
TOWN OF LOXAHATCHEE GROVES 

TOWN HALL COUNCIL CHAMBERS 

TOWN COUNCIL REGULAR MEETING  

AGENDA 

AUGUST 06, 2024 – 6:00 PM 

 

Community Open Discussion Meeting Precedes Meeting from 6:00-6:30 PM 

(on Non-Agenda Items) 

Anita Kane, Mayor (Seat 3) 

Phillis Maniglia, Councilmember (Seat 1)            Laura Danowski, Councilmember (Seat 2) 

Robert Shorr, Councilmember (Seat 4)            Marge Herzog, Vice Mayor (Seat 5) 

Administration 
Town Manager, Francine L. Ramaglia 

Town Attorney, Torcivia, Donlon, Goddeau and Rubin, P.A. 

Town Clerk, Valerie Oakes 

Public Works Director, Richard Gallant 

Civility: Being "civil" is not a restraint on the First Amendment right to speak out, but it is more than just being polite. 

Civility is stating your opinions and beliefs, without degrading someone else in the process. Civility requires a person 

to respect other people's opinions and beliefs even if he or she strongly disagrees. It is finding a common ground for 

dialogue with others. It is being patient, graceful, and having a strong character. That is why we say "Character Counts" 

in Town of Loxahatchee. Civility is practiced at all Town meetings. 

Special Needs: In accordance with the provisions of the American with Disabilities Act (ADA), persons in need of a 

special accommodation to participate in this proceeding shall within three business days prior to any proceeding, 

contact the Town Clerk’s Office, 155 F Road, Loxahatchee Groves, Florida, (561) 793-2418. 

Quasi-Judicial Hearings: Some of the matters on the agenda may be "quasi-judicial" in nature. Town Council 

Members are required to disclose all ex-parte communications regarding these items and are subject to voir dire (a 

preliminary examination of a witness or a juror by a judge or council) by any affected party regarding those 

communications. All witnesses testifying will be "sworn" prior to their testimony. However, the public is permitted 

to comment, without being sworn. Unsworn comment will be given its appropriate weight by the Town Council. 

Appeal of Decision: If a person decides to appeal any decision made by the Town Council with respect to any matter 

considered at this meeting, he or she will need a record of the proceeding, and for that purpose, may need to ensure 

that a verbatim record of the proceeding is made, which record includes any testimony and evidence upon which the 

appeal will be based. 

Consent Calendar: Those matters included under the Consent Calendar are typically self-explanatory, non 

controversial, and are not expected to require review or discussion. All items will be enacted by a single motion. If 

discussion on an item is desired, any Town Council Member, without a motion, may "pull" or remove the item to be 

considered separately. If any item is quasi-judicial, it may be removed from the Consent Calendar to be heard 

separately, by a Town Council Member, or by any member of the public desiring it to be heard, without a motion. 
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TOWN COUNCIL AGENDA ITEMS 

CALL TO ORDER 

PLEDGE OF ALLEGIANCE 

MOMENT OF SILENCE 

ROLL CALL 

ADDITIONS, DELETIONS AND MODIFICATIONS 

COMMENTS FROM THE PUBLIC ON NON-AGENDA ITEMS 

Public Comments for all meetings may be received by email, or in writing to the Town Clerk’s 

Office until NOON day of the meeting. Comments will be “received and filed” to be acknowledged 

as part of the official public record of the meeting. Town Council meetings are livestreamed and 

close-captioned for the general public via our website, instructions are posted there. 

 

PRESENTATIONS 

1. Presentation on the Overview of the Legislative Session by Ronald L. Book, PA. and the 

Pittman Law Group 

CONSENT AGENDA 

2. Presentation of Quarterly Reports 

3. Approval of Resolution No. 2024-52: A RESOLUTION OF THE TOWN COUNCIL OF 

THE TOWN OF LOXAHATCHEE GROVES, FLORIDA, ADOPTING AN ELECTRONIC 

SIGNATURE POLICY; PROVIDING FOR SEVERABILITY, CONFLICT, AND AN 

EFFECTIVE DATE. 

4. Approval of Resolution No. 2024-53:  A RESOLUTION OF THE TOWN COUNCIL OF 

THE TOWN OF LOXAHATCHEE GROVES, FLORIDA, AUTHORIZING THE 

PURCHASE OF A SANY SY60C EXCAVATOR THROUGH COOPERATIVE 

PURCHASE WITH SOURCEWELL CONTRACT SOLICITATION NO. 011723; 

AUTHORIZING THE ISSUANCE OF A PURCHASE ORDER PURSUANT TO THE 

COOPERATIVE PURCHASING CONTRACT TO IMPLEMENT THE INTENT OF THIS 

RESOLUTION; AUTHORIZING THE TOWN MANAGER AND THE TOWN 

ATTORNEY TO TAKE SUCH ACTIONS AS ARE NECESSARY TO IMPLEMENT THIS 

RESOLUTION; AND PROVIDING FOR AN EFFECTIVE DATE. 
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5. Approval of Resolution No. 2024-54: A RESOLUTION OF THE TOWN COUNCIL OF 

THE TOWN OF LOXAHATCHEE GROVES, FLORIDA, AUTHORIZING THE ENTRY 

BY THE TOWN INTO A THIRD AMENDMENT TO GRANT AGREEMENT WITH 

LOXAHATCHEE GROVES CERT TEAM, INC. TO PROVIDE AN EXTENSION TO THE 

TERM, A GRANT AWARD, AND USE OF THE TOWN LOGO AND FOR CHANGES IN 

LAW; AUTHORIZING THE MAYOR TO EXECUTE NECESSARY DOCUMENTS IN 

FORMS ACCEPTABLE TO THE TOWN MANAGER AND TOWN ATTORNEY TO 

IMPLEMENT THE INTENT OF THIS RESOLUTION; AUTHORIZING THE TOWN 

MANAGER AND THE TOWN ATTORNEY TO TAKE SUCH ACTIONS AS ARE 

NECESSARY TO IMPLEMENT THIS RESOLUTION; AND PROVIDING FOR AN 

EFFECTIVE DATE. 

6. Approval on Resolution No. 2024-55: A RESOLUTION OF THE TOWN COUNCIL OF 

THE TOWN OF LOXAHATCHEE GROVES, FLORIDA APPROVING THE ISSUANCE 

OF A CHANGE ORDER FOR INSTALLATION OF A BRIDGE CULVERT AT 12th 

PLACE NORTH AND F ROAD; APPROVING AN AGREEMENT WITH KRISTIAN AND 

KIMBERLY STRONG REGARDING CULVERT REPLACEMENT RELATED TO THE 

CHANGE ORDER; AUTHORIZING THE TOWN MANAGER AND THE TOWN 

ATTORNEY TO TAKE SUCH ACTIONS AS ARE NECESSARY TO IMPLEMENT THIS 

RESOLUTION; AND PROVIDING FOR AN EFFECTIVE DATE. 

7. Approval of Resolution No. 2024-56: A RESOLUTION OF THE TOWN COUNCIL OF 

THE TOWN OF LOXAHATCHEE GROVES, FLORIDA AUTHORIZING AN 

AGREEMENT WITH AL’S AUTO REPAIR OF LOXAHATCHEE, INC TO PROVIDE 

VEHICLE AND EQUIPMENT PARTS AND SERVICES TO THE TOWN AND 

PROVIDING AN EFFECTIVE DATE. 

8. Approval of Resolution No. 2024-57: A RESOLUTION OF THE TOWN COUNCIL OF 

THE TOWN OF LOXAHATCHEE GROVES, FLORIDA AUTHORIZING AN 

AGREEMENT WITH RONALD L. BOOK, P.A., AND THE PITTMAN LAW GROUP FOR 

LOBBYING SERVICES; AND PROVIDING AN EFFECTIVE DATE.  

9. Approval of Resolution No. 2024-58: A RESOLUTION OF THE TOWN COUNCIL OF 

THE TOWN OF LOXAHATCHEE GROVES, FLORIDA, AUTHORIZING SURCHARGE 

AND COLLECTION OF CREDIT CARD, CHARGE CARD, DEBIT CARD, AND 

ELECTRONIC FUNDS TRANSFER SERVICE FEE CHARGES; AND PROVIDING FOR 

AN EFFECTIVE DATE. 

10. Approval of Resolution No. 2024-51:  A RESOLUTION OF THE TOWN COUNCIL OF 

THE TOWN OF LOXAHATCHEE GROVES, FLORIDA, AMENDING THE ADOPTED 

SCHEDULE OF RATES, FEES, AND CHARGES FOR PLANNING AND ZONING, 

PERMITTING, CODE ENFORCEMENT, AND OTHER SERVICES; PROVIDING FOR 

SEVERABILITY; PROVIDING FOR CONFLICT; AND PROVIDING FOR AN 

EFFECTIVE DATE. 
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11. Approval of Resolution No.  2024-59: A RESOLUTION OF THE TOWN COUNCIL OF 

THE TOWN OF LOXAHATCHEE GROVES, FLORIDA, RATIFYING THE ENTRY BY 

THE TOWN INTO AN INTERLOCAL AGREEMENT WITH INDIAN TRAIL 

IMPROVEMENT DISTRICT FOR EMERGENCY AID AND ASSISTANCE; 

AUTHORIZING THE TOWN MANAGER TO EXECUTE THE INTERLOCAL 

AGREEMENT; AUTHORIZING THE TOWN MANAGER AND THE TOWN 

ATTORNEY TO TAKE SUCH ACTIONS AS ARE NECESSARY TO IMPLEMENT THIS 

RESOLUTION; AND PROVIDING FOR AN EFFECTIVE DATE. 

12. Authorize the Mayor to Sign the Letter to Florida Department of Transportation (FDOT) 

Regarding Traffic Lights at the Intersection of Southern Blvd. and B Road 

13. Authorize Mayor to Sign the Letter to Palm Beach County Engineering & Public Works 

Regarding the Traffic Lights at the Intersection of Southern Blvd. and B Road 

14. Authorize the Mayor to Sign a Letter to Florida Power & Light (FPL) to Address/Repair the 

Damaged Culverts and Junction Boxes 

REGULAR AGENDA 

15. Approval of Ordinance No. 2024-08 on First Reading: AN ORDINANCE OF THE TOWN 

COUNCIL OF THE TOWN OF LOXAHATCHEE GROVES, FLORIDA AMENDING 

CHAPTER 2 “ADMINISTRATION”, ARTICLE III “OFFICERS AND EMPLOYEES’, 

DIVISION 2 “CODE OF ETHICS”, SECTION 2-87 “STANDARDS OF CONDUCT”, 

PARAGRAPH (10) OF THE CODE OF ORDINANCES AND PART V “DEVELOPMENT 

REVIEW PROCEDURES AND REQUIREMENTS”, ARTICLE 120 “QUASI-JUDICIAL 

HEARINGS”, SECTION 120-020 “EX-PARTE COMMUNICATIONS” OF THE UNIFIED 

LAND DEVELOPMENT CODE OF THE TOWN OF LOXAHATCHEE GROVES TO 

PROVIDE FOR PROCEDURES REGARDING HOLDING AND DISCLOSURE OF EX-

PARTE COMMUNICATIONS AND REMOVING ANY PRESUMPTION OF 

PREJUDICE; PROVIDING FOR CONFLICT, SEVERABILITY, CODIFICATION, AND 

AN EFFECTIVE DATE. 

16. Consideration of Ordinance No. 2024-07 on First Reading: AN ORDINANCE OF THE 

TOWN COUNCIL OF THE TOWN OF LOXAHATCHEE GROVES, FLORIDA, 

REPEALING SEC. 20-050 “RECREATIONAL VEHICLES” OF ARTICLE 20 – 

“RESIDENTIAL ZONING DISTRICTS”; AND ESTABLISHING ARTICLE 92 

“RECREATIONAL VEHICLES” WITHIN PART III “SUPPLEMENTAL 

REGULATIONS” WITHIN THE UNIFIED LAND DEVELOPMENT CODE; PROVIDING 

FOR CONFLICT, SEVERABILITY, CODIFICATION, AND AN EFFECTIVE DATE. 

17. Approval of Resolution No. 2024-60: A RESOLUTION OF THE TOWN COUNCIL OF 

THE TOWN OF LOXAHATCHEE GROVES, FLORIDA AMENDING PERSONNEL 

POLICIES IN THE HUMAN RESOURCES POLICY MANUAL; REPEALING 

PREVIOUSLY ADOPTED PERSONNEL POLICIES; PROVIDING AN EFFECTIVE 

DATE. 
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DISCUSSION 

18. Discussion on Moore's Groves 

19. Discussion on Proposed Culvert Special Assessment Program Ordinance 

20. Discussion on Code Enforcement Remedies: 

A. Foreclosures 

B. Civil Citations 

C. Unoccupied Property Registry 

D. Camera Program in conjunction with Palm Beach County 

E. Administrative Warrants 

F. Partnerships with other agencies 

G. Compliance and Enforcement for Property Registration and Business Tax Receipts 

(BTR) 

21. Discussion on Social Media Policy 

22. Discussion on Overview of Public Works FY 25 Maintenance Plan  

23. Updates, Items of Interest and Future Agenda Items 

TOWN STAFF COMMENTS 

Town Manager 

Town Attorney 

Public Works Director 

Town Clerk 

TOWN COUNCILMEMBER COMMENTS 

Councilmember Laura Danowski (Seat 2) 

Councilmember Phillis Maniglia (Seat 1) 

Councilmember Robert Shorr (Seat 4) 

Vice Mayor Margaret Hertzog (Seat 5) 

Mayor Anita Kane (Seat 3) 

5



Town of Loxahatchee Groves August 06, 2024 

Town Council Regular Meeting  Page No. 6 

ADJOURNMENT 

Comment Cards: 

Anyone from the public wishing to address the Town Council, it is requested that you complete a 

Comment Card before speaking. Please fill out completely with your full name and address so that 

your comments can be entered correctly in the minutes and give to the Town Clerk. During the 

agenda item portion of the meeting, you may only address the item on the agenda being discussed 

at the time of your comment. During public comments, you may address any item you desire. 

Please remember that there is a three (3) minute time limit on all public comment. Any person who 

decides to appeal any decision of the Council with respect to any matter considered at this meeting 

will need a record of the proceedings and for such purpose, may need to ensure that a verbatim 

record of the proceedings is made which included testimony and evidence upon which the appeal 

is to be based. Persons with disabilities requiring accommodations in order to participate should 

contact the Town Clerk’s Office (561-793-2418), at least 48 hours in advance to request such 

accommodation. 
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TOWN OF LOXAHATCHEE GROVES 

155 F Road Loxahatchee Groves, FL 33470 

 
AGENDA MEMO 

 

TO: Town Council of Town of Loxahatchee Groves 

FROM: Francine Ramaglia, Town Manager 

DATE: August 6, 2024 

SUBJECT: Presentation of Quarterly Reports  
  

Background: 

Presentations of the Quarterly Reports will be given by the following: 

 

a. Building - Jacek Tomasik, Building Official  

b. Code Enforcement - Mario Matos, Code Enforcement Official  

c. Engineering - Tara Bamber, Engenuity Group and Randy Wertepny, Keshavarz & 

Associates  

d. Finance - Chris Wallace from Munilytics  

e. Information Technology Services - Node0  

f. Palm Beach County Fire Rescue - Chief Vomero  

g. Palm Beach County Sheriff's Office - Captain Turner  

h. Planning and Zoning - Kaitlyn Forbes, TranSystems and Jim Fleishchmann, Town 

Planner 

i. Public Works - Richard Gallant, Public Works 

j. Town Attorney - Elizabeth Lenihan, Town Attorney 

k. Town Clerk - Valerie Oakes  
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BUILDING DEPARTMENT QUARTERLY REPORT (3RD QUARTER) 

BUILDING DEPARTMENT QUARTERLY REPORT (3RD QUARTER) 
 

BUILDING PERMIT ACTIVITIES THIS QUARTER 
 

• Issued 56 Building Permits for the total construction value of  
$4,253,942 

• Performed 204 Inspections and 143 Plan Reviews 
• Collected $88,000.00 in permit fees  

 
PERMIT ACTIVITY AND FEES COLLECTED FOR PERMITTING SERVICES  

 

 
 

     

Data Oct-23 Nov-23 Dec-23 Jan-24 Feb-24 Mar-24 Apr-24 May-24 Jun-24
Total Fees $ 25,839 26,831 17,236 25,712 21,171 114,474 23,121 52,957 51,882
Fire Fees $ 0 0 0 0 0 0 0 0 0
Zoning Fees $ 2,784 1,000 450 4,650 2,700 1,650 250 450 250
DBPR Fees $ 49 152 117 251 148 1,289 215 441 472
DCA Fees $ 37 106 81 170 101 862 149 299 316
Building Permit Fees $ 4,503 15,747 8,543 18,191 12,747 92,162 16,782 29,379 41,950
CGA Revenue $ 4,053 14,173 7,689 16,372 11,473 82,946 15,103 26,441 37,755
Muncipality Revenue $ 21,700 12,400 9,349 8,919 9,450 29,377 7,653 25,777 13,339
Total Job Value $ 252,529 584,311 431,104 216,637 268,867 4,109,300 452,549 1,021,624 4,253,942
Total Res Job Value $ 247,686 562,811 421,104 216,637 268,867 246,622 255,370 923,295 233,942
Total Com Job Value $ 4,843 21,500 10,000 0 0 3,862,678 191,821 98,330 4,000,000
Total Unclassified Job Value $ 0 0 0 0 0 0 5,358 0 20,000
New Jobs 53 45 40 27 59 38 60 43 43
Permits Completed 12 8 1 10 6 8 10 23 20
Permits Voided 13 14 20 11 19 21 11 19 28
Permits Expired 3 7 65
Permits Issued 28 22 12 14 25 17 29 63 18
Inspections Completed 91 74 52 76 55 74 66 75 63
Reviews Completed 35 25 15 17 37 47 50 53 40
Reviews Assigned 30 25 20 20 38 57 50 56 35
Reviews Completed Late 10 3 7 4 2 9 20 14 6
Reviews Open
Reviews Open Overdue
Res Fees $ 3,404 11,023 7,453 16,471 8,592 21,664 7,876 24,877 12,761
Res Permits 19 19 8 12 17 18 22 28 16
Com Fees $ 4,604 5,024 586 816 2,475 72,201 7,780 14,928 28,130
Com Permits 22 10 3 4 9 13 7 34 15
Unclassified Fees $ 15,247 8,100 7,474 5,854 7,986 9,161 5,152 7,856 5,802
Unclassified Permits 9 5 6 5 15 8 6 4 5
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BUILDING DEPARTMENT QUARTERLY REPORT (3RD QUARTER) 

BUILDING DEPARTMENT QUARTERLY REPORT (3RD QUARTER) 
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BUILDING DEPARTMENT QUARTERLY REPORT (3RD QUARTER) 

BUILDING DEPARTMENT QUARTERLY REPORT (3RD QUARTER) 
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BUILDING DEPARTMENT QUARTERLY REPORT (3RD QUARTER) 

BUILDING DEPARTMENT QUARTERLY REPORT (3RD QUARTER) 
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BUILDING DEPARTMENT QUARTERLY REPORT (3RD QUARTER) 

BUILDING DEPARTMENT QUARTERLY REPORT (3RD QUARTER) 
 

  PERMIT PROCESS AND CUSTOMER SERVICE IMPROVEMENTS 
 

Staff continue to improve and streamline all permitting services.  
Contract for new permitting software was approved and 
implementation kick-off meeting with MyGovernmentOnline 
(“MGO”) is set for Monday July 22, 2024. Design of the workflow, 
data transfer to the new software and testing will take approximately 
6 months to complete. Staff will focus first on implementation of the 
Building Permit and Code Enforcement modules prior to expiration of 
the currently used software. Upon completion additional modules 
(BTR, PW workorders, Zoning and GiS) will be Implemented.  

 
 

12

Item 2.



13

Item 2.



14

Item 2.



15

Item 2.



16

Item 2.



17

Item 2.



18

Item 2.



19

Item 2.



20

Item 2.



21

Item 2.



22

Item 2.



23

Item 2.



24

Item 2.



25

Item 2.



26

Item 2.



 

 

 

 

Memorandum 

 
 

 

To:  Loxahatchee Groves Town Council                                             

Francine Ramaglia, Town Manager 

From:   Tara Bamber, P.E., Town Engineer 

Subject: Quarterly Report – April 1 to June 30, 2024  

Date:  July 24, 2024 

 

Below is a condensed version of the work that Engenuity Group, Inc. provided 

within April 1st and June 30th in 2024 as the Town Engineer. 

1. Land Development Fee-Based Applications: Total projects 47 

a. Site Development 18; Approvals 5 

b. Right of Way 3; Approvals 3 

c. Pre-Application 2 

d. Zoning Assistance 5 

e. Pre-Construction 3 

f. Construction 0 

g. Project Closeout 11 

2. Code Compliance: Cases 3 

3. Construction/Pre-Application Assistance: 5 

4. Townwide Resiliency Vulnerability Assessment: Meetings; Correspondence 

5. Development Review Committee:  

a. Projects Reviewed 3 

b. Meetings 0  
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7-24-24 Quarterly Report 

Project No. 22138.41 

Page 2 of 2 

6. General Services:  

a. SFWMD Permit Approvals for Town Culvert Replacements 2 

b. SFWMD Permit Submittals for Town Culvert Replacements 2 

c. Staff Meetings & Permit Process Meetings 5 

d. Attend Existing Stormwater System & Challenges Workshop 

e. Prepare for Surface Water Policy Review and Land Development 

Permitting Workshop 

f. Quarterly Report 1 

7. Survey:  

a. Staking Road Centers Lines 

b. Surveying for Road Design and Replace Culverts 
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at June 30, 2024
001 - General Fund

Cost Recovery A/R Reclass $140,916
BU Pooled Cash $3,295,487
Cash in Bank $412,225
Accts REC $1,939
Due To/ Due From Transportation Fund ($93,526)
Due to / Due from L.O.S.T Fund $618,893
Due to/Due from WCD ($1,231,624)
Due To/ Due From Capital Improvment Fund $8,344
Due To/Due From Solid Waste Fund ($550,228)
Investment in FMIVT $150,257

$2,752,682

Liabilities and Fund Balance

     Liabilities

          001-00-11-233-20230 Cost Recovery $66,000
          001-00-11-233-20240 Tree Mitigation $65,068
          001-00-11-233-20242 Tree Mitigation Bond $68,554
          001-00-20-202-20000 Accounts Payable $213,310
          001-00-20-202-20050 Due to Other Governments $43,029
          001-00-20-202-20060 Due to State BTR $5,270
          001-00-20-202-20078 Due to State DCA $3,578
     Total Liabilities $464,809

     Fund Balance

          001-00-28-284-28400 Fund Balance $1,541,008
          001-00-99-999-28400 Restricted For Tree Mitigation $746,865
     Total Fund Balance $2,287,873

Total Liabilities and Fund Balance $2,752,682

          001-00-13-131-13105
          001-00-13-131-13135
          001-00-13-131-13140
          001-00-15-151-15100
Total Assets

Town of Loxahatchee

          001-00-10-101-10010
          001-00-11-101-10150
          001-00-13-131-13101
          001-00-13-131-13103

Assets

          001-00-00-223-10900
          001-00-10-101-10000

Unaudited and Unadjusted Balance Sheet
At June 30, 2024
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at June 30, 2024
101 - Transporation Fund
Assets

          101-00-10-101-10000 BU Pooled Cash ($332,796)
          101-00-10-101-10010 Cash In Bank $260,435
          101-00-13-131-13001 Due To/Due From General Fund $93,526
Total Assets $21,165

Liabilities and Fund Balance

     Fund Balance

          101-00-28-284-28400 Fund Balance $21,165
     Total Fund Balance $21,165

Total Liabilities and Fund Balance $21,165

Town of Loxahatchee
Unaudited and Unadjusted Balance Sheet

At June 30, 2024
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at June 30, 2024
103 - Local Option Sales Tax (L.O.S.T) Fund
Assets

          103-00-10-101-10000 BU Pooled Cash ($162,296)
          103-00-13-131-13001 Due To/Due From General Fund ($618,893)
          103-00-15-151-15100 Investment in FMIVT $886,337
Total Assets $105,147

Liabilities and Fund Balance

     Fund Balance

          103-00-28-284-28400 Fund Balance $105,147
     Total Fund Balance $105,147

Total Liabilities and Fund Balance $105,147

At June 30, 2024

Town of Loxahatchee
Unaudited and Unadjusted Balance Sheet
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at June 30, 2024
105 - Water Control District
Assets

          105-00-10-101-10000 BU Pooled Cash ($133,187)
          105-00-10-101-10010 Cash In Bank ($39,774)
          105-00-10-101-10011 Cash in Hand $300
          105-00-11-101-10150 Accts REC $1,173
          105-00-13-131-13001 Due To/From General Fund $1,231,624
          105-00-13-131-13135 Due To/From C.I.P. Fund $34,554
          105-00-15-151-15110 Investment in SBA $378
Total Assets $1,095,069

Liabilities and Fund Balance

     Liabilities

          105-00-20-202-20000 Accounts Payable $45,184
     Total Liabilities $45,184

     Fund Balance

          105-00-28-284-28400 Fund Balance $1,049,885
     Total Fund Balance $1,049,885

Total Liabilities and Fund Balance $1,095,069

Town of Loxahatchee
Unaudited and Unadjusted Balance Sheet

At June 30, 2024
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at June 30, 2024
305 - Capital Improvement Project (C.I.P) Fund
Assets

          305-00-10-101-10000 BU Pooled Cash $910,861
          305-00-10-101-10010 Cash In Bank $508,613
          305-00-13-131-13001 Due To/ Due From General Fund ($8,344)
          305-00-13-131-13105 Due to/Due from WCD ($34,554)
Total Assets $1,376,577

Liabilities and Fund Balance

     Liabilities

          305-00-20-202-20000 Accounts Payable $5,917
          305-00-20-202-20004 Retainage ($1,043)
     Total Liabilities $4,874

     Fund Balance

          305-00-28-284-28400 Fund Balance $1,371,703
     Total Fund Balance $1,371,703

Total Liabilities and Fund Balance $1,376,577

Unaudited and Unadjusted Balance Sheet
At June 30, 2024

Town of Loxahatchee
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at June 30, 2024
405 - Solid Waste
Assets

          405-00-10-101-10000 BU Pooled Cash ($58,796)
          405-00-10-101-10010 Cash In Bank $22,680
          405-00-13-131-13001 Due To/ Due From General Fund $550,228
Total Assets $514,112

Liabilities and Fund Balance

     Liabilities

          405-00-20-202-20000 Accounts Payable $11,866
     Total Liabilities $11,866

     Fund Balance

          405-00-28-284-28400 Fund Balance $502,246
     Total Fund Balance $502,246

Total Liabilities and Fund Balance $514,112

Town of Loxahatchee
Unaudited and Unadjusted Balance Sheet

At June 30, 2024
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Page 1 of 11

June
YTD Through 

June 30 Budgeted Balance
FY24 % Used 
Thru 6/30/24

FY23 % Used 
Thru 6/30/23

     001-01-31-311-31000 Ad Valorem Taxes $0 $1,440,827 $1,502,208 $61,381 95.91% 102.08%
     001-01-31-314-31410 Electric Utility Tax $36,265 $288,563 $391,000 $102,437 73.80% 117.97%
     001-01-31-314-31480 Utility Service Tax- Propane $499 $16,061 $11,000 ($5,061) 146.00% 98.12%
     001-01-31-315-31500 Communication Services $7,652 $62,225 $94,000 $31,775 66.20% 101.66%
     001-01-31-316-31600 Local Business Tax $2,908 $72,966 $100,000 $27,034 72.97% 92.98%
     001-01-32-323-32310 FPL Franchise Fee $28,646 $192,524 $310,000 $117,476 62.10% 131.34%
     001-01-32-323-32330 PBC Water Utility Franchise $2,293 $33,558 $30,000 ($3,558) 111.86% 192.12%
     001-01-32-323-32360 PBC Sewer Utility Franchise $1,520 $9,182 $0 ($9,182) #DIV/0! 112.41%
     001-01-32-323-32370 Solid Waste Franchise $17,285 $143,205 $190,000 $46,795 75.37% 130.54%
     001-01-32-323-32390 Hauler's Franchise Fee $0 $2,938 $6,800 $3,862 43.21% 129.56%
     001-01-32-329-32900 Building Permits $28,750 $233,992 $200,000 ($33,992) 117.00% 96.95%
     001-01-32-329-32901 Other Permits $0 $50 $60,000 $59,950 0.08% 20.02%
     001-01-32-329-32902 RV Registrations $0 $0 $0 $0 #DIV/0! 0.00%
     001-01-32-329-32903 Floodplain Development Application $0 $7,750 $0 ($7,750) #DIV/0! 0.00%
     001-01-32-329-32905 Alarm Registration $281 $3,694 $0 ($3,694) #DIV/0! NA
     001-01-32-329-32906 Right of Way Permit $0 $600 $0 ($600) #DIV/0! 0.00%
     001-01-32-341-34135 Administrative Charge Dependent District $0 $172,500 $172,500 $0 100.00% 100.00%
     001-01-33-335-35120 Municipal  Revenue Sharing $7,088 $56,707 $86,000 $29,293 65.94% 109.15%
     001-01-33-335-35150 Alcoholic Beverage License Tax $0 $1,021 $6,000 $4,979 17.01% 56.61%
     001-01-33-335-35180 Half Cent Sales Tax $28,590 $235,848 $330,000 $94,152 71.47% 119.03%
     001-01-33-338-33800 Shared Revenue From Other Governments $248 $4,812 $0 ($4,812) #DIV/0! NA
     001-01-34-341-34000 General Government Charges $234 $3,628 $9,000 $5,372 40.31% 68.09%
     001-01-34-341-34180 Planning and Zoning Fees $250 $32,509 $0 ($32,509) #DIV/0! 0.00%
     001-01-34-341-34190 Cost Recovery Fees $12,949 $171,117 $210,000 $38,883 81.48% 106.13%
     001-01-35-351-35150 Court Fines $610 $3,624 $0 ($3,624) #DIV/0! 327.55%
     001-01-35-354-35400 Code Enforcement Fines $15,909 $19,080 $10,000 ($9,080) 190.80% 501.28%
     001-01-35-354-35401 Alarm Violation $0 $244 $0 ($244) #DIV/0! NA
     001-01-35-354-35410 Tree Mitigation $0 $746,865 $0 ($746,865) #DIV/0! NA
     001-01-35-354-35420 Tree Mitigation Fees $0 $0 $0 $0 #DIV/0! NA
     001-01-36-361-36110 Interest $0 $8,046 $5,000 ($3,046) 160.93% 483.17%
     001-01-36-369-36990 Other Miscellaneous Revenue $0 $1,586 $1,000 ($586) 158.60% 61.36%
     001-01-38-381-38100 Transfer from Fund Balance $0 $506,059 $506,059 $0 100.00% NA
     001-14-36-361-36110 Interest for FMIVT $0 $4,994 $0 ($4,994) #DIV/0! 515.42%

$191,978 $4,476,773 $4,230,567 ($246,206) 105.82% 85.68%

REVENUES

Total Revenues

001 - General Fund

Town of Loxahatchee

June 30, 2024
Budget to Actual
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Thru 6/30/23

Town of Loxahatchee

June 30, 2024
Budget to Actual

     001-10-51-511-51200 Regular Salaries $3,750 $33,750 $45,000 $11,250 75.00% NA
     001-10-51-511-52100 FICA Taxes $309 $2,725 $3,443 $718 79.13% NA
     001-10-51-511-53100 Lobbying Services $0 $43,386 $70,000 $26,614 61.98% 0.00%
     001-10-51-511-53101 Town Council Legal Expenses $259 $22,490 $0 ($22,490) NA NA
     001-10-51-511-54000 Travel $0 $1,129 $5,000 $3,871 22.59% 36.81%
     001-10-51-511-55400 Books, Publications, Subscriptions $16 $3,449 $5,000 $1,551 68.97% 101.63%
     001-10-51-511-55500 Education & Training $2,420 $2,420 $3,000 $580 80.67% NA
     001-10-51-511-58200 Special Events/ Contributions $0 $11,152 $10,000 ($1,152) 111.52% 66.42%
     001-12-51-512-51200 Regular Salaries $38,499 $331,742 $518,013 $186,271 64.04% 105.10%
     001-12-51-512-51400 Overtime $1,141 $11,194 $17,500 $6,306 63.97% 31.17%
     001-12-51-512-52100 FICA Taxes $2,888 $25,049 $39,628 $14,579 63.21% 115.03%
     001-12-51-512-52200 Retirement FRS $19,124 $71,333 $106,502 $35,168 66.98% 117.54%
     001-12-51-512-52300 Health and Life Insurance $9,453 $39,423 $53,366 $13,944 73.87% 51.59%
     001-12-51-512-52400 Worker's Compensation $0 $2,552 $1,805 ($747) 141.40% 460.85%
     001-12-51-512-53400 Other Services $0 $16,804 $3,000 ($13,804) 560.14% 159.93%
     001-12-51-512-54000 Travel $732 $2,546 $9,000 $6,454 28.29% 67.09%
     001-12-51-512-54200 Postage and Freight $0 $467 $3,000 $2,533 15.57% 135.33%
     001-12-51-512-54900 Other Operating Expenses (Misc.-Recording Fees) $534 $8,407 $8,000 ($407) 105.08% 71.34%
     001-12-51-512-54930 Election Expense $0 $2,866 $20,000 $17,134 14.33% 2.42%
     001-12-51-512-54960 Legal Advertising $0 $4,762 $5,000 $238 95.23% 236.42%
     001-12-51-512-54998 Undocumented P-Card $0 $0 $0 $0 NA 0.00%
     001-12-51-512-55100 Office Supplies $1,018 $13,105 $10,000 ($3,105) 131.05% 240.67%
     001-12-51-512-55400 Books, Publications, Subscriptions $100 $9,729 $6,000 ($3,729) 162.15% 85.55%
     001-12-51-512-55500 Education & Training $414 $2,277 $4,000 $1,723 56.92% 107.35%
     001-14-51-513-53110 Payroll Fees $637 $6,276 $8,000 $1,724 78.45% 180.97%
     001-14-51-513-53200 Accounting and Auditing $8,793 $75,506 $100,000 $24,494 75.51% 213.48%
     001-14-51-513-53300 Compliance Auditing $0 $23,750 $25,000 $1,250 95.00% NA
     001-14-51-513-54910 Bank and Merchant Account Charges $2,060 $12,600 $10,000 ($2,600) 126.00% 0.00%
     001-16-51-514-53100 Legal Fees $0 $152,286 $175,000 $22,714 87.02% 176.04%
     001-18-51-515-51200 Regular Salaries $9,604 $68,563 $82,000 $13,437 83.61% NA
     001-18-51-515-51400 Overtime $1,514 $6,314 $1,500 ($4,814) 420.90% NA
     001-18-51-515-52100 FICA Taxes $851 $5,863 $6,388 $525 91.78% NA
     001-18-51-515-52200 Retirement FRS $4,063 $10,157 $11,331 $1,174 89.64% NA
     001-18-51-515-52300 Health and Life Insurance $1,746 $6,237 $9,319 $3,082 66.93% NA
     001-18-51-515-52400 Worker's Compensation $0 $0 $134 $134 0.00% NA
     001-18-51-518-53100 Professional Service- Building Inspection Services $5,000 $30,720 $65,000 $34,280 47.26% NA
     001-18-51-515-55100 Office Supplies $0 $0 $0 $0 NA NA

EXPENSES
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Town of Loxahatchee

June 30, 2024
Budget to Actual

     001-18-51-515-56400 Equipment or capital outlay $0 $0 $0 $0 NA NA
     001-20-51-515-53400 Other Services- Planning Process $0 $919 $4,000 $3,081 22.97% 0.00%
     001-20-51-515-53420 Comprehensive Plan $2,625 $23,412 $30,000 $6,588 78.04% 58.17%
     001-20-51-515-53450 Planning & Zoning Contract $8,475 $56,595 $45,000 ($11,595) 125.77% 143.20%
     001-20-51-515-53451 Planner On Call $0 $7,560 $10,000 $2,440 75.60% 12.86%
     001-20-51-515-53490 Cost Recovery Expenditures $14,540 $166,028 $160,000 ($6,028) 103.77% 130.42%
     001-20-51-515-54960 Legal Advertising $0 $1,355 $9,500 $8,145 14.26% 0.00%
     001-22-51-519-51200 Regular Salaries $8,449 $92,201 $91,780 ($421) 100.46% 0.00%
     001-22-51-519-51400 Overtime $371 $3,731 $0 ($3,731) NA 0.00%
     001-22-51-519-52100 FICA Taxes $670 $7,436 $7,021 ($415) 105.90% 0.00%
     001-22-51-519-52200 Retirement FRS $3,553 $10,881 $15,398 $4,517 70.67% 0.00%
     001-22-51-519-52300 Health and Life Insurance $2,086 $11,339 $15,060 $3,720 75.30% 0.00%
     001-22-51-519-52400 Workers' Compensation $0 $5,757 $4,071 ($1,686) 141.42% NA
     001-22-51-519-53100 Professional Services - Legal $2,891 $49,931 $75,000 $25,069 66.58% 0.00%
     001-22-51-519-53150 Special Magistrate $956 $8,270 $25,000 $16,730 33.08% 521.50%
     001-22-51-519-53400 Other Services - Code $0 $11,237 $3,000 ($8,237) 374.55% 15.00%
     001-22-51-519-53491 Code Compliance Costs $88 $3,213 $0 ($3,213) NA 0.00%
     001-22-51-519-54100 Legal Advertising $0 $981 $5,000 $4,019 19.63% 0.00%
     001-22-51-519-55500 Education & Training $0 $1,375 $1,000 ($375) 137.50% 0.00%
     001-22-51-519-56400 Machinery and Equipment $0 $10,125 $0 ($10,125) NA NA
     001-26-52-521-53410 Law Enforcement (PBSO) $55,008 $550,077 $661,000 $110,923 83.22% 99.98%
     001-31-51-519-54103 Cellular Services $280 $4,365 $7,500 $3,135 58.20% NA
     001-31-51-519-54105 Website Costs $0 $28,350 $20,000 ($8,350) 141.75% NA
     001-31-51-519-54107 Internet Service $0 $3,041 $12,000 $8,959 25.34% NA
     001-31-51-519-54109 Computer Services, Node (0), Office 365 $2,300 $16,694 $30,000 $13,306 55.65% NA
     001-31-51-519-54922 Computer Subscription Services $14,918 $49,674 $30,000 ($19,674) 165.58% NA
     001-32-51-519-53400 Other Service- Janitorial and Maintenance $125 $21,335 $20,000 ($1,335) 106.68% 311.04%
     001-32-51-519-54100 Communication Services $0 $0 $0 $0 NA 41.24%
     001-32-51-519-54300 Utilities $797 $5,084 $10,000 $4,916 50.84% 90.66%
     001-32-51-519-54440 Rental and Leases - Equip, Storage, etc $493 $12,893 $13,000 $107 99.18% 57.13%
     001-32-51-519-54500 Insurance other than Workers' Compensation $0 $71,865 $90,000 $18,136 79.85% 58.42%
     001-32-51-519-54600 Repair and Maintenance - Building $0 $8,622 $10,000 $1,378 86.22% 54.88%
     001-32-51-519-54910 Computer Hardware and Software $0 $0 $0 $0 NA 163.41%
     001-32-51-519-54920 Computer Services $0 $2,284 $0 ($2,284) NA 173.15%
     001-78-51-519-58220 Loxahatchee Groves CERT $0 $52 $4,127 $4,075 1.26% NA
     001-90-58-581-59000 Transfer to Fund Balance $0 $0 $61,328 $61,328 0.00% NA
     001-90-58-581-59305 Transfer to C.I.P Fund $0 $1,202,853 $1,202,853 $0 100.00% 168.73%
     001-90-58-581-59405 Transfer to Solid Waste Fund $0 $118,000 $118,000 $0 100.00% 100.00%

$233,547 $3,628,563 $4,230,567 $602,004 85.77% 89.55%

Revenues Less Expenditures $848,210
Less Restricted Revenue (Tree Mitigation) ($746,865)

$101,345

Total Expenses
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Town of Loxahatchee

June 30, 2024
Budget to Actual

     101-01-31-312-34100 1st Local option Fuel Tax (6c) $23,004 $175,940 $278,836 $102,896 63.10% 100.58%
     101-01-31-312-34200 2nd Local Option Fuel Tax(5c) $10,365 $79,976 $127,550 $47,574 62.70% 99.86%

$33,369 $255,917 $406,386 $150,469 62.97% 67.23%

     101-40-54-541-54680 Town Roads Maintenance 6c $0 $0 $0 $0 0.00% NA
     101-40-58-581-59105 Transfer to Roads and Drainage $0 $107,200 $278,836 $171,636 38.45% 100.00%
     101-40-58-581-59305 Transfer to C.I.P Fund $0 $127,550 $127,550 $0 100.00% 177.57%

$0 $234,750 $406,386 $171,636 57.77% 100%

Revenues Less Expenditures $21,166

REVENUES

Total Revenues

EXPENSES

Total Expenses

101 - Transporation Fund
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June 30, 2024
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103- Local Option Sales Tax Fund

     103-01-31-312-31260 Sales Tax Infrastructure $23,598 $233,939 $334,000 $100,061 70.04% 124.24%
     103-14-36-361-36110 Interest for FMIVT $0 $29,462 $0 ($29,462) 0.00% 0.00%

$23,598 $263,401 $334,000 $70,599 78.86% 94.68%

     103-40-58-581-59305 Transfer to C.I.P Fund $0 $162,296 $334,000 $171,704 48.59% 251.81%
$0 $162,296 $334,000 $171,704 94.52% 100%

Revenues Less Expenditures $101,105

EXPENSES

Total Expenses

REVENUES

Total Revenues
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Thru 6/30/23

Town of Loxahatchee

June 30, 2024
Budget to Actual

105-01-32-325-32510 Other Assessments $0 $0 $30,000 $30,000 0.00% NA
     105-01-32-325-32520 Road and Canal Maintenance Assessment $20,163 $1,470,895 $1,560,164 $89,269 94.28% 99.29%
     105-01-32-325-32522 Discount Fees $0 ($47,158) ($62,407) ($15,248) 75.57% 63.79%
     105-01-32-325-36990 Other Assessments - PBCSB $0 $2,558 $3,000 $442 85.25% 0.00%
     105-01-36-361-36110 Interest-Assessments $605 $1,867 $0 ($1,867) NA 0.00%
     105-01-36-364-36400 Sales - Equipment/Materials $0 $61,500 $0 ($61,500) NA 0.00%
     105-01-36-369-36990 Miscellaneous Revenue $601 $1,231 $5,000 $3,769 24.61% 140.57%
     105-01-38-381-38100 Transfer from Fund Balance $0 $945,041 $945,041 $0 100.00% NA
     105-01-38-381-38111 Contributions from Transportation Fund $0 $107,200 $278,836 $171,636 38.45% 100.00%
     105-01-38-384-38310 Issuance of Debt-Capital outlay lease $0 $239,346 $0 ($239,346) NA 0.00%

$21,369 $2,782,479 $2,759,634 ($22,845) 100.83% 87.77%

105 - Water Control District
REVENUES

Total Revenues
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Town of Loxahatchee

June 30, 2024
Budget to Actual

     105-50-53-538-51200 Regular Salaries $38,637 $383,287 $575,068 $191,780 66.65% 74.33%
     105-50-53-538-51201 Salaries - Canal Bank Crew $11,867 $98,573 $114,400 $15,827 86.17% NA
     105-50-53-538-51400 Overtime $2,178 $21,892 $18,500 ($3,392) 118.33% 103.48%
     105-50-53-538-51401 Overtime - Canal Bank Crew $49 $2,621 $0 ($2,621) NA NA
     105-50-53-538-51500 Special Pay $154 $1,925 $6,000 $4,075 32.08% 73.12%
     105-50-53-538-51501 Special Pay - Canal Restoration $0 $616 $0 ($616) NA NA
     105-50-53-538-52100 FICA Taxes $2,875 $30,141 $43,993 $13,852 68.51% 78.78%
     105-50-53-538-52101 FICA Taxes and Medicare Canal Bank Crew $883 $7,593 $8,751 $1,158 86.76% NA
     105-50-53-538-52200 Retirement FRS $19,653 $92,256 $134,192 $41,936 68.75% 84.81%
     105-50-53-538-52201 Retirement FRS Canal Bank Crew $4,636 $1,923 $19,193 $17,270 10.02% NA
     105-50-53-538-52300 Health and Life Insurance $17,194 $107,924 $58,925 ($48,999) 183.15% 74.68%
     105-50-53-538-52301 Health and Life Iinsurance Canal Bank Crew $5,757 ($11,743) $12,604 $24,347 (93.17%) NA
     105-50-53-538-52400 Worker's Compensation $0 $26,894 $27,792 $899 96.77% 323.86%
     105-50-53-538-52401 Workers' Compensation Canal Bank Crew $0 $8,995 $8,995 $0 100.00% NA
     105-50-53-538-53102 Professional Service - Drug Test $25 $1,060 $2,000 $940 53.00% 29.05%
     105-50-53-538-53200 Accounting and Auditing $0 $23,750 $25,000 $1,250 95.00% 46.73%
     105-50-53-538-53400 Canal Bank Maintenance, non-Capital $8,547 $54,943 $55,000 $57 99.90% 72.74%
     105-50-53-538-53480 Other Services - PBC Admin Fee $208 $13,571 $15,602 $2,031 86.98% -4.61%
     105-50-53-538-54100 Communication Services $2,967 $34,369 $24,000 ($10,369) 143.20% 181.14%
     105-50-53-538-54300 Utilities $3,190 $12,934 $14,000 $1,066 92.39% 69.15%
     105-50-53-538-54440 Rental and Leases - Equip, Storage, etc $12,533 $207,698 $303,000 $95,302 68.55% 42.70%
     105-50-53-538-54500 Insurance other than Workers' Compensation $0 $66,823 $60,000 ($6,823) 111.37% 79.02%
     105-50-53-538-54680 Repair and Maintenance Svc - $0 $2,472 $50,000 $47,528 4.94% 80.45%
     105-50-53-538-54901 Indirect Cost Allocations $0 $172,500 $172,500 $0 100.00% 100.00%
     105-50-53-538-54910 Computer hardware & Software $200 $13,987 $20,000 $6,013 69.93% 205.60%
     105-50-53-538-54980 Uniforms $1,849 $11,153 $2,000 ($9,153) 557.63% 113.77%
     105-50-53-538-55100 Office Supplies $273 $10,430 $1,000 ($9,430) 1,042.98% 344.87%
     105-50-53-538-55210 Fuel $3,191 $31,805 $47,276 $15,471 67.28% 83.24%
     105-50-53-538-55220 Lubricants $0 $0 $4,000 $4,000 0.00% 9.20%
     105-50-53-538-55400 Books, Publications, Subscriptions $0 $2,230 $2,000 ($230) 111.49% 19.00%
     105-50-53-538-55500 Education & Training $184 $4,033 $2,000 ($2,033) 201.65% 53.06%
     105-50-53-538-55599 Resilient Florida Grant Expense $0 $0 $0 $0 NA 0.00%
     105-50-53-538-56400 Machinery and Equipment $0 $12,333 $12,333 $0 100.00% 0.00%
     105-50-54-541-53400 Engineering $12,255 $49,495 $40,000 ($9,495) 123.74% 0.00%
     105-50-54-541-54440 Rental and Leases - Equip, Storage, etc $0 $4,961 $0 ($4,961) NA 0.00%
     105-50-54-541-54670 Traffic Control Signs $5,611 $16,162 $28,996 $12,834 55.74% 24.02%
     105-50-54-541-54680 Repair and Maintenance - Machinery $3,692 $63,365 $40,000 ($23,365) 158.41% 200.44%
     105-50-54-541-55200 Operating Supplies $1,385 $18,286 $17,323 ($963) 105.56% 58.26%
     105-50-54-541-55300 Road Materials & Supplies $0 $13,363 $15,000 $1,637 89.08% 113.60%
     105-50-54-541-55310 Road Maintenance and Service $6,600 $164,044 $287,500 $123,456 57.06% 94.98%
     105-50-54-541-55500 Education & Training $85 $1,617 $1,000 ($617) 161.66% 27.50%
     105-50-54-541-56400 Capitalized Leases and Purchases of Equipment $0 $240,304 $0 ($240,304) NA NA
     105-50-54-541-57301 Other Debt Service Costs $0 $0 $5,000 $5,000 0.00% 0.00%
     105-50-54-541-59305 Transfer to C.I.P Fund $0 $484,691 $484,691 $0 100.00% 0.00%

$166,677 $2,505,275 $2,759,634 $254,360 90.78% 57.41%

Revenues Less Expenditures $277,205

EXPENSES

Total Expenses
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Town of Loxahatchee

June 30, 2024
Budget to Actual

     305-01-32-334-33450 FEMA Reimbursements $0 $0 $271,794 $271,794 0.00% NA
     305-01-33-337-33700 Local Gov't Unit Grant - Physical Environment $0 $0 $750,000 $750,000 0.00% NA
     305-01-33-337-33701 State of  Florida Resiliency Grant $0 $0 $350,000 $350,000 0.00% NA
     305-01-36-366-36991 Contributions & Donations - Private Sources $0 $0 $250,000 $250,000 0.00% 0.00%
     305-01-38-381-38100 Transfer from Fund Balance $0 $0 $664,549 $664,549 0.00% NA
     305-01-38-381-38105 Transfer From Road and Drainage Fund $0 $484,691 $484,691 $0 100.00% 0.00%
     305-01-38-381-38110 Contribution from General Fund $0 $1,202,853 $1,202,853 $0 100.00% 314.39%
     305-01-38-381-38111 Contributions from Transportation Fund $0 $127,550 $127,550 $0 100.00% 177.57%
     305-01-38-381-38112 Contributions From Surtax Fund $0 $162,296 $334,000 $171,704 48.59% 251.81%

$0 $1,977,390 $4,435,437 $2,458,047 44.58% 35.19%

305 - Capital Improvement Project (C.I.P) Fund
REVENUES

Total Revenues
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Town of Loxahatchee

June 30, 2024
Budget to Actual

     305-60-53-538-56334 Swales, Catch Basin, and Other Control Structures $0 $5,395 $0 ($5,395) NA NA
     305-60-53-538-56335 Miscellaneous Culver Failures/Emergency Repairs $0 $0 $0 $0 NA NA
     305-60-53-538-56336 11th Terrace and D Road Bridge Culvert $0 $2,390 $126,000 $123,611 1.90% NA
     305-60-53-538-56337 Restoration of Canal Banks $875 $875 $205,794 $204,919 0.43% NA
     305-60-53-538-56338 Emergency Bank Stabilzation of Collecting Canal $0 $191,970 $198,000 $6,030 96.95% NA
     305-60-53-538-56348 B Road Culvert, FEMA, Funded Temp from Misc Culvert $0 $134,910 $125,700 ($9,210) 107.33% NA
     305-60-53-538-56349 24th and E Culvert Repair, FEMA, Funded From   11th Terrace $0 $110,830 $126,000 $15,170 87.96% NA
     305-60-53-538-56350 12th Pl. N. and F Rd Culvert Replacement $750 $2,255 $40,000 $37,745 5.64% NA
     305-60-53-538-56351 F Rd. & Collecting Canal $0 $0 $436,300 $436,300 0.00% NA
     305-60-53-538-56352 24th and F Rd. $0 $2,173 $136,700 $134,528 1.59% NA
     305-60-53-538-56353 12th Place North $0 $1,126 $140,000 $138,874 0.80% NA
     305-60-54-541-56101 West C (Gruber to Forest Lane) $0 $0 $77,673 $77,673 0.00% NA
     305-60-54-541-56102 West D (Gruber to Bunny Lane) $0 $0 $69,000 $69,000 0.00% NA
     305-60-54-541-56103 Global Trail $0 $0 $107,064 $107,064 0.00% NA
     305-60-54-541-56104 Kerry Lane $0 $0 $79,563 $79,563 0.00% NA
     305-60-54-541-56105 24th Fourth (E & W of F Road) $0 $0 $171,581 $171,581 0.00% NA
     305-60-54-541-56106 161st Terrace North $0 $0 $473,965 $473,965 0.00% NA
     305-60-54-541-56107 Gruber $0 $0 $120,133 $120,133 0.00% NA
     305-60-54-541-56108 E Citrus $0 $0 $132,037 $132,037 0.00% NA
     305-60-54-541-56109 147th $0 $0 $26,594 $26,594 0.00% NA
     305-60-54-541-56110 B North and North Paving $0 $0 $230,641 $230,641 0.00% NA
     305-60-54-541-56111 Casey Road Paving $0 $0 $187,878 $187,878 0.00% NA
     305-60-54-541-56146 145th Avenue Paving Project $21,390 $26,370 $0 ($26,370) NA NA
     305-60-54-541-56147 Town Road Paving Project $0 $0 $0 $0 NA 0.00%
     305-60-54-541-56150 Culver - Replacement $0 $0 $0 $0 NA 0.00%
     305-60-54-541-56151 Culvert Collecting Canal and C $0 $0 $0 $0 NA 0.00%
     305-60-54-541-56152 Culvert E Rd and Collecting Canal $0 $0 $0 $0 NA 0.00%
     305-60-54-541-56153 Culvert replacement West D and Gruber $0 $0 $0 $0 NA 0.00%
     305-60-54-541-56154 161st and A Rd Bridge Culvert $0 $112,050 $108,000 ($4,050) 103.75% 0.00%
     305-60-54-541-56155 11th Ter and D Road Bridge Culvert $0 $0 $0 $0 NA 0.00%
     305-60-54-541-56156 C Road and Collecting Canal Equestrian Br. Culver $0 $2,250 $0 ($2,250) NA 0.00%
     305-60-54-541-56157 Misc. Culvert failures/emergency repairs $0 $0 $0 $0 NA 83.06%
     305-60-54-541-56303 160th Ave N Road Paving $0 $171 $0 ($171) NA 109.00%
     305-60-54-541-56305 E North To SN Road Paving $0 $158,502 $154,885 ($3,617) 102.34% 17.61%
     305-60-54-541-56306 E SN to NN Road Bed Rock $0 $0 $0 $0 NA 183.82%
     305-60-54-541-56307 West G Road Paving $0 $79,452 $97,500 $18,048 81.49% 2.50%
     305-60-54-541-56309 E S Okeechobee to CC Road Paving $0 $715 $0 ($715) NA 103.65%
     305-60-54-541-56310 Roads & Streets - New Construction - 5c Collection Canal $0 $0 $0 $0 NA 0.00%
     305-60-54-541-56311 Folsom Road Paving $0 $30,468 $40,014 $9,546 76.14% 33.31%
     305-60-54-541-56313 Collecting Canal Multiyear $0 $5,180 $0 ($5,180) NA 100.23%
     305-60-54-541-56314 Collection Canal Road Bed Rock $0 $0 $0 $0 NA 78.56%
     305-60-54-541-56315 South E and Citrus $0 $0 $35,000 $35,000 0.00% NA
     305-60-54-541-56316 West C (Gruber to Forest Lane) $0 $0 $21,000 $21,000 0.00% NA

EXPENSES
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June
YTD Through 

June 30 Budgeted Balance
FY24 % Used 
Thru 6/30/24

FY23 % Used 
Thru 6/30/23

Town of Loxahatchee

June 30, 2024
Budget to Actual

     305-60-54-541-56317 West D (Gruber to Forest Lane) $0 $0 $21,000 $21,000 0.00% NA
     305-60-54-541-56318 E S to Southern $0 $0 $28,000 $28,000 0.00% NA
     305-60-54-541-56319 Kerry Lane $0 $0 $10,500 $10,500 0.00% NA
     305-60-54-541-56321 24th Fourth (E & W of F Road) $0 $2,638 $21,000 $18,362 12.56% NA
     305-60-54-541-56322 Tangerine $0 $0 $35,000 $35,000 0.00% NA
     305-60-54-541-56323 E Citrus $449 $1,913 $35,000 $33,087 5.47% NA
     305-60-54-541-56324 147th $0 $852 $8,500 $7,648 10.02% NA
     305-60-54-541-56325 161st Terrace North $0 $35,980 $105,000 $69,020 34.27% NA
     305-60-54-541-56326 Casey Road $3,168 $29,796 $25,000 ($4,796) 119.18% NA
     305-60-54-541-56327 Gruber $0 $16,340 $35,000 $18,660 46.69% NA
     305-60-54-541-56328 B North $0 $0 $23,550 $23,550 0.00% NA
     305-60-54-541-56329 West 25th $0 $25,844 $50,000 $24,156 51.69% NA
     305-60-54-541-56400 Drainage $0 $0 $0 $0 NA 0.00%
     305-60-54-541-56541 Resiliency Grant Expenditures $16,532 $288,007 $350,000 $61,993 82.29% NA

$43,164 $1,268,449 $4,414,572 $3,146,123 28.73% 64.47%

$708,941Revenues Less Expenditures

Total Expenses
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June
YTD Through 

June 30 Budgeted Balance
FY24 % Used 
Thru 6/30/24

FY23 % Used 
Thru 6/30/23

Town of Loxahatchee

June 30, 2024
Budget to Actual

     405-01-32-325-32520 Solid Waste Assessments $0 $567,310 $604,400 $37,090 93.86% 99.85%
     405-01-32-325-32522 Discount Fees $0 ($19,482) ($24,176) ($4,694) 80.58% 63.60%
     405-01-34-343-34300 SWA Recycling Income $0 $0 $500 $500 0.00% 0.00%
     405-01-36-361-36110 Interest $0 $484 $500 $16 96.77% 207.97%
     405-01-38-381-38110 Contribution from General Fund $0 $118,000 $118,000 $0 100.00% 100.00%

$0 $666,312 $699,224 $32,912 95.29% 96.97%

     405-70-53-534-53409 Other Sanitation Service $0 $13,533 $10,000 ($3,533) 135.33% 42.72%
     405-70-53-534-53440 Solid Waste Contract $0 $398,186 $682,804 $284,618 58.32% 102.75%
     405-70-53-534-53480 PBC Admin Fee 1% $0 $4,805 $6,044 $1,239 79.50% -16.51%
     405-70-58-581-59000 Transfer to Fund Balance $0 $0 $376 $376 0.00% 0.00%

$0 $416,524 $699,224 $282,700 59.57% 76.00%

$249,788

Total Revenues

EXPENSES

Total Expenses

Revenues Less Expenditures

405 - Solid Waste

REVENUES
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Vendor Sum of All 
Payments

 PBSO(Palm Beach Sheriffs Office) $550,076.70
 Coastal Waste & Recycling $509,633.78
 JW Cheatham LLC $405,966.77
 Johnson-Davis, Inc $346,430.00
 Keshavarz & Associates $289,326.41
 Torcivia Donlon Goddeau & Ansay PA $252,905.35
 Engenuity Group, Inc. $246,875.95
 Florida Division of Retirement (FRS) $216,981.07
 WBI Contracting of Palm Beach Inc $191,969.96
 Florida Municipal Insurance Trust (FMIvT) $180,699.89
 Florida Blue $161,545.63
 Palm Beach Aggregates, LLC $158,365.44
 HLSS III Lox, LLC $135,933.00
 Land Research Management $103,687.78
 United Rentals North America, Inc $74,040.13
 Munilytics $67,267.98
 Kiel Tree Service, Inc. $65,450.00
 Santander Bank N A $55,425.92
 John Deere Financial / Deere Credit, Inc. $54,796.57
 Ronald L. Book, P.A. $43,333.28
 CGP Agency, LLC $43,025.00
 Caballero Fierman Llerena Garcia, LLP $41,500.00
 Palmdale Oil Company Inc $31,775.33
 Node0 IT LLC $30,313.79
 Palm Beach County Thrift Shop $26,494.00
 Hy-Byrd Inc $26,400.00
 Aquatic Vegetation Control Inc $25,612.00
 Civic Plus $22,569.21
 Transystems $21,174.62
 EquipmentShare.com Inc $20,533.00
 Murray Logan Construction LLC $18,000.00
 FPL $16,680.19
 The Valiant Management Team LLC $16,075.00
 Amazon $15,162.66
 Anago Cleaning Systems $14,650.00
 Al's Auto Repair $14,425.10
 Complete Cities Planning Group, LLC $14,189.29
 Debris Dog Inc $12,100.00
 Ferguson $11,006.48
 Cintas Corporation #283 $10,956.64
 Kelly Tractor Company $10,768.79

Total For Group $4,554,122.71

Vendor Activity Report, Over $10,000
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TOWN OF LOXAHATCHEE GROVES 

155 F Road Loxahatchee Groves, FL 33470 

 
AGENDA MEMO 

 

TO: Town Council of Town of Loxahatchee Groves 

FROM: Node 0 IT Professionals,  IT Consultant  

DATE: August 6, 2024 

SUBJECT:  Quarterly Report 
  

Background: 

 

As of this most recent time period we have done the following for the Town:  

 Updated the network stability of the public works department with new Switches.  

 Worked on cybersecurity training and best practices with Town Employees. 

 Fully redid the Audio in the Council chambers to eliminate performance issues.  

 

Recommendation: 

Receive and file. 
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7/17/2024

Palm Beach County Fire Rescue
 Loxahatchee Groves 

04/01/2024 to 06/30/2024

Average Response Times Disp Hand Turnout Travel Resp Time

Emergency Calls:  0:06:20 0:00:47  0:07:52 0:00:46

Medical Calls: 109 61.93%

Alarms: 19 10.80%

Fires: 15 8.52%

Assists/Investigations: 14 7.95%

Vehicle Accidents: 12 6.82%

Hazardous Situations: 6 3.41%

Others 1 0.57%

Total 176 100.00%

Type - Situation Dispatched # of Incidents %

Medical Calls:
Alarms:
Fires:
Assists/Investigations:
Vehicle Accidents:
Hazardous Situations:
Others

Calls by Situation Dispatched
Loxahatchee Groves

K:\CRYSTAL REPORTS\CAD\Monthly Reports-MANUAL\Municipal Response Time - Crystal Reports\Municipal Response Time w Pie Chart.rpt

Page 1 of 1
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PREPARED BY ANALYST ARVELO 1 

 

 
 

PBSO District 17 
The Town of Loxahatchee Groves 

 

Quarterly Report: April - June 2024 
 
 

Calls for Service Quarterly  Traffic Summary Quarterly 
Business / Residence Checks (Self-Initiated) 2,733  Written Warnings  602 
Traffic Stops (Self-Initiated) 727  Verbal Warnings 85 
Calls for Service (Excluding 1050’s & 1061’s) 670  Citations 544 
All CAD Calls - Total 4,130  Total 1,231 

 
 

 

Summary: During the months of April to June, there were 4,130 generated calls within 
the district and 84% of these calls were self-initiated. 
 

Crimes Monthly 
Homicide 0 
Robbery 1 
Sexual Assault 1 

Shooting 0 

Stabbing 0 

Burglary Business 0 

Burglary Construction 0 

Burglary Residential 1 

Burglary Vehicle 1 

Larceny 5 

Stolen Vehicles 1 

Stolen Vehicle Recoveries 1 

Vandalism 3 

Fire (Arson only) 0 

Total 14 
   
 
 
 
 
 
Note: P1 is a dynamic system. Meaning that numbers can change from what was previously reported in 
the event there is a location or call type re-classification/modification. 
  

Data Source: Motorola Premier 1 / TraCS 
*Omit Miscellaneous Calls 
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PREPARED BY ANALYST ARVELO 2 

 

Robbery: 
 

REPORT # 
DATE 

REPORTED 
DATE/TIME 

FROM 
DATE/TIME 

TO 
ADDRESS NOTATION 

24061643 5/11/2024 
5/11/2024 

21:03 
5/11/2024 

23:55 
6Th CT N  

Cash stolen from the complainant’s home. Deputy's 
investigation led to the discovery of the money. Case 
was determined unfounded.  

 
Sexual Assault: 
 

REPORT # 
DATE 

REPORTED 
DATE/TIME 

FROM 
DATE/TIME 

TO 
ADDRESS NOTATION 

24059175 5/4/2024 
5/4/2024 

18:30 
5/4/2024 

5:00 

North Rd/ 
Sunsport 
Gardens 

Victim reported being sexually assaulted at Sunsport 
Gardens while intoxicated. Victim was transported to 
JFK Hospital. TOT SVU.  

 
Burglary Residential: 
 

REPORT # 
DATE 

REPORTED 
DATE/TIME 

FROM 
DATE/TIME 

TO 
ADDRESS NOTATION 

24066688 5/28/2024 
5/9/2024 

12:00 
5/28/2024 

12:00 
161 St Ter N 

Unknown subjects damaged the entrance gate to 
complainant's property and stole tools and tractor 
accessories. Entered into teletype. 

 
Burglary Vehicle: 
 

REPORT # 
DATE 

REPORTED 
DATE/TIME 

FROM 
DATE/TIME 

TO 
ADDRESS NOTATION 

24066719 5/28/2024 
5/26/2024 

12:00 
5/28/2024 

17:00 
B Rd 

Unknown subjects stole complainant's scooter along 
with other property from inside her horse trailer. No 
CCTV. Scooter entered into teletype. 

 
Larceny: 
 

REPORT # 
DATE 

REPORTED 
DATE/TIME 

FROM 
DATE/TIME 

TO 
ADDRESS NOTATION 

24051729 4/10/2024 
4/9/2024 

0:00 
4/9/2024 

0:00 
11th Ter 

Garbage can was taken from victim's property. No 
CCTV. 

24052368 4/12/2024 
12/20/2023 

0:00 
1/9/2024 

0:00 
Collecting 
Canal Rd 

Delayed report. Pipes stolen from a job site at 
Equestrian Services International. No 
CCTV/Witnesses.  

24058430 5/1/2024 
4/9/2024 

20:00 
4/9/2024 

20:47 
C Rd 

Suspect entered the property and removed the 
complainant's horse and other items. Complainant 
recovered the items. CCTV available. Related to 
incident #202400370243 (S/66). 

24062220 5/13/2024 
4/9/2024 

18:00 
4/9/2024 

0:00 
C Rd 

Delayed report. Suspect violated a horse-boarding 
contract and removed their horses from the property 
without paying, along with several horse apparel 
pieces.  

24072053 6/15/2024 
6/9/2024 

17:00 
6/15/2024 

10:52 

16169 
Southern Blvd/ 

Piquet 
Entertainment 

Delayed report: Unknown persons stole a go-cart 
engine. Pending CCTV. 
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PREPARED BY ANALYST ARVELO 3 

 

 
Stolen Vehicle: 
 

REPORT # 
DATE 

REPORTED 
DATE/TIME 

FROM 
DATE/TIME 

TO 
ADDRESS NOTATION 

24073007 6/18/2024 
6/18/2024 

14:30 
6/18/2024 

17:20 

15439 
Southern Blvd/ 

Aldi 

2022 Red YNGF Scooter FL #MUHR49: Scooter taken 
from Aldi parking lot. Keys were inside. Complainant 
stated that he saw when the suspect took the scooter 
and fled. No CCTV. Update 7/01/2024: Vehicle found 
abandoned by WPBPD (CN 24-0011028).Towed by 
Sheehans Towing. 

 
Stolen Vehicle Recovery: 
 

REPORT # 
DATE 

REPORTED 
DATE/TIME 

FROM 
DATE/TIME 

TO 
ADDRESS NOTATION 

202400610228 6/13/2024   

Tangerine 
Dr/ 

Loxahatchee 
Ave 

2021 Silver\Orange U-Haul Trailer, KS #U1373KS: 
Tied to case #24035116. Found on the dirt road. 
Complainant advised that a customer returned the truck 
to them along with the keys. Complainant is not sure if 
one of his employees took the truck. He does not wish 
to file a report. Retrieved by owner. 

 
Vandalism: 
 

REPORT # 
DATE 

REPORTED 
DATE/TIME 

FROM 
DATE/TIME 

TO 
ADDRESS NOTATION 

24049190 4/2/2024 
4/1/2024 

21:00 
4/2/2024 

8:00 
F Rd 

Damage to an enclosed metal mailbox. Complainant 
advised that a previous incident occurred on May 3rd 
(ref. 24-039954). No CCTV.   

24058628 5/2/2024 
5/2/2024 

0:00 
5/2/2024 

0:00 
E RD  

Residence's gate lock was cut off. Complainant has 
suspicions that a silver truck that was seen on the 
property two weeks ago may have been involved. 

24059251 5/4/2024 
4/26/2024 

1:00 
5/3/2024 

2:00 
Bryan Rd  

Unknown person(s) caused damage to the 
complainant's truck fuel system and fender. Suspects 
also keyed and scratched graffiti down the side of the 
truck on the hood. 

 

15845 Southern Boulevard, Loxahatchee, FL 33470 
All CAD Incidents (excluding 10-61s) 

 

Data Source: Motorola Premier 1 

Incident Type Incident Count 
911 Hang-up 3 
Alarm Government 1 
Assault 1 
Assist to Another Department 1 
Fire 1 
Hit and Run 1 
Man Down/Sick Person 2 
Motor Vehicle Crash 1 
Total 11 

 

There were (3) cases for the months of April-June 2024. 
 

51

Item 2.



PREPARED BY ANALYST ARVELO 4 

 

Note: P1 is a dynamic system. Meaning that numbers can change from what was previously reported in 
the event there is a location or call type re-classification/modification. 

Southern Blvd and B Rd - Publix Plaza 
All CAD Incidents excluding self–initiated calls 

 

Data Source: Crimeview Dashboard 
 

Incident Type Incident Count 

911 Hang-up 5 

Accidental Injury 1 

Alarm 2 

Alarm Misc/Municipality 6 

Animal Call 2 

Assault 2 

Disturbance 2 

Disturbance In Progress 2 

Domestic 1 

Hit And Run 1 

Juvenile Trouble 1 

Man Down/Sick Person 1 

Motor Vehicle Crash 4 

Police Service Call 5 

Problem Solving Traffic 1 

Shoplifting 1 

Special Detail 3 

Suspicious Vehicle 1 

Trespassing 3 

Unwanted Guest 1 

Welfare Check 1 

Total 46 
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PREPARED BY ANALYST ARVELO 5 

 

 

Publix Plaza Incidents Map 
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155 F Road Loxahatchee Groves, FL 33470 

 

QUARTERLY REPORT:  April  – June 2024 

Town Planning Consultant, Complete Cities Planning Group  

 

A. Development Applications: The following applications have been submitted and are 

currently in the Development Review process:  

 444/556 B Road LUPA – A land use plan amendment application to amend the 

future land use from Rural Residential (1 du/5 ac) to Commercial Low-Office.  

 Piquet Sports – Various land development applications in process to address long-

standing non-compliance issues identified on the property. Exact applications 

required pending continued coordination with Town.  

 

B. Public Hearings: The following applications have been processed for public hearings 

before the Planning and Zoning Board and Town Council:  

 Groves at Town Center and Hotel - A comprehensive plan text amendment to revise 

the Special Policy located in the adopted Comprehensive Plan; a Master Plan 

Amendment; and two site plans for a proposed Hotel and Public Park. A Planning 

and Zoning Board meeting is anticipated in August 2024 with a first reading before 

the Council in September 2024 (including Text Amendment and Master Plan 

Amendment). The application requires transmittal of the text amendment to the state 

with an anticipated second reading in November 2024 (including quasi-items).  

 

C. Pre-Application Meetings: The following pre-application items are anticipated to be 

submitted for review through the Development Review Meeting process, in the upcoming 

quarter:  

 The Paddock - An RV resort-style project including community amenities, generally 

located east of C Road and south of Collecting Canal.  

 

D. Town Initiated Items: The following Town-initiated items were drafted and reviewed by 

the Town Council:  

 Debris management ordinance – An ordinance to amend the definition of Essential 

Services to reflect Debris Management as an Essential Service and to allow the use 

by Special Exception in the RR-5 zoning district. This ordinance failed due to 

concerns regarding impacts to the Town and maintenance of potential sites.  

 RV ordinance – An ordinance to amend the existing RV ordinance(s) to reflect 

current Town needs and known challenges. This ordinance will be heard by the 

Town Council in the third quarter.  
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155 F Road Loxahatchee Groves, FL 33470 

E. Pre-Application Meetings: Continued support on managing pre-application meetings with 

applicants.  

 

F. Permitting: Continued coordination with the Building Department to establish an efficient 

permit review process and integrate zoning review with the FDA process.  
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155 F Road Loxahatchee Groves, FL 33470 

 

QUARTERLY REPORT:  April  – June 2024  

Town Planning Consultant 

Jim Fleischmann 

 

A. Planner on Call Telephone and Email Responses:  101 Phone and/or email responses 
to Owners (37), Potential Buyers, (17), Agents/Consultants (35). And Government (12)   

 

Topics with several inquiries included:  Vegetation Removal Permits; Accessory 

Dwellings/Tiny Homes; Zoning District Permitted Uses and Setbacks; Bonafide 

Agriculture; Requests for a meeting on a property or issue; Lot combinations/splits;/address 

assignment; Application Approvals/Requirements; and Sign Permits 

 

B. Fee-Based Applications: 24:   Clearing Exemption – 12; Clearing Waiver – 6 Clearing 

Exemption and Waiver – 1; Lot Combination/Split – 1 Address Assignment – 1; Zoning 

Confirmation Response – 3 Administrative Site Plan approval – 0;  Sign Permit – 0. 

 

C. Cost Recovery Vegetation Removal Permits: Sod Farm; 15211 Okeechobee; 1742 A 

Road.; 12918 Marcella. 

 

D. Planner on Call Meetings: Manager, Project Coordinator, Attorney, Code Enforcement 

Directed, and Council Meeting Agenda Items, or Request by Manager to attend meetings 

with Owners, Potential Buyers, Real estate Agents or Developers, Ag Tourism Committee: 

52.0 hours ($125/hr.).  

 

E. ULDC Update/Revision: Article 87 (Vegetation Removal) : 8.5 hours ($125/hr.) 

 

F. EAR-Based Comp Plan Amendments:  48.5 hours ($125/hr.) 

   

G. Private Sector Cost Recovery Projects $150/hr.): Solar Sports GTC Town Center Pod 

application; RV Resort Workshop; Palm Beach Orthopedic Institute; Home 2 Suites GTC 

Hotel and Town Center pods; Brightview Site Plan/Vegetation Removal; Piquet  Code Case 

and vegetation removal application. 

 

H. Subcontractor Payments:  Palm Beach Maps and Graphs, per Manager request; and 

Ecotone Services (Arborist Services for Code Cases and Site Inspections ($3643) 
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TO:   Francine Ramaglia 

From:  Jim Fleischmann 

Re: Summary of Active Tree Removal Permits 

Date: July 23, 2024 

M E M O – Address or Project Name                                                                                                                             
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

1. 13710 Okeechobee (Brightworks) – Working on a common solution for trees removed both 
on the property and the Okeechobee R-O-W. 

2. 15211 Okeechobee (Discovery Quest) – Completed VRP.  Awaiting request for refund of 
cash mitigation deposit.  Planted landscaping site visit completed.  Conclusion – planting 
equals landscape plan.  StaƯ recommends release of cash deposit.  Discussed release 
conditions with Town Attorney and Project Manager. 

3. Groves Town Center Phase III VRP – Application received.  Review has not started as of this 
date. 

4. Piquet VRP – Continue to work with applicant regarding mitigation plan.  Close to a final 
submittal for staƯ review. 

5. Applications returned to Applicant for additional information: 
 

1.  2812 F Road 
2. 970 D Road 
3. 14782 Gruber Lane 
4.  15532 43rd Ct. North -  Exemption acknowledged; Waiver needs more data 
5.   1300 D Road (Conservation Easement) – Applicaion in limbo.  Need direction 
6.   1742 A Road – Completing arborist survey 
7.    16171 Williams – Visited property once.  Needs drainage plans revision.   Town         

Engineer accompanied first visit and is aware of the needed revisions 
8. 248 C Road – Discussed with Town Attorney.  Checking with Code to determine 

status of any code issues.                                                                                                                                                                                                                                                          
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Town of Loxahatchee Groves 
 
155 F Rd. • Loxahatchee Groves. Florida 33470 • (561) 793-2418 Phone • (56 1) 793-2420 Fax • 
www.loxahatcheegrovesfl.gov 

 
Public Works Quarterly Report for the Second Quarter 2024 

 
Richard Gallant EI – Public Works Director 
Craig Lower – Public Works Superintendent 

 
The Public Works Department is responsible for maintaining safe, quality roadways and 

drainage infrastructure for residents and visitors who live, work and travel throughout the Town. 

The department’s responsibilities encompass performing all needed repairs & maintenance 

related to roadway system including right-of-way/easement mowing, tree trimming, (excluding 

privately owned roads), traffic control, bridges, drainage system & structures, and responding to 

emergencies in order to keep the roadways and drainage infrastructure safe and operational. 

Additionally, the Public Works Department is responsible for the emergency management 

function of the town including overseeing storm related debris removal and recovery functions. 

Grading: 
 
The total number of miles graded by Public Works in the month of April is: 91.37. 

The total number of miles graded by Public Works in the month of May is: 113.14. 

The total number of miles graded by Public Works in the month of June is: 94.96. 

During the second quarter Public Works graded a total of 299.47 miles of unpaved roads 

throughout the town. 

In the second quarter of 2024, Public Works Staff continued to apply base rock to the roads that 

are on the 2024 paving plan. This includes 161st Terr N. where 2,291.23 tons base rock was 

applied, Casey Rd where 1,555.27 tons of base rock were applied, Gruber Rd where 859.9 tons 

of base rock were applied, Staff has completed a large amount of work on road restoration to 

return the roads to be paved back to their state they were in when originally created using best 
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management practices and acceptable engineering standards. Public Works employed the 

services of a survey team to verify property corners and easement boundaries to better restore the 

roads prior to laying asphalt. Staff has also worked to make the remaining unpaved roads safe to 

navigate. Even with all of the work of staff, there are still a number of areas in the Town where 

work needs to be completed. Staff has evaluated the current grading scale after completing a road 

audit to ensure the road grading frequency is in line with the needs of the residents to the best of 

the Town’s ability. The 2024 and tentative 2025 grading schedule is attached. Public Works and 

its staff are doing everything to provide the best service to our residents, increasing the frequency 

of grading on all unpaved roads under the purview of Public Works. 

Mowing activities on Town roads and canal banks 

Mowing operations continued during the second quarter of 2024 in accessible areas of the 

lettered roads including Folsom, north Okeechobee, and the Royal Palm Beach Pines Natural 

Area canal banks and flat surfaces were mowed by our crews. Additionally, our mowing crews 

continue the process of clearing our swales on side roads. In the second quarter of 2024, staff 

mowed 142.45 miles of canal bank, swale, and drainage ditches. Members of Town staff 

continue to remove large amounts of exotic overgrowth from the canal side properties so our 

equipment could better access the canal banks. Some of the roads completed this quarter include 

Bunny Ln, Upper North Rd, Lower North Rd, 12th Pl N, 11th Ln N, 25th Ct N East of F Rd, 22nd 

Ct N, 34th Pl N, and 19th St N. Our crews also cut the overhanging growth from A Rd from 

Collecting Canal to North Rd. To date, Public Works staff have removed over 200 tons of exotic 

tree debris from throughout the Town and the work continues.  The department is working 

diligently to make the Town better, but it will take time to get it all done and keep up with it. 

 

59

Item 2.



Canal and Culvert Maintenance 

Public Works Management continues to review the canal banks and culverts throughout the town 

to better establish a priority list of culverts that are in need of repair or replacement. Public 

Works Management continues to locate and extend the culverts that were inadvertently buried 

under roads or canal banks. In the second quarter staff located multiple existing culverts that 

were buried in the canal banks. These culverts were exposed and extended to better serve the 

area. Management has advised the public that if a deficiency is discovered to notify the 

Department and it will be added to the list. In the second quarter the Department replaced three 

different failed culverts that had remained in place beyond their useful life. The culverts replaced 

were on A Rd, North of 161st Terr N, B Rd at Global Trail, and B Rd at Fortner. Public Works 

Staff procured the materials, replaced the pipe, and repaved the road. Management is also 

evaluating the Town to determine other culverts that need replacing or extending in the near 

future. Some of the culverts identified include Hyde Park between 852 and 958 and the North 

end of the Hyde Park pond, 3974 161st Terr N, 15410 North Rd, as well as other locations. Staff 

is going to also be required to reset the elevation of multiple culverts that were replaced but set to 

high. Those areas include Casey Rd and F Rd, and between 1104 and 1222 E Rd. Evaluations of 

other issues are being reviewed and staff is requesting any known issues known to residents 

please bring them to management so they can be reviewed and addressed.  

Roads Repairs:  

The Public Works department continues to monitor the paved road surfaces throughout the 

Town. As issues arise, our staff addresses them. In the last quarter staff have completed road 

edge repairs, not edge breaks, along F Rd to reinforce the road edges with road millings.  

Staff has also replaced or installed over 50 stop signs and installed or replaced multiple speed 
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limit signs throughout the Town 

Solid Waste: 

128 total complaints for both yard waste and residential waste were received between April 1, 

2024 through June 30, 2024. The lowest month for complaints was the month of June, with a 

total of 14 complaints.  

Coastal conducts 156,416 annual garbage pickups and picks up 469,248 cubic yards of annual 

vegetation and recycling pickup within the community.      

The Town is working with Coastal to set up our annual amnesty day and send out a notice mailer 

to all residents as a reminder of the debris management amnesty day in anticipation of possible 

high wind weather activity on our community in the future. 

Camera Program 

The Town has been working with the Palm Beach County Sheriff’s Office Real Time Crime 

Center personal to implement a camera program to aid in combating the illegal dumping 

epidemic that is plaquing our town. The Public Works Director met with Sargent Walters to 

discuss options for the Town. The agreement would be that the Town purchase and install the 

cameras and they be connected to the Real Time Crime Center. Then, if illegal dumping is 

discovered, the video can be reviewed to aid in identifying the perpetrator. The Public Works 

Director consulted with the camera company that can be synchronized with the Palm Beach 

County Sheriff’s Office system. Currently staff is looking to cover the east and west ends of the 

town at Okeechobee Blvd. The Public Works Director is awaiting pricing, but the initial plan is 

to install license plate readers for folks entering and leaving the town at each end of Okeechobee 

Blvd. Staff is also looking at adding a live camera with the LPR’s that would capture live video 

that would be recorded. All of these cameras would be used to assist Palm Beach County 
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Sheriff’s Office with capturing vehicles dumping trash, tires, and other items in the town. The 

anticipated cost of the project is expected to be less than $15,000 a year.  

Exotic Tree and Debris Removal: 

The Public Works Department and contractors have removed over 900 yards exotic trees, one 

large stump, and other plants that appear on the State of Florida Noxious Tree List this quarter. 

These include Australian Pines, Brazilian Pepper, Melaleuca, Acacia, and others from multiple 

areas around the Town. The sole purpose for the removal of this noninvasive vegetation is to 

assist staff in recovering the existing drainage swales, prevent property damage, and to make our 

community safer. Staff has completed the removal of exotic vegetation in the swales on Casey 

Rd, Global Trail, 161st Terrace, and Gruber. Additional work will be required to completely 

restore proper drainage to those areas. Management is still developing a plan to clear the exotic 

trees from around the pond on Hyde Park Road and convert the area to a conservation area to 

plant and establish native vegetation around the pond area.  Additionally, staff is preparing to 

remediate the drainage swale from the Hyde Park pond to the F Rd canal to reestablish flow and 

remove the exotic overgrowth. The Public Works Director and Superintendent are developing a 

list of other drainage swales they will require work for the purpose of reestablishing proper 

drainage throughout the Town.  

 Non-plant Debris Removal 

Staff continues to remove solicitation signs located along the roadways of the Town. The number 

per week has been reduced and some weeks there are none. It is believed those who are placing 

these signs understand the Town is not going to allow folks to pollute our Town. Staff continue 

to remove any signs not located on private property at least weekly.  
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Facility Maintenance 

The Public Works Department has assumed the responsibility of maintaining and replacing the 

infrastructure held within the facilities owned by the Town. Staff is currently evaluating the 

existing systems at Town Hall to verify the current sizes are the correct units for the building. 

The process of budgeting for the replacement of the air conditioning units at Town Hall will be 

solidified once the assessment is completed. The air conditioner unit at Public Works is also 

under evaluation. Our locksmith has successfully rekeyed the public works facility and enhanced 

the locks for gates and other ancillary facilities. The public address system at Town Hall was 

repaired and is functioning properly.  Additional security enhancements are under review at both 

Town Hall and Public Works. Some of the enhancements include automated security gates with 

access controls to public works, access control system with card readers and autolocking door to 

both facilities, and higher security doors at town hall. Other projects under consideration include 

the replacement of the parking lot light fixtures, installing timers on the porch lights, and 

enhancing the lighting controls in the building. Other considerations to improve security is to 

install cameras at Town Hall and enhance the existing cameras at Public Works to increase their 

visibility and capabilities.  

Okeechobee Corridor 

After multiple conversations with Palm Beach County officials, the Town is responsible for the 

road maintenance along the Okeechobee corridor. Public Works Management has reviewed the 

needs along this corridor and the following has been either completed or in the process of 

improving the safety of travelers along this corridor. Road crossing signs, equestrian area signs 

as well as other signs are under review and upon approval of a contract for a sign manufacturer, 

will be ordered and installed throughout the corridor. The existing fire department sign is broken, 
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one of the sign assemblies is missing and in need of replacement. Based on what documents staff 

could locate, this assembly has not worked since at least 2016. Staff has solicited pricing to 

replace the fire department flashing sign assembly. The current pricing is around $10,000 and the 

item is shown in the FY25 budget. Staff recently put forward and obtained approval with a 

contractor for striping. In the near future a proposal will be brought forward to restripe 

Okeechobee Blvd and its intersections. The addition of crosswalks with illuminated flashing 

crosswalk signs for both pedestrians and equestrian travelers traversing the Okeechobee corridor 

has been studied and pricing obtained. The budgetary cost to add this feature is estimated to 

approach $100,000 to complete. In the FY25 budget, we have included four of these signs to start 

the process and make it a multiyear project that will place crosswalk signs at every intersection 

of the town at Okeechobee Blvd.  

Capital Improvements 

Johnson Davis has replaced the culvert pipe at the intersections of 11th Terrace and D Rd. A 

purchase order has been approved for the replacement of the culvert at 12th Place North and F 

Rd. A resident has requested the standard 40’ culvert be made 60’ and replace and lengthen the 

24” across 12th Place North. Once the resident contribution and change order approved, the 

contractor will order the 60’ long 96” culvert pipe for 12th Place North. Providing the approvals 

are completed as scheduled, the project should commence on or around the month of October.  

The Notice to Proceed for this years paving project will be issued in the coming days for the 

segments listed below.  

