
 

City Council Regular Meeting Agenda 

Tuesday, April 08, 2025 at 6:00 PM 

9103 E Frederick Ave. 

www.youtube.com/@cityofmillwood 

 

1. CALL TO ORDER & ROLL CALL 

2. PLEDGE OF ALLEGIANCE 

3. APPROVAL OF MEETING AGENDA 

4. LOCAL AGENCY REPORTS/PRESENTATIONS 

5. OTHER PRESENTATIONS 

6. PUBLIC COMMENTS CONCERNING ACTION ITEMS 

In compliance with the requirements of the Washington State Open Public Meetings Act (OPMA) 
the City accepts public comments concerning agenda items proposed for final action by the City 
Council (“Action Items”). Written public comments are accepted up to 24 hours prior to this meeting 
by (1) USPS mail to: City of Millwood, 9103 E Frederick Avenue, Millwood, WA 99206; (2) 
electronic mail to comments@millwoodwa.us, or; (3) direct at City Hall. All received comments are 
distributed to the City Council, Mayor, and City Staff prior to this meeting for review and 
consideration before action. 

7. EXECUTIVE SESSION (if necessary) 

8. ACTION ITEMS FOR FIRST READING 

a. Professional Services Agreement - WSDOT Local Agency A&E Professional Services 
Consultant Agreement - Welch-Comer Bid & Construction Services, Argonne Project 
(Consideration Requested) 

b. Special Event Permit Application - West Valley Education Foundation 

c. RESOLUTION 2025-03 Aquifer Protection Area -2025 Ballot Measure (Consideration 
Requested)  

d. RESOLUTION 2025-04 Historic Preservation Commission Meeting Schedule 

9. ACTION ITEMS FOR CONSIDERATION  

a. Consent Agenda 

(1) March 11, 2025 City Council Regular Meeting Minutes, (2) March 18, 2025 City Council 
Special Meeting Minutes, (3) March 26, 2025 City Council Special Meeting Minutes, (4) March 
2025 Treasurer's Report, (5) March 2025 Claims, (6) March 2025 Payroll and (7) Historic 
Preservation Commission Chair Kris Major submits Colleen Kirsten and Alex Brannin for 
reappointment to the Historic Preservation Commission. 

b. Special Event Permit Application - Millwood Farmers Market 2025 

c. Empire Traffic Calming  

1



d. ORDINANCE #544 Section 17.04/17.040.35 (Adoption by Reference) Spokane Co. Off-Street 
Parking & Loading Standards 

10. REPORTS (no action) 

a. Treasurer - Debb Matkin 

b. Clerk/Public Records and Code Enforcement – Lisa Cassels 

c. Public Works - Kyle Schiewe 

d. Utilities - Matt Erdahl 

e. Planning - Amanda Tainio - Upward 7 Consulting 

f. Legal - Brian Werst - Witherspoon Brajcich McPhee, PLLC 

g. Mayor - Kevin Freeman  

11. COUNCIL INFORMATION (no action or discussion) 

a. SCSO - Intelligence Report - February 2025 

b. Deputy Ball Report - Jan/Feb 2025 

12. PUBLIC REMARKS 

Public Remarks are an opportunity for citizens to address the Council, either in-person or by 
submitting their remarks to remarks@millwoodwa.us. We ask that in-person speakers limit 
themselves to two minutes and follow the Citizen Participation Guidelines Policy as posted on the 
City of Millwood website www.millwoodwa.us/government#CityCouncil or available at City Hall prior 
to this meeting. 

13. COUNCIL REMARKS 

14. ANNOUNCEMENTS 

15. SET NEXT MEETING - City Council Regular Meeting - May 13, 2025 at 6:00 pm. 

16. ADJOURNMENT 
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File Attachments for Item:

a. Professional Services Agreement - WSDOT Local Agency A&E Professional Services Consultant 

Agreement - Welch-Comer Bid & Construction Services, Argonne Project (Consideration Requested)
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TOOLE DESIGN GROUP, LLC 

SCOPE OF SERVICES 

FOR  

ARGONNE ROAD, EMPIRE TO LIBERTY CONGESTION RELIEF 

 

Scope of Services 

Provide technical guidance to Welch Comer and/or the City of Millwood on an as-

needed basis.  Assistance will be conveyed through emails, phone calls, and video 

conferences. 

Assumptions: No travel is anticipated. 
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CONSULTANT NAME:  Welch Comer Engineers
PROJECT NAME:  Argonne Road
PROJECT NUMBER:

A.  SUMMARY ESTIMATED MAN-HOUR COSTS
Current Raw Labor

Labor Code Initials Man-Days Man-Hrs  Hrly Rate Cost
12 M. Gillis Principal Engineer I 40 = 322.50 @ $100.96 = 32,559.60$            
13 R. Twardowski Construction Services Manager 36 = 289.50 @ $74.52 = 21,573.54$            
28 A. Dorsey 8 = 65.00 @ $62.31 = 4,050.15$              

23 C. Hodgson 66 = 526.25 @ $47.00 = 24,733.75$            
43 E. Durpos 117 = 938.25 @ $40.10 = 37,623.83$            
53 M. Hathaway 2 = 15.00 @ $76.92 = 1,153.80$              
55 T. White 5 = 40.00 @ $62.50 = 2,500.00$              
65 R. Rojas 22 = 172.00 @ $37.00 = 6,364.00$              
82 J. Lockhart 6 = 48.00 @ $38.00 = 1,824.00$              
85 L. Turner 57 = 458.25 @ $37.50 = 17,184.38$            

TOTAL RAW LABOR COSTS: 149,567.04$        

B.  PAYROLL, FRINGE BENEFIT COSTS & OVERHEAD
Total Raw Labor Cost    Approved Home Rate

X 163.47% = 182,993.57$        

Total Raw Labor Cost    Approved Field Rate
X 82.28% = 30,956.88$          

 

C.  NET FEE
Total Raw Labor NET FEE

X 31.2% = 46,664.92$          

D.  OUT-OF-POCKET EXPENSE SUMMARY
Unit Estimated
Cost Expense

1 1000 @ 0.700$         = 700$                      
2 @ -$            = -$                       
3 1 @ $4,511.25 = 4,511$                   
4 60 @ 70.00$         = 4,200$                   

9,411.25$              

E.  SUBCONSULTANTS
Est. Expense

1 = 77,312.03$            
2 = 14,815.00$            

92,127.03$          

511,720$             

 Amount

37,623.83$                                          

149,567.04$                                        

Estimated

CAD Tech IV
Sr. Project Admin

TOTAL       =

TOTAL ESTIMATED EXPENSE:

Toole Design Group

Travel Expense - Mileage
Reproductions 
Inspection Staff Overtime
GPS

Strata

TOTAL ESTIMATED EXPENSE:

111,943.22$                                        

WELCH COMER MANHOUR ESTIMATE SUMMARY

Classification

Engineer VI

Engineer IV

P.L.S. II
Survey Manager
Sr. Engr Tech III

Survey Tech I

1
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June 28, 2024

Strata, Inc.
8653 W Hackmore Drive
Boise, ID 83709

Subject: Acceptance FYE 2023 ICR – CPA Report

Dear Jed Lloyd:

We have accepted your firm’s FYE 2023 Indirect Cost Rate (ICR) of 194.68% based on the 
“Independent CPA Report” prepared by Tarter & Associates, P.A.. This rate will be applicable for 
WSDOT Agreements and Local Agency Contracts in Washington only. This rate may be subject 
to additional review if considered necessary by WSDOT. Your ICR must be updated on an annual 
basis.  

Costs billed to agreements/contracts will still be subject to audit of actual costs, based on the terms 
and conditions of the respective agreement/contract.

This was not a cognizant review.  Any other entity contracting with the firm is responsible for 
determining the acceptability of the ICR.

If you have any questions, feel free to contact our office at (360) 704-6397 or via email 
consultantrates@wsdot.wa.gov.

Regards,

SCHATZIE HARVEY, CPA
Contract Services Manager

SH: BJO
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March 10, 2025

Welch Comer Engineers
330 E Lakeside Ave, Ste 101
Coeur d'Alene, ID 83814

Effective DateCertified WageName

$               48.16Civil Engineer 3Steve Litalien
$               86.15DirectorPaxton Anderson*
$               28.62Transportation Tech 2

Isaac Rede*
Engineering Technician 

$               60.09Supervisor

Bonnie Nelson
Engineering Technician 

$               40.00Lead

$               45.48Transportation Tech 3Benjamin Thompson
$               34.98Administrative Assistant 5Kristy-Lee Hagle

The undersigned hereby certifies the above labor rates are true and correct as of  03/10/2025.
*  Prorated hourly rates for salary personnel.

Certified by:
Controller

CERTIFIED WAGE RATE TABLE

PROJECT: ARGONNE ROAD WIDENING

8653 West Hackamore Drive, Boise, Idaho  83709    Phone 208.376.8200    Fax 208.376.8201
www.stratageotech.com

Rhys Brockett
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July 31, 2024

Toole Design Group, LLC
8484 Georgia A venue, Suite 800 
Silver Springs, MD 2091

Subject: Acceptance FYE 2023 ICR – CPA Report

Dear Julie Albright:

We have accepted your firm’s FYE 2023 Indirect Cost Rate (ICR) of 175.56% of direct labor (rate 
includes 0.10% Facilities Capital Cost of Money) based on the “Independent CPA Report” 
prepared by Withum Smith & Brown, PC. This rate will be applicable for WSDOT Agreements 
and Local Agency Contracts in Washington only. This rate may be subject to additional review if 
considered necessary by WSDOT. Your ICR must be updated on an annual basis.  

Costs billed to agreements/contracts will still be subject to audit of actual costs, based on the terms 
and conditions of the respective agreement/contract.

This was not a cognizant review.  Any other entity contracting with the firm is responsible for 
determining the acceptability of the ICR.

If you have any questions, feel free to contact our office at (360) 704-6397 or via email 
consultantrates@wsdot.wa.gov.

Regards,

SCHATZIE HARVEY, CPA
Contract Services Manager

SH:kb

43

Section 8, Item a.

lspencer
Text Box
EXHIBIT E-2



CONSULTANT NAME:  Toole Design Group
PROJECT NAME:  Argonne Widening
PROJECT NUMBER:

A.  SUMMARY ESTIMATED MAN-HOUR COSTS
Current Raw Labor

Labor Code Initials Man-Days Man-Hrs  Hrly Rate Cost
A Dorsey 6.25 = 50.00 @ $86.54 = 4,327.00$              
D DeKoekkoek 0.75 = 6.00 @ $83.75 = 502.50$                 

TOTAL RAW LABOR COSTS: 4,829.50$            

B.  PAYROLL, FRINGE BENEFIT COSTS & OVERHEAD
Total Raw Labor Cost    Approved Home Rate

X 175.56% = 8,478.67$            

Total Raw Labor Cost    Approved Field Rate
X = -$                    

 

C.  NET FEE
Total Raw Labor & Overhead Cost    NET FEE

X 31.2% = 1,506.80$            

D.  OUT-OF-POCKET EXPENSE SUMMARY
Unit Estimated
Cost Expense

1 @ -$            = -$                       
2 @ -$            = -$                       
3 @ -$            = -$                       
4 @ -$            = -$                       

-$                       

E.  SUBCONSULTANTS
Est. Expense

1 = -$                       
2 = -$                       

-$                    

14,815.00$          

4,829.50$                       

WELCH COMER MANHOUR ESTIMATE SUMMARY

Classification
Principal Engineer
Office Director

Estimated

TOTAL       =

TOTAL ESTIMATED EXPENSE:

Travel Expense - Mileage
Reproductions 
Mail/Postage/Delivery Fees
GPS

TOTAL ESTIMATED EXPENSE:

4,829.50$                       

 Amount

1
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File Attachments for Item:

b. Special Event Permit Application - West Valley Education Foundation
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File Attachments for Item:

c. RESOLUTION 2025-03 Aquifer Protection Area -2025 Ballot Measure (Consideration Requested)
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CITY OF MILLWOOD 
 
RESOLUTION 2025-03                          APRIL 8, 2025 

1 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF MILLWOOD, 

WASHINGTON, AUTHORIZING THE INCLUSION OF THE MUNICIPAL 

BOUNDARIES OF THE CITY OF MILLWOOD WITHIN AN AQUIFER 

PROTECTION AREA, AND PROVIDING FOR OTHER MATTERS RELATED 

THERETO 

 

WHEREAS, the City of Millwood (the "City"), Spokane County, Washington is a 
non­charter code city, by virtue of the Constitution and the laws of the State of 
Washington; and 
 
WHEREAS, pursuant to Chapter 35A.11 RCW, the City Council (the “City Council”) may 
adopt and enforce resolutions of all kinds, relating to and regulating its local or municipal 
affairs and appropriate to the good government of the City; and  
 
WHEREAS, pursuant to chapter 36.36 RCW, the Washington State Legislature provided 
for the creation of Aquifer Protection Areas to finance the protection, preservation, and 
rehabilitation of subterranean water: and 
 
WHEREAS, pursuant to RCW 36.36.020, an Aquifer Protection Area may include territory 
located within a city or town with the approval of said municipality's governing body; and 
 
WHEREAS, the City is located above the Spokane Valley – Rathdrum Prairie (SVRP) 
Aquifer. The SVRP Aquifer is designated by the U.S. EPA as a “Sole-Source Aquifer” 
under Section 1424(e) of the Safe Drinking Water Act; and 
 
WHEREAS, all water for the City’s public water supply system is derived from the SVRP 
Aquifer; and 
 
WHEREAS, in 1985, the Board of County Commissioners of Spokane County placed a 
ballot measure before the electors to create the Spokane Aquifer Protection Area ("APA") 
for a 20-year time frame and established certain APA fees for such 20-year time frame, 
with the City (formerly Town of Millwood) included within the boundaries of the APA; and 
 
WHEREAS. in 1985, the voters overwhelmingly approved the ballot measure to create 
the APA. and corresponding APA fees. and the APA was established by Spokane 
County Ordinance 85-0641, with a sunset date of December 31, 2005; and 
 
WHEREAS, in 2004, the Board of Commissioners of Spokane County, proposed a ballot 
measure to reauthorize the APA. and the Council passed Resolution 04-02, approving 
the inclusion of the municipal boundaries of the City (formerly Town of Millwood) within 
the boundaries of the reauthorized APA; and 
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CITY OF MILLWOOD 
 
RESOLUTION 2025-03                          APRIL 8, 2025 

2 

WHEREAS, on November 2, 2004, voters within the boundaries of the proposed 
reauthorized APA approved the ballot measure to reauthorize the APA, including the City 
boundaries, for a period of time from January 1, 2006, through December 31, 2025; and 
 
WHEREAS. the Spokane region has implemented a number of programs and measures 
during the current APA reauthorization that have served to protect and improve the water 
quality of the Spokane Aquifer with Aquifer Protection fees generated through the APA; 
and 
 
WHEREAS, the Board of Spokane County Commissioners desires to place a ballot 
measure before the electors to reauthorize the APA, and the corresponding APA fees, 
for an additional twenty (20) year time frame, to allow for the continued progress toward 
the protection of the Spokane Aquifer; and 
 
WHEREAS, for the purposes of the ballot measure to reauthorize the APA and 
corresponding APA fees, the City Council believes it is in the best interest to approve the 
inclusion of the City municipal boundaries within the proposed reauthorized Spokane 
Aquifer Protection Area, subject to renewal or negotiation of any agreements between 
City and Spokane County in furtherance of or pursuant to chapter 36.36 RCW, if any; 
and 
 
NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF MILLWOOD, 
WASHINGTON, HEREBY RESOLVES AS FOLLOWS: 
 
Section 1. Incorporation of Recitals:  The recitals set forth herein are hereby 
incorporated as a part of this Resolution. 
 
Section 2.  Authorization for Inclusion in Municipal Boundaries: The City Council, 
as authorized by chapter 36.36 RCW, does hereby conditionally approve  the inclusion of 
its municipal boundaries within the boundaries of the proposed reauthorized Spokane 
Aquifer Protection Area. In making the decision, the Council understands that this action 
will enable the Spokane County Board of Commissioners to place the reauthorization of 
the Spokane Aquifer Protection Area and corresponding fee before the electors.  In taking 
this action, the City Council is not taking a position in support or opposition to any ballot 
measure which may be submitted to the electors by the Spokane County Board 
Commissioners to reauthorize the Aquifer Protection Area and collecting the 
corresponding fee. Such action can only be taken consistent with the provisions of RCW 
42.17.130. 
 
Section 3. Severability:  If any section, sentence, clause, or phrase of this Resolution 
should be held to be invalid or unconstitutional by a court of competent jurisdiction, such 
invalidity or unconstitutionality shall not affect the validity or constitutionality of any other 
section, sentence, clause or phrase of this Resolution. 
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CITY OF MILLWOOD 
 
RESOLUTION 2025-03                          APRIL 8, 2025 

3 

 
Section 4.   Repealer:  All resolutions, laws, and regulations, or parts thereof in conflict 
with this resolution are, to the extent of said conflict, hereby repealed. 
 
Section 5.   Effect:  This Resolution shall be in full force and effect from and after its 
adoption by the Council. 
 
 
 

______________________________ 
KEVIN FREEMAN, MAYOR 
 

Attest: 
 
 
________________________ 
LISA CASSELS, CITY CLERK 
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d. RESOLUTION 2025-04 Historic Preservation Commission Meeting Schedule
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 CITY OF MILLWOOD 
 
RESOLUTION 2025-04                                                             _______________, 2025 
 

 

 

 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF MILLWOOD, 
WASHINGTON ADOPTING RULES OF PROCEDURE FOR THE 
HISTORIC PRESERVATION COMMISSION; AND PROVIDING FOR 
OTHER MATTERS PROPERLY RELATING THERETO. 

 

 
WHEREAS, the City of Millwood (the "City"), Spokane County, Washington is a 

non­ charter code city, by virtue of the Constitution and the laws of the State of 
Washington; and 

 
WHEREAS, the City adopted Ordinance 464 on August 12, 2014, creating the 

Millwood Historic Preservation Commission ("Commission"); and 
 
WHEREAS, state law provides certain property tax incentives for property 

owners under the Certified Local Government Program administered by the 
Washington State Department of Archaeology and Historic Preservation ("DAHP"); and 

 

WHEREAS, the adoption of Rules of Procedure for the Commission is a 
requirement for designation of the City as a Certified Local Government; and 

 
WHEREAS, the Commission has recommended approval of a draft Rules of 

Procedure meeting DAHP's requirements, a copy of which is attached hereto as 
Attachment 1. 

 
NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF MILLWOOD, 
WASHINGTON, HEREBY RESOLVES AS FOLLOWS: 

 
Section 1. Approval of Rules of Procedure: The Rules of Procedure for 

the Millwood Historic Preservation Commission contained in Attachment 1 attached 
hereto are hereby approved. 

 

Section 2. Severability: If any section, sentence, clause, or phrase of this 
Resolution should be held to be invalid or unconstitutional by a court of competent 
jurisdiction, such invalidity or unconstitutionality shall not affect the validity or 
constitutionality of any other section, sentence, clause or phrase of this Resolution. 

 
Section 3. Repeal: All ordinances and resolutions, laws, and regulations, or 

parts thereof in conflict with this Ordinance are, to the extent of said conflict, hereby 
repealed. 

 
Section 4.  Effective Date: This Resolution shall be in full force and effect 

upon adoption by the Council. 
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 CITY OF MILLWOOD 
 
RESOLUTION 2025-04                                                             _______________, 2025 
 

 

 

 
 
PASSED BY THE COUNCIL OF TIIE CITY OF MILLWOOD THIS _____ DAY OF 
________ 2025. 

 
 
 
 

______________________________ 
KEVIN FREEMAN, MAYOR 

Attest: 
 
 
 
________________________ 
LISA CASSELS, CITY CLERK 
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 CITY OF MILLWOOD 
 
RESOLUTION 2025-04                                                             _______________, 2025 
 

 

 

ATTACHMENT 1 
 

 
Millwood Historic Preservation Commission 

Rules of Procedure 

 

Introduction 

Rules of Procedure are intended to provide a format and guidance for the 

operations of the Historic Preservation Commission. The information is gathered 

in part from the historic preservation ordinance. It also gives the HPC an 

opportunity to elaborate on policies in the preservation ordinance. In the event 

of a conflict between these Rules and a city ordinance, the ordinance shall 

prevail. These Rules of Procedure are subject to approval by the City Council. 

