
 

 

PLANNING COMMISSION MEETING 

AGENDA 
Monday, January 08, 2024 at 6:00 PM 

Commission Chambers, 300 Municipal Drive, 

Madeira Beach, FL 33708 
 

Meetings will be televised on Spectrum Channel 640 and YouTube Streamed on the City’s Website. 

 

1. CALL TO ORDER 

2. ROLL CALL 

3. PUBLIC COMMENT 

Public participation is encouraged. If you are addressing the Planning Commission, step to the 

podium and state your name and address for the record. Please limit your comments to three (3) 

minutes and do not include any topic that is on the agenda. 

Public comment on agenda items will be allowed when they come up. 

For any quasi-judicial hearings that might be on the agenda, an affected person may become a party 

to this proceeding and can be entitled to present evidence at the hearing including the sworn 

testimony of witnesses and relevant exhibits and other documentary evidence and to cross-examine 

all witnesses by filing a notice of intent to be a party with the Community Development Director, not 

less than five days prior to the hearing. 

4. APPROVAL OF MINUTES 

A. Approval of Minutes 

5. NEW BUSINESS 

6. OLD BUSINESS 

7. ADMINISTRATIVE/STAFF PRESENTATION 

A. Ordinance 2024-XX Shade Structures Draft 

B. Request for Qualifications RFQ No. 23-12 Planning Services to Create and Implement a New 

City Master Plan 

8. PLANNING COMMISSION DISCUSSION 
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A. Upcoming John's Pass Village Activity Center Zoning Public Workshop 

9. NEXT MEETING 

Next meeting is scheduled for Monday, February 5, 2024, at 6:00 p.m. 

A. 2024 Planning Commission Regular Meeting Schedule 

10. INFORMATIONAL MATERIALS 

11. ADJOURNMENT 

One or more Elected or Appointed Officials may be in attendance. 

Any person who decides to appeal any decision of the Planning Commission with respect to any matter 

considered at this meeting will need a record of the proceedings and for such purposes may need to ensure 

that a verbatim record of the proceedings is made, which record includes the testimony and evidence upon 

which the appeal is to be based. The law does not require the minutes to be transcribed verbatim; 

therefore, the applicant must make the necessary arrangements with a private reporter or private 

reporting firm and bear the resulting expense. In accordance with the Americans with Disability Act and 

F.S. 286.26; any person with a disability requiring reasonable accommodation to participate in this 

meeting should call Jenny Rowan, Community Development Director at 727-391-9951, ext. 244 or email 

a written request to jrowan@madeirabeachfl.gov. 
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THE CITY OF MADEIRA BEACH, FLORIDA 

LOCAL PLANNING AGENCY / PLANNING COMMISSION 

Madeira Beach City Hall, Patricia Shontz Commission Chambers 

300 Municipal Drive, Madeira Beach, FL  33708 

www.madeirabeachfl.gov | 727.391.9951 

November 6, 2023 - MINUTES 

 

1. CALL TO ORDER  

 

Chairman Wyckoff called the meeting to order at 6:00 PM   

 

2. ROLL CALL 

Members in Attendance: 

Chairman Wyckoff   Commissioner LaRue 

Commissioner Meager  Commissioner Ghovaee 

Commissioner Dillon   Commissioner Connolly 

Commissioner Noble 

 

    

Members Absent: 

 

None 

 

Staff Representatives: 

Jenny Rowan, Community Development Director 

Marci Forbes, Community Development Engineer 

Andrew Morris, Long Range Planner 

Lisa Scheuermann, Program Coordinator/Board Secretary 

 

3. PUBLIC COMMENTS 

 

Chairman Wyckoff opened the floor to public comment on any topics not related to the 

agenda.  

 

No residents came forward. 

 

4. APPROVAL OF MINUTES 

 

Minutes from the July and September meetings were approved unanimously. 
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5. NEW BUSINESS  

A. Ordinance 2023-21 Dune Protection and Beach Debris  

The amendment was ready by Nancy Meyer, Esq.  

The Ordinance was presented by Jenny Rowan 

Deputies asked the city of Madeira Beach to review the St. Pete Beach Ordinances to add 

commercial property for enforcement of blocking and disturbing dune systems, and 

storing property during storm events, ect.  

Commissioner Ghovaee asked if the if the state enforces if the dunes are waterward or at 

the CCCL. Discussion followed regarding what the county and state would enforce.  

Further discussion followed regarding whether rental companies can leave equipment on 

the beach. It was mentioned that they are required to secure their property or remove it. 

More discussion followed regarding what condos are required to do, and the definition of 

“public beach” and the requirement of the city to secure their property as well. It was 

stated that city trash cans do not have to be removed nightly, only secured, but they must 

be removed during a storm. 

Discussion ended and Chairman Wyckoff called for a motion. 

Commissioner Dillon made the motion to approve Ordinance 2023-21 Dune Protection 

and Beach Debris 

Commissioner Noble seconded the motion. 

The motion passed unanimously. 

 

B. Ordinance 2023-33 Amendment to Capital Improvement Element of Comprehensive 

Plan  

Nancy Meyers, Esq. read the Ordinance.  

Andrew Morris read the memo and stated that staff recommends approval. 

BOC adopted the ordinance when they did the budget, but we need the CIP approved 

through this ordinance. 

Chairman Wyckoff opened the floor to discussion, adding that we are just inputting this to 

the Comprehensive Plan. 

Chairman Dillon asked if this would last three years. Ms. Rowan said that it would be five 

years. 

Chairman Wyckoff called for a motion. 
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Chairman Dillon made motion to approve. 

Commissioner Ghovaee Seconded. 

The motion was carried unanimously. 

C. Approval of 2024 Planning Commission Schedule 

 

Some discussion followed regarding availability. It was noted that the dates are subject to 

change. 

Chairman Wyckoff called for a motion. 

Commissioner Dilllon made the motion to approve the 2024 Planning Commission 

Schedule subject to change. 

Commissioner Noble seconded the motion. 

 

The motion passed unanimously. 

 

OLD BUSINESS: 

There was no old business. 

STAFF PRESENTATION: 

Jenny Rowan presented a draft on Enclosed and Open Accessory Structures. 

The presentation covered Tikis and shade structures, going through page by page for input, 

and explain how ideas were come up with. 

Setbacks for R-1, R-2, and R-3 were covered. 

 

Commissioner Dillon asked to see a map, and Andrew Morris pulled up the zoning map.  

Commissioner Ghovaee had a question regarding rear setbacks. Jenny Rowan stated that 

we would need a signed and sealed letter from an engineer to certify that it would not 

interfere with the seawall or deadmen. Commissioner Ghovaee asked about the visibility 

triangle. Marci Forbes showed the triangle in a diagram. Commissioner Ghovaee said that 

he was concerned about neighbor’s views being blocked. Andrew Morris stated that the 

views would not be blocked. Discussion followed regarding what a homeowner is entitled 

to a view if they are not on the beach. 

 

Ms. Rowan stated that changing the requirement would make it harder to permit. Marci 

added that more variances may occur. 

 

Discussion continued Commissioner Connolly asked how many lots would not be 

conforming and what would we have to do to make the most people happy. Some people 

just won’t have the room to add a shade structure. 
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It was noted that we use overall square footage, not measurements, to determine the layout 

of the structure. Jenny Rowan asked for suggestions of square footage of structure. 

Commissioner Connolly suggested a sliding scale depending on size of back yard.  

 

Discussion continued regarding sizes and heights of structures. Jenny Rowan confirmed 

suggestions of sliding scales for height. Commissioner Dillon suggested affected neighbor 

approval. Another commissioner stated that he didn’t think it was a good idea. 

 

Chairman Wyckoff asked about zone C-4 in response to the mayor’s previous question. 

Discussion regarding open vs enclosed structures followed. Enclosed would allow 10’ 

instead of 8’ This is regarding open structures. 

 

Ms. Rowan brought the discussion back to commercial C-1, C-2, C-3. Chairman Wyckoff 

asked if we are looking at zoning in C-3. 

 

The question came up as to whether we need to cover commercial. The conclusion was that 

if it isn’t broke, don’t fix it. C-4 is more of an issue than C-3.  

 

Discussion followed stating that there are no changes proposed for C-1 or C-2 becsause 

they don’t really worry about neighbors in commercial zoning. 

Another commissioner suggested that it could depend on use. Licenses can be carved out 

for food and beverage and reviewd on an individual basis.  

It was noted that there are some residences in C-3. 

 

Discussion turned to C-4, working waterfront.  FDA requires ice and shade for unloading 

fish and a chute is a requirement, and unloading fish must be enclosed.  

Some structures are required by the FDA but there are some noncompliant buildings. 

 

Commissioner Connolly asked about liveaboard vessels. 

 

Assessory structures may be required to meet setbacks unless FDA required. 

We would need proof of FDA requirement. 

Chairman Wyckoff stated that he can live with it as proposed. Jenny Rowan said that she 

and Marci will look at thet comments an re-draft to write as an ordinance to bring to January 

or February meeting. 

