
 

City Council Regular Meeting Agenda 

Tuesday, May 13, 2025 at 6:00 PM 

9103 E Frederick Ave. 

www.youtube.com/@cityofmillwood 

 

1. CALL TO ORDER & ROLL CALL 

2. PLEDGE OF ALLEGIANCE 

3. APPROVAL OF MEETING AGENDA 

4. LOCAL AGENCY REPORTS/PRESENTATIONS 

5. OTHER PRESENTATIONS 

a. Management Team Introductions, Argonne Project – Welch-Comer Engineers and Liberty 
Concrete 

6. PUBLIC COMMENTS CONCERNING ACTION ITEMS 

In compliance with the requirements of the Washington State Open Public Meetings Act (OPMA) 
the City accepts public comments concerning agenda items proposed for final action by the City 
Council (“Action Items”). Written public comments are accepted up to 24 hours prior to this meeting 
by (1) USPS mail to: City of Millwood, 9103 E Frederick Avenue, Millwood, WA 99206; (2) 
electronic mail to comments@millwoodwa.us, or; (3) direct at City Hall. All received comments are 
distributed to the City Council, Mayor, and City Staff prior to this meeting for review and 
consideration before action. 

7. EXECUTIVE SESSION (if necessary) 

8. ACTION ITEMS FOR FIRST READING 

a. SPECIAL EVENT PERMIT APPLICATION - Millwood Daze 2025 

b. RESOLUTION 2025-06 Six-Year Transportation Improvement Plan  

c. RESOLUTION 2025-07 Water & Sewer System Charges (Revisions to Resolution 2025-02) 

d. RESOLUTION 2025-08 Amend Credit Card Policies (Consideration Requested) 

9. ACTION ITEMS FOR CONSIDERATION  

a. CONSENT AGENDA 

(1) March 27, 2025 City Council Special Meeting Minutes, (2) April 1, 2025 City Council 
Special Meeting Minutes, (3) April 8, 2025 City Council Regular Meeting Minutes, (4) April 10, 
2025 City Council Special Meeting Minutes, (5) April 29, 2025 Cancelled City Council Special 
Meeting Minutes, (6) April 2025 Treasurer's Report, (7) April 2025 Claims, (8) April 2025 
Payroll, (9) April 25, 2025 Arbor Day Proclamation, (10) Beautification & Tree Board 
Appointments of Nick Berger and Cody Rollins (11) Resolution 2025-05 Surplus Property. 

b. SPECIAL EVENT PERMIT APPLICATION - West Valley Education Foundation, Cornhole 
Tournament 
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c. RESOLUTION 2025-04 Historic Preservation Commission Meeting Schedule 

d. ORDINANCE #544 Section 17.04/17.040.35 (Adoption by Reference) Spokane Co. Off-Street 
Parking & Loading Standards 

10. REPORTS (no action) 

a. Treasurer - Debb Matkin 

b. Clerk/Public Records and Code Enforcement – Lisa Cassels 

c. Facilities - Kyle Schiewe 

d. Utilities - Matt Erdahl 

e. Planning - Amanda Tainio - Upward 7 Consulting 

f. Legal - Brian Werst - Witherspoon Brajcich McPhee, PLLC 

g. Mayor - Kevin Freeman  

11. COUNCIL INFORMATION (no action or discussion) 

a. Deputy Ball Report - March & April 

b. Council Member Culler Appointment to Spokane County Housing & Community Development 
Advisory Committee 

12. PUBLIC REMARKS 

Public Remarks are an opportunity for citizens to address the Council, either in-person or by 
submitting their remarks to remarks@millwoodwa.us. We ask that in-person speakers limit 
themselves to two minutes and follow the Citizen Participation Guidelines Policy as posted on the 
City of Millwood website www.millwoodwa.us/government#CityCouncil or available at City Hall prior 
to this meeting. 

a. Kaye Boone - Remarks made at 4.8.25 meeting - emailed 4.11.25 

13. COUNCIL REMARKS 

14. ANNOUNCEMENTS 

15. SET NEXT MEETING - City Council Regular Meeting - June 10, 2025 at 6:00 pm. 

16. ADJOURNMENT 
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File Attachments for Item:

a. SPECIAL EVENT PERMIT APPLICATION - Millwood Daze 2025
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File Attachments for Item:

b. RESOLUTION 2025-06 Six-Year Transportation Improvement Plan

10



CITY OF MILLWOOD 

 

RESOLUTION 2025-06 ______________, 2025 

 

A RESOLUTION OF THE COUNCIL OF THE CITY OF MILLWOOD, WASHINGTON 
ACCEPTING THE PRELIMINARY SIX YEAR TRANSPORTATION IMPROVEMENT 

PLAN FOR THE PERIOD 2026-2032 

WHEREAS, in accordance with state law the City of Millwood is required to 
annually prepare a Six Year Transportation Improvement Program, and 

WHEREAS, in accordance with RCW 35.58.2795, the City of Millwood published 
notice on ________, 2025 and _________, 2025, of a public hearing to be held on June 
10, 2025, regarding the City of Millwood’s proposed Six Year Transportation 
Improvement Program, and 

WHEREAS, a draft Six Year Transportation Improvement Program, contained in 
the attached Exhibit A, has been prepared and has been reviewed during a public hearing 
held by the Millwood City Council on ________, 2025; 

NOW, THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF 
MILLWOOD, WASHINGTON 

That the Preliminary Six Year Transportation Improvement Plan for the period 
2026-2032 shown in Exhibit A presented and reviewed at the Regular Meeting of the 
Millwood City Council held ________, 2025, is hereby approved.  

 

PASSED BY THE COUNCIL OF THE CITY OF MILLWOOD WASHINGTON, THIS 
____ DAY OF ________ 2025. 

 

______________________________ 
KEVIN FREEMAN, MAYOR 

Attest: 
 
__________________________ 
LISA CASSELS, CITY CLERK 
 
Attachments:  Exhibit A- Six Year Transportation Improvement Plan 
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EXHIBIT A 
 

SIX-YEAR TRANSPORTATION IMPROVEMENT PLAN 
2025-2031 Schedule of Projects 

Funding Status Year Project Title Begin/End Work Description Source of Funds Total 
Length 

Estimated Cost 

 
Funded 

 
2025 

Argonne- 
Widening/ turn pockets Frederick/ 

Liberty 
Widen Argonne, create turn pockets - Construction 

phase 
Street Fund 

/CMAC/SRTC/TIB 

 
1,000 ft 

 
$4,550,600 

 
 

Funded 

 
 

2025 

Argonne - Full Depth 
Restoration (Trent - 

Frederick) 

Trent / 
Frederick  

FDR between Trent and Frederick 

 
 

Street Fund/TIB 

 
 

1,400 ft 

 
 

$1,483,400 

Funded 2025 Empire Traffic 
Calming 

Argonne/ 
Butler Speed Humps and Pavement Marking Revisions Street Fund N/A $16,738 

Funded 2025 
Argonne - Grind 

and Overlay 
Frederick 
/Liberty Grind and Overlay Street Fund/TIB 815 ft $457,200 

Funded 2025 
Argonne - Grind 

and Overlay 
Liberty / South 

Riverway Grind and Overlay Street Fund/TIB 570 ft $335,700 

Funded 2025 
Empire -Chip 

Seal 
Argonne/ 

Butler Pavement Overlay/Chip Seal Street Fund/TIB 5,000 ft $114,268 

Unfunded 2026 
Dalton Sidewalk 
Improvements 

Sargent / 
Argonne Sidewalk improvements on Dalton Ave Street Fund/TIB 1,300 ft $1,225,400 

Unfunded 2027 Liberty -Chip Seal Argonne/ Vista Pavement prep and chip seal,fog seal Street Fund/TIB 2,700 ft $83,300 

Unfunded 2027 Euclid - Chip 
Seal Argonne/ Vista Pavement prep and chip seal,fog seal Street Fund/TIB 2,800 ft $74,000 

Unfunded 2028 
Buckeye - chip 

seal 
Argonne/ 
Sargent Pavement prep and chip seal,fog seal Street Fund/TIB 1,300 ft $61,200 

Unfunded 2029 Grace 
Grace 

Intersection Upgrade Grace Signal Equipment City Funds N/A $246,000 

Unfunded 2029 Grace & Marguerite 
Grace & 

Marguerite 
Intersection 

Traffic calming: raised concrete intersection, removal of 
parking stalls, minor stormwater modifications 

City Funds N/A $120,000 

Unfunded 2029 Trent & Argonne Lane 
Improvements 

Trent & 
Argonne 

Intersection 

Northbound left turn lane reconfiguration and removal of 
right turn only lane on Argonne north of Trent. 

City Funds N/A $160,000 

 Total      $8,927,806 
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File Attachments for Item:

c. RESOLUTION 2025-07 Water & Sewer System Charges (Revisions to Resolution 2025-02)
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CITY OF MILLWOOD 
 
RESOLUTION 2025-07 MAY 13, 2025 
 

 

1 

 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF MILLWOOD, 
WASHINGTON APPROVING CHARGES RELATED TO THE CITY WATER SYSTEM 
AND CITY SEWER SYSTEM, AND PROVIDING FOR OTHER MATTERS RELATED 
THERETO. 
 

WHEREAS, the City of Millwood (the "City"), Spokane County, Washington is a 
non­charter code city, by virtue of the Constitution and the laws of the State of 
Washington; and 

WHEREAS, pursuant to Chapter 35A.11 RCW, the City Council (the “City Council”) 
may adopt and enforce resolutions of all kinds, relating to and regulating its local or 
municipal affairs and appropriate to the good government of the City; and  

WHEREAS, pursuant to RCW 35A.80.010 and RCW 35.92.010, the City Council 
is authorized to fix the rates and charges for water system services provided by the City; 
and 

 
WHEREAS, RCW 35.92.010 sets forth a number of factors the City Council may, 

in its discretion, consider in fixing rates and charges for water system services, including:  
“. . . The difference in cost of service to the various customers; location of the various 
customers within and without the city or town; the difference in cost of maintenance, 
operation, repair, and replacement of the various parts of the system; the different 
character of the service furnished to various customers; the quantity and quality of the 
water furnished; the time of its use; the achievement of water conservation goals and the 
discouragement of wasteful water use practices; capital contributions made to the system 
including, but not limited to, assessments; and any other matters which present a 
reasonable difference as a ground for distinction.. . .”; and 

 
WHEREAS, chapter 13.04 Millwood Municipal Code provides for the fixing of rates 

and charges related to the water system by resolution adopted by the City Council; and 
 
WHEREAS, chapter 13.04 Millwood Municipal Code further provides that the City 

Council may increase the water rates by resolution; and 
 
WHEREAS, the City Council has determined that certain charges related to the 

City water system shall be in order to maintain adequate revenues in the Water Fund, 
sufficiently recoup costs incurred by the City, and/or to assist in the City’s enforcement of 
laws, regulations, provisions of the Millwood Municipal Code, rules and policies related to 
the City’s water system; and 

 
WHEREAS, pursuant to RCW 35A.80.010 and chapter 35.92 RCW, the City 

Council is authorized to fix the rates and charges for sewer system services provided by 
the City; and 

14

Section 8, Item c.



CITY OF MILLWOOD 
 
RESOLUTION 2025-07 MAY 13, 2025 
 

 

2 

 

 
WHEREAS, RCW 35.92.020 sets forth a number of factors the City Council may, 

in its discretion, consider in fixing rates and charges that are uniform for the same class 
of customers or sewer system services, including:  The difference in cost of service and 
facilities to customers; location of customers within and without the City; the difference in 
cost of maintenance, operation, repair, and replacement of the parts of the system; the 
different character of the service and facilities furnished to customers; the quantity and 
quality of the sewage delivered and the time of its delivery; capital contributions made to 
the system, plants, sites or other facilities, including, but not limited to, assessments; the 
nonprofit public benefit status, as defined in RCW 24.03.490, of the land user; and any 
other factors that present a reasonable difference as a ground for distinction; and  

 
WHEREAS, chapter 13.16 Millwood Municipal Code provides for the fixing of rates 

and charges related to the sewer system by resolution adopted by the City Council; and 
 
WHEREAS, the July 23, 2024 Interlocal Agreement Between Spokane County and 

the City of Millwood for Wastewater Services provides the basis of rates and fees charged 
by Spokane County to the City for wastewater and/or sewer treatment and disposal; and 

 
WHEREAS, the City Council has determined that certain charges related to the 

City sewer system are to maintain adequate revenues in the Sewer Fund, sufficiently 
recoup costs incurred by the City, and/or to assist in the City’s enforcement of laws, 
regulations, provisions of the Millwood Municipal Code, rules and policies related to the 
City’s sewer system; 

 
NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Millwood 

that: 

Section 1.  Water Usage Rates:  As of May 1, 2025, the charges related to the 
City’s water system set forth in Exhibit “A,” attached hereto and incorporated herein by 
this reference, are hereby approved.  Unless otherwise set forth in Exhibit “A,” all other 
rates, charges, and/or fees related to the City’s sewer system shall remain in full effect. 

 
Section 2.  Approval of Charges Related to the City Sewer System:  As of 

May 1, 2025, the charges related to the City’s sewer system set forth in Exhibit “A” are 
hereby approved.  Unless otherwise set forth in Exhibit “A,” all other rates, charges, and/or 
fees related to the City’s sewer system shall remain in full effect. 

 
Section 3.  Severability:  If any section, sentence, clause, or phrase of this 

Resolution should be held to be invalid or unconstitutional by a court of competent 
jurisdiction, such invalidity or unconstitutionality shall not affect the validity or 
constitutionality of any other section, sentence, clause or phrase of this Resolution. 
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CITY OF MILLWOOD 
 
RESOLUTION 2025-07 MAY 13, 2025 
 

 

3 

 

Section 4.  Repealer:  All ordinances and resolutions, laws, regulations, or 
policies, or parts thereof in conflict with this Resolution are, to the extent of said conflict, 
hereby repealed. 

 
Section 5.  Effect:  This Resolution shall be in full force and effect from and after 

its adoption by the City Council. 

 
PASSED BY THE COUNCIL OF THE CITY OF MILLWOOD THIS ______ DAY 

OF _________________, 2025. 
 

 
______________________________ 
KEVIN FREEMAN, MAYOR  

Attest: 
 
__________________________ 
LISA CASSELS, CITY CLERK 
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CITY OF MILLWOOD 
 
RESOLUTION 2025-07 MAY 13, 2025 
 

 

4 

 

EXHIBIT “A” 

WATER SYSTEM CHARGES 

Residential Service Fees (per Month) 
       
 Service Fee (Service Fee includes Operations & Capital Improvement fees) 
  Operations  $          25.88 per Unit 
  Capital Improvement  $             6.00 per Unit 
       
 Consumption Fee    

  Tier 1 Zero – 900 CF $             0.35 per HCF 
  Tier 2 900 – 1,800 CF $             0.38 per HCF 
  Tier 3 1,800 – 4,500 CF $             0.45 per HCF 
  Tier 4 > 4,500 CF $             0.50 per HCF 
       
 Consumption Fee, Irrigation Service   

  Tier 1 Zero – 22,000 $             0.35 per HCF 
  Tier 2 > 22,000 CF $             0.45 per HCF 

            

Commercial & Industrial Service Fees (per Month) 
       
 Service Fee (Service Fee includes Operations & Capital Improvement fees) 
  Operations    

   1-inch Meter   $          25.88 per Unit 
   1.5-inch Meter  $          41.41 per Unit 
   2-inch Meter   $          67.29 per Unit 
   3-inch Meter  $          93.18 per Unit 
   4-inch Meter   $        119.06 per Unit 
  Capital Improvement    

   1-inch Meter   $             6.00 per Unit 
   1.5-inch Meter  $             6.60 per Unit 
   2-inch Meter   $             7.60 per Unit 
   3-inch Meter  $             8.60 per Unit 
   4-inch Meter   $             9.60 per Unit 
       
 Consumption Fee    

  Tier 1 Zero – 900 CF $             0.35 per HCF 
  Tier 2 900 – 1,800 CF $             0.38 per HCF 
  Tier 3 1,800 – 4,500 CF $             0.45 per HCF 
  Tier 4 > 4,500 CF $             0.50 per HCF 
       
 Consumption Fee, Irrigation Service   

  Tier 1 Zero –22,000 $             0.35 per HCF 
  Tier 2 > 22,000 CF $             0.45 per HCF 
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CITY OF MILLWOOD 
 
RESOLUTION 2025-07 MAY 13, 2025 
 

 

5 

 

Public Irrigation Service Fees (per Month) 
       
 Service Fee (Service Fee includes Operations & Capital Improvement fees) 
  Operations    

   1-inch Meter   $          25.88 per Unit 
   1.5-inch Meter  $          41.41 per Unit 
   2-inch Meter   $          67.29 per Unit 
   3-inch Meter  $          93.18 per Unit 
   4-inch Meter   $        119.06 per Unit 
       

  Capital Improvement    

   1-inch Meter   $             6.00 per Unit 
   1.5-inch Meter  $             6.60 per Unit 
   2-inch Meter   $             7.60 per Unit 
   3-inch Meter  $             8.60 per Unit 
   4-inch Meter   $             9.60 per Unit 
       
 Consumption Fee    

  Tier 1 Zero – 72,000 CF $             0.35 per HCF 
  Tier 2 > 72,000 CF $             0.45 per HCF 

            

Other Fees 
       
 Accounting    

  Notice Fee   $          10.00 per event 
  Disconnection Fee   $        100.00 per event 
  Account Servicing Fee    $          40.00 per event 
  NSF  $          35.00 per event 
       
 Connection Installation or Service (charged in 1-hour increments)  

  Personnel Call   $        125.00 per Hour 
  Personnel Team Call  $        200.00 per Hour 
  Personnel Call - Outside City Business Hours $        300.00 per Hour 
  Personnel Team Call - Outside City Business Hours $        475.00 per Hour 
  Backhoe   $        150.00 per Hour 
  Mini Excavator  $        120.00 per Hour 
  Dump Truck   $        120.00 per Hour 
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CITY OF MILLWOOD 
 
RESOLUTION 2025-07 MAY 13, 2025 
 

 

6 

 

 Violations    

  Cross-Connection   $        100.00 per event 
  Meter Tampering  $        500.00 per event 
  Hydrant Tampering   $     1,000.00 per event 
       
 New Service Connection    

  Plan Review   $          75.00 per event 
  Inspection  $          50.00 per event 
  Connection Fee   $     1,000.00 per unit 
  Installation Deposit  $     4,000.00 per service 

     

 
 

SEWER SYSTEM CHARGES 
 

Residential Service Fees (per Month) 

       

 Service Fee (Service Fee includes Operations & Capital Improvement fees) 

  Operations  $           17.25 per Unit 

  Capital Improvement $             1.00 per Unit 

       

 County Treatment & Operations Fee (per RES 2024-04) $           23.66 per Unit 

           

Non-Residential Service Fees (per Month)   

       

 Service Fee (Service Fee includes Operations, Capital Improvement, and Pre-Treatment fees) 

  Operations  $           17.25 per Unit 

  Capital Improvement $             1.00 per Unit 

  Pre-Treatment Program $             3.00 per Unit 

       

 County Treatment & Operations Fee (per RES 2024-04)   

  Zero – 695 CF   $           23.66 per Unit 

  > 695 CF 
The amount over 695 CF is equal to the Unit’s non-irrigation (winter) 
water consumption. The amount is calculated annually as the Unit’s 
average January through April monthly consumption of the previous year. 

