
 
 

Historic Preservation Meeting 
 

AGENDA 
 

Tuesday, November 23, 2021 
6:00 PM 

215 N. Broad Street Monroe Ga 
 

 
I. CALL TO ORDER 

II. ROLL CALL 

III. MINUTES OF PREVIOUS MEETING 

1. Minutes from Previous Meeting 10/26/2021 

IV. REQUESTS 

1. Request for COA - Gutters - 249 Boulevard 

2. Request for COA - Addition - 707 S. Broad St. 

3. Request for COA - Exterior changes - 404 E Church St 

V. OLD BUSINESS 

VI. NEW BUSINESS 

1. Presentation - Historic Resources Survey: Phase I - WLA Studios 

2. 2022 Meeting Schedule 

VII. ADJOURNMENT 
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  Historic Preservation Commission 
Meeting Minutes 

Regular Meeting—October 26, 2021 
 

Present: Mitch Alligood, Jane Camp, Fay Brassie, Elizabeth Jones, Susan Brown    
       

Absent:  None  
 
Staff:  Patrick Kelley, Director of Code 
           
Visitors:  Ramsey Ray, Rita Dickenson, Matthew Jones, Shawn & Heather Roseland, Antonio Granados, 

Kevin Hess, Wendy Cooper 
 
Meeting called to order at 6:00 P.M.  
 
Chairman Alligood asked if there were any changes or corrections to the previous months’ minutes.  
To approve as submitted.   
     Motion by Brassie. Second by Brown 

Motion carried.   
 

The First Item of Business:  Request for COA #313, a request for exterior changes including porches, siding, 
windows, and roof materials at 511 S Madison Ave. The applicant, Matthew Jones, owner of said property, 
spoke on behalf of the project. He would like to keep the aesthetics and feel of the house the same. The 
windows need replacing and the porch’s metal roof and brick columns need repair. The staircases leading to the 
house also need to be replaced. The brick on the house is currently painted green and he would like to add a 
smear to the brick and possibly paint it gray.  
 
Commissioner Jones requested each item be discussed separately. Chairman Alligood asked what kind of 
windows would be used. Matthew Jones replied 2/2. Brassie stated their main concern was consistency and 
Matthew Jones confirmed all of the windows would be the same. Brown commented her mother grew up in 
that house and that the existing 2/1 windows are original. Matthew Jones agreed to putting in 2/1 windows. 
 
Matthew Jones is also going to restore the original door and replace the glass in the transom window. In 
reference to the porches, Matthew Jones stated If the brick posts are repairable, they will be fixed. The brick 
staircases will be repaired with new brick where needed. 
 
Commissioner Jones stated there is not a precedent for brick smear in the area.  It would be adding a decorative 
treatment that was not there originally. Brassie suggested just painting the brick. Matthew Jones agreed to just 
paint the foundation and replace bricks as needed. In regards to the siding, Matthew Jones asked to replace the 
siding on the rear of the house with Hardieplank and use the rear siding to replace rotten boards around the rest 
of the exterior.     
   
Chairman Alligood asked if there were any questions from the public: none 
 
To approve as presented 
     Motion by Brassie, Seconded by Camp 
     Motion carried 
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The Second Item of Business: Request for COA #314, a request to add a greenhouse addition to an accessory 
structure at 602 E Church St. The applicant, Rita Dickenson, on behalf of Monroe Country Day School, spoke in 
favor of the project. On the property, behind the school, is a cinder block building built by the Boy Scouts in the 
1950s. Dickenson would like to build a greenhouse/outdoor classroom on the back of the cinder block building. 
The addition would extend towards Davis Street. The roof would match the existing roof and would be hidden 
from view (Church Street).    
 
Chairman Alligood asked if there were any questions: None 
 
Chairman Alligood asked if there were any public comments: none     
 
To approve as submitted 
     Motion by Brassie. Second by Jones 
     Motion carried      
 
The Third Item of Business: Request for COA #315, a request for a fence at 249 Boulevard. The applicant 
Christopher Ray, owner of said property, spoke on behalf of the project. Ray is requesting a fence in the rear of 
the property to keep his dogs in the yard.  
 
Chairman Alligood asked if there were any public comments: none   
 
To approve as presented 
     Motion by Jones. Second by Brassie 
     Motion carried 
 
The Fourth Item of Business: Request for COA #312, a request for installing a fence and gutters, removing the 
existing carport, and adding a detached garage at 615 E Church St. The applicants Shawn and Heather Roseland, 
owners of said property, spoke in favor of the project. Shawn Roseland explained they would like add a rear 
fence in an open picket style to contain their dogs, install gutters along the side and back of the house, and 
enclose the carport to make a garage.  
 
