
 

CITY OF MADISON HEIGHTS 

CITY HALL - COUNCIL CHAMBERS, 300 W. 13 MILE RD. 

CITY COUNCIL REGULAR MEETING AGENDA 

MAY 12, 2025 AT 7:30 PM 

CALL TO ORDER 

ROLL CALL 

INVOCATION and PLEDGE OF ALLEGIANCE - COUNCILMAN SOLTIS 

APPROVAL OF THE AGENDA: 

1. Additions/Deletions 

PRESENTATIONS 

2. Police Chief - 2025 National Police Week Proclamation  

3. Director of Public Services - 2025 National Public Works Week 

PUBLIC HEARINGS: 

4. City Manager/Finance Director - Public Hearing for Fiscal Year 2026 Budget Resolution and 

Tax Levy 

ITEMS ON AGENDA OF INTEREST TO PARTIES IN THE AUDIENCE 

MEETING OPEN TO THE PUBLIC: 

CONSENT AGENDA: 

5. Director of Public Services - Park Shelter Building Roof Replacement 

6. Fire Chief - Fire Department Software from First Due. 

7. Court Administrator - Court Building Improvements 

8. Court Administrator - Court Flooring 

9. Court Administrator - Replacement of Office Furniture 

10. City Council Regular Meeting Minutes of April 28, 2025 

COMMUNICATIONS: 

REPORTS: 

ITEMS FOR FUTURE PUBLIC HEARINGS: 

BID AWARDS/PURCHASES: 

11. Contract for Assessing Services with Assessment Administration Services, LLC 

12. Director of Public Services - Solid Waste Hauling and Disposal 

ORDINANCES: 

UNFINISHED BUSINESS: 

MINUTES: 

EXECUTIVE SESSION: 
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ADJOURNMENT 

NOTICE: Persons with disabilities needing accommodations for effective participation through electronic 

means in this meeting should contact the City Clerk at (248) 583-0826 or by email:  clerks@madison-

heights.org  at least two working days in advance of the meeting. An attempt will be made to make 

reasonable accommodations. 
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DATE: May 6, 2025 

TO:  City Council 

FROM: Melissa R. Marsh, City Manager 

SUBJECT:  Agenda Comments – Regular Council Meeting of Monday, May 12, 2025 

 

PRESENTATIONS:  

2025 NATIONAL POLICE WEEK PROCLAMATION 

 

This proclamation calls upon the citizens of Madison Heights and upon all patriotic, civic 

and educational organizations to observe May 11-17, 2025, as Police Week to 

commemorate police officers, past and present, who by their faithful and loyal devotion to 

their responsibilities have rendered a dedicated service to their community, and in doing 

so have established for themselves an enviable and enduring reputation for preserving 

rights and security for all citizens.  

 

Council is also requested to proclaim that May 15, 2025, be observed as Police Officers 

Memorial Day, in honor of those police officers who through their courageous deeds have 

lost their lives or have become disabled in the performance of duty.  

 

2025 NATIONAL PUBLIC WORKS WEEK 

Staff respectfully requests that Council adopt the proclamation declaring the week of May 

18-24, 2025 as National Public Works Week in the City of Madison Heights, and 

encourage our residents, visitors, and City staff to acquaint themselves with, and pay tribute 

to our dedicated public works professionals in Madison Heights, and the work that they do 

for the benefit of the public. 

PUBLIC HEARINGS: 

FISCAL YEAR 2026 BUDGET RESOLUTION AND TAX LEVY 

The FY 2026 Budget Council Review was held on April 15, 2025 as part of the regular 

City Council meeting.  This public hearing is scheduled to receive public comments on the 

Proposed Budget, to appropriate funds, to establish the tax levy for the budget 

appropriations, and to approve changes to water and wastewater fees and department fees. 
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Pursuant to Section 8.4 of the City's Charter, a resolution has been drafted which, if 

approved, will adopt the FY 2026 Budget, appropriate funds, levy the property tax, and 

approve several fee adjustments.   

This budget maintains the same tax millage for the City operations at 25.4572 as the current 

year. There is an adjustment proposed for water and sewer rates of 6.366% to cover the 

increases passed on to the city from GLWA at 7.38% and Oakland County Water 

Resources, 6.9% for sewer treatments. The new rates will go into effect for bills on or after 

July 1, with water rates increasing from $4.44 per unit to $4.74 per unit sewer rates 

increasing from $6.56 to $6.96. Following the public hearing, I recommend that 

the Council approve the FY 2026 Budget Resolution. 

 

City Charter Section 7.6 (b) requires a super majority of five votes to appropriate funds 

and set the tax rate for the Budget. 

 

CONSENT AGENDA: 

PARK SHELTER BUILDING ROOF REPLACEMENT 

The FY 2024-25 Budget includes funding carried forward for the replacement of the roofs 

at the Huffman and Rosie’s Park shelter buildings, as well as the option of Pavilion C at 

Civic Center Park. Based on the bids received, it was determined to delay the replacement 

of the roof at Civic Center Park until FY2026.  When considering the Huffman and Rosie’s 

Park shelter buildings, the lowest qualified bidder is Sterling Construction and Roofing. 

Reference checks were positive, and they have previous experience with municipal and 

government work. 

Staff recommends that Council award the bid for the Park Shelter Building Roof 

Replacement project to Sterling Construction and Roofing, of Livonia, in a project amount 

not to exceed the budgeted amount of $20,000.  

 

 FIRE DEPARTMENT SOFTWARE FROM FIRST DUE. 

The fire department subscribes to four separate software providers, which are set for 

renewal in July of this year. These programs manage our training, vehicle inventory, shift 

scheduling, emergency alerts, and business inspections. Our software systems are 

fragmented and outdated, resulting in inefficiencies, duplicated efforts, and delayed access 

to critical information. Over the past six months, the department has conducted a thorough 

evaluation of modern software solutions to enhance operational efficiency. 

Following this thorough review, First Due was the most effective solution. First Due is a 

cloud based all-in-one software solution specifically designed for fire and EMS. Unlike 
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other providers, First Due offers a fully integrated and user-friendly platform that 

consolidates all essential functions into a single system, streamlining departmental 

operations and enhancing our community outreach programs. With the selection of the First 

Due, the department will add capabilities it lacked in the previous software. These new 

capabilities include Occupancy Management, pre-incident planning, hydrant management, 

and Community Connect, an online portal that allows residents and businesses to submit 

vital occupant and property information accessible to first responders during emergencies.   

We respectfully request the City Council’s approval of a yearly agreement for $16,800 with 

First Due, the sole source vendor, to provide enhanced software technology for the 

department. 

 

COURT BUILDING IMPROVEMENTS 

The FY 2025 Budget includes funding for improvements to the court facility. Through this 

renovation the common wall is to be removed between the staff break room and law library. 

In addition, the kitchen sink/cupboards will be replaced as they were installed in 1992. 

The court recommends that Council approve the quote to update the staff lunchroom/law 

library in the amount of $17,560 from Allied Building Service through the MiDeal 

Cooperative purchasing agreement. 

 

COURT FLOORING 

The FY 2025 Budget includes funding for improvements to the court facility. The carpet in 

the clerk's office area and upstairs/probation dept. need to be replaced as many areas are 

duct-taped to prevent tripping and several areas are frayed or stained. The last replacement 

date was 2005. Farmington Hills cooperative bid pricing has been extended to Madison 

Heights for purchase at Smart Business Source. 

The court recommends that Council approve the purchase to replace flooring/carpet as 

quoted in the amount of $21,722.51 from Smart Business Source. 

 

COURT REPLACEMENT OF OFFICE FURNITURE 

The FY 2025 Budget includes funding for the replacement of office furniture.  The 

workstations/desks are in extremely poor condition and were purchased in 1992.  

Farmington Hills cooperative bidding pricing has been extended to Madison Heights for 

the purchase at Smart Business Source. 
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The court recommends the Council approve the purchase of office furniture as quoted in 

the amount of $40,163.45 from Smart Business Source (MITN Contract FH-22-23-2359). 

 

BID AWARDS/PURCHASES: 

CONTRACT FOR ASSESSING SERVICES WITH ASSESSMENT ADMINISTRATION 

SERVICES, LLC 

On May 1, 2025, the Oakland County Board of Commissioners approved an increase in 

their assessing service fees beginning in 2026. The “smoothed” rate per parcel will increase 

from $17.98 in 2025 to $22.50 in 2026, a 25.16% increase, bringing our 2026 estimated 

total to $290,607. Additional increases in 2027 are estimated at an annual cost of $419,388 

and in 2028 at $550,259. 

After evaluating our options, I recommend that the City enter into a contract with 

Assessment Administration Services, L.L.C. (AAS) for assessor of record services, 

selecting option two from their proposal. This option provides one day per week of on-site 

staffing plus an additional 16 hours per month from a certified assessor, along with remote 

availability and field work support. This level of service is a significant increase in hours 

of support over what  the City currently receives from Oakland County. The annual contract 

amount under option two is $229,980, with a 4% annual increase. This is within our current 

budget of $237,787. There will be additional fees for moving to a local version of 

Equalization software.  

Therefore, Staff and I respectfully request City Council’s approval of the contract with 

AAS for a three-year period, pending final legal review. 

 

SOLID WASTE HAULING AND DISPOSAL 

Staff will be giving a short presentation related to this agenda item addressing the public 

engagement sessions, public surveys and resident questions/comments.  

On March 7, Invitation To Bid (ITB) MH-1075 was issued for the City’s solid waste 

collection and disposal services. The bid was based on our existing solid waste contract, 

and requested status-quo services, with preferred alternates for a cart-only program, 

possible food scrap integration with the yard waste program, and any other innovative and 

cost-saving measures the prospective bidder wished to present. Through this process we 

received bids from one provider, Priority Waste.  
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After extensive evaluation of the bid by Staff, with the guidance and feedback of Council 

and the unanimous decision of the residents who attended our Trash Talk discussions, we 

recommend that the City transition to a cart-only program. 

Staff recommends that Council accept the bid and award a five-year contract to Priority 

Waste with option to extend, including Alternate Pricing Option for Assisted Service for 

permanently disabled residents, and Alternate Pricing Options A (Cart-Only), and C (DPS 

Roll-Off) and authorize the City Manager to negotiate and enter into a contract with Priority 

Waste pending legal review. This represents an estimated Year 1 cost of $1,814,070; 

pending verification of the number of service units. 
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MEETING DATE:   5/12/2025 

PREPARED BY:     Brent LeMerise, Police Chief 

AGENDA ITEM CONTENT:  National Police Week Proclamation 

AGENDA ITEM SECTION:  Presentation 

BUDGETED AMOUNT: 0 FUNDS REQUESTED: 0 

FUND: N/A 

EXECUTIVE SUMMARY:           

 Congress and President of the United States have designated May 15th as Police Officers Memorial Day, in honor 

of those police officers who, through their courageous deeds, have lost their lives or have become disabled in the 

performance of duty.  The week in which it falls as Police Week and, that the Mayor and Council call upon the 

citizens of Madison Heights and upon all patriotic, civic and educational organizations to observe May 11-17, 

2025, as police week to commemorate police officers, past and present, who by their faithful and loyal devotion 

to their responsibilities have rendered a dedicated service to their community and, in doing so, have established 

for themselves an enviable and enduring reputation for preserving rights and security of all citizens. 

RECOMMENDATION:  

Staff requested City Council proclaim that May 15th be designated as Police Officers Memorial Day and the week 

of May 11th - 17th, 2025 as Police Week in the City of Madison Heights. 

AGENDA ITEM SUMMARY FORM 
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PROCLAMATION 

To recognize National Police Week 2025 and to honor the service and sacrifice of those 

law enforcement officers killed in the line of duty while protecting our communities and 

safeguarding our democracy. 

WHEREAS, there are more than 800,000 law enforcement officers serving in communities across 

the United States, including the dedicated members of the Madison Heights Police Department; 

WHEREAS, since the first recorded death in 1786, there are currently more than 24,000 law 

enforcement officers in the United States that have made the ultimate sacrifice and been killed in 

the line of duty, including 1 member of the Madison Heights Police Department; 

WHEREAS, the names of these dedicated public servants are engraved on the walls of the National 

Law Enforcement Officers Memorial in Washington, DC; 

WHEREAS, 345 new names of fallen heroes are being added to the National Law Enforcement 

Officers Memorial this spring, including 148 officers killed in 2024 and 197 officers killed in 

previous years; 

WHEREAS, the service and sacrifice of all officers killed in the line of duty will be honored during 

the National Law Enforcement Officers Memorial Fund’s 37th Candlelight Vigil, on the evening of 

May 13th, 2025; 

WHEREAS, the Candlelight Vigil is part of National Police Week, which will be observed this year 

May 11th-17th; 

WHEREAS, May 15th, 2025, is designated as Peace Officers Memorial Day, in honor of all fallen 

officers and their families and U.S. flags should be flown at half-staff; 

NOW, THEREFORE BE IT RESOLVED that the Madison Heights City Council declares the week 
of May 11-17, 2025, as NATIONAL POLICE WEEK in MADISON HEIGHTS, and publicly salutes 
the service of law enforcement officers in our community and in communities across the nation. 

 
 

   

Roslyn Grafstein 
Mayor 

 
 

 

  
 

Mark Bliss  Sean D. Fleming 
Mayor Pro Tem  Councilman 

 

 

 
William J. Mier  Emily J. Rohrbach 

Councilman  Councilor 

  
 

 
 
 

David M. Soltis  Quinn J. Wright 

Councilman  Councilor 9
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AGENDA ITEM SUMMARY FORM 

MEETING DATE: 

PREPARED BY: 

AGENDA ITEM CONTENT: 

AGENDA ITEM SECTION: 

BUDGETED AMOUNT: FUNDS REQUESTED: 

FUND: 

EXECUTIVE SUMMARY: 

RECOMMENDATION: 

Sean P. Ballantine, Director of Public Services

Annually, the month of May sees National Public Works Week declared and recognized by municipalities 
and civic organizations throughout the United States and Canada. Submitted for Council’s consideration is 
a proclamation declaring the week of May 18-24 as National Public Works Week in Madison Heights.

Staff respectfully requests that Council adopt the following proclamation declaring the week of May 18-24,
2025 as National Public Works Week in the City of Madison Heights, and encourage our residents,
visitors, and City staff to acquaint themselves with, and pay tribute to our dedicated public works
professionals in Madison Heights, and the work that they do for the benefit of the public.

Presentations

Director of Public Services - 2025 National Public Works Week

5/12/25
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MEMORANDUM 

 

Department of Public Services 
City of Madison Heights 

801 Ajax Drive 
Madison Heights, Michigan 48071 

 
p (248) 589-2294 | f (248) 589-2679 

DATE:  May 6, 2025 

TO:  Melissa R. Marsh, City Manager  

FROM: Sean P. Ballantine, Director of Public Services  

SUBJECT: 2025 National Public Works Week 

Annually, the month of May sees National Public Works Week declared and recognized 

by municipalities and civic organizations throughout the United States and Canada. 

Submitted for Council’s consideration is a proclamation declaring the week of May 18-

24 as National Public Works Week in Madison Heights. 

The American Public Works Association (APWA), the sponsor of National Public Works 

Week, presents a new theme every year which is graphically depicted in the annual 

poster, and embodies the many responsibilities of our public works professionals. This 

year’s theme, “People, Purpose, Presence,” highlights three cornerstone ideals that 

motivate public works professionals to serve in their communities every day. 

Explained further: Meeting the needs of people is what gives public works its sense of 

purpose. Many times, public works professionals will never meet those whose lives have 

been impacted because when things are going right, no one knows that public works is 

there. Yet, with or without fanfare, public works is ever present, working in the 

background to advance quality of life for all 

Staff respectfully requests that Council adopt the following proclamation declaring the 

week of May 18-24, 2025 as National Public Works Week in the City of Madison 

Heights, and encourage our residents, visitors, and City staff to acquaint themselves 

with, and pay tribute to our dedicated public works professionals in Madison Heights, 

and the work that they do for the benefit of the public. 
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PROCLAMATION 
 

WHEREAS, public works professionals focus on infrastructure, facilities and services that are of 
vital importance to sustainable and resilient communities and to the public health, high quality of 
life and well-being of the people of the City of Madison Heights; and, 
 
WHEREAS, these infrastructure, facilities and services could not be provided without the 
dedicated efforts of the employees of the Madison Heights Department of Public Services, and their 
counterparts, who are engineers, managers and employees at all levels of government and the 
private sector, who are responsible for rebuilding, improving and protecting our nation’s 
transportation, water supply, water treatment and solid waste systems, public buildings, and other 
structures and facilities essential for our citizens; and, 
 
WHEREAS, it is in the public interest for the citizens, business owners, civic leaders and children 
in Madison Heights to gain knowledge of and to maintain an ongoing interest and understanding 
of the importance of public works and public works programs in their community; and, 
 
WHEREAS, the efficiency of the qualified and dedicated personnel who staff public works 
departments is materially influenced by the peoples’ attitude toward and understanding of the 
importance of the work they perform; and, 
 
WHEREAS, the year 2025 marks the 65th annual National Public Works Week sponsored by 
the American Public Works Association, 

 
NOW, THEREFORE, BE IT RESOLVED, that the City Council of the City of Madison Heights 
does hereby proclaim the week of 

MAY 18-24, 2025 
NATIONAL PUBLIC WORKS WEEK 

 

in the City of Madison Heights, and urges all citizens, civic leaders, and civic organizations to join 
with the American Public Works Association in activities, events and ceremonies designed to pay 
tribute to our public works professionals, engineers, managers, and employees and to recognize 
the substantial contributions they make to protecting our national health, safety, and quality of 
life. 