 

Jenny mentioned that we will be moving forward with the Master Plan RFQ and it will be 

released in mid-November. 

 

Commissioner Ghovaee brought up lack of ADA compliance on public sidewalks and 

suggested we fix or upgrade. 

 

Chairman Wyckoff asked if anyone had anything else to discuss. There was no response.  
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6. NEXT MEETING 

 

The next meeting is scheduled for Monday December  4, 2023, at 6:00 PM.   

 

 

 

7. ADJOURNMENT 

Commissioner Wyckoff adjourned the meeting at 7:50 PM. 

 

Respectfully submitted: 

 

______________________________________  __________________  

Michael Wyckoff, Chairman     Date 

 

  

_________________________________   __________________  

Lisa Scheuermann, Board Secretary    Date 
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PART II - CODE OF ORDINANCES 
Chapter 110 - ZONING 

ARTICLE VI. - SUPPLEMENTARY DISTRICT REGULATIONS 
DIVISION 4. ACCESSORY STRUCTURES 

 

 

 

Madeira Beach, Florida, Code of Ordinances    Created: 2023-02-13 13:53:17 [EST] 

(Supp. No. 28) 

 
Page 1 of 4 

DIVISION 4. ACCESSORY STRUCTURES 

Sec. 110-471. Building permits required and definitions . 

Building permits are required for the construction or placement of all accessory structures.  

(Code 1983, § 20-505(A)) 

Sec. 110-472. R-1, single-family residential zones. 

Accessory structures may not be located in front yards in R-1, single-family residential zones.  

(1) Lots not on water. For lots not on water in R-1, single-family residential zones, accessory structures may 
be located in side or rear yards but must provide a minimum of 2½-foot setback to allow for vegetation 
control.  

(2) Lots on water. For lots on water in R-1, single-family residential zones, accessory structures may be 
located in side or rear yards. If the accessory structure is located in a side yard, a minimum of 2½-foot 
side setback must be provided. If the accessory structure is located in the rear yard, the same rear 
setback as required for principal structures must be provided. a minimum of a 7-foot side setback and 
12-foot rear setback must be provided, so not to interfere with seawall tiebacks, but may be located 8 
feet from the waters edge of the seawall with a signed and sealed certification from an engineer, 
registered in the State of Florida, stating the structure will not affect the integrity or functioning of the 
seawall or its deadmen.  

(Code 1983, § 20-505(B)) 

Sec. 110-473. R-2, low density multifamily residential zones. 

Accessory structures may not be located in front yards in R-2, low density multifamily residential zones.  

(1) Lots not on water. For lots not on water in R-2, low density multifamily residential zones, accessory 
structures may be located in side or rear yards but must provide a minimum of 2½-foot setback to allow 
for vegetation control.  

(2) Lots on water. For lots on water in R-2, low density multifamily residential zones, accessory structures 
may be located in side or rear yards. If the accessory structure is located in a side yard, a minimum of 
2½-foot side setback must be provided. If the accessory structure is located in the rear yard, the same 
rear setback as required for principal structures must be provided. a minimum of a 5-foot side setback 
and 12-foot rear setback must be provided, so not to interfere with seawall tiebacks, but may be located 
8 feet from the waters edge of the seawall with a signed and sealed certification from an engineer, 
registered in the State of Florida, stating the structure will not affect the integrity or functioning of the 
seawall or its deadmen. 

(Code 1983, § 20-505(C)) 
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Sec. 110-474. R-3, medium density multifamily residential zones. 

Accessory structures (except carports) may not be located in front yards in R-3, medium density multifamily 
residential zones.  

(1) Lots not on water. For lots not on water in R-3, medium density multifamily residential zones, accessory 
structures (except carports) may be located in side yard, but must provide a five-foot minimum side 
setback. If the accessory structure is located in the rear yard, a minimum of two-foot setback must be 
provided to allow for vegetation control.  

(2) Lots on water. Accessory structures (except carports) on lots on water in R-3, medium density 
multifamily residential zones must provide the same setbacks as are required for the principal 
structure.  

(3) Carports in the R-3, medium density multifamily residential zones may be located in the front or side 
yard and must provide a five-foot side yard setback and ten-foot front yard setback.  

(4) The accessory structure must meet the intersection visibility requirement.  

(Code 1983, § 20-505(D); Ord. No. 2022-12 , § 1, 5-11-22) 

Sec. 110-475. C-1, tourist commercial zones. 

Accessory structures may not be located in front yards in C-1, tourist commercial zones.  

(1) Lots not on water. For lots not on water in C-1, tourist commercial zones, accessory structures may be 
located in side yard, but must provide a five-foot minimum side setback. If the accessory structure is 
located in the rear yard, a minimum of 2½-foot setback must be provided to allow for vegetation 
control.  

(2) Lots on water. Accessory structures on lots on water in C-1, tourist commercial zones must provide the 
same setbacks as are required for the principal structure.  

(Code 1983, § 20-505(E)) 

Sec. 110-476. C-2, John's Pass marine commercial zone. 

Accessory structures may not be located in front yards in the C-2, John's Pass marine commercial zone. 
Accessory structures in the C-2, John's Pass marine commercial zone must provide the same side and rear setbacks 
as are required for the principal structure.  

(Code 1983, § 20-505(F)) 

Sec. 110-477. C-3, retail commercial zones. 

Enclosed aAccessory structures may not be located in front yards in C-3, retail commercial zones. Enclosed 
aAccessory structures in C-3, retail commercial zones must provide a ten foot side and rear setback. the same side 
and rear setbacks as are required for the principal structure. Open accessory structures may be located in any yard 
in C-3, retail commercial zone. Open accessory structures must provide a xx foot front, side, and rear setback and 
must meet the intersection visibility requirements.  

(Code 1983, § 20-505(G)) 
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Sec. 110-478. C-4, marine commercial zones. 

Accessory structures may not be located in front yards in C-4, marine commercial zones. Accessory structures 
in C-4, marine commercial zones must provide a ten foot side, and rear setback. the same side and rear setbacks as 
are required for the principal structure. Accessory structures for working waterfronts or marina uses, which are 
required by federal or state regulations to be immediately proximate to the waters edge, are permitted within the 
required setback.  

(Code 1983, § 20-505(H)) 

Sec. 110-479. P/SP, public-semi public zones. 

There are no restrictions regarding accessory structures in P/SP, public-semi public zones. Accessory 
structures in P/SP, public-semi public zones must be consistent with site plan approval.  

(Code 1983, § 20-505(I)) 

Sec. 110-480. Maximum size in R-1, R-2 and R-3 zones. 

(1) Single-family structures may only have one enclosed and one open accessory structure. For single-family 
structures, the maximum size for an enclosed accessory structure will be is eight feet wide by ten feet 
long by eight ten feet high. The maximum size for an open accessory structure depends on the size of 
the rear yard as detailed below: 10-feet wide by 10-feet long by 14-feet high.  

(2) For duplex and multifamily structures, there may not be more than two the maximum size for an 
enclosed accessory structures for a maximum size of six is eight feet wide by eight feet long by eight ten 
feet high or a single accessory structure eight feet by ten feet by eight feet. The maximum size for an 
open accessory structure may be ten feet wide by ten feet long by twelve feet high. Duplex and 
multifamily structures may only have two enclosed and xx open accessory structures. 

(3) For temporary lodging structures, the maximum size for an enclosed accessory structure is eight feet 
wide by eight feet long by ten feet high. The maximum size for an open accessory structure may be xx 
feet wide by xx feet long by xx feet high. Temporary lodging structures may only have two enclosed and 
xx open accessory structures.  

(4) The maximum size of a carport in the R-3, medium density multifamily residential zone for single family 
structures, is 20 feet wide by 22 feet long by ten feet high. For single family structures, there may not be 
more than one carport. The limit to the number of carport structure for duplex, and multifamily, and 
temporary lodging structures will be regulated by parking requirements and the site plan approval 
process.  

(Code 1983, § 20-505(J); Ord. No. 2022-12 , § 2, 5-11-22) 

Sec. 110-481. Maximum size in C-1, C-2, C-3 and C-4 zones. 

An The maximum size for an enclosed accessory structure is not to exceed eight 8 feet wide by 12 feet long 
by eight 10 feet high. Properties may be installed and only have one two enclosed and two open accessory type 
structures may be placed on any lot or group of lots under the same ownership.  

(Code 1983, § 20-505(K)) 
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Sec. 110-482. Lot coverage. 

The area covered by accessory structures shall be included in the allowable lot coverage.  

(Code 1983, § 20-505(L)) 

Sec. 110-483. Tiedowns and floodplain regulations. 

All accessory structures must have tiedowns per the Standard Building Code. This also applies to all accessory 
type structures in place before the passage of the ordinance from which this section was derived.  

Permanent accessory structures must have at a minimum of two flood openings as required in the floodplain 
chapter of this Code, or, if allowed in Chapter 94, may be floodproofed. 

(Code 1983, § 20-505(M)) 

Sec. 110-484. Placement. 

