
 

CITY OF MILES CITY  

Regular Council Meeting Agenda  

July 21, 2026 at 6:00 PM  

City Council Chambers and online at zoom.us  

  

Zoom ID: 4062343462 | Passcode: 59301 

CALL TO ORDER 

PLEDGE OF ALLEGIANCE 

ROLL CALL 

1. REQUEST OF CITIZENS AND PUBLIC COMMENT 
 

A. DISCUSS DRAFT ORDINANCE FOR SHIPPING CONTAINERS-REQUEST TO MOVE THIS 
"NEW BUSINESS ITEM" TO THE BEGINNING OF MEETING 

B. Gary Taylor - VFW Auxiliary 4th of July Committee Update. 

2. SCHEDULE MEETINGS 
 

3. CITY COUNCIL COMMENTS  
 

4. MAYOR COMMENTS  
 

5. UNFINISHED BUSINESS 
 

A. RESOLUTION NO. 4686 - A RESOLUTION ADOPTING A REVISED PURCHASING POLICY 
FOR THE CITY OF MILES CITY, MONTANA. 

B. RESOLUTION NO. 4689 - A RESOLUTION APPROVING THE PLACEMENT OF A CITY OF 
MILES CITY PUBLIC SAFETY MILL LEVY ON THE NOVEMBER 2026 GENERAL ELECTION 
BALLOT 

6. NEW BUSINESS  
 

A. DISCUSS DRAFT ORDINANCE FOR SHIPPING CONTAINERS THAT WILL BE 
PRESENTED AT THE ZONING BOARD COMMISSION MEETING ON JULY 23RD, 2026. 

B. APPROVE PART-TIME TREASURER JOB DESCRIPTION FOR THE CITY OF MILES CITY 
WITH STARTING HOURLY WAGE OF $22.00. 

C. APPROVE LETTER TO CUSTER COUNTY COMMISSIONERS REGARDING 
GOVERNMENT STRUCTURE FROM CITY COUNCIL. 

7. ADJOURNMENT 

Public comment on any public matter that is not on the agenda of this meeting can be presented 
under Request of Citizens, provided it is within the jurisdiction of the City to address.  Public 
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comment will be entered into the minutes of this meeting.  The City Council cannot take any action 
on a matter unless notice of the matter has been made on an agenda and an opportunity for public 
comment has been allowed on the matter.  Public matter does not include contested cases and 
other adjudicative proceedings 
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RESOLUTION NO. 4686 

 

A RESOLUTION ADOPTING A REVISED PURCHASING POLICY FOR THE CITY 

OF MILES CITY, MONTANA. 

 

 WHEREAS, the City of Miles City wishes to implement a revised policy governing the 

process relative to all purchases made by the City of Miles City;  

 

AND WHEREAS the City of Miles City has developed an updated policy with regards to 

the same; 

 

 NOW THEREFORE, IT IS RESOLVED BY THE CITY COUNCIL OF THE 

CITY OF MILES CITY, MONTANA AS FOLLOWS: 

 

1. The Purchasing Policy attached hereto as Exhibit “A” is hereby approved and 

adopted by the Council, effective immediately.   

 

 

SAID RESOLUTION FINALLY PASSED AND ADOPTED BY A DULY 

CONSTITUTED QUORUM OF THE CITY COUNCIL OF THE CITY OF MILES CITY, 

MONTANA, THIS 16TH DAY OF JUNE, 2026.  

 

      ______________________________ 

      C. A. Grenz, Mayor 

ATTEST: 

 

______________________________ 

Mary Rowe, City Clerk 
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Exhibit A 

 

 

        CITY OF MILES CITY 
 

         POLICY & PROCEDURE 

 
Effective 

Date: 

02-2003 

 

Last Revised: 

 

05-12-26 

 
Purchasing Policy 

 
                                                    RESOLUTION # 4686 

 

 

Purpose & Scope  

This document is intended to describe the policy and process that shall be followed by the City 

of Miles City relative to all purchases.  

 

A.  Authorization to Make Purchases  

1. Upon the City Council’s acceptance of budgets, all Department Directors are authorized to 

make purchases required for their departments in accordance with this policy.  

2. The Department Director may designate other department staff to make the purchases for the 

Department; however, the Department Director will acknowledge ALL department purchases 

through signing off or initialing each transaction.  