Brassie expressed concern regarding the location of the garage. She feels bringing it that far forward would close 
off the rear of the house. Ray stated they wanted to bring the garage forward to create a courtyard and more 
useable space in the backyard. Currently, the backyard is mostly taken up by the driveway. The garage would 
mimic the style of the house and current carport/carriage house. Ray agreed not to place the garage past the 
first rear projection of the house so that the garage does not hide the U shape of the rear of the house.  
 
Ray amended his application to include a request to build a covered walkway/portico between the new garage 
and the house.  
 
Chairman Alligood asked if there were any public comments: None 
 
To approve with the amendment:  Motion by Camp. Second by Brassie 
     Motion carried       
 
The Fifth Item of Business: Request for COA #317, a new wall sign for the restaurant Tacos N Beer at 116 N. 
Broad St. The applicant is Antonio Granados, owner of the restaurant.  
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Chairmen Alligood noted his one concern that they plant on the sign resembled a marijuana leaf. Granados 
offered to remove the leaf and replace it with something else. He showed the Commission an alternate sign 
design.  
 
Brassie suggested due to the architectural features of the building, a taller narrower sign might look better on 
the building. Granados noted the alternative designed he showed the Commission Members was narrower than 
the proposed sign.  
 
To approve the alternative sign 
     Motion by Jones. Second by Brown 
     Motion carried  
 
Old Business 
The First Item of Old Business: Historic Survey Update by Jones: Myself, Crista, Laura, and Sadie met with WLA 
Studios for a kickoff meeting. There will be a letter given to homeowners that explained the project.  
 
The Second Item of Old Business: Drafting a letter that can be sent to property owners who are in violation of 
the historic preservation ordinance.  
 
New Business: Citizen Question: What protection is there against houses being torn down in the Historic District, 
particularly those along Church Street? 
 
Chairman Alligood: All requests for demolition have to go before the Commission. If a demolition request is 
denied, the applicant can appeal to City Council. 
 
Chairman Alligood entertained a motion to adjourn.  
 
     Motion by Jones. Second by Brassie     
     Motion carried. Adjourned at 6:52 pm 
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Monroe Historic 
Resources Survey
H I S T O R I C  P R E S E R VAT I O N  
C O M M I S S I O N  M E E T I N G

N O V E M B E R 2 3 ,  2 0 2 1
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What is a Historic Resources Survey?

The Georgia Historic Resources Survey is an 
ongoing, statewide inventory of buildings, 
sites, structures, and objects of historical, 
architectural, and cultural significance. 

Historic Resources Surveys collect and record 
information on extant resources, including a 
description of each resource, as well as its 
age, setting, location, any documented 
history and/or significance, and photographs. 

The survey information is then entered into 
Georgia’s Natural, Archaeological, and 
Historic Resources Geographic Information 
System online database (GNAHRGIS).

1909 Sanborn Map of Downtown Monroe
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The Historic Resources Survey is a 
process of systematically 
identifying, researching, and 
documenting properties that reflect 
important themes in the city's 
growth and development such as 
architecture, city planning, social 
history, ethnic heritage, politics, 
industry, transportation, commerce, 
entertainment and others. 

Historic resources include buildings, 
structures, objects, cultural 
landscapes, natural features and 
groupings of resources or areas 
known as historic districts. 

Residential Buildings Commercial Buildings

Institutional Buildings Contributing Features and Landscapes
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Why is the city conducting a 
Historic Resources Survey?

The City of Monroe is conducting the survey in 
order to update and expand upon the 
Historic Resources Survey conducted in 1987. 

Conducting an up-to-date survey is one of 
the requirements for maintaining Monroe’s 
status as a Certified Local Government (CLG).

The 2021 Historic Resources Survey will 
resurvey and provide updated 
documentation for the resources identified in 
1987. It will also survey and document 
previously unidentified historic resources.

The City of Monroe has been divided into four 
Survey Areas. Survey Area One contains an 
estimated 550 parcels.

Map of Survey Area One
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The Historic Resources Survey will 
serve as the primary planning tool to 
identify, record, and evaluate historic 
properties and districts within 
Monroe. Survey data provides 
baseline information on potential 
historic resources to inform planning 
decisions and support policy goals. 

Uses of survey data include:Uses of survey data include:

• Community Plan Updates

• Zoning Decisions and Plan Approval

• Cultural Tourism

• Potential Designation
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• Property owners, planners and other interested parties 
will benefit from the upfront identification of a property’s 
historic status. This saves time and money during the 
Planning Department’s review process for certain 
building alterations. 