$             2.25 per HCF 

       

Other Fees  

       

 Accounting    

  Notice Fee   $          10.00 per event 

  Account Servicing Fee $          20.00 per event 

  NSF  $          35.00 per event 
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CITY OF MILLWOOD 
 
RESOLUTION 2025-07 MAY 13, 2025 
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 Connection Installation or Service (charged in 1-hour increments)  

  Personnel Call $        125.00 per Hour 
  Personnel Team Call $        200.00 per Hour 
  Personnel Call - Outside City Business Hours $        300.00 per Hour 
  Personnel Team Call - Outside City Business Hours $        475.00 per Hour 
  Backhoe   $        150.00 per Hour 
  Mini Excavator $        120.00 per Hour 
  Dump Truck   $        120.00 per Hour 
      
 New Service Connection   

  Plan Review   $          75.00 per event 
  Inspection  $        150.00 per event 
  Connection Fee $    1,000.00 per unit 
  Installation Deposit $    4,000.00 per service 
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d. RESOLUTION 2025-08 Amend Credit Card Policies (Consideration Requested)
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CITY OF MILLWOOD 
 
RESOLUTION 2025- 08  May 13, 2025 
 

1 

 

 

A RESOLUTION OF THE COUNCIL OF THE CITY OF MILLWOOD, WASHINGTON 
AMENDING POLICIES FOR FISCAL AND FINANCIAL MANAGEMENT FOR THE CITY 
AND PROVIDING FOR OTHER MATTERS PROPERLY RELATED THERETO. 

 

WHEREAS, the City of Millwood, Washington (the “City”) is a code city duly organized 
and existing under and by virtue of the Constitution and the laws of the state of Washington 
(the “State”); and 

WHEREAS, the Council of the City (the “Council”) may adopt and enforce resolutions 
of all kinds relating to and regulating its local or municipal affairs and appropriate to the good 
government of the City; and 

WHEREAS, the City Council of the City of Millwood deems it beneficial for the 

City to have written and adopted financial policies; and 
 

NOW THEREFORE, BE IT RESOLVED by the City Council of the City of Millwood as 
follows: 

Section 1. The attached City of Millwood Credit Card Program Policy is hereby adopted 
as an official policy of the City. 
 
Section 2. Severability:  If any section, sentence, clause, or phrase of this resolution 
should be held to be invalid or unconstitutional by a court of competent jurisdiction, such 
invalidity or unconditionally shall not affect the validity or constitutionality of any other section, 
sentence, clause or phrase of this resolution. 

Section 3. Repealer:  All resolutions, laws, and regulations, or parts thereof in conflict with 
this resolution are, to the extent of said conflict, hereby repealed. 

Section 4. Effect:  This resolution shall be in full force and effect from and after its 
adoption. 

PASSED BY THE COUNCIL OF THE CITY OF MILLWOOD THIS _____ DAY OF 
_____________ 2025. 

 

______________________________ 
KEVIN FREEMAN, MAYOR 

 
 
Attest: 
 
__________________________ 
LISA CASSELS, CITY CLERK 
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CITY OF MILLWOOD 
CITY CREDIT CARD PROGRAM 

POLICY 
 
BANNER BANK MASTERCARD (Washington State Purchase Procurement 
Card/P-Card) Sections: 
 
1.0 Introduction 
2.0  Distribution 
3.0 Application 
4.0 Authorization and Control 
5.0 Approved Uses for Credit Card Purchases 
6.0 Disallowed Charges 
7.0 Credit Limits 
8.0  Receipt of Goods and Services 
9.0  Payment of Bills 
10.0 Card Security 
11.0 Renewal of an Existing Card 
12.0 Extended Absence 
13.0 Audits & Enforcement 
14.0 Resources 
 

1.0 Introduction 
 
The implementation of a City of Millwood (the “City”) credit card program is recognized 
by the State of Washington as usual and customary for official government purchases as 
provided in RCW 43.09.2855. Furthermore, the City Council recognizes the use of credit 
cards is a customary and economical business practice to improve cash management, 
reduce costs, and increase efficiency.   To this end, the City recognizes the use of credit 
cards to be an appropriate and useful means of making payment for a variety of types 
of purchases; some examples may include travel expenses, departmental supplies, 
subscriptions, on-line purchases and recurring vendor payments (where appropriate). 
 
The Mayor (or designee) shall implement and administer the following procedures 
and processes related to the use of credit cards by City employees. 
 

2.0 Distribution 
 
The City will issue City credit cards to employed department heads with a business 

need to use a City credit card, and will not issue any City credits cards to elected or 

appointed City officials. City credit cards will be directly issued to the following non-

probationary  City employees: Public Works Supervisor, Utilities Supervisor and City 

Clerk.  The City Credit Card Administrator will not be issued a City credit card to allow 

for independent review of all City credit card purchases. 

 
3.0 Application 

 
Employees to be issued a City credit card shall make application for a card as 

follows. 
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1. Employee completes any necessary credit card application, 

receives a copy of the City Credit Card Program Policy and signs any required 
credit card user agreement.  

 
2. Mayor (or designee) approves the application and forwards it  to 

the City Credit Card Administrator. 
 

3. The City Credit Card Administrator will process the application 
with the issuing bank. 

 
4. The credit card is received and given to the employee to activate 

and retain or return to the Administrator for safekeeping until the card is needed 
by the employee. 

 
4.0 Authorization & Control 

 
Issuing Bank 

 

Banner Bank is the current issuer of any City credit card (the “Issuing Bank”).  In the 

event the City modifies or changes its banking relationship in the future, a new Issuing 

Bank may be the identified by the City.  
 

Treasurer 
 

The Treasurer will be the responsible authority acting as the City Credit Card 
Administrator who will set up and maintain each credit card account(s) with the Issuing 

Bank.  The Treasurer shall be responsible to perform the audit required under RCW 

42.24.080. 1 
 

City Credit Card Administrator 

 
The City Credit Card Administrator will be responsible for the overall administration of 
the City’s credit card program by reviewing, reporting and coordinating all aspects of the 
City’s credit card program. The City Credit Card Administrator will act as the liaison 
between the Issuing Bank and the individual city credit cardholders. 
 

City Clerk 
 
The City Clerk will be responsible for reoccurring purchases, such as subscriptions and 
office supplies. 

                                                           
1 This statute requires that every credit card invoice presented to the City by an employee for the furnishing of materials, 

rendering of services or performing labor, or for any other contractual purpose, shall be audited before payment.  The invoice 

shall be submitted to the City Credit Card Administrator and allow the Treasurer to authenticate and certify that the materials 

have been furnished,  the services  rendered,  the labor  performed  as described,  or that any advance payment is due and 

payable pursuant to a contract, and that the invoice represents a just, due and unpaid obligation against the City. No credit card 

invoice will be paid without such authentication and certification. 
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Employee (Cardholder) 

 
Before being issued a City credit card, each employee to be issued a City credit card 
will be required to sign a City credit card user agreement acknowledging that they have 
read and understand this policy, that they understand violation of the policy will subject 
them to disciplinary action, and that in the event they make any unauthorized or 
disallowed charges they expressly authorize the City to deduct the same from any wages 
or other sums due or to become due to the employee from the City. 
 

State and Local Compliance 
 
The use of any credit card shall fully comply with all applicable federal state and local laws 
and requirements governing purchase of goods and services, specifically including 
without limitation the City's adopted Purchasing Policies. 
 

Annual Control & Disclosure 
 
The Treasurer will conduct an annual physical card inventory test to verify all City issued 
cards have been accounted for. 
 
The Treasurer will also prepare an monthly disclosure for the City Council that includes a 
review of credit limits, past year spending pattern, number of unauthorized expenditures 
(i.e., fraudulent charges), number of employee errors reimbursed (cards mistakenly used 
for personal purchases), any losses to the City, amount of rebates, and results of the 
physical inventory test. 
 

5.0 Approved Uses for Credit Card Purchases 
 
The use of a city credit card is a facilitating process for purchases pursuant to the City 
Purchasing Policies.  All credit card purchases shall only be made for budgeted 
expenditures authorized by the City Council at the time of the purchase (current year 
budget). 
 
Examples of allowable purchases may include advance payment of subscriptions, 
airline fares, lodging, registration fees, tuition, conferences, on-line training, internet 
purchases, emergency purchases in the field, and specialized office/field equipment 
and supplies not ordered on a schedule. Authorized users may use their card for pre-
approved one-time or recurring purchases from vendors. The use of the card for these 
purchases will be for timeliness and/or online access to goods and services not available 
through existing purchase policy processes (checks).  
 
Authorized users may use the credit card to purchase meals while in travel status. Those 
meals must fall within the normal and customary rates for the geographical area for the 
meals purchased. All meals charged must have the original detailed receipt showing 
what was specifically purchased. Receipts that only have the total paid for the meals 
are not acceptable. If the receipt does not show the detail or if the meal is over the 
normal and customary rate, the user will be responsible to reimburse the City for this 
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purchase.  
 
When considering use of the city credit card: 
 

1. Determine if the purchase can be made through the existing check issue 
process. 
 

2. Identify goods and services required to perform job-related task. 
 

3. Determine if the purchase is within the available credit card limits. 
 

4. Ensure that the purchase is not for a disallowed charge. 
 

5. Obtain pricing and in-stock availability and only order items that are 
immediately available. 
 

6. Ensure that the vendor immediately authorizes the purchase and 
provides you a detailed copy of the credit card purchase receipt. 
 
 7. Retain all receipts, packing lists and backup authorizing documents and 
attach to your expense form. 
 
It is required that all credit card receipts and/or other documents identifying the credit 
card expenditures be in complete detail. Each credit card user shall submit to the City 
Credit Card Administrator a City-approved credit card expense form prior to close of 
business on every Friday for review and preparation for the monthly vendor payment 
cycle.  Failure to timely submit a credit card expense form to the Credit Card 
Administrator shall result in all unsubmitted credit card charges to be treated as 
disallowed.  Failure to submit, with the credit card expense form, supporting receipts 
and/or other documents identifying all credit card expenditures in complete detail, shall 
result in such credit card expenditures to be treated as disallowed. 
 
When using your credit card, the employee is acting as an agent of the City. Therefore, 
the employee must act in the best interest of the City. The actions of the employee must 
NOT show, or appear to show, personal favoritism to a vendor at the expense of the 
City. 
 

6.0  Disallowed Charges 

 
1.  Types of Disallowed Charges. The following uses are not authorized 

credit card purchases: 

 
• Capital Equipment  (unless budgeted and approved by the Mayor)  

• Personal Items and Services 

• Cash Advances of any kind 

• Alcoholic Beverages 

• Money Orders/Travelers Checks/Gift Cards 
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• Charges made without pre-approval or not supported by receipt and/or 
other documentation identifying the expenditure in complete detail 

• Fuel, which shall only be purchased using a fuel card authorized by the 
City. 

 
 

2. Procedure to be used when Disallowed Charges Have Been Incurred. 
 
Any charges against the credit card that are not properly identified as required by this 
Policy on the expense voucher/invoice, or not allowed following the audit of the invoice 
by the Treasurer, shall be paid by the employee by check, U.S. currency or salary 
deduction. If, for any reason, disallowed charges are not repaid before the charge card 
billing is due and payable, the City has a right to withhold any and all funds payable or to 
become payable to the employee, in an amount up to the amount of the disallowed 
charges and interest, at the same rate as charged by the credit card company. 
 
Any employee who has been issued a charge card by the City shall not use the card if 
any disallowed charges are outstanding and shall surrender the card upon demand 
by the Treasurer. 
 
The City shall have unlimited authority, as provided in RCW 42.24.115(3), to revoke the 
use of any issued charge card, and once notice of this revocation has been delivered to 
the charge card company, the City shall not be liable for any costs. 
 
Any employee with a demonstrated history of charge card defaults shall be barred from 
using any City credit cards. 

 
7.0 Credit Limits 
 

Credit limits for each card are no greater than $5,000, which are set to match the 
needs of the City and based on the anticipated need for an employee who has been 
issued a credit card. 
 
 
There also may be limitations on acceptable merchant category codes.  In other words, 
some vendors may be disallowed and thus will cause a decline of any attempted 
purchase with them (allowable or not). If after adhering to the proper guidelines and limits 
stated above, any employee feels that their purchase has been mistakenly declined, 
t h e y  s h o u l d  contact the City Credit Card Administrator for assistance. 
 

8.0 Receipt of Goods & Services 
 
The cardholder is responsible for ensuring the receipt of the goods and services as 
purchased and any follow-up with the vendor to resolve any delivery problems, 
discrepancies or damaged goods. Should any item(s) need to be returned to the vendor, 
the cardholder will follow the vendor’s return policy and also be responsible to ensure 
that proper credit is posted for said return item(s). In most cases, returns and errors can 
be resolved directly between the cardholder and the vendor. 
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If for any reason the cardholder is unable to reach agreement with the vendor, the Credit 
Card Administrator must contact the Issuing Bank and explain the dispute and the 
reason behind it. In addition to contacting the Issuing Bank, the reporting cardholder will 
also advise the Mayor and City Credit Card Administrator. The City will follow the 
Issuing Bank’s procedures in relation to any dispute and process. 
 

9.0 Payment of Bills 
 

Monthly Billing statements will be reviewed by the Credit Card Administrator on a 
monthly basis. Each cardholder will complete an expense form and attach receipt and/or 
other documentation identifying the expenditure in complete detail and proper account 
coding, for the total amount of the monthly billing and submit to the City Credit Card 
Administrator or designee. 
 
The City Credit Card Administrator will be responsible for reconciling and paying the 
complete combined City card statement each month. The City will not pay interest 
and/or penalties on any credit card. The City is responsible for the credit card payment 
and liability, and it will not affect any City cardholder's personal credit in any way. 
 

10.0 Card Security 
 
Each City credit card should always be treated with great care and kept in a secured 
location. The designated employee is the only person authorized to use the card and 
no other person shall be allowed to use it. 
 
Be sure not to write the credit card number(s) down in any location and do not allow 
any vendor to write down your credit card number. 
 
It is the responsibility of the cardholder to immediately report a lost or stolen City credit 
card. The cardholder may be held responsible for all transactions until the card is 
reported lost or stolen to, and only to, the extent expressly required by law. A cardholder 
must report a lost or stolen credit card by phone directly to Issuing Bank and also to the 
City Credit Card Administrator.  Reports of lost or stolen credit cards must also be 
submitted in writing to the Mayor and City Credit Card Administrator.  
 

11.0 Extended Absence 
 
If the employee will be absent from the City for an extended period, the Mayor shall 
determine the best options to cover the procurement responsibilities of the employee. 

 
12.0 Audits & Enforcement 

 
To ensure the continued success of the City credit card program, as well as adherence 
to the policies as outlined, all individual credit card accounts will be open to internal 
audit requirements. 
 
Statement reconciliations and/or City-approved credit card expense forms not received 
prior to close of business on every Friday or without complete receipt detail will result 
in loss of the City credit card  until reconciliation is received. On the second offense, 
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the credit card shall be cancelled . See also, Section 6 on Disallowed Charges. 
 
Personal use of a city credit card or failure to follow this policy in any manner will NOT 
be tolerated and will result in: 

• Disciplinary measures that may include termination and/or legal action; 

• Permanent revocation of the card; and/or 

•  Direct payroll deductions for any unauthorized or personal charges made 

on the city credit card 

 
All employees must return their credit card to the City Credit Card Administrator upon 

termination of employment with the City. 
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ATTACHMENT A 

City Credit Card User Agreement 
 

CITY OF MILLWOOD CREDIT CARD USER AGREEMENT 
 

Your signature below verifies that you have read and understand the City of 
Millwood Credit Card Program guidelines listed below and agree to comply with 
them. 

 
1. I understand the City Credit Card is intended to facilitate the purchase of 

only business­ related goods and services for the conduct of City business and is not for 

my personal use. 
 
 2. I understand that my credit card may be revoked at any time and that use 

of the credit card is  not an entitlement  nor  reflective  of title  or position. 
 
 3. I understand that if I am issued a credit card with my name specifically, I 

am the only person authorized to use the credit card and I am responsible for all charges 

made against the credit card. 
 

4. I understand that improper use of the credit card can be considered 

misappropriation of City funds, which may result in disciplinary action, up to and including 

termination. 

 
 5.  I understand that all charges are billed directly to and paid directly by the 
City of Millwood and any personal charges on the credit card could be considered 
misappropriation of City funds. 
 

6. I understand that I will be required to provide detailed receipts, to reconcile 
statements weekly and to comply with internal control procedures designed to protect 
the City assets. This may include being asked to produce the credit card to verify its 
existence and providing assistance in an audit review of its use. 
 

7. I will safeguard use of the credit card and use appropriate security 
whenever and wherever I use the card. If my card is lost or stolen, I agree to immediately 
notify the City Credit Card Administrator. 
 
 8. I understand that the credit card is the property of the City of Millwood and 
it must be surrendered upon termination of service. Employment, or demand of surrender 
by the City Credit Card Administrator and/or the Mayor. At that point, no further use of 
the account will be authorized. 
 

9.  I understand that I will be held personally liable for inappropriate charges 
incurred on my credit card, and payment for any such inappropriate charges is hereby 
authorized to be withheld from my paycheck. 
 
 I hereby acknowledge receipt of the City Credit Card (ending in last 4 digits)  
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 As a cardholder, I agree to comply with the terms and conditions of this 
agreement, including the City of Millwood's City Credit Card Program. 
 
 
          I HAVE READ AND UNDERSTAND THE ABOVE CONDITIONS. 

 
 

 

Card Holder: __________________________ Date: ______________________ 
 
 
 
Signature:______________________________ 
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File Attachments for Item:

a. CONSENT AGENDA

(1) March 27, 2025 City Council Special Meeting Minutes, (2) April 1, 2025 City Council Special Meeting 

Minutes, (3) April 8, 2025 City Council Regular Meeting Minutes, (4) April 10, 2025 City Council Special 

Meeting Minutes, (5) April 29, 2025 Cancelled City Council Special Meeting Minutes, (6) April 2025 

Treasurer's Report, (7) April 2025 Claims, (8) April 2025 Payroll, (9) April 25, 2025 Arbor Day 

Proclamation, (10) Beautification & Tree Board Appointments of Nick Berger and Cody Rollins (11) 

Resolution 2025-05 Surplus Property.
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City Council Special Meeting Minutes 

Thursday, March 27, 2025 at 5:00 PM 

9103 E Frederick Ave. 

www.youtube.com/@cityofmillwood 

 

1. CALL TO ORDER & ROLL CALL 

The meeting was called to order at 5:00 pm.  Mayor Pro Tem Culler called role. 

