
Posted: __________ 

Remove: 

Town of New Castle 
450 W. Main Street 

PO Box 90 

New Castle, CO  81647 

Administration Department 
Phone: (970) 984-2311

Fax:   (970) 984-2716

www.newcastlecolorado.org 

Agenda 

New Castle Town Council Regular Meeting 

Tuesday, November 15, 2022, 7:00 PM 

Starting times on the agenda are approximate and intended as a guide for Council.  

The starting times are subject to change by Council, as is the order of items on the agenda. 

Virtual Meetings are subject to internet and technical capabilities. 

To join by computer, smart phone or tablet click HERE 

If you prefer to telephone in: 

Please call: 1-346-248-7799 

Meeting ID: 709 658 8400 

Follow the prompts as directed. Be sure to set your 

phone to mute until called on 

The Council Packet is available HERE 

Call to Order 

Pledge of Allegiance 

Roll Call 

Meeting Notice 

Conflicts of Interest 

Agenda Changes 

Citizen Comments on Items not on the Agenda 
 -Comments are limited to three minutes- 

Consultant Reports 
Consultant Attorney 

Consultant Engineer 

Items for Consideration 

A. Oath of Office: New Castle Police Chief  

Recess the Town Council Meeting, Convene as the Local Liquor Licensing Authority 

B. Consider Resolution TC 2022-27, A Resolution of the New Castle Town 
Council Approving an Application from Hacienda San Miguel, Inc. for a 

Hotel & Restaurant Liquor License 
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C. Consider a Special Events Liquor License Application from the Town of New 
Castle Special Events Office for the Chili Cook Off 

Adjourn the Local Liquor Licensing Authority, Reconvene the Town Council Meeting 

D. Consider Resolution TC 2022-28 - a Resolution of the New Castle Town 
Council Approving an Update to the Public Works Manual 

E. Consider Ordinance TC 2022-12, An Ordinance of the New Castle Town 

Council Amending Chapters 16.04 and 16.28 of the Town Municipal Code 
Concerning Street and Other Design Standards (1st reading) 

F. Consider a Motion to Approve a Service Agreement for Town Prosecutor 

Consent Agenda 

Items on the consent agenda are routine and non-controversial and will be approved by 
one motion. There will be no separate discussion of these items unless a council member 

or citizen requests it, in which case the item will be removed from the consent agenda. 
New Castle Liquors Retail Liquor Store Renewal Application 
New Castle Liquors Tastings Permit Renewal 

Staff Reports 

Town Administrator 
Town Clerk 

Town Treasurer 
Town Planner 
Public Works Director 

Commission Reports 

Planning & Zoning Commission 
Historic Preservation Commission 
Climate and Environment Commission 

Senior Program 
RFTA 

AGNC 
GCE 
EAB 

Council Comments 

Adjourn 
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Memorandum 

To: Mayor and Council 

Subject: Agenda Item – Police Chief Oath of Office 

From: David Reynolds 

Date: 11/15/22 

The purpose of this agenda item is to provide an opportunity for Officer Charles Burrows to take the Oath of 
Office for Police Chief, and to be formally named as Police Chief for the Town of New Castle. 

Officer Charles (Chuck) Burrows has over eighteen years of experience in law enforcement, which includes 
almost nine years with the Town of New Castle. Officer Burrows proudly served in the United States Air Force 
for four years as a weapons specialist and an addition ten years as a military contractor. Chuck’s educational 
background includes a bachelor’s degree in social and criminal justice. 

The Town of New Castle finds itself fortunate to have a talented and qualified candidate from within the ranks 
of our existing staff. We look forward to a seamless transition of leadership and anticipate positive growth for 
the New Castle Police Department as we move forward. 

Office of the Town Administrator 
Phone: (970) 984-2311

Fax:  (970) 984-2716

www.newcastlecolorado.org 

    Town of New Castle 
     450 W. Main Street 

     PO Box 90 

 New Castle, CO  81647 
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OATH OF OFFICE 

 
NEW CASTLE CHIEF OF POLICE 

 
 

STATE OF COLORADO 

COUNTY OF GARFIELD 
TOWN OF NEW CASTLE 

 
 
 

I,  Charles Burrows, do solemnly, sincerely, and truly declare and affirm 

that I will support the Constitution of the United States and of the State of 

Colorado, and the Charter and ordinances of the Town of New Castle, and 

faithfully perform the duties of the New Castle Chief of Police upon which I am 

about to enter. 

             
      Signature 

 

Subscribed and sworn to before me this 15th day of November, 2022. 
  

         

 Official Administering Oath 
 

          
 Title 
 

 Town of New Castle, P O Box 90, New Castle, CO 81647 
 

 My Commission expires  _______   
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     Memorandum 
To:   Local Liquor Licensing Authority  
 
From:  Remi Bordelon 
 
Date:  11/15/22 
 
Subject: Council Agenda Item – Liquor License for Hacienda San Miguel, Inc. 
 

 
The purpose of this agenda item is to consider an application from Hacienda San Miguel, Inc. for a Hotel & 
Restaurant liquor license for their business located at 201 West Main Street, New Castle, CO. 
 
Pursuant to state liquor law, the prior liquor license holder, 2 Coronas LLC, completed a state Wholesaler’s 
Affidavit of Compliance form as well as a town Affidavit of Transfer, effectively transferring 2 Coronas LLC hotel 
& restaurant liquor license to Hacienda San Miguel, Inc.  
 
