTS #2 
ADDITION A DISTANCE OF 440.00 FEET TO THE SOUTHEAST CORNER (SE/C) OF 
LOT 2 OF SAID CRYSTAL HEIGHTS #2 ADDITION, BLOCK 2; THENCE 
SOUTHWESTERLY ALONG THE EAST LINE OF CRYSTAL HEIGHTS #2 ADDITION, 
BLOCK 3, ACCORDING TO THE RECORDED PLAT THEREOF, A DISTANCE OF 321.46 
FEET TO THE NORTHWEST CORNER (NW/C) OF SAID MASONIC ADDITION, LOT 1; 
THENCE EAST ALONG THE NORTH LINE OF SAID MASONIC ADDITION, LOT 1, A 
DISTANCE OF 559.25 FEET TO THE POINT OF BEGINNING, THE NORTH 50.00 FEET 
OF SAID MASONIC ADDITION, LOT 1. SAID DESCRIBED TRACT CONTAINS A 
TOTAL OF 4.04 ACRES, MORE OR LESS. 
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EXHIBIT B 
Site Development Plan 
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EXHIBIT C 
Allowable Uses 
 

• Professional office uses, including but not limited to: 

o Accountant 

o Architect 

o Attorney 

o Dentist or dental surgeon 

o Engineer 

o Geologist or geophysicist 

o Physician or surgeon 

o Registered nurse 

• No retail sales nor stock of goods shall be permitted other than the incidental sale of 
merchandise within the above professional uses or a pharmacy which may be located 
only in a building providing space for medical offices. 

• Childcare center as specified in NCC 36-566. 
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City of Norman Predevelopment      January 25, 2024 
  

Applicant: Anthony Blatt on behalf of the owner 
 

Project Location:  1720 N. Porter Avenue  
 
Case Number: PD 23-41 
 
Time: 5:30 p.m.    
 
Applicant/Representative:  
Anthony Blatt 
Julie Blatt 
Stephen Landes 
 
Attendees 
Erica Bird 
Leanna Boyd 
Kevin Boyd
 
City Staff 
Kelly Abell, Planner I  
Justin Fish, Planner I  
Melissa Navarro, Planner II  
Lora Hoggatt, Planning Services Manager 
Scott Sturtz, Interim Public Works Director 
Beth Muckala, City Attorney  
 
Application Summary: The applicant is requesting to rezone from a SPUD, Simple Planned 
Unit Development, for a single-family residential development to a new SPUD for a 
medical/office development. The applicant is also requesting a NORMAN 2025 Land Use 
Plan Amendment from Low Density Residential to Office Designation. This proposal also 
requires a new preliminary plat.  
 
Neighbor’s Comments/Concerns/Responses 
The applicant explained there will be two buildings on the site, one used for a medical 
use and the other used as medical or office space. Neighbors were concerned with 
landscaping items, specifically a large ash tree at the corner of the lot and the types of 
trees to be planted. The applicant explained they’ve designed the site in order to leave 
the large tree undisturbed and explained the typical plants they use in their designs. The 
neighbors asked what kind of screening would be placed between the residential uses 
and the new development. The applicant explained there will be a 6’ stockade fence 
along the property lines abutting residential properties. The neighbors were concerned 
about the parking lot lighting. The applicant explained they will meet the City 
requirements for full cut-off lights and they will be placed to shine toward the buildings 
and Porter and not toward the residential uses.  
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 02/08/2024 

REQUESTER: Anthony Blatt, on behalf of the Owner 

PRESENTER: Lora Hoggatt, Planning Services Manager 

ITEM TITLE: 
CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, 
AMENDMENT, AND/OR POSTPONEMENT OF ORDINANCE NO. O-
2324-38:  AN ORDINANCE OF THE COUNCIL OF THE CITY OF 
NORMAN, OKLAHOMA, AMENDING SECTION 36-201 OF THE CODE 
OF THE CITY OF NORMAN SO AS TO REMOVE SOUTHEAST 
QUARTER (SE/4) OF SECTION NINETEEN (19), TOWNSHIP NINE (9) 
NORTH, RANGE TWO (2) WEST OF THE INDIAN MERIDIAN, TO 
NORMAN, CLEVELAND COUNTY, OKLAHOMA, FROM THE SPUD, 
SIMPLE PLANNED UNIT DEVELOPMENT, AND PLACE SAME IN THE 
SPUD, SIMPLE PLANNED UNIT DEVELOPMENT DISTRICT; AND 
PROVIDING FOR THE SEVERABILITY THEREOF.  (1720 NORTH 
PORTER AVENUE) 

  
APPLICANT/REPRESENTATIVE Anthony Blatt, ADGBlatt, on behalf of the owner 

      Hampton Investments Prime, L.L.C. – Owner 

WARD     8 

CORE AREA    No 

BACKGROUND: The applicant is requesting to rezone the subject property from the Avadon 
Terrace SPUD, Simple Planned Unit Development, which allowed for a single-family residential 
development, to a new SPUD to allow for an office development with two lots, two buildings and 
associated parking. The subject property is approximately 4 acres. The property is currently 
vacant.  

PROCEDURAL REQUIREMENTS: 

GREENBELT MEETING: GBC24-01 January 16, 2024 

The January meeting of the Greenbelt Commission was canceled due to inclement weather. 
Because this Commission is advisory to Planning Commission, the cancelation of meetings does 
not preclude items from moving forward. There are required sidewalks along Porter and no other 
trail designations. 

PRE-DEVELOPMENT MEETING:  PD23-41, January 25, 2024 
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The applicant explained there will be two buildings on the site, one used for a medical use and 
the other used as medical or office space. Neighbors were concerned with landscaping items, 
specifically a large ash tree at the corner of the lot and the types of trees to be planted. The 
applicant explained they’ve designed the site in order to leave the large tree undisturbed and 
explained the typical plants they use in their designs. The neighbors asked what kind of 
screening would be placed between the residential uses and the new development. The 
applicant explained there will be a 6’ stockade fence along the property lines abutting residential 
properties. The neighbors were concerned about the parking lot lighting. The applicant explained 
they will meet the City requirements for full cut-off lights and they will be placed to shine toward 
the buildings and Porter and not toward the residential uses. 

BOARD OF PARKS COMMISSIONERS: 

A meeting with the Board of Parks Commissioners was not required for this application because 
it is a commercial development with no residential components.  

ZONING ORDINANCE CITATION:  

SEC 36-510 – SIMPLE PLANNED UNIT DEVELOPMENTS 

1.  General Description.  The Simple Planned Unit Development referred to as SPUD, is a special 
zoning district that provides an alternate approach to the conventional land use controls and to 
a PUD, Planned Unit Development to maximize the unique physical features of a particular site 
and produce unique, creative, progressive, or quality land developments.   

The SPUD may be used for particular tracts or parcels of land that are to be developed, 
according to a SPUD Narrative and a Development Plan Map and contains less than five (5) 
acres. 

The SPUD is subject to review procedures by Planning Commission and adoption by City 
Council. 

2.  Statement of Purpose.  It is the intent of this section to encourage developments with a 
superior built environment brought about through unified development and to provide for the 
application of design ingenuity in such developments while protecting existing and future 
surrounding areas in achieving the goals of comprehensive plan of record.  In addition the SPUD 
provides for the following: 

Encourage efficient, innovative use of land in the placement and/or clustering of buildings in a 
development and protect the health, safety and welfare of the community.  

Contribute to the revitalization and/or redevelopment of areas where decline of any type has 
occurred.  Promote infill development that is compatible and harmonious with adjacent uses and 
would otherwise not be an area that could physically be redeveloped under conventional zoning.  

Maintain consistency with the City’s Zoning Ordinance, and other applicable plans, policies, 
standards and regulations on record.   

Approval of a zone change to a SPUD adopts the Master Plan prepared by the applicant and 
reviewed as a part of the application.  The SPUD establishes new and specific requirements for 
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the amount and type of land use, residential densities, if appropriate, development regulations 
and location of specific elements of the development, such as open space and screening.   

EXISTING ZONING: The current zoning is Avadon Terrace SPUD, Simple Planned Unit 
Development, Ordinance No. O-2122-41, which allows for the development of single-family 
residential on smaller lots than typical R-1 developments.   

STAFF ANALYSIS:  The particulars of this SPUD include:  

USE: The proposed uses for the subject property are listed in Exhibit C. The applicant intends 
to use the property for a medical office in one building and another office in the second.  

SITE PLAN/ACCESS: The site plan presented as Exhibit B in the SPUD Narrative shows an 
entrance to Lot 1 and Lot 2 from Porter Avenue. There is an existing traffic light at this 
intersection. Two buildings are proposed in this development. The building closest to the street 
is proposed to be approximately 22,000 square feet. The building to the west is proposed to be 
approximately 10,000 square feet. Parking is proposed around both buildings. The stormwater 
detention pond is proposed along the western boundary of the subject property.    

LANDSCAPING: This development will include large trees to be planted in accordance with 
Appendix D of the Zoning Ordinance, Section 36-551, Landscaping Requirements for Off-Street 
Parking Facilities. The large tree at the northwest side of the lot will be preserved if possible. 
Large trees between the subject property and the Masonic Lodge to the south will remain.   

SIGNAGE: All signs shall comply with the requirements outlined in the City’s sign code, Chapter 
28, Section 28-506, Office Zone Sign Standards.  

LIGHTING: All exterior lighting shall be installed in conformance with the City of Norman’s 
commercial outdoor lighting standards, as described in Section 36-549, as amended from time 
to time.   

SANITATION/UTILITIES: The utility services for this development are existing. Roll off 
dumpsters will be used for temporary construction purposes.  

PARKING:  Parking shall be developed in compliance with the parking layout shown on Exhibit 
B Site Plan, subject to changes allowed by Chapter 36-510 (k). The parking shall be installed to 
Norman’s applicable parking ordinances as amended from time to time. 

SIDEWALKS:  There is an existing sidewalk which runs adjacent to Porter Avenue. Sidewalks 
will be installed in compliance with the City of Norman’s standards.  

EXTERIOR BUILDING MATERIALS: The SPUD Narrative states the exterior materials will 
include masonry veneer, simulated stucco/exterior insulation and finish systems (EIFS), and 
concealed fastener architectural metal panels.   

ALTERNATIVES/ISSUES:    

IMPACTS: The proposed uses for the SPUD, Simple Planned Unit Development, are similar to 
the existing office uses to the south of this proposal. City Staff does not anticipate negative traffic 
impacts – access is by way of a signalized intersection.   
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OTHER AGENCY COMMENTS: 

FIRE DEPARTMENT:   Items dealing with hydrants and fire code will be handled at the time 
of building permit.  

PUBLIC WORKS/ENGINEERING: Please see the attached staff report from Engineering 
staff regarding the outstanding review items for this site.   

TRAFFIC ENGINEER:  Please see the attached report from the City Traffic Engineer.  

UTILITIES:   Items regarding water line design will be handled at building permit stage.  

CONCLUSION:       

Part of the requirements for a SPUD is to have an approved preliminary site development plan. 
Due to late submittal of the companion item: preliminary plat and preliminary site development 
plan, and ongoing review of those documents, this item does not have the required preliminary 
site development plan. The SPUD request cannot stand on its own merits, an approved 
preliminary site development plan must move forward with this item.  

Staff forwards this request for rezoning to a new SPUD, Simple Planned Unit Development, and 
Ordinance No. O-2324-38 to the Planning Commission for consideration and recommendation 
to City Council.  
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 I. INTRODUCTION  

 
This Simple Planned Unit Development seeks to rezone a tract of property, 
containing approximately 4.05 acres, located in Ward 8 of the City of Norman. 
The site will be a commercial development. The property is located on the west 
side of Porter Avenue just under a half mile north of Robinson Street. It is 
surrounded on the north and west sides by Crystal Heights No. 2 Addition which 
was developed in the mid-1970s. The south side of the parcel is Lot 1 of the 
Masonic Addition. To allow for proper street alignment, the north 50 feet of Lot 1, 
Masonic Addition was purchased to be included in this development and utilized 
for the parking drive alignment that will be constructed on the south side of the 
property. The property is more particularly described on the attached Exhibit A 
(the "Property"). The Property is currently zoned Avadon Terrace Planned Unit 
Development, which does not accommodate the proposed commercial 
development, therefore, the Applicant seeks to rezone the Property to allow for the 
commercial site layout. 

 
 II. PROPERTY DESCRIPTION/GENERAL SITE CONDITIONS 
 

A. Location: 
 
The property is located on the west side of Porter Avenue just under ½ mile north 
of Robinson Street. 

 
B. Existing Land Use and Zoning: 

 
The Property is currently zoned Avadon Terrace Planned Unit Development and 
the Property's NORMAN 2025 Land Use Plan Designation isLow Density 
Residential. The properties to the North are designated RM-2, Low-Density 
Apartment District with all additional urban developed properties surrounding 
the property being R-1, Single-Family Dwelling District. 
 

C. Elevation and Topography: 
 
The Property slopes from the Southeast to the Northwest comer of the property. 
 

D. Drainage 
 
As defined above, the topography falls at an average 1.0% slope to the Northwest 
corner. During development of Crystal Heights No.2 Addition, a storm sewer 
system was developed to collect storm sewer from this parcel to an underground 
system serving Crystal Heights Addition. The end of the pipe will be modified 
with a control box that will regulate the pre & post development flow conditions 
not to exceed the capacity of the existing system by meeting or exceeding the 
reduction in pre-development flow conditions. 
 

E. Utility Services 
The Property has a 12" water main located along North Porter Avenue and 8" 
sanitary sewer lines around the perimeter of the Crystal Heights No. 2 Addition.  
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The necessary utility services for this development are existing or will be capable 
of being extended to provide full service. 
 

F. Fire Protection Services 
 

Fire Protection services will be provided by the City of Norman Fire Department 
and by the Applicant as such are required by applicable City codes, ordinances, 
and/or regulations. Required fire hydrants are existing or will be installed to meet 
City of Norman code requirements. 
 

G. Traffic Circulation and Access 
 
An additional 50' was obtained from Lot 1 of the Masonic Addition to allow 
alignment with the south parking lot drive lane and the existing traffic light 
located at the intersection.  
 

 III. DEVELOPMENT PLAN AND DESIGN CONCEPT 
 

The Property is planned to accommodate commercial development. The Property 
shall be developed in compliance with the Site Development Plan, attached hereto 
as Exhibit B. The Exhibits attached hereto, and as submitted on behalf of the 
Applicant, are incorporated herein by reference, and further depict the development 
criteria for the Property. Two (2) commercial lots are proposed in this development. 
 
A. Uses Permitted: 
The allowable uses for the Property is attached as Exhibit C. 
 
B. Area Regulations: 

 
The lots within the Property shall comply with the following regulations: 
 
Minimum lot size shall be 40,000 square feet. 
 
Front Yard:  
 
The minimum depth of the front yard setback shall be twenty five (25’) feet. 
 
Rear Yard:  
 
The minimum depth of the rear yard setback shall be fifteen (15’) feet. 
 
Lot Coverage: The maximum lot coverage for all structures, as well as 
impervious area, shall be no more than seventy-five percent (75%) of the 
total lot area.  
 
Maximum Height:  
 
35’-0” and two stories in height. 
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C. Miscellaneous Development Criteria 

 
1. Site Plan 

 
The Site Development Plan for the Property is concurrently submitted 
with this SPUD and shall be incorporated herein as an integral part of the 
SPUD and the development of the property shall be constructed as 
presented thereon, subject to final design development and the changes 
allowed by Section 36-510(k) of the City of Norman's SPUD Ordinance. 
 

 2. Signage 
 

The entrance to the Property from Porter Avenue may contain entryway 
signage on a monument sign. The signage may be lighted and landscaped 
with appropriate vegetation as not to interfere with traffic sight lines. All 
signage will have a maximum area of 490 sq. ft. 
 

 3. Traffic Access/Circulation and Sidewalks 
 

Access to the property is at the intersection of Porter Avenue and 
Sandpiper Lane which will align with the parking drive lane on the south 
side of the property. Sidewalks will be installed in compliance with the 
City's standards. 
 

 4. Landscaping/Parkland 
 

Landscaping for the development shall be provided in accordance with 
City of Norman standards. Basis of design shall be provided for O-1, 
Office-Institutional District zoned properties. Large trees between the 
existing Masonic Lodge and the proposed entrance and development will 
be preserved if at all possible. Utilities will all be constructed on the north 
side of the access drive on the south side of the property to not impact 
the root system of the existing tree line. Trees must be selected from the 
list provided in Appendix D of the City of Norman Zoning Ordinance 
and be at least 2" caliper (diameter measured 6" above ground level). 
 

 5. Roll Off Dumpsters 
Roll off dumpsters shall be allowed for temporary construction purposes 
on the Property. 
 
Fencing and Screening 
Fencing for the property will be installed in accordance with Section 36-
552, Fencing, Walls, and Screening.  
 
Lighting 
All exterior lighting will be installed in accordance with Section 36-549, 
Commercial Outdoor Lighting Standards.  
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6. Exterior Building Materials 
 

Exterior materials used in construction of the buildings will include the 
following: 
 
Masonry Veneer 
Simulated Stucco / Exterior Insulation and Finish Systems (EIFS) 
Concealed fastener Architectural Metal Panels 
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EXHIBIT A 

 
Legal Description of the Property 

LEGAL DESCRIPTION: 
 
A TRACT OF LAND LOCATED IN THE SOUTHEAST QUARTER (SE/4) OF SECTION 
NINETEEN (19), TOWNSHIP NINE (9) NORTH, RANGE TWO (2) WEST OF THE 
INDIAN MERIDIAN, CITY OF NORMAN, CLEVELAND COUNTY, OKLAHOMA, AND 
MORE PARTICULARLY DESCRIBED AS: 
 
BEGNNING AT THE NORTHEAST CORNER (NE/C) OF LOT ONE (1), BLOCK ONE (1) 
OF MASONIC ADDITION TO THE CITY OF NORMAN, CLEVELAND COUNTY, 
OKLAHOMA, ACCORDING TO THE RECORDED PLAT THEREOF; THENCE NORTH 
ALONG THE WEST 100 FOOT RIGHT OF WAY LINE OF NORTH PORTER AVENUE A 
DISTANCE OF 298.52 FEET TO THE SOUTH CORNER OF LOT 8, CRYSTAL HEIGHTS 
#2 ADDITION, BLOCK 2, ACCORDING TO THE RECORDED PLAT THEREOF; 
THENCE WEST ALONG THE SOUTH LINE OF SAID CRYSTAL HEIGHTS #2 
ADDITION A DISTANCE OF 440.00 FEET TO THE SOUTHEAST CORNER (SE/C) OF 
LOT 2 OF SAID CRYSTAL HEIGHTS #2 ADDITION, BLOCK 2; THENCE 
SOUTHWESTERLY ALONG THE EAST LINE OF CRYSTAL HEIGHTS #2 ADDITION, 
BLOCK 3, ACCORDING TO THE RECORDED PLAT THEREOF, A DISTANCE OF 321.46 
FEET TO THE NORTHWEST CORNER (NW/C) OF SAID MASONIC ADDITION, LOT 1; 
THENCE EAST ALONG THE NORTH LINE OF SAID MASONIC ADDITION, LOT 1, A 
DISTANCE OF 559.25 FEET TO THE POINT OF BEGINNING, THE NORTH 50.00 FEET 
OF SAID MASONIC ADDITION, LOT 1. SAID DESCRIBED TRACT CONTAINS A 
TOTAL OF 4.04 ACRES, MORE OR LESS.
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EXHIBIT C 
Allowable Uses 
 

• Office buildings and offices for such professional services as follows: 

o Accountant 

o Architect 

o Attorney 

o Dentist or dental surgeon 

o Engineer 

o Geologist or geophysicist 

o Physician or surgeon 

o Registered nurse 

• No retail sales nor stock of goods shall be permitted other than the incidental sale of 
merchandise within the above professional uses or a pharmacy which may be located 
only in a building providing space for medical offices. 

• Childcare center as specified in NCC 36-566 

•  
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EVENT; ALLOW COMPLETE STREET CLOSURES, FOR LIMITED DURATIONS, FOR

FILM OR TELEVISION PRODUCTION EVENTS; MAKE CORRECTIONS TO 
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THE SEVERABILITY THEREOF. 
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 02/27/24 

REQUESTER: AshLynn Wilkerson, Assistant City Attorney 

PRESENTER: Kathryn Walker, City Attorney 

ITEM TITLE: CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, 
AMENDMENT, AND/OR POSTPONEMENT OF ORDINANCE O-2324-45 
UPON FIRST READING BY TITLE: AN ORDINANCE OF THE CITY 
COUNCIL OF THE CITY OF NORMAN, OKLAHOMA, AMENDING 
ARTICLE 20-XXX SPECIAL EVENTS OF THE CODE OF THE CITY OF 
NORMAN TO INCLUDE A FILM OR TELEVISION PRODUCTION EVENT 
AS A TYPE OF SPECIAL EVENT; ESTABLISH A FILM PERMIT AND 
ASSOCIATED FEE FOR THE FILM OR TELEVISION PRODUCTION 
SPECIAL EVENT; ALLOW COMPLETE STREET CLOSURES, FOR 
LIMITED DURATIONS, FOR FILM OR TELEVISION PRODUCTION 
EVENTS; MAKE CORRECTIONS TO GRAMMAR, SECTION 
REFERENCES, AND FORMATTING; AND PROVIDING FOR THE 
SEVERABILITY THEREOF.  

  

BACKGROUND: 

On February 2, 2023, Visit Norman delivered a presentation to the Business and Community 
Affairs Committee regarding the Oklahoma Film Friendly Community Program established by 
the Oklahoma Film + Music Office (OF+MO). This program allows for municipalities to be listed 
as a certified film friendly community with the OF+MO to help attract film and television 
productions to the area.  

There are three requirements to receive the certification under this program: 1) designating a 
community liaison for the City, 2) submitting locations to the Oklahoma Locations Directory, and 
3) establishing a film permit. Visit Norman has undertaken responsibility for the first two steps 
and needed the City’s assistance with the third. This third step required City Staff to create an 
addendum to the existing special event permit for the required film permit as well as update the 
Special Events Ordinance (§20-300) to reflect the addition of the film permit.  

On February 20, 2024, City Staff delivered a presentation regarding such changes to the Special 
Events Ordinance and permit at a City Council Study Session. The updates to the Special Events 
Ordinance are discussed below. 

DISCUSSION: 
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Substantive Changes: 

Sec. 20-3001 – Definitions 

This section was modified to include a film or television production event in the definition of what 
constitutes a special event under the ordinance. 

Sec. 20-3005 – Supporting Documents Required 

This section was modified to establish the requirement of a film permit for film or television 
production special events. This permit will be an addendum to the existing special event permit 
and will have a fee associated with it, the fee reflected in Section 20-3004 as well as in Appendix 
A, the City of Norman Fee Schedule. 

Sec. 20-3011 – Event Access Requirements 

This section was modified to allow for an entire street closure, for a limited duration, for film or 
television production events to ensure ability to maintain closed sets and prevent the free flow 
of pedestrians in and out of production activities. 

Appendix A – The City of Norman Fee Schedule 

This section was modified to include the new film permit fees, the basis of the fee being the 
number of production days the film or television production event is to last. 0-3 production days 
at no charge, 4-15 production days at a $25 fee, and 16 or more production days at a $50 fee. 

Grammar, Formatting, and Section Reference Changes: 

Sec. 20-3002, Sec. 20-3003, Sec. 20-3004, Sec. 20-3005, Sec. 20-3006, Sec. 20-3007, Sec. 
20-3008, Se. 20-3009, Sec. 20-3010, Sec. 20-3011, Sec. 20-3012, Sec. 20-3013, Sec. 20-3015, 
Sec. 20-3016, and Sec. 20-3017 

These sections either contain: 1) grammar changes, such as the addition or removal of articles 
and commas, using gender neutral designations, and fixing capitalization issues; 2) formatting 
changes, such as the restructuring or renumbering of subsections for better clarity, removal of 
redundant language, and application of consistent numbering references throughout the 
ordinance (EX: ninety (90)); or 3) modifying internal section references to match the correct 
section of the NCC meant to be referenced.  

RECOMMENDATION: 

Staff forwards Ordinance O-2324-45 to Council for Consideration. 
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AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF NORMAN, 

OKLAHOMA, AMENDING ARTICLE 20-XXX SPECIAL EVENTS OF THE 

CODE OF THE CITY OF NORMAN TO INCLUDE A FILM OR TELEVISION 

PRODUCTION EVENT AS A TYPE OF SPECIAL EVENT; ESTABLISH A 

FILM PERMIT AND ASSOCIATED FEE FOR THE FILM OR TELEVISION 

PRODUCTION SPECIAL EVENT; ALLOW COMPLETE STREET 

CLOSURES, FOR LIMITED DURATIONS, FOR FILM OR TELEVISION 

PRODUCTION EVENTS; MAKE CORRECTIONS TO GRAMMAR, SECTION 

REFERENCES, AND FORMATTING; AND PROVIDING FOR THE 

SEVERABILITY THEREOF.  

NOW BE IT ORDAINED BY THE COUNCIL OF THE CITY OF NORMAN, OKLAHOMA: 

§ 1. THAT Section 20-3001 of Chapter 20 of the Code of Ordinances of the City of Norman 

shall be amended to read as follows: 

Sec. 20-3001. – Definitions 

The following words, terms, and phrases, when used in this Article shall have the meanings 

ascribed to them in this Section, except where the context clearly indicates a different 

meaning. 

Operator means an individual, group of individuals, association, partnership, corporation, 

firm, company, or property owner who intends to hold or sponsor a special event but shall 

not include the City. 

Special event means an outdoor meeting, festival, gathering, amusement, show, concert, or 

other activity that is expected to last two (2) or more hours, is open to the public, and is 

reasonably expected to attract one thousand (1,000) or more people at any time during the 

event, or any film or television production event of any size. 

Special event area or site means any outdoor place which will be maintained, used, or 

operated for a special event or any location that is to be used for a film or television 

production event.  

*     *     * 

§ 2. THAT Section 20-3002 of Chapter 20 of the Code of Ordinances of the City of Norman 

shall be amended to read as follows: 

Sec. 20-3002. – Intent And Purpose 

The City finds that unregulated special events may pose a threat to the health, safety, 

welfare, and environment of the community. Unregulated special events which attract large 

numbers of patrons, and their vehicles can prevent passage of emergency vehicles, obstruct 

entrances to homes and businesses, and impede the use of streets and sidewalks by the 

inhabitants. Unregulated special events can create situations which exceed the City's 

capacity to provide adequately for security, public safety, health, sanitation, parking, water, 

81

Item 5.



  Ordinance No. O-2324-45 

Clean 

2 

 

medical care, lodging and waste disposal. Further, unregulated special events can harm 

sensitive environmental areas, create noise, congestion, and other nuisances which interfere 

with the inhabitants' peaceful enjoyment of their homes, businesses, and property. It is the 

intent of this Article to regulate special events. Therefore, the City Council adopts an 

ordinance to regulate special events and mitigate any adverse effects they may cause. 

*     *     * 

§ 3. THAT Section 20-3003 of Chapter 20 of the Code of Ordinances of the City of Norman 

shall be amended to read as follows: 

Sec. 20-3003. – Security, Fire, And EMS Approvals 

(a) The Police Chief or their designee shall review the detailed security plan provided 

by the operator. The plan must provide measures that will be in place to ensure crowd 

control, protection of public and private property, and include steps to be taken to prevent 

trespassers from gaining access to the event site. The plan must include an explanation of 

how and when City police officers or private security officers will be deployed and where 

they will be located during, before, and after the event. The Police Chief or their designee 

will determine the number of police officers and/or private security officers required based 

on the number of persons reasonably expected to attend the event and on any other 

reasonably reliable information regarding security risks, if any, posed by the proposed 

special event. 

(b) The Fire Chief or their designee and a Building Official or their designee from the 

Development Services Division must approve the proposed location and size of any fire 

lane, booth, tent, stage, and other equipment. The Fire Chief or their designee will 

determine the appropriate level of adequate fire protection equipment and personnel, if any, 

which will be required to provide adequate fire protection at the special event site. Fire 

Department personnel may conduct a compliance inspection at a permitted event. 

(c) The Fire Chief or their designee shall review the number and type of emergency 

medical personnel, services, and equipment provided in the operator's proposed map of the 

event area. The operator must provide assurance that adequate first aid and emergency 

medical services are available at the site in light of the nature of the event, its expected 

duration, and the number of persons reasonably expected to attend. 

*     *     * 

§ 4. THAT Section 20-3004 of Chapter 20 of the Code of Ordinances of the City of Norman 

shall be amended to read as follows: 

Sec. 20-3004. – Permit Application And Approval Process 

(a) To obtain a permit under this Article, an operator must submit an application to the 

City Clerk on a form prescribed by the City Clerk. The application must be submitted no 

less than ninety (90) days prior to the proposed date of the event. The City Clerk may waive 

this deadline at their discretion. 
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(b) An operator must submit the necessary fees, as determined by the City, after 

processing of the permit application. Determination of applicable fees depends on the size 

and the type of the event. These fees may include, but are not limited to, an electrical permit 

fee, a sign permit fee, a temporary food service fee, a solicitor/peddler license fee, street 

closure permit fee, a traffic-control fee, a park rental fee, a sanitation fee, a beer license 

fee, a noise variance fee, a building permit fee, and a film permit fee.  

(c) Recognizing that many special events are unique and present their own special 

circumstances, the City Clerk is authorized to promulgate regulations to meet the intent of 

this Article and to waive or modify requirements of the ordinance or regulations to meet 

unique circumstances of a particular special event. Such a modification or waiver by the 

City Clerk shall be appealable to the City Manager and then to the City Council as desired 

by the applicant. 

*     *     * 

§ 5. THAT Section 20-3005 of Chapter 20 of the Code of Ordinances of the City of Norman 

shall be amended to read as follows: 

Sec. 20-3005. – Supporting Documents Required 

An operator shall provide the following supporting documents for the application: 

(a) A map of the event area showing the location of all street closures, fire lanes, 

barricades, booths or vendors, stages or production areas, portable toilets, location of water 

supplies, points of illumination, tents, trash containers, first aid stations, EMS stations, 

parking areas, public entry points, banners, and other equipment or materials the operator 

intends to place in the event area; 

(b) A copy of the promotional literature the operator intends to use to advertise the 

event; 

(c) The names and contact information of the promoter, the owner, and the sponsors of 

the event; 

(d) A certificate of liability insurance in the amount and type of coverage required by 

the City that names the City as an additional insured, except that this section is not 

applicable to any governmental entity that is covered under the State Governmental Tort 

Claims Act, 51 O.S. § 151 et seq.; 

(e) A statement that the operator has not violated the terms of a permit issued under 

this Chapter during the two (2) years immediately preceding the date of the application; 

(f) If street closures are involved, a notice of the proposed closure(s) including 

statements that the operator has provided a map of the event area and the event's 

promotional literature to each property owner and tenant on streets affected by the proposed 

closure area; 
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(g)  If for a film or television production event, the operator shall complete the 

addendum to the special event permit under this Article regarding the specifics of such film 

or television production event. 

*     *     * 

§ 6. THAT Section 20-3006 of Chapter 20 of the Code of Ordinances of the City of Norman 

shall be amended to read as follows: 

Sec. 20-3006. – Notice of Proposed Closure And Signature Requirement 

(a) The notice of proposed street closure required by NCC 20-3005(f) shall be on a 

form approved by the City Clerk and must include: 

(1) The original signature of each affected person, including the typed or 

printed name of the affected person and a notation that the signer either supports or 

opposes the street closure; and 

a. The term "affected person" means those who have a legal right to 

possession of any premises to which access will be restricted due to said 

proposed street closure. If there are multiple affected persons in a single 

building, only one (1) affected person from each unit within the building 

will be required to sign; 

(2) An affidavit by the person circulating the notice that the circulator provided 

each affected person with a copy of the map of the street closure area and the 

promotional literature for the event at the time the person signed the form. 

(b) The City Clerk may not issue a permit unless the notice submitted by the operator 

under this Section contains signatures from affected persons supporting the street closure 

as follows: 

(1) In commercially zoned areas, seventy-five percent (75%) of the affected 

persons must support the street closure. In residentially zoned areas, ninety percent 

(90%) of the affected persons must support the street closure; and 

(2) The City Clerk shall count an affected person's failure to sign the notice as 

opposition to the street closure, unless the operator demonstrates that the operator 

attempted to contact the affected person as required by NCC 20-30056(3a). 

(c) An operator who is unable to obtain the signature of an affected person on the notice 

shall mail to the affected person by certified mail, return receipt requested, a portion of the 

notice form requesting the person's signature and the promotional literature for the event. 

An operator must include a pre-addressed, postage paid, return envelope with the notice. 

The operator must address by the return envelope and certified mail receipt to the City 

Clerk's office. An operator must deliver to the City Clerk's office all unclaimed notice 

envelopes that are returned to the operator. 
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(d) The operator must also comply with all other requirements contained within the 

street closure permit application itself. 

*     *     * 

§ 7. THAT Section 20-3007 of Chapter 20 of the Code of Ordinances of the City of Norman 

shall be amended to read as follows: 

Sec. 20-3007. – Recalculation Of Signature Requirement 

(a) An operator who requests a reduction in the signature requirement must 

demonstrate that the operator: 

(1) Complied with NCC 20-3006(c); and 

(2) Mailed the certified letter required by that subsection at least ten (10) days 

before the date of the request for recalculation of the signature requirement. 

(b) If the City Clerk determines that an operator meets the requirements of Subsection 

(a) of this Section, the City Clerk shall recalculate the number of signatures required to 

satisfy NCC 20-3006(ab)(31). The City Clerk may not include in the recalculation those 

affected persons who did not sign the notice and reply to the registered letter. 

*     *     * 

§ 8. THAT Section 20-3008 of Chapter 20 of the Code of Ordinances of the City of Norman 

shall be amended to read as follows: 

Sec. 20-3008. – Determination On Application 

The City Clerk shall approve or deny an application in writing no later than the fifteenth 

(15th) working day after the City Clerk has received all supporting documentation pertinent 

to the application. The City Clerk shall state the reasons for the denial of an application. 

*     *     * 

§ 9. THAT Section 20-3009 of Chapter 20 of the Code of Ordinances of the City of Norman 

shall be amended to read as follows: 

Sec. 20-3009. – Appeal Of Denial Of Application 

(a) An operator who has been denied a permit may make application for relief from 

portions of this Article or from the City Clerk's determination to the City Manager. Such 

appeal must be made within ten (10) working days from the date of the City Clerk's 

determination and only after all issues relevant to the permit process have been determined. 

Upon receipt of the appeal, the City Manager will then have up to ten (10) working days 

to grant relief upon an adequate showing that undue hardship would be suffered if not 

granted. 
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(b) After having been denied relief by the City Manager, as provided in Subsection (a) 

of this Section, the operator shall have the right of appeal to the Council of the City. Such 

appeal shall be taken by filing with the City Clerk, within ten (10) working days after denial 

of relief by the City Manager, a written statement setting forth fully the grounds for the 

appeal. After receipt of the written statement, the City Clerk shall schedule the appeal for 

hearing by the City Council on the next regular agenda. The operator shall be notified of 

the time of the hearing at least seven (7) days prior to such hearing. Proper mailing to the 

address shown on the application shall be adequate notification. The decision and order of 

the Council on such appeal shall be final and conclusive. 

*     *     * 

§ 10. THAT Section 20-3010 of Chapter 20 of the Code of Ordinances of the City of Norman 

shall be amended to read as follows: 

Sec. 20-3010. – Approval And Issuance of Permit 

(a) The City Clerk shall only issue a permit to the operator if: 

(1)  The application complies with this Chapter and guidelines approved under 

this Chapter; and 

(2)  The map of the area showing the location of services, street closures, and 

equipment for the event is approved. 

(b) For the purposes of this Article only, City zoning ordinances are not grounds for denial 

of a permit. 

(c) The City Clerk may not issue a permit until the operator has paid all the permit fees 

associated with the event. 

*     *     * 

§ 11. THAT Section 20-3011 of Chapter 20 of the Code of Ordinances of the City of Norman 

shall be amended to read as follows: 

Sec. 20-3011. – Event Access Requirements 

(a) A permittee may not block off a street in a manner that prevents the free movement 

of pedestrians into and out of the closure area. Notwithstanding, film or television 

production events may request for streets to be entirely closed to the public for a limited 

duration. 

(b) If an entry fee is charged for an event, a permittee may not charge the fee to: 

(1) A person who resides or operates a business in the event area; or 

(2) A customer of or a person making a delivery to a business or residence in 

the event area. 
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(c) A permittee shall post a sign at each entrance and exit to the event area visible to 

all patrons entering the area that includes the amount of the entry fee, if any, and the rules 

of access to the event. A permittee must post the sign required under this section during 

the time the entry fee is in effect. 

*     *     * 

§ 12. THAT Section 20-3012 of Chapter 20 of the Code of Ordinances of the City of Norman 

shall be amended to read as follows: 

Sec. 20-3012. – Safety Requirements 

(a) A permittee must supply adequate personnel for security and crowd control. A 

security agent employed under this section must: 

(1) Be in uniform; 

(2) Be able to contact the City Police or Emergency Medical Services if 

necessary; and 

(3) Not consume an alcoholic beverage or participate in the event. 

(b) A permittee shall provide emergency medical personnel and EMS stations as 

approved by the Fire Chief or their designee. 

(c) A permittee shall comply with the Uniform Fire Code and the Fire Department's 

street closure guidelines and maintain adequate fire lanes within the event area. 

(d) If alcoholic beverages are to be sold at the event, a permittee shall comply with all 

requirements of the Alcohol Beverage Licensing Enforcement Commission, State Tax 

Commission, County Court Clerk's office, and City Code of Ordinances. 

(e) The operator must provide adequate illumination at night to protect the safety of 

the persons in attendance. Lighting must be adequate to protect safety but must not unduly 

impact neighboring properties. 

(f) The operator must provide an adequate, safe supply of potable water. In addition, 

there must be access to adequate water supply to extinguish any fire at the site. The plan 

must detail the source and location of the water supplies. 

(g) Banners are allowed to be secured above City streets only while the street is closed 

to traffic and only during the duration of the special event. However, these banners must 

comply with the following conditions: 

(1) Banners are only permitted to be secured above two-lane streets. 

(2) Banners must be properly permitted by the Director of Public Works or his 

their designee and the Building Official or their designee. To be permitted, the 
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operator must show that the plans for the proposed banner have been sealed by a 

licensed engineer. 

(3) No special event operator may erect more than two (2) banners across 

closed streets. 

(4) The permit fee to erect each banner is, as provided in the City fee schedule. 

*     *     * 

§ 13. THAT Section 20-3013 of Chapter 20 of the Code of Ordinances of the City of Norman 

shall be amended to read as follows: 

Sec. 20-3013. – Health Requirements 

(a) If food or beverages will be sold at the event, all relevant State Department of 

Health and City regulations must be followed, and appropriate licenses must be obtained. 

(1) These requirements include valid food handlers' licenses for each person 

staffing the booths and compliance with temporary establishment requirements of 

State Health Department Rule 310:257. However, if the special event is a farmers' 

market properly registered with the State Department of Agriculture, the 

Department of Agriculture and the State Department of Health do not require 

duplicate permitting. 

(2) To obtain a temporary food license from the City, a permittee must pay a 

fee, as provided in the City fee schedule, per food vendor expected to operate at the 

special event. If unexpected or additional vendors participate in the event, the fees 

for those vendors may be paid up to sixty (60) days following the end of the event. 

(b) If food or beverage booths are used during an event, a permittee shall spray-clean 

the sidewalk and area around the food and beverage booth with water within twenty-four 

(24) hours from the end of the event or prior to reopening the street, whichever is earlier. 

(c) If a permittee fails to promptly spray clean the sidewalk and area around a food and 

beverage booth, within twenty-four (24) hours after the end of the event or prior to 

reopening the street, whichever is earlier, the City shall provide the clean-up and charge 

the permittee the incurred costs of the clean-up. 

(d) The permittee must arrange for the City Sanitation Department to provide an 

adequate number of trash receptacles, dumpsters, and containers for recyclables for the 

event. 

(e) If the permittee fails to promptly clean up trash and remove debris from the event 

site within twenty-four (24) hours from the end of the event or prior to reopening the street, 

whichever is earlier, the City shall provide the clean-up and charge the permittee the 

incurred costs of the clean-up. 

88

Item 5.



  Ordinance No. O-2324-45 

Clean 

9 

 

(f) A permittee shall provide an adequate number of portable toilets based on the 

estimated number of participants at the event as specified by the State Department of 

Health. A permittee may not place a portable toilet within twenty-five (25) feet of an 

entryway to an adjacent business or residence, unless the adjacent property owner or tenant 

approves a distance of less than twenty-five (25) feet. 

*     *     * 

§ 14. THAT Section 20-3015 of Chapter 20 of the Code of Ordinances of the City of Norman 

shall be amended to read as follows: 

Sec. 20-3015. – Solicitor/Peddler Permit Process 

(a) If the sponsor of the event plans to include individual vendors as part of the event, 

the sponsor will have to obtain a solicitor/peddler permit. 

(b) The cost of the permit will be, as provided for in the City fee schedule for each 

vendor expected to operate at the special event. If unexpected or additional vendors 

participate in the event, the fees for those vendors may be paid up to sixty (60) days 

following the end of the event. 

(c) This section applies to all special events held under this Article, including special 

events in parks. 

*     *     * 

§ 15. THAT Section 20-3016 of Chapter 20 of the Code of Ordinances of the City of Norman 

shall be amended to read as follows: 

Sec. 20-3016. – Exemption For The City 

Special events sponsored by the City are exempt from the fees associated with this Article. 

However, vendors operating under the umbrella of a City-sponsored event will still be 

required to pay for a solicitor/peddler permit. 

*     *     * 

 

§ 16. THAT Section 20-3017 of Chapter 20 of the Code of Ordinances of the City of Norman 

shall be amended to read as follows: 

Sec. 20-3017. – Offense And Penalty 

(a) A person commits an offense if the person violates the terms of a street closure 

permit, closes a street without a permit, damages or destroys any City property or violates 

any provisions of this Article. 

(b) An offense under this Section is a misdemeanor punishable in accordance with 

NCC 20-113. 
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(c) A permittee who is convicted of violating the terms of a permit issued under this 

Article may not apply for or receive another permit for two (2) years after the date of 

revocation. 

*     *     * 

§ 17. THAT Appendix A “City of Norman Fee Schedule” of the Code of Ordinances of the City 

of Norman shall be amended to read as follows: 

20-3004 Film permit, special events:  

 0-3 production days $0.00 

 4-15 production days $25.00 

 16 or more production days $50.00 

 

*     *     * 

 

§ 18. Severability.  If any section, subsection, sentence, clause, phrase or portion of this 

ordinance is, for any reason, held invalid or unconstitutional by any court of competent 

jurisdiction, such portion shall be deemed a separate, distinct, and independent provision, 

and such holding shall not affect the validity of the remaining portions of this ordinance. 

 

 

ADOPTED this ________ day    NOT ADOPTED this ________ day 

 

of      , 2024.    of     , 2024. 

 

 

              

Larry Heikkila, Mayor      Larry Heikkila, Mayor 

 

 

ATTEST: 

 

     

Brenda Hall, City Clerk 
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AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF NORMAN, 

OKLAHOMA, AMENDING ARTICLE 20-XXX SPECIAL EVENTS OF THE 

CODE OF THE CITY OF NORMAN TO INCLUDE A FILM OR TELEVISION 

PRODUCTION EVENT AS A TYPE OF SPECIAL EVENT; ESTABLISH A 

FILM PERMIT AND ASSOCIATED FEE FOR THE FILM OR TELEVISION 

PRODUCTION SPECIAL EVENT; ALLOW COMPLETE STREET 

CLOSURES, FOR LIMITED DURATIONS, FOR FILM OR TELEVISION 

PRODUCTION EVENTS; MAKE CORRECTIONS TO GRAMMAR, SECTION 

REFERENCES, AND FORMATTING; AND PROVIDING FOR THE 

SEVERABILITY THEREOF.  

NOW BE IT ORDAINED BY THE COUNCIL OF THE CITY OF NORMAN, OKLAHOMA: 

§ 1. THAT Section 20-3001 of Chapter 20 of the Code of Ordinances of the City of Norman 

shall be amended to read as follows: 

Sec. 20-3001. – Definitions 

The following words, terms, and phrases, when used in this aArticle shall have the 

meanings ascribed to them in this sSection, except where the context clearly indicates a 

different meaning. 

Operator means an individual, group of individuals, association, partnership, corporation, 

firm, company, or property owner who intends to hold or sponsor a special event but shall 

not include the City. 

Special event means an outdoor meeting, festival, gathering, amusement, show, concert, or 

other activity that is expected to last two (2) or more hours, is open to the public, and is 

reasonably expected to attract one thousand (1,000) or more people at any time during the 

event, or any film or television production event of any size. 

Special event area or site means any outdoor place which will be maintained, used, or 

operated for a special event or any location that is to be used for a film or television 

production event.  

*     *     * 

§ 2. THAT Section 20-3002 of Chapter 20 of the Code of Ordinances of the City of Norman 

shall be amended to read as follows: 

Sec. 20-3002. – Intent And Purpose 

The City finds that unregulated special events may pose a threat to the health, safety, 

welfare, and environment of the community. Unregulated special events which attract large 

numbers of patrons, and their vehicles can prevent passage of emergency vehicles, obstruct 

entrances to homes and businesses, and impede the use of streets and sidewalks by the 

inhabitants. Unregulated special events can create situations which exceed the City's 

capacity to provide adequately for security, public safety, health, sanitation, parking, water, 
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medical care, lodging and waste disposal. Further, unregulated special events can harm 

sensitive environmental areas, create noise, congestion, and other nuisances which interfere 

with the inhabitants' peaceful enjoyment of their homes, businesses, and property. It is the 

intent of this aArticle to regulate special events. Therefore, the City Council adopts an 

ordinance to regulate special events and mitigate any adverse effects they may cause. 

*     *     * 

§ 3. THAT Section 20-3003 of Chapter 20 of the Code of Ordinances of the City of Norman 

shall be amended to read as follows: 

Sec. 20-3003. – Security, Fire, And EMS Approvals 

(a) The Police Chief or his their designee shall review the detailed security plan 

provided by the operator. The plan must provide measures that will be in place to ensure 

crowd control, protection of public and private property, and include steps to be taken to 

prevent trespassers from gaining access to the event site. The plan must include an 

explanation of how and when City police officers or private security officers will be 

deployed and where they will be located during, before, and after the event. The Police 

Chief or his their designee will determine the number of police officers and/or private 

security officers required based on the number of persons reasonably expected to attend 

the event and on any other reasonably reliable information regarding security risks, if any, 

posed by the proposed special event. 

(b) The Fire Chief or his their designee and a Building Official or his their designee 

from the Development Services Division must approve the proposed location and size of 

any fire lane, booth, tent, stage, and other equipment. The Fire Chief or his their designee 

will determine the appropriate level of adequate fire protection equipment and personnel, 

if any, which will be required to provide adequate fire protection at the special event site. 

Fire Department personnel may conduct a compliance inspection at a permitted event. 

(c) The Fire Chief or his their designee shall review the number and type of emergency 

medical personnel, services, and equipment provided in the operator's proposed map of the 

event area. The operator must provide assurance that adequate first aid and emergency 

medical services are available at the site in light of the nature of the event, its expected 

duration, and the number of persons reasonably expected to attend. 

*     *     * 

§ 4. THAT Section 20-3004 of Chapter 20 of the Code of Ordinances of the City of Norman 

shall be amended to read as follows: 

Sec. 20-3004. – Permit Application And Approval Process 

(a) To obtain a permit under this Articlechapter, an operator must submit an application 

to the City Clerk on a form prescribed by the City Clerk. The application must be submitted 

no less than ninety (90) days prior to the proposed date of the event. The City Clerk may 

waive this deadline at his their discretion. 
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(b) An operator must submit the necessary fees, as determined by the City, after 

processing of the permit application. Determination of applicable fees depends on the size 

and the type of the event. These fees may include, but are not limited to, an electrical permit 

fee, a sign permit fee, a temporary food service fee, a solicitor/peddler license fee, street 

closure permit fee, a traffic-control fee, a park rental fee, a sanitation fee, a beer license 

fee, a noise variance fee, and a building permit fee, and a film permit fee.  

(c) Recognizing that many special events are unique and present their own special 

circumstances, the City Clerk is authorized to promulgate regulations to meet the intent of 

this aArticle and to waive or modify requirements of the ordinance or regulations to meet 

unique circumstances of a particular special event. Such a modification or waiver by the 

City Clerk shall be appealable to the City Manager and then to the City Council as desired 

by the applicant. 

*     *     * 

§ 5. THAT Section 20-3005 of Chapter 20 of the Code of Ordinances of the City of Norman 

shall be amended to read as follows: 

Sec. 20-3005. – Supporting Documents Required 

An operator shall provide the following supporting documents for the application: 

(a) A map of the event area showing the location of all street closures, fire lanes, 

barricades, booths or vendors, stages or production areas, portable toilets, location of water 

supplies, points of illumination, tents, trash containers, first aid stations, EMS stations, 

parking areas, public entry points, banners, and other equipment or materials the operator 

intends to place in the event area; 

(b) A copy of the promotional literature the operator intends to use to advertise the 

event; 

(c) The names and contact information of the promoter, the owner, and the sponsors of 

the event; 

(d) A certificate of liability insurance in the amount and type of coverage required by 

the City that names the City as an additional insured, except that this section is not 

applicable to any governmental entity that is covered under the State Governmental Tort 

Claims Act, 51 O.S. § 151 et seq.; 

(e) A statement that the operator has not violated the terms of a permit issued under 

this cChapter during the two (2) years immediately preceding the date of the application; 

(f) If street closures are involved, a notice of the proposed closure(s) including 

statements that the operator has provided a map of the event area and the event's 

promotional literature to each property owner and tenant on streets affected by the proposed 

closure area.; 
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(g)  If for a film or television production event, the operator shall complete the 

addendum to the special event permit under this Article regarding the specifics of such film 

or television production event. 

*     *     * 

§ 6. THAT Section 20-3006 of Chapter 20 of the Code of Ordinances of the City of Norman 

shall be amended to read as follows: 

Sec. 20-3006. – Notice of Proposed Closure And Signature Requirement 

(a) The notice of proposed street closure required by NCC 20-3005(f) shall be on a 

form approved by the City Clerk and must include: 

(1) The term "affected person" means those who have a legal right to possession 

of any premises to which access will be restricted due to said proposed street 

closure. If there are multiple affected persons in a single building, only one affected 

person from each unit within the building will be required to sign; 

(21) The original signature of each affected person, including the typed or 

printed name of the affected person and a notation that the signer either supports or 

opposes the street closure; and 

a. The term "affected person" means those who have a legal right to 

possession of any premises to which access will be restricted due to said 

proposed street closure. If there are multiple affected persons in a single 

building, only one (1) affected person from each unit within the building 

will be required to sign; 

(32) An affidavit by the person circulating the notice that the circulator provided 

each affected person with a copy of the map of the street closure area and the 

promotional literature for the event at the time the person signed the form. 

(b) The City Clerk may not issue a permit unless the notice submitted by the operator 

under this article Section contains signatures from affected persons supporting the street 

closure as follows: 

(1) In commercially zoned areas, seventy-five 75 percent (75%) of the affected 

persons must support the street closure. In residentially zoned areas, ninety 90 

percent (90%) of the affected persons must support the street closure; and 

(2) The City Clerk shall count an affected person's failure to sign the notice as 

opposition to the street closure, unless the operator demonstrates that the operator 

attempted to contact the affected person as required by NCC 20-30056(3a). 

(c) An operator who is unable to obtain the signature of an affected person on the notice 

shall mail to the affected person by certified mail, return receipt requested, a portion of the 

notice form requesting the person's signature and the promotional literature for the event. 
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An operator must include a pre-addressed, postage paid, return envelope with the notice. 

The operator must address by the return envelope and certified mail receipt to the City 

Clerk's office. An operator must deliver to the City Clerk's office all unclaimed notice 

envelopes that are returned to the operator. 

(d) The operator must also comply with all other requirements contained within the 

street closure permit application itself. 

*     *     * 

§ 7. THAT Section 20-3007 of Chapter 20 of the Code of Ordinances of the City of Norman 

shall be amended to read as follows: 

Sec. 20-3007. – Recalculation Of Signature Requirement 

(a) An operator who requests a reduction in the signature requirement must 

demonstrate that the operator: 

(1) Complied with NCC 20-3006(c); and 

(2) Mailed the certified letter required by that subsection at least ten (10) days 

before the date of the request for recalculation of the signature requirement. 

(b) If the City Clerk determines that an operator meets the requirements of sSubsection 

(a) of this sSection, the City Clerk shall recalculate the number of signatures required to 

satisfy NCC 20-3006(ab)(31). The City Clerk may not include in the recalculation those 

affected persons who did not sign the notice and reply to the registered letter. 

*     *     * 

§ 8. THAT Section 20-3008 of Chapter 20 of the Code of Ordinances of the City of Norman 

shall be amended to read as follows: 

Sec. 20-3008. – Determination On Application 

The City Clerk shall approve or deny an application in writing no later than the fifteenth 

(15th) working day after the City Clerk has received all supporting documentation pertinent 

to the application. The City Clerk shall Sstate the reasons for the denial of an application. 

*     *     * 

§ 9. THAT Section 20-3009 of Chapter 20 of the Code of Ordinances of the City of Norman 

shall be amended to read as follows: 

Sec. 20-3009. – Appeal Of Denial Of Application 

(a) An operator who has been denied a permit may make application for relief from 

portions of this aArticle or from the City Clerk's determination to the City Manager. Such 

appeal must be made within ten (10) working days from the date of the City Clerk's 
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determination and only after all issues relevant to the permit process have been determined. 

Upon receipt of the appeal, the City Manager will then have up to ten (10) working days 

to grant relief upon an adequate showing that undue hardship would be suffered if not 

granted. 

(b) After having been denied relief by the City Manager, as provided in sSubsection 

(a) of this sSection, the operator shall have the right of appeal to the Council of the City. 

Such appeal shall be taken by filing with the City Clerk, within ten (10) working days after 

denial of relief by the City Manager, a written statement setting forth fully the grounds for 

the appeal. After receipt of the written statement, the City Clerk shall schedule the appeal 

for hearing by the City Council on the next regular agenda. The operator shall be notified 

of the time of the hearing at least seven (7) days prior to such hearing. Proper mailing to 

the address shown on the application shall be adequate notification. The decision and order 

of the Council on such appeal shall be final and conclusive. 

*     *     * 

§ 10. THAT Section 20-3010 of Chapter 20 of the Code of Ordinances of the City of Norman 

shall be amended to read as follows: 

Sec. 20-3010. – Approval And Issuance of Permit 

(a) The City Clerk shall only issue a permit to the operator if: the application complies 

with this chapter and guidelines approved under this chapter and approves the map of the 

area showing the location of services, street closures, and equipment for the event. For the 

purposes of this article, City zoning ordinances are not grounds for denial of a permit. 

(1)  The application complies with this Chapter and guidelines approved under 

this Chapter; and 

(2)  The map of the area showing the location of services, street closures, and 

equipment for the event is approved. 

(b) For the purposes of this Article only, City zoning ordinances are not grounds for denial 

of a permit. 

(bc) The City Clerk may not issue a permit until the operator has paid all the permit fees 

associated with the event. 

(c) The City Clerk may not issue a permit unless the description of the event in the 

application and related documents meet the requirements of NCC 20-3005. 

*     *     * 

§ 11. THAT Section 20-3011 of Chapter 20 of the Code of Ordinances of the City of Norman 

shall be amended to read as follows: 

Sec. 20-3011. – Event Access Requirements 
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(a) A permittee may not block off a street in a manner that prevents the free movement 

of pedestrians into and out of the closure area. Notwithstanding, film or television 

production events may request for streets to be entirely closed to the public for a limited 

duration. 

(b) If an entry fee is charged for an event, a permittee may not charge the fee to: 

(1) A person who resides or operates a business in the event area; or 

(2) A customer of or a person making a delivery to a business or residence in 

the event area. 

(c) A permittee shall post a sign at each entrance and exit to the event area visible to 

all patrons entering the area that includes the amount of the entry fee, if any, and the rules 

of access to the event. A permittee must post the sign required under this section during 

the time the entry fee is in effect. 

*     *     * 

§ 12. THAT Section 20-3012 of Chapter 20 of the Code of Ordinances of the City of Norman 

shall be amended to read as follows: 

Sec. 20-3012. – Safety Requirements 

(a) A permittee must supply adequate personnel for security and crowd control. A 

security agent employed under this section must: 

(1) Be in uniform; 

(2) Be able to contact the City Police or Emergency Medical Services if 

necessary; and 

(3) Not consume an alcoholic beverage or participate in the event. 

(b) A permittee shall provide emergency medical personnel and EMS stations as 

approved by the Fire Chief or his their designee. 

(c) A permittee shall comply with the Uniform Fire Code and the Fire Department's 

street closure guidelines and maintain adequate fire lanes within the event area. 

(d) If alcoholic beverages are to be sold at the event, aA permittee shall comply with 

all requirements of the Alcohol Beverage Licensing Enforcement Commission, State Tax 

Commission, County Court Clerk's office, and City Code of Ordinances if alcoholic 

beverages are to be sold at the event. 

(e) The operator must provide adequate illumination at night to protect the safety of 

the persons in attendance. Lighting must be adequate to protect safety but must not unduly 

impact neighboring properties. 
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(f) The operator must provide an adequate, safe supply of potable water. In addition, 

there must be access to adequate water supply to extinguish any fire at the site. The plan 

must detail the source and location of the water supplies. 

(g) Banners are allowed to be secured above City streets only while the street is closed 

to traffic and only during the duration of the special event. However, these banners must 

comply with the following conditions: 

(1) Banners are only permitted to be secured above two-lane streets. 

