
 
 

Historic Preservation Meeting 
 

AGENDA 
 

Tuesday, May 23, 2023 
6:00 PM 

215 N. Broad St. - City Hall 
 

 
I. CALL TO ORDER 

II. ROLL CALL 

III. APPROVAL OF AGENDA 

IV. MINUTES OF PREVIOUS MEETING 

1. Historic Preservation Commission Minutes 4-25-2023 

V. OLD BUSINESS 

1. Request for COA - Demolition - 1251 S Madison Ave 

2. Request for COA - Shed - 120 Mears St 

3. Request for COA - Exterior Changes & Signage - 134 N. Broad St. 

4. Request for COA - Exterior Changes - 314 S Wayne St 

5. Request for COA - Exterior Changes & Signage - 130 S Broad St  

VI. NEW BUSINESS 

1. Request for COA - shed -110 Mears St 

2. Request for COA - Sign - 100 S. Broad St. 

VII. ADJOURNMENT 
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  Historic Preservation Commission 
Meeting Minutes 

Regular Meeting—April 25, 2023—DRAFT   
 

Present: Jane Camp, Elizabeth Jones, Susan Brown, Fay Brassie      
   
Absent:  Laura Powell  
 
Staff: Brad Callender, City Planner 

Laura Wilson, Code Admin  
         

Visitors:  Ashley Thornton, Seth Wilkerson, Chad Draper, Gilbert Lucero, Wes Peters, Shannon Sturgill, 
Colby Edwards 

 
Meeting called to order at 6:00 P.M.  
 
Note: Prior to the agenda being approved, Susan Brown was recognized for her years of service as a member of 
the Historic Preservation Commission. 
 
Motion to approve agenda as submitted 
     Motion Camp. Second Brassie 
     Motion carried 

 

Chairman Jones asked if there were any changes or corrections to the previous months’ minutes.  
To approve as submitted.   
     Motion by Brown, Second by Brassie 

Motion carried.   
 

Old Business: None* 
*Prior to the agenda being published the applicant for the demolition of 1251 S. Madison Ave requested the 
item be tabled until the May 23rd meeting; see file for documentation 
 
New Business: 
The First Item of New Business: Request for COA #2298, a request for a shed at 120 Mears St.; Applicant was 
not present so item was moved to the end of the agenda in case the applicant showed up late; applicant never 
showed. 
 
Motion to table until May 23, 2023 

Motion by Camp, Second Brown    
 Motion carried   

 
The Second Item of New Business: Request for COA #2221, a request for exterior renovations including signage 
at 134 N. Broad St. Colby Edwards spoke in favor of the project. The applicant would like to replace the existing 
windows with single pane to match the surrounding buildings. There will be three lights on the sign and one light 
on either side of the entrance door.  
 
Chairman Jones: By painting the storefront, do you mean paint the brick? 
Commissioner Brassie: Will you be removing the shutters? 
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Edwards: Yes 
 
Commissioner Brassie: Has the back been painted before or is this something you propose to do? 
Edwards: Not sure if the brick is currently painted; confirmed the brick in the back will not be painted 
 
Chairman Jones: For the new brick that is relocated at the rear entrance, how will the new and old masonry 
come together? Will the new brick be worked into the old brick? 
Commissioner Brassie: May need to color the motor to match  
Edwards: The rear door was replaced with a smaller door so new brick will need to be added to fill the void 
 
Commissioner Brassie: What is the horizontal line above the door? 
Chairman Jones: That is where the door used to extend 
 
Motion to make a site visit prior to May 23, 2023  

Motion by Camp, Second by Brown    
 Motion carried   

 
The Third Item of Business: Request for COA #2222, a request for exterior changes including a fence at 303 W. 
Highland Ave. The application was withdrawn by the applicant prior to the meeting date but after the agenda 
was posted. No action taken 
 
The Fourth Item of New Business: Request for COA #2226, a request for exterior changes including signage at 
130 S. Broad St. The business owner Gilbert Lucero spoke in favor of the project. The applicant would like to 
change the front door to one that is ¾ window with a single panel at the bottom. There are several examples of 
the same door on Broad St. currently. The building will also be repainted. 
 