 

B.  Montana Law References  

1. MCA 7-5-4302 (1) requires that any automobile, truck, other vehicle, road machinery, other 

machinery, apparatus, appliances, equipment, materials, supplies, or any construction, repair 

or maintenance of any kind in excess of $80.000, must be advertised & let to the lowest 

responsible bidder.  

2. MCA 7-5-4302 (2) and (3) as well as MCA 7-5-4303 and MCA 7-5-4304 provide details on 

bidding & advertising requirements.  

3. MCA 7-5-4305 explains that the bidding process cannot be circumvented by dividing a work 

or construction project into several contracts or separate work orders or similar device.  

4. MCA 7-5-4306 & MCA 7-7-4104 explain limitations placed upon the use of installment 

purchase contracts.  

5. MCA 7-7-4101 explains the purposes for which the City can incur indebtedness.  

6. MCA 7-5-4310 explains that the city may make purchases at public auction for any vehicle, 

machinery, appliance, apparatus, building, or materials and supplies provided the sum is less 

than $50,000.  

7. MCA 15-70-101 explains that all Gas Tax funds must be disbursed to the lowest responsible 

bidder for projects set forth in MCA 7-5-2301 and 7-5-4302. 
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8. MCA 7-5-4301 (2) (a) states all necessary contracts for professional, technical, engineering, 

or legal services are excluded from the provisions of 7-5-4302 through 7-5-4304, 7-5-4306, 

and 7-5-4307. However, contracts in which the value of the majority of the services to be 

rendered constitute services other than professional, technical, engineering, or legal services 

must be awarded under the bidding procedure provided for in 7-5-4302 through 7-5-4304, 7-

5-4306, and 7-5-4307. 

8.  

C. City Policy  

1. Department Directors will purchase from local vendors when the item is available locally. 

Written explanation will be provided and retained by the Director when a local vendor is not 

the provider. 

2. All documentation on purchases will be kept in retrievable files within the appropriate 

Department.  

3. All documentation on purchases for Section E below will be provided to the City Clerk's 

office for retention in a central location. 

4.  Minority business enterprises and labor surplus firms will used when possible. 

4.5.All contractors utilizing federal funds will be pre-verified through Sam.gov exclusions list 

prior to award. 

D. Process for Procurement by Purchase Order (PO)  

1. The Department Director or designee will obtain an invoice from the vendor.  

2. The Department Director or designee will prepare and sign the PO and properly code the 

Purchase Order.  

3. The Department Director will insure delivery of signed & coded Purchase Orders to the City 

Clerk's office as they occur or insure that outstanding PO's are completed properly & 

delivered to City Clerk's office by the 25th of each month. PO's are paid the next day after 

the first Council meeting of each month.  

4. The City Clerk's office will review the PO for completeness and proper coding. 

a. Department Directors will be advised on POs that need correction or coding 

adjustment. 

b. The City Clerk's office may return the PO for the Department Director to correct, 

or 

c. The City Clerk's office may make any adjustments after consultation with the 

Department Director.  

5. The City Clerk's office will make notes on any adjustments made to a PO that was not 

returned to the Department Director for adjustment.  

E. Process for Procurement by Credit Card.  

1. Departments will restrict those persons authorized to make purchases with the credit card(s) 

to as few as needed to meet department needs.  

2. Department Directors will sign off on each purchase and code it for budgeting purposes.  

3. The Department Director will receive a monthly statement from the credit card company. 

The Department Director or designee will check that all transactions are theirs; that 

documentation (charge slips, receipt or invoice) exists for every purchase; and that each 

purchase is properly coded for budget purposes.  
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4. The Department Director will insure that the City Clerk's office gets the original of the card 

statement and the originals of all documentation (charge slips, receipts or invoices) on a 

timely basis.  

5. All disputed items on the monthly credit card statement, or billing errors or credits due are 

the responsibility of the Department to rectify or verify.  

6. Department Directors and/or employees who are issued a card will sign a "Cardholder 

Agreement".  

7. Credit card(s) will be kept in a secure location(s). 

8. The credit card numbers should be protected and should not be posted at a desk or in an 

easily seen location. 

9. The card holder will be responsible for reporting the loss/theft of the credit card to the City 

Clerk and Department Director immediately.  The City Clerk will be responsible to report the 

loss of the credit card to the Credit Card Company. 