(2) Banners must be properly permitted by the Director of Public Works or his 

their designee and the Building Official or his their designee. To be permitted, the 

operator must show that the plans for the proposed banner have been sealed by a 

licensed engineer. 

(3) No special event operator may erect more than two (2) banners across 

closed streets. 

(4) The permit fee to erect each banner is, as provided in the City fee schedule. 

*     *     * 

§ 13. THAT Section 20-3013 of Chapter 20 of the Code of Ordinances of the City of Norman 

shall be amended to read as follows: 

Sec. 20-3013. – Health Requirements 

(a) If food or beverages will be sold at the event, all relevant State Department of 

Health and City regulations must be followed, and appropriate licenses must be obtained. 

(1) These requirements include valid food handlers' licenses for each person 

staffing the booths and compliance with temporary establishment requirements of 

State Health Department Rule 310:257. However, if the special event is a farmers' 

market properly registered with the State Department of Agriculture, the 

Department of Agriculture and the State Department of Health do not require 

duplicate permitting. 

(2) To obtain a temporary food license from the City, a permittee must pay a 

fee, as provided in the City fee schedule, per food vendor expected to operate at the 

special event. If unexpected or additional vendors participate in the event, the fees 

for those vendors may be paid up to sixty (60) days following the end of the event. 

(b) If food or beverage booths are used during an event, a permittee shall spray-clean 

the sidewalk and area around the food and beverage booth with water within twenty-four 

(24) hours from the end of the event or prior to reopening the street, whichever is earlier. 

(c) If a permittee fails to promptly spray clean the sidewalk and area around a food and 

beverage booth, within twenty-four (24) hours after the end of the event or prior to 
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reopening the street, whichever is earlier, the City shall provide the clean-up and charge 

the permittee the incurred costs of the clean-up. 

(d) The permittee must arrange for the City Sanitation Department to provide an 

adequate number of trash receptacles, dumpsters, and containers for recyclables for the 

event. 

(e) If the permittee fails to promptly clean up trash and remove debris from the event 

site within twenty-four (24) hours from the end of the event or prior to reopening the street, 

whichever is earlier, the City shall provide the clean-up and charge the permittee the 

incurred costs of the clean-up. 

(f) A permittee shall provide an adequate number of portable toilets based on the 

estimated number of participants at the event as specified by the State Department of 

Health. A permittee may not place a portable toilet within twenty-five (25) feet of an 

entryway to an adjacent business or residence, unless the adjacent property owner or tenant 

approves a distance of less than twenty-five (25) feet. 

*     *     * 

§ 14. THAT Section 20-3015 of Chapter 20 of the Code of Ordinances of the City of Norman 

shall be amended to read as follows: 

Sec. 20-3015. – Solicitor/Peddler Permit Process 

(a) If the sponsor of the event plans to include individual vendors as part of the event, 

the sponsor will have to obtain a solicitor/peddler permit. 

(b) The cost of the permit will be, as provided for in the City fee schedule for each 

vendor expected to operate at the special event. If unexpected or additional vendors 

participate in the event, the fees for those vendors may be paid up to sixty (60) days 

following the end of the event. 

(c) This section applies to all special events held under this chapter Article, including 

special events in parks. 

*     *     * 

§ 15. THAT Section 20-3016 of Chapter 20 of the Code of Ordinances of the City of Norman 

shall be amended to read as follows: 

Sec. 20-3016. – Exemption For The City 

Special events sponsored by the City are exempt from the fees associated with this aArticle. 

However, vendors operating under the umbrella of a City-sponsored event will still be 

required to pay for a solicitor/peddler permit. 

*     *     * 
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§ 16. THAT Section 20-3017 of Chapter 20 of the Code of Ordinances of the City of Norman 

shall be amended to read as follows: 

Sec. 20-3017. – Offense And Penalty 

(a) A person commits an offense if the person violates the terms of a street closure 

permit, closes a street without a permit, damages or destroys any City property or violates 

any provisions of this chapter Article. 

(b) An offense under this sSection is a misdemeanor punishable in accordance with 

NCC 20-113. 

(c) A permittee who is convicted of violating the terms of a permit issued under this 

chapter Article may not apply for or receive another permit for two (2) years after the date 

of revocation. 

*     *     * 

§ 17. THAT Appendix A “City of Norman Fee Schedule” of the Code of Ordinances of the City 

of Norman shall be amended to read as follows: 

20-3004 Film permit, special events:  

 0-3 production days $0.00 

 4-15 production days $25.00 

 16 or more production days $50.00 

 

*     *     * 

 

§ 18. Severability.  If any section, subsection, sentence, clause, phrase or portion of this 

ordinance is, for any reason, held invalid or unconstitutional by any court of competent 

jurisdiction, such portion shall be deemed a separate, distinct, and independent provision, 

and such holding shall not affect the validity of the remaining portions of this ordinance. 
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ADOPTED this ________ day    NOT ADOPTED this ________ day 

 

of      , 2024.    of     , 2024. 

 

 

              

Larry Heikkila, Mayor      Larry Heikkila, Mayor 

 

 

ATTEST: 

 

     

Brenda Hall, City Clerk 
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 2/27/2024 

REQUESTER: Stacey Parker, Executive Assistant 

PRESENTER: Stacey Parker, Executive Assistant 

ITEM TITLE: CONSIDERATION OF ACKNOWLEDGEMENT, APPROVAL, 
ACCEPTANCE, REJECTION, AMENDMENT, AND/OR POSTPONEMENT 
OF THE MONTHLY DEPARTMENTAL REPORTS FOR THE MONTH OF 
JANUARY, 2024. 

  

 

103

Item 6.



January 2024

104

Item 6.



105

Item 6.



106

Item 6.



107

Item 6.



108

Item 6.



109

Item 6.



110

Item 6.



111

Item 6.



112

Item 6.



113

Item 6.



114

Item 6.



115

Item 6.



116

Item 6.



117

Item 6.



118

Item 6.



119

Item 6.



120

Item 6.



121

Item 6.



122

Item 6.



123

Item 6.



124

Item 6.



125

Item 6.



126

Item 6.



127

Item 6.



128

Item 6.



129

Item 6.



130

Item 6.



131

Item 6.



132

Item 6.



133

Item 6.



134

Item 6.



135

Item 6.



136

Item 6.



137

Item 6.



138

Item 6.



139

Item 6.



140

Item 6.



141

Item 6.



142

Item 6.



143

Item 6.



144

Item 6.



145

Item 6.



146

Item 6.



147

Item 6.



148

Item 6.



149

Item 6.



150

Item 6.



151

Item 6.



152

Item 6.



153

Item 6.



154

Item 6.



155

Item 6.



156

Item 6.



157

Item 6.



158

Item 6.



159

Item 6.



160

Item 6.



161

Item 6.



162

Item 6.



163

Item 6.



164

Item 6.



165

Item 6.



166

Item 6.



167

Item 6.



168

Item 6.



169

Item 6.



170

Item 6.



171

Item 6.



172

Item 6.



173

Item 6.



174

Item 6.



175

Item 6.



176

Item 6.



177

Item 6.



178

Item 6.



179

Item 6.



180

Item 6.



181

Item 6.



182

Item 6.



183

Item 6.



184

Item 6.



185

Item 6.



186

Item 6.



187

Item 6.



188

Item 6.



189

Item 6.



190

Item 6.



191

Item 6.



192

Item 6.



193

Item 6.



194

Item 6.



195

Item 6.



196

Item 6.



197

Item 6.



198

Item 6.



199

Item 6.



200

Item 6.



201

Item 6.



202

Item 6.



203

Item 6.



204

Item 6.



205

Item 6.



206

Item 6.



207

Item 6.



208

Item 6.



209

Item 6.



210

Item 6.



211

Item 6.



212

Item 6.



213

Item 6.



214

Item 6.



215

Item 6.



216

Item 6.



217

Item 6.



218

Item 6.



219

Item 6.



220

Item 6.



221

Item 6.



222

Item 6.



223

Item 6.



224

Item 6.



225

Item 6.



226

Item 6.



227

Item 6.



228

Item 6.



229

Item 6.



230

Item 6.



231

Item 6.



232

Item 6.



233

Item 6.



234

Item 6.



235

Item 6.



236

Item 6.



237

Item 6.



238

Item 6.



239

Item 6.



240

Item 6.



241

Item 6.



242

Item 6.



243

Item 6.



244

Item 6.



File Attachments for Item:

7. CONSIDERATION OF ACKNOWLEDGEMENT, APPROVAL, ACCEPTANCE, 

REJECTION, AMENDMENT, AND/OR POSTPONEMENT OF RECEIPT OF THE 

FINANCE DIRECTOR'S INVESTMENT REPORT AS OF JANUARY 31, 2024, AND 

DIRECTING THE FILING THEREOF.

245



Page 1 of 1 

 

 
CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 2/27/2024 
 

REQUESTER: Anthony Francisco, Director of Finance 
 

PRESENTER: Anthony Francisco, Director of Finance 
 

ITEM TITLE: CONSIDERATION OF ACKNOWLEDGEMENT, APPROVAL, 
ACCEPTANCE, REJECTION, AMENDMENT, AND/OR 
POSTPONEMENT OF RECEIPT OF THE FINANCE DIRECTOR'S 
INVESTMENT REPORT AS OF JANUARY 31, 2024, AND DIRECTING 
THE FILING THEREOF. 
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 2/27/2024 

REQUESTER: Tim Miles, Capital Projects Manager 

PRESENTER: Beth Muckala, Assistant City Attorney 

ITEM TITLE: CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, 
AMENDMENT, AND/OR POSTPONEMENT OF EASEMENTS E-2324-129, E-
2324-130, and E-2324-131:  EASEMENTS FOR PUBLIC ROADWAY, DRAINAGE 
& UTILITY RIGHT-OF-WAY AND TEMPORARY CONSTRUCTION DONATED 
BY THE JUDITH ANN FLOYD TRUST AND PARTIAL RELEASE OF RIGHT-OF-
WAY EASEMENT FROM THE CITY OF NORMAN TO THE FLOYD TRUST, ALL 
FOR THE ROCK CREEK ROAD IMPROVEMENT PROJECT. 

  

BACKGROUND: 
The Rock Creek Road Improvement Project will improve the remaining unimproved ½ mile 
segment of Rock Creek Road from Grandview Avenue to 36th Avenue NW.  There has been 
significant development in the area, which has generated the need for the roadway 
improvements.  Rock Creek Road currently carries 3,800 vehicles per day and an abundance 
of pedestrians and bicycle traffic. 
 
On May 27, 2014, City Council accepted $246,009.99 in deferral funds from Brookhaven No. 
41 Addition ($158,289.50), The Falls at Brookhaven Addition ($81,640.00) and C.P. Land 
Addition ($6,080.49).  City Council also appropriated these $246,009.99 in deferral funds from 
the Site Improvement Cash (Account No. 10-22411) to the Rock Creek Road Widening Project 
Design (Account No. 50595552-46201, Project No. TR0094). 
 
On May 27, 2014, City Council approved engineering services Contract K-1314-127 with 
Freese and Nichols, Inc. of Oklahoma City, Oklahoma in the amount of $203,400.00 for the 
design of the Rock Creek Road Widening Project between Grandview Avenue and 36th 
Avenue NW. 
 
On September 26, 2017, City Council approved Contract K-1718-62 and Resolution R-1718-42 
with ODOT for the Right-of-Way and Utility Agreement on the Rock Creek Road Widening 
Project between Grandview Avenue and 36th Avenue NW.  
 
On April 9, 2019, City Council approved engineering services Contract Amendment No. 1 to 
Contract K-1314-127 with Freese and Nichols, Inc. of Oklahoma City, Oklahoma in the amount 
of $160,000.00 for the design of the east Interstate Drive Project from Main Street to Robinson 
Street. 
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On December 10, 2019, City Council approved proceeding with Eminent Domain on Parcels 5 
and 8, while rejecting Eminent Domain on Parcel 3.  City Council also directed staff to redesign 
the Grandview Avenue/36th Avenue NW intersection from the current roundabout design to a 
traditional T-intersection in an effort to minimize impacts to Parcel 3. 
 
On March 20, 2020, City Council approved Amendment No. 2 to Contract K-1314-127 with 
Freese and Nichols, Inc. of Oklahoma City, Oklahoma in the amount of $65,900.00 for the for 
the re-design of the Rock Creek Road/Grandview Avenue intersection. 
 
Proposed improvements for the Rock Creek Road Widening Project include: 
 
1. Widening Rock Creek Road from 2-lane to 3-lane between Grandview Avenue and 36th 

Avenue NW 
2. Addition of 5-foot on-street bike lanes 
3. ADA Compliant sidewalks on both sides of Rock Creek Road 
4. Stormwater improvements 
  

DISCUSSION: 

Right-of-way acquisition is necessary for the Rock Creek Road Reconstruction Project.   The 
affected property is located in the southwest corner of the Grandview Avenue/Rock Creek Road 
intersection.  This item involves three related easement conveyances.  First, the City requires 
the acquisition of two (2) easements for the Project.  During the design of the project, the City 
discovered its right-of-way at the corner of Rock Creek went deeper into the affected parcel than 
necessary.  Thus, a partial release of right-of-way was proposed to offset the current project 
needs for the City’s acquisition from the Judith Ann Floyd Trust.  The below easement table 
summarizes describes the aquired easements.  By E-2324-129, the City acquires right-of-way 
needed along Rock Creek Road to construct the proposed sidewalk and to meet intersection 
sight distance requirements.  By E-2324-130, the City acquires temporary easement necessary 
primarily for final grading along the west side of Grandview Avenue.   

 

Finally, the partial release of right-of-way via E-2324-131 reshapes the intersection right-of-way 
in conformance with the project, and enables the property owner to reconstruct the fence corner 
in a similar fashion on the new right-of-way line location. Due to the offset with the partial release, 
E-2324-129 and E-2324-130 are donated by the Floyd Trust.  In addition to these conveyances, 
the Floyd Trust will be paid $20,675.00, attributable to damages including removal and 
replacement of tree, fence, rock retaining wall, and rock mailbox.  Funds to pay the damages 
are available in the Rock Creek Road Improvement Project Land (Account Org. 50595552, 
Object 46001, Project No. TR0094). 
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RECOMMENDATION 1: 

Staff recommends payment of $20,675.00 in damages to the Judith Ann Floyd Trust from the 
Rock Creek Road Improvement Project Land (Account Org. 50595552, Object 46001, Project 
No. TR0094). 

RECOMMENDATION 2: 

Staff further recommends the above described permanent easement, temporary easement and 
partial release of easement be accepted and filing, where applicable, directed thereof.  
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Easement No. Parcel 

No.

Grantors Document Cost

E-2324-129 1.0 Judith Ann Floyd Trust Public Roadway, Drainage & Utility 

Right-of-Way- 64.66 sq. ft.

Donated

E-2324-130 1.1 Judith Ann Floyd Trust Temporary Construction Easement- 

434.92 sq. ft.

Donated

E-2324-131 1.2 City of Norman Release of Right-of-Way-      119.50 

sq. ft.
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2.1

1.1

1.2

1.3

1.5

1.6

1.7

PLAN 

SHEET

R0094

PRELIMINARY RIGHT-OF-WAY NEEDS

PROPERTY ID 

NO.

265

Item 8.



CITY OF NORMAN

CITY OF NORMAN

STATE OF OKLAHOMA

BOARD OF REGENTS OF UNIVERSITY OF OKLAHOMA

UNIVERSITY OF OKLAHOMA

BOARD OF REGENTS OF UNIVERSITY OF OKLAHOMA

UNIVERSITY OF OKLAHOMA

BOARD OF REGENTS OF UNIVERSITY OF OKLAHOMA

BOARD OF REGENTS OF UNIVERSITY OF OKLAHOMA

CITY OF NORMAN

BOARD OF REGENTS OF UNIVERSITY OF OKLAHOMA

UNIVERSITY OF OKLAHOMA

BOARD OF REGENTS OF UNIVERSITY OF OKLAHOMA

BOARD OF REGENTS OF UNIVERSITY OF OKLAHOMA

MCINTOSH LIVING TRUST

PRELIMINARY RIGHT-OF-WAY NEEDS

PROPERTY OWNER

PRELIMINARY RIGHT-OF-WAY NEEDS

PROPERTY OWNER
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UNIVERSITY OF OKLAHOMA

ERIKA T. MILLER

BRADLEY K GOODMAN

BRADLEY K GOODMAN

VICTOR J. REED THE MOST REV

BOARD OF REGENTS OF UNIVERSITY OF OKLAHOMA

BOARD OF REGENTS OF UNIVERSITY OF OKLAHOMA

BOARD OF REGENTS OF UNIVERSITY OF OKLAHOMA

BOARD OF REGENTS OF UNIVERSITY OF OKLAHOMA

BOARD OF REGENTS OF UNIVERSITY OF OKLAHOMA

BOARD OF REGENTS OF UNIVERSITY OF OKLAHOMA

BOARD OF REGENTS OF UNIVERSITY OF OKLAHOMA

BOARD OF REGENTS OF UNIVERSITY OF OKLAHOMA

BOARD OF REGENTS OF UNIVERSITY OF OKLAHOMA

BOARD OF REGENTS OF UNIVERSITY OF OKLAHOMA

BOARD OF REGENTS OF UNIVERSITY OF OKLAHOMA

BOARD OF REGENTS OF UNIVERSITY OF OKLAHOMA

BOARD OF REGENTS OF UNIVERSITY OF OKLAHOMA

BOARD OF REGENTS OF UNIVERSITY OF OKLAHOMA

PRELIMINARY RIGHT-OF-WAY NEEDS

PROPERTY OWNER

BOARD OF REGENTS OF UNIVERSITY OF OKLAHOMA

SUSANNE S CORR

ST. THOMAS MOORE CHURCH

UNIVERSITY OF OKLAHOMA 

STATE OF OKLAHOMA

PRELIMINARY RIGHT-OF-WAY NEEDS

PROPERTY OWNER

PRELIMINARY RIGHT-OF-WAY NEEDS

PROPERTY OWNER
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BOARD OF REGENTS OF UNIVERSITY OF OKLAHOMA

UNIVERSITY OF OKLAHOMA

PRELIMINARY RIGHT-OF-WAY NEEDS

PROPERTY OWNER
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File Attachments for Item:

9. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT, 

AND/OR POSTPONEMENT OF AMENDMENT TWO TO CONTRACT  K-1415-134: BY

AND BETWEEN THE CITY OF NORMAN AND MESHEK AND ASSOCIATES, FOR 

THE LOWER IMHOFF CREEK STABILIZATION PROJECT AND APPROVAL OF THE 

FUND TRANSFER AS DETAILED IN THE STAFF REPORT.
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 2/27/2024 

REQUESTER: Jason Murphy, Stormwater Program Manager 

PRESENTER: Scott Sturtz, Interim Director of Public Works 

TITLE: CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, 
AMENDMENT, AND/OR POSTPONEMENT OF AMENDMENT TWO TO 
CONTRACT  K-1415-134: BY AND BETWEEN THE CITY OF NORMAN 
AND MESHEK AND ASSOCIATES, FOR THE LOWER IMHOFF CREEK 
STABILIZATION PROJECT AND APPROVAL OF THE FUND TRANSFER 
AS DETAILED IN THE STAFF REPORT.  

  

BACKGROUND: 
In November 2009, the City of Norman approved a Storm Water Master Plan (SWMP) developed 

by PBS&J, focusing on watershed delineation, stream restoration needs, and concept designs. 

The SWMP highlighted Imhoff Creek as a significant problem area, especially the Lower Imhoff 

Creek section between Lindsey Street and its confluence with the Canadian River, which is 

designated in the SWMP as Project IC-2.  This section of Imhoff Creek faces severe bank 

erosion along both banks, causing property damage and threatening infrastructure like the 

Imhoff Road Bridge. 

 

In response, on June 9, 2015, the City Council approved Contract K-1415-134 with Meshek & 

Associates, LLC, for $143,000. This contract aimed to explore methods to address the issues 

highlighted in the SWMP, including data collection, hydrologic and hydraulic modeling, an 

ecological inventory, and development of stream restoration alternatives and recommendations. 

 

On June 30, 2017, Meshek and Associates submitted the Lower Imhoff Creek Study Final 

Report.  On July 11, 2017, City staff and Brandon Claborn, Principal Engineer for Meshek and 

Associates, presented the findings of this report to City Council. The report recommended a 5-

year Monitoring Plan, staff training for maintenance, and two-phased stream mitigation 

improvements. Phase 1 would begin at Imhoff Road and ended approximately 1200 feet (1/4 

mile) downstream of Imhoff Road, with an estimated cost of $3,150,300. Phase 2 would begin 

upstream of Imhoff Road and end approximately 2000 feet (1/3 mile) upstream with an estimated 

cost of $4,721,425. On August 8, 2017, Council approved Resolution R-1718-21 accepting the 

Lower Imhoff Creek Study Final Report. 
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Construction of the stream mitigation improvements were divided into two phases due to the 

cost to construct the entire project at one time.  Meshek and Associates recommended that 

Phase I of the improvements be addressed first because the greatest impact to existing 

infrastructure can be found in this area, including potential impacts to Imhoff Road bridge and 

several sewer lines.  Homes on the east side of the Phase 1 project area are also located closer 

to the streambank than those in the Phase 2 project area. 

 

On April 27, 2021, City Council approved Amendment 1 to Contract K-1415-134 with Meshek 

and Associates in the amount of $383,647 for a total contract amount of $526,647 for 

engineering design services for Phase 1 including Federal Emergency Management Agency 

(FEMA) grant application preparation, hydrologic and hydraulic modeling, an erosion control 

workshop, and final construction plans and bid documents.  

 

Due to the importance of this project, Council allocated $550,000 per year for seven years 

beginning with the fiscal year 2021/2022 budget. On June 28, 2022, Council appropriated 

$3,000,000 of American Rescue Plan Act (ARPA) entitlement funds to address the stormwater 

and streambank erosion problems on Lower Imhoff Creek. 

 

With these allocations, design for Phase 1 is underway with 90% plans completed and paid for 

through Amendment 1 to Contract K-1415-134. Given the estimated costs of construction for 

each phase of this project and the limited funds available for stormwater projects in the City’s 

Capital Fund, City staff has been pursuing alternate sources of funding beginning with Phase 1 

in the form of a grant through the Federal Emergency Management Agency’s Hazard Mitigation 

Grant Program (HMGP). One of the goals of HMGP is to support communities by facilitating 

large projects such as this one. As part of the amendment, City staff worked with Meshek and 

Associates to complete an application for HMGP funding for Phase 1 of construction costs and 

reimbursement of design costs associated with this project. The fiscal year 2020-2021 (FY 2021) 

HMGP provides Federal funds only for reimbursement of project costs that have already been 

incurred as a result of work completed in accordance with the Scope of Work. Not all project 

costs will be reimbursed with HMGP funds because a non-Federal funding match is required. 

Council approved Resolution R-2122-134 on June 28, 2022 authorizing City Staff to apply for 

this HMGP. 

 

In November 2023, the Oklahoma Department of Emergency Management and Homeland 

Security (ODEMHS) officially informed the City of the grant award in the amount of $383,647 for 

Design of Phase 1 as well as an additional $19,065 for sub-recipient management costs (MC) 

for a total of $402,712. 

 

The grant for Phase 1 fell under the Consolidated Appropriations Act of 2022, which granted a 

minimum of 90% federal cost share for an emergency or major disaster declared during or having 

an incident period between January 1, 2020 and December 31, 2021. This grant is divided into 

two phases. The first phase, Phase A, is design. Phase A has a total cost of $383,647 with 90% 
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federal match funds of $345,282.30 and a 10% local match of $38,364.70. The total cost of 

Phase A has already been paid for by the City. 

 

On December 12, 2023, City Council accepted the HMGP grant in the amount of $402,712 for 

Phase A; design services for the Lower Imhoff Creek Stabilization Project.  

 

Upon successful completion of Phase A (design), FEMA will decide whether or not to extend the 

grant to pay for the construction phase of the project (Phase B). Phase B would award grant 

money in the amount of $3,391,354.19 being comprised of a 90% federal match in the amount 

of $3,052,218.78 and a 10% local match in the amount of $339,135.41. 

 

DISCUSSION: 

Phase 2 of the Lower Imhoff Creek Stabilization Project includes the design of bank stabilization 

of a 2000-foot area north of the Imhoff Road Bridge, as shown on the attached aerial photo. City 

Staff requested a scope and fee from Meshek and Associates as they have been involved since 

the project’s inception.  

Meshek and Associates is prepared to begin work immediately on this project after the Notice to 

Proceed is issued. 

Meshek and Associates Scope of Services (detailed in the attachment) includes: 

 Detailed Topographic Survey 

 Environmental (404 permitting) 

 Hydrology & Hydraulic Modeling 

 Preparation of a Letter of Map Revision (LOMR) 

 Geotechnical Report 

 Preliminary Plans 

 Final Construction Plans and Bid Documents 

 Project Management  

 Land Acquisition Services  

 

The fee for these services is $654,889.38 which includes $390,789.38 for design services and 

a not-to-exceed amount of $264,100 for Land Acquisition Services, and an estimated completion 

within approximately 12 months. The fee is 13.8% of the estimated construction cost. Industry 

standard for construction design is 10% to 15% of the estimated total cost of construction. If 

awarded, funds exist in the form of ARPA funds in the Special Grants Fund, Imhoff Creek 

Stabilization, Design (Account 22595303-46201; Project DR0062) for $390,789.38 and in Imhoff 

Creek Stabilization, Land (Account 22595303-46001) for $264,100.   

Construction can commence upon completion of the designs, acquisition of necessary rights-of-

way, and issuance of any and all appropriate permits.  

RECOMMENDATION: 

281

Item 9.



Page 4 of 4 

Staff recommends approval of Amendment 2 to Contract K-1415-134 between the City of 
Norman and Meshek and Associates for the design of Phase 2 of the Imhoff Creek Stabilization 
Project in the amount of $654,889.38. 
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Contract K-1415-134 Amd. 2 

AMENDMENT NO. 2 TO AGREEMENT FOR PROFESSIONAL SERVICES 

This Amendment No. 2 to Contract No. K-1415-134 is between the City of Norman, Oklahoma, 
a municipal corporation, (hereinafter "OWNER") and Meshek and Associates, 
(hereinafter "CONSULT ANT"). 

WITNESS ETH: 

WHEREAS, the parties entered into Contract No. K-1415-134 on June 9, 2015, pursuant to which 
CONSULT ANT was to provide professional services, including: Hydraulic and Hydrologic Study 
in connection with the Lower Imhoff Bank Stabilization ("Project"). 

WHEREAS, Contract No. K-1415-134 was for a total amount of ONE HUNDRED FORTY
THREE THOUSAND AND 00/100 DOLLARS ($143,000.00). 

WHEREAS, Amendment 1 to Contract K-1415-134 supplemented the scope and increased the 
cost in the amount of THREE HUNDRED EIGHT-THREE THOUSAND SIX HUNDER 
FORTY-SEVEN DOLLARS ($383,647.00). 

WHEREAS, OWNER requires various additional services from CONSULTANT, necessitating an 
amendment to Contract No. K-1415-134, which supplements the scope, cost, and Project schedule 
ofK-1415-134; and 

NOW, THEREFORE, the parties desire to amend Contract K-1415-134 as follows: 

I. The Project shall be amended to add and supplement CONSULTANT'S provision
of the professional services under the contract to also include those professional
services described in the attached "Imhoff Creek Bank Stabilization, Phase 2" dated
January 12, 2024 (attached hereto as Attachment A hereto, hereafter "Amendment
2 Services");

II. The Amendment 2 Services shall be provided at a total additional cost of SIX
HUNDRED FIFTY-FOUR THOUSAND EIGHT HUNDRED EIGHTY-NINE
DOLLARS AND THIRTY-EIGHT CENTS ($654,889.38) as set forth in
Attachment A, for a new total contract amount of ONE MILLION ONE
HUNDRED EIGHTY-ONE THOUSAND FIVE HUNDRED THIRTY-SIX
DOLLARS AND THIRTY-EIGHT CENTS ($1,181,536.38);

Contract K-1415-134 shall only be amended as required to give full force and effect to these 
amendments. All other terms of Contract K-1415-134 shall remain in full force and effect. 
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Contract K-141 5-1 3 4 Amd. 2

IN WITNESS WHEREOF, the OWNER and the CONSULTANT have executed this Agreement.

DATED this _ day of 2024.

crTY oF NORMAN, OKLAHOMA
("owi\ER")

By:
Mayor Larry Heikkila

ATTEST

By
Brenda Hall, City Clerk

Approved as to form and legality this 

- 
day of

City Attorney

Meshek and Associates
("coNSULTANT')

Name: EfZr-r"lon
ritte: C€O

bo rnt

ATTEST:

- lilt.laa,-el (ou-h

2024

By:

Title: G-?+ S M^^ \0* /P"rvt ct pe I
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phone: 918-392-5620 • fax: 918-392-5621 • 1437 South Boulder Avenue, Suite 1550, Tulsa, OK 74119 

January 12, 2024 

Jason Murphy 
Stormwater Program Manager 
201 West Gray 
Building A 
Norman, OK 73069 

RE: Imhoff Creek Bank Stabilization, Phase 2 (North of Imhoff Road, revised fee) 
 
Dear Mr. Murphy, 
 
Thank you for the opportunity to provide a revised fee proposal for the Imhoff Creek Bank Stabilization Project. I have 
made changes to the fees based upon the rate schedule updates for Meshek and our subconsultants for Fiscal Year 
2024. I have not made any changes to the scope of the work.    

With this fee proposal letter, I am including a Conceptual Cost Estimate and Project Scope of Services outlining the 
proposed work.  The following is a summary of our fee proposal: 

1. Services: 

 Refer to Exhibit B for detailed description of services provided by Meshek 
 Refer to Exhibit C for detailed descriptions of services provided by Wood. 

a. DESIGN: 

i. Project Management:  $      51,260.00 
 General Project Management 
 Progress Meetings (16 with Client) 
 Project Meetings (12 with Design Team) 
 Cost Estimating (Updated per Submittal Phase) 
 Quality Assurance/Quality Control (QA/QC) 

ii. Survey: $     28,402.50 
 Travel 
 Control/Section/Boundary 
 Field Work/LiDAR/Ground Survey 
 Staking 

iii. Utility Locates $     14,112.00 
 Elec. Locate - 4 Way Swp, 50-ft each side of Crk, 2300 LF 
 Option to Pot Hole: 40 Count @ $348/ea, 6-ft depth. (~$10,416.00) 

o Includes survey provided by Sidewinder 

iv. Environmental (Blackbird): $       6,621.88 
 Environmental Permitting for 404 compliance.  

o Clean Water Act, Section 404 Individual Permit application.  
o The permit application will require a comprehensive mitigation plan 

and an evaluation of direct and indirect impacts.  The mitigation plan 
will present the proposed mitigation associated with the fill activity. 
This scope of work also includes resolution of general comments 
provided during the public comment period. Any additional 
documentation required for this project will be presented to the client 
and an additional proposal will be prepared. 

v. Geotechnical: $     26,250.00 
 1 Boring to approximately 40-ft 
 Standard Penetration Tests 
 Dynamic Cone Penetration Tests 
 Laboratory Testing & Report 
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vi. Hydrology & Hydraulics: $     71,900.00 
 LOMR Preparation & Management-Wood 
 LOMR Review (application & supporting information)-Meshek 

vii. Design Services:            $    165,160.00 
 Plan-In-Hand Design (30%) 
 Preliminary Design (60%)  

o Preliminary Structural Engineering Design & Details 
o Preliminary Plan Set 

 Final Design (90%) 
o Structural Engineering Design & Details 
o Design Plan Set 

 Submittal Design (100%/Final) 
o Final Design Plan Set 

viii. Construction Services:            $     27,083.00 
 Bid Documents & Bidding 

o Bid Document Preparation 
o Pre-Bid Meeting 
o Bid Opening & Contract Recommendations 

 Construction Project Management 
o Mileage 
o Pre-Construction Meeting 
o Monthly Progress Meetings 
o Final Inspection & Closeout 

DESIGN FEE:    $   390,789.38 

b. REAL ESTATE: 

i. Right-of-Way Exhibits & Staking (Survey)  $     16,950.00 
 Exhibit Production 
 Write Legal Descriptions 
 Property research Coordination with Survey 

ii. Real Estate Services:              $    230,000.00 
 Title Investigation 
 Appraisals 
 Appraisal Review 
 Negotiation Services 

iii. Other Direct Costs:               $     17,150.00 
 Filing Fees  
 Filing Fee for Mortgage Release/Consent to Easement 
 Mortgage Release/Consent to Easement 

REAL ESTATE FEE:    $   264,100.00 
*Assumed 25 lots/to be billed on a per lot basis.  

c. COMBINED FEE: 

i. DESIGN:     $   390,789.38 

ii. REAL ESTATE:     $   264,100.00 

iii. TOTAL:    $   654,889.38 
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2. Conceptual Cost Estimate: 

 Conceptual Cost Estimate: (Exhibit A) $  4,721,425.00 

Fees will be invoiced on a monthly percent complete basis.  If you have any questions or need additional information, 
please do not hesitate to contact me: 

Sincerely,  

Harris C. Wilson, PE 
Design Project Manager 
Meshek & Associates, LLC

Cell: 405-229-3260 
Email: hwilson@meshekengr.com  
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EXHIBIT A 
CONCEPTUAL COST ESTIMATE 
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Item # DESCRIPTION UNITS QUANTITY UNIT PRICE AMOUNT

1 OPTION 2 - REVERSE GABION (PARTIAL HEIGHT) LF 287 $1,487.38 $426,878.06

2 OPTION 3 - TYPICAL GABION (PARTIAL HEIGHT) LF 679 $2,475.14 $1,680,620.06

2 OPTION 4 - ROCK TOE DESIGN LF 705 $177.00 $124,785.00

3 CROSS VANES EA 3 $46,440.00 $139,320.00

4 SHEET PILE DROP STRUCTURE EA 1 $164,250.00 $164,250.00

5 PERMANENT EASEMENTS LSUM 1 $100,000.00 $100,000.00

6 TEMPORARY EASEMENTS LSUM 1 $50,000.00 $50,000.00

7 CONSTRUCTION EASEMENTS LSUM 1 $300,000.00 $300,000.00

8 DAMAGES LSUM 1 $50,000.00 $50,000.00

9 CONDEMNATION LSUM 1 $100,000.00 $100,000.00

10 OTHER COSTS (SEE REPORT) LSUM 1 $400,000.00 $400,000.00

Sub-Total $3,535,853.12

YEARS 2017 to 2022 8.53% $301,608.27

25.00% $883,963.28
$4,721,424.67
$4,721,424.67

CUMULATIVE INFLATION

SUB TOTAL 1
GRAND TOTAL

CITY OF NORMAN - IMHOFF CREEK BANK STABILIZATION
CONCEPTUAL COST ESTIMATE

PHASE 2 (SEE MAP)

CONTINGENCY
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EXHIBIT B  
PROJECT SCOPE OF SERVICES 
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Project Scope of Services 

The project scope of services is outlined below. Meshek & Associates, LLC (Meshek) will provide the primary 
project management services role in the development of the construction plans. Wood Environment & Infrastructure 
Solutions Inc. (Wood) will provide professional services for the design and construction of the retaining wall 
structures as outlined in their scope of services.  The outline of services is as follows:  

Wood’s Scope of Services: Refer to Exhibit C 

Project Scope of Services Outline 
A. Project Management Service and Coordination, 

a. Meshek will provide local Project Management coordination with the Design Team elements and 
City Staff.  

B. Site Investigation, Project Review, & Planning  
a. Onsite meeting and walk through with project principles.   

 Observe current conditions and document changes to the stream and properties bordering 
the project.  

 Engage with River Research & Design expertise to develop embankment stabilization 
strategies to employ in design and construction.   

C. Survey: Topographical using Aerial LiDAR & Ground based GPS data collection.  
a. Refer to attached proposal from Meshek’s survey department. 
b. Survey includes $14,400 to support Real Estate Acquisition. 
c. The proposal does not include a topographic survey of the As-Built condition. 

D. 404 Permitting (Coordination with Blackbird Environmental & Army Corps of Engineers),  
a. An Individual Permit is anticipated for this project. 

E. Geotechnical Investigation & Analysis 
a. Wood Environmental & Infrastructure Solutions 

 Provide boring to 40-ft approximate depth 
 Standard Penetration Tests 
 Dynamic Cone Penetration Tests (up to 3) 
 Laboratory Testing & Report 

F. Hydrology & Hydraulics 
a. Wood Environmental & Infrastructure Solutions 

 Existing Conditions Hydraulics 
 Hydraulic Scenario Modeling 
 Proposed Conditions 
 Scour Analysis 
 LOMR 
 Streambank Erosion Analysis 

b. Meshek  
 LOMR application review & QA/QC 

G. Design Services 
a. Preliminary Design (60%) 

 Wood Environmental & Infrastructure Solutions 
 Wall/Embankment Stabilization Design 
 Cross Vane Design/Sheet Pile Wall Drop Structure (North End) 

 Meshek 
 Plan Set Development 
 Plan Review (QA/QC) 
 Cost Estimating 

b. Final Design (90%) 

292

Item 9.



 
 

www.meshekengr.com 
phone: 918-392-5620 • fax: 918-392-5621 • 1437 South Boulder Avenue, Suite 1080, Tulsa, OK 74119 

 Wood Environmental & Infrastructure Solutions 
 Wall/Embankment Stabilization Design 
 Cross Vane Design/Sheet Pile Wall Drop Structure (North End) 
 Special Details 

 Meshek 
 Plan Set Revisions & Final Design 
 Plan Review (QA/QC) 
 Cost Estimating 
 Special Details 

c. Submittal Design (100%) 
 Wood Environmental & Infrastructure Solutions 

 Wall/Embankment Stabilization Final Design 
 Cross Vane Design/Sheet Pile Wall Drop Structure (North End) 
 Special Details  

 Meshek 
 Plan Set Final Design 
 Plan Review (QA/QC) 
 Cost Estimating 
 Special Details 

H. Construction Services  
a. Bid Document Preparation & Bidding 

 Pre-Bid Meeting 
 Respond to RFI’s 
 Bid Opening & Contract Recommendations 
 Bid Document Preparation 

b. Construction Project Management 
 Pre-Construction Meeting 
 On Site Meetings, Construction Progress 
 Final Inspection & Closeout.  

Design Approach (60% & 90%) 
A. The project lead will provide general organization for the project 
B. Members of the team will attend an onsite meeting and walk through to document the existing conditions 

and changes to the channel  
C. Coordinate with Blackbird Environmental to facilitate the 404-permitting process 
D. Coordinate with Wood and the City on LOMR development, submittal, and approval 
E. Coordinate with Wood for Geotech site investigation and report 
F. Coordinate with Meshek’s survey team to develop topographic data collection 
G. Coordinate and prepare the Engineering plan set for submittal to the City 

a. Plans for review will be provided at the 60%, 90%, and Final plan stages 
b. Plans will be transmitted to the City for review in PDF format 

H. Coordinate and Prepare the construction cost estimate  
I. Specifications (may be included on plans) 

a. 2019 ODOT Standard Specifications (As applicable)  
b. Structural Specifications provided on plans. 
c. General specifications not covered by ODOT standards will be developed separately.   

J. Submit to City for review 
a. Plan review will be conducted with City staff 
b. Wood may attend via conference call 
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Final Design  
A. Prepare Final documents for submittal to the City 
B. Final cost estimate 
C. Provide Quality Assurance/Quality Control Review 
D. Review documents with City  
E. Prepare final documents for bidding 

Design Schedule  
A detailed schedule will be prepared in consultation with the Client at the start of the project.  The schedule 
will include significant benchmarks.  Benchmarks will include the following: 

 Topographic Survey 
 Geotechnical Investigation 
 404 Permitting (Individual Permit) 
 LOMR preparation 
 Structural Engineering Design 
 60%, 90%, and Final Plan submittals  
 Cost Estimate Development.  

Construction Administration Phase Services  
A. Pre-construction conference  
B. Issue clarification/change/field orders/coordinate with the contractor/const. engineering 
C. Coordinate the review of shop drawings associated with construction activities 
D. Prepare and process construction pay estimates and make recommendations for each 
E. Review and make comments on the contractor's proposed construction schedules 
F. Coordinate with City staff during construction 
G. Conduct pre-final inspection with the contractor and prepare the necessary punch lists for distribution.  
H. Verify punch list items have been completed with City staff 
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EXHIBIT C 
SCHEDULE CHART 
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Tasks by Months 1 2 3 4 5 6 7 8 9 10 11 12 13-24
SURVEY (Phase 2)
UTILITY LOCATES (Sidewinder)
GEOTECHNICAL INVESTIGATION
ENVIRONMENTAL (Blackbird)
HYDROLOGY & HYDRAULICS
STRUCTURAL DESIGN
DESIGN SERVICES, 30%
DESIGN SERVICES, 60%
DESIGN SERVICES, 90%
DESIGN SERVICES, 100%
REAL ESTATE SERVICES
RIGHT OF WAY EXHIBITS & STAKING

Construtcion CONSTRUCTION SERVICES, PHASE 2

Indicates Partial Time Frame:

Design Work

Real Estate 
Services

INDIVIDUAL PERMIT POSSIBLE ADDITIONAL TIME FOR THIS SECTION 

IMHOFF CREEK AMENDMENT 2 SCHEDULE

Field Work
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EXHIBIT D 
WOOD ENVIRONMENT & INFRASTRUCTURE SOLUTIONS INC.  

PROPOSAL & SCOPE OF SERVICES 
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WOOD SCOPE OF SERVICES 
Imhoff Creek Bank Stabilization Project – Phase 2 

 
PROJECT INFORMATION 
We understand that the project consists of installing streambank stabilization systems along 
Imhoff Creek, upstream of Imhoff Road to minimize risk of further erosion.  A permanent gabion 
basket retaining wall system, rock toe and steel sheet pile drop structures / cross vanes will be 
used in conjunction with other civil design features.   
We based the geo-structural design services proposed herein on the items referenced below, 
which include: 

• Lower Imhoff Creek Hydraulic & Hydrologic Study Project, Norman, Oklahoma dated 
June 2017 and prepared by Meshek & Associates, LLC and Wood (formally Amec 
Foster Wheeler). 
 

From the above information, we present the following design input parameters:   

 

PROJECT SCHEDULE 
PROJECT PHASE Timeline 
400 – Geotechnical Investigation and Analysis 

Refer to Schedule provided by 
Meshek 

500 – Hydrological & Hydraulic Analysis 
700 – Preliminary Engineering & Design (60%) 
800 – Preliminary Engineering & Design (90%) 
900 – Final Engineering & Design 

 
  

Document Number 
(from above) Relevant Design Input Parameter(s): 

1 • Subsurface Conditions (Grab Samples 1A, 1B, 1C, 2A, 2B, 2C, 3A & 3B) 
• Stratum 1 

• Up to 15 feet below ground surface (bgs) 
• Silty clay, clayey sand, low plasticity 
• Pocket penetrometer test = 1.5 to 2.2 tons per square foot (tsf)  

• Stratum 2 
• Greater than 15 feet bgs 
• Lean clay, low plasticity 
• Pocket penetrometer test = 1.5 to 4.5 tsf 

• Creek Elevation = varies approximately from EL 1089.2 ft to EL 1094.3 ft 
1 • Option 1 Gabion Wall Limits 

• Approximate supported height = ± 27 feet 
• Approximate length of wall = ± 1,100 feet 

• Sheet Pile Wall Drop Structure Limits 
• Approximate supported height = ± 15 feet 
• Approximate length of wall = ± 50 feet 
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SCOPE OF SERVICES 
Wood shall provide the following services (Scope of Services) to Meshek & Associates for the 
Project: 

PHASE 100 – PROJECT MANAGEMENT 
Project management is responsible for genal project management, progress and project meetings 
to discuss the project internally and externally. 
 
Task 101:   General Project Management 

Project management is responsible for coordination of the various disciplines that 
have involvement in the project, tracking of work completion, maintenance of 
project schedule, and project management updates.   Wood will assist with 
preparing a detailed schedule with Client review and input that includes significant 
benchmarks. Benchmarks to include geotechnical investigation and analysis, 
hydrological and hydraulic analysis, progress structural engineering and designs, 
and preliminary cost estimates.   
 

 
Task 102:   Progress Meetings 

Key members of the team will meet with the CLIENT monthly as necessary to 
discuss the project.  Progress meetings including the project team will be held after 
various stages to discuss the project status, critical milestones, review progress 
submittals and design issues.  
 

• Project kick-off meeting 
• Preliminary geotechnical analysis and design review meeting  
• Preliminary 60% Design Review Meeting - Submit PDF’s of the 

preliminary structural design plans, profile, and cross-sections. 
• Preliminary 90% Design Review Meeting - Submit PDF’s of the 

preliminary structural design plans, profile, and cross-sections. 
• FEMA LOMR Comment Review Meeting – Submit PDF’s of the FEMA 

review comments received from the LOMR application and supporting 
H&H modelling information reviews.  

• Final Review Meeting – Submit PDF’s of the final design documents 
and opinion of probable cost for the levee project 

 
Task 103:   Project Meetings  

Project meetings including the project team will be held with the appropriate 
agencies and groups to discuss the design and timeline of the project. 
 

• Client Meetings - Conduct review meetings with the Client regarding 
the project design and timeline, specifically regarding the LOMR 
application process. 
 

Task 104: Cost Estimating 
Wood will also prepare a conceptual cost for the structural and stabilization portion 
of the project utilizing the preliminary design information with an appropriate 
contingency given the level of design detail. 
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Task 105:   QC/QA  
Formal quality assurance and quality control (QA/QC) reviews will be conducted 
in parallel to client reviews, specifically at the 90% completion stage and prior to 
issuance of final design documents.  Independent QA/QC reviews will be 
performed by a senior staff member of Wood for each deliverable.  

PHASE 400 - GEOTECHNICAL INVESTIGATION AND ANALYSIS 

Task 401:   Geotechnical Services 
We understand that the project consists of a stream bank restoration over a 
distance of approximately 2,000 feet, north of Imhoff Road in Norman, Oklahoma.  
The stream banks are between 20 and 30 feet tall and are nearly vertical.  Based 
on our understanding of the project, we propose to perform the following tasks: 

• We propose to perform one (1) geotechnical boring at the site with an 
approximate depth of 40 feet. Should refusal be encountered, we will 
core/advance the hole a maximum of an additional 10 feet beyond the 
refusal depth encountered. We will have a professional staff member 
on-site to establish the boring location in the field by measuring 
distances from existing features and using a handheld GPS unit.  

• Our staff member will remain on-site to direct our drilling subcontractor 
and document sampling operations. We plan to have our subcontractor 
utilize a truck-mounted drill rig to perform the drilling. Our subcontractor 
will collect relatively “disturbed” soil samples at selected intervals by 
performing standard penetration tests (SPT) in general accordance 
with ASTM D1586. Additionally, we will attempt to obtain relatively 
undisturbed samples with thin wall (Shelby) tubes from predetermined 
depths at selected borings in general accordance with ASTM D1587, if 
we encounter fine-grained soil.  Upon completion, we will check each 
hollow stem auger boring for groundwater level. All boreholes will be 
backfilled with soil cuttings.  

• Perform a site walk to observe the site conditions.  During the site 
walk we will collect grab samples of the bank materials to return to our 
geotechnical laboratory for testing. 

• As field locations may allow, and coordinate with proposed gabion wall 
locations, our field staff may perform up to three (3) dynamic cone 
penetration (DCP) tests at the toe of existing embankments/proposed 
walls within the creek bottom.  The DCP will be performed in 
accordance with ASTM D6951 and will measure the insitu material 
resistance to penetration. 

• Perform laboratory testing on select soil samples collected during the 
site walk.  The purpose of the testing will be to provide us with a better 
understanding of the material types.  Laboratory testing of grab 
samples will include grain size analyses, moisture content tests, and 
Atterberg limit determinations.  Engineering properties, such as 
strength data, cannot be performed on the grab samples.  If we are able 
to collect undisturbed samples from hand auger borings, then we will 
attempt to perform direct shear tests for estimating in-site strengths. 
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PHASE 500 – HYDROLOGICAL & HYDRAULIC ANALYSIS 
The proposed project area is located within an effective Zone AE Floodway of Imhoff Creek.  
Hydrology and hydraulic analyses were performed as part of a conceptual design phase of this 
project along with supplemental topographic data collection.  Given that the proposed project is 
within the effective Zone AE Floodway it is anticipated that a “no-rise” condition will not be met 
which would then require a CLOMR Application to FEMA.  The extents of this analyses will be 
limited to Phase I design services including those conceptual design alternatives downstream of 
Imhoff Road along Imhoff Creek. 

Task 501: Existing Conditions Hydraulics 
Wood will produce an existing condition, duplicate, and corrected effective models 
for Imhoff Creek based on the effective Zone AE Study as well as the latest 
hydrology and hydraulics study from the conceptual phase of this project.  Survey 
and topographic data collected as part of this project will be incorporated as well 
as any refinements to the cross-section placement and geometry of the HEC-RAS 
Model.  The corrected effective hydraulic models will be the basis for which 
floodplain impacts will be measured based on the final proposed conditions model. 

Task 502: Hydraulic Scenario Modeling 
Wood will perform up to two (2) intermediate iterations of the proposed conditions 
as part of changes or alterations to the design services.  It is anticipated that these 
changes would include grade control structures along Imhoff Creek including 3 to 
4 cross vanes and drop structures located upstream of Imhoff Road as well as 
gabion walls and rock toe protection structures along the Imhoff Creek bank. 

Task 503: Proposed Conditions 
Upon selection of the final design alternatives Wood will produce a final proposed 
conditions model for the Phase 2 design study reach.  It is anticipated that the final 
design will be limited to drop structures, grade control structures, rock toe 
protection and bank stabilization reverse gabion wall designs along Imhoff Creek 
and upstream of Imhoff Road. 

Task 504: Scour Analysis 
Wood will perform basic scour analyses using the proposed conditions hydraulic 
model to support design of the proposed improvements including channel 
velocities and shear stress. 

Task 505: LOMR 
It is anticipated that the proposed improvements will not meet the definition of a 
“no-rise” and will therefore require a CLOMR prior to construction, which has been 
included in Phase 1.  After construction of the project, Wood will prepare the FEMA 
LOMR Application based on Phase I and Phase 2 design improvements.  The 
following highlights those requirements of the LOMR as well as the party 
responsible for providing the material. 

CLOMR Application Items Responsible Party 
MT-2 Application Forms 1-3, Section E (Overview & 

Concurrence, Riverine H&H, Riverine Structure) 
Wood 

Effective FIRM Panel Development Wood 
Proposed FIRM Panel/DFIRM/FIS Wood 

Subdivision Plat Map Meshek 
Property Deed Meshek 

Tax Assessor’s Map Meshek 
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CLOMR Application Items Responsible Party 
Elevation Form Meshek 

Community Acknowledgement Form Wood 
Documented Endangered Species Act (ESA) Meshek 

Metes & Bounds Description Meshek 
Public Notification* Wood / City of Norman 

LOMR Fee** City of Norman 
*Wood to provide letter and newspaper article templates in collaboration with City of Norman for public notification. 
**Assume LOMR Based on New Hydrology, Bridge, Culvert, Channel, or Combination Thereof – $8,250 fee for 
application and submittal is included in cost estimate as a recoverable expense.  

It is assumed that Meshek will provide Wood with any responsible LOMR 
application items per the above table.  Wood will then submit the LOMR application 
and supporting documentation to Meshek & City of Norman for review.  Once 
approved then Wood will submit the LOMR application, supporting documentation, 
and fee to FEMA and address comments. 

Task 506: Streambank Erosion Analysis upstream of Imhoff Road 
The above mentioned scour analysis, stream flow velocities, shear stress 
characteristics, historical rate of erosion, and channel thalweg evaluation will be 
utilized to predict annual rate of erosion and impacts to critical infrastructure, 
building foundations, and other high value items.  The report will include a 
goespatial analysis to determine the structures impacted by erosion for the life 
expectancy of the respective assets. 

PHASE 700 – PRELIMINARY ENGINEERING & DESIGN (60%) 
Wood will prepare preliminary engineering documents for the structural components for the creek 
stabilization based on the geotechnical investigation and analysis completed in Phase 400.  
These plans will include stream centerline stationing, cross sections, structural details, and other 
details necessary to complete permitting and cost estimates.   
Task 701:  Gabion Wall Design  

We propose to provide design services for a permanent gabion basket wall.  We 
propose to analyze one (1) design section having stability requirements meeting 
those outlined in Table 4-1 of EM 1110-2-2502 Retaining and Flood Walls.  We 
propose to perform our design in general accordance with applicable sections of 
the following: 

• EM 1110-2-2502 Retaining and Flood Walls, US Army Corps of 
Engineers (1994); 

Our design will address requirements for the following wall components: 
• Minimum wire basket strength; 
• Minimum wire basket wire size and coating; 
• Minimum wire basket size; 
• Minimum basket stone type and gradation; 
• Minimum wall foundation thickness; 
• Minimum wall foundation material; 
• Minimum geotextile type;  

Our proposed deliverables will include developing the following submittals for the 
60% level of design:    

• Design memorandum summarizing the calculations of the permanent 
gabion wall system; 
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• Drawing consisting of the following, please note that we do not include 
as-builts, instrumentation/monitoring systems, contingency plans, pre- or 
post-condition surveys, or surface water management: 
o Technical notes associated with permanent gabion wall system 

construction and materials; 
o One design cross sections depicting material size and strength; and 
o Typical gabion-to-gabion connection detail; 

 
Task 702:  Sheet Pile Wall Drop Structure / Cross Vane Design  

We propose to provide design services for a permanent driven sheet pile wall 
drop structure.  We propose to analyze one (1) design sections having a static, 
global factor of safety of 1.5.  We propose to perform our design in general 
accordance with applicable sections of the following: 

• EM 1110-2-2504 Design of Sheet Pile Walls, US Army Corps of 
Engineers (1994);  

• EM 1110-2-1901 Seepage Analysis and Control for Dams, US Army 
Corps of Engineers (1993); and 

• AISC Steel Construction Manual, 14th edition. 

Our design will address requirements for the following steel sheet pile 
components: 

• Minimum steel sheet pile section and strength; 
• Minimum sheet pile length (exposed and embedment length); 

Our proposed deliverables will include developing the following submittals for the 
60% level of design:    

• Design memorandum summarizing the calculations of the permanent 
steel sheet pile system; 

• Drawing consisting of the following, please note that we do not include 
as-builts, instrumentation/monitoring systems, contingency plans, pre- or 
post-condition surveys, or surface water management: 
o Technical notes associated with permanent steel sheet piling 

construction and materials; 
o One design cross section depicting material size and strength. 

PHASE 800 – PRELIMINARY ENGINEERING & DESIGN (90%) 
Wood will update and progress the design, engineering and cost estimate of the items presented 
in Phase 700.  
Task 801:  Gabion Wall Design  

Our proposed deliverables will include developing the following submittals for the 
90% level of design:    

• Design memorandum summarizing the calculations of the permanent 
gabion wall system; 

• Drawing consisting of the following, please note that we do not include as-
builts, instrumentation/monitoring systems, contingency plans, pre- or post-
condition surveys, or surface water management: 
o Technical notes associated with permanent gabion wall system 

construction and materials; 
o One design cross sections depicting material size and strength; and 
o Typical gabion-to-gabion connection detail; 
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Task 802:  Sheet Pile Wall Drop Structure / Cross Vane Design  

Our proposed deliverables will include developing the following submittals for the 
90% level of design:    

• Design memorandum summarizing the calculations of the permanent steel 
sheet pile system; 

• Drawing consisting of the following, please note that we do not include as-
builts, instrumentation/monitoring systems, contingency plans, pre- or post-
condition surveys, or surface water management: 
o Technical notes associated with permanent steel sheet piling 

construction and materials; 
o One design cross section depicting material size and strength. 

PHASE 900 – FINAL ENGINEERING & DESIGN 
Wood will update and progress the design, engineering and cost estimate of the items presented 
in Phase 800.  
 
Task 901:  Gabion Wall Design   

Our proposed deliverables will include developing the following submittals for the 
IFB level of design:    

• Design memorandum summarizing the calculations of the permanent 
gabion wall system; 

• Drawing consisting of the following, please note that we do not include as-
builts, instrumentation/monitoring systems, contingency plans, pre- or post-
condition surveys, or surface water management: 
o Technical notes associated with permanent gabion wall system 

construction and materials; 
o One design cross sections depicting material size and strength; and 
o Typical gabion-to-gabion connection detail; 

A Professional Engineer registered in the State of Oklahoma will seal the final 
submittal. 

 
Task 902:  Sheet Pile Wall Drop Structure / Cross Vane Design  

Our proposed deliverables will include developing the following submittals for the 
IFB level of design:    

• Design memorandum summarizing the calculations of the permanent steel 
sheet pile system; 

• Drawing consisting of the following, please note that we do not include as-
builts, instrumentation/monitoring systems, contingency plans, pre- or post-
condition surveys, or surface water management: 
o Technical notes associated with permanent steel sheet piling 

construction and materials; 
o One design cross section depicting material size and strength. 

A Professional Engineer registered in the State of Oklahoma will seal the final 
submittal. 