   

Roslyn Grafstein 
Mayor 

 
 
 

  
 
 
 

Mark Bliss  Sean D. Fleming 
Mayor Pro Tem  Councilman 

 

 

 

 
William J. Mier  Emily J. Rohrbach 

Councilman  Councilor 

  
 

 
 
 

David M. Soltis  Quinn J. Wright 
Councilor  Councilor 

13

Item 3.



AGENDA ITEM SUMMARY FORM 

MEETING DATE: 

PREPARED BY: 

AGENDA ITEM CONTENT: 

AGENDA ITEM SECTION: 

BUDGETED AMOUNT: FUNDS REQUESTED: 

FUND: 

EXECUTIVE SUMMARY: 

RECOMMENDATION: 

Linda Kunath, Finance Director/Treasurer

Public Hearing for Fiscal Year 2026 Budget Resolution and Tax Levy

This public hearing is scheduled to receive public comments on the Proposed Budget, to appropriate
funds, to establish the tax levy for the budget appropriations, and to approve changes to water and
wastewater fees and department fees. Pursuant to Section 8.4 of the City's Charter, a resolution has been
drafted which, if approved, will adopt the FY 2026 Budget, appropriate funds, levy the property tax, and
approve several fee adjustments.

Following the public hearing, I recommend that Council approve the FY 2026 Budget Resolution.

Public Hearings

5/12/25
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ADOPTED FY 2025-26 Budget Resolution 
  

A RESOLUTION TO ADOPT A BUDGET FOR MUNICIPAL PURPOSES FOR THE CITY OF 
MADISON HEIGHTS FOR THE FISCAL YEAR 2025-26 TO APPROPRIATE FUNDS FOR SAID 

PURPOSES AND TO PROVIDE FOR A LEVY OF TAXES FOR SAID BUDGET APPROPRIATIONS 
 

WHEREAS, in accordance with Section 8.4 of the Charter of the City of Madison Heights, it is provided that the City 
Council shall adopt a budget for the fiscal year, appropriate funds for said purposes and provide for a levy of taxes for said 
Budget appropriations; and 
 
WHEREAS, on May 12, 2025, a public hearing was held in accordance with Section 8.3 of the Charter of the City of 
Madison Heights, and the statutes of the State of Michigan for the fiscal year. 
 
NOW, THEREFORE, BE IT RESOLVED as follows: 
 
1. That the Budget hereto as Exhibit “A” is hereby adopted. 
 
2. That the amounts set forth in said Budget are hereby appropriated for the purposes stated therein. 
 
3. That 25.4572 mills per $1,000 State Taxable Valuation on the real and personal property in the City of Madison Heights 

be levied to provide funds for said Budget for municipal purposes: 
 

General Operating 13.5535 
Solid Waste     2.4305  
Police & Fire Retiree Benefits     7.0000  
Neighborhood Road Improvements     1.8374  
Senior Citizens     0.4363  
Chapter 20 Drain Debt     0.1995 
Total     25.4572  

 
4. That the City of Madison Heights approves the imposition, by the City Treasurer, of a one percent (1%) property tax 

administration fee for all property taxes levied in Fiscal Year 2025-26 and for the imposition of a late penalty charged, 
when applicable, in accordance with Public Act 1982, specifically Michigan Compiled Laws, Section 211.44(7). 

 
5. That the City of Madison Heights approves the levying of taxes to cover the necessary expenses for the operation of the 

Police and Fire Pension System. 
 
6. That the City of Madison Heights assigns the authority to the City Manager and/or Finance Director to assign amounts 

for fund balance to be used for specific purposes.   
 
7. That the City of Madison Heights approves and establishes Water and Wastewater Charges, set forth in Exhibit “B”, 

and Department Fee schedule. 
 
8. That the City of Madison Heights approves the levying of taxes to cover the necessary expenses for principal and interest 

for the Chapter 20 Drain Debt Obligations.  
 

BE IT FURTHER RESOLVED, that the City Manager is hereby authorized to make budgetary 
transfers within the appropriation centers established throughout the Budget, and all transfers 
between appropriations may be made only by further action of the Council, pursuant to the 
provisions of the Michigan Uniform Accounting and Budget Act.    
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EXPENDITURES REVENUES

General Government $7,760,484 Property Taxes and Fees $29,118,962
Public Safety 24,576,766 Intergovernmental Revenues 7,113,504
Community Services 4,189,952 Other 5,590,326
Cultural and Recreation 3,438,232 Use of Fund Balance 436,521
Community Development 1,266,172
Debt Service 1,027,707
TOTAL $42,259,313 $42,259,313

Program Expenditures $2,175,142 Intergovernmental Revenues $2,801,411
Use of Fund Balance (626,269)

$2,175,142 $2,175,142

Program Expenditures $2,481,295 Property Taxes $2,104,690
Intergovernmental Revenues 1,250,336
Other 50,000
Use of Fund Balance (923,731)

$2,481,295 $2,481,295

Program Expenditures $98,972 Other $48,972
Use of Fund Balance 50,000

$98,972 $98,972

Program Expenditures $172,165 Property Taxes $254,909
Intergovernmental Revenues 27,545
Other 500
Use of Fund Balance (110,789)

$172,165 $172,165

DOWNTOWN DEVELOPMENT AUTHORITY

GENERAL FUND

MAJOR STREET FUND

LOCAL STREET FUND

PARKS MAINTENANCE & IMPROVEMENT FUND

EXHIBIT "A"
CITY OF MADISON HEIGHTS

ADOPTED BUDGET RESOLUTION

FISCAL YEAR 2025-26
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EXPENDITURES REVENUES

EXHIBIT "A"
CITY OF MADISON HEIGHTS

ADOPTED BUDGET RESOLUTION

FISCAL YEAR 2025-26

Program Expenditures $55,500 Other $250
Use of Fund Balance 55,250

$55,500 $55,500

Program Expenditures $137,359 Intergovernmental Revenues $137,359
$137,359 $137,359

Program Expenditures $32,500 Use of Fund Balance $32,500
$32,500 $32,500

Program Expenditures $483,100 Transfers In $483,100
$483,100 $483,100

Program Expenditures $14,358,476 Sales to Customers $13,874,242
Other 335,800
Use of Retained Earnings 148,434

$14,358,476 $14,358,476

Program Expenditures $2,405,386 Other $2,405,386
$2,405,386 $2,405,386

Program Expenditures $1,261,050 Other $1,261,050
$1,261,050 $1,261,050

Program Expenditures $223,708 Property Taxes $223,708
$223,708 $223,708

WATER AND SEWER FUND

MOTOR AND EQUIPMENT POOL

DEPARTMENT OF PUBLIC SERVICES

CHAPTER 20 DRAIN DEBT SERVICE

DRUG FORFEITURE FUND

COMMUNITY IMPROVEMENT FUND

MUNICIPAL BUILDING BOND

SPECIAL ASSESSMENT REVOLVING
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EXHIBIT “B” 
CITY OF MADISON HEIGHTS 

WATER AND WASTEWATER CHARGES AND DEPARTMENT FEES 
FISCAL YEAR 2025-26 

 
 
 

WATER AND WASTEWATER RATE CHARGES 

Description Old Rate New 
Rate 

Water rate $4.44 $4.74 
Wastewater rate $6.56 $6.96 
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EXHIBIT “B” 
CITY OF MADISON HEIGHTS 

WATER AND WASTEWATER CHARGES AND DEPARTMENT FEES 
FISCAL YEAR 2025-26 

 
 

CITY OF MADISON HEIGHTS 
FEE SCHEDULE 

FY 2026 
 

Table of Contents* 
 

 

 Summary of Revisions 216 
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Section 4 Treasury and Assessing …………………………………………………………………………………. 234 

Section 5 Library …………………………………………………………………………………………………………… 235 

Section 6 Fire/Emergency Medical ………………………………………………………………………………… 236 

Section 7 Police ……………………………………………………………………………………………………………… 237 

Section 8 Department of Public Services………………………………………………………………………… 238 

Section 9 Parks, Park Facilities and Recreation……………………………………………………………….. 239 

Section 10 Active Adult Center…………………………………………………………………………………………. 241 

Section 11 General Governmental……………………………………………………………………………………. 242 

Section 12 FOIA…………………………………………………………………………………………………………………. 243 

 
*Page numbers are listed as presented in FY 2026 Budget Policy Book
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The FY 2026 City of Madison Heights Fee Schedule will be effective July 1, 2025, unless otherwise noted. Revisions 
approved are listed below: 
 

Summary of Revisions: 
 
Section 1. Community Development Department Services 
• Increase Contractor Registration Fee from $15.00 to $30.00 based on increased department cost. 
• Increase Electrical, Mechanical, and Plumbing Inspections from $70.00 to $75.00 and reinspection from $70.00 - 

$90.00 based on a % increase in cost for inspection services.  
• Add fees from the Zoning Ordinance Changes (example: Mobile Food Vendors) 
• Add additional Fire Suppression and Alarm Small Project fee of $150.00 
 
Section 2. City Clerk 
• Increase Marihuana – Caregiver Business License: $2,500.00 per year + any applicable re-inspection fees 
 
Section 3. Water and Sewer 
• Increase service tapping fee paving cost from $300 to $750 to include restoration.  
• Increase in Commodity Charges: 

o Increase water rate from $4.44 per unit to $4.74 per unit 
o Increase in sewer rate from $6.56 per unit to $6.96 per unit 

 
Section 4. Treasury and Assessing Services 

• No Change 
 
Section 5. Library Services Fees 
• Add fees for Makers Space materials (example: poster paper, embroidery thread)  
 
Section 6. Fire Services Fees 
• Adjust fees per insurance allowances 
 
Section 7. Police Services Fees 
• Add Gun Purchase Permit fee and IChat fee 
 
Section 8. Department of Public Services 
• Increase the chipping fee from $25.00 to $30.00 
 
Section 9: Parks, Park Facility and Recreation Active Adult Center  
• Add “Bandshell Rental Fee” 
• Resident - $50/2 hour block of time, rounded to each 2-hour period + $100 refundable damage/cleaning 

deposit 
• Non-Resident - $100/2 hour block of time, rounded to each 2-hour period + $100 refundable damage/cleaning 

deposit 
• Add fees for Memorial Program 
 
Section 10. Active Adult Center Services 

• No Change 
 
Section 11. General Government 

• No Change 
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Section 1. COMMUNITY DEVELOPMENT DEPARTMENT SERVICES 
 
SCHEDULE OF FEES FOR PERMITS AND SERVICES 
 
BUILDING FEES AND INSPECTION SCHEDULE    
 
Notice for all permits: A permit remains valid as long as work is progressing, and inspections are requested and 
conducted. A permit shall become invalid if the authorized work is not commenced within 180 days after issuance 
of the permit or if the authorized work is suspended or abandoned for a period of 180 days after the time of 
commencing the work. A permit will be closed when no inspections are requested and conducted within 180 days 
of the date of issuance or the date of a previous inspection. Closed permits cannot be refunded. The charge to re-
open a closed permit is $75.00.  Permits may be renewed, prior to their expiration, for a period of 180 days. 
 
Developers/Contractors: For those interested in discussing a project in anticipation of submitting for plan review, 
Building Services offers a pre-construction meeting upon request for a fee of $210 (limit two meetings) 
 
1.0        ELECTRICAL, MECHANICAL & PLUMBING PERMIT FEE SCHEDULE 
               Receipted to 101-017-476-4771 
 
1.1 All permits shall be assessed a non-refundable application fee of $30.00. 
1.2 The permit fees for any electrical, mechanical or plumbing permit shall be $75.00 per inspection. A 

minimum of one inspection and the application fee are required on all permits.  Permit renewals shall be 
$35.00. Permit fees are non-refundable after work has started and non-transferable. 

 
1.3 Contractor registration fee shall be $30.00 for all categories of electrical, mechanical and plumbing 

contractors. 
 
1.4 Permits shall be for the minimum number of inspections required in Section 3. 

 
1.5 The fee of $90.00 per inspection shall be charged for the re-inspection of all failed inspections. 
 
2.0 BUILDING, MOVING, DEMOLITION AND SIGN PERMIT FEE SCHEDULE 

Receipted to 101-017-476-4771 
2.1 All permits shall be assessed a non-refundable application fee of $30.00. 

 
2.2 The permit fees for building permits shall be an application fee plus the applicable permit fee.  One 

inspection and the application fee are required on all permits. Permit renewals shall be $35.00. Permit 
fees are non-refundable after work has started and non-transferable. 

 
2.3 Contractor registration fee shall be $30.00 for building, moving, demolition and sign contractors. 

 
2.4 A fee of $90.00 per inspection shall be charged for the re-inspection of all failed inspections. 

 
2.5 FEE SCHEDULE: 
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Building Permit Fees Residential Alterations, Additions and Accessory Structures 
Receipted to 101-017-476-4771 
 
Accessory structures, remodels, repairs, alterations, and other small jobs based on improvement cost as follows: 
 
$30.00 non-refundable application fee plus permit fees as follows: 
 

 

Improvement Cost  Fee 
 

$0.00 to $1,000.00 
$1001.00 up 

 

= 
= 

 

$75.00 
$75.00 + $6.30 per thousand or fraction thereof, over $1,000.00 

 Plan review fee when required = $55.00       
 Certificate of Occupancy including replacement certificates = $105.00 

 
New One and Two Family Residential Construction 
Receipted to 101-017-476-4771 
 
$30.00 non-refundable application fee plus permit fees as follows: 
 
$850.00 plus $1.15 per square foot over 1,000 square feet.  For fee purposes, all finished areas are included 
including habitable basement spaces and all attached garages. 
 
Plan review fee when required     $80.00 
Certificate of Occupancy including replacement certificates   $25.00 
 
Exception: Permit and inspection fees for the construction of barrier-free ramps serving one and two family 
dwelling units shall be waived. 
 
Multiple Family, Commercial, and Industrial 
Receipted to 101-017-476-4771 
 
$30.00 non-refundable application fee plus permit fees as follows: 
 
Improvement Cost  Fee 
 

$0.00 to $6,000.00 
$6,001.00 and above 

 

= 
= 

 

$78.00 
$0.013 x construction cost 

 

Plan review fee = .005 x cost, minimum $200.00, maximum $5,000.00. In the event that the Department requires 
review by outside consultants as part of the plan review, all costs for required outside architectural or engineering 
reviews shall be paid by the applicant in addition to the standard plan review fees. 
 
Certificate of Occupancy - Multiple-Family, Commercial, Industrial 
Receipted to 101-017-476-4771 
 
Additions/New Construction/Change in use, owner or occupant: $210.00. 
(Where only the ownership of a multi-tenant building changes, the building owner shall be responsible for obtaining 
a new certificate of occupancy for each tenant. The fee for each new tenant certificate shall be 20% of the regular 
fee. Where it has been less than one year since the issuance of a certificate of occupancy for any tenant space, 
the fee and inspection will be waived for that tenant space.) 
 
Attached residential condominiums: $25.00 per unit.  
Replacement certificates:  $25.00 
 

22

Item 4.



6 
 

Certificate of Occupancy – Mobile Food Vendors  
Receipted to 101-017-475-4774 
 
 Annual Certificate of Occupancy Mobile Food Vendor Fee: $100.00 
 Mobile Food Vendor must have an Annual Certificate of Occupancy in addition to annual business licenses. 
 
 
 
Temporary Certificate of Occupancy 
Receipted into 101-017-476-4770 with bonds in 705-000-265-2830 
 
Single-family residential - $250.00 plus bond of $500.00 per incomplete item or 100% of cost, whichever is greater. 
Bondable items are concrete, sod, and final grade in the winter months only. Bond for an as-built plot plan shall 
be $1000.00. 
 
All other construction - $325.00 plus bond for 100% of incomplete work. 
 
All temporary certificates are 90 days maximum with one renewals. 
 
