
 

CITY OF MOLALLA 
CITY COUNCIL REGULAR MEETING 

AGENDA  
 

             Council Chambers | Molalla Civic Center - 315 Kennel Avenue - Molalla 
                                 Wednesday | September 25, 2024 | 7:00 PM 

 

NOTICE: City Council will hold this meeting in-person and through video Live-Streaming on the City's Facebook Page 
and YouTube Channel. Written comments may be delivered to City Hall or emailed to recorder@cityofmolalla.com. 
Submissions must be received by 12:00 p.m. the day of the meeting.   

 

City Council Meeting Agenda – September 25, 2024 

This institution is an equal opportunity employer. 
 

1. CALL TO ORDER AND FLAG SALUTE   
 

2. ROLL CALL   
 
3. CONSENT AGENDA 

A. City Council Meeting Minutes – September 11, 2024     Pg. 2 
 

4. PRESENTATIONS, PROCLAMATIONS, CEREMONIES 
 
5. PUBLIC COMMENT   

(Citizens are allowed up to 3 minutes to present information relevant to the City but not listed as an item on 
the agenda.  Prior to speaking, citizens shall complete a comment form and deliver it to the City Recorder. The 
City Council does not generally engage in dialogue with those making comments but may refer the issue to the 
City Manager.  Complaints shall first be addressed at the department level prior to addressing the City Council.) 

 
6. PUBLIC HEARINGS 
 
7. ORDINANCES AND RESOLUTIONS 

 
8. GENERAL BUSINESS 

A. CCPOA Sergeant Contract (Long)       Pg. 6 
B. Library Director Report (Hadley)        Pg. 35 

 
9. STAFF COMMUNICATION 

 
10. COUNCIL COMMUNICATION 

 

11. RECESS INTO EXECUTIVE SESSION 
Held pursuant to Oregon Public Record Law, ORS 192.660(2): 

(e) To conduct deliberations with persons designated by the governing body to negotiate real 
property transactions. 
 

12. RECONVENE REGULAR SESSION 
 

13. ADJOURN 
 
 

___________________________________________________________________________________________________________________ 
Agenda posted at City Hall, Library, and the City Website at http://www.cityofmolalla.com/meetings.This meeting location is wheelchair 
accessible. Disabled individuals requiring other assistance must make their request known 48 hours preceding the meeting by contacting the City 
Recorder’s Office at 503-829-6855. 
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City of Molalla 

City Council - Regular Meeting 

Minutes – September 11, 2024 
Molalla Civic Center | 315 Kennel Ave. | Molalla, OR 

 
CALL TO ORDER 
The Molalla City Council Meeting of September 11, 2024 was called to order by Mayor Scott Keyser at 7:02pm. 

 

COUNCIL ATTENDANCE        
Present: Mayor Scott Keyser, Council President Jody Newland, Councilor Leota Childress, Councilor Terry Shankle, Councilor 

Eric Vermillion, Councilor RaeLynn Botsford, and Councilor Darci Lightner. Also present: Student Council Liaison, Grace 

Peterson. 

 

STAFF IN ATTENDANCE 
Mac Corthell, Assistant City Manager; Christie Teets, City Recorder; Crystal Robles, Records Specialist; Seth Kelly, 

Wastewater Treatment Plant Lead Operator. 

 

APPROVAL OF AGENDA 

Mayor Keyser announced the need to remove General Business Item 8A from the Agenda, as documents were not relayed to 

Chief Long in time for the meeting. 

 

ACTION:  

Council President Newland moved to remove General Business Item 8A from the Agenda; Councilor Vermillion seconded. 

Motion passed 7-0. 

  AYES: Vermillion, Shankle, Childress, Newland, Botsford, Lightner, Keyser. 

  NAYS: None. 

ABSENTIONS: None. 

 

CONSENT AGENDA 

A. City Council Meeting Minutes – August 28, 2024   
B. OLCC License Issuance     

 
ACTION:  

Councilor Vermillion moved to approve the Consent Agenda; Councilor Shankle seconded. Motion passed 6-0-1. 

  AYES: Vermillion, Shankle, Childress, Newland, Lightner, Keyser. 

  NAYS: None. 

  ABSENTIONS: Botsford. 

 

PRESENTATIONS, PROCLAMATIONS, CEREMONIES 

None. 

 

PUBLIC COMMENT 
None. 

 

PUBLIC HEARINGS 

A. Ordinance No. 2024-04: Updating Molalla Municipal Code, Chapter 5.24 Business Licenses 
 

Assistant City Manager Corthell presented the Ordinance update to City Council, explaining what has been provided is City 

Attorney recommendations and that staff organized the structure of the ordinance so that it would be simpler for staff and public 

to follow. 

 

Mayor Keyser opened the Public Hearing for Ordinance No. 2024-04: Updating Molalla Municipal Code, Chapter 5.24 

Business Licenses at 7:08pm. Seeing there were no audience members to speak for or against the ordinance, he closed the 

Public Hearing at 7:09pm. 
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ORDINANCES AND RESOLUTIONS 

A. Ordinance No. 2024-04: Updating Molalla Municipal Code, Chapter 5.24 Business Licenses 
 

Mr. Corthell had nothing additional to add, therefore Mayor Keyser requested a motion to hold the First Reading of Ordinance 

No. 2024-04 by title only. 

 
ACTION:  

Councilor Childress moved to hold the First Reading of Ordinance No. 2024-04 by title only, Councilor Vermillion seconded. 

Motion passed 7-0. 

  AYES: Vermillion, Shankle, Childress, Newland, Botsford, Lightner, Keyser. 

  NAYS: None. 

ABSENTIONS: None. 

 

Due to the unanimous vote, Mayor Keyser reqested a motion for the Second Reading and Adoption of Ordinance No. 2024-04, 

Updating Molalla Municipal Code, Chapter 5.24 Business Licenses. 

 

ACTION:  

Councilor Botsford moved to hold the Second Reading and Adoption of Ordinance No. 2024-04, Updating Molalla Municipal 

Code, Chapter 5.24 Business Licenses; Councilor Shankle seconded. Motion passed 7-0. 

  AYES: Vermillion, Shankle, Childress, Newland, Botsford, Lightner, Keyser. 

  NAYS: None. 

ABSENTIONS: None. 

 

B. Resolution No. 2024-21: Awarding a Contract for WWTP Construction Services and Authorizing 
the City Manager to Execute the Contract 

 
Assistant City Manager Corthell introduced Dyer Partnership representative, Ryan Quigley for the presentation of the 

Wastewater Treatment Plant bid. Mr. Quigley referred to items presented in the Staff Report, describing each company and their 

bid price. Mr. Corthell addressed the significant city staff change over the course of this seven-year project period, and thanked 

Dyer Partnership for their continued support towards construction of the Wastewater Treatment Plant. 

 

Mayor Keyser acknowledged former staff member, Andy Peters, for his contribution of the video that was created and taken to 

the Capitol for a presentation that earned State funding for upgrades to the plant. 

 
ACTION:  

Council President Newland moved to approve Resolution No. 2024-21, Awarding a Contract for WWTP Construction Services 

and Authorizing the City Manager to Execute the Contract; Councilor Vermillion seconded.  

 

Council President Newland asked how long the upgrade to the plant will last, given our continued increase in population. Mr. 

Corthell explained that the upgrades that are being made are modular in nature, lending to expansion as needed. The intial 

upgrade should last twenty plus years. Cost being passed onto consumers was also addressed. Mr. Corthell listed the 8.75 

million dollars earned in grant funds that have been secured, triggering a need for a new rate study. The previous rate study did 

not reflect the grant funds earned, which will reduce the amount passed onto consumers. 

 

Mayor Keyser questioned how Rotschy Construction was able to provide a much lower bid than others. Mr. Quigley explained 

that Rotschy’s self performs the majority of their work. Not having to hire subcontractors for various tasks helps keep the costs 

lower. 

 

Mayor Keyser called for the vote. . Motion passed 7-0. 

  AYES: Vermillion, Shankle, Childress, Newland, Botsford, Lightner, Keyser. 

  NAYS: None. 
ABSENTIONS: None. 

 

GENERAL BUSINESS 

A.  CCPOA Sergeant Contract  -  
**Removed via motion at Approval of Agenda.** 
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B. Intergovernmental Agreement/Clackamas County - Emergency Debris Removal 

 

Mr. Corthell explained that this is a renewal of an existing IGA. The IGA gives the City access to Clackamas County resources 

for Debris Monitoring and Removal in an emergency situation. It does not obligate the City to use services under any 

circumstances. 

 

ACTION:  

Councilor Vermillion moved to approve the IGA with Clackamas County for Emergency Debris Removal services; Councilor 

Childress seconded. Motion passed 7-0. 