PRESENT 
Council Member Shawna Beese 
Council Member Shaun Culler 
Council Member Dan Sander 
Council Member Kelly Stravens 
Council Member Andy Van Hees 

City Attorney Brian Werst was also in attendance. 

2. PLEDGE OF ALLEGIANCE 

There was no Pledge of Allegiance. 

3. EXECUTIVE SESSION  

At 5:01 pm, executive session was announced by Mr. Werst at the direction of Mayor Pro Tem 
Culler and held for 30 minutes pursuant to RCW 42.30.110(1)(f), (g) and (i) for the following 
purposes:  To receive or evaluate complaints or charges brought against a public officer or 
employee; to review the performance of a public employee; and to discuss with legal counsel 
potential litigation or legal risks of a proposed action or current practice that is likely to result in an 
adverse legal or financial consequence to the City. 

Executive session was extended for 15 minutes at 5:31 pm. 

4. ADJOURNMENT 

The City Council Special Meeting and the Executive Session were adjourned at 5.51 pm.   

 

 

 

Approved:     Attest: 

 

___________________________  ______________________________ 

Shaun Culler, Mayor Pro Tem              Lisa Cassels, City Clerk 
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City Council Special Meeting Minutes 

Tuesday, April 01, 2025 at 6:00 PM 

9103 E Frederick Ave. 

www.youtube.com/@cityofmillwood 

 

1. CALL TO ORDER & ROLL CALL 

The meeting was called to order at 6:00 pm.  Mayor Pro Tem Culler called role. 

PRESENT 
Council Member Shawna Beese 
Council Member Shaun Culler 
Council Member Dan Sander 
Council Member Kelly Stravens 
Council Member Andy Van Hees 

City Attorney Brian Werst was also in attendance. 

2. PLEDGE OF ALLEGIANCE 

There was no Pledge of Allegiance. 

3. EXECUTIVE SESSION  

At 6:05 pm, executive session was announced by Mr. Werst at the direction of Mayor Pro Tem 
Culler for 30 minutes pursuant to RCW 42.30.110(1)(f), (g) and (i) to receive or evaluate complaints 
or charges brought against a public officer or employee; to review the performance of a public 
employee; and to discuss with legal counsel potential litigation or legal risks of a proposed action 
or current practice that is likely to result in an adverse legal or financial consequence to the City. 

Executive Session was extended for 20 minutes at 6:35 pm. 

Extended for an additional 20 minutes at 6:55 pm. 

Extended for an additional 20 minutes at 7:15 pm. 

Extended for an additional 10 minutes at 7.25 pm. 
 

4. ADJOURNMENT 

The City Council Special Meeting and the Executive Session were adjourned at 7:35 pm.   

 

 

Approved:     Attest: 

 

___________________________  ______________________________ 

Shaun Culler, Mayor Pro Tem              Lisa Cassels, City Clerk 
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City Council Regular Meeting Minutes 

  Tuesday, April 08, 2025 at 6:00 PM 

9103 E Frederick Ave. 

www.youtube.com/@cityofmillwood 

1. CALL TO ORDER & ROLL CALL 

Mayor Pro Tem Culler called the Regular City Council Meeting to order at 6:03 pm.  A quorum was 
present.  

PRESENT 
Council Member Shawna Beese 
Council Member Shaun Culler 
Council Member Dan Sander 
Council Member Kelly Stravens 
Council Member Andy Van Hees 

2. PLEDGE OF ALLEGIANCE 

3. APPROVAL OF MEETING AGENDA 

The City Council Regular Meeting Agenda was amended as follows: Add item 4a. SVFD Quarterly 
Presentation to Local Agency Reports/Presentations, Move Item 7 Executive Session to Item 15a., 
Add item 9e. Approval of budgeted Springbrook Invoice in the amount of $21,022.87.  

Motion made by Council Member Beese, Seconded by Council Member Stravens to approve the 
amended City Council Regular Meeting Agenda. 
Voting Yea: Council Member Beese, Council Member Culler, Council Member Sander, Council 
Member Stravens, Council Member Van Hees 

4. LOCAL AGENCY REPORTS/PRESENTATIONS 

4a. SVFD Quarterly Report - Chief Frank Soto 

5. OTHER PRESENTATIONS 

6. PUBLIC COMMENTS CONCERNING ACTION ITEMS 

There were no public comments concerning action items submitted prior to the meeting nor were 
there any comments from those in attendance. 

7. EXECUTIVE SESSEION - Moved to Item 15a. 

8. ACTION ITEMS FOR FIRST READING 

a. Professional Services Agreement - WSDOT Local Agency A&E Professional Services 
Consultant Agreement - Welch-Comer Bid & Construction Services, Argonne Project 
(Consideration Requested) 

Matt Gillis - Welch Comer Engineers - Mr. Gillis went over the Professional Services 
Consultant Agreement and described the scope and services that Welch Comer would be 
providing throughout the Argonne Congestion Relief Project. 
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Motion made by Council Member Van Hees, Seconded by Council Member Stravens to 
approve the Welch Comer Professional Services Consultant Agreement as presented. 
Voting Yea: Council Member Beese, Council Member Culler, Council Member Sander, Council 
Member Stravens, Council Member Van Hees 

b. Special Event Permit Application - West Valley Education Foundation 

Council Member Sander asked if a permit was needed for the raffle that was planned at the 
event and asked if public works had any concerns.  Mr. Schiewe said he had no concerns and 
Ms. Cassels stated she would research whether a permit was needed for a raffle.   

c. RESOLUTION 2025-03 Aquifer Protection Area -2025 Ballot Measure (Consideration 
Requested)  

Mr. Werst explained that Resolution 2025-03 would approve the inclusion of the City's 
municipal boundaries within the proposed reauthorized Spokane Aquifer Protection Area. The 
Spokane Aquifer Protection Area would be included as a 2025 Ballot Measure. 

Motion made by Council Member Sander, Seconded by Council Member Stravens to approve 
Resolution 2025-03 to authorize inclusion of the City of Millwood in the Aquifer Protection 
Area.  
Voting Yea: Council Member Beese, Council Member Culler, Council Member Sander, Council 
Member Stravens, Council Member Van Hees 

d. RESOLUTION 2025-04 Historic Preservation Commission Meeting Schedule 

Mr. Werst explained that the Historic Preservation Commission would like to change their 
regular meetings from the third Thursday of each month at 6:00 pm to the second Monday of 
each month at 2:00 pm. Council Member Sander identified a typo in the Resolution; the 
correction will be made for Council's second touch review in May.  

9. ACTION ITEMS FOR CONSIDERATION  

a. Consent Agenda 

(1) March 11, 2025 City Council Regular Meeting Minutes, (2) March 18, 2025 City Council 
Special Meeting Minutes, (3) March 26, 2025 City Council Special Meeting Minutes, (4) March 
2025 Treasurer's Report, (5) March 2025 Claims, (6) March 2025 Payroll and (7) Historic 
Preservation Commission Chair Kris Major submits Colleen Kirsten and Alex Brannin for 
reappointment to the Historic Preservation Commission. 

Motion made by Council Member Beese, Seconded by Council Member Sander to approve 
the Consent Agenda as presented.  
Voting Yea: Council Member Beese, Council Member Culler, Council Member Sander, Council 
Member Stravens, Council Member Van Hees 

b. Special Event Permit Application - Millwood Farmers Market 2025 

Motion made by Council Member Beese, Seconded by Council Member Stravens to approve 
the Farmers Market Special Event permit as presented. 
Voting Yea: Council Member Beese, Council Member Culler, Council Member Sander, Council 
Member Stravens, Council Member Van Hees 

c. Empire Traffic Calming  

Mr. Schiewe presented the bid tabulation for the speed hump traffic calming measure on 
Empire.  He stated that Diamond Asphalt & Paving was the low bidder and they had done 
work for the City before with good results.   

Motion made by Council Member Van Hees, Seconded by Council Member Beese to award 
the Empire Ave. speed hump traffic calming project to Diamond Asphalt & Paving in the 
amount of $16,737.93. 
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Voting Yea: Council Member Beese, Council Member Culler, Council Member Sander, Council 
Member Stravens, Council Member Van Hees 

d. ORDINANCE #544 Section 17.04/17.040.35 (Adoption by Reference) Spokane Co. Off-Street 
Parking & Loading Standards 

The Council decided to table Ordinance #544 Section 17.04/17.040.35 (Adoption by 
Reference) Spokane Co. Off-Street Parking & Loading Standards until the next meeting. 

Item 9e.  Authorize payment of Springbrook Invoice BOO1948 for $21, 022.87.  

Motion made by Council Member Beese, Seconded by Council Member Stravens to authorize 
payment of Springbrook Invoice BOO1948 in the amount of $21,022.87. 
Voting Yea: Council Member Beese, Council Member Culler, Council Member Sander, Council 
Member Stravens, Council Member Van Hees 

10. REPORTS (no action) 

a. Treasurer - Debb Matkin 

Ms. Matkin's report was included in the packet. 

b. Clerk/Public Records and Code Enforcement – Lisa Cassels 

Ms. Cassels' report was included in the packet. 

c. Public Works - Kyle Schiewe 

Mr. Schiewe's report was included in the packet.  He asked if a Council Member would 
volunteer to attend the Arbor Day Celebration on April 25, 2025 at 2:00 pm.  Council Member 
Beese volunteered to be at the Celebration and read the Arbor Day Proclamation.   

d. Utilities - Matt Erdahl 

Mr. Erdahl's report was included in the packet. 

e. Planning - Amanda Tainio - Upward 7 Consulting 

Ms. Tainio's report was included in the packet. 

f. Legal - Brian Werst - Witherspoon Brajcich McPhee, PLLC 

Mr. Werst explained that Ms. Tainio was also very helpful in assisting the City with Code 
Enforcement issues. 

g. Mayor - Kevin Freeman  

Council Member Culler read a statement submitted by Mayor Freeman.  Mayor Freeman 
stated that he had met with City Council regarding the recent audit findings concerning credit 
card usage and credit card policies.  He stated that he initiated actions necessary to address 
the outstanding issues.  The City immediately implemented several changes to strengthen 
control of credit card expenditures. Mayor Freeman stated that he looked forward to working 
with the Council regarding these changes, addressing the current circumstances and the prior 
unresolved audit concerns. 

He also reported that he had submitted the City logo to the Sheriff's office, met with Argonne 
Congestion Relief Project contractor and engineers, was working with Welch Comer to 
evaluate funding sources for cast iron waterline replacement and reminded those running for 
office of filing week May 5-9.  Additionally, as stated before, Mayor Freeman will not be 
seeking reelection.   

11. COUNCIL INFORMATION (no action or discussion) 

a. SCSO - Intelligence Report - February 2025 

b. Deputy Ball Report - Jan/Feb 2025 
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12. PUBLIC REMARKS 

Kaye Boone, 2609 E Bessie, Ms. Boone was disappointed by Mayor Freeman's personal use of 
the City credit card, how long the personal use of the credit card lasted, the purchases that remain 
unsupported and unpaid and the lack of oversight and accountability.  She acknowledged and 
appreciated the internal credit card controls described in the treasurer's report that had been put in 
place as well as Mayor Freeman's statement and repayment of credit card purchases but more 
needed to be done.   

Todd Beese, 8610 E South Riverway, distributed flyers for upcoming events from the Millwood 
Community Association and the Masonic Lodge. 

LaDonna Dement, 10306 E Empire, expressed concern that the Millwood Deputy needed to spend 
more time at the end of Empire Ave. Ms. Dement submitted written remarks regarding the personal 
use of the City credit card and her email was provided to Council Members and those in 
attendance at the meeting.  

13. COUNCIL REMARKS 

Council Member Stravens remarked that he was frustrated and extremely disappointed by the 
audit findings, there were policies in place but they were not followed and he noted that all funds 
would be accounted for.   

Council Member Sander thanked staff for the written reports, appreciated Deputy Ball's report, and 
that Orchard Avenue water district would be starting a water main replacement project on Grace 
west of Vista. 

Council Member Van Hees thanked City staff, City Attorney and Council Members for their 
work.  He stated that it was unfortunate that it took this audit finding to spur on action, the Council 
was a great team and would work together and forge ahead.  

Council Member Beese thanked staff. She remarked that she was disappointed with the lack of 
transparency, confident that Council was devoted as a team to remedy the issues and work to 
maintain the public trust.  She also asked her fellow Council Members to consider having 2 
meetings per month and would like to write small paragraphs on the benefits of neighborhoods to 
be included in each newsletter. Additionally, she would like to have small paragraphs in each 
newsletter updating the community on the steps the Council had taken towards addressing the 
audit findings.  

Council Member Culler thanked staff for the written reports.  He remarked that he was also very 
disappointed by the audit findings and lack of policy enforcement, the City had engaged an 
independent investigator to review the findings, the auditors will be conducting an audit this year, 
the Council will be taking action to implement policy changes to resolve any lingering issues, and 
be transparent on all matters. 

14. EXECUTIVE SESSION 

Mr. Werst announced that City Council would convene to executive session pursuant to RCW 
42.30.110  (1)(i) for 20 minutes unless otherwise extended by further announcement to discuss 
with legal counsel potential litigation and legal risks of a proposed action of the City.    

The Executive session began at 7:45 pm. Extension announced for 10 minutes at 8:05 pm. 

Extension announced for 5 minutes at 8:15 pm.  Extension announced for 5 minutes at 8:20 pm 

Council came out of executive session at 8: 25 pm. No action was taken.  

15. SET NEXT MEETING - City Council Regular Meeting - May 13, 2025 at 6:00 pm. 

16. ADJOURNMENT 

Motion made by Council Member Van Hees, Seconded by Council Member Beese to adjourn the 
City Council Regular Meeting at 8:25 pm. 
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Voting Yea: Council Member Beese, Council Member Culler, Council Member Sander, Council 
Member Stravens, Council Member Van Hees 

Approved:     Attest: 

 

___________________________  ______________________________ 

Shaun Culler, Mayor Pro Tem              Lisa Cassels, City Clerk 
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City Council Special Meeting Minutes 

Thursday, April 10, 2025 at 6:00 PM 

9103 E Frederick Ave. 

www.youtube.com/@cityofmillwood 

 

1. CALL TO ORDER & ROLL CALL 

Council Member Beese was designated as Mayor Pro Tem; Council Member Culler was absent 
and was excused. Mayor Pro Tem Beese called the meeting to order at 6:03 pm and called role.    

PRESENT 
Council Member Shawna Beese 
Council Member Dan Sander 
Council Member Kelly Stravens 
Council Member Andy Van Hees 

ABSENT 
Council Member Shaun Culler - Council Member Culler joined the executive session at 7:05 pm. 

City Attorney Brian Werst and City Treasurer Debb Matkin were also in attendance.  

 

2. EXECUTIVE SESSION  

At 6:05 pm, executive session was announced by Mr. Werst at the direction of Mayor Pro Tem 
Beese for 30 minutes pursuant to RCW 42.30.110(1)(i) unless otherwise extended by further 
announcement to discuss with legal counsel potential litigation or legal risks to the City.  The City 
Council will not take action upon conclusion of the executive session. 

Executive Session was extended for 30 minutes at 6:35 pm. 

Extended for an additional 20 minutes at 7:05 pm. 

Extended for an additional 5 minutes at 7:25 pm. 

3. ADJOURNMENT 

The City Council Special Meeting and the Executive Session were adjourned at 7:30 pm.   

 

 

Approved:     Attest: 

 

___________________________  ______________________________ 

Shawna Beese, Mayor Pro Tem             Lisa Cassels, City Clerk 
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City Council Special Meeting Minutes 

Tuesday, April 29, 2025 at 6:00 PM 

9103 E Frederick Ave. 

www.youtube.com/@cityofmillwood 

 

1. CALL TO ORDER & ROLL CALL 

 

     The City Council Special Meeting noticed for April 29, 2025, at 6:00 pm was cancelled.   

 

2. EXECUTIVE SESSION  

3. ADJOURNMENT 
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9103 E. Frederick Ave ● Millwood, WA. 99206 ● 509.924.0960 ● www.millwoodwa.us

PROCLAMATION 

WHERE AS

WHERE AS

WHERE AS

WHERE AS

WHERE AS

WHERE AS

WHERE AS

WHERE AS

NOW, THEREFORE,

in 1872, the Nebraska Board of Agriculture established a special day to 
be set aside for the planting of trees, and

 this holiday, called Arbor Day, was first observed with the planting of 
more than a million trees in Nebraska, and

 Arbor Day is now observed throughout the nation and the world, and

 trees can be a solution to combating climate change by reducing the 
erosion of our precious topsoil by wind and water, cutting heating and

cooling costs, moderating the temperature, cleaning the air, producing 
life-giving oxygen, and providing habitat for wildlife, and

 trees are a renewable resource giving us paper, wood for our homes, 
fuel for our fires, and countless other wood products, and

 trees in our city increase property values, enhance the economic vitality 
of business areas, and beautify our community, and 

 trees — wherever they are planted — are a source of joy and spiritual 
renewal.

I, Kevin Freeman, Mayor of the City of Millwood, do hereby proclaim 
Friday, April 25, 2025, as Arbor Day

In the City of Millwood, and I urge all citizens to celebrate Arbor Day 
and to support efforts to protect our trees and woodlands, and;

I urge all citizens to plant trees to enrich our environment and lives, and 
promote the well-being of this and future generations.

FURTHER,

DATED THIS 25th Day of April, 2025

______________________________________ 
Kevin Freeman, Mayor 69
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MEMO 
To: Millwood City Council       

From: Kevin Freeman, Mayor 

Date: May 13, 2025 

Re: Beautification and Tree Board 

___________________________________________________________________________ 

I request confirmation of the following appointment to the Beautification and Tree Board in 

accordance with MMC 2.25.020.   

 

Nick Berger – Four Year Term ending May 13, 2029 

 

Thank you 
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MEMO 
To: Millwood City Council       

From: Kevin Freeman, Mayor 

Date: May 13, 2025 

Re: Beautification and Tree Board 

___________________________________________________________________________ 

I request confirmation of the following appointment to the Beautification and Tree Board in 

accordance with MMC 2.25.020.   

 

Cody Rollins – Four Year Term ending May 13, 2029 

 

Thank you 

 

71

Section 9, Item a.



 

CITY OF MILLWOOD 

 

RESOLUTION 2025-05  MAY 13, 2025 

 

1 

 

A RESOLUTION OF THE COUNCIL OF THE CITY OF MILLWOOD, 
WASHINGTON, DECLARING CERTAIN PROPERTY AS SURPLUS  

AND AUTHORIZING THE DISPOSITION OF SUCH PROPERTY. 
 