Article I Organization and Meetings 

A) Creation. The Millwood Historic Preservation Commission 

("Commission") was created by Ordinance No. 464, codified in Chapter 15.22 of 

the Millwood Municipal Code. 

 

B) Purpose.  The purpose of this Commission is to provide for the 
identification, evaluation, designation, and protection of significant historic and 

prehistoric resources within the city of Millwood and preserve and rehabilitate 
eligible historic properties for future generations through special valuation, a 

property tax incentive, as provided in Chapter 84.26 RCW in order to: 

(1) safeguard the heritage of the community as represented by those 

buildings, objects, sites and structures which reflect significant elements of 

its history; 

(2) foster civic and neighborhood pride in the beauty and 

accomplishments of the past, and a sense of identity based on the 

community's history; 

(3) encourage the  stabilization  or  improvement  of the aesthetic 

and economic vitality and values of such sites, improvements and objects; 

(4) assist,  encourage  and  provide  incentives  to private owners 

for preservation, restoration, redevelopment and use of outstanding historic 

buildings, objects, sites and structures; and 

(5) promote and facilitate the conservation of valuable material 

and energy resources through ongoing use and maintenance of the existing 

built environment. 
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RESOLUTION 2025-04                                                             _______________, 2025 
 

 

C) Membership. The Historic Preservation Commission shall be organized in 
accordance with the following provisions. 

(1) The commission shall consist of no more than five (5) members 

appointed by the Mayor and confirmed by the City Council. All 

members of the commission shall have a demonstrated interest and/or 

competence in historic preservation and possess qualities of 

impartiality and broad judgment. 

 

(2) Members of the commission shall either be residents of the city of 

Millwood or own real property within the city of Millwood. 

 

(3) A minimum of two (2) positions on the commission shall be reserved 

for persons who have experience in identifying, evaluating, and 

protecting historic resources and are selected from among the 

disciplines of architecture, history, architectural history, planning, 

prehistoric and historic archaeology, folklore, cultural anthropology, 

curation, conservation, and landscape architecture, or related 

disciplines.  Any commission action that would otherwise be valid 

shall not be rendered invalid by the temporary vacancy of any or all 

of the two positions, unless the commission action is related to meeting 

Certified Local Government (CLG) responsibilities cited in the 

Certification Agreement between the Mayor and the State Historic 

Preservation Officer. Exception to the residency requirement in 

Subsection 15.22.040(2)(b) may be granted by the Mayor and 

confirmed by the City Council in order to provide for members of the 

commission from the necessary disciplines. 

(4) The original appointment of members to the commission shall be as 

follows: one (1) member for two (2) years, two (2) members for 

three (3) years; and two (2) members for four (4) years. Thereafter, 

appointments shall be made for a three (3) year term. Members may 

be appointed to successive terms. Vacancies shall be filled for the 

unexpired term in the same manner as the original appointment. 

Members may be removed by the Mayor with the approval of the 

City Council. 

(5) In making commission appointments, the Mayor may consider names 

submitted from any source, but the Mayor should notify history and 

community development related organizations of vacancies so that 

names of interested and qualified individuals may be submitted by 

such organizations for consideration, along with names from any 

other source. 

D) Duties and Responsibilities. The primary responsibilities of the Historic 

Preservation Commission are to identify and actively encourage the conservation 

of the city's historic resources by initiating and maintaining a register of historic 

places and reviewing proposed changes  to register  properties;  to  raise 
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RESOLUTION 2025-04                                                             _______________, 2025 
 

 

community awareness of the city's history and historic resources; and to serve as 

the city's primary resource in matters of history, historic planning, and preservation. 

In carrying out these responsibilities, the historic preservation commission shall 
engage in the following activities: 

(1) conduct and maintain a comprehensive inventory of historic 

resources within the boundaries of the city and adopt standards in its rules 

to guide this activity; 

(2) initiate and administer the Millwood Register of Historic Places 

as set forth in Section 15.22.050 and adopt standards in its rules to guide 

this activity; 

(3) review and make recommendations regarding proposals to 

construct, modify, remodel, move, demolish, or significantly affect 

properties or districts 

(4) n the register as provided in Section 15.22.060 and adopt standards in its 

rules to guide this review and the issuance of a Certificate of Alteration or 

Certificate of Demolition; 

(5) serve as the local review board for special property tax valuation in 

accordance with the provisions of Section 15.22.070 and adopt standards 

in its rules to guide this activity; 

(6) review nominations to the State and National Registers of 

Historic Places; 

(7) conduct and promote public educational and interpretive programs 

regarding historic and prehistoric resources, addressing such topics as 

maintenance and rehabilitation of historic properties to encourage 

appropriate use and preservation of historic resources and discourage the 

deterioration of historic properties due to neglect, abandonment, or other 

cause; 

(8) cooperate with federal, state, and other local government entities 

on matters that further historic preservation objectives in the community; 

(9) advise the Mayor and City Council on matters pertaining to 

history and historic preservation, including recommendations on land use, 

housing, and capital improvement proposals that may affect local historic 

resources, and communication about various federal, state, local or private 

funding sources available to promote historic preservation in the 

community; 

(10) officially recognize excellence in the rehabilitation of historic 

buildings, structures and sites, and new construction in historic areas, and 

encourage appropriate measures for such recognition; 

(11) conduct all commission meetings in compliance with Chapter 42.30 

RCW, Open Public Meetings Act, to provide for adequate public 

participation, and adopt standards in its rules to guide this action; and 
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RESOLUTION 2025-04                                                             _______________, 2025 
 

 

(12) perform such other duties and responsibilities as may be conferred 

by city ordinance or as directed by the City Council. 

 

E) Open Meetings –  

 

All meetings of the preservation commission shall be open to the public, 

except where otherwise provided by the Washington Open Public Meetings 

Act (Chapter 42.30 RCW). It is the intent of OPMA that the actions of the 

Commission be taken openly and that their deliberations be conducted 

openly. A meeting under OPMA takes place when a quorum of the 

Commission is present and takes "action." Action is defined very liberally to 

include discussions, deliberations, public testimony, review, evaluations and 

voting on motions related to matters which are, or will be, before the 

Commission. This applies as well to telephone conversations and electronic 

messages. Special meetings must be publicized as required by statute: 24 

hours' notice to members and the news media, and posted to the city's 

website and public notice boards. Executive sessions, in which the public are 

excluded, must comply with the state's strict rules on such meetings. 

 

F) Appearance of Fairness/Conflict of Interest Policy 

 

The general rule for Appearance of Fairness (Conflict of Interest) is that a 

municipal officer, including an appointed official serving on the Commission, 

shall not use his or her position to secure special privileges or exemptions for 

himself, herself or others. A "special privilege" relates to being allowed to do 

something that would otherwise be prohibited, or to being relieved from doing 

something that would be otherwise mandated. When in doubt, the city attorney 

should be consulted. It is not necessary that there be an actual conflict of interest, 

but merely an appearance of a conflict may be enough to call into question the 

Commissioner's participation in a matter. In the case of a possible appearance of 

fairness issue, the Commissioner should disclose the issue as early as possible. 

 

G) Meetings. 
 

(1) Regular Meetings - The regular meetings of the Commission shall be 

held at 62:00 p.m. on the third Thursdaysecond Monday of the month at 

the City Hall, provided that meetings may be held at some other 

convenient place if directed by the Chair in advance of the meeting. If a 

regularly scheduled meeting occurs on a legal holiday, the Chair may set 

an alternate day for the meeting. 

 

2. Special meetings - Special meetings of the preservation 

commission may be called at any time by the Chair. At least forty-

eight hours' notice of the time and place of special meetings shall be 

given to each member; provided that this requirement may be waived 
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by consent of all the members. The purpose of the special meeting 

must be stated in the notice. 

 

3. Cancellation - Whenever there is no business to be conducted, 

the Chair may dispense with a regular meeting by giving notice to all 

members not less than twenty-four hours prior to the time set for the 

meeting, provided that the Commission holds at least four meetings 

each year. 

 

4. Quorum - A quorum shall consist of a majority of the members. 

 

5. Agenda - The agenda for each meeting shall be prepared by staff 

at the direction of the Chair. The normal order of business at each 
meeting shall be: (1) call to order, (2) determination of quorum, (3) 

approval of the agenda, (4) approval of minutes of the previous meeting, 
(5) old business, (6) new business, (7) adjournment. 

 

6. Decisions - Decisions of the preservation commission shall be by 

a majority of those members present and voting, a quorum being present. 

Decisions may be made by voice vote unless any member requests a roll 

call vote. 

 

7. Public Comments - A time limit may be set by the preservation 

commission for the presentations or remarks of non-members. 

Rules of parliamentary procedure. The Commission shall follow Robert's 

Rules of Order. Exceptions to the Rules may be made by majority vote 

of the Commission. 

 

 H)  Minutes.  

 

The Commission shall keep minutes of its proceedings showing the action of the 

commission upon each matter. Such minutes shall include  the  names  of 

interested  persons  who provide comments regarding a matter under 

consideration and the respective position of each. In addition, the minutes shall 

document the commission's decisions and reference any conditions imposed by the 

commission. These minutes shall be .filed with the city clerk and shall be public 

records. 

  I.) Officers 

 

 a.  Chair - A Chair shall be elected by the members of the commission 

from among their membership for a one-year term, and shall be eligible 

for reelection. The Chair shall preside at all meetings and hearings. The 

Chair shall decide all points of order and procedure, subject to the historic 

preservation ordinance and any rules of procedure or guidelines adopted 
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by the preservation commission, unless directed otherwise by a majority 

of the members in session at the time. The Chair may discuss or vote on 

any matters before the body. In the event the Chair is unable to 

participate due to absence or a conflict of interest, the Commission shall 

elect an acting chair from among the members present. The acting chair 

shall have the same powers and duties as the Chair when acting in that 

capacity. If the position of the member elected as Chair becomes vacant 

before the end of the one-year term, a new Chair shall be elected from the 

membership to serve for the remainder of the unexpired term. 

b.  Secretary - The Secretary shall be the City Planner or his/her designee. 

The Secretary shall keep the minutes of the Commission's proceedings, 

prepare meeting agenda and notices, maintain the Commission's records, and 

provide other staff functions for the Commission. 

 

Article II  Inventory of Historic Resources 

The Commission will create a Millwood Inventory of Historic Places to list potentially 

significant historic resources. The following are criteria for inclusion of properties in the Inventory. 

Any building, structure, site, object or district may be placed on the Inventory if it is 

significantly associated with the history, architecture, archaeology, engineering, or cultural 

heritage of Millwood; has historical integrity; is at least 50 years old, or, if younger, 

possesses exceptional importance; and if it meets at least one of the following criteria: 

I. It is associated with events that have made a significant contribution to the 

broad patterns of national, state or local history. 

 

2. It embodies the distinctive architectural characteristics of a type, period, 

style, or method of construction, or represents a significant and 

distinguishable entity whose components may lack individual distinction.  

 

3. It is an outstanding work of a designer, builder or architect who has 

made a substantial contribution to the art. 

 

4. It exemplifies or reflects special elements of the City's cultural, special, 

economic, political, aesthetic, engineering or architectural history. 

 

5. It is associated with the lives of persons significant in national, state or 
local history. 

 

6. It is yielded or is likely to yield important archaeological information. 

 

7. It is a building or structure removed from its original location but which is 

significant primarily for architectural value, or which is the only surviving 

structure significantly associated with an historic person or event. 
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8. It is a birthplace or grave of an historical fixture of outstanding importance and 

is the only surviving structure or site associated with that person. 

 

9. It is a cemetery which derives its primary significance from age, from 

distinctive design features, or from association with historic events or cultural 

patterns. 

10. It is a reconstructed building that has been executed in a historically 

accurate manner on the original site. 

 

11. It is a creative and unique example of folk architecture and design created by 

persons not formally trained in the architectural or design professions, and 

which does not fit into formal architectural or historical categories. 

12. Anyone may recommend a property for inclusion in the Inventory 

Inventories should be completed using the Historic Place Inventory 

Form provided by DAHP. 

 

 

Article III Millwood Register of Historic Places (cf. 15.22.050) 

a. Criteria for Determining Designation in the Register. 

Any building, structure, site, object, or district may be designated for inclusion 

in the Millwood Register of Historic Places if it is significantly associated with 

the history, architecture, archaeology, engineering, or cultural heritage of the 

community; if it has integrity; is at least 50 years old, or is of lesser age and 

has exceptional importance; and if it falls in at least one of the following 

categories: 

i. is associated with events that have made a significant contribution to the 

broad patterns of national, state, or local history; 

ii. embodies the distinctive architectural characteristics of a type, period, 

style, or method of design or construction, or represents a significant and 

distinguishable entity whose components may lack individual distinction; 

iii. is an outstanding work of a designer, builder, or architect who has made 

a substantial contribution to the art; 

iv. exemplifies or reflects special elements of the city's cultural, special, 

economic, political, aesthetic, engineering, or architectural history; 

v. is associated with the lives of persons significant in national, state, or local 

history; 

vi. has yielded or may be likely to yield important archaeological 

information related to history or prehistory; 

vii. is a building or structure removed from its original location but which 
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is significant primarily for architectural value, or which is the only surviving 

structure significantly associated with an historic person or event; 

viii. is a birthplace or grave of an historical figure of outstanding importance and 

is the only surviving structure or site associated with that person; 

ix. is a cemetery which derives its primary significance from age, from 

distinctive design features, or from association with historic events, or 

cultural patterns; 

x is a reconstructed building that has been executed in an historically 

accurate manner on the original site; or 

xi is a creative and unique example of folk architecture and design 

created by persons not formally trained in the architectural or design 

professions, and which does not fit into formal architectural or historical 

categories. 

b. Process for Designating Properties or Districts to the Register. 

i.Any person may nominate a building, structure, site, object or district for 

inclusion in the Millwood Register of Historic Places. Members of the 

Historic Preservation Commission or the commission as a whole may 

generate nominations. In its nomination decision, the commission shall 

consider the Millwood inventory of historic resources and the city 

comprehensive plan. 

ii. In the case of individual properties, the nomination shall include the 

written consent of the owner(s) of the subject property. The nomination 

documentation shall also include the UTM reference and all features (interior 

and exterior) of principal structures and accessory buildings that contribute to 

its significance. 

iii. In the case of districts, the nomination shall include a description 

of the boundaries of the district; the characteristics of the district which 

justify its inclusion on the register; and a list of all properties including 

features, structures, sites, and objects which contribute to the significance of 

the district. The nomination documentation shall also include the written 

consent of all owner(s) of the subject property located within the proposed 

district. 

iv. The commission shall consider the nomination at a public meeting. Notice 

of the nomination shall be given to the public, the owner(s) of all properties 

that are the subject of the nomination and the authors of the nomination, 

if different, and lessees, if any, of any subject property, at least 30 days 

prior to the public meeting in accordance with rules established  by the 

commission  pursuant to Subsection 22.040(4). Such notice shall include 

publication in a newspaper of general circulation in the city and posting of the 

property. 

v. The Historic Preservation Commission shall consider the merits of 
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the nomination, according to the criteria in Subsection 15.22.050(1), and 

according to nomination review standards that may be established by the 

commission pursuant to Subsection 15.22.040(4). If the commission finds 

that the nominated property or district is eligible for the register, the 

commission shall list the property or district in the register.  The public, 

the authors of the nomination, and the owner(s) of the subject property(ies) 

shall be notified of the listing. 

c. Effects of Listing on the Register. 

(1) Listing on the Millwood Register of Historic Places is an honorary 

designation denoting significant association with the historic, 

archaeological, engineering, or cultural heritage of the community. 

Properties are listed individually or as located within an historic district. 

(2) Prior to the commencement of any work on an historic property 

as defined herein or any property located within an historic district as defined 

herein, excluding ordinary repair and maintenance and emergency measures 

defined in Section 15.22.030, the owner or his/her authorized agent shall 

request and receive a Certificate of Alteration.  Violation of this provision 

shall be grounds for the commission to review the historic property or historic 

district for removal from the Register. 

(3) Prior to whole or partial demolition of an historic property as defined 

herein or any property located within an historic district, the owner must 

request and receive a Certificate of Demolition. Violation of this provision 

shall be grounds for the commission to review the historic property or historic 

district for removal from the Register. 

(4) Once the city of Millwood is approved as a Certified Local 

Government, only historic properties listed on the Millwood Register of 

Historic Places are eligible for special tax valuation in accordance with 

the provisions of Section 15.22.070. 

d. Process for Removing Properties from the Register. In the event that any 

property or district is no longer deemed appropriate for designation on the 

Millwood Register of Historic Places, the Historic Preservation Commission 

or the owner of the subject property may propose the removal of that property 

or district from the register by the same procedure set forth in Subsection 

15.22.050(2) for designating a property or district on the register.  Owner 

consent for removal of a property or district from the register is not required. 

e. Appeal of Decisions to Designate or Remove Properties on Register. Any 

aggrieved party may appeal a decision of the Historic Preservation Commission 

to designate or remove a property or district on the Millwood Register of Historic 

Places. Said appeal shall be filed with the City Clerk and shall be accompanied 

by an appeal fee, the amount of which shall be set by resolution of the City 

Council. An appeal of such a decision shall be heard by the city hearing 

examiner pursuant to chapter 2.56 of the Millwood Municipal Code. 
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Article IV Review of Alterations to Register Properties 

Except as otherwise provided in this section, no person shall alter an individual 

property on the Millwood Register of Historic Places or any property within an 

historic district on the register without receipt from the Historic Preservation 

Commission of a Certificate of Alteration, or in the case of demolition, a 

Certificate of Demolition.  The review process shall apply to all features of the 

property, interior and exterior, that contribute to the designation of the property 

or an historic district as listed on the nomination form. The requirements below 

shall apply to review of property alterations or demolitions under this Section. 

A. Requests for Review. The building official shall notify the historic 

preservation commission or professional staff of any application for a permit 

to work on an individual property on the Millwood Register of Historic Places 

or any property within an historic district on the register.  .If the activity is not 

exempt from review, the commission or professional staff shall notify the 

applicant of the review requirements. The building official shall not issue 

any such permit until a Certificate of Alteration or Certificate of Demolition is 

received from the commission but shall work with the commission as appropriate 

to provide information regarding applicable building and fire code regulations. 

Said regulations shall include the Washington State Historic Building Code 

provisions authorized in Chapter 19.27 RCW. Applications for a Certificate of 

Alteration or a Certificate of Demolition shall be filed with the Planning 

Director. 

B. Review of Applications for Certificate o(Alteration. 

(1) Application Materials. Applications for a Certificate of Alteration 

shall include the following information and materials: 

a) the applicant's name and address, and the owner's 

name, address, and written consent if the applicant is not the owner; 

b) proof of ownership of the property; 

c) a legal description of the property; 

d) comprehensive exterior and interior photographs of the property; 

e) a scaled plot plan exhibiting dimensions and orientation of the 

property, location and dimensions of existing and proposed structures, 

and location and layout of parking areas, walkways, and landscaping, 

provided the proposal involves alterations to the exterior dimensions of 

any structure on the property; 

f) architectural plans or other legible drawings, drawn to scale, depicting 

the proposed alteration activity, including a description of existing and 

proposed building materials and colors; and 

g) an application fee, the amount of which shall be set by resolution of 

the City Council. 
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(2) Exemptions. The following activities do not require a Certificate 

of Alteration or review by the commission: 

a) ordinary repair and maintenance, as defined in Section 15.22.030; 

b) emergency  measures,  as defined  in  Section 15.22.030; or 

c) work involving interior features of a property that the 

commission has not designated as historic features unless the interior 

work is being considered for Special Tax Valuation. 

(3) Commission Review. 

a) The commission shall meet with the applicant and review the 

proposed work according to the design review criteria in its rules 

established pursuant to Subsection 15.22.040(4). Unless legally 

required, there shall be no notice, posting, or publication requirements 

for action on the application, but all such actions shall be made at 

regular or special meetings of the commission. The commission shall 

complete its  review  and make  its  recommendations within 

45 calendar days of the date of receipt of a complete application. If the 

commission is unable to process the request, the commission may ask for 

an extension of time. 

b) The commission's recommendations shall be in writing and shall 

state the findings of fact and reasons relied upon in reaching its 

decision. Any conditions agreed to by the applicant in this review 

process shall become conditions of approval of the permits granted. If 

the owner agrees to the commission's recommendations, a Certificate 

of Alteration shall be granted by the commission according to 

standards established in the commission's rules. 

c) The commission's recommendations shall be transmitted to the 
building official, who shall have final determination on whether to issue 

a Certificate of Alteration. If a Certificate of Alteration is granted, the 
building official may then issue the permit. 

