
 

CITY OF MOLALLA 
CITY COUNCIL REGULAR MEETING 

AGENDA  
 

             Council Chambers | Molalla Civic Center - 315 Kennel Avenue - Molalla 
                                 Wednesday | March 13, 2024 | 7:00 PM 

 

NOTICE: City Council will hold this meeting in-person and through video Live-Streaming on the City's Facebook Page 
and YouTube Channel. Written comments may be delivered to City Hall or emailed to recorder@cityofmolalla.com. 
Submissions must be received by 12:00 p.m. the day of the meeting.   

 

City Council Meeting Agenda – March 13, 2024 

EXECUTIVE SESSION – 6:00pm: Not open to Public. 
Held pursuant to Oregon Public Record Law, ORS 192.660(2): 

(h) To consult with counsel concerning the legal rights and duties of a public body with regard to 
current litigation or litigation likely to be filed. 

 
1. CALL TO ORDER AND FLAG SALUTE   

 
2. ROLL CALL   
 
3. CONSENT AGENDA 

A. Work Session Meeting Minutes – February 28, 2024     Pg. 2 
B. City Council Meeting Minutes – February 28, 2024      Pg. 29 
C. Library Board Meeting Minutes – July 28, 2023      Pg. 37 
D. Library Director Report – February 2024       Pg. 38 

 
4. EXECUTIVE SESSION ANNOUNCEMENT 

 
5. PRESENTATIONS, PROCLAMATIONS, CEREMONIES 

A. Oregon Association of Water Utilities (OAWU) – Staff Recognition   
B. OLCC License Request – Cindy’s Cafe       Pg. 39 
C. Molalla Elementary School – 5th Grade Project Presentation    
D. Molalla River School District – Bond Presentation      

 
6. PUBLIC COMMENT   

(Citizens are allowed up to 3 minutes to present information relevant to the City but not listed as an item on the agenda.  Prior to speaking, 
citizens shall complete a comment form and deliver it to the City Recorder. The City Council does not generally engage in dialog with those 
making comments but may refer the issue to the City Manager.  Complaints shall first be addressed at the department level prior to 
addressing the City Council.) 

 
7. PUBLIC HEARINGS 
 
8. ORDINANCES AND RESOLUTIONS 

 
9. GENERAL BUSINESS 
 
10. STAFF COMMUNICATION 

 
11. COUNCIL COMMUNICATION 

 

12. ADJOURN 
 

___________________________________________________________________________________________________________________ 
Agenda posted at City Hall, Library, and the City Website at http://www.cityofmolalla.com/meetings.This meeting location is wheelchair 
accessible. Disabled individuals requiring other assistance must make their request known 48 hours preceding the meeting by contacting the City 
Recorder’s Office at 503-829-6855. 
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City of Molalla 

City Council – Work Session 

Minutes – February 28, 2024 
Molalla Civic Center | 315 Kennel Ave. | Molalla, OR 

 

 

CALL TO ORDER  

The Molalla City Council Work Session of February 28, 2024 was called to order by Mayor Scott Keyser at 6:30pm. 

 

COUNCIL ATTENDANCE        
Mayor Scott Keyser, Council President Jody Newland, Councilor Leota Childress, Councilor Terry Shankle, Councilor 

Eric Vermillion, and Councilor RaeLynn Botsford. 

Absent: Councilor Crystal Robles 

 

STAFF IN ATTENDANCE 

Dan Huff, City Manager; Christie Teets, City Recorder, Mac Corthell, Assistant City Manager. 

 

DISCUSSION ITEMS  

A. Emergency Operation Plan Update  
I. Emergency Services Annex        

II. Health and Human Services Functional Annex      
III. Infrastructure Services Annex        
IV. Management Services Annex       

 

Jon Legarza, Healthy Sustainable Communities, provided an update to the Emergency Operation Plan. The presentation is 

attached to these Meeting Minutes. 

 

For the complete video account of the City Council Meeting, please go to YouTube 

“Molalla City Council Work Session – February 28, 2024” 

 

 

ADJOURN 

Mayor Keyser adjourned the Work Session at 6:55pm. 