 

WHEREAS, the City of Millwood, Washington (the “City”) is a code city duly 
organized and existing under and by virtue of the Constitution and the laws of the state 
of Washington (the “State”); and 

WHEREAS, the Council of the City (the “Council”) may adopt and enforce 
resolutions of all kinds relating to and regulating its local or municipal affairs and 
appropriate to the good government of the City; and 

WHEREAS, the personal property set forth in this resolution is of no value to the 
City, is surplus to the needs of the City of Millwood, and will not be used by the City of 
Millwood, and 

 
NOW THEREFORE, BE IT RESOLVED by the City Council of the City of Millwood 

as follows: 
 

 Section 1. Surplus Property:  The following personal property is obsolete and 
declared surplus to the needs of the City. The Mayor, or his designee, is instructed to 
dispose of the same in a manner that is commercially reasonable, administratively 
feasible, cost-efficient, and in accordance with the law. 
 

A. 2013 Yamaha YDRA Gas Golf Car – Rear flip seat, fold front windshield, 10” 
steel wheels & tires (set of 4). Serial number JW8-315588 Estimated value 
approx. $5000.00 

B. 2021 Jinhua Yongqiang 4 x 8 Utility Trailer - Serial number 
L4WC1H810MA306104. Estimated value approx. $150.00 

C. Enersound CS300 Conference Microphones (set of 10).  Estimated value approx. 
$250.00 

D. Jonsered Chainsaw – Serial number 2385599 (not running) No estimated value. 
E. Homelite Chainsaw – Serial number 502390228 (not running) No estimated 

value. 
F. Portable Cement Mixer (30 Years Old) – Motor Seized - Scrap value only 

 Section 2. Severability:  If any section, sentence, clause, or phrase of this 
resolution should be held to be invalid or unconstitutional by a court of competent 
jurisdiction, such invalidity or unconditionally shall not affect the validity or constitutionality 
of any other section, sentence, clause or phrase of this resolution. 

 Section 3. Repealer:  All resolutions, laws, and regulations, or parts thereof in 
conflict with this resolution are, to the extent of said conflict, hereby repealed. 
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CITY OF MILLWOOD 

 

RESOLUTION 2025-05  MAY 13, 2025 

 

2 

 

Section 4. Effect:  This resolution shall be in full force and effect from and after 
its adoption. 
 
 
 

PASSED BY THE COUNCIL OF THE CITY OF MILLWOOD THIS ___ DAY OF 
_______, 2025.  

         
             _____________________________ 

       Kevin Freeman, Mayor 
Attest: 
 
________________________________ 
Lisa Cassels, City Clerk 
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TREASURER'S REPORT
Fund Totals

City Of Millwood Time: 11:38:53 Date: 05/08/2025
04/01/2025 To: 04/30/2025 Page: 1

Claims Payroll Outstanding Adjusted
Fund Previous Balance Revenue Expenditures Ending Balance Clearing Clearing Deposits Ending Balance

001 General Fund 2,100,422.19 186,105.10 199,639.46 2,086,887.83 136,847.39 56,692.60 -1,025.00 2,279,402.82
002 Restricted Uses Fund - Managerial 26,936.59 7,752.09 26,522.50 8,166.18 26,522.50 0.00 0.00 34,688.68
099 Unemployment Compensation 

Fund - Managerial
51,182.00 0.00 51,182.00 0.00 0.00 0.00 51,182.00

301 Capital Projects Fund 408,934.59 742.26 409,676.85 0.00 0.00 0.00 409,676.85
302 Special Capital Projects Fund 413,523.11 742.25 414,265.36 0.00 0.00 0.00 414,265.36
401 Utility Operating Fund 341,197.79 53,165.83 60,980.56 333,383.06 26,516.34 20,676.07 -8,139.34 372,436.13
402 Water Capital Fund Managerial 343,558.18 5,219.26 348,777.44 0.00 0.00 -994.00 347,783.44
403 Sewer Capital Fund - Managerial 46,841.58 22,270.03 26,399.83 42,711.78 26,399.83 0.00 -4,157.89 64,953.72

3,732,596.03 275,996.82 313,542.35 3,695,050.50 216,286.06 77,368.67 -14,316.23 3,974,389.00
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TREASURER'S REPORT
Account Totals

City Of Millwood Time: 11:38:53 Date: 05/08/2025
04/01/2025 To: 04/30/2025 Page: 2

Cash Accounts Beg Balance Deposits Withdrawals Ending Outstanding Rec Outstanding Exp Adj Balance

5 2064-Banner Checking 197,847.45 275,990.95 313,542.35 160,296.05 -14,316.23 293,654.73 439,634.55
6 1726-Banner Money Market 357,110.72 5.87 0.00 357,116.59 0.00 0.00 357,116.59
8 3411-Banner Dedicated 23,000.00 0.00 0.00 23,000.00 0.00 0.00 23,000.00
10 1753 - US Bank Safekeeping 7,868.72 0.00 0.00 7,868.72 0.00 0.00 7,868.72

Total Cash: 585,826.89 275,996.82 313,542.35 548,281.36 -14,316.23 293,654.73 827,619.86

Investment Accounts Beg Balance Deposits Withdrawals Ending Outstanding Rec Outstanding Exp Adj Balance

9 0373-US Bank Investment 2,122,974.46 0.00 0.00 2,122,974.46 -592,483.32 593,000.00 2,123,491.14
11 1323 - Banner CD 1,023,686.58 0.00 0.00 1,023,686.58 0.00 0.00 1,023,686.58

Total Investments: 3,146,661.04 0.00 0.00 3,146,661.04 -592,483.32 593,000.00 3,147,177.72

3,732,487.93 275,996.82 313,542.35 3,694,942.40 -606,799.55 886,654.73 3,974,797.58
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TREASURER'S REPORT
Fund Investments By Account

City Of Millwood Time: 11:38:53 Date: 05/08/2025
04/01/2025 To: 04/30/2025 Page: 3

Fund Totals: Previous Balance Purchases Interest Total Investments Liquidated Ending Balance

001 000 General Fund 1,828,867.96 1,828,867.96
301 000 Capital Projects Fund 405,000.00 405,000.00
302 000 Special Capital Projects Fund 410,000.00 410,000.00
401 000 Utility Fund -520,893.50 -520,893.50

9 - 0373-US Bank Investment 2,122,974.46 0.00 0.00 2,122,974.46

001 000 General Fund 1,023,686.58 1,023,686.58

11 - 1323 - Banner CD 1,023,686.58 0.00 0.00 1,023,686.58

3,146,661.04 0.00 0.00 3,146,661.04
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TREASURER'S REPORT
Fund Investment Totals

City Of Millwood Time: 11:38:53 Date: 05/08/2025
04/01/2025 To: 04/30/2025 Page: 4

Fund Totals: Previous Balance Purchases Interest Ttl Investments Liquidated Investment Bal Available Cash

001 General Fund 3,184,800.54 3,184,800.54 -1,097,912.71
002 Restricted Uses Fund - Managerial 0.00 8,166.18
099 Unemployment Compensation Fund - 

Managerial
0.00 51,182.00

301 Capital Projects Fund 405,000.00 405,000.00 4,676.85
302 Special Capital Projects Fund 410,000.00 410,000.00 4,265.36
401 Utility Operating Fund -804,628.22 -804,628.22 1,138,011.28
402 Water Capital Fund Managerial 0.00 348,777.44
403 Sewer Capital Fund - Managerial 0.00 42,711.78

3,195,172.32 3,195,172.32 499,878.18

Ending fund balance (Page 1) - Investment balance = Available cash. 3,695,050.50
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TREASURER'S REPORT
Outstanding Vouchers

City Of Millwood 04/01/2025 To: 04/30/2025 As Of: 04/30/2025 Date: 05/08/2025
Time: 11:38:53 Page: 5

Year Trans# Date Type Acct# War# Vendor Amount Memo

2020 2610 12/13/2020 Util Pay 5 Xpress Billpay 48.40 Xpress Import - CC - 12-13-2020__daily_batch.csv
2025 777 04/22/2025 Util Pay 5 Xpress Billpay 226.27 Xpress Import - EFT - 04-22-2025__daily_batch.csv
2025 778 04/22/2025 Util Pay 5 Xpress Billpay 76.94 Xpress Import - iPay - 04-22-2025__daily_batch.csv
2025 779 04/22/2025 Util Pay 5 Xpress Billpay 225.73 Xpress Import - CheckFree - 04-22-2025__daily_batch
2025 786 04/23/2025 Util Pay 5 Xpress Billpay 1,404.58 Xpress Import - EFT - 04-23-2025__daily_batch.csv
2025 787 04/23/2025 Util Pay 5 Xpress Billpay 151.08 Xpress Import - Metavante - 04-23-2025__daily_batch
2025 788 04/23/2025 Util Pay 5 Xpress Billpay 70.00 Xpress Import - iPay - 04-23-2025__daily_batch.csv
2025 789 04/23/2025 Util Pay 5 Xpress Billpay 41.91 Xpress Import - CheckFree - 04-23-2025__daily_batch
2025 791 04/24/2025 Util Pay 5 Xpress Billpay 573.39 Xpress Import - EFT - 04-24-2025__daily_batch.csv
2025 792 04/24/2025 Util Pay 5 Xpress Billpay 191.75 Xpress Import - Metavante - 04-24-2025__daily_batch
2025 793 04/24/2025 Util Pay 5 Xpress Billpay 92.00 Xpress Import - iPay - 04-24-2025__daily_batch.csv
2025 795 04/25/2025 Util Pay 5 Xpress Billpay 1,120.66 Xpress Import - EFT - 04-25-2025__daily_batch.csv
2025 796 04/25/2025 Util Pay 5 Xpress Billpay 74.49 Xpress Import - Metavante - 04-25-2025__daily_batch
2025 797 04/25/2025 Util Pay 5 Xpress Billpay 380.40 Xpress Import - iPay - 04-25-2025__daily_batch.csv
2025 798 04/25/2025 Util Pay 5 Xpress Billpay 226.27 Xpress Import - CheckFree - 04-25-2025__daily_batch
2025 800 04/26/2025 Util Pay 5 Xpress Billpay 801.69 Xpress Import - EFT - 04-26-2025__daily_batch.csv
2025 802 04/27/2025 Util Pay 5 Xpress Billpay 528.08 Xpress Import - EFT - 04-27-2025__daily_batch.csv
2025 813 04/28/2025 Util Pay 5 Xpress Billpay 5,246.52 Xpress Import - EFT - 04-28-2025__daily_batch.csv
2025 814 04/28/2025 Util Pay 5 Xpress Billpay 336.97 Xpress Import - Metavante - 04-28-2025__daily_batch
2025 815 04/28/2025 Util Pay 5 Xpress Billpay 40.91 Xpress Import - OnlineResources - 04-28-2025__daily
2025 816 04/28/2025 Util Pay 5 Xpress Billpay 377.91 Xpress Import - CheckFree - 04-28-2025__daily_batch
2025 808 04/29/2025 Tr Rec 5 Permitting Customer 900.00
2025 809 04/29/2025 Tr Rec 5 Permitting Customer 125.00
2025 811 04/29/2025 Util Pay 5 Utility Batch 81.00
2025 817 04/29/2025 Util Pay 5 Xpress Billpay 75.54 Xpress Import - CC - 04-29-2025__daily_batch.csv
2025 818 04/29/2025 Util Pay 5 Xpress Billpay 74.84 Xpress Import - Metavante - 04-29-2025__daily_batch
2025 819 04/29/2025 Util Pay 5 Xpress Billpay 73.88 Xpress Import - CheckFree - 04-29-2025__daily_batch
2025 821 04/30/2025 Util Pay 5 Utility Batch 151.08
2025 879 04/30/2025 Util Pay 5 Xpress Billpay -175.00 Xpress Import - Returns - 04-30-2025__daily_batch.cs
2025 880 04/30/2025 Util Pay 5 Xpress Billpay 303.21 Xpress Import - CC - 04-30-2025__daily_batch.csv
2025 881 04/30/2025 Util Pay 5 Xpress Billpay 304.89 Xpress Import - EFT - 04-30-2025__daily_batch.csv
2025 882 04/30/2025 Util Pay 5 Xpress Billpay 91.00 Xpress Import - Metavante - 04-30-2025__daily_batch
2025 883 04/30/2025 Util Pay 5 Xpress Billpay 74.84 Xpress Import - CheckFree - 04-30-2025__daily_batch

Receipts Outstanding: 14,316.23

2025 832 04/30/2025 Payroll 5 EFT Sarah Christine Hobbs 1,305.26 April 2025
2025 835 04/30/2025 Payroll 5 EFT Deborah Ann Matkin 5,926.33 April 2025
2025 843 04/30/2025 Payroll 5 EFT Kelly K Stravens 206.48 April 2025
2025 840 04/30/2025 Payroll 5 EFT Daniel Karl Sander 206.48 April 2025
2025 827 04/30/2025 Payroll 5 EFT Lisa M Cassels 3,481.45 April 2025
2025 831 04/30/2025 Payroll 5 EFT Daniel Joseph Heacox 3,899.31 April 2025
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TREASURER'S REPORT
Outstanding Vouchers

City Of Millwood 04/01/2025 To: 04/30/2025 As Of: 04/30/2025 Date: 05/08/2025
Time: 11:38:53 Page: 6

Year Trans# Date Type Acct# War# Vendor Amount Memo

2025 837 04/30/2025 Payroll 5 EFT Bryce Keith Noack 3,978.98 April 2025
2025 844 04/30/2025 Payroll 5 EFT Andrew J Van Hees 206.48 April 2025
2025 848 04/30/2025 Payroll 5 EFT Department of Retirement 17,266.02 Pay Cycle(s) 04/30/2025 To 04/30/2025 - PERS 2; 

Pay Cycle(s) 04/30/2025 To 04/30/2025 - Deferred 
Comp

2025 846 04/30/2025 Payroll 5 EFT EFTPS 13,237.14 941 Deposit for Pay Cycle(s) 04/30/2025 - 
04/30/2025

2024 2590 11/30/2024 Claims 5 EFT Banner Bank - 7779 936.90
2024 2769 12/31/2024 Claims 5 EFT Banner Bank - 6225 680.37
2025 841 04/30/2025 Payroll 5 EFT Kyle Lee Schiewe 5,596.00 April 2025
2025 828 04/30/2025 Payroll 5 EFT Shaun Broderick Culler 206.48 April 2025
2025 830 04/30/2025 Payroll 5 EFT Kevin M Freeman 708.38 April 2025
2025 829 04/30/2025 Payroll 5 EFT Matthew James Erdahl 4,570.49 April 2025
2025 847 04/30/2025 Payroll 5 EFT AWC Employee Benefits Trust 11,527.74 Pay Cycle(s) 01/01/2024 To 01/31/2024 - Asuris; Pay

Cycle(s) 01/01/2024 To 01/31/2024 - Kaiser; Pay 
Cycle(s) 01/01/2024 To 01/31/2024 - Dental; Pay 
Cycle(s) 01/01/2024 To 01/31/2024 - Vision; Pay 
Cycl

2025 824 04/30/2025 Payroll 5 EFT Samuel Gene Bachman 3,412.77 April 2025
2022 152 01/31/2022 Payroll 5    10574 Roberta L Beese 35.03 January 2021
2022 392 02/28/2022 Payroll 5    10639 Roberta L Beese 35.03 February 2022
2022 620 03/31/2022 Payroll 5    10697 Roberta L Beese 35.03 March 2022
2022 876 04/30/2022 Payroll 5    10760 Roberta L Beese 108.91 April 2022
2022 987 05/05/2022 Claims 5    10809 Gregory & Celestine Kuntz 88.03 00760100 - 8928 E SOUTH RIVERWAY
2022 1126 05/20/2022 Claims 5    10827 Limelyte Technology Group, Inc. 50.00 April 2022 Hosting
2022 1433 06/30/2022 Payroll 5    10895 Roberta L Beese 48.88 June 2022
2022 1916 08/31/2022 Payroll 5    11018 Roberta L Beese 11.94 August 2022
2023 1415 06/30/2023 Claims 5    11573 Tribe Media Lab SPC 1,250.00 HPC Video Editing
2023 1798 08/31/2023 Payroll 5    11654 Roberta L Beese 11.71 August 2023
2023 2594 11/30/2023 Payroll 5    11859 Roberta L Beese 11.71 November 2023
2023 2792 12/31/2023 Payroll 5    11903 Roberta L Beese 11.71 December 2023
2024 456 02/29/2024 Claims 5    12038 Quadient Finance USA, Inc. 1,100.00
2024 2775 12/31/2024 Payroll 5    12567 Roberta L Beese 11.71 December 2024
2025 144 01/31/2025 Payroll 5    12622 Roberta L Beese 11.71 January 2025
2025 365 02/28/2025 Payroll 5    12667 Roberta L Beese 11.71 February 2025
2025 382 02/28/2025 Payroll 5    12674 Barbara E StClair 22.94 February 2025 79
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TREASURER'S REPORT
Outstanding Vouchers

City Of Millwood 04/01/2025 To: 04/30/2025 As Of: 04/30/2025 Date: 05/08/2025
Time: 11:38:53 Page: 7