C. Review of Applications for Certificate o{Demolition. 

(1) Application Materials. Applications for a Certificate of Demolition shall 

include the following information and materials: 

a) the applicant's name and address, and the owner's name, 

address, and written consent if the applicant is not the owner; 

b) proof of ownership of the property; 

c) a legal description of the property; 

d) comprehensive exterior and interior photographs of the property; 

e) a scaled plot plan exhibiting dimensions and orientation of the 

property; location and dimensions of existing structures, with an 

indication of which structure(s) is proposed to be demolished; and 
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location and layout of parking areas, walkways, and landscaping; and 

f) an application fee, the amount of which shall be set by 

resolution of the City Council. 

 

(2) Exemption. Emergency measures, as defined in Section 15.22.030, 

do not require a Certificate of Demolition or review by the commission. 

(3) Commission Review. 

a) The commission shall meet with the applicant in an attempt to 

find alternatives to demolition. Unless legally required, there shall be no 

notice, posting, or publication requirements for action on the application, 

but all such actions shall be made at regular or special meetings of the 

commission. Negotiations between the commission and applicant may 

last no longer than 45 calendar days from the initial meeting of the 

commission, unless the applicant requests an extension of time. If no 

request for an extension is made and there is no agreement on an 

alternative to demolition, the commission shall act to approve or 

deny the Certificate of Demolition. 

b) The commission's decision to approve or deny a Certificate of 

Demolition shall be in writing and shall state the findings of fact and 

reasons relied upon in reaching its decision. When issuing a Certificate 

of Demolition, the board may require the owner to mitigate the loss of 

the structure(s) by means determined by the commission at the meeting 

including the possible requirement to deconstruct and salvage building 

materials as part of the demolition process. 

c) The commission's decision and, if granted, the Certificate of 

Demolition shall be transmitted to the building official, who shall have final 

determination on whether to issue a Certificate of Alteration. if a 

Certificate of Demolition is granted, the building official may then issue 

the permit. 

d) After demolition is accomplished, the commission shall review 

the property to determine if it should be removed _from the register. 

D. Commission Rules. The Historic Preservation Commission is authorized 

to establish rules to guide its review of applications for a Certificate of Alteration 

or Certificate of Demolition. 

E. Appeal of Decisions on Certificates of Alteration or Demolition. Any 

aggrieved party may appeal a decision regarding a Certificate of Alteration or 

Certificate of Demolition to the City's hearing examiner within ten (10) calendar 

days after the date of the decision being appealed. The appeal must state the 

grounds upon which the appeal is based. The appeal shall be reviewed by the 

hearing examiner pursuant to chapter 2.56 of the Millwood Municipal Code. 

Appeal of the hearing examiner's decision  regarding a Certificate of Alteration 

or Certificate of Demolition may be made pursuant to Chapter 36.70C RCW, the 
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Land Use Petition Act, in compliance with the statute and through the Spokane 

County Superior Court. 

 

 

 

Article V Special Property Tax Valuation 

A. Eligible Property. In order to be eligible to apply for special valuation in 

accordance with the provisions of this Chapter, a property must be individually 

listed on the  Millwood  Register  of  Historic  Places or must be certified 

by the Historic Preservation Commission as a contributing property within an historic 

district on the Millwood Register of Historic Places and said property must have 

undergone qualifying rehabilitation work within the standards set forth in this Section. 

The actual cost of rehabilitation work shall be calculated on the basis of expenses 

incurred for improvements or work elements completed during the 24 month period 

prior to the date of application. Properties subject to ongoing or phased rehabilitation 

work shall be eligible for special valuation so long as the property meets the criteria 

of Subsection 15.22.070(3)(a). 

B. Application Requirements. The requirements below shall apply to 

applications for special valuation. 

(1) The owner of an historic property desiring special valuation shall 

apply to the assessor of the county in which the historic property is located 

upon forms prescribed by the department of revenue and supplied by the 

county assessor. 

(2) In order to be eligible for special valuation, applications must be 

filed not later than October 1 of the calendar year preceding the assessment 

year for which special valuation is sought. 

(3) Applications for special valuation shall be accompanied by the 

applicable fee(s) established for such applications, provided a resolution 

and/or interlocal agreement(s) has been approved by the City Council for 

this purpose. 

(4) Applications for special valuation shall include the following 

information and materials: 

a) the applicant's name and address, and the owner's name, 

address, and written consent if the applicant is not the owner; 

b) proof of ownership of the property; 

c) a legal description of the property; 

d) comprehensive exterior and interior photographs of the property 

before and after rehabilitation; 

e) architectural plans or other legible drawings, drawn to scale, 

depicting the completed rehabilitation work, including a description of 
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applicable building materials and colors; and 

f)   documentation as to the actual cost of the rehabilitation 

project and the period of time during which the rehabilitation took place, 

and a notarized affidavit attesting to the accuracy of this information. 

(5) The Historic Preservation Commission is authorized to examine the 

applicant's records and may require the applicant to provide information in 

addition to the material required in Section l 5.22.070(2)(d) to assist in its 

review. 

C. Application Procedures. The procedures below shall be followed with 

regard to applications for special valuation. 

(1) Following receipt of an application for special valuation from the 

Spokane County Assessor, the Historic Preservation Commission shall 

conduct a public meeting to review the application consistent with the 

provisions of this Section and the commission's rules. At said public 

meeting, the commission shall determine if the application is complete and if the 

property in question meets the following criteria: 

a) the property is historic property; 

b) the property is included within a class of historic property 

determined eligible for special valuation by the provisions of this 

Section; 

c) the property has been rehabilitated at a cost which meets the 
definition of "cost" set forth in Section 15.22.030; and 

d) the property has not been altered in any way that adversely 

affects those elements that qualify it as historically significant, utilizing 

for this purpose the Washington State Advisory Council's Standards for 

the Rehabilitation and Maintenance of Historic Properties set forth in 

WAC 254-20-100, as amended. 

(2) If the Historic Preservation Commission determines that the 

application for special valuation is complete and the property in question 

satisfies all of the criteria set forth in Subsection 15.22.070(3)(a), it shall, on 

behalf of the city of Millwood, enter into an agreement with the owner 

that meets the specifications of WAC 254-20- 120, as amended. Upon 

execution of said  agreement  between  the commission and the owner, 

the commission shall approve the application for special valuation. 

(3) If the Historic Preservation Commission determines that the property 

in question does not meet all of the requirements for special valuation, 

including the criteria set forth in Section l 5.22.070(3)(a), it shall deny the 

application. 

(4) The Historic Preservation Commission shall certify its decision in 

writing and state the facts upon which the approval or denial is based. 

Within ten days of issuing a decision, the commission shall file a copy of its 

94

Section 8, Item d.



 

 

 CITY OF MILLWOOD 
 
RESOLUTION 2025-04                                                             _______________, 2025 
 

 

certified written decision, all application materials, and any pertinent 

agreement(s) with the county assessor for recording. The commission shall 

also transmit a copy of the certification to the applicant. If the commission 

has approved an application for special valuation, the commission shall 

notify the state review board of such approval. 

(5) Complete applications for special valuation filed on or before October 
1 shall be approved or denied by  the  Historic  Preservation  Commission 
before December 31 of the calendar year in which the application is made. 

D. Monitoring and Disqualification. 

(1) Following the execution of a special valuation agreement between the 

Historic Preservation Commission and the property owner, no changes in 

standards of maintenance, public access, alteration, report requirements, 

or any other provisions of the agreement shall be allowed during the special 

valuation period without the approval of all parties to the agreement. 

(2) The Historic Preservation Commission shall monitor properties for 

which special valuation has been approved, and, if it suspects any 

irregularities, it shall conduct a public meeting in accordance with its 

rules to determine whether or not a property is disqualified/ram special 

valuation due to: 

a) the owner's failure to comply with the terms of the agreement, or 

b) a loss of historic value resulting from physical changes to 
the building or site, utilizing for this purpose the Washington State 

Advisory Council's Standards for the Rehabilitation and Maintenance 

of Historic Properties set forth in WAC 254-20-100. 

(3) In the event that the Historic Preservation Commission concludes that 

a property is no longer qualified for special valuation, it shall notify the 

owner(s), the Spokane County Assessor, and the state review board in writing 

and state the facts supporting its findings. 

E. Appeals. 

(1) Any decision of the Historic Preservation Commission acting on an 

application for classification as historic property eligible for special 

valuation may be appealed to Superior Court of Spokane County under 

Chapter 34.05.510 through 34.05.598 RCW in addition to any other 

remedy of law. 

(2) Any decision on the disqualification of historic property eligible for 

special valuation, or any other dispute, may be appealed to the County Board 

of Equalization in accordance with 84.40.038 RCW. 
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City Council Regular Meeting Minutes 

Tuesday, March 11, 2025 at 6:00 PM 

9103 E Frederick Ave. 

www.youtube.com/@cityofmillwood 

 

1. CALL TO ORDER & ROLL CALL 

Mayor Freeman called the Regular City Council meeting to order at 6:03 pm.  

PRESENT 
Council Member Shawna Beese 
Council Member Shaun Culler 
Council Member Kelly Stravens 
Council Member Andy Van Hees 

ABSENT 
Council Member Dan Sander 

Motion made by Council Member Van Hees, Seconded by Council Member Stravens to excuse 
Council Member Sander from the March 11, 2025 meeting. 
Voting Yea: Council Member Beese, Council Member Culler, Council Member Stravens, Council 
Member Van Hees 

2. PLEDGE OF ALLEGIANCE 

3. APPROVAL OF MEETING AGENDA 

Motion made by Council Member Stravens, Seconded by Council Member Van Hees to amend the 
consent agenda to include the reappointment of Annie Oakes to the Historic Preservation 
Commission. 
Voting Yea: Council Member Beese, Council Member Culler, Council Member Stravens, Council 
Member Van Hees 

Motion made by Council Member Beese, Seconded by Council Member Culler to approve the 
amended agenda. 
Voting Yea: Council Member Beese, Council Member Culler, Council Member Stravens, Council 
Member Van Hees 

4. LOCAL AGENCY REPORTS/PRESENTATIONS 

a. Spokane County Assessor's Office Presentation - 2025 Property Tax Allocation - Joe 
Hollenbeck 

Joe Hollenback explained the valuation & assessment process and how the revaluation of 
Inland Empire Paper will impact the City of Millwood taxes. 

5. OTHER PRESENTATIONS 

a. Jeremy Clark - Millwood Impact - Community Gardening 
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Mr. Clark, Director of Operations Millwood Impact, explained that Millwood Impact served the 
community in many ways with after school programs, meal deliveries to the community, and 
now would be providing a new community garden on Dalton Ave that will provide space to 
garden as well as education on how to garden. Mr. Clark announced that Inland Empire Paper 
owned the land east of the Pumpkin Patch and had agreed to allow the community garden to 
expand their operations utilizing those vacant lots; Many improvements are planned for the 
Pumpkin Patch in the future.  

6. PUBLIC COMMENTS CONCERNING ACTION ITEMS 

There was an emailed comment regarding Ordinance # 544 from 11.12.2024 included in the 
packet that was previously viewed by Council at the 11.12.2024 Council meeting.  No other 
comments were submitted.   

7. EXECUTIVE SESSION (if necessary) 

Mr. Werst asked to move the Executive Session to the end of the Council meeting.  No action will 
be taken in the Executive Session. 

8. ACTION ITEMS FOR FIRST READING 

a. Special Event Permit - Farmers Market 2025 

Ms. Cassels explained that the 2025 Special Event Application for the Farmers Market had no 
changes from the 2024 application. Mr. Werst explained that the code required 90 days' notice 
for a fee waiver to be considered and the application was submitted 4 days late.  Mr. Werst 
suggested that a finding regarding waiving the Special Event fee accompany the Farmers 
Market Application for consideration at the next meeting.  Additionally, Council may want to 
consider the 90-day notice for fee waiver  requirements at a future time.   

b. Special Event Permit - Spokane Canoe & Kayak Club  

Ms. Cassels explained that the Spokane Canoe & Kayak Club Special Event Application was 
for a "swap meet" type of event.  They would be selling used equipment in the Park.  It was the 
first year this group had applied for a special event permit.  Mr. Schiewe had reviewed the 
permit and had no concerns.   

c. Argonne Congestion Relief Project Bids (May request consideration) 

Matt Gillis, Welch Comer Engineers, explained that the City had received 6 responsive bids for 
the Argonne Congestion Relief Project.  Liberty Concrete LLC was the low bidder in the 
amount of $2,388,557.00.  Mayor Freeman stated that the City was required by law to accept 
the lowest bid; subject to WSDOT approval.  Mayor Freeman asked the Council to forego a 
second touch on this item and to move to consideration for acceptance of Liberty Concrete 
LLC for the construction of the Argonne Congestion Relief Project.  

Motion made by Council Member Van Hees, Seconded by Council Member Culler to accept 
the Liberty Concrete LLC bid in the amount of $ 2,388,557.00 for the construction of the 
Argonne Road Empire to Liberty Congestion Relief Project otherwise known as the Argonne 
Congestion Relief Project subject to WSDOT final approval. 
Voting Yea: Council Member Beese, Council Member Culler, Council Member Stravens, 
Council Member Van Hees 

9. ACTION ITEMS FOR CONSIDERATION  

a. Consent Agenda 

(1) February 2025 City Council Regular Meeting Minutes, (2) February 2025 Treasurer's 
Report, (3) February 2025 Claims, (4) February 2025 Payroll, and (5) Barbara St. Clair 
reappointment to the Historic Preservation Commission. 
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Motion made by Council Member Beese, Seconded by Council Member Stravens to approve 
the amended consent agenda which included the addition of the reappointment of Annie 
Oakes to the Historic Preservation Commission.  
Voting Yea: Council Member Beese, Council Member Culler, Council Member Stravens, 
Council Member Van Hees 

b. ORDIANANCE #544 MMC Section 17.04 / 17.040.35 (Adoption by Reference).  Spokane 
County Off-Street Parking & Loading Standards (voted to table ORD #544 - November 12, 
2024 Council Meeting) 

Ms. Tainio discussed the sections of the Spokane County Off-Street Parking and Loading 
Standards that would be utilized if Ordinance #544 was adopted.  Ordinance #544 would serve 
as a way to fill some of the gaps in the code until the Millwood Municipal Code could be 
updated which would not be until 2026 or 2027.  

The Council discussed front yard parking, backing onto the right of way, RV parking, and if the 
document was adopted by reference how the City would selectively enforce the document.   

The Council asked to have Ordinance #544 prepared to reflect the adoption by Reference of 
Spokane County Chapter 14.802 Off-Street Parking and Loading Standards excluding 
14.802.060 subsection 9 and including the specific highlighted sections for consideration at the 
next meeting.    

10. REPORTS (no action) 

a. Treasurer - Debb Matkin 

Ms. Matkin had nothing further to report.   

b. Clerk/Public Records and Code Enforcement – Lisa Cassels 

Ms. Cassels reported that five public records requests had been submitted and 
fulfilled.  Several code enforcement cases were ongoing, a barking dog complaint that was 
affecting an entire neighborhood and was not being addressed by SCRAPS had finally been 
resolved, and one case that had been issued a notice and order without compliance that 
needed to move to legal action.    

Motion made by Council Member Culler, Seconded by Council Member Van Hees to authorize 
the City the authority to initiate a code enforcement abatement action at 9614 E Frederick Ave. 
Voting Yea: Council Member Beese, Council Member Culler, Council Member Stravens, 
Council Member Van Hees 

c. Facilities - Kyle Schiewe 

Mr. Schiewe reported on snow removal, pothole repairs, storm drain cleanouts, submittal of 
invoices for reimbursement for tree removal per grant guidelines and stated that he would 
have bids for the Empire speed hump project at the next Council meeting. 

He also reported that the Beautification and Tree Board met on February 24, 2025 and 
Chairperson Charlie Peterson resigned from the board at that meeting.  Vickki Naccarato and 
Debbie Lehinger also announced that they would like to step down as soon as replacement 
members could be found.  The City has had one person interested in joining the board.   

d. Utilities - Matt Erdahl 

Mr. Erdahl reported that the water samples were satisfactory, several frozen meters replaced, 
staff attended Truck Rodeo classes and will be attending a water conference in March, 
meeting with Ashley at Welch Comer on the Water System Plan and Lift station 1 lost power 
but was back up and running. 

e. Planning - Amanda Tainio - Upward 7 Consulting 
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Ms. Tainio submitted her report in the packet.   

f. Legal - Brian Werst - Witherspoon Brajcich McPhee, PLLC 

Mr. Werst reported that the code enforcement action at 10423 E Trent had been paused 
again. The Federal prosecution of the property owners had resumed and was going to trial in 
early April. He commented that some City employees and former employees may 
be subpoenaed as witnesses in that matter, and he was currently working on a request for 
documents from the US Attorney's Office.  

g. Mayor - Mayor Kevin Freeman  

Mayor Freeman reported that preliminary meetings for the Argonne Congestion Relief Project 
were being scheduled, working on policies and procedures manual, the auditor had identified 
some management recommendations and a finding.    

11. COUNCIL INFORMATION (no action or discussion) 

a. SCSO - Intelligence Report - January 2025 

12. PUBLIC REMARKS 

Shirene Young, 8903 E Liberty, asked if the Argonne Congestion Relief Project would be 
completed in time for Millwood Daze which was scheduled for August 23, 2025.  

13. COUNCIL REMARKS 

Council Member Beese asked for clarification on Council Member absences. 

Council Member Culler thanked Ms. Tainio for her work on Ordinance #544 and staff for the 
SCRAPS code enforcement progress. 

Council Member Van Hees commented on the positive presence of Deputy Ball in the area.  

Council Member Stravens thanked staff. 

14. EXECUTIVE SESSION 

Mr. Werst announced that City Council would convene to executive session pursuant to RCW 
42.30.110  (1)(i) for 20 minutes upon commencement of the executive session and unless 
otherwise extended by further announcement to discuss with legal counsel legal risks or potential 
litigation of the City. The City Council will not take action upon conclusion of the executive session. 
Those attending the Executive Session were Council Members, Mayor Freeman and Debb Matkin. 
The Executive session began at 8.15 PM, the session was extended multiple times for a total of 45 
additional minutes and ended at 9:00 PM.   

 

15. SET NEXT MEETING - City Council Regular Meeting - April 8, 2025 at 6:00 pm. 

16. ADJOURNMENT 

The City Council meeting was adjourned after the Executive Session at 9:00 pm.   

 

 

Approved:     Attest: 

 

___________________________  ______________________________ 

Kevin Freeman, Mayor                Lisa Cassels, City Clerk 

 

100

Section 9, Item a.



 

 

City Council Special Meeting Minutes 

Tuesday, March 18, 2025 at 5:00 PM 

9103 E Frederick Ave. 

www.youtube.com/@cityofmillwood 

 

1. CALL TO ORDER & ROLL CALL 

The meeting was called to order at 5:12 pm due to technical issues.  Mayor Pro Tem Culler called 
role. 

PRESENT 
Council Member Shawna Beese 
Council Member Shaun Culler 
Council Member Dan Sander 
Council Member Kelly Stravens 
Council Member Andy Van Hees 

Also in attendance were Mr. Werst, City Attorney, Debb Matkin, City Treasurer, and Mayor 
Freeman attended by phone.  

2. PLEDGE OF ALLEGIANCE 

3. EXECUTIVE SESSION  

At 5:15 pm, executive session was announced by Mr. Werst at the direction of Mayor Pro Tem 
Culler and held for 20 minutes pursuant to RCW 42.30.110(1)(f), (g) and (i) for the following 
purposes:  To receive or evaluate complaints or charges brought against a public officer or 
employee; to review the performance of a public employee; and to discuss with legal counsel 
potential litigation or legal risks of a proposed action or current practice that is likely to result in an 
adverse legal or financial consequence to the City. 

