
 
 

Planning Commission Meeting 
 

AGENDA 
 

Tuesday, July 19, 2022 
5:30 PM 

215 N. Broad St 
 

 
I. CALL TO ORDER 

II. ROLL CALL 

III. APPROVAL OF AGENDA 

IV. MINUTES OF PREVIOUS MEETING 

1. Planning Commission Minutes 6/21/22 

V. REPORT FROM CODE ENFORCEMENT OFFICER 

VI. OLD BUSINESS 

1. Request for Rezone - PCD to PCD w/Modifications - Monroe Pavilion 

VII. NEW BUSINESS 

1. Request for COA - Signage - 2020 W. Spring St 

VIII. ADJOURNMENT 
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MONROE PLANNING COMMISSION 
MEETING MINUTES—June 21, 2022—DRAFT  

 
Present: Mike Eckles, Randy Camp, Nate Treadaway, Sara Shropshire 
 
Absent: Rosalind Parks 
 
Staff: Logan Propes, City Administrator   
  Brad Callender – City Planner 
  Laura Wilson - Code Assistant 
 
Visitors: Kyle Ward, Todd Parker, Dr. Park, Wyatt Howard, Andrew Wilson, Tom Treweeke 
  
Call to Order by Chairman Eckles at 5:30 pm. 
 
To Approve the Agenda: 
Motion to move Item 2, Rezone of the Monroe Pavilion to Item 1 
      Motion Camp. Second Treadaway 
      Motion carried 
 
Chairman Eckles asked for any changes, corrections or additions to the May 17, 2022 minutes. 
Motion to approve   
      Motion Camp. Second Shropshire. 
      Motion carried 
  
Chairman Eckles asked for the Code Officer’s Report:  
Callender: You have just received a printed copy of the newly adopted Comprehensive Plan. It 
was adopted last week (May 10, 2022) by City Council and is valid for five years.  
 
Old Business: none  
 
The First Item of New Business: is Rezone Case #1086, a request to consider rezoning +95.42 
acres located at the east side of Charlotte Rowell Blvd, the north side of US Hwy 78, and the 
west side of N. Broad St. The property is currently zoned Planned Commercial District with a 
request to change it to Planned Commercial District with modifications. The applicant is 
Columbia Engineering on behalf of the owner, MAB Monroe LLC.  
 
Chairman Eckles: The applicant has requested the item be tabled until the next meeting, July 
19, 2022. 
 
Motion to table until July 
      Motion Treadaway. Second Camp. 
      Motion Carried  
 

2



 

 

2 

 

The Second Item of New Business: is COA Case #1085, a request for approval of a Certificate of 
Appropriateness to allow construction of a dental office with associated parking and 
landscaping at 1080 N. Broad St. Staff recommends approval with conditions. Andrew Wilson 
from Sullins Engineering spoke in favor of the request. Dr. Park’s dental practice has outgrown 
his existing office and so he would like to build a new one to meet his needs. 
 
Chairman Eckles: Are you familiar with the three conditions? Are they satisfactory? 
Wilson: Yes 
 
Chairman Eckles: Anyone here to speak in opposition? No 
  
Motion to approve with conditions 
      Motion Shropshire. Second Camp   
      Motion Carried  
 
The Third Item of New Business: is COA Case #1043, a request for approval of a Certificate of 
Appropriateness to allow for the construction of three signs at 400 Mayfield Dr. Staff 
recommends approval of the ground sign and wall sign and does not recommend approval of 
the silo sign. Wyatt Howard on behalf of Mayfield Self Storage spoke in favor of the request. 
Howard: Thank you for the approval of the first two signs. The plan for the silo sign is to have a 
6x6 concrete pad attached to the existing curb on Hwy 78 with a 12-15 ft silo with the company 
logo. The idea was to match the quasi-rural nature of Monroe with the intent to advertise to 
the traffic along Hwy 78. 
 
Chairman Eckles: Are you okay with doing away with the silo sign? 
Howard: Yes, if we have too 
 
Chairman Eckles: Anyone here to speak in opposition? No 
 
Motion to approve with conditions 
      Motion Treadaway. Second Camp   
      Motion Carried  
 
The Fourth Item of New Business: is COA Case #1087, a request for approval of a Certificate of 
Appropriateness to allow for the demolition of existing buildings on site and redevelopment of 
the site for a mini storage warehouse facility and an office/warehouse building with associated 
parking and landscaping at 809 N. Broad St. Staff recommends approval of the COA with 
conditions. Applicant Tom Treweeke spoke in favor of the project. Phase 1 is construction of a 
48,000 sq ft self-storage and clearing of all the land. Phase 2 is an office/warehouse. 
 
Chairman Eckles: You are good with the conditions listed? 
Treweeke: Yes, for clarification—is it anything visible from N. Broad?  
Callender: It says any public street so it includes Pavilion Pkwy 

3



 

 

3 

 

Treweeke: Do we need to plant large trees along the power easement? 
Callender: If it is acceptable to the easement itself. It does not need to be a full-sized shade 
tree; but a modest tree. I believe they allow certain trees to be planted near the easement.  
Treweeke: We will do whatever is acceptable.  
 