The applicants for Hacienda San Miguel, Inc. completed a new hotel & restaurant license application and 
submitted that along with the affidavits on September 26, 2022. Clerk’s Office staff determined that the 
application was substantially complete and issued a temporary hotel & restaurant liquor license to Hacienda 
San Miguel, Inc. The temporary license is good for 120 days and can be extended if necessary.  The temporary 
license allows Hacienda San Miguel, Inc. to serve spiritous liquor as well as beer and wine while the local liquor 
authority and the State of Colorado review the application. If the Authority chooses to approve the application, 
Hacienda San Miguel, Inc. will be able to serve spiritous liquor as well as beer and wine under a permanent hotel 
& restaurant liquor license.  
 
Colorado Revised Statues Section 12-47-307(3)(c) requires the applicant to submit to fingerprinting and requires 
that Council, as the local liquor licensing authority, “use the information resulting for the fingerprints-based 
criminal history record check to investigate and to determine if an applicant is qualified for a license.” The 
applicant’s fingerprint results have not been received to date.  
 
The applicant applied for the license on September 29, 2022. All necessary documentation and fees have been 
submitted, and the hearing was properly noticed.  
 
Staff recommends that Council approve Resolution TC-2022-27, approving an application from Hacienda San 
Miguel, Inc. for a Hotel & Restaurant Liquor License, provided the applicant’s background check nets appropriate 
results to allow them to hold a liquor license.  
 
Adopting this recommendation would be consistent with the requirements of the State Liquor Code and would 
allow Hacienda San Miguel Inc. to serve malt, vinous and spirituous liquors for on-premises consumption. Town 
sales tax would be collected on sales of these beverages.  

Office of the Town Administrator 
Phone: (970) 984-2311 

Fax:  (970) 984-2716 

www.newcastlecolorado.org 

        Town of New Castle 
                450 W. Main Street 

                             PO Box 90 

         New Castle, CO  81647 
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TOWN OF NEW CASTLE 

RESOLUTION NO. TC-2022-27 
 

A Resolution of the New Castle Town Council Approving an Application from 
Hacienda San Miguel, Inc. for a Hotel & Restaurant Liquor License. 
 

WHEREAS, Hacienda San Miguel, Inc. (Applicant) has applied for a hotel & 
restaurant liquor license at 201 W. Main Street, New Castle, Colorado; and 

 
WHEREAS, the Town Council of the Town of New Castle held a duly noticed public 
hearing on November 15, 2022 to consider the application; and 

 
WHEREAS, the Town Council listened to testimony from staff, the Applicant, and 

members of the public concerning the application; and 
 

WHEREAS, the Town Council finds: 
 
1.   Within the previous 2 years, the Town Council has not denied an application 

for the same class of license at this location or within 500 feet of this location 
for the reason that the reasonable requirements of the neighborhood and the 

desires of the adult inhabitants were satisfied by the existing outlets; 
2.    The Applicant is entitled to possession of the premises to be licensed by 

ownership, lease, rental, or other arrangement; 

3. The sale of alcohol beverages at the premises is permitted under the zoning 
regulations applicable to the premises; 

4. The Applicant’s officers, and members holding 10 percent or more interest in 
the Applicant, are of good moral character; 

5. The reasonable requirements of the neighborhood for the type of license for 

which application has been made; the desires of the adult inhabitants; and the 
number, type, and availability of alcohol beverage outlets located in or near the 

neighborhood under consideration justify the granting of the license; and 
 

WHEREAS, based on the application and the testimony, the Town Council desires to 
approve the application. 

 
NOW, THEREFORE, BE IT RESOLVED by the Town Council of the Town of New Castle, 

Colorado: 
 

1.   Recitals. The Town Council adopts the foregoing recitals as findings of fact 
and determinations of the Council. 
 

2. Definition of the Application. The Application consists of the documents and 
information identified by the Town Clerk, plus all representations of the Applicant 

reflected in the minutes of the Town Council public hearing on November 15, 2022. 
 

3.    Approval. The Town Council approves the Application. 
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Introduced, Read and Adopted at a regular meeting of the Town Council of the 
Town of New Castle, Colorado, on November 15, 2022. 
 

TOWN OF NEW CASTLE 
 

 
__________________________ 
Mayor Art Riddile 

ATTEST: 
 

 
__________________________ 
Town Clerk Melody Harrison, CMC 
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 TOWN OF NEW CASTLE 
Town Clerk 

Memo 
To: Local Liquor Authority 

From: Melody Harrison, Town Clerk 

 

Date: 11.15.2022 

Re: Town of New Castle Special Event Liquor Permit for the Chili Cook-Off and Mac & Cheese 

Competition, December 2, 2022 

Request: The Special Event Staff of the Town of New Castle requests a special events liquor license 

for the Chili Cook-Off and Mac & Cheese Competition on December 2, 2022 ,located in Burning 

Mountain Park at 157 W. Main Street.  

 

Recommendation: If Council’s consensus is to approve the attached application for a special 

event liquor permit for the Town of New Castle, the Clerk's Office staff recommends that Council 

consider the following condition(s): 

That although the application requests a permit time until 8:00 p.m. on December 2, 2022, staff 

recommends that alcohol be served until 7:30 p.m., and alcohol be allowed on premises until 

8:00 p.m. 

 

Policy Implications: The policy implication of Council's approval of this special event license is 

that the town shall have the authority to serve, sell or distribute malt, vinous and spirituous liquors 

for on-premises consumption at the 2022 Chili Cook-Off and Mac & Cheese Competition on 

December 2, 2022, from 5:30 p.m. to 8:00 p.m. 

 

Budget Implications: Adopting staff’s recommendation would increase sales tax revenues. Even 

though the applicant is a non-profit organization, it is required to collect and remit sales tax on beer 

garden sales. 