An accessory type structure may not be placed forward of the front entrance of the principal structure. In no 
case shall an accessory type structure be placed closer to any lot line adjacent to a street than provided for the 
principal structure nor closer than 18 feet to any seawall on the Gulf of Mexico.  

(Code 1983, § 20-505(N); Ord. No. 918, § 3, 12-7-99) 

Sec. 110-485. Prohibited accessory structures. 

Manufactured housing, mobile homes, semi-trailers and other motor vehicles shall not be permitted to be 
used as storage buildings or other such uses.  

(Code 1983, § 20-505(O)) 

Sec. 110-486. Construction Trailers  

Construction trailers are allowed xx feet from any property line and may only be on site two months before and 
after construction. Construction trailers must be removed from site during any named storm event. 

Secs. 110-486—110-500. Reserved. 
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City of Madeira Beach  
 

Request for Qualifications RFQ No. 23-12 

 Planning Services to Create and Implement a New City Master Plan 

 

 

 

 

 

Due by 3:00 pm January 19, 2024 

City Hall  

Community Development Department 

300 Municipal Drive  

Madeira Beach, Florida 33708  
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Request for Qualifications  

For  

Planning Services to Create and Implement a New City Master Plan 

1. PURPOSE & INTRODUCTION 
The purpose of this Request for Qualifications (RFQ) is for The City of Madeira Beach to receive responses 

from qualified firms capable of providing planning and urban design consulting services to create and 

implement a new Master Plan pursuant to, and in compliance with, the requirements of F.S. 287.055.  

The city will be selecting one (1) firm to serve as a Planning Consultant to create and implement a new 

Master Plan. The consulting firm shall assist the City towards solutions in Planning and designate the 

approach or technique to be used towards accomplishment of the City’s objective, as set forth in the 

scope of work below, for the new Master Plan. The plan will serve as the guiding policy document for 

development within the city and reflect the community goals and visions for the future. The firm’s services 

may include, but not be limited to, planning, urban design, economic development, mobility, and 

floodplain and emergency management. 

 
SCOPE OF WORK 
The scope includes general requirements for the planning process and is not intended to be a 
comprehensive list of all tasks and deliverables. Applicants should provide specific recommendations for 
approaches, tasks, and deliverables based upon their expertise from past work on Master Plan projects. 

 
The consultant will be expected to carry out the following services: 

1. Data Collection and Analysis: Collection, review, and analysis of relevant data. This may include 
demographic, socio-economic, environmental, historical, land use, and economic development within 
beach communities (including where money is spent and where revenue is gained). 

2. Community Engagement: Design and implement a comprehensive community engagement strategy 
that includes a diverse range of stakeholders. This should include public meetings, surveys, workshops, 
and digital engagement tools. 

3. Visioning and Goal Setting: Work with the City and community to develop a shared vision for the future, 
along with associated goals, and objectives. 

4. Plan Development: Develop a new Master Plan document that includes sections on land use, 
transportation, economic development, resiliency, design, and others, as deemed appropriate. 

5. Implementation Strategy: Develop a clear and actionable implementation strategy that includes 
responsibilities, timelines, potential funding sources, and performance measures. 

6. Plan Adoption: Assist the City with the plan adoption process, including presentations to the Planning 
Commission, Board of Commissioners, and other key stakeholders.  
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The following will be desired areas of emphasis for the new Master Plan: 

Land Use: Density and intensity recommendations for current and potential new land use categories. 
Design standards for mobility and new construction. Standards that the City may use to promote compact 
development activity and locations where these patterns should be encouraged. Policies that address 
floodplain management and resiliency that complement the City’s Watershed Master Plan, which is 
currently being prepared. A comprehensive review of the Madeira Beach Land Development Regulations 
and Comprehensive Plan, identifying any inconsistencies and remedies.  

Graphics: Charts, renderings, images, photographs, maps, etc. 

 

EXPERIENCE 
Interested firms must demonstrate: 

1. Extensive experience in the field of planning for coastal communities.  
2. Successfully completing and implementing an urban master plan for similar-sized cities or urban 

areas. 
3. A proven record of successful community engagement and an ability to work with diverse 

stakeholders. 
4. Understanding unique challenges and opportunities facing barrier island communities, specifically 

Madeira Beach.  
5. Experience working with municipalities in the floodplain in Florida, preferably in Pinellas County 

and/or with barrier islands.  
6. Study economic development and impacts within a community.  
7.  
8. Knowledge of sustainable and resilient planning practices. 

2.  CALENDAR OF EVENTS 

• Request for Qualifications (RFQ) release:  Tuesday, November 21, 2023 

• RFQ submittal date, no later than 3:00 PM:  Friday, January 19, 2024 

• Evaluation committee review: January 22 - 25, 2024 

• Interviews (if necessary): Interviews will occur in January to February 2024* 

• Selection/recommendation to Board of Commissioners for award: February 2024* 

• Negotiation of the terms of the written contract and execution of the contract: March 2024* 

*The schedule is subject to change for interview responses and selection recommendations.  

3. QUALIFICATIONS  
Statements of qualifications will be considered from firms  engaged in implementing the service 

requested. The responding firm shall present their statement of qualifications as outlined in the 

submission of submittals section of this document..  The City of Madeira Beach will determine whether 

the evidence of the ability to perform is satisfactory and reserves the right to reject all statements of 

qualifications where evidence submitted, or investigation and evaluation, indicates inability of a firm to 

perform.  
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4. SUBMISSION OF SUBMITTALS 
The purpose of this section is to provide information related to the qualifications of interested firms to 

perform the service requested herein.  Response to all subsets of this section is mandatory.  Failure to 

provide the requested information may result in the Respondent’s submission being deemed non-

responsive. A non-responsive submittal will not receive further consideration. Upon submission, all 

submittals become the property of the City of Madeira Beach and are subject to public records laws. All 

expenses, including travel expenses for interviews, incurred in the preparation of the submittal shall be 

borne by the Respondent.  

The following information shall be provided in the order detailed:  

a. Title Page – List the RFQ subject, the name of the firm, local address, telephone number, 

name of contact person and date, e-mail address of contact person. 
b. Table of Contents – Include a clear identification of the material included in the submittal by 

page number.  
c. Letter of Interest – Limit one (1) page.  Make a positive commitment to perform the required 

work.  Also provide the name(s) of the person(s) who will be authorized to represent your 

firm, their title, telephone number, and e-mail address. 
d. Project Specific Statement of Qualifications and Profile of Firm – Limit eight (8) pages.  State 

the size of staff, number of registered professionals and overall experience of the assigned 

staff for this assignment. Include technical background, experience information, and other 

applicable data on proposed personnel and any proposed sub-consultants.  Include an 

organizational chart of the project team and describe communication processes to be used 

within the project team.  Give the location of the office from which the work is to be done. 
e. Services Approach – Limit six (6) pages. Include a general synopsis of the firm’s approach 

and understanding of the work required.  Include the firm’s Quality Assurance Control 

program or policy. 

f. References - Limit ten (10) pages.  Provide information for those projects which have been 

successfully completed which are like those required under this assignment. Please include 

projects recently completed within the last five (5) years.  Additionally, document that the 

respondent has been awarded and provided services for five (5) contracts to other local 

governments similar to this contract within the last five (5) years. 
• References shall include: 

o Client name, address, phone number, e-mail address. 
o Description of the scope of the work. 
o Month and year the project was started and completed. 
o Total cost and professional service fees paid. 
o Role of the firm and the responsibilities. 

g. Insurance Requirements – Provide proof of insurance in accordance with the insurance 

requirements section included in this RFQ. 

Attachments (additional exhibits) to the proposal are acceptable; however, any attachments 
provided do not take the place of the written proposal requirements as listed above. Full resumes 
are to be attached as exhibits to the proposal.   
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5. CONTACT INFORMATION 
Please direct all technical inquiries concerning this Request for Qualifications in writing to the following 

City representative.  Questions must be submitted by five (5) days prior to the proposal due date.  

Robin I. Gomez 

City Manager 

300 Municipal Dr.  

Madeira Beach, Florida 33708  

 (727) 391-9951 Ext 227   

rgomez@madeirabeachfl.gov 

Jenny Rowan, CFM 
Community Development Director 

300 Municipal Dr.  

Madeira Beach, Florida 33708 
(727) 391-9951 Ext 255 

jrowan@madeirabeachfl.gov 

6. SUBMITTAL PROCEDURES: 
Firms shall submit one (1) original submittal, five (5) copies, and one (1) electronic copy (USB- PDF 

Format). Responses must be submitted by the date and time indicated below. Statements of 

Qualifications not submitted by that time will be refused. Statements of Qualifications shall not be valid 

unless sealed in a single envelope or box marked:  

  

“Planning Services to Create and Implement a new City Master Plan” and received by: 

City of Madeira Beach: Community Development Department  

300 Municipal Drive  

Madeira Beach, FL 33708 

 

Request for Qualifications will be received until 3:00PM on Friday, January 19, 2024, at the Community 

Development Department office, City of Madeira Beach, Florida 33708.   