Year Trans# Date Type Acct# War# Vendor Amount Memo

2025 385 02/28/2025 Payroll 5    12675 Savannah Wu 36.71 February 2025
2025 611 03/31/2025 Payroll 5    12725 Roberta L Beese 11.71 March 2025
2025 613 03/31/2025 Payroll 5    12727 Alexander BH Brannin 22.94 March 2025
2025 631 03/31/2025 Payroll 5    12733 Savannah Wu 36.71 March 2025
2025 823 04/30/2025 Payroll 5    12771 Michael L Ankney 36.71 April 2025
2025 825 04/30/2025 Payroll 5    12772 Roberta L Beese 11.71 April 2025
2025 826 04/30/2025 Payroll 5    12773 Shawna Beese 206.48 April 2025
2025 833 04/30/2025 Payroll 5    12774 Colleen A Kirsten 22.94 April 2025
2025 834 04/30/2025 Payroll 5    12775 Kristine M Major 22.94 April 2025
2025 836 04/30/2025 Payroll 5    12776 Jay James Molitor 36.71 April 2025
2025 838 04/30/2025 Payroll 5    12777 Annette T Oakes 22.94 April 2025
2025 839 04/30/2025 Payroll 5    12778 Ronald W Rickard 36.71 April 2025
2025 842 04/30/2025 Payroll 5    12779 Barbara E StClair 22.94 April 2025
2025 845 04/30/2025 Payroll 5    12780 Savannah Wu 36.71 April 2025
2025 849 04/30/2025 Payroll 5    12781 HRA VEBA Trust Contributions 700.00 Pay Cycle(s) 01/01/2024 To 01/31/2024 - VEBA
2025 898 04/30/2025 Claims 5    12783 AT&T Mobility 178.86
2025 899 04/30/2025 Claims 5    12784 Adams Tractor of Spokane 855.09
2025 900 04/30/2025 Claims 5    12785 Anatek Labs, Inc. 535.00 PFAS EPA 533
2025 901 04/30/2025 Claims 5    12786 Arrow Construction Supply 354.83 Finishing Tools
2025 902 04/30/2025 Claims 5    12787 Avista Utilities 16,210.72 April & May Statement
2025 903 04/30/2025 Claims 5    12788 Banner Bank - 4120 2,181.47
2025 904 04/30/2025 Claims 5    12789 Banner Bank - 7779 314.84 APRIL STATEMENT
2025 905 04/30/2025 Claims 5    12790 CNA Surety 102.50
2025 906 04/30/2025 Claims 5    12791 Canon Financial Services, Inc. 185.13
2025 907 04/30/2025 Claims 5    12792 CenturyLink 132.32
2025 908 04/30/2025 Claims 5    12793 City of Millwood 2,798.38 4/5/25 & 5/5/25 Utility Bill
2025 909 04/30/2025 Claims 5    12794 Comcast - 7594 235.47
2025 910 04/30/2025 Claims 5    12795 Comcast 534.59
2025 911 04/30/2025 Claims 5    12796 Daedalus Drafting Services LLC 250.00
2025 912 04/30/2025 Claims 5    12797 DataPro Solutions, Inc. 1,093.54
2025 913 04/30/2025 Claims 5    12798 Fish Window Cleaning 311.00
2025 914 04/30/2025 Claims 5    12799 Fuel Man 115.71
2025 915 04/30/2025 Claims 5    12800 Grainger 150.94
2025 916 04/30/2025 Claims 5    12801 Greenway Landscape Maintenance, LLC 2,267.30
2025 917 04/30/2025 Claims 5    12802 H&H Document Management Solutions 444.84 Copier Lease & Print Count
2025 918 04/30/2025 Claims 5    12803 H.D. Fowler 471.70
2025 919 04/30/2025 Claims 5    12804 Intermax Networks 135.16
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TREASURER'S REPORT
Outstanding Vouchers

City Of Millwood 04/01/2025 To: 04/30/2025 As Of: 04/30/2025 Date: 05/08/2025
Time: 11:38:53 Page: 8

Year Trans# Date Type Acct# War# Vendor Amount Memo

2025 920 04/30/2025 Claims 5    12805 Lilac City Sprinklers 598.95 2 inch backflow assembly
2025 921 04/30/2025 Claims 5    12806 Montgomery Hardware 117.83 Facilities Repair
2025 922 04/30/2025 Claims 5    12807 North 40 Outfitters 529.91 Misc Supplies
2025 923 04/30/2025 Claims 5    12808 Oxarc 31.19 Oxygen & Acetylene cylinder rental
2025 924 04/30/2025 Claims 5    12809 Pacific Power Group, LLC 1,080.15 Old Park Generator Maintenance
2025 925 04/30/2025 Claims 5    12810 Quadient Finance USA, Inc. 1,316.95 Postage
2025 926 04/30/2025 Claims 5    12811 Quadient Leasing USA, Inc. 1,459.63
2025 927 04/30/2025 Claims 5    12812 Specialty Mobile Mix 621.87 Side Walk Replacement
2025 928 04/30/2025 Claims 5    12813 Spokane County District Court 1,187.38
2025 929 04/30/2025 Claims 5    12814 Spokane County Environmental Service 26,399.83 Increase of Sewer Charges for April
2025 930 04/30/2025 Claims 5    12815 Spokane County Treasurer - SCRAPS 608.28
2025 931 04/30/2025 Claims 5    12816 Spokane County Treasurer - Sheriff's 53,045.00 April Law Enforcement; May Law Enforcement
2025 932 04/30/2025 Claims 5    12817 Spokane House of Hose 203.68 Jackhammer Parts; Jack Hammer Parts
2025 933 04/30/2025 Claims 5    12818 Spokane Regional Health District 700.00 Pool & Splash Pad Use Permit
2025 934 04/30/2025 Claims 5    12819 State Auditor's Office 1,182.35
2025 935 04/30/2025 Claims 5    12820 T.C. Sherry & Associates P.S. 4,200.00
2025 936 04/30/2025 Claims 5    12821 Union Pacific Railroad Company 1,230.84
2025 937 04/30/2025 Claims 5    12822 Upward 7 Consulting 9,718.75
2025 938 04/30/2025 Claims 5    12823 Vanguard Cleaning Systems 300.00
2025 939 04/30/2025 Claims 5    12824 Verizon Wireless 364.41
2025 940 04/30/2025 Claims 5    12825 WM Of Spokane - Monthly 516.29 Trash Service
2025 941 04/30/2025 Claims 5    12826 Welch-Comer 40,473.68
2025 942 04/30/2025 Claims 5    12827 Western States Equipment Company 24.98 Equipment Maintenance Credit from AP 9653
2025 943 04/30/2025 Claims 5    12828 Witherspoon Brajcich McPhee, PLLC 36,409.42

293,654.73

Fund Claims Payroll Total

001 General Fund 136,847.39 56,692.60 193,539.99
002 Restricted Uses Fund - Managerial 26,522.50 0.00 26,522.50
401 Utility Operating Fund 26,516.34 20,676.07 47,192.41
403 Sewer Capital Fund - Managerial 26,399.83 0.00 26,399.83

216,286.06 77,368.67 293,654.73
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TREASURER'S REPORT
Signature Page

City Of Millwood Time: 11:38:53 Date: 05/08/2025
04/01/2025 To: 04/30/2025 Page: 9

We the undersigned officers for the City of Millwood have reviewed the foregoing report and acknowledge that to the 
best of our knowledge this report is accurate and true:

    

Signed:_____________________________________ Signed:____________________________________ 
                          City Treasurer / Date                                                 Elected Representative / Date                     

  

Signed:____________________________________  Signed:____________________________________
                          Elected Representative / Date                                    Elected Representative / Date                               
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CHECK REGISTER
City Of Millwood Time: 11:30:22 Date: 05/08/2025

04/01/2025 To: 04/30/2025 Page: 1
Trans Date Type Acct # Chk # Claimant Amount Memo

647 04/03/2025 Claims 5 EFT Banner Bank - 6225 2,077.58
648 04/03/2025 Claims 5 EFT Banner Bank - 7761 35.24
649 04/03/2025 Claims 5 EFT Banner Bank - 7779 339.54
704 04/09/2025 Claims 5 EFT Department of Retirement 25.00 Old Age and Survivors Insurance 

(OASI) Invoice 166555
707 04/03/2025 Claims 5 EFT Paymentech, LLC 455.99
708 04/05/2025 Claims 5 EFT Xpress Billpay 466.12
709 04/10/2025 Claims 5     12769 Fuel Man 46.67 Fuel Card March Statement
710 04/10/2025 Claims 5     12770 Springbrook Holding Company 

LLC
21,022.87 2025 Yearly subscription services

898 04/30/2025 Claims 5     12783 AT&T Mobility 178.86
899 04/30/2025 Claims 5     12784 Adams Tractor of Spokane 855.09
900 04/30/2025 Claims 5     12785 Anatek Labs, Inc. 535.00 PFAS EPA 533
901 04/30/2025 Claims 5     12786 Arrow Construction Supply 354.83 Finishing Tools
902 04/30/2025 Claims 5     12787 Avista Utilities 16,210.72 April & May Statement
903 04/30/2025 Claims 5     12788 Banner Bank - 4120 2,181.47
904 04/30/2025 Claims 5     12789 Banner Bank - 7779 314.84 APRIL STATEMENT
905 04/30/2025 Claims 5     12790 CNA Surety 102.50
906 04/30/2025 Claims 5     12791 Canon Financial Services, Inc. 185.13
907 04/30/2025 Claims 5     12792 CenturyLink 132.32
908 04/30/2025 Claims 5     12793 City of Millwood 2,798.38 4/5/25 & 5/5/25 Utility Bill
909 04/30/2025 Claims 5     12794 Comcast - 7594 235.47
910 04/30/2025 Claims 5     12795 Comcast 534.59
911 04/30/2025 Claims 5     12796 Daedalus Drafting Services LLC 250.00
912 04/30/2025 Claims 5     12797 DataPro Solutions, Inc. 1,093.54
913 04/30/2025 Claims 5     12798 Fish Window Cleaning 311.00
914 04/30/2025 Claims 5     12799 Fuel Man 115.71
915 04/30/2025 Claims 5     12800 Grainger 150.94
916 04/30/2025 Claims 5     12801 Greenway Landscape 

Maintenance, LLC
2,267.30

917 04/30/2025 Claims 5     12802 H&H Document Management 
Solutions

444.84 Copier Lease & Print Count

918 04/30/2025 Claims 5     12803 H.D. Fowler 471.70
919 04/30/2025 Claims 5     12804 Intermax Networks 135.16
920 04/30/2025 Claims 5     12805 Lilac City Sprinklers 598.95 2 inch backflow assembly
921 04/30/2025 Claims 5     12806 Montgomery Hardware 117.83 Facilities Repair
922 04/30/2025 Claims 5     12807 North 40 Outfitters 529.91 Misc Supplies
923 04/30/2025 Claims 5     12808 Oxarc 31.19 Oxygen & Acetylene cylinder 

rental
924 04/30/2025 Claims 5     12809 Pacific Power Group, LLC 1,080.15 Old Park Generator Maintenance
925 04/30/2025 Claims 5     12810 Quadient Finance USA, Inc. 1,316.95 Postage
926 04/30/2025 Claims 5     12811 Quadient Leasing USA, Inc. 1,459.63
927 04/30/2025 Claims 5     12812 Specialty Mobile Mix 621.87 Side Walk Replacement
928 04/30/2025 Claims 5     12813 Spokane County District Court 1,187.38
929 04/30/2025 Claims 5     12814 Spokane County Environmental 

Service
26,399.83 Increase of Sewer Charges for 

April

930 04/30/2025 Claims 5     12815 Spokane County Treasurer - 
SCRAPS

608.28

931 04/30/2025 Claims 5     12816 Spokane County Treasurer - 
Sheriff's

53,045.00 April Law Enforcement; May Law 
Enforcement

932 04/30/2025 Claims 5     12817 Spokane House of Hose 203.68 Jackhammer Parts; Jack Hammer 
Parts

933 04/30/2025 Claims 5     12818 Spokane Regional Health District 700.00 Pool & Splash Pad Use Permit
934 04/30/2025 Claims 5     12819 State Auditor's Office 1,182.35
935 04/30/2025 Claims 5     12820 T.C. Sherry & Associates P.S. 4,200.00 83
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936 04/30/2025 Claims 5     12821 Union Pacific Railroad Company 1,230.84
937 04/30/2025 Claims 5     12822 Upward 7 Consulting 9,718.75
938 04/30/2025 Claims 5     12823 Vanguard Cleaning Systems 300.00
939 04/30/2025 Claims 5     12824 Verizon Wireless 364.41
940 04/30/2025 Claims 5     12825 WM Of Spokane - Monthly 516.29 Trash Service
941 04/30/2025 Claims 5     12826 Welch-Comer 40,473.68
942 04/30/2025 Claims 5     12827 Western States Equipment 

Company
24.98 Equipment Maintenance Credit 

from AP 9653

943 04/30/2025 Claims 5     12828 Witherspoon Brajcich McPhee, 
PLLC

36,409.42

000 31.19
001 General Fund 143,391.76
002 Restricted Uses Fund - Managerial 26,522.50
401 Utility Operating Fund 40,304.49
403 Sewer Capital Fund - Managerial 26,399.83

Claims: 236,649.77
236,649.77

CERTIFICATION: I, the undersigned do hereby certify under penalty of perjury, that the materials have been 
furnished, the services rendered or the labor performed as described and that the claim is a due and unpaid 
obligation against the City of Millwood and that I am authorized to authenticate and certify to said claim.

  

( ) Treasurer  ________________________________     Date:___________

    

( ) Elected Representative ___________________________    Date:____________
 
 
( ) Elected Representative ___________________________    Date:____________

    

( ) Elected Representative ___________________________    Date:____________
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824 04/30/2025 Payroll 5 EFT 3,412.77 April 2025
827 04/30/2025 Payroll 5 EFT 3,481.45 April 2025
828 04/30/2025 Payroll 5 EFT 206.48 April 2025
829 04/30/2025 Payroll 5 EFT 4,570.49 April 2025
830 04/30/2025 Payroll 5 EFT 708.38 April 2025
831 04/30/2025 Payroll 5 EFT 3,899.31 April 2025
832 04/30/2025 Payroll 5 EFT 1,305.26 April 2025
835 04/30/2025 Payroll 5 EFT 5,926.33 April 2025
837 04/30/2025 Payroll 5 EFT 3,978.98 April 2025
840 04/30/2025 Payroll 5 EFT 206.48 April 2025
841 04/30/2025 Payroll 5 EFT 5,596.00 April 2025
843 04/30/2025 Payroll 5 EFT 206.48 April 2025
844 04/30/2025 Payroll 5 EFT 206.48 April 2025
846 04/30/2025 Payroll 5 EFT EFTPS 13,237.14 941 Deposit for Pay Cycle(s) 

04/30/2025 - 04/30/2025
847 04/30/2025 Payroll 5 EFT AWC Employee Benefits Trust 11,527.74 Pay Cycle(s) 01/01/2024 To 

01/31/2024 - Asuris; Pay Cycle(s) 
01/01/2024 To 01/31/2024 - 
Kaiser; Pay Cycle(s) 01/01/2024 To
01/31/2024 - Dental; Pay Cycle(s) 
01/01/2024 To 01/31/2024 - 
Vision; Pay Cycl

848 04/30/2025 Payroll 5 EFT Department of Retirement 17,266.02 Pay Cycle(s) 04/30/2025 To 
04/30/2025 - PERS 2; Pay Cycle(s) 
04/30/2025 To 04/30/2025 - 
Deferred Comp

823 04/30/2025 Payroll 5     12771 36.71 April 2025
825 04/30/2025 Payroll 5     12772 11.71 April 2025
826 04/30/2025 Payroll 5     12773 206.48 April 2025
833 04/30/2025 Payroll 5     12774 22.94 April 2025
834 04/30/2025 Payroll 5     12775 22.94 April 2025
836 04/30/2025 Payroll 5     12776 36.71 April 2025
838 04/30/2025 Payroll 5     12777 22.94 April 2025
839 04/30/2025 Payroll 5     12778 36.71 April 2025
842 04/30/2025 Payroll 5     12779 22.94 April 2025
845 04/30/2025 Payroll 5     12780 36.71 April 2025
849 04/30/2025 Payroll 5     12781 HRA VEBA Trust Contributions 700.00 Pay Cycle(s) 01/01/2024 To 

01/31/2024 - VEBA

001 General Fund 56,216.51
401 Utility Operating Fund 20,676.07

76,892.58 Payroll: 76,892.58
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CERTIFICATION: I, the undersigned do hereby certify under penalty of perjury, that the materials have been 
furnished, the services rendered or the labor performed as described and that the claim is a due and unpaid 
obligation against the City of Millwood and that I am authorized to authenticate and certify to said claim.

  

( ) Treasurer  ________________________________     Date:___________

    

( ) Elected Representative ___________________________    Date:____________
 
 
( ) Elected Representative ___________________________    Date:____________

    

( ) Elected Representative ___________________________    Date:____________
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c. RESOLUTION 2025-04 Historic Preservation Commission Meeting Schedule
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 CITY OF MILLWOOD 
 
RESOLUTION 2025-04                                                             MAY 13, 2025 
 

 

 

 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF MILLWOOD, 
WASHINGTON ADOPTING RULES OF PROCEDURE FOR THE 
HISTORIC PRESERVATION COMMISSION; AND PROVIDING FOR 
OTHER MATTERS PROPERLY RELATING THERETO. 

 

 
WHEREAS, the City of Millwood (the "City"), Spokane County, Washington is a 

non­ charter code city, by virtue of the Constitution and the laws of the State of 
Washington; and 

 
WHEREAS, the City adopted Ordinance 464 on August 12, 2014, creating the 

Millwood Historic Preservation Commission ("Commission"); and 
 
WHEREAS, state law provides certain property tax incentives for property 

owners under the Certified Local Government Program administered by the 
Washington State Department of Archaeology and Historic Preservation ("DAHP"); and 

 

WHEREAS, the adoption of Rules of Procedure for the Commission is a 
requirement for designation of the City as a Certified Local Government; and 

 
WHEREAS, the Commission has recommended approval of a draft Rules of 

Procedure meeting DAHP's requirements, a copy of which is attached hereto as 
Attachment 1. 

 
NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF MILLWOOD, 
WASHINGTON, HEREBY RESOLVES AS FOLLOWS: 

 
Section 1. Approval of Rules of Procedure: The Rules of Procedure for 

the Millwood Historic Preservation Commission contained in Attachment 1 attached 
hereto are hereby approved. 

 

Section 2. Severability: If any section, sentence, clause, or phrase of this 
Resolution should be held to be invalid or unconstitutional by a court of competent 
jurisdiction, such invalidity or unconstitutionality shall not affect the validity or 
constitutionality of any other section, sentence, clause or phrase of this Resolution. 

 
Section 3. Repeal: All ordinances and resolutions, laws, and regulations, or 

parts thereof in conflict with this Ordinance are, to the extent of said conflict, hereby 
repealed. 

 
Section 4.  Effective Date: This Resolution shall be in full force and effect 

upon adoption by the Council. 
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PASSED BY THE COUNCIL OF TIIE CITY OF MILLWOOD THIS _____ DAY OF 
________ 2025. 

 
 
 
 

______________________________ 
KEVIN FREEMAN, MAYOR 

Attest: 
 
 
 
________________________ 
LISA CASSELS, CITY CLERK 
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ATTACHMENT 1 
 

 
Millwood Historic Preservation Commission 

Rules of Procedure 

 

Introduction 

Rules of Procedure are intended to provide a format and guidance for the 

operations of the Historic Preservation Commission. The information is gathered 

in part from the historic preservation ordinance. It also gives the HPC an 

opportunity to elaborate on policies in the preservation ordinance. In the event 

of a conflict between these Rules and a city ordinance, the ordinance shall 

prevail. These Rules of Procedure are subject to approval by the City Council. 

Article I Organization and Meetings 

A) Creation. The Millwood Historic Preservation Commission 

("Commission") was created by Ordinance No. 464, codified in Chapter 15.22 of 

the Millwood Municipal Code. 

