
 

 

CITY COUNCIL REGULAR MEETING 
MISSION CITY HALL 

OCTOBER 14, 2024 at 4:30 PM 

 

AGENDA 

Pursuant to V.T.C.A. Gov. Code Section 551.001 et. seq., the City Council of the City of Mission, 
Texas will hold a regular meeting on Monday, October 14, 2024 at 4:30 p.m. at the Mission 
Council Chambers, 1201 E. 8th Street, Mission, Texas and by Teleconference to consider the 
following matters. 

The public dial information to participate in the telephonic meeting is as follows: 

Time: Monday, October 14, 2024 04:30 PM Central Time  

https://us02web.zoom.us/j/9904662781?pwd=SGVIL3JZRFVRdENzWXI5VUxFT1ZUQT09 

Meeting ID: 990 466 2781 - Password: 833227 

Or Dial by telephone - +1 346 248 7799 US - Meeting ID: 990 466 2781 Password: 833227 

At any time during the course of the posted meeting, the Mission City Council may retire into 
Executive Session under Texas Government Code 551.071 to confer with legal counsel on any 
subject matter on this agenda in which the duty of the attorney to the City Council under Texas 
Disciplinary Rules of Professional Conduct of the State Bar of Texas clearly conflicts with 
Chapter 551 of the Texas Government Code. Further, at any time during this meeting, the City 
Council may retire to deliberate on any subject slated for discussion at this meeting, as may be 
permitted under one or more exceptions to the Texas Open Meetings Act set forth in Title 5, 
Subtitle A, Chapter 551, Subchapter D of the Texas Government Code. 
 

REGULAR MEETING 

CALL TO ORDER AND ESTABLISH QUORUM 

INVOCATION AND PLEDGE ALLEGIANCE 

DISCLOSURE OF CONFLICT OF INTEREST 

PRESENTATIONS 

1. Proclamation - Breast Cancer Awareness Month - Carrillo 

2. Proclamation - National Animal Safety and Prevention Month - Kotsatos 

3. Hidalgo County Precinct 3 Update on Drainage Projects - Terrazas 

4. Report from B2Z Engineering on Drainage Construction Projects - Terrazas 

5. Report from the Greater Mission Chamber of Commerce – Brenda Enriquez 

6. Report from Mission Economic Development Corporation - Teclo Garcia 

7. Departmental Reports – Perez 

8. Citizen's Participation – Garza 

PUBLIC HEARING 

PLANNING & ZONING RECOMMENDATIONS 
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9. Rezoning: Being a 4.516 acre tract of land out of Lot 6-9, West Addition to Sharyland 
Subdivision, from (AO-I) Agricultural Open Interim to (I-1) Light Industrial, Union 
Design Developers, L.P., and Adoption of Ordinance#____ - De Luna 

10. Rezoning: Being a 26.395 acre tract out of a 35.72 acres out of Lot 5-10, West 
Addition to Sharyland, from (AO-I) Agricultural Open Interim to (I-1) Light Industrial, 
Union Design Developers, L.P., and Adoption of Ordinance#____ - De Luna 

11. Conditional Use Permit: The Cordelle Event Center, 2402 Brock Street, Ste. C, Lot 20, 
Shary Business Center (aka Shary Business Center Condos Unit 3), C-3, Julio C. 
Alaniz, Adoption of Ordinance #____ - De Luna 

12. Conditional Use Permit Renewal: La Muñequita Ranch Event Center in a Property 
Zoned (AO-I) Agricultural Open Interim, 3608 Compton Drive, The North 4 acres of Lot 
35, and the south 1.98 acres of Lot 34, Bell-Wood Company’s Subdivision “C”, AO-I, 
Dina Salinas-Valdez, Adoption of Ordinance #____ - De Luna 

CONSENT AGENDA 

All consent agenda items are considered routine by City Council and will be enacted by one 
motion. There will be no separate discussion of these items unless a Councilmember requests 
an item be removed and considered separately. The City Council May Take Various Actions; 
Including But Not Limited To Rescheduling An Item In Its Entirety For A Future Date Or Time. 
The City Council May Elect To Go Into Executive Session On Any Item Whether Or Not Such 
Item Is Posted As An Executive Session Item At Any Time During The Meeting When Authorized 
By The Provisions Of The Open Meetings Act 

13. Approval of Minutes – Carrillo 
Special Meeting – September 16,2024 
Regular Meeting – September 23, 2024 

14. Acknowledge Receipt of Minutes – Perez 
Speer Memorial Library Board – June 18, 2024 
Youth Advocacy Advisory Board – August 20, 2024 
Boys & Girls Club Board of Directors – August 20, 2024 
Mission Redevelopment Authority – July 23, 2024, August 29, 2024 
Mission Tax Increment Reinvestment Zone – August 29, 2024 
Mission Economic Development Corporation – August 28, 2024 
Citizen’s Advisory Committee – August 27, 2024 

15. Authorization to purchase via sole source from CloudLibrary by OCLC for electronic 
services and library material in an amount not to exceed $75,000 – Espinoza 

16. Approval to enter into an Agreement between Mission CISD and Boys & Girls Club of 
Mission to provide transportation services – Venecia         

17. Approval to enter into Agreement between City of Mission Boys & Girls Club and 
Mission CISD to provide extracurricular educational and enrichment opportunities – 
Venecia         

18. Approval of Resolution # ____ expressing the city’s nomination for the Appraisal 
District Board of Directors for 2025-2027 – Carrillo 

19. Approval of Resolution # ____ appointing an Alternate to serve on the Board of 
Directors for Amigos Del Valle - Carrillo 
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20. Authorization to Solicit Bids for Sodium Chlorite for the Public Works Department 
North & South Water Treatment Plants - Terrazas 

21. Authorization to Solicit Bids for Liquid Polymer for the Public Works Department North 
& South Water Treatment Plants - Terrazas 

22. Authorization to Solicit Bids for Liquid Emulsion Polymer for the Public Works 
Department Wastewater Treatment Plant - Terrazas 

23. Approval of Interlocal Agreement between City of Mission and Sharyland Independent 
School District for Pool Use - Bentsen 

24. Approval of Interlocal Agreement between City of Mission and Mission Consolidated 
Independent School District for Pool Use – Bentsen 

25. Approval of Publicity and Tourism Agreement with the Greater Mission Chamber of 
Commerce, Inc. in the amount not to exceed $310,000 from Hotel Motel Occupancy 
Tax and $92,000 from the General Fund – Roman 

26. Approval of Resolution No.____authorizing the Mission Police Department to submit 
an Agreement for the Temporary Closure of State Right-of-Way to the Texas 
Department of Transportation for the Sharyland High School Homecoming Parade in 
October 2024 - Torres 

27. Approval of Resolution No.____authorizing the Mission Police Department to submit 
an Agreement for the Temporary Closure of State Right-of-Way to the Texas 
Department of Transportation for the City of Mission’s Veterans Day Parade & 5K 
Event in November 2024 - Torres 

28. Approval of Resolution No. ________ authorizing the submittal of application FY24 
Edward Byrne Memorial Justice Assistance Grant (JAG) Program—Local Solicitation 
(No Match Required) from the Bureau of Justice and authorizing Mayor as the 
Authorized Representative - Torres 

29. Authorization to purchase duty and practice ammunition for the Mission Police 
Department from GT Distributors via Buy Board Contract #698-23 in the total of 
$35,198.49 - Torres 

30. Authorization to reject and resolicit bids for two (2) DJI Mavic Drones and 
Accessories - Torres 

31. Authorization to purchase Janitorial Supplies and Equipment from Gulf Coast Paper 
Company via BuyBoard Contract #747-24 for the 2024-2025 Fiscal Year- Mares 

32. Authorization to purchase renewal of Brazos software maintenance from sole source 
vendor, Tyler Technologies in the amount of $36,074.63, and approval of respective 
budget amendment reclassification - Wehrmeister 

33. Approval of Resolution # _____ of the City Council of the City of Mission revoking 
Power of Attorney granted to Christopher Navarrete and Granting Power of Attorney to 
Chief Adrian Garcia and Deputy Chief Richard Cruz for the Purchase of Narcotics for 
Fire-Based EMS Services – A.L. Garcia 

34. Authorization to purchase yearly maintenance renewal 2024-2025 and one time 
upgrade of ERP (Enterprise Resource Planning) Pro software from Tyler 
Technologies, a sole source vendor, at a cost of $201,850.07- Ramirez 
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35. Authorization to purchase yearly renewal 2024-2025 second year agreement of 
Microsoft Office 365 from SHI at a cost of $187,265.00 utilizing DIR-CPO-5237 
contract - Ramirez 

APPROVALS AND AUTHORIZATIONS 

36. Preliminary Plat Approval: Las Cumbres Terrace Subdivision (Private), Being a 4.5 
acre tract of land, more or less, out of Lot 29-4, West Addition to Sharyland 
Subdivision, R-2, Developer: Victor Meza, Engineer: M2 Engineering, PLLC, - De Luna 

37. Final Plat Approval: Retama Phase VI Subdivision (Private), 9.173 acres being out of 
Lot 14, Del Monte Irrigation Co. Subdivision, PUD (R-1), Developer: Rhodes 
Development, Inc., Engineer: Melden & Hunt, Inc., - De Luna 

38. Authorization to Award Bid for Weedy Lot Abatement – De Luna 

39. Authorization to enter into an Affiliation Agreement Between Alton Fire Department 
EMT Program and the Mission Fire Department – A.L. Garcia 

40. Authorization to procure paramedic program training for 12 participants in the amount 
of $77,220.00 with a total out of pocket cost of $19,305.00 as part of the Hidalgo 
County Emergency Services Paramedic Program via Interlocal Agreement – A.L. 
Garcia 

41. Authorization to enter into a Mutual Aid Agreement Between the City of La Joya Fire/ 
EMS & Mission Fire Department – A.L. Garcia 

42. Approval of Resolution # _____ of the City Council of the City of Mission, Texas 
approving a Construction and Maintenance Agreement with the Texas Department of 
Transportation for SH 107 Drainage Outfall Improvements; and authorizing the City 
Manager to execute agreement – Terrazas 

43. Authorization to purchase (2) 2024 Polaris Xpedition ADV Northstar Editions in the 
amount of $89,278.00 via TIPS contract #210907, and approval of respective budget 
amendment - Torres 

44. Authorization to submit payment to Tyler Technologies for the Law Enforcement 
Records Software in the total amount of $124,459.18, and approval of respective 
budget amendment - Torres 

45. Approval of Fourth Amendment to the Interim Administrative Services Agreement with 
Mission Redevelopment Authority/Tax Reinvestment Zone #1 and the City of Mission 
– T. Garcia 

46. Approval of Resolution # ____ Amending Resolution # 1599 establishing a policy 
guideline for utility fund transfers to the general fund – A.Garcia 

47. Approval of Purchasing Department P-Card Program Policies and Procedures Policy 
as an addendum to the City of Mission Procurement Manual – A. Garcia 

48. Authorization to award bid for the Shary Golf Course Pre-Fabricated Maintenance 
Building in the amount of $125,803.00 and approval of respective budget amendment - 
M. Fernuik  
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UNFINISHED BUSINESS 

49. TABLED 09/23/2024: Rezoning: A 2.44 acre tract of land out of the 7.8 acres out of 
the Fernandez Strip out of Porcion 52, from (R-2) Douplex-Fourplex Residential to (C-
3) General Business, Sandra Tamez, and Adoption of Ordinance#____ - De Luna 

50. TABLED 09/23/2024 - Authorization to enter into a contract with Civic Plus, a sole 
source vendor, for the implementation/redesign of a new official website for the City of 
Mission in the amount of $23,750 – K. Gomez 

51. TABLED 09/23/2024 - Approval of Public Relations and Communications and Media 
Relations Consulting Services Agreement with KM International at a rate of $6,750 per 
month via TIPS Contract - K. Gomez 

ROUTINE MATTERS 

City Manager Comments 

City Council Comments 

Mayor's Comments 

EXECUTIVE SESSION 

1. Closed session pursuant to Tex. Gov't Code Section 551.074 (Personnel Matters) 
Evaluation of City Manager relating to goals and objectives 

2. Closed session pursuant to Tex. Gov’t Code Section 551.071 (Consultation with Attorney) 
related to Black Diamond Developers, LP and CCC Operations, LLC v. City of Mission, Cause 
No. C-5276-23-D. 

RECONVENE 

The City Council will reconvene in open session to take any actions if necessary, on any 
item(s) discussed in closed session 

ADJOURNMENT 

C E R T I F I C A T E 

I, the undersigned City Secretary do certify that the above notice of meeting was posted on the 
bulletin board of City Hall, 1201 E. 8th Street, Mission, Texas on this the 11th day of October, 
2024 at 3:00 p.m. 

 

____________________________ 
Anna Carrillo, City Secretary 
 

This facility is wheelchair accessible and accessible parking spaces are available.  Requests 
for accommodations for a disability must be made 48 hours prior to this meeting.  Please notify 
the City Secretary’s Office at 580-8668. 
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NOTICE OF REGULAR MEETING OF THE CITY COUNCIL OF THE CITY OF MISSION 

Notice is hereby given that on the 14th day of October, 2024 the City Council of the City of 
Mission will hold a regular meeting at 4:30 p.m. at 1201 E. 8th Street, Mission, Texas and by 
Teleconference to consider the following matters.  The subjects to be discussed are listed on 
the agenda, which is attached to and made a part of this Notice. 

If, during the course of the meeting covered by this Notice, the City Council should determine 
that a closed or executive meeting or session of the Council is required, then such closed or 
executive meeting or session as authorized by the Texas Open Meetings Act, Texas 
Government Code Section 551.001 et seq., will be held by the Council at the date, hour and 
place given in this Notice or as soon after the commencement of the meeting covered by this 
Notice as the Council may conveniently meet in such closed or executive meeting or session 
concerning any and all purposed permitted by the Act, including, but not limited to the following 
sections and purposes. 

Texas Government Code Section: 

551.071 (1) (2)          Consultation with Attorney. 
551.072                     Deliberation regarding real property. 
551.073                     Deliberation regarding prospective gifts. 
551.074                     Personnel matters. 
551.076                     Deliberation regarding security devices or security audits. 
551.0785                   Deliberations involving medical or psychiatric records of individuals. 
551.084                     Investigation; exclusion of witness from hearing. 
551.087                     Deliberation regarding economic development negotiations 
551.088                     Deliberation regarding test item 

Should any final action, final decision, or final vote be required in the opinion of the City Council 
with regard to any matter considered in such closed or executive meeting or session, then the 
final action, final decision, or final vote shall be either: 

(a) in the open meeting covered by the Notice upon the reconvening of the public meeting; or 
(b) at a subsequent public meeting of the City Council upon notice thereof; as the Council shall 
determine. 

On this the 11th day of October, 2024 this Notice was emailed to news media who had 
previously requested such Notice and an original copy was posted on the bulletin board at City 
Hall, 1201 E. 8th Street at 3:00 p.m. on said date. 

 

___________________________ 
Anna Carrillo, City Secretary 
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CITY COUNCIL AGENDA ITEM & 
RECOMMENDATION SUMMARY 

 

 

MEETING DATE: October 14, 2024 

PRESENTED BY: Mike R. Perez, City Manager 

AGENDA ITEM: Departmental Reports – Perez 
 

NATURE OF REQUEST:  

RGV State Veterans Cemetery – September 2024 
Office of Emergency Management – September 2024 
Information Technology – September 2024 
Mission Fire Prevention – September 2024 
CDGB – August 2024 
Grants – September 2024 
City Secretary – September 2024 

 

BUDGETED: Yes / No / N/A FUND:  ACCT. #:_________  

BUDGET: $ EST. COST: $ CURRENT BUDGET BALANCE: $______ 

   

BID AMOUNT:   $_______________ 

STAFF RECOMMENDATION: Approval 

Departmental Approval: N/A 

Advisory Board Recommendation: N/A 

City Manager’s Recommendation: Approval MRP 

 

RECORD OF VOTE: APPROVED:  __________ 

    DISAPPROVED:  __________ 

    TABLED:   __________ 

________ AYES  

________ NAYS 

________ DISSENTING___________________________________________________ 
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CITY SECRETARY 

MONTHLY REPORT – SEPTEMBER 2024 

 

 

 

 
Reception 

Calls 
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5,776 SEPTEMBER 2023 

Walk-Ins – 
Vitals 

517 
Calls 

Received 
5,839 

Walk- Ins 
Other 

Departments 
245 Walk-Ins 102 

Vital Statistics 
 Sept. 

2024 
YTD 
2024 

Sept. 
2023 

YTD 
2023 

Birth Records 
Registered 

205 1,943 186 1,798 

Birth Records 
Issued 

479 5,752 415 5,787 

Death Records 
Registered 

37 492 45 522 

Death Records 
Issued 

61 1,075 91 990 

Funds 
Received 

$12,575 $141,786 $10,385 $141,918 

Cemetery: 

2023-2024 Laurel Hill San Jose Catholic Baby Space YTD 23/24 

Burials 0 1 3 0 54 

Sold Spaces 0 0 0 0 0 

      

2022-2023 Laurel Hill San Jose Catholic Baby Space YTD 22/23 

Burials 1 0 1 0 51 

Sold Spaces 0 0 0 0 0 
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CITY COUNCIL AGENDA ITEM & 
RECOMMENDATION SUMMARY 

 

 

MEETING DATE: October 14, 2024 

PRESENTED BY: Susana De Luna, Interim Planning Director 

AGENDA ITEM: Rezoning: Being a 4.516 acre tract of land out of Lot 6-9, West Addition to 
Sharyland Subdivision, from (AO-I) Agricultural Open Interim to (I-1) Light Industrial, 
Union Design Developers, L.P., and Adoption of Ordinance#____ - De Luna 

 
 

NATURE OF REQUEST: 

On October 2, 2024, the Planning and Zoning Commission held a Public Hearing to consider the rezoning 
request. The subject site is located approximately 800’ East of S. Mayberry Road along the North side of 
E. Military Highway.  There was no public opposition during the P&Z Meeting. The board unanimously 
recommended approval. 

 

BUGETED: Yes / No / N/A FUND:  ACCT. #:  

BUDGET: $ EST. COST: $ CURRENT BUDGET BALANCE: $ 
   

BID AMOUNT:   $ 

   

STAFF RECOMMENDATION: Approval 

 

 

Departmental Approval: N/A 

Advisory Board Recommendation: Approval 

City Manager’s Recommendation: Approval MRP 

 

RECORD OF VOTE:  APPROVED:  __________ 

    DISAPPROVED:  __________ 

    TABLED:   __________ 

________ AYES  

________ NAYS 

________ DISSENTING___________________________________________________ 
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ORDINANCE NO.  ____ 

 

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF MISSION, TEXAS 

GRANTING A REZONING BEING A 4.516 ACRE TRACT OF LAND OUT OF LOT 6-9, 

WEST ADDITION TO SHARYLAND SUBDIVISION, (AO-I) AGRICULTURAL OPEN 

INTERIM TO (I-1) LIGHT INDUSTRIAL 

 

 WHEREAS, the City Council of the City of Mission finds that during consideration of the 

rezoning request of October 2, 2024, the Planning and Zoning Commission of the City of Mission 

upon duly recognized motion and second, voted to recommend to the City Council that the 

rezoning shown below be granted. 

 

 WHEREAS, The City Council of the City of Mission, held a public hearing at 4:30 p.m. 

Monday, October 14, 2024, in the Council Chambers of the City Hall to consider the following 

rezoning: 
 
 NOW THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF 

MISSION, TEXAS, THAT THE FOLLOWING REZONING BE GRANTED: 
 

                            Legal Description        From               To 

Being a 4.516 acre tract of land out of Lot 

 6-9, West Addition to Sharyland Subdivision 

              AO-I              I-1 

 
  
READ, CONSIDERED AND PASSED, this the 14th day of October, 2024. 

 

 

 

        __________________________  

        Norie Gonzalez Garza, Mayor 

ATTEST: 

 

 

 

______________________________  

Anna Carrillo, City Secretary 
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CITY COUNCIL AGENDA ITEM & 
RECOMMENDATION SUMMARY 

 

 

MEETING DATE: October 14, 2024 

PRESENTED BY: Susana De Luna, Interim Planning Director 

AGENDA ITEM: Rezoning: Being a 26.395 acre tract out of a 35.72 acres out of Lot 5-10, West 
Addition to Sharyland, from (AO-I) Agricultural Open Interim to (I-1) Light Industrial, 
Union Design Developers, L.P., and Adoption of Ordinance#____ - De Luna 

 
 

NATURE OF REQUEST: 

On October 2, 2024, the Planning and Zoning Commission held a Public Hearing to consider the rezoning 
request. The subject site is located at the Southwest corner of E. Military Highway and S. Bryan Road.  
There was public opposition during the P&Z Meeting. The board unanimously recommended approval. 

 

BUGETED: Yes / No / N/A FUND:  ACCT. #:  

BUDGET: $ EST. COST: $ CURRENT BUDGET BALANCE: $ 
   

BID AMOUNT:   $ 

   

STAFF RECOMMENDATION: Approval 

 

 

Departmental Approval: N/A 

Advisory Board Recommendation: Approval  

City Manager’s Recommendation: Approval MRP 

 

RECORD OF VOTE:  APPROVED:  __________ 

    DISAPPROVED:  __________ 

    TABLED:   __________ 

________ AYES  

________ NAYS 

________ DISSENTING___________________________________________________ 
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ORDINANCE NO.  ____ 

 

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF MISSION, TEXAS 

GRANTING A REZONING BEING A 26.395 ACRE TRACT OUT OF A 35.72 ACRES 

OUT OF LOT 5-10, WEST ADDITION TO SHARYLAND , (AO-I) AGRICULTURAL  

OPEN INTERIM TO (I-1) LIGHT INDUSTRIAL 

 

 WHEREAS, the City Council of the City of Mission finds that during consideration of the 

rezoning request of October 2, 2024, the Planning and Zoning Commission of the City of Mission 

upon duly recognized motion and second, voted to recommend to the City Council that the 

rezoning shown below be granted. 

 

 WHEREAS, The City Council of the City of Mission, held a public hearing at 4:30 p.m. 

Monday, October 14, 2024, in the Council Chambers of the City Hall to consider the following 

rezoning: 
 
 NOW THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF 

MISSION, TEXAS, THAT THE FOLLOWING REZONING BE GRANTED: 
 

                            Legal Description        From               To 

Being a 26.395 acre tract out of a 35.72 acres 

out of Lot 5-10, West Addition to Sharyland 

              AO-I              I-1 

 
  
READ, CONSIDERED AND PASSED, this the 14th day of October, 2024. 

 

 

 

        __________________________  

        Norie Gonzalez Garza, Mayor 

ATTEST: 

 

 

 

______________________________  

Anna Carrillo, City Secretary 
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CITY COUNCIL AGENDA ITEM & 
RECOMMENDATION SUMMARY 

 

 

MEETING DATE: October 14, 2024 

PRESENTED BY: Susana De Luna, Interim Planning Director 

AGENDA ITEM: Conditional Use Permit: The Cordelle Event Center, 2402 Brock Street, Ste. C, Lot 
20, Shary Business Center (aka Shary Business Center Condos Unit 3), C-3, Julio 
C. Alaniz, Adoption of Ordinance #____ - De Luna 

  
 

NATURE OF REQUEST: 

On October 2, 2024 the Planning and Zoning Commission held a Public Hearing to consider the 
Conditional Use Permit request. The subject site is located approximately 130’ east of Shary Road along 
the south side of Brock Street. There was no public opposition during the P&Z Meeting.  The board 
unanimously recommended approval. 

 

BUGETED: Yes / No / N/A FUND:  ACCT. #:  

BUDGET: $ EST. COST: $ CURRENT BUDGET BALANCE: $ 
   

BID AMOUNT:   $ 

   
STAFF RECOMMENDATION: Staff recommends approval subject to: 1) 1 year re-evaluation after 
business license issuance to assess this new operation; 2) Compliance with all City Codes (Building, Fire, 
Health, etc.); 3) Acquisition of a business license prior to occupancy; and 4) CUP not transferable to 
others 

 

Departmental Approval: N/A 

Advisory Board Recommendation: Approval 

City Manager’s Recommendation: Approval MRP 

 

RECORD OF VOTE:  APPROVED:  __________ 

    DISAPPROVED:  __________ 

    TABLED:   __________ 

________ AYES  

________ NAYS 

________ DISSENTING___________________________________________________ 
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ORDINANCE NO.  ____ 

 

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF MISSION, TEXAS 

GRANTING A CONDITIONAL USE PERMIT THE CORDELLE EVENT CENTER, 2402 

BROCK STREET, SUITE C, LOT 20, SHARY BUSINESS CENTER (AKA SHARY 

BUSINESS CENTER CONDOS UNIT 3) 

 

 WHEREAS, the City Council of the City of Mission finds that during consideration of the 

conditional use permit request of October 2, 2024, the Planning and Zoning Commission of the City 

of Mission upon duly recognized motion and second, voted to recommend to the City Council that 

the conditional use permit shown below be granted. 

 

 WHEREAS, The City Council of the City of Mission, held a public hearing at 4:30 p.m. 

Monday, October 14, 2024, in the Council Chambers of the City Hall to consider the following 

conditional use permit: 
 
 NOW THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF 

MISSION, TEXAS, THAT THE FOLLOWING CONDITIONAL USE PERMIT BE GRANTED: 
 

            Legal Description                Type                  Conditions of Approval 

2402 Brock Street, Ste. C 

Lot 20, Shary Business 

Center (aka Shary Business 

Center Condos Unit 3) 

 

The Cordelle Event Center 1. 1 year re-evaluation 

after business license 

issuance to assess this 

new operation 

2. Compliance with all 

City Codes (Building, 

Fire, Health, etc.) 

3. Acquisition of a 

business license prior 

to occupancy; and  

4. CUP not be 

transferable to others. 
 
READ, CONSIDERED AND PASSED, this the 14th day of October, 2024. 

 

 

        __________________________  

        Norie Gonzalez Garza, Mayor 

ATTEST: 

 

______________________________  

Anna Carrillo, City Secretary 
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CITY COUNCIL AGENDA ITEM & 
RECOMMENDATION SUMMARY 

 

 

MEETING DATE: October 14, 2024 

PRESENTED BY: Susana De Luna, Interim Planning Director 

AGENDA ITEM: Conditional Use Permit Renewal: La Muñequita Ranch Event Center in a Property 
Zoned (AO-I) Agricultural Open Interim, 3608 Compton Drive, The North 4 acres of 
Lot 35, and the south 1.98 acres of Lot 34, Bell-Wood Company’s Subdivision “C”, 
AO-I, Dina Salinas-Valdez, Adoption of Ordinance #____ - De Luna 

  
 

NATURE OF REQUEST: 

On October 2, 2024 the Planning and Zoning Commission held a Public Hearing to consider the 
Conditional Use Permit Renewal request. The subject site is located ¼ mile north of 2 Mile Road along 
the east side of Compton Road. There was no public opposition during the P&Z Meeting.  The board 
unanimously recommended approval. 

 

BUGETED: Yes / No / N/A FUND:  ACCT. #:  

BUDGET: $ EST. COST: $ CURRENT BUDGET BALANCE: $ 
   

BID AMOUNT:   $ 

   
STAFF RECOMMENDATION: Staff recommends approval for life of use subject to: 1) Compliance with 
all City Codes, (Building, Fire, Health, Noise, etc.) and 2) CUP not to be transferable to others. 

 

Departmental Approval: N/A 

Advisory Board Recommendation: Approval 

City Manager’s Recommendation: Approval MRP 

 

RECORD OF VOTE:  APPROVED:  __________ 

    DISAPPROVED:  __________ 

    TABLED:   __________ 

________ AYES  

________ NAYS 

________ DISSENTING___________________________________________________ 
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ORDINANCE NO.  ____ 

 

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF MISSION, TEXAS 

GRANTING A CONDITIONAL USE PERMIT RENEWAL LA MUNEQUITA RANCH 

EVENT CENTER IN A PROPERTY ZONED (AO-I) AGRICULTRUAL OPEN INTERIM, 

3608 COMPTON DRIVE, THE NORTH 4 ACRES OF LOT 35, AND THE SOUTH 1.98 

ACRES OF LOT 34, BELL-WOOD COMPANY’S SUBDIVISION “C”  

 

 WHEREAS, the City Council of the City of Mission finds that during consideration of the 

conditional use permit request of October 2, 2024, the Planning and Zoning Commission of the City 

of Mission upon duly recognized motion and second, voted to recommend to the City Council that 

the conditional use permit shown below be granted. 

 

 WHEREAS, The City Council of the City of Mission, held a public hearing at 4:30 p.m. 

Monday, October 14, 2024, in the Council Chambers of the City Hall to consider the following 

conditional use permit: 
 
 NOW THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF 

MISSION, TEXAS, THAT THE FOLLOWING CONDITIONAL USE PERMIT BE GRANTED: 
 

            Legal Description                Type                  Conditions of Approval 

3608 Compton Drive 

The North 4 acres of Lot 35, 

and the South 1.98 acres of 

Lot 34, Bell-Wood 

Company’s Subdivision “C” 

La Munequita Ranch Event 

Center in a Property Zoned 

(AO-I) Agricultural Open 

Interim   

1. Life of Use 

2. Compliance with all 

City Codes, (Building, 

Fire, Health, Noise, 

etc.); and  

3. CUP not to be 

transferable to others 

 
READ, CONSIDERED AND PASSED, this the 14th day of October, 2024. 

 

 

        __________________________  

        Norie Gonzalez Garza, Mayor 

ATTEST: 

 

______________________________  

Anna Carrillo, City Secretary 
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CITY COUNCIL AGENDA ITEM & 
RECOMMENDATION SUMMARY 

 

 

MEETING DATE: October 14, 2024 

PRESENTED BY: Anna Carrillo, City Secretary 

AGENDA ITEM: 
Approval of Minutes – Carrillo 
Special Meeting – September 16,2024 
Regular Meeting – September 23, 2024 

 
 

NATURE OF REQUEST: 

See Attached Minutes 

 

BUGETED: Yes / No / N/A FUND:  ACCT. #:  

BUDGET: $ EST. COST: $ CURRENT BUDGET BALANCE: $ 
   

BID AMOUNT:   $ 

   

STAFF RECOMMENDATION: 

Approval 

 

Departmental Approval: N/A 

Advisory Board Recommendation: N/A 

City Manager’s Recommendation: Approval MRP 

 

RECORD OF VOTE:  APPROVED:  __________ 

    DISAPPROVED:  __________ 

    TABLED:   __________ 

________ AYES  

________ NAYS 

________ DISSENTING___________________________________________________ 
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CITY COUNCIL SPECIAL MEETING 
MISSION CITY HALL 

SEPTEMBER 16, 2024 at 4:30 PM 

 

MINUTES 

PRESENT:                                              ABSENT: 
Norie Gonzalez Garza, Mayor    
Ruben D. Plata, Mayor Pro-Tem 
Jessica Ortega, Councilwoman 
Marissa Ortega-Gerlach, Councilwoman  
Alberto Vela, Councilman 
Patricia A. Rigney, City Attorney 
Mike R. Perez, City Manager 
Anna Carrillo, City Secretary 
 

ALSO PRESENT: STAFF PRESENT: 
   David Flores, Asst. City Manager 
 Juan Pablo Terrazas, Asst. City Manager 
  Andy Garcia, Asst. City Manager 
 Vidal Roman, Finance Director 
 Abram Ramirez, IT Director 
  Cesar Torres, Chief of Police 
  Yenni Espinoza, Library Director 
 Brad Bentsen, Parks & Recreation Director 
 Roel Mendiola, Sanitation Director 
 Jose Luis Silva, Internal Auditor 
 Joel Chapa, Police Officer 
 Nora Lozano, Police Officer 

SPECIAL MEETING 

CALL TO ORDER AND ESTABLISH QUORUM 

With a quorum being present, Mayor Norie Gonzalez Garza called the meeting to order at  
4:31 p.m. 

DISCLOSURE OF CONFLICT OF INTEREST 

Mayor Pro Tem Ruben Plata has filed a conflict of interest regarding executive session item 1. 

CITIZEN'S PARTICIPATION 

None 

At 4:32 p.m., Councilman Alberto Vela moved to convene into Executive Session.  Motion was 
seconded by Councilwoman Marissa Gerlach and approved unanimously 4-0. 

Councilwoman Jessica Ortega joined the meeting during executive session. 
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Upon conclusion of Executive Session at 4:56 p.m., Mayor Pro Tem Plata moved to reconvene 
the regular meeting and continue with items 1 and 2 of the agenda.  Motion was seconded by 
Councilman Vela and approved unanimously 5-0. 

PUBLIC HEARING 

1. Public Hearing on 2024 Proposed Property Tax Rate – Roman 

The notice of 2024 Tax Year Proposed Property Tax Rate for City of Mission was published in 

the Monitor on September 7, 2024 and in the Progress Times on September 6, 2024. 

The proposed 2024 tax rate was $0.5580 per $100. 

The public hearing was to give the opportunity for citizens to speak on the proposed tax rate. 

Mayor Garza asked if there were any comments for or against the request. 

There were no comments. 

AGENDA ITEMS 

2. Approval of Ordinance # 5552 Adopting the 2024 Tax Rate – Perez 

The Tax Rate for the fiscal year 2024-2025 was $0.5580 per $100 property value.  In addition 
to establishing the tax rate, this ordinance provided a $10,000 exemption for the elderly and a 
$10,000 exemption for the disabled. The City would also continue the tax freeze established in 
2005 for the elderly and disabled, ensuring the total amount of ad valorem taxes paid would 
not increase. 

Interest & Sinking Rate (I&S)              $0.0757 

Maintenance & Operation (M&O)  $0.4823 

Total Tax Rate                 $0.5580 

 

ORDINANCE NO. 5552 
AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF MISSION, TEXAS 

LEVYING AN AD VALOREM TAXES FOR USE AND SUPPORT OF THE 
MUNICIPAL GOVERNMENT OF THE CITY OF MISSION FOR THE FISCAL YEAR 

2024-2025; PROVIDING FOR APPORTIONING EACH LEVY FOR SPECIFIC 
PURPOSES; PROVIDING WHEN TAXES SHALL BECOME DUE AND WHEN 
SAME SHALL BECOME DELINQUENT IF NOT PAID; AND PROVIDING FOR 

EXEMPTIONS FOR THE ELDERLY AND FOR THE DISABLED. 
 

Councilman Vela moved to set the property tax rate to be increased by the adoption of a tax 
rate of $0.5580, which is effectively a 7.75% increase in the tax rate. Motion was seconded by 
Mayor Pro Tem Plata and approved as follows: Councilwoman Ortega – Aye, Mayor Pro Tem 
Plata – Aye, Mayor Norie Garza – Aye, Councilwoman Gerlach – Aye, and Councilman Vela – 
Aye.  Motion was approved unanimously 5-0. 
 

EXECUTIVE SESSION 

1. Closed session pursuant to Tex. Gov’t Code Section 551.071 (Consultation with Attorney) 
related to Black Diamond Developers, LP and CCC Operations, LLC v. City of Mission, Cause 
No. C-5276-23-D. 
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Councilman Vela moved to proceed as discussed in executive session.  Motion was seconded 
by Councilman Vela and approved unanimously 4-0, with Mayor Pro Tem Plata abstaining. 

ADJOURNMENT 

At 5:01 p.m., Mayor Pro Tem Plata moved for adjournment. Motion was seconded by 
Councilwoman Ortega and approved unanimously 5-0.  

 

 
                   __________________________ 
   Norie Gonzalez Garza, Mayor 
ATTEST: 
 
____________________________ 
Anna Carrillo, City Secretary 

65

Item 13.



 

 

CITY COUNCIL REGULAR MEETING 
MISSION CITY HALL 

SEPTEMBER 23, 2024 at 4:30 PM 

 

MINUTES 

PRESENT:                                              ABSENT: 
Norie Gonzalez Garza, Mayor    
Ruben D. Plata, Mayor Pro-Tem 
Jessica Ortega, Councilwoman 
Marissa Ortega-Gerlach, Councilwoman  
Alberto Vela, Councilman 
Patricia A. Rigney, City Attorney 
Mike R. Perez, City Manager 
Anna Carrillo, City Secretary 
 

ALSO PRESENT: STAFF PRESENT: 
Ricardo Salinas   David Flores, Asst. City Manager 
Karen Prewitt Juan Pablo Terrazas, Asst. City Manager 
Jennifer Vasquez  Andy Garcia, Asst. City Manager 
Vanessa Hernandez Adrian L. Garcia, Fire Chief  
Ernesto Gonzalez Steven Kotsatos, Health Director 
Taylor Kramer Vidal Roman, Finance Director 
Noel Salinas Alex Hernandez, Assistant Planning Director 
Severo Saenz Noemi Munguia, HR Director 
 Susie De Luna, Interim Planning Director 
 Abram Ramirez, IT Director 
 Abel Bocanegra, P.E., City Engineer 
  Cesar Torres, Chief of Police 
  Yenni Espinoza, Library Director 
 Brad Bentsen, Parks & Recreation Director 
 Roel Mendiola, Sanitation Director 
 JC Avila, Fleet Director 
 Aida Lerma, Mission Event Center Director 
 Teclo Garcia, MEDC CEO 
 Mike Fernuik, Golf Course Director 
 Amy Tijerina, Community Events Director 
 Daniel Perez, Police Officer 
 

REGULAR MEETING 

CALL TO ORDER AND ESTABLISH QUORUM 

With a quorum being present, Mayor Norie Gonzalez Garza called the meeting to order at 4:33 
p.m. 

INVOCATION AND PLEDGE ALLEGIANCE 

Mayor Pro Tem Ruben Plata led the invocation and Pledge of Allegiance. 

DISCLOSURE OF CONFLICT OF INTEREST 
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Mayor Pro Tem Plata has one on file for executive session item number two. 

PRESENTATIONS 

1. Proclamation - Fire Prevention Month - A. Garcia 

Councilman Alberto Vela moved to approve the Proclamation – Fire Prevention Month.  Motion 

was seconded by Councilwoman Marissa Gerlach and approved unanimously 5-0. 

2. Proclamation - Food Safety Awareness Month – Kotsatos 

Mayor Pro Tem Plata moved to approve the Proclamation – Food Safety Awareness Month.  

Motion was seconded by Councilman Vela and approved unanimously 5-0. 

3. August 2024 Employee of the Month – Munguia 

Noemi Munguia, Human Resources Director, presented Adan Barrera III as the employee of 
the month for the month of August.  Mr. Barrera was nominated by Sergeant Jesus Delgado 
and Chief Cesar Torres.  Mr. Barrera has completed one year of service in the Criminal 
Investigations Division. During his first year, he was assigned a total of 298 cases of which 264 
have been closed.  He has proven his dedication and commitment to his service. Mr. Barrera 
promotes a positive attitude and is courteous to everyone. 

4. Report from the Rio Grande Valley Humane Society - Jennifer Vasquez 

Jennifer Vasquez, Rio Grande Valley Humane Society Interim Executive Director, gave an 
update on the overall operations of the shelter for the month of August. The save rate for the 
month of August was at 95%, a total of 161 animals were rescued (93 dogs, 68 cats), 100 
animals were adopted, 15 dogs were reclaimed, 26 cats were returned to field, 4 cats died in 
care and 4 kittens were euthanized.  This past weekend there was a microchip clinic where 
192 residents showed up to microchip their pets.  They also had three adoption clinics 
throughout the month and one big adoption event in Houston where 32 animals were adopted. 

5. Report from the Greater Mission Chamber of Commerce – Brenda Enriquez 

Vanessa Nichole Hernandez, Greater Mission Chamber of Commerce Vice President of 
Membership Development and Events, spoke about upcoming events such as: Ribbon Cutting 
for Taqueria Oviedo on September 24, Chamber Champion Ambassador Meeting on 
September 25th, UTRGV SBDC: Payroll Compliance Webinar on September 26th, Coffee, 
Croissants & Commerce: Health Care Insurance Education Meeting on October 15th, Annual 
Member Awards Banquet on October 3rd, Annual Member Appreciation Breakfast on 
November 21st.  

6. Departmental Reports – Perez 

Mayor Pro Tem Plata moved to approve the departmental reports as presented.  Motion was 
seconded by Councilman Vela and approved unanimously 5-0. 

7. Citizen's Participation – Garza 

Taylor Kramer, 1100 N. Ware Rd, spoke in reference to agenda item 12.  He was concerned 
about an event that would be held at the event center next month and expressed that just like 
there are regulations for alcohol consumption, there should be restrictions on those types of 
events as well. 

Karen Prewitt, 2101 Mauve Drive, was present to speak on two items, 19 and 34.  She began 
with item 34 which was for authorization to enter into a contract with KM International for media 
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and public relations.  She was concerned about the cost of this contract stating that at $6,750 
monthly, it would add up to $81,000 annually at a rate of $39 an hour.  As a taxpayer, she 
would have liked to see the type of work that KM International had been producing for the city. 
She also stated that the city’s Media Department currently had four employees so she did not 
understand why services needed to be contracted out.  Since the agreement mentioned 
website development she was wondering why there had to be two separate contracts for this 
(item 19). 

PUBLIC HEARING 

PLANNING & ZONING RECOMMENDATIONS 

8. Conditional Use Permit: To have 3 Shipping Containers for Office & Warehouse Use, 
1405 Business Park Drive, Being all of Lot 2, Re-plat of Lot 13, Expressway Business 
Park Phase VIII, I-1, Arch Renati, LLC, Adoption of Ordinance #5553 - De Luna 
 

On September 18, 2024 the Planning and Zoning Commission held a Public Hearing to 
consider the Conditional Use Permit request. The subject site was located approximately 
1,034’ south of Trinity Street along the east side of Business Park Drive. There was no public 
opposition during the P&Z Meeting.  The board unanimously recommended approval. 

Staff and City Manager recommended approval.  

Mayor Garza asked if there were any comments for or against the request. 

Ernesto Gonzalez, 401 Seguin Street, applicant for conditional use permit, appreciated the 
opportunity to present this project to council.  He would like to bring this business to Mission to 
provide a better housing option for residents as well as to provide and create more employment 
opportunities.  They currently have outstanding purchase orders for hundreds of tiny homes and 
are looking forward to conducting their business in Mission. 

Teclo Garcia, MEDC CEO, stated that the EDC was extremely supportive of this project.  They 
would like to showcase what can be done in Mission. 

Councilman Vela moved to approve the Conditional Use Permit: To have 3 Shipping 
Containers for Office & Warehouse Use, 1405 Business Park Drive, Being all of Lot 2, Re-plat 
of Lot 13, Expressway Business Park Phase VIII, I-1, Arch Renati, LLC, Adoption of Ordinance 
#5553. Motion was seconded by Councilwoman Jessica Ortega and approved unanimously 5-
0. 

ORDINANCE NO. 5553 

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF MISSION, TEXAS GRANTING A 
CONDITIONAL USE PERMIT TO HAVE 3 SHIPPING CONTAINERS FOR OFFICE & 

WAREHOUSE USE, 1405 BUSINESS PARK DRIVE, BEING ALL OF LOT 2, RE-PLAT OF 
LOT 13, EXPRESSWAY BUSINESS PARK PHASE VIII 

9. Rezoning: Lot 8, Block 5, Taurus Estates #9 Phase I from (R-2) Duplex-Fourplex 
Residential to (R-3) Multi-Family Residential, Erika Padron, and Adoption of 
Ordinance#____ - De Luna 

On September 18, 2024, the Planning and Zoning Commission held a Public Hearing to 
consider the rezoning request. The subject site was located approximately 147’ North of 
Azalea Street along the West side of N. Inspiration Road.  There was no public opposition 
during the P&Z Meeting. The board unanimously recommended Denial. 
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Staff and City Manager recommended denial.  

Mayor Garza asked if there were any comments for or against the request. 

There were no comments. 

Mayor Pro Tem Plata moved to deny the Rezoning: Lot 8, Block 5, Taurus Estates #9 Phase I 
from (R-2) Duplex-Fourplex Residential to (R-3) Multi-Family Residential, Erika Padron, and 
Adoption of Ordinance#____. Motion was seconded by Councilwoman Gerlach and approved 
unanimously 5-0. 

CONSENT AGENDA 

All consent agenda items are considered routine by City Council and will be enacted by one 
motion. There will be no separate discussion of these items unless a Councilmember requests 
an item be removed and considered separately. The City Council May Take Various Actions; 
Including But Not Limited To Rescheduling An Item In Its Entirety For A Future Date Or Time. 
The City Council May Elect To Go Into Executive Session On Any Item Whether Or Not Such 
Item Is Posted As An Executive Session Item At Any Time During The Meeting When Authorized 
By The Provisions Of The Open Meetings Act 

10. Approval of Minutes – Carrillo 

Regular Meeting – September 9, 2024 

11. Acknowledge Receipt of Minutes – Perez 

Ambulance Board – April 16, 2024 

Shary Golf Course Advisory Board – August 7, 2024 

Civil Service Commission – August 8, August 30, 2024 

Building Board of Adjustments – January 30, March 26, 2024 

Planning & Zoning – July 3, July 17, August 7, August 21, 2024 

12. Authorization to purchase beer, wine and liquor for resale at the Mission Event 
Center and Shary Municipal Golf Course – A. Lerma, M. Fernuik 

Staff was requesting to purchase beer, wine & liquor for resale on as needed basis at the Mission 

Event Center and Shary Municipal Golf Course from the following vendors. Glazer's Beer and 

Beverage, L&F Distributors, Holiday Wine & Liquor thru September 30, 2025.  As per Texas 

Local Government Code 252.022(D)(14) General Exemptions, “goods purchased by a 

municipality for subsequent retail sale by the municipality” the goods acquired by the Mission 

Event Center and Shary Municipal Golf Course are exempt from the competitive bid process.        

 Mission Event Center budget not to exceed $72,000 

 Shary Municipal Golf Course not to exceed $60,000 
 

13. Authorization to execute the First One-Year renewal option for Document Storage, 
Destruction and Other Related Services with 3GS, LLC – Carrillo 

Seeking authorization to execute the First One-Year Renewal option with Lone Star Shredding 
and Document Service DBA 3GS, LLC; this was the first of two renewal options. The contract 
term was for one year with the option to renew for two additional one year terms; the first with 
no increase in pricing. This renewal would extend Bid No. 22-543-09-06 to begin on October 
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21, 2024 and end on October 20, 2025 with a 0% price increase as per the terms and 
conditions. 

14. Authorization to purchase Automotive Parts, Fluids, Maintenance equipment and 
supplies via cooperative contracts from AutoZone Region 4 R211201, Advance Auto 
Parts BuyBoard Contract #715-23, O’Reillys Auto Parts Sourcewell Contract 032521-
ORA, Arnold Oil Company Region One RFP-Agency-000082-E3 for Fleet and Sanitation 
Departments Preventative Maintenance – Avila 

Staff was seeking authorization to purchase Automotive Parts, Fluids, Maintenance equipment 
and supplies via cooperative contracts from AutoZone Region 4 R211201, Advance Auto Parts 
BuyBoard #715-23, and O’Reillys Auto Parts Sourcewell 032521-ORA, Arnold Oil Company 
Region One RFP-Agency-000082-E3 for the Fleet and Sanitation Department. Such 
items/supplies would be purchased on an as-needed basis for preventative maintenance on 
the city’s fleet for the 2024-2025 fiscal year. 

15. Authorization to purchase tires from Hesselbein via BuyBoard Contract 729-24 for 
the Fleet Department for the 2024-2025 Fiscal Year- Avila 

Staff was seeking authorization to purchase tires for the City’s fleet from Hesselbein via 
BuyBoard Contract #729-24 (valid from 03.01.2024-02.28.2027) for the 2024-2025 fiscal year. 
Tires would be purchased on an as-needed basis for the city’s units and special equipment. 

16. Approval of pre-negotiated service agreements for Hourly Labor Rates and Parts 
Mark ups for fleet repairs on all city units to include special equipment and Sanitation 
Units for the 2024-2025 Fiscal Year pursuant to Texas Local Government Code Section 
252.022 (a)(2) – Avila 

Requesting approval of pre-negotiated agreements with Amigo Power Equipment, Andy’s 
Marine and Boat Works, Bobcat of the RGV/Vermeer Equipment, D&R Glass Etc, Inc., 
Desperado Harley Davidson, Doggett Freightliner of South Texas, Fire and Rescue 
Maintenance LLC, Holt Cat, Lino’s Automatic Transmission, Mission Paint and Body Shop, 
Regio Machining, South Texas Buick GMC, Spikes Ford, Superior Oil Express, and Tellus 
Equipment Solutions, Action Hydraulic Hoses, Admiral Auto Glass, AG Fleet Services, Border 
Engine Rebuilders, Diesel Fleet Care, French Ellison Truck Center, Kyrish Truck Center, J’s 
Hydraulics, Rush Truck Center, and South Texas Truck Center. Service agreements included 
repair hourly labor rates and parts mark-ups for all the City’s Fleet and Special Equipment to 
include the Sanitation Units and were valid for the 2024-2025 Fiscal Year (10/01/2024-
09/30/2025). Pursuant to Texas Local Government Code Section 252.022 (a)(3) a 
procurement necessary because of unforeseen damage to public machinery, equipment, or 
other property.  The city reserved the right to acquire the parts and only seek labor services in 
an effort to apply cost savings. Services and parts would be acquired on an as needed basis 
and would be determined solely by the City of Mission. Attached were the hourly labor rates 
and percentage mark ups on parts. 

17. Authorization to purchase tires from Southern Tire Mart via BuyBoard Contract 729-
24 for the Sanitation Department for the 2024-2025 Fiscal Year – Mendiola 

Staff was seeking authorization to purchase tires from Southern Tire Mart via BuyBoard 
Contract 729-24 (valid from 03.01.2024-02.28.2027). Tires would be purchased on an as 
needed basis for the Sanitation Department’s fleet and special equipment for the 2024-2025 
fiscal year. 
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18. Approval to develop a Community Garden in cooperation with Mission Food Bank 
and Community Gardeners on city owned property (115 S. Mayberry) – Bentsen 

Development of a Community Garden on city owned property located at 115 South Mayberry 
Road, Mission, Texas.  The development of this project would be in cooperation with Mission 
Food Bank and Community Gardeners. Items grown within the garden would be for the 
community to enjoy.  A Garden Committee would be formed in order to initiate rules, 
regulations and guidelines regarding said property. The Community Garden would be available 
until said property is otherwise developed for other City Purposes. 

19. Authorization to enter into a contract with Civic Plus, a sole source vendor, for the 
implementation/redesign of a new official website for the City of Mission in the amount 
of $23,750 – K. Gomez 

Seeking authorization to enter into a contract with Civic Plus for the implementation/redesign of 
a new official website for the City of Mission. The total cost was $23,750 including a one-time 
$19,000 implementation fee and an annual $4,750 recurring fee. This contract was for one 
year with an automatic one-year renewal term, unless a 60-day notice is provided prior to 
renewal date. The current website was deprecated and was no longer supported, thereby 
resulting in potential cybersecurity and functionality issues. The current provider MPC Studios 
had notified the City of the need to transition to a new site as the current theme was no longer 
supported, the page building system was fragile, and plug-ins were unsupported. MPC 
currently charges and annual fee of $5,000, thereby resulting in a small savings from the 
negotiated price with Civic Plus. Further, Civic Plus was a sole source provider as they were 
our current provider for meeting agenda minutes thereby allowing integration with the new 
website. 

20. Authorization to purchase medical equipment and supplies from Bound Tree and 
Henry Schein estimated to exceed the $25,000.00 threshold via Buy Board Contract 
#704-23 – A. L. Garcia  

The Mission Fire Department was seeking authorization to purchase medical equipment and 
medical supplies from Bound Tree and Henry Schein via Buy Board Contract #704-23 for FY 
2024-2025. 

Annual purchases were estimated to exceed the $25,000.00 threshold requiring City Council 
Approval. 

21. Authorization to solicit bids for Security Guard Services – Torres 

The City of Mission Police Department was tasked with acquiring Security Guard Services for 
different City of Mission events. Security Guard Services were utilized by several city 
departments for different events throughout the fiscal year. The City of Mission Police 
Department requested approval for the solicitation of proposals to acquire Security Guard 
Services on an as needed basis. 

22. Authorization to re-enter into an Interlocal Agreement between the City of Mission 
and the City of Palmhurst to provide temporary housing for prisoners in the amount of 
$54.00 per prisoner per day for one year – Torres 

The City of Palmhurst was in need to continue services for the temporary housing and 
detention of prisoners awaiting arraignment. The Mission Police Department agreed to make 
use of the agency’s holding facility for prisoners of the Palmhurst Police Department, subject to 
the availability of space based on the facility’s capacity. The temporary housing of prisoners 
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would be at a cost of $54.00 per prisoner per day. The cost included detention, transportation 
and meal costs. Term of the Agreement was for one year commencing on October 1, 2024 and 
ending at midnight on September 30, 2025. 

23. Authorization to re-enter into an Interlocal Agreement between the City of Mission 
and the City of Penitas to provide temporary housing for prisoners in the amount of 
$54.00 per prisoner per day for one year – Torres 

The City of Penitas was in need to continue services for the temporary housing and detention 
of prisoners awaiting arraignment. The Mission Police Department agreed to make use of the 
agency’s holding facility for prisoners of the Penitas Police Department, subject to the 
availability of space based on the facility’s capacity. The temporary housing of prisoners would 
be at a cost of $54.00 per prisoner per day. The cost included detention, transportation and 
meal costs. Term of the Agreement was for one year commencing on October 1, 2024 and 
ending at midnight on September 30, 2025. 

24. Approval of Resolution No.1918 authorizing the Mission Police Department to 
submit an Agreement for the Temporary Closure of State Right-of-Way to the Texas 
Department of Transportation for The Pink 5k walk/run in October 2024 – Torres 

The agreement was required by the Texas Department of Transportation for the closure of a 
single southbound lane on Bryan Road (FM 396) from IH 2 Frontage Road to Trinity road, for 
safety reasons. The original route would be one single southbound lane on Bryan Road (FM 
396), westbound on Trinity road, eastbound on Trinity road, northbound on Business Park 
drive, eastbound on Park drive, southbound lane on Bryan Road (FM 396), and ending at 
Mission Regional Hospital. The Mission Police Department would be responsible for securing 
the route and safety of all participants and rerouting traveling vehicular traffic. The Pink 5k 
walk/run event was scheduled for Saturday, October 12, 2024, from 7:00 AM to 12:00 PM. 
 