 
Signs 
Receipted into 101-017-476-4770 

All permits shall be assessed a non-refundable application fee of $30.00. 

Permit Fees: Permit fees are non-transferable. 
 

Permanent signs 
 
Ground signs: 

 
 
Up to 60 square feet 

 
 
$200 

Wall signs: Up to 100 square feet $200 
 Over 100 square feet $280 

Re-Facing Permanent Signs: 
 
Ground signs: 

 
Up to 60 square feet 

 
$185 

Wall signs: Up to 100 square feet $185 
 Over 100 square feet $265 
 
Demolition 
Receipted into 101-017-476-4770 with bonds in 705-000-265-2830 
 
All permits shall be assessed a non-refundable application fee of $30.00. 
 
Residential:  
$225.00 
(Includes pre-demolition, open hole and final site inspections. Additional inspections $90.00 each. The inspector 
shall estimate the number of visits required. 
 
Commercial and Industrial: 
$210 up to 30,000 cubic square feet  
(Includes pre-demolition, open hole and final site inspections. Additional inspections $70.00 each. The inspector 
shall estimate the number of visits required.) 
 
$210 over 30,000 cubic square fee plus $5 per 1,000 cubic square feet 
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(Includes pre- demolition, open hole and final site inspections. Additional inspections $70.00 each. The inspector 
shall estimate the number of visits required.) 
 
 
Performance Bond 
$5,000.00 
Note: Bond required for all demolition permits including homeowner permits. Bond may be reduced to 
$1,000.00 for qualified homeowners at the Department’s discretion. 
 
 
Moving 
Receipted into 101-017-476-4770 with bonds in 705-000-265-2830 
 
All permits shall be assessed a non-refundable application fee of $30.00. 
 
Permit Fees: 
$140.00 
Includes pre and post-move inspection. Additional inspections $75.00 each. The inspector shall estimate the 
number of visits required. 
 
Performance Bond 
$5,000.00 
 
 
Utility Disconnect Fees for Demolition (established by Utility Department): 
Receipted into 592-551-818-0000 
See page 15, Miscellaneous Service Fees 
 

Code Inspections 
Receipted into 101-017-476-4770 
$70.00 per inspector/per hour, or fraction thereof. 
 
Overtime Inspections 
Receipted into 101-017-476-4770 
$105.00 per hour. 
 
Additional/Add-on Inspections, All Permits 
Receipted into 101-017-476-4770 
$70.00 per inspection. 
 
Appeal Boards 
Receipted into 101-017-476-4770 
$250.00 for the Construction Board of Appeals. 
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3.0 INSPECTIONS: MINIMUM NUMBER AND WHEN REQUIRED 
 
3.1 Electrical: Single-Family Residential 

For new construction, a minimum of three inspections are required: a service, a rough, and a final 
inspection.  An additional inspection shall be required if temporary service is provided. 
 
Remodels shall require a minimum of two inspections; a rough and a final. For all other types of work in 
this class, inspections shall be required for each visit required from the electrical inspector. 
 

3.2  Electrical: Multiple-Family, Commercial, and Industrial 

For a multiple-family structure or multi-tenant commercial or industrial building, a minimum of two 
inspections (a rough and a final) shall be required for each living or work unit in such a structure. An 
inspection shall also be required for the service. 
 
For all other buildings in this class, inspections shall be required for each visit required by the electrical 
inspector. The inspector shall estimate the number of visits required. 
 
A separate inspection shall be required for temporary service. 

 
3.3 Mechanical: Single-Family Residential 

For new construction, a minimum of three inspections: a rough, a final, and a gas line inspection shall be 
required for each heating system. A separate inspection shall be required for each cooling system. A 
heating or cooling unit without a distribution system shall require one inspection. 
 
Remodels shall require a minimum of a rough and final inspection. For all other types of work in this class, 
inspections shall be required for each visit required by the mechanical inspector. 
 
Pre-fab fireplaces shall require a minimum of one inspection per dwelling unit. Multiple fireplaces in the 
same dwelling unit and inspected on the same visit shall require one inspection. Units may also require a 
gas line pressure test and inspection. 

 
3.4 Mechanical: Multiple-Family, Commercial, Industrial 

Each heating and/or cooling unit shall require one inspection. Each multi-family dwelling unit shall require 
a rough and final.  Installation or modification of any distribution system not involving the associated 
heating/cooling unit shall require one inspection. Where an underground inspection(s) is required, an 
additional inspection shall be charged per visit. Gas lines require an additional pressure test and 
inspection per system. 
 
Refrigeration units of one horsepower or greater shall require one inspection per unit. Concealed piping 
shall require an additional inspection per system. 

 
3.5         Plumbing: Single-Family Residential 

For new construction, an underground, rough, and final plumbing inspection shall be required. 
 
Remodels shall require a minimum of two inspections, a rough and final. For all other types of work in this 
class, inspections shall be required for each visit required from the plumbing inspector. 
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3.6        Plumbing: Multiple-Family, Commercial, Industrial 

Each unit in a multiple-family structure or in a multi-tenant structure shall require a rough and final 
inspection. An additional inspection for underground plumbing shall be required for each unit in a strip 
center. A multiple-family structure or other multi-tenant building shall require an additional inspection for 
underground plumbing at the rate of one inspection per building. An additional inspection shall be 
required for sewer and water service. 

 
All other commercial and industrial buildings shall be charged at the rate of one inspection for each visit 
required from the plumbing inspector. The inspector shall estimate the number of visits required. 

 

3.7 Building: All Construction 

Building inspections shall follow the schedule below to the extent applicable: 
 

a.   Footing - before footing is poured. Property lines must be identified for the inspection. 
 

b. Backfill - before foundation wall is backfilled and before slab floors and with sill plate and foundation 
drain in place and anchor bolts installed. 
 

c.   Brick Ledge - after the first course of brick, flashing, weep holes, and pea stone are installed. 
 

d.   Rough - before any framing is covered and after rough electrical, mechanical and plumbing inspections 
are approved. 
 

e.   Insulation - prior to covering insulation. 
 

f. Slab - prior to pouring concrete slab with sub-base, forms, and any reinforcement and insulation 
installed.  

 
g. Fireplace - Masonry - when damper and first flue liner are in place. 
 
h. Drywall - fastener inspection before drywall is taped. 
 
i.   Final - after final electrical, plumbing, and mechanical inspections are approved. 

 
j. Final Site/Certificate of Occupancy - when all inspections are approved and prior to Occupancy. It is 

illegal to occupy a building before a Certificate of Occupancy is issued. As built drawings including the 
approved, existing, and final grade elevations must be received before an occupancy certificate can be 
issue
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Receipted into 101-017-476-4770 with bonds in 705-000-265-2830 
 
1.1 All permits shall be assessed a non-refundable application fee of $30.00. 
 

1.2 Permit Fees: Permit fees are non-refundable after work has started and non-transferable. 
 

Cutting, repair, sawing, removal, replacement or modification of street surface, aprons, or curb and gutter: 
$75.00 per required inspection (two inspections are required minimum unless work is covered by a site 
plan and bond.) 
 
$5,000 bond ($1,000 for qualified homeowner permits at the Department’s discretion) is required for ROW 
work. Waived for registered contractors with annual bonds posted and projects with site plan guarantee 
bonds posted. 
 

 Concrete flatwork: $75.00 per inspection 
    (fees waived for five (5) squares or less of public sidewalk) 
 

1.3 Contractor registration fee: 
Registration  $30.00 

                Performance Bond Minimum $5,000.00 (Required for ROW) 
 
 

Receipted into 101-017-476-4770-000 with bonds in 705-000-265-2830 
 
1.1 All permits shall be assessed a non-refundable application fee of $30.00. 
 

1.2 Permit Fees: Permit fees are non-refundable after work has started and non-transferable. 
 
Private sewer and water leads (from the building to the storm sewer, sanitary sewer or water main) 
including replacements: 

Storm or sanitary sewer lead $70.00 each.  
Water lead   $70.00 each.  
Gate wells or structures                    $70.00 each. 

  

Public sewer and water mains:   See non-telecommunication engineering fees below 
 
1.3 Contractor registration fee: 

Registration    $30.00 
Performance Bond           $5,000.00 (Required for ROW) 

Receipted into 101-030-628-6071 
 
Pre-Application Meetings, Conceptual Review, and Pre-Construction Meetings 

• No charge for Pre-Application or conceptual meetings with Community & Economic Development (CED) 
Department staff.  

• Concept Plan review or Pre-Application meeting at Technical Review Committee (TRC): $100.00 
• Pre-Construction (post site plan approval) meeting at Technical Review Committee (TRC): $100.00 

          PLANNING FEES 

          CONCRETE PERMITS INCLUDING NON-TELECOMMUNICATION WORK IN RIGHT-OF-WAY 
 

                       PRIVATE WATER AND SEWER SERVICE 
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Pre-Application Meetings, Conceptual Review, and Pre-Construction Meetings 
• No charge for Pre-Application or conceptual meetings with Community & Economic Development (CED) 

Department staff.  
• Concept Plan review or Pre-Application meeting at Technical Review Committee (TRC): $100.00 
• Pre-Construction (post site plan approval) meeting at Technical Review Committee (TRC): $100.00 

 

Site Plan Review: 
• Major Site Plan - Technical Review Committee (TRC) Application: 

o Residential (multi-family): $700.00 
o Non-Residential: $850.00 

• Major Site Plan - Planning Commission Application: $1,000.00 
• Minor Site Plan and Mobile Food Site Plan Application: $200.00 

 
All site plan review fees cover the initial submittal and one (1) revision. There shall be a charge of $200.00 for 
each subsequent review 

Site Plan Extensions & Amendments 
• Site Plan Extensions: $100.00 for each extension. 
• Small-scale amendment to an approved Minor Site Plan: $100.00 
• Small-scale amendment to an approved Major Site Plan: $200.00 
• Large-scale amendment to an approved Minor or Major Site Plan: 75% of original fee.  

Special Land Use Application:  $750.00 

Temporary Use Application: $30.00 

Land Divisions, Combinations, Plats and Site Condominiums, Public Easements 
• Land Divisions: $500.00 + $50.00 per resulting parcel 
• Land Divisions with new roads: $750.00 + $50.00 per resulting parcel 
• Land Combinations: $500.00 
• Plats and Site Condominiums: $1,000.00 + $15.00 per unit for residential and $75.00 per acre for 

nonresidential.  
• Public Easement Vacation Application: $500.00 
• Encroachment into Public Easement: $50.00
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Receipted into 101-044-680-6701 
 
Zoning Board of Appeals (ZBA) 

• Dimensional Variance Application (Single-Family, Duplex, Multiplex, Townhomes): $400.00 
• Dimensional Variance Application (Multi-Family and Non-Residential): $400.00 + $300.00 for each 

additional variance request.  
• Appeal of Administrative Decision: $400.00 
• Zoning Interpretation: $400.00 

Rezoning 
• Petition for Traditional Rezoning or Rezoning with Conditions: $1,500.00 
• Planned Unit Development (PUD): 

o Pre-Application Conference (TRC): $100.00 
o Determination of Qualification Application: $750.00 
o PUD Plan Application: $1,250.00 

 
Zoning District Verification Letter: $30.00 

Receipted into 101-044-680-6701 
 
Application fee: $1,500.00 plus $2,500.00 engineering escrow. 
 

Receipted into 101-030-628-6701 
 
Engineering Plan Review:   Application fee (non-refundable)  $400.00 for all projects  

Public projects:  Review fee  2% of site construction cost  
Inspection fee  4% of site construction cost  

(see ROW inspection below.)  
 

Private projects: Review fee  2% of site construction cost 
($200.00 minimum)  
 

Residential site/plot plan review $75.00 
  

Engineering Inspections:   $75 / Inspection + $100 for each Compaction / Material Test  

Landfill permits:    $60.00 + $0.05 per cubic yard of fill. 

 
 
 

         ZONING FEES 

        BROWNFIELD REDEVELOPMENT AUTHORITY FEES 

                     ENGINEERING FEES – (NON-TELECOMMUNICATION) 
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Receipted into 101-030-628-6701 
 
Application Fee: $200.00 (non-refundable) 
 
Review fee 2% of the cost of the project. Minimum $200.00 
 
Inspection Fees:              4% of the cost of the project.  If the inspection fees exceed 4% of the project cost, the permittee 

shall be charged 175% of the actual payroll costs (including but not limited to wages, fringe 
benefits and/or expenses) for all inspection fees exceeding the non-refundable 4% inspection fee. 

 
$100.00 for each road crossing/driveway compaction test 

 
Bonds: Cash Bond 5,000.00 
 
GIS Fee: $150.00
Third or more Offenses (same growing season) $300 + Actual Contractor Charges 
 
 
 

Receipted into 101-017-476-4771 
 
 
Four-Year New Registrations and Renewals 
Registration Fees:  Through Renewal Date* 
 
Single-family $210.00 
2 to 4 units $245.00 
5 or more units $47.50 per unit 
 
*Code enforcement action will commence if the application and fee are not received before the current expiration 
date; if the renewal is not completed within thirty (30) days after the renewal date; or if a new application is not 
completed within thirty (30) days of the initial application date. 
 
 
A fee of $75.00 per inspection shall be charged for all locked-out inspections and $90 for a re-inspection of all 
failed inspections. 
 
Note: All renewal licenses are for forty-eight (48) months. New and pro-rated licenses may be for less than forty-
eight (48) months. All licenses for the same landlord will expire on the same date. 
 

Service and Mowing  
Receipted into 101-030-626-6260  
 
Service:     Cost: Mowing, labor and disposal costs are based on the current contract.  
 
Mowing     First Offense: $100.00 Administrative Fee + Actual Contractor Charges  

Second Offense (same growing season): $200 + Actual Contractor Charges  
Third or more Offenses (same growing season): $300 + Actual Contractor 
Charges  

Clean Up/Debris Removal  
Receipted into 101-030-626-6270 

         RIGHT OF WAY PERMITS – (NON-TELECOMMUNICATION) 

          LANDLORD LICENSING 

                      CODE ENFORCEMENT PROPERTY MAINTENANCE FEES 
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Clean-up/Debris Removal (ROW)   $150.00 Administrative Fee + Actual Labor and Disposal Charges  
Repeat Offenders $250.00 Administrative Fee + Actual Labor and 
Disposal Charges  
 

Clean-up/Debris Removal (PVT)   $250.00 Administrative Fee + Actual Labor and Disposal Charges *  
Repeat Offenders $500 Administrative Fee + Actual Labor and Disposal 
Charges *  
*Warrant required prior to contractor authorization  

Snow Removal  
Receipted into 101-030-626-6270 
  
Snow Removal (Public Walks)   First Offense $100.00 Administrative Fee + Actual Contractor Charges  

Second Offense (same season) $200 + Actual Contractor Charges  
Third or more offenses (same season) $300 + Actual Contractor 
Charges  

 

 
Annual Building and Fire Inspections $15.00 per unit / per year 
 

Application Fee: $500.00 nonrefundable 
 
Annual License Fee: $5,000.00 per year 
 
 

Receipted into 101-030-628-6075 
 
Digital prices are for digital raw data of City of Madison Heights. Datasets are to be distributed “AS IS” at the time 
of sale. The cost DOES NOT include, updates to ongoing coverage projects. Creation of mapping products that do 
not exist; shall be $75.00 per hour plus printing costs. 
 