  AYES: Vermillion, Shankle, Childress, Newland, Botsford, Lightner, Keyser. 

  NAYS: None. 

ABSENTIONS: None. 

 

STAFF COMMUNICATION 

A. Joint City Council and Planning Commission Meeting – November 20, 2024 

 

City Recorder Teets explained that the regular Joint Meeting of the Molalla City Council and Planning Commission has been 

scheduled for Wednesday, November 20, 2024. The November 27, 2024 meeting has been cancelled due to the Thanksgiving 

Holiday. Assistant City Manager Corthell shared that Cameron McCarthy will provide a Parks Master Plan update during the 

Joint Meeting.  

 

 Records Specialist Robles thanked Staff and Council for the opportunity to attend the meeting. Ms. Robles stated that 

her experience as a Councilor led her to employment with the City. She shared her admiration for the tireless work of 

City staff, stating that staff is constantly working for the betterment of Molalla.  

 City Recorder Teets thanked Council for approving the position of Records Specialist, and that it was worth the wait, as 

Ms. Robles is an excellent addition to the Records Management team. Miss Teets also made a statement regarding the 

Meeting Minutes from the August 28th meeting. A flash drive was provided by Tom Luttrell; however the city website 

is not compatible for audio. The contents of the flash drive are audio recordings of documents provided in this 

evening’s packet. If individuals are interested in listening to the audio recordings, please submit a public records 

request to recorder@cityofmolalla.com. Miss Teets thanked Grace Peterson for her time on City Council and wished 

her the best as she begins college at Portland State University. 

 WWTP Lead Operator Kelly is excited about the upgrades being made to the plant. 

 Assistant City Manager Corthell took a moment to introduce Mr. Kelly and commended him for the work that he 

contributes to the Wastewater Treatment Plant. He also appreciates the positive energy that Ms. Robles brings to City 

Hall. Mr. Corthell informed Council that items previously approved to surplus had all been sold, and thanked Council 

for approving the resolution.  

 

COUNCIL COMMUNICATION 

 Councilor Lightner encouraged citizens to visit Four Heifer’s Farmstand for homegrown and homemade goods. 

 Councilor Botsford announced the next Chamber of Commerce meeting would be Thursday, September 12th.  

 Councilor Vermillion thanked Molalla Fire Department for the 9/11 Memorial Ceremony held earlier in the day. He 

wished Student Council Liaison Peterson the very best. 

 Councilor Shankle reminded community members that the Aquatic Center is closed for the majority of September. She 

gave her sincere thanks to Miss Grace and her family for all of their help during Celebrate Molalla. 

 Councilor Childress thanked Miss Grace for her help at Celebrate Molalla and gave her appreciation for her time as a 

Student Council Liaison. Councilor Childress received a message from a vendor, thanking her for the ease and 

convenience of the check-in process at Celebrate Molalla. Ms. Childress expressed her gratitude to Terry Shankle, 

Roxie Smith, Pamela Lucht, and Christi Burns for their help with Celebrate Molalla. Councilor Childress spoke about 

the Focus Strategies meeting with Clackamas County Housing Authority and the great turnout. There is a high need for 

resources in Molalla and Clackamas County is working to address concerns. 

 Council President Newland commented on the wonderful 9/11 Memorial Service, thanking the Fire Department and 

VFW for their contributions. The recent C4 meeting discussed housing, transportation, and transient tax. Ms. Newland 

is concerned that a consensus among the cities may not be reached, as each community has different needs. Parks CPC 

is continuing fundraising, please follow their page of Facebook. The Krispy Crème fundraiser was a hit. The Parks 

CPC sold out in an hour and a half.  
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 Mayor Keyser commended Ms. Robles on her time as a Councilor and is happy to see her working with the City 

Recorder. He is happy that she continues her affiliation with the City of Molalla. Mayor Keyser thanked Miss Grace for 

her time as Student Council Liaison and wished her well in all future endeavors.  

 

 Student Council Liaison Peterson thanked Mayor Keyser for the opportunity to serve on City Council. She appreciates 

how community driven Molalla is. Miss Grace shared that she learned a lot by attending City Council meetings, and 

admires how well City Staff and Council work together. She promised it would not be the last we saw of her.  

 

  
For the complete video account of the City Council Meeting, please go to YouTube 

“Molalla City Council Meetings – September 11, 2024” 

 

ADJOURN 
Mayor Keyser adjourned the meeting at 8:00pm. 

 

 

 

         _____________________________   

         Scott Keyser, Mayor     

 

ATTEST:  

 

 

________________________________  

Christie Teets, CMC - City Recorder 
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   CITY OF MOLALLA 

        117 N. Molalla Avenue 

          PO Box 248 
        Molalla, OR 97038 

           Staff Report 

Agenda Category:  General Discussion 

 

 
Agenda Date:  September 11, 2024    From:  Dan Huff, City Manager 
        Approved by: Dan Huff, City Manager 

 

SUBJECT:  Molalla CCPOA (Clackamas County Peace Officers Association) Sergeant Unit Contract 

Ratification 

 
FISCAL IMPACT:  Variable 

 
RECOMMENDATION/RECOMMEND MOTION: Approve Contract for Molalla CCPOA Sergeant Unit  

 
BACKGROUND:  
 
Included with this memo is a negotiated contract for the Molalla CCPOA Sergeant Unit. Historically, 

Sergeants were not part of the Association. Recent Legislation specifically altered language in State 

Statute that allows Sergeants to unionize.  

We have always had an unwritten policy that provides the same level of pay benefits to Sergeants as we 

provide Certified Officers even though they have not been unionized. This contract follows a similar 

policy.  

In my absence, Chief Long will be present to have a discussion with Council regarding this contract. 
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ARTICLE 12 -OVERTIME 

ARTICLE 13 - DUTY CALLBACK/COURT CALLBACK 

ARTICLE 14 - HOLIDAYS  

ARTICLE 15 - ADMINISTRATION OF SALARY PLAN  

ARTICLE 16 - LEAVES OF ABSENCE  

ARTICLE 17 - VACATIONS 

ARTICLE 18 - TRAVEL EXPENSE 

ARTICLE 19 - PERSONAL EQUIPMENT 

ARTICLE 20 - TRAINING  

ARTICLE 21 - RESERVES  

ARTICLE 22 -SICK LEAVE  

ARTICLE 23 - BEREAVEMENT LEAVE 

ARTICLE 24 - HEALTH AND WELFARE  

ARTICLE 25 - RETIREMENT  

ARTICLE 26 - GRIEVANCE PROCEDURE  

ARTICLE 27 - LAYOFF AND RECALL 

ARTICLE 28 - DISCIPLINE AND DISCHARGE 

ARTICLE 29 - PERSONNEL FILE 

ARTICLE 30 - NOTICE OF ORDERS PROVISIONS OF GENERAL, SPECIAL AND PERSONAL ORDERS 

ARTICLE 31 - EMPLOYEES' BILL OF RIGHTS 

ARTICLE 32 - FUNDING CLAUSE 

ARTICLE 33 - SAVINGS CLAUSE  

ARTICLE 34 - INCENTIVE PAY  

ARTICLE 35 - CLOTHING AND EQUIPMENT  

ARTICLE 36 - TERM OF AGREEMENT 

APPENDIX A - SALARY SCALE 

PREAMBLE 
 

This agreement is entered into by the City of Molalla, Oregon, hereinafter referred to as the "City" and 
the Clackamas County Peace Officers Association, hereinafter referred to as the "Association." 
 
The purpose of this Agreement is to set forth matters pertaining to employment relations as defined 
in O.R.S. Chapter 243, and as agreed upon by the parties. 

 
ARTICLE 1 – RECOGNITION 
 

Section 1: The City recognizes the Association as the exclusive bargaining agent for all employees 
of the Molalla Police Department in the classification of Sergeant.  
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Section 2: Changes in Unit:  If the duty of any existing classification is substantially changed, or if a 
new position or classification is added by mutual agreement or by the ERB into the 
bargaining unit, a proposed wage scale shall be assigned thereto, and the City shall 
forward the new or changed classification description and proposed wage to the 
Association for review. This Agreement will then be subject to reopening for the sole 
purpose of negotiating a wage for the class, with the process provided by ORS 243.698. 

ARTICLE 2 - MANAGEMENT RIGHTS 
 

Section 1: Management Rights: The City shall retain the exclusive right to exercise all the  
  customary functions of management, including but not limited to: 
 
 A. To determine the specific programs and services offered by the City, and the  
  methods, means and facilities by which they shall be effectuated. 
 

B. To determine the size, nature, and qualifications of the work force, to schedule 
employees, to assign duties and equipment, and to direct and evaluate the employees 
in the performance of their work assignments. 