RESOLUTION NO. 1918 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF MISSION, TEXAS, 
AUTHORIZING THE SUBMITTAL TO THE TEXAS DEPARTMENT OF TRANSPORTATION 
BY THE MISSION POLICE DEPARTMENT OF AN AGREEMENT FOR THE TEMPORARY 
CLOSURE OF STATE RIGHT OF WAY OF A SINGLE SOUTHBOUND LANE ON BRYAN 
ROAD (FM 396) FROM IH 2 FRONTAGE ROAD TO TRINITY ROAD. FOR THE PINK 5K 

WALK/RUN EVENT AND AUTHORIZING THE ISSUANCE OF A PUBLIC PERMIT 
THEREFORE; 

25. Authorization to solicit bids for two (2) DJI Mavic Drones and Accessories utilizing 
State Forfeiture Funds – Torres 

The City of Mission Police Department was seeking authorization to solicit bids for two (2) DJI 
Mavic Drones and Accessories utilizing State Forfeiture Funds to accommodate the addition of 
new pilots to our program and to replace aging units in our current aircraft fleet. The aircraft 
would be used to monitor critical incidents, provide security for school systems, and survey 
vital infrastructures. The City of Mission Police Department requested approval for the solicitation of 

proposals to acquire (2) new aircraft (drones). 
 

Mr. Perez requested to remove item 19 from the list to be tabled. 
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Councilwoman Gerlach moved to table item 19.  Motion was seconded by Mayor Pro Tem Plata 
and approved unanimously 5-0. 
 

Mayor Pro Tem Plata moved to approve all consent agenda items 10 thru 18 and 20 thru 25 as 
presented. Motion was seconded by Councilman Vela and approved unanimously 5-0. 

APPROVALS AND AUTHORIZATIONS 

26. Preliminary Plat Approval: Sonoma Ranch Subdivision Phase I, A tract of land 
containing 22.84 acres of land, being a part or portion of Lot 30-9, West Addition to 
Sharyland, R-1, Developer: Jason E. Garza, Engineer: Javier Hinojosa Engineering - De 
Luna 

On September 18, 2024, the Planning and Zoning Commission held a Public Hearing to 
consider the Preliminary & Final Plat Approval for Sonoma Ranch Subdivision Phase I. The 
subject site was located along the east side of Mayberry Road approximately 1,320’ north of 
Mile 2. There was no public opposition during the P&Z Meeting. The board unanimously 
recommended approval. 

Staff and City Manager recommended approval. 

Mayor Pro Tem Plata moved to approve the Preliminary Plat Approval: Sonoma Ranch 
Subdivision Phase I, A tract of land containing 22.84 acres of land, being a part or portion of 
Lot 30-9, West Addition to Sharyland, R-1, Developer: Jason E. Garza, Engineer: Javier 
Hinojosa Engineering. Motion was seconded by Councilman Vela and approved unanimously 
5-0. 

27. Preliminary Plat Approval: Sonoma Ranch Subdivision Phase II, A tract of land 
containing 16.14 acres of land, being a part or portion of Lot 30-9, West Addition to 
Sharyland, R-1, Developer: Jason E. Garza, Engineer: Javier Hinojosa Engineering - De 
Luna 

On September 18, 2024, the Planning and Zoning Commission held a Public Hearing to 
consider the Preliminary & Final Plat Approval for Sonoma Ranch Subdivision Phase I. The 
subject site is located along the east side of Mayberry Road approximately 2,036’ north of Mile 
2. There was no public opposition during the P&Z Meeting. The board unanimously 
recommended approval. 

Staff and City Manager recommended approval. 

Mayor Pro Tem Plata moved to approve the Preliminary Plat Approval: Sonoma Ranch 
Subdivision Phase II, A tract of land containing 16.14 acres of land, being a part or portion of 
Lot 30-9, West Addition to Sharyland, R-1, Developer: Jason E. Garza, Engineer: Javier 
Hinojosa Engineering. Motion was seconded by Councilwoman Gerlach and approved 
unanimously 5-0. 

28. Approval of Resolution #1919 of the City Council of Mission, Texas, Accepting the 
Conveyance of Properties to the City from the Mission Economic Development 
Corporation; authorizing Mayor to execute the General Warranty Deed; and providing an 
effective date – T. Garcia 

On July 24, 2024 the Mission Economic Development Corporation accepted the conveyance of 

800 Perkins Avenue and 802 Perkins Avenue. At the same meeting MEDC approved to 

convey the mentioned properties to the City of Mission. 
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The Resolution authorized the City to accept the conveyance of all of Lot 4, Block 132, also 
known as 800 Perkins Avenue, and all of Lot 3, Block 132, Original Townsite of Mission, 
Hidalgo County, Texas, also known as 802 Perkins Avenue, Mission, Texas. The Mayor was 
hereby authorized to execute the General Warranty Deed conveying the two tracts of land. 

Staff and City Manager recommended approval. 

Mayor Pro Tem Plata moved to approve the Resolution #1919 of the City Council of Mission, 
Texas, Accepting the Conveyance of Properties to the City from the Mission Economic 
Development Corporation; authorizing Mayor to execute the General Warranty Deed; and 
providing an effective date. Motion was seconded by Councilman Vela and approved 
unanimously 5-0. 

RESOLUTION NO. 1919 

A RESOLUTION OF THE CITY COUNCIL OF MISSION, TEXAS, ACCEPTING 

THE CONVEYANCE OF PROPERTIES TO THE CITY FROM THE MISSION 

ECONOMIC DEVELOPMENT CORPORATION; AUTHORIZING MAYOR TO 

EXECUTE THE GENERAL WARRANTY DEED; AND PROVIDING AN 

EFFECTIVE DATE 

29. Approval of Resolution #1920 of the City Council for the City of Mission amending 
Resolution No. 1789 adopting the Public Funds Investment Policy and Strategy – 
Roman 

As per Chapter 2256 of the Texas Government Code, known as “Public Funds Investment 

Act,” the City was required to adopt the investment policy and strategy on an annual basis 

through resolution. 

There were no changes to the investment policy this fiscal year. 

Staff and City Manager recommended approval. 

Mayor Pro Tem Plata moved to approve the Resolution #1920 of the City Council for the City 
of Mission amending Resolution No. 1789 adopting the Public Funds Investment Policy and 
Strategy. Motion was seconded by Councilman Vela and approved unanimously 5-0. 
 

RESOLUTION NO. 1920 

A RESOLUTION OF THE MISSION CITY COUNCIL AMENDING RESOLUTION No. 1789 
AMENDING THE PUBLIC FUNDS INVESTMENT POLICY AND STRATEGY 

30. Authorize Staff to Engage Highest Qualified Firm found acceptable in negotiations 
for Auditing Services and Authorize City Manager to execute contract incident thereto – 
Roman 

On August 12, 2024, City Council authorized staff to solicit Request for Proposals (RFP's) for 
Auditing Services in accordance with the Texas Professional Services Procurement Act 
(V.T.C.A., Government Code Section 2254.001). Proposals received were referred to an 
evaluation committee appointed to review and evaluate on the basis of demonstrated 
competence and qualifications to perform the services. 

Staff received three (3) proposals on August 21, 2024. All proposals were evaluated on set 
criteria outlined in the RFP. 
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After an evaluation and assessment of proposals the Evaluation Committee deemed all firms 
acceptable and qualified to perform auditing services. Staff would engage selected firm in 
negotiations for fair and reasonable firm fix rates. Based on the evaluation conducted, Burton 
McCumber & Longoria, LLP was identified as the highest qualified firm and was being 
recommended by staff for approval. Further, approval of staff recommendation was received 
from the Internal Audit Committee at its most recent meeting on September 10, 2024. 

Staff and City Manager recommended approval. 

Mayor Pro Tem Plata moved to Engage Burton McCumber & Longoria, LLP the highest 
qualified firm found acceptable in negotiations for Auditing Services and authorized the City 
Manager to execute contract incident thereto. Motion was seconded by Councilwoman Gerlach 
and approved unanimously 5-0. 

31. Acceptance of July 2024 Financial Statements – Roman 

July 2024 Unadjusted Financials were presented. 

Staff and City Manager recommended approval. 

Councilwoman Gerlach moved to accept the July 2024 Financial Statements. Motion was 
seconded by Councilwoman Ortega and approved unanimously 5-0. 

32. Acceptance of Quarterly Report of Investments for the Quarter ending March 31, 
2024 and June 30, 2024 including interest earned. -Roman 

Acceptance of quarterly report required by the Public Funds Investment Act Section 2256.023 

of the Texas Government Code on the total investments for the quarter ending March 31, 2024 

and June 30, 2024.  The total increases to investment balances for the period were $0 and 

total decreases were $7,234,025.14, leaving a total of $8,112,846.83 in outstanding 

investments for the quarter ending March 31, 2024 and June 30, 2024.  The total interest 

earned on all funds year to date was $169,221.55. 

This report of the City’s investment portfolio was in compliance with State Law and the 
investment strategy and policy approved by the City Council. 

Staff and City Manager recommended approval. 

Mayor Pro Tem Plata moved to accept the Quarterly Report of Investments for the Quarter 
ending March 31, 2024 and June 30, 2024 including interest earned. Motion was seconded by 
Councilwoman Ortega and approved unanimously 5-0. 

33. Approval of Budget Amendment: General, Utility, Solid Waste, Police State Sharing, 
Police Federal Sharing and Designated Purpose – Roman 

Approval of the budget amendments BA 24-12: 

General Fund – ($1,315,000 Revenues/$912,992 Expenditures) (Net Effect ($402,008)) 

Utility Fund – ($1,400,873 Revenues/$1,749,500 Expenditures) (Net Effect $348,627.00) 

Solid Waste Fund – ($54,100 Expenditures) 

Police State Sharing Fund – ($26,129 Revenues) 

Police Federal Sharing Fund – ($169,882 Revenues) 

Designated Purpose Fund – (Net Effect $0.00). 
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Staff and City Manager recommended approval. 

Councilwoman Ortega moved to approve Budget Amendment BA-24-12: General, Utility, Solid 
Waste, Police State Sharing, Police Federal Sharing and Designated Purpose. Motion was 
seconded by Councilman Vela and approved, 4-1 with Mayor Pro Tem Plata voting against. 

34. Approval of Public Relations and Communications and Media Relations Consulting 
Services Agreement with KM International at a rate of $6,750 per month via TIPS 
Contract - K. Gomez 

KM International proposed to provide Public Relations and Communications Consulting 

Services and Media Relations Consulting Services to the City of Mission, Texas, for a one-year 

term, with a one year renewal option, at a monthly rate of $6,750.00. These services would 

promote and market city news, activities, and accomplishments to the Mission community and 

beyond. They would also assist in developing and implementing media strategies to ensure 

ongoing, optimal coverage and will support key initiatives, including the State of the City 

Address event and website content and development services. 

Purchasing and Finance Department recommended denial due to agreement not being 

budgeted. 

City Manager recommended approval. 

Councilwoman Gerlach moved to table this item. Motion was seconded by Councilman Vela 
and approved unanimously 5-0. 

35. Authorization to purchase (2) Mobile Security Surveillance Trailers in the amount of 
$116,307.90, via TIPS contract #230105, using FY 2023 Stonegarden grant funds – 
Torres 

Authorization to purchase two (2) Mobile Security Surveillance Trailers from Telepro 
Communications via TIPS contract #230105. The two (2) Mobile Security Surveillance Trailers 
would be utilized by our department to monitor heavily populated commercial/residential areas. 
These two (2) Mobile Security Surveillance Trailers would assist with deterring all burglary of 
vehicles, auto thefts, and any other common crimes in our heavily populated 
commercial/residential areas. 

Grant funds from FY 2023 Stonegarden grant would be utilized for this purchase. 

Staff and City Manager recommended approval. 

Mayor Pro Tem Plata moved to purchase (2) Mobile Security Surveillance Trailers in the 
amount of $116,307.90, via TIPS contract #230105, using FY 2023 Stonegarden grant funds. 
Motion was seconded by Councilman Vela and approved unanimously 5-0. 

Councilwoman Gerlach stepped out of the meeting at 5:48 p.m. 

36. Ratify the purchase of 10x 2025 Chevrolet Tahoes 2WD 4DR PPV in the face value 
amount of $1,009,815.60, and approval of 5x 2025 Ram 1500 2WD Crew Cab SSV in the 
face value amount of $276,253.00 for units budgeted in the 2025 Fiscal Year, via 
buyboard contract # 652-21 – Torres 

The Mission Police Department was seeking authorization to ratify the purchase of 10x 2025 

Chevrolet Tahoes 2WD 4DR PPV and approval of 5x 2025 Ram 1500 2WD Crew Cab SSV for 

units budgeted in the 2025 Fiscal Year. 
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Staff and City Manager recommended approval. 

Councilwoman Gerlach rejoined the meeting at 5:50 p.m. 

Councilwoman Ortega moved to Ratify the purchase of 10x 2025 Chevrolet Tahoes 2WD 4DR 
PPV in the face value amount of $1,009,815.60, and approval of 5x 2025 Ram 1500 2WD 
Crew Cab SSV in the face value amount of $276,253.00 for units budgeted in the 2025 Fiscal 
Year, via buyboard contract # 652-21. Motion was seconded by Mayor Pro Tem Plata and 
approved unanimously 5-0. 

37. Approval of Resolution #1921 authorizing the Mission Police Department to surplus 
(3) Chevrolet Tahoes police units for donation to Santa Maria ISD – Torres 

Staff was seeking authorization to surplus a (1) 2015 Chevrolet Tahoe, (1) 2012 Chevrolet 
Tahoe, and (1) 2013 Chevrolet Tahoe police units for donation to Santa Maria ISD. The (3) 
Chevrolet Tahoes police units are currently not being used and have been determined to be of 
no use to the Mission Police Department. 

Staff and City Manager recommended approval. 

Mayor Pro Tem Plata moved to approve Resolution #1921 authorizing the Mission Police 
Department to surplus (3) Chevrolet Tahoes police units for donation to Santa Maria ISD. 
Motion was seconded by Councilwoman Gerlach and approved unanimously 5-0. 
 

RESOLUTION NO. 1921 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF MISSION, TEXAS DECLARING 

CERTAIN CITY PROPERTY SURPLUS AND AUTHORIZING THE DISPOSITION OF SAID 

PROPERTY TO FURTHER A PUBLIC PURPOSE; AND ESTABLISHING AN EFFECTIVE DATE. 

38. Authorization to purchase digital water meters via sole source from Aqua Metric 
Sales Company – D. Flores 

Requesting authorization to purchase digital AMI water meters on an as needed bases via sole 

source from Aqua Metric Sales Company. Digital Water meters would be used for the 

installation of new residential and commercial water services throughout the City of Mission. 

Staff and City Manager recommended approval. 

Councilwoman Gerlach asks if staff had gone out for bids for this product. 

Assistant City Manager David Flores stated that they did not because this was a sole source 
vendor and was the only vendor authorized to sell this product in our region. 

Mayor Pro Tem Plata moved to purchase digital water meters via sole source from Aqua 
Metric Sales Company. Motion was seconded by Councilman Vela and approved unanimously 
5-0. 

39. Approval of Ordinance # 5554 of the City Council of the City of Mission, Texas 
Amending Chapter 114, Utilities, Article II, Rates and Charges, Section 114-54 Rates and 
Charges (c) Water Rate: (1) Water Connection Fee Enumerated Exhibit A of the City of 
Mission Code of Ordinances revising the Water Rate, Water Connection Fee for AMI 
Water Meters – D. Flores 
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Establishing a revised fee schedule for AMI Water Meters for the Water Connection Fee table 

for water meters.  This fee would be for new construction and replacement through attrition for 

water meters needing to be replaced. 

New fee schedule for AMI Water Meters will take affect November 1, 2024. 

Mayor Pro Tem Plata asked if the date could be made to be effective on October 1, 2024 to 

coincide with the start of our fiscal year. 

Staff and City Manager recommended approval. 

Mayor Pro Tem Plata moved to approve Ordinance # 5554 of the City Council of the City of 
Mission, Texas Amending Chapter 114, Utilities, Article II, Rates and Charges, Section 114-54 
Rates and Charges (c) Water Rate: (1) Water Connection Fee Enumerated Exhibit A of the 
City of Mission Code of Ordinances revising the Water Rate, Water Connection Fee for AMI 
with an effective date of October 1, 2024. Motion was seconded by Councilman Vela and 
approved unanimously 5-0. 

ORDINANCE NO. 5554 

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF MISSION, TEXAS 

AMENDING CHAPTER 114, UTILITIES, ARTICLE II RATES AND CHARGES, SECTION 

114-54 RATES AND CHARGES (C) WATER RATE: (1) WATER CONNECTION FEE 

ENUMERATED CITY OF MISSION CODE OF ORDINANCES PROVIDING FOR 

REVISED WATER RATE, WATER CONNECTION FEE, AMI WATER METERS, EXHIBIT 

A, AND PROVIDING FOR AN EFFECTIVE DATE 

40. Approval of Ordinance # 5555 of the City Council of the City of Mission, Texas 
Amending Chapter 114, Utilities, Article II, Rates and Charges, Section 114-52 Deposit 
Required (c) Secondary Residential Water Meter for Irrigation Only Exhibit A of the City 
of Mission Code of Ordinances revising the special fee for Secondary Residential AMI 
Water Meter for Irrigation Only – D. Flores 

Establishing a revised special fee for Secondary Residential AMI Water Meter for Irrigation 

Only would be implemented. This fee was only available to homes built prior to January 1, 

2024 or for new residential construction at the time of applying for a new water connection.  

Further, NO Deposit would be required for the secondary meter for irrigation only, provided 

there was an existing primary water meter.  This fee did not include boring or tapping costs.  

Applicant must be in compliance with Article VI. – Backflow Prevention Devices.   

New fees for Secondary Residential AMI Water Meter for Irrigation Only will take affect 

October 1, 2024. 

Staff and City Manager recommended approval. 

Mayor Pro Tem Plata moved to approve Ordinance # 5555 of the City Council of the City of 
Mission, Texas Amending Chapter 114, Utilities, Article II, Rates and Charges, Section 114-52 
Deposit Required (c) Secondary Residential Water Meter for Irrigation Only Exhibit A of the 
City of Mission Code of Ordinances revising the special fee for Secondary Residential AMI 
Water Meter for Irrigation Only with an effective date of October 1, 2024. Motion was seconded 
by Councilman Vela and approved unanimously 5-0. 
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ORDINANCE NO. 5555 

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF MISSION, TEXAS 
AMENDING CHAPTER 114, UTILITIES, ARTICLE II RATES AND CHARGES, SECTION 
114-52 DEPOSIT REQUIRED (C) SECONDARY RESIDENTIAL WATER METER FOR 
IRRIGATION ONLY CITY OF MISSION CODE OF ORDINANCES PROVIDING FOR 
NEW SECONDARY RESIDENTIAL AMI WATER METER FOR IRRIGATION ONLY 

EXHIBIT A, AND PROVIDING FOR AN EFFECTIVE DATE 

41. Approval of Capital Asset Policy for the City of Mission – A. Garcia 

Staff was seeking to formally adopt a capital asset policy apart from the Purchasing Policy. 
The policy would govern the capitalization threshold and useful life of assets to determine 
appropriate depreciation and amortization of assets throughout the life of acquired assets. It 
would also provide a policy for inventorying and tracking capital assets including the 
introduction of a capital asset acquisition, transfer, and dissolution processes. This policy 
continued to utilize the existing capitalization threshold of $5,000 and formalized the capital 
asset recognition and governance processes for the City of Mission. The policy would take 
effect on October 1, 2024, of the new fiscal year to ensure a seamless transition during the 
audit process. Staff recommends approval. 

Staff and City Manager recommended approval. 

Mayor Pro Tem Plata moved to approve the Capital Asset Policy for the City of Mission. Motion 
was seconded by Councilwoman Ortega and approved unanimously 5-0. 

UNFINISHED BUSINESS 

42. TABLED 09/09/2024: Rezoning: A 2.44 acre tract of land out of the 7.8 acres out of 
the Fernandez Strip out of Porcion 52, from (R-2) Douplex-Fourplex Residential to (C-3) 
General Business, Sandra Tamez, and Adoption of Ordinance#____ - De Luna 

On September 4, 2024, the Planning and Zoning Commission held a Public Hearing to 
consider the rezoning request. The subject site was located approximately 1, 660’ South of 
Mile One South Road along the west side of S. Inspiration Road.  There was no public 
opposition during the P&Z Meeting. The board unanimously recommended Approval. 

Staff and City Manager recommended denial.  

No action was taken on this item and remained on the table. 

ROUTINE MATTERS 

City Manager Comments - Paint the Bowl of Giving (RGV Food Bank), Tuesday, September 
24, 2024 at 6:30 p.m. at Mission Event Center, Fire Prevention Festival (celebrating Fire 
Prevention week) October 4, 2024 at 6pm at Leo Pena Placita Park, Halloween Spooktacular 
Festival October 31, 2024 at 6:00 pm at Mission Event Center  

City Council Comments – Councilwoman Ortega said she could not believe it was almost 
Halloween and asked everyone to be Safe.  Councilwoman Gerlach wanted to echo Mayor 
Garza’s comments from earlier about the importance of checking your fire alarms regularly as 
a preventative measure. 

Mayor's Comments – No Comments. 

At 6:03 p.m., Mayor Pro Tem Plata moved to convene into Executive Session.  Motion was 
seconded by Councilman Vela and approved unanimously 5-0. 

79

Item 13.



CITY COUNCIL REGULAR MEETING MINUTES – September 23, 2024     PAGE 15    

         

 

Councilman Vela stepped out of executive session at 7:34 p.m. 

EXECUTIVE SESSION 

Upon conclusion of Executive Session at 7:42 p.m., Mayor Pro Tem Plata moved to reconvene 
the regular meeting.  Motion was seconded by Councilwoman Ortega and approved 
unanimously 4-0. 

1. Closed session pursuant to Tex. Gov't Code Section 551.074 (Personnel Matters) 
Evaluation of City Manager relating to goals and objectives 

No Action. 

2. Closed session pursuant to Tex. Gov’t Code Section 551.071 (Consultation with Attorney) 
related to Black Diamond Developers, LP and CCC Operations, LLC v. City of Mission, Cause 
No. C-5276-23-D. 

Councilwoman Gerlach moved to proceed as discussed in executive session. Motion was 
seconded by Councilwoman Ortega and approved 3-0 with Councilman Plata abstaining. 

3. Closed session pursuant to Tex. Gov’t Code Sections 551.071 (Consultation with Attorney) 
and 551.072 (Deliberation Regarding Real Property), relating to 2.332 acres of land situated in 
Hidalgo County Texas, and being out of a canal right of way located between Lots 216 and 
226 - John H. Shary Subdivision. 

Mayor Pro Tem Plata moved to proceed as discussed in executive session. Motion was 
seconded by Councilwoman Ortega and approved unanimously 4-0. 

ADJOURNMENT 

At 7:45 p.m., Mayor Pro Tem Plata moved for adjournment. Motion was seconded by 
Councilwoman Gerlach and approved unanimously 4-0.  

 

 

                   __________________________ 

   Norie Gonzalez Garza, Mayor 

ATTEST: 

 

____________________________ 

Anna Carrillo, City Secretary 
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CITY COUNCIL AGENDA ITEM & 
RECOMMENDATION SUMMARY 

 

 

MEETING DATE: October 14, 2024 

PRESENTED BY: Mike R. Perez, City Manager 

AGENDA ITEM: Acknowledge Receipt of Minutes – Perez 
Speer Memorial Library Board – June 18, 2024 
Youth Advocacy Advisory Board – August 20, 2024 
Boys & Girls Club Board of Directors – August 20, 2024 
Mission Redevelopment Authority – July 23, 2024, August 29, 2024 
Mission Tax Increment Reinvestment Zone – August 29, 2024 
Mission Economic Development Corporation – August 28, 2024 
Citizen’s Advisory Committee – August 27, 2024 

 

NATURE OF REQUEST: 

See attached minutes. 

 

BUGETED: Yes / No / N/A FUND:  ACCT. #:  

BUDGET: $ EST. COST: $ CURRENT BUDGET BALANCE: $ 
   

BID AMOUNT:   $ 

   

STAFF RECOMMENDATION: 

Approval 

 

Departmental Approval: N/A 

Advisory Board Recommendation: N/A 

City Manager’s Recommendation: Approval MRP 

 

RECORD OF VOTE:  APPROVED:  __________ 

    DISAPPROVED:  __________ 

    TABLED:   __________ 

________ AYES  

________ NAYS 

________ DISSENTING___________________________________________________ 
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CITY COUNCIL AGENDA ITEM & 
RECOMMENDATION SUMMARY 

 

 

MEETING DATE: October 14, 2024 

PRESENTED BY: Yenni Espinoza, Library Director 

AGENDA ITEM: Authorization to purchase via sole source from CloudLibrary by OCLC for 
electronic services and library material in an amount not to exceed $75,000 – 
Espinoza 

 
 

NATURE OF REQUEST: 

OCLC provides products that can only be acquired through the CloudLibrary platform and 
CloudLink subscription, designed and manufactured exclusively by CloudLibrary. These funds 
are from the County of Hidalgo, which funds our county e-library project. This agreement 
allows the County to continue to pay funds on behalf of Speer Memorial Library and disburse 
funds to it for contractual services and library materials. 

 

BUGETED: Yes FUND: General ACCT. #:  01-464-94780 

BUDGET: $75,000 EST. COST: $75,000 CURRENT BUDGET BALANCE:  
   

BID AMOUNT:    

   

STAFF RECOMMENDATION: 

Approval 

 

Departmental Approval: Finance, Purchasing 

Advisory Board Recommendation: N/A 

City Manager’s Recommendation: Approval MRP 

 

RECORD OF VOTE:  APPROVED:  __________ 

    DISAPPROVED:  __________ 

    TABLED:   __________ 

________ AYES  

________ NAYS 

________ DISSENTING___________________________________________________ 
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CITY COUNCIL AGENDA ITEM & 
RECOMMENDATION SUMMARY 

 

 

MEETING DATE: October 14, 2024 

PRESENTED BY: Rick Venecia, Boys & Girls Club Director 

AGENDA ITEM: Approval to enter into an Agreement between Mission CISD and Boys & Girls 
Club of Mission to provide transportation services – Venecia  

 
 

NATURE OF REQUEST: 

Mission CISD and the Boys and Girls Club seek to enter into a partnership to offer transportation 
services from MCISD to BGCM locations to improve student access and utilization of program offered 
by BGCM and meals services under Texas Department of Agriculture sponsored Child and Adult Care 
At-Risk Supper meals this collaboration would ensure students receive the nutrition they need.  

The Boys and Girls Club would charge families for transportation services, and then the District would 
bill the Boys and Girls Club for the transportation costs incurred. In Mission CISD, there are eight 
campuses situated within the City of Mission that would be included in this transportation service, Bryan 
Elementary School, Hilda C. Escobar/Alicia C. Rios Elementary School, Marcell Elementary School, 
Mims Elementary School, Ollie O'Grady Elementary School, Pearson Elementary School, White Junior 
High School and Mission Junior High School. Castro Elementary School and Leal Elementary School, 
already have a Boys and Girls Club either across the street or within the campus 

 

STAFF RECOMMENDATION: 

Approval 

 

Departmental Approval: N/A 

Advisory Board Recommendation: Approval 

City Manager’s Recommendation: Approval MRP 

 

RECORD OF VOTE:  APPROVED:  __________ 

    DISAPPROVED:  __________ 

    TABLED:   __________ 

________ AYES  

________ NAYS 

________ DISSENTING___________________________________________________ 
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CITY COUNCIL AGENDA ITEM & 
RECOMMENDATION SUMMARY 

 

 

MEETING DATE: October 14, 2024 

PRESENTED BY: Rick Venecia, Boys & Girls Club Director 

AGENDA ITEM: Approval to enter into Agreement between City of Mission Boys & Girls Club and 
Mission CISD to provide extracurricular educational and enrichment opportunities 
– Venecia  

 
 

NATURE OF REQUEST: 
Mission Consolidated Independent School District wishes to provide extracurricular educational and 
enrichment opportunities to its students in grade 6 and under who might otherwise be financially unable 
to participate. Mission Boys & Girls Club will host various events at an MCISD facility. MCISD 
personnel will supervise and assist BGCM and student participants in their use of MCISD’s facilities for 
the Events. MCISD will waive rental fees as established in MCISD policy for BGCM’s use of the 
facilities for the Events. 

 

BUGETED: Yes / No / N/A FUND:  ACCT. #:  

BUDGET: $ EST. COST: $ CURRENT BUDGET BALANCE: $ 
   

BID AMOUNT:   $ 

   

STAFF RECOMMENDATION: 

Approval 

 

Departmental Approval: N/A 

Advisory Board Recommendation: Approval 

City Manager’s Recommendation: Approval MRP 

 

RECORD OF VOTE:  APPROVED:  __________ 

    DISAPPROVED:  __________ 

    TABLED:   __________ 

________ AYES  

________ NAYS 

________ DISSENTING___________________________________________________ 
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CITY COUNCIL AGENDA ITEM & 
RECOMMENDATION SUMMARY 

 

 

MEETING DATE: October 14, 2024 

PRESENTED BY: Anna Carrillo, City Secretary 

AGENDA ITEM: Approval of Resolution # ____ expressing the city’s nomination for the Appraisal 
District Board of Directors for 2025-2027 – Carrillo 

 
 

NATURE OF REQUEST: 

The Hidalgo County Appraisal District has invited Valley cities to submit nominations for Board of 
Directors for 2025-2027. Mayor Garza is recommending the nomination of Amador Requenez and Eddy 
Betancourt for council consideration. 

 

BUGETED: Yes / No / N/A FUND:  ACCT. #:  

BUDGET: $ EST. COST: $ CURRENT BUDGET BALANCE: $ 
   

BID AMOUNT:   $ 

   

STAFF RECOMMENDATION: 

Approval 

 

Departmental Approval: N/A 

Advisory Board Recommendation: N/A 

City Manager’s Recommendation: Approval MRP 

 

RECORD OF VOTE:  APPROVED:  __________ 

    DISAPPROVED:  __________ 

    TABLED:   __________ 

________ AYES  

________ NAYS 

________ DISSENTING___________________________________________________ 
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RESOLUTION NO. _____ 

 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF MISSION, 

TEXAS EXPRESSING ITS NOMINATION FOR APPRAISAL DISTRICT 

DIRECTORS FOR 2025-2027 ON THE HIDALGO COUNTY APPRAISAL 

DISTRICT BOARD OF DIRECTORS 

 

 WHEREAS, the City of Mission is authorized to make nominations for each 

position to be filled in the Hidalgo County Appraisal District Board of Directors; and 

 

 WHEREAS, these directors shall serve a two (2) year term beginning January 1, 

2025 and that all taxing entities associated with the Hidalgo County Appraisal District are 

authorized to nominate up to five (5) individuals for said Board; and 

 

 WHEREAS, the City of Mission must submit the names of the nominees by 

written resolution to the Chief Appraiser; 

 

 NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE 

CITY OF MISSION, TEXAS THAT the name (s) of: 

 

Amador Requenez and Eddy Betancourt 

 

is hereby nominated by the City of Mission to the Hidalgo County Appraisal District 

Board of Directors. 

 

 FURTHERMORE, the City of Mission directs the Chief Appraiser of the District 

to submit said nominations for consideration by all taxing entities within the Hidalgo 

County Appraisal District in the upcoming district election. 

 

PASSED AND APPROVED this the 14th day of October, 2024. 

 

 

 

       ______________________ 

             Norie Gonzalez Garza, Mayor 

 

ATTEST: 

 

 

____________________________ 

Anna Carrillo, City Secretary 
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CITY COUNCIL AGENDA ITEM & 
RECOMMENDATION SUMMARY 

 

 

MEETING DATE: October 14, 2024 

PRESENTED BY: Anna Carrillo, City Secretary 

AGENDA ITEM: Approval of Resolution # ____ appointing an Alternate to serve on the Board of 
Directors for Amigos Del Valle - Carrillo 

 
 

NATURE OF REQUEST: 

Mayor Norie Gonzalez serves as the official representative of Amigos del Valle. Recommendation is to 
appoint Councilwoman Jessica Ortega as the alternate member in the absence of the Mayor.  

 

BUGETED: Yes / No / N/A FUND:  ACCT. #:  

BUDGET: $ EST. COST: $ CURRENT BUDGET BALANCE: $ 
   

BID AMOUNT:   $ 

   

STAFF RECOMMENDATION: 

Approval 

 

Departmental Approval: N/A 

Advisory Board Recommendation: N/A 

City Manager’s Recommendation: Approval MRP 

 

RECORD OF VOTE:  APPROVED:  __________ 

    DISAPPROVED:  __________ 

    TABLED:   __________ 

________ AYES  

________ NAYS 

________ DISSENTING___________________________________________________ 
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RESOLUTION _____ 
 

A RESOLUTION DESIGNATING AMIGOS DEL VALLE, INC. BOARD MEMBERS 
 
WHEREAS,  the City of Mission is a member of the Amigos Del Valle, Inc. Board; and 
 
WHEREAS, the City of Mission, is asked to appoint a Board Representative & Alternate. 
 
NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF MISSION, TEXAS 
THAT it has appointed Norie Gonzalez Garza an elected official of this governmental entity to 
be the Official Member of the Amigos Del Valle, Inc. Board; and that it has appointed Jessica 
Ortega as the Alternate Member of this Board.  
 
BE IT FURTHER RESOLVED that the two appointees named above are the only two (2) 
empowered to vote and act on behalf of this governmental entity of the Amigos Del Valle, Inc. 
Board. 
 
PASSED AND APPROVED by the City Council of the City of Mission, Texas on this the 14th day of 
October 2024. 
 
 
        _______________________ 
        Norie Gonzalez Garza, Mayor 
 
 
 
 
___________________________ 
Anna Carrillo, City Secretary 
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CITY COUNCIL AGENDA ITEM & 
RECOMMENDATION SUMMARY 

 

 

MEETING DATE: October 14, 2024 

PRESENTED BY: Juan Pablo “JP” Terrazas, P.E., Asst. City Manager 

AGENDA ITEM: Authorization to Solicit Bids for Sodium Chlorite for the Public Works Department 
North & South Water Treatment Plants - Terrazas 

 
 

NATURE OF REQUEST: 

The City of Mission was in contract with International Dioxide (Bid No. 22-003-10-08) from November 
10, 2023 through November 9, 2024. Staff is seeking authorization to solicit bids for the purchase of 
Sodium Chlorite for Public Works.  Sodium Chlorite is needed by the Public Works Department as part 
of the Water Treatment Process. 

 

BUGETED: Yes FUND: Utility -North Plant ACCT. #: 02-430-64220 

BUDGET: $ 1,000,000 EST. COST: $ 250,000 CURRENT BUDGET BALANCE: $ 676,000 
   

BUGETED: Yes FUND: Utility -South Plant ACCT. #: 02-413-64220 

BUDGET: $ 800,000 EST. COST: $ 150,000 CURRENT BUDGET BALANCE: $ 579,000 

  

STAFF RECOMMENDATION: 

Approval 

 

 

Departmental Approval: Finance, Purchasing 

Advisory Board Recommendation: N/A 

City Manager’s Recommendation: Approval MRP 

 

RECORD OF VOTE:  APPROVED:  __________ 

    DISAPPROVED:  __________ 

    TABLED:   __________ 

________ AYES  

________ NAYS 

________ DISSENTING___________________________________________________ 
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CITY OF MISSION 
PRICING SCHEDULE 

BID NAME/NO.:  SODIUM CHLORITE FOR WATER TREATMENT PLANTS 
 

Line 
Item 

Estimated 
Qty 

UOM Item Description 
 BASE TERM (1 YEAR) 

 

Unit Price Extension 

1. 450,000 lbs Sodium Chlorite for Water Treatment Plants 

 
 
$___________ 
 

$_____________ 
 

 
Renewal Terms:  The City of Mission shall reserve the option to renew this order for an additional two (2) consecutive, one (1) 
year option periods at the end of the base term.  A bidder may offer a fixed maximum percentage of escalation for each of the 
additional two years.  The term of this contract shall be one (1) year from contract award date.  The amount of escalation will 
be taken into consideration in evaluation of the bid.  State maximum percentage of escalation as follows: 
 
  Renewal %’s Options for Sodium Chlorite for Water Treatment Plants:  
 

  *___________% 1st year renewal term  
 

  *___________% 2nd year renewal term  
 

   
 

*IF NO PERCENTAGE OF ESCALATION IS INCLUDED A ZERO PERCENTAGE WILL BE ASSUMED. 
 
 
For any questions regarding the “Sodium Chlorite for Water Treatment Plants,” please email Edgar Chapa, Contracts 
Administrator at echapa@missiontexas.us. 
 
 
 

Owner or President Name:  __________________________________________ 

Company Address:  __________________________________________ 

City, State, Zip Code:    __________________________________________ 

Telephone Number:  __________________________________________ 

Fax Number:   __________________________________________ 

Email:    __________________________________________ 

Tax ID Number:   __________________________________________ 

 
_________________________________________  __________ 
**Company Representative’s Signature                Date 
 
_________________________________________ 
Company Representative’s Name (Please Print) 
 
_________________________________________ 
Company Representative’s Title 
**Signature on this form indicates agreement with “Pricing, Instructions to Bidder-General Terms and Conditions, and Specifications” 
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City of Mission 
Specifications 

Chemical Name: Sodium Chlorite 
 

Scope of Work: The City of Mission is accepting bids for Sodium Chlorite for the North and South Water Treatment Plants.  
General Information: The maximum plant flow at the North Water Plant is 17.5 mgd and the minimum plant flow is 8.0 
mgd.  The average plant flow is 10.0 mgd. The maximum plant flow at the South Water Plant is 8.0 mgd and the minimum 
plant flow is 6.0 mgd.  The average plant flow is 7.0mgd. 
Specifications: Please read your specifications thoroughly and be sure that the Sodium Chlorite offered complies with all 
requirements.  Any variations from the specifications must be clearly indicated on item specification sheet and covered by 
letter attached to any changes made on your bid responses. 

Item Description 

a. The bidder’s Sodium Chlorite must be approved and registered as an NSF Standard 60 product for use in potable water systems 
b. Solution shall conform to the following: 

i. Molecular Weight: 90.45 
ii. Molecular Formula: NaCl02 

iii. Specific Gravity (water=1):  1.20-1.25 @25/25 C 
iv. Density: 10.1 lbs/gal @ 25 C 
v. Water Solubility:  Soluble 

vi. pH: >12 @ 25 C 
vii. Volatility:  68-76% by volume 

viii. Active Ingredients as follows: 
1. Active Ingredient:  25% (+/-1.0%) NaCl02 
2. Inert Ingredients: 75% (+/- 1.0%) H2O 

ix. Appearance: Pale yellow, slightly hazy liquid 
c. System Performance Requirements as follows: 

i. 100 lb. per day generator with draw down cylinder 150 mls. And at least one additional new or refurbished unit of 
equal capacity for standby purposes. 

ii. PH meter on chlorine dioxide solution 
iii. A 5 point distribution panel with valves (required only at the South Water Treatment Plant) 
iv. One ultrasonic leveling indicator 
v. Chlorite testing monthly licensed laboratories 

vi. One amprometric titrator 
vii. This equipment must be new or of equal quality 

d. To include product bulletin and material safety data sheets 
e. Storage of Sodium Chlorite must be delivered and stored in 6,000 gallon, double-wall chemical storage tanks.  Tanks are to be 

provided and installed by vendor at each facility. 
f. Maintenance and Service visits as follows: 

i. The bidder shall be responsible for maintenance of all furnished equipment, including parts and labor 
ii. The bidder shall provide routine monthly visits to perform preventative maintenance and check the units for proper 

operation 
g. Services and typical frequency to be provided by the bidder as follows: 

i. Conduct operator training on Chlorine Dioxide chemistry, application and specific generator operations  
ii. Conduct safety training on Sodium Chlorite and Chlorine Dioxide  

iii. Provide maintenance service to the Chlorine Dioxide generators as required 
iv. Provide emergency service to the Chlorine Dioxide generators with a maximum 2-hour response time, 24 hours per 

day, 7 days a week 
v. Service shall include but be not limited to: 

1. Review plant logs and operation of Chlorine Dioxide treatment 
2. Check the equipment for leaks or malfunction 
3. Run generator efficiencies 
4. Review laboratory by products reports with management 
5. Perform scheduled preventative maintenance on equipment 
6. Submit a written report outlining services and observations during the routine service visit 
7. Provide an annual report listing all bulk shipment and quantities during each contract term. 
8. Provide third party laboratory chloride ion analysis (three samples set per plant) on a monthly basis using ion 

chromatography 
9. Bidder shall submit a sample test per month to a certified laboratory as specified by TCEQ regulations  
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h. Historical annual usage: 

i. South Water Plant:  150,000 lbs. 
ii. North Water Plant:   225,000 lbs 
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CITY COUNCIL AGENDA ITEM & 
RECOMMENDATION SUMMARY 

 

 

MEETING DATE: October 14, 2024 

PRESENTED BY: Juan Pablo “JP” Terrazas, P.E., Asst. City Manager 

AGENDA ITEM: Authorization to Solicit Bids for Liquid Polymer for the Public Works Department 
North & South Water Treatment Plants - Terrazas 

 
 

NATURE OF REQUEST: 

The City of Mission was in contract with Polydyne, Inc. (Bid No. 22-005-10-14) from November 15, 
2023 through November 14, 2024. Staff is seeking authorization to solicit bids for the purchase of 
Liquid Polymer for Public Works.  Liquid Polymer is needed by the Public Works Department as part of 
the Water Treatment Process. 

 

BUGETED: Yes FUND: Utility -North Plant ACCT. #: 02-430-64220 

BUDGET: $ 1,000,000 EST. COST: $ 87,500 CURRENT BUDGET BALANCE: $ 676,000 
   

BUGETED: Yes FUND: Utility -South Plant ACCT. #: 02-413-64220 

BUDGET: $ 800,000 EST. COST: $ 87,500 CURRENT BUDGET BALANCE: $ 579,000 

  

STAFF RECOMMENDATION: 

Approval 

 

 

Departmental Approval: Finance, Purchasing 

Advisory Board Recommendation: N/A 

City Manager’s Recommendation: Approval MRP 

 

RECORD OF VOTE:  APPROVED:  __________ 

    DISAPPROVED:  __________ 

    TABLED:   __________ 

________ AYES  

________ NAYS 

________ DISSENTING___________________________________________________ 
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CITY OF MISSION 
PRICING SCHEDULE 

BID NAME/NO.:  LIQUID POLYMER FOR THE PUBLIC WORKS DEPARTMENT NORTH & SOUTH WATER 
TREATMENT PLANTS 

 
Line 
Item 

Estimated 
Qty 

UOM Item Description 
 BASE TERM (1 YEAR) 

 

Unit Price Extension 

1. 300,000 Lbs. 

Liquid Polymer for the Public Works 
Department North & South Water Treatment 
Plants as follows: 

a. Bidder shall supply Liquid Polymer as an 
aqueous solution 

 
 
$___________ 
 

$_____________ 
 

 
Renewal Terms:  The City of Mission shall reserve the option to renew this order for an additional two (2) consecutive, one (1) 
year option periods at the end of the base term.  A bidder may offer a fixed maximum percentage of escalation for each of the 
additional two years.  The term of this contract shall be one (1) year from contract award date.  The amount of escalation will 
be taken into consideration in evaluation of the bid.  State maximum percentage of escalation as follows: 
 
Renewal %’s Options for Liquid Polymer for the Public Works Department North & South Water Treatment Plants:  
 

  *___________% 1st year renewal term  
 

  *___________% 2nd year renewal term  
 
 

*IF NO PERCENTAGE OF ESCALATION IS INCLUDED A ZERO PERCENTAGE WILL BE ASSUMED. 
 
 
For any questions regarding the “Liquid Polymer for the Public Works Department North & South Water Treatment Plants,” 
please email Edgar Chapa, Contracts Administrator at echapa@missiontexas.us. 
 
 
 

Owner or President Name:  __________________________________________ 

Company Address:  __________________________________________ 

City, State, Zip Code:    __________________________________________ 

Telephone Number:  __________________________________________ 

Fax Number:   __________________________________________ 

Email:    __________________________________________ 

Tax ID Number:   __________________________________________ 

 
 
________________________________________  __________ 
**Company Representative’s Signature                Date 
 
 
_________________________________________ 
Company Representative’s Name (Please Print) 
 
 
_________________________________________ 
Company Representative’s Title 
**Signature on this form indicates agreement with “Pricing, Instructions to Bidder-General Terms and Conditions, and Specifications” 
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CITY OF MISSION 
SPECIFICATIONS 

BID NAME/NO.:  LIQUID POLYMER FOR THE PUBLIC WORKS DEPARTMENT NORTH & SOUTH 
WATER TREATMENT PLANTS 

 
Scope of Work: The City of Mission is accepting bids for Liquid Polymer for the North and South Water 
Treatment Plants.  
 
General Information: The maximum plant flow at the North Water Plant is 17.5 mgd and the minimum plant flow 
is 8.0 mgd.  The average plant flow is 10.0 mgd. The maximum plant flow at the South Water Plant is 8.0 mgd 
and the minimum plant flow is 6.0 mgd.  The average plant flow is 7.0mgd. 
 
Specifications: Please read your specifications thoroughly and be sure that the Liquid Polymer offered complies 
with all requirements.  Any variations from the specifications must be clearly indicated on item specification sheet 
and covered by letter attached to any changes made on your bid responses. 

 
Item Description 

Liquid Polymer as follows: 
a. Bidder shall supply Liquid Polymer as an aqueous solution.  
b. The bidder’s Liquid Polymer must be approved and registered as an NSF 

Standard 60 product for use in potable water systems.   
c. Solution shall conform to the following: 

i. pH:  6.0-8.0 
ii. Solubility in water:  complete 

iii. Specific Gravity (water = 1):  1.017-1.019 
iv. Appearance:  clear, straw colored liquid no odor 
v. Shelf Life:  One (1) year, minimum 

vi. Boiling Point:  212 F (100 C) 
vii. Viscosity @ 25 C: 200 – 600 Centipoise (cp) 

viii. To include product bulletin and material safety data sheets 
d. To include delivery and unloading product into double wall bulk storage 

tank at each Treatment Plant.   
e.  Historical annual usage for North and South Water Plants: 300,000 lbs. 

delivered in loads 
f. To include product bulletin, material safety data sheets and NSF approval 

documentation. 
 

 
 

   
Deliveries of Chemicals for Water Treatment Plants shall be by drivers thoroughly trained and familiar 
with the related hazards, safety measures, and spill clean-up procedures.  ALL SPILLS AND 
LEAKAGE, REGARDLESS OF SIZE, SHALL BE PROPERLY AND IMMEDIATELY 
CLEANED UP BY THE BIDDER’S PERSONNEL.  Proper labeling, including hazard warnings, 
will be required on all delivery trucks. 
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CITY COUNCIL AGENDA ITEM & 
RECOMMENDATION SUMMARY 

 

 

MEETING DATE: October 14, 2024 

PRESENTED BY: Juan Pablo “JP” Terrazas, P.E., Asst. City Manager 

AGENDA ITEM: Authorization to Solicit Bids for Liquid Emulsion Polymer for the Public Works 
Department Wastewater Treatment Plant - Terrazas 

 
 

NATURE OF REQUEST: 

The City of Mission was in contract with Polydyne, Inc. (Bid No. 22-006-10-14) from November 15, 
2023 through November 14, 2024. Staff is seeking authorization to solicit bids for the purchase of 
Liquid Emulsion Polymer for Public Works.  Liquid Emulsion Polymer is needed by the Public Works 
Department as part of the Wastewater Treatment Process. 

 

BUGETED: Yes FUND: Utility – Wastewater Plant ACCT. #: 02-414-64220 

BUDGET: $ 75,000 EST. COST: $ 60,000 CURRENT BUDGET BALANCE: $ 75,000 
   

  

STAFF RECOMMENDATION: 

Approval 

 

 

Departmental Approval: Finance, Purchasing 

Advisory Board Recommendation: N/A 

City Manager’s Recommendation: Approval MRP 

 

RECORD OF VOTE:  APPROVED:  __________ 

    DISAPPROVED:  __________ 

    TABLED:   __________ 

________ AYES  

________ NAYS 

________ DISSENTING___________________________________________________ 
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CITY OF MISSION 
PRICING SCHEDULE 

BID NAME/NO.:  LIQUID EMULSION POLYMER FOR THE PUBLIC WORKS DEPARTMENT 
WASTEWATER TREATMENT PLANT 

 
Line 
Item 

Estimated 
Qty 

UOM Item Description 
 BASE TERM (1 YEAR) 

 

Unit Price Extension 

1. 6,875 Gal. 

Liquid Emulsion Polymer for the Public Works 
Department Wastewater Treatment Plant as 
follows: 

a. Bidder shall supply Liquid Emulsion 
Polymer as an aqueous solution 

 
 
$___________ 
 

$_____________ 
 

 
Renewal Terms:  The City of Mission shall reserve the option to renew this order for an additional two (2) consecutive, one (1) 
year option periods at the end of the base term.  A bidder may offer a fixed maximum percentage of escalation for each of the 
additional two years.  The term of this contract shall be one (1) year from contract award date.  The amount of escalation will 
be taken into consideration in evaluation of the bid.  State maximum percentage of escalation as follows: 
 
Renewal %’s Options for Liquid Emulsion Polymer for the Public Works Department Wastewater Treatment Plant:  
 

  *___________% 1st year renewal term  
 

  *___________% 2nd year renewal term  
 
 

*IF NO PERCENTAGE OF ESCALATION IS INCLUDED A ZERO PERCENTAGE WILL BE ASSUMED. 
 
 
For any questions regarding the “Liquid Polymer for Water Treatment Plant,” please email Edgar Chapa, Contracts 
Administrator at echapa@missiontexas.us. 
 
 
 

Owner or President Name:  __________________________________________ 

Company Address:  __________________________________________ 

City, State, Zip Code:    __________________________________________ 

Telephone Number:  __________________________________________ 

Fax Number:   __________________________________________ 

Email:    __________________________________________ 

Tax ID Number:   __________________________________________ 

 
 
________________________________________  __________ 
**Company Representative’s Signature                Date 
 
 
_________________________________________ 
Company Representative’s Name (Please Print) 
 
 
_________________________________________ 
Company Representative’s Title 
**Signature on this form indicates agreement with “Pricing, Instructions to Bidder-General Terms and Conditions, and Specifications” 
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CITY OF MISSION 
SPECIFICATIONS 

BID NAME/NO.:  LIQUID EMULSION POLYMER FOR THE PUBLIC WORKS DEPARTMENT WASTEWATER 
TREATMENT PLANT 

 
Scope of Work: The City of Mission is accepting bids for Liquid Emulsion Polymer for the Waste Water 
Treatment Plant.  
 
General Information: The Waste Water Plant is  rated at 13.5 mgd and the average plant flow is 8.0 mgd.  
 
Specifications: Please read your specifications thoroughly and be sure that the Liquid Emulsion Polymer offered 
complies with all requirements.  Any variations from the specifications must be clearly indicated on item 
specification sheet and covered by letter attached to any changes made on your bid responses. 

 
Item Description 

Liquid Emulsion Polymer as follows: 
a. The successful bidder shall supply Liquid Emulsion Polymer as an aqueous solution for 

the Wastewater Plant.  
b. Emulsion Polymer must be easily applied via a chemical pump 
c. Emulsion Polymer must be FBSC1683 or approved equal 
d. Equality will be based upon total active polymer content.  Any testing to verify equality 

will be at the cost of the bidder. 
e. The bidder’s Liquid Emulsion Polymer must be approved and registered with the EPA 

for use in wastewater.   
f. Solution shall conform to the following: 

i. Product name (EPA registration): FBSC1683 
ii. Specific Gravity: 1.02-1.04 

iii. Weight (lbs/gal): 8.0-8.7 
iv. Odor: Mineral 
v. Appearance: Off-White Opaque 

vi. H (1.0% Sol.) @ 25C: 3.0 
vii. Solubility: 100% 

viii. Boiling Point: 200° F or 35°C 
ix. Freeze Point: 38°F or 0°C 
x. Active Solids: 43% 

xi. Shelf Life: 6 months minimum 
g. Product shall be supplied in 55 gallon containers or totes.   
h.  Historical annual usage for the Wastewater Treatment Plant: 5,500 gallons delivered in 

loads 
i. To include product bulletin and material safety data sheets 

 
 

 
 Deliveries of Chemicals for Water Treatment Plant shall be by drivers thoroughly trained and familiar 
with the related hazards, safety measures, and spill clean-up procedures.  ALL SPILLS AND 
LEAKAGE, REGARDLESS OF SIZE, SHALL BE PROPERLY AND IMMEDIATELY 
CLEANED UP BY THE BIDDER’S PERSONNEL.  Proper labeling, including hazard warnings, will 
be required on all delivery trucks. 
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CITY COUNCIL AGENDA ITEM & 
RECOMMENDATION SUMMARY 

 

 

MEETING DATE: October 14, 2024 

PRESENTED BY: Brad Bentsen, Parks & Recreation Director 

AGENDA ITEM: Approval of Interlocal Agreement between City of Mission and Sharyland 
Independent School District for Pool Use - Bentsen 

 
 

NATURE OF REQUEST: 

City of Mission and Sharyland ISD desire to enter into an Interlocal Agreement for the purpose for the 
use of the Natatorium Facility at Bannworth Park located at 1822 North Shary Road and Mayberry Pool 
Facility located at 115 South Mayberry Road by both Sharyland ISD Jr. High Schools and both Sr. High 
Schools. The agreement is for the 2024-2025 school year at a cost of $17,000.00. 

 

BUDGETED: Yes FUND: General ACCT. #: 01-300-34497 

BUDGET: $26,000 EST. COST: $17,00 CURRENT BUDGET BALANCE: $18,201 
   

BUDGETED: Yes FUND: General ACCT. #: 01-300-34490 

BUDGET: $33,000 EST. COST: $17,000 CURRENT BUDGET BALANCE: $32,840 
   

BID AMOUNT:   $                   N/A 

   

STAFF RECOMMENDATION: 

Approval 

 

Departmental Approval: Finance, Legal 

Advisory Board Recommendation: N/A 

City Manager’s Recommendation: Approval MRP 

 

RECORD OF VOTE:  APPROVED:  __________ 

    DISAPPROVED:  __________ 

    TABLED:   __________ 

________ AYES  

________ NAYS 

________ DISSENTING___________________________________________________ 
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THE STATE OF TEXAS § 
§ 

HIDALGO COUNTY § 

INTERLOCAL AGREEMENT 
BETWEEN THE CITY OF MISSION, TEXAS AND SHARYLAND INDEPENDENT 
SCHOOL DISTRICT REGARDING THE NATATORIUM FACILITY AT 
BANNWORTH PARK LOCATED AT 1822 N. SHARY RD. AND MAYBERRY POOL 
LOCATED AT 115 S. MAYBERRY RD., MISSION, TEXAS, 78572 

This Interlocal Agreement under Chapter 791 of the Texas Government Code between the 
Sharyland Independent School District ("SISD”) and the City of Mission, Texas (the "City"). 