 

B) Purpose.  The purpose of this Commission is to provide for the 
identification, evaluation, designation, and protection of significant historic and 

prehistoric resources within the city of Millwood and preserve and rehabilitate 
eligible historic properties for future generations through special valuation, a 

property tax incentive, as provided in Chapter 84.26 RCW in order to: 

(1) safeguard the heritage of the community as represented by those 

buildings, objects, sites and structures which reflect significant elements of 

its history; 

(2) foster civic and neighborhood pride in the beauty and 

accomplishments of the past, and a sense of identity based on the 

community's history; 

(3) encourage the  stabilization  or  improvement  of the aesthetic 

and economic vitality and values of such sites, improvements and objects; 

(4) assist,  encourage  and  provide  incentives  to private owners 

for preservation, restoration, redevelopment and use of outstanding historic 

buildings, objects, sites and structures; and 

(5) promote and facilitate the conservation of valuable material 

and energy resources through ongoing use and maintenance of the existing 

built environment. 
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C) Membership. The Historic Preservation Commission shall be organized in 
accordance with the following provisions. 

(1) The commission shall consist of no more than five (5) members 

appointed by the Mayor and confirmed by the City Council. All 

members of the commission shall have a demonstrated interest and/or 

competence in historic preservation and possess qualities of 

impartiality and broad judgment. 

 

(2) Members of the commission shall either be residents of the city of 

Millwood or own real property within the city of Millwood. 

 

(3) A minimum of two (2) positions on the commission shall be reserved 

for persons who have experience in identifying, evaluating, and 

protecting historic resources and are selected from among the 

disciplines of architecture, history, architectural history, planning, 

prehistoric and historic archaeology, folklore, cultural anthropology, 

curation, conservation, and landscape architecture, or related 

disciplines.  Any commission action that would otherwise be valid 

shall not be rendered invalid by the temporary vacancy of any or all 

of the two positions, unless the commission action is related to meeting 

Certified Local Government (CLG) responsibilities cited in the 

Certification Agreement between the Mayor and the State Historic 

Preservation Officer. Exception to the residency requirement in 

Subsection 15.22.040(2)(b) may be granted by the Mayor and 

confirmed by the City Council in order to provide for members of the 

commission from the necessary disciplines. 

(4) The original appointment of members to the commission shall be as 

follows: one (1) member for two (2) years, two (2) members for 

three (3) years; and two (2) members for four (4) years. Thereafter, 

appointments shall be made for a three (3) year term. Members may 

be appointed to successive terms. Vacancies shall be filled for the 

unexpired term in the same manner as the original appointment. 

Members may be removed by the Mayor with the approval of the 

City Council. 

(5) In making commission appointments, the Mayor may consider names 

submitted from any source, but the Mayor should notify history and 

community development related organizations of vacancies so that 

names of interested and qualified individuals may be submitted by 

such organizations for consideration, along with names from any 

other source. 

D) Duties and Responsibilities. The primary responsibilities of the Historic 

Preservation Commission are to identify and actively encourage the conservation 

of the city's historic resources by initiating and maintaining a register of historic 

places and reviewing proposed changes  to register  properties;  to  raise 
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community awareness of the city's history and historic resources; and to serve as 

the city's primary resource in matters of history, historic planning, and preservation. 

In carrying out these responsibilities, the historic preservation commission shall 
engage in the following activities: 

(1) conduct and maintain a comprehensive inventory of historic 

resources within the boundaries of the city and adopt standards in its rules 

to guide this activity; 

(2) initiate and administer the Millwood Register of Historic Places 

as set forth in Section 15.22.050 and adopt standards in its rules to guide 

this activity; 

(3) review and make recommendations regarding proposals to 

construct, modify, remodel, move, demolish, or significantly affect 

properties or districts on the register as provided in Section 15.22.060 and adopt 

standards in its rules to guide this review and the issuance of a Certificate of 

Alteration or Certificate of Demolition; 

(4) serve as the local review board for special property tax valuation in 

accordance with the provisions of Section 15.22.070 and adopt standards 

in its rules to guide this activity; 

(5) review nominations to the State and National Registers of 

Historic Places; 

(6) conduct and promote public educational and interpretive programs 

regarding historic and prehistoric resources, addressing such topics as 

maintenance and rehabilitation of historic properties to encourage 

appropriate use and preservation of historic resources and discourage the 

deterioration of historic properties due to neglect, abandonment, or other 

cause; 

(7) cooperate with federal, state, and other local government entities 

on matters that further historic preservation objectives in the community; 

(8) advise the Mayor and City Council on matters pertaining to 

history and historic preservation, including recommendations on land use, 

housing, and capital improvement proposals that may affect local historic 

resources, and communication about various federal, state, local or private 

funding sources available to promote historic preservation in the 

community; 

(9) officially recognize excellence in the rehabilitation of historic 

buildings, structures and sites, and new construction in historic areas, and 

encourage appropriate measures for such recognition; 

(10) conduct all commission meetings in compliance with Chapter 42.30 

RCW, Open Public Meetings Act, to provide for adequate public 

participation, and adopt standards in its rules to guide this action; and 

(11) perform such other duties and responsibilities as may be conferred 
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by city ordinance or as directed by the City Council. 

 

E) Open Meetings –  

 

All meetings of the preservation commission shall be open to the public, 

except where otherwise provided by the Washington Open Public Meetings 

Act (Chapter 42.30 RCW). It is the intent of OPMA that the actions of the 

Commission be taken openly and that their deliberations be conducted 

openly. A meeting under OPMA takes place when a quorum of the 

Commission is present and takes "action." Action is defined very liberally to 

include discussions, deliberations, public testimony, review, evaluations and 

voting on motions related to matters which are, or will be, before the 

Commission. This applies as well to telephone conversations and electronic 

messages. Special meetings must be publicized as required by statute: 24 

hours' notice to members and the news media, and posted to the city's 

website and public notice boards. Executive sessions, in which the public are 

excluded, must comply with the state's strict rules on such meetings. 

 

F) Appearance of Fairness/Conflict of Interest Policy 

 

The general rule for Appearance of Fairness (Conflict of Interest) is that a 

municipal officer, including an appointed official serving on the Commission, 

shall not use his or her position to secure special privileges or exemptions for 

himself, herself or others. A "special privilege" relates to being allowed to do 

something that would otherwise be prohibited, or to being relieved from doing 

something that would be otherwise mandated. When in doubt, the city attorney 

should be consulted. It is not necessary that there be an actual conflict of interest, 

but merely an appearance of a conflict may be enough to call into question the 

Commissioner's participation in a matter. In the case of a possible appearance of 

fairness issue, the Commissioner should disclose the issue as early as possible. 

 

G) Meetings. 
 

(1) Regular Meetings - The regular meetings of the Commission shall be 

held at 62:00 p.m. on the third Thursdaysecond Monday of the month at 

the City Hall, provided that meetings may be held at some other 

convenient place if directed by the Chair in advance of the meeting. If a 

regularly scheduled meeting occurs on a legal holiday, the Chair may set 

an alternate day for the meeting. 

 

2. Special meetings - Special meetings of the preservation 

commission may be called at any time by the Chair. At least forty-

eight hours' notice of the time and place of special meetings shall be 

given to each member; provided that this requirement may be waived 

by consent of all the members. The purpose of the special meeting 
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must be stated in the notice. 

 

3. Cancellation - Whenever there is no business to be conducted, 

the Chair may dispense with a regular meeting by giving notice to all 

members not less than twenty-four hours prior to the time set for the 

meeting, provided that the Commission holds at least four meetings 

each year. 

 

4. Quorum - A quorum shall consist of a majority of the members. 

 

5. Agenda - The agenda for each meeting shall be prepared by staff 

at the direction of the Chair. The normal order of business at each 
meeting shall be: (1) call to order, (2) determination of quorum, (3) 

approval of the agenda, (4) approval of minutes of the previous meeting, 
(5) old business, (6) new business, (7) adjournment. 

 

6. Decisions - Decisions of the preservation commission shall be by 

a majority of those members present and voting, a quorum being present. 

Decisions may be made by voice vote unless any member requests a roll 

call vote. 

 

7. Public Comments - A time limit may be set by the preservation 

commission for the presentations or remarks of non-members. 

Rules of parliamentary procedure. The Commission shall follow Robert's 

Rules of Order. Exceptions to the Rules may be made by majority vote 

of the Commission. 

 

 H)  Minutes.  

 

The Commission shall keep minutes of its proceedings showing the action of the 

commission upon each matter. Such minutes shall include  the  names  of 

interested  persons  who provide comments regarding a matter under 

consideration and the respective position of each. In addition, the minutes shall 

document the commission's decisions and reference any conditions imposed by the 

commission. These minutes shall be .filed with the city clerk and shall be public 

records. 

  I.) Officers 

 

 a.  Chair - A Chair shall be elected by the members of the commission 

from among their membership for a one-year term, and shall be eligible 

for reelection. The Chair shall preside at all meetings and hearings. The 

Chair shall decide all points of order and procedure, subject to the historic 

preservation ordinance and any rules of procedure or guidelines adopted 

by the preservation commission, unless directed otherwise by a majority 
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of the members in session at the time. The Chair may discuss or vote on 

any matters before the body. In the event the Chair is unable to 

participate due to absence or a conflict of interest, the Commission shall 

elect an acting chair from among the members present. The acting chair 

shall have the same powers and duties as the Chair when acting in that 

capacity. If the position of the member elected as Chair becomes vacant 

before the end of the one-year term, a new Chair shall be elected from the 

membership to serve for the remainder of the unexpired term. 

b.  Secretary - The Secretary shall be the City Planner or his/her designee. 

The Secretary shall keep the minutes of the Commission's proceedings, 

prepare meeting agenda and notices, maintain the Commission's records, and 

provide other staff functions for the Commission. 

 

Article II  Inventory of Historic Resources 

The Commission will create a Millwood Inventory of Historic Places to list potentially 

significant historic resources. The following are criteria for inclusion of properties in the Inventory. 

Any building, structure, site, object or district may be placed on the Inventory if it is 

significantly associated with the history, architecture, archaeology, engineering, or cultural 

heritage of Millwood; has historical integrity; is at least 50 years old, or, if younger, 

possesses exceptional importance; and if it meets at least one of the following criteria: 

I. It is associated with events that have made a significant contribution to the 

broad patterns of national, state or local history. 

 

2. It embodies the distinctive architectural characteristics of a type, period, 

style, or method of construction, or represents a significant and 

distinguishable entity whose components may lack individual distinction.  

 

3. It is an outstanding work of a designer, builder or architect who has 

made a substantial contribution to the art. 

 

4. It exemplifies or reflects special elements of the City's cultural, special, 

economic, political, aesthetic, engineering or architectural history. 

 

5. It is associated with the lives of persons significant in national, state or 
local history. 

 

6. It is yielded or is likely to yield important archaeological information. 

 

7. It is a building or structure removed from its original location but which is 

significant primarily for architectural value, or which is the only surviving 

structure significantly associated with an historic person or event. 
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8. It is a birthplace or grave of an historical fixture of outstanding importance and 

is the only surviving structure or site associated with that person. 

 

9. It is a cemetery which derives its primary significance from age, from 

distinctive design features, or from association with historic events or cultural 

patterns. 

10. It is a reconstructed building that has been executed in a historically 

accurate manner on the original site. 

 

11. It is a creative and unique example of folk architecture and design created by 

persons not formally trained in the architectural or design professions, and 

which does not fit into formal architectural or historical categories. 

12. Anyone may recommend a property for inclusion in the Inventory 

Inventories should be completed using the Historic Place Inventory 

Form provided by DAHP. 

 

 

Article III Millwood Register of Historic Places (cf. 15.22.050) 

a. Criteria for Determining Designation in the Register. 

Any building, structure, site, object, or district may be designated for inclusion 

in the Millwood Register of Historic Places if it is significantly associated with 

the history, architecture, archaeology, engineering, or cultural heritage of the 

community; if it has integrity; is at least 50 years old, or is of lesser age and 

has exceptional importance; and if it falls in at least one of the following 

categories: 

i. is associated with events that have made a significant contribution to the 

broad patterns of national, state, or local history; 

ii. embodies the distinctive architectural characteristics of a type, period, 

style, or method of design or construction, or represents a significant and 

distinguishable entity whose components may lack individual distinction; 

iii. is an outstanding work of a designer, builder, or architect who has made 

a substantial contribution to the art; 

iv. exemplifies or reflects special elements of the city's cultural, special, 

economic, political, aesthetic, engineering, or architectural history; 

v. is associated with the lives of persons significant in national, state, or local 

history; 

vi. has yielded or may be likely to yield important archaeological 

information related to history or prehistory; 

vii. is a building or structure removed from its original location but which 
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is significant primarily for architectural value, or which is the only surviving 

structure significantly associated with an historic person or event; 

viii. is a birthplace or grave of an historical figure of outstanding importance and 

is the only surviving structure or site associated with that person; 

ix. is a cemetery which derives its primary significance from age, from 

distinctive design features, or from association with historic events, or 

cultural patterns; 

x is a reconstructed building that has been executed in an historically 

accurate manner on the original site; or 

xi is a creative and unique example of folk architecture and design 

created by persons not formally trained in the architectural or design 

professions, and which does not fit into formal architectural or historical 

categories. 

b. Process for Designating Properties or Districts to the Register. 

i.Any person may nominate a building, structure, site, object or district for 

inclusion in the Millwood Register of Historic Places. Members of the 

Historic Preservation Commission or the commission as a whole may 

generate nominations. In its nomination decision, the commission shall 

consider the Millwood inventory of historic resources and the city 

comprehensive plan. 

ii. In the case of individual properties, the nomination shall include the 

written consent of the owner(s) of the subject property. The nomination 

documentation shall also include the UTM reference and all features (interior 

and exterior) of principal structures and accessory buildings that contribute to 

its significance. 

iii. In the case of districts, the nomination shall include a description 

of the boundaries of the district; the characteristics of the district which 

justify its inclusion on the register; and a list of all properties including 

features, structures, sites, and objects which contribute to the significance of 

the district. The nomination documentation shall also include the written 

consent of all owner(s) of the subject property located within the proposed 

district. 

iv. The commission shall consider the nomination at a public meeting. Notice 

of the nomination shall be given to the public, the owner(s) of all properties 

that are the subject of the nomination and the authors of the nomination, 

if different, and lessees, if any, of any subject property, at least 30 days 

prior to the public meeting in accordance with rules established  by the 

commission  pursuant to Subsection 22.040(4). Such notice shall include 

publication in a newspaper of general circulation in the city and posting of the 

property. 

v. The Historic Preservation Commission shall consider the merits of 
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the nomination, according to the criteria in Subsection 15.22.050(1), and 

according to nomination review standards that may be established by the 

commission pursuant to Subsection 15.22.040(4). If the commission finds 

that the nominated property or district is eligible for the register, the 

commission shall list the property or district in the register.  The public, 

the authors of the nomination, and the owner(s) of the subject property(ies) 

shall be notified of the listing. 

c. Effects of Listing on the Register. 

(1) Listing on the Millwood Register of Historic Places is an honorary 

designation denoting significant association with the historic, 

archaeological, engineering, or cultural heritage of the community. 

Properties are listed individually or as located within an historic district. 

(2) Prior to the commencement of any work on an historic property 

as defined herein or any property located within an historic district as defined 

herein, excluding ordinary repair and maintenance and emergency measures 

defined in Section 15.22.030, the owner or his/her authorized agent shall 

request and receive a Certificate of Alteration.  Violation of this provision 

shall be grounds for the commission to review the historic property or historic 

district for removal from the Register. 

(3) Prior to whole or partial demolition of an historic property as defined 

herein or any property located within an historic district, the owner must 

request and receive a Certificate of Demolition. Violation of this provision 

shall be grounds for the commission to review the historic property or historic 

district for removal from the Register. 

(4) Once the city of Millwood is approved as a Certified Local 

Government, only historic properties listed on the Millwood Register of 

Historic Places are eligible for special tax valuation in accordance with 

the provisions of Section 15.22.070. 

d. Process for Removing Properties from the Register. In the event that any 

property or district is no longer deemed appropriate for designation on the 

Millwood Register of Historic Places, the Historic Preservation Commission 

or the owner of the subject property may propose the removal of that property 

or district from the register by the same procedure set forth in Subsection 

15.22.050(2) for designating a property or district on the register.  Owner 

consent for removal of a property or district from the register is not required. 

e. Appeal of Decisions to Designate or Remove Properties on Register. Any 

aggrieved party may appeal a decision of the Historic Preservation Commission 

to designate or remove a property or district on the Millwood Register of Historic 

Places. Said appeal shall be filed with the City Clerk and shall be accompanied 

by an appeal fee, the amount of which shall be set by resolution of the City 

Council. An appeal of such a decision shall be heard by the city hearing 

examiner pursuant to chapter 2.56 of the Millwood Municipal Code. 
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Article IV Review of Alterations to Register Properties 

Except as otherwise provided in this section, no person shall alter an individual 

property on the Millwood Register of Historic Places or any property within an 

historic district on the register without receipt from the Historic Preservation 

Commission of a Certificate of Alteration, or in the case of demolition, a 

Certificate of Demolition.  The review process shall apply to all features of the 

property, interior and exterior, that contribute to the designation of the property 

or an historic district as listed on the nomination form. The requirements below 

shall apply to review of property alterations or demolitions under this Section. 

A. Requests for Review. The building official shall notify the historic 

preservation commission or professional staff of any application for a permit 

to work on an individual property on the Millwood Register of Historic Places 

or any property within an historic district on the register.  .If the activity is not 

exempt from review, the commission or professional staff shall notify the 

applicant of the review requirements. The building official shall not issue 

any such permit until a Certificate of Alteration or Certificate of Demolition is 

received from the commission but shall work with the commission as appropriate 

to provide information regarding applicable building and fire code regulations. 

Said regulations shall include the Washington State Historic Building Code 

provisions authorized in Chapter 19.27 RCW. Applications for a Certificate of 

Alteration or a Certificate of Demolition shall be filed with the Planning 

Director. 

B. Review of Applications for Certificate o(Alteration. 

(1) Application Materials. Applications for a Certificate of Alteration 

shall include the following information and materials: 

a) the applicant's name and address, and the owner's 

name, address, and written consent if the applicant is not the owner; 

b) proof of ownership of the property; 

c) a legal description of the property; 

d) comprehensive exterior and interior photographs of the property; 

e) a scaled plot plan exhibiting dimensions and orientation of the 

property, location and dimensions of existing and proposed structures, 

and location and layout of parking areas, walkways, and landscaping, 

provided the proposal involves alterations to the exterior dimensions of 

any structure on the property; 

f) architectural plans or other legible drawings, drawn to scale, depicting 

the proposed alteration activity, including a description of existing and 

proposed building materials and colors; and 

g) an application fee, the amount of which shall be set by resolution of 

the City Council. 
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(2) Exemptions. The following activities do not require a Certificate 

of Alteration or review by the commission: 

a) ordinary repair and maintenance, as defined in Section 15.22.030; 

b) emergency  measures,  as defined  in  Section 15.22.030; or 

c) work involving interior features of a property that the 

commission has not designated as historic features unless the interior 

work is being considered for Special Tax Valuation. 