 

 

_____________________________  

Scott Keyser, Mayor   

 

 

ATTEST: ________________________________  

  Christie Teets, CMC - City Recorder 

 

 

Meeting Minute Attachments: 

 Planning Presentation – February 28, 2024 
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CITY OF MOLALLA EMERGENCY OPERATIONS 

• CITY OF MOLALLA

• PLANNING COMMISSION PRESENTATION

• FEBRUARY 28TH, 2024

1
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Plan Administration

2

•Plan Administrator: City Manager or Designee

•Responsibilities:
• Review and Update the EOP
• Coordinate with Clackamas County 

Emergency Management
• Facilitate Access
• Serve as Point of Contact

• Coordinate Education and Training
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Document Security Directive

3

•EOP Classification: 'For Official Use Only'
•Intended for:

• Elected Officials
• City Department Heads
• Emergency Management Staff
• Emergency Services Agencies
• Community and Private Sector Partners

•Use by Authorized and Trained Personnel

5



Plan Distribution

4

.

•Digital Copies for Primary Agencies
•Updates Electronically Shared
•Hard Copies in Secure Location
•Recipients Responsible for Updates

•Sensitive Information Redacted as per Oregon Public 
Records Law
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2023 Update Funded via 
Emergency Planning 

Committee

Follows State Homeland 
Security Program (SHSP)

Guided by Comprehensive 
Preparedness Guide (CPG) 101 

v.2

Funding and Eligibility

5
7



Acknowledgement

• Prepared under City Manager's Direction
• Active Participation of Emergency Planning 
Committee

• EOP Committee Trained in ICS 100 and 200

6
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Plan Control Record

• Updates and Revisions Tracked and Recorded

• City Manager Responsible for Dissemination

7
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EOP Describes City's Response to Emergencies

Residents' Responsibility for Preparedness

Consistent with Federal, State, County Laws

Signed by City Mayor and City Manager

Letter of Transmittal
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Plan 
Organization-

Basic Plan

9

Basic Plan with Functional Annexes

Overview of Plan Sections
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Functional Annexes
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FOUR FUNCTIONAL ANNEXES

LISTS OF EMERGENCY SUPPORT 
FUNCTIONS (ESFS) COVERED
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EOP Action Guide

11

Overview of 
Emergency 
Operations

Associated EOP 
Sections

Contact 
Information for 

Immediate Threats
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Emergency Operations-Associated EOP Section

12

• Action 1: Receive Alert of IncidentReceive

• Action 2: Assess the SituationAssess

• Action 3: Notify Key PersonnelNotify

• Action 4: Activate the EOCActivate

• Action 5: Establish CommunicationsEstablish

• Action 6: Identify Key Incident NeedsIdentify

• Action 7: Inform OERSInform

• Action 8: Declare a Local State of EmergencyDeclare
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Introduction-Plan Sections

13

PURPOSE 
AND SCOPE

SCOPE AND 
APPLICABILITY

PLAN 
AUTHORITY

KEY 
DEFINITIONS
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Community Risk and Resilience

14

Community Profile

Hazards and Threats

Risk Assessment

Hazard Mitigation
16



Jurisdictional Authority and Emergency Powers

15

Jurisdictional Emergency Management Authority

Responsibilities of Elected Officials

Emergency Powers

Declaration Process
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Local Emergency Management Agency

16

City Requirements

Jurisdictional Emergency Manager

Role and Responsibilities of City Emergency Manager

Emergency Operations Center
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Partner 
Organization 

and 
Cooperation

17

Whole Community Partners

City Departments

Community and Private Sector Partners

State and Federal Agencies

Individuals and Households

19



Concept of 
Operations

18

RESPONSE PRIORITIES

EMERGENCY CLASSIFICATION

INCIDENT COMMAND SYSTEM

OPERATIONAL COORDINATION

FIELD OPERATIONS

POLICY GROUP
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• EOC Team Organization
• EOC Manager
• Public Information Officer
• Safety Officer
• Liaison Officer