The parties are authorized by the Interlocal Cooperation Act, Texas Government Code Chapter 
791 to enter into cooperative agreements with other local government entities of the State of Texas 
for the purpose of fulfilling and implementing their respective public and governmental purposes, 
needs, objectives, and programs. 

The Facilities that are the subject of this agreement are the City's natatorium facility at Bannworth 
Park located at 1822 N. Shary Rd., Mission, Texas 78572 ("Facility A") and Mayberry Pool 
located at 115 S. Mayberry Rd., Mission, Texas 78572 (“Facility B”). The purpose of this 
agreement is to provide the terms and conditions for SISD's limited use of the Facility. The 
services that are the subject of this agreement are a governmental function. 

The parties have determined that this agreement is in the best and public interest of the parties and 
their respective constituents. 

The parties agree as follows: 

1. SISD shall have the use of the Facilities Tuesday through Friday, commencing on August 27,
2024, and ending on May 15, 2025, and pursuant to the following schedule:

• SISD agrees to comply with the usage schedule identified as Exhibit A and attached hereto
and incorporated herein by reference and any Amendments to Exhibit A. Amendments may
be agreed to in writing by SISD.

• 24-hour notice to City is required for any change of schedule or cancellations in order for
City to properly schedule Life Guard Staff at the pool facilities.

SISD Sr. High School Students shall have the right to use Facility A on the permitted days for two 
sessions per day. Session I (Pioneer High School) shall commence at 6:30 AM and end at 8:15 AM. 
Session 2 (Sharyland High School) shall commence at 3:00 PM and end at 5:30 PM. 

SISD Jr. High Schools shall also have the right to use Facility A & Facility B on the permitted 
days for one session per day each. Session shall commence at 4:00 PM and end at 5:30 PM. 

2. As consideration for SISD's Sr. High right to use Facility A, SISD shall pay to City the sum
$50.00 per session (267total) regardless of whether SISD exercises its right to use the Facility
A. The lump sum total consideration therefore is $13,350.00 which half of the sum will be paid to
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City by SISD on or before November 1, 2024 and the other half on or before February 1, 2025. In 
the event SISD fails to remit payment within 15 days of the due date, the CITY reserves the right 
to terminate the contract. If for any unforeseen reasons of non-use, refunds will be made 
accordingly. 

3. As consideration for SISD's Jr. High right to use Facility A & Facility B, SISD shall pay to
City the sum $50.00 per session (73 total) regardless of whether SISD exercises its right to
use the Facility A for said session(s). The lump sum total consideration therefore is $3,650.00 will
be paid to City by SISD on or before February 1, 2025. In the event SISD fails to remit payment
within 15 days of the due date, the CITY reserves the right to terminate the contract.

4. As consideration for SISD’s Sr. High and Jr. High right to host UIL Affiliated Swim Meets at
Facility A, City Staff will control entrance to Facility with a nominal charge of $3.00 per
Adult Spectator and $2.00 per Student Spectator. SISD is granted right to sell “Cheat Sheets”
and host concessions and collect all proceeds.

5. In the event of inclement weather or mechanical failure of Mission Consolidated
Independent School District’s (“MCISD”) pool facility, an agreement will be reached and
agreed upon between Mission Parks Director and Athletic Director of both School Districts
for additional shared pool use by MCISD. Equally shared time between “Facility A” and
“Facility B” for the benefit of student health will be achieved thru alternating weeks between
the two facilities.

6. To the extent permitted by law, SISD hereby agrees to indemnify, defend, and  hold
harmless, release, acquit  and forever discharge City, its agents, servants and employees and
all persons natural or corporate, in privity with it, from any and all claims or causes of action of
any kind whatsoever resulting from SISD’s presence or activity in or about the Facility(s). This
hold harmless and indemnification includes the cost of defending  City  by  attorneys
acceptable to City. Furthermore, SISD shall maintain bodily injury and property damage
liability insurance policies in amounts and for functions that may be liable for as provided in
the Texas Tort Claims Act (V.T.C.A. Civil Practices and Remedies Code Section 101.001, et
seq.) as it now provides and as it may change from time to time during the term of this
agreement, and such policies shall name City as  an additional insured.  SISD  shall provide
City with certificates of insurance evidencing same prior to entering the Facility and
continually updating said certificates of insurance during its presence at the Facility.

7. In the event any provision of this agreement is found to be invalid, such invalidity shall not
affect the validity of any other provision of this agreement.

8. Except as may be otherwise specifically provided in this Agreement, all notices, demands,
requests or communication required or permitted hereunder shall be in writing and shall either
be (i) personally delivered against a written receipt, or (ii) sent by registered or certified mail,
return receipt requested, postage prepaid and addressed to the parties at the addresses set forth
below, or at such other addresses as may have been theretofore specified by written notice
delivered in accordance herewith:

* * *
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If to City: City of Mission 
Attention: Mike R. Perez, City Manager or his successor 
1201 E. 8th Street 
Mission, Texas 78572 

If to SISD: Sharyland Independent School District 
Attention: Dr. Elaine Howard, Superintendent or her successor 
1106 N. Shary Road Mission, Texas 78572 

Each notice, demand, request or communication which shall be delivered or mailed in the 
manner described above shall be deemed sufficiently given for all purposes at such time as it 
is personally delivered to the addressee, or. if mailed, at such time as it is deposited in the 
United States mail. 

9. The City reserves the right to terminate this agreement with or without cause upon thirty
(30) day’s written notice.

In witness whereof, the City and SISD have caused this agreement to be executed and attested 
by their respective officers here undersigned and their corporate seals to be affixed hereto, 
pursuant to adoption by City's City Council on October 14, 2024, and SISD’s President of the 
Board of Trustees on_________________. 

City of Mission Sharyland Independent School District 

By: _ By: _ 
Norie Gonzalez Garza, Mayor Maritza Venecia, President of the 

Board of Trustees 

Attest: Attest: 

By: _  By: _ 
Anna Carrillo, City Secretary David Keith, Secretary Board of Trustees 
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SISD BANWORTH POOL CALENDAR 

AUGUST 
2024 

Important Information       

       

    1 2 3 
 

4 5 6 7 8 9 10 

11 12 13 14 15 16 17 

18 19 
 

20 21 22 23 24 
 

25 26 27 
6:30-8:15 PHS 

 

28 
 

29 
6:30-8:15 PHS 

 

30 31 
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 SISD BANWORTH POOL CALENDAR 

September 
2024 

Important Information       

Sun Mon Tue Wed Thu Fri Sat 

1 2 
LAB0R DAY     
CITY HOLIDAY 

3 
6:30-8:15 PHS 

 

4 5 
6:30-8:15 PHS 

 

6 7 

8 9 
6:30-8:15 PHS 
 

10 
6:30-8:15 PHS 
 

11 
6:30-8:15 PHS 

 

12 
6:30-8:15 PHS 

 

13                               14 

15 16           
6:30-8:15 PHS 

 

17                           
6:30-8:15 PHS 

 

18           
6:30-8:15 PHS 

 

19           
6:30-8:15 PHS 

 

20                             
6:30-8:15 PHS 

 

21 

22 23           24           
6:30-8:15 PHS 

 

25         
6:30-8:15 PHS 

 

26          
6:30-8:15 PHS 

 

27                               28 

29 30  
6:30-8:15 PHS 
4:00-5:30 SHS 
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 SISD BANWORTH POOL CALENDAR 

October 
2024 

Important Information 

Sun Mon Tue Wed Thu Fri Sat 

    1 
6:30-8:15 PHS 
4:00-5:30 SHS 

                    

2 
6:30-8:15 PHS 
4:00-5:30 SHS 

 

3 
6:30-8:15 PHS 
4:00-5:30 SHS 
 

4 
 

5 

6 7 
6:30-8:15 PHS 
4:00-5:30 SHS 

 

8 
6:30-8:15 PHS 
4:00-5:30 SHS 
 
 

9 
6:30-8:15 PHS 
4:00-5:30 SHS 
 

10 
6:30-8:15 PHS 
4:00-5:30 SHS 
 
 

11 
 
 

12 

13 14 
Columbus Day 

 

15 
6:30-8:15 PHS 
4:00-5:30 SHS 

 

16 
6:30-8:15 PHS 
4:00-5:30 SHS 
 

17 
6:30-8:15 PHS 
4:00-5:30 SHS 
 

18 
6:30-8:15 PHS 
4:00-5:30 SHS 
 

19 

20 21 
6:30-8:15 PHS 
4:00-5:30 SHS 
 

22 
6:30-8:15 PHS 
4:00-5:30 SHS 
 

23 
6:30-8:15 PHS 
4:00-5:30 SHS 
 

24 
6:30-8:15 PHS 
4:00-5:30 SHS 
 

25 
 
 

26 

27 28 
6:30-8:15 PHS 
4:00-5:30 SHS 
 

29 
6:30-8:15 PHS 
4:00-5:30 SHS 
 

30 
6:30-8:15 PHS 
4:00-5:30 SHS 
 

31 
6:30-8:15 PHS 
4:00-5:30 SHS 
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SISD BANWORTH POOL CALENDAR 

November 
2024 

Important Information 

Sun Mon Tue Wed Thu Fri Sat 

     
 

 
1 
 

2 

3 4 
6:30-8:15 PHS 
4:00-5:30 SHS 

 

5 
6:30-8:15 PHS 
4:00-5:30 SHS 

 

6 
6:30-8:15 PHS 
4:00-5:30 SHS 

 

7 
6:30-8:15 PHS 
4:00-5:30 SHS 

 

8 
Swim Meet 
              

9 
Swim Meet 
 

10 11 
VETERAN’S 
DAY 

12 
6:30-8:15 PHS 
4:00-5:30 SHS 
 

13 
6:30-8:15 PHS 
4:00-5:30 SHS 

 

14 
6:30-8:15 PHS 
4:00-5:30 SHS 

 

15 
6:30-8:15 PHS 
4:00-5:30 SHS 

 

16 

17 18 
6:30-8:15 PHS 
4:00-5:30 SHS 

 

19 
6:30-8:15 PHS 
4:00-5:30 SHS 

 

20 
6:30-8:15 PHS 
4:00-5:30 SHS 

 

21 
6:30-8:15 PHS 
4:00-5:30 SHS 

 

22 
 

23 

24 25 
6:30-8:15 PHS 
 

26 
Thanksgiving 
BREAK 

27 
Thanksgiving 
BREAK 

28 
Thanksgiving 
Day 

29 
Thanksgiving 
BREAK 

 

30 
6:30-8:15 PHS 

 
31       
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SISD BANWORTH POOL CALENDAR 

December 
2024 

Important Information 

Sun Mon Tue Wed Thu Fri Sat 

1 2 
6:30-8:15 PHS 
4:00-5:30 SHS 

 

3 
6:30-8:15 PHS 
4:00-5:30 SHS 

 

4 
6:30-8:15 PHS 
4:00-5:30 SHS 

 

5 
6:30-8:15 PHS 
4:00-5:30 SHS 

 

6 
 

7 

8 9 
6:30-8:15 PHS 
4:00-5:30 SHS 

 

10 
6:30-8:15 PHS 
4:00-5:30 SHS 

 

11 
6:30-8:15 PHS 
4:00-5:30 SHS 

 

12 
6:30-8:15 PHS 
4:00-5:30 SHS 

 

13 
 

 

14 

15 16 
6:30-8:15 PHS 
4:00-5:30 SHS 

 

17 
6:30-8:15 PHS 
4:00-5:30 SHS 
 

 

18 
6:30-8:15 PHS 
4:00-5:30 SHS 

 

19 
6:30-8:15 PHS 
4:00-5:30 SHS 

 

20 
 

21 

22 23 
CHRISTMAS 
BREAK 

24 
CHRISTMAS 
BREAK 

25 
CHRISTMAS 
DAY 

26 
CHRISTMAS 
BREAK 

 

27 
CHRISTMAS 
BREAK 

28 
CHRISTMAS 
BREAK 

29 30 
 

31 
 

    
 

       

 

156

Item 23.



 
SISD BANWORTH POOL CALENDAR 

January 
2025 

Important Information 

Sun Mon Tue Wed Thu Fri Sat 
  

 
 
  

1 
NEW YEAR’S 
DAY 

2 
6:30-8:15 PHS 
4:00-5:30 SHS 

 

3 
6:30-8:15 PHS 
4:00-5:30 SHS 

 

4 
6:30-8:15 PHS 
4:00-5:30 SHS 
 

5 6 
6:30-8:15 PHS 
4:00-5:30 SHS 

 

7 
6:30-8:15 PHS 
4:00-5:30 SHS 

 

8 
6:30-8:15 PHS 
4:00-5:30 SHS 

 

9 
6:30-8:15 PHS 
4:00-5:30 SHS 

 

10 
6:30-8:15 PHS 
4:00-5:30 SHS 

 

11 

12 13 
6:30-8:15 PHS 
4:00-5:30 SHS 

 

14 
6:30-8:15 PHS 
4:00-5:30 SHS 
 

15 
6:30-8:15 PHS 
4:00-5:30 SHS 

 

16 
6:30-8:15 PHS 
4:00-5:30 SHS 

 

17 
 

18 

19 20 
MARTIN LUTHER 
KING            
CITY HOLIDAY 

 

21 
6:30-8:15 PHS 
4:00-5:30 SHS 

 

22 
6:30-8:15 PHS 
4:00-5:30 SHS 

 

23 
6:30-8:15 PHS 
4:00-5:30 SHS 

 

24 
6:30-8:15 PHS 
4:00-5:30 SHS 

 

25 

26 27 
6:30-8:15 PHS 
4:00-5:30 SHS 

 

28 
6:30-8:15 PHS 
4:00-5:30 SHS 
 

29 
6:30-8:15 PHS 
4:00-5:30 SHS 

 

30 
6:30-8:15 PHS 
4:00-5:30 SHS 

 

31 
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SISD BANWORTH POOL CALENDAR 

February 
2025 

Important Information 

Sun Mon Tue Wed Thu Fri Sat 

      1 

2 3 
6:30-8:15 PHS 
4:00-5:30 SHS 

 

4 
6:30-8:15 PHS 
4:00-5:30 SHS 

 

5 
6:30-8:15 PHS 
4:00-5:30 SHS 

 

6 
6:30-8:15 PHS 
4:00-5:30 SHS 

 

7 
 

8 

9 10 
BAD WEATHER 
DAY 

11 
6:30-8:15 PHS 
4:00-5:30 SHS 
 

12 
6:30-8:15 PHS 
4:00-5:30 SHS 
 

13 
6:30-8:15 PHS 
4:00-5:30 SHS 

 

14 
6:30-8:15 PHS 
4:00-5:30 SHS 

 

15 

16 17 
PRESIDENTS 
DAY               
CITY HOLIDAY 

18 
6:30-8:15 PHS 
4:00-5:30 SHS 
 

19 
6:30-8:15 PHS 
4:00-5:30 SHS 

 

20 
6:30-8:15 PHS 
4:00-5:30 SHS 

 

21 
6:30-8:15 PHS 
4:00-5:30 SHS 

 
 

22 

23 24 
6:30-8:15 PHS 
4:00-5:30 SHS 

 

25 
6:30-8:15 PHS 
4:00-5:30 SHS 

 

26 
6:30-8:15 PHS 
4:00-5:30 SHS 

 

27 
6:30-8:15 PHS 
4:00-5:30 SHS 

 

28 
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SISD BANWORTH POOL CALENDAR 

March 
2025 

Important Information      

Sun Mon Tue Wed Thu Fri Sat 

      
 

1 

2 3 
6:30-8:15 PHS 
4:00-5:30 SHS 

 

4 
6:30-8:15 PHS 
4:00-5:30 SHS 

 

5 
6:30-8:15 PHS 
4:00-5:30 SHS 

 

6 
6:30-8:15 PHS 
4:00-5:30 SHS 

 

7 
 

8 

9 10 11 
6:30-8:15 PHS 
4:00-5:30 SHS 
 

12 
6:30-8:15 PHS 
4:00-5:30 SHS 
 

13 
6:30-8:15 PHS 
4:00-5:30 SHS 

 

14 
 

15 

16 17 
SPRING BREAK 

18 
SPRING BREAK  

 

19 
SPRING BREAK 

20 
SPRING BREAK 

21 
SPRING BREAK 

22 

23 24 
PHS / SHS 
4:00-5:30 SJrH’s       
both pools 

 

25 
6:30-8:15 PHS 
4:00-5:30 SHS 
4:00-5:30 SJrH’s x 2 

 

26 
6:30-8:15 PHS 
4:00-5:30 SHS 
4:00-5:30 SJrH’s x 2 

 

27 
6:30-8:15 PHS 
4:00-5:30 SHS 
4:00-5:30 SJrH’s x 2 

 

28 
 
 

29 

30 
 
 

31      
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SISD BANWORTH POOL CALENDAR 

April    
2025 

Important Information 

Sun Mon Tue Wed Thu Fri Sat 

  1 
6:30-8:15 PSH 
4:00-5:30 SHS 
4:00-5:30 SJrH’s x 2 
 

2 
6:30-8:15 PSH 
4:00-5:30 SHS 
4:00-5:30 SJrH’s x 2  

 

3 
6:30-8:15 PSH 
4:00-5:30 PHSSHS 
4:00-5:30 SJrH’s x 2 

 

4 
 

5 

6 7 
6:30-8:15 PHS 
4:00-5:30 SHS 
4:00-5:30 SJrH’s x2 
 

8 
6:30-8:15 PHS 
4:00-5:30 SHS 
4:00-5:30 SJrH’s x 2 
 
 

9 
6:30-8:15 PSH 
4:00-5:30 SHS 
4:00-5:30 SJrH’s x 2  
 

10 
6:30-8:15 PSH 
4:00-5:30 SHS 
4:00-5:30 SJrH x 2 
 

11 
6:30-8:15 PSH 
4:00-5:30 SHS 
4:00-5:30 SJrH’s x2 

 
 

12 

13 14 
6:30-8:15 PHS 
4:00-5:30 SHS 
4:00-5:30 SJrH’s x2  
 
 

15 
6:30-8:15 PHS 
4:00-5:00 SHS 
4:00-5:30 SJrH’s x2  

 

16 
6:30-8:15 PHS 
4:00-5:30 SHS 
4:00-5:30 SJrH’s x 2 

 

17 
6:30-8:15 PHS 
4:00-5:30 SHS 
4:00-5:30 SJrH’s x 2 
 

18 
GOOD FRIDAY 
CITY HOLIDAY 

19 

20 21 
6:30-8:15 PHS 
4:00-5:30 SHS 
4:00-5:30 SJrH’s x2  
 

22 
6:30-8:15 PHS 
4:00-5:30 SHS 
4:00-5:30 SJrH’s x 2 
 

23 
6:30-8:15 PSH 
4:00-5:30 SHS 
4:00-5:30 SJrH’s x 2 
 

24 
6:30-8:15 PSH 
4:00-5:30 SHS 
4:00-5:30 SJrH’s x 2 
 

25 
 

26 

27 28 
6:30-8:15 PHS 
4:00-5:30 SHS 
4:00-5:30 SJrH’s x2  
 
 

29 
6:30-8:15 PHS 
4:00-5:30 SHS 
4:00-5:30 SJrH’s x 2 
 

30 
6:30-8:15 PHS 
4:00-5:30 SHS 
4:00-5:30 SJrH’s x2  
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SISD BANWORTH POOL CALENDAR 

May 
2025 

Important Information 

Sun Mon Tue Wed Thu Fri Sat 

    
 

1 
6:30-8:15 PHS 
4:00-5:30 SHS 
4:00-5:30 SJrH’s x 2 

 

2 
 

3 

4 5 
6:30-8:15 PHS 
4:00-5:30 SHS 
4:00-5:30 SJrH’s x 2 

 

6 
6:30-8:15 PHS 
4:00-5:30 SHS 
4:00-5:30 SJrH’s x 2 

 

7 
6:30-8:15 PHS 
4:00-5:30 SHS 
4:00-5:30 SJrH’s x 2 

 

8 
6:30-8:15 PHS 
4:00-5:30 SHS 
4:00-5:30 SJrH’s x 2 

 

9 
 

10 

11 
 

 

12 
6:30-8:15 PHS 
4:00-5:30 SHS 
4:00-5:30 SJrH’s x 2 

 

13 
6:30-8:15 PHS 
4:00-5:30 SHS 
4:00-5:30 SJrH’s x 2 
 
 

14 
6:30-8:15 PHS 
4:00-5:30 SHS 
4:00-5:30 SJrH’s x 2 

 

15 
6:30-8:15 PHS 
4:00-5:30 SHS 
4:00-5:30 SJrH’s x 2 

 

16 
 

17 

18 19 

 
20 
 

21 
 

22 
 

23 
 

24 

25 26 
MEMORIAL DAY 
CITY HOLIDAY  

27 28 
 
 

29 30 31 
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CITY COUNCIL AGENDA ITEM & 
RECOMMENDATION SUMMARY 

 

 

MEETING DATE: October 14, 2024 

PRESENTED BY: Brad Bentsen, Parks & Recreation Director 

AGENDA ITEM: Approval of Interlocal Agreement between City of Mission and Mission 
Consolidated Independent School District for Pool Use – Bentsen 

 
 

NATURE OF REQUEST: 

City of Mission and Mission CISD desire to enter into an Interlocal Agreement for the purpose for the 
use of the Natatorium Facility at Bannworth Park located at 1822 North Shary Road and Mayberry Pool 
Facility located at 115 South Mayberry Road by both Mission CISD Jr. High Schools and Sr. High 
Schools. The agreement is for the 2024-2025 school year at a cost determined by pool use at the end 
of the 2024-2025 Swim Season if needed. 

 

BUDGETED: Yes FUND: General ACCT. #: 01-300-34497 

BUDGET: $26,000 EST. COST: $ CURRENT BUDGET BALANCE: $18,201 
   

BUDGETED: Yes FUND: General ACCT. #: 01-300-34490 

BUDGET: $33,000 EST. COST: $ CURRENT BUDGET BALANCE: $32,840 

BID AMOUNT:   $                            N/A 

   

STAFF RECOMMENDATION: 

Approval 

 

Departmental Approval: Finance, Legal 

Advisory Board Recommendation: N/A 

City Manager’s Recommendation: Approval MRP 

 

RECORD OF VOTE:  APPROVED:  __________ 

    DISAPPROVED:  __________ 

    TABLED:   __________ 

________ AYES  

________ NAYS 

________ DISSENTING___________________________________________________ 
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THE STATE OF TEXAS § 
§ 

HIDALGO COUNTY § 

INTERLOCAL AGREEMENT 
BETWEEN THE CITY OF MISSION, TEXAS AND MISSION CONSOLIDATED 
INDEPENDENT SCHOOL DISTRICT REGARDING THE NATATORIUM FACILITY 
AT BANNWORTH PARK LOCATED AT 1822 N. SHARY RD., MISSION, TEXAS AND 
MAYBERRY POOL LOCATED AT 115 S. MAYBERRY ST. MISSION TEXAS, 78572 

This is an Interlocal Agreement under Chapter 791 of the Texas Government Code between the 
Mission Consolidated Independent School District (“MCISD”) and the City of Mission, Texas 
(the “City”). 

The parties are authorized by the Interlocal Cooperation Act, Texas Government Code Chapter 
791 to enter into cooperative agreements with other local government entities of the State of 
Texas for the purpose of fulfilling and implementing their respective public and governmental 
purposes, needs, objectives, and programs. 

The Facilities that are the subject of this agreement are the City’s Natatorium Facility (“Facility 
A”) at Bannworth Park located at 1822 North Shary Road., Mission, Texas and Mayberry Pool 
(“Facility B”) located at 115 South Mayberry Road., Mission, Texas, 78572. The purpose of this 
agreement is to provide the terms and conditions for MCISD’s limited use of said Facilities. The 
services that are the subject of this agreement are a governmental function. 

The parties have determined that this agreement is in the best and public interest of the parties 
and their respective constituents.  

The parties agree as follows: 

1. Dive Teams:  MCISD High Schools and Jr High Schools Dive Teams shall have the shared 
use of Facility A (Bannworth) dive well with SISD Dive Teams commencing September 1, 
2024, and ending May 22, 2025, as more specifically identified in Exhibit A. MCISD shall have 
the shared right to use Facility A dive well of Monday thru Friday for two sessions per day for 
High School Dive Teams and Monday through Friday for Jr High School Dive Teams from 6:30 
AM to  8:15 AM and from 4:30  PM to 6:00  PM.

2. As consideration for MCISD's right to use the Facility A Dive Well, MCISD shall pay to 
City the sum of $12.00 per session for High School Dive Teams based on 8 divers daily and
$6.00 for Jr. High Dive Teams based on 4 divers daily should need occur due to inclement 
weather or mechanical failure of MCISD pool.  The lump sum total consideration therefore will 
be determined upon the end of the swim season based on the number of times dive well is 
utilized. In the event MCISD fails to remit payment within 15 days of the due date, the City 
reserves the right to terminate the contract. If during the Jr High swim season, the numbers of 
divers should increase, associated costs will incur.

3. Swim: MCISD Sr. High School Students shall have the right to use “Facility A” or Facility B” 
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on the permitted days for two sessions per day. Session I shall commence at 6:30  AM and end at 
8:15 AM. Session 2 shall commence at 4:30  PM and end at 6:00  PM.   

MCISD Jr. High Schools shall also have the right to use “Facility A” or “Facility B” on the 
permitted days for one session per day.  Session shall commence at 4:30  PM and end at 6:00 
PM.  In the event of unforeseen problems with Facility A, Facility B will be available under 
same agreement. 

In the event of inclement weather or mechanical failure of MCISD’s existing pool facility, an 
agreement will be reached and agreed upon between Mission Parks Director and Athletic 
Director of both MCISD and SISD for additional shared pool use for MCISD.  Equally shared 
time between “Facility A” and “Facility B” for the benefit of student health will be achieved 
thru alternating weeks between the two facilities.   

4. As consideration for MCISD’s right to use the Facilities “A” or “B”  MCISD shall pay to City
the sum of $45.00 per session. The sum of $45.00 per session will be paid to City by MCISD at
the end of the 2024-2025 swim season.

24-hour notice to City is required for any change of schedule or cancellations in order for City to
properly schedule Life Guard Staff at the pool facilities.

5. To the extent permitted by law, MCISD hereby agrees to indemnify, defend, hold harmless,
release, acquit and forever discharge City, its agents, servants and employees, and all persons,
natural or corporate, in privity with it, from any and all claims or causes of action of any kind
whatsoever resulting from MCISD’s presence or activity in or about the Facilities. Furthermore,
MCISD shall maintain bodily injury and property damage liability insurance policies in amounts
and for functions that municipalities may be liable for as provided in the Texas Tort Claims Act
(V.T.C.A. Civil Practices and Remedies Code Section 101.001, et seq.) as it now provides and as
it may change from time to time during the term of this agreement, and such policies shall name
City as an additional insured. MCISD shall provide City with certificates of insurance evidencing
same prior to entering the Facilities and continually updating said certificates of insurance during
its presence at the Facilities.

6. In the event any provision of this agreement is found to be invalid, such invalidity shall not
affect the validity of any other provision of this agreement.

7. Except as may be otherwise specifically provided in this Agreement, all notices, demands,
requests or communication required or permitted hereunder shall be in writing and shall
either be (i) personally delivered against a written receipt, or (ii) sent by registered or
certified mail, return receipt requested, postage prepaid and addressed to the parties at the
addresses set forth below, or at such other addresses as may have been theretofore specified
by written notice delivered in accordance herewith:

If to City: City of Mission 
Attention: Mike R. Perez, City Manager or his 
successor 1201 E. 8th Street 
Mission, Texas 78572 
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If to MCISD: Mission Consolidated Independent School District 
Attention: Dr. Chris Valdez, Superintendent or her 
successor 1201 Bryce Drive 
Mission, Texas 78572 

Each notice, demand, request or communication which shall be delivered or mailed in the 
manner described above shall be deemed sufficiently given for all purposes at such time as 
it is personally delivered to the addressee, or, if mailed, at such time as it is deposited in the 
United States mail. 

8. The City reserves the right to terminate this agreement with or without cause upon thirty (30) 
day’s written notice.

In witness whereof, the City and MCISD have caused this agreement to be executed and attested 
by their respective officers here undersigned and their corporate seals to be affixed hereto, 
pursuant to adoption by City’s City Council October 14, 2024, and MCISD’s Superintendent of 
Schools on_________________. 

CITY OF MISSION 

   ________________________________________ 
Norie Gonzalez Garza, Mayor 

ATTEST: 
_ 

Anna Carrillo, City Secretary 
MISSION CONSOLIDATED 
INDEPENDENT SCHOOL 
DISTRICT 

Dr. Chris Valdez
Superintendent of Schools 

ATTEST: 

   Joel Garcia, CPM 
   Deputy Superintendent for Business and Support Services 
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MISSION CISD SWIM CALENDAR 

AUGUST 
2024 

SWIM AND DIVE SCHEDULE FOR MISSION AND VETERANS HIGH SCHOOLS       

       

    1 2 3 
 

4 5 6 7 8 9 10 

11 12 13 14 15 16 17 

18 19 
 

20 21 22 23 24 
 

25 26 27 
 

 

28 
 

29 
 

30 31 
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MISSION CISD SWIM CALENDAR 

September 
2024 

SWIM AND DIVE SCHEDULE FOR MISSION AND VETERANS HIGH SCHOOLS       

Sun Mon Tue Wed Thu Fri Sat 

1 2 
LAB0R DAY     
CITY HOLIDAY 

3 
 

4 5 
 

 

6 7 

8 9 
 

10 
 

11 
 

 

12 
 

 

13                               14 

15 16           
 

17                           
 

 

18           
 

19           
 

20                             
 

21 

22 23           24           
 

25         
 

26          
 

 

27                               28 

29 30  
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MISSION CISD SWIM CALENDAR 

October 
2024 

SWIM AND DIVE SCHEDULE FOR MISSION AND VETERANS HIGH SCHOOLS       

Sun Mon Tue Wed Thu Fri Sat 

    1 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM                    

2 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

3 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

4 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

5 

6 7 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

8 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 
 

9 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

10 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 
 

11 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 
 

12 

13 14 
Columbus Day 
CITY HOLIDAY 

 

15 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

 

16 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

17 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

18 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

19 

20 21 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

22 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

23 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

24 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

25 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 
 

26 

27 28 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

29 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

30 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

31 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 
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MISSION CISD SWIM CALENDAR 

November 
2024 

SWIM AND DIVE SCHEDULE FOR MISSION AND VETERANS HIGH SCHOOLS       

Sun Mon Tue Wed Thu Fri Sat 

     
 

 
1 
SCHOOL 
HOLIDAY 
 

2 

3 4 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

5 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

6 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

7 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

8 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

9 
 

10 11 
VETERAN’S 
DAY 

12 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

13 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

14 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 
 

 

15 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

16 
 

17 18 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

 

19 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

20 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

 

21 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

 

22 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

23 

24 25 
SCHOOL 
HOLIDAY 
 

26 
SCHOOL 
HOLIDAY 
 

27 
SCHOOL 
HOLIDAY 
 

28 
Thanksgiving 
Day 

29 
SCHOOL 
HOLIDAY 
 

30 
 

31       
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MISSION CISD SWIM CALENDAR 

December 
2024 

SWIM AND DIVE SCHEDULE FOR MISSION AND VETERANS HIGH SCHOOLS       

Sun Mon Tue Wed Thu Fri Sat 

1 2 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

3 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

 

4 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

5 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

6 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

7 

8 9 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

10 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

11 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

12 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

13 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

 

14 

15 16 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

17 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

 

18 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

19 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

20 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

21 

22 23 
SCHOOL 
HOLIDAY 
 

24 
SCHOOL 
HOLIDAY 
 

25 
CHRISTMAS 
DAY 

26 
SCHOOL 
HOLIDAY 
 

27 
SCHOOL 
HOLIDAY 
 

28 
 

29 30 
SCHOOL 
HOLIDAY 
 

31 
SCHOOL 
HOLIDAY 
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MISSION CISD SWIM CALENDAR 

January 
2025 

SWIM AND DIVE SCHEDULE FOR MISSION AND VETERANS HIGH SCHOOLS       

Sun Mon Tue Wed Thu Fri Sat 
  

 
 
  

1 
NEW YEAR’S 
DAY 

2 
SCHOOL 
HOLIDAY 
 

3 
SCHOOL 
HOLIDAY 
 

4 
 
 

5 6 
SCHOOL 
HOLIDAY 
 

7 
SCHOOL 
HOLIDAY 
 

8 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

9 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

10 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

11 

12 13 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

14 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

15 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

 

16 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

17 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

18 

19 20 
MARTIN LUTHER 
KING            
CITY HOLIDAY 

 

21 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

22 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

23 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

24 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM  

25 

26 27 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

28 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

29 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

30 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

31 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 
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MISSION CISD SWIM CALENDAR 

February 
2025 

SWIM AND DIVE SCHEDULE FOR MISSION AND VETERANS HIGH SCHOOLS       

Sun Mon Tue Wed Thu Fri Sat 

      1 

2 3 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

4 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

5 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

6 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

7 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

8 

9 10 
SCHOOL 
HOLIDAY 
 

11 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

12 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 
 

13 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

14 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

15 

16 17 
PRESIDENTS 
DAY               
CITY HOLIDAY 

18 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

19 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

20 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

21 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 
 

22 

23 24 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

25 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

26 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

27 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

28 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 
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MISSION CISD SWIM CALENDAR 

March 
2025 

SWIM AND DIVE SCHEDULE FOR MISSION AND VETERANS HIGH SCHOOLS       

Sun Mon Tue Wed Thu Fri Sat 

      
 

1 

2 3 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

 

4 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

5 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

6 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

7 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

8 

9 10 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

11 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

12 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

13 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

14 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

15 

16 17 
SPRING BREAK 

18 
SPRING BREAK  

 

19 
SPRING BREAK 

20 
SPRING BREAK 

21 
SPRING BREAK 

22 

23 24 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

25 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

26 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

27 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

28 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 
 

29 

30 
 
 

31 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 
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MISSION CISD SWIM CALENDAR 

April    
2025 

SWIM AND DIVE SCHEDULE FOR MISSION AND VETERANS HIGH SCHOOLS       

Sun Mon Tue Wed Thu Fri Sat 

  1 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 
 
 

2 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 
 

3 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

4 
SCHOOL 
HOLIDAY 
 

5 

6 7 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

8 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 
 

9 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

10 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

11 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 
 

12 

13 14 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

15 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

16 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

17 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

18 
GOOD FRIDAY 
CITY HOLIDAY 

19 

20 21 

SCHOOL 
HOLIDAY 
 

22 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

23 
 VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

24 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

25 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

26 

27 28 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 
 

29 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

30 
 VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 
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MISSION CISD SWIM CALENDAR 

May 
2025 

SWIM AND DIVE SCHEDULE FOR MISSION AND VETERANS HIGH SCHOOLS       

Sun Mon Tue Wed Thu Fri Sat 

    
 

1 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

2 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

3 

4 5 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

6 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

 

7 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

8 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

9 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

10 

11 
 

 

12 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

 

13 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 
 

14 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

15 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

 

16 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

17 

18 19 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

20 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

21 
VHS 6:30-8:15 AM 
MHS 4:30-6:00 PM 

22 
LAST DAY 
OF SCHOOL 

23 
 

24 

25 26 
MEMORIAL DAY 
CITY HOLIDAY  

27 28 
 
 

29 30 31 
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CITY COUNCIL AGENDA ITEM & 
RECOMMENDATION SUMMARY 

 

 

MEETING DATE: October 14, 2024 

PRESENTED BY: Vidal Roman, Finance Director 

AGENDA ITEM: Approval of Publicity and Tourism Agreement with the Greater Mission Chamber 
of Commerce, Inc. in the amount not to exceed $310,000 from Hotel Motel 
Occupancy Tax and $92,000 from the General Fund – Roman 

 
 

NATURE OF REQUEST: 

Approval of Publicity and Tourism Agreement with the Greater Mission Chamber of Commerce, Inc. for 
Fiscal Year 2024-25. These are funds that are received from the Hotel Motel Occupancy Tax under 
VATS Tax Code, Section 351.101 to use hotel occupancy tax funds for attracting and promoting 
tourism and the convention and hotel industry. 

Attached is a copy of the 2024-2025 agreement to be effective October 1, 2024 through September 30, 
2025 in the amount not to exceed $310,000.00 from the Hotel Motel Occupancy Tax and $92,000 from 
the General Fund. 

 

BUGETED: Yes FY24-25 FUND: Hotel/Motel ACCT. #: 24-450-94675 

BUDGET: $315,000 EST. COST: $310,000 CURRENT BUDGET BALANCE: $ 
   

BID AMOUNT:   $ 

   

STAFF RECOMMENDATION: 

Approval 

 

Departmental Approval: Finance 

Advisory Board Recommendation: N/A 

City Manager’s Recommendation: Approval MRP 

 

RECORD OF VOTE:  APPROVED:  __________ 

    DISAPPROVED:  __________ 

    TABLED:   __________ 

________ AYES  

________ NAYS 

________ DISSENTING___________________________________________________ 
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STATE OF TEXAS  §    

COUNTY OF HIDALGO § 

CITY OF MISSION  § 

 

FUNDING AGREEMENT BETWEEN THE CITY OF MISSION AND THE GREATER MISSION 

CHAMBER OF COMMERCE, INC. 

 

 This Agreement is executed on this the 14th day of October, 2024 effective October 1, 2024, by and 

between the City of Mission, (hereinafter referred to as “City”) a municipal corporation of Hidalgo County, 

Texas, and the Greater Mission Chamber of Commerce, Inc. (hereinafter referred to as “Chamber”).  

I. 

 

 The City of Mission, by authority of powers granted to it under state statutes and its City Charter has 

heretofore enacted a local hotel occupancy tax on occupants of hotels within the City. 

 

II. 

 

 As part of its obligation under statutes (primarily V.A.T.S. Tax Code, Section 351.101) to use local 

hotel occupancy tax funds for attracting and promoting tourism and the convention and hotel industry, the 

City hereby agrees to pay to the Chamber a portion of the money actually received by the City from the local 

hotel occupancy tax as collected by the City Secretary (the “Hotel Occupancy Tax Funds”), in consideration 

for the Chamber advertising and promoting tourism for the visitor market from which the City derives direct 

tourism income benefit. 

 

 The Chamber agrees that any local Hotel Occupancy Tax Funds paid to it by the City shall be used 

only in the following specific areas: 

1. The furnishing of facilities, personnel and materials for the registration of convention 

delegates, registrants and tourists. 

2. Advertising and conducting solicitation and promotional programs to attract tourists and 

convention delegates or registrants to the City and its surrounding areas. 

3. Advertising and conducting solicitation and promotional programs to encourage tourists and 

convention delegates to visit preserved historic sites or museums. 

4. To furnish and provide services and programs as stipulated in the Budget – Attachment ‘A’ 

5. Devise and coordinate special events to attract (1) winter visitors, (2) conventions, (3) 

Mexican visitors, and (4) other Valley residents. 

6. Create and coordinate an effective public relations campaign designed to build Mission as an 

enjoyable tourist destination. 

7. Improve facilities to promote tourism with City Council’s written approval. 

 

The Chamber agrees to conduct a continuing program of advertising and promotion for the purpose of 

attracting visitors, tourists and conventions to the local area and to the City by publishing and distributing 

brochures and community information packets, and by advertising in various tourist publications and general 

media publications which are appropriate, by representing the City in travel shows and other such events, by 

participating with state and regional agencies in tourist development programs of benefit to the local area  

and to the City, and by using all appropriate means to increase the traveling public’s awareness of the cultural 

and recreational advantages of the local area and the City. 

 

 The Chamber further agrees that it will seek to achieve economic benefit for the City through all of 

such activities, that it will provide tourist–related information about the City upon request, and that it will 
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serve as an advisory board to the City, on request, in matters related to expanding the tourist derived 

economy. 

III. 

 

 The following Performance Measures will be used as indicators of the services being provided by the 

Chamber: 

A. Increased Sales Tax Revenues 

B. Increased Hotel Occupancy Tax Revenues 

C. Enhance to maintain business relationships with tourism partners, i.e. Hoteliers, RV Parks, 

etc. 

D. Timely and thorough tourism and financial reporting 

E. Creativity and innovation exhibited in Chamber Programs 

F. Level of participation at Chamber tourism activities 

 

IV. 

 

The City hereby also agrees to pay to the Chamber a portion from its general fund to be used for 

Chamber business development (the “General Funds”). 

 

V. 

 

It is expressly understood and agreed by and between the parties that the Chamber is hired and 

engaged as an independent contractor and is not an officer, agent or employee of the City. 

 

VI. 

 

 The Chamber shall secure sufficient number of employees to accomplish this Agreement.  The 

Chamber shall further provide such office space, equipment, supplies and other materials as may be necessary 

to accomplish the purpose of this Agreement. 

 

 The Chamber shall provide to the City bi-monthly reports on the activities that are conducted to 

benefit the City, an audited annual financial report for the Chamber within three months of the end of its 

fiscal year, and an annual financial audit and statement listing the expenditures made from local hotel 

occupancy tax revenues paid by the City to the Chamber within three months from the end of the City’s fiscal 

year.  It is further agreed by the Chamber that it shall maintain said hotel occupancy tax revenue in a separate 

account established for that purpose and that it shall not co-mingle that revenue with any other money or 

maintain it in any other account. 

 

 The Chamber shall maintain complete and accurate financial records of each expenditure of local 

hotel occupancy tax revenue and, upon request by the City, shall make the records available for inspection 

and review. 

VII. 

 

 It is understood and agreed by and between the parties that Hotel Occupancy Tax Funds may be spent 

by the Chamber for day-to-day operations including supplies, salaries, office rental, travel expenses, and 

other administrative costs, if same have been previously approved in the budget and if directly related to 

those duties listed in Section II.  The portion of the total administrative costs for which hotel occupancy tax 

revenues are expended may not exceed the actual administrative cost for these activities. It is understood and 

agreed by and between the parties that General Funds may be spent by the Chamber for business 

development. 
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VIII. 

 

 The City agrees to pay the Chamber Hotel Occupancy Tax Funds in the annual sum of $310,000.00 

payable in quarterly installments.  Such payments will be dependent upon and shall not exceed the 

availability of Hotel Occupancy Revenues for the fiscal year contracted. 

 

 The City agrees to also pay the Chamber from the city’s General Fund the annual sum of $92,000.00 

payable in one lump sum. 

 

 Payment for services to the Chamber shall be based upon requests for reimbursement with proper 

documentation.  Payment will be made in compliance with and as required by new state legislative law.  The 

City shall have the right to audit and inspect the Chamber’s records in order to verify expenditures. 

 

IX. 

 

 This Agreement shall begin on the 1st day of October, 2024, and shall continue in force for a period 

of one (1) year, ending September 30, 2025. However, either the City or the Chamber shall, upon affording 

proper written notice in the manner herein below provided, have the option to terminate this Agreement at 

any time within twelve (12) months after giving such notice. The City shall review the Agreement annually 

prior to budget adoption.  The City and Chamber, by mutual consent of each governing body, may amend 

and/or extend this agreement. 

 

X. 

 

 Any notice necessary or appropriate relative to this Agreement shall be effective when deposited in 

the United States mail, either certified or registered mail, postage prepaid and addressed to the City Manager, 

City of Mission, 1201 E. 8th Street, Mission, Texas, 78572, or to the Mission Chamber of Commerce, 202 

West Tom Landry, Mission, Texas, 78572. 

 

XI. 

 

 No part of this Agreement may be assigned or delegated without the prior written consent of the other 

party, and any attempted assignment of benefits or rights or delegation of duties or obligations shall be a 

breach of this Agreement.  However, nothing in this Agreement shall prohibit the Chamber from participating 

with regional or state tourism programs or to contract for joint promotion with other agencies. 

 

XII. 

 

 This Agreement shall be subject to the laws and statutes of the State of Texas and that exclusive 

jurisdiction shall lie in the state or district courts of Hidalgo County, Texas. 

XIII. 

 

 The Chamber agrees to and shall indemnify and hold harmless and defend the City, its officers, agents 

and employees from any and all claims, losses, causes of action and damages, suits and liability of every 

kind, including all expenses of litigation, court costs, and attorney’s fees for injury to or death to any person, 

or for damage to any property, arising from or in connection with the operations of the Chamber, its officers, 

agents and employees, carried out in furtherance of this Agreement. It is the expressed intention of the parties 

hereto, both the Chamber and the City, that the indemnity provided for in this paragraph is also indemnity 

by the Chamber to indemnify and protect the City from the consequences of the City’s own negligence, 

where the negligence is a concurring cause of the injury, death or damage.  The Chamber shall carry or cause 
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to be carried public liability and bodily injury insurance on all automobiles used in the operations embraced 

by this agreement in the combined liability limits of Five Hundred Thousand and No/100 ($500,000). 

 

XIV. 

 

 The Chamber shall keep in effect a policy of general liability.  Said insurance policy shall name the 

City as an additional insured.  Said policy, or duplicate original thereof, must be filed with the City before 

any operations contemplated by this Agreement are begun. 

 

 IN WITNESS WHEREOF, the parties have executed this Agreement on the date and year first 

above written. 

 

 

 READ, CONSIDERED AND APPROVED on this the 14th day of October, 2024. 

 

 

       CITY OF MISSION 

 

 

 

           ___ 

       Norie Gonzalez Garza, Mayor 

 

 

ATTEST: 

 

 

__________________________ 

Anna Carrillo, City Secretary 

 

 

       GREATER MISSION CHAMBER OF  

    COMMERCE, INC. 

 

 

 

      ____________________________________ 

  Chairman of the Board  
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CITY COUNCIL AGENDA ITEM & 
RECOMMENDATION SUMMARY 

 

 

MEETING DATE: October 14, 2024 

PRESENTED BY: Cesar Torres, Chief of Police 

AGENDA ITEM: Approval of Resolution No.____authorizing the Mission Police Department to 
submit an Agreement for the Temporary Closure of State Right-of-Way to the 
Texas Department of Transportation for the Sharyland High School Homecoming 
Parade in October 2024 - Torres 

 
 

NATURE OF REQUEST: 

The agreement is required by the Texas Department of Transportation for the closure of Shary Road 
(FM 494) from Victoria Road to School Lane, for safety reasons. The original route will begin in the 
parking lot of the Mission Event Center (200 N. Shary Rd.), exit through the west parking lot of the 
Mission Event Center, travel North on Shary Road (FM 494) (passing Business 83), and end at 
Sharyland High School (1216 N. Shary Rd). The Mission Police Department will be responsible for 
securing the route and safety of all participants, and reroute all traveling vehicular traffic. The Sharyland 
High School Homecoming Parade is scheduled for Wednesday, October 23, 2024, from 4:00 PM to 
6:30 PM. 

BUDGETED:  FUND:  ACCT. #:  

BUDGET:  EST. COST:  CURRENT BUDGET BALANCE:  
   

BID AMOUNT:   $ 

   

STAFF RECOMMENDATION: 

Approval. 

 

Departmental Approval:  N/A 

Advisory Board Recommendation: N/A 

City Manager’s Recommendation: Approval MRP 

 

RECORD OF VOTE:  APPROVED:  __________ 

    DISAPPROVED:  __________ 

    TABLED:   __________ 

________ AYES  

________ NAYS 

________ DISSENTING___________________________________________________ 
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Resolution No. ______ 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF MISSION, TEXAS, 

AUTHORIZING THE SUBMITTAL TO THE TEXAS DEPARTMENT OF 

TRANSPORTATION BY THE MISSION POLICE DEPARTMENT OF AN 

AGREEMENT FOR THE TEMPORARY CLOSURE OF STATE RIGHT OF WAY 

OF A SINGLE NORTHBOUND LANE ON SHARY ROAD (FM 494) FROM 

VICTORIA ROAD TO SCHOOL LANE FOR SHARYLAND HIGH SCHOOL 

HOMECOMING PARADE AND AUTHORIZING THE ISSUANCE OF A PUBLIC 

PERMIT THEREFORE; 

 
 

WHEREAS, the state owns and operates a system of highways for public use and benefit 

including Mission, in Hidalgo County; and  

 

WHEREAS, the City has requested the temporary closure of a single northbound lane on 

Shary Road (FM 494) from Victoria Road to School Lane, between the hours of 4:00 p.m. 

to 6:30 p.m. on Wednesday, October 23, 2024. 

 

WHEREAS, the event will be located within the City’s incorporated area; and  

 

WHEREAS, the State, in recognition of the public purpose of the event, wishes to 

cooperate with the City so long as the safety and convenience of the traveling public is 

ensured and that the closure of the State’s right-of-way will be performed within the 

State’s requirement, and in connection therewith, the State requires an agreement 

between the City and the State in regard thereto; and 

 

WHEREAS, 43 TAC, Section 22.12 establishes the rules and procedures for the 

temporary closure of a segment of the State Highway System; and 

 

WHEREAS, the attached agreement has been developed in accordance with the rules 

and procedures of 43 TAC, Section 22.12. 

 

 

NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE 

CITY OF MISSION, TEXAS THAT: 

 

SECTION 1:  The Pink 5k walk/run is an event that serves a public purpose. 

 

SECTION 2:  The attached agreement which is made a part hereof for all purposes is 

approved and the City Manager is authorized to sign same on behalf of the City. 

 

SECTION 3:  Pursuant to said agreement, the City will close the single northbound lane 

on Shary Road (FM 494) from Victoria Road to School Lane, for safety reasons. The 

original route will begin in the parking lot of the Mission Event Center (200 N. Shary Rd.), 

exit through the west parking lot of the Mission Event Center, travel North on Shary Road 

(FM 494) (passing Business 83), and end at Sharyland High School (1216 N. Shary Rd). 
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SECTION 4:  The City Manager is authorized to issue a parade permit for the Sharyland 

High School Homecoming Parade. 

 

READ, CONSIDERED AND APPROVED on this, the 14th day of October, 2024. 
 

 

 

 

  

   ___________________________ 

                                                    Norie Gonzalez Garza, Mayor 

 

 

ATTEST: 

 

___________________________ 

Anna Carrillo, City Secretary 
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STATE OF TEXAS  § 
 

COUNTY OF  § 
 

AGREEMENT FOR THE TEMPORARY CLOSURE 
OF STATE RIGHT-OF-WAY 

 

THIS AGREEMENT is made by and between the State of Texas, acting by and through the 
Texas Department of Transportation, hereinafter called the “State,” and the City  
of   Mission , a municipal corporation, acting by and through its duly authorized officers, 
hereinafter called the “City.” 
 

W I T N E S S E T H 
 

WHEREAS, the State owns and operates a system of highways for public use and benefit, 
including   Mission, in   Hidalgo, County; and 
 
WHEREAS, the City has requested the temporary closure of a single northbound lane on 
Shary Road (FM 494) from Victoria Road to School Lane, for the purpose of the Sharyland 
High School Homecoming Parade, as described in the attached “Exhibit A,” hereinafter 
identified as the “Event;” and 
 
 
WHEREAS, the Event will be located within the City’s incorporated area; and 
 
WHEREAS, the State, in recognition of the public purpose of the Event, wishes to cooperate 
with the City so long as the safety and convenience of the traveling public is ensured and that 
the closure of the State’s right-of-way will be performed within the State’s requirements; and 
 
WHEREAS, on the 14th  day of  October  2024, the Mission City Council passed Resolution / 
Ordinance No.                             , attached hereto and identified as “Exhibit B,” establishing 
that the Event serves a public purpose and authorizing the City to enter into this agreement 
with the State; and 
 
WHEREAS, 43 TAC, Section 22.12 establishes the rules and procedures for the temporary 
closure of a segment of the State highway system; and 
 
WHEREAS, this agreement has been developed in accordance with the rules and 
procedures of 43 TAC, Section 22.12; 
 
NOW, THEREFORE, in consideration of the premises and of the mutual covenants and 
agreements of the parties hereto, to be by them respectively kept and performed as 
hereinafter set forth, it is agreed as follows: 
 

A G R E E M E N T 
 

Article 1. CONTRACT PERIOD 
This agreement becomes effective upon final execution by the State and shall terminate upon 
completion of the Event or unless terminated or modified as hereinafter provided. 
 
 

185

Item 26.



Agreement No.________________  

 TRF - TEA30                                     Rev. 2/12/04                                         CLOSURE (Incorporated) 

Article 2. EVENT DESCRIPTION 
The description of the Event, including the proposed schedule of start and stop times, 
approximate number of people attending the Event, and equipment involved shall be 
attached hereto and identified as “Exhibit C.” 
 
Article 3. OPERATIONS OF THE EVENT 
A. The City shall assume all costs for the operations associated with the Event, to include 
but not limited to, plan development, materials, labor, public notification, providing protective 
barriers and barricades, protection of highway traffic and highway facilities, and all traffic 
control and temporary signing. 
B. The City shall submit to the State for review and approval the construction plans, if 
construction or modifications to the State’s right-of-way is required, the traffic control and 
signing plans, traffic enforcement plans, and all other plans deemed necessary by the State. 
C. The City will not initiate closure prior to 24 hours before the scheduled Event and all 
barriers and barricades will be removed and the highway reopened to traffic within 24 hours 
after the completion of the Event. 
D. The City will provide adequate enforcement personnel to prevent vehicles from stopping 
and parking along the main lanes of highway right-of-way and otherwise prevent interference 
with the main lane traffic by both vehicles and pedestrians.  The City will prepare a traffic 
enforcement plan, to be approved by the State in writing at least 48 hours prior to the 
scheduled Event.  Additionally, the City shall provide to the State a letter of certification from 
the law enforcement agency that will be providing traffic control for the Event, certifying that 
they agree with the enforcement plan and will be able to meet its requirements. 
E. The City hereby assures the State that there will be appropriate passage allowance for 
emergency vehicle travel and adequate access for abutting property owners during 
construction and closure of the highway facility.  These allowances and accesses will be 
included in the City’s traffic control plan. 
F. The City will avoid or minimize damage, and will, at its own expense, restore or repair 
damage occurring outside the State’s right-of-way and restore or repair the State’s right-of-
way, including roadway and drainage structures, signs, and pavement, etc. to a condition 
equal to that existing before the closure, and, to the extent practicable, restore the natural 
environment, including landscape features. 
 