10. Credit cards may not be used for any personal (non-City) use, such as:  cash advances; meals, 

per diem that exceeds city policy, or any personal health & medical services.  

F. Claims review and approval  

1. The City Clerk's office will prepare checks to vendors and present the itemized list of 

reviewed claims to the City Council for approval before payment. 

2. Council approval will be obtained at the first council meeting of each month. Each month 

before claims are approved by the City Council, the Chair of the City's Finance Committee or 

his/her designee, or the Council member designated to review claims or the Mayor in the 

Council members Chair's absence, will: 

a. Review & approve the journal voucher register & supporting vouchers 

b. Sign the monthly claims list as evidence of that approval; 

c. Review and account for the numerical sequence of checks & account for any 

checks paid but not approved by list and confirm voided checks; and 

d. Compare the claims register with the claims check register;  

 

Attachments:  

 Guide on How to Write Bid Specifications 

 Compliance for Audits of Local Government on Procurement, Bid Letting, Contracts 

 Purchasing policy guidelines 
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Purchasing Policy Guidelines for the City of Miles City 

May 2026 
Amount of 

Purchase 

Policy/Process Documentation Required 

 

 

A. A. Under 

$9,99950,001 

 

 

 Exception, see 

Below 

1. Any manner deemed 

appropriate by department 

head manager. 

1. Copy of invoice and signed 

purchase order or credit card 

receipt 

2. Attach documentation to claim 

 

 

B. $10,000 to  

$14,999 

 

 

 

 Exception, see 

Below 

1. Secure telephone quotations 

from a minimum of three 

vendors, whenever possible. 

2. Document if unable to obtain 

three quotations.  

 

1. Must use purchase order/claim 

2. Record of telephone quotations 

with name of bidder and name 

of person submitting quote 

3. Attach documentation to 

claim. 

 

C. $15,000 to 

$49,999    

 

 

 

 

 

 

 

 

 

 

 

 

 

 Exception, see 

Below 

  

1. Payment by written purchase 

orders only, unless 

authorization to use a credit 

card is approved by the 

Mayor in advance.  

2. Secure written bids/quotes 

from a minimum of three 

vendors, whenever possible.  

3. Document if unable to secure 

three quotations.  

4. If purchase and amount 

was not approved in Budget, 

then the purchase must be 

approved in advance by City 

Council 

1. Copy of invoice and signed 

purchase order/claim 

2. List of vendors 

3. Copy of Request for Quotation 

(RFQ) form 

4. Copies of all memoranda and 

correspondence concerning the 

purchase  

5. Written record of any phone 

conversations regarding the 

purchase with vendors ("Sole 

Source" documentation) 

6. Notification to Finance 

Committee and the Mayor if 

purchase is being awarded to 

someone other than the lowest 

bidder 

7. Attach documentation to claim 

1.  

Formatted: List Paragraph, Indent: Left:  0.25", Add
space between paragraphs of the same style

Formatted: Indent: Left:  0.25",  No bullets or
numbering

Formatted: Indent: Left:  0.25",  No bullets or
numbering

Formatted: Indent: Left:  0", Numbered + Level: 1 +
Numbering Style: 1, 2, 3, … + Start at: 1 + Alignment:
Left + Aligned at:  0.25" + Indent at:  0.5"
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BD. $50,0001 to 

$79,999 

 

      

1. Payment by written purchase 

orders only, unless 

authorization to use a credit 

card is approved by the 

Mayor in advance.  

2. Secure written bids/quotes 

from a minimum of three 

vendors, whenever possible.  

3. Document if unable to secure 

three quotations.  

4. If purchase and amount was 

approved in Budget, it will 

need to go to Finance 

Committee for approval.  If 

the purchase was not in the 

budget, the purchase must be 

approved in advance by the 

Finance Committee and City 

Council 

1. Copy of invoice and signed 

purchase order/claim 

2. List of vendors 

3. Copy of Request for 

Quotation (RFQ) form 

4. Copies of all memoranda 

and correspondence 

concerning the purchase  

5. Written record of any 

phone conversations 

regarding the purchase with 

vendors ("Sole Source" 

documentation) 

6. Notification to Finance 

Committee and the Mayor 

if purchase is being 

awarded to someone other 

than the lowest bidder 

7.6.Attach documentation to 

claim 

 

CE. . Over $80,000 

in equipment, 

supplies or 

construction costs  

Per appropriate section in 

Montana Codes Annotated, 

sealed bids with Public Opening; 

with legal review on the process 

prior to letting; followed by City 

Council approval.  