 

 
Hardcopy Maps 

Small Format 
(11 x 17) 

Large Format 
(24 x 36 & up) 

Aerial Photos (City wide) NA $25.00-$45.00 
Existing Land Use Map $5.00 $25.00 
Future Land Use Map $5.00 $25.00 
Zoning Map $5.00 $25.00 
General Street Map $5.00 $25.00 
Utility ¼ Section Map $5.00 $25.00 
Benchmark Map $5.00 $25.00 
Street Map $5.00 $25.00 
Misc. (Future printed products) $5.00 $25.00 

 
 
 
 
 
 

                   MEDICAL & ADULT USE MARIHUANA FACILITY/MEDICAL & ADULT USE  
         MARIHUANA GROW OPERATION 

                       HOTEL INSPECTIONS 

      GEOGRAPHIC INFORMATION SYSTEMS FEES 
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Electronic File Format Prices (when available) 
 
 
 
 
 
 
 
 
 
 
 
 
 

Administration Fee:       $125.00 
Mechanical/Electrical Inspection      $75.00 
Re-inspection Fee      $90.00 
Plan Review In-House: 

Suppression      Project cost x 0.03, minimum $150.00  
 Alarm       Minimum $150.00 
Contractor Registration Fee:      $30.00 

Permit Fees 
Suppression 
1 to 20 heads $205.00 
21 to 100 heads $435.00 
101 to 200 heads $580.00 
201 to 300 heads $665.00 
301 to 500 heads $980.00 
Over 500 heads $980 plus $1.09 per head over 500  
Fire Pumps $200.00 per pump 
Rush Plan Reviews Add 100% to base fee. 1 to 3 days turnaround. In 

addition, add $25 for overnight plan return.  
Restaurant Hoods Systems 
1 to 15 nozzles wet chemical system $280.00 
16 to 30 nozzles wet chemical system $390.00 
31 to 50 nozzles wet chemical system $500.00 
Mechanical Hood and Duct System $390.00 per hood system; additional hood at same 

time $195.00 
Gas or Dry Chemical Suppression Agent System 
1 to 50 pounds of suppression agent $265.00 
51 to 100 pounds of suppression agent $320.00 
101 to 200 pounds of suppression agent $330.00 

Layers 
Benchmarks (elevations) 

Prices 
$50.00 

Per Section 
NA 

Contours $250.00 $75.00 
Aerial Photos $250.00 $75.00 
Parcel Coverage (property lines) $500.00 $135.00 
Pictures of all parcels $200.00 NA 
Pavement Management (profiles) $500.00 NA 
Road Projects $50.00 NA 
Sidewalk Gap $50.00 NA 
Utilities (each) $500.00 $135.00 
City Fiber Network $200.00 NA 
Street ROW $200.00 NA 
Street light network $200.00 NA 
Street sign $100.00 NA 
Public Facilities (buildings, properties) $100.00 NA 
Zoning $100.00 NA 
Existing Land Use $100.00 NA 
Future Land Use $100.00 NA 

                       FIRE SUPPRESSION AND FIRE ALARM 
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201 to 300 pounds of suppression agent $345.00 
301 to 400 pounds of suppression agent $375.00 
401 to 500 pounds of suppression agent $400.00 
501 to 750 pounds of suppression agent $465.00 
751 to 1,000 pounds of suppression agent $580.00 
Over 1,000 pounds of suppression agent $580.00 plus $0.29 for each pound of agent over 1,000 
1 to 10 fire alarm devices $200.00 
11 to 25 fire alarm devices $290.00 
26 to 50 fire alarm devices $435.00 
51 to 75 fire alarm devices $700.00 
76 to 100 fire alarm devices $850.00 
101 to 125 fire alarm devices $1,020.00 
Over 125 fire alarm devices $1,020.00 plus $5.70 per additional device over 125 
Small Project Fee (without substantial changes to 
suppression or alarm systems 

$150.00 
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        ANIMAL LICENSE 
 

                      BUSINESS LICENSE/PERMIT FEES   
 

               MISCELLANEOUS FEES 
 

Section 2. CLERK DEPARTMENT SERVICES  
 
SCHEDULE OF FEES FOR PERMITS AND SERVICES 
 
 
 
Receipted into 101-014-476-4570 
Business Licenses: $100.00 per year 
 
Marihuana - Medical/Adult-Use Business License:   $5,000.00 per year 
Marihuana – Caregiver Business License:    $2,500.00 per year + any applicable re-inspection 
fees 
Massage Business License:     $300.00 per year + $150.00 per licensed massage 
therapist. 
Hotel Business License:      $300.00 + per unit fee 
 
Late Fee is double the fee listed above. 
 
Temporary/Seasonal Business Licenses  $100.00 
Home Solicitation Licenses    $100.00 
 
Medical or Adult-Use Marihuana Facility/Medical or Adult-Use Marihuana Grow Operation Business License 
Application fee 
$500.00 non-refundable 
 
 
  

 
1.0 Dogs and Cats. 

Receipted into 101-017-490-4800 
• All dogs and cats, six (6) months of age or older, must be licensed and have a current Rabies Vaccination 

Certificate. 
• Residents must provide a valid rabies vaccination certificate signed by the veterinarian to obtain a license. 

Senior Defined as (65+) in age.  
• Tags can be purchased from December 1st to June 1st    

*Tags purchased after June 1st are subject to Oakland County Late Fees. 
 

1 Year Spayed/Neutered  $15 
1 Year Male/Female $25 
1 Year Spayed/Neutered Senior 
Discount 

$14 

1 Year Male/Female Senior 
Discount 

$23 

 
 

A $5.00 penalty per pet will be imposed if the license renewal occurs more than 30 days after the rabies vaccination 
expires 
• Animal Tag Replacement $1.00 per tag 
 
 
 
1.0 Bicycle Licenses 

Receipted into 101-017-490-4810 
All bicycles to be ridden in the City on a street or public path shall be licensed.  
Bicycle   $2.00  One-time fee per bicycle 

3 Year Spayed/Neutered  $40 
3 Year Male/Female $70 
3 Year Spayed/Neutered Senior 
Discount 

$37 

3 Year Male/Female Senior 
Discount 

$64 
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2.0 Vital Health Statistics 
Receipted into 101-030-628-6078 

 
Birth Certificates – First Copy $15.00 
Birth Certificates – Second and additional copies $ 5.00 
Death Certificates – First Copy $15.00 
Death Certificates – Second and additional copies $ 5.00 

 
3.0 Video/Vending Machine 
 Receipted into 101-014-476-4570 
  

Distributor Licenses $10.00 
Amusement Devices (Pool Tables, Jukeboxes) $20.00 
Vending Machines $20.00 
Video/Electronic Amusement Devices $62.50 

 
4.0 Voter Registration Records 

Processing Fee and Excel spreadsheet                               $12.00 
Electronic Media Storage and Excel spreadsheet             $12.00 + actual price of storage device 

 
5.0 Notary Fees 

 
   No Charge for first document     $10 for additional document 

Non-Resident $10 for each document 
 

6.0 Copy Fees 
 
  Copies      $0.10 per page 
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               UTILITY RATES 
 

              SERVICE FEES 
 

Section 3. WATER AND SEWER OPERATION SERVICE FEES 
 
 
  
1.0 Water and Sewer Rates 

Residential water receipted into  592-010-642-6430 
Commercial/industrial water receipted into 592-010-642-6440 
Wastewater receipted into 592-020-630-6115 

 
Residential customers of the City are billed quarterly depending on what district or area of the City they 
live. All residential customers that are connected to the City water/sewer system are subject to a 
minimum bill of 10 units per quarter. 

 
Commercial customers of the City are billed monthly. All commercial customers that are connected to the 
City water/sewer system are subject to a minimum bill of 3.33 units per month. 

Water and Wastewater are billed in units. 1 unit = 100 cubic feet = approximate 748 gallons.  

Water  $4.74 per unit 
 Wastewater $6.96 per unit 
 
2.0 Stormwater 
 

Stormwater fees shall be eliminated. 
 
 
 
 
1.0 Service Tapping Fees 

Meter & Materials receipted into 592-000-273-5000 
Service Connection receipted into 592-000-273-6000 
Transmission receipted into 592-010-629-6113 
Paving receipted into 592-010-626-6111 
Sewer Privilege Fee receipted into 592-020-630-6117 

 
If the service requires crossing a five (5) lane highway, additional charges will apply. 

Supply/ Meter Size 
Description 1” 1 ½” 2” 3” 4” 6” 

Meter & Materials $1,250 $1,700 $2,300 $3,900 $4,900 $7,950 
Service Connection $900 $1,250 $1,500 - - - 
Transmission $72 $72 $72 - - - 
Paving & Restoration $750 $750 $750 - - - 
Sewer Privilege Fee $622 $897 $1,183 $2,310 $3,493 $3,575 

Total $3,144 $4,219 $5,355 $6,210 $8,393 $11,525 
 

 
2.0 Meter Fees 

Receipted into 592-010-626-6111 
GLWA pass through charges receipted into 592-010-642-6490 

 
Description 5/8” ¾” 1” 1 ½” 2” 3” 4” 6” 

Frozen Meter Charge w/service 
 

$180 $180 $350 $725 $925 $3,000 $3,950 $6,500 
Damaged/Missing Transmitter 

 
$150 $150 $150 $150 $150 $150 $150 $150 

Damaged Register Head 
(Per Head if Compound) 

 
$115 

 
$115 

 
$115 

 
$115 

 
$115 

 
$115 

 
$115 

 
$115 

GLWA (Pass Through) $3.64 $5.46 $9.10 $20.02 $29.12 $52.78 $72.80 $109.20 
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3.0 Miscellaneous Service Fees 
Receipted into 592-010-626-6111 

 
Fire Suppression Private Water Line Charge $5 per month 
Final Reading $20 per account processed 
“No Show” Charge for service calls $30 per occurrence 
Turn-Off/Turn-On $60 
Reinstall Meter with Turn-On $60 
Meter Bench Test (5/8 – 1 ½”) – Reading within AWWA range $60 
Meter Bench Test (2” and above)– Reading within AWWA range $350 
Fire Suppression System – Turn-Off/Turn-On $60 
Construction Water Use $125 
Hydrant Meter Deposit $2,000 
Disconnect Water Service from Main (3/4”-2”) $700 
Disconnect Water Service from Main (3”-6”) $1,000 
Service Call Overtime Charge (Mon- Sat) $100 
Service Call Overtime Charge (Sun & Holidays) $200 
Hydrant Flow Test $100 
Hydrant Flow Test with Salt Needed $175 
Hydrant and Meter Rental $5 per day + water consumption 
 
Tampering with meter or water service: 
Residential 50-unit penalty plus the City may prosecute 
Commercial/Industrial 100-unit penalty plus the City may prosecute 
Bypass violations 100 unit penalty plus the City may prosecute 

37

Item 4.



21 
 

     PROPERTY AFFIDAVIT PENALTY 
 

    TAX ADMINISTRATION FEE 
 

    DUPLICATE BILL FEE 
 

   STOP PAYMENT FEE 
 

   RETURNED CHECK/ACH FEE 
 

Section 4. TREASURY AND ASSESSING SERVICE FEES 
  
 
 

Receipted into 101-011-445-0000 
 
A Property Affidavit must be filed within 45 days of the property transfer. Filing is mandatory and requires Form 
2766 from the Michigan Department of Treasury. 
 
Penalty for failure to complete and submit all required paperwork to the City: 

• Industrial and Commercial property: 
 
If the sale is $100,000,000 or less - $20 per day for each separate failure beginning after the 45 days have elapsed 
up to a maximum of $1,000 
 
If the sale is $100,000,000 or more - $20,000 after the 45 days have elapsed 

• Real property other than industrial and commercial: 
 
$5 per day for each separate failure beginning after the 45 days has elapsed, up to a maximum of $200. 
  
 
 
Receipted into 101-011-447-0000 
 
The City of Madison Heights bills and collects taxes on behalf of all taxing jurisdictions in the City. A 1% fee of all 
taxes billed is added to cover this service as allowed in the State of Michigan General Property Tax Act 211.4 (3). 
   
 
 
Receipted into 101-044-680-6701 
 
If a duplicate bill must be printed for payment or customer records the City charges a duplicate bill fee.  This fee is 
set by the Department Head Based on an estimate of time and materials. 
 
$3 per bill requested. 
 
 
 
 
Receipted into 101-044-680-6701 
 
If the City must stop payment of a check issued a $25 stop payment fee may be charged to the payee of the check. 
This fee is set by the Department Head based on the fee the City is charged from our banking institution. 
 
 
 
Receipted into 101-044-628-6705 
 
If a customer has a payment returned for any reason including (non-sufficient funds, closed account, or wrong 
account information) a $25 returned check/ACH fee will be charged to the customer. This fee is set by the 
Department Head based on the fee the City is charged from our banking institution. 
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          RENTAL AND LATE FEE 
 

                PROGRAM FEES 
 

   PROGRAM FEES 
 

                       MISCELLANEOUS FEES 
 

Section 5. LIBRARY SERVICES 
  
   
Receipted into 101-030-628-6085 
 
Library materials that are not returned within 21 days of the date due or are returned damaged are charged the 
full replacement cost of the item at the time of purchase. Damaged items needing repair instead of replacement 
will be charged the repair cost instead of replacement. 

 
 
Receipted into 705-000-299-2000 
 
Coffee Concerts     $5 per concert for children under 12 and senior citizens 

$10 per concert for adults 
$25 family rate per concert (two adults and up to six children) 

 
 
 
Receipted into 101-033-628-6086 
  
Self-service copier pages (Page: one side of paper) $0.10 per page, black and white   

$0.25 per page, color   
 
Paper pages (Page: one side of paper)              First five pages are free-of-charge daily. 

     $0.10 per additional page, black and white  
     $0.25 per additional page, color 
 

3D printing $0.10 per gram 
Buttons $0.25 small button 
Specialty Printing Paper $1.00 per 8.5 x 11 sheet 
Sublimation mug                                                           $5.00 each 
Laminating pouches $0.25 per pouch (8.5 x 11) 
Embroidery stabilizer $1.00 per foot (12 in sq) 
Cricut material (vinyl, transfer tape, etc.) $2.00 per foot 
USB drives $5.00 each 
Headphones or earbuds $1.25 each 
Large-format laminator  $1.00 per linear foot 
Poster Printer $1.00 per linear foot 
Embroidery Thread $0.25 per 5,000 stitches (Stitches will be rounded up to the 

nearest 5,000 
 
 
 
Arcadia Book Fees receipted into Historical Commission Escrow 705-000-291-9000 
All other receipted into 101-030-628-6085 
     
Library Card non-resident    $100 annual 
Arcadia Book: Images of America, Madison Heights $22 
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   AMBULANCE AND EMERGENCY RESPONSE FEES  
 

  MISCELLANEOUS FEES 
 

Section 6. FIRE SERVICE FEES 
   
 
 
1.0 Advanced Life Support Services 

  Receipted into 101-044-638-6707 
ALS Emergency Transport   $936 
ALS Emergency Transport II  $1,356 
ALS Non-Emergency Transport  $591 
Treat No Transport   $400 

  
2.0 Basic Life Support Services 

Receipted into 101-044-638-6707 
BLS Emergency Transports   $788 
BLS Non-Emergency Transport  $439 

 
3.0 Miscellaneous Fees 

Receipted into 101-044-638-6707 
Loaded Mile (scene to hospital fee per mile) $17.50 per mile 

 Oxygen     $50 
Extrication    $500 
Defibrillator    $50 
Cost Recovery for Structure Fires  $500 

 
 
 
1.0 Cardiopulmonary Resuscitation (CPR) Course Courses 

Receipted into 101-044-637-6709 
 

Course fees include supplies and materials used. 
BLS for Healthcare Providers   $40 per participant  
Heartsaver First Aid/CPR/AED   $60 per participant 
Heartsaver CPR/AED                    $50 per participant 
Online CPR Practical Skills Verification             $30 per participant 
Off-site Location Fee                    $100 per class 

 
2.0 Inspections and Reporting 
 

Fire incident reports                                         See Section 12 – 
FOIA Fees EMS reports                    See Section 12 – FOIA Fees 
Environmental Inspection Assessment                  $25 per assessment 
Fire Re-Inspection                                                 1st and 2nd inspections no charge  

3rd inspection $100 each 
4th inspection $200 each 
5th or more inspections $300 each 

 
False alarms – see fee schedule in the Police Department in Section 7. 
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FALSE ALARM FEES 
 

POLICE FOIA AND MISCELLANEOUS FEES 

Section 7. POLICE SERVICES 
 
   
 
Number of alarms is determined on a rolling calendar year from the date of the first false alarm. 
 
1st False Alarm No Charge 
2nd False Alarm No Charge 
3rd False Alarm $100 
4th False Alarm $200 
5th False Alarm $300 
6th False Alarm $400 
7th and all subsequent violations $500 
 
 
 
 
1.0 FOIA 
 

In-Car Video Recordings   actual wages to prepare  
Audio Tape    actual wages to prepare  
Photographs                                                     actual wages to prepare 
File size requiring an external drive  $7.50 in addition to the actual wages to prepare 

 
2.0 Reports 
 

Accident Reports    $15 per report set by contract with Oakland County 
 
3.0 Gun Purchase Permit (LTP)  $10 for residents and $20 for non-residents 
  
 IChat     $15
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RV LOT RENTAL FEE  
 

BRUSH CHIPPING FEE  
 

  MOBILE HOME SOLID WASTE COLLECTION FEE  
 

Section 8. DEPARTMENT OF PUBLIC SERVICES 
 
 
 
Receipted into 101-030-651-6285 
 
RV Lot Rental based on availability $250 annually with renewals on July 1 
 
RV Lot Late Payment Fee $50 late fee after renewal due date of June 30 each 
year 
 

 
 
Receipted into 101-030-626-6270 
 
Curbside brush chipping service $30 per every 15 minutes 
 
 
 
  
Receipted into 101-030-626-6240 
 
 
Solid Waste Collection $10.00 per unit 
 
This fee is invoiced twice per year based on per unit count as verified by a representative of the Department of 
Public Services. 
 