Article 4. OWNERSHIP OF DOCUMENTS 
Upon completion or termination of this agreement, all documents prepared by the City will 
remain the property of the City.  All data prepared under this agreement shall be made 
available to the State without restriction or limitation on their further use. 
 
Article 5. TERMINATION 
A. This agreement may be terminated by any of the following conditions: 
 (1) By mutual written agreement and consent of both parties. 
 (2) By the State upon determination that use of the State’s right-of-way is not  
  feasible or is not in the best interest of the State and the traveling public. 
 (3) By either party, upon the failure of the other party to fulfill the obligations as set  
  forth herein. 
 (4) By satisfactory completion of all services and obligations as set forth herein. 
B. The termination of this agreement shall extinguish all rights, duties, obligations and 
liabilities of the State and City under this agreement.  If the potential termination of this 
agreement is due to the failure of the City to fulfill its contractual obligations as set forth 
herein, the State will notify the City that possible breach of contract has occurred.  The City 
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must remedy the breach as outlined by the State within ten (10) days from receipt of the 
State’s notification.  In the event the City does not remedy the breach to the satisfaction of 
the State, the City shall be liable to the State for the costs of remedying the breach and any 
additional costs occasioned by the State. 
 
Article 6. DISPUTES 
Should disputes arise as to the parties’ responsibilities or additional work under this 
agreement, the State’s decision shall be final and binding. 
 
Article 7. RESPONSIBILITIES OF THE PARTIES 
The State and the Local Government agree that neither party is an agent, servant, or 
employee of the other party and each party agrees it is responsible for its individual acts and 
deeds as well as the acts and deeds of its contractors, employees, representatives, and 
agents. 
 
Article 8. INSURANCE 
A. Prior to beginning any work upon the State’s right-of-way, the City and/or its contractors 
shall furnish to the State a completed “Certificate of Insurance” (TxDOT Form 1560, latest 
edition) and shall maintain the insurance in full force and effect during the period that the City 
and/or its contractors are encroaching upon the State right-of-way. 
B. In the event the City is a self-insured entity, the City shall provide the State proof of its 
self-insurance.  The City agrees to pay any and all claims and damages that may occur 
during the period of this closing of the highway in accordance with the terms of this 
agreement. 
 
Article 9. AMENDMENTS 
Any changes in the time frame, character, agreement provisions or obligations of the parties 
hereto shall be enacted by written amendment executed by both the City and the State. 
 
Article 10. COMPLIANCE WITH LAWS 
The City shall comply with all applicable federal, state and local environmental laws, 
regulations, ordinances and any conditions or restrictions required by the State to protect the 
natural environment and cultural resources of the State’s right-of-way. 
 
Article 11. LEGAL CONSTRUCTION 
In case one or more of the provisions contained in this agreement shall for any reason be 
held invalid, illegal or unenforceable in any respect, such invalidity, illegality or 
unenforceability shall not affect any other provisions hereof and this agreement shall be 
construed as if such invalid, illegal or unenforceable provision had never been contained 
herein. 
 
Article 12. NOTICES 
All notices to either party by the other required under this agreement shall be delivered 
personally or sent by certified U.S. mail, postage prepaid, addressed to such party at the 
following respective addresses: 
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City:  
 

_____City of Mission________________ 
___1201 East 8th Street, Mission, Tx____ 
 

_________________________________ 
 

_________________________________ 
 

State: 
 

Texas Department of Transportation  
 

_____________________________ 
 

 _______________________________ 
 

_______________________________ 
 

 

All notices shall be deemed given on the date so delivered or so deposited in the mail, unless 
otherwise provided herein.  Either party hereto may change the above address by sending 
written notice of such change to the other in the manner provided herein. 
 
Article 13. SOLE AGREEMENT 
This agreement constitutes the sole and only agreement between the parties hereto and 
supersedes any prior understandings or written or oral agreements respecting the within 
subject matter. 
 
IN TESTIMONY WHEREOF, the parties hereto have caused these presents to be executed 
in duplicate counterparts. 
 

THE CITY OF __MISSION___________ 
Executed on behalf of the City by: 
 

By_________________________________    Date__________________________ 
 City Official 
 

Typed or Printed Name and Title _________________________________________ 
 

         _________________________________________ 
 
 
  
    

THE STATE OF TEXAS  
Executed for the Executive Director and approved for the Texas Transportation Commission 
for the purpose and effect of activating and/or carrying out the orders, established policies or 
work programs heretofore approved and authorized by the Texas Transportation 
Commission. 
 

By_________________________________    Date__________________________ 
District Engineer 

 
By_________________________________    Date__________________________ 
                Director of Maintenance 
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Exhibit A 
 
 
 
 
 

ROAD CLOSURE EVENT NAME AND DATE 

 

NAME:  Sharyland High School Homecoming Parade 

DATE OF CLOSURE: Wednesday, October 23rd, 2024 

TIME OF CLOSURE: 4:00 pm to 6:30 pm 

 

 
(SEE ATTACHED ROUTE MAP AND ROAD CLOSURES)
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Exhibit B 
RESOLUTION 

190

Item 26.



Agreement No.________________  

 TRF - TEA30                                     Rev. 2/12/04                                         CLOSURE (Incorporated) 

Exhibit C 
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CITY COUNCIL AGENDA ITEM & 
RECOMMENDATION SUMMARY 

 

 

MEETING DATE: October 14, 2024 

PRESENTED BY: Cesar Torres, Chief of Police 

AGENDA ITEM: Approval of Resolution No.____authorizing the Mission Police Department to 
submit an Agreement for the Temporary Closure of State Right-of-Way to the 
Texas Department of Transportation for the City of Mission’s Veterans Day 
Parade & 5K Event in November 2024 - Torres 

 
 

NATURE OF REQUEST: 

The agreement is required by the Texas Department of Transportation for the closure of eastbound 
lanes on U.S. Business 83 from Holland avenue to Stewart road, Conway Avenue from Tom Landry to 
8th street, and Bryan road (F.M. 396) from Elm Street to Matamoros street for the purpose of the City of 
Mission Veterans Day Parade and 5K event. The Mission Police Department will be responsible for 
securing the route and safety of all participants, and rerouting all traveling vehicular traffic through other 
local roads and state right of ways (FM 396 & SH 107) as feasible for public safety. The City of Mission 
Veterans Day Parade and 5K event is scheduled for Saturday, November 9th, 2024, from 6:00 AM to 
5:00 PM. 

BUDGETED:  FUND:  ACCT. #:  

BUDGET:  EST. COST:  CURRENT BUDGET BALANCE:  
   

BID AMOUNT:   $ 

   

STAFF RECOMMENDATION: 

Approval. 

 

Departmental Approval:  N/A 

Advisory Board Recommendation: N/A 

City Manager’s Recommendation: Approval MRP 

 

RECORD OF VOTE:  APPROVED:  __________ 

    DISAPPROVED:  __________ 

    TABLED:   __________ 

________ AYES  

________ NAYS 

________ DISSENTING___________________________________________________ 
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Resolution No. ______ 
 

 

 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF MISSION, TEXAS, 

AUTHORIZING THE SUBMITTAL TO THE TEXAS DEPARTMENT OF 

TRANSPORTATION BY THE MISSION POLICE DEPARTMENT OF AN 

AGREEMENT FOR THE TEMPORARY CLOSURE OF STATE RIGHT OF WAY OF 

EASTBOUND LANES ON U.S. BUSINESS 83 FROM HOLLAND AVENUE TO 

STEWART ROAD, CONWAY AVENUE FROM TOM LANDRY TO 8TH STREET, AND 

BRYAN ROAD (FM 396) FROM ELM STREET TO MATAMOROS STREET ONLY 

FOR THE PURPOSE OF THE CITY OF MISSION VETERANS DAY PARADE AND 5K 

EVENT AND AUTHORIZING THE ISSUANCE OF A PUBLIC PERMIT THEREFORE. 

 

 

WHEREAS, the state owns and operates a system of highways for public use and benefit 

including Mission, in Hidalgo County; and  

 

WHEREAS, the City has requested the temporary closure of eastbound lanes on U.S. Business 

83 from Holland avenue to Stewart road, Conway Avenue from Tom Landry to 8th street, and 

road (F.M. 396) from Elm Street to Matamoros street only for the purpose of the City of Mission 

Veterans Day Parade and 5K event between the hours of 6:00 a.m. to 5:00 p.m. on Saturday, 

November 9th, 2024. 

 

WHEREAS, the event will be located within the City’s incorporated area; and  

 

WHEREAS, the State, in recognition of the public purpose of the event, wishes to cooperate with 

the City so long as the safety and convenience of the traveling public is ensured and that the 

closure of the State’s right-of-way will be performed within the State’s requirement, and in 

connection therewith, the State requires an agreement between the City and the State in regard 

thereto; and 

 

WHEREAS, 43 TAC, Section 22.12 establishes the rules and procedures for the temporary 

closure of a segment of the State Highway System; and 

 

WHEREAS, the attached agreement has been developed in accordance with the rules and 

procedures of 43 TAC, Section 22.12. 

 

 

 

NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 

MISSION, TEXAS THAT: 

 

SECTION 1:  The City of Mission Veterans Day Parade and 5K event is an event that serves a 

public purpose. 

 

SECTION 2:  The attached agreement which is made a part hereof for all purposes is approved 

and the City Manager is authorized to sign same on behalf of the City. 

 

SECTION 3:  Pursuant to said agreement, the City will close eastbound lanes on U.S. Business 

83 from Holland avenue to Stewart road, Conway Avenue from Tom Landry to 8th street, and 

Bryan road (F.M. 396) from Elm Street to Matamoros street. 
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SECTION 4:  The City Manager is authorized to issue a parade permit for the City of Mission 

Veterans Day Parade.    

 

 

READ, CONSIDERED AND APPROVED on this, the 14th day of October, 2024. 

 

 

 

___________________________ 

                                                    Norie Gonzalez Garza, Mayor 
ATTEST: 
 

___________________________ 

Anna Carrillo, City Secretary 
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STATE OF TEXAS  § 
 

COUNTY OF  § 
 

AGREEMENT FOR THE TEMPORARY CLOSURE 
OF STATE RIGHT-OF-WAY 

 

THIS AGREEMENT is made by and between the State of Texas, acting by and through the 
Texas Department of Transportation, hereinafter called the “State,” and the City  
of   Mission , a municipal corporation, acting by and through its duly authorized officers, 
hereinafter called the “City.” 
 

W I T N E S S E T H 
 

WHEREAS, the State owns and operates a system of highways for public use and benefit, 
including   Mission, in   Hidalgo, County; and 
 
WHEREAS, the City has requested the temporary closure of eastbound lanes on U.S. 
Business 83 from Holland avenue to Stewart road, southbound lanes on Conway Avenue 
from Tom Landry to 8th street, and southbound lanes on Bryan road (F.M. 396) from Elm 
Street to Matamoros street only for the purpose of the City of Mission Veterans Day Parade 
and 5K event, as described in the attached “Exhibit A,” hereinafter identified as the “Event;” 
and 
 
WHEREAS, the Event will be located within the City’s incorporated area; and 
 
WHEREAS, the State, in recognition of the public purpose of the Event, wishes to cooperate 
with the City so long as the safety and convenience of the traveling public is ensured and that 
the closure of the State’s right-of-way will be performed within the State’s requirements; and 
 
WHEREAS, on the     14th     day of   October   of 2024, the Mission City Council passed 
Resolution / Ordinance No.                             , attached hereto and identified as “Exhibit B,” 
establishing that the Event serves a public purpose and authorizing the City to enter into this 
agreement with the State; and 
 
WHEREAS, 43 TAC, Section 22.12 establishes the rules and procedures for the temporary 
closure of a segment of the State highway system; and 
 
WHEREAS, this agreement has been developed in accordance with the rules and 
procedures of 43 TAC, Section 22.12; 
 
NOW, THEREFORE, in consideration of the premises and of the mutual covenants and 
agreements of the parties hereto, to be by them respectively kept and performed as 
hereinafter set forth, it is agreed as follows: 
 

A G R E E M E N T 
 

Article 1. CONTRACT PERIOD 
This agreement becomes effective upon final execution by the State and shall terminate upon 
completion of the Event or unless terminated or modified as hereinafter provided. 
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Article 2. EVENT DESCRIPTION 
The description of the Event, including the proposed schedule of start and stop times, 
approximate number of people attending the Event, and equipment involved shall be 
attached hereto and identified as “Exhibit C.” 
 
Article 3. OPERATIONS OF THE EVENT 
A. The City shall assume all costs for the operations associated with the Event, to include 
but not limited to, plan development, materials, labor, public notification, providing protective 
barriers and barricades, protection of highway traffic and highway facilities, and all traffic 
control and temporary signing. 
B. The City shall submit to the State for review and approval the construction plans, if 
construction or modifications to the State’s right-of-way is required, the traffic control and 
signing plans, traffic enforcement plans, and all other plans deemed necessary by the State. 
C. The City will not initiate closure prior to 24 hours before the scheduled Event and all 
barriers and barricades will be removed and the highway reopened to traffic within 24 hours 
after the completion of the Event. 
D. The City will provide adequate enforcement personnel to prevent vehicles from stopping 
and parking along the main lanes of highway right-of-way and otherwise prevent interference 
with the main lane traffic by both vehicles and pedestrians.  The City will prepare a traffic 
enforcement plan, to be approved by the State in writing at least 48 hours prior to the 
scheduled Event.  Additionally, the City shall provide to the State a letter of certification from 
the law enforcement agency that will be providing traffic control for the Event, certifying that 
they agree with the enforcement plan and will be able to meet its requirements. 
E. The City hereby assures the State that there will be appropriate passage allowance for 
emergency vehicle travel and adequate access for abutting property owners during 
construction and closure of the highway facility.  These allowances and accesses will be 
included in the City’s traffic control plan. 
F. The City will avoid or minimize damage, and will, at its own expense, restore or repair 
damage occurring outside the State’s right-of-way and restore or repair the State’s right-of-
way, including roadway and drainage structures, signs, and pavement, etc. to a condition 
equal to that existing before the closure, and, to the extent practicable, restore the natural 
environment, including landscape features. 
 
Article 4. OWNERSHIP OF DOCUMENTS 
Upon completion or termination of this agreement, all documents prepared by the City will 
remain the property of the City.  All data prepared under this agreement shall be made 
available to the State without restriction or limitation on their further use. 
 
Article 5. TERMINATION 
A. This agreement may be terminated by any of the following conditions: 
 (1) By mutual written agreement and consent of both parties. 
 (2) By the State upon determination that use of the State’s right-of-way is not  
  feasible or is not in the best interest of the State and the traveling public. 
 (3) By either party, upon the failure of the other party to fulfill the obligations as set  
  forth herein. 
 (4) By satisfactory completion of all services and obligations as set forth herein. 
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B. The termination of this agreement shall extinguish all rights, duties, obligations and 
liabilities of the State and City under this agreement.  If the potential termination of this 
agreement is due to the failure of the City to fulfill its contractual obligations as set forth 
herein, the State will notify the City that possible breach of contract has occurred.  The City 
must remedy the breach as outlined by the State within ten (10) days from receipt of the 
State’s notification.  In the event the City does not remedy the breach to the satisfaction of 
the State, the City shall be liable to the State for the costs of remedying the breach and any 
additional costs occasioned by the State. 
 
Article 6. DISPUTES 
Should disputes arise as to the parties’ responsibilities or additional work under this 
agreement, the State’s decision shall be final and binding. 
 
Article 7. RESPONSIBILITIES OF THE PARTIES 
The State and the Local Government agree that neither party is an agent, servant, or 
employee of the other party and each party agrees it is responsible for its individual acts and 
deeds as well as the acts and deeds of its contractors, employees, representatives, and 
agents. 
 
Article 8. INSURANCE 
A. Prior to beginning any work upon the State’s right-of-way, the City and/or its contractors 
shall furnish to the State a completed “Certificate of Insurance” (TxDOT Form 1560, latest 
edition) and shall maintain the insurance in full force and effect during the period that the City 
and/or its contractors are encroaching upon the State right-of-way. 
B. In the event the City is a self-insured entity, the City shall provide the State proof of its 
self-insurance.  The City agrees to pay any and all claims and damages that may occur 
during the period of this closing of the highway in accordance with the terms of this 
agreement. 
 
Article 9. AMENDMENTS 
Any changes in the time frame, character, agreement provisions or obligations of the parties 
hereto shall be enacted by written amendment executed by both the City and the State. 
 
Article 10. COMPLIANCE WITH LAWS 
The City shall comply with all applicable federal, state and local environmental laws, 
regulations, ordinances and any conditions or restrictions required by the State to protect the 
natural environment and cultural resources of the State’s right-of-way. 
 
Article 11. LEGAL CONSTRUCTION 
In case one or more of the provisions contained in this agreement shall for any reason be 
held invalid, illegal or unenforceable in any respect, such invalidity, illegality or 
unenforceability shall not affect any other provisions hereof and this agreement shall be 
construed as if such invalid, illegal or unenforceable provision had never been contained 
herein. 
 
Article 12. NOTICES 
All notices to either party by the other required under this agreement shall be delivered 
personally or sent by certified U.S. mail, postage prepaid, addressed to such party at the 
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CLOSURE (Incorporated) 

following respective addresses: 
  

City:  
 

_____City of Mission________________ 
___1201 East 8th Street, Mission, Tx____ 
 

_________________________________ 
 

_________________________________ 
 

State: 
 

Texas Department of Transportation  
 

_____________________________ 
 

 _______________________________ 
 

_______________________________ 
 

 

All notices shall be deemed given on the date so delivered or so deposited in the mail, unless 
otherwise provided herein.  Either party hereto may change the above address by sending 
written notice of such change to the other in the manner provided herein. 
 
Article 13. SOLE AGREEMENT 
This agreement constitutes the sole and only agreement between the parties hereto and 
supersedes any prior understandings or written or oral agreements respecting the within 
subject matter. 
 
IN TESTIMONY WHEREOF, the parties hereto have caused these presents to be executed 
in duplicate counterparts. 
 

THE CITY OF __MISSION___________ 
Executed on behalf of the City by: 
 

By_________________________________    Date__________________________ 
 City Official 
 

Typed or Printed Name and Title _________________________________________ 
 

         _________________________________________ 
 
 
  
    

THE STATE OF TEXAS  
Executed for the Executive Director and approved for the Texas Transportation Commission 
for the purpose and effect of activating and/or carrying out the orders, established policies or 
work programs heretofore approved and authorized by the Texas Transportation 
Commission. 
 

By_________________________________    Date__________________________ 
District Engineer 
 

 
By_________________________________    Date__________________________ 
                Director of Maintenance 
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CLOSURE (Incorporated) 

 
 
 
 
 

Exhibit A 
 
 
 
 
 

ROAD CLOSURE EVENT NAME AND DATE 
 

 

NAME:   City of Mission Veterans Day Parade and 5K Event 

 

DATE OF CLOSURE: Saturday, November 9th, 2024 

 

TIME OF CLOSURE: 6:00 a.m. to 5:00 p.m. 

 

 
(SEE ATTACHED ROUTE MAP AND ROAD CLOSURES) 
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Exhibit B 
RESOLUTION 
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Exhibit C 
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CITY COUNCIL AGENDA ITEM & 
RECOMMENDATION SUMMARY 

 

 

MEETING DATE: October 14, 2024 

PRESENTED BY: Cesar Torres, Chief of Police 

AGENDA ITEM: Approval of Resolution No. ________ authorizing the submittal of application 
FY24 Edward Byrne Memorial Justice Assistance Grant (JAG) Program—Local 
Solicitation (No Match Required) from the Bureau of Justice and authorizing 
Mayor as the Authorized Representative - Torres 

 
 

NATURE OF REQUEST: 

 

The Mission Police Department is seeking approval of a resolution authorizing the submittal of 
the application FY24 Edward Byrne Memorial Justice Assistance Grant (JAG) Program—Local 
Solicitation from the Bureau of Justice and authorizing the Mayor as the Authorized Representative. 
The total allocation for the City of Mission is designated at $12,134.00. This grant will allow additional 
funding for the Mission Police Department’s purchase of body cameras for police officers. This grant 
does not require a match.     

 

BUDGETED:  FUND:  ACCT. #:  

BUDGET:  EST. COST:  CURRENT BUDGET BALANCE:  
   

BID AMOUNT:   $ 

   

STAFF RECOMMENDATION: 

Approval. 

 

Departmental Approval:  N/A 

Advisory Board Recommendation: N/A 

City Manager’s Recommendation: Approval MRP 

 

RECORD OF VOTE:  APPROVED:  __________ 

    DISAPPROVED:  __________ 

    TABLED:   __________ 

________ AYES  

________ NAYS 

________ DISSENTING___________________________________________________ 
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RESOLUTION # ____________ 

 

WHEREAS, The City of Mission finds it in the best interest of the citizens of Mission, Texas 

that funds from the FY24 Edward Byrne Memorial Justice Assistance Grant (JAG) Program—

Local Solicitation be operated for the 2024-2025 fiscal year by the Mission Police Department; 

and 

 

WHEREAS, The City of Mission agrees that in the event of loss or misuse of the Bureau of 

Justice federal funds, the City of Mission assures that the funds will be returned to the Bureau of 

Justice in full; and 

 

WHEREAS, The City of Mission designates the City of Mission Mayor as the grantee’s 

authorized official. The authorized official is given the power to apply for, accept, reject, alter or 

terminate the grant on behalf of the applicant agency.  

 

NOW THEREFORE, BE IT RESOLVED that the City of Mission approves the submission of 

the grant application for the FY24 Edward Byrne Memorial Justice Assistance Grant (JAG) 

Program—Local Solicitation to the Bureau of Justice. 

 

READ, CONSIDERED AND APPROVED, this 14th day of October 2024. 

  

 

 _______________________________ 

         Norie Gonzalez Garza, Mayor 

 

 

Attest: 

_____________________________ 

Anna Carrillo, City Secretary 
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2024 Texas Local JAG Allocations 

Listed below are all jurisdictions in the state that are eligible for FY 2024 JAG funding, as determined by the JAG formula. For additional 
details regarding the JAG formula and award calculation process, with examples, please refer to the JAG Technical report here: 
https://bjs.ojp.gov/library/publications/justice-assistance-grant-jag-program-2022 and current JAG Frequently Asked Questions here: 
https://bja.ojp.gov/program/jag/frequently-asked-questions. 

Finding your jurisdiction:
(1) Disparate jurisdictions are listed in shaded groups below, in alphabetic order by county.
(2) Direct allocations are listed alphabetically below the shaded, disparate groupings.
(3) Counties that have an asterisk (*) under the “Direct Allocation" column did not submit the level of violent crime data to qualify for a
direct award from BJA, but are in the disparate grouping indicated by the shaded area. The JAG legislation requires these counties to
remain a partner with the local jurisdictions receiving funds and must be a signatory on the required Memorandum of Understanding
(MOU). A sample MOU is provided online at: https://www.bja.gov/Funding/JAGMOU.pdf. Disparate jurisdictions do not need to abide by
the listed individual allocations, which are provided for information only. Jurisdictions in a funding disparity are responsible for
determining individual amounts within the Eligible Joint Allocation and for documenting individual allocations in the MOU.

State Jurisdiction Name Government Type Direct Allocation Joint Allocation 
TX ANGELINA COUNTY County * 
TX LUFKIN CITY Municipal $15,520 $15,520 

TX BELL COUNTY County * 
TX KILLEEN CITY Municipal $65,625 
TX TEMPLE CITY Municipal $19,610 $85,235 

TX BEXAR COUNTY County $57,377 
TX SAN ANTONIO CITY Municipal $816,563 $873,940 

TX BOWIE COUNTY County * 
TX TEXARKANA CITY Municipal $13,316 $13,316 

TX BRAZOS COUNTY County * 
TX BRYAN CITY Municipal $26,950 
TX COLLEGE STATION CITY Municipal $16,906 $43,856 

TX CAMERON COUNTY County $17,452 
TX BROWNSVILLE CITY Municipal $52,309 $69,761 

TX COLLIN COUNTY County * 
TX FRISCO CITY Municipal $14,566 
TX MCKINNEY CITY Municipal $18,224 
TX PLANO CITY Municipal $31,722 $64,512 

TX COMAL COUNTY County * 
TX NEW BRAUNFELS CITY Municipal $15,497 $15,497 

TX DALLAS COUNTY County * 
TX BALCH SPRINGS CITY Municipal $10,703 
TX CARROLLTON CITY Municipal $15,884 
TX DALLAS CITY Municipal $766,798 
TX DESOTO CITY Municipal $12,453 
TX DUNCANVILLE CITY Municipal $10,043 
TX GARLAND CITY Municipal $43,901 
TX GRAND PRAIRIE CITY Municipal $30,676 
TX IRVING CITY Municipal $55,922 
TX LANCASTER CITY Municipal $15,679 
TX MESQUITE CITY Municipal $46,560 
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TX RICHARDSON CITY Municipal $12,112 $1,020,731 

TX DENTON COUNTY County * 
TX DENTON CITY Municipal $29,472 
TX LEWISVILLE CITY Municipal $22,314 
TX THE COLONY CITY Municipal $10,748 $62,534 

TX ECTOR COUNTY County * 
TX ODESSA CITY Municipal $51,354 $51,354 

TX EL PASO COUNTY County $22,337 
TX EL PASO CITY Municipal $141,339 $163,676 

TX GALVESTON COUNTY County $10,112 
TX GALVESTON CITY Municipal $20,497 $30,609 

TX GRAYSON COUNTY County * 
TX SHERMAN CITY Municipal $12,589 $12,589 

TX GREGG COUNTY County * 
TX LONGVIEW CITY Municipal $21,110 $21,110 

TX HARRIS COUNTY County $633,526 
TX HOUSTON CITY Municipal $1,938,709 $2,572,235 

TX HAYS COUNTY County $11,930 
TX SAN MARCOS CITY Municipal $25,586 $37,516 

TX HOWARD COUNTY County * 
TX BIG SPRING CITY Municipal $11,680 $11,680 

TX JEFFERSON COUNTY County * 
TX BEAUMONT CITY Municipal $88,326 
TX PORT ARTHUR CITY Municipal $29,086 $117,412 

TX LAMAR COUNTY County * 
TX PARIS CITY Municipal $15,156 $15,156 

TX LUBBOCK COUNTY County * 
TX LUBBOCK CITY Municipal $195,216 $195,216 

TX MCLENNAN COUNTY County * 
TX WACO CITY Municipal $65,670 $65,670 

TX MIDLAND COUNTY County * 
TX MIDLAND CITY Municipal $40,515 $40,515 

TX NUECES COUNTY County * 
TX CORPUS CHRISTI CITY Municipal $186,309 $186,309 

TX POTTER COUNTY County * 
TX AMARILLO CITY Municipal $108,276 $108,276 

TX SMITH COUNTY County $22,564 
TX TYLER CITY Municipal $35,039 $57,603 

TX TARRANT COUNTY County $10,021 
TX ARLINGTON CITY Municipal $155,927 
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TX FORT WORTH CITY Municipal $353,598 $519,546 

TX TAYLOR COUNTY County * 
TX ABILENE CITY Municipal $39,448 $39,448 

TX TOM GREEN COUNTY County * 
TX SAN ANGELO CITY Municipal $24,405 $24,405 

TX TRAVIS COUNTY County $55,354 
TX AUSTIN CITY Municipal $342,941 $398,295 

TX VICTORIA COUNTY County * 
TX VICTORIA CITY Municipal $21,428 $21,428 

TX WALKER COUNTY County * 
TX HUNTSVILLE CITY Municipal $14,043 $14,043 

TX WEBB COUNTY County * 
TX LAREDO CITY Municipal $57,467 $57,467 

TX WICHITA COUNTY County * 
TX WICHITA FALLS CITY Municipal $34,017 $34,017 

TX BASTROP COUNTY County $17,588 
TX BAYTOWN CITY Municipal $22,428 
TX BRAZORIA COUNTY County $16,156 
TX CONROE CITY Municipal $16,179 
TX DONNA CITY Municipal $14,179 
TX EDINBURG CITY Municipal $23,655 
TX FORT BEND COUNTY County $66,670 
TX HARLINGEN CITY Municipal $17,929 
TX HIDALGO COUNTY County $36,403 
TX HUMBLE CITY Municipal $11,680 
TX HUNT COUNTY County $24,996 
TX JOHNSON COUNTY County $12,271 
TX LIBERTY COUNTY County $13,247 
TX MCALLEN CITY Municipal $15,270 
TX MISSION CITY Municipal $12,134 
TX MONTGOMERY COUNTY County $65,171 

TX 
NORTH RICHLAND HILLS 

CITY Municipal $10,430 
TX PASADENA CITY Municipal $63,148 
TX PHARR CITY Municipal $18,633 
TX ROUND ROCK CITY Municipal $13,816 
TX SAN BENITO CITY Municipal $10,930 
TX TEXAS CITY CITY Municipal $12,657 
TX WESLACO CITY Municipal $10,885 
TX WILLIAMSON COUNTY County $11,998 

Local total $7,598,930 
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Synopsis 
Program Description Overview 
The U.S. Department of Justice (DOJ), Office of Justice Programs (OJP), Bureau of Justice 
Assistance (BJA) seeks applications for formula funding to provide additional personnel, 
equipment, supplies, contractual support, training, technical assistance, and information 
systems for criminal justice or civil proceedings to states to support a range of program areas 
under the Edward Byrne Memorial Justice Assistance Grant (JAG) Program—Local Solicitation.  

With this solicitation, the Bureau of Justice Assistance (BJA) seeks to award Edward Byrne 
Memorial Justice Assistance Grant (JAG) Program funds to eligible units of local government. 
(BJA will issue a separate solicitation for applications from states.)  

For more information on the JAG Program, please refer to the JAG Fact Sheet and/or JAG 
Frequently Asked Questions (FAQs). 

OJP is committed to advancing work that promotes civil rights and equity, increases access to 
justice, supports crime victims and individuals impacted by the justice system, strengthens 
community safety, protects the public from crime and evolving threats, and builds trust between 
law enforcement and the community.  

This program furthers the DOJ’s mission to uphold the rule of law, to keep our country safe, and 
to protect civil rights. 

Funding Category 
Competition 
ID  

Competition Title (Category Name) Expected 
Number of 
Awards 

Dollar Amount for 
Award  

Performance 
Start Date  

Performance 
Duration 
(Months)  

C-BJA-2024-
00091-
PROD 

Category 1—Applicants with eligible 
allocation amounts of less than 
$25,000 

587 $9,041,009 10/1/2023 24 

 C-BJA-
2024-00092-
PROD 

Category 2—Applicants with eligible 
allocation amounts of $25,000 or more 

553 $75,880,039 10/1/2023 48 

 

Eligibility 
• Special district governments 
• City or township governments 
• County governments 
• Native American tribal governments (Federally recognized) 

 
By law, for purposes of the JAG Program, the term “units of local government” includes a town, 
township, village, parish, city, county, borough, or other general-purpose political subdivision of 
a state, or it may be a federally recognized American Indian tribal government that performs law 
enforcement functions (as determined by the Secretary of the Interior). A unit of local 
government also may be any law enforcement district or judicial enforcement district established 
under applicable state law with authority to independently establish a budget and impose taxes; 
for example, in Louisiana, a unit of local government means a district attorney or parish sheriff. 
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The eligible allocations by state for the fiscal year (FY) 2024 JAG Program can be found at: 
https://bja.ojp.gov/program/jag/overview.  

Eligible allocations under the JAG Program are posted annually on the JAG web page. See the 
Allocation Determination and Units of Local Government Requirements Regarding Use of JAG 
Funds section for more information. Applicants with eligible allocation amounts of less than 
$25,000 will apply to Category 1, and applicants with eligible allocation amounts of 
$25,000 or more will apply to Category 2. 

Agency Contact Information 
For assistance with the requirements of this solicitation, contact the OJP Response Center by 
phone at 800-851-3420, 301-240-6310 (TTY for hearing-impaired callers only), or email 
grants@ncjrs.gov. The OJP Response Center operates from 10:00 a.m. to 6:00 p.m. ET 
Monday–Friday and from 10:00 a.m. to 8:00 p.m. ET on the solicitation close date.  

For procedures related to unforeseen technical issues beyond the control of the applicant that 
impact submission by the deadlines, see the “How To Apply” section, Experiencing Unforeseen 
Technical Issues.  

For assistance with submitting the Application for Federal Assistance standard form (SF-424) 
and a Disclosure of Lobbying Activities (SF-LLL) in Grants.gov, contact the Grants.gov 
Customer Support Hotline at 800-518-4726, 606-545-5035, Grants.gov Customer Support, or 
support@grants.gov. The Grants.gov Support Hotline is open 24 hours a day, 7 days a week, 
except on federal holidays. 

For technical assistance with submitting the full application in JustGrants, contact the 
JustGrants Service Desk at 833-872-5175 or JustGrants.Support@usdoj.gov. The JustGrants 
Service Desk operates from 7:00 a.m. to 9:00 p.m. ET Monday–Friday and from 9:00 a.m. to 
5:00 p.m. ET on Saturday, Sunday, and federal holidays. 

Application Submission Information  
Registration 
Before submitting an application, an applicant must have a registration in the System for Award 
Management (SAM.gov).  

Submission 
Applications must be submitted to DOJ electronically through a two-step process that begins in 
Grants.gov and is completed in JustGrants. See the Submission Dates and Time section for the 
Grants.gov and JustGrants application deadlines. 

Step 1: The applicant must register for this opportunity in Grants.gov at 
https://grants.gov/register and submit by the Grants.gov deadline the required Application for 
Federal Assistance standard form (SF-424) and a Disclosure of Lobbying Activities (SF-LLL). 
See the Submission Dates and Time section for application deadlines.  

Step 2: The applicant must submit the full application, including attachments, in JustGrants at 
JustGrants.usdoj.gov by the JustGrants application deadline. See the Submission Dates and 
Time section for application deadlines. 
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Program Description  
Program Description Overview 
The U.S. Department of Justice (DOJ), Office of Justice Programs (OJP), Bureau of Justice 
Assistance (BJA) seeks applications for formula funding to provide additional personnel, 
equipment, supplies, contractual support, training, technical assistance, and information 
systems for criminal justice or civil proceedings to states to support a range of program areas 
under the Edward Byrne Memorial Justice Assistance Grant (JAG) Program—Local Solicitation. 
This program furthers the DOJ’s mission to uphold the rule of law, to keep our country safe, and 
to protect civil rights. 

With this solicitation, the Bureau of Justice Assistance (BJA) seeks to award Edward Byrne 
Memorial Justice Assistance Grant (JAG) Program funds to eligible units of local government. 
(BJA will issue a separate solicitation for applications from states.)  

For more information on the JAG Program, please refer to the JAG Fact Sheet and/or JAG 
Frequently Asked Questions (FAQs). 

OJP is committed to advancing work that promotes civil rights and equity, increases access to 
justice, supports crime victims and individuals impacted by the justice system, strengthens 
community safety, protects the public from crime and evolving threats, and builds trust between 
law enforcement and the community. 

Statutory Authority 
The JAG Program is authorized by Title I of Public Law 90-351 (generally codified at 34 U.S.C. 
10101-10726), including subpart 1 of part E (codified at 34 U.S.C. 10151-10158); see also 28 
U.S.C. 530C(a). 

Specific Information 
Statutory Formula 
JAG awards are based on a statutory formula that is fully described within the JAG Technical 
Report. Once each fiscal year’s overall JAG Program funding level is determined, BJA works 
with the Bureau of Justice Statistics to begin a four-step grant award calculation process, which 
generally consists of the following: 

1. Computing an initial JAG allocation for each state, based on its share of violent crime 
and population (weighted equally). 

2. Reviewing the initial JAG allocation amount to determine whether the state allocation 
is less than the minimum award amount defined in the JAG legislation (0.25 percent 
of the total). If this is the case, the state is funded at the minimum level, and the 
funds required for this are deducted from the overall pool of JAG funds. Each of the 
remaining states receives the minimum award plus an additional amount based on 
its share of violent crime and population. 

3. Dividing each state’s final award amount (except for the territories and the District of 
Columbia) between the state and its units of local governments at rates of 60 and 40 
percent, respectively. 

4. Determining award allocations for the units of local government, which are based on 
their proportion of the state’s 3-year violent crime average. If the “eligible award 
amount” for a particular unit of local government, as determined on this basis, is 
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$10,000 or more, then the unit of local government is eligible to apply directly to OJP 
(under the JAG Local Solicitation) for a JAG award. If the “eligible award amount” for 
a particular unit of local government, as determined on this basis, is less than 
$10,000, the funds are not made available for a direct award to that particular unit of 
local government but instead are added to the amount that is awarded to the state. 

Allocation Determination and Units of Local Government Requirements Regarding 
Use of JAG Funds 
Eligible allocations under JAG are posted annually on the JAG web page. 

According to the JAG Program statute, a “disparity” may exist between the funding eligibility of a 
county and its associated municipalities. See 34 U.S.C. § 10156(d)(4). Units of local 
government identified by BJA as disparate must select a fiscal agent that will submit an 
application for the allocation that includes all disparate municipalities. A memorandum of 
understanding (MOU) that identifies which jurisdiction will serve as the applicant or fiscal agent 
for joint funds must be completed and signed by each participating jurisdiction’s authorized 
representative. Once an award is made, the fiscal agent will be responsible for distributing 
award funds to the other jurisdictions in the disparate group through subawards that include all 
appropriate award conditions. To verify eligibility, an applicant should visit the JAG web page, 
click on their respective state, and note the following regarding the state’s allocation table: 

1. Disparate units of local government are listed in shaded groups, in alphabetic order by 
county. Units of local government identified as disparate must select one unit of local 
government to submit an application on behalf of the disparate group. 

2. Counties that have an asterisk (*) under the “Direct Allocation" column did not submit the 
level of violent crime data to qualify for a direct award from BJA but are in the disparate 
grouping indicated by the shaded area. The JAG legislation requires these counties to 
remain a partner with the local jurisdictions receiving funds and be a signatory on the 
required MOU. 

3. Direct allocations are listed alphabetically below the shaded disparate groupings. 

Please note that disparate jurisdictions do not need to abide by the listed individual 
allocations, which are provided for information only. Jurisdictions in a funding disparity 
are responsible for determining individual amounts within the Eligible Joint Allocation 
and documenting individual allocations in the MOU. See the JAG FAQs for more 
information. A sample MOU is also available.  

Statutory Program Areas 
In general, JAG funds awarded to a unit of local government under the FY 2024 program may 
be used to hire additional personnel and/or purchase equipment, supplies, contractual support, 
training, technical assistance, and information systems for criminal justice or civil proceedings, 
including for any one or more of the following program areas: 

1. Law enforcement programs. 
2. Prosecution and court programs. 
3. Prevention and education programs. 
4. Corrections and community corrections programs. 
5. Drug treatment and enforcement programs. 
6. Planning, evaluation, and technology improvement programs. 
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7. Crime victim and witness programs (other than compensation). 
8. Mental health programs and related law enforcement and corrections programs, 

including behavioral programs and crisis intervention teams. 
9. Implementation of state crisis intervention court proceedings and related programs or 

initiatives, including but not limited to mental health courts, drug courts, veterans 
courts, and extreme risk protection order programs. 

In connection with all of the above purposes, it should be noted that the JAG statute, at 34 
U.S.C. § 10152, defines “criminal justice” as “activities pertaining to crime prevention, control, 
or reduction, or the enforcement of the criminal law, including, but not limited to, police 
efforts to prevent, control, or reduce crime or to apprehend criminals, including juveniles, 
activities of courts having criminal jurisdiction, and related agencies (including but not 
limited to prosecutorial and defender services, juvenile delinquency agencies and pretrial 
service or release agencies), activities of corrections, probation, or parole authorities and 
related agencies assisting in the rehabilitation, supervision, and care of criminal offenders, 
and programs relating to the prevention, control, or reduction of narcotic addiction and 
juvenile delinquency.” 

BJA Areas of Emphasis 
BJA recognizes that many state and local justice systems currently face challenging fiscal 
environments, and an important, cost-effective way to relieve those pressures is to share or 
leverage resources through cooperation among federal, state, and local criminal justice 
agencies and community-based public safety partners. Key areas of priority for BJA include: 
Prevention and Prosecution of Hate Crimes, Election Security, Enhancing Justice System 
Reform Strategies, Advancing Equity and Support for Underserved Communities, and Violent 
Crime Reduction.  

BJA encourages recipients of FY 2024 JAG funds to coordinate with federal criminal justice 
agencies and other stakeholders, including communities most impacted by crime and violence, 
in addressing these challenges. Additional details on the BJA areas of emphasis can be found 
below. 

Prevention and Prosecution of Hate Crimes 
Hate crimes (sometimes called bias-motivated crimes) are criminal offenses motivated by some 
form of bias toward victims based on their perceived or actual race, color, ethnicity, religion, 
national origin, sexual orientation, gender, gender identity, or disability. Hate crimes have a 
devastating effect beyond the harm inflicted on any one victim. They reverberate through 
families, communities, and the entire nation as others fear that they too may be threatened, 
attacked, or forced from their homes because of what they look like, who they are, where they 
worship, whom they love, or whether they have a disability. As with most other crimes, hate 
crimes in the United States are primarily investigated under state law and prosecuted by local, 
state, and tribal authorities. However, reluctance from victims and witnesses to contact law 
enforcement about hate crime incidents may arise from perceptions of bias, distrust of law 
enforcement or the criminal justice system, or barriers such as language and concerns about 
immigration status. Hate crimes are chronically underreported to and under-identified by law 
enforcement. Tools such as the U.S. Bureau of Justice Statistics’ National Crime Victimization 
Survey (NCVS) and the Federal Bureau of Investigation’s (FBI’s) Uniform Crime Reporting 
(UCR) program and FBI's Crime Data Explorer (CDE) shed some light on trends among those 
hate crimes reported to law enforcement or through NCVS. Although hate crimes are often 
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underreported, in recent years, there have been alarming spikes in hate crimes and threats of 
violence across the country, often fueled by online hate forums. In 2022, the most recently 
published data, hate crimes were at their highest recorded levels as reported to the FBI UCR 
program. In addition to those incidents reported through the UCR program, in 2023, jurisdictions 
from across the country reported increases in threats and attacks motivated by antisemitism or 
Islamophobia, target certain educational institutions such as Historically Black Colleges and 
Universities, or target individuals on the basis of their gender identity or sexual orientation.  

During a November 2023 United Against Hate Virtual Forum, Attorney General Merrick Garland 
addressed the recent spike in hate crimes, and reemphasized that, “Combating hate-fueled 
violence remains central to the Justice Department's mission.” A critical part of that mission is 
equipping state, local, and tribal justice agencies with the tools and resources to address hate 
crimes. Research from the National Institute of Justice (NIJ) indicates that despite the known 
underreporting of hate crimes, many state and local law enforcement agencies do not have 
adequate tools to identify, investigate, and respond to hate crimes, and only 23 percent of law 
enforcement agencies that responded to the survey reported any hate crime investigations in 
2018. 

BJA encourages JAG recipients to utilize funding to promote change and accountability by 
supporting state, local, and tribal efforts to prevent hate crimes, build trust with communities to 
encourage reporting of hate-related criminal offenses and incidents, and promote efforts to fully 
investigate and prosecute hate crimes when they do occur. This includes ensuring those 
agencies that have not yet transitioned to the National Incident Based Reporting System 
(NIBRS) doing so expeditiously to ensure that national hate crime statistics are as accurate as 
possible. More information on BJA’s portfolio addressing hate crimes, including the Emmett Till 
Cold Case Investigations and Matthew Shepard and James Byrd, Jr. Hate Crimes Programs, 
can be found Hate Crime | Bureau of Justice Assistance.  

Election Security 
In 2021, the Department launched a law enforcement task force to address the rise in threats 
against election workers, administrators, officials, and others associated with the electoral 
process. For more information regarding the Department’s efforts to combat threats against 
election workers, read the Deputy Attorney General’s memo. The task force, announced by 
Attorney General Merrick B. Garland and launched by Deputy Attorney General Lisa O. Monaco 
in June 2021, has led DOJ’s efforts to address threats of violence against election workers, and 
to ensure that all election workers—whether elected, appointed, or volunteer—are able to do 
their jobs free from threats and intimidation. The task force engages with election-related 
stakeholders and state and local law enforcement to assess allegations and reports of threats 
against election workers, and it has investigated and prosecuted these matters where 
appropriate, in partnership with FBI Field Offices and U.S. Attorneys’ Offices throughout the 
country. 

On January 9, 2024, the Department provided updated information pertaining to its efforts to 
“ensure that all qualified voters have the opportunity to cast their ballots and have their votes 
counted free of discrimination, intimidation, or criminal activity in the election process, and to 
ensure that our elections are secure and free from foreign malign influence and interference.” 

The broad criminal justice purposes supported by the JAG Program permit JAG funds to be 
used to deter, detect, and protect against threats of violence against election workers, 
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administrators, officials, and others associated with the electoral process. BJA encourages state 
and local JAG applicants to utilize JAG funding to prevent and respond to violent threats of this 
kind. 

Enhancing Justice System Reform Strategies 
The justice system serves an important role in protecting communities and seeking justice for 
victims. For the justice system to serve that role effectively, it must be fair, open, and equitable; 
utilize evidence-based approaches; and promote restorative practices and rehabilitation. For far 
too long, however, the justice system has not lived up to its promise. Racial disparities and other 
inequities, as well as overly harsh sentences, have driven up incarceration rates, which can 
create mistrust in the justice system and divert resources away from other urgent community 
needs. To build strong, safe, and healthy communities, it is critical to address the underlying, 
entrenched issues of inequity and disparity in the criminal justice system so that all persons 
receive equal treatment under the law. Jurisdictions should carefully review the ways in which 
the structures and incentives within their own systems are driving correctional populations and 
racial disparities and realign operations and target resources toward community solutions. 

On May 25, 2023, the Department released a series of 10 new reports and guidance documents 
as part of its ongoing efforts to implement Executive Order 14704 on Advancing Effective, 
Accountable Policing and Criminal Justice Practices to Enhance Public Trust and Public Safety. 
The announcement included commitments to update guidance prohibiting racial profiling by 
federal law enforcement agencies; develop methods to promote accreditation standards to 
encourage adoption of policies in the Executive Order by state, tribal, local, and territorial 
(STLT) law enforcement agencies; release a report on the Department’s efforts to implement 
the First Step Act; and issue guidance on officer wellness, investigating in-custody deaths, and 
responses to individuals in crisis, among others. 

The Office of Justice Programs is committed to advancing bold, effective justice reform solutions 
that deliver safety, equity, and justice for all. Justice system reform includes, but is not limited to, 
a wide range of investments in community safety and justice such as accountability of law 
enforcement to build and enhance community trust, alternatives to incarceration, ensuring the 
right to continuous and effective defense counsel, community supervision reforms, support for 
mental health and substance use treatment services, supporting community-driven programs 
and partnerships, and improving pretrial processes. Efforts to continue to address the backlog of 
court cases that grew dramatically during the pandemic would fall in this category. BJA also 
encourages state court leaders to access no-cost training and technical assistance (TTA) to 
support strategic planning, assessment of needs and strategies and new approaches to address 
rights protected under the sixth amendment to the U.S. Constitution, such as speedy trial, fair 
and impartial juries, the right to call and cross-examine witnesses, and the right to counsel. Visit 
https://www.strengthenthesixth.org/ for more information. 

Finally, BJA has launched a Justice Reinvestment Initiative (JRI) website which provides 
detailed information, including state snapshots, on how state leaders can work with experts to 
conduct agency-spanning data analysis; develop and implement data-driven, tailored solutions 
to address complicated criminal justice challenges; and maximize resources to achieve stronger 
and safer communities. BJA encourages JAG recipients to utilize funding for projects that 
promote all aspects of justice system reform. 
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Advancing Equity and Support for Underserved Communities 
Consistent with the Presidential Memorandum on Restoring the Department of Justice’s 
Access-to-Justice Function and Reinvigorating the White House Legal Aid Interagency 
Roundtable and Executive Order 13985, Advancing Racial Equity and Support for Underserved 
Communities Through the federal government, the Department is committed to ensuring equal 
access to justice and identifying and reducing disparities that exist throughout the criminal and 
civil legal systems, as well as removing barriers to ensure equal opportunity for communities 
that have been historically underserved, marginalized, and adversely affected by inequality. This 
commitment is evidenced by the April 14, 2022, Equity Action Plan designed to increase equity, 
opportunity, and resources for the most vulnerable communities. BJA encourages JAG 
recipients to use funds to support efforts at the state, territory, local, and tribal levels to institute 
more effective and equitable criminal justice policies and practices, foster public trust, and 
enhance public safety and security by increasing engagement with community members and 
building partnerships with community organizations to develop a shared vision and approach to 
addressing crime. This includes support for strategies to ensure the protection of defendants’ 
and incarcerated individuals’ constitutional rights and safety, as well as efforts to address 
wrongful convictions and conviction integrity. This also includes supporting technological or 
personnel upgrades to provide more equitable access to justice, including language access 
resources, resources to better serve those with disabilities, rural communities, and indigent 
defense representation. Finally, this can include efforts to build partnerships between the 
criminal justice system and nonprofits to provide support for collaborative, community-driven 
and informed efforts, such as community-based diversion programs outside of the criminal 
justice system, increasing access to resources to support the right to counsel, and developing 
community-driven and informed prevention programs or responses to violent crime. 

Violent Crime Reduction  
In May 2021, the Department launched a comprehensive violent crime reduction strategy to 
protect American communities from violent crimes, including gun violence. On December 11, 
2023, Attorney General Merrick B. Garland announced the release of the Justice Department’s 
Violent Crime Reduction Roadmap, a one-stop shop of federal resources to assist local 
jurisdictions in developing, implementing, and evaluating strategies to prevent, intervene in, and 
respond to violent crime. The Roadmap helps connect jurisdictions with the information and 
resources they need to meet the complex and evolving challenges to help reduce violent crime.  

Additionally, on April 3, 2024, Attorney General Garland delivered remarks at a convening of 
grantees under OJP’s Community Based Violence Intervention and Prevention Initiative. He 
emphasized that the Department’s approach to disrupting violent crime is “centered on our 
partnerships—both with the communities harmed by violent crime and with the law enforcement 
agencies that protect those communities. Our department-wide anti-violent crime strategy 
leverages the resources of our federal prosecutors, agents, investigators, grant programs, and 
criminal justice experts toward those ends. We are working closely with local and state law 
enforcement agencies, with officials across government, and with the communities most 
affected by this violence, and with the community organizations on the front lines—all toward 
one goal: the goal of making our communities safer.” 

BJA encourages JAG grantees to invest funds to tailor programs and responses to state and 
local crime issues through the use of data and analytics; coordinate with United States 
Attorneys Project Safe Neighborhoods grantees and community violence intervention strategies 
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in order to leverage funding for crime and violence reduction projects and coordinate their law 
enforcement activities with those of federal law enforcement agencies such as the FBI, the 
Bureau of Alcohol, Tobacco, Firearms and Explosives, the Drug Enforcement Administration, 
the United States Marshals Service, and the Department of Homeland Security; and form 
partnerships with federal, state, and local law enforcement and prosecutors to identify persons 
who use guns to commit a crime and who purchase or sell guns illegally. This includes ensuring 
that persons prohibited from purchasing firearms (see e.g.,18 U.S.C. § 922(g)) are prevented 
from doing so by ensuring complete, accurate, and timely access to the FBI’s National Instant 
Criminal Background Check System (NICS) and the timely submission of all necessary records 
into the FBI databases, which will help prevent illegal transfers of firearms to those who are 
prohibited from owning firearms under current law. BJA also encourages JAG grantees to invest 
in implementing programs that provide training, assistance, and resources to law enforcement 
agencies to mitigate the current crisis in law enforcement recruitment and retention; enhance 
community policing approaches; bolster the security of at-risk places of worship such as 
synagogues, churches, and mosques; provide security for election workers; enforce 
commonsense gun laws; and upgrade systems and/or purchase technology that support agency 
strategies to reduce violent crime and enhance their capacity to better address crime. 

Additional Uses of JAG Funds 
JAG funds awarded under this solicitation may also be used to: 

• Support reentry projects with the goal of improving outcomes for incarcerated individuals 
returning to the community from prison or jail.  

• Support public defense systems, including the hiring and retention of attorneys. 
• Support projects related to preventing, detecting, seizing, and/or stopping the presence 

and use of contraband cellphones within correctional facilities. This includes the 
purchasing of managed access systems and other mitigation technologies (as permitted 
by applicable law). 

• Purchase fentanyl and methamphetamine detection equipment, including handheld 
instruments and training for law enforcement safety, as well as opioid reversal agents. 

• Purchase drug-detection canines to combat the rise of drug trafficking, including that of 
methamphetamines. 

• Support efforts to seal and expunge criminal history information in accordance with state 
laws and policies. 

• Support efforts to attract and retain an inclusive, diverse, expert, and accountable law 
enforcement workforce that reflects the community it serves. 

• Support virtual reality de-escalation training. 
• Purchase humane remote restraint devices that enable law enforcement to restrain an 

uncooperative subject without inflicting pain. 
• Purchase gunfire detection technology. 
• Support implementation of Rapid DNA at the booking station to include assisting with the 

initial costs associated with updating criminal history systems, integration with booking 
station systems, and purchasing new technologies associated with Rapid DNA at the 
booking station (Note: JAG funds may not be used for Rapid DNA testing of evidentiary 
material; see the “DNA Testing of Evidentiary Materials and Uploading DNA Profiles to a 
Database” section for more information on the topic). 

• Purchase an Electronic Tracing System (eTrace) 
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• Purchase a NIBIN Enforcement Support System (NESS) 

Additionally, JAG funds awarded under this solicitation may be used for any purpose indicated 
here: Purposes for Which Funds Awarded Under the Edward Byrne Memorial Justice 
Assistance Grants (JAG) Program May Be Used. 

Limitations on the Use of JAG funds 
Administrative Costs 
Up to 10 percent of a JAG award, including up to 10 percent of any earned interest, may be 
used for costs associated with administering the award, which can include indirect costs. 

Supplanting 
JAG funds may not be used to supplant state or local funds but must be used to increase the 
amount of such funds that would, in the absence of federal funds, be made available. See the 
JAG FAQs for examples of supplanting. Although supplanting is prohibited, BJA encourages the 
leveraging of federal funding. 

Matching Funds 
Absent specific federal statutory authority to do so, JAG award funds may not be used as a 
match for other federal awards. 