Solicitation of bids, only need to 

go to Finance Committee. 

1. All of the above, plus:  

 Copies of all advertisements for 

bid.  

 Copies of bid specifications as 

supplied to vendors,  

 Copies of certified mail 

receipts,  

 Documentation of legal review 

of the bidding process by the 

City Attorney 

 

*Excluded from the three (3) vendor quotes, as long as it is budgeted for in that current year are 

curbing, ramps, cement flat work associated with ADA construction. and asphalt paving.  This is 

for individual projects that are under $25,000.  Any one (1) project over $25,000 will need the 

three (3) vendor quotes. 
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ORDINANCE NO. _______ 

 

AN ORDINANCE AMENDING VARIOUS SECTIONS OF THE TEXT OF THE CITY 

ZONING CODE TO ADDRESS SHIPPING CONTAINERS AND TEMPORARY 

BUILDINGS SIMILAR TO SHIPPING CONTAINERS, AND PROVIDING FOR A 

HEARING THEREON. 

  

WHEREAS, there have been multiple cases of shipping containers being placed within 

the residential zoning districts of the City of Miles City that are contrary to the purposes and 

intents of the residential districts and zoning code overall, and the zoning code does not 

specifically address this recent trend; 

 

AND WHEREAS, to properly address the use of shipping containers and temporary 

buildings similar to shipping containers such that the negative effects are addressed while 

reasonably and appropriately accommodating shipping containers, similar buildings, and their 

various beneficial uses, requires text amendments that apply on a City-wide basis;  

 

AND WHEREAS, City of Miles City staff have proposed various text amendments to 

the City zoning code to address these uses and administration of the code to accommodate 

shipping containers and similar buildings, add certain permit requirements, and miscellaneous 

amendments to carry out the intent of the proposed provisions; 

 

AND WHEREAS, Section 24-96 of the Code of Ordinances of Miles City, Montana 

requires that such zoning amendments be referred to the City Zoning Commission for public 

hearing and recommendation to the City Council prior to any action by the City Council upon 

such amendments; 

 

AND WHEREAS, the Miles City Zoning Commission, on the _____ day of 

__________________, upon public hearing and deliberation, recommended to the City Council 

that such amendments be approved.   

 

BE IT ORDAINED, by the City Council of the City of Miles City, Montana, as follows: 

 

Section 1.   

 

The following term and definition are added to Sec. 24-201. – Definitions, between the 

terms/definitions of “Setback” and “Sign permit”:  

 

Shipping container: A steel intermodal freight container, cargo container, Conex container, PODS 

container, or similar structure originally designed and manufactured for the transportation of goods 
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by ship, rail, or truck. The term also includes any purpose-built storage container similar to or 

resembling the above, manufactured for storage rather than ocean shipping and not certified for 

international maritime transport, which are commonly used for construction sites, storage, and 

commercial uses. The term does not include refuse containers, mobile offices, recreational 

vehicles, and other similar items originally constructed for purposes other than the above.  

 

The following sections are amended as follows; no other existing language is changed other than 

depicted below: (additions are underlined, and deletions are stricken): 

 

Under the “Permitted Uses” listed in the following tables of Permitted and Conditional Uses in the 

various residential districts, “Accessory uses and buildings that are accessory to the permitted use 

of the primary building on the same lot, subject to Sec. 24-63” is amended to state: “Accessory 

uses and buildings that are accessory to the permitted use of the primary building on the same lot, 

subject to Sec. 24-63 and Sec. 24-73 (for shipping containers)”:    

 Sec. 24-15. - Residential A district (RA), subsection (b), Table II.1: RA District Permitted 

and Conditional Uses;   

 Sec. 24-16. - Residential B district (RB), subsection (b), Table II.3: RB District Permitted 

and Conditional Uses;  

 Sec. 24-17. - Residential C district (RC), subsection (b), Table II.5: RC District Permitted 

and Conditional Uses; 

 Sec. 24-18. - Semi-rural district (SR), subsection (b), Table II.7: SR District Permitted and 

Conditional Uses; and  

 Sec. 24-19. - Mobile home residential district (MH-A), subsection (b), Table II.9: MH-A 

District Permitted and Conditional Uses. 

