
 

City Council Regular Meeting Agenda 

Tuesday, April 14, 2026 at 6:00 PM 

9103 E Frederick Ave. 

www.youtube.com/@cityofmillwood 

2026 Strategic Theme: “Our Future. Our Water.” 

 

1. CALL TO ORDER & ROLL CALL 

2. PLEDGE OF ALLEGIANCE 

3. APPROVAL OF MEETING AGENDA 

4. LOCAL AGENCY REPORTS/PRESENTATIONS 

a. Spokane Valley Fire Department - Chief Frank Soto  

5. OTHER PRESENTATIONS 

a. Update on FRD Project - Mayor Beese and Kyle Scheiwe 

6. PUBLIC COMMENTS CONCERNING ACTION ITEMS 

In compliance with the requirements of the Washington State Open Public Meetings Act (OPMA) 
the City accepts public comments concerning agenda items proposed for final action by the City 
Council (“Action Items”). Written public comments are accepted up to 24 hours prior to this meeting 
by (1) USPS mail to: City of Millwood, 9103 E Frederick Avenue, Millwood, WA 99206; (2) 
electronic mail to comments@millwoodwa.us, or; (3) direct at City Hall. All received comments are 
distributed to the City Council, Mayor, and City Staff prior to this meeting for review and 
consideration before action. 

7. EXECUTIVE SESSION (if necessary) 

8. ACTION ITEMS FOR FIRST READING / DISCUSSION ITEMS 

a. STA MOU  

b. ORDINANCE #555 Exhibit A 2026 Schedule of Compensation Amendment  

c. Procurement Policy - RESOLUTION #2026_03 Adopting Purchasing Policy of the City   

d. Resolution 2026-02 Interfund Loan Amendment 

e. Special Event Permit Application - Millwood Daze 2026 

9. ACTION ITEMS FOR CONSIDERATION  

a. Consent Agenda 

(1) March 2026 City Council Regular Meeting Minutes, (2) Appointment of Karina Chernioglo 
to Planning Commission, (3) Appointment of Anne Aslin to Historic Preservation Commission, 
(4) Appointment of Cody Rollins to Beautification and Tree Board, (5) Appointment of Nick 
Berger to Beautification and Tree Board, (6) Appointment of Bob McMurdo to Beautification 
and Tree Board, (7) Appointment of Bridget Gill to City Clerk (8) Arbor Day Proclamation 2026 
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10. REPORTS (no action) 

a. Treasurer  

b. Clerk/Public Records and Code Enforcement – Bridget Gill  

c. Facilities - Kyle Schiewe 

d. Utilities - Matt Erdahl 

e. Planning - Amanda Tainio - Upward 7 Consulting 

f. Legal - Brian Werst - Witherspoon Brajcich McPhee, PLLC 

g. Mayor – Shawna Beese 

11. COUNCIL INFORMATION (no action or discussion) 

12. PUBLIC REMARKS 

Public Remarks are an opportunity for citizens to address the Council, either in-person or by 
submitting their remarks to remarks@millwoodwa.us. We ask that in-person speakers limit 
themselves to two minutes and follow the Citizen Participation Guidelines Policy as posted on the 
City of Millwood website www.millwoodwa.us/government#CityCouncil or available at City Hall prior 
to this meeting. 

a. Ken Bain  

b. Winston & Theresa Wiggins 

c. Millwood Neighborhood Advocates Letter - Temp Speed Bumps 

d. Millwood Neighborhood Advocates Letter - Appeal Fee Charge 

13. COUNCIL REMARKS 

14. ANNOUNCEMENTS 

15. SET NEXT MEETING 

16. ADJOURNMENT 
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SVFD Run Report 
1st Quarter Report - 2026

All Response Areas
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Busiest 1st Quarter on record – Busiest March
SVFD is 0.6% ahead of last year’s call volume
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Millwood CC Run Report
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Busiest 1st Quarter on record – Busiest March (tied)
Millwood is 13% ahead of last year’s call volume
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MEMORANDUM OF UNDERSTANDING  
By and Between 

 THE CITIES OF AIRWAY HEIGHTS, CHENEY, LIBERTY LAKE, 
MEDICAL LAKE, and MILLWOOD  

 

 This Memorandum of Understanding (“MOU”) is made and entered into by and between the 
City of Airway Heights, whose address is 13120 W. 13th AVE, Airway Heights, Washington, (“Airway 
Heights”), the City of Cheney, whose address is 609 2nd Street, Cheney, Washington (“Cheney”), the City 
of Liberty Lake, whose address is 22710 East Country Vista Drive, Liberty Lake, Washignton (“Liberty 
Lake”), the City of Medical Lake, whose address is 124 S. Lefevre Street, Medical Lake, Washington 
(“Medical Lake”), and the City of Millwood, whose address is 9103 E. Frederick Avenue, Spokane, 
Washington (“Millwood”), each individually referred to as “Party”, and collectively referred to as "Parties”.  

 WHEREAS, the Spokane Transit Authority, a municipal corporation (“STA”), exists to provide 
public transportation throughout the County of Spokane, including each city which is Party to this MOU; 
and 

WHEREAS, Section 2.1(a) of the STA Bylaws provide that the Parties are collectively entitled to 
select one (1) member of the Board of Directors of STA (said director, the “Representative Director”) based 
on the rotation set forth in the Bylaws, who serves on behalf of the Parties for a two (2) year term; and  

WHEREAS, the Parties desire to enter into this MOU to formalize the communications policies 
and expectations of the Parties with respect to the Representative Director so as to support each of the 
Parties; 

 NOW, THEREFORE, based on the foregoing, the parties enter into the following agreement:  

1. Definition of Action Item.  For purposes of this MOU, the scope of an “Action Item” only 
includes those actions taken pursuant to a vote of the STA Board of Directors, and does not 
include those actions taken by a committee authorized by the STA Board of Directors.  
 

2. Duties of Each Party. Each Party has a duty to review any agenda and other materials to be 
considered by the STA Board of Directors at any meeting, and to communicate the Party’s 
position, concerns, and comments, with respect to all Action Items to the Representative 
Director prior to or during a meeting of the STA Board.  
 

3. Duty of the Representative Director. 
 

a. The Representative Director shall consider communications in person, via telephone, 
electronic mail or other electronic means, from each Party  regarding the Party’s 
position on each Action Item to be considered by the Board of Directors STA prior to 
or during a meeting of the Board. 
 

b. With respect to any Action Item of the STA Board of Directors the Representative 
Director shall vote for, against, or take other action only on behalf of the Consensus of 
the Parties with respect to said action item.   
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c. For purposes of this MOU, a “Consensus” constitutes the majority  of the Parties who 
have given input.  
 

 
4. Term.  This MOU shall continue in perpetuity and not expire unless or until (i) the Parties 

hereto agree to amend, modify, or supplement the same by a written instrument signed by all 
Parties. 

 

ELECTRONIC SIGNATURES 
  

This MOU may be executed in one or more counterparts, each of which shall be deemed an original, 
but all of which together shall constitute one and the same instrument. A signed copy of this MOU or any 
other ancillary agreement transmitted by email or other means of electronic transmission or electronically 
or digitally executed shall be deemed to have the same legal effect as delivery of any original executed 
copy of this MOU or such other ancillary agreement for all purposes.  
 

[Signature Page Follows] 
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The Parties affirm the individuals signing this MOU have been granted the authority to do so and 
by their signature affirm the Parties will comply with the terms and conditions of this MOU.  

 
City of Airway Heights  City of Cheney  
 
  
        
By:  Larry Bowman 
Title: Chair 
  
Date:         

  
   
        
By:  Elsa Martin 
Title: Mayor  
  
Date:       
       

  
City of Liberty Lake  City of Medical Lake  
 
  
        
By:  Cris Kaminskas 
Title: Mayor 
  
Date:         

  
   
        
By:  Terri Cooper 
Title: Mayor 
  
Date:       
       

  
City of Millwood   
 
  
        
By:  Shawna Beese 
Title: Mayor 
  
Date:         

 

  
  

 

 

4918-0859-7901, v. 1 
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CITY OF MILLWOOD 

 

RESOLUTION #26-03     XXXXXX, 2026 
 
 

1 

 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF MILLWOOD, WASHINGTON, 

ADOPTING PURCHASING POLICIES, AND PROVIDING FOR OTHER MATTERS 

RELATED THERETO. 