Wilson: Do you want them to approve your sign as well? 
Lucero: Yes, the square-footage of the sign 
 
Commissioner Brassie: What type of restaurant is it? 
Lucero: Acai bowls, smoothies 
Commissioner Brassie: What about the signage? 
Lucero: I just need the square-footage for the sign across the top 
Commissioner Brassie: What about the bulls-eye? 
Lucero: The circle one is not an option. It will just be the SWEETBERRY 
Commissioner Brassie: Does the sign size meet code requirements Brad? 
Callender: I’m not sure. I do not see any sizes on the application 
Lucero: I believe the building is 23 ft wide 
Callender: It will be about 36 sq ft 
Lucero: There will be no signage in the windows 
 
Commissioner Brassie: In the doorframe, what are you doing with the existing transom? Is there a transom on 
the inner door? 
Lucero: I would like to take it off and frame it better. I believe that aluminum frame is original with the building. I 
would frame it out of wood and paint it to match the building. The transom would be gone. Under the wood 
frame of the windows there is aluminum frame that sits on the brick curb of the storefront. 
Commissioner Brassie: It might look good removing it all together—what do you think? (to the other Members) 
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Commissioner Brown: What is the glass like in the transom? 
Lucero: Old and cracked  
 
Chairman Jones: Any questions from the public—no   
Wilson: Do you want to approve any part of his request? The sign or the door? 
 
Commissioner Brassie: What is the placement of the signage? You might it centered or off centered depending 
on what you do with that door. 
Lucero: In the brick pattern there is a frame; no matter what the door does, the sign will go there 
Commissioner Brown: If you just go with the Sweetberry name, what color will it be? 
Lucero: White letters shadowed with pink according to franchise regulations 
 
Motion to make a site visit prior to May 23, 2023   

Motion by Brassie, Second by Brown    
 Motion carried   

 
 
The Fifth Item of New Business: Request for COA #2227, a request for a shed at 143 W. 5th St. Seth Wilkerson 
spoke in favor of the project. Wilkerson is requesting an 8’x8’ shed to be placed on an existing 10’x12’ concrete 
slab in the backyard. The backyard is already fenced in. There was a pre-existing metal shed on the slab that was 
disposed of. This will be a Home Depot Tuff shed. The shed will only be a foot or two taller than the fence.  
 
Commissioner Brassie: What does your house look like? Particularly the roof line? 
Wilkerson (shows Members pictures of the house on a cell phone) 
Commissioner Brassie: It is a gable and you have chosen a gable for the shed 
 
Chairman Jones: Any questions from the public—no   
 
Motion to approve as presented   

Motion by Brassie, Second by Camp    
 Motion carried   

 
The Sixth Item of New Business: Request for COA #2228, a request for a garage addition at 221 Boulevard. The 
contractor Chad Draper spoke on behalf of the project. The applicants are Jeff and Cici South, owners of the 
property. The plan is to take an existing two car garage that is located at the rear of the property and add a third 
bay on the left side. The existing siding will be removed and replaced with siding that matches the existing 
house.  
 
Commissioner Brassie: Where will this sit? 
Draper: It is an existing garage located in the rear and it (the addition) will be on the left side 
 
Commissioner Brassie: Is the project okay code wise with distance from the neighbor? 
Callender: Do the garage doors face north? 
Draper: If you are looking at it from Boulevard, the garage doors are parallel to Boulevard; What is the setback 
requirement? Five feet? 
Callender: Yes, it is 5 feet. They are well in with meeting the requirements.  
 
Chairman Jones: Any questions from the public—no   

4



Page 4 of 5 

 

 
Motion to approve as presented   

Motion by Brassie, Second by Brown    
 Motion carried   

 
 
The Seventh Item of New Business: Request for COA #2229, a request for exterior changes including porches 
and an addition at 314 S. Wayne St. The applicant and property owner Shannon Sturgill spoke in favor of the 
project. He provided the Commission an overview of the work done on the property to date: 

 When the property was purchased no water or electricity for about 10 years 

 Previously used as warehouse 

 Rear addition with shed roof had a massive leak—roof replaced by extending the existing gable which 
resulted in the house increasing by 7.5 sq feet 

 10x16 deck removed—requesting to put back same dimensions 

 2 chimneys taken down; bay window removed 
 
Chairman Jones: The main concern is the balustrades that were put back do not match the ones that were 
removed 
Sturgill: Those were the closest ones we could find. We put back the same amount and the same tread size on 
the top and bottom 
Chairman Jones: What can be done moving forward to find some balustrades that are going to match up to the 
original ones?  
Sturgill: I don’t think anyone has seen the original ones in about 20 years due to the bushes 
Chairman Jones: If we can find photos, can you find something like that and put them on there? 
Sturgill: Do you have pictures and exact dimensions? 
 