1. 161st Terrace North 

2. Casey Road 

3. East Citrus Drive 
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4. 147th Avenue North 

5. 24th Court East of F Rd 

6. 25th Court West of F Rd 

7. Gruber Road 

The order shown is informational and the final paving order will be determined by staff and the 

contractor during the preconstruction meeting. That meeting will be scheduled prior to the 

issuance of the Notice to Proceed.  

Public Works is currently evaluating the FY25 Capital Plan and once solidified, will be part of 

the budget process. Projects that are being proposed in the FY25 budget include the paving of A 

Rd, Collecting Canal, as well as the gap road remaining from the FY23 paving plan. Culvert 

replacements proposed for FY25 include F Rd and Collecting Canal, Bunny Ln and D Rd, 25th 

Place North and D Rd, W B Rd and North of Okeechobee Blvd, and Kerry Ln and F Rd. These 

projects will be presented in budget hearings and will be further considered based on budget 

availability. Staff is also evaluating the culvert at Folsom and 25th to increase the width to make 

the area easier to navigate for residents and guests.   

Purchasing and Procurement 

Staff is currently researching various agreements with other municipalities and other resources to 

fulfill the needs of the Town and Public Works. This quarter, Odoms Sod for the procurement of 

sod and sod installation services was approved by Town Council. Staff has submitted the 

purchase order to the vendor to order our 2025 14-yard dump truck. Staff has sent to surplus 

multiple pieces of equipment not used by Public Works. These items sold for over $160,000 and 

this revenue will be used to gather the funding to obtain items that will be used by staff to 

complete the carious projects throughout the town. Staff has researched and is presenting the 
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purchase of a Sany excavator for use in the restoration of the ditches and drainage throughout the 

town. This will save the Town rental fees once procured. The Johnson Davis contract has 

expired. Staff is reviewing options for future culvert replacement projects. At this point, once the 

FY25 budget is passed, the Public Works Director will compile all of the culvert work to be 

completed by a contractor and proceed with bidding process. The culverts at the intersection of F 

Rd/Collecting Canal Rd/6th Court N. are currently in design and proposals are being obtained for 

the design of the remaining FY25 culverts. The Public Works Department has developed an 

agreement with Al’s Auto Care to provide major maintenance to our vehicles that cannot be done 

by our internal staff. This best interest contract should be brought forward to the next council 

meeting.  

Grant Research and Evaluation 

Staff is researching various avenues to apply for and obtain grants from multiple sources. Those 

sources include FEMA, the Florida Department of Emergency Management, Palm Beach 

County, as well as others. Currently, staff is adding to the Palm Beach County Local Mitigation 

Strategy to begin the process of obtaining grants from FEMA and FDEM. A few of the items 

include: 

1. Replacement of the existing public works pavilion with a structure that can withstand a 

high velocity windstorm event, thereby protecting the Town’s assets and employees 

during an event.  

2. Procuring and installing new generators, transfer switches, and other ancillary items for 

both public works and town hall.  

3. Renewal and/or replacement of the A Road and Folsum canal SCADA and telemetry 

systems. 
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4. Renewal and/or replacement of the D Road gates and pump assemblies SCADA and 

telemetry systems.  

5. Provide design for and procure adjustable weir structures for the entire canal system north 

of Okeechobee Blvd. 

6. Provide design for and procure a pumping system to provide the ability to move water 

north of Okeechobee Blvd. 

7. Obtain design for and install the infrastructure for the area of Citrus Dr, Tangerine Dr, 

East Citrus Dr, and Orange Ave to improve stormwater drainage and improve the 

roadway system. 

8. Obtain a standard design for a retaining wall system for the existing canal system to 

improve the capacity of the canal system, make the roads safer, and reduce the 

maintenance burden of staff throughout the town.  

9. Provide revenue to contract with a company to remove debris from the existing 

stormwater conveyance system to improve functionality and capacity.  

Emergency Management 

The Public Works Director, who also serves as the Director of Emergency Management, is 

working with other staff and our CERT partners to complete the updates of the Town of 

Loxahatchee Groves Emergency Management Plan for 2024. Some of the updates include the 

addition of a glossary section and including all disaster types. Utilizing the best management 

practices from FEMA, the Director will establish and clear and concise chain of command 

following the Incident Command System. A meeting is being set up in the coming weeks with 

our CERT partners and staff to go over the plan and provide for a clear line of communication 

before the threat of a disaster is imminent.  
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Gas Tax Map Audit 

The Public Works Director has completed a detailed review of the gas tax map. This work 

includes evaluating all of the road segments that the town is currently receiving revenue for. The 

process for this evaluation includes reviewing the recorded plat as well as the unrecorded plats, 

using the segment lines to identify the lengths, placing these into a spreadsheet so the totals can 

be evaluated. Once this work is complete, the public works department will have a document that 

is comprehensive and thorough. The audited gas map indicates the Town has 56.595 miles of 

roads which the Town of Loxahatchee Groves Public Works Department is responsible for. Of 

those, 28.663 miles are currently paved, and 27.932 miles are unpaved.  

Staffing 

The Public Works Department is currently staffed by 12 employees. There is currently two 

openings for a General Maintenance Worker. The list of positions are listed below: 

• 1 – Director of Public Works 

• 1 – Superintendent of Public Works 

• 3 – Public Service Worker III 

• 3 – Public Service Worker II 

• 1 - Public Service Worker I 

• 3 – General Maintenance Worker 

• 1 – Public Works Coordinator 

Crews are divided into four teams. Ground Maintenance, Draining Improvements, Road 

Stabilization and Grading, and Canal Bank Stabilization.  

Ground Maintenance will be responsible for mowing all canal banks and right of way paths and 

equestrian paths. They are further responsible for trimming and grubbing areas of the town that 
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impede equipment, equestrian, or vehicle traffic throughout the Town. A portion of their 

responsibility is to assist in the maintenance of equipment and inventory of rolling assets as well 

as consumable items used by Public Works staff. This team will also begin clearing the 

neighborhood drainage ditches to improve water flow and aid in preventing flooding. 

The Drainage Improvement team is responsible for the maintenance and installation of culverts 

throughout the Town. They are further responsible for the removal of sediment in the drainage 

system. This team also responds to drainage structure issues and necessitates any repairs and 

maintenance to those structures.  

The Canal Bank Stabilization crew is responsible for the upkeep and maintenance of the canal 

banks. They are to identify failures and expedite repairs to those failures. A portion of their 

responsibility is to inspect the canal banks in an attempt to proactively identify failures before 

they become a wash out.  

The Road Stabilization and Grading crew is responsible for the timely grading of all unpaved 

roads in the Town. They are responsible for advising supervision of potential failures and areas 

where added material is required. Once scheduled by supervision, the Road Stabilization and 

Grading crew is charged with the application of the material to increase the stabilization of the 

road.  

The Director of Public Works is responsible for all of the components of the department and 

aided by the Superintendent of Public Works who is responsible for the individual crews. The 

Director and Superintendent work closely to establish priorities considering the health, welfare, 

and safety of the residents and visitors first. Public Works also employees and Public Works 

Coordinator who assists the Director and Superintendent with the administrative functions of the 

department.  
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Other initiatives the Public Works Director has been working on moving forward is the update to 

the Comprehensive Emergency Management Plan as the Emergency Management Director. The 

training of public works staff on safety items as well as proper operation and maintenance of the 

equipment used by the department.  

 

Staff Training and Development 

Public Works management is currently evaluating the talents of our staff and how the Town can 

enhance those talents to improve the abilities of that staff. Currently weekly safety meetings are 

Richard Gallant        
Director of Public Works

Craig Lower
Superintendent of 

Public Works

William Garcia Public 
Service Worker III       Canal 

Bank Stabilization

Jacob Lloyd Public 
Service Worker II

OPEN Public Service 
Worker I

John Rohman             Public 
Service Worker III Drainage 

Improvement

WIlliam Wallace          
Public Service Worker II

Esaei Bellefleur        
General Maintenance 

Worker

OPEN                        General 
Maintenance Worker

Linda Waddell            Public 
Service Worker III  Grounds 

Maintenance

Theodore Wood         Public 
Service Worker II

Jefte Rodriquez
General Maintenance 

Worker

Lexi Collegio                Public 
Works Coordinator
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held to discuss pending field issues and the concerns of the staff. At this meeting, a safety topic is 

discussed and covered to provide knowledge to the public works staff with the objective in 

reducing injuries on the job. Management is evaluating a CDL program to encourage employees 

to obtain their CDL to better serve the town and expand the resources available to drive the 

Towns larger equipment. Currently two of our staff members are in the final stages of completing 

their CDL training and should be fully licensed no later than the end of the third quarter. Our 

suppliers are being tapped to provide training on the use of our equipment from the 

manufacturers. Preventive maintenance training is also a topic from the manufacturers. Human 

Resources has put together a program for all employees that will include wellness, ergonomics, 

drug free workplace, ethics, as well as others. Safety related topics include Hazard 

Communication, Heat Stress, Personal Protective Equipment, Trenching and Excavation, Slips, 

Trips, and Falls, and Equipment Spotter Training.  

Equipment Mileage or Hours: 

The water pump operated a total of 87.15 hours during the second quarter of 2024. The hours 

were equally divided throughout the quarter. The water pump currently has 2283.9 hours on it.  

During that time Public Works consumed 2,679 gallons of Off-Road Diesel, 147.2 gallons of 

Ultra Low Sulfur Diesel, and 660 gallons of 87 Octane Unleaded Fuel.  

2024 Outlook Update 

The next twelve months in the Town of Loxahatchee Groves will see some significant 

improvements under the leadership of its new Public Works Director, Superintendent, and staff. 

Below is an update on the list of items that the Director brought last quarter in which the 

Department is focusing on completing prior to the end of the fiscal year.  

• PURCHASE ORDER ISSUED Enhance communication with the field staff by either 
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procuring radios for the existing 400 MHz system or looking into systems like First Net. 

• IN PROCESS Create a fleet maintenance system to ensure the rolling assets the Town 

owns is properly maintained and documented. 

• IN PROCESS Public Works staff will be preparing the 2024 paving plan project roads 

through enhancing and stabilizing the existing road base as well as removing of exotic 

trees and bushes.  

• IN PROCESS Public Works staff will be working closely with FPL to complete the 

repairs of the damaged culverts caused by FPL’s directional boring efforts.  

• IN PROCESS Public Works staff will be completing 8,000 feet of canal bank 

stabilization after WBI has completed their work.  

• IN PROCESS Public Works staff is working on establishing master agreements for 

various services including, exotic tree removal, irrigation services, fuel procurement, 

culvert cleaning, canal cleaning, computer and media components, communication 

services, FHWA MUTCD sign and supporting equipment procurement, equipment 

rentals, as well as other items to make purchasing more streamlined. 

Additional items that are under review or additional goals for FY24/25 

• Receive our 2025 Freightliner Dump Truck 

• Obtain approval for a Sany Mini Excavator 

• Deploying trail cameras to assist with illegal dumping issues 

To facilitate some of this work Public Works will have to temporarily close roads and lower the 

canal levels. Public Works management is currently using multiple methods to notify the public 

of these activities. These methods include an all staff email, including Town Council members, 

our current reverse 911 call/text system, the Town’s Facebook page or other social media used 
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by the Town.  

Service interruptions will be minimized to the best of the ability of the crews completing the 

work. There will be times in which roads may need to be closed during an unscheduled repair. It 

is the intent of staff to provide as much notification as possible during such events. 

Vehicle List 

Town of Loxahatchee Groves Vehicle and Rolling Equipment Inventory 
Vehicle 
Number 

Vehicle 
Year 

Vehicle 
Make 

Vehicle 
Model 

Total 
Hours 

0510 2006 Ford F250 381 
0710 2007 John Deere 5325 0 
1110 2011 Ford F450 491 
1111 2011 Ford F250 1221 
1201 2012 Felling FT-20-2 LP N/A 
1311 2013 John Deere 220D W 15 
1411 2014 John Deere 5055E 1741.6 
1412 2014 New Holland L225 18.2 
1510 2015 John Deere XUV855D 3364 
1511 2015 Ford F250 918.55 
1512 2015 John Deere D105 6.2 
1513 2015 Scag SH61V-25KVD 4 
1610 2016 Ford F250 968 
1611 2016 Ford Explorer 355.9 
1710 2017 Ford Escape 407.2 
1810 2018 Triple Crown 5 x 10 N/A 
1910 2019 John Deere 5075E 5 
2110 2021 Kubota M6S111D 896.2 
2210 2022 Caterpillar 450 77.4 
2211 2022 John Deere 620G 274.75 
2212 2022 Novae, LLC Duel Axle N/A 
2301 2023 Evergreen Aspen 435 

      Water Pump 87.15 
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Culvert and Catch Basin Replacement List 

 

Priority Location/Refernce Pipe Cost Mobilization Associated
Labor & Costs

Restoration
Materials

Catch Basin
Cost Total Size Length Summary

1 F Rd & Collecting Canal $198,000.00 $9,100.00 $33,500.00 $195,710.00 $436,310.00 96"/72"/24" 60' Replace due to imminent failure

1 958 Hyde Pak Rd $1,031.20 $2,000.00 $2,530.00 $1,184.00 $6,745.20 18" 40' Failing pipe, North side of pond

1 958 Hyde Pak Rd $1,031.20 $2,000.00 $2,530.00 $1,184.00 $6,745.20 18" 40' Failing pipe, East side of pond

1 3974 161st TER N $1,031.20 $2,000.00 $2,530.00 $1,184.00 $6,745.20 18" 40' Damage pipe, replace before paving

1 2749 A Rd $1,031.20 $2,000.00 $2,530.00 $1,184.00 $2,102.00 $8,847.20 18" 40' Install pipe for road drainage, under Lakeside Dr

1 14702 North Rd $1,031.20 $2,000.00 $2,530.00 $1,184.00 $2,102.00 $8,847.20 18" 40' Install pipe for road drainage, under 147th ave

1 3975 147th AVE N $1,031.20 $2,000.00 $2,530.00 $1,184.00 $2,102.00 $8,847.20 18" 40' Install pipe for road drainage, under North Rd

1 1584 F Rd & Casey Rd $1,031.20 $2,000.00 $2,530.00 $1,184.00 $6,745.20 18" 40' Replace pipe for canal drainage 

1 Kerry LN & F Rd $60,000.00 $6,000.00 $8,530.00 $53,800.00 $128,330.00 96" 40' Culvert Replacement Plan

2 1225 D Rd $1,031.20 $2,000.00 $2,530.00 $1,184.00 $6,745.20 18" 40' Pipe needs to be redirected

2 13556 North Rd $1,031.20 $2,000.00 $2,530.00 $1,184.00 $6,745.20 18" 40' install pipe for road drainage, under North Rd

2 15410 North Rd $1,031.20 $2,000.00 $2,530.00 $1,184.00 $6,745.20 18" 40' FPL Damaged pipe

2 Bunny Ln & D Rd $60,000.00 $6,000.00 $8,530.00 $53,800.00 $128,330.00 96" 40' Culvert Replacement Plan

2 25th Pl N & D Rd $40,000.00 $6,000.00 $8,530.00 $53,800.00 $108,330.00 72" 40' Culvert Replacement Plan

2 W B Rd North of Okeechobee $40,000.00 $6,000.00 $8,530.00 $53,800.00 $108,330.00 72" 40' Culvert Replacement Plan

3 South E, 1222 E Rd $1,702.80 $2,000.00 $2,530.00 $1,184.00 $7,416.80 24" 40' Pipe was installed to high, needs to be dropped 12"

3 South E, 1222 E Rd $1,031.20 $2,000.00 $2,530.00 $1,184.00 $6,745.20 18" 40' Pipe was covered when the road widened 

3 North B, 15405 Fortner Dr $1,031.20 $2,000.00 $2,530.00 $1,184.00 $6,745.20 18" 40' Pipe was covered when the road widened

3 1531 W C Rd $1,031.20 $2,000.00 $2,530.00 $1,184.00 $6,745.20 18" 40' Pipe is to short going into canal, south side of property 

3 15030 Timberlane Pl $1,031.20 $2,000.00 $2,530.00 $1,184.00 $6,745.20 18" 40' Pipe is to short going into canal, south side of property 

3 G Rd W & North Rd $4,902.80 $2,000.00 $2,530.00 $1,184.00 $10,616.80 48" 40' Replace pipe for canal drainage 

3 154 Temple Dr $1,031.20 $2,000.00 $2,530.00 $1,184.00 $6,745.20 18" 40' Replace pipe for canal drainage 

3 125 Temple dr $1,031.20 $2,000.00 $2,530.00 $1,184.00 $6,745.20 18" 40' Replace pipe for canal drainage 

3 Folsom Rd & 25th St N $7,353.00 $2,000.00 $8,530.00 $1,184.00 $19,067.00 48" 60' Culvert Replacement Plan

3 14659 Collecting Canal Rd $2,000.00 $2,530.00 $1,184.00 $5,714.00 Repair and Extend pipe that buried from paving project

3 12873 Collecting Canal Rd $2,000.00 $2,530.00 $1,184.00 $2,102.00 $7,816.00 Install Catch Basin for FY23 paving

3 12955 Collecting Canal Rd $2,000.00 $2,530.00 $1,184.00 $2,102.00 $7,816.00 Install Catch Basin for FY23 paving

3 13252 Collecting Canal Rd $2,000.00 $2,530.00 $1,184.00 $2,102.00 $7,816.00 Install Catch Basin for FY23 paving

3 14165 Collecting Canal Rd $2,000.00 $2,530.00 $1,184.00 $2,102.00 $7,816.00 Install Catch Basin for FY23 paving

3 14281 Collecting Canal Rd $2,000.00 $2,530.00 $1,184.00 $2,102.00 $7,816.00 Install Catch Basin for FY23 paving

3 14439 Collecting Canal Rd $2,000.00 $2,530.00 $1,184.00 $2,102.00 $7,816.00 Install Catch Basin for FY23 paving

3 14599 Collecting Canal Rd $2,000.00 $2,530.00 $1,184.00 $2,102.00 $7,816.00 Install Catch Basin for FY23 paving

3 14717 Collecting Canal Rd $2,000.00 $2,530.00 $1,184.00 $2,102.00 $7,816.00 Install Catch Basin for FY23 paving

3 15045 Collecting Canal Rd $2,000.00 $2,530.00 $1,184.00 $2,102.00 $7,816.00 Install Catch Basin for FY23 paving

3 15409 Collecting Canal Rd $2,000.00 $2,530.00 $1,184.00 $2,102.00 $7,816.00 Install Catch Basin for FY23 paving

3 3057 E Rd N $2,000.00 $2,530.00 $1,184.00 $2,102.00 $7,816.00 Install Catch Basin for FY23 paving

3 3123 E Rd N $2,000.00 $2,530.00 $1,184.00 $2,102.00 $7,816.00 Install Catch Basin for FY23 paving

3 3255 E Rd N $2,000.00 $2,530.00 $1,184.00 $2,102.00 $7,816.00 Install Catch Basin for FY23 paving

3 3509 E Rd N $2,000.00 $2,530.00 $1,184.00 $2,102.00 $7,816.00 Install Catch Basin for FY23 paving

3 3653 E Rd N $2,000.00 $2,530.00 $1,184.00 $2,102.00 $7,816.00 Install Catch Basin for FY23 paving

3 3701 E Rd N $2,000.00 $2,530.00 $1,184.00 $2,102.00 $7,816.00 Install Catch Basin for FY23 paving

3 3766 E Rd N $2,000.00 $2,530.00 $1,184.00 $2,102.00 $7,816.00 Install Catch Basin for FY23 paving

3 2365 Folsom Rd $2,000.00 $2,530.00 $1,184.00 $2,102.00 $7,816.00 Install Catch Basin for FY23 paving

3 2585 G Rd W $2,000.00 $2,530.00 $1,184.00 $2,102.00 $7,816.00 Install Catch Basin for FY23 paving

3 2659 G Rd W $2,000.00 $2,530.00 $1,184.00 $2,102.00 $7,816.00 Install Catch Basin for FY23 paving

3 2763 G Rd W $2,000.00 $2,530.00 $1,184.00 $2,102.00 $7,816.00 Install Catch Basin for FY23 paving

3 13038 North Rd $2,000.00 $2,530.00 $1,184.00 $2,102.00 $7,816.00 Install Catch Basin for FY23 paving

Total $1,238,625.80

Culverts & Catch Basin to Replace/Install
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Drainage Ditch Clearing and Remediation List 

 

 

 

 

 

 

 

 

 

 

Road Length (Miles) Labor Material Equipment Total
161st Terr N 1.817 4,605.00$   36,456.29$   7,291.26$   48,352.55$ 
Lakeside Dr 0.137 347.21$      2,748.77$     549.75$      3,645.73$   

Hyde Park Rd 0.546 1,383.78$   10,954.94$   2,190.99$   14,529.72$ 
Hyde Park to F Canal 0.244 618.39$      4,895.62$     979.12$      6,493.13$   

Gruber Ln 0.489 1,239.32$   9,811.30$     1,962.26$   13,012.88$ 
Casey Rd 0.732 1,855.18$   14,686.85$   2,937.37$   19,479.40$ 

Los Angeles Dr 0.244 618.39$      4,895.62$     979.12$      6,493.13$   
San Diego Dr 0.244 618.39$      4,895.62$     979.12$      6,493.13$   

Global Trail Side 1 2,534.40$   20,064.00$   4,012.80$   26,611.20$ 
Temple Dr 0.089 225.56$      1,785.70$     357.14$      2,368.40$   

E Rd South of Collecting 0.41 1,039.10$   8,226.24$     1,645.25$   10,910.59$ 
Tangerine Dr 0.49 1,241.86$   9,831.36$     1,966.27$   13,039.49$ 
Orange Ave 0.072 182.48$      1,444.61$     288.92$      1,916.01$   
Valencia Dr 0.125 316.80$      2,508.00$     501.60$      3,326.40$   

Loxahatchee Ave 0.244 618.39$      4,895.62$     979.12$      6,493.13$   
Citrus Dr 0.264 669.08$      5,296.90$     1,059.38$   7,025.36$   

E Citrus Dr 0.481 1,219.05$   9,650.78$     1,930.16$   12,799.99$ 
160th St N 0.379 960.54$      7,604.26$     1,520.85$   10,085.64$ 
162nd Dr N 1.45 3,674.88$   29,092.80$   5,818.56$   38,586.24$ 

Total 9.457 23,967.82$ 189,745.25$ 37,949.05$ 
Grand Total 251,662.12$  

Drainage Ditch Clearing and Remediation
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Grading Cost Analysis 

 

Average Cost per Hour 41.62$          
Days Worked

January 18
February 16

March 17
April 17
May 18
June 16
July 17

August 18
September 16

October 18
November 17
December 16

Total Days Grading 204
Average Days per Month 17

Fuel Costs 3.72$            Dollars
Fuel Consumed per Month 1479.48 Gallons

Average Fuel per Day 87.03$          Dollars 
Grader Lease per Year 50,000.00$   

Average Cost per Working Day 245.10$        
Average Cost per Hour per Day 416.20$        

Average Fuel per Day 87.03$          
Average Lease Cost per Day 245.10$        
Average Maintenance per Day 21.38$          

Total Cost per Day 769.71$        

Main Roads Side Roads Small Roads
6,157.68$                                   3,078.84$     769.71$       

Per Year 157,020.72$ 

Monthly Costs

Grading Cost Analysis
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S M T W T F S S M T W T F S
1 1 2 3

2 3 4 5 6 7 8 4 5 6 7 8 9 10
9 10 11 12 13 14 15 11 12 13 14 15 16 17

16 17 18 19 20 21 22 18 19 20 21 22 23 24
23 24 25 26 27 28 29 25 26 27 28 29 30 31
30

30 1 2 3 4

7 8 9 10 11

14 15 16 17 18

21 22 23 24 25

28 29 30 31 1

        ZONE 1 ROADS

4 5

5. 22nd Rd N - 23rd Ct N - 24th Ct N (E) 35th Pl N - Biddix Rd - Casey Rd - Kazee Rd - March Cir - Ian Tr TOTAL 2.502 Miles
6. C Rd - Orange Ave - Tangerine - Temple - Valencia - W D Rd - Citrus - E Citrus - Loxahatchee - 6th Ct N - Jewel Ln TOTAL 4.568 Miles

ZONE 4 ROADS

ZONE 1 ROADS ZONE 2 ROADS ZONE 3 ROADS
BI-WEEKLY WEEKLY MONTHLY

GRADING
2 3

GRADING GRADING GRADING

BI-WEEKLY

ZONE 1 ROADS ZONE 2 ROADS ZONE 6 ROADS ZONE 1 ROADS
BI-WEEKLY WEEKLY MONTHLY BI-WEEKLY

26 27
GRADING GRADING GRADING GRADING

ZONE 1 ROADS ZONE 2 ROADS ZONE 5 ROADS ZONE 1 ROADS
BI-WEEKLY WEEKLY MONTHLY BI-WEEKLY

19 20
GRADING GRADING GRADING GRADING

ZONE 1 ROADS ZONE 2 ROADS ZONE 1 ROADS
BI-WEEKLY WEEKLY MONTHLY BI-WEEKLY

12 13
GRADING GRADING GRADING GRADING

BI-WEEKLY WEEKLY BI-WEEKLY

5 6
GRADING GRADING GRADINGIndependence Day

NOTICE: The above schedule is tentative in nature and due to weather or other unscheduled factors, 
the road sections and anticipated work load are subject to change without notice.

1. Collecting Canal - A Rd - B Rd - E Rd - G West - G East - 25th - Lower North - Folsum TOTAL 5.16 Miles
2. 161st Terr N - Lakeside Dr - 40th St N - 42nd St N - 44th St N - 40 St N - 147th Ave N - 40th St N - 41st Rd N - 42nd Rd N - 43rd Rd N - Global Tr TOTAL 6.51
3. Ferris Ln - Morrow Ct - W B Rd - 17th Rd N - 24th Cir N - 24th Ct N - April Dr - Forest Ln - Karen Ln - Roberts Way - Scotts Pl - Snail Tr - Timberlane
W C Rd - Williams Dr - 25th Pl N - 131 Terr N - 8th Pl N - Hyde Park Rd - Rackley Rd TOTAL 4.45 Miles
4. 11th Terr - 21st Rd N - 25th Pl N - 30th Ct N - 34th Pl N - Bunny Ln - Gruber Ln - W D Rd - 11th Ln N - 12th Pl N - 13th Pl N - 14th Pl N - 22nd Rd N - 24th Ct N
Edith Rd - Farley Rd - Fox Tr - Kerry Ln TOTAL 4.754 Miles

July 2024
June '24 August '24

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

ZONE 1 ROADS ZONE 2 ROADS ZONE 1 ROADS
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S M T W T F S S M T W T F S
1 2 3 4 5 6 1 2 3 4 5 6 7

7 8 9 10 11 12 13 8 9 10 11 12 13 14
14 15 16 17 18 19 20 15 16 17 18 19 20 21
21 22 23 24 25 26 27 22 23 24 25 26 27 28
28 29 30 31 29 30

28 29 30 31 1

4 5 6 7 8

11 12 13 14 15

18 19 20 21 22

25 26 27 28 29

1 2

5. 22nd Rd N - 23rd Ct N - 24th Ct N (E) 35th Pl N - Biddix Rd - Casey Rd - Kazee Rd - March Cir - Ian Tr TOTAL 2.502 Miles
6. C Rd - Orange Ave - Tangerine - Temple - Valencia - W D Rd - Citrus - E Citrus - Loxahatchee - 6th Ct N - Jewel Ln TOTAL 4.568 Miles

NOTICE: The above schedule is tentative in nature and due to weather or other unscheduled factors, 
the road sections and anticipated work load are subject to change without notice.

ZONE 1 ROADS ZONE 2 ROADS ZONE 1 ROADS
BI-WEEKLY WEEKLY BI-WEEKLY

30 31
GRADING GRADING MAKE UP DAY GRADING

ZONE 1 ROADS ZONE 2 ROADS ZONE 6 ROADS ZONE 1 ROADS
BI-WEEKLY WEEKLY MONTHLY BI-WEEKLY

23 24
GRADING GRADING GRADING GRADING

ZONE 1 ROADS ZONE 2 ROADS ZONE 5 ROADS ZONE 1 ROADS
BI-WEEKLY WEEKLY MONTHLY BI-WEEKLY

16 17
GRADING GRADING GRADING GRADING

ZONE 1 ROADS ZONE 2 ROADS ZONE 4 ROADS ZONE 1 ROADS
BI-WEEKLY WEEKLY MONTHLY BI-WEEKLY

9 10
GRADING GRADING GRADING GRADING

BI-WEEKLY WEEKLY MONTHLY BI-WEEKLY

2 3
GRADING GRADING GRADING GRADING

1. Collecting Canal - A Rd - B Rd - E Rd - G West - G East - 25th - Lower North - Folsum TOTAL 5.16 Miles
2. 161st Terr N - Lakeside Dr - 40th St N - 42nd St N - 44th St N - 40 St N - 147th Ave N - 40th St N - 41st Rd N - 42nd Rd N - 43rd Rd N - Global Tr TOTAL 6.51
3. Ferris Ln - Morrow Ct - W B Rd - 17th Rd N - 24th Cir N - 24th Ct N - April Dr - Forest Ln - Karen Ln - Roberts Way - Scotts Pl - Snail Tr - Timberlane
W C Rd - Williams Dr - 25th Pl N - 131 Terr N - 8th Pl N - Hyde Park Rd - Rackley Rd TOTAL 4.45 Miles
4. 11th Terr - 21st Rd N - 25th Pl N - 30th Ct N - 34th Pl N - Bunny Ln - Gruber Ln - W D Rd - 11th Ln N - 12th Pl N - 13th Pl N - 14th Pl N - 22nd Rd N - 24th Ct N
Edith Rd - Farley Rd - Fox Tr - Kerry Ln TOTAL 4.754 Miles

August 2024
July '24 September '24

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

ZONE 1 ROADS ZONE 2 ROADS ZONE 3 ROADS ZONE 1 ROADS
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S M T W T F S S M T W T F S
1 2 3 1 2 3 4 5

4 5 6 7 8 9 10 6 7 8 9 10 11 12
11 12 13 14 15 16 17 13 14 15 16 17 18 19
18 19 20 21 22 23 24 20 21 22 23 24 25 26
25 26 27 28 29 30 31 27 28 29 30 31

1 2 3 4 5

8 9 10 11 12

15 16 17 18 19

22 23 24 25 26

29 30 1 2 3

6 7

5. 22nd Rd N - 23rd Ct N - 24th Ct N (E) 35th Pl N - Biddix Rd - Casey Rd - Kazee Rd - March Cir - Ian Tr TOTAL 2.502 Miles
6. C Rd - Orange Ave - Tangerine - Temple - Valencia - W D Rd - Citrus - E Citrus - Loxahatchee - 6th Ct N - Jewel Ln TOTAL 4.568 Miles

NOTICE: The above schedule is tentative in nature and due to weather or other unscheduled factors, 
the road sections and anticipated work load are subject to change without notice.

ZONE 1 ROADS ZONE 2 ROADS ZONE 3 ROADS ZONE 1 ROADS
BI-WEEKLY WEEKLY MONTHLY BI-WEEKLY

4 5
GRADING GRADING GRADING GRADING

ZONE 1 ROADS ZONE 2 ROADS ZONE 6 ROADS ZONE 1 ROADS
BI-WEEKLY WEEKLY MONTHLY BI-WEEKLY

27 28
GRADING GRADING GRADING GRADING

ZONE 1 ROADS ZONE 2 ROADS ZONE 5 ROADS ZONE 1 ROADS
BI-WEEKLY WEEKLY MONTHLY BI-WEEKLY

20 21
GRADING GRADING GRADING GRADING

ZONE 1 ROADS ZONE 2 ROADS ZONE 4 ROADS ZONE 1 ROADS
BI-WEEKLY WEEKLY MONTHLY BI-WEEKLY

13 14
GRADING GRADING GRADING GRADING

BI-WEEKLY WEEKLY MONTHLY BI-WEEKLY

6 7
Labor Day GRADING GRADING GRADING GRADING

1. Collecting Canal - A Rd - B Rd - E Rd - G West - G East - 25th - Lower North - Folsum TOTAL 5.16 Miles
2. 161st Terr N - Lakeside Dr - 40th St N - 42nd St N - 44th St N - 40 St N - 147th Ave N - 40th St N - 41st Rd N - 42nd Rd N - 43rd Rd N - Global Tr TOTAL 6.51
3. Ferris Ln - Morrow Ct - W B Rd - 17th Rd N - 24th Cir N - 24th Ct N - April Dr - Forest Ln - Karen Ln - Roberts Way - Scotts Pl - Snail Tr - Timberlane
W C Rd - Williams Dr - 25th Pl N - 131 Terr N - 8th Pl N - Hyde Park Rd - Rackley Rd TOTAL 4.45 Miles
4. 11th Terr - 21st Rd N - 25th Pl N - 30th Ct N - 34th Pl N - Bunny Ln - Gruber Ln - W D Rd - 11th Ln N - 12th Pl N - 13th Pl N - 14th Pl N - 22nd Rd N - 24th Ct N
Edith Rd - Farley Rd - Fox Tr - Kerry Ln TOTAL 4.754 Miles

September 2024
August '24 October '24

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

ZONE 1 ROADS ZONE 2 ROADS ZONE 3 ROADS ZONE 1 ROADS
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S M T W T F S S M T W T F S
1 2 3 4 5 6 7 1 2
8 9 10 11 12 13 14 3 4 5 6 7 8 9

15 16 17 18 19 20 21 10 11 12 13 14 15 16
22 23 24 25 26 27 28 17 18 19 20 21 22 23
29 30 24 25 26 27 28 29 30

29 30 1 2 3

6 7 8 9 10

13 14 15 16 17

20 21 22 23 24

27 28 29 30 31

3 4

5. 22nd Rd N - 23rd Ct N - 24th Ct N (E) 35th Pl N - Biddix Rd - Casey Rd - Kazee Rd - March Cir - Ian Tr TOTAL 2.502 Miles
6. C Rd - Orange Ave - Tangerine - Temple - Valencia - W D Rd - Citrus - E Citrus - Loxahatchee - 6th Ct N - Jewel Ln TOTAL 4.568 Miles

NOTICE: The above schedule is tentative in nature and due to weather or other unscheduled factors, 
the road sections and anticipated work load are subject to change without notice.

ZONE 1 ROADS ZONE 2 ROADS ZONE 1 ROADS
BI-WEEKLY WEEKLY BI-WEEKLY

1 2
GRADING GRADING MAKE UP DAY GRADING

ZONE 1 ROADS ZONE 2 ROADS ZONE 6 ROADS ZONE 1 ROADS
BI-WEEKLY WEEKLY MONTHLY BI-WEEKLY

25 26
GRADING GRADING GRADING GRADING

ZONE 1 ROADS ZONE 2 ROADS ZONE 5 ROADS ZONE 1 ROADS
BI-WEEKLY WEEKLY MONTHLY BI-WEEKLY

18 19
GRADING GRADING GRADING GRADING

ZONE 1 ROADS ZONE 2 ROADS ZONE 4 ROADS ZONE 1 ROADS
BI-WEEKLY WEEKLY MONTHLY BI-WEEKLY

11 12
GRADING GRADING GRADING GRADING

BI-WEEKLY WEEKLY MONTHLY BI-WEEKLY

4 5
GRADING GRADING GRADING GRADING

1. Collecting Canal - A Rd - B Rd - E Rd - G West - G East - 25th - Lower North - Folsum TOTAL 5.16 Miles
2. 161st Terr N - Lakeside Dr - 40th St N - 42nd St N - 44th St N - 40 St N - 147th Ave N - 40th St N - 41st Rd N - 42nd Rd N - 43rd Rd N - Global Tr TOTAL 6.51
3. Ferris Ln - Morrow Ct - W B Rd - 17th Rd N - 24th Cir N - 24th Ct N - April Dr - Forest Ln - Karen Ln - Roberts Way - Scotts Pl - Snail Tr - Timberlane
W C Rd - Williams Dr - 25th Pl N - 131 Terr N - 8th Pl N - Hyde Park Rd - Rackley Rd TOTAL 4.45 Miles
4. 11th Terr - 21st Rd N - 25th Pl N - 30th Ct N - 34th Pl N - Bunny Ln - Gruber Ln - W D Rd - 11th Ln N - 12th Pl N - 13th Pl N - 14th Pl N - 22nd Rd N - 24th Ct N
Edith Rd - Farley Rd - Fox Tr - Kerry Ln TOTAL 4.754 Miles

October 2024
September '24 November '24

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

ZONE 1 ROADS ZONE 2 ROADS ZONE 3 ROADS ZONE 1 ROADS
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S M T W T F S S M T W T F S
1 2 3 4 5 1 2 3 4 5 6 7

6 7 8 9 10 11 12 8 9 10 11 12 13 14
13 14 15 16 17 18 19 15 16 17 18 19 20 21
20 21 22 23 24 25 26 22 23 24 25 26 27 28
27 28 29 30 31 29 30 31

27 28 29 30 31

3 4 5 6 7

10 11 12 13 14

17 18 19 20 21

24 25 26 27 28

1 2

5. 22nd Rd N - 23rd Ct N - 24th Ct N (E) 35th Pl N - Biddix Rd - Casey Rd - Kazee Rd - March Cir - Ian Tr TOTAL 2.502 Miles
6. C Rd - Orange Ave - Tangerine - Temple - Valencia - W D Rd - Citrus - E Citrus - Loxahatchee - 6th Ct N - Jewel Ln TOTAL 4.568 Miles

NOTICE: The above schedule is tentative in nature and due to weather or other unscheduled factors, 
the road sections and anticipated work load are subject to change without notice.

ZONE 6 ROADS ZONE 1 ROADS ZONE 2 ROADS Thanksgiving Day ZONE 1 ROADS
BI-WEEKLY

IF REQUIRED
MONTHLY BI-WEEKLY WEEKLY

29 30
GRADING GRADING GRADING Thanksgiving Day Day After GRADING

ZONE 1 ROADS ZONE 2 ROADS ZONE 5 ROADS ZONE 1 ROADS
BI-WEEKLY WEEKLY MONTHLY BI-WEEKLY

22 23
GRADING GRADING GRADING GRADING

ZONE 1 ROADS ZONE 2 ROADS ZONE 4 ROADS ZONE 1 ROADS
BI-WEEKLY WEEKLY MONTHLY BI-WEEKLY

15 16
Veteran's Day GRADING GRADING GRADING GRADING

ZONE 1 ROADS ZONE 2 ROADS ZONE 3 ROADS ZONE 1 ROADS
BI-WEEKLY WEEKLY MONTHLY BI-WEEKLY

8 9
GRADING GRADING GRADING GRADING

BI-WEEKLY WEEKLY BI-WEEKLY

1 2
GRADING GRADING MAKE UP DAY GRADING

1. Collecting Canal - A Rd - B Rd - E Rd - G West - G East - 25th - Lower North - Folsum TOTAL 5.16 Miles
2. 161st Terr N - Lakeside Dr - 40th St N - 42nd St N - 44th St N - 40 St N - 147th Ave N - 40th St N - 41st Rd N - 42nd Rd N - 43rd Rd N - Global Tr TOTAL 6.51
3. Ferris Ln - Morrow Ct - W B Rd - 17th Rd N - 24th Cir N - 24th Ct N - April Dr - Forest Ln - Karen Ln - Roberts Way - Scotts Pl - Snail Tr - Timberlane
W C Rd - Williams Dr - 25th Pl N - 131 Terr N - 8th Pl N - Hyde Park Rd - Rackley Rd TOTAL 4.45 Miles
4. 11th Terr - 21st Rd N - 25th Pl N - 30th Ct N - 34th Pl N - Bunny Ln - Gruber Ln - W D Rd - 11th Ln N - 12th Pl N - 13th Pl N - 14th Pl N - 22nd Rd N - 24th Ct N
Edith Rd - Farley Rd - Fox Tr - Kerry Ln TOTAL 4.754 Miles

November 2024
October '24 December '24

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

ZONE 1 ROADS ZONE 2 ROADS ZONE 1 ROADS
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S M T W T F S S M T W T F S
1 2 1 2 3 4

3 4 5 6 7 8 9 5 6 7 8 9 10 11
10 11 12 13 14 15 16 12 13 14 15 16 17 18
17 18 19 20 21 22 23 19 20 21 22 23 24 25
24 25 26 27 28 29 30 26 27 28 29 30 31

1 2 3 4 5

8 9 10 11 12

15 16 17 18 19

22 23 24 25 26

29 30 31 1 2

5 6

5. 22nd Rd N - 23rd Ct N - 24th Ct N (E) 35th Pl N - Biddix Rd - Casey Rd - Kazee Rd - March Cir - Ian Tr TOTAL 2.502 Miles
6. C Rd - Orange Ave - Tangerine - Temple - Valencia - W D Rd - Citrus - E Citrus - Loxahatchee - 6th Ct N - Jewel Ln TOTAL 4.568 Miles

NOTICE: The above schedule is tentative in nature and due to weather or other unscheduled factors, 
the road sections and anticipated work load are subject to change without notice.

ZONE 1 ROADS ZONE 2 ROADS ZONE 3 ROADS ZONE 1 ROADS
BI-WEEKLY WEEKLY MONTHLY BI-WEEKLY

3 4
GRADING GRADING GRADING GRADING

ZONE 1 ROADS ZONE 6 ROADS ZONE 1 ROADS
BI-WEEKLY MONTHLY BI-WEEKLY

27 28
GRADING Christmas Eve Christmas Day GRADING GRADING

ZONE 1 ROADS ZONE 2 ROADS ZONE 5 ROADS ZONE 1 ROADS
BI-WEEKLY WEEKLY MONTHLY BI-WEEKLY

20 21
GRADING GRADING GRADING GRADING

ZONE 1 ROADS ZONE 2 ROADS ZONE 4 ROADS ZONE 1 ROADS
BI-WEEKLY WEEKLY MONTHLY BI-WEEKLY

13 14
GRADING GRADING GRADING GRADING

BI-WEEKLY WEEKLY MONTHLY BI-WEEKLY

6 7
GRADING GRADING GRADING GRADING

1. Collecting Canal - A Rd - B Rd - E Rd - G West - G East - 25th - Lower North - Folsum TOTAL 5.16 Miles
2. 161st Terr N - Lakeside Dr - 40th St N - 42nd St N - 44th St N - 40 St N - 147th Ave N - 40th St N - 41st Rd N - 42nd Rd N - 43rd Rd N - Global Tr TOTAL 6.51
3. Ferris Ln - Morrow Ct - W B Rd - 17th Rd N - 24th Cir N - 24th Ct N - April Dr - Forest Ln - Karen Ln - Roberts Way - Scotts Pl - Snail Tr - Timberlane
W C Rd - Williams Dr - 25th Pl N - 131 Terr N - 8th Pl N - Hyde Park Rd - Rackley Rd TOTAL 4.45 Miles
4. 11th Terr - 21st Rd N - 25th Pl N - 30th Ct N - 34th Pl N - Bunny Ln - Gruber Ln - W D Rd - 11th Ln N - 12th Pl N - 13th Pl N - 14th Pl N - 22nd Rd N - 24th Ct N
Edith Rd - Farley Rd - Fox Tr - Kerry Ln TOTAL 4.754 Miles

December 2024
November '24 January '25

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

ZONE 1 ROADS ZONE 2 ROADS ZONE 3 ROADS ZONE 1 ROADS
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S M T W T F S S M T W T F S
1 2 3 4 5 6 7 1
8 9 10 11 12 13 14 2 3 4 5 6 7 8

15 16 17 18 19 20 21 9 10 11 12 13 14 15
22 23 24 25 26 27 28 16 17 18 19 20 21 22
29 30 31 23 24 25 26 27 28

29 30 31 1 2

5 6 7 8 9

12 13 14 15 16

19 20 21 22 23

26 27 28 29 30

2 3

5. 22nd Rd N - 23rd Ct N - 24th Ct N (E) 35th Pl N - Biddix Rd - Casey Rd - Kazee Rd - March Cir - Ian Tr TOTAL 2.502 Miles
6. C Rd - Orange Ave - Tangerine - Temple - Valencia - W D Rd - Citrus - E Citrus - Loxahatchee - 6th Ct N - Jewel Ln TOTAL 4.568 Miles

ZONE 1 ROADS ZONE 1 ROADSZONE 3 ROADS

January 2025

New Year's DayGRADING GRADING

Sunday Monday Tuesday Wednesday Friday

December '24 February '25

SaturdayThursday

MONTHLYBI-WEEKLY

ZONE 1 ROADS ZONE 2 ROADS
GRADING GRADING

WEEKLY BI-WEEKLY

BI-WEEKLY WEEKLY BI-WEEKLY
ZONE 1 ROADS ZONE 2 ROADS ZONE 1 ROADS

GRADING GRADING GRADING

Martin Luther GRADING GRADING GRADINGGRADING
ZONE 6 ROADS

BI-WEEKLY WEEKLY BI-WEEKLYMONTHLY

ZONE 1 ROADS
BI-WEEKLY WEEKLY BI-WEEKLY

King, Jr. Day ZONE 1 ROADS ZONE 2 ROADS ZONE 1 ROADS

3. Ferris Ln - Morrow Ct - W B Rd - 17th Rd N - 24th Cir N - 24th Ct N - April Dr - Forest Ln - Karen Ln - Roberts Way - Scotts Pl - Snail Tr - Timberlane

4

11

GRADING

ZONE 1 ROADS
GRADING

BI-WEEKLY

1

24

31

3

10

17 18

BI-WEEKLY

1. Collecting Canal - A Rd - B Rd - E Rd - G West - G East - 25th - Lower North - Folsum TOTAL 5.16 Miles
2. 161st Terr N - Lakeside Dr - 40th St N - 42nd St N - 44th St N - 40 St N - 147th Ave N - 40th St N - 41st Rd N - 42nd Rd N - 43rd Rd N - Global Tr TOTAL 6.51

GRADING GRADING

NOTICE: The above schedule is tentative in nature and due to weather or other unscheduled factors, 
the road sections and anticipated work load are subject to change without notice.

ZONE 1 ROADS ZONE 2 ROADS

W C Rd - Williams Dr - 25th Pl N - 131 Terr N - 8th Pl N - Hyde Park Rd - Rackley Rd TOTAL 4.45 Miles
4. 11th Terr - 21st Rd N - 25th Pl N - 30th Ct N - 34th Pl N - Bunny Ln - Gruber Ln - W D Rd - 11th Ln N - 12th Pl N - 13th Pl N - 14th Pl N - 22nd Rd N - 24th Ct N
Edith Rd - Farley Rd - Fox Tr - Kerry Ln TOTAL 4.754 Miles

GRADING

25

MAKE UP DAY

GRADING
ZONE 4 ROADS

MONTHLY

GRADING
ZONE 5 ROADS

MONTHLY
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S M T W T F S S M T W T F S
1 2 3 4 1

5 6 7 8 9 10 11 2 3 4 5 6 7 8
12 13 14 15 16 17 18 9 10 11 12 13 14 15
19 20 21 22 23 24 25 16 17 18 19 20 21 22
26 27 28 29 30 31 23 24 25 26 27 28 29

30 31

26 27 28 29 30

2 3 4 5 6

9 10 11 12 13

16 17 18 19 20

23 24 25 26 27

2 3

5. 22nd Rd N - 23rd Ct N - 24th Ct N (E) 35th Pl N - Biddix Rd - Casey Rd - Kazee Rd - March Cir - Ian Tr TOTAL 2.502 Miles
6. C Rd - Orange Ave - Tangerine - Temple - Valencia - W D Rd - Citrus - E Citrus - Loxahatchee - 6th Ct N - Jewel Ln TOTAL 4.568 Miles

NOTICE: The above schedule is tentative in nature and due to weather or other unscheduled factors, 
the road sections and anticipated work load are subject to change without notice.

GRADING
ZONE 1 ROADS ZONE 2 ROADS ZONE 1 ROADS

BI-WEEKLY WEEKLY BI-WEEKLY
ZONE 6 ROADS

ZONE 1 ROADS
BI-WEEKLY WEEKLY

MONTHLY

BI-WEEKLY

28 1
GRADING

GRADING
ZONE 1 ROADS ZONE 2 ROADS

GRADING GRADING

ZONE 5 ROADS

ZONE 1 ROADS
BI-WEEKLY WEEKLY

MONTHLY

BI-WEEKLY

21 22
Presidents Day GRADING

GRADING
ZONE 1 ROADS ZONE 2 ROADS

GRADING GRADING

ZONE 4 ROADS

ZONE 1 ROADS
BI-WEEKLY WEEKLY

MONTHLY

BI-WEEKLY

14 15
GRADING

GRADING
ZONE 1 ROADS ZONE 2 ROADS

GRADING GRADING

BI-WEEKLY WEEKLY

MONTHLY

BI-WEEKLY

7 8
GRADING GRADING

31 1
GRADING GRADING

GRADING

GRADINGMAKE UP DAY

1. Collecting Canal - A Rd - B Rd - E Rd - G West - G East - 25th - Lower North - Folsum TOTAL 5.16 Miles
2. 161st Terr N - Lakeside Dr - 40th St N - 42nd St N - 44th St N - 40 St N - 147th Ave N - 40th St N - 41st Rd N - 42nd Rd N - 43rd Rd N - Global Tr TOTAL 6.51
3. Ferris Ln - Morrow Ct - W B Rd - 17th Rd N - 24th Cir N - 24th Ct N - April Dr - Forest Ln - Karen Ln - Roberts Way - Scotts Pl - Snail Tr - Timberlane
W C Rd - Williams Dr - 25th Pl N - 131 Terr N - 8th Pl N - Hyde Park Rd - Rackley Rd TOTAL 4.45 Miles
4. 11th Terr - 21st Rd N - 25th Pl N - 30th Ct N - 34th Pl N - Bunny Ln - Gruber Ln - W D Rd - 11th Ln N - 12th Pl N - 13th Pl N - 14th Pl N - 22nd Rd N - 24th Ct N
Edith Rd - Farley Rd - Fox Tr - Kerry Ln TOTAL 4.754 Miles

February 2025
January '25 March '25

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

ZONE 1 ROADS ZONE 2 ROADS

ZONE 3 ROADS

ZONE 1 ROADS
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S M T W T F S S M T W T F S
1 1 2 3 4 5

2 3 4 5 6 7 8 6 7 8 9 10 11 12
9 10 11 12 13 14 15 13 14 15 16 17 18 19

16 17 18 19 20 21 22 20 21 22 23 24 25 26
23 24 25 26 27 28 27 28 29 30

23 24 25 26 27

2 3 4 5 6

9 10 11 12 13

16 17 18 19 20

23 24 25 26 27

30 31

5. 22nd Rd N - 23rd Ct N - 24th Ct N (E) 35th Pl N - Biddix Rd - Casey Rd - Kazee Rd - March Cir - Ian Tr TOTAL 2.502 Miles
6. C Rd - Orange Ave - Tangerine - Temple - Valencia - W D Rd - Citrus - E Citrus - Loxahatchee - 6th Ct N - Jewel Ln TOTAL 4.568 Miles

NOTICE: The above schedule is tentative in nature and due to weather or other unscheduled factors, 
the road sections and anticipated work load are subject to change without notice.

ZONE 1 ROADS ZONE 2 ROADS ZONE 6 ROADS ZONE 1 ROADS
BI-WEEKLY WEEKLY MONTHLY BI-WEEKLY

28 29
GRADING GRADING GRADING GRADING

ZONE 1 ROADS ZONE 2 ROADS ZONE 5 ROADS ZONE 1 ROADS
BI-WEEKLY WEEKLY MONTHLY BI-WEEKLY

21 22
GRADING GRADING GRADING GRADING

ZONE 1 ROADS ZONE 2 ROADS ZONE 4 ROADS ZONE 1 ROADS
BI-WEEKLY WEEKLY MONTHLY BI-WEEKLY

14 15
GRADING GRADING GRADING GRADING

ZONE 1 ROADS ZONE 2 ROADS ZONE 3 ROADS ZONE 1 ROADS
BI-WEEKLY WEEKLY MONTHLY BI-WEEKLY

7 8
GRADING GRADING GRADING GRADING

BI-WEEKLY WEEKLY MONTHLY BI-WEEKLY

28 1
GRADING GRADING GRADING GRADING

1. Collecting Canal - A Rd - B Rd - E Rd - G West - G East - 25th - Lower North - Folsum TOTAL 5.16 Miles
2. 161st Terr N - Lakeside Dr - 40th St N - 42nd St N - 44th St N - 40 St N - 147th Ave N - 40th St N - 41st Rd N - 42nd Rd N - 43rd Rd N - Global Tr TOTAL 6.51
3. Ferris Ln - Morrow Ct - W B Rd - 17th Rd N - 24th Cir N - 24th Ct N - April Dr - Forest Ln - Karen Ln - Roberts Way - Scotts Pl - Snail Tr - Timberlane
W C Rd - Williams Dr - 25th Pl N - 131 Terr N - 8th Pl N - Hyde Park Rd - Rackley Rd TOTAL 4.45 Miles
4. 11th Terr - 21st Rd N - 25th Pl N - 30th Ct N - 34th Pl N - Bunny Ln - Gruber Ln - W D Rd - 11th Ln N - 12th Pl N - 13th Pl N - 14th Pl N - 22nd Rd N - 24th Ct N
Edith Rd - Farley Rd - Fox Tr - Kerry Ln TOTAL 4.754 Miles

March 2025
February '25 April '25

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

ZONE 1 ROADS ZONE 2 ROADS ZONE 6 ROADS ZONE 1 ROADS

85

Item 2.



S M T W T F S S M T W T F S
1 1 2 3

2 3 4 5 6 7 8 4 5 6 7 8 9 10
9 10 11 12 13 14 15 11 12 13 14 15 16 17

16 17 18 19 20 21 22 18 19 20 21 22 23 24
23 24 25 26 27 28 29 25 26 27 28 29 30 31
30 31

30 31 1 2 3

6 7 8 9 10

13 14 15 16 17

20 21 22 23 24

27 28 29 30 1

4 5

5. 22nd Rd N - 23rd Ct N - 24th Ct N (E) 35th Pl N - Biddix Rd - Casey Rd - Kazee Rd - March Cir - Ian Tr TOTAL 2.502 Miles
6. C Rd - Orange Ave - Tangerine - Temple - Valencia - W D Rd - Citrus - E Citrus - Loxahatchee - 6th Ct N - Jewel Ln TOTAL 4.568 Miles

NOTICE: The above schedule is tentative in nature and due to weather or other unscheduled factors, 
the road sections and anticipated work load are subject to change without notice.

ZONE 1 ROADS ZONE 2 ROADS ZONE 3 ROADS ZONE 1 ROADS
BI-WEEKLY WEEKLY MONTHLY BI-WEEKLY

2 3
GRADING GRADING GRADING GRADING

ZONE 1 ROADS ZONE 2 ROADS ZONE 6 ROADS ZONE 1 ROADS
BI-WEEKLY WEEKLY MONTHLY BI-WEEKLY

25 26
GRADING GRADING GRADING GRADING

ZONE 1 ROADS ZONE 2 ROADS ZONE 5 ROADS ZONE 1 ROADS
BI-WEEKLY WEEKLY MONTHLY BI-WEEKLY

18 19
GRADING GRADING GRADING GRADING

ZONE 1 ROADS ZONE 2 ROADS ZONE 4 ROADS ZONE 1 ROADS
BI-WEEKLY WEEKLY MONTHLY BI-WEEKLY

11 12
GRADING GRADING GRADING GRADING

BI-WEEKLY WEEKLY MONTHLY BI-WEEKLY

4 5
GRADING GRADING GRADING GRADING

1. Collecting Canal - A Rd - B Rd - E Rd - G West - G East - 25th - Lower North - Folsum TOTAL 5.16 Miles
2. 161st Terr N - Lakeside Dr - 40th St N - 42nd St N - 44th St N - 40 St N - 147th Ave N - 40th St N - 41st Rd N - 42nd Rd N - 43rd Rd N - Global Tr TOTAL 6.51
3. Ferris Ln - Morrow Ct - W B Rd - 17th Rd N - 24th Cir N - 24th Ct N - April Dr - Forest Ln - Karen Ln - Roberts Way - Scotts Pl - Snail Tr - Timberlane
W C Rd - Williams Dr - 25th Pl N - 131 Terr N - 8th Pl N - Hyde Park Rd - Rackley Rd TOTAL 4.45 Miles
4. 11th Terr - 21st Rd N - 25th Pl N - 30th Ct N - 34th Pl N - Bunny Ln - Gruber Ln - W D Rd - 11th Ln N - 12th Pl N - 13th Pl N - 14th Pl N - 22nd Rd N - 24th Ct N
Edith Rd - Farley Rd - Fox Tr - Kerry Ln TOTAL 4.754 Miles

April 2025
March '25 May '25

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

ZONE 1 ROADS ZONE 2 ROADS ZONE 3 ROADS ZONE 1 ROADS
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S M T W T F S S M T W T F S
1 2 3 4 5 1 2 3 4 5 6 7

6 7 8 9 10 11 12 8 9 10 11 12 13 14
13 14 15 16 17 18 19 15 16 17 18 19 20 21
20 21 22 23 24 25 26 22 23 24 25 26 27 28
27 28 29 30 29 30

27 28 29 30 1

4 5 6 7 8

11 12 13 14 15

18 19 20 21 22

25 26 27 28 29

1 2

5. 22nd Rd N - 23rd Ct N - 24th Ct N (E) 35th Pl N - Biddix Rd - Casey Rd - Kazee Rd - March Cir - Ian Tr TOTAL 2.502 Miles
6. C Rd - Orange Ave - Tangerine - Temple - Valencia - W D Rd - Citrus - E Citrus - Loxahatchee - 6th Ct N - Jewel Ln TOTAL 4.568 Miles

NOTICE: The above schedule is tentative in nature and due to weather or other unscheduled factors, 
the road sections and anticipated work load are subject to change without notice.

ZONE 1 ROADS ZONE 2 ROADS ZONE 1 ROADS
BI-WEEKLY WEEKLY BI-WEEKLY

30 31
Memorial Day GRADING GRADING MAKE UP DAY GRADING

ZONE 1 ROADS ZONE 2 ROADS ZONE 6 ROADS ZONE 1 ROADS
BI-WEEKLY WEEKLY MONTHLY BI-WEEKLY

23 24
GRADING GRADING GRADING GRADING

ZONE 1 ROADS ZONE 2 ROADS ZONE 5 ROADS ZONE 1 ROADS
BI-WEEKLY WEEKLY MONTHLY BI-WEEKLY

16 17
GRADING GRADING GRADING GRADING

ZONE 1 ROADS ZONE 2 ROADS ZONE 4 ROADS ZONE 1 ROADS
BI-WEEKLY WEEKLY MONTHLY BI-WEEKLY

9 10
GRADING GRADING GRADING GRADING

BI-WEEKLY WEEKLY MONTHLY BI-WEEKLY

2 3
GRADING GRADING GRADING GRADING

1. Collecting Canal - A Rd - B Rd - E Rd - G West - G East - 25th - Lower North - Folsum TOTAL 5.16 Miles
2. 161st Terr N - Lakeside Dr - 40th St N - 42nd St N - 44th St N - 40 St N - 147th Ave N - 40th St N - 41st Rd N - 42nd Rd N - 43rd Rd N - Global Tr TOTAL 6.51
3. Ferris Ln - Morrow Ct - W B Rd - 17th Rd N - 24th Cir N - 24th Ct N - April Dr - Forest Ln - Karen Ln - Roberts Way - Scotts Pl - Snail Tr - Timberlane
W C Rd - Williams Dr - 25th Pl N - 131 Terr N - 8th Pl N - Hyde Park Rd - Rackley Rd TOTAL 4.45 Miles
4. 11th Terr - 21st Rd N - 25th Pl N - 30th Ct N - 34th Pl N - Bunny Ln - Gruber Ln - W D Rd - 11th Ln N - 12th Pl N - 13th Pl N - 14th Pl N - 22nd Rd N - 24th Ct N
Edith Rd - Farley Rd - Fox Tr - Kerry Ln TOTAL 4.754 Miles

May 2025
April '25 June '25

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

ZONE 1 ROADS ZONE 2 ROADS ZONE 3 ROADS ZONE 1 ROADS
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S M T W T F S S M T W T F S
1 2 3 1 2 3 4 5

4 5 6 7 8 9 10 6 7 8 9 10 11 12
11 12 13 14 15 16 17 13 14 15 16 17 18 19
18 19 20 21 22 23 24 20 21 22 23 24 25 26
25 26 27 28 29 30 31 27 28 29 30 31

1 2 3 4 5

8 9 10 11 12

15 16 17 18 19

22 23 24 25 26

29 30 1 2 3

6 7

5. 22nd Rd N - 23rd Ct N - 24th Ct N (E) 35th Pl N - Biddix Rd - Casey Rd - Kazee Rd - March Cir - Ian Tr TOTAL 2.502 Miles
6. C Rd - Orange Ave - Tangerine - Temple - Valencia - W D Rd - Citrus - E Citrus - Loxahatchee - 6th Ct N - Jewel Ln TOTAL 4.568 Miles

NOTICE: The above schedule is tentative in nature and due to weather or other unscheduled factors, 
the road sections and anticipated work load are subject to change without notice.

ZONE 1 ROADS ZONE 2 ROADS

ZONE 6 ROADS

ZONE 1 ROADS
BI-WEEKLY WEEKLY

MONTHLY

BI-WEEKLY
ZONE 3 ROADS

MONTHLY

4 5
GRADING GRADING GRADINGGRADING

ZONE 1 ROADS ZONE 2 ROADS

ZONE 5 ROADS

ZONE 1 ROADS
BI-WEEKLY WEEKLY

MONTHLY

BI-WEEKLY

GRADING
27 28

GRADING GRADING GRADING

ZONE 1 ROADS ZONE 2 ROADS

ZONE 4 ROADS

ZONE 1 ROADS
BI-WEEKLY WEEKLY

MONTHLY

BI-WEEKLY

GRADING
20 21

GRADING GRADING GRADING

ZONE 1 ROADS ZONE 2 ROADS

ZONE 3 ROADS

ZONE 1 ROADS
BI-WEEKLY WEEKLY

MONTHLY

BI-WEEKLY

GRADING
13 14

GRADING GRADING GRADING

BI-WEEKLY WEEKLY BI-WEEKLY

7
GRADING GRADING GRADINGGRADING

1. Collecting Canal - A Rd - B Rd - E Rd - G West - G East - 25th - Lower North - Folsum TOTAL 5.16 Miles
2. 161st Terr N - Lakeside Dr - 40th St N - 42nd St N - 44th St N - 40 St N - 147th Ave N - 40th St N - 41st Rd N - 42nd Rd N - 43rd Rd N - Global Tr TOTAL 6.51
3. Ferris Ln - Morrow Ct - W B Rd - 17th Rd N - 24th Cir N - 24th Ct N - April Dr - Forest Ln - Karen Ln - Roberts Way - Scotts Pl - Snail Tr - Timberlane
W C Rd - Williams Dr - 25th Pl N - 131 Terr N - 8th Pl N - Hyde Park Rd - Rackley Rd TOTAL 4.45 Miles
4. 11th Terr - 21st Rd N - 25th Pl N - 30th Ct N - 34th Pl N - Bunny Ln - Gruber Ln - W D Rd - 11th Ln N - 12th Pl N - 13th Pl N - 14th Pl N - 22nd Rd N - 24th Ct N
Edith Rd - Farley Rd - Fox Tr - Kerry Ln TOTAL 4.754 Miles

June 2025
May '25 July '25

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

ZONE 1 ROADS ZONE 2 ROADS ZONE 1 ROADS

6
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S M T W T F S S M T W T F S
1 2 3 4 5 6 7 1 2
8 9 10 11 12 13 14 3 4 5 6 7 8 9

15 16 17 18 19 20 21 10 11 12 13 14 15 16
22 23 24 25 26 27 28 17 18 19 20 21 22 23
29 30 24 25 26 27 28 29 30

31

29 30 1 2 3

6 7 8 9 10

13 14 15 16 17

20 21 22 23 24

27 28 29 30 31

        ZONE 1 ROADS

3 4

5. 22nd Rd N - 23rd Ct N - 24th Ct N (E) 35th Pl N - Biddix Rd - Casey Rd - Kazee Rd - March Cir - Ian Tr TOTAL 2.502 Miles
6. C Rd - Orange Ave - Tangerine - Temple - Valencia - W D Rd - Citrus - E Citrus - Loxahatchee - 6th Ct N - Jewel Ln TOTAL 4.568 Miles

ZONE 4 ROADS

ZONE 1 ROADS ZONE 2 ROADS

ZONE 3 ROADS

BI-WEEKLY WEEKLY

MONTHLY

GRADING
1 2

GRADING GRADING

BI-WEEKLY

MAKE UP DAY

ZONE 1 ROADS ZONE 2 ROADS

ZONE 6 ROADS

ZONE 1 ROADS
BI-WEEKLY WEEKLY

MONTHLY

BI-WEEKLY

GRADING
25 26

GRADING GRADING GRADING

ZONE 1 ROADS ZONE 2 ROADS

ZONE 5 ROADS

ZONE 1 ROADS
BI-WEEKLY WEEKLY

MONTHLY

BI-WEEKLY

GRADING
18 19

GRADING GRADING GRADING

ZONE 1 ROADS ZONE 2 ROADS ZONE 1 ROADS
BI-WEEKLY WEEKLY BI-WEEKLY

12
GRADING GRADING GRADING 

11
GRADING

BI-WEEKLY WEEKLY MONTHLY

4 5
GRADING GRADING Independence DayGRADING

NOTICE: The above schedule is tentative in nature and due to weather or other unscheduled factors, 
the road sections and anticipated work load are subject to change without notice.

1. Collecting Canal - A Rd - B Rd - E Rd - G West - G East - 25th - Lower North - Folsum TOTAL 5.16 Miles
2. 161st Terr N - Lakeside Dr - 40th St N - 42nd St N - 44th St N - 40 St N - 147th Ave N - 40th St N - 41st Rd N - 42nd Rd N - 43rd Rd N - Global Tr TOTAL 6.51
3. Ferris Ln - Morrow Ct - W B Rd - 17th Rd N - 24th Cir N - 24th Ct N - April Dr - Forest Ln - Karen Ln - Roberts Way - Scotts Pl - Snail Tr - Timberlane
W C Rd - Williams Dr - 25th Pl N - 131 Terr N - 8th Pl N - Hyde Park Rd - Rackley Rd TOTAL 4.45 Miles
4. 11th Terr - 21st Rd N - 25th Pl N - 30th Ct N - 34th Pl N - Bunny Ln - Gruber Ln - W D Rd - 11th Ln N - 12th Pl N - 13th Pl N - 14th Pl N - 22nd Rd N - 24th Ct N
Edith Rd - Farley Rd - Fox Tr - Kerry Ln TOTAL 4.754 Miles

July 2025
June '25 August '25

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

ZONE 1 ROADS ZONE 2 ROADS
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S M T W T F S S M T W T F S
1 2 3 4 5 1 2 3 4 5 6

6 7 8 9 10 11 12 7 8 9 10 11 12 13
13 14 15 16 17 18 19 14 15 16 17 18 19 20
20 21 22 23 24 25 26 21 22 23 24 25 26 27
27 28 29 30 31 28 29 30

27 28 29 30 31

3 4 5 6 7

10 11 12 13 14

17 18 19 20 21

24 25 26 27 28

31 1

5. 22nd Rd N - 23rd Ct N - 24th Ct N (E) 35th Pl N - Biddix Rd - Casey Rd - Kazee Rd - March Cir - Ian Tr TOTAL 2.502 Miles
6. C Rd - Orange Ave - Tangerine - Temple - Valencia - W D Rd - Citrus - E Citrus - Loxahatchee - 6th Ct N - Jewel Ln TOTAL 4.568 Miles

NOTICE: The above schedule is tentative in nature and due to weather or other unscheduled factors, 
the road sections and anticipated work load are subject to change without notice.

GRADING
ZONE 1 ROADS ZONE 2 ROADS ZONE 1 ROADS

BI-WEEKLY WEEKLY BI-WEEKLY
ZONE 6 ROADS

ZONE 1 ROADS
BI-WEEKLY WEEKLY

MONTHLY

BI-WEEKLY

29 30
GRADING

GRADING
ZONE 1 ROADS ZONE 2 ROADS

GRADING GRADING

ZONE 5 ROADS

ZONE 1 ROADS
BI-WEEKLY WEEKLY

MONTHLY

BI-WEEKLY

22 23
GRADING

GRADING
ZONE 1 ROADS ZONE 2 ROADS

GRADING GRADING

ZONE 4 ROADS

ZONE 1 ROADS
BI-WEEKLY WEEKLY

MONTHLY

BI-WEEKLY

15 16
GRADING

GRADING
ZONE 1 ROADS ZONE 2 ROADS

GRADING GRADING

BI-WEEKLY WEEKLY

MONTHLY

BI-WEEKLY

8 9
GRADING GRADING

1 2
GRADING GRADING

GRADING

GRADINGMAKE UP DAY

1. Collecting Canal - A Rd - B Rd - E Rd - G West - G East - 25th - Lower North - Folsum TOTAL 5.16 Miles
2. 161st Terr N - Lakeside Dr - 40th St N - 42nd St N - 44th St N - 40 St N - 147th Ave N - 40th St N - 41st Rd N - 42nd Rd N - 43rd Rd N - Global Tr TOTAL 6.51
3. Ferris Ln - Morrow Ct - W B Rd - 17th Rd N - 24th Cir N - 24th Ct N - April Dr - Forest Ln - Karen Ln - Roberts Way - Scotts Pl - Snail Tr - Timberlane
W C Rd - Williams Dr - 25th Pl N - 131 Terr N - 8th Pl N - Hyde Park Rd - Rackley Rd TOTAL 4.45 Miles
4. 11th Terr - 21st Rd N - 25th Pl N - 30th Ct N - 34th Pl N - Bunny Ln - Gruber Ln - W D Rd - 11th Ln N - 12th Pl N - 13th Pl N - 14th Pl N - 22nd Rd N - 24th Ct N
Edith Rd - Farley Rd - Fox Tr - Kerry Ln TOTAL 4.754 Miles

August 2025
July '25 September '25

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

ZONE 1 ROADS ZONE 2 ROADS

ZONE 3 ROADS

ZONE 1 ROADS
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S M T W T F S S M T W T F S
1 2 1 2 3 4

3 4 5 6 7 8 9 5 6 7 8 9 10 11
10 11 12 13 14 15 16 12 13 14 15 16 17 18
17 18 19 20 21 22 23 19 20 21 22 23 24 25
24 25 26 27 28 29 30 26 27 28 29 30 31
31

31 1 2 3 4

7 8 9 10 11

14 15 16 17 18

21 22 23 24 25

28 29 30 1 2

5 6

5. 22nd Rd N - 23rd Ct N - 24th Ct N (E) 35th Pl N - Biddix Rd - Casey Rd - Kazee Rd - March Cir - Ian Tr TOTAL 2.502 Miles
6. C Rd - Orange Ave - Tangerine - Temple - Valencia - W D Rd - Citrus - E Citrus - Loxahatchee - 6th Ct N - Jewel Ln TOTAL 4.568 Miles

NOTICE: The above schedule is tentative in nature and due to weather or other unscheduled factors, 
the road sections and anticipated work load are subject to change without notice.

ZONE 1 ROADS ZONE 2 ROADS ZONE 3 ROADS ZONE 1 ROADS
BI-WEEKLY WEEKLY MONTHLY BI-WEEKLY

3 4
GRADING GRADING GRADING GRADING

ZONE 1 ROADS ZONE 2 ROADS ZONE 6 ROADS ZONE 1 ROADS
BI-WEEKLY WEEKLY MONTHLY BI-WEEKLY

26 27
GRADING GRADING GRADING GRADING

ZONE 1 ROADS ZONE 2 ROADS ZONE 5 ROADS ZONE 1 ROADS
BI-WEEKLY WEEKLY MONTHLY BI-WEEKLY

19 20
GRADING GRADING GRADING GRADING

ZONE 1 ROADS ZONE 2 ROADS ZONE 4 ROADS ZONE 1 ROADS
BI-WEEKLY WEEKLY MONTHLY BI-WEEKLY

12 13
GRADING GRADING GRADING GRADING

BI-WEEKLY WEEKLY MONTHLY BI-WEEKLY

5 6
Labor Day GRADING GRADING GRADING GRADING

1. Collecting Canal - A Rd - B Rd - E Rd - G West - G East - 25th - Lower North - Folsum TOTAL 5.16 Miles
2. 161st Terr N - Lakeside Dr - 40th St N - 42nd St N - 44th St N - 40 St N - 147th Ave N - 40th St N - 41st Rd N - 42nd Rd N - 43rd Rd N - Global Tr TOTAL 6.51
3. Ferris Ln - Morrow Ct - W B Rd - 17th Rd N - 24th Cir N - 24th Ct N - April Dr - Forest Ln - Karen Ln - Roberts Way - Scotts Pl - Snail Tr - Timberlane
W C Rd - Williams Dr - 25th Pl N - 131 Terr N - 8th Pl N - Hyde Park Rd - Rackley Rd TOTAL 4.45 Miles
4. 11th Terr - 21st Rd N - 25th Pl N - 30th Ct N - 34th Pl N - Bunny Ln - Gruber Ln - W D Rd - 11th Ln N - 12th Pl N - 13th Pl N - 14th Pl N - 22nd Rd N - 24th Ct N
Edith Rd - Farley Rd - Fox Tr - Kerry Ln TOTAL 4.754 Miles

September 2025
August '25 October '25

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

ZONE 1 ROADS ZONE 2 ROADS ZONE 3 ROADS ZONE 1 ROADS
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S M T W T F S S M T W T F S
1 2 3 4 5 6 1

7 8 9 10 11 12 13 2 3 4 5 6 7 8
14 15 16 17 18 19 20 9 10 11 12 13 14 15
21 22 23 24 25 26 27 16 17 18 19 20 21 22
28 29 30 23 24 25 26 27 28 29

30

28 29 30 1 2

5 6 7 8 9

12 13 14 15 16

19 20 21 22 23

26 27 28 29 30

2 3

5. 22nd Rd N - 23rd Ct N - 24th Ct N (E) 35th Pl N - Biddix Rd - Casey Rd - Kazee Rd - March Cir - Ian Tr TOTAL 2.502 Miles
6. C Rd - Orange Ave - Tangerine - Temple - Valencia - W D Rd - Citrus - E Citrus - Loxahatchee - 6th Ct N - Jewel Ln TOTAL 4.568 Miles

NOTICE: The above schedule is tentative in nature and due to weather or other unscheduled factors, 
the road sections and anticipated work load are subject to change without notice.

ZONE 1 ROADS ZONE 2 ROADS ZONE 1 ROADS
BI-WEEKLY WEEKLY BI-WEEKLY

31 1
GRADING GRADING MAKE UP DAY GRADING

ZONE 1 ROADS ZONE 2 ROADS ZONE 6 ROADS ZONE 1 ROADS
BI-WEEKLY WEEKLY MONTHLY BI-WEEKLY

24 25
GRADING GRADING GRADING GRADING

ZONE 1 ROADS ZONE 2 ROADS ZONE 5 ROADS ZONE 1 ROADS
BI-WEEKLY WEEKLY MONTHLY BI-WEEKLY

17 18
GRADING GRADING GRADING GRADING

ZONE 1 ROADS ZONE 2 ROADS ZONE 4 ROADS ZONE 1 ROADS
BI-WEEKLY WEEKLY MONTHLY BI-WEEKLY

10 11
GRADING GRADING GRADING GRADING

BI-WEEKLY WEEKLY MONTHLY BI-WEEKLY

3 4
GRADING GRADING GRADING GRADING

1. Collecting Canal - A Rd - B Rd - E Rd - G West - G East - 25th - Lower North - Folsum TOTAL 5.16 Miles
2. 161st Terr N - Lakeside Dr - 40th St N - 42nd St N - 44th St N - 40 St N - 147th Ave N - 40th St N - 41st Rd N - 42nd Rd N - 43rd Rd N - Global Tr TOTAL 6.51
3. Ferris Ln - Morrow Ct - W B Rd - 17th Rd N - 24th Cir N - 24th Ct N - April Dr - Forest Ln - Karen Ln - Roberts Way - Scotts Pl - Snail Tr - Timberlane
W C Rd - Williams Dr - 25th Pl N - 131 Terr N - 8th Pl N - Hyde Park Rd - Rackley Rd TOTAL 4.45 Miles
4. 11th Terr - 21st Rd N - 25th Pl N - 30th Ct N - 34th Pl N - Bunny Ln - Gruber Ln - W D Rd - 11th Ln N - 12th Pl N - 13th Pl N - 14th Pl N - 22nd Rd N - 24th Ct N
Edith Rd - Farley Rd - Fox Tr - Kerry Ln TOTAL 4.754 Miles

October 2025
September '25 November '25

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

ZONE 1 ROADS ZONE 2 ROADS ZONE 3 ROADS ZONE 1 ROADS
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S M T W T F S S M T W T F S
1 2 3 4 1 2 3 4 5 6

5 6 7 8 9 10 11 7 8 9 10 11 12 13
12 13 14 15 16 17 18 14 15 16 17 18 19 20
19 20 21 22 23 24 25 21 22 23 24 25 26 27
26 27 28 29 30 31 28 29 30 31

26 27 28 29 30

2 3 4 5 6

9 10 11 12 13

16 17 18 19 20

23 24 25 26 27

30 1

5. 22nd Rd N - 23rd Ct N - 24th Ct N (E) 35th Pl N - Biddix Rd - Casey Rd - Kazee Rd - March Cir - Ian Tr TOTAL 2.502 Miles
6. C Rd - Orange Ave - Tangerine - Temple - Valencia - W D Rd - Citrus - E Citrus - Loxahatchee - 6th Ct N - Jewel Ln TOTAL 4.568 Miles

NOTICE: The above schedule is tentative in nature and due to weather or other unscheduled factors, 
the road sections and anticipated work load are subject to change without notice.

ZONE 6 ROADS ZONE 1 ROADS ZONE 2 ROADS Thanksgiving Day ZONE 1 ROADS
BI-WEEKLY

IF REQUIRED
MONTHLY BI-WEEKLY WEEKLY

28 29
GRADING GRADING GRADING Thanksgiving Day Day After GRADING

ZONE 1 ROADS ZONE 2 ROADS ZONE 5 ROADS ZONE 1 ROADS
BI-WEEKLY WEEKLY MONTHLY BI-WEEKLY

21 22
GRADING GRADING GRADING GRADING

ZONE 2 ROADS ZONE 4 ROADS ZONE 1 ROADS
WEEKLY MONTHLY BI-WEEKLY

14 15
Veteran's Day GRADING GRADING GRADING

ZONE 1 ROADS ZONE 2 ROADS ZONE 3 ROADS ZONE 1 ROADS
BI-WEEKLY WEEKLY MONTHLY BI-WEEKLY

7 8
GRADING GRADING GRADING GRADING

BI-WEEKLY WEEKLY BI-WEEKLY

31 1
GRADING GRADING MAKE UP DAY GRADING

1. Collecting Canal - A Rd - B Rd - E Rd - G West - G East - 25th - Lower North - Folsum TOTAL 5.16 Miles
2. 161st Terr N - Lakeside Dr - 40th St N - 42nd St N - 44th St N - 40 St N - 147th Ave N - 40th St N - 41st Rd N - 42nd Rd N - 43rd Rd N - Global Tr TOTAL 6.51
3. Ferris Ln - Morrow Ct - W B Rd - 17th Rd N - 24th Cir N - 24th Ct N - April Dr - Forest Ln - Karen Ln - Roberts Way - Scotts Pl - Snail Tr - Timberlane
W C Rd - Williams Dr - 25th Pl N - 131 Terr N - 8th Pl N - Hyde Park Rd - Rackley Rd TOTAL 4.45 Miles
4. 11th Terr - 21st Rd N - 25th Pl N - 30th Ct N - 34th Pl N - Bunny Ln - Gruber Ln - W D Rd - 11th Ln N - 12th Pl N - 13th Pl N - 14th Pl N - 22nd Rd N - 24th Ct N
Edith Rd - Farley Rd - Fox Tr - Kerry Ln TOTAL 4.754 Miles

November 2025
October '25 December '25

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

ZONE 1 ROADS ZONE 2 ROADS ZONE 1 ROADS
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S M T W T F S S M T W T F S
1 1 2 3

2 3 4 5 6 7 8 4 5 6 7 8 9 10
9 10 11 12 13 14 15 11 12 13 14 15 16 17

16 17 18 19 20 21 22 18 19 20 21 22 23 24
23 24 25 26 27 28 29 25 26 27 28 29 30 31
30

30 1 2 3 4

7 8 9 10 11

14 15 16 17 18

21 22 23 24 25

28 29 30 31 1

4 5

5. 22nd Rd N - 23rd Ct N - 24th Ct N (E) 35th Pl N - Biddix Rd - Casey Rd - Kazee Rd - March Cir - Ian Tr TOTAL 2.502 Miles
6. C Rd - Orange Ave - Tangerine - Temple - Valencia - W D Rd - Citrus - E Citrus - Loxahatchee - 6th Ct N - Jewel Ln TOTAL 4.568 Miles

NOTICE: The above schedule is tentative in nature and due to weather or other unscheduled factors, 
the road sections and anticipated work load are subject to change without notice.

ZONE 1 ROADS ZONE 2 ROADS ZONE 3 ROADS ZONE 1 ROADS
BI-WEEKLY WEEKLY MONTHLY BI-WEEKLY

2 3
GRADING GRADING GRADING GRADING

ZONE 1 ROADS ZONE 1 ROADS
BI-WEEKLY BI-WEEKLY

26 27
GRADING Christmas Eve Christmas Day GRADING

ZONE 1 ROADS ZONE 2 ROADS ZONE 5 ROADS ZONE 1 ROADS
BI-WEEKLY WEEKLY MONTHLY BI-WEEKLY

19 20
GRADING GRADING GRADING GRADING

ZONE 1 ROADS ZONE 2 ROADS ZONE 4 ROADS ZONE 1 ROADS
BI-WEEKLY WEEKLY MONTHLY BI-WEEKLY

12 13
GRADING GRADING GRADING GRADING

BI-WEEKLY WEEKLY MONTHLY BI-WEEKLY

5 6
GRADING GRADING GRADING GRADING

1. Collecting Canal - A Rd - B Rd - E Rd - G West - G East - 25th - Lower North - Folsum TOTAL 5.16 Miles
2. 161st Terr N - Lakeside Dr - 40th St N - 42nd St N - 44th St N - 40 St N - 147th Ave N - 40th St N - 41st Rd N - 42nd Rd N - 43rd Rd N - Global Tr TOTAL 6.51
3. Ferris Ln - Morrow Ct - W B Rd - 17th Rd N - 24th Cir N - 24th Ct N - April Dr - Forest Ln - Karen Ln - Roberts Way - Scotts Pl - Snail Tr - Timberlane
W C Rd - Williams Dr - 25th Pl N - 131 Terr N - 8th Pl N - Hyde Park Rd - Rackley Rd TOTAL 4.45 Miles
4. 11th Terr - 21st Rd N - 25th Pl N - 30th Ct N - 34th Pl N - Bunny Ln - Gruber Ln - W D Rd - 11th Ln N - 12th Pl N - 13th Pl N - 14th Pl N - 22nd Rd N - 24th Ct N
Edith Rd - Farley Rd - Fox Tr - Kerry Ln TOTAL 4.754 Miles

December 2025
November '25 January '26

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

ZONE 1 ROADS ZONE 2 ROADS ZONE 3 ROADS ZONE 1 ROADS
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 TORCIVIA, DONLON,  

 GODDEAU & RUBIN, P.A.  

701 Northpoint Parkway, Suite 209 

West Palm Beach, Florida 33407-1950 

561-686-8700 Telephone / 561-686-8764 Facsimile 

www.torcivialaw.com 

Glen J. Torcivia Jennifer H.R. Hunecke 

Lara Donlon Susan M. Garrett 

Christy L. Goddeau* Elizabeth V. Lenihan* 

Leonard G. Rubin* Ruth A. Holmes 

 Ben Saver 

*FLORIDA BAR BOARD CERTIFIED Tanya M. Earley 

CITY COUNTY AND LOCAL GOVERNMENT ATTORNEY Daniel Harrell, Of Counsel 

 

July 31, 2024 

 

VIA ELECTRONIC MAIL ONLY  

Town Council 

Town of Loxahatchee Groves 

155 F Road 

Loxahatchee Groves, FL 33470 

 

RE:  Quarterly Report 2023-2024 Q3 

 

Dear Town Council: 

 

In the 2023-2024 fiscal year, our office continued our representation of the Town as Town 

Attorney. In this capacity, in the second quarter of the fiscal year, we provided over 420 hours of 

legal work to the Town, generally comprised of the activities below.  

 

• Attended: 

o 10 Town Council meetings 

o 1 Advisory Board meetings 

o 4 Code Enforcement Special Magistrate Hearings   

o 11 meetings with Council Members, staff, and residents  

 

• Drafted/Reviewed for legal sufficiency, approximately: 

o 26 Resolutions  

o 10 Ordinances  

o 66 Agenda Items/Supplemental staff reports  

o 21 Contracts  

o 31 Code Enforcement cases (including lien searches and releases)  

o 8 Development matters (including pre-application matters)   

o 4 Competitive solicitation/procurement matters  

o 5 Easements 

o 7 Policies 
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July 31, 2024 

Page 2 

Torcivia, Donlon, Goddeau & Rubin, P.A., 701 Northpoint Parkway, Suite 209, West Palm Beach, Florida 33407  
(561) 686-8700 - (561) 686-8764 (facsimile) 

  

• Counseled regarding: 

o Ethics matters, personnel matters, social media, public records requests, permits, 

website content, special events, cease and desist demand, reconsideration 

procedures, contempt of court, quasi-judicial proceedings, Inspector General 

matters, gifts, and role of Council/Manager 

 

If you have any questions regarding the services provided to the Town by our office as Town 

Attorney, please contact Glen at 561-686-8700. 

 

 

Sincerely, 

 

 
 

Glen J. Torcivia  
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TOWN OF LOXAHATCHEE GROVES 

155 F Road Loxahatchee Groves, FL 33470 

 
AGENDA MEMO 

 

TO: Town Council of Town of Loxahatchee Groves 

FROM: 

VIA: 

Valerie Oakes, Town Clerk 

Francine Ramaglia, Town Manager 

DATE: August 6, 2024 

SUBJECT: Quarterly Report – April to June 2024 
  

Lien Searches: There were 31 lien searches that generated a revenue of $806.00. 

Meeting Attendance: (1) Florida League of Cities District II & III Meeting; (1) Palm Beach County 

League of Cities; PBCLoC Form 1 Training; (1) Palm Beach County Municipal Clerks Association 

Meeting; and (8) Town Council Meetings. 