 

 

Melody L Harrison     

Department Head (signature) 

 

 

 

Background: The Town of New Castle Special Event Coordinator filed the application on October 

24, 2022. The public hearing has been properly noticed. The application is properly completed. 
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Memorandum 

 
To:   Mayor and Council 
 
Subject: Agenda Item – Consider Council Resolution TC 2022-28  Updates to the Public Works Manual 
 
From:  David Reynolds 
 
Date:  11/15/22 
 
 
The purpose of this agenda item is to consider the approval of Resolution TC 2022-28 addressing proposed 
updates and changes to New Castle’s Public Works Manual. 
 
Public Works Director John Wenzel and Town Planner Paul Smith, have worked for the past several months with 
our town engineer, town attorneys, and other staff members to develop needed updates to the New Castle 
Public Works Manual and associated sections of the New Castle Municipal Code. Staff has reviewed the changes 
with the Planning and Zoning Commission and has taken their comments into account in order to develop the 
proposed final version for Council consideration. Staff members will review the updates with Town Council and 
discuss reasons for the proposed updates and changes. 
 
 
 
 
 
 

Office of the Town Administrator 
Phone: (970) 984-2311 

Fax:  (970) 984-2716 

www.newcastlecolorado.org 

        Town of New Castle 
                450 W. Main Street 

                             PO Box 90 

         New Castle, CO  81647 
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TOWN OF NEW CASTLE, COLORADO 

RESOLUTION NO. TC 2022-28 
 

A RESOLUTION OF THE TOWN OF NEW CASTLE TOWN COUNCIL APPROVING AN 

UPDATE TO THE PUBLIC WORKS MANUAL 

 

WHEREAS, the Public Works Department of the Town of New Castle (“Town”) has 

adopted a Public Works Manual that establishes minimum standards for street, utility, and other 

infrastructure development within the Town; and 

 

WHEREAS, the Public Works Department, in conjunction with other Town departments, 

staff, and the Planning & Zoning Commission, has recently reviewed the Public Works Manual 

and design standards included in the Municipal Code to identify provisions that should be 

addressed in the Public Works Manual instead of in the Municipal Code;  

 

WHEREAS, the Public Works Department has prepared the update to the Public Works 

Manual attached as Exhibit A to conform to current best practices and incorporate street and other 

utility design standards currently set forth in the Town Municipal Code into the Manual; and   

 

WHEREAS, the Town Council has reviewed the updated to the Public Works Manual 

prepared by the Public Works Department and finds and determines that the changes included 

therein are necessary and appropriate and promote the health, safety, and welfare of the Town and 

its citizens; and 

 

 WHEREAS, the Town Council now desires to approve the update to the Public Works 

Manual attached hereto as Exhibit A.  

 

NOW, THEREFORE, BE IT RESOLVED BY THE TOWN COUNCIL OF THE TOWN 

OF NEW CASTLE, COLORADO: 

 

1. Recitals. The foregoing recitals are incorporated herein as findings of the Town 

Council.  

 

2. Approval. The updates to the Public Works Manual attached as Exhibit A and 

incorporated herein by reference are hereby approved by Town Council and will take effect upon 

adoption of this Resolution. To the extent of any conflict between the Public Works Manual as 

updated hereby and any provisions of the Town Municipal Code, the Public Works Manual will 

control. 

 

3. Effective Date. This Resolution shall take effect upon adoption hereof.  

 

INTRODUCED, READ, AND ADOPTED at a regular meeting of the Town of New Castle Town 

Council held on November 15, 2022.  
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TOWN COUNCIL OF THE TOWN OF  

NEW CASTLE, COLORADO 

 

 

By:       

       Art Riddile, Mayor 

 

ATTEST: 

 

 

       

Melody Harrison, Town Clerk 
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EXHIBIT A 
 

Updated Public Works Manual 
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Exhibit A 

 

 

Street Design Standards. 
 

Pursuant to section 16-04-020 of the municipal code, a “street” means a right-of-way 

reserved or dedicated for public use that provides principal vehicular and pedestrian access to 

adjacent properties.  All newly constructed public streets shall be subject to the following 

standards and regulations.  Exemptions to these standards shall be subject to the provisions 

of Title 16 of the municipal code.  

 

A. The street pattern shall conform to the most recently adopted transportation plan or 

comprehensive plan and shall afford safe and convenient access to all lots within the 

subdivision. 

 

B. Streets shall intersect with planned or existing streets as follows: 

 

1. Intersections of streets shall be at right angles unless otherwise approved by 

the Planning Commission and the Town Engineer. 

 

2. No more than two streets shall intersect at one point. 

 

3. Two local streets meeting a third street from opposite sides shall meet at the 

same point, or their centerlines shall be offset at least one hundred feet (100'). 

 

4. Arterial or collector streets meeting a third street from opposite sides shall 

meet at the same point, or their centerlines shall be offset at least two hundred 

feet (200'). 

 

5. The Town Engineer may approve exceptions to the provisions of this 

subsection in extraordinary circumstances where safety is not compromised. 

 

C. Streets shall have the names of existing streets which are aligned in the Town, or as 

specified by the Town of New Castle Public Works Manual and approved by Garfield 

County Communications. 

 

D. Streets which are extensions of existing or platted streets shall bear the same 

classification as that assigned to the existing or platted street in the most recently 

adopted transportation or comprehensive plan and shall conform to any special 

standards pertaining to such classifications. 

 

E. Local residential streets shall be laid out to discourage through traffic, and where a 

proposed subdivision borders on or includes a street designated arterial, intersections 

of proposed streets with such arterials shall be held to a minimum.  Lots bordering 

arterial roadways may be either reverse-facing on an interior street within the 

subdivision or served by a frontage road. 
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F. Streets shall be designed to bear a logical relationship to the existing topography. 