 
Executive session was extended for 20 minutes at 5:35 pm 
Executive session was extended for 20 minutes at 5:55pm 
Executive session was extended for 20 minutes at 6:15 pm 
Executive session was extended for 15 minutes at 6:30 pm 
Executive session was extended for 15 minutes at 6:45 pm 
Executive session was extended for 5 minutes at 6:50 pm 

4. ADJOURNMENT 

The City Council came out of executive session and the Special Meeting was adjourned at 6:51 
pm.   

 

Approved:     Attest: 

 

___________________________  ______________________________ 

Shaun Culler, Mayor Pro Tem              Lisa Cassels, City Clerk 
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City Council Special Meeting Minutes 

Wednesday, March 26, 2025 at 5:00 PM 

9103 E Frederick Ave. 

www.youtube.com/@cityofmillwood 

 

1. CALL TO ORDER & ROLL CALL 

The meeting was called to order at 5:03 pm.  Mayor Pro Tem Culler called role. 
 

PRESENT 
Council Member Shawna Beese 
Council Member Shaun Culler 
Council Member Dan Sander 
Council Member Kelly Stravens 
Council Member Andy Van Hees 

City Attorney Brian Werst was also in attendance. 

3. EXECUTIVE SESSION  

At 5:04 pm, executive session was announced by Mr. Werst at the direction of Mayor Pro Tem 
Culler and held for 30 minutes pursuant to RCW 42.30.110(1)(f), (g) and (i) for the following 
purposes:  To receive or evaluate complaints or charges brought against a public officer or 
employee; to review the performance of a public employee; and to discuss with legal counsel 
potential litigation or legal risks of a proposed action or current practice that is likely to result in an 
adverse legal or financial consequence to the City. 

Executive session was extended for 15 minutes at 5:34 pm. 

4. ADJOURNMENT 

The City Council Special Meeting and the Executive Session were adjourned at 5:50 pm.   

 

 

Approved:     Attest: 

 

___________________________  ______________________________ 

Shaun Culler, Mayor Pro Tem              Lisa Cassels, City Clerk 
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TREASURER'S REPORT
Fund Totals

City Of Millwood Time: 14:27:31 Date: 04/03/2025
03/01/2025 To: 03/31/2025 Page: 1

Claims Payroll Outstanding Adjusted
Fund Previous Balance Revenue Expenditures Ending Balance Clearing Clearing Deposits Ending Balance

001 General Fund 2,113,161.04 153,735.89 142,534.74 2,124,362.19 80,930.28 56,482.99 -6.07 2,261,769.39
002 MVFT Managerial Fund 5,092.30 1,790.82 6,883.12 0.00 0.00 0.00 6,883.12
099 Unemployment Compensation 

Fund
51,182.00 0.00 51,182.00 0.00 0.00 0.00 51,182.00

301 Capital Projects Fund 407,238.46 1,076.63 408,315.09 0.00 0.00 0.00 408,315.09
302 Special Capital Projects Fund 412,033.71 1,076.62 413,110.33 0.00 0.00 0.00 413,110.33
401 Utility Operating Fund 402,045.18 48,471.95 36,695.75 413,821.38 9,652.46 23,053.09 -9,950.11 436,576.82
402 Water Capital Fund Managerial 262,968.38 4,796.80 267,765.18 0.00 0.00 -1,135.70 266,629.48
403 Sewer Capital Fund - Managerial 63,695.76 23,850.20 40,704.38 46,841.58 40,704.38 0.00 -5,480.24 82,065.72

3,717,416.83 234,798.91 219,934.87 3,732,280.87 131,287.12 79,536.08 -16,572.12 3,926,531.95
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TREASURER'S REPORT
Account Totals

City Of Millwood Time: 14:27:31 Date: 04/03/2025
03/01/2025 To: 03/31/2025 Page: 2

Cash Accounts Beg Balance Deposits Withdrawals Ending Outstanding Rec Outstanding Exp Adj Balance

5 2064-Banner Checking 182,642.40 234,792.84 219,934.87 197,500.37 -16,566.05 210,823.20 391,757.52
6 1726-Banner Money Market 357,104.65 6.07 0.00 357,110.72 -6.07 0.00 357,104.65
8 3411-Banner Dedicated 23,000.00 0.00 0.00 23,000.00 0.00 0.00 23,000.00
10 1753 - US Bank Safekeeping 7,492.06 0.00 0.00 7,492.06 0.00 0.00 7,492.06

Total Cash: 570,239.11 234,798.91 219,934.87 585,103.15 -16,572.12 210,823.20 779,354.23

Investment Accounts Beg Balance Deposits Withdrawals Ending Outstanding Rec Outstanding Exp Adj Balance

9 0373-US Bank Investment 2,123,491.14 0.00 0.00 2,123,491.14 0.00 0.00 2,123,491.14
11 1323 - Banner CD 1,023,686.58 0.00 0.00 1,023,686.58 0.00 0.00 1,023,686.58

Total Investments: 3,147,177.72 0.00 0.00 3,147,177.72 0.00 0.00 3,147,177.72

3,717,416.83 234,798.91 219,934.87 3,732,280.87 -16,572.12 210,823.20 3,926,531.95
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TREASURER'S REPORT
Fund Investments By Account

City Of Millwood Time: 14:27:31 Date: 04/03/2025
03/01/2025 To: 03/31/2025 Page: 3

Fund Totals: Previous Balance Purchases Interest Total Investments Liquidated Ending Balance

001 000 General Fund 1,829,384.64 1,829,384.64
301 000 Capital Projects Fund 405,000.00 405,000.00
302 000 Special Capital Projects Fund 410,000.00 410,000.00
401 000 Utility Fund -520,893.50 -520,893.50

9 - 0373-US Bank Investment 2,123,491.14 0.00 0.00 2,123,491.14

001 000 General Fund 1,023,686.58 1,023,686.58

11 - 1323 - Banner CD 1,023,686.58 0.00 0.00 1,023,686.58

3,147,177.72 0.00 0.00 3,147,177.72
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TREASURER'S REPORT
Fund Investment Totals

City Of Millwood Time: 14:27:31 Date: 04/03/2025
03/01/2025 To: 03/31/2025 Page: 4

Fund Totals: Previous Balance Purchases Interest Ttl Investments Liquidated Investment Bal Available Cash

001 General Fund 3,185,317.22 3,185,317.22 -1,060,955.03
002 MVFT Managerial Fund 0.00 6,883.12
099 Unemployment Compensation Fund 0.00 51,182.00
301 Capital Projects Fund 405,000.00 405,000.00 3,315.09
302 Special Capital Projects Fund 410,000.00 410,000.00 3,110.33
401 Utility Operating Fund -804,628.22 -804,628.22 1,218,449.60
402 Water Capital Fund Managerial 0.00 267,765.18
403 Sewer Capital Fund - Managerial 0.00 46,841.58

3,195,689.00 3,195,689.00 536,591.87

Ending fund balance (Page 1) - Investment balance = Available cash. 3,732,280.87
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TREASURER'S REPORT
Outstanding Vouchers

City Of Millwood 03/01/2025 To: 03/31/2025 As Of: 03/31/2025 Date: 04/03/2025
Time: 14:27:31 Page: 5

Year Trans# Date Type Acct# War# Vendor Amount Memo

2020 2610 12/13/2020 Util Pay 5 Xpress Billpay 48.40 Xpress Import - CC - 12-13-2020__daily_batch.csv
2025 569 03/24/2025 Util Pay 5 Xpress Billpay 1,273.57 Xpress Import - EFT - 03-24-2025__daily_batch.csv
2025 570 03/24/2025 Util Pay 5 Xpress Billpay 148.78 Xpress Import - Metavante - 03-24-2025__daily_batch
2025 571 03/24/2025 Util Pay 5 Xpress Billpay 72.00 Xpress Import - iPay - 03-24-2025__daily_batch.csv
2025 576 03/25/2025 Util Pay 5 Xpress Billpay 692.68 Xpress Import - EFT - 03-25-2025__daily_batch.csv
2025 577 03/25/2025 Util Pay 5 Xpress Billpay 200.00 Xpress Import - Metavante - 03-25-2025__daily_batch
2025 578 03/25/2025 Util Pay 5 Xpress Billpay 76.38 Xpress Import - iPay - 03-25-2025__daily_batch.csv
2025 579 03/25/2025 Util Pay 5 Xpress Billpay 143.04 Xpress Import - CheckFree - 03-25-2025__daily_batch
2025 581 03/26/2025 Util Pay 5 Xpress Billpay 831.73 Xpress Import - EFT - 03-26-2025__daily_batch.csv
2025 582 03/26/2025 Util Pay 5 Xpress Billpay 236.07 Xpress Import - Metavante - 03-26-2025__daily_batch
2025 583 03/26/2025 Util Pay 5 Xpress Billpay 145.28 Xpress Import - iPay - 03-26-2025__daily_batch.csv
2025 584 03/26/2025 Util Pay 5 Xpress Billpay 186.19 Xpress Import - CheckFree - 03-26-2025__daily_batch
2025 590 03/27/2025 Util Pay 5 Xpress Billpay 649.88 Xpress Import - EFT - 03-27-2025__daily_batch.csv
2025 591 03/27/2025 Util Pay 5 Xpress Billpay 71.52 Xpress Import - Metavante - 03-27-2025__daily_batch
2025 592 03/27/2025 Util Pay 5 Xpress Billpay 196.03 Xpress Import - iPay - 03-27-2025__daily_batch.csv
2025 593 03/27/2025 Util Pay 5 Xpress Billpay 143.01 Xpress Import - CheckFree - 03-27-2025__daily_batch
2025 586 03/28/2025 Util Pay 5 Utility Batch 161.52
2025 594 03/28/2025 Util Pay 5 Xpress Billpay 2,779.51 Xpress Import - CC - 03-28-2025__daily_batch.csv
2025 595 03/28/2025 Util Pay 5 Xpress Billpay 5,432.00 Xpress Import - EFT - 03-28-2025__daily_batch.csv
2025 596 03/28/2025 Util Pay 5 Xpress Billpay 343.72 Xpress Import - Metavante - 03-28-2025__daily_batch
2025 597 03/28/2025 Util Pay 5 Xpress Billpay 40.91 Xpress Import - OnlineResources - 03-28-2025__daily
2025 598 03/28/2025 Util Pay 5 Xpress Billpay 432.10 Xpress Import - CheckFree - 03-28-2025__daily_batch
2025 599 03/29/2025 Util Pay 5 Xpress Billpay 40.91 Xpress Import - CC - 03-29-2025__daily_batch.csv
2025 600 03/29/2025 Util Pay 5 Xpress Billpay 143.36 Xpress Import - EFT - 03-29-2025__daily_batch.csv
2025 588 03/30/2025 Util Pay 5 Utility Batch 1,210.70
2025 601 03/30/2025 Util Pay 5 Xpress Billpay 72.48 Xpress Import - EFT - 03-30-2025__daily_batch.csv
2025 603 03/31/2025 Tr Rec 5 Permitting Customer 50.00
2025 605 03/31/2025 Util Pay 5 Xpress Billpay 289.92 Xpress Import - CC - 03-31-2025__daily_batch.csv
2025 606 03/31/2025 Util Pay 5 Xpress Billpay 294.36 Xpress Import - EFT - 03-31-2025__daily_batch.csv
2025 607 03/31/2025 Util Pay 5 Xpress Billpay 60.00 Xpress Import - iPay - 03-31-2025__daily_batch.csv
2025 608 03/31/2025 Util Pay 5 Xpress Billpay 100.00 Xpress Import - CheckFree - 03-31-2025__daily_batch

Receipts Outstanding: 16,566.05

2025 615 03/31/2025 Payroll 5 EFT Shaun Broderick Culler 275.31 March 2025
2025 619 03/31/2025 Payroll 5 EFT Sarah Christine Hobbs 1,320.97 March 2025
2025 624 03/31/2025 Payroll 5 EFT Bryce Keith Noack 3,993.25 March 2025
2025 632 03/31/2025 Payroll 5 EFT EFTPS 12,958.69 941 Deposit for Pay Cycle(s) 03/31/2025 - 

03/31/2025
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TREASURER'S REPORT
Outstanding Vouchers

City Of Millwood 03/01/2025 To: 03/31/2025 As Of: 03/31/2025 Date: 04/03/2025
Time: 14:27:31 Page: 6

Year Trans# Date Type Acct# War# Vendor Amount Memo

2025 633 03/31/2025 Payroll 5 EFT AWC Employee Benefits Trust 11,527.74 Pay Cycle(s) 03/31/2025 To 03/31/2025 - Asuris; Pay
Cycle(s) 03/31/2025 To 03/31/2025 - Kaiser; Pay 
Cycle(s) 03/31/2025 To 03/31/2025 - Dental; Pay 
Cycle(s) 03/31/2025 To 03/31/2025 - Vision; Pay 
Cycl

2025 637 03/31/2025 Payroll 5 EFT WA State Labor & Industries 2,946.45 1ST Quarter L&I: 01/01/2025 - 03/31/2025
2024 2590 11/30/2024 Claims 5 EFT Banner Bank - 7779 936.90
2025 618 03/31/2025 Payroll 5 EFT Daniel Joseph Heacox 3,749.84 March 2025
2025 626 03/31/2025 Payroll 5 EFT Daniel Karl Sander 206.48 March 2025
2025 634 03/31/2025 Payroll 5 EFT Department of Retirement 16,796.60 Pay Cycle(s) 03/31/2025 To 03/31/2025 - PERS 2; 

Pay Cycle(s) 03/31/2025 To 03/31/2025 - Deferred 
Comp

2024 2170 10/05/2024 Claims 5 EFT Xpress Billpay 362.32 September 2024 Online Transaction Fees
2024 2769 12/31/2024 Claims 5 EFT Banner Bank - 6225 680.37
2025 617 03/31/2025 Payroll 5 EFT Kevin M Freeman 716.66 March 2025
2025 622 03/31/2025 Payroll 5 EFT Deborah Ann Matkin 6,156.32 March 2025
2025 627 03/31/2025 Payroll 5 EFT Kyle Lee Schiewe 5,104.71 March 2025
2025 629 03/31/2025 Payroll 5 EFT Kelly K Stravens 275.31 March 2025
2025 630 03/31/2025 Payroll 5 EFT Andrew J Van Hees 275.31 March 2025
2025 614 03/31/2025 Payroll 5 EFT Lisa M Cassels 3,344.44 March 2025
2025 610 03/31/2025 Payroll 5 EFT Samuel Gene Bachman 3,507.78 March 2025
2025 616 03/31/2025 Payroll 5 EFT Matthew James Erdahl 4,726.93 March 2025
2022 152 01/31/2022 Payroll 5    10574 Roberta L Beese 35.03 January 2021
2022 392 02/28/2022 Payroll 5    10639 Roberta L Beese 35.03 February 2022
2022 620 03/31/2022 Payroll 5    10697 Roberta L Beese 35.03 March 2022
2022 876 04/30/2022 Payroll 5    10760 Roberta L Beese 108.91 April 2022
2022 987 05/05/2022 Claims 5    10809 Gregory & Celestine Kuntz 88.03 00760100 - 8928 E SOUTH RIVERWAY
2022 1126 05/20/2022 Claims 5    10827 Limelyte Technology Group, Inc. 50.00 April 2022 Hosting
2022 1433 06/30/2022 Payroll 5    10895 Roberta L Beese 48.88 June 2022
2022 1916 08/31/2022 Payroll 5    11018 Roberta L Beese 11.94 August 2022
2023 1415 06/30/2023 Claims 5    11573 Tribe Media Lab SPC 1,250.00 HPC Video Editing
2023 1798 08/31/2023 Payroll 5    11654 Roberta L Beese 11.71 August 2023
2023 2594 11/30/2023 Payroll 5    11859 Roberta L Beese 11.71 November 2023
2023 2792 12/31/2023 Payroll 5    11903 Roberta L Beese 11.71 December 2023
2024 456 02/29/2024 Claims 5    12038 Quadient Finance USA, Inc. 1,100.00
2024 2585 11/30/2024 Claims 5    12524 Add A Lawn 1,424.41 108
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TREASURER'S REPORT
Outstanding Vouchers

City Of Millwood 03/01/2025 To: 03/31/2025 As Of: 03/31/2025 Date: 04/03/2025
Time: 14:27:31 Page: 7

Year Trans# Date Type Acct# War# Vendor Amount Memo

2024 2775 12/31/2024 Payroll 5    12567 Roberta L Beese 11.71 December 2024
2025 144 01/31/2025 Payroll 5    12622 Roberta L Beese 11.71 January 2025
2025 365 02/28/2025 Payroll 5    12667 Roberta L Beese 11.71 February 2025
2025 376 02/28/2025 Payroll 5    12671 Jay James Molitor 36.71 February 2025
2025 382 02/28/2025 Payroll 5    12674 Barbara E StClair 22.94 February 2025
2025 385 02/28/2025 Payroll 5    12675 Savannah Wu 36.71 February 2025
2025 609 03/31/2025 Payroll 5    12724 Michael L Ankney 36.71 March 2025
2025 611 03/31/2025 Payroll 5    12725 Roberta L Beese 11.71 March 2025
2025 612 03/31/2025 Payroll 5    12726 Shawna Beese 275.31 March 2025
2025 613 03/31/2025 Payroll 5    12727 Alexander BH Brannin 22.94 March 2025
2025 620 03/31/2025 Payroll 5    12728 Colleen A Kirsten 22.94 March 2025
2025 621 03/31/2025 Payroll 5    12729 Kristine M Major 22.94 March 2025
2025 623 03/31/2025 Payroll 5    12730 Jay James Molitor 36.71 March 2025
2025 625 03/31/2025 Payroll 5    12731 Annette T Oakes 22.94 March 2025
2025 628 03/31/2025 Payroll 5    12732 Barbara E StClair 22.94 March 2025
2025 631 03/31/2025 Payroll 5    12733 Savannah Wu 36.71 March 2025
2025 635 03/31/2025 Payroll 5    12734 HRA VEBA Trust Contributions 700.00 Pay Cycle(s) 03/31/2025 To 03/31/2025 - VEBA
2025 651 03/31/2025 Claims 5    12735 AT&T Mobility 89.41
2025 652 03/31/2025 Claims 5    12736 Anatek Labs, Inc. 40.00
2025 653 03/31/2025 Claims 5    12737 Avidex 2,406.54
2025 654 03/31/2025 Claims 5    12738 Avista Utilities 9,531.73
2025 655 03/31/2025 Claims 5    12739 Canon Financial Services, Inc. 185.13
2025 656 03/31/2025 Claims 5    12740 CenturyLink 138.00
2025 657 03/31/2025 Claims 5    12741 Comcast - 7594 480.94
2025 658 03/31/2025 Claims 5    12742 Comcast 535.29
2025 659 03/31/2025 Claims 5    12743 Copiers Northwest, Inc. 55.81
2025 660 03/31/2025 Claims 5    12744 Daedalus Drafting Services LLC 750.00
2025 661 03/31/2025 Claims 5    12745 DataPro Solutions, Inc. 4,162.60
2025 662 03/31/2025 Claims 5    12746 H&H Document Management Solutions 117.54
2025 663 03/31/2025 Claims 5    12747 H.D. Fowler 138.23
2025 664 03/31/2025 Claims 5    12748 Montgomery Hardware 52.22
2025 665 03/31/2025 Claims 5    12749 NAPA Auto Parts 148.11
2025 666 03/31/2025 Claims 5    12750 Noah's Park & Playgrounds 13,102.00 Park Merry Go Round
2025 667 03/31/2025 Claims 5    12751 North 40 Outfitters 119.62
2025 668 03/31/2025 Claims 5    12752 Performance Systems Integration, LLC 493.33
2025 669 03/31/2025 Claims 5    12753 Quadient Finance USA, Inc. 500.00
2025 670 03/31/2025 Claims 5    12754 Spokane County District Court 6,248.33
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TREASURER'S REPORT
Outstanding Vouchers

City Of Millwood 03/01/2025 To: 03/31/2025 As Of: 03/31/2025 Date: 04/03/2025
Time: 14:27:31 Page: 8