• General Staff

EOC Management

19
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Plan Review 
and 

Maintenance

Scheduled 
Plan 

Maintenance

Responsibility 
of City 

Departments

Controlling 
Authorities

Program Sustainment

20
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ESF 5 Information and Planning

ESF 7 Resource Support

ESF 14 Public Information

ESF 15 Volunteers and Donations

ESF 18 Business and Industry

Functional Annexes-Management Services
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ESF 2 Communications

ESF 4 Firefighting

ESF 9 Search and Rescue

ESF 10 Hazardous Materials

ESF 16 Law Enforcement

Functional Annexes-Emergency Services
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ESF 6 Mass Care

ESF 8 Health and Medical

ESF 11 Food and Water

ESF 17 Agriculture and Animal Protection

Functional Annexes-Health and Human 
Services
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ESF 1 Transportation

ESF 3 Public Works

ESF 12 Energy

Infrastructure Services
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Questions and 
Discussion

• Open Floor for Questions and Discussion

25
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Thank you
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City of Molalla 

City Council - Regular Meeting 

Minutes – February 28, 2024 
Molalla Civic Center | 315 Kennel Ave. | Molalla, OR 

 
CALL TO ORDER 
The Molalla City Council Meeting of February 28, 2024 was called to order by Mayor Scott Keyser at 7:10pm. 

 

COUNCIL ATTENDANCE        
Present: Mayor Scott Keyser, Council President Jody Newland, Councilor Leota Childress, Councilor Terry Shankle, Councilor 

Eric Vermillion, and Councilor RaeLynn Botsford. 

Absent: Councilor Crystal Robles. 

 

STAFF IN ATTENDANCE 
Dan Huff, City Manager; Christie Teets, City Recorder; Mac Corthell, Assistant City Manager; Cindy Chauran; Finance 

Director.  

 

APPROVAL OF AGENDA 

Approved as presented. 

 

CONSENT AGENDA 

A. City Council Meeting Minutes – February 14, 2024 
 

ACTION:  

Councilor Childress moved to approve the Consent Agenda; Councilor Shankle seconded. Motion passed 6-0. 
  AYES: Vermillion, Shankle, Childress, Newland, Botsford, Keyser. 

  NAYS: None. 

ABSENTIONS: None. 

 

PRESENTATIONS, PROCLAMATIONS, CEREMONIES 

A. Planning Commission Appointment – Darci Lightner  
 

ACTION:  

Council President Newland moved to appoint Ms. Lighter to Planning Commission; Councilor Vermillion seconded. Motion 

passed 6-0. 

  AYES: Vermillion, Shankle, Childress, Newland, Botsford, Keyser. 

  NAYS: None. 

ABSENTIONS: None. 

 

B. Park Master Plan Update/Chief Yelkus Park – Cameron McCarthy, Matt Koehler  
 

Mr. Koehler presented Council with an update of the Chief Yelkus Park Concept Plan. Councilors were excited to see the 

progress and were pleased to see the incorporation of the wetland area. (Presentation attached to these Meeting Minutes.) 

 

C. Police Facility Project Update  
  

City Manager Huff introduced Joshua Dodson, Project Manager for the Police Facility. Mr. Dodson reported that budget, scope, 

and time of the project are all on track. He shared the extensive report that was provided in the Council packet. Mr. Huff 

explained to Council that multiple staff members are involved in the project, outside of police department staff.  

 
Mayor Keyser called for a 15-minute Recess at 7:38pm. The meeting was recovened at 7:45pm. 

 

PUBLIC COMMENT 
Kattie Riggs, Molalla resident, is involved with the MRSD Bond and invited Councilors to attend a Bond Meeting on March 

6, 2024 at Molalla Middle School at 6:00pm. The MRSD Bond is scheduled for the May ballot. 
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Kirk Sawyer, Molalla resident, spoke to Council about a project he is working on Toliver Road. 

 
Denali Scott, Molalla resident, experienced fumes in her home that was likely caused by sewer work being done. She feels the 

City should have better communicated the work being done in her neighborhood. Mayor Keyser directed her to contact City 

Manager Huff. 

 

PUBLIC HEARINGS 
None. 