 
 C. To develop work rules and operating procedures not inconsistent with this  
  Agreement. 
 

D. To promote, layoff, and to discipline, demote and discharge employees for just cause. 
 
Section 2: Subcontracting: The City shall notify the Association, as soon as possible, of the 

possibility of the City  subcontracting out work and/or services currently performed by 
members of the bargaining unit.  At the time such notice is given the Association, the 
parties will engage in mid-term bargaining as provided by ORS 243.698. 

 
Section 3: Compliance with Law: Nothing in this agreement shall be interpreted in such manner as 

to prevent the City from making reasonable accommodations necessary to comply with 

the requirements of applicable legislation (i.e., ADA, Title VII, etc.). 

ARTICLE 3- COMPLETE AGREEMENT/PAST PRACTICES 
 

Section 1: Complete agreement: Pursuant to their statutory obligations to bargain in good faith, 
the City and Association have met in full and free discussion concerning matters in 
"employment relations" as defined by ORS 243.650 (7).  This contract incorporates the 
sole and complete agreement between the City and the Association resulting from these 
negotiations. The Association agrees that the City has no further obligation during the 
term of the agreement to bargain wages, hours or working conditions except as 
specified below. 
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Section 2: Past practices: The parties recognize the City's full right to direct the work force and to 
issue rules, regulations, and procedures and that these rights are diminished only by the 
law and this agreement, including interpretative decisions which may evolve pursuant 
to the proper exercise of authority given by the law or this agreement. 

 
A. The employer is not limited, confined, or restricted by past practice, rule, custom, or 

regulation in making changes in policies, procedures, rules, and regulations to carry out 
the mission of the City. 
 

B. However, this article shall not be interpreted to restrict the Association's right to bargain 
the decision and impact of subjects of bargaining where the City is compelled to 
negotiate over the matters by state law. 
 

 C. The parties have clarified their respective rights concerning subcontracting in  
  Article 2, above. 
 
Section 3: In the case of disagreement between the parties, the Employment Relations Board shall 

make the decision under this subsection as to whether the City is compelled to remove 
from the grievance procedure matters concerning contract interpretation. 

 

ARTICLE 4- CITY AND ASSOCIATION SECURITY 
 

Section 1: No strike provision: Whereas the Association recognizes the detriment and disservice 
caused the citizens for which they serve by striking, the Association agrees that during 
the life of the agreement, neither the association nor its members shall engage in, 
initiate, sponsor or direct a strike, secondary boycott, "blue flu", work slowdown, work 
stoppage, or work speedup for any purpose. Employees who violate this provision shall 
be subject to disciplinary action, which may include immediate termination. 

 
Section 2: Association business: The parties recognize that it may be necessary that 

representatives of the Association carry out reasonable activities, which may concern 
contract administration, in particular, the handling of grievances or proceedings before 
the Employment Relations Board.  Association representatives will be allowed to carry 
out those Association activities during duty hours. 

 
ARTICLE 5- EMPLOYEE RIGHTS AND ASSOCIATION RIGHTS 
 

Section 1: Employee rights: Employees shall have the right to join and participate in the activities 
of the Association for the purpose of representation on matters of employee relations.  
Employees shall have the right to refuse to join or participate in the activities of the 
Association. No employee shall be interfered with, intimidated, restrained, coerced or 
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discriminated against by the City or by the association of its members because of the 
exercise of these rights. 

 
Section 2: Association business: The parties recognize that it may be necessary that 

representatives of the Association carry out reasonable activities, which may concern 
contract administration, in particular, the handling of grievances or proceedings before 
the Employment Relations Board.  Association representatives will be allowed to carry 
out those Association activities during on duty hours. 

 
Section 3: Association meetings: An on-duty member of the local Molalla chapter of the 

Association will be allowed to attend local monthly membership meetings.  However, it 
is understood that such attendance shall be limited to two hours (not to include travel 
time) and that said member will be expected to respond to duty responsibilities which 
arise during the meeting.  Contract ratification meetings are specifically recognized as 
an exception to the two-hour limitation. However, the on-duty member will still be 
expected to respond to duty responsibilities and shall limit his/her attendance to a 
reasonable length of time. Except for emergency meetings, the association will schedule 
these meetings during non-peak periods of the City. 

 
Section 4: Right of access:  Association representatives shall not be denied reasonable access by 

the City to information necessary to enable the association to carry out its responsibility 
to appropriately represent its members in matters of employment relations. Association 
representatives shall not unreasonably interfere with an employee's work performance 
in carrying out this responsibility. 

 
Section 5: Non-discrimination:  The provisions of this agreement shall be applied equally to all 

members in the bargaining unit without discrimination as to age, marital status, sex, 
physical handicap, race, color, creed, religion, national origin, union affiliation, sexual 
orientation, or political affiliation. However, nothing in this subsection shall prohibit the 
City from establishing and implementing bona fide occupational qualifications. 

 
Section 6: Gender references:  All references to employees or officers in this agreement designate 

both sexes, and where the male gender is used, it shall be construed to include male 
and female employees. 

 
ARTICLE 6 – CLASSIFICATION/DEFFINITIONS OF REPRESENTED       
PERSONNEL 
 
Sworn employee:  those employees officially recognized by D.P.S.S.T. as being qualified peace officers. 

 
 

Full-time employee:  those employees that work at least 40 hours a week and are qualified to receive 
benefits (refer to the City’s Personnel Manual and BOLI for details). 
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ARTICLE 7 - CHECK OFF 
 

Section 1: Dues deduction:  Upon receiving an authorization form dated July 1, 2024 or later from 

an employee whereby the employee consents to having association   dues, charges, fees, 

and   assessments withheld   from   their   paycheck, the city will withhold such amounts 

from the employee’s wages. The authorization form will be provided by the association 

and will be filed with the city and the association upon completion. Any authorization 

for payroll deductions of dues may be canceled by the employee upon such notice as is 

specified in the authorization written notice to the city and the association prior to the 

15th day of each month, to be effective on the first day of the following month. The city 

will not be held liable for check off errors but will make proper adjustments with the 

association for errors as soon as is practicable. 

Section 2: Hold harmless: The Association agrees to indemnify, defend, and hold the city harmless 

against any claims made and against any suit instituted against the city as a result of the 

city's enforcement of this article including but not limited to any liabilities, including 

reimbursement of wages, associated with withholding wages from employee’s wages 

against the employee’s consent. In the event of any suit or proceeding brought to 

invalidate this article, the City has no duty or obligation to actively defend the suit or 

proceeding. 

(Bargaining Note: This is the incorporation of Article 6 MOU from September 2018)  

 

ARTICLE 8 - ASSOCIATION INFORMATION DISEMINATION 
 

The Association maintains an exclusive website, email server, or digital application for its members to 

access various announcements, updates and information.  It is the responsibility of the Association 

representative to supply access to said website. 

 
ARTICLE 9 - PROBATIONARY PERIOD 
 

Section 1: Duration of probationary period: New hire Sergeants, whether internal or lateral, shall 
serve a probationary period of 365 days from date of hire/promotion.  

 
  

New Hire (lateral hire): Prior to completion of the probationary period, new employees 
may be disciplined or discharged at will and such discipline or discharge is not subject to 
the grievance procedure in this Agreement.  
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Section 2: Trial service period:   
 An employee promoted internally from a lower rank to Sergeant who fails the 

probationary period will be demoted to their previously held classification, unless 
otherwise terminated for misconduct.  

 
 
 

ARTICLE 10 -WORKING OUT OF CLASSIFICATION 
 
An employee assigned to perform the functions of a higher classification shall receive the pay for the 
lowest step of the range of the higher classification which is higher than current salary for all time 
worked in excess of five (5) consecutive working days.   

 
ARTICLE 10A - ASSIGNMENT PROMOTION AND TRANSFER 
 

Section 1: Vacancies and special assignments are to be filled at the sole discretion of the Chief of Police 

or designee.  

Section 2:  Employees who apply for transfer or promotion to another position shall be considered, if 

qualified, according to the City’s standard criteria. 

Section 3:  When an employee is promoted to a classification with a higher salary range commencing 

with the date of promotion that employee will receive a salary increase based on the current 

incentive pay increases outlined in Article 34 of this agreement. 

Section 4:  When an employee is transferred to a classification with a lower salary range, that 

employee’s base salary shall be either the top step of the range of the lower classification or 

the employee’s current rate of pay, whichever is lower. 

 
 

ARTICLE 11- HOURS OF WORK 
 

Section 1: Regular Hours:  The regular hours of work each day shall have regular starting and 
quitting times and shall be consecutive.  All employees shall be scheduled to work on a 
regular work shift. 