ASSUMPTIONS 
Additional assumptions used in developing this proposal are as follows: 
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• Information provided to Wood by others is accurate, complete, sufficient, and presented 
in an understandable format and can be relied upon by Wood.  Effort associated with 
analysis of additional data is excluded; 

• Environmental services are beyond the scope of this study.  Additionally, our proposed 
scope of services does not address regulatory issues associated with storm water runoff, 
the identification and modification of regulated wetlands, or ground water recharge 
areas; 

• We assume drill water for geotechnical boring may be obtained from Imhoff Creek. 
• We assume Right-of-Entry (ROE) for geotechnical drilling on private property will be 

obtained by others. 
• We assume no maintenance of traffic or flagging will be required for geotechnical boring 

operation. 
• We will produce drawings will using AutoCAD; 
• We will produce design calculations in standard Wood format; 
• We will provide a portable document format (PDF) copy of all deliverables; 
• We will respond to one set of comments from the client after our interim submittal.  We 

assume the client’s comments will also include Owner’s Comments, if any.  Further, we 
assume the client will provide all comments at one time to Wood for our consideration; 

• Comments, other than clear deficiencies and errors in Wood’s work, generated by any 
other parties can be resolved with minimal effort on Wood’s part; and 

• We assume delivery of the final, PDF submittal concludes all services included in our 
current design Fee Estimate. 

EXCLUSIONS 
Our fee does not include:  

• Charges for time and expenses involved with meetings and site visits not specifically 
outlined above; 

• Effort to perform site restoration at geotechnical boring location  
• Effort needed to complete the design in light of requirements unknown to the CLIENT 

and/or Wood at the time this proposal was prepared; 
• Effort to produce as-built drawings and turnover electronic drawings; 
• Effort to perform a pre- and post-condition survey; 
• Effort required to integrate Wood’s work with other aspects of the project; 
• Effort required to convert standard Wood drawings to some other format; 
• Effort/fees associated with third-party review beyond Wood’s internal Project Review 

Policy;  
• Effort and fees associated with providing engineering services during construction; 
• Site-civil engineering (including, but not limited to, site drainage and erosion control); 
• Effort to determine and/or mitigate environmental issues; 
• On-site construction observation, material testing or performance verification. 
• Developing a Benefit Cost Analysis (BCA) for FEMA grant application. 

 
Should Meshek and Associates, LLC request work in addition to the Scope of Services, Wood 
shall invoice Client for such additional services (Optional Additional Services) at the standard 
hourly billing labor rate charged for those employees actually performing the work, plus 
reimbursable expenses if any. Wood shall not commence work on Optional Additional Services 
without Client’s prior written approval. 
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Wood agrees to provide all of its services in a timely, competent and professional manner, in 
accordance with applicable standards of care, for projects of similar geographic location, quality 
and scope. 
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EXHIBIT E 
MESHEK SURVEY SCOPE 
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October 24, 2022 

Mr. Jason Murphy 
Stormwater Program Manager 
201 West Gray 
Building A 
Norman, OK 73069 

Imhoff Creek Bank Stabilization, Phase 2 Survey Fee Proposal 

Dear Mr. Murphy: 

Meshek & Associates, LLC, appreciates the opportunity to submit a proposal for Land Surveying 
Services. The scope of work is based on an approximately 100-foot strip following the alignment of 
Imhoff Creek north from Imhoff Road bridge approximately 2200-feet. The scope breakdown and fees 
are outlined as follows. 

1. Control/Section/Boundary 
 Set ground control on the Oklahoma State Plane South coordinate system 
 Locate section corners and property corners in the field 
 Determine and plot accurate locations of boundaries, platted lots, and easements 

in CAD base drawing 

Fee: $7,125.00 

2. Field Work – Lidar and Ground Survey 
 Lidar scan of site 
 Locate stream edge of water, flowline, top of bank and toe 
 Natural ground and breakline elevations 
 Bridge structures in detail (Bridge apron, wing walls, utility crossings, deck & road) 
 Drainage structures in detail (Storm sewer outfalls at creek and inlets) 
 Roads and paving 
 Fences, walls, building corners, and pertinent visible improvements. (Building 

proximity to the top of the stream bank is important.) 
 Utilities as per field observation (manholes, inlets, electric and telephone 

pedestals, poles, etc.) 
 Data processed and drafted in CAD base drawing 

Fee: $13,430.00 

3. Staking 
 Calculate property corners for field staking 
 Monument necessary boundary and lot corners with 3/8” rebar pins, chiseled 

crosses, or magnetic nails where applicable, all marked with flagged stakes or 
marking paint depending on monument used 

Fee: $5,638.00 
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4. Travel 
 Travel to the site (round trips from Tulsa Office) 

Fee: $472.00 

SURVEY FEE:         $   26,665.00 

Utility Verification 

1. Utility Locates -Sidewinder 
 This service provided by Sidewinder Utility Locators, LLC 

 Utility location – 4-Way Sweep, 50-ft Ea. Side of Crk Bank for 2300 LF: $1,942.50 

 Pot Hole utilities (Optional) – 40 @ 6-ft deep: $10,416.00 

Fee: $12,358.50 

Right-of-Way Support 

1. Right-of-Way Exhibits/Staking 
 Write legal descriptions and produce exhibit drawings for temporary or permanent 

easements 
 Monument and stake easements 

 This fee billed on a per lot basis.  

Fee: $14,400.00 

 

The estimated fees required to perform the services listed above is as follows:  

Survey Fee:     $26,665.00 

Utility Verification:      $12,358.50 

Right of Way Support:     $14,400.00 

To be invoiced on a monthly basis. 

Deliverables will include signed and sealed D size topographic drawing in PDF and an AutoCad DWG 
base file. 

 

 

 

309

Item 9.



2000 N. Classen Blvd. 
No. N150 

OKC, OK 73106 
[o] 405.594.0127 
[f] 918.392.5621 
meshekengr.com 

  

 

 

 

Surveying will begin within approximately 5 business days of acceptance of receipt of signed 
agreement.  Additional surveying services can be provided for an additional fee and will be 
negotiated as an addendum to the project.  

If you have any questions or need additional information, please don’t hesitate to contact me. 

Sincerely, 

 
 
Michael A. Royce, PLS  
Survey Manager 
Meshek & Associates, LLC 
Office: 918-392-5620 
Cell: 918-633-5263 
Email: mroyce@meshekengr.com 
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EXHIBIT F 
MESHEK RIGHT OF WAY SCOPE 
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Real Estate Services. Provide services to secure easements from property owners for 
project. It is assumed that an easement will be needed from each property adjoining the 
creek. Billing will occur on a per parcel instance as percent complete as described on the 
Exhibit A. Pass through costs will be billed as actual costs.  

 

These services will include the following: 

1) Title Investigation: Provide property reports. Either from an abstract company or secures 
the following from public records or other sources and compiles into a report.  
 
a) The current owner’s name(s) as they appear on the deed 

b) Property description as written on deed 

c) Book and page of the recorded deed or deeds  

d) Date deed executed and filed  

e) Type of deed 

f) Consideration listed on deed  

g) Monetary value of revenue stamps  

h) Mortgages (description, amount, and signature pages), leases and recording data for 
each. (If there are not existing mortgages and/or leases, state this on the Title 
Investigator’s report 

i) All Public, Private Easements, Lis Pendens, Access Easements, and their recording 
data 

j) Past owner for at least the 5-year period immediately preceding the title search or if 
beyond 5 years, until good title is found.  

i) Good title is generally defined as warranted and defendable title. Quit Claim Deeds 
and other non-warranted deeds are not considered good title. If good title cannot 
be identified, the use of an approved title attorney, abstracting company or other 
well qualified individual may be suggested and would be billed as a pass-through 
cost.  

2) Appraisals 

a) Provide Appraisal Reports in accordance with Uniform Relocation Act (URA) & Uniform 
Standards of Professional Appraisal Practice (USPAP) guidelines. 

3) Appraisal Reviews 

a) Provide Appraisal Reports in accordance with URA & USPAP guidelines. 

4) Negotiations services.  

a) Offer preparation and securing documents preparation including:  
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i) Offer Letter 

ii) Summary Statement 

iii) Easement Documents 

iv) Property Rights Brochure/or General Process Letter 

v) Accounting Forms to process payments 

vi) Mortgage information forms 

(1) To obtain permission to discuss with mortgage companies 

(2) Forms for release/consent to easement 

vii) Other forms may be added to the packet as requested by City.  

b) Meetings with landowners. Typical meetings would include:  

i) Offer Presentation & Explanation of Project 

ii) Negotiations 

iii) Meetings to sign securing documents 

iv) Meetings with tenants to obtain tenant releases & project explanation 

c) Coordination with mortgage companies to obtain mortgage releases or consent to 
easement.  

i) See section 5, Other Direct Costs.  

d) Coordinate with City for payment to landowners 

i) Deliver checks if on project site for other business 

ii) Mail Certified 

e) File Easements and any applicable releases with County Clerk.  

f) Completed property PDF file delivered to City.  

i) Contact log of all contacts 

ii) Copies of all offer information 

iii) Copies of all secured documentation 

iv) Copies of correspondence related to property 

5) Other Direct Costs. The costs associated with the following items will be invoiced at cost:  

a) Filing fees ($19.00 for first page + $2.00 for each additional page) 

i) Easements 

ii) Mortgage release/consent to easement  

b) Mortgage release/consent to easement application fees (tbd by each mortgage 
company) 
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c) Mileage (current GSA rate) 

d) Postage Costs  
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EXHIBIT G 
MESHEK HOURLY BILLING RATE 
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2024 Rate Schedule  

Meshek & Associates, LLC 
918.392.5620 | 405.594.0127 

meshekengr.com | Tulsa | OKC | Springdale 
 

 
 

 
 

Project Principal II 325.00$      GIS Project Principal 240.00$      
Project Principal I 300.00$      GIS Project Manager II 230.00$      
Project Manager II 265.00$      GIS Project Manager I 185.00$      
Project Manager I 190.00$      GIS Specialist II 145.00$      
Project Engineer II 190.00$      GIS Specialist I 115.00$      
Project Engineer I 135.00$      GIS Analyst 110.00$      
Engineering Intern 130.00$      GIS Technician 95.00$        
Engineering Technician II 125.00$      GPS Field Technician 85.00$        
Engineering Technician I 100.00$      ROW Project Manager II 230.00$      
CAD Designer 100.00$      ROW Project Manager I 210.00$      
3 Man Survey Crew 315.00$      Assistant ROW Project Manager 140.00$      
2 Man Survey Crew 215.00$      Acquisition/Relocation Agent 120.00$      
Survey CAD Technician 95.00$        Real Estate Trainee 90.00$        
Survey Crew Chief I 100.00$      Planning/Grant Project Manager II 205.00$      
Survey Crew Chief II 130.00$      Planning/Grant Project Manager I 170.00$      
Survey Crew Technician 85.00$        Planner II 135.00$      
Survey Project Manager 205.00$      Planner I 125.00$      
LiDAR Survey Crew 250.00$      Contract Administrator 210.00$      
LiDAR Data Specialist 140.00$      Administrative 115.00$      

Mileage 
Per Diem 
Per Diem 

8-1/2”x11” print 0.15$          
8-1/2”x14” print 0.20$          
11”x17” print 0.30$          
Black and White Plots 5.00$          
Color Plot 8.00$          
Mylars 13.00$        

Outside Direct Project Expenses 
Subconsultant Services Cost plus 5% management fee 

Passthrough at Cost 

Allowance for Office Work 

Billed at Current GSA Rate 

Allowance for Travel 

Reproduction Costs 

Miscellanuous Outside Expenses and Fees 

Billed at Current IRS Rate 
Billed at Current IRS Rate 

Billed per page printed 
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10. CONSIDERATION OF APPROVAL, ACCEPTANCE, AMENDMENT, REJECTION, 

AND/OR POSTPONEMENT OF CONTRACT K-2324-92: BY AND BETWEEN THE 

CITY OF NORMAN AND PITZER'S LAWN MANAGEMENT INC., FOR EMERGENCY 

SNOW TREATMENT SERVICES.
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 02/27/2024 

REQUESTER: Wade Thompson, Parks Manager 

PRESENTER: Jason Olsen, Parks and Recreation Director 

ITEM TITLE: CONSIDERATION OF APPROVAL, ACCEPTANCE, AMENDMENT, 
REJECTION, AND/OR POSTPONEMENT OF CONTRACT K-2324-92: BY 
AND BETWEEN THE CITY OF NORMAN AND PITZER'S LAWN 
MANAGEMENT INC., FOR EMERGENCY SNOW TREATMENT 
SERVICES. 

  

BACKGROUND: 

Winters in Oklahoma can be harsh and treacherous. When winter storms sweep through 
Norman, many City Staff must still provide services to the citizens of Norman, including 
Emergency services such as police, street crews, traffic crews, FEMA shelters and facility 
maintenance, and other essential services such as trash, bill pay, permits, and city governance. 
For years, Park Maintenance staff has cleared snow and ice from the City Hall complex, East 
Side Library, Central Library, Whittier, Irving, and 12th Street Recreation centers, The Train 
Depot, the Senior Center, and new additions such as the downtown transit center, Adult 
Wellness and Education center, and the Young Family Athletic Center. In recent years, Park 
Maintenance has relocated to North Base. Previously, at the North Base site, Line Maintenance 
staff would clear the road for the mechanic shops, fuel stations, transit facility, and CNG station 
to allow critical City Staff to function and provide transportation to the citizens in Norman. 

Very recently, Line Maintenance has moved away from North Base to a new location on the east 
side of Norman. The relocation makes logistics difficult for Line Maintenance to continue to 
operate as the snow removal crew for North Base. Park Maintenance will assume the role of 
snow removal and clearing for North Base for emergency services, fuel, and transportation. This 
responsibility will stretch the staff's ability to clear, service, and maintain sidewalks and parking 
lots at these other locations at a safe and acceptable level during storms with high precipitation 
rates.  

DISCUSSION: 

Emergency action plans typically recommend having prepositioned agreements with more than 
one company if one is unresponsive or incapable of responding in a reasonable amount of time. 
These are stand-by agreements with no associated value. For bid purposes, City Staff requested 
unit pricing for person-hours and equipment hours used. Additional items would be the cost of 
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ice melt and quantities of equipment. The agreement does not have a value until a work order 
is developed and a "Notice to Proceed" is issued by the City Staff. 

The City of Norman Staff requests to execute agreements with two companies in preposition 
contracts. These prepositioned contracts will be for one year with the option for renewal for four 
consecutive years. It is essential to have multiple prepositioned contracts in case additional 
assistance is needed by more than one company and to protect price gauging in times of 
desperation. The two companies and their associated bids were as follows: 

1. Pitzer's Lawn Management Company 
a. Snow plow/operator - $165/hr 
b. Construction equipment/operator - $165/hr 
c. Sidewalk clearing labor - $49/hr 
d. Ice Melt per lbs. - $0.75/lbs. 

 
2. MTS Brushhogging, Dozer & Lawn LLC 

a. Snow plow/operator - $200/hr 
b. Construction equipment/operator - $140/hr 
c. Sidewalk clearing labor - $40/hr 
d. Ice Melt per lbs. - $0.80/lbs. 

 
Staff recommends that the City enter into a prepositioned agreement with each of the two lowest 
qualified bidders. During a snow event, staff will call the lowest bidder, and if they are still waiting 
to respond within the timeframe listed in the work order issued under the agreement, staff will 
contact the second lowest bidder to answer. 

The prepositioned agreement will be effective for one year, with the option for the Council to 
extend the contract for four additional one-year periods upon mutual agreement of both parties, 
for a maximum contract term of five years. If agreement renewal is agreed upon by the City and 
the contractor, price adjustments for set rates will not exceed the Construction Cost Index (CCI) 
average during the twelve months prior to renewal or 5%, whichever is less. Prices are locked 
in for one year. Personnel authorized by the City Manager must approve all work outlined in the 
scope of work. 

RECOMMENDATION: 

Staff recommends that contract K-2324-92 for snow removal of City facilities be awarded to 
Pitzer's Lawn Management Inc. on an on-call basis.  
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File Attachments for Item:

11. CONSIDERATION OF APPROVAL, ADOPTION, AWARD, REJECTION, 

AMENDMENT, AND/OR POSTPONEMENT OF BID-2324-38 AND CONTRACT K-

2324-99: BY AND BETWEEN THE CITY OF NORMAN, OKLAHOMA, AND ARROYO’S

CONCRETE LLC., IN THE AMOUNT OF $201,132.36 FOR THE ROCK CREEK AND 

WARD 7 SIDEWALK PROJECT, PERFORMANCE BOND B-2324-38; STATUTORY 

BOND B-2324-39; MAINTENANCE BOND MB-2324-35, AND RESOLUTION R-2324-

85 GRANTING TAX-EXEMPT STATUS.
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 2/27/2024 

REQUESTER: Steve Guizzo, Engineering Assistant 

PRESENTER: Scott Sturtz, Interim Director of Public Works 

TITLE: CONSIDERATION OF APPROVAL, ADOPTION, AWARD, REJECTION, 
AMENDMENT, AND/OR POSTPONEMENT OF BID-2324-38 AND 
CONTRACT K-2324-99: BY AND BETWEEN THE CITY OF NORMAN, 
OKLAHOMA, AND ARROYO’S CONCRETE LLC., IN THE AMOUNT OF 
$201,132.36 FOR THE ROCK CREEK AND WARD 7 SIDEWALK 
PROJECT, PERFORMANCE BOND B-2324-38; STATUTORY BOND B-
2324-39; MAINTENANCE BOND MB-2324-35, AND RESOLUTION R-
2324-85 GRANTING TAX-EXEMPT STATUS. 

  

BACKGROUND: 

This project will consist of removal and replacement of concrete sidewalks, driveways, handicap 
ramps as well as relocation and adjustment of water meter boxes, valve boxes and other 
appurtenances as needed. The projects also include the restoration of disturbed landscaping 
and irrigation as needed. 

Rock Creek and Ward 7 Sidewalk Project consists of: 

 US 77 North of Highway 9 on the west side of the street; 

 George Street from Lindsey Street to Madison School on the east side; 

 College Avenue from Lindsey Street to Hoover Street on the east side; 

 West Rock Creek Road, west of Stubbeman on the north side. 
 

DISCUSSION: 

 

The project was publically advertised on January 11, 2024 and January 18, 2024. Four 

contractors attended the pre-bid conference on January 25, 2024. Four (4) bids were submitted 

and opened on February 1, 2024. The project was advertised in a local paper, in plan rooms and 

sent to qualified concrete contractors. 
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Tabulation of Bid Results 

Contractor Total 

Arroyo’s Concrete LLC. $201,132.36 

Ellsworth Construction OKC dba 

A-Tech Paving 

$217,006.33 

SAC Services Inc. $219,269.64 

Rudy Construction Company $307,132.36 

Engineer’s Estimate $216,000.00 

 

The low bid was submitted by Arroyo’s Concrete, LLC of Oklahoma City in the amount of 

$201,132.36, which is $14,867.64, or 6.8%, less than the engineer’s estimate. The budgeted 

amount for the Rock Creek and Ward 7 Sidewalk Project included in this bid was $216,000 

(Project TC0159, Account 50597712-46101).  

Staff has reviewed the low bid and based on the current market and the work to be completed 

the bid is acceptable. Arroyo’s Concrete LLC is a responsible bidder. They are currently 

performing similar work for the City of Norman and have completed similar work for this program 

in previous years. 

If approved, construction of the Rock Creek and Ward 7 Sidewalks Project will begin in March, 

2024. The construction time for this project will be approximately 116 days with an expected 

completion date of June 28, 2024. 

RECOMMENDATION 1: 

Staff recommends the approval of Contract K-2324-99 with Arroyo’s Concrete LLC in the 
amount of $201,132.36 for construction of the Rock Creek and Ward 7 Sidewalk Project. 
 
RECOMMENDATION 2: 
 
Staff further recommends that, upon approval of Contract K-2324-99, the following bonds be 
approved: 
 

Performance Bond B-2324-38  
Statutory Bond B-2324-39 
Maintenance Bond MB-2324-35 
 

RECOMMENDATION 3: 
 

Staff further recommends that upon approval of Contract K-2324-99, Arroyo’s Concrete LLC be 
authorized as Project Agent via Resolution R-2324-85 to avoid the payment of sales tax on 
materials purchases related to the project. 
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TECUMSEH ROAD WATER LINE REPLACEMENT BETWEEN 24TH AVENUE NW 

AND JOURNEY PARKWAY.
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 02/27/2024 

REQUESTER: Peter Wolbach 

PRESENTER: Peter Wolbach, Staff Engineer – Utilities 

ITEM TITLE: CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, 
AMENDMENT AND/OR POSTPONEMENT OF CONTRACT K-2324-119: 
A CONTRACT BY AND BETWEEN THE NORMAN UTILITIES 
AUTHORITY AND PLUMMER ASSOCIATES, INC., IN THE AMOUNT OF 
$313,822 FOR ENGINEERING SERVICES FOR THE TECUMSEH ROAD 
WATER LINE REPLACEMENT BETWEEN 24TH AVENUE NW AND 
JOURNEY PARKWAY. 

  

BACKGROUND: 

The 24-inch ductile iron waterline running along the South side of Tecumseh Road between 24th 
Avenue NW and Journey Parkway has experienced breaks and leaks that are difficult to repair. 
The line at this depth requires specialized equipment to excavate and access, and City of 
Norman Line Maintenance staff does not have the specialized resources to repair the line at this 
depth.  This section of line consists of approximately 4,400 linear feet of transmission main.  

On July 12, 2023, the Norman Utilities Authority (NUA) issued a Request for Qualifications (RFQ) 
to engineering firms with respect to replacing this section of line. Of the ten responses received, 
Plummer Associates, Inc. (PAI) produced the highest rated submission.  

DISCUSSION: 

This contract provides for PAI to perform the following services: 

 Hydraulic modeling 

 Coordination with the Oklahoma Department of Transportation (ODOT) 

 Coordination with conflicting utilities 

 Geotechnical engineering 

 Topographic and easement surveys 

 Permitting coordination 

 Detailed Design Phase 
o Design workshop at 65% design milestone 
o Design workshop at 95% design milestone 

 Bid Phase Services 

 Construction Phase Services 
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 Production of As-Built Record Documents 

The total fee for this work is $313,822.  Funding for this work will be from Tecumseh Water 
Line Replacement, Design (Account 31993360-46201), which has an available balance of 
$400,000. 

RECOMMENDATION: 

Staff recommends that NUA approve Contract K-2324-119 between NUA and PAI in the 
amount of $313,822 for engineering services for the Tecumseh Water Line Replacement 
Project. 
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13. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT, 

AND/OR POSTPONEMENT OF CONTRACT K-2324-130:   BY AND BETWEEN THE 

CITY OF NORMAN AND MTS BRUSHHOGGING, DOZER & LAWN, L.L.C., FOR 

EMERGENCY SNOW REMOVAL. 
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 02/27/2024 

REQUESTER: Wade Thompson, Parks Manager 

PRESENTER: Jason Olsen, Parks and Recreation Director 

ITEM TITLE: CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, 
AMENDMENT, AND/OR POSTPONEMENT OF CONTRACT K-2324-130:   
BY AND BETWEEN THE CITY OF NORMAN AND MTS 
BRUSHHOGGING, DOZER & LAWN, L.L.C., FOR EMERGENCY SNOW 
REMOVAL.  

  

BACKGROUND: 

Winters in Oklahoma can be harsh and treacherous. When winter storms sweep through 
Norman, many City Staff must still provide services to the citizens of Norman, including 
Emergency services such as police, street crews, traffic crews, FEMA shelters and facility 
maintenance, and other essential services such as trash, bill pay, permits, and city governance. 
For years, Park Maintenance staff has cleared snow and ice from the City Hall complex, East 
Side Library, Central Library, Whittier, Irving, and 12th Street Recreation centers, The Train 
Depot, the Senior Center, and new additions such as the downtown transit center, Adult 
Wellness and Education center, and the Young Family Athletic Center. In recent years, Park 
Maintenance has relocated to North Base. Previously, at the North Base site, Line Maintenance 
staff would clear the road for the mechanic shops, fuel stations, transit facility, and CNG station 
to allow critical City Staff to function and provide transportation to the citizens in Norman. 

Very recently, Line Maintenance has moved away from North Base to a new location on the east 
side of Norman. The relocation makes logistics difficult for Line Maintenance to continue to 
operate as the snow removal crew for North Base. Park Maintenance will assume the role of 
snow removal and clearing for North Base for emergency services, fuel, and transportation. This 
responsibility will stretch the staff's ability to earn, service, and maintain sidewalks and parking 
lots at these other locations at a safe and acceptable level during storms with high precipitation 
rates.  

DISCUSSION: 

Emergency action plans typically recommend having prepositioned agreements with more than 
one company if one is unresponsive or incapable of responding in a reasonable amount of time. 
These are stand-by agreements with no associated value. For bid purposes, City Staff requested 
unit pricing for person-hours and equipment hours used. Additional items would be the cost of 
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ice melt and quantities of equipment. The agreement does not have a value until a work order 
is developed and a "Notice to Proceed" is issued by the City Staff. 

The City of Norman Staff requests to execute agreements with two companies in preposition 
contracts. These prepositioned contracts will be for one year with the option for renewal for four 
consecutive years. It is essential to have multiple prepositioned contracts in case additional 
assistance is needed by more than one company and to protect price gauging in times of 
desperation. The two companies and their associated bids were as follows: 

1. Pitzer's Lawn Management Company 
a. Snow plow/operator - $165/hr 
b. Construction equipment/operator - $165/hr 
c. Sidewalk clearing labor - $49/hr 
d. Ice Melt per lbs. - $0.75/lbs. 

 
2. MTS Brushhogging, Dozer & Lawn LLC 

a. Snow plow/operator - $200/hr 
b. Construction equipment/operator - $140/hr 
c. Sidewalk clearing labor - $40/hr 
d. Ice Melt per lbs. - $0.80/lbs. 

 
Staff recommends that the City enter into a prepositioned agreement with each of the two lowest 
qualified bidders. During a snow event, staff will call the lowest bidder, and if they are still waiting 
to respond within the timeframe listed in the work order issued under the agreement, staff will 
contact the second lowest bidder to answer. 

The pre-positioned agreement will be effective for a period of one year, with the option for the 
Council to extend the contract for four additional one-year periods upon mutual agreement of 
both parties, for a maximum contract term of five years. If both the City and the contractor agree 
upon agreement renewal, price adjustments for set rates will not exceed the average of the 
Construction Cost Index (CCI) during the twelve months prior to renewal or 5%, whichever is 
less. Prices are locked in for a one-year period. All work set forth in the scope of work must be 
approved by personnel authorized by the City Manager. 

RECOMMENDATION: 

Staff recommends that contract K-2324-130 for snow removal of City facilities be awarded to 
MTS Brushhogging, Dozer & Lawn, L.L.C., on an on-call basis under the condition that Pitzer 
Lawn Management Company cannot respond to perform snow and ice removal operations. 
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AND/OR POSTPONEMENT OF CONTRACT K-2324-132: A CONTRACT BY AND 
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CONDITION ASSESSMENT AND LEAD SERVICE LINE MODELING SERVICES.
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 02/13/2024 

REQUESTER: Nathan Madenwald, Utilities Engineer 

PRESENTER: Nathan Madenwald, Utilities Engineer 

ITEM TITLE: CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, 
AMENDMENT AND/OR POSTPONEMENT OF CONTRACT K-2324-132: 
A CONTRACT BY AND BETWEEN THE NORMAN UTILITIES 
AUTHORITY AND VODA, INC., IN THE AMOUNT OF $55,800 FOR 
CONSULTING SERVICES FOR DESKTOP WATER LINE CONDITION 
ASSESSMENT AND LEAD SERVICE LINE MODELING SERVICES.  

  

BACKGROUND: 

The Utilities Department, serving as staff of the Norman Utilities Authority (NUA), operates and 
maintains approximately 650 miles of water lines within the NUA distribution system.  
Approximately half of the existing lines are made of cast or ductile iron, which has shown a 
higher rate of failure than other pipe materials in the system due to corrosion from the aggressive 
soils.  Water line replacement projects are regularly programmed based on past experiences of 
failure which can be a good predictor of future performance but incorporating other factors that 
impact the likelihood of failure plus accounting for the consequence of failure will allow staff to 
better prioritize projects.  As technology has improved, incorporating machine learning and 
artificial intelligence into this effort has been done by other municipal utilities with positive results.  

Request for Proposal 2324-22 was issued on November 2, 2023, and three proposals were 
received.  The review committee of City staff evaluated the proposals and selected Voda, Inc. 
at the most qualified consultant for the project. 

DISCUSSION: 

This proposed contract would provide for Voda to complete a “desktop condition assessment” 
of the water lines within the distribution system.  Each segment of water line within the City’s 
database will be evaluated and scored for both likelihood and consequence of failure using 
information from GIS databases such as pipe age, material, soil conditions, and other factors 
relevant to pipe reliability.  To prove their model’s validity for our system, the model will be set 
up using historical data and the analysis will then be performed and compared against actual 
results for a test year.   

Additionally, Voda will also be performing an evaluation of the water services for lead probability 
based on field-verified lead lines, to allow staff to better focus inventory and replacement efforts.    
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The fee for the water line condition assessment is $44,800 and the fee for the lead service 
modeling is $11,000 for a total estimated fee of $55,800.  Funding for this work is recommended 
to be allocated as following: 

1. Water line condition assessment - $44,800 –Asset Management, Design (Account 
31999942-46201; Project WA0337) which has an available balance of $91,459.11. 

2. Lead service line modeling - $11,000 – Lead Service Line, Design (Account 31996684-
46201; Project WA0384) which has an available balance of $400,000. 

RECOMMENDATION: 

Staff recommends that NUA approve Contract K-2324-132 between NUA and Voda, Inc., in the 
amount of $55,800 for consulting services for Water Line Condition Assessment and Lead 
Service Line Modeling Services. 
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15. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT, AND/OR

POSTPONEMENT OF CONTRACT K-2324-136: BY AND BETWEEN THE CITY OF 

NORMAN, OKLAHOMA, NORMAN MUNICIPAL AUTHORITY, AND NORMAN 

UTILITIES AUTHORITY AND BURGESS ENGINEERING AND TESTING FOR ON-

CALL CONSTRUCTION TESTING SERVICES.

422



Page 1 of 2 

 

 
CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 02/27/2024 

REQUESTER: Chris A. Smith, Construction Manager 

PRESENTER: Scott Sturtz, Interim Public Works Director 

ITEM TITLE: CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, 
AMENDMENT, AND/OR POSTPONEMENT OF CONTRACT K-2324-136: BY 

AND BETWEEN THE CITY OF NORMAN, OKLAHOMA, NORMAN 
MUNICIPAL AUTHORITY, AND NORMAN UTILITIES AUTHORITY AND 
BURGESS ENGINEERING AND TESTING FOR ON-CALL 
CONSTRUCTION TESTING SERVICES. 

  

BACKGROUND: 

The City of Norman utilizes various engineering firms for a variety of construction testing services 
utilizing existing on-call contracts. Construction testing services include soil density test, 
concrete strength tests, asphalt material analyses, etc.  City Staff prepares an on-call testing 
solicitation every three (3) to five (5) years to ensure we have qualified consultants’ on-call to 
perform the necessary tests we require on our various City projects.  

Tonight’s agenda item is for a new on-call testing contract with Burgess Engineering and Testing. 
   

DISCUSSION: 

The Engineering Division of the Public Works Department issued Request for Qualifications 
RFQ-2223-50 to numerous engineering testing firms in October 2023 to solicit new on-call 
contracts for construction testing services to be utilized as needed for City construction projects. 

The Engineering Division received ten (10) proposals. The selection committee included three 
(3) staff members consisting of Chris A. Smith, Construction Manager; Steve Guizzo, 
Engineering Assistant; Terry Graven, Utilities Inspector; and two (2) private citizens including 
Harry Fritzler, retired resident of Norman, Oklahoma and Jason Taylor, resident of Norman, 
Oklahoma. Each committee member independently scored each proposal on a point scale as 
defined in the Request for Proposal. The six (6) highest ranked firms that City staff selected to 
enter into on-call testing agreements include: Engineering Services & Testing, Inc. (EST), 
Olsson Engineering, Benchmark Engineering, GEOCAL Engineering, Burgess Engineering & 
Testing and CEC Engineering. 
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Once the firms were selected based on qualifications, unit pricing for each test on the City’s 
Master Testing List was requested.  City staff compiled this information and developed an 
average price for each item.  All six (6) selected engineering firms reviewed the average pricing 
and agreed to accept these prices for billing purposes.  As a result, regardless of the company 
performing the test, it will cost the City the same amount.  Once these on-call testing agreements 
are approved, City staff will begin assigning testing responsibilities by project to the new and 
existing testing firms.  This will allow staff to distribute the workload fairly and evenly, as needed.  
Each contract is for a period of three (3) years with the option for two (2) contract renewals each 
for a period of one (1) year for a maximum contract length of five (5) years. The contract language 
allows for a rate adjustment based on the current inflation rate at the end of the first three (3) 
years.  

Funding for these services are budgeted in the respective project accounts and charged at the 
unit rates identified in the contract on an as-needed basis. 

RECOMMENDATION No. 1: 

Staff recommends approval of Contract No. K-2324-136 with Burgess Engineering and Testing 
for construction testing services. 
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CONTRACT FOR ON-CALL CONSTRUCTION TESTING SERVICES 

This contract for on-call construction testing services ("Contract") is entered into this __ day of 
__________ , 20_, by and between the City of Norman (a municipal corporation) 
("City"), and its successors in interest, the Norman Utilities Authority ("NUA'') and Norman 
Municipal Authority ("NMA"), referred to collectively as ("Owner") and 
_Burgess Engineering and Testing_  ("Consultant"). 

WITNESSETH: 

CONTRACT NO. K-2324-136 

ON-CALL CONSTRUCTION TESTING SERVICES 

WHEREAS, the Owner requires the services of a Construction Testing Consultant to perform 
services in connection with miscellaneous City wide projects; and 

WHEREAS, the Construction Testing Consultant will provide services for these projects in 
accordance with this Contract; and 

WHEREAS, it is the intent of the Owner to utilize the services contained in this Contract on 
an as-needed basis for a period of three (3) years with the option for two (2) contract renewals each 
with a period of one ( 1) year for a contract length of five ( 5) years or longer as needed to complete 
any work started in the time frame from the date of the original Contract; However, the Owner 
reserves the right to terminate this Contract prior to the completion of the contract term at their 
convenience; and 

NOW, THEREFORE, in consideration of the mutual covenants contained hereinafter 
relating to the project, the parties agree to the following: 

1. Definitions. All items and phrases not expressly defined herein shall have their ordinary
meanings, consistent with local and state law, except where the contract clearly indicates a
different meaning. For purposes of this Contract, the following terms and phrases shall have
the meaning subscribed herein:

A. Owner

B. Engineer

C. Term a/Contract

City of Norman, OK, and/or Norman Utilities 
Authority and/or Norman Municipal Authority as it 
applies to the specific project for which services are 
rendered. 

The officer or/agent of the Owner in charge of 
overseeing the specific project for which services are 
be rendered. 

This Contract on an as-needed basis for a period of 
three (3) years with the option for two (2) contract 
renewals each with a period of one (1) year for a 
contract length of five (5) years or longer as needed to 
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complete any work started during the contract term. 

2. Basic Services. The Construction Testing Consultant is hereby engaged and employed by the
City to perform in accordance with good construction testing practices and in the best interest
of the Owner, and to provide all labor, tools, equipment and materials necessary to perform all
the work as set out herein. The selected consultant(s) will perform construction testing
activities during upcoming construction projects. The Consultant shall ensure all testing work
is completed under the supervision of Oklahoma registered professional engineers and in
accordance with the applicable ASTM, AASHTO, or ODOT standards and the requirements
of the City of Norman.

A. The Consultant's scope of work is anticipated to include, but is not limited to, the
following activities:

1) Coordinate and schedule testing activities with the Owner/design engineer to
ensure the prime contractor is not delayed in the performance of the construction.
Promptly communicate any problems anticipated or encountered.

2) Meet with staff for project discussions, coordination, and presentations as required.
3) Prior to initiation of the work, Consultant's employees will attend health and

safety meetings if required by the Contractor.
4) Provide adequate materials, labor and equipment to perform the work in a timely

manner.
5) A list of proposed testing services is included in Attachment A. The City may

allow alternate test methodologies upon written approval. Submit, in a timely
manner, two copies of testing results to City of Norman. Provide one additional
copy to both the design engineer and prime contractor.

6) Results must be certified by an Oklahoma Registered Professional Engineer. Test
reports must indicate whether the material tested meets (passes or fails)
the Construction Specifications provided by the City of Norman.

7) Negotiated unit prices will include all costs of performing the laboratory testing
work (labor, equipment, storage, etc.) and reporting in the unit price for each test.
Charges other than the unit prices defined in the contract will not be accepted for
payment. Unit prices defined in the contract will remain the same throughout the
term of the agreement.

8) One mobilization per day, for all purchase orders combined, will be allowed,
unless otherwise approved by the City's Project Manager in advance. Per diem,
mileage, etc. must be included in the mobilization rate.

9) Hourly rates for professional engineer, project manager and field technician will
be included. All costs of their services (labor, equipment, etc) will be included in
the hourly rate. Unit prices defined in the contract will remain the same throughout
the term of the agreement.

B. Changes in Work

1) In any case where the Construction Testing Consultant believes additional
compensation and/or time is due for work and services not clearly covered by a
project-specific work order, the Construction Testing Consultant shall promptly
notify the Owner in writing of its intention to negotiate for such additional
compensation and/or time. The Construction Testing Consultant shall give this
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notice prior to exceeding work order compensation and/or time limits. If such 
notification is not given, no claim for such extra compensation and/or time will be 
considered. Such notice by the Construction Testing Consultant shall not in any 
way be construed as proving the validity of the claim. The claim must be approved 
by the Owner. In such case where the claim is found to be just, it shall be allowed 
and paid as Extra Work in accordance with the Compensation paragraph of this 
Contract and unit rates specifically identified therein. 

2) Exhaustion of the administrative procedure outlined herein above is a prerequisite
of and not a substitute for the right of judicial review of the dispute.

3. Work Ord r. A project-specific work order for each construction testing project will be
provided to the Construction Testing Consultant by the Owner, with an estimated number of
tests to be performed. The services of the Construction Testing Consultant are to commence
upon the date set out in the work order and be completed in the number of mutually agreed
upon number of calendar days. If the Construction Testing Consultant cannot perform the
work and/or services within the time provided, and upon the submission by the Construction
Testing Consultant of a request in writing to the Owner, indicating the length of extension
required to perform a task, the Owner may grant a reasonable extension time. The request
from the Construction Testing Consultant shall state the reason for the extension request,
along with evidence showing that the Construction Testing Consultant is unable to complete
this work in the time specified in the work order for reasons beyond its control. The
Construction Testing Consultant is prohibited from claiming damages for delays and
extensions of time.

4. No Extra Work. No claims for extra work of any kind or nature or character shall be
recognized by or be binding upon the Owner unless such work or service is first approved in
writing by the Owner.

5. ompen ation. Under the terms of this Contract, the Construction Testing Consultant agrees
to perform the work described in the Basic Services scope of work, and the Owner agrees to
pay the Construction Testing Consultant as compensation for professional services described
therein at the unit rates included in Attachment A.

6. Payments.

A. Invoices shall be submitted monthly. The Consultant will submit an itemized invoice
for Purchase Orders individually, no more frequently than monthly, to the requesting
Project Manager, and the Owner will pay the Consultant based on the work completed
that period. Payment will be based on the unit prices negotiated with the Consultant.
Invoices shall state actual tests performed or actual time expended on services
performed by the Construction Testing Consultant and shall meet the standards of
quality as established under this Contract. The Owner agrees to pay the Construction
Testing Consultant, as compensation for such testing services as listed herein in
accordance with the unit rate schedule outlined in Attachment A to this Contract.
Invoices shall be prepared and submitted by the Construction Testing Consultant and
be accompanied by all supporting data required by the Owner. Payment of any
invoice for any work or services may not be deemed to be recognition of satisfactory
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performance of said work or services or a waiver of any right of the Owner or any 
obligation of the Construction Testing Consultant should it be determined later that 
said work or services were negligently performed or provided or were not performed 
or provided in accordance with the standards required by this Contract. 

B. Claims over $12,500 require an Invoice Affidavit in accordance with state law. The
Owner will review the invoice for payment. Should the Owner question or request
additional documentation or disapprove all or a portion of any invoice, the
Construction Testing Consultant will be notified so that it may provide additional
documentation sufficient to permit the invoice to be paid, in whole or in part.

7. Indemnity. To the fullest extent permitted by law, the Construction Testing Consultant agrees
to release, defend, indemnify and save harmless the Owner, their officers, agents and
employees, from and against any and all loss of damage to property, injuries to or death of
any person or persons and/or all claims, damages, suits, cost, expenses, liability, actions or
proceedings of any kind or nature whatsoever, including, without limitation, Worker's
Compensation claims of or by anyone whomever, in any way resulting from or arising out of
the Construction Testing Consultant's negligent acts, operations, errors and/or omissions
under or in connection with this Contract, or the Construction Testing Consultant's negligent
use and occupancy of any portion of the project site, including, without limitation, negligent
acts, operations, errors and/or omissions of the Construction Testing Consultant's officers,
employees, representatives, suppliers, invitees, contractors, subcontractors or agents. The
Construction Testing Consultant shall promptly advise the Owner in writing, of any action,
administrative or legal proceeding or investigation as to which this indemnification may
apply, and the Construction Testing Consultant, at its expense, shall assume the defense of the
Owner, with counsel satisfactory to the Owner. This section shall survive the expiration of
the Contract. Provided, however, the Construction Testing Consultant needs not release,
defend, indemnify or save harmless the Owner and or their officers, agents and employees,
from damages or injuries resulting from the negligence of the Owner, their officers, agents or
employees. It is understood that this indemnity and hold harmless provision is not limited by
the insurance required under the provisions thereof.

8. [nsurance. Required insurance shall be carried and maintained throughout the term of this
Contract, and certificates of insurance shall contain a provision by the insurer(s) to the effect
that the policy(s) may not be canceled, fail to be renewed, nor the limits decreased by
endorsement without thirty (30) days prior written notice to the Owner and any participating
public trust.

A. During the term of the Contract, the Construction Testing Consultant shall provide,
pay for, and maintain with companies satisfactory to the Owner and any participating
public trust, the types of insurance described herein. All insurance shall be from
responsible insurance companies eligible to do business in the State of Oklahoma. All
liability policies (except professional liability policies) shall provide that the Owner
and any participating public trust are named additional insured as to the operations of
the Construction Testing Consultant under this Contract and shall also provide the
following Severability of Interest Provision:
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"With respect to claims involving any insured hereunder, except with respect 
to limits of insurance, each such interest shall be deemed separate from any 
and all other interest herein, and coverage shall apply as though each such 
interest was separately insured." 

B. Promptly after notice of award of this Contract, the insurance coverage and limits
required must be evidenced by properly executed Certificates of Insurance on the
forms acceptable to the Owner. The certificate must be signed by the authorized
representative of the insurance company(s) shown in the certificate with proof that
he/she is an authorized representative thereof. In addition, certified, true and exact
copies of all insurance policies required shall be provided to the Owner. The required
policies of insurance shall be performable in Norman, Oklahoma, and shall be
construed in accordance with the laws of Oklahoma.

C. No less than thirty (30) days prior written notice by registered or certified mail shall be
given to the Owner of any cancellation, intent not to renew, or reduction in the
policies' coverage except in the application of the aggregate limits provisions. In the
event of a reduction in any aggregate limit, the Construction Testing Consultant shall
immediately notify the Owner and shall make reasonable efforts to have the full
amount of the limits appearing on the certificate reinstated. If at any time the Owner
requests a written statement from the insurance company(s) as to any impairments to
the aggregate limit, the Construction Testing Consultant hereby agrees to promptly
authorize and have delivered to the Owner such statement. The Construction Testing
Consultant authorizes the Owner to confirm all information so furnished as to the
Construction Testing Consultant's compliance with its bonds and insurance
requirements, the Construction Testing Consultant's insurance agents, brokers, surety
and insurance carriers. All insurance coverage of the Construction Testing Consultant
shall be primary to any insurance or self-insurance program carried by the Owner.

D. No work or occupancy of the premises shall commence at the site unless and until the
required certificates of insurance are provided and in effect and the written notice to
proceed is issued to the Construction Testing Consultant by the Owner.

E. The insurance coverage and limits required of the Construction Testing Consultant
under this Contract are designed to meet the minimum requirements of the Owner.
Such coverage and limits are not designed as a recommended insurance program for
the Construction Testing Consultant. The Construction Testing Consultant alone shall
be responsible for the sufficiency of its own insurance program. Should the
Construction Testing Consultant have any question concerning its exposures to loss
under this Contract or the possible insurance coverage needed therefore, the
Construction Testing Consultant should seek professional assistance.

F. The Construction Testing Consultant shall provide the Owner the following insurance:

(1) Worker compensation and employers liability. The Construction Testing
Consultant shall maintain, during the term of the Contract, worker's
compensation insurance as prescribed by the laws of the State of Oklahoma
and employer's liability insurance in an amount not less than One Hundred
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Thousand Dollars ($100,000.00) each for all its employees employed at the 
site of the project, and in case any work is subcontracted, the Construction 
Testing Consultant shall require the subcontractor similarly to provide 
worker's compensation and employer's liability insurance for all the 
subcontractor's employees, unless such employees are covered by the 
protection afforded by the Construction Testing Consultant. In the event any 
class of employees engaged in work performed under the Contract or at the 
site of the project is not protected under such insurance heretofore 
mentioned, the Construction Testing Consultant shall provide and shall 
cause each subcontractor to provide adequate insurance for the protection of 
the employees not otherwise protected. 

(2) Commercial general liability Lnsurance. The Construction Testing
Consultant shall maintain during the term of the Contract sufficient
commercial general liability insurance to protect the Construction Testing
Consultant and any additional insured(s) from claims for bodily injury,
including death, as well as from claims from property damages or loss,
which may arise from activities, omissions and operations under the
Contract, whether such activities, omissions and operations be by the
Construction Testing Consultant or by any subcontractor or by anyone
directly or indirectly employed by or acting on behalf of or to the benefit of
them. The amounts of such insurance shall be not less than the Owner's
maximum liability under the Government Tort Claims Act, 51 O.S.§ 151 et
seq., as amended from time to time and currently are:

a. Property damage liability in an amount not less than Twenty-Five
Thousand Dollars ($25,000.00) per claimant for loss, damage to or
destruction of property, including but not limited to consequential
damages arising out of a single accident or occurrence.

b. All other liability in an amount of not less than One Hundred
Twenty Five Thousand Dollars ($125,000.00) per claimant for
claims including death, personal injury, and all other claims arising
out of a single accident or occurrence.

c. Single occurrence or accident liabi]jty in an amount not less than
One Million Dollars ($1,000,000.00) for any number of claims
arising out of a single accident or occurrence.

Note: If commercial general liability coverage is written in a "claims
made" form, the Construction Testing Consultant shall also provide tail 
coverage that extends a minimum of one year from the expiration of this 
Contract. 

(3) Automobile l'iability insurance shall be maintained by the Construction Testing
Consultant as to the ownership, maintenance, and use of all owned, non
owned, leased or hired vehicles, with limits of not less than:
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(5) 

(6) 

Bodily injury liability $125,000.00 
$1,000,000.00 

Property damage liability $25,000.00 

Bodily injury and 
Property damage 

or 

$1,000,000.00 

K-2324-136

Limit each person 
Limit each accident 

Limit each accident 

Combined single 
limit each accident 

Valuable paper insurance in an amount not less than $25,000.00 to assure the 
restoration, in the event of their loss or destruction, of any field notes, 
drawings, documents, summaries, estimates, reports, specifications, data, as
built drawings, renderings, calculations, tracings, computer files, models or 
plans (hereinafter collectively referred to as "documents") obtained or prepared 
as a part of this Contract and the delivery of said documents to the Owner upon 
completion, expiration, cancellation or termination of this Contract. The 
Owner is to be named as loss payee for its interest only. 

Professional liabil·ity insurance. Before this Contract may become effective, 
the Construction Testing Consultant shall provide the Owner with a certificate 
of insurance evidencing the Construction Testing Consultant's coverage under 
a Professional Liability Insurance Policy in an amount not less than 
$125,000.00 aggregate annual limit of liability. Such insurance shall be 
maintained for a period of two (2) years after the completion of construction of 
any project where services are rendered under this contract. 

Any lapse of insurance coverage is declared a breach of this Contract. The 
Owner may, at its option, suspend this Contract until there is full compliance 
with this paragraph "Insurance" or terminate this Contract for nonperformance. 

9. Guarantees of Work. It is possible that more than one consultant will be selected to perform
testing services. This Contract will not be a guarantee of work. A different consultant may be
used for a specific project if it is deemed to be in the Owner's best interest.

10. Notices. All notices given pursuant to this Contract shall be in writing, delivered or mailed by
United States mail, postage prepaid or faxed (with hard copy follow up by mail or delivery)
and addressed as follows:

To the Owner: 

The City of Norman 
225 N. Webster Ave. 
P.O. Box 370 
Norman, Oklahoma 73069 

Address shall include specific Attn: to the Department and person representing the 
Owner as overseeing the specific Owner project for which services are being rendered, 
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telephone numbers and FAX number shall also be to the specific department and person 

for which services are being rendered. 

To the Construction Testing Consultant: 

j :�a�:; :r���e.tst� ""c\ +tS� .. �
Moore. . Ok 73 J (e,O ,

I 

The address of any person or party may be changed by notice to the other party, given in the 
manner described above. All such notices shall be deemed received when delivered. 

11. Stop Work. Upon notice to the Construction Testing Consultant, the Owner may issue a stop
work order suspending the performance of work and/or services under this Contract. The stop
work order shall not terminate or suspended any of the required provisions of paragraph 7
,"Indemnity" and/or 8, "Insurance" of this Contract. In the event the Owner issues a stop work
order to the Construction Testing Consultant, the Owner will provide a copy of such stop
work order to the contractor.

12. Compliance with La.ws. Ordinances, Specifications and Regulations. The Construction
Testing Consultant shall comply with all existing federal, state and local laws, standards,
codes, ordinances, administrative regulations and all amendments and additions thereto,
pertaining in any manner to the work and/or services provided by this Contract.

13. Records and Accounts. During the term of this Contract and continuing for a period the
longer of 1) five (5) years after the final acceptance of the last completed project under this
Contract by the Owner, or 2) until the final resolution of any outstanding disputes between the
Owner and the Construction Testing Consultant or the contractor(s) on the project, the
Construction Testing Consultant shall maintain: all documents, notes, drawings,
specifications, reports, estimates, summaries, renderings, models, photograph, field notes, as
built drawings, information, survey results, plans, computer files and any other materials
produced, created or accumulated in performing this Contract that have not been submitted to
the Owner subsequent to final completion of the project and its internal accounting records,
and other supporting documents pertaining to the claims and/or invoices for costs of work
and/or services of this Contract.

The Construction Testing Consultant must maintain its accounting records in accordance with 
generally accepted accounting principles applied on a consistent basis. The Construction 
Testing Consultant shall permit periodic audits by the Owner and the Owner's authorized 
representative. The periodic audit of the records in support of claims and invoices for the 
Contract shall be performed at times and places mutually agreed upon by the Owner and 
Construction Testing Consultant. Agreement as to the time and place for audits may not be 
unreasonable withheld. 

14. Reporting: to the Owner. The Construction Testing Consultant shall report to the Owner on a
regular monthly basis and on an as needed basis.

15. Prohibition Against Collusion. The Construction Testing Consultant warrants that it has not
employed or retained any company or person other than a bona fide employee working solely
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for the Construction Testing Consultant to solicit or secure this Contract. The Construction 
Testing Consultant further warrants that it has not paid or agreed to pay any person, company, 
corporation, individual or firm, other than a bona fide employee working solely for the 
Construction Testing Consultant, any fee, commission, percentage, gift, or any other 
consideration, contingent upon or resulting from the award or making of this Contract. 

16. Ownership of Documents. All documents, notes, drawings, specifications, reports, estimates,
summaries, computer files, renderings, models, photographs, field notes, as-built drawings,
information, surveys results, plans and any other materials produced, created or accumulated
in performing this Contract, are and shall remain the property of the Owner and may be
reproduced, distributed and published in whole or part without permission or any additional
payments or fees to the Construction Testing Consultant. Reuse of said documents by the
Owner shall be at the Owner's risk and responsibility and not that of the Construction Testing
Consultant. The parties may use any portions of said documents at their own risk and
responsibility.

17. Standard of Care. In providing the work and services herein, the Construction Testing
Consultant shall maintain during the course of this Contract the standard of reasonable care,
skill, diligence and professional competency for such work and/or services. The Construction
Testing Consultant agrees to require all of its consultants, by the terms of its consultant's
contracts, to provide services at the same standards of reasonable care, skill, diligence and
professional competence required of the Construction Testing Consultant.

18. Subconsultants. The Construction Testing Consultant agrees to submit for approval by the
Owner, prior to their engagement, a list of any subconsultants or subcontractors the
Construction Testing Consultant intends to engage to perform work and/or services related to
this Contract. Such approval will not be unreasonable withheld. The Construction Testing
Consultant shall notify the Owner and seek pre-approval of any substitutions or changes in
subconsultants or subcontractors.

19. Non-discrimination. In connection with the performance of work and/or services under this
Contract the Construction Testing Consultant agrees as follows:

A. The Construction Testing Consultant agrees that it, or any of its subcontractors, will not
discriminate against any persons on the basis of race, color, religion, ancestry, national
origin, age, place of birth, disability, sex, sexual orientation, gender identity or expression,
familial status, or marital status, including marriage to a person of the same sex.

B. In the event of the Construction Testing Consultant's noncompliance with this
nondiscrimination clause, this Contract may be suspended, canceled or terminated by the
Owner. The Construction Testing Consultant may be declared by the Owner ineligible for
further contracts or agreements until compliance, and/or satisfactory proof of intent to
comply shall be made by the Construction Testing Consultant.

C. The Construction Testing Consultant agrees to include this nondiscrimination clause in
any subcontracts connected with the performance of this Contract.
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Assignment. Inasmuch as this Contract is a personal and professional service agreement 
which relies upon the personal and professional integrity, financial standing and unique ability 
and expertise of the Construction Testing Consultant to provide professional and personal 
services to the Owner, the parties agree that the Construction Testing Consultant may not 
assign its obligations, rights or interest in this Contract except as set forth in paragraph 21, 
"Termination for Default" subparagraph B. 

Termination for Default. Either party may cancel this Contract in whole or in part, for failure 
of the other party to fulfill or promptly fulfill its obligations under this Contract, as follows: 

A. After due notice of the default and thirty (30) days within which to correct the default,
this Contract may be terminated by either party for default upon fourteen (14) days
written notice should the other party fail substantially to perform in accordance with the
Contract terms through no fault of the party initiating the termination.

B. If this Contract is terminated by reason of a default of the Construction Testing
Consultant prior to the completion of this project, regardless of the reason for said
termination, the Construction Testing Consultant shall immediately assign to the Owner
any contracts and/or agreements relative to this project entered into between the
Construction Testing Consultant and its subcontractors and subconsultants, as the Owner
may designate in writing and with the consent of the subcontractors and subconsultants
so designated. With respect to those contracts and/or agreements assigned to and
accepted by the Owner, the Owner shall only be required to compensate such
subcontractors and subconsultants for compensation accruing to such parties under the
terms of their agreements with the Construction Testing Consultant from and after the
date of such assignment to and acceptance by the Owner. All sums claimed by such
Construction Testing Consultant to be due and owing for services performed prior to
such assignment and acceptance by the Owner shall constitute a debt between the
Construction Testing Consultant and affected subcontractors and subconsultants, and the
Owner shall in no way be deemed liable for such sums. The Construction Testing
Consultant shall include this provision and the Owner's rights and obligations hereunder
in all agreements or contract entered into with the Construction Testing Consultant's
subcontractors and subconsultants.

C. Termination herein shall not terminate or suspend any of the required provisions of the
paragraph 7, "Indemnity" or 8, "Insurance" of this Contract.

22. Termination for Convenience. The Owner may terminate this Contract, in whole or in part, for
the Owner's convenience. The Owner may terminate by delivery of a notice to the
Construction Testing Consultant, pursuant to paragraph "Notices" herein.

A. Upon receipt of the notice of termination, the Construction Testing Consultant shall:
(1) immediately discontinue all work and services affected, unless the notice directs
otherwise; and (2) upon payment for work performed, deliver to the Owner all
documents, data, drawings, specifications, reports, calculations, field notes, tracings,
plans, models, computer files, estimates, summaries and other information and
materials accumulated in performing this Contract, whether complete or incomplete,
unless the notice directs otherwise.
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B. Upon termination for the convenience by the Owner, the Owner shall pay the
Construction Testing Consultant for all work and services rendered, up to the time of
the notice of termination, in accordance with the terms, limits and conditions of this
Contract and as further limited by the not-to-exceed amounts set out in this Contract.

C. The rights and remedies of the Owner provided in this paragraph are in addition to any
other rights and remedies provided by law or under this Contract.

D. Termination herein shall not terminate or suspend any of the required provisions of
paragraph 7, "Indemnity" or 8, "Insurance" of this Contract

23. Time Is of the Essence. Both the Owner and the Construction Testing Consultant expressly
agree that time is of the essence with respect to this Contract, and the time for performance of
each task established by the work orders shall be made a part of this Contract and shall be
strictly observed and enforced. Any failure on the part of the Owner to timely object to the
time of performance shall not waive any right of the Owner to object at a later time.

24. No Damage for Delay. No payment, compensation or adjustment of any kind (other than an
approved extension time) shall be made to the Construction Testing Consultant for damages
because of hindrances or delays from any cause in the progress of the work, whether such
hindrances or delays be avoidable or unavoidable. The Construction Testing Consultant
agrees that it will make no claim for compensation or damages for any such delays and will
accept as full satisfaction for such delays the extensions of time.

25. Local Business Utilization Report. The Construction Testing Consultant agrees to submit a
Local Business Utilization ("LBU") Report to the Owner upon request within fourteen (14)
days from the date of this Contract, to include the following information:

26. 

27. 

A. A list identifying each of its subcontractors and subconsultants;
B. The location of the principal of business of each subconsultant or subcontractor;
C. The status of each subconsultant or subcontractor as local, small, disadvantaged,
minority or otherwise;
D. The general scope of work to be performed by each subconsultant or subcontractor;
and
E. The dollar amount of each subcontract.