Discussion continued regarding the balustrades:  

 Possibly adding a second rail to allow for shorter balustrades so that the railing is up to code height 
requirement but also meets the visual requirement of having shorter balustrades like the originals 

 The building permit issued for the house would cover the replacement/repair of any porches or decks 

 Photos exist of the steps leading up to the porch illustrating the balustrades  
 
Chairman Brown: Have you thought about putting the front door back where it was? 
Sturgill: The door was not like that when I bought it; so no, it is not something I considered 
Callender: There maybe code requirements that prevent the door from being moved back to its original location 
Sturgill: Where the door is now, you walk into a grand central hallway so it proper for the house 
 
Chairman Jones: Any questions from the public—no   
 
Motion to make a site visit prior to May 23, 2023   

Motion by Camp, Second by Brown    
 Motion carried 

 
The Eighth Item of New Business: Request for COA #2231, a request for parking lot renovations at 506 S. Broad 
St. The applicant and owner of the property is 81 Investment Company. Wes Peters from 81 Investment 
Company presented the project. At the old Avondale/Felker offices the intent is to update the flow of the 
current parking lot. As it is, the parking is on the outside of the drive and the lot will be reconfigured so the 
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parking is on the inside. The brick area in the front will be turned into a roundabout that someone can turn 
around in. The building is currently vacant.  
 
Commissioner Brassie: The changes are to code? 
Callender: The project will have to go through another COA to show they meet the requirements.  
 
Callender: Is there anything on signage? 
Peters: No, just the parking lot 
 
Motion to approve as presented   

Motion by Camp, Second by Brassie    
 Motion carried   

 
Motion to adjourn 
     Motion by Brown, Second by Camp  
 
Adjourned at 7:07 pm 

6



7



8



9



10



11



12



13



14



15



16



17



18



19



20



21



22



23



24



25



26



27



28



29



30



31



32



33



34



D
R
AW

N
 B

Y:
 M

A

UP
D

AT
ED

: 
2/

24
/2

3

M
on

ro
e,

 G
A

PR
O

JE
CT

 N
O

.:
CV

-2
20

70
2

ALL MATERIALS, CONSTRUCTION & FINISHES 
MUST COMPLY WITH THE MOST STRINGENT 
APPLICABLE FEDERAL & LOCAL SAFETY CODES!

THIS DRAWING & ALL THE IDEAS, 
ARRANGEMENTS, DESIGNS & PLANS 
CONTAINED HEREIN OR REPRESENTED THEREBY 
ARE OWNED & REMAIN THE PROPERTY OF CIVIL 
CREATIVE AGENCY & HAVE BEEN CREATED & 
DEVELOPED FOR USE ON, & IN CONNECTION 
WITH, THE PROJECT SPECIFIED. NEITHER THIS 
DRAWING, NOR ANY OF SUCH IDEAS, DESIGNS, 
ARRANGEMENTS OR PLANS SHALL BE 
APPROPRIATED BY OR DISCLOSED TO  ANY 
PERSON, FIRM OR CORPORATION FOR ANY USE 
WHATSOEVER, EXCEPT BY SPECIFIC 
& WRITTEN PERMISSION OF
CIVIL CREATIVE AGENCY.

WRITTEN DIMENSIONS ON DRAWINGS SHALL 
HAVE AUTHORITY OVER SCALED. CONTRACTORS 
& MANUFACTURERS SHALL VERIFY AND BE 
RESPONSIBLE FOR ALL DIMENSIONS & 
CONDITIONS ON THE JOB, & SHALL INFORM 
THIS OFFICE OF ALL VARIATIONS FROM 
DRAWINGS PRIOR TO PERFORMING THE WORK. 
THIS OFFICE SHALL FIRST SEE & APPROVE 
CONTRACTOR'S FULL-SIZE DETAILS BEFORE ANY 
FABRICATION IS BEGUN.

THESE DRAWINGS REPRESENT VISUAL 
CONCEPTS & CONSTRUCTION SUGGESTIONS 
ONLY. THE DESIGNER & HIS/HER EMPLOYEES & 
ASSISTANTS ARE NOT QUALIFIED TO DETERMINE 
THE STRUCTURAL APPROPRIATENESS OF THESE 
DESIGNS, & WILL NOT ASSUME RESPONSIBILITY 
FOR IMPROPER ENGINEERING, CONSTRUCTION 
AND/OR HANDLING OF THE SCENERY 
REPRESENTED HEREIN.