 

WHEREAS, the City of Millwood (the “City”), Spokane County, Washington is a non-charter 

code city, by virtue of the Constitution and laws of the State of Washington; and 

 

WHEREAS, the Council of the City (the “Council”) may adopt and enforce resolutions of all 

kinds relating to and regulating its local or municipal affairs and appropriate to the good 

government of the City; and 

 

WHEREAS, over time the Washington State Legislature has enacted and revised procurement 

laws; and  

 

WHEREAS, the City Council deems it to be in the best interests of the City to adopt a purchasing 

policy consistent with the procurement laws to promote fiscal responsibility and the efficient 

transaction of City business; 

 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF MILLWOOD, 

WASHINGTON, HEREBY RESOLVES AS FOLLOWS: 

 

Section 1. Incorporation of Recitals:  The recitals set forth herein are hereby incorporated 

as a part of this Resolution. 

 

Section 2.  Adoption of Policy: The City hereby adopts the policies attached hereto as 

Attachment A and incorporated herein by reference as the Purchasing Policies of the City of 

Millwood which replaces and supersedes all previously adopted purchasing policies. 

 

Section 3. Severability:  If any section, sentence, clause, or phrase of this Resolution should 

be held to be invalid or unconstitutional by a court of competent jurisdiction, such invalidity or 

unconstitutionality shall not affect the validity or constitutionality of any other section, sentence, 

clause or phrase of this Resolution. 

 

Section 4.   Repealer:  All resolutions, laws, and regulations, or parts thereof in conflict with 

this resolution are, to the extent of said conflict, hereby repealed. 
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CITY OF MILLWOOD 

 

RESOLUTION #26-03     XXXXXX, 2026 
 
 

2 

 

 

Section 5.   Effect:  This Resolution shall be in full force and effect from and after its adoption 

by the Council. 

 

 

 

______________________________ 

SHAWNA BEESE, MAYOR 

Attest: 

 

________________________________ 

 

________________________ 

CITY CLERK 

 

Attachments:   

 

Attachment “A” – Purchasing Policy 
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 CITY OF MILLWOOD 

 

RESOLUTION 2026-__  ___________________________, 2026 

 

 

 

3 

ATTACHMENT “A” 

General Requirements 

 

1. All City officials and employees shall ensure that appropriations are sufficient to acquire 

goods or services. 

 

2. City of Millwood officials and employees shall strive to obtain the most cost-effective 

prices for the City and shall consider all aspects of purchasing in acquisition decisions. 

 

3. A requisition is required if the procurement meets any of the following criteria: 

 

3.1 At least 3 quotes were obtained, or it was competitively bid 

 3.2 An Architecture and Engineering (A&E) Service agreement 

 3.3 A Purchased or Personal Service agreement that is over $5,000 

 

There may be procurements that do not meet these criteria, but it makes practical or business sense 

to create the requisition. In such cases in which there is a question, consult with the Treasurer or 

Mayor. 

 

The Treasurer has the discretion to waive the requirement of a requisition, provided that in their 

judgement it does not circumvent controls and/or meets the business needs of the City. Purchases 

with a vendor or company in which the City has an active line of credit account do not require 

requisitions. 

 

4. Any purchase that exceeds $25,000, requires Council's approval to award (except as 

otherwise defined within this Policy). 

 

4.1 If the City Council approves a contingency, change orders and amendments may 

be approved by the Mayor, or their designee, up to the contingency amount 

approved by Council. Any expenditure over the approved contingency amount 

must have City Council approval. 

 

4.2 Once the City Council has approved a purchase, change orders and/or amendments 

to that purchase require approvals using the following thresholds: 

 

 Accumulated change orders and/or amendments up to $20,000 must be approved 

by the Department Director. 

 Accumulated change orders and/or amendments from $20,000 to $50,000 must be 

approved by the Mayor. 

 Accumulated change orders and/or amendments that exceed $50,000 must be 

approved by the City Council. 
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RESOLUTION 2026-__  ___________________________, 2026 

 

 

 

4 

 4.3 Once the City Council has approved a change order and/or amendment, the above 

thresholds starts over. 

 

5. Employees must use professional judgement as to the cost/benefit of obtaining multiple 

quotes.  

 

6. All purchases that involve multiple departments shall have the approval of all participating 

departments. 

 

7. With prior approval of the Mayor, an employee may personally pay for an approved 

purchase, and be reimbursed through an expense voucher. 

 

8. All invoices received pursuant to this policy shall be approved for payment by the 

appropriate department director(s), or their designee, on either the invoice itself or on the City 

voucher. 

 

9. The Treasurer shall review the requisition of major purchases for reasonableness. Questions 

about the purchase may be directed to the Mayor. The Mayor may choose to take any proposed 

purchase for goods or services to Council for discussion and/or approval. 

 

10. Purchases that would result in line-item cost overruns will be allowed if a line item within 

the same department has funds available to cover the expense. Expenditures requested in excess 

of a department's adopted budget must be approved by the Mayor. Expenditures in excess of the 

adopted fund amount must be approved by the City Council by an amending Ordinance. 

 

11. A Petty Cash fund may be maintained for the control and use of petty cash for minor 

purchases for the City.  Purchases that are within the limits established by code may be reimbursed 

by petty cash. The preferred method of minor purchase is to use a City-authorized credit or 

purchasing card. 

 

12. For purchases of technology related equipment or services, the Mayor and the City’s IT 

provider must review and make recommendations for the purchase. Technology related equipment 

or services include but are not limited to: 

 

• Cloud hosted and/or hybrid services. 

• Anything that will connect to the City IT infrastructure (wired network, wireless 

network, servers, desktops, laptops, tablets, smartphones) or extend the City's IT 

infrastructure to the cloud, hosted and/or hybrid services.   

• Potentially impact wired and/or wireless network and internet bandwidth. 

• Potentially impact email flow, email delivery, email addresses and domain validity. 

 

13. All interlocal agreements must be approved by the City Council. 
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RESOLUTION 2026-__  ___________________________, 2026 

 

 

 

5 

 

14.  Splitting orders into smaller orders or purchases to avoid exceeding approval or procurement 

thresholds is prohibited. 

 

15. If the statute establishing any dollar threshold in this policy is amended, then the dollar 

threshold in this policy shall be automatically amended to be coextensive with the applicable 

statute, without the need for the City Council to amend this policy. 

 

Sole Source/Cooperative Purchases 

 

16. Competitive bidding requirements may be waived by the City Council for: 

 

 Purchases that are clearly and legitimately limited to a single source of supply; 

 Purchases involving special facilities or market conditions; 

 Purchases in the event of an emergency; 

 Purchases of insurance or bonds; or 

 Emergency public works. 

 

16.1. In the event the material, equipment, supplies, or services are available from only 

one supplier, written documentation demonstrating the appropriateness of sole source 

procurement shall be submitted to and approved by the Mayor. Except in the event of an 

emergency, the contract and the basis for the exception from competitive procurement must 

be recorded and open to public inspection immediately after its award. 

 

16.2. If an emergency exists, the person or persons designated by the City Council to act 

in the event of an emergency may declare an emergency situation exists, waive competitive 

bidding requirements, and award all necessary contracts on behalf of the municipality to 

address the emergency situation. If a contract is awarded without competitive bidding due 

to an emergency, a written finding of the existence of an emergency must be made by the 

governing body or its designee and duly entered of record no later than two weeks 

following the award of the contract. 

 

16.3. For purposes of this section, "emergency" means any unforeseen circumstances 

beyond the control of the municipality that either present a real, immediate danger to the 

proper performance of essential functions, or will likely result in material loss or damage 

to property, bodily injury, or loss of life if immediate action is not taken, or as otherwise 

defined in RCW 39.04.280(3), as may be amended.  