Severability. If any provision of this Contract is determined to be unenforceable, invalid or 
illegal, then the enforceability, validity and legality of the remaining provisions will not in 
any way be affected or impaired, and such provision will be deemed to be restated to reflect 
the original intentions of the parties as nearly as possible in accordance with applicable law. 

Entire Agreement. This Contract, including its Exhibits and any other documents or 
certificates incorporated herein by reference, expresses the entire understanding of the Owner 
and the Construction Testing Consultant concerning the Contract. Neither the Owner nor the 
Construction Testing Consultant has made or shall be bound by any agreement or any 
representation to the other concerning this Contract which is not expressly set forth herein. 
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28. Amendment. This Contract may be modified only by a written amendment of subsequent
date hereto approved by the Owner and the Construction Testing Consultant's scope of work
is increased or changed so as to materially increase the need for right-of-way acquisition
services in excess of the not-to-exceed total compensation, the Construction Testing
Consultant may seek to amend this Contract.

29. Execution in Counterparts. This Contract may be simultaneously executed in several
counterparts, each of which shall be an original and all of which shall constitute but one and
the same instrument.

30. Descriptive Headings. The descriptive headings of the sections of this Contract are inserted
or annexed for convenience of reference only and shall not affect the meaning, construction,
interpretation or effect of this Contract.

31. Construction and Enforcement. This Contract shall be construed and enforced in accordance
with the laws of the State of Oklahoma. In the event of ambiguity in any of the terms of this
Contract, it shall not be construed for or against any party on the basis that such party did or
did not author the same.

32. Survival of Representations. All representations and covenants of the parties shall survive the
expiration of the Contract. 

33. Parties Bound. This Contract shall be binding upon and inure to the benefit of all parties.
This Contract is solely for the benefit of the parties and their successors in interest, and none
of the provisions hereof are intended to benefit third parties.

34. Governing Law: Venue. This Contract shall be governed and construed in accordance with
the laws of the United States of America and the State of Oklahoma. The venue for any action
under this Contract shall be in the District Court of Cleveland County, Oklahoma or the
United States District Court for the Western District of Oklahoma. The parties agree to submit
to the subject matter and personal jurisdiction of said court.

35. Effective Date. The effective date of this Contract shall be the date of execution of this
Contract by the Owner.

36. Renewal. Unless written notification of termination or renegotiations of any or all portions of
this Contract, including unit costs, is given by the Owner or the Construction Testing
Consultant at least sixty (60) days prior to the expiration date of this Contract, the contract
shall be renewed and provisions thereof shall continue in full force and effect for a twelve
(12) month period, with automatic renewal to apply to each successive twelve month period
thereafter, not to exceed the contract term described in paragraph 1, "Definitions"
Subparagraph C. At each renewal, unit prices will be adjusted by Consumer Price Index for
the preceding twelve (12) months. To this end, no provision of this Contract, or of any such
aforementioned document shall be interpreted or given legal effect to create an obligation on
the part of the Owner to third persons, including, by way of illustration, but not exclusion,
sureties upon performance bond, payment bonds, or other bonds, assignees of the
Construction Testing Consultant, subcontractors, and persons performing labor, furnishing
material or in any way contributing or assisting in the performance of obligations by the
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Construction Testing Consultant; nor shall any provisions be interpreted or given legal effect 
to afford a defense against any obligation owed or assumed by such third person to the Owner 
or in any way to restrict the freedom of the Owner to exercise full discretion in its dealings 
with the Construction Testing Consultant. 

[Signatures on following page] 

Witness Whereof, this Contract was approved and executed by all parties hereto this.l_k_day of 
���::::::==�201.3

. /;;._ 
ATTEST: 

Title: 

CITY OF NORMAN/NORMAN UTILITIES AUTHORITY/NORMAN MUNICIPAL 
AUTHORITY (Owner): 

Approved as to form and legality this ____ day of _ __ _ ___ _ __ �---' 
2024. 
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City Attorney 

Approved by the Council of the City ofNorman, this _ __ day of ________ � 2024. 

ATTEST: 

City Clerk Mayor/Chairman 
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02/12/2024

The Insurance Center Agency, Inc.
5600 N May Ave Ste 300

Oklahoma City OK 73112

Lynne Pierce
(405) 843-0793 (405) 843-3208

lynne@ticokc.com

Burgess Testing Company LLC; Burgess Engineering & Testing;
All Land Included, LLC
809 NW 34th St
Moore OK 73160-1022

Charter Oak Fire Ins. Co. 25615
Travelers Property Casualty 36161
CompSource Mutual Ins. Co.

2023-24 no prfesnl

A 660-1T500724 02/15/2023 02/15/2024

1,000,000
300,000
5,000
1,000,000
2,000,000
2,000,000

B 810-1T503068 02/15/2023 02/15/2024

1,000,000

B
10,000

CUP-1T50569A 02/15/2023 02/15/2024
3,000,000
3,000,000

C N 03355022 23 1 04/01/2023 04/01/2024
1,000,000
1,000,000
1,000,000

RE:  Norman On-Call Construction Testing Services

City of Norman
235 N Webster Ave

Norman OK 73069

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

INSURER(S) AFFORDING COVERAGE

INSURER F :

INSURER E :

INSURER D :

INSURER C :

INSURER B :

INSURER A :

NAIC #

NAME:
CONTACT

(A/C, No):
FAX

E-MAIL
ADDRESS:

PRODUCER

(A/C, No, Ext):
PHONE

INSURED

REVISION NUMBER:CERTIFICATE NUMBER:COVERAGES

IMPORTANT:  If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement.  A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW.  THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

OTHER:

(Per accident)

(Ea accident)

$

$

N / A

SUBR
WVD

ADDL
INSD

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.  NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

$

$

$

$PROPERTY DAMAGE
BODILY INJURY (Per accident)

BODILY INJURY (Per person)

COMBINED SINGLE LIMIT

AUTOS ONLY

AUTOSAUTOS ONLY
NON-OWNED

SCHEDULEDOWNED
ANY AUTO

AUTOMOBILE LIABILITY

Y / N
WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

OFFICER/MEMBER EXCLUDED?
(Mandatory in NH)

DESCRIPTION OF OPERATIONS below
If yes, describe under

ANY PROPRIETOR/PARTNER/EXECUTIVE

$

$

$

E.L. DISEASE - POLICY LIMIT

E.L. DISEASE - EA EMPLOYEE

E.L. EACH ACCIDENT

ER
OTH-

STATUTE
PER

LIMITS(MM/DD/YYYY)
POLICY EXP

(MM/DD/YYYY)
POLICY EFF

POLICY NUMBERTYPE OF INSURANCELTR
INSR

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

EXCESS LIAB

UMBRELLA LIAB $EACH OCCURRENCE

$AGGREGATE

$

OCCUR

CLAIMS-MADE

DED RETENTION $

$PRODUCTS - COMP/OP AGG

$GENERAL AGGREGATE

$PERSONAL & ADV INJURY

$MED EXP (Any one person)

$EACH OCCURRENCE
DAMAGE TO RENTED

$PREMISES (Ea occurrence)

COMMERCIAL GENERAL LIABILITY

CLAIMS-MADE OCCUR

GEN'L AGGREGATE LIMIT APPLIES PER:

POLICY
PRO-
JECT LOC

CERTIFICATE OF LIABILITY INSURANCE DATE (MM/DD/YYYY)

CANCELLATION

AUTHORIZED REPRESENTATIVE

ACORD 25 (2016/03)
© 1988-2015 ACORD CORPORATION.  All rights reserved.

CERTIFICATE HOLDER

The ACORD name and logo are registered marks of ACORD

HIRED
AUTOS ONLY
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File Attachments for Item:

16. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT, AND/OR

POSTPONEMENT OF CONTRACT K-2324-139: BY AND BETWEEN THE CITY OF 

NORMAN, OKLAHOMA, NORMAN MUNICIPAL AUTHORITY, AND NORMAN 

UTILITIES AUTHORITY AND GEOCAL INC. FOR ON-CALL CONSTRUCTION 

TESTING SERVICES.
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 02/27/2024 

REQUESTER: Chris A. Smith, Construction Manager 

PRESENTER: Scott Sturtz, Interim Public Works Director 

ITEM TITLE: CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, 
AMENDMENT, AND/OR POSTPONEMENT OF CONTRACT K-2324-139: BY 

AND BETWEEN THE CITY OF NORMAN, OKLAHOMA, NORMAN 
MUNICIPAL AUTHORITY, AND NORMAN UTILITIES AUTHORITY AND 
GEOCAL INC. FOR ON-CALL CONSTRUCTION TESTING SERVICES. 

  

BACKGROUND: 

The City of Norman utilizes various engineering firms for a variety of construction testing services 
utilizing existing on-call contracts. Construction testing services include soil density test, 
concrete strength tests, asphalt material analyses, etc.  City Staff prepare an on-call testing 
solicitation every three (3) to five (5) years to ensure we have qualified consultants’ on-call to 
perform the necessary tests we require on our various City projects.  

Tonight’s agenda item is for a new on-call testing contract with Geocal Inc. 
   

DISCUSSION: 

The Engineering Division of the Public Works Department issued Request for Qualifications 
RFQ-2223-50 to numerous engineering testing firms in October 2023 to solicit new on-call 
contracts for construction testing services to be utilized as needed for City construction projects. 

The Engineering Division received ten (10) proposals. The selection committee included three 
(3) staff members consisting of Chris A. Smith, Construction Manager; Steve Guizzo, 
Engineering Assistant; Terry Graven, Utilities Inspector; and two (2) private citizens including 
Harry Fritzler, retired resident of Norman, Oklahoma and Jason Taylor, resident of Norman, 
Oklahoma. Each committee member independently scored each proposal on a point scale as 
defined in the Request for Proposal. The six (6) highest ranked firms that City staff selected to 
enter into on-call testing agreements include: Engineering Services & Testing, Inc. (EST), 
Olsson Engineering, Benchmark Engineering, Geocal Inc., Burgess Engineering & Testing and 
CEC Engineering. 

Once the firms were selected based on qualifications, unit pricing for each test on the City’s 
Master Testing List was requested.  City staff compiled this information and developed an 
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average price for each item.  All six (6) selected engineering firms reviewed the average pricing 
and agreed to accept these prices for billing purposes.  As a result, regardless of the company 
performing the test, it will cost the City the same amount.  Once these on-call testing agreements 
are approved, City staff will begin assigning testing responsibilities by project to the new and 
existing testing firms.  This will allow staff to distribute the workload fairly and evenly, as needed.  
Each contract is for a period of three (3) years with the option for two (2) contract renewals each 
for a period of one (1) year for a maximum contract length of five (5) years. The contract language 
allows for a rate adjustment based on the current inflation rate at the end of the first three (3) 
years.  

Funding for these services are budgeted in the respective project accounts and charged at the 
unit rates identified in the contract on an as-needed basis. 

RECOMMENDATION No. 1: 

Staff recommends approval of Contract No. K-2324-139 with Geocal Inc. for construction testing 
services. 
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File Attachments for Item:

17. CONSIDERATION OF APPROVAL, ADOPTION, REJECTION, AMENDMENT, 

AND/OR POSTPONEMENT OF CONTRACT K-2324-144: A PROJECT 

MAINTENANCE, FINANCING AND RIGHT-OF-WAY AGREEMENT BY AND 

BETWEEN THE CITY OF NORMAN, OKLAHOMA, AND THE OKLAHOMA 

DEPARTMENT OF TRANSPORTATION FOR PROJECT J3-6724(0)AG, STATE JOB 

36724(04), TO PROVIDE SIDEWALK INSTALLATION ALONG 12TH AVENUE NE AND 

BROOKS STREET AND RESOLUTION R-2324-122.
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 2/27/2024 

REQUESTER: Steve Guizzo, Engineering Assistant 

PRESENTER: Scott Sturtz, Interim Director of Public Works 

TITLE: 
CONSIDERATION OF APPROVAL, ADOPTION, REJECTION, 
AMENDMENT, AND/OR POSTPONEMENT OF CONTRACT K-2324-
144: A PROJECT MAINTENANCE, FINANCING AND RIGHT-OF-WAY 
AGREEMENT BY AND BETWEEN THE CITY OF NORMAN, 
OKLAHOMA, AND THE OKLAHOMA DEPARTMENT OF 
TRANSPORTATION FOR PROJECT J3-6724(0)AG, STATE JOB 
36724(04), TO PROVIDE SIDEWALK INSTALLATION ALONG 12TH 
AVENUE NE AND BROOKS STREET AND RESOLUTION R-2324-122. 

  

BACKGROUND: 

In August 2023, the Association of Central Oklahoma Governments (ACOG) sent out a 

solicitation for a grant application through the ACOG Air Quality Small Grant Program for 

bicycle/pedestrian projects, transit equipment, and traffic calming projects.  The program pays 

80% of construction costs up to a maximum of $800,000 in federal funds, which allows for up to 

a $1,000,000 project with the City paying 20% or $233,286.  City staff identified $1,033,286 in 

sidewalk improvements at two locations including 12th Avenue NE between Robinson Street and 

Rock Creek Road and Brooks Street between Pickard Avenue and Wylie Road (see the attached 

location maps and cost estimate for more detailed information).  

 

On September 12, 2023, City Council approved resolution R-2324-50, requesting $800,000 in 

federal funds, which would pay 77.42% of the proposed sidewalk construction costs.  

 

On September 15, 2023, City staff submitted the ACOG Air Quality Small grant requesting the 

maximum $800,000 in federal funds. 

 

On November 16, 2023, The City of Norman was awarded the $800,000 ACOG Grant. 

 

DISCUSSION: 

 

Now that ACOG funding is secured for fiscal year 2023-2024 (FYE 2024), ODOT is ready to 

enter into a project agreement with the City of Norman.  ODOT has requested that the City 
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approve the attached agreement that addresses the responsibilities of the City of Norman and 

ODOT. Staff has reviewed and recommends approval of the project agreement and resolution.   

In summary, the City’s responsibilities are: 

 Prepare plans for construction in conformance with ODOT Standard 

Specifications 

 Provide necessary rights-of-way to construct the project and relocate any utilities 

 Maintain the traffic signal equipment after construction 

 Certify the project will comply with the Americans with Disabilities Act (ADA) 

 Comply with environmental requirements 

 Maintain the roadway and all drainage systems and facilities after construction 

 Ensure permanent rights-of-way are free of any encroachments 

 Maintain lighting and lighting systems 

In summary, ODOT’s responsibilities are: 

 File jointly with the contractor the Notice of Intent (NOI) for a general construction 

storm water permit with the EPA which authorizes storm water discharges 

associated with construction activities 

 Advertise and let the construction contract for this project 

 Construct the project in accordance with the plans 

 Provide competent supervision of the construction 

The construction and construction management portion of the project is funded 77% by ODOT 

and 23% by local funds, up to the maximum cap of $800,000 for the ODOT federal funds.  After 

the cap is reached, 100% of the construction and construction management costs will be local 

funds.     

Funds for this ODOT agreement are budgeted and will be paid from ADA Sidewalk Compliance 

Audit/Repair, Construction ($33,286; Account 50592206-46101; Project TC0038) and Sidewalks 

and Trails, Construction (Account 50591179-46101; Project TC0262). 

City staff is currently working with Garver and ODOT toward 30% Plans and a fall of 2024 

construction time frame. 

RECOMMENDATION: 
 
Staff recommends approval of Contract K-2324-144 and Resolution R-2324-122 adopting State 
of Oklahoma Department of Transportation Project Maintenance, Financing, and Right-of-Way 
Agreement and if approved, authorize the execution thereof. 
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File Attachments for Item:

18. CONSIDERATION OF APPROVAL, REJECTION, AMENDMENT OR 

POSTPONMENT OF CONTRACT K-2324-145: A REVOCABLE RIGHT-OF-WAY 

LICENSE AND AGREEMENT BETWEEN THE CITY OF NORMAN AND FLINT HILLS 

HOMEOWNERS ASSOCIATION, INC. FOR $5,000 ALLOWING PLACEMENT AND 

MAINTENANCE OF IRRIGATION, SIGNAGE AND LANDSCAPING WITHIN THE 

PUBLIC RIGHT-OF-WAY.
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 02/27/2024 

REQUESTER: Elisabeth Muckala, Assistant City Attorney 

PRESENTER: Elisabeth Muckala, Assistant City Attorney 

ITEM TITLE: CONSIDERATION OF APPROVAL, REJECTION, AMENDMENT OR 
POSTPONMENT OF CONTRACT K-2324-145: A REVOCABLE RIGHT-
OF-WAY LICENSE AND AGREEMENT BETWEEN THE CITY OF 
NORMAN AND FLINT HILLS HOMEOWNERS ASSOCIATION, INC. FOR 
$5,000 ALLOWING PLACEMENT AND MAINTENANCE OF IRRIGATION, 
SIGNAGE AND LANDSCAPING WITHIN THE PUBLIC RIGHT-OF-WAY. 

  

BACKGROUND: 

Local developer, Ideal Homes, has platted and developed the two neighborhoods in Norman 
that are the subject of this Revocable Right-of-Way License and Agreement (Contract K-2324-
145), called Artisan Crossing and Flint Hills.  During the platting process, the plat erroneously 
failed to retain the medians shown in Exhibit A of the Agreement (located on Founder’s Park 
Boulevard and Flint Hills Street) in the developers’ ownership, and instead dedicated them as 
right-of-way to the City of Norman along with the surrounding street.   

The City of Norman does not wish to maintain the medians as public right-of-way.  Further, the 
failure to retain as private property means the developer would be unable to install planned 
signage, irrigation and landscaping materials that would serve as wayfinding but also enhance 
the aesthetic appeal of the neighborhood entrances.  Due to the unusual circumstances, and to 
avoid the need to re-plat and correct the error, the applicant has requested a revocable right-of-
way permit, to be taken and maintained by Flint Hills Homeowners’ Association, Inc. as Licensee, 
to allow the installation and maintenance of the planned items in the City-owned medians. 

DISCUSSION: 
 
This proposed revocable license agreement would allow the placement of landscaping, irrigation 
and signage as set forth in the Exhibit B attached to the Agreement, within the public right-of-
way shown in Exhibit A to the Agreement.  The revocable license agreement provides that a 
one-time rental of $5,000 will be paid by applicant to the City of Norman.  Though these 
agreements normally have annual fees, special and unique consideration exists here, where the 
Licensee will agree to maintain the premises for as long as the license is in place, thus relieving 
the City of responsibility to do so.  The Agreement further provides that either party may 
terminate the license agreement upon thirty (30) days’ notice. The Agreement also requires the 
Licensee maintain the installations and replace the same upon the City’s need to work within the 
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right-of-way. Upon any future termination, the revocable license agreement requires that the 
applicant complete construction or otherwise return the affected right-of-way to its original 
condition.   
 
The Agreement provides for indemnification and requires that the Licensee carry applicable 
insurances protecting the City as an additional insured.  Applicant’s failure to do any of these 
things constitutes a breach of the Agreement, allowing termination by the City. 

The payment of $5000 will be receipted into the General Fund, revenue account Other City 
Expense (109-364229) when received. 

RECOMMENDATION: 

Based on the above information, staff recommends approval of Contract K-2324-145, a 
Revocable Right-of-Way License and Agreement with Flint Hills Homeowners’ Association, Inc., 
allowing placement and maintenance of landscaping, irrigation and signage within medians 
found on Founders’ Park Boulevard and Flint Hills Street. 
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File Attachments for Item:

19. CONSIDERATION OF APPROVAL, REJECTION, AMENDMENT OR 

POSTPONMENT OF CONTRACT K-2324-147: A REVOCABLE RIGHT-OF-WAY 

LICENSE AND AGREEMENT BETWEEN THE CITY OF NORMAN AND NOUN 

HOTEL, LLC FOR $4,250 ALLOWING PLACEMENT AND MAINTENANCE OF 

PAVING, LANDSCAPING, ARTWORK AND SEATING WITHIN THE PUBLIC RIGHT-

OF-WAY.
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 02/27/2024 

REQUESTER: Elisabeth Muckala, Assistant City Attorney 

PRESENTER: Elisabeth Muckala, Assistant City Attorney 

ITEM TITLE: CONSIDERATION OF APPROVAL, REJECTION, AMENDMENT OR 
POSTPONMENT OF CONTRACT K-2324-147: A REVOCABLE RIGHT-
OF-WAY LICENSE AND AGREEMENT BETWEEN THE CITY OF 
NORMAN AND NOUN HOTEL, LLC FOR $4,250 ALLOWING 
PLACEMENT AND MAINTENANCE OF PAVING, LANDSCAPING, 
ARTWORK AND SEATING WITHIN THE PUBLIC RIGHT-OF-WAY. 

  

BACKGROUND: 

Local business, NOUN Hotel, LLC, has requested this Revocable Right-of-Way License and 
Agreement (Contract K-2324-147), in order that it may utilize right-of-way directly adjacent to its 
location at 542 S. University in Norman, Oklahoma.  During construction, pavement was installed 
in City right-of-way directly fronting University Boulevard.  On this pavement, applicant proposes 
the permanent placement of artwork, namely a life-sized Schooner, as well as landscaping and 
dripline irrigation, and other tables and seating.  Applicant proposes to utilize this space to 
enhance its customer’s experience with outside opportunities to enjoy campus-adjacent 
Norman, particularly during sporting and other event draws. 

City Staff has evaluated the proposal and finds that the applicant’s proposed use can be 
accommodated with certain limitations and protections in place. 

DISCUSSION: 
 
This proposed revocable license agreement would approve the placed pavement, as well as the 
placement of artwork, landscaping and seating as set forth in the Exhibit B attached to the 
Agreement, within the public right-of-way are shown in Exhibit A to the Agreement.  The 
improvements allowed within Exhibit B ensure that a five-foot clear pathway will be left and 
maintained at all times by Licensee.  The revocable license agreement provides that an annual 
rental of $4,250 which will be paid by Licensee to the City of Norman for use of the right-of-way 
area.  The Agreement further provides that either party may terminate the license agreement 
upon thirty (30) days’ notice. The Agreement also requires the Licensee maintain the 
installations and replace the same upon the City’s need to work within the right-of-way. The 
Licensee may not install additional items, or change the configuration shown in the Agreement, 
without further agreement of the City.  Upon any future termination, the revocable license 
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agreement requires that the applicant complete construction or otherwise return the affected 
right-of-way to its original condition.   
 
The Agreement provides for indemnification and requires that the Licensee carry applicable 
insurances protecting the City as an additional insured.  Applicant’s failure to do any of these 
things constitutes a breach of the agreement, allowing termination by the City. 

The annual payment of $4,250 will be receipted into the General Fund, revenue account Other 
City Expense (109-364229) when received. 

RECOMMENDATION: 

Based on the above information, staff recommends approval of K-2324-147, a Revocable 
Right-of-Way License and Agreement with NOUN Hotel, LLC, allowing placement and 
maintenance of pavement, landscaping, artwork and seating within the right-of-way 
immediately adjacent to 542 South University Boulevard. 
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File Attachments for Item:

20. CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR 

POSTPONEMENT OF RESOLUTION R-2324-118:  A RESOLUTION OF THE 

COUNCIL OF THE CITY OF NORMAN, OKLAHOMA, AUTHORIZING JOINT 

PETITION SETTLEMENT OF THE CLAIM FILED BY CARL TOMCZAK UNDER THE 

PROVISIONS OF THE WORKERS' COMPENSATION STATUTES OF THE STATE OF

OKLAHOMA IN THE CASE OF CARL TOMCZAK V. THE CITY OF NORMAN, 

WORKERS’ COMPENSATION COMMISSION CASE 2022-07388 P; DIRECTING THE 

LEGAL DEPARTMENT TO THEN FILE SUCH SETTLEMENT AND ALL ATTENDANT 

COSTS IN THE WORKERS' COMPENSATION COMMISSION, OKLAHOMA CITY, 

OKLAHOMA; AND AUTHORIZING AND DIRECTING THE FINANCE DIRECTOR TO 

SUBSEQUENTLY PURCHASE SUCH WORKERS' COMPENSATION COMMISSION 

JUDGMENT FROM THE RISK MANAGEMENT INSURANCE FUND.
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 02/27/2024 

REQUESTER: Jeanne Snider 

PRESENTER: Jeanne Snider, Assistant City Attorney 

ITEM TITLE: CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR 
POSTPONEMENT OF RESOLUTION R-2324-118:  A RESOLUTION OF 
THE COUNCIL OF THE CITY OF NORMAN, OKLAHOMA, AUTHORIZING 
JOINT PETITION SETTLEMENT OF THE CLAIM FILED BY CARL 
TOMCZAK UNDER THE PROVISIONS OF THE WORKERS' 
COMPENSATION STATUTES OF THE STATE OF OKLAHOMA IN THE 
CASE OF CARL TOMCZAK V. THE CITY OF NORMAN, WORKERS’ 
COMPENSATION COMMISSION CASE 2022-07388 P; DIRECTING THE 
LEGAL DEPARTMENT TO THEN FILE SUCH SETTLEMENT AND ALL 
ATTENDANT COSTS IN THE WORKERS' COMPENSATION 
COMMISSION, OKLAHOMA CITY, OKLAHOMA; AND AUTHORIZING 
AND DIRECTING THE FINANCE DIRECTOR TO SUBSEQUENTLY 
PURCHASE SUCH WORKERS' COMPENSATION COMMISSION 
JUDGMENT FROM THE RISK MANAGEMENT INSURANCE FUND. 

  

BACKGROUND: 
 
Carl Tomczak is a firefighter for the City of Norman’s Suppression Division of the Fire 
Department hired on January 1, 2015.  Mr. Tomczak filed Workers Compensation Commission 
Case 2022-07388 P on December 8, 2022, alleging a single incident injury to the left shoulder, 
left upper arm, and left arm from a lifting injury on July 18, 2021.  The case was accepted and 
proceeded through the normal litigation process.  

Prior to a trial being held, Mr. Tomczak has agreed to a settlement in the total amount of 
$25,920.00, which represents 20 percent permanent partial impairment (PPI) to the whole body 
regarding the left shoulder, zero percent regarding the left upper arm, and zero percent regarding 
the left arm.  The settlement is recommended for consideration by the City Council. 

DISCUSSION: 
 
Medical Treatment.  Mr. Tomczak was seen initially at Access Medical Center the day of his 
injury.  He then followed up with Norman Regional Occupational Medicine on July 23, 2021 and 
was treated conservatively to include a steroid injection and underwent a magnetic resonance 
imaging (MRI) on August 19, 2021.  Due to lack of improvement and MRI findings, he was 
referred for orthopedic evaluation.  On September 13, 2021 he was seen by Dr. Moses and 
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prescribed physical therapy.  He continued to follow-up with Dr. Moses receiving conservative 
treatment to include steroid injection, dryneedling in physical therapy, and a Platelet-Rich 
Plasma (PRP) injection before surgical intervention was recommended.  He underwent left 
shoulder arthroscopic labral repair on February 11, 2022 followed by postoperative physical 
therapy.  He was released MMI without restrictions on May 20, 2022.  On January 31, 2023, a 
change of physician was requested to Dr. Bond.  He was seen by Dr. Bond on February 15, 
2023 and left shoulder manipulation was recommended and was performed on March 20, 2023.  
Mr. Tomczak returned to Dr. Bond on September 11, 2023 and was released MMI without 
restrictions. 
 
Issues for Trial.  There is no question Mr. Tomczak injured his left shoulder in the course of his 
employment with the City.  The primary issues to be tried before the Workers’ Compensation 
Commission are the extent of Mr. Tomczak’s injury and whether the injury is permanent in 
nature.  Permanent partial disability is a factual determination made by the Workers' 
Compensation Commission Trial Judge based on doctors' opinions and medical records 
regarding the extent of permanent partial impairment.   
 
Evaluations.  Mr. Tomczak was evaluated by Dr. Lance Rosson, D.O. on October 19, 2023, 
regarding the above claim and opined a rating of 29 percent ($37,584.00) PPI to the whole body 
regarding the left upper extremity.  In addition, Dr. Rosson opined Mr. Tomczak should be given 
entitlement to continued medical benefits in the nature of prescription medications on an as-
needed basis as well as other treatment that his treating physician or further selected physicians 
might deem necessary with respect to this job-related injury, and ongoing and continued medical 
maintenance indefinitely for the implanted medical devices/prosthetic/instrumentation. 
 
He was then rated on January 9, 2023 by William Jones, M.D., MPH, the medical expert for the 
City of Norman.  Dr. Jones opined 8 percent ($10,368) PPI to the whole body regarding the left 
shoulder.  He also opined that the anchor hardware is not a prosthetic device or medical device, 
and is not intended to be serviced, refilled, replaced or repaired.   
 
Trial.  The case proceeded through the normal litigation process; however, Mr. Tomczak has 
agreed to a settlement of the case as outlined below.  If a trial was held, the Judge could 
determine nature and extent to his injuries and award permanent partial disability. 
 
Proposed Settlement.  The proposed settlement closes Workers’ Compensation Case 2022-
07388 P in a lump sum payment of $25,920.00 (less attorney fee) representing the settlement 
amount discussed above. Pursuant to 85A O.S. § 31(7), for injuries occurring on or after July 1, 
2019, a Multiple Injury Trust Fund assessment in the amount of $777.60, representing (3%) of 
the permanent partial disability award shall be deducted and paid to the Oklahoma Tax 
Commission. 
 
It is felt that the settlement is fair and reasonable.  A settlement is beneficial to the City in that it 
is a full, final and complete settlement of any and all claims and closes out any continued medical 
treatment.  This settlement is beneficial to Mr. Tomczak in that it provides certainty for an award 
and would be paid in a lump sum rather than at a weekly rate over a period of time.   
 
Furthermore, if the case was settled in this manner, the City would incur additional costs and 
fees of: 
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Workers’ Compensation Administration Fund Tax in the amount of $518.40; Special 
Occupational Health & Safety Tax in the amount of $194.40; and Workers Comp Commission 
Filing fee in the amount of $140.  In addition, the City would incur an additional cost and fee for 
the Cleveland County Court Filing Fee in the amount of $154.14. 
 
These additional costs and fees total $1,006.94, which brings the total cost of this settlement to 
the City to $26,926.94.  Adequate funds are available in the Order/Settlements Account 
(43330102-42131). 

RECOMMENDATION: 

For the reasons outlined above, it is believed the settlement is fair, reasonable, and in the best 
interest of the City.  Acceptance of the settlement would require the payments as outlined above. 
If approved, the settlement amount would be paid to Mr. Tomczak and his attorney in a lump 
sum.  The settlement would be certified to the Cleveland County District Court to be placed on 
the property tax rolls for collection over the next three years in accordance with 85A O.S. § 107, 
51 O.S. § 159, and 62 O.S. § 361, et seq and 85 O.S. § 313, 51 O.S. § 159, and 62 O.S. § 361, 
et seq.  Certifying the order to the property tax rolls would, in effect, reimburse the City’s Workers’ 
Compensation Fund over the next three years. 
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TOMCZAK, Carl
CM3-2022-07388 P (L Shldr, Upper Arm, Arm)  Date of Injury: 7/18/21 (SI)
SS# XXX-X4-6326  PPD Wage: $360
City Council Date 2/27/24
Atty: Jeffrey Cooper
Trial Date: NA      Order Date:  N/A  Memo 
DOH: 1/2/15   Separation: NA  Resolution R-2324-118
RTW:       MMI: 9/11/23  Purchase Requistions 

Permanent Partial Disability Settlement $25,920.00 20% L Shoulder (Whole Body)
$0.00 L. Upper Arm
$0.00 L Arm

$25,920.00
Attorney Fees (20% of PPD) (5,184.00)$      
Net to Claimant ($20,736.00)

Total PPD Settlement $25,920.00
Multiple Injury Trust Fund (3% of PPD-After 7/1/19) ($777.60) 43330102-42134 
Net to Attorney & Claimant (Less MITF) 25,142.40 43330102-42131

City's Settlement Costs (953-092) Vendor
Workers Comp. Admn. Fund ( 2% of PPD) 518.40$          2267 43330102-42133
Occupational & Health Trust Fund (0.75%) 194.40$          1950 43330102-42135
Filing Fee - Workers Compensation Commission 140.00$          12122 43330102-44704

852.80$          
Filing Fee - Cleveland County District Court 154.14$          434 43330102-44703

$1,006.94

Total Settlement Cost (PPD, TTD, Costs) $26,926.94

Settlement forms: Copies Filed in WCC Filed in Dist.Ct.

IF Compromise Settlement 11 x
Affidavit of Foreign Judgment 4  x
Assignment of Judgment 4  x
Checks with case name on them 1   
Certificate of Mailing 3 x

File Closing procedure Completion
Date

Send Tax Roll Memo to Finance (1st) w/Agenda Approval
Send in Taxes to Tax Commission  
Send filing fee to Comp Court
Mail  Certified Copy of JP or CS - Maill to all providers
File Affidavit & Assigment in District Court
Send Tax Roll Memo to Finance (1nd) w/Aff & Assignment
Final Letter to Attorney (Sending Aff/Assignment)
Log onto Legal's tracking spreadsheet (Legal/WC/Audits)
Index in file list & place in storage
Send Closing Letter to Claimant's Attorney
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File Attachments for Item:

21. CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR 

POSTPONEMENT OF RESOLUTION R-2324-121:  A RESOLUTION OF THE COUNCIL OF 

THE CITY OF NORMAN, OKLAHOMA, ADOPTING A REVISION OF THE PUBLIC 

TRANSPORTATION TITLE VI PROGRAM OF THE 1964 CIVIL RIGHTS ACT.
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 02/27/2024 

REQUESTER: Taylor Johnson, Transit & Parking Program Manger 

PRESENTER: Scott Sturtz, P. E., Interim Public Works Director 

ITEM TITLE: CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR 
POSTPONEMENT OF RESOLUTION R-2324-121:  A RESOLUTION OF THE 
COUNCIL OF THE CITY OF NORMAN, OKLAHOMA, ADOPTING A REVISION 
OF THE PUBLIC TRANSPORTATION TITLE VI PROGRAM OF THE 1964 CIVIL 
RIGHTS ACT. 

  

BACKGROUND: 

On May 22, 2019, the Governor of Oklahoma designated the City to be the direct recipient of 
federal funds to be used for the provision of public transportation services effective upon the 
date the FTA formally approved the City eligible to receive such funds which occurred on June 
20, 2019.  

The City of Norman is committed to providing transit service to any resident or visitor in the 
City of Norman that desires to use public transportation. This mission is consistent with Title VI 
requirements which prohibit recipients of Federal financial assistance from discriminating on 
the basis of race, color, or national origin in their programs or activities, and it obligates 
Federal funding agencies to enforce compliance. Title VI also requires recipients to reduce 
language barriers that may impede access to important services to customers who may not be 
proficient in English.  

The FTA requires that all direct and primary recipients of federal funds document their 
compliance with the Department of Transportation’s Title VI regulations by submitting a Title VI 
Program to their FTA regional civil rights officer once every three years or as otherwise 
directed by the FTA. FTA Circular 4702.1B, as implemented on October 1, 2012, also requires 
that the Title VI Program be approved by the recipients board of directors or appropriate 
governing entity or officials responsible for policy decisions prior to submission to the FTA.  

DISCUSSION: 

Resolution R-2324-121 adopts a revised Public Transportation Title VI Program for the City of 
Norman that will be submitted to the FTA upon approval of the City Council. The Title VI 
Program includes public notice provisions, establishment of a complaint form and procedures, 
a public participation plan, a language assistance plan, and other general reporting 
requirements of the FTA as well as standards and policies for fixed route system-wide service. 
The program has been reviewed and revised to ensure compliance with any updated to federal 
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regulations and to account for any demographic changes in census data released since the 
last version of this program was adopted.  

The draft of this policy revision has been posted on the City website for public review and 
feedback in accordance with the existing policy. Additionally, public notice and invitation to 
comment was posted in the Norman Transcript newspaper as well. The final date for public 
comment was February 19, 2024.  No public comments were received. 

RECOMMENDATION: 

Staff recommends adoption of R-2324-121, thereby adopting the City of Norman’s Public 
Transportation Title VI Program.  
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R-2324-121 
A RESOLUTION OF THE COUNCIL OF THE CITY OF 
NORMAN, OKLAHOMA, ADOPTING A REVISION OF THE 
PUBLIC TRANSPORTATION TITLE VI PROGRAM OF THE 
1964 CIVIL RIGHTS ACT. 
 

§ 1. WHEREAS, the City of Norman is an active grantee/direct recipient of Federal transit funds; and 

 

§ 2. WHEREAS, 49 CFR § 21.9(b) requires the City of Norman to have a Title VI Program in 

compliance with Title VI of the Civil Rights Act of 1964, 42 U.S.C. § 2000d et. Seq.; and 

 

§ 3. WHEREAS, the City of Norman is required to submit its Title VI Program to the Federal Transit 

Administration (FTA) every three years; and 

 

§ 4. WHEREAS, Title VI of the Civil Rights Act prohibits discrimination on the basis of race, color, or 

national origin in programs or activities receiving federal financial assistance; and 

 

§ 5. WHEREAS, the City of Norman’s Title VI Program includes public notice provisions, 

establishment of a complaint form and procedures, a public participation plan, a language assistance 

plan, and other general reporting requirements of the FTA as well as standards and policies for 

fixed route system-wide service.  

 
 
NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF NORMAN: 

 

§ 6. THAT the City of Norman hereby adopts Exhibit A, the City of Norman’s Public Transportation 

Title VI Program, including Appendices A, B, C, D, and E, attached hereto as Exhibit A and made 

a part hereof.  

 

 

PASSED AND ADOPTED this 27th day of February, 2024. 

 

 

        ________________________________  

ATTEST:      Mayor 

 

 

__________________________________  

City Clerk 
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Public Transportation 
Title VI Program 

of the 
1964 Civil Rights Act 

 
 City of Norman 

 
 

Submitted in Compliance with: 
FTA Circular 4702.1B 

(Effective October 1, 2012) 
 

 
February 27, 2024 

 
Submitted by: 

 
City of Norman 

Department of Public Works – Transit and Parking 
225 N Webster 

P.O. Box 370 
Norman, OK 73069 
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Introduction 
 
The City of Norman (CON) is a direct recipient of Federal Transit Administration (FTA) funds and 
is required to submit a Title VI Program once every three years to document compliance with 
Title VI regulations as given in Title 49 CFR part 21.   
 
Title VI of the Civil Rights Act prohibits discrimination on the basis of race, color, or national 
origin in programs or activities receiving federal financial assistance.  Presidential Executive 
Order 13166 addresses services to those individuals with limited English proficiency, and 
Presidential Executive Order 12898 addresses environmental justice for minority and low-
income populations. CON is committed to providing public transportation services in a 
nondiscriminatory manner and complying with Title VI as well as the Executive Orders for 
Limited English Proficiency and Environmental Justice. To ensure this goal, CON will prepare an 
updated Title VI Program every three years.  The Title VI Program also includes a Limited English 
Assistance Plan and a Public Participation Plan that engages all population groups served by 
CON, including minority and low-income populations.    
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Section I:  General Reporting Requirements 
 

A. Title VI Notice to the Public 
 
The City of Norman (CON) is committed to implementing the Title VI Program and ensuring that 
CON operates without discrimination as described in the Title VI regulations.  CON’s Title VI 
Notice to the Public is posted in public areas of CON’s offices, on all CON revenue vehicles, and 
on the CON website. The public notification is posted in both English and Spanish as shown 
below and in Appendix A. 

 

Notifying the Public of Rights under Title VI 
City of Norman (CON) Public Transportation 

 
• The City of Norman operates its programs and services without regard to race, color, 

and national origin in accordance with Title VI of the Civil Rights Act. If you believe you 
have been wronged by any unlawful discriminatory practice under Title VI, you may file 
a written complaint with the City at City of Norman Title VI Officer, ATTN Public Works,  
P.O. Box 370, Norman, OK  73070. 

• For more information on the City’s Title VI complaints procedure and form, visit our 
website, www.normanok.com. 

• A complainant may file a complaint directly with the Federal Transit Administration by 
filing a complaint with the Office of Civil Rights at the following address:  Office of Civil 
Rights, Attention:  Title VI Program Coordinator, East Building, 5th Floor-TCR, 1200 New 
Jersey Ave., SE, Washington, DC  20590.   

• If you need information in another language, contact 405-217-7761. 
 

Notificación al público sobre los derechos en virtud del Título VI 
 

• La Ciudad de Norman administra sus programas y servicios sin distinción de raza, color 
ni nacionalidad conforme al Título VI de la Ley de Derechos Civiles. Si considera que ha 
sido perjudicado a causa de algún acto discriminatorio ilegal en virtud del Título VI, 
puede presentar una demanda por escrito ante la Ciudad enviándola a City of Norman 
Title VI Officer, ATTN Public Works,  P.O. Box 370, Norman, OK  73070 

• Si desea obtener más información acerca del formulario y los procedimientos de 
demandas del Título VI de la COTPA, visite nuestro sitio web www.normanok.gov. 

• Un demandante puede presentar una queja directamente ante la Administración 
Federal de Tránsito presentando una queja ante la Oficina de Derechos Civiles en la 
siguiente dirección: Office of Civil Rights, Attention:  Title VI Program Coordinator, East 
Building, 5th Floor-TCR, 1200 New Jersey Ave., SE, Washington, DC  20590.   

• Si desea obtener la información en otro idioma, llame al 405-217-7761. 
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B. Title VI Complaint Form and Procedures  
 

CON has established Title VI Complaint Procedures that include all complaints under Title VI of 
the Civil Rights Act of 1964, Executive Order 12898 “Federal Actions to Address Environmental 
Justice in Minority Populations and Low-Income Populations” (1994), and Executive Order 
13166 “Improving Access to Services for Persons with Limited English Proficiency” (2000).  
These procedures along with the complaint form are posted on the CON website in both English 
and Spanish. 
 
An individual who believes he or she has been discriminated against on the basis of race, color, 
or national origin may file a complaint within 180 days of the alleged incident.  Once CON 
receives the written complaint, the office has ten (10) working days to acknowledge receipt, 
and fifteen (15) days to determine whether the complaint warrants a Title VI investigation.  
Once a decision is made, CON has five (5) days to notify the complainant in writing.  All details 
of the Title VI complaint procedures and the Title VI complaint form are shown in Appendix B. 
 
A complainant may also file a complaint directly with the Federal Transit Administration by 
filing a complaint with the Office of Civil Rights at the following address:  Office of Civil Rights, 
Attention:  Title VI Program Coordinator, East Building, 5th Floor-TCR, 1200 New Jersey Ave., SE, 
Washington, DC  20590.    
 

C. Title VI Investigations, Complaints, or Lawsuits 
 

CON maintains a log of Title VI investigations, complaints, or lawsuits.  To date, none have been 
received. 
 
 

D. Public Participation Plan 
 
CON has a public participation process in place to ensure that all population groups, including 
minority and low-income populations, within the City of Norman are given opportunities to 
comment on transit-related activities. Targeted public participation efforts include minority 
populations, low-income populations, and persons with disabilities.  This process has been 
added to CON’s Public Participation Plan and is shown in Appendix C. 
 
This public participation process is used to keep customers and the Norman community 
informed about CON transit services and an opportunity to participate in planning transit 
changes. 
 
 

E. Language Assistance Plan 
 
CON completed a Limited English Proficiency (LEP) Four Factor Analysis to create its Language 
Assistance Plan.  The Plan is included in Appendix D and summarized here.  This plan will allow 
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CON to ensure that persons with limited English proficiency have access to our services and to 
public participation opportunities.   
 
CON conducted an LEP analysis and identified one language group — Spanish speaking 
persons -- that exceeded the Safe Harbor Provision threshold set by FTA.  The 2022 American 
Community Survey of the U.S. Census Bureau showed that of the 6,742 persons who speak 
Spanish at home, an estimated 1,696 speak English less than very well. The Census data also 
showed which census tracts in the City of Norman had the most concentration of individuals 
who speak Spanish at home and speak English less than “very well.”  CON has three bus 
routes that serve these areas – 111-Lindsey East, 121-Westheimer Airport, and 122-12th 
NE/Rock Creek Rd.   
 
Since this group exceeds the 1,000-person threshold, CON developed a language assistance 
plan to address these needs.  CON will update its LEP analysis periodically to identify any 
other groups that may exceed this threshold in the future. 
 
 

F. Membership of Non-Elected Committees and Councils 
 
CON has no non-elected committees or councils that make transit planning decisions. All policy 
decisions for transit service are made by the City Council. Some items are discussed in the City 
of Norman Community Planning and Transportation Committee, however, that is a 
subcommittee of City Council and is made up of City Councilmembers. 
 

G. Monitoring of Subrecipients 
 
CON has no subrecipients; however, in the event that CON should have subrecipients, the 
following monitoring procedures would be used to comply with Title VI: 
 
Grant Management: 

• Ensure that agreements with subrecipients contain all required federal documents and 
clauses, including sample notices to the public informing them of their rights under Title 
VI, sample procedures on how to file a Title VI complaint, sample procedures for 
tracking and investigating Title VI complaints and information regarding expectations for 
notification from the subrecipient to CON when a Title VI complaint is received. 

• Require that subrecipients provide CON with Federal Funding Accountability and 
Transparency Act (FFATA) information. 

• Require that subrecipient provide a copy of its Title VI policy and plan, if required. 

• Maintain copies of CON’s agreement/contract with subrecipient, FFATA form, Title VI 
policy, and Title VI plan, if required in the official grant file. 

• Require that subrecipient submit an annual copy of its A-133 audit report or other 
financial documentation as required. 
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Project Management: 

• Maintain ongoing communication with subrecipient and manage subrecipient 
agreement/contract and approve invoices. 

• Perform periodic unannounced inspections of the system routes and facilities 

• Monitor subrecipient progress and report same on FTA quarterly milestone progress 
reports. 

• Gather documents from subrecipients to ensure they are complying with Title VI, if 
applicable.  Require subrecipient to submit copies of all complaints and review to ensure 
that all Title VI complaints are addressed properly. 

 
H. Title VI Equity Analysis of Constructed Facilities  

 
A Title VI Equity Analysis will be conducted for constructed facilities as applicable. 
 

I. Documentation of Approval of Title VI Program 
  
The governing body responsible for policy decisions for the City of Norman is the City Council. 
The 2024 Title VI Program for City of Norman Public Transportation has been reviewed and 
approved by the City Council as shown in Appendix E.  
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Section II:  Standards and Policies for Fixed Route System-wide Service  

A.  Standards and Policies for Fixed Route System-wide Service  
 
The following describes each mode of service and how service is distributed across the transit 
system.  CON applies the same standards and policies for all of its service and does not discriminate 
on the basis of race, color, or national origin.  
 
 

1. Vehicle Load 
 
The average of all loads during peak operating periods should not exceed vehicle capacity. Please 
see vehicle capacities below.  
 

Vehicle Type 
Average Passenger Capacities 

Seated Standing Total 
26’ Standard 
Minibus 

19 9 28 

29’ Standard 
Minibus 

22 15 37 

30’ Low Floor Bus 25 22 47 
35’ Low Floor Bus 33 19 52 
40’ Low Floor Bus 36 18 54 

 
 

2. Vehicle Headways 
 
CON operates Monday through Friday 7 am to 10 pm and on Saturday from 10 am to 7 pm.  CON 
operates only within the City of Norman with the exception of the Limited Service route to the 
Social Security Office in Moore. CON maintains the same headways/frequency of service for the 
Hourly and Local service throughout the day. Limited service to the Social Security office is provided 
only two days a week to meet the limited demand for this service.  
   

Service Headway/Frequency 
(minutes) 

Days of 
Service 

Hours of 
Service/Day 

Weekday    
Routes 110, 112, 
121, 122 

60 5 15 

Route 111 30 5 15 
Limited Service 2 days only 2 2 
Saturday    
Routes 110, 112, 
121, 122 

60 1 9 

Route 111 30 1 9 
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3. On-Time Performance 
 
A vehicle is considered on time when it departs each bus stop no earlier than the scheduled time 
and no later than 5 minutes after the scheduled time.  CON’s goal for on-time performance is 75 
percent or greater.  CON uses AVL to continuously monitor on-time performance. 
 

4. Service Availability  
 
CON provides transit service within the urban core area of the City of Norman, generally bounded 
by 36th Avenue NW/SW, Tecumseh Road, 12th Avenue NE/SE, and Lindsey Street.  Within this 
service area CON distributes transit service so that 75 percent of all residents are within ½ mile of 
fixed route bus service.  Bus stops are evenly distributed along each bus route.    
 

5. Distribution of Transit Amenities  
 
Installation of benches, shelters, or other bus stop amenities are based on the number of 
passengers boarding a particular stop. Staff periodically reviews the locations of existing amenities 
to identify where new amenities are needed.  Based on available funding, CON will prepare a plan 
to add improvements equitably among minority and non-minority populations. 
 

6. Vehicle Assignment  
 
CON does not assign vehicles to a particular route or type of service based on vehicle age or other 
factors.  Vehicles are assigned to a particular route based on the vehicle capacity, ridership demand, 
and operating characteristics (such as tight turns). 
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Notifying the Public of Rights under Title VI 

City of Norman (CON) Public Transportation 
 

• The City of Norman operates its programs and services without regard to race, color, 
and national origin in accordance with Title VI of the Civil Rights Act. If you believe you 
have been wronged by any unlawful discriminatory practice under Title VI, you may file 
a written complaint with the City at City of Norman Title VI Officer, ATTN Public Works,  
P.O. Box 370, Norman, OK  73070. 

• For more information on the City’s Title VI complaints procedure and form, visit our 
website www.normanok.com. 

• A complainant may file a complaint directly with the Federal Transit Administration by 
filing a complaint with the Office of Civil Rights at the following address:  Office of Civil 
Rights, Attention:  Title VI Program Coordinator, East Building, 5th Floor-TCR, 1200 New 
Jersey Ave., SE, Washington, DC  20590.   

• If you need information in another language, contact 405-217-7761. 
 

 
Notificación al público sobre los derechos en virtud del Título VI 

 
• La Ciudad de Norman administra sus programas y servicios sin distinción de raza, color 

ni nacionalidad conforme al Título VI de la Ley de Derechos Civiles. Si considera que ha 
sido perjudicado a causa de algún acto discriminatorio ilegal en virtud del Título VI, 
puede presentar una demanda por escrito ante la Ciudad enviándola a City of Norman 
Title VI Officer, ATTN Public Works,  P.O. Box 370, Norman, OK  73070. 

• Si desea obtener más información acerca del formulario y los procedimientos de 
demandas del Título VI de la COTPA, visite nuestro sitio web www.normanok.gov. 

• Un demandante puede presentar una queja directamente ante la Administración 
Federal de Tránsito presentando una queja ante la Oficina de Derechos Civiles en la 
siguiente dirección: Office of Civil Rights, Attention:  Title VI Program Coordinator, East 
Building, 5th Floor-TCR, 1200 New Jersey Ave., SE, Washington, DC  20590.   

• Si desea obtener la información en otro idioma, llame al 405-217-7761. 
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Appendix B 

City of Norman 
  Title VI Complaint Procedures 

The following procedures cover all complaints under Title VI of the Civil Rights Act of 1964, 
Executive Order 12898 “Federal Actions to Address Environmental Justice in Minority 
Populations and Low-Income Populations” (1994), and Executive Order 13166 “Improving 
Access to Services for Persons with Limited English Proficiency” (2000), for alleged 
discrimination in any program or activity administered by the City of Norman. 

 
The following measures will be taken to resolve Title VI complaints: 

1. A formal complaint must be filed within 180 days of the alleged occurrence. 
The complainant or his/her representative shall complete and sign the City of 
Norman Title VI Complaint Form. A statement detailing the facts and 
circumstances of the alleged discrimination must accompany each complaint. 

 If a complainant is unable to provide a written statement, a verbal 
complaint of the alleged discrimination may be made to the City of 
Norman Title VI Coordinator who will interview the complainant and 
assist the complainant in converting the verbal allegations to writing. 

2. Within ten (10) working days of receiving a complaint, the Title VI Coordinator will 
notify the complainant in writing that the complaint was received. 

 If a complaint is incomplete, the Title VI Coordinator will request that the 
complainant submit additional information within thirty (30) days. Failure to 
do so may be considered good cause for a determination of no investigative 
merit. 

3. Within fifteen (15) working days from receipt of a complete complaint, the City of 
Norman Title VI Coordinator will determine whether the complaint has sufficient 
merit to warrant investigation as a Title VI complaint and within five (5) working days 
of this decision, City of Norman will notify the complainant in writing whether it will 
pursue a Title VI investigation. 

 If the decision is not to investigate as a Title VI complaint, the notification 
shall specifically state the reason for the decision. 

4. If the complaint has investigative merit, a complete investigation will be conducted, 
and an investigative report will be completed within sixty (60) days from receipt of 
the complaint. The Title VI Coordinator shall send either a closure letter 
(summarizing the allegations and stating that there was not a Title VI violation and 
that the case will be closed) or a letter of finding (LOF) to the complainant that will 
include: 

 The report will include a narrative description of the incident, 
summaries of all persons interviewed, a finding with recommendations 
for remedial steps as appropriate and necessary. The remedial steps, if 
any, will be implemented as soon as practicable. The complainant will 
receive a copy of the final report together with any remedial steps. 
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 The complainant shall also be notified of his/her right to appeal the 
decision within 30 days after the date of the closure letter or LOF. 

5. When City of Norman receives a written appeal of the Title VI complaint decision, 
an appeal hearing committee consisting of five (5) individuals will convene within 
30 days of the receipt of the appeal. The hearing committee will consist of two (2) 
riders of the appropriate City of Norman service, one of which is disabled and one 
with no apparent disability; the City of Norman City Manager or his/her designee; 
the Director of the Public Works; and Legal Counsel for the City of Norman. 
 City of Norman will notify the appellant in writing of the date, time and 

location of the hearing utilizing U.S. Postal Service certified mail with return 
receipt of delivery required. 

6. The outcome of the appeal hearing will be mailed to the appellant via the U.S. 
Postal Service utilizing certified mail with return receipt of delivery required. 

 
The Title VI Coordinator shall maintain a log of Title VI complaints received from this 
process. The log shall include the date the complaint was filed, a summary of the 
allegations, the status of the complaint, and actions taken by City of Norman in response to 
the complaint. Should City of Norman receive a Title VI complaint in the form of a formal 
charge or lawsuit, City of Norman’s legal counsel shall be responsible for the investigation 
and maintaining a log as described above. 
 
A complainant may file a complaint directly with the Federal Transit Administration by filing 
a complaint with the Office of Civil Rights at the following address:  Office of Civil Rights, 
Attention:  Title VI Program Coordinator, East Building, 5th Floor-TCR, 1200 New Jersey 
Ave., SE, Washington, DC  20590.   
 
If you need information in another language, contact 405-217-7761. 
 
Si desea obtener la información en otro idioma, llame al 405-217-7761. 
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Title VI Complaint Form  
City of Norman 

City of Norman is committed to ensuring that no person is excluded from participation 
in or denied benefits of its services on the basis of race, color, or national origin, as 
provided by Title VI of the Civil Rights Act of 1964, as amended. Title VI complaints must 
be filed within 180 days of the date of the alleged discrimination. 

The following information is necessary to assist us in processing your complaint. If you 
require assistance in completing this form, please contact the Title VI Coordinator 
(405.217.7761). The completed complaint form must be signed and returned to: City of 
Norman, Transit - Title VI Coordinator, P.O. Box 370, Norman, OK 73070. City of Norman will 
send a written acknowledgement of the complaint within 10 working days. 

 

Complainant Contact Information (Person Discriminated Against) 

Name: 

 
Mailing Address: 

City: State: Zip Code: 

Day Phone: Evening Phone: 

Email Address: 

Accessible Format 
Requirements? 

Large Print  Audio Tape  

TDD  Other  

Person Discriminated Against (if someone other than complainant) 

Name 

 
Mailing Address: 

City: State: Zip Code: 

Please identify your relationship to the person for whom you are 
complaining and explain why you have filed for a third party: 

 

Please confirm that you have obtained the permission of the aggrieved 
party if you are filing on behalf of a third party. 

Yes No 
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Incident Details 

Which of the following best describes the reason for the alleged discrimination? Check all that apply. 

Race Color National Origin (Limited English Proficiency) 

Date of Incident (Month, Day, Year): Time of incident: 

Describe what happened and the alleged discrimination.  Attach additional sheets if necessary. 

 

 

 

 

 

 

 

 

 

 
Where did the incident take place? Include location, bus number, etc. Attach additional sheets if necessary. 

 

 

 

Describe all persons involved and the person(s) responsible for the alleged discrimination. (Include names if 
known) 
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Names and contact information of witnesses 

Witness 1: Phone: 

Mailing Address Email Address: 

City: State: Zip Code: 

Witness 2: Phone: 

Mailing Address Email Address: 

City: State: Zip Code: 

Have you previously filed a Title VI complaint with the City of Norman?  (Circle one) Yes/No 
If yes, list the date(s) of any prior complaints. 
Did you file this complaint with another federal, state, or local agency?  (Circle one) Yes/No 
If yes, list the name of the agency (agencies) and contact information. 

Agency: Contact Person: 

Mailing Address: Phone: 

City: State: Zip Code: 

Agency: Contact Person: 

Mailing Address: Phone: 

City: State: Zip Code: 

I affirm that I have read the above charge and that it is true to the best of my knowledge, 
information and belief. 

Signature and date are required.  Attach any documents that support your complaint. 

 
 
 

Complainant’s Signature 

 
 
 

Signature Date 

Date City of Norman Received: Date Received by Title VI Coordinator: 
 
 
Signature: 
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City of Norman 
Public Transit 

Public Participation Plan 

Following are the official procedures for public participation requirements of the City of 
Norman. The public participation process is required in the event of a fare increase or a 
major cut in services. The public participation process is also important to keep customers 
and community residents informed about the City of Norman Public Transit service and 
transit-related planning. Section 1 describes the public hearing requirements. Section 2 
describes the process for holding public hearings. Section 3 describes public outreach tools 
to engage minority, limited English proficient (LEP), and low-income populations. 