 
Section 2: Workday:  The regular workday for employees shall consist of ten (10) consecutive hours 

of work or, upon the agreement between the Association and the City, eight (8) or 
twelve (12) consecutive hours of work consistent with Section 3 of this Article.   
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Section 3: Workweek:  The regular workweek for employees shall consist of four (4) ten (10) hour 
days followed by three (3) days of off-duty time, or the City may elect upon agreement 
with the Association a workweek based on five (5) consecutive days of work followed by 
two (2) of off-duty time, or four (4) twelve (12) hour days followed by four (4) days of 
off duty time or an alternative schedule mutually agreed upon by the parties.  Upon one 
month's notice, the City may decide to unilaterally return to a five (5) day, eight (8) hours 
per day work schedule.  Such a request shall not be denied for arbitrary reasons.   

 
Section 4: The parties recognize that periodic shift rotations and shift changes may necessitate a 

deviation from this provision except for support staff. 
 
Section 5: Nothing contained in this Article shall be construed as a guarantee of a full shift of work 

to an employee called back outside his regularly scheduled hours or days. 
 
Section 6: Employees shall receive a one-half (1/2) hour paid lunch period and two (2) fifteen (15) 

minute rest periods. Employees will be expected to respond to duty calls during lunch 
and rest periods.   

  
 

Section 7: Shift Scheduling and Rotation - Sworn employees will have shift rotations every (4) four 
months, starting January 1st (January-April, May-August, September-December). The 
rotations will be posted for bid by the 1st day of the previous month prior to rotation. 
Bidding will be completed by the 10th day of the previous month and then, a finalized 
schedule will by posted by the 20th of the previous month. The frequency of the rotation 
may be subject to change, if mutually agreed upon by the Chief and the Association, 
provided it does not compromise the effective operation of the Agency.  

 
Shift bidding within the shift, not the entire schedule, is by seniority.  If an employee 
rotates into Graveyard or Swing shift, the senior person may bid on which days off they 
prefer, with set shift hours.  If an employee rotates into Day shift or Cover shift, the 
senior employee is allowed to bid the desired shift, with set days off. 

 
If it is necessary to change the shift schedule during the year, sworn employees shall be 
given a minimum of two (2) weeks-notice except in situations outside of the City's 
control. 

 
Schedule Change Notification:  Sworn employees shall receive 7 days’ notice of any 
change of schedule except for emergencies.  Emergencies are defined as: natural 
disasters, civil unrest or governmental declaration of an emergency by the Chief, City 
Manager or greater authority. If any change of schedule that is made with less than 7 
days’ notice, the affected member(s) will receive overtime based on the following 
scale. This does not apply to court or other hearing appearances.  

 
Days of Notice  Overtime Hours Received 

  1-6   3 
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ARTICLE 12- OVERTIME 
 

Section 1: Sworn employees: Hours worked in excess of forty (40) in a work week or eight (8) in an 
eight (8) hour workday or ten (10) in a ten (10) hour workday or twelve (12) in a twelve 
(12) hour workday shall be considered overtime. Hours worked for the purpose of 
computing overtime hours for employees shall include all hours worked as that term is 
used in the Fair Labor Standards Act as well as all paid leave time. 

  
 

Section 2: Overtime shall be compensated for at the rate of time and one half the employee's 
applicable hourly rate (which includes all pay as per FLSA rules) at the time the hours 
were worked.  In the calculation of overtime, daily overtime will not be recalculated as 
weekly overtime.  

 
Section 3: Overtime Compensation:   Overtime shall be paid at the rate of time and one-half the 

regular rate of pay.  Upon mutual agreement of the employee and the City, the 
employee may receive compensatory time in lieu of overtime payments. There shall be 
a maximum accumulation of eighty (80) hours of compensatory time at any one time for 
each employee. 

 
Section 4: Payment for Overtime:  If an employee is paid for accrued compensatory time, payment 

will be at the regular rate earned at the time the employee receives the payment. If the 
payment is received upon termination of employment or death of the employee, then 
the unused compensatory time will be paid to the employee or heirs, whichever the 
case may be, at the higher of (a) the average regular rate earned by the  employee 
during the last three (3) years of employment, or (b) the final regular rate earned by the 
employee. 

  
Section 5: Assignment of Overtime Work:  Where more than one employee is working and there is 

a need for extra duty as a continuation of that shift, the most senior qualified employee 
working that shift shall be offered the extra duty, and if refused, then the junior qualified 
employee(s) working shall be offered the extra duty in the order of seniority.  If the 
junior qualified employee(s) working that shift turns down the extra duty or if no 
qualified employee is working that shift, the Chief may then assign the duty at his 
discretion. 

 
This provision shall not apply in situations where the extra duty represents a 
continuation of an employee -generated task already underway at the end of a shift. In 
those situations, the employee engaged in the task when the shift ends, if qualified shall 
continue the task.  All regular employees (with the exception of those who have already 
worked overtime that day) shall be offered overtime on other than multiple employee 
shifts on a seniority basis.   
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If an employee has signed up to work an overtime shift more than 72 hours before the 
start of the shift, that employee cannot be bumped by a senior employee within 72 
hours of the start of that shift. 

 
 

ARTICLE 13- DUTY CALLBACK/COURT CALLBACK 
 
Section 1: Court of duty callback:  When an employee is required to appear in court as a result of 

his employment with the City, or called to duty, outside a scheduled shift, the employee 
shall receive time and one-half for actual hours worked and will be guaranteed a 
minimum of three (3) hours at time and one-half. 

 
However, the City shall be allowed one exemption per month from the three (3) hour 
minimum guaranteed overtime payment for callback. This will be utilized solely for the 
purpose of establishing a one-hour department meeting once a month, or a two-hour 
meeting every-other month.   

 
Section 2: Appearance cancellations:  An employee shall be considered called back to duty for the 

purposes of this article if the employee is not notified of a court cancellation at least 
twelve (12) hours in advance of the scheduled appearance if notification is by email, 
page and/or telephone. If notification is by direct contact, then eight (8) hour notice is 
required. 

 
Section 3: Release from duty:  An employee who is required to appear in court outside a scheduled 

shift, shall be released from work when the specific event requiring the appearance or 
callback has ceased. 

 
An employee who is called back to duty outside a scheduled shift may be required by 
the City to work beyond the specific event requiring the callback. 

 

ARTICLE 14- HOLIDAYS 
 
Section 1: In lieu of holidays, employees shall accrue a maximum of 88 hours of holiday time per 

year, at a rate of 7.33 hours per month. Employees shall schedule holidays with 
supervisory approval. 

 
 

  
Section 2: Requests for holiday days off must be approved or denied within one (1) week of the 

request. Should the City deny requested days off the reason for the denial must be 
stated in writing and given to the employee.  Request for holiday leave must be made 
at least one (1) week but not more than one (1) month in advance of requested date of 
leave except in emergency situations or at the mutual agreement of both parties. 
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Section 3: In lieu of utilizing accrued holiday leave hours to take a day off, employees, at their 

option, may elect to be paid for some or all of their accumulated days off. The election 
will be offered to employees on May 1, and November 1, each year. 

 
Section 4: Employees who work on the following holidays, and every day appointed by the City as 

a holiday in the future will, in addition to normally accrued monthly holiday time, receive 
overtime pay for all hours worked on those holidays: 

 
  New Year’s Day (January 1st)  

Martin Luther King Jr. Birthday (Third Monday in January)  
President’s Day (Third Monday in February)  
Memorial Day (Last Monday in May)  
Independence Day (July 4th)  
Labor Day (First Monday in September)  
Veteran’s Day (November 11th)  
Thanksgiving Day (Fourth Thursday in November)  
Day After Thanksgiving (Fourth Friday in November) 
Christmas Day (December 25th) 

 

ARTICLE 15- ADMINISTRATION OF SALARY PLAN 
 
Section 1: Rates of Pay:  Each employee shall be paid at one of the steps in the range prescribed 

for their classification in Appendix A attached. Normally an employee will be appointed 
at the first step of the range established for their classification.   

 
Effective July 1, 2024, the salary schedule will be increased by 3.5%.  Upon ratification,  
employees shall receive an additional 2% cost of living adjustment retroactive to July 1, 
2024.  The additional 2% COLA will be reflected in the new salary schedule (Appendix A). 

 
Effective July 1, 2025, the salary schedule will be increased by the average of the 1st and 
2nd half reported Consumer Price Index for Urban Wage Earners and Clerical Workers 
(CPI-W) West– Size A for 2024, with a minimum of 2.0% and maximum of 3.5%, plus an 
additional 2%. 

 

Effective July 1, 2026, the salary schedule will be increased by the average of the 1st and 
2nd half reported Consumer Price Index for Urban Wage Earners and Clerical Workers 
(CPI-W) West – Size A for 2025, with a minimum of 2.0% and maximum of 3.5%, plus an 
additional 2%. 