Propes: Brad, for the record do you want to restate the amended condition for the vegetative 
screening? Since it was discussed, I want to make sure it is on record. 
Callender: The additional condition would be (taken from the staff report pg 2): Staff 
recommends the landscaping on the site be installed as proposed with rows of additional tree 
plantings along the southern sides of each of the proposed buildings; where possible that do 
and not interfere with the power line easement.  
 
Motion to approve with conditions including the additional landscaping condition 
      Motion Shropshire. Second Treadaway  
      Motion Carried  
 
Chairman Eckles entertained a motion to adjourn. 
Motion to adjourn        

Motion Camp.  Second Treadaway  
 Meeting adjourned; 5:48pm 
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Planning 
City of Monroe, Georgia 

REZONE STAFF REPORT 
APPLICATION SUMMARY 

REZONE CASE #: 1086 

DATE: June 6, 2022; REVISED July 13, 2022 

STAFF REPORT BY: Brad Callender, City Planner 

APPLICANT NAME: Columbia Engineering 

PROPERTY OWNER: MAB Monroe, LLC 

LOCATION: East side of Charlotte Rowell Blvd., the north side of US Hwy 78, and the west side of N. Broad 
Street – Monroe Pavilion 

ACREAGE: ±95.414 

EXISTING ZONING: PCD (Planned Commercial District) 

EXISTING LAND USE: Shopping Center with parking, dedicated public streets, and out lots 

ACTION REQUESTED: Rezone PCD to PCD with Modifications  

REQUEST SUMMARY: The owners are petitioning for a modification to the pattern book of the previously 
approved rezone of this property in order to include items omitted from the first plan book, modify the 
parking requirements for out lots, and to modify the architectural elevations for certain buildings.   

STAFF RECOMMENDATION: Staff recommends approval of this rezone modification subject to the 
conditions. 

DATES OF SCHEDULED MEETINGS 
 PLANNING COMMISSION: July 19, 2022 
 CITY COUNCIL: August 9, 2022 

REQUEST SUMMARY 

REZONE REQUEST SUMMARY:  

 The applicant is requesting approval of modifications to the pattern book approved under Rezone 
#RZ-8 (B-3 to PCD) by the City Council on July 2, 2019. The applicant is requesting to include items omitted 
from the first plan book, modify the parking requirements for out lots in the development, and to modify 
the architectural elevations for certain buildings on the primary shopping center site.  

PROPOSED AMENDMENT SUMMARY: 

Pattern Book – Page 2.4, Section 430:  

The applicant is proposing to modify Section 430 of the pattern book with two changes. 
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Rezone Staff Report, Monroe Pavilion, Page 2 of 4 
 

First, the applicant proposes to add a building height maximum requirement for the development. 
The new proposed maximum building height for the development will be five (5) stories in height. 
Regulating the height by the use of the term “stories” vs an actual dimension will provide greater 
flexibility in vertical building design. The current pattern book defaults to the City’s B-3 zoning 
district dimensional standards which would limit building height to thirty-five (35) feet. One of the 
parcels in the development is slated for a hotel. A thirty-five (35) foot maximum building height 
would be prohibitive for current trends in hotel design. 

Second, the applicant proposes to allow for zero-lot line subdivision of the major shopping center 
parcel. The applicant would like to subdivide the large shopping center parcel, creating separate 
fee simple properties instead of one large parcel. The zero-lot subdivision allowance is necessary 
for the applicant in order to subdivide the properties along common walls of the shopping center 
building without conflict of building setback requirements. The current pattern book defaults to 
the City’s B-3 zoning district dimensional standards which do not permit zero-lot line subdivision 
of property. The amendment to the pattern book would be a remedy to allow for the zero-lot line 
division of property.  

Pattern Book – Page 2.4, Section 520:  

The applicant is proposing to modify Section 520 of the pattern book with two changes. 

The applicant proposes to modify the parking allowances on the out lots to increase the minimum 
number of parking spaces for restaurants on the out lots, including a provision to allow for 
variances. The following is a summary of the current parking requirements and the proposed 
parking requirements (revised after being Tabled at the June 21, 2022 Planning Commission 
Meeting): 

• Current Restaurant Minimum Parking Required 
o 1 Space/5 Seats + 1 Space/600 Sf  

 Maximum Number Allowed –  135% of the Minimum Required Spaces 

• Proposed Restaurant Minimum Parking Ranges 
o 1 Space/3 Seats + 1 Space/350 Sf  

 Maximum Number Allowed –  135% of the Minimum Required Spaces 
o 1 Space/3 Seats + 1 Space/350 Sf 

 Maximum Number Allowed – 150% of the Minimum Required Spaces 
o 1 Space/4 Seats + 1 Space/400 Sf 

 Maximum Number Allowed – 150% of the Minimum Required Spaces 

• Procedural Option 
o Under the Parking Requirements in Section 520.3 of the pattern book, the applicant has 

added the ability for the possibility of a variance to be considered to increase the parking 
beyond the requirement in the pattern book.  
 Currently, there is no provision in the pattern book to allow for increases beyond 

the maximum parking allowed. Variances in the Zoning Ordinance are only 
subject to the parking requirements outlined in Section 520 of the Zoning 
Ordinance. By adding this provision, an opportunity to pursue a variance from the 
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pattern book would be allowed under the procedures and standards for variances 
outlined in the Zoning Ordinance. 