 
Receipted into 101-030-642-6431 
 
Memorial Tree (tree only):     $600.00  
Memorial Plaque:      $100.00  
Park Bench (bench only):      $1,575.00 
Bike Rack (rack and associated pavement):   $1,275.00 
Drinking Fountain     $13,000.00 
(fountain, plumbing and service connection and associated pavement) 

         MEMORIAL PROGRAM 
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           MEETING ROOM RENTALS  
 

            PARK, PARK PAVILION, AND PARK BUILDING RENTALS  
 

Section 9. PARKS, PARK FACILITIES AND RECREATION SERVICE FEES 
 
The City of Madison Heights allows the rental of multiple park pavilions (Civic Center Park A,B,C, Monroe Park, 
Soccer Complex), buildings (Civic Center Park, Rosie’s Park, Soccer Complex), and the Civic Center Bandshell. 
 
 
Receipted into 101-036-633-3511.  
The City of Madison Heights allows groups to use the Breckenridge Room, City Hall, Lower Level Rooms and Fire 
Department Room Pavilion. Nonprofit and volunteer groups that regularly volunteer in the City shall rent the 
(Breckenridge Room), Fire Station (Training Room), Park Buildings, and City Hall (Lower Level Rooms) at no cost if 
the rental does not require staffing. If staffing is required fees shall cover staffing cost. A refundable damage 
deposit of $100 is required. 
 
1.0 Groups for which No fee is charged: 

 Programs sponsored by the City 
 Meeting of Madison Heights non-profit (501 C3) political, and educational organizations 
 Organizations where all members reside in Madison Heights (i.e. sports leagues, condo 

associations, etc.) Service clubs that reside in Madison Heights 
 County, state and federal offices requesting usage for business use 

 
2.0 Groups for which a $20 an hour/minimum of 2 hours will be charged: 

 Any non-profit groups (must provide a copy of 501-C3 documentation) that do not reside in 
Madison Heights (this would include organizations such as Toy Dog Club, Trout Unlimited, etc.) 

 Any adult* group/club providing an activity to make money for the club/group 
 Any adult* group desiring to have instructional or social activity for their own benefit where a fee is 

assessed to participants 
 
 
3.0 Groups for which a $30 an hour/minimum of 2 hours will be charged: 

 Any group originating from a business establishment such as union meetings, company staff 
meetings 

 Groups other than civic, cultural, educational, political groups, deriving personal or financial gain 
 Any group not comprised of 75% Madison Heights residents. 

 
 
 
The City of Madison Heights allows the rental of Pavilions A, B and C at Civic Center Park and the Monroe Park 
Pavilion. Residents have first choice of reservations through March 31st each year. On or after April 1ST each year 
rental is available to residents and non- residents on a first come first served basis. 
 

 Park Rental Fees $25/hour with a minimum of 2 hours up to 6 hours.  
 *Rentals exceeding 6 hours will incur an additional $20/hour up to a 

maximum of 14 hours + minimum $100 refundable damage deposit, 
subject to change based on the nature of the event. 

 
Non-Resident Park Rental Fees     $30/hour with a minimum of 2 hours up to 6 hours.  

 *Rentals exceeding 6 hours will incur an additional $25/hour up to a 
maximum of 14 hours + minimum $100 refundable damage deposit, 
subject to change based on the nature of the event. 

 
Resident Bandshell Rental Fee     $50/2 hour block of time, rounded to each 2-hour period  

   +100 refundable damage/cleaning deposit 
 

 
Pavilion Rental Fees   $50 per pavilion + $50 refundable damage/cleaning deposit  
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Non Resident Rental Fee   $100 per pavilion + $50 refundable damage/cleaning deposit 
Cancellation Fee     $10 with one week (7 days) notice 

No refund will be given if cancelled in less than one week (7 days) of 
the rental date 

 
Park Building Rental Fee   $50/2 hour block of time, rounded to each 2 hour period per building 
$100 refundable damage/cleaning deposit 

 
Non-Resident Park Building Rental Fee $100/2 hour block of time, rounded to each 2 hour period per 

building + $100 refundable damage/cleaning deposit 
 

Park Building Lost Key Fee $25 if key is not returned 
 
Special Event Fee (Resident)  $500 per day + $500 refundable security deposit   
 
Special Event Fee (Non-Resident)  $750 per day + $500 refundable security deposit.  
 
 
 
 
Receipted into 101-036-667-6530 
 
$50 per hour 3 hour minimum for Madison Heights residents and businesses. 
$25 per hour 3 hour minimum for civic groups, schools and scout troops 
$200 Refundable damage deposit. 
 
 
 
 
Receipted into 101-036-633-6511 
The City of Madison Heights will prepare any of its available sports fields to include dragging, lining, and/or striping. 
Groups wishing to have a field prepared must have a field permit and follow all guidelines to obtain such. 
 
 
Baseball/Softball Diamonds $40 (Residents) $60 (Non-Residents) to have field dragged and lined 
 
Soccer/Football Fields $25/hour (Residents) $45/hour (Non-Residents) 

  

         ACTIVE ADULT CENTER RENTALS 

        SPORTS FIELD PREPARATION 
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TRANSPORTATION  
 

   MISCELLANEOUS  
 

Section 10. ACTIVE ADULT CENTER SERVICE FEES 
 
The City of Madison Heights offers numerous trips, classes and programs through our Senior citizens Center. The 
resident and non- resident fees are set for each trip/program based on cost by the Center Coordinator. 
 
 
 
Receipted into 101-036-628-6532 
 
The City of Madison Heights transports residents who are age 50 and older and/or disabled Monday through 
Friday to banks, beauty shops, grocery stores, Active Adult Center and social service appointments. 
 
Rides:  Rides: $1.00 each way within Madison Heights. $2.00 each way outside Madison Heights, up to a 7-mile 
radius of the Active Adult Center. 
  
 
 
 
Trip Cancellation Fee $5
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Section 11. GENERAL GOVERNMENT SERVICE FEES 
 
 
 
 
City Hall Message Board $10 for one per day or $20 for a week 
 
 
 
 
Administration fee $75 per wedding Plus $50 Payable to Mayor 
 
 
 
 
 
Garbage Bags Box of 100 Heavy Duty bags $20 per box 
Receipted into 101-033-642-6421 
 
Recycling Bin and Lid $20 
Receipted into 101-033-642-6422

            MESSAGE BOARD GREETINGS  
 

          WEDDING CEREMONIES 
 

          ITEMS FOR SALE 
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Section 12. FOIA FEES 
A fee will not be charged for the cost of search, examination, review and the deletion and separation of exempt 
from nonexempt information unless failure to charge a fee would result in unreasonably high costs to the City 
because of the nature of the request in the particular instance, and the City specifically identifies the nature of the 
unreasonably high costs. 
 
The Michigan FOIA statute permits the City to assess and collect a fee for six designated processing components. 
The City may charge for the following costs associated with processing a request: 
 

• Labor costs associated with searching for, locating and examining a requested public record. 
• Labor costs associated with a review of a record to separate and delete information exempt from disclosure 

of information which is disclosed. 
• The cost of computer discs, computer tapes or other digital or similar media when the requester asks for 

records in non-paper physical media. 
• The cost of duplication or publication, not including labor, of paper copies of public records. 
• Labor costs associated with duplication or publication, which includes making paper copies, making digital 

copies, or transferring digital public records to non-paper physical media or through the Internet. 
• The cost to mail or send a public record to a requestor. 

 
1.0  Labor Costs 

• All labor costs will be estimated and charged in 15-minute increments with all partial time increments 
rounded down. 

• Labor costs will be charged at the hourly wage of the lowest-paid City employee capable of doing the work 
in the specific fee category, regardless of who actually performs work. 

• Labor costs will also include a charge to cover or partially cover the cost of fringe benefits. 
 

2.0  Non-paper Physical Media 
• The cost for records provided on non-paper physical media, such as computer discs, computer tapes or 

other digital or similar media would be at the actual and most reasonably economical cost for the non-paper 
media. 

• This cost will only be assessed if the City has the technological capability necessary to provide the public 
record in the requested non-paper physical media format. 

 
3.0  Paper Copies 

• Paper copies of public records made on standard letter (8 ½ x 11) or legal (8 ½ x 14) sized paper will be $.10 
per sheet of paper. Copies for non-standard-sized sheets will reflect the actual cost of reproduction. 

• The City may provide records using double-sided printing, if cost-saving and available. 
 
4.0  Mailing Costs 

• The cost to mail public records will use a reasonably economical and justified means. 
• The City may charge for the least expensive form of postal delivery confirmation. 
• No cost will be made for expedited shipping or insurance unless requested. 

47

Item 4.



AGENDA ITEM SUMMARY FORM 

MEETING DATE: 

PREPARED BY: 

AGENDA ITEM CONTENT: 

AGENDA ITEM SECTION: 

BUDGETED AMOUNT: FUNDS REQUESTED: 

FUND: 

EXECUTIVE SUMMARY: 

RECOMMENDATION: 

Sean P. Ballantine, Director of Public Services

$20,000

101-752-987-0000

The FY 2024-25 Budget includes funding carried forward for the replacement of the roofs at the Huffman 
and Rosie’s Park shelter buildings, as well as the option of Pavilion C at Civic Center Park. When 
considering the two park shelter buildings, the lowest qualified bidder is Sterling Construction and Roofing. 
Reference checks were positive, and they have previous experience with municipal and government work. 

Staff recommends that Council award the bid for the Park Shelter Building Roof Replacement project to
Sterling Construction and Roofing, of Livonia, in a project amount not to exceed the budgeted amount of
$20,000. This provides contingency for replacement of boards and wood as found necessary in the
project.

Consent Agenda

Director of Public Services - Park Shelter Building Roof Replacement

5/12/25

$20,000
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MEMORANDUM 

 

City of Madison Heights 
Department of Public Services 

801 Ajax Drive 
Madison Heights, Michigan 48071 

 
p: (248) 589-2294 | f: (248) 589-2679 | e: DPS@Madison-Heights.org 

DATE:  May 6, 2025 

TO:  Melissa R. Marsh, City Manager  

FROM: Sean P. Ballantine, Director of Public Services  

SUBJECT: Bid Award – Park Shelter Building Roof Replacement 

The FY 2024-25 Budget includes funding carried forward for the replacement of the 

roofs at the Huffman and Rosie’s Park shelter buildings, as well as the option of 

Pavilion C at Civic Center Park. Upon receiving multiple quotes, it was determine that 

the projects would be better served going through the formal bid process, both to 

achieve economies of scale, and due to the overall prices we were seeing. There was 

significant interest in the bid, with 20 firms attending the mandatory site visits in the 

parks, and 10 of them submitting bids by the deadline.  

In tabulating the four lowest bids, a discrepancy was determined in the amount of 

shingles required for Pavilion C from multiple bidders. Further, including Pavilion C 

would put the overall project over budget, particularly when considering that the 

condition of the wood underlayment is suspect. Staff believes Pavilion C will require 

more extensive repairs, and has budgeted additional funding for this in the FY 2025-

26 Budget.  

When considering the two park shelter buildings, the lowest qualified bidder is 

Sterling Construction and Roofing. Reference checks were positive, and they have 

previous experience with municipal and government work. 

Staff therefore recommends that Council award the bid for the Park Shelter Building 

Roof Replacement project to Sterling Construction and Roofing, of Livonia, in a project 

amount not to exceed the budgeted amount of $20,000. This provides contingency for 

replacement of boards and wood as found necessary in the project. 
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Contractor

Rennovation Roofing, LLC 23                8,934.59$      2,150.00$                   100.00$            7.50$                19                8,934.59$    2,150.00$                     100.00$         7.50$             17,869.18$          17 8,016.17$         2,150.00$                    100.00$            7.50$                25,885.35$          
SAS Services Inc. 23                10,250.00$    1,800.00$                   50.00$              4.00$                19                9,700.00$    1,675.00$                     50.00$           4.00$             19,950.00$          17 7,925.00$         1,725.00$                    50.00$              4.00$                27,875.00$          
Sterling Construction and Roofing 20.88           9,396.00$      1,700.00$                   60.00$              10.00$              17.15           7,717.50$    1,425.00$                     60.00$           10.00$           17,113.50$          8* 3,600.00$         850.00$                       60.00$              10.00$              20,713.50$          
U&S Companies 24                10,550.00$    1,470.00$                   65.00$              10.00$              20                8,850.00$    1,470.00$                     65.00$           10.00$           19,400.00$          10* 5,230.00$         1,470.00$                    65.00$              10.00$              24,630.00$          

Contractor

Rennovation Roofing, LLC 23                8,934.59$      2,150.00$                   100.00$            7.50$                19                8,934.59$    2,150.00$                     100.00$         7.50$             17,869.18$          17 8,016.17$         2,150.00$                    100.00$            7.50$                25,885.35$          
SAS Services Inc. 23                10,250.00$    1,800.00$                   50.00$              4.00$                19                9,700.00$    1,675.00$                     50.00$           4.00$             19,950.00$          17 7,925.00$         1,725.00$                    50.00$              4.00$                27,875.00$          
Sterling Construction and Roofing 20.88           9,396.00$      1,700.00$                   60.00$              10.00$              17.15           7,717.50$    1,425.00$                     60.00$           10.00$           17,113.50$          17 7,650.00$        850.00$                       60.00$              10.00$              24,763.50$          
U&S Companies 24                10,550.00$    1,470.00$                   65.00$              10.00$              20                8,850.00$    1,470.00$                     65.00$           10.00$           19,400.00$          17 8,891.00$        1,470.00$                    65.00$              10.00$              28,291.00$          

This bid tab has been corrected by staff. The contractor severely underestimated the size of Pavilion C (must have measured Pavilion A or Pavilion B). To correct this, we converted the total bid amount to a price per square and multiplied it by 17 (an accurate estimate). 

Total Cost
Est. Squares

Total Cost

Total Cost

 * estimate is too low. Wrong pavillion quoted by contractor 

Board Cost Est. Squares Bid Gutters/Downspouts Plywood Cost

 * estimate is too low. Wrong pavillion quoted by contractor 

Bid Gutters/Downspouts Plywood Cost Board Cost Est. Squares Bid Gutters/Downspouts Plywood Cost Board Cost

2025 DPS - Park Shelter Building Roofs
**Corrected by Staff**

Rosies Park Huffman Park Civic Center

Board Cost

Rosies Park Huffman Park Civic Center

Est. Squares Bid Est. Squares

2025 DPS - Park Shelter Building Roofs

Total Cost

Bid Tabulation

BidGutters/Downspouts Plywood Cost Board Cost Gutters/Downspouts Plywood Cost Board Cost Est. Squares Bid Gutters/Downspouts Plywood Cost

City of Madison Heights - Department of Public Services 5/6/2025
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AGENDA ITEM SUMMARY FORM 

MEETING DATE: 

PREPARED BY: 

AGENDA ITEM CONTENT: 

AGENDA ITEM SECTION: 

BUDGETED AMOUNT: FUNDS REQUESTED: 

FUND: 

EXECUTIVE SUMMARY: 

RECOMMENDATION: 

Greg Lelito, Fire Chief

$16,800

101

The fire department subscribes to four separate software providers, which are set for renewal in
July. These programs manage our training, vehicle inventory, shift scheduling, emergency alerts, and
business inspections. Our software systems are fragmented and result in inefficiencies, duplicated efforts,
and delayed access to critical information.

In search for a more efficient and economical solution we found First Due. First Due offers a fully
integrated and user-friendly platform with new capabilities such as Occupancy Management, pre-incident
planning, hydrant management, and Community Connect -  on-line portal that allows residents and
businesses to submit vital occupant and property information accessible to first responders during
emergencies.

Staff and I respectfully request the City Council’s approval of an annual agreement for $16,800 with First  
Due, the sole source vendor, to provide enhanced software technology for the department.  
 

Bid Awards/Purchases

Fire Due Software Contract

5/12/25

$18,125
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INTEROFFICE MEMORANDUM 

To: Melissa Marsh, City Manager  

From: Greg Lelito, Fire Chief 

Re: First Due 

Date: 5/2/2025 

 

The fire department subscribes to four separate software providers, which are set for renewal in 

July of this year. These programs manage our training, vehicle inventory, shift scheduling, 

emergency alerts, and business inspections. Our software systems are fragmented and outdated, 

resulting in inefficiencies, duplicated efforts, and delayed access to critical information.  

 

Over the past six months, the department has conducted a thorough evaluation of modern 

software solutions to enhance operational efficiency. This process involved in-person meetings 

with four leading providers at the FDIC conference in Indianapolis. 

 

Following this thorough review, First Due was the most effective solution. First Due is a cloud-

based all-in-one software solution specifically designed for fire and EMS. Unlike other 

providers, First Due offers a fully integrated and user-friendly platform that consolidates all 

essential functions into a single system, streamlining departmental operations and enhancing our 

community outreach programs.  

