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CITY OF LAKE FOREST PARK  

CITY COUNCIL REGULAR MEETING 

Thursday, September 28, 2023 at 7:00 PM 

Meeting Location: In Person and Virtual / Zoom 

17425 Ballinger Way NE Lake Forest Park, WA 98155 

INSTRUCTIONS FOR PARTICIPATING IN THIS MEETING VIRTUALLY: 

Please note: This link works for the Special Budget and Finance Committee Meeting at 6:00 p.m. 
and the City Council Regular Meeting at 7:00 p.m. 

Join Zoom Webinar: https://us06web.zoom.us/j/81818729914 
Call into Webinar: 253-215-8782 | Webinar ID: 818 1872 9914 

The City Council is providing opportunities for public comment by submitting a written comment or by 
joining the meeting webinar (via computer or phone) or by attending in person to provide oral public 
comment. 

HOW TO PARTICIPATE WITH ORAL COMMENTS: 

Sign up here https://app.waitwhile.com/welcome/comment-sign-up between 9:00 a.m. and 5:00 p.m. on 
the day of the meeting to provide Oral Comments during the meeting. 

If you are in person at the meeting, there is a sign in sheet located near the entrance to the Council 
Chambers. Simply fill the form out and the Mayor will call your name at the appropriate time. Oral 
comments are limited to 3:00 minutes per speaker. 

If you are attending the meeting via Zoom, in order to address the Council during the Public Comment 
section of the agenda, please use the “raise hand” feature at the bottom of the screen. Oral comments 
are limited to 3:00 minutes per speaker.  Individuals wishing to speak to agenda items will be called to 
speak first in the order they have signed up.  The City Clerk will call your name and allow you to speak. 
Please state your name and whether you are a resident of Lake Forest Park. The meeting is being 
recorded. 

HOW TO SUBMIT WRITTEN COMMENTS: 

https://www.cityoflfp.gov/615/Hybrid-City-Council-Meetings (use CTRL+CLICK to open this link) 

Written comments for public hearings will be submitted to Council if received by 5:00 p.m. on the date of 
the meeting; otherwise, they will be provided to the City Council the next day. Because the City has 
implemented oral comments, written comments are no longer being read under Citizen Comments. 

As allowed by law, the Council may add and take action on items not listed on the agenda. For up-to-
date information on agendas, please visit the City’s website at www.cityoflfp.gov 

Meetings are shown on the city’s website and on Comcast channel 21 for subscribers within the Lake 
Forest Park city limits. 
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AGENDA 
 

1. CALL TO ORDER: 7:00 PM 

2. PLEDGE OF ALLEGIANCE 

3. ADOPTION OF AGENDA 

4. CITIZEN COMMENTS 

This portion of the agenda is set aside for the public to address the Council on agenda items or any 
other topic. The Council may direct staff to follow up on items brought up by the public. Comments 
are limited to a three (3) minute time limit. 

5. PRESENTATIONS 

A. Republic Service regarding upcoming rate restructuring for solid waste  

B. Discussion regarding Building Fees Adjustments for 2024 

6. CONSENT CALENDAR 

The following items are considered to be routine and non-controversial by the Council and will be 
approved by one motion. There will be no separate discussion of these items unless a 
Councilmember so requests, in which case the item will be removed from the Consent Calendar in 
its normal sequence on the agenda. 

A. September 14, 2023 City Council Work Session Meeting Minutes 

B. September 14, 2023 City Council Regular Meeting Minutes 

C. City Expenditures for the Period Ending September 28, 2023 

D. Resolution 23-1918/Canceling Certain Checks 

7. ORDINANCES AND RESOLUTIONS FOR ACTION 

A. Resolution 23-1919/Authorizing the Mayor to sign Amendment No. 2 to the Professional 
Services Agreement with The Watershed Company (TWC) for additional assistance with a tree 
inventory of Lake Forest Park.  