The requested modification to increase the parking supply for each individual restaurant on an 
out lot is illustrated on Page 2.4 (see revised Page 2.4 attached with this report). On Page 2.4, the 
applicant has added a table showing various restaurant types with required parking identified by 
future users. 

A review of the parking requirement by the anticipated users concludes there is not a consistent 
standard for formulating parking requirements in the parking ranges provided. For example, one 
Fast Food w/Drive Thru user indicates the demand for a restaurant with 78 seats in a 3,760 Sf 
building only needs 46 parking spaces. Another Fast Food w/Drive Thru user indicates the demand 
for a restaurant with 70 seats in a 3,634 Sf building needs 68 parking spaces. Essentially, the 
smaller restaurant with fewer seats states they require 22 more parking spaces than one with 
more seats and a larger restaurant.  

The City’s current parking policy is a mixture of minimum parking requirements with a maximum 
allowable percentage of the minimum parking requirement. The City’s current parking policy 
basically is to not allow for development to be over parked. The applicant’s proposed ranges of 
minimum parking spaces present several challenges in attempting to accommodate the City’s 
policy to not over park development.   

As indicated in the previous staff report, the creation of a shared parking plan for the entire 
planned development would reduce the need for each individual parcel to supply excessive 
parking independently. Unfortunately, the applicant does not propose to include any shared 
parking arrangements or a shared parking plan for the development in this request. Once the 
individual parcels are developed, the ability for each individual property owner to reach 
consensus on a shared parking arrangement or shared parking plan would be difficult. Now is the 
best opportunity to establish a shared parking plan while the out lots are still undeveloped and 
under the ownership of the original developer. 

The first two ranges of minimum parking (1 Space/3 Seats + 1 Space/350 Sf with maximums) will 
most likely not be in keeping with the City’s parking policy. The third range (1 Space/4 Seats + 1 
Space/400 Sf with max of 150%) appears to most closely accommodate the anticipated users 
parking needs while potentially not over parking each out lot.  

Staff supports amending the pattern book parking requirement for stand-alone out lots to be 
revised to allow for 1 Space/4 Seats + 1 Space/400 Sf with the maximum number of parking spaces 
not to exceed 150% of the minimum required spaces. A condition has been added to the end of 
this report for the revised parking requirement.    

Pattern Book – Page 3.9, Elevations:  

The applicant is proposing to modify the elevations to one building on the major shopping center 
parcel. The change would be specifically for the Shops “A” building located adjacent to the main 
shopping center building. 

The applicant proposes to modify awning and paint colors to accommodate tenant users. Staff 
does not have any issues with the requested modifications to elevations.  
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STAFF RECOMMENDATION 

Based upon the City Council’s policies, decision making criteria and standards outlined in the Zoning 
Ordinance of the City of Monroe, staff recommends approval of the requested rezone modification to the 
planned districts pattern book with the following modified conditions:   

1. The zero-lot subdivision allowance in Section 430 of the pattern book shall be revised to reflect 
applicability only to the shopping center parcel.  

2. The parking space requirement for restaurants on stand-alone out lots shall be revised to be 1 
Space/4 Seats + 1 Space/400 Sf with the maximum number of parking spaces not to exceed 150% 
of the minimum required spaces. The applicant shall revise the pattern book to remove the chart 
inserted into Section 520.3 and replaced with language containing the parking space calculation 
described in this condition.  
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NOTICE TO THE PUBLIC 
CITY OF MONROE 

 
A petition has been filed with the City of 
Monroe requesting the property located at 
the east side of Charlotte Rowell Blvd, the 
north side of US Hwy 78, and the west side 
of N. Broad St. (Parcels #MO050045B00 
and #MO050045C00) be rezoned from 
PCD to PCD with modifications. 
A public hearing will be held before the 
City of Monroe Planning Commission to 
review and consider a recommendation to 
the Monroe City Council at the City Hall 
Auditorium at 215 N. Broad Street on July 
19, 2022 at 5:30 P.M. The Monroe City 
Council will hold a public hearing and a 
decision will be made at the City Hall 
Auditorium at 215 N. Broad Street on 
August 9, 2022 at 6:00 P.M. All those 
having an interest should be present to 
voice their interest. 
 