 

With the selection of the First Due, the department will add capabilities it lacked in the previous 

software. These new capabilities include Occupancy Management, pre-incident planning, 

hydrant management, and Community Connect, an online portal that allows residents and 

businesses to submit vital occupant and property information accessible to first responders 

during emergencies. 

 

Nearly $11,000 has been allocated for legacy software in the 2025-2026 fiscal year budget. We 

respectfully request the City Council’s approval of a yearly agreement for $16,800.00 with First 

Due, the sole source vendor, to provide enhanced software technology for the department. 

Additional funding will come from cost-saving measures in the 2025-2026 budget.  
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Madison Heights Fire Department (MI)
We are excited to present pricing for the First Due Suite! Please see detailed breakdown below. It is important to note that First
Due is a cloud-based system, and all Support, Maintenance, Hosting and Upgrades are ALWAYS INCLUDED. 

   
 107 Seventh St
 Garden City, NY 11530, United States

First Due Quote
Prepared By: Eric LeWinter

Valid Until: May 31, 2025
Quote Number: 1545132000456994001 

First Due Modules and Implementation Services Included - Description

Occupancy Management & Pre-Incident Planning
Manage Occupancies, Pre-Incident Mapping, ArcGIS Maps, Fire Systems, Hazardous Material, and Contacts.

Responder
Web Responder dashboard and Responder iOS/Android App with notifications, statusing and routing.

Hydrant Management - Basic
Manage Hydrants including hydrants visible on pre-plan & response map, hydrant list, hydrant types, hydrant uploads,
ArcGIS hydrant layers, and hydrant setup

Inspections
Field Inspections, Configurable Checklists, Violation Management, Virtual Inspections, Inspections Scheduler, and Integrated
Pre-Incident Planning.

Incident Reporting - NFIRS
NFIRS Incident Documentation, State and Federal Compliance with automated submission.

Incident Reporting - ePCR
ePCR Incident Documentation, State Compliance with automated submission.

Scheduling
Manage staff schedules with an interactive shift board, configurable call shifts module, messaging, time-off and shift trades.

Personnel Management
Store, Manage and Access Employee Records including demographic data, certifications and employment information.

Basic Training Records
Assign Training, Record Completions, View Training Logs, and Manage Certifications.

Events & Activities
Create Events, View Global Activity Log, and Access Global Calendar.

Assets & Inventory
Assets, vehicles, equipment and inventory management, assets and equipment checks, and work order management.

Community Connect
Online portal for residents and businesses to input critical occupant and property data that can be made available to
Emergency Response Agencies during an incident.

CAD Integration (Other)
Receive CAD Data to support First Due Responder and Incident Reporting modules via sFTP, XML, or API.

Essentials Online Training Package
Up to 4 Hours Online Training with certified First Due Instructor

Implementation and Configuration Services
Services related to configuring and customizing the First Due Platform as described in the Statement of Work.

One-Time Subtotal $ 0.00

Please do not share or reproduce without proper authorization | © First Due | www.firstdue.com  
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Subscription Subtotal $ 16,800.00

 Total Year 1  $ 16,800.00

 *Excluding Tax 

Please do not share or reproduce without proper authorization | © First Due | www.firstdue.com  
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AGENDA ITEM SUMMARY FORM 

MEETING DATE: 5/12/25 

PREPAREDBY: Sharon Arseneault, Court Administrator 

AGENDA ITEM CONTENT: 

AGENDA ITEM SECTION: 

BUDGETED AMOUNT: 

FUND: 

EXECUTIVE SUMMARY: 

Court Building Improvements 

Bid Awards/Purchases 

$19,680 

101-286-987-0000

FUNDS REQUESTED: $17,560 

The FY 2024-2025 Budget includes funding for improvements to the court facility. The 
existing lunchroom is lacking space and is heavily utilized, resulting in cramped and 
inadequate conditions. The lunchroom is adjacent to a law library/conference room. The 
common wall is to be removed between the two rooms to make one large lunchroom/law 
library space. In addition, the kitchen sink/cupboards are in dire need of replacement as 
they were installed in 1992. 

RECOMMENDATION: 

The court recommends that Council approve the quote to update the staff lunchroom/law library in the 
amount of $17,560 from Allied Building Service through the MiDeal Cooperative purchasing agreement 
(Ml Deal #000861 ). 
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AGENDA ITEM SUMMARY FORM 

MEETING DATE: 5/12/25 

PREPARED BY: Sharon Arseneault, Court Administrator 

AGENDAITEMCONTENT: Court -Flooring 

AGENDA ITEM SECTION: Bid Awards/Purchases 

BUDGETED AMOUNT: 

FUND: 

EXECUTIVE SUMMARY: 

$25,000 

101-286-987-0000·

FUNDS REQUESTED: $21,722.51 

The FY 2024-2025 Budget includes funding for improvements to the court facility. The 
carpet in the clerk's office area and upstairs/probation dept. need to be replaced as many 
areas are duct-taped to prevent tripping and several areas are frayed or stained. The last 
replacement date was 2005. Farmington Hills cooperative bid pricing has been extended 
to Madison Heights for purchase at Smart Business Source. 

RECOMMENDATION: 

The court recommends that Council approve the purchase to replace flooring/carpet as quoted in the 
amount of $21,722.51 from Smart Business Source (MITN Contact FH-22-23-2359). 
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  1 04-28-25 

 

City Council Regular Meeting 

Madison Heights, Michigan 

April 28, 2025 

 

A City Council Regular Meeting was held on Monday, April 28, 2025 at 7:30 PM at City Hall 

- Council Chambers, 300 W. 13 Mile Rd. 

 

PRESENT 

Mayor Roslyn Grafstein 

Mayor Pro Tem Mark Bliss 

Councilman Sean Fleming 

Councilman William Mier 

Councilor Emily Rohrbach 

Councilman David Soltis 

Councilor Quinn Wright 

ALSO PRESENT 

City Manager Melissa Marsh 

City Attorney Larry Sherman 

Deputy City Manager/City Clerk Cheryl Rottmann 

 

Councilman Mier gave the invocation and the Pledge of Allegiance followed. 

 

Due to technical difficulties and without objection, Mayor Grafstein moved Presentations to after 

Reports on the agenda. 

 

MEETING OPEN TO THE PUBLIC: 

Martha Covert, resident, thanked City Manager Marsh and the DPS for the great job the city is 

doing and for the help she recently received from the Water Department.   

Joe Ryker, City Manager of Clawson, spoke in support of the Equalization Resolution being 

considered this evening. 

 

CM-25-58. Consent Agenda. 

Motion to approve the Consent Agenda, as read. 

Motion made by Mayor Pro Tem Bliss, Seconded by Councilman Mier. 

Voting Yea:  Mayor Grafstein, Mayor Pro Tem Bliss, Councilman Fleming, 

Councilman Mier, Councilor Rohrbach, Councilman Soltis, Councilor 

Wright 

Motion carried. 
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CM-25-59. 2025 Older Michiganian Day Resolution. 

Motion to approve the 2025 Older Michiganian Day Resolution, as follows: 

RESOLUTION SUPPORTING OLDER MICHIGANIANS DAY 2025 

WHEREAS, Older Michiganians Day is an important annual event that celebrates the 

contributions and addresses the needs of Michigan’s older adult population; and 

WHEREAS, the Madison Heights Active Adult Center (AAC), in partnership with 

Councilman David Soltis, is organizing a bus trip to Lansing on May 7, 2025, to 

participate in advocacy efforts during Senior Action Week, May 5-9, 2025, with a 

particular focus on Older Michiganians Day; and 

WHEREAS, Older Michiganians Day provides an opportunity to bring attention to the 

critical needs of older adults across Michigan and advocate for legislative action to 

address those needs, including support for key programs and services that help older 

adults live independently and thrive in their communities; and 

WHEREAS, the Area Agencies on Aging Association of Michigan and its partners are 

advocating for the following actions in the Michigan Fiscal Year 2026 budget to improve 

the lives of older adults in Michigan: 

 Expand Access to the MI Choice Waiver Program by rebalancing state 

expenditures between Home and Community-Based Services (HCBS) and 

institutional care, and fully funding the risk pool with an appropriation from the 

Medicaid HCBS budget line; 

 Increase Access to Home and Community-Based Services (HCBS) by supporting 

the Silver Key Coalition’s request for an $8 million increase for ACLS Bureau in-

home services, and a $2 million increase for home-delivered meals; 

 Assist Family and Informal Caregivers by supporting a permanent $5 million 

appropriation to area agencies on aging (AAAs) for the development of Caregiver 

Resource Centers, and by passing the Caring for MI Family Tax Credit to provide 

tax relief of up to $5,000 per year for family caregivers; 

NOW, THEREFORE, BE IT RESOLVED that the City of Madison Heights officially 

supports Older Michiganians Day on May 7, 2025, and joins with the Active Adult 

Center, Councilman David Soltis, and senior advocates in urging the Michigan 

Legislature to take action in the 2026 state budget to ensure the funding of the above 

critical supports and services for Michigan’s older adults; and 

BE IT FURTHER RESOLVED that the City of Madison Heights encourages all 

residents, senior citizens, caregivers, and advocates to participate in this important 

advocacy event and to show their support for Michigan’s older adult population and their 

continued ability to live independently with dignity. 

Motion made by Mayor Pro Tem Bliss, Seconded by Councilman Mier. 

Voting Yea:  Mayor Grafstein, Mayor Pro Tem Bliss, Councilman Fleming, 

Councilman Mier, Councilor Rohrbach, Councilman Soltis, Councilor 

Wright 
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Motion carried. 

CM-25-60. Historical Commission - Updated Park/Facility Naming Policy. 

Motion to approve the update to the Park/Facility Naming Policy as recommended by the 

Historical Commission. 

Motion made by Mayor Pro Tem Bliss, Seconded by Councilman Mier. 

Voting Yea:  Mayor Grafstein, Mayor Pro Tem Bliss, Councilman Fleming, 

Councilman Mier, Councilor Rohrbach, Councilman Soltis, Councilor 

Wright 

Motion carried. 

 

CM-25-61. 2025 Drinking Water Week Proclamation. 

Motion to approve the 2025 Drinking Water Week Proclamation, as follows: 

PROCLAMATION 

WHEREAS, water is our most valuable natural resource; and 

WHEREAS, drinking water serves a vital role in daily life, serving an essential purpose 

to health, hydration and hygiene needs for the quality of life our citizens enjoy; and 

WHEREAS, tap water delivers public health protection, fire protection, support for our 

economy and the quality of life we enjoy; and 

WHEREAS, the hard work performed by the entire water sector, designing capital 

projects, operators ensuring the safety and quality of drinking water or a member of a 

pipe crew maintaining the infrastructure communities rely on to transport high quality 

drinking water from its source to consumers’ taps; and 

WHEREAS, the coronavirus pandemic has shone a light on the importance of drinking 

water for health, hydration and hygiene needs; and 

WHEREAS, we are all stewards of the water infrastructure upon which current and future 

generations depend; and 

WHEREAS, the citizens of our city are called upon to help protect our source waters from 

pollution, practice water conservation and get involved with their water by familiarizing 

themselves with it; 

NOW, THEREFORE, be it resolved that by virtue of the authority vested in me as Mayor 

of our City, I do hereby proclaim May 4-10, 2025, as Drinking Water Week in the City 

of Madison Heights. 

Motion made by Mayor Pro Tem Bliss, Seconded by Councilman Mier. 

Voting Yea:  Mayor Grafstein, Mayor Pro Tem Bliss, Councilman Fleming, 

Councilman Mier, Councilor Rohrbach, Councilman Soltis, Councilor 

Wright 

Motion carried. 
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CM-25-62. Professional Municipal Clerk's Week Proclamation. 

Motion to approve the Profession Municipal Clerk's Week Proclamation, as follows: 

PROFESSIONAL MUNICIPAL CLERKS WEEK PROCLAMATION 

May 4 - 10, 2025 

Whereas, The Office of the Professional Municipal Clerk, a time honored and essential 

component of local government; and 

WHEREAS, The Office of the Professional Municipal Clerk is the oldest roles among 

public servants; and 

WHEREAS, Professional Municipal Clerks serve as a vital link between citizens, local 

governing bodies, and other levels of government, and 

WHEREAS, Professional Municipal Clerks uphold the principal of neutrality and 

impartiality, providing equal service to all members of the public; and 

WHEREAS, The Office of the Professional Municipal Clerk acts as an information hub 

for local government and community functions, with responsibilities that include 

conducting elections, issuing licenses, maintaining boards and commissions, and 

preserving and providing access to vital records; and 

WHEREAS, Professional Municipal Clerks are committed to excellence and continuous 

improvement through ongoing education, training, and active participation in local, 

regional, national and international professional organizations; and 

WHEREAS, It is both fitting and proper to recognize the significant contributions and 

accomplishments of the Office of the Professional Municipal Clerk. 

NOW, THEREFORE, I, Roslyn Grafstein, Mayor of the City of Madison Heights, do 

recognize the week of May 4 through 10, 2025, as Professional Municipal Clerks Week, 

and extend my sincere appreciation to our Professional Municipal Clerk staff for their 

vital services and exemplary dedication to the citizens of the City of Madison Heights. 

Motion made by Mayor Pro Tem Bliss, Seconded by Councilman Mier. 

Voting Yea:  Mayor Grafstein, Mayor Pro Tem Bliss, Councilman Fleming, 

Councilman Mier, Councilor Rohrbach, Councilman Soltis, Councilor 

Wright 

Motion carried. 

 

CM-25-63. Kevin's Song Charitable Gaming License Resolution. 

Motion to approve the required Local Governing Body Resolution for Charitable Gaming 

Licenses for Kevin's Song, as follows: 

LOCAL GOVERNING BODY RESOLUTION FOR CHARITABLE GAMING 

LICENSES 

That the request from Kevin's Song of Madison Heights, County of Oakland, asking that 

they be recognized as a nonprofit organization operating in the community for the purpose 

of obtaining charitable gaming licenses, be considered for APPROVAL. 

86

Item 10.



  5 04-28-25 

Motion made by Mayor Pro Tem Bliss, Seconded by Councilman Mier. 

Voting Yea:  Mayor Grafstein, Mayor Pro Tem Bliss, Councilman Fleming, 

Councilman Mier, Councilor Rohrbach, Councilman Soltis, Councilor 

Wright 

Motion carried. 

 

CM-25-64. City Council Regular Meeting Minutes of April 15, 2025. 

Motion to approve the City Council Regular Meeting Minutes of April 15, 2025, as 

printed. 

Motion made by Mayor Pro Tem Bliss, Seconded by Councilman Mier. 

Voting Yea:  Mayor Grafstein, Mayor Pro Tem Bliss, Councilman Fleming, 

Councilman Mier, Councilor Rohrbach, Councilman Soltis, Councilor 

Wright 

Motion carried. 

 

CM-25-65. Resolution Urging the Oakland County Board of Commissioners to 

Reject the Proposed Increase in Equalization Service Costs to Local 

Communities. 

Mayor Grafstein invited Oakland County Commission Chair David Woodward to address the 

Council regarding the proposed fee increase for equalization services. 

Oakland County Commission Chair David Woodward and Oakland County Chief Financial 

Officer Brian Lefler were present.  Discussion followed on how Oakland County arrived at the 

proposed increase.  Mr. Woodward noted that the equalization contract is on a voluntary basis and 

the services assess every parcel in the City.  It is a critical function that sets tax rates, and the 

information is used to send out tax bills. Mr. Woodward stated that the service costs Oakland 

County $6.5 million and they currently collect $3.8 million in revenue from the local units of 

government that use their services.  He continued, Oakland County provides economy of scale and 

services that cannot be provided by private contractors for the same value.  The increase is due to 

a combination of labor, health care, pension, and indirect costs - all the costs associated with 

delivering the service.   

Discussion followed on a more detailed explanation of how the County arrived at the increase, 

what the 1% administration fee covers for the City as it pertains to tax collection, the lack of 

notification to the City on the increase, the City's budget process and how it was completed prior 

to any notification on specific fee increase amounts, the lack of collaboration between the County 

and local units of government on the fee increase, the history of how Madison Heights began 

contracting with the County for equalization services, what makes up indirect costs for the County, 

the City's position that indirect costs should not be included in the contracted costs since residents 

already pay general obligation taxes to the County, where the current subsidized money will be  

allocated once the new fees are collected; the lack of capacity in local government's budget to 

absorb this increase, the suggestion that Oakland County create a grant program to assist 
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disadvantaged communities with this contract cost, and what the County uses the resident's general 

obligation tax dollars for if not for indirect costs such as the County Executive’s office.  