 
Section 2: Step Increases:  Step increases shall occur on the employee’s anniversary date in each 

subsequent step of the salary range after one year of satisfactory service. Step increases 
may be withheld by management if employee is in a performance review/correction 
plan or not meeting the general expectation of position held. 
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An evaluation, which results in the denial of a step increase under this section may be, 
submitted to the grievance process. 

 
Section 3: Payday:  Paydays shall be the 15th and the last day of the month. The payday of the 15th 

of the month will cover the pay period beginning on the 26th of the preceding month 
and continue to the 10th of the month. The payday on the last day of the month will 
cover the pay period beginning on the 11th of the month and continue to the 25th of 
the month. If the regular scheduled payday falls on a holiday or weekend day, the 
payday will be moved to the preceding business day. 

 
Section 4: Promotion: When an employee is promoted or advanced to a higher classification, the 

employee shall be placed and maintained at a salary step in the higher classification, 
which assures that the employee will not suffer a reduction in compensation due to the 
promotion. 

ARTICLE 16- LEAVES OF ABSENCE 
 
Section 1: Military Leave: Military leave shall be granted in accordance with applicable federal and 

state law. 
 
Section 2: Peace Corps Leave: Peace Corps leave shall be in accord with applicable federal and state 

law. 
 
Section 3: Leave of Absence Without Pay: An employee may be granted a leave of absence without 

pay up to ninety (90) days, when approved by the Chief. Employees on leave without 
pay shall not be eligible for wages and benefits except as controlled by law. The Chief 
will not deny such requests for arbitrary or discriminatory reasons. Requests for such 
leave must be in writing and establish reasonable justification for the leave and the 
beginning and ending time of the leave. Any conditions of the leave of absence shall be 
specified in the approval.  Such leaves may be renewed or extended by appropriate 
action of the Chief. 

 
Section 4: Jury Duty: An employee shall continue to receive his/her regular wages for any period 

of required services as a juror. All monies except travel reimbursement received for 
performing jury duty will be surrendered to the City. Employees will report for work 
when less than a normal workday is required by such duty. 

 
Section 5: Parental Leave: Employees shall be provided parental leave in accordance with law. 
 
 

ARTICLE 17- VACATIONS 
 
Section 1: New Hire Sergeant (Lateral Hire):  Upon hire, lateral hires will be credited with forty (40) 

vacation hours and  will be credited with up to ten (10) years of prior law enforcement 
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service as determined by the Chief, for the purpose of vacation accrual under this 
Section. 

 
Sergeants hired internallyshall accrue at the following rate: 

 
Years of Continuous Service    Vacation Leave Accrual 

        (Hours per Month)   
  3 months through 2 years    8     

Beginning of 3rd year through 10th year  10    
Beginning of 11th year through 15th year  12   
Beginning of 16th year through 20th year   14   
Beginning of 21st year through 25th year        16  
More than 26 years     18  

 
Section 2: Continuous Service:  "Continuous service" is defined as that service unbroken by 

separation from the City services other than by military, Peace Corps, vacation, sick 
leave, other authorized paid leave, or an employee who voluntarily resigns and returns 
to employment with the Department within thirty (30) days.  Employees returning from 
unpaid leave or employees, who were laid off, shall be entitled to credit for service prior 
to the leave or lay-off. 

 
Section 3: Vacation Scheduling:  the sign-up process and timeline will mirror the process adopted 

for scheduling of shifts in Article 11-Hours of Work. An employee shall be allowed to 
request the use of all, or none, of his or her vacation accrual at the sign ups. Vacation 
requests shall be scheduled on the basis of an employee's seniority and consistent with 
reasonable operational needs of the department.  

 
An employee who requests and receives vacation scheduled outside the applicable 
scheduling period receives no insulation from a more senior employee bumping into the 
junior employee's period at the succeeding sign up. 
 
The City will respond to vacation requests as soon as operational needs of the 
department can reasonably be determined.  Requests for vacation time off shall not be 
denied for arbitrary or capricious reasons. The requesting officer shall be notified in 
writing the reasons for the denial. 

 
Section 4: Maximum Vacation Leave Accrual:  Employees shall not carry over vacation leave in 

excess of three hundred sixty (360) hours. Hours in excess of the 360 hours will be 
transferred to the employee's non-cashable sick leave account (not to exceed 528 
hours).  An employee who is about to lose or have transferred to sick leave vacation 
credit because of accrual limitations shall be given adequate advance notice by the City 
of such potential.  The employee shall notify the City within a reasonable time of the 
employee's choice of days to be taken off to avoid any loss.  The employee shall be 
allowed to use excess vacation leave on those selected days unless there is a substantial 
inconvenience to the City, in which case the City and employee shall mutually agree to 
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a rescheduling of the threatened leave.  As under current practice, the City may, at its 
discretion and with the approval of the Chief of Police and City Manager, allow 
employees to cash out vacation time once per year not to exceed a minimum remaining 
vacation balance of 40 hours. The City retains the discretion to allow vacation cash out 
for extraordinary circumstances.   

  
Section 5: Treatment of Vacation Accrual on Termination or Death: Upon the termination of an 

employee for any reason, or in the event of the death of an employee, all accumulated 

vacation shall be paid either to the employee or his or her heirs, whichever the case may 

be, at the employee's wage rate at the time of separation. 

 

ARTICLE 18- TRAVEL EXPENSE 
 

Section 1: Meals: When the employee is traveling overnight for City business, refer to City 

handbook for meal and travel rates per diem. Meals will generally not be provided for 
routine local training and court appearances unless there are unusual circumstances and 
only with the expressed permission of the Chief of Police. No reimbursements allowed 
for alcohol or tobacco products. 

 
Section 2: Vehicles and Travel Time: Employees required by the City to use their own car for City 

business shall be reimbursed at the rate per mile established by the City, which shall be 
no less than that in effect at the execution of this Agreement. The City shall not 
unreasonably deny such reimbursements. Whether the employee is paid as hours 
worked for travel will be determined consistent with the Fair Labor Standards Act. 

 
ARTICLE 19- PERSONAL EQUIPMENT 
 
The City agrees to repair or replace an employee's personal property or equipment, which is lost, 
damaged, stolen or worn beyond usable quality in the line of duty.  However, personal equipment 
being carried or used by the employee must be authorized by the Chief of Police or his designee. 

 

ARTICLE 20- TRAINING 
 
 The City agrees to provide each employee the opportunity to meet the legal standards set forth by 

DPSST to remain qualified to hold the employee’s current rank, certification or assignment. 

 

ARTICLE 21- RESERVED 
 
 Intentionally left blank. 
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ARTICLE 22 -SICK LEAVE 
 

Section 1: Accrual of Sick Leave: Full-time employees covered by this Agreement shall accrue sick 
leave at the rate of eight (8) hours per month and ninety-six (96) hours per year, up to 
the 1,056-hour cap.  

 
Section 2: Allowed usage of sick leave:  An employee who is unable to perform his duties by reason 

of personal illness or injury, pregnancy, necessity for medical or dental care, illness in 
the immediate family or exposure to contagious disease, may utilize this accrued sick 
leave. Employees may utilize sick leave for their own illness or that of a family member 
as permitted by law. 

 
Section 3: Required physician's certificate: A physician's certificate from a doctor mutually agreed 

upon by the City and the employee may be required by the City for payment of sick leave 
in excess of three (3) working days. 

 
Section 4: Definition of immediate family: For purposes of this Agreement, an employee's 

"Immediate Family" is defined to include the employee's spouse, a significant other 
living with the employee, grandparents, parents, stepparents, siblings, step-siblings, 
children, step-children, aunts, uncles, mother-in-law or father-in-law or a relative 
residing in the employee's household. The parties agree this Article may be amended by 
mutual consent through a Memorandum of Understanding in light of possible changes 
to the City Personnel Policies. 

 
Section 5: Employee notification of inability to work:  Any employee who is ill and unable to report 

to work shall, if reasonably possible, notify the immediate supervisor at least one (1) 

hour prior to their reporting time.  In the case of a continuing illness, the employee shall 
continue to notify the immediate supervisor of their inability to report to work on a daily 
basis unless some other arrangement has been approved by the supervisor. 

 
Section 6: Sick Leave Retirement Benefit.  OPSRP Employees with at least 120 months of 

continuous service with the Molalla Police Department who retire under PERS and 

who are in good standing with the Department (e.g: not pending disciplinary 

investigation), are eligible to receive a contribution to their individual HRA account in 

the amount equivalent to their base rate of pay for 50% of their accrued sick leave up 

to a maximum payment of 500 hours.   This provision does not apply to employees 

who have already retired under PERS. 