 
 

PLEASE RUN ON THE 
FOLLOWING DATE: 

 
July 3, 2022 

 
 

11



 
 

NOTICE TO THE PUBLIC 
CITY OF MONROE 

 
A petition has been filed with the City of 
Monroe requesting the property located at 
the east side of Charlotte Rowell Blvd, the 
north side of US Hwy 78, and the west side 
of N. Broad St. (Parcels #MO050045B00 
and #MO050045C00) be rezoned from 
PCD to PCD with modifications. 
A public hearing will be held before the 
City of Monroe Planning Commission to 
review and consider a recommendation to 
the Monroe City Council at the City Hall 
Auditorium at 215 N. Broad Street on 
June 21, 2022 at 5:30 P.M. The Monroe 
City Council will hold a public hearing and 
a decision will be made at the City Hall 
Auditorium at 215 N. Broad Street on July 
12, 2022 at 6:00 P.M. All those having an 
interest should be present to voice their 
interest. 
 
 
 

PLEASE RUN ON THE 
FOLLOWING DATE: 

 
June 5, 2022 
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215 N Broad Street • PO Box 725 • Monroe GA 30655 
770‐207‐4674 • lwilson@mongroega.gov 

   

 

 

 

       

 

CODE DEPARTMENT 

July 1, 2022 

To Whom It May Concern: 

Be  advised  that  a  public  hearing  before  the  Planning  Commission  is  scheduled  for  June  21,  2022  to 

consider an application for rezoning +95.42 acres located at the east side of Charlotte Rowell Blvd, the 

north side of US Hwy 78, and the west side of N. Broad St., Parcels #M0050045B00 and #M0050045C00. 

The property is currently zoned Planned Commercial District (PCD) with a request to change the zoning 

classification to Planned Commercial District with modifications (PCD). As an adjacent property owner, 

you are officially being notified of this request. Further notice of this request will appear in the Walton 

Tribune on July 3, 2022. 

All public hearings will be held in the Council Chambers located at City Hall—215 N. Broad St Monroe, GA 

30655. Public hearings regarding the rezone request for the property will be as follows: 

 Planning Commission—July 19, 2022 at 5:30pm 

 City Council—August 9, 2022 at 6:00pm 

You  are welcome  to  speak  for  or  against  this  application  during  the  public  hearings;  however,  your 

attendance is not required. One week prior to the Planning Commission meeting, copies of the application 

submittal will be available for viewing online at www.monroega.com by selecting calendar and the date 

of the meeting you plan to attend for this application. 

If you have any questions regarding this letter, please call the City of Monroe Code Department at 770‐

207‐4674.           

Sincerely, 

 

 

Laura Wilson 

Code Department Assistant 
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CODE DEPARTMENT 

June 7, 2022 

To Whom It May Concern: 

Be advised that a public hearing before the Planning Commission is scheduled for June 21, 2022 to 
consider an application for rezoning +95.42 acres located at the east side of Charlotte Rowell Blvd, the 
north side of US Hwy 78, and the west side of N. Broad St., Parcels #M0050045B00 and #M0050045C00. 
The property is currently zoned Planned Commercial District (PCD) with a request to change the zoning 
classification to Planned Commercial District with modifications (PCD). As an adjacent property owner, 
you are officially being notified of this request. Further notice of this request will appear in the Walton 
Tribune on June 5, 2022. 

All public hearings will be held in the Council Chambers located at City Hall—215 N. Broad St Monroe, GA 
30655. Public hearings regarding the rezone request for the property will be as follows: 

• Planning Commission—June 21, 2022 at 5:30pm 
• City Council—July 12, 2022 at 6:00pm 

You are welcome to speak for or against this application during the public hearings; however, your 
attendance is not required. One week prior to the Planning Commission meeting, copies of the application 
submittal will be available for viewing online at www.monroega.com by selecting calendar and the date 
of the meeting you plan to attend for this application. 

If you have any questions regarding this letter, please call the City of Monroe Code Department at 770-
207-4674.      

Sincerely, 

 

 

Laura Wilson 
Code Department Assistant 
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N/A

MONROE PAVILION DEVELOPMENT

3RD

LOTS 40 & 63

M0050045B00

PCD PCD

COMMERCIAL

MAB MONROE LLC
525 N. TRYON STREET CHARLOTTE, NC 28202

RFRITZ@COLUMBIA-ENGINEERING.COM

CURRENT PROPERTY IS PARTIALLY DEVELOPED WITH A SHOPPING CENTER WITH RETAIL & RESTAURANT SPACES.

A PORTION OF THE PROPERTY IS PAD-READY SITES BUT UNDEVELOPED. NEARBY PROPERTIES ARE ZONED B-3 AND B-2.

N/A

N/A

N/A

CURRENT ZONING WILL REMAIN THE SAME.

CURRENT ZONING WILL REMAIN THE SAME.

95.414

770-925-0357
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THE PROPERTY CONTAINS PAD READY OUTLOTS FOR COMMERCIAL/RETAIL AS WELL AS A

NEWLY OPENED SHOPPING CENTER DEVELOPMENT.