Prohibited and Controlled Equipment and Associated Procedures under JAG 
The JAG statute, at 34 U.S.C. § 10152(d), specifically identifies a list of prohibited items. In 
addition, consistent with Executive Order 14074, Advancing Effective, Accountable Policing and 
Criminal Justice Practices To Enhance Public Trust and Public Safety of May 25, 2022, the use 
of OJP grant funds for the purchase or transfer of certain equipment has been designated as 
prohibited or controlled starting with FY 2023 OJP grant funds. Details and associated 
procedures for requesting prior approval, where applicable, can be found in the JAG Prohibited 
and Controlled Equipment Guidance and the JAG FAQs. 

Other Program Requirements 
A unit of local government that applies for and receives an FY 2024 JAG award must note the 
following: 

Trust Fund 
Units of local government may draw down JAG funds either in advance or on a reimbursement 
basis. To draw down in advance, a trust fund must be established in which to deposit the funds. 
The trust fund must be in an interest-bearing account, unless one of the exceptions in 2 C.F.R. 
§ 200.305(b)(8) apply. If subrecipients draw down JAG funds in advance, they also must 
establish a trust fund in which to deposit the funds. For additional information, see 2 C.F.R. § 
200.305. 

Certifications and Assurances by the Chief Executive of the Applicant Government 
(Which Incorporates the 30-Day Governing Body Review Requirement) 
A JAG application is not complete, and a unit of local government may not access award funds, 
unless the chief executive of the applicant unit of local government (e.g., the mayor) properly 
executes, and the unit of local government submits, the “Certifications and Assurances by the 
Chief Executive of the Applicant Government.” The most up-to-date version of this certification 
can be found at: FY24 JAG—Certifications and Assurances by the Chief Executive of the 
Applicant Government. Please note that this certification contains assurances that the governing 
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body notification and public comment requirements, which are required under the JAG statute 
(at 34 U.S.C. § 10153(a)(2)), have been satisfied. Please note that this certification contains 
assurances that the governing body notification and public comment requirements, which are 
required under the JAG statute (at 34 U.S.C. § 10153(a)(2)), have been satisfied. 

Please note that only direct JAG award recipients must provide this certification to OJP and that 
prior to making any subawards (including subawards to disparate jurisdictions), the direct JAG 
award recipient must collect a completed certification from the proposed subrecipient. Any such 
certifications must be maintained by the direct JAG award recipient and made available to OJP 
upon request. OJP will not deny an application for a JAG award for failure to submit these 
“Certifications and Assurances by the Chief Executive of the Applicant Government” by the 
application deadline, but a unit of local government will not be able to access award funds (and 
its award will include a condition that withholds funds) until it submits these certifications and 
assurances properly executed by its respective chief executive (e.g., the mayor). 

Minimum Requirements for Extreme Risk Protection Order Programs (ERPOs) 
An extreme risk protection order (ERPO) empowers law enforcement, and in some states, 
family members, health care providers, and others to petition a court for a civil order that 
temporarily prevents a person from accessing firearms if they are found to be a danger to 
themselves. If grantees use their JAG funds to support ERPO programs, ERPO programs must 
include, at a minimum: 

1. Pre-deprivation and post-deprivation due process rights that prevent any violation or 
infringement of the Constitution of the United States, including, but not limited to, the Bill 
of Rights and the substantive or procedural due process rights guaranteed under the 5th 
and 14th amendments to the Constitution of the United States, as applied to the States 
and as interpreted by State courts and United States courts (including the Supreme 
Court of the United States). Such programs must include at the appropriate phase to 
prevent any violation of constitutional rights, at minimum, notice, the right to an in-person 
hearing, an unbiased adjudicator, the right to know opposing evidence, the right to 
present evidence, and the right to confront adverse witnesses. 

2. The right to be represented by counsel at no expense to the government. 
3. Pre-deprivation and post-deprivation heightened evidentiary standards and proof which 

mean not less than the protections afforded to a similarly situated litigant in Federal court 
or promulgated by the State’s evidentiary body, and sufficient to ensure the full 
protections of the Constitution of the United States, including but not limited to the Bill of 
Rights and the substantive and procedural due process rights guaranteed under the 5th 
and 14th amendments to the Constitution of the United States, as applied to the States 
and as interpreted by State courts and United States courts (including the Supreme 
Court of the United States). The heightened evidentiary standards and proof under such 
programs must, at all appropriate phases to prevent any violation of any constitutional 
right, at minimum, prevent reliance upon evidence that is unsworn or unaffirmed, 
irrelevant, based on inadmissible hearsay, unreliable, vague, speculative, and lacking a 
foundation. 

4. Penalties for abuse of the program. 

Prior to the expenditure of FY24 JAG funds for an ERPO program, a Certification of Compliance 
with Pub. L. No. 90-351, Title I, Sec. 501(a)(1)(I)(iv) must be signed by a principal legal officer 
and submitted to BJA. See the JAG FAQs for additional information.  
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Body-worn Cameras (BWCs) 
A JAG award recipient that proposes to use FY 2024 funds to purchase BWC equipment or 
implement or enhance BWC programs must provide to OJP a certification(s) that each direct 
recipient receiving the equipment or implementing the program has policies and procedures in 
place related to BWC equipment usage, data storage and access, privacy considerations, and 
training. The certification form related to BWC policies and procedures can be found at: JAG—
Body-Worn Camera (BWC) Policy Certification. 

Further, before making any sub-awards (including sub-awards to disparate jurisdictions) for 
BWC-related expenses, the direct JAG award recipient must collect a completed BWC 
certification from the proposed subrecipient. Any such certifications must be maintained by the 
direct JAG award recipient and made available to OJP upon request. The BJA BWC Toolkit 
provides model BWC policies and best practices to assist criminal justice departments in 
implementing BWC programs.  

Apart from the JAG Program, BJA provides funds under the Body-worn Camera Policy and 
Implementation Program (BWCPIP). BWCPIP allows jurisdictions to develop and 
implement policies and practices required for effective program adoption, and to address 
program factors including the purchase, deployment, and maintenance of camera systems 
and equipment; data storage and access; and privacy considerations. Interested JAG 
award recipients may wish to refer to the BWC Partnership Program web page for more 
information. JAG award recipients that are also BWC award recipients may not use JAG 
funds for any part of the 50 percent match required by the BWC Program. 

Body Armor 
Body armor purchased with JAG funds may be purchased at any threat level, make, or model 
from any distributor or manufacturer, as long as the following requirements are met: The body 
armor must have been tested and found to comply with the latest applicable National Institute of 
Justice ballistic or stab standards https://cjtec.org/compliance-testing-program/compliant-
product-lists/. In addition, body armor purchased must be made in the United States. 

Body armor purchased with JAG funds must be “uniquely fitted vests,” which means protective 
(ballistic or stab-resistant) armor vests that conform to the individual wearer to provide the best 
possible fit and coverage through a combination of (1) correctly sized panels and carrier 
determined through appropriate measurement and (2) properly adjusted straps, harnesses, 
fasteners, flaps, or other adjustable features. Note that the requirement that body armor be 
"uniquely fitted" does not necessarily require body armor that is individually manufactured based 
on the measurements of an individual wearer. In support of OJP’s efforts to improve officer 
safety, the American Society for Testing and Materials (ASTM) International has made available 
the Standard Practice for Body Armor Wearer Measurement and Fitting of Armor (Active 
Standard ASTM E3003) at no cost. The Personal Armor Fit Assessment Checklist is excerpted 
from ASTM E3003. A mandatory wear concept and issues paper and a model policy are 
available from the BVP Customer Support Center, which can be contacted at vests@usdoj.gov 
or toll free at 1–877–758–3787. Additional information and FAQs related to the mandatory wear 
policy and certifications can be found in the JAG FAQs. 

A JAG award recipient that proposes to purchase body armor with JAG funding must provide to 
OJP a certification(s) that it has a written “mandatory wear” policy in effect (see 34 U.S.C. § 
10202(c)). The certification form related to mandatory wear can be found at: JAG Body Armor 
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Mandatory Wear Policy Certification. Further, before making any sub-awards (including sub-
awards to disparate jurisdictions) for body armor purchases, the direct JAG award recipient 
must collect a completed body armor certification from the proposed subrecipient. Any such 
certifications must be maintained by the direct JAG award recipient and made available to OJP 
upon request.  

Apart from the JAG Program, BJA provides funds under the Patrick Leahy Bulletproof Vest 
Partnership (BVP) Program. The BVP Program provides funding to state and local law 
enforcement agencies for the purchase of ballistic-resistant and stab-resistant body armor. For 
more information on the BVP Program, including eligibility and an application, refer to the BVP 
web page. JAG award recipients should note, however, that funds may not be used for any part 
of the 50 percent match required by the BVP Program. 

Interoperable Communications 
States (including any subrecipients) that are using JAG funds for emergency communications 
activities should comply with current SAFECOM Guidance, which is available at: 
https://www.cisa.gov/safecom/funding. 

Additionally, emergency communications projects funded with JAG funds should support the 
Statewide Communication Interoperability Plan (SCIP) and be coordinated with the full-time 
statewide interoperability coordinator (SWIC) in the state of the project. As the central 
coordination point for a state’s interoperability effort, the SWIC plays a critical role and can 
serve as a valuable resource. SWICs are responsible for the implementation of SCIP through 
coordination and collaboration with the emergency response community. CISA maintains a list 
of SWICs for each state and territory. Contact ecd@cisa.dhs.gov for more information. All 
communications equipment purchased with JAG funding should be identified during the 
quarterly performance measurement reporting. 

DNA Testing of Evidentiary Materials and Uploading DNA Profiles to a Database 
If JAG Program funds are to be used for DNA testing of evidentiary materials, any resulting 
eligible DNA profiles must be uploaded to the Combined DNA Index System (CODIS), the 
national DNA database operated by the FBI, by a government DNA lab with access to CODIS. 
JAG funds may not be used for Rapid DNA testing of evidentiary material (e.g., crime 
scene samples, sexual assault kits) because the FBI has not authorized results of this 
testing for upload to CODIS. No DNA profiles generated with JAG funding may be entered 
into any other nongovernmental DNA database without prior written approval from BJA 
(exceptions include forensic genealogy). Additionally, award recipients utilizing JAG funds for 
forensic genealogy testing must adhere to the DOJ Interim Policy Forensic Genealogical DNA 
Analysis and Searching available at: https://www.justice.gov/olp/page/file/1204386/download. 
For more information about DNA testing as it pertains to JAG, please refer to the JAG FAQs. 

Entry of Records into State Repositories 
As appropriate and to the extent consistent with law, a special condition will be imposed that 
would require the following: Any program or activity that receives federal financial assistance 
under JAG that is likely to generate court dispositions or other records relevant to NICS 
determinations, including any dispositions or records that involve any noncitizen or migrant who 
is undocumented in the United States (18 U.S.C. § 922(g)(5)(A), must have a system in place to 
ensure that all such NICS-relevant dispositions or records are made available in a timely 
fashion. 
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National Incident-based Reporting System 
In FY 2016, the FBI formally announced its intention to sunset the UCR program’s traditional 
Summary Reporting System (SRS) and replace it with NIBRS by January 1, 2021. By statute, 
BJA JAG awards are calculated using summary part 1 violent crime data from the FBI’s UCR 
program. Specifically, the formula allocations for JAG rely heavily on the ratio of “the average 
number of part 1 violent crimes of the UCR of the FBI reported by such State for the three most 
recent years reported by such State to the average annual number of such crimes reported by 
all States for such years” (34 U.S.C. 10156(a)(1)(B)). In preparation for the FBI’s 2021 NIBRS 
compliance deadline, BJA imposed an administrative requirement for JAG award recipients that 
are not NIBRS compliant to dedicate 3 percent of their JAG award toward coming into full 
compliance with the FBI’s NIBRS data submission requirement to both encourage and assist 
jurisdictions in working toward compliance and ensure they continue to have critical criminal 
justice funding available through JAG when SRS transitioned to NIBRS. A NIBRS set-aside is 
NOT required for FY 2024 awards; however, JAG recipients are encouraged to continue 
working toward and/or maintaining NIBRS compliance to ensure that JAG eligibility is not 
affected in future fiscal years. Local jurisdictions that are seeking NIBRS compliance 
certification should reach out directly to their respective state agency. Agencies with questions 
about the certification process may contact ucr-nibrs@fbi.gov. More information about NIBRS, 
including toolkits and updates from the FBI Criminal Justice Information Services team, can be 
found at: NIBRS—FBI. 

Solicitation Goals and Objectives 
Goals 
In general, the JAG Program is designed to provide states with additional personnel, equipment, 
supplies, contractual support, training, technical assistance, and information systems for 
criminal justice. Although the JAG Program provides assistance directly to states, through pass-
through (and similar) requirements, the JAG Program also is designed to assist units of local 
government with respect to their criminal justice needs.  

Objectives 
The objectives are directly related to the JAG Program accountability measures described at: 
https://bja.ojp.gov/sites/g/files/xyckuh186/files/media/document/jag-pmt-accountability-
measures.pdf. 

For information about what the applicant needs to submit regarding Goals, Objectives, and 
Deliverables please see the “How To Apply” section on the Application Goals, Objectives, 
Deliverables, and Timeline Web-Based Form. 

Federal Award Information 
Awards, Amounts and Durations 
Anticipated Number of Awards: 1,140 

Category 1: 587 
Category 2: 553 

Anticipated Maximum Dollar Amount per Award:  
Category 1 anticipated maximum amount: Up to $25,000 
Category 2 anticipated maximum amount: Up to $4,023,772 

Period of Performance Start Date: October 1, 2023 
Period of Performance Duration (Months):  
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Category 1: 24 months 
Category 2: 48 months 

Anticipated Total Amount To Be Awarded Under This Solicitation: $84,921,048 

Category 1—Eligible Allocation Amounts of Less than $25,000: Units of local government that 
are listed on the JAG web page as eligible for an allocation amount of less than $25,000 should 
apply under Category 1. This includes direct and joint (disparate) allocations. Category 1 
awards of less than $25,000 are 2 years in length. Extensions of up to 2 years can be requested 
for these awards via JustGrants no fewer than 30 days prior to the project period end date and 
will be automatically granted upon request. 

Category 2—Eligible Allocation Amounts of $25,000 or More: Units of local government that are 
listed on the JAG web page as eligible for an allocation amount of $25,000 or more should apply 
under Category 2. This includes direct and joint (disparate) allocations. Category 2 awards of at 
least $25,000 are 4 years in length. Extensions beyond this period may be made on a case-by-
case basis at the discretion of BJA and must be requested via JustGrants no fewer than 30 
days prior to the project period end date. 

Competition 
ID 

Competition Title 
(Category Name) 

Expected 
Number 
of 
Awards 

Dollar 
Amount for 
Award  

Performance 
Start Date 

Performance 
Duration 
(Months) 

C-BJA-2024-
00091-
PROD 

Category 1: Applicants 
with eligible allocation 
amounts of less than 
$25,000 

587 Up to 
$25,000 

10/1/2023 24 

C-BJA-2024-
00092-
PROD 

Category 2: Applicants 
with eligible allocation 
amounts of $25,000 or 
more 

553 Up to 
$4,023,772 

10/1/2023 48 

 

Availability of Funds 
This funding opportunity, and awards under this funding opportunity, are subject to the 
availability of funding and to any changes or additional requirements that may be imposed by 
the agency or by law. In addition, nothing in this solicitation is intended to, and does not, create 
any right or benefit, substantive or procedural, enforceable at law or in equity by any party 
against the United States, its departments, agencies, or entities, its officers, employees, or 
agents, or any other person. 

The FY 2024 enacted budget represents the largest cut to base resources that the Department 
of Justice (DOJ) has faced in the last 10 years. Therefore, to mitigate significant budget 
shortfalls, the funding available for this solicitation has been reduced by 2.5%. The Department 
understands how critical our grants are to our state, local, and tribal partners, and does not take 
this action lightly.  

The allocations by state for the FY 2024 JAG Program can be found at: 
https://bja.ojp.gov/program/jag/allocations.  
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Type of Award 
OJP expects to make awards under this funding opportunity as grants. See the “Administrative, 
National Policy, and Other Legal Requirements” section of the Application Resource Guide for a 
brief discussion of important statutes, regulations, and award conditions that apply to many (or 
in some cases, all) OJP grants. 

Cost Sharing or Matching Requirement 
This solicitation does not require a match.  

Eligibility Information 
For the purposes of this notice of funding opportunity, other units of local government include 
towns, boroughs, parishes, villages, or other general purpose political subdivisions of a State.  
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How To Apply  
Application Resources 
When preparing and submitting an application, the following resources may aid prospective 
applicants: 

1. Grants.gov “How to Apply for Grants” 
2. OJP “How To Apply” section in the Application Resource Guide 
3. JustGrants Application Submission Training 

This solicitation (notice of funding opportunity) incorporates guidance provided in the OJP Grant 
Application Resource Guide (Application Resource Guide), which provides additional 
information for applicants to prepare and submit applications to OJP for funding. If this 
solicitation requires something different from any guidance provided in the Application 
Resource Guide, the difference will be noted in this solicitation and the applicant is to 
follow the guidelines in this solicitation, rather than the guidance in the Application 
Resource Guide that is in conflict. 

How To Apply 
Registration  
Before submitting an application, all applicants must register with the System for Award 
Management (SAM.gov). An applicant must renew their registration every 12 months. If an 
applicant does not renew their SAM.gov registration, it will expire. An expired registration can 
delay or prevent application submission in Grants.gov and JustGrants. Applicants are 
encouraged to start the SAM.gov registration process at least 30 days prior to the application 
deadlines. Applicants who fail to begin the registration or renewal process at least 10 business 
days prior to the Grants.gov deadline may not complete the process in time and will not be 
considered for late submission.  

Submission 
Applications must be submitted to DOJ electronically through a two-step process that begins in 
Grants.gov and is completed in JustGrants.  

Step 1: After registering with SAM.gov, the applicant must submit the SF-424 and SF-LLL in 
Grants.gov at https://www.grants.gov/register by the Grants.gov deadline. To leave time to 
address any technical issues that may arise, an applicant should submit the SF-424 and 
SF-LLL as early as possible and recommended not later than 48 hours before the 
Grants.gov deadline. If an applicant fails to submit in Grants.gov by the deadline, they will be 
unable to apply in JustGrants. Applicants can confirm Grants.gov submission by verifying their 
application status shows as “submitted” or “agency tracking number assigned.” 

Step 2: The applicant must then submit the full application, including attachments, in 
JustGrants at JustGrants.usdoj.gov by the JustGrants deadline. 

OJP recommends that applicants submit the complete application package in JustGrants at 
least 48 hours prior to the JustGrants deadline. Some of the required sections of the application 
will be entered directly into JustGrants, and other sections will require documents to be 
uploaded and attached. Therefore, applicants should allow enough time before the JustGrants 
deadline to prepare all the requirements of the application. Applicants may save their progress 
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in the system and add to or change the application as needed prior to hitting the “Submit” button 
at the end of the application in JustGrants.  

An applicant will receive emails when successfully submitting in Grants.gov and JustGrants and 
should maintain all emails and other confirmations received from SAM.gov, Grants.gov, and 
JustGrants systems. 

For additional information, see the “How To Apply” section in the Application Resource Guide 
and the DOJ Application Submission Checklist. 

Submission Dates and Time  
The SF-424 and the SF-LLL must be submitted in Grants.gov by 8:59 p.m. Eastern on October 
16, 2024.  

The full application must be submitted in JustGrants by 8:59 p.m. Eastern on October 22, 
2024.  

To be considered timely, the full application must be submitted in JustGrants by the 
JustGrants application deadline. Failure to begin the SAM.gov, Grants.gov, or JustGrants 
registration and application process in sufficient time (i.e., waiting until the due dates identified 
in this solicitation for those systems to begin the application steps) is not an acceptable reason 
to request a technical waiver. 

Experiencing Unforeseen Technical Issues Preventing Submission of an Application 
(Technical Waivers) 
OJP will only consider requests to submit an application after the deadline when the applicant 
can document that a technical issue with a government system prevented submission of the 
application on time.  

If an applicant misses a deadline due to unforeseen technical issues with SAM.gov, Grants.gov, 
or JustGrants, the applicant may request a waiver to submit an application after the deadline. 
However, the waiver request will not be considered unless it includes documentation of attempts 
to receive technical assistance to resolve the issue prior to the application deadline. A tracking 
number is the most typical documentation and is generated when the applicant contacts the 
applicable service desks to report technical difficulties. Tracking numbers are generated 
automatically when an applicant emails the applicable service desks, and for this reason, long 
call wait times for support do not relieve the applicant of the responsibility of getting a tracking 
number. 

An applicant experiencing technical difficulties must contact the associated service desk 
indicated below to report the technical issue and receive a tracking number: 

• SAM.gov: contact the SAM.gov Help Desk (Federal Service Desk), Monday–Friday from 
8:00 a.m. to 8:00 p.m. ET at 866-606-8220. 

• Grants.gov: contact the Grants.gov Customer Support Hotline, 24 hours a day, 7 days a 
week, except on federal holidays, at 800-518-4726, 606-545-5035, or 
support@grants.gov. 

• JustGrants: contact the JustGrants Service Desk at JustGrants.Support@usdoj.gov or 
833-872-5175, Monday–Friday from 7:00 a.m. to 9:00 p.m. ET and Saturday, Sunday, 
and federal holidays from 9:00 a.m. to 5:00 p.m. ET. 
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If an applicant has technical issues with SAM.gov or Grants.gov, the applicant must contact the 
OJP Response Center at grants@ncjrs.govwithin 24 hours of the Grants.gov deadline to 
request approval to submit after the deadline. 

If an applicant has technical issues with JustGrants that prevent application submission by the 
deadline, the applicant must contact the OJP Response Center at grants@ncjrs.gov within 24 
hours of the JustGrants deadline to request approval to submit after the deadline.  

Waiver requests sent to the OJP Response Center must— 
• describe the technical difficulties experienced (provide screenshots if applicable);  
• include a timeline of the applicant’s submission efforts (e.g., date and time the error 

occurred, date and time of actions taken to resolve the issue and resubmit; and date and 
time support representatives responded); 

• include an attachment of the complete grant application and all the required 
documentation and materials;  

• include the applicant’s Unique Entity Identifier (UEI); and 
• include any SAM.gov, Grants.gov, and JustGrants Service Desk tracking numbers 

documenting the technical issue. 

OJP will review each waiver request and the required supporting documentation and notify the 
applicant whether the request for late submission has been approved or denied. An applicant 
that does not provide documentation of a technical issue (including all information listed above), 
or that does not submit a waiver request within the required time period, will be denied.  

For more details on the waiver process, OJP encourages applicants to review the “Experiencing 
Unforeseen Technical Issues” section in the Application Resource Guide. 

Application and Submission Information 
Content of the SF-424 in Grants.gov 
The SF-424 must be submitted in Grants.gov. It is a required standard form used as a cover 
sheet for submission of pre-applications, applications, and related information. See the 
Application Resource Guide for additional information on completing the SF-424. 

In Section 8F of the SF-424, please include the name and contact information of the individual 
who will complete the application in JustGrants. JustGrants will use this information (email 
address) to assign the application to this user in JustGrants. 

Intergovernmental Review: This funding opportunity is subject to Executive Order (E.O.) 
12372. An applicant may find the names and addresses of State Single Points of Contact 
(SPOCs) at the following website: https://www.whitehouse.gov/wp-
content/uploads/2023/06/SPOC-list-as-of-2023.pdf. If the applicant’s State appears on the 
SPOC list, the applicant must contact its SPOC to find out about, and comply with, the State’s 
process under E.O. 12372. On the SF-424, an applicant whose State appears on the SPOC list 
is to make the appropriate selection in response to question 19, once the applicant has 
complied with its State E.O. 12372 process. An applicant whose State does not appear on the 
SPOC list should answer question 19 by selecting “Program is subject to E.O. 12372 but has 
not been selected by the State for review.” 
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Content of the JustGrants Application Submission 
Entity and User Verification (First Time Applicant)  
For first time JustGrants applicants, once the application is received from Grants.gov, DOJ will 
send an email (from DIAMD-NoReply@usdoj.gov) to the individual listed in Section 8F of the 
SF-424 with instructions on how to create a JustGrants account. This email should arrive within 
24 hours after this individual receives confirmation from Grants.gov of their SF-424 and SF-LLL 
submissions. Register the Entity Administrator (the person who manages who can access 
JustGrants on behalf of the applicant), the Application Submitter, and Authorized 
Representative for the applicant with JustGrants as early as possible and (recommended) not 
later than 48-72 hours before the JustGrants deadline. Once registered in JustGrants, the 
Application Submitter will receive a link in an email to complete the rest of the application in 
JustGrants. Find additional information on JustGrants Application Submission in the Application 
Resource Guide. 

Standard Applicant Information  
The “Standard Applicant Information” section of the JustGrants application is pre-populated with 
the SF-424 data submitted in Grants.gov. The applicant will need to review the Standard 
Applicant Information in JustGrants and make edits as needed. Within this section, the applicant 
will need to add ZIP codes for areas affected by the project; confirm their Authorized 
Representative; and verify and confirm the organization’s unique entity identifier, legal name, 
and address.  

Proposal Abstract  
A Proposal Abstract (no more than 400 words) summarizing the proposed project—including its 
purpose, primary activities, expected outcomes, the service area, intended beneficiaries, and 
subrecipients (if known)—must be completed in the JustGrants web-based form. This abstract 
should be in paragraph form without bullets or tables, written in the third person, and exclude 
personally identifiable information). Abstracts will be made publicly available on the OJP and 
USASpending.gov websites if the project is awarded. Examples of brief Proposal Abstracts 
are included below. 

JAG Abstract Examples: 
The city of [insert] will use JAG funds for overtime for increased patrols to bolster the 
security of at-risk nonprofit organizations such as synagogues, churches, 
mosques, and other places of worship. 
The county of [insert] will use JAG funds to hire credible messengers as part of a 
community-based violence intervention initiative. 

Disparate JAG Abstract Example: 
The disparate jurisdictions of [insert] and [insert] will use JAG funds for technology 
improvements and equipment. Specifically, the county of [insert] will use JAG funds 
to replace its records management system to transition to NIBRS, and the city of 
[insert] will use JAG funds to purchase body worn cameras to promote public trust, 
accountability, and transparency. 

Data Requested With Application 
The following application elements should be submitted in the web-based forms in JustGrants. 
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Financial Management and System of Internal Controls Questionnaire (including Applicant 
Disclosure of High-Risk Status) 
The Financial Management and System of Internal Controls Questionnaire helps OJP assess 
the financial management and internal control systems, and the associated potential risks of an 
applicant as part of the pre-award risk assessment process. Every OJP applicant (other than an 
individual applying in their personal capacity, not representing an applicant organization) is 
required to complete the web-based Questionnaire form in JustGrants. See the Application 
Resource Guide: Financial Management and System of Internal Controls Questionnaire 
(including Applicant Disclosure of High Risk Status) for additional guidance on how to complete 
the questionnaire. 

Proposal Narrative  
The Proposal Narrative should be submitted as an attachment in JustGrants. The attached 
document should be double-spaced, using a standard 12-point size font; have no less than 1-
inch margins; and should not exceed 10 numbered pages.  

Category 1—Eligible Allocation Amounts of Less than $25,000 

The proposal narrative for Category 1 applications must include a description of the project(s), 
including subawards, if applicable, to be funded with JAG funds over the 2-year grant period. 

Category 2—Eligible Allocation Amounts of $25,000 or More 

The proposal narrative for Category 2 applications should include: 

a. Description of the Issue  

Identify the unit of local government’s strategy/funding priorities for the FY 2024 JAG 
funds, the subaward process (if applicable, including disparates) and timeline, any 
progress or challenges, and a description of the programs to be funded over the 4-year 
grant period. 

b. Project Design and Implementation  

Describe the unit of local government’s process, if any, for engaging stakeholders from 
across the justice continuum and how that input informs priorities. This should include a 
description of how local communities are engaged in the planning process, how state 
and local planning efforts are coordinated, and the challenges faced in coordination. The 
applicant should identify the stakeholders representing each program area who are 
participating in the strategic planning process, the gaps in the state's needed resources 
for criminal justice purposes, plans to improve the administration of the criminal justice 
system, and how JAG funds will be coordinated with state and related justice funds. 

c. Capabilities and Competencies 

Describe any additional strategic planning/coordination efforts in which the units of local 
government participate with other criminal justice entities within the local jurisdiction 
and/or state. Please provide an overview of any evidence-informed programs that have 
been implemented successfully and how those programs might inform implementation of 
strategic plan priorities. 
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d. Plan for Collecting the Data Required for This Solicitation’s Performance Measures  
The application should demonstrate the applicant’s understanding of the performance 
data reporting requirements for this grant program and detail how the applicant will 
gather the required data should it receive funding. 

Note: An applicant is not required to submit performance data with the application. 
Rather, performance measure information is included to provide notice that award 
recipients will be required to submit performance data as part of each award’s reporting 
requirements.  

OJP will require each award recipient to submit regular performance data that show the 
completed work’s results. The performance data directly relate to the solicitation goals 
and objectives identified in the “Goals and Objectives” section. Applicants can visit 
OJP’s performance measurement page at www.ojp.gov/performance for more 
information on performance measurement activities at OJP. 

A list of performance measure questions for this program can be found at 
https://bjapmt.ojp.gov/help/JAGDocs.html. NOTE: BJA is in the process of reviewing and 
revising these performance measure questions. Any changes resulting from this review 
will be communicated to award recipients. 

BJA will require award recipients to submit quarterly performance measure data in BJA’s 
PMT located at https://bjapmt.ojp.gov and separately submit a semiannual, performance 
report in JustGrants. BJA will provide further guidance on the post-award submission 
process, if the applicant is selected for award.  

Note on Project Evaluations 
An applicant that proposes to use award funds through this solicitation to conduct project 
evaluations must follow the guidance in the “Note on Project Evaluations” section in the OJP 
Grant Application Resource Guide. 

Budget and Associated Documentation 
Funding Restrictions 
All recipients and subrecipients (including any for-profit organization) must forgo any profit or 
management fee. 

Budget Worksheet and Budget Narrative (Attachment) 
The applicant will complete the budget worksheet attachment and submit it by uploading it as an 
attachment in JustGrants. See the OJP Grant Application Resource Guide for additional 
information. 

The budget narrative and budget worksheet (attachment) are critical elements, and applicants 
will be unable to successfully submit an application in JustGrants unless an attachment is 
uploaded in this section. If an applicant does not have a budget to submit at the time of 
application, an attachment must be uploaded noting as such, and BJA will add the appropriate 
special condition withholding funds for budget documentation. Please note that the budget 
narrative should include a full description of all costs, including administrative costs (if 
applicable).  
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For additional information about how to prepare a budget for federal funding, see the 
“Application Resource Guide” section on Budget Preparation and Submission Information and 
the technical steps to complete the budget form in JustGrants in the Complete the Application in 
JustGrants: Budget training. 

Prior Approval, Planning, and Reporting of Conference/Meeting/Training Costs 
OJP strongly encourages every applicant that proposes to use award funds for any conference-, 
meeting-, or training-related activity (or similar event) to review carefully—before submitting an 
application—the Application Resource Guide for information on prior approval, planning, and 
reporting of conference/meeting/training costs. 

Costs Associated With Language Assistance (if applicable) 
If an applicant proposes a program or activity that would deliver services or benefits to 
individuals, the costs of taking reasonable steps to provide meaningful access to those services 
or benefits for individuals with limited English proficiency may be allowable. See the Application 
Resource Guide for information on costs associated with language assistance. 

Unmanned Aircraft Systems 
The use of BJA grant funds for unmanned aircraft systems (UAS), including unmanned aircraft 
vehicles (UAV), and all accompanying accessories to support UAS or UAV, is unallowable. 

Budget/Financial Attachments 
Pre-Agreement (Pre-Award) Costs (if applicable) 
Pre-agreement costs are defined as costs requiring approval incurred by the applicant prior to 
the start date of the period of performance of the federal award. OJP does not typically approve 
pre-agreement costs. If a successful applicant, in anticipation of the Federal award, but before 
the start date of the period of performance, incurs costs which are necessary for efficient and 
timely performance of the funded project, those costs may not be charged to the award. See the 
“Costs Requiring Prior Approval” section in the DOJ Grants Financial Guide Post-Award 
Requirements for more information. 

Indirect Cost Rate Agreement (if applicable) 
Indirect costs are costs of an organization that are not readily assignable to a particular project 
but are necessary to the operation of the organization and the performance of the project. 
Examples of costs usually treated as indirect include those incurred for facility operation and 
maintenance, depreciation, and administrative salaries. The requirements for the development 
and submission of indirect cost proposals and cost allocation plans are listed in Appendices III–
VII of 2 C.F.R. Part 200. A non-federal applicant should follow the guidelines applicable to its 
type of organization. If applicable, an applicant with a current federally approved indirect cost 
rate agreement will upload it as an attachment in JustGrants. See the DOJ Financial Guide for 
additional information on Indirect Cost Rate Agreement.  

This rule does not eliminate or alter the JAG-specific restriction in federal law that states 
charges for administrative costs may not exceed 10 percent of the award amount, regardless of 
the approved indirect cost rate. 

Consultant Rate (if applicable) 
Costs for consultant services require prior approval from OJP. If the proposed project expects to 
fund consultant services, compensation for individual consultant services is to be reasonable 
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and consistent with that paid for similar services in the marketplace. See the DOJ Grants 
Financial Guide for information on the consultant rates, which require prior approval from OJP. 

Limitation on Use of Award Funds for Employee Compensation for Awards Over $250,000; 
Waiver (if applicable) 
This solicitation expressly modifies the OJP Grant Application Resource Guide by not 
incorporating the “Limitation on Use of Award Funds for Employee Compensation; Waiver” 
provision in the “Financial Information” section of the OJP Grant Application Resource Guide. 

Disclosure of Process Related to Executive Compensation (if applicable) 
This notice of funding opportunity expressly modifies the Application Resource Guide by not 
incorporating its “Disclosure of Process Related to Executive Compensation” provisions. 
Applicants to this funding opportunity are not required to provide this disclosure. 

Additional Application Components 
The applicant will attach the additional requested documentation in JustGrants. 

Memorandum of Understanding (MOUs) and Other Supportive Documents (if applicable) 
For disparate jurisdictions, an MOU that identifies which jurisdiction will serve as the applicant or 
fiscal agent for joint funds must be completed and signed by the authorized representative for 
each participating jurisdiction. See the Allocation Determination and Units of Local Government 
Requirements Regarding Use of JAG Funds section and the JAG FAQs for more information. A 
sample MOU is also available. 

Research and Evaluation Independence and Integrity Statement (if applicable) 
If an application proposes research (including research and development) and/or evaluation, the 
applicant must demonstrate research/evaluation independence and integrity, including 
appropriate safeguards, before it may receive award funds. The applicant will upload 
documentation of its research and evaluation independence and integrity as an attachment in 
JustGrants. For additional information, see the Application Resource Guide. 

Certifications and Assurances by the Chief Executive of the Applicant Government 
Body Armor Mandatory Wear Policy Certification (If applicable) 

Body-worn Camera Policies Certification (If applicable) 

ERPO Certification (if applicable) 

Disclosures and Assurances 
The applicant will address the following disclosures and assurances. 

Disclosure of Lobbying Activities 
The SF-LLL attachment that was completed and submitted in Grants.gov is attached to this 
section. 

Applicant Disclosure of Duplication in Cost Items 
To ensure funding coordination across grant making agencies, and to avoid unnecessary or 
inappropriate duplication among grant awards, the applicant will disclose if it has any pending 
applications for federal funding, including pending applications for subawards of federal funds. 
Complete the JustGrants web-based Applicant Disclosure of Duplication in Cost Items form. 
See the Application Resource Guide for additional information. 
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DOJ Certified Standard Assurances 
Review and accept the DOJ Certified Standard Assurances in JustGrants. See the Application 
Resource Guide for additional information. 

DOJ Certifications Regarding Lobbying; Debarment, Suspension and Other Responsibility 
Matters; Drug-Free Workplace Requirements; Law Enforcement and Community Policing 
Review and accept in JustGrants the DOJ Certifications Regarding Lobbying; Debarment, 
Suspension and Other Responsibility Matters; Drug-Free Workplace Requirements; Law 
Enforcement and Community Policing. See the Application Resource Guide for additional 
information. 

Applicant Disclosure and Justification—DOJ High-Risk Grantees  
If applicable, submit the DOJ High-Risk Disclosure and Justification as an attachment in 
JustGrants. A DOJ High-Risk Grantee is an award recipient that has received a DOJ High-Risk 
designation based on a documented history of unsatisfactory performance; financial instability; 
management system or other internal control deficiencies; noncompliance with award terms and 
conditions on prior awards or is otherwise not responsible. See the Application Resource Guide 
for additional information. 

Application Review Information 
Review Process 
OJP reviews the application to make sure that the information presented is reasonable, 
understandable, measurable, achievable, and consistent with the solicitation. See the OJP 
Grant Application Resource Guide for information on the application review process for this 
solicitation. 

Pursuant to the Part 200 Uniform Requirements, before award decisions are made, OJP also 
reviews information related to the degree of risk posed by the applicant entity. Among other 
things to help assess whether an applicant with one or more prior federal awards has a 
satisfactory record with respect to performance, integrity, and business ethics, OJP checks 
whether the applicant entity is listed in SAM as excluded from receiving a federal award. 

In addition, if OJP anticipates that an award will exceed $250,000 in federal funds, OJP also 
must review and consider any information about the applicant that appears in the non-public 
segment of the integrity and performance system accessible through SAM.gov. 

Important note on Responsibility/Qualification Data (formerly FAPIIS):  An applicant, at its 
option, may review and comment on any information about itself that currently appears in 
SAM.gov and was entered by a federal awarding agency. OJP will consider such comments by 
the applicant, in addition to the other information in SAM.gov, in its assessment of the risk 
posed by the applicant. 

Absent explicit statutory authorization or written delegation of authority to the contrary, all final 
award decisions will be made by the Assistant Attorney General, who may consider not only 
BJA recommendations but also other factors as indicated in this section. 
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Federal Award Administration Information 
Federal Award Notices 
Generally, award notifications are made by the end of the current Federal fiscal year, 
September 30. See the Application Resource Guide for information on award notifications and 
instructions. 

Evidence-Based Programs or Practices 
OJP strongly encourages the use of data and evidence in policymaking and program 
development for criminal justice, juvenile justice, and crime victim services. For additional 
information and resources on evidence-based programs or practices (programs or practices that 
have been evaluated as effective), see the Application Resource Guide. 

Information Regarding Potential Evaluation of Programs and Activities 
OJP may conduct or support an evaluation of the projects and activities funded under this 
solicitation. For additional information on what should be included in the application, see the 
Application Resource Guide section entitled “Information Regarding Potential Evaluation of 
Programs and Activities.” 

Administrative, National Policy, and Other Legal Requirements 
If selected for funding, in addition to implementing the funded project consistent with the OJP-
approved application, the recipient must comply with all award conditions and all applicable 
requirements of federal statutes and regulations, including the applicable requirements referred 
to in the assurances and certifications executed in connection with award acceptance. For 
additional information on these legal requirements, see the “Administrative, National Policy, and 
Other Legal Requirements” section in the Application Resource Guide. 

Civil Rights Compliance 
If a successful applicant accepts funding from OJP—as a recipient of OJP funding—that award 
recipient must comply with certain federal civil rights laws that prohibit it from discriminating on 
the basis of race, color, national origin, sex, religion, or disability in how the recipient delivers its 
program’s services or benefits and in its employment practices. The civil rights laws that may be 
applicable to the award include Title VI of the Civil Rights Act of 1964 (Title VI), the 
nondiscrimination provisions of the Omnibus Crime Control and Safe Streets Act of 1968 (Safe 
Streets Act), and Section 504 of the Rehabilitation Act of 1973. These and other federal civil 
rights laws are discussed in greater detail here: “Overview of Legal Requirements Generally 
Applicable to OJP Grants and Cooperative Agreements – FY 2024 Awards under the “Civil 
Rights Requirements” section, and additional resources are available from the OJP Office for 
Civil Rights. 

Part of complying with civil rights laws that prohibit national origin discrimination includes 
recipients taking reasonable steps to ensure that people who are limited in their English 
proficiency (LEP) because of their national origin have meaningful access to a recipient’s 
program and activity. An LEP person is one whose first language is not English and who has a 
limited ability to read, write, speak, or understand English. To help recipients meet this 
obligation to serve LEP persons, DOJ has published a number of resources, including a 
language access assessment and planning tool, which are available at 
https://www.lep.gov/language-access-planning. Additional resources are available at 
https://www.ojp.gov/program/civil-rights-office/limited-english-proficient-lep. If the award 
recipient proposes a program or activity that would deliver services or benefits to LEP 
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individuals, the recipient may use grant funds to support the costs of taking reasonable steps 
(e.g., interpretation or translation services) to provide meaningful access. Similarly, recipients 
are responsible for ensuring that their programs and activities are readily accessible to qualified 
individuals with disabilities. Applicants for OJP funding must allocate grant funds or explain how 
other available resources will be used to ensure meaningful and full access to their programs. 
For example, grant funds can be used to support American Sign Language (ASL) interpreter 
services for deaf or hard of hearing individuals or the purchase of adaptive equipment for 
individuals with mobility or cognitive disabilities. For resources, see https://www.ada.gov/ or 
contact OJP. 

Financial Management and System of Internal Controls 
Award recipients and subrecipients (including recipients or subrecipients that are pass-through 
entities) must, as described in the Part 200 Uniform Requirements as set out at 2 C.F.R. 
200.303, comply with standards for financial and program management. See the Application 
Resource Guide for additional information. 

Information Technology Security Clauses 
An application in response to this solicitation may require inclusion of information related to 
information technology security. See the Application Resource Guide for more information. 

General Information About Post-Federal Award Reporting Requirements 
In addition to the deliverables described in the “Program Description” section, all award 
recipients under this solicitation will be required to submit certain reports and data. 

Required reports—Award recipients typically must submit quarterly financial reports, quarterly 
performance measurement reports, semiannual performance reports, final financial and 
performance reports, and (if applicable) an annual audit report in accordance with the Part 200 
Uniform Requirements or specific award conditions. Future awards and fund drawdowns may 
be withheld if reports are delinquent. (In appropriate cases, OJP may require additional reports.) 

Specific reporting requirements by category are listed below: 

Category 1—Eligible Allocation Amounts of Less Than $25,000 
Recipients must submit: 

• Quarterly Federal Financial Reports (and one final Federal Financial Report after all 
funds have been obligated and expended) through OJP’s JustGrants system. 

• Quarterly Performance Measurement Tool reports and a final Performance 
Measurement Tool report through BJA’s PMT. Please note that as soon as all project 
activity has concluded, that report may be marked as final. 

• An annual performance report and final progress report through OJP’s JustGrants. If all 
project activity has concluded at the time the first annual performance report is 
submitted, that report may be marked as final. 

• If applicable, an annual audit report in accordance with the Part 200 Uniform 
Requirements or specific award conditions. 

Category 2—Eligible Allocation Amounts of $25,000 or More 
Recipients must submit the following: 
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• Quarterly Federal Financial Reports (and one final Federal Financial Report after all 
funds have been obligated and expended) through OJP’s JustGrants system. 

• Quarterly Performance Measurement Tool reports and a final Performance 
Measurement Tool report (at any time once all project activity has concluded) through 
BJA’s PMT. 

• Semiannual performance reports and a final performance report (at any time once all 
project activity has concluded) through OJP’s JustGrants. 

• If applicable, an annual audit report in accordance with the Part 200 Uniform 
Requirements or specific award conditions. 

See the Application Resource Guide for additional information on specific post-award reporting 
requirements, including performance measure data. 

Federal Awarding Agency Contact(s) 
For OJP contact(s), contact information for Grants.gov, and contact information for JustGrants, 
see the solicitation Synopsis. 

Other Information 
Freedom of Information and Privacy Act (5 U.S.C. §§ 552 and 552a) 
See the Application Resource Guide for information on the Freedom of Information and Privacy 
Act (5 U.S.C. §§ 552 and 552a). 

Provide Feedback to OJP 
See the Application Resource Guide for information on how to provide feedback to OJP. 

Performance Measures  
A list of performance measures can be found at: https://bjapmt.ojp.gov/help/JAGDocs.html 
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Application Checklist  

BJA FY24 Edward Byrne Memorial Justice Assistance Grant Formula Program—Local 
Solicitation 

This application checklist has been created as an aid in developing an application. For more 
information, reference The OJP Application Submission Steps in the OJP Grant Application 
Resource Guide and the DOJ Application Submission Checklist. 

Pre-Application 
Before Registering in Grants.gov 

• Confirm your entity’s registration in the System for Award Management (SAM.gov) is 
active through the solicitation period; submit a new or renewal registration in SAM.gov if 
needed (see Application Resource Guide). 

Register in Grants.gov 
• Acquire an Authorized Organization Representative (AOR) and a Grants.gov username 

and password (see Application Resource Guide). 
• Acquire AOR confirmation from the E-Business Point of Contact (E-Biz POC) (see 

Application Resource Guide). 

Find the Funding Opportunity 
• Search for the funding opportunity in Grants.gov using the opportunity number, 

assistance listing number, or keyword(s). 
• Select the correct Competition ID. 
• Access the funding opportunity and application package (see Step 7 in the Application 

Resource Guide). 
• Sign up for Grants.gov email notifications (optional) (see Application Resource Guide). 
• Read Important Notice: Applying for Grants in Grants.gov (about browser compatibility 

and special characters in file names). 
• Read OJP policy and guidance on conference approval, planning, and reporting 

available at https://www.ojp.gov/funding/financialguidedoj/iii-postaward-
requirements#6g3y8 (see Application Resource Guide). 

Review the Overview of Post-Award Legal Requirements 
• Review the “Overview of Legal Requirements Generally Applicable to OJP Grants and 

Cooperative Agreements – FY 2024 Awards” in the OJP Funding Resource Center. 

Review the Scope Requirement 
• The federal amount requested is within the allowable limit. See 

https://bja.ojp.gov/program/jag/allocations.   

Review Eligibility Requirement 
• Review “Eligibility” in the Synopsis section and “Eligibility Information” section in the 

solicitation. 

Application Step 1 
After registering with SAM.gov, submit the SF-424 and SF-LLL in Grants.gov. 

• In Section 8F of the SF-424, include the name and contact information of the individual 
who will complete the application in JustGrants and the SF-LLL in Grants.gov. 
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• Submit Intergovernmental Review (if applicable).  

Within 48 hours after the SF-424 and SF-LLL submission in Grants.gov, receive four (4) 
Grants.gov email notifications: 

• A submission receipt. 
• A validation receipt. 
• A grantor agency retrieval receipt. 
• An agency tracking number assignment. 

If no Grants.gov receipt and validation email is received, or if error notifications are received: 

• Contact BJA or Grants.gov Customer Support Hotline at 800-518-4726, 606-545-5035,  
Grants.gov customer support, or support@grants.gov regarding technical difficulties (see 
“Application Resource Guide” section on Experiencing Unforeseen Technical Issues). 

Within 24 hours after receipt of confirmation emails from Grants.gov, the individual in Section 8F 
of the SF-424 will receive an email from JustGrants with login instructions. 

• Proceed to Application Step 2 and complete application in JustGrants. 

Application Step 2 
Submit the following information in JustGrants: 

Application Components 
• Entity and User Verification (First Time Applicant) 
• Standard Applicant information (SF-424 information from Grants.gov) 
• Proposal Abstract 
• Data Requested with Application 
• Proposal Narrative 

Budget and Associated Documentation 
• Budget Worksheet and Narrative (attachment) 
• Financial Management and System of Internal Controls Questionnaire (see Application 

Resource Guide) 
• Indirect Cost Rate Agreement (if applicable) (see Application Resource Guide) 

Additional Application Components 
• Research and Evaluation Independence and Integrity (see Application Resource Guide) 
• FY24 JAG—Certifications and Assurances by the Chief Executive of the Applicant 

Government  
• Memorandum of Understanding (if applicable) 
• Body Armor Certification (if applicable) 
• Body-Worn Camera Certification (if applicable) 
• ERPO Certification (if applicable) 

Disclosures and Assurances 
• Disclosure of Lobbying Activities (SF-LLL) (see Application Resource Guide) 
• Applicant Disclosure of Duplication in Cost Items (see Application Resource Guide) 
• DOJ Certified Standard Assurances (see Application Resource Guide) 
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https://www.ojp.gov/funding/apply/ojp-grant-application-resource-guide#indirect-cost
https://www.ojp.gov/funding/apply/ojp-grant-application-resource-guide#research-evaluation
https://bja.ojp.gov/program/jag/certifications-assurances
https://bja.ojp.gov/program/jag/certifications-assurances
https://bja.ojp.gov/sites/g/files/xyckuh186/files/media/document/JAGMOU.pdf
https://bja.ojp.gov/doc/jag-body-armor-mandatory-wear-cert.pdf
https://bja.ojp.gov/doc/jag-body-worn-camera-policy-cert.pdf
https://bja.ojp.gov/doc/erpo-certification.pdf
https://ojp.gov/funding/Apply/Resources/Disclosure.pdf
https://www.ojp.gov/funding/apply/ojp-grant-application-resource-guide#disclosure-lobby
https://www.ojp.gov/funding/apply/ojp-grant-application-resource-guide#applicant-disclosure-pending-applications
https://www.ojp.gov/funding/apply/ojp-grant-application-resource-guide#administrative
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• DOJ Certifications Regarding Lobbying; Debarment, Suspension and Other 
Responsibility Matters; Drug-Free Workplace Requirements; Law Enforcement and 
Community Policing (see Application Resource Guide) 

• Applicant Disclosure and Justification—DOJ High-Risk Grantees (if applicable) (see 
Application Resource Guide) 

Review, Certify, and Submit Application in JustGrants 
• Any validation errors will immediately display on screen after submission. 
• Correct validation errors, if necessary, and then return to the “Certify and Submit” screen 

to submit the application. Access the Application Submission Validation Errors Quick 
Reference Guide for step-by-step instructions to resolve errors prior to submission. 

• Once the application is submitted and validated, a confirmation message will appear at 
the top of the page. Users will also receive a notification in the “bell” alerts confirming 
submission. 

If no JustGrants application submission confirmation email or validation is received, or if error 
notification is received— 

• Contact the JustGrants Service Desk at 833-872-5175 or 
JustGrants.Support@usdoj.gov regarding technical difficulties. See the Application 
Resource Guide for additional information. 
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Standard Solicitation Resources 
Application Resource Guide provides guidance to assist OJP grant applicants in preparing and 
submitting applications for OJP funding. 

DOJ Grants Financial Guide serves as the primary reference manual to assist award recipients 
in fulfilling their fiduciary responsibility to safeguard grant funds and to ensure funds are used for 
the purposes for which they were awarded. It compiles a variety of laws, rules and regulations 
that affect the financial and administrative management of DOJ awards. This guide serves as a 
starting point for all award recipients and subrecipients of DOJ grants and cooperative 
agreements in ensuring the effective day-to-day management of awards. 

JustGrants Resources Website is an entryway into information about JustGrants and the grants 
management system itself. Through this portal both award recipients and applicants can access 
training resource and user support options, find frequently asked questions, and sign up for the 
JustGrants Update e-newsletter. 

JustGrants Application Submission Training page offers helpful information and resources on 
the application process. This training page includes e-learning videos, reference guides, 
checklists, and other resources to help applicants complete an application. 

Weekly Training Webinars are advertised here and provide opportunities for users to receive 
topic-specific training, direct technical assistance, and support on JustGrants system 
functionality. 
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CITY COUNCIL AGENDA ITEM & 
RECOMMENDATION SUMMARY 

 

 

MEETING DATE: October 14, 2024 

PRESENTED BY: Cesar Torres, Chief of Police 

AGENDA ITEM: Authorization to purchase duty and practice ammunition for the Mission Police 
Department from GT Distributors via Buy Board Contract #698-23 in the total of 
$35,198.49 - Torres 

 
 

NATURE OF REQUEST: 

The Mission Police Department is seeking authorization to purchase duty and practice ammunition 
(9mm handgun ammo and 223 rifles ammo). The total purchase amount is estimated to be $35,198.49. 
This purchase will be made via GT Distributors (Buy Board contract #698-23) using funds from the 
account (01-430-64390). 

 

BUDGETED: Yes FUND: General ACCT. #: 01-430-64390 

BUDGET: $86,998 EST. COST: $35,198.49 CURRENT BUDGET BALANCE: $86,998 
   

BID AMOUNT:   $ 

   

STAFF RECOMMENDATION: 

Approval. 

 

Departmental Approval:  N/A 

Advisory Board Recommendation: N/A 

City Manager’s Recommendation: Approval MRP 

 

RECORD OF VOTE:  APPROVED:  __________ 

    DISAPPROVED:  __________ 

    TABLED:   __________ 

________ AYES  

________ NAYS 

________ DISSENTING___________________________________________________ 
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000048
Master No.

0/0/0000

GT Distributors - Austin

FACTORY DIRECT NET 15

Mission Police Department (TX)

1

QTE0197510

Mission Police Department (TX)

9/20/2024

240911 TAP .223    2,965,099 
Purchase Order No. Customer ID Salesperson ID Shipping Method Payment Terms Req Ship Date

Quantity Item Number Description UOM Unit Price Ext. Price

Ship To:Bill To:

Quote
Date
Page:

Attn: Finance Dept
1201 E. 8th Street
Mission TX    78572

1200 East 8th St
Mission TX    78572

KE

(512) 451-8298  Ext. 0000

1124 New Meister Ln., Ste 100
Pflugerville TX 78660

        $18.26    $13,695.00 HORNADY-83276-BX* HORNADY AMMO 223 REM 55 GR TAP URBA BX         750 

         $0.00           $0.00 NOTES: Notes: EA           1 

Quotation reflects BuyBoard Contract 698-23.
Contract period 4/1/23-3/31/25.
Email BuyBoard PO's to info@buyboard.com

Your salesperson is Amari Blythe. Thank You.

$13,695.00 
$0.00 
$0.00 

$13,695.00 

$0.00 

Joel Chapa <jchapa0242@missiontexas.us>

 
 

Subtotal
Misc
Tax
Freight

Total

QUOTE IS GOOD FOR 30 DAYS.  IN ORDER TO RECEIVE QUOTED PRICE
PLEASE PRESENT A COPY OF QUOTE AT POINT OF SALE IN STORES OR
REFERENCE QUOTE NUMBER ON PO OR REQUISITION
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000048
Master No.