Official Records: (8) Agenda Packets; (8) Agreements/Contracts; (8) Legal Advertisements; (4) 

Minutes; (5) Ordinances; and (32) Resolutions. 

Public Records Requests: (43) 

Projects: 

 Priority 1. Municode Agenda Management Program – Ongoing.  A directive from the 

Town Manager and goal of the Town Clerk’s office was to implement appropriate 

deadlines in order to publish the agenda packet on time.  We have had success with 

producing the packets on time and continue to work with staff and outside agencies to meet 

the deadline established by the Town Council by providing task lists and reminders; the 

weekly staff meetings have been productive and necessary to discuss the upcoming agenda 

items and projects.  The Office continues to work on the backend and will have the 

templates updated and process corrected in the near future to streamline the internal 

workflow. 

 Priority 2. Next Request Program (Public Records Request) – The program and established 

workflow have been implemented and fully functional.  All public records are up-to-date 

in the system.  Public Records Request Policy will be forthcoming on a future agenda. 
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 Priority 3. Records Management (as it relates to scanning, destruction, re-organization of 

electronic files on Town Docs, etc.) – Ongoing.  Began to reconcile the Ordinances from 

2016 through 2023. 

Other Items: Booked FLC conference for Town Council, circulated Ethics requirements to the 

Town Council/Board & Committee Members, and conducted the day-to-day operations for the 

Office of the Town Clerk.   
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155 F Road Loxahatchee Groves, FL 33470 

                    

TO:  Town Council of the Town of Loxahatchee Groves 

FROM: Valerie E. Oakes, Town Clerk 

DATE: August 6, 2024 

SUBJECT: Approval on Resolution No. 2024-52 - Adopting an Electronic Signature 

Policy  

Background: 

The Electronic Signature Policy (ESP) is designed to streamline our processes, enhance efficiency, 

and reduce our reliance on paper documents, which will provide cost savings. 

The purpose of the ESP is to provide a clear framework for the use of electronic signatures within 

our organization. This policy ensures that electronic signatures are used appropriately and 

securely, in compliance with relevant laws and regulations. 

This policy applies to all elected and appointed officials, employees, contractors, vendors, and 

agents of the Town of Loxahatchee Groves who are authorized to use electronic signatures in the 

course of their duties. It covers all documents and transactions where electronic signatures are 

deemed acceptable. 

The Town Clerk’s office will oversee the implementation of the Electronic Signature Policy, 

providing necessary training and support to all relevant personnel.  

The adoption of electronic signatures marks a significant step towards modernizing our operations 

and enhancing our efficiency. We are confident that this policy will facilitate smoother and faster 

transactions while maintaining the highest standards of security and compliance. 

 

Financial Impact: 

 

The approximate financial impact will be less than $2,500.00 annually, utilizing this policy for 

the execution of contracts, minutes ordinances and resolutions. 

 

Recommendation: 

 

Motion to approve Resolution No. 2024-52 adopting an electronic signature policy.  
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RESOLUTION NO. 2024-52 

A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF 

LOXAHATCHEE GROVES, FLORIDA, ADOPTING AN ELECTRONIC 

SIGNATURE POLICY; PROVIDING FOR SEVERABILITY, 

CONFLICT, AND AN EFFECTIVE DATE. 

 

WHEREAS, the Town of Loxahatchee Groves recognizes the need to modernize and 

streamline its document execution process to increase efficiency and productivity; and 

WHEREAS, electronic signatures provide a secure, efficient, and legally recognized 

method of signing documents, thus reducing the reliance on paper documents and minimizing the 

risk of inaccurate record keeping; and 

WHEREAS, Chapter 668, Florida Statutes, and applicable legal standards permit the use 

of electronic signatures for various types of documents and transactions; and 

WHEREAS, the Town of Loxahatchee Groves is committed to ensuring that electronic 

signatures are used appropriately, securely, and in compliance with relevant legal standards. 

NOW, THEREFORE, be it resolved by the Town Council of the Town of Loxahatchee 

Groves, Florida, as follows: 

Section 1. The foregoing "WHEREAS" clauses are hereby ratified and confirmed as 

being true and correct and are hereby made a specific part of this Resolution. 

Section 2.  The Town Council hereby adopts the Electronic Signature Policy, attached 

hereto.  

Section 3 .  The Town Clerk, in collaboration with the IT Department/Consultant and 

Town Attorney, is directed to implement the Electronic Signature Policy. This includes 

establishing procedures and providing necessary training to all authorized signatories, ensuring the 

use of secure e-signature technology, and maintaining compliance with applicable legal and 

organizational standards. 
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Resolution No. 2024-52 

 Page 2 of 2 
 

Section 4. The Electronic Signature Policy applies to all elected and appointed 

officials, employees, contractors, vendors, and agents of the Town of Loxahatchee Groves who 

are authorized to use electronic signatures in the course of their duties. 

Section 5.  Electronic signatures used in accordance with this policy shall have the 

same legal effect as traditional handwritten signatures, provided they meet the criteria of intent, 

association with the document, and identification and authentication of the signatory. 

Section 6 . This Resolution shall become effective immediately upon its passage and 

adoption. Councilmember ____________offered the foregoing resolution.  Councilmember 

_______________seconded the motion, and upon being put to a vote, the vote was as follows: 

                Aye       Nay     Absent 

 ANITA KANE, MAYOR     □   □    □ 

MARGARET HERZOG, VICE MAYOR   □   □     □ 

LAURA DANOWSKI, COUNCILMEMBER  □   □    □  

PHILLIS MANIGLIA, COUNCILMEMBER  □   □    □ 

ROBERT SHORR, COUNCILMEMBER   □   □    □  

 

ADOPTED BY THE TOWN COUNCIL OF THE TOWN OF LOXAHATCHEE 

GROVES, FLORIDA, THIS ___ DAY OF ______________ 2024.  

 

               TOWN OF LOXAHATCHEE GROVES,  FLORIDA 

 

          

ATTEST:             

       Mayor Anita Kane 

        

Town Clerk            

       Vice Mayor Margaret Herzog  

    

              

APPROVED AS TO LEGAL FORM:  Councilmember Laura Danowski 

 

              

Office of the Town Attorney    Councilmember Phillis Maniglia 

   

              

       Councilmember Robert Shorr 
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TOWN OF LOXAHATCHEE GROVES 
 

Page 1 of 3 
 

 

Standard Operating Procedures and Policies 

Electronic Signature Policy 

Authority 

The Electronic Signature Policy is in keeping with Chapter 668, Florida Statutes, Florida 

General Records Schedule GS1-SL, and Resolution No. 2024-52. 

Purpose 

The purpose of this Electronic Signature Policy is to provide guidelines for the use of electronic 

signatures in official documents and transactions of the Town of Loxahatchee Groves (Town). The 

goals of the Town, to the extent possible, are to develop an effective and collaborative document 

execution process, increase workflow productivity by minimizing the processing time, minimize 

the risk of inaccurate record keeping, and reduce the use of paper documents.  This policy 

ensures that electronic signatures are used appropriately, securely, and in compliance with 

relevant legal standards, in accordance with procedures established by the Town Clerk. 

Scope 

The policy applies to all elected and appointed officials, employees, contractors, vendors and 

agents of the Town who are authorized to use electronic signatures in the course of their duties 

(“Authorized Signatories”). 

Policy 

1. Legal Validity 

Electronic signatures used in accordance with this policy shall have the same legal effect as 

traditional handwritten signatures, provided they meet the following criteria: 

 Intent to sign the document. 

 Association of the signature with the document. 

 Identification and authentication of the signatory. 

 

2. Acceptable Uses 

Electronic signatures may be used for the following types of documents and transactions: 

 Minutes, Resolutions and Ordinances. 

 Contracts and agreements. 

 Internal approvals and memos. 

 Employee records and Human Resource documents. 

 Any other documents as approved by the Town Manager in consultation with the Town 

Attorney and in alignment with Town standards. 

3. Unauthorized Uses 

Electronic signatures shall not be used for: 
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TOWN OF LOXAHATCHEE GROVES 
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 Documents requiring notarization or witnessing (unless legally permitted). 

 Documents that specifically require a handwritten signature by law. 

 Any other documents as designated by the Town Manager, Town Attorney, or the Town 

Clerk. 

4. Technology and Security 

 The Town shall use reputable and secure e-signature platforms that comply with industry 

standards, legal requirements, and the procedures established by the Town Clerk. 

 Digital signatures should be used for high-risk or sensitive transactions to ensure 

additional security. 

 All electronic signatures must include a timestamp to verify the date and time of the 

signature. 

5. Responsibilities 

Authorized Signatories:  Ensure that their electronic signature is used appropriately and only for 

authorized transactions. 

IT Department/Consultant:  Provide and maintain secure e-signature technology, ensure the 

integrity and security of e-signature records, and ensure compliance with the Town’s technology 

standards. 

Town Attorney: Ensure that the policies, procedures, and training regarding the use of electronic 

signatures complies with applicable laws and regulations. 

 

6. Record Retention 

All electronically signed documents must be retained in accordance with the Town’s record 

retention policy and schedules and other applicable legal requirements. 

 

7. Training 

All Authorized Signatories must complete training on the use of electronic signatures and this 

policy, including specific standards and procedures established by the Town Clerk, before being 

granted access to e-signature technology. 

 

8. Compliance and Audit 

Compliance with this policy shall be monitored through regular audits. Any misuse or non-

compliance should be reported to the Town Attorney and the Town Clerk’ immediately. 

 

9. Amendments 

The Town may amend this policy as necessary to comply with changes in laws, regulations, or 

organizational requirements.  
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Approval 

 

Approved by Resolution No. ____   

Date: _____________________________   
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155 F Road Loxahatchee Groves, FL 33470  

             

TO:    Town Council 

FROM:                 Craig Lower, Superintendent  

VIA: Francine Ramaglia, Town Manager     

DATE:         August 6, 2024 

SUBJECT:   Purchasing of SANY SY60 Excavator 

Background: The purpose of this memorandum is to introduce and recommend the SANY SY60 excavator for 

potential consideration by the town council. This excavator represents a significant opportunity for enhancing our 

town’s infrastructure maintenance and development capabilities. 

Overview of SANY SY60 Excavator 

YouTube Search: SANY SY60C - Features (youtube.com) 

 Google Search:  5.78 Tonne Excavator For Sale | SANY Australia & NZ 

The SANY SY60 excavator is a versatile piece of equipment designed to handle a wide range of construction and 

excavation tasks. Key features include: 

 

Efficiency:  It is equipped with a powerful engine that provides efficient performance, reducing fuel 

consumption and operating costs. 

Durability: Built with robust materials and advanced engineering, the SY60 is designed to withstand 

rigorous use and varying environmental conditions. 

Versatility:  Its compact size and maneuverability make it suitable for urban construction projects, such as 

road repairs, utility installations, and landscaping. 

Cost-Effectiveness:  By owning our equipment, we can reduce rental expenses over time and have the 

flexibility to prioritize municipal projects. 

Operational Control: Direct oversight allows for better scheduling and response to community needs, 

particularly during emergencies. 

Long-Term Investment:  The total purchase amount for this machine is $66,857.21. The public works 

department has recently sold at surplus various pieces of equipment. We have received $44,668.80 to go towards this 

purchase. The remaining balance for this purchase would be $22,188.41, these funds are available from our rentals 

and lease budget. This purchase would be an investment in our town’s infrastructure capability, ensuring reliable and 

efficient service delivery for years to come. 

I recommend that we explore the acquisition of the SANY SY60 excavator to enhance our operational efficiency and 

flexibility in managing town projects. This proposal aligns with our goal of improving infrastructure 

maintenance and service delivery to the community. 

 

 
Recommendations: Move that Town Council approve the purchase order and the purchasing cooperative in the 

amount of $66,857.21 for the SANY SY60C Excavator. 
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RESOLUTION NO. 2024-53 

 

A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF 

LOXAHATCHEE GROVES, FLORIDA, AUTHORIZING THE 

PURCHASE OF A SANY SY60C EXCAVATOR THROUGH 

COOPERATIVE PURCHASE WITH SOURCEWELL CONTRACT 

SOLICITATION NO. 011723; AUTHORIZING THE ISSUANCE OF A 

PURCHASE ORDER PURSUANT TO THE COOPERATIVE 

PURCHASING CONTRACT TO IMPLEMENT THE INTENT OF THIS 

RESOLUTION; AUTHORIZING THE TOWN MANAGER AND THE 

TOWN ATTORNEY TO TAKE SUCH ACTIONS AS ARE NECESSARY 

TO IMPLEMENT THIS RESOLUTION; AND PROVIDING FOR AN 

EFFECTIVE DATE. 

 

WHEREAS, Section 2-133(6) of the Town’s Purchasing Code provides an exemption 

from competitive bidding or proposals when the Town is purchasing goods and services from 

cooperative purchasing plans; and  

WHEREAS, Sourcewell offers cooperative purchasing contracts on a variety of heavy 

construction equipment with related attachments and technology; and 

WHEREAS, the Town is in need of an excavator for enhancing the Town’s infrastructure 

maintenance and development capabilities; and  

WHEREAS, SANY America, Inc. entered into a contract with Sourcewell, Contract 

Solicitation No. 011723, to provide equipment, products, or services to Sourcewell and its 

cooperative; and  

WHEREAS, Newman Tractor is a SANY America dealer and has a SANY SY60C 

excavator available through the Sourcewell Contract Solicitation No. 011723 cooperative 

purchasing contract; and 

WHEREAS, Section 2-133(6) of the Town’s Purchasing Code permits the Town to 

purchase from the cooperative purchasing contract without competitive bidding or proposals; and 
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WHEREAS, the cooperative purchasing contract provides for purchase through the 

program by issuance of a purchase order for the desired goods and services; and  

WHEREAS, the Town Council finds purchase of the SANY SY60C excavator from 

Newman Tractor through the cooperative purchasing Sourcewell Contract Solicitation No. 011723 

serves a valid public purpose and is consistent with the Town’s Purchasing Code.     

NOW, THEREFORE, BE IT RESOLVED BY THE TOWN COUNCIL OF THE 

TOWN OF LOXAHATCHEE GROVES, FLORIDA, THAT: 

 Section 1. The foregoing "WHEREAS" clauses are hereby ratified and confirmed as being 

true and correct and are hereby made a specific part of this Resolution. 

Section 2.  The Town Council of the Town of Loxahatchee Groves hereby authorizes the 

Town to purchase the SANY SY60C excavator from Newman Tractor, as described in Exhibit 

“A”, attached hereto, through the cooperative purchasing Sourcewell Contract Solicitation No. 

011723 by issuance of a purchase order under the terms of that cooperative purchasing contract.  

The Town Manager is authorized to execute any and all documents to implement the purchase, in 

forms acceptable to the Town Manager and Town Attorney.  The Town Manager and Town 

Attorney are authorized to take such actions as are necessary to implement this Resolution.   

Section 3.  This Resolution shall become effective immediately upon its passage and 

adoption. 

Councilmember                                     offered the foregoing Resolution.  Councilmember 

_                                    seconded the Motion, and upon being put to a vote, the vote was as follows: 
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        Aye       Nay     Absent 

 

ANITA KANE, MAYOR     □   □    □ 

MARGARET HERZOG, VICE MAYOR   □   □    □   

LAURA DANOWSKI, COUNCILMEMBER  □   □      □ 

ROBERT SHORR, COUNCILMEMBER   □   □    □   

PHILLIS MANIGLIA, COUNCILMEMBER  □   □    □ 

ADOPTED BY THE TOWN COUNCIL OF THE TOWN OF LOXAHATCHEE 

GROVES, FLORIDA, THIS ___ DAY OF  ______     , 2024.  

 

TOWN OF LOXAHATCHEE GROVES, 

FLORIDA 

       

       ________________________________ 

ATTEST:      Mayor Anita Kane  

  

        ________________________________  

Town Clerk      Vice Mayor Margaret Herzog  

 

       _______________________________  

APPROVED AS TO LEGAL FORM:  Councilmember Laura Danowski   

 

        ________________________________ 

Office of the Town Attorney    Councilmember Robert Shorr 

 

       ________________________________ 

       Councilmember Phillis Maniglia 
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Exhibit “A” 

Description of Equipment (Quote) 
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Quote Name/Number:

Quote Submission Date (DD/MM/YY):

Sourcewell Member Name:

Sourcewell Member Number:

Member Location: City: State/Province: FL

Dealership:

Branch:

Dealership Sales Rep Name:

SANY Municipal Sales Rep Name:

Make:

Model(s):

Product Line(s):

Stock Machine / New Order:

Serial #:

Model Description List Price Contract Discount Contract Price Quantity Extended Price
SY60C SANY Hydraulic Excavator, Model SY60C  $                      83,515.42 33.8%  $                          55,287.21 1  $                                  55,287.21 

 5 year / 5,000 Hour  $                                      -   0.0%  $                                         -   0  $                                                  -   

 $                                      -   0.0%  $                                         -   0  $                                                  -   

 $                                      -   0.0%  $                                         -   0  $                                                  -   

 $                                      -   0.0%  $                                         -   0  $                                                  -   

 $                                      -   0.0%  $                                         -   0  $                                                  -   

 $                                      -   0.0%  $                                         -   0  $                                                  -   

 $                                      -   0.0%  $                                         -   0  $                                                  -   

 $                                      -   0.0%  $                                         -   0  $                                                  -   

 $                                      -   0.0%  $                                         -   0  $                                                  -   
 $                      83,515.42  $                          55,287.21 1  $                                  55,287.21  $                                      -   1  $                                                  -   

Item # Description Sourced Price Quantity Extended Price
CaptainHT Captain Hydraulic Thumb  $                 4,050.00 1  $                                    4,050.00 

Captain36  Captain 36 inch bucket tooth bucket  $                 1,780.00 1  $                                    1,780.00 

Captain48 Captain 48 inch bucket smooth  $                 2,150.00 1  $                                    2,150.00 

CaptainHC  Captain Manual Quick Coupler  $                 2,990.00 1  $                                    2,990.00 

 $                              -   1  $                                                  -   

 $                              -   1  $                                                  -   
 $                              -   1  $                                                  -   

7  $                                  10,970.00 

 $                                      -   1  $                                                  -   
 $                                  66,257.21 

Trade-In Allowance  $                                      -   1  $                                                  -   

Additional Dealer Rebate (if applicable)  $                                      -   1  $                                                  -   

Installation & Final Assembly (if applicable)  $                                      -   1  $                                                  -   

Freight to End Customer  $                                      -   1  $                                                  -   

Pre-Delivery Inspection  $                            600.00 1  $                                        600.00 
 Taxes (if applicable)  $                                      -   1  $                                                  -   

 $                             66,857.21 

OEM Make: Trade-In Notes:

Model:

Model Year:

Serial Number:

Condition:

Trade-In Value:

SANY America Sourcewell Quote

Details
Newman Tractor_Town of Loxahatchee Groves_06.25.24

06/25/24

Tom Schanz

188946

Newman Tractor

Bartow

Matt Seyl

Town of Loxahatchee Groves

Town of Loxahatchee Groves

Equipment Offered Information

Pricing

Trade-In 

C
o

n
tr

ac
te

d
 

It
e

m
s:

So
u

rc
e

d
 

It
e

m
s

To
ta

l 

P
ri

ce

 TOTAL PRICE TO CUSTOMER 

Other Notes / Information:

 TOTAL PRICE - CONTRACTED ITEMS 

SUBTOTAL

TOTAL PRICE - SOURCED ITEMS

SANY

SY60

A - Excavators

New Order

TBD

110

Item 4.



Standard 9’ 10” (3 000 mm) Boom
Standard 5’ 7” (1 700 mm) Arm
Standard 16” (400 mm) Track Shoes
No Bucket 

Ratings are based on ISO 10567:2007.  Lift 
capacity does not exceed 75% of tipping load 
with the machine on firm, level ground or 
87% of hydraulic lifting capacity.

Load Radius

Lo
ad

 P
oi

nt
 H

ei
gh

t

19.7
6.0

16.4
5.0

13.1
4.0

9.8
3.0

6.6
2.0

3.3
1.0

0
0

-3.3
-1.0

-6.6
-2.0

-9.8
-3.0

0
0

3.3
1.0

6.6
2.0

9.8
3.0

13.1
4.0

16.4
5.0

19.7
6.0

[ft]
[m]

[ft]
[m]

* Indicates load limited by hydraulic lifting capacity
In the interest of continual equipment development, SANY America Inc. reserves the right to change these specifications at any time  without prior notification.

BL ADE DOWN
LOAD 

RADIUS
6.6 ft
2.0 m

9.8 ft
3.0 m

13.1 ft
4.0 m

16.4 ft
5.0 m MAX REACH

LOAD 
POINT 

HEIGHT

13.1 ft
4.0 m

2,205 lb
1 000 kg*

2,205 lb
1 000 kg

2,425 lb*
1 100 kg*

1,874 lb
850 kg

9.8 ft
3.0 m

2,535 lb*
1 150 kg*

2,205 lb
1 000 kg

2,425 lb*
1 100 kg*

1,433 lb
650 kg

2,535 lb*
1 150 kg*

1,433 lb
650 kg

6.6 ft
2.0 m

3,968 lb*
1 800 kg*

3,086 lb
1 400 kg

2,976 lb*
1 350 kg*

2,094 lb
950 kg

2,646 lb*
1 200 kg*

1,433 lb
650 kg

2,646 lb*
1 200 kg*

1,323 lb
600 kg

3.3 ft
1.0 m

5,401 lb*
2 450 kg*

2,756 lb
1 250 kg

3,638 lb*
1 650 kg*

1,874 lb
850 kg

2,976 lb*
1 350 kg*

1,433 lb
650 kg

2,756 lb*
1 250 kg*

1,213 lb
550 kg

0 ft
0 m

6,173 lb*
2 800 kg*

2,646 lb
1 200 kg

4,079 lb*
1 850 kg*

1,764 lb
800 kg

3,086 lb*
1 400 kg*

1,323 lb
600 kg

2,976 lb*
1 350 kg*

1,323 lb
600 kg

-3.3 ft
-1.0 m

8,378 lb*
3 800 kg*

5,291 lb
2 400 kg

6,063 lb*
2 750 kg*

2,646 lb
1 200 kg

4,079 lb*
1 850 kg*

1,764 lb
800 kg

3,197 lb*
1 450 kg*

1,433 lb
650 kg

-6.6 ft
-2.0 m

8,818 lb*
4 000 kg*

5,181 lb
2 350 kg

5,401 lb*
2 450 kg*

2,646 lb
1 200 kg

3,417 lb*
1 550 kg*

1,874 lb
850 kg

3,417 lb*
1 550 kg*

1,874 lb
850 kg

LOAD 
RADIUS

6.6 ft
2.0 m

9.8 ft
3.0 m

13.1 ft
4.0 m

16.4 ft
5.0 m MAX REACH

LOAD 
POINT 

HEIGHT

13.1 ft
4.0 m

2,205 lb*
1 000 kg*

2,205 lb
1 000 kg

2,205 lb*
1 000 kg*

1,874 lb
850 kg

9.8 ft
3.0 m

2,205 lb*
1 000 kg*

2,205 lb
1 000 kg

1,984 lb*
900 kg*

1,433 lb
650 kg

1,984 lb*
900 kg*

1,433 lb
650 kg

6.6 ft
2.0 m

3,968 lb*
1 800 kg*

3,086 lb
1 400 kg

2,866 lb*
1 300 kg*

2,094 lb
950 kg

1,984 lb*
900 kg*

1,433 lb
650 kg

1,764 lb*
800 kg*

1,323 lb
600 kg

3.3 ft
1.0 m

3,968 lb*
1 800 kg*

2,756 lb
1 250 kg

2,646 lb*
1 200 kg*

1,874 lb
850 kg

1,948 lb*
900 kg*

1,433 lb
650 kg

1,764 lb*
800 kg*

1,213 lb
550 kg

0 ft
0 m

3,858 lb*
1 750 kg*

2,646 lb
1 200 kg

2,535 lb*
1 150 kg*

1,764 lb
800 kg

1,874 lb*
850 kg*

1,323 lb
600 kg

1,764 lb*
800 kg*

1,323 lb
600 kg

-3.3 ft
-1.0 m

7,937 lb*
3 600 kg*

5,291 lb
2 400 kg

3,858 lb*
1 750 kg*

2,646 lb
1 200 kg

2,535 lb*
1 150 kg*

1,764 lb
800 kg

1,984 lb*
900 kg*

1,433 lb
650 kg

-6.6 ft
-2.0 m

8,157 lb*
3 700 kg*

5,181 lb
2 350 kg

3,968 lb*
1 800 kg*

2,646 lb
1 200 kg

2,646 lb*
1 200 kg*

1,874 lb
850 kg

2,646 lb*
1 200 kg*

1,874 lb
850 kg

BL ADE UP

LIFTING PERFORMANCESY60C SY60C PRODUCT SPECIFICATIONS 

Front

Side

©2021 SANY America Inc.  HEXPS21SY60C001P1

SANY America Inc. 318 Cooper Circle, Peachtree City, Georgia 30269

470.552.SANY sanyamerica.com

STANDARD FEATURES Gross Power 

56.9 hp
Dig Depth  

13'
Operating Weight  

13,448 lb
Bucket Breakout  

10,116 lbf

Conventional Tail Swing Boom Swing Functionality 
Allows for Offset Digging 
in Confined Areas

Powerful Yanmar 
Engine

Load-Sensing 
Hydraulic System 
Provides Increased 
Efficiency and 
Control 111
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DIMENSIONS

 WORKING RANGE
Boom Length 9’ 10” 3 000 mm

Stick (Arm) Length 5’ 7” 1 700 mm

A Maximum Digging Height 19’ 0” 5 790 mm

B Maximum Dumping Height 13’ 4” 4 060 mm

C Maximum Digging Depth 13’ 0” 3 950 mm

D Maximum Vertical Wall Digging Depth 10’ 5” 3 180 mm

E Maximum Reach at Ground Level 20’ 9” 6 320 mm

F Minimum Swing Radius 8’ 5” 2 555 mm

DIGGING PERFORMANCE
Boom Length 9’ 10” 3 000 mm

Stick (Arm) Length 5’ 7” 1 700 mm

Bucket Breakout Force (ISO) 10,116 lbf 45.0 kN

Stick (Arm) Digging Force (ISO) 7,419 lbf 33.0 kN

WORKING RANGE

 DIMENSIONS
Boom Length 9’ 10” 3 000 mm

Stick (Arm) Length 5’ 7” 1 700 mm

A Transport Length 19’ 9” 6 015 mm

B Transport Width 6’ 7” 2 005 mm

C Transport Height 8’ 8” 2 645 mm

D Upper Structure Width 6’ 1” 1 860 mm

E Blade Height 13” 340 mm

F Track Width (standard shoe) 16” 400 mm

G Track Gauge 5’ 3” 1 600 mm

H Ground Clearance (minimum) 13” 330 mm

I Tail Swing Radius 5’ 5” 1 640 mm

J Track Length on Ground 6’ 9” 2 045 mm

K Track Length 8’ 4” 2 545 mm

TECHNICAL SPECIFICATIONS
Operating Weight 13,448 lb 6 100 kg

Ground Pressure 5.0 psi 34.6 kPa

Engine Yanmar 4TNV98C-WSY

  Displacement 202.5 in3 3.3 L

  Gross Power 56.9 HP 42.4 kW

Hydraulics Load Sensing with Pilot Control

  Main Hydraulic Pump Axial Piston – Variable Displacement

     Operating Flow (maximum) 37.7 gal/min 142.7 L/min

     Operating Pressure (maximum) 3,553 psi 24.5 MPa

       Auxiliary Flow (maximum) 15.9 gal/min 60 L/min

       Auxiliary Pressure (maximum) 2320.608 psi 16  MPa

Travel Motor Axial Piston with Park Brake

  Travel Pressure (maximum) 3,553 psi 24.5 MPa

  Travel Speeds (maximum) 1.5 / 2.3 mph 2.4 / 3.7 km/hr

  Travel Effort (maximum) 10,611 lbf 47.2 kN

  Grade Capability (maximum) 35°

Swing Motor Axial Piston with Swing Brake

  Swing Pressure (maximum) 2,770 psi 19.1 MPa

  Swing Speed (maximum) 9.6 RPM

Undercarriage (standard) Belted Rubber Track

  Track Shoe width (standard) 16” 400 mm

    Track Rollers (per side) 5

    Carrier Rollers (per side) 1

SERVICE REFILL CAPACITIES
Fuel Tank Capacity 34.3  gal 130.0  L

Hydraulic Tank  Capacity 22.5  gal 85.0  L

Engine Oil Capacity 2.5  gal 9.6  L

Cooling System Capacity 1.5  gal 5.6  L

In the interest of continual equipment development, SANY America, Inc. 
reserves the right to change these specifications at any time without prior notification. 

©2021 SANY America Inc.  HEXPS21SY60C001P1

In the interest of continual equipment development, SANY America, Inc. 
reserves the right to change these specifications at any time without prior notification. 

©2021 SANY America Inc.  HEXPS21SY60C001P1
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Solicitation Number: 011723 
 

CONTRACT 
 
 
This Contract is between Sourcewell, 202 12th Street Northeast, P.O. Box 219, Staples, MN 
56479 (Sourcewell) and SANY America, Inc., 318 SANY Way, Peachtree City, GA 30269 
(Supplier). 

  
Sourcewell is a State of Minnesota local government unit and service cooperative created 
under the laws of the State of Minnesota (Minnesota Statutes Section 123A.21) that offers 
cooperative procurement solutions to government entities. Participation is open to eligible 
federal, state/province, and municipal governmental entities, higher education, K-12 education, 
nonprofit, tribal government, and other public entities located in the United States and Canada. 
Sourcewell issued a public solicitation for Heavy Construction Equipment with Related 
Attachments and Technology from which Supplier was awarded a contract.     

  
Supplier desires to contract with Sourcewell to provide equipment, products, or services to 
Sourcewell and the entities that access Sourcewell’s cooperative purchasing contracts 
(Participating Entities).  

 
1. TERM OF CONTRACT 

 
A. EFFECTIVE DATE. This Contract is effective upon the date of the final signature below.  
 
B. EXPIRATION DATE AND EXTENSION. This Contract expires April 14, 2027, unless it is 
cancelled sooner pursuant to Article 22. This Contract may be extended one additional year 
upon the request of Sourcewell and written agreement by Supplier. 
 
C. SURVIVAL OF TERMS. Notwithstanding any expiration or termination of this Contract, all 
payment obligations incurred prior to expiration or termination will survive, as will the 
following: Articles 11 through 14 survive the expiration or cancellation of this Contract. All 
other rights will cease upon expiration or termination of this Contract. 
 

2. EQUIPMENT, PRODUCTS, OR SERVICES 
 
A. EQUIPMENT, PRODUCTS, OR SERVICES. Supplier will provide the Equipment, Products, or 
Services as stated in its Proposal submitted under the Solicitation Number listed above. 
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Supplier’s Equipment, Products, or Services Proposal (Proposal) is attached and incorporated 
into this Contract.    
 
All Equipment and Products provided under this Contract must be new and the current model.  
Supplier may offer close-out or refurbished Equipment or Products if they are clearly indicated 
in Supplier’s product and pricing list. Unless agreed to by the Participating Entities in advance, 
Equipment or Products must be delivered as operational to the Participating Entity’s site.     
 
This Contract offers an indefinite quantity of sales, and while substantial volume is anticipated, 
sales and sales volume are not guaranteed.   
 
B. WARRANTY. Supplier warrants that all Equipment, Products, and Services furnished are free 
from liens and encumbrances, and are free from defects in design, materials, and workmanship. 
In addition, Supplier warrants the Equipment, Products, and Services are suitable for and will 
perform in accordance with the ordinary use for which they are intended. Supplier’s dealers 
and distributors must agree to assist the Participating Entity in reaching a resolution in any 
dispute over warranty terms with the manufacturer.  Any manufacturer’s warranty that extends 
beyond the expiration of the Supplier’s warranty will be passed on to the Participating Entity.   
 
C. DEALERS, DISTRIBUTORS, AND/OR RESELLERS. Upon Contract execution and throughout 
the Contract term, Supplier must provide to Sourcewell a current means to validate or 
authenticate Supplier’s authorized dealers, distributors, or resellers relative to the Equipment, 
Products, and Services offered under this Contract, which will be incorporated into this 
Contract by reference. It is the Supplier’s responsibility to ensure Sourcewell receives the most 
current information.  
 

3. PRICING 
 
All Equipment, Products, or Services under this Contract will be priced at or below the price 
stated in Supplier’s Proposal.  
 
When providing pricing quotes to Participating Entities, all pricing quoted must reflect a 
Participating Entity’s total cost of acquisition. This means that the quoted cost is for delivered 
Equipment, Products, and Services that are operational for their intended purpose, and 
includes all costs to the Participating Entity’s requested delivery location.   
 
Regardless of the payment method chosen by the Participating Entity, the total cost associated 
with any purchase option of the Equipment, Products, or Services must always be disclosed in 
the pricing quote to the applicable Participating Entity at the time of purchase.   
 
A. SHIPPING AND SHIPPING COSTS. All delivered Equipment and Products must be properly 
packaged. Damaged Equipment and Products may be rejected. If the damage is not readily 
apparent at the time of delivery, Supplier must permit the Equipment and Products to be 
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returned within a reasonable time at no cost to Sourcewell or its Participating Entities. 
Participating Entities reserve the right to inspect the Equipment and Products at a reasonable 
time after delivery where circumstances or conditions prevent effective inspection of the 
Equipment and Products at the time of delivery. In the event of the delivery of nonconforming 
Equipment and Products, the Participating Entity will notify the Supplier as soon as possible and 
the Supplier will replace nonconforming Equipment and Products with conforming Equipment 
and Products that are acceptable to the Participating Entity. 
   
Supplier must arrange for and pay for the return shipment on Equipment and Products that arrive 
in a defective or inoperable condition.  
 
Sourcewell may declare the Supplier in breach of this Contract if the Supplier intentionally 
delivers substandard or inferior Equipment or Products.  
 
B. SALES TAX. Each Participating Entity is responsible for supplying the Supplier with valid tax-
exemption certification(s). When ordering, a Participating Entity must indicate if it is a tax-
exempt entity.  
 
C. HOT LIST PRICING. At any time during this Contract, Supplier may offer a specific selection 
of Equipment, Products, or Services at discounts greater than those listed in the Contract. 
When Supplier determines it will offer Hot List Pricing, it must be submitted electronically to 
Sourcewell in a line-item format. Equipment, Products, or Services may be added or removed 
from the Hot List at any time through a Sourcewell Price and Product Change Form as defined 
in Article 4 below.   
 
Hot List program and pricing may also be used to discount and liquidate close-out and 
discontinued Equipment and Products as long as those close-out and discontinued items are 
clearly identified as such. Current ordering process and administrative fees apply. Hot List 
Pricing must be published and made available to all Participating Entities. 
 

4. PRODUCT AND PRICING CHANGE REQUESTS 
 

Supplier may request Equipment, Product, or Service changes, additions, or deletions at any 
time. All requests must be made in writing by submitting a signed Sourcewell Price and Product 
Change Request Form to the assigned Sourcewell Supplier Development Administrator. This 
approved form is available from the assigned Sourcewell Supplier Development Administrator. 
At a minimum, the request must:  
 

 Identify the applicable Sourcewell contract number; 
 Clearly specify the requested change; 
 Provide sufficient detail to justify the requested change; 
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 Individually list all Equipment, Products, or Services affected by the requested change, 
along with the requested change (e.g., addition, deletion, price change); and 
 Include a complete restatement of pricing documentation in Microsoft Excel with the 

effective date of the modified pricing, or product addition or deletion. The new pricing 
restatement must include all Equipment, Products, and Services offered, even for those 
items where pricing remains unchanged. 

 
A fully executed Sourcewell Price and Product Request Form will become an amendment 
to this Contract and will be incorporated by reference.  

 
5. PARTICIPATION, CONTRACT ACCESS, AND PARTICIPATING ENTITY REQUIREMENTS 

  
A. PARTICIPATION. Sourcewell’s cooperative contracts are available and open to public and 
nonprofit entities across the United States and Canada; such as federal, state/province, 
municipal, K-12 and higher education, tribal government, and other public entities.   
 
The benefits of this Contract should be available to all Participating Entities that can legally 
access the Equipment, Products, or Services under this Contract. A Participating Entity’s 
authority to access this Contract is determined through its cooperative purchasing, interlocal, 
or joint powers laws. Any entity accessing benefits of this Contract will be considered a Service 
Member of Sourcewell during such time of access. Supplier understands that a Participating 
Entity’s use of this Contract is at the Participating Entity’s sole convenience and Participating 
Entities reserve the right to obtain like Equipment, Products, or Services from any other source. 
 
Supplier is responsible for familiarizing its sales and service forces with Sourcewell contract use 
eligibility requirements and documentation and will encourage potential participating entities 
to join Sourcewell.  Sourcewell reserves the right to add and remove Participating Entities to its 
roster during the term of this Contract.   
 
B. PUBLIC FACILITIES. Supplier’s employees may be required to perform work at government-
owned facilities, including schools. Supplier’s employees and agents must conduct themselves 
in a professional manner while on the premises, and in accordance with Participating Entity 
policies and procedures, and all applicable laws.   
 

6. PARTICIPATING ENTITY USE AND PURCHASING 
 
A. ORDERS AND PAYMENT. To access the contracted Equipment, Products, or Services under 
this Contract, a Participating Entity must clearly indicate to Supplier that it intends to access this 
Contract; however, order flow and procedure will be developed jointly between Sourcewell and 
Supplier. Typically, a Participating Entity will issue an order directly to Supplier or its authorized 
subsidiary, distributor, dealer, or reseller. If a Participating Entity issues a purchase order, it 
may use its own forms, but the purchase order should clearly note the applicable Sourcewell 
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contract number. All Participating Entity orders under this Contract must be issued prior to 
expiration or cancellation of this Contract; however, Supplier performance, Participating Entity 
payment obligations, and any applicable warranty periods or other Supplier or Participating 
Entity obligations may extend beyond the term of this Contract.  
 
Supplier’s acceptable forms of payment are included in its attached Proposal.  Participating 
Entities will be solely responsible for payment and Sourcewell will have no liability for any 
unpaid invoice of any Participating Entity.   
 
B. ADDITIONAL TERMS AND CONDITIONS/PARTICIPATING ADDENDUM. Additional terms and 
conditions to a purchase order, or other required transaction documentation, may be 
negotiated between a Participating Entity and Supplier, such as job or industry-specific 
requirements, legal requirements (e.g., affirmative action or immigration status requirements), 
or specific local policy requirements. Some Participating Entities may require the use of a 
Participating Addendum, the terms of which will be negotiated directly between the 
Participating Entity and the Supplier or its authorized dealers, distributors, or resellers, as 
applicable.  Any negotiated additional terms and conditions must never be less favorable to the 
Participating Entity than what is contained in this Contract. 
 
C. SPECIALIZED SERVICE REQUIREMENTS. In the event that the Participating Entity requires 
service or specialized performance requirements not addressed in this Contract (such as e-
commerce specifications, specialized delivery requirements, or other specifications and 
requirements), the Participating Entity and the Supplier may enter into a separate, standalone 
agreement, apart from this Contract. Sourcewell, including its agents and employees, will not 
be made a party to a claim for breach of such agreement.   
 
D. TERMINATION OF ORDERS. Participating Entities may terminate an order, in whole or 
in part, immediately upon notice to Supplier in the event of any of the following events:   
 

1. The Participating Entity fails to receive funding or appropriation from its governing body 
at levels sufficient to pay for the equipment, products, or services to be purchased; or 
2. Federal, state, or provincial laws or regulations prohibit the purchase or change the 
Participating Entity’s requirements. 

 
E. GOVERNING LAW AND VENUE. The governing law and venue for any action related to a 
Participating Entity’s order will be determined by the Participating Entity making the purchase.   
 

7. CUSTOMER SERVICE 
 
A. PRIMARY ACCOUNT REPRESENTATIVE. Supplier will assign an Account Representative to 
Sourcewell for this Contract and must provide prompt notice to Sourcewell if that person is 
changed. The Account Representative will be responsible for: 
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 Maintenance and management of this Contract; 
 Timely response to all Sourcewell and Participating Entity inquiries; and 
 Business reviews to Sourcewell and Participating Entities, if applicable. 

 
B. BUSINESS REVIEWS. Supplier must perform a minimum of one business review with 
Sourcewell per contract year. The business review will cover sales to Participating Entities, 
pricing and contract terms, administrative fees, sales data reports, performance issues, supply 
issues, customer issues, and any other necessary information.  
 

8. REPORT ON CONTRACT SALES ACTIVITY AND ADMINISTRATIVE FEE PAYMENT 
 
A. CONTRACT SALES ACTIVITY REPORT. Each calendar quarter, Supplier must provide a 
contract sales activity report (Report) to the Sourcewell Supplier Development Administrator 
assigned to this Contract. Reports are due no later than 45 days after the end of each calendar 
quarter. A Report must be provided regardless of the number or amount of sales during that 
quarter (i.e., if there are no sales, Supplier must submit a report indicating no sales were 
made).  
 
The Report must contain the following fields: 
 

 Participating Entity Name (e.g., City of Staples Highway Department); 
 Participating Entity Physical Street Address; 
 Participating Entity City; 
 Participating Entity State/Province; 
 Participating Entity Zip/Postal Code; 
 Participating Entity Contact Name; 
 Participating Entity Contact Email Address; 
 Participating Entity Contact Telephone Number; 
 Sourcewell Assigned Entity/Participating Entity Number; 
 Item Purchased Description; 
 Item Purchased Price;  
 Sourcewell Administrative Fee Applied; and 
 Date Purchase was invoiced/sale was recognized as revenue by Supplier. 

 
B. ADMINISTRATIVE FEE. In consideration for the support and services provided by Sourcewell, 
the Supplier will pay an administrative fee to Sourcewell on all Equipment, Products, and 
Services provided to Participating Entities. The Administrative Fee must be included in, and not 
added to, the pricing. Supplier may not charge Participating Entities more than the contracted 
price to offset the Administrative Fee. 
 
The Supplier will submit payment to Sourcewell for the percentage of administrative fee stated 
in the Proposal multiplied by the total sales of all Equipment, Products, and Services purchased 
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by Participating Entities under this Contract during each calendar quarter. Payments should 
note the Supplier’s name and Sourcewell-assigned contract number in the memo; and must be 
mailed to the address above “Attn: Accounts Receivable” or remitted electronically to 
Sourcewell’s banking institution per Sourcewell’s Finance department instructions. Payments 
must be received no later than 45 calendar days after the end of each calendar quarter. 

 
Supplier agrees to cooperate with Sourcewell in auditing transactions under this Contract to 
ensure that the administrative fee is paid on all items purchased under this Contract. 

 
In the event the Supplier is delinquent in any undisputed administrative fees, Sourcewell 
reserves the right to cancel this Contract and reject any proposal submitted by the Supplier in 
any subsequent solicitation. In the event this Contract is cancelled by either party prior to the 
Contract’s expiration date, the administrative fee payment will be due no more than 30 days 
from the cancellation date.  
 

9. AUTHORIZED REPRESENTATIVE 
 
Sourcewell's Authorized Representative is its Chief Procurement Officer.   

 
Supplier’s Authorized Representative is the person named in the Supplier’s Proposal. If 
Supplier’s Authorized Representative changes at any time during this Contract, Supplier must 
promptly notify Sourcewell in writing. 

 
10. AUDIT, ASSIGNMENT, AMENDMENTS, WAIVER, AND CONTRACT COMPLETE 

 
A. AUDIT. Pursuant to Minnesota Statutes Section 16C.05, subdivision 5, the books, records, 
documents, and accounting procedures and practices relevant to this Contract are subject to 
examination by Sourcewell or the Minnesota State Auditor for a minimum of six years from the 
end of this Contract. This clause extends to Participating Entities as it relates to business 
conducted by that Participating Entity under this Contract. 
 
B. ASSIGNMENT. Neither party may assign or otherwise transfer its rights or obligations under 
this Contract without the prior written consent of the other party and a fully executed 
assignment agreement. Such consent will not be unreasonably withheld. Any prohibited 
assignment will be invalid.    
 
C. AMENDMENTS. Any amendment to this Contract must be in writing and will not be effective 
until it has been duly executed by the parties.   
 
D. WAIVER. Failure by either party to take action or assert any right under this Contract will 
not be deemed a waiver of such right in the event of the continuation or repetition of the 
circumstances giving rise to such right. Any such waiver must be in writing and signed by the 
parties. 

119

Item 4.



011723-SNY 
 

Rev. 3/2022                           8 
 

 
E. CONTRACT COMPLETE. This Contract represents the complete agreement between the 
parties. No other understanding regarding this Contract, whether written or oral, may be used 
to bind either party. For any conflict between the attached Proposal and the terms set out in 
Articles 1-22 of this Contract, the terms of Articles 1-22 will govern. 
 
F. RELATIONSHIP OF THE PARTIES. The relationship of the parties is one of independent 
contractors, each free to exercise judgment and discretion with regard to the conduct of their 
respective businesses. This Contract does not create a partnership, joint venture, or any other 
relationship such as master-servant, or principal-agent.  
 

11. INDEMNITY AND HOLD HARMLESS 
  

Supplier must indemnify, defend, save, and hold Sourcewell and its Participating Entities, 
including their agents and employees, harmless from any claims or causes of action, including 
attorneys’ fees incurred by Sourcewell or its Participating Entities, arising out of any act or 
omission in the performance of this Contract by the Supplier or its agents or employees; this 
indemnification includes injury or death to person(s) or property alleged to have been caused 
by some defect in the Equipment, Products, or Services under this Contract to the extent the 
Equipment, Product, or Service has been used according to its specifications. Sourcewell’s 
responsibility will be governed by the State of Minnesota’s Tort Liability Act (Minnesota 
Statutes Chapter 466) and other applicable law. 

 
12. GOVERNMENT DATA PRACTICES 

 
Supplier and Sourcewell must comply with the Minnesota Government Data Practices Act, 
Minnesota Statutes Chapter 13, as it applies to all data provided by or provided to Sourcewell 
under this Contract and as it applies to all data created, collected, received, maintained, or 
disseminated by the Supplier under this Contract.  
 

13. INTELLECTUAL PROPERTY, PUBLICITY, MARKETING, AND ENDORSEMENT 
 

A. INTELLECTUAL PROPERTY 
1. Grant of License. During the term of this Contract: 

a. Sourcewell grants to Supplier a royalty-free, worldwide, non-exclusive right and 
license to use the trademark(s) provided to Supplier by Sourcewell in advertising and 
promotional materials for the purpose of marketing Sourcewell’s relationship with 
Supplier. 
b. Supplier grants to Sourcewell a royalty-free, worldwide, non-exclusive right and 
license to use Supplier’s trademarks in advertising and promotional materials for the 
purpose of marketing Supplier’s relationship with Sourcewell. 

2. Limited Right of Sublicense. The right and license granted herein includes a limited right 
of each party to grant sublicenses to their respective subsidiaries, distributors, dealers, 
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resellers, marketing representatives, and agents (collectively “Permitted Sublicensees”) in 
advertising and promotional materials for the purpose of marketing the Parties’ relationship 
to Participating Entities. Any sublicense granted will be subject to the terms and conditions 
of this Article. Each party will be responsible for any breach of this Article by any of their 
respective sublicensees.  
3. Use; Quality Control.  

a. Neither party may alter the other party’s trademarks from the form provided 
and must comply with removal requests as to specific uses of its trademarks or 
logos.   
b. Each party agrees to use, and to cause its Permitted Sublicensees to use, the 
other party’s trademarks only in good faith and in a dignified manner consistent with 
such party’s use of the trademarks. Upon written notice to the breaching party, the 
breaching party has 30 days of the date of the written notice to cure the breach or 
the license will be terminated.  

4. Termination. Upon the termination of this Contract for any reason, each party, including 
Permitted Sublicensees, will have 30 days to remove all Trademarks from signage, websites, 
and the like bearing the other party’s name or logo (excepting Sourcewell’s pre-printed 
catalog of suppliers which may be used until the next printing).  Supplier must return all 
marketing and promotional materials, including signage, provided by Sourcewell, or dispose 
of it according to Sourcewell’s written directions. 

 
B. PUBLICITY. Any publicity regarding the subject matter of this Contract must not be released 
without prior written approval from the Authorized Representatives. Publicity includes notices, 
informational pamphlets, press releases, research, reports, signs, and similar public notices 
prepared by or for the Supplier individually or jointly with others, or any subcontractors, with 
respect to the program, publications, or services provided resulting from this Contract. 
 
C. MARKETING. Any direct advertising, marketing, or offers with Participating Entities must be 
approved by Sourcewell. Send all approval requests to the Sourcewell Supplier Development 
Administrator assigned to this Contract.   
 
D. ENDORSEMENT. The Supplier must not claim that Sourcewell endorses its Equipment, 
Products, or Services. 

 
14. GOVERNING LAW, JURISDICTION, AND VENUE 

 
The substantive and procedural laws of the State of Minnesota will govern this Contract. Venue 
for all legal proceedings arising out of this Contract, or its breach, must be in the appropriate 
state court in Todd County, Minnesota or federal court in Fergus Falls, Minnesota.  
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15. FORCE MAJEURE 
 
Neither party to this Contract will be held responsible for delay or default caused by acts of God 
or other conditions that are beyond that party’s reasonable control. A party defaulting under 
this provision must provide the other party prompt written notice of the default. 
 

16. SEVERABILITY 
 
If any provision of this Contract is found by a court of competent jurisdiction to be illegal, 
unenforceable, or void then both parties will be relieved from all obligations arising from that 
provision. If the remainder of this Contract is capable of being performed, it will not be affected 
by such determination or finding and must be fully performed. 
 

17. PERFORMANCE, DEFAULT, AND REMEDIES 
 
A. PERFORMANCE. During the term of this Contract, the parties will monitor performance and 
address unresolved contract issues as follows:  
 

1. Notification. The parties must promptly notify each other of any known dispute and 
work in good faith to resolve such dispute within a reasonable period of time. If necessary, 
Sourcewell and the Supplier will jointly develop a short briefing document that describes 
the issue(s), relevant impact, and positions of both parties.  
2. Escalation. If parties are unable to resolve the issue in a timely manner, as specified 
above, either Sourcewell or Supplier may escalate the resolution of the issue to a higher 
level of management. The Supplier will have 30 calendar days to cure an outstanding issue.  
3. Performance while Dispute is Pending. Notwithstanding the existence of a dispute, the 
Supplier must continue without delay to carry out all of its responsibilities under the 
Contract that are not affected by the dispute. If the Supplier fails to continue without delay 
to perform its responsibilities under the Contract, in the accomplishment of all undisputed 
work, the Supplier will bear any additional costs incurred by Sourcewell and/or its 
Participating Entities as a result of such failure to proceed. 

 
B. DEFAULT AND REMEDIES. Either of the following constitutes cause to declare this Contract, 
or any Participating Entity order under this Contract, in default:   

 
1. Nonperformance of contractual requirements, or  
2. A material breach of any term or condition of this Contract.   

 
The party claiming default must provide written notice of the default, with 30 calendar days to 
cure the default. Time allowed for cure will not diminish or eliminate any liability for liquidated 
or other damages. If the default remains after the opportunity for cure, the non-defaulting 
party may: 
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 Exercise any remedy provided by law or equity, or 
 Terminate the Contract or any portion thereof, including any orders issued against the 

Contract. 
 

18. INSURANCE 
  
A. REQUIREMENTS. At its own expense, Supplier must maintain insurance policy(ies) in effect 
at all times during the performance of this Contract with insurance company(ies) licensed or 
authorized to do business in the State of Minnesota having an “AM BEST” rating of A- or better, 
with coverage and limits of insurance not less than the following:  

 
1. Workers’ Compensation and Employer’s Liability.  
Workers’ Compensation: As required by any applicable law or regulation.  
Employer's Liability Insurance: must be provided in amounts not less than listed below: 

Minimum limits: 
$500,000 each accident for bodily injury by accident 
$500,000 policy limit for bodily injury by disease 
$500,000 each employee for bodily injury by disease 

  
2. Commercial General Liability Insurance. Supplier will maintain insurance covering its 
operations, with coverage on an occurrence basis, and must be subject to terms no less 
broad than the Insurance Services Office (“ISO”) Commercial General Liability Form 
CG0001 (2001 or newer edition), or equivalent. At a minimum, coverage must include 
liability arising from premises, operations, bodily injury and property damage, 
independent contractors, products-completed operations including construction defect, 
contractual liability, blanket contractual liability, and personal injury and advertising 
injury. All required limits, terms and conditions of coverage must be maintained during 
the term of this Contract. 

 Minimum Limits:  
$1,000,000 each occurrence Bodily Injury and Property Damage 
$1,000,000 Personal and Advertising Injury 
$2,000,000 aggregate for products liability-completed operations  
$2,000,000 general aggregate 

 
3. Commercial Automobile Liability Insurance. During the term of this Contract, 
Supplier will maintain insurance covering all owned, hired, and non-owned automobiles 
in limits of liability not less than indicated below. The coverage must be subject to terms 
no less broad than ISO Business Auto Coverage Form CA 0001 (2010 edition or newer), 
or equivalent. 

 Minimum Limits: 
$1,000,000 each accident, combined single limit 
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4. Umbrella Insurance. During the term of this Contract, Supplier will maintain 
umbrella coverage over Employer’s Liability, Commercial General Liability, and 
Commercial Automobile. 

 Minimum Limits: 
$2,000,000  

 
5. Network Security and Privacy Liability Insurance. During the term of this Contract, 
Supplier will maintain coverage for network security and privacy liability. The coverage 
may be endorsed on another form of liability coverage or written on a standalone 
policy. The insurance must cover claims which may arise from failure of Supplier’s 
security resulting in, but not limited to, computer attacks, unauthorized access, 
disclosure of not public data – including but not limited to, confidential or private 
information, transmission of a computer virus, or denial of service.  

 Minimum limits:  
$2,000,000 per occurrence 
$2,000,000 annual aggregate 

 
Failure of Supplier to maintain the required insurance will constitute a material breach entitling 
Sourcewell to immediately terminate this Contract for default.  
 
B. CERTIFICATES OF INSURANCE. Prior to commencing under this Contract, Supplier must 
furnish to Sourcewell a certificate of insurance, as evidence of the insurance required under this 
Contract. Prior to expiration of the policy(ies), renewal certificates must be mailed to 
Sourcewell, 202 12th Street Northeast, P.O. Box 219, Staples, MN 56479 or sent to the 
Sourcewell Supplier Development Administrator assigned to this Contract. The certificates must 
be signed by a person authorized by the insurer(s) to bind coverage on their behalf. 
 
Failure to request certificates of insurance by Sourcewell, or failure of Supplier to provide 
certificates of insurance, in no way limits or relieves Supplier of its duties and responsibilities in 
this Contract. 
 
C. ADDITIONAL INSURED ENDORSEMENT AND PRIMARY AND NON-CONTRIBUTORY 
INSURANCE CLAUSE. Supplier agrees to list Sourcewell and its Participating Entities, including 
their officers, agents, and employees, as an additional insured under the Supplier’s commercial 
general liability insurance policy with respect to liability arising out of activities, “operations,” or 
“work” performed by or on behalf of Supplier, and products and completed operations of 
Supplier. The policy provision(s) or endorsement(s) must further provide that coverage is 
primary and not excess over or contributory with any other valid, applicable, and collectible 
insurance or self-insurance in force for the additional insureds.   
 
D. WAIVER OF SUBROGATION. Supplier waives and must require (by endorsement or 
otherwise) all its insurers to waive subrogation rights against Sourcewell and other additional 
insureds for losses paid under the insurance policies required by this Contract or other 
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insurance applicable to the Supplier or its subcontractors. The waiver must apply to all 
deductibles and/or self-insured retentions applicable to the required or any other insurance 
maintained by the Supplier or its subcontractors. Where permitted by law, Supplier must 
require similar written express waivers of subrogation and insurance clauses from each of its 
subcontractors.   
 
E. UMBRELLA/EXCESS LIABILITY/SELF-INSURED RETENTION. The limits required by this 
Contract can be met by either providing a primary policy or in combination with 
umbrella/excess liability policy(ies), or self-insured retention. 
 

19. COMPLIANCE 
 
A. LAWS AND REGULATIONS. All Equipment, Products, or Services provided under this 
Contract must comply fully with applicable federal laws and regulations, and with the laws in 
the states and provinces in which the Equipment, Products, or Services are sold.  
 
B. LICENSES. Supplier must maintain a valid and current status on all required federal, 
state/provincial, and local licenses, bonds, and permits required for the operation of the 
business that the Supplier conducts with Sourcewell and Participating Entities. 

 
20. BANKRUPTCY, DEBARMENT, OR SUSPENSION CERTIFICATION 

 
Supplier certifies and warrants that it is not in bankruptcy or that it has previously disclosed in 
writing certain information to Sourcewell related to bankruptcy actions. If at any time during 
this Contract Supplier declares bankruptcy, Supplier must immediately notify Sourcewell in 
writing. 
 
Supplier certifies and warrants that neither it nor its principals are presently debarred, 
suspended, proposed for debarment, declared ineligible, or voluntarily excluded from programs 
operated by the State of Minnesota; the United States federal government or the Canadian 
government, as applicable; or any Participating Entity. Supplier certifies and warrants that 
neither it nor its principals have been convicted of a criminal offense related to the subject 
matter of this Contract. Supplier further warrants that it will provide immediate written notice 
to Sourcewell if this certification changes at any time. 
 

21. PROVISIONS FOR NON-UNITED STATES FEDERAL ENTITY PROCUREMENTS UNDER 
UNITED STATES FEDERAL AWARDS OR OTHER AWARDS 

 
Participating Entities that use United States federal grant or FEMA funds to purchase goods or 
services from this Contract may be subject to additional requirements including the 
procurement standards of the Uniform Administrative Requirements, Cost Principles and Audit 
Requirements for Federal Awards, 2 C.F.R. § 200. Participating Entities may have additional 
requirements based on specific funding source terms or conditions. Within this Article, all 
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references to “federal” should be interpreted to mean the United States federal government. 
The following list only applies when a Participating Entity accesses Supplier’s Equipment, 
Products, or Services with United States federal funds. 
 
A. EQUAL EMPLOYMENT OPPORTUNITY. Except as otherwise provided under 41 C.F.R. § 60, all 
contracts that meet the definition of “federally assisted construction contract” in 41 C.F.R. § 60-
1.3 must include the equal opportunity clause provided under 41 C.F.R. §60-1.4(b), in 
accordance with Executive Order 11246, “Equal Employment Opportunity” (30 FR 12319, 
12935, 3 C.F.R. §, 1964-1965 Comp., p. 339), as amended by Executive Order 11375, “Amending 
Executive Order 11246 Relating to Equal Employment Opportunity,” and implementing 
regulations at 41 C.F.R. § 60, “Office of Federal Contract Compliance Programs, Equal 
Employment Opportunity, Department of Labor.” The equal opportunity clause is incorporated 
herein by reference. 
 
B. DAVIS-BACON ACT, AS AMENDED (40 U.S.C. § 3141-3148). When required by federal 
program legislation, all prime construction contracts in excess of $2,000 awarded by non-
federal entities must include a provision for compliance with the Davis-Bacon Act (40 U.S.C. § 
3141-3144, and 3146-3148) as supplemented by Department of Labor regulations (29 C.F.R. § 5, 
“Labor Standards Provisions Applicable to Contracts Covering Federally Financed and Assisted 
Construction”). In accordance with the statute, contractors must be required to pay wages to 
laborers and mechanics at a rate not less than the prevailing wages specified in a wage 
determination made by the Secretary of Labor. In addition, contractors must be required to pay 
wages not less than once a week. The non-federal entity must place a copy of the current 
prevailing wage determination issued by the Department of Labor in each solicitation. The 
decision to award a contract or subcontract must be conditioned upon the acceptance of the 
wage determination. The non-federal entity must report all suspected or reported violations to 
the federal awarding agency. The contracts must also include a provision for compliance with 
the Copeland “Anti-Kickback” Act (40 U.S.C. § 3145), as supplemented by Department of Labor 
regulations (29 C.F.R. § 3, “Contractors and Subcontractors on Public Building or Public Work 
Financed in Whole or in Part by Loans or Grants from the United States”). The Act provides that 
each contractor or subrecipient must be prohibited from inducing, by any means, any person 
employed in the construction, completion, or repair of public work, to give up any part of the 
compensation to which he or she is otherwise entitled. The non-federal entity must report 
all suspected or reported violations to the federal awarding agency. Supplier must be in 
compliance with all applicable Davis-Bacon Act provisions. 
 
C. CONTRACT WORK HOURS AND SAFETY STANDARDS ACT (40 U.S.C. § 3701-3708). Where 
applicable, all contracts awarded by the non-federal entity in excess of $100,000 that involve 
the employment of mechanics or laborers must include a provision for compliance with 40 
U.S.C. §§ 3702 and 3704, as supplemented by Department of Labor regulations (29 C.F.R. § 5). 
Under 40 U.S.C. § 3702 of the Act, each contractor must be required to compute the wages of 
every mechanic and laborer on the basis of a standard work week of 40 hours. Work in excess 
of the standard work week is permissible provided that the worker is compensated at a rate of 
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not less than one and a half times the basic rate of pay for all hours worked in excess of 40 
hours in the work week. The requirements of 40 U.S.C. § 3704 are applicable to construction 
work and provide that no laborer or mechanic must be required to work in surroundings or 
under working conditions which are unsanitary, hazardous or dangerous. These requirements 
do not apply to the purchases of supplies or materials or articles ordinarily available on the 
open market, or contracts for transportation or transmission of intelligence. This provision is 
hereby incorporated by reference into this Contract. Supplier certifies that during the term of 
an award for all contracts by Sourcewell resulting from this procurement process, Supplier must 
comply with applicable requirements as referenced above. 
 
D. RIGHTS TO INVENTIONS MADE UNDER A CONTRACT OR AGREEMENT. If the federal award 
meets the definition of “funding agreement” under 37 C.F.R. § 401.2(a) and the recipient or 
subrecipient wishes to enter into a contract with a small business firm or nonprofit organization 
regarding the substitution of parties, assignment or performance of experimental, 
developmental, or research work under that “funding agreement,” the recipient or subrecipient 
must comply with the requirements of 37 C.F.R. § 401, “Rights to Inventions Made by Nonprofit 
Organizations and Small Business Firms Under Government Grants, Contracts and Cooperative 
Agreements,” and any implementing regulations issued by the awarding agency. Supplier 
certifies that during the term of an award for all contracts by Sourcewell resulting from this 
procurement process, Supplier must comply with applicable requirements as referenced above. 
 
E. CLEAN AIR ACT (42 U.S.C. § 7401-7671Q.) AND THE FEDERAL WATER POLLUTION CONTROL 
ACT (33 U.S.C. § 1251-1387). Contracts and subgrants of amounts in excess of $150,000 require 
the non-federal award to agree to comply with all applicable standards, orders or regulations 
issued pursuant to the Clean Air Act (42 U.S.C. § 7401- 7671q) and the Federal Water Pollution 
Control Act as amended (33 U.S.C. § 1251- 1387). Violations must be reported to the Federal 
awarding agency and the Regional Office of the Environmental Protection Agency (EPA). 
Supplier certifies that during the term of this Contract will comply with applicable requirements 
as referenced above. 
 
F. DEBARMENT AND SUSPENSION (EXECUTIVE ORDERS 12549 AND 12689). A contract award 
(see 2 C.F.R. § 180.220) must not be made to parties listed on the government wide exclusions 
in the System for Award Management (SAM), in accordance with the OMB guidelines at 2 C.F.R. 
§180 that implement Executive Orders 12549 (3 C.F.R. § 1986 Comp., p. 189) and 12689 (3 
C.F.R. § 1989 Comp., p. 235), “Debarment and Suspension.” SAM Exclusions contains the names 
of parties debarred, suspended, or otherwise excluded by agencies, as well as parties declared 
ineligible under statutory or regulatory authority other than Executive Order 12549. Supplier 
certifies that neither it nor its principals are presently debarred, suspended, proposed for 
debarment, declared ineligible, or voluntarily excluded from participation by any federal 
department or agency. 
 
G. BYRD ANTI-LOBBYING AMENDMENT, AS AMENDED (31 U.S.C. § 1352). Suppliers must file 
any required certifications. Suppliers must not have used federal appropriated funds to pay any 
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person or organization for influencing or attempting to influence an officer or employee of any 
agency, a member of Congress, officer or employee of Congress, or an employee of a member 
of Congress in connection with obtaining any federal contract, grant, or any other award 
covered by 31 U.S.C. § 1352. Suppliers must disclose any lobbying with non-federal funds that 
takes place in connection with obtaining any federal award. Such disclosures are forwarded 
from tier to tier up to the non-federal award. Suppliers must file all certifications and 
disclosures required by, and otherwise comply with, the Byrd Anti-Lobbying Amendment (31 
U.S.C. § 1352). 
 
H. RECORD RETENTION REQUIREMENTS. To the extent applicable, Supplier must comply with 
the record retention requirements detailed in 2 C.F.R. § 200.333. The Supplier further certifies 
that it will retain all records as required by 2 C.F.R. § 200.333 for a period of 3 years after 
grantees or subgrantees submit final expenditure reports or quarterly or annual financial 
reports, as applicable, and all other pending matters are closed. 
 
I. ENERGY POLICY AND CONSERVATION ACT COMPLIANCE. To the extent applicable, Supplier 
must comply with the mandatory standards and policies relating to energy efficiency which are 
contained in the state energy conservation plan issued in compliance with the Energy Policy 
and Conservation Act. 
 
J. BUY AMERICAN PROVISIONS COMPLIANCE. To the extent applicable, Supplier must comply 
with all applicable provisions of the Buy American Act. Purchases made in accordance with the 
Buy American Act must follow the applicable procurement rules calling for free and open 
competition. 
 
K. ACCESS TO RECORDS (2 C.F.R. § 200.336). Supplier agrees that duly authorized 
representatives of a federal agency must have access to any books, documents, papers and 
records of Supplier that are directly pertinent to Supplier’s discharge of its obligations under 
this Contract for the purpose of making audits, examinations, excerpts, and transcriptions. The 
right also includes timely and reasonable access to Supplier’s personnel for the purpose of 
interview and discussion relating to such documents. 
 
L. PROCUREMENT OF RECOVERED MATERIALS (2 C.F.R. § 200.322). A non-federal entity that is 
a state agency or agency of a political subdivision of a state and its contractors must comply 
with Section 6002 of the Solid Waste Disposal Act, as amended by the Resource Conservation 
and Recovery Act. The requirements of Section 6002 include procuring only items designated in 
guidelines of the Environmental Protection Agency (EPA) at 40 C.F.R. § 247 that contain the 
highest percentage of recovered materials practicable, consistent with maintaining a 
satisfactory level of competition, where the purchase price of the item exceeds $10,000 or the 
value of the quantity acquired during the preceding fiscal year exceeded $10,000; procuring 
solid waste management services in a manner that maximizes energy and resource recovery; 
and establishing an affirmative procurement program for procurement of recovered materials 
identified in the EPA guidelines.  
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M. FEDERAL SEAL(S), LOGOS, AND FLAGS. The Supplier cannot use the seal(s), logos, crests, or 
reproductions of flags or likenesses of Federal agency officials without specific pre-approval.  
 
N. NO OBLIGATION BY FEDERAL GOVERNMENT. The U.S. federal government is not a party to 
this Contract or any purchase by a Participating Entity and is not subject to any obligations or 
liabilities to the Participating Entity, Supplier, or any other party pertaining to any matter 
resulting from the Contract or any purchase by an authorized user.  
 
O. PROGRAM FRAUD AND FALSE OR FRAUDULENT STATEMENTS OR RELATED ACTS. The 
Contractor acknowledges that 31 U.S.C. 38 (Administrative Remedies for False Claims and 
Statements) applies to the Supplier’s actions pertaining to this Contract or any purchase by a 
Participating Entity.  
 
P. FEDERAL DEBT. The Supplier certifies that it is non-delinquent in its repayment of any 
federal debt.  Examples of relevant debt include delinquent payroll and other taxes, audit 
disallowance, and benefit overpayments.  
 
Q. CONFLICTS OF INTEREST. The Supplier must notify the U.S. Office of General Services, 
Sourcewell, and Participating Entity as soon as possible if this Contract or any aspect related to 
the anticipated work under this Contract raises an actual or potential conflict of interest (as 
described in 2 C.F.R. Part 200).  The Supplier must explain the actual or potential conflict in 
writing in sufficient detail so that the U.S. Office of General Services, Sourcewell, and 
Participating Entity are able to assess the actual or potential conflict; and provide any additional 
information as necessary or requested.  
 
R. U.S. EXECUTIVE ORDER 13224. The Supplier, and its subcontractors, must comply with U.S. 
Executive Order 13224 and U.S. Laws that prohibit transactions with and provision of resources 
and support to individuals and organizations associated with terrorism. 
 
S. PROHIBITION ON CERTAIN TELECOMMUNICATIONS AND VIDEO SURVEILLANCE SERVICES OR 
EQUIPMENT. To the extent applicable, Supplier certifies that during the term of this Contract it 
will comply with applicable requirements of 2 C.F.R. § 200.216. 
 
T. DOMESTIC PREFERENCES FOR PROCUREMENTS. To the extent applicable, Supplier certifies 
that during the term of this Contract will comply with applicable requirements of 2 C.F.R. § 
200.322. 
 

22. CANCELLATION 
 

Sourcewell or Supplier may cancel this Contract at any time, with or without cause, upon 60 
days’ written notice to the other party. However, Sourcewell may cancel this Contract 
immediately upon discovery of a material defect in any certification made in Supplier’s 
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Proposal.  Cancellation of this Contract does not relieve either party of financial, product, or 
service obligations incurred or accrued prior to cancellation. 
 
 

Sourcewell                SANY America, Inc. 
 
 

By: __________________________ By: __________________________ 
Jeremy Schwartz Mengtao Xie 

Title: Chief Procurement Officer Title: CEO & Vice Chairman 
 
Date: ________________________ 

 
Date: ________________________ 

 
 
 
Approved:  
 
 
 

 

By: __________________________  
Chad Coauette  

Title: Executive Director/CEO  
 
Date: ________________________ 
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155 F Road Loxahatchee Groves, FL 33470 

           

TO:  Town Council of Town of Loxahatchee Groves 

FORM: Francine Ramaglia, Town Manager 

DATE: August 6, 2024 

SUBJECT: Approval on Resolution No. 2024-54 - Communication Emergency Response 

Teams (CERT) Third Amendment to Grant Agreement (Logo Use) 

Background: 

The Town of Loxahatchee Groves desires to assist community organizations that provide a public 

benefit to the citizens of the Town. The Communication Emergency Response Team (CERT) 

which is comprised of members who are trained through a Citizens Emergency Response Team 

program which is created by the Department of Emergency Management to assist in storm related 

events and other emergencies.  CERT provides voluntary emergency response assistance within 

the Town and entered into a one-year grant agreement in 2021 and extended the agreement in 2022 

and 2023.   

The third amendment is to 1) extend the agreement for one fiscal year, and 2) to amend the terms 

of the agreement, 3) adding a new section for the use of the Town’s Logo, and 4) adding a new 

section for regarding human trafficking.  

The outstanding balance from FY24 of $3,786.00 to this year, which will be carried forward.  

We look to approve this Third Amendment to the Grant Agreement extending the terms and 

conditions of the Grant Agreement through September 30, 2025. 

Recommendation: 

Consideration of Resolution No. 2024-54 authorizing the entry by the Town into a Third 

Amendment to Grant Agreement with Loxahatchee Groves CERT Team, Inc.  
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RESOLUTION NO. 2024-54  

 

A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF 

LOXAHATCHEE GROVES, FLORIDA, AUTHORIZING THE ENTRY 

BY THE TOWN INTO A THIRD AMENDMENT TO GRANT 

AGREEMENT WITH LOXAHATCHEE GROVES CERT TEAM, INC. 

TO PROVIDE AN EXTENSION TO THE TERM, A GRANT AWARD, 

AND USE OF THE TOWN LOGO AND FOR CHANGES IN LAW; 

AUTHORIZING THE MAYOR TO EXECUTE NECESSARY 

DOCUMENTS IN FORMS ACCEPTABLE TO THE TOWN MANAGER 

AND TOWN ATTORNEY TO IMPLEMENT THE INTENT OF THIS 

RESOLUTION; AUTHORIZING THE TOWN MANAGER AND THE 

TOWN ATTORNEY TO TAKE SUCH ACTIONS AS ARE NECESSARY 

TO IMPLEMENT THIS RESOLUTION; AND PROVIDING FOR AN 

EFFECTIVE DATE. 

 

WHEREAS, the Town of Loxahatchee Groves (Town) desires to assist community 

organizations that provide a public benefit to the citizens of the Town; and  

WHEREAS, the Loxahatchee Groves CERT Team, Inc. (CERT) is comprised of members 

who are trained through a Citizens Emergency Response Team program created by the Department 

of Emergency Management to assist in storm related events and other emergencies; and  

WHEREAS, CERT provides voluntary emergency response assistance within the Town; 

and 

WHEREAS, effective October 1, 2021, the Town and CERT entered into a one-year Grant 

Agreement; and 

WHEREAS, effective October 1, 2022, the Town and CERT extended the term of the 

Grant Agreement for an additional one-year term and provided for parking and storage of the 

CERT equipment and supply trailer(s) by the Town; and 

WHEREAS, effective October 1, 2023, the Town and CERT extended the term of the 

Grant Agreement for an additional one-year term and provided for parking and storage of the 

CERT equipment and supply trailer(s) by the Town and a carry-over of funds; and 
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WHEREAS, the Town and CERT desire to extend the Grant Agreement for an additional 

one-year term, provide for the amendment of terms, adding a new section for the use of the Town’s 

logo, adding a section regarding human trafficking and carry forward unexpended funds from 

FY24 Grant Award to provide CERT with a potential grant of up to $3,786.00 during FY25; and 

WHEREAS, the Town Council has determined the Third Amendment to Grant Agreement 

with CERT serves a valid public purpose.     

NOW, THEREFORE, BE IT RESOLVED BY THE TOWN COUNCIL OF THE 

TOWN OF LOXAHATCHEE GROVES, FLORIDA, THAT: 

 Section 1. The foregoing "WHEREAS" clauses are hereby ratified and confirmed as being 

true and correct and are hereby made a specific part of this Resolution. 

Section 2.  The Town Council of the Town of Loxahatchee Groves hereby approves the 

Third Amendment to Grant Agreement with Loxahatchee Groves CERT Team, Inc., attached 

hereto as Exhibit “A”. The Mayor is authorized to execute any and all documents to implement 

the Grant Agreement, including letter agreements and addenda, in forms acceptable to the Town 

Manager and Town Attorney.  The Town Manager and Town Attorney are authorized to take such 

actions as are necessary to implement this Resolution.   

Section 3.  This Resolution shall become effective immediately upon its passage and 

adoption. 

Councilmember ____________offered the foregoing Resolution. Councilmember ____________                                 

seconded the Motion, and upon being put to a vote, the vote was as follows: 
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Aye       Nay     Absent 

 

ANITA KANE, MAYOR     □  □    □ 

MARGARET HERZOG, VICE MAYOR   □  □    □   

LAURA DANOWSKI, COUNCILMEMBER   □  □     □ 

PHILLIS MANIGLIA, COUNCILMEMBER  □  □    □   

ROBERT SHORR, COUNCILMEMEBER   □  □    □ 

ADOPTED BY THE TOWN COUNCIL OF THE TOWN OF LOXAHATCHEE GROVES, 

FLORIDA, THIS _____ DAY OF___________, 2024.  

 

TOWN OF LOXAHATCHEE GROVES, 

FLORIDA 

       

       ________________________________ 

ATTEST:      Mayor Anita Kane 

  

        ________________________________  

Town Clerk      Vice Mayor Margaret Herzog  

 

       _______________________________  

APPROVED AS TO LEGAL FORM:  Councilmember Laura Danowski 

 

        ________________________________ 

Office of the Town Attorney    Councilmember Phillis Maniglia 

 

       ________________________________ 

       Councilmember Robert Shorr 
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THIRD AMENDMENT OF GRANT AGREEMENT BETWEEN TOWN OF 

LOXAHATCHEE GROVES, FLORIDA AND LOXAHATCHEE GROVES CERT 

TEAM, INC.  

 

 

 THIS THIRD AMENDMENT OF GRANT AGREEMENT (the “Amendment”) 

is made and entered into __________________ by and between the Town of Loxahatchee 

Groves, Florida, a municipal corporation of the State of Florida (“Town”) and Loxahatchee 

Groves CERT Team, Inc., a non-profit corporation, authorized to conduct business in the 

State of Florida (“Grantee”). 

 

WITNESSETH: 

 

 WHEREAS, Town and Grantee entered into a one-year Grant Agreement, effective 

October 1, 2021, First Amendment of Grant Agreement, effective October 1, 2022, and 

Second Amendment of Grant Agreement, effective October 1, 2023, which are incorporated 

herein by reference (collectively, the “Agreement”); and  

 

WHEREAS, Town and Grantee desire to extend the term of the Agreement for one 

(1) fiscal year. 

 

WHEREAS, Town and Grantee agree to amend the Agreement as set forth herein. 

 

 NOW, THEREFORE, in consideration of the sum of Ten Dollars ($10.00) and 

other good and valuable consideration, the receipt and sufficiency of which is hereby 

acknowledged, the parties hereby agree as follows: 

 

1. The foregoing recitals are true and correct and incorporated herein by reference. 

Terms not defined herein shall have the same meaning as ascribed to them in the 

Agreement. 

2. The Town and Grantee hereby amend Paragraph 1.1 of the Agreement to amend the 

Term of the Agreement, to read as follows: 

 

1.1 Based on the needs identified by the GRANTEE in its submitted budget, 

attached hereto and incorporated herein as Exhibit “A” the TOWN hereby 

grants to GRANTEE a Grant Award up to the amount of three thousand seven 

hundred eighty-sixty dollars ($3,786.00) which includes a carry forward from 

previous year’s Grant Award balance of three thousand seven hundred 

eighty-sixty dollars ($3,786.00).  The Grant Award is for reimbursement only 

and shall be paid over time and from time to time upon receipt by the TOWN 

of proper documentation from the GRANTEE as stated herein. 

 

3. The Town and Grantee hereby amend Paragraph 4.1 of the Agreement to amend the 

Term of the Agreement, to read as follows: 

 

4.1 The term of this Agreement shall be from October 1, 2021, through 

September 30, 2025, unless terminated earlier, as provided below. 
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4. The Town and Grantee hereby amend the Agreement by adding thereto a new Section 

28, to read as follows: 

 

28. Town Logo. 
 

28.1 The Town hereby grants Grantee a limited use of the Town’s logo and to add 

thereto Grantee’s name, as depicted in Exhibit “A” attached to this Amendment 

(“Altered Logo”). Grantee is authorized to use the Altered Logo to create vinyl signs 

to attach to its trailer. Such further use of the Town’s logo or the Altered Logo must 

be approved by the Town Manager prior to use. 

 

5. The Town and Grantee hereby amend the Agreement by adding thereto a new Section 

29, to read as follows: 

 

29. Human Trafficking. 
 

29.1 Grantee, by signing this Agreement as set forth below, attests that the Grantee 

does not use coercion for labor or services as defined in section 787.06, Florida 

Statutes. 

 

6. Except as set forth herein, the Agreement remains unmodified and in full force and 

effect. 

 

 IN WITNESS WHEREOF, the parties have duly executed this Second Amendment 

as of the day and year first written above. 

 

 

     LOXAHATCHEE GROVES CERT TEAM, INC. 
 

 

By: __________________________________ 

 

[Corporate Seal]    Print Name: _____________________ 

      Title: _____________________ 

 

 

 

STATE OF _______________________) 

COUNTY OF _____________________) 

 

The foregoing instrument was acknowledged before me by means of __ physical presence 

or __ online notarization this ________ day of ________,  20___ by 

____________________, as ______________________, of Loxahatchee Groves CERT 

Team, Inc., a company authorized to do business in the State of Florida, and __ who is 

personally known to me or __ who has produced _______________________________ as 

identification, and who did take an oath that the facts stated with regard to section 787.06, 

Florida Statutes, are true and correct, and that he or she is duly authorized to execute the 

foregoing instrument and bind Loxahatchee Groves CERT Team, Inc., to the same. 
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NOTARY PUBLIC 

 

______________________________ 

(SEAL)    Signature of Notary Public 

 

______________________________ 

(Print Name) 

My Commission Expires:                 

Commission No.:                          

 

 

 

 

 

TOWN OF LOXAHATCHEE GROVES, 

FLORIDA 

 

      By: ____________________________ 

             Anita Kane, Mayor 

ATTEST:      

 

________________________   

Town Clerk          

 

Approved as to form and legal sufficiency: 

 

 

________________________________ 

Office of the Town Attorney 
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TOWN OF LOXAHATCHEE GROVES 

155 F Road Loxahatchee Groves, FL 33470 

 
AGENDA MEMO 

                                                                                                                      

TO: Town Council 

FROM: Richard Gallant, Public Works Director 

VIA: Francine Ramaglia, Town Manager 

DATE: August 6, 2024 

SUBJECT: Resolution No. 2024-55 - Change Order additions to Johnson Davis Purchase 

Order Resolution 2024-14 with Resident Donation Agreement 
  

Background:  

The Public Works Department obtained a purchase order under Resolution 2024-14 in the amount 

of $136,640 to replace the 96” culvert on F Rd connecting 12th Place North with F Rd. Prior to 

commencing with the project a resident requested the culvert be extended from 40 foot to 60 foot. 

This would require the 24-inch culvert under 12th Place North be replaced. A change order request 

was made from the vendor Johnson Davis. The change order came in at $63,600. Once the resident 

agreed to pay for the changes an agreement was drafted for a donation from Kristian and Kimberly 

Strong in the amount of the change order. The agreement was executed by Mr. and Mrs. Strong on 

July 22, 2204. Upon approval of this resolution, the resident will remit payment for $63,600 and 

the purchase order will be updated to reflect the additional work. This arrangement has been 

executed in the past with other residents in the town. An example of this Town/Resident 

partnership is the replacement of the culvert on Biddix Rd around 2008.  

 

Recommendations: Move that Town Council adopt Resolution No. 2024-55 approving the 

change order with Johnson Davis and the agreement with Mr. and Mrs. Strong.  
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TOWN OF LOXAHATCHEE GROVES 

            RESOLUTION NO. 2024 -55 

 

A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF 

LOXAHATCHEE GROVES, FLORIDA APPROVING THE ISSUANCE OF A 

CHANGE ORDER FOR INSTALLATION OF A BRIDGE CULVERT AT 12th 

PLACE NORTH AND F ROAD; APPROVING AN AGREEMENT WITH 

KRISTIAN AND KIMBERLY STRONG REGARDING CULVERT 

REPLACEMENT RELATED TO THE CHANGE ORDER; AUTHORIZING 

THE TOWN MANAGER AND THE TOWN ATTORNEY TO TAKE SUCH 

ACTIONS AS ARE NECESSARY TO IMPLEMENT THIS RESOLUTION; 

AND PROVIDING FOR AN EFFECTIVE DATE. 

WHEREAS, pursuant to Resolution No. 2022-75, adopted by Town Council on 

November 1, 2022, the Town entered into an agreement with Johnson-Davis, Inc. utilizing the 

City of Boynton Beach BID No. 019-2821-19/IT: Repairs and Emergency Services for Water 

Distribution, Wastewater Collection and Storm Water Utility Systems; and  

 WHEREAS, pursuant to Resolution No. 2024-14, Town Council gave authorization to 

issue a purchase order for the installation of a bridge culvert at 12th Place North and F Road, as 

stated in the Scope of Work attached thereto (“Project”); and 

WHEREAS, Mr. and Mrs. Strong, who own property adjacent to the Project have 

requested, and agreed to pay for, a change order to the Project that will extend the culvert from 

forty (40) feet to sixty (60) feet across the canal and add the replacement of the 24 inch culvert 

across 12th Place North, as stated in the Scope of Work attached hereto (“Change Order Scope”) 

to alleviate traffic and safety issues at the intersection of 12th Place North and F Road; and 

WHEREAS, Town Council has determined that the most prudent and economical 

solution is to issue a change order to the Project for the Town’s contractor to perform the Change 

Order Scope as it is impractical to perform the Change Order Scope as a separate project from 

the Project; and 

WHEREAS, the Mr. and Mrs. Strong have executed an Agreement to pay the Town for 

the Change Order Scope; and 

WHEREAS, the Town Council has determined that adding the Change Order Scope to the 

Project serves a valid public purpose. 
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NOW THEREFORE, BE IT RESOLVED BY THE TOWN COUNCIL OF THE 

TOWN OF LOXAHATCHEE GROVES, FLORIDA, AS FOLLOWS: 

Section 1.  The foregoing “WHEREAS” clauses are hereby ratified and confirmed as being 

true and correct and are hereby made a specific part of this Resolution. 

Section 2.   The Town Council of the Town of Loxahatchee Groves, Florida hereby 

authorizes the issuance of a change order to the Project for the Change Order Scope in accordance 

with the Scope of Work and pricing attached hereto as Exhibit “A”, contingent on receipt of 

payment from Mr. and Mrs. Strong under the Agreement approved in Section 3 of the Resolution. 

Section 3.   The Town Council of the Town of Loxahatchee Groves, Florida hereby 

approves the Agreement with Mr. and Mrs. Strong attached hereto as Exhibit “B.  

Section 4.   The Town Manager and Town Attorney are authorized to take such actions as 

are necessary to implement this Resolution.   

Section 5. This Resolution shall become effective immediately upon its passage and 

adoption.  

Councilmember                                      offered the foregoing resolution.  Councilmember 

________________ seconded the motion, and upon being put to a vote, the vote was as follows: 

                Aye       Nay     Absent 

 ANITA KANE, MAYOR     □   □    □ 

MARGARET HERZOG, VICE MAYOR   □   □    □  

LAURA DANOWSKI, COUNCILMEMBER  □   □     □ 

PHILLIS MANIGLIA, COUNCILMEMBER  □   □    □ 

ROBERT SHORR, COUNCILMEMBER   □   □    □  

 

ADOPTED BY THE TOWN COUNCIL OF THE TOWN OF LOXAHATCHEE 

GROVES, FLORIDA, THIS ___ DAY OF _______________   2024.  
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TOWN OF LOXAHATCHEE GROVES, 

FLORIDA 

       

       ________________________________ 

ATTEST:      Mayor  Anita Kane 

  

        ________________________________  

Town Clerk       Vice Mayor Margaret Herzog 

 

       _______________________________  

APPROVED AS TO LEGAL FORM:  Councilmember Laura Danowski   

 

        ________________________________ 

Office of the Town Attorney    Councilmember Phillis Maniglia 

 

       ________________________________ 

       Councilmember Robert Shorr 
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TOWN OF LOXAHATCHEE GROVES 

155 F Road Loxahatchee Groves, FL 33470 

 
AGENDA MEMO 

 

TO: Town Council 

FROM: Richard Gallant, Public Works Director 

VIA: Francine Ramaglia, Town Manager 

DATE: August 6, 2024 

SUBJECT: Resolution No. 2024-56 - Al’s Auto Repair Best Interest Contract 
  

Purpose: The Public Works Department is exploring the implementation of a best interest contract with 

Al's Auto Repair. This memo outlines the rationale and benefits of engaging Al's Auto Repair for our 

department's vehicle and equipment maintenance needs. 