B. Resolution No. 23-1920/Amending the 2023 User Fees related to the Tree Permits and the 
Right of Way Corridor Project Tree Permit 

8. COUNCIL DISCUSSION AND ACTION 

9. OTHER BUSINESS 

10. COUNCIL COMMITTEE REPORTS 

A. Councilmember Reports 

B. Mayor's Report 
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C. City Administrator's Report 

11. ADJOURN 

FUTURE SCHEDULE 

--Monday, October 9, 2023 Joint Special Meeting with Kenmore and Shoreline 5:45 pm – Shoreline City 
Hall, 17500 Midvale Avenue N, Shoreline, WA 98133 
--Thursday, October 12, 2023 City Council Work Session 6 pm – hybrid meeting (Zoom and City Hall) 
--Thursday, October 12, 2023 City Council Regular Meeting 7 pm - hybrid meeting (Zoom and City Hall) 
--Monday, October 16, 2023 City Council Budget and Finance Committee Special Meeting 6 pm - 
hybrid meeting (Zoom and City Hall) 
--Thursday, October 19, 2023 City Council Budget and Finance Committee Meeting – canceled 
--Monday, October 23, 2023 City Council Committee of the Whole Meeting 6 pm - hybrid meeting 
(Zoom and City Hall) 
--Thursday, October 26, 2023 City Council Regular Meeting 7 pm - hybrid meeting (Zoom and City Hall) 
 

As allowed by law, the Council may add and take action on items not listed on the agenda 

Any person requiring a disability accommodation should contact city hall at 206-368-5440 by 4:00 p.m. 
on the day of the meeting for more information.   
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King County Rate Restructure  
Republic Services Contract 

Amendment
September 2023

Wendy Weiker
Sustainability and Community Relations Manager
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King County’s MSW Rate Restructure & Interlocal must 
align with LFP’s Republic Services contract by 9/30/23

2

Slide content: BinThere Consulting
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King County Zero Waste Policy Requires New Rate Structure 
& Billing for City Contracts with their Service Providers

3

Slide Content: King County SWANA session 2023
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Traditional Tipping Fee –vs- Utility Rate Model

4

Slide Content: King County SWANA session 2023
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King County Disposal Rates changing to Fixed and 
Variable “Utility Model” on 1/1/2024

5

Slide content: BinThere Consulting
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Key to Landfill Diversion & Zero Waste Goals (King County’s 
Re+ Pledge):  Know What to Throw

6
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Wendy Weiker
Sustainability and Community 
Relations Manager

e: wweiker@republicservices.com
c: 206.390.7630
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CITY OF LAKE FOREST PARK  

CITY COUNCIL 

AGENDA COVER SHEET 

Meeting Date September 28, 2023 

Originating Department Public Works Department 

Contact Person Calvin Killman, Building Official 

Title Building Fees Adjustment for 2024 

 

Legislative History 

 First Presentation  September 28, 2023, Regular Meeting 

 

Attachments: 

1. 2024 User Fee Schedule with Markups 

2. Current User Fee Schedule 

 

Executive Summary  

The City reviews and updates user fees on a regular basis to remain competitive and in alignment with 
our neighboring communities. New building fee valuations have been released by the ICC (International 
Code Council) in August 2023, and the Building Department has reviewed the new values.  The new 
fees will be included in the annual user fees schedule at the end of the year. 

Background 

The City reviews the User Fee Schedule annually during biennial or mid-biennial budget proceedings 
and requests input from all departments. The ICC updated the building fees recently, and our fee tables 
should reflect the latest values and valuations to align with the current market rates.  This is an 
opportunity for the Council to review the proposed building fee increases.   

Fiscal & Policy Implications 

Amending our fees will align us with our neighboring communities and adequately fund the building 
department’s operations.  

Staff Recommendation 
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Review the proposed updates to the building fees.  
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Exhibit A

2023 User Fee Schedule
 Fees

Licensing & Permits

Adult Cabaret License Application $                              1,500

Adult Cabaret Manager License 250

Adult Cabaret Entertainer License 200

Business License, Calendar Year (Non-refundable)

Business located in the City 40

Business located outside of the City 80

Coin operated Amusement Devices 60

Initiative Filing 250

Referendum Filing 250

(to be refunded if the ordinance is overturned)