0/0/0000

GT Distributors - Austin

FEDEX-GROUNDN NET 15

Mission Police Department (TX)

1

QTE0197509

Mission Police Department (TX)

9/20/2024

240911 FMJ 9MM    2,965,098 
Purchase Order No. Customer ID Salesperson ID Shipping Method Payment Terms Req Ship Date

Quantity Item Number Description UOM Unit Price Ext. Price

Ship To:Bill To:

Quote
Date
Page:

Attn: Finance Dept
1201 E. 8th Street
Mission TX    78572

1200 East 8th St
Mission TX    78572

KE

(512) 451-8298  Ext. 0000

1124 New Meister Ln., Ste 100
Pflugerville TX 78660

        $22.56      $4,512.00 HORNADY-90238-BX Hornady 9mm 50/BX FMJ Brass 135gr BX         200 

         $0.00           $0.00 NOTES: Notes: EA           1 

Quotation reflects BuyBoard Contract 698-23.
Contract period 4/1/23-3/31/25.
Email BuyBoard PO's to info@buyboard.com

Your salesperson is Amari Blythe. Thank You.

$4,512.00 
$0.00 
$0.00 

$4,620.99 

$108.99 

 

 
 

Subtotal
Misc
Tax
Freight

Total

QUOTE IS GOOD FOR 30 DAYS.  IN ORDER TO RECEIVE QUOTED PRICE
PLEASE PRESENT A COPY OF QUOTE AT POINT OF SALE IN STORES OR
REFERENCE QUOTE NUMBER ON PO OR REQUISITION
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000048
Master No.

0/0/0000

GT Distributors - Austin

FACTORY DIRECT NET 15

Mission Police Department (TX)

1

QTE0197511

Mission Police Department (TX)

9/20/2024

240911 FMJ .223    2,965,103 
Purchase Order No. Customer ID Salesperson ID Shipping Method Payment Terms Req Ship Date

Quantity Item Number Description UOM Unit Price Ext. Price

Ship To:Bill To:

Quote
Date
Page:

Attn: Finance Dept
1201 E. 8th Street
Mission TX    78572

1200 East 8th St
Mission TX    78572

KE

(512) 451-8298  Ext. 0000

1124 New Meister Ln., Ste 100
Pflugerville TX 78660

        $10.39      $7,792.50 HORNADY-FR100-BX* Hornady Frontier .223Rem 20/BX 55gr FMJ-BT BX         750 

         $0.00           $0.00 NOTES: Notes: EA           1 

Quotation reflects BuyBoard Contract 698-23.
Contract period 4/1/23-3/31/25.
Email BuyBoard PO's to info@buyboard.com

Your salesperson is Amari Blythe. Thank You.

$7,792.50 
$0.00 
$0.00 

$7,792.50 

$0.00 

Joel Chapa <jchapa0242@missiontexas.us>

 
 

Subtotal
Misc
Tax
Freight

Total

QUOTE IS GOOD FOR 30 DAYS.  IN ORDER TO RECEIVE QUOTED PRICE
PLEASE PRESENT A COPY OF QUOTE AT POINT OF SALE IN STORES OR
REFERENCE QUOTE NUMBER ON PO OR REQUISITION
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000048
Master No.

0/0/0000

GT Distributors - Austin

FACTORY DIRECT NET 15

Mission Police Department (TX)

1

QTE0197500

Mission Police Department (TX)

9/20/2024

240911 DUTY 9MM    2,964,988 
Purchase Order No. Customer ID Salesperson ID Shipping Method Payment Terms Req Ship Date

Quantity Item Number Description UOM Unit Price Ext. Price

Ship To:Bill To:

Quote
Date
Page:

Attn: Finance Dept
1201 E. 8th Street
Mission TX    78572

1200 East 8th St
Mission TX    78572

KE

(512) 451-8298  Ext. 0000

1124 New Meister Ln., Ste 100
Pflugerville TX 78660

        $30.30      $9,090.00 HORNADY-90235-BX* Hornady Critical Duty Ammo 9mm 135gr (50 rou BX-A     300.00 

         $0.00           $0.00 NOTES: Notes: EA           1 

Quotation reflects BuyBoard Contract 698-23.
Contract period 4/1/23-3/31/25.
Email BuyBoard PO's to info@buyboard.com

Your salesperson is Amari Blythe. Thank You.

$9,090.00 
$0.00 
$0.00 

$9,090.00 

$0.00 

Joel Chapa <jchapa0242@missiontexas.us>

 
 

Subtotal
Misc
Tax
Freight

Total

QUOTE IS GOOD FOR 30 DAYS.  IN ORDER TO RECEIVE QUOTED PRICE
PLEASE PRESENT A COPY OF QUOTE AT POINT OF SALE IN STORES OR
REFERENCE QUOTE NUMBER ON PO OR REQUISITION
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Page 1 of 1

Menu 

Vendor Contract Information Summary

Vendor GT Distributors, Inc.

Contact DAVID CURTIS

Phone 512-451-8298

Email sales@gtdist.com

Vendor Website www.gtdist.com

TIN 74-2339528

Address Line 1 1124 New Meister Lane

Address Line 2 Suite 100

Vendor City Pflugerville

Vendor Zip 78660-6937

Vendor State TX

Vendor Country USA

Delivery Days 10

Freight Terms FOB Destination

Payment Terms Net 30

Shipping Terms Freight prepaid by vendor and added to invoice

Ship Via Common Carrier

Designated Dealer No

EDGAR Received Yes

Service-disabled Veteran Owned No

Minority Owned No

Women Owned No

National No

No Foreign Terrorist Orgs Yes

No Israel Boycott Yes

MWBE No

ESCs All Texas Regions

States All States

Contract Name Public Safety and Firehouse Supplies and Equipment

Contract No. 698-23

Effective 04/01/2023

Expiration 03/31/2026

Accepts RFQs Yes

10/7/2024 6:57 AM
247

Item 29.



 

 

CITY COUNCIL AGENDA ITEM & 
RECOMMENDATION SUMMARY 

 

 

MEETING DATE: October 14, 2024 

PRESENTED BY: Cesar Torres, Chief of Police 

AGENDA ITEM: Authorization to reject and resolicit bids for two (2) DJI Mavic Drones and 
Accessories - Torres 

 
 

NATURE OF REQUEST: 

 

The City of Mission Police Department is seeking authorization to reject and re-solicit bids for 
two (2) DJI Mavic Drones and accessories due to low responsiveness. The purchase is still to 
be made with State Forfeiture Funds. The City of Mission Police Department believes it is in 
the best interest of the agency to re-solicit bids at this time due to low bidder responsiveness.    

 

BUDGETED:  FUND: Police State Sharing ACCT. #: 10-410-74950 

BUDGET: $ EST. COST: $60,000.00 CURRENT BUDGET BALANCE:  
   

BID AMOUNT:   $ 

   

STAFF RECOMMENDATION: 

Approval 

 

Departmental Approval:  N/A 

Advisory Board Recommendation: N/A 

City Manager’s Recommendation: Approval MRP 

 

RECORD OF VOTE:  APPROVED:  __________ 

    DISAPPROVED:  __________ 

    TABLED:   __________ 

________ AYES  

________ NAYS 

________ DISSENTING___________________________________________________ 
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BID NAME/NUMBER:

OPEN DATE:

Total Base 
Amount + 
Alternate

Qty Unit Price

Vendor Name:
Street address:

City, State:
Phone:

Fax:

Contact:

Email: 4-60 Days

Vendor Name:
Street address:

City, State:
Phone:

Fax:
Contact:

Email:
Items on Back 
Order

Apparent Lowest Responsible and Responsive Bidder:  Advexure, LLC.

Note:  SOARD Solutions found unresponse, they failed to 
submit addendum

Aircraft Drone

Advexure LLC.
9281 Irvine Blvd. Bid Price

Sulema Cavazos

sulema@soard-solutions.com

Bid Price

Addendums?

Brand, Model:
DJI: Matrice 350 RTK 

Worry Free Plus Combo

SOARD Solutions, LLC.

Delivery Days

Delivery Days

25-001-10-09  /  Purchase and Delivery of Aircraft 
Drones

$24,000.00

October 09, 2024  2:00 PM  CST

2 $29,973.00

2 $12,000.00

Yes
DJI: Matrice 350 RTK 

with Zenmuse H30T with 
Plus 1 Year Care &  

Accessories

BIDDER:

Irvine, CA  92618-1645
Addendums?(424) 317-4450

Brand, Model:Travis Waibel, CEO

sales@advexure.com

400 N. McColl Rd., Ste. E
McAllen, TX  78501
(956) 313-3707

Yes

Yes

No

$59,946.00

Page 1 of 2
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BID NAME/NUMBER:

OPEN DATE:

Vendor Name:

Street address:
City, State:

Phone:
Fax:

Contact:
Email:

DESCRIPTION of FORMS:

25-001-10-09  /  Purchase and Delivery of Aircraft Drones

October 09, 2024  2:00 PM  CST

Irvine, CA  92618-1645 McAllen, TX  78501

Advexure, LLC. SOARD Solutions, LLC.

(424) 317-4450 (956) 313-3707

9281 Irvine Blvd. 400 N. McColl Rd., Ste. E

Yes

Travis Waibel, CEO Sulema Cavazos

Yes
Yes

sales@advexure.com sulema@soard-solutions.com

Yes

Yes
Yes

Yes

Yes
NO
Yes

Solicitation Signed

Non-Collusive Yes

Debarrment

Gen. Business Questionare
References

CIQ

Pricing Schedule

Terms & Conditions Included

Addenda(s) Yes
Yes
Yes

Page 2 of 2
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CITY COUNCIL AGENDA ITEM & 
RECOMMENDATION SUMMARY 

 

 

MEETING DATE: October 14, 2024 

PRESENTED BY: Jesse Mares, Facilities Director 

AGENDA ITEM: Authorization to purchase Janitorial Supplies and Equipment from Gulf Coast 
Paper Company via BuyBoard Contract #747-24 for the 2024-2025 Fiscal Year- 
Mares 

 
 

NATURE OF REQUEST: 

Authorization to purchase janitorial supplies and equipment from Gulf Coast Paper Company for the 
2024-2025 fiscal year via BuyBoard Contract #747-24. Janitorial supplies will be utilized by the various 
departments within the city to properly upkeep and maintain their facilities. 

 

BUGETED:  Yes  FUND: General Fund ACCT. #: 01-415-64230 

BUDGET: $60,000 EST. COST:  CURRENT BUDGET BALANCE: $60,000 
   

BID AMOUNT:   $ 

   

STAFF RECOMMENDATION: 

Approval 

 

Departmental Approval: Finance, Purchasing 

Advisory Board Recommendation: N/A 

City Manager’s Recommendation: Approval MRP 

 

RECORD OF VOTE:  APPROVED:  __________ 

    DISAPPROVED:  __________ 

    TABLED:   __________ 

________ AYES  

________ NAYS 

________ DISSENTING___________________________________________________ 
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GULF COAST PAPER COMPANY 
PAPER,     PAPER   PRODUCTS,      SANITARY     &      INDUSTRIAL     SUPPLIES 

 
635 Billy Mitchell Blvd. 

Brownsville, Texas 78521 
Phone (956) 541-2281 
Fax (956) 541-6917 

 
 

 
September 05, 2024 

 
City of Mission 
1201 E. 8th St.  
Mission, TX 78572 
 

 

 

Gulf Coast Paper Company is a valid Texas Buyboard supplier and the City of Mission are also 

current, valid Buyboard members. The current Buyboard contract# is 649-21 through September 30, 

2024. As of October 1st, the contract number will change to 747-24 with one more possible renewal.  The 

City of Mission buys approximately $53,000 worth of merchandise from Gulf Coast Paper Co., Inc. each 

year. We are a full line Janitorial supply source but are not limited to that. As our slogan indicates, “More 

than Just Paper,” we also sell office supplies and floor equipment. We offer next day delivery on most 

items. We have cultivated a good business relationship with the City of Mission and appreciate your 

patronage. We look forward to continue servicing your city’s needs.  

 

Thank you,  

Ronald de Leon  
Sales Representative 
Ron Deleon 
956-638-6386 
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Sold To:

Terms:

       Item Number/Description     U/M  Ordered  Shipped      B/O       Price / Total

3E9F5/00

1            

                             

ATT: ACCTS PAYABLE                

CITY OF MISSION               

1201 E. 8TH STREET                

MISSION              TX 78572     

                                  

                                  

10/02/24

11:53:45

609 N. CANAL AVE.
CITY OF MISSION

MISSION              TX 78572     

                                  

                                  

                                  

QUOTE              Req  10/03/2

01/0004115701 00470 OUR TRUCK                  

NET 30 DAYS

ACKNOWLEDGEMENT Page

Ship To:

Date

Time

Customer PO: Req Ship:

Co/Cust No Order No Sls Rep Ship Via Ref#

** QUOTATION **

635 Billy Mitchell Blvd.
Brownsville, Texas 78521

(956) 541-2281(a division of Imperial Dade)

* CONTINUED *                            This Quotation Expires 11/02/24        

VBMF95W                     CS       10        0       10         32.56000  CS            
  421791 VB MULTIFOLD TOWEL WHT                                      325.60               
   16/250                                                                                 
VBRT350K                    CS       10        0       10         27.17000  CS            
  1063 VB ROLL TOWEL NAT 350FT                                       271.70               
   7.875INX350FT 12/CS                                                                    
VBBT5431                    CS       10        0       10         46.12000  CS            
  421792 VB TISSUE TOILET 2PLY                                       461.20               
   4.0x3.1 96/500                                                                         
VBJT2100                    CS       10        0       10         34.75000  CS            
  421010 VB TISSUE 2PLY JRT JR                                       347.50               
   3.3X1000FT 12/CS                                                                       
3761                        DZ       10        0       10         62.88000  DZ            
  3761 16 OZ RAYON CUT END 1NH                                       628.80               
   CLAMP MOP HEAD 12/CS                                                                   
3763                        DZ       10        0       10         89.99000  DZ            
  3763 24 OZ RAYON CUT END 1NH                                       899.90               
   CLAMP MOP HEAD 12/CS                                                                   
R2433N8                     CS       10        0       10         31.67000  CS            
  KR 52022 VB 24X33 NATURAL LINER                                    316.70               
   HDPE 8MIC 12-16 GL 1M/CS                                                               
R3340N16                    CS       10        0       10         22.58000  CS            
  KR 52535 VB 33X40 NATURAL LINER                                    225.80               
   HDPE 16MIC 20-30 GL 250/CS                                                             
R3860N16                    CS       10        0       10         31.43000  CS            
  KR 52521 VB 38X60 CLEAR LINER                                      314.30               
   HDPE 16MIC 55 GL 200/CS                                                                
LYSOLCL                     CS       10        0       10        121.00000  CS            
  RAC74828CT LYSOL CRISP LINEN                                     1,210.00               
  SCENT DISINFECTANT SPRAY 12/19                                                          
SD20AERO                    CS       10        0       10         46.54000  CS            
  6520 SD-20 A/P AERO FOAM CLNR                                      465.40               
  12/18                                                                                   
NABC                        CS       10        0       10         28.86000  CS            
  7116 NABC NON-ACID BOWL CLNR                                       288.60               
  12/32                                                                                   
6BLCH1                      CS       10        0       10         24.62000  CS            
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Sold To:

Terms:

       Item Number/Description     U/M  Ordered  Shipped      B/O       Price / Total

3E9F5/00

2            

                             

ATT: ACCTS PAYABLE                

CITY OF MISSION               

1201 E. 8TH STREET                

MISSION              TX 78572     

                                  

                                  

10/02/24

11:53:45

609 N. CANAL AVE.
CITY OF MISSION

MISSION              TX 78572     

                                  

                                  

                                  

QUOTE              Req  10/03/2

01/0004115701 00470 OUR TRUCK                  

NET 30 DAYS

ACKNOWLEDGEMENT Page

Ship To:

Date

Time

Customer PO: Req Ship:

Co/Cust No Order No Sls Rep Ship Via Ref#

** QUOTATION **

635 Billy Mitchell Blvd.
Brownsville, Texas 78521

(956) 541-2281(a division of Imperial Dade)

* CONTINUED *                            This Quotation Expires 11/02/24        

  11008635042 PURE BRIGHT BLEACH,                                    246.20               
   6% HSB 6/128 OZ (1-gl)                                                                 
102904                      CS       10        0       10         94.30000  CS            
  102904 HALT 5 DISINFECTANT                                         943.00               
   CLEANER 4/1GL                                                                          
LFP1                        CS       10        0       10         61.23000  CS            
  3151 L/F PEARLUX HAND/BODY 4/1                                     612.30               
  GL                                                                                      
PAL928                      CS       10        0       10         27.64000  CS            
  CPCUS06022A PALMOLIVE DISHWASH                                     276.40               
   DETERGENT 9/28OZ                                                                       
CFLD1                       CS       10        0       10         71.78000  CS            
  7003 CF LAUNDRY DETERGENT                                          717.80               
  4/1 GL                                                                                  
CFW75                       CS       10        0       10         42.24000  CS            
  15949 CLOROX FRESH WIPES 6/75                                      422.40               
BCCM                        DZ       10        0       10         26.50000  DZ            
  EBC72 CUCUMBER MELON ECO FRESH                                     265.00               
  BOWL CLIP DEODORIZER 6/1 DZ                                                             
WAVECM                      PK       10        0       10         19.75000  PK            
  3WDS-F-010I060M-02 WAVE 3D                                         197.50               
  CUCUMBER MELON URNL SCRN 10/PK                                                          
74                          CS       10        0       10         42.09000  CS            
  74 3M GREEN/YELLOW SCRUB SPONGE                                    420.90               
  6.1X3.6 20/CS                                                                           
63                          CS       10        0       10         42.09000  CS            
  63 (61500110368) LT DUTY SCRUB                                     420.90               
  SPONGE 6.1X3.6X 0.7 20/CS                                                               
BLOCAID                     CS       10        0       10         38.77000  CS            
  7380 BLOC-AID NON-ACID DRAIN                                       387.70               
  12/32 OZ                                                                                
1065                        EA       10        0       10          4.69000  EA            
  1065 TOILET PLUNGER 24/CS                                           46.90               
VB20RBFP                    CS       10        0       10         13.29000  CS            
  5100PLG VB 20" RED BUFFING PAD                                     132.90               
   5/CS (7000029761)                                                                      
775302                      CS       10        0       10         80.40000  CS            
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Sold To:

Terms:

       Item Number/Description     U/M  Ordered  Shipped      B/O       Price / Total

    Total Line Items    26  This Quotation Expires 11/02/24        * COMPLETE *

       Subtotal

      Sales Tax
    Order Total
        Deposit

        11,649.40     

                      
        11,649.40     
                      

        Amt Due        11,649.40     

3E9F5/00

3            

                             

ATT: ACCTS PAYABLE                

CITY OF MISSION               

1201 E. 8TH STREET                

MISSION              TX 78572     

                                  

                                  

10/02/24

11:53:45

609 N. CANAL AVE.
CITY OF MISSION

MISSION              TX 78572     

                                  

                                  

                                  

QUOTE              Req  10/03/2

01/0004115701 00470 OUR TRUCK                  

NET 30 DAYS

ACKNOWLEDGEMENT Page

Ship To:

Date

Time

Customer PO: Req Ship:

Co/Cust No Order No Sls Rep Ship Via Ref#

** QUOTATION **

635 Billy Mitchell Blvd.
Brownsville, Texas 78521

(956) 541-2281(a division of Imperial Dade)

  7753-02 PURELL ES8 HEALTHCARE                                      804.00               
   ADV HAND SANITIZ FOAM 2/1200ML                                                         
                                                                                          
  CALL BEFORE DELIVERIES                                                                  
                                                                                          
  *                                                                                       
                                                                                          
  ********   BUY BOARD# 747-24                                                            
                                                                                          
  *                                                                                       
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Vendor Contract Information Summary

Imperial Bag & Paper Co LLC dba Imperial Dade (formerly 
Gulf Coast Paper)

Vendor

ANNA LANDAContact
361-852-5252Phone
518Phone Extension
ANNA.LANDA@IMPERIALDADE.COMEmail
WWW.IMPERIALDADE.COMVendor Website
20-5963953TIN
1101 South Padre Island DriveAddress Line 1
Corpus ChristiVendor City
78416Vendor Zip
TXVendor State
USAVendor Country
10Delivery Days
FOB DestinationFreight Terms
NET 30 DAYSPayment Terms
Freight prepaid by vendor and added to invoiceShipping Terms
Company TruckShip Via
NoDesignated Dealer
YesEDGAR Received
NoService-disabled Veteran Owned
NoMinority Owned
NoWomen Owned
NoNational
NoNo Foreign Terrorist Orgs
NoNo Israel Boycott
NoMWBE
1, 2, 3, 4, 5, 6, 10, 11, 12, 13, 20ESCs
TexasStates
Custodial Supplies and EquipmentContract Name
747-24Contract No.
10/01/2024Effective
09/30/2027Expiration
YesAccepts RFQs

10/5/2024 9:29 AM
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CITY COUNCIL AGENDA ITEM & 
RECOMMENDATION SUMMARY 

 

 

MEETING DATE: October 14, 2024 

PRESENTED BY: Jonathan Wehrmeister, Municipal Court Judge 

AGENDA ITEM: Authorization to purchase renewal of Brazos software maintenance from sole 
source vendor, Tyler Technologies in the amount of $36,074.63, and approval of 
respective budget amendment reclassification - Wehrmeister 

 
 

NATURE OF REQUEST: 

Authorization to purchase renewal of law enforcement and court electronic citation software Brazos 
maintenance for 2024-2025 from Tyler Technologies, a sole source vendor, at a cost of $36,074.63. 

 

BUDGETED: Yes FUND: General ACCT. #: 01-426-44640 

BUDGET: $808,820 EST. COST: $36,074.63 CURRENT BUDGET BALANCE: $808,820 
   

BID AMOUNT:   $36,074.63 

   

STAFF RECOMMENDATION: 

Approval 

 

Departmental Approval: Finance, Purchasing 

Advisory Board Recommendation: N/A 

City Manager’s Recommendation: Approval MRP 

 

RECORD OF VOTE:  APPROVED:  __________ 

    DISAPPROVED:  __________ 

    TABLED:   __________ 

________ AYES  

________ NAYS 

________ DISSENTING___________________________________________________ 
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CITY COUNCIL AGENDA ITEM & 
RECOMMENDATION SUMMARY 

 

 

MEETING DATE: October 14, 2024 

PRESENTED BY: Adrian L. Garcia, Fire Chief 

AGENDA ITEM: Approval of Resolution # _____ of the City Council of the City of Mission revoking 
Power of Attorney granted to Christopher Navarrete and Granting Power of 
Attorney to Chief Adrian Garcia and Deputy Chief Richard Cruz for the Purchase 
of Narcotics for Fire-Based EMS Services – A.L. Garcia 

 
 

NATURE OF REQUEST: 

On August 12, 2024 the City Council granted power of attorney to Christopher Navarrete, Deputy Chief, 
to act as the City’s Attorney-in-Fact for the specific purpose of purchasing narcotics for the City’s Fire-
Based EMS Services. Deputy Chief Navarrete will be retiring therefore, to streamline the procurement 
process and ensure compliance with all regulatory requirements, it is proposed to grant power of 
attorney to Chief Adrian Garcia and Deputy Chief Richard Cruz. This will authorize them to manage the 
purchase and necessary documentation of narcotics for the fire-based EMS services. 

The fire-based EMS services require a consistent and regulated supply of narcotics to ensure the 
provision of adequate medical care in emergency situations. The purchase and management of these 
narcotics must comply with federal and state regulations, requiring authorized personnel to oversee the 
procurement process. 

BUGETED:  FUND:  ACCT. #:  

BUDGET:  EST. COST:    CURRENT BUDGET BALANCE:  
   

BID AMOUNT:   $ 

   

STAFF RECOMMENDATION: 

Approval 

 

Departmental Approval: Finance, Purchasing 

Advisory Board Recommendation: N/A 

City Manager’s Recommendation: Approval MRP 

 

RECORD OF VOTE:  APPROVED:  __________ 

    DISAPPROVED:  __________ 

    TABLED:   __________ 

________ AYES  

________ NAYS 

________ DISSENTING___________________________________________________ 
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RESOLUTION NO. _____ 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF MISSION REVOKING 

POWER OF ATTORNEY GRANTED TO CHRISTOPHER NAVARRETE AND 

GRANTING POWER OF ATTORNEY TO ADRIAN GARCIA AND RICHARD CRUZ 

FOR THE PURCHASE OF NARCOTICS FOR FIRE-BASED EMS SERVICES 

WHEREAS, on August 12, 2024 the City Council granted power of attorney to Christopher 

Navarrete, Deputy Chief, to act as the City’s Attorney-in-Fact for the specific purpose of 

purchasing narcotics for the City’s Fire-Based EMS Services; and 

WHEREAS, the City now desires to revoke the aforementioned authority granted under the 

Power of Attorney due to retirement, specifically concerning the purchase of narcotics or any 

controlled substances; and 

WHEREAS, the City of Mission provides emergency medical services (EMS) through its Fire 

Department to ensure the health and safety of its residents; and 

WHEREAS, the provision of emergency medical services necessitates the use of controlled 

substances, including narcotics, for pain management and other medical purposes; and 

WHEREAS, the acquisition, storage, and administration of such narcotics must comply with all 

applicable federal and state laws and regulations, including the Controlled Substances Act and 

regulations promulgated by the Drug Enforcement Administration (DEA); and 

WHEREAS, the City Council recognizes the need to designate a qualified and responsible 

individual to act on behalf of the City in matters related to the purchase of narcotics for EMS 

purposes; 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF MISSION: 

Section 1. Designation of Attorney-in-Fact. The City Council hereby grants power of attorney 

to Adrian Garcia, Fire Chief and Richard Cruz, Deputy Chief, to act as the City’s Attorney-in-

Fact for the specific purpose of purchasing narcotics for the City’s Fire-Based EMS Services. 

Section 2. Authority Granted. The Attorney-in-Fact is authorized to: 

 Apply for, receive, and manage any necessary registrations or permits from the DEA and 

any other regulatory bodies. 

 Order, purchase, and procure narcotics and other controlled substances required for the 

City’s EMS operations. 

 Ensure compliance with all legal and regulatory requirements related to the handling and 

administration of narcotics. 

 Maintain accurate records of all transactions involving controlled substances and provide 

reports as required by law or as requested by the City Council. 
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Section 3. Term and Termination. This power of attorney shall remain in effect until August 

12, 2026, unless earlier revoked by the City Council. The City Council reserves the right to 

revoke this authority at any time for any reason. 

Section 4. Compliance and Reporting. The Attorney-in-Fact shall adhere to all applicable 

federal, state, and local laws and regulations and shall report regularly to the City Council on the 

status and activities related to the procurement and use of narcotics. 

Section 5. Severability. If any provision of this Resolution is found to be invalid or 

unenforceable, the remaining provisions shall continue in full force and effect. 

PASSED AND ADOPTED by the City Council of the City of Mission on this 14th day of 

October, 2024. 

 

       __________________________ 

       Norie Gonzalez Garza, Mayor 

 

 

 

ATTEST: 

 

__________________________ 

Anna Carrillo, City Secretary 
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CITY COUNCIL AGENDA ITEM & 
RECOMMENDATION SUMMARY 

 

 

MEETING DATE: October 14, 2024 

PRESENTED BY: Abram Ramirez, Information Technology Director 

AGENDA ITEM: Authorization to purchase yearly maintenance renewal 2024-2025 and one time 
upgrade of ERP (Enterprise Resource Planning) Pro software from Tyler 
Technologies, a sole source vendor, at a cost of $201,850.07- Ramirez 

 
 

NATURE OF REQUEST: 

Authorization to purchase yearly maintenance renewal 2024-2025 and one time upgrade of ERP 
(Enterprise Resource Planning) software from Tyler Technologies, a sole source vendor, at a cost of 
$201,80.07. 

ERP PRO 2024-2025 Yearly Renewal- $162,130.07 

ERP PRO 10 upgrade one time fee - $39,720.00 

 

BUDGETED:  Yes FUND: General ACCT.#: 01-426-44640 

BUDGET: $808,820.00 EST.COST: $201,850.07 CURRENT BUDGE BALANCE: $808,820.00 
   

BID AMOUNT           $201,850.07 

   

STAFF RECOMMENDATION: 

Approval 

 

Departmental Approval: Finance, Purchasing 

Advisory Board Recommendation: N/A 

City Manager’s Recommendation: Approval MRP 

 

RECORD OF VOTE:  APPROVED:  __________ 

    DISAPPROVED:  __________ 

    TABLED:   __________ 

________ AYES  

________ NAYS 

________ DISSENTING___________________________________________________ 
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2024-499152-J8F0N8                                                                                                  CONFIDENTIAL Page 1

Sales Quotation For:  
City of Mission  
1201 E 8th St  
Mission TX 78572-5812
Andy Garcia
+1 (956) 865-4990
jagarcia@missiontexas.us

Quoted BY Robin Reeves
Quote Expiration 3/26/25
Quote Name ERP Pro 10-FIN/Personnel 

Migration

Tyler Migration Services 
Description   Total
ERP Pro
ERP Pro 10 Financial Management Suite

Financial Management Services   $ 35,280
Accounts Receivable Services   $ 1,440
Accounts Receivable   
Core Financials   
Electronic Time Clock Interface   
Fixed Assets   
Human Resources Management (Includes Position Budgeting)   
Project Accounting   
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2024-499152-J8F0N8                                                                                                  CONFIDENTIAL Page 2

Purchasing   
Other Services

Project Management   $ 3,000

Total: $ 39,720

Summary One Time Fees Recurring Fees    
Total Tyler Services $ 39,720    
Summary Total $ 39,720 $ 0    
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2024-499152-J8F0N8                                                                                                  CONFIDENTIAL Page 3

Comments

Work will be delivered remotely unless otherwise noted in this agreement.

SaaS is considered a term of one year unless otherwise indicated.

Core Financials Core Financials includes general ledger, budget prep, bank recon, AP, CellSense, a standard forms pkg, output director, positive pay, secure 
signatures.

Client agrees that items in this sales quotation are, upon Client's signature or approval of same, hereby added to the existing agreement ("Agreement") between the parties and 
subject to its terms. Additionally, payment for said items, as applicable but subject to any listed assumptions herein, shall conform to the following terms, subject to payment terms in 
an agreement, amendment, or similar document in which this sales quotation is included:

• License fees for Tyler and third-party software are invoiced upon the earlier of (i) delivery of the license key or (ii) when Tyler makes such software available accessible.
• Fees for hardware are invoiced upon delivery.
• Fees for year one of hardware maintenance are invoiced upon delivery of the hardware.
• Annual Maintenance and Support fees are first payable when Tyler makes the software accessible to the Client, and SaaS fees, Hosting fees, and Subscription fees are first payable on the 

first day of the month following the date this quotation was signed (or if later, the commencement of the agreement’s initial term).  Any such fees are prorated to align with the applicable 
term under the agreement, with renewals invoiced annually thereafter in accord with the agreement. 

 Fees for services included in this sales quotation shall be invoiced as indicated below.
• Implementation and other professional services fees shall be invoiced as delivered.
• Fixed-fee Business Process Consulting services shall be invoiced 50% upon delivery of the Best Practice Recommendations, by module, and 50% upon delivery of custom desktop 

procedures, by module.
• Fixed-fee conversions are invoiced 50% upon initial delivery of the converted data, by conversion option, and 50% upon Client acceptance to load the converted data into Live/Production 

environment, by conversion option. Where conversions are quoted as estimated, Tyler will invoice Client the actual services delivered on a time and materials basis.
• Except as otherwise provided, other fixed price services are invoiced upon complete delivery of the service. For the avoidance of doubt, where "Project Planning Services" are provided, 

payment shall be invoiced upon delivery of the Implementation Planning document. Dedicated Project Management services, if any, will be invoiced monthly in arrears, beginning on the 
first day of the month immediately following initiation of project planning.
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2024-499152-J8F0N8                                                                                                  CONFIDENTIAL Page 4

• If Client has purchased any change management services, those services will be invoiced in accordance with the Agreement.
• Notwithstanding anything to the contrary stated above, the following payment terms shall apply to fees specifically for migrations: Tyler will invoice Client 50% of any Migration Services 

Fees listed above upon Client approval of the product suite migration schedule. The remaining 50%, by line item, will be billed upon the go-live of the applicable product suite. Tyler will 
invoice Client for any Project Management Fees listed above upon the go-live of the first product suite.  Annual SaaS Fees will be invoiced upon availability of the hosted environment.

Any SaaS or hosted solutions added to an agreement containing Client-hosted Tyler solutions are subject to Tyler’s SaaS Services terms found here: https://www.tylertech.com/terms/tyler-saas-
services.

Unless otherwise indicated in the contract or amendment thereto, pricing for optional items will be held for six (6) months from the Quote date or the Effective Date of the Contract, whichever 
is later.

Customer Approval: Date:

Print Name: P.O.#:
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*025$479686%2-*

Invoice No Date Page

1 of 2

Ship To:Bill To:

Currency Terms Due Date

USD

CITY OF MISSION

1201 EAST 8TH STREET

MISSION, TX 78572

Invoice

PO Number

NET30

Remittance:

Ord No

025-479686

Tyler Technologies, Inc.

(FEIN 75-2303920)

P.O. Box 203556

Dallas, TX 75320-3556

Questions:
Tyler Technologies - Local Government

Phone:     1-800-772-2260 Press 2, then 2

Email:     ar@tylertech.com

 

CITY OF MISSION

1201 EAST 8TH STREET

MISSION, TX 78572

Cust No.-BillTo-ShipTo

43895 - MAIN - MAIN

10/01/2024

10/31/2024 189884 

Description Units Rate Extended PriceContract Date

Contract No.: Mission, City of

Mobile Service Orders Subscription Fees  1  759.69  759.69 01/Nov/2020

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Host Reporting Services  1  3,150.00  3,150.00 01/Mar/2022

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

$1,907.85 1Community Development Pro Annual Fees

Cemetery Records01/Sep/2020

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

$16,878.75 1Content Manager Annual Fees

Tyler Content Manager Standard Edition (TCM SE)01/Mar/2022

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

$57,011.23 1ERP Pro Financials Annual Fees

Incode Financial Suite01/Nov/2021

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Human Resources Base Package01/Sep/2020

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Purchase Orders01/Sep/2020

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Payroll-Personnel01/Sep/2020

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Accounts Receivable01/Sep/2020

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Core Financials01/Sep/2020

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Payroll - Electronic Time Clock Interface (Generic) Subscription Fees01/Dec/2020

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

$49,846.30 1ERP Pro Utilities Annual Fees

Utility Billing Online Component25/Feb/2008

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Building Projects Online Component01/Sep/2022

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Business License01/Sep/2020

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Building Projects01/Sep/2020

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Utility CIS System01/Sep/2020

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

269

Item 34.



Invoice No Date Page

2 of 2

Ship To:Bill To:

Currency Terms Due Date

USD

CITY OF MISSION

1201 EAST 8TH STREET

MISSION, TX 78572

Invoice

PO Number

NET30

Remittance:

Ord No

025-479686

Tyler Technologies, Inc.

(FEIN 75-2303920)

P.O. Box 203556

Dallas, TX 75320-3556

Questions:
Tyler Technologies - Local Government

Phone:     1-800-772-2260 Press 2, then 2

Email:     ar@tylertech.com

 

CITY OF MISSION

1201 EAST 8TH STREET

MISSION, TX 78572

Cust No.-BillTo-ShipTo

43895 - MAIN - MAIN

10/01/2024

10/31/2024 189884 

Description Units Rate Extended PriceContract Date

Secure Signatures (includes 2 signatures)01/Sep/2020

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Utility Meter Data Sync w/Scheduler01/Jan/2022

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Utility Meter-Reader Interface - Subscription01/Jan/2022

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Utility Payment Import Interface01/Apr/2022

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Forms Overlay01/Sep/2022

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Output Processor Server01/Sep/2022

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

$31,581.90 1Municipal Justice Annual Fees

Criminal Court Case Mgt01/Sep/2020

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Collection Agency Export Interface01/Sep/2020

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Centralized Cash Collections01/Sep/2020

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Caseless Warrant Program - Subscription01/Sep/2020

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Brazos Citation Issuing Device Interface01/Sep/2020

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

$994.35 1Third Party Annual Fees

System Software Non SQL01/Sep/2020

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

**ATTENTION**

Order your checks and forms from

Tyler Business Forms at 877-749-2090 or 

tylerbusinessforms.com to guarantee

 100% compliance with your software.

Subtotal

Invoice Total

Sales Tax

 162,130.07 

$0.00

 162,130.07 
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CITY COUNCIL AGENDA ITEM & 
RECOMMENDATION SUMMARY 

 

 

MEETING DATE: October 14, 2024 

PRESENTED BY: Abram Ramirez, Information Technology Director 

AGENDA ITEM: Authorization to purchase yearly renewal 2024-2025 second year agreement of 
Microsoft Office 365 from SHI at a cost of $187,265.00 utilizing DIR-CPO-5237 
contract- Ramirez 

 
 

NATURE OF REQUEST: 

Authorization to purchase yearly renewal 2024-2025 second year agreement of Microsoft Office 365 
from SHI at a cost of $187,265.00 utilizing DIR-CPO-237 contract. Agreement 01E73535 

-Email (E-discovery, archiving, security); Communications (Chat and cloud collaboration); Document 
Cloud Storage; Endpoint Security  

Two services will be terminated and incorporated into office 365. Barracuda email security and archiving 
$93,264.00 and CISCO endpoint security $26,222.00 

Two form factor will be incorporated into email office 365 reducing CISCO DUO yearly renewal by 
$6,500.00. 

Last year office 365 renewal $63,194.00 an increase of $124, 071.00 ($125,986.00 in reduction of 
services). 

BUDGETED:  Yes FUND: General ACCT.#: 01-426-44640 

BUDGET: $808,820.00 EST.COST: $187,265.00 CURRENT BUDGE BALANCE: $808,820.00 
   

BID AMOUNT           $ 

   

STAFF RECOMMENDATION: 

Approval 

 

Departmental Approval: Finance, Purchasing 

Advisory Board Recommendation: N/A 

City Manager’s Recommendation: Approval MRP 

 

RECORD OF VOTE:  APPROVED:  __________ 

    DISAPPROVED:  __________ 

    TABLED:   __________ 

________ AYES  

________ NAYS 

________ DISSENTING___________________________________________________ 

272

Item 35.



 

273

Item 35.



274

Item 35.



275

Item 35.



 

 

 

CITY COUNCIL AGENDA ITEM & 
RECOMMENDATION SUMMARY 

 

 

MEETING DATE: September 14, 2024 

PRESENTED BY: Susana De Luna, Interim Planning Director 

AGENDA ITEM: Preliminary Plat Approval: Las Cumbres Terrace Subdivision (Private), Being a 4.5 
acre tract of land, more or less, out of Lot 29-4, West Addition to Sharyland 
Subdivision, R-2, Developer: Victor Meza, Engineer: M2 Engineering, PLLC, - De 
Luna 

 
 

NATURE OF REQUEST: 

On October 2, 2024, the Planning and Zoning Commission held a Public Hearing to consider the 
Preliminary & Final Plat Approval for Las Cumbres Terrace Subdivision (Private). The subject site is 
located along the east side of Mayberry Road approximately 1,320’ north of Mile 2. There was no public 
opposition during the P&Z Meeting. The board unanimously recommended approval. 

 

BUGETED: Yes / No / N/A FUND:  ACCT. #:  

BUDGET: $ EST. COST: $ CURRENT BUDGET BALANCE: $ 
   

BID AMOUNT:   $ 

   

STAFF RECOMMENDATION: Staff recommends approval subject to: 1.) Payment of Capital Recovery 
Sewer fee; 2) Payment of Park fee; 3) Water District Exclusion; and 4) Conveyance or Payment of 
Water Rights 
 

 

Departmental Approval: N/A 

Advisory Board Recommendation: Approval 

City Manager’s Recommendation: Approval MRP 

 

RECORD OF VOTE:  APPROVED:  __________ 

    DISAPPROVED:  __________ 

    TABLED:   __________ 

________ AYES  

________ NAYS 

________ DISSENTING___________________________________________________ 
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CITY COUNCIL AGENDA ITEM & 
RECOMMENDATION SUMMARY 

 

 

MEETING DATE: October 14, 2024 

PRESENTED BY: Susana De Luna, Interim Planning Director 

AGENDA ITEM: Final Plat Approval: Retama Phase VI Subdivision (Private), 9.173 acres being out 
of Lot 14, Del Monte Irrigation Co. Subdivision, PUD (R-1), Developer: Rhodes 
Development, Inc., Engineer: Melden & Hunt, Inc., - De Luna 

 
 

NATURE OF REQUEST: 

On August 26, 2024, the Mission City Council held a Public Hearing to consider the Preliminary Plat 
Approval for Retama Phase VI Subdivision. The subject site is located on the SE corner of Bentsen Palm 
Drive and Military Parkway East. There was no public input during the City Council Meeting. The board 
unanimously recommended approval. 

 

BUGETED: Yes / No / N/A FUND:  ACCT. #:  

BUDGET: $ EST. COST: $ CURRENT BUDGET BALANCE: $ 
   

BID AMOUNT:   $ 

   

STAFF RECOMMENDATION: Staff recommends approval subject to 1) Payment of Capital Sewer 
Recovery fee; 2) Installation of street lighting as per city standards; 3) Compliance with street private 
polices; 4) Comply with all other format findings; and 5) Conveyance of water rights. 
 

 

Departmental Approval: N/A 

Advisory Board Recommendation: P&Z Approval 

City Manager’s Recommendation: Approval MRP 

 

RECORD OF VOTE:  APPROVED:  __________ 

    DISAPPROVED:  __________ 

    TABLED:   __________ 

________ AYES  

________ NAYS 

________ DISSENTING___________________________________________________ 
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CITY COUNCIL AGENDA ITEM & 
RECOMMENDATION SUMMARY 

 

 

MEETING DATE: October 14, 2024 

PRESENTED BY: Susana De Luna, Interim Planning Director 

AGENDA ITEM: Authorization to Award Bid for Weedy Lot Abatement – De Luna 

 
 

NATURE OF REQUEST: 

The City of Mission has accepted and opened five (5) bid responses for Weedy Lot Abatement. Staff 
recommends to award multiple bids on a rotating method to the following 4 vendors:  1) G&V Precision 
Lawncare, 2) Alvarado’s Maintenance Services, 3) Heaven Landscape, and 4) Condes Landscaping 
since they were the (4) lowest responsible bidders meeting all specifications.  Services will include all 
supervision, labor materials, supplies, tools and equipment necessary for the cleaning and clearing, 
loading and disposal of all trash, debris, rubbish, organic debris, municipal solid waste, special waste 
and tires. The contract will mow all grasses, weeds, and underbrush. The contract term would be for 
one-year base term with two one-year renewal options. 

 

BUGETED: Yes  FUND: General ACCT. #: 01-414-94810 

BUDGET: $90,000 EST. COST: $ CURRENT BUDGET BALANCE: $90,000 
   

BID AMOUNT:   $ 

   

STAFF RECOMMENDATION: 

Award multiple bids.  

 

Departmental Approval: Finance, Purchasing 

Advisory Board Recommendation: N/A 

City Manager’s Recommendation: Approval MRP 

 

RECORD OF VOTE:  APPROVED:  __________ 

    DISAPPROVED:  __________ 

    TABLED:   __________ 

________ AYES  

________ NAYS 

________ DISSENTING___________________________________________________ 
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CITY COUNCIL AGENDA ITEM & 
RECOMMENDATION SUMMARY 

 

 

MEETING DATE: October 14, 2024 

PRESENTED BY: Adrian Garcia, Fire Chief 

AGENDA ITEM: Authorization to enter into an Affiliation Agreement Between Alton Fire 
Department EMT Program and the Mission Fire Department – A.L. Garcia 

 
 

NATURE OF REQUEST: 

Approval to enter into an affiliation agreement between Alton Fire Department EMT Program and the 
Mission Fire Department. This partnership aims to enhance the educational and training opportunities 
for Alton EMT students and provide mutual benefits to both institutions. 

Alton Fire Department is committed to providing hands-on, practical education to prepare students for 
technical careers. The Mission Fire Department is dedicated to ensuring the safety and well-being of 
the community through emergency services and public safety education. An affiliation agreement 
between these two entities will facilitate student internships, practical training, and collaborative 
initiatives that enhance educational outcomes and community service. 

 

BUGETED:  FUND:  ACCT. #:  

BUDGET:  EST. COST:  CURRENT BUDGET BALANCE:  
   

BID AMOUNT:    

   

STAFF RECOMMENDATION: 

Approval 

 

Departmental Approval: N/A 

Advisory Board Recommendation: N/A 

City Manager’s Recommendation: Approval MRP 

 

RECORD OF VOTE:  APPROVED:  __________ 

    DISAPPROVED:  __________ 

    TABLED:   __________ 

________ AYES  

________ NAYS 

________ DISSENTING___________________________________________________ 
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CITY COUNCIL AGENDA ITEM & 
RECOMMENDATION SUMMARY 

 

 

MEETING DATE: October 14, 2024 

PRESENTED BY: Adrian L. Garcia, Fire Chief 

AGENDA ITEM: Authorization to procure paramedic program training for 12 participants in the 
amount of $77,220.00 with a total out of pocket cost of $19,305.00 as part of the 
Hidalgo County Emergency Services Paramedic Program via Interlocal 
Agreement – A.L. Garcia 

 
 

NATURE OF REQUEST: 

On May 13, 2024 the City of Mission entered into Interlocal Agreement between the County of Hidalgo, 
Texas, and the City of Mission for the establishment of an Emergency Services Paramedic Program 
using Hidalgo County American Rescue Plan Act (ARPA) Recovery Funds. The funding allocated was 
for 26 participants, 14 of which were approved on May 28, 2024. The lnterlocal Agreement will allow the 
City of Mission to acquire a 50% reduction in training costs and the City of Mission would be 
reimbursed for all other participating organization costs via Hidalgo County and reimbursements from 
participating organizations. 

The Mission Fire Department is seeking authorization to procure paramedic program training for the 
remaining 12 participants as part of the Hidalgo County Emergency Services Paramedic Program. The 
total cost for training all 12 participants is $77,220.00. The City of Mission will initially pay for all 12 
students but will receive a reimbursement of $19,305.00 for the participants sponsored by the other two 
jurisdictions. Additionally, the City of Mission will receive a 50% discount on tuition for 6 of the students 
it sponsors for a total of $38,610.  

BUGETED: Yes FUND: General ACCT. #: 01-431-54500 

BUDGET: $80,000 EST. COST:   $77,220 CURRENT BUDGET BALANCE: $80,000 
   

STAFF RECOMMENDATION: 

Approval 

 

Departmental Approval: Finance, Purchasing 

Advisory Board Recommendation: N/A 

City Manager’s Recommendation: Approval MRP 

 

RECORD OF VOTE:  APPROVED:  __________ 

    DISAPPROVED:  __________ 

    TABLED:   __________ 

________ AYES  

________ NAYS 

________ DISSENTING___________________________________________________ 
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CITY COUNCIL AGENDA ITEM & 
RECOMMENDATION SUMMARY 

 

 

MEETING DATE: October 14, 2024 

PRESENTED BY: Adrian L. Garcia, Fire Chief 

AGENDA ITEM: Authorization to enter into a Mutual Aid Agreement Between the City of La Joya 
Fire/ EMS & Mission Fire Department – A.L. Garcia 

 
 

NATURE OF REQUEST: 

The primary goal of this mutual aid agreement is to enhance emergency response capabilities by 
formalizing a collaborative relationship between the City of La Joya Fire/EMS and the Mission Fire 
Department. The agreement will establish a framework where both departments can aid to each other 
during emergencies, ensuring better coverage, faster response times, and optimized resource use.  

This mutual aid agreement represents a significant step towards fostering cooperation and ensuring the 
safety of both La Joya and Mission communities. The formalization of this partnership will provide both 
cities with the tools they need to respond effectively to emergencies and better serve their residents. 

 

BUGETED:  FUND:  ACCT. #:  

BUDGET:  EST. COST:  CURRENT BUDGET BALANCE:  
   

BID AMOUNT:    

   

STAFF RECOMMENDATION: 

Approval 

 

Departmental Approval: Finance, Purchasing 

Advisory Board Recommendation: N/A 

City Manager’s Recommendation: Approval MRP 

 

RECORD OF VOTE:  APPROVED:  __________ 

    DISAPPROVED:  __________ 

    TABLED:   __________ 

________ AYES  

________ NAYS 

________ DISSENTING___________________________________________________ 
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MUTUAL AID AGREEMENT AND INTERLOCAL 
AGREEMENT BETWEEN CITY OF LA JOYA 

FIRE/EMS DEPARTMENT AND CITY OF MISSION 
FIRE/EMS DEPARTMENT  

 
This Interlocal Agreement  is made and entered into effective on October ___, 2024 by City of La 
Joya, Texas Fire/EMS Department (La Joya) and The City of Mission, Texas Fire/EMS 
Department (Mission) a Texas Home Rule Municipal Corporation, collectively referenced as the 
Parties or EMS Provider, each acting by and through their authorized agents who have duly 
executed this Agreement. 

WHEREAS, the Parties are authorized by the Interlocal Cooperation Act, Texas 
Government Code, Chapter 791, to enter into a joint agreement for the performance of the 
governmental function of emergency medical services; and 

WHEREAS, the Parties are authorized under Chapter 774 of the Texas Health and Safety 
Code to contract with each other to provide emergency medical services; and 

WHEREAS, the Parties recognize the necessity to cooperate and work together to provide 
for mutual assistance; and 

WHEREAS, the Parties further recognize the need to provide for an organized means of 
resolving conflicts, concerns and questions between and among their respective Members; and 

NOW, THEREFORE, in consideration of the mutual promises, benefits, and covenants 
made herein the Parties agree as follows:  

SECTION 1. Definitions: 

As used herein: 
a) “Requesting EMS Provider,” shall mean the Provider requesting aid, and 
b) “Responding EMS Provider,” shall mean the Provider affording or responding 

to a call for aid. 
 
SECTION 2. Mutual Aid and Contingency Agreement 

 
The EMS Providers mutually agree to provide mutual aid service to each other. 

 
SECTION 3. Authority to Respond to Provide Assistance 

 
a) The authority to make requests for assistance or to provide aid under this 

Agreement shall reside with the requesting EMS Provider’s command 
personnel or the command personnel’s designee. For the purposes of this 
Agreement, the “requesting EMS Provider” shall mean the incident commander 
or the incident commander’s designee asking for assistance and the “responding 
EMS Provider” shall mean an officer/supervisor or designee sending assistance. 
Either one of the EMS Provider shall have the right to request assistance from 
the other EMS Provider subject to the terms and conditions of this Agreement. 
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SECTION 4. Requesting Assistance 

 
An EMS Provider may request assistance from the other EMS Provider when the requesting EMS 
Provider has concluded that such assistance is essential to protect life. 
SECTION 5. Responses to Request 

 
Upon request, the responding EMS Provider, upon determination that an emergency exists and 
subject to the availability of human and equipment resources, shall dispatch EMS personnel and 
equipment to aid the requesting EMS Provider within 10-15 minutes to the location of the call or 
incident. 

SECTION 6. Personnel and Equipment Provided 
 
The requesting EMS Provider shall include in its request for assistance the amount and type of 
equipment, and shall specify the location where the personnel and equipment are needed. 

The final decision and the amount and type of equipment to be sent shall be solely that of the 
responding EMS Provider. The responding EMS Provider shall be immune from any liability in 
connection with all acts associated herewith provided that the final decision is made reasonable 
diligence. 

No EMS Provider shall make any claim whatsoever against the other EMS Provider for the refusal 
to send the requested personnel or equipment where such refusal is based on the judgment of the 
responding EMS Provider that such personnel and equipment are either not available or are needed 
to provide service in the EMS Provider’s response area. 

SECTION 7. Command and Control at the Emergency Scene 
 
Both EMS Providers have established Incident Command System (ICS) Standards Operating 
Procedures (SOPs), and will implement them on all incidents involving mutual aid responses. 

The responding EMS Provider’s personnel and equipment shall report to the incident commander 
or other appropriate sector officer of the requesting EMS Provider. The person in charge of the 
responding EMS Provider shall meet with the incident commander or appropriate sector officer of 
the requesting EMS Provider for a briefing and assignment. 

The person in charge of the responding EMS Provider shall retain control of the responding EMS 
Provider’s human and equipment resources and shall direct them to meet the needs and tasks 
assigned by the incident commander or sector officer. 

The responding EMS Provider’s personnel and equipment shall be released by the requesting EMS 
Provider when the services of the responding EMS Provider are no longer required or when the 
responding EMS Provider’s resources are needed in their primary response area. Responding EMS 
Provider personnel and equipment may withdraw from the EMS scene upon giving notice to the 
incident commander or the appropriate sector officer that they are needed in the EMS Provider’s 
primary response area. 
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It is understood that the purpose of this section is to maintain order at the emergency scene and 
shall not be constructed to establish an employer/employee relationship. 

SECTION 8. Reporting and Record Keeping 

The requesting EMS Provider shall maintain records regarding the frequency of the use of this 
agreement and provide them to the Texas Department of State Health Services upon request. Each 
EMS Provider shall maintain individual patient care reports. 

SECTION 9. No Reimbursement for Costs 

No EMS Provider shall be required to reimburse any other EMS Provider for the cost of providing 
the services set forth in this Agreement for the mutual aid services, except as provided in Section 
10 below. Each EMS Provider shall pay its own costs (i.e. salaries, repairs, materials, 
compensation, etc.) for the responding for requests for mutual aid or contingency response. 

SECTION 10. Fees for Ambulance Service 

The EMS Provider providing ambulance transport or other services normally billed for will be 
entitled to their normal fees for service and are responsible for their own billing, insurance filing, 
and collection activity. 

SECTION 11. Liability 

Each responding EMS Provider hereby waives all claims against each requesting EMS Provider 
from compensation for any property loss or damage and/or personal injury or death occurring as a 
consequence of the performance of this Agreement. 

The responding EMS Provider assumes all liability and/or cost of damage to its equipment and the 
injury or death of its personnel when responding or performing under this agreement. 

SECTION 12. Insurance 

Each EMS Provider shall procure and maintain such insurance as is required by applicable federal 
and state law and as may be appropriate and reasonable to cover its staff, equipment, vehicles, and 
property, including but not limited to liability insurance, workers’ compensation, unemployment 
insurance, automobile liability, and property damage. EMS Providers may self-insure when 
appropriate. 

SECTION 13. Conflict Resolution 

From time to time, personnel from one EMS Provider or another may have some concerns or 
questions regarding this Agreement or the working relationship of the parties. 