N/A

N/A
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PCD PCD

✔

MONROE PAVILION 95.41
MAB MONROE LLC 5/20/22

✔

✔

✔

✔

✔

✔

✔

✔

✔

✔

✔

✔

✔

✔

✔

✔

✔
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THIS REZONING APPLICATION IS FOR AN AMENDMENT TO

THE PREVIOUSLY APPROVED MONROE PAVILION PATTERN

BOOK. THE AMENDMENT INCLUDES PROVISIONS FOR
HEIGHT RESTRICTIONS, ZERO LOT LINE PROPERTIES,

AND REVISED PARKING REQUIREMENTS. 
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MONROE PAVILION LAND DESCRIPTION 

ALL THAT TRACT OR PARCEL OF LAND LYING AND BEING IN LAND LOTS 40 AND 63 OF THE 3RD DISTRICT 

OF WALTON COUNTY GEORGIA AND MORE PARTICULARLY DESCRIBED AS FOLLOWS: 

COMMENCE AT A R/W MONUMENT AT THE SOUTHWESTERN END OF THE MITER OF THE R/W OF 

GEORGIA HIGHWAY 11 AND THE NORTERLY R/W OF US HIGHWAY 78 THENCE ALONG US HIGHWAY 78 

R/W S73ᵒ01’41”W A DISTANCE OF 203.67’ TO A POINT; THENCE ALONG A CURVE TO THE LEFT 317.68’ 

HAVING A RADIUS OF 939.08’ AND SUBTEND BY A CHORD OF S63ᵒ33’37”W AND DISTANCE OF 316.17’ 

TO A 1” GALVINISED OPEN TOP PIPE FOUND THE TRUE POINT OF BEGINNING; ALONG THE R/W OF US 

78 THE FOLLOWING COURSES S50ᵒ29’12”W A DISTANCE OF 129.13’ TO A POINT; THENCE S47ᵒ16’54”W 

A DISTANCE OF 105.01’ TO A R/W MONUMENT FOUND; THENCE S55ᵒ17’08”W A DISTANCE OF 251.83’ 

TO A R/W MONUMENT FOUND; THENCE S62ᵒ19’32”W A DISTANCE OF 168.85’ TO A R/W MONUMENT 

FOUND; THENCE S60ᵒ45’46”W A DISTANCE OF 133.57’ TO A 1” OPEN TOP PIPE (DISTURBED) FOUND; 

THENCE S25ᵒ48’10”E A DISTANCE OF 9.36’ TO A R/W MONUMENT (DISTURBED) FOUND; THENCE 

S60ᵒ59’06”W A DISTANCE OF 638.93’ TO A R/W MONUMENT FOUND; THENCE N28ᵒ58’31”W A 

DISTANCE OF 9.00’ TO A POINT NEAR A R/W MONUMENT FOUND; THENCE ALONG A CURVE TO THE 

RIGHT 355.90’ HAVING A RADUIS OF 1382.39’ AND SUBTENDED BY A CHORD OF S68ᵒ24’00”W A 

DISTANCE OF 354.92’ TO A POINT NEAR A R/W MONUMENT FOUND; THENCE N14ᵒ13’28”W A DISTANCE 

OF 10.00’ TO A POINT NEAR A R/W MONUMENT FOUND; THENCE ALONG A CURVE TO THE RIGHT 

401.19’ HAVING A RADIUS OF 1372.39’ AND SUBTENDED BY A CHORD OF S84ᵒ09’00”W AND DISTANCE 

OF 399.76’ TO A R/W MONUMENT FOUND; THENCE N87ᵒ28’31”W A DISTANCE OF 681.27’ TO A POINT 

NEAR A R/W MONUMENT FOUND; THENCE S02ᵒ31’29”W A DISTANCE OF 10.00’ TO A POINT NEAR A 

R/W MONUMENT FOUND; THENCE N74ᵒ40’22”W A DISTANCE OF 121.85’ TO A R/W MONUMENT 

FOUND; THENCE N71ᵒ01’09”W A DISTANCE OF 197.61’ TO A R/W MONUMENT FOUND; THENCE 

N59ᵒ56’09”W A DISTANCE OF 111.80’ TO A R/W MONUMENT FOUND AT THE MITER OF THE R/W OF US 

HIGHWAY 78 AND THE R/W OF GEORGIA HIGHWAY 138; THENCE N15ᵒ22’59”W A DISTANCE OF 30.40’ 

TO A R/W MONUMENT FOUND ON THE R/W OF GEORGIA HIGHWAY 138; THENCE ALONG THE R/W OF 

GEORGIA HIGHWAY 138 THE FOLLOWING COURSES; N15ᵒ06’52”E A DISTANCE OF 57.11’ TO A R/W 

MONUMENT FOUND; THENCE N10ᵒ50’21”E A DISTANCE OF 148.01’ TO A R/W MONUMENT FOUND; 