 

17. Cooperative Purchases / Piggybacking 

 

17.1. Pursuant to chapter 39.34 RCW, the City is authorized to take cooperative action 

including joint purchases by different government agencies. The City may make purchases 
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RESOLUTION 2026-__  ___________________________, 2026 
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using another (the "host") government agency's purchasing contract, a process known as 

"piggybacking." To piggyback on another government agency's contract: 

 

17.1.1. The host agency and the City must enter into an interlocal agreement (ILA) 

and file it with the county auditor or post it online by subject; 

 

17.1.2. The host agency must comply with its statutory contract requirements and 

post the solicitation online; and 

 

17.1.3. The vendor must agree to the arrangement through the initial solicitation 

documents. 

 

17.2. It is the responsibility of the Mayor to verify that the host government agency is in 

compliance with its own purchasing statutes to the piggyback award. 

 

17.3. In addition to the foregoing, the City is authorized to purchase supplies, materials, 

electronic data processing and telecommunication equipment, software, services, and/or 

equipment from or through the United States government (i.e. U.S. General Services 

Administration or GSA) without calling for bids pursuant to RCW 39.32.090, as may be 

amended. 

 

Federal or State Funded Procurements 

 

18. Projects funded in all or in part by a federal or state grant, loan, or appropriation may have 

specific procurement requirements, in addition to or above-and-beyond the requirements of this 

policy.  For projects funded in all or in part by a federal or state grant, loan or appropriation, the 

City shall follow the procurement requirements of the federal or state grant, loan or appropriation. 
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II. Special Requirements: Public Works 

 

Approval Authority – Public Works 

 

Amount Approval Authority 

$0 to $50,000 Mayor 

> $50,000 City Council 

 

Bid Requirements – Public Works 

 

Amount* Purchase Type Bid Requirements 

$0 to $50,000 Public Works Minimal Competition Process - Multiple quotes 

are not required, however professional judgment 

should be used as to the value of multiple Quotes. 

$50,001 to $75,500 Public Works 

(Single craft or 

trade) 

Minimal Competition Process - Seek quotes. 

Requirement may be waived by the Mayor 

> $50,001 to $150,000 Public Works 

(Multiple Crafts or 

Trades) 

Minimal Competition Process - Seek quotes. 

Requirement may be waived by the Mayor 

> $75,501 to $350,000 Public Works RCW 

39.04.152 

Small Works Roster Process- invitations to bid to 

all contractors on applicable roster categories 

$350,001+ Public Works Formal Competitive Bid Process (sealed) 

*excludes state sales tax.  

 

Definitions 

 

• Public Works Capital Improvement Project ("PW CIP"):  A project that has been included 

on the City's capital improvement project (“CIP”) plan and/or in the capital improvement portion 

of the budget, or as otherwise approved by the City Council. 

 

• Public Works Contracts ("PW Contracts"):  CIP contracts (excluding A&E, professional 

services, and purchases), Unit-Price Contracts (e.g. on-call guardrail repair, etc.), and contracts for 

all other projects that are required by statute to include Public Works bidding requirements. 

 

• Discretionary Services:  A service that is not explicitly called out as a deliverable in an 

agreement, or a service that is provided upon request according to an agreement. Typically, these 

services are part of ILAs. 

 

• Minimal Competition:  When competitive bidding is not required for any PW Contract 

up to $75,500 (single craft) or up to $150,000 (multiple craft) pursuant to RCW 35.23.352, as may 

be amended. 
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Approval Requirements 

 

1. The Mayor may waive competitive bidding for any PW Contracts that allow for Minimal 

Competition.   

 

2. All PW Contracts, except those performed under an interlocal agreement (“ILA”), require a 

requisition and a contract. 

 

3. All PW Contracts that exceed $25,000 require City Council to award the contract. 

 

4. PW CIP's frequently include contingency amounts when presented to City Council for award. 

If the City Council approves a project with a contingency, change orders and amendments may be 

approved by the Mayor or their designee up to the contingency amount approved by the City 

Council.  Any expenditure over the City Council contingency approved amount must have City 

Council approval. Where a PW CIP's budget does not include a contingency, the Mayor may 

approve change orders and amendments in total not to exceed $50,000. 

 

5. PW Contracts performed pursuant to an ILA pursuant to chapter 39.34 RCW for on-call, unit-

priced services require a separate contract but are subject to the limits established by the agreement. 

Requests for Discretionary Services, which exceed $500, must be executed by the Mayor, but are 

subject to the limits established by the agreement. 

 

6. Pursuant to RCW 35.23.352, as may be amended, PW Contracts may be performed using a 

unit priced "on-call" contract when appropriate. A unit-priced PW contract is a contract for an 

unknown number of small public works tasks over a fixed period of time. Unit-priced contracts 

are not associated with a single identified project, do not guarantee any amount of work, and do 

not establish a total dollar value for work but should state a total non-to-exceed amount of 

$350,000. Under a unit-priced PW contract, the City agrees to pay a defined "unit price" for certain 

types of anticipated (but unplanned) work or trades over a certain time period. 

 

6.1. A unit-priced contract must still be competitively bid using the Small Works Roster 

pursuant to RCW 35.23.352, as may be amended. The invitation to bid must include the 

following: 

 

6.1.1. Specify how the City will issue or release work assignments or work orders 

that authorize work based upon either a "not-to-exceed" time and materials basis or 

a negotiated lump sum amount using the previously established unit prices. 

 

6.1.2. Estimated quantities of the anticipated types of work or trades. 

 

6.1.3. At least one minority or woman contractor who shall otherwise qualify must 

be invited whenever possible. 
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6.1.4. The initial term may not exceed three (3) years with the option to extend or 

renew for one (1) additional year. 

 

6.2. Prevailing wage rates must be paid and updated annually using the rates in effect at 

the beginning of each contract year (not calendar year), and intents and affidavits for 

prevailing wages paid must be submitted annually for all work completed during the 

previous 12 months. 

 

6.3. Unit-priced contracts will be awarded to the lowest responsible bidder pursuant to 

RCW 39.04.350, as may be amended. 

 

Completion of PW Contracts 

 

7. Pursuant to RCW 60.28.051, as may be amended, all PW projects/contracts, $35,000 or more, 

require a final acceptance process that documents that the project/contract scope of work has been 

deemed complete. Upon final acceptance the City must file a Notice of Completion to three (3) 

state agencies: the Department of Revenue, the Employment Security Department, and the 

Department of Labor and Industries. After receiving confirmation for each agency, the retainage 

and/or performance bonds may be released. 

 

7.1. For PW contracts $25,000 or more, final acceptance is authorized by the City 

Council. 

 

7.2. For Contracts under $50,000, final acceptance may be authorized by the Mayor. 

Acceptance will be documented via memorandum and issued to the Mayor for final 

acceptance signature. 

 

Bidding Requirements 

 

8. PW Contracts shall be awarded using the competitive process, if any, specified in the Bid 

Requirements table at the top of this Section II. 

 

8.1 City employees are allowed to perform work without contracting or calling for bids 

if such work is an accepted industry practice under prudent utility management. "Prudent 

utility management" means performing work with City employees utilizing material of a 

worth not exceeding $300,000 in value without a contract. 

 

9. For the Minimal Competition Process, regardless of whether one quote is solicited or 

multiple, documentation of the quoting process will be maintained to demonstrate compliance with 

this policy. 
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Determining Lowest Responsible Bidder 

 

10. The City shall award the contract for the public works project to the lowest responsible bidder 

provided that, whenever there is a reason to believe that the lowest acceptable bid is not the best 

price obtainable, all bids may be rejected, and the City may call for new bids. Additionally, 

pursuant to RCW 35.23.352(2), as may be amended, the City may issue a written finding that the 

lowest bidder has delivered a project to the City within the last 3 years which was late, over budget, 

or did not meet specifications, and the City does not find in writing that such bidder has shown 

how they would improve performance to be likely to meet project specifications then the City may 

choose the second lowest bidder whose bid is within 5% of the lowest bid and meets the same 

criteria as the lowest bidder. 