Open House Sign Removal Fee 25

Outdoor Promotion Permit 50

Secondhand Dealer Permit 70

Solicitor Permit 100

Services

Returned Payment Fee 40

Fingerprinting 20

False Alarm Fines

1st offense 52 

2nd offense 103 

Notary services (per notarial certificate) 10

Personal Floatation Device Fine 25-50

Pet License Fees

Altered 30

Unaltered 60

Juvenile Pet 15

Senior Citizen 15

Replacement tag 5

Transfer Fee 3

Service Animal 0

Passport Fees

City Processing Fee 35

City Photo Fee 20

Photocopies, Records / Reports

Accident Reports (non-participants) 10

Certified Copies                                      10 

Photocopy of paper records, or printed copies of electronic records  (per page) 0.15

Electronic copy of scanned paper records (per page) 0.15

Duplication of Audio Recording 10

Audio/Video Disc 10

Sending of electronic files 0.10/GB

Copies requiring outside copy services At Cost

Body worn camera recordings/footage 0.60/minute of staff review

1.95 or 2.95%

10%

Credit Card Transaction Fee1 - whichever is greater

Technology Surcharge - A technology surcharge will be added to all fees. 

1The credit card transaction fee is charged for payments made by credit card.  The fee is charged by the third party 

transaction processor and is not remitted to the City.
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Exhibit A

2023 User Fee Schedule
 Fees

Municipal Court

Sanitary Sewer

Copy of Sewer Comp. Plan

Color 125

Black and White 45

Sewer Availability 100

Onsite Wastewater License Application Fee 25

Sewer Connection

Single Family 5,034

Multi-Family

Each Additional Unit

5/8" x 3/4" Meters 5,034

3/4" x 3/4" Meters 7,551

1" Meters 12,584

1 1/2" Meters 25,169

2" Meters 40,270

3" Meters 80,541

4" Meters 125,845

Sewer Permit (2 inspections) 300

Sanitary Sewer Grinder Pump Review 300

Additional Inspection 100

Lien Filing and Removal Fee 185

3%

10%

Sewer Monthly Service

Residential 72.88

Sewer Excise Tax 20.77

Commercial / Multi-Family Residential (per ccf) 10.78

Credit Card Transaction Fee1 3.95

Streets

Street Excavation (2 inspections)                                    200 

Additional Inspection                                    100 

Street and Alley Vacation Fee                                    500 

Right-of-Way Permit                                    250 

(may be waived by City Council)

Telecommunications Right-of-Way (ROW) Rental Fee

Master Use Permit Application Fee 2,500

Master Use Permit Renewal Fee 2,500

Lease Application Fee 2,500

Lease Renewal Fee 2,500

Municipal Court fees are set by the Court based on the actual costs incurred, subject to a maximum set by State 

statute. The Municipal Court may adjust the court fees from time to time to correlate to actual costs incurred 

and/or changes in State law concerning the maximum fee that may be charged.

Development Review Technology Surcharge - A technology surcharge will be added to 

all sewer availability, sewer permit review and inspection fees. Surcharge is not applied 

to Sewer Connection Fees.

1The credit card transaction fee is charged for sewer payments made by credit card.  The fee is charged by the third party 

transaction processor and is not remitted to the City.

Credit Card Transaction Fee - A credit card transaction fee will be added to all sewer 

availability, sewer permit review and inspection fees paid by credit card.
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Exhibit A

2023 User Fee Schedule
 Fees

City Property-Minimum Monthly Rent 825

3%

10%

Land Use

Administrative Appeal 500

(refunded if appeal is sustained and the administrative decision is overturned)

Administrative Variance 500

Copy of Comprehensive Plan 80

Comprehensive Plan Amendment No extra charge for Rezone 3,000

Conditional Use Application 2,500

Land Clearing/Grading/Excavation/ Filing

Major 300

Minor 85

Tree Permits 120

Corridor Tree Permit ($120/tree (plus consultant review costs and arborists review costs))

Arborist Review - Based on Actual Cost (per hour) 95.00

Land Use Public Notice & Signage (per notice) 250

Boundary Line Adjustment 2,000

100

Rezone Application No extra charge for Comp. Plan Amend. 3,000

SEPA / Regulatory Review

Checklist 750

EIS administration/supervision/preparation 5,000

Critical Area Work Permit

Major 550

Minor 85

Tree-related 125

Critical Area and Tree Reasonable Use Exception (plus review consultant costs) 4,000