SL-M P-2

SA
LO

N
 1

24
 - 

M
O

N
RO

E 
LO

CA
TI

O
N

EX
TE

RI
O

R:
 S

ig
na

ge
,

Pa
in

t T
re

at
m

en
ts

 &
 L

ig
ht

 F
ix

tu
re

s

E-F1SL-M
ELEVATION: Salon Exterior, Front
SCALE: n/a

EXISTING EXTERIOR 
TRIM, PANELING, & DOORS
PAINTED ROCK BOTTOM
(FINISH: PT-R-S1)

GASLIGHT FIXTURES 
MOUNTED TO EXT. 

BRICK ON BOTH SIDES
OF STOREFRONT

(SEE SCHEDULE 
FOR FIXTURE)

SALON 124 
SIGNAGE COMPOSED 

OF EXTRUDED
CHARACTERS WITH
LED BACKLIGHTING
STOOD-OFF FROM 

BUIDLING 

OUTDOOR SIGN 
LIGHTS MOUNTED 
TO BRICK FACADE

(SEE SCHEDULE 
FOR FIXTURE)

REPLACEMENT 
WINDOWS WITH
BLACK FRAMES

DARK WOOD 
INTERIOR BLINDS 

NEW PENDANT FIXTURE IN 
VESTIBULE OF STOREFRONT

(SEE SCHEDULE FOR FIXTURE)

NEW DOORS, TRIM, 
& PANELING PAINTED 

ROCK BOTTOM
(FINISH: PT-R-S1)

GASLIGHT FIXTURES 
MOUNTED TO EXT. 
BRICK ON BOTH SIDES
OF REAR ENTRANCE
(SEE SCHEDULE 
FOR FIXTURE)

OUTDOOR FESTOON
LIGHTS SUSPENDED

FROM AWNING

LIVE TOPIARY IN 
CERAMIC POTS

LIVE TOPIARY IN 
CERAMIC POTS NEW BRICK RELOCATES 

REAR ENTRANCE

DARK WOOD 
INTERIOR BLINDS 

REPLACEMENT 
WINDOWS WITH
BLACK FRAMES

EXISTING 
AWNING PAINTED 

ROCK BOTTOM
(FINISH: PT-R-S1)

E-F2SL-M
ELEVATION: Salon Exterior, Rear
SCALE: n/a
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Laura's Notes
1. Goose neck lights added to front
2. Gas lights on rear
3. New rear doors
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1

Laura Wilson

From: Gilbert Lucero <gilbert@sweetberrybowls.com>
Sent: Tuesday, March 7, 2023 3:27 PM
To: Laura Wilson

CAUTION: This email originated from outside your organization. Exercise caution when opening attachments or clicking 
links, especially from unknown senders. 

 
Hp Commission,  
 
 
SWEETBERRY MONROE is requesting to paint the front of 130 s broad st. We are wanting painted signage, "sweetberry " 
across the top of the building. The building would be like colors seen in downtown Monroe, the brick would be "iron 
ore" and signage "extra white" and "Eros pink". 
 
The last upgrade we would like to accomplish,  replacing the front door with a style that fits the downtown scene a little 
better. We have selected  a full glass metal door 36x 80 painted the same color as building, iron ore. 
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City of Monroe 
215 N. Broad Street 

Monroe, GA 30655 

(770) 207-4674

HISTORIC PRESERVATION MTG PERMIT 

PERMIT #: 2404 

JOB ADDRESS: 
PARCEL ID: 
SUBDIVISION: 

ISSUED TO: 

ADDRESS 
CITY, STATE ZIP: 
PHONE: 

PROP.USE 
VALUATION: 
SQ FT 
OCCP TYPE: 
CNST TYPE: 

INSPECTION 
REQUESTS: 

FEE CODE 
COA-03 

NOTES: 

110 MEARS ST 
M0190003 

WAL TON COMMUNITY 
CHURCH/HOPE S 
110 MEARS ST 
MONROE GA 30655 

COMMERCIAL 
$ 5,500.00 

160.00 

770-207-467 4 

lwilson(@.monroe(la.(:IOV 

DESCRIPTION 

Historic Preservation Regular Meeting 

DESCRIPTION: 

LOT#: 
BLK#: 
ZONING: 

CONTRACTOR: 

PHONE: 

OWNER: 
PHONE: 

DATE ISSUED: 
EXPIRATION: 

I 

HISTORIC PRESERVATION - 10x16 shed 

B-2/R-2

WAL TON COMMUNITY CHURCH 

5/15/2023 
11/11/2023 

FEE TOTAL

PAYMENTS 

BALANCE 

AMOUNT 

$ 100.00 

$ 100.00 
$- 100.00 

$ 0.00 

The Historic Preservation Commission will hear your request for a shed at 110 Mears St on May 23, 2023 at 

6p.m. in the Council Chambers at City Hall; 215 N. Broad St. Monroe, GA 30655 

N O T I C E  

THIS PERMIT BECOMES NULL AND VOID IF WORK OR CONSTRUCTION AUTHORIZED IS NOT COMMENCED WITHIN 6 MONTHS, OR IF CONSTRUCTION OR WORK IS 

SUSPENDED OR ABANDONED FOR A PERIOD OF 6 MONTHS AT ANY TIME AFTER WORK IS STARTED. 