THENCE N02ᵒ50’25”E A DISTANCE OF 105.67’ TO A R/W MONUMENT FOUND; THENCE N02ᵒ27’12”E A 

DISTANCE OF 140.44’ TO A R/W MONUMENT FOUND; THENCE ALONG A CURVE TO THE LEFT 

135.22’HAVING A RADIUS OF 1375.00’ AND SUBTENDED BY A CHORD OF N05ᵒ19’56”W A DISTANCE OF 

135.16’ TO A R/W MONUMENT FOUND; THENCE N08ᵒ08’55”W A DISTANCE OF 334.16’ TO A POINT; 

THENCE N81ᵒ51’05”E A DISTANCE OF 51.00’ TO A R/W MONUMENT FOUND; THENCE N08ᵒ08’55”W A 

DISTANCE OF 150.00’ TO A R/W MONUMENT FOUND; THENCE S81ᵒ51’05”W A DISTANCE OF 51.00’ TO A 

POINT; THENCE N05ᵒ54’28”W A DSTANCE OF 230.18’ TO A POINT NEAR A R/W MONUMENT FOUND; 

THENCE LEAVING GEORGIA HIGHWAY 138 R/W N63ᵒ58’20”E A DISTANCE OF 1850.41’ TO A 1” OPEN 

TOP PIPE FOUND; THENCE S38ᵒ30’16”E A DISTANCE OF 101.94’ TO AN AXLE FOUND; THENCE 

S31ᵒ31’35”E A DISTANCE OF 192.91’ TO A ½” OPEN TOP PIPE FOUND; THENCE S30ᵒ46’42”E A DISTANCE 

OF 517.35’ TO A IPS, THENCE N66ᵒ20’44”E A DISTANCE OF 371.58’ TO A 1” STEEL OPEN TOP PIPE 

FOUND; THENCE N57ᵒ19’54”E A DISTANCE OF 250.77’ TO A ½” OPEN TOP PIPE FOUND; THENCE 

N48ᵒ14’44”E A DISTANCE OF 104.12’ TO A ½” OPEN TOP PIPE FOUND; THENCE N31ᵒ14’10”W A 

DISTANCE OF 50.08’ TO A ½” CRIMP TOP PIPE FOUND; THENCE N62ᵒ39’33”E A DISTANCE OF 379.10’ TO 

A POINT ON THE R/W OF GEORGIA HIGHWAY 11; THENCE ALONG GEORGIA HIGHWAY 11 S29ᵒ37’20”E A 
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DISTANCE OF 151.18’ TO A 1” OPEN TOP PIPE (GALVINIZED) FOUND; THENCE LEAVING GEORGIA 

HIGHWAY 11 S52ᵒ35’58”W A DISTANCE OF 609.73’ TO A ½” REBAR FOUND; THENCE S29ᵒ05’23”E A 

DISTANCE OF 451.11’ TO A ½” OPEN TOP PIPE FOUND; THENCE N62ᵒ01’22”E A DISTANCE OF 318.75’ TO 

A 5/8” ROD FOUND; THENCE N62ᵒ01’22”E A DISTANCE OF 292.13’ TO AN IPS ON THE R/W OF GEORGIA 

HIGHWAY 11; THENCE ALONG GEORGIA HIGHWAY 11 S29ᵒ34’37”E A DISTANCE OF 208.52’ TO A ½” 

OPEN TOP PIPE FOUND; THENCE LEAVING GEORGIA HIGHWAY 11 S61ᵒ13’49”W A DISTANCE OF 624.23’ 

TO A SCAPE BLADE FOUND; THENCE S38ᵒ23’22”E A DISTANCE OF 115.03’ TO A ½” REBAR W/CAP 

FOUND; THENCE S38ᵒ23’22”E A DISTANCE OF 116.11’ TO A 1” OPEN TOP PIPE (GALVINIZED) AT THE 

TRUE POINT OF BEGINNING. 
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COA Staff Report, 2020 W Spring Street, Page 1 of 2 
 

Planning 
City of Monroe, Georgia 

CERTIFICATE OF APPROPRIATENESS STAFF REPORT 
APPLICATION SUMMARY 

CERTIFICATE OF APPROPRIATENESS CASE #: 1182 

DATE: July 13, 2022 

STAFF REPORT BY: Brad Callender, City Planner 

APPLICANT NAME: It’s Permittable LLC 

PROPERTY OWNER: Bank of America NA Corporate Real Estate Assessments 

LOCATION: North side of W Spring Street and the west side of Hwy 138 – 2020 W Spring Street  

ACREAGE: ±1.35  

EXISTING ZONING: B-3 (Highway Commercial District) 

EXISTING LAND USE: Bank with associated parking and landscaping 

ACTION REQUESTED: The applicant is requesting approval of a Certificate of Appropriateness application 
in order to allow for signage modifications on the site    

STAFF RECOMMENDATION: Staff recommends approval of this Certificate of Appropriateness request 
with conditions. 