Year Trans# Date Type Acct# War# Vendor Amount Memo

2025 671 03/31/2025 Claims 5    12755 Spokane County Environmental Service 40,704.38
2025 672 03/31/2025 Claims 5    12756 Spokane County Treasurer - Assessor 150.00
2025 673 03/31/2025 Claims 5    12757 Spokane County Treasurer - SCRAPS 2,433.12
2025 674 03/31/2025 Claims 5    12758 Spokane County Treasurer - Sheriff's 26,522.50
2025 675 03/31/2025 Claims 5    12759 State Auditor's Office 3,825.25
2025 676 03/31/2025 Claims 5    12760 Sunshine Disposal & Recycling 40.28
2025 677 03/31/2025 Claims 5    12761 Tacoma Screw Products INC 60.61
2025 678 03/31/2025 Claims 5    12762 Legal Posting The Spokesman-Review 479.02
2025 679 03/31/2025 Claims 5    12763 Subscription The Spokesman-Review 182.00
2025 680 03/31/2025 Claims 5    12764 Upward 7 Consulting 9,675.15
2025 681 03/31/2025 Claims 5    12765 Vanguard Cleaning Systems 600.00
2025 682 03/31/2025 Claims 5    12766 Verizon Wireless 494.99
2025 683 03/31/2025 Claims 5    12767 Vyanet Operating Group, INC 686.31
2025 684 03/31/2025 Claims 5    12768 WM Of Spokane - Monthly 246.65

210,823.20

2025 643 03/31/2025 Tr Rec 6 Banner Bank 6.07 March 2025 Interest

Receipts Outstanding: 6.07

210,823.20

Fund Claims Payroll Total

001 General Fund 80,930.28 56,482.99 137,413.27
401 Utility Operating Fund 9,652.46 23,053.09 32,705.55
403 Sewer Capital Fund - Managerial 40,704.38 0.00 40,704.38

131,287.12 79,536.08 210,823.20
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TREASURER'S REPORT
Signature Page

City Of Millwood Time: 14:27:31 Date: 04/03/2025
03/01/2025 To: 03/31/2025 Page: 9

We the undersigned officers for the City of Millwood have reviewed the foregoing report and acknowledge that to the 
best of our knowledge this report is accurate and true:

    

Signed:_____________________________________ Signed:____________________________________ 
                          City Treasurer / Date                                                 Elected Representative / Date                     

  

Signed:____________________________________  Signed:____________________________________
                          Elected Representative / Date                                    Elected Representative / Date                               
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CHECK REGISTER
City Of Millwood Time: 14:25:41 Date: 04/03/2025

03/01/2025 To: 03/31/2025 Page: 1
Trans Date Type Acct # Chk # Claimant Amount Memo

361 03/03/2025 Claims 5 EFT Department of Revenue 2,592.73 January 2025 Public Utility Tax
362 03/05/2025 Claims 5 EFT Department of Revenue 1,681.88 February 2025 Utility Tax
390 03/05/2025 Claims 5 EFT Xpress Billpay 440.41 February 2025 Online Transaction 

Fees
549 03/04/2025 Claims 5 EFT Paymentech, LLC 317.72 February 2025 CC/Debit 

transactions.
515 03/18/2025 Claims 5     12721 Spokane Regional Clean Air 

Agency
4,833.00

543 03/20/2025 Claims 5     12722 Union Pacific Railroad Company 3,840.00
585 03/28/2025 Claims 5     12723 Banner Bank - 4120 1,739.40
651 03/31/2025 Claims 5     12735 AT&T Mobility 89.41
652 03/31/2025 Claims 5     12736 Anatek Labs, Inc. 40.00
653 03/31/2025 Claims 5     12737 Avidex 2,406.54
654 03/31/2025 Claims 5     12738 Avista Utilities 9,531.73
655 03/31/2025 Claims 5     12739 Canon Financial Services, Inc. 185.13
656 03/31/2025 Claims 5     12740 CenturyLink 138.00
657 03/31/2025 Claims 5     12741 Comcast - 7594 480.94
658 03/31/2025 Claims 5     12742 Comcast 535.29
659 03/31/2025 Claims 5     12743 Copiers Northwest, Inc. 55.81
660 03/31/2025 Claims 5     12744 Daedalus Drafting Services LLC 750.00
661 03/31/2025 Claims 5     12745 DataPro Solutions, Inc. 4,162.60
662 03/31/2025 Claims 5     12746 H&H Document Management 

Solutions
117.54

663 03/31/2025 Claims 5     12747 H.D. Fowler 138.23
664 03/31/2025 Claims 5     12748 Montgomery Hardware 52.22
665 03/31/2025 Claims 5     12749 NAPA Auto Parts 148.11
666 03/31/2025 Claims 5     12750 Noah's Park & Playgrounds 13,102.00 Park Merry Go Round
667 03/31/2025 Claims 5     12751 North 40 Outfitters 119.62
668 03/31/2025 Claims 5     12752 Performance Systems Integration, 

LLC
493.33

669 03/31/2025 Claims 5     12753 Quadient Finance USA, Inc. 500.00
670 03/31/2025 Claims 5     12754 Spokane County District Court 6,248.33
671 03/31/2025 Claims 5     12755 Spokane County Environmental 

Service
40,704.38

672 03/31/2025 Claims 5     12756 Spokane County Treasurer - 
Assessor

150.00

673 03/31/2025 Claims 5     12757 Spokane County Treasurer - 
SCRAPS

2,433.12

674 03/31/2025 Claims 5     12758 Spokane County Treasurer - 
Sheriff's

26,522.50

675 03/31/2025 Claims 5     12759 State Auditor's Office 3,825.25
676 03/31/2025 Claims 5     12760 Sunshine Disposal & Recycling 40.28
677 03/31/2025 Claims 5     12761 Tacoma Screw Products INC 60.61
678 03/31/2025 Claims 5     12762 Legal Posting The 

Spokesman-Review
479.02

679 03/31/2025 Claims 5     12763 Subscription The 
Spokesman-Review

182.00

680 03/31/2025 Claims 5     12764 Upward 7 Consulting 9,675.15
681 03/31/2025 Claims 5     12765 Vanguard Cleaning Systems 600.00
682 03/31/2025 Claims 5     12766 Verizon Wireless 494.99
683 03/31/2025 Claims 5     12767 Vyanet Operating Group, INC 686.31
684 03/31/2025 Claims 5     12768 WM Of Spokane - Monthly 246.65

001 General Fund 86,493.19
401 Utility Operating Fund 13,642.66
403 Sewer Capital Fund - Managerial 40,704.38
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CHECK REGISTER
City Of Millwood Time: 14:25:41 Date: 04/03/2025

03/01/2025 To: 03/31/2025 Page: 2
Trans Date Type Acct # Chk # Claimant Amount Memo

Claims: 140,840.23
140,840.23

CERTIFICATION: I, the undersigned do hereby certify under penalty of perjury, that the materials have been 
furnished, the services rendered or the labor performed as described and that the claim is a due and unpaid 
obligation against the City of Millwood and that I am authorized to authenticate and certify to said claim.

  

( ) Treasurer  ________________________________     Date:___________

    

( ) Elected Representative ___________________________    Date:____________
 
 
( ) Elected Representative ___________________________    Date:____________

    

( ) Elected Representative ___________________________    Date:____________
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CHECK REGISTER
City Of Millwood Time: 11:00:31 Date: 04/02/2025

03/01/2025 To: 03/31/2025 Page: 1
Trans Date Type Acct # Chk # Claimant Amount Memo

610 03/31/2025 Payroll 5 EFT 3,507.78 March 2025
614 03/31/2025 Payroll 5 EFT 3,344.44 March 2025
615 03/31/2025 Payroll 5 EFT 275.31 March 2025
616 03/31/2025 Payroll 5 EFT 4,726.93 March 2025
617 03/31/2025 Payroll 5 EFT 716.66 March 2025
618 03/31/2025 Payroll 5 EFT 3,749.84 March 2025
619 03/31/2025 Payroll 5 EFT 1,320.97 March 2025
622 03/31/2025 Payroll 5 EFT 6,156.32 March 2025
624 03/31/2025 Payroll 5 EFT 3,993.25 March 2025
626 03/31/2025 Payroll 5 EFT 206.48 March 2025
627 03/31/2025 Payroll 5 EFT 5,104.71 March 2025
629 03/31/2025 Payroll 5 EFT 275.31 March 2025
630 03/31/2025 Payroll 5 EFT 275.31 March 2025
632 03/31/2025 Payroll 5 EFT EFTPS 12,958.69 941 Deposit for Pay Cycle(s) 

03/31/2025 - 03/31/2025
633 03/31/2025 Payroll 5 EFT AWC Employee Benefits Trust 11,527.74 Pay Cycle(s) 03/31/2025 To 

03/31/2025 - Asuris; Pay Cycle(s) 
03/31/2025 To 03/31/2025 - 
Kaiser; Pay Cycle(s) 03/31/2025 To
03/31/2025 - Dental; Pay Cycle(s) 
03/31/2025 To 03/31/2025 - 
Vision; Pay Cycl

634 03/31/2025 Payroll 5 EFT Department of Retirement 16,796.60 Pay Cycle(s) 03/31/2025 To 
03/31/2025 - PERS 2; Pay Cycle(s) 
03/31/2025 To 03/31/2025 - 
Deferred Comp

637 03/31/2025 Payroll 5 EFT WA State Labor & Industries 2,946.45 1ST Quarter L&I: 01/01/2025 - 
03/31/2025

609 03/31/2025 Payroll 5     12724 36.71 March 2025
611 03/31/2025 Payroll 5     12725 11.71 March 2025
612 03/31/2025 Payroll 5     12726 275.31 March 2025
613 03/31/2025 Payroll 5     12727 22.94 March 2025
620 03/31/2025 Payroll 5     12728 22.94 March 2025
621 03/31/2025 Payroll 5     12729 22.94 March 2025
623 03/31/2025 Payroll 5     12730 36.71 March 2025
625 03/31/2025 Payroll 5     12731 22.94 March 2025
628 03/31/2025 Payroll 5     12732 22.94 March 2025
631 03/31/2025 Payroll 5     12733 36.71 March 2025
635 03/31/2025 Payroll 5     12734 HRA VEBA Trust Contributions 700.00 Pay Cycle(s) 03/31/2025 To 

03/31/2025 - VEBA

001 General Fund 56,041.55
401 Utility Operating Fund 23,053.09

79,094.64 Payroll: 79,094.64
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CHECK REGISTER
City Of Millwood Time: 11:00:31 Date: 04/02/2025

03/01/2025 To: 03/31/2025 Page: 2
Trans Date Type Acct # Chk # Claimant Amount Memo

CERTIFICATION: I, the undersigned do hereby certify under penalty of perjury, that the materials have been 
furnished, the services rendered or the labor performed as described and that the claim is a due and unpaid 
obligation against the City of Millwood and that I am authorized to authenticate and certify to said claim.

  

( ) Treasurer  ________________________________     Date:___________

    

( ) Elected Representative ___________________________    Date:____________
 
 
( ) Elected Representative ___________________________    Date:____________

    

( ) Elected Representative ___________________________    Date:____________
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MEMO 
To: Millwood City Council       

From: Kevin Freeman, Mayor 

Date: April 8, 2025 

Re: Historic Preservation Commission 

___________________________________________________________________________ 

I request confirmation of the following re-appointment to the Historic Preservation Commission 

in accordance with MMC 15.22.040(d).   

 

Colleen Kirsten Term ending May 1, 2028 

 

Thank you 
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MEMO 
To: Millwood City Council       

From: Kevin Freeman, Mayor 

Date: April 8, 2025 

Re: Historic Preservation Commission 

___________________________________________________________________________ 

I request confirmation of the following re-appointment to the Historic Preservation Commission 

in accordance with MMC 15.22.040(d).   

 

Alex Brannin Term ending May 1, 2028 

 

Thank you 
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File Attachments for Item:

b. Special Event Permit Application - Millwood Farmers Market 2025
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File Attachments for Item:

c. Empire Traffic Calming
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To: Contact:City of Millwood Kyle Schiewe

City Of Millwood - Traffic Calming Empire RdProject Name: Bid Number: 25-0249

Fax: (509) 927-2867Spokane, WA  99206

Address: 9103 E Frederick Avenue Phone: (509) 342-1499

Project Location: Empire Ave, Millwood, WA Bid Date: 3/26/2025

Total PriceUnit PriceUnitItem DescriptionItem # Estimated Quantity

$23,783.26$23,783.261.001.0 LSSpeedbump Install - Includes Install (2) Speed Humps Per
Drawings Provided.

$4,592.00$1,148.004.002.0 EACHPavement Markings And Signs - Includes Install Pavement
Markings With WA QPL Waterborne Paint And Beads. Signs
To Mounted On "U" Channel Posts

$3,864.00$3,864.001.003.0 LSTraffic Control - Includes Road Closure, With Detour 
Around For (3) Days. Includes Arrow Boards, Barricades, 
Traffic Control Plan, And Standard Signs.

$32,239.26Bid Price Subtotal:

$2,869.29Sales Tax 8.90%:

$35,108.55Total Bid Price:

Notes:
• Excludes permits, locates, compaction testing, material testing, staking, surveying, and custom signs (if needed) for street names
• Pricing subject to review thirty (30) days after bid date.
• Any applicable sales tax will be charged at the time of invoicing. A current reseller permit is required to be on file with Arrow Concrete & Asphalt 

Specialties, LLC if non-taxable. Expired or unavailable reseller permits will result in applicable sales tax being applied to your final invoice.
• If unsuitable materials are discovered during paving or excavation (utilities, soft soils, debris, waste, pumping subgrade, etc.), additional charges

may apply. A signed change order will be required before crews will move forward with the repair.
• Includes WA State Prevailing Wages, Intent, and Affidavit

Payment Terms:

Payment in full required within 30 days of receipt of invoice.

ACCEPTED:

The above prices, specifications and conditions are satisfactory 
and hereby accepted.

Buyer:

Signature:

Date of Acceptance:

CONFIRMED:

Arrow

Authorized Signature:

Estimator: Jeff Hohenthal
(509) 934-1603   jeffh@asphaltsupply.net

Page 1 of 13/26/2025 10:12:40 AM
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To: Contact:City Of Millwood Kyle Schiewe

City Of Millwood - Empire Rd Traffic Speed HumpsProject Name: Bid Number: 258033

Fax: 927-2867Millwood, WA 99206

Address: 9103 E Fredrick Ave Phone: 924-0960

Project Location: 9403 E Empire Rd, Spokane, WA Bid Date: 3/28/2025

Total PriceUnit PriceUnitItem DescriptionItem # Estimated Quantity

01 1.00 LS $24,989.27 $24,989.27Install Speed Humps/Striping/Signage

Total Bid Price: $24,989.27

Notes:

• DUE TO THE VOLATILITY OF ASPHALT OIL PRICES AND OUR CURRENT WORKLOAD, THIS PRICE SHALL BE WITHDRAWN IF NOT
ACCEPTED WITHIN 15 DAYS.

• This price is contingent on asphalt oil availability and assumes that this project work will be completed within the 2025 construction season. All 

pricing subject to adjustment for projects that have not been completed within the timeframe for which they were quoted.
• This pricing assumes subgrade by others, ready for rock.
• Exclusions: Striping, Traffic Control, Sawcutting, Utility Adjustments, Bond, Permits, Engineering, Testing, Sales Tax, Use Tax, any locates outside

of what 811 will cover

• If project access is across concrete, Inland Asphalt will not be responsible for damage.
• Inland Asphalt will not schedule this work until a signed proposal or subcontract is received.
• A copy of this proposal must be included as an attachment to any subcontract.

• A 2% fee will be ADDED to your invoice total, if you elect to pay with a credit card (American Express cards will NOT be accepted).
• Inland Asphalt's warranty is void if we are directed to grade and/or pave your project in inclement weather or other unsuitable conditions. Work 

perfromed outside of favorable weather and after October 1st may affect the qulaity and finish (Aesthetics) of the delivered product.

Payment Terms:

Full payment required 30 days from completion of project. Buyer agrees to pay any collection costs and attorney's fees Inland Asphalt Co. may incur

to effect collection of monies due for work performed.  Buyer authorizes Inland Asphalt Co. to investigate their credit as they deem appropriate.

ACCEPTED:

The above prices, specifications and conditions are satisfactory and 
are hereby accepted.

Buyer:

Signature:

Date of Acceptance:

CONFIRMED:

Inland Asphalt Company

Authorized Signature:

Estimator: Jarrod Hammond 509-862-9826

Page 1 of 1
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File Attachments for Item:

d. ORDINANCE #544 Section 17.04/17.040.35 (Adoption by Reference) Spokane Co. Off-Street Parking &

Loading Standards

130



CITY OF MILLWOOD 
 
ORDINANCE NO. 544  APRIL 8, 2025 
 

1 
 

AN ORDINANCE OF THE CITY OF MILLWOOD, WASHINGTON, 
AMENDING MILLWOOD MUNICIPAL CODE (MMC) SECTION 17.04 / 
17.040.35 (ADOPTION BY REFERENCE) AND PROVIDING FOR OTHER 
MATTERS RELATED THERETO 

 
 WHEREAS, the City of Millwood (the “City”), Spokane County, Washington, is a non-
charter code city, by virtue of the Constitution and the laws of the State of Washington; and 
 
 WHEREAS, pursuant to chapter 35A.11 RCW, the City Council (the “Council”) may 
adopt and enforce ordinances of all kinds relating to and regulating its local or municipal 
affairs and appropriate to the good government of the city; and  
 

WHEREAS, the City of Millwood Planning Commission held an open record public 
hearing on August 28, 2024, which was continued until September 25, 2024, to review the 
proposed amendment (ZTA-2024-02) and recommended approval of the amendment with 
clarification modifications; and, 

 
WHEREAS, on October 8, 2024, the City Council reviewed the Planning 

Commission’s recommendation and pursuant to MMC 14.12.150(C), affirmed the 
suggested amendment and requested that it be written by the appropriate department and 
presented for adoption at the following council meeting; and on November 12, 2024 council 
voted to table Ordinance 544; and was brought back to council for consideration for motion 
on March 11, 2025, and 

 
WHEREAS, all procedural requirements have been completed and a copy of this 

Ordinance will be submitted with a Notice of Final Adoption to WA State Department of 
Commerce Growth Management Services within ten (10) days of final adoption; and, 
 

WHEREAS, the Council finds it is in the best interest of the City to modify Millwood 
Municipal Code (MMC) Section 17.04 / 17.040.35, Adoption by reference.;  

 
NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF MILLWOOD DO ORDAIN 
AS FOLLOWS: 
 

Section 1.    Modification of Millwood Municipal Code Section 17.04 / 
17.040.35.  The final adopted Millwood Municipal Code Chapters are attached hereto as 
Exhibit “A” (deleted language stricken, added language underlined): 

 
Section 2.  Severability.  If any section, sentence, clause, or phrase of this 

ordinance should be held to be invalid or unconstitutional by a court of competent 

jurisdiction, such invalidity or unconstitutionality shall not affect the validity or 

constitutionality of any other section, sentence, clause or phrase of this ordinance. 
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CITY OF MILLWOOD 
 
ORDINANCE NO. 544  APRIL 8, 2025 
 

2 
 

Section 3.   Effective Date.  This ordinance shall be in full force and effect from and 

after its adoption and five (5) days after its publication or a publication of a summary of this 

ordinance in the official newspaper of the City. 

 

 
PASSED BY THE COUNCIL OF THE CITY OF MILLWOOD THIS 8TH DAY OF 

APRIL 2025. 
 
 
       __   ____________________ 
       Kevin Freeman, Mayor 
 
 
Attest: 
 
__     _____ 
Lisa Cassels, City Clerk 
 

STATE OF WASHINGTON  ) 
     ) :  
County of Spokane            ) 
 
Lisa Cassels, being first duly sworn on oath deposes and says:  I am the City Clerk 
of the City of Millwood, Washington, and the foregoing ordinance entitled “AN 
ORDINANCE OF THE CITY OF MILLWOOD, WASHINGTON, AMENDING 
MILLWOOD MUNICIPAL CODE (MMC) SECTION 17.04/17.040.35 (ADOPTION 
BY REFERENCE) AND PROVIDING FOR OTHER MATTERS RELATED 
THERETO” is the true and correct original copy of the City of Millwood’s Ordinance 
numbered #544 and that the same was posted and published according to law. 
 
 

 __________________________________ 
      Lisa Cassels, City Clerk 
  
 
 SUBSCRIBED AND SWORN TO BEFORE ME THIS _____ DAY OF __________, 2025.  
 