 

Under the “Permitted Uses” listed in Table II.11: MH-RV District Permitted and Conditional 

Uses, the following use is added: “Accessory uses and buildings that are accessory to the 

permitted use of the primary building on the same lot, subject to Sec. 24-63 and Sec. 24-73 (for 

shipping containers)”: 

 

Sec. 24-63. - Accessory buildings, is amended as follows (additions are underlined, and deletions 

are stricken):   

(Also see accessory dwelling units, section 24-65 and shipping containers, section 24-73) 

 

Accessory buildings are allowed in all zoning districts subject to permitting requirements except 

as exempted under section 24-81 and the following standards: 

 

(a) No accessory building shall be located within five feet of any principal residential 

building, or have a height over 24’ as measured from the highest peak of the building. 
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(b) On residential lots, accessory buildings may be located in rear yards, but not in the required 

rear yard setback. See Figure III.A, setbacks and yards. 

 

(c) No accessory building shall be located in any required side or front yard in residential 

districts, with the following exceptions: Storm shelters, fallout shelters and similar shelters 

to protect human life during periods of danger may be constructed in the required front or 

side yard, but no part of the building may protrude above the average grade of the lot. In 

addition, such buildings with impervious surfaces shall be calculated against the permitted 

lot coverage.  

 

(d) In non-residential districts, with the exception of the CBD, accessory structures may be 

located in any yard, but not required yards. 

 

(e) For those uses listed as a conditional use, the addition of accessory buildings that expand 

a conditional use beyond what may have been reviewed under a conditional use permit 

process require review as a conditional use. 

 

(f) For nonconforming uses, the addition of accessory buildings that expand the 

nonconformity shall not be permitted without approval of a variance. For purposes of this 

requirement, nonconformity is increased if any portion of a required yard would be 

diminished by the proposed activity. 

  

(g) For regulations on shipping containers as defined by Sec. 24-201, similar 

buildings/structures, and temporary buildings that fall under the definition of shipping 

containers, see Sec. 24-73.  

 

A new Sec. 24-73 is added as follows (additions for this change are underlined, and deletions are 

stricken): 

 

Sec. 24-73. – Shipping containers: 

 

(a) Shipping containers in residential districts (RA, RB, RC, SR, MH-A, and MH-RV):  

 

(1) Except as expressly authorized by this section, shipping containers shall not be 

permitted as a principal use, accessory use, accessory building, storage structure, or 

temporary structure in the residential districts. 

 

(2) Shipping containers used as components of a permanent permitted building(s) and 

subject to and in compliance with applicable building codes may be allowed if the 
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shipping container(s) is not visible outside of the building due to siding, roofing, and 

other structural coverings that will result in no visibility of the shipping container(s).  

 

(3) Temporary portable shipping containers may be permitted as a temporary storage use 

only upon issuance of a temporary use permit pursuant to Section 24-80(e) and subject 

to all of the following requirements: 

 

a. The container(s) shall be used solely for the temporary storage of household 

goods in connection with the following activities: 

 

i. Moving into or out of a dwelling; 

 

ii. Repair or restoration of a dwelling following fire, flood, storm damage, 

or similar casualty loss; or 

 

iii. Repairs or remodeling, or new construction projects being performed 

under a valid permit when a permit is required by City code. 

 

b. No more than one container shall be located on a lot at any time. 

 

c. The container shall not exceed forty (40) feet in length. 

 

d. The storage container shall remain on the lot no longer than thirty (30) 

consecutive days, except as provided under (e) below. One extension not 

exceeding thirty (30) additional days may be approved by the administrator 

upon written request with information demonstrating good cause. 

 

e. A container may be used as temporary construction storage (equipment, tools, 

or construction materials) for longer than thirty (30) consecutive days on an 

active construction site authorized by a valid permit through the period of 

permitted activities. Such containers shall be removed within fourteen (14) 

days following final inspection, issuance of a certificate of occupancy, or 

cessation of construction activity, whichever occurs first. 

 

f. The container shall not be placed within any public street, alley, sidewalk, 

public easement, fire lane, required parking area, or required clear vision 

triangle. 