 

G. Dead-end streets shall not be permitted.  A street may end in a permanent cul-de-sac 

providing that the street is not longer than six hundred sixty feet (660') and that the 

radius of the turning areas be at least forty-five feet (45') to the curb, and fifty feet 

(50') to the edge of the right-of-way.   

 

Where a street is designed to connect with a future street, a temporary turn-around 

shall be provided with a radius equal to that required for a permanent cul-de-sac or of 

an alternate design approved by the Town Engineer based on the traffic movement 

generated by the street in question.  Such streets terminating in a temporary turn 

around may exceed the six hundred sixty foot (660') limit specified above if approval 

by the Town Engineer.  If the temporary turn-around is to exist for a period longer 

than six (6) months, then the subdivider shall pave it and construct a curb and gutter 

and sidewalks if so directed by the Town Engineer.  When the connection is finally 

made, the subdivider shall be responsible for constructing the turn-around area to fit 

the normal street design, and the Town shall reassign the excess right-of-way back to 

the owners of the adjacent property.  Surface drainage on the cul-de-sac shall be 

towards the intersecting street or else a drainage easement shall be provided from the 

cul-de-sac. 

 

H Private streets shall not be permitted without approval by Town Council.  A “private 

street” means an undedicated, privately controlled, and privately maintained right-of-

way. All newly constructed streets shall meet the Town of New Castle streets design 

standards.  
 

I. All newly constructed streets shall comply with the "Recommended Right-of-Way 

Cross-Sections", (Appendix A) which may be adopted and amended from time to 

time by resolution of the Town Council.  Streets, alleys, rights-of-way, sidewalks and 

easements shall comply with all federal and state specifications, and, in addition, shall 

meet the following minimum width standards: 

 

1. “Arterial street” means a street, existing or proposed, which serves or is 

intended to serve as a major traffic way and is designated as a major street on 

the comprehensive plan.  Arterial streets shall have a minimum right-of-way of 

one hundred feet (100').  The minimum paved portion of the street measured 

from flow line to flow line shall be sixty-four feet (64'). 

 

2. “Collector street” means those with low to medium traffic volume, whose purpose 

is to provide access to residential areas and to channel traffic from residential 

areas to arterial streets.  Widths of new collector streets will vary depending on 

selected use in conformance with the “Recommended Right of Way Cross 

Sections” (Appendix A).    

3. “Local residential street” means streets with low volume, low speed traffic that 

are intended to provide access to adjacent residential lots. Local residential 

streets shall have a minimum right-of-way of fifty-eight feet (58), with a 

minimum paved portion of thirty-six feet (36'), measured flow line to flow 
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line. Pinch points for traffic calming and pedestrian crossing will be 

considered.   

 

4. Alleys (where permitted), twenty feet (20'); 

 

5. Crosswalk easements, ten feet (10'); 
 

6. Drainage easements, ten feet (10'), or larger if so required by the Town Engineer; 

 

7. Half-streets shall not be permitted, except when required to complete a half-

street already in existence; 

 

8. Minimum street gradient for all streets shall be four-tenths of one percent 

(0.4%).  Maximum street gradient shall be eight percent (8%).  Streets shall 

not exceed a gradient of four percent (4%) within one hundred feet (100') of an 

intersection.  Vertical curves shall be used at changes of grade exceeding one 

percent (1%) and shall be designed to provide a minimum sight distance of 

two hundred feet (200') except for arterial streets which shall be subject to 

state and federal standards.  To insure adequate sight distance, when street 

roadway lines deflect more than five degrees, connection shall be made by 

horizontal curves.  

 

9. Where a street classified as arterial intersects with any other arterial street, no 

on-street parking shall be allowed on the arterial street within one hundred feet 

of the intersection.  If the arterial street consists over its general length of only 

two traffic lanes, then a third lane shall be provided and stripes painted to the 

specifications of the Town Engineer to enable vehicles to make left turns at 

such intersections without impeding other traffic; 

 

10. All utilities shall be installed before streets or alleys are surfaced. 

 

11. Subdivision as-builts shall show dedicated rights-of-way; 

 

12. All sewer and water utilities shall clearly show: 

 

a. Invert in, invert out, and rim elevation on all manholes; 

 

b. Locate all valves, manholes, fire hydrants and/or other utilities with at 

least two (2) ties from discernible objects; 

 

c. Distance and slope between manholes to be noted as offsets to mains 

from curbs or property lines; 

 

d. Dimension existing and/or added water and sewer taps from lot corners 

or readily discernible objects.  Sewer taps shall have additional 

dimensions from the tap to the downstream manhole; 
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e. All dimensions to be from fixed permanent or readily discernible 

objects.  Where water and sewer taps are located from lot lines, front 

footage will be noted from fixed and permanent point of origin; 

 

f. Depth of the lateral or service line shall be noted at the property line. 

 

 

Alleys and Easements. 
 

Paved alleys may be provided and shall be required unless other provisions are made and 

approved for service access.  Easements for utility purposes shall be required along all sides 

and real lot lines except those bordering dedicated streets and alleys.   

 

 

Drainage. 
 

Drainage easements and improvements shall be designed by a registered engineer to 

accommodate expected run-off as determined by the drainage plan.  Improvements shall be 

installed to specification by the Town Council through their designated representative.  All 

drainage improvements described herein shall be the financial responsibility of the 

subdivider, except as may be provided otherwise in this Public Works Manual or Town 

Council. 

 

The rate of runoff from any developed area shall not exceed the historic rate of runoff based 

on a twenty-five (25) year rainfall event. 

 

The following methods of runoff estimation shall be utilized for determining the rate of 

runoff from a particular site as applicable: 

 

1. Rational Method:  Used for Drainage Basins less than 20 acres in size and for 

minor system design. 