Public Agency and Utility Exception (plus review consultant costs) 3,500

Copy of Shoreline Master Plan 15

Shoreline Substantial Development Permit 3,500

Shoreline Conditional Use Permit 3,500

Shoreline Variance 3,500

Shoreline Exemption 500

Shortplat Application 4,000 flat fee

Subdivision 12,000 + 300 per lot

Variance 2,500

2,000

Zoning/Land Use Code Text Amendment 3,500

Town Center Design Review 

Major (plus all notice, review consultant, hearing examiner costs) 4,000

Minor (plus review consultant costs) 2,000

Commercial site development permit

Type I Review (Hearing Examiner) 3,500

Type III Review (Code Administrator) 2,000

Wireless Communication Facility Permit (not requiring conditional use)

Development Review Technology Surcharge - A technology surcharge will be added to 

all right-of-way and street excavation permit and inspection fees. 

Credit Card Transaction Fee - A credit card transaction fee will be added to all right-of-

way and street excavation permit and inspection fees paid by credit card.

Property Profile, Pre-application meetings, special requests (per hour), minimum 0.5 

For land use, development, and surface water and drainage plan reviews and applications that exceed the scope 

of the established fees, the applicant will be responsible for reimbursement of the actual costs of specialty 

consultant or staff review. For land use, development, and surface water and drainage plan applications for City 

projects the application fee is $0.
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Exhibit A

2023 User Fee Schedule
 Fees

3%

10%

Building Fees

Standard Home 165.67/sq. ft

Custom Home (a home designed for a particular lot) 203.15/sq. ft

Utility/Garage 66.35/sq. ft

Mechanical Permit Fees

Base Permit Fee 150

Furance 30

A/C or Heat Pump 30

Gas Hot Water Heater Installation/vent / expansion tank 30

Gas Log Fireplace Insert 30

Gas Piping - up to 10 outlets 30

Gas piping - each additional outlet 5

Gas range - piping hookup 30

Residential hood >400 CFM 30

Commercial hood: Class 1 hood 30

Dryer exhaust duct 30

Vent/duct Installation, relocation, or replacement vent 30

New/removal/replacement of ducting 30

Installation, relocation of boiler or absorption system 30

Installation, relocation of compressor or absorption system 30

Appliance or equipment regulated by IMC 30

Plan Review (hourly) 125

Additional Inspections (hourly) 125

Plumbing Permit Fees

Permit Base Fee 150

Sinks 30

Toilets 30

Showers 30

Tubs 30

Washing machine 30

Hot Tub/Spa 30

Other Plumbing fixtures on one trap 30

Electric Water Heater Installation/vent/expansion 30

Hot /Cold rough-in addition or alteration 30

Waste & vent rough-in addition or alteration 30

Water service line 30

Lawn sprinkler on any one meter (backflow device) 30

Each addition or alteration of drainage 30

Waste (sewage ejector pump) 30

Grease Trap 30

Backflow protective device 30

Heat pump 30

Hydronic heating (loop vent system) 30

Additional Inspections (hourly) 125

Development Review Technology Surcharge - A technology surcharge will be added to 

all land use permit fees. 

Credit Card Technology Fee - A credit card technology fee will be added to all land use 

permit fees paid by credit card.

Corridor Retaining Wall is based on the Building Permit Fee Table (plus consultant review costs and staff review 

costs))

Building Fees for standard home and utility/garage are based on the International Code Council, Builiding 

Valution Table (August 2023).
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Exhibit A

2023 User Fee Schedule
 Fees

Commerical Projects Plan Review (required - hourly) 125

Grease Interceptor Plan Review (required - hourly) 125

3%

10%

Surface Water and Drainage Plan Review Fees

Single Family Building Permit

Requiring Engineering Plan 600

Without Engineering Plan 300

Multi-family site development per 1,000 sq. ft of impervious surface 300

Commercial site development per 1,000 sq. ft of impervious surface 300

Land Use Permits*

Subdivisions / Shortplats (per lot) 500

Reasonable use exemptions (per lot) 500

Conditional Use Permit (per lot) 500

Variances (per lot) 500

* These would be preliminary review fees, where additional drainage review fees may

be applied for future development or to other permit applications necessary for

development.

