
 
 

Historic Preservation Meeting 
 

AGENDA 
 

Tuesday, February 25, 2025 
6:00 PM 
City Hall 

 

 
I. CALL TO ORDER 

II. ROLL CALL 

III. APPROVAL OF AGENDA 

IV. MINUTES OF PREVIOUS MEETING 

1. January 28, 2025 Minutes 

V. OLD BUSINESS 

VI. NEW BUSINESS 

1. Request for COA - 233 Boulevard - Fence 

2. Commission & Staff Discussion on the Newly Adopted Character Based Code 

VII. ADJOURNMENT 
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Historic Preservation Commission 

Meeting Minutes 

Regular Meeting—January 28, 2025—DRAFT 

Present: Chairwoman Elizabeth Jones, Jane Camp, Marc Hammes, Laura Powell, Chuck Bradley 

Absent: None 

Staff:  Donnie Wright, City Attorney 

Visitors:  Jessica Murphy and Jimmy Floyd 

Meeting called to order at 6:00 p.m. 

Chairwoman Jones calls for a motion to approve agenda as submitted, 

     Motion by Hammes, 

Second by Camp,  

Motion carried unanimously 

Chairwoman Jones asked if there were any changes or corrections to the December 19, 2024 

minutes. Chairwoman Jones calls for a motion to approve the minutes as submitted,  

Motion by Powell,    

Second by Bradley,  

Motion carried unanimously 

Old Business: None 

New Business:  

The First Item of New Business: Request for COA – 114 S. Broad St, Oak and Vine, a request for 

signage on the storefront above the transoms, and front and back of store. Ms. Murphy did state the 

signs had already been erected. Chairwoman Jones did point out the signs were required to be 

considered by HPC before going up. 

Chairwoman Jones: Any questions from the public? No  

Motion to approve as presented, 

Motion by Powell, 

Second by Hammes, 

Motion carried unanimously 

Chairwoman Jones calls for a motion to adjourn, 

     Motion by Camp, 

Second by Bradley 

Motion carried unanimously 

Adjourned at 6:19 p.m. 
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Historic Preservation Commission 
City of Monroe, Georgia 

COMMISSION & STAFF DISCUSSION 
ON THE  

NEWLY ADOPTED CHARACTER BASED CODE 
February 25, 2025 

BACKGROUND 

The City Council adopted a re-write of the Zoning Ordinance on December 10, 2024. Included 
in the re-write of the Zoning Ordinance, was the adoption of Form Based Codes in the core of the City. 
The Form Based Code in the Zoning Ordinance is referred to as a Character Based Code (CBC), but is 
essentially considered the same code by a different name. The Character Based Code has its own unique 
article within the Zoning Ordinance. The CBC has its own standards separate from the conventional 
zoned properties that remain throughout the City. The CBC has its own standards for lots, building 
design, street design, and signs. The areas governed by the CBC are called Character Districts. The 
Character Districts are illustrated on the CBC Regulating Plan, which was also adopted in the re-write of 
the Zoning Ordinance.  

IMPACTS TO THE HISTORIC PRESERVATION COMMISSION 

 The existing boundaries of all Monroe’s Historic Districts and Historic Individual Landmarks were 
heavily considered in the adoption of the CBC Regulating Plan. All of Monroe’s Historic Districts and 
Historic Individual Landmarks are located on properties that are now regulated as Character Districts. 
Please refer to the maps on the following pages for an illustration of the historic district properties 
identified in the newly created Character Districts. 

 For the properties in the historic districts, the rules for development in the CBC are more in 
keeping with historical character. The regulations were prepared in keeping with historical development 
and character of the City. This was a primary reason to include all of the historic districts in the CBC 
areas. Many of the former dimensional standards in the Zoning Ordinance are no longer applicable and 
have become less stringent in the CBC, making development more flexible for the properties now in 
character districts. 