Should any such issues arise, they should be dealt with by the EMS Provider’s chain of command 
to provide answers or resolution. 
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SECTION 14. Term of Agreement 

This Agreement shall be in full force and effect upon execution by both EMS Providers hereto. 
This Agreement shall remain in effect up to the time of cancellation by either EMS Provider by 
giving thirty (30) days’ written notice to the other EMS Provider. The Agreement may be amended 
by written agreement of both EMS Providers. 

Any official notices by either EMS Provider must be in writing and sent to the following: 

 
 
City of La Joya Fire/EMS Department City of Mission Fire Department 
701 E Expressway 83. 415 W Tom Landry St. 
La Joya TX. 78560. Mission TX. 78572 
  
 Copy to:      City Manager 
   1201 E. 8th Street 
   Mission, Texas 78572 

SECTION 15. Venue and Choice of Law 
 

This Agreement has been made under and shall be governed by the laws of the State of Texas.  
Performance and all matters related thereto shall be in Hidalgo County, Texas, and venue shall be in 
any court having jurisdiction in Hidalgo County, Texas. 
 

SECTION 16. Savings Clause 
 
If one or more provisions or terms contained in this Agreement shall, for any reason, be held invalid, 
illegal, or otherwise unenforceable, such invalidity, illegality, or unenforceability shall not affect any 
other provision or term hereof and this Agreement shall be construed as if such invalid, illegal, or 
unenforceable term had never been contained herein. 

 
IN WITNESS THEREOF, the following EMS Providers have duly executed this Agreement: 

 
 
————————————— ————————————— 
Fire Chief Fire Chief 

 
 
—————————————- —————————————- 
City Manager City Manager 

 
 
————————————— —————————————— 
Mayor Mayor  
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CITY COUNCIL AGENDA ITEM & 
RECOMMENDATION SUMMARY 

 

 

MEETING DATE: October 14, 2024 

PRESENTED BY: Juan Pablo “JP” Terrazas, P.E., Asst. City Manager 

AGENDA ITEM: Approval of Resolution # _____ of the City Council of the City of Mission, Texas 
approving a Construction and Maintenance Agreement with the Texas 
Department of Transportation for SH 107 Drainage Outfall Improvements; and 
authorizing the City Manager to execute agreement – Terrazas 

 
 

NATURE OF REQUEST: 

The State will, at no cost to the city will construct a drainage outfall consisting of 36” Reinforced 
Concrete Pipe (RCP) and reinforced concrete manholes from Station 10+28 to Station 15+16 within the 
City’s right-of-way along 28th St. and will install a conflict manhole @ STA. 121+59, just north of Turista 
Rd. and where the City’s existing sanitary sewer line is conflicting with the State’s proposed drainage 
trunk system.  The State will require that the City place a safety casing around their sanitary sewer line 
before construction of manhole. 

After construction, the City will retain ownership of all necessary drainage improvements beyond the 
State’s right-of-way and maintain the drainage structures/improvements within the City’s right-of-way, at 
no cost to the State. 

BUGETED: N/A FUND:  ACCT. #:  

BUDGET: $ EST. COST: $ CURRENT BUDGET BALANCE: $ 
   

BID AMOUNT:   $ 

   

STAFF RECOMMENDATION: 

Approval 

 

Departmental Approval: N/A 

Advisory Board Recommendation: N/A 

City Manager’s Recommendation: Approval MRP 

 

RECORD OF VOTE:  APPROVED:  __________ 

    DISAPPROVED:  __________ 

    TABLED:   __________ 

________ AYES  

________ NAYS 

________ DISSENTING___________________________________________________ 
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RESOLUTION # _____ 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF MISSION, TEXAS APPROVING A 

CONSTRUCTION AND MAINTENANCE AGREEMENT WITH THE TEXAS DEPARTMENT OF 

TRANSPORTATION FOR SH 107 DRAINAGE OUTFALL IMPROVEMENTS; AND 

AUTHORIZING THE CITY MANAGER TO EXECUTE AGREEMENT 

WHEREAS, the Texas Transportation Code, Sections 201.103 and 222.052 establish that the State shall 

design, construct and operate a system of highways in cooperation with the local governments; and 

 

WHEREAS, the Texas Transportation Commission passed Minute Order 116522 authorizing the State to 

undertake and complete a highway improvement generally described as the reconstruction and widening 

of SH 107 from SH 495 to FM 1924 to include drainage outfall improvements; and 

 

WHEREAS, the State is proposing to construct drainage outfall improvements for SH 107 that 

encompasses State’s right of way and Local Government’s right of way. 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 

MISSION THAT: 

1.) The State will, at no cost to the Local Government, provide the following drainage outfall 

improvements, as shown in Attachment “B” 

 

2.) The Local Government hereby authorizes the State to construct SH 107 drainage outfall 

improvements, within and across the Local Government’s right-of-way, as shown in Attachment 

“C.” 

 

3.) The City Manager is authorized to execute the Construction and Maintenance Agreement 

between the City of Mission and the Texas Department of Transportation (Exhibit A) 

PASSED AND APPROVED on this the 14th day of October, 2024. 

 

       ___________________________ 

       Norie Gonzalez Garza, Mayor 

ATTEST: 

 

 

___________________________ 
Anna Carrillo, City Secretary 
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CSJ: 0528-01-118 

DISTRICT #21 – PHARR 

PROJECT: SH 107  

 

Page 1 of 9 

CONSTRUCTION AND MAINTENANCE AGREEMENT 

FOR  

SH 107 DRAINAGE OUTFALL IMPROVEMENTS 

(CITY OF MISSION) 
       

                 

STATE OF TEXAS             § 

 

COUNTY OF TRAVIS       § 

 

 

THIS AGREEMENT IS MADE BY AND BETWEEN the State of Texas, acting through the Texas 

Department of Transportation, hereinafter called the “State”, and the City of Mission, acting by and 

through its duly authorized officers, hereinafter called the “Local Government”. 

 

WITNESSETH 

 

WHEREAS, the Texas Transportation Code, Sections 201.103 and 222.052 establish that the State 

shall design, construct and operate a system of highways in cooperation with the local governments; 

and 

 

WHEREAS, the Texas Transportation Commission passed Minute Order 116522 authorizing the 

State to undertake and complete a highway improvement generally described as the reconstruction 

and widening of SH 107 from SH 495 to FM 1924 to include drainage outfall improvements; and 

 

WHEREAS, the State is proposing to construct drainage outfall improvements for SH 107 that 

encompasses State’s right of way and Local Government’s right of way; and 

 

WHEREAS, the Governing Body of the Local Government have approved entering into this 

Agreement by resolution or ordinance dated ________________ ,  which are attached hereto and 

made a part hereof as Attachment “A”, for construction and maintenance of drainage outfall 

improvements associated with siphons as shown in Attachment “C”, hereinafter called the 

“Project”; 

 

NOW, THEREFORE, in consideration of the premises and of the mutual covenants and agreements 

of the parties hereto, to be by them respectively kept and performed as hereinafter set forth, it is agreed 

as follows: 
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CSJ: 0528-01-118 

DISTRICT #21 – PHARR 

PROJECT: SH 107  
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AGREEMENT 

 

Article 1.   Time Period Covered 

This agreement becomes effective when signed by the last party whose signing makes the agreement 

fully executed, and the State and the Local Government will consider it to be in full force and effect 

until terminated as hereinafter provided. 

 

Article 2.  Work Responsibilities 

The State and the Local Government shall perform and execute all responsibilities as described in 

Attachment “B”. 

 

Article 3.  Right of Access 

The Local Government shall permit the State or its authorized representative access to the site to 

perform any activities required to execute the work. 

 

Article 4.  Responsibilities of the Parties 

The State and the Local Government agree that neither party is an agent, servant, or employee of the 

other party and each party agrees it is responsible for its individual acts and deeds as well as the acts 

and deeds of its contractors, employees, representatives, and agents.  

 

Article 5.  Termination 

This agreement may be terminated in the following manner: 

 by mutual written agreement and consent of both parties; 

 by the State upon the failure of the Local Government to fulfill their obligations set forth 

herein; 

 by the Local Government upon the failure of the State to fulfill its obligations set forth 

herein; 

 

The termination of this agreement shall extinguish all rights, duties, obligations and liabilities of the 

State and the Local Government under this agreement.  If the potential termination of this agreement 

is due to the failure of the Local Government to fulfill their contractual obligations as set forth herein, 

the State will notify the Local Government that possible breach of contract has occurred.  the Local 

Government will make every effort to remedy the breach as outlined by the State within a period 

mutually agreed upon by both parties.  In the event the Local Government does not remedy the breach, 

the State may terminate this agreement or suspend performance thereunder, and the parties shall 

conclude their activities relating to the Project. 

 

If the termination is due to the failure of the State to fulfill its contractual obligations, the Local 

Government will notify the State that possible breach of contract has occurred.  The State will make 

every effort to remedy the breach as outlined by the Local Government within a period mutually 

agreed upon by both parties.  In the event the State does not remedy the breach, the Local Government 

may terminate this agreement or suspend performance thereunder, and the parties shall conclude their 

activities relating to the Project. 

 

Article 6.  Notices 

All notices to each party by the others required under this agreement shall be delivered personally 

or sent by certified or U.S. mail, postage prepaid or sent by electronic mail, (electronic notice being 
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DISTRICT #21 – PHARR 

PROJECT: SH 107  
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permitted to the extent permitted by law but only after a separate written consent of the parties), 

addressed to such party at the following addresses: 

 

City of Mission  

Mike R. Perez  

City Manager    

1201 E. 8th St. 

Mission, TX 78572 

Texas Dept. of Transportation 

Pedro R. Alvarez, P.E. 

Pharr District Engineer 

600 W. Interstate 2 

 Pharr, Texas 78577 

 

All notices shall be deemed given on the date so delivered or so deposited in the mail, unless 

otherwise provided herein.  Either party may change the above address by sending written notice of 

the change to the other party.  Any party may request in writing that such notices be delivered 

personally or by certified U.S. mail and such request shall be honored and carried out by the other 

party. 

 

Article 7.  Compliance with Laws 

The parties shall comply with all Federal, State, and Local laws, statutes, ordinances, rules and 

regulations, and the orders and decrees of any courts or administrative bodies or tribunals in any 

manner affecting the performance of this Agreement.  When required, the Local Government shall 

furnish the State with satisfactory proof of this compliance. 

 

Article 8.  Sole Agreement 

In the event the terms of the agreement are in conflict with the provisions of any other existing 

agreements between the Local Government and the State, the latest agreement shall take precedence 

over the other agreements in matters related to the Project. 

 

Article 9.  Successors and Assigns 

The State and the Local Government each binds itself, its successors, executors, assigns, and 

administrators to the other party to this agreement and to the successors, executors, assigns, and 

administrators of such other party in respect to all covenants of this agreement. 
 
Article 10.  Amendments 

By mutual written consent of the parties, this contract may be amended prior to its expiration. 

 

Article 11.  Insurance   

If this agreement authorizes the Local Government or their contractor to perform any work on State 

right of way, before beginning work the entity performing the work shall provide the State with a 

fully executed copy of the State's Form 1560 Certificate of Insurance verifying the existence of 

coverage in the amounts and types specified on the Certificate of Insurance for all persons and 

entities working on State right of way.  This coverage shall be maintained until all work on the State 

right of way is complete.  If coverage is not maintained, all work on State right of way shall cease 

immediately, and the State may recover damages and all costs of completing the work. 

 
Article 12. Signatory Warranty 

The signatories to this agreement warrant that each has the authority to enter into this agreement on 

behalf of the entity they each represent. 
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IN WITNESS WHEREOF, THE STATE AND THE LOCAL GOVERNMENT have executed 

duplicate counterparts to effectuate this agreement. 

 

THE STATE OF TEXAS 

Executed for the Executive Director and approved for the Texas Transportation Commission for the 

purpose and effect of activating and/or carrying out the orders, established policies or work programs 

heretofore approved and authorized by the Texas Transportation Commission. 

 

 

 

By                Date       

Pedro R. Alvarez, P.E. 

Pharr District Engineer 

 

 

THE CITY OF MISSION (LOCAL GOVERNMENT) 

 

 

By                         Date       

   

Mike Perez 

City Manager  
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ATTACHMENT “A” 
Resolutions or Ordinances 
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ATTACHMENT “B” 
Work Responsibilities 

 

1.) The Local Government hereby authorizes the State to construct SH 107 drainage outfall 

improvements, within and across the Local Government’s right-of-way, as shown in 

Attachment “C.” 

 

2.) The State will, at no cost to the Local Government, provide the following drainage outfall 

improvements: 

 

(a) Construct a drainage outfall consisting of 36” Reinforced Concrete Pipe (RCP) and 

reinforced concrete manholes from Station 10+28 to Station 15+16 within the Local 

Government’s right-of-way along 28th St. 

(b) Install a conflict manhole @ STA. 121+59, just north of Turista Rd. and where the 

Local Government’s existing sanitary sewer line is conflicting with the State’s 

proposed drainage trunk system.  The State will require that the Local Government 

place a safety casing around their sanitary sewer line before construction of said 

manhole. 

 

3.) After construction, the Local Government will retain ownership of all necessary drainage 

improvements beyond the State’s right-of-way and maintain the drainage 

structures/improvements within the Local Government’s right-of-way, at no cost to the 

State. 

 

4.) After construction, the State will retain ownership of necessary drainage improvements 

within the State’s right-of-way and maintain the drainage structures/improvements within 

State right-of-way, at no cost to the Local Government. 
 

5.) Local Government will, at no cost to the State, ensure or restrict tap ins that will diminish 

the outfall’s capacity to drain SH 107. 
 

6.) Local Government hereto may make necessary emergency repairs as needed. 
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ATTACHMENT “C” 
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ATTACHMENT “C” 
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ATTACHMENT “C” 
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ATTACHMENT “C” 
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ATTACHMENT “C” 
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ATTACHMENT “C” 
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CITY COUNCIL AGENDA ITEM & 
RECOMMENDATION SUMMARY 

 

 

MEETING DATE: October 14, 2024 

PRESENTED BY: Cesar Torres, Chief of Police 

AGENDA ITEM: Authorization to purchase (2) 2024 Polaris Xpedition ADV Northstar Editions in 
the amount of $89,278.00 via TIPS contract #210907, and approval of respective 
budget amendment - Torres 

 
 

NATURE OF REQUEST: 

 

The Mission Police Department is seeking authorization to purchase (2) 2024 Polaris Xpedition ADV 
Northstar Editions from Boswell Elliff Ford LT Boswell LLC, via TIPS contract # 210907. The purchase 
cost amount is $89,278.00. Grant funds from FY 2023 Stonegarden grant will be utilized for the majority 
of this purchase ($81,000.00). A designated account of the Mission Police Department will be used to 
pay the remaining balance ($8,278.00). This purchase will replace the previous authorization to 
purchase request of (3) 2025 Polaris Ranger Crew XP 1000 Premium approved September 23,2024. 

 

BUDGETED: Yes FUND: Designated ACCT. #: 15-492-74950 

BUDGET: $207,000 EST. COST: $81,000 CURRENT BUDGET BALANCE: $207,000 
   

BUDGETED: No FUND: Police Federal Sharing ACCT. #: 11-410-74950 

BUDGET: $0 EST. COST: $8,278.00 CURRENT BUDGET BALANCE: $0 

BID AMOUNT:   $89,278.00 total 

   

STAFF RECOMMENDATION: 

Approval. 

 

Departmental Approval:  Finance, Purchasing 

Advisory Board Recommendation: N/A 

City Manager’s Recommendation: Approval MRP 

 

RECORD OF VOTE:  APPROVED:  __________ 

    DISAPPROVED:  __________ 

    TABLED:   __________ 

________ AYES  

________ NAYS 

________ DISSENTING___________________________________________________ 
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Purchasing Made Personal

The Interlocal Purchasing System

BOSWELL ELLIFF FORD LT BOSWELL LLC

PAYMENT TO TIPS CONTACT
ADDRESS 1401 W. Bus. Hwy. 77

CITY San Benito
STATE Texas

ZIP 78586

(866) 839-8477
(866) 839-8472FAX

PHONE
NAME

DISADVANTAGED/MINORITY/WOMAN BUSINESS ENTERPRISE: HUB:

SERVING STATES
TX |  LA |  AR |  NM |  OK

www.boswellelliffford.com

EMAIL

EMAIL PO & VENDOR QUOTE TO: TIPSPO@TIPS-USA.COM     PO AND QUOTE  MUST REFERENCE VENDOR TIPS
CONTRACT NUMBER     ATTACH PO AS A PDF - ONLY ONE PO (WITH QUOTE) PER ATTACHMENT

tips@tips-usa.com

Charlie Martin

7 October 2024Printed

Boswell Elliff Ford has a long and well established reputation in South Texas since 1938. Our dealership has new Ford
vehicles. Based in San Benito, TX, we are conveniently located within the Region 1 ESC. We carry all makes and
models of pre-owned vehicles and recondition them to top form. Highly trained and factory certified technicians are
available six days a week for all service needs from our quick lube center for oil changes to our service department
that does all major repairs and warranty work. We service all makes and models. Boswell Elliff Ford wants to be your
one stop auto shop.

Overview

N N
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AWARDED CONTRACTS   "View EDGAR Doc" on Website
Contract Comodity Exp Date EDGAR

210907 Automobiles 11/30/2024 See EDGAR Certification Doc.

210907

ROBERT GARCIA FLEET SALES (956) 399-2468 ROBGARCIA@BOSWELLAUTO.COM

SAM BOSWELL JR DEALER (956) 399-2468 SAMJR@BOSWELLAUTO.COM

CONTACTS BY CONTRACTS
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              CITY OF MISSION
   BUDGET AMENDMENT REQUEST

FISCAL YEAR: 2024-2025 BA-25-04

DATE: October 14, 2024

DEPARTMENT: Police

FUND: Police Federal Sharing US

AMOUNT

 CURRENT INCREASE PROPOSED

ACCOUNT NO. ACCOUNT TITLE BUDGET (DECREASE) BUDGET

11-410-74950 Machinery & Equipment -                         8,278.00               8,278.00            

-                     

-                     

-                     

-                     

-                     

-                     

-                     

-                     

-                     

-                     

-                     

-                     

-                     

TOTAL -                         8,278.00               8,278.00            

                      JUSTIFICATION
Budget amendment is necessary to allocate funding for a Police 2024 Polaris Xpedition ADV Northstar Editions.

Finance Director:    Vidal Roman Date: 10/14/2024

City Council Approved on: Date Posted:

FORM SFA-GF-002
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CITY COUNCIL AGENDA ITEM & 
RECOMMENDATION SUMMARY 

 

 

MEETING DATE: October 14, 2024 

PRESENTED BY: Cesar Torres, Chief of Police 

AGENDA ITEM: Authorization to submit payment to Tyler Technologies for the Law Enforcement 
Records Software in the total amount of $124,459.18, and approval of respective 
budget amendment - Torres 

 
 

NATURE OF REQUEST: 

 

The Mission Police Department is seeking authorization to submit payment to Tyler Technologies for 
the Law Enforcement Records Software, totaling $124,459.18, using the designated account (01-430-
74950). This payment will fulfill paid services with Tyles Technologies from November 2024 to October 
2025. 

 

BUDGETED:  FUND: Capital Outlay ACCT. #: 01-430-74950 

BUDGET:  EST. COST: $124,459.18 CURRENT BUDGET BALANCE:  
   

BID AMOUNT:   $ 

   

STAFF RECOMMENDATION: 

Approval. 

 

Departmental Approval:  N/A 

Advisory Board Recommendation: N/A 

City Manager’s Recommendation: Approval MRP 

 

RECORD OF VOTE:  APPROVED:  __________ 

    DISAPPROVED:  __________ 

    TABLED:   __________ 

________ AYES  

________ NAYS 

________ DISSENTING___________________________________________________ 
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Invoice No Date Page
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Ship To:Bill To:

Currency Terms Due Date

USD

MISSION POLICE DEPARTMENT

ATTN: ABRAM RAMIREZ

1200 EAST 8TH STREET

MISSION, TX 78572

Invoice

PO Number

NET30

Remittance:

Ord No

130-149990

Tyler Technologies, Inc.

(FEIN 75-2303920)

P.O. Box 203556

Dallas, TX 75320-3556

Questions:
Tyler Technologies - Public Safety

Phone:     1-800-772-2260 Press 2, then 5

Email:     ar@tylertech.com

 

MISSION POLICE DEPARTMENT

ATTN: ABRAM RAMIREZ

1200 EAST 8TH STREET

MISSION, TX 78572

Cust No.-BillTo-ShipTo

43895 - 12866 - 12866

10/01/2024

10/31/2024 32831 

Description Units Rate Extended PriceContract Date

Contract No.: Mission Police Department

Data Analysis / Mapping Integration  1  21.59  21.59 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

MSP Single Jurisdiction Law Enforcement CAD Standard Maintenance  1  5,881.80  5,881.80 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Additional Software for LE Records Standard Maintenance - Alarm Tracking 

and Billing

 1  1,603.90  1,603.90 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Additional Software for LE Records Standard Maintenance - Bookings  1  1,603.90  1,603.90 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Additional Software for LE Records Standard Maintenance - Case 

Management

 1  1,069.47  1,069.47 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Federal and State Compliance Reporting for LE Records Standard 

Maintenance - Federal UCR/IBR

 1  1,069.47  1,069.47 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Single Jurisdiction Base LE Records Standard Maintenance  1  5,881.21  5,881.21 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Third Party LE Records Interface Standard Maintenance - Livescan 

Interface

 1  855.36  855.36 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Additional Software for LE Records Standard Maintenance - Pawn Shops  1  1,069.47  1,069.47 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Additional Software for LE Records Standard Maintenance - Property Room 

Bar Coding

 1  1,069.32  1,069.32 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Mobile Standard Maintenance on the RS/6000 - Base Message Switch to 

State/NCIC(1-15 Units)

 1  1,603.90  1,603.90 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Capture/View Stations  1  2,245.66  2,245.66 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Imaging Standard Maintenance - LE Public Safety Lineups/Mug Shots  1  2,780.15  2,780.15 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Additional MSP for CAD Standard Maintenance - Data Analysis/Crime 

Mapping/Mgmt Reporting

 1  1,069.47  1,069.47 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Microsoft Word Interface  1  1,069.47  1,069.47 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

AVL Mapping Server Standard Maintenance  1  855.27  855.27 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Base CAD/NCIC/Messaging Standard Maintenance  1  0.00  0.00 01/Oct/2019
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Invoice No Date Page
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Ship To:Bill To:

Currency Terms Due Date

USD

MISSION POLICE DEPARTMENT

ATTN: ABRAM RAMIREZ

1200 EAST 8TH STREET

MISSION, TX 78572

Invoice

PO Number

NET30

Remittance:

Ord No

130-149990

Tyler Technologies, Inc.

(FEIN 75-2303920)

P.O. Box 203556

Dallas, TX 75320-3556

Questions:
Tyler Technologies - Public Safety

Phone:     1-800-772-2260 Press 2, then 5

Email:     ar@tylertech.com

 

MISSION POLICE DEPARTMENT

ATTN: ABRAM RAMIREZ

1200 EAST 8TH STREET

MISSION, TX 78572

Cust No.-BillTo-ShipTo

43895 - 12866 - 12866

10/01/2024

10/31/2024 32831 

Description Units Rate Extended PriceContract Date

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Data Merge to Aegis/MSP LE Records Standard Maintenance  1  117.81  117.81 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Field Reporting Server Standard Maintenance  1  138.85  138.85 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Mobile on MSP Server Integration Standard Maintenance - Mobile Upload 

Software (31-50 units)

 1  2,245.64  2,245.64 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Supervisor Review and Approval  1  138.85  138.85 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

AVL Interface Standard Maintenance  1  748.47  748.47 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Mobile Standard Maintenance on the RS/6000 - Base Message Switch to 

State/NCIC(31-50 Units)

 1  4,704.91  4,704.91 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Additional Standard Maintenance for RS/6000 Message Switch  - New 

World CAD Interface (31-50 units)

 1  1,711.12  1,711.12 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Mobile Standard Maintenance on the RS/6000 - Base Message Switch to 

State/NCIC(16-30 Units)

 1  427.73  427.73 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Law Enforcement Mobile Unit Standard Maintenance - Mobile Message - 

Drivers Lic Mag Stripe Reader/Barcode Reader Interface

 1  566.55  566.55 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Law Enforcement Mobile Unit Standard Maintenance - Field-Based 

Reporting - LE Accident Field Reporting

 1  1,283.59  1,283.59 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Law Enforcement Mobile Unit Standard Maintenance - Field-Based 

Reporting - LE Accident Field Reporting Compliance

 1  673.29  673.29 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Law Enforcement Mobile Unit Standard Maintenance - Mobile Message - 

LE CAD via Switch

 1  1,817.52  1,817.52 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Law Enforcement Mobile Unit Standard Maintenance - Field-Based 

Reporting - LE Field Reporting

 1  2,567.21  2,567.21 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Law Enforcement Mobile Unit Standard Maintenance - Field-Based 

Reporting - LE Field Reporting Compliance

 1  673.29  673.29 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Law Enforcement Mobile Unit Standard Maintenance - Mobile Message - 

Dispatch/Messaging/LE State/NCIC via Switch

 1  1,710.66  1,710.66 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Law Enforcement Mobile Unit Standard Maintenance - Field-Based 

Reporting - Mobile Upload of Field Reports

 1  1,069.47  1,069.47 01/Oct/2019
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Ship To:Bill To:

Currency Terms Due Date

USD

MISSION POLICE DEPARTMENT

ATTN: ABRAM RAMIREZ

1200 EAST 8TH STREET

MISSION, TX 78572

Invoice

PO Number

NET30

Remittance:

Ord No

130-149990

Tyler Technologies, Inc.

(FEIN 75-2303920)

P.O. Box 203556

Dallas, TX 75320-3556

Questions:
Tyler Technologies - Public Safety

Phone:     1-800-772-2260 Press 2, then 5

Email:     ar@tylertech.com

 

MISSION POLICE DEPARTMENT

ATTN: ABRAM RAMIREZ

1200 EAST 8TH STREET

MISSION, TX 78572

Cust No.-BillTo-ShipTo

43895 - 12866 - 12866

10/01/2024

10/31/2024 32831 

Description Units Rate Extended PriceContract Date

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Law Enforcement Mobile Unit Standard Maintenance - Mobile Message - 

Mugshot Image Download

 1  748.47  748.47 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Mobile on MSP Server Integration Standard Maintenance - AVL CAD 

Interface (16-30 units)

 1  748.47  748.47 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Mobile on MSP Server Integration Standard Maintenance  - MDT/MCT Base 

CAD/RMS Interface (31-50 units)

 1  1,529.26  1,529.26 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Mobile on MSP Server Integration Standard Maintenance  - MDT/MCT Base 

LE CAD Interface (1-15 units)

 1  1,390.37  1,390.37 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

CAD Mapping Integration  1  64.40  64.40 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Additional Software for LE Records Standard Maintenance - Pawn Shops  1  0.00  0.00 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Additional Software for LE Records Standard Maintenance - Case 

Management

 1  0.00  0.00 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Additional Software for LE Records Standard Maintenance - Property Room 

Bar Coding

 1  0.00  0.00 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

E-911 Interface  1  0.00  0.00 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Additional Software for LE Records Standard Maintenance - Web Briefing 

Notes

 1  1,447.18  1,447.18 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

New World CAD to New World CAD Interface  1  0.00  0.00 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Third Party LE Records Interface Standard Maintenance - Ticket Writer 

Interface

 1  0.00  0.00 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Additional Standard Maintenance for CAD  - Service Vehicle Rotation  1  1,447.18  1,447.18 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Third Party LE Records Interface Standard Maintenance - Citizen Reporting 

Interface

 1  2,411.95  2,411.95 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

ASAP Interface  1  2,411.95  2,411.95 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

New World State/NCIC Interface  1  0.00  0.00 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025
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Ship To:Bill To:

Currency Terms Due Date

USD

MISSION POLICE DEPARTMENT

ATTN: ABRAM RAMIREZ

1200 EAST 8TH STREET

MISSION, TX 78572

Invoice

PO Number

NET30

Remittance:

Ord No

130-149990

Tyler Technologies, Inc.

(FEIN 75-2303920)

P.O. Box 203556

Dallas, TX 75320-3556

Questions:
Tyler Technologies - Public Safety

Phone:     1-800-772-2260 Press 2, then 5

Email:     ar@tylertech.com

 

MISSION POLICE DEPARTMENT

ATTN: ABRAM RAMIREZ

1200 EAST 8TH STREET

MISSION, TX 78572

Cust No.-BillTo-ShipTo

43895 - 12866 - 12866

10/01/2024

10/31/2024 32831 

Description Units Rate Extended PriceContract Date

Third Party LE Records Interface Standard Maintenance - On-Line Global 

Subjects Interface to State/NCIC

 1  1,205.98  1,205.98 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Third Party LE Records Interface Standard Maintenance - On-Line Pawn 

Shop Check Interface to State/NCIC

 1  1,205.98  1,205.98 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Imaging Standard Maintenance - LE Public Safety Lineups/Mug Shots  1  0.00  0.00 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Corrections Management Standard Maintenance Base Package  1  3,777.46  3,777.46 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Additional Standard Maintenance for CAD  - BOLOs  1  1,447.18  1,447.18 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Additional Software for LE Records Standard Maintenance - Activity 

Reporting and Scheduling

 1  1,286.38  1,286.38 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Additional Software for LE Records Standard Maintenance - Alarm Tracking 

and Billing

 1  0.00  0.00 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Law Enforcement Mobile Unit Standard Maintenance - Mobile Message - 

Mugshot Image Download

 1  707.00  707.00 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Additional Software for LE Records Standard Maintenance - Bookings  1  0.00  0.00 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Law Enforcement Mobile Unit Standard Maintenance - Mobile Message - 

In-Car Mapping

 1  0.00  0.00 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Law Enforcement Mobile Unit Standard Maintenance - Mobile Message - 

In-Car Routing

 1  964.78  964.78 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Law Enforcement Mobile Unit Standard Maintenance - Field-Based 

Reporting - LE Field Reporting

 1  2,830.54  2,830.54 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Dashboards for CAD Standard Maintenance  1  1,875.97  1,875.97 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

CAD Data Mart Standard Maintenance  1  643.19  643.19 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Law Enforcement Mobile Unit Standard Maintenance - Field-Based 

Reporting - Field Investigation Field Reporting(1 Form)

 1  0.00  0.00 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Law Enforcement Mobile Unit Standard Maintenance - Mobile Message - 

State Photo Download

 1  803.99  803.99 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025 352
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Ship To:Bill To:

Currency Terms Due Date

USD

MISSION POLICE DEPARTMENT

ATTN: ABRAM RAMIREZ

1200 EAST 8TH STREET

MISSION, TX 78572

Invoice

PO Number

NET30

Remittance:

Ord No

130-149990

Tyler Technologies, Inc.

(FEIN 75-2303920)

P.O. Box 203556

Dallas, TX 75320-3556

Questions:
Tyler Technologies - Public Safety

Phone:     1-800-772-2260 Press 2, then 5

Email:     ar@tylertech.com

 

MISSION POLICE DEPARTMENT

ATTN: ABRAM RAMIREZ

1200 EAST 8TH STREET

MISSION, TX 78572

Cust No.-BillTo-ShipTo

43895 - 12866 - 12866

10/01/2024

10/31/2024 32831 

Description Units Rate Extended PriceContract Date

Law Enforcement Mobile Unit Standard Maintenance - Mobile Message - 

Dispatch/Messaging/LE State/NCIC via Switch

 1  2,830.54  2,830.54 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Dashboards for Law Enforcement Standard Maintenance  1  2,251.15  2,251.15 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Data Sharing Standard Maintenance - Multi-Server Search  1  2,411.95  2,411.95 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Additional CAD Workstations Standard Maintenance  1  0.00  0.00 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Additional Software for LE Records Standard Maintenance - Orders of 

Protection

 1  1,567.14  1,567.14 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Additional Standard Maintenance for CAD  - Web CAD Monitor  1  3,215.93  3,215.93 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Additional Software for LE Records Standard Maintenance - Narcotics 

Mgmt/Intelligence

 1  1,929.56  1,929.56 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Single Jurisdiction Law Enforcement CAD Standard Maintenance  1  0.00  0.00 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Additional Software for LE Records Standard Maintenance - Gang Tracking  1  1,929.56  1,929.56 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Additional Software for LE Records Standard Maintenance - Career 

Criminal Registry

 1  1,286.38  1,286.38 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Additional Software for LE Records Standard Maintenance - Field 

Investigations

 1  1,286.38  1,286.38 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Additional Software for LE Records Standard Maintenance - Equipment 

Tracking

 1  0.00  0.00 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Additional Software for LE Records Standard Maintenance - Demographic 

Profiling Reporting

 1  1,929.56  1,929.56 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Additional Software for LE Records Standard Maintenance - 

DataAnalysis/Crime Mapping/Mgmt Reporting

 1  0.00  0.00 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Additional Standard Maintenance for CAD  - CAD Auto Routing  1  1,447.18  1,447.18 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Law Enforcement Management Data Mart (^CAD, RMS) Standard 

Maintenance - Includes 2 users

 1  643.19  643.19 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Additional Software for LE Records Standard Maintenance - Permits  1  1,929.56  1,929.56 01/Oct/2019
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Ship To:Bill To:

Currency Terms Due Date

USD

MISSION POLICE DEPARTMENT

ATTN: ABRAM RAMIREZ

1200 EAST 8TH STREET

MISSION, TX 78572

Invoice

PO Number

NET30

Remittance:

Ord No

130-149990

Tyler Technologies, Inc.

(FEIN 75-2303920)

P.O. Box 203556

Dallas, TX 75320-3556

Questions:
Tyler Technologies - Public Safety

Phone:     1-800-772-2260 Press 2, then 5

Email:     ar@tylertech.com

 

MISSION POLICE DEPARTMENT

ATTN: ABRAM RAMIREZ

1200 EAST 8TH STREET

MISSION, TX 78572

Cust No.-BillTo-ShipTo

43895 - 12866 - 12866

10/01/2024

10/31/2024 32831 

Description Units Rate Extended PriceContract Date

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Law Enforcement Mobile Unit Standard Maintenance - Field-Based 

Reporting - MCT Ticket Writer Interface

 1  0.00  0.00 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Law Enforcement Mobile Unit Standard Maintenance - Mobile Message - 

Drivers Lic Mag Stripe Reader/Barcode Reader Interface

 1  589.59  589.59 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Tyler Content Manager  1  2,009.97  2,009.97 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Additional Software for LE Records Standard Maintenance - Vehicle 

Tracking and Maintenance

 1  1,607.98  1,607.98 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Additional Standard Maintenance for CAD  - CAD AVL  1  0.00  0.00 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Additional Standard Maintenance for CAD  - Unit Management  1  1,929.56  1,929.56 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Federal and State Compliance Reporting for LE Records Standard 

Maintenance - Federal UCR/IBR

 1  0.00  0.00 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Third Party LE Records Interface Standard Maintenance - Livescan 

Interface

 1  0.00  0.00 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Mobility Server Standard Maintenance  1  0.00  0.00 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Law Enforcement Standard Maintenance - SECTOR Ticket/Accident 

Interface

 1  0.00  0.00 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Additional Software for LE Records Standard Maintenance - Index Cards  1  1,286.38  1,286.38 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Pictometry Interface  1  0.00  0.00 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

NG911 Interface  1  2,411.95  2,411.95 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Single Jurisdiction Base LE Records Standard Maintenance  1  0.00  0.00 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Third Party Embedded Maintenance  1  4,421.92  4,421.92 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Esri ArcGIS Engine Runtime for CAD Workstations  1  1,071.98  1,071.98 01/Oct/2019

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Esri Mobile In-Car Mapping and Routing unit(s)  1  4,019.92  4,019.92 01/Oct/2019
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Invoice No Date Page

7 of 7

Ship To:Bill To:

Currency Terms Due Date

USD

MISSION POLICE DEPARTMENT

ATTN: ABRAM RAMIREZ

1200 EAST 8TH STREET

MISSION, TX 78572

Invoice

PO Number

NET30

Remittance:

Ord No

130-149990

Tyler Technologies, Inc.

(FEIN 75-2303920)

P.O. Box 203556

Dallas, TX 75320-3556

Questions:
Tyler Technologies - Public Safety

Phone:     1-800-772-2260 Press 2, then 5

Email:     ar@tylertech.com

 

MISSION POLICE DEPARTMENT

ATTN: ABRAM RAMIREZ

1200 EAST 8TH STREET

MISSION, TX 78572

Cust No.-BillTo-ShipTo

43895 - 12866 - 12866

10/01/2024

10/31/2024 32831 

Description Units Rate Extended PriceContract Date

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

Stop Data Reporting  60  19.33  1,159.80 01/Oct/2021

Cycle: Start: 01/Nov/2024,  End: 31/Oct/2025

**ATTENTION**

Order your checks and forms from

Tyler Business Forms at 877-749-2090 or 

tylerbusinessforms.com to guarantee

 100% compliance with your software.

Subtotal

Invoice Total

Sales Tax

 124,459.18 

$0.00

 124,459.18 
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              CITY OF MISSION
   BUDGET AMENDMENT REQUEST

FISCAL YEAR: 2024-2025 BA-25-01

DATE: October 14, 2024

DEPARTMENT: Police

FUND: General

AMOUNT

 CURRENT INCREASE PROPOSED

ACCOUNT NO. ACCOUNT TITLE BUDGET (DECREASE) BUDGET

01-430-44640 Repair & Maint.-Machinery and Equipment 33,485.00               127,000.00           160,485.00        

01-430-74950 Capital Outlay 911,850.00             (127,000.00)          784,850.00        

-                     

-                     

-                     

-                     

-                     

-                     

-                     

-                     

-                     

-                     

-                     

-                     

TOTAL 945,335.00             -                        945,335.00        

                      JUSTIFICATION
To reclassify funds to the correct account for the Tyler Technologies law enforcement record software.

Finance Director:    Vidal Roman Date: 10/14/2024

City Council Approved on: Date Posted:

FORM SFA-GF-002

356

Item 44.



 

 

CITY COUNCIL AGENDA ITEM & 
RECOMMENDATION SUMMARY 

 

 

MEETING DATE: October 14, 2024 

PRESENTED BY: Teclo J. Garcia, Interim Executive Director, Mission RA/TIRZ #1 

AGENDA ITEM: Approval of Fourth Amendment to the Interim Administrative Services Agreement 
with Mission Redevelopment Authority/Tax Reinvestment Zone #1 and the City of 
Mission – T. Garcia 

 
 

NATURE OF REQUEST: 

The TIRZ Board of Directors has approved a fourth amendment to interim administrative services by 
the City Manager’s Office. The MRA/TIRZ #1 will compensate the City of Mission eleven thousand 
three hundred ($11,300) per month during the term of the agreement for the cost of providing said 
services and support. Fourth Amendment is to be effective thru April 30, 2025. 

 

BUDGETED: Yes FUND: General ACCT. #: 01-300-33282 

BUDGET: $24,000 EST. COST: $ CURRENT BUDGET BALANCE: $24,000 
   

BID AMOUNT:   $ 

   

STAFF RECOMMENDATION: 

Approval 

 

Departmental Approval: Finance 

Advisory Board Recommendation: MRA/TIRZ #1 Approval 

City Manager’s Recommendation: Approval MRP 

 

RECORD OF VOTE:  APPROVED:  __________ 

    DISAPPROVED:  __________ 

    TABLED:   __________ 

________ AYES  

________ NAYS 

________ DISSENTING___________________________________________________ 

357

Item 45.



1 

 

FOURTH AMENDMENT TO THE 

INTERIM ADMINISTRATIVE SERVICES AGREEMENT 

 

THIS FOURTH AMENDMENT (“Amendment”) to the Agreement for Interim 

Administrative Services (“Agreement”) by and between the City of Mission, Texas hereinafter 

called “City and/or Interim Administrator” and Mission Redevelopment Authority (MRA)/ 

Mission Tax Increment Reinvestment Zone Number One, hereinafter called “TIRZ” for 

interim administrative services related to the TIRZ. The TIRZ and Interim Administrator, in 

consideration of the mutual promises and conditions herein contained, agree as follows. 

WHEREAS, the City and TIRZ entered into an agreement effective on January 1, 2023, as 

amended, for interim administrative services related to the TIRZ; and 

WHEREAS, the City and TIRZ now desire to amend the Agreement as described herein. 

NOW, THEREFORE, in consideration of the mutual promises and covenants contained in this 

Agreement, and for good and valuable consideration, the TIRZ and the City agree as follows: 

Section 1. The foregoing recitals are incorporated into this Fourth Amendment by reference as 

findings of fact as if expressly set forth and incorporated herein. 

Section 2. The Agreement, Article I, is hereby amended to read as follows: 

SCOPE OF SERVICES 

In regards to the work and services to be performed under this Agreement, the CITY, 

by and through Mr. Teclo J. Garcia, including any other City employees as may be 

assigned by the City Manager, shall provide all financial and administrative services to 

the TIRZ as described in Exhibit A, “Interim Administrator's Scope of Services” which 

is attached and incorporated by reference. 

Section 3.  The Agreement, A1ticle II, is hereby amended to replace the term “NINE 

THOUSAND THREE HUNDRED DOLLARS ($9,300)” with the term “ELEVEN THOUSAND 

THREE HUNDRED DOLLARS ($11,300).”  

Section 3. The Agreement, Article III, is hereby amended to read as follows: 

TERM OF CONTRACT 

The term of this Agreement shall commence on the effective date and shall 

terminate o n  April 30, 2025, u n l e s s  otherwise  extended  by written 

agreement, executed by both parties. 

Section 3.  As amended and supplemented, hereby, the Agreement is ratified and shall remain 

in full force and effect. The term “Agreement” shall mean the agreement effective on January 1, 

2023, for interim administrative services (including all exhibits and attachments as originally 

agreed upon) as amended and supplemented by this Fourth Amendment. In the event of a 

conflict between this Fourth Amendment and the Agreement, this Fourth Amendment shall 

control. 
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IN WITNESS WHEREOF, the parties have executed this Fourth Amendment to the Agreement 

as of the date last written below. 

MISSION REDEVELOPMENT 

AUTHORITY/TAX INCREMENT 

REINVESTMENT ZONE NUMBER ONE 

 

Martin Garza 

Chairman 
 

 

 

Date: 

CITY OF MISSION 

Mike Perez 

City Manager 
 

 

Date: 
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EXHIBIT A 

INTERIM ADMINISTRATOR'S SCOPE OF SERVICES 

 

 Manage the oversight of all documents related to development projects; 

 

 Prepare all documents necessary to taxing jurisdictions, public officials, and staff related to any TIRZ 

project plan; 

 

 Communications liaison on all TIRZ matters to the City of Mission, the Mayor and City Council of the 

City of Mission; 

 

 Coordinate the preparation of reports required by governing laws and ordinances; 

 

 Coordinate the preparation of engineering design cost estimates for infrastructure improvements by an 

independent contractor; 

 

 Oversee the implementation of the reinvestment zone financial plan for the City and the TIRZ Board 

of Directors; 

 

 Facilitate all public hearings on behalf of the TIRZ with the City of Mission, Hidalgo County, and 

other taxing entities as required by law; 

 

 Facilitate meetings with the general public regarding the TIRZ; Recommend policy 

matters to the TIRZ Board of Directors; 

 

 Assist the TIRZ Board of Directors in drafting project plan and reinvestment zone financing plan 

amendments for approval by the Board and the Mission City Council; 

 

 Assist the City of Mission and the TIRZ in drafting participation agreements with other taxing entities; 

 

 Assist the TIRZ in the preparation and negotiations of development agreements among the TIRZ, the 

City of Mission and other entities as appropriate; 

 

 Manage the TIRZ revenue accounts, process all required payments, maintain accounting of the public 

funds received by the TIRZ; 

 

 Assist with the preparation of required audits of the TIRZ; 

 

 Assist in the preparation of annual budgets required for submission to the City of Mission; 

 

 Assist the City of Mission with the procedural requirements related to other taxing entities in matters 

related to the project plan and TIRZ financing plan; 

 

 Provide management services for special projects financed with revenues other than tax incremental 

revenues, including the acquisition of financing for projects through the negotiation of debt facilitates 

or contract revenue or contract tax increment revenue bonds; 
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 Any and all other matters as directed by the TIRZ Board of Directors; 

 

 Provide staff support to the TIRZ Board of Directors; 

 

 Prepare meeting agendas and ensure proper notification is made in accordance with state statutes and 

such other governing documents as may be applicable; 

 

 Prepare Board of Director informational packets for presentations at meetings;  

 

 Prepare board minutes for presentation at meetings; 

 

 Maintain records and files of the TIRZ; 

 

 Receive inquires and respond to property owners, developers, real estate agents, brokers and other 

interested parties as related to development matters that pertain to the TIRZ; 

 

 Coordinate and assist with developer reimbursement agreements; 

 

 Provide coordination, oversight, and assistance to other consultants retained by the TIRZ; 

 

 Provide management oversight for public infrastructure construction contractors; 

 

 Meet with developers on development, financing and property acquisition matters; Provide 

management oversight for the bond sale process; 

 

 Provide communications and technical support with regard to the production of bond documents; 

 

 Work with zone consultants, underwriters, rating agencies, and bond insurance companies related to 

the effective pricing and sale of contract revenue bonds; 

 

 Produce economic base data to support the sale of bonds; and 

 

 Identify lenders and negotiate note and loan facilities on behalf of the TIRZ Board of Directors. 
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CITY COUNCIL AGENDA ITEM & 
RECOMMENDATION SUMMARY 

 

 

MEETING DATE: October 14, 2024 

PRESENTED BY: Andy Garcia, Assistant City Manager/Interim Purchasing Director 

AGENDA ITEM: Approval of Resolution # ____ Amending Resolution # 1599 establishing a policy 
guideline for utility fund transfers to the general fund – A.Garcia 

 
 

NATURE OF REQUEST: 

Resolution # 1599, adopted by the City Council on May 20th 2019, established a policy guideline for Utility 
Fund transfers to the General Fund. This resolution emphasizes the services provided by general fund 
departments to the utility fund including: City Council, City Secretary, Human Resources, Finance, IT, 
Purchasing, Planning, Facilities, Fleet, Streets, Organizational Development, Media, Legal, Fire, and 
Police. Resolution # 1599 stated that an assessment was conducted valuing the administrative services 
provided by the City’s General Fund to Utility Fund departments is equivalent to 10% of the General Fund 
expenditures. This resolution further emphasizes that the City shall annually budget an administrative fee 
transfer out from Utility Fund and transfer in to General Fund in an amount “equal to 10%” of General 
Fund expenditures. This Amending Resolution recommends the change of this language to state an 
amount “not to exceed 10%” and allow for such determination to budget less than 10% to be made in the 
annual budget review process to allow the Utility Fund to improve its working capital balance and fiscal 
health. 

Texas Supreme Court has also found that a city: (1) can make a reasonable profit from operating its utility 
system and (2) can transfer the reasonable profit amount to the city’s general fund, subject to the 
applicable state laws and bond covenants, including Texas Local Government Code (TLGC) Section 
1502.058, governing the transfer of revenue to general fund, and TLGC Section 1502.058, governing the 
limitation on the use of utility revenue.  

 

STAFF RECOMMENDATION: 

Approval 

 

Departmental Approval: Finance 

Advisory Board Recommendation: N/A 

City Manager’s Recommendation: Approval MRP 

 

RECORD OF VOTE:  APPROVED:  __________ 

    DISAPPROVED:  __________ 

    TABLED:   __________ 

________ AYES  

________ NAYS 

________ DISSENTING___________________________________________________ 
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RESOLUTION # ______ 
 

CITY OF MISSION, TEXAS 
RESOLUTION AMENDING RESOLUTION # 1599 ESTABLISHING A POLICY 

GUIDELINE FOR UTILITY FUND TRANSFERS TO THE GENERAL FUND 
 

WHEREAS, the City of Mission City Council established a policy guideline for Utility 
Fund transfers to the General Fund for administrative services fees on May 20, 2019, through 
Resolution # 1599; 

 
WHEREAS, the City of Mission provides the Utility Department with numerous 

administrative services from City departments and resources controlled by the City’s General 
Fund as recognized in Resolution # 1599; 

 
WHEREAS, the City of Mission City Council seeks to amend Resolution # 1599 by 

allowing for the budgeting and transfer of an administrative fee not to exceed 10% of General 
Fund Budget during the annual budget process, instead of the exact amount of 10% as 
prescribed by Resolution # 1599; and 

 
WHEREAS, the flexibility of reducing such administrative fee during the annual budget 

process, as long as such fee does not exceed 10% of General Fund Budget, shall allow for 
the improvement of the Utility Fund’s working capital by reducing administrative fee costs, 
when practicable, during the annual budget process and ensure fiscal responsibility of utility 
departments; 
 

NOW THEREFORE, BE IT RESOLVED by the City Council of Mission, Texas, that 
the following revised policy guidelines regarding operating transfers for administrative fees 
from the Utility Fund is hereby amended as follows:  
 

The City shall budget annually an Administrative Fee from the Utility Fund that 
represents payment for the services provided to the Utility Department and 
funded out of the City’s General Fund. The Administrative Fee shall be in an 
amount not to exceed 10% of the General Fund budget, to be determined in 
the annual budget process, and shall be paid out of Utility Fund revenue, 
excluding any funds received by the Utility Department from the Economically 
Distressed Areas Program. The Administrative Fee shall be reported as a 
transfer out of the Utility Fund and as a transfer into the General Fund. 

 
Approved on this the 14th day of October, 2024. 

 

      _________________________________ 

      Norie Gonzalez-Garza, Mayor 

ATTEST: 

 

__________________________________ 

Anna Carrillo, City Secretary 
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CITY COUNCIL AGENDA ITEM & 
RECOMMENDATION SUMMARY 

 

 

MEETING DATE: October 14, 2024 

PRESENTED BY: Andy Garcia, Assistant City Manager 

AGENDA ITEM: Approval of Purchasing Department P-Card Program Policies and Procedures 
Policy as an addendum to the City of Mission Procurement Manual – A. Garcia 

 
 

NATURE OF REQUEST: 

 

Approval to implement the attached P-Card Program Policies and Procedures Manual as an addendum 
to our current Procurement Manual.  P-Card is a commercial credit card that facilitates business-to-
business purchases. A P-Card streamlines the payment process, reduces administrative costs, increases 
operational efficiency by reducing the time required to procure goods and services, and will generate 
annual revenue in the form of a rebate. The purpose of this program is to establish policies and 
procedures regarding the proper use of the P-Card including restrictions and the roles and responsibilities 
of the program users. Purchases made under the P-Card program shall be made in compliance with this 
Manual and applicable laws, rules, and regulations. 

BUGETED:   FUND:   ACCT. #:   

BUDGET:   EST. COST: $ CURRENT BUDGET BALANCE: $ 
   

BID AMOUNT:   $ 

   

STAFF RECOMMENDATION: 

Approval 

 

Departmental Approval:  Finance, Purchasing 

Advisory Board Recommendation:  N/A 

City Manager’s Recommendation:  Approval MRP 

 

RECORD OF VOTE:  APPROVED:  __________ 

    DISAPPROVED:  __________ 

    TABLED:   __________ 

________ AYES  

________ NAYS 

________ DISSENTING___________________________________________________ 
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P-CARD PROGRAM 
POLICIES AND PROCEDURES 

MANUAL 

 
I. INTRODUCTION 

The purpose of the P-Card Card (P-Card) Program Policies and Procedures 
Manual (Manual) is to establish the policies and procedures regarding the proper 
use of the P-Card including restrictions and the roles and responsibilities of program 
users. 

 
Purchases made under the P-Card program shall be made in compliance with this 
Manual and applicable laws, rules, and regulations. 

II. P-CARD CARD PROGRAM OVERVIEW 

The P-Card Program was adopted by the City Council on September, 23, 2024. 
The P-Card program is designed to acquire goods and services more efficiently, 
reducing transaction costs and paperwork. It allows to track spending and data 
transparency on purchases less than $999.99 with a rebate program that benefits 
the City of Mission. 

The P-Card Card simplifies the purchasing and disbursement process by facilitating 
point-of-demand P-Card. Purchasing authority is delegated to the ordering 
department enabling the authorized cardholder to place an order directly with the 
vendor. When a purchase authorization is requested by the vendor, the Card 
System validates the transaction against pre-set limits established by the City. All 
purchases made with the P-Card shall be paid by the banking institution contracted 
by the City of Mission for the P-Card Card Program. 

 
All transactions are approved or declined instantaneously based on the following 
P-Card authorization criteria: 

 
 Single purchase limit not to exceed $999.99 
 Spending limit per month shall be $5,000. 
 Transactions not to exceed five (5) per day 
 Approved commodity code Merchant Category Codes (MCC) templates 

assigned to all credit cards. 
 

All P-Card transactions are subject to random and periodic review by both internal 
and external auditors. Failure to comply with this Manual shall result in disciplinary 
action and removal of P-Card privileges. It is understood that policy violations will be 
issued by the Purchasing Department, for which cardholders will be allowed no more 
than three (3) purchasing violations resulting in disciplinary action up to termination.
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II. P-CARD CARD PROGRAM OVERVIEW Continued: 

Any exceptions or deviations to this manual must be approved by the City Manager, 
or their designed representative, and will be given on an individual basis and a copy 
of that written exception must be kept with the supporting documentation for that 
purchase. 

 

III. ROLES AND RESPONSIBILITIES 

The P-Card Program shall be administered under the following roles: 
A. Program Administrator 
B. P-Card Card Accountant 
C. Department Head 
D. Department Liaison 
E. Cardholder 

Any of the above roles may serve as a card holder.  However, each of these dual roles 
shall have appropriate internal controls to ensure that the authorization, custody, and 
reconciliation functions are independent. 

A. PROGRAM ADMINISTRATOR 
The Purchasing Division of the Finance Department, as Program 
Administrator, oversees the P-Card program. The Purchasing Division Head 
has the authority to delegate administrator responsibilities within its 
department. T h e  F i n a n c e  D e p a r t m e n t  s h a l l  s e r v e  a s  a  
s e c o n d a r y  P r o g r a m  A d m i n i s t r a t o r  w h e r e  t h e  F i n a n c e  
D e p a r t m e n t  H e a d  a l s o  h a s  t h e  a u t h o r i t y  t o  d e l e g a t e  
a d m i n i s t r a t o r  r e s p o n s i b i l i t i e s  w i t h i n  i t s  d e p a r t m e n t .  
Delegated Program Administrator(s) are not authorized cardholders. The 
Program Administrator shall be responsible for providing guidance on proper 
use of P-Card, policy updates, policy implementation, interpretation and 
establishing hierarchy of department account structure. Program 
Administrator shall review and process P-Card Card Program Cardholder and 
Department Liaison Applications and P-Card Card Program Cardholder and 
Department Liaison Agreements and conduct program trainings. The 
Program Administrator is responsible for adding, updating, and removing 
program users as necessary. All communication regarding p-card program 
including new application submittals, setting up new program users, p-card 
deactivation, inquiries, disputes, verification of transitions, etc., shall be sent 
to p-cardprogram@missiontexas.us. 