Surface Water Utility Assessments

Single Family Residential 246.24

Class                                % Impervious Surface

Very Light          0%-10% 246.24

Light            11%-20% 591.86

Medium 21%-45% 1,190.32

Medium High 46%-65% 2,298.52

High 66%-85% 2,914.15

Very High 86%-100% 3,817.17

Facility Fees

Lake/Forest Room

Evening Use (6 p.m. - 10 p.m.) 50 

Emergency Operations Center (EOC) Room

Evening Use (6 p.m. - 10 p.m.) 50 

Council Chambers

Evening Use (6 p.m. - 10 p.m.) 50 per hour +        50 

setup/cleanup fee

Special Events

Non-profit (501c3 organizations, neighborhood block parties, etc.)

1-30 Participants No Permit Required

31-250 Participants No Charge/ Permit Required

The fee for use of the Lake/Forest Room or Emergency Operations Center by other governmental 

organizations and non-profit organizations may be waived or negotiated.  

Development Review Technology Surcharge -A technology surcharge will be added to 

all building, mechanical, and plumbing permit fees. 

Credit Card Transaction Fee - A credit card transaction fee will be added to all building, 

mechanical, and plumbing permit fees paid by credit card.
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BUILDING PERMIT FEE SCHEDULE 

S       
BUILDING TYPE Current ($/sf) Proposed ($/sf) Difference ($/sf) 

Average Home $150.87 $165.67 $14.80 
Custom Home $185.00 $203.15 $18.15 
Utility / Garage $60.43 $66.35 $5.92 

The square foot multipliers are based on the most recent Building Valuation Data from the ICC (August 2023) 

COMPARATIVE CITIES 

S       
  Average Home ($/sf) Custom Home ($/sf) Utility / Garage($/sf) 
Mercer Island $197.10 $416.50 $75.00 
Bellevue $187.67   $68.27 
Shoreline $148.00   $60.43 
Snohomish County $167.37   $66.48 
Bothell $186.21   $66.35 
Kirkland  $166.08   $66.48 
Seattle $166.08   $66.48 

Average Home Cost $174.07 $416.50 $67.07 
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Fee Schedule
Project Valuation in
Dollars

Fees in dollars

$0.00 to $1,000.00 $71.37

$1,001.00 to
$2,000.00

$75.07 for the first $1,000.00 plus $5.00 for each additional
$100.00 or fraction thereof to and including $2,000.00

$ 2,001.00 to 
$ 25,000.00

 $131.73 for the first $2,000.00 plus $21.00 for each additional
$1,000.00 or fraction thereof to and including $25,000.00

$25,001.00 to
$50,000.00

$685.55 for the first $25,000.00 plus $15.00 for each additional
$1,000.00 or fraction thereof to and including $50,000.00

$50,001.00 to
$100,000.00

 $1,110.47 for the first $50,000.00 plus $10.00 for each additional
$1,000.00 or fraction thereof to and including $100,000.00

$100,001.00 to
$500,000.00

$1,677.04 for the first $100,000.00 plus $9.00 for each additional
$1,000.00 or fraction thereof to and including $500,000.00

$500,001.00 to
$1,000,000.00

$5,643.02 for the first $500,000.00 plus $8.00 for each additional
$1,000.00 or fraction thereof to and including $1,000,000.00

$1,000,001.00 to
$5,000,000.00

$9,892.28 for the first $1,000,000.00 plus $5.00 for each additional
$1,000.00 to and including $5,000,000.00

$5,000,001.00 and up $32,555.00 for the first $5,000,000.00 plus $4.00 for each additional
$1,000.00 or fraction thereof

$6.50 (+$2.00/multi family unit) State Surcharge applies to all Residential building permits
$25.00 State Surcharge applies to all Commercial building permits
Plan Review Fees are calculated as 65% of building permit fee
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City Council Work Session Minutes  
September 14, 2023  September 28 

  1 
 2 

 3 

 4 

 5 
 6 
It is noted this meeting was held in person in the Emergency Operations Center at City Hall 7 

and virtually via Zoom. 8 
 9 
Councilmembers present: Phillippa Kassover, Council Vice-Chair; Tracy Furutani, Larry 10 