 
Section 1 – Public Meeting Requirements 

 
Public meetings will be required in each of the following circumstances: 

• A fare increase is proposed. 
• A system-wide cut of 10% or more in revenue hours is proposed. 
• A proposed system-wide alteration of 10% or more in revenue hours which leaves 

an area no longer served or poorly served. 
• A proposed route elimination or a cut of 25% in revenue hours on a route. 
• A proposed cut of 25% or more of the service area of a route altering it in a way 

which leaves a population no longer or poorly served. 
 

Section 2 – Public Meeting Process 
 

Regulations governing public meetings: 
• In the event of a fare increase or major service change, as described above, no fewer 

than two public meetings will be held regarding the proposed changes. 
• The public is to be notified of pending public meetings no less than 15 days prior to 

the hearing, and public hearings are to be completed 15 days before a decision on 
service changes is made. 

• Public notification is required through flyers on affected routes or system-wide in 
the case of a fare change and is required to be published as a legal notice in The 
Norman Transcript. 

• Groups and/or organizations representing minority and low-income populations 
(Environmental Justice populations) will be identified and sent notices to ensure that 
minority and low-income populations receive notice of the public meeting and have 
an opportunity to voice their concerns. 

• Likewise, staff will notify groups and/or organizations representing persons with 
limited English proficiency and send notices to these groups to ensure that persons 
with limited English proficiency receive notice of the public meeting and have an 
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opportunity to voice their concerns. 
• All public notices shall be published in both English and Spanish as described in the 

City of Norman’s Language Assistance Plan. Other languages will also be considered 
when the language groups reach the threshold set by FTA. 

• Public meetings will allow time for City of Norman staff to explain the proposed 
changes and time for the public to ask questions and add comments. If time 
constraints do not allow all individuals present the opportunity to make comment, 
other means of addressing comments will be made available and announced at the 
meeting. Also, individuals who are unable to attend the public meetings will be 
given an opportunity to submit their comments in writing by postal mail, email, or 
through the City of Norman website. Individuals may also contact the City of 
Norman in person or by phone to submit comments. All comments received by the 
City of Norman within 24 hours following the final public meeting will be added to 
the official public comment record. 

• Staff will document public comments and consider all comments when 
recommending final service changes to City Council. 

• All public meetings to discuss public transit service will be held in an ADA 
accessible location, and the public meeting notice will give individuals an 
opportunity to request special accommodations, including a request for a sign 
interpreter. Persons requiring special accommodations for a disability must notify 
the City of Norman 48 hours ahead of the public meeting date. 

 
Section 3 – Public Outreach Tools to Include Minority, Low-Income, LEP populations as well as 
persons with disabilities 

 
The City of Norman has developed a set of public outreach tools designed to ensure public 
participation among all population groups while at the same time ensuring that the City of 
Norman complies with Title VI of the Civil Rights Act, Executive Order 12898, Executive 
Order 13166, the Americans with Disabilities Act (ADA), and other related regulations. The 
City of Norman will use these tools to improve public participation among City of Norman 
customers as well as other potential customers within the Norman community. Special 
attention will be given to ensure that the City of Norman engages persons from minority, 
low-income, LEP populations, as well as persons with disabilities. 

 
Public Outreach Tools: 

• City of Norman website and publications – Through its operator, EMBARK, the City 
of Norman maintains current information about its transit services at the following 
website (www.embarkok.com/norman). The City of Norman also maintains current 
information at its website www.normanok.gov.  

• Social Media - In addition to the website, EMBARK and the City of Norman use 
social media to expand its outreach efforts and provide updates of activities 
and encourage public participation from riders and other interested individuals 
regarding the City of Norman’s service. 
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• Public Meetings - 
o Public Meetings: The City of Norman holds public meetings whenever there is 

a fare increase or major service change. The public is given an opportunity to 
request special accommodations for information to be provided in alternate 
formats. All notices of the public meetings are published in both English and 
Spanish in the local newspaper. 

o City of Norman Community Planning and Transportation Committee (CPTC): 
City of Norman Council holds a monthly CPTC meeting to discuss 
transportation related items. Staff present a report on transit ridership and 
other transit activities at this meeting. The CPTC is a subcommittee of 
Norman City Council, where items can be discussed before going before the 
full Council. All CPTC meetings are public meetings and can be attended by 
the community. 

o City of Norman Citizens ADA Advisory Committee: The City of Norman 
formed a Citizens ADA Advisory Committee to aid in informing and making 
recommendations to staff and Council regarding accessibility issues and 
improvements. All meetings are public meetings and can be attended by 
the community. 

o Open Houses: To receive community input on transit service, the City of 
Norman may hold open houses alone or in conjunction with other 
community planning events to share information about City of Norman 
service and to receive comments from the public on City of Norman service. 
These meetings are typically held using an open house forum to encourage 
more participation from the community. 

• Meetings with Community Organizations - City of Norman will meet with various 
community organizations and groups periodically as specific needs arise to distribute 
transit-related information or to solicit comments regarding transit planning 
activities. These groups include United Way, Food and Shelter for Friends, Norman 
Housing Authority, Center for Children and Families, Inc., and others. 

• Printed Notices - City of Norman routinely posts notices on its buses, at the City of 
Norman Transit Center, and in community buildings (libraries, City Hall, etc.) to 
keep its customers and the community informed of upcoming meetings and 
service changes. 

• Customer Service Phone Line - City of Norman Action Center answers questions 
daily for our City of Norman customers and provides trip planning assistance as 
requested. In addition, City of Norman’s contractor, EMBARK, also answers 
questions of customers through their customer service. 

• ACOG’s Public Participation Plan (PPP) - City of Norman is a member of the 
Association of Central Oklahoma Governments (ACOG), and ACOG’s PPP includes 
City of Norman as well as other members of ACOG. City of Norman utilizes ACOG’s 
PPP to supplement and strengthen its own Public Participation Plan. City of 
Norman keeps ACOG informed of its transit planning activities through the Transit 
Improvement Program (TIP). ACOG provides City of Norman additional tools to 
keep the community informed of transit planning efforts. 
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Non-Discrimination Policy 

It is the policy of the City of Norman that no person or groups of persons shall on the grounds of race, 
color, religion, ancestry, national origin, age, place of birth, sex, sexual orientation, gender identity or 
expression, familial status, marital status, including marriage to a person of the same sex, disability, 
retaliation, or genetic information, be excluded from participation in, be denied the benefits of, or 
otherwise subjected to discrimination in employment activities or in all programs, services, or 
activities administered by the City, its recipients, sub-recipients, and contractors. In the event of any 
comments, complaints, modifications, accommodations, alternative formats, and auxiliary aids and 
services regarding accessibility or inclusion, please contact the ADA Technician at 405-366-5424, Relay 
Service: 711. To better serve you, five (5) business days’ advance notice is preferred. 
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City of Norman 
Public Transportation 

Limited English Proficiency Plan 
 

Introduction 
 
This Limited English Proficiency (LEP) Plan has been prepared to address City of Norman (CON) 
responsibilities as a recipient of federal financial assistance as they relate to the needs of individuals 
with limited language skills. The plan has been prepared in accordance with Title VI of the Civil Rights Act 
of 1964 and Federal Transit Administration Circular 4702.1B, dated October 1, 2012, which states that 
the level and quality of transportation service is provided without regard to race, color, or national 
origin. 
 
Executive Order 13166, “Improving Access to Services for Persons with Limited English Proficiency,” 
indicates that differing treatment based upon a person's inability to speak, read, write or understand 
English is a type of national origin discrimination. It directs each agency to publish guidance for its 
respective recipients clarifying their obligation to ensure that such discrimination does not take place. This 
order applies to all state and local agencies which receive federal funds, including the City of Norman 
(CON). 

 
City of Norman (CON) has developed this LEP Plan to help identify reasonable steps for providing language 
assistance to persons with LEP who wish to access services provided. As defined in Executive Order 13166, 
LEP persons are those who do not speak English as their primary language and have limited ability to read, 
speak, write, or understand English. This plan outlines how to identify a person who may need language 
assistance, the ways in which assistance may be provided, staff training that may be required, and how to 
notify LEP persons that assistance is available. 
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LEP Four Factor Analysis 

To prepare this plan, City of Norman (CON) used the four-factor LEP analysis which considers the following 
factors: 

1. The number or proportion of LEP persons eligible to be served or likely to be encountered by 
City of Norman (CON) services. 

To evaluate limited English proficiency in Norman, CON reviewed available American Community 
Survey (ACS) estimates provided by the U.S. Census Bureau for 2022. The ACS is the Census Bureau’s 
Population Estimates Program that provides additional population statistics not readily available 
with the official decennial census counts. The table below shows a 2022 estimate of languages 
spoken at home in Norman for persons five years and older. Spanish is the most significant language 
other than English spoken at home in Norman, with 5.51 percent of persons five years and older 
speaking that language at home. The second highest is Chinese with 1.78 percent of persons five 
years and older speaking that language at home. 
 
Of these languages below the three highest that speak English less than “very well” include Spanish, 
Chinese, and Laotian: 
• Of the 6,742 speaking Spanish at home, an estimated 1,696 (1.39%) speak English less than 

“very well.” 
• Of the 2,177 speaking Chinese at home, an estimated 745 (0.61%) speak English less than “very 

well.” 
 
The data below was able to be mapped at the census tract level for those that speak Spanish at home 
and speak English less than “very well.”  Those census tracts that had 101 or more individuals that 
cannot speak English “very well” are currently served by routes 111-Lindsey East, 121-Alameda/E. 
Norman, and 122-12th NE. 
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LEP ASSESSMENT, American Community Survey (2018-2022), Norman, Oklahoma 
LANGUAGE SPOKEN AT HOME BY ABILITY TO SPEAK ENGLISH FOR THE POP. 5 YEARS AND OVER 

City of Norman, Oklahoma 

Language Total % of the 
Population 

Speaks 
English 

Less than 
Very Well 

% of LEP 
Individuals 

Population 5 years and over 122,353    

Speak only English 108,541 88.71%   

Spanish 6,742 5.51% 1,696 1.39% 
French, Haitan, or Cajun 385 0.31% 157 0.13% 
German and West Germanic Languages 324 0.26% 40 0.03% 
Russian and Slavic Languages 420 0.34% 21 0.02% 
Other Indo-European Languages 1,160 0.95% 175 0.14% 
Korean 204 0.17% 91 0.07% 
Chinese 2,177 1.78% 745 0.61% 
Vietnamese 239 0.20% 53 0.04% 
Tagalog 86 0.07% 25 0.02% 
Other Asian and Pacific Island 
Languages 1,201 0.98% 379 0.31% 

Arabic 133 0.11% 41 0.03% 
Other Unspecified Languages 741 0.61% 75 0.06% 

 
2. The frequency with which LEP persons come into contact with City of Norman (CON) transit 

services. 

LEP persons are persons identified as speaking English less than very well, not well, or not at all.  

The summary below discusses the frequency with which City of Norman staff, and/or its contractor/lessee 
come into contact with LEP persons. It also provides information on the how staff is instructed to meet 
the needs of LEP persons. City of Norman staff persons are encouraged to use LEP resource materials to 
assist LEP persons. 

• City of Norman staff could come into contact with LEP persons when they are requesting 
information regarding the service. This could be over the phone, through email, or in person visits. 

• City of Norman’s contractor could come into contact with LEP persons while operating the vehicles 
and providing the service. 
 
 
 

3. The nature and importance of the program, activity, or services provided by City of Norman 
(CON) to people’s lives. 

Access to public transportation is an important service for all persons, including LEP persons, who 
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need transportation to carry out their day-to-day activities. CON’s most critical services are its fixed 
route bus service and ADA paratransit service. CON’s service ensures that all riders have 
transportation for their employment, education, health care, and personal needs. 

It is important that language does not create a barrier in riding public transportation in the City of 
Norman. Critical information that CON provides which can affect access includes: 

 
• Route and schedule information 
• Fares 
• System rules 
• Information on how to ride CON 
• Safety, security, and public service announcements 
• Complaint/commendation forms and procedures 
• Information about ADA paratransit services 

 
4. The resources available to City of Norman (CON) for LEP outreach, as well as the costs associated 

with that outreach.   

CON currently provides the following language assistance measures: 
• CON’s Title VI public notification is posted on all buses and printed in both English and 

Spanish. 
• All manufacturer installed signage in Spanish in all buses purchased. 
• Ensure that CON’s staff and contractor receive training on Title VI and LEP principles. 

 
The cost of these measures has been estimated to be less than $500 annually. 

 
 
Based on the Four Factor Analysis, our research shows that in the City of Norman (CON) service area, we 
exceed the minimum requirement of 5% or 1,000 individuals, whichever is less. Therefore, an LEP Plan is 
required.  Listed below are the resources used to obtain this information.  

Resources: 

American Community Survey 

http://www.census.gov 
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Improving Access for People with Limited English Proficiency (LEP) 

Language Assistance Plan 
 

City of Norman (CON) has approved the following implementation plan to meet the requirements of 
Title VI of the Civil Rights Act of 1964. With this plan, CON will work to improve access to its services 
for persons with limited English proficiency (LEP). The goal of this implementation plan is to ensure 
that no person shall, on the grounds of race, color, or national origin, be excluded from participation 
in, be denied the benefits of, or be subjected to discrimination under any program or activity 
receiving Federal financial assistance. 

 
Task 1.  Identifying LEP individuals who need language assistance. 
 

The guideline for determining whether there is a significant number of LEP persons in a language 
group to warrant the need for translating vital written documents is 5% or 1,000 persons. Results of 
the four-factor analysis show that there is a significant number of Spanish speaking persons with 
limited English proficiency living in Norman. Of the city’s population five years and older (122,353), a 
total of 3,498(2.86%) are persons with limited English proficiency. Spanish was the only group of LEP 
persons to meet the threshold at this time with 1,696 (1.39%). 
 
In the future, if the City of Norman meets the threshold for any other language group, it will provide 
written translation of vital documents in such languages and consider measures needed for oral 
interpretation. 
 
Task 2.  Language assistance measures 

 
At this time, Spanish is the only language required for the LEP Plan. The following resources will be 
used to provide language assistance: 

 
Written Language: 

• City staff that speak a foreign language and have signed up to be contacted if translation services 
are ever needed 

• OU Department of Modern Languages, Literatures, and Linguistics. 
 

Oral Language: 

• City staff that speak a foreign language and have signed up to be contacted if translation services 
are ever needed 

• OU Department of Modern Languages, Literatures, and Linguistics 

 
 
Assistance for CON Administrative Staff. When CON receives a call or visit from a Spanish speaking 
customer with limited English proficiency, or another language, CON staff will contact another staff 
member that has signed up to provide translation services. If needed, the OU Departemnt of 
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Modern Languages, Literatures, and Linguistics will be contacted. 
 

The contacts above will also assist in translating any Spanish written communication into English for 
CON staff and preparing translations of CON’s response to the LEP person.  

 
Assistance for CON Operators. When operating the bus and assisting riders with limited English 
proficiency, operators will use visual tools, such as maps and timetables, to help riders identify bus 
routes, bus stops, and bus schedules.  Operators will also work with other riders who speak both 
English and the native language of LEP riders to answer specific questions about the CON service. 
For other translation assistance, operators will be encouraged to contact their supervisors. 

 
Task 3.  Training Staff 
 

City of Norman transit employees are oriented on the principles of Title VI and the City of Norman’s 
Language Assistance Plan. New employees will be provided guidance on the needs of clients served 
and how best to meet their needs. The City of Norman will ensure its contractor, as applicable, also 
educates its staff on Title VI requirements, and specifically LEP provisions. 
 
If a driver, dispatcher or employee needs further assistance related to LEP individuals, they will work 
with the City of Norman’s and/or our contractor’s main point of contact to identify strategies to meet 
the language needs of the participants of the program or service. 
 
As part of our ongoing meetings, the City of Norman will discuss with our transit contractor, as 
applicable, updates to the City of Norman’s Language Assistance Plan. 

 
Task 4.  Providing Notice to LEP Persons 
 
The City of Norman and our transit contractor do the following to inform LEP persons of the availability 
of language assistance services: 

• Review outreach activities and the frequency of contact with LEP individuals to determine 
whether additional language assistance services are needed. 

• Identify and reach out to bilingual speaking person(s) on staff to assist with the development of 
bilingual outreach materials and translation assistance. 

• Look into the hiring of bilingual staff, as needed. 
• Utilize Oklahoma Relay 7-1-1, the state of Oklahoma resource to assist with communication 

needs: www.oklahomarelay.com. 
 
Task 5.  Monitoring and Updating the LEP Plan 
 
The City of Norman reviews its plan on an annual basis or more frequently as needed. The City of 
Norman will evaluate the information collected on encounters with LEP persons as well as public 
outreach efforts to determine if adjustments should be made to the delivering of programs and services 
to ensure meaningful access to minority and LEP persons. 
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In addition, the City of Norman meets with our transit contractor on an annual basis to ensure that the 
Title VI requirements are met.   
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Attachment for Appendix D 
 

Map of Spanish Spoken at Home by Ability to Speak English Less than Very Well 
Population 5 Years and Over 
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APPENDIX E   
R-2324-XX 

 

 
 

 
A RESOLUTION OF THE COUNCIL OF THE CITY OF NORMAN, 
OKLAHOMA, ADOPTING A PUBLIC TRANSPORTATION TITLE 
VI PROGRAM OF THE 1964 CIVIL RIGHTS ACT. 
 

§  1. WHEREAS, the City of Norman is an active grantee/direct recipient of Federal transit 
funds; and  

  
§  2. WHEREAS, 49 CFR § 21.9(b) requires the City of Norman to have a Title VI Program 

in compliance with Title VI of the Civil Rights Act of 1964, 42 U.S.C. § 2000d et. 
seq.; and  

 
§  3. WHEREAS, the City of Norman is required to submit its Title VI Program to the 

Federal Transit Administration (FTA) every three years; and  
 
§  4. WHEREAS, Title VI of the Civil Rights Act prohibits discrimination on the basis of 

race, color, or national origin in programs or activities receiving federal financial 
assistance; and  

 
§  5. WHEREAS, the City of Norman’s Title VI Program includes public notice provisions, 

establishment of a complaint form and procedures, a public participation plan, a 
language assistance plan, and other general reporting requirements of the FTA as well 
and standards and policies for fixed route system-wide service.    
  

NOW, THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF 
NORMAN, OKLAHOMA: 
 
§  6. THAT the City of Norman hereby adopts Exhibit A, the City of Norman’s Public 

Transportation Title VI Program, including Appendices A, B, C, D, and E, attached 
hereto as Exhibit A and made a part hereof.   

  
PASSED AND ADOPTED this 27th day of February, 2024. 
 
 
 
       ________________________________ 
       Mayor 

ATTEST: 
 
 
 _____________________________  

City Clerk 
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 02/27/2024 

REQUESTER: Jeanne Snider, Assistant City Attorney 

PRESENTER: Jeanne Snider, Assistant City Attorney 

ITEM TITLE: CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR 
POSTPONEMENT OF RESOLUTION R-2324-124:  A RESOLUTION OF 
THE COUNCIL OF THE CITY OF NORMAN, OKLAHOMA, 
APPROPRIATING $4,442.57 FROM THE REFUNDS / 
REIMBURSEMENTS MISCELLANEOUS RISK MANAGEMENT 
ACCOUNT TO REPAIR CITY VEHICLES DAMAGED BY OTHER 
DRIVERS IN TRAFFIC COLLISIONS. 

  

BACKGROUND: 

Funding is required to repair City vehicles that are damaged in traffic collisions.  To assist with 
this process, the City has contracted with Alternative Claims Management (ACM) to pursue 
reimbursement of damage costs from the other driver’s insurance policy when the collision is the 
fault of the other driver.   

ACM has remitted payment to the City in the amount of $4,442.57.  This item requests an 
appropriation of these funds to the Miscellaneous Services/Uninsured Losses account to pay for 
vehicle repairs. 

DISCUSSION: 

Insurance reimbursement has been received for the following incidents: 

On November 28, 2022, a Norman Animal Welfare Division vehicle (Unit 982) was struck by 
another driver who improperly changed lanes.  Safeco insurance determined their driver to be 
at fault and payment was collected by ACM and remitted to the City in the amount of $2,033.75.   

On July 14, 2022, a Norman Traffic Control Division vehicle (Unit 633) was struck by another 
driver who failed to yield to traffic from a Stop sign.  Geico insurance determined their driver to 
be at fault and after the City received payment for damage costs, a Loss of Use payment was 
collected by ACM and remitted to the City in the amount of $960.00. 

On April 23, 2022, a Norman Police Department vehicle (Unit 1167) was struck by another driver 
who improperly changed lanes.  Allstate insurance determined their driver to be at fault and after 
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the City received payment for damage costs, a final Loss of Use payment was collected by ACM 
and remitted to the City in the amount of $848.82. 

On April 29, 2023, a Norman Police Department vehicle (Unit 1195) was struck by another driver 
who failed to yield to traffic when he exited a gas station.  Geico insurance determined their 
driver to be at fault and a Loss of Use payment was collected by ACM and remitted to the City 
in the amount of $600.00. 

The collections outlined above, totaling $4,442.57, were received by the City and forwarded for 
deposit into the Refunds/Reimbursements Risk Management account on February 13, 2024.  

RECOMMENDATION: 

Staff recommends the approval of R-2324-124 for the appropriation of the above-referenced 
insurance reimbursement funds totaling $4,442.57 from Refunds/Reimbursements Risk 
Management (Account 439-365264) to the Risk Management Fund, Miscellaneous Services – 
Uninsured Losses (43330104-44798) for the payment of repairs to City of Norman vehicles.   
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R-2324-124 

A RESOLUTION OF THE COUNCIL OF THE CITY OF 

NORMAN, OKLAHOMA, APPROPRIATING $4,442.57 

FROM THE REFUNDS / REIMBURSEMENTS RISK 

MANAGEMENT ACCOUNT TO PAY FOR REPAIRS 

TO CITY OF NORMAN VEHICLES DAMAGED BY 

OTHER DRIVERS. 

 

§ 1. WHEREAS, Alternative Claims Management (ACM) assists the City of Norman 

 to collect insurance funds when a City vehicle is damaged by another driver 

 during an auto collision; and  

 

§ 2. WHEREAS, ACM has remitted payment to the City in the amount of $4,442.57 

 representing funds received from insurance.  These funds were forwarded for 

 deposit into the City’s Refunds/Reimbursements Miscellaneous Risk Management 

 Account on February 13, 2024; and 

 

§ 3. WHEREAS, these funds should be appropriated to the City vehicle repairs 

 account so repairs can be made; 

 

NOW, THEREFORE BE IT RESOLVED BY THE COUNCIL OF THE CITY OF NORMAN, 

OKLAHOMA: 

 

§ 4. THAT the following appropriation be made as follows: 

 

Account Name Losing Account Gaining Account Amount 

Misc. Serv. – Uninsured Losses 439-365264 43330104-44798 $4,442.57 

 

PASSED AND ADOPTED this 27th day of February, 2024. 

 

 

 

        _____________________________ 

        Mayor 

 

 ATTEST: 

 

 

 ___________________________ 

 City Clerk 
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 02/27/2024 

REQUESTER: Katherine Coffin 

PRESENTER: David Riesland, Transportation Engineer 

ITEM TITLE: CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR 
POSTPONEMENT OF RESOLUTION R-2324-127: A RESOLUTION OF 
THE COUNCIL OF THE CITY OF NORMAN, OKLAHOMA SUPPORTING 
THE ABSENTEE SHAWNEE TRIBE’S PURSUIT OF TRIBAL 
TRANSPORTATION PROGRAM BRIDGE FUNDS. 

  

BACKGROUND: 

The Absentee Shawnee Tribe (AST) is working with Cross Timbers Consulting, LLC, (Cross 
Timbers) to prepare a grant application for funding through the Tribal Transportation Program 
Bridge Funds.  The AST reached out to the City of Norman about the potential to collaborate 
on a bridge program using available tribal bridge funding sources following the highly 
successful 2023 Tribal Transportation Program Safety Funds.  In numerous meetings with 
Staff, the AST and Cross Timbers has proposed a program where they would submit two 
applications.  One would be for a large bridge on Porter Avenue north of Tecumseh Road.  
The second would be a series of smaller bridges at various locations.  The nature of the Tribal 
Transportation Program Bridge Funds is that the grant will pay design and/or construction 
depending on what may be needed at each specific bridge.  The various location bridges will 
be comprised of either yellow or orange locations on the attached list. 

DISCUSSION: 

Over the course of the past few months, Staff has been working with AST and Cross Timbers 
sharing information about potential bridge projects.  Staff fully supports the decision of AST 
and Cross Timbers to proceed with two applications for bridge funding.  One would be for a 
large bridge on Porter Avenue north of Tecumseh Road, and the other would be for a series of 
smaller bridges at various locations.  It is important to note that all bridges that will be a part of 
these two applications are currently on the AST system of routes. 

RECOMMENDATION: 

Staff recommends approval of Resolution No. R-2324-127 supporting the Absentee Shawnee 
Tribe pursuit of Tribal Transportation Program Bridge Funds with the United States 
Department of the Interior for the Porter Avenue Bridge north of Tecumseh Road as well as a 
number of smaller bridges at various locations. 
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File Attachments for Item:

24. CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR 

POSTPONEMENT OF RESOLUTION R-2324-128: A RESOLUTION OF THE 

COUNCIL OF THE CITY OF NORMAN, OKLAHOMA FOR THE APPROPRIATION OF 

EXISTING SURETY DEFERRAL FUNDS IN THE AMOUNT OF $74,702.20 FROM 

DEERFIELD ADDITION, SECTION 6, TO THE ROCK CREEK ROAD WIDENING 

PROJECT – QUEENSTON AVENUE TO 24TH AVENUE NE.
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 2/27/2024 
 

REQUESTER: Tim Miles, Capital Projects Manager 
 

PRESENTER: Scott Sturtz, Interim Public Works Director 
 

ITEM TITLE: CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR 
POSTPONEMENT OF RESOLUTION R-2324-128: A RESOLUTION OF 
THE COUNCIL OF THE CITY OF NORMAN, OKLAHOMA FOR THE 
APPROPRIATION OF EXISTING SURETY DEFERRAL FUNDS IN THE 
AMOUNT OF $74,702.20 FROM DEERFIELD ADDITION, SECTION 6, TO 
THE ROCK CREEK ROAD WIDENING PROJECT – QUEENSTON 
AVENUE TO 24TH AVENUE NE. 

  

BACKGROUND: 
 
On August 10, 2004, City Council approved the revised preliminary plat for Deerfield Addition.  
On November 27, 2007, City Council approved the final plat for Deerfield Addition, Section 6.  
Filing of the final plat was subject to completion of public improvements and/or posting of a bond 
for public improvements. 
 
On September 12, 2008, City Council accepted all public improvements for Deerfield Addition, 
Section 6.  Part of that acceptance included a surety check in the amount of $74,702.20 for 
deferral of paving and sidewalk improvements in connection with East Rock Creek Road, to be 
completed at a later date. 
 
DISCUSSION: 
 
The Rock Creek Road Widening – Queenston Avenue to 24th Avenue NE (Project BP0434) is 
included in the City’s 2019 Transportation General Obligation Bond Program.  This project will 
make the necessary sidewalk and paving improvements adjacent to the Deerfield Addition, 
Section 6, frontage on Rock Creek Road.  As a result, the developer and City staff recommend 
that the $74,702.20 in Deerfield Addition, Section 6 deferral funds be appropriated into Rock 
Creek Road Widenng – Queenston Avenue to 24th Avenue NE, Pay-Go, Construction (Account 
50594405-46101; Project TC0484) to be used for the upcoming roadway improvement project.    
 
RECOMMENDATION: 
 
Staff recommends the approval of Resolution R-2324-128 for the appropriation of $74,702.20 in 
funds from Deposit-Site Improvement-Cash (Account 10-22411) to Rock Creek Road – 
Queenston Avenue to 24th Avenue NE Pay-Go, Construction (Account 50594405-46101; 
Project TC0484). 
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File Attachments for Item:

25. CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR 

POSTPONEMENT OF RESOLUTION R-2324-125:  A RESOLUTION OF THE 

COUNCIL OF THE CITY OF NORMAN, OKLAHOMA, CONDUCTING AND CLOSING 

A PUBLIC HEARING TO DETERMINE THE APPROPRIATE ACTION FOR 

ABATEMENT OR CONDEMNATION OF 3104 WOODCREST CREEK DRIVE, 

NORMAN, OKLAHOMA, AS A PUBLIC NUISANCE; AND ORDER CITY SERVICES TO

BE DISCONNECTED FOR A PERIOD OF SIX MONTHS.
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 02/27/2024 

REQUESTER: Jeanne Snider 

PRESENTER: Jeanne Snider, Assistant City Attorney 

ITEM TITLE: CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR 
POSTPONEMENT OF RESOLUTION R-2324-125:  A RESOLUTION OF 
THE COUNCIL OF THE CITY OF NORMAN, OKLAHOMA, CONDUCTING 
AND CLOSING A PUBLIC HEARING TO DETERMINE THE 
APPROPRIATE ACTION FOR ABATEMENT OR CONDEMNATION OF 
3104 WOODCREST CREEK DRIVE, NORMAN, OKLAHOMA, AS A 
PUBLIC NUISANCE; AND ORDER CITY SERVICES TO BE 
DISCONNECTED FOR A PERIOD OF SIX MONTHS. 

  

BACKGROUND: 
 
The single-family home at 3104 Woodcrest Creek Drive was purchased by Eric Scott Hudson 
on February 16, 2021 for $188,000.  There is a mortgage with Veterans United Home Loans in 
that amount and the property has a Tax-Exempt Financing Rider. 
 
The property has been the source of over fifty (50) calls  for service since March 2022 for criminal 
activity such as illegal drug use (namely methamphetamine and fentanyl), constant suspicious 
foot traffic, disturbances involving weapons, health and safety violations, erratic and violent 
behavior from individuals at the residence, shots fired, harassment, threats, suicide attempts, 
and a fentanyl overdose.  The neighbors feel unsafe due to the criminal activity, disturbances 
and drug use at the residence and have established a Neighborhood Watch Group due to the 
illegal, threatening and harassing activity.  Neighbors frequently report violent and erratic 
behavior of the people at this residence.  Vineyard Park is across the street from the residence.  
Neighbors do not feel safe taking their children to the park due to the proximity of this house and 
the amount of drug paraphernalia (uncapped needles) found in the park. 
 
The homeowner, Eric Scott Hudson, has a pending Cleveland County District Court case for 
maintaining a dwelling for the purpose of narcotics from September 20, 2023.  He has 
convictions in 2023 in Norman Municipal Court for failure to have a short-term rental license, 
public nuisance, and a health code violation.   
 
Daniel Owens, a resident of 3104 Woodcrest Creek, has a pending Cleveland County District 
Court case for Assault and Battery and Malicious Injury to Property from October 23, 2023, three 
disturbing the peace violations and various traffic violations in 2023 with Norman Municipal 
Court, an Officer Safety Alert due to confrontational behavior with police officers and wears body 
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armor and carries a retractable baton and pepper spray.  Mr. Owens also operates a lawn care 
and bicycle repair business out of the residence. 
 
A third resident, Roberta “Birdie” Wilson, was evicted from Grace Living Center due to 
possession of methamphetamine and marijuana in her room.  An Adult Protective Service 
referral was made in September 2023.   
 
In addition, approximately twenty (20) people known to be associated with 3104 Woodcrest 
Creek Drive, have charges in District Court (misdemeanors and felonies) for illegal drugs, 
paraphernalia, stealing packages from porches, false ownership (pawning stolen property), 
burglary, breaking/entering,  forgery, domestic assault and battery, stolen vehicle, malicious 
injury to property, and other disturbances.  Charges have also been filed in Norman Municipal 
Court for possession of marijuana, paraphernalia, molesting property, under the influence, petty 
larceny, public intoxication, trespassing and failure to appear.  At least eight (8) defendants have 
active warrants with Norman Municipal Court. 

DISCUSSION: 
 
16-304 Public Nuisances authorizes the City Council to declare a property a “nuisance property” 
if certain conditions are met.   
 
16-304(b) states as follows: 
 
(b)  The following specific acts, places, conditions and things are hereby declared to be 
nuisances: 
 (1)  Operating/or allowing a nuisance property. 
 
  (a) Definitions. The following words, terms and phrases, when used in this 
section, shall have the meanings ascribed to them in this subsection, except where the context 
clearly indicates a different meaning: 
 
  Nuisance property means a location zoned residential, where the occupants, 
invitees, owners or other persons utilize the property in a manner which shall annoy, injure, or 
endanger the safety, health, comfort, or repose of any considerable number of persons; shall 
offend the public decency; or shall in any way render any considerable number of persons 
insecure in life or in use of property. 
 
  In or on the premises of any dwelling means either within a dwelling or the area 
within the boundary lines of any real property of the same ownership on which such dwelling is 
located. 
 
  (b)  A location shall be determined to be a nuisance property if, within a 365-day 
period, on three different dates, citations resulting in a plea of guilty or no contest, or result in a 
finding of guilty, for violations in at least two of the following: NCC chs. 2, 16, 20, 24, 32 and 36; 
or State law, affecting any considerable number of persons. 
 
16-304(b)(1)(a) 
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The definition of nuisance property, found in 16-304(b)(1)(a), specifically addresses occupants 
and others who utilize the property in a manner which “shall annoy, injure or endanger the safety, 
health, comfort or repose of any considerable number of persons; shall offend the public 
decency; or shall in any way render any considerable number of persons insecure in life or in 
use of property”.  The surrounding neighbors have expressed for almost two years they do not 
feel safe and are annoyed and frightened due to the aggressive behavior of the occupants of 
3104 Woodcrest Creek Drive, the continual illegal drug use, and other threatening, criminal 
behavior.  The Norman Police Department has responded over fifty (50) times and has 
documented the concerns and illegal activity in incident reports and criminal charges.  A neighbor 
also expressed her concern at a recent City Council meeting. 
 
16-304(b)(1)(b) 
 
Eric Hudson was charged with a health violation (Chapter 16) on October 11, 2023, a nuisance 
violation (Chapter 16) on October 23, 2023, and failure to having a short term rental license 
(Chapter 20) on November 17, 2023.  He pled no contest to all three violations on December 7, 
2023.  Although Daniel Owens has two disturbing the peace charges pending, he was charged 
with disturbing the peace (Chapter 24) on September 10, 2023, and entered a plea of no contest 
on October 3, 2023.  These charges clearly meet the requirements of a nuisance property as 
stated in 16-304(b)(1)(b).   
 
16-304(4) 
 
16-304(4) authorizes the City to hold a public hearing to determine appropriate action for 
abatement or condemnation of the nuisance.  Upon a majority vote by the City Council, City 
services to the location, including, but not limited to, water, may be ordered to be disconnected 
for a period not to exceed six months.  During this disconnected period, the location and/or other 
structures shall be deemed uninhabitable.  Uninhabitable is defined in 108.1.3 and states 
“structure is unfit for human occupancy whenever the code official finds that such structure is 
unsafe, unlawful or, because of the degree to which the structure is in disrepair or lacks 
maintenance, is unsanitary, vermin or rat infested, contains filth and contamination, or lacks 
ventilation, illumination, sanity or heating facilities or other essential equipment required by this 
code, or because the location of the structure constitutes a hazard to the occupants of the 
structure or to the public.” 
 
Notice 
 

On February 16, 2024, Notice was sent to the owner at 3104 Woodcrest Creek Drive advising 
him a public hearing will be held on February 27, 2024, to determine the appropriate action for 
abatement or condemnation of the nuisance.  A Notice was also posted in the yard at 3104 
Woodcrest Creek Drive notifying the residents and surrounding neighbors of the February 27, 
2024, public hearing.  In addition, a Notice was sent to the owner’s mortgage holder, Mortgage 
Research Center, LLC dba Veterans United Home Loans. 

RECOMMENDATION: 

Staff recommends that the property at 3104 Woodcrest Creek Drive be declared a nuisance 
property and that Staff be ordered to disconnect the City water meter for a period of six (6) 
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months.  During that period of time the house shall be deemed uninhabitable and any persons 
entering the structure will be subject to citations or arrest.  This recommendation is based on the 
overwhelming, ongoing and escalating criminal activity at and around 3104 Woodcrest Creek 
Drive that has created a serious and negative impact on the surrounding neighborhood. 
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File Attachments for Item:

26. CONSIDERATION AND AWARDING OF THE BID FOR THE PURCHASE OF 

$16,000,000 GENERAL OBLIGATION BONDS, SERIES 2024A OF THE CITY OF 

NORMAN, OKLAHOMA, AND VOTE TO AWARD SAID BONDS TO THE LOWEST 

BIDDER COMPLYING WITH THE NOTICE OF SALE AND INSTRUCTIONS TO 

BIDDERS OR TO REJECT ALL BIDS.
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 02/27/2024 

REQUESTER: Anthony Francisco 

PRESENTER: Anthony Francisco, Director of Finance/NUA Treasurer 

ITEM TITLE: CONSIDERATION AND AWARDING OF THE BID FOR THE PURCHASE 
OF $16,000,000 GENERAL OBLIGATION BONDS, SERIES 2024A OF 
THE CITY OF NORMAN, OKLAHOMA, AND VOTE TO AWARD SAID 
BONDS TO THE LOWEST BIDDER COMPLYING WITH THE NOTICE OF 
SALE AND INSTRUCTIONS TO BIDDERS OR TO REJECT ALL BIDS. 

 
  

BACKGROUND: 
 
On October 10, 2023, the voters of Norman authorized the issuance of up to $50,000,000 in General 
Obligation bonds (GO Bonds) for “constructing, reconstructing, repairing, improving and 
rehabilitating bridges in the city (including lighting, sidewalks/bike paths, landscaping, drainage 
improvements, driveway reconstruction and other related improvements)”.  The authorized bonds 
were anticipated to be issued in phases, to coincide with the design and construction schedules for 
the bridge improvement projects. 
 
Pursuant to the Oklahoma Bond Proceeds Act, the sale of General Obligation Bonds must be done 
competitively, using a set process that begins with an open solicitation for bidders through a Notice 
of Sale of the bonds and an award of the bid to the qualified bidder (firm) who proposes to purchase 
the bonds at the lowest True Interest Cost to the City (issuer). 
 
On January 23, 2024 the Council approved Resolution R-2324-110, giving Notice of Sale and Setting 
a Sale Date of February 27, 2024 for the $16,000,000 Series 2024A General Obligation Bonds (first 
issuance of the bridge reconstruction bonds authorized in 2023). 
 
 
DISCUSSION:  
 
Pursuant to procedures set out in the Oklahoma Statutes, public notice of the sale of the Series 

2024A General Obligation Bonds was made in electronic financial media, the Norman Transcript 

and other publications.  Bid packages were sent to qualified firms in Oklahoma and in the 

surrounding region.  As noted in the Notice to Bidders, bids will be received on February 27, 

2024 for the purchase of the Bonds, and the bidder with the lowest true interest cost is 

recommended to be approved to purchase the Bonds. 
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In order to comply with Statutory requirements for the sale of General Obligation bonds, to 

respond to constantly changing municipal bond market conditions, and to complete the bond 

sale in a timely fashion to continue to move the approved projects forward in the expeditious 

manner that is desired by the Council, the attached Ordinance is recommended to be approved 

on an emergency basis. 

The Ordinance also authorizes the Mayor or Mayor Pro Tem and other City officials to execute 

relevant documents to complete the bond sale.  These documents include, without limitation, the 

following: 

Continuing Disclosure Agreement; 

Arbitrage Certification; 

Non-Litigation Certification; 

Official Statement/Prospectus 

The Council will receive a tabulation of the bids received and recommendations for the 

successful purchasers (underwriters) in advance of the February 27, 2024 Council meeting. 

RECOMMENDATION: 
 
It is recommended that the Ordinance be approved on an emergency basis and the Mayor or 

Mayor Pro Tem, City Clerk or Deputy City Clerk, City Manager, City Attorney and the Finance 

Director be authorized and empowered to execute the documents at the time of the closing of 

the sale, or as necessary. 
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MINUTES OF SALE OF 2024A BONDS 

PURSUANT TO THE LEGAL NOTICE AS IS REQUIRED BY THE OKLAHOMA OPEN 

MEETING ACT INCLUDING THE POSTING OF NOTICE AND AGENDA AS IS REQUIRED 

BY THE TERMS THEREOF, THE MAYOR AND THE CITY COUNCIL OF THE CITY OF 

NORMAN, OKLAHOMA (THE “CITY”) MET IN REGULAR SESSION IN THE COUNCIL 

CHAMBERS OF THE MUNICIPAL BUILDING LOCATED AT 201 WEST GRAY, NORMAN, 

OKLAHOMA, 73069, IN SAID CITY ON THE 27TH DAY OF FEBRUARY, 2024, AT 6:30 

O’CLOCK P.M. 

 PRESENT:  

 

 

 

 ABSENT:  

 

Notice of the schedule of regular meetings of the governing body of The City of Norman, 

Oklahoma for the calendar year 2024 having been given in writing to the City Clerk of said City at 

3:21 o’clock p.m. on the 11th day of October, 2023, and public notice of this meeting, setting forth 

the date, time, place and agenda was posted at ___ o’clock __.m. on the ___ day of February, 2024, 

by posting on the City’s Internet website (www.normanok.gov) and by posting at the entry to the 

Municipal Building, 201 West Gray, Norman, Oklahoma, 73069, the place of this meeting in 

prominent view and open to the public twenty-four (24) hours each day, seven (7) days each week, 

being twenty-four (24) hours or more prior to this meeting, excluding Saturdays, Sundays and State 

designated legal holidays, all in compliance with the Oklahoma Open Meeting Act (as attached 

hereto).  Further, as required by Section 311A(9)(b) of Title 25 of the Oklahoma Statutes, the City 

made the notice of a public meeting available to the public in the principal office of the public body 

(201 West Gray, Norman, Oklahoma, 73069) during normal business hours at least twenty–four (24) 

hours prior to the meeting.  

(OTHER PROCEEDINGS) 

It appearing that due and legal notice had been given that said City would offer for sale on 

this date and at this hour and at this place its $16,000,000 of General Obligation Bonds, Series 

2024A maturing $840,000 on April 1, 2026, and $840,000 annually each year thereafter until paid, 

except the final maturity shall be in the amount of $880,000, the governing body proceeded to 

consider the bids received for the purchase of said Bonds.  The following bids were received and 

considered by the governing body: 

 Bidders True Interest Cost Net Interest Cost Premium 

 __% $__ $__ 

 __% $__ $__ 

 __% $__ $__ 
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 The governing body required each bidder to submit with his bid a sum in cash or its 

equivalent, equal to two percent (2%) of his bid and, after due consideration of all bids received 

by the governing body, a motion was made by Councilmember         that 

the Bonds be awarded, sold and delivered to         , upon 

fulfillment of the terms set out in said contract and bid for the purchase of said Bonds.  Said motion 

was seconded by Councilmember         was adopted by the following 

vote: 

 

 AYE:  

 

 

 

 NAY:  

 

 

 

 

 

(SEAL)             

       Mayor 

 

ATTEST: 

 

 

 

       

City Clerk 
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STATE OF OKLAHOMA ) 

 )SS 

COUNTY OF CLEVELAND ) 

 

 I, the undersigned, the duly qualified and acting Clerk of The City of Norman, Oklahoma, 

hereby certify that the foregoing is a true and complete copy of the proceedings of the governing body 

of said City at the time bids were received for the sale of its General Obligation Bonds, Series 2024A 

taken at a regular meeting thereof duly held on the date therein set out, as the same appears of record 

in my office. 

 

 I further certify that attached hereto is a true and complete copy of the Notice of the 

schedule of regular meetings of the governing body of The City of Norman, Oklahoma for the 

calendar year 2024 having been given in writing to the City Clerk of said City at 3:21 o’clock p.m. 

on the 11th day of October, 2023, and public notice of this meeting, setting forth the date, time, 

place and agenda was posted at ___ o’clock __.m. on the ___ day of February, 2024, by posting on 

the City’s Internet website (www.normanok.gov) and by posting at the entry to the Municipal 

Building, 201 West Gray, Norman, Oklahoma, 73069, the place of this meeting in prominent view 

and open to the public twenty-four (24) hours each day, seven (7) days each week, being twenty-

four (24) hours or more prior to this meeting, excluding Saturdays, Sundays and State designated 

legal holidays, all in compliance with the Oklahoma Open Meeting Act.  Further, as required by 

Section 311A(9)(b) of Title 25 of the Oklahoma Statutes, the City made the notice of a public meeting 

available to the public in the principal office of the public body (201 West Gray, Norman, Oklahoma, 

73069) during normal business hours at least twenty–four (24) hours prior to the meeting. 

 

 WITNESS my hand and seal this 27th day of February, 2024. 

 

 

 

(SEAL)             

       City Clerk 

 

  

 

613

Item 26.

http://www.normanok/


File Attachments for Item:

27. CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT AND/OR 

POSTPONEMENT OF ORDINANCE O-2324-44 UPON FIRST, SECOND AND FINAL 

READING: AN ORDINANCE PROVIDING FOR THE ISSUANCE OF GENERAL 

OBLIGATION BONDS, SERIES 2024A IN THE SUM OF $16,000,000 BY THE CITY 

OF NORMAN, OKLAHOMA, AUTHORIZED AT AN ELECTION DULY CALLED AND 

HELD FOR SUCH PURPOSE; PRESCRIBING FORM OF BONDS; PROVIDING FOR 

REGISTRATION THEREOF; DESIGNATING THE REGISTRAR FOR THE ISSUE; 

PROVIDING FOR LEVY OF AN ANNUAL TAX FOR THE PAYMENT OF PRINCIPAL 

AND INTEREST ON THE BONDS AND FIXING OTHER DETAILS OF THE ISSUE; 

APPROVING THE FORMS OF A CONTINUING DISCLOSURE AGREEMENT AND AN

OFFICIAL STATEMENT; AUTHORIZING EXECUTIONS AND ACTIONS NECESSARY 

FOR THE ISSUANCE AND DELIVERY OF THE BONDS; AND DECLARING AN 

EMERGENCY
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 02/27/2024 

REQUESTER: Anthony Francisco 

PRESENTER: Anthony Francisco, Director of Finance/NUA Treasurer 

 

ITEM TITLE: CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT AND/OR 
POSTPONEMENT OF ORDINANCE O-2324-44 UPON FIRST, SECOND 
AND FINAL READING: AN ORDINANCE PROVIDING FOR THE 
ISSUANCE OF GENERAL OBLIGATION BONDS, SERIES 2024A IN THE 
SUM OF $16,000,000 BY THE CITY OF NORMAN, OKLAHOMA, 
AUTHORIZED AT AN ELECTION DULY CALLED AND HELD FOR SUCH 
PURPOSE; PRESCRIBING FORM OF BONDS; PROVIDING FOR 
REGISTRATION THEREOF; DESIGNATING THE REGISTRAR FOR THE 
ISSUE; PROVIDING FOR LEVY OF AN ANNUAL TAX FOR THE PAYMENT 
OF PRINCIPAL AND INTEREST ON THE BONDS AND FIXING OTHER 
DETAILS OF THE ISSUE; APPROVING THE FORMS OF A CONTINUING 
DISCLOSURE AGREEMENT AND AN OFFICIAL STATEMENT; 
AUTHORIZING EXECUTIONS AND ACTIONS NECESSARY FOR THE 
ISSUANCE AND DELIVERY OF THE BONDS; AND DECLARING AN 
EMERGENCY 

  

BACKGROUND: 
 

On October 10, 2023, the voters of Norman authorized the issuance of up to $50,000,000 in 

General Obligation bonds (GO Bonds) for “constructing, reconstructing, repairing, improving and 

rehabilitating bridges in the city (including lighting, sidewalks/bike paths, landscaping, drainage 

improvements, driveway reconstruction and other related improvements)”.  The authorized 

bonds were anticipated to be issued in phases, to coincide with the design and construction 

schedules for the bridge improvement projects. 

 

Pursuant to the Oklahoma Bond Proceeds Act, the sale of General Obligation Bonds must be 

done competitively, using a set process that begins with an open solicitation for bidders through 

a Notice of Sale of the bonds and an award of the bid to the qualified bidder (firm) who proposes 

to purchase the bonds at the lowest True Interest Cost to the City (issuer). 

On January 23, 2024 the Council approved Resolution R-2324-110, giving Notice of Sale and 

Setting a Sale Date of February 27, 2024 for the $16,000,000 Series 2024A General Obligation 

Bonds (first issuance of the bridge reconstruction bonds authorized in 2023). 
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DISCUSSION: 
 

Pursuant to procedures set out in the Oklahoma Statutes, public notice of the sale of the Series 

2024A General Obligation Bonds was made in electronic financial media, the Norman Transcript 

and other publications.  Bid packages were sent to qualified firms in Oklahoma and in the 

surrounding region.  As noted in the Notice to Bidders, bids will be received on February 27, 

2024 for the purchase of the Bonds, and the bidder with the lowest true interest cost is 

recommended to be approved to purchase the Bonds. 

 

In order to comply with Statutory requirements for the sale of General Obligation bonds, to 

respond to constantly changing municipal bond market conditions, and to complete the bond 

sale in a timely fashion to continue to move the approved projects forward in the expeditious 

manner that is desired by the Council, the attached Ordinance is recommended to be approved 

on an emergency basis. 

The Ordinance also authorizes the Mayor or Mayor Pro Tem and other City officials to execute 

relevant documents to complete the bond sale.  These documents include, without limitation, the 

following: 

Continuing Disclosure Agreement; 

Arbitrage Certification; 

Non-Litigation Certification; 

Official Statement/Prospectus 

The Council will receive a tabulation of the bids received and recommendations for the 

successful purchasers (underwriters) in advance of the February 27, 2024 Council meeting. 

RECOMMENDATION: 
 
It is recommended that the Ordinance be approved on an emergency basis and the Mayor or 

Mayor Pro Tem, City Clerk or Deputy City Clerk, City Manager, City Attorney and the Finance 

Director be authorized and empowered to execute the documents at the time of the closing of 

the sale, or as necessary. 
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Ordinance No. O-2324-__ 

ORDINANCE AUTHORIZING THE ISSUANCE OF 2024A BONDS 

PURSUANT TO THE LEGAL NOTICE AS IS REQUIRED BY THE OKLAHOMA OPEN 

MEETING ACT INCLUDING THE POSTING OF NOTICE AND AGENDA AS IS REQUIRED 

BY THE TERMS THEREOF, THE MAYOR AND THE CITY COUNCIL OF THE CITY OF 

NORMAN, OKLAHOMA (THE “CITY”) MET IN REGULAR SESSION IN THE COUNCIL 

CHAMBERS OF THE MUNICIPAL BUILDING LOCATED AT 201 WEST GRAY, NORMAN, 

OKLAHOMA, 73069, IN SAID CITY ON THE 27TH DAY OF FEBRUARY, 2024, AT 6:30 

O’CLOCK P.M. 

 PRESENT:  

 

 

 

 ABSENT:  

 

Notice of the schedule of regular meetings of the governing body of The City of Norman, 

Oklahoma for the calendar year 2024 having been given in writing to the City Clerk of said City at 

3:21 o’clock p.m. on the 11th day of October, 2023, and public notice of this meeting, setting forth 

the date, time, place and agenda was posted at ___ o’clock __.m. on the ___ day of February, 2024, 

by posting on the City’s Internet website (www.normanok.gov) and by posting at the entry to the 

Municipal Building, 201 West Gray, Norman, Oklahoma, 73069, the place of this meeting in 

prominent view and open to the public twenty-four (24) hours each day, seven (7) days each week, 

being twenty-four (24) hours or more prior to this meeting, excluding Saturdays, Sundays and State 

designated legal holidays, all in compliance with the Oklahoma Open Meeting Act (as attached 

hereto).  Further, as required by Section 311A(9)(b) of Title 25 of the Oklahoma Statutes, the City 

made the notice of a public meeting available to the public in the principal office of the public body 

(201 West Gray, Norman, Oklahoma, 73069) during normal business hours at least twenty–four (24) 

hours prior to the meeting.  

(OTHER PROCEEDINGS) 

Thereupon the Mayor introduced an Ordinance, which was read by title by the Clerk or 

Deputy Clerk, and upon motion by Councilmember _____, seconded by Councilmember _____, 

said Ordinance was adopted by the following vote: 

 AYE:  

 NAY:  

 and upon motion by Councilmember _____, seconded by Councilmember _____, the 

question of the emergency was ruled upon separately and approved with the following vote: 

 AYE:  

 NAY:  

Said Ordinance was thereupon signed by the Mayor, attested by the Clerk, sealed with the 

seal of said municipality and is as follows: 
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AN ORDINANCE PROVIDING FOR THE ISSUANCE OF GENERAL 

OBLIGATION BONDS, SERIES 2024A IN THE SUM OF $16,000,000 BY THE 

CITY OF NORMAN, OKLAHOMA, AUTHORIZED AT AN ELECTION 

DULY CALLED AND HELD FOR SUCH PURPOSE; PRESCRIBING FORM 

OF BONDS; PROVIDING FOR REGISTRATION THEREOF; DESIGNATING 

THE REGISTRAR FOR THE ISSUE; PROVIDING FOR LEVY OF AN 

ANNUAL TAX FOR THE PAYMENT OF PRINCIPAL AND INTEREST ON 

THE BONDS AND FIXING OTHER DETAILS OF THE ISSUE; APPROVING 

THE FORMS OF A CONTINUING DISCLOSURE AGREEMENT AND AN 

OFFICIAL STATEMENT; AUTHORIZING EXECUTIONS AND ACTIONS 

NECESSARY FOR THE ISSUANCE AND DELIVERY OF THE BONDS; AND 

DECLARING AN EMERGENCY. 

WHEREAS, on the 10th day of October, 2023, pursuant to notice duly given, an election 

was held in The City of Norman, Oklahoma (the “City”), for the purpose of submitting to the 

registered qualified electors of such City as Proposition No. 1, the question of the issuance of the 

bonds of said municipality in the amount of $50,000,000 for the purpose of constructing, 

reconstructing, repairing, improving, and rehabilitating bridges in the City (including lighting, 

sidewalks/bikepaths, landscaping, related drainage improvements, driveway reconstruction, and 

other related improvements) (referred to herein as the “Bridge Bonds”); and 

WHEREAS, as shown by the Official Certificate of Votes by the County Election Board 

of Cleveland County, Oklahoma, at said election there were cast on Proposition No. 1 by the 

registered, qualified electors of said City 5,767 votes, of which 3,323 were in favor of and 2,444 

were against the issuance of said Bridge Bonds; and 

WHEREAS, a lawful majority of the registered qualified voters voting on Proposition No. 

1 cast their ballots in favor of the issuance of said Bridge Bonds, as certified by the Cleveland 

County Election Board, and the issuance thereof has been duly authorized; and 

WHEREAS, there is currently authorized, yet unissued, $50,000,000 of Bridge Bonds 

(Proposition No. 1); and 

WHEREAS, the City Council of said City pursuant to Title 62, Oklahoma Statutes 2021, 

Sections 353 and 354, as amended, hereby deems it beneficial at the present time to sell and issue 

$16,000,000 of said Bridge Bonds, and to offer all of said bonds for sale as a single issue of general 

obligation bonds.  

NOW THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF 

NORMAN, OKLAHOMA: 

Section 1.  That pursuant to Title 62, Oklahoma Statutes 2021, Sections 353 and 354, as 

amended, with respect to the October 10, 2023 election authorization, the $16,000,000 Bridge 

Bonds are hereby ordered and directed to be issued in accordance with the form as hereinafter set 

out, in the aggregate principal amount of Sixteen Million Dollars ($16,000,000), which said Bonds 

shall be designated “General Obligation Bonds, Series 2024A”, shall be dated April 1, 2024, and 

become due and payable and bear interest from their date until paid as follows: 
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$840,000 maturing on April 1, 2026 at __% 

$840,000 maturing on April 1, 2027 at __% 

$840,000 maturing on April 1, 2028 at __% 

$840,000 maturing on April 1, 2029 at __% 

$840,000 maturing on April 1, 2030 at __% 

$840,000 maturing on April 1, 2031 at __% 

$840,000 maturing on April 1, 2032 at __% 

$840,000 maturing on April 1, 2033 at __% 

$840,000 maturing on April 1, 2034 at __% 

$840,000 maturing on April 1, 2035 at __% 

$840,000 maturing on April 1, 2036 at __% 

$840,000 maturing on April 1, 2037 at __% 

$840,000 maturing on April 1, 2038 at __% 

$840,000 maturing on April 1, 2039 at __% 

$840,000 maturing on April 1, 2040 at __% 

$840,000 maturing on April 1, 2041 at __% 

$840,000 maturing on April 1, 2042 at __% 

$840,000 maturing on April 1, 2043 at __% 

$880,000 maturing on April 1, 2044 at __% 

 

Interest shall be payable semi-annually on the 1st day of April and October of each year, 

commencing on April 1, 2025.  The Bonds are issuable as registered Bonds in denominations of 

$1,000.00 or any integral multiple thereof, provided when a book entry system is utilized, the 

Bonds may be represented by one Bond for each maturity of Bonds. 

Section 2.  That each of said Bonds and the endorsements and certificates thereon shall be 

in substantially the following form: 

[Remainder of Page Left Blank Intentionally] 
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UNITED STATES OF AMERICA 

STATE OF OKLAHOMA 

 

THE CITY OF NORMAN, OKLAHOMA 

 

GENERAL OBLIGATION BOND, SERIES 2024A 

 

NO. _______  $__________ 

 

 INTEREST RATE: MATURITY DATE: DATED DATE: CUSIP: 

 _______% April 1, 20__ April 1, 2024 ________ 

KNOW ALL PEOPLE BY THESE PRESENTS:  That The City of Norman, Oklahoma, 

hereby acknowledges itself indebted to and for value received, promises to pay the principal 

amount set forth above to the person named below: 

______________________________________________________________________________ 

or registered assigns (hereinafter called the “Registered Holder”), for the bond number(s) set forth 

above, together with interest thereon at the rate specified hereon, from the date hereof until paid, 

payable semi-annually on the 1st day of April and October of each year, commencing on the 1st 

day of April, 2025. 