      ___________________________________ 
 
      Notary Public in and for the State of Washington.   
      Residing at Spokane. 
      My Commission expires __________________. 
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CITY OF MILLWOOD 
 
ORDINANCE NO. 544  APRIL 8, 2025 
 

3 
 

 

ORDINANCE 544 - EXHIBIT A  

 
Title 17 - ZONING  

Chapter 17.04 - [TITLE, USE ZONES, BOUNDARIES AND DISTRICTS]  

17.040.35 - Adoption by reference.  

Where not otherwise indicated in the MMC, the Spokane County stormwater and 

landscaping regulations, as may be amended, along with Spokane County Chapter 

14.802 Off-Street Parking and Loading Standards, Section 14.802.060 (excluding 

subsection #9), Section 14.802.080, Section 14.802.120, and Section 14.802.180, are 

herein adopted by reference. References to Spokane County residential zones shall apply 

to all Millwood residential zones and references to Spokane County shall be interpreted 

as Millwood.  

(Ord. No. 527 , § 1, 6-14-2022)  
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2020 Printing

Spokane County Page 802-1 Off street Parking and Loading
Zoning Code Chapter 14.802

Chapter 14.802
Off-Street Parking and Loading Standards

14.802.000 Purpose and Intent
The purpose and intent of the off-street parking and loading standards is to provide adequate parking
spaces, internal circulation, pedestrian facilities and access to ensure a safe and functional parking
facilities. The chapter implements many of the goals and policies of the Comprehensive Plan.

14.802.020 Applicability of Standards and Plan Submission
1. Land used as a public or private parking area shall be developed and maintained in accordance with

this chapter except for those zones that specifically allow variations to these standards.

2. Submission of a parking plan shall be required for all new construction, any change to a building, or
any change in the use of a building or site to such an extent that a County development permit or
certificate of occupancy is necessary. Building permits shall not be issued until the parking plan has
been approved. The parking plan shall illustrate the location of all traffic control devices, parking
stalls, directional arrows, signs, curbs, ingress/egress points, pedestrian access and walkways. The
parking plan may be incorporated into the overall site development plan.

14.802.040 Off-Street Parking Requirements
1. Off-street parking shall be provided for all uses. The number of required parking spaces shall be

determined as specified in Table 802-1 below.

Table 802-1, Off Street Parking Requirement

Cultural and Recreational Uses

Use Classification Number of spaces required

Public assembly
One space for every 4 occupants based on maximum permitted
occupant load

Libraries, museums, art galleries One space per 275 gross sq. ft.

Bowling alley Four spaces per lane.

Driving range Two spaces per tee.

Gymnasium One space per 100 gross sq. ft.

Golf course Three spaces per tee.

Health/Fitness club One space per 100 gross sq. ft.

Skating rink One space per 200 gross sq. ft.

Sports field (soccer, baseball, etc.) Twenty spaces per acre of site.

Swimming pool One space per 40 sq. ft. of pool area.

Tennis and similar courts One and 1/2 spaces per court.
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2020 Printing

Spokane County Page 802-2 Off street Parking and Loading
Zoning Code Chapter 14.802

Table 802-1, continued

Educational uses

Use Classification Number of spaces required

Kindergarten through 8th grade

Two spaces per teaching station; OR 1 space for every 4
seats or every 8 feet of bench or pew for fixed seating
assembly areas (school auditorium, theater, stadium); OR 1
space for every 75 gross square feet of school assembly
area without fixed seating, whichever is greater.

Grades 9 through 12

Five spaces per teaching station; OR 1 space for every 4
seats or every 8 feet of bench or pew for fixed seating
assembly areas (school auditorium, theater, stadium); OR 1
space for every 75 gross square feet for school assembly
areas without fixed seating, whichever is greater.

Colleges and universities
One space per 4 seats in classroom, plus 1 space per
classroom. Dormitories, 0.75 spaces per planned resident.

Technical and specialized
schools/studios

One space per 125 gross sq. ft.

Motor Vehicle Sales, Service and Car Washes

Use Classification Number of spaces required

Automotive wrecking yard
Twelve spaces for sites up to 10 acres; 20 spaces for sites
over 10 acres.

Car washes and other short-turn-
around auto services. (Tire
mounting, quick lubes, etc.)

Three spaces for each service bay. Space inside the service
bay shall be considered a parking space.

Motor vehicle or large machinery
sales and service

One space per 1,000 gross sq. ft of building, plus 1 space per
1,500 gross sq. ft. of outside display area.

Recreational vehicles and
manufactured home sales

One space per 3,000 gross sq. ft. of display area.

Auto repair garage One space per 200 gross sq. ft. with a minimum of 3 spaces.
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2020 Printing

Spokane County Page 802-3 Off street Parking and Loading
Zoning Code Chapter 14.802

Table 802-1 - continued

Office and Business Services

Use Classification Number of spaces required

Business and professional offices One space per 350 gross sq. ft. Minimum of 5 spaces.

Day care center One space per 10 children.

Governmental buildings and uses One space per 350 gross sq. ft. Minimum of 5 spaces.

Hospital or medical center
0.4 spaces per employee, plus 1 space for every 3 beds, plus
1 space for every 5 daily outpatient treatments, plus teaching
hospitals add 1 space for every 3 students.

Kennel, public or private One space for each 10 animals kept on the premises.

Medical offices One space per 175 gross sq. ft.

Retail and Food Services

Use Classification Number of spaces required

Animal clinics, hospitals,
veterinarian offices, kennels and
pounds

One space per 200 gross sq. ft. of waiting, office, and exam
rooms.

Coin-operated laundries One space per 5 machines.

General retail, not elsewhere
classified

One space per 250 gross sq. ft. Minimum of 3 spaces.

Large appliance retail One space per 650 gross sq. ft.

Personal care services One space per 100 gross sq. ft.

Restaurants and taverns.

One space for every 5 occupants based on maximum
permitted occupant load. Outdoor seating areas shall require
additional parking spaces at 10 spaces per 1,000 gross
square feet. Minimum of 5 spaces.

Restaurant, drive through, carryout,
or espresso with no seating

One space per 75 gross sq. ft. Minimum of 6 spaces. Outdoor
seating areas shall require additional parking spaces at 10
spaces per 1,000 gross square feet.

Shopping centers One space per 250 gross sq. ft.
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2020 Printing

Spokane County Page 802-4 Off street Parking and Loading
Zoning Code Chapter 14.802

Table 802-1, continued

Residential/Lodging/Rooms

Use Classification Number of spaces required

Commercial lodgings and
sleeping rooms

One space per unit/room plus required spaces for associated
uses.

Manufactured home parks
Two spaces per dwelling unit, plus 5% of total requirement for
guest parking.

Multi-family dwelling
One and one half spaces per dwelling unit, plus 5% of total
requirement for guest parking.

Nursing/convalescent homes One space per 5 beds.

Retirement/elderly housing, low
income subsidized

One space per 3 dwelling units, plus 5% of total requirement
for guest parking..

Single-family or duplex dwelling
Two spaces per dwelling unit. Spaces may be stacked in
driveway.

Storage, Wholesale and Industrial Uses

Use Classification Number of spaces required

Self service storage (mini-storage)1 Minimum of 4 spaces.

Wholesale and commercial warehouses and
storage.

1 space per 2,000 gross sq. ft.

Manufacturing, processing, machining,
assembly, and/or packaging plants of all
types.

1 space per 400 gross sq. ft.

¹ Driveway aisles shall be a minimum of 20 feet wide where access to storage units is only on one
side of the aisle, and 24 feet wide where access to storage units is on both sides of the aisle.

2. Uses not specified in Tables 802-1 shall provide parking based on the most comparable use as
determined by the Planning Director.

3. In the case of multiple-use occupancies, in a building or on a lot, the total requirement for off-street
parking shall be the sum of the requirements for the various uses computed separately. Off-street
parking facilities for a particular use shall not be considered as providing required parking facilities for
any other use except as allowed by joint use parking agreements under section 14.802.140.

4. All required parking areas shall be made permanently available to the customers of the use on the
site and maintained for parking purposes only. Required parking facilities shall not be used for
product display, automobile sales, storage, and/or repair work.

137

Section 9, Item d.



2020 Printing

Spokane County Page 802-5 Off street Parking and Loading
Zoning Code Chapter 14.802

14.802.060 Parking Lot Location and Design
Off-street parking shall be located and designed according to the parking and design standards as
specified herein.
1. Parking facilities required under Section 14.802.040 shall be generally located on the same site as

the use or building for which the parking is required. Off-site parking that is separated from the use by
an arterial may be denied if adequate provisions to ensure pedestrian safety cannot be provided.

2. Parking stalls shall be designed so there is no vehicle overhang into public rights of way, drainage
swales or ditches or adjoining property. Parking areas shall not encroach into stormwater facilities,
including but not limited to grassy swales and ditches, and stormwater easements without written
permission of the County Engineer or their designee.

3. The accessible parking space(s) required by Chapter 19.27 RCW shall be included in the total
number of required parking spaces.

4. Bicycle racks and/or storage shall be provided when 25 or more parking spaces are required, at a
ratio of 1 rack for every 25 parking spaces. Bicycle racks shall accommodate 5 or more bicycles and
shall be located near the entrance of the building or use they are intended for.

5. New office and industrial developments, with 50 or more required parking spaces, shall designate at
least 5% of the spaces for employee carpool or vanpool parking. Employee carpool or vanpool
parking shall be located closer to the building entrance or the employee entrance than other
employee parking with the exception of accessible parking. The carpool/vanpool spaces shall be
clearly marked “Reserved Carpool/Vanpool Only”.

6. Parking shall be so designed that vehicles will not back out into public rights-of-way. Single family and
duplex residences are exempt from this requirement.

7. Parking stalls and aisles shall be designed as illustrated in Figure 1 and Figure 2 below. Parking
spaces at any angle other than those shown are permitted, provided the width of stalls and aisles are
proportionately adjusted based upon the angle proposed.

8. Parking spaces may be allowed in required setback areas, provided standards for frontage
landscaping are adequately met.

9. Within in the LDR, LDR-P, MDR, or HDR zones, outdoor parking areas for single family and two
family dwellings, which are located between the existing roadway and the dwelling, shall be
consistent with the following standards:
a. Parking areas shall be limited in width to 50% of the lot frontage or 40 feet, whichever is less.
b. Parking or storage of vehicles outside the parking area described above is prohibited.
c. Parking areas and driveways shall be paved except that expansion of parking areas for existing

dwellings may be allowed to utilize gravel surfaces of sufficient material and compaction to
prevent erosion or tracking of soil, dirt, mud or debris onto public, private or future public road
rights of way/easements, stormwater facilities or other public property.

d. The Director may make modifications in instances where due to a lot’s configuration there is not
adequate area in the front yard to comply with both minimum parking requirements and the
parking width limitations described above.

Maximum parking allowed under 14.802.060(9)
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PARKING DESIGN STANDARDS
FIGURE 802-1

MINIMUM ONE-WAY PARKING DEPTHS

NOTE: NOT TO SCALE. PARKING STALLS 8.5’ W. X 18' L.
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PARKING DESIGN STANDARDS
FIGURE 802-2

MINIMUM TWO-WAY PARKING DEPTHS

NOTE: NOT TO SCALE. PARKING STALLS 8.5’ W. X 18' L.
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Sidewalk

Figure 802-4, Detail of Landscaped Walkway System

14.802.140 Joint-Use Parking Requirements
1. The owner(s) of a group of uses or buildings may jointly provide parking and loading spaces, subject

to the Director's approval. Written plans shall be submitted to the Director and shall include all of the
following items.
a. The identification of the limits of the property involved.
b. The footprint of all structures.
c. The identification of all other areas not involved in the off-street parking, loading or access thereto

(e.g., pedestrian areas, landscaping, refuse storage areas).
d. The actual layout of all off-street parking and loading spaces, as well as access thereto.
e. Identification of those spaces to be used collectively if other than all spaces on the property.
f. Parties involved with the joint use of parking facilities shall execute a legal easement regarding

their joint use agreement. The agreement shall be reviewed by the Director and recorded in the
County Auditor's office. The agreement shall run with the land and shall not be terminated without
authorization by the Planning Director, based upon changed conditions.

2. For shopping centers, the Director may establish a total parking requirement based upon the mixture
of uses contained within the center. If the Director finds that the uses within the center have
substantially dissimilar peak demands for off-street parking, the Director may establish the center's
parking requirements at a level reduced up to 25% of the normal parking requirement.

3. Up to 50% of the parking facilities required by this chapter for a use considered to be primarily a
daytime use may be provided by the parking facilities of a use considered to be primarily a nighttime
use or vice versa, provided that the reciprocal parking area shall be subject to the same conditions
set forth in items 4a, 4b and 4c of this subsection. For purposes of this subsection, the following uses
are typical daytime uses: business offices, barber and beauty shops and manufacturing or wholesale
buildings. The following uses are typical nighttime and/or weekend uses: auditoriums (incidental to a
public or parochial school), churches, dance halls, theaters and taverns.

4. Up to 100% of the weekend and/or nighttime parking facilities required by this chapter for a church or
auditorium may be supplied by parking facilities required for the public/private school or college e,
provided that the reciprocal parking area shall be subject to the following conditions.
a. The church must be incidental or adjacent to a public/jprivate school or college
b. The building or use requesting joint parking shall be within 150 feet of the proposed joint use

parking area.
c. The applicant shall demonstrate that there is not substantial conflict in the principal operating

hours of the buildings or uses utilizing a joint use area.
d. Parties involved with the joint use of parking facilities shall execute a legal easement regarding

their joint use agreement. The agreement shall be reviewed by the Director and recorded in the
County Auditor's office. The agreement shall run with the land and shall not be terminated without
authorization from the Director, based upon changed conditions.
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14.802.160 Modification of Parking Requirements
1. A non-paved surface such as gravel or crushed rock for parking and storage areas routinely used by

cleated and other heavy equipment may be allowed when approved by the Director.
2. The Director may waive paving requirements upon recommendations by the Spokane County Air

Pollution Control Authority or the County Engineer's Office. Such recommendations shall be in writing
and assert that the proposed surfacing, such as grass pavers or other technology, will not adversely
affect air quality, water quality or the integrity of the parking area. Economic hardship shall not be a
reason for granting a waiver.

3. The Director may allow a reduced number of parking spaces when an applicant can quantify a
reduced demand based on the attributes of the use, site or surrounding area (for example, transit
availability, commute trip reduction programs, employee housing etc.).

4. Storage areas in retail stores and offices, in excess of 1,000 sq. ft., may be calculated separately as a
warehouse, if no more than 50% of the total floor area is considered a warehouse.

5. Industrial buildings with storage areas in excess of 1,000 square feet may be considered as a
warehouse use for calculating the required parking.

14.802.170 Parking Design Incentives
Maximum lot coverage requirements in residential and commercial zones may be increased by 25%
provided one of the following design features is incorporated into the development.

1. Underground parking is provided for the building or use.
2. A multilevel parking structure is provided for the building or use.
3. The building is adjacent to the street and all parking facilities are located to the rear or side of the

building or use.
4. Bus shelters or other facilities designed exclusively to support transit are incorporated into the

development and have a cost of at least 0.5% of the total development value. The value shall be
determined from official County records. In the absence of an appropriate assessed value in the
official County records, an appraisal performed by a licensed appraiser may be accepted.

14.802.180 Required Off-Street Loading
Off-street loading facilities are required to provide adequate space to accommodate outside deliveries
from large vehicles which cannot be functionally served by normal parking stalls.

1. All off-street loading spaces shall be located and designed according to the following criteria:
a. All off-street loading spaces shall be designed to minimize impacts on adjacent properties.
b. In all cases, loading facilities shall be located on the same lot as the structure they are designed

to serve.
c. Off-street loading space shall not be included in an area calculation used to satisfy off-street

parking requirements for landscaping.
d. Loading spaces shall be designed and located so vehicles using these spaces do not project into

any public right-of-way.
e. Loading spaces shall be designed so vehicles are not required to back to or from an adjacent

street. Loading spaces in industrial zones that use local access streets are exempt from this
requirement.

2. Off-street loading spaces shall measure at least 15 feet wide, 60 feet long and 15 feet high, except if
this section requires only one off-street loading space, it may measure 12 feet wide, 30 feet long and
15 feet high.

3. The minimum number of off-street loading spaces shall be provided according to Table 802-2.
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Table 802-2, Required Off-Street Loading

Use Size Required Parking Spaces

Industrial, manufacturing wholesale,
warehouse, similar uses

10,000 - 40,000 sq. ft. 1 space

40,000 - 60,000 sq. ft. 2 spaces

60,000 - 100,000 sq. ft. 3 spaces

Over 100,000 sq. ft.
1 space for each 50,000 sq. ft.

or part thereof

Offices, hotel/motel, restaurants

20,000 - 60,000 sq. ft. 1 space

60,000 - 100,000 sq. ft. 2 spaces

Over 100,000 sq. ft.
1 space for each 50,000 sq. ft.

or part thereof

Hospitals, convalescent centers,
nursing homes, similar institutions

10,000 - 40,000 sq. ft. 1 space

40,000 - 100,000 sq. ft. 2 spaces

Over 100,000 sq. ft.
1 space for each 50,000 sq. ft.

or part thereof

Department stores, retail and other
commercial uses

10,000 - 20,000 sq. ft. 1 space

20,000 - 50,000 sq. ft. 2 spaces

50,000 - 100,000 sq. ft. 3 spaces

Over 100,000 sq. ft.
1 space for each 50,000 sq. ft.

or part thereof

Residential No requirement

14.802.200 Public Transit
Provisions for transit facilities shall be coordinated through the Division of Engineering and Roads and the
Spokane County Transit Authority.

14.802.220 Landscaping Requirements
Landscaping shall be provided pursuant to chapter 14.806.
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April 3, 2025 

Memo to: Millwood City Council 

Re: March 2025 Finance Report 

 

Here is a summary of financial activities for the month of March 2025: 

 Accountability Audi Compliance 

o  Any/all elected official and City Treasurer bank credit cards have been cancelled. A bank credit card has 

been applied for and opened for the City Clerk. This credit card with be used for all city subscriptions 

and office supply orders.  

o A fuel management system account with Fuelman has been applied for and granted. There will be a card 

assigned to each fleet vehicle with a pin. The pin (specific to the card) and the odometer reading must 

be entered at the time of fueling. Administrators can sign in to the online account to monitor fuel usage, 

print reports and make payments. 

o As part of our financial software package, we should have a basic purchase order system. For some 

reason this was not part of our installation when the company updated to Version 7. I am having it 

installed and will be implementing the use for vendors not currently established in our software system. 

I believe this will strengthen internal controls against fraudulent financial claims against the City. 

 

 Investments 

o Currently the city has investments in US Treasury Bills totaling $2,123,491.14. 

o The city’s Certificate of Deposit of $1,000,000.00 matured in January with an interest payment of 

$23,686.58. The entire amount of $1,023,686.58 was reinvested until August 4th. 

 

 Revenues and Expenditures 

o The first quarter of 2025 saw revenues for the General Fund at $448,142, REET1 and REET2 at $5,699 

and Utility Fund at $213,011.31. 

o The first quarter of 2025 saw expenditures for the General Fund at $467,999 and the Utility Fund at 

$172,801. 

 

Kindest Regards, 

Debb Matkin 

City Treasurer/HR Manager 

 

 

9103 E. Frederick Ave. ● Millwood, Washington 99206 ● (509) 924-0960 ● www.millwoodwa.us 
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CITY OF MILLWOOD 
CLERK/PUBLIC RECORDS/CODE ENFORCEMENT 

APRIL 8, 2025 
 

City Council 

 Prepared Agenda, Packet & Minutes for City Council Meetings and operated recording 

equipment for meetings. 

 Prepared Special meeting agendas & notices. 

Planning Commission 

 Prepared Agenda, Packet & Minutes for Planning Commission Meetings and operated 

recording equipment for meetings. 

 Assisting Ms. Tainio with Public Notices, scheduling, and planning requests. 

Historic Preservation Commission  

 Prepared Agenda, Packet & Minutes for Historic Preservation Commission meetings and 

operated recording equipment for meetings; they have been meeting on the second Monday of 

the month at 2:00 pm. 

 Prepared mailing list and sent Commission prepared letter regarding the historic register and 

centennial property recognition to the homes and businesses in the Historic District.  