 

2. SCS TR 55 Methods:  Used for drainage basins up to 20 square miles in size.  

Also used for flood flow determination and design in minor and major 

systems.  Also used to compute flood storage volumes. 

 

3. Unit Hydrograph:  Used for drainage basins up to 1000 square miles in size.  

Also used for flood flow determination and design in minor and major 

systems.  Also used to compute flood storage volumes. 

 

 

General Utilities. 

 

In the event oversized utilities are required, the developer or subdivider may request that 

Town Council consider an agreement or other arrangements for reimbursements shall be 

made and approved by Town Council, whereby the developer shall be allowed to recovery of 

the cost of the utilities that have been provided by him beyond the needs of his development 
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and standard Town specification s. Any such cost-recovery agreement must be approved by 

Town Council.  The method and time of payment under the reimbursements shall be 

established in accordance with the current policies of the Town relating to the placement of 

such oversized utilities. 

 

 

Water Distribution. 
 

The water main distribution system shall be designed to connect with the Town water system 

and make water available to each lot in the proposed subdivision.  Each lot must be provided 

with an individual service line.  Fire hydrants shall be located to insure protection to each lot, 

but under no circumstances shall a lot be more than three hundred feet from the nearest 

hydrant based on front line distance.  Design of the system shall be the responsibility of the 

subdivider with all plans subject to approval of the Town Council through their designated 

representatives.  Installations of the system shall be to Town specifications and at the 

direction of the Town Council through their designated representatives.  Financial 

responsibility for the water distribution system shall be subject to existing Town regulations 

and agreement relating thereto between the Town Council and the subdivider, except as may 

be provided otherwise in this Public Works Manual. 

 

 

Sanitary Sewage Collection. 
 

If the Town is to supply sanitary sewage collection, the sewage collection system shall be 

designed to connect with the Town system and provide an individual service line to each lot 

in the proposed subdivision.  Design of the system shall be the responsibility of the 

subdivider with all plans subject to the approval of the Town Council through their 

designated representative.  Financial responsibility for the sanitary sewage collection system 

shall be subject to existing Town regulations and agreements relating thereto between the 

Town Council and the subdivider, except as may be provided otherwise in the Public Works 

Manual or by Town Council.  

 

 

All Other Utilities. 
 

All utilities, except major power transmission lines, shall be underground, unless specifically 

exempted by the Town Council, who shall grant such exemption only in cases of extreme 

difficulty.  Facilities necessary and appurtenant to underground facilities or other installation 

of peripheral overhead electrical transmission and distribution feeder lines, or other 

installation of either temporary or peripheral overhead communications, distance, trunk, or 

feeder lines may be above ground. 

 

 

 

Sidewalks. 
 

Sidewalks are required on both sides of all streets and shall be at least five feet (5’) wide for 
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residential streets and five feet (5’) to six feet (6') wide for collector streets.  Local residential 

streets shall have mountable curb and gutter with sidewalks separated from the curb by a 

landscape buffer measuring five feet, four inches (5’-4”).  Collector streets shall have vertical 

curb and gutter with sidewalks separated from the curb by a landscape buffer measuring five 

feet, four inches (5’-4”).  Design of sidewalks in commercial and industrial areas shall be 

approved by the Planning Commission.  Permanent objects within the landscape buffers are 

prohibited, except as may be provided otherwise in the Public Works Manual or by Town 

Council 

 

When right-of-way, geographic, or topographic limitations prevent sidewalks on both sides 

of the street, then a single sidewalk shall be provided and shall be at least six feet (6’) wide.  

In such cases alternate pathways shall be provided to accommodate pedestrians. 

 

All sidewalks shall be ramped at all street intersections or other pedestrian crossing areas. 

The design and construction of sidewalk ramps must meet the applicable requirements of the 

"Americans with Disabilities Act" (ADA). 

 

 

Signing and Striping Plans. 

 

A complete signing and striping plan shall be submitted as part of the construction drawings. 

This plan shall include all project streets and intersections and all intersections with existing 

streets. The design of these improvements shall be in accordance with the MUTCD and shall 

include all necessary traffic control signage. Street name signs shall be installed at all 

intersections. The developer will be responsible for their installation. 

 

 

Bicycle Paths. 
 

Developers, when required, shall install a bicycle path at least eight feet (8') in width along 

the right-of-way of any sub-arterial street and any arterial street which is not bordered by a 

frontage road.  The initial site of the path along any street shall be determined by the 

Planning Commission and the Town Engineer.  Each developer who extends the path shall 

keep the path continuous and with as little change in grade as possible.  If topography 

necessitates that the path change from one side of the street to the other, or if the path 

intersects with another arterial or sub-arterial street, crossways shall be provided.  All bicycle 

paths shall be ramped at intersections.  Paths and crossways shall meet construction and 

design standards set by the Town Council through their designated representatives.  Any bike 

path constructed as part of the New Castle Trail System shall be constructed in accordance 

with the design requirements of the New Castle Trail System Planning Program. 

 

 

Street Lighting. 
 

The developer shall install street lights at points designated by the Town or Public Service 

Company.  The poles for such lights shall be metal and the design of both poles and the 

lights themselves shall meet specifications established by the Town Council through their 

Page 47 of 79



designated representatives. 

 

 

Snow Storage 

 

All newly constructed streets shall be designed to accommodate snow storage. Turf areas, 

without obstructions, may be utilized for this purpose.  A minimum functional area equaling 

fifteen percent (15%) of the paved area shall be provided contiguous to the right-of-way.  

Individual snow storage areas shall not be separated by more than 300 feet.  Obstructions in 

the snow storage areas include fences, utility boxes, bushes and large landscape boulders. 