Mayor Pro Tem Bliss stated that he is hoping Chair Woodward and CFO Lefler are hearing the 

challenges that Madison Heights and other local government units are experiencing.  In the private 

sector, if a vendor used this math calculation and proposed this size increase, they wouldn’t be 

considered for providing the service anymore.  We as a city plan our budget five years in 

advance.  We are doing the work that we can, and to be hit with this at the last minute is not okay. 

He asked for a reasonable increase in the upcoming year, somewhere in the 5-10% range and then 

a gradual phase in of the proposed increase so local governments can plan for it in their budgets 

appropriately. 

In response to Councilman Fleming's question, Chair Woodward stated that the County's General 

Fund surplus of 50% is being allocated for future projected costs and to meet expenditures over 

the long term. He stated that Oakland County does not have money to subsidize municipalities in 

the long term and they need to be fiscally responsible.   

Councilor Rohrbach stated that she hopes that they will take our message to fellow commissioners 

on the difficult position they have put the city in.  She added that the March memo did not raise 

any red flags on what the potential increases could be so that appropriate planning could be done.  

Councilor Wright stated that simple and easy are not the same and the city would appreciate better 

communication in the future. 

In response to Mayor Grafstein, CFO Lefler stated that the per parcel rate will be the same for 

every community. 

Mayor Grafstein invited anyone in the audience who wished to speak. 

Manya DeZwaan, resident, stated that given the difference between some Oakland County 

communities, it doesn’t seem equitable that they are all charged the same amount. 

 

Motion to approve the Resolution Urging the Oakland County Board of Commissioners 

to Reject the Proposed Increase in Equalization Service Costs to Local Communities as 

follows: 

CITY COUNCIL RESOLUTION URGING THE OAKLAND COUNTY BOARD OF 

COMMISSIONERS TO REJECT THE PROPOSED INCREASE IN EQUALIZATION 

SERVICE COSTS TO LOCAL COMMUNITIES 

WHEREAS, the City of Madison Heights, like many communities in Oakland County, is 

facing significant financial challenges, having already eliminated four full-time positions 

and over $1 million in capital expenditures for the 2025-26 current fiscal year; and 

WHEREAS, the Oakland County Finance Committee has proposed a substantial increase 

in the cost of equalization services provided to local municipalities, raising the City of 

Madison Heights’ share from $230,630 to $410,060 in FY 2026, and then to $449,107 in 

FY 2027—a total increase of 94.7%; and 

WHEREAS, this increase was proposed without prior notice, consultation, or 

collaboration with the municipalities affected, contradicting principles of partnership and 

transparency, and undermining trust between the County and its local governments; and 
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WHEREAS, equalization services are a shared responsibility that benefits not only the 

municipalities receiving them, but the County as a whole, including the schools, libraries, 

public parks, and other County-funded programs that depend on equitable property tax 

assessments; and 

WHEREAS, shifting such a disproportionate cost burden onto local communities, many 

of which, like Madison Heights, are already built-out and have limited capacity for new 

development or revenue growth, will cause further strain on local budgets and 

compromise critical public services; and 

WHEREAS, Oakland County’s motto, “Stronger Together,” must be upheld not only in 

words but in action, especially when local governments are asked to make sacrifices for 

the good of the region. 

NOW, THEREFORE, BE IT RESOLVED, that the City Council of the City of Madison 

Heights hereby urges the Oakland County Board of Commissioners to reject the Finance 

Committee’s proposed cost increase for equalization services and instead pursue a more 

collaborative and equitable funding model that reflects the shared value and responsibility 

of these services; and 

BE IT FURTHER RESOLVED, that copies of this resolution be forwarded to all 

members of the Oakland County Board of Commissioners and the County Executive, to 

formally convey the City of Madison Heights' opposition to the proposal. 

Motion made by Councilman Fleming, Seconded by Mayor Pro Tem Bliss. 

Voting Yea:  Mayor Grafstein, Mayor Pro Tem Bliss, Councilman Fleming, 

Councilman Mier, Councilor Rohrbach, Councilman Soltis, Councilor 

Wright 

Motion carried. 

  

Madison Heights Community Coalition Presentation 

Madison Heights Community Coalition Executive Director Kim Heisler thanked the students for 

staying at such a long meeting.    She began the presentation by stating the MHCC works with the 

community, students, parents, teachers, and police officers to reduce substance abuse and to 

empower youth to make positive choices. She introduced their leadership team and gave statistics 

on youth marijuana use and their risk perception of marijuana use, as well as statistics on the 

mental health of our community's youth.  Ms. Heisler introduced members of the Youth Wellness 

Council (YWC), noting it is a safe space for youth, committed to supporting mental wellness, and 

reducing substance misuse.  Their key pillars are leadership, prevention, community and mental 

health.  Participants of the YWC then gave an overview of their activities over the past year 

including fundraising, charitable donations, attendance at a leadership retreat, participation in 

Youth Dialogue Day, and attending CADCA. 

 

COUNCIL COMMENTS: 

Councilman Mier commented that fantastic things going on tonight on our Consent Agenda, 

including recognizing Older Michiganian Day, Drinking Water Week Proclamation, and 
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Municipal Clerk’s Week.  He wished Councilman Soltis good luck on his trip to Lansing for Older 

Michiganian Day.  On May 5th you can make a picture frame pendant in the library, on May 6th is 

Toddler Story Time, May 7th is Movie Matinee with A Man Called Otto, and the library is closed 

on May 9th for training.  The Friends of the Library Book Sale on May 17th and that is Little League 

Opening Day as well. 

Mayor Pro Tem Bliss thanked the audience for bearing with us for this meeting.  If you are as 

passoionate about the proposed Oakland County equalization increase as this Council, please send 

an email to County Commissioner Ann Gault and Chair Woodward.  Arts Board Gala tickets are 

still available, the event is May 16th at 6 p.m. and the cost is $60.  Proceeds support the Arts Board, 

and you get a nice night out.  He has been gathering information on the upcoming trash contract 

and is having good dialogue with the DPS Director.  He stated that he is having a hard time getting 

his head around the 96-gallon trash that may be required, noting they may be hard for seniors to 

use.  While he recognizes progress needs to be made, progress also needs to have empathy.  We 

cannot offer two tiers of carts, but you can add assistance as an additional paid option to your 

billing.  He stated that he has a hard time with the large cart only option and is hoping for some 

solutions.  Please reach out if this is a concern of yours. 

Councilor Wright stated that he hopes going forward that we have better communication from 

Oakland County so that we are aware, and our residents are aware of potential changes.  He stated 

that Saturday he had the privilege of participating in the 5K and commented that the Parks and 

Recreation Department did a great job on the event.  He attended the ribbon cutting at Kim Nhung 

Superfood where there was a large crowd, and it was a cool experience.  The HREC is having a 

Lantern Festival on May 31st and encouraged all to attend.  Please be considerate and kind with 

our neighbors, we are what makes our community a great place to live.  Please be a responsible 

dog owner and walk your dog on a leash. 

City Attorney Sherman had no comments this evening. 

City Manager Marsh commented that Chair Woodward alluded to other companies that do provide 

equalization services, and she hopes to bring alternative options back to the Council.  She added 

that private contractors may provide more robust services than we are currently receiving from 

Oakland County. 

Deputy City Manager/City Clerk Rottmann noted that early voting for the Lamphere Special 

Election is currently taking place daily from 8:30 a.m. to 4:30 p.m. at the Royal Oak Senior Center 

except for Thursday, May 1st, when the hours are 12 noon to 8:00 p.m.  Precincts 5-9 will be open 

on Election Day for Lamphere School District voters from 7 a.m. to 8 p.m.  Absentee ballots are 

available at the City Clerk's office until 4 p.m. on Monday, May 5th. 

Councilor Rohrbach noted she will not be at the meetings in May.  She addressed comments on 

concerns for seniors and the use of trash carts. She stated that seniors did participate in the public 

sessions and that they tried the proposed carts and weren’t as difficult as presumed and easier than 

what they currently have.  She also stated that if they only have a bag or two of garbage, they do 

not have to bring the cart to the curb every week. The lids stay on well and they prevent rodents 

and other animals from getting to the garbage.  She continued that there are enormous benefits 

from using carts and modifications may be possible. Change is hard and a little scary, but she 

knows that the seniors that attended the public meetings and those that she has spoken to realize 

that it will be easier and more convenient with the new carts.  She stated that she does not believe 

the use of the carts will be a significant burden and perhaps may turn out to be the opposite.  If the 
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City chooses to contract for carts only, it will save significant money.  The ECC native plant sale 

is on May 25th at City Hall from 2 p.m. to 5 p.m. Proceeds benefit the ECC and help fund projects 

such as the garden grants.  At the 5K Run for the Health of It, the ECC celebrated Arbor Day and 

awarded 11 garden grants, including two middle schools and nine residents.  The ECC is happy to 

give grants out and the native plant sales help replenish the funds for these grants.   

Councilman Fleming stated at the last meeting he suggested a public session to brainstorm 

recreation programs and parks to better serve those with disabilities and noted that he was pleased 

to hear that the Recreation Master Plan sessions will have one focused on this topic.  He is also 

pleased that the equalization resolution passed this evening; it sends a strong message to the 

County.  He thanked staff for attending the Oakland County Finance Committee and for attending 

other meetings to defend the City’s position and our residents.  He encouraged the public to partake 

in these discussions by participating in a meeting, or emailing the Council or the Clerk to voice 

your concerns. The Co-responder program is a great asset and provides a great service. He would 

like to see if these referrals are being followed up on by recipients. If not, he would like to know 

whether we can address any needs they may, such as issues with transportation, that would prevent 

them from following up on a referral. 

Councilman Soltis stated that he is looking forward to going to Lansing for Older Michiganian 

Day on May 7th with a group of Madison Heights seniors. 

Mayor Grafstein stated that while the City provides a lot of services such as making sure your 

garbage is picked up, one of the Council’s biggest jobs is to manage our funds.  Like anyone that 

does a budget, you pay for what you need and what is left over is for wants.  The issue is the rate 

of the increase.  We are fighting for you. The equalization issue has taken a lot of time and 

brainstorming.  She recognized the representative from Kevin’s Song and thanked her for 

attending this evening and for all that they do. She stated that she appreciates representatives that 

came from Oakland County to discuss the equalization contract.  The 5K was this past weekend 

and that signals Spring is here, and Summer is coming.  Thank you to all that participated and to 

the event sponsors.  She stated that she attended the ribbon cutting of Kim Nhung Super Foods 

and their space went from 5,000 to 25,000 square feet.  It is great to see small entrepreneurs be 

able to grow and remain in the city.  The next Council meeting will be May 12th, and we will be 

approving the budget.  She also thanked Mayor Pro Tem Bliss for chairing the last meeting when 

she was sick.   

Mayor Grafstein invited Kevin’s Song Executive Director to make a comment on the organization. 

Jennifer Margraf, Executive Director of Kevin’s Song, stated the foundation was founded in 2013 

and recently relocated to Madison Heights.  They serve the seven counties of Southeastern 

Michigan. They are hosting the largest conference in the State on suicide and the resolution 

adopted this evening will allow them to obtain raffle licenses from the State of Michigan. Proceeds 

help sponsor their annual conference and she thanked the Council for their support. 

 

ADJOURNMENT: 

Having no further business, Mayor Grafstein adjourned the meeting at 9:18 p.m. 
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AGENDA ITEM SUMMARY FORM 

MEETING DATE: 

PREPARED BY: 

AGENDA ITEM CONTENT: 

AGENDA ITEM SECTION: 

BUDGETED AMOUNT: FUNDS REQUESTED: 

FUND: 

EXECUTIVE SUMMARY: 

RECOMMENDATION: 

Melissa Marsh, City Manager

$229,980

101

On May 1, 2025, the Oakland County Board of Commissioners approved a significant increase in their 
assessing service fees beginning in 2026. The “smoothed” rate per parcel will increase from $17.98 in 
2025 to $22.50 in 2026, a 25.16% increase, bringing our 2026 estimated total to $290,607. Additional 
increases in 2027 are estimated at an annual cost of $419,388 and in 2028 are estimated at $550,259.  
 

After evaluating our options, I recommend that the City enter into a contract with Assessment 
Administration Services, L.L.C. (AAS) for assessor of record services, selecting Option Two from their 
proposal. This option provides one day per week of on-site staffing plus an additional 16 hours per month 
from a certified assessor, along with remote availability and field work support. This level of service is a 
significant increase in hours of support the City currently receives from Oakland County. The annual 
contract amount under Option Two is $229,980, with a 4% annual increase. This is within our current 
budget of $237,787.  
 
Therefore, Staff and I respectfully request City Council’s approval of the contract with AAS for a three year 
period, pending final legal review. 

Reports

Contract for Assessing Services with Assessment Administration Services, LLC

5/12/25

$237,787
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TO:   Honorable Mayor and City Council 
 
FROM:  Melissa R. Marsh, City Manager 
 
DATE:  May 5, 2025 
 
SUBJECT:  Request for Approval – Contract for Assessing Services with Assessment   
                        Administration Services, L.L.C. 

On Thursday, May 1, 2025, the Oakland County Board of Commissioners approved a significant 
increase in their assessing service fees beginning in 2026. As shown in the attached schedule, the 
“smoothed” rate per parcel will increase from $17.98 in 2025 to $22.50 in 2026, a 25.16% increase, 
bringing our 2026 estimated total to $290,607. Additional increases in 2027 are estimated at an 
annual cost of $419,388 and in 2028 are estimated at $550,259. These escalating costs underscore 
the need to evaluate alternative service providers to ensure cost-effectiveness and quality. 

After evaluating our options, I recommend that the City enter into a contract with Assessment 
Administration Services, L.L.C. (AAS) for assessor of record services, selecting Option Two from 
their proposal. This option provides one day per week of on-site staffing plus an additional 16 
hours per month from a certified assessor, along with remote availability and field work support. 

This level of service represents a significant improvement, providing four times the hours of 
support the City currently receives from Oakland County. The annual contract amount under 
Option Two is $229,980, with a 4% annual increase. This is within our current budget of $237,787.  

I respectfully request City Council’s approval to proceed with the contract with AAS, pending 
final legal review. 

Attachments: 

• AAS Proposal – May 2025 
• Oakland County Equalization Rate Schedule 
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AMENDMENT 
IN RE: Gershenson Amendment #1 
 
Motion to amend Section 10.2 of the Exhibit E – Assessing Services Form of Contract 7-1-25 to 6-30-
28 to revise the per parcel contract smoothed rate to the following: 
 

Rate per Real and Personal Parcel  
 

Contract Period Inital Smoothed 

July 1, 2025 to June 30, 2026 $30.86 $23.77 $22.25 

July 1, 2026 to June 30, 2027 $32.11 $31.43 $32.11 

July 1, 2027 to June 30, 2028 $33.77 $41.55 $42.38 
 
The amount of the annual rate shall be capped at 80% of the administration fee (1%) of all eligible 
taxes to be levied as permitted by law. Using the number of Real Property and Personal Property 
parcels as of the preceding December 31 of the Contract Period, payment for each Contract Period is 
due and payable twenty-five percent (25%) on or before September 1, December 1, and March 1, 
and the remaining twenty-five percent (25%) on or before June 1 of such Contract Period. 

 
 
VOTE TRACKING - Board of Commissioners 
Motioned by: None 
Seconded by: None 
 

Yes: None (0) 
No: None (0) 
Abstain: None (0) 
Absent: (0) 
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61060 Winterberry Drive  Washington Township, MI 48094  Phone: 586-615-6614  lgriffin@assessment-llc.com 

Assessment Administration Services, L.L.C. 

 

May 5, 2025 

 

 

 

City of Madison Heights 

Attn:  Melissa Marsh, City Manager 

300 West 13 Mile Road 

Madison Heights, MI 48071 

 

RE:  Proposal for Assessing Services-Assessor of Record 

 

Dear Ms. Marsh: 

 

Assessment Administration Services is pleased to offer you a proposal for assessor of 

record services.  We are proposing a three-year contract.  We have two options for your 

consideration.  The only difference between the two options is the amount of in office 

time.  

 

The following responsibilities are proposed for both options: 

 

 Provide a Michigan Master Assessing Officer to certify the roll. 

 Supervise and maintain the assessment roll as outlined by State Tax 

Commission rules and regulations including any special assessment or special 

act rolls. 

 Prepare and administer the March, July and December Board of Reviews. 

 Develop land value and economic condition factor analysis. 

 Process all land division and combinations in the city. 

 Review and process all sales and property transfers and principle residence 

exemptions.   

 All fieldwork including personal property canvas.   

 Prepare, defend and counsel regarding all Michigan Tax Tribunal cases and 

testify when necessary.  If needed Assessment Administration Services can 

provide legal counsel at an additional cost to defend Michigan Tax Tribunals.  