The principal of and interest on this Bond are payable in lawful money of the United States 

of America which, at the time of payment, shall be legal tender for the payment of public and 

private debts.  Payments of interest hereon shall be paid by check of BOKF, NA, Oklahoma City, 

Oklahoma (herein called the “Paying Agent/Registrar”) payable to the order of the Registered 

Holder and mailed to the address shown in the Registration Record on or before the date on which 

each such payment is due.  Payment of principal of this Bond shall be payable only upon surrender 

of this Bond to the Paying Agent/Registrar.   

THE FULL FAITH, CREDIT AND RESOURCES of said City are hereby irrevocably 

pledged to the payment of this Bond. 

THIS BOND is one of an issue of like date and tenor, except as to date of maturity, rate of 

interest, denomination, totaling the principal sum of Sixteen Million Dollars ($16,000,000) and is 

issued for the purpose of constructing, reconstructing, repairing, improving, and rehabilitating 

bridges in the City (including lighting, sidewalks/bikepaths, landscaping, related drainage 

improvements, driveway reconstruction, and other related improvements), under Section 27, 

Article X, of the Oklahoma Constitution and Statutes of the State of Oklahoma complementary, 

supplementary and enacted pursuant thereto. 

Optional Redemption.  The Bonds maturing in the years 2026 through 2034, inclusive, 

shall not be subject to redemption prior to maturity.  Bonds maturing in the years 2035 and 

thereafter shall be subject to redemption at the option of the City Council, in whole or in part, on 

any date, but upon thirty (30) days' notice, on or after April 1, 2034, at a price of par plus accrued 

interest on the principal amount called for redemption to the date fixed for redemption.  If less than 

all of the Bonds are to be redeemed and if less than all of a maturity is to be redeemed, the Paying 
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Agent/Registrar shall determine by lot the Bonds, or portions thereof, within such maturity to be 

redeemed. 

In the event any of the Bonds or portions thereof (which shall be $1,000.00 or multiples 

thereof) are called for redemption as aforesaid, notice thereof identifying the Bonds or portions 

thereof to be redeemed will be given by the Paying Agent/Registrar by mailing a copy of the 

redemption notice by first class mail (postage prepaid) not less than 30 days prior to the date fixed 

for redemption to the registered owner of each Bond to be redeemed in whole or in part at the 

address shown on the registration books.  All Bonds so called for redemption will cease to bear 

interest after the specified redemption date provided funds for their redemption are on deposit at 

the place of payment at that time. 

No person shall be entitled to any right or benefit provided in this Bond unless the name of 

such person is registered by the Paying Agent/Registrar as the Registrar of the City on the 

Registration Record.  This Bond shall be transferrable only upon delivery of this Bond to the 

Registrar, duly endorsed or accompanied by a written instrument of transfer in form satisfactory 

to the Registrar, duly executed by the Registered Holder hereof or his attorney duly authorized in 

writing, and such transfer registered on the Registration Record.  The Registrar shall not be 

required to make such transfer after the fifteenth (15th) day of the month preceding any interest 

payment date until after said latter date.  The name of the Registered Holder endorsed hereon shall 

be deemed the correct name of the owner of this Bond for all purposes whatsoever.  The Registrar 

will keep the Registration Record open for registration of ownership of registered Bonds during 

its business hours.  In the event of a change of Registrar for any reason, notice thereof shall be 

mailed, by registered or certified United States Mail, postage prepaid, to the Registered Holder at 

the address shown in the Registration Record, and such notice shall be effective on the date of 

mailing and sufficient as to all persons. 

The Registered Holder of this Bond, upon request in writing pursuant to the book-entry-

only system or if no longer in effect by surrender of this Bond to the Registrar prior to payment of 

the entire amount of principal hereof, shall be entitled to be issued, in exchange for this Bond, 

Bonds in aggregate principal amount equal to the unpaid principal of this Bond in registered Bonds 

identical herewith except as to respective denominations, in denominations of $1,000.00 or any 

whole multiple thereof except one denomination may be in such amount as needed to complete 

the issue. 

IS HEREBY CERTIFIED AND RECITED that all acts, conditions and things required to 

be done, precedent to and in the issuance of this Bond have been properly done, happened and 

been performed in regular and due form and time as required by law and that the total indebtedness 

of said City, including this Bond, and the series of which it forms a part, does not exceed any 

constitutional or statutory limitation; and that due provision has been made for the collection of an 

annual tax sufficient to pay the interest on this Bond as it falls due and also to constitute a sinking 

fund for the payment of the principal hereof at maturity. 

[Remainder of Page Left Blank Intentionally] 
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IN WITNESS WHEREOF, said City has caused this Bond to be executed with the manual 

or facsimile signature of its Mayor, attested with the manual or facsimile signature of its Clerk, 

and sealed with a facsimile seal of the City the 1st day of April, 2024. 

 

 

(SEAL)             

       Mayor 

 

ATTEST: 

 

 

        

City Clerk 

 

AUTHENTICATION CERTIFICATE 

 

 This Bond is one of the Bonds of the issue described in the Transcript of Proceedings 

prepared for this Bond issue and is one of the General Obligation Bonds, Series 2024A of The City 

of Norman, Oklahoma. 

 

Date of Registration     BOKF, NA, Oklahoma City, Oklahoma  

and Authentication      

 

 

________________            

       Authorized Officer 

 

 

STATE OF OKLAHOMA ) 

 )SS 

COUNTY OF CLEVELAND ) 

  

 We, the undersigned, District Attorney and County Clerk respectively, of said County, in 

said State, in which the within named City is situated, hereby certify that the within Bond is one 

of a series of Bonds issued by the within named City pursuant to law, and that the entire issue of 

said Bonds is within the debt limit imposed upon said City by the Constitution and laws of the 

State of Oklahoma. 

 

 WITNESS our respective official hands and the seals of said County this _____ day of 

_______, 2024. 

 

 

              

County Clerk, Cleveland County, Oklahoma  District Attorney, Judicial District No. 21 

 

(SEAL)  
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FORM OF ASSIGNMENT 

 

 For value received, the undersigned hereby sells, assigns and transfers unto 

________________________________________ the within Bond and does hereby irrevocably 

constitute and appoint _____________________ attorney to transfer such Bond on the books kept 

for registration and transfer of the within Bond, with full power of substitution in the premises. 

 

Dated:  ____________________, ____.         

        

Signature guaranteed by: 

_______________________________   

 

STATE OF OKLAHOMA ) 

 )SS 

COUNTY OF CLEVELAND ) 

 

 I, the undersigned, the duly qualified and acting Treasurer of the within named City, in said 

County and State, hereby certify that I have duly registered the within Bond in my office on this 

____ day of _________, 2024. 

 

 WITNESS my hand the date above written. 

 

 

              

       Treasurer 

 

STATE OF OKLAHOMA 

OFFICE OF THE ATTORNEY GENERAL 

BOND DEPARTMENT     ___________________, 2024. 

 

 I HEREBY CERTIFY that I have examined a certified copy of the record of proceedings 

taken preliminary to and in the issuance of the within Bond; that such proceedings and such Bond 

show lawful authority for the issue and are in accordance with the forms and method of procedure 

prescribed and provided by me for the issuance of Bonds of like kind; and that said Bond is a valid 

and binding obligation according to its tenor and terms, and, under the provisions of Title 62, 

Oklahoma Statutes 2021, Sections 11, 13 and 14, requiring the certificate of the Bond 

Commissioner of the State of Oklahoma thereon, is incontestable in any court in the State of 

Oklahoma unless suit thereon shall be brought in a court having jurisdiction of the same within 

thirty days from the date of this approval of said bond appearing in the caption hereto. 

 

              

Attorney General, Ex Officio  

Bond Commissioner of the State of Oklahoma 

 

[End of Form of Bond] 
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SECTION 3.  That each of said Bonds shall be executed by manual or facsimile signature 

of the Mayor and have the facsimile corporate seal of said City imprinted thereon, and be attested 

by the Clerk of said City by manual or facsimile signature; that said officers be and are hereby 

authorized and directed to cause said Bonds to be prepared and to execute the same for and on 

behalf of said City; have the same registered by the Treasurer, endorsed by the District Attorney 

and County Clerk and presented to the Attorney General, Ex-Officio Bond Commissioner, together 

with a certified transcript of all proceedings had  in connection with their issue, for his approval 

and endorsement; that thereafter said Bonds shall be delivered to the purchaser upon payment of 

the purchase price thereof, which shall not be less than par and accrued interest.  The proceeds 

derived from the sale of said Bonds shall be placed in a special fund and used solely for the purpose 

of providing funds for the purpose set out in the Bond in Section 2 hereof.  The contracts attached 

hereto between the City and the Financial Advisor, Bond Counsel, Disclosure Counsel and Paying 

Agent/Registrar, respectively, are hereby ratified and confirmed for fiscal year 2023/2024.   

SECTION 4.  Whenever any registered Bond or Bonds shall be exchanged for another 

registered Bond or Bonds of different denomination, the Registrar shall cancel the Bond or Bonds 

surrendered in such exchange on the face thereof and on the Registration Record.  If the supply of 

registered Bonds for making exchanges shall have been exhausted, the Registrar shall cause 

additional registered Bonds to be prepared, at the expense of the City.  The City covenants that 

upon request of the Registrar, its appropriate officers promptly will execute such additional 

registered Bonds on behalf of the City. 

SECTION 5.  The Paying Agent/ Registrar for all registered Bonds issued pursuant to this 

Ordinance shall be BOKF, NA, Oklahoma City, Oklahoma, which shall maintain a Registration 

Record for the purpose of registering the name and address of the Registered Holder of each 

registered Bond.  The Registrar will keep the Registration Record open for registrations during its 

business hours.  In the event of a change of Registrar, notice thereof shall be mailed, registered or 

certified United States Mail, postage prepaid, to the Registered Holder of each registered Bond.  

The name and address of the Registered Holder as the same appears on the Registration Record 

shall be conclusive evidence to all persons and for all purposes whatsoever and no person other 

than the Registered Holder shown on the Registration Record shall be entitled to any right or 

benefit in relation to the Bond so registered; provided, that the foregoing shall not apply to any 

successor by operation of law of such Registered Holder.  Registered Bonds shall be transferrable 

only upon delivery of such Bonds to the Registrar, duly endorsed or accompanied by a written 

instrument of transfer in form satisfactory to the Registrar, executed by the Registered Holder 

thereof or his attorney duly authorized in writing, and such transfer registered on the Registration 

Record.  If the Form of Assignment of such Bonds is exhausted, such Registered Bonds delivered 

to the Registrar for registration of transfer shall be canceled by the Registrar on the face thereof 

and the Registrar shall authenticate and deliver to the transferee Bonds in aggregate principal 

amount equal to the unpaid principal of the surrendered Bonds in new registered Bonds, in 

denominations of $1,000.00 or any integral multiple thereof.  The Registrar shall not be obligated 

to make such transfer after the fifteenth (15th) day of the month preceding any interest payment 

date until after said latter date.  The Record Date for the Bonds shall be the 15th day, whether or 

not such is a business day, of the calendar month preceding each interest payment date on the 

Bonds. 
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SECTION 6.  There is hereby created and established a system of registration for 

uncertificated registered public obligations with respect to the Bonds as provided in the Registered 

Public Obligations Act of Oklahoma, Title 62 Oklahoma Statutes 2021, Section 582(13)(b), 

whereby books shall be maintained on behalf of the City by the Depository Trust Company, New 

York, New York, for the purpose of registration of transfer of the uncertificated registered public 

obligations with respect to the Bonds which specify the persons entitled to the Bonds and the rights 

evidenced thereby shall be registered upon such books, and the Mayor and Clerk (or in their 

absence or incapacity, the Mayor Pro Tem and Deputy Clerk, respectively) are hereby authorized 

and directed to execute such documents and instruments as may be required to implement the 

foregoing system of registration. 

SECTION 7.  That beginning in the year 2024, a continuing annual tax sufficient to pay 

the interest on said Bonds when due and for the purpose of providing a sinking fund with which 

to pay the principal of said Bonds when due shall be and is hereby ordered levied upon all taxable 

property of said City, in addition to all other taxes, said sinking fund to be designated “General 

Obligation Bonds, Series 2024A Sinking Fund”.  Said tax shall be and is hereby ordered certified, 

levied and extended upon the tax rolls and collected by the same officers in the same manner and 

at the same time as the taxes for general purposes in each of said years are certified, levied, 

extended and collected; that all funds derived from said tax shall be placed in said sinking fund, 

which, together with any interest collected on same, shall be irrevocably pledged to the payment 

of the interest on and principal of said Bonds when and as the same fall due. 

SECTION 8.  The Continuing Disclosure Agreement and Official Statement, forms of 

which are provided herewith and incorporated herein by reference, are hereby approved and the 

Mayor and City Clerk (or in their absence or incapacity, the Mayor Pro Tem and Deputy Clerk, 

respectively) are authorized to execute the Continuing Disclosure Agreement and the Mayor or 

Mayor Pro Tem is authorized to sign the Official Statement for and on behalf of the City. 

A Continuing Disclosure Agreement, as a material inducement to the Purchaser(s) of the 

Bonds, in substantially the form of the draft thereof presented at the meeting at which this 

Ordinance is adopted and to be dated the date of initial delivery of the Bonds, is hereby authorized 

to be executed and delivered by the Mayor and Clerk (or in their absence or incapacity, the Mayor 

Pro Tem and Deputy Clerk, respectively).  The City hereby covenants and agrees that it will 

comply with and carry out all of the provisions of the Continuing Disclosure Agreement.  

Notwithstanding any other provision of this Ordinance, failure of the City to comply with the 

Continuing Disclosure Agreement shall not be considered an event of default on the Bonds; 

however, any Bondholder may take such actions as may be necessary and appropriate, including 

seeking mandate or specific performance by court order, to cause the City to comply with its 

obligations under this Section.  “Continuing Disclosure Agreement” shall mean that certain 

Continuing Disclosure Agreement executed by the City and dated the date of issuance and delivery 

of the Bonds, as originally executed and as it may be amended from time to time in accordance 

with the terms thereof. 

The City hereby covenants and agrees for the benefit of the Bondholders to provide annual 

financial information on the City in accordance with the Continuing Disclosure Agreement and to 

provide, in a timely manner, notice of events specified in paragraph (b)(5)(i)(C) of Rule 15c2-12 

promulgated by the Securities and Exchange Commission.  The annual financial information and 
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any notices of material events will be provided by the City to the Municipal Securities Rulemaking 

Board via the Electronic Municipal Market Access System (“EMMA”) @ www.emma.msrb.org. 

The City authorizes the use of the Official Statement in connection with the sale of the 

Bonds by the purchasers thereof. 

SECTION 9.  The Mayor, Mayor Pro Tem, City Manager, Treasurer, City Clerk, and 

Deputy City Clerk are hereby authorized and directed to execute, separately or jointly, and deliver 

such documents and take such other action as may be necessary or appropriate in order to effectuate 

the issuance, execution and delivery of the Bonds, including specifically, but not limited to, the 

Bond forms, tax or tax compliance documents, closing certificates, continuing disclosure or other 

security or securities-related documents, scope of services agreements for professional services 

associated with issuance of the Bonds, disbursement orders, or any other letter, representation or 

certification otherwise necessary and attendant to the issuance and delivery of the Bonds. 

SECTION 10.  That by reason of said City being without adequate streets, roads, and 

intersections, it is deemed and hereby declared necessary for the immediate preservation of peace, 

health, or safety that this Ordinance shall become operative immediately; wherefore, an emergency 

is hereby declared to exist, and this Ordinance shall be in full force and effect immediately from 

and after its passage and approval. 

[Remainder of Page Left Blank Intentionally] 
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 PASSED AND APPROVED this 27th day of February, 2024. 

 

 

 

(SEAL)             

       Mayor 

 

ATTEST: 

 

 

 

       

City Clerk 
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STATE OF OKLAHOMA ) 

 )SS 

COUNTY OF CLEVELAND ) 

 

 I, the undersigned, the duly qualified and acting Clerk of The City of Norman, Oklahoma, 

hereby certify that the foregoing is a true and complete copy of an Ordinance authorizing the 

issuance of Bonds for the purpose therein set out, adopted by the governing body of said City and 

Transcript of Proceedings of said governing body had at a regular meeting thereof duly held on 

the date therein set out, insofar as the same relates to the sale of Bonds therein described as the 

same appears of record in my office. 

 

 I further certify that attached hereto is a true and complete copy of the Notice of the 

schedule of regular meetings of the governing body of The City of Norman, Oklahoma for the 

calendar year 2024 having been given in writing to the City Clerk of said City at 3:21 o’clock p.m. 

on the 11th day of October, 2023, and public notice of this meeting, setting forth the date, time, 

place and agenda was posted at ___ o’clock __.m. on the ___ day of February, 2024, by posting on 

the City’s Internet website (www.normanok.gov) and by posting at the entry to the Municipal 

Building, 201 West Gray, Norman, Oklahoma, 73069, the place of this meeting in prominent view 

and open to the public twenty-four (24) hours each day, seven (7) days each week, being twenty-

four (24) hours or more prior to this meeting, excluding Saturdays, Sundays and State designated 

legal holidays, all in compliance with the Oklahoma Open Meeting Act.  Further, as required by 

Section 311A(9)(b) of Title 25 of the Oklahoma Statutes, the City made the notice of a public meeting 

available to the public in the principal office of the public body (201 West Gray, Norman, Oklahoma, 

73069) during normal business hours at least twenty–four (24) hours prior to the meeting. 

 

 WITNESS my hand and seal this 27th day of February, 2024. 

 

 

 

(SEAL)             

       City Clerk 
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READING: AN ORDINANCE OF THE COUNCIL OF THE CITY OF NORMAN, 

OKLAHOMA, AMENDING SECTION 36-201 OF CHAPTER 36 OF THE CODE OF THE

CITY OF NORMAN SO AS TO REMOVE LOTS THIRTY-FOUR (34), THIRTY-FIVE 

(35), THIRTY-SIX (36), THIRTY-SEVEN (37), AND THIRTY-EIGHT (38) OF THE 

STATE UNIVERSITY ADDITION TO NORMAN, CLEVELAND COUNTY, OKLAHOMA, 

FROM THE CCFBC, CENTER CITY FORM-BASED CODE, AND PLACE SAME IN 

THE CCPUD, CENTER CITY PLANNED UNIT DEVELOPMENT; AND PROVIDING 

FOR THE SEVERABILITY THEREOF.  (305 E. BOYD STREET)
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 12/12/2023 

REQUESTER: CCR Boyd, L.L.C. 

PRESENTER: Jane Hudson, Director of Planning & Community Development 

ITEM TITLE: 
CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR 
POSTPONEMENT OF ORDINANCE O-2324-17 UPON SECOND AND 
FINAL READING: AN ORDINANCE OF THE COUNCIL OF THE CITY OF 
NORMAN, OKLAHOMA, AMENDING SECTION 36-201 OF CHAPTER 36 
OF THE CODE OF THE CITY OF NORMAN SO AS TO REMOVE LOTS 
THIRTY-FOUR (34), THIRTY-FIVE (35), THIRTY-SIX (36), THIRTY-
SEVEN (37), AND THIRTY-EIGHT (38) OF THE STATE UNIVERSITY 
ADDITION TO NORMAN, CLEVELAND COUNTY, OKLAHOMA, FROM 
THE CCFBC, CENTER CITY FORM-BASED CODE, AND PLACE SAME 
IN THE CCPUD, CENTER CITY PLANNED UNIT DEVELOPMENT; AND 
PROVIDING FOR THE SEVERABILITY THEREOF.  (305 E. BOYD 
STREET) 

  

REQUEST SUMMARY/CCFBC EXCEPTIONS:       

This is a request to rezone the area located at 305 E. Boyd Street, designated as Center City 

Form Based Code District, to a Center City Planned Unit Development (CCPUD), as outlined in 

Appendix B of the Center City Form-Based Code.  

The proposal for this site is to construct seven (7) residential townhomes with each unit allowed 

a maximum of four (4) bedrooms for a total of twenty-eight (28) bedrooms for the site.  Each 

three-story unit will have the living room and kitchen on the second floor with the first and the 

third floors each having two bedrooms. The three-story, seven-unit structure consists of a total 

area of 7,835 square feet, as illustrated on Exhibit B, Site Development Plan.  Open space will 

be provided on the north side of the building and through front balconies of the individual units.  

A total of twenty-five (25) parking spaces on-site are provided as shown on the Site Plan. An 

additional three parking spaces will be provided off-site at 221 E. Boyd Street.  

 

BACKGROUND:   

This is a CCPUD application moving forward to Planning Commission and City Council to 

request an amendment to the recently adopted Center City Form Based Code (CCFBC); many 

may not be aware of the extent and process that went into the preparation and review of the 

CCFBC; below is an overview for those not familiar with the process.   
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City Council approved a Memorandum of Understanding (MOU) between the City of Norman 

and the University of Oklahoma (OU) on January 14, 2014.  The MOU set forth the terms and 

conditions that would govern the development of a Center City Master Plan/Visioning Project 

and outlined the responsibilities of the City of Norman and the University of Oklahoma.   

The Center City Form-Based Code, which is the outcome of this Project, was generated and 

recommended through a Steering Committee.  In addition, there was an Executive 

Subcommittee of the Steering Committee which was comprised of one representative from the 

City of Norman, one representative from the University of Oklahoma, and one citizen chosen 

jointly by the City of Norman and the University of Oklahoma.   

The City Council moved forward with this project in cooperation with the University of Oklahoma 

for many reasons.  Some of the reasons were that the current zoning regulations were not 

adequately handling the growing, modern demand for infill development in Norman’s Center City 

area; that there was significant community disagreement about market-driven proposals for infill 

development; that the professional charrette process was the best technique available to 

articulate community-supported vision; and that building community support for a vision followed 

by development of land use regulations that allows the achievement of the vision will provide 

both community and investors’ confidence and certainty.  The results of the Charrette process 

became the foundation for an illustrated, well-articulated, community-supported vision for the 

future of the Center City area, Center City Form Based Code (CCFBC). 

ZONING DISTRICTS INCLUDED IN THIS DOCUMENT:   

Urban General – The basic urban street frontage, once common across the United States.  The 

purpose is to develop multi-story buildings placed directly at the sidewalk or behind small 

dooryards.   

Urban Residential – Same as the Urban General except that the uses are limited to residential 

and related support services.   

Urban Storefront – Represents the prototypical “main street” form with shopfronts along the 

sidewalk and a mix of uses above.  A high level of pedestrian activity is anticipated.  It is a subset 

of the Urban General frontage, with more specific requirements at the street level.   

Detached – This frontage is represented by the traditional single-family house with small front, 

side and rear yards along tree-lined streets. 

The CCFBC is composed of Building Form Standards and Public Space Standards mapped to 

a Regulating Plan.   

Building Form Standards regulate simple things like:  how far buildings are from sidewalks, how 

much window area at a minimum a building must have, how tall it is in relation to the width of 

the street, how accessible and welcoming front entrances are, and where a building’s parking 

should be located.  Building Form Standards require buildings to have windows and welcoming 

entries that contribute to life on the sidewalk and they require the placement of parking to the 

rear of buildings to ensure that it doesn’t get between buildings and pedestrians.  These 

standards require that buildings support and shape the public spaces of our city.  
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PARTICULARS OF THIS CCPUD: 

The applicant is requesting this CCPUD in order to build a structure with seven residential 

townhomes as illustrated on the attached drawings.  The applicant is able to comply with many 

of CCFBC requirements. However, to allow for more bedrooms per unit and other allowances 

noted below, the applicant is requesting the following modifications to the Center City Form 

Based Code, as follows: 

1. Allow a maximum of four (4) bedrooms per unit.  
2. Increase the allowed offset/recessed area only from the RBL from twenty-four inches 

(24”) to a maximum of sixty inches (60”) to allow for recessed door, stoops, balconies 
and entry doors.  

3. Increase the allowable finished floor elevation from 14 inches (14”) to twenty-four inches 
(24”) to provide additional privacy. 

4. Request to eliminate the fenestration requirements for the eastside building façade. 
5. Remove the east side RBL. 
6. Eliminate the requirement for Street Trees. The applicant is proposing additional 

landscaping behind the structures with amenities such as grills, picnic tables as well as 
a “dog park” area for tenants.  

7. The applicant is proposing one bike rack per unit, for a total of seven (7) racks, whereas 
only three bike racks are required for the site.   

8. A fire suppression system along with ten-foot (10’) ceiling height on the ground story will 
be provided to allow future adaptability of the structure for commercial uses.  
 

OTHER AGENCY COMMENTS: 

PRE-DEVELOPMENT:  There were not any attendees at the Pre-Development Meeting.  

However, there were three attendees at the 221 E. Boyd Street that occurred immediately prior 

to this proposal’s pre-development meeting. At that meeting, attendees asked questions 

pertaining to both requested CCPUDs. In particular, attendees wanted clarification on the 

number of units and bedrooms as well as the location of the dumpster. An attendee asked for 

the reason for the CCPUD request.  

GREENBELT COMMISSION MEETING:  No meeting was required for this application. 

PARK BOARD: Parkland dedication is not required for this application. 

PUBLIC WORKS: No Comments.  

UTILITIES:  The use of a dumpster will eliminate the numerous polycarts that would be required 

for service to this location.  Recycling will be through regional recycling centers. 

CONCLUSION: Staff forwards this request and Ordinance No. O-2324-17 to City Council 

for consideration.  

At their October 12, 2023 meeting, Planning Commission recommended approval of Ordinance 

No. 2324-17 to City Council, by a vote of 4-2.   

NOTE: Amendments from the October 12, 2023 Planning Commission meeting are as noted; 
To provide additional privacy for the residents, the applicant is proposing to increase the 
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finished floor elevation from fourteen (14”) to twenty-four (24”). The applicant has agreed to 
meet the adopted RBL for this district. A fire suppression system along with ten-foot (10’) 
ceiling height on the ground story will be provided to allow future adaptability of the structure 
for commercial uses.  
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O-2324-17 
 

AN ORDINANCE OF THE COUNCIL OF THE CITY OF 
NORMAN, OKLAHOMA, AMENDING SECTION 36-201 OF 
CHAPTER 36 OF THE CODE OF THE CITY OF NORMAN SO 
AS TO REMOVE LOTS THIRTY-FOUR (34), THIRTY-FIVE 
(35), THIRTY-SIX (36), THIRTY-SEVEN (37), AND THIRTY-
EIGHT (38) OF THE STATE UNIVERSITY ADDITION TO 
NORMAN, CLEVELAND COUNTY, OKLAHOMA, FROM 
THE CCFBC, CENTER CITY FORM-BASED CODE, AND 
PLACE SAME IN THE CCPUD, CENTER CITY PLANNED 
UNIT DEVELOPMENT; AND PROVIDING FOR THE 
SEVERABILITY THEREOF.  (305 E. Boyd Street) 
 

§ 1. WHEREAS, CCR Boyd, L.L.C., the owners of the hereinafter described property, 
have made application to have the subject property removed from the CCFBC, 
Center City Form-Based Code, and placed in the CCPUD, Center City Planned 
Unit Development; and 

 
§ 2. WHEREAS, said application has been referred to the Planning Commission of 

said City and said body has, after conducting a public hearing as required by law, 
considered the same and recommended that the same should be granted and an 
ordinance adopted to effect and accomplish such rezoning; and 

 
§ 3. WHEREAS, the City Council of the City of Norman, Oklahoma, has thereafter 

considered said application and has determined that said application should be 
granted and an ordinance adopted to effect and accomplish such rezoning. 

 
NOW, THEREFORE, BE IT ORDAINED BY THE COUNCIL OF THE CITY OF NORMAN, 
OKLAHOMA: 
 
§ 4. That Section 36-201 of Chapter 36 of the Code of the City of Norman, Oklahoma, 

is hereby amended so as to remove the following described property from the 
CCFBC, Center City Form-Based Code, and place the same in the CCPUD, 
Center City Planned Unit Development, to wit: 

 
A tract of land being Lot Thirty Four (34), Thirty Five (35), Thirty Six (36), 
Thirty Seven (37), and Thirty Eight (38) of the State University Addition to 
Norman Cleveland County, Oklahoma and being more particularly described 
as follows: 
Beginning at the Southeast corner of said Lot 38; Thence West a distance of 
178.10 feet to the Southwest corner of said Lot 34; Thence North a distance of 
139.95 feet to the Northwest corner of said Lot 34,· Thence East a distance of 
105.13 feet to the Northeast corner of said Lot 38; Thence South 27" 32' East a 
distance of 157.83 feet to the Point of Beginning; 
Said parcel of land contains 0.454 Acres or 19,818 Sq. Ft., more or less. 
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Ordinance No. O-2324-17 
Page 2 
 
§ 5. Further, pursuant to the provisions of Section 36-540 Appendix B of the Code of 

the City of Norman, as amended, the following condition is hereby attached to the 
zoning of the tract: 

 
a. The site shall be developed in accordance with the CCPUD Narrative 

and the Site Development Plan, considered by the Planning 
Commission on October 12, 2023, and supporting documentation 
submitted by the applicant and reviewed by the Planning 
Commission, and made a part hereof.  

 
§ 6. Severability.  If any section, subsection, sentence, clause, phrase, or portion of this 

ordinance is, for any reason, held invalid or unconstitutional by any court of 
competent jurisdiction, such portion shall be deemed a separate, distinct, and 
independent provision, and such holding shall not affect the validity of the 
remaining portions of this ordinance. 

 
 
ADOPTED this                             day of NOT ADOPTED this                   day of 
 
                                                      , 2024.           , 2024. 
 
 
                                                                                                              
(Mayor)   (Mayor) 
 
ATTEST: 
 
 
                                         
(City Clerk) 
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Applicant: CCR Boyd, LLC 

 

 

 

 

 

 

 

 

 

 

Application for: 
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I. INTRODUCTION 

A. Background and Intent.  This Center City Planned Unit Development 
(“CCPUD”) is proposed by CCR Boyd, LLC (the “Applicant”) for the property located at 305 E. 
Boyd St., Norman, Oklahoma, more particularly described on Exhibit A (the “Property”). The 
Property contains approximately 0.454 acres. This CCPUD is intended to put forth the parameters 
for the development of the Property to allow for the construction of a multi-family structure with 
up to seven (7) residential units with a maximum of four (4) bedrooms per unit. This CCPUD will 
allow for a relaxation of the CCFBC’s specific development and design criteria applicable to the 
Property in order to allow the Applicant to utilize the site for a higher density multifamily structure 
with leasable units which are needed close to the University of Oklahoma campus, while 
maintaining adequate pervious coverage and parking on the Property. 

 B. Development Team.  The Applicant and owner of the Property is CCR Boyd, LLC. 
The architect for the project is Nathan Lofties, with Creative Home Designs. 

II. PROPERTY DESCRIPTION/GENERAL SITE CONDITIONS 

A. Location.  The Property is an approximately 19,818 square foot parcel located 
North of E. Boyd St. and West of the railroad right-of-way. The specific location is 
illustrated on the Site Development Plan, attached hereto as Exhibit B.  
 

B. Existing Land Use and Zoning.  The Property is located in the Center City Form 
Based Code (“CCFBC”) District, Urban General BFS. The Property is currently 
vacant. 
 

C. Elevation and Topography.  The Property is essentially flat with little to no 
elevation change throughout. 

 
D. Drainage.  The Property is generally flat and drains to Boyd Street and the alleyway 

on the North.  
 
E. Utility Services.  All necessary utilities for this project (including water, sewer, 

gas, telecommunications, and electric) are currently located within the necessary 
proximity to serve the Property, or they will be extended by the Applicant, as 
necessary. 

 
F. Fire Protection Services.  Fire protection services will be provided by the City of 

Norman Fire Department and by the owner of the Property where required by 
building and fire protection codes in the structures. Fire suppression systems, such 
as, by way of example, fire sprinklers and/or U305 fire rated walls, will be included 
on portions of the initial construction to permit possible commercial adaptability of 
the ground floor units. Additionally, the applicant has agreed to elevated ground 
floor ceilings to allow for future commercial adaptability of the ground floor, by 
providing adequate space for future commercial users to install additional fire 
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suppression materials, improvements, and systems to protect residential units on 
the upper floors from future commercial uses on the ground floor. 

 
G. Traffic Circulation and Access.  Boyd Street is located on the South boundary of 

the Property and the public alleyway is located along the North boundary of the 
Property. Vehicle access is currently gained from an existing driveway off of Boyd 
Street, which will be removed under this CCPUD. The public sidewalk is located 
along Boyd Street. Traffic access and circulation will be allowed in the manner 
depicted on the Site Development Plan. The Property will be accessed from the 
alley. 

III. DEVELOPMENT PLAN AND DESIGN CONCEPT 

 The Property shall be developed in compliance with the terms of this CCPUD and the 
exhibits attached hereto and incorporated herein by reference, subject to adjustments or 
modifications allowed pursuant to Appendix B, Section 520(F), Administration, of the CCFBC, 
as may be amended from time to time. 

A. Allowable Uses.   
 
A list of the allowable uses for the Property is attached hereto as Exhibit C.  
 

B. Development Criteria. 
 
1. Siting. The proposed Site Development Plan for the Property is concurrently 

submitted with this CCPUD as Exhibit B and shall be incorporated herein as 
an integral part of this CCPUD. The Property shall be developed in substantial 
conformance with the Site Development Plan, subject to adjustments or 
modifications allowed pursuant to Appendix B Section 520(F), Administration, 
of the CCFBC, as may be amended from time to time. The Required Building 
Line (“RBL”) along the Property’s Boyd Street frontage shall comply with the 
applicable provisions of the CCFBC for this Property, as may be amended from 
time to time. Due to the triangular shape of the Property and the lack of 
established street frontage adjacent to railroad right-of-way, the RBL along the 
Property’s Boyd Street frontage shall terminate at thirty feet (30’) from the 
southeast corner of the Property, as shown on the Site Development Plan, and 
there shall be no RBL along the east side of the Property.  
 

2. Building Height.  The buildings to be constructed on the Property are planned 
to be three (3) stories, as shown on the proposed elevations attached as Exhibit 
D. As shown on the proposed elevations, the finished floor height may be raised 
up to 24”. Additionally, the ground floor ceiling height shall be a minimum of 
ten (10’) feet to permit future commercial adaptability of the ground floor units. 
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3. Elements.  The Property shall be built in accordance with the terms of this 
CCPUD and the exhibits hereto. Exterior materials shall comply with the 
requirements of Section 402(J), Architectural Materials (exteriors), of the 
CCFBC, as may be amended from time to time. Fenestration is only required 
along Boyd Street frontage. Fenestration for Boyd Street frontage shall be a 
minimum of 33% on ground story and 20% for upper stories. To break down 
the scale of the buildings and provide a better pedestrian experience, the facades 
along Boyd Street will have at least two different materials, a ground story 
configuration different from the upper story and at least 2 different bay 
configurations. The Boyd Street RBL shall have an offset depth of a maximum 
of 60 inches behind the RBL to accommodate the proposed recessed doors and 
stoops.  
 

4. Sanitation.  A trash dumpster will be utilized on the Property in the location 
indicated on the Site Development Plan. It is the intent that the dumpster will 
be shared with the development to be constructed at 221 E. Boyd. 

 
5. Signage.  All signage for the Property shall comply with Section 402(N), 

Signage, of the CCFBC, as amended thereafter.  
 

6. Traffic access and sidewalks.  Traffic circulation and access to the Property 
shall be allowed in the manner shown on the Site Development Plan. In order 
to keep the streetscape pedestrian friendly and usable, street trees and 
streetlights shall not be required along the Property’s Boyd Street frontage.  
 

7. Lighting.  The project shall comply with the requirements of the CCFBC under 
Section 402(O), Lighting & Mechanical, as amended thereafter.   

 
8. Open Space.  Open space will be located on the Property in the locations 

depicted on the attached Site Development Plan. Consistent with the Property’s 
CCFBC designation of Urban General, the Property shall have a maximum of 
85% impervious coverage. Open space areas are allowed to be located in 
noncontiguous areas on the Property. 
 

9. Parking.  Parking is provided in the manner shown on the attached Site 
Development Plan. The Applicant will provide one parking space per bedroom, 
with the use of three (3) off-site parking spaces from 221 E. Boyd Street. One 
bike rack per unit will be provided as shown on the Site Development Plan.  

 
10. Landscaping.  In order to keep the streetscape pedestrian friendly and usable, 

street trees and streetlights will not be required for development of the Property 
under this CCPUD. Landscaping will be provided in substantial compliance 
with the Site Development Plan. Final landscaping types, quantities, and 
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locations may change during final design and construction. Any trees to be 
planted shall be of a species that is listed in Section 506 of the CCFBC, as 
amended thereafter, or otherwise approved by the City of Norman Forester, City 
of Norman Ordinance, or appropriate City of Norman staff member.  

 
11. Drainage. The Property will meet or exceed all applicable drainage ordinances. 

Drainage will be directed into the existing storm sewer main on Boyd Street 
and to the alleyway on the north of the Property. 
 

12. Fencing. Fencing with a maximum height of eight (8’) feet is permissible but 
not required on the Property.  

 
C. CCFBC Variances. 

 The Property shall be developed in accordance with the terms of this CCPUD and 
the exhibits attached hereto and incorporated by reference. For convenience 
purposes, a summary of the variances sought from the CCFBC follows: 

1. RBL Modification. Due to the triangular shape of the Property and the lack of 
established street frontage adjacent to railroad right-of-way, there shall be no 
RBL along the east side of the Property. 
 

2. Four Bedrooms Per Unit. Each unit is allowed to contain a maximum of four 
bedrooms as this is an area that is appropriate for added density. This CCPUD 
will allow for a development that can provide thoughtfully designed residential 
units closely located to the University of Oklahoma, which is much needed. 
 

3. Streetscape. Street trees and streetlights will not be required on this Property. 
This will help keep the Boyd streetscape pedestrian friendly due to the 
proximity of the RBL to the right-of-way and the existence of driveways on 
other properties on this block. Bike racks will be installed on the Property. 

 
4. Open Space. Open space areas are not required to be contiguous on the 

Property. 
 

5. Elements.  An additional 36 inches of offset from the Boyd Street RBL is being 
requested to allow the proposed recessed entries and covered stoops for a total 
maximum offset depth of five (5’) feet. Additionally, the finished floor height 
may be raised up to 24”. 
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EXHIBIT A 

 
LEGAL DESCRIPTION OF THE PROPERTY 
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EXHIBIT B 
 

PROPOSED SITE DEVELOPMENT PLAN 
Full Size PDF Documents Submitted to City Staff 
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EXHIBIT C 
ALLOWABLE USES 

Allowable Uses: 

Ground Story: 
The Ground Story may house commerce, professional services or residential uses. 

Upper Stories: 
The Upper Stories may only house Residential or Commerce uses. No restaurant or retail sales 
uses shall be allowed in Upper Stories unless they are second story extensions equal to or less 
than the area of the Ground Story use. No commerce use, except for permitted rooftop 
restaurants, is permitted above a residential use. Additional habitable space is permitted within 
the roof where the roof is configured as an attic story. 

Residential Dwelling Units: 
The Property may contain seven (7) units with a maximum of four (4) bedrooms per unit, 
totaling twenty-eight (28) bedrooms on the Property. 
 

Use Table 
The use table included below, as may be amended from time to time, identifies the uses allowed 
within this CCPUD. References to Additional Regulations refer to provisions of the CCFBC (as 
such may be amended from time to time) and shall be applied to the Property if such use is 
requested on the Property, except that no additional regulations will be applied to any Residential 
Uses on the Property. 
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EXHIBIT D 
 

PROPOSED EXTERIOR ELEVATIONS 
Full Size PDF Documents Submitted to City Staff 
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I. INTRODUCTION 

A. Background and Intent.  This Center City Planned Unit Development 
(“CCPUD”) is proposed by CCR Boyd, LLC (the “Applicant”) for the property located at 305 E. 
Boyd St., Norman, Oklahoma, more particularly described on Exhibit A (the “Property”). The 
Property contains approximately 0.454 acres. This CCPUD is intended to put forth the parameters 
for the development of the Property to allow for the construction of a multi-family structure with 
up to seven (7) residential units with a maximum of four (4) bedrooms per unit. This CCPUD will 
allow for a relaxation of the CCFBC’s specific development and design criteria applicable to the 
Property in order to allow the Applicant to utilize the site for a higher density multifamily structure 
with leasable units which are needed close to the University of Oklahoma campus, while 
maintaining adequate pervious coverage and parking on the Property. 

 B. Development Team.  The Applicant and owner of the Property is CCR Boyd, LLC. 
The architect for the project is Nathan Lofties, with Creative Home Designs. 

II. PROPERTY DESCRIPTION/GENERAL SITE CONDITIONS 

A. Location.  The Property is an approximately 19,818 square foot parcel located 
North of E. Boyd St. and West of the railroad right-of-way. The specific location is 
illustrated on the Site Development Plan, attached hereto as Exhibit B.  
 

B. Existing Land Use and Zoning.  The Property is located in the Center City Form 
Based Code (“CCFBC”) District, Urban General BFS. The Property is currently 
vacant. 
 

C. Elevation and Topography.  The Property is essentially flat with little to no 
elevation change throughout. 

 
D. Drainage.  The Property is generally flat and drains to Boyd Street and the alleyway 

on the North.  
 
E. Utility Services.  All necessary utilities for this project (including water, sewer, 

gas, telecommunications, and electric) are currently located within the necessary 
proximity to serve the Property, or they will be extended by the Applicant, as 
necessary. 

 
F. Fire Protection Services.  Fire protection services will be provided by the City of 

Norman Fire Department and by the owner of the Property where required by 
building and fire protection codes in the structures. Fire suppression systems, such 
as, by way of example, fire sprinklers and/or U305 fire rated walls, will be included 
on portions of the initial construction to permit possible commercial adaptability of 
the ground floor units. Additionally, the applicant has agreed to elevated ground 
floor ceilings to allow for future commercial adaptability of the ground floor, by 
providing adequate space for future commercial users to install additional fire 
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suppression materials, improvements, and systems to protect residential units on 
the upper floors from future commercial uses on the ground floor. 

 
G. Traffic Circulation and Access.  Boyd Street is located on the South boundary of 

the Property and the public alleyway is located along the North boundary of the 
Property. Vehicle access is currently gained from an existing driveway off of Boyd 
Street, which will be removed under this CCPUD. The public sidewalk is located 
along Boyd Street. Traffic access and circulation will be allowed in the manner 
depicted on the Site Development Plan. The Property will be accessed from the 
alley. 

III. DEVELOPMENT PLAN AND DESIGN CONCEPT 

 The Property shall be developed in compliance with the terms of this CCPUD and the 
exhibits attached hereto and incorporated herein by reference, subject to adjustments or 
modifications allowed pursuant to Appendix B, Section 520(F), Administration, of the CCFBC, 
as may be amended from time to time. 

A. Allowable Uses.   
 
A list of the allowable uses for the Property is attached hereto as Exhibit C.  
 

B. Development Criteria. 
 
1. Siting. The proposed Site Development Plan for the Property is concurrently 

submitted with this CCPUD as Exhibit B and shall be incorporated herein as 
an integral part of this CCPUD. The Property shall be developed in substantial 
conformance with the Site Development Plan, subject to adjustments or 
modifications allowed pursuant to Appendix B Section 520(F), Administration, 
of the CCFBC, as may be amended from time to time. The Required Building 
Line (“RBL”) along the Property’s Boyd Street frontage shall be six (6’) feet 
from comply with the front property line as shown onapplicable provisions of 
the attached Site Development Plan.CCFBC for this Property, as may be 
amended from time to time. Due to the triangular shape of the Property and the 
lack of established street frontage adjacent to railroad right-of-way, the RBL 
along the Property’s Boyd Street frontage shall terminate at thirty feet (30’) 
from the southeast corner of the Property, as shown on the Site Development 
Plan, and there shall be no RBL along the east side of the Property.  
 

2. Building Height.  The buildings to be constructed on the Property are planned 
to be three (3) stories, as shown on the proposed elevations attached as Exhibit 
D. As shown on the proposed elevations, the finished floor height may be raised 
up to 36”.24”. Additionally, the ground floor ceiling height shall be a minimum 

650

Item 28.



5 
 

of ten (10’) feet to permit future commercial adaptability of the ground floor 
units. 
 

3. Elements.  The Property shall be built in accordance with the terms of this 
CCPUD and the exhibits hereto. Exterior materials shall comply with the 
requirements of Section 402(J), Architectural Materials (exteriors), of the 
CCFBC, as may be amended from time to time. Fenestration is only required 
along Boyd Street frontage. Fenestration for Boyd Street frontage shall be a 
minimum of 33% on ground story and 20% for upper stories. To break down 
the scale of the buildings and provide a better pedestrian experience, the facades 
along Boyd Street will have at least two different materials, a ground story 
configuration different from the upper story and at least 2 different bay 
configurations. The Boyd Street RBL shall have an offset depth of a maximum 
of 60 inches behind the RBL to accommodate the proposed recessed doors and 
stoops.  
 

4. Sanitation.  A trash dumpster will be utilized on the Property in the location 
indicated on the Site Development Plan. It is the intent that the dumpster will 
be shared with the development to be constructed at 221 E. Boyd. 

 
5. Signage.  All signage for the Property shall comply with Section 402(N), 

Signage, of the CCFBC, as amended thereafter.  
 

6. Traffic access and sidewalks.  Traffic circulation and access to the Property 
shall be allowed in the manner shown on the Site Development Plan. In order 
to keep the streetscape pedestrian friendly and usable, street trees and 
streetlights shall not be required along the Property’s Boyd Street frontage.  
 

7. Lighting.  The project shall comply with the requirements of the CCFBC under 
Section 402(O), Lighting & Mechanical, as amended thereafter.   

 
8. Open Space.  Open space will be located on the Property in the locations 

depicted on the attached Site Development Plan. Consistent with the Property’s 
CCFBC designation of Urban General, the Property shall have a maximum of 
85% impervious coverage. Open space areas are allowed to be located in 
noncontiguous areas on the Property. 
 

9. Parking.  Parking is provided in the manner shown on the attached Site 
Development Plan. The Applicant will provide one parking space per bedroom, 
with the use of three (3) off-site parking spaces from 221 E. Boyd Street. One 
bike rack per unit will be provided as shown on the Site Development Plan.  
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10. Landscaping.  In order to keep the streetscape pedestrian friendly and usable, 
street trees and streetlights will not be required for development of the Property 
under this CCPUD. Landscaping will be provided in substantial compliance 
with the Site Development Plan. Final landscaping types, quantities, and 
locations may change during final design and construction. Any trees to be 
planted shall be of a species that is listed in Section 506 of the CCFBC, as 
amended thereafter, or otherwise approved by the City of Norman Forester, City 
of Norman Ordinance, or appropriate City of Norman staff member.  

 
11. Drainage. The Property will meet or exceed all applicable drainage ordinances. 

Drainage will be directed into the existing storm sewer main on Boyd Street 
and to the alleyway on the north of the Property. 
 

12. Fencing. Fencing with a maximum height of eight (8’) feet is permissible but 
not required on the Property.  

 
C. CCFBC Variances. 

 The Property shall be developed in accordance with the terms of this CCPUD and 
the exhibits attached hereto and incorporated by reference. For convenience 
purposes, a summary of the variances sought from the CCFBC follows: 

1. RBL Modification. The RBL has been modified to six (6’) feet due to the 
presence of overhead powerlines and to provide the residents with additional 
privacy from the adjacent public right-of-way. The adjustment also ensures that 
front doors will not encroach within the public right-of-way. Additionally, 
dueDue to the triangular shape of the Property and the lack of established street 
frontage adjacent to railroad right-of-way, there shall be no RBL along the east 
side of the Property. 
 

2. Four Bedrooms Per Unit. Each unit is allowed to contain a maximum of four 
bedrooms as this is an area that is appropriate for added density. This CCPUD 
will allow for a development that can provide thoughtfully designed residential 
units closely located to the University of Oklahoma, which is much needed. 
 

3. Streetscape. Street trees and streetlights will not be required on this Property. 
This will help keep the Boyd streetscape pedestrian friendly due to the 
proximity of the RBL to the right-of-way and the existence of driveways on 
other properties on this block. Bike racks will be installed on the Property. 

 
4. Open Space. Open space areas are not required to be contiguous on the 

Property. 
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5. Elements.  An additional 36 inches of offset from the Boyd Street RBL is being 
requested to allow the proposed recessed entries and covered stoops for a total 
maximum offset depth of five (5’) feet. Additionally, the finished floor height 
may be raised up to 24”. 
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EXHIBIT A 

 
LEGAL DESCRIPTION OF THE PROPERTY 
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EXHIBIT B 
 

PROPOSED SITE DEVELOPMENT PLAN 
Full Size PDF Documents Submitted to City Staff 
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EXHIBIT C 
ALLOWABLE USES 

Allowable Uses: 

Ground Story: 
The Ground Story may house commerce, professional services or residential uses. 

Upper Stories: 
The Upper Stories may only house Residential or Commerce uses. No restaurant or retail sales 
uses shall be allowed in Upper Stories unless they are second story extensions equal to or less 
than the area of the Ground Story use. No commerce use, except for permitted rooftop 
restaurants, is permitted above a residential use. Additional habitable space is permitted within 
the roof where the roof is configured as an attic story. 

Residential Dwelling Units: 
The Property may contain seven (7) units with a maximum of four (4) bedrooms per unit, 
totaling twenty-eight (28) bedrooms on the Property. 
 

Use Table 
The use table included below, as may be amended from time to time, identifies the uses allowed 
within this CCPUD. References to Additional Regulations refer to provisions of the CCFBC (as 
such may be amended from time to time) and shall be applied to the Property if such use is 
requested on the Property, except that no additional regulations will be applied to any Residential 
Uses on the Property. 
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EXHIBIT D 
 

PROPOSED EXTERIOR ELEVATIONS 
Full Size PDF Documents Submitted to City Staff 
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I. INTRODUCTION 

A. Background and Intent.  This Center City Planned Unit Development 

(“CCPUD”) is proposed by CCR Boyd, LLC (the “Applicant”) for the property located at 305 E. 

Boyd St., Norman, Oklahoma, more particularly described on Exhibit A (the “Property”). The 

Property contains approximately 0.454 acres. This CCPUD is intended to put forth the parameters 

for the development of the Property to allow for the construction of a multi-family structure with 

up to seven (7) residential units with a maximum of four (4) bedrooms per unit. This CCPUD will 

allow for a relaxation of the CCFBC’s specific development and design criteria applicable to the 

Property in order to allow the Applicant to utilize the site for a higher density multifamily structure 

with leasable units which are needed close to the University of Oklahoma campus, while 

maintaining adequate pervious coverage and parking on the Property. 

 B. Development Team.  The Applicant and owner of the Property is CCR Boyd, LLC. 

The architect for the project is Nathan Lofties, with Creative Home Designs. 

II. PROPERTY DESCRIPTION/GENERAL SITE CONDITIONS 

A. Location.  The Property is an approximately 19,818 square foot parcel located 

North of E. Boyd St. and West of the railroad right-of-way. The specific location is 

illustrated on the Site Development Plan, attached hereto as Exhibit B.  

 

B. Existing Land Use and Zoning.  The Property is located in the Center City Form 

Based Code (“CCFBC”) District, Urban General BFS. The Property is currently 

vacant. 

 

C. Elevation and Topography.  The Property is essentially flat with little to no 

elevation change throughout. 

 

D. Drainage.  The Property is generally flat and drains to Boyd Street and the alleyway 

on the North.  

 

E. Utility Services.  All necessary utilities for this project (including water, sewer, 

gas, telecommunications, and electric) are currently located within the necessary 

proximity to serve the Property, or they will be extended by the Applicant, as 

necessary. 

 

F. Fire Protection Services.  Fire protection services will be provided by the City of 

Norman Fire Department and by the owner of the Property where required by 

building and fire protection codes in the structures. Fire suppression systems, such 

as, by way of example, fire sprinklers and/or U305 fire rated walls, will be included 

on portions of the initial construction to permit possible commercial adaptability of 

the ground floor units. 
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G. Traffic Circulation and Access.  Boyd Street is located on the South boundary of 

the Property and the public alleyway is located along the North boundary of the 

Property. Vehicle access is currently gained from an existing driveway off of Boyd 

Street, which will be removed under this CCPUD. The public sidewalk is located 

along Boyd Street. Traffic access and circulation will be allowed in the manner 

depicted on the Site Development Plan. The Property will be accessed from the 

alley. 

III. DEVELOPMENT PLAN AND DESIGN CONCEPT 

 The Property shall be developed in compliance with the terms of this CCPUD and the 

exhibits attached hereto and incorporated herein by reference, subject to adjustments or 

modifications allowed pursuant to Appendix B, Section 520(F), Administration, of the CCFBC, 

as may be amended from time to time. 

A. Allowable Uses.   

 

A list of the allowable uses for the Property is attached hereto as Exhibit C.  

 

B. Development Criteria. 

 

1. Siting. The proposed Site Development Plan for the Property is concurrently 

submitted with this CCPUD as Exhibit B and shall be incorporated herein as 

an integral part of this CCPUD. The Property shall be developed in substantial 

conformance with the Site Development Plan, subject to adjustments or 

modifications allowed pursuant to Appendix B Section 520(F), Administration, 

of the CCFBC, as may be amended from time to time. The Required Building 

Line (“RBL”) along the Property’s Boyd Street frontage shall comply with the 

applicable provisions of the CCFBC for this Property, as may be amended from 

time to timeshall be six (6’) feet from the front property line as shown on the 

attached Site Development Plan. Due to the triangular shape of the Property and 

the lack of established street frontage adjacent to railroad right-of-way, the RBL 

along the Property’s Boyd Street frontage shall terminate at thirty feet (30’) 

from the southeast corner of the Property, as shown on the Site Development 

Plan, and there shall be no RBL along the east side of the Property.  

 

2. Building Height.  The buildings to be constructed on the Property are planned 

to be three (3) stories, as shown on the proposed elevations attached as Exhibit 

D. As shown on the proposed elevations, the finished floor height may be raised 

up to 3624”. Additionally, the ground floor ceiling height may be up to ten (10’) 

feet to permit future commercial adaptability of the ground floor units. 

 

3. Elements.  The Property shall be built in accordance with the terms of this 

CCPUD and the exhibits hereto. Exterior materials shall comply with the 
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requirements of Section 402(J), Architectural Materials (exteriors), of the 

CCFBC, as may be amended from time to time. Fenestration is only required 

along Boyd Street frontage. Fenestration for Boyd Street frontage shall be a 

minimum of 33% on ground story and 20% for upper stories. To break down 

the scale of the buildings and provide a better pedestrian experience, the facades 

along Boyd Street will have at least two different materials, a ground story 

configuration different from the upper story and at least 2 different bay 

configurations. The Boyd Street RBL shall have an offset depth of a maximum 

of 60 inches behind the RBL to accommodate the proposed recessed doors and 

stoops.  

 

4. Sanitation.  A trash dumpster will be utilized on the Property in the location 

indicated on the Site Development Plan. It is the intent that the dumpster will 

be shared with the development to be constructed at 221 E. Boyd. 

 

5. Signage.  All signage for the Property shall comply with Section 402(N), 

Signage, of the CCFBC, as amended thereafter.  

 

6. Traffic access and sidewalks.  Traffic circulation and access to the Property 

shall be allowed in the manner shown on the Site Development Plan. In order 

to keep the streetscape pedestrian friendly and usable, street trees and 

streetlights shall not be required along the Property’s Boyd Street frontage.  

 

7. Lighting.  The project shall comply with the requirements of the CCFBC under 

Section 402(O), Lighting & Mechanical, as amended thereafter.   

 

8. Open Space.  Open space will be located on the Property in the locations 

depicted on the attached Site Development Plan. Consistent with the Property’s 

CCFBC designation of Urban General, the Property shall have a maximum of 

85% impervious coverage. Open space areas are allowed to be located in 

noncontiguous areas on the Property. 

 

9. Parking.  Parking is provided in the manner shown on the attached Site 

Development Plan. The Applicant will provide one parking space per bedroom, 

with the use of three (3) off-site parking spaces from 221 E. Boyd Street. One 

bike rack per unit will be provided as shown on the Site Development Plan.  

 

10. Landscaping.  In order to keep the streetscape pedestrian friendly and usable, 

street trees and streetlights will not be required for development of the Property 

under this CCPUD. Landscaping will be provided in substantial compliance 

with the Site Development Plan. Final landscaping types, quantities, and 

locations may change during final design and construction. Any trees to be 

planted shall be of a species that is listed in Section 506 of the CCFBC, as 
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amended thereafter, or otherwise approved by the City of Norman Forester, City 

of Norman Ordinance, or appropriate City of Norman staff member.  

 

11. Drainage. The Property will meet or exceed all applicable drainage ordinances. 

Drainage will be directed into the existing storm sewer main on Boyd Street 

and to the alleyway on the north of the Property. 

 

12. Fencing. Fencing with a maximum height of eight (8’) feet is permissible but 

not required on the Property.  

 

C. CCFBC Variances. 

 The Property shall be developed in accordance with the terms of this CCPUD and 

the exhibits attached hereto and incorporated by reference. For convenience 

purposes, a summary of the variances sought from the CCFBC follows: 

1. RBL Modification. The RBL has been modified to six (6’) feet due to the 

presence of overhead powerlines and to provide the residents with additional 

privacy from the adjacent public right-of-way. The adjustment also ensures that 

front doors will not encroach within the public right-of-way. Additionally, d 

Due to the triangular shape of the Property and the lack of established street 

frontage adjacent to railroad right-of-way, there shall be no RBL along the east 

side of the Property. 