(3) Commission Review. 

a) The commission shall meet with the applicant and review the 

proposed work according to the design review criteria in its rules 

established pursuant to Subsection 15.22.040(4). Unless legally 

required, there shall be no notice, posting, or publication requirements 

for action on the application, but all such actions shall be made at 

regular or special meetings of the commission. The commission shall 

complete its  review  and make  its  recommendations within 

45 calendar days of the date of receipt of a complete application. If the 

commission is unable to process the request, the commission may ask for 

an extension of time. 

b) The commission's recommendations shall be in writing and shall 

state the findings of fact and reasons relied upon in reaching its 

decision. Any conditions agreed to by the applicant in this review 

process shall become conditions of approval of the permits granted. If 

the owner agrees to the commission's recommendations, a Certificate 

of Alteration shall be granted by the commission according to 

standards established in the commission's rules. 

c) The commission's recommendations shall be transmitted to the 
building official, who shall have final determination on whether to issue 

a Certificate of Alteration. If a Certificate of Alteration is granted, the 
building official may then issue the permit. 

C. Review of Applications for Certificate o{Demolition. 

(1) Application Materials. Applications for a Certificate of Demolition shall 

include the following information and materials: 

a) the applicant's name and address, and the owner's name, 

address, and written consent if the applicant is not the owner; 

b) proof of ownership of the property; 

c) a legal description of the property; 

d) comprehensive exterior and interior photographs of the property; 

e) a scaled plot plan exhibiting dimensions and orientation of the 

property; location and dimensions of existing structures, with an 

indication of which structure(s) is proposed to be demolished; and 
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location and layout of parking areas, walkways, and landscaping; and 

f) an application fee, the amount of which shall be set by 

resolution of the City Council. 

 

(2) Exemption. Emergency measures, as defined in Section 15.22.030, 

do not require a Certificate of Demolition or review by the commission. 

(3) Commission Review. 

a) The commission shall meet with the applicant in an attempt to 

find alternatives to demolition. Unless legally required, there shall be no 

notice, posting, or publication requirements for action on the application, 

but all such actions shall be made at regular or special meetings of the 

commission. Negotiations between the commission and applicant may 

last no longer than 45 calendar days from the initial meeting of the 

commission, unless the applicant requests an extension of time. If no 

request for an extension is made and there is no agreement on an 

alternative to demolition, the commission shall act to approve or 

deny the Certificate of Demolition. 

b) The commission's decision to approve or deny a Certificate of 

Demolition shall be in writing and shall state the findings of fact and 

reasons relied upon in reaching its decision. When issuing a Certificate 

of Demolition, the board may require the owner to mitigate the loss of 

the structure(s) by means determined by the commission at the meeting 

including the possible requirement to deconstruct and salvage building 

materials as part of the demolition process. 

c) The commission's decision and, if granted, the Certificate of 

Demolition shall be transmitted to the building official, who shall have final 

determination on whether to issue a Certificate of Alteration. if a 

Certificate of Demolition is granted, the building official may then issue 

the permit. 

d) After demolition is accomplished, the commission shall review 

the property to determine if it should be removed _from the register. 

D. Commission Rules. The Historic Preservation Commission is authorized 

to establish rules to guide its review of applications for a Certificate of Alteration 

or Certificate of Demolition. 

E. Appeal of Decisions on Certificates of Alteration or Demolition. Any 

aggrieved party may appeal a decision regarding a Certificate of Alteration or 

Certificate of Demolition to the City's hearing examiner within ten (10) calendar 

days after the date of the decision being appealed. The appeal must state the 

grounds upon which the appeal is based. The appeal shall be reviewed by the 

hearing examiner pursuant to chapter 2.56 of the Millwood Municipal Code. 

Appeal of the hearing examiner's decision  regarding a Certificate of Alteration 

or Certificate of Demolition may be made pursuant to Chapter 36.70C RCW, the 
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Land Use Petition Act, in compliance with the statute and through the Spokane 

County Superior Court. 

 

 

 

Article V Special Property Tax Valuation 

A. Eligible Property. In order to be eligible to apply for special valuation in 

accordance with the provisions of this Chapter, a property must be individually 

listed on the  Millwood  Register  of  Historic  Places or must be certified 

by the Historic Preservation Commission as a contributing property within an historic 

district on the Millwood Register of Historic Places and said property must have 

undergone qualifying rehabilitation work within the standards set forth in this Section. 

The actual cost of rehabilitation work shall be calculated on the basis of expenses 

incurred for improvements or work elements completed during the 24 month period 

prior to the date of application. Properties subject to ongoing or phased rehabilitation 

work shall be eligible for special valuation so long as the property meets the criteria 

of Subsection 15.22.070(3)(a). 

B. Application Requirements. The requirements below shall apply to 

applications for special valuation. 

(1) The owner of an historic property desiring special valuation shall 

apply to the assessor of the county in which the historic property is located 

upon forms prescribed by the department of revenue and supplied by the 

county assessor. 

(2) In order to be eligible for special valuation, applications must be 

filed not later than October 1 of the calendar year preceding the assessment 

year for which special valuation is sought. 

(3) Applications for special valuation shall be accompanied by the 

applicable fee(s) established for such applications, provided a resolution 

and/or interlocal agreement(s) has been approved by the City Council for 

this purpose. 

(4) Applications for special valuation shall include the following 

information and materials: 

a) the applicant's name and address, and the owner's name, 

address, and written consent if the applicant is not the owner; 

b) proof of ownership of the property; 

c) a legal description of the property; 

d) comprehensive exterior and interior photographs of the property 

before and after rehabilitation; 

e) architectural plans or other legible drawings, drawn to scale, 

depicting the completed rehabilitation work, including a description of 
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applicable building materials and colors; and 

f)   documentation as to the actual cost of the rehabilitation 

project and the period of time during which the rehabilitation took place, 

and a notarized affidavit attesting to the accuracy of this information. 

(5) The Historic Preservation Commission is authorized to examine the 

applicant's records and may require the applicant to provide information in 

addition to the material required in Section l 5.22.070(2)(d) to assist in its 

review. 

C. Application Procedures. The procedures below shall be followed with 

regard to applications for special valuation. 

(1) Following receipt of an application for special valuation from the 

Spokane County Assessor, the Historic Preservation Commission shall 

conduct a public meeting to review the application consistent with the 

provisions of this Section and the commission's rules. At said public 

meeting, the commission shall determine if the application is complete and if the 

property in question meets the following criteria: 

a) the property is historic property; 

b) the property is included within a class of historic property 

determined eligible for special valuation by the provisions of this 

Section; 

c) the property has been rehabilitated at a cost which meets the 
definition of "cost" set forth in Section 15.22.030; and 

d) the property has not been altered in any way that adversely 

affects those elements that qualify it as historically significant, utilizing 

for this purpose the Washington State Advisory Council's Standards for 

the Rehabilitation and Maintenance of Historic Properties set forth in 

WAC 254-20-100, as amended. 

(2) If the Historic Preservation Commission determines that the 

application for special valuation is complete and the property in question 

satisfies all of the criteria set forth in Subsection 15.22.070(3)(a), it shall, on 

behalf of the city of Millwood, enter into an agreement with the owner 

that meets the specifications of WAC 254-20- 120, as amended. Upon 

execution of said  agreement  between  the commission and the owner, 

the commission shall approve the application for special valuation. 

(3) If the Historic Preservation Commission determines that the property 

in question does not meet all of the requirements for special valuation, 

including the criteria set forth in Section l 5.22.070(3)(a), it shall deny the 

application. 

(4) The Historic Preservation Commission shall certify its decision in 

writing and state the facts upon which the approval or denial is based. 

Within ten days of issuing a decision, the commission shall file a copy of its 
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certified written decision, all application materials, and any pertinent 

agreement(s) with the county assessor for recording. The commission shall 

also transmit a copy of the certification to the applicant. If the commission 

has approved an application for special valuation, the commission shall 

notify the state review board of such approval. 

(5) Complete applications for special valuation filed on or before October 
1 shall be approved or denied by  the  Historic  Preservation  Commission 
before December 31 of the calendar year in which the application is made. 

D. Monitoring and Disqualification. 

(1) Following the execution of a special valuation agreement between the 

Historic Preservation Commission and the property owner, no changes in 

standards of maintenance, public access, alteration, report requirements, 

or any other provisions of the agreement shall be allowed during the special 

valuation period without the approval of all parties to the agreement. 

(2) The Historic Preservation Commission shall monitor properties for 

which special valuation has been approved, and, if it suspects any 

irregularities, it shall conduct a public meeting in accordance with its 

rules to determine whether or not a property is disqualified/ram special 

valuation due to: 

a) the owner's failure to comply with the terms of the agreement, or 

b) a loss of historic value resulting from physical changes to 
the building or site, utilizing for this purpose the Washington State 

Advisory Council's Standards for the Rehabilitation and Maintenance 

of Historic Properties set forth in WAC 254-20-100. 

(3) In the event that the Historic Preservation Commission concludes that 

a property is no longer qualified for special valuation, it shall notify the 

owner(s), the Spokane County Assessor, and the state review board in writing 

and state the facts supporting its findings. 

E. Appeals. 

(1) Any decision of the Historic Preservation Commission acting on an 

application for classification as historic property eligible for special 

valuation may be appealed to Superior Court of Spokane County under 

Chapter 34.05.510 through 34.05.598 RCW in addition to any other 

remedy of law. 

(2) Any decision on the disqualification of historic property eligible for 

special valuation, or any other dispute, may be appealed to the County Board 

of Equalization in accordance with 84.40.038 RCW. 
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1 
 

AN ORDINANCE OF THE CITY OF MILLWOOD, WASHINGTON, 
AMENDING MILLWOOD MUNICIPAL CODE (MMC) SECTION 17.04 / 
17.040.35 (ADOPTION BY REFERENCE) AND PROVIDING FOR OTHER 
MATTERS RELATED THERETO 

 
 WHEREAS, the City of Millwood (the “City”), Spokane County, Washington, is a non-
charter code city, by virtue of the Constitution and the laws of the State of Washington; and 
 
 WHEREAS, pursuant to chapter 35A.11 RCW, the City Council (the “Council”) may 
adopt and enforce ordinances of all kinds relating to and regulating its local or municipal 
affairs and appropriate to the good government of the city; and  
 

WHEREAS, the City of Millwood Planning Commission held an open record public 
hearing on August 28, 2024, which was continued until September 25, 2024, to review the 
proposed amendment (ZTA-2024-02) and recommended approval of the amendment with 
clarification modifications; and, 

 
WHEREAS, on October 8, 2024, the City Council reviewed the Planning 

Commission’s recommendation and pursuant to MMC 14.12.150(C), affirmed the 
suggested amendment and requested that it be written by the appropriate department and 
presented for adoption at the following council meeting; and on November 12, 2024 council 
voted to table Ordinance 544; and was brought back to council for consideration for motion 
on March 11, 2025, and 

 
WHEREAS, all procedural requirements have been completed and a copy of this 

Ordinance will be submitted with a Notice of Final Adoption to WA State Department of 
Commerce Growth Management Services within ten (10) days of final adoption; and, 
 

WHEREAS, the Council finds it is in the best interest of the City to modify Millwood 
Municipal Code (MMC) Section 17.04 / 17.040.35, Adoption by reference.;  

 
NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF MILLWOOD DO ORDAIN 
AS FOLLOWS: 
 

Section 1.    Modification of Millwood Municipal Code Section 17.04 / 
17.040.35.  The final adopted Millwood Municipal Code Chapters are attached hereto as 
Exhibit “A” (deleted language stricken, added language underlined): 

 
Section 2.  Severability.  If any section, sentence, clause, or phrase of this 

ordinance should be held to be invalid or unconstitutional by a court of competent 

jurisdiction, such invalidity or unconstitutionality shall not affect the validity or 

constitutionality of any other section, sentence, clause or phrase of this ordinance. 
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2 
 

Section 3.   Effective Date.  This ordinance shall be in full force and effect from and 

after its adoption and five (5) days after its publication or a publication of a summary of this 

ordinance in the official newspaper of the City. 

 

 
PASSED BY THE COUNCIL OF THE CITY OF MILLWOOD THIS 8TH DAY OF 

APRIL 2025. 
 
 
       __   ____________________ 
       Kevin Freeman, Mayor 
 
 
Attest: 
 
__     _____ 
Lisa Cassels, City Clerk 
 

STATE OF WASHINGTON  ) 
     ) :  
County of Spokane            ) 
 
Lisa Cassels, being first duly sworn on oath deposes and says:  I am the City Clerk 
of the City of Millwood, Washington, and the foregoing ordinance entitled “AN 
ORDINANCE OF THE CITY OF MILLWOOD, WASHINGTON, AMENDING 
MILLWOOD MUNICIPAL CODE (MMC) SECTION 17.04/17.040.35 (ADOPTION 
BY REFERENCE) AND PROVIDING FOR OTHER MATTERS RELATED 
THERETO” is the true and correct original copy of the City of Millwood’s Ordinance 
numbered #544 and that the same was posted and published according to law. 
 
 

 __________________________________ 
      Lisa Cassels, City Clerk 
  
 
 SUBSCRIBED AND SWORN TO BEFORE ME THIS _____ DAY OF __________, 2025.  
 
      ___________________________________ 
 
      Notary Public in and for the State of Washington.   
      Residing at Spokane. 
      My Commission expires __________________. 
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ORDINANCE 544 - EXHIBIT A  

 
Title 17 - ZONING  

Chapter 17.04 - [TITLE, USE ZONES, BOUNDARIES AND DISTRICTS]  

17.040.35 - Adoption by reference.  

Where not otherwise indicated in the MMC, the Spokane County stormwater and 

landscaping regulations, as may be amended, along with Spokane County Chapter 

14.802 Off-Street Parking and Loading Standards, Section 14.802.060 (excluding 

subsection #9), Section 14.802.080, Section 14.802.120, and Section 14.802.180, are 

herein adopted by reference. References to Spokane County residential zones shall apply 

to all Millwood residential zones and references to Spokane County shall be interpreted 

as Millwood.  

(Ord. No. 527 , § 1, 6-14-2022)  

126

Section 9, Item d.



2020 Printing

Spokane County Page 802-1 Off street Parking and Loading
Zoning Code Chapter 14.802

Chapter 14.802
Off-Street Parking and Loading Standards

14.802.000 Purpose and Intent
The purpose and intent of the off-street parking and loading standards is to provide adequate parking
spaces, internal circulation, pedestrian facilities and access to ensure a safe and functional parking
facilities. The chapter implements many of the goals and policies of the Comprehensive Plan.

14.802.020 Applicability of Standards and Plan Submission
1. Land used as a public or private parking area shall be developed and maintained in accordance with

this chapter except for those zones that specifically allow variations to these standards.

2. Submission of a parking plan shall be required for all new construction, any change to a building, or
any change in the use of a building or site to such an extent that a County development permit or
certificate of occupancy is necessary. Building permits shall not be issued until the parking plan has
been approved. The parking plan shall illustrate the location of all traffic control devices, parking
stalls, directional arrows, signs, curbs, ingress/egress points, pedestrian access and walkways. The
parking plan may be incorporated into the overall site development plan.

14.802.040 Off-Street Parking Requirements
1. Off-street parking shall be provided for all uses. The number of required parking spaces shall be

determined as specified in Table 802-1 below.

Table 802-1, Off Street Parking Requirement

Cultural and Recreational Uses

Use Classification Number of spaces required

Public assembly
One space for every 4 occupants based on maximum permitted
occupant load

Libraries, museums, art galleries One space per 275 gross sq. ft.

Bowling alley Four spaces per lane.

Driving range Two spaces per tee.

Gymnasium One space per 100 gross sq. ft.

Golf course Three spaces per tee.

Health/Fitness club One space per 100 gross sq. ft.

Skating rink One space per 200 gross sq. ft.

Sports field (soccer, baseball, etc.) Twenty spaces per acre of site.

Swimming pool One space per 40 sq. ft. of pool area.

Tennis and similar courts One and 1/2 spaces per court.
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Spokane County Page 802-2 Off street Parking and Loading
Zoning Code Chapter 14.802

Table 802-1, continued

Educational uses

Use Classification Number of spaces required

Kindergarten through 8th grade

Two spaces per teaching station; OR 1 space for every 4
seats or every 8 feet of bench or pew for fixed seating
assembly areas (school auditorium, theater, stadium); OR 1
space for every 75 gross square feet of school assembly
area without fixed seating, whichever is greater.

Grades 9 through 12

Five spaces per teaching station; OR 1 space for every 4
seats or every 8 feet of bench or pew for fixed seating
assembly areas (school auditorium, theater, stadium); OR 1
space for every 75 gross square feet for school assembly
areas without fixed seating, whichever is greater.

Colleges and universities
One space per 4 seats in classroom, plus 1 space per
classroom. Dormitories, 0.75 spaces per planned resident.

Technical and specialized
schools/studios

One space per 125 gross sq. ft.

Motor Vehicle Sales, Service and Car Washes

Use Classification Number of spaces required

Automotive wrecking yard
Twelve spaces for sites up to 10 acres; 20 spaces for sites
over 10 acres.

Car washes and other short-turn-
around auto services. (Tire
mounting, quick lubes, etc.)

Three spaces for each service bay. Space inside the service
bay shall be considered a parking space.

Motor vehicle or large machinery
sales and service

One space per 1,000 gross sq. ft of building, plus 1 space per
1,500 gross sq. ft. of outside display area.

Recreational vehicles and
manufactured home sales

One space per 3,000 gross sq. ft. of display area.

Auto repair garage One space per 200 gross sq. ft. with a minimum of 3 spaces.
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Spokane County Page 802-3 Off street Parking and Loading
Zoning Code Chapter 14.802

Table 802-1 - continued

Office and Business Services

Use Classification Number of spaces required

Business and professional offices One space per 350 gross sq. ft. Minimum of 5 spaces.

Day care center One space per 10 children.

Governmental buildings and uses One space per 350 gross sq. ft. Minimum of 5 spaces.

Hospital or medical center
0.4 spaces per employee, plus 1 space for every 3 beds, plus
1 space for every 5 daily outpatient treatments, plus teaching
hospitals add 1 space for every 3 students.

Kennel, public or private One space for each 10 animals kept on the premises.

Medical offices One space per 175 gross sq. ft.

Retail and Food Services

Use Classification Number of spaces required

Animal clinics, hospitals,
veterinarian offices, kennels and
pounds

One space per 200 gross sq. ft. of waiting, office, and exam
rooms.

Coin-operated laundries One space per 5 machines.

General retail, not elsewhere
classified

One space per 250 gross sq. ft. Minimum of 3 spaces.

Large appliance retail One space per 650 gross sq. ft.

Personal care services One space per 100 gross sq. ft.

Restaurants and taverns.

One space for every 5 occupants based on maximum
permitted occupant load. Outdoor seating areas shall require
additional parking spaces at 10 spaces per 1,000 gross
square feet. Minimum of 5 spaces.

Restaurant, drive through, carryout,
or espresso with no seating

One space per 75 gross sq. ft. Minimum of 6 spaces. Outdoor
seating areas shall require additional parking spaces at 10
spaces per 1,000 gross square feet.