 

ORDINANCES AND RESOLUTIONS 

(Information regarding each Resolution can be found in the City Council Packet for this meeting. See Staff Reports.) 

 

A. Resolution No. 2024-01: Authorizing the Transfer of Appropriations between Funds   
 

ACTION:  

Councilor Botsford moved to approve Resolution No. 2024-01, Authorizing the Transfer of Appropriations between Funds; 

Councilor Vermillion seconded. Motion passed 6-0. 

  AYES: Vermillion, Shankle, Childress, Newland, Botsford, Keyser. 

  NAYS: None. 

ABSENTIONS: None. 

 

B. Resolution No. 2024-03: Closing the Capital Projects Fund and Transferring Balance to Appropriate Fund  
 

ACTION:  

Councilor Vermillion moved to approve Resolution No. 2024-03: Closing the Capital Projects Fund and Transferring Balance 

to Appropriate Fund; Council President Newland seconded. Motion passed 6-0. 
  AYES: Vermillion, Shankle, Childress, Newland, Botsford, Keyser. 

  NAYS: None. 

ABSENTIONS: None. 

 

C. Resolution No. 2024-04: Establishing a Police Station Capital Project Fund  
 

ACTION:  

Councilor Childress moved to approve Resolution No. 2024-04: Establishing a Police Station Capital Project Fund; Councilor 

Vermillion seconded. Motion passed 6-0. 

  AYES: Vermillion, Shankle, Childress, Newland, Botsford, Keyser. 

  NAYS: None. 

ABSENTIONS: None. 

 

D. Resolution No. 2024-05: Establishing a Wastewater Treatment Plant Project Upgrade Fund  
 

ACTION:  

Councilor Vermillion moved to approve Resolution No. 2024-05: Establishing a Wastewater Treatment Plant Project Upgrade 

Fund; Councilor Shankle seconded. Motion passed 6-0. 

  AYES: Vermillion, Shankle, Childress, Newland, Botsford, Keyser. 

  NAYS: None. 

ABSENTIONS: None. 

 

GENERAL BUSINESS 

A. Police Facility Bond Update 

 

City Manager Huff shared a document with Council regarding the sale of the bonds for the new police facility. (Attached to 

these Meeting Minutes.) Bonds were sold in their entirety, earning the City $16,627,268.97 to use toward the police station. The 

City of Molalla was the first public agency to sell bonds for the year, which our financial advisors felt was in our favor.  

 

STAFF COMMUNICATION 

 City Manager Huff shared that the Molalla Library Bookmobile will attend the Oregon Library Association Conference 

coming up in May. The Bookmobile has been an example for other cities to use as a guide. 
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 Finance Director Chauran shared that budget session is in full-swing. 

 City Recorder Teets reminded citizens that Budget Committee applications will be accepted until March 27th. She also 

shared website information for parties that may be interested in running for office in November. 

 Assistant City Manager Corthell shared that a kick-off meeting was held for the Employment Opportunities Analysis 

that will determine target areas for our industrial areas in Molalla. Other projects in development are the Wastewater 

Treatment Plant, S. Molalla Waterline Extension, Water Intake Construction, to name a few. Mr. Corthell also shared 

renewed interest by Dansons for the industrial property in town. 

 

COUNCIL COMMUNICATION 

 Councilor Botsford thanked staff for taking the time to search for grants and other methods of funding, in an effort to 

keep costs down for citizens. 

 Councilor Vermillion announced that Molalla Fire Department is looking for volunteers, and encouraged interested 

parties to contact Molalla Fire directly. 

 Councilor Shankle attended the Aquatic Center board meeting earlier in the week. The pool will offer free swimming 

lessons during Spring Break for students in grades K-5. Councilor Shankle shared other upcoming events for the 

Aquatic Center.  

 Councilor Childress was pleased to hear the announcements that took place throughout the evening. Many projects 

have been in progress for several years and she’s excited to see them come to fruition.  

 Council President Newland announced two meetings that are coming soon. A Parks CPC meeting will be held on 

March 4th at 5:30pm. City Council is hosting a Town Hall on Thursday, March 21st from 6:30-8:30pm. The topic is 

“Where Do Your Tax Dollars Go?”. 