 

2. Four Bedrooms Per Unit. Each unit is allowed to contain a maximum of four 

bedrooms as this is an area that is appropriate for added density. This CCPUD 

will allow for a development that can provide thoughtfully designed residential 

units closely located to the University of Oklahoma, which is much needed. 

 

3. Streetscape. Street trees and streetlights will not be required on this Property. 

This will help keep the Boyd streetscape pedestrian friendly due to the 

proximity of the RBL to the right-of-way and the existence of driveways on 

other properties on this block. Bike racks will be installed on the Property. 

 

4. Open Space. Open space areas are not required to be contiguous on the 

Property. 

 

5. Elements.  An additional 36 inches of offset from the Boyd Street RBL is being 

requested to allow the proposed recessed entries and covered stoops for a total 

maximum offset depth of five (5’) feet. Additionally, the finished floor height 

may be raised up to 24”. 
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EXHIBIT A 

 

LEGAL DESCRIPTION OF THE PROPERTY 
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EXHIBIT B 

 

PROPOSED SITE DEVELOPMENT PLAN 

Full Size PDF Documents Submitted to City Staff 
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EXHIBIT C 

ALLOWABLE USES 

Allowable Uses: 

Ground Story: 

The Ground Story may house commerce, professional services or residential uses. 

Upper Stories: 

The Upper Stories may only house Residential or Commerce uses. No restaurant or retail sales 

uses shall be allowed in Upper Stories unless they are second story extensions equal to or less 

than the area of the Ground Story use. No commerce use, except for permitted rooftop 

restaurants, is permitted above a residential use. Additional habitable space is permitted within 

the roof where the roof is configured as an attic story. 

Residential Dwelling Units: 
The Property may contain seven (7) units with a maximum of four (4) bedrooms per unit, 

totaling twenty-eight (28) bedrooms on the Property. 

 

Use Table 

The use table included below, as may be amended from time to time, identifies the uses allowed 

within this CCPUD. References to Additional Regulations refer to provisions of the CCFBC (as 

such may be amended from time to time) and shall be applied to the Property if such use is 

requested on the Property, except that no additional regulations will be applied to any Residential 

Uses on the Property. 
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EXHIBIT D 

 

PROPOSED EXTERIOR ELEVATIONS 

Full Size PDF Documents Submitted to City Staff 
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 Planning Commission Agenda 

 October 12, 2023 

         

 

 ORDINANCE NO. O-2324-17  ITEM NO. 7 

           

 

STAFF REPORT 

 

GENERAL INFORMATION 

 

 APPLICANT CCR Boyd, L.L.C. 

 

 REQUESTED ACTION Rezoning to CCPUD, Center City Planned 

Unit Development  

 

 EXISTING ZONING Center City Form-Based Code, Urban 

General Frontage 

 

 SURROUNDING ZONING North: CCFBC District, Urban Residential 

Frontage    

   East: BNSF Railroad ROW 

   South: University of Oklahoma  

   West: CCFBC District, Urban General 

Frontage 

 

 LOCATION 305 E. Boyd Street 

  

 SIZE  0.454 acres, more or less 

 

 PURPOSE Residential Townhomes 

 

 EXISTING LAND USE Vacant 

 

 SURROUNDING LAND USE North: Residential Apartments (under 

construction)  

   East:  BNSF Railroad ROW 

   South:  University of Oklahoma and Multi-

Family Use 

   West: Residential Duplex 

 

 LAND USE PLAN DESIGNATION Low Density Residential  

 

REQUEST SUMMARY/CCFBC EXCEPTIONS:       

This is a request to rezone the area located at 305 E. Boyd Street, designated as Center City 

Form Based Code District, to a Center City Planned Unit Development (CCPUD), as outlined in 

Appendix B of the Center City Form-Based Code.  
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The proposal for this site is to construct seven (7) residential townhomes with each unit allowed 

a maximum of four (4) bedrooms for a total of twenty-eight (28) bedrooms for the site.    Each 

three-story unit will have the living room and kitchen on the second floor with the first and the 

third floors each having two bedrooms. To provide additional privacy for the residents, the 

applicant is proposing the following: move the Required Building (RBL) to six (6’) feet behind 

the property line, increase the finished floor elevation to thirty-six inches (36”), and provide 

recessed doors, stoops and balconies.  The three-story, seven-unit structure consists of a total 

area of 7,835 square feet, as illustrated on Exhibit B, Site Development Plan.  Open space will 

be provided on the north side of the building and through front balconies of the individual 

units.  A total of twenty-five (25) parking spaces on-site are provided as shown on the Site Plan. 

An additional three parking spaces will be provided off-site at 221 E. Boyd Street.  

 

BACKGROUND:   

This is a CCPUD application moving forward to Planning Commission and City Council to 

request an amendment to the recently adopted Center City Form Based Code (CCFBC); 

many may not be aware of the extent and process that went into the preparation and review 

of the CCFBC; below is an overview for those not familiar with the process.   

 

City Council approved a Memorandum of Understanding (MOU) between the City of Norman 

and the University of Oklahoma (OU) on January 14, 2014.  The MOU set forth the terms and 

conditions that would govern the development of a Center City Master Plan/Visioning Project 

and outlined the responsibilities of the City of Norman and the University of Oklahoma.   

 

The Center City Form-Based Code, which is the outcome of this Project, was generated and 

recommended through a Steering Committee.  In addition, there was an Executive 

Subcommittee of the Steering Committee which was comprised of one representative from 

the City of Norman, one representative from the University of Oklahoma, and one citizen 

chosen jointly by the City of Norman and the University of Oklahoma.   

 

The City Council moved forward with this project in cooperation with the University of 

Oklahoma for many reasons.  Some of the reasons were that the current zoning regulations 

were not adequately handling the growing, modern demand for infill development in 

Norman’s Center City area; that there was significant community disagreement about 

market-driven proposals for infill development; that the professional charrette process was the 

best technique available to articulate community-supported vision; and that building 

community support for a vision followed by development of land use regulations that allows 

the achievement of the vision will provide both community and investors’ confidence and 

certainty.  The results of the Charrette process became the foundation for an illustrated, well-

articulated, community-supported vision for the future of the Center City area, Center City 

Form Based Code (CCFBC). 

 

ZONING DISTRICTS INCLUDED IN THIS DOCUMENT:   

 

Urban General – The basic urban street frontage, once common across the United States.  The 

purpose is to develop multi-story buildings placed directly at the sidewalk or behind small 

dooryards.   

 

Urban Residential – Same as the Urban General except that the uses are limited to residential 

and related support services.   
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Urban Storefront – Represents the prototypical “main street” form with shopfronts along the 

sidewalk and a mix of uses above.  A high level of pedestrian activity is anticipated.  It is a 

subset of the Urban General frontage, with more specific requirements at the street level.   

 

Detached – This frontage is represented by the traditional single-family house with small front, 

side and rear yards along tree-lined streets. 

 

The CCFBC is composed of Building Form Standards and Public Space Standards mapped to 

a Regulating Plan.   

 

Building Form Standards regulate simple things like:  how far buildings are from sidewalks, how 

much window area at a minimum a building must have, how tall it is in relation to the width of 

the street, how accessible and welcoming front entrances are, and where a building’s 

parking should be located.  Building Form Standards require buildings to have windows and 

welcoming entries that contribute to life on the sidewalk and they require the placement of 

parking to the rear of buildings to ensure that it doesn’t get between buildings and 

pedestrians.  These standards require that buildings support and shape the public spaces of 

our city.  

 

PARTICULARS OF THIS CCPUD: 

The applicant is requesting this CCPUD in order to build a structure with seven residential 

townhomes as illustrated on the attached drawings.  The applicant is able to comply with 

many of CCFBC requirements. However, due to the applicant’s desire to provide setback 

from Boyd Street and to allow for more bedrooms per unit, the applicant is requesting the 

following modifications to the Center City Form Based Code, as follows: 

 

1. Move the Required Building Line (RBL) along Boyd Street from three feet (3’) behind the 

property line to six feet (6’) behind the property line. Staff would note that City Council 

adopted a new CCFBC Regulating Map on August 22, 2023 that moved the RBL from 

nine feet (9’) to three feet (3’). This change became effective September 22, 2023. The 

applicant submitted for Planning Commission on September 1, 2023.  

2. Allow a maximum of four (4) bedrooms per unit.  

3. Increase the allowed offset from the RBL from twenty-four inches (24”) to a maximum 

of sixty inches (60”) to allow for recessed door, stoops, balconies and entry doors.  

4. Request to eliminate the fenestration requirements for the eastside building façade. 

5. Remove the east side RBL. 

6. Eliminate the requirement for Street Trees. The applicant is proposing additional 

landscaping behind the structures with amenities such as grills, picnic tables as well as 

a “dog park” area for tenants.  

7. The applicant is proposing one bike rack per unit, for a total of seven (7) racks, whereas 

only three bike racks are required for the site.   

 

OTHER AGENCY COMMENTS: 

 

PRE-DEVELOPMENT:   There were not any attendees at the Pre-Development Meeting.  

However, there were three attendees at the 221 E. Boyd Street that occurred immediately 

prior to this proposal’s pre-development meeting. At that meeting, attendees asked questions 

pertaining to both requested CCPUDs. In particular, attendees wanted clarification on the 

number of units and bedrooms as well as the location of the dumpster. An attendee asked for 

the reason for the CCPUD request.  
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GREENBELT COMMISSION MEETING: No meeting was required for this application. 

 

PARK BOARD:  Parkland dedication is not required for this application. 

 

PUBLIC WORKS: No Comments.  

 

UTILITIES:  The use of a dumpster will eliminate the numerous polycarts that would be 

required for service to this location.  Recycling will be through regional recycling centers. 

 

CONCLUSION: Staff forwards this request and Ordinance No. O-2324-17 to Planning 

Commission for consideration and a recommendation to the City Council.  
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I. INTRODUCTION 

A. Background and Intent.  This Center City Planned Unit Development 
(“CCPUD”) is proposed by CCR Boyd, LLC (the “Applicant”) for the property located at 305 E. 
Boyd St., Norman, Oklahoma, more particularly described on Exhibit A (the “Property”). The 
Property contains approximately 0.454 acres. This CCPUD is intended to put forth the parameters 
for the development of the Property to allow for the construction of a multi-family structure with 
up to seven (7) residential units with a maximum of four (4) bedrooms per unit. This CCPUD will 
allow for a relaxation of the CCFBC’s specific development and design criteria applicable to the 
Property in order to allow the Applicant to utilize the site for a higher density multifamily structure 
with leasable units which are needed close to the University of Oklahoma campus, while 
maintaining adequate pervious coverage and parking on the Property. 

 B. Development Team.  The Applicant and owner of the Property is CCR Boyd, LLC. 
The architect for the project is Nathan Lofties, with Creative Home Designs. 

II. PROPERTY DESCRIPTION/GENERAL SITE CONDITIONS 

A. Location.  The Property is an approximately 19,818 square foot parcel located 
North of E. Boyd St. and West of the railroad right-of-way. The specific location is 
illustrated on the Site Development Plan, attached hereto as Exhibit B.  
 

B. Existing Land Use and Zoning.  The Property is located in the Center City Form 
Based Code (“CCFBC”) District, Urban General BFS. The Property is currently 
vacant. 
 

C. Elevation and Topography.  The Property is essentially flat with little to no 
elevation change throughout. 

 
D. Drainage.  The Property is generally flat and drains to Boyd Street and the alleyway 

on the North.  
 
E. Utility Services.  All necessary utilities for this project (including water, sewer, 

gas, telecommunications, and electric) are currently located within the necessary 
proximity to serve the Property, or they will be extended by the Applicant, as 
necessary. 

 
F. Fire Protection Services.  Fire protection services will be provided by the City of 

Norman Fire Department and by the owner of the Property where required by 
building and fire protection codes in the structures. 

 
G. Traffic Circulation and Access.  Boyd Street is located on the South boundary of 

the Property and the public alleyway is located along the North boundary of the 
Property. Vehicle access is currently gained from an existing driveway off of Boyd 
Street, which will be removed under this CCPUD. The public sidewalk is located 
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along Boyd Street. Traffic access and circulation will be allowed in the manner 
depicted on the Site Development Plan. The Property will be accessed from the 
alley. 

III. DEVELOPMENT PLAN AND DESIGN CONCEPT 

 The Property shall be developed in compliance with the terms of this CCPUD and the 
exhibits attached hereto and incorporated herein by reference, subject to adjustments or 
modifications allowed pursuant to Appendix B, Section 520(F), Administration, of the CCFBC, 
as may be amended from time to time. 

A. Allowable Uses.   
 
A list of the allowable uses for the Property is attached hereto as Exhibit C.  
 

B. Development Criteria. 
 
1. Siting. The proposed Site Development Plan for the Property is concurrently 

submitted with this CCPUD as Exhibit B and shall be incorporated herein as 
an integral part of this CCPUD. The Property shall be developed in substantial 
conformance with the Site Development Plan, subject to adjustments or 
modifications allowed pursuant to Appendix B Section 520(F), Administration, 
of the CCFBC, as may be amended from time to time. The Required Building 
Line (“RBL”) along the Property’s Boyd Street frontage shall be six (6’) feet 
from the front property line as shown on the attached Site Development Plan. 
Due to the triangular shape of the Property and the lack of established street 
frontage adjacent to railroad right-of-way, the RBL along the Property’s Boyd 
Street frontage shall terminate at thirty feet (30’) from the southeast corner of 
the Property, as shown on the Site Development Plan, and there shall be no 
RBL along the east side of the Property.  
 

2. Building Height.  The buildings to be constructed on the Property are planned 
to be three (3) stories, as shown on the proposed elevations attached as Exhibit 
D. As shown on the proposed elevations, the finished floor height may be raised 
up to 36”. 
 

3. Elements.  The Property shall be built in accordance with the terms of this 
CCPUD and the exhibits hereto. Exterior materials shall comply with the 
requirements of Section 402(J), Architectural Materials (exteriors), of the 
CCFBC, as may be amended from time to time. Fenestration is only required 
along Boyd Street frontage. Fenestration for Boyd Street frontage shall be a 
minimum of 33% on ground story and 20% for upper stories. To break down 
the scale of the buildings and provide a better pedestrian experience, the facades 
along Boyd Street will have at least two different materials, a ground story 
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configuration different from the upper story and at least 2 different bay 
configurations. The Boyd Street RBL shall have an offset depth of a maximum 
of 60 inches behind the RBL to accommodate the proposed recessed doors and 
stoops.  
 

4. Sanitation.  A trash dumpster will be utilized on the Property in the location 
indicated on the Site Development Plan. It is the intent that the dumpster will 
be shared with the development to be constructed at 221 E. Boyd. 

 
5. Signage.  All signage for the Property shall comply with Section 402(N), 

Signage, of the CCFBC, as amended thereafter.  
 

6. Traffic access and sidewalks.  Traffic circulation and access to the Property 
shall be allowed in the manner shown on the Site Development Plan. In order 
to keep the streetscape pedestrian friendly and usable, street trees and 
streetlights shall not be required along the Property’s Boyd Street frontage.  
 

7. Lighting.  The project shall comply with the requirements of the CCFBC under 
Section 402(O), Lighting & Mechanical, as amended thereafter.   

 
8. Open Space.  Open space will be located on the Property in the locations 

depicted on the attached Site Development Plan. Consistent with the Property’s 
CCFBC designation of Urban General, the Property shall have a maximum of 
85% impervious coverage. Open space areas are allowed to be located in 
noncontiguous areas on the Property. 
 

9. Parking.  Parking is provided in the manner shown on the attached Site 
Development Plan. The Applicant will provide one parking space per bedroom, 
with the use of three (3) off-site parking spaces from 221 E. Boyd Street. One 
bike rack per unit will be provided as shown on the Site Development Plan.  

 
10. Landscaping.  In order to keep the streetscape pedestrian friendly and usable, 

street trees and streetlights will not be required for development of the Property 
under this CCPUD. Landscaping will be provided in substantial compliance 
with the Site Development Plan. Final landscaping types, quantities, and 
locations may change during final design and construction. Any trees to be 
planted shall be of a species that is listed in Section 506 of the CCFBC, as 
amended thereafter, or otherwise approved by the City of Norman Forester, City 
of Norman Ordinance, or appropriate City of Norman staff member.  

 
11. Drainage. The Property will meet or exceed all applicable drainage ordinances. 

Drainage will be directed into the existing storm sewer main on Boyd Street 
and to the alleyway on the north of the Property. 
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12. Fencing. Fencing with a maximum height of eight (8’) feet is permissible but 

not required on the Property.  
 

C. CCFBC Variances. 

 The Property shall be developed in accordance with the terms of this CCPUD and 
the exhibits attached hereto and incorporated by reference. For convenience 
purposes, a summary of the variances sought from the CCFBC follows: 

1. RBL Modification. The RBL has been modified to six (6’) feet due to the 
presence of overhead powerlines and to provide the residents with additional 
privacy from the adjacent public right-of-way. The adjustment also ensures that 
front doors will not encroach within the public right-of-way. Additionally, due 
to the triangular shape of the Property and the lack of established street frontage 
adjacent to railroad right-of-way, there shall be no RBL along the east side of 
the Property. 
 

2. Four Bedrooms Per Unit. Each unit is allowed to contain a maximum of four 
bedrooms as this is an area that is appropriate for added density. This CCPUD 
will allow for a development that can provide thoughtfully designed residential 
units closely located to the University of Oklahoma, which is much needed. 
 

3. Streetscape. Street trees and streetlights will not be required on this Property. 
This will help keep the Boyd streetscape pedestrian friendly due to the 
proximity of the RBL to the right-of-way and the existence of driveways on 
other properties on this block. Bike racks will be installed on the Property. 

 
4. Open Space. Open space areas are not required to be contiguous on the 

Property. 
 

5. Elements.  An additional 36 inches of offset from the Boyd Street RBL is being 
requested to allow the proposed recessed entries and covered stoops for a total 
maximum offset depth of five (5’) feet.  
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EXHIBIT A 

 
LEGAL DESCRIPTION OF THE PROPERTY 
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EXHIBIT B 
 

PROPOSED SITE DEVELOPMENT PLAN 
Full Size PDF Documents Submitted to City Staff 
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EXHIBIT C 
ALLOWABLE USES 

Allowable Uses: 

Ground Story: 
The Ground Story may house commerce, professional services or residential uses. 

Upper Stories: 
The Upper Stories may only house Residential or Commerce uses. No restaurant or retail sales 
uses shall be allowed in Upper Stories unless they are second story extensions equal to or less 
than the area of the Ground Story use. No commerce use, except for permitted rooftop 
restaurants, is permitted above a residential use. Additional habitable space is permitted within 
the roof where the roof is configured as an attic story. 

Residential Dwelling Units: 
The Property may contain seven (7) units with a maximum of four (4) bedrooms per unit, 
totaling twenty-eight (28) bedrooms on the Property. 
 

Use Table 
The use table included below identifies the uses allowed within this CCPUD. References to 
Additional Regulations refer to provisions of the CCFBC (as such may be amended from time to 
time) and shall be applied to the Property if such use is requested on the Property, except that no 
additional regulations will be applied to any Residential Uses on the Property. 
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EXHIBIT D 
 

PROPOSED EXTERIOR ELEVATIONS 
Full Size PDF Documents Submitted to City Staff 

 
 
 
 
 
 

683

Item 28.



creative
home
designs

SQUARE FOOTAGE

BUILDING ADDRESS

creativehomedesigners.com

120 E. TONHAWA

NORMAN, OK 73069
405-857-9059

6112 S. MEMORIAL
TULSA, OK 74133

918-943-5154

100 N. BROADWAY
SUITE 100

405-270-6417
EDMOND, OK 73034

SUITE 103

S102

NL

10/9/2023

  SITE PLAN

139.95'

157.83'

13
9.

95
'

DUMPSTER

ENCLOSURE

BO
YD

 S
TR

EE
T 6'

 C
O

N
C

. W
A

LK

A
LL

EY

-CONCRETE

-PRIVATE OPEN AREA

-SOD

305 EAST BOYD
CLEVELAND COUNTY

SITE PLAN1

NORMAN, OKLAHOMA

AC

W
A

TE
R 

LI
N

E
SE

W
ER

 (G
RA

V
ITY

 M
A

IN
)

1 2 3 4 5 6

7 8 9 10 11 12 13 14

15 16 17 18 19 20 21

22 23 24

A
C

C
ES

SI
BI

LI
TY

 R
A

M
P

REQUESTED
6' RBL

39' PARKING
SETBACK

3' CONC.
WALK
(TYP.)

WATER
METER

FIRE
SUPPRESSION
METER

WATER CONNECTION

SEWER CONNECTION

6'
 S

HA
RE

D
 R

EA
R 

D
EC

K

TOTAL BUILDABLE AREA- 18,067 SQ FT

PRIVATE OPEN AREA- ON THE LOT 1,763 SQ FT

TOTAL LOT SIZE- 19,818 SQ FT

    9.56 %

AC

AC

AC

AC

AC

AC

1,272 SQ FT 7.04 %

TOTAL PRIVATE OPEN AREA- 3,035 SQ FT 16.80 %

PROPERTY
PIN

2.5'
RED OAK
TREE
TYP.

STEPS

STEPS

ST
O

O
P

C
O

V
'D

ST
O

O
P

C
O

V
'D

UNIT #1

ST
O

O
P

C
O

V
'D

ST
O

O
P

C
O

V
'D

UNIT #2

ST
O

O
P

C
O

V
'D

ST
O

O
P

C
O

V
'D

UNIT #3

ST
O

O
P

C
O

V
'D

ST
O

O
P

C
O

V
'D

UNIT #4

ST
O

O
P

C
O

V
'D

ST
O

O
P

C
O

V
'D

UNIT #5

ST
O

O
P

C
O

V
'D

ST
O

O
P

C
O

V
'D

UNIT #6

ST
O

O
P

C
O

V
'D

ST
O

O
P

C
O

V
'D

UNIT #7

36
' x

 3
'-6

"

SP
O

T
A

C
C

ES
SI

BL
E

DOG PARK
AREA

PICNIC
TABLE
TYP.

GRILLS

BIKE
RACK

BIKE
RACK

BIKE
RACK

BIKE
RACK

BIKE
RACK

BIKE
RACK

BIKE
RACK

CONCRETE
CURB AROUND
PERIMETER OF
PARKING AREA

TO BE SATISFIED BY ALL OF THE 2ND FLOOR BALCONIES
REMAINING PRIVATE OPEN AREA

(THERE ARE 1,272 SQ FT OF BALCONIES)-

25 PARKING SPOTS

25

MAIN BUILDING 

TOTAL LOT COVERAGE- 16,4056 SQ FT 82.78 %

    112 SQ FT     0.56 %AC PADS-

(INCLUDING STOOPS AND SHARED DECK) 7,835 SQ FT   39.54 %
7,938 SQ FTCONCRETE: PARKING-   40.05 %
   520 SQ FTCONCRETE: SIDEWALKS/RAMP/DUMPSTER PAD-     2.71 %

10
5.

13
'

BOYD ST
DEVOPMENT

684

Item 28.

AutoCAD SHX Text
6' SETBACK TO RBL

AutoCAD SHX Text
133.95' BUILDABLE AREA

AutoCAD SHX Text
SCALE: 1" = 20'

AutoCAD SHX Text
RBL TERMINATES 30' FROM SOUTHEAST CORNER OF PROPERTY



creative
home
designs

SQUARE FOOTAGE

BUILDING ADDRESS

creativehomedesigners.com

120 E. TONHAWA

NORMAN, OK 73069
405-857-9059

6112 S. MEMORIAL
TULSA, OK 74133

918-943-5154

100 N. BROADWAY
SUITE 100

405-270-6417
EDMOND, OK 73034

SUITE 103

S101

NL

BOYD ST

12-7-2023

  SITE PLAN

DEVOPMENT

10
0.

00
'

10
0.

00
'

139.95'

139.95'

AC

BO
YD

 S
TR

EE
T

A
LL

EY

6'
 C

O
N

C
. W

A
LK

-CONCRETE

-PRIVATE OPEN AREA

-SOD

221 EAST BOYD
CLEVELAND COUNTY, NORMAN, OKLAHOMA

SITE PLAN1

REQUESTED
6' RBL

AC

AC

AC

SE
W

ER
 (G

RA
V

ITY
 M

A
IN

)

39' PARKING
SETBACK

1 2 3 4 5 6 7 8

9 10 11 12 13 14 15

16

19

21

23

24' x 3'-6" ACCESSIBILITY RAMP

3' CONC WALK

AC

16

18

20

22

2.5' RED OAK
TREE TYP.

TOTAL BUILDABLE AREA- 13,701 SQ FT

TO BE SATISFIED  BY THE 2ND FLOOR BALCONIES

TOTAL LOT SIZE- 13,995 SQ FT
MAIN BUILDING 

TOTAL LOT COVERAGE- 11,482 SQ FT 82.04 %

     80 SQ FT     0.57 %AC PADS-

(INCLUDING STOOPS AND SHARED DECK)- 5,331 SQ FT   38.09 %
5,809 SQ FTCONCRETE: PARKING-   46.37 %
   262 SQ FTCONCRETE: WALKWAYS/RAMP-     1.87 %

WATER CONNECTION

SEWER CONNECTION

STEPS

STEPS

ST
O

O
P

C
O

V
'D

ST
O

O
P

C
O

V
'D

UNIT #1

ST
O

O
P

C
O

V
'D

ST
O

O
P

C
O

V
'D

UNIT #2

ST
O

O
P

C
O

V
'D

ST
O

O
P

C
O

V
'D

UNIT #3

ST
O

O
P

C
O

V
'D

ST
O

O
P

C
O

V
'D

UNIT #4

ST
O

O
P

C
O

V
'D

ST
O

O
P

C
O

V
'D

UNIT #5

5'
-6

" S
HA

RE
D

 R
EA

R 
D

EC
K

2,858 SQ FT   20.86 %TOTAL PRIVATE OPEN AREA (INCLUDES THREE BALCONIES)-

W
A

TE
R 

LI
N

E

SP
O

T
A

C
C

ES
SI

BL
E

CONCRETE
CURB AROUND
PERIMETER OF
PARKING AREA

THESE THREE SPOTS
TO BE ASSIGNED TO
305 EAST BOYD

PRIVATE OPEN AREA (EXCLUDING BACLONIES)- 1,996 SQ FT   14.57 %
REMAINING PRIVATE OPEN AREA

(THERE IS 862 SQ FT OF BALCONIES ON BUILDING)-    862 SQ FT     6.43 %

PICNIC
TABLE
TYP.

GRILLS

23 PARKING SPOTS

BIKE
RACK

BIKE
RACK

BIKE
RACK

BIKE
RACK

BIKE
RACK

685

Item 28.

AutoCAD SHX Text
SCALE: 1" = 20'



creative
home
designs

SQUARE FOOTAGE

BUILDING ADDRESS

creativehomedesigners.com

120 E. TONHAWA

NORMAN, OK 73069
405-857-9059

6112 S. MEMORIAL
TULSA, OK 74133

918-943-5154

100 N. BROADWAY
SUITE 100

405-270-6417
EDMOND, OK 73034

SUITE 103

S102

NL

10/9/2023

  SITE PLAN

139.95'

157.83'

13
9.

95
'

DUMPSTER

ENCLOSURE

BO
YD

 S
TR

EE
T 6'

 C
O

N
C

. W
A

LK

A
LL

EY

-CONCRETE

-PRIVATE OPEN AREA

-SOD

305 EAST BOYD
CLEVELAND COUNTY

SITE PLAN1

NORMAN, OKLAHOMA

AC

W
A

TE
R 

LI
N

E
SE

W
ER

 (G
RA

V
ITY

 M
A

IN
)

1 2 3 4 5 6

7 8 9 10 11 12 13 14

15 16 17 18 19 20 21

22 23 24

A
C

C
ES

SI
BI

LI
TY

 R
A

M
P

39' PARKING
SETBACK

WATER
METER

FIRE
SUPPRESSION
METER

WATER CONNECTION

SEWER CONNECTION

6'
 S

HA
RE

D
 R

EA
R 

D
EC

K

TOTAL BUILDABLE AREA- 18,512 SQ FT

PRIVATE OPEN AREA- ON THE LOT 1,926 SQ FT

TOTAL LOT SIZE- 19,818 SQ FT

   10.40 %

AC

AC

AC

AC

AC

AC

1,272 SQ FT 7.04 %

TOTAL PRIVATE OPEN AREA- 3,198 SQ FT 17.28 %

PROPERTY
PIN

2.5'
RED OAK
TREE
TYP.

STEPS

STEPS

ST
O

O
P

C
O

V
'D

ST
O

O
P

C
O

V
'D

UNIT #1

ST
O

O
P

C
O

V
'D

ST
O

O
P

C
O

V
'D

UNIT #2

ST
O

O
P

C
O

V
'D

ST
O

O
P

C
O

V
'D

UNIT #3

ST
O

O
P

C
O

V
'D

ST
O

O
P

C
O

V
'D

UNIT #4

ST
O

O
P

C
O

V
'D

ST
O

O
P

C
O

V
'D

UNIT #5

ST
O

O
P

C
O

V
'D

ST
O

O
P

C
O

V
'D

UNIT #6

ST
O

O
P

C
O

V
'D

ST
O

O
P

C
O

V
'D

UNIT #7

24
' x

 3
'-6

" SP
O

T
A

C
C

ES
SI

BL
E

DOG PARK
AREA

PICNIC
TABLE
TYP.

GRILLS

BIKE
RACK

CONCRETE
CURB AROUND
PERIMETER OF
PARKING AREA

TO BE SATISFIED BY ALL OF THE 2ND FLOOR BALCONIES
REMAINING PRIVATE OPEN AREA

(THERE ARE 1,272 SQ FT OF BALCONIES)-

25 PARKING SPOTS

25

MAIN BUILDING 

TOTAL LOT COVERAGE- 16,389 SQ FT 82.70 %

    112 SQ FT     0.56 %AC PADS-

(INCLUDING STOOPS AND SHARED DECK) 7,835 SQ FT   39.54 %
7,938 SQ FTCONCRETE: PARKING-   40.05 %
   504 SQ FTCONCRETE: SIDEWALKS/RAMP/DUMPSTER PAD-     2.54 %

10
5.

13
'

BOYD ST
DEVOPMENT

BIKE
RACK

BIKE
RACK

BIKE
RACK

BIKE
RACK

BIKE
RACK

BIKE
RACK

686

Item 28.

AutoCAD SHX Text
3' SETBACK TO RBL

AutoCAD SHX Text
137' BUILDABLE AREA

AutoCAD SHX Text
SCALE: 1" = 20'

AutoCAD SHX Text
RBL TERMINATES 30' FROM SOUTHEAST CORNER OF PROPERTY



COV
COVER

creative
home
designs

TULSA OK 74133

SUITE 103

EDMOND, OK 73034
SUITE 100 

405-270-6417

6112 S. MEMORIAL DR

918-943-5154

NORMAN, OK 73069
405-857-9059

100 N. BROADWAY

120 E. TONHAWA ST

SQUARE FOOTAGE

CHD.DESIGN

BUILDING ADDRESS

BOYD ST
DEVELOPMENT

NL

WOODS

305 E. BOYD ST.
NORMAN, OK

221 E. BOYD ST. &

BOYD STREET DEVELOPMENT
11,856 SQ FT

17,651 SQ FT

221 EAST BOYD ST-

305 EAST BOYD ST-
5 UNITS, 20 BEDROOMS

7 UNITS, 28 BEDROOMS

12-7-2023

687

Item 28.



SHWR

48" x 36" LI
N

EN

DESK NOOK

W
O

O
D

 R
A

IL
IN

G

30
" V

A
N

ITY

BEDROOM #1
10' CEILING

10'-6" x 13'-6"

BEDROOM #2
10' CEILING

10'-6" x 14'-6"

BATH #1
10' CEILING

HALL
10' CEILING

COV'D STOOP
10' CEILING

8' x 5'

COV'D STOOP
10' CEILING

TO
 S

EC
O

N
D

 F
LO

O
R

CLST
10' CEILING

4'-8" x 6'-6" SHWR

48" x 36" LI
N

EN

DESK NOOK

W
O

O
D

 R
A

IL
IN

G

30
" V

A
N

ITY

BEDROOM #1
10' CEILING

10'-6" x 13'-6"

BEDROOM #2
10' CEILING

10'-6" x 13'-6" ENTRY
10' CEILING

7'-8" x 5'-4"

BATH #1
10' CEILING

HALL
10' CEILING

COV'D STOOP
10' CEILING

8' x 4'

COV'D STOOP
10' CEILING

TO
 S

EC
O

N
D

 F
LO

O
R

CLST
10' CEILING

4'-8" x 6'-6"

UNDER STAIRS
SAFE RM
PRE-FAB

UNDER STAIRS
SAFE RM
PRE-FAB

W/D

ENTRY
10' CEILING

7'-8" x 5'-4"

SHWR

48" x 36"

DESK NOOK

30
" V

A
N

ITY

BATH #2
10' CEILING

CLST
10' CEILING

4'-4" x 7'

3068

3068

30
68

2868

30
68

24
68

28
68

2468

3068

SHWR

48" x 36"

DESK NOOK

30
" V

A
N

ITY

BATH #2
10' CEILING

CLST
10' CEILING

4'-4" x 7'

3068

3068

30
68

2868

30
68

24
68

28
68

2468

3068

SET AT 8' HH
1660 FX

SET AT 8' HH
1660 FX

3080

SET AT 8' HH
1660 FX

SET AT 8' HH
1660 FX

3080

SET AT 8' HH
3070 CA

SET AT 8' HH
3070 CA SET AT 8' HH

(2) 3660 CA

KN
EE

-S
PA

C
E

3' x 7'
ISLAND PA

N
TR

Y

DW

36" REF

KITCHEN
10' CEILING

13'-6" x 13'

LIVING/DINING
10' CEILING

19' x 23'

COV'D BALCONY
10' CEILING

19' x 8'

TO
 T

HI
RD

 F
LO

O
R

TO
 F

IR
ST

 F
LO

O
R

24
"

V
A

N
ITY

PWDR
9' CEILING

TV
 C

A
BI

N
ET

30" RANGE

KN
EE

-S
PA

C
E

3' x 7'
ISLAND PA

N
TR

Y

DW

36" REF

KITCHEN
10' CEILING

13'-6" x 13'

LIVING/DINING
10' CEILING

19' x 23'

COV'D BALCONY
10' CEILING

19' x 7'

TO
 T

HI
RD

 F
LO

O
R

TO
 F

IR
ST

 F
LO

O
R

24
"

V
A

N
ITY

PWDR
9' CEILING

TV
 C

A
BI

N
ET

30" RANGE

2468

(4) PANEL 12' x 8' SLIDING GLASS DOORS

2468

(4) PANEL 12' x 8' SLIDING GLASS DOORS

3280 SO 3280 SO

SHARED DECK
6' DEEP

FIRE
RISER

W/D

2868
26

68

A101
FLOORPLAN

creative
home
designs

TULSA OK 74133

SUITE 103

EDMOND, OK 73034
SUITE 100 

405-270-6417

6112 S. MEMORIAL DR

918-943-5154

NORMAN, OK 73069
405-857-9059

100 N. BROADWAY

120 E. TONHAWA ST

SQUARE FOOTAGE

CHD.DESIGN

BUILDING ADDRESS

BOYD ST
DEVELOPMENT

12-7-2023

NL

WOODS

221 E. BOYD ST.
NORMAN, OK

FIRST FLOOR
1/4"=1'-0"

SECOND FLOOR
1/4"=1'-0"

UNIT #1 TYPICAL FOOTAGE
TOTAL-
FIRST FLOOR-
SECOND FLOOR-
THIRD FLOOR-

2,374 SQ FT
872 SQ FT
777 SQ FT
725 SQ FT

UNIT #2 TYPICAL FOOTAGE
TOTAL-
FIRST FLOOR-
SECOND FLOOR-
THIRD FLOOR-

2,367 SQ FT
865 SQ FT
777 SQ FT
725 SQ FT

TOTAL BUILDING
11,856 SQ FT

U305
FIRE WALL

U305
FIRE WALL

11
,8

56
 S

Q
 F

T

SET AT 8' HH
(2) 3050 SH

SET AT 8' HH
(2) 3046 SH

SET AT 8' HH
(2) 3046 SH

SET AT 8' HH
(2) 3050 SH

688

Item 28.



30" VANITY

LINEN

SHWR

36" x 48"

30" VANITY

LINEN

SHWR

36" x 48"

LI
N

ENSH
LV

S
SH

LV
S

W
O

O
D

 R
A

IL
IN

G

HVAC
CHASE

BATH #3
9' CEILING

BATH #4
9' CEILING

BEDROOM #4
9' CEILING

10'-6" x 15'-5"

HALL
9' CEILING

TO
 S

EC
O

N
D

 F
LO

O
R

D
ES

K 
N

O
O

K

NOOK

IT
CLOSET

DESK

CLST
9' CEILING

4'-6" x 4'-4"

CLST
9' CEILING

8' x 4'-8"

BEDROOM #3
9' CEILING

14' x 10'-6"

30" VANITY

LINEN

SHWR

36" x 48"

30" VANITY

LINEN

SHWR

36" x 48"

LI
N

ENSH
LV

S
SH

LV
S

W
O

O
D

 R
A

IL
IN

G

HVAC
CHASE

BATH #3
9' CEILING

BATH #4
9' CEILING

BEDROOM #4
9' CEILING

10'-6" x 15'-5"

HALL
9' CEILING

TO
 S

EC
O

N
D

 F
LO

O
R

D
ES

K 
N

O
O

K

NOOK

IT
CLOSET

DESK

CLST
9' CEILING

4'-6" x 4'-4"

CLST
9' CEILING

8' x 4'-8"

BEDROOM #3
9' CEILING

14' x 10'-6"

28
68

24
68

2468

20
68

2868

20
68

2068

28
68

24
68

2468

20
68

2868

20
68

2068

SET AT 8' HH
2650 CA

SET AT 8' HH
2650 CA

SET AT 8' HH
2650 CA

SET AT 8' HH
2050 FX

SET AT 8' HH
2050 FX

SET AT 8' HH
(2) 3050 CA

SET AT
1646 FX

7'-6" HH
SET AT

1646 FX

7'-6" HH
SET AT

1646 FX

7'-6" HH

A102
ELEVATION

creative
home
designs

TULSA OK 74133

SUITE 103

EDMOND, OK 73034
SUITE 100 

405-270-6417

6112 S. MEMORIAL DR

918-943-5154

NORMAN, OK 73069
405-857-9059

100 N. BROADWAY

120 E. TONHAWA ST

SQUARE FOOTAGE

CHD.DESIGN

BUILDING ADDRESS

BOYD ST
DEVELOPMENT

NL

WOODS

-2' GRADE

0'+/- FIRST STORY FINISHED FLOOR

10' FIRST STORY FINISHED CEILING

11'-6" SECOND STORY FINISHED FLOOR

21'-6" SECOND STORY FINISHED CEILING

23' THIRD STORY FINISHED FLOOR

32' THIRD STORY FINISHED CEILING

44'-7" TOTAL BUILDING HEIGHT FROM TOP RIDGE TO GRADE

2'
10

'
1'

-6
"

1'
-6

"
10

'
9'

10
'-1

1"

12

12

UNIT #1 
GROUND STORY

33.91% 
FENESTRATION:

UNIT #2
GROUND STORY

39%
FENESTRATION:

TOTAL BUILDLING
THIRD FLOOR

1/4"=1'-0"

FRONT ELEVATION OF TWO TYPICAL UNITS
1/4"=1'-0"

U305
FIRE WALL

4:12 PITCH
STANDING SEAM
METAL ROOF

CEMENTITIOUS FIBERBOARD
SIDING TYPICAL

VERTICAL METAL SIDING TYPICAL
(NOT EXPOSED FASTENER PANELS)

3:12 PITCH
STANDING SEAM METAL

SHED ROOF

DIFFERENT
BRICK TYPES

BETWEEN
DIFFERENT

BAY CONFIGURATIONS

MODERN STYLE
METAL RAILING

FLOORPLAN/

221 E. BOYD ST.
NORMAN, OK

11
,8

56
 S

Q
 F

T

SET AT 8' HH
(2) 3050 SH

SET AT 8' HH
(2) 3050 SH

12-7-2023

689

Item 28.



A201
ELEVATIONS

creative
home
designs

TULSA OK 74133

SUITE 103

EDMOND, OK 73034
SUITE 100 

405-270-6417

6112 S. MEMORIAL DR

918-943-5154

NORMAN, OK 73069
405-857-9059

100 N. BROADWAY

120 E. TONHAWA ST

SQUARE FOOTAGE

CHD.DESIGN

BUILDING ADDRESS

BOYD ST
DEVELOPMENT

NL

WOODS

12

12

12

12

12
4

3
12

12
4

3
12

12
4

RAMP STEPS STEPS

FRONT ELEVATION OF ENTIRE BUILDING
1/8"=1'-0"

REAR ELEVATION OF ENTIRE BUILDING
1/8"=1'-0"

LEFT ELEVATION
1/8"=1'-0"

RIGHT ELEVATION
1/8"=1'-0"

221 E. BOYD ST.
NORMAN, OK

11
,8

56
 S

Q
 F

T

862 SQ FT
TOTAL OF BALCONY

SPACE ON THIS BUILDING

12-7-2023

HALL
10' CEILING

COV'D STOOP
10' CEILING

COV'D STOOP
10' CEILING

TO
 S

EC
O

N
D

 F
LO

O
R

RETAIL SPACE
10' CEILING

14'-8" x 46'

POTENTIAL

FIRST FLOOR
1/8"=1'-0"

 LAYOUT FOR 
COMMERCIAL

OPTIONAL

690

Item 28.



SHWR

48" x 36"LI
N

EN

DESK NOOK

W
O

O
D

 R
A

IL
IN

G

30
" V

A
N

ITY

BEDROOM #1
10' CEILING

11'-6" x 13'-6"

BEDROOM #2
10' CEILING

11'-6" x 14'-6"

BATH #1
10' CEILING

HALL
10' CEILING

COV'D STOOP
10' CEILING

8' x 5'

COV'D STOOP
10' CEILING

TO
 S

EC
O

N
D

 F
LO

O
R

W/D

CLST
10' CEILING

5'-8" x 6'-6"

UNDER STAIRS
SAFE RM
PRE-FAB

ENTRY
10' CEILING

7'-8" x 5'-4"

SHWR

48" x 36"LI
N

EN

DESK NOOK

W
O

O
D

 R
A

IL
IN

G

30
" V

A
N

ITY

BEDROOM #1
10' CEILING

11'-6" x 13'-6"

BEDROOM #2
10' CEILING

11'-6" x 14'-6"

BATH #1
10' CEILING

HALL
10' CEILING

COV'D STOOP
10' CEILING

8' x 5'

COV'D STOOP
10' CEILING

TO
 S

EC
O

N
D

 F
LO

O
R

CLST
10' CEILING

5'-8" x 6'-6"

UNDER STAIRS
SAFE RM
PRE-FAB

ENTRY
10' CEILING

7'-8" x 5'-4"

FIRE
RISER

W/D

KN
EE

-S
PA

C
E

3' x 7'
ISLANDPA

N
TR

Y

30" RANGE

DW

36" REF

KITCHEN
10' CEILING

13'-6" x 13'

LIVING/DINING
10' CEILING

20' x 23'

COV'D BALCONY
10' CEILING

20' x 7'

TO
 T

HI
RD

 F
LO

O
R

TO
 F

IR
ST

 F
LO

O
R

24
"

V
A

N
ITY

PWDR
9' CEILING

TV
 C

A
BI

N
ET

24
68

(4) PANEL 12' x 8' SLIDING GLASS DOORS

KN
EE

-S
PA

C
E

3' x 7'
ISLANDPA

N
TR

Y

30" RANGE

DW

36" REF

KITCHEN
10' CEILING

13'-6" x 13'

LIVING/DINING
10' CEILING

20' x 23'

COV'D BALCONY
10' CEILING

20' x 8'

TO
 T

HI
RD

 F
LO

O
R

TO
 F

IR
ST

 F
LO

O
R

24
"

V
A

N
ITY

PWDR
9' CEILING

TV
 C

A
BI

N
ET

24
68

(4) PANEL 12' x 8' SLIDING GLASS DOORS

SET AT 8' HH
(2) 3046 SH

SHWR

48" x 36"

DESK NOOK

30
" V

A
N

ITY

BATH #2
10' CEILING

CLST
10' CEILING

5'-2" x 6'-6"

30
68

30
68

3068

SHWR

48" x 36"

DESK NOOK

30
" V

A
N

ITY

BATH #2
10' CEILING

CLST
10' CEILING

5'-2" x 6'-6"

30
68

30
68

3068

SET AT 8' HH
1660 FX

SET AT 8' HH
1660 FX

30
80

SET AT 8' HH
1660 FX

SET AT 8' HH
1660 FX

30
80

SET AT 8' HH
(2) 3660 CA

30
68

3068

28
68

24
68

2468

286830
68

3068

28
68

24
68

2468

2868

2668

SET AT 8' HH
3070 CA

SET AT 8' HH
3070 CA

SET AT 8' HH
3070 CA

3280 SO3280 SO

SHARED DECK
5'-6" DEEP

creative
home
designs

TULSA OK 74133

SUITE 103

EDMOND, OK 73034
SUITE 100 

405-270-6417

6112 S. MEMORIAL DR

918-943-5154

NORMAN, OK 73069
405-857-9059

100 N. BROADWAY

120 E. TONHAWA ST

SQUARE FOOTAGE

CHD.DESIGN

BUILDING ADDRESS

BOYD ST
DEVELOPMENT

NL

WOODS

305 E. BOYD ST.
NORMAN, OK

FIRST FLOOR
1/4"=1'-0"

SECOND FLOOR
1/4"=1'-0"

UNIT #1 TYPICAL FOOTAGE
TOTAL-
FIRST FLOOR-
SECOND FLOOR-
THIRD FLOOR-

2,525 SQ FT
927 SQ FT
822 SQ FT
776 SQ FT

UNIT #2 TYPICAL FOOTAGE
TOTAL-
FIRST FLOOR-
SECOND FLOOR-
THIRD FLOOR-

2,517 SQ FT
919 SQ FT
822 SQ FT
776 SQ FT

TOTAL BUILDING
17,651 SQ FT

U305
FIRE WALL

U305
FIRE WALL

A101
FLOORPLAN

17
,6

51
 S

Q
 F

T

SET AT 8' HH
(2) 3046 SH

SET AT 8' HH
(2) 3050 SH

SET AT 8' HH
(2) 3050 SH

12-7-2023

691

Item 28.



creative
home
designs

TULSA OK 74133

SUITE 103

EDMOND, OK 73034
SUITE 100 

405-270-6417

6112 S. MEMORIAL DR

918-943-5154

NORMAN, OK 73069
405-857-9059

100 N. BROADWAY

120 E. TONHAWA ST

SQUARE FOOTAGE

CHD.DESIGN

BUILDING ADDRESS

BOYD ST
DEVELOPMENT

NL

WOODS

30" VANITY

LINEN

SHWR

36" x 48"

30" VANITY

LINEN

SHWR

36" x 48"

LI
N

EN SH
LV

S
SH

LV
S

W
O

O
D

 R
A

IL
IN

G

HVAC
CHASE

BATH #3
9' CEILING

BATH #4
9' CEILING

BEDROOM #4
9' CEILING

11'-8" x 15'-5"

HALL
9' CEILING

TO
 S

EC
O

N
D

 F
LO

O
R

D
ES

K 
N

O
O

K

NOOK

IT
CLOSET

DESK

CLST
9' CEILING

5'-6" x 4'-4"

CLST
9' CEILING

8' x 4'-8"

BEDROOM #3
9' CEILING

14'-4" x 10'-6"

2868

2468

24
68

2068

28
68

2068

20
68

SET AT 8' HH
(2) 3050 CA

SET AT
1646 FX

7'-6" HH
SET AT

1646 FX

7'-6" HH
SET AT

1646 FX

7'-6" HH

30" VANITY

LINEN

SHWR

36" x 48"

30" VANITY

LINEN

SHWR

36" x 48"

LI
N

EN SH
LV

S
SH

LV
S

W
O

O
D

 R
A

IL
IN

G

HVAC
CHASE

BATH #3
9' CEILING

BATH #4
9' CEILING

BEDROOM #4
9' CEILING

11'-8" x 15'-5"

HALL
9' CEILING

TO
 S

EC
O

N
D

 F
LO

O
R

D
ES

K 
N

O
O

K

NOOK

IT
CLOSET

DESK

CLST
9' CEILING

5'-6" x 4'-4"

CLST
9' CEILING

8' x 4'-8"

BEDROOM #3
9' CEILING

14'-4" x 10'-6"

2868

2468

24
68

2068

28
68

2068

20
68

SET AT 8' HH
2650 CA

SET AT 8' HH
2650 CA

SET AT 8' HH
2650 CA

SET AT 8' HH
2050 FX

SET AT 8' HH
2050 FX

UNIT #1 
GROUND STORY

40.57% 
FENESTRATION:

UNIT #2
GROUND STORY

36.79%
FENESTRATION:

TOTAL BUILDLING

32.71%
FENESTRATION:

-2' GRADE

0'+/- FIRST STORY FINISHED FLOOR

10' FIRST STORY FINISHED CEILING

11'-6" SECOND STORY FINISHED FLOOR

21'-6" SECOND STORY FINISHED CEILING

23' THIRD STORY FINISHED FLOOR

32' THIRD STORY FINISHED CEILING

45'-1" TOTAL BUILDING HEIGHT FROM TOP RIDGE TO GRADE

2'
10

'
1'

-6
"

1'
-6

"
10

'
9'

11
'-5

"

THIRD FLOOR
1/4"=1'-0"

FRONT ELEVATION OF TWO TYPICAL UNITS
1/4"=1'-0"

U305
FIRE WALL

4:12 PITCH
STANDING SEAM
METAL ROOF

CEMENTITIOUS FIBERBOARD
SIDING TYPICAL

VERTICAL METAL SIDING TYPICAL
(NOT EXPOSED FASTENER PANELS)

12

12

3:12 PITCH
STANDING SEAM METAL

SHED ROOF

MODERN STYLE
METAL RAILING

DIFFERENT
BRICK TYPES

BETWEEN
DIFFERENT

BAY CONFIGURATIONS

A102
ELEVATION

FLOORPLAN/

305 E. BOYD ST.
NORMAN, OK

17
,6

51
 S

Q
 F

T

SET AT 8' HH
(2) 3050 SH

SET AT 8' HH
(2) 3050 SH

12-7-2023

692

Item 28.



creative
home
designs

TULSA OK 74133

SUITE 103

EDMOND, OK 73034
SUITE 100 

405-270-6417

6112 S. MEMORIAL DR

918-943-5154

NORMAN, OK 73069
405-857-9059

100 N. BROADWAY

120 E. TONHAWA ST

SQUARE FOOTAGE

CHD.DESIGN

BUILDING ADDRESS

12
4

3
12

12
4

3
12

12
4

12

12

12

12

RAMPSTEPS STEPS

REAR ELEVATION OF ENTIRE BUILDING
1/8"=1'-0"

LEFT ELEVATION
1/8"=1'-0"

FRONT ELEVATION OF ENTIRE BUILDING
1/8"=1'-0"

RIGHT ELEVATION
1/8"=1'-0" A201

ELEVATIONS

305 E. BOYD ST.
NORMAN, OK

17
,6

51
 S

Q
 F

T

BOYD ST
DEVELOPMENT

NL

WOODS

1,272 SQ FT
TOTAL OF
BALCONY
SPACE ON

THIS BUILDING

TO
 S

EC
O

N
D

 F
LO

O
R

HALL
10' CEILING

COV'D
10' CEILING

STOOP
10' CEILING

TO
 S

EC
O

N
D

 F
LO

O
R

RETAIL SPACE
10' CEILING

16' x 46'

FIRE
RISER

FIRST FLOOR
1/8"=1'-0"

POTENTIAL

 LAYOUT FOR 
COMMERCIAL

OPTIONAL

 STOOP

COV'D

12-7-2023

693

Item 28.



City of Norman Predevelopment  September 28, 2023 
  

Applicant: CCR Boyd, LLC   
 

Project Location:  305 E Boyd Street   
 
Case Number:  PD 23-34 
 
Time: 6:30 p.m.   
 
Applicant Representative: Libby Smith, Gunner Joyce, & Sean Rieger, with Rieger Law 
Group 
 
Attendees: 
None 
 
City Staff:  
Anais Starr, Planner II 
Amanda Stevens, Dev. Center Coordinator 
Beth Muckala, Assistant City Attorney  
 
Application Summary:  
A request to rezone from CCFBC, Center City Form-Based Code, to CCPUD, Center City 
Planned Unit Development for a multi-family structure with seven townhomes.  
 
Neighbor’s Comments/Concerns/Responses: 
There were no attendees for this request.  
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File Attachments for Item:

29. CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR 

POSTPONEMENT OF ORDINANCE O-2324-18 UPON SECOND AND FINAL 

READING: AN ORDINANCE OF THE COUNCIL OF THE CITY OF NORMAN, 

OKLAHOMA, AMENDING SECTION 36-201 OF CHAPTER 36 OF THE CODE OF THE

CITY OF NORMAN SO AS TO REMOVE LOTS TWENTY-EIGHT (28), TWENTY-NINE 

(29), THIRTY (30) AND THIRTY-ONE (31) OF STATE UNIVERSITY ADDITION TO 

NORMAN, CLEVELAND COUNTY, OKLAHOMA, FROM THE CCFBC, CENTER CITY 

FORM-BASED CODE, AND PLACE SAME IN THE CCPUD, CENTER CITY PLANNED

UNIT DEVELOPMENT; AND PROVIDING FOR THE SEVERABILITY THEREOF.  (221 

E. BOYD STREET)
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 12/12/2023 

REQUESTER: 208Apache, L.L.C. 

PRESENTER: Jane Hudson, Director of Planning & Community Development 

ITEM TITLE: 
CONSIDERATION OF ADOPTION, REJECTION, AMENDMENT, AND/OR 
POSTPONEMENT OF ORDINANCE O-2324-18 UPON SECOND AND 
FINAL READING: AN ORDINANCE OF THE COUNCIL OF THE CITY OF 
NORMAN, OKLAHOMA, AMENDING SECTION 36-201 OF CHAPTER 36 
OF THE CODE OF THE CITY OF NORMAN SO AS TO REMOVE LOTS 
TWENTY-EIGHT (28), TWENTY-NINE (29), THIRTY (30) AND THIRTY-
ONE (31) OF STATE UNIVERSITY ADDITION TO NORMAN, 
CLEVELAND COUNTY, OKLAHOMA, FROM THE CCFBC, CENTER CITY 
FORM-BASED CODE, AND PLACE SAME IN THE CCPUD, CENTER 
CITY PLANNED UNIT DEVELOPMENT; AND PROVIDING FOR THE 
SEVERABILITY THEREOF.  (221 E. BOYD STREET) 

  

REQUEST SUMMARY/CCFBC EXCEPTIONS:       

This is a request to rezone the area located at 221 E. Boyd Street, designated as Center City 

Form Based Code District, to a Center City Planned Unit Development (CCPUD), as outlined in 

Appendix B of the Center City Form-Based Code.  

The proposal for this site is to construct five (5) residential townhomes with each unit being 

allowed a maximum of four (4) bedrooms for a total of twenty (20) bedrooms for the site.    Each 

three-story unit will have the living room and kitchen on the second floor with the first and the 

third floors each having two bedrooms. The three-story, five-unit structure consists of a total area 

of 5,331 square feet, as illustrated on Exhibit B, Site Development Plan.  Open space will be 

provided on the north side of the building and through front balconies of the individual units.  A 

total of twenty-five (23) on-site parking spaces are provided as shown on the Site Plan. Three of 

the parking spaces are to be shared with the property at 305 E. Boyd Street.  

 

BACKGROUND:   

This is a CCPUD application moving forward to Planning Commission and City Council to 

request an amendment to the recently adopted Center City Form Based Code (CCFBC); many 

may not be aware of the extent and process that went into the preparation and review of the 

CCFBC; below is an overview for those not familiar with the process.   
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City Council approved a Memorandum of Understanding (MOU) between the City of Norman 

and the University of Oklahoma (OU) on January 14, 2014.  The MOU set forth the terms and 

conditions that would govern the development of a Center City Master Plan/Visioning Project 

and outlined the responsibilities of the City of Norman and the University of Oklahoma.   

The Center City Form-Based Code, which is the outcome of this Project, was generated and 

recommended through a Steering Committee.  In addition, there was an Executive 

Subcommittee of the Steering Committee which was comprised of one representative from the 

City of Norman, one representative from the University of Oklahoma, and one citizen chosen 

jointly by the City of Norman and the University of Oklahoma.   

The City Council moved forward with this project in cooperation with the University of Oklahoma 

for many reasons.  Some of the reasons were that the current zoning regulations were not 

adequately handling the growing, modern demand for infill development in Norman’s Center City 

area; that there was significant community disagreement about market-driven proposals for infill 

development; that the professional charrette process was the best technique available to 

articulate community-supported vision; and that building community support for a vision followed 

by development of land use regulations that allows the achievement of the vision will provide 

both community and investors’ confidence and certainty.  The results of the Charrette process 

became the foundation for an illustrated, well-articulated, community-supported vision for the 

future of the Center City area, Center City Form Based Code (CCFBC). 

ZONING DISTRICTS INCLUDED IN THIS DOCUMENT:   

Urban General – The basic urban street frontage, once common across the United States.  The 

purpose is to develop multi-story buildings placed directly at the sidewalk or behind small 

dooryards.   

Urban Residential – Same as the Urban General except that the uses are limited to residential 

and related support services.   