 

ARTICLE 23- BEREAVEMENT LEAVE 
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Section 1: Bereavement leave: An employee shall be granted a special funeral leave of absence not 
to exceed three (3) working days with pay in the event of a death in the immediate 
family to arrange or attend services. An additional two (2) days may be granted with the 
approval of the City Manager or his designee.  This special leave shall not be charged 
against sick leave, vacation time, or any other accrued leave bank.   

 
Section 2: Extension: Upon approval of the City Manager, an employee may draw upon, at the 

employee's discretion, accrued sick leave, vacation or compensatory time for additional 
special funeral leave time. 

 
Section 3: Immediate family defined: The definition of immediate family as designated in the sick 

leave provision shall apply to this Article. 
 
Section 4: Leave taken under this article shall run concurrently with OFLA leave. 
 

ARTICLE 24- HEALTH AND WELFARE 
 

Section 1: The City shall continue to provide eligible employees with medical-hospital, dental and 
vision insurance coverage as reasonably comparable as possible, and life insurance. The 
City shall pay 95% of the cost of the premiums and employees shall pay 5% of the cost 
of the premiums. 

Employees shall have two options to choose from, Regence BlueCross Blue Shield Copay 
Plan F, with ALT Care, VSP-A, Delta Dental II; or Kaiser Copay Plan B, Kaiser Dental II, Kaiser 
Alt Care Kaiser Vision. 

The City will maintain these insurance plans and benefits during the term of the current 
Collective Bargaining Agreement. For successor contract negotiations, the City retains 
the option to contract with the entity of its choice for insurance coverage. If the City 
exercises this option, the City and CCPOA will enter negotiations over the impact of 
successor insurance carrier plan. The City will continue its due diligence by checking 
every few years to make sure that the City has the best coverage at the best price.  

Pursuant to an MOU between the City and the CCPOA on April 1, 2006, the City 
established an HRA on behalf of every member of the bargaining unit. The HRA was 
established in such a manner as to be fully compliant with all rules and regulation of the 
Internal Revenue Service with respect to these types of fund arrangement. The City shall 
cause $50 per pay period ($100 per month) to be deducted and transferred from the 
employee’s gross (pre-tax) salary to the employee’s HRA account.  

In the event the current HRAVEBA provider be unavailable the City and the CCPOA 
agree to collaborate on the designation of a new manager of the HRA funds. 
 

Section 2: Employees will be insured under provisions of the Oregon State Workers'   
  Compensation Act for injuries sustained while at work for the City. 
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Section 3: An employee who suffers a compensable on-the-job injury or illness shall be 
compensated by the City for the difference between his/her regular net rate of pay and 
the workers' compensation payments for the first sixty (60) calendar days following the 
event of the injury or onset of the illness, with no deductions from the employee's 
accrued sick leave, compensatory time or vacation time.  Thereafter the value of the 
difference between the employee's regular net pay and the workers' compensation 
payments shall be deducted from the employee's accrued sick leave, compensatory time 
and/or vacation time, in that order.  During the period time an employee is off work due 
to a compensable illness or injury, the employee shall continue to accrue sick leave, 
vacation and holiday time. 

 
Section 4: The City agrees to make available to eligible employees in the bargaining unit 

represented by the Association, a Long-Term Disability insurance program.  Required 
premiums for such insurance shall be deducted from employees' earnings through 
payroll deduction. 

 
 

ARTICLE 25 - RETIREMENT 
 
The City shall continue to participate in the Oregon Public Employee's Retirement System. The City will 
pay both the employer's and employee's required contribution to said plan. The City agrees to  match 
a full-time employee’s contribution to a deferred compensation plan, of the employee's choosing, up 
to 2.5% of the employee's gross pay.  
 
  Example: a full-time employee contributes 1% of their gross pay to a deferred 
compensation plan.  The City would match the employee’s 1% gross pay contribution. 
 

ARTICLE 26- GRIEVANCE PROCEDURE 
 
Section 1: A grievance, for purposes of this agreement, shall be defined as a dispute regarding the 

meaning or interpretation of this Agreement or regarding an alleged violation of this 
Agreement. The following procedure shall be followed to resolve such a dispute: 
 
Step 1.  The employee with or without an Association Representative may take up the 
grievance informally with the Chief in an attempt to resolve the perceived problem on 
an informal basis. 

 Step 2. If an informal attempt to resolve the problem is unsuccessful or if the employee 
or the Association chooses to initiate the process at this level, the grievance shall be 
reduced to writing and presented to the Chief within fifteen (15) calendar days of the 
event or occurrence which precipitated the grievance or of the time the employee 
became aware or should have been aware of said event or occurrence. 
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  The written grievance shall include, (a) a specific statement of the grievance and  
  nature  of the employee's position, (b) provisions(s) of this Agreement alleged to  
  have been violated, and (c) remedy sought. 
 
  The Chief shall respond, in writing, within ten (10) calendar days of receipt of the  
  written grievance. 
 

Step 3. If the grievance still remains unsettled, the employee or Association 
Representative may within fifteen (15) calendar days after the reply of the Chief is due, 
submit the grievance to the City Manager. The City Manager shall respond to the 
employee (with a copy to the Association) within ten (10) calendar days of receipt. 

 
Step 4. If the grievance cannot be resolved with the City Manager, the Association shall 
notify the City in writing of its intent to arbitrate the grievance within fifteen (15) 
calendar days from the date of receipt of City Manager's response. 

 
After the grievance has been so submitted, the parties or their representative shall 
either singularly or jointly request from the State Employment Relations Board a list of 
seven (7) arbitrators. The parties shall select an arbitrator from the list by mutually 
agreeing to an arbitrator or by alternatively striking names. The parties shall, by lot, 
determine which party shall strike the first name objectionable to it. The final name on 
the list shall be the arbitrator. The submit the award within thirty (30) calendar days 
from the date of the hearing.  
 
The arbitrator shall have no authority to add to, delete from or in any other manner 
change or modify this Agreement. 
 
The parties agree that any decision of the arbitrator, which is within the scope of this 
agreement, shall be final and binding upon them.  

 
 
Section 2: Timeliness and Waiver:  Any and all-time limits specified in the grievance procedure may 

be extended by mutual consent of the parties. Failure by the employee or Association 
to submit or advance the grievance in accordance with these time limits without such 
waiver shall constitute abandonment of the grievance.  Failure by the City to respond 
within the time limits without such waiver shall result in the grievance being advanced 
to the next step. A grievance may be withdrawn at any time upon the receipt of a signed 
statement from the Association. 

 
Section 3: Suspension and Discharge Grievances: Grievances by a suspended or   
  discharged employee shall commence with Step 3. 
 
Section 4: Arbitration Expenses:  Each party shall be responsible for paying the cost of presenting 

its own case in arbitration, including the payment of witness fees, if any. The cost of the 
arbitrator and the hearing room shall be borne equally by the parties. 
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ARTICLE 27- LAYOFF AND RECALL 
 
Section 1: Layoff: Should layoff of regular employees be necessary, layoffs would occur starting 

with the least senior employee from within the determined sworn group determined by 
each employee’s hire date with the City. 

  
 
Section 2: Recall: Employees shall be called back from layoff in the inverse order of layoff.  No new 

employee shall be hired in a classification until all employees on layoff status from that 
classification have had an opportunity to return to work. An employee shall be 
considered on layoff status for a period of twenty-four (24) calendar months. 

 
Section 3: Recall Notice: The City shall notify a laid off employee by certified mail of an opportunity 

to return to work. The recall shall include an explanation that the laid off employee must 
respond by certified mail within fifteen (15) calendar days of receipt of notice as 
evidenced by the signed receipt (regardless of who signed for the certified mail) and 
that failure to do so will result in forfeiture of all recall rights. 

 
 
 
 

ARTICLE 28- DISCIPLINE AND DISCHARGE 
 
Section 1: Discipline:  Disciplinary action or measures shall include only the following:  written 

reprimand; suspension, or in lieu thereof and with the consent of the employee, loss of 
vacation or compensatory time; demotion; discharge; or any combination thereof. 

 
A.  Disciplinary actions such as written reprimands, suspension, demotion and 

discharge will be used for more serious offenses or when previous disciplinary 
actions have not corrected unacceptable patterns of performance or 
misconduct. 

 
B.  Disciplinary actions will be administered promptly, in a fair, firm and progressive 

manner, only for specific and just cause, and with employee rights fully 
protected. 

 
C.  The employer agrees that such measures as assignment to duties outside those 

regularly given to other employees in the same classification, or disapproval of 
leave requests will not be used as disciplinary measures. 
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D.  If the City has reason to counsel or discipline an employee, it shall be done in a 
manner that is least likely to embarrass the employee before other employees 
or the public. 