 Mayor Keyser commented on a recent Facebook post regarding Parking Citations being issued. He informed viewers 

that this is not a new law, it is something that has always been in effect. The difference is that now the City has an 

actively involved Code Compliance Officer. He stated that citizens have commented that they don’t “want our town to 

look like Portland”, and enforcing parking rules are how we keep from looking like that. Concerns can be directed to 

City Hall. 

 

 

For the complete video account of the City Council Meeting, please go to YouTube 

“Molalla City Council Meetings – February 28, 2024 

 

ADJOURN 
Mayor Keyser adjourned the meeting at 8:29pm. 

 

         _____________________________   

         Scott Keyser, Mayor     

 

ATTEST:  

 

 

 

________________________________  

Christie Teets, CMC - City Recorder 

 

 

Meeting Minute Attachments: 

A. Cameron McCarthy PowerPoint Presentation 

B. Molalla River School District Bond Information/Invitation 

C. Sources and Uses of Funds – GO Bonds (Police StationAt) 
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Meeting Minute - Attachment B
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Meeting Minute - Attachment C

35



36



37



Director’s Report – February 26, 2024 

 

 A draft of the 24/25 fy budget has been submitted. We are on solid 

financial ground at this time. 

 We are in the process of making repairs to the inside and outside of the 

building. Currently, we are getting bids to replace the sidewalk and trees 

outside and other bids to replace the front sliding doors. Next fiscal year, I 

have budgeted to get the parking lot resurfaced and restriped. 

 Staff continue to provide programs and outreach to the community as 

weather and health allow. Tonight, Irene and Tabby are at Plaza Los Robles. 

On Friday, the bookmobile will have its regular stop at the Adult Center. 

Next Monday is our regular stop in Colton. 

 Schools are calling and asking us to attend their kindergarten round ups 

and registration nights. We go to as many as possible. 

 The Community Room is now open for groups to meet. There is an online 

form with our policies for using the room on our website. We purchased 

new chairs and a larger, smart TV to facilitate meetings in a modern and 

more comfortable way. 

 Summer reading is shaping up! There will be six weeks of Music in the Park 

this year. Reptile Man will be the opening act for the kids. This year’s theme 

is Read, Renew, Repeat. 

 Spring programs include a leap day family program, Children’s Day 

celebration, a Mexican cooking class, and the very popular regular 

programs of LEGOs, STEAM, and crafts. Alexis has started a Dungeons and 

Dragons program on the first Saturday of each month as well. 
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Instructions 

OREGON LIQUOR & CANNABIS COMMISSION 

LIQUOR LICENSE APPLICATION 

1. Complete and sign this application. 
2. Prior to submitting this application to the OLCC, send the completed application to the local government 

for the premises address to obtain a recommendation. 
- If the premises street address is within a city's limits, the local government is the city. 

- If the premises street address is not within a city's limits, the loca l government is the county. 
3. You can submit the app lication to the OLCC if: 

1. You have WRITTEN documentation showing the date the local government received the appl ication or; 
2. The local government has provided you their recommendation. 

ALL forms and documents must be a PDF attachment 

4. Email the PDF application that contains the local government recommendation or proof of submission 
to: 0 LCC. LiquorlicenseAppl ication@oregon.gov. 

5. Do not include any license fees with your application packet (fees will be collected at a later t ime). 
When it's time to pay the license fee you must pay the fu ll yearly fee for the current license year (the license fee will not be 
prorated). If you pay in the last quarter of your license year you must also pay the yearly fee for the next license year. 

License Request Options - Please see the general definitions of the license request options below: 

• New Outlet: The licensing of a business that does not currently hold an active liquor license. 

• Change of Ownership: The req uest to comp letely change the licensee of record at a licensed business. 

• Greater Privilege: The request to change from an Off-Premises to a Limited or Full On-Prem ises Sa les license OR 
from a Li mited to Fu ll On-Prem ises Sa les lice nse. 