 Working on preparing materials for outreach events the Commission is planning to attend. 

Public Records Requests (6 in 2025).   

 Three of the requests are reoccurring every year regarding employee compensation, payment 

transactions from the prior year and insurance policies and premium information. 

 One request was a due diligence request for information on a commercial property. 

 The other two requests were for miscellaneous information on two separate residential 

properties. 

Code Enforcement 

 Business Licensing violation – business type not allowed (business is moving by 4.30.25) 

 Fence height violation – residential 

 Three excessive trash violations – residential 

Miscellaneous 

 Backflow tester list & first letter prepared; mailed on March 25, 2025 due date June 6, 2025.  

 Prepared the Spring Newsletter 

 Prepared numerous Right of Way Permits, Land Use Permits & Invoices. 

 Completed Building Permit Survey 

 Business Licensing – Prepared & mailed letters to three properties to verify approved home 

business use 
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Public Works Council Report 
April 8th 2025 

1 
 

 

Argonne Congestion Relief 

 Avista has been replacing power poles around the City Hall and Millwood 

Trail in anticipation of the project. 

Empire Traffic Calming 

 I met with the representative from Spokane County’s chip seal program at 

the site. It has been determined that the condition of the road from 

Argonne to the railroad spur is too damaged for the chip seal. It is 

recommended that a 2” asphalt overlay in that road section be done prior 

to the chip seal. This additional charge may be covered in part or fully by 

TIB funding. I will update you next month. 

 I anticipate the double speed hump installation with the advanced warning 

signs and striping in the next few months.  

 All agencies are working together to schedule the overlay, chip seal, and 

striping work to be done in the warmer months, but are not in conflict with 

the Argonne project. 

DNR Tree Grant 

 All reports have been submitted and approved. The City has received the 

full grant award payment. 

Arbor Day Celebration 

 Sam and I have selected a 17’ River Birch from Evergreen Nursery to 

plant this year. It will replace a tree that was removed long ago that left a 

large separation between the trees. This species will further diversify the 

variety of trees we are showcasing in the arboretum.   

 The Cities Arbor day celebration is set for Friday  April 25th, which is 

Arbor Day, at 2:00 pm and I will need someone willing to come and 

say the proclamation  please! 

Roads/Streets 

 Triple A Sweeping was out last week to do our spring full city street 

sweeping. They will be scheduling traffic control and crews to come in at 

night to spray off the sidewalks and clean Argonne in the near future. 
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Public Works Council Report 
April 8th 2025 

2 
 

Park 

 As part of the 2025 budget, replacement of playground equipment was 

earmarked. I requested bids from multiple commercial playground 

equipment companies for an updated, safer merry-go-round.  I was able to 

source an identical 10-foot merry-go-round for under the budgeted 

amount. It has been ordered and will be installed ASAP upon its arrival. 

 Staff has been doing some spring cleaning/pruning on the plants and 

bushes in the green spaces along the trail and have been prepping and 

planning to turn the water back on to the park and the park restrooms by 

Monday the 21st. 

Sidewalk 

 I attended a Sidewalk Trip Hazard liability training class put on by WCIA. I 

have planned and budgeted for the abatement of the largest trip hazards 

that were too large to be completed during our 2023 abatement project. 

Public Works plans to purchase a large jack hammer to be used in 

conjunction with our pull behind air compressor to remove and replace the 

existing failing sections of sidewalk. The pour back and flat work will be 

performed in house by Bryce who came to us as a journeyman level 

concrete flat work finisher. 
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Utilities Council Report 
April 8th 2025 

 
 

 

WATER 

 All water samples came back good this month. 

 Bryce and I attended the SRC4 conference (water classes) at Whitworth 

University on March 27. 

 Inspected a new water service at 2919 N. Dale by Roto Rooter. 

 Installed a new 4” water meter for the park. 

 Met with Ashley from Welch Comer regarding Water System Plan updates. 

 8819 E. Frederick had previously been concreted in the curb stop box due to 

meter tampering and unauthorized occupation of the property.  The property was 

sold and a new curb stop box was installed.  

SEWER 

 One of the pumps at lift station #2 kept tripping; the pump was removed, 

disassembled, cleaned, reassembled and reinstalled.  It appears to be operating 

correctly now. 
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9116 E. Sprague Ave. #439, Spokane Valley, WA 99206-3601                           Page 1 of 2 
Phone: 509-216-0500 | Upward7@outlook.com 

Amanda Tainio, Principal 

March 31, 2025 

Memo To: Millwood City Council 

RE: March 2025 Planning Report 
 
Here is a summary of the planning ac�vi�es for the month of March 2025: 

• The Planning Commission met on March 26th and reviewed information in response to questions and 
modifications to Draft Comprehensive Plan Ch. 1, 2, 3, & 4 and new Draft Comprehensive Plan Parks & 
Recreation Element (Ch. 10) 

o The next meeting is scheduled for April 30th at 6pm 

An�cipated Agenda Items: 

• Public Hearing on the Draft Comprehensive Plan Ch. 1, 2, 3, & 4, updated Community Visioning 
and Goals, Policies, and Actions Framework & new Draft Comprehensive Plan Parks and 
Recreation Element. 

• Permit/license/land use application review and processing: 

o 9011 E. South Riverway  – Code Enforcement Assistance (fence) 

o SDPE-2025-01 - Argonne pathway shoreline substantial development permit exemption 

o ZTA-2024-02 - MMC 17.040.35, Adoption by reference / Ord. 544 (City Council modifications) 

o 8901 E. Trent Ave., Suite 112 - Wingstop C/O Issuance 

o VAR-2025-01 - Souza Variance DOC & NOA/NOH 

o 2708 N. Laura - VAR-2025-01 DOC, NOA/NOH Issuance (reduced side setback for garage & carport) 

o BLA-2025-01 - Parcel line elimination for future mixed-use building at 8919 - 8921 E. Euclid 

o MW-2025-0011 / CP-2024-02 - 8921 E. Euclid Mixed Use Building Application processing and review 
(3 story mixed use building with future restaurant space, office space, and 3 residential units) 

o 2609 N. Bessie - Fence Permit 

o Misc. zoning reviews / information / other jurisdiction SEPA reviews / staff assistance 

• 2026 Periodic Update 

o Meeting w/ City Staff 

o Interview / Discussion w/ Millwood Neighborhood Advocates 

o Meeting w/ SPVV Landscape Architects for project estimates / design (Millwood Park master plan, & 
Sargent Rd. River Corridor - Chapter 10) 

o Comprehensive Plan - Chapters 1 - 4 Modifications 

o Comprehensive Plan Parks & Recreation Element Modifications (Chapter 10) 

o Planning Update Grant (PUG) updated deliverable scope and budget 
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9116 E. Sprague Ave. #439, Spokane Valley, WA 99206-3601                           Page 2 of 2 
Phone: 509-216-0500 | Upward7@outlook.com 

Amanda Tainio, Principal 

o Population & Housing Allocation (HAPT) 

o Land Use & Housing Elements (HAPT incorporation) 

• Planning Technical Advisory Committee (PTAC), PTAC LCA Subcommittee, & Steering Committee of Elected 
Officials (SCEO) Meetings – 2026 Periodic Update Topics 

With best regards,  
Amanda Tainio 
Millwood Contract City Planner 
planner@millwoodwa.us 
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The data reflected in these reports pertain to only incidents involving 

Spokane County Sheriff’s Office personnel.

Airway Heights, Cheney, Liberty Lake, Fairchild Air Force Base, and the City 

of Spokane all have their own law enforcement agency. Their data is not 

reflected in these reports.

Prepared by Regional Intelligence Group 9 on: 03/21/2025

Sheriff John F. Nowels

Spokane County Sheriff's Office 

Monthly Statistical Crime Review

February 2025

Millwood Reports
(includes all incidents that the Sheriff's Office handled 

within the City of Millwood)
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Preliminary IBR Counts

NIBRS Categories 2025 2024 Change Average 2025 2024 Change Average

Crimes Against People

Criminal Homicide 0 0 0% 0 0 0 0% 0

Neg Manslaughter 0 0 0% 0 0 0 0% 0

Rape 0 0 0% 0 0 0 0% 0

Aggravated Assault 0 0 0% 0 0 0 0% 1

Simple Assault 0 2 -100% 2 1 2 -50% 2

Crimes Against Property

Robbery 0 0 0% 1 1 0 100% 1

Burglary - Residential 0 0 0% 1 0 0 0% 2

Burglary - Garage 0 0 0% 1 1 0 100% 1

Burglary - Commercial 0 0 0% 1 0 1 -100% 1

Theft 2 0 200% 2 3 0 300% 4

Theft - Shoplifting 3 3 0% 4 6 5 20% 6

Vehicle Theft 0 0 0% 1 0 1 -100% 1

Malicious Mischief 0 0 0% 3 3 1 200% 4

Vehicle Prowl 1 0 100% 1 1 0 100% 2

* averages are a 5 year average and are calculated on data since  01/01/2020

 Prepared by Regional Intelligence Group 9 on:  03/21/2025

February Year to Date

SPOKANE COUNTY SHERIFF'S OFFICE
Regional Intelligence Group 9

MONTHLY CRIME STATISTICS COMPARISON - Millwood

Notes on Category Groupings:
Criminal Homicide = IBR Classification 09A
Neg Manslaughter = IBR Classification 09B
Rape = IBR Classification 11A, 11B, & 11C
Aggravated Assault = IBR Classification 13A
Simple Assault = IBR Classification 13B
Robbery = IBR Classification 120
Burglary = IBR Classification 220 (residential, garage, and 
commercial breakdown is done by statute description)
Theft = IBR Classifications 23A, 23B, 23D, 23E, 23G, 23H
Theft - Shoplifting = IBR Classification 23C (intentionally 
removed from the theft grouping)
Vehicle Theft = IBR Classification 240
Malicious Mischief -= IBR Classification 290, 
Destruction/Damage/Vandalism 
Vehicle Prowl = IBR Classification 23F, Theft from Motor 
Vehicle

This chart represents preliminary counts of the original incident reports. Full statistical analysis to determine 
the confidence level of this data has not been performed. In general, the preliminary incident counts are less 
than the crimes eventually reported on the yearly crime report.
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IBR Offense 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 DP FF LAH ML MW RF SPA WAV OTHER TOTAL

09A Murder/NonNegligent 

Manslaughter 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

09B Negligent Manslaughter 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

100 Kidnapping/Abduction 0 0 0 0 0 0 1 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 1 2

11A Rape - Forcible 0 0 1 0 0 0 0 1 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 2

11B Sodomy - Forcible 0 1 0 0 1 0 0 0 0 0 0 0 0 1 0 0 0 0 0 0 0 0 0 0 3

11C Sex Assault With Object 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

11D Fondling - Forcible 0 2 0 0 0 0 0 0 0 1 0 0 0 0 0 0 0 0 0 0 0 0 0 0 3

120 Robbery 0 1 1 0 1 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 3

13A Aggravated Assault 0 1 1 2 1 2 2 2 0 1 0 0 1 0 0 0 0 0 0 0 0 0 0 3 16

13B Simple Assault 4 13 10 9 13 11 2 3 3 1 2 2 5 4 0 2 1 0 5 0 0 0 0 7 97

13C Intimidation 1 0 2 4 2 2 3 2 0 1 4 0 1 0 0 1 0 0 0 0 0 0 0 2 25

36A Incest 0 0 0 0 0 0 0 0 0 0 0 0 1 0 0 0 0 0 0 0 0 0 0 0 1

36B Rape - Statutory 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

64A Human Trafficking - Commercial 

Sex Acts 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

64B Human Trafficking - Involuntary 

Servitude 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0
500 Violation of Protection Orders 1 6 4 1 2 3 4 2 1 0 0 2 4 1 0 1 0 0 0 0 0 0 0 4 36

Total Crimes Against Persons 6 24 19 16 20 18 12 10 4 4 6 4 12 6 0 4 1 0 5 0 0 0 0 17 188

200 Arson 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

210 Extortion/Blackmail 1 1 1 1 1 1 0 0 0 3 2 0 1 0 0 0 0 0 0 0 0 0 0 2 14

220 Burglary/Breaking & Entering 5 6 2 6 2 10 4 1 3 1 2 3 3 3 0 1 0 0 0 0 0 0 0 2 54

23A Theft - Pocket-Picking 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

23B Theft - Purse Snatching 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

23C Theft - Shoplifting 10 4 6 29 9 19 0 0 0 2 0 0 7 0 0 2 0 0 0 3 0 0 0 14 105

23D Theft From Building 5 4 6 7 1 1 2 3 0 1 1 1 2 2 0 1 0 0 2 0 0 0 0 4 43

23E Theft From Coin Operatied 

Machine 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

23F Theft From Motor Vehicle 7 8 1 8 3 6 1 5 5 4 5 3 3 1 0 0 0 0 2 1 0 0 0 2 65

23G Theft of Motor Vehicle 

Parts/Accessories 4 8 3 5 2 3 2 0 1 0 2 0 0 0 0 1 0 0 0 1 0 0 0 2 34

23H Theft - All Other 11 18 7 4 5 7 1 8 7 5 5 6 1 2 0 1 0 0 1 1 1 0 0 3 94

240 Motor Vehicle Theft 3 6 1 4 3 3 0 2 1 0 1 1 0 0 0 0 0 0 0 0 0 0 0 1 26

250 Counterfeiting/Forgery 1 1 0 2 1 1 1 0 0 0 0 1 3 0 0 0 0 0 0 0 0 0 0 1 12

26A Fraud - False Pretense/Swindling 0 4 3 6 3 5 1 0 4 0 4 2 5 0 0 0 0 0 1 0 0 0 1 2 41

26B Fraud - Credit Card/ATM 3 3 2 2 5 1 0 0 0 1 3 3 2 1 0 1 0 0 0 0 0 0 0 2 29

26C Fraud - Impersonation 1 2 5 5 2 4 2 1 2 4 2 1 6 3 0 1 0 0 0 1 0 0 0 2 44

26D Welfare Fraud 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

26F Identity Theft 1 1 2 4 3 2 3 0 1 2 5 1 1 2 0 0 0 0 0 0 0 0 1 1 30

Spokane Valley Districts Unincorporated Districts

Time Period: February 2025

SPOKANE COUNTY SHERIFF'S OFFICE
Regional Intelligence Group 9

IBR Count by District - Millwood Highlighted
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IBR Offense 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 DP FF LAH ML MW RF SPA WAV OTHER TOTAL

Spokane Valley Districts Unincorporated Districts

Time Period: February 2025

SPOKANE COUNTY SHERIFF'S OFFICE
Regional Intelligence Group 9

IBR Count by District - Millwood Highlighted

26G Hacking/Computer Invasion 2 0 1 3 3 1 1 0 0 0 2 0 1 1 0 0 0 0 0 0 0 0 0 0 15

270 Embezzlement 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

280 Stolen Property Offense 

(Receiving, etc.) 0 2 0 1 0 1 1 1 0 0 0 0 2 0 0 0 0 0 0 1 0 0 0 1 10
290 Destruction/Vandalism 14 29 15 12 9 15 5 6 6 3 7 8 8 11 0 7 0 0 1 0 1 1 0 10 168

Total Crimes Against Property 68 97 55 99 52 80 24 27 30 26 41 30 45 26 0 15 0 0 7 8 2 1 2 49 784

35A Drugs/Narcotics Violation 5 4 2 3 2 1 0 1 2 1 0 1 2 0 0 0 0 0 0 0 0 0 0 15 39

35B Drug Equipment Violation 1 1 2 1 0 0 0 1 0 0 0 0 1 0 0 0 0 0 0 0 0 0 0 3 10

370 Pornography/Obscene Material 0 0 0 0 0 0 0 0 0 0 2 0 0 0 0 0 0 0 0 0 0 0 0 0 2

39A Betting/Wagering 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

39B Gambling - Operating Promoting 

Assisting 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

39C Gambling Equipment Violation 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

40A Prostitution 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

40B Prostiution - Assisting/Promoting 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

40C Purchasing Prostitution 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

510 Bribery 0 0 0 0 0 1 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 1

520 Weapon Law Violation 0 1 0 0 0 1 0 1 0 0 0 0 0 1 0 0 0 0 0 0 0 0 0 0 4
720 Animal Cruelty 0 0 0 0 0 0 0 0 0 0 0 1 0 0 0 0 0 0 0 0 0 0 0 0 1

Total Crimes Against Society 6 6 4 4 2 3 0 3 2 1 2 2 3 1 0 0 0 0 0 0 0 0 0 18 57

09C Justifiable Homicide 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

90A Bad Checks 0 0 0 0 0 1 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 1

90B Curfew/Loitering 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

90C Disorderly Conduct 0 1 0 0 0 1 0 0 1 0 0 0 0 0 0 0 0 0 0 0 0 0 0 1 4

90D Driving Under Influence 1 4 1 8 0 3 1 1 0 1 1 0 0 0 0 0 0 0 0 1 0 0 0 4 26

90F Family Offense - NonViolent 0 1 0 0 0 1 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 2

90G Liquor Law Violation 0 0 0 0 0 0 0 0 0 0 0 0 1 0 0 1 0 0 0 0 0 0 0 0 2

90H Peeping Tom 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

90J Trespass of Real Property 5 2 1 2 1 1 1 0 0 0 3 0 4 1 0 0 0 0 0 0 0 0 0 4 25
90Z All Other Offenses 3 11 1 6 6 3 2 0 2 2 5 2 7 3 0 0 0 0 1 2 0 0 0 14 70

Total Group B Offenses 9 19 3 16 7 10 4 1 3 3 9 2 12 4 0 1 0 0 1 3 0 0 0 23 130

NR  Not Reportable 1 8 0 7 2 1 1 5 0 0 2 2 3 1 0 2 0 0 0 3 0 0 0 6 44

Total All Offenses 90 154 81 142 83 112 41 46 39 34 60 40 75 38 0 22 1 0 13 14 2 1 2 113 1203
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Time Period: February 2025

 

2020 2021 2022 2023 2024 2025

January 1                  2                  1                  1                  1                  1                  

February 2                  1                  1                  2                  -               -               

March 2                  -               -               1                  -               -               

April 1                  -               -               2                  -               -               

May -               1                  1                  -               1                  -               

June 3                  2                  -               -               1                  -               

July 1                  -               -               -               2                  -               

August 4                  2                  -               -               -               -               

September 1                  1                  -               1                  -               -               

October 2                  2                  -               1                  1                  -               

November 3                  2                  1                  -               -               -               

December 2                  5                  1                  -               -               -               

Grand Total 22                18                5                  8                  6                  1                  

* IBR Offense: Burglary/Breaking & Entering 220 

Produced: 03/21/2025
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Burglary - Millwod
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Time Period: February 2025

 

2020 2021 2022 2023 2024 2025

January -               -               -               -               -               -               

February -               -               -               -               -               -               

March -               -               -               -               -               -               

April -               -               -               -               -               -               

May 1                  -               -               -               -               -               

June 1                  -               -               -               -               -               

July 1                  -               -               1                  -               -               

August -               -               -               -               -               -               

September -               -               -               -               -               -               

October -               -               -               -               -               -               

November -               -               -               -               -               -               

December -               -               -               -               -               -               

Grand Total 3                  -              -              1                  -              -              

Produced: 03/21/2025

*IBR Offense: Rape - Forcible 11A, Sodomy - Forcible 11B, Sexual Assault 

with Object 11C
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Regional Intelligence Group 9

Rape - Millwood
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Time Period: February 2025

 

2020 2021 2022 2023 2024 2025

January 1                  -               1                  -               -               1                  

February -               2                  1                  1                  2                  -               

March 3                  -               1                  1                  -               -               

April 1                  2                  -               -               -               -               

May 1                  1                  2                  1                  1                  -               

June -               1                  2                  2                  1                  -               

July 3                  -               -               1                  2                  -               

August 1                  1                  -               1                  -               -               

September 1                  3                  -               -               2                  -               

October 3                  -               -               -               -               -               

November 1                  2                  -               1                  2                  -               

December 2                  2                  1                  1                  -               -               

Grand Total 17                14                8                  9                  10                1                  

* IBR Offense: Aggravated Assault 13A & Simple Assault 

13B

Produced: 03/21/2025
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Assault - Millwood

164

Section 11, Item a.