7. EVALUATION AND SELECTION OF CONSULTANT 
A City review team will evaluate each firm's submission based upon the criteria stated in this Request for 

Qualifications and the ability to execute the services. The top firms may be invited to make oral 

presentations of their proposals to the evaluation team. Following the evaluation process, the team will 

then select the firms that the city considers most qualified.  The successful Firm will be requested to enter 

negotiations to produce a contract for this assignment.  The City reserves the right to negotiate 

modifications to Statements of Qualifications that it deems acceptable.  The City reserves the right to 

terminate negotiations in the event it deems the progress towards a contract to be insufficient.  

Firms will be evaluated in accordance with the weighted criteria listed below.  All criteria will be graded 

on a 1-5 scale, with 1 being the lowest score possible and 5 being the highest score.  Criteria will also be 
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weighted based upon each individual reviewer’s determination of level of importance.  Criteria will be 

weighted on a 1-10 scale, with 1 being not as important and 10 being the most important criteria.    

Selection Criteria are as follows:  

• Experience, Composition and Expertise of the Project Team 

• Methodology and Approach for the preparation of the new Master Plan 

• Applicable project References that reflect and demonstrate the Firm’s competence in planning 

services. 

• Applicable contract references that reflect and demonstrate the Firm’s past performance on other 

local government contracts and Master Plans.  

• Consultants demonstrated understanding of the City of Madeira Beach 

8. CITY RESERVES THE RIGHT TO REJECT ALL RESPONSES 
The City reserves the right to reject all submittals, or any part of any submittal, to waive any irregularities 
or informalities in any submittal, and to accept that submittal which is deemed to be in the best interest 
of the City.  The City of Madeira Beach reserves the right to establish additional contracts that may be 
similar in nature to any contract resulting from this Request for Qualifications as best serves the needs of 
the City.  

9.  DESIGNATED CONTACT 
The awarded firm shall appoint a person to act as a primary contact with the City.  This person or back-up 

shall be readily available during normal working hours by phone or in person and shall be knowledgeable 

of the terms of the Contract.  

10. INSURANCE REQUIREMENTS 
Include in Qualifications proof of Insurance furnished by the firm’s carrier to guarantee the firm is insured.    

The awarded firm must file with the City of Madeira Beach certificates of insurance prior to 

commencement of work evidencing the City as a certificate holder as additionally insured with the 

following minimum coverage:   

Public and Commercial Liability Insurance not less than $1,000,000.00.  
Comprehensive General Liability Insurance of $1,000,000.00 each occurrence.  

Personal Injury for $1,000,000.00 each occurrence.   

 
Owner’s and Consultant’s Protective Liability.  

• Bodily injury liability $1,000,000.00 each occurrence 
• Property damage liability $1,000,000.00 each occurrence 
• Full Workers Comprehensive Insurance required by Florida Law for all people 

employed by the contractor to perform work on this project 

Automotive Liability (covering the operation, maintenance and all owned, non-owned and hired 

vehicles).  
o Bodily injury liability $1,000,000.00 each occurrence 
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o Property damage liability $1,000,000.00 each occurrence 

11. INDEMNIFICATION 
The Respondent shall hold harmless the City, its officers, and employees, from liabilities, damages, losses 

and costs, including but not limited to, reasonable attorney’s fees, to the extent caused by the negligence, 

recklessness, or intentional wrongful misconduct of the Respondent and any persons employed or utilized 

by the Respondent in the performance of the Contract.  

12.  ASSURANCES 
The responding firm shall provide a statement of assurance that the firm is not presently in violations of 

any statutes or regulatory rules that might have an impact on the firm’s operations. All applicable laws 

and regulations of the State of Florida and ordinances and regulations of the City of Madeira Beach will 

apply. 

13. PROJECT RECORDS 
The awarded firm shall maintain auditable records concerning the procurement to account for all receipts 
and expenditures, and to document compliance with the Contract and Florida Statutes chapter 119.  
These records shall be kept in accordance with generally accepted accounting methods, and the City of 
Madeira Beach reserves the right to determine the record-keeping method in the event of non-
conformity.  These records shall be maintained for three (3) years after final payment has been made and 
shall be readily available to City personnel with reasonable notice, and to other persons in accordance 
with the Florida Public Disclosure Statutes.  

Upon completion of the project, all reports, studies, recommendations, forms, and other project specific 

information will need to be submitted in paper and in an electronic file format (.PDF, .JPEG) on an USB 

storage device.  

14. DEVIATIONS FROM SPECIFICATIONS 
Respondents shall clearly indicate, as applicable, all areas in which the items/services he/she proposes do 

not fully comply with the requirements of this submittal.  The decision as to whether an item fully 

complies with the stated requirements rests solely with the city.  

15. NO COLLUSION 
By offering a submission to this Request for Qualifications, the Respondent certifies that no attempt has 

been made or will be made by the Respondent to induce any other person or firm to submit or not to 

submit a submission for the purpose of restricting competition. The only person(s) or principal(s) 

interested in this submission are named therein and that no person other than those therein mentioned 

has/have any interest in this submission or in agreement to be entered. Any prospective firm should make 

an affirmative statement in its proposals to the effect that, to its knowledge, its retention would not result 

in a conflict of interest with any party.  

16. TERMINATION 
The resulting contract may be canceled by the City when:  
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a. When sufficient funds are not available to continue its full and faithful performance of this 

contract. 
b. Sub-standard or non-performance of contract. 
c. The City wishes to terminate at any time and for any reason, upon giving thirty (30) days prior 

written notice to the other party. 

The resulting contract may be canceled by either party in the event of substantial failure to perform in 

accordance with the terms by the other party through no fault of the terminating party.    

17. SUBMITTAL WITHDRAWAL 
After submittals are opened, corrections or modifications to submittals are not permitted, but a 

respondent may be permitted to withdraw an erroneous submittal prior to the award by the Board of 

Commissioners, if the following is established:  
a. That the Respondent acted in good faith in submitting the submittal. 
b. That in preparing the submittal there was an error of such magnitude that enforcement of 

the submittal would work severe hardship upon the Respondent. 
c. That the error was not the result of gross negligence or willful inattention on the part of the 

Respondent. 
d. That the error was discovered and communicated to the City within twenty-four (24) hours 

of submittal opening, along with a request for permission to withdraw the submittal; or 
e. The Respondent submits documentation and an explanation of how the error was made. 

18. TAXES, FEES, CODES, LICENSING  
The Respondent shall be responsible for payment of all required permits, licenses, taxes, or fees 

associated with the project.  The Respondent shall also be responsible for compliance with all applicable 

codes, laws, and regulations.    

  

19. COMPLIANCE WITH ALL APPLICABLE LAWS   
Respondents shall comply with all applicable local, state, and federal laws and codes.   

  

20.  ATTACHMENTS  
Design Services Agreement Respondent shall provide CITY consulting, planning, or design services 
in accordance with this Agreement.  
  
Florida Public Entity Crimes Act Prior to, and during the term of any contract with the City, the City 

requires that Respondent shall comply with The Florida Public Entity Crimes Act, §287.133, Fla. Stat.  

All Proposals and contracts shall include a complete and sworn statement pursuant to 

§287.133(3)(a), Fla. Stat., attached hereto as Exhibit A.  

Drug Free Workplace Certification Respondent shall include a signed and completed Drug Free 

Workplace Certification, attached hereto as Exhibit B.  
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CONSULTING AND DESIGN SERVICES AGREEMENT  

THIS AGREEMENT is hereby made and entered into this _____ day of _________________, 2024, 

by and between the CITY OF MADEIRA BEACH, FLORIDA, (hereinafter referred to as “CITY”), and 

________________________,  a Florida Corporation (hereinafter referred to as “CONSULTANT”).  

WHEREAS, CITY desires to engage a firm to provide professional consulting, OR design services for 

the project hereafter described;  

WHEREAS, CITY desires to engage CONSULTANT to provide consulting and design services upon 

the Scope of Services to be issued subsequent to the execution of this agreement;  

WHEREAS, CONSULTANT is qualified and able to provide the services described herein;  

WHEREAS, this agreement has been properly approved by the appropriate authority for CITY and 

CONSULTANT.  

NOW, THEREFORE, for an in consideration of the premises, the mutual covenants hereinafter 

recited, and for other good, valuable, and sufficient consideration, the receipt of which is hereby 

acknowledged, the parties hereto agree as follows:  

ARTICLE 1 - PROJECT  

1.1    PROJECT  

CONSULTANT shall provide CITY consulting, services in accordance with this Agreement and as more 

particularly described in the Scope of Services set forth below (hereinafter “SERVICES”).   

 

1.2  PROJECT TERM AND PARAMETERS  

1.2.1 - CONSULTANT shall serve as the CITY’s Master Plan Planning Consultant for a three (3) year term 

with two (2) one year extension options.  

1.2.2 - The consulting firm shall assist the City towards creating and implementing a new master plan..  

The firm’s services may include, but not be limited to, planning, design, economic studies, and reviews.   