• Additional Privilege: The licensee currently holds an act ive liquor license at the premises and that same licensee 
would li ke to request to add an additional different liquor license type at t hat same premises location. 

Additional Information 

Applicant Identification: Please review OAR 845-006-0301 for the defin it ions of "applicant" and " licensee" 

and OAR 845-005-0311 to confirm that all individua ls or entities with an ownersh ip interest (other than a 

wa ivab le ownership interest, per OAR 845-005-0311[6]) in the business have been identified as license 

app licants on this document. If you have a question about whether an individua l or entity needs to be listed as 

an app licant for the license, discuss th is with the OLCC staff person assigned to your application. 

Premises Address: This is the physica l location of the business and where the liquor license wil l be posted. 

Applicant Signature(s): Each individua l listed in the applicant information box on page 2 (entity or 
ind ividuals applying for the license) must sign the application. 
If an app licant listed in the applicant information box on page 2 is an entity (such as a corporation or 
limited liability company), at least one member or officer of the entity must sign the app lication . 

Applicant/Licensee Representative(s): In order to make changes to a license or application or to receive 
information about a license or application by someone other than the applicant/licensee you must: 

- Complete t he Authorized Representative Form designating a person/ entity to act on your behalf 

and subm it w ith the application. 
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LIQUOR LICENSE APPLICATION 
Page 1 of 4 
Check the appropriate license request option: 

□ New Outlet I □ Change of Ownership I □ Greater Privilege I □ Additional Privi lege 

Select the license type you are app lying for. 

More information about all license types is available online. 

Full On-Premises 

~ommercial 

□ Caterer 

□ Public Passenger Carrier 

□ Other Pub lic Location 

□ For Profit Private Club 

□ Nonprofit Private Club 

Winery 

□ Primary location 

Addit ional locations: □2nd □3rd □4th 05th 

Brewery 

□ Primary location 

Addit ional locations: □2nd □3rd 

Brewery-Public House 

□ Primary location 

Addit iona l locations: □2nd □3rd 

Grower Sales Privilege 

□ Primary location 

Additiona l locations: □2nd □3rd 

Distillery 

□ Primary location 

Additional tasting locations : (Use the DISTT form HERE) 

□ Limited On-Premises 

D Off Premises 

□ Warehouse 

□ Wholesale Malt Beverage and Wine 

LOCAL GOVERNMENT USE ONLY 

LOCAL GOVERNMENT 
After providing your recommendation, return this 
form to the applicant WITH the recommendation 

marked below 

Name of City OR County (not both) 

Please make sure the name of the Local Government is printed legibly or stamped below 

Date application received: 

Optional: Date Stamp Received Below 

~@~OW(g@ 

FEB 2 3 2024 

By: ~ .... . ....... . 

□ Recommend this license be granted 

□ Recommend this license be denied 

□ No Recommendation/Neutral 

Printed Name Date 

Signature 

Trade Name 
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LIQUOR LICENSE APPLICATION 
Page 2 of 4 

APPLICANT INFORMATION 

Identify the applicants applying for the license. Th is is the entity (example: corporation or LLC) 

or individual(s} applying for the license. Please add an additional page if more space is needed. 

Name of entity or individual applicant #1: Name of entity or individual applicant #2: 

15E's&/~ /_/L.- / A..,lth£. I /J fr;., ./IC/ZA'J1/ /2 
Name of entity or individual app licant #3: Name of entity or individual applicant #4: 

BUSINESS INFORMATION 

Trade Name of the Business (name customers will see): 

Pre~~t~alire~e ~ locaUoo of the bosloess aod whece the llqooc llceose will be posted) 

_cJ_r)-d-_ t!&iit~ - o 
City: Zip Cod~· County: 

_J-f/4/4/i,;_ ~ ?f7t?18 /;/~0,-,~ 
Business phone number: Business email: 

_@3~~~-:v?" 111a/"✓:Cl /lt'/1,,lhn €ft:fico • £/77?1 
Business mailing address (where we will send any items by fuail as described in OAR 84 -004-0065[1 ].): 

j_~ /3oc J27f 
City: State: Zip Code: 

/!l;W/4 o ,e 97tJ5~ 
Does the business address current ly have an OLCC Does the business address currently have an OLCC 

liquor license? O ves ~ No marijuana license? D ves ISJ'No 

APPLICATION CONTACT INFORMATON - Provide the point of contact for th is application . If this individual is not 
an applicant or licensee, the Authorized Representative Form must be completed and submitted with this application. 