I HEREBY CERTIFY THAT I HAVE READ AND EXAMINED THIS DOCUMENT AND KNOW THE SAME TO BE TRUE 

AND CORRECT. ALL PROVISIONS OF LAWS AND ORDINANCES GOVERNING THIS TYPE OF WORK WILL BE 

COMPLIED WITH WHETHER SPECIFIED HEREIN OR NOT. GRANTING OF A PERMIT DOES NOT PRESUME TO GIVE 

AUTHORITY TO VIOLATE OR CANCEL THE PROVISION OF ANY OTHER STATE OR LOCAL LAW REGULATING 

CONSTRUCTION OR THE PERFORMANCE OF CONSTRUCTION. 

Ji�t� S_, fl_} tJ-"$ 
DATE 
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Certificate of Appropriateness Application—Historic District 
Please fill out each section completely and provide all necessary documentation. 

Incomplete applications will not be accepted. 

Under the Zoning Ordinance for the City of Monroe, properties located within a Historic 

District are required to obtain a Certificate of Appropriateness (COA) from the Historic 

Preservation Commission for proposed work that will result in material change in the appearance of the 

historic property, or of a structure, site, or work of art within a historic district. 

Project Address: ___100 S Broad St. Monroe, GA 30655________________ Parcel # ________________ 

Project Type (circle): New Construction, Renovation of Existing Structure, Signage, Demolition   

Property Owner: _______________________________________________________________________ 

Address: _____________________________________________________________________________ 

Telephone Number:______________________ Email Address:__________________________________ 

Applicant: 

Address: 

Telephone Number:      Email Address: 

Estimated cost of project: ________________________________________________________________ 

Please submit the following items with your application: 

_____ Photographs of existing condition of the property to show all areas affected 

_____ Map of the property showing existing buildings, roads, and walkways 

_____ Map of the property showing the location and design of the proposed work 

_____ Façade elevations which illustrate how the finished design will look in relation to the existing    

structure including rooflines if applicable 

_____Architectural floorplans (new construction only) 

_____ Written description of the project including proposed materials 

_____ Owner authorization statement, if applicant is not the property owner 

_____ Application Fee $100 (Additional fees required for demolition) 

Please submit all application materials in hardcopy to the Code Department and digitally at 

lwilson@monroega.gov 

_____________________________________________________________________________________ 

Signature of Applicant       Date 

LTD Holdings Inc

804 Bill Rutledge Rd.

770-867-8000 daniel@blkstocks.com

Beezus Enterprises DBA The Roe

100 S Broad St Monroe, GA 30655

6783001717 Lindsey@theroe.com

$2500

X

April 13, 2023
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The Roe Dimensional Letters 
- larger

18” x 34”;
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1
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Brass

“the” 3/4” round rod bent 
into shape
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34”
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”
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”
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”

76.5”

34”

18
”
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”
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”

ROUND ROD BENT 
INTO SHAPE

BRASS LETTERS

SID
E VIEW

3/4” Brass letters OR aluminum
letter painted Brass color

3/4” round rod;
stud-mounted to the existing brick wall

stud-mounted to the existing brick wall
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20 Mar 2023
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Mark Benson

3

The Roe Dimensional Letters 
- larger

21.5” x 34.5”;
24” x 76.5””

1

single

“the” 3/4” round rod bent 
into shape

“Roe” options: painted
aluminum letters

76.5”

34.5”
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.5

”

24
”

61
.6

”

85.6”

76.5”

34.5”

21
.5

”

24
”

61
.6

”

85.6”

SID
E VIEW

3/4” Brass letters OR aluminum
letter painted Brass color

3/4” round rod;
stud-mounted to the existing brick wall

stud-mounted to the existing brick wall

Painted Aluminum

ROUND ROD BENT 
INTO SHAPE

PAINTED ALUMINUM 
LETTERS
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