 
E.  The City agrees to furnish the employee a complete statement in writing at the 

time of disciplinary action outlining the specific reasons for such action.  If at the 
time of written reprimand, transfer, suspension, demotion or discharge, it is not 
feasible to furnish the employee with a complete statement, said complete 
statement must be presented to the employee within (5) days not including 
weekends and holidays.  Such reasons shall not be expanded at a later date, 
except in such cases where further evidence pertinent to the situation is 
subsequently discovered. 

ARTICLE 29 - PERSONNEL FILE 
 
Section 1: Personnel record:  The City maintains one (1) personnel record of each employee in the 

bargaining unit.  This record shall be the official record of the City and shall contain 
copies of all official reports, memos, letters, personnel actions, etc., relating to the 
employee's performance and employment status, absent corrective measures or 
performance records maintained in yearly supervisory files. 

 
Section 2: Inspection of record:  An employee may inspect the contents of the employee's 

personnel record and supervisory file, except for confidential reports from previous 
employers, upon the employee's oral request to do so. An employee's official 
representative, with the permission of the employee may inspect all records pertaining 
to the employee except confidential reports from previous employers. 

 
Section 3: Critical entries:  No information reflecting critically upon an employee shall be placed in 

the employee's personnel record that does not bear either the signature or initials of 
the employee or an indication that the employee had been provided a copy of the 
material and refused to sign. Signature or initials of the employee shall not necessarily 
indicate consent or agreement with the entry. A copy of any such material shall be 
furnished to the employee when it is placed in the personnel record. 

 
Section 4: Rebuttal material:  If an employee believes that there is material in the personnel 

record, which is incorrect or derogatory, the employee shall be entitled to prepare in 
writing an explanation or opinion regarding the particular material.  This written rebuttal 
shall be included as part of the personnel record. If the employee believes that such 
specific information should be removed entirely from the file, the employee may 
petition for such consideration to the City. 

 
Section 5: Entries dated:  Each entry into the employee's personnel file shall be dated. All written 

discipline shall be removed from the file within two (2) years of entry, except those 
items of serious enough nature to warrant suspension. 
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ARTICLE 30- NOTICE OF ORDERS PROVISIONS OF GENERAL. SPECIAL 
AND PERSONAL ORDERS 
 
Section 1: General Orders, Rules and Regulations and Labor Agreement Provided:  The City agrees 

to furnish each employee of the bargaining unit an electronic copy of the most current 
policy manual (general orders, rules and regulations) of the Department and a copy of 
this Agreement.  New employees shall be furnished electronic copies of those 
documents as soon as possible after being hired. 

 
Section 2: Posting and notice:  Special orders of a temporary duration shall be posted electronically 

and/or on the Department bulletin board.  General orders of a more permanent 
character shall be provided electronically to each employee, in addition to being posted 
on the Department bulletin board. 

 

ARTICLE 31- EMPLOYEES' BILL OF RIGHTS 
 
Section 1: Due Process:  All employees are entitled to the protection of due process in disciplinary 

matters. In an effort to ensure that disciplinary investigations are conducted in a 
manner, which is fair and conducive to good order and discipline, the following 
guidelines are adopted: 

 
a. Prior to being interviewed for any reason which could lead to disciplinary action, an 

employee shall be: 
 
1. Informed of the nature of the investigation and whether he is a witness or a 

suspect, if and when known; informed of any other information necessary to 
reasonably apprise him of the nature of the allegations of the complaint. 

 
2.  Afforded an opportunity and facilities to contact and consult privately with an 

attorney of his choosing and/or a representative of the Association. 
   

3.  Whenever delay in conducting the interview will not jeopardize the successful 
accomplishment of the investigation or when criminal culpability is not at issue, 
advance notice shall be given the employee not less than twenty-four (24) hours 
before the initial interview commences or written reports are required from the 
officer. 

 
Section 2: Interview Guidelines:  The following interview safeguards are adopted: 
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a. Any interview of an employee shall be when the employee is on duty unless the 
seriousness of the investigation dictates otherwise. An employee shall not be eligible for 
a callback under this Agreement when called for a disciplinary matter outside regular 
duty hours.  Whether time spent in disciplinary matters is considered as hours work shall 
be controlled by FLSA. 
 

b. Interviews shall take place at the Police Department, or elsewhere if mutually agreed, 
unless the emergency of the situation necessitates otherwise. 

 

c. The employee may have an Association representative present to witness the interview 
provided the representative does not participate in the interview.  However, the 
interview may not be unduly delayed awaiting an unavailable Association representative 
when other Association representatives are available. 

 
d. Interviews shall be done under circumstances devoid of intimidation or coercion and 

shall not otherwise violate the employee's Constitutional Rights. The employee shall not 
be subjected to abusive language.  No promise of reward shall be made as an 
inducement to answer questions. 

 

e. Interviews shall not be overly long.  The employee shall be entitled to such reasonable 
intermissions, as he shall request for personal necessities, telephone calls, and rest 
periods. Either party may audio record the meeting and copies will be shared promptly. 

 
f. All interviews shall be limited in scope to activities, circumstances, events, conduct or 

acts, which pertain to subject investigation. 
 

g. If the circumstances under investigation warrant a formal recorded interview, the 
complete interview of the employee, noting all recess periods, shall be recorded and 
upon request the employee will be provided a copy of the recording, or he/she may also 
record the interview at his/her expense.  If the interviewed employee is subsequently 
charged and any part of any recording of the interview is transcribed by the City of the 
Board, the employee shall be given a complimentary copy thereof. 

 
 h.  Interviews and investigations shall be concluded with no unreasonable delay. 
 
Section 3: Disciplinary Rights:  When the investigation results in discipline being imposed: 

The employee, upon request, will be furnished with a copy of the summary report of the 
investigation, which will contain all material facts of the matter. Employer may charge 
reasonable costs. 

  
The employee will be furnished with the names of all witnesses and complainants who 
will appear against him/her and/or whose statements will be used against him/her. 
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Section 4: Privacy of Employee's Financial Status:  No employee shall be required for the purpose 
of assignment or other personnel action to disclose any item of his/her property income, 
assets, course of income, or personal or domestic expenditures (including those of any 
member of his/her family), unless such information is obtained under proper legal 
procedures, or tends to indicate a conflict of interests with respect to the performance 
of his/her official duties. 

 
Section 5: Polygraph and Similar Tests:  No employee shall be required to take any lie detector or 

similar tests as a condition of continued employment. 
 
Section 6: Drug Tests:  No employee shall be required to submit to any form of a drug or alcohol 

test unless the City has reasonable cause to believe that the employee has ingested 
nonprescription drugs or alcohol and that ingestion has an adverse effect on his/her 
work performance. 

 
Section 7: Access to Investigation File:  An employee shall have access to his or her personnel file, 

and any summary report on an investigation in which they were involved. This refers to 
investigation of an employee and may include employees as witnesses. The employee 
may submit rebuttal material as desired. 

 
Section 8: Deadly Force Investigations:  Employees involved in the use of deadly force or an in-

custody death shall be advised of their rights to and shall be allowed to consult with 
a representative or attorney prior to being required to give an oral or written 
statement about the use of force/in-custody death.  Such right to consult with a 
representative or with a counsel shall not unduly delay the giving of the statement. 
Investigations into the use of deadly force shall be conducted within the parameters 
of the Clackamas County Deadly Physical Force Plan in effect at the time. 

 
Section 9: Legal Defense Plan:  The Association may elect to participate in a legal defense plan, 

such as PORAC, that provides each of its sworn officers with an attorney as a  direct 
result of criminal charges or a criminal investigation arising out of the sworn officer’s 
involvement in actions in the performance of his or her duty as a police officer. In 
such case, the City shall reimburse to the Association on a quarterly basis the current 
full premium amount paid to the legal defense plan (PORAC LDF Plan II – Civil and 
Criminal Actions) on behalf of each covered sworn officer, up to a maximum of $8 
per sworn officer per month.  The City recognizes that it is not entitled to the work 
product of the attorneys involved in this plan and recognizes that there exists and 
attorney client privilege between the attorney and the sworn officer. 

 

ARTICLE 32 -FUNDING CLAUSE 
 
The parties of this agreement recognize that the revenue needed to fund this agreement must be 
approved annually by established budget procedures and in certain circumstances by a vote of the 
citizens of the City. All compensation provided for by this agreement is therefore contingent upon 
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sources of revenue, and there applicable, voter budget approval. The City will not reduce the 
compensation specified in this agreement because of budgetary limitations.  The City agrees to include 
in its budget request amounts sufficient to fund the compensation provided in this agreement. In the 
event that the City does not receive the required voter approval needed to fund the annual budget, 
the parties agree that layoff and/or a cutback of services will result. However, the parties agree to meet 
to seek possible alternatives to layoff and/or cutback of services.  These discussions shall not constitute 
a formal reopening of this Agreement. 
 