 
B. P-CARD CARD ACCOUNTANT 

The Finance Department shall set forth the responsibilities for one (1) or more 
persons as P-Card Accountant.  The P-Card Accountant shall be completely 
knowledgeable in every aspect of the P-Card card policies and procedures 
manual. The P-Card Accountant is the first point of contact for questions in 
respect to reconciliation,  and correcting account codes. P-Card Accountant 
shall be responsible for the training of all Department Liaisons and 
Cardholders in generating reports, statements, and reconciliations. P-
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Cardaccountant shall generate a P-Card Schedule , providing reconciliation 
deadlines and other pertinent dates, and make it available to all P-Card 
program participants annually. 

 
C. DEPARTMENT HEAD 

Department Heads are responsible for ensuring compliance with the P-Card 
Program Policies and Procedures Manual. Department Heads shall 
designate cardholders within their respective department. Department 
Heads shall ensure to assign and maintain a Department Liaison at all times. 
Department Heads shall approve final P-Card transaction activity by 
reviewing and signing all Detail Expense Reports as per the P-Card 
Schedule. 

 
D. DEPARTMENT LIAISON 

Department Liaison shall be selected by their respective Department Head. 
Each Department Head shall assign one (1) or more active Department 
Liaisons. Department Liaisons are responsible for ensuring compliance with 
the p-card policies and procedures manual. If questions or issues should 
arise concerning the program, the Department Liaison shall be the first 
person that cardholders shall make contact with. The Department Liaison 
shall then answer the question(s), correct the issue, or, if necessary, refer 
the question or issue to the Program Administrator. 

 
DEPARTMENT LIAISON RESPONSIBILITIES: 
 Maintain all documentation for the P-Card activities within their 

department. 
 Review and approve cardholder transaction activity as per the P-card 

Schedule. 
 Reconcile Detail Expense Report, assign account code to 

transactions, and assure submittal of report to P-Card Accountant 
according to P-Card Schedule. (See Appendix A for Instructions for 
Submittal of Cardholder’s Transactions.) 

 If account code access is needed, liaison shall contact the P-Card 
Accountant in writing. 

 Notify Department Head immediately of any purchase violations 
 Ensure that Department Head and Program Administrator are notified 

of lost or stolen cards within twenty-four (24) hours or next business 
days of loss or theft. 

 Notifying Program Administrator within three (3) business days of 
employee separation, employee transfer, or loss of p-card privileges. 
Must collect and hand deliver P-Card for cancellation to Program 
Administrator. 

 Assist with disputes not resolved by Cardholder. 
 Inform the Program Administrator and Department Head of any 

unresolved disputes. 
 Ensure that all P-Card card reports are signed by Department Head 

and/or designated representative. 
 Attend all mandatory P-Card training 
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E. CARDHOLDER 

Cardholders shall be selected by their respective Department Head. City 
employees selected as a Cardholder shall use the P-Card as a primary 
resource for daily purchases of authorized goods and services in strict 
compliance with the Purchasing & Contracting Policies and Procedures 
Manual. P-Card shall only be used for legitimate City business purposes. P-
Cards will be issued in the name of the individual employee and the 
corresponding City of Mission Cardholder must be assigned to a Department 
Liaison selected by their respective Department Head. 

 
CRITERIA TO RECEIVE A P-CARD CARD: 
1. Applicant must be a full-time employee of the City of Mission 
2. Employee is required to comply with the P-Card Policies and 

Procedures Manual and pass the online exam with a minimum score 
of 90. E m p l o y e e  s h a l l  s u b m i t  t e s t  r e s u l t s  w i t h  t h e i r  
P - C a r d  P r o g r a m  C a r d h o l d e r  A p p l i c a t i o n .  After three (3) 
failed attempts, employee will be ineligible to become a cardholder. 

3. Employee shall submit the P-Card Card Program Cardholder 
Agreement and P-Card Card Program Cardholder Application to p-
cardprogram@missiontexas.us. 

 
CARDHOLDER RESPONSIBILITIES: 
 Use the P-Card within its purchase limits and restrictions. 
 Attend all mandatory P-Card Card training 
 Ensure that Sales Taxes are not charged (cardholder is responsible 

for obtaining reimbursement of sales tax to p-card) 
 Ensure that City of Mission’s Standard Insurance Requirements are 

met before services are rendered (Insurance Requirements are 
located in the City of Mission’s Intranet  Dept. Pages  Purchasing 
& Contracting  Other Documents.) 

 Never accept cash, gift cards, or gift certificates in lieu of credit to the 
P-Card. 

 Maintain the P-Card in a secure location at all times. 
 Ensure that all items are received and follow up with vendors to 

resolve any delivery problems, order discrepancies, or issues 
involving damaged items. 
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CARDHOLDER RESPONSIBILITIES continued: 
 Obtain detail and legible itemized receipts. 
 Resolve disputes or billing errors with the vendor within thirty (30) 

calendar days of p-card transaction receipt and notify Department 
Liaison. 

 Obtain and reconcile all invoices/receipts against Detailed Expense 
Report and submit weekly to Department Liaison along with receipts 
as per the P-Card Schedule. (See Appendix A for Instructions for 
Submittal of Cardholder’s Transactions.) 

 Responsible for creating online profile and enabling alert function for 
Fraud Notification via the program’s website immediately after 
receiving P-Card. 

 Report/notify fraudulent activity and/or lost or stolen P-Card to 1) P- 
Card Provider via phone (phone number found in back of P-Card); 2) 
Department Liaison in writing; and 3) Program Administrator via email 
at p-cardprogram@missiontexas.us. 

 Processing of all invoices/receipts as per the P-Card Schedule 
provided by P-Card Accountant. 

 Request a new P-Card from Program Administrator and turn-in 
existing P-Card within thirty (30) calendar days of employee legal 
name change (i.e.: marriage, divorce, etc.). 

 Return P-Card to Department Liaison immediately upon employee 
transfer, separation of employment, or loss of p-card privileges 

IV. PROHIBITED USES OF P-CARD CARD 

The items listed below are prohibited purchases. 

PROHIBITED ITEMS: 
 Alcoholic beverages or any illegal substance, material, or services 
 Credit Card processing fees over a set fee of $5.00 per transactions 
 Employee gifts (i.e. birthday cakes, flowers, etc.) 
 Entertainment acts/artists/performers (i.e., DJ, bands, public speakers, 

comedians) 
 Food and/or drinks for employee department staff meetings 
 Fuel 
 Gift cards 
 Kitchen Appliances (i.e. microwaves, refrigerators, coffee maker, water 

coolers) 
 Meals for business and/or travel-related 
 Personal items and services 
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PROHIBITED ITEMS continued: 
 Professional Services (i.e. architect, engineering or appraisals) 
 Giveaways for a city-sponsored event. 
 Corporate or dignitary gifts.  
 Retirement parties, luncheons, or dinners 
 Sponsorship(s)/donation(s) 
 Travel expenses, except as otherwise stated herein (Section V.) 
 Purchase of products and/or services currently under contract, unless 

specifically approved and/or instructed by the Purchasing & Contracting 
Director. 

 

V. GENERAL INFORMATION 
 

A. REWARDS, POINTS AND P-CARD PERKS 
Many vendors such as Best Buy, Amazon, Sam’s and others have implemented 
incentive programs such as “rewards points/dollars” to further attract additional 
business. While registration and participation in vendor incentive programs is 
allowable, it is important to note that these rewards or incentives are property of 
the City of Mission and may only be used for official business purposes. The P-
Card is used to acquire products and services intended for the City’s use. 
Cardholders must be aware that any reward points or other incentives are not 
for personal use or private gain. The points or incentives must be used for future 
City purchases or to benefit the Cardholder’s department 

B. CREDIT LIMIT INCREASES 
Request for permanent P-Card credit limit increase requires a new P-card 
application. Temporary credit limit increases may be requested via email to 
p-cardprogram@missiontexas.us and must provide the reason and duration 
of the increase subject to approval by Program Administrator. Both 
permanent and temporary increases must be approved by the cardholder’s 
Department Head. Requests for permanent increases of over $5,000 must 
be approved in writing by the City Manager or their designated 
representative. 

C. TAX EXEMPTION 
The City of Mission, as a governmental entity, is exempt from paying state 
sales tax. The City’s tax-exempt number is printed on each P-Card. All 
cardholders and approvers are responsible for assuring that sales and use 
tax is not charged on P-Card transactions. If taxes are charged, it is the 
cardholder’s responsibility to request a refund to be applied on the P-Card 
within thirty (30) calendar days of transaction receipt. Under the 
circumstance sales tax cannot be refunded, the card holder will by 
personally responsible for reimbursing the city via payroll deduction. 
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D. TRAVEL 

All P-card program users must follow the City’s Travel Policy. The P-card 
may only be used for pre-approved airline (including luggage) and lodging 
reservations. The single transaction limit is $999.99. Departments shall not 
make reservations through a third-party booking agency, but rather directly 
with the airline/hotel company. Coach or discount class must be used for all 
travel. 

 
The original passenger air travel coupon or e-ticket equivalent is required for 
documentation. P-Card card transactions without supporting documentation 
shall not be allowed. Please note that meals and or fuel for city or private 
vehicles, are not to be paid with the P-card if scheduled or identified in 
advance to travel and submitted for approval on the Advance Travel Request 
Form. These items will be issued through an advance check or 
reimbursement as per Travel Policy. 

 
E. CONFERENCE REGISTRATION 

Cardholders may pay conference registration fees (including webinars) for 
employee(s) within their department. Transactions must be pre-approved by 
their Department Head and Purchasing Division via Advance Travel Request 
Form (see Travel Policy).  

 
F. SPLIT OR SEQUENTIAL PURCHASES 

Split purchases are when a cardholder makes a purchase greater than 
$999.99 and pays for the item(s) in separate payments of less than $999.99 
over an interval of time. Split purchases are also considered when multiple 
employees from the same department purchase items for the same project 
for the same vendor (or similar vendor) to avoid the P-Card requirements. 
Split purchases to avoid P-Card requirements and/or to circumvent p-card 
single transaction limits is grounds for disciplinary actions. Transaction 
payments cannot be paid with a combination of both the P-Card and a PO. 
All P-Card transactions shall not be for partial payments. See Purchasing 
and Contracting Policies and Procedures Manual for more information on 
split purchases. 

 
G. FOOD AND BEVERAGE 

The purchase of food and beverages is allowed when hosting an outside 
speaker, convention, multiple department activity/training, meals for City 
Council Meetings, and other committees as designated by City Council and 
special events (i.e. 5k runs, clean-up events). Emergency situations are also 
exempt (i.e. hurricane threat, fire threat, waterline break, etc.). 
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G. FOOD AND BEVERAGE Continued: 

The purchase of water and sports drinks such as Gatorade or Powerade are 
allowed. The consumption of it is limited to field/uniform employees only. 
Field and uniform employees are considered as defined in the Human 
Resources personnel dress code policy. 

 
 

H. LOST OR MISPLACED RECEIPT(S) 
If a receipt is lost, destroyed, or misplaced, Cardholder must first contact the 
vendor to request another copy of the receipt. If the vendor is unable to 
supply a new receipt, Cardholder must document occurrence in the P-Card 
software Portal. In addition, a memo of record signed by Department Head 
must accompany the Detail Expense Report. Memo must document items 
purchased, make notes about the loss of the receipt, and the steps taken to 
obtain new one. The memo of record is not meant to be used in lieu of a 
receipt issued by a vendor and shall only be used when all other options have 
been exhausted. 

 
I. DISCREPANCIES AND DISPUTE PROCEDURES 

1. Billing Errors and Disputes 
Occasionally, billing errors and disputes may occur. For example, 
sales tax was charged for a transaction, failure to receive goods or 
services, defective merchandise, incorrect amounts, duplicate 
charges, credits not processed. If there is a billing error or 
discrepancy, the Cardholder must contact the vendor (by phone, via 
email, or in person) within 24 hours of p-card transaction receipt to 
resolve or issue a credit against the Cardholder’s account. 

If the cardholder is unable to reach a resolution or agreement with the 
vendor, Cardholder must contact P-Card Provider by phone and 
provide explanation for the disputed transaction and within 24 hours 
submit written information as requested. 
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I. DISCREPANCIES AND DISPUTE PROCEDURES Continued: 

2. Fraud 
A fraudulent charge is defined as a charge not initiated by the Cardholder. 
When unauthorized or fraudulent charges appear on the Detailed Expense 
Report, the Cardholder must immediately contact P-Card Provider by phone 
to resolve. 

If a transaction appears on the Detailed Expense Report as an error or a 
disputed charge, this should be noted and highlighted in the Report until the 
issue is resolved. 

 
J. INFORMATION TECHNOLOGY RELATED ITEMS 

The purchase of Information Technology (IT) related items will require 
written approval from the Information Technology Director or his/her 
designated representative. W r i t t e n  approval must be obtained prior to 
date of purchase and uploaded on the P-Card Software Portal. 

 
K. ONLINE PURCHASES 

The City of Mission has authorized the use of the P-Card Card for online 
purchases. 
 
Often online vendors have specific guidelines that must be followed in order 
to do business with them. 

 
If cardholder must create a login in order to make an online purchase, the 
account created must be associated with a City email address. The card or 
account information created for the purchase should never be associated 
with a personal email or login. Additionally, all purchases must be shipped 
to a City facility/building address 

 
All online purchases must be made from a trusted source which uses 
encryption to send data. Avoid making purchases through an open public 
network (Wi-Fi). All online transactions must be made on an approved City 
device (computer, tablet, or smart device) and when connected through the 
City’s network. In addition, all online accounts must be registered with a 
valid City email account. Set strong passwords. Only use websites whose 
sites begin with “https” and not those with “http”. An icon of a locked padlock 
will appear, typically to the left of the URL in the address bar or status bar 
depending on browser.R efer to Acceptable Use Policy (AUP) for 
requirements on accessing city devices and networks. 

 
The P-card account number shall not be stored on any websites, internet 
browsers, or mobile applications for the purpose of saving account 
information. 

Other data such as social security numbers or birth dates should not be 
shared on websites. 
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L. ONLINE PURCHASES Continued: 

Conduct an online research of new online merchants prior to making a 
transaction. Ensure that website contains an “About Page” and “Contact 
Page” with information in addition to an e-mail address or phone number. 
Ensure that an address of where the company operates from is listed. Many 
websites originate from foreign countries. Verify the website and check the 
warranty offered on products ordered. 

 
M. SAFEGUARDING PRACTICES 

The tips below are intended to help protect cardholder’s p-card and 
accounts: 

 Maintain P-Card in a secure location at all times. 
 Monitor and verify transactions made on P-Cards assigned to subordinate 

personnel. 
 Do not give p-card account number to anyone over the phone unless 

confirmed that it is a reliable source. 
 Draw a line through any blank spaces on the receipt (e.g. space on receipt providing 

an option to leave a tip). 
 Timely review p-card transactions and reconcile all receipts to help 

identify and reduce fraud (daily is preferred) even if you did not make 
any purchases. This will help identify and reduce fraud. 

 Protect PIN and account passwords. Do not share your personal 
identification number (PIN); set strong passwords in compliance with 
Acceptable Use Policy (AUP). 

N. DOCUMENTS AND FORMS 
 The Purchasing Division may modify any of the following forms in the 

Appendices referenced hereto to ensure proper compliance with P-
Card procedures and policies: 

• Appendix A: INSTRUCTIONS FOR SUBMITTAL OF 
CARDHOLDER'S TRANSACTIONS 

• Appendix  B: PURCHASING & CONTRACTING P-CARD 
CARD PROGRAM CARDHOLDER APPLICATION 

 
• Appendix  C: P-CARD CARD PROGRAM CARDHOLDER 

AGREEMENT 
• Appendix  D: PURCHASING & CONTRACTING P-CARD 

CARD PROGRAM DEPARTMENT LIAISON APPLICATION 
• Appendix  E: PURCHASING & CONTRACTING P-CARD 

CARD PROGRAM DEPARTMENT LIAISON AGREEMENT
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APPENDIX “A” 

 
INSTRUCTIONS FOR SUBMITTAL OF CARDHOLDER'S TRANSACTIONS 

 
All purchasing card transactions and the Detail Expense Report will be submitted to the P- 
Card Accountant weekly per P-card Schedule.  

 
Cardholders/Liaisons are required to update transaction activity on CitiManager  

Expense Management by coding all transactions to the correct general ledger expenditure 
account, class item code, completing the expense description, review and approve of the 
transaction. All weekly transactions are based on "posting date" and not "transaction 
date". Department heads are to review and approve all transactions activity prior to 
submittal of the reports to the Finance Department. 

 
Requirements for Detail Expense Reports submitted to Finance Department: 

 
 Documents required: 

 Detail Expense Report generated on CitiManager  Expense Management 

 Original itemized invoice/receipt for each transaction that lists detail of 

item(s) purchased or service(s) provided and “Sold to:/Bill to” lists City of 

Mission (i.e. City of Mission Parks & Recreation) where applicable. 

 Cardholder must submit cooperative documentation where applicable. 

 Information Technology (IT) written approval for computer hardware and 

software purchases. Approval must be dated prior to transaction date. 

 Written approval from City Manager or designated representative for 

prohibited commodities. 

 Receipts or documentation smaller than letter size paper must be taped to a 

letter size paper. Do not highlight or tape over information on receipts that 

are printed on thermal paper, as the information will be unreadable (blacked- 

out) within time. 

 After updating cardholder's Transaction Detail on CitiManager  Expense 

Management, print the Detail Spend Analysis by Account Report and attach all 

cardholder transaction documentation. This report must be printed according to the 

P-Card Schedule. 
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APPENDIX “A” INSTRUCTIONS FOR SUBMITTAL OF CARDHOLDER'S 
TRANSACTIONS Continued: 

 Cardholder must sign and date the Detail Expense Report, attach all 

invoices/receipts and forward along with support documentation to Liaison for 

review. 

 
 Liaison must sign and date the Detail Expense Report and forward with support 

documentation to Department Head for final approval. Once approved, Department 

Head must sign and date the Detail Expense Report. 

 After approval, the Detail Expense Report and supporting documentation will be 

delivered to the Finance Department. Department Liaison shall retain copies/scan 

all documentation for the department's records. 

 
These instructions may be updated periodically and will be provided to all departments. 
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PURCHASING & CONTRACTING P-CARD CARD PROGRAM 
CARDHOLDER APPLICATION 

Application must be properly filled out in its entirety and contain original or electronic signatures 
from both Employee and Department Head. Each application form should contain only one (1) 
employee selected by the Department Head. Incomplete forms shall be considered void and will be 
discarded. 

 
 

Legal Name of Employee designated as Cardholder (print):   
 

Employee’s City of Mission I.D. #:    

Employee’s Position/Title:   
 

Employee’s City Email Address:   
 
 
 

Employee Signature:     
Date 

 

Monthly P-Card Limit: $5,000 
 

Department Submitting Request:   
Type/Print Department Name 

 

Department Telephone Number: (956)  -  
 

Name of Department Head submitting application:   
Type/Print Department Head Name 

 

Department Head’s Signature:     
Date 

 

Purchasing Use Only P-Card Card Program 

Administrator: 

Signature:   

Name: _____ 

Title: ___________________________ 

Date:   
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P-CARD CARD PROGRAM CARDHOLDER AGREEMENT 

By participating in the City of Mission’s P-Card Card Program as a Cardholder, you assume responsibilities 
pertaining to the operation and administration of the P-Card Program. 

These responsibilities include but are not limited to the following: 

1. The P-Card is to be used for official City business expenditures only. The P-Card may only be used 
under the parameters and procedures established for the P-Card Program which are detailed in the 
P-Card Card Policies and Procedures Manual. The P-Card MAY NOT be used for any personal 
purchases, business entertainment purposes, or cash transactions (e.g. withdraw a credit balance 
or cash advance from an ATM). 

2. The P-Card will be issued in your name. The P-Card may be delegated for use by subordinate 
personnel, however, cardholder will remain liable and responsible for any and all transactions. By 
accepting the Card, you assume responsibility for the Card and will be responsible for all charges 
made with the Card. You authorize the City to deduct wages for the total amount of an unallowed 
P-Card transaction and to collect any amounts owed even upon termination of employment. 

3. The P-Card must be maintained with the highest level of security. If the Card is lost or stolen, or if 
you suspect the Card or Account Number has been compromised, you agree to immediately notify 
the P-Card Provider, your Department Liaison, and the Program Administrator. 

4. For each weekly reporting period (according to the P-Card Schedule) you must verify and reconcile 
all the account activity associated with the P-Card against the Detailed Expense Report. This activity 
will include purchases and credits posted during the billing period. If you do not follow the 
procedures, your card and cardholder privileges will be revoked, and result in disciplinary action up 
to termination. 

5. Cardholder Accounts are subject to periodic internal control review and audits designed to protect 
the interests of the City. By accepting the P-Card, you agree to comply with these reviews and 
audits. 

6. Policies and procedures related to the P-Card Card Program may be updated or changed at any 
time. The Purchasing Department will promptly notify you of these changes. 

You agree to surrender and cease use of the P-Card upon termination of employment, upon transfer to 
another City Department. You may also be asked to surrender the P-Card at any time deemed necessary 
by the City. Prohibited, misuse, or fraudulent use of the Card may result in disciplinary actions up to 
termination and may also be subject to criminal prosecution. 

Employee Acknowledgement: By signing below, I acknowledge that I have read both the P-Card Card 
Policies and Procedures Manual, the Cardholder Agreement and agree to the terms and conditions of these 
documents. I certify that as a participating Cardholder of the City of Mission’s P-Card Card Program, I 
understand and assume the responsibilities listed above. 

Employee Signature Program Administrator Signature 

____________________ 
 

Name (Print) Name (Print) & Title 

 

Date Date 
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PURCHASING & CONTRACTING P-CARD CARD PROGRAM 
DEPARTMENT LIAISON APPLICATION 

Application must be properly filled out in its entirety and contain original or electronic signatures 
from both Employee and Department Head. Each application form should contain only one (1) 
employee selected by the Department Head. Incomplete forms shall be considered void and will be 
discarded. 

 
Name of Employee designated as Department Liaison (print):   

Employee’s City of Mission I.D. #:   DOB:   
 

Employee’s Position/Title:   
 

Employee’s City Email Address:   
 
 

Employee Signature:     
Date 

 

Department Submitting Request:   
Type/Print Department Name 

 

Department Telephone Number: (956)  -  

Name of Department Head submitting application:   
Type/Print Department Head Name 

 

Department Head’s Signature:     
Date 

 

Purchasing & Contracting Use Only P-Card 

Card Program Administrator: 

Signature:   

Name: _________________________ 

Title: __________________________ 

Date:   
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PURCHASING & CONTRACTING 
P-CARD CARD PROGRAM DEPARTMENT LIAISON AGREEMENT 

 
By participating in the City of Mission’s P-Card Card Program as a Department Liaison, you assume 
responsibilities pertaining to the operation and administration of the P-Card Card (P-Card) 
Program. 

 
Employee Acknowledgement: 

 
By signing below, I acknowledge that I have read both the Purchasing and Contracting Policies 
and Procedures Manual and the P-Card Card Policies and Procedures Manual and agree to the 
terms and conditions of this document. I certify that I understand and assume the responsibilities 
assigned to me as a Department Liaison. 

 
 
 

 

Employee Signature Title 
 

 

Name (Print) Date 
 
 

P-Card Card Program Administrator: 

 
Signature:   

 
Name: _____________________________ 
 
Title: _____________________________ 

Date:  ___________ 
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CITY COUNCIL AGENDA ITEM & 
RECOMMENDATION SUMMARY 

 

 

MEETING DATE: October 14,2024 

PRESENTED BY: Michael Fernuik, Golf Director  

AGENDA ITEM: Authorization to award bid for the Shary Golf Course Pre-Fabricated Maintenance 
Building in the amount of $125,803.00 and approval of respective budget 
amendment - M. Fernuik  

 
 

NATURE OF REQUEST: 
The City of Mission has accepted and opened 7 bid responses for the provision and construction 
of a pre-fabricated maintenance building at Shary Golf Course. This bid included the cost of (1) 
a pre-fabricated maintenance building, (2) labor and materials to erect the building, (3) site work 
(e.g. concrete pad, site prep, etc.), and (4) optional installation of insulation on the pre-fabricated 
building’s inner roof. The contractor will be given 120 days to complete the project after receipt of 
the pre-fabricated building. Staff recommends awarding bid to JAX Construction, who is the 
lowest responsible bidder meeting all specifications. BID #24-680-09-25    

 

BUGETED: Yes  FUND: 2018 CO  ACCT. #: 75-415-74900 

BUDGET: $0 EST. COST: $125,803 CURRENT BUDGET BALANCE: $125,803 
   

BID AMOUNT:   $ 125,803.00 

   

STAFF RECOMMENDATION: 

Approval  

 

Departmental Approval: Finance, Purchasing 

Advisory Board Recommendation: Approval  

City Manager’s Recommendation: Approval MRP 

 

RECORD OF VOTE:  APPROVED:  __________ 

    DISAPPROVED:  __________ 

    TABLED:   __________ 

________ AYES  

________ NAYS 

________ DISSENTING___________________________________________________ 
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BID NAME/NUMBER:

OPEN DATE:

Total Base 
Amount Alternate

Cost of Roof 
Insulation

Total Base 
Amount + 
Alternate

Bid Price Bid Price Bid Price

Vendor Name:
Street address:

City, State:
Phone:

Fax:
Contact:

Email: 120 Calendar Days

Vendor Name:
Street address:

City, State:
Phone:

Fax:
Contact:

Email: 120 Calendar Days
Vendor Name:

Street address:
City, State:

Phone:
Fax:

Contact:
Email: 210 Calendar Days

Yes

24-680-09-25  /  Construction of a Pre-Fabricated Maintenance 
Building at Shary Municipal Golf Course

Yes

Yes

$278,696.40

None

$125,803.00

None

$9,550.00

$3,000.00$15,400.00$65,270.00

$259,790.68

None

$7,979.32 $267,770.00

$269,146.40

$122,803.00$42,133.00

Mission, TX  78572
Addendums?(956) 252-9952

San Benito, TX  78586
Addendums?(956) 266-1766

Bid Bond?Eduardo Araiza

alexis@araizagc.com

JAX Construction
Bid Price1911 Cir. Lane

824 E. Exp 83
La Joya, TX  78560
(956) 585-5993

Susana Rios, Admin
zactexlawncare@gmail.com

Bid Bond?
Construction 

Play RGV, LLC.

September 25, 2024  2:00 PM  CS

Construction 
Days

Construction 

$105,151.47

$110,917.64 $55,300.00
Bid Price

Addendums?

Bid Bond?Jerry Cavazos
playrgvllc@hotmail.com

Cost of Slab & Sitework

$119,689.79

$102,928.76

BIDDER:

$34,949.42

Cost of a Pre-Fabricated 
Maintenance Building at 

Shary Municipal Golf 
Course

Araiza General 
Construction
480-B N. Sam Houston Blvd. Bid Price

Cost for Installation of 
Pre-Fabricated 

maintenance Building at 
Shary Municipal Golf 

Course

Page 1 of 3
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BID NAME/NUMBER:

OPEN DATE:

Total Base 
Amount Alternate

Cost of Roof 
Insulation

Total Base 
Amount + 
Alternate

24-680-09-25  /  Construction of a Pre-Fabricated Maintenance 
Building at Shary Municipal Golf Course

September 25, 2024  2:00 PM  CS

Cost of Slab & SiteworkBIDDER:

Cost of a Pre-Fabricated 
Maintenance Building at 

Shary Municipal Golf 
Course

Cost for Installation of 
Pre-Fabricated 

maintenance Building at 
Shary Municipal Golf 

Course

Vendor Name:
Street address:

City, State:
Phone:

Fax:
Contact:

Email: 120 Calendar Days
Vendor Name:

Street address:
City, State:

Phone:
Fax:

Contact:
Email: 100 Calendar Days

Vendor Name:
Street address:

City, State:
Phone:

Fax:
Contact:

Email: 120 Calendar Days

None

Yes

Yes

Yes

$220,961.37

None

$197,000.00

None

$255,000.00

$8,271.77

$9,500.00

$3,200.00$80,500.00$25,600.00

$18,500.00 $85,000.00

Kimber 1985, LLC.
Bid Price302 S. Taylor Rd.

McAllen, TX  78501
Addendums?(956) 800-4344

Bid Bond?Charles Cavazos, Pres.

SLR Building Contractors

joshb@kimber1985.com

Mission, TX  78572
Addendums?(956) 606-4436

Bid Bond?Josh Belgum

Bid Price604 Hackberry Ave.

Southern Post 
Construction, LLC.

Bid Price2209 N. 23rd St.

info@spcrgv.com

Mission, TX  78574
Addendums?(956) 822-1299

Bid Bond?Judith Ponce
info@junoallinone.com

Construction 

Construction 
Days

Construction 

$145,700.00

$62,545.73 $35,182.49 $212,689.60$114,961.38

$84,000.00 $187,500.00

$251,800.00
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BID NAME/NUMBER:

OPEN DATE:

Total Base 
Amount Alternate

Cost of Roof 
Insulation

Total Base 
Amount + 
Alternate

24-680-09-25  /  Construction of a Pre-Fabricated Maintenance 
Building at Shary Municipal Golf Course

September 25, 2024  2:00 PM  CS

Cost of Slab & SiteworkBIDDER:

Cost of a Pre-Fabricated 
Maintenance Building at 

Shary Municipal Golf 
Course

Cost for Installation of 
Pre-Fabricated 

maintenance Building at 
Shary Municipal Golf 

Course

Vendor Name:
Street address:

City, State:
Phone:

Fax:
Contact:

Email: 120 Calendar Days

Apparent Low Bidder:  JAX Construction

$174,092.33

None

Yes

$6,500.00$69,229.69 $31,561.32

(956) 888-0349

Stone Construction, LLC.
Bid Price2006 Cassandra St.

CristinaGuevara100@yahoo.com

Bid Bond?Cristina Guevara

Mission, TX  78572

Construction 
Days

Addendums?

$66,801.32

Note:  Stone Construction found unresponsive, 
they failed to provide all required documents  

$167,592.33

Page 3 of 3
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BID NAME/NUMBER:

OPEN DATE:

Vendor Name:

Street address:
City, State:

Phone:
Fax:

Contact:
Email:

DESCRIPTION of FORMS:

Yes
Yes

Yes
Yes
Yes

None

Stephanie L. Renteria

s.renteria@slrbc.com

Yes
Yes

Yes

Yes

SLR Building Contractors, 
LLC.

1803 S. Cesar Chavez 
Rd.

Edinburg, TX  78542

(956) 383-8194

24-680-09-25  /  Construction of a Pre-Fabricated Maintenance 
Building at Shary Municipal Golf Course

September 25, 2024  2:00 PM  CST

San Benito, TX  78586 La Joya, TX  78560

Araiza General 
Construction, LLC. Play RGV, LLC. JAX Construction

7021 Mile 7-1/2 Rd.

Mission, TX  78573

(956) 585-3723

(956) 266-1766 (956) 585-5993

480-B N. Sam Houston Blv824 E. Exp 83

(956) 789-0246

Yes

Eduardo Araiza Jerry Cavazos

Yes
Yes

Yes Yes

alexis@araizagc.com playrgvllc@hotmail.com

Yes

Yes
Yes

Yes

Yes

None
Yes

Yes

Yes

Solicitation Signed

Non-Collusive Yes

Debarrment

Gen. Business Questionare
References

CIQ

Pricing Schedule

Terms & Conditions Included

Addenda(s)

Sub-Contractor List

None
Yes
Yes

Contractor Site Visit

Bid Bond

Yes

Yes

Yes
Yes
Yes
Yes
Yes

None
Yes
Yes
Yes

Yes

Jamie Schach

jaxconstructionrgv@yahoo.com

Southern Post 
Construction, LLC.

2209 N. 23rd St.

McAllen, TX  78501

(956) 800-4344

Charles Cavazos, Pres.

info@spcrgv.com

Yes
Yes
Yes
Yes
Yes

None
Yes
Yes
Yes

Yes

Page 1 of 2
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BID NAME/NUMBER:

OPEN DATE:

Vendor Name:

Street address:
City, State:

Phone:
Fax:

Contact:
Email:

DESCRIPTION of FORMS:
Solicitation Signed

Non-Collusive

Debarrment

Gen. Business Questionare
References

CIQ

Pricing Schedule

Terms & Conditions Included

Addenda(s)

Sub-Contractor List

Contractor Site Visit

Bid Bond

Yes Yes
Yes Yes

Yes No
Yes Yes
Yes Yes

None None
YesYes

Yes Yes

Josh Belgum Cristina Guevara

joshb@kimber1985.com cristinaguevara100@yahoo.com

Yes Not Included
Yes Parial

Kimber 1985, LLC. Stone Construction, LLC.

302 S. Taylor Rd. 2006 Cassandra St.

Mission, TX  78572 Mission, TX  78572

(956) 606-4436 (956) 888-0349

Page 2 of 2
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              CITY OF MISSION
   BUDGET AMENDMENT REQUEST

FISCAL YEAR: 2024-2025 BA-25-05

DATE: October 14, 2024

DEPARTMENT: Capital Projects

FUND: 2018 Co

AMOUNT

 CURRENT INCREASE PROPOSED

ACCOUNT NO. ACCOUNT TITLE BUDGET (DECREASE) BUDGET

75-415-74900 Building Additions & Renovation -                         125,803.00           125,803.00        

-                     

-                     

-                     

-                     

-                     

-                     

-                     

-                     

-                     

-                     

-                     

-                     

-                     

TOTAL -                         125,803.00           125,803.00        

                      JUSTIFICATION
Budget amendment is necessary to allocate funding for the provision and construction of a pre-fabricated 

maintenance building at Shary Golf Course funded by the 2018 CO  Bond.

Finance Director:    Vidal Roman Date: 10/14/2024

City Council Approved on: Date Posted:

FORM SFA-GF-002
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CITY COUNCIL AGENDA ITEM & 
RECOMMENDATION SUMMARY 

 

 

MEETING DATE: October 14, 2024 

PRESENTED BY: Susana De Luna, Planning Director 

AGENDA ITEM: TABLED 09/23/2024: Rezoning: A 2.44 acre tract of land out of the 7.8 acres out of 
the Fernandez Strip out of Porcion 52, from (R-2) Douplex-Fourplex Residential to 
(C-3) General Business, Sandra Tamez, and Adoption of Ordinance#____ - De 
Luna 

 
 

NATURE OF REQUEST: 

On September 4, 2024, the Planning and Zoning Commission held a Public Hearing to consider the 
rezoning request. The subject site is located approximately 1, 660’ South of Mile One South Road along 
the west side of S. Inspiration Road.  There was no public opposition during the P&Z Meeting. The board 
unanimously recommended Approval. 

 

BUGETED: Yes / No / N/A FUND:  ACCT. #:  

BUDGET: $ EST. COST: $ CURRENT BUDGET BALANCE: $ 
   

BID AMOUNT:   $ 

   

STAFF RECOMMENDATION: Denial 

 

 

Departmental Approval: N/A 

Advisory Board Recommendation: Approval 

City Manager’s Recommendation: Denial MRP 

 

RECORD OF VOTE:  APPROVED:  __________ 

    DISAPPROVED:  __________ 

    TABLED:   __________ 

________ AYES  

________ NAYS 

________ DISSENTING___________________________________________________ 
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ORDINANCE NO.  ____ 

 

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF MISSION, TEXAS 

GRANTING A REZONING A 2.44 ACRE TRACT OF LAND OUT OF THE 7.8 ACRES 

OUT OF THE FERNANDEZ STRIP OUT OF PORCION 52, (R-2) DUPLEX-

FOURPLEX RESIDENTIAL TO (C-3) GENERAL BUSINESS 

 

 WHEREAS, the City Council of the City of Mission finds that during consideration of the 

rezoning request of September 4, 2024, the Planning and Zoning Commission of the City of 

Mission upon duly recognized motion and second, voted to recommend to the City Council that 

the rezoning shown below “NOT” be granted. 

 

 WHEREAS, The City Council of the City of Mission, held a public hearing at 4:30 p.m. 

Monday, September 9, 2024, in the Council Chambers of the City Hall to consider the following 

rezoning: 
 
 NOW THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF 

MISSION, TEXAS, THAT THE FOLLOWING REZONING BE GRANTED: 
 

                            Legal Description        From               To 

A 2.44 acre tract of land out of the 7.8 acres 

out of the Fernandez Strip out of Porcion 52 

              R-2              C-3 

 
  
READ, CONSIDERED AND PASSED, this the 14th day of October, 2024. 

 

 

 

        __________________________  

        Norie Gonzalez Garza, Mayor 

ATTEST: 

 

 

 

______________________________  

Anna Carrillo, City Secretary 
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CITY COUNCIL AGENDA ITEM & 
RECOMMENDATION SUMMARY 

 

 

MEETING DATE: October 14, 2024 

PRESENTED BY: Kenia Gomez, Media Relations Director 

AGENDA ITEM: TABLED 09/23/2024 - Authorization to enter into a contract with Civic Plus, a sole 
source vendor, for the implementation/redesign of a new official website for the 
City of Mission in the amount of $23,750 – K. Gomez 

 

 

NATURE OF REQUEST: 

Seeking authorization to enter into a contract with Civic Plus for the implementation/redesign of 
a new official website for the City of Mission. The total cost is $23,750 including a one-time 
$19,000 implementation fee and an annual $4,750 recurring fee. This contract is for one year 
with an automatic one-year renewal term, unless a 60-day notice is provided prior to renewal 
date. The current website is deprecated and is no longer supported, thereby resulting in 
potential cybersecurity and functionality issues. The current provider MPC Studios has notified 
the City of the need to transition to a new site as the current theme is no longer supported, the 
page building system is fragile, and plug-ins are unsupported. MPC currently charges and 
annual fee of $5,000, thereby resulting in a small savings from the negotiated price with Civic 
Plus. Further, Civic Plus is a sole source provider as they are our current provider for meeting 
agenda minutes thereby allowing integration with the new website. 
 

BUDGETED: Yes FUND:              General ACCT. #: 01-427-44640 

BUDGET: $ 24,000 EST. COST: $23,750        CURRENT BUDGET BALANCE: $ 24,000 
   

BID AMOUNT:   $  

   

STAFF RECOMMENDATION: 

Approval  

 

Departmental Approval: Finance, Purchasing 

Advisory Board Recommendation: N/A 

City Manager’s Recommendation: Approval MRP 

 

RECORD OF VOTE:  APPROVED:  __________ 

    DISAPPROVED:  __________ 

    TABLED:   __________ 

________ AYES  

________ NAYS 

________ DISSENTING___________________________________________________ 
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CivicPlus
302 South 4th St. Suite 500
Manhattan, KS 66502
US

 
 

 
Statement of Work

Quote #: Q-57272-1
Date: 11/15/2023 11:16 AM
Expires On: 10/31/2024
 

Client:
City of Mission, TX

Bill To:
Mission TX - CivicEngage

 
SALESPERSON Phone EMAIL DELIVERY METHOD PAYMENT METHOD
Jacob Bertram bertram@civicplus.com Net 30

 

One-time(s)

QTY PRODUCT NAME DESCRIPTION

1.00 DNS and Domain Hosting Setup
(http://URL)

DNS and Domain Hosting Setup (http://URL)

1.00 Premium Implementation -
 CivicEngage

Premium Implementation

100.00 Content Development - 1 Page -
 CivicEngage

Content Development - 1 Page - CivicEngage

4.00 New Customer System Training
(3h, virtual) - Web Central

CivicEngage System Training - Virtual, Up to 3 Hours, up to 12 Attendees

1.00 Agendas & Minutes Migration
- PDF - 100 Meetings -
 CivicEngage

Content Migration : Agendas & Minutes - Per 100 Meetings (Approx. 1 year)

Recurring Service(s)

QTY PRODUCT NAME DESCRIPTION

1.00 Annual - CivicEngage Central Annual - CivicEngage Central

1.00 Hosting & Security Annual Fee -
 CivicEngage Central

Hosting & Security Annual Fee - CivicEngage Central

1.00 SSL Management – CP Provided
Only

SSL Management – CP Provided Only 1 per domain (Annually Renews)

V. PD 06.01.2015-0048
Page 1 of 3

412

Item 50.



QTY PRODUCT NAME DESCRIPTION

1.00 DNS and Domain Hosting
Annual Fee (http://URL)

DNS and Domain Hosting Annual Fee (http://URL)

List Price - Initial Term Total USD 30,650.00
Total Investment - Initial Term USD 23,750.00

Annual Recurring Services (Subject to Uplift) USD 4,750.00

Initial Term 12 Months
Initial Term Invoice Schedule 50% invoiced on signature date and 50%

invoiced 6 months from signature date or
completion of implementation, if earlier

Renewal Procedure Automatic 1 year renewal term, unless 60
days notice provided prior to renewal date

Annual Uplift 3% to be applied in year 3

This Statement of Work ("SOW") shall be subject to the terms and conditions of the CivicPlus Master Services Agreement
and the applicable Solution and Services terms and conditions located at https://www.civicplus.help/hc/en-us/p/legal-
stuff (collectively, the "Binding Terms"), By signing this SOW, Client expressly agrees to the terms and conditions of the
Binding Terms throughout the term of this SOW.

V. PD 06.01.2015-0048
Page 2 of 3
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Acceptance

The undersigned has read and agrees to the following Binding Terms, which are incorporated into this SOW, and have
caused this SOW to be executed as of the date signed by the Customer which will be the Effective Date:

For CivicPlus Billing Information, please visit https://www.civicplus.com/verify/

Authorized Client Signature CivicPlus

By (please sign):

___________________________________

By (please sign):

___________________________________
Printed Name:

___________________________________

Printed Name:

___________________________________
Title:

___________________________________

Title:

___________________________________
Date:

___________________________________

Date:

___________________________________

Organization Legal Name:

___________________________________
Billing Contact:

___________________________________
Title:

___________________________________
Billing Phone Number:

___________________________________
Billing Email:

___________________________________
Billing Address:

___________________________________

___________________________________
Mailing Address: (If different from above)

___________________________________

___________________________________
PO Number: (Info needed on Invoice (PO or Job#) if required)

___________________________________

V. PD 06.01.2015-0048
Page 3 of 3

Mike R. Perez

City Manager

City of Mission

Kenia Gomez

Media Relations Director

956-580-8725

klgomez@missiontexas.us

1201 E. 8th Street

Mission, TX 78572
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To Whom It May Concern,

This letter serves to notify you that CivicPlus, LLC is the sole provider of the CivicEngage Content 

Management System (CivicEngage) and associated product and service package that enables municipal 

website administrators to manage critical aspects of their online presence.

CivicEngage differs from other content management software in that it has been optimized for use by 

government entities. Not only have many of the applications been developed specifically for use by 

municipal governments, but CivicEngage websites are only be hosted and monitored at one of our network 

operations centers dedicated to protecting our local government websites.  Our inhouse support team is 

also the sole authorized support system for the CivicEngage solution. 

Included in the standard CivicPlus development package are applications that are unique to CivicEngage, 

like a citizen request management and mapping tool. Applications like these may be available at a much 

higher cost from other vendors; however, CivicPlus is the sole provider of these applications as a part of an 

all-inclusive, standardized content management system, CivicEngage.

No other organization offers our unique product and service package, coupling our CMS with some of the 

most useful web applications available to municipal governments.

Regards,

Cole Cheever | CivicPlus, LLC 
Vice President of Client Services
Main 888-228-2233 

Fax 785-587-8951

Website www.CivicPlus.com 

Federal Tax ID 48-1202104 

GSA Contract #GS-35F-0124U 
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CITY COUNCIL AGENDA ITEM & 
RECOMMENDATION SUMMARY 

 

 

MEETING DATE: October 14, 2024 

PRESENTED BY: Kenia Gomez, Media Relations Director  

AGENDA ITEM: 
TABLED 09/23/2024 - Approval of Public Relations and Communications and 
Media Relations Consulting Services Agreement with KM International at a rate of 
$6,750 per month via TIPS Contract - K. Gomez 

 
 

NATURE OF REQUEST: 

KM International proposes to provide Public Relations and Communications Consulting 
Services and Media Relations Consulting Services to the City of Mission, Texas, for a one-year 
term, with a one year renewal option, at a monthly rate of $6,750.00. These services will 
promote and market city news, activities, and accomplishments to the Mission community and 
beyond. They will also assist in developing and implementing media strategies to ensure 
ongoing, optimal coverage and will support key initiatives, including the State of the City 
Address event and website content and development services. 

 

BUGETED: No FUND: General ACCT. #: 01-427-94810 

BUDGET: $ 8,000 EST. COST: $6,750 mthly   CURRENT BUDGET BALANCE: $ 8,000 
   

BID AMOUNT:   $  

   

STAFF RECOMMENDATION: 

Approval  

 

Departmental Approval: Finance, Purchasing (Denial) 

Advisory Board Recommendation: N/A 

City Manager’s Recommendation: Approval MRP 

 

RECORD OF VOTE:  APPROVED:  __________ 

    DISAPPROVED:  __________ 

    TABLED:   __________ 

________ AYES  

________ NAYS 

________ DISSENTING___________________________________________________ 
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 1 

THE STATE OF TEXAS                   § 

 

COUNTY OF HIDALGO                   § 

 

PROFESSIONAL SERVICE CONTRACT   § 
 

 

 KM INTERNATIONAL, LLC (hereinafter referred to as “CONSULTANT”), and THE 

CITY OF MISSION, TEXAS, (hereinafter referred to as “CITY”), entered into this Agreement 

where CONSULTANT will provide Public Relations and Communications Consulting 

Services and Media Relations Consulting Services to CITY.  

 

RECITALS 

                                                                                

WHEREAS, CITY desires to engage CONSULTANT for certain professional services in 

connection therewith; and, 

 

WHEREAS, CONSULTANT will utilize the proper equipment, qualified personnel in the 

performance of all basic services and defined Scope of Work within the above-mentioned 

professional services or as described above and in SECTION II of this Agreement with the CITY; 

and   

 

NOW, THEREFORE, CITY and CONSULTANT do mutually agree as follows: 

 

SECTION I    

EMPLOYMENT OF CONSULTANT 

 

 CITY agrees to enter into this Agreement with CONSULTANT to provide the following 

services as stated above and as provided in SECTION II and upon such services, CITY agrees to 

pay CONSULTANT as stated in SECTION IV. 

 

SECTION II    

SCOPE OF SERVICES 
 

CONSULTANT hereby agrees to render and perform for the benefit of the CITY the 

following professional services: Public Relations and Communications Consulting Services 

and Media Relations Consulting Services, as requested by CITY on an ongoing, as-needed basis. 

In addition to the general scope of aforementioned services provided, CONSULTANT will assist 

CITY with the following specific services: 

 Marketing, outreach, and communications 

 State of the City Address event  

 Website content 

 Social media management 

 Newsletter development services 

 Other relevant services and duties as assigned or requested 

  

 

KM INTERNATIONAL, LLC  

AND  

THE CITY OF MISSION, TEXAS 
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 2 

SECTION III 

TERM OF CONTRACT  

 

 This Agreement shall be for a period of one (1) year, beginning on September 16, 2024, 

and ending on September 16, 2025.  This Agreement may be renewed for one (1) additional year 

upon written agreement by both parties.    

 

SECTION IV 

TERMS OF PAYMENT 
 

CITY agrees to pay CONSULTANT for Public Relations and Communications 

Consulting Services (at the $4,500/month) and Media Relations Consulting Services (at 

$2,250/month), for a total of $6,750/month, due on the last day of every calendar month 

thereafter until the contract is terminated. 

 

SECTION V 

TERMINATION OF CONTRACT 
 

Either party may terminate this contract, with or without cause, upon thirty (30) day’s 

written notice to the other party.  Upon termination, the City will be responsible only for the portion 

of the costs allocated to periods prior to the effective date of termination of the Agreement.    

SECTION VI 

SEVERABILITY 

 

 If any term or provision of this Agreement is held by a court of competent jurisdiction to 

be invalid, void, or unenforceable, the remainder of the provisions of this Agreement shall remain 

in full force and effect and shall in no way be affected, impaired or invalidated. 

 

 

SECTION VII 

MEDIATION CLAUSE 

 

It is the intent of the parties that litigation be avoided, and in order to allow for the quick 

resolution of any and all disputes, if any, the parties hereby agree that any claims, demands or 

disputes that cannot be amicably resolved between the parties upon written request be presented 

to a neutral, trained third party for assistance in dispute resolution by means of non-binding 

mediation. 

 

VIII 

VENUE 

 

The laws of the State of Texas shall govern the interpretation, validity, performance and 

enforcement of this Agreement.  The Parties agree that this agreement is performable in Hidalgo 

County, Texas, and that exclusive jurisdiction shall lie in the state or district courts of Hidalgo 

County, Texas.   

 

SECTION IX 
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NOTICE 
 

 All notices or other communications required under this Agreement may be affected either 

by Certified Mail, Return Receipt Requested.  Notice shall be deemed to have been given when 

mailed to the parties at their respective addresses as set forth below or when mailed to the last 

address provided in writing to the other party by the addressee. 

 

SECTION X 

HOLD HARMLESS CLAUSE 

 

CONSULTANT shall indemnify, defend and hold harmless CITY from any liability or 

cost, including court costs and attorney's fees, resulting from any and all claims, demands, suits, 

actions or proceedings of any kind or nature, including workers' compensation claims, in any way 

resulting from or arising out of this agreement or indirectly out of such operation or business .  

 

CITY, to the extent allowed by law, shall indemnify, defend and hold harmless 

CONSULTANT from any liability or cost, including court costs and attorney's fees, resulting from 

any and all claims, demands, suits, actions or proceedings of any kind or nature, i directly resulting 

from or arising out of this agreement . 

 

SECTION XI 

ASSIGNMENT AND SUBLETTING 

 

CONSULTANT agrees to retain control and to give full attention to the fulfillment of this 

Agreement and agrees that this Agreement or any portion thereof shall not be assigned or sublet 

without the prior written consent of CITY.  

 

XII 

INDEPENDENT CONTRACTOR 

 

CONSULTANT covenants and agrees that CONSULTANT is an independent contractor and not 

an officer, agent, servant or employee of CITY.  CONSULTANT shall have exclusive control and 

exclusive right to control the details of the work performed hereunder and all persons performing 

same and shall be responsible for the acts and omissions of its officers, agents, employees, 

contractors, subcontractors, and consultants.  The doctrine of respondent superior shall not apply 

as between CONSULTANT and CITY, its officers, agents, employees, contractors, subcontractors 

and consultants, and nothing herein shall be construed as creating a partnership or joint enterprise 

between CONSULTANT and CITY. 

 

 

 

 

*** 

Signature Page to Follow 
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 4 

 

EXECUTED by the parties in duplicate originals on this _____of ___________________, 2024. 

 

 

KM INTERNATIONAL, LLC 

 

 

 

      BY:       
       Karina Cardoza, Managing Partner 

       6508 N. 26th St. 

McAllen, Texas 78504 

       Phone: (956) 343-0011 

 

      

CITY OF MISSION, TEXAS 

 

 

      BY: __________________________ 

Mike R. Perez, City Manager 

1201 E. 8th Street 

Mission, Texas 78572 

 

 

 

Attest: ________________________ 

 City Secretary           
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Purchasing Made Personal

The Interlocal Purchasing System

KM International  LLC

PAYMENT TO TIPS CONTACT
ADDRESS 6508 N 26th St

CITY McAllen
STATE TX

ZIP 78504

(866) 839-8477
(866) 839-8472FAX

PHONE
NAME

DISADVANTAGED/MINORITY/WOMAN BUSINESS ENTERPRISE: HUB:

SERVING STATES
AL | AK | AZ | AR | CA | CO | CT | DE | DC | FL | GA | HI | ID | IL | IN | IA | KS | KY | LA | ME | MD | MA | MI | MN | MS | MO | MT |
NE | NV | NH | NJ | NM | NY | NC | ND | OH | OK | OR | PA | RI | SC | SD | TN | TX | UT | VT | VA | WA | WI | WY | PR

EMAIL

EMAIL PO & VENDOR QUOTE TO: TIPSPO@TIPS-USA.COM     PO AND QUOTE  MUST REFERENCE VENDOR’S TIPS
CONTRACT NUMBER     ATTACH PO AS A PDF - ONLY ONE PO (WITH QUOTE) PER ATTACHMENT

tips@tips-usa.com

Charlie Martin

13 September 2024Printed

KM International LLC provides a variety of professional public relations consulting services for local governments,
including website development, public relations, media relations, public awareness, public involvement, strategic
planning services, criminal justice consulting services, process improvement services, graphic design services,
newsletter creation and development services, and much more.

Overview

N N
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AWARDED CONTRACTS   "View EDGAR Doc" on Website
Contract Comodity Exp Date EDGAR

230601 Consulting and Other Related Services 08/31/2028 See EDGAR Certification Doc.

230601

Karina Cardoza Managing Member (956) 343-0011 info@kminternationalpr.com

Miguel Robledo Managing Member (956) 289-3045 info@kminternationalpr.com

CONTACTS BY CONTRACTS
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              CITY OF MISSION
   BUDGET AMENDMENT REQUEST

FISCAL YEAR: 2024-2025 BA-25-03

DATE: October 14, 2024

DEPARTMENT: Media Relations

FUND: General

AMOUNT

 CURRENT INCREASE PROPOSED

ACCOUNT NO. ACCOUNT TITLE BUDGET (DECREASE) BUDGET

01-427-94810 Contractual Services Not 8,000.00                 81,000.00             89,000.00          

-                     

-                     

-                     

-                     

-                     

-                     

-                     

-                     

-                     

-                     

-                     

-                     

-                     

TOTAL 8,000.00                 81,000.00             89,000.00          

                      JUSTIFICATION
Budget amendment is necessary to allocate funding for consulting services with KM International.

Finance Director:    Vidal Roman Date: 10/14/2024

City Council Approved on: Date Posted:

FORM SFA-GF-002
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