Background: Al's Auto Repair is a local business conveniently situated behind the Public Works 

Department facilities. Over the years, Al's has demonstrated reliability and expertise in servicing our 

department's vehicles and equipment. They have consistently provided competitive pricing and have 

been an approved vendor of the town, ensuring compliance with procurement protocols. 

Reasons for Consideration: 

1. Proximity and Accessibility: Al's Auto Repair is strategically located near our facilities, which 

facilitates quick turnaround times for maintenance and repairs. 

2. Proven Track Record: Al's has a longstanding history of successfully completing jobs for the 

Public Works Department. They have consistently delivered high-quality service and have 

earned our trust through their reliability and competence. 

3. Cost-Effectiveness: Al's Auto Repair has consistently provided the lowest quotes for multiple 

jobs compared to other vendors. This cost-effectiveness is advantageous for optimizing our 

department's budget allocation. 

Proposal: Given the above factors, the Public Works Department proposes entering into a best interest 

contract with Al's Auto Repair. This contract aims to streamline our maintenance operations, capitalize 

on their competitive pricing, and continue benefiting from their localized expertise. 

Recommendations: Move that Town Council adopt Resolution No. 2024-56 approving the Agreement 

Al’s Auto Repair. 
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TOWN OF LOXAHATCHEE GROVES 

            RESOLUTION NO. 2024-56 

A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF 

LOXAHATCHEE GROVES, FLORIDA AUTHORIZING AN AGREEMENT 

WITH AL’S AUTO REPAIR OF LOXAHATCHEE, INC TO PROVIDE 

VEHICLE AND EQUIPMENT PARTS AND SERVICES TO THE TOWN AND 

PROVIDING AN EFFECTIVE DATE.  

WHEREAS, the Town Council of the Town of Loxahatchee Groves (“Town”) is in need 

of a contractor to provide vehicle and equipment parts and services to the Town; and 

WHEREAS, the Town has obtained such goods and services from Al’s Auto Repair of 

Loxahatchee, Inc. (“Contractor”) for many years at competitive pricing; and 

WHEREAS, Contactor is ideally located adjacent to the Town’s public works facility; 

and 

WHEREAS, pursuant to Section 2-133(b)(11) of the Town of Loxahatchee Groves 

Code of Ordinances, the Town Council, by at least a four-fifths affirmative vote, has determined 

that the sealed competitive method or obtaining quotes for this service is not in the best interest 

of the Town; and 

WHEREAS, the Town has determined the attached Agreement serves a valid public 

purpose. 

NOW THEREFORE, BE IT RESOLVED BY THE TOWN COUNCIL OF THE 

TOWN OF LOXAHATCHEE GROVES, FLORIDA, AS FOLLOWS: 

Section 1.  The above recitals are hereby adopted as if fully set forth herein. 

Section 2.   The Town Council of the Town of Loxahatchee Groves, Florida hereby 

approves the Agreement for Goods and Services with Al’s Auto Repair of Loxahatchee, Inc. 

Section 3.   This Resolution shall take effect immediately upon adoption.  

Councilmember                                      offered the foregoing resolution.  Councilmember 

_____________                      seconded the motion, and upon being put to a vote, the vote was as 

follows: 
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Aye       Nay     Absent 

 ANITA KANE, MAYOR     □   □    □ 

MARGARET HERZOG, VICE MAYOR   □   □    □  

ROBERT SHORR, COUNCILMEMBER   □   □     □ 

PHILLIS MANIGLIA, COUNCILMEMBER  □  □    □ 

LAURA DANOWSKI, COUNCILMEMBER  □  □    □  

 

ADOPTED BY THE TOWN COUNCIL OF THE TOWN OF LOXAHATCHEE GROVES, 

FLORIDA, THIS ___ DAY OF __________, 2024.  

 

TOWN OF LOXAHATCHEE GROVES 

FLORIDA 

 

       ____________________________________ 

ATTEST:      Mayor Anita Kane 

 

_______________________________  ____________________________________ 

Town Clerk      Vice Mayor Margaret Herzog  
        

       ____________________________________ 

       Councilmember Robert Shorr 

APPROVED AS TO LEGAL FORM: 

       ____________________________________ 

       Councilmember Phillis Maniglia 

 

        ____________________________________ 

Office of the Town Attorney    Councilmember Laura Danowski 
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155 F Road Loxahatchee Groves, FL 33470 

 

           

TO:  Mayor and Councilmembers 

FROM: Francine Ramaglia, Town Manager 

DATE: August 6, 2024 

SUBJECT: Approval of Resolution 2024-57 - Renewal of Lobbying & Government 

Affairs Consulting Services 

Background: 

As we approach the upcoming legislative session, and because we have had success in the past, time 

is of the essence should the Town wish to consider Lobbying & Government Affairs Consulting 

Services. The Law Office of Ronald L. Book, P.A., has requested to enter into a new contract to cover 

the 2025 Legislative Session. 

 

The full year contract which is attached has a total contract value of $75,000, (an increase of $10,000.00 

from last year) plus out of pockets and other expenses of more than $5,000. The scope of their services 

includes but are not limited to the following: 

 

 Attending pertinent committee meetings  

 Drafting and preparing appropriations request applications and supporting documents  

 Identifying legislative champions for said projects  

 Testifying at committee hearings  

 Preparing support materials as necessary  

 Scheduling meetings for town officials with House and Senate members, staff, and agency officials 

 Providing written reports regularly throughout the legislative session and committee weeks  

 

The joint venture partnership will be available for virtual meetings and teleconferences as necessary, 

and will appear before the council, before and following the 2025 legislative session, to provide a 

report. 

 

Recommendation: Staff seeks Council approval of the new contract with Ronald L. Book, P.A. 

and the Pittman Law Group for lobbying and government affairs consulting services for the 2025 

legislative session at a cost of $75,000 plus out of pocket expenses of $5,000. 
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TOWN OF LOXAHATCHEE GROVES 

            RESOLUTION NO. 2024-57 

A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF 

LOXAHATCHEE GROVES, FLORIDA AUTHORIZING AN AGREEMENT 

WITH RONALD L. BOOK, P.A., AND THE PITTMAN LAW GROUP FOR 

LOBBYING SERVICES; AND PROVIDING AN EFFECTIVE DATE.  

WHEREAS, the Town Council of the Town of Loxahatchee Groves (“Town”) is in need 

of a lobbyist for various matters; and 

WHEREAS, the Town has an existing contract with Ronald L. Book, P.A. and the 

Pittman Law Group, Inc. (“Lobbyist”) for such purposes; and 

WHEREAS, the Town the Lobbyist have agreed to enter into a new contract to cover 

the upcoming Legislative session to address changes in law and the cost for services; and 

WHEREAS, the Town has determined it to be in the best interests of the residents of 

the Town to execute the attached Lobbying and Consulting Services Agreement. 

NOW THEREFORE, BE IT RESOLVED BY THE TOWN COUNCIL OF THE 

TOWN OF LOXAHATCHEE GROVES, FLORIDA, AS FOLLOWS: 

Section 1.  The above recitals are hereby adopted as if fully set forth herein. 

Section 2.   The Town Council of the Town of Loxahatchee Groves, Florida hereby 

approves the Agreement with Ronald L. Book, P.A., and Pittman Law Group attached hereto. 

Section 3.   This Resolution shall take effect immediately upon adoption.  

Councilmember                                      offered the foregoing resolution.  Councilmember 

_____________ seconded the motion, and upon being put to a vote, the vote was as follows: 

                Aye       Nay     Absent 

 Anita Kane, MAYOR      □  □    □ 

Marge Herzog, VICE MAYOR    □  □    □  

Laura Danowski, COUNCILMEMBER   □  □     □ 

Phillis Maniglia, COUNCILMEMBER   □  □    □ 

Robert Shorr, COUNCILMEMBER    □  □    □  

 

193

Item 8.



Resolution No. 2024-57 
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ADOPTED BY THE TOWN COUNCIL OF THE TOWN OF LOXAHATCHEE GROVES, 

FLORIDA, THIS___ DAY OF __________, 2024.  

 

TOWN OF LOXAHATCHEE GROVES 

FLORIDA 

 

       ____________________________________ 

ATTEST:      Mayor Anita Kane 

 

_______________________________  ____________________________________ 

Town Clerk      Vice Mayor Margaret Herzog 
        

       ____________________________________ 

       Councilmember Laura Danowski 

APPROVED AS TO LEGAL FORM: 

       ____________________________________ 

       Councilmember Phillis Maniglia 

 

        ____________________________________ 

Office of the Town Attorney    Councilmember Robert Shorr 
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LOBBYING AND CONSULTING SERVICES AGREEMENT 

BETWEEN RONALD L. BOOK, P.A.  

AND THE TOWN OF LOXAHATCHEE GROVES 

 

This Agreement is entered into between The Town of Loxahatchee Groves, Florida (“Town”) and 

Ronald L. Book, P.A. and its subcontractor, Pittman Law Group (collectively 

“Lobbyist/Consultant”). Town agrees to retain Lobbyist/Consultant and Lobbyist/Consultant 

agrees to provide professional services to Town as follows: 

 

1. TERM. The initial term of this Agreement is for the 2025 Legislative session, beginning 

on _______________ and ending ______________, unless earlier terminated or extended 

by written agreement of the parties as set forth herein. 

 

2. SERVICES AND COMPENSATION. Lobbyist/Consultant shall provide governmental 

lobbying/consulting services to Town as set forth in Exhibit “A”. Lobbyist/Consultant’s 

compensation for this Agreement shall be $75,000.00 paid in monthly installments of 

$6,250.00, payable by Town beginning on ______________, and continuing monthly 

thereafter, due on the first day of each successive month of this Agreement. 

 

3. NO CONFLICTS OF INTEREST. Lobbyist/Consultant agrees to devote an appropriate 

amount of time and attention to the Town’s business. During the term of this Agreement, 

Lobbyist/Consultant shall not engage in any other business activity which does pose a 

conflict of interest between the other business activity and Town’s interests or 

Lobbyist/Consultant’s representation of the Town, regardless of whether it is pursued for 

gain or profit, without Town’s express written consent. 

 

4. WORKING FACILITIES AND COSTS. The Lobbyist/Consultant shall provide its own 

office and other facilities and support services. Beyond the compensation described above, 

Town is not responsible for any expenses or costs incurred by Lobbyist/Consultant without 

Town’s advance written consent. 

 

5. CONFIDENTIALITY. Lobbyist/Consultant agrees to treat any and all information, 

communications, or materials of Town as confidential and will not disclose or divulge the 

same unless otherwise directed or authorized by Town or ordered to do so by a court of 

competent jurisdiction. 

 

6. WAIVER OF BREACH. Town’s waiver of a breach of any provision of this Agreement 

by Lobbyist/Consultant shall not operate or be construed as a waiver of any subsequent 

breach by Lobbyist/Consultant. No waiver shall be valid unless in writing and signed by 

an authorized officer of Town. 

 

7. ASSIGNMENT. Lobbyist/Consultant acknowledges and agrees that its services are unique 

and personal. Accordingly, Lobbyist/Consultant may not assign its rights or delegate its 

duties or obligations under this Agreement. 
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8. INDEPENDENT CONTRACTOR. Lobbyist/Consultant and its employees, 

subcontractors and agents are independent contractors in the rendition of services under 

this Agreement and shall not hold itself out nor permit its employees, subcontractors or 

agents to hold themselves out, nor claim to be, officers or employees of Town. 

 

9. ETHICAL AND LEGAL CONSIDERATIONS. Lobbyist/Consultant agrees to comply 

with all applicable local, state and federal laws, rule and regulations in its services to Town 

under this Agreement, including but not limited to obtaining all needed registrations and 

permits to engage in the services to be performed pursuant to this Agreement. 

 

10. ENTIRE AGREEMENT. This Agreement contains the entire understanding of the parties. 

It may not be changed orally, but only by an agreement in writing signed by both parties. 

 

11. HEADINGS. Headings in this Agreement are for convenience only and shall not be used 

to interpret or construe its provisions. 

 

12. COUNTERPARTS. This Agreement may be executed in two or more counterparts, each 

of which shall be deemed an original, but all of which shall be construed as one instrument. 

 

13. TERMINATION AND RENEWAL. This Agreement may be terminated, with or without 

cause, by the Town upon 30 days written notice to Lobbyist/Consultant.  During the initial 

term Lobbyist/Consultant may only be able to terminate this Agreement if the Town has 

breached a provision.  Prior to or at the expiration of the initial term, the parties may renew 

this Agreement for annual terms, which renewal may thereafter be terminated by either 

party upon providing thirty days’ written notice of termination to the other party. The 

renewal of this Agreement must be by written amendment signed by both parties.  

 

14. GOVERNING LAW. This Agreement shall be governed and interpreted pursuant to the 

laws of the State of Florida. The parties agree that venue under this Agreement shall be in 

Palm Beach County, Florida. 

 

15. PUBLIC ENTITY CRIMES. As provided in Sections 287.132-133, Florida Statutes, as 

amended from time to time, by entering into the Agreement, Lobbyist/Consultant certifies 

that it, its affiliates, suppliers, sub-consultants and any other contractors who will perform 

hereunder, have not been placed on the convicted vendor list maintained by the State of 

Florida Department of Management Services within the thirty-six (36) months immediately 

preceding the date hereof. The Lobbyist/Consultant is under a continuing obligation for the 

term of this Agreement to immediately notify the Town of any violation of this provision. 

 
16. PALM BEACH COUNTY IG. In accordance with Palm Beach County ordinance number 

2011-009, this Agreement and the Agreement may be subject to investigation and/or audit 

by the Palm Beach County Inspector General.  Lobbyist/Consultant should review Palm 
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Beach County ordinance number 2011-009 in order to be aware of its rights and/or 

obligations under such ordinance and as applicable. 

 
17. PUBLIC RECORDS. The Lobbyist/Consultant shall comply with Florida’s Public Records 

Act, Chapter 119, Florida Statutes, and, if determined to be acting on behalf of the Town 

as provided under Section 119.011(2), Florida Statutes, specifically agrees to: 

 

a. Keep and maintain public records required by the Town to perform the service. 

 

b. Upon request from the Town’s custodian of public records or designee, provide the 

Town with a copy of the requested records or allow the records to be inspected or copied 

within a reasonable time at a cost that does not exceed the cost provided in Chapter 119, 

Florida Statutes, or as otherwise provided by law. 

 

c. Ensure that public records that are exempt or confidential and exempt from public 

records disclosure requirements are not disclosed except as authorized by law for the duration 

of this Agreement and following completion of this Agreement if the Lobbyist/Consultant 

does not transfer the records to the Town. 

 

d. Upon completion of this Agreement, transfer, at no cost, to the Town all public 

records in possession of the Lobbyist/Consultant or keep and maintain public records required 

by the Town to perform the service. If the Lobbyist/Consultant transfers all public records to 

the Town upon completion of the Agreement, the Lobbyist/Consultant shall destroy any 

duplicate public records that are exempt or confidential and exempt from public records 

disclosure requirements. If the Lobbyist/Consultant keeps and maintains public records upon 

completion of the Agreement, the Lobbyist/Consultant shall meet all applicable requirements 

for retaining public records. All records stored electronically must be provided to the Town, 

upon request from the Town’s custodian of public records or designee, in a format that is 

compatible with the information technology systems of the Town.  

 

IF THE LOBBYIST/CONSULTANT HAS QUESTIONS REGARDING THE 

APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO THE 

LOBBYIST/CONSULTANT'S DUTY TO PROVIDE PUBLIC RECORDS 

RELATING TO THIS AGREEMENT, CONTACT THE CUSTODIAN OF 

PUBLIC RECORDS OR DESIGNEE AT (561) 793-2418, 

voakes@loxahatcheegrovesfl.gov, or 155 F. Road, Loxahatchee Groves, FL 

33470. 

18. NOTICES. For the purpose of any official notices pursuant to the terms of this Agreement, 

notice may be provided by hand-delivery or nationally recognized overnight courier to the 

parties’ official address as follows: 
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TOWN: 

 

Town of Loxahatchee Groves 

Attention:  Town Manager 

155 F Road 

Loxahatchee Groves, Florida 33470 

 

LOBBYIST/CONSULTANT: 

 

Ronald L. Book, P.A. 

Presidential Circle 

4000 Hollywood Boulevard, Suite 677-S 

Hollywood, Florida 33021 

 

 

19. FISCAL NON-FUNDING.  In the event sufficient budgeted funds are not available for a new 

 fiscal period, the Town shall notify the Lobbyist/Consultant of such occurrence and this 

 Agreement shall terminate on the last day of the current fiscal period without penalty or 

 expense to the Town. The Lobbyist/Consultant will be paid for all services rendered through 

 the date of termination. 
 

20. SCRUTINIZED COMPANIES.  As provided in Section 287.135, Florida Statutes, as 

amended from time to time, by entering into this Agreement, Lobbyist/Consultant certifies 

that it is not participating in a boycott of Israel. The Town and Lobbyist/Consultant agree 

that the Town will have the right to terminate this Agreement if Lobbyist/Consultant is found 

to have been placed on the Scrutinized Companies that Boycott Israel List or is engaged in 

a boycott of Israel. The Lobbyist/Consultant is under a continuing obligation for the term of 

this Agreement to immediately notify the Town of any violation of this provision. 

 

21. E-VERIFY.  Pursuant to Section 448.095(2), Florida Statutes, Lobbyist/Consultant shall: 

 

a. Register with and use the E-Verify system to verify the work authorization status of 

all newly hired employees and require all sub-consultants (providing services or receiving 

funding under this Agreement) to register with and use the E-Verify system to verify the work 

authorization status of all the subcontractors’ newly hired employees; 

 

b. Secure an affidavit from all subcontractors (providing services or receiving funding 

under this Agreement) stating that the subcontractor does not employ, contract with, or 

subcontract with unauthorized aliens; 

 

c. Maintain copies of all sub-consultant affidavits for the duration of this Agreement; 

 

d. Comply fully, and ensure all of its subcontractors comply fully, with Section 448.095, 

Florida Statutes; 
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e. Be aware that a violation of Section 448.09, Florida Statutes (Unauthorized aliens; 

employment prohibited) shall be grounds for termination of this Agreement; and 

 

f. Be aware that if the Town terminates this Agreement under Section 448.095(2)(c), 

Florida Statutes, Lobbyist/Consultant may not be awarded a public contract for at least one 

(1) year after the date on which this Agreement is terminated and will be liable for any 

additional costs incurred by the Town as a result of termination of this Agreement. 

 

22. HUMAN TRAFFICKING. Lobbyist/Consultant, by signing this Agreement as set forth 

below, attests that the Lobbyist/Consultant does not use coercion for labor or services as defined in 

section 787.06, Florida Statutes. 

 

IN WITNESS WHEREOF, the parties hereto have caused this Lobbying and Consulting Services 

Agreement to be executed as of the day and year set forth above. 

        

        

LOBBYIST/CONSULTANT:  RONALD L. BOOK, P.A.  

 

 

    By: ________________________________ 

     Ronald L. Book    

     

     

       [Corporate Seal] 

 

STATE OF FLORIDA                 

COUNTY OF _____________________ 

 

The foregoing instrument was acknowledged before me by means of __ physical presence or __ 

online notarization, this ________ day of ________,  2024 by Ronald L. Book, of Ronald L. Book, 

P.A., a professional association, and __ who is personally known to me or __ who has produced the 

following _______________________________ as identification, and who did take an oath that the 

facts stated with regard to section 787.06, Florida Statutes, are true and correct, and that he or she is 

duly authorized to execute the foregoing instrument and bind, Ronald L. Book, P.A. and Pittman 

Law Group to the same. 

 

      Notary Public _____________________________ 

      Print Name: ___________________________ 

      My commission expires:__________________  
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ATTEST:     TOWN OF LOXAHATCHEE GROVES,   

      FLORIDA 

 

_____________________________  By: __________________________________ 

Valerie Oakes, Town Clerk    Anita Kane, Mayor 

        

 

 

Approved as to form and legal sufficiency: 

 

________________________________ 

Office of the Town Attorney 
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EXHIBIT “A” 

Scope of Work 
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VIA EMAIL 
 

July 24, 2024 
 

Ms. Francine Ramaglia 
Town Manager 
Town of Loxahatchee Groves 
155 F Road 
Loxahatchee Groves, FL 33470 

Dear Madam Manager: 

We want to thank you and the Board again for giving our firm, and our subcontractor, Pittman Law Group, herein 
referred to as a “joint venture partnership,” the opportunity to represent the Town of Loxahatchee Groves. 

 
It is understood that the goal of this representation is to provide state legislative and executive branch 
lobbying services to the Town of Loxahatchee Groves, specifically focused on appropriations matters, for 
programs and projects that specifically benefit the Town, to include securing appropriations for Town 
projects and securing executive approval of projects. 

 
It is the responsibility of our joint venture partnership to provide traditional lobbying services in furtherance 
of the stated goals in this matter. Traditional lobbying services includes, but is not limited to, lobbying members 
of the Florida Legislature, Legislative staff, and Executive Branch officials and staff. Duties include, but are 
not limited to the following: 

 
 Attending pertinent committee meetings 
 Drafting and preparing appropriations request applications and supporting documents 
 Identifying legislative champions for said projects 
 Testifying at committee hearings 
 Preparing support materials as necessary 
 Scheduling meetings for town officials with House and Senate members, staff, and agency officials 
 Providing written reports regularly throughout the legislative session and committee weeks 

 
The joint venture partnership will make ourselves available for virtual meetings and teleconferences as 
necessary, and will appear before the council, following the 2025 legislative session, to provide a report. It will 
be your responsibility to fully educate us on the Town of Loxahatchee Groves and its needs, providing all necessary 
and pertinent information to support the requests, including collateral materials that may be required by legislators, 
legislative or executive branch staff. It is understood that it may be necessary for you to attend legislative committee 
hearings, and meetings with legislators, legislative staff, and executive branch officials and staff, and you agree to 
make yourself available for said meetings with reasonable notice. 
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It is understood that this agreement is for the 2025 Legislative Session, to include all interim committee 
hearings and the Governor's review period for any approved appropriations projects. 

 
In exchange for his representation, you agree to compensate the joint venture partnership with a retainer  of 
$75,000.00, which is payable to Ronald L. Book, P.A. in monthly installments of $6,250.00 and requires 
reimbursement of any reasonably expended out-of-pocket expenses such travel, lodging, and meals. For purposes 
of clarity, my firm does not bill for incidental expenses such as parking, courier services, copying, etc., all of that 
is assumed within the agreement. Costs are prorated and will be invoiced monthly and are limited to no more than 
$5,000.00, for the term of this agreement. 

 
Our firm will work aggressively not only to secure funding for town priorities, but to also secure executive 
approval. This agreement expires after a period of 12 months, and the first payment is due upon execution. 
It is renewable upon mutual agreement of the parties. 

 
Again, thank you for this opportunity. Assuming this meets with our mutual understanding, please sign, and 
return this agreement to our office at your earliest convenience. 

 

 

Ronald L. Book Ms. Francine Ramaglia, Town Manager 
Ronald L. Book, P.A. Town of Loxahatchee Groves 

 
 
 

CC:      Sean Pittman 
Kelly Mallette 

RLB: BM 
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155 F Road Loxahatchee Groves, FL 33470 

 

           

TO:  Mayor and Councilmembers 

FROM: Francine Ramaglia, Town Manager 

DATE: August 6, 2024 

SUBJECT: Approval of Resolution No. 2024-58 – Authorizing Surcharge and Collection 

of Credit Card 

Background: 

Pursuant to Section 215.322(5) of the Florida Statutes, the Town may impose a surcharge on electronic 

payments to cover the service fees charged by financial institutions.  

 

Resolution No. 2024-58 will allow the Town to include a surcharge on payments made via credit card, 

charge card, bank debit card, and electronic funds transfers. 

 

The surcharge and collection of service fees serve a valid public purpose by offsetting costs incurred 

by the Town for processing these payments. 

 

 

Recommendation:  

Motion to approve Resolution No. 2024-58. 
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RESOLUTION NO. 2024-58 

 

A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF 

LOXAHATCHEE GROVES, FLORIDA, AUTHORIZING 

SURCHARGE AND COLLECTION OF CREDIT CARD, CHARGE 

CARD, DEBIT CARD, AND ELECTRONIC FUNDS TRANSFER 

SERVICE FEE CHARGES; AND PROVIDING FOR AN EFFECTIVE 

DATE. 

 

WHEREAS, pursuant to Section 215.322(5), Florida Statutes, the Town may include a 

surcharge on payments by credit card, charge card, bank debit card, and electronic funds 

transfers in an amount sufficient to pay the service fee charges imposed by the financial 

institution, vending service company or credit card company for such services; and 

WHEREAS, consistent with that Section, the Town must verify the validity of the cart or 

transfer and the existence of appropriate credit with respect to the person using the card or 

tansfer; and 

WHEREAS, the Town Council has determined that the surcharge and collection of such 

service fees serves a valid public purpose.     

NOW, THEREFORE, BE IT RESOLVED BY THE TOWN COUNCIL OF THE 

TOWN OF LOXAHATCHEE GROVES, FLORIDA, THAT: 

 Section 1. The foregoing "WHEREAS" clauses are hereby ratified and confirmed as 

being true and correct and are hereby made a specific part of this Resolution; and 

Section 2.  The Town Council of the Town of Loxahatchee Groves hereby authorizes the 

surcharge and collection of credit card, charge card, bank debit card, and electronic funds 

transfer payments and directs staff to perform the required verifications, in accordance with 

Section 215.322(5), Florida Statutes. 

Section 3.  This Resolution shall become effective immediately upon its passage and 

adoption. 
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Resolution No. 2024-58 

 

 

 

 Page 2 of 2 

 

Councilmember                                     offered the foregoing Resolution.  Councilmember 

_                                        seconded the Motion, and upon being put to a vote, the vote was as 

follows: 

                Aye       Nay     Absent 

 

ANITA KANE, MAYOR     □   □    □ 

MARGARET HERZOG, VICE MAYOR   □   □    □   

LAURA DANOWSKI, COUNCILMEMBER  □   □      □ 

ROBERT SHORR, COUNCILMEMBER   □   □    □   

PHILLIS MANIGLIA, COUNCILMEMBER  □   □    □ 

ADOPTED BY THE TOWN COUNCIL OF THE TOWN OF LOXAHATCHEE 

GROVES, FLORIDA, THIS __ DAY OF _________       2024.  

 

TOWN OF LOXAHATCHEE GROVES, 

FLORIDA 

       

       ________________________________ 

ATTEST:      Mayor  Anita Kane 

  

        ________________________________  

Town Clerk      Vice Mayor Margaret Herzog  

 

       _______________________________  

APPROVED AS TO LEGAL FORM:  Councilmember Laura Danowski   

 

        ________________________________ 

Office of the Town Attorney    Councilmember Robert Shorr 

 

       ________________________________ 

       Councilmember Phillis Maniglia 
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155 F Road Loxahatchee Groves, FL 33470 

           

TO:  Town Council of Town of Loxahatchee Groves 

FROM: Francine Ramaglia, Town Manager 

DATE: August 6, 2024  

SUBJECT: Resolution No. 2024-51 - Revising the Town of Loxahatchee Groves Fee 

Schedule 

 

Background: 

The Town’s Fees Schedule includes $25.00 for the processing of lien searches.  The current fee 

does not cover the cost of staff time to process the request.   

Staff provided a list of municipality’s lien search charges. Therefore, we are recommending 

increasing the fee to $100.00 for a regular search (seven to ten day turnaround) and $150.00 for 

expedited search (three day turnaround).  

 

Recommendation: 

Staff recommends that Town Council approves Resolution No. 2024-51 to revise the fee 

schedule to increase the lien search charges. 
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TOWN OF LOXAHATCHEE GROVES 

RESOLUTION NO. 2024-51 

 

A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF 

LOXAHATCHEE GROVES, FLORIDA, AMENDING THE ADOPTED 

SCHEDULE OF RATES, FEES, AND CHARGES FOR PLANNING AND 

ZONING, PERMITTING, CODE ENFORCEMENT, AND OTHER 

SERVICES; PROVIDING FOR SEVERABILITY; PROVIDING FOR 

CONFLICT; AND PROVIDING FOR AN EFFECTIVE DATE. 

WHEREAS, Resolution No. 2013-01 set forth fees and charges for limited zoning and 

planning services; zoning review and zoning confirmation letters and interpretations; and 

WHEREAS, Resolution No. 2016-14 amended and incorporated all fees and charges 

assessed into one comprehensive fee schedule, which was amended by Resolutions 2017-16, 2017-

81, 2018-28, 2018-62, 2021-70, 2023-19; and 

WHEREAS, Town Council of the Town of Loxahatchee Groves, Florida, desires to amend 

the schedule of rates, fees and charges relating to planning and zoning, building, code enforcement, 

and other services rendered by Town Government for the citizens of the Town of Loxahatchee 

Groves and the public; and 

WHEREAS, the Town Council desires to make certain the schedule of rates, fees, and 

charges is available to the public. 

NOW, THEREFORE, BE IT RESOLVED BY THE TOWN COUNCIL OF THE 

TOWN OF LOXAHATCHEE GROVES, THAT: 

Section 1: The Town Council of the Town of Loxahatchee Groves hereby amends the 

schedule of rates, fees and charges to increase the fee Lien Search charges. 

Section 2: The duly adopted schedule of rates, fees and charges, as amended from time 

to time, shall be available at the Town Hall during normal business hours. 

Section 3: All resolutions or parts of resolutions in conflict herewith are hereby 

repealed to the extent of such conflict. 

Section 4: If any clause, section, other part or application of this Resolution is held by 

any court of competent jurisdiction to be unconstitutional or invalid, in part or application, it shall 

not affect the validity of the remaining portions or applications of this Resolution.  

Section 5:  This Resolution shall take effect on upon adoption by the Town Council. 
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Resolution No. 2024-51 
 

Page 2 of 2 
 

Councilmember                                     offered the foregoing Resolution.  Councilmember 

_________________             seconded the Motion, and upon being put to a vote, the vote was as 

follows: 

        Aye       Nay     Absent 

 

ANITA KANE, MAYOR     □   □    □ 

MARGARET HERZOG, VICE MAYOR   □   □    □   

LAURA DANOWSKI, COUNCILMEMBER  □   □      □ 

ROBERT SHORR, COUNCILMEMBER   □   □    □   

PHILLIS MANIGLIA, COUNCILMEMBER  □   □    □ 

 

ADOPTED BY THE TOWN COUNCIL OF THE TOWN OF LOXAHATCHEE GROVES, 

FLORIDA, THIS __ DAY OF _________       2024.  

 

TOWN OF LOXAHATCHEE GROVES, 

FLORIDA 

       

       ________________________________ 

ATTEST:      Mayor  Anita Kane 

  

        ________________________________  

Town Clerk      Vice Mayor Margaret Herzog  

 

       _______________________________  

APPROVED AS TO LEGAL FORM:  Councilmember Laura Danowski   

 

        ________________________________ 

Office of the Town Attorney    Councilmember Robert Shorr 

 

       ________________________________ 

       Councilmember Phillis Maniglia 
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LAND DEVELOPMENT, INFRASTRUCTURE & SPECIAL PERMIT FEES *

Site Plan Approval Application   $                                                5,100.00 
Site Plan Amendment Application   $                                                2,000.00 
Adminstrative Site Plan Amendment   $                                                   250.00 
Preliminary Plat Application   $                                                1,000.00 
Plat Amendment Application  $                                                1,000.00 
MOT Application  $                                                   500.00 
Variance Application   $                                                3,100.00 
Future Land Use Amendment Application   $                                                5,100.00 
Rezoning Application   $                                                5,000.00 
Zoning Confirmation Request Application   $                                                   250.00 
Vested Rights Determination Application  $                                                   250.00 
Special Exception Application  - Category A   $                                                5,100.00 
Special Exception Application  - Category B   $                                                   500.00 
Special Exception Application   - Category C   $                                                   250.00 
Certificate of Conformity - General Request Application   $                                                   250.00 
Certificate of Conformity - Lot Splits/Combinations Request Application  $                                                   250.00 
Land Clearing Exemption Application  N/A-no fee 
Land Clearing Waiver Application  $                                                   250.00 
Land clearing site visit $                             125 / hour
Site Development:

Site Development - Floodplain Development Application Fee  $                                                   250.00 
Right-of-Way - General

 2% of Construction Cost / $500 min 

Right-of-Way - Drainage Connection to R/W line  $                                                   500.00 
Right-of-Way - Drainage through R/W  $                                                   500.00 
Right-of-Way - Existing Driveway Connection to R/W line  $                                                   100.00 
Right-of-Way - Driveway Connection to R/W line  $                                                   500.00 
Right-of-Way - Driveway through R/W or over canal  $                                                1,000.00 
Right-of-Way – Utility  $                                                   500.00 
Vegetative Removal/Land Clearing Permit Application (Residential & Non-Residential, including vacant 
properties)

 $                                                2,000.00 

Tree Mitigation-Native and Specimen Trees:
Fee-in-lieu equivalent to three times retail value of each tree, plus installation costs  On value 
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Ag - based on acreage assigned Ag use code and percentage of mitigation fee    On acreage 
< 5 acres 2%
5.01-20 acres 5%
> 20.01 acres 10%
Restoration plan   application fee 

Infrastructure:
Residential  $                                                   250.00 
Non-residential  $                                                   500.00 
Communications & Utility

 2% of Construction Cost / $500 min 

Survey Review (per survey including updates & corrections) $                             125 / hour
Address Assignment or Change 500.00$                                                   
Sign (including temporary) Permit Application  $                                                   500.00 
Conditional Use / Special Use  $                                                1,000.00 
Annexation Application Fee  $                                                1,250.00 
PUD Approval &/or Amendment  $                                                2,000.00 
Comp Plan/ULDC Text Amendment  $                                                2,000.00 
Zoning Amendment  $                                                2,000.00 
Development Approval Extension  $                                                   500.00 
Temporary Construction Trailer  $                                                   100.00 
Temporary Use/Special Event Permit

Large Events (Parade, Concert, Carnival, Sidewalk  Sale, Food Truck Events, etc.)  $                                                   300.00 
Mid-Sized Events (more than 50 – 100 ppl)  $                                                   150.00 
Small Events  $                                                     50.00 
Garage Sale permit  $                                                     25.00 

Expedited or out of sequence application review  (in addition to regular fees & charges)  3X permit fee 
Retroactive permit  4X permit fee 

 * All above fees are application or submittal fees and ar subject to additional cost recovery fees for professional time and materials plus 10% 
administrative costs as noted below  0000000000000000000000000000000000000000000000000                                                                                                                                                                                                                                                                                       
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PLAN REVIEW FEES

Pre-application meeting  $550/hour 
Revision (per resubmittal plus additional per sheet/attachment)  $100 / resubmittal + $20 / additional 

sheet 
Application Sufficiency review  $                                                   100.00 
Each review after third review  4X permit fee 
Alternate methods / Material processing  $                                                   900.00 
Verification on LOMR or mitigation affidavits (in addition to FEMA)

FEMA community acknowledgement on LOMR, per building/lot  $                                                   100.00 
Mitigation affidavit, per system, each building  $                                                     75.00 

Expedited or out of sequence plan review
Residential - regular plan review fees  $                                                   430.00 
Commercial < 5,000Sf - regular plan review fees plus  $                                                   875.00 
Commercial > 5,000Sf - regular plan review fees plus  $                                                1,875.00 

BASE BUILDING PERMIT FEES

Valuation Range Fees (includes plan review + inspection) 
up to $10,000  $                                                   250.00 
$10,001 - $100,000 2%
100,001 - 500,000 1%
500,001 - 1,500,000 1%
1,500,001 and up 1%

Submittal Fees (due with application for detached single family homes. Credited towards permit fees above. 
Forfeited if not permitted)

0—800 square feet  $                                                   500.00 
801—1,399 square feet  $                                                   750.00 
1,400—1,999 square feet  $                                                1,000.00 
2,000—3,599 square feet  $                                                1,500.00 
3,600 and larger square feet  $                                                2,500.00 

Retroactive permit after start of construction  4X permit fee 
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ADDITIONAL BUILDING PERMIT FEES

AC Change outs
Residential per unit  $                                                   100.00 
Commercial per unit  $                                                   150.00 

Accessory buildings
Prefab 50SF - 120SF  $                                                     50.00 
Prefab 121 SF - 400 SF  $                                                   100.00 
Site Built 50SF - 120SF  $                                                   100.00 
Site Built 121SF - 400 Sf  $                                                   200.00 
401SF and over On valuation

AG exemption processing (includes but not limited to Non-Resdiential Farm Buildings)  $                                                   200.00 
Awnings/canopies/tents/membrane structures per 2000SF. Excludes electrical  $                                                   100.00 
Concrete Slabs

Per 20,000SF or less (no inspection)  $                                                     50.00 
Per 20,000SF or less (with inspection)  $                                                   100.00 

Demolition permits 1% of value
Door and window replacements:

Windows and/or entry doors, per 20 openings or increment  $                                                   100.00 
Windows and/or entry doors with shutters, per 20 openings or increment  $                                                   200.00 
Shutters, per 20 openings or increment  $                                                   150.00 
Garage doors, per 3 openings or increment  $                                                   100.00 

Excavation with 1 & 2 family dwelling (w/inspections)  $                                                   150.00 
Roofing:

New roofs On valuation
1 & 2 family residential:

Pre-approved flat roofs (less than 4 squares)  $                                                   150.00 
With individual plan review  $                                                   100.00 
Repairs (less than 2 squares and under $2,500 )  $                                                     75.00 

Fences, barriers, railings, & site walls:
Residential fence (no inspection)  $                                                     75.00 
Residential fence w/inspection required  $                                                   125.00 
Pool barrier (with plan review and inspection)  $                                                   100.00 
Commercial fences, with inspection, per 500 L.F. or portion  $                                                   100.00 
Site walls, per 500L.F. or increment  $                                                   150.00 
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 Screen/aluminum construction: 
 Carport or porch (open wall or screened)  $                                                   150.00 
 Pool enclosures  $                                                   200.00 

 Wall screen, doors (non-structural): 
 With individual plan review  $                                                   100.00 
 Repairs to existing construction  $                                                     75.00 

 Walls infill: (under existing roof, including electric)  $                                                   150.00 
 Swimming pool & spa heaters: New, w/supply lines (w/plan review & inspections) 150.00$                                                   
 Water or pool heater replacements 1&2 family  $                                                   100.00 
 Landscape irrigation systems: 

 1&2 family dwellings, (if scope of work is not in a primary permit)  $                                                   100.00 
 Other than 1 & 2 family dwellings  On valuation

Electric:
Temporary poles (no plan review)  $                                                   100.00 

Service change: (includes service disconnect and/or meter can and/or panel)
1 & 2 family (with plan review & one inspection)  $                                                   100.00 
Commercial, per 400 amps or part (With plan review & one inspection)  $                                                   100.00 
Site lights, per 5 poles or parts  $                                                   100.00 

Low voltage:
Dwelling unit, each  $                                                     75.00 
Commercial systems On valuation

Fire protection systems  $                                                     75.00 
Fire alarms:

Sub-permit  $                                                     75.00 
Primary On valuation

Hood, Commercial (excludes suppression system), each  $                                                   100.00 
Phone/CATV service (or prepay per II.E.2.b, if master plan)  $                                                     75.00 

Repairs, & other work:
< $2,500.00 value  $                                                     75.00 
> $2,500.00 value On valuation

Standby generators:
Generator electric only, 1 & 2 family dwelling  $                                                   150.00 
Generator and/or tank and/or lines, 1 & 2 family dwelling  $                                                   250.00 
Other than 1 & 2 family dwellings On valuation

Gas or fuel tank and lines:
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Below 501 gal, per new tank, and/or lines only and/or remove  $                                                   100.00 
Larger capacities, per tank  $                                                   150.00 
Replacements  $                                                   100.00 

 Utility connections: 
 Water or sewer line, house & main connection  $                                                     75.00 
 Water meters (if not set by utility): 

 Each 1 or 2 family dwellings  $                                                     75.00 
 Others  On valuation

BUILDING INSPECTION FEES

Unproductive Inspection - Inspection (defined as not ready for inspection, no building access, no plans, no 
permit or no Notice of Commencement (NOC) on site, no site access, or site / building too dangerous to 
inspect.

 $                                                     50.00 

 Unscheduled Inspection - Unscheduled inspection shall be performed at a fee of $50.00 per request, and 
contingent upon the availability of inspectors

 $                                                     50.00 

After hours Inspections (weekdays / two-hour minimum) Upon written request three (3) days in advance, 
payment of appropriate fees, contingent upon the availability of inspectors. Inspections outside normal work 
hours shall be charged as follows: On weekdays, a two-hour minimum at $75 per hour is charged. On 
weekends, a two-hour minimum at $75 per hour is charged.

 $                                                     75.00 

Re-inspection:
 1st re-inspection  $                                                     50.00 
 2nd re-inspection without "correction" done  $                                                   100.00 
 3rd and subsequent re-inspection without "correction" done  $                                                   300.00 

General or special inspections:
 Advisory, first on site hour or part  $                                                   100.00 
Plus, each additional hour or part  $                                                     75.00 
Electrical waiver power release inspection (1 meter)  $                                                   150.00 
Plus, each additional meter (same trip)  $                                                     20.00 

Sectioning building for incremental/partial inspections, per section 250.00$                                                   
Final inspections by affidavit  $                                                   100.00 
C/O or C/C inspections:

CO or CC <24 hour notice  $                                                   250.00 
CO or CC  more 24 hour notice  no charge 

Temporary C/O or C/C. Each for a 30 day period.
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 On residential dwelling units, each unit and each condition  $                                                   150.00 
 On commercial work, each building and each condition  $                                                   500.00 

Partial C/O or C/C
 On residential dwelling units, each  $                                                   300.00 
 On commercial work, each building  $                                                1,000.00 

CODE ENFORCEMENT FINES & FEES *

Hourly Rates:
Nonsupervisory

Code Officer  $                                                     80.00 
Building Inspector  $                                                   110.00 
Fire Inspector  $                                                   110.00 
Permit Technician  $                                                     50.00 
Code Enforcement Clerk  $                                                     50.00 

Supervisory  $                                                   100.00 
Consultant 125.00$                                                   

Services/Subpoena  $                                                   150.00 
Recording fees & cost  $                25 + actual cost 
Code Enforcement Stipulation Agreement  $                                                   100.00 
Code violation verification letter  $                                                     75.00 
Tree mitigation violations:

Fine for removing trees  2x mitigation rate + restoration plan 
approval 

After the fact site inspection (per hour per visit)  $                                                   500.00 
Irreparable & irreplaceable damage  $                 5,000 per tree per day 

Manure/bedding dumping: 
1st offence (existing fee section 30-47)  $                                                   250.00 
2nd offence (existing fee section 30-47)  $                                                   500.00 

Unpermitted hauler  $                 2,000 per occurrence
Improper disposal of waste (existing fee Section 38-25)

First offense $                          100 / load / day
Second offense $                         250 / load / day
Third Offense $                      400 / load / day
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Each additional offense $                      500 / load / day
Yard sale signs > 3 days (Existing Section 80-035)  $                                                   100.00 
General Violations per violation day unless otherwise specified  $                                                   500.00 
Irreparable & irreplaceable damage $               5,000 per occurence

ADMINISTRATIVE FEES

Records requests, customer request for files, investigation or research, etc (requires deposit)
Nonsupervisory $50 /hr ($80/hr licensed) 
Supervisory $75 /hr ($100/hr licensed) 
Consultant $100 /hr ($120/hr licensed) 

Replacement/additional documents:
Copies  $ 0.20 / page 
Certified Copies  $1 / page 
Color Photographs (on photo paper) $5.00 / photo
Reproduction of Audio CD's/Video DVD's  $10 / CD or DVD 
Certified Permit duplicate  $40 / permit duplicate 
Certified C/O or C/C (after initial free copy)  $40 / certified copy 
Plan re-stamp or additional set, base  $60 + printing cost / set 

Postage  Actual Cost 
Revision of record:

Contractor change or "to be determined" 75.00$                                                      
Owner change 50.00$                                                      
Lot change (within plat, after tech review of original plan) 300.00$                                                   

Liens
Lien Search Request 25.00$                                                      
Lien Search Request 100.00$                                                   
Lien Search Request - Expedited 150.00$                                                   
Lien reduction initial application 250.00$                                                   
Release of Lien application 250.00$                                                   
Release of Lien recording fee $25 + Actual cost
Construction Lien law notice 25.00$                                                      

 * Certain fees above will also be subject to additional cost recovery fees for professional time and materials plus 10% administrative costs as noted 
below  0000000000000000000000000000000000000000000000000                                                                                                                                                                                                                                                                                       
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Renew or extend permit or application: (may require additional impact, building, or other fees, if increases 
have occurred since original application) Within 180 days of inactive status

 30% of permit fee /            $100 min 

UNIQUE PERMITS, OTHER FEES & CHARGES

Special processing of permits: Extra fee (Affidavit process with building official approval, special foundation 
permits, etc.)

Simple projects 150.00$                                                   
Complex projects or new construction 300.00$                                                   

Unique Permits & Other Requested Work:
Administrative Staff $50 /hr ($80/hr licensed) 
Supervisor $75 /hr ($100/hr licensed) 
Licensed Professional Ch 468 F.S. $100 /hr ($120/hr licensed) 

Business Tax Receipts:
Initial Application 75.00$                                                      
Reclassification 50.00$                                                      
Renewal 25.00$                                                      

Manure Permit - Haulers 600.00$                                                   
Manure Registration - Property Owner no charge
RV registration $                       50.00 / per RV
RV rental space site availability verification no charge
RV solid waste fee Contractor Fee Schedule
Foreclosed / abandoned / vacant property registration 200.00$                                                   
Room Rental (Council Chambers)  $200.00 / hr + actual costs (COVID 

Cleaning, staff time, etc) 
Room Rental (Conference Room)  $100 / hr + actual costs (COVID 

Cleaning, staff time, etc) 
Overdue accounts 1.5% monthly
Returned checks 5% or $20
Technology fee 1%
DPBR Surcharge 1%
DCA Surcharge 1%

NOTES
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72  hour minimum (3 business days) review time to initially process applications and permits.
All applications submitted must be completed properly, include all required documents and necessary 
fees/payments. Incomplete applications will not be processed.

Failure to obtain permits, exemption requests/waivers and/or other approvals will result in 4x fees noted 
above.
BTR admin charges above are for application only; fee by business category set forth by existing separate 
ordinance

All Land Development, Infrastructure & Special Permit Fees are subject to cost recovery plus a ten percent 
(10%) Administrative Fee. Cost recovery includes time and materials and may require a deposit.

Site visits, use of outside professionals, additional research, etc. related to land development, infrastructure, 
special permits, code enforcement, RV registration, manure hauling/registration will also be subject to cost 
recovery plus administrative fees noted above.
This fee schedule may not include all fees and charges where provided by separateTown resolutions, 
ordinances and/or state law.

The fees and permits included herein are in addition to any other applicable fees and permits required by other agencies.
Requirements:
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155 F Road Loxahatchee Groves, FL 33470 

 

           

TO:  Mayor and Councilmembers 

FROM: Richard Gallant, Public Works Director  

THRU: Francine Ramaglia, Town Manager 

DATE: August 6, 2024 

SUBJECT: Approval of Resolution No. 2024-59 Authorizing the Town Manager, Public 

Works Director, and Town Attorney to negotiate with staff at the Indian Trails 

Improvement District for an Interlocal Agreement for Emergency Response 

mutually between agencies  

Background: 

The Indian Trails Improvement District (ITID) agreed at their June 5, 2024 regular meeting they 

would add comments to the interlocal agreement presented to their Executive Director in August 

of 2023 by the Town. Staff watched their meeting and made the modification to the interlocal 

agreement based on those comments. Furthermore, the town needs to negotiate further with ITID 

to finalize the interlocal agreement to mutually provide response to assist each other on an 

emergency basis in a declared disaster. Due to, location, resources such as heavy equipment, 

skilled and experience staffing with extensive knowledge of drainage facilities and ability to 

perform emergency repair and replacement as needed both agencies would be able to assist each 

other in the event of a declared emergency event. ITID and the Town will provide such assistance 

as needed during and after storm events and other declared local and state emergencies to include, 

but not be limited to, the following: 

 Clearing debris from roads and canals for safe travel and flow of water;  

 Assisting with damage assessment;  

 Repairing washouts; 

 Repairing and replacing culverts;  

 Responding to calls from Palm Beach County Fire Rescue. 

Initially an agreement was entered into by the Town Manager and ITID’s Executive Director on 

an emergency basis prior to the recent storms. This agenda item seeks approve the presented 

interlocal agreement and to provide the ability of the Town Manager, Public Works Director, and 

Town Attorney to complete the negotiation for a mutually beneficial agreement between ITID and 

the Town of Loxahatchee Groves. 
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Recommendations: Motion to approve Resolution No. 2024-59 approving the presented 

interlocal agreement as modified and authorize the Town Manager, Public Works Director, and 

Town Attorney to negotiate and mutually beneficial Interlocal Agreement with Indian Trails 

Improvement District and the Town for Emergency Response in declared events. 
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RESOLUTION NO. 2024-59  

 

A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF 

LOXAHATCHEE GROVES, FLORIDA, RATIFYING THE ENTRY BY 

THE TOWN INTO AN INTERLOCAL AGREEMENT WITH INDIAN 

TRAIL IMPROVEMENT DISTRICT FOR EMERGENCY AID AND 

ASSISTANCE; AUTHORIZING THE TOWN MANAGER TO 

EXECUTE THE INTERLOCAL AGREEMENT; AUTHORIZING THE 

TOWN MANAGER AND THE TOWN ATTORNEY TO TAKE SUCH 

ACTIONS AS ARE NECESSARY TO IMPLEMENT THIS 

RESOLUTION; AND PROVIDING FOR AN EFFECTIVE DATE. 

 

WHEREAS, Section 163.01, Florida Statutes, authorizes local governments to make the 

most efficient use of their powers by enabling them to cooperate with other localities on a basis of 

mutual advantage and thereby to provide services and facilities that will harmonize geographic, 

economic, population and other factors influencing the needs and development of local 

communities; and  

WHEREAS, Indian Trail Improvement District (District) is close in proximity and 

employs staff that is skilled and knowledgeable in the operation of heavy equipment and the repair 

and replacement of drainage facilities; and  

WHEREAS, the Town and the District desire to enter into an Interlocal Agreement for the 

emergency aid and assistance; and 

WHEREAS, the Town Council finds it is in the best interest of the Town of Loxahatchee 

Groves to enter into the Interlocal Agreement with Indian Trail Improvement District.     

NOW, THEREFORE, BE IT RESOLVED BY THE TOWN COUNCIL OF THE 

TOWN OF LOXAHATCHEE GROVES, FLORIDA, THAT: 

 Section 1. The foregoing "WHEREAS" clauses are hereby ratified and confirmed as being 

true and correct and are hereby made a specific part of this Resolution. 

223

Item 11.



Resolution No. 2024-59 

 

 

 

2 

 

Section 2.  The Town Council of the Town of Loxahatchee Groves hereby ratifies the 

Interlocal Agreement with Indian Trail Improvement District, attached hereto as Exhibit “A”. The 

Town Manager is authorized to execute the Interlocal Agreement.  The Town Manager and Town 

Attorney are authorized to take such actions as are necessary to implement this Resolution.   

Section 3.  This Resolution shall become effective immediately upon its passage and 

adoption. 

Councilmember                                     offered the foregoing Resolution.  Councilmember 

__________________ seconded the Motion, and upon being put to a vote, the vote was as follows: 

                Aye       Nay     Absent 

 

ANITA KANE, MAYOR     □  □    □ 

MARGARET HERZOG, VICE MAYOR   □  □    □   

LAURA DANOWSKI, COUNCILMEMBER   □  □     □ 

PHILLIS MANIGLIA, COUNCILMEMBER  □  □    □   

ROBERT SHORR, COUNCILMEMEBER   □  □    □ 

 

ADOPTED BY THE TOWN COUNCIL OF THE TOWN OF LOXAHATCHEE 

GROVES, FLORIDA, THIS _____ DAY OF___________, 2024.  

 

TOWN OF LOXAHATCHEE GROVES, 

FLORIDA 

       

       ________________________________ 

ATTEST:      Mayor Anita Kane 

  

        ________________________________  

Town Clerk      Vice Mayor Margaret Herzog  
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Resolution No. 2024-59 
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_______________________________  

APPROVED AS TO LEGAL FORM:  Councilmember Laura Danowski 

 

        ________________________________ 

Office of the Town Attorney    Councilmember Phillis Maniglia 

 

       ________________________________ 

       Councilmember Robert Shorr 
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TOWN OF LOXAHATCHEE GROVES, FLORIDA 

AND 

INDIAN TRAIL IMPROVEMENT DISTRICT 

EMERGENCY AID AND ASSISTANCE 

INTERLOCAL AGREEMENT 

 

WHEREAS, the Town of Loxahatchee Groves, Florida (Town), a municipality of the State 

of Florida, and Indian Trail Improvement District (District), an independent special district 

organized under the laws of the State of Florida, are public bodies authorized to enter into interlocal 

agreements pursuant to Section 163.01, F.S.; and 

WHEREAS, the Town and the District are so located in relation to each other that it is to 

the advantage of each to receive and extend mutual aid to adequately respond to storm events and 

other declared emergencies pursuant to Section 252.38, F.S.; and 

WHEREAS, the Town and the District have staff that is skilled and knowledgeable in the 

operation of heavy equipment and repair and replacement of drainage facilities; and 

WHEREAS, the Town and the District desire to provide mutual aid, voluntary cooperation 

and assistance in storm events and other declared emergencies. 

NOW, THEREFORE, THE TOWN AND THE DISTRICT AGREE AS FOLLOWS: 

1. The Town and the District agree to provide mutual aid, voluntary cooperation and 

assistance during and after storm events and other declared local and state emergencies to 

include, but not be limited to, the following: 

a. Clearing debris from roads and canals for safe travel and flow of water;  

b. Assisting with damage assessment;  

c. Repairing washouts; 

d. Repairing and replacing culverts;  

e. Responding to calls from Palm Beach County Fire Rescue. 

 

2. Neither party shall be responsible for nor shall they provide aid or assistance as follows: 

a. In the adjustment, repair, or operation of the other party’s pumps or drainage gates;  

b. In unsafe conditions (where wind gusts are 35 mph or higher). 

 

3. In the event that either party is in need of assistance as set forth herein, such party shall 

notify the other party. Notification may be verbal or in writing. Notification of a potential 

need is desirable prior to the storm event or impact of any other designated emergency. 

Notice of the actual need for assistance shall be coordinated with the other party prior to 

the employee crews receiving assignments and sent into the field for the day. The Manager 

of the entity providing assistance shall evaluate the situation and available resources and 
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will respond in a manner he or she deems appropriate. Neither party shall be required to 

deplete unreasonably its own personnel, equipment, resources, facilities, and services in 

furnishing such assistance. 

 

4. The Manager of the requesting party may determine who is authorized to lend assistance 

within his or her jurisdiction, for how long such assistance is authorized and for what 

purpose such authority is granted. This authority may be granted either verbally or in 

writing as the particular situation dictates. 

 

5. The personnel and equipment that are assigned by the assisting party shall be under the 

immediate command of a designated supervisor of the assisting party, who shall be under 

the direct supervision and command of the Manager of the requesting party. 

 

6. When providing assistance, the assisting party shall keep records related to the assistance 

provided in the manner required by FEMA at the rates set by FEMA for emergency 

response reimbursement and will provide such records to the requesting party at the end of 

each day assistance is provided. 

 

7. Whenever an employee is rendering assistance pursuant to this Agreement, the employee 

shall abide by and be subject to the rules and regulations, personnel policies, and standard 

operating procedures of his or her own employer. If any such rule, regulation, policy or 

procedure is contradicted, contravened or otherwise in conflict with direction from the 

Manager of the party requesting assistance, then such rule, regulation, policy or procedure 

shall control and shall supersede the direction. 

 

8. In the event of any storm event and other declared local and state emergency, the District 

agrees to unlock the access gate between the Town and the District located at 40th and 

140th. 

 

9. Whenever there is cause to believe that a complaint has arisen as a result of a cooperative 

effort as it may pertain to this Agreement, the Manager of the requesting party shall be 

responsible for the documentation and investigation of said complaint. If it is determined 

the accused is an employee of the assisting party, the documentation gathered shall be 

forwarded to the Manager of the assisting party. 

 

10. Each party agrees to be responsible for the acts, omissions, or conduct of its employees 

while engaged in in rendering assistance under this Agreement, subject to the limitations 

of Section 768.28, F.S. 

 

11. If equipment is furnished by the assisting party, the assisting party will bear the cost of loss 

or damage to that equipment and pay any expense incurred in the operation and 

maintenance of that equipment. 
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12. The assisting party shall compensate its employees during the provision of assistance under 

this Agreement shall compensate its employees, including benefits including any amounts 

due or pain for compensation due to personal injury or death sustained by such employee 

while rendering assistance. 

 

13. Nothing herein is intended to nor shall create an agency relationship between the parties. 

 

14. Either party may terminate this Agreement upon thirty (30) days prior written notice to the 

other party. 

 

15. The preparation of this Agreement has been a joint effort of the parties, and the resulting 

document shall not be construed more severely against one of the parties than the other. 

 

16. If any term or provision of this Agreement, or the application thereof to any person or 

circumstances shall, to any extent, be held invalid or unenforceable, the remainder of this 

Agreement, or the application of such terms or provision, to persons or circumstances 

other than those as to which it is held invalid or unenforceable, shall not be affected, and 

every other term and provision of this Agreement shall be deemed valid and enforceable 

to the extent permitted by law. 

17. As provided in F.S. 287.132-133, as may be amended from time to time, by entering into 

this Agreement or performing any work in furtherance hereof, each party shall have its 

consultants and contractors certify that they and their affiliates, suppliers and sub 

consultants who will perform hereunder, have not been placed on the convicted vendor list 

maintained by the State of Florida Department of Management Services within thirty-six 

(36) months immediately preceding the date hereof. This notice is required by F.S. 287.133 

(3) (a). 

18. As provided in F.S. 287.135, as may be amended from time to time, by entering into this 

Agreement or performing any work in furtherance hereof, each party shall have its 

consultants and contractors certify that they are not on the Scrutinized Companies with 

Activities in Sudan List or the Scrutinized Companies with Activities in the Iran Petroleum 

Energy Sector List, that they do not have business operations in Cuba or Syria, and that 

they are not participating in a boycott of Israel. 

19. By entering into this Agreement or performing any work in furtherance hereof, each party 

shall notify its consultants and contractors of the obligations to register with and use E-

Verify pursuant to, and the consequences of violating, F.S. 448.095, as may be amended 

from time to time. 

20. A copy of this Agreement shall be filed by the Town with the Clerk of the Circuit Court in 

and for Palm Beach County, Florida. 

 

IN WITNESS WHEREOF, the parties hereto cause these presents to be signed on the date 

specified. 
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TOWN:      DISTRICT: 

 

_____________________________  _________________________________ 

Francine Ramaglia    Burgess Hanson 

Town Manager    District Manager 

Date:____________________  Date:________________ 

 

 

Approved as to form and legal   Approved as to form and legal  

sufficiency:     sufficiency: 

 

_____________________________  _________________________________ 

Office of the Town Attorney   District Attorney 
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TOWN OF LOXAHATCHEE GROVES 

155 F Road Loxahatchee Groves, FL 33470 

 
AGENDA MEMO 

                                                                                                                      

TO: Town Council 

FROM: Richard Gallant, Public Works Director 

VIA: Francine Ramaglia, Town Manager 

DATE: August 6, 2024 

SUBJECT: Letter to FDOT Palm Beach Operations Center 
  

Background:  

The Public Works department is seeking approval for the submission of a formal letter to the Florida 

Department of Transportation (FDOT) concerning a significant street light issue in our locality. The details 

of the issue are as follows: 

 Nature of Issue: The current timing seems insufficient to accommodate the volume of traffic 

passing through the intersection, 

 Location: Southern Blvd. and B Rd. Intersection. (Groves Town Center Plaza) 

 Impact: the current timing of the traffic light causing frequent accidents and excessive traffic 

backups during peak hours. 

 Previous Actions Taken: We have previously reached out to FDOT Palm Beach Operations 

Center and did not receive a correction action response plan 

 Proposed Solution: potential adjustment of the traffic light timing could significantly improve 

traffic safety and efficiency at this intersection 

It is imperative that we address this issue promptly to ensure the safety and well-being of our 

community members. Therefore, I propose sending a formal letter to the FDOT outlining our 

concerns and seeking their assistance in resolving this matter expediently. 

Recommendations: Move that Town Council approve the Mayor to sign the attached letter to 

FDOT. 
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Town of Loxahatchee Groves 
 

155 F Rd. Loxahatchee Groves, Florida 33470 - Phone (561) 793-2418 
www.loxahatchceegrovesfl.gov 

 

August 6, 2024 

 

FDOT Palm Beach Operations Center 

7900 Forest Hill Boulevard 

West Palm Beach, FL 33413 

 

RE: Intersection of Southern Boulevard and B Road 

 

Dear Sir or Madam, 

 

As a result of recent discussions at Town council meetings, and on behalf of the Town this 

letter has been drafted to bring to attention an urgent and critical safety issue regarding 

traffic signalization at the intersection of Southern Boulevard and B Road in Loxahatchee 

Groves. It is the Town’s belief the current signal timing plan is leading to multiple traffic 

crashes and causing severe traffic congestion and stacking issues, especially during peak 

hours. 

 

Of primary concern is the insufficient green time for northbound and southbound traffic on 

B Rd/Binks Forest Dr. This issue has led to numerous crashes due to drivers attempting to 

clear the intersection or other drivers stopping abruptly due to concerns of the high-speed 

traffic on Southern Blvd. Additionally, the resulting traffic stacking on B Road is creating 

further safety issues, blocked intersections, further vehicle delays, and frustration for both 

commuters and residents. In addition to vehicle safety, this problem also raises safety 

concerns for pedestrians and cyclists navigating the area. 

 

In light of these issues, we respectfully request that the FDOT Palm Beach Operations 

Center review the existing signal timing plan for the intersection of Southern Boulevard 

and B Road in Loxahatchee Groves. Evaluating the traffic patterns and optimizing the 

traffic light cycle plan duration to better favor the northbound and southbound approaches 

could better manage traffic flow, reduce vehicle delays, and improve safety for all road 

users.  

 

A thorough assessment and potential adjustment of the traffic light timing could 

significantly improve traffic safety and operation at this intersection. Given the urgency of 

the situation, we believe the signal timing evaluation and any necessary signal 

improvement must be done as promptly as possible. We have previously reached out to 

Palm Beach County Engineering and Public Works, and they instructed us that Florida 

Department of Transportation is solely responsible for establishing the signal timing plan 
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Town of Loxahatchee Groves 
 

155 F Rd. Loxahatchee Groves, Florida 33470 - Phone (561) 793-2418 
www.loxahatchceegrovesfl.gov 

 

and would be the lead agency to contact to resolve the issue at hand. 

 

Your attention to this matter would be greatly appreciated by the community. You may 

reach our Public Works Director, Richard Gallant directly at 

RGallant@LoxahatcheeGrovesFL.gov and/or at 561-277-2151 (office) or 561-985-2778 

(mobile). The Town looks forward to suggestions from FDOT regarding any actions or 

recommendations to relieve the issues at this intersection. 

 

Sincerely, 

TOWN OF LOXAHATCHEE GROVES 

 

 

Mayor Anita Kane 

 

 

Cc: Town Council 

Francine L. Ramaglia, Town Manager 

Richard Gallant, Public Works Director  

Glen Torcivia, Town Attorney 

Valerie Oakes, Town Clerk 

Palm Beach County Traffic Division 
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TOWN OF LOXAHATCHEE GROVES 

155 F Road Loxahatchee Groves, FL 33470 

 
AGENDA MEMO 

                                                                                                                      

TO: Town Council 

FROM: Richard Gallant, Public Works Director 

VIA: Francine Ramaglia, Town Manager 

DATE: August 6, 2024 

SUBJECT: Letter to Palm Beach County Engineering and Public Works 
  

Background:  

 

The Public Works Department is seeking approval for the submission of a formal letter to Palm Beach 

County Engineering and Public Works, concerning a significant street light issue in our locality. The details 

of the issue are as follows: 

 Nature of Issue: The current timing seems insufficient to accommodate the volume of traffic 

passing through the intersection, 

 Location: Southern Blvd. and B Rd. Intersection. (Groves Town Center Plaza) 

 Impact: the current timing of the traffic light causing frequent accidents and excessive traffic 

backups during peak hours. 

 Previous Actions Taken: We have previously reached out to Palm Beach County Engineering and 

Public Works and did not receive a correction action response plan 

 Proposed Solution: potential adjustment of the traffic light timing could significantly improve 

traffic safety and efficiency at this intersection 

It is imperative that we address this issue promptly to ensure the safety and well-being of our community 

members. Therefore, I propose sending a formal letter to Palm Beach County Engineering and Public 

Works, outlining our concerns and seeking their assistance in resolving this matter expediently. 
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Recommendations: Move that Town Council approve the Mayor to sign the attached letter to Palm 

Beach County Engineering and Public Works. 
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Town of Loxahatchee Groves 
 

155 F Rd. Loxahatchee Groves, Florida 33470 - Phone (561) 793-2418 
www.loxahatchceegrovesfl.gov 

 
 

August 6, 2024 

 

Palm Beach County Engineering and Public Works  

2300 N. Jog Rd. 

West Palm Beach, FL 33411 

 

Dear Sir or Madam, 

 

As a result of recent discussions at Town council meetings, and on behalf of the Town this 

letter has been drafted to bring to attention an urgent and critical safety issue regarding 

traffic signalization at the intersection of Southern Boulevard and B Road in Loxahatchee 

Groves. It is the Town’s belief the current signal timing plan is leading to multiple traffic 

crashes and causing severe traffic congestion and stacking issues, especially during peak 

hours. 

 

Of primary concern is the insufficient green time for northbound and southbound traffic on 

B Rd/Binks Forest Dr. This issue has led to numerous crashes due to drivers attempting to 

clear the intersection or other drivers stopping abruptly due to concerns of the high-speed 

traffic on Southern Blvd. Additionally, the resulting traffic stacking on B Road is creating 

further safety issues, blocked intersections, further vehicle delays, and frustration for both 

commuters and residents. In addition to vehicle safety, this problem also raises safety 

concerns for pedestrians and cyclists navigating the area. 

 

In light of these issues, we respectfully request that the Palm Beach County Engineering 

and Public Works review the existing signal timing plan for the intersection of Southern 

Boulevard and B Road in Loxahatchee Groves. Evaluating the traffic patterns and 

optimizing the traffic light cycle plan duration to better favor the northbound and 

southbound approaches could better manage traffic flow, reduce vehicle delays, and 

improve safety for all road users.  

 

A thorough assessment and potential adjustment of the traffic light timing could 

significantly improve traffic safety and operation at this intersection. Given the urgency of 

the situation, we believe the signal timing evaluation and any necessary signal 

improvement must be done as promptly as possible. We have previously reached out to the 

Florida Department of Transportation, and they instructed us to contact with Palm Beach 

County Engineering and Public Works who is responsible for establishing the signal timing 

plan and would be the lead agency to contact to resolve the issue at hand. 
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Town of Loxahatchee Groves 
 

155 F Rd. Loxahatchee Groves, Florida 33470 - Phone (561) 793-2418 
www.loxahatchceegrovesfl.gov 

 

 

Your attention to this matter would be greatly appreciated by the community. You may 

reach our Public Works Director, Richard Gallant directly at 

RGallant@LoxahatcheeGrovesFL.gov and/or at 561-277-2151 (office) or 561-985-2778 

(mobile). The Town looks forward to suggestions from Palm Beach County Engineering 

and Public Works regarding any actions or recommendations to relieve the issues at this 

intersection. 

 

Sincerely, 

TOWN OF LOXAHATCHEE GROVES 

 

 

Mayor Anita Kane 

 

Cc:  Town Council 

Francine L. Ramaglia, Town Manager 

Richard Gallant, Public Works Director  

Glen Torcivia, Town Attorney 

Valerie Oakes, Town Clerk 

Palm Beach County Traffic Division 
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TOWN OF LOXAHATCHEE GROVES 

155 F Road Loxahatchee Groves, FL 33470 

 
AGENDA MEMO 

 

TO: Town Council 

FROM: Richard Gallant, Public Works Director 

VIA: Francine Ramaglia, Town Manager 

DATE: August 6, 2024 

SUBJECT: Letter to Florida Power and Light 
  

Background:  

 

The Public Works Department is seeking approval for the submission of a formal letter to Florida 

Power and Light (FPL) to address and repair the damaged culverts and junction boxes resulting from their 

recent underground lateral project. 

The damage to these essential infrastructure components poses significant safety concerns e.g., 

potential flooding, and pedestrian safety hazards. 

Attached to this memo is a draft letter addressed to FPL, outlining the details of the damage along 

with the affected locations. 

I kindly request your approval to proceed with sending this letter to FPL. By doing so, we 

demonstrate our commitment to ensuring the integrity of our town's infrastructure and 

safeguarding the interests of our residents. 

 

 

Recommendations: Move that Town Council approve the Mayor to sign the attached letter to 

send to Florida Power and Light. 
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             Town of Loxahatchee Groves 
 
                      155 F Road • Loxahatchee Groves. Florida 33470 • (561) 793-2418 Phone • www.loxahatcheegrovesfl.gov 

 
              

 

August 6, 2024 

 

 

To: Florida Power and Light 

700 Universe Blvd. 

Juno Beach, FL 33408 

RE: FPL Damage to Drainage Culverts and Junction Boxes  

 

Dear Florida Power and Light, 

 

 Over the last couple of years, Florida Power and Light began their underground lateral 

project within the Town of Loxahatchee Groves. Within this time, here has been an array of 

problems that have arisen throughout our town. These issues include damage to multiple 

drainage culverts due to directional drilling for bore installation and damage to junction boxes 

due to the boxes installed not being FDOT rated and installed in the middle of our roadways 

rather than in the designated utility easements. We have sent numerous emails and had one on 

site meeting, however, repairs were not scheduled, and communication came to a halt. 

 

The following is a list of the damage assessment associated with the underground lateral 

projects: 

 

 3635 N E Road  Junction Box 

 3409 N E Road  Junction Box 

 3057 N E Road  Junction Box 

 1350 C Road       Junction Box  (Gruber Lane) 

 1221 D Road  Junction Box 

 15223 Collecting Canal Junction Box 

238

Item 14.



 15410 North Road  Culvert Penetration 

 12604 North Road  Culvert Penetration 

 14042 North Road  Culvert Penetration 

 760 E Road    Culvert Penetration 

 1032 E Road    Culvert Penetration 

 1362 E Road   Culvert Penetration 

 1442 E Road    Culvert Penetration (West of Canal) 

 

 We look forward to hearing from you with a corrective action response plan and greatly 

appreciate your attention to this matter, please contact Richard Gallant, Public Works 

Director, at (561) 807-6671 or rgallant@loxahatcheegrovesfl.gov.  

 

Sincerely, 

TOWN OF LOXAHATCHEE GROVES 

 

 

Mayor Anita Kane  
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TOWN OF LOXAHATCHEE GROVES 

155 F Road Loxahatchee Groves, FL 33470 

 
AGENDA MEMO 

 

TO: Town Council of Town of Loxahatchee Groves 

FROM: Town Manager’s Office 

DATE: August 6, 2024 

SUBJECT: Consideration of Ordinance No. 2024-08 – Amending Section 2-87 of the Code 

and Section 120-020 of the ULDC regarding Ex Parte Communications 
  

Background: 

The proposed Ordinance No. 2024-08, is to amend the Unified Land Development Code to provide 

procedures for the holding and disclosure of ex-parte communications during quasi-judicial 

hearings and to remove any presumption of prejudice from such communications. The proposed 

Ordinance includes an amendment to the Code of Ordinances for consistency. The proposed 

amendments are consistent with Section 286.0115, Florida Statutes. 

This ordinance aims to ensure transparency and fairness in quasi-judicial proceedings by 

establishing clear guidelines for the disclosure of ex-parte communications. It seeks to remove any 

presumption of prejudice that might arise from such communications, thereby maintaining the 

integrity of the decision-making process. 

Key Provisions: 

o Ex-parte communications are generally prohibited but board members may 

participate in them if they comply with the provisions outlined in this ordinance. 

o Board members must disclose on the record any ex-parte communications, site 

visits, expert opinions, and personal investigations before any final action on the 

matter. 

o Disclosures must include the substance of the communication, the identity of the 

person or entity involved, and any written communication must be included in the 

record. 

o Board members must also state whether they can remain impartial despite the ex-

parte communication. 

240

Item 15.



 

o The disclosure process ensures that individuals with opposing views to those 

expressed in the ex-parte communications have an opportunity to respond or refute 

the communication. 

o Pursuant to Florida Statutes Section 286.0115(1), the established disclosure process 

removes any presumption of prejudice from ex-parte communications. 

 

Recommendation: 

 

Motion to approve Ordinance No. 2024-08 on First Reading. 
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ORDINANCE NO. 2024-08 

 

AN ORDINANCE OF THE TOWN COUNCIL OF THE TOWN OF 

LOXAHATCHEE GROVES, FLORIDA AMENDING CHAPTER 2 

“ADMINISTRATION”, ARTICLE III “OFFICERS AND EMPLOYEES’, 

DIVISION 2 “CODE OF ETHICS”, SECTION 2-87 “STANDARDS OF 

CONDUCT”, PARAGRAPH (10) OF THE CODE OF ORDINANCES AND 

PART V “DEVELOPMENT REVIEW PROCEDURES AND 

REQUIREMENTS”, ARTICLE 120 “QUASI-JUDICIAL HEARINGS”, 

SECTION 120-020 “EX-PARTE COMMUNICATIONS” OF THE UNIFIED 

LAND DEVELOPMENT CODE OF THE TOWN OF LOXAHATCHEE 

GROVES TO PROVIDE FOR PROCEDURES REGARDING HOLDING 

AND DISCLOSURE OF EX-PARTE COMMUNICATIONS AND 

REMOVING ANY PRESUMPTION OF PREJUDICE; PROVIDING FOR 

CONFLICT, SEVERABILITY, CODIFICATION, AND AN EFFECTIVE 

DATE. 

 

 WHEREAS, the Town Council, as the governing body of the Town of Loxahatchee 

Groves, Florida (“Town”), pursuant to the authority vested in Chapter 166, Florida Statutes, is 

authorized and empowered to adopt land development regulations within the Town; and 

WHEREAS, Section 286.0115, Florida Statutes, authorizes the Town to adopt an 

ordinance removing the presumption of prejudice from ex-parte communications by establishing 

a process for disclosure; and, 

 WHEREAS, the Town wishes to adopt procedures regarding holding and disclosure of ex-

parte communications to remove any presumption of prejudice, in accordance with Section 

286.0115, Florida Statutes; and  

 WHEREAS, the notice and hearing requirements for adoption of ordinances contained in 

the Florida Statutes and the Town’s Code of Ordinances have been satisfied; and  

 WHEREAS, the Town Council of the Town of Loxahatchee Groves has conducted a public 

hearing for the amendment of Article 120 “Quasi-Judicial Hearings”, Section 120-020 “Ex-parte 

communications” of its adopted Unified Land Development Code to procedures for holding and 

disclosure of ex-parte communications to remove any presumption of prejudice; and 

WHEREAS, the Town Council finds it is in the best interest of the Town to adopt this 

Ordinance and that said Ordinance serves a public purpose. 

NOW, THEREFORE, BE IT ORDAINED BY THE TOWN COUNCIL OF THE 

TOWN OF LOXAHATCHEE GROVES, FLORIDA: 
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Section 1: That the foregoing "WHEREAS" clauses are hereby ratified and confirmed as 

being true and correct and are hereby made a specific part of this Ordinance. 

 

 Section 2. The Town Council for the Town of Loxahatchee Groves hereby amends Chapter 

2 “Administration”, Article III “Officers and Employees”, Division 2 “Code of Ethics”, Section 2-

87 “Standards of conduct”, paragraph (10) as follows (deletions shown in strikethrough and 

additions shown in underline): 

 

(10) Reserved. Notwithstanding the provisions of F.S. § 286.0115 and in full recognition of the 

provisions thereof, an elected public officer shall not have any contact with, in any form, nor 

engage in communication or discussion with applicants, petitioners, or their agents or 

representatives seeking action or other relief from the town council on matters related to a pending 

application or other petition. If there is no application pending, the public officer has the discretion 

to decide whether or not to contact or engage in communication or discussion with the applicant 

or petitioner or their representatives concerning a matter for which an application or petition may 

be submitted. 

 

Section 3. The Town Council for the Town of Loxahatchee Groves hereby amends Part V 

“Development Review Procedures and Requirements”, Article 120 “Quasi-Judicial Procedures”, 

Section 120-020 “Ex-parte communications” of the Unified Land Development Code as follows 

(deletions shown in strikethrough and additions shown in underline): 

  

Sec. 120-020. – Ex-parte communications.   

Ex-parte communications shall be prohibited and may provide a basis to deny an application. 

(A) Board members may participate in ex-parte communications, subject to compliance 

with the provisions of this section. It is preferred and encouraged that all ex-parte 

communications take place at Town Hall. 

 

(B) Board members shall disclose on the record any ex-parte communications, site visits, 

expert opinions, and personal investigations. Such disclosures shall be made on the record of 

the proceedings for the pending quasi-judicial matter prior to any final action on the matter, 

as follows: 

(1)  The substance of any ex-parte communication shall be disclosed including the 

subject of the communication and the identity of the person, group, or entity with whom 

the communication took place. 

(2)   Any written communication shall be made part of the record. 

(3)  Any site visit, personal investigation or expert opinions received shall be disclosed 

and made part of the record. 

 

(C) In making such disclosure, board members shall also state on the record whether 

despite such ex-parte communication he/she is still able to serve as an impartial hearing officer 

and make decisions solely based on the facts on the record of the proceeding. 

 

(D) Such disclosures ensure persons who have opinions contrary to those expressed in the 

ex-parte communication are afforded a reasonable opportunity to refute or respond to the 
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communication. 

 

(E)  Pursuant to F.S. §286.0115(1), the foregoing process removes the presumption of 

prejudice from such ex-parte communications. 

Section 4: Conflicts. All Ordinances or parts of Ordinances, Resolutions or parts of 

Resolutions in conflict herewith, be and the same are hereby repealed to the extent of such 

conflict. 

 

Section 5: Severability. If any section, paragraph, sentence, clause, phrase, or word of 

this Ordinance is for any reason held by the Court to be unconstitutional, inoperative, or void, 

such holding shall not affect the remainder of this Ordinance. 

Section 6: Codification. It is the intention of the Town Council of the Town of 

Loxahatchee Groves that the provisions of this Ordinance shall become and be made a part of 

the Code of Ordinances of the Town of Loxahatchee Groves, Florida, and that the Sections of 

this ordinance may be re-numbered, re-lettered, and the word "Ordinance" may be changed to 

"Section", "Article" or such other word or phrase in order to accomplish such intention. 

 
Section 7:  Effective Date. This ordinance shall take effect immediately upon adoption. 
 

 

Councilmember                                      offered the foregoing ordinance on first reading.  

Councilmember                                    seconded the motion, and upon being put to a vote, the vote 

was as follows:  

         Aye       Nay     Absent 

ANITA KANE, MAYOR     □   □    □ 

MARGARET HERZOG, VICE MAYOR   □   □     □ 

ROBERT SHORR, COUNCILMEMBER   □   □    □  

PHILLIS MANIGLIA, COUNCILMEMBER  □   □    □ 

LAURA DANOWSKI, COUNCILMEMBER  □   □    □  

 

PASSED AND ADOPTED BY THE TOWN COUNCIL OF THE TOWN OF 

LOXAHATCHEE GROVES, FLORIDA, ON FIRST READING, THIS ___ DAY OF 

___________ 2024. 

 

 

Councilmember                                      offered the foregoing ordinance on second reading.  
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Councilmember                                    seconded the motion, and upon being put to a vote, the vote 

was as follows:  

         Aye       Nay     Absent 

ANITA KANE, MAYOR     □   □    □ 

MARGARET HERZOG, VICE MAYOR   □   □     □ 

ROBERT SHORR, COUNCILMEMBER   □   □    □  

PHILLIS MANIGLIA, COUNCILMEMBER  □   □    □ 

LAURA DANOWSKI, COUNCILMEMBER  □   □    □  

 

PASSED AND ADOPTED BY THE TOWN COUNCIL OF THE TOWN OF 

LOXAHATCHEE GROVES, ON SECOND READING AND PUBLIC HEARING, THIS  

___   DAY OF __________ 2024. 

 

 

TOWN OF LOXAHATCHEE GROVES, 

FLORIDA  

 

ATTEST:                ______________________________ 

      Mayor Anita Kane 

 

_____________________________  ______________________________            

Town Clerk               Vice Mayor Margaret Herzog  

       

      ______________________________                                                     

APPROVED AS TO LEGAL FORM: Councilmember Robert Shorr 

    

                                ______________________________ 

Office of the Town Attorney                     Councilmember Phillis Maniglia  

 

                 ______________________________ 

      Councilmember Laura Danowski 
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ORDINANCE NO. 2024-07 

 

AN ORDINANCE OF THE TOWN COUNCIL OF THE TOWN OF 

LOXAHATCHEE GROVES, FLORIDA, REPEALING SEC. 20-050 

“RECREATIONAL VEHICLES” OF ARTICLE 20 – “RESIDENTIAL ZONING 

DISTRICTS”; AND ESTABLISHING ARTICLE 92 “RECREATIONAL 

VEHICLES” WITHIN PART III “SUPPLEMENTAL REGULATIONS” WITHIN 

THE UNIFIED LAND DEVELOPMENT CODE; PROVIDING FOR CONFLICT, 

SEVERABILITY, CODIFICATION, AND AN EFFECTIVE DATE.  

 

WHEREAS, the Town Council, as the governing body of the Town of Loxahatchee Groves, Florida 

(“Town”), pursuant to the authority vested in Chapter 166, Florida Statutes, is authorized and 

empowered to adopt land development regulations within the Town; and  

 

WHEREAS, the Town desires to amend and clarify its regulations relating to Recreational Vehicles 

(“RVs”) within its adopted Unified Land Development Code (“ULDC”); and  

 

WHEREAS, the notice and hearing requirements for adoption of ordinances contained in the Florida 

Statutes and the Town’s Code of Ordinances have been satisfied; and  

 

WHEREAS, the Town Council of the Town of Loxahatchee Groves has conducted a public hearing 

for the proposed amendments; and  

 

WHEREAS, the Town Council of Town of Loxahatchee Groves finds that the adoption of this 

ordinance amending the ULDC to revise its regulations regarding Recreational Vehicles is consistent 

with the Town’s Comprehensive Plan, and in the best health and welfare interests of the Town, its 

property owners and residents.  

 

NOW, THEREFORE, BE IT ORDAINED BY THE TOWN COUNCIL OF THE TOWN OF 

LOXAHATCHEE GROVES, FLORIDA, THAT:  

 

Section 1. The foregoing recitals are hereby ratified and confirmed as being true and correct and are 

incorporated herein by this reference.  

 

Section 2. The Town of Loxahatchee Groves hereby repeals Section 20-050 “Recreational Vehicles” 

within Part II, Zoning Districts; and establishes Article 92 “Recreational Vehicles” within Part III 

Supplemental Regulations; its Unified Land Development Code to read as shown in the attached and 

incorporated Exhibit A.  

 

Section 3. Conflict. All Ordinances or parts of Ordinances, Resolutions or parts of Resolutions in 

conflict herewith be, and the same are hereby repealed to the extent of such conflict.  

 

Section 4. Severability. If any clause, section, or other part or application of this Ordinance shall be 

held by any court of competent jurisdiction to be unconstitutional or invalid, such unconstitutional or 

invalid part or application shall be considered as eliminated and so not affecting the validity of the 

remaining portions or applications remaining in full force and effect. 

  

Section 5. Codification. It is the intention of the Town Council of the Town of Loxahatchee Groves 

that the provisions of this Ordinance shall become and be made a part of the Unified Land Development 
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Code of the Town of Loxahatchee Groves, Florida, that the Sections of this ordinance may be 

renumbered, re-lettered, and the word "Ordinance" may be changed to "Section", "Article" or such 

other word or phrase in order to accomplish such intention.  

 

Section 6. Effective Date. This Ordinance shall become effective October 1, 2024.  

 
Councilmember ____________offered the foregoing ordinance. Councilmember____________ 

seconded the motion, and upon being put to a vote, the vote was as follows: 

 
PASSED BY THE TOWN COUNCIL OF THE TOWN OF LOXAHATCHEE GROVES, 

FLORIDA, ON FIRST READING, THIS __ DAY OF ______, 20___. 

 

Councilmember ____________offered the foregoing ordinance. Councilmember____________ 

seconded the motion, and upon being put to a vote, the vote was as follows: 

 
PASSED AND ADOPTED BY THE TOWN COUNCIL OF THE TOWN OF LOXAHATCHEE 

GROVES, FLORIDA, ON SECOND READING, THIS __ DAY OF ______, 20___. 