 

10.1. In addition to price, the City shall take into account the following: 

 

• The criteria established in RCW 39.04.350, as may be amended, for 

responsible bidders; 

 

• The ability, capacity, and skill of the bidder to perform the contract; 

 

• Whether the bidder can perform the contract within the time specified by 

the City; 

 

• The quality of the bidder's performance of previous contracts or services; 

 

• The previous and existing compliance by the bidder with laws relating to 

the contract or services. 

 

Award 
 

11. The Mayor or their designee shall have the authority to award Public Works Contracts up to 

$25,000. The City Council shall award all Public Works Contracts over $50,000. The Mayor or 

their designee shall present all quotations/bids for projects over $50,000 and recommend to the 

City Council the lowest responsible bidder for award of the contract. 

 

Small Works Roster 

 

12. The following small works roster (“SWR”) procedures are established for use by the City 

pursuant to RCW 35.23.352, as may be amended, and RCW 39.04.151 through 39.04.152, as may 

be amended. 

 

12.1. The City need not comply with formal sealed bidding procedures for the 

construction, building, renovation, remodeling, alteration, repair, or improvement 
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of real property where the estimated cost does not exceed Three Hundred Fifty 

Thousand Dollars ($350,000), which includes the costs of labor, material, 

equipment but not sales and/or use taxes as applicable. Instead, the City may use 

the small works roster procedures for PW Contracts as set forth herein. The 

breaking of any project into units or accomplishing any projects by phases is 

prohibited if it is done for the purpose of avoiding the maximum dollar amount of 

a contract that may be let using the small works roster process. 

 

12.2. Number of Rosters. The City may create a single general small works roster or 

may create a small works roster for different specialties or categories of anticipated 

work. Said small works rosters may make distinctions between contractors based 

upon different geographic areas served by the contractor. 

 

12.3. Contractors on Small Works Roster(s). The small works roster(s) shall consist 

of all responsible contractors who have requested to be on the roster(s), and where 

required by law are properly licensed or registered to perform such work in this 

state. Contractors desiring to be placed on a roster or rosters must keep current 

records of any applicable licenses, certifications, registrations, bonding, insurance, 

including if they are a state certified women and minority-owned business, veteran-

owned business, or small business or other appropriate matters on file with the City 

as a condition of being placed on a roster or rosters. The small works roster used 

by the City will be established and maintained by the Treasurer, or their designee. 

The City may use a roster service in lieu of maintaining its own rosters. An 

interlocal contract or agreement between the City and other local governments 

establishing a small works roster or rosters to be used by the parties to the 

agreement or contract must clearly identify the lead entity that is responsible for 

implementing the small works roster provisions. 

 

12.4. Publication. At least once a year, the City shall publish in a newspaper of general 

circulation within the jurisdiction and provide the office of minority and women's 

business enterprises' directory of certified firms a notice of the existence of the 

roster or rosters and solicit the contractors/consultants/service providers/vendors 

for such roster or rosters. 

 

12.4.1. Responsible contractors must be added to an appropriate roster or 

rosters at any time that they submit a written request and necessary records. 

 

12.4.2.  The contractors must agree and be able to receive 

notifications and other communications via email. 

 

12.4.3.  Contractors that meet the definitions of women and 

minority-owned business (RCW 39.19.030(7)(b), as may be amended), 
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veteran-owned business (RCW 43.60A.0101, as may be amended), or small 

business (RCW 39.04.010, as may be amended) are required to indicate 

such and keep current records of any applicable licenses, certifications, 

registration, bonding, or insurance on file. 

 

12.4.4.  The City may require master contracts to be signed that 

become effective when a specific award is made using a small works roster. 

 

12.4.5.  A PW Contract awarded from a small works roster need not 

be advertised. Invitations for quotations shall include an estimate of the 

scope and nature of the work to be performed as well as materials and 

equipment to be furnished. However, detailed plans and specifications need 

not be included in the invitation. This paragraph does not eliminate other 

requirements for architectural or engineering approvals as to quality and 

compliance with building codes. 

 

12.4.6.  Bids shall be invited from all appropriate contractors on the 

appropriate small works roster who have indicated the capability of 

performing the kind of work being requested, in a manner that will equitably 

distribute the opportunity among the contractors on the appropriate roster. 

 

12.5. For PW Contracts awarded under $5,000, retainage or bonds are not 

required. PW Contracts awarded between $5,001 and $350,000, are subject to 

bonds but may reduce or waive the retainage requirements of RCW 

60.28.011(1)(a), as may be amended, thereby assuming the liability for contractor's 

nonpayment of: (i) laborers, mechanics, subcontractors, material, person, and 

suppliers; and (ii) taxes, increases, and penalties under Titles 50, 51, and 82 RCW 

that may be due from the contractor for the project. However, the City has the right 

of recovery against the contractor for any payments made on the contractor's behalf. 

Recovery of unpaid wages and benefits are the first priority for actions filed against 

the contract. 

 

12.6. Once a year, the City must publish on the City's website a list of small works 

contracts awarded pursuant to RCW 39.04.200, as may be amended. The list shall 

contain the name of the contractor awarded the contract, the amount of the contract, 

a brief description of the type of work performed under contract, and the date it was 

awarded. The list shall also state the location where the bid quotes for the contracts 

are available for public inspection. 

 

 

12.7. In lieu of the requirements of this Section 12, the City may contract 

with the MRSC Rosters for the City’s small works roster. 
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III. Special Requirements: Purchases of Supplies, Materials, and Equipment (not related 

to a Public Works) 
 

Approval Authority – Purchase of Supplies, Materials, and Equipment (not related to a 

Public Works 

 

Amount Approval Authority Requisition Needed? 

$0 to $1,000 Authorized employees Yes 

> $1,000 to $50,000 Mayor Yes 

> $50,000 City Council Yes 

 

Bid Requirements – Purchase of Supplies, Materials, and Equipment (not related to a 

Public Works 

 

 

Amount* Purchase Type Bid Requirements 

$0 to $40,000 Supplies Materials, 

& Equipment (RCW 

35.23.352) 

Vendor List Minimal Competition Process - 

Multiple quotes are not required, however 

professional judgment should be used to ensure 

quoted price is in the best interests of the City. 

$40,001 to $50,000 Supplies Materials, 

& Equipment RCW 

39.04.190 

Vendor List - three quotes needed 

Alternatives   

Any Amount Supplies Materials, 

& Equipment 

Piggyback on contract with DES, GSA, or other 

approved cooperative purchasing arrangement 

Any Amount Telecommunication 

and data processing 

(computer) 

equipment 

Competitive negotiation (RCW 39.04.270) 

*includes state sales tax  

 

Approval Requirements 

 

1. Purchases of supplies, materials and equipment, which do not exceed $1,000, may be made 

by authorized employees as designated by the Mayor. 

 

2. Purchases that exceed $1,000 but are less than $50,000 require a contract approved by the 

City Council. 
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3. Purchases that exceed $50,000 require a contract approved by the City Council. 

 

4. The Finance Department issues open purchase orders on a periodic basis. Such purchase 

orders must specify the valid length of time, the single purchase limit, and cumulative amount. 

 

Bidding Requirements 

 

5. The City will attempt to obtain the lowest practical price for such goods and services. 

 

6. Purchases between $0 and $20,000 do not require multiple quotes; however, staff are to use 

professional judgment to weigh the cost/benefits of obtaining multiple quotes. 

 

7. Multiple quotes are also not required if items are from a sole source vendor pursuant to RCW 

35.23.352(10) , as may be amended, and RCW 39.04.280, as may be amended, or the vendor has 

a contract with a City Council approved cooperative organization or the Department of Enterprise 

Services pursuant to RCW 39.34.030, as may be amended.  Approval of the Department Director, 

and a properly executed requisition approved by the Treasurer or their designee is required. 

 

8. Telecommunication and data processing (computer) equipment may, pursuant to RCW 

39.04.270, as may be amended, follow a "competitive negotiation" process as an alternative to the 

bid process. 

 

9. The City is not required to use informal or formal sealed bidding procedures, or the 

procedures set forth in these policies for the purchase of any materials, supplies of equipment if 

purchased from vendors under contract with the Department of Enterprise Services, U.S. General 

Services Administration (GSA), or through other City Council approved cooperative purchasing 

organizations. 