One area that is vastly different is the treatment of signage. The Zoning Ordinance handles 
signage for conventionally zoned properties in a very limited manner, excluding those properties located 
along the Corridor Overlay District. Under the CBC, there are now many different signs allowed, similar 
to the underlying intent of the Historic District Sign regulations in Section 1350.2.f of the Zoning 
Ordinance. The HPC has at their discretion, the ability to approve certain signs that were not allowed 
under the former conventional sign provisions for conventional zoning districts. With the adoption of the 
CBC, some aspects have changed making it easier to obtain signage that normally would have been an 
HPC action only, are now allowed by right in the CBC. 

DISCUSSION 

 With the adoption of the CBC, staff would like to discuss with the HPC signage and components 
of material changes in appearances when businesses are replacing signs and when new businesses are 
installing signs for the first time. Staff is requesting the HPC to provide feedback and direction on moving 
forward with the new CBC considerations and the existing Historic Sign Regulations, and how signs can, 
or should be treated moving forward, or if there should be no changes at all.   

The following pages include the existing Historic District Sign regulations, the new sign regulations in 
the Character Based Code, the CBC Regulating Plan, existing Historic Districts Map, an overlay of both 
CBC and Historic Districts, and some example business recently considered by HPC for signage.  
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HISTORIC DISTRICTS MAP 
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CHARACTER BASED CODE REGULATING PLAN 
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CHARACTER BASED CODE REGULATING PLAN WITH HISTORIC DISTRICTS 
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HISTORIC SIGN REGULATIONS – SECTION 1350.2.f 

(f) Historic District signs. 

The purpose of the Historic District Sign Ordinance is to ensure the district's signage is 
harmonious in proportion, form, color, and materials to the character of the historic 
district. Visual relatedness is crucial to the goal of an integrated Historic District, and signs 
play a key role in helping to preserve the historical district's sense of time and place, and 
achieve the desired effect of charm and compatibility. The ordinance allows businesses 
to maintain their individual identities, and also become identified with the downtown 
historic district as a whole. 

(1) Applicability. 

This section shall apply only to those building structures and uses within the 
geographical boundaries of the Historic Preservation Overlay District (“Historic 
District”), as established and defined in this Ordinance. 

(2) Compatibility. 

As to signs, buildings, structures, and uses within the Historic District, when a 
provision of this section conflicts with any section in the balance of this Article, 
the provision of this section shall control. Otherwise, to the extent reasonably 
possible, the provisions of this section shall be interpreted consistent with the 
provisions of the balance of this Ordinance. 

(3) Signage standards. 

a. General. 

Signage shall complement the architectural details of the building, and 
shall not violate or otherwise obscure the architecture of the building to 
which it is attached. Signs, lettering, or boxed graphics shall not cut across 
columns, cornices, windowsills, arches or balconies, nor extend above the 
roofline of any building to which it is attached. 

b. Lettering, size, and construction. 

Letters can be painted or mounted directly on a signboard, storefront, 
wall or window, if in proportion to the storefront. Lots in the Historic 
District are allowed the same amount of signage as lots outside of the 
Historic District or greater if the form and scale of the historic character 
of the building or project so suggests. Inside the Historic District 
businesses may also utilize canopy signs, swinging or projecting signs, 
menu signs and sandwich signs. Acceptable lettering materials include 
wood, stone, synthetic stone, metal, vinyl, dimensional plastic, acrylic, or 
high-density polystyrene foam. The overall design of all signage shall be 
compatible with the Historic District’s overall character. 

c. Materials. 

Signs may be constructed of concrete, brick, wood, stone, metal, glass, or 
synthetic materials that have the same appearance of the 
aforementioned natural materials due to their finish. All materials shall 
be compatible with the building’s architecture, and should be colorfast 
and resistant to corrosion. Signs shall be professionally finished in 
accordance with the material selected, whether by sanding, painting, 
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staining and/or sealing, with the edges of the sign framed out and/or 
sealed. 

d. Lighting. 