 

  

 Aye Nay Absent 

MAYOR ANITA KANE  □ □ □ 

MARGARET HERZOG, VICE MAYOR □ □ □ 

LAURA DANOWSKI, COUNCILMEMBER □ □ □ 

PHILLIS MANIGLIA, COUNCILMEMBER □ □ □ 

ROBERT SHORR, COUNCILMEMBER □ □ □ 

 

 Aye Nay Absent 

MAYOR ANITA KANE  □ □ □ 

MARGARET HERZOG, VICE MAYOR □ □ □ 

LAURA DANOWSKI, COUNCILMEMBER □ □ □ 

PHILLIS MANIGLIA, COUNCILMEMBER □ □ □ 

ROBERT SHORR, COUNCILMEMBER □ □ □ 
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TOWN OF LOXAHATCHEE GROVES, FLORIDA 
 
ATTEST:      _____________________________ 

Mayor Anita Kane  
_______________________________ 

Valerie Oakes, Town Clerk  _____________________________   

Vice Mayor Margaret Herzog  
 

APPROVED AS TO LEGAL FORM:   _____________________________ 

       Councilmember Laura Danowski 

 
_______________________________   _______________________________ 

             
Office of the Town Attorney             Councilmember Phillis Maniglia 

 
 
_______________________________ 
 
Councilmember Robert Shorr  
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Exhibit A to Ordinance 2024-07 

Section 20-050. Recreational vehicles.  
(A) For properties which have a permitted residential structure within the agricultural residential 

zoning district, recreational vehicles shall be allowed on a temporary basis for living and sleeping 

purposes, provided there are no adjudicated Town Code violations pending against the property and/or 

unresolved penalties associated therewith subject to the following conditions:  

(1) A registration permit, (the fee for the registration permit shall be set by a resolution of the Town 

Council) which shall only be valid for a less than 180 days and shall be required for each recreational 

vehicle parking space on an annual basis and shall be placed on the recreational vehicle occupying 

parking space where it can be seen from the exterior of the recreational vehicle;  

(2) No recreational vehicle shall be allowed on a parcel less than one acre. One recreational vehicle 

shall be allowed on a parcel consisting of one acre and less than two acres; a maximum of two 

recreational vehicles shall be allowed on a parcel consisting of two acres and less than ten acres; and, 

no more than four recreational vehicles shall be allowed on a parcel consisting of ten acres or more;  

(3) The person or persons residing in the recreational vehicle must demonstrate a permanent residence 

in another location;  

(4) The placement of the recreational vehicle must be setback from all property lines by at least 25 

feet;  

(5) The recreational vehicle shall be hooked up to or have access to appropriate electrical service, 

potable well and sanitary sewer facilities (bathroom and septic tank) that have been installed pursuant 

to permits issued by, or approved by, the health department and applicable building and zoning codes, 

where required; portable/ pump-able septic tanks as well as the waste removal therefrom are permitted 

under this section subject to the requirements set forth hereinabove.  

(6) Upon expiration of the registration permit the recreational vehicle shall not remain on property 

parked or stored and shall be removed from the property and any application for a new registration 

permit for that property may only occur after a minimum time period of six months has expired, unless 

the parking space was initially used for a period of less than six months, then a permit may be issued 

for the time period remaining on the initial six-month time period;  

(7) The parcel owner, where the recreational vehicle(s) site is located, shall be required to allow Town 

staff, or its agents, to inspect the recreational vehicle(s) in such a manner and time as determined by 

the Town Manager, upon at least 24 hours' notice.  

(8) Recreational vehicles shall only be used for their designed and intended purpose as evidence by the 

manufacturer's certification.  
(9) A recreational vehicle that is not occupied must be owned or leased by the property owner or tenant 

of the property. 

(10) Unoccupied recreational vehicles shall not be used for storage or any other non-residential use for 

which it was not designed and manufactured as evidenced by the manufacturer's certification.  

(11) No recreational vehicle shall be kept in an abandoned, inoperable, junked, disabled, wrecked, 

discarded or otherwise unused condition.  

(B) This section shall not apply to caretaker's quarters, groom's quarters and construction trailers.  

(C) Any violation of this section may subject the property owner and/or recreational vehicle user to 

code enforcement action or any other legal action as determined by the Town.  
(D) Requests for such a registration permit shall be submitted in writing to the Town Manager together 

with such fees, if any, as the Town requires and is set forth in the Town Code. 
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ARTICLE 92 – RECREATIONAL VEHICLES  

Section 92-005 – Purpose and Intent; Effective Date. 

The purpose of this article is to establish standards relating to recreational vehicles (RVs) consistent with 

State of Florida and federal law. The town recognizes the potential safety hazards and other negative impacts 

associated with the unregulated use of RVs. These standards are designed to allow the use and siting of RVs 

as set forth herein, while protecting the health, safety, and general welfare of the Town of Loxahatchee 

Groves. To the extent any provision of in this article conflicts with Florida law, federal law, or any other 

provision of the town code, the more restrictive provision shall prevail. The provisions of this article shall 

become effective on October 1, 2024.  

Section 92-010 – Permit, Inspection, and Maintenance Requirements  

(A) RV Site Permit and Affidavit Required. All sites intended to be utilized by an occupied RV shall 

require an RV site permit. All sites storing one or more unoccupied RVs are required to submit an 

affidavit to the town. The affidavit shall confirm that each RV stored at the site meets the 

requirements of this article and is not occupied.  

 

(B) Application. Applications for RV site permits shall include a location sketch showing the RV site 

with setbacks from all property lines and the location of available utility connections. Applicants 

shall pay an application fee in the amount of $500.  

 

(C) Permit Period. RV site permits, accommodating occupied RVs, shall be valid from November 1st 

through April 1st of the calendar year, unless applied for after the beginning of the permit period, in 

which case the issuance date shall be the applicable start date of the permit period. A permit holder 

may not add an RV or exchange one RV for another at an approved site without first notifying the 

town. 

 

(D) Inspections Required. After an application for RV site permit has been reviewed, and prior to 

permit issuance, the town shall inspect the proposed site. The site inspection shall address at a 

minimum proposed location, site design, and availability of required utilities. All utility 

connections are subject to permitting by any pertinent agency and section 92-020(B).  

  

(E) Expiration. Upon expiration of the permit (April 1st), RVs shall remain unoccupied until another 

permit is issued. Within ten (10) days of permit expiration, the permit holder shall submit an 

affidavit to the town confirming that all RVs on the property are unoccupied.   

 

(F) Maintenance. All RVs shall be maintained in road-worthy condition at all times.  

 

(G) Enforcement.  It shall be unlawful to use or possess an RV in violation of this article. Each 

additional RV used or possessed in violation of this article shall constitute a separate violation. 

Each day a violation exists shall constitute a separate violation. 

1. Violations of this article are subject to the enforcement procedures and penalties in chapter 

162, Florida Statutes, and chapter 14 of the town code. In addition, violations may be 

subject to any other means of enforcement allowed by law.  

2. In addition to any other penalty authorized by this section, the town may deny issuance or 

renewal of a permit after a finding of violation of this article. 
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3. The application fee for after-the-fact permits shall be four (4) times the amount of the 

application fee set forth in section 92-010(B).  

 

Section 92-015 – Allowances  

(A) General. RVs may be permitted on conforming and legal non-conforming plots with an 

Agricultural Residential (AR) zoning designation in accordance with Table 1 below. However, an 

RV site that received an RV permit issued pursuant to Resolution No. 2017-51 shall be permitted 

to have the number of RVs allowed by that resolution if the RV site complies with all other 

requirements of this article.  

 

Table 1: RV Allowances  

Property Size and Requirements  RV Allowance  

Fewer than 5.0 acres:  

 

 

One (1) RV subject to the conditions below:  

 

The RV shall be owned or leased by the 

property owner or tenant of the property.  

 

The RV shall not be rented or otherwise 

occupied.  

 

5.0 acres or more  

 

[Properties required to provide a ROW 

dedication or an easement for the purposes of 

ROW or utilities along the street line may 

include these areas for purposes of minimum 

parcel size].  

Two (2) RVs subject to the conditions below:  

 

RVs may only be occupied and/or rented when 

the property upon which the RV is located is 

homesteaded or utilized for bona fide 

agricultural purposes.  

 

RVs may only be occupied between November 

1st and April 1st of any given year, except when 

utilized for caretaker purposes (per section 10-

015, Definitions). When utilized for caretaker 

purposes, an RV may be occupied year-round 

subject to FEMA regulations when located in a 

Special Flood Hazard Area, and any applicable 

local and state building regulations.  

 

 RVs may be utilized for Groom’s Quarter 

purposes, subject to section 10-015, 

definitions, between November 1st and April 

1st.  

 

 

(B) Vehicle Use. RVs shall only be used for their designed and intended purpose as evidenced by the 

manufacturer's certification. RVs shall not be used for storage or any other non-residential uses for 

which it was not designed and manufactured as evidenced by the manufacturer’s certification.  
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(C) Occupancy Limits. RV occupancy shall not exceed the maximum number of occupants prescribed 

by the manufacturer. 

 

Section 92-020  - RV Site and Utility Requirements  

(A) Location. No RV shall be located within any required yard or setback as established by the AR 

zoning district, nor any easement or right-of-way. 

 

(B) Utility Connections. An occupied RV shall be hooked up to appropriate electrical service, potable 

well and sanitary sewer facilities (bathroom and septic tank) that have been installed pursuant to 

permits issued by, or approved by, the health department and applicable building and zoning codes, 

where required; portable/ pump-able septic tanks as well as the waste removal therefrom are 

permitted under this section. A determination of appropriateness shall be made at the time of 

inspection regarding the size and capacity of on-site wells and septic tanks to meet demands 

generated by permitted RVs. 

1. Electrical hook up must be separate for each RV. Each electrical hook up must be 

permitted through and inspected by the town’s building department. No electrical 

extension cords shall be utilized. Use of extension cords will render the permit invalid. 

 

2. Water hook ups may be a single source with separate hook up at each RV parking spot. 

Backflow protection devices shall be installed prior to use. 

 

3. Septic hook up must be permitted and inspected by the Florida Department of Health. 

A copy of the approved permit is required as part of this application. Portable/ pump-

able septic tanks as well as the waste removal therefrom are permitted under this section 

subject to the requirements set forth hereinabove. 

 

(C) Solid Waste Disposal. The permit holder shall be required to ensure solid waste generated by an 

occupied RV is disposed of in a manner that keeps the property free and clear of trash and debris. 

Trash generated by occupied RVs shall be collected by the town’s franchise waste hauler as 

residential or commercial collection. 
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ORDINANCE NO. 2024-07 

 

AN ORDINANCE OF THE TOWN COUNCIL OF THE TOWN OF 

LOXAHATCHEE GROVES, FLORIDA, REPEALING SEC. 20-050 

“RECREATIONAL VEHICLES” OF ARTICLE 20 – “RESIDENTIAL ZONING 

DISTRICTS”; AND ESTABLISHING ARTICLE 92 “RECREATIONAL 

VEHICLES” WITHIN PART III “SUPPLEMENTAL REGULATIONS” WITHIN 

THE UNIFIED LAND DEVELOPMENT CODE; PROVIDING FOR CONFLICT, 

SEVERABILITY, CODIFICATION, AND AN EFFECTIVE DATE.  

 

WHEREAS, the Town Council, as the governing body of the Town of Loxahatchee Groves, Florida 

(“Town”), pursuant to the authority vested in Chapter 166, Florida Statutes, is authorized and 

empowered to adopt land development regulations within the Town; and  

 

WHEREAS, the Town desires to amend and clarify its regulations relating to Recreational Vehicles 

(“RVs”) within its adopted Unified Land Development Code (“ULDC”); and  

 

WHEREAS, the notice and hearing requirements for adoption of ordinances contained in the Florida 

Statutes and the Town’s Code of Ordinances have been satisfied; and  

 

WHEREAS, the Town Council of the Town of Loxahatchee Groves has conducted a public hearing 

for the proposed amendments; and  

 

WHEREAS, the Town Council of Town of Loxahatchee Groves finds that the adoption of this 

ordinance amending the ULDC to revise its regulations regarding Recreational Vehicles is consistent 

with the Town’s Comprehensive Plan, and in the best health and welfare interests of the Town, its 

property owners and residents.  

 

NOW, THEREFORE, BE IT ORDAINED BY THE TOWN COUNCIL OF THE TOWN OF 

LOXAHATCHEE GROVES, FLORIDA, THAT:  

 

Section 1. The foregoing recitals are hereby ratified and confirmed as being true and correct and are 

incorporated herein by this reference.  

 

Section 2. The Town of Loxahatchee Groves hereby repeals Section 20-050 “Recreational Vehicles” 

within Part II, Zoning Districts; and establishes Article 92 “Recreational Vehicles” within Part III 

Supplemental Regulations; its Unified Land Development Code to read as shown in the attached and 

incorporated Exhibit A.  

 

Section 3. Conflict. All Ordinances or parts of Ordinances, Resolutions or parts of Resolutions in 

conflict herewith be, and the same are hereby repealed to the extent of such conflict.  

 

Section 4. Severability. If any clause, section, or other part or application of this Ordinance shall be 

held by any court of competent jurisdiction to be unconstitutional or invalid, such unconstitutional or 

invalid part or application shall be considered as eliminated and so not affecting the validity of the 

remaining portions or applications remaining in full force and effect. 

  

Section 5. Codification. It is the intention of the Town Council of the Town of Loxahatchee Groves 

that the provisions of this Ordinance shall become and be made a part of the Unified Land Development 
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Code of the Town of Loxahatchee Groves, Florida, that the Sections of this ordinance may be 

renumbered, re-lettered, and the word "Ordinance" may be changed to "Section", "Article" or such 

other word or phrase in order to accomplish such intention.  

 

Section 6. Effective Date. This Ordinance shall become effective October 1, 2024.  

 
Councilmember ____________offered the foregoing ordinance. Councilmember____________ 

seconded the motion, and upon being put to a vote, the vote was as follows: 

 
PASSED BY THE TOWN COUNCIL OF THE TOWN OF LOXAHATCHEE GROVES, 

FLORIDA, ON FIRST READING, THIS __ DAY OF ______, 20___. 

 

Councilmember ____________offered the foregoing ordinance. Councilmember____________ 

seconded the motion, and upon being put to a vote, the vote was as follows: 

 
PASSED AND ADOPTED BY THE TOWN COUNCIL OF THE TOWN OF LOXAHATCHEE 

GROVES, FLORIDA, ON SECOND READING, THIS __ DAY OF ______, 20___. 

 

  

 Aye Nay Absent 

MAYOR ANITA KANE  □ □ □ 

MARGARET HERZOG, VICE MAYOR □ □ □ 

LAURA DANOWSKI, COUNCILMEMBER □ □ □ 

PHILLIS MANIGLIA, COUNCILMEMBER □ □ □ 

ROBERT SHORR, COUNCILMEMBER □ □ □ 

 

 Aye Nay Absent 

MAYOR ANITA KANE  □ □ □ 

MARGARET HERZOG, VICE MAYOR □ □ □ 

LAURA DANOWSKI, COUNCILMEMBER □ □ □ 

PHILLIS MANIGLIA, COUNCILMEMBER □ □ □ 

ROBERT SHORR, COUNCILMEMBER □ □ □ 
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TOWN OF LOXAHATCHEE GROVES, FLORIDA 
 
ATTEST:      _____________________________ 

Mayor Anita Kane  
_______________________________ 

Valerie Oakes, Town Clerk  _____________________________   

Vice Mayor Margaret Herzog  
 

APPROVED AS TO LEGAL FORM:   _____________________________ 

       Councilmember Laura Danowski 

 
_______________________________   _______________________________ 

             
Office of the Town Attorney             Councilmember Phillis Maniglia 

 
 
_______________________________ 
 
Councilmember Robert Shorr  
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Exhibit A to Ordinance 2024-07 

Section 20-050. Recreational vehicles.  
(A) For properties which have a permitted residential structure within the agricultural residential 

zoning district, recreational vehicles shall be allowed on a temporary basis for living and sleeping 

purposes, provided there are no adjudicated Town Code violations pending against the property and/or 

unresolved penalties associated therewith subject to the following conditions:  

(1) A registration permit, (the fee for the registration permit shall be set by a resolution of the Town 

Council) which shall only be valid for a less than 180 days and shall be required for each recreational 

vehicle parking space on an annual basis and shall be placed on the recreational vehicle occupying 

parking space where it can be seen from the exterior of the recreational vehicle;  

(2) No recreational vehicle shall be allowed on a parcel less than one acre. One recreational vehicle 

shall be allowed on a parcel consisting of one acre and less than two acres; a maximum of two 

recreational vehicles shall be allowed on a parcel consisting of two acres and less than ten acres; and, 

no more than four recreational vehicles shall be allowed on a parcel consisting of ten acres or more;  

(3) The person or persons residing in the recreational vehicle must demonstrate a permanent residence 

in another location;  

(4) The placement of the recreational vehicle must be setback from all property lines by at least 25 

feet;  

(5) The recreational vehicle shall be hooked up to or have access to appropriate electrical service, 

potable well and sanitary sewer facilities (bathroom and septic tank) that have been installed pursuant 

to permits issued by, or approved by, the health department and applicable building and zoning codes, 

where required; portable/ pump-able septic tanks as well as the waste removal therefrom are permitted 

under this section subject to the requirements set forth hereinabove.  

(6) Upon expiration of the registration permit the recreational vehicle shall not remain on property 

parked or stored and shall be removed from the property and any application for a new registration 

permit for that property may only occur after a minimum time period of six months has expired, unless 

the parking space was initially used for a period of less than six months, then a permit may be issued 

for the time period remaining on the initial six-month time period;  

(7) The parcel owner, where the recreational vehicle(s) site is located, shall be required to allow Town 

staff, or its agents, to inspect the recreational vehicle(s) in such a manner and time as determined by 

the Town Manager, upon at least 24 hours' notice.  

(8) Recreational vehicles shall only be used for their designed and intended purpose as evidence by the 

manufacturer's certification.  
(9) A recreational vehicle that is not occupied must be owned or leased by the property owner or tenant 

of the property. 

(10) Unoccupied recreational vehicles shall not be used for storage or any other non-residential use for 

which it was not designed and manufactured as evidenced by the manufacturer's certification.  

(11) No recreational vehicle shall be kept in an abandoned, inoperable, junked, disabled, wrecked, 

discarded or otherwise unused condition.  

(B) This section shall not apply to caretaker's quarters, groom's quarters and construction trailers.  

(C) Any violation of this section may subject the property owner and/or recreational vehicle user to 

code enforcement action or any other legal action as determined by the Town.  
(D) Requests for such a registration permit shall be submitted in writing to the Town Manager together 

with such fees, if any, as the Town requires and is set forth in the Town Code. 
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ARTICLE 92 – RECREATIONAL VEHICLES  

Section 92-005 – Purpose and Intent; Effective Date. 

The purpose of this article is to establish standards relating to recreational vehicles (RVs) consistent with 

State of Florida and federal law. The town recognizes the potential safety hazards and other negative impacts 

associated with the unregulated use of RVs. These standards are designed to allow the use and siting of RVs 

as set forth herein, while protecting the health, safety, and general welfare of the Town of Loxahatchee 

Groves. To the extent any provision of in this article conflicts with Florida law, federal law, or any other 

provision of the town code, the more restrictive provision shall prevail. The provisions of this article shall 

become effective on October 1, 2024.  

Section 92-010 – Permit, Inspection, and Maintenance Requirements  

(A) RV Site Permit and Affidavit Required. All sites intended to be utilized by an occupied RV shall 

require an RV site permit. All sites storing one or more unoccupied RVs are required to submit an 

affidavit to the town. The affidavit shall confirm that each RV stored at the site meets the 

requirements of this article and is not occupied.  

 

(B) Application. Applications for RV site permits shall include a location sketch showing the RV site 

with setbacks from all property lines and the location of available utility connections. Applicants 

shall pay an application fee in the amount of $500.  

 

(C) Permit Period. RV site permits, accommodating occupied RVs, shall be valid from November 1st 

through April 1st of the calendar year, unless applied for after the beginning of the permit period, in 

which case the issuance date shall be the applicable start date of the permit period. A permit holder 

may not add an RV or exchange one RV for another at an approved site without first notifying the 

town. 

 

(D) Inspections Required. After an application for RV site permit has been reviewed, and prior to 

permit issuance, the town shall inspect the proposed site. The site inspection shall address at a 

minimum proposed location, site design, and availability of required utilities. All utility 

connections are subject to permitting by any pertinent agency and section 92-020(B).  

  

(E) Expiration. Upon expiration of the permit (April 1st), RVs shall remain unoccupied until another 

permit is issued. Within ten (10) days of permit expiration, the permit holder shall submit an 

affidavit to the town confirming that all RVs on the property are unoccupied.   

 

(F) Maintenance. All RVs shall be maintained in road-worthy condition at all times.  

 

(G) Enforcement.  It shall be unlawful to use or possess an RV in violation of this article. Each 

additional RV used or possessed in violation of this article shall constitute a separate violation. 

Each day a violation exists shall constitute a separate violation. 

1. Violations of this article are subject to the enforcement procedures and penalties in chapter 

162, Florida Statutes, and chapter 14 of the town code. In addition, violations may be 

subject to any other means of enforcement allowed by law.  

2. In addition to any other penalty authorized by this section, the town may deny issuance or 

renewal of a permit after a finding of violation of this article. 
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3. The application fee for after-the-fact permits shall be four (4) times the amount of the 

application fee set forth in section 92-010(B).  

 

Section 92-015 – Allowances  

(A) General. RVs may be permitted on properties with an Agricultural (AR) zoning designation in 

accordance with Table 1 below. However, an RV site that received an RV permit issued pursuant to 

Resolution No. 2017-51 shall be permitted to have the number of RVs allowed by that resolution if 

the RV site complies with all other requirements of this article.  

 

Table 1: RV Allowances  

Property Size and Requirements  RV Allowance  

NA  All conforming, or legal non-conforming 

properties, within the town are permitted to 

have one (1) personal RV regardless of 

property size.  

 

RV shall be owned or leased by the property 

owner or tenant of the property.  

 

RV shall not be rented or otherwise occupied.  

 

5.0 acres or more  

 

[Properties required to provide a ROW 

dedication or an easement for the purposes of 

ROW or utilities along the street line may 

include these areas for purposes of minimum 

parcel size].  

Two (2) RVs subject to conditions below:  

 

RVs may only be occupied and/or rented when 

the property upon which the RV is located is 

homesteaded or utilized for bona fide 

agricultural purposes.  

 

RVs may only be occupied between November 

1 and April 1st of any given year, except when 

utilized for caretaker purposes (per Sec. 10-

015, Definitions). When utilized for caretaker 

purposes, an RV may be occupied year-round 

subject to FEMA regulations when located in a 

Special Flood Hazard Area, and any applicable 

local and state building regulations.  

 

 RV may be utilized for Groom’s Quarter 

purposes, subject to sec. 10-015, definitions, 

between November 1st and April 1st.  

 

 

(B) Vehicle Use. RVs shall only be used for their designed and intended purpose as evidenced by the 

manufacturer's certification. RVs shall not be used for storage or any other non-residential uses for 

which it was not designed and manufactured as evidenced by the manufacturer’s certification.  
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(C) Occupancy Limits. RV occupancy shall not exceed the maximum number of occupants prescribed 

by the manufacturer. 

 

Section 92-020  - RV Site and Utility Requirements  

(A) Location. No RV shall be located within any required yard or setback as established by the AR 

zoning district, nor any easement or right-of-way. 

 

(B) Utility Connections. An occupied RV shall be hooked up to appropriate electrical service, potable 

well and sanitary sewer facilities (bathroom and septic tank) that have been installed pursuant to 

permits issued by, or approved by, the health department and applicable building and zoning codes, 

where required; portable/ pump-able septic tanks as well as the waste removal therefrom are 

permitted under this section. A determination of appropriateness shall be made at the time of 

inspection regarding the size and capacity of on-site wells and septic tanks to meet demands 

generated by permitted RVs. 

1. Electrical hook up must be separate for each RV. Each electrical hook up must be 

permitted through and inspected by the town’s building department. No electrical 

extension cords shall be utilized. Use of extension cords will render the permit invalid. 

 

2. Water hook ups may be a single source with separate hook up at each RV parking spot. 

Backflow protection devices shall be installed prior to use. 

 

3. Septic hook up must be permitted and inspected by the Florida Department of Health. 

A copy of the approved permit is required as part of this application. Portable/ pump-

able septic tanks as well as the waste removal therefrom are permitted under this section 

subject to the requirements set forth hereinabove. 

 

(C) Solid Waste Disposal. The permit holder shall be required to ensure solid waste generated by an 

occupied RV is disposed of in a manner that keeps the property free and clear of trash and debris. 

Trash generated by occupied RVs shall be collected by the town’s franchise waste hauler as 

residential or commercial collection. 
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TOWN OF LOXAHATCHEE GROVES, FLORIDA  

BUSINESS IMPACT ESTIMATE 
 

ORDINANCE NO. 2024-07 

AN ORDINANCE OF THE TOWN COUNCIL OF THE TOWN OF LOXAHATCHEE 

GROVES, FLORIDA, REPEALING SEC. 20-050 “RECREATIONAL VEHICLES” OF 

ARTICLE 20 – “RESIDENTIAL ZONING DISTRICTS”; AND ESTABLISHING ARTICLE 

92 “RECREATIONAL VEHICLES” WITHIN PART III “SUPPLEMENTAL 

REGULATIONS” WITHIN THE UNIFIED LAND DEVELOPMENT CODE; PROVIDING 

FOR CONFLICT, SEVERABILITY, CODIFICATION, AND AN EFFECTIVE DATE.  

 

This Business Impact Estimate is provided in accordance with Section 166.041(4), Florida 

Statutes. If one or more boxes are checked below, this means the Town of Loxahatchee Groves is 

of the view that a business impact estimate is not required by state law1 for the proposed ordinance. 

This Business Impact Estimate may be revised following its initial posting. 

☐  The proposed ordinance is required for compliance with Federal or State law or regulation; 

☐  The proposed ordinance relates to the issuance or refinancing of debt; 

☐  The proposed ordinance relates to the adoption of budgets or budget amendments, 

including revenue sources necessary to fund the budget; 

☐  The proposed ordinance is required to implement a contract or an agreement, including, 

but not limited to, any Federal, State, local, or private grant or other financial assistance 

accepted by the municipal government; 

☐  The proposed ordinance is an emergency ordinance; 

☐  The ordinance relates to procurement; or 

☒   The proposed ordinance is enacted to implement the following: 

a. Part II of Chapter 163, Florida Statutes, relating to growth policy, county and 

municipal planning, and land development regulation, including zoning, development 

orders, development agreements and development permits; 

b. Sections 190.005 and 190.046, Florida Statutes, regarding community development 

districts; 

c. Section 553.73, Florida Statutes, relating to the Florida Building Code; or 

d. Section 633.202, Florida Statutes, relating to the Florida Fire Prevention Code. 

 

In accordance with the provisions of controlling law, even notwithstanding the fact that an 

exemption noted above may apply, the Town of Loxahatchee Groves hereby publishes the 

following information: 

                                                           

Page 1 of 2 
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TOWN OF LOXAHATCHEE GROVES, FLORIDA  

BUSINESS IMPACT ESTIMATE 
 

ORDINANCE NO. 2024-07 

1. Summary of the proposed ordinance (must include a statement of the public purpose, such as 

serving the public health, safety, morals and welfare):  

 
If adopted, Ordinance 2024-07 would amend regulations relating to Recreational Vehicles (RVs) 

within the Town for the health and safety of residents and to support local agricultural needs. 

 

 

2. An estimate of the direct economic impact of the proposed ordinance on private, for-profit 

businesses in the Town of Loxahatchee Groves, if any: 

(a) An estimate of direct compliance costs that businesses may reasonably incur; 

(b) Any new charge or fee imposed by the proposed ordinance or for which businesses will be 

financially responsible; and 

(c) An estimate of the Town of Loxahatchee Groves regulatory costs, including estimated revenues 

from any new charges or fees to cover such costs. 

 

(a) An estimate of direct compliance costs that businesses may reasonably incur: 

 

The proposed ordinance allows for the voluntary siting of RVs and establishes a permitting process 

for the approval of RV sites. The proposed ordinance contemplates permit fees of $500 per 

application. A business may incur additional fees or fines for violations of the Town’s Code.   

 

(b) Any new charge or fee imposed by the proposed ordinance or for which businesses will be 

financially responsible: 

 

There is no required charge or fee because the proposed ordinance establishes an optional RV 

program. If an eligible property owner chooses to take advantage of the program, the property 

owner would be required to pay an application fee as noted above.   

 

(c) An estimate of the Town’s regulatory costs, including estimated revenues from any new 

charges or fees to cover such costs: 

 

Funds generated as a result of the proposed ordinance are generally expected to cover the staff 

time required for the processing of permit applications, inspections, and enforcement. The Town 

has an existing RV code that requires permitting and inspection. The proposed ordinance is 

anticipated to be budget neutral or to have only slight impact as compared to the existing code 

sections that it would replace.   
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TOWN OF LOXAHATCHEE GROVES, FLORIDA  

BUSINESS IMPACT ESTIMATE 
 

3. Good faith estimate of the number of businesses likely to be impacted by the proposed 

ordinance:  

 
All property owners who meet the criteria outlined in the proposed ordinance may take advantage 

of the optional RV program. It is anticipated that no businesses will be impacted.  

 

 

4. Additional information the governing body deems useful (if any):  

 

N/A 

 

 

 

 

 

 

 

 

 

 

Page 2 of 2 
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Valerie Oakes

From: Francine Ramaglia
Sent: Wednesday, July 31, 2024 1:10 PM
To: Valerie Oakes
Subject: Fw: Individual FAAC Member recommendation + public comments: New RV Regs and 

their financial, environmental and AG-Tourism Impacts on our town 

Please include both of Mr. Sood's emails with the agenda. the attachment is not on this one and you will have to go 
back to that email and include it. thank you. 
 

From: Manish Sood <mcsood@hotmail.com> 
Sent: Wednesday, July 31, 2024 1:01 PM 
To: Project Coordinator <projectcoordinator@loxahatcheegrovesfl.gov>; Francine Ramaglia 
<FRamaglia@loxahatcheegrovesfl.gov>; Phillis Maniglia <PManiglia@loxahatcheegrovesfl.gov>; Management Analyst 
<managementanalyst@loxahatcheegrovesfl.gov> 
Cc: Robert Shorr <rshorr@loxahatcheegrovesfl.gov>; Marge Herzog <mherzog@loxahatcheegrovesfl.gov>; Laura 
Danowski <ldanowski@loxahatcheegrovesfl.gov>; Anita Kane <akane@loxahatcheegrovesfl.gov> 
Subject: Re: Individual FAAC Member recommendation + public comments: New RV Regs and their financial, 
environmental and AG-Tourism Impacts on our town  
  
Hello All, 
 
Further to my public comments, here is some additional information for your review and consideration : 
 

Please review the Florida Mobile Home property tax laws in which the RV becomes a part of the real estate and 
taxes are applicable. “A recreational vehicle shall be considered permanently affixed if it is connected to the 
normal and usual utilities and if it is tied down or it is attached or affixed in such a way that it cannot be 
removed without material or substantial damage to the recreational vehicle.”, “  

https://www.flsenate.gov/Laws/Statutes/2018/0193.075   
 

In addition, taxes are applicable on rental income from RVs, and the town must inform the residents of all such 
obligations ( rather than the RV residents then turning around and blaming the town council & management )  

 

 https://floridarevenue.com/forms_library/current/gt800034.pdf 
 

Please make sure that your decisions, inadvertently, do not lead to RV residents to avoid paying their fair share of 
taxes, while adding extra tax burden on other hard working residents of the town and county ( as well as putting 
the health & safety of our residents at risk by not planning for additional police, fire, school, healthcare, hurricane 
evacuation management, etc. needs of such additional population and vehicles for full-year RV living). 

I have seen zero impact studies on what will happen is every household is allowed to have a year-long RV to be 
used as an extension of the house/guest house dwelling. If someone wants to live in a luxury RV on their 
property, God bless them all  - but their RV is no different than their home or guest cottage, and similarly they 
must pay taxes like people with fixed structures do, and the same rules apply to RVs in that case in terms of 
single family home AG residential zoning and other safety regulations as residents who invested in building their 
fixed- structure homes and barns in Loxahatchee Groves.  
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Please do not create a tax loop hole resulting in our town deteriorating to become a RV slum or a broken RV 
parking lot for the Palm Beach county. 

I called Palm Beach County Tax Appraisals department and according to my understanding they may review the 
town regulations for tax implications if you still go ahead with the poorly reviewed decision of allowing “all year-
long RV living”  

So please save the town some hard-earned tax dollars in potential legal fees, and fully study the regulations, tax 
and safety  impacts before approving “all year-long living in RVs” or allowing  RV living rental income that has 
nothing to do with our AG/Equestrian/Farm use.   

Thank you.  

Regards,  
Manish Sood 
 
 
 
Sent from my iPhone 
 

On Jul 24, 2024, at 7:36 PM, Manish Sood <mcsood@hotmail.com> wrote: 

 
To: The Town Council 
Cc: The Town Manager 
  
(Request To Town Clerk, please forward a copy of this email to our FAAC, Planning & Zoning 
and AG-Tourism Committees for their information, or guide me to the town website where I 
can find their names and contact information) 
  
  
Public Comments:  
  
To the Honorable Mayor, Town Council, Town Manager and Town Staff 
  
PS: In my capacity as an individual FAAC member, I would like to highly recommend the Town 
Council to vote and direct FAAC, Planning & Zoning and AG-Tourism Committees to study the 
newly proposed RV Regulations, and provide you with their recommendations on an urgent 
basis. 
  
Given the bleak nature of our town's finances and stressful economic conditions, any change in 
the regulations that adds burden to our hard-working residents and tax payors -- must be 
thoroughly reviewed before your vote. 
  
In particular, if there is any aspect of the RV regulation that significantly adds (presently or in 
future) to our resident population, population density calculation, ground water use and human 
waste generation; or adds to our local traffic impact; or changes the very pristine 
AG/Equestrian and AG-Tourism nature of our beautiful town; or adds any stress to our already 
stretched public health, safety, social support & school systems – you must allow reviews by 
various expert committees, subject matter experts and residents to provide more inputs.  
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Please do not allow our town to become an RV parking lot or an Airbnb RV Capital of Florida. 
There are already shady companies promising RV rental income to our town's residents. These 
suspicious characters offer RV parking income where they will bring in RVs and renters for RVs 
(mostly undocumented workers or vulnerable people paying in cash) under the disguise of 
AG/Equestrian/Home Healthcare Help use. 
  
Your decision will be a sure shot recipe for disaster if the new regulations allow loop holes for 
"rent income generating RV's" that have nothing to do with our “AG/Equestrian or personal 
help” applications. 
  
Under your careful watch, the hard-working tax payor residents should not carry the burden for 
non-tax paying freeloaders abusing our town’s RV regulations. 
  
Please review the attached draft  (my personal work-in-progress draft that incorporates your 
latest discussions and incorporates certain checks and balances to avoid loopholes) for your 
review, and to clearly communicate your voting decisions on these particular RV Applications 
Use at our next town meeting. Our hard-working farmers, equestrians and residents, whether 
actively involved in the town matters or too busy with their day to day life, are counting on you 
to take care of them and their beautiful homes, and to protect their most precious Lox Groves 
community! 
  
  
  
Thank you. 
 
Regards, 
Manish Sood & Family 
Resident 
3765 E Rd 
Loxahatchee Groves, FL 33470 
Email: mcsood@hotmail.com 
Tel: 561-508-3625 (office) 
<RV reg draft.pdf> 
<RV reg draft.docx> 

265

Item 16.



PERSONAL DRAFT / WORK IN PROGRESS Town of Loxahatchee: RV Regulations Summary at a Glance  

Draft & Work In Progress  For My Personal Recommendations Purposes Only P a g e  | 1 

Sr. 
No. 

Property Size & 
Zoning Type 

RV Parked & 
Stored (no 
humans inside the 
RV) 

Humans Inside the RV Max number of RVs 
allowed on Property at 

any given time 

Personal RV Parked 
at the Property 
 
(Property Owner’s 
RV or their family 
guest visiting 
bringing their RV)  
 
 

Only during 
day oƯice 
and/or night 
security 
oƯice use 
purposes 

Farm Worker 
or Care Taker 
Person Living 
in RV (all year 
round living in 
RV for some 
job, no family 
living) 

Family 
Member 
Temporary 
Visiting and 
Occupying 
RV less than 
2 weeks 

Anyone Living in RV 
including seasonal 
clients, renters, 
family, Airbnb, Agro-
Tourism Use, etc. 

1. Less than 5 Acres 
 
 
(zoning 
restrictions 
apply for specific 
uses) 

Must be Homestead 
 
Max Allowed: 1 
personal RV allowed 
for parking / storing 
purposes only. No 
humans inside RV. 
 
No Renting Income  
Permitted from 
anyone parking RV at 
your property 

Not Allowed Not Allowed Must be 
Homestead 
 
Allowed 
human 
Occupancy 
for less than 2 
weeks, and 
max twice per 
Year. 
 
No Renting 
Income or 
Airbnb 
Allowed. 
 
Owner must 
certify the 
Guest Use 
Purpose  
 
 

Not Allowed 
 
 
 

Max Number of RVs 
allowed on the property 
(including your own or 
temporary guest visit): 1 
 
Personal RV parked at the 
property or temporary used 
for guest purposes will be 
counted towards the max 
number  
  
Human occupancy for 
Family Guest purposes 
allowed only that too for less 
than 2 weeks in duration and 
maximum twice per year. 
Town must be informed and 
Owner self certification 
required for any human 
occupancy)  
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Draft & Work In Progress  For My Personal Recommendations Purposes Only P a g e  | 2 

Sr. 
No. 

Property Size & 
Zoning Type 

RV Parked & 
Stored (no 

humans inside the 
RV) 

Humans Inside the RV Max number of RVs 
allowed at the Property 

at any given time 

Personal RV Parked 
at the Property 
 
(Property Owner’s 
RV or their family 
guest visiting 
bringing their RV)  
 
 

Only during 
day oƯice 
and/or night 
security 
oƯice use 
purposes 

Farm Worker 
or Care Taker 
Person Living 
in RV (all year 
round living in 
RV for some 
job, no family 
living in RV) 

Family 
Member 
Temporary 
Visiting and 
Occupying 
RV less than 
2 weeks 

Anyone Living in RV 
including seasonal 
clients, renters, 
guests, Airbnb, Agro-
Tourism Use, etc. 

2. 5 Acres 
 
(zoning 
restrictions 
apply for specific 
uses) 

Must be Homestead 
 
Max Allowed: Up to 
Max number of RVs 
allowed (see the last 
column). Only   
personal RV allowed 
for parking / storing 
purposes only. No 
humans inside RV. 
 
No Renting Income  
Permitted from any 
third party parking RV 
at your property 
unless you are 
Bonafide AG 
classified and Use is 
limited to 
AG/Equestrian 
purpose and that too 
in the designated 
Equestrian Season 
only. 

Must be 
Bonafide 
AG. Permit 
Required 
 
Up to Max 
number of 
RVs allowed 
(see the last 
column).   
Owner must 
certify the 
“OƯice Use” 
Purpose.  
No Renting 
Income 
permitted 
under this 
use. 
No living 
allowed in 
RV. 

Must be 
Bonafide AG 
and 
Homestead. 
 
Permit 
Required  
 
Max Allowed: 
1RV, Max 2 
People 
Occupancy 
 
Owner 
certification of 
the Use 
Purpose.  
 
No Renting 
Income 
permitted 
under this use. 

Must be 
Homestead 
 
Up to Max 
number of 
RVs allowed 
(see the last 
column).   
Allowed 
human 
Occupancy 
for less than 2 
weeks, and 
max twice per 
Year. 
Owner must 
certify the 
Guest Use 
Purpose.  
No Renting 
Income 
permitted 
under this 
use. 

Must be Bonafide AG. 
Permit Required 
Up to Max number of 
RVs allowed (see the 
last column).  Max 2 
People Occupancy Per 
RV. 
 
Only during the Town 
designated Equestrian 
Season and for 
Equestrian / AG 
Purposes only. 
Rental Income Allowed 
only under Equestrian / 
AG Use. 
Owner certification of 
the applicable use 
required. 
No Airbnb Allowed. No 
rental income other 
than Bonafide 
Equestrian/AG use. 

Max Number of RVs 
allowed on the property 
(including your own or 
temporary guest visit): 2 
 
Personal RV parked at the 
property or temporary used 
for guest purposes will be 
counted towards the max 
number  
  
Owner Self Certification 
and/or Permit Applies in All 
Cases involving Human 
Occupancy (as specified) 
 
No Rental Income Allowed 
unless Bonafide AG and 
limited to AG/Equestrian Use 
during the designated 
Equestrian Season (6 month 
period as designated by 
town).  
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Sr. 
No. 

Property Size & 
Zoning Type 

RV Parked & 
Stored (no 
humans inside the 
RV) 

Humans Inside the RV Max number of RVs 
allowed on Property at 
any given time 

Personal RV Parked 
at the Property 
 
(Property Owner’s 
RV or their family 
guest visiting 
bringing their RV)  
 
 

Only during 
day oƯice 
and/or night 
security 
oƯice use 
purposes 

Farm Worker 
or Care Taker 
Person Living 
in RV (all year 
round living in 
RV for some 
job, no family 
living) 

Family 
Member 
Temporary 
Visiting and 
Occupying 
RV less than 
2 weeks 

Anyone Living in RV 
including seasonal 
clients, renters, 
family, Airbnb, Agro-
Tourism Use, etc. 

3. More than 5 
Acres 
 
(zoning 
restrictions 
apply for specific 
uses) 

Max Allowed: Up to 
Max number of RVs 
allowed (see the last 
column). 
 
Rest of the terms 
are same as 5 Acre 
Size (as mentioned 
above in Sr. No. 2) 

Up to Max 
number of 
RVs allowed 
(see the last 
column).   
 
Rest of the 
terms are 
same as 5 
Acre Size 
(as 
mentioned 
above in Sr. 
No. 2) 

Up to Max 
number of RVs 
allowed (see 
the last 
column).   
 
Rest of the 
terms are 
same as 5 
Acre Size (as 
mentioned 
above in Sr. 
No. 2) 

Up to Max 
number of 
RVs allowed 
(see the last 
column).   
 
Rest of the 
terms are 
same as 5 
Acre Size (as 
mentioned 
above in Sr. 
No. 2) 

Up to Max number of 
RVs allowed (see the 
last column).   
 
Rest of the terms are 
same as 5 Acre Size 
(as mentioned above 
in Sr. No. 2) 

Max Number of RVs 
allowed on the property 
(including your own or 
temporary guest visit): 3 
 
 
Rest of the terms are 
same as 5 Acre Size (as 
mentioned above in Sr. 
No. 2) 

 

 

Owner Self Certification Form*: TBD 

Permit Application* Form & Fee: TBD  

Detailed Regulations on the RV Site Specifications, Health & Safety Inspection Requirements, Florida RV Registration Sticker, etc.: TBD 
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TOWN OF LOXAHATCHEE GROVES 

155 F Road Loxahatchee Groves, FL 33470 

 
AGENDA MEMO 

 

TO: Town Council of Town of Loxahatchee Groves 

FROM:  Amber Schmeider 

VIA:  Francine L. Ramaglia, Town Manager  

DATE:  August 6, 2024 

SUBJECT:  Resolution No. 2024-60 - Approving Human Resources Policy Manual 

Updates 
  

 

Background:   

 
As part of our ongoing efforts to ensure the Town’s HR policies are current, in compliance with all legal 

requirements and provide an effective communication device for employees, we have reviewed and revised 

the Town’s HR manual based on the detailed line by line review performed by Council with direction from 

its labor attorneys over the course of several public meetings and workshops devoted solely to Council’s 

editing and discussion of the manual. This was the second review of the manual by the Town which adopted 

the water control district manual (LGWCD Personnel Policies & Procedures Manual, 2014 with 2017 PPM 

update for PTO) when it became a dependent district of the Town and during the transition to a more 

traditional local government staffing model following the expiration of the contract with Underwood 

Management Group.  

 

The first review in 2019 restructured the personnel manual into a Human Resource Policy Manual (HRPM) 

which the Council approved on January 7, 2020. At the request of the incoming manager in 2022, the Town 

undertook a more comprehensive word for word review led by the Town’s labor attorneys.  The resulting 

document required a cleanup and reformatting for readability, elimination of conflicts/consistency between 

sections and effective implementation due to the heavily edited text and related items in different areas.   

 

Staff along with assistance from our labor attorney, made the formatting changes and other wordsmithing 

keeping at top-of-mind council’s intent.  There were approximately 60+/- areas discussed for 

changes/redrafting or adding sections by the Council in 2022—that were collectively written and reviewed 

by staff and attorneys numerous times in the past year, including a final detailed review last month with 
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Mr. Torcivia. Each change was tracked with issues noted, discussed and resolved in finalizing the attached 

updated manual for consideration.  

There were several areas tagged by staff and the attorney as requiring additional Council 

discussion/consideration. This updated manual includes recent changes in law such as the updated 

accommodations for pregnancy and clarifying that weapons, including guns, continue to be prohibited while 

performing job-related duties, which remains in compliance with applicable and recently enacted laws.  

 

The draft of the updated manual was provided to all Councilmembers prior to holding individual meetings 

with each council person to review the updated manual. We received very few comments in the meetings 

and have incorporated them in the changes outlined below. Following the meetings, Mr. Torcivia touched 

based with Councilmembers to see if any additional changes were necessary. 

 

Pg 9: Section 3: Added definition for "Substantive." 

Pg 13:  Changed definition of "Regular Part-time Employee" to fewer than 29 hours per week, 

requiring benefits. This is a legal definition relative to ACA regulations. 

Pgs 13-14:  Added Volunteer policy/resolution information as approved by Council subsequent to initial 

draft. 

Pg 14:  Updated rehiring policy to apply to all employees, not just medical reasons, returning within 

two years to be eligible for PTO as before. 

Pg 16:  Retitled Section 10 to include "Transfers of Employees." 

Pg 27: Holiday Paid Leave staff updated verbiage to indicate personal days can not be carried forward 

into following fiscal year – ‘Employees will celebrate thirteen (13) holidays, eleven (11) of 

which are shown on the schedule below, and two (2) of which are personal holidays intended 

to be used for any purpose. Personal holidays must be taken as a full day with pay that cannot 

be carried into the following fiscal year, compensated as holiday pay, or paid out upon 

separation. ‘  

Pg 28: Holiday on Scheduled Workday staff clarified rate of pay or compensatory day – ‘Non-exempt 

employees who are regularly scheduled to work on the observed  holiday and actually work on 

the holiday in order to maintain essential services to the public shall be paid at the rate of one 

and one-half of their regular rate of pay for all hours worked on the holiday or shall be given 

compensatory time equal to one day off, which must be used in the same pay period it is earned, 

at the discretion of the Town Manager and/or their designee. ‘ 

Pg 28: Bereavement, staff is suggesting up to 5 days– ‘Regular full-time employees may be granted 

up to five (5) working days off with pay, upon signed request, and by approval of the Town 

Manager. Such time may be taken intermittently within sixty (60) days of death of an immediate 

family member. If additional days off are necessary, or if the employee wishes to attend the 

funeral of someone outside his/her immediate family, PTO may be requested. For purposes of 

this section, the employee's immediate family shall include the following for either the employee 

or their spouse/registered domestic partner:  parent, sister, brother, children.’   
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Pg 33:  Jury Duty, staff is suggesting up to 5 paid days for employees to fulfill this civic duty – ‘The 

Town will provide paid leave to an employee reporting to jury selection.  If an employee is 

chosen to serve on a jury the Town will provide up to five (5) days of paid time for civic service. 

Upon receipt of the notice to serve jury duty, the employee should immediately notify their 

supervisor. The employee should provide their supervisor with a copy of the notice which will 

be attached to the employee’s timesheet. Upon the employee’s return to work, they should 

provide the supervisor with appropriate documentation from the court indicating the number 

of days served. ‘ 

Pg 35:  Payout at Separation, staff realized the 5 year service requirement had been removed and has 

replaced it – ‘Employees voluntarily separating from Town employment with at least (5) years 

of continuous service with the Town and who provide at least a two-week (2) notice of 

resignation shall receive a payout any PTO accrued and unused as of the date of separation at 

their current rate of pay with a maximum potential payout of 80 hours. ‘  

Pg 37:  Serious Illness Leave Bank, Eligibility for Use by updating family definition to match with 

Bereavement Leave- ‘Eligible employees are entitled to use Serious Illness Leave for their 

serious health condition or for the serious health condition of an immediate family member 

(parent, spouse, registered domestic partner, sister, brother, children).’ 

Pg 38:  Notice of Return wording changed to reflect failure to return will be considered resignation -  

‘The employee shall notify their Department Director and the Town Manager in writing if s/he 

will not be returning from leave as planned. Failure to report back to work at the end of the 

scheduled leave will be considered a voluntary resignation by the employee.’ 

Pg 39:   Payout at Separation staff added in 5 year limit for payout – ‘At separation, Town employees 

with at least (5) years of continuous service with the Town and who provide at least a two-week 

(2) notice of resignation shall be paid one half of the Serious Illness Leave bank balance at the 

employees’ current pay rate with a maximum potential of 240 hours.’ 

Pg 40:  Employment of Family Member staff changed to reflect ability of some family members to be 

hired as long as they are not direct reports of each other – ‘It is the Town’s policy to not employ 

the spouse, domestic partner, or romantic partner of a Town employee. Family members of a 

Town employee may not regularly work in a position where a direct or indirect reporting 

relationship exists, which could cause a conflict of interest.   

No employee may participate in, either directly or indirectly, employment decisions that may 

involve a direct benefit (such as work assignments, performance reviews, job classifications, 

hiring, or discipline) to a domestic partner or a romantic partner or family member as defined 

above.’ 

Page 42:  Added "including but not limited to" list to Disciplinary Action section from district's old 

policies, requiring review. 

Page 45:  Created Designated Beneficiary form added (now located on page 102). 

Pg. 65: Post Accident Testing updated chart to test after all incidents even if no ticket – changed to 

make second column all yes 
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Pg 98: Added Charter of the Town of Loxahatchee Groves to the oath. 

Councilmembers subsequently received an email from a resident expressing concerns with the manual and 

staff reached out to councilmembers as well as to the resident to see if there were any issues that needed 

additional consideration. Should we receive any information and/or additional feedback, we will send out 

an update to this agenda item prior to the council meeting. 

This document has had a very detailed review and has been compared to at least a dozen or more other 

small cities, water control districts, neighboring communities and the County. The Town generally provides 

lesser benefits than other agencies and is more current.  

 

Recommendations:   

Move that Town Council adopt Resolution No. 2024-60 adopting the 2024 HRPM for the Town of 

Loxahatchee Groves. 
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TOWN OF LOXAHATCHEE GROVES 

RESOLUTION NO. 2024-60   

 

 A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF 

LOXAHATCHEE GROVES, FLORIDA AMENDING PERSONNEL 

POLICIES IN THE HUMAN RESOURCES POLICY MANUAL; 

REPEALING PREVIOUSLY ADOPTED PERSONNEL POLICIES; 

PROVIDING AN EFFECTIVE DATE. 

 

WHEREAS, the Town Council established certain policies to govern conditions 

of employment for all employees of the Town of Loxahatchee Groves by adopting a 

Human Resources Policy Manual in 2020; and 

 

WHEREAS, the Town Council desires to amend certain policies within the 

Human Resources Policy Manual; and 

 

WHEREAS, these policies will continue to be implemented by the Town 

Manager and his/her designees through personnel procedures and practices; and 

 

WHEREAS, the Town Council has determined that the amended Human 

Resources Policy Manual serves a valid public purpose. 

NOW, THEREFORE, BE IT RESOLVED BY THE TOWN COUNCIL OF 

THE TOWN OF LOXAHATCHEE GROVES, FLORIDA that: 

SECTION 1, The foregoing recitals are hereby affirmed and ratified. 

SECTION 2. The Town Council hereby adopts the 2024 Human Resources Policy 
Manual attached hereto as Exhibit A. 

SECTION 3. A copy of the 2024 Human Resources Policy Manual, as adopted by 

this Resolution, and all implementing procedures established by the 

Town Manager shall be maintained in the Human Resource 

Designee’s Office. 

SECTION 4. In the event of the amendment of any ordinance, rule, or law 

incorporated in these policies or upon which these provisions rely, 

these policies shall be deemed amended in conformance with those 

changes. 

 

SECTION 5. All previous personnel policies promulgated by the Town of 

Loxahatchee Groves, or the Loxahatchee Groves Water Control 

District are hereby repealed in their entirety. 

 

SECTION 6. This Resolution shall become effective immediately upon adoption. 

 

Councilmember                                      offered the foregoing resolution.  Councilmember 
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________________ seconded the motion, and upon being put to a vote, the vote was as 

follows: 

                Aye       Nay     Absent 

 Anita Kane, MAYOR      □   □    □ 

Margaret Herzog, VICE MAYOR    □   □    □  

Phillis Maniglia, COUNCILMEMBER   □   □     □ 

Robert Shorr, COUNCILMEMBER    □  □    □ 

Laura Danowski, COUNCILMEMBER   □  □    □  

ADOPTED BY THE TOWN COUNCIL OF THE TOWN OF 

LOXAHATCHEE GROVES, FLORIDA, THIS ___ DAY OF _______________   2024.  

 

TOWN OF LOXAHATCHEE GROVES, 

FLORIDA 

       

      ________________________________ 

ATTEST:     Mayor Anita Kane 

  

       ________________________________  

Town Clerk     Vice Mayor Margaret Herzog  

 

      _______________________________  

APPROVED AS TO LEGAL FORM: Councilmember Phillis Maniglia  

       

       ________________________________ 

Office of the Town Attorney   Councilmember Robert Shorr 

        

   ________________________________ 

      Councilmember Laura Danowski 
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A MESSAGE FROM YOUR TOWN MANAGER  
  

 

What makes Loxahatchee Groves such a wonderful and unique rural community is the work of our elected 

officials and you, our dedicated employees. As a part of our team, you take on an extremely important role 

in serving our residents and our community. Together, we work each and every day to provide quality 

services that foster a rural lifestyle and are environmentally sound, fiscally responsible, and socially 

sustainable. Our culture is based on shared values, established standards, and simply put, doing the right 

thing for our residents and visitors.  

 

The Town is committed not only to its residents, but also to its employees. We are an Equal Employment 

Opportunity Employer (EEOE). Our commitment to equality is without regard to race, color, religion, sex, 

age, national origin, ancestry, marital, veteran or military status, disability, genetic information, sexual 

orientation, gender identity or expression, pregnancy, or any other protected status in accordance with 

applicable law. Our employment practices are guided by the principles of inclusion and equality and are 

designed to ensure that hiring is based solely on qualifications.  

 

The Town’s philosophy is to operate with full transparency and our Human Resources Policy Manual is key 

to ensuring that each of us understands what the Town expects of us on a daily basis. Our foremost 

responsibility as Town of Loxahatchee Groves employees is service to our community and each employee 

plays a critical role in making this organization successful. We thank each and every one of you for your 

part in getting us where we are today, as well as where we will be in the future.  

 

Please keep in mind the Human Resources Policy Manual is only a general overview and does not contain 

all the information you will need during the course of your employment. As such, you will receive additional 

information and instructions from the Town from time to time. If you have any questions regarding this 

Manual or any Town policies, please direct your concerns to your immediate supervisor.  

 

The current Manual contains the policies and practices of the Town, which are in force at the time of 

publication. Please read this Manual thoroughly as all previously issued Manuals and any inconsistent policy 

statements or memoranda are superseded by this Manual. 

 

Again, thank you for being part of the Town’s team.  We wish much success to you during your employment 

with the Town.  We hope that we will help you reach your goals and by doing so you will help us reach 

ours. Your continued employment after any of these policy changes indicates your agreement with these 

policies.  

 

 

  

  
Francine L. Ramaglia, Town Manager  
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Chapter 1 – General Provisions  

 

Introduction  

This Manual (including any modifications) is prepared for informational and guideline purposes only and 

does not constitute a contract in any respect between The Town of Loxahatchee Groves and its employees. 

Employment with Loxahatchee Groves is at will, and either the employee or the employer may terminate 

the relationship at any time for any or no reason except as otherwise provided by an employment contract, 

Town ordinance, or State law. All statements in this manual regarding the at-will status of Town employees 

or any benefits provided herein shall control any contradictory statements by any other person, whether oral 

or written.  

Any information included in a revision of this manual may be made without advanced notice and will 

supersede, modify, or eliminate existing policies, benefits or rules stated herein. Regardless of change, 

however, your employment with the Town of Loxahatchee Groves shall remain "employment-at-will."  Any 

and all changes to this manual will be communicated as soon as it is appropriate to do so but will not affect 

the implementation or administration of the revised policies, benefits, or rules.  

Such personnel records as are necessary for the proper administration of the personnel system will be 

maintained by the Human Resources Designee (HRD). The Town shall only maintain information in 

personnel records that is necessary and relevant to accomplishing legitimate personnel administration needs. 

Section 1: General Provisions  

This manual sets forth basic policies and guidelines for all employee conduct and also contains important 

summary information regarding employee benefits, policies, and procedures, which are subject to change as 

the Town Council deems appropriate with or without notice. If Town employees have specific questions 

regarding the benefit plans described, they should refer to the plan documents, summary plan descriptions, 

or contact the HRD. Any actions not specifically covered shall be interpreted by the Town Manager with 

such interpretations to be in keeping with the intent and purposes of this Human Resources Policy Manual 

(HRPM).  

This HRPM supersedes all previously issued policies, procedures, verbal or written policy statements, 

employment letters, and HRPMs. 
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Section 2: Application   

This HRPM covers all positions whether probationary, part-time, full-time, temporary, or emergency. All 

Town employees are at-will employees. Accordingly, either the employee or the Town may terminate the 

relationship at will, with or without cause or notice, at any time, for any reason or no reason. This policy 

manual is not an employment contract and should not be considered as such.  

Section 3: Administration  

The Town Manager shall be responsible for the overall administration of the policies as set forth herein by 

this HRPM and may make exceptions when in the best interest of the Town when such exceptions do not 

change the Council’s original intent. Department Directors shall be responsible for overall administration of 

the rules, policies, and procedures outlined herein within their respective departments. Routine matters 

pertaining to enforcement may be delegated.  

All employees are required to sign a receipt acknowledging that they received a copy of this policy manual 

and agree to abide by the terms and conditions of employment. The signed receipt shall be placed in the 

employee’s personnel file.  

The Council authorizes the Town Manager and/or the Town Manager’s designee(s) to implement such 

additional other policies, practices, and procedures necessary to carry out the provisions of this HRPM. 

Administrative policies and procedures adopted by the Town Manager may be amended from time to time 

at their discretion. The Town Manager may also make minor changes to this Manual; however, substantive 

changes require approval by the Town Council.   Substantive refers to changes that significantly alter the 

content, meaning or effect of the HRPM that are substantial or fundamental in nature and therefore 

necessitate approval from the Town Council. 

Section 4: Equal Employment Opportunity  

It is the express policy of the Town to engage in a program of compliance with all applicable Federal, State, 

and local laws regarding recruitment, hiring, and promoting people on the basis of demonstrated ability, 

experience, and training without regard to race, color, religion, sex, age,  national origin, ancestry, marital, 

veteran or military status, disability, genetic information, sexual  orientation, gender identity or expression, 

pregnancy, or any other protected status in accordance with applicable law. This subject requires continuous 

action at all levels to assure legal and moral compliance with the spirit of the policy. Any employee of the 

Town who feels that s/he or another employee has been the victim of discrimination must notify their 

immediate supervisor, Department Directors, Town Clerk, HRD or the Town Manager immediately. If the 

concern or complaint involves the Town Manager, employees must report the concern or complaint to the 

Town Attorney who shall notify the Town Council.   
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The Town will provide reasonable accommodation for qualified applicants and individuals with known 

disabilities unless doing so would result in an undue hardship or cause a direct threat to the health or safety 

of the individual or others. Reasonable accommodation may also be made for employees sincerely held 

religious beliefs and, in certain circumstances, arising out of pregnancy, childbirth or related medical 

conditions. may require that the employee provide medical documentation regarding any such impairment 

relating to disability, pregnancy, childbirth, or related medical conditions and, if appropriate, identify 

specific accommodations which may assist the employee. The Town will engage in an appropriate 

interactive process with the employee in determining potential accommodations when requested by the 

employee. All information provided regarding any impairment will be handled confidentially to the extent 

required by law. This policy governs all aspects of employment including application procedures, hiring, 

advancement, discharge, compensation, training, or other terms, conditions, and privileges of employment. 

Employees have an obligation to bring complaints forward under the Equal Employment Opportunity policy 

and procedure if they experience or witness conduct contrary to the policy. 

Employees will not be retaliated against for bringing a complaint forward in good faith or for requesting 

accommodation under this policy. Confidentiality will be maintained throughout the investigatory process 

to the extent practical and appropriate under the circumstances, subject to Florida’s public records laws. 

Employees should be aware that the Town is obligated to investigate the complaints it receives under this 

policy. As such, the Town cannot entertain requests by the reporting employee, or anyone else, that the 

information received be ignored, be maintained “off the record”, or otherwise fail to act upon the 

information. Every effort will be made to keep the employee names confidential, to the extent possible 

consistent with the need to conduct an adequate investigation and compliance with applicable laws and 

regulations.  

Employees who believe that they have been subject to harassing or discriminatory conduct because of a 

disability must follow the reporting procedures in the “Anti-Discrimination, Harassment, and Retaliation 

Policy” Section. Individuals should contact the Town Manager or HRD with any questions or request(s) for 

accommodation.   

Any employee found to have violated this policy of EEO is subject to appropriate disciplinary action, up to 

and including dismissal from employment. In this manner, the Town strives to ensure a work environment 

that provides equal opportunity to all.   

Section 5: Code Of Ethics and Conflicts of Interest  

All Town employees and Town Officials are required to comply with Florida’s Code of Ethics for Public 

Officers and Employees (Chapter 112 of the Florida Statutes). As such, Town employees and Officials may 

not use their jobs to obtain any special privileges or private gain for themselves or others. No officer or 

employee shall have any interest, financial or otherwise, direct, or indirect, or engage in any business 

transaction or professional activity; or incur any obligation of any nature which conflicts with the proper 

discharge of his or her duties in the public interest. All applicable provisions of Palm Beach County 

284

Item 17.



TOWN OF LOXAHATCHEE GROVES 
HUMAN RESOURCES POLICY MANUAL 

 

Page | 11    Updated April 2024 

 

ordinances regulating behaviors under jurisdiction of the Commission of Ethics (COE) and Office of the 

Inspector General (OIG) shall apply.    

Employees should avoid any activity, investment, or interest that might reflect unfavorably upon the integrity 

or good name of the Town or in any way damage the business of the Town. As such, any employee who 

wishes to engage in outside professional, business, or volunteer activities must be certain that the activity 

does not interfere with the employee's effective performance of their duties; make use of any of the Town's 

proprietary or confidential information; require use of the Town’s time, resources, facilities, or equipment, 

or otherwise violate the Town or State of Florida’s Code of Ethics.    

Employees shall complete the required Palm Beach County Ethics Training upon hire and annually 

thereafter. After completion of the training, employees shall submit the acknowledgement form to the HRD.  

Section 6: Departmental Policies  

Departmental policies and procedures shall serve as supplements to this HRPM, and all written policies and 

procedures shall be reviewed and approved by the Town Manager and kept on file in the HRD’s Office. In 

the event of conflict, the Town policies and procedures contained herein shall supersede departmental policy 

and take precedence.   
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Chapter 2 – Classification And Pay Plan   

  

Section 1: Classification - Scope and Purpose  

This chapter sets forth the rules and regulations for the establishment, maintenance, and administration of 

the Town’s Uniform Classification System applicable to all personnel in the Town of Loxahatchee Groves.  

The Town shall maintain a uniform classification system. This system shall consist of approved position 

classifications and a listing of position titles, job codes and the pay plan shall be updated from time to time 

as needed.  

The classification system and the provisions outlined in this Manual specifically exclude the Town Mayor, 

Town Council Members, Town Attorney, and any individual who volunteers their services on behalf of the 

Town.  

Section 2: Authorization Of Annual Funding Position and Pay 
Plan   

The Town Manager shall be responsible for the overall coordination, review, control, and administration of 

the Uniform Classification System.  

A periodic review shall be performed to ensure that the classification system is current and uniform.   

The fiscal year for the Town begins on October 1st of each year and ends on September 30th of each year. 

No later than July 1st of each year, the Town Manager shall prepare and submit to the Council a budget 

estimate of the expenses and revenues, including the budgeted full-time positions of all town departments, 

divisions, and offices for the ensuing fiscal year. The Council shall consider this budget and make such 

changes as it deems advisable. Then an appropriate ordinance or resolution shall be passed based upon the 

budget estimate. The budget estimate prepared by the Town Manager shall be open for inspection in the 

manager’s office. After adoption of the budget by the Town Council, the Town Manager may, on a 

temporary basis, create, transfer, or remove budgeted full-time and/or regular part-time positions at the 

manager’s discretion. The Town Manager may also transfer funds between respective departments, divisions 

and/or programs within a fund.  However, approval of the Town Council is required to change the 

appropriated funding and/or number of budgeted full-time positions.  
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Section 3: Classification Of Positions:  

Regular Full Time Employee   

Full-time positions have successfully completed probation, are budgeted, and approved by the Town 

Council, regularly scheduled for at least thirty-five (35) hours per week and are eligible for all benefits.   

Regular Part-Time Employee  

An employee who regularly works fewer than twenty-nine (29) hours per week on a continuous basis 

throughout the year. Except as otherwise stated, employees regularly working less than twenty-nine (29) 

hours per week are not eligible for benefits. Regular part-time employees may meet the qualifications to be 

enrolled into the Florida Retirement System (FRS).     

Temporary   

An employee who has been hired for a specific time period may work either full or part time. All temporary 

appointments must be approved by the Town Manager. These positions are not permanent, receive no fringe 

benefits or paid time off, and the hours worked are based on the area of need. Generally, a temporary 

employee will be limited to 1040 hours or 6-month limit.  Exceptions to this policy can be made at the 

discretion of the Town Manager and in the best interests of the Town. Temporary employees may meet the 

qualifications to be enrolled into the Florida Retirement System (FRS).     

Probationary    

All employees must successfully complete a probationary period of six (6) months from their date of hire. 

The Town Manager, in their sole discretion, may extend any probationary period for an additional ninety 

(90) days. Employees may be terminated from employment with the Town during their probationary period 

or after at any time, for any reason, or no reason. At the end of the initial probationary period, a determination 

will be made by the Town Manager whether an employee has successfully completed the probationary 

period to continue employment.   

An employee who has been promoted to a new position or who has been demoted to a lower position shall 

serve a six (6) month probationary period.  

Volunteer 

The Town officials recognize the importance of having volunteers involved in Town operations and passed 

Resolution 2023-39 on May 2, 2023, setting standards for volunteers involvement in the organization.  

Volunteers are integral to our community engagement efforts, and adherence to policies set forth in 

Resolution 2023-39 will ensure a harmonious and productive environment. All volunteers must operate 

within guidelines established by their supervising Town employee and approved by the Town Manager. 

Duties assigned should be carried out promptly and efficiently, reflecting the Town's commitment to 
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excellence. Confidentiality regarding accessed information is paramount, and volunteers must refrain from 

using non-public information for personal gain. Proper documentation, including sign-in and sign-out 

procedures, ensures accurate records of service.  

Volunteers are expected to pass civil and criminal background checks and are ineligible if currently 

employed by the Town. Additionally, volunteers must agree to abide by the Town's Workers' Compensation 

Program. These policies collectively uphold the integrity and professionalism of our volunteer programs, 

fostering a positive impact on our community. 

While notice of ending assignments is appreciated, it's not required. The Town reserves the right to end 

volunteer service at any time with or without cause or notice. 

Resolution 2023-39 provides details regarding the program. 

Section 4: Appointment And Removal   

The Town Manager or designee has the authority to appoint, transfer, discipline, demote, and remove all 

Town employees. No representations or assurances regarding terms of employment made by any employee, 

officer, or official, other than those of the Town Manager will be honored or enforced. 

Any representation or assurance made by the Town Manager regarding employment, starting date, salary, 

or termination will be subject to these policies.   

All employees are required to sign a receipt acknowledging that s/he has received a copy of this policy 

manual, agreeing to abide by the terms and conditions of employment. The signed receipt shall be placed in 

the employee’s personnel file.   

Re-Hires   

The Town has no obligation to re-hire former employees. Former employees who resigned, retired, or 

separated from the Town’s employment and who are rehired after that resignation, retirement, or separation 

shall undergo the Town’s current background screening and pre-employment process. Former employees 

who are re-hired within two (2) years of separation shall be provided with PTO at the same years of service 

level with the Town as they were accruing on the date of separation.   

Exceptions to this policy can be made at the discretion of the Town Manager and in the best interest of the 

Town. No exception can be made to background checks or similar requirements. The Town will comply 

with all FRS re-employment limitations and requirements when re-hiring employees. 

Section 5: Veteran’s Preference  

In accordance with federal and state law, the Town provides preferences in employment, retention, and 

promotion, to eligible veterans and certain family members and spouses of veterans.  
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Section 6: Scheduling  

Purpose   

The Town Manager, in consultation with Department Directors, shall establish the schedule of work, which, 

as far as possible, shall be uniform within occupational groups, shall be determined in accordance with the 

needs of the Town, and shall consider the needs of the public served by the Department. Employees’ 

scheduled hours may include lunch and other break periods and are scheduled at the discretion of the 

Department Director within the guidelines as established by the Town Manager and applicable law.  

Department Directors may grant an employee’s request to change their shift schedule.  A change in schedule 

will not result in overtime unless it is approved by the Town Manager and/or designee.  

At the Town Manager’s discretion, Town employees may be allowed to utilize flexible scheduled work 

hours. This benefit is intended to maximize employee productivity and permits Town flexibility for staffing 

extended hours and meeting requirements as may be scheduled. Attendance and reporting to work at 

assigned times are essential elements of the Town’s operations.   

Flexible Scheduling (Flex Time):  

Flex Time is not appropriate for all employees or positions and is a privilege of Town employment. It allows 

employees to vary their arrival and/or departure time on a day-by-day basis.  Flex Time is not to be used as 

a schedule change or to replace compensatory time for non-exempt employees. Employees who are approved 

to take advantage of Flex Time are required to work forty (40) hours in the week Flex Time is approved. 

Employees using Flex Time must have a satisfactory attendance record and meet all performance 

expectations. Employees may request Flex Time for the following reasons: (1) to maintain work-life balance 

when an exempt employee works more than eight (8) hours in one (1) day or to attend to a personal matter 

that does not require more than two (2) hours to complete. All requests for Flex Time must be approved by 

the Department Director and the Town Manager.   

Telecommuting:  

Telecommuting is not suitable for all employees in all positions. Telecommuting may be a viable work 

arrangement in cases where the position, employee, and management are best suited to such an arrangement. 

Telecommuting allows eligible employees to perform their work duties from an acceptable home office. 

Working remotely must be approved by the Town Manager in conjunction with the Department Director. 

The telecommuting arrangement may be revoked at any time, for any reason, and without prior notice.   

Non-exempt employees wishing to telecommute must make the request in writing to their Department 

Director and complete all required paperwork.  
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Section 7: Attendance 

Attendance 

All employees are expected to report for duty at their scheduled time and remain at work until the end of 

their scheduled workday. Prior supervisor approval is required for all exceptions.  Each Department Director 

shall be responsible for the punctual attendance of all people in the department. If an employee is unable to 

work for any reason, s/he must notify their Department Director at least one (1) hour before their shift starts. 

Insufficient notice shall constitute leave without pay for non-exempt employees or deduction from an 

employee’s leave bank for exempt employees and, in either case, is cause for disciplinary action. 

Excessive absenteeism or lateness is sufficient cause for disciplinary action, up to and including termination. 

Other continuing patterns of absences, early departures, tardiness, regardless of the exact number of days, 

may warrant disciplinary action.  

Section 8: Job Descriptions  

Job descriptions shall provide a description of the kind of work, the qualification requirements, and the level 

of responsibility for each employee position. While the exact duties and responsibilities of the various 

positions may likely differ, all positions allocated to a specific pay scale shall be reasonably similar in nature 

(e.g., tasks to be performed, level of complexity, extent of job responsibilities and minimum qualification 

requirements). Job descriptions shall also specify whether a position is exempt or non-exempt pursuant to 

federal overtime regulations.   

Section 9: Classification Of New Positions:  

The Town Manager shall establish a uniform classification system.  The Town Manager shall be responsible 

for approving the classification system and any amendments thereto. The Town Manager may consult with 

Department Directors with respect to any new or existing position descriptions to ensure the classification 

system is meeting the needs of the Town and its citizens.   

The HRD is responsible for maintaining the classification system and examining departmental requests for 

reclassification of positions consistent with departmental guidelines and with the Town’s policies.  

Section 10: Reclassification Of Positions/Transfers of 
Employees: 

An employee may be transferred from one classification to a different classification in the same pay grade 

with the same, similar, additional, or fewer job duties in the same department or another department to meet 

the operational needs of the Town at the discretion of the Town Manager.    
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The HRD shall submit reclassification advisory recommendations to the Town Manager for consideration 

and approval. Reclassification may result from reorganization, addition, deletion, redistribution and/or 

alteration of work assignment which may significantly alter the responsibilities and duties of the position to 

be reclassified.  

Employees that are reclassified undergo a new probationary period of six (6) months unless the probationary 

period for the transfer is waived by the Town Manager at his/her sole discretion. Within the limits of the 

budget approved by the Town Council, the Town Manager may reclassify a position to an appropriate 

classification and paygrade when it is determined that the duties and responsibilities of a position have 

materially changed or as part of a reorganization.   

When an employee’s position is reclassified, the employee shall be placed in the new classification, unless 

the employee does not meet the minimum qualifications of the new classification.    

When the employee is placed in a classification with a higher pay grade the employee will receive an increase 

to the minimum of the new paygrade or five percent (5%), whichever is greater, but not to exceed the 

maximum of the paygrade. Reclassification to a lower pay grade shall result in reduction of pay to the 

maximum of the new pay grade or a five percent decrease in the rate of pay, whichever is less. 

Section 11: Pay & Compensation Plan  

The pay established for a position for new or re-hired employees will be set by the Town Manager in 

accordance with a pay plan approved by the Town Manager based on classification, job descriptions and 

market conditions within the confines of the Town's budget. The Town Council may approve a Cost of 

Living Adjustment (COLA) in the budget in addition to, or in lieu of, budgeting funds for merit increases. 

Salary increases are not intended to be automatic. Salary increases are based upon many factors, including 

job performance, market and economic conditions, and the annual budget. Newly hired probationary 

employees may be eligible for an increase in base pay upon successful completion of the probationary period 

if authorized by the Town Manager.   

Employees shall become eligible for consideration for a salary increase to their base rate of pay annually 

during the budget evaluation process at the sole discretion of the Town Manager.   

Approved salary increases shall be effective at the beginning of the next pay period following the merit 

increase effective date. The Town Manager, with Council approval, may implement a merit salary increase 

at less than one-year intervals, to reward extraordinary performance.  

Merit Increase 

A. When merit increases are approved as part of the budget, employees meeting specified 

criteria are eligible. 

B. The merit increase is applied to review-eligible employees who receive an overall 

score of at least "Meets Expectations”, or "Exceeds Expectations" as determined 
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during the review cycle. 

C. Employees over the maximum of the assigned pay grade may receive a lump sum 

(rather than a pay increase) as calculated on the maximum of the pay grade rather than 

actual salary. 

D. Salaries for employees at or over the maximum of their assigned pay grade will be frozen 

at their current salary unless/until there is a pay grade adjustment that increases the 

maximum of their assigned pay grade, or they are promoted to a position in a higher pay 

grade. 

 If the pay grade is adjusted as part of a classification and compensation study, the 

salary will no longer be frozen at the previous maximum (unless the incumbent's 

salary in the new assigned pay grade is still at the maximum of the newly assigned 
paygrade). 

 There is no retroactive adjustment if the pay grade is adjusted. 

Employee Performance Appraisal  

Appraisal of performance is a continuous process. Each employee’s supervisor frequently reviews 

performance in an informal way. As part of the continuous review process, when an employee’s performance 

or conduct warrants positive or negative feedback, supervisors will do so and report such instances to their 

Department Director and the Town Manager for any additional necessary action. A formal performance 

evaluation will occur at least annually.  

In the event a performance appraisal/evaluation is performed, a satisfactory or higher performance review 

does not mean that there will be an automatic increase in pay. Salary increases are at the discretion of the 

Town, and if paid, will be based on merit, market, and economic conditions, and the annual budget. The 

Town Council approves the budget and may include funds for merit increases; if funded, the Department 

Director and Town Manager determine whether each employee’s performance supports a merit increase. 

  

292

Item 17.



TOWN OF LOXAHATCHEE GROVES 
HUMAN RESOURCES POLICY MANUAL 

 

Page | 19    Updated April 2024 

 

Section 12: Overtime & Related Compensation 

Overtime Pay  

Overtime shall be authorized or directed for overtime eligible non-exempt employees only when it is in the 

best interest of the Town. All overtime shall be authorized by the Town Manager or his or her designee.   

Non-exempt employees shall be paid overtime at the rate of one and one-half of their regular rate of pay for 

all time worked in excess of forty (40) hours actually worked in that work week. Department Directors may 

grant an employee's request to change their shift schedule. A change in schedule will not result in overtime, 

unless it is provided for under the Fair Labor Standards Act (FLSA).  

On-Call  

Hourly employees who are assigned to be on-call for emergencies and subject to being called out during 

their off-duty time will be entitled to per diem pay for those days the employee is on call.  The amount of 

per diem pay shall be established and adjusted from time to time at the discretion of the Town Manager. 

Employees who are on call shall be free to engage in personal pursuits while on call.  To be eligible for on-

call pay, the employee must:  

  

A. Be designated on-call by their supervisor.  

B. Be assigned and remain in possession of a communication device (e.g., mobile phone or radio) 

provided by the Town.  

C. Be able to be in contact either by telephone or in person with the Town Manager within thirty (30) 

minutes and be at the location designated by their supervisor within sixty (60) minutes thereafter.  

D. Not consume any alcohol and/or drugs while on call.  

Employees who are on call and are called into work shall be paid for their commute time to and from their 

location to the worksite, in addition to any and all time they are on duty as a result of the call.  

On-call assignments will be rotated between all full-time or field operations employees that are qualified for 

the assignment on a weekly basis. Employees who are notified to be on-call will be paid in accordance with 

the Town’s on-call policy.   

An employee who is on-call may request a waiver from the on-call responsibility for specific personal 

activity, when the specific personal activity will cause them to be unavailable for emergency calls. It is the 

responsibility of the employee to contact his/her supervisor in sufficient time to allow for other on-call 

coverage to be arranged.   

On-call hours, and/ or significant overtime assignments must be approved by the Town Manager.   
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Call-Back Pay  

A call-back occurs when an off-duty employee, who is not on-call, is called back to work due to emergent 

conditions or other unforeseen circumstances. A call-back does not refer to a situation where there is a 

declared emergency, as those circumstances are governed by the emergency pay provisions of this manual.  

Employees who are called back to work are paid for their commute time to and from the location they were 

called back from, to the worksite and any and all time they are on duty as a result of the call back. Employees 

who are called back to work should not be impaired by alcohol and/or drugs and at a minimum should not 

begin their commute back to work until at least four (4) hours of time has passed since they last consumed 

alcohol or drugs and are legally capable of operating a motor vehicle. The employee shall advise their 

supervisor as to whether they are impaired at the time they are informed of the call back and when they 

anticipate being safely capable of responding to a call back. The employee will also inform the supervisor 

as to their current location and the estimated time it will take for them to return to work. The supervisor will 

decide as to whether the employee will still be needed if their impairment or travel time prevents the 

employee from responding timely to the call back. The employee will not be subject to discipline if they 

advise their supervisor if an impairment or travel time prevents them from timely reporting back to work.  

Compensatory Time Off Pay 

Compensatory time off may be granted by the Town to non-exempt employees in lieu of overtime cash 

payments as agreed to by the employee and the Town when overtime work becomes necessary. 

Compensatory time off will be computed in the same manner as overtime. Compensatory time shall be 

calculated at a rate of not less than one (1) and one-half hours (1 ½) for each overtime hour worked.  Such 

accumulation of compensatory time cannot exceed more than twenty-four (24) hours. A record of earned 

compensatory time shall be maintained in the Town’s payroll system. At the end of each fiscal year, any 

accrued and unused compensatory time off will be paid out in the next pay period. However, in extenuating 

circumstances the Department Director may request the Town Manager consider a time-certain extension 

for use of such leave. Upon separation, the employee will be paid for all unused compensatory time off.   

If compensatory time is to be taken, the employee must request such time off at least three (3) workdays in 

advance, unless a more restrictive policy is imposed by the Town Manager. A Department Director may 

grant an employee's request for compensatory time off with less notice at their discretion and with the 

approval of the Town Manager. The Town will honor such a request unless to do so would be unduly 

disruptive to the Town’s operations. Compensatory time off shall be taken in one (1) hour increments and 

as provided by the Fair Labor Standards Act.   

Discretionary Time-Off Pay 

Exempt employees do not receive overtime pay or compensatory time for any hours worked in excess of 

forty (40) hours in a work week because they are compensated on a salary basis which is designed to 

compensate them for all hours worked, including working more than forty (40) hours in any given 

workweek.  However, the Town Manager may grant discretionary time off, up to forty (40) hours in a fiscal 

year. This is not intended to be balanced hour for hour with extra time worked.    
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Additionally, the Town Manager may authorize discretionary time off up to eight (8) hours in a fiscal year 

for non-exempt employees in limited circumstances.   

Discretionary Time Off is tracked in the Town’s payroll system but no payment will be made for any unused 

discretionary time at the time of separation.   

Section 13: Emergency Declaration and Pay 

Emergency Declaration 

The Town Manager may declare a state of emergency for all Town personnel at any time.   

Some of the most important functions of the Town occur during emergencies or severe weather conditions. 

Employees may be called in to operate pump stations, maintain canal and drainage systems, and clear debris 

caused by such weather.   

All employees shall be available to work and/or assist in emergency situations. Managers and supervisors 

should make a reasonable effort to provide employees with as much notice as possible to prepare for duty 

or schedule changes due to an emergency and bad weather conditions.  Employees are responsible for 

providing the HRD and their supervisors with current address and telephone numbers, including any 

alternate phone numbers where they can be contacted should an emergency or bad weather condition arise.  

Declared Emergency Pay 

The purpose of this policy is to establish Emergency Pay guidelines for Town employees.  

In the event of a local declared emergency, such as severe weather, the Town Manager will make every 

effort to notify all staff regarding the Town's decision to close offices or to remain open.   

The Town Manager will make the determination as to which employees are required to report to work during 

the Declaration of Emergency. In the event that Town offices are closed, all employees who are not required 

to report to work shall be paid their normal rates of pay/salary for the day. Only personnel designated for 

emergency status or receiving a specific request from their supervisors shall report for work.   

Unless specifically authorized by the Town Council, this policy shall not apply to public health emergencies. 

The Town Manager will have the authority to declare a state of emergency for the Town for the purposes of 

pay and benefits under this policy and the Emergency Management Director (EMD) will determine who 

will work during periods of declared emergency.  

The Town Manager or his or her designee will act as the EMD. Employees are required to report and/or 

remain at work when directed by the EMD (or designee) during a declared state of emergency.    
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A. Authority  

The Town Manager shall have the authority to declare a state of emergency at any time for the Town for the 

purposes of pay and benefits under this policy. Once an emergency has been declared, the Emergency 

Operations Center (EOC) will be activated. 

B. Federal Emergency Management Agency (FEMA) Requirements  

For purposes of reporting and/or possible restitution by FEMA, all hours compensated during a declared 

emergency will be tracked both electronically and on designated timesheets as directed by the EMD or 

designee. Other requirements may apply, as determined by the EMD.    

C. Reporting 

Based on the type of activation, the Town may need staff before, during, and after the actual emergency 

event. Typically, those who are required to report during the actual event are notified prior to its start. All 

employees must report back to work as instructed by their supervisors and/or via the designated system. If 

an employee does not report as expected, the employee may be subject to disciplinary action, up to and 

including termination of employment.    

D. Emergency Pay for Non-Exempt Staff  

Non-exempt employees who are required to work during a declared emergency and are scheduled to work 

during a declared emergency at the direction of the EMD, shall be compensated with regular pay for their 

regularly scheduled hours. In addition, for the time worked during the declared emergency time frame, non-

exempt employees shall receive time and one-half (1 ½) their regular rate of pay for actual time worked. 

There will be no duplication or pyramiding of overtime or premium pay for the same hours worked, 

including, but not limited to on-call pay and call-back pay.   

Full-time non-exempt employees who are regularly scheduled to work but are not required to work during 

the declared emergency, may be released from duty and will be paid regular pay for the declared emergency 

time frame. If an employee has a normal scheduled day off during the emergency declared time frame, and 

the employee is not required to report to work, s/he will not be paid for those hours. Employees with 

previously scheduled and approved leave who are not required to work will be paid according to the 

applicable leave time policy. Emergency hours paid for time not worked will not count toward overtime 

calculations. 

Part -time employees who are not called in to work will not be paid.  

E.  Emergency Pay for Exempt Staff  

Exempt employees who are required to work during the declared emergency shall be compensated an 

additional one-half of their calculated straight time “hourly rate” for each hour of time actually worked. The 

straight time hourly rate for exempt employees is defined as the annual salary divided by 2080, even though 

such salary is designed to cover all hours worked, including hours worked over forty (40). The Town 
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Manager or designee will determine the emergency preparation and post-emergency recovery periods for 

purposes of this policy.   

Exempt employees who are scheduled to work but are not required to work during the declared emergency 

may be released from duty and shall be paid regular pay for the declared emergency time frame for the 

remainder of the work week in which the emergency was declared.  Thereafter, exempt employees may be 

paid up to a maximum of forty (40) hours during the following workweek if the emergency continues.   

Exempt employees who have a normal scheduled day off during the emergency declared time frame will not 

be paid additional hours for their normal day off. Employees with previously scheduled and approved leave 

who are not required to work shall be paid according to the applicable leave time policy.   

Exempt employees who work or participate in emergency related activities remotely during a declared 

emergency will not be additionally compensated with emergency pay.  

F. Emergency Pay for Temporary Employees  

Temporary employees will only be paid for hours worked.  Hours paid but not worked (including holidays 

occurring during a declared emergency) will not be included in calculations for purposes of overtime.  

G. Emergency Paid Time Off (PTO)  

During Hurricane Season (June 1 – November 30), all “Paid Time Off” (PTO) time may be cancelled upon 

declaration of a state of emergency. If a PTO request was submitted and approved prior to the state of 

emergency, it may be re-evaluated by the Town Manager or designee pending or during a state of emergency.  

It is the responsibility of the employee requesting PTO to obtain written approval from the Town Manager 

or designee prior to utilizing PTO during an emergency event.  If the employee is already using PTO when 

the emergency is declared, the employee must make every effort to check in with his or her supervisor for 

further instructions and may be required to report back to work.  The Town will make every effort not to 

call back employees while on PTO during a state of emergency but should there be a need to call back an 

employee, the employee will be responsible to pay the costs associated with returning to work, and those 

costs are not reimbursable by the Town. PTO may be cancelled at the Town Manager’s (or designee’s) sole 

discretion. The EMD must approve all regular and overtime hours once the state of emergency has been 

declared.  