 

Vendor List Procedures 
 

10. Purchases between $20,001 and $50,000 require the use of a Vendor List pursuant to RCW 

39.04.190, as may be amended.  When a vendor list is used, a minimum of three (3) quotes and a 

requisition approved by the Department Director is required. 

 

10.1.1. The following purchasing procedures are established for the purchase of 

materials, supplies or equipment not connected to a Public Works Project pursuant 

to RCW 39.04.190, as may be amended: 

 

10.1.2. The vendor list shall consist of all responsible vendors who have requested 

to be on the list(s). The vendor roster used by the City will be established and 

maintained by the Treasurer, or their designee. Alternatively, the City may use a 

roster service in lieu of maintaining its own vendor list. An interlocal contract or 
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agreement between the City and other local governments establishing a vendor list 

to be used by the parties to the agreement or contract must clearly identify the lead 

entity that is responsible for implementing the vendor list provisions. 

 

10.1.3. If the City uses a vendor list, at least twice a year, the City shall publish, in 

the City's official newspaper, notice of the existence of a roster(s) of vendors for 

materials, supplies, and equipment, and shall solicit names of vendors for the roster. 

 

10.1.4. The City shall use the process outlined to obtain telephone or written 

quotations, including electronic means such as email, from vendors for the purchase 

of materials, supplies, or equipment. 

 

10.1.4.1. The City shall use the following process to obtain telephone, 

facsimile, or email quotations from vendors for the purchase of materials, 

supplies, or equipment: 

 

10.1.4.1.1. A written description shall be drafted of the specific 

materials, supplies, or equipment to be purchased, including the number, 

quantity, quality, and type desired, the proposed delivery date, and any other 

significant terms of purchase; 

 

10.1.4.1.2. A City representative shall make a good faith effort to 

contact at least three (3) of the vendors on the roster to obtain telephone 

facsimile, or email solicitation quotations from the vendors for the required 

materials, supplies, or equipment; 

 

10.1.4.1.3. The City representative shall not share telephone facsimile, 

or email quotations from one vendor with other vendors solicited for the bid 

on the materials, supplies, or equipment; 

 

10.1.4.1.4. A written record shall be made by the City representative of 

each vendor's bid on the material, supplies, or equipment, and of any 

conditions imposed on the bid by such vendor; 

 

10.1.4.1.5. The City representative shall present to the Department 

Director and Treasurer all telephone facsimile, or email quotations and a 

recommendation for award of the contract to the lowest responsible bidder. 

 

10.1.5. City shall purchase the materials, supplies or equipment from the 

lowest responsible bidder, provided that whenever there is reason to believe that 

the lowest acceptable quote is not the best price obtainable, all quotes may be 

rejected, and the City may call for new quotes. The City shall determine the lowest 
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responsible bidder in accordance with the criteria established in RCW 39.26.160, 

as may be amended. 

 

10.1.6. The Mayor shall review the quotations and the recommendation by City 

staff and award the contract to the lowest responsible bidder. A written record of 

each vendor's quotation shall be made open to public inspection or telephone 

inquiry after the award of the contract. Any contract awarded under this subsection 

need not be advertised. 

 

10.1.7. If change orders and/or amendments cause the total to exceed $50,000, the 

change order and/or amendment must be approved by the City Council. 

 

10.1.8. A list of all the contracts awarded under RCW 39.04.190, as may be 

amended, must be posted at least once every two months. The list shall contain the 

name of the vendor awarded the contract, amount of the contract, brief description 

of the purchase, and the date awarded. The list shall also state the location where 

the bid quotes are available for public inspection. 

 

10.1.9. In lieu of the requirements of this Section 9.1, the City may contract with 

the MRSC Rosters for the City’s vendor roster. 

 

11. Purchases of materials, supplies, and equipment, which exceed $50,001, must be bid 

competitively per RCW 35.23.352, as may be amended. The purchase must be approved by the 

Mayor. If change orders and/or amendments cause the accumulated total to exceed $25,000, the 

change order and/or amendment must be approved by the City Council. 

 

12. Pursuant to RCW 35.23.352(7),,as may be amended, competitive bidding is not required if 

the estimated cost does not exceed $740,000, subject to debt limits. 
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IV. Special Requirements: Purchase of Services other than Architecture and Engineering. 

 

Approval Authority – Purchase of Services other than Architect and Engineering 

 

Amount Approval Authority Requisition and Contract 

Needed? 

$0 to $1,000 Authorized employees No 

> $1,000 to $50,000 Mayor Yes 

> $50,000 City Council Yes 

 

Bid Requirements  – Purchase of Services other than Architect and Engineering 

 

Amount Purchase Type Bid Requirements 

All Non-A&E Service Not required to seek 

competitive bids 

 

There are two specific types of professional services other than Architectural and Engineering 

services: 

 

Personal Services: technical expertise provided by a consultant to accomplish a specific study, 

project, task or other work statement. These types of services may or may not reasonably be 

required in connection with a Public Works Project, activity or product is mostly intellectual in 

nature, and license or certifications may or may not be required depending on the type of personal 

service. Some examples include: 

 

 Legal services 

 Geotech review (if asking for testing and raw data reports analyzed by city staff) 

 Meeting facilitation 

 Public outreach coordination 

 Strategic or Economic type planning or development 

 Rate setting studies 

 

Purchased Services: these are provided by vendors for routine, necessary and continuing 

functions of the City that do not constitute public works, mostly relating to physical activities that 

are repetitive, routine, or mechanical in nature.  Some examples include: 

 

 Delivery/courier services 

 Landscaping and building maintenance and janitorial 

 Herbicide application service 

 Vehicle inspections and repair services 
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 Security monitoring 

 Computer hardware and software maintenance 

 

Prevailing wage may still be required for the purchases services.   

 

Approval Requirements 

 

1. Purchases of services that do not exceed $1,000 may be made by authorized employees as 

designated by the Mayor. 

 

2. Purchases between $1,000 and $25,000 require a requisition approved by the Treasurer and 

a contract signed by the Mayor. 

 

3. Purchase of services that exceed $50,000 require a requisition approved by the Treasurer 

and a contract approved by the City Council. 

 

Bidding Requirements 

 

1. While the purchase of services may not require a competitive solicitation process, a 

competitive process is encouraged; provided, state or federally funded services may require a 

competitive solicitation. 

 

2. Contracts for services should not exceed three (3) years.   
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V. Special Requirements for Architecture and Engineering Services 

 

Approval Authority – Architect and Engineering Services 

 

Amount Approval Authority Requisition and Contract 

Needed? 

$0 to $1,000 Authorized employees Yes 

> $1,000 to $50,000 Mayor Yes 

> $50,000 City Council Yes 

 

Bid Requirements – Architect and Engineering Services 

 

Amount Bid Requirements 

All Request for proposals or statement of qualifications; selection 

based on pre-determined criteria and negotiated price for 

services 

 

Architectural & Engineering (“A&E”) services are professional services rendered by a consultant 

or any person, other than an employee of the City, contracting to perform activities with the 

scope of general definition of professional practice in chapters 18.08 (Architects), 18.43 

(Engineers and Land Surveyors), or 18.96 (Landscape Architects) RCW. Some examples 

include: 

 

• Architectural design 

• Road design 

• Server and water system design 

• Geotech review (if asking for analysis of testing for compliance with specs or asking for 

professional judgement) 

 

Approval Requirements 

 

1. Purchases of A&E services that do not exceed $1,000 may be made by authorized employees 

as designated by the Mayor. 

 

2. Purchases of A&E services between $1,000 and $25,000 require a requisition approved by 

the Treasurer and a contract signed by the Mayor. 

 

4. Purchases of A&E services that exceed $50,000, require a requisition approved by the 

Treasurer and a contract approved by the City Council. 

 

Bidding Requirements 
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5. Procurement of A&E services shall be in accordance with chapter 39.80 RCW. RCW 

39.80.030, as may be amended, requires advance publication of the requirement for A&E services, 

which may be met by publishing an announcement each time such services are required or by 

announcing generally to the public the City's projected needs for any category or type of services. 