Shopping centers One space per 250 gross sq. ft.
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Spokane County Page 802-4 Off street Parking and Loading
Zoning Code Chapter 14.802

Table 802-1, continued

Residential/Lodging/Rooms

Use Classification Number of spaces required

Commercial lodgings and
sleeping rooms

One space per unit/room plus required spaces for associated
uses.

Manufactured home parks
Two spaces per dwelling unit, plus 5% of total requirement for
guest parking.

Multi-family dwelling
One and one half spaces per dwelling unit, plus 5% of total
requirement for guest parking.

Nursing/convalescent homes One space per 5 beds.

Retirement/elderly housing, low
income subsidized

One space per 3 dwelling units, plus 5% of total requirement
for guest parking..

Single-family or duplex dwelling
Two spaces per dwelling unit. Spaces may be stacked in
driveway.

Storage, Wholesale and Industrial Uses

Use Classification Number of spaces required

Self service storage (mini-storage)1 Minimum of 4 spaces.

Wholesale and commercial warehouses and
storage.

1 space per 2,000 gross sq. ft.

Manufacturing, processing, machining,
assembly, and/or packaging plants of all
types.

1 space per 400 gross sq. ft.

¹ Driveway aisles shall be a minimum of 20 feet wide where access to storage units is only on one
side of the aisle, and 24 feet wide where access to storage units is on both sides of the aisle.

2. Uses not specified in Tables 802-1 shall provide parking based on the most comparable use as
determined by the Planning Director.

3. In the case of multiple-use occupancies, in a building or on a lot, the total requirement for off-street
parking shall be the sum of the requirements for the various uses computed separately. Off-street
parking facilities for a particular use shall not be considered as providing required parking facilities for
any other use except as allowed by joint use parking agreements under section 14.802.140.

4. All required parking areas shall be made permanently available to the customers of the use on the
site and maintained for parking purposes only. Required parking facilities shall not be used for
product display, automobile sales, storage, and/or repair work.
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Spokane County Page 802-5 Off street Parking and Loading
Zoning Code Chapter 14.802

14.802.060 Parking Lot Location and Design
Off-street parking shall be located and designed according to the parking and design standards as
specified herein.
1. Parking facilities required under Section 14.802.040 shall be generally located on the same site as

the use or building for which the parking is required. Off-site parking that is separated from the use by
an arterial may be denied if adequate provisions to ensure pedestrian safety cannot be provided.

2. Parking stalls shall be designed so there is no vehicle overhang into public rights of way, drainage
swales or ditches or adjoining property. Parking areas shall not encroach into stormwater facilities,
including but not limited to grassy swales and ditches, and stormwater easements without written
permission of the County Engineer or their designee.

3. The accessible parking space(s) required by Chapter 19.27 RCW shall be included in the total
number of required parking spaces.

4. Bicycle racks and/or storage shall be provided when 25 or more parking spaces are required, at a
ratio of 1 rack for every 25 parking spaces. Bicycle racks shall accommodate 5 or more bicycles and
shall be located near the entrance of the building or use they are intended for.

5. New office and industrial developments, with 50 or more required parking spaces, shall designate at
least 5% of the spaces for employee carpool or vanpool parking. Employee carpool or vanpool
parking shall be located closer to the building entrance or the employee entrance than other
employee parking with the exception of accessible parking. The carpool/vanpool spaces shall be
clearly marked “Reserved Carpool/Vanpool Only”.

6. Parking shall be so designed that vehicles will not back out into public rights-of-way. Single family and
duplex residences are exempt from this requirement.

7. Parking stalls and aisles shall be designed as illustrated in Figure 1 and Figure 2 below. Parking
spaces at any angle other than those shown are permitted, provided the width of stalls and aisles are
proportionately adjusted based upon the angle proposed.

8. Parking spaces may be allowed in required setback areas, provided standards for frontage
landscaping are adequately met.

9. Within in the LDR, LDR-P, MDR, or HDR zones, outdoor parking areas for single family and two
family dwellings, which are located between the existing roadway and the dwelling, shall be
consistent with the following standards:
a. Parking areas shall be limited in width to 50% of the lot frontage or 40 feet, whichever is less.
b. Parking or storage of vehicles outside the parking area described above is prohibited.
c. Parking areas and driveways shall be paved except that expansion of parking areas for existing

dwellings may be allowed to utilize gravel surfaces of sufficient material and compaction to
prevent erosion or tracking of soil, dirt, mud or debris onto public, private or future public road
rights of way/easements, stormwater facilities or other public property.

d. The Director may make modifications in instances where due to a lot’s configuration there is not
adequate area in the front yard to comply with both minimum parking requirements and the
parking width limitations described above.

Maximum parking allowed under 14.802.060(9)
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PARKING DESIGN STANDARDS
FIGURE 802-1

MINIMUM ONE-WAY PARKING DEPTHS

NOTE: NOT TO SCALE. PARKING STALLS 8.5’ W. X 18' L.
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PARKING DESIGN STANDARDS
FIGURE 802-2

MINIMUM TWO-WAY PARKING DEPTHS

NOTE: NOT TO SCALE. PARKING STALLS 8.5’ W. X 18' L.
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Sidewalk

Figure 802-4, Detail of Landscaped Walkway System

14.802.140 Joint-Use Parking Requirements
1. The owner(s) of a group of uses or buildings may jointly provide parking and loading spaces, subject

to the Director's approval. Written plans shall be submitted to the Director and shall include all of the
following items.
a. The identification of the limits of the property involved.
b. The footprint of all structures.
c. The identification of all other areas not involved in the off-street parking, loading or access thereto

(e.g., pedestrian areas, landscaping, refuse storage areas).
d. The actual layout of all off-street parking and loading spaces, as well as access thereto.
e. Identification of those spaces to be used collectively if other than all spaces on the property.
f. Parties involved with the joint use of parking facilities shall execute a legal easement regarding

their joint use agreement. The agreement shall be reviewed by the Director and recorded in the
County Auditor's office. The agreement shall run with the land and shall not be terminated without
authorization by the Planning Director, based upon changed conditions.

2. For shopping centers, the Director may establish a total parking requirement based upon the mixture
of uses contained within the center. If the Director finds that the uses within the center have
substantially dissimilar peak demands for off-street parking, the Director may establish the center's
parking requirements at a level reduced up to 25% of the normal parking requirement.

3. Up to 50% of the parking facilities required by this chapter for a use considered to be primarily a
daytime use may be provided by the parking facilities of a use considered to be primarily a nighttime
use or vice versa, provided that the reciprocal parking area shall be subject to the same conditions
set forth in items 4a, 4b and 4c of this subsection. For purposes of this subsection, the following uses
are typical daytime uses: business offices, barber and beauty shops and manufacturing or wholesale
buildings. The following uses are typical nighttime and/or weekend uses: auditoriums (incidental to a
public or parochial school), churches, dance halls, theaters and taverns.

4. Up to 100% of the weekend and/or nighttime parking facilities required by this chapter for a church or
auditorium may be supplied by parking facilities required for the public/private school or college e,
provided that the reciprocal parking area shall be subject to the following conditions.
a. The church must be incidental or adjacent to a public/jprivate school or college
b. The building or use requesting joint parking shall be within 150 feet of the proposed joint use

parking area.
c. The applicant shall demonstrate that there is not substantial conflict in the principal operating

hours of the buildings or uses utilizing a joint use area.
d. Parties involved with the joint use of parking facilities shall execute a legal easement regarding

their joint use agreement. The agreement shall be reviewed by the Director and recorded in the
County Auditor's office. The agreement shall run with the land and shall not be terminated without
authorization from the Director, based upon changed conditions.
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14.802.160 Modification of Parking Requirements
1. A non-paved surface such as gravel or crushed rock for parking and storage areas routinely used by

cleated and other heavy equipment may be allowed when approved by the Director.
2. The Director may waive paving requirements upon recommendations by the Spokane County Air

Pollution Control Authority or the County Engineer's Office. Such recommendations shall be in writing
and assert that the proposed surfacing, such as grass pavers or other technology, will not adversely
affect air quality, water quality or the integrity of the parking area. Economic hardship shall not be a
reason for granting a waiver.

3. The Director may allow a reduced number of parking spaces when an applicant can quantify a
reduced demand based on the attributes of the use, site or surrounding area (for example, transit
availability, commute trip reduction programs, employee housing etc.).

4. Storage areas in retail stores and offices, in excess of 1,000 sq. ft., may be calculated separately as a
warehouse, if no more than 50% of the total floor area is considered a warehouse.

5. Industrial buildings with storage areas in excess of 1,000 square feet may be considered as a
warehouse use for calculating the required parking.

14.802.170 Parking Design Incentives
Maximum lot coverage requirements in residential and commercial zones may be increased by 25%
provided one of the following design features is incorporated into the development.

1. Underground parking is provided for the building or use.
2. A multilevel parking structure is provided for the building or use.
3. The building is adjacent to the street and all parking facilities are located to the rear or side of the

building or use.
4. Bus shelters or other facilities designed exclusively to support transit are incorporated into the

development and have a cost of at least 0.5% of the total development value. The value shall be
determined from official County records. In the absence of an appropriate assessed value in the
official County records, an appraisal performed by a licensed appraiser may be accepted.

14.802.180 Required Off-Street Loading
Off-street loading facilities are required to provide adequate space to accommodate outside deliveries
from large vehicles which cannot be functionally served by normal parking stalls.

1. All off-street loading spaces shall be located and designed according to the following criteria:
a. All off-street loading spaces shall be designed to minimize impacts on adjacent properties.
b. In all cases, loading facilities shall be located on the same lot as the structure they are designed

to serve.
c. Off-street loading space shall not be included in an area calculation used to satisfy off-street

parking requirements for landscaping.
d. Loading spaces shall be designed and located so vehicles using these spaces do not project into

any public right-of-way.
e. Loading spaces shall be designed so vehicles are not required to back to or from an adjacent

street. Loading spaces in industrial zones that use local access streets are exempt from this
requirement.

2. Off-street loading spaces shall measure at least 15 feet wide, 60 feet long and 15 feet high, except if
this section requires only one off-street loading space, it may measure 12 feet wide, 30 feet long and
15 feet high.

3. The minimum number of off-street loading spaces shall be provided according to Table 802-2.
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Table 802-2, Required Off-Street Loading

Use Size Required Parking Spaces

Industrial, manufacturing wholesale,
warehouse, similar uses

10,000 - 40,000 sq. ft. 1 space

40,000 - 60,000 sq. ft. 2 spaces

60,000 - 100,000 sq. ft. 3 spaces

Over 100,000 sq. ft.
1 space for each 50,000 sq. ft.

or part thereof

Offices, hotel/motel, restaurants

20,000 - 60,000 sq. ft. 1 space

60,000 - 100,000 sq. ft. 2 spaces

Over 100,000 sq. ft.
1 space for each 50,000 sq. ft.

or part thereof

Hospitals, convalescent centers,
nursing homes, similar institutions

10,000 - 40,000 sq. ft. 1 space

40,000 - 100,000 sq. ft. 2 spaces

Over 100,000 sq. ft.
1 space for each 50,000 sq. ft.

or part thereof

Department stores, retail and other
commercial uses

10,000 - 20,000 sq. ft. 1 space

20,000 - 50,000 sq. ft. 2 spaces

50,000 - 100,000 sq. ft. 3 spaces

Over 100,000 sq. ft.
1 space for each 50,000 sq. ft.

or part thereof

Residential No requirement

14.802.200 Public Transit
Provisions for transit facilities shall be coordinated through the Division of Engineering and Roads and the
Spokane County Transit Authority.

14.802.220 Landscaping Requirements
Landscaping shall be provided pursuant to chapter 14.806.
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CITY OF MILLWOOD 
CLERK/PUBLIC RECORDS/CODE ENFORCEMENT 

May 13, 2025 
 
City Council 

 Prepared Draft Resolutions for Legal Review  

 Routed contracts for signatures 

 Prepared Agendas, Packets & Minutes for City Council Regular and Special Meetings. 

Planning Commission 

 Prepared Agenda, Packet & Minutes for Planning Commission Meeting. 

 Routed Certificate of Occupancy for signatures Whistle Punk Brewing (Kitchen) 

 Assisted Ms. Tainio with research, scheduling, Invoicing, and planning requests. 

Historic Preservation Commission  

 Prepared Agenda, Packet & Minutes for Historic Preservation Commission Meeting on April 14, 2025.  

 Mailed 69 letters created by the Commission to the Historic District homes and businesses with 

information on 100-year old home recognition and local register of Historic properties.  

 Coordinated and gathered materials for HPC booth at the Farmers Market on May 28, 2025 to raise 

awareness for Millwood’s Historic District and the Historic Preservation Commission. 

Public Records Requests (9 Total for 2025).   

 Three new public records requests have been received since the last meeting. 

 One request has been completed; it is a recurring request for insurance Information. 

 The other two requests – one is another recuring request for utility and B&O tax information.  The other 

is for information on the Argonne Congestion Relief Project. 

Code Enforcement 

 Fence height violation – residential – research on historic zoning ordinances regarding fencing, multiple 

communications & emails  

 Excessive trash violations – residential  

 Excessive trash and no trash receptacle at commercial business.  

 Unauthorized car parking 

 Couch in Right-of-way 

Miscellaneous 

 Verified and recorded approximately 50-75 backflow test reports.  

 Prepared numerous Right of Way Permits, Land Use Permits & Invoices. 

 Business Licensing – Approved 25 Millwood General Business & Millwood General Business Non-

Resident Licenses.  Prepared & mailed letters with Millwood Home Business Application included, to 3 

businesses to verify the type of home business requested was an approved use. 

 Coordinate meeting space with AWC for training meeting on 5.13.25 at City Hall.  

 WVEF raffle-spoke with Gambling Commission; there is no permit needed for a raffle for WVEF if they 

do not exceed $5000.00 profit and don’t have more than 2 raffles per year.   

 Answer phones and cover the counter when needed.  
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9116 E. Sprague Ave. #439, Spokane Valley, WA 99206-3601                           Page 1 of 1 
Phone: 509-216-0500 | Upward7@outlook.com 

Amanda Tainio, Principal 

May 6, 2025 

Memo To: Millwood City Council 

RE: April 2025 Planning Report 
 
Here is a summary of the planning ac�vi�es for the month of April 2025: 

• The Planning Commission met on April 30th and held a Public Hearing on the Draft Comprehensive Plan Ch. 
1, 2, 3, & 4, updated Community Visioning and Goals, Policies, and Actions Framework, & new Draft 
Comprehensive Plan Parks and Recreation Element 

o The next meeting is scheduled for May 28th at 6pm 

An�cipated Agenda Items: Periodic Update - Discuss poten�al modifica�ons to Dra� Comprehensive 
Plan Land Use, Housing, Transporta�on, EPF, Capital Facili�es and U�li�es. 

• Permit/license/land use application review and processing: 

o 2802 N. Stout – Deck review 

o 9011 E. South Riverway  – Amended and restated fence permit review / decision 

o MW-2025-0011 / CP-2024-02 - 8921 E. Euclid Mixed Use Building re-review / coordination                                   
(3 story mixed use building with future restaurant space, office space, and 3 residential units) 

o 9005 / 9013 E. Frederick – Whistle Punk Commercial Kitchen TI C/O Coordination 

o 2708 N. Laura - VAR-2025-01 Staff Report & Hearing Examiner Decision issuance (variance for 
reduced side setback for garage & carport approved) 

o 10218 E. Empire – Demolition condition on behalf of utilities 

o 9015 E. Euclid – Wall sign permit review 

o Misc. zoning reviews / information / other jurisdiction SEPA reviews / staff assistance 

• 2026 Periodic Update 

o Teams Meeting w/ Commerce 

o Planning Technical Advisory Committee (PTAC) Meeting  

o PTAC LCA Subcommittee Meeting 

o Community engagement - Interviews / Discussions 

o Comprehensive Plan Land Use & Housing Elements (Checklist, HAPT incorporation, Racially 
Disparate Impact - RDI Analysis) 

With best regards,  
Amanda Tainio 
Millwood Contract City Planner 
planner@millwoodwa.us 
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File Attachments for Item:

b. Council Member Culler Appointment to Spokane County Housing & Community Development 

Advisory Committee
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Public Remarks – Millwood City Council meeting – Tuesday, 4/8/25 
 
My name is Kaye Boone and my address is 2609 N. Bessie Rd, Millwood 
WA. My husband and I have been residents of Millwood for nearly 40 
years. 
 
I will preface my remarks by acknowledging the information presented 
tonight by the City Treasurer’s report regarding updating internal controls 
about the use of City credit cards, etc. as well as Mayor Freeman’s 
statement read by Mayor Pro Tem Shaun Culler about this same issue. 
 
My remarks today are about the recent (March 31st) report on KXLY 
regarding the findings of the Office of the Washington State Auditor relating 
to the City of Millwood not keeping track of credit card charges made by 
city officials – ‘resulting in a loss of public funds.’ 
 
My understanding is that Mayor Freeman used his City credit card for 
$3,292.66 in personal purchases between August 17, 2021 and January 
12, 2024 – a period of 29 months – nearly 2 ½ years. 
 
The Mayor claimed he had used the City card by mistake and has 
subsequently repaid the City in full – last payment was February 28, 2025. 
 
However, the Auditor found another $7,319 in credit card charges that 
neither the Mayor nor the City could adequately explain the business 
purpose of the charges. 
 
I have a few observations and rhetorical questions for the Mayor, the City 
Treasurer, and the City Council: 

 I worked in the accounting field for over 40 years for various 
companies and non-profit organizations. One of my tasks for several 
of these companies/organizations was monitoring the use of 
Company credit cards to comply with the requirements of what was 
an allowed or disallowed expense. 

 ONE mistake can be understandable but to use the City credit card 
for personal expenses and to continue this for nearly 2 ½ years is 
beyond incomprehensible to me. 

 While I appreciate that Mayor Freeman repaid the City, my rhetorical 
questions are: 

o Why did this pattern continue for so long? 
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o Who approved these personal purchases? 

 The additional $7,319 in questionable charges concerns me as well. 
o Why did Mayor Freeman omit receipts to prove their business 

purpose? 
o Will the $7,319 be repaid to the City? 
o If so, when will that happen, and will Millwood taxpayers be 

informed? 

 As retired senior citizens and Millwood taxpayers, my husband and I 
must monitor our budget very carefully. 

 To find out – only through the media – that there has been a 
significant loss of public funds due to lack of oversight and 
accountability is extremely upsetting.  

 We would appreciate a sincere public apology from the Mayor, the 
Treasurer, and the City Council in the next City newsletter. 

 And we hope that going forward, the City will have transparency 
about the financial payments made WITH TAXPAYER FUNDS for 
any and all expenses. 

 
Thank you. 
 
Kaye Boone 
2609 N. Bessie Rd. 
Millwood WA 99212 
 
509.991.5552 
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