DATE OF SCHEDULED MEETINGS 
 PLANNING COMMISSION: July 19, 2022  

REQUEST SUMMARY 

CERTIFICATE OF APPROPRIATENESS REQUEST SUMMARY:  
 The applicant is requesting approval of a Certificate of Appropriateness application in order to 
allow for replacement of existing signage at the West Broad Street branch of Bank of America. The request 
includes replacement of all signage on the site including wall signs, ground signs, and other directional 
and incidental signs. There are a total of 15 signs proposed to be replaced. Of the signs to be replaced, 
this report will only focus on the replacement of the existing primary ground sign and wall signs. The 
remaining signs are replacements of existing directional and incidental signs on the site.     

PROPOSED PROJECT SUMMARY:  
• Sign Replacements – Bank of America  

o Ground Sign: 
 Existing Sign – Freestanding Pylon Sign with internal illumination 
 Proposed Sign Replacement – Ground Sign with halo illumination 

• Illustrated in the applicant’s submitted sign replacement chart as Sign 
Number EXT-001  

o Wall Signs: 
 4 Existing Signs – internally illuminated 

79



COA Staff Report, 2020 W Spring Street, Page 2 of 2 
 

 4 Proposed Wall Sign Replacements – 1 for 1 “like for like” changes with 
replacements modified to halo illumination 

• Illustrated in the applicant’s submitted sign replacement chart as Sign 
Number’s EXT-002 through EXT-005 

 
STAFF ANALYSIS 

THE ANALYSIS OF THE APPLICATION IS MADE BASED UPON THE “CORRIDOR DESIGN STANDARDS AND 
GUIDELINES” AS SET FORTH IN SECTION 643A OF THE CITY OF MONROE ZONING ORDINANCE. 

643A.1 – Site Planning:   
There are no changes proposed to any site planning aspects in this request.   

643A.2 – Architecture:  
There are no changes proposed to the impact the architecture of the existing building in this 
request.      

643A.3 – Pavement:  
There are no changes proposed to the existing pavement locations in this request.  

643A.4 – Landscaping:  
There are no modifications proposed to the existing landscaping on the site in this request.    

643A.5 – Signs:  
The applicant proposes to replace all 4 existing wall signs and the existing freestanding pylon sign 
on the site. The existing wall signs are non-conforming due to being internally illuminated. The 
existing freestanding pylon sign is non-conforming due to being internally illuminated and raised 
by a vertical support. The applicant proposes to replace the 4 existing wall signs with the same or 
smaller sized wall signs that will now have halo illumination. The existing freestanding pylon sign 
will be replaced with a ground sign that will also now have halo illumination. In order to meet the 
requirements of the Zoning Ordinance, the proposed ground sign will need to have a monument 
style base constructed at the bottom of the sign. Staff has included conditions at the end of this 
report outlining the requirements for the sign replacements.    

643A.6 – Illumination:  
There are no changes proposed to the existing illumination of the site in this request.     

 
STAFF RECOMMENDATION 

Based upon the City Council’s policies, decision making criteria and standards outlined in the Zoning 
Ordinance of the City of Monroe, staff recommends approval of the requested Certificate of 
Appropriateness application to replace signs on the site, subject to the following conditions:  

1. The proposed ground sign shall be constructed as represented on the submitted representative 
photos with the exception of including a monument style base constructed on the bottom of the 
sign. The ground sign shall have halo illumination. 

2. The proposed wall signs shall be constructed as represented on the submitted representative 
photos. The wall signs shall have halo illumination.  
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Certificate of Appropriateness Application 
Please fill out each section completely and provide all necessary documentation. 

Incomplete applications will not be accepted. 

Under the Zoning Ordinance for the City of Monroe, properties located within the 

Corridor Design Overlay or the Central Business District are required to obtain a Certificate of 

Appropriateness (COA) from the Planning Commission for any exterior material change on the property.  

Project Address: _______________________________________________ Parcel # _________________ 

Property listed above is located in (circle) Corridor Design Overlay or Central Business District 

Project Type (circle): New Construction, Renovation of Existing Structure, Demolition, Signage  

Property Owner: _______________________________________________________________________ 

Address: _____________________________________________________________________________ 

Telephone Number:______________________ Email Address:__________________________________ 

Applicant: 

Address:  

Telephone Number:                                                           Email Address: 

 

Estimated cost of project: ________________________________________________________________ 

Please submit the following items with your application: 

_____ Photographs of existing condition of the property to show all areas affected 

_____ Plans, sketches, drawings, and diagrams of the project which detail the materials that will be used 

_____ Written description of the project 

_____ Owner authorization statement, if applicant is not the property owner 

_____ Application Fee $100 

 

Please submit all application materials in hardcopy to the Code Department and digitally at 

lwilson@monroega.gov; Please submit two physical copies. 