ARTICLE II - SERVICES 

2.1  SCOPE OF SERVICES  

2.1.1 - CONSULTANT shall develop a new city Master Plan which will include data collection and analysis, 

community engagement, visioning and goal setting, plan development, implementation strategy, and plan 

adoption as detailed in the Scope of Work.    

2.1.2  - The consulting firm will work to create and implement a new Master Plan with assistance from 
City staff. 

2.1.3 - The City reserves the right to issue separate contracts for specific services at the city’s sole 
discretion.  
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2.1.4 - The following accreditations of each firm’s employees or sub-consultants are highly desirable: AICP, 
CFM, AIA, ASLA, and LEED certified professionals.     

2.1.5 - The SERVICES shall be performed as expeditiously as is consistent with professional skill and care 
and the orderly progress of the Work  

2.2  PROJECT STUDY AND DESIGN SERVICES  

As specifically authorized by a Scope of Services approved by CITY in writing, CONSULTANT shall perform 

the following services:   

2.2.1. - CONSULTANT shall conduct charrettes, public meetings, surveys, and prepare planning reports and 

renderings, pertaining to the PROJECT.   One (1) copy  of the PROJECT and reproducible drawings and an 

electronic version =of all contract documents as set forth in the Scope of Services shall be submitted to 

CITY by CONSULTANT.    

2.2.2 - CONSULTANT shall review laws, codes, and regulations applicable to the PROJECT, and shall 

incorporate all legal requirements, and requirements of government agencies having jurisdiction over the 

PROJECT, into the design thereof.  

ARTICLE 3 – CITY RESPONSIBILITIES 

3.1  COVENANTS BY CITY   

 3.1.1 - CITY shall:  

3.1.1.1 Pay such fees as are due and payable to CONSULTANT, in advance in writing, and properly 

performed.  

3.1.1.2 Appoint a representative under this Agreement, with authority to authorize Work under 

this Agreement, transmit instructions, receive information, and transmit interpretations and 

definitions of the CITY’S policy and decisions pertinent to the Work covered by the applicable 

Scope of Services.  

3.1.1.3 Make available, upon request of CONSULTANT, all existing records, reports, drawings, 

maps, plans, photographs, surveys, or other data in CITY’S possession pertaining to the Work on 

the PROJECT under any Scope of Services authorized hereunder.  

 

3.1.1.4 Make facilities and properties, under CITY’S control, available and accessible for inspection 

and access by CONSULTANT, for the performance of the Work hereunder.  

 

ARTICLE 4- PERSONNEL  
4.1 - CONSULTANT’S professional personnel who shall be assigned to the PROJECT shall be as set forth in 

the Scope of Services for each phase of the PROJECT, as designated therein.  

Commented [JR1]: Not sure about this. They would be 
potentially present renderings, drawings, maps, and studies 
that we would want full access to.  

Commented [TT2R1]: I don't understand your concern. 
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4.2 - CONSULTANT shall be the primary consultant on the PROJECT, and the following sub-consultants 

shall perform SERVICES hereunder, without additional compensation by CITY: 

_____________________________________________________________________________________ 

4.3 - Any of the sub-consultants may be replaced, upon agreement of the parties.  Any replacement or 

additional sub-consultants shall be subject to CITY’S approval.   

ARTICLE 5 -SCHEDULE  
5.1 - CONSULTANT shall proceed with the SERVICES upon receipt of CITY’S signed authorization to 

proceed.  Following the initial planning meeting with CITY and the other professionals on the PROJECT, 

CONSULTANT shall prepare a master PROJECT schedule, including the data collection and analysis, 

community engagement, visioning and goal setting, plan development, implementation strategy, and plan 

adoption.  CONSULTANT shall submit for CITY’S approval a schedule for the performance of the SERVICES, 

which shall include allowances for periods of time required for CITY’S review and approval of submissions 

by authorities having jurisdiction over the PROJECT.  Time limits established by the schedule approved by 

CITY shall not be exceeded by CONSULTANT.    The preliminary schedule shall be as provided in the Scope 

of Services for each phase of the PROJECT.  

ARTICLE 6 – FEES AND COSTS  

6.1 - PAYMENT FOR SERVICES  

6.1.1 CITY shall pay CONSULTANT for all services authorized and properly performed subject to the budget 

set out in the Scope of Services, by one of the following methods, as agreed in writing, in advance, by the 

parties:  

 6.1.1.1 A mutually agreed upon lump sum of ____________; or   

 6.1.1.2 At the hourly rates as set forth in the attached rate sheet. Sub-consultant costs shall 

be invoiced at the actual fee paid by CONSULTANT; or  

 6.1.1.3. On a cost-plus multiplier of ________ based on direct salary costs times a factor of 

_______as determined by agreement of the parties, where salary cost is actual salary and wages.  

Direct labor costs are based on the actual weekly compensation paid to personnel divided by 40 

hours.  The multiplier factor compensates for indirect salary costs, overhead operating costs, and 

profit allowance.   

 

Sub-consultant fees shall be invoiced at the actual fees paid by CONSULTANT; or  

 6.1.1.4 Such other method or methods for calculating the fee as may be mutually agreed upon in 

advance by the parties hereto.  

 6.1.2 - Reimbursable expenses shall be invoiced at the actual expenditures incurred by CONSULTANT as 

follows:  
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6.1.2.1 Expense of transportation and living when performing travel authorized in writing by City, 

for long distance calls and telegrams, and for any fees paid for securing approval of authorities 

having jurisdiction over the Scope of Services.  CITY shall pay such fees, directly, when a price 

advantage is available.   

Travel expenses shall be in accordance with CITY’S travel and per diem allowance schedule.  Travel 

to CITY offices and work sites and telephone and other consultation with CITY shall not be 

reimbursable; and  

6.1.2.2 Expenses for reproduction, postage and handling of drawings and specifications, except 

file copies, such copies as required to facilitate review and approval and copies provided to 

contractors in accordance with terms of a contract. Copies provided to prospective bidders shall 

be sold, directly, to the prospective bidders by CONSULTANT.  

6.1.3 - All fees shall be invoiced monthly and are due and payable monthly.  The monthly amount due 

shall be determined as the costs are incurred for SERVICES performed using the multiplier or hourly 

method of compensation defined above, or in proportion of the work completed for services to be 

performed when a lump sum method of compensation is used, in accordance with the Scope of Services 

issued by CITY.  

6.1.4 - If during and after the completion of the PROJECT described in this Agreement, in accordance with 

the directions of CITY, it becomes necessary to review or revise the PROJECT due to changes in federal, 

state, or city law, rules, regulations or other requirements adopted after preparation thereof, payment 

for such review or revision shall be made to CONSULTANT according to such method or methods of 

calculating the fee as may be mutually agreed upon in advance, in writing.  Other changes or revisions 

shall be made only upon written authorization of CITY directing such changes, review or revisions by 

CONSULTANT.  SERVICES for such changes or revisions shall be paid for at a mutually agreed upon lump 

sum or at the rates of payment described above, as agreed in advance, in writing, by the parties.  

6.1.5  - CONSULTANT warrants that it has not employed or retained any company or person, other than 

bona fide employees working solely for CONSULTANT, to solicit or secure this Agreement and that it has 

not paid or agreed to pay any person, company, corporation, individual or firm, other than a bona fide 

employee working solely for CONSULTANT, any fee, commission, percentage, gift or any other 

consideration contingent upon or resulting from the award or making of this Agreement.   

ARTICLE 7 - MISCELLANEOUS  

7.1  TERMINATION  

7.1.1 - Either party may terminate this Agreement, without cause, prior to the execution of any Scope of 

Services hereunder, or after completion of all Work required under any purchase orders previously issued 

hereunder.  

7.1.2 - CITY may suspend, cancel or abandon any part or phase of the PROJECT described in the Scope of 

Services, or the services of the CONSULTANT called for under the Scope of Services, without cause, upon 

providing CONSULTANT five (5) days prior written notice, and CONSULTANT shall be compensated for the 

professional services provided and reimbursable expenses incurred up to the date of suspension, 

cancellation or abandonment.   
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7.1.3 - It is expressly understood by CONSULTANT that the PROJECT is contingent upon the availability of 

sufficient funding for the same, and the PROJECT may be reduced or enlarged in scope and the planning 

services and payments provided hereunder may be adjusted accordingly, as determined by CITY in its sole 

discretion.   

7.2  OWNERSHIP OF DOCUMENTS, MATERIALS  

7.2.1 - Reproducible copies of all documents, prepared for the PROJECT, shall be the property of CITY and 

shall be delivered to CITY upon completion of each said document.  CITY may utilize any documents 

prepared by CONSULTANT or any sub-consultant hereunder in any manner it chooses, in its sole 

discretion, without being subject to any copyright protection.  