 Attend necessary work sessions and City Council Meetings if needed. 

 Assessment Roll Audit Compliance (Audit of Minimum Assessing Requirements). 

 Provide knowledgeable customer service to the constituents of the City of 

Madison Heights. 

 All performed duties required as the Assessor of record per the Michigan State 

Tax Commission’s Supervising Preparation of the Assessment Roll Policy.  
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61060 Winterberry Drive  Washington Township, MI 48094  Phone: 586-615-6614  lgriffin@assessment-llc.com 

              Page 2         

 

 

Option One:  For the sum of $204,960 annually with a 4% increase each year of the 

contract, Assessment Administration Services proposes 16 office hours on site per 

month.  In addition, an Assessment Administration Services employee will collect all 

paperwork to process remotely and to perform field work and field inspection reviews as 

needed.  The assessor and/or employee of Assessment Administration Services will be 

available by email, phone or remote access when needed.   

 

Option Two:  For the sum of $229,980 annually with a 4% increase each year of the 

contract, Assessment Administration Services proposes to have a certified employee on 

site one day per week except for vacations, sick days or holidays.  In addition, the 

certifying assessor on site 16 hours per month.  The assessor and/or employee of 

Assessment Administration Services (AAS) will be available by email, phone or remote 

access when needed.  In addition, an AAS employee will be provided to perform field 

work and field inspection reviews as needed.   

 

*Not included in this proposal is the cost of postage, software licenses and/or annual 

renewals and office equipment.   

 

We appreciate the opportunity to present you with this proposal.  We look forward to 

hearing from you soon. 

 

Sincerely, 

 
Lisa Griffin, MAAO, PPE 

President 

Assessment Administration Services, L.L.C.  
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INDEPENDENT CONTRACTOR AGREEMENT 

 

 This Independent Contractor Agreement (“Agreement”) is made between The City 

of Madison Heights, a Michigan municipal corporation (“City”) and Assessment 

Administration Services, L.L.C. (“Contractor”), as follows: 

 

 1. Effective Date.  This Agreement shall be effective as of July 1, 2025.    

 

 2. Term.  This Agreement shall remain in effect for a term of three years (the 

“Term”), unless earlier terminated as provided herein.  

 

 3.  Retention of Contractor.  The City hereby retains Contractor to perform 

independent contracting services to provide those assessment functions which may be 

performed by an independent contractor consistent with Michigan law (the “Services”).  

Contractor accepts such assignment, subject to the terms and conditions set forth in this 

Agreement.  Contractor shall take general assignment from the City Manager, or such other 

person as may be designated by the City.  The Services shall include: 

 

 Provide a Michigan Master Assessing Officer or higher certified assessor to 

certify the roll. 

 Supervise and maintain the assessment roll as outlined by State Tax Commission 

rules and regulations including any special assessment or special act rolls. 

 Prepare and administer the March, July and December Boards of Review. 

 Develop land value and economic condition factor analysis. 

 Process all land division and combinations in the city. 

 Review and process all sales and property transfers and principle residence 

exemptions.   

 All fieldwork including personal property canvas.   

 Prepare, defend and counsel regarding all Michigan Tax Tribunal cases and testify 

when necessary.  If needed Assessment Administration Services can provide legal 

counsel at an additional cost to defend Michigan Tax Tribunals.  

 Provide office hours and availability of assessing staff and or certifying assessor 

up to 1 day (or 8 hours) per week except for vacations, holidays or sick days 

either in office or by remote access. In addition, the staff person/assessor will be 

available by phone or email access when needed.    

 Attend necessary work sessions and City council meetings. 

 Assessment Roll Audit Compliance (Audit of Minimum Assessing 

Requirements). 

 Provide knowledgeable customer service to the constituents of the City of 

Madison Heights. 

 All performed duties required as the Assessor of record per the Michigan State 

Tax Commission’s Supervising Preparation of the Assessment Roll Policy.  
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4. Independent Contractor.  Contractor’s relationship with the City under this 

Agreement is that of independent contractor and not that of employee, partner, or joint 

venture.  Contractor shall be responsible for payment of its own federal, state, and local 

taxes.  Contractor shall not participate in City’s fringe benefit plans or programs.  

Contractor shall not enter into any agreement or commitment on behalf of City nor hold 

itself out as having such authority.  The City shall be responsible for all office supplies, 

printing and licenses for software that pertain to City business performed by the contractor.   

 

5. Contractor’s Compensation.  In consideration of Contractor’s activities 

under Paragraph 3 of this Agreement, the City shall pay Contractor as follows: 

 

(a) $229,980 for the 1st year of the contract (July 1, 2025 - June 30, 2026) 

in monthly payments of $19,165 due and payable on the first of each 

month or quarterly payments of $57,495 due and payable on the first 

day of each quarter while this Agreement is in effect; 

 

(b) $239,160 for the 2nd year of the contract (July 1, 2026 - June 30, 2027) 

in monthly payments of $19,930 due and payable on the first date of 

each month or quarterly payments of $59,790 due and payable on the 

first day of each quarter while this Agreement is in effect; 

 

(c) $248,760 for the 3rd year of the contract (July 1, 2027 – June 30, 2028) 

in monthly payments of $20,730 due and payable on the first date of 

each month or quarterly payments of $62,190 due and payable on the 

first date of each quarter while this Agreement is in effect. 

 

(d) Notwithstanding any other provision of this Agreement, if this 

Agreement is terminated as provided herein prior to the end of the Term, 

Contractor shall only be entitled to pro-rated payment through the 

effective date of termination and shall have no right to payment 

thereafter.   

    

6. Indemnity and Insurance. The Company shall be liable to the City, and hereby 

agrees to indemnify and hold the City harmless but only to the extent of its 

insurance coverage set forth below, against all claims covered by said insurance 

coverage arising out of the performance of the services rendered hereunder 

caused by any negligent conduct, intentional conduct, or act of the Company or 

any of its employees in the performance of this contract that are covered by the 

policies listed in subparagraphs “a” through “c” below. 
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The Company will carry the following insurance coverage at all times 

during this agreement: 

 

a. Comprehensive general liability insurance covering the Company and the 

City in the project with not less than the following limits of liability; bodily 

injury or death, $1,000,000 each person and subject to the same limit for 

each person; $1,000,000 for two or more persons in any occurrence; 

property damage, $1,000,000 each occurrence; $2,000,000 annual 

aggregate. 

 

b. Worker’s Disability Compensation Insurance, securing compensation for 

the benefit of the employees of the Company, as required by Worker's 

Disability Compensation Act of State of Michigan. 

 

c. The Company shall also carry professional liability and errors and 

omissions insurance with not less than $2,000,000 limit of liability for each 

claim and in the aggregate including claim expenses.  However, the City 

understands that it cannot be listed an additional insured under this type of 

policy.  Should the City or its officers, directors, employees, and elected 

officials ever be held financially liable for any error or omission of the 

Company and seek indemnification from Company as a result thereof, 

under no circumstance shall the Company’s cumulative liability to the City 

or its officers, directors, employees and elected official exceed the coverage 

of the errors and omissions policy referenced herein. 

 

 

7. Proprietary Information.  Contractor acknowledges that through its 

activities under this Agreement, it may come into possession of confidential or proprietary 

information belonging to the City.  Contractor agrees that it will not directly or indirectly 

disclose to any other person or entity, or make any use of, any of the City’s confidential or 

proprietary information, whether or not such information was developed or obtained by 

Contractor, except as authorized by the City in connection with Contractor’s activities 

under this Agreement and in furtherance of the City’s best interests.  Upon termination of 

this Agreement, Contractor shall return to the City all such confidential and proprietary 

information in its possession and control and shall not make or retain any copies or 

summaries. The obligations of this Paragraph 7 shall survive termination of this 

Agreement.    

 

8. No Violation of Other Agreements.  Contractor warrants and represents that 

this Agreement does not violate the terms and conditions of any other agreement to which 

Contractor is a party or interfere with any business expectancy.  Contractor warrants that 

it will not utilize any invention, trade secret, or other intellectual property in which it does 

not have a proprietary interest or legal right of use.  Contractor shall indemnify and defend 

the City against any claim, lawsuit, cause of action, demand, cost, or other expense 

(including reasonable attorney fees and court costs) incurred by the City as a result of any 

inaccuracy in or breach of the warranties and representations of this Paragraph 8.   
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9. Termination.  This Agreement may be terminated as follows: 

 

(a) Either party may elect to terminate this Agreement for any reason 

upon thirty (30) days written notice to the other party. 

 

(b) The City may immediately terminate this Agreement, in its sole 

discretion for the Contractor’s gross negligence or gross dereliction 

of duties; the conviction of a crime by one of Contractor’s 

principals; or other circumstances that defeat the purpose of this 

Agreement.  

 

10. No Oral Modifications.  This Agreement may not be modified or amended 

by any oral agreement and may only be modified or amended by a writing signed by both 

parties. 

 

11. Assignment.  Contractor may not assign this Agreement without the written 

consent of the City. 

 

12. Entire Agreement.  This Agreement contains the entire understanding of the 

parties related to the subject matter hereof and supersedes all previous verbal and written 

agreements, representations, or warranties.   

 

13. Counterparts.  This Agreement may be executed in separate counterparts.  

A copy of this Agreement is effective as an original. 

 

14. Miscellaneous Representations.  Each party has consulted or has had the 

opportunity to consult with its own attorney prior to execution of this Agreement.  Each 

party has read this Agreement in its entirety before signing and understands its terms.  Each 

party signs as its free act.  There shall no presumption or construction of this Agreement in 

favor of any party based on draftsmanship.    

 

 

IN WITNESS WHEREOF, the parties have executed this Agreement as of the 

Effective Date written above.   

      

THE CITY OF MADISON HEIGHTS ASSESSMENT ADMINSTRATION 

       SERVICES, L.L.C. 

 

 

             

By: Melissa Marsh     By: Lisa Griffin 

Its: City Manager     Its: Member  
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AGENDA ITEM SUMMARY FORM 

MEETING DATE: 

PREPARED BY: 

AGENDA ITEM CONTENT: 

AGENDA ITEM SECTION: 

BUDGETED AMOUNT: FUNDS REQUESTED: 

FUND: 

EXECUTIVE SUMMARY: 

RECOMMENDATION: 

Sean P. Ballantine, Director of Public Services

$1,814,069.40

101-528-818-1000

On March 7, Invitation To Bid (ITB) MH-1075 was issued for the City’s solid waste collection and disposal 
services. The bid was based on our existing solid waste contract, and requested status-quo services, with 
preferred alternates for a cart-only program, possible food scrap integration with the yard waste program, 
and any other innovative and cost-saving measures the prospective bidder wished to present. After 
extensive evaluation by Staff, with the guidance and feedback of Council and the unanimous decision of 
the residents who attended our Trash Talk discussions, we recommend that the City transition to a 
cart-only program.

Staff recommends that Council accept the bid from and award a five year contract to Priority Waste with
option to extend, including Alternate Pricing Option Assisted Service, to be paid by the City, and Alternate
Pricing Options A (Cart-Only), and C (DPS Roll-Off) and authorize the City Manager to negotiate and enter
into a contract with Priority Waste pending legal review. This represents an estimated Year 1 cost of
$1,814,069.40, pending verification of the number of service units.

Bid Awards/Purchases

Director of Public Services - Solid Waste Hauling and Disposal

5/12/25

$1,757,916
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MEMORANDUM 

 

City of Madison Heights 
Department of Public Services 

801 Ajax Drive 
Madison Heights, Michigan 48071 

 
p: (248) 589-2294 | f: (248) 589-2679 | e: DPS@Madison-Heights.org 

DATE:  May 2, 2025 

TO:  Melissa R. Marsh, City Manager  

FROM: Sean P. Ballantine, Director of Public Services  

SUBJECT: Bid Award – Solid Waste Collection and Disposal 

On March 7, Invitation To Bid (ITB) MH-1075 was issued for the City’s solid waste 

collection and disposal services. The bid was based on our existing solid waste 

contract, and requested status-quo services, with preferred alternates for a cart-only 

program, possible food scrap integration with the yard waste program, and any other 

innovative and cost-saving measures the prospective bidder wished to present. Bid 

documents were downloaded by 35 interested parties, and 4 prospective vendors 

attended the mandatory pre-bid meeting on March 17; Car Trucking, Priority Waste, 

Tringali Sanitation, and Waste Management.  

The pre-bid meeting was held to determine if our bid specifications and timelines were 

reasonable and achievable. Besides questions relating generally to insurance and bid 

bond requirements, the only request was that the bid opening be extended one week to 

allow for more time to respond to the addenda, and properly prepare the bid 

documents. At no point through the process was the overall timeline for onboarding 

called into question. 

On April 9, a sole bid was received from Priority Waste, as well as two official letters of 

no-bid from Tringali Sanitation and Waste Management. A post-bid clarification 

meeting was held with representatives from Priority on April 14 to address any 

concerns from Staff. 

As part of this overall process, Staff held two special meetings of the Environmental 

Citizens Committee, also known as Trash Talks. These meetings were made open and 

advertised to all active members of a City board or commission, as well as the public 

at large. The first was to present information on the solid waste program generally; 

budget and funding mechanisms, the bid specifications and process, and the nature 

and terms of our existing solid waste contract. The second meeting was to review the 

bids, and solicit feedback regarding the options presented. 

The bid specifications requested several options from the vendor, in order to evaluate 

cost and service levels to ensure the best finished product for the City. Priority’s 

submittal addressed and provided these items. 
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MEMORANDUM 

 

City of Madison Heights 
Department of Public Services 

801 Ajax Drive 
Madison Heights, Michigan 48071 

 
p: (248) 589-2294 | f: (248) 589-2679 | e: DPS@Madison-Heights.org 

After extensive evaluation by Staff, with the guidance and feedback of Council and the 

unanimous decision of the residents who attended our Trash Talk discussions, we 

recommend that the City transition to a cart-only program, for several reasons. Cart-

only is an industry best practice, due to labor cost and employee safety. This is 

reflected in the price, which offers an estimated savings of nearly $200,000 in year 

one, when compared to the existing “cart plus” service. As the new contract reflects an 

estimated $56,000 increase from current even with cart only, we feel that this cost 

differential is significant, particularly when considering that the solid waste millage is 

not meeting current needs, and has to be subsidized by the general fund. Cart-only is 

cleaner, better organized, reduces rodents and litter, it is in many cases easier to move 

a cart than picking up a heavy trash can or recycling bin, and is an EGLE best 

practice for stormwater protection. Further, the timing could not be better, as the City 

will be rolling out Madison Heights-branded garbage and recycling carts to every home 

as part of a long-term City goal, based on resident feedback and request. 

As this will be the most significant change to our refuse and recycling program since 

the implementation of curbside recycling over three decades ago, Staff will work with 

Priority to implement a robust universal education campaign, which is also included 

as part of their bid. There will also be a transition period, as the cart rollout is slated 

for September, while the new contract goes live July 1. Notable changes are that trash 

and recycling will need to be entirely contained in their respective carts. Weekly 

collection of bulk items (one per week) is still included, but due to more stringent 

regulations, residents are required to have the freon removed from refrigerators, air 

conditioners, and dehumidifiers. This service is widely available for a nominal fee. The 

yard waste program remains status-quo; cans up to 32 gallons, paper yard waste 

bags, and small bundles of tied brush. Staff also requested the option for an assistive 

service, for those residents who are bona-fide disabled and physically unable to 

remove their garbage to the curb. This will require proof of disability, to be provided to 

the City and will be renewed on an annual basis. 

Based on the above, Staff therefore recommends that Council accept the bid from and 

award a five year contract to Priority Waste with option to extend, including Alternate 

Pricing Option Assisted Service, to be paid by the City, and Alternate Pricing Option A 

(Cart-Only), and C (DPS Roll-Off) and authorize the City Manager to negotiate and 

enter into a contract with Priority Waste pending legal review. This represents an 

estimated Year 1 cost of $1,814,069.40, pending verification of the number of service 

units.  
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Garbage: Current 1,144,805.55$      Garbage: Proposed 1,314,865.76$   Garbage: Cart Only 1,119,089.92$   
Recycling: Current 316,901.35$         Recycling: Proposed 355,554.68$      Recycling: Proposed 355,554.68$      
Compost: Current 296,208.89$         Compost: Proposed 339,424.80$      Compost: Proposed 339,424.80$      

Total: Current 1,757,915.79$      Total: Proposed 2,009,845.24$   Total: Cart Only 1,814,069.40$   

Increase from Current 251,929.45$      Increase from Current 56,153.61$        

BID TABULATION/COMPARISON - Priority Waste
2025 DPS Solid Waste

City of Madison Heights - Department of Public Services 5/2/2025
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