 

g. The container shall be placed upon a properly graded and drained surface.  
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h. The container shall meet all requirements for accessory buildings, including 

setbacks, lot coverage, and building heights. 

 

i. The container shall not be connected to water, sewer, electrical, gas, or 

communication utilities. 

 

j. The container shall not be used for habitation, sleeping purposes, business 

activity, or retail sales.  

 

k. The container shall not be used for commercial storage except as otherwise 

provided for in this section during construction activities. 

 

l. The container shall not be used for the storage of hazardous, flammable, 

explosive, or otherwise regulated materials. 

 

m. The container shall be maintained in a clean condition and free of graffiti and 

rust. 

 

n. The container shall be removed prior to expiration of the approved time period. 

 

o. No temporary use permit shall be issued for a lot more than once within any 

twelve-month period for the same lot, except in the case of documented 

casualty loss or emergency restoration. 

 

(b) Shipping containers in commercial and industrial districts (CBD, GC, HWC, HCLI, HI, 

and MC): 

 

(1) Except as expressly authorized by this section, shipping containers shall not be 

permitted as a permanent principal use, accessory use, accessory building, storage 

structure, or temporary structure in the commercial and industrial districts. 

 

(2) Shipping containers used as components of a permanent permitted building(s) and 

subject to and in compliance with applicable building codes may be allowed if the 

shipping container(s) is not visible outside of the building due to siding, roofing, and 

other structural coverings that will result in no visibility of the shipping container(s).  

 

(3) Temporary portable shipping containers may be permitted as a temporary storage use 

only upon issuance of a temporary use permit pursuant to Section 24-80(e) and subject 

to all of the following requirements: 

 

32

Section 6, Item A.



 

6 
 

a. The container(s) shall not exceed forty (40) feet in length. 

 

b. Multiple containers shall not be stacked.  

 

c. A container(s)  may be used as temporary construction storage (equipment, 

tools, or construction materials) on an active construction site authorized by a 

valid permit through the period of permitted activities. Such containers shall 

be removed within fourteen (14) days following final inspection, issuance of a 

certificate of occupancy, or cessation of construction activity, whichever 

occurs first. 

 

d. The container(s)  shall not be placed within any public street, alley, sidewalk, 

public easement, fire lane, required parking area, or required clear vision 

triangle. 

 

e. The container(s) shall be placed upon a properly graded and drained surface.  

 

f. The container(s) shall meet all other requirements for buildings, including 

setbacks, lot coverage, and building heights. 

 

g. The container shall not be used for sleeping purposes.  

 

(c) Shipping containers in Open Space (OS) District:  

 

(1) Shipping containers in the OS District are allowed as accessory buildings associated 

with the permitted uses in the district; and 

 

(2) Shipping containers in the OS District are allowed only on City-owned property as part 

of municipal activities or with written permission by the City.  

 

Secs. 24-73Secs. 24-74—24-79. - Reserved. 

 

Sec. 24-80. – Permits required, is amended as follows (additions are underlined, and deletions are 

stricken): 

 

Sec. 24-80. - Permits required.  

 

A permit shall be required for any clearing, grading, excavation, construction, reconstruction, non-

minor change of occupancy or use, land development, re-development or building activity, except 

as specifically exempted by these regulations or per section 24-81 below. These regulations 
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include the following four kinds of permits, the procedures for administration of which are found 

in section 24-85 below: 

 

(a) A building permit, where compliance with zoning is assessed, shall be required for any 

new building activity listed as "permitted" in the various districts adopted by these 

regulations (see sections 24-15 through 24-39). 

 

(b) A conditional use permit shall be required for any land use or building activity listed as a 

"conditional use" in the various zoning districts (see sections 24-15 through 24-39). 

 

(c) A fence permit is required for installation of any new fence or modifications or substantial 

repairs to an existing fence. 

 

(d) A certificate of occupancy is required when a new building is completed. 

 

(e) A temporary use permit is required for placement and/or use of shipping containers and 

similar structures, buildings, or objects in any zoning district within the City limits, except 

as follows: 

 

(1) The use is a recurring seasonal use that was previously established as demonstrated to 

the administrator, the temporary/seasonal use was in place for at least the prior two 

consecutive years, the use and object conformed to City codes, and the building for the 

use is to be in the same location as, and of the same use as previously established; and 

 

(2) The building complies with all other requirements of these regulations.    