 

5.1 The City shall evaluate the Statement of Qualifications (SOQ) received or on file 

with the City and shall conduct discussions with one or more firms regarding the project 

(interviews are not required but encouraged). 

 

5.2 The City shall establish selection criteria and based on the criteria select the firm 

"most highly qualified" to provide the service. After the most qualified firm has been 

chosen, the City may negotiate a contract for the service at a price which the City 

determines is fair and reasonable, considering the estimated value of the services, as well 

as the scope and complexity of the project. 

 

5.3   Pursuant to RCW 39.08.050(2), as may be amended, if a satisfactory contract 

cannot be negotiated, the City shall formally terminate the negotiations with that firm and 

attempt to negotiate a contract with the next most qualified firm. 

 

5.4   If the City chooses to negotiate with only one firm off the roster list, a memo 

outlining the selection criteria and reasons for only considering one firm shall be forwarded 

to the Mayor and placed in the project file. 

 

6. Pursuant to RCW 39.80.040, as may be amended, the City shall ensure that minority and 

women-owned firms and veteran-owned firms are afforded the maximum practicable opportunity 

to compete for and obtain City contract for A&E services.  When calling for SOQs for architectural 

and engineering services, the City shall encourage minority and women-owned firms and veteran-

owned firms to submit SOQs.   

 

7. If the City declares an emergency, the requirements of chapter 39.80 RCW may be waived. 

 

8. The City may also enter into a contract for A&E services with another public agency for the 

joint utilization of services if the agency contracting with the architectural or engineering firm 

complies with the requirements for contracting for such services under chapter 39.80 RCW; and 

the services to be provided to the other agency or agencies are related to, and within the general 

scope of, the services the architectural or engineering firm was selected to perform. An ILA 

specific to the A&E scope of work must be executed between the City and public agency prior to 

the procurement of A&E services. Pursuant to RCW 39.34.030(6), as may be amended, the 

procurement documents for A&E services under an ILA must clearly identify that the final 

negotiated contract of services will be utilized by multiple public agencies. 
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9. The process for all on-call A&E services (i.e.: engineering and geotech firms that are used 

on an as-needed basis) requires the following: 

 

9.1 Advance publication for the Request for Qualifications (“RFQ”) 

 

9.2 The following is required for the RFQ: 

 

9.2.1      A scope of work. 

9.2.2. Clear details if the City intends to award to more than one firm. 

9.2.3. The release of work via the task order process must be defined. 

9.2.4. Description of how SOQs will be reviewed and scored including details of the 

evaluation criteria. 

9.3 The RFQ will be posted on the City's roster system. 

 

9.4 All submitted SOQs will be reviewed, evaluated, and scored based on the defined 

evaluation criteria in the RFQ. 

 

9.5 The City may conduct interviews if it determines interviews will be helpful for the 

review and evaluation process. 

 

9.6 If it is determined that the City intends to award on-call contracts to more than one 

firm, negotiations will begin with those selected firms. 

 

10 Contracts for services should not exceed five (5) years.   
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A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF MILLWOOD, 

WASHNGTON, AUTHORIZING AN INTERFUND LOAN IN AN AMOUNT NOT TO 

EXCEED $400,000 FROM THE GENERAL FUND (FUND 001)Special Capital Projects 

Fund #302 TO THE SPEICAL CAPITAL PROJECTS FUND (FUND 302General Fund 

#001), WITH INTEREST, AND REQUIRNG REPAYMENT OF THE LOAN IN 

ACCORDANCE WITH THE CITY’S RECEIPT OF CERTAIN FUNDS AND 

REIMBURSEMENTS; AND PROVIDING FOR OTHER MATTERS PROPERLY 

RELATING THERETO. 

 

WHEREAS, the City of Millwood, Washington (the “City”) is a code city duly 

organized and existing under and by virtue of the Constitution and the laws of the state of 

Washington (the “State”); and 

WHEREAS, the Council of the City (the “Council”) may adopt and enforce resolutions 

of all kinds relating to and regulating its local or municipal affairs and appropriate to the good 

government of the City; and 

WHEREAS, the City engaged in the Argonne Road Corridor Improvement Project (the 

“Project”), with payment for Project costs and expenses to be made from the Special Capital 

Projects Fund (Fund No. 302)General Fund #001 based on the City’s receipt of funds or 

reimbursements from the Washington State Department of Transportation and Transportation 

Improvement Board related to the Project to be deposited into the Special Capital Projects 

Fund (Fund No. 302)General Fund #001; and 

WHEREAS, due to the processing and timing of reimbursements from the Washington 

State Department of Transportation and Transportation Improvement Board related to the 

Project, the amount otherwise budgeted by the Council for the Project from the Special Capital 

Projects Fund (Fund No. 302)General Fund #001 is insufficient to currently pay for costs 

related to the Project; and 

WHEREAS, the General Fund (Fund No. 001) Special Capital Projects Fund (Fund 

No. 302) may make an interfund loan to the Special Capital Projects Fund (Fund No. 302) 

General Fund (Fund No. 001) to pay for Project costs and expense, with repayment of such 

interfund loan to be made with the City’s receipt of funds or reimbursements related Project 

from the Washington State Department of Transportation and Transportation Improvement 

Board; and 

 

WHEREAS, the Council finds it is in the best interest of the City to make an interfund 

loan from the Special Capital Projects Fund (Fund No. 302)General Fund (Fund No. 001) to 

the Special Capital Projects Fund (Fund No. 302) General Fund (Fund No. 001) based on the 

terms set forth in this resolution; 

 

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Millwood 

that: 
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Section 1.  Interfund Loan Authorized:  The Council authorizes an interfund loan in 

an amount of not to exceed $400,000 from the Special Capital Projects Fund (Fund No 302). 

General Fund (Fund No. 001) to the Special Capital Projects Fund (Fund No. 302). General 

Fund (Fund No. 001)   The planned schedule of repayment of the interfund loan shall be until 

such time as the interfund loan principal is repaid in full to the General Fund (Fund No. 001)  

Special Capital Projects Fund (Fund No. 302)with the City’s receipt of funds or 

reimbursements related Project from the Washington State Department of Transportation and 

Transportation Improvement Board, but in no event shall the term of the interfund loan extend 

beyond ______, 2026.  Interest on the interfund loan shall be at the rate of 3.3% per annum. 

 

Section 2.  Severability:  If any section, sentence, clause, or phrase of this Resolution 

should be held to be invalid or unconstitutional by a court of competent jurisdiction, such 

invalidity or unconstitutionality shall not affect the validity or constitutionality of any other 

section, sentence, clause, or phrase of this Resolution. 

Section 3.  Repealer:  All ordinances and resolutions, laws, regulations, guidelines, or 

policies, or parts thereof in conflict with this Resolution are, to the extent of said conflict, 

hereby repealed. 

Section 4.  Effect:  This Resolution shall be in full force and effect from upon adoption 

by the Council. 

PASSED BY THE COUNCIL OF THE CITY OF MILLWOOD THIS 10TH DAY OF 

FEBRUARY . 

 

______________________________ 

SHAWNA BEESE, MAYOR 

Attest: 

 

__________________________ 

__________________________, 

CITY CLERK 
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City Council Regular Meeting Minutes 

Tuesday, March 10, 2026 at 6:00 PM 

9103 E Frederick Ave. 

www.youtube.com/@cityofmillwood 

2026 Strategic Theme: “Our Future. Our Water.” 

1. CALL TO ORDER & ROLL CALL

Mayor Beese called the Regular City Council Meeting to order at 6:00 pm. A quorum was present.

PRESENT

Mayor Shawna Beese

Council Member Shaun Culler
Council Member Dan Sander
Council Member Kelly Stravens
Council Member Andy Van Hees
Council Member Tina Seifert

2. PLEDGE OF ALLEGIANCE

3. APPROVAL OF MEETING AGENDA

Mayor Beese suggested moving the Executive Session to the end of the meeting agenda with no
actions anticipated.

Motion made by Council Member Culler to approve the agenda as amended with the Executive
Session moved to the end of meeting agenda, Seconded by Council Member Stravens.

Voting Yea: Council Member Seifert, Council Member Culler, Council Member Sander, Council
Member Stravens, Council Member Van Hees.