What are the benefits of the survey?

• No. Property owners cannot opt out of a survey. The 
survey only evaluates buildings from the public right-of-
way and does not include a building’s residential or 
commercial interiors. 

Can property owners “opt-out” of the survey?

• No. Although surveys identify and evaluate resources 
that may be eligible for designation, no actual 
designations result directly from survey activity. 
Designation by the City of Monroe and nominations to 
the National Register are separate processes which 
include property owner notification and public hearings. 
This would occur separate from this project.

Do surveyed resources automatically become 
designated?

35



Pre-Survey Field Survey

Data Entry Research 
and Analysis

Report 
Creation

Submittal 
and Review

The Pre-Survey process typically involves preliminary 
research, map making, and survey planning.

During Field Survey, the survey team will document 
each building in the survey area and record the 
resource’s architectural, physical, and material 
qualities on a survey form. Field surveys are 
conducted from the public right-of-way.

Survey findings will be recorded online in the 
GNAHRGIS database during the Data Entry process.

Field survey and data entry is followed by a more 
intensive phase of Research and Analysis, during 
which the survey team will draft a developmental 
history and architectural analysis.

These findings will be compiled in the Historic 
Resources Survey Report, which will be submitted to 
the City and the Georgia Historic Preservation Division 
for review.

Survey Process

36



The Historic Resource Survey Form used by the survey team to record field observations
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Left Oblique Right ObliqueFront Facade

Standard documentation for historic resources involves a 
photograph of the front façade, as well as photographs of the 
left and right obliques (as vegetation and topography allow).
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303 E Church Street
Queen Anne Cottage, ca. 1900

Large rectangular vent 
in front facing gable 

Decorative porch brackets

Transom light above main 
entrance

Residential building converted 
to commercial use

Original windows and 
decorative window trim

Brick pier foundation with 
brick screen infill
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609 Lawrence Street
Two-Door Saddlebag, ca. 1910

Central brick chimney

Replacement vinyl 
siding

Original 5-panel doors

Replacement mid-century 
metal porch supports and railing

Original windows
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Georgia’s Natural, Archaeological, 
and Historic Resource Geographic 
Information System (GNAHRGIS)

GNAHRGIS is an online 
database that serves as the 
statewide repository for 
Historic Resources Survey 
data.

The survey data collected in 
Monroe will be recorded in 
GNAHRGIS.

Upon completion, the 
survey data will be made 
publicly available.
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Example of the Survey Data collected during the field survey process
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1888 Sanborn Map of Downtown Monroe 1901 Sanborn Map of Downtown Monroe 1916 Sanborn Map of Downtown Monroe

The survey team will use historic maps and aerial images to better understand Monroe’s 
developmental history and the potential significance of the city’s historic resources.
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1955 aerial image of Survey Area One 1962 aerial image of Survey Area One 1981 aerial image of Survey Area One
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Historic Resources Survey 
Report
Executive Summary

Project Description

Summary of Previous Preservation Activity

Developmental History

Survey Methodology

Survey Results and Architectural Analysis

Recommendations for Future Preservation Activity

Acknowledgements

Appendices

The findings of the Historic Resources Survey 
will be compiled in a comprehensive Historic 
Resources Survey Report.

The Historic Resources Survey Report will 
contain a Developmental History of Monroe, 
which will chronicle how the city has evolved 
over time. 

This will be accompanied by an Architectural 
Analysis of the survey findings, profiling the 
different building types and architectural 
styles observed in Monroe, and how those 
resources reflect the city’s developmental 
history.

The Historic Resources Survey Report will also 
provide several Recommendations for Future 
Preservation Activity, as well as spreadsheets 
and maps that display the survey findings.

45



How can you help?

Please give the survey team your input! 

Let us know about any potential resources that need documentation.

Any information about your own property is also helpful, including the date of 
construction, dates of additions and/or material changes, and any notable features.

Research material is also welcome! Local historians and historical collections are 
valuable sources of information for the survey team.

Tell your neighbors!
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PROPOSED 2022 Historic Preservation Commission Meeting Schedule 

January 25 

February 22 

March 22 

April 26 

May 24 

June 28 

July 26 

August 23 

September 27 

October 25 

November 22 

December 27 

NOTE:  

Thanksgiving is Thursday November 24, 2022 (Two days after the meeting) 

Christmas is Sunday December 25, 2022 (The Sunday before the meeting) 
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