7.2.2 - All documents, prepared by CONSULTANT pursuant to this Agreement, are not intended or 

represented to be suitable for reuse by others on extensions of the PROJECT or on any other project.  Any 

reuse without written verification or adaptation by CONSULTANT for the specific purposes intended shall 

be at CITY’S sole risk.  Any such verification or adaptation by CONSULTANT shall entitle CONSULTANT to 

further compensation at rates to be agreed upon by the parties.  

7.2.3 - Any equipment, materials or supplies for which CITY pays a specific charge under this Agreement 

shall become the property of CITY upon completion of the part or phase of the PROJECT for which the 

item was specifically purchased, but in no event later than termination of this Agreement.  

7.3  PUBLIC RECORDS  

7.3.1  - Consultant acknowledges that it is acting on behalf of a public agency; this Agreement is subject 

to the provisions of §119.0701, Florida Statutes, and that  Consultant must comply with the public records 

laws of the State of Florida. CONSULTANT acknowledges that some or all the documents generated or 

kept by CONSULTANT, or any sub-consultant may be deemed to be public records under Florida law, and 

CONSULTANT fully accepts any responsibility required by law in producing or making available said 

documents.    

7.3.2  - Consultant shall comply with the following with regard to public records and agrees to the 

following:  

7.3.2.1 The Consultant shall keep and maintain and not delete any and all public records 

required by the public agency and consultant necessary to perform the service.  

7.3.2.2 Upon request from the public agency's custodian of public records, the Consultant shall 

provide the public agency with a copy of the requested records or allow the records to be 

inspected or copied within a reasonable time and at a cost that does not exceed the costs 

provided in this chapter or as otherwise provided by law.  

7.3.2.3 The Consultant shall ensure that public records that are exempt or confidential and, 

therefore exempt from public records disclosure requirements, are not disclosed except as 

authorized by law for the duration of the contract term and following completion of the 

contract.  

7.3.2.4 The Consultant shall, upon completion of the contract, transfer, at no cost, to the public 

agency all public records in possession of the Consultant or keep and maintain public records 

required by the public agency to perform the service. If the Consultant transfers all public 

records to the public agency upon completion of the contract, the Consultant shall destroy any 
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duplicate public records that are exempt or confidential and, therefore, exempt from public 

records disclosure requirements. If the Consultant keeps and maintains public records upon 

completion of the contract, the Consultant shall meet all applicable requirements for retaining 

public records. All records stored electronically must be provided to the public agency, upon 

request from the public agency's custodian of public records, in a format that is compatible 

with the information technology systems of the public agency.  

7.3.2.5 A request to inspect or copy public records relating to a public agency's contract for 

services must be made directly to the custodian of public records for the public agency. If the 

public agency does not possess the requested records, the public agency shall immediately 

notify the Consultant of the request. The Consultant must provide the records to the public 

agency or allow the records to be inspected, copied or photographed within a reasonable time 

and in compliance with the requirements of §119.07, Florida Statutes.  

7.3.2.6 If Consultant does not comply with a public agency's request for records, the public 

agency shall enforce the contract provisions in accordance with the contract.  

7.3.2.7 A Consultant who fails to provide public records to the public agency within a 

reasonable time may be subject to penalties under §119.10, Florida Statutes.   

7.3.2.8 If a civil action is filed against a Consultant to compel production of public records 

relating to a public agency's contract for services, the court shall assess and award against the  

Consultant the reasonable costs of enforcement, including reasonable attorney fees, if: The 

court determines that the  Consultant unlawfully refused to comply with the public records 

request within a reasonable time, and;  at least eight (8) business days before filing the action, 

the plaintiff provided written notice of the public records request, including a statement that 

the  Consultant has not complied with the request, to the public agency and to the Consultant.  

7.3.2.9 The notice requirement is satisfied if written notice is sent to the public agency's 

custodian of public records and to the Consultant at the Consultant's address listed in this 

contract with the public agency or to the Consultant's registered agent. Such notices must be 

sent by common carrier delivery service or by registered, Global Express Guaranteed, or 

certified mail, with postage or shipping paid by the sender and with evidence of delivery, which 

may be in an electronic format.   

7.3.2.10 A Consultant who fully, completely, and timely complies with a public records request 

within 8 business days after the notice is sent is not liable for the reasonable costs of 

enforcement.   

7.3.2.11 If the Consultant Has Questions Regarding the Application Of Chapter 119, Florida 

Statutes, To The Contractor's Duty To Provide Public Records Relating To This Contract, 

Contact The Custodian Of Public Records At:  

      City of Madeira Beach  

City Clerk Clara VanBlargan  

Madeira Beach, FL 33708 727-391-9951, Ext. 231 
cvanblargan@madeirabeachfl.gov 
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7.4  WARRANTY, INSURANCE AND LIABILITY  

7.4.1 - CONSULTANT warrants that the SERVICES shall be carefully, skillfully, and timely performed; in 

accordance with the standard for such professional services at the time those services are rendered.  

7.4.2 Throughout the term of this Agreement and until the completion of all construction of the PROJECT, 

CONSULTANT shall carry liability insurance for injury or loss arising from comprehensive general and 

automobile exposures at a minimum of $1,000,000.00 per individual, per occurrence, and professional 

liability insurance in an amount not less than $1,000,000.00.  CONSULTANT shall provide to CITY 

certificates of insurance evidencing the existence of each required insurance policy, within (30) days of 

the date of this Agreement.  The certificates of insurances shall provide that CITY be notified at least (30) 

days prior to the cancellation or reduction in policy limits of the policy.  Additional certificates of the 

insurance required hereby shall be provided by CONSULTANT at any time requested by CITY.  

7.5  INDEMNIFICATION  

7.5.1 CONSULTANT shall indemnify, hold harmless, and defend CITY, its Board of Commissioners, charter 

officers, agents, attorneys, and employees from, and against all liability and expense, including attorney’s 

fees incurred thereby through all appellate proceedings, arising from any claims, demands, damages, 

suits, administrative proceedings, actions and causes of action, in law or equity of whatever kind or nature, 

whatsoever for personal injuries, property damage, equitable relief, fines, penalties or other liability of 

any kind, resulting from the performance of the SERVICES hereunder.  CONSULTANT’S liability hereunder 

shall include all attorneys’ fees and costs incurred by CITY in the enforcement of this indemnification 

provision.  The claims covered by this section shall include claims made by CONSULTANT’S employees, 

and CONSULTANT hereby waives its entitlement, if any, to immunity under Chapter 440, Florida Statutes  

7.5.2 The obligations of the CONSULTANT under this section shall not be limited in any way by any 

immunity from or limitation of liability that the CITY may have under the doctrine of sovereign immunity 

or Section 768.28, Florida Statutes.  The obligations under this section shall survive termination of this 

Agreement and shall not be limited by the amount of any insurance required to be obtained or maintained 

by CONSULTANT under this Agreement.  

7.5.3 CITY shall have the right, at its option, to participate in the defense of any third-party claim, without 

relieving CONSULTANT of any of its obligations hereunder.  CONSULTANT shall obtain the prior written 

consent of CITY prior to entering any settlement of such claim.  

7.5.4 Each party shall cooperate, and cause its agents, employees, and attorneys to cooperate, in the 

defense of any third-party claim, and shall furnish such records and information, and attend such 

conferences, discovery proceedings, hearings, trials or appeals, as may be reasonably requested in 

connection therewith.   

7.6  OTHER REQUIREMENTS  
7.6.1 Nothing contained herein guarantees CONSULTANT any amount of work or compensation.  This 

Agreement shall not be considered an exclusive agreement, and CITY shall not be obligated to exclusively 

use the services of CONSULTANT for any project it undertakes.  

7.6.2 This Agreement supersedes all prior negotiations and oral or written agreements heretofore made 

relating to the subject matter and constitutes the entire agreement of the parties relating to the subject 

matter hereof.  This Agreement may not be altered or amended except in writing and signed by the parties 

26

Item 7B.



Page 16 of 25 
 

hereto.  No waiver of any of the terms or conditions of this Agreement shall be effective unless in writing 

and executed by the party to be charged therewith.  The failure to enforce any provision or part of this 

Agreement shall not constitute a waiver of the right to enforce any part or provision hereof, including the 

same part or provision in the future.  If any portion or part of this agreement is declared invalid by a court 

of competent jurisdiction, the remainder hereof shall remain in full force and effect.  

7.6.3 This Agreement shall be binding upon and shall inure to the benefit of the parties hereto and their 

respective successors and assigns.  

7.6.4 This Agreement shall be governed by and construed and interpreted in accordance with the laws of 

the State of Florida.  Each of the parties hereto a) irrevocably submits itself to the exclusive jurisdiction 

and venue of the Circuit Court of the State of Florida, Pinellas County, and the jurisdiction of the United 

States District Court for the Middle District of Florida, Tampa Division, for the purposes of any suit, action 

or other proceeding arising out of, or relating to, this Agreement; b) waives and agrees not to assert 

against any party hereto, by way of motion, as a defense or otherwise, in any suit, action or other 

proceeding, (i) any claim that it is not personally subject to the jurisdiction of the above named courts for 

any reason whatsoever; and (ii) to the extent permitted by applicable law, any claim that such suit, action 

or proceeding by any party hereto is brought in an inconvenient forum or that the venue of such suit, 

action or proceeding is improper.  