4. LOCAL AGENCY REPORTS/PRESENTATIONS

a. Spokane Conservation District - Vicki Carter and Kohl LeRoy

Vicki Carter presented the 2027 Rates and Charges Update slideshow from Spokane
Conservation District.

5. OTHER PRESENTATIONS

6. PUBLIC COMMENTS CONCERNING ACTION ITEMS

In compliance with the requirements of the Washington State Open Public Meetings Act (OPMA)
the City accepts public comments concerning agenda items proposed for final action by the City
Council (“Action Items”). Written public comments are accepted up to 24 hours prior to this meeting
by (1) USPS mail to: City of Millwood, 9103 E Frederick Avenue, Millwood, WA 99206; (2)
electronic mail to comments@millwoodwa.us, or; (3) direct at City Hall. All received comments are
distributed to the City Council, Mayor, and City Staff prior to this meeting for review and
consideration before action.

There were no comments concerning action items.
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7. EXECUTIVE SESSION (if necessary)

Moved to after Council Remarks.

Mr. Werst announced that the Millwood City Council would convene to Executive session pursuant
to RCW 24.30.110(1)(i)(iii)(g) for 10 minutes upon the commencement of the executive session to
evaluate the qualifications of an applicant for public employment or review the performance of a
public employee, as well as to discuss potential litigation, legal risks, or potential financial risk of a
proposed action of the City. Mr. Werst reported no action will be asked of the council upon
conclusion of the executive session.

The Executive Session began at 6:58 pm and ended at 7:08 pm. There were no extensions and no
action was taken.

8. ACTION ITEMS FOR FIRST READING

There were no Action Items for first reading.

9. ACTION ITEMS FOR CONSIDERATION

a. Consent Agenda

(1) February 2026 City Council Regular Meeting Minutes, (2) February 2026 Check Register,
(3) February 2026 Treasures Report, (4) January 2026 Check Register, (5) January 2026
Treasures Report, (6) December 2025 Check Register, and (7) December 2025 Treasurers
Report.

Motion made by Council Member Sander, Seconded by Council Member Stravens to approve 
the consent as presented.  

Voting Yea: Council Member Seifert, Council Member Culler, Council Member Sander, Council 
Member Stravens, Council Member Van Hees.  

b. PUBLIC HEARING - ORDINANCE #558 -2026 Comprehensive Plan Periodic Update Part 2 -
Exhibit A

Mayor Beese presented Ms. Tainio's statement for council in her absence. Ms. Tainio's
statement discussed Ordinance #558 the 2026 Comprehensive plan presented for final
adoption with Option 3 adds the climate element and on housing paragraph, only one external
request during the 60-day review to reference the 2022 climate resilience policy.

Mr. Werst opened the public hearing on Ordinance #558 at 6:23 pm at the direction of Mayor
Beese. No testimony was given. Mr. Werst closed the public hearing at 6:24pm.

Mayor Beese requested clarification from Mr. Werst on Ordinance approval based on adoption
of non-substantial correction. Mr. Werst clarified approval subject to any type of corrections
that are non-substantially different.

Motion made by Council Member Sander, Seconded by Council Member Stravens to approve
Ordinance #558 Comprehensive Plan Periodic Update with non-substantive Scrivner changes
provided by Council Member Seifert.

Voting Yea: Council Member Seifert, Council Member Culler, Council Member Van Hees,
Council Member Sander, Council Member Stravens.

10. REPORTS (no action)

a. Treasurer - Lynn Scharff

Preliminary Treasurer's Report

Ms. Scharff reported to Council the treasurer's reports and check registers for December,
January and February included in packet with updated 13th Month entries. Ms. Scharff
reported bringing forward December did not include 13th Month entries adding $200,000 into
that time period, Mrs. Scharff requested council's re-approval.
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Ms. Scharff reported reimbursements received the first week of March including $150,000 from 
Wash DOT along with $600,000 from TIB, allowing to start paying off the interfund loan. Ms. 
Scharff reported outstanding reimbursement of $1 million from Wash DOT, with hopes of 
receiving by the end of March.  

Ms. Scharff reported working on fund balances to ensure correct categorization, new 
expenditure and check procedure developed with Mayor Beese for double approval to ensure 
spending is reasonable.  

Ms. Scharff reported her last day with the City will be March 19th, 2026, thanking Council and 
wished all the best for the City of Millwood.  

b. Clerk/Public Records and Code Enforcement – Bridget Gill

Ms. Gill reported maintaining daily office operations, preparing agenda, packets and minutes
with assistance of clerk advisor Ms. Roderick. Ms. Gill reported hiring temporary 90-day admin
assistant Sophie to provide immediate relief for front end operations and Full-time admin
assistant Josh starting March 16th, 2026.

Ms. Gill reported upcoming meeting with Necia, with Welsh Comer, to update water sewer
rates for March Bills to be issued April 5, 2026. Ms. Gill reported Casey Parr with SVFD is
investigating a Code enforcement violation with the railings installed at Safeway, the city
requires no action due to contract with Spokane Valley for permits and inspections.

c. Facilities - Kyle Schiewe

Mr. Schiewe reported contract with Vertical Options finalized after approval last month,
preparing new bid tab for City Hall HVAC systems for services and maintenance.

Mr. Schiewe reported a vehicle drove through Ballard at the end of Frederic trailhead
proceeding to the Trent Overpass and destroyed the gate fencing, Idaho Fence quote was
obtained and repairs completed, the Ballard the City was able to repair with no additional
costs.

Mr. Schiewe reported the South end FDR project is in progress with plans returned with notes
by TIV, a bid is expected by end of month, with no groundbreaking until after school summer
break. Mr. Schiewe plans public outreach will be implemented for the South end project,
including liaison for communication with the community.

d. Utilities - Matt Erdahl

Mr. Erdahl reported all routine water samples came back good this month. Mr. Erdahl reported
attending the truck rodeo last month with Mr. Noack, they will be attending the SRC 4
conference at Whitworth this month.

Mr. Erdahl reported one pump at Lift Station 3 has been tripping the breaker a few times,
possible replacement needed if continued, an extra pump is available in the shop.

e. Planning - Amanda Tainio - Upward 7 Consulting

Ms. Tainio was absent.

f. Legal - Brian Werst - Witherspoon Brajcich McPhee, PLLC

Mr. Werst reported himself and Ms. Kotkin working on assisting Ms. Gill with ongoing public
records matters. Mr. Werst reported bringing an Open Government meeting next month to
Council.

g. Mayor - Shawna Beese

Mayor Beese reported staffing improvements focusing on stabilizing within the City, with a
permeant full-time administrative assistant starting on March 16th, and additionally a
temporary admin assistant brought on to relive immediate workload pressures. Mayor Beese
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reported interviewing treasurer candidates with Council Member Seifert and Ms. Gill, 
producing a successful candidate pending background check.  

Mayor Beese reported Planning Commission and Historic Preservation Commission 
vacancies, with plans on meeting individually with Chairman Ankney and Commissioner Major. 
Mayor Beese discussed Barba St. Clair resignation, thanking Ms. St. Clair for her long-
standing commitment and significant contribution to the City's Historic preservation efforts.    

Mayor Beese discussed upcoming Special Meetings including Open Government Training 
April 14th at 5:00pm, inviting Council, Planning Commission and Historic Preservation 
Commission. Mayor Beese announced a joint meeting on June 19th, 2026, for Council and 
Planning Commission with Ms. Tainio to present key components on the Comprehensive 
Plan.  

Mayor Beese reported potential installation of a Flock Camera by Spokane County Sheriff's 
Department, Mayor Beese emphasized the importance of community input before council with 
possibility of future public hearings.  

Mayor Beese reported first Public Works Committee meeting with discussions regarding the 
Water Capital Improvement Plan along with Water and Sewer 2026 rates.  

11. COUNCIL INFORMATION (no action or discussion)

Council Member Sander requested clarification from Mayor Beese regarding the Flock camera.

Mayor Beese explained the Flock camera functions as a law-enforcement tool and once permitted
for installation it cannot be easily removed. Council Member Culler explained the Flock camera is
an automated license plate reader that records every license plate that passes through.