H. Holidays 

If the declared emergency occurs on a Town-observed holiday and the employee is required to work, the 

employee will receive emergency pay as indicated in Section D or E as applicable, and in lieu of the holiday, 

the employee shall receive one (1) PTO day per Town-observed holiday worked.  

I. Payroll Adjustments  
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During a state of emergency, all employees are required to complete the FEMA log and payroll adjustments 

will be made based on the completed log. If no log has been received, the Town may estimate employee’s 

hours for payroll based on an employee’s fixed or regular schedule of hours.  Employees may be asked to 

verify their actual hours worked. Any adjustments in pay, if required, may be made in a subsequent pay 

period. 

Section 14: Safe Harbor 

The Town of Loxahatchee Groves accurately compensates employees in compliance with all applicable state 

and federal laws and IRS rules. A “Safe Harbor” policy is put in place to ensure that employees are paid 

properly for all time worked and no improper deductions are made; it also requires employees to correctly 

record all time worked and review their paychecks upon receipt. Employees must report any errors regarding 

pay (including but not limited to overtime, hours worked, deductions, PTO, or holiday pay, etc.), so that 

they are corrected. Employees who are exempt from overtime compensation receive a predetermined salary 

intended to compensate for all hours worked and generally may not have their pay reduced for variations in 

the quantity or quality of work performed. This salary is established at the time of hire, and subject to change 

at any time during the term of employment. 

Section 15: Benefits 

Full-time employees will be eligible for certain benefits that the Town may offer, such as health and dental 

insurance, retirement benefits (FRS), short-term disability, long-term disability, life insurance, and PTO. 

Participation in such benefits plans is subject to applicable plan rules and requirements. Additionally, the 

Town reserves the right to amend or eliminate benefits in its discretion and judgment based on operating 

and financial needs, subject to any restrictions imposed by law or contract. 

Please see the HRD for additional information regarding benefits currently available to full-time employees.  

To allow the Town to calculate the appropriate insurance premiums and to provide COBRA notices, all 

employees shall promptly notify the HRD and Town Manager of any changes to marital status, dependents, 

or employment status. 

Section 16: Employee Assistance Program 

Many of us are facing daily challenges that can be stressful, overwhelming, and emotional to ourselves and 

those around us. Understanding your mental health is important and influences your well-being. Normalizing 

your feelings of distress, despair and trauma can help you cope. Reaching out for support is an important 

step in healing. Reach out to a trusted source such as family and friends, your doctor, therapist, or 

clergy. Your Employee Assistance Program (EAP) is available along with the resources listed below.   

RESOURCES: 
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National Crisis Text line(s):         988 or 741741 

National Suicide Prevention Hotline:        988 

Mental Health Screening Tools      https://mhanational.org/self-help-tools 

Narcotic Anonymous Helpline         561-848-6262 

Drug Abuse Foundation of Palm Beach County       561-278-0000 

Palm Beach Al-Anon/Al-a-Teen Information Service      561-888-9732 

Comprehensive Alcoholism Rehabilitation Program      561-844-6400 

National Alliance on Mental Illness       800-950-6264 

Substance Abuse and Mental Health Services      800-622-4357 

National Domestic Violence Hotline       800-799-7233 

Victim Connect Resource Center        855-484-2846 

American Psychological Association (APA)         https://apa.org/topics/crisis-hotlines 

American Foundation for Suicide Prevention               https://afsp.org/get-help 
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Healthy Ways to Cope with Stress 

 CONNECT WITH YOUR COMMUNITY, with others, talk to people you trust about your 

concerns and how you are feeling. 

 TAKE BREAKS from watching, reading, or listening to social media and the news  

 TAKE CARE OF YOUR BODY: eat healthy, exercise, get plenty of sleep and avoid excessive 

alcohol and substance use 

 MAKE TIME TO UNWIND and participate in activities that you enjoy with the people you love. 

The Town does not promote or recommend any specific program or organization for treatment. Other options 

for treatment can be located online or through various social service organizations. 

The Town is aware that personal or health problems may occasionally interfere with an employee’s ability 

to perform on the job. The Town’s Employee Assistance Program (“EAP”) offers regular full-time 

employees the opportunity to attend a period of confidential counseling sessions for services such as stress 

management, chemical dependency, and family/marital and legal services. Detailed information on this 

program is available in the Human Resources Department.  

Employees may utilize EAP on their own or may be referred through disciplinary or corrective measures. If 

it is determined that an employee has violated Town policies, suffered from diminishing performance or is 

otherwise in need of assistance, the employee may be involuntarily referred to EAP for counseling. Failure 

to attend mandatory EAP sessions is grounds for disciplinary action up to and including termination.  

Section 17: Health Insurance Coverage After Separation 

Health insurance terminates on the last day of the month in which the employee separates employment. 

Information for continued health coverage will be provided. Employees will be required to pay their share 

of the dependent health and dental premiums through the end of the final month of employment.            
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Chapter 3 – Holidays And Leaves  

 

Section 1: Holiday Paid Leave  

Purpose And Intent   

Employees will celebrate thirteen (13) holidays, eleven (11) of which are shown on the schedule below, and 

two (2) of which are personal holidays intended to be used for any purpose. Personal holidays must be taken 

as a full day with pay that cannot be carried into the following fiscal year, compensated as holiday pay, or 

paid out upon separation.   

The Following Eleven (11) Holidays are Observed by all Employees:    

 

1. New Year's Day:             January 1   

2. Martin Luther King, Jr. Day:         (3rd) Monday in January  

3. Presidents Day            (3rd) Monday in February  

4. Memorial Day            Last Monday in May   

5. Independence Day            July 4   

6. Labor Day              (1st) Monday in September  

7. Veteran's Day            November 11    

8. Thanksgiving Day           (4th) Thursday in November  

9. Day after Thanksgiving          (4th) Friday in November   

10. Christmas Eve            December 24   

11. Christmas Day            December 25   

12. Personal Holiday             Open Date   

13. Personal Holiday             Open Date   

When an eligible holiday falls on a Saturday, the preceding Friday, shall be observed as the official holiday 

for that year. When a holiday falls on a Sunday, the following Monday shall be observed as the official 

holiday.   
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Eligibility For Holiday Pay   

All regular full time employees shall receive one (1) day off with pay for each of the eligible holidays. A 

holiday is available when an employee is on active pay status or approved paid leave on the regularly 

scheduled working day immediately prior to a holiday and the regularly scheduled working day immediately 

following a holiday.   

Part-time and temporary employees are not paid for holidays.   

Holiday On Scheduled Workday   

Non-exempt employees who are regularly scheduled to work on the observed  holiday and actually work on 

the holiday in order to maintain essential services to the public shall be paid at the rate of one and one-half 

of their regular rate of pay for all hours worked on the holiday or shall be given compensatory time equal to 

one day off, which must be used in the same pay period it is earned, at the discretion of the Town Manager 

and/or their designee.   

Non-exempt employees who are on call during a holiday will be called in to work on the holiday before 

other employees are called in to work.  On call employees who are called in to work shall be paid at the rate 

of one and one-half (1 ½) of their regular rate of pay for all hours worked on the holiday. On call employees 

who are not called in to work on the holiday will not receive holiday pay of one and one-half of their regular 

rate of pay.   

Holiday On a Leave Day   

For employees who do not work a Monday-Friday schedule, and the holiday falls on an employee’s normal 

day off, s/he will be paid a commensurate amount of holiday pay in lieu of taking time off. When a holiday 

falls on any employee’s regularly scheduled workday and the employee is on leave, that day shall not be 

charged as a leave day but treated as paid holiday.  When a holiday falls within an unpaid leave of absence 

period, the employee shall not be paid for the holiday.  

If the declared emergency occurs on a Town-observed holiday and the employee is required to work, the 

employee will receive emergency pay as indicated or as applicable, and in lieu of the holiday, the employee 

shall receive one (1) PTO day per Town-observed holiday worked.    

Section 2: Bereavement/Funeral Leave   

Regular full-time employees may be granted up to five (5) working days off with pay, upon signed request, 

and by approval of the Town Manager. Such time may be taken intermittently within sixty (60) days of death 

of an immediate family member. If additional days off are necessary, or if the employee wishes to attend the 

funeral of someone outside his/her immediate family, PTO may be requested. For purposes of this section, 

the employee's immediate family shall include the following for either the employee or their 

spouse/registered domestic partner:  parent, sister, brother, children.   
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This policy shall apply for each death of a family member. The employee shall be required to provide the 

HRD with evidence of death of the family member before compensation is approved.  

Section 3: Conference/Training Leave   

When deemed in the best interest of the Town, an employee may be granted leave with pay to attend 

professional and technical institutes, conferences, or other such meetings which may contribute to the 

effectiveness of the employee's representation of and service to the Town. Payment of such leave and travel 

expenses shall be recommended by the Department Director, subject to the approval of the Town Manager.   

Records of satisfactory training completion shall be placed in the employee’s personnel file.   

Section 4: Military Leave 

The Town will comply with the requirements of and grant leave in accordance with all applicable federal, 

state, and local law.  

Training   

All commissioned reserve officers or reserve enlisted personnel in the United States military or Naval 

service, or members of the National Guard shall receive a leave of absence without loss of vacation leave, 

pay, time or efficiency rating, on all days during which they are engaged in training ordered under the 

provisions of the United States military or Naval training regulations when assigned to active or inactive 

duty. In any one annual period, leaves of absence shall not exceed (240) working hours provided that leaves 

of absence for additional or longer periods of time for assignment to duty functions of a military character 

shall be granted without pay and without loss of time or efficiency rating.   

Active-Duty Assignments 

All Officers or Enlisted personnel in the National Guard or a Reserve component of the Armed Forces of 

the United States who are granted leave to perform active military service will receive their full pay for the 

first thirty (30) days of any such leave.   

All members of the Florida National Guard who are granted leave to engage in active State duty for a named 

event, declared disaster, or operation pursuant to Florida Statute §§ 250.28 or 252.36, shall receive their full 

pay for the first thirty (30) days. The leave of absence with full pay shall not exceed thirty (30) days for each 

emergency or disaster. Additionally, under Florida law, National Guard Members called to active State duty 

may not be terminated from employment for a period of one (1) year after the date the employee returns to 

work, except for cause.   
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Employees and their dependents will continue to be eligible to participate in the Town’s health and dental 

insurance in accordance with the requirements of Uniformed Services Employment and Reemployment 

Rights Act (USERRA).   

Notice of Leave 

Employees seeking to invoke military leave shall provide advance notice to the Town unless such notice is 

precluded by military necessity or otherwise impossible or unreasonable as interpreted under applicable law.   

Documentation of Leave 

Employees on military leave for periods of more than thirty (30) days shall provide the Town with such 

documentation that can be used to establish the employee’s basic eligibility for protection under USERRA. 

If the employee is unable to provide satisfactory documentation of military service in excess of thirty (30) 

days, the Town reserves the right to contact the military unit with assistance from the employee to obtain 

such documentation.   

Reinstatement of Leave 

Employees on military leave will be reinstated with the Town in accordance with applicable State law and 

USERRA. Employees who take a military leave of absence are entitled to any seniority-based rights and 

benefits that they would have attained had the employee remained continuously employed. The period of 

military leave is not considered a break in employment unless the employee indicates that he or she will not 

return from military leave.   

Upon the return of any employee from military leave, as described above, the temporary services of any 

employee filling his or her position shall be terminated or any such temporary employee moved elsewhere 

in the Town’s service, at the Town’s sole discretion. If an employee called to active duty is a probationary 

employee, the remaining number of days left on the probationary status will be added following the 

employee’s return to work.    

Failure to Return After Military Leave 

Should the employee not return to employment with the Town following said military leave, any PTO 

accrued while on military leave will be subtracted before any allowable payment of any benefits is made in 

accordance with other provisions of these policies regarding payment of leave balances upon separation 

from employment.  

Section 5: Leave Without Pay  

Regular full-time employees may request an unpaid leave of absence for reasons of illness, injury, disability, 

family care, or valid personal reasons, not to exceed three (3) months. All requests for leave must be made 

in writing and approved by the Department Director and the Town Manager.  
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The decision to grant leave without pay is a matter of administrative discretion. Except as specifically 

provided herein, it shall be the responsibility of each Department Director to weigh each case on its own 

merits and make appropriate recommendations to the Town Manager for final approval. Any appointment 

made to a position vacated by an employee on leave without pay shall be conditional upon the return of the 

employee from leave.    

The following provisions apply to leave without pay status:   

1. An employee granted a leave of absence must keep the department informed at least every thirty (30) 

days of their current status. In addition, the employee must always keep the department informed of 

his/her current address. Failure to comply with these requirements shall result in the employee being 

dropped from leave of absence status, in which case s/he must return to duty or be discharged.  

  

2. An employee on a leave of absence may not hold any other employment not previously disclosed to the 

Town. A violation of this requirement may result in disciplinary action, up to and including dismissal 

from employment.   

  

3. Any employee granted a leave of absence shall contact the Department Director at least two (2) weeks 

prior to the expiration of the leave in order to facilitate the reinstatement process.   

  

4. Failure to return to work at the expiration of the leave will be considered as a voluntary resignation.   

 

5. No PTO shall be earned by an employee for the time that the employee is on leave without pay.  All 

PTO and Serious Illness Leave, if applicable, must be used before unpaid leave.  

Benefits During Unpaid Leave Period:  

Insurance coverage under the Town's group benefit plans will be available to an employee during a leave 

period on the following basis:  

1. During the leave of absence without pay for more than one (1) month, the employee and dependents 

may remain enrolled in the Town's medical insurance plans with the employee being responsible for 

paying the entire cost of coverage beginning in the month in which the leave commences.  

 

2. At the end of a leave of absence without pay, an employee may be returned to their former position or 

to one of comparable pay and status within the Town if such a position is available. However, re-

employment will not be offered to an employee who does not meet the minimum qualifications with or 

without reasonable accommodation. 

Section 6: Workers’ Compensation Leave  

Notwithstanding any provision of this policy, the Town and the employee/claimant shall retain all statutory 

rights under Florida’s Workers’ Compensation Statute.   
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Safe Work Habits 

Each Town employee is required, as a condition of employment, to develop and exercise safe work habits 

in the course of their employment, to prevent injuries to themselves, their fellow employees, and to conserve 

Town property and equipment.   

Reporting   

Employees who are injured while performing their duties for the Town shall make an immediate report of 

the injury to their immediate supervisor. Every injury, including those not requiring medical attention, shall 

be reported in writing to the Department Director and the HRD by the injured employee’s supervisor within 

twenty-four (24) hours of the injury. Department Directors shall be responsible for notifying the HRD of all 

injuries reported by employees under their supervision and shall ensure that proper written reports are 

prepared and forwarded to appropriate officials, including the first report of injury.    

Immediate Medical Attention/Care 

If an employee is injured to such an extent that the employee requires immediate medical care, employees, 

supervisors, co-workers, or other witnesses to the accident should call 911 immediately for emergency 

assistance. If the need is not immediate, the employee should consult the HRD for additional information 

regarding the procedure for obtaining medical treatment.   

Worker’s Compensation Procedure 

An employee who sustains a compensable workplace injury may be eligible to receive certain benefits 

depending on the nature of the injury. Such benefits may include full wages for the first forty (40) hours 

following injury, replacement of a percentage of weekly wages, permanent impairment benefits, medical 

treatment and medication, and reemployment services. In certain circumstances, employees may also be 

released and eligible for “light duty” work. Additional information and guidance regarding the procedure 

associated with workers’ compensation should be obtained from the HRD.   

Retaliation Prohibited 

The Town will not terminate, discipline, or take any other adverse personnel action against any employee 

for filing a claim for workers’ compensation benefits in good faith.   

Temporary Light Duty (On Duty & Off Duty) 

If an employee suffers a work-related injury or illness and becomes physically able to perform some useful 

alternate or transitional duty work, the Town will consider temporary alternate or transitional duty work for 

the employee, if there is such work available and if such work is consistent with the employee's medical 

limitations. The Town is not required to create or provide alternate or transitional duty work. The availability 

and duration of alternate or transitional duty work is up to the sole and exclusive discretion of the Town 

Manager.  
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Section 7: Jury Duty Leave   

The Town will provide paid leave to an employee reporting to jury selection.  If an employee is chosen to 

serve on a jury the Town will provide up to five (5) days of paid time for civic service. Upon receipt of the 

notice to serve jury duty, the employee should immediately notify their supervisor. The employee should 

provide their supervisor with a copy of the notice which will be attached to the employee’s timesheet. Upon 

the employee’s return to work, they should provide the supervisor with appropriate documentation from the 

court indicating the number of days served.   

Jurors who are regularly employed and who continue to receive regular wages while serving as jurors are 

not entitled to receive compensation from the state for jury duty service. If an employee is released from 

jury duty more than three (3) hours before the end of their scheduled work shift, the employee must report 

to work that day.   

Section 8: Official Court Appearances Leave   

Job Related 

Employees required to appear in court for job-related purposes shall be considered on duty with the Town 

and shall receive compensation in salary/pay and benefits equal to that associated with the employee's 

regular duty, as long as they remit the entire amounts paid to them by the Court, if any, in connection with 

such Court appearance to the Town. Transportation expenses will be reimbursable in accordance with the 

Town’s policies. Any monies received for Court appearances or subpoena fees must be forwarded to the 

Town’s Finance Department for payment into the general fund of the Town. Under no circumstances may 

an employee keep subpoena or Court appearance fees, while receiving compensation from the Town.   

Non-Related Job 

Employees subpoenaed to Court for any reason unrelated to their employment with the Town, for example, 

divorce proceedings, custody suits, inheritance suits, bankruptcy, traffic violations, etc., or for criminal 

actions, must use PTO or other accrued leave. If the employee does not have any PTO or other accrued 

leave, such leaves of absence shall be without pay, if approved by the Town Manager, for an employee who 

is a party or witness in a civil or criminal action not associated with the Town’s business or affairs.  
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Chapter 4 – Paid Time Off (PTO) 

 

Section 1: Purpose  

Paid Time Off is defined as the entitlement to pay for time away from work based on the eligibility and 

accrual schedule herein. PTO may be used, for example, for vacation, personal time, appointments, illness, 

or to care for dependents. PTO must be scheduled in advance and approved by your supervisor. Employees 

are expected to manage their PTO balance to ensure it is available to them for sudden illness or other 

unexpected matters.  

Section 2: Eligibility And Rate of Accrual  

PTO begins to accrue upon hire. Each full-time employee, regardless of date of hire, shall earn PTO with 

pay computed from the date of hire on the following basis. Part-time and temporary employees are not 

eligible for PTO.  PTO is accrued bi-weekly beginning on the date of hire.  

  

  Years of Continuous Service with the Town  Hours Accrued Per Fiscal Year  

 

  0 – 2 120 

  3 – 6        144  

                                                      7 – 9        160 

                                                      10+                                                             180 

  

Use  

After completing the first six (6) months of service, new employees are eligible to use PTO. The Town 

Manager may grant exceptions to the use of PTO within the first six (6) months of service for extenuating 

circumstances of the employee.  

Employees may retain no more than eighty (80) hours of PTO from one fiscal year to the next. Effective 

October 1 of each year, all hours over eighty (80) shall be placed in a Serious Illness Leave bank, selected 

for buy back, or forfeited.  Employees are not eligible for use or payment of forfeited hours.  
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Section 3: Request For Leave 

Requests to use PTO shall be made in advance, in accordance with department rules, and in writing, 

whenever possible, and must be approved by the Department Director. The Town may require a doctor’s 

certificate after any unscheduled absence of more than two (2) days. Any PTO in excess of five (5) 

consecutive days must be approved by the Town Manager.  

Charging Leave:  

PTO shall be charged in one (1) hour minimum increments. Holidays which occur during the period selected 

by the employee for PTO shall not be charged against PTO.   

For purposes of determining overtime payments, authorized PTO hours shall not be counted as time worked. 

It should be noted that as a local government, the Town shall reduce an exempt employee’s pay for absences 

for personal reasons or because of illness or injury for less than one (1) workday when accrued leave is not 

used by the employee because: (1) permission for its use has not been sought or has been sought and denied 

or (2) accrued leave had been exhausted.   

Section 4: Paid Time Off (PTO) Buy Back:  

Eligible full-time employees who have successfully completed their probationary period as of September 

30th and who have taken at least forty (40) hours of PTO during the fiscal year (unless otherwise approved 

by the Town Manager), and who have accrued a minimum of eighty (80) carry over PTO hours, may buy 

back any hours above the eighty (80) hours carry over up to a maximum of forty (40) PTO hours. PTO buy 

back is subject to budget approval.   

Buyback requests must be made on or before October 31st of each year and shall be paid at the employee’s 

rate of pay as of September 30th. Payment shall be made no later than November 30th.  

Section 5: Payout At Separation of Employment:  

Employees voluntarily separating from Town employment with at least (5) years of continuous service with 

the Town and who provide at least a two-week (2) notice of resignation shall receive a payout any PTO 

accrued and unused as of the date of separation at their current rate of pay with a maximum potential payout 

of 80 hours.   

Employees whose last day of employment occurs on October 1st, shall receive pay out of PTO hours that are 

carried over to October 1st.  

 Employees who are terminated from employment by the Town for disciplinary, performance, conduct or 

other reasons, shall forfeit and not be eligible for payment of accrued and unused PTO hours. 
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Section 6: No Accrual of PTO During Certain Absences:  

Employees shall not accrue PTO during unpaid leaves of absence or other periods of inactive service, unless 

PTO accrual is required by applicable federal, state, or local law.  
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Chapter 5 – Serious Illness Leave Bank  

 

Section 1: Purpose  

This policy applies to full-time employees who have been employed with the Town for at least one (1) 

continuous year.   

Section 2: Bank  

Each full-time employee who has been employed with the Town for at least one (1) continuous year and has 

used a minimum of forty (40) PTO hours in the preceding fiscal year is able to create an individual Serious 

Illness Leave Bank (SIL) for personal use. Each October 1 employees will have the opportunity to transfer 

PTO hours accrued and in excess of the eighty (80) hours carry over maximum into their Serious Illness 

Leave Bank. Each employee is required to have at least eighty (80) carryover PTO hours to be eligible to 

transfer PTO hours in excess of the eighty (80) hours carry over maximum into their Serious Illness Leave 

Bank.  

An employee shall not accrue more than twelve (12) weeks or 480 hours of Serious Illness Leave in their 

bank.  

Section 3: Eligibility For Use  

Eligible employees are entitled to use Serious Illness Leave for their serious health condition or for the 

serious health condition of an immediate family member (parent, spouse, registered domestic partner, sister, 

brother, children). 

For purposes of this policy, the following circumstances are considered serious health conditions and will 

be deemed a covered event / incident for eligible leave:   

The birth of a child and to bond with the newborn child within one (1) year of birth.  

The placement with the employee of a child for adoption or foster care and to bond with the newly placed 

child within one year of placement.  

A serious health condition that makes the employee unable to perform the functions of their job.  

To care for the employee’s spouse, registered domestic partner, son, daughter, or parent who has a serious 

health condition.   
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The use of leave under this policy requires certification of a serious health condition by the employee’s or 

their immediate family member’s physician. No medical certification is required for the use of leave under 

this policy for bonding with a newborn or newly adopted child within one year of placement.  

Section 4: Charging Leave   

Serious Illness leave shall be charged in a minimum of four (4) hour increments. Employees needing 

intermittent leave for foreseeable medical treatments must work with their Department Director to schedule 

the leave so as not to disrupt Town operations.  Holidays occurring during Serious Illness leave shall not be 

chargeable to the leave.   

Section 5: Request For Leave  

Employees must notify their Department Director and the Town Manager in writing of the anticipated need 

for leave as soon as they become aware of the need for such leave. All requests must be approved by the 

Town Manager, and the decision shall be communicated in writing to the employee.  

Section 6: Notice Of Return from Leave  

The employee shall notify their Department Director and the Town Manager in writing if s/he will not be 

returning from leave as planned. Failure to report back to work at the end of the scheduled leave will be 

considered a voluntary resignation by the employee.  

Section 7: Medical Certification  

In the case of leave for the employee’s serious health condition or the serious health condition of an 

immediate family member, the Town will request and require a medical certification. Any information 

provided to the Town to establish eligibility for use of leave will be treated as confidential medical 

information and maintained as such by the Town. The medical certification form must be completed in its 

entirety and shall state:  

• Health care provider contact information.  

• The date on which the qualifying serious health condition began.  

• The probable duration of the serious health condition.  

• The appropriate medical or other facts of the serious health condition.   

• Information sufficient to establish the employee cannot perform the essential functions of the job, any 

other work restrictions, and the duration of the inability; and  

• Any additional information requested on the certification form.   
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Section 8: Payout At Separation  

At separation, Town employees with at least (5) years of continuous service with the Town and who provide 

at least a two-week (2) notice of resignation shall be paid one half of the Serious Illness Leave bank balance 

at the employees’ current pay rate with a maximum potential of 240 hours. 
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Chapter 6 – Employee Ethics and Conduct 
Procedures  

 

Section 1: Policy On Ethics   

To avoid misunderstandings and conflicts of interest which could arise, all employees are bound by the 

standards set forth in Florida Statutes Chapter 112, Code of Ethics for Public Officers, and Employees. 

Section 2: General Prohibitions   

Employees are expected to be aware that they are public employees and to conduct themselves in a manner 

which shall in no way discredit the Town, public officials, fellow employees, or themselves. No employee 

shall, directly or indirectly, give, pay, offer, solicit, or accept any money, service or other valuable 

consideration for any appointment, proposed appointment, proposed promotion to, or any advantage in, a 

position in the Town.   

No employee shall interfere with an applicant’s hiring process or furnish to any person any special or 

confidential information to assist such person in gaining employment or promotion with the Town.   

No employee whose duties involve the use of a badge, card, or clothing insignia as evidence of authority or 

for identification shall permit such badges, cards, or insignia to be used or worn by anyone who is not 

authorized to use or wear them nor permit them to be out of his/her possession without good cause or 

approval of the Department Director. Such badges, cards, and insignia shall be used only in the performance 

of the official duties of the positions to which they are related.  

Section 3: Employment Of Family Members   

It is the Town’s policy to not employ the spouse, domestic partner, or romantic partner of a Town employee. 

Family members of a Town employee may not regularly work in a position where a direct or indirect 

reporting relationship exists, which could cause a conflict of interest.   

No employee may participate in, either directly or indirectly, employment decisions that may involve a direct 

benefit (such as work assignments, performance reviews, job classifications, hiring, or discipline) to a 

domestic partner or a romantic partner or family member as defined above. 
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Section 4: Outside Employment   

Employees are not prohibited from engaging in other employment during their off-duty hours. However, 

Town employment shall be considered the primary employment, and no employee may engage in outside 

employment which would interfere with the interests of the Town.   

Any employee who obtains full-time or part-time employment elsewhere while on authorized leave of 

absence without pay is subject to termination of their position with the Town unless the employee obtained 

prior approval from the Town Manager.   

Section 5: Solicitation And Distribution   

Employee contributions to recognized charitable organizations are purely voluntary. No coercion of an 

employee to make contributions shall be permitted.   

Employees of the Town are prohibited from engaging in selling merchandise or soliciting while the 

employee is on working time or the employee to be solicited is on working time. Work time does not include 

authorized break periods, or before or after work.   

E-mail, voice mail, and any other Town provided communication method may not be used to advertise or 

solicit employees for non-work related or non-official Town events.  

Section 6: Dress And Appearance   

Town employees are expected to maintain high personal standards. One of the most noticeable expressions 

of these personal standards is dress and appearance. While no attempt is made to set specific standards 

related to dress, uniformed personnel shall wear uniforms in the manner they are intended, in good repair, 

and maintain a neat appearance. Office personnel shall dress in appropriate, professional attire that is not too 

tight, too loose, sloppy, or too short and present themselves in a professional manner when on the job.  

Specific departmental policies related to dress and appearance must be approved by the Town Manager.   
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Chapter 7 – Discipline and Separations   

Section 1: Disciplinary Action   

It shall be the duty of all Town employees to maintain high standards of competence, conduct, cooperation, 

efficiency, and economy in their work. Department Directors shall organize and direct the work in their 

direction in a manner calculated to achieve these objectives.   

When employee performance, conduct, or behavior issues occur, it is the responsibility of all Department 

Directors to administer disciplinary action in a fair and consistent manner. In appropriate circumstances, an 

employee may be placed on administrative leave with pay while a review of the facts is conducted. 

Disciplinary actions involving suspension, demotion, or termination require the approval of the Town 

Manager. 

 

Examples of misconduct include but are not limited to those shown below: 

 
1. Revealing privileged or confidential information to unauthorized persons. 

2. Use, possession, sale or disbursement of alcohol or any controlled substances during the 

workday. 

3. Failure to meet the responsibility to protect and safeguard Town property and the person 

and property of residents and other employees. No employee shall be in unauthorized 

possession of any property of the Town, its employees or the public, regardless of value, or 

attempt to remove or remove such property from the premises. 

4. Unauthorized possession, use or threatened use of weapons or firearms on Town property 

or at any other place while on duty. 

5. Failure to comply with all Safety and Workers' Compensation rules, regulations and 

procedures, disregarding or violating safety rules such as speeding, unsafe operation of a 

vehicle, involvement in an accident while operating a Town vehicle or equipment, and 

operating a Town vehicle without a proper license. Any injury, illness or accident must be 

reported in accordance with the procedures specified by the district. 

6. Incompetency; wanting adequate strength, capacity, or physical and/or mental 

qualifications. 

7. Inefficiency. 

8. Neglect of duty. 

9. Absence from duty without leave for two (2) consecutive working days. 

10. Excessive absenteeism or tardiness. 

11. Sleeping while on duty. 

12. Commission of an act which would bring discredit on the Town. 

13. Violation of any law, rule or regulation pertaining to or affecting employment in the 

Town 

14. Offensive, indecent, or abusive conduct. 

15. Insubordination. 

16. Theft, willful neglect, or misuse of District funds, property, equipment, material or 

supplies. 
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17. Discourteous treatment of the public. 

18. Violation of the Town's policy prohibiting sexual harassment. 

19. Violation of the Town's policy prohibiting harassment based on race, color, religion, sex, 

sexual orientation, national origin, age, disability, pregnancy, marital status or any other 

characteristic protected by law. 

20. Violation of the Town’s Drug-Free Workplace Policy. 

 

Section 2: Types Of Discipline  

The following sets forth major categories of discipline that may be used by the Town in personnel issues. 

Supervisors and Department Directors are encouraged to consult with the HRD at each step in the 

disciplinary process. While supervisors may issue Verbal Warnings with the Department Director’s 

approval, only Department Directors may issue Written Reprimands.   

Please note that Suspensions, Demotions, and Terminations must be reviewed by the HRD and approved in 

writing by the Town Manager prior to any action being taken.   

Verbal Warning   

Whenever employee performance, attitude, work habits or personal conduct at any time fall below a 

desirable level, supervisors and/or the Department Directors shall inform employees promptly and 

specifically by documenting a Verbal Warning. A Department Director or supervisor may determine that 

the first course of disciplinary action is a Verbal Warning. A Verbal Warning shall reference the actions for 

which the warning is issued. A record of such shall be documented by the individual who issued it, provided 

to the employee, and a copy shall be provided to the HRD for the personnel file.   

Written Reprimand   

In situations where a documented Verbal Warning has not resulted in the expected improvement or is 

insufficient to recognize the seriousness of the unsatisfactory conduct and/or action(s) of the employee, a 

Written Reprimand may be issued defining the nature of the infraction under the rules. A Written Reprimand 

shall be provided to the employee and a copy shall be provided to the HRD to be placed in the employee's 

personnel file. The employee's Department Director initiates and approves a written reprimand.   

Suspension Without Pay   

Suspension is the temporary separation of a Town employee from assigned duty for a definite period of time 

without pay. A Town employee may be suspended for disciplinary purposes when, in the judgment of the 

Department Director after consultation with the HRD and approval by the Town Manager, a written 

reprimand has not had the desired corrective effect, or a lower level of discipline is insufficient to recognize 

the seriousness of the unsatisfactory conduct and/or action(s) of the employee.  The reason(s) for any 

suspension and the time period of any suspension shall be given to the HRD in writing on the form provided, 

one copy of the form to be given, or mailed, to the employee as soon as possible once the determination is 
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made before the suspension shall become effective; one copy to be retained by the HRD and one copy to be 

retained by the Department Director. 

Performance Improvement Plans 

An employee who fails or refuses to satisfactorily perform any of the duties of the position may be placed 

on a Performance Improvement Plan in addition to any disciplinary action. However, the Town reserves the 

right to terminate employees for performance issues without having previously issued a Performance 

Improvement Plan. 

Demotions  

An employee may be demoted or assigned to less responsible work for any reason, which may include a 

corresponding reduction in pay. A demotion occurs where the employee is moved to a position for which a 

lower maximum rate of pay is established. The Town Manager must approve all demotions and may consult 

with the HRD prior to a determination being made. Documentation of the demotion shall be placed in the 

personnel file.  

Involuntary Discharge/Termination/Dismissal from Employment 

Discharge/termination is a permanent separation of employment. Employees may be discharged/terminated 

at any time without cause or prior notice and without the right of appeal or hearing in any manner. The 

reason(s) for any proposed discharge/termination shall be given to the HRD in writing. 

Section 3: Types of Separations 

Types of Separations 

Separations from employment with the Town are designated as one of the following types:  

1. Resignation 

2. Retirement 

3. Job Abandonment 

4. Death 

5. Reduction in force 

6. Dismissal (including failure to complete probationary period) 

7. End of Temporary Assignment or Failure of Introductory Period 

8. Disability 

Resignation 

Resignation is defined as an action whereby an employee voluntarily separates employment, with or without 

giving notice. An employee wishing to leave the Town in good standing should file a written resignation, 
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stating their last day of employment. Such notice shall be given two (2) weeks prior to their last day of 

employment. 

Retirement 

Retirement is defined as a procedure whereby an employee separates from the Town for reasons of length 

of service or disability as defined by the Florida Retirement System. 

Job Abandonment 

Employees who fail to report to work or contact their supervisor for three (3) consecutive workdays shall be 

considered to have abandoned the job without notice, effective at the end of their normal shift on the third 

day. The supervisor shall notify the HRD at the expiration of the third workday and initiate the paperwork 

to separate the employee. Employees who are separated due to job abandonment are ineligible to receive 

payout of accrued benefits and are ineligible for rehire.    

Death 

When an active employee is terminated due to death, the date of termination (date of separation) will be the 

date of death. All compensation and benefits due to the employee as of the effective date of separation shall 

be paid to the employee’s designated beneficiary. If the employee has not designated a specific beneficiary, 

then the spouse and, if no spouse, to the adult child or children, and if no adult children, to the father or 

mother, or as otherwise required pursuant to Florida Statute Section 222.15. If there is no father or mother, 

then payment shall be made in accordance with orders or letters of administration received through the estate 

or probate process.  

Reduction in Force 

When it becomes necessary to reduce the number of employees within a department because of lack of funds, 

shortage of work, the abolishment of a position, reorganization, or other causes which do not reflect discredit 

on the service of the employees, the following steps will be considered:  

1. First, consideration will be given to the Town budget and required staffing levels to meet the Town 

needs.  

2. Once positions have been identified for reduction, employees within a position shall be separated from 

employment using the following criteria 

a. Individual performance (past and current performance, including any disciplinary issues)  

b. Required skills and qualifications to meet future needs. 

Employees who have been affected by a reduction in the workforce may apply for future job openings.  

Section 4: Dismissal  

Employees may be involuntarily separated from employment at-will.   
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Section 5: Return Of Property and Financial Obligations   

At the time of separation, all records, books, assets, uniforms, keys, tools, access badges, passwords, and 

other items of Town property in the employee’s custody shall be returned to the department. Certification 

of such return shall be made by the employee’s supervisor. Any monies due because of shortages shall be 

deducted from the final paycheck due or collected through appropriate action in accordance with applicable 

federal, state, and local laws.   

Any outstanding debts incurred by an employee, such as shortages in leave accounts, deductions for the loss 

or abuse of Town property or other financial obligations which are due to the Town may be deducted from 

the employee’s final paycheck and/or termination leave pay in accordance with applicable federal, state, and 

local law. This rule shall be excepted only when other appropriate arrangements have been made and 

approved in writing by the Town Manager.  

Section 6: Exit Interviews   

Upon the Town’s request, an employee who resigns or retires may complete an exit interview upon leaving 

Town employment. Such interviews allow the Town to understand the employee’s reasons for leaving and 

to resolve any questions regarding compensation, insurance continuation, return of Town property, or other 

related matters.   

Section 7: Post-Termination Name Clearing  

Employees may submit a written statement to be included in the employee’s personnel file that will be 

considered the employee’s name clearing opportunity in the event the employee was involuntarily 

terminated from his or her employment with the Town. The written statement is not an appeal of the 

termination decision. The written statement is designed to allow the employee to present information in the 

public record regarding the information forming the basis of the termination. 

 

Chapter 8 – Personnel Records  

 

Section 1: Responsibility   

The HRD is responsible for establishing and maintaining comprehensive personnel records for all 

employees.   
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Section 2: Records   

There shall be one official personnel file for each employee maintained by the HRD.  Said file shall include 

the personnel records of employees and all official forms. All personnel records of employees shall be 

considered the property of the Town. The Town Clerk shall make all decisions relating to the use, 

maintenance and disposition of such records and material, and as to whether any information contained 

therein is exempt from disclosure or is confidential pursuant to federal, state, or local law.   

Employees should be aware of the importance of keeping their personnel records current. This means 

immediately notifying the HRD of any changes such as change of address (even if temporary), change of 

telephone number, driver’s license status, change of beneficiary, number of dependents, divorce, marriage, 

or any change of previously provided information or reported.  

This is the responsibility of the employee and failure to comply may result in employee discipline or delays 

in receiving employee benefits or even loss of such benefits.   

Section 3: Retention Of Public Records   

The Town is committed to maintaining records in accordance with Florida Public Records law. Each 

department is responsible for preparing and coordinating records for retention and/or destruction with the 

Town Clerk and in accordance with Florida’s Public Records laws. Departments shall conduct an inventory 

of active and inactive records and provide such data to the Town Clerk to be used to determine and establish 

the required retention schedules for public records.    

If public records exist on employees’ Town or personal devices, in the form of text messages, voicemails, 

social media posts, etc. those records need to be retained and made available to the public when requested. 

Failure to retain such information may result in disciplinary action, including dismissal from employment.  

 

 

Section 4: Public Employee’s Oath of Loyalty 

Florida law requires all employees to take and sign an Oath of Loyalty as a condition of employment. This 

oath is provided in this Manual and, once taken and executed, becomes a part of the employee’s personnel 

file.   
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Chapter 9 – Health And Safety  

 

Section 1: Scope And Purpose  

The Town fully complies with all applicable state and federal regulations with respect to the safety of its 

workforce, as well as the surrounding environment. The goal of the Town is to operate in a safe and efficient 

manner.    

Civility In the Workplace   

The Town encourages a workplace environment that respects the dignity of all employees. For this reason, 

all employees should maintain a high degree of civility and respect for co-workers, subordinates, and 

superiors. Verbal, psychological, or physically abusive behavior or harassment is counterproductive to the 

desire for teamwork among all employees, levels of management, and in relationships with elected officials, 

and the public. Use of abusive language and behavior is disruptive to these goals and will be subject to 

disciplinary action.  

Work Safety  

The Town endeavors to comply with all applicable state and federal regulations with respect to the safety of 

its workforce, as well as the surrounding environment. The goal of the Town is to operate in a safe and 

efficient manner.   

The Town considers its employees its most valuable asset. To this end, the Town is responsible for ensuring 

a safe and healthy workplace. The Town does this by implementing the best safety programs and controls, 

including workplace inspections and training programs that may be conducted live, via an online platform, 

or face to face.  

Safety Equipment  

Town provided equipment must be used to perform work assignments. Failure to properly utilize provided 

equipment shall be cause for disciplinary action up to and including dismissal from employment.   

Accident Prevention   

The development of safe working conditions, practices, and habits are the Town’s main safety objectives. 

Meeting these objectives shall result in benefits to all employees and to the Town.  
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Accident Reporting   

All employees are responsible to immediately report to their supervisor all injuries and accidents, no matter 

how minor, that occur on the job.   

A written report of employee Injury/Incident must be submitted to the injured employee’s supervisor within 

twenty-four (24) hours after the date of the accident or the report of the injury. If the accident occurs over a 

holiday or weekend, the accident report should then be submitted within twenty-four (24) hours from the 

time the work period starts after the weekend or holiday. This applies to industrial accidents and all other 

injuries, including those only requiring first aid injuries.   

For traffic accidents involving Town vehicles, the crash must immediately be reported to the appropriate 

law enforcement agency. Immediately thereafter, the employee’s supervisor and the HRD shall be notified. 

A written report of employee injury/incident shall be submitted within twenty-four (24) hours.   

Failure to timely report an accident may result in disciplinary action, up to and including, dismissal from 

employment.    

Vehicles, Equipment, and Tool Use Policy 

Employees are required to use Town owned or leased vehicles, equipment, and tools in a safe manner 

consistent with the intended use and operating instructions of the vehicle/equipment/tool. Employees must 

also review and abide by the Town’s Safety Manual relating to the proper and safe use of vehicles, 

equipment, and tools, as amended from time to time. Prior to the initial use of any vehicle, piece of 

equipment, or tool each day, the employee shall inspect the vehicle/equipment/tool for damage, inoperable 

parts, under-inflated tires, or any other condition which may create an unsafe condition which may create an 

unsafe situation. Any deficiency shall be reported to the supervisor immediately and the supervisor shall 

ensure appropriate action is taken to correct the problem before the vehicle/equipment/tool is used.  

Employees are specifically prohibited from using Town owned or leased vehicles, equipment, and tools for 

personal purposes including, but not limited to borrowing items for use off-site; lending items to residents 

or other members of the public; using items for non-Town work or personal pursuits. Employees are 

prohibited from taking Town owned or leased vehicles, equipment, and tools away from Town property 

except for authorized repair work to the equipment or tool or where such item is regularly kept in a Town-

assigned take home vehicle.  
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Chapter 10 – Drug-Free Workplace Policy  

The Town is committed to providing a safe work environment and to fostering the well-being and health of 

its employees. In addition, the Town has a strong and legitimate interest in promoting a drug-free workplace 

where employees are fit to perform their duties. With a drug-free workplace, employees will be afforded the 

opportunity to maximize their levels of productivity and reach their desired levels of success without 

experiencing the costs, delays, and tragedies associated with work- related accidents resulting from alcohol 

and/or drug abuse. It is the intent of the Town that the drug and alcohol testing conducted shall be in 

compliance with the Drug-Free Workplace Program contained in the Workers’ Compensation Act, Florida 

Statutes Sections 440.101 and 440.102, the regulations adopted pursuant to the statute, and any amendments.  

The Town strictly prohibits the illicit use, possession, sale, conveyance, distribution, or manufacture of 

illegal drugs, intoxicants, or controlled substances in any amount or in any manner. In addition, the Town 

strictly prohibits the abuse of alcohol or prescription drugs. Any violation of this policy will result in adverse 

employment action up to and including dismissal and referral for criminal prosecution.  

Employees who engage in drug use face the risk of forfeiture of unemployment and workers’ compensation 

benefits. Therefore, the Town has established the following policy:   

Section 1: Policy Statement   

It is a violation of this policy for any employee to use, possess, sell, trade, offer for sale, or offer to buy 

illegal drugs or otherwise engage in the illegal use of drugs on the job. 

It is a violation of this policy for anyone to report to work under the influence of illegal drugs or alcohol.   

It is a violation of this policy for anyone to use prescription drugs illegally. However, nothing in this policy 

precludes the appropriate use of legally prescribed medications.  

It is a violation of this policy to unlawfully manufacture, distribute, dispense, possess, or use controlled 

substances in the workplace.   

It is a condition of employment to abide by the Drug-Free Workplace Policy.   

Violations of this policy subject all employees to disciplinary action up to and including immediate 

termination.   

The goal of this policy is to balance our respect for individuals with the need to maintain a safe, productive, 

and drug-free environment. The intent of this policy to send a clear message that the illegal use of drugs and 

the abuse of alcohol are incompatible with employment at the Town.   
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Section 2: Authority For Drug Testing   

The Town has implemented this policy in accordance with the program requirements outlined in Florida 

Statute Section 440.102.   

Section 3: Definitions   

The following definitions are provided for in Florida Statute Section 440.102(1).   

DRUG: Alcohol, including a distilled spirit, wine, a malt beverage, an intoxicating liquor, the intoxicating 

agent in ethyl alcohol, or other low molecular weight alcohols including methyl and isopropyl alcohol; an 

amphetamine; a cannabinoid; cocaine; phencyclidine (PCP); a hallucinogen; methaqualone; an opiate; a 

barbiturate; a benzodiazepine; a synthetic narcotic; a designer drug; or a metabolite of any of the substances 

listed above.  

  

DRUG TEST OR TEST: Any chemical, biological, or physical instrumental analysis administered, by a 

laboratory certified by the United States Department of Health and Human Services or licensed by the 

Agency for Health Care Administration, for the purpose of determining the presence or absence of a drug or 

its metabolites.   

  

JOB APPLICANT: A person who has applied for a Mandatory Testing position with the Town and has 

been offered employment conditioned upon successfully passing a drug test and may have begun work 

pending the results of the drug test.   

 

MANDATORY TESTING POSITION: A job assignment that requires the employee to carry  a firearm, 

work closely with an employee who carries a firearm, perform life threatening procedures, work with heavy 

or dangerous machinery, work as a safety  inspector, work with children, work with detainees in the 

correctional system, work with  confidential information or documents pertaining to criminal investigations, 

work with  controlled substances; or a job assignment that requires an employee security  background check 

pursuant to Florida Statute Section 110.1127; or a job assignment  in which a momentary lapse in attention 

could result in injury or death to another  person.   

MEDICAL REVIEW OFFICER (MRO): A licensed physician, employed with or contracted with the 

Town, who has knowledge of substance abuse disorders, laboratory testing procedures, and chain of custody 

collection procedures; who verifies positive, confirmed test results; and who has the necessary medical 

training to interpret and evaluate an employee’s positive test result in relation to the employee’s medical 

history or any other relevant biomedical information.   

PRESCRIPTION & NON-PRESCRIPTION MEDICATION: Drug or medication obtained pursuant to 

a prescription as defined by Florida Statute Section 893.02 or a medication that is authorized pursuant to 

federal or state law for general distribution and use without a prescription in the treatment of human diseases, 

ailments, or injuries.   
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Section 4: Types Of Testing Required   

The following types of testing are provided for in Florida Statute Section 440.102(4).  

Job Applicant Drug Testing: Job applicants for mandatory testing positions must submit to a drug test. 

Refusal to submit to a drug test, or receipt of a positive confirmed drug test, shall be used as a basis for 

declining to offer employment to the applicant. Job applicants for other positions shall not be tested as part 

of the background/employment screening process.   

Reasonable Suspicion Drug Testing: Employees will be tested following any observed behavior creating 

“reasonable suspicion.” These behaviors may include the following:   

1. Direct observation of drug/alcohol use, or the symptoms of being under the influence of a drug or 

alcohol; 

2. Abnormal behavior while at work or a significant deterioration in work performance.   

3. A report on drug use, provided by a reliable and credible source;  

4. Evidence that an individual has tampered with a drug test while working for the Town 

5. Information that an employee has caused, contributed to, or been involved in, an accident while at work;   

6. Evidence that an employee has used, possessed, sold, or solicited drugs while working or while on the 

own’s premises or while operating the Town’s vehicles, machinery, or equipment;  

7. Post-Accident in Town-owned or leased vehicles.   

Where testing is based on reasonable suspicion, the Town shall promptly detail in writing the circumstances 

which formed the basis of the determination that reasonable suspicion existed. A copy shall be provided to 

the employee upon request.   

Follow-Up Testing: If the Town requires an employee to enter into an employee assistance program or a 

drug rehabilitation program as a condition of continued employment after a confirmed, positive drug test, 

the employee is required to submit to a random drug test, at least once per year for a two-year period after 

completion of the program. Advance notice of the testing date will not be given to the employee being tested.  

If the employee voluntarily enters the program (rather than enter a program as a result of a positive drug 

test), the Town is not required by law to conduct follow-up testing but may do so in its discretion.   

Routine Fitness-For-Duty Testing: Employees who ordinarily must submit to annual physical fitness for 

duty medical examination must also submit to drug testing at that time.   

Random Testing of Mandatory Testing Positions: employees with job assignments designated as 

mandatory testing are subject to testing through the use of an unbiased selection procedure.  

 

 

 

Section 5: Confidentiality   
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All information, interviews, reports, statements, memoranda, drug test results (written or otherwise), 

received or produced as a result of a drug-testing program are confidential and may not be used or received 

in evidence, obtained in discovery, or disclosed in any public or private proceedings, except by waiver of 

the employee.  

The Town, the laboratories, medical review officers, employee assistance programs, drug rehabilitation 

programs and their agents shall not release any information concerning drug test results obtained under this 

policy without first obtaining a release from the affected individual in accordance with Florida’s Drug Free 

Workplace Act and other applicable laws or regulations.  

All information, interviews, reports, statements, memoranda, and drug test results, written or otherwise, 

received or produced as a result of the drug testing program are confidential and exempt from disclosure 

under Florida’s public records laws. Notwithstanding the foregoing, the Town may use such information 

and documents when consulting with legal counsel in connection with actions brought under the Florida 

Statue Section 440.102 or where the information is relevant to its defense in a civil or administrative matter.  

Section 6: Drugs To Be Tested 

The Town will test for the following drugs listed in Florida Statue Section 440.102(1) as amended from time 

to time, which includes: alcohol (distilled spirit, wine, a malt beverage, or an intoxicating liquor); an 

amphetamine; Cannabinoids (Marijuana); cocaine; phencyclidine (PCP); a hallucinogen; methaqualone; an 

opiate; a barbiturate; a benzodiazepine; a synthetic narcotic; a designer drug; or a metabolite of any of the 

substances listed above.  

Section 7: Testing Location 

The Town only uses laboratories for drug testing that are licensed by the Florida Agency for Health Care 

Administration or that are certified by the U.S. Department of Health and Human Services. 

You may be tested at the following laboratory: 

Care Spot 41883 Wellington 

129 S State Road 7, Suite 401 

Royal Palm Beach, FL 33414 

 

Town’s Medical Review Officer (MRO) is: 

Care Spot 41883 Wellington 

129 S State Road 7, Suite 401 

Royal Palm Beach, FL 33414 

 

You may be tested at the laboratory as designated by the Town. The Town will notify employees if there is 

a change to the Town’s testing laboratory or MRO. 
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Section 8: Testing Procedures 

The Town and its MRO will comply with all testing procedures as outlined in Florida Statute Section 

440.102(5). Employees or job applicants may confidentially report the legitimate use of prescription or non-

prescription medications both before and after being tested to the testing laboratory and the Medical Review 

Officer. Employees and job applicants have the right to consult the testing laboratory for technical 

information regarding prescription and non-prescription medication.  

Section 9: Challenging Positive Test Results 

The following procedure is outlined in Florida Statute 440.102(3).  

Within five (5) working days after receiving notice of a positive confirmed test result, an employee or job 

applicant may contest or explain the result to the MRO if they find the result unsatisfactory.  

Within five (5) working days after the Town receives notice of the confirmed test result, the Town shall 

notify the employee in writing with the results, the consequences of the results, and any options available to 

the employee. The employee may request a copy of the test results at this time. 

Within five (5) working days after the employee receives notice from the Town of the positive test result, 

the employee may submit information to the Town explaining or contesting the test result, including why 

the result should not constitute a violation of this policy. If the explanation by the employee or job applicant 

is unsatisfactory to the Town, the employee/job applicant will be notified by the Town in writing within 

fifteen (15) days of the date the challenge was received and will be subject to discipline under this policy. 

At that time, the employee will be provided with a copy of the confirmed positive test result and the name 

and the address of the laboratory.  

The foregoing documentation shall be kept confidential and retained by the Town for at least one (1) year.  

Any employee or job applicant may contest the drug test pursuant to law or to rules adopted by the Agency 

for Health Care Administration. All employees or job applicants must notify the laboratory of any 

administrative or civil action brought pursuant to Florida’s Drug Free Workplace Act. Employees are solely 

responsible for all costs associated with any challenge.  

Section 10: Consequences of Positive Confirmed Result 

Job applicants receiving a positive confirmed test result shall not be hired. Any employee receiving a positive 

confirmed test result shall be subject to immediate termination. Additionally, the employee may lose his or 

her right to workers’ compensation, unemployment compensation benefits, medical and indemnity benefits.   

Pursuant to Florida Statute 440.102(5), an employee or job applicant has 180 days after receiving written 

notification of a positive confirmed test result to have the sample retested at his or her expense at another 

licensed or certified laboratory chosen by the employee or job applicant.  
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Section 11: Consequences of Conviction for Violation of 
Criminal Drug Statute Occurring in the Workplace  

All employees shall report any conviction for a violation of a criminal drug statue occurring in the workplace 

to the immediate supervisor in writing, no later than five calendar days after such conviction. Within 30 

calendar days of receiving such notice from a convicted employee, the Town shall take one of the following 

actions: 

1. Take appropriate disciplinary action against the employee, up to and including termination; 

2. Require the employee to participate in a drug abuse or assistance or rehabilitation program approved for 

such purposes by a Federal, State, or local health, law enforcement, or other appropriate agency. 

Section 12: Consequences of Refusing to Submit to Drug 
Testing 

An employee who refuses to submit to drug testing shall be subject to immediate termination. Additionally, 

the employee may lose his or her right to workers’ compensation, unemployment compensation, medical 

and indemnity benefits. A job applicant who refuses to submit to drug testing will not be hired.  

Refuse to submit (to an alcohol or controlled substance test) means that an employee:  

1. Failed to appear for any test within two hours of being directed to report by the Town. This includes the 

failure of an employee to appear for a test when called by a consortium or third-party administrator; 

2. Failed to remain at the testing site until the testing process is complete;  

3. Failed to provide a urine specimen for any drug test, or failed to provide a blood specimen for alcohol 

testing;  

4. In the case of a directly observed or monitored collection in a drug, failed to permit the observation or 

monitoring of the employee’s provision of a specimen; 

5. Failed to provide a sufficient amount of urine when directed, and it has been determined through a 

required medical evaluation, that there was no adequate medical explanation for the failure;  

6. Failed or declined to take a second test that the Town or collector has direct the employee to take;  

7. Failed to undergo a medical examination or evaluation; as directed by the MRO as part of the verification 

process, or as directed by the Town; 

8. Refused to allow collection of specimens for drug and/or alcohol testing by a treating medical facility 

during course of treatment following an “accident”, or refused to allow the Town access to medical 

records containing the results of such tests, or any attempt by an employee to block the release of such 

specimens or medical records; 

9. Failed to cooperate with any part of the testing process (e.g., refuse to empty pockets when so directed 

by the collector, behave in a confrontational way that disrupts the collection process).  

10. Is reported by the MRO as having a submitted or attempted to submit a verified adulterated, diluted, or 

otherwise altered or substituted specimen. 
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Section 13: Medications That May Alter or Affect the Drug 
Test   

Some common medications may alter or affect a test result are listed below for your information. Due to the 

large number of obscure brand names and the marketing of new products, this list cannot, and is not intended 

to, be all-inclusive. Employees and job applicants may confidentially report the legitimate use of prescription 

and non-prescription medications both before and after being tested to the testing laboratory and the Medical 

Review Officer. Employees and job applicants have the right to consult the testing laboratory for technical 

information regarding prescription and non-prescription medication.  

ALCOHOL  Liquid medications containing ethyl alcohol (ethanol).  Please 

read the label for alcohol content.  For example, Vick's Nyquil is 

25% (50 proof) ethyl alcohol; Comtrex is 20% (40 proof); Contac 

Severe Cold Formula Night Strength is 25% (50 proof) 

AMPHETAMINES  Obetrol, Biphetamine, Desoxyn, Dexedrine, Didrex, Ionamine, 

Fastin 

CANNABINOIDS  Marinol (Dronabinol, THC) 

COCAINE  Cocaine HCI Topical Solution (Roxanne) 

PHENCYCLIDINE  Not legal by prescription 

METHAQUALONE  Not legal by prescription 

OPIATES  Paregoric, Parepectolin, Donnegal PG, Morphine, Tylenol with 

Codeine, APAP with Codeine, Aspirin with Codeine, Robitussin 

AC, Guiatuss AC, Novahistine DH, Novahistine Expectorant, 

Diluadid (Hydromorphone), M-S Contin and Roxanol (morphine 

sulfate), Percodan, Vicodin, Tussi-organidin 

BARBITUATES  Phenobarbitol, Tuinal, Amytal, Nembutal, Seconal, Lotusate, 

Fiorinal, Fioricet, Esgic, Butisol, Mebaral, Butabarbital, 

Butalbital, Phrenilin, Triad 

BENZODIAZOPHINES  Ativan, Azene, Clonopin, Dalmane, Diazepam, Librium, Xanax, 

Serax, Tranxene, Valium, Halcion, Paxipam, Restoril, Centrax 

METHADONE  Dolophine, Methadose 
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PROPOXYPHENE  Darvocet, Darvon N, Dolene 

 

 

 

Section 14: Mandatory Testing Employees Entering into EAP 
or Rehabilitation Program 

Mandatory Testing employees who enter an EAP or drug rehabilitation program must be assigned to a 

position other than a position classified as Mandatory Testing. If no such position is available, the employee 

must be placed on leave where the employee must use accumulated paid leave before the leave becomes 

unpaid.  

Employee Assistance Programs are available throughout Palm Beach County.  The Town does not promote 

or recommend any specific program or organization for treatment and other options may be located online 

or through various social service organizations.  Some representative EAP options are listed below: 

 Narcotics Anonymous Helpline:  561-848-6262 

 Drug Abuse Foundation of Palm Beach County:  561-278-0000 

 Palm Beach Al-Anon/Al-a-Teen Information Service:  561-888-9732 

 Alcoholics Anonymous (Palm Beach County):  561-655-9732 

 Comprehensive Alcohol Rehabilitation Program:  561-844-6400 

Section 15: Effective Date of Drug Free Workplace Policy 

This Drug Free Workplace Policy is effective sixty (60) days after adoption and supersedes any prior 

policies.  
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Chapter 11 – Department Of 
Transportation (Dot) Drug/Alcohol Testing 
Policy for Commercial Drivers  

 

Section 1: Applicability 

In addition to the requirements of Florida Statute Section 440.102, an employee who operates a commercial 

motor vehicle and maintains a commercial drivers’ license and whose position requires operation of a 

commercial motor vehicle owned or leased by the Town is required to comply with Federal requirements. 

Such an employee is referred to as a “commercial driver” and includes full time, regularly employed drivers; 

casual, intermittent, or occasional drivers; leased drivers and independent owner-operator contractors or 

“CDL employees.”   

The Town’s DOT Drug/Alcohol Testing Policy for Commercial Drivers ("the Policy") was developed in 

conformity with the Department of Transportation Regulations located in 49 C.F.R. Part 40 and 49 C.F.R. 

Part 382, which are on file with the Town’s Designated Employer Representative (DER) (the HRD and the 

Town Manager) for review at any time during normal working hours.  

Our policy formally and clearly states that the illegal use of drugs and abuse of alcohol or prescription drugs 

will not be tolerated. As a means of maintaining this policy, the Town has implemented pre-employment 

and active employee drug testing as outlined in the Policy.    

Commercial drivers are subject to Department of Transportation ("DOT") testing regulations, which include 

placement in a separate random testing pool containing only DOT-covered employees for the purposes of 

DOT compliance. With regard to those employees covered by the DOT regulations, the federal regulations, 

as amended from time to time, shall govern any conflicts with this Policy. As employees of the Town, DOT-

covered commercial drivers are also separately subject to the Town’s Drug-Free Workplace Policy which 

covers all employees.  

Any employee whose conduct violates this Policy will be disciplined up to and including termination.  

Section 2: Policy Purpose  

This Policy is designed to help prevent accidents and injuries resulting from the misuse of alcohol or use of 

controlled substances by drivers of commercial motor vehicles.  
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Substance abuse, while at work or otherwise, seriously endangers the safety of employees, as well as the 

general public, and creates a variety of workplace problems including increased injuries on the job, increased 

absenteeism, increased health care and benefit costs, increased theft, decreased morale, decreased 

productivity, and a decline in the quality of products and services provided. This policy is designed to detect 

users and remove abusers of drugs and alcohol. To accomplish this end, the Town prohibits any of the 

following behaviors by its employees who drive commercial motor vehicles or perform safety-sensitive 

functions:  

1. Reporting for duty or remaining on duty while having an alcohol concentration of 0.04 or greater.  

2. Use of alcohol while performing safety-sensitive functions.  

3. Use of alcohol within four (4) hours of performing safety-sensitive functions.  

4. Use of alcohol within eight (8) hours following an accident that requires a post-accident alcohol test, or 

until s/he undergoes a post-accident alcohol test, whichever occurs first.  

5. Refusal to submit to a post-accident alcohol or controlled substance test, a random alcohol or controlled 

substance test, a reasonable suspicion alcohol or controlled substance test, or a follow-up alcohol or 

controlled substance test.    

6. Reporting for duty or remaining on duty when the commercial driver uses any controlled substance, 

unless use is pursuant to instruction of a licensed medical practitioner who has advised that the substance 

will not adversely affect the driver’s ability to safely operate a commercial motor vehicle; and,  

7. Reporting for duty or remaining on duty if the commercial driver has tested positive or has adulterated 

or substituted a test specimen for controlled substances.  

Section 3: Definitions 

Alcohol means the intoxicating agent in beverage alcohol, ethyl alcohol, or other low molecular weight 

alcohols including methyl and isopropyl alcohol.  

Commercial Motor Vehicle (CMV) means a motor vehicle or combination of motor vehicles used  

in commerce to transport passengers or property if the motor vehicle is a—  

(1) Combination Vehicle (Group A)—having a gross combination weight rating or gross combination 

weight of 11,794 kilograms or more (26,001 pounds or more), whichever is greater, inclusive of a towed 

unit(s) with a gross vehicle weight rating or gross vehicle weight of more than 4,536 kilograms (10,000 

pounds), whichever is greater; or  

(2) Heavy Straight Vehicle (Group B)—having a gross vehicle weight rating or gross vehicle weight of 

11,794 or more kilograms (26,001 pounds or more), whichever is greater; or  
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(3) Small Vehicle (Group C) that does not meet Group A or B requirements but that either— 

(i) Is designed to transport 16 or more passengers, including the driver; or  

(ii) Is of any size and is used in the transportation of hazardous materials as defined in this section.  

 

Controlled Substances mean marijuana metabolites, cocaine metabolites, amphetamines, opioids, and 

phencyclidine (PCP).  

Designated Employer Representative (DER) means an individual identified by the Town as able to receive 

communications and test results from service agents and who is authorized to take immediate actions to 

remove employees from safety-sensitive duties and to make required decisions in the testing and evaluation 

processes.  The HRD and Town Manager are hereby designated as such.  

Disabling Damage means damage which precludes departure of a motor vehicle from the scene of the 

accident in its usual manner in daylight after simple repairs.   

(1) Inclusions.  Damage to motor vehicles that could have been driven but would have been further damaged 

if so driven.   

(2) Exclusions.   

(i) Damage which can be remedied temporarily at the scene of the accident without special tools or 

parts.   

(ii) Tire disablement without other damage even if no spare tire is available.   

(iii) Headlight or taillight damage.   

(iv) Damage to turn signals, horn, or windshield wipers which make them inoperative.  

Licensed Medical Practitioner means a person who is licensed, certified, and/or registered, in accordance 

with applicable Federal, State, local, or foreign laws and regulations, to prescribe controlled substances and 

other drugs.  

Safety-Sensitive Function means all time from the time a commercial driver begins to work or is required 

to be in readiness to work until the time s/he is relieved from work and all responsibility for performing 

work. Safety-sensitive functions shall include:  

(1) All time at an employer or shipper plant, terminal, facility, or other property, or on any public property, 

waiting to be dispatched, unless the driver has been relieved from duty by the employer.  

(2) All time inspecting equipment as required by federal regulations or otherwise inspecting, servicing, or 

conditioning any commercial motor vehicle at any time.  

(3) All time spent at the driving controls of a commercial motor vehicle in operation.  

(4) All time, other than driving time, in or upon any commercial motor vehicle except time spent resting in 

a sleeper berth (a berth conforming to the federal requirements).  
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(5) All time loading or unloading a vehicle, supervising, or assisting in the loading or unloading, attending 

a vehicle being loaded or unloaded, remaining in readiness to operate the vehicle, or in giving or 

receiving receipts for shipments loaded or unloaded; and  

(6) All time repairing, obtaining assistance, or remaining in attendance upon a disabled vehicle.  

Section 4: Participation Required  

Participation in the DOT Drug/Alcohol Testing program as set forth in this Policy is a requirement for all 

employees who are authorized to drive the Town’s commercial vehicles.  The requirement to drive 

commercial vehicles may be a condition of employment and is identified in individual job descriptions. 

Failure to participate and comply with program requirements may result in disciplinary action up to and 

including termination of employment.    

Section 5: Department Of Transportation Regulations  

The Town has developed this policy in conformity with the DOT's Procedures for Transportation Workplace 

Drug and Alcohol Testing Programs, 49 C.F.R. Part 40 and 49 C.F.R. Part 382, ("DOT regulations") which 

are on file with the Town’s Designated Employer Representative (DER) for review at any time during 

normal working hours.    

These DOT regulations require alcohol and controlled substance testing with regard to certain "covered 

employees" performing safety-sensitive duties in transportation who drive commercial motor vehicles 

requiring a Commercial Driver’s License to operate, and all such employees must submit to alcohol and 

controlled substance testing in conformance with the DOT regulations and with the provisions of this Policy. 

With regard to those covered employees, the DOT regulations shall be considered as preempting any 

inconsistent state or local laws or regulations.    

In addition, commercial drivers are separately subject to the Town’s Drug-Free Workplace Policy covering 

all employees. The Town’s Drug-Free Workplace Policy reflects the requirements of the Town and are not 

required by the DOT. Any personnel actions under the Drug- Free Workplace Policy will be clearly indicated 

as being based on Town authority under the Drug-Free Workplace Policy and not based upon the DOT 

Drug/Alcohol Testing Policy.  

Section 6: Required Hours of Compliance 

Alcohol Prohibited:  

 While on duty.  

 (4) hours prior to on-duty time; and,  

 (8) hours following an accident or until a post-accident test is complete, whichever occurs first.  
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Controlled Substances 

Commercial Drivers are prohibited from reporting to, or remaining on, duty when using any controlled 

substance, unless the use is at the direction of a licensed medical practitioner who advised that the substance 

does not adversely affect the commercial driver’s ability to safely operate a commercial motor vehicle.  

Section 7: Drug/Alcohol Testing Policy Dissemination  

1. The Town will give a general one-time notice to its commercial drivers that it is a condition of 

employment for employees to refrain from reporting to work or working with the presence of drugs or 

alcohol in his or her body and that a drug testing program is in place. To this end, each commercial 

driver shall be provided with a copy of this Policy, and each employee is required to sign a statement 

certifying receipt of the Policy. The Town will maintain the original of the signed certificate and will 

provide a copy of the certificate to the employee upon request.   

2. Prior to each alcohol or controlled substance test performed under this Policy, each employee or job 

applicant for employment to be tested will be given a copy of this DOT Drug/Alcohol Testing Policy, a 

summary of the drugs which may alter or affect a drug test and a list of local employee assistance 

programs and local drug rehabilitation programs.   

3. A notice of drug testing will be included with all vacancy announcements for those positions where drug 

testing is required (want ads, job postings, etc.). A notice of the DOT Drug/Alcohol Testing Policy will 

also be posted in an appropriate and conspicuous location on the Town’s premises and copies of the 

policies will be made available for inspection during regular business hours by the employee or job 

applicant in the Town’s Clerk’s office.   

Section 8: Designated Employer Representative 

The Town has designated certain individuals as Designated Employer Representatives (DER). These 

individuals are responsible for the administration of the DOT Drug/Alcohol Testing Policy and are 

authorized by the Town to take immediate action(s) to remove employees from safety-sensitive duties, or 

cause employees to be removed from these covered duties, and to make required decisions in the testing and 

evaluation processes. The DER is also authorized to receive test results and other communications for the 

Town, consistent with the requirements of this Policy and with the applicable regulations. The DER is 

available to answer any questions from employees concerning this policy. The DER for the Town is the 

HRD and the Town Manager. Locations, as well as the names and addresses of the Town’s chosen Drug and 

Alcohol Testing Laboratories and Medical Review Officers (MRO's), is provided below:  
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DESIGNATED EMPLOYER REPRESENTATIVE (DER)  

You may be tested at the following laboratory: 

Care Spot 41883 Wellington 

129 S State Road 7, Suite 401 

Royal Palm Beach, FL 33414 

 

MEDICAL REVIEW OFFICER (MRO)  

Town’s Medical Review Officer (MRO) is: 

Care Spot 41883 Wellington 

129 S State Road 7, Suite 401 

Royal Palm Beach, FL 33414 

 

You may be tested at the laboratory as designated by the Town. The Town will notify employees if there is 

a change to the Town’s testing laboratory or MRO. 

 

Section 9: Drug & Alcohol Testing Recorded (Clearinghouse 
Queries): 

The Town is required under the DOT regulations to obtain information regarding the drug and alcohol testing 

record of commercial drivers from their previous DOT-regulated employers where the Town intends to use 

such drivers to perform safety-sensitive duties. As a result of this requirement and in accordance with federal 

regulations (49 C.F.R. § 382.701), the Town will query the FMCSA Drug and Alcohol Clearinghouse for 

any drug or alcohol information pertaining to DOT-covered CDL drivers and applicants, as follows:  

1. FULL PRE-EMPLOYMENT QUERIES: Will be conducted on applicants, including internal 

transfers, for any position which requires a DOT-covered CDL license. As a condition of consideration 

for employment, applicants will be required to provide the Clearinghouse with consent to allow the 

Town to conduct a full query.  

2. FOR CURRENT EMPLOYEES: Who are employed in a position requiring a DOT-covered CDL 

license, a limited query of the Clearinghouse will be conducted annually. As a condition of continued 

employment, employees are required to complete the required consent form permitting the limited query. 

If the limited query reveals that information about the CDL driver exists in the Clearinghouse, the Town 

will conduct a full query within 24 hours. As a condition of continued employment, the DOT-covered 

CDL driver will be required to provide the Clearinghouse with consent allowing the Town to conduct a 

full query.   
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In accordance with federal regulations (49 C.F.R. § 382.703), the Town (or its Service Agent if the Town 

uses a Third-Party Administrator to administer its DOT drug testing policy) will report the following 

drug/alcohol information regarding DOT-covered CDL drivers/applicants to the FMCSA:  

  

Reporting entity  
 

When information will be reported to clearinghouse  

Town  •  An alcohol confirmation test with a concentration of 0.04 or higher.  

 •  

   

Refusal to test (alcohol) as specified in 49 CFR 40.261.  

Town  
•  

  

Refusal to test (drug) not requiring a determination by the MRO as 

specified in 49 CFR 40.191.  

Town  
•  

  

Actual knowledge, as defined in 49 CFR 382.107, that a driver has used 

alcohol on duty, used alcohol within four hours of coming on duty, used 

alcohol prior to post-accident testing, or has used a controlled substance.  

Town  
•  

   

Negative return-to-duty test results (drug and alcohol testing, as 

applicable)  

Town  
•  

   

Completion of follow-up testing.  

  

If an employee or applicant refuses to provide the necessary consent, the Town will not permit the employee 

to perform safety-sensitive functions and may subject the employee to disciplinary action, including 

immediate termination.    

If the Town obtains information that an employee or applicant has violated a DOT agency drug and alcohol 

regulation, the employee or applicant will not be permitted to perform safety-sensitive functions unless the 

Town obtains or is provided documented proof that the employee has subsequently complied with the return-

to-duty requirements of 49 CFR Part 40.   

Section 10: Required Testing: 

Pre-Employment Testing 

All job applicants for commercial driver positions, including internal transfers, are required to undergo 

testing for controlled substances as a condition of employment. Additionally, prior to the first time an 

employee performs DOT covered safety-sensitive functions for the Town, either as a new hire or as a result 

of a transfer from a non-safety-sensitive position to a safety-sensitive position, the employee shall undergo 

338

Item 17.



TOWN OF LOXAHATCHEE GROVES 
HUMAN RESOURCES POLICY MANUAL 

 

Page | 65    Updated April 2024 

 

testing for controlled substances. The Town will not allow an employee to perform DOT covered safety-

sensitive functions unless the Town has received a controlled substances test result from the MRO or C/TPA 

indicating a verified negative test result for that covered employee.    

The Town reserves the right to invoke any and all exceptions to the pre-employment testing requirement as 

set forth in the DOT regulations (49 CFR § 382.301(b)).  

Post-Accident Testing 

Commercial drivers will be tested as soon as practicable following an occurrence involving a commercial 

motor vehicle on a public road in commerce as follows:  

  

Type of Accident  Citation Issued* to CMV 

Driver  

Test Must Be Performed  

Human Fatality  Yes  Yes  

Human Fatality  No  Yes  

Bodily injury with immediate 

medical treatment away from 

scene  

  

Yes  

  

Yes  

Bodily injury with immediate 

medical treatment away from 

scene  

  

No  

  

Yes 

Disabling damage to any 

motor vehicle requiring tow 

away  

  

Yes  

  

Yes  

Disabling damage to any 

motor vehicle requiring tow 

away  

  

No  

  

Yes  

  

*In the above chart, “citation issued” refers to a citation received by the commercial vehicle driver under 

State or local law for a moving traffic violation arising from the accident. With respect to alcohol testing, 

the citation must be received within eight (8) hours of the occurrence. With respect to controlled substance 

testing, the citation must be received within thirty-two (32) hours of the occurrence.  

If an alcohol test is required but not administered within two (2) hours following the accident, the Town will 

prepare and maintain a record stating the reasons it was not promptly administered. The Town will not 

attempt to administer an alcohol test after eight (8) hours, or a controlled substance test after thirty-two (32) 

hours, following the accident.  
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Commercial drivers subject to post-accident testing shall remain readily available for testing or the Town 

may designate such unavailability as a refusal to submit to testing and the commercial driver will be subject 

to immediate termination. However, nothing in this section shall be construed to require the delay of 

necessary medical attention for injured people following an accident or to prohibit an employee from leaving 

the scene of an accident for the period necessary to obtain assistance in responding to the accident, or to 

obtain necessary emergency medical care. The results of a breath or blood test for the use of alcohol, or the 

results of a urine test for the use of controlled substances, conducted by Federal, State, or local officials 

having independent authority for the test, meet the requirements of testing under this policy, provided the 

tests conform to the applicable Federal, State or local alcohol or controlled substance testing requirements, 

and that the results of the tests are obtained by the employer.  

Post Accident Testing Under This Policy Does Not Apply To:  

(a) An occurrence involving only boarding or alighting from a stationary motor vehicle.  

(b) An occurrence involving only the loading or unloading of cargo; or  

(c) An occurrence in the course of the operation of a passenger car by an employer unless the motor vehicle 

is transporting passengers for hire or hazardous materials that require DOT mandated markings or 

placards.  

Section 11: Random Testing 

Every DOT covered employee shall submit to unannounced random alcohol and controlled substance testing 

to be spread reasonably throughout the calendar year. However, a DOT covered employee will only be tested 

for alcohol while performing safety-sensitive functions, just prior to performing safety-sensitive functions, 

or just after performing such functions. The selection of employees for random alcohol and controlled 

substances testing shall be made by a scientifically valid method, and each employee selected for random 

alcohol and controlled substances testing under the selection process used, shall have an equal chance of 

being tested each time selections are made. Each employee selected for testing shall be tested during the 

selection period. Random testing for commercial drivers will be conducted according to the applicable rates 

mandated by the DOT and its applicable agencies but may exceed those rates at the Town’s discretion.  

After notification, it is the responsibility of the employee to provide the urine specimen within the allotted 

time. At the time of the notification, the donor will be instructed to go directly to the designated collection 

site. The employee will notify the collection site personnel of their selection for a random test and that the 

employee is ready to provide a urine specimen for the requested test.    

If an employee is selected for testing but has not received notice because it is his day off, the employee will 

be tested during his or her next shift within the same selection cycle.  
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Section 12: Reasonable Suspicion Testing 

Employees who, based on specific, contemporaneous, articulable observations of a qualified supervisor 

concerning the appearance, behavior, speech or body odor, may be reasonably suspected of using or being 

under the influence of alcohol or controlled substances or tampering with a drug screen test, shall undergo 

alcohol and controlled substance testing. In the case of controlled substances, the observations may include 

indications of the chronic and withdrawal effect of controlled substances.  

The Town’s designated DER or alternate DER will confirm a supervisor’s observations. The supervisor 

must immediately notify the DER of the observed behavior. Only a supervisor or Town official who has 

received at least 60 minutes of training on alcohol misuse and received at least an additional 60 minutes of 

training on controlled substances use, is authorized to assist the DER in determining whether reasonable 

suspicion exists to require a commercial driver to undergo testing. The training shall include the physical, 

behavioral, speech, and performance indicators of probable alcohol misuse and use of controlled substances. 

Recurrent training for supervisory personnel is not required.  

Alcohol testing is only authorized for reasonable suspicion testing if the observations are made during, just 

preceding, or just after the period of the workday that the commercial driver is required to comply. A 

commercial driver may only be directed to submit to this testing while the employee is performing safety-

sensitive duties, just before or just after the driver performed such duties. An alcohol test pursuant to 

reasonable suspicion testing shall occur within eight (8) hours. If the alcohol testing is done after two (2) 

hours from the time the observations occurred, the Town must document the reasons the test was not 

promptly administered.  

Notwithstanding the absence of a reasonable suspicion alcohol test under this section, no driver shall report 

for duty or remain on duty under the influence of or impaired by alcohol, as shown by the behavioral, speech, 

and performance indicators of alcohol misuse, nor shall the Town permit the employee to perform or 

continue to perform work duties, including any safety-sensitive functions, until:   

(i) An alcohol test is administered and the employee's alcohol concentration measures less than 0.02; 

or   

(ii) Twenty-four (24) hours have elapsed following the determination that there is reasonable suspicion 

to believe that the employee has violated the prohibitions in this part concerning the use of alcohol.   

Documentation supporting such a test will be completed by the observing supervisor and signed by both the 

supervisor and DER within 24 hours of the observed behavior.   

On the basis of circumstances requiring a reasonable suspicion test, an employee will immediately be 

removed from safety-sensitive functions pending the outcome of the required drug/alcohol test.  
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Section 13: Return To Duty & Follow-Up Testing 

The Town is not required to provide commercial drivers who violate this Policy with an evaluation by a 

Substance Abuse Professional (SAP) or any subsequent recommended education or treatment.  

If the Town, in its sole discretion, allows a driver to return to a DOT safety-sensitive function following a 

violation, prior to returning to duty the Town will require an evaluation by an SAP and compliance with the 

SAP’s recommendations at the employee’s sole cost and expense. In addition, following removal from a 

safety sensitive position after a positive, adulterated, or substituted test and referral to an SAP, and successful 

compliance with the prescribed education and/or treatment, a covered employee is required to undergo a 

return to duty test for controlled substances and/or alcohol before returning to safety-sensitive duties. 

Follow-up tests are unannounced and at least 6 tests must be conducted in the first 12 months after an 

employee returns to duty as provided by the SAP’s follow-up testing plan.  Follow-up testing may extend 

for up to 60 months following return to duty.  

Additional Testing 

Additional testing may also be conducted as required by applicable state or federal laws, rules, or regulations, 

in accordance with the Town’s Drug-Free Workplace Policy for All Employees or as otherwise deemed 

necessary by the Town.    

Section 14: Substances To Be Tested & Detection Thresholds 

The Town tests for the following substances pursuant to the federal regulations:  

        Drug Screen Cut-off GC/MS  

Marijuana metabolites/THC      50 ng/mL - 15ng/mL   

Cocaine Metabolites        150 ng/mL - 100 ng/mL  

Codeine/Morphine          2,000 ng/mL – 2,000 ng/mL  

Hydrocodone/Hydromorphone      300 ng/mL – 100 ng/mL  

Oxycodone/Oxymorphone        100 ng/mL – 100 ng/mL  

6-Acetylmorphine          10 ng/mL – 10 ng/mL  

Phencyclidine (PCP)        25 ng/mL - 25 ng/mL  

Amphetamines, Methamphetamine    500 ng/mL - 250 ng/mL  

Methylenedioxymethamphetamine (MDMA)     500 ng/mL – 250 ng/mL 
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Alcohol - removal from safety-sensitive position at .02% Blood/Alcohol Content (B.A.C) or greater, 

violation of Policy at .04% BAC or greater.   

*If these above limits conflict with DOT Rule 49 CFR Part 60 Section 40.85, the applicable limits in the 

DOT Rule shall be controlling.  

Prescribed Or Over the Counter (OTC) Medications 

The Town recognizes that eventually most employees will need to take medications to combat various 

illnesses. Employees must realize, however, that the use of certain medications may constitute a violation of 

this Policy if not properly reported and may potentially alter or affect the results of a drug or alcohol test. 

An employee could potentially test positive for a drug when taking medications prescribed by a doctor or 

purchased over the counter. Some medications known to alter or affect a drug test are listed in the next 

section of this Policy.  

Employees who want more comprehensive or technical information about the use of medications, and their 

potential effects on the drug test results, should consult the Town’s DER or a local testing laboratory. The 

names and contact information for the Town’s testing laboratories have been provided in other sections of 

this Policy. To avoid the potential problems created by a false test result, the Town has implemented 

procedures to enable employees to confidentially report the use of medications. An employee may report 

the use of medications on the back of his/her copy of the chain of custody form after the specimen is collected 

and discuss the use only with the Medical Review Officer.    

However, employees are required to report the use of prescribed drugs for which the Town tests and provide 

written certification from their physician advising that the substance does not adversely affect driver’s ability 

to safely operate a commercial motor vehicle prior to engaging in any safety sensitive functions.  

 

NOTE ABOUT MEDICAL MARIJUANA & CBD PRODUCTS:  The DOT’s Drug and Alcohol 

Testing Regulation – 49 CFR Part 40, at 40.151(e) – does not authorize “medical marijuana” under a 

state law to be a valid medical explanation for a commercial driver’s positive drug test result. Therefore, a 

positive test result for marijuana or THC will result in the consequences set forth for a positive drug test.  

Furthermore, CBD use is not a legitimate medical explanation for a laboratory confirmed marijuana positive 

result.  Therefore, the MRO will verify a drug test confirmed at the appropriate cutoffs as positive, even if 

an employee claims they only used a CBD product.  

Substances Which Could Alter or Affect the Outcome of a Drug Test 

The following substances, listed by brand name and common name, are among those that could affect the 

results of a drug test. This list is not comprehensive. All questions concerning substances which could result 

in a positive test should be directed at the Town’s DER.  

AMPHETAMINES:  Abetrol, Biphetamine, Desoxyn, Dexadrine, Didrex 

CANNABINOIDS:  Marinol (Dronabinol, THC), Marijuana, Hash, Pot 

COCAINE:  Cocaine HCI Topical Solution (Roxanne), Crack, Coke 

PHENCYCLIDINE:  PCP, Angel Dust 
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OPIATES: 

 Paregoric, Parepectolin, Donnegal PG, Morphine, Tylenol w/Codeine, 

Empirin with Codeine, APAP with Codeine, Aspirin with Codeine, 

Robitussin AC, Guiatuss AC, Novahistine DH, Novahistine Expectorant, 

Diluadid (Hydromorphone), M-S Contin and Roxanol (morphine sulfate), 

Percodan, Vicodin, Opium, Heroin 

ALCOHOL: 

 Liquid medications containing ethyl alcohol (ethanol).  Please read the label 

for alcohol content.  For example, Vick's Nyquil is 25% (50 proof) ethyl 

alcohol; Comtrex is 20% (40 proof); Contac Severe Cold Formula Night 

Strength is 25% (50 proof); and Listerene is 26.9% (54 proof); Booze, 

Drink, wine, distilled spirits, malt beverages, beer, etc. 

BARBITUATES:  Phenobarbitol, Tuinal, Amytal 

BENZODIAZOPHINES: 
 Ativan, Azene, Klonopin, Dalmone, Diazepam, Halcion, Librium, 

Poxipam, Restoril, Serax,  Transene, Valium, Vertron, Xanax 

METHADONE:  Dolophine, Methadose 

PROPOXYPHENE:  Darvocet, Darvon N, Dolene 

 

Section 15: Testing Procedure 

All alcohol or controlled substances testing under this Policy shall be conducted in conformity with the 

provisions and procedures set forth in the DOT Workplace Drug and Alcohol Testing Programs (49 C.F.R. 

Part 40 and 49 C.F.R. Part 382), which are on file with the Town’s DER for review at any time during 

normal working hours. In summary, the testing procedures adopted by this Policy are as follows:   

Alcohol Testing 

All alcohol testing will be conducted using one of two possible methods. Alcohol testing may be performed 

using evidential breath testing (EBT) devices or saliva alcohol screening devices (ASD) approved by the 

NHTSA. A screening test is conducted first. Any result less than 0.02 alcohol concentration is considered a 

"negative" test. If the alcohol concentration is 0.02 or greater, a second confirmation test must be conducted. 

The employee and the individual conducting the test (called a breath alcohol technician (BAT)) complete 

the alcohol testing form to ensure that the results are properly recorded. The confirmation test, if required, 

must be conducted using an EBT that prints out the results, date and time, a sequential test number, and the 

name and serial number of the EBT to ensure the reliability of the results. The confirmation test results 

determine any actions taken. Under certain circumstances, post-accident tests conducted by law enforcement 

personnel will be acceptable.  

Controlled Substance Testing  

Controlled substance testing is conducted by analyzing an employee's urine specimen. The analysis is 

performed at laboratories certified and monitored by the Department of Health and Human Services 

(DHHS). The employee provides a urine specimen in a location that affords privacy, and the "collector" 

seals and labels the specimen, completes a chain of custody document, and prepares the specimen and 
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accompanying paperwork for shipment to a drug testing laboratory. The specimen collection procedures and 

chain of custody ensure that the specimen's security, proper identification, and integrity are not 

compromised. The testing for DOT requirements will be performed using "split specimen procedures" that 

require each urine specimen to be subdivided into two bottles labeled as a "primary" and a "split" specimen.  

Both bottles are sent to a laboratory. Only the primary specimen is opened and used for the urinalysis. The 

split specimen bottle remains sealed and is stored at the laboratory.  The testing is a two-stage process. First, 

a screening test is performed. If it is positive for one or more of the controlled substances, then a confirmation 

test is performed for each identified controlled substance using state-of-the-art gas chromatography/mass 

spectrometry (GC/MS) analysis.   

GC/MS confirmation ensures that over-the-counter medications or preparations are not reported as positive 

results. If the analysis of the primary specimen confirms the presence of illegal, controlled substances, the 

driver has 72 hours to request the split specimen be sent to another DHHS certified laboratory for analysis. 

This splits specimen procedure essentially provides the driver with an opportunity for a "second opinion."    

All drug test results are reviewed and interpreted by a physician (Medical Review Officer (MRO)) before 

they are reported to the Town.  If the laboratory reports a positive result to the MRO, the MRO contacts the 

employee (in person or by telephone) and conducts an interview to determine if there is an alternative 

medical explanation for the drugs found in the employee's urine specimen. If the employee provides 

appropriate documentation and the MRO determines that the positive result was due to legitimate medical 

use of the prohibited drug, the drug test result is reported as negative to the Town.   

Note about Medical Marijuana and CBD Products:  The MRO may not verify a drug test as negative based 

upon information that a physician recommended that the employee use “medical marijuana.” Furthermore, 

CBD use is not a legitimate medical explanation for a laboratory confirmed marijuana positive result. 

Therefore, the MRO will verify a drug test confirmed at the appropriate cutoffs as positive, even if an 

employee claims they only used “medical marijuana” or a CBD product.  

Section 16: Prohibited Conduct Under Dot Regulations as 
Adopted by This Policy 

The following is an overview of the terms and conditions of this Policy, and of violation of which an 

employee is subject to discipline as outlined below.    

1. It is a violation of the DOT regulations, as adopted by this Policy, for any employee to report for duty 

or remain on duty requiring the performance of safety-sensitive functions while having an alcohol 

concentration of 0.04 or greater.  The DOT regulations require that all covered employees in violation 

of this rule be immediately removed from safety-sensitive duties, including driving a commercial motor 

vehicle, and not be allowed to return to such duties until completion of the return to duty process set 

forth by the DOT regulations in 49 CFR Part 40, Subpart O. All employees found in violation of this 

rule will also be subject to sanctions by the Town, as set forth below, for violation of this Policy. 
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2. It is a violation of the DOT regulations, as adopted by this Policy, for any employee to use alcohol while 

performing safety-sensitive functions. The DOT regulations require that all covered employees in 

violation of this rule be immediately removed from safety-sensitive duties, including driving a 

commercial motor vehicle, and not be allowed to return to such duties until completion of the return to 

duty process set forth by the DOT regulations in 49 CFR Part 40, Subpart O. All employees found in 

violation of this rule will also be subject to sanctions by the Town, as set forth below, for violation of 

this Policy.  

3. It is a violation of the DOT regulations, as adopted by this Policy, for any employee to perform safety-

sensitive functions within four (4) hours after using alcohol. The DOT regulations require that all 

covered employees in violation of this rule be immediately removed from safety-sensitive duties, 

including driving a commercial motor vehicle, and not be allowed to return to such duties until 

completion of the return to duty process set forth by the DOT regulations in 49 CFR Part 40, Subpart O. 

All employees found in violation of this rule will also be subject to sanctions by the Town, as set forth 

below, for violation of this Policy. 

4. It is a violation of the DOT regulations, as adopted by this Policy, for any employee required to take a 

post-accident alcohol test to use alcohol for eight (8) hours following the accident, or until s/he 

undergoes a post-accident alcohol test, whichever occurs first.  The DOT regulations require that all 

covered employees in violation of this rule be immediately removed from safety-sensitive duties, 

including driving a commercial motor vehicle, and not be allowed to return to such duties until 

completion of the return to duty process set forth by the DOT regulations in 49 CFR Part 40, Subpart O. 

All employees found in violation of this rule will also be subject to sanctions by the Town, as set forth 

below, for violation of this Policy.  

5. It is a violation of the DOT regulations, as adopted by this Policy, for any employee to refuse to submit 

to a post-accident alcohol or controlled substances test, a random alcohol or controlled substances test, 

a reasonable suspicion alcohol or controlled substances test, or a follow-up alcohol or controlled 

substances test. The DOT regulations require that all covered employees in violation of this rule be 

immediately removed from safety-sensitive duties, including driving a commercial motor vehicle, and 

not be allowed to return to such duties until completion of the return to duty process set forth by the 

DOT regulations in 49 CFR Part 40, Subpart O. All employees found in violation of this rule will also 

be subject to sanctions by the Town, as set forth below, for violation of this Policy.  

6. It is a violation of the DOT regulations, as adopted by this Policy, for any employee to report for duty 

or remain on duty requiring the performance of safety-sensitive functions after or during use of any 

controlled substance, except when the use is pursuant to the instructions of a licensed medical 

practitioner, who has advised the covered employee that the substance will not adversely affect the 

driver's ability to safely operate a commercial motor vehicle. The DOT regulations require that all 

covered employees in violation of this rule be immediately removed from safety-sensitive duties, 

including driving a commercial motor vehicle, and not be allowed to return to such duties until 

completion of the return to duty process set forth by the DOT regulations in 49 CFR Part 40, Subpart O.  

346

Item 17.



TOWN OF LOXAHATCHEE GROVES 
HUMAN RESOURCES POLICY MANUAL 

 

Page | 73    Updated April 2024 

 

All employees found in violation of this rule will also be subject to sanctions by the Town, as set forth 

below, for violation of this Policy.  

7. It is a violation of the DOT regulations, as adopted by this Policy, for any employee to report for duty, 

remain on duty or perform a safety-sensitive function, if the driver tests positive or has adulterated or 

substituted a test specimen for controlled substances. The DOT regulations require that all covered 

employees in violation of this rule be immediately removed from safety-sensitive duties, including 

driving a commercial motor vehicle, and not be allowed to return to such duties until completion of the 

return to duty process set forth by the DOT regulations in 49 CFR Part 40, Subpart O. All employees 

found in violation of this rule will also be subject to sanctions by the Town, as set forth below, for 

violation of this Policy.  

 

8. It is a violation of the DOT regulations, as adopted by this Policy, for any employee tested under the 

provisions of this Policy and who is found to have an alcohol concentration of 0.02 or greater but less 

than 0.04 to perform or continue to perform safety-sensitive functions, including driving a commercial 

motor vehicle. The Town will not permit such an employee to perform or continue to perform safety-

sensitive functions, until the start of the next regularly scheduled duty period, but not less than 24 hours 

following administration of the test. All employees found in violation of this rule will also be subject to 

sanctions by the Town, as set forth below, for violation of this Policy. 

 

9. Employees must also fully comply with all prohibitions set forth in the Town’s non-DOT Drug-Free 

Workplace Policy, which is applicable to both DOT-covered commercial drivers and non-DOT covered 

drivers who may or may not hold a CDL. When safety-sensitive DOT-covered CDL employees are 

being tested pursuant to this policy (i.e., the DOT-mandated policy), the testing procedures set forth 

herein shall apply. When safety sensitive DOT-covered CDL employees are being tested pursuant to the 

non-DOT policy, the procedures set forth in that policy shall apply.  

Section 17: Consequences Of Violations 

In addition to the consequences set forth above for violation of the DOT regulations, prohibited conduct by 

an employee will result in the following Town actions:  

1. Job Applicants will not be hired.  

2. Any employee violating this policy within 6 months (120 days) of the start of employment will be 

terminated and shall not be eligible for rehire.  

3. Any employee whose test results are confirmed positive will be subject to disciplinary action up to and 

including termination, or at the Town’s sole discretion, required to undergo approved medical or 

rehabilitation assistance, including the SAP process, at the sole cost and expense of the employee.  

Additionally, employees found to have violated this policy shall be immediately prohibited from 

performing any safety-sensitive functions, included those functions designated as mandatory testing 

positions under the Town’s non-DOT Drug Free Workplace policy. While the employee is participating 
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in the required program(s), the Town will temporarily assign the employee, at the budgeted rate of pay, 

into a vacant non-safety sensitive position that is also not a mandatory testing position where the 

employee meets the minimum qualifications and has the ability to perform the essential functions of the 

position with or without a reasonable accommodation. If a vacant non-safety sensitive position is not 

available, the employee will be placed on leave. The employee will be required to use their PTO or 

Serious Illness Leave bank hours before leave may be ordered without pay. Once the employee 

successfully completes the program(s) and Return to Duty process and provides the Town with the 

certificate of completion, the temporary assignment will end, and the employee will be placed back into 

their original position and rate of pay.   

4. An employee participating in a drug or alcohol rehabilitation program will be prohibited from 

performing safety sensitive functions until successful completion of a registered DOT Clearinghouse 

substance abuse treatment program. A DOT-covered CDL driver who has violated DOT alcohol and 

drug regulations is prohibited from performing DOT related job duties until they complete the Substance 

Abuse Professional (SAP) evaluation, referral, and education/treatment process set forth in 49 CFR Part 

40 Subpart O, and in applicable FMCSA regulations.  

5. An employee found to have an alcohol concentration of .02 or greater, but less than .04, shall not perform 

or continue to perform safety-sensitive functions until the start of the commercial driver’s next regularly 

scheduled duty period, but not less than 24 hours following administration of the test.  No action will be 

taken under this Policy based solely on test results showing alcohol concentrations of less than .04, but 

the Town may take action independent of this Policy in accordance with other applicable policies or 

laws.  

6. In addition to the other consequences provided in this Policy, all employees who refuse to submit to an 

alcohol or drug test to be conducted under this Policy will be presumed to be positive for the presence 

of alcohol or a controlled substance for the purpose of all workers' compensation medical and indemnity 

benefits claims arising from the incidents or accidents leading to said testing.  Refusals to test shall 

subject the commercial driver to immediate termination.  

  

Section 18: Refusal to submit (to an alcohol or controlled 
substances test) means that an employee:   

a. Failed to appear for any test (except a pre-employment test) within two hours of being directed to report 

by the Town’s DER or designee.  This includes the failure of an employee to appear for a test when 

called by a consortium or third-party administrator.   

b. Failed to remain at the testing site until the testing process is complete. Provided that an employee who 

leaves the testing site before the testing process commences for a pre-employment test is not deemed to 

have refused to test.   
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c. Failed to provide a urine specimen for any drug test or failed to attempt to provide a saliva or breath 

specimen for alcohol testing, required by this Policy or DOT agency regulations. Provided, that an 

employee who does not provide a urine specimen because he or she has left the testing site before the 

testing process commences (see 49 CFR Sec. 40.63(c) of the DOT regulations) for a pre-employment 

test is not deemed to have refused to test.   

d. In the case of a directly observed or monitored collection in a drug test, failure to permit the observation 

or monitoring of the employee's provision of a specimen.  

e. Failed to provide a sufficient amount of urine when directed, and it has been determined, through a 

required medical evaluation, that there was no adequate medical explanation for the failure.   

f. Failed or declined to take a second test the Town, the Town’s DER, or collector has directed the 

employee to take.   

g. Failed to undergo a medical examination or evaluation, as directed by the MRO as part of the verification 

process, or as directed by the DER as part of the shy bladder or shy lung procedures set forth in 49 CFR 

Sec. 40.193(d) of the DOT regulations. In the case of a pre-employment drug test, a covered employee 

is deemed to have refused to test on this basis only if the pre-employment test is conducted following a 

contingent offer of employment.   

h. Refused to allow collection of specimens for drug and/or alcohol testing by a treating medical facility 

during the course of treatment following an "accident" requiring post-accident testing, or refused to 

allow the Town access to medical records containing the results of such tests, or any attempt by an 

employee to block the release of such specimens or medical records;  

i. Failed to cooperate with any part of the testing process (e.g., refuse to empty pockets when so directed 

by the collector, behave in a confrontational way that disrupts the collection process); or   

j. Is reported by the MRO as having a submitted or attempted to submit a verified adulterated, diluted, or 

otherwise altered or substituted specimen.   

  

Any driver who has a verified positive controlled substances result, an alcohol concentration of .04 or 

greater, or refuses to submit to a test must also be evaluated by a Substance Abuse Professional at the 

employee’s own expense, even if the employee is terminated by the Town, before obtaining a subsequent 

DOT-covered commercial driver position.  

Section 19: Drug/Alcohol Intervention 

There are three good reasons why you should be concerned if any of your coworkers are using drugs or 

alcohol on the job:  

1. Your health and safety may be at risk.  
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2. Alcohol misuse and drug use costs money.  

3. Alcohol misuse and drug use creates a negative work environment.  

The U.S. Department of Labor has determined that drug and alcohol use on the job cost society and estimated 

102 billion a year. Since most of this cost is passed on to you in the form of higher health insurance rates or 

in the prices you pay for things, drug and alcohol use on the job costs you and your fellow workers.  

The U.S. Department of Labor has also determined that absenteeism among problem drinkers or alcoholics 

is 3.8 to 8.3 times greater than normal. If your fellow workers do not come to work, you may have to do 

their jobs in addition to your own.  

Alcohol and/or drug abuse can also destroy relationships, lead to serious problems with the law (e.g., drunk 

driving), and even cause harm to the people you love. If drinking or using drugs affects your work life, it 

could lead to job loss and all of the financial problems that could follow. Please contact the HRD, or 

encourage a coworker to do so, if you suspect a problem.  

Section 20: Signs & Symptoms of Alcohol And/or Drug Abuse 

Any one or more of the following signs may indicate a drinking or drug problem:  

• Family or social problems caused by drinking or drug use.  

• Job or financial difficulties related to drinking or drug use.  

• Loss of consistent ability to control drinking or drug use.  

• "Blackouts" or the inability to remember what happened while drinking or taking drugs.  

• Distressing physical and/or psychological reactions if you try to stop drinking or taking drugs.  

• A need to drink increasing amounts of alcohol to get the desired effect.  

• Marked changes in behavior or personality when drinking or taking drugs.  

• Getting drunk or high frequently.  

• Injuring yourself - or someone else - while intoxicated or high.  

• Breaking the law while intoxicated or high.  

• Starting the day with a drink or drugs.  

Section 21: Available Resources for Resolving Problems 
Associated with Alcohol or Drug Abuse 

Outpatient programs exist in a variety of settings:  

 

1. Community mental health centers.  

2. Family service agencies.  

3. Private physicians and therapists' Offices.  
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4. Occupational settings.  

5. Specialized alcoholism/drug addiction treatment facilities.  

  

Inpatient services, designed for those with more serious alcohol or drug addiction problems, can be found in 

hospitals, residential care facilities, community halfway houses, and some clinics.  

An internet-based search will list helpful referral organizations such as (none of which are specifically 

recommended by the Town; treatment decisions are highly personal and made by the employee and their 

family):  

U.S. Dept. of Health & Human Services Substance Abuse and Mental Health Service  

Administration                       1-800- HELP (4357)   

Alcoholics Anonymous         1-800-344-2666  

M.A.D.D.              1-800-438-6233  

AL-ANON Family Group Headquarters     1-800-356-9996   

Section 22: Confidentiality  

All written reports and related information received by the Town, laboratories, employee leasing programs, 

drug and/or alcohol rehabilitation programs and their agents will be held in strict confidence and will not be 

disclosed except in accordance with the applicable federal, state, and/or local laws and regulations. Any 

other release of this information will be allowed only with the tested individual's consent. If an employee 

initiates a grievance, hearing, lawsuit or other action as a result of a violation of these rules, the Town may 

release relevant information to its legal counsel and the decision maker in said action.    

The employer or its Service Agent shall maintain the records for a period of up to five years in accordance 

with the requirements of the DOT regulations in 49 CFR §382.401(b), as well as the applicable retention 

period under Florida’s public records laws, and these records and will be provided to the following agencies 

and/or individuals under the following circumstances:  

1. An employee is entitled, upon written request, to obtain copies of any records pertaining to the 

employee's use of alcohol or controlled substances, including any records pertaining to his or her alcohol 

or controlled substances tests. The Town will also release information regarding an employee's records 

as directed by the specific written consent of the employee authorizing the release of the information to 

an identified person. Release of such information by the person receiving the information is permitted 

only in accordance with the terms of the employee's specific written consent as outlined in the DOT 

regulations in 49 CFR § 40.321(b).  

2. To the decision maker in a lawsuit, grievance, or administrative proceeding initiated by or on behalf of 

the employee, and arising from a positive drug or alcohol test or a refusal to test (including, but not 

limited to, adulterated or substituted test results) or this Policy (including, but not limited to, a worker's 
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compensation, unemployment compensation, or other proceeding relating to a benefit sought by the 

driver). Additionally, an employer may disclose information in criminal or civil actions in accordance 

with the DOT regulations in 49 CFR § 40.323(a)(2).  

3. The National Transportation Safety Board as part of an accident investigation.  

4. Secretary of Transportation, any DOT agency, or any State or local officials with regulatory authority 

over the Town or its covered employees; or  

5. A subsequent employer upon receipt of a written request from a covered employee.  

Section 23: Amendment & Severability 

The Town may amend this Policy in any and all respects at any time. If any provisions in this Policy or the 

application thereof to any party or circumstance is held invalid or unenforceable, the remainder of the terms 

of this Policy and the application of any invalid or unenforceable provisions to other parties or 

circumstances, will not be affected thereby, and to this end the provisions of this Policy are severable.  

Section 24: Federal & State Laws and Regulation 

Nothing in this Policy shall be presumed to override, amend, or change any requirements of state and/or 

Federal law. In the event any of the provisions of this Policy conflict with applicable laws and regulations, 

such laws and regulations will be deemed to control. All employees will notify the Town of any conviction 

of plea of guilty or nolo contendere to, any violation of any controlled substance law of United States or any 

other state for a violation occurring in the workplace no later than five (5) days after such conviction. Failure 

to report any such conviction within five (5) days shall result in termination of employment.   
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Chapter 12 – Clean Indoor Air / Smoke-
Free & Tobacco-Free Workplace  

The Town provides a comfortable, productive, and healthy work environment for its employees. As a further 

step to ensure conformity to Florida’s Clean Indoor Air Act, all Town owned/leased buildings and vehicles 

are entirely smoke-free and tobacco-free. Smoking, vaping, and tobacco use are strictly prohibited in all 

areas including without limitation, vehicles, hallways, restrooms, private offices, open indoor workspaces, 

waiting/reception rooms, conference/meeting rooms, lobby, lunchrooms, and all indoor community areas 

under the Town’s ownership or control.   

Under this policy, smoking means inhaling, exhaling, burning, carrying, or possessing any lighted tobacco 

product or any vapor generating device.   

For purposes of this policy, “tobacco products” include, but are not limited to cigarettes, cigars, chewing 

tobacco, and pipe smoking. Vapor-generating electronic device means any product that employs an 

electronic, a chemical, or a mechanical means capable of producing vapor or aerosol  from a nicotine product 

or any other substance, including, but not limited to, an electronic cigarette, electronic cigar, electronic 

cigarillo, electronic pipe, or other similar device or product,  any replacement cartridge for such device, and 

any other container of a solution or other  substance intended to be used with or within an electronic cigarette, 

electronic cigar, electronic  cigarillo, electronic pipe, or other similar device or product. “Vape” or “vaping” 

means to inhale or exhale vapor produced by a vapor-generating electronic device or to possess a vapor-

generating electronic device while that device is actively employing an electronic, a chemical, or a 

mechanical means designed to produce vapor or aerosol from a nicotine product or any other substance.   

All individuals are prohibited from smoking, vaping, or using tobacco products in any enclosed indoor 

workplace in the Town in accordance with Florida law. Enclosed indoor workplaces include any place that 

is predominantly or totally bounded on all sides and above by physical barriers. “Predominately” generally 

refers to coverage of more than 50%. Employees unsure of an acceptable location for smoking should consult 

their supervisor.   

Employees who witness individuals smoking, vaping, or using tobacco products in an enclosed indoor 

workplace must request the individual immediately extinguish the device or dispose of the product. If the 

employee is not comfortable confronting another employee or a citizen about the violation, he or she should 

immediately seek assistance from his or her supervisor or any member of management if the supervisor is 

unavailable.   

To ensure a professional appearance, employees are also prohibited from smoking, using tobacco products, 

or vaping on Town property during working hours or while on paid time, as well as while using Town 

vehicles.    
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Employees who violate this policy may be subject to disciplinary action up to, and including, immediate 

termination.  The Town will not retaliate against any employee who makes a good faith report of suspected 

violations of this policy. 

 

  

354

Item 17.



TOWN OF LOXAHATCHEE GROVES 
HUMAN RESOURCES POLICY MANUAL 

 

Page | 81    Updated April 2024 

 

Chapter 13 – Workplace Bullying Policy  

The Town defines bullying as repeated inappropriate behavior, either direct or indirect, whether verbal, 

physical or otherwise, conducted by one or more persons against another or others, at the place of work 

and/or in the course of employment.   

The purpose of this policy is to communicate to all employees, including Department Directors, that the 

Town will not tolerate bullying behavior. Employees found in violation of this policy will be disciplined 

up to and including dismissal from employment.   

Bullying may be intentional or unintentional. However, it must be noted that where an allegation of 

bullying is made, the intention of the alleged bully is irrelevant and will not be given consideration when 

administering discipline.   

The following types of behavior are examples of bullying:   

 

 Verbal bullying: Slandering, ridiculing, or maligning a person or his/her family; persistent name calling 

that is hurtful, insulting or humiliating; using a person as the target of jokes; abusive and offensive 

remarks.   

 Physical bullying: Pushing, shoving, kicking, poking, tripping, assault, or threat of physical assault; 

damage to a person’s work area or property.  

 Gesture bullying: Nonverbal threatening gestures or glances that convey threatening messages.  

 Exclusion: Socially or physically excluding or disregarding a person in work-related activities.   

Employees who believe they have been subjected to bullying behavior must report the incident immediately 

to the Department Director, HRD, or the Town Manager.    
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Chapter 14 – Violence In the Workplace  

Town employees are prohibited from committing any act of workplace violence. All employees, customers, 

vendors, and business associates must be treated with courtesy and respect at all times. Employees are 

expected to refrain from conduct that may be dangerous or threatening to others.  

Conduct that threatens, intimidates, or coerces another employee, customer, resident, vendor, or business 

will not be tolerated. Town resources shall not be used to threaten, stalk, or harass anyone at the workplace 

or outside the workplace. The Town treats threats coming from an abusive personal relationship as it does 

other forms of violence.  

Workplace violence includes, but is not limited to; beating, stabbing, suicide, shooting, rape, attempted 

suicide, psychological trauma (e.g., threats, obscene phone calls, an intimidating presence, being followed, 

etc.). Examples of behaviors that are strictly prohibited include, but are not limited to:  

• Causing physical injury to another person.  

• Making threatening or intimidating remarks.  

• Aggressive or hostile behavior that creates a reasonable fear of injury to another person or subjects 

another individual to emotional distress.  

• Intentionally damaging employer property or property of another employee.  

• Possession of a firearm or weapon in violation of the Town’s Firearms or Weapons Policy;   

• Committing acts motivated by, or related to, harassment or domestic violence.  

The workplace includes any location, either permanent or temporary, where an employee performs any 

work-related activity or duty. This includes, but is not limited to, the buildings and their surrounding 

perimeters, including the parking lots, field locations, all areas throughout the Town and traveling to and 

from work assignments.  

Indirect or direct threats of violence, incidents of actual violence and suspicious individuals or activities 

must be reported immediately to the HRD or the Town Manager. In certain instances, the employee may 

need to call 911 before contacting the administration. When reporting a threat or incident of violence, the 

employee should be as specific and detailed as possible. Employees should not place themselves in peril, 

nor should they attempt to intercede during an incident.  

Employees should promptly inform the HRD of any protective or restraining order that they have obtained 

that lists the workplace as a protected area. Employees are encouraged to report safety concerns with regard 

to domestic violence. The Town will not retaliate against employees making good-faith reports. The Town 

is committed to supporting victims of domestic violence by providing referrals to The Town’s Employee 

Assistance Program (EAP).  

The Town will promptly and thoroughly investigate all reports of threats of violence or incidents of actual 

violence and of suspicious individuals or activities. The Town will not retaliate against employees making 

good faith reports of violence, threats or suspicious individuals or activities.  
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Anyone found responsible for threats of or actual violence or other conduct that is in violation of this policy 

will be subject to prompt disciplinary action up to and including termination of employment.  

The Town encourages employees to bring workplace disputes to the attention of their supervisor or the HRD 

before the situation escalates. The Town will not discipline employees for raising such concerns.  

If an employee believes that another Town employee or Elected Official may be acting in violation of this 

Policy, s/he must immediately report the violation to the HRD or the Town Manager.  

Firearms & Weapons 

The Town has a “Zero Tolerance” philosophy with regards to the possession by any employee, of any 

dangerous/deadly weapon on Town property or job sites, (including in one’s desk, Town vehicle, rented or 

leased equipment or property, lockers, road, drainage works, or park, etc.). This includes, but is not limited 

to, any firearm, blunt instrument, brass knuckles, exploding devices, or any other object that can cause bodily 

injury, serious bodily injury, or death. This includes items such as cutting utensils, screwdrivers, pepper 

spray, and other tools that may be considered deadly weapons when these objects are used in a violent, 

offensive, or threatening manner. Employees utilizing tools in the course of their day-to-day job duties will 

not be subject to this policy, unless the tool is used in a violent, offensive, or threatening manner.  

In accordance with §790.251 Florida Statutes states an employee may keep a lawfully possessed legally 

owned firearm locked inside or locked to a private motor vehicle while the vehicle is in a Town parking lot 

and the employee is lawfully on Town property.  

Persons possessing a “Concealed Weapons Permit” or who are otherwise authorized by law to carry a 

concealed weapon shall not be allowed to bring weapons onto Town property, facilities, or worksites, etc. 

in accordance with Florida law. Employees are prohibited from carrying firearms and ammunition during 

and in the course of performing their duties. The only exception to this rule applies to law enforcement 

personnel acting on behalf of the Town.  

Cooperation from employees may be requested in agreeing to conduct a search of personal property such as 

briefcases, purses, and packages brought onto a job site or Town facility. Unattended, unidentifiable 

containers or packages may be subject to removal if thought to be of a suspicious nature. Employees may 

be asked or directed to move personal property, if the employee is unwilling to agree to a search. Refusal to 

comply may be grounds for disciplinary action.  

All illegal items may be taken into custody and be given to law enforcement.  

Any violation of Town policy or refusal to submit to a lawful inspection for the presence of a weapon on 

Town property may result in disciplinary action up to and including termination.  

This policy is interpreted in compliance with the “Preservation and Protection of the Right to Keep and Bear 

Arms in Motor Vehicles Act of 2008,” Florida Statute Section 790.251, as amended from time to time.  

A license or other authorization to carry a concealed weapon or firearm lawfully issued under Florida Statute 

Section 790.06, Florida Statutes, does not authorize any person to openly carry a handgun or carry a 
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concealed weapon or firearm into any meeting of the Town’s Council, pursuant to Florida Statute Section 

790.06 (12)(a)(7). 
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Chapter 15 – Anti-Discrimination, 
Harassment, and Retaliation Policy   

The Town does not tolerate unlawful discrimination, harassment, or retaliation of any of our employees, 

customers, vendors, suppliers, or independent contractors. Any form of discrimination,  harassment, or 

retaliation which violates applicable federal, state, or local law, including, but not  limited to discrimination 

or harassment related to same sex harassment or an individual's race, color, religion, sex, age, national origin, 

ancestry, marital, veterans or military status, disability,  genetic information, sexual orientation, gender 

identity or expression, pregnancy, or any other  protected status in accordance with applicable law is a 

violation of this policy and will be treated as  a disciplinary matter.  For these purposes the term "harassment" 

is based upon any categories  protected by law and generally includes (without limitation): slurs and any  

other offensive remarks; jokes other verbal, graphic, or physical conduct; leering, making offensive  

gestures, display objects or pictures, cartoons, or  posters degrading a protected category; sexual advances, 

propositions, or requests; verbal abuse,  graphic verbal commentaries or degrading words used to describe 

individual’s protected  category; suggestive or obscene letters, notes, or invitations; or physical conduct, 

such as touching, assault, battery, impeding, or blocking movements.  Concerns about what constitutes 

harassing or discriminatory behavior should be directed to the HRD or Town Manager.   

Violation of this policy will subject an employee to disciplinary action, up to and including termination. If 

you feel that you are being discriminated against, harassed, or retaliated against by another employee, you 

must immediately contact the HRD or the Town Manager. You may be assured that you will not be penalized 

in any way for reporting a harassment problem in good faith.   

All complaints of unlawful discrimination, harassment, or retaliation which are reported to management will 

be investigated as promptly as possible and corrective action will be taken where warranted. The Town 

prohibits employees from hindering internal investigations and internal complaint procedures.  

All complaints of unlawful harassment, discrimination, or retaliation which are reported as provided herein 

will be treated with as much confidentiality as possible, consistent with the need to conduct an adequate 

investigation.   

Discrimination, harassment, or retaliation of employees in connection with their work by non-employees 

may also be a violation of this policy. Any employee who experiences harassment by a non-employee, or 

who observes harassment of an employee by a non-employee must immediately report such discrimination 

or harassment to the HRD or the Town Manager. Appropriate action will be taken against violation of this 

policy by any non-employee.   

Discrimination or Harassment of our customers or employees of our customers, vendors, suppliers, or 

independent contractors, by our employees is also strictly prohibited. Such harassment includes sexual 

advances, offensive verbal or physical conduct based on a protected category, inappropriate comments based 

on a protected category, and insults based on a protected category. Any such harassment will subject an 

employee to disciplinary action, up to and including immediate termination.   
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Your notification of the problem is essential. The Town cannot resolve a discrimination or harassment 

problem without becoming aware of the situation. Therefore, it is your responsibility to bring those kinds of 

problems to our attention immediately so that the Town can take appropriate steps to correct the problem.   

Allegations of discrimination, harassment, or retaliation against the HRD shall be reported to the Town 

Manager. Allegations of discrimination or harassment against the Town Manager shall be reported to the 

Town Attorney who shall notify the Town Council. If the Town finds that an employee has violated the 

Town policy, appropriate disciplinary action will be taken, up to and including termination of employment.  
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Chapter 16 – Whistleblower  

The Town protects whistleblowers from retaliation where their allegations could legitimately support claims 

of violations contemplated by law. The Town will comply with all applicable Federal and State laws.   

A whistleblower as defined by this policy is an employee of the Town who discloses information  on their 

own initiative in a written and signed complaint; who is requested to participate in an  investigation, hearing, 

or other inquiry conducted by any agency or federal government entity; or who refuses to participate in any 

adverse action prohibited by this section; or who initiates a  complaint; or an employee who files any written 

complaint to their supervisory officials (Department Director, HRD, or Town Manager) or an employee who 

submits a complaint  to the Chief Inspector General in the Executive Office of the Governor, to the Palm 

Beach County  Ethics Commission, or to the Florida Commission on Ethics who reports an activity that s/he  

believes to be: (1) a violation of any federal, state, or local law, rule or regulation committed by an  employee, 

agent or independent contractor of the Town which creates and presents a substantial and specific danger to 

the public’s health, safety, or welfare; or (2) an act of gross  mismanagement, malfeasance, misfeasance, 

gross waste of public funds, or gross neglect of  duty committed by an employee, agent or independent 

contractor of the Town.    
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Chapter 17 – E-Mail, Internet, and Social 
Media   

 

Section 1: Internet/E-Mail/Devices 

The Town’s Internet, electronic-mail systems, and devices are intended to facilitate Town business 

objectives and communication among employees, customers, and other governmental and business 

associates for messages, memoranda, research, or other work-related tasks.    

The internet, e-mail systems, and devices are Town property and are intended for Town business. The 

systems and devices are not to be used for employee personal reasons or personal gain or to access, support, 

or advocate non-Town related business or purposes. All data and/or electronic messages created, received, 

or transmitted within the system or device are the property of the Town.  E-mail messages may need to be 

retained as public records depending on their content. If so, the Department of State Records retention 

schedules shall apply.    

In addition, the Town, through its managers and supervisors, will review the contents of any employee’s 

internet/e-mail communications when necessary for Town business purposes. However, employees may not 

intentionally intercept, eavesdrop, record, read, alter, or receive other persons’ internet/e-mail messages 

without proper authorization. Employees who misuse internet/e-mail/device privileges shall be subject to 

discipline up to and including dismissal from employment.   

All Department Directors are responsible for the implementation and adherence of this policy within their 

department.  Department Directors (or their designees) are encouraged to work with their entire staff toward 

that end. In the event that any Department policy contradicts this policy, this policy shall govern.    

Section 2: Confidentiality  

Although confidential passwords are issued, users will be aware that this does not suggest that systems are 

for personal confidential communication, nor does it suggest that access to and use of Town internet/e-

mail/device is the property right of the employee. Passwords should be changed every six (6) months to 

ensure the security of the e-mail system. Users should not share their password with anyone else. The 

internet/e-mail systems and devices are restricted to Town business-related usage only.    
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Section 3: Prohibited Uses 

The Town’s internet/e-mail systems and devices shall not be used to create, access, or transmit any offensive, 

inappropriate, or disruptive messages or data. Examples of messages or data which are considered offensive, 

inappropriate, or disruptive include any message, video, or data which contain sexual implications, 

pornography, racial slurs, gender specific content, or any other comment that offensively or inappropriately 

addresses someone’s race, age, sexual orientation, religious or political beliefs, national origin, gender 

identity or expression, genetic information, or  disability or any other category protected by federal, state, or 

local law. Employees are also prohibited from using the Town’s internet/e-mail systems and/or devices to 

engage in inappropriate workplace behavior, such as online dating or gambling.    

Incidental and occasional personal use of Town systems and devices is permitted, but information and 

messages stored in the Town’s systems and devices will be treated as business-related and may be viewed 

by the Town at any time with or without prior notice.   

All users of the internet/e-mail systems and devices are subject to discipline, including dismissal from 

employment, pursuant to the Town personnel policies handbook and all applicable state, federal, and local 

laws.   

Section 4: Social Networking, Social Media & Blogging 

The Town takes no position with respect to an employee’s decision to engage in social networking, social 

media, or to start or maintain a blog. However, it is the right and duty of the Town to protect itself from 

unauthorized disclosure of information. Unless specifically authorized by the Town to do so as part of 

employee’s position (and with Town Manager approval), employees are not permitted to blog or use other 

forms of social networking, media, or technology on the internet during working hours or at any time on 

Town computers or other Town-supplied devices.  Blogging or other forms of social media or technology 

include, but are not limited to, video or wiki postings, chat rooms, personal blogs, or other similar forms of 

online journals, diaries, or personal newsletters (e.g., Facebook, Myspace, X—formerly twitter, LinkedIn, 

YouTube, LiveJournal, Snap Chat, Instagram, Tik Tok, etc.) not affiliated with the Town. Employees are 

prohibited from linking from a personal blog or social media site to the Town’s internal or external web site. 

Town-licensed software or other electronic equipment, Town facilities or Town time, to conduct personal 

blogging, social networking, or to use other social media for non-Town business.   Employees are not 

authorized to speak on behalf of the Town using any personal social media, social networking or other 

personal sites.  

Unless specifically instructed, employees are restricted from speaking on behalf of the Town. Employees 

must protect any information deemed confidential by the Town, regarding its employees, and residents.  

Employees are prohibited from disclosing such information to which employees have access through their 

Town position. However, nothing herein shall limit an employee’s right to express his or her opinions on 

matters of public concern related to political, social, or other non-personal concerns in the community.  
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Additionally, nothing herein shall be construed as an attempt to infringe upon an individual’s rights under 

federal, state, or local law.   

Bloggers and users of social media and networking sites are personally responsible for their commentary 

and may be held personally liable for commentary, media, or photography that is considered defamatory, 

obscene, proprietary, or libelous by any offended party.    

Employees may not use blogs or social media to harass, threaten, discriminate, or disparage employees or 

anyone associated with or doing business with the Town, in accordance with applicable law. If an employee 

chooses to identify himself or herself as an employee of the Town, some readers may view the employee as 

a spokesperson for the Town. Because of this possibility, employees must state that the views expressed in 

their blogs, postings, and other social media outlets are their own and not those of the Town, or of any person 

or organization affiliated or doing business with the Town.   

If the Town engages in social networking activities as an organization for a public purpose, all such 

communications by employees must maintain and reflect the Town’s standards of professionalism. 

Communications must strictly adhere to the Town’s policies regarding confidentiality and refrain from 

disclosure of information exempt and/or confidential under the public records laws.   

The Town’s social media pages are subject to Florida’s public records law, which is broadly construed. 

Florida’s public records law extends to websites, blogs, and social media sites, including personal 

messaging.   

Section 5: Cell Phone Policy 

The Town discourages the use of cell phone devices in certain situations, while prohibiting such use in 

others, to promote safety, efficiency, and productivity in the workplace. Employees who violate this policy 

may be subject to disciplinary action, up to and including, immediate termination.   

1. Restrictions While Driving   

Employees are prohibited from using communications devices, including headsets, headphones, earbuds, or 

other listening devices, while driving a Town vehicle or while operating Town equipment. Texting or using 

a mobile device while operating Town equipment is prohibited.   

2. Restrictions During Business Hours 

All cell phone devices, whether personally owned or issued by the Town, should be placed in either vibrate 

or silent modes during meetings. During the meeting, employees should only utilize the cell phone to obtain 

urgent information relating to the meeting or operations of the Town, or for emergency use. Emergency use 

is generally related to a threat to the health or safety of a colleague, family member or citizen. Use of personal 

cell phones during business hours is generally prohibited, except when the employee is on an authorized 

break and away from their workstation, customers, or residents.  Employees are prohibited from using a 

personal cell phone when actively engaged with the citizens or the public except when absolutely necessary.  

Employees are prohibited from using a personal cell phone at any time during customer interaction. 
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3. Town-Issued Devices 

Employees who have been provided with a Town-issued cell phone shall operate the device within the terms 

of the contract to avoid overage charges. Broken or unusable devices shall be returned to the HRD for reorder 

or repair. Employees are prohibited from directly contacting the service provider. Employees should be 

aware that information sent, received, or stored on Town issued devices relating to Town business is subject 

to Florida’s Public Records law. Such records will be treated like any other public record and shall be 

retained by the Town using the appropriate records retention schedule as set forth in the State’s General 

Records Schedules in a manner in which they are accessible to the public when requested. 

4. Using Personal Devices for Town Business 

Employees should be aware that information sent, received, or stored on personal cell phone or other device 

which relates to Town business is subject to Florida’s Public Records law, regardless of the fact that it is 

sent, received, or stored on such personal device. Such records will be treated like any other public record 

and shall be retained by the Town using the appropriate records retention schedule as set forth in the State’s 

General Records Schedules in a manner in which they are accessible to the public when requested.  
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Chapter 18 – Continuing Education and 
Travel  

  

Section 1: Tuition Reimbursement 

Employees employed by the Town for a minimum of twelve (12) continuous months prior to the date on 

which the employee makes the request for participation are eligible for education reimbursement.  

Reimbursement is applicable only to educational classes offered by a college, university, or community 

college that has been accredited by the Southern Association of Colleges and Schools, another regional 

accrediting agency, the Accrediting Council for Independent Colleges and Schools, or an accrediting agency 

or association that is recognized by the database created and maintained by the United States Department of 

Education.  

Any employee employed by the Town for a minimum of twelve (12) continuous months prior to the date on 

which the employee makes the request for participation is eligible for education reimbursement, at the sole 

discretion of the Department Director and the Town Manager and their prior written approval may receive 

leave and/or financial reimbursement to cover a portion of certain educational expenses provided:  

A. Adequate funds are available in the budget of the department to which the employee is assigned or 

available for educational funds allocated for such purposes.  

B. Completion of such educational classes will generally improve the employee’s skills, knowledge and/or 

ability to carry out job assignments, and otherwise directly relates to the employee’s current employment 

or promotional opportunities with the Town.  

C. Upon successful completion of a course in an approved class, an employee may apply for tuition 

reimbursement, which shall be reimbursed at 50% of the state prevailing rate for the course.  Successful 

completion means a rating of “C” or higher or a “Pass” rating in a pass/fail course.   

D. If the employee leaves the employment of the Town for any reason within two (2) years after completion 

of such educational course(s), the employee will reimburse the Town for all Town funds invested in 

such educational course(s). Employees who receive funds under this section will be required to sign a 

promissory note (a written promise to pay) to enable collection efforts if an employee leaves the employ 

of the Town for any reason within two (2) years after completion of educational courses covered under 

this section.  

Records of satisfactory completion shall be placed in the employee’s personnel file.  
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Section 2: Continuing Education / Certification Leave and 
Reimbursement  

Continuing Education/Certification Leave 

Eligible employees may request up to forty (40) hours leave per fiscal year of Continuing Education or 

Certification Leave for the purpose of meeting continuing education and/or certification credit requirements 

for certifications or licenses required by the employee’s job description.    

This leave may be used on-site to complete web-based programs or off-site to attend conferences or 

educational seminars designed to provide the required continuing education and/or certification credits.  

License Reimbursement 

Employees required to maintain certain licenses as a requirement of their employment with the Town shall 

be permitted to submit for reimbursement of such license renewal within thirty (30) days of renewing such 

license. For example, Town employees required to maintain a State of Florida issued CDL license for their 

position may be reimbursed for the cost of the renewal but will not be provided paid leave to obtain the 

renewal. Failure to submit for reimbursement within thirty (30) days of renewing the license shall result in 

forfeiture of the reimbursement.   

The employee must remain actively employed by the Town for a minimum of one year following the time 

of reimbursement for the license.   

Employees who are overpaid or who are separated from the Town for any reason (whether resignation, 

termination or otherwise) prior to the expiration of the required obligation period will pay back the Town 

for the reimbursement received. The Town may recoup the funds through payroll deductions and/or through 

other such collection means the Town elects to use in accordance with applicable wage and hour laws.   

Direct Payment 

The Town may require certain employees to attend on-site training funded by the Town. The Town Manager 

may require certain employees on an as-needed basis to attend various training, licensure or certification 

courses and exams at the Town’s expense so long as the training, licensure or certification is designed to 

enhance the employee’s skills as to the current position or for advancement within the Town.  Such approval 

is subject to the budget and any related purchasing requirements. Should an employee fail to successfully 

complete the training, licensure or certification, the Town shall not make further payment toward such 

training, licensure, or certification on behalf of the employee.  
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Section 3:  Travel 

Travel is generally defined as transportation for Town business in excess of an employee’s regular commute 

to his or her work location. Town approved travel includes travel for official Town business from home or 

regular location of employment to another destination and return to home or regular location of employment. 

Town approved travel does not include commuting between home and the regular location of employment.  

Travel must be authorized in advance by the employee’s supervisor and may require additional approvals. 

Employees must receive proper authorization for travel, food costs, and related activities prior to 

commencement of any travel, and provide appropriate documentation upon conclusion of travel. Authorized 

travel expenses and costs will be paid for directly by the Town or reimbursed to the employee in accordance 

with the Town’s travel policy.    
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Employee Acknowledgements General Acknowledgement 

This HRPM and related personnel policies and procedures describe important information about the Town 

of Loxahatchee Groves, and I understand that I should consult with my immediate supervisor or the Town 

Manager regarding any questions not answered in this Policy Manual or any Town personnel policies and 

procedures.  

I have entered into my employment relationship with the Town of Loxahatchee Groves voluntarily and 

hereby acknowledge that my employment is at will and that there is no specified length of employment. 

Accordingly, either the Town of Loxahatchee Groves or I may terminate the employment relationship at 

will at any time, with or without cause, so long as there is no violation of applicable federal or state law.  

Because the information, policies, procedures, and benefits described in this Policy Manual and elsewhere 

are subject to change as needed, I acknowledge that revisions to the foregoing may occur, except to the 

employment-at-will policy. Any such changes will be communicated as soon as possible after the change 

is implemented. I also understand that revised information may supersede, modify, or eliminate existing 

policies and procedures. I also understand that only the Town Council has the ability to adopt revisions to 

the rules, policies, and procedures in this Policy Manual.  

______Employee Initials  

  

 

Drug Free Workplace Policy Acknowledgement 

I acknowledge that I received a copy of the Drug-Free Workplace Policy. I understand it is my obligation 

to read and understand the policy and that failure to comply with the policy shall subject me to disciplinary 

action up to, and including, termination which may result in forfeiture of my workers’ compensation and 

unemployment compensation benefits.  

    ______Employee Initials 
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DOT Drug/Alcohol Testing Policy for Commercial Drivers 
 

Commercial Driver Certificate of Receipt and Acknowledgement of Policy  

  

I ______________________________________, have received a copy of the Town’s DOT Drug/Alcohol 

Testing Policy for Commercial Drivers.  I understand and agree that it is a condition of my employment to 

abide by the Policy at all times and that violations may subject me to immediate termination.     

 

I further understand and agree that this Acknowledgement is not a contract of employment for any specific 

duration of time and that I or the Town may discontinue the employment relationship at any time without 

notice or cause.  

   

____________________________________________________  

Employee Signature                                      Date  

  

  

____________________________________________________  

Employee Printed Name         Date 

  

  

Equal Employment Opportunity and Anti-Discrimination and Anti-

Harassment Acknowledgment 

I acknowledge that I must always abide by these policies during my employment and that any failure to 

abide by them constitutes misconduct connected with employment, as defined by Florida Statute Chapter 

443, and shall subject me to immediate termination.  

I specifically acknowledge and agree that I will report any inappropriate or questionable behavior that I 

witness or experience to the Human Resources Designee or the Town Manager immediately. I understand 

that failure to report such behavior immediately may subject me to immediate termination for misconduct 

connected with employment.  

______Employee Initials  
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E-Mail, Internet and Social Media Acknowledgment and Waiver 

I acknowledge that I have received a copy of the E-Mail, Internet, and social media Policy contained in this 

Policy Manual. I understand that my use of the E-mail and Internet system constitutes my consent to all the 

terms and conditions of that policy.  

In particular, I understand that (1) the E-mail system and all information transmitted by, received from, or 

stored in that system are the property of the Town, (2) the system is to be used only for business purposes 

and not for personal purposes, and (3) I have no expectation of privacy in connection with the use of the E-

mail system, the Internet, or devices, or with the transmission, receipt, or storage of information in such 

systems or devices.   

I agree not to use code, access a file, or retrieve stored communications unless authorized. I acknowledge 

and consent to the Town monitoring my use of the E-mail system and the Internet at any time at its 

discretion, including printing and reading all E-mails or other electronic data entering, leaving, or stored in 

the system.  

I further waive all rights and privileges with respect to any and all information, communications, files, and 

records transmitted through and residing on such systems.  

______Employee Initials  

  

Conflict of Interest and Code of Ethics Policy 

I understand and agree that I must abide by the Conflict of Interest and Code of Ethics Policy. I have been 

provided training on my obligations and understand that I am subject to both the State of Florida Code of 

Ethics and the Palm Beach County Code of Ethics, as amended from time to time. Violation of this policy 

may lead to immediate termination and investigation, or other penalties imposed by outside organizations.  

______Employee Initials  

Furthermore, I acknowledge that this manual of rules, policies and procedures is neither a contract of 

employment nor a legal document. I have received the manual and understand that it is my responsibility 

to read and comply with the policies contained herein and any revisions made hereafter.  

Dated ________________ _____, 20_____  

 

________________________  _______________________  

Employee Signature  Witness Signature  

________________________  ________________________  

Employee Printed Name  Witness Printed Name  
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Loyalty Oath 

I also understand that as a condition of appointment and as required by State law, I must take the following 

Loyalty Oath as prescribed by Section 876.05(1), Florida Statutes:  

I, ________________________________, a citizen of the State of Florida and of the United States of 

America or a resident alien and being employed by or an officer of the Town of Loxahatchee Groves, and 

a recipient of public funds as such employee or officer, do hereby solemnly swear or affirm that I will 

support the Constitution of the United States, of the State of Florida and the Charter of the Town of 

Loxahatchee Groves.  

  

  

STATE OF FLORIDA  

COUNTY OF ___________________  

  

Sworn to (or affirmed) and subscribed before me by means of [_] physical presence or [_] online 

notarization, this (numeric date) this (numeric date) day of (month), (year), by (name of person making 

statement).  

  

   

(NOTARY SEAL)  (Signature of Notary Public-State of Florida)  

(Name of Notary Typed, Printed, or Stamped)  

Personally Known ______ OR Produced Identification _______  

Type of Identification Produced_______________________________________________  
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APPLICATION FOR TUITION REIMBURSEMENT 

 

Name (print):   Telephone:  _______________________  

Position:  ______________________________________________________________________  

I request approval to enroll in course:  _______________________________________________ 

*(Please attach course description)  

at (Institution) __________________________________________________________________ 

beginning _____/_____/_____  ______________________________ Ending_____/_____/_____  

Number of Credits____________ @ amount per credit(s)____________ Time of class(es) 

______________________________________________________________________________  

I am taking the course (check below):  

_________  Toward a(n):  Associate’s  Bachelor’s  Master’s  Doctorate in the 

following course of study (be specific):  ____________________________________________ 

To enhance my skills for my present position. _____________________________ 

For career redirection or advancement.  

Tuition for the Course  $________________  

Enrollment Fees  $________________  

Cost of Required Books  $________________  

1. Is the course required to meet minimum educational requirements for your current job?  

      Yes       No 

2. Does the course provide us with the capability of qualifying for a new job?  

  Yes       No    

If you answered yes to either #1 or #2, briefly provide an explanation as to how the course is 

either required to meet minimum educational requirements for your current job or provides you 

with the capacity to qualify for a new job.  

______________________________________________________________________________  

______________________________________________________________________________  
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APPROVAL OF COURSEWORK  

Department Head Signature: ____________________________________ Date: _____________  

HRD Signature: ______________________________ Date: ____________ 

Finance Director Signature:  ____________________________________ Date: _____________ 

Town Manager Signature: ______________________________________ Date: _____________  

 

By signing I agree to the following:  

I have read, understand, and agree to comply with the provisions of the Town of Loxahatchee 

Groves’ Tuition Reimbursement Policy. I will only receive reimbursement for approved 

coursework as outlined in the Town’s Tuition Reimbursement Policy.   

  

I also understand that if I voluntarily or involuntarily separate from the employment of the Town 

within two (2) years of satisfactory completion of the course work for which I have been 

reimbursed, the agreed amount of the cost of educational course will be considered only a loan. 

Accordingly, I will be required to reimburse the educational course expense in full prior to my last 

date of employment, or through such other collection means as the Town elects.   

  

As such, I hereby give the Town of Loxahatchee Groves an express lien on all salaries, wages, and 

other sums payable to me by the Town of Loxahatchee Groves for the purpose of securing the 

Town for the payment of any amount which may become due from me. I hereby authorize the 

Town to deduct said amount from any sums payable to me for salaries, wages, expense 

reimbursements or otherwise. Moreover, I specifically authorize the Town to retain sums payable 

to me in the form of salaries, wages, and other sums on or before issuance of my final paycheck, 

subject to any restrictions under Federal and State wage and hour laws.   

Proof of registration, receipts for tuition, enrollment fees and required books as well as the official 

school grade report and documentation of outside financial assistance will be required before 

reimbursement can be approved (please attach).  

 

Employee Signature:  ___________________________________________________________   

Date: ____________________  
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APPROVAL FOR PAYMENT  

Course completed: __________ 

Grade attained: ______________  

Education Reimbursement _______________%  

Eligible for: $ _______________________________ __        Taxable        Non-Taxable  

 

Finance Director Signature: _____________________________________________________ 

Date: _________________  

  

  

HR Use Only  

  

Tuition: ___________________  

 __________________________  

Enrollment: ________________  

Books: ____________________  

 Finance Use Only  

Amount Paid Y-T-D: _______________________________   

Estimated Pending: ________________________________   

Total Pending: ____________________________________   

Available: ________________________________________   

Estimated Amount Available if 100% __________________   
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Town of Loxahatchee Groves Beneficiary Designation Form 

Please complete this form accurately and return it to the Human Resources Department. Make sure to keep 

your beneficiary designation up-to-date in case of any changes in your personal circumstances. 

 

Employee Information: 

Name:_____________________________________________________________ 

Department:_______________________________________________________ 

Date of Birth:___________________ Date of Hire:_____________________ 

 

I, _________________________________, hereby designate the following individual(s) as my 

beneficiary(ies) to receive any final paycheck or funds owed in the event of my death. 

Beneficiary Information: 

 

Primary Beneficiary 

Name:_____________________________________________________________ 

Relationship to Employee:________________________________________ 

Address:___________________________________________________________ 

Contact Number: ____________________ Email Address:________________ 

 

Secondary Beneficiary 

Name:_____________________________________________________________ 

Relationship to Employee:________________________________________ 

Address:___________________________________________________________ 

Contact Number: ____________________ Email Address:________________ 

Signature: 

Employee Signature: ________________________________________ Date: ____________________ 

Witness Signature (if required): 

Witness Signature: _________________________________________ Date: ____________________ 

STATE OF FLORIDA  

DATED this ______ day of, 20 ___  

COUNTY OF PALM BEACH  

The foregoing instrument was acknowledged before me this ________ day of ___________________, 20 

_____ by ________________________________________ who is personally known to me or who has 

produced a Florida Driver’s License as identification. 

 

 ___________________________________________  

NOTARY PUBLIC  SIGNATURE     NOTARY PUBLIC SEAL 
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TOWN OF LOXAHATCHEE GROVES 

155 F Road Loxahatchee Groves, FL 33470 

 
AGENDA MEMO 

 

TO: Town Council of Town of Loxahatchee Groves 

FROM: Glen J. Torcivia, Town Attorney 

DATE: August 6, 2024 

SUBJECT: Discussion Item:  Review of Proposed Culvert Ordinance (revised) 
  

Background:  

As the Council is aware, the special acts that provided for the duties and other provisions governing 

the Loxahatchee Groves Water Control District (“District”) became an ordinance of the Town 

when the District became a dependent district and are set forth in the Town’s Code of Ordinances 

as Chapter 46 “Special Districts”.  To ensure proper drainage in the Town, the safety of its 

residents, and the protection of both public and private property, the Town must have the ability 

to address failing private culverts, to repair, replace, or remove the same if the responsible property 

owner(s) fails to correct such deficiencies, and to charge the costs of this abatement to the owner.  

Chapter 46 includes these powers, but is lacking procedures to legally accomplish the same.   

Revisions to Chapter 46 were initially drafted to (1) reorganize Chapter 46 to be user friendly; (2) 

ensure that its procedures and protections for property owners were legally sufficient; (3) include 

a voluntary culvert assessment program for residents; and (4) add other updates (collectively 

“Culvert Ordinance”).  The Culvert Ordinance was presented to the Council for discussion at its 

meeting on May 21, 2024.  Based upon comments from the Council, it was determined that the 

Culvert Ordinance be revised to include only those revisions currently needed to ensure that it 

includes adequate due process provisions and procedures to better protect property owners and to 

ensure the chapter is in compliance with current law and user friendly. Those revisions have been 

made and, generally, most of the original “special acts” of the District remain, although 

reorganized and updated, and only legally required procedures and protections for property owners 

have been added in this revised Culvert Ordinance. 

 

Some of the substantial revisions are highlighted below: 

1. Section 46-1:  

a. Subsection (d) - For legal and other purposes, new language clarifies the 

relationship between the Town and the District as it relates to the implementation 

and enforcement of the Ordinance. 
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b. Subsection (e) - The current ordinance uses certain key words, but does not define 

those words.  New language has been added to provide residents clear guidance 

regarding how these key words are defined. 

 

2. Section 46-2: Chapter 46 currently allows for a single entity to represent all property 

owners who use the same culvert, but it does not address all owners’ responsibilities to 

maintain the culvert.  New language requires a maintenance agreement which puts all 

affected property owners on notice of their responsibilities so the maintenance of the 

private culvert does not fall on the Town or an unsuspecting property owner. 

 

3. Section 46-3:  

a. Chapter 46 currently authorizes the District to (1) notify a property owner of a 

violating culvert; (2) give the owner a set number of days to fix the issue (e.g. 30 

days, 60 days); (3) enter the property, if not timely fixed by the owner, and perform 

the work; and (4) assess the a lien against the property for the costs of the work.  

New language addresses due process protections for property owners, including but 

not limited to, proper notice of the violation, the right to appeal the violation before 

the special magistrate, proper procedures/protections for such appeal, a requirement 

that owners be given a reasonable amount of time to comply the violation, etc. 

b. Chapter 46 currently authorizes the District to assess properties when the Town 

abates a private culvert violation.  New language provides a more detailed legal 

basis for such assessments. See subsection (c). 

c. Chapter 46 currently authorizes the District to address emergency situations but 

does not include detailed procedures.  New language provides needed procedures 

and protections for property owners. 

 

 

Recommendation:  

 

Discuss and provide direction to staff to bring the proposed ordinance back for First Reading. 
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ORDINANCE NO. 2024-___ 

 

AN ORDINANCE OF THE TOWN COUNCIL OF THE TOWN OF 

LOXAHATCHEE GROVES, FLORIDA, AMENDING ITS CODE OF 

ORDINANCES BY AMENDING CHAPTER 46 “SPECIAL DISTRICTS” TO 

REORGANIZE AND UPDATE ITS PROVISIONS, TO PROVIDE ADDITIONAL 

DUE PROCESS PROTECTIONS FOR PROPERTY OWNERS CITED FOR 

DRAINAGE WORKS VIOLATIONS, TO PROVIDE LEGAL PROCEDURES FOR 

THE ASSESSMENT OF ABATEMENT COSTS, AND FOR OTHER PURPOSES; 

AND PROVIDING FOR CONFLICT, SEVERABILITY, CODIFICATION AND AN 

EFFECTIVE DATE. 

 

 WHEREAS, the Town of Loxahatchee Groves, Florida (“Town”), is a duly constituted municipality 

having such power and authority conferred upon it by the Florida Constitution and Chapter 166, Florida 

Statutes; and 

 WHEREAS, the Loxahatchee Groves Water Control District (“District”) was an independent special 

district of the State of Florida until it was dissolved in 2018 and transferred to the Town as a dependent special 

district; and 

 WHEREAS, the special acts that provided for the duties and other provisions governing the District 

became ordinances of the Town when the District became dependent and are set forth in the Town’s Code of 

Ordinances as Chapter 46; and  

 WHEREAS, such ordinances require reorganization to allow for easier access to the District’s procedures 

and responsibilities and a more efficient and practical structure for the same; and   

 WHEREAS, the Town wishes to amend Chapter 46 “Special Districts” to include additional due process 

protections for property owners cited for drainage works violations and to include additional legal and 

procedural support for special assessments for the abatement of such violations; and 

 WHEREAS, in accordance with Florida law, special assessments will only be assessed if the services 

performed by the District confer a special benefit on the property assessed and the assessment is fairly and 

reasonably apportioned among the properties that receive the special benefit; and  

 WHEREAS, the District’s Board of Supervisors reviewed and considered this ordinance on the ____ day 

of __________________, 2024, and recommended the Town Council’s approval of the ordinance as herein 

written; and 

 WHEREAS, the Town Council has determined that the enactment of this ordinance is for a proper 

municipal purpose and in the best interests of the residents of the Town. 

NOW, THEREFORE, BE IT ORDAINED BY THE TOWN COUNCIL OF THE TOWN OF 

LOXAHATCHEE GROVES, FLORIDA, THAT: 
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 Section 1. The foregoing “Whereas” clauses are hereby ratified and confirmed as being true and correct 

and incorporated herein by this reference. 

 Section 2. The Town of Loxahatchee Groves hereby amends Chapter 46 “Special Districts” by 

reorganizing and amending the Chapter to read as follows:  

Chapter 46 – SPECIAL DISTRICTS 

ARTICLE I. – LOXAHATCHEE GROVES WATER CONTROL DISTRICT 

DIVISION 1. – GENERAL PROVISIONS. 

 

Sec. 46-1. – In general Loxahatchee Groves Water Control District.  

(a)  Name and duration of district. The district is a dependent district of the town.  The name of the 

district shall be Loxahatchee Groves Water Control District, hereinafter referred to as the 

“district.”  The corporate life of the district is extended perpetually. 

(b)  Board of supervisors.  The town council shall serve as the board of supervisors for the district. 

(c) Levy of assessments of land less than one acre. In the levying and assessing of all assessments 

by the district, created under F.S. ch. 298, each tract or parcel of land less than one acre in area 

shall be assessed as a full acre. 

(d) Coordination with town.  In accordance with F.S. ch. 298 and to make the most efficient use of 

its powers, the district will cooperate and coordinate its activities with the town.  Based on this 

premise and for mutual advantage, the district may coordinate with the town to administer the 

district’s programs and responsibilities set forth in this chapter.  Such coordination shall be in 

the form of a written agreement signed by both parties.  When a valid agreement exists , and the 

town is charged with enforcing or administering any provision of this chapter, the term “district” 

shall also include “town” where applicable to perform such agreement. The district shall retain 

ultimate control and supervision over matters of the district.   

(e) Definitions. As used in this division, the following terms shall have the meanings ascribed 

thereto by this section unless the context clearly requires otherwise: 

 “Adversely impacts” means having a negative effect on, including but not limited to, restricting 

the normal conveyance of water, increasing flooding, erosion and/or sedimentation, increasing 

the cost of public services, or other negative effect, as determined in the reasonable discretion 

of the district.   

 “Culvert” means a capital improvement comprised of a pipe, channel, tunnel, or other drainage 

feature or structure and related facilities including baffles, drainage structures, endwalls, etc. 

intended to direct the flow of stormwater under, around, or through driveways, roads, trails, or 

other obstructions. 

Commented [J1]: New: For legal and other purposes, this 

subsection (d) is needed to clarify the relationship between the Town 

and the District in the implementation and enforcement of the 

ordinance. 

Commented [J2]: New:  These new definitions provide residents 

with clear guidance regarding how these words or phrases are to be 
understood and used in the ordinance. 

Commented [J3]: New: The term “adversely impacts” is used in 

the current ordinance but it is not defined.  A definition was added 

so residents have a better understanding of when a culvert or other 

drainage work is in violation. 
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 “Drainage Works” means culverts, culvert crossings, culvert bridges, bridges, swales, drainage 

ditches, canals, or other drainage systems that connect with or cross over any of the works of the 

district or lie within the rights-of-way of the town. 

 “Property Owner” means, collectively, all of the record owners of the subject property.  

 

   Sec. 46-2. – General powers of the district. 

(a) (4) Exercise of powers.  The powers granted in this divisionsection may be exercised without the 

necessity of modifying or amending the water control plan for the district.  (5) Unless otherwise 

required by law or this chapter, Tthe powers set forth in this divisionsection shall be exercised 

by resolution adopted by a majority of the membership of the board of supervisors.  

(b) (d) Powers of the district.Roads.   

(1) Road maintenance, etc.  

a. In addition to the powers provided for in F.S. ch. 298, the district shall have the power 

to maintain roadways and roads necessary and convenient for the exercise of the 

powers or duties of the district or the supervisors thereof in coordination with the 

town; and in furtherance of the purpose and intent of this divisionsection and F.S. ch. 

298, in coordination with the town, to maintain roadways and roads necessary and 

convenient to provide access to and efficient development of areas made suitable and 

available  for cultivation, settlement, and other beneficial use and development as a 

result  of the reclamation operations of the district, including all the roads shown on 

the replat of the town, as recorded in Plat Book 12, Page 29, Palm Beach County 

Public Records; and to provide funds for this purpose in its annual levy of district 

assessments.  

b. (3)In addition to the powers of the district, elsewhere provided by general or special 

law, or ordinance or resolution, the district shall have the power, in coordination with 

the town, to construct, maintain, improve, and repair roadways and roads necessary 

and convenient for the exercise of any of the powers or duties of the district or the 

board of supervisors thereof, including, but not limited to, all the roads shown on the 

replat of the town, as recorded in Plat Book 12, Page 29, Palm Beach County Public 

Records, or to provide access to and development of areas within the district, or both; 

to provide funds for such construction, maintenance, improvement, or repair through 

the levying of assessments pursuant to F.S. ch. 298, or this divisionsection, or both; 

and to acquire land, including any interest therein, by purchase, gift, exchange, or 

eminent domain, for such construction, maintenance, improvement, or repair. 

Notwithstanding anything contained herein, the district's ability, under F.S. ch. 298, 

to create and assess units of development shall be unaffected.   

 

Commented [J4]: The general powers of the district which are 

in the current ordinance have been reorganized and titled for easy 

reference.  
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(2) Road improvement program. The board of supervisors of the district is hereby authorized, 

empowered, and permitted, in coordination with the town, to expend funds of the district to 

pay for surveying, engineering studies, and plans and other related services in preparation of 

construction documents for the purpose of developing a road improvement program for the 

construction, maintenance, improvement, and repair of dedicated roads and road rights-of-

way, including the swales thereof, within the district. 

(c)(8)Drainage works. The district shall have the power to require maintenance and/or repairs, 

including replacement, of any Drainage Worksswale, drainage ditch, culvert, or canal connecting 

to any of the works of the district where lack of such maintenance such Drainage Works 

adversely impacts the district, its operations, or any of its works. The board of supervisors shall 

cause notice to be given to any person owning land on which any such a Drainage Works 

areswale, drainage ditch, culvert, or canal is located in the event such maintenance is required  

and, if the requested maintenance is not performed within 30 days of said notice, unless extended 

by the board of supervisors, the district may go upon such property and perform said maintenance 

and assess the owner of the property for the district’s cost thereof.  

(d) (7)Uniform standards.  The district shall have the power to adopt, by resolution, a uniform 

standard for Drainage Worksculvert crossings, bridges, culverts, or other drainage systems that 

connect with or cross over any of the works of, or lie within the rights-of-way of, the district. 

The uniform standards adopted by the district shall be consistent with the Town’s adopted 

standards for access. If the district so establishes a uniform standard, the district shall by 

resolution adopt procedures: 

(1)a.Which shall require notice of such uniform standards to be given to persons owning 

lands upon which, adjacent to, or, to the best of the district’s knowledge, using any Drainage 

Worksculvert crossings, bridges, culverts, or other drainage systems that connect with or 

cross over any of the works of, or lie within the rights-of-way of, the district and to such 

other persons as the board of supervisors shall deem to be necessary or desirable, or both.   

The uniform standards and any subsequent changes to the uniform standards shall be 

available for inspection and copying at Town Hall and provided upon request. 

(2).b.Which shall authorize granting permits for Drainage Worksculvert crossings, bridges, 

culverts, or other drainage systems, or pursuant to such uniform standards., and the The 

district may allow for permits to be applied for by a single landowner, or by multiple 

landowners, orprovided that, in the case of multiple landowners, such landowners may 

establish a single entity to represent all such landowners to apply for and obtain the permit 

and construct and maintain the Drainage Works. culvert crossings, bridges, culverts, or other 

drainage systems, Any such single entity applying for a permit shall be subject to review by 

the districtto ensure that said entity has and shall have the legal authority to assess such 

landowners for the cost of construction and maintenance of such Drainage Works.  All 

permittees shall enter into a maintenance agreement with the district for the permitted 

Drainage Works. Such maintenance agreement shall, at a minimum, provide for the 

Commented [J5]: The current ordinance allows for a single 

entity to represent all landowners who use a culvert, but it doesn’t 
address all owners’ responsibilities in maintaining the culvert.  New: 

The new language requiring the maintenance agreement puts all 

affected owners on notice of their responsibilities so the 

maintenance of the culvert does not fall on one or more unsuspecting 

owners or the Town. 
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landowner’s maintenance of the Drainage Works in accordance with this chapter and all other 

applicable laws, rules and regulations. culverts, drainage systems, culvert crossings, or 

bridges, that such The single entity’s power to assess the landowners shall runs with the land 

of the landowners creating the entity, and that the district can enforce such assessment power 

if necessary. Each required maintenance agreement shall be signed by all affected 

landowners or a person with the legal authority to bind the single entity and shall be recorded 

in the official records of Palm Beach County, Florida.  Such agreement shall run with the 

land.  The form of the maintenance agreement shall be pre-approved by the district’s 

attorney. 

c.Which shall, except as hereinafter provided, require as to culverts or other drainage systems 

not less than 60 days’ written notice to be given to persons owning lands upon which any 

culverts or other drainage systems exist in violation of any such uniform standards prior to 

the taking of any enforcement action by the district. Less than 30 days’ notice, in writing or 

otherwise, of violations of the uniform standards may be provided in emergency situations. 

If, after such notice pursuant to this subsection, any landowner shall fail to conform to such 

uniform standards, the district may enter upon such lands and take such action as necessary 

to cause such violation to be corrected and may assess the owner of such land for the district’s 

costs in connection therewith. Upon the failure of any property owner to pay any assessment 

levied by the board of supervisors pursuant to subsection (d)(7)d of this section within 30 

days of receipt by such owner of notice of said assessment, the district shall have a lien on 

all lands and premises affected thereby. To the extent permitted by law, such lien shall be 

superior and paramount to the interest in such land and premises of any owner, lessee, tenant, 

mortgagee, or other person except the lien of state, county, or district taxes and shall be on a 

parity with the lien of any such state, county, or district taxes. Such lien shall bear interest at 

an annual rate equal to the interest rate due on judgments, pursuant to F.S. § 55.03, per year, 

and shall, until paid, remain in effect in perpetuity. 

d. Which shall provide that in the event any culvert crossing or bridge, whether or not 

permitted by the district, is determined by the district to be restricting the normal conveyance 

of water in a district canal, the district shall notify the permit holder of said structure, or if 

there is no permit on file with the district for said structure, the district shall notify the 

landowners using such structure that the following options are available regarding the 

structure: 

 

Notwithstanding any provisions contained in this subsection (d), the ability of the district's board of 

supervisors under F.S. ch. 298 to create and assess units of development shall be unaffected.  

Sec. 46-3. – Enforcement of Drainage Work Violations.  

(a) Violations. Any Drainage Work that (1) is not constructed or maintained in accordance with an 

adopted uniform standard; (2) is not properly permitted; or (3) restricts the normal conveyance 

of water or otherwise adversely impacts the district, its operations, or any of its works, is declared 

a nuisance and a violation of this division.   

(b) Options for compliance.  The Property Owner may comply the violation, as applicable, as 

follows: 

Commented [J6]: This language (with strikethroughs) was 

removed and replaced with proper procedures and protections for 

property owners (e.g., notices, reasonable times to comply, right to 

appeal, etc.).  See section 46-3 for these changes. 

Commented [J7]: Based on the re-ordering of this subsection, 

the original ordinance’s language addressing the District’s authority 
to create and assess units of development has been deleted (see 

below) and this new language has been included and reflects the new 

subsection. 

Commented [J8]: The ordinance currently authorizes the 

District to (1) notify a property owner of a violating culvert; (2) give 

the owner a set number of days to fix the issue; (3) enter the 

property, if not timely fixed by the owner, and perform the work; 

and (4) assess a lien against the property for the costs of the work. 

New: This section includes new language that addresses due process 
protections for property owners, including but not limited to, proper 

notice of the violation, the right to appeal the violation before the 

special magistrate, proper procedures/protections for such appeal, a 

requirement that owners be given a reasonable amount of time to 

comply the violation, etc. 

Commented [J9]: The ordinance currently authorizes the 

District to enforce existing drainage works (e.g., culverts) that are in 

violation of the uniform standards or were constructed without a 

permit (see the current code Sec. 46-1(d)(7)c. and d.). 
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(1)1. The Drainage Workstructure may be repaired, by the permit holder or the 

landowners using the structure, in conformance with current district standards (as 

determined by a licensed engineer), including obtaining a permit from the district 

pursuant to its uniform standards and procedures. 

(2)2. The Drainage Workstructure may be abandoned and removed by the permit holder 

at its expense after prior written notice is provided to the district. or, if the structure has 

not been permitted, tThe district mayshall remove the Drainage Workstructure only if the 

district secures an affidavit acknowledging abandonment and executed by all interested 

parties. and the district shall not be liable to any person or entity that uses such structure 

for its removal. 

(3)3. The landowners using suchthe Drainage Workstructure may apply for a permit to 

construct a conforming replacement structure. This process shall require obtaining a 

permit issued by the district pursuant to its uniform standards and procedures, said permit 

to be contingent upon the removal of the nonconforming Drainage Workstructure and the 

construction of a replacement structure at the sole expense of said landowners.  

(4)4. With respect to subsections (bd)(7)d. (1) and (3) of this section, in the event that 

there are multiple landowners involved, the landowners may establish a single entity as 

set forth in subsection 46-2(d)(2)(7)b of this section to represent all such landowners. 

Prior to a permit being issued, the single entity or all affected landowners shall enter into 

a maintenance agreement for the Drainage Work.  Such maintenance agreement shall, at 

a minimum, provide for the landowner’s maintenance of the Drainage Work in 

accordance with this chapter and all other applicable laws, rules and regulations. Such 

agreement shall be signed by all affected landowners or a person with the legal authority 

to bind the single entity and shall be recorded in the official records of Palm Beach 

County, Florida.  Maintenance agreements shall run with the land.  The form of the 

maintenance agreement must be pre-approved by the district’s attorney. 

(5)6. The special magistrate for the town may order any other reasonable requirements 

to comply the violation(s). 

5. Alternatively, the affected landowners may request the district, via referendum of the 

landowners utilizing the structure, upon a majority vote of such landowners, on a per-

acre basis, to establish a special taxing unit of all such landowners to pay a special 

assessment to cover the initial costs, including, but not limited to, engineering fees, 

removal costs, repair or replacement construction costs, dedication of adjoining road, and 

permit fees and the structure shall thereafter be a district-owned structure maintained by 

the district. 

6. The permit holder of a structure restricting the normal conveyance of water in a district 

canal, or if said structure is unpermitted, the landowners as reasonably determined by the 

district to be using such structure, shall have 60 days after notice is sent to respond to the 

district regarding which option set forth in this subsection (7) has been chosen and an 

additional 120 days to repair or remove said structure.  

Commented [J10]: New: See the note at section 46-2(d)(2) 

above regarding the need for a maintenance agreement when 

multiple landowners are involved. 
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Notwithstanding any provisions contained in this subsection (7), the ability of the district's board of 

supervisors under F.S. ch. 298 to create and assess units of development shall be unaffected.  

 

(c) Establishment of nuisance abatement special assessment district. The district, in its entirety, as 

its boundaries exist on the date of enactment of this section and as they may be expanded or 

contracted from time to time, is hereby declared a drainage works abatement special assessment 

district for the purposes of repairing or replacing existing Drainage Works.  Individual 

properties, within the district’s boundaries, will be assessed for the costs incurred by the district 

in repairing or replacing any Drainage Works that serve such individual properties.  The repair 

or replacement of Drainage Works that adversely impact the district, its operations or any of its 

works constitutes a municipal service which specifically benefits the property(ies) upon which 

the Drainage Work attaches, benefits, or otherwise affects, and the assessment of the costs 

incurred by the district in repairing or replacing such Drainage Works against any such 

property(ies) is deemed fair and reasonable.  The costs incurred by the district in repairing or 

replacing Drainage Works shall be levied as a special assessment.  The enforcement of this 

division is supplemental to and outside of Chapter 162, Part I, Florida Statutes.   

(d) Enforcement procedure.   

(1) Violation found.  If a violation is found, the district will notify the Property Owner, as 

stated upon the last records of the county tax collector or property appraiser, that a nuisance 

exists which is a violation of this division.  The notice shall be provided to the Property 

Owner by regular and certified mail, return receipt requested, or by hand delivery which shall 

be effective and complete when delivered.  In the event that the mailed notice is returned by 

the postal authorities, or the return receipt is not received by the district within ten (10) days 

after mailing, the notice shall be given by physical posting of the notice on the subject 

property.  Notice by posting shall be considered delivered on the date posted.  When there is 

more than one owner, service as herein provided on any one owner shall be sufficient notice.  

(2) Notice of violation contents.  The notice will notify the Property Owner of the following: 

a. A public nuisance exists on the land and a brief description of the location and the 

nuisance; 

b. A reasonable time to comply the violation;  

c. The owner has ten (10) days from the date the notice is delivered to file with the district 

a written request for a hearing before a special magistrate; 

d. If the owner fails to timely comply the violation and a hearing is not timely requested, 

the district may have the violation abated at the expense of the owner, including all costs 

of inspection and administration.  

Commented [J11]: The current ordinance authorizes the District 

to assess properties when the Town abates a culvert violation.  New:  

This new language provides a more detailed legal basis for such 
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e. If the district has the violation abated, the costs of the work, together with all costs of 

inspection, administration, and all other related costs shall be a special assessment lien 

against the property and shall be equal in dignity to taxes. 

(3) Right to appeal; abatement. The Property Owner shall have ten (10) days from the date 

the notice is delivered to file with the district a written request for an appeal of the finding 

of a violation by the district.  Failure to timely file a request for an appeal with the district or 

to appear before the special magistrate shall be deemed a waiver of the Property Owner’s 

rights to appeal the finding of a violation and the district’s right to perform the maintenance 

and/or repairs and charge the owner for the same.  If an appeal is not timely requested, the 

district may, upon the expiration of the time given to comply the violation, reinspect the 

property to determine whether the nuisance has been abated.  If the Property Owner fails to 

timely abate the nuisance, the district may cause its abatement and charge the Property Owner 

the costs of such abatement.  The costs of the abatement, including the costs of inspection, 

administration, and all other related costs, will be assessed against the property as set forth 

in this section for nuisance assessments. 

(4) Appeal.  If an appeal is timely requested, enforcement action shall proceed as follows: 

a. Generally. The district will coordinate with the town to use the town’s special 

magistrate to hear these matters on a regularly scheduled agenda.  The district shall 

send a written notice of the hearing date, time, and location to the Property Owner by 

regular U.S. mail at the mailing address provided by the owner in its request for a 

hearing.   

b. Procedures. Upon request of the district, a special magistrate hearing shall be 

scheduled.  Minutes shall be kept of all special magistrate hearings.  The case shall 

be presented to the special magistrate, and if the district prevails in prosecuting a case 

before the special magistrate, it shall be entitled to recover all costs in prosecuting 

the case before the magistrate and such costs will be included in the lien authorized 

hereunder.  The magistrate shall take testimony from the appropriate staff and alleged 

violator.  Formal rules of evidence shall not apply, but fundamental due process shall 

be observed and shall govern the proceedings.  At the conclusion of the hearing or a 

reasonable time thereafter, the special magistrate shall issue an order that includes 

findings of fact, based on evidence of record, conclusions of law, and proper relief.  

The order may also include a time to comply as described in this subsection and a 

fine may be imposed along with the costs of repairs if the order is not complied with.  

The decision of the special magistrate will be final.   

c. Time to comply.  If after hearing testimony and reviewing evidence, the special 

magistrate determines that the Drainage Work requires maintenance, repairs and/or 

replacement and is in violation of this division, administrative costs will be assessed 

against the owner, and the owner shall have a reasonable time, as determined by the 

special magistrate, to perform the maintenance, repairs, and/or replacement.  After 

Commented [J13]: New: As mentioned above, this language 
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the time to perform the maintenance, repairs, and/or replacement has expired, the 

district will be authorized to perform the maintenance, repairs, and/or replacement at 

the expense of the Property Owner.  The costs of the abatement including the costs 

of inspection, administration, and all other related costs will be assessed against the 

property as set forth in this section for nuisance assessments. After the time to 

perform the maintenance, repairs, and/or replacement has expired, in the alternative 

to performing the abatement, the district will have the right to impose a daily fine (up 

to $250.00 per day) for each day the violation continues after the time set for 

compliance.  A certified copy of an order imposing a daily fine may be recorded in 

the public records and thereafter shall be a lien against the property. 

(5) Emergencies.  If the district finds that a violation poses an immediate hazard to life, 

property or public safety, the violation may be deemed an emergency. In emergency 

situations, the time periods for notice and response may be shortened by the district as is 

reasonable under the circumstances.  Emergencies shall be handled as follows: 

a.  Notice and hearing.  The district will make a reasonable effort to notify the Property 

Owner and may immediately request a hearing before the special magistrate.  The 

notice shall include a brief description of the violation, time to comply the violation, 

if appropriate under the circumstances, and the date, time, and location of the hearing.  

The special magistrate will determine if a violation has occurred, provide a reasonable 

time to comply (if appropriate), allow the district to abate the violation if the owner 

fails to timely comply the violation, and charge the Property Owner the costs for such 

abatement.  If the Property Owner fails to attend the hearing or the special magistrate 

otherwise finds that the situation does not or should not allow for an opportunity for 

the Property Owner to comply the property, the special magistrate may provide for 

the district’s authority to immediately abate the violation. If the district does not 

intend to abate the violation, the special magistrate may provide the Property Owner 

a time to comply the violation and impose a daily fine for each day the property 

remains in violation past the date set for compliance.  The hearing shall be conducted 

in accordance with the hearing procedures set forth in section 46-3(c)(4) of this Code, 

and the decision of the special magistrate will be final.   

b.  District responsibilities.  The district shall not be required to abate any violation but 

may voluntarily undertake abatement if authorized to do so by the special magistrate 

or as authorized elsewhere in this chapter.  If the district abates a violation, there is 

no continuing obligation on the part of the district to make further repairs or to 

maintain the property or the Drainage Work(s), and the abatement does not create any 

liability against the district for any damages to the property.  

c. Costs of abatement. The costs of abatement, including the costs of inspection, 

administration, and all other related costs, will be assessed against the property as set 

forth in this section for nuisance assessments. 

Commented [J14]: The current ordinance provides for 
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d.  Notices.  Notices under this subsection shall be provided to the Property Owner at the 

mailing address provided for on the tax collector’s or property appraiser’s website.  

Notices shall be delivered either by hand-delivery or by posting and mailing by 

regular U.S. mail and certified mail, return receipt requested.  The notice shall be 

deemed to have been received on the date of hand-delivery or the earlier of the date 

the return receipt was signed or ten (10) days after the notice was first posted.  

(6) Abatement costs.  Abatement costs may include but are not limited to any costs, fees or 

other expenses reasonably related to the abatement of the conditions which violate this 

chapter and shall include but not be limited to enforcement, investigation, inspection, 

reinspection, removal, repair and/or correction of Drainage Work, permitting, surveying, 

securing easements, legal advice, engineering consultations, other professional consult ing 

fees, and administrative costs.  Administrative costs may include the cost of town staff time 

reasonably related to enforcement (e.g., site inspections, travel time, investigations, 

telephone contacts, preparation of reports, notices, correspondence, hearing packets,  etc.), 

mailing costs, copies, and any other reasonable costs incurred in connection with the 

abatement of the nuisance. 

(e) Special Assessments.   

(1)  Nuisance assessments. Upon the failure of any pProperty oOwner to pay any such 

abatement assessment within 30 days of receipt by such owner of notice of the assessment, 

the district shall have a special assessment lien on all lands and premises affected thereby. 

The costs of the work, together with all costs of inspection, administration and all other 

related costs shall be a special assessment lien against the affected property(ies).  The board 

of supervisors may, by the adoption of a resolution levying such charges, document such 

lien(s) in the amount of the charges outstanding, or such greater or lesser amount as the board 

of supervisors shall decide is just and fair.  Assessment of liens levied in this manner may be 

recorded in the public records of the county.  Such lien shall be superior and paramount to 

the interest in such land and premises of any owner, lessee, tenant, mortgagee, or other person 

except the lien of state, county, town, or district taxes and shall be on a parity with the lien 

of any such state, county, town, or district taxes. Such lien shall bear interest at an annual 

rate equal to the interest rate due on judgments, pursuant to F.S. § 55.03, per year and shall, 

until paid, remain in effect in perpetuity.   

(2) Collection.  Assessments may be certified to the tax collector for collection pursuant to 

the uniform method provided in F.S. § 197.3632, as more specifically set forth in ch. 42 of 

the Code and section 46-4(b) of this division.  In the alternative, the board of supervisors 

may elect to collect assessments by any other method which is authorized by law. 

(3) Daily fines.  In the event the special magistrate imposes a daily fine instead of authorizing 

abatement, any daily fines imposed under this section, together with all costs of inspection, 

administration, and all other related costs shall be recorded as a lien against the real property. 

Such lien shall be in lieu of and not be part of the special assessment.   

Commented [J15]: The current ordinance authorizes the District 

to assess the property owner for all costs involved in the abatement 
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(f) Appeal.  Any person adversely affected by a final order of the special magistrate pursuant to this 

section may file an appeal to the Circuit Court of Palm Beach County.  Such appeal shall not be 

a hearing de novo but shall be limited to appellate review of the record created before the special  

magistrate.  The appeal shall be filed within thirty (30) days of the execution of the order to be 

appealed. The filing of an appeal shall not automatically constitute a stay of the proceedings 

without further action by the court. 

 

Sec. 46-4. – Financial and Additional Assessment Powers of District.  

(a) (6) Generally.  The board of supervisors, in the exercise of powers pursuant to this  division 

section, may establish different special assessment areas within the district according to the 

benefits received, and may revise such areas according to the benefits received from time to 

time, so as to most equitably provide for the levying of special assessments according to benefits 

as are deemed desirable by the board of supervisors. 

(b) Uniform Method; collection alternatives.  (11)All special assessments levied pursuant to this 

divisionsection may, in the discretion of the board, be collected pursuant to the Uniform Method 

set forth in section 197.3632, Florida Statutes, as amended from time to time.  The board may 

follow the procedures for the Uniform Method set forth in chapter 42 of this Code.  Using the 

Uniform Method will allow the special assessments  to be collected by the tax collector of the 

county at the same time as the general county taxes are collected by the tax collector of the 

county, and the board shall in such event certify to the county tax collector a list of all such 

special assessments and a description of the lands and names of the owners of the properties 

against which such special assessments have been levied and the amounts to become due 

therefrom in the next succeeding year, including any interest thereon for any deficiencies for 

prior years. The board may in lieu of providing for the collection of said special assessments by 

the tax collector of the county, provide for the collection of the special assessments by the district 

under such terms and conditions as the board shall determine. In such event, the bills or 

statements for the amounts due at any time and from time to time shall be mailed to the owners 

of all properties affected by such special assessments at such time as the board shall determine. 

Special assessments may also be collected pursuant to any other available remedy at law or in 

equity.  All charges of the county tax collector or of the district, and the fees, costs, and expenses 

of any paying agents, trustees, or other fiduciaries for assessment bonds issued under this 

divisionsection, shall be deemed to be costs of the operation and maintenance of any 

improvements in connection with which such special assessments were levied and the board 

shall be authorized and directed to provide for the payment each year of such costs of collection, 

fees, and other expenses from additional special assessments or from the maintenance tax as 

provided by general law.  Unless otherwise prohibited by law, ordinance, rule or policy, Property 

Owners who are subject to any special assessment set forth in this division may, at their option, 

prepay the assessment plus interest, if applicable, in full at any time.   