7.6.5 This Agreement shall create no rights or claims whatsoever in any person other than a party hereto, 

except as provided herein.  There shall be no third-party beneficiaries under this Agreement of any kind.  

7.6.6 In the event either party employs an attorney to enforce any of the conditions of this Agreement, or 

to enforce any covenants hereunder, or to enforce any of the rights, remedies, privileges or options at law 

or in equity, or in any action between the parties, the prevailing party shall be entitled to reimbursement 

from the non-prevailing party of all costs and expenses incurred or paid by the prevailing party in so doing, 

including without limitation, all attorneys’ and paralegal fees and costs whether the matter is settled 

privately, by arbitration, or by legal action at the trial court level and at any and all appellate court levels 

in all matters of collection and enforcement, construction and interpretation, before, during and after 

suit, trial, post-trial and all appellate proceedings, as well as appearances in and connected with any 

bankruptcy proceedings or creditors’ reorganization or similar proceedings.  

 

 

7.6.7 All final documents shall be submitted to the City Commission of CITY for review and approval.  All 

modifications of this agreement shall not be effective unless approved by the City Commission of CITY, in 

writing.  

 7.6.8 Any notices provided hereunder shall be sent to the parties at the following addresses and shall be 

considered properly delivered when placed in the U.S. mail, postage prepaid, certified return receipt 

requested:  

As to CONSULTANT:         As to CITY:  

__________________________      City Manager & City Clerk  

              City of Madeira Beach, Florida  

__________________________      300 Municipal Dr.  

              Madeira Beach, Florida 33706  
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7.6.9 Notwithstanding the use of the term “consultant” in this Agreement to describe CONSULTANT, 

CONSULTANT and all sub-consultants shall be deemed design professionals providing professional design 

services for the construction of improvements to real property, for all purposes.  

7.7   FLORIDA PUBLIC ENTITY CRIMES ACT  

Prior to, and during the term of any contract with the City, the City requires that the CONSULTANT shall 

comply with The Florida Public Entity Crimes Act, §287.133, Fla. Stat.  All Proposals and contracts shall 

include a complete and sworn statement pursuant to §287.133(3)(a), Fla. Stat., attached hereto as Exhibit 

A.  

7.8   DRUG FREE WORKPLACE CERTIFICATION  

The CONSULTANT shall include a signed and completed Drug Free Workplace Certification, attached 

hereto as Exhibit B. and completed Drug Free Workplace Certification, attached hereto as Exhibit B. 

7.9 ACCEPTANCE OF CONTRACT  

The parties agree that the prices, scope of work, terms and specifications set forth in this contract are 

satisfactory and are hereby accepted and agreed to by the City of Madeira Beach, Florida and Contractor 

upon signature of both parties, and upon signature of both parties the Contractor is authorized to do the 

work as specified in this agreement as agreed to by:   

  

 

 

 

 

CITY:   

Signature: ________________________________________      Date: _____________________  

    City of Madeira Beach Florida    

CONSULTANT*:   

Signature: ________________________________________       Date:__________________  

Print Name: _______________________________________  

For ______________________________________________ (“Contractor”)  

Mailing address: _________________________________________________  

Email address: ___________________________________________________ 

Phone: _________________________________________________________    

  

*Consultant’s Signatory Requirements.  In the case of a corporation, this affidavit shall be executed by 

the corporate president. In the case of a partnership, this affidavit shall be executed by the general 

partner(s).  In the case of a business entity other than a partnership or a corporation, this affidavit shall 

be executed by an authorized agent of the entity or the individual.  
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EXHIBIT A 

  

PUBLIC CONTRACTING AND ENVIRONMENTAL CRIMES CERTIFICATION  
  

  

THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY PUBLIC OR OTHER OFFICIAL 

AUTHORIZED TO ADMINISTER OATHS.  

  

This sworn statement is submitted to the CITY OF MADEIRA BEACH by ___________________________ 

[print individual's name and title] for ____________________________________________ [print name 

of entity submitting sworn statement] whose business address is:  ______________________________ 

____________________________________________________________________________________  

 and Federal Employer Identification Number (FEIN) is                                        , if the entity has no FEIN, 

include the Social Security Number of the individual signing this sworn statement: 

____________________________________________  

  

I understand that no person or entity shall be awarded or receive a City contract for public improvements, 

procurement of goods or services (including professional services) or a City lease, franchise, concession 

or management agreement, or shall receive a grant of City monies unless such person or entity has 

submitted a written certification to the City that it has not:  

  

(1) been convicted of bribery or attempting to bribe a public officer or employee of 

the City, the State of Florida, or any other public entity, including, but not limited to the 

Government of the United States, any state, or any local government authority in the 

United States, in that officer's or employee's official capacity; or  

  

(2) been convicted of an agreement or collusion among bidders or prospective 

bidders in restraint of freedom of competition, by agreement to bid a fixed price, or 

otherwise; or  

  

(3) been convicted of a violation of an environmental law that, in the sole opinion of 

the City's Project Manager, reflects negatively upon the ability of the person or entity to 

conduct business in a responsible manner; or  

  

(4) made an admission of guilt of such conduct described in items (1), (2) or (3) 

above, which is a matter of record, but has not been prosecuted for such conduct, or has 

made an admission of guilt of such conduct, which is a matter of record, pursuant to 

formal prosecution.  An admission of guilt shall be construed to include a plea of nolo 

contendere; or  
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(5) where an officer, official, agent or employee of a business entity has been 

convicted of or has admitted guilt to any of the crimes set forth above on behalf of such 

and entity and pursuant to the direction or authorization of an official thereof (including 

the person committing the offense, if he is an official of the business entity), the business 

shall be chargeable with the conduct herein above set forth.  A business entity shall be 

chargeable with the conduct of an affiliated entity, whether wholly owned, partially 

owned, or one which has common ownership or a common Board of Directors.  For 

purposes of this Form, business entities are affiliated if, directly or indirectly, one business 

entity controls or has the power to control another business entity, or if an individual or 

group of individuals controls or has the power to control both entities.  Indicia of control 

shall include, without limitation, interlocking management or ownership, identity of 

interests among family members, shared organization of a business entity following the 

ineligibility of a business entity under this Article, or using substantially the same 

management, ownership or principles as the ineligible entity.  

  

Any person or entity who claims that this Article is inapplicable to him/her/it because a conviction or 

judgment has been reversed by a court of competent jurisdiction, shall prove the same with 

documentation satisfactory to the City Manager.  Upon presentation of such satisfactory proof, the person 

or entity shall be allowed to contract with the City.  
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I UNDERSTAND THAT THE SUBMISSION OF THIS FORM TO THE CITY IS VALID THROUGH DECEMBER 31 OF 

THE CALENDAR YEAR IN WHICH IT IS FILED.  I ALSO UNDERSTAND THAT ANY CONTRACT OR BUSINESS 

TRANSACTION SHALL PROVIDE FOR SUSPENSION OF PAYMENTS, OR TERMINATION, OR BOTH, IF THE 

CONTRACTING OFFICER OR THE CITY ADMINISTRATOR DETERMINES THAT SUCH PERSON OR ENTITY HAS 

MADE FALSE CERTIFICATION.  

Signatory Requirement.  In the case of a corporation, this affidavit shall be executed by the corporate 
president. In the case of a partnership, this affidavit shall be executed by the general partner(s).  In the 
case of a business entity other than a partnership or a corporation, this affidavit shall be executed by an 
authorized agent of the entity or the individual.  

___________________________________________  

[Signature]  

NOTARY PUBLIC  

STATE OF FLORIDA  

CITY OF _____________________________  

Sworn to and subscribed before me this               day of ______  , 20 _____ by______________________    

Personally known ____________________ OR Produced identification ___________________________ 

My commission expires ________________________ 

____________________________________________ 

Notary Public Signature  

________________________________________________  

[Print, type or stamp Commissioned name of Notary Public] 

  

31

Item 7B.



Page 21 of 25 
 

EXHIBIT B 

  

DRUG FREE WORKPLACE CERTIFICATION. 

    

SWORN STATEMENT ON DRUG FREE WORKPLACES 
  

THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY PUBLIC OR OTHER OFFICIAL 

AUTHORIZED TO ADMINISTER OATHS.  