 

Project Acceptance Procedure. 
 

Initial Submittal 

 

1. Acceptance Request Letter 

2. Pre-final "As-built" Drawings 

3. Stamped certification letter from design engineer verifying all improvements 

were built to meet the requirements of the Town of New Castle. Copies of all 

tests performed shall be included. 

4. Support documentation (installation and operation manuals) of those facilities 

and equipment constructed/installed as part of project. 

5. Submittal detailing any and all specific requirements (as listed below) and 

actions taken to meet these requirements. 

a)   Subdivision Improvement Regulations 

b)  Zone District Regulations 

c)  Commitments or Requirements made during Public Hearing 

d) Contractural Agreements 

e) Annexation Agreements 

f) Any/All Other  

 

Town Review of Submittals 
 

Response to Initial Submittal shall be given by the Town within thirty (30) days after 

receiving all required material. This response shall be as listed below: 

 

1. Staff recommendation to the Town Board accepting improvements as is. 

 

2. Staff recommendation to the Town Board accepting improvements under 

specific conditions. A document of specific conditions shall be included. 

 

3. Letter to the developer listing specific inadequacies in the Submittals or 

improvements. The developer must resubmit request for project acceptance 

once these inadequacies have been addressed. 

Final Acceptance. 
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When all requirements of the Project Acceptance Procedure have been met, the 

developer/owner shall have submitted "final as-builts" as defined herein. The 

warranty period shall start on the date of official Town Board acceptance. No building 

permits will be issued until Final Acceptance has been made. 

 

 

"As-Built" Plans. 
 

Finished plans of all public improvements shall be required before the Town will accept the 

improvements.  As-built drawings shall include, but are not limited to, the following 

requirements:  

 

A. Detailed and accurate information on all improvements completed as part of a project. 

Locations, dimensions, elevations, types of material, and all other information needed 

to provide a comprehensive and complete representation of the final project shall be 

included. Rights of way and easement lines shall also be shown.    

 

B. Pre-final as-builts shall be submitted on completion of all work within a phase of the 

development, and the final as-built plans shall be received before final acceptance.

 

C. Pre-final as-builts will be submitted for review and/or correction.  Pre-finals will be 

four each, blue line.   

 

D. Final as-builts will be submitted as Autocad or DXF drawings and reproducible mylar 

and will become property of the Town of New Castle and a part of permanent Town 

records. 

 

E. Final "As-Built" drawings shall be submitted before final acceptance of 

improvements. They shall be stamped "As-Builts" and be signed as such by a 

Registered Professional Engineer. 

 

No building permits will be issued until the above steps are completed! 

Acceptance at Warranty Expiration. 
 

Acceptance of Utility Improvements 

 

The warranty period for new utility improvements, including water distribution, 

sanitary sewer collection, street lighting, signage and striping shall expire after the 

duration specified in section 16.32.020 (B) of the New Castle Municipal Code unless 

otherwise required by Town Council.  Within thirty (30) days of the warranty’s 

expiration, the subdivider/developer shall request a reinspection of the utility 

improvements.  When the Town finds that the utility improvements meet Town 

standards, they shall acknowledge acceptance of the utility improvements to the 

subdivider/developer by way of written letter. 

 

Acceptance of Street Improvements 
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The warranty period for newly constructed streets, including travel lanes, bike lanes, 

parking lanes, and sidewalks, shall expire after the duration specified in section 

16.32.020 (B) of the New Castle Municipal Code unless otherwise provided by Town 

Council.  The subdivider/developer shall be responsible for requesting an inspection 

of the street improvements at the end of the warranty period.  When the Town finds 

that the street improvements meet Town standards, performance indicators, and 

threshold values, they shall acknowledge acceptance of the street improvements to the 

subdivider/developer by way of a written letter.  Warranty work will be required 

when the threshold limits for a condition parameter has been exceeded and the 

maximum allowable number of defects was exceeded for one or more condition 

parameters.  The warranty criteria and recommended corrective actions are shown in 

tables 1 and 2 below. 

 

 

  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Table 1. Warranty Thresholds and Requirements

Condition Parameter Threshold Limits Per Segment                                

(Segment Length = 528 Feet)

Maximum Segment Per 

Driving Lane Mile

Longitudinal Crack 30% of segment length 1

Longitudinal Joint Crack 10% of segment length 1

De-bonding 5% of segment length 1

Raveling 8% of segment Length 1

Flushing 4% of segment length 1

Rutting Average rut depth = 1/4 inch 1

Condition Parameter Threshold Limits Per Segment                                

(Segment Length = 7 Feet)

Maximum Segment Per 

Driving Lane Mile

Deflection caused by settlement Maximum deflection depth = 3/8 inch 1

Condition Parameter Threshold Limits Per Segment                                

(Segment Length = 1 mile)

Maximum Segment Per 

Driving Lane Mile

Transvers crack 15 Cracks 1

Table 2. Recommended Corrective Actions

Condition Parameter Recommended Action

Longitudinal Crack Cut and seal

Longitudinal Joint Crack Cut and seal

De-bonding 2 inch mill and resurface

Raveling 2 inch mill and resurface

Flushing 2 inch mill and resurface

Rutting 2 inch mill and resurface

Deflection caused by settlement Sub soil mitigation, full depth mill and resurface

Transvers crack 2 inch mill and resurface
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Memorandum 

 
To:   Mayor and Council 
 
Subject: Agenda Item – Consider Council Ordinance TC 2022-12 
 
From:  David Reynolds 
 
Date:  11/15/22 
 
 
The purpose of this agenda item is to consider the approval of Ordinance TC 2022-12 on first reading.  
 