Urban Storefront – Represents the prototypical “main street” form with shopfronts along the 

sidewalk and a mix of uses above.  A high level of pedestrian activity is anticipated.  It is a subset 

of the Urban General frontage, with more specific requirements at the street level.   

Detached – This frontage is represented by the traditional single-family house with small front, 

side and rear yards along tree-lined streets. 

The CCFBC is composed of Building Form Standards and Public Space Standards mapped to 

a Regulating Plan.   

Building Form Standards regulate simple things like:  how far buildings are from sidewalks, how 

much window area at a minimum a building must have, how tall it is in relation to the width of 

the street, how accessible and welcoming front entrances are, and where a building’s parking 

should be located.  Building Form Standards require buildings to have windows and welcoming 

entries that contribute to life on the sidewalk and they require the placement of parking to the 

rear of buildings to ensure that it doesn’t get between buildings and pedestrians.  These 

standards require that buildings support and shape the public spaces of our city.   
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PARTICULARS OF THIS CCPUD: 

The applicant is requesting this CCPUD in order to build five residential townhomes as illustrated 

on the attached drawings.  The applicant is able to comply with many of CCFBC requirements. 

However, to allow for more bedrooms per unit and other allowances noted below, the applicant 

is requesting the following modifications to the Center City Form Based Code, as follows: 

1. Allow a maximum of four (4) bedrooms per unit.  
2. Increase the allowed offset/recessed area only from the RBL from twenty-four inches 

(24”) to a maximum of sixty inches (60”) to allow for recessed door, stoops, balconies 
and entry doors.  

3. Increase the finished floor elevation from 14 inches (14”) to twenty-four inches (24”) to 
provide additional privacy. 

4. Eliminate the requirement for Street Trees. The applicant will be providing additional 
landscaping behind the structure along with amenities such as grills and picnic tables.  

5. The applicant is proposing one bike rack per unit, for a total of five (5) racks, whereas 
only three bike racks are required for the site.  

6. A fire suppression system along with ten-foot (10’) ceiling height on the first floor will be 
provided to allow future adaptability of the structure for commercial uses.  
  

OTHER AGENCY COMMENTS: 

PRE-DEVELOPMENT:  There were three attendees at the Pre-Development Meeting 

and they asked questions pertaining to both 221 & 305 E. Boyd Street. Attendees asked for 

clarification of the proposed redevelopments, in particular, regarding the number of units and 

bedrooms as well as the location of the dumpster. They also wanted to know the reason for the 

CCPUD. 

GREENBELT COMMISSION MEETING: No meeting was required for this application. 

PARK BOARD:  Parkland dedication is not required for this application. 

PUBLIC WORKS: No Comments.  

UTILITIES:  The use of a shared dumpster at 305 E. Boyd will eliminate the numerous polycarts 

that would be required for service to this location.  Recycling will be through regional recycling 

centers. 

CONCLUSION: Staff forwards this request and Ordinance No. O-2324-18 to City Council 

for consideration.  

At their October 12, 2023 meeting, Planning Commission recommended adoption of Ordinance 

No. O-2324-18 to City Council, by a vote of 4-2. 

 

NOTE: To provide additional privacy for the residents, the applicant is proposing to increase the 

finished floor elevation from fourteen (14”) to twenty-four (24”). The applicant has agreed to meet 

the adopted RBL for this district. A fire suppression system along with ten-foot (10’) ceiling height 

on the first floor will be provided to allow future adaptability of the structure for commercial uses.  
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O-2324-18 
 

AN ORDINANCE OF THE COUNCIL OF THE CITY OF 
NORMAN, OKLAHOMA, AMENDING SECTION 36-201 OF 
CHAPTER 36 OF THE CODE OF THE CITY OF NORMAN SO 
AS TO REMOVE LOTS TWENTY-EIGHT (28), TWENTY-
NINE (29), THIRTY (30) AND THIRTY-ONE (31) OF STATE 
UNIVERSITY ADDITION TO NORMAN, CLEVELAND 
COUNTY, OKLAHOMA, FROM THE CCFBC, CENTER CITY 
FORM-BASED CODE, AND PLACE SAME IN THE CCPUD, 
CENTER CITY PLANNED UNIT DEVELOPMENT; AND 
PROVIDING FOR THE SEVERABILITY THEREOF.  (221 E. 
Boyd Street) 
 

§ 1. WHEREAS, 208Apache, L.L.C., the owners of the hereinafter described property, 
have made application to have the subject property removed from the CCFBC, 
Center City Form-Based Code, and placed in the CCPUD, Center City Planned 
Unit Development; and 

 
§ 2. WHEREAS, said application has been referred to the Planning Commission of 

said City and said body has, after conducting a public hearing as required by law, 
considered the same and recommended that the same should be granted and an 
ordinance adopted to effect and accomplish such rezoning; and 

 
§ 3. WHEREAS, the City Council of the City of Norman, Oklahoma, has thereafter 

considered said application and has determined that said application should be 
granted and an ordinance adopted to effect and accomplish such rezoning. 

 
NOW, THEREFORE, BE IT ORDAINED BY THE COUNCIL OF THE CITY OF NORMAN, 
OKLAHOMA: 
 
§ 4. That Section 36-201 of Chapter 36 of the Code of the City of Norman, Oklahoma, 

is hereby amended so as to remove the following described property from the 
CCFBC, Center City Form-Based Code, and place the same in the CCPUD, 
Center City Planned Unit Development, to wit: 

 
A tract of land being Lot Twenty Eight (28), Twenty Nine (29), Thirty (30) 
and Thirty One (31) of the State University Addition to Norman Cleveland 
County, Oklahoma and being more particularly described as follows: 
Beginning at the Southeast corner of said Lot 31; Thence West a distance of 
100 feet to the Southwest corner of said Lot 28,· Thence North a distance of 
139.95 feet to the Northwest corner of said Lot 28; Thence East a distance of 
100 feet to the Northeast corner of said Lot 31; Thence South a distance of 
139.95 feet to the Point of Beginning; 

Said parcel of land contains 0.321 Acres or 13,995 Sq. Ft., more or less. 
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Ordinance No. O-2324-18 
Page 2 
 
§ 5. Further, pursuant to the provisions of Section 36-540 Appendix B of the Code of 

the City of Norman, as amended, the following condition is hereby attached to the 
zoning of the tract: 

 
a. The site shall be developed in accordance with the CCPUD Narrative 

and the Site Development Plan, considered by the Planning 
Commission on October 12, 2023, and supporting documentation 
submitted by the applicant and reviewed by the Planning 
Commission, and made a part hereof.  

 
§ 6. Severability.  If any section, subsection, sentence, clause, phrase, or portion of this 

ordinance is, for any reason, held invalid or unconstitutional by any court of 
competent jurisdiction, such portion shall be deemed a separate, distinct, and 
independent provision, and such holding shall not affect the validity of the 
remaining portions of this ordinance. 

 
 
ADOPTED this                             day of NOT ADOPTED this                   day of 
 
                                                      , 2024.           , 2024. 
 
 
                                                                                                              
(Mayor)   (Mayor) 
 
ATTEST: 
 
 
                                         
(City Clerk) 

703

Item 29.



1 
 

221 E Boyd St. 
A Center City Planned Unit Development 

 

Applicant: 208APACHE LLC 

 

 

 

 

 

 

 

 

 

 

Application for: 

Center City Planned Unit Development 

Submitted September 1, 2023 

Revised February 15, 2024 

 

 

 

PREPARED BY: 

RIEGER LAW GROUP PLLC 

136 Thompson Drive 

Norman, Oklahoma 73069 
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I. INTRODUCTION 

A. Background and Intent.  This Center City Planned Unit Development 
(“CCPUD”) is proposed by 208APACHE LLC (the “Applicant”) for the property located at 221 
E. Boyd St., Norman, Oklahoma, more particularly described on Exhibit A (the “Property”). The 
Property contains approximately 0.321 acres. This CCPUD is intended to put forth the parameters 
for the development of the Property to allow for the construction of a multi-family structure with 
up to five (5) residential units with a maximum of four (4) bedrooms per unit. This CCPUD will 
allow for a relaxation of the CCFBC’s specific development and design criteria applicable to the 
Property in order to allow the Applicant to utilize the site for higher density multifamily structure 
with leasable units which are needed close to the University of Oklahoma campus, while 
maintaining adequate pervious coverage and parking on the Property. 

 B. Development Team.  The Applicant and owner of the Property is 208APACHE 
LLC. The architect for the project is Nathan Lofties, with Creative Home Designs. 

II. PROPERTY DESCRIPTION/GENERAL SITE CONDITIONS 

A. Location.  The Property is an approximately 13,995 square foot parcel located 
North of E. Boyd St. and West of the railroad right-of-way. The specific location is 
illustrated on the Site Development Plan, attached hereto as Exhibit B.  
 

B. Existing Land Use and Zoning.  The Property is located in the Center City Form 
Based Code (“CCFBC”) District, Urban General BFS. The Property is currently 
vacant. 
 

C. Elevation and Topography.  The Property is essentially flat with little to no 
elevation change throughout. 

 
D. Drainage.   The Property is generally flat and drains to Boyd Street and the 

alleyway on the North.  
 
E. Utility Services.  All necessary utilities for this project (including water, sewer, 

gas, telecommunications, and electric) are currently located within the necessary 
proximity to serve the Property, or they will be extended by the Applicant, as 
necessary. 

 
F. Fire Protection Services.  Fire protection services will be provided by the City of 

Norman Fire Department and by the owner of the Property where required by 
building and fire protection codes in the structures. Fire suppression systems, such 
as, by way of example, fire sprinklers and/or U305 fire rated walls, will be included 
on portions of the initial construction to permit possible commercial adaptability of 
the ground floor units. Additionally, the applicant has agreed to elevated ground 
floor ceilings to allow for future commercial adaptability of the ground floor, by 
providing adequate space for future commercial users to install additional fire 

706

Item 29.



4 
 

suppression materials, improvements, and systems to protect residential units on 
the upper floors from future commercial uses on the ground floor. 

 
G. Traffic Circulation and Access.  Boyd Street is located on the South boundary of 

the Property and the public alleyway is located along the North boundary of the 
Property. Vehicle access is currently gained from an existing driveway off of Boyd 
Street, which will be removed under this CCPUD. The public sidewalk is located 
along Boyd Street. Traffic access and circulation will be allowed in the manner 
depicted on the Site Development Plan. The Property will be accessed from the 
alley. 

III. DEVELOPMENT PLAN AND DESIGN CONCEPT 

 The Property shall be developed in compliance with the terms of this CCPUD and the 
exhibits attached hereto and incorporated herein by reference, subject to adjustments or 
modifications allowed pursuant to Appendix B, Section 520(F), Administration, of the CCFBC, 
as may be amended from time to time. 

A. Allowable Uses.   
 
A list of the allowable uses for the Property is attached hereto as Exhibit C.  
 

B. Development Criteria. 
 
1. Siting. The proposed Site Development Plan for the Property is concurrently 

submitted with this CCPUD as Exhibit B and shall be incorporated herein as 
an integral part of this CCPUD. The Property shall be developed in substantial 
conformance with the Site Development Plan, subject to adjustments or 
modifications allowed pursuant to Appendix B Section 520(F), Administration, 
of the CCFBC, as may be amended from time to time. The Required Building 
Line (“RBL”) along the Property’s Boyd Street frontage shall comply with the 
applicable provisions of the CCFBC for this Property, as may be amended from 
time to time. 
 

2. Building Height.  The buildings to be constructed on the Property are planned 
to be three (3) stories, as shown on the proposed elevations attached as Exhibit 
D. As shown on the proposed elevations, the finished floor height may be raised 
up to 24”. Additionally, the ground floor ceiling height shall be a minimum of 
ten (10’) feet to permit future commercial adaptability of the ground floor units. 
 

3. Elements.  The Property shall be built in accordance with the terms of this 
CCPUD and the exhibits hereto. Exterior materials shall comply with the 
requirements of Section 402(J), Architectural Materials (exteriors), of the 
CCFBC, as may be amended from time to time. Fenestration is only required 

707

Item 29.



5 
 

along Boyd Street frontage. Fenestration for Boyd Street frontage shall be a 
minimum of 33% on ground story and 20% for upper stories. To break down 
the scale of the buildings and provide a better pedestrian experience, the facades 
along Boyd Street will have at least two different materials, a ground story 
configuration different from the upper story and at least 2 different bay 
configurations. The Boyd Street RBL shall have an offset depth of a maximum 
of 60 inches behind the RBL to accommodate the proposed recessed doors and 
stoops. 
 

4. Sanitation.  A trash dumpster to be installed at 305 E. Boyd will be shared by 
this Property.  

 
5. Signage.  All signage for the Property shall comply with Section 402(N), 

Signage, of the CCFBC, as amended thereafter.  
 

6. Traffic access and sidewalks.  Traffic circulation and access to the Property 
shall be allowed in the manner shown on the Site Development Plan. In order 
to keep the streetscape pedestrian friendly and usable, street trees and 
streetlights shall not be required along the Property’s Boyd Street frontage. 
 

7. Lighting.  The project shall comply with the requirements of the CCFBC under 
Section 402(O), Lighting & Mechanical, as amended thereafter.   

 
8. Open Space.  Open space will be located on the Property in the locations 

depicted on the attached Site Development Plan. Consistent with the Property’s 
CCFBC designation of Urban General, the Property shall have a maximum of 
85% impervious coverage. Open space areas are allowed to be located in 
noncontiguous areas on the Property. 
 

9. Parking.  Parking is provided in the manner shown on the attached Site 
Development Plan. The Applicant will provide one parking space per bedroom. 
Additionally, three (3) off-site spaces will be provided on the Property for 305 
E Boyd Street. One bike rack per unit will be provided as shown on the Site 
Development Plan. 
 

10. Landscaping.  In order to keep the streetscape pedestrian friendly and usable, 
street trees and streetlights will not be required for development of the Property 
under this CCPUD. Landscaping will be provided in substantial compliance 
with the Site Development Plan. Final landscaping types, quantities, and 
locations may change during final design and construction. Any trees to be 
planted shall be of a species that is listed in Section 506 of the CCFBC, as 
amended thereafter, or otherwise approved by the City of Norman Forester, City 
of Norman Ordinance, or appropriate City of Norman staff member.  
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11. Drainage. The Property will meet or exceed all applicable drainage ordinances. 

Drainage will be directed into the existing storm sewer main on Boyd Street 
and to the alleyway on the north of the Property. 

 
12. Fencing. Fencing with a maximum height of eight (8’) feet is permissible but 

not required on the Property. 
 
C. CCFBC Variances. 

 The Property shall be developed in accordance with the terms of this CCPUD and 
the exhibits attached hereto and incorporated by reference. For convenience 
purposes, a summary of the variances sought from the CCFBC follows: 

1. Four Bedrooms Per Unit. Each unit is allowed to contain a maximum of four 
bedrooms as this is an area that is appropriate for added density. This CCPUD 
will allow for a development that can provide thoughtfully designed residential 
units closely located to the University of Oklahoma, which is much needed. 
 

2. Streetscape. Street trees and streetlights will not be required on this Property. 
This will help keep the Boyd streetscape pedestrian friendly due to the 
proximity of the RBL to the right-of-way and the existence of driveways on 
other properties on this block. Bike racks will be installed on the Property. 

 
3. Open Space. Open space areas are not required to be contiguous on the 

Property.  
 

4. Elements.  An additional 36 inches of offset from the Boyd Street RBL is being 
requested to allow the proposed recessed entries and covered stoops for a total 
maximum offset depth of five (5’) feet. Additionally, the finished floor height 
may be raised up to 24”. 
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EXHIBIT A 
 

LEGAL DESCRIPTION OF THE PROPERTY 
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EXHIBIT B 
 

PROPOSED SITE DEVELOPMENT PLAN 
Full Size PDF Documents Submitted to City Staff 
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EXHIBIT C 
ALLOWABLE USES 

Allowable Uses: 

Ground Story: 
The Ground Story may house commerce, professional services or residential uses. 

Upper Stories: 
The Upper Stories may only house Residential or Commerce uses. No restaurant or retail sales 
uses shall be allowed in Upper Stories unless they are second story extensions equal to or less 
than the area of the Ground Story use. No commerce use, except for permitted rooftop 
restaurants, is permitted above a residential use. Additional habitable space is permitted within 
the roof where the roof is configured as an attic story. 

Residential Dwelling Units: 
The Property may contain five (5) units with a maximum of four (4) bedrooms per unit, totaling 
twenty (20) bedrooms on the Property. 
 

Use Table 
The use table included below, as may be amended from time to time, identifies the uses allowed 
within this CCPUD. References to Additional Regulations refer to provisions of the CCFBC (as 
such may be amended from time to time) and shall be applied to the Property if such use is 
requested on the Property, except that no additional regulations will be applied to any Residential 
Uses on the Property. 
 

 

712

Item 29.



10 
 

EXHIBIT D 

PROPOSED EXTERIOR ELEVATIONS 
Full Size PDF Documents Submitted to City Staff 
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221 E Boyd St. 
A Center City Planned Unit Development 

 

Applicant: 208APACHE LLC 

 

 

 

 

 

 

 

 

 

 

Application for: 

Center City Planned Unit Development 

Submitted September 1, 2023 

Revised September 27, 2023February 15, 2024 

 

 

 

PREPARED BY: 

RIEGER LAW GROUP PLLC 

136 Thompson Drive 

Norman, Oklahoma 73069 
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I. INTRODUCTION 

A. Background and Intent.  This Center City Planned Unit Development 
(“CCPUD”) is proposed by 208APACHE LLC (the “Applicant”) for the property located at 221 
E. Boyd St., Norman, Oklahoma, more particularly described on Exhibit A (the “Property”). The 
Property contains approximately 0.321 acres. This CCPUD is intended to put forth the parameters 
for the development of the Property to allow for the construction of a multi-family structure with 
up to five (5) residential units with a maximum of four (4) bedrooms per unit. This CCPUD will 
allow for a relaxation of the CCFBC’s specific development and design criteria applicable to the 
Property in order to allow the Applicant to utilize the site for higher density multifamily structure 
with leasable units which are needed close to the University of Oklahoma campus, while 
maintaining adequate pervious coverage and parking on the Property. 

 B. Development Team.  The Applicant and owner of the Property is 208APACHE 
LLC. The architect for the project is Nathan Lofties, with Creative Home Designs. 

II. PROPERTY DESCRIPTION/GENERAL SITE CONDITIONS 

A. Location.  The Property is an approximately 13,995 square foot parcel located 
North of E. Boyd St. and West of the railroad right-of-way. The specific location is 
illustrated on the Site Development Plan, attached hereto as Exhibit B.  
 

B. Existing Land Use and Zoning.  The Property is located in the Center City Form 
Based Code (“CCFBC”) District, Urban General BFS. The Property is currently 
vacant. 
 

C. Elevation and Topography.  The Property is essentially flat with little to no 
elevation change throughout. 

 
D. Drainage.   The Property is generally flat and drains to Boyd Street and the 

alleyway on the North.  
 
E. Utility Services.  All necessary utilities for this project (including water, sewer, 

gas, telecommunications, and electric) are currently located within the necessary 
proximity to serve the Property, or they will be extended by the Applicant, as 
necessary. 

 
F. Fire Protection Services.  Fire protection services will be provided by the City of 

Norman Fire Department and by the owner of the Property where required by 
building and fire protection codes in the structures. Fire suppression systems, such 
as, by way of example, fire sprinklers and/or U305 fire rated walls, will be included 
on portions of the initial construction to permit possible commercial adaptability of 
the ground floor units. Additionally, the applicant has agreed to elevated ground 
floor ceilings to allow for future commercial adaptability of the ground floor, by 
providing adequate space for future commercial users to install additional fire 
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suppression materials, improvements, and systems to protect residential units on 
the upper floors from future commercial uses on the ground floor. 

 
G. Traffic Circulation and Access.  Boyd Street is located on the South boundary of 

the Property and the public alleyway is located along the North boundary of the 
Property. Vehicle access is currently gained from an existing driveway off of Boyd 
Street, which will be removed under this CCPUD. The public sidewalk is located 
along Boyd Street. Traffic access and circulation will be allowed in the manner 
depicted on the Site Development Plan. The Property will be accessed from the 
alley. 

III. DEVELOPMENT PLAN AND DESIGN CONCEPT 

 The Property shall be developed in compliance with the terms of this CCPUD and the 
exhibits attached hereto and incorporated herein by reference, subject to adjustments or 
modifications allowed pursuant to Appendix B, Section 520(F), Administration, of the CCFBC, 
as may be amended from time to time. 

A. Allowable Uses.   
 
A list of the allowable uses for the Property is attached hereto as Exhibit C.  
 

B. Development Criteria. 
 
1. Siting. The proposed Site Development Plan for the Property is concurrently 

submitted with this CCPUD as Exhibit B and shall be incorporated herein as 
an integral part of this CCPUD. The Property shall be developed in substantial 
conformance with the Site Development Plan, subject to adjustments or 
modifications allowed pursuant to Appendix B Section 520(F), Administration, 
of the CCFBC, as may be amended from time to time. The Required Building 
Line (“RBL”) along the Property’s Boyd Street frontage shall be six (6’) feet 
from comply with the front property line as shown onapplicable provisions of 
the attached Site Development PlanCCFBC for this Property, as may be 
amended from time to time. 
 

2. Building Height.  The buildings to be constructed on the Property are planned 
to be three (3) stories, as shown on the proposed elevations attached as Exhibit 
D. As shown on the proposed elevations, the finished floor height may be raised 
up to 36”.24”. Additionally, the ground floor ceiling height shall be a minimum 
of ten (10’) feet to permit future commercial adaptability of the ground floor 
units. 
 

3. Elements.  The Property shall be built in accordance with the terms of this 
CCPUD and the exhibits hereto. Exterior materials shall comply with the 
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requirements of Section 402(J), Architectural Materials (exteriors), of the 
CCFBC, as may be amended from time to time. Fenestration is only required 
along Boyd Street frontage. Fenestration for Boyd Street frontage shall be a 
minimum of 33% on ground story and 20% for upper stories. To break down 
the scale of the buildings and provide a better pedestrian experience, the facades 
along Boyd Street will have at least two different materials, a ground story 
configuration different from the upper story and at least 2 different bay 
configurations. The Boyd Street RBL shall have an offset depth of a maximum 
of 60 inches behind the RBL to accommodate the proposed recessed doors and 
stoops. 
 

4. Sanitation.  A trash dumpster to be installed at 305 E. Boyd will be shared by 
this Property.  

 
5. Signage.  All signage for the Property shall comply with Section 402(N), 

Signage, of the CCFBC, as amended thereafter.  
 

6. Traffic access and sidewalks.  Traffic circulation and access to the Property 
shall be allowed in the manner shown on the Site Development Plan. In order 
to keep the streetscape pedestrian friendly and usable, street trees and 
streetlights shall not be required along the Property’s Boyd Street frontage. 
 

7. Lighting.  The project shall comply with the requirements of the CCFBC under 
Section 402(O), Lighting & Mechanical, as amended thereafter.   

 
8. Open Space.  Open space will be located on the Property in the locations 

depicted on the attached Site Development Plan. Consistent with the Property’s 
CCFBC designation of Urban General, the Property shall have a maximum of 
85% impervious coverage. Open space areas are allowed to be located in 
noncontiguous areas on the Property. 
 

9. Parking.  Parking is provided in the manner shown on the attached Site 
Development Plan. The Applicant will provide one parking space per bedroom. 
Additionally, three (3) off-site spaces will be provided on the Property for 305 
E Boyd Street. One bike rack per unit will be provided as shown on the Site 
Development Plan. 
 

10. Landscaping.  In order to keep the streetscape pedestrian friendly and usable, 
street trees and streetlights will not be required for development of the Property 
under this CCPUD. Landscaping will be provided in substantial compliance 
with the Site Development Plan. Final landscaping types, quantities, and 
locations may change during final design and construction. Any trees to be 
planted shall be of a species that is listed in Section 506 of the CCFBC, as 
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amended thereafter, or otherwise approved by the City of Norman Forester, City 
of Norman Ordinance, or appropriate City of Norman staff member.  
 

11. Drainage. The Property will meet or exceed all applicable drainage ordinances. 
Drainage will be directed into the existing storm sewer main on Boyd Street 
and to the alleyway on the north of the Property. 

 
12. Fencing. Fencing with a maximum height of eight (8’) feet is permissible but 

not required on the Property. 
 
C. CCFBC Variances. 

 The Property shall be developed in accordance with the terms of this CCPUD and 
the exhibits attached hereto and incorporated by reference. For convenience 
purposes, a summary of the variances sought from the CCFBC follows: 

1. RBL Modification. The RBL has been modified to six (6’) feet due to the 
presence of overhead powerlines and to provide the residents with additional 
privacy from the adjacent public right-of-way. The adjustment also ensures that 
front doors will not encroach within the public right-of-way.  
 

2.1.Four Bedrooms Per Unit. Each unit is allowed to contain a maximum of four 
bedrooms as this is an area that is appropriate for added density. This CCPUD 
will allow for a development that can provide thoughtfully designed residential 
units closely located to the University of Oklahoma, which is much needed. 
 

3.2.Streetscape. Street trees and streetlights will not be required on this Property. 
This will help keep the Boyd streetscape pedestrian friendly due to the 
proximity of the RBL to the right-of-way and the existence of driveways on 
other properties on this block. Bike racks will be installed on the Property. 

 
4.3.Open Space. Open space areas are not required to be contiguous on the 

Property.  
 

5.4.Elements.  An additional 36 inches of offset from the Boyd Street RBL is being 
requested to allow the proposed recessed entries and covered stoops for a total 
maximum offset depth of five (5’) feet. Additionally, the finished floor height 
may be raised up to 24”. 
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EXHIBIT A 
 

LEGAL DESCRIPTION OF THE PROPERTY 
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EXHIBIT B 
 

PROPOSED SITE DEVELOPMENT PLAN 
Full Size PDF Documents Submitted to City Staff 
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EXHIBIT C 
ALLOWABLE USES 

Allowable Uses: 

Ground Story: 
The Ground Story may house commerce, professional services or residential uses. 

Upper Stories: 
The Upper Stories may only house Residential or Commerce uses. No restaurant or retail sales 
uses shall be allowed in Upper Stories unless they are second story extensions equal to or less 
than the area of the Ground Story use. No commerce use, except for permitted rooftop 
restaurants, is permitted above a residential use. Additional habitable space is permitted within 
the roof where the roof is configured as an attic story. 

Residential Dwelling Units: 
The Property may contain five (5) units with a maximum of four (4) bedrooms per unit, totaling 
twenty (20) bedrooms on the Property. 
 

Use Table 
The use table included below, as may be amended from time to time, identifies the uses allowed 
within this CCPUD. References to Additional Regulations refer to provisions of the CCFBC (as 
such may be amended from time to time) and shall be applied to the Property if such use is 
requested on the Property, except that no additional regulations will be applied to any Residential 
Uses on the Property. 
 

 

722

Item 29.



10 
 

EXHIBIT D 

PROPOSED EXTERIOR ELEVATIONS 
Full Size PDF Documents Submitted to City Staff 
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I. INTRODUCTION 

A. Background and Intent.  This Center City Planned Unit Development 
(“CCPUD”) is proposed by 208APACHE LLC (the “Applicant”) for the property located at 221 
E. Boyd St., Norman, Oklahoma, more particularly described on Exhibit A (the “Property”). The 
Property contains approximately 0.321 acres. This CCPUD is intended to put forth the parameters 
for the development of the Property to allow for the construction of a multi-family structure with 
up to five (5) residential units with a maximum of four (4) bedrooms per unit. This CCPUD will 
allow for a relaxation of the CCFBC’s specific development and design criteria applicable to the 
Property in order to allow the Applicant to utilize the site for higher density multifamily structure 
with leasable units which are needed close to the University of Oklahoma campus, while 
maintaining adequate pervious coverage and parking on the Property. 

 B. Development Team.  The Applicant and owner of the Property is 208APACHE 
LLC. The architect for the project is Nathan Lofties, with Creative Home Designs. 

II. PROPERTY DESCRIPTION/GENERAL SITE CONDITIONS 

A. Location.  The Property is an approximately 13,995 square foot parcel located 
North of E. Boyd St. and West of the railroad right-of-way. The specific location is 
illustrated on the Site Development Plan, attached hereto as Exhibit B.  
 

B. Existing Land Use and Zoning.  The Property is located in the Center City Form 
Based Code (“CCFBC”) District, Urban General BFS. The Property is currently 
vacant. 
 

C. Elevation and Topography.  The Property is essentially flat with little to no 
elevation change throughout. 

 
D. Drainage.   The Property is generally flat and drains to Boyd Street and the 

alleyway on the North.  
 
E. Utility Services.  All necessary utilities for this project (including water, sewer, 

gas, telecommunications, and electric) are currently located within the necessary 
proximity to serve the Property, or they will be extended by the Applicant, as 
necessary. 

 
F. Fire Protection Services.  Fire protection services will be provided by the City of 

Norman Fire Department and by the owner of the Property where required by 
building and fire protection codes in the structures. Fire suppression systems, such 
as, by way of example, fire sprinklers and/or U305 fire rated walls, will be included 
on portions of the initial construction to permit possible commercial adaptability of 
the ground floor units. 
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G. Traffic Circulation and Access.  Boyd Street is located on the South boundary of 
the Property and the public alleyway is located along the North boundary of the 
Property. Vehicle access is currently gained from an existing driveway off of Boyd 
Street, which will be removed under this CCPUD. The public sidewalk is located 
along Boyd Street. Traffic access and circulation will be allowed in the manner 
depicted on the Site Development Plan. The Property will be accessed from the 
alley. 

III. DEVELOPMENT PLAN AND DESIGN CONCEPT 

 The Property shall be developed in compliance with the terms of this CCPUD and the 
exhibits attached hereto and incorporated herein by reference, subject to adjustments or 
modifications allowed pursuant to Appendix B, Section 520(F), Administration, of the CCFBC, 
as may be amended from time to time. 

A. Allowable Uses.   
 
A list of the allowable uses for the Property is attached hereto as Exhibit C.  
 

B. Development Criteria. 
 
1. Siting. The proposed Site Development Plan for the Property is concurrently 

submitted with this CCPUD as Exhibit B and shall be incorporated herein as 
an integral part of this CCPUD. The Property shall be developed in substantial 
conformance with the Site Development Plan, subject to adjustments or 
modifications allowed pursuant to Appendix B Section 520(F), Administration, 
of the CCFBC, as may be amended from time to time. The Required Building 
Line (“RBL”) along the Property’s Boyd Street frontage shall comply with the 
applicable provisions of the CCFBC for this Property, as may be amended from 
time to time. 
 

2. Building Height.  The buildings to be constructed on the Property are planned 
to be three (3) stories, as shown on the proposed elevations attached as Exhibit 
D. As shown on the proposed elevations, the finished floor height may be raised 
up to 24”. Additionally, the ground floor ceiling height may be up to ten (10’) 
feet to permit future commercial adaptability of the ground floor units. 
 

3. Elements.  The Property shall be built in accordance with the terms of this 
CCPUD and the exhibits hereto. Exterior materials shall comply with the 
requirements of Section 402(J), Architectural Materials (exteriors), of the 
CCFBC, as may be amended from time to time. Fenestration is only required 
along Boyd Street frontage. Fenestration for Boyd Street frontage shall be a 
minimum of 33% on ground story and 20% for upper stories. To break down 
the scale of the buildings and provide a better pedestrian experience, the facades 
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along Boyd Street will have at least two different materials, a ground story 
configuration different from the upper story and at least 2 different bay 
configurations. The Boyd Street RBL shall have an offset depth of a maximum 
of 60 inches behind the RBL to accommodate the proposed recessed doors and 
stoops. 
 

4. Sanitation.  A trash dumpster to be installed at 305 E. Boyd will be shared by 
this Property.  

 
5. Signage.  All signage for the Property shall comply with Section 402(N), 

Signage, of the CCFBC, as amended thereafter.  
 

6. Traffic access and sidewalks.  Traffic circulation and access to the Property 
shall be allowed in the manner shown on the Site Development Plan. In order 
to keep the streetscape pedestrian friendly and usable, street trees and 
streetlights shall not be required along the Property’s Boyd Street frontage. 
 

7. Lighting.  The project shall comply with the requirements of the CCFBC under 
Section 402(O), Lighting & Mechanical, as amended thereafter.   

 
8. Open Space.  Open space will be located on the Property in the locations 

depicted on the attached Site Development Plan. Consistent with the Property’s 
CCFBC designation of Urban General, the Property shall have a maximum of 
85% impervious coverage. Open space areas are allowed to be located in 
noncontiguous areas on the Property. 
 

9. Parking.  Parking is provided in the manner shown on the attached Site 
Development Plan. The Applicant will provide one parking space per bedroom. 
Additionally, three (3) off-site spaces will be provided on the Property for 305 
E Boyd Street. One bike rack per unit will be provided as shown on the Site 
Development Plan. 
 

10. Landscaping.  In order to keep the streetscape pedestrian friendly and usable, 
street trees and streetlights will not be required for development of the Property 
under this CCPUD. Landscaping will be provided in substantial compliance 
with the Site Development Plan. Final landscaping types, quantities, and 
locations may change during final design and construction. Any trees to be 
planted shall be of a species that is listed in Section 506 of the CCFBC, as 
amended thereafter, or otherwise approved by the City of Norman Forester, City 
of Norman Ordinance, or appropriate City of Norman staff member.  
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11. Drainage. The Property will meet or exceed all applicable drainage ordinances. 
Drainage will be directed into the existing storm sewer main on Boyd Street 
and to the alleyway on the north of the Property. 

 
12. Fencing. Fencing with a maximum height of eight (8’) feet is permissible but 

not required on the Property. 
 
C. CCFBC Variances. 

 The Property shall be developed in accordance with the terms of this CCPUD and 
the exhibits attached hereto and incorporated by reference. For convenience 
purposes, a summary of the variances sought from the CCFBC follows: 

1. Four Bedrooms Per Unit. Each unit is allowed to contain a maximum of four 
bedrooms as this is an area that is appropriate for added density. This CCPUD 
will allow for a development that can provide thoughtfully designed residential 
units closely located to the University of Oklahoma, which is much needed. 
 

2. Streetscape. Street trees and streetlights will not be required on this Property. 
This will help keep the Boyd streetscape pedestrian friendly due to the 
proximity of the RBL to the right-of-way and the existence of driveways on 
other properties on this block. Bike racks will be installed on the Property. 

 
3. Open Space. Open space areas are not required to be contiguous on the 

Property.  
 

4. Elements.  An additional 36 inches of offset from the Boyd Street RBL is being 
requested to allow the proposed recessed entries and covered stoops for a total 
maximum offset depth of five (5’) feet. Additionally, the finished floor height 
may be raised up to 24”. 
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EXHIBIT A 
 

LEGAL DESCRIPTION OF THE PROPERTY 
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EXHIBIT B 
 

PROPOSED SITE DEVELOPMENT PLAN 
Full Size PDF Documents Submitted to City Staff 
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EXHIBIT C 
ALLOWABLE USES 

Allowable Uses: 

Ground Story: 
The Ground Story may house commerce, professional services or residential uses. 

Upper Stories: 
The Upper Stories may only house Residential or Commerce uses. No restaurant or retail sales 
uses shall be allowed in Upper Stories unless they are second story extensions equal to or less 
than the area of the Ground Story use. No commerce use, except for permitted rooftop 
restaurants, is permitted above a residential use. Additional habitable space is permitted within 
the roof where the roof is configured as an attic story. 

Residential Dwelling Units: 
The Property may contain five (5) units with a maximum of four (4) bedrooms per unit, totaling 
twenty (20) bedrooms on the Property. 
 

Use Table 
The use table included below, as may be amended from time to time, identifies the uses allowed 
within this CCPUD. References to Additional Regulations refer to provisions of the CCFBC (as 
such may be amended from time to time) and shall be applied to the Property if such use is 
requested on the Property, except that no additional regulations will be applied to any Residential 
Uses on the Property. 
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EXHIBIT D 

PROPOSED EXTERIOR ELEVATIONS 
Full Size PDF Documents Submitted to City Staff 
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 Planning Commission Agenda 

 October 12, 2023 

         

 

 ORDINANCE NO. O-2324-18  ITEM NO. 8 

           

 

STAFF REPORT 

 

GENERAL INFORMATION 

 

 APPLICANT 208Apache, L.L.C. 

 

 REQUESTED ACTION Rezoning to CCPUD, Center City Planned 

Unit Development  

 

 EXISTING ZONING Center City Form-Based Code, Urban 

General Frontage 

 

 SURROUNDING ZONING North: CCFBC District, Urban Residential 

Frontage    

   East: CCFBC District, Urban General 

Frontage 

   South: University of Oklahoma  

   West: CCFBC District, Urban General 

Frontage 

 

 LOCATION 221 E. Boyd Street 

  

 SIZE  0.321 acres, more or less 

 

 PURPOSE Residential Townhomes 

 

 EXISTING LAND USE Vacant 

 

 SURROUNDING LAND USE North: Residential Apartments (under 

construction) and an existing multi-

unit residential structure 

   East:  Residential Duplex 

   South:  University of Oklahoma  

   West: Vacant single-family house 

 

 LAND USE PLAN DESIGNATION Low Density Residential  
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REQUEST SUMMARY/CCFBC EXCEPTIONS:       

This is a request to rezone the area located at 221 E. Boyd Street, designated as Center City 

Form Based Code District, to a Center City Planned Unit Development (CCPUD), as outlined in 

Appendix B of the Center City Form-Based Code.  

The proposal for this site is to construct five (5) residential townhomes with each unit being 

allowed a maximum of four (4) bedrooms for a total of twenty (20) bedrooms for the site.    

Each three-story unit will have the living room and kitchen on the second floor with the first 

and the third floors each having two bedrooms. To provide additional privacy for the 

residents, the applicant is proposing the following: move the Required Building (RBL) to six (6’) 

feet behind the property line, increase the finished floor elevation to thirty-six inches (36”), and 

provide recessed doors, stoops and balconies. The three-story, five-unit structure consists of a 

total area of 5,331 square feet, as illustrated on Exhibit B, Site Development Plan.  Open space 

will be provided on the north side of the building and through front balconies of the individual 

units.  A total of twenty-five (23) on-site parking spaces are provided as shown on the Site Plan. 

Three of the parking spaces are to be shared with the property at 305 E. Boyd Street.  

 

BACKGROUND:   

This is a CCPUD application moving forward to Planning Commission and City Council to 

request an amendment to the recently adopted Center City Form Based Code (CCFBC); 

many may not be aware of the extent and process that went into the preparation and review 

of the CCFBC; below is an overview for those not familiar with the process.   

 

City Council approved a Memorandum of Understanding (MOU) between the City of Norman 

and the University of Oklahoma (OU) on January 14, 2014.  The MOU set forth the terms and 

conditions that would govern the development of a Center City Master Plan/Visioning Project 

and outlined the responsibilities of the City of Norman and the University of Oklahoma.   

 

The Center City Form-Based Code, which is the outcome of this Project, was generated and 

recommended through a Steering Committee.  In addition, there was an Executive 

Subcommittee of the Steering Committee which was comprised of one representative from 

the City of Norman, one representative from the University of Oklahoma, and one citizen 

chosen jointly by the City of Norman and the University of Oklahoma.   

 

The City Council moved forward with this project in cooperation with the University of 

Oklahoma for many reasons.  Some of the reasons were that the current zoning regulations 

were not adequately handling the growing, modern demand for infill development in 

Norman’s Center City area; that there was significant community disagreement about 

market-driven proposals for infill development; that the professional charrette process was the 

best technique available to articulate community-supported vision; and that building 

community support for a vision followed by development of land use regulations that allows 

the achievement of the vision will provide both community and investors’ confidence and 

certainty.  The results of the Charrette process became the foundation for an illustrated, well-

articulated, community-supported vision for the future of the Center City area, Center City 

Form Based Code (CCFBC). 

 

ZONING DISTRICTS INCLUDED IN THIS DOCUMENT:   
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Urban General – The basic urban street frontage, once common across the United States.  The 

purpose is to develop multi-story buildings placed directly at the sidewalk or behind small 

dooryards.   

 

Urban Residential – Same as the Urban General except that the uses are limited to residential 

and related support services.   

 

Urban Storefront – Represents the prototypical “main street” form with shopfronts along the 

sidewalk and a mix of uses above.  A high level of pedestrian activity is anticipated.  It is a 

subset of the Urban General frontage, with more specific requirements at the street level.   

 

Detached – This frontage is represented by the traditional single-family house with small front, 

side and rear yards along tree-lined streets. 

 

The CCFBC is composed of Building Form Standards and Public Space Standards mapped to 

a Regulating Plan.   

 

Building Form Standards regulate simple things like:  how far buildings are from sidewalks, how 

much window area at a minimum a building must have, how tall it is in relation to the width of 

the street, how accessible and welcoming front entrances are, and where a building’s 

parking should be located.  Building Form Standards require buildings to have windows and 

welcoming entries that contribute to life on the sidewalk and they require the placement of 

parking to the rear of buildings to ensure that it doesn’t get between buildings and 

pedestrians.  These standards require that buildings support and shape the public spaces of 

our city.   

 

PARTICULARS OF THIS CCPUD: 

The applicant is requesting this CCPUD in order to build five residential townhomes as 

illustrated on the attached drawings.  The applicant is able to comply with many of CCFBC 

requirements. However, due to the applicant’s desire to provide setback from Boyd Street 

and to allow for more bedrooms per unit, the applicant is requesting the following 

modifications to the Center City Form Based Code, as follows: 

 

1. Move the Required Building Line (RBL) along Boyd Street from three feet (3’) behind the 

property line to six feet (6’) behind the property line. Staff would note that City Council 

adopted a new CCFBC Regulating Map on August 22, 2023 that moved the RBL from 

nine feet (9’) to three feet (3’). This change became effective September 22, 2023. The 

applicant submitted for Planning Commission on September 1, 2023.  

2. Allow a maximum of four (4) bedrooms per unit.  

3. Increase the allowed offset from the RBL from twenty-four inches (24”) to a maximum 

of sixty inches (60”) to allow for recessed door, stoops, balconies and entry doors.  

4. Eliminate the requirement for Street Trees. The applicant will be providing additional 

landscaping behind the structure along with amenities such as grills and picnic tables.  

5. The applicant is proposing one bike rack per unit, for a total of five (5) racks, whereas 

only three bike racks are required for the site.   

 

OTHER AGENCY COMMENTS: 

 

PRE-DEVELOPMENT:  There were three attendees at the Pre-Development Meeting and 

they asked questions pertaining to both 221 & 305 E. Boyd Street. Attendees asked for 
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clarification of the proposed redevelopments, in particular, regarding the number of units and 

bedrooms as well as the location of the dumpster. They also wanted to know the reason for 

the CCPUD. 

 

GREENBELT COMMISSION MEETING: No meeting was required for this application. 

 

PARK BOARD:  Parkland dedication is not required for this application. 

 

PUBLIC WORKS: No Comments.  

 

UTILITIES:  The use of a shared dumpster at 305 E. Boyd will eliminate the numerous 

polycarts that would be required for service to this location.  Recycling will be through 

regional recycling centers 

 

CONCLUSION: Staff forwards this request and Ordinance No. O-2324-18 to Planning 

Commission for consideration and a recommendation to the City Council.  
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221 E Boyd St. 
A Center City Planned Unit Development 

 

Applicant: 208APACHE LLC 

 

 

 

 

 

 

 

 

 

 

Application for: 

Center City Planned Unit Development 
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I. INTRODUCTION 

A. Background and Intent.  This Center City Planned Unit Development 
(“CCPUD”) is proposed by 208APACHE LLC (the “Applicant”) for the property located at 221 
E. Boyd St., Norman, Oklahoma, more particularly described on Exhibit A (the “Property”). The 
Property contains approximately 0.321 acres. This CCPUD is intended to put forth the parameters 
for the development of the Property to allow for the construction of a multi-family structure with 
up to five (5) residential units with a maximum of four (4) bedrooms per unit. This CCPUD will 
allow for a relaxation of the CCFBC’s specific development and design criteria applicable to the 
Property in order to allow the Applicant to utilize the site for  higher density multifamily structure 
with leasable units which are needed close to the University of Oklahoma campus, while 
maintaining adequate pervious coverage and parking on the Property. 

 B. Development Team.  The Applicant and owner of the Property is 208APACHE 
LLC. The architect for the project is Nathan Lofties, with Creative Home Designs. 

II. PROPERTY DESCRIPTION/GENERAL SITE CONDITIONS 

A. Location.  The Property is an approximately 13,995 square foot parcel located 
North of E. Boyd St. and West of the railroad right-of-way. The specific location is 
illustrated on the Site Development Plan, attached hereto as Exhibit B.  
 

B. Existing Land Use and Zoning.  The Property is located in the Center City Form 
Based Code (“CCFBC”) District, Urban General BFS. The Property is currently 
vacant. 
 

C. Elevation and Topography.  The Property is essentially flat with little to no 
elevation change throughout. 

 
D. Drainage.   The Property is generally flat and drains to Boyd Street and the 

alleyway on the North.  
 
E. Utility Services.  All necessary utilities for this project (including water, sewer, 

gas, telecommunications, and electric) are currently located within the necessary 
proximity to serve the Property, or they will be extended by the Applicant, as 
necessary. 

 
F. Fire Protection Services.  Fire protection services will be provided by the City of 

Norman Fire Department and by the owner of the Property where required by 
building and fire protection codes in the structures. 

 
G. Traffic Circulation and Access.  Boyd Street is located on the South boundary of 

the Property and the public alleyway is located along the North boundary of the 
Property. Vehicle access is currently gained from an existing driveway off of Boyd 
Street, which will be removed under this CCPUD. The public sidewalk is located 
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along Boyd Street. Traffic access and circulation will be allowed in the manner 
depicted on the Site Development Plan. The Property will be accessed from the 
alley. 

III. DEVELOPMENT PLAN AND DESIGN CONCEPT 

 The Property shall be developed in compliance with the terms of this CCPUD and the 
exhibits attached hereto and incorporated herein by reference, subject to adjustments or 
modifications allowed pursuant to Appendix B, Section 520(F), Administration, of the CCFBC, 
as may be amended from time to time. 

A. Allowable Uses.   
 
A list of the allowable uses for the Property is attached hereto as Exhibit C.  
 

B. Development Criteria. 
 
1. Siting. The proposed Site Development Plan for the Property is concurrently 

submitted with this CCPUD as Exhibit B and shall be incorporated herein as 
an integral part of this CCPUD. The Property shall be developed in substantial 
conformance with the Site Development Plan, subject to adjustments or 
modifications allowed pursuant to Appendix B Section 520(F), Administration, 
of the CCFBC, as may be amended from time to time. The Required Building 
Line (“RBL”) along the Property’s Boyd Street frontage shall be six (6’) feet 
from the front property line as shown on the attached Site Development Plan. 
 

2. Building Height.  The buildings to be constructed on the Property are planned 
to be three (3) stories, as shown on the proposed elevations attached as Exhibit 
D. As shown on the proposed elevations, the finished floor height may be raised 
up to 36”. 
 

3. Elements.  The Property shall be built in accordance with the terms of this 
CCPUD and the exhibits hereto. Exterior materials shall comply with the 
requirements of Section 402(J), Architectural Materials (exteriors), of the 
CCFBC, as may be amended from time to time. Fenestration is only required 
along Boyd Street frontage. Fenestration for Boyd Street frontage shall be a 
minimum of 33% on ground story and 20% for upper stories. To break down 
the scale of the buildings and provide a better pedestrian experience, the facades 
along Boyd Street will have at least two different materials, a ground story 
configuration different from the upper story and at least 2 different bay 
configurations. The Boyd Street RBL shall have an offset depth of a maximum 
of 60 inches behind the RBL to accommodate the proposed recessed doors and 
stoops. 
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4. Sanitation.  A trash dumpster to be installed at 305 E. Boyd will be shared by 
this Property.  

 
5. Signage.  All signage for the Property shall comply with Section 402(N), 

Signage, of the CCFBC, as amended thereafter.  
 

6. Traffic access and sidewalks.  Traffic circulation and access to the Property 
shall be allowed in the manner shown on the Site Development Plan. In order 
to keep the streetscape pedestrian friendly and usable, street trees and 
streetlights shall not be required along the Property’s Boyd Street frontage. 
 

7. Lighting.  The project shall comply with the requirements of the CCFBC under 
Section 402(O), Lighting & Mechanical, as amended thereafter.   

 
8. Open Space.  Open space will be located on the Property in the locations 

depicted on the attached Site Development Plan. Consistent with the Property’s 
CCFBC designation of Urban General, the Property shall have a maximum of 
85% impervious coverage. Open space areas are allowed to be located in 
noncontiguous areas on the Property. 
 

9. Parking.  Parking is provided in the manner shown on the attached Site 
Development Plan. The Applicant will provide one parking space per bedroom. 
Additionally, three (3) off-site spaces will be provided on the Property for 305 
E Boyd Street. One bike rack per unit will be provided as shown on the Site 
Development Plan. 
 

10. Landscaping.  In order to keep the streetscape pedestrian friendly and usable, 
street trees and streetlights will not be required for development of the Property 
under this CCPUD. Landscaping will be provided in substantial compliance 
with the Site Development Plan. Final landscaping types, quantities, and 
locations may change during final design and construction. Any trees to be 
planted shall be of a species that is listed in Section 506 of the CCFBC, as 
amended thereafter, or otherwise approved by the City of Norman Forester, City 
of Norman Ordinance, or appropriate City of Norman staff member.  
 

11. Drainage. The Property will meet or exceed all applicable drainage ordinances. 
Drainage will be directed into the existing storm sewer main on Boyd Street 
and to the alleyway on the north of the Property. 

 
12. Fencing. Fencing with a maximum height of eight (8’) feet is permissible but 

not required on the Property. 
 
C. CCFBC Variances. 
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 The Property shall be developed in accordance with the terms of this CCPUD and 
the exhibits attached hereto and incorporated by reference. For convenience 
purposes, a summary of the variances sought from the CCFBC follows: 

1. RBL Modification. The RBL has been modified to six (6’) feet due to the 
presence of overhead powerlines and to provide the residents with additional 
privacy from the adjacent public right-of-way. The adjustment also ensures that 
front doors will not encroach within the public right-of-way.  
 

2. Four Bedrooms Per Unit. Each unit is allowed to contain a maximum of four 
bedrooms as this is an area that is appropriate for added density. This CCPUD 
will allow for a development that can provide thoughtfully designed residential 
units closely located to the University of Oklahoma, which is much needed. 
 

3. Streetscape. Street trees and streetlights will not be required on this Property. 
This will help keep the Boyd streetscape pedestrian friendly due to the 
proximity of the RBL to the right-of-way and the existence of driveways on 
other properties on this block. Bike racks will be installed on the Property. 

 
4. Open Space. Open space areas are not required to be contiguous on the 

Property.  
 

5. Elements.  An additional 36 inches of offset from the Boyd Street RBL is being 
requested to allow the proposed recessed entries and covered stoops for a total 
maximum offset depth of five (5’) feet. 
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EXHIBIT A 
 

LEGAL DESCRIPTION OF THE PROPERTY 
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EXHIBIT B 
 

PROPOSED SITE DEVELOPMENT PLAN 
Full Size PDF Documents Submitted to City Staff 
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EXHIBIT C 
ALLOWABLE USES 

Allowable Uses: 

Ground Story: 
The Ground Story may house commerce, professional services or residential uses. 

Upper Stories: 
The Upper Stories may only house Residential or Commerce uses. No restaurant or retail sales 
uses shall be allowed in Upper Stories unless they are second story extensions equal to or less 
than the area of the Ground Story use. No commerce use, except for permitted rooftop 
restaurants, is permitted above a residential use. Additional habitable space is permitted within 
the roof where the roof is configured as an attic story. 

Residential Dwelling Units: 
The Property may contain five (5) units with a maximum of four (4) bedrooms per unit, totaling 
twenty (20) bedrooms on the Property. 
 

Use Table 
The use table included below, as may be amended from time to time, identifies the uses allowed 
within this CCPUD. References to Additional Regulations refer to provisions of the CCFBC (as 
such may be amended from time to time) and shall be applied to the Property if such use is 
requested on the Property, except that no additional regulations will be applied to any Residential 
Uses on the Property. 
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EXHIBIT D 

PROPOSED EXTERIOR ELEVATIONS 
Full Size PDF Documents Submitted to City Staff 
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City of Norman Predevelopment  September 28, 2023 
  

Applicant: 208 Apache LLC   
 

Project Location:  221 E Boyd Street   
 
Case Number:  PD 23-31 
 
Time: 6:00 p.m.   
 
Applicant Representative: Libby Smith, Gunner Joyce, & Sean Rieger, with Rieger Law 
Group 
 
Attendees: 
Lee Hall, 648 S.  Lahoma 
Councilmember Helen Grant 
Councilmember Lauren Schueler 
 
City Staff:  
Anais Starr, Planner II 
Amanda Stevens, Dev. Center Coordinator 
Beth Muckala, Assistant City Attorney  
 
Application Summary:  
A request to rezone from CCFBC, Center City Form-Based Code, to CCPUD, Center City 
Planned Unit Development for a multi-family structure with five townhomes. Libby Smith 
presented a PowerPoint with drawings of the proposed redevelopment and described 
the project. Ms. Smith indicated that a companion project with similar configuration 
located at 305 E Boyd Street would be moving forward at the same time as this request. 
 
Neighbor’s Comments/Concerns/Responses: 
Councilmember Grant asked if the primary reason for the CCPUD was the moving of 
the RBL. Ms. Smith stated that and the request for 4 bedrooms per unit. Lee Hall, asked if 
these were the only variances requested. Ms. Smith listed the requested variances. 
Attendees had questions about the location of the dumpster and whether there would 
be just one for both locations. Ms. Smith, indicated the location of the dumpster on the 
site plan for 305 E Boyd Street in her PowerPoint. Attendees asked for clarification on the 
number of units and bedrooms per structure. Ms. Smith explained the structure was 
comprised of five units with four bedrooms each while the companion project at 305 E 
Boyd Street would contain seven townhomes.  Attendees also asked for clarification as 
to whether the requested variance to the RBL, would move the building closer to the 
front property line. Ms. Smith indicated the request was to move the RBL further back 
from the front property line in order to provide additional privacy for the tenants.  
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File Attachments for Item:

30. CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, AMENDMENT, 

AND/OR POSTPONEMENT OF CONTRACT K-2324-124: A CONTRACT BY AND 

BETWEEN THE CITY OF NORMAN AND HIGH FLYER HOLDINGS, INC., IN THE 

AMOUNT OF $940,000 FOR THE PURCHASE OF REAL PROPERTY LOCATED AT 

5451 HUETTNER DRIVE, PLUS CLOSING COSTS; AUTHORIZING THE CITY 

MANAGER OR HIS DESIGNEE TO EXECUTE ANY DOCUMENTS ON BEHALF OF 

THE CITY OF NORMAN TO EFFECTUATE THE TRANSACTION; AND 

APPROPRIATION OF GENERAL FUND BALANCE.
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CITY OF NORMAN, OK 
STAFF REPORT 

 

 

MEETING DATE: 02/27/24 

REQUESTER: Anthony Purinton, Assistant City Attorney 

PRESENTER: Anthony Purinton, Assistant City Attorney 

ITEM TITLE: CONSIDERATION OF APPROVAL, ACCEPTANCE, REJECTION, 
AMENDMENT, AND/OR POSTPONEMENT OF CONTRACT K-2324-124: 
A CONTRACT BY AND BETWEEN THE CITY OF NORMAN AND HIGH 
FLYER HOLDINGS, INC., IN THE AMOUNT OF $940,000 FOR THE 
PURCHASE OF REAL PROPERTY LOCATED AT 5451 HUETTNER 
DRIVE, PLUS CLOSING COSTS; AUTHORIZING THE CITY MANAGER 
OR HIS DESIGNEE TO EXECUTE ANY DOCUMENTS ON BEHALF OF 
THE CITY OF NORMAN TO EFFECTUATE THE TRANSACTION; AND 
APPROPRIATION OF GENERAL FUND BALANCE. 

  

BACKGROUND: 

City Council has prioritized the identification and purchase of real property to house a permanent 
emergency overnight/day shelter. After the listing for this property was brought to the City’s 
attention, City Council held an executive session to discuss the potential acquisition of the 
property on November 21, 2023 and again on December 19, 2023. 

DISCUSSION: 

This undeveloped parcel of property is approximately 6.17 acres and fronts onto I-35. The 
property is listed for $1 million dollars, but a purchase price of $940,000 was negotiated, which 
reflects the appraised value of the property.  

The property is currently zoned as a Planned Unit Development (PUD), but the City’s intended 
use as an emergency overnight/day shelter would require rezoning on all but property zoned as 
municipal use. As this parcel is larger than necessary for its intended use, the City anticipates 
all remaining property not needed for shelter purposes could be put to a different use.  

The terms of the purchase and sale agreement include a purchase price of $940,000. An 
appropriation of General Fund Balance Account (10-29000) will be required to fund the 
purchase.  Upon approval of the agreement, the City will transfer $25,000 in earnest money to 
the closing company, which will be credited to the purchase price at closing. The City will have 
an inspection period of 60 days, which can be extended by the City for an additional 30 days, if 
needed. During this period, City can terminate the agreement without penalty for any reason. 
Closing costs are anticipated to be no more than $5,000. 
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RECOMMENDATION 1: 

Staff recommends that upon direction, City Council approve an appropriation of $945,000 from 
the General Fund Balance (Account 10-29000) to 5451 Huettner Drive, Land (Project BG0093; 
Account 50193365-46001) to fund the purchase as outlined above. 

RECOMMENDATION 2: 

Staff recommends that upon direction, City Council approve Contract K-2324-124, the Purchase 
and Sale Agreement to purchase 5451 Huettner Drive for $945,000 and authorize the City 
Manager or his designee to execute any documents on behalf of the City of Norman to finalize 
the purchase at closing. 
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