 

_____________________________________________________________________________________  

Signature of Applicant       Date 

 

2020 W. SPRING STREET, MONROE MOO10021A00

BANK OF AMERICA, NA

101 N TRYON STREET, CHARLOTTE, NC 28255

INFO@BANKOFAMERICA.COM1-800-432-1000

JENNIFER WOLFE OF IT'S PERMITTABLE, LLC- AGENT FOR AGI AND BOA

4113 N. SWANN STREET, COVINGTON, GA 30014

770-568-8867 JW@ITSPERMITTABLE.COM

$20,100.00 

06-15-2022
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P.O. Box 1156, Conyers, GA 30012 

 
 

LETTER OF INTENT  
 

 
SUBJECT ADDRESS: 2020 W. SPRING STREET, MONROE, GA  
PROPERTY OWNERS: BANK OF AMERICA    
ZONED: B3- HIGHWAY COMMERCIAL  
PARCEL ID #M0010021A00 
 
 
Our request is to obtain approval to allow the existing signs to be removed and 
replaced with new signs due to age and condition as well as to update branding 
content.  

All existing signage is internally illuminated per the City of Monroe’s sign code 
allowance at the time of installation.  Currently, the new proposed signage is being 
proposed as halo lit also known as back lit.  
 

• Proposed ground sign is significantly smaller than existing sign.  
• Proposed signage for wall signs is smaller than existing signage.  
• Proposed incidental signage also serves as wayfinding and life safety (Drive-thru 

ATM, Clearance 11ft 0in., Do Not Enter, Directionals Do Not Enter, Exit/Do Not 
Enter, Exit/Bank Entrance-Drive Thru- ATM, Bank Entrance-Drive Thru ATM, 
Door Vinyl  

• The proposed sign designs have omitted several signs to reduce signage clutter  
Electronic Canopy Signs, Regulatory – Pole Mounted  

 
 

We thank you in advance for your consideration of the proposed signs.  
 
 
Kindly,  
 
 
 
Jennifer Wolfe  
CEO/Permit Expeditor  
C: 770-568-8867 
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City of Monroe 
215 N. Broad Street 

Monroe, GA 30655 

(770) 207-4674

PLANNING COMMISSION MTG PERMIT 

PERMIT #: 1182 

JOB ADDRESS: 
PARCEL ID: 
SUBDIVISION: 

ISSUED TO: 
ADDRESS 
CITY, STATE ZIP: 
PHONE: 

PROP.USE 
VALUATION: 
SQ FT 
OCCP TYPE: 
CNSTTYPE: 

INSPECTION 
REQUESTS: 

FEE CODE 
COA-01 

NOTES: 

2020 W Spring St.
M0010021A00 

It's Permittable LLC 
4113 N. Swann St 
Covington GA 30014 

COMMERCIAL 
$ 20,100.00 

0.00 

770-207-467 4

lwilson@monroeaa.aov 

DESCRIPTION 

I 

DESCRIPTION: 

LOT#: 
BLK#: 
ZONING: 

CONTRACTOR: 
PHONE: 

OWNER: 
PHONE: 

DATE ISSUED: 
EXPIRATION: 

PLANNING COMMISSION REGULAR MEETING 

COA-PLANNING & ZONING Signage 

B-3

It's Permittable LLC 

6/29/2022 
12/26/2022 

FEE TOTAL 

PAYMENTS 

BALANCE 

AMOUNT 

$ 100.00 

$ 100.00 
$ -100.00 

$ 0.00 

Please be advised your request for changes to existing signage at 2020 W Spring St will be heard by the 
Monroe Planning Commission on July 19, 2022 at 5:30pm in the Council Chambers at City Hall, 215 N. Broad 
St. 

N O T I C E  

THIS PERMIT BECOMES NULL AND VOID IF WORK OR CONSTRUCTION AUTHORIZED IS NOT COMMENCED WITHIN 6 MONTHS, OR IF CONSTRUCTION OR WORK IS 

SUSPENDED OR ABANDONED FOR A PERIOD OF 6 MONTHS AT ANY TIME AFTER WORK IS STARTED. 

I HEREBY CERTIFY THAT I HAVE READ AND EXAMINED THIS DOCUMENT AND KNOW THE SAME TO BE TRUE 
AND CORRECT. ALL PROVISIONS OF LAWS AND ORDINANCES GOVERNING THIS TYPE OF WORK WILL BE 

COMPLIED WITH WHETHER SPECIFIED HEREIN OR NOT. GRANTING OF A PERMIT DOES NOT PRESUME TO GIVE 
AUTHORITY TO VIOLATE OR CANCEL THE PROVISION OF ANY OTHER STATE OR LOCAL LAW REGULATING 

CONSTRUCTION OR THE PERFORMANCE OF CONSTRUCTION. 

��C� 
(APROVEDBY) 

.f.L;Y:,;d:""d: 
DATE 
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NOTICE TO THE PUBLIC 
CITY OF MONROE 

 
A petition has been filed with the City of 
Monroe requesting a Certificate of 
Appropriateness to allow for signage 
located at 2020 W. Spring St. (Parcel 
#MO010021A00). 
The City of Monroe Planning Commission 
will hold a public hearing and a decision 
will be made at the City Hall Auditorium 
at 215 N. Broad Street on July 19, 2022 at 
5:30 P.M. All those having an interest 
should be present to voice their interest. 
 
 
 

PLEASE RUN ON THE 
FOLLOWING DATE: 

 
July 3, 2022 
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