 

Building permit applications are submitted with applications for the above permits when building 

codes apply to the development. Building permits are then processed by the Miles City building 

inspector in conjunction with zoning review by the administrator and, when applicable, the board 

of adjustment or city council. Sign permits are authorized under separate ordinance—see Appendix 

H of the International Building Code for sign regulations in Miles City. 

 

Section 2.  The Final Report of the Zoning Commission of the City of Miles City, prepared as 

part of the review of these amendments, and attached hereto as Exhibit “A,” is hereby adopted as 

Findings of Fact to support the Council’s decision.   

 

Section 3.  Prior to final passage, a public hearing shall be held upon this proposed zoning 

amendments before the City Council at 6:00 P.M. on the _____ day of __________________, 

2026, in the Council Chambers at City Hall, 17 S. Eighth Street, Miles City, Montana. 
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Section 4.  The City Clerk and/or zoning Administrator shall give notice of the date, time and 

place of such hearing in accordance with Sections 76-2-303 and 7-1-4127(7)(b), MCA, as well as 

Section 24-97 of the Code of Ordinances of Miles City, Montana. Said notice shall include 

publication twice in the Miles City Star, with the first notice published at least 15 business days 

prior to the date of such hearing. 

 

Section 5.  This ordinance shall be in full force and effect thirty (30) days after its final passage 

and approval. 

 

 Said Ordinance first read and put on its passage this _____ day of 

__________________, 2026. 

 

 

      ______________________________ 

      C. A. Grenz, Mayor 

ATTEST: 

 

_____________________________ 

Mary Rowe, City Clerk 

 

 

 FINALLY PASSED AND ADOPTED this _____ day of __________________, 2026. 

 

 

      ______________________________ 

      C. A. Grenz, Mayor 

ATTEST: 

 

_____________________________ 

Mary Rowe, City Clerk 
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      CITY OF MILES CITY 
 

        Position Description  

Last Revised: 

7/13/2026 

 

Effective: 

Draft 

 

 

 

TREASURER 
 

 

 

DEPARTMENT Administration 

 

ACCOUNTABLE TO   Mayor 

 

JOB TYPE Part-time 

 

SUMMARY OF WORK:  Responsible for managing the city's financial operations, ensuring fiscal 

responsibility, compliance with Montana state regulations, and efficient handling of public funds.  

  

JOB CHARACTERISTICS 
 

Nature of Work: Focuses on cash optimization, invoice processing, aging tracking, and customer 

account reconciliation. Sedentary office environment with occasional public front-counter interaction. 

 

Personal Contacts: Daily contact with citizens, utility customers, Mayor, City Council, and banking 

representatives. 

 

Supervision Received: Limited supervision received by Mayor. 

 

Supervision Exercised: None. 

 

ESSENTIAL FUNCTIONS 

 

This position requires the ability to: 

 Process high-volume municipal payments accurately. 

 Audit and resolve customer account discrepancies. 

 Interpret complex ordinances, utility billing and tax codes. 

 Communicate collections policies professionally to the public. 

 Generate accurate aging and revenue reports. 
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KEY RESPONSIBILITIES 

 

Financial Management & Revenue Oversight: 

 

Manage all municipal financial transactions with a strong focus on accounts receivable, ensuring 

timely collection, accurate recording of incoming funds, and responsible stewardship of city 

resources within approved budgets.  Assist with preparation of the city annual operating budget. 

 

Cash, Bank & AR Reconciliation: 

 

Perform monthly, quarterly, and annual reconciliations of all municipal accounts, with particular 

attention to accounts receivable balances, outstanding payments, and revenue tracking. Process and 

record all deposits while identifying and resolving discrepancies promptly. 

Tax, Utility Billing & Revenue Collection: 

Oversee tax collection, utility billing cycles, and other revenue-generating activities. Ensure 

accurate invoicing, timely receipt of payments, and effective follow-up on delinquent accounts. 

Compliance, Reporting & Audit Coordination: 

Maintain complete and compliant financial records related to receivables and revenue. Ensure 

adherence to state and federal regulations, prepare documentation for audits, and support external 

auditors with clear, organized financial data. 