  
This sworn statement is submitted to the City of Madeira Beach by  

____________________________________________    

          [print individual's name and title]  

  

                                                                                                    for  

_______________________________________________                       

       [print name of entity submitting sworn statement]  

whose business address is: _______________________________________________________________  
and (if applicable) its Federal Employer Identification Number (FEIN) is                                               (If the 
entity has no FEIN, include the Social Security Number of the individual signing this sworn statement:                                          

I understand that no person or entity shall be awarded or receive a City contract for public improvements, 

procurement of goods or services (including professional services) or a City lease, franchise, concession, 

or management agreement, or shall receive a grant of City monies unless such person or entity has 

submitted a written certification to the City that it will provide a drug free workplace by:  

Providing a written statement to each employee notifying such employee that the unlawful 

manufacture, distribution, dispensation, possession, or use of a controlled substance as defined by 

§893.02(4), Florida Statutes, as the same may be amended from time to time, in the person's or entity's 

workplace is prohibited specifying the actions that will be taken against employees for violation of such 

prohibition.  Such written statement shall inform employees about:  
(i) the dangers of drug abuse in the workplace. 
(ii) the person's or entity's policy of maintaining a drug free environment at all its 

workplaces, including but not limited to all locations where employees 

perform any task relating to any portion of such contract, business transaction 

or grant.  
(iii) any available drug counseling, rehabilitation, and employee assistance 

programs; and  
(iv) the penalties that may be imposed upon employees for drug abuse violations.   

(2) Requiring the employee to sign a copy of such written statement to acknowledge 

his or her receipt of same and advice as to the specifics of such policy.  Such person or 

entity shall retain the statements signed by its employees.  Such person or entity shall also 
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post in a prominent place at all of its work places a written statement of its policy 

containing the foregoing elements (i) through (iv).  
(3) Notifying the employee in the statement required by subsection (1) that as a 

condition of employment the employee will:  
(i) abide by the terms of the statement; and  
(ii) notify the employer of any criminal drug statute conviction for a violation 

occurring in the workplace no later than five (5) days after such a conviction.   

(4) Notifying the City within ten (10) days after receiving notice under subsection (3) 

from an employee or otherwise receiving actual notice of such conviction. 

(5) Imposing appropriate personnel action against such employee up to and including 

termination; or requiring such employee to satisfactorily participate in a drug abuse 

assistance or rehabilitation program approved for such purposes by a federal, state, or local 

health, law enforcement, or other appropriate agency. 

(6) Making a good faith effort to continue to maintain a drug free workplace through 

implementation of sections (1) through (5) stated above. 

I UNDERSTAND THAT THE SUBMISSION OF THIS FORM TO THE CITY OF MADEIRA BEACH IS  

VALID THROUGH DECEMBER 31 OF THE CALENDAR YEAR IN WHICH IT IS FILED.  I ALSO UNDERSTAND THAT 

ANY CONTRACT OR BUSINESS TRANSACTION SHALL PROVIDE FOR SUSPENSION OF PAYMENTS, OR 

TERMINATION, OR BOTH, IF THE CITY DETERMINES THAT:  

(1) Such person or entity has made false certification. 

(2) Such person or entity violates such certification by failing to carry out the 

requirements of sections (1), (2), (3), (4), (5), or (6) or subsection 3-101(7)(B); or 

(3) Such a number of employees of such person or entity have been convicted of 

violations occurring in the workplace as to indicate that such person or entity has 

failed to make a good faith effort to provide a drug free workplace as required by 

subsection 3-101(7)(B). 
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Signatory Requirement.  In the case of a corporation, this affidavit shall be executed by the corporate 
president. In the case of a partnership, this affidavit shall be executed by the general partner(s).  In the 
case of a business entity other than a partnership or a corporation, this affidavit shall be executed by an 
authorized agent of the entity or the individual.  

Signature: ____________________________  
       Title: ________________________________  

Company: ____________________________  

 

 

NOTARY PUBLIC  

STATE OF FLORIDA  

CITY OF __________________________  

Sworn to and subscribed before me this   day of                      2024 

by _________________________________________________________________ who is  

personally known to me   OR Produced identification  

___________________________________ [type of identification]   

My commission expires ___________________________ 

 Notary Public Signature  
[Print, type or stamp Commissioned name of Notary Public]  
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Character District
Existing Zoning 

Category 
Height (Feet) From Design Flood 

Elevation* 
Existing Setbacks Current Density/Intensity Link to Madeira Beach Code of Ordinances Section 

Boardwalk 
C-2, John's Pass Marine 
Commercial 

34 Feet Front: 20'   Rear: None   Side:5' one side
https://library.municode.com/fl/madeira_beach/codes/c
ode_of_ordinances?nodeId=PTIICOOR_CH110ZO_ARTVDI_
DIV6JOPAMACO_S110-292MABUHE

Commercial Core C-1, Tourist Commercial 34 Feet Front : none   Rear: 25'   Side: 10' one side
https://library.municode.com/fl/madeira_beach/codes/c
ode_of_ordinances?nodeId=PTIICOOR_CH110ZO_ARTVDI_
DIV5TOCO_S110-262MABUHE

John's Pass Resort
R-3, Medium Density 
Multifamily Residential 

44 Feet Front: 20-25' Rear:CCCL-25' Side:5-10'
https://library.municode.com/fl/madeira_beach/codes/c
ode_of_ordinances?nodeId=PTIICOOR_CH110ZO_ARTVDI_
DIV4MEDEMURE_S110-232MABUHE&wdLOR=c9CF0FDFD-
2E6D-41EB-BFD9-474ADE309048

Low Intensity Mixed Use
R-3, Medium Density 
Multifamily Residential 

44 Feet Front: 20-25' Rear:CCCL-25' Side:5-10'
https://library.municode.com/fl/madeira_beach/codes/c
ode_of_ordinances?nodeId=PTIICOOR_CH110ZO_ARTVDI_
DIV4MEDEMURE_S110-232MABUHE&wdLOR=c9CF0FDFD-
2E6D-41EB-BFD9-474ADE309048

Traditional Village C-1, Tourist Commercial 34 Feet Front : none   Rear: 25'   Side: 10' one side
https://library.municode.com/fl/madeira_beach/codes/c
ode_of_ordinances?nodeId=PTIICOOR_CH110ZO_ARTVDI_
DIV5TOCO_S110-262MABUHE

C-3, Retail Commercial
Commercial Uses: 34 Feet                                         

Multifamily/Tourist Dwelling Units: 44 Feet
Front : 25'   Rear: 10-18'   Side: 10-20'

https://library.municode.com/fl/madeira_beach/codes/c
ode_of_ordinances?nodeId=PTIICOOR_CH110ZO_ARTVDI_
DIV7RECO_S110-322MABUHE

C-4, Marine Commercial 34 Feet Front : 25'   Rear: 18'   Side: 10-20'
https://library.municode.com/fl/madeira_beach/codes/c
ode_of_ordinances?nodeId=PTIICOOR_CH110ZO_ARTVDI_
DIV8MACO_S110-352MABUHE

R-3, Medium Density 
Multifamily Residential 

44 Feet Front: 20-25' Rear:CCCL-25' Side:5-10'
https://library.municode.com/fl/madeira_beach/codes/c
ode_of_ordinances?nodeId=PTIICOOR_CH110ZO_ARTVDI_
DIV4MEDEMURE_S110-232MABUHE&wdLOR=c9CF0FDFD-
2E6D-41EB-BFD9-474ADE309048

R-2, Low Density 
Multifamily Residential 

30 Feet to eave line/40 feet to the top of the roof and 
the maximum roof pitch shall not exceed 6:12 pitch 

or 45 degrees
Front:20'   Rear: 25'   Side: 5-12'

https://library.municode.com/fl/madeira_beach/codes/c
ode_of_ordinances?nodeId=PTIICOOR_CH110ZO_ARTVDI_
DIV3LODEMURE_S110-207MABUHE

Transitional 

*Note:  Design Flood Elevation equals Base Flood Elevation plus 4 feet of Freeboard
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PLANNING COMMISSION REGULAR MEETINGS 
2024 

 

Hearing Date 
Site Plan and PD 

Application* Deadline 
Zoning Application* 

Deadline 
Mail/Post Agenda 

Distribute Agenda / 
Packets 

First Monday of the Month  
at 6:00 p.m. 

Min. of 45 days prior to 
meeting 

 Min. of 30 days prior to 
meeting 

Min. 10 days prior to meeting Min. 1 week before meeting 

01.08.2024 11.22.2023 12.09.2023 12.29.2023 12.29.2023 

02.05.2024 12.22.2023 01.05.2024 01.26.2024 01.29.2024 

03.04.2024 01.16.2024 02.02.2024 02.23.2024 02.26.2024 

04.01.2024 02.15.2024 03.01.2024 03.22.2024 03.25.2024 

05.06.2024 03.22.2024 04.05.2024 04.26.2024 04.29.2024 

06.03.2024 04.19.2024 05.03.2024 05.24.2024 05.27.2024 

07.01.2024 05.17.2024 05.31.2024 06.21.2024 06.24.2024 

08.05.2024 06.21.2024 07.05.2024 07.26.2024 07.29.2024 

09.09.2024 07.26.2024 08.19.2024 08.30.2024 08.30.2024 

10.07.2024 08.23.2024 09.06.2024 09.27.2024 09.30.2024 

11.04.2024 09.20.2024 10.04.2024 10.25.2024 10.28.2024 

12.02.2024 10.18.2024 11.01.2024 11.22.2024 11.25.2024 

January 2025 Date TBD     
                

 
*Applies only to complete applications requiring no additional information for final review. 
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