Application Contact Name: 

l'?Cl'n, -/-k-n-,' h 
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LIQUOR LICENSE APPLICATION 
Page 3 of 4 

TERMS 

• 
11Real property" means the real estate (land) and genera lly whatever is erected or affixed to the land 

(for example, t he building) at the business address. 

• "Common area" is a privately owned area where two or more parties (property tenants) have 

permission to use t he area in common. Examples include the walking areas between stores at a 

shopp ing center, lobbies, ha llways, patios, parking lots, etc. An area's designation as a "common area" 

is typical ly identified in t he lease or renta l agreement . 

ATTESTATION - OWNERSHIP AND CONTROL OF THE BUSINESS AND PREMISES 
• Each app licant listed in the "Application Information" section of this form has read and understands 

OAR 845-005-0311 and attests that: 

1. At least one applicant listed in the 11Application Information" section of this form has the legal r ight to 
occupy and control the rea l property proposed to be licensed as shown by a property deed, lease, 
rental agreement, or simi lar document. 

2. No person not listed as an applicant in the 11Application Information" section of this form has an 
ownership interest in the business proposed to be licensed, unless the person qual ifies to have that 
ownership interest waived under OAR 845-005-0311. 

3. The licensed premises at t he premises street address proposed to be licensed either: 
a. Does not include any common areas; or 
b. Does include one or more common areas; however, only the app licant(s) have the exclusive right 

to engage in alcohol sales and service in the area to be included as part of the licensed premises. 

• In this circumstance, the applicant(s) acknowledges responsibility for ensuring compliance 
with liquor laws within and in the immediate vicinity of the licensed premises, including in 
port ions of the premises that are situated in 11common areas" and that this requirement 
app lies at all t imes, even when the business is closed. 

4. The licensed premises at t he premises street address either : 
a. Has no area on property control led by a public entity (like a city, county, or state); or 
b. Has one or more areas on property controlled by a pub lic entity (like a city, county, or state) and 

the public entity has given at least one of the appl icant(s) permiss ion to exercise t he privileges of 
t he license in the area. 
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LIQUOR LICENSE APPLICATION 
Page 4 of 4 

Applicant Signature(s): Each individual listed in the applicant information box on page 2 (entity or 
individuals applying for the license) must sign the application. 

If an applicant listed in the applicant information box on page 2 is an entity (such as a corporation or 
limited liability company}, at least one member or officer of t he entity must sign the application. 

• Each applicant listed in the "Application Information" section of this form has read and understands 

OAR 845-006-0362 and attests that: 

l. Upon licensure, each licensee is responsible for the conduct of others on t he licensed premises, 

including in outdoor areas .. 

2. The licensed premises will be controlled to promote public safety and prevent problems and 

violation s, wit h particular emphasis on preventing minors from obtaining or consuming alcoholic 

beverages, preventing over-service of alcoholic beverages, preventing open conta iners of alcoholic 

beverages from leaving t he licensed premises unless allowed by OLCC rules, and preventing noisy, 

disorderly, and unlawful activity on the licensed premises. 

I attest that all answers on all forms and documents, and all information provided to the OLCC as a part 

of t his application, are true and complete. 

Applicant name Signature Date 

Applilcant name Signature Date 

Applicant name Signature Date 

Applicant/Licensee Representative{s): If you would like to designate a person/entity to act on your 
behalf you must complete the Authorized Representative Form. You may submit the form with t he 
application or anytime thereafter. The form must be received by t he OLCC before t he representative 
can receive or submit information for the app licant. 

Please note that applicants/licensees are responsible for all information provided, 
even if an authorized representative submits additional forms on behalf of the applicant. 

43


	Top
	Bottom