Annual Financial Reporting: 

Compile, analyze, and present the city’s annual financial report, highlighting revenue trends, AR 

performance, and compliance with municipal and state reporting requirements. 

Investment & Fund Management: 

Monitor and manage short- and long-term investments, ensuring liquidity for operational needs 

and optimizing financial growth while maintaining prudent risk management. 

Collaboration & Financial Advisory: 

Work closely with city leadership, department heads, and external auditors to provide financial 

insights, AR performance updates, and recommendations that support strategic decision-making.  

Attend City Council meetings to present clear, accurate, and timely financial reports, providing 

insight into revenue trends, accounts receivable performance, and overall fiscal health. 
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JOB REQUIREMENTS 

 

Knowledge 

 Extensive knowledge of accounts receivable internal controls. 

 Strong understanding of municipal fund accounting principles. 

 Familiarity with public sector revenue regulations. 

Skills 

 Proficiency in utility billing and municipal software. 

 Advanced skills in Microsoft Excel (data sorting, formulas). 

 Exceptional customer service and de-escalation skills. 

Abilities 

 Maintain precision during repetitive data entry tasks. 

 Calculate interest, penalties, and prorated billings accurately. 

 Build trust with community members and city officials. 

 

 

EDUCATION AND EXPERIENCE 
 

 The above knowledge, skills, and abilities are typically acquired through a combination of 

education and experience equivalent to: 

 

 Experience in municipal finance, accounting, or treasury management. 

 Strong analytical, organizational, problem-solving, and communication skills. 

 Proficiency in financial software and accounting systems. 

 Preferred but not required:  Associate or Bachelor’s Degree in Accounting, Finance, 

Business Administration, or a related field. 

 

PREFERRED SKILLS 

 Experience utilizing Black Mountain Software or similar Montana municipal systems. 

 Background in municipal utility billing operations. 

 Knowledge of Montana state codes regarding public utility collection. 

 

JOB PERFORMANCE STANDARDS 
 

 Evaluation of this position will be based primarily upon performance of the preceding 

requirements and duties.  Examples of job performance criteria include, but are not limited to, the 

following: 

 Performs assigned duties. 

 Maintains accurate and timely records. 

 Prepares and submits accurate and timely reports. 

 Deals tactfully and courteously with the public. 

 Observes work hours and demonstrates punctuality. 

 Establishes and maintains effective working relationships with fellow employees, 

supervisors and the public. 

 Effectively utilizes available resources. 

 Follows all policies and procedures. 

 Accurately identify discrepancies and correct them. 
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 Performs assigned tasks within reasonable periods of time. 

 Adheres to standards of confidentiality. 

 Keeps accurate records and files in areas of responsibility. 

 

Approved by Human Resource Committee:   

 

Employee:   _________________________________ Date:  _______________ 

 

Supervisor:  _________________________________ Date:  _______________ 
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CITY OF MILES CITY 
 

17 S. 8th, P.O. Box 910 
Miles City, MT 59301-0910 

Telephone: 406-234-3462 
Fax: 406-234-2903

 
 

 

July 21, 2026: 

 

We, the Miles City Council, agree to meet with the Custer County Commission and other government 

officials to discuss options for delivering effective, efficient, and cost-effective services to the taxpayers 

of Miles City and Custer County. 

The purpose of these discussions is to research and gather information regarding possible options, 

including changes in government structure, consolidation of the two governments, and the combination 

of services. 

We understand that the goal of these conversations is to determine whether local government services 

can be delivered more efficiently and economically. 

We agree to identify and evaluate options to determine which best meet the established criteria and 

address community concerns. 

We understand that any changes to services must comply with Montana labor laws. 

We further understand that any change in government structure would be decided by Custer County 

voters after a valid petition process places the measure on the ballot. 

 

 

  ____________________________________        ____________________________________  

Dan Scott (Councilperson Ward I)          Ed Pulecio (Councilperson Ward I) 

 

____________________________________        ____________________________________  

Rick Huber (Councilperson Ward II)         Jeni Losey (Councilperson Ward II)   

 

____________________________________        ____________________________________  

Cody Steiner (Councilperson Ward III)         Kevin Thomason (Councilperson Ward III) 

   

__________________________________                     ____________________________________ 

Brooke Bartholomew (Councilperson Ward IV)        Donald Simpson (Councilperson Ward IV)  
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