As Council considers updates to the Public Works Manual, and because of the way that the Municipal Code refers 
to the Public Works Manual, staff suggests that Council consider updates to Sections 2.08.070 and 16.28.050 of  
Town Municipal Code. 
 
Staff will provide Town Council with a report of the proposed changes to the Public Works Manual and discuss 
the need to update sections of the Municipal Code accordingly. 
 
 
 
 

Office of the Town Administrator 
Phone: (970) 984-2311 

Fax:  (970) 984-2716 

www.newcastlecolorado.org 

        Town of New Castle 
                450 W. Main Street 

                             PO Box 90 

         New Castle, CO  81647 
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TOWN OF NEW CASTLE, COLORADO 

ORDINANCE TC 2022-12 

 

AN ORDINANCE OF THE NEW CASTLE TOWN COUNCIL 

AMENDING CHAPTERS 16.04 AND 16.28 OF THE TOWN MUNICIPAL 

CODE CONCERNING STREET AND OTHER DESIGN STANDARDS. 

 

WHEREAS, Title 16 of the Municipal Code of the Town of New Castle (“Town”) contains 

the Town’s subdivision regulations; and 

 

WHEREAS, among the subdivision regulations are design standards for newly-constructed 

streets and other utilities and infrastructure; and  

 

WHEREAS, the Town Public Works Department has incorporated street and infrastructure 

design standards into the current version of its Public Works Manual that was recently approved 

by Town Council; and 

 

WHEREAS, to avoid conflicts between the subdivision regulations set forth in the 

Municipal Code and those in the Public Works Manual, staff has recommended that the street and 

infrastructure design standards be removed from the Municipal Code; and 

 

WHEREAS, the Town Council now desires to amend Chapters 16.04 and 16.28 of the New 

Castle Municipal Code as recommended by Town staff.   

 

NOW, THEREFORE, BE IT ORDAINED BY THE TOWN COUNCIL OF THE TOWN 

OF NEW CASTLE, COLORADO: 

 

1. Recitals.  The foregoing recitals are incorporated herein as findings and 

determinations of the New Castle Town Council. 

 

2. Amendment of Chapter 16.04.  The Town Council hereby amends Section 

16.04.020 of the New Castle Municipal Code as follows, with added language in bold and 

underlined and removed language stricken.  

 

2.08.070 - Definitions.  
 . . .   

“Street” means a right-of-way reserved or dedicated for public use that provides principal vehicular 

and pedestrian access to adjacent properties. It may also be used for utility access. Streets shall be 

designed according to the requirements and specifications set forth in the most current 

version of the Town’s Public Works Manual. will be classified according to the following 

categories: 

1. Expressway streets: those whose primary purpose is to facilitate traffic flow through the 

town rather than to or from the town. All state highways within the town limits shall be 

defined as expressways. 
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2. Arterial streets: those designed for high volume, moderate speed circulation of traffic 

between separate areas of the town with a minimum of hindrance to traffic flow. 

 

3. Collector streets: those with low to medium traffic volume, whose purpose is to provide 

access to residential areas and to channel traffic from residential areas to arterial streets. 

 

4. Local residential streets: those with low volume, low speed traffic that are intended to 

provide access to adjacent residential lots. 

 

 3. Amendment of Chapter 16.28. The Town Council hereby repeals in their entirety 

Sections 16.28.050 – 16.28.150 of the Town Municipal Code. Further, Town Council hereby 

reenacts Section 16.28.050 of the Town Municipal Code to read as follows:  

 

16.28.050 – Street and Utility Design 

 

The design and acceptance of all newly constructed or repaired streets, sidewalks, water or sanitary 

sewer infrastructure, or any other utility infrastructure shall conform to the requirements and 

specifications set forth in the most current version of the Town’s Public Works Manual. 

 

4. Effect. Those provisions of the Municipal Code not expressly amended by this 

Ordinance shall remain unchanged and in full force and effect. 

 

5. Effective Date.  This Ordinance shall be effective fourteen days after final 

publication pursuant to Section 4.3 of the Town Charter.   

 

 6. Severability. Each section of this Ordinance is an independent section and a holding 

of any section or part thereof to be unconstitutional, void, or ineffective for any cause or reason 

shall not be deemed to affect the validity or constitutionality of any other section or part thereof, 

the intent being that the provisions hereof are severable. 

 

INTRODUCED on November 15, 2022, at which time copies were available to the Council 

and to those persons in attendance at the meeting, read by title, passed on first reading, and ordered 

published in full and posted in at least two public places within the Town as required by the 

Charter. 

 

INTRODUCED a second time at a regular meeting of the Council of the Town of New Castle, 

Colorado on December 6, 2022, read by title and number, passed without amendment, approved, 

and ordered published as required by the Charter. 
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TOWN OF NEW CASTLE, COLORADO, 

TOWN COUNCIL 

 

 

By:       

       Art Riddile, Mayor 

ATTEST: 

 

 

     

Melody Harrison, Town Clerk 
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Memorandum 

 
To:   Mayor and Council 
 
Subject: Agenda Item – Consider Prosecuting Attorney Professional Services Agreement 
 
From:  David Reynolds 
 
Date:  11/15/22 
 
 
The purpose of this agenda item is to consider the approval of a Professional Services Agreement concerning the 
hiring of Attorney Tim Graves to act as the Town’s Prosecting Attorney.  
 
During the regular Town Council meeting held on Nov. 1, 2022, Town Council had the opportunity to meet Mr. 
Graves and review his qualifications for the position of Town Prosecutor. Following Mr. Graves introduction, 
Town Council directed staff to formalize a Professional Service Agreement for Council consideration at the next 
available Council meeting. 
 
Attached please find a copy of the proposed agreement for Council consideration. 
 