Mayor Beese discussed requesting a presentation to Council with recommendation of public
comments.

12. PUBLIC REMARKS

Public Remarks are an opportunity for citizens to address the Council, either in-person or by
submitting their remarks to remarks@millwoodwa.us. We ask that in-person speakers limit
themselves to two minutes and follow the Citizen Participation Guidelines Policy as posted on the
City of Millwood website www.millwoodwa.us/government#CityCouncil or available at City Hall prior
to this meeting.

Kay Boone, 2609 N Bessie Rd, spoke in support of public discussions regarding potential
installation of a flock camera emphasizing the need for community transparency.

Todd Beese, E 86th South Riverway, stated support in Kay Boone's remark, provided
announcements about local events including a St. Patrick's themed activity called "Shamrocks and
Seedlings" at the Lodge. Mr. Beese mentioned Stockwell's will be expanding hours and introducing
new specials.

John Reidburn, 3208 North Sargent, raised concerns about motorcycles and minibikes causing
disturbances and safety issues in residential areas. Mr. Reidburn expressed frustration with the
lack of action from law enforcement regarding incidents and stressed the need for the City to
address public safety.

13. COUNCIL REMARKS

Council Member Seifert thanked staff and involvement with interview process for a new treasurer,
commented on community discussion on temporary speed bumps asking council on future
installation plans.

Council Member Culler discussed updates from the last Finance Committee meeting with Matt
Gillis, from Welch Comer, commenting on a new policy being developed in streamlining the
reimbursement process for the City.
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Council Member Van Hees thanked council, commented on attending the SWAC meeting with 
Mayor Beese, moving forward with the Solid Waste Advisory Committee, and updated that next 
Council Meeting he will be attending remotely due to work travel.  

Council Member Sander thanked Ms. Scharff for her time with the City, commented on the speed 
bumps solving the issue of speeding vehicles. 

Council Member Stravens thanked staff. 

14. ANNOUNCEMENTS

No announcements were made.

15. SET NEXT MEETING - April 14th, 2026 @6:00 PM

April 14th, 2026 at 6:00pm

a. Special Meeting Open Government Training April 14th, 2026 at 5:00 pm

16. ADJOURNMENT

Mayor Beese gave an update on Coffee with the Mayor held March 11, 2026 at 8:00am and
10:30am.

Motion made by Council Member Van Hees, Seconded by Council Member Stravens to adjourn
the City Council Meeting at 7:08 pm

Voting Yea: Council Member Seifert, Council Member Culler, Council Member Sander, Council
Member Stravens, Council Member Van Hees.
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c! 9103 E. Frederick Ave • Millwood, WA. 99206 • 509.924.0960 • www.millwoodwa.us 

WHEREAS 

WHEREAS 

WHEREAS 

WHEREAS 

WHEREAS 

WHEREAS 

WHEREAS 

WHEREAS 

NOW, THEREFORE, 

FURTHER, 

DATED THIS 

ce\e 
Arfio 

PROCLAMATION 

in 1872, the Nebraska Board of Agriculture established a special day to 
be set aside for the planting of trees, and 

this holiday, called Arbor Day , was first observed with the planting of 
more than a million trees in Nebraska, and 

Arbor Day is now observed throughout the nation and the world, and 

trees can be a solution to combating climate change by reducing the 
erosion of our precious topsoil by wind and water, cutting heating and 

cooling costs, moderating the temperature, cleaning the air, producing 
life-giving oxygen, and providing habitat for wildlife, and 

trees are a renewable resource giving us paper, wood for our homes, 
fuel for our fires, and countless other wood products, and 

trees in our city increase prope11y values, enhance the economic vitality 
of business areas, and beautify our community, and 

trees - wherever they are planted - are a source of joy and spiritual 
renewal. 

I, Shawna Beese, Mayor of the City of Millwood, do hereby proclaim 

Friday, April 24, 2026, as Arbor Day 

In the City of Millwood, and I urge all citizens to celebrate Arbor Day 

and to support efforts to protect our trees and woodlands, and; 

I urge all citizens to plant trees to enrich our environment and lives, and 

promote the well-being of this and future generations. 

24th Day of April , 2026

_____________________________________
Shawna Beese , Mayor
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9116 E. Sprague Ave. #439, Spokane Valley, WA 99206-3601                           Page 1 of 2 
Phone: 509-216-0500 | Upward7@outlook.com 

Amanda Tainio, Principal 

April 7, 2026 

Memo To: Millwood City Council 

RE: March 2026 Planning Report 
 
Here is a summary of the planning activities for the month of March 2026: 

• Permit/license/land use application review and processing: 

o 9714 E. Dalton - Fence Permit 

o 8921 E. Euclid (MW-2025-0011) - Mixed-Use Building v3 Approval 

o 2702 N. Sipple - shop addition site plan review approval issuance 

o Misc. zoning reviews / information / other jurisdiction SEPA reviews / staff assistance 

• 2026 Periodic Update 

o 3/4/26 Planning Technical Advisory Committee (PTAC) Meeting  

o Millwood Comprehensive Plan Periodic Update (Part 2) - Ordinance 558 & Exhibit A Adoption 
3/12/26 / Finalization 

o Countywide Planning Policies Review for Proposed Modification - Homeownership  

o 3/18/26 Steering Committee of Elected Officials (SCEO) Meeting 

o 3/30/26 Planning Technical Advisory Committee (PTAC) - City Representative Meeting  

o Community / agency engagement & webpage updates 

o Millwood Municipal Code proposed modifications 

o 3/31/26 Special Planning Commission Meeting - Periodic Update Development Regulations Review  

 Review Existing vs. Proposed Review Processes Presentation 

 Ch. 17.06, Table of Permitted Uses (3/23/26) 

 Ch. 17.08 to 17.18, Residential Zones (3/23/26) 

 Ch. 17.20 to 17.36, Commercial Industrial Public Zones (3/23/26) 

 Ch. 17.38, General Provisions (2/19/26) 

 Title 17 Appendix A, Definitions (2/19/26) 

 Ch. 17.42, Wireless Communication Facilities (3/23/26) - added due to Table of Permitted 
Uses update for C-2 antennas)  
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9116 E. Sprague Ave. #439, Spokane Valley, WA 99206-3601                           Page 2 of 2 
Phone: 509-216-0500 | Upward7@outlook.com 

Amanda Tainio, Principal 

o 4/22/26 Special Planning Commission Meeting Notice   

 

With best regards,  

Amanda Tainio 
Millwood Contract City Planner 
planner@millwoodwa.us 
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March 26, 2026 
 
 
Millwood City Council 
Kyle Schiewe, Public Works Director 
Mayor Shawna Beese 
City of Millwood 
9103 E Frederick Ave 
Spokane, WA 99206 
 
Hello! 
 
The Millwood Neighborhood Advocates have talked to some of the citizens who live on 
East Empire close to Fowler & Empire where the temporary speed bumps were placed 
last year.  Out of the twelve residences in that area that were asked, ten of them replied 
that they would like those speed bumps reinstalled for Spring through Fall to stop 
people from running the stop signs.  
 
We had one citizen who lives between Davis and Butler express their interest to have a 
set of temporary speed bumps put in between Davis and Butler. Unless another set of 
double humps can be installed. When the cars head East, many of them will hit the gas 
once they are over that last set of double humps in front of 10306 E. Empire Avenue.    
 
Some vehicles are able to fly over the double humps at 10306 E. Empire well over 25 
mph.  Just must be the way their suspension is set up.  The DeMent’s, who live at this 
address, have witnessed it numerous times. 
 
We request that the Sheriff come down this way a little more often to see the vehicles 
speeding between all the double humps.  
 
Also, once they get the roundabout open off Trent and the Pines Rd area, we will have 
more traffic down Empire. We need as much traffic calming in place as possible. 
 
If you want signatures and addresses of the neighbors asked, we are happy to get 
those for you. 
 
Respectfully, 
 
Millwood Neighborhood Advocates 
 
Millwood Neighborhood Advocates 
Contact Number: 509-928-4677 
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