Time Period: February 2025

 

2020 2021 2022 2023 2024 2025

January -               -               -               -               -               -               

February -               -               -               -               -               -               

March -               -               -               -               -               -               

April -               -               -               -               1                  -               

May -               -               -               -               -               -               

June -               -               -               -               -               -               

July -               -               1                  -               -               -               

August -               -               -               -               -               -               

September -               -               -               -               -               -               

October -               -               -               -               -               -               

November -               -               -               -               -               -               

December -               -               -               -               -               -               

Grand Total -              -              1                  -              1                  -              

* IBR Offense: Robbery 120

Produced: 03/21/2025
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Robbery - Millwood
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Time Period: February 2025

 

2020 2021 2022 2023 2024 2025

January -               -               -               -               1                  -               

February -               1                  -               -               -               -               

March -               3                  -               -               2                  -               

April -               -               -               -               1                  -               

May -               -               -               -               -               -               

June -               -               1                  -               -               -               

July -               1                  -               -               -               -               

August -               -               -               -               -               -               

September 1                  -               1                  -               -               -               

October 1                  2                  -               -               -               -               

November -               -               1                  -               -               -               

December 2                  3                  1                  -               -               -               

Grand Total 4                  10                4                  -              4                  -              

* IBR Offense: Motor Vehicle Theft 240

Produced: 03/21/2025
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Time Period: February 2025

 

2020 2021 2022 2023 2024 2025

January -               2                  -               -               -               -               

February 1                  1                  1                  -               -               1                  

March -               2                  -               1                  -               -               

April -               3                  3                  1                  2                  -               

May 2                  2                  1                  1                  2                  -               

June 2                  -               1                  -               -               -               

July 2                  2                  -               3                  -               -               

August 3                  4                  1                  -               1                  -               

September 1                  2                  -               1                  -               -               

October 1                  2                  4                  1                  -               -               

November 2                  3                  -               -               -               -               

December 2                  3                  -               1                  -               -               

Grand Total 16                26                11                9                  5                  1                  

* IBR Offense: Theft From Motor Vehicle 23F

Produced: 03/21/2025
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Theft From Motor Vehicle (Vehicle Prowl) - Millwood
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Time Period: February 2025

 

2020 2021 2022 2023 2024 2025

January -               2                  2                  5                  1                  3                  

February 5                  2                  2                  3                  -               -               

March 6                  3                  -               2                  4                  -               

April 6                  3                  2                  4                  4                  -               

May -               1                  3                  2                  3                  -               

June 4                  5                  -               1                  3                  -               

July 2                  3                  -               4                  1                  -               

August 2                  5                  1                  1                  -               -               

September 4                  4                  2                  2                  2                  -               

October 6                  4                  4                  2                  4                  -               

November 6                  7                  -               1                  -               -               

December 9                  9                  4                  1                  -               -               

Grand Total 50                48                20                28                22                3                  

IBR Offense: Destruction/Damage/Vandalism 290

Produced: 03/21/2025
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Damage/Destruction/Vandalism (MALMS) - Millwood
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Time Period: February 2025

 

2020 2021 2022 2023 2024 2025

January -               -               -               -               -               -               

February -               -               -               -               -               -               

March -               -               -               -               -               -               

April -               -               -               -               -               -               

May -               -               -               -               -               -               

June -               -               -               -               -               -               

July -               -               -               -               -               -               

August -               -               -               -               -               -               

September -               -               -               -               -               -               

October -               -               -               -               1                  -               

November -               -               -               -               -               -               

December -               -               -               -               -               -               

Grand Total -              -              -              -              1                  -              

*IBR Offense: Murder/Non-Negligent Manslaughter 09A

Produced: 03/21/2025
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Time Period: February 2025

 

2020 2021 2022 2023 2024 2025

January -               -               1                  1                  -               -               

February -               -               1                  -               -               -               

March -               2                  -               -               -               -               

April 2                  1                  -               -               -               -               

May 7                  -               1                  1                  -               -               

June -               -               -               -               -               -               

July -               1                  -               -               1                  -               

August -               1                  -               -               -               -               

September 1                  1                  -               -               -               -               

October -               -               -               1                  -               -               

November -               -               -               -               -               -               

December -               -               -               -               -               -               

Grand Total 10                6                  3                  3                  1                  -              

*IBR Offense: Identity Theft 26F

Produced: 03/21/2025
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Identity Theft - Millwood
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Time Period: February 2025

 

2020 2021 2022 2023 2024 2025

January 2                  -               -               -               1                  1                  

February 2                  -               -               -               -               1                  

March 1                  1                  -               -               1                  -               

April 2                  -               -               -               -               -               

May -               1                  -               -               -               -               

June -               -               1                  -               1                  -               

July -               2                  -               -               -               -               

August 1                  -               -               -               -               -               

September 1                  -               -               -               -               -               

October 1                  1                  -               1                  1                  -               

November -               1                  -               1                  2                  -               

December -               -               -               -               2                  -               

Grand Total 10                6                  1                  2                  8                  2                  

* IBR Offense: DUI 90D

Produced: 03/21/2025
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Time Period: February 2025

 

2020 2021 2022 2023 2024 2025

January 6                  -               1                  -               -               5                  

February 1                  -               -               -               2                  -               

March 1                  -               -               -               -               -               

April 1                  -               1                  -               -               -               

May 1                  -               -               -               4                  -               

June -               -               -               -               -               -               

July -               1                  -               -               -               -               

August 2                  -               -               -               2                  -               

September 2                  -               -               3                  -               -               

October -               -               -               -               -               -               

November 2                  -               -               -               2                  -               

December -               -               -               -               -               -               

Grand Total 16                1                  2                  3                  10                5                  

* IBR Offense: Drugs/Narcotics Violations 35A and Drug 

Equipment Violations 35B

Produced: 03/21/2025
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Drugs - Millwood
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Time Period: February 2025

 

2020 2021 2022 2023 2024 2025

January 2                  1                  2                  2                  1                  -               

February 3                  1                  2                  1                  -               1                  

March 3                  4                  1                  2                  -               -               

April 2                  2                  -               2                  2                  -               

May 2                  4                  2                  2                  1                  -               

June 2                  2                  2                  -               1                  -               

July 2                  4                  2                  1                  1                  -               

August 1                  2                  -               1                  -               -               

September 2                  3                  1                  -               2                  -               

October -               1                  3                  1                  4                  -               

November 1                  3                  1                  2                  1                  -               

December -               2                  1                  1                  1                  -               

Grand Total 20                29                17                15                14                1                  

Produced: 03/21/2025

*  IBR Offense: Pretenses/Swindling/Con Games 26A, Fraud - Credit Card/ATM 26B, 

and  Fraud - False & Fraud - Impersonation 26C
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Time Period: February 2025

 

2020 2021 2022 2023 2024 2025

January 1                  -               -               2                  -               -               

February 2                  -               -               -               -               -               

March 1                  1                  -               1                  -               -               

April -               -               1                  -               1                  -               

May -               -               -               -               -               -               

June 1                  -               -               -               -               -               

July -               -               -               -               1                  -               

August -               2                  -               1                  -               -               

September -               -               -               -               -               -               

October -               -               -               -               3                  -               

November 1                  2                  -               -               -               -               

December -               -               -               -               -               -               

Grand Total 6                  5                  1                  4                  5                  -              

*IBR Offense: Counterfeiting/Forgery 250

Produced: 03/21/2025

 -

 1

 1

 2

 2

 3

 3

 4

 J
an

u
ar

y

 F
e

b
ru

ar
y

 M
ar

ch

 A
p

ri
l

 M
ay

 J
u

n
e

 J
u

ly

 A
u

gu
st

 S
e

p
te

m
b

e
r

 O
ct

o
b

er

 N
o

ve
m

b
e

r

 D
e

ce
m

b
er

2020

2021

2022

2023

2024

2025

SPOKANE COUNTY SHERIFF'S OFFICE
Regional Intelligence Group 9

Forgery - Millwood

174

Section 11, Item a.



Time Period: February 2025

 

2020 2021 2022 2023 2024 2025

January 4                  5                  4                  10                2                  4                  

February 3                  3                  5                  7                  3                  5                  

March 5                  6                  6                  3                  6                  -               

April 6                  7                  10                6                  2                  -               

May 7                  5                  5                  2                  1                  -               

June 5                  1                  10                8                  10                -               

July 5                  4                  4                  1                  3                  -               

August 7                  4                  6                  5                  5                  -               

September 6                  3                  7                  6                  6                  -               

October 3                  -               7                  4                  4                  -               

November 5                  5                  7                  2                  6                  -               

December 7                  12                11                -               5                  -               

Grand Total 63                55                82                54                53                9                  

Produced: 03/21/2025

* IBR Offense: Theft - Pocket-Picking 23A, Theft - Purse-Snatching 23B, Theft - Shoplifting 23C, Theft 

From Building 23D, Theft From Coin-Operated Machine 23E, Theft of Motor Vehicle Parts/Accessories 

23G, and Theft-All Other 23H
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Sunday Monday Tuesday Wednesday Thursday Friday Saturday Total

0 2 1 3
2 1 1
3 1 1 2
4 1 1
5 1 1 2
6 1 1 2
7 1 1
8 1 1 1 1 1 5
9 1 1 2 4

10 1 1 1 1 2 6
11 1 1
12 1 3 4
13 1 1 1 3
14 1 1 1 1 4
15 2 2 1 1 1 7
16 1 2 3
17 1 3 4
18 1 1 1 1 4
19 2 1 3
20 1 1
21 1 2 1 2 6
22 1 1 2
23 2 1 1 4

Total 16 8 7 6 12 12 12 73

Count of CreateDateTime
Sunday Monday Tuesday Wednesday Thursday Friday Saturday Total

0 1 1 2
2 1 1
3 1 1 2
4 1 1
5 1 1 2
6 1 1 2
7 1 1
8 1 2 1 4
9 2 1 1 2 6

10 1 1 2 4
11 1 1 1 1 4
12 5 5
13 1 1 1 3
14 1 2 2 1 1 2 9
15 1 3 4 1 2 11
16 1 1 2 1 1 6
17 1 3 3 1 8
18 1 2 1 2 6
19 2 1 1 4
20 1 1
21 2 1 2 5
22 1 1
23 2 1 1 4

Total 13 8 12 11 19 13 16 92

Produced: 03/21/2025

February 2025

Citizen Calls by Day of Week and Hour 

Total Deputy Involved Incidents by Day of Week and Hour

SPOKANE COUNTY SHERIFF'S OFFICE
Regional Intelligence Group 9

Call Activity Heat Maps - Millwood
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Time Period: February 2025

Group Uninc

District Millwood

CallSource (Multiple Items)

 

2020 2021 2022 2023 2024 2025

January 61                113              79                81                62                70                

February 62                86                87                89                83                73                

March 75                86                107              80                69                

April 59                135              93                78                86                

May 107              119              91                74                97                

June 74                124              101              90                98                

July 134              146              109              98                88                

August 147              154              90                92                87                

September 114              113              100              104              86                

October 126              108              93                87                76                

November 73                87                77                70                61                

December 85                117              69                87                50                

Grand Total 1,117          1,388          1,096          1,030          943              143              

Produced: 03/21/2025
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Time Period: February 2025

CFS_OI CFS

 

2020 2021 2022 2023 2024 2025

January 41                85                47                46                45                47                

February 38                59                57                48                46                46                

March 46                50                61                44                39                

April 49                78                59                48                49                

May 81                78                51                39                55                

June 52                64                58                52                55                

July 80                72                60                59                48                

August 101              84                44                62                53                

September 76                63                56                53                48                

October 94                50                54                40                34                

November 49                53                39                38                36                

December 62                64                43                49                24                

Grand Total 769              800              629              578              532              93                

Produced: 03/21/2025
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Time Period: February 2025

 

2020 2021 2022 2023 2024 2025

January 20                28                32                35                17                23                

February 24                27                30                41                37                27                

March 29                36                46                36                30                

April 10                57                34                30                37                

May 26                41                40                35                42                

June 22                60                43                38                43                

July 54                74                49                39                40                

August 46                70                46                30                34                

September 38                50                44                51                38                

October 32                58                39                47                42                

November 24                34                38                32                25                

December 23                53                26                38                26                

Grand Total 348              588              467              452              411              50                

Produced: 03/21/2025
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Time Period: February 2025

CFS_OI OI

 

2020 2021 2022 2023 2024 2025

January 47                15                19                77                36                81                

February 44                15                14                34                38                46                

March 28                17                28                26                28                

April 24                10                36                35                36                

May 91                18                38                23                65                

June 45                23                41                35                27                

July 40                13                35                51                18                

August 41                23                42                53                28                

September 40                18                33                31                17                

October 34                20                37                23                22                

November 21                34                32                18                28                

December 22                32                39                25                18                

Grand Total 477              238              394              431              361              127              

Produced: 03/21/2025
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Time Period: February 2025

 

2020 2021 2022 2023 2024 2025

January 88                100              66                123              81                128              

February 82                74                71                82                84                92                

March 74                67                89                70                67                

April 73                88                95                83                85                

May 172              96                89                62                120              

June 97                87                99                87                82                

July 120              85                95                110              66                

August 142              107              86                115              81                

September 116              81                89                84                65                

October 128              70                91                63                56                

November 70                87                71                56                64                

December 84                96                82                74                42                

Grand Total 1,246          1,038          1,023          1,009          893              220              

Produced: 03/21/2025
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Time Period: February 2025

 

2020 2021 2022 2023 2024 2025

January 7                  14                10                19                6                  9                  

February 12                12                8                  9                  4                  5                  

March 13                16                8                  12                16                

April 13                21                6                  16                15                

May 33                19                9                  8                  17                

June 17                17                7                  8                  16                

July 18                20                7                  5                  13                

August 29                19                8                  12                11                

September 16                13                6                  23                14                

October 10                10                15                13                18                

November 16                12                3                  6                  4                  

December 18                9                  9                  9                  6                  

Grand Total 202              182              96                140              140              14                

Produced: 03/21/2025
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182

Section 11, Item a.



Time Period: February 2025

Group Uninc

CallType COP

District Millwood

 

2023 2024 2025

January 10                24                

February 9                  9                  

March 3                  6                  

April 10                6                  

May 5                  4                  

June 6                  2                  

July 16                1                  

August 1                  1                  

September 2                  

October 2                  1                  

November 3                  2                  

December 3                  

Grand Total 51                42                33                

Produced: 03/21/2025
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.

Date Range:  February 2025

Ticket Type Ticket Count Charges Count Ticket Count Charges Count Ticket Count Charges Count

Criminal Non Traffic 84 104 72 95 156 199

Criminal Traffic 29 36 31 38 60 74

Infraction Non Traffic 1 1 0 0 1 1

Infraction Traffic 457 491 149 196 606 687

Parking 0 0 0 0 0 0

Totals: 571 632 252 329 823 961

Ticket Type Ticket Count Charges Count Ticket Count Charges Count Ticket Count Charges Count

Criminal Non Traffic 2 6 1 1 2 2

Criminal Traffic 0 0 0 0 5 8

Infraction Non Traffic 0 0 0 0 0 0

Infraction Traffic 5 7 4 6 11 17

Parking 0 0 0 0 0 0

Totals: 7 13 5 7 18 27

Produced:  03/21/2025

Spokane Valley Districts Unincorporated Districts All Districts

Deer Park Medical Lake Millwood

SPOKANE COUNTY SHERIFF'S OFFICE
Regional Intelligence Group 9

Ticket Counts
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Date Range:  February 2025

Charge Count

46.12.650.8:   FAIL TO TRANSFER TITLE W/I 45 DAYS 3

46.16A.030.2:   OPER VEH W/O CRNT/PRPR REG & PLATE 1

46.16A.030.4:   FAIL TO INITIALLY REGISTER VEHICLE 1

46.16A.030.5.O:   FL RENEW EXPIRED REG >2 MTHS 1

46.16A.180.2:   OPER/POSSESS VEH W/O REGISTRATION 1

46.16A.200.7A:   DISPLAY PLATE NOT ISSUED BY DOL 1

46.20.015:   DRIVING MOTOR VEHICLE WITH AN EXPIRED LICENSE WITH VALID IDENTIFICATION 1

46.20.342.1B:   DWLS 2ND DEGREE 1

46.20.342.1C:   DWLS 3RD DEGREE 1

46.30.020:   OPERATING A MOTOR VEHICLE WITHOUT INSURANCE 5

46.37.410:   VEH WINDSHIELD WIPERS POSTERS 1

46.37.685.2:   FLIP LIC PLATE VIO/FALSE REG VIO 1

46.61.020:   VEH OPERATOR REFUSE COMPLY OFFICER 1

46.61.055:   FAIL TO OBEY TRAFFIC CONTROL LEGEND 1

46.61.400.01U:   SPEED 1 OVER (40 OR UNDER) 1

46.61.400.14U:   SPEED 14 OVER (40 OR UNDER) 1

46.61.400.16U:   SPEED 16 OVER (40 OR UNDER) 1

46.61.400.3:   SPEED FAIL TO REDUCE SPEED FOR CONDITIONS 1

46.61.504:   OLD CODE:VEH(PHY/UNIL/DRUG)NEW 1

7.105.450.1:   PROTECTION ORDER VIOLATION 1

9A.76.040:   OBSTRUCT GOVT-RESISTING ARREST 1

Grand Total 27

SPOKANE COUNTY SHERIFF'S OFFICE
Regional Intelligence Group 9

Ticket Charge Details - Millwood

     Produced: 3/21/2025
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Time Period: February 2025

TicketType (Multiple Items)

 

2020 2021 2022 2023 2024 2025

January 7                  2                  2                  3                  7                  

February 3                  1                  1                  1                  2                  7                  

March 4                  3                  1                  2                  

April 4                  2                  1                  3                  4                  

May 4                  2                  4                  1                  3                  

June 2                  2                  3                  1                  3                  

July 2                  2                  1                  2                  1                  

August 2                  1                  1                  3                  1                  

September 4                  3                  2                  2                  1                  

October 4                  5                  1                  1                  1                  

November 1                  7                  2                  2                  2                  

December 2                  2                  2                  2                  2                  

Grand Total 39                32                20                22                22                14                

*Ticket Types included Criminal Non Traffic & Criminal Traffic

Produced: 03/21/2025
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Time Period: February 2025

TicketType (Multiple Items)

 

2020 2021 2022 2023 2024 2025

January 10                4                  1                  8                  6                  8                  

February 4                  3                  6                  4                  11                

March 7                  2                  1                  6                  1                  

April 1                  2                  4                  1                  7                  

May 26                3                  6                  2                  59                

June 3                  4                  7                  28                4                  

July 9                  2                  2                  25                1                  

August 6                  3                  52                1                  

September 2                  2                  2                  4                  2                  

October 2                  1                  5                  1                  1                  

November 4                  7                  3                  2                  

December 2                  2                  3                  3                  3                  

Grand Total 76                32                37                138              89                19                

* Ticket Types included are Infraction Non Traffic & Infraction Traffic

Produced: 03/21/2025
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Time Period: February 2025

TicketType All

 

2020 2021 2022 2023 2024 2025

January 17                6                  3                  11                6                  15                

February 7                  4                  1                  7                  6                  18                

March 11                5                  1                  7                  3                  

April 5                  4                  5                  4                  11                

May 30                5                  10                3                  62                

June 5                  6                  10                29                7                  

July 11                4                  3                  27                2                  

August 8                  1                  4                  55                2                  

September 6                  5                  4                  6                  3                  

October 6                  6                  6                  2                  2                  

November 5                  14                5                  4                  2                  

December 4                  4                  5                  5                  5                  

Grand Total 115              64                57                160              111              33                

* All ticket types except parking Produced: 03/21/2025
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File Attachments for Item:

b. Deputy Ball Report - Jan/Feb 2025

189



 

 
 
 
Jan & Feb. 
 

Traffic stops with citations within Millwood: 18. 

Traffic stops with warnings within Millwood: 13. 

 

Self-initiated warrant/new charge arrests within Millwood: 8.  

4 of which were for possession of a controlled substance. 

 

Main traffic enforcement emphasis locations:  

On Argonne between Spokane River and Trent.  

On Empire Way between Argonne and Woodruff. 

 
If you have any input, I can do more traffic stops or less, or more looking for warrants/drugs, or less, or 

if nothing I will keep doing the same. 

Thanks,  

Deputy Trevor Ball 

Millwood Resource Deputy 

UAS Team I Field Training Officer I Honor Guard 
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