ARTICLE 33- SAVINGS CLAUSE 
 
Should any article, section or portion of this Agreement be held unlawful and unenforceable by decision 
of any court of competent jurisdiction, final rule or order of any administrative agency having 
jurisdiction over the subject matter, or by legislation of the State of Oregon or federal government, 
such decision, rule, order or legislation shall apply only to the specific article, section or portion thereof 
directly affected.  Upon issuance of any such decision, rule, order or legislation, the parties agree 
immediately to negotiate a substitute, if possible, for the invalidated article, section, or portion thereof.  
All other portions of this Agreement, and the Agreement as a whole, shall continue without 
interruption for the term hereof. 
 

ARTICLE 34 -INCENTIVE PAY 
 
A.  DPSST Certification Pay: 

Certification Pay: Sergeants who possess a current DPSST Intermediate Certificate shall 
receive a premium of 4% of base salary. Sergeants who possess a current DPSST 
Advanced/Supervisory Certificate shall receive a premium of 8% of base salary. Certification 
pay for intermediate or Advanced/Supervisory are not cumulative. 

 
B.  Incentive Pays: 

Employees who are currently certified in and assigned duties in any one of the following areas 
will receive incentive above the employee's base pay.  Each employee is limited to 10% 
cumulative cap (section B). 

 

1. 2.0% Incentives: 

a. Bilingual in English/ Spanish, English/Russian, or English/American Sign 

Language. Fluency shall be established by using "advanced" standards at Clackamas 

Community College or the reasonable equivalent. 

b. Member of CCITF (part-time) 

c. Crisis Intervention Training – standard 40-hour course must be completed in order to earn 
incentive 

d. Other assignments/ tea m member at the discretion of the Chief 

 

 
2. 3.0% Incentives: 

a. Firearms Instructor 
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b. Bilingual Instructor in English/Spanish, English/Russian, or English/ America Sign Language. 

Fluency shall be established by using "advanced" standards at Clackamas Community 

College for Spanish and the reasonable equivalent for Russian and Sign Language. 

c. Truck Inspector 

d. Member of CRAFT 

e. Other assignments/team member at the discretion of the C h i e f  

 
3. 5.0% Incentives: 

a. Field Training Officer (while with recruit only, does not include reserves) 

b. Detective Assignment 

c. School Resource Officer 

d. K-9 Handler 

e. Drug Recognition Expert 

f. Member of CCITF (full-time) 

g. Defensive Tactics Instructor (while performing instructor duties) 

h. Taser Instructor (while performing instructor duties) 

i. Bike Patrol Unit (while performing instructor duties) 

j. Other assignments/team member at the discretion of the Chi ef  

 
C.   Fitness Incentive 
 

Once per fiscal year, employees will be provided the opportunity to participate in the DPSST 
certified ORPAT course as a component of the Department’s mandatory scheduled training.  
Scheduling of this testing shall be determined by the Chief of Police or their designee.  
Participation in the timed ORPAT test for the physical fitness incentive is optional for all 
personnel.  Participation in the initial timed ORPAT test for the physical fitness incentive will be 
a scheduled training and conducted during on-duty time. 

 
Employees who are unable to participate in the scheduled ORPAT test due to a reasonable 
conflict must submit a written request to the Chief of Police or their designee prior to the 
training date requesting authorization for an excused absence.  The Chief of Police or their 
designee will schedule a second test date within sixty (60) days for authorized employees to 
participate in the ORPAT course on their own personal time.  The date and location of the 
second ORPAT test will be at the discretion of the Chief of Police or their designee. Additional 
accommodations and scheduling adjustments may be made for sworn employees on medical 
or workers compensation leave, in accordance with the law. 

 
The minimum standard for passing will be the time established as passing by DPSST for an Entry 
Level Police Officer.  Recognizing that passing standards for ORPAT may change at the discretion 
of DPSST, the standard used by the City of Molalla as passing, will be the standard currently 
used by DPSST and in effect at the time of the testing. 

 
Those employees who successfully complete the ORPAT course within a time that is considered 
passing will receive an incentive bonus of two hundred fifty dollars ($250.00).  The incentive 
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will be paid in one lump sum through payroll and the parties recognize that the City will reflect 
any and all amounts paid as allowances, bonuses and/or incentives as subject to the IRS and 
Oregon payroll tax deduction. 
 
If the employee again passes ORPAT testing the next consecutive year, they will receive an 

additional $50 bonus, for a total of $300.  If they pass it a third consecutive year, they receive 

an additional $50 for a total of $350 and so on.  If an employee should fail in passing the test, 

they would not receive any financial incentives for that year and their next passing test would 

go back to the $250 starting mark.   

(Bargaining Note: Section C regarding fitness incentive is an incorporation of the fitness 

program agreed upon by the City and POA in October 2020). 

 

ARTICLE 35- CLOTHING AND EQUIPMENT 
 
The City shall continue to provide uniforms and equipment for each member of the bargaining unit. 
The winter uniform shall include wool pants if requested. The City shall allow each member to purchase 
or repair one set of boots once every two years, not to exceed $400 or one set of boots every year not 
to exceed $200. The boot selected must be mutually agreed upon by the Chief and the bargaining unit 
member. Employees whose assignments require the use of plain clothes (example: detectives) shall be 
allowed to use the value of the normal yearly uniform allowance to purchase replacement clothing 
with a maximum of $500 per year. Such clothing is for work use only.  The purchase of clothing and 
boots shall be made by June 30th  of the purchase year using the employees’ city issued credit card.  
The employee will provide receipt of purchase in accordance with the City’s credit card use policy. 
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ARTICLE 36 - TERM OF AGREEMENT 
 
Section 1: This Agreement will become effective July 1, 2024, and shall remain in effect through 

June 30, 2027 or until a subsequent contract is negotiated.  This Agreement shall 
automatically reopen on March 1, 2027, for negotiations.  If negotiations of a successor 
agreement are not concluded by July 1, 2027, this agreement shall automatically 
continue until such time as the successor agreement is concluded. 

 
 
 
 
 
 
 
 
 
FOR: CITY OF MOLALLA: 
 
 
 
_________________________________________  _______________________ 
Dan Huff, City Manager     Date 
 
 
 
FOR: THE CLACKAMAS COUTY PEACE OFFICERS ASSOCIATION:  
 
 
 
_________________________________________  ______________________ 
Ben Wiley, CCPOA President                                   Date 
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Page 1 of 1 
 

   CITY OF MOLALLA 

        117 N. Molalla Avenue 

          PO Box 248 
        Molalla, OR 97038 

           Staff Report 

Agenda Category: General Business 

 

 
Agenda Date:   September 25, 2024   From:  Diana Hadley, Library Director 
       Approved by: Dan Huff, City Manager 

 

SUBJECT:  Library Director Report and Update 

 
FISCAL IMPACT:   n/a 

 
RECOMMENDATION/RECOMMEND MOTION:  None. For informational purposes only. 

 
BACKGROUND:  

 The library/Fox Park parking lot will be repaved and restriped September 18-23. We are 
changing the traffic pattern somewhat and adding an ADA spot. We will remain open to the 
public during this time, although the parking lot will be closed. 

 Tabby has three Storytime sessions each week this year. Wednesday is Baby Bounce for 0-18 
months; Thursday is Toddler Time for ages 18 mos-3 years; Friday is Family Storytime for all 
ages! She's been debating this for over a year and decided this is the year to break up the age 
groups based on her past years' worth of session. 

 Madeline, our newest librarian, has jumped right into our programming and outreach. She 
presented the first Make It Monday this week and had 20 people, which is on par with last year's 
numbers. Next up for her is "Teeny" Tuesday, our Teen STEAM program renamed. She'll show 
the kids how to make balloon animals.  

 Madeline has revived the Dungeons and Dragons group and had a great turnout last weekend. 
They're very enthusiastic players. 

 STEAM Powered Fun, LEGO Club, and Homeschool Huddle are back as well. 
 Citizenship prep classes have started for our fall session. Tabby and Irene will do another session 

this winter.  
 Plans are underway for our Dia de los Muertos (Day of the Dead) program on Saturday, 

November 2. Irene has already booked the face painter, who is always popular. 
 We are adding a few new bookmobile stops to our growing list. One will be at the LoveOne 

Laundry night once a month and the other will be at The Greens at Ridings. Representatives 
from both groups asked us to make stops there. 

 We had a crazy busy summer and the team hasn't slowed down! Please check out our Facebook 
page, website, and/or newsletter for all the exciting things happening at the library. 
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