Goldman, Jon Lebo, Semra Riddle 11 
 12 
Councilmembers absent: Deputy Mayor French, Councilmember Bodi (both excused) 13 
 14 
Staff present: Jeff Johnson, Mayor; Phillip Hill, City Administrator; Jeff Perrigo, Public Works 15 

Director; Shannon Moore, Human Resources Director; Matt McLean, City Clerk 16 
 17 
Others present: 2 visitors 18 
 19 

CALL TO ORDER 20 
 21 
Mayor Johnson called the September 14, 2023 City Council work session meeting to order at 22 

6:00 p.m. 23 
 24 

ADOPTION OF AGENDA 25 
 26 

Cmbr. Kassover moved to approve the agenda as presented. Cmbr. Riddle seconded. 27 

The motion to approve the agenda as presented carried unanimously. 28 
 29 

Update from the Municipal Services Department on Department and Records Management in 30 

the City 31 
 32 
City Clerk McLean presented the item and responded to questions. 33 
 34 

Quarterly Update from the Human Resources Department 35 
 36 
Human Resources Director Moore presented the item and responded to questions. 37 
 38 

ADJOURNMENT 39 
 40 
There being no further business, Mayor Johnson adjourned the meeting at 6:43 p.m. 41 

 42 

 43 

  44 

Jeff Johnson, Mayor 45 

 46 

 47 

  48 

Matt McLean, City Clerk 49 

CITY OF LAKE FOREST PARK 
CITY COUNCIL WORK SESSION MEETING MINUTES 

September 14, 2023 
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City Council Regular Meeting Minutes  
September 14, 2023   

 1 
 2 

 3 

 4 

 5 

It is noted this meeting was held in person in the City Council Chambers and remotely via 6 

Zoom. 7 

 8 

Councilmembers present: Phillippa Kassover, Council Vice-Chair; Tracy Furutani, Larry 9 

Goldman, Jon Lebo, Semra Riddle 10 

 11 

Councilmembers absent: Deputy Mayor French, Councilmember Bodi (both excused) 12 

 13 

Staff present: Jeff Johnson, Mayor; Phillip Hill, City Administrator; Kim Adams Pratt, City 14 

Attorney; Mike Harden, Police Chief; Jeff Perrigo, Public Works Director; Andy Silvia, 15 

Senior Project Manager; Matt McLean, City Clerk 16 

 17 

Others present:  22 visitors 18 

 19 

CALL TO ORDER 20 

 21 

Mayor Johnson called the September 14, 2023 City Council regular meeting to order at 22 

7:00 p.m. 23 

 24 

FLAG SALUTE 25 

 26 

Mayor Johnson led the Pledge of Allegiance. 27 

 28 

ADOPTION OF AGENDA 29 

 30 

Cmbr. Kassover moved to approve the agenda as presented. Cmbr. Riddle seconded. 31 

The motion to approve the agenda as presented carried unanimously. 32 

 33 

CITIZEN COMMENTS 34 

 35 

Mayor Johnson invited comments from the audience: 36 

 37 

 Nigel Keiffer, LFP resident (homelessness) 38 

 39 

PROCLAMATION – Puget Sound Starts Here Month – September 2023 40 

 41 

Cmbr. Furutani read a proclamation for Puget Sound Starts Here Month – September 2023. 42 

 43 

CITY OF LAKE FOREST PARK 
CITY COUNCIL REGULAR MEETING MINUTES 

September 14, 2023 

21

Section 6, ItemB.



 

 
2 

City Council Regular Meeting Minutes  
September 14, 2023   

PRESENTATION – Swearing in of New Lake Forest Park Police Officers Hubermann Alcean and 1 

Francisco Montague 2 

 3 

Police Chief Harden introduced lateral police officers Hubermann Alcean and Francisco 4 

Montague.  5 

 6 

Judge Grant administered the oath of office to Officers Alcean and Montague. 7 

 8 

PUBLIC HEARING – Ordinance 23-1275/Renewing Interim Development Regulations as 9 

Authorized by the Growth Management Act relating to Indoