
 TOWN OF LOXAHATCHEE GROVES 
TOWN HALL COUNCIL CHAMBERS 

TOWN COUNCIL WORKSHOP/SPECIAL MEETING 

Community Discussion Meeting 6:00-6:30 PM (Non-Agenda Items Workshop) 

AMENDED AGENDA 

FEBRUARY 21, 6:30 -9:30 P.M. 

Robert Shorr, Mayor (Seat 4) 

Phillis Maniglia, Councilmember (Seat 1) Laura Danowski, Vice Mayor (Seat 2) 

Marianne Miles, Councilmember (Seat 3) Margaret Herzog, Councilmember (Seat 5) 

Administration 

Town Manager, Francine L. Ramaglia 

Town Attorney, Elizabeth Lenihan, Esq. 

Town Clerk, Lakisha Q. Burch 

Public Works Director, Larry A. Peters, P.E. 

Civility: Being "civil" is not a restraint on the First Amendment right to speak out, but it is more than just being polite. Civility is 

stating your opinions and beliefs, without degrading someone else in the process. Civility requires a person to respect other people's 

opinions and beliefs even if he or she strongly disagrees. It is finding a common ground for dialogue with others. It is being patient, 

graceful, and having a strong character. That is why we say "Character Counts" in Town of Loxahatchee. Civility is practiced at 

all Town meetings. 

Special Needs: In accordance with the provisions of the American with Disabilities Act (ADA), persons in need of a special 

accommodation to participate in this proceeding shall within three business days prior to any proceeding, contact the Town Clerk’s 

Office, 155 F Road, Loxahatchee Groves, Florida, (561) 793-2418. 

Quasi-Judicial Hearings: Some of the matters on the agenda may be "quasi-judicial" in nature. Town Council Members are 

required to disclose all ex-parte communications regarding these items and are subject to voir dire (a preliminary examination of a 

witness or a juror by a judge or council) by any affected party regarding those communications. All witnesses testifying will be 

"sworn" prior to their testimony. However, the public is permitted to comment, without being sworn. Unsworn comment will be 

given its appropriate weight by the Town Council. 

Appeal of Decision: If a person decides to appeal any decision made by the Town Council with respect to any matter considered 

at this meeting, he or she will need a record of the proceeding, and for that purpose, may need to ensure that a verbatim record of 

the proceeding is made, which record includes any testimony and evidence upon which the appeal will be based. 

Consent Calendar: Those matters included under the Consent Calendar are typically self-explanatory, non-controversial, and are 

not expected to require review or discussion. All items will be enacted by a single motion. If discussion on an item is desired, any 

Town Council Member, without a motion, may "pull" or remove the item to be considered separately. If any item is quasi-judicial, 

it may be removed from the Consent Calendar to be heard separately, by a Town Council Member, or by any member of the public 

desiring it to be heard, without a motion.  
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Town of Loxahatchee Groves February 21, 2023 

Town Council Workshop/Special Meeting Page No.2 

TOWN COUNCIL AGENDA ITEMS 

CALL TO ORDER 

PLEDGE OF ALLEGIANCE 

MOMENT OF SILENCE 

ROLL CALL 

ADDITIONS, DELETIONS AND MODIFICATIONS 

COMMENTS FROM THE PUBLIC ON NON-AGENDA ITEMS 

Public Comments for all meetings may be received by email, or in writing to the Town Clerk’s 

Office until 6:00 PM day of the meeting. Comments received will be “received and filed” to be 

acknowledged as part of the official public record for the meeting. The Town Council meeting will 

be live-streamed and close-captioned for the general public via our website, instructions are posted 

there. 

CONSENT AGENDA 

1. Consideration of Resolution No. 2023-18 Acknowledgement and Release by James Titcomb.

2. Consideration of Resolution No 2023-19 Amending Fee Schedule for Tree Removal Exempt

Activities.

3. Consideration of Resolution No. 2023-20 Regarding Nomination of a Councilmember to the

Florida Municipal Insurance Trust Board.

4. Consideration of Resolution No. 2023-21 Cancelling Work Order with Ranger Construction,

Inc.

PUBLIC HEARING (QUASI-JUDICIAL) 

5. Consideration of Resolution No. 2023-11 approving of the proposed Palm Beach Orthopedic

Institute site plan for land owned by Loxahatchee Equestrian Partners, LLC. and Solar

Sportsystems, Inc., consisting of 1.964 acres more or less located on the North side of Southern

Blvd. East of “B” Road at the Intersection of Tangerine Drive and Mango Street, Loxahatchee

Groves. (Quasi-Judicial)

REGULAR AGENDA 

6. Cybersecurity Update

7. Quarterly Reports:

a. PBSO

b. Building

c. Code Enforcement

d. Public Works

e. Planning

8. Review and Discussion of Priority List

WORKSHOP DISCUSSION 
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February 21, 2023 

Page No.3 

Town of Loxahatchee Groves 

Town Council Workshop/Special Meeting 

09. Discuss Annexation and De-annexation.

TOWN STAFF COMMENTS 

Town Manager 

Town Attorney 

Public Works Director 

Town Clerk 

TOWN COUNCILMEMBER COMMENTS 

Marianne Miles (Seat 3) 

Margaret Herzog (Seat 5) 

Phillis Maniglia (Seat 1) 

Vice Mayor Laura Danowski (Seat 2) 

Mayor Robert Shorr (Seat 4) 

ADJOURNMENT 

Comment Cards 

Anyone from the public wishing to address the Town Council, it is requested that you complete a 

Comment Card before speaking. Please fill out completely with your full name and address so that 

your comments can be entered correctly in the minutes and give to the Town Clerk. During the 

agenda item portion of the meeting, you may only address the item on the agenda being discussed 

at the time of your comment. During public comments, you may address any item you desire. Please 

remember that there is a three (3) minute time limit on all public comment. Any person who decides 

to appeal any decision of the Council with respect to any matter considered at this meeting will 

need a record of the proceedings and for such purpose, may need to ensure that a verbatim record 

of the proceedings is made which included testimony and evidence upon which the appeal is to be 

based. Persons with disabilities requiring accommodations in order to participate should contact the 

Town Clerk’s Office (561-793-2418), at least 48 hours in advance to request such accommodation. 
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Agenda Item #1 

TO: Town Council of Town of Loxahatchee Groves 

FROM: Lara Donolon, City Attorney’s office 

DATE: February 09, 2023  

SUBJECT: Resolution No. 2023-18 Acknowledgement and Release by James Titcomb 

Background: 

The purpose of this Acknowledgement and Release is to finalize payment of funds allocated to 
prior Town Manager James S. Titcomb pursuant to the terms of his prior employment agreement. 

The agreement provided for contributions to a deferred compensation account or retirement plan 
chosen by Mr. Titcomb in an amount equal to 9% per year of his annual salary.  The Town reserved 
funds in accordance with the applicable provisions but a deferred compensation account or 
retirement plan but not selected during his active employment. 

Mr. Titcomb and the Town have negotiated the proposed Acknowledgement and Release to make 
payment of the reserved gross amount of $36,519.29, less required tax withholdings, as reflected 
in the most recent Form W-4 submitted by Mr. Titcomb.  The Acknowledgment and Release 
provides for payment within 14 calendar days of approval by the Town. 

The Acknowledgment and Release includes a release of claims from Mr. Titcomb relating to the 
satisfaction of this specific contract provision and is not a general release of all claims. 

Recommendations: 

Move Town Council adopt Resolution No. 2023-18 approving the Acknowledgement and Release. 
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TOWN OF LOXAHATCHEE GROVES 

            RESOLUTION NO. 2023-18 

A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF 
LOXAHATCHEE GROVES, FLORIDA AUTHORIZING AN 
ACKNOWLEDGEMENT AND RELEASE AND PAYMENT  

WHEREAS, the Town and the prior Town Manager, James S. Titcomb, entered into 

successive Employment Agreements providing for contributions to a deferred compensation 

account or retirement plan chosen by the prior Town Manager in an amount equal to 9% per 

year of his annual salary; and 

WHEREAS, the Town reserved funds in accordance with these provisions during the 

Term of the agreements for these purposes and at all times during his employment was ready 

willing and able to make payment during the Term upon selection of an IRS compliant, deferred 

compensation account or retirement plan but not selected during his active employment; and 

WHEREAS, the parties have determined entering into an Acknowledgment and Release 

to fully and finally fulfill this obligation is in the best interest of both parties; and 

WHEREAS, Mr. Titcomb has agreed to the terms of the Acknowledgment and Release. 

NOW THEREFORE, BE IT RESOLVED BY THE TOWN COUNCIL OF THE 

TOWN OF LOXAHATCHEE GROVES, FLORIDA, AS FOLLOWS: 

Section 1.  The above recitals are hereby adopted as if fully set forth herein. 

Section 2.   The Town Council of the Town of Loxahatchee Groves, Florida hereby 

approves the Acknowledgement and Release, attached to this Resolution as Exhibit “A”. 

Section 3.   The Town Council specifically authorizes payment in accordance with said 

Acknowledgement and Release. 

Section 4.     This Resolution shall take effect immediately upon adoption. 

Council Member            offered the foregoing resolution.  Council Member 

_____________          seconded the motion, and upon being put to a vote, the vote was as 

follows: 
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Aye       Nay     Absent 
Robert Shorr, MAYOR □ □ □

Laura Danowski, VICE MAYOR  □ □ □

Margaret Herzog, COUNCIL MEMBER □ □  □

Marianne Miles, COUNCIL MEMBER □ □ □

Phillis Maniglia, COUNCIL MEMBER □ □ □

ADOPTED BY THE TOWN COUNCIL OF THE TOWN OF LOXAHATCHEE GROVES, 

FLORIDA, THIS ___ DAY OF __________, 2023.  

TOWN OF LOXAHATCHEE GROVES 
FLORIDA 

____________________________________ 
ATTEST: Robert Shorr, Mayor  

_______________________________ ____________________________________ 
Lakisha Burch, Town Clerk  Laura Danowski, Vice Mayor  

____________________________________ 
Margaret Herzog, Council Member  

APPROVED AS TO LEGAL FORM: 
____________________________________ 
Marianne Miles, Council Member  

____________________________________ 
Office of the Town Attorney Phillis Maniglia, Council Member  
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Agenda Item #2 

TO: Town Council of Town of Loxahatchee Groves 

FROM: Francine Ramaglia, Town Manager 

DATE: February 21, 2023  

SUBJECT: Resolution 2023-19 Revising the Town of Loxahatchee Groves Fee Schedule 

Background: 

The Town’s Fee Schedule is being revised pursuant to previous Council direction to waive or 
eliminate the charge for a land clearing exemption application and reduce the cost of right of way 
permit for a driveway connection to the right of way line from $500 to $100. 

Recommendation: 

Staff recommends that Town Council approves Resolution No. 2023-19 amending the Town’s 
fee schedule..  
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TOWN OF LOXAHATCHEE GROVES 

RESOLUTION NO. 2023-19 

A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF 
LOXAHATCHEE GROVES, FLORIDA, AMENDING THE ADOPTED 
SCHEDULE OF RATES, FEES, AND CHARGES FOR PLANNING AND 
ZONING, PERMITTING, CODE ENFORCEMENT, AND OTHER 
SERVICES; PROVIDING FOR SEVERABILITY; PROVIDING FOR 
CONFLICT; AND PROVIDING FOR AN EFFECTIVE DATE. 

WHEREAS, Resolution No. 2013-01 set forth fees and charges for limited zoning and 
planning services; zoning review and zoning confirmation letters and interpretations; and 

WHEREAS, Resolution No. 2016-14 amended and incorporated all fees and charges 
assessed into one comprehensive fee schedule, which was amended by Resolutions 2017-16, 
2017-81, 2018-28, 2018-62, and 2021-70; and 

WHEREAS, Town Council of the Town of Loxahatchee Groves, Florida, desires to 
amend the schedule of rates, fees and charges relating to planning and zoning, building, code 
enforcement, and other services rendered by Town Government for the citizens of the Town of 
Loxahatchee Groves and the public; and 

WHEREAS, the Town Council desires to make certain the schedule of rates, fees, and 
charges is available to the public. 

NOW, THEREFORE, BE IT RESOLVED BY THE TOWN COUNCIL OF THE 
TOWN OF LOXAHATCHEE GROVES, THAT: 

Section 1: The Town Council of the Town of Loxahatchee Groves hereby amends 
the schedule of rates, fees and charges to delete the fee for Land Clearing Exemption 
Application. 

Section 2: The Town Manager is authorized to further amend and update the adopted 
schedule of rates, fees and charges from time to time to reduce rates, fees and charges. Any such 
amendments shall be presented to Town Council for ratification at least annually. 

Section 3: This duly adopted schedule of rates, fees and charges shall be available at 
the Town Hall during normal business hours. 

Section 4: All resolutions or parts of resolutions in conflict herewith are hereby 
repealed to the extent of such conflict. 

Section 5: If any clause, section, other part or application of this Resolution is held 
by any court of competent jurisdiction to be unconstitutional or invalid, in part or application, it 
shall not affect the validity of the remaining portions or applications of this Resolution.  

12



Section 6:  This Resolution shall take effect on upon adoption by the Town Council. 

Councilmember      offered the foregoing Resolution.  Councilmember 

seconded the Motion, and upon being put to a vote, the vote was as follows: 

        Aye       Nay     Absent 

ROBERT SHORR, MAYOR  � �   � 

LAURA DANOWSKI, VICE MAYOR �  �    � 

MARGARET HERZOG, COUNCILMEMBER �  �    �  

MARIANNE MILES, COUNCILMEMBER  �  �    � 

PHILLIS MANIGLIA, COUNCILMEMBER �  �    �  

ADOPTED BY THE TOWN COUNCIL OF THE TOWN OF LOXAHATCHEE 

GROVES, FLORIDA, THIS _____ DAY OF _________________ 2023.  

TOWN OF LOXAHATCHEE GROVES, 
FLORIDA 

____________________________________ 
ATTEST: Mayor Robert Shorr  

____________________________________ 
Lakisha Burch, Town Clerk             Vice-Mayor Laura Danowski

____________________________________ 
Councilmember Margaret Herzog 

APPROVED AS TO LEGAL  ____________________________________ 
FORM: Councilmember Marianne Miles  

____________________________________ 
Office of the Town Attorney Councilmember Phillis Maniglia 
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LAND DEVELOPMENT, INFRASTRUCTURE & SPECIAL PERMIT FEES *

Site Plan Approval Application  $   5,100.00 
Site Plan Amendment Application   $   2,000.00 
Adminstrative Site Plan Amendment   $      250.00 
Preliminary Plat Application   $   1,000.00 
Plat Amendment Application  $   1,000.00 
MOT Application  $      500.00 
Variance Application   $   3,100.00 
Future Land Use Amendment Application  $   5,100.00 
Rezoning Application   $   5,000.00 
Zoning Confirmation Request Application   $      250.00 
Vested Rights Determination Application  $      250.00 
Special Exception Application  - Category A  $   5,100.00 
Special Exception Application  - Category B   $      500.00 
Special Exception Application   - Category C   $      250.00 
Certificate of Conformity - General Request Application  $      250.00 
Certificate of Conformity - Lot Splits/Combinations Request Application  $      250.00 
Land Clearing Exemption Application  N/A-no fee 
Land Clearing Waiver Application  $      250.00 
Land clearing site visit $        125 / hour
Site Development:

Site Development - Floodplain Development Application Fee  $      250.00 
Right-of-Way - General  2% of Construction Cost / $500 min 

Right-of-Way - Drainage Connection to R/W line  $      500.00 
Right-of-Way - Drainage through R/W  $      500.00 
Right-of-Way - Existing Driveway Connection to R/W line  $      100.00 
Right-of-Way - Driveway Connection to R/W line  $      500.00 
Right-of-Way - Driveway through R/W or over canal  $   1,000.00 
Right-of-Way – Utility  $      500.00 
Vegetative Removal/Land Clearing Permit Application (Residential & Non-Residential, including vacant 
properties)

 $   2,000.00 

Tree Mitigation-Native and Specimen Trees:
Fee-in-lieu equivalent to three times retail value of each tree, plus installation costs  On value 
Ag - based on acreage assigned Ag use code and percentage of mitigation fee   On acreage 

< 5 acres 2%
5.01-20 acres 5%
> 20.01 acres 10%
Restoration plan   application fee 

Infrastructure:
Residential  $      250.00 
Non-residential  $      500.00 
Communications & Utility  2% of Construction Cost / $500 min 

Survey Review (per survey including updates & corrections) $        125 / hour
Address Assignment or Change 500.00$        
Sign (including temporary) Permit Application  $      500.00 
Conditional Use / Special Use  $   1,000.00 
Annexation Application Fee  $   1,250.00 
PUD Approval &/or Amendment  $   2,000.00 
Comp Plan/ULDC Text Amendment  $   2,000.00 
Zoning Amendment  $   2,000.00 
Development Approval Extension  $      500.00 
Temporary Construction Trailer  $      100.00 
Temporary Use/Special Event Permit

Large Events (Parade, Concert, Carnival, Sidewalk  Sale, Food Truck Events, etc.)  $      300.00 
Mid-Sized Events (more than 50 – 100 ppl)  $      150.00 
Small Events  $   50.00 
Garage Sale permit  $   25.00 

Expedited or out of sequence application review  (in addition to regular fees & charges)  3X permit fee 
Retroactive permit  4X permit fee 

* All above fees are application or submittal fees and ar subject to additional cost recovery fees for professional time and materials plus 10%
administrative costs as noted below  0000000000000000000000000000000000000000000000000  
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PLAN REVIEW FEES

Pre-application meeting  $550/hour 
Revision (per resubmittal plus additional per sheet/attachment)  $100 / resubmittal + $20 / 

additional sheet 
Application Sufficiency review  $      100.00 
Each review after third review  4X permit fee 
Alternate methods / Material processing  $      900.00 
Verification on LOMR or mitigation affidavits (in addition to FEMA)

FEMA community acknowledgement on LOMR, per building/lot  $      100.00 
Mitigation affidavit, per system, each building  $   75.00 

Expedited or out of sequence plan review
Residential - regular plan review fees  $      430.00 
Commercial < 5,000Sf - regular plan review fees plus  $      875.00 
Commercial > 5,000Sf - regular plan review fees plus  $   1,875.00 

BASE BUILDING PERMIT FEES

Valuation Range Fees (includes plan review + inspection) 
up to $10,000  $      250.00 
$10,001 - $100,000 2%
100,001 - 500,000 1%
500,001 - 1,500,000 1%
1,500,001 and up 1%

Submittal Fees (due with application for detached single family homes. Credited towards permit fees 
above. Forfeited if not permitted)

0—800 square feet  $      500.00 
801—1,399 square feet  $      750.00 
1,400—1,999 square feet  $   1,000.00 
2,000—3,599 square feet  $   1,500.00 
3,600 and larger square feet  $   2,500.00 

Retroactive permit after start of construction  4X permit fee 

ADDITIONAL BUILDING PERMIT FEES

AC Change outs
Residential per unit  $      100.00 
Commercial per unit  $      150.00 

Accessory buildings
Prefab 50SF - 120SF  $   50.00 
Prefab 121 SF - 400 SF  $      100.00 
Site Built 50SF - 120SF  $      100.00 
Site Built 121SF - 400 Sf  $      200.00 
401SF and over On valuation

AG exemption processing (includes but not limited to Non-Resdiential Farm Buildings)  $      200.00 
Awnings/canopies/tents/membrane structures per 2000SF. Excludes electrical  $      100.00 
Concrete Slabs

Per 20,000SF or less (no inspection)  $   50.00 
Per 20,000SF or less (with inspection)  $      100.00 

Demolition permits 1% of value
Door and window replacements:

Windows and/or entry doors, per 20 openings or increment  $      100.00 
Windows and/or entry doors with shutters, per 20 openings or increment  $      200.00 
Shutters, per 20 openings or increment  $      150.00 
Garage doors, per 3 openings or increment  $      100.00 

Excavation with 1 & 2 family dwelling (w/inspections)  $      150.00 
Roofing:

New roofs On valuation
1 & 2 family residential:

Pre-approved flat roofs (less than 4 squares)  $      150.00 
With individual plan review  $      100.00 
Repairs (less than 2 squares and under $2,500 )  $   75.00 

Fences, barriers, railings, & site walls:
Residential fence (no inspection)  $   75.00 
Residential fence w/inspection required  $      125.00 
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Pool barrier (with plan review and inspection)  $      100.00 
Commercial fences, with inspection, per 500 L.F. or portion  $      100.00 
Site walls, per 500L.F. or increment  $      150.00 

 Screen/aluminum construction: 
 Carport or porch (open wall or screened)  $      150.00 
 Pool enclosures  $      200.00 

 Wall screen, doors (non-structural): 
 With individual plan review  $      100.00 
 Repairs to existing construction  $   75.00 

 Walls infill: (under existing roof, including electric)  $      150.00 
 Swimming pool & spa heaters: New, w/supply lines (w/plan review & inspections) 150.00$       
 Water or pool heater replacements 1&2 family  $      100.00 
 Landscape irrigation systems: 

 1&2 family dwellings, (if scope of work is not in a primary permit)  $      100.00 
 Other than 1 & 2 family dwellings  On valuation

Electric:
Temporary poles (no plan review)  $      100.00 

Service change: (includes service disconnect and/or meter can and/or panel)
1 & 2 family (with plan review & one inspection)  $      100.00 
Commercial, per 400 amps or part (With plan review & one inspection)  $      100.00 
Site lights, per 5 poles or parts  $      100.00 

Low voltage:
Dwelling unit, each  $   75.00 
Commercial systems On valuation

Fire protection systems  $   75.00 
Fire alarms:

Sub-permit  $   75.00 
Primary On valuation

Hood, Commercial (excludes suppression system), each  $      100.00 
Phone/CATV service (or prepay per II.E.2.b, if master plan)  $   75.00 

Repairs, & other work:
< $2,500.00 value  $   75.00 
> $2,500.00 value On valuation

Standby generators:
Generator electric only, 1 & 2 family dwelling  $      150.00 
Generator and/or tank and/or lines, 1 & 2 family dwelling  $      250.00 
Other than 1 & 2 family dwellings On valuation

Gas or fuel tank and lines:
Below 501 gal, per new tank, and/or lines only and/or remove  $      100.00 
Larger capacities, per tank  $      150.00 
Replacements  $      100.00 

 Utility connections: 
 Water or sewer line, house & main connection  $   75.00 
 Water meters (if not set by utility): 

 Each 1 or 2 family dwellings  $   75.00 
 Others  On valuation

BUILDING INSPECTION FEES

Unproductive Inspection - Inspection (defined as not ready for inspection, no building access, no plans, no 
permit or no Notice of Commencement (NOC) on site, no site access, or site / building too dangerous to 
inspect.

 $   50.00 

 Unscheduled Inspection - Unscheduled inspection shall be performed at a fee of $50.00 per request, and 
contingent upon the availability of inspectors

 $   50.00 

After hours Inspections (weekdays / two-hour minimum) Upon written request three (3) days in advance, 
payment of appropriate fees, contingent upon the availability of inspectors. Inspections outside normal 
work hours shall be charged as follows: On weekdays, a two-hour minimum at $75 per hour is charged. On 
weekends, a two-hour minimum at $75 per hour is charged.

 $   75.00 

Re-inspection:
 1st re-inspection  $   50.00 
 2nd re-inspection without "correction" done  $      100.00 
 3rd and subsequent re-inspection without "correction" done  $      300.00 

General or special inspections:
 Advisory, first on site hour or part  $      100.00 
Plus, each additional hour or part  $   75.00 
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Electrical waiver power release inspection (1 meter)  $      150.00 
Plus, each additional meter (same trip)  $   20.00 

Sectioning building for incremental/partial inspections, per section 250.00$       
Final inspections by affidavit  $      100.00 
C/O or C/C inspections:

CO or CC <24 hour notice  $      250.00 
CO or CC  more 24 hour notice  no charge 

Temporary C/O or C/C. Each for a 30 day period.
 On residential dwelling units, each unit and each condition  $      150.00 
 On commercial work, each building and each condition  $      500.00 

Partial C/O or C/C
 On residential dwelling units, each  $      300.00 
 On commercial work, each building  $   1,000.00 

CODE ENFORCEMENT FINES & FEES *

Hourly Rates:
Nonsupervisory

Code Officer  $   80.00 
Building Inspector  $      110.00 
Fire Inspector  $      110.00 
Permit Technician  $   50.00 
Code Enforcement Clerk  $   50.00 

Supervisory  $      100.00 
Consultant 125.00$       

Services/Subpoena  $      150.00 
Recording fees & cost  $      25 + actual cost 
Code Enforcement Stipulation Agreement  $      100.00 
Code violation verification letter  $   75.00 
Tree mitigation violations:

Fine for removing trees  2x mitigation rate + restoration 
plan approval 

After the fact site inspection (per hour per visit)  $      500.00 
Irreparable & irreplaceable damage  $       5,000 per tree per day 

Manure/bedding dumping: 
1st offence (existing fee section 30-47)  $      250.00 
2nd offence (existing fee section 30-47)  $      500.00 

Unpermitted hauler  $       2,000 per occurrence
Improper disposal of waste (existing fee Section 38-25)

First offense $     100 / load / day
Second offense $    250 / load / day
Third Offense $      400 / load / day
Each additional offense $      500 / load / day

Yard sale signs > 3 days (Existing Section 80-035)  $      100.00 
General Violations per violation day unless otherwise specified  $      500.00 
Irreparable & irreplaceable damage $     5,000 per occurence

ADMINISTRATIVE FEES

Records requests, customer request for files, investigation or research, etc (requires deposit)
Nonsupervisory $50 /hr ($80/hr licensed) 
Supervisory $75 /hr ($100/hr licensed) 
Consultant $100 /hr ($120/hr licensed) 

Replacement/additional documents:
Copies  $ 0.20 / page 
Certified Copies  $1 / page 
Color Photographs (on photo paper) $5.00 / photo
Reproduction of Audio CD's/Video DVD's  $10 / CD or DVD 
Certified Permit duplicate  $40 / permit duplicate 
Certified C/O or C/C (after initial free copy)  $40 / certified copy 
Plan re-stamp or additional set, base  $60 + printing cost / set 

Postage  Actual Cost 
Revision of record:

* Certain fees above will also be subject to additional cost recovery fees for professional time and materials plus 10% administrative costs as
noted below  0000000000000000000000000000000000000000000000000
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Contractor change or "to be determined" 75.00$         
Owner change 50.00$         
Lot change (within plat, after tech review of original plan) 300.00$       

Liens
Lien Search Request 25.00$         
Lien reduction initial application 250.00$       
Release of Lien application 250.00$       
Release of Lien recording fee $25 + Actual cost
Construction Lien law notice 25.00$         

Renew or extend permit or application: (may require additional impact, building, or other fees, if increases 
have occurred since original application) Within 180 days of inactive status

 30% of permit fee /      $100 min 

UNIQUE PERMITS, OTHER FEES & CHARGES

Special processing of permits: Extra fee (Affidavit process with building official approval, special foundation 
permits, etc.)

Simple projects 150.00$       
Complex projects or new construction 300.00$       

Unique Permits & Other Requested Work:
Administrative Staff $50 /hr ($80/hr licensed) 
Supervisor $75 /hr ($100/hr licensed) 
Licensed Professional Ch 468 F.S. $100 /hr ($120/hr licensed) 

Business Tax Receipts:
Initial Application 75.00$         
Reclassification 50.00$         
Renewal 25.00$         

Manure Permit - Haulers 600.00$       
Manure Registration - Property Owner no charge
RV registration $       50.00 / per RV
RV rental space site availability verification no charge
RV solid waste fee Contractor Fee Schedule
Foreclosed / abandoned / vacant property registration 200.00$       
Room Rental (Council Chambers)  $200.00 / hr + actual costs (COVID 

Cleaning, staff time, etc) 
Room Rental (Conference Room)  $100 / hr + actual costs (COVID 

Cleaning, staff time, etc) 
Overdue accounts 1.5% monthly
Returned checks 5% or $20
Technology fee 1%
DPBR Surcharge 1%
DCA Surcharge 1%

NOTES

72  hour minimum (3 business days) review time to initially process applications and permits.
All applications submitted must be completed properly, include all required documents and necessary 
fees/payments. Incomplete applications will not be processed.

Failure to obtain permits, exemption requests/waivers and/or other approvals will result in 4x fees noted 
above.
BTR admin charges above are for application only; fee by business category set forth by existing separate 
ordinance

All Land Development, Infrastructure & Special Permit Fees are subject to cost recovery plus a ten percent 
(10%) Administrative Fee. Cost recovery includes time and materials and may require a deposit.

Site visits, use of outside professionals, additional research, etc. related to land development, 
infrastructure, special permits, code enforcement, RV registration, manure hauling/registration will also be 
subject to cost recovery plus administrative fees noted above.
This fee schedule may not include all fees and charges where provided by separateTown resolutions, 
ordinances and/or state law.

The fees and permits included herein are in addition to any other applicable fees and permits required by other agencies.
Requirements:
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 Agenda Item #3 

TO: Town Council of Town of Loxahatchee Groves 

FROM: Francine Ramaglia, Town Manager 

DATE: February 21, 2023  

SUBJECT: Resolution 2023-20 Nominating Mayor Robert Shorr and Supporting his 
Application for Trustee of the Florida Municipal Insurance Trust 

Background: 

The Florida Municipal Insurance Trust (FMIT) has an upcoming vacancy on its Board of Trustees. 
Mayor Shorr has expressed a willingness to serve as a Trustee on the FMIT Board.   

The FMIT is a pooled self-insurance program whose membership consists of local government 
entities.  The FMIT Board of Trustees oversees the FMIT’s operations and the Florida League of 
Cities serves as its Administrator.   

To qualify as a Trustee, a nominee at the time of their appointment and tenure on the Board must 
be an elected municipal official from a municipality participating in the Trust.  Trustees are chosen 
by a majority vote of the Trust’s current Board of Trustees.  Nominations come from participating 
municipalities and should reflect the municipality’s governing board endorses or otherwise 
approves of the nomination. 

Resolution 2023-20   nominates and supports the appointment of Mayor Robert Shorr to be a 
Trustee on Board of Trustees of FMIT. 

Recommendation: 

Motion to approve Resolution No. 2023-20 nominating and endorsing Mayor Robert Shorr to be 
a Trustee for the Florida Municipal Insurance Trust.  
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TOWN OF LOXAHATCHEE GROVES 

            RESOLUTION NO. 2023-20 

A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF 
LOXAHATCHEE GROVES, FLORIDA NOMINATING MAYOR ROBERT 
SHORR FOR AND SUPPORTING HIS APPOINTMENT TO THE BOARD OF 
TRUSTEES OF THE FLORIDA MUNICIPAL INSURANCE TRUST; AND 
PROVIDING FOR AN EFFECTIVE DATE. 

WHEREAS, the Florida Municipal Insurance Trust (FMIT) has solicited nominations 

for an upcoming vacancy on its Board of Trustees; and  

WHEREAS, Mayor Robert Shorr has indicated an interest and willingness to serve as 

an FMIT Trustee; and 

WHEREAS, the Town Council of the Town of Loxahatchee Groves is in full support of 

Mayor Shorr’s application to be a Trustee of FMIT and believes he will be an excellent addition 

to the Board of Trustees. 

NOW THEREFORE, BE IT RESOLVED BY THE TOWN COUNCIL OF THE 

TOWN OF LOXAHATCHEE GROVES, FLORIDA, AS FOLLOWS: 

Section 1.  The foregoing “WHEREAS” clauses are hereby ratified and confirmed as being 

true and correct and are hereby made a specific part of this Resolution. 

Section 2.    The Town Council of the Town of Loxahatchee Groves hereby nominates and 

supports the application of Mayor Shorr to be a Trustee of the Florida Municipal Insurance Trust. 

Section 3.   The Mayor and Town Manager are authorized to forward this resolution of 

nomination and support to the Florida Municipal Insurance Trust Board of Trustees.   

Section 4. This Resolution shall become effective immediately upon its passage and 

adoption.  
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Councilmember  offered the foregoing resolution.  Councilmember 

________________ seconded the motion, and upon being put to a vote, the vote was as follows: 

Aye       Nay     Absent 
Robert Shorr, MAYOR □ □ □

Laura Danowski, VICE MAYOR  □ □ □

Margaret Herzog, COUNCILMEMBER □ □  □

Marianne Miles, COUNCILMEMBER □ □ □

Phillis Maniglia, COUNCILMEMBER □ □ □

ADOPTED BY THE TOWN COUNCIL OF THE TOWN OF LOXAHATCHEE 

GROVES, FLORIDA, THIS ___ DAY OF FEBRUARY 2023.  

TOWN OF LOXAHATCHEE GROVES, 
FLORIDA 

________________________________ 
ATTEST: Mayor  Robert Shorr 

________________________________  
Lakisha Burch, Town Clerk Vice Mayor Laura Danowski  

_______________________________  
APPROVED AS TO LEGAL FORM: Councilmember Margaret Herzog  

________________________________ 
Office of the Town Attorney Councilmember Marianne Miles 

________________________________ 
Councilmember Phillis Maniglia 
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PO BOX 538135, ORLANDO, FL 32853-8135     PHONE: 407.425.9142     FAX: 407.425.9378    
INSURANCE.FLCITIES.COM  

Date: 2/7/2023 

To: Participating Municipalities of the Florida Municipal Insurance Trust 

From: The Florida League of Cities, as Administrator 

RE: Nomination of Trustee(s) 

The Florida Municipal Insurance Trust (FMIT) is a pooled self-insurance program whose 

membership consists of local government entities. The FMIT’s Board of Trustees oversees the 

FMIT’s operations, and the Florida League of Cities serves as its Administrator. The purpose of this 

letter is to solicit nominations for election to the FMIT Board of Trustees. 

To qualify as a Trustee, a nominee at the time of appointment and throughout their tenure must 

be an elected municipal official from a municipality participating in the Trust. Trustee vacancies 

are filled by the Trust’s current Board of Trustees, by majority vote, from the nominees offered by 

participating municipalities. A nominee may be appointed to fill either a current unexpired term 

or a full three-year term. Trustees are limited to serving two consecutive three-year terms. 

(Service in an unexpired term is not counted.) 

New Trustees will receive an orientation from the Administrator. The Trust typically meets four 

times a year, once each quarter; however, special meetings may be scheduled as needed. 

Trustees are reimbursed for travel, meal and accommodation expenses incurred in attending 

Trust meetings and also receive a meeting fee.  

No Trustee may be selected or continue to serve as a Trustee after becoming an owner, officer, 

employee or agent of a business entity having a contractual relationship or otherwise doing 

business with the Trust. A Trustee must relinquish their office or may be removed when they no 

longer serve as an elected official of the member from which they were selected or when the 

municipality from which they were selected ceases to participate as a member of the Trust. 

The election of Trustees requires a formal nomination process. As nominations must come from 

participating municipalities of the Trust, your nomination should reflect that your municipality’s 

governing body (Council, Commission, etc.) has endorsed or otherwise approved the nominee 

as a prospective Trustee. In addition, please include a resume or a biographical sketch 

reflecting the nominee’s background and qualifications to serve. 

Should you wish to submit a nomination to the Board of Trustees, please complete the enclosed 

nomination form and return it, along with a resume or biographical sketch, to Melissa Solis, 

Insurance Member Services Manager, no later than Tuesday, March 7, 2023. Thank you. 
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FLORIDA MUNICIPAL INSURANCE TRUST 

TRUSTEE NOMINATION FORM 

Please indicate the name, title and municipality of your nominee below, along with your name, 

title and municipality. Nominations should be emailed to msolis@flcities.com.  

NOTE: NOMINATIONS MUST BE RECEIVED NO LATER THAN TUESDAY, MARCH 7, 2023. 

Nominee Name: ____________________________________________________________________________ 
(Nominee must be an elected official of the municipality participating in the Trust) 

Nominee’s Title: _____________________________________________________________________________ 

Municipality: ________________________________________________________________________________ 

Cell Phone Number: ________________________________________________________________________ 

Email Address: ______________________________________________________________________________ 

Has the nominee (above) been informed of this nomination?   Yes  No

Has the nominee’s municipal governing body (Council, Commission, etc.) endorsed or otherwise 

approved the nominee as a prospective Trustee?      Yes      No 

Nominated by: ______________________________________________________________________________ 

Title: ________________________________________________________________________________________ 

Municipality: ________________________________________________________________________________ 

Date: _______________________________________________________________________________________ 

PLEASE EMAIL THIS NOMINATION FORM AND A RESUME OR BIOGRAPHICAL SKETCH 

BY TUESDAY, MARCH 7, 2023 TO: 

Melissa Solis 

Insurance Member Services Manager 

msolis@flcities.com  
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Agenda Item #4 

TO: Town Council of Town of Loxahatchee Groves 

FROM: Larry A. Peters, P.E. Director of Public Works  

VIA: Francine L. Ramaglia, Town Manager 

SUBJECT: Approval of Resolution No. 2023-21 Rescinding Resolution No. 2022-78 
Authorizing Work Order for Town’s Capital Improvement Plan for FY 2023 

Background: 

In the interest of transparency and fairness, the Council decided at its meeting on February 7th to 
open the paving plan up to a competitive selection process. To that end, the previous work order 
granted by Resolution No. 2022-78 authorizing paving for roadway segments set forth in the 
Town’s Capital Improvement Plan for FY 2023 is rescinded by this action. 

Recommendation: 

Move that Town Council adopt Resolution No. 2023-21 rescinding Resolution No. 2022-78 and 
the authorization to utilize its Agreement with Ranger Construction Industries, Inc. under PBC 
Project No. 2021050 for milling and resurfacing on roadway segments in the Town’s adopted 
Capital Improvement Plan for FY 2023. 
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TOWN OF LOXAHATCHEE GROVES 

    RESOLUTION NO. 2023-21 

A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF 
LOXAHATCHEE GROVES, FLORIDA RESCINDING RESOLUTION 2022-78 
APPROVING THE SCOPE AND PRICING WITH RANGER 
CONSTRUCTION, INC. FOR MILLING AND RESURFACING; 
AUTHORIZING THE TOWN MANAGER AN THE TOWN ATTORNEY TO 
TAKE SUCH ACTIONS AS ARE NECESSARY TO IMPLEMENT THIS 
RESOLUTION; AND PROVIDING FOR AN EFFECTIVE DATE. 

WHEREAS, pursuant to Resolution No. 2022-76, adopted by Town Council on 

November 1, 2022, the Town entered into an agreement with Ranger Construction Industries 

Inc. utilizing the Palm Beach County Annual Milling and Resurfacing Contract (PBC Project 

No. 2021050); and 

WHEREAS, pursuant to Resolution No. 2022-78, adopted by Town Council on 

November 1, 2022, the Town approved scope of work and pricing with Ranger Construction 

Industries Inc. for milling and resurfacing the roadway segments contemplated by the Town’s 

FY23 Capital Improvement Plan; and 

WHEREAS, since the adoption of Resolution No. 2022-78, the Town has experienced 

staff losses resulting in a change to the scope of the overall roadway improvement work to be 

contracted and budgetary concerns; and 

WHEREAS, Town Council has determined to competitively solicit for the amended 

scope of work in its entirety, in compliance with state and local laws. 

NOW THEREFORE, BE IT RESOLVED BY THE TOWN COUNCIL OF THE 

TOWN OF LOXAHATCHEE GROVES, FLORIDA, AS FOLLOWS: 

Section 1.  The foregoing “WHEREAS” clauses are hereby ratified and confirmed as being 

true and correct and are hereby made a specific part of this Resolution. 

Section 2.   The Town Council of the Town of Loxahatchee Groves, Florida hereby 

rescinds Resolution No. 2022-78 and the authorization to utilize its Agreement with Ranger 

Construction Industries, Inc. under PBC Project No. 2021050 for milling and resurfacing on 

roadway segments in the Town’s adopted Capital Improvement Plan for FY 2023. 

Section 3.   The Town manager and Town Attorney are authorized to take such actions as 

are necessary to implement this Resolution.   
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Section 4. This Resolution shall become effective immediately upon its passage and 

adoption.  

Councilmember  offered the foregoing resolution.  Councilmember 

________________ seconded the motion, and upon being put to a vote, the vote was as follows: 

Aye       Nay     Absent 
Robert Shorr, MAYOR □ □ □

Laura Danowski, VICE MAYOR  □ □ □

Margaret Herzog, COUNCILMEMBER □ □  □

Marianne Miles, COUNCILMEMBER □ □ □

Phillis Maniglia, COUNCILMEMBER □ □ □

ADOPTED BY THE TOWN COUNCIL OF THE TOWN OF LOXAHATCHEE 

GROVES, FLORIDA, THIS ___ DAY OF _______________   2023.  

TOWN OF LOXAHATCHEE GROVES, 
FLORIDA 

________________________________ 
ATTEST: Mayor  Robert Shorr 

________________________________  
Lakisha Burch, Town Clerk Vice Mayor Laura Danowski  

_______________________________  
APPROVED AS TO LEGAL FORM: Councilmember Margaret Herzog  

________________________________ 
Office of the Town Attorney Councilmember Marianne Miles 

________________________________ 
Councilmember Phillis Maniglia 
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TREES QTY BOTANICAL NAME COMMON NAME CAL CONT SIZE

BA 3 Bulnesia arborea Verawood 2.5" Cal Cont 12` HT x 4` SPR

BS 14 Bursera simaruba Gumbo Limbo 3" Cal FG 12` HT x 5` SPR

CE 7 Conocarpus erectus sericeus Silver Buttonwood Multi Cont 12` HT x 4` SPR

Min 3 Trunks. 2.5" Cal total.

CS 8 Cordia sebestena Orange Geiger Tree 2" Cal Cont 10` HT x 4` SPR

PD 16 Pinus elliottii densa Slash Pine 3" Cal Cont 14` HT x 5` SPR

QV 6 Quercus virginiana Southern Live Oak 8" Cal Cont 20` HT

Contractor to submit photographs to

ownership for approval prior to

installation.

SM 6 Swietenia mahagoni West Indian Mahogany 3" Cal B&B 12` HT x 5` SPR

PALM TREES QTY BOTANICAL NAME COMMON NAME CAL CONT SIZE

AM 2 Adonidia merrillii Christmas Palm N/A FG 12` HT

SP 15 Sabal palmetto Sabal Palm N/A B&B 18-22` CT

Slick trunk. Stagger heights in

groupings.

SHRUBS QTY BOTANICAL NAME COMMON NAME CONT SIZE SPACING

CC 4 Capparis cynophallophora Jamaica Caper 15-gal 6` HT As Shown

CR 286 Chrysobalanus icaco 'Red Tip' Red Tip Cocoplum 3-gal 24x24 36" OC

CG 55 Clusia guttifera Small Leaf Clusia 3-gal 24x24 36" OC

CA 12 Cordyline fruticosa 'Auntie Lou' Auntie Lou Ti Plant 7-gal 36" HT As Shown

CQ 2 Crinum augustum 'Queen Emma' Queen Emma Crinum Lily 7-gal 36" HT As Shown

EF 39 Eugenia foetida Spanish Stopper 7-gal 4` HT 36" OC

SR 7 Strelitzia reginae Bird Of Paradise 7-gal 36" HT As Shown

PLANT SCHEDULE

(N)

(N)

(N)

(N)

(N)

(N)

(N)

(N)

(N)

(N)

SHRUB AREAS QTY BOTANICAL NAME COMMON NAME CONT SIZE SPACING

FG 58 Ficus microcarpa 'Green Island' Green Island Ficus 3-gal 12x12 24" OC

GJ 75 Gardenia jasminoides Gardenia 3-gal 24x24 36" OC

HP 96 Hamelia patens Firebush 3-gal 24x24 30" OC

MC 49 Muhlenbergia capillaris Pink Muhly Grass 3-gal 24" HT 36" OC

PX 42 Philodendron x 'Xanadu' Xanadu Philodendron 3-gal 24x24 36" OC

TD 114 Tripsacum dactyloides Fakahatchee Grass 3-gal 24" HT 36" OC

ZP 97 Zamia pumila Coontie 3-gal 24" HT 30" OC

GROUND COVERS QTY BOTANICAL NAME COMMON NAME CONT SIZE SPACING

IN 154 Ilex vomitoria 'Nana' Dwarf Yaupon Holly 3-gal 8" HT 24" OC

JP 44 Juniperus chinensis 'Parsonii' Parsoni Juniper 3-gal 12" SPR 24" OC

LM 205 Liriope muscari 'Emerald Goddess' Emerald Goddess Liriope 1-gal 10" HT 24" OC

PP 606 Pollinator Plant Mix 1-gal 8" HT 12" OC

See Notes

SOD 8,474 sf Stenotaphrum secundatum 'Floratam' Floratam St. Augustine Grass SOD

±

(N) NATIVE

(N)

(N)

(N)

(N)

(N)

(N)
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LOXAHATCHEE GROVES LANDSCAPE CODE COMPLIANCE CHART
TOTAL AREA: 85,552 SF

REQUIRED PROVIDED

85-055(C)(3) - SINGLE TERMINAL ISLANDS
EACH SHALL CONTAIN MIN ONE TREE AND ONE SHRUB/GC PER
EVERY TWO LINEAL FEET

14 ISLANDS PROVIDED = 14 TREES 14 TREES 14 TREES

85-055(D)(1) - VUA LANDSCAPE STRIP AREA
THE VUA LANDSCAPE STRIP SHALL CONTAIN ONE TREE FOR
EACH 20-25'.

NORTH: 419 LF / 25' = 17 TREES
SOUTH: 394 LF / 25 = 16 TREES

NORTH: 17 TREES
SOUTH: 16 TREES

NORTH: 17 TREES
SOUTH: 16 TREES

PLANTING NOTES

1. PRIOR TO INSTALLATION OF PLANT MATERIAL, CONTRACTOR SHALL VERIFY THAT THE FINISHED GRADES

IN ALL AREAS WHERE PLANT MATERIALS ARE TO BE INSTALLED CONFORMED TO THE PROPOSED

GRADES NOTED ON THE GRADING PLAN.

2. PLANT MATERIAL SHALL BE IRRIGATED BY AN AUTOMATIC UNDERGROUND IRRIGATION SYSTEM, WHICH

SHALL BE INSTALLED AND OPERATIONAL PRIOR TO PLANTING. TREES MAY BE INSTALLED PRIOR TO THE

INSTALLATION OF IRRIGATION, PROVIDED THAT A HAND WATERING SCHEDULE IS SUBMITTED AND

APPROVED BY THE OWNERS REPRESENTATIVE.

3. CONTRACTOR SHALL CONFIRM THAT ALL ORGANICS, SOD, WEEDS, ROOTS, AND DEBRIS SHALL BE

REMOVED TO A DEPTH OF 12" FROM ALL AREAS WHERE PLANT MATERIAL IS TO BE INSTALLED.

4. CONTRACTOR SHALL PAINT THE OUTLINE OF EACH SHRUBS BED AND STAKE THE LOCATION OF ALL

TREES FOR APPROVAL BY THE OWNERS REPRESENTATIVE.

5. REFER TO PLANTING DETAILS AND SPECIFICATIONS FOR ADDITIONAL INSTRUCTIONS.

6. QUANTITIES SHOWN ON THE PLANTING SCHEDULE ARE FOR CONVENIENCE ONLY.  SHOULD A CONFLICT

EXISTING BETWEEN THE PLAN AND SCHEDULE, THE PLAN SHALL TAKE PRECEDENCE. CONTRACTOR

SHALL BRING ANY CONFLICT TO THE ATTENTION OF THE OWNER AND LANDSCAPE ARCHITECT.

7. SHOULD CONTRACTOR NOTICE AN ERROR ON THESE PLANS, THEY SHOULD IMMEDIATELY BRING IT TO

THE ATTENTION OF THE OWNERS REPRESENTATIVE AND THE LANDSCAPE ARCHITECT.

85-050(G)(1) - NATIVE VEGETATION
50% OF ALL VEGETATION REQUIRED SHALL BE NATIVE

TREES/PALMS: 77 x 50% = 39
SHRUBS/GC: 1,848 x 50% = 924

30 NATIVE
TREES/PALMS

924 NATIVE
SHRUBS/GC

72 NATIVE
TREES/PALMS

1,399 NATIVE
SHRUBS/GC

POLLINATOR PLANTING MIX

· 20% BLACK EYED SUSAN / RUDBECKIA HIRTA

· 20% CORAL HONEYSUCKLE / LONICERA SEMPERVIRENS)

· 20% INDIAN BLANKET FLOWER / GAILLARDIA PULCHELLA

· 20% PURPLE CONE FLOWER / ECHINACEA

· 20% SALVIA / SALVIA SPP.
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Agenda Item #6 

TO: Town Council of Town of Loxahatchee Groves 

FROM: Francine Ramaglia, Town Manager 

DATE: February 21, 2023  

SUBJECT: Cyber Security Policy Update 

Background: 

Attached is a copy of the Town’s Cyber Security Policy.  The Town’s IT providers will make a 
brief presentation at the February 21, 2023 Town Council Meeting on the status of the Town’s 
Implementation of the Policy 

Recommendation: 

Review and File. 
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Agenda Item #7 

TO: Town Council of Town of Loxahatchee Groves 

FROM: Francine Ramaglia, Town Manager 

DATE: February 21, 2023  

SUBJECT: Fiscal Year 2023 1st Quarter Reports 

Background: 

Quarterly reports will be presented as follows: 
a. PBSO (document to be provided separately by PBSO)
b. Building (document to be provided separately by Safebuilt)
c. Code Enforcement (see attached information)
d. Public Works (see attached information)
e. Planning (see attached information)

Recommendation: 

Receive and File 

77



Agenda Item #7a 

TO: Town Council of Town of Loxahatchee Groves 

FROM: Francine Ramaglia, Town Manager 

DATE: February 21, 2023  

SUBJECT: Fiscal Year 2023 1st Quarter Reports from PBSO 

Background: 

Attached is the Fiscal Year 2023 1st Quarter Report from PBSO. 

Recommendation: 

Receive and File 
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PBSO District 17 
The Town of Loxahatchee Groves 

Monthly Report: January 2023 

Calls for Service Monthly Traffic Summary Monthly 
Business / Residence Checks (Self-Initiated) 922 Written Warnings 74

Traffic Stops (Self-Initiated) 115 Verbal Warnings 22

Calls for Service (Excluding 1050’s & 1061’s) 223 Citations 44

All CAD Calls - Total 1,260 Total 140 

Summary: During the month of January, there were 1,260 generated calls within the
district and 82% of these calls were self-initiated.

Crimes Monthly 
Homicide 0

Robbery 0

Sexual Assault 0

Shooting 0

Stabbing 0

Burglary- Business 0

Burglary- Construction 0

Burglary- Residential 0

Burglary- Vehicle 0

Larceny 0

Stolen Vehicles 1

Stolen Vehicle Recoveries 2

Vandalism 0

Fire (Arson only) 0

Total 3 

Note: P1 is a dynamic system. Meaning that numbers can change from what was previously reported in 
the event there is a location or call type re-classification/modification.

Data Source: Motorola Premier 1 / TraCS
*Omit Miscellaneous Calls
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Stolen Vehicle: 

REPORT # DATE/TIME 
FROM 

DATE/TIME 
TO ADDRESS NOTATIONS 

23023057 1/5/23 14:00 1/6/23 14:00 B Rd

2015 Ford F350 NJ Tag#V73DXE. Unknown
person cut a wiring and unhitched a horse
trailer from the victim's truck and made off with
her truck. No CCTV. Similar incident occurred
at this same equestrian center on 11/11/2022
(ref CN 22128411).

Stolen Vehicle Recovery: 

INCIDENT # DATE ADDRESS NOTATIONS 

202300070417 01/20/23
Southern Blvd (7-

Eleven)

2022 Hyundai Palisade tied to PBSO CN
23027729 out of District 8 on 1/20/2023. Minor
damage to the back bumper.

202300080193 01/23/23
14555 Southern Blvd

(Boonies)
2020 Mazda CX-5 tied to PBSO CN 23027733
out of D9.

15845 Southern Boulevard, Loxahatchee, FL 33470 
All CAD Incidents (excluding 10-61s) 

There were no calls for service for the month of

January 2023.
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Southern Blvd and B Rd - Publix Plaza 

All CAD Incidents excluding self–initiated calls 

Incident Type Incident Count 
911 Hang-up 8

Animal Call 1

Conduct Investigation 1

Disturbance 1

Domestic 1

Felony 1

Hit And Run 1

Motor Veh Crash 3

Police Service Call 1

Stolen Vehicle Recovery 1

Suspicious Person 1

Welfare Check 1

Grand Total 21 
Data Source: Crimeview Dashboard
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2022 Annual Report
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Organizational Chart

PBSO District 17 - Loxahatchee Groves
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• The information in this report is based on beats within the district.
• Miscellaneous incident type codes: PPI, RED, REPO, RMS, TEST and WEL are excluded from the total CAD Incidents.
• FIR data is collected from the FIR track application.
• This report is dynamic and subject to change.

Data Source: Motorola P1
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Calls for Service

5Data Source: Motorola P1
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2,395
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20% 19%
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Homicide Robbery Sexual
Assault Shooting Stabbing

2021 0 0 2 0 0
2022 0 2 1 0 0

0

1

2

Data Source: Motorola P1 87
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Business Construction Residential Vehicle
2021 2 2 5 7
2022 4 3 5 8
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Burglaries

Data Source: Motorola P1 88



8Data Source: Crimeview Dashboard

2021 2022

2021 2022
Business 2 4
Construction 2 3
Residential 5 5
Vehicle 7 8
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Stolen Vehicles Stolen Vehicle Recoveries
2021 17 4
2022 16 3
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10Data Source: Crimeview Dashboard

2022

2021 2022
Stolen Vehicles 17 16
Stolen Vehicles Recoveries 4 3

2021
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Theft Vandalism
2021 14 6
2022 33 7
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12Data Source: Crimeview Dashboard

2021 2022

2021 2022
Theft 14 33
Vandalism 6 7
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Motor Vehicle Crashes Hit and Runs
2021 106 5
2022 116 11
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Data Source: Crimeview Desktop 95
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1,512

535

1,480

2021

Data Source: Tracs (written warnings and citations) and Motorola P1 (verbal warnings)

1,339

422

1,204

2022
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ASSAULT
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Person Crime Arrests (14) 

Data Source: PALMS 98

Presenter
Presentation Notes
This data come from IT, they export the data from PALMS
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0 1 2 3 4

FORGERY/COUNTERFEIT

ENBEZZLEMENT/FRAUD

LARCENY

RECOVERY VEHICLE

VEHICLE BURGLARY

Property Crime Arrests (9) 

Data Source: PALMS 99

Presenter
Presentation Notes
This data come from IT, they export the data from PALMS
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Miscellaneous Crime Arrests (41)

Data Source: PALMS 100

Presenter
Presentation Notes
This data come from IT, they export the data from PALMS
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Palm Beach State College

Incident Type Incident Count
911 Hangup 3

Alarm 1
Alarm Misc/Municipality 3

Conduct Investigation 1
Domestic 1

Drunk Driver 1
Police Service Call 2

Special Detail 3
Total 15

Data Source: Motorola P1

15845 Southern Blvd. Loxahatchee, FL

Calls for Service

101

Presenter
Presentation Notes
10-50’s and 10-61s are excluded from this data

https://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&ved=0ahUKEwiir-Omm9TTAhUIQCYKHcCeDrgQjRwIBw&url=https://orgsync.com/login/palm-beach-state-college&psig=AFQjCNF9EQLfjyRtBVvqhFdniIFIfUAWjw&ust=1493917653646590
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All CAD incidents excluding self-initiated calls

Data Source: Crimeview Dashboard

Incident Type Incident Count Incident Type Incident Count
911 Hangup 39 Motor Vehicle Crash With Injuries 1

Alarm 15 Neighbor Trouble 1
Alarm Misc/Municipality 14 Pawn Shop Violations 1

Animal Call 3 Police Service Call 35
Assault Just Occurred 1 Prescription Case 1

Asst To Another Department 3 Problem Solving Traffic 1
Burglary Vehicle 2 Robbery Vehicle 1

Civil Matter 9 Serving Warrant 2
Conduct Investigation 6 Shoplifting 2

Disturbance 5 Special Detail 1
Disturbance In Progress 2 Stolen Tag 1

Domestic 8 Surveillance 2
Domestic Unfounded 1 Suspicious Incident 2
Embezzlement/Fraud 3 Suspicious Person 23
Forgery/Counterfeit 2 Suspicious Vehicle 7

Information 8 Theft/Larceny 8
Lost/Found Property 6 Trespassing 13

Man Down/Sick Person 13 Unwanted Guest 11
Missing Person Recovery 1 Vandalism 1

Mobile Eyes 1 Welfare Check 2
Motor Veh Crash 18 Total 276
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Data Source: Crimeview Dashboard 103
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Chili Cook-off
4th of July Parade
Poker Run
Veteran’s Day Parade

104
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Questions
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Agenda Item #7c 

TO: Town Council of Town of Loxahatchee Groves 

FROM: Francine Ramaglia, Town Manager 

DATE: February 21, 2023  

SUBJECT: Fiscal Year 2023 1st Quarter Reports from Code Enforcement 

Background: 

Attached is the Fiscal Year 2023 1st Quarter Report from the Code Enforcement Division. 

Recommendation: 

Receive and File 
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Cases Open at Start of Period 61

Cases Opened During Period 32

Cases Opened as result of Complaint 32

Cases Closed During Period 11

Cases Closed due to compliance 7

Cases Open at End of Period 82

Case Totals for Period

Case Summary by Officer

Officer
Open at 

Start    

Opened 
During 
Period

Opened as 
result of 

Complaint

Closed 
During 
Period

Closed due 
to 

compliance

Open at 
End of 
Period

A. Schmeider/1 0 5 5 5 2 0

B. Pita/N/A 0 2 2 0 0 2

J. Herring 2 1 1 2 2 1

J. Lopez/1 0 3 3 2 2 1

J. Martinez 58 15 15 1 1 72

L. Collegio/1 1 1 1 1 0 1

M. Matos/1 0 4 4 0 0 4

S. System/ 0 1 1 0 0 1

Total 61 32 32 11 7 82

Inspections 32

Reinspections 34

Total 66

Special Magistrate Cases During Period 23

Code Compliance Summary Report

From 12/1/2022 To 2/28/2023

Town of Loxahatchee Groves
155 F Road 

Loxahatchee Groves, FL 33470

Corridor (All)
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Officer Inspections Reinspections Total

A. Schmeider/1 4 1 5

B. Pita/N/A 2 12 14

J. Herring 2 1 3

J. Lopez/1 3 0 3

J. Martinez 16 20 36

M. Matos/1 4 0 4

S. System/ 1 0 1

Total 32 34 66

Summary of Cases Opened by Incident Type

Incident Type Number

Tree Removal unpermitted 9

Zoning Violation 5

Flood Plain (FDA) 4

Manure Violation 2

Equipment Screening 2

Recreational Vehicle / Trailer 2

Waste Management Franchise Agreement 1

Misc. Violation 1

Nuisance 1

Property Maintenance 1

Garbage or Trash Violation 1

Building Permit Required 1

Business Tax Receipt (BTR) 1

Commercial Vehicle / Trailers 1

Total 32

Inspections by Officer

Code Compliance Summary Report

From 12/1/2022 To 2/28/2023

Town of Loxahatchee Groves
155 F Road 

Loxahatchee Groves, FL 33470

Corridor (All)
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Public Works Department
Quarterly Report

October 1, 2022 -January 31, 2023

• Roadway 18” culvert replacement at Folsom and Compton Road.

• Roadway and Canal Bank overgrowth trimmed back at E Road, Collecting Canal,

Folsom, 160th, 42nd, Tangerine, 145th Ave N, 43rd Rd N, B Road, and A Road.

• Completed road repairs and reshaping to: Tangerine, E Citrus, 161st, Loxahatchee Ave,

Citrus Dr, E Road from 6th Ct to Southern Blvd, West D, 6th Ct, Kerry Ln, Farley Rd, Fox

Tr, Edith Rd, 11th Ter, Gruber Ln, Casey Rd, Biddix Rd, 147th Av.

• Repaired washout at D Road and Collecting Canal.

• Storm preparation and cleaned up for Hurricanes IAN and Nicole.

• Pre-paving preparations for Collecting Canal.

• B Road Canal Cleaning.

• Town wide tires and trash clean up, 2 containers.

• Culvert Replacement at D Road and Gruber.

• Culvert Replacement at 1032 E Road.

• Monitored 96” culvert replacement at E Road and Collecting Canal.

• Monitored the construction of the Equestrian Bridge located at Collecting Canal and C

Road.

• Pump House clean up and prepared for motor replacement.

• Supervised Motor Replacement.

• Supervised the completion of the Gruber and D Road Culvert Bridge Replacement.

• Removed 5 containers of illegal dumping from South C Road (Manure and yard trash).

• Repaired washout at the canal bank berm at E Road South of Okeechobee.

• Graded roads as needed with available manpower.

• Mowing of Canal banks as needed with available manpower.

• Submitted the Quarterly water withdrawal report for SFWMD.
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PLANNING AND ZONING PROJECTS FEBRUARY 2023

A. Evaluation and Appraisal Comprehensive Plan Revision

B. Future Land Use and Zoning Map Amendments and Site Plan Approvals

1. Piquet (Paintball) Future Land Use Map amendment, Rezoning and Site Plan

approval;

2. Seth Brier Future Land Use Map amendment;

3. Big Dog Ranch Site Plan amendment;

4. Auntie Anne’s & Jamba Juice Site Plan approval (Pod B Groves Town  Center);

5. Palm Beach Orthopedic Institute Site Plan approval (Pod C Groves Town

Center);

6. Lockhart Self-Storage Site Plan amendment and Cross Access agreement; and

7. Tetro Historical Legacy Special Exception application.

C. Miscellaneous Planning and Zoning Projects

1. WAWA Administrative Landscape Plan amendment;

2. Culver’s Sign Permits; and

3. B Road Driveway Access from Publix;

4. Unrecorded Plat inventory and analysis; and

5. Groves Town Center Phase 2 Clearing Permit.

D. Code Enforcement – After-the-Fact Clearing Permits

1. Piquet (Paintball);

2. 14599 Collecting Canal;

3. 1362 E Road;

4. 15211 Okeechobee Blvd. and

5. 13288 Compton Road.

6. 14803 April Drive

E. ULDC Revision

1. Article 87 – Tree Removal

112



Agenda Item # 8 

TO: Town Council of Town of Loxahatchee Groves 

FROM: Francine Ramaglia, Town Manager 

DATE: February 21, 2023  

SUBJECT: Review and Discussion of Priorities 

Background: 

Attached is a list of ordinances, resolutions and policies arising from Council identified priorities. 
In order to focus on what is able to be accomplished it is necessary to review and revisit timing of 
the items on this list so the staff can prepare future agendas and plan for what is reasonably 
achievable in the remainder of Fiscal Year 2023.  Once the Council has identified their main 
priorities the Town Manager will bring back a plan and draft schedule for the accomplishment of 
identified goals. 

Recommendation: 

Review, discuss and direct the Staff. 
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Date In
Priority 

Level
Task Attorney Last date in

Last date 
out

Final to 
Council/Admin

1/18/2022 1
Tree mitigation code clean up/conflict 
repeal

EL 1/2/2023 11/15/2022

1/2/2023 1
Review Ordinance amendments to Article 
87

EL

4/19/2022 1 Draft tree mitigation site resolution EL 6/30/2022

6/22/2022 1 Revise tree removal permits re legislation EL 12/9/2022

7/21/2022 1 Draft opinion on ag use of property RH 9/13/2022 9/13/2022
9/12/2022 1 Review of PBC Code re dogs EL/KL 12/2/2022 12/2/2022

9/22/2022 1 Review Cross-access Lockhart Storage EL 1/12/2023 1/25/2023

1/20/2023 1
Draft response re termination of code 
contract

EL

1/26/2023 1 Research re easement involving decedent EL

1/26/2023 1
Respond to letter re withdrawal of 
purchase order

EL 1/31/2023 1/31/2023

1/30/2023 1
Research conceptual review and quasi-
judicial procedures

EL

1/31/2023 1
Review contracts with Munilytics for 
finance and accounting services

EL 2/3/2023 2/3/2023

2/1/2023 1 Review contract with CivicPlus EL 2/2/2023
1 Pata litigation coordination EL 2/1/2023 2/1/2023

1/11/2023 1 Itskovich Appeal KL/GT
9/30/2022 1 Draft Ordinance re nuisance odors KL/EL

10/18/2022 1
Draft Ordinance regarding code 
enforcement fine reductions

EL/KL 1/30/2023 1/30/2023

11/5/2022 1 Review draft Citation Ordinance EL/KL
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Date In
Priority 

Level
Task Attorney Last date in

Last date 
out

Final to 
Council/Admin

11/21/2022 1
Research transition of ag exemption with 
sale of property

EL/RH

11/22/2022 1 Review FLU of Comp Plan EL 12/6/2022
11/30/22? 1 Review Code Dept SOPs KL/EL
11/30/22? 1 Review Building Dept SOPs EL

12/1/2022 1
Review public records question regarding 
maps

EL 12/6/2022 12/6/2022

12/6/2022 1 Public Records Request (Trudel) DM/EL 12/6/2022
12/9/2022 1 Review Code Forms KL

11/1/2022 1
Work with Town Manager regarding  
paving of Town roads by private parties; 
permits required; and enforcement

EL/KL 1/12/2023 1/12/2023

11/1/2022 1
Revise documents regarding turn lane 
from Publix onto B Road

EL 11/16/2022

12/13/2022 1 Draft employee PIP DM
On hold per 
TM

11/21/2022 2
Research full time residential use of RVs 
on property

EL 12/2/2022 12/2/2022

11/22/2022 2 Revise Permits regarding canals EL/RH

12/2/2022 2
Draft form to be incorporated into 
County process for animal care & control 
use approvals

EL/KL

12/2/2022 2
Draft regulations regarding animal 
related uses

EL/KL

10/18/2022 2
Draft Ordinance regarding advisory 
boards

EL 12/2/2023

11/2/2021 2 Revise nuisance abatement codes EL/KL 1/17/2023
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Date In
Priority 

Level
Task Attorney Last date in

Last date 
out

Final to 
Council/Admin

7/14/2021 2
Draft ordinances regarding designated 
facilities

EL

9/20/2021 2
Draft ordinances regarding regulation of 
livestock waste

EL/RH 2/8/2022

9/20/2021 2
Draft ordinance regarding registration of 
livestock waste haulers

EL/RH/JH 11/1/2022 11/1/2022

9/20/2021 2
Draft ordinance regarding registration of 
landscaping and land clearing vendors

EL/JH 11/1/2022 11/1/2022

9/20/2021 2 Draft ordinance regarding nurseries EL/RH 11/1/2022 11/1/2022

10/18/2022 2
Draft assessment program for drainage 
(culvert replacements)

EL/JH

11/21/2022 3 Churches in Residential zoning EL 12/2/2022 12/2/2022
9/15/2021 3 Revise BTR Ordinance EL

9/15/2021 3
Draft Agreement with ProChamps for 
vacant property registry and BTR 
database

EL

9/20/2021 3
Draft Ordinance for use and occupancy 
certificate

EL 2/9/2022

7/19/2022 3 Update ULDC regarding ALFs EL

11/1/2022 3
Prepare workshop discussion item 
regarding nonconformities and 
unrecorded plats

EL 2/3/2023 2/3/2023

8/4/2022 4
Draft Interlocal with ITID regarding 
milling of roads

EL

9/14/2022
Staff to 
provide draft

8/15/2022 4
Draft contract for easement collection 
services

EL
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Date In
Priority 

Level
Task Attorney Last date in

Last date 
out

Final to 
Council/Admin

8/18/2022 4
Review zoning confirmation letter for 
paintball site

EL/KL 10/26/2022 10/19/2022

Review lot split of non-conforming lot

15427 San Diego

11/10/2021 4
Review and revise Interlocal Agreement 
with Village of Royal Palm Beach 
regarding assessment of properties

EL 11/1/2022 11/1/2022

4/5/2022 4 Update sign code EL/SG 10/19/2022 10/18/2022

4/5/2022 4
Review jurisdictional authority for 
Okeechobee and Folsom

EL
01/03/23 
Council 
discussion

5/18/2022

5/27/2022 4
Research and draft documentation 
regarding district v town

EL

6/22/2022 4
Draft Agreement regarding funds to 
former Town Manager

LD 2/2/2023 2/3/2023

6/30/2022 4 Draft job descriptions DM 8/10/2022

08/10/22; 
9/13/22 
(resent 8/10 
email)

6/30/2022 4 Personnel investigation I DM 8/3/2022 10/10/2022

10/17/2022 4
Draft Ordinance regarding 
communications facilities in right-of-way

EL

10/24/2022 4 Go Cart track on paintball site EL/KL

TM working 
with owner to 
comply all 
violations

2/2/23 Draft 
Stipulation to 
TM

9/12/2022 4 EL/KL 2/3/2023 2/3/2023
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Date In
Priority 

Level
Task Attorney Last date in

Last date 
out

Final to 
Council/Admin

11/1/2022 4 Research de-annexation and annexation EL 12/2/2022 12/2/2022

11/9/2022 4
Draft NOV and Settlement Agreement 
regarding paintball site

EL/KL 2/2/2023 2/2/2023

11/9/2022 4 Review of potential Historical Legacy EL 2/3/2023 2/3/2023

11/1/2022 4
Research/draft regarding establishment 
of mobility fee

EL

7/5/2022 5 Draft adopt-a-site program EL

7/5/2022 5 Research road drainage on ag property EL 9/8/2022

11/16/2021 5 Draft cost sharing policy EL 10/17/2022 10/17/2022
8/18/2022

Requested 
Hold on this

11/16/2021 5 Update contract forms EL 8/18/2022

11/30/2021 5
Draft Interlocal with County for 
contractor enforcement

EL 12/30/2021

8/31/2021 5 Draft property  maintenance code EL

2/24/2022 5
Draft Resolution regarding FPL pole 
relocation

EL 8/18/2022 8/18/2022

4/5/2022 5 Research officers of water control district EL

4/11/2022 5 Revise Human Resources Policy Manual DM 12/13/2022 12/13/2022

5/3/2022 5 Draft trail naming policy EL
9/14/2022 5 Draft Resolution re paving plan EL
9/14/2022 5 Draft Resolution re road rock plan EL

11/16/2021 5 Update purchasing manual and Code EL
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Date In
Priority 

Level
Task Attorney Last date in

Last date 
out

Final to 
Council/Admin

11/1/2022 5 Draft RFP for solid waste contract EL
On hold by 
Council 
01/17/23

1/6/2023

12/1/2022 Prepare Code Checklist KL

12/2/2022
Draft Ordinance re accessory dwellings 
and year-round RV use for storage and 
living

EL

12/2/2022
Research and draft Ordinance re 
Agritourism

EL/RH

12/2/2022
Draft Ordinance re educational and camp 
uses

EL

12/3/2022 Review of regulations re unrecorded plats EL

12/9/2022 Review Water Permit Application EL/RH

12/14/2022
Review Declaration for potential 
amendment or release

EL 1/25/2023 1/25/2023

12/15/2022 Research re drainage issues on 145th EL/RH 1/31/2023 1/31/2023

12/20/2022
Research conflicts of interest related to 
volunteer work

EL

12/31/2022
Review of Work Orders for Engineering 
Services

EL 1/12/2023

1/10/2023 Research re gifts to staff EL

1/12/2023
Review documents and draft contract re 
public works staffing

EL
02/02/23 off 
hold per TM

1/31/2023

1/13/2023
Draft Fillable Stipulation Agreement for 
Properties/Uses in Violation

EL/KL 2/2/2023 2/3/2023

1/17/2023 Draft/Update Public Records Policy EL
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Date In
Priority 

Level
Task Attorney Last date in

Last date 
out

Final to 
Council/Admin

1/17/2023
Draft Ordinance re off-site impacts of 
special events

EL

1/17/2023
Research conflict of interest with 
volunteer board

EL

1/17/2023
Draft amendment to site plan approval 
for Lockhart Storage

EL 2/1/2023 2/1/2023
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TOWN OF LOXAHATCHEE GROVES 
155 F Road Loxahatchee Groves, FL 33470 

AGENDA MEMO 
Agenda Item # 9 

8TO: Town Council of Town of Loxahatchee Groves 

FROM: Elizabeth Lenihan, Town Attorney  

VIA: Francine Ramaglia, Town Manager 

DATE: February 21, 2023 

SUBJECT: Discussion on Annexation and De-annexation 

Background: 

Town Council has requested information on annexation and de-annexation. Annexation is 
when properties are added into a municipality from the unincorporated area within a County. 
De-annexation, also known as contraction, is when properties are removed from a 
municipality. Each is a change to the boundaries of the municipality. Annexation and de-
annexation are statutorily driven as set out in Part I of Chapter 171, Florida Statutes, which 
includes the criteria and process for these municipal boundary changes. The purpose of 
annexation and de-annexation, pursuant to Section 171.021, F.S., is to: 

• Ensure sound urban development and accommodation to growth.
• Ensure the efficient provision of urban services to areas that become urban in character.
• Ensure that areas are not annexed unless municipal services can be provided to those

areas.

As used in relation to annexation and de-annexation 
• “urban in character” means an area used intensively for residential, urban recreational

or conservation parklands, commercial, industrial, institutional, or governmental
purposes or an area undergoing development of any of these purposes.

• “urban services” means any services offered by a municipality, either directly or by
contract, to any of its present residents. This often includes police protection, garbage
collection, utility services, road maintenance, lighting, signage and improvement,
drainage, parks and recreation, and building inspection.

• “urban purposes” means that land is used intensively for residential, commercial,
industrial, institutional, and government purposes, including any parcels of land
retained in their natural state or kept free of development as dedicated greenbelt areas.
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Annexation 

Municipalities may only annex properties that are contiguous to the existing municipal boundaries, 
that are compact and located in unincorporated area. Such properties must meet the following 
criteria: 

• Property proposed to be annexed may not be a portion of a greater parcel under single 
ownership unless this prohibition is waived by the property owner. 

• All or part of the property to be annexed must be developed for urban purposes, meeting 
any one of the following standards: 

o Total resident population of at least 2 persons per acre 
o Total resident population of at least 1 person per acre and is subdivided into lots 

and tracts so at least 60% of the lots and tracts are 1 acre or less. 
o At least 60% of the lots and tracts are used for urban purposes and is subdivided 

into lots and tracts so that at least 60% of the total acreage (except that used for 
nonresidential urban purposes) consists of lots or tracts 5 acres or less.  

• If area that meets the above criteria is to be annexed, property meeting the following criteria 
may also be included: 

o Lies between the municipal boundary and an area developed for urban purposes.  
o Is adjacent, on at least 60% of its external boundary, to any combination of the 

municipal boundary and the boundary of an area or areas developed for urban 
purposes. 

Annexations proposed by a municipality must follow these general procedures: 

• The governing body must prepare a report setting forth the plans to provide urban services 
to any area to be annexed. The report must include: 

o A map of the municipality and adjacent areas showing the current and proposed 
municipal boundaries as well as the current location and proposed extensions of 
water mains and sewer interceptors and outfalls. 

o A statement the area to be annexed meets the criteria of Section 171.043, F.S. 
o The plan of how the municipality will extend each major municipal service 

provided to current residents into the area to be annexed, which must include: 
 Extension of urban services on the date of annexation on substantially the 

same basis and in the same manner as the services are provided to current 
residents; 

 Extension of existing municipal water and sewer services; 
 A proposed timetable for extending water and sewer mains, if necessary; 

and 
 How the municipality will finance the extension of services. 

o When considering municipal services, consideration must be given to the effect of 
annexation on solid waste collection services. 
 A party that has a contract or an exclusive franchise in effect for at least 6 

months prior to the initiation of annexation for provision of such services in 
an unincorporated area may continue to provide those services in the 
annexed area for 5 years or the remainder of the contract/franchise term, 
whichever is shorter. 
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• The report must be filed with the County within a defined timeframe. 
• The governing body must mail notice to each person who resides or owns property in the 

area to be annexed and make such notice available for public inspection. The notice must 
meet certain requirements. 

• The governing body adopts an Ordinance proposing to annex property that meets the 
criteria. 

o The Ordinance must be discussed at 2 advertised public hearings of the governing 
body prior to adoption. There are requirements for when these hearing are to be 
held. 

o The Ordinance shall only propose one reasonably compact area to be annexed. 
• After adoption, but prior to the Ordinance becoming effective, a referendum on annexation 

must be held for a vote of the registered electors of the area proposed to be annexed.  
o The governing body may also choose to submit the Ordinance to referendum for a 

vote of the registered electors of the municipality. 
o There are requirements for when the referendum will take place, what the ballot 

language will be, and the information to be displayed at the polling locations. 
o The referendum/referenda must pass by a majority vote for the Ordinance to 

become effective, completing the annexation.  
 If the/either referendum has a majority vote against the annexation, the 

property may not be recommended for annexation again for 2 years. 
 There are different standards if more than 70% of the owners of the property 

to be annexed are not registered voters in that area. 

Florida Statutes also provides a process for voluntary annexation. However, those statutory 
provisions do not apply to property within a charter county where such charter provides for an 
exclusive method of municipal annexation. Section 7.1 of the Palm Beach County Charter and 
Article X of Chapter 2 of the Palm Beach County Code of Ordinances provide for voluntary 
annexation by municipalities within the County, generally as follows: 

• Upon receipt of a property owner petition for voluntary annexation, the municipality must 
provide a copy of the petition to the County. 

• Prior to publishing or posting notice to consider an Ordinance for voluntary annexation, 
the municipality must provide a copy of the notice to the County. 

• Voluntary annexation of property within an unincorporated protection area requires an 
affirmative vote of at least 5 members of the Board of County Commissioners. 

o Unincorporated protection area is all unincorporated lands outside the urban service 
area established by the County’s Comprehensive Plan 

• Voluntary annexation of property in an unincorporated rural neighborhood requires an 
affirmative vote of at least 5 members of the Board of County Commissioners and a 
majority vote of the registered electors residing in the unincorporated rural neighborhood. 

o Unincorporated rural neighborhoods are designated in Sec. 2-396 of the County 
Code, are identified in the attached map and include, but are not limited to: The 
Acreage, Deer Run, Fox Trail, Deer Run Plat 2, Entrada Acres, and Dellwood 
Estates 

• Except as provided, the statutory procedures and criteria apply. 
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o Petition by owner(s) of property (unincorporated, reasonably compact, and 
contiguous to the municipality, and will not create an enclave) 

o Adoption of Ordinance by governing body of municipality to annex the property 
and amend the boundaries of the municipality (notice and filing requirements must 
be met) 

Enclaves are unincorporated improved or developed area enclosed within and bounded on all sides 
by a municipality or enclosed within and bounded by a single municipality and a natural manmade 
obstacle that requires vehicular traffic travel through the municipality to reach that unincorporated 
area. There are separate procedures for the annexation of enclaves. 

De-annexation/Contraction 

Only areas that do not meet the criteria for annexation may be de-annexed. If the area proposed to 
be de-annexed would result in a portion of the municipality becoming non-contiguous with the 
rest of the municipality, the de-annexation shall not be allowed. 

De-annexation procedures are as follows: 

• The governing body of the municipality or 15 % of the qualified voters in the area desiring 
to be excluded (by petition to the governing body) may propose contraction. 

o If proposed by petition – the municipality must undertake a feasibility study and 
has 6 months to initiate proceedings for contraction or deny the petition. 

• Contraction is accomplished by Ordinance of the governing body. 
• Referendum 

o Petition may be submitted by 15% of the qualified voters of the area to be excluded 
from the municipality. 
 The governing body may submit the question to referendum or vote not to 

contract the boundaries of the municipality. 
o The governing body may call for referendum on its own. 
o Notice requirements and ballot language for referendum are specified by statute. 
o Majority vote wins 

 “For de-annexation” – area is excluded upon effective date of Ordinance. 
 “Against de-annexation” – area proposed for exclusion may not be proposed 

for exclusion again for 2 years.  

Recommendations: 

Discuss annexation and de-annexation and provide staff direction. 
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