Commented [J18]: New: This new provision gives property 
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(c) (9)Formal Special Assessment District Procedures.  The board of supervisors of the district, in 

order to carry out any of the its powers set forth in subsections (d)(3) through (6) of this division 

section, may levy and impose special assessments against any or all of the real property within 

the district upon a determination that the construction, maintenance, improvement, repair, or 

operation of said improvements or services provided to existing improvements provide a benefit 

to such real property. The assessments shall be imposed upon the property specially benefited 

by such construction, maintenance, improvement, repair, or operation in proportion to the 

benefits to be derived therefrom, and the special benefits shall be determined and prorated by a 

method prescribed by the board of supervisors.  The district may use the following procedure to 

levy special assessments that will apply to more than one (1) parcel: 

(1)a. The board of supervisors, if it elects to assess a special benefit, shall declare by a 

resolution the nature of the proposed improvement or the services provided to existing 

improvements, shall designate the location of the improvement or the service provided 

to existing improvements, and shall state the part or portion of the expense thereof to be 

paid by special assessments, the manner in which said assessments shall be made, when 

said assessments are to be paid, and what part, if any, shall be apportioned to and paid 

from the funds of the district. The resolution shall also identify the lands upon which the 

special assessments shall be levied. The resolution shall state the total estimated cost of 

the improvement or service to be provided to existing improvements. 

(2)b. Within 30 days after the adoption of the resolution, the board of supervisors shall 

cause said resolution to be published one time in a newspaper of general circulation in 

the county. 

(3)c. Upon the adoption of the resolution, the board of supervisors shall cause to be made 

an assessment roll in accordance with the method of assessment provided for in said 

resolution, which assessment roll shall be promptly completed and filed with the records 

of the board of supervisors. The lands assessed, the amount of the assessment against 

such lands, and, if said assessment is to be paid in installments, the number of annual 

installments in which the assessment is divided shall be entered and shown on said 

assessment roll. 

(4)d. On the completion of said assessment roll, the board of supervisors shall by 

resolution fix a time and place at which the owners of the property to be assessed, or any 

other persons interested therein, may appear before said board of supervisors and be 

heard as to the propriety and advisability of making such improvements or providing said 

services, as to the cost thereof, and as to the amount thereof to be assessed against each 

property so improved. Notice in writing of such time and place shall be given to the 

pProperty oOwners. 

(5)e. At a time and place named in the notice provided for in this subsection (c) (d)(9)d 

of this section, the board of supervisors of the district shall meet as an adjustment board 

to hear and consider any and all complaints as to the special assessments and shall adjust 
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the assessments on an equitable basis. After the special assessments are so adjusted and 

approved by resolution, such assessments shall stand confirmed and, until paid, shall 

remain legal, valid, and binding liens upon the property against which such assessments 

are made of equal dignity with the lien for county taxes. However, upon completion of 

the improvement, or provision of service to existing improvements, the board of 

supervisors shall credit to each of the assessments the difference in the assessment as 

originally made, approved, and confirmed and the proportionate part of the actual cost of 

the improvement or service to be paid by special assessments as finally determined on 

the completion of the improvement or service, but in no event shall the final assessments 

exceed the amount of benefits originally assessed. Promptly after confirmation, the 

assessments shall be recorded in the public records of the county and the record of the 

lien shall constitute prima facie evidence of its validity. 

(6)f. The special assessments shall be payable at the time and in the manner stipulated in 

the resolution authorizing the improvement or service. Such assessments shall remain 

liens, coequal in priority with the lien of county taxes, until paid. Assessments not paid 

when due shall bear interest at such rates, not in excess of the maximum legal rate,  

prescribed by the board of supervisors in the resolution. 

(7)g. Each annual installment of special assessments provided for shall be paid upon the 

date specified in said resolution, until the entire amount of said assessment has been paid, 

and, on the failure of any pProperty oOwner to pay any annual installment due or any 

part thereof, or any interest on any delinquent payment, the district shall have a lien on 

all lands and premises affected thereby. Such lien shall be superior and paramount to the 

interest in such land and premises of any owner, lessee, tenant, mortgagee, or other 

person except the lien of state, county, or district taxes and shall be on a parity with the 

lien of any state, county, or district taxes. Such lien shall, until paid, remain in effect in 

perpetuity. 

(8)h. If any special assessment made under the provisions of this subsection (c) to defray 

the whole or any part of the expense of any improvement or provision of any service is 

either in whole or in part annulled, vacated, or set aside by the judgment of any court, or 

if the board of supervisors of the district is satisfied that any assessment is so irregular or 

defective that the same cannot be enforced or collected, or if the board of supervisors 

omitted to make such assessment when it might have done so, the board shall take all 

necessary steps to cause a new assessment to be made for the whole or any part of any 

improvement or service provided or against any property benefited by any improvement 

or service provided, following as nearly as possible the provisions of this subsection (c), 

and, in case such second assessment shall be annulled, the board of supervisors may 

obtain and make other assessments until a valid assessment is made. 

(9)i. An informality or any irregularity in the proceedings in connection with the levy of 

any special assessment under this subsection (c) shall not affect the validity of the same 
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where the assessment roll has been confirmed by the board of supervisors, and the 

assessment roll as finally approved and confirmed shall be competent and sufficient 

evidence that the assessment was duly levied, the assessment was duly made and adopted, 

and that all other proceedings adequate to the adoption of the assessment roll were duly 

had, taken, and performed as required by this section; no variance from the directions 

hereunder shall be held material unless it is clearly shown that the party objecting was 

materially injured thereby. 

(10)j. The district may levy assessments using the Uniform Method for the Levy, 

Collection, and Enforcement of Non-Ad Valorem Assessments set forth in state statutes. 

Compliance by the district with the requirements of the statutory Uniform Method shall 

be deemed to satisfy the procedural requirements in this subsection (c9). 

(d) (10)Bonds.  The district is authorized to provide from time to time for the issuance of special 

assessment bonds of the district to pay all or any part of the cost of improvements. Any bonds 

issued by the district are subject to the limitations and requirements of the town Charter. The 

principal of and interest on any bonds shall be payable from special assessments sufficient to 

pay the bonds in the manner provided in the bonds, in this subsection (e), and the resolution 

authorizing such bonds. The bonds shall be authorized by resolutions of the board of supervisors 

of the district, adopted by a majority of the supervisors present and voting at a meeting of the 

supervisors. The bonds shall bear interest at rates not in excess of the maximum rates permitted 

by general law, may be in one or more series, may bear such dates, and may mature at any time 

not exceeding 40 years from their respective dates, may be payable in such medium of payment, 

at such place or places within or without the state, may carry such registration privileges, may 

be subject to redemption prior to maturity, with or without premium, may be executed in such 

manner, may contain such terms, covenants, and conditions, and may be in such form otherwise 

as such resolution or subsequent resolutions shall provide. The bonds may be sold or exchanged 

for refunding bonds, or delivered to contractors in payment for any part of the work or 

improvements financed by such bonds, or delivered in exchange for any properties, either real, 

personal, or both, to be acquired for such works or improvements, in such manner as the district 

in its discretion shall determine. Pending the preparation of the definitive bonds, interim 

certificates or receipts or temporary bonds in such form and with such provisions as the district 

may determine may be issued to the purchasers of the bonds issued hereunder. The bonds and 

such interim certificates or receipts or temporary bonds shall be fully negotiable and shall be and 

constitute negotiable instruments within the meaning of and for all purposes of the law merchant 

and the Uniform Commercial Code of the State of Florida. To the extent permitted by law, Tthe 

proceeds of the sale of any such bonds shall be used solely for the payment of the allowable 

costs of the district incurred or to be incurred in carrying out the powers set forth in subsections 

46-2(a), 46-2(b)(1)b., and 46-4(a) and any other powers in this division relating to improvements 

to Drainage Works located on district/town property. (3), (4), (5) or (6) of this section, and Such 

proceeds shall be disbursed in such manner and under such restrictions as the district may 

provide in the authorizing resolution. The district may also provide for the replacement of any 
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bonds which become mutilated or are stolen, destroyed, or lost, upon proper indemnification. A 

resolution providing for the issuance of special assessment bonds may also contain such 

limitations upon the issuance of additional bonds secured on a parity with the bonds theretofore 

issued as the district may deem proper. 

(e) (f)Borrowing authority to deal with disaster.  To allow the district to deal with the financial 

impact of the repair, replacement, or reconstruction of works of the district or other costs incurred 

by the district due to a “disaster,” as defined in F.S. § 252.34(1), the district is hereby authorized  

to borrow such funds as the district may reasonably determine are necessary to cope with the 

disaster.  The district is also authorized to enter into a line of credit arrangement that will permit 

such borrowing, but funds can be drawn on the line of credit only after a state of emergency has 

been declared by the town, the county, the governor, or the President of the United States.  The 

district may grant as security or collateral for borrowing under this subsection any local, state, 

or federal disaster relief payments (or similar type of payments) to be received by the district or 

maintenance assessments levied by the district pursuant to F.S. § 298.54, or both.  This 

subsection is subject to the limitations and requirements of the Town Charter. 

Sec. 46-5 – 46-159. – Reserved. 

 

DIVISION 2. MISCELLANEOUS 

 

(e) Permitting of hauling operations. 

(1) Definitions. The following words, terms and phrases, when used in this subsection (e), shall 

have the meanings ascribed to them in this subsection, except where the context clearly indicates 

a different meaning: 

Excavate or excavation means any act by which material is cut into, dug, quarried, uncovered, removed, 

displaced, relocated, or otherwise deliberately distributed. Excavation excludes agricultural plowing and 

site grading and de-mucking in preparation for construction. 

Haul or hauling means to cart, pull, carry, or transport in a motor vehicle. 

(2) Application for hauling permit. 

a. The town shall have the power to implement and enforce a permitting system necessary and 

convenient for the exercise of any of the powers or duties of the town thereof pertaining to all 

roads and roadways maintained by the town to provide access to or to restrict the use of roads or 

roadways within the town for the hauling of excavated material where such hauling exceeds 250 

cubic yards of excavated material within a one-year period to or from the property of any 

landowner. 

b.  In order to effect the regulation of hauling activities and the protection of the condition of 

district roads and roadways, the town: 

1. May require the following information to be supplied in an application for a hauling 

permit made to the town: 

(i) Name and address of proposed hauling operator. 

Commented [J21]: The permitting of hauling operations was 
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(ii) Type and number of vehicles to be operated. 

(iii) Origin and destinations of hauling load. 

(iv)Description of routes upon which the hauling operation will be conducted.  

(v) Dimensions and maximum total weight of hauling vehicles. 

(vi) Requested hauling schedule, including times and dates of excavation and use 

of hauling route. 

(vii) Verification of notice to all utility companies and municipalities along the 

proposed route and a copy of their reply. 

(viii) Approval of the county's engineering department, if required. 

(ix) Name and address of permit applicant, which shall be either the owner of the 

land within the town from which the material is excavated or transported to or the 

person or entity performing the excavation work in the town; if the latter, the 

landowner must also sign the permit application. 

2. Shall require that the recipient of a hauling permit from the town coordinate with the 

town the hauling routes and the times during which hauling activities are permitted to 

take place. 

3. Shall include, as a condition of the hauling permit, that the hauling operator, permit 

applicant and landowner (if not the permit applicant) not cause damage or loss from the 

undertaking of hauling activities to the property of the town or the district, including, but 

not limited to, town roads and roadways and adjacent private property. Notwithstanding 

the foregoing, the hauling operator, permit applicant, and landowner (if not the permit 

applicant) shall be liable for the repair of any such damage caused by hauling activities 

and shall reimburse the town and any adjacent private property owners for any loss or 

damage occasioned by hauling activities. 

4. Shall require, as a condition of the approval of a hauling permit, evidence of insurance 

by the hauling operator to remain in force for the duration of the permit. 

5. Shall require a permit applicant, the landowner (if not the permit applicant) and the 

hauling operator, jointly and severally, to indemnify and hold harmless the town and its 

agents, employees, officers, and supervisors from and against all claims, damages, losses, 

and expenses, including, but not limited to, reasonable attorneys' fees, arising out of or 

resulting from the exercise of hauling activities pursuant to the permit, provided that any 

such claim, damage, loss, or expense arises or results, in whole or in part, from the 

hauling operator's activities in connection with the hauling permit, and to execute an 

indemnity agreement so stating. 

6. May assess and collect reasonable fees in connection with reviewing permit 

applications and approving the hauling permit. 

7. May adopt rules to implement the purposes of this section. 

(3) Liability. 
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a. Any person who, willfully or otherwise, hauls material on town roads or roadways shall obtain 

a hauling permit as required under this section and shall not violate the conditions of any hauling 

permit that has been granted by the town pursuant to this section. 

b. Any person who willfully hauls excavated material on town roads or roadways without a 

hauling permit as required under this section or who violates the conditions of a hauling permit 

granted pursuant to this section is liable to any person injured thereby for the full amount of the 

injury occasioned to any land or crops or other property by reason of such hauling activities, and 

shall be liable to the town for double the cost of repairing any resulting damage to the district's 

roads or roadways. 

c. Any person who willfully hauls excavated material upon the town roads or roadways without 

a hauling permit as required under this section, or in contravention of the conditions of a hauling 

permit granted pursuant to this section, shall be subject to a civil fine of up to $500.00 per 

occurrence, with each day that a violation occurs constituting a separate occurrence. Any 

violation of this section may be treated in the same manner as a noncriminal traffic infraction 

under F.S. ch. 318, and citations for such violations may be issued by traffic enforcement 

agencies in the same manner as traffic citations are issued under F.S. ch. 316. 

d. If a hauling operator, permit applicant, or landowner (if not the permit applicant) upon notice, 

in writing or otherwise, fails to repair any damage occasioned by the hauling of materials on the 

road or roadways of the town within 24 hours of receiving said notice, the town may repair such 

damage and assess the owner of the land in the town from which the material was excavated or 

to which the material was hauled for the town's costs in connection with such repairs. Upon 

failure of any landowner to pay any assessments levied by the town pursuant to this section 

within 30 days of receipt of any owner of notice of the assessment, the town shall have a lien on 

all lands of such owner within the town. To the extent permitted by law, such shall be superior 

and paramount to the interest in such land and premises of any owner, lessee, tenant, mortgagee, 

or other person except the lien of state, county, or town or district taxes and any conservation 

easements and shall be on a parity with the lien of any such state, county, or town or district 

taxes and any conservation easements. Such liens shall bear interest at the annual rate equal to 

the interest rate due on judgments, pursuant to F.S. § 55.03, per year and shall, until paid, remain 

in effect in perpetuity. 

 

Sec. 46-16. – Road dedication and maintenance.  

(ga) Dedication of width of certain roads within the district. 

(1) Improvement of four public roads identified in subsections (ga)(1)a through d of this section 

was approved at referendum pursuant to paragraph c. of section 4 of chapter 2004-410, Laws of 

Florida, after January 1, 2009, and before December 31, 2010. The width of these roads, to the 

extent that they have been actually constructed and maintained or repaired continuously and 

uninterruptedly by the district or town for seven years, shall be dedicated through easement rights 

to the public pursuant to Laws of Fla. ch. 2011-257 and F.S. § 95.361. The four public roads 

subject to this section are as follows: 

Commented [J22]: This section provides a separate section 

number for road dedication and maintenance for easier reference and 

renumbers the provisions of the existing ordinance. 
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a."A" Road to include the following description: "A" Road from Okeechobee Boulevard 

to North Road and North Road approximately one-quarter mile east from "A" Road 

intersection. 

b. "C" Road (South) to include the following description: "C" Road from Collecting 

Canal Road to Okeechobee Boulevard and Collecting Canal Road approximately one-

quarter mile each way, east and west from "C" Road intersection. 

c. "C" Road (North) to include the following description: "C" Road from Okeechobee 

Boulevard to North Road and North Road approximately one-quarter mile each way, east 

and west from "C" Road intersection. 

d. "D" Road to include the following description: "D" Road from Okeechobee Boulevard 

to North Road and North Road approximately one-quarter mile each way, east and west 

from "D" Road intersection. 

(2) The filing of a map in the office of the clerk of the circuit court of the county in which the 

road is located showing the lands and reciting on it that the road has been dedicated in accordance 

with subsection (ga)(1) of this section or by any other means of acquisition, duly certified by the 

chair and secretary of the district, shall be prima facie evidence of the public's easement rights.  

(3) This section does not apply to any facility of an electric utility which is located on property 

otherwise subject to this section. 

(4) The town shall have traffic control jurisdiction over all public roads located within the 

district. 

(5) All rights and privileges to these roads have been transferred to the town. Nothing in this 

section shall affect the town's maintenance of these roads and their dedications pursuant to F.S. 

§ 95.361. 

(hb) Roads presumed to be dedicated. 

(1) When a road within the district has been constructed by the district, and when such road has 

been maintained or repaired continuously and uninterruptedly for seven years by the district or 

the town, an easement for such road over, under, across, upon, through, and within the underlying 

real property for road right-of-way purposes shall be deemed to be dedicated to the public to the 

extent of the width that has been actually maintained or repaired for the prescribed period, 

whether or not the road has been formally established as a public road. The dedication shall vest 

such easement in and to the road in the public, whether or not there is a record of conveyance, 

dedication, or appropriation to the public use. 

(2) The filing of a map in the office of the clerk of the circuit court of the county where the road 

is located showing the lands and reciting on it that the road has been dedicated in accordance 

with subsection (hb)(1) of this section, or by any other means of acquisition, duly certified by 

the chair and secretary of the district, shall be prima facie evidence of the public's easement 

rights. 
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(3) This section does not apply to any facility of an electric utility which is located on property 

otherwise subject to this section. 

(4) The town shall continue to have traffic control jurisdiction over all public roads located 

within the district. 

(5) All rights and privileges to these roads have been transferred to the town. Nothing in this 

section shall affect the town's maintenance of these roads and their dedications pursuant to F.S. 

§ 95.361. 

(ic) Maintenance easements and use for public trail purposes.  To the extent permitted by state law: 

(1) When land adjacent to canals has been used and maintained for district-related purposes by 

the district to access its canals continuously and uninterruptedly for seven years, a maintenance 

easement for such land over, under, across, upon, through, and within the underlying real 

property for maintenance purposes is deemed to be dedicated to the district to the extent of the 

width that has been actually used, maintained, or repaired for the prescribed period, regardless 

of whether the land has been formally established as an easement in favor of the district. The 

dedication shall vest such easement in and to the land to the district, regardless of whether there 

is a record of conveyance, dedication, or appropriation to the district. 

(2) The filing of a map in the office of the clerk of the circuit court of the county where the 

maintenance easement is located showing the lands and reciting on it that the land has been 

dedicated in accordance with subsection (ic)(1) of this section, or by any other means of 

acquisition, duly certified by the chair and secretary of the district, shall be prima facie evidence 

of the district's easement rights. 

(3) For any maintenance easement established pursuant to this section, the use by the public for 

recreational trail purposes, including, without limitation, equestrian trails, shall be authorized. 

The district is authorized to issue permits to the town to construct and maintain such recreational 

trails within the maintenance easements. Any permit issued by the district for perpetual use by 

the public for recreational trail purposes is deemed to satisfy any and all current or future state 

grant requirements for property control by the town. 

(4) This section does not apply to any facility of an electric utility which is located on property 

otherwise subject to this section. 

 

Section 4. Conflict. All Ordinances or parts of Ordinances, Resolutions or parts of Resolutions in 

conflict herewith be, and the same are hereby repealed to the extent of such conflict. 

Section 5. Severability. If any clause, section, or other part or application of this Ordinance shall be held 

by any court of competent jurisdiction to be unconstitutional or invalid, such unconstitutional or invalid part 

or application shall be considered as eliminated and so not affecting the validity of the remaining portions or 

applications remaining in full force and effect. 
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Section 6. Codification.  It is the intention of the Town Council of the Town of Loxahatchee Groves 

that the provisions of this Ordinance shall become and be made a part of the Code of Ordinances of the Town 

of Loxahatchee Groves, Florida, that the Sections of this ordinance may be renumbered, re-lettered, and the 

word "Ordinance" may be changed to "Section", "Article" or such other word or phrase in order to accomplish 

such intention. 

Section 7. Effective Date.  This Ordinance shall become effective immediately upon its passage and 

adoption.  

 

Councilmember                          offered the foregoing ordinance.  Councilmember     _____                    seconded 

the motion, and upon being put to a vote, the vote was as follows: 

 

 

                Aye       Nay     Absent 

 

ANITA KANE, MAYOR    □   □    □ 

MARGARET HERZOG, VICE MAYOR  □   □     □ 

PHILLIS MANIGLIA, COUNCILMEMBER □   □    □  

LAURA DANOWSKI, COUNCILMEMBER □   □    □ 

ROBERT SHORR, COUNCILMEMBER  □   □    □  

 

 

PASSED AND ADOPTED BY THE TOWN COUNCIL OF THE TOWN OF LOXAHATCHEE 

GROVES, FLORIDA, ON FIRST READING, THIS __ DAY OF ______, 2024. 

 

Councilmember                                      offered the foregoing ordinance.  Councilmember                                    

seconded the motion, and upon being put to a vote, the vote was as follows: 

 

 

                Aye       Nay     Absent 

 

ANITA KANE, MAYOR    □   □    □ 

MARGARET HERZOG, VICE MAYOR  □   □     □ 

PHILLIS MANIGLIA, COUNCILMEMBER □   □    □  

LAURA DANOWSKI, COUNCILMEMBER □   □    □ 

ROBERT SHORR, COUNCILMEMBER  □   □    □  

 

PASSED AND ADOPTED BY THE TOWN COUNCIL OF THE TOWN LOXAHATCHEE 

GROVES, ON SECOND READING AND PUBLIC HEARING, THIS _____ DAY OF 

____________________, 2024. 
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 TOWN OF LOXAHATCHEE GROVES, FLORIDA 

 

          

ATTEST:             

       Mayor Anita Kane  

        

Town Clerk             

       Vice Mayor Margaret Herzog    

  

              

APPROVED AS TO LEGAL FORM:  Councilmember Phillis Maniglia 

 

              

Office of the Town Attorney    Councilmember Laura Danowski 

   

              

Councilmember Robert Shorr 
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155 F Road Loxahatchee Groves, FL 33470 

 

TO:  Town Council of Town of Loxahatchee Groves 

FROM: Office of the Town Attorney 

VIA:   Francine L. Ramaglia, Town Manager 

DATE: August 6, 2024  

SUBJECT: Discussion of Code Enforcement Remedies    

 

Background: 

In recent meetings, the Town Council has discussed code compliance, specifically fines, liens, and 

the process for foreclosure of properties. The Office of the Town Attorney was asked to provide 

additional information.  

 

Depending on the nature of the violation, tools for achieving code compliance may include the 

state and local laws discussed below. Code changes and/or specific procedures must be adopted 

before any of these tools can be utilized. The Town Attorney’s Office will work with staff to 

prepare items as directed and place them on a future agenda for discussion and/or adoption.   

 

Foreclosure Lawsuits  

Section 162.09, Florida Statutes, authorizes the foreclosure of unpaid code enforcement liens three 

(3) months after recording. Whether to foreclose on a code enforcement lien involves a cost-benefit 

analysis that differs based on the property. This analysis includes a determination of whether other 

liens take priority over the Town’s. In addition, the Town should consider the complexity of the 

particular case and the resources available to pursue the litigation. In all cases, staff will seek the 

approval of the Town Council before filing a new lawsuit.  

 

To assist staff in determining what cases should be presented to Town Council for authorization 

to sue, the Town Council may consider the following, which can be adopted by resolution:  

 Authorizing staff to order title searches and take other actions, as necessary, to adequately 

evaluate a potential new case.  

 Authorizing staff to recommend foreclosure of properties with more than $100,000 in fines.  

 Authorizing staff to recommend foreclosure of properties that have been out of compliance 

for more than one year.  
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 Authorizing staff to recommend foreclosure of properties that do not meet the specific 

thresholds mentioned above, but which have other conditions that would make foreclosure 

appropriate.  

 

The Town’s Abandoned Property Code 

During the foreclosure crisis, several municipalities in Palm Beach County adopted codes 

requiring the monitoring and maintenance of distressed properties. The Town adopted a similar 

code in 2011.  

 

Chapter 10, Article II of the Town Code requires mortgage holders to inspect and register  vacant 

real property that is in default, or which has been foreclosed. Additionally, Article II imposes 

maintenance requirements, including regular landscaping, irrigation, regular maintenance of pools 

and spas, and keeping yards free of refuse. Affected properties must be properly secured and 

monitored. Where the property is owned by a corporation or out of town mortgagee, the owner is 

required to have a local property management company monitor the property and post their contact 

information. Property in violation of Chapter 10, Article II is subject to enforcement proceedings 

before the special magistrate. 

 

To date, the Town has not implemented a registration program. Although code section 10-27 

provides that the Town Council may adopt rules and procedures related to the enforcement of the 

property abandonment code, no such rules or procedures have been adopted. Similarly, while the 

code states that the Town Manager may direct that abandoned property be adequately secured 

and/or guarded if necessary for public safety, it does not specify how the Town would be 

reimbursed. The code also lacks standards and procedures to guide the Town Manager’s use of the 

authority granted. Such standards and procedures are essential to ensure due process. If the Town 

Council desires to implement the registration program, code revisions are recommended to address 

these deficiencies. Finally, any vendors used to assist with implementation or operation of a 

registration program would need to be selected in compliance with the Town’s purchasing code.   

 

Citations 

Many municipalities issue citations as a supplemental means of code enforcement. A citation is a 

monetary penalty which is assessed for the violation of a code section. A separate citation may be 

issued for each discrete code violation. Typically, a citation immediately imposes a fine, which 

must be either paid or appealed within a set timeframe. In most instances, a citation can be issued 

by either a code enforcement officer or local law enforcement. Each municipality may determine 

for itself what ordinances better lend themselves to enforcement by citation. The Town does not 
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currently have a code provision that allows the issuance of citations. A potential code revision has 

been drafted and can be placed on a future agenda for feedback from the Town Council.  

 

Camera Program in conjunction with Palm Beach County 

The Director of Public Works has been in contact with the Palm Beach County Sheriff's Office 

(PBSO) regarding an integrated security camera system focusing on public roads within the Town. 

If the Town is interested in pursuing the use of cameras to address illegal dumping or other code 

violations, the Town Attorney’s Office has worked with other jurisdictions on this issue and is 

ready to assist. 

 

Inspection Warrants  

When a code compliance officer is denied permission to access a property, the officer may be able to gain 

legal access via an inspection warrant. An inspection warrant is a court order commanding a state or local 

official to conduct an inspection required or authorized by state or local law. The inspection may be done 

to ensure compliance with a variety of standards, including those pertaining to the following:  

 Fire safety; 

 Environmental; 

 Animal control; 

 Land use; 

 Plumbing; 

 Electrical; 

 Health; 

 Minimum housing; and  

 Zoning.  

Pursuant to section 933.21, Florida Statutes, a judge may issue an inspection warrant “only upon cause,” 

which must be articulated in an affidavit. The affidavit must articulate why the subject property is believed 

to be out of compliance and must confirm that the affiant requested permission to enter and was denied or 

that it was impracticable to request permission. Chapter 933, Florida Statutes, contains other legal and 

procedural requirements before an inspection warrant can be obtained or executed. Historically, the Town 

has not sought inspection warrants.  

Recommendation: 

Discussion and direction to staff, if desired.  
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Community Solu,ons Partner-3084 Lake Washington Rd Melbourne FL 32934- info@govcompanion.com 
“Community Champions a Constella,on of Partnerships” 

 

Term Sheet Outline for Third-Party Administrator Services 

 
1. Introduction 

o Overview of the agreement between Community Solutions Partner, LLC d/b/a Community 
Champions (the “Administrator”) and the Town of Loxahatchee Groves, FL (the “Town”). 

2. Scope of Services 
o Town Branded Mobile Friendly Web Portal 
o Property Registration and Compliance Management: Administration of compliance, 

outreach, and enforcement activities, including the assessment and collection of 
statutory fees and fines. Web-based mobile friendly portal for all stakeholders from 
registration to enforcement case management. 

o Business Tax Receipt (BTR) Program: Management of BTR program to include non-
owner occupied properties, specifically short-term rental properties. Administration 
includes compliance, outreach, and collections of statutory fees and fines through 
Administrator’s portal. 

o Community Outreach: Notification services via AI-initiated phone calls, text messages, 
emails, and regular mail. 

o Enforcement Services: Engagement of special counsel legal services and case 
management in administrator’s portal for enforcement actions when outreach does not 
result in compliance. 

3. Financial Terms 
o Licensing Fee: A proposed annual licensing fee ($12,000) for the use of the platform, 

payable monthly, with the administrator option to waive. 
o Service Fees: 

§ Property Registration Compliance Services: 50% of collected foreclosure fees. 
§ BTR Management: 30% of BTR fees. 
§ Fines Collection: 60% of collected fines to be retained by the Administrator for 

managing enforcement and payment of legal counsel. 
4. Legal and Regulatory Compliance 

o The Administrator will ensure all services are provided in compliance with applicable 
laws and regulations. 

5. Term and Termination 
o Duration of the agreement and conditions under which either party may terminate the 

contract. 
6. Confidentiality and Data Protection 

o Obligations to protect confidential information and comply with data protection laws. 
7. Dispute Resolution 

o Mechanisms for resolving any disputes that may arise under the agreement. 
o Any additional terms such as governing law, amendments, and notices. 

Please note that this term sheet is a preliminary outline and not a legally binding document. It is intended 
to serve as a basis for further negotiation and drafting of a definitive agreement. 
 
Respectfully, 
 
 
 
 
Thomas R. Darnell 
CEO 
Community Solutions Partner, LLC 
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TO:  Mayor and Councilmembers 

FROM: Francine Ramaglia, Town Manager 

DATE: August 6, 2024 

SUBJECT: Discussion on Social Media Policy for Elected Officials 

Background: 

The purpose of the proposed Social Media Policy for Elected Officials is to govern the use of social 

media by elected officials, both in personal and official capacities. It emphasizes maintaining public 

confidence, adhering to legal requirements, and promoting respectful and constructive communication. 

 

Included is a draft resolution and policy for your review and consideration. 

 

 

 

Recommendation:  

Provide staff with direction on this item. 

405

Item 21.



Page 1 of 3 
 

Town of Loxahatchee Groves 

Social Media Policy for Elected Officials 

 

This Social Media Policy for Elected Officials (the “Policy”) governs the use of all social media 

by elected officials of the Town of Loxahatchee Groves (the “Town”).  

Purpose 

The purposes and intent of this Policy is to promote appropriate, professional, and legally and 

ethically compliant communications when elected officials use social media or other internet-

based platforms.   

Policy  

It is the policy of the Town Council that each member of the Town Council will abide by the 

guidelines and procedures herein at all times when using social media whether for personal use or 

in his or her official capacity as an elected official of the Town. 

I. Definitions 

A. Offensive post or comment means any post or comment that:  

1. Uses profanity, racist, sexist, offensive, sexual, obscene, or derogatory language;  

2. Uses language that targets protected classes of persons; or 

3. Uses language that is threatening, harassing or discriminatory; incites, promotes, or 

glorifies violence; or otherwise encourages or promotes illegal activities. 

 

B. Protected classes of persons means a group of people who have a common characteristic 

that is protected by federal and/or state law, including, but not limited to, a person’s race, 

color, national origin, religion, sex, age, or disability. 

 

C. Social Media means any and all internet-based platforms used for interactive sharing and 

aggregation of content, ideas, interests, and other forms of expression, such as but not 

limited to Facebook, Instagram, and X (formerly known as Twitter). 

 

D. Town business means any matter that may foreseeably come before the Town Council for 

discussion or action. 

 

E. Unlawful or threatening post or comment means any post or comment that: 

1. Includes illegal content, for example, content that would constitute a copyright 

violation; or 

2. Includes information that reasonably could compromise individual or public safety. 

 

II. General Principles 

A. Whether an elected official is using a personal social media account or official Town 

account, elected officials should be mindful of the impact their social media use may have 

on the public’s perception of the Town. Elected officials should also ensure any posted 

content complies with applicable federal, state, and local laws.  
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B. Accordingly, elected officials should comply with the Town’s Code of Ethics (Chapter 2, 

Article III, Division 2 of the Town’s Code of Ordinances) and other best practices, as 

indicated below, when using social media or other internet-based platforms. Elected 

officials should follow these guidelines whether they are using their personal or official 

Town accounts and whether or not they are discussing official Town business. 

1. Refrain from using social media or other internet-based platforms to communicate with 

other elected officials in a manner that would violate the Florida Sunshine Law. This 

includes commenting or replying to posts of another elected official that discusses 

official Town business. 

2. Conduct oneself in a manner which maintains and promotes public confidence in 

Town government. 

3. Refrain from and avoid conduct unbefitting a public officer, including, but not limited 

to, making false accusations, frivolous claims, or personal attacks or behaving in a 

rancorous or contentious manner. 

4. Be respectful. 

5. Promote specific avenues by which citizen input is gathered and information is 

disseminated by the Town, such as directing citizens to the Town website. 

6. Do not publish/post any confidential Town information. 

7. Do not make, provide links to, or “like” offensive posts or comments. 

8. Do not make, provide links to or “like” unlawful or threatening posts or comments. 

 

III. Personal Use 

A. There are no limitations on the creation and upkeep of personal social media accounts for 

elected officials. When creating personal accounts, elected officials should comply with 

the following additional guidelines:   

1. Do not use Town staff to make a post on a personal social media account under any 

circumstances. 

2. Do not use Town email or password(s) in connection with a personal social media 

account. 

3. Ensure it is clear the account is personal and not an official Town account.  

4. Do not reference your position with the Town as an elected official. 

5. When commenting on Town business using a personal account, include a disclaimer 

such as: “The postings on this site are my own and do NOT reflect or represent the 

opinions of the Town of Loxahatchee Groves,” or “The views expressed herein are 

strictly my own.” 

B. Failure to follow these guidelines increases the likelihood that a court would find an elected 

official’s account constitutes an “official” rather than “personal” account, thereby exposing 

the elected official to greater potential liability. 

 

C. In order to comply with Florida’s public record laws, follow the procedures in Section V., 

below, before deleting any posts, including comments, that discuss Town business.  
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IV. Official Use 

When elected officials communicate using an official Town account, elected officials should 

comply with the following additional guidelines to ensure compliance with Sunshine, Public 

Records and Ethics laws. 

A. Ensure the account is viewable by all members of the public. 

B. Do not block specific individuals from commenting on or viewing your posts. 

C. Do not express partisan political views. 

D. Do not promote or endorse political candidates. 

E. Do not advertise or promote a commercial product or service, or any entity or individual. 

F. Do not post, link to, or like any content that is off-topic or promotes any personal business, 

interest, service, or product. 

G. Do not delete any post or comment regardless of content or who made it, except for 

unlawful or threatening posts and comments which must be handled in accordance with 

the procedures in Section V, below. 

 

V. Procedures 

The following procedures must be followed when deleting any posts, including comments, that 

discuss Town business from a personal account and any unlawful or threatening post or comments 

from a Town account:  

A. Screenshot the post or comment; 

B. Ensure the screenshot includes all comments responsive to the post or comment; 

C. Email the screenshot(s) to your Town email account (preferably also from your Town email 

account); 

D. Delete the post or comment from the social media account. 

 

 

If you have any questions or need further guidance regarding this Policy, please contact the Town 

Manager or Town Attorney. 

408

Item 21.



RESOLUTION NO. 2024-__ 

 

A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF 

LOXAHATCHEE GROVES, FLORIDA, ADOPTING A SOCIAL 

MEDIA POLICY FOR ELECTED OFFICIALS; AND PROVIDING 

FOR AN EFFECTIVE DATE. 

 

WHEREAS, social media is a prevalent method of communication; and 

WHEREAS, Florida law imposes certain requirements and restrictions on elected 

officials in their use of social media; and 

WHEREAS, Town Council desires to adopt a policy regarding the use of social media 

by elected officials of the Town to ensure compliance with Florida laws in such use; and 

WHEREAS, the Town Council has determined that the policy serves a valid public 

purpose.     

NOW, THEREFORE, BE IT RESOLVED BY THE TOWN COUNCIL OF THE 

TOWN OF LOXAHATCHEE GROVES, FLORIDA, THAT: 

 Section 1. The foregoing "WHEREAS" clauses are hereby ratified and confirmed as 

being true and correct and are hereby made a specific part of this Resolution; and 

Section 2.  The Town Council of the Town of Loxahatchee Groves hereby adopts the 

social media policy attached hereto as Exhibit “A”.   

Section 3.  This Resolution shall become effective immediately upon its passage and 

adoption. 

Councilmember                                     offered the foregoing Resolution.  Councilmember                                   

seconded the Motion, and upon being put to a vote, the vote was as follows: 

                Aye       Nay     Absent 

 

ANITA KANE, MAYOR     □   □    □ 

MARGARET HERZOG, VICE MAYOR   □   □    □   
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Resolution No. 2024-XX 

 

 

 

 Page 2 of 2 

 

ROBERT SHORR, COUNCIL MEMBER   □   □      □ 

LAURA DANOWSKI, COUNCIL MEMBER  □   □    □   

PHILLIS MANIGLIA, COUNCIL MEMBER  □   □    □ 

ADOPTED BY THE TOWN COUNCIL OF THE TOWN OF LOXAHATCHEE 

GROVES, FLORIDA, THIS __ DAY OF _________       2024.  

 

TOWN OF LOXAHATCHEE GROVES, 

FLORIDA 

       

       ________________________________ 

ATTEST:      Mayor  Anita Kane 

  

        ________________________________  

Town Clerk      Vice Mayor Margaret Herzog 

 

       _______________________________  

APPROVED AS TO LEGAL FORM:  Councilmember Robert Shorr   

 

        ________________________________ 

Office of the Town Attorney    Councilmember Laura Danowski 

 

       ________________________________ 

       Councilmember Phillis Maniglia 
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TOWN OF LOXAHATCHEE GROVES 

155 F Road Loxahatchee Groves, FL 33470 

 
AGENDA MEMO 

 

TO: Town Council of Town of Loxahatchee Groves 

FROM: Craig Lower, Public Works Superintendent 

DATE: August 6, 2024 

SUBJECT: Discussion on Public Works FY 25 Maintenance Plan  
  

Background: 

 

The Public Works FY 25 Maintenance Plan is a preliminary approach to the scope of work 

outlined in the presentation. 

 

 

 

 

 

 

 

 

 

 

 

Recommendation: 

 

For discussion purposes.  
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Fiscal Year 2025 Maintenance Plan Presentation
 

The Public Works Department has exciting 
plans to share regarding what is in store for 
FY25!

The plan we have put in place for FY25 is 
designed to enhance the towns
infrastructure, ensure safety, and improve 
the overall quality of life for our residents.
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The Public Works Department has exciting plans to share regarding what is in store for FY25!

 We plan to pave the remainder of South A Rd. and Collecting Canal Rd. along with the roads that were not completed in the 
FY23 paving plan.

 The objective is to improve the current conditions and the functionality of the towns roads.

 We urge residents to report any deficiencies found within the town via https://loxahatcheegrovesfl.gov/RequestTracker.aspx. Or 
by navigating to the “residents” tab and clicking on “submit a question or request” You can report things like; potholes, 
drainage/culvert issues, down/missing signage and road grading issues. The field staff will do their best to get all issues repaired 
in a timely manner and based on priority.

 Office staff has recently updated the grading schedule which will be presented to you on the following slides. The field 
staff intends to follow it as it is written to ensure the maintenance of the dirt roads remain well kept, however,  the 
schedule is tentative in nature and due to weather or other unscheduled factors, the road sections and anticipated workload are
subject to change without notice.
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Residents | Loxahatchee Groves, FL (loxahatcheegrovesfl.gov)
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SaturdayFridayThursdayWednesdayTuesdayMondaySunday
43

GRADING ZONE 1
ROADS BI-WEEKLY

2
GRADING ZONE 3
ROADS MONTHLY

1
New Year's Day

31
GRADING ZONE 1
ROADS BI-WEEKLY

3029

1110
GRADING ZONE 1
ROADS BI-WEEKLY

9
GRADING ZONE 4
ROADS MONTHLY

8
GRADING ZONE 2
ROADS WEEKLY

7
GRADING ZONE 1
ROADS BI-WEEKLY

65

1817
GRADING ZONE 1
ROADS BI-WEEKLY

16
GRADING ZONE 5
ROADS MONTHLY

15
GRADING ZONE 2
ROADS WEEKLY

14
GRADING ZONE 1
ROADS BI-WEEKLY

1312

2524
GRADING ZONE 1
ROADS BI-WEEKLY

23
GRADING ZONE 6
ROADS MONTHLY

22
GRADING ZONE 2
ROADS WEEKLY

21
GRADING ZONE 1
ROADS BI-WEEKLY

20
Martin Luther King,

Jr. Day

19

131
GRADING ZONE 1
ROADS BI-WEEKLY

30
MAKE UP DAY

29
GRADING ZONE 2
ROADS WEEKLY

28
GRADING ZONE 1
ROADS BI-WEEKLY

2726

NOTICE: The above schedule is tentative in nature and due to weather or other unscheduled factors, the road sections and anticipated
work load are subject to change without notice.

32

1. Collecting Canal - A Rd - B Rd - E Rd - G West - G East - 25th - Lower North - Folsum TOTAL 5.16 Miles

2. 161st Terr N - Lakeside Dr - 40th St N - 42nd St N - 44th St N - 40 St N - 147th Ave N - 40th St N - 41st Rd N - 42nd Rd N - 43rd Rd N - Global Tr TOTAL 6.51

3. Ferris Ln - Morrow Ct - W B Rd - 17th Rd N - 24th Cir N - 24th Ct N - April Dr - Forest Ln - Karen Ln - Roberts Way - Scotts Pl - Snail Tr - Timberlane
W C Rd - Williams Dr - 25th Pl N - 131 Terr N - 8th Pl N - Hyde Park Rd - Rackley Rd TOTAL 4.45 Miles

4. 11th Terr - 21st Rd N - 25th Pl N - 30th Ct N - 34th Pl N - Bunny Ln - Gruber Ln - W D Rd - 11th Ln N - 12th Pl N - 13th Pl N - 14th Pl N - 22nd Rd N - 24th Ct N
Edith Rd - Farley Rd - Fox Tr - Kerry Ln TOTAL 4.754 Miles

5. 22nd Rd N - 23rd Ct N - 24th Ct N (E) 35th Pl N - Biddix Rd - Casey Rd - Kazee Rd - March Cir - Ian Tr TOTAL 2.502 Miles

6. C Rd - Orange Ave - Tangerine - Temple - Valencia - W D Rd - Citrus - E Citrus - Loxahatchee - 6th Ct N - Jewel Ln TOTAL 4.568 Miles
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SaturdayFridayThursdayWednesdayTuesdayMondaySunday
131

GRADING ZONE 1
ROADS BI-WEEKLY

30
MAKE UP DAY

29
GRADING ZONE 2
ROADS WEEKLY

28
GRADING ZONE 1
ROADS BI-WEEKLY

2726

87
GRADING ZONE 1
ROADS BI-WEEKLY

6
GRADING ZONE 3
ROADS MONTHLY

5
GRADING ZONE 2
ROADS WEEKLY

4
GRADING ZONE 1
ROADS BI-WEEKLY

32

1514
GRADING ZONE 1
ROADS BI-WEEKLY

13
GRADING ZONE 4
ROADS MONTHLY

12
GRADING ZONE 2
ROADS WEEKLY

11
GRADING ZONE 1
ROADS BI-WEEKLY

109

2221
GRADING ZONE 1
ROADS BI-WEEKLY

20
GRADING ZONE 5
ROADS MONTHLY

19
GRADING ZONE 2
ROADS WEEKLY

18
GRADING ZONE 1
ROADS BI-WEEKLY

17
Presidents Day

16

128
GRADING ZONE 1
ROADS BI-WEEKLY

27
GRADING ZONE 6
ROADS MONTHLY

26
GRADING ZONE 2
ROADS WEEKLY

25
GRADING ZONE 1
ROADS BI-WEEKLY

2423

NOTICE: The above schedule is tentative in nature and due to weather or other unscheduled factors, the road sections and anticipated
work load are subject to change without notice.

32

1. Collecting Canal - A Rd - B Rd - E Rd - G West - G East - 25th - Lower North - Folsum TOTAL 5.16 Miles
2. 161st Terr N - Lakeside Dr - 40th St N - 42nd St N - 44th St N - 40 St N - 147th Ave N - 40th St N - 41st Rd N - 42nd Rd N - 43rd Rd N - Global Tr TOTAL 6.51
3. Ferris Ln - Morrow Ct - W B Rd - 17th Rd N - 24th Cir N - 24th Ct N - April Dr - Forest Ln - Karen Ln - Roberts Way - Scotts Pl - Snail Tr - Timberlane
W C Rd - Williams Dr - 25th Pl N - 131 Terr N - 8th Pl N - Hyde Park Rd - Rackley Rd TOTAL 4.45 Miles
4. 11th Terr - 21st Rd N - 25th Pl N - 30th Ct N - 34th Pl N - Bunny Ln - Gruber Ln - W D Rd - 11th Ln N - 12th Pl N - 13th Pl N - 14th Pl N - 22nd Rd N - 24th Ct N
Edith Rd - Farley Rd - Fox Tr - Kerry Ln TOTAL 4.754 Miles
5. 22nd Rd N - 23rd Ct N - 24th Ct N (E) 35th Pl N - Biddix Rd - Casey Rd - Kazee Rd - March Cir - Ian Tr TOTAL 2.502 Miles
6. C Rd - Orange Ave - Tangerine - Temple - Valencia - W D Rd - Citrus - E Citrus - Loxahatchee - 6th Ct N - Jewel Ln TOTAL 4.568 Miles
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SaturdayFridayThursdayWednesdayTuesdayMondaySunday
128

GRADING ZONE 1
ROADS BI-WEEKLY

27
GRADING ZONE 6
ROADS MONTHLY

26
GRADING ZONE 2
ROADS WEEKLY

25
GRADING ZONE 1
ROADS BI-WEEKLY

2423

87
GRADING ZONE 1
ROADS BI-WEEKLY

6
GRADING ZONE 3
ROADS MONTHLY

5
GRADING ZONE 2
ROADS WEEKLY

4
GRADING ZONE 1
ROADS BI-WEEKLY

32

1514
GRADING ZONE 1
ROADS BI-WEEKLY

13
GRADING ZONE 4
ROADS MONTHLY

12
GRADING ZONE 2
ROADS WEEKLY

11
GRADING ZONE 1
ROADS BI-WEEKLY

109

2221
GRADING ZONE 1
ROADS BI-WEEKLY

20
GRADING ZONE 5
ROADS MONTHLY

19
GRADING ZONE 2
ROADS WEEKLY

18
GRADING ZONE 1
ROADS BI-WEEKLY

1716

2928
GRADING ZONE 1
ROADS BI-WEEKLY

27
GRADING ZONE 6
ROADS MONTHLY

26
GRADING ZONE 2
ROADS WEEKLY

25
GRADING ZONE 1
ROADS BI-WEEKLY

2423

NOTICE: The above schedule is tentative in nature and due to weather or other unscheduled factors, the road sections and anticipated work
load are subject to change without notice.

3130

1. Collecting Canal - A Rd - B Rd - E Rd - G West - G East - 25th - Lower North - Folsum TOTAL 5.16 Miles
2. 161st Terr N - Lakeside Dr - 40th St N - 42nd St N - 44th St N - 40 St N - 147th Ave N - 40th St N - 41st Rd N - 42nd Rd N - 43rd Rd N - Global Tr TOTAL 6.51
3. Ferris Ln - Morrow Ct - W B Rd - 17th Rd N - 24th Cir N - 24th Ct N - April Dr - Forest Ln - Karen Ln - Roberts Way - Scotts Pl - Snail Tr - Timberlane
W C Rd - Williams Dr - 25th Pl N - 131 Terr N - 8th Pl N - Hyde Park Rd - Rackley Rd TOTAL 4.45 Miles
4. 11th Terr - 21st Rd N - 25th Pl N - 30th Ct N - 34th Pl N - Bunny Ln - Gruber Ln - W D Rd - 11th Ln N - 12th Pl N - 13th Pl N - 14th Pl N - 22nd Rd N - 24th Ct N
Edith Rd - Farley Rd - Fox Tr - Kerry Ln TOTAL 4.754 Miles
5. 22nd Rd N - 23rd Ct N - 24th Ct N (E) 35th Pl N - Biddix Rd - Casey Rd - Kazee Rd - March Cir - Ian Tr TOTAL 2.502 Miles
6. C Rd - Orange Ave - Tangerine - Temple - Valencia - W D Rd - Citrus - E Citrus - Loxahatchee - 6th Ct N - Jewel Ln TOTAL 4.568 Miles
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SaturdayFridayThursdayWednesdayTuesdayMondaySunday
54

GRADING ZONE 1
ROADS BI-WEEKLY

3
GRADING ZONE 3
ROADS MONTHLY

2
GRADING ZONE 2
ROADS WEEKLY

1
GRADING ZONE 1
ROADS BI-WEEKLY

3130

1211
GRADING ZONE 1
ROADS BI-WEEKLY

10
GRADING ZONE 4
ROADS MONTHLY

9
GRADING ZONE 2
ROADS WEEKLY

8
GRADING ZONE 1
ROADS BI-WEEKLY

76

1918
GRADING ZONE 1
ROADS BI-WEEKLY

17
GRADING ZONE 5
ROADS MONTHLY

16
GRADING ZONE 2
ROADS WEEKLY

15
GRADING ZONE 1
ROADS BI-WEEKLY

1413

2625
GRADING ZONE 1
ROADS BI-WEEKLY

24
GRADING ZONE 6
ROADS MONTHLY

23
GRADING ZONE 2
ROADS WEEKLY

22
GRADING ZONE 1
ROADS BI-WEEKLY

2120

32
GRADING ZONE 1
ROADS BI-WEEKLY

1
GRADING ZONE 3
ROADS MONTHLY

30
GRADING ZONE 2
ROADS WEEKLY

29
GRADING ZONE 1
ROADS BI-WEEKLY

2827

NOTICE: The above schedule is tentative in nature and due to weather or other unscheduled factors, the road sections and anticipated work
load are subject to change without notice.

54

1. Collecting Canal - A Rd - B Rd - E Rd - G West - G East - 25th - Lower North - Folsum TOTAL 5.16 Miles
2. 161st Terr N - Lakeside Dr - 40th St N - 42nd St N - 44th St N - 40 St N - 147th Ave N - 40th St N - 41st Rd N - 42nd Rd N - 43rd Rd N - Global Tr TOTAL 6.51
3. Ferris Ln - Morrow Ct - W B Rd - 17th Rd N - 24th Cir N - 24th Ct N - April Dr - Forest Ln - Karen Ln - Roberts Way - Scotts Pl - Snail Tr - Timberlane
W C Rd - Williams Dr - 25th Pl N - 131 Terr N - 8th Pl N - Hyde Park Rd - Rackley Rd TOTAL 4.45 Miles
4. 11th Terr - 21st Rd N - 25th Pl N - 30th Ct N - 34th Pl N - Bunny Ln - Gruber Ln - W D Rd - 11th Ln N - 12th Pl N - 13th Pl N - 14th Pl N - 22nd Rd N - 24th Ct N
Edith Rd - Farley Rd - Fox Tr - Kerry Ln TOTAL 4.754 Miles
5. 22nd Rd N - 23rd Ct N - 24th Ct N (E) 35th Pl N - Biddix Rd - Casey Rd - Kazee Rd - March Cir - Ian Tr TOTAL 2.502 Miles
6. C Rd - Orange Ave - Tangerine - Temple - Valencia - W D Rd - Citrus - E Citrus - Loxahatchee - 6th Ct N - Jewel Ln TOTAL 4.568 Miles
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SaturdayFridayThursdayWednesdayTuesdayMondaySunday
32

GRADING ZONE 1
ROADS BI-WEEKLY

1
GRADING ZONE 3
ROADS MONTHLY

30
GRADING ZONE 2
ROADS WEEKLY

29
GRADING ZONE 1
ROADS BI-WEEKLY

2827

109
GRADING ZONE 1
ROADS BI-WEEKLY

8
GRADING ZONE 4
ROADS MONTHLY

7
GRADING ZONE 2
ROADS WEEKLY

6
GRADING ZONE 1
ROADS BI-WEEKLY

54

1716
GRADING ZONE 1
ROADS BI-WEEKLY

15
GRADING ZONE 5
ROADS MONTHLY

14
GRADING ZONE 2
ROADS WEEKLY

13
GRADING ZONE 1
ROADS BI-WEEKLY

1211

2423
GRADING ZONE 1
ROADS BI-WEEKLY

22
GRADING ZONE 6
ROADS MONTHLY

21
GRADING ZONE 2
ROADS WEEKLY

20
GRADING ZONE 1
ROADS BI-WEEKLY

1918

3130
GRADING ZONE 1
ROADS BI-WEEKLY

29
MAKE UP DAY

28
GRADING ZONE 2
ROADS WEEKLY

27
GRADING ZONE 1
ROADS BI-WEEKLY

26
Memorial Day

25

NOTICE: The above schedule is tentative in nature and due to weather or other unscheduled factors, the road sections and anticipated work
load are subject to change without notice.

21

1. Collecting Canal - A Rd - B Rd - E Rd - G West - G East - 25th - Lower North - Folsum TOTAL 5.16 Miles

2. 161st Terr N - Lakeside Dr - 40th St N - 42nd St N - 44th St N - 40 St N - 147th Ave N - 40th St N - 41st Rd N - 42nd Rd N - 43rd Rd N - Global Tr TOTAL 6.51

3. Ferris Ln - Morrow Ct - W B Rd - 17th Rd N - 24th Cir N - 24th Ct N - April Dr - Forest Ln - Karen Ln - Roberts Way - Scotts Pl - Snail Tr - Timberlane
W C Rd - Williams Dr - 25th Pl N - 131 Terr N - 8th Pl N - Hyde Park Rd - Rackley Rd TOTAL 4.45 Miles

4. 11th Terr - 21st Rd N - 25th Pl N - 30th Ct N - 34th Pl N - Bunny Ln - Gruber Ln - W D Rd - 11th Ln N - 12th Pl N - 13th Pl N - 14th Pl N - 22nd Rd N - 24th Ct N
Edith Rd - Farley Rd - Fox Tr - Kerry Ln TOTAL 4.754 Miles

5. 22nd Rd N - 23rd Ct N - 24th Ct N (E) 35th Pl N - Biddix Rd - Casey Rd - Kazee Rd - March Cir - Ian Tr TOTAL 2.502 Miles

6. C Rd - Orange Ave - Tangerine - Temple - Valencia - W D Rd - Citrus - E Citrus - Loxahatchee - 6th Ct N - Jewel Ln TOTAL 4.568 Miles
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SaturdayFridayThursdayWednesdayTuesdayMondaySunday
76

GRADING ZONE 1
ROADS BI-WEEKLY

5
GRADING ZONE 3
ROADS MONTHLY

4
GRADING ZONE 2
ROADS WEEKLY

3
GRADING ZONE 1
ROADS BI-WEEKLY

21

1413
GRADING ZONE 1
ROADS BI-WEEKLY

12
GRADING ZONE 4
ROADS MONTHLY

11
GRADING ZONE 2
ROADS WEEKLY

10
GRADING ZONE 1
ROADS BI-WEEKLY

98

2120
GRADING ZONE 1
ROADS BI-WEEKLY

19
GRADING ZONE 5
ROADS MONTHLY

18
GRADING ZONE 2
ROADS WEEKLY

17
GRADING ZONE 1
ROADS BI-WEEKLY

1615

2827
GRADING ZONE 1
ROADS BI-WEEKLY

26
GRADING ZONE 6
ROADS MONTHLY

25
GRADING ZONE 2
ROADS WEEKLY

24
GRADING ZONE 1
ROADS BI-WEEKLY

2322

54
GRADING ZONE 1
ROADS BI-WEEKLY

3
GRADING ZONE 3
ROADS MONTHLY

2
GRADING ZONE 2
ROADS WEEKLY

1
GRADING ZONE 1
ROADS BI-WEEKLY

3029

NOTICE: The above schedule is tentative in nature and due to weather or other unscheduled factors, the road sections and anticipated work
load are subject to change without notice.

76

1. Collecting Canal - A Rd - B Rd - E Rd - G West - G East - 25th - Lower North - Folsum TOTAL 5.16 Miles
2. 161st Terr N - Lakeside Dr - 40th St N - 42nd St N - 44th St N - 40 St N - 147th Ave N - 40th St N - 41st Rd N - 42nd Rd N - 43rd Rd N - Global Tr TOTAL 6.51
3. Ferris Ln - Morrow Ct - W B Rd - 17th Rd N - 24th Cir N - 24th Ct N - April Dr - Forest Ln - Karen Ln - Roberts Way - Scotts Pl - Snail Tr - Timberlane
W C Rd - Williams Dr - 25th Pl N - 131 Terr N - 8th Pl N - Hyde Park Rd - Rackley Rd TOTAL 4.45 Miles
4. 11th Terr - 21st Rd N - 25th Pl N - 30th Ct N - 34th Pl N - Bunny Ln - Gruber Ln - W D Rd - 11th Ln N - 12th Pl N - 13th Pl N - 14th Pl N - 22nd Rd N - 24th Ct N
Edith Rd - Farley Rd - Fox Tr - Kerry Ln TOTAL 4.754 Miles
5. 22nd Rd N - 23rd Ct N - 24th Ct N (E) 35th Pl N - Biddix Rd - Casey Rd - Kazee Rd - March Cir - Ian Tr TOTAL 2.502 Miles
6. C Rd - Orange Ave - Tangerine - Temple - Valencia - W D Rd - Citrus - E Citrus - Loxahatchee - 6th Ct N - Jewel Ln TOTAL 4.568 Miles
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SaturdayFridayThursdayWednesdayTuesdayMondaySunday
54

Independence Day

3
GRADING ZONE 4
ROADS MONTHLY

2
GRADING ZONE 2
ROADS WEEKLY

1
GRADING ZONE 1
ROADS BI-WEEKLY

3029

1211
GRADING ZONE 1
ROADS BI-WEEKLY

10
GRADING ZONE 5
ROADS MONTHLY

9
GRADING ZONE 2
ROADS WEEKLY

8
GRADING ZONE 1
ROADS BI-WEEKLY

76

1918
GRADING ZONE 1
ROADS BI-WEEKLY

17
GRADING ZONE 6
ROADS MONTHLY

16
GRADING ZONE 2
ROADS WEEKLY

15
GRADING ZONE 1
ROADS BI-WEEKLY

1413

2625
GRADING ZONE 1
ROADS BI-WEEKLY

24
GRADING ZONE 3
ROADS MONTHLY

23
GRADING ZONE 2
ROADS WEEKLY

22
GRADING ZONE 1
ROADS BI-WEEKLY

2120

21
GRADING ZONE 1
ROADS BI-WEEKLY

31
MAKE UP DAY

30
GRADING ZONE 2
ROADS WEEKLY

29
GRADING ZONE 1
ROADS BI-WEEKLY

2827

NOTICE: The above schedule is tentative in nature and due to weather or other unscheduled factors, the road sections and anticipated work
load are subject to change without notice.

43

1. Collecting Canal - A Rd - B Rd - E Rd - G West - G East - 25th - Lower North - Folsum TOTAL 5.16 Miles
2. 161st Terr N - Lakeside Dr - 40th St N - 42nd St N - 44th St N - 40 St N - 147th Ave N - 40th St N - 41st Rd N - 42nd Rd N - 43rd Rd N - Global Tr TOTAL 6.51
3. Ferris Ln - Morrow Ct - W B Rd - 17th Rd N - 24th Cir N - 24th Ct N - April Dr - Forest Ln - Karen Ln - Roberts Way - Scotts Pl - Snail Tr - Timberlane
W C Rd - Williams Dr - 25th Pl N - 131 Terr N - 8th Pl N - Hyde Park Rd - Rackley Rd TOTAL 4.45 Miles
4. 11th Terr - 21st Rd N - 25th Pl N - 30th Ct N - 34th Pl N - Bunny Ln - Gruber Ln - W D Rd - 11th Ln N - 12th Pl N - 13th Pl N - 14th Pl N - 22nd Rd N - 24th Ct N
Edith Rd - Farley Rd - Fox Tr - Kerry Ln TOTAL 4.754 Miles
5. 22nd Rd N - 23rd Ct N - 24th Ct N (E) 35th Pl N - Biddix Rd - Casey Rd - Kazee Rd - March Cir - Ian Tr TOTAL 2.502 Miles
6. C Rd - Orange Ave - Tangerine - Temple - Valencia - W D Rd - Citrus - E Citrus - Loxahatchee - 6th Ct N - Jewel Ln TOTAL 4.568 Miles
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SaturdayFridayThursdayWednesdayTuesdayMondaySunday
21

GRADING ZONE 1
ROADS BI-WEEKLY

31
MAKE UP DAY

30
GRADING ZONE 2
ROADS WEEKLY

29
GRADING ZONE 1
ROADS BI-WEEKLY

2827

98
GRADING ZONE 1
ROADS BI-WEEKLY

7
GRADING ZONE 3
ROADS MONTHLY

6
GRADING ZONE 2
ROADS WEEKLY

5
GRADING ZONE 1
ROADS BI-WEEKLY

43

1615
GRADING ZONE 1
ROADS BI-WEEKLY

14
GRADING ZONE 4
ROADS MONTHLY

13
GRADING ZONE 2
ROADS WEEKLY

12
GRADING ZONE 1
ROADS BI-WEEKLY

1110

2322
GRADING ZONE 1
ROADS BI-WEEKLY

21
GRADING ZONE 5
ROADS MONTHLY

20
GRADING ZONE 2
ROADS WEEKLY

19
GRADING ZONE 1
ROADS BI-WEEKLY

1817

3029
GRADING ZONE 1
ROADS BI-WEEKLY

28
GRADING ZONE 6
ROADS MONTHLY

27
GRADING ZONE 2
ROADS WEEKLY

26
GRADING ZONE 1
ROADS BI-WEEKLY

2524

NOTICE: The above schedule is tentative in nature and due to weather or other unscheduled factors, the road sections and anticipated work
load are subject to change without notice.

131

1. Collecting Canal - A Rd - B Rd - E Rd - G West - G East - 25th - Lower North - Folsum TOTAL 5.16 Miles

2. 161st Terr N - Lakeside Dr - 40th St N - 42nd St N - 44th St N - 40 St N - 147th Ave N - 40th St N - 41st Rd N - 42nd Rd N - 43rd Rd N - Global Tr TOTAL 6.51

3. Ferris Ln - Morrow Ct - W B Rd - 17th Rd N - 24th Cir N - 24th Ct N - April Dr - Forest Ln - Karen Ln - Roberts Way - Scotts Pl - Snail Tr - Timberlane
W C Rd - Williams Dr - 25th Pl N - 131 Terr N - 8th Pl N - Hyde Park Rd - Rackley Rd TOTAL 4.45 Miles

4. 11th Terr - 21st Rd N - 25th Pl N - 30th Ct N - 34th Pl N - Bunny Ln - Gruber Ln - W D Rd - 11th Ln N - 12th Pl N - 13th Pl N - 14th Pl N - 22nd Rd N - 24th Ct N
Edith Rd - Farley Rd - Fox Tr - Kerry Ln TOTAL 4.754 Miles

5. 22nd Rd N - 23rd Ct N - 24th Ct N (E) 35th Pl N - Biddix Rd - Casey Rd - Kazee Rd - March Cir - Ian Tr TOTAL 2.502 Miles

6. C Rd - Orange Ave - Tangerine - Temple - Valencia - W D Rd - Citrus - E Citrus - Loxahatchee - 6th Ct N - Jewel Ln TOTAL 4.568 Miles

422
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SaturdayFridayThursdayWednesdayTuesdayMondaySunday

65
GRADING ZONE 1
ROADS BI-WEEKLY

4
GRADING ZONE 3
ROADS MONTHLY

3
GRADING ZONE 2
ROADS WEEKLY

2
GRADING ZONE 1
ROADS BI-WEEKLY

Labor Day
131

1312
GRADING ZONE 1
ROADS BI-WEEKLY

11
GRADING ZONE 4
ROADS MONTHLY

10
GRADING ZONE 2
ROADS WEEKLY

9
GRADING ZONE 1
ROADS BI-WEEKLY

87

2019
GRADING ZONE 1
ROADS BI-WEEKLY

18
GRADING ZONE 5
ROADS MONTHLY

17
GRADING ZONE 2
ROADS WEEKLY

16
GRADING ZONE 1
ROADS BI-WEEKLY

1514

2726
GRADING ZONE 1
ROADS BI-WEEKLY

25
GRADING ZONE 6
ROADS MONTHLY

24
GRADING ZONE 2
ROADS WEEKLY

23
GRADING ZONE 1
ROADS BI-WEEKLY

2221

43
GRADING ZONE 1
ROADS BI-WEEKLY

2
GRADING ZONE 3
ROADS MONTHLY

1
GRADING ZONE 2
ROADS WEEKLY

30
GRADING ZONE 1
ROADS BI-WEEKLY

2928

NOTICE: The above schedule is tentative in nature and due to weather or other unscheduled factors, the road sections and anticipated work
load are subject to change without notice.

65

1. Collecting Canal - A Rd - B Rd - E Rd - G West - G East - 25th - Lower North - Folsum TOTAL 5.16 Miles
2. 161st Terr N - Lakeside Dr - 40th St N - 42nd St N - 44th St N - 40 St N - 147th Ave N - 40th St N - 41st Rd N - 42nd Rd N - 43rd Rd N - Global Tr TOTAL 6.51
3. Ferris Ln - Morrow Ct - W B Rd - 17th Rd N - 24th Cir N - 24th Ct N - April Dr - Forest Ln - Karen Ln - Roberts Way - Scotts Pl - Snail Tr - Timberlane
W C Rd - Williams Dr - 25th Pl N - 131 Terr N - 8th Pl N - Hyde Park Rd - Rackley Rd TOTAL 4.45 Miles
4. 11th Terr - 21st Rd N - 25th Pl N - 30th Ct N - 34th Pl N - Bunny Ln - Gruber Ln - W D Rd - 11th Ln N - 12th Pl N - 13th Pl N - 14th Pl N - 22nd Rd N - 24th Ct N
Edith Rd - Farley Rd - Fox Tr - Kerry Ln TOTAL 4.754 Miles
5. 22nd Rd N - 23rd Ct N - 24th Ct N (E) 35th Pl N - Biddix Rd - Casey Rd - Kazee Rd - March Cir - Ian Tr TOTAL 2.502 Miles
6. C Rd - Orange Ave - Tangerine - Temple - Valencia - W D Rd - Citrus - E Citrus - Loxahatchee - 6th Ct N - Jewel Ln TOTAL 4.568 Miles

423
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SaturdayFridayThursdayWednesdayTuesdayMondaySunday
43

GRADING ZONE 1
ROADS BI-WEEKLY

2
GRADING ZONE 3
ROADS MONTHLY

1
GRADING ZONE 2
ROADS WEEKLY

30
GRADING ZONE 1
ROADS BI-WEEKLY

2928

1110
GRADING ZONE 1
ROADS BI-WEEKLY

9
GRADING ZONE 4
ROADS MONTHLY

8
GRADING ZONE 2
ROADS WEEKLY

7
GRADING ZONE 1
ROADS BI-WEEKLY

65

1817
GRADING ZONE 1
ROADS BI-WEEKLY

16
GRADING ZONE 5
ROADS MONTHLY

15
GRADING ZONE 2
ROADS WEEKLY

14
GRADING ZONE 1
ROADS BI-WEEKLY

1312

2524
GRADING ZONE 1
ROADS BI-WEEKLY

23
GRADING ZONE 6
ROADS MONTHLY

22
GRADING ZONE 2
ROADS WEEKLY

21
GRADING ZONE 1
ROADS BI-WEEKLY

2019

131
GRADING ZONE 1
ROADS BI-WEEKLY

30
MAKE UP DAY

29
GRADING ZONE 2
ROADS WEEKLY

28
GRADING ZONE 1
ROADS BI-WEEKLY

2726

NOTICE: The above schedule is tentative in nature and due to weather or other unscheduled factors, the road sections and anticipated work
load are subject to change without notice.

32

1. Collecting Canal - A Rd - B Rd - E Rd - G West - G East - 25th - Lower North - Folsum TOTAL 5.16 Miles
2. 161st Terr N - Lakeside Dr - 40th St N - 42nd St N - 44th St N - 40 St N - 147th Ave N - 40th St N - 41st Rd N - 42nd Rd N - 43rd Rd N - Global Tr TOTAL 6.51
3. Ferris Ln - Morrow Ct - W B Rd - 17th Rd N - 24th Cir N - 24th Ct N - April Dr - Forest Ln - Karen Ln - Roberts Way - Scotts Pl - Snail Tr - Timberlane
W C Rd - Williams Dr - 25th Pl N - 131 Terr N - 8th Pl N - Hyde Park Rd - Rackley Rd TOTAL 4.45 Miles

4. 11th Terr - 21st Rd N - 25th Pl N - 30th Ct N - 34th Pl N - Bunny Ln - Gruber Ln - W D Rd - 11th Ln N - 12th Pl N - 13th Pl N - 14th Pl N - 22nd Rd N - 24th Ct N
Edith Rd - Farley Rd - Fox Tr - Kerry Ln TOTAL 4.754 Miles
5. 22nd Rd N - 23rd Ct N - 24th Ct N (E) 35th Pl N - Biddix Rd - Casey Rd - Kazee Rd - March Cir - Ian Tr TOTAL 2.502 Miles
6. C Rd - Orange Ave - Tangerine - Temple - Valencia - W D Rd - Citrus - E Citrus - Loxahatchee - 6th Ct N - Jewel Ln TOTAL 4.568 Miles
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SaturdayFridayThursdayWednesdayTuesdayMondaySunday
131

GRADING ZONE 1
ROADS BI-WEEKLY

30
MAKE UP DAY

29
GRADING ZONE 2
ROADS WEEKLY

28
GRADING ZONE 1
ROADS BI-WEEKLY

2726

87
GRADING ZONE 1
ROADS BI-WEEKLY

6
GRADING ZONE 3
ROADS MONTHLY

5
GRADING ZONE 2
ROADS WEEKLY

4
GRADING ZONE 1
ROADS BI-WEEKLY

32

1514
GRADING ZONE 1
ROADS BI-WEEKLY

13
GRADING ZONE 4
ROADS MONTHLY

12
GRADING ZONE 2
ROADS WEEKLY

11
Veteran's Day

109

2221
GRADING ZONE 1
ROADS BI-WEEKLY

20
GRADING ZONE 5
ROADS MONTHLY

19
GRADING ZONE 2
ROADS WEEKLY

18
GRADING ZONE 1
ROADS BI-WEEKLY

1716

29
GRADING ZONE 1
ROADS BI-WEEKLY

IF REQUIRED

28
Day After 

Thanksgiving Day

27
Thanksgiving Day

26
GRADING ZONE 2
ROADS WEEKLY

25
GRADING ZONE 1
ROADS BI-WEEKLY

24
GRADING ZONE 6
ROADS MONTHLY

23

NOTICE: The above schedule is tentative in nature and due to weather or other unscheduled factors, the road sections and anticipated work
load are subject to change without notice.

130

1. Collecting Canal - A Rd - B Rd - E Rd - G West - G East - 25th - Lower North - Folsum TOTAL 5.16 Miles
2. 161st Terr N - Lakeside Dr - 40th St N - 42nd St N - 44th St N - 40 St N - 147th Ave N - 40th St N - 41st Rd N - 42nd Rd N - 43rd Rd N - Global Tr TOTAL 6.51

3. Ferris Ln - Morrow Ct - W B Rd - 17th Rd N - 24th Cir N - 24th Ct N - April Dr - Forest Ln - Karen Ln - Roberts Way - Scotts Pl - Snail Tr - Timberlane
W C Rd - Williams Dr - 25th Pl N - 131 Terr N - 8th Pl N - Hyde Park Rd - Rackley Rd TOTAL 4.45 Miles

4. 11th Terr - 21st Rd N - 25th Pl N - 30th Ct N - 34th Pl N - Bunny Ln - Gruber Ln - W D Rd - 11th Ln N - 12th Pl N - 13th Pl N - 14th Pl N - 22nd Rd N - 24th Ct N
Edith Rd - Farley Rd - Fox Tr - Kerry Ln TOTAL 4.754 Miles

5. 22nd Rd N - 23rd Ct N - 24th Ct N (E) 35th Pl N - Biddix Rd - Casey Rd - Kazee Rd - March Cir - Ian Tr TOTAL 2.502 Miles

6. C Rd - Orange Ave - Tangerine - Temple - Valencia - W D Rd - Citrus - E Citrus - Loxahatchee - 6th Ct N - Jewel Ln TOTAL 4.568 Miles
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SaturdayFridayThursdayWednesdayTuesdayMondaySunday
65

GRADING ZONE 1
ROADS BI-WEEKLY

4
GRADING ZONE 3
ROADS MONTHLY

3
GRADING ZONE 2
ROADS WEEKLY

2
GRADING ZONE 1
ROADS BI-WEEKLY

130

1312
GRADING ZONE 1
ROADS BI-WEEKLY

11
GRADING ZONE 4
ROADS MONTHLY

10
GRADING ZONE 2
ROADS WEEKLY

9
GRADING ZONE 1
ROADS BI-WEEKLY

87

2019
GRADING ZONE 1
ROADS BI-WEEKLY

18
GRADING ZONE 5
ROADS MONTHLY

17
GRADING ZONE 2
ROADS WEEKLY

16
GRADING ZONE 1
ROADS BI-WEEKLY

1514

2726
GRADING ZONE 1
ROADS BI-WEEKLY

25
Christmas Day

24
Christmas Eve

23
GRADING ZONE 1
ROADS BI-WEEKLY

2221

32
GRADING ZONE 1
ROADS BI-WEEKLY

1
GRADING ZONE 3
ROADS MONTHLY

31
GRADING ZONE 2
ROADS WEEKLY

30
GRADING ZONE 1
ROADS BI-WEEKLY

2928

NOTICE: The above schedule is tentative in nature and due to weather or other unscheduled factors, the road sections and anticipated work
load are subject to change without notice.

54

1. Collecting Canal - A Rd - B Rd - E Rd - G West - G East - 25th - Lower North - Folsum TOTAL 5.16 Miles
2. 161st Terr N - Lakeside Dr - 40th St N - 42nd St N - 44th St N - 40 St N - 147th Ave N - 40th St N - 41st Rd N - 42nd Rd N - 43rd Rd N - Global Tr TOTAL 6.51
3. Ferris Ln - Morrow Ct - W B Rd - 17th Rd N - 24th Cir N - 24th Ct N - April Dr - Forest Ln - Karen Ln - Roberts Way - Scotts Pl - Snail Tr - Timberlane
W C Rd - Williams Dr - 25th Pl N - 131 Terr N - 8th Pl N - Hyde Park Rd - Rackley Rd TOTAL 4.45 Miles
4. 11th Terr - 21st Rd N - 25th Pl N - 30th Ct N - 34th Pl N - Bunny Ln - Gruber Ln - W D Rd - 11th Ln N - 12th Pl N - 13th Pl N - 14th Pl N - 22nd Rd N - 24th Ct N
Edith Rd - Farley Rd - Fox Tr - Kerry Ln TOTAL 4.754 Miles
5. 22nd Rd N - 23rd Ct N - 24th Ct N (E) 35th Pl N - Biddix Rd - Casey Rd - Kazee Rd - March Cir - Ian Tr TOTAL 2.502 Miles
6. C Rd - Orange Ave - Tangerine - Temple - Valencia - W D Rd - Citrus - E Citrus - Loxahatchee - 6th Ct N - Jewel Ln TOTAL 4.568 Miles
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Public Works have heard your complaints and are taking the appropriate action! The staff is diligently working on enhancing the 
mowing schedule which will be posted to the towns website once completed. The staff intends to follow it as it is written to ensure 
the maintenance of our canals, its banks and ditches are well kept.

 Regular mowing of the canals, canal banks and drainage ditches will continue, but in a more orderly fashion to prevent the 
overgrowth and ensure proper water flow.

 The Canal Maintenance crew is managing the overgrowth along the roadways to maintain clear visibility in attempt to prevent 
any obstruction.

 The Canal Maintenance crew is continuing their efforts in clearing the invasive vegetation growing within our swales and canal 
banks throughout the town.
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The Canal Bank Restoration crew will continue to repair the failing canal banks throughout the town by reinforcing them as needed.

Canal bank restoration includes but is not limited to;

 The removal of trash and debris from within our canals

 Maintaining and enhancing our canal systems

 Utilizing fabric materials like mirafi paper to reinforce the soil and prevent erosion

 Repairing roads to their original state, or better

 Repairing the damage caused to the road edges and the removal of the excessive dirt building up.

The Public Works Department has contracted Odum’s SOD to assist us in laying SOD on canal banks to expediate work progress.
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The Road Maintenance and Canal Restoration crews have successfully assessed existing drainage culvert locations throughout the 
town and have prioritized the culverts that need immediate attention / remediation.

The field staff will continue to evaluate and identify additional culvert needs such as;

 Installing them at the correct elevations per the standards 

 Extensions, repairs and replacements.

The locations requiring immediate attention are as follows:

 Bunny Ln.

 Folsom Rd. & 25th St. N.

 Kerry Ln.

 F Rd. and Collecting Canal Rd.

 W. B Rd
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The Public Works Department is in the process of obtaining quotes to install catch basins throughout 
the town for drainage purposes.
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Street Signage and Roadway 
Markings 

The field staff plans on continuing the efforts to replace road signs throughout our town. The main priority of the Public Works
Department is the safety of our residents. Staff have recently completed a sign inventory and have ordered the required signage in 
preparation for FY25. The following is scheduled;

 Updating and replacing the speed limit signs and revamping the road striping along Okeechobee Blvd. between Folsom Rd. and 
A Rd. Doing so will enhance the visibility to drivers and ensure compliance.

 Field staff will remove and replace additional signage such as stop signs, speed limit signs, R/W signs and horse crossing signs, 
as the budget is permitted.

In good faith effort to keep up with the high demand, the Public Works Department is entertaining the idea of implementing a best 
interest contract to assist us in moving forward with the work described above.
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The public Works Department is working on enhancing the canal pump stations. 

The plans include repairing the floor, installing ventilation, updating the current telemetry systems, installing cameras and lighting as 
the budget allows.
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The Public Works Department is proposing to implement a best interest contract with Al’s Auto Repair of Loxahatchee. This contract 
is set to go before council on August 6, 2024.

Implementing this contract will ensure the department has the time and available funds to proceed with other scheduled projects 
that the budget permits.
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Staff has tentative plans to completely restore Hyde Park Rd. drainage swales. 

The staff also plans to develop and implement conservation plans to maintain the road and its surrounding environment. 

A well-implemented conservation plan supports environmental health, promotes sustainable development, and enhances quality of 
life for people and wildlife alike.

The Public Works Department is also working on replacing the PBCFR Emergency Vehicle Warning Signs. Doing so will ensure the 
safety of all parties involved.
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The Public Works Department is looking into improving the towns Equestrian Trails and expanding them per the residents’ requests. 

The office staff looks forward to hearing any additional requests you may have. If you should have any implementation, please
submit your requests utilizing the link below.

https://loxahatcheegrovesfl.gov/RequestTracker.aspx
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This presentation covers majority of the departments annual work plan. Additional tasks that are in the works are as follows:

 Livestock Waste Management

 Solid Waste Management

 Facilities Maintenance and Landscape

 Water control structure repairs

 Routine culvert inspections and cleanings

 Routine canal cleanings

436

Item 22.



Within FY24, the department has made great progress with the maintenance of the town! The staff has completed the following 
tasks:

 Tree removal in preparation of the FY24 road paving project

 Rebuilt and widen roads in preparation for the FY24 road paving project 

 Cutbacks on exotic vegetation

 Hedging and mulching 

 Reinforcement of canal banks

 Asphalt repairs

 Roadway and slope mowing on canal banks

 Canal gate maintenance
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The office staff has worked diligently internally on the following:

 Ensuring the record keeping is up to date regarding the work that the field staff has completed such as vehicle maintenance, 
town maintenance, etc. 

 Established strong relationships with the residents and contractors of the town to ensure effective communication

 Negotiated contracts with vendors

 Auctioning of surplus equipment through Royal Auction Group

 Future equipment purchases based off state and local government contracts

 Uncovering and organizing the records of the history of the Loxahatchee Groves Water Control District
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If you would like to contact us with any questions or concerns, please do so!

Rgallant@loxahatcheegrovesfl.gov - Director

(561) – 277 -2151

Clower@loxahatcheegrovesfl.gov – Superintendent 

(561) – 807 – 6673

Lcollegio@loxahatcheegrovesfl.gov - Coordinator

(561) 807 – 6671

Contract information can also be found on the town's website www.loxahatcheegrovesfl.gov. Navigate to Departments  Public 
Works  Staff Directory.
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 155 F Road Loxahatchee Groves, FL 33470 

 

 

TO:  Town Council of Town of Loxahatchee Groves 

FROM: Francine L. Ramaglia, Town Manager 

DATE: August 6, 2024 

SUBJECT: Updates, Items of Interest and Future Agenda Items 

Proposed Upcoming Meeting/Events Schedule: 
 

Regular Council (6 PM) Budget Workshops (6 PM) Committees (6 PM) Magistrate (9 AM) 

September 3 – 1st Budget 

Hearing 
August 13 August 12 – ULDC August 21 

September 18 – 2nd 

Budget Hearing 
August 20 August 14 – FAAC 

September 2* 

Due to holiday 

reschedule 

TBD 

October 1 August 22 (if needed) August 26 – Agritourism September 18 

November 5  August 29 – PZB October 7 

December 3   October 16 

   November 4 

   November 20 

   December 2 

   December 18 

    

 

 August 3, 2024 at 9:00 a.m to 11:00 a.m. – Backpack Drive Event at Town Hall 

Direction on Individual Council Requested Items: 

Agenda:        

 Intersection Improvements at B & Southern(at PZB and letters to FDOT & PBC) 

 Village of RPB drainage issue     

 

Additional Planning items not included in attached May 7th memo: 

 Potential Applications:     • Other Matters: 

15211 Okeechobee Boulevard – Daycare Receiver sites 

14048 Okeechobee Boulevard – TLC Conservation easements 

                              • Committee Assignments: 
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 155 F Road Loxahatchee Groves, FL 33470 

 

Church expansion (community) Sign Code 

Big Dog Ranch – Sanctuary/Site Plan Amendment                   Agritourism recommendations 
 

 Potential Site Plan Amendments: 

Brightview 

Future Agenda Items: 

Below is a proposed schedule for discussions and action as noted for upcoming agenda workshops and 

regular council meetings for the next several months: 

September 3, 2024 Piggybacks: 

 Murray/Logan (dredging) 

 Hinterland (Culvert Clearing) 

 Johnson Davis Contract and work authorization for culvert at 

24th & F and for continuing rip/rap work 

 Red Speed for school zones (traffic calming) 

Best Interest Contracts: 

 Aggregates (Road Materials) 

 Best Interest Contract for Vacant Property & Foreclosure 

Registration with Community Solutions 

 Valcan Signs 

 Gas Tax map adjustments including Hopkins request 

 List of Pre-approved Easements for FY 2025 Paving Plan 

 Acceptance of Easements (including Brian McNeil) 

 Annual District Landowners’ meeting 

 Resolution on Public Records Request Policy & F.S. Ch. 119  

 Resolution on Social Media for Elected Officials Policy 

 Discussion – FDA/Culvert Policy Revisions  

 Adoption of FY 2025 Meeting Calendar 

 Consideration of Proclamations 

 Conveyance of County ROW at Intersection of E and Okeechobee 

 Update to the Fee Schedule / Reimbursement of Permit Fees 

 Reduction of Permit Fees for Use of Private Providers 

 1st Budget Hearing 

 1st Reading – FY 2025 CIP 

 1st Reading – Travel Policy 

 1st Reading – Civil Citation and other code enforcement items. 

 2nd Reading – Ex Parte Communications 

 2nd Reading – RV Ordinance 
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 155 F Road Loxahatchee Groves, FL 33470 

 

September 18, 2024  Discussion of LPR/Camera Program Policy 

 Discussion of Tree Removal/Land Clearing (Section 87) and current 

Tree Mitigations in progress for Development  

 Discussion of Livestock Waste/BMPs/Hauler Franchise 

 2nd Budget Hearing 

 1st Reading Qualifying Dates 

 2nd Reading – FY 2025 CIP 

 

October 1, 2024  Presentation on PBSO Behavioral Services Program 

 Discussion of Special Events/Special Uses 

 Discussion of Townwide Traffic & Road Standards 

 Discussion of Non-Conformities & Unrecorded Plats 

 Presentation on Sunshine Law, Public Records Law & Ethics Law 

by Torcivia, Donlon, Goddeau & Rubin PA 

 Resolution Adopting of FY 2025 Special Events & Calendar 

 1st Reading – FDA/Culvert Policy Revisions 

 1st Reading – Tree Removal/Land Clearing (Section 87) 

 1st Reading – Livestock Waste/BMPs 

 1st Reading – Deletion of Historical Legacy and Vest Rights 

(Jim/TA) 

 2nd Reading – Qualifying Dates 

 2nd Reading – Civil Citation and other code enforcement items. 

 2nd Reading – Travel Policy 

 

November 5, 2024  Traffic InterLocal with Palm Beach County (if possible) 

 Discussion on Agritourism Committee recommendations 

 1st Reading – Non-Conformities & Unrecorded Plats 

 1st Reading – Special Events/Special Uses 

 1st Reading – Townwide Traffic & Road Standards 

 2nd Reading – Agritourism  

 2nd Reading – Tree Removal/Land Clearing (Section 87) 

 2nd Reading – Livestock Waste/BMPs 

 2nd Reading – Townwide Traffic & Road Standards 

 2nd Reading – FDA/Culvert Policy Revisions 

 2nd Reading – Deletion of Historical Legacy and Vest Rights 

(Jim/TA) 

  

December 3, 2024  Award of turnkey ITB for Roads 

 Award of Culverts /Catch Basins / Drainage  

 1st Reading – Agritourism  

 2nd Reading – Special Events/Special Uses 

 2nd Reading – Non-Conformities & Unrecorded Plats 

 2nd Reading – Townwide Traffic & Road Standards 
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 155 F Road Loxahatchee Groves, FL 33470 

 

 

The above is primarily an ordinance/resolution driven priority list and does not really account for any of 

the contracting and other work of the Town. Some of the other items not on the list include Development 

and Planning applications (see attached) follow up items from workshop discussions, NPDES 

Compliance, Assessment Methodology adoption, etc. We may need to space things out a bit more and we 

continue to implement a more complete agenda tracking system. 

 

Upcoming Town Events: 

 Veterans Parade & Ceremony 

 Holiday Gratitude Food Drive 

 Western Communities Holiday Parade 

Recommendation:  

Review, discuss and direct Staff. 

January 7, 2025  2nd Reading - Agritourism  

Future   Use of Logo Policy  

 Discussion of Certificate of Use 

 Discussion of Assessment Methodology 
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