Office of the Town Administrator 
Phone: (970) 984-2311 

Fax:  (970) 984-2716 

www.newcastlecolorado.org 

        Town of New Castle 
                450 W. Main Street 

                             PO Box 90 

         New Castle, CO  81647 
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PROSECUTING ATTORNEY PROFESSIONAL SERVICES AGREEMENT 

 

THIS AGREEMENT is entered by and between the Town of New Castle, Colorado, hereinafter 

referred to as “the Town” and Timothy L Graves of LeMoine & Graves, P.C., hereinafter referred 

to as “Prosecuting Attorney”, this   day of     , 2022.

WITNESSETH: 

WHEREAS, the Town requires personal services of a legal nature, as more fully set forth below; 

and 

WHEREAS, Timothy L. Graves, of LeMoine & Graves P.C., is fully qualified, through 

experience and education, and where required by state or local law, is duly licensed to perform 

such services, and is ready, willing and able to help the Town in carrying out such services 

personally as set forth herein; and 

WHEREAS, the Town has reviewed and evaluated the Prosecuting Attorney’s qualifications and 

deems that the Prosecuting Attorney is qualified to perform the services set forth herein; and 

WHEREAS, the Town desires to contract with the firm of LeMoine & Graves, P.C., for 

performance of services, with Timothy L. Graves being designated as the lead municipal 

prosecutor. 

 

NOW, THEREFORE, in consideration of the mutual covenants hereinafter contained and subject 

to the terms and conditions hereinafter stated, it is hereby understood and agreed by the parties 

hereto as follows: 

 

AGREEMENT: 

1. Contractor. The Town hereby agrees to engage and compensate the Prosecuting Attorney, 

and the Prosecuting Attorney agrees to personally perform the services hereinafter 

described subject to the conditions hereinafter set forth. 

2. Scope of Services. The Prosecuting Attorney agrees to perform and carry out satisfactorily 

and in a proper manner, those duties and work toward the specific needs of the Town 

Council as agreed upon by the Prosecuting Attorney and the Town Council. The 

Prosecuting Attorney agrees to devote his best efforts in the performance of services 

provided hereunder. Services, which are expected to average 8 – 10 hours per month. 

a. The Prosecuting Attorney shall prosecute ordinance violations before the Town’s 

Municipal Court. 
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b. The Prosecuting Attorney shall attend all arraignments and trials, as set by the 

Municipal Judge and Court Clerk. 

c. The Prosecuting Attorney shall advise the New Castle Police personnel of legal 

matters relating to enforcement of ordinances by the department. 

d. The Prosecuting Attorney shall perform such other duties as may be prescribed for 

her by the Town Council; or the Town Administrator. 

e. The Prosecuting Attorney shall engage an alternate attorney at no additional expense 

to the Town Council in the event she is unable to perform the agreed upon duties. 

f. In the event of a Municipal Court Order or the Prosecuting Attorney finds it 

necessary to retain a Special Prosecutor because Prosecuting Attorney has a conflict 

of interest on a matter, compensation to the Special Prosecutor will be paid by 

Prosecuting Attorney. 

g. The Prosecuting Attorney is hired as special counsel for municipal prosecution 

pursuant to Article VIII, Section 8.1, of the New Castle Charter. 

3. Term. The term of this agreement shall be two (2) years from the effective date, and 

thereafter shall automatically renew for additional two (2) year periods, unless the 

Prosecuting Attorney provides notice to terminate sixty (60) days prior to the expiration of 

the then current term. 

4. Termination.  The Prosecuting Attorney may terminate this agreement upon thirty days 

written notice to the Town. Pursuant to Article VIII, Section 8.1, of the Town Charter the 

Town Council may remove the Prosecuting Attorney at any time with or without cause. 

Such termination shall in no way prejudice the payment due the Prosecuting Attorney for 

services rendered through the date of termination, nor prejudice the Town’s right to 

services through the date of termination. The Prosecuting Attorney hereby waives those 

rights that may be afforded her by C.R.S. § 31-4-307 with regard to the termination of this 

Agreement provided, nothing herein shall be deemed an admission that such statute applies. 

5. Agreement Subject to Appropriations. Notwithstanding any provision to the contrary, any 

payments to the Prosecuting Attorney beyond the fiscal year in which this Agreement is 

signed shall be subject to annual budgeting and appropriation as required by the Colorado 

Constitution. If the Town fails to make or maintain sufficient appropriations to pay any costs 

incurred under this Agreement, then the Agreement shall be terminated immediately. 

6. Compensation. 

a. The Prosecuting Attorney will be paid at the rate of 175.00 per hour for all attorney 

time, plus customary costs including telephone and mailing charges and costs for the 

preparation of photographic and video evidence. The hourly rate for all legal assistant 

time shall be $75.00 per hour. 

b. The Prosecuting Attorney shall provide monthly billing statements to the Town. 
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7. Entire Agreement. This instrument embodies the whole agreement of the parties. There 

are no promises, terms, conditions, or obligations other than those contained herein; and 

this Agreement shall supersede all previous communications, representations, or 

agreements, either verbal or written, between the parties hereto. Except as provided herein, 

there shall be  no  modifications  of  this  Agreement  except  in  writing, executed with the 

same formalities as this instrument. Subject to the conditions precedent herein, this 

Agreement may be enforced in any court of competent jurisdiction. 

 

IN WITNESS WHEREOF, the parties hereto have made and executed this Agreement this   

day of    , 2022. 

 

TOWN OF NEW CASTLE   LeMOINE & GRAVES, P.C. 

 

 

 

  

Mayor Art Riddile    Timothy L. Graves 

 

ATTEST: 

 

 

Town Clerk Melody Harrison, C.M.C. 
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