All signs in the historic district, whether ground signs or wall signs, shall 
only be illuminated by an external light source, and through 
craftsmanship and materials, shall reflect the Historic District design 
aesthetics.  Internal illumination is strictly prohibited. 

e. Colors. 

Signs, and all lettering, symbols, and embellishments contained therein, 
shall be furnished in colors either contained in or consistent with the 
Typeset & Color Guide for Downtown Signage as developed by the Code 
Enforcement Officer or from any commercially available historic color 
palette, if the same is unavailable. 

f. Awnings and canopies. 

Decorative awnings or canopies over doors or windows are permitted in 
the Historic District area, and shall not be calculated as part of total 
signage area. Professionally applied lettering or symbols may be 
incorporated into the awning or canopy valance/drop flap, but are 
restricted to 20 percent of the awning field. Awnings or canopies shall 
clear sidewalks by seven feet in height, and project no more than six feet 
from the building. Canvas or synthetic look-alike canvas, is the only 
material permitted for decorative awnings and canopies. Metal may be 
approved for functional awnings or canopies if the overall design is 
consistent with Historic District overall character. Awnings or canopies 
may not be backlit. 

g. Swinging or projecting signs. 

Swinging or projecting signs are permitted in the historic area, and shall 
clear sidewalks by seven feet in height, and project no more than 54 
inches from the building. Swinging or projecting signs should project from 
the wall at a 90-degree angle. Swinging or projecting signs over 
driveways, alleys, or parking areas is prohibited. Swinging or projecting 
signs shall be limited to a maximum size of eight (8) square feet, and if 
double-sided, shall be calculated as only one sign. One swinging or 
projecting sign per business street frontage is permitted, and shall be 
calculated as part of the total signage area allowed under this Article. 
Attractive hardware for hanging is encouraged. 

h. Sandwich board signs (a/k/a A-frame signs). 

Movable sandwich signs, or A-frame signs, may be used in the historic 
district one per building or tenant unit. A sandwich board sign shall have 
a maximum height of four feet, and a maximum area of eight square feet 
on one side, and through design, paint, lettering, and materials, shall 
conform to Historic District aesthetic standards. Sandwich board signs 
shall not be placed off-site or displayed in such a way as to block or hinder 
pedestrian traffic. Sandwich board signs may be placed upon public 
sidewalks, but must leave a minimum of six feet width of sidewalks clear 
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of obstructions for pedestrian traffic. Each building or unit at its main 
public entrance, used exclusively by said building or unit shall be 
permitted one additional sandwich board sign. The sandwich board sign 
must be placed only on the sidewalk in front of said building or unit or in 
the front yard of the building or unit. Such signs must be placed in front 
of the building or unit within 20 feet of the main public entrance of said 
building or unit. Sandwich board signs shall not be included within the 
overall amount of signage allowed. 

i. Display box. 

A sign located with ten feet of the main public entrance used exclusively 
by the relevant building or tenant unit as part of the total signage 
allowed. A display box shall have a clear face to protect the sign from the 
weather and be constructed to coordinate with the building design. 

j. Window signs. 

Interior window signs, bearing lettered, numbered, or pictorial matter, 
shall not exceed 30 percent of the total window area exposed to public 
view. Window signs shall not be included within the overall amount of 
signage allowed and shall not be internally illuminated. 

k. Special temporary signs. 

Special temporary signs will be permitted in the Historic District and are 
encouraged to conform to Historic District aesthetic standards. 

l. Air and gas filled devices. 

i. Deflated or unsightly displays shall be removed immediately. 

ii. Balloons must be no larger than 12" in length or diameter. 

iii. Maximum number of balloons per tenant unit = 3. 

iv. Maximum length of tether = 24". 

v. Non-metallic balloons only. 

vi. All displays shall conform to the Historic District sign ordinance aesthetic 
standards. 

m. Ground signs. 

Ground signs may hang or suspend from a horizontal support that is 
affixed to the ground by vertical post. 
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CBC – SIGN REGULATIONS 
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SIGNS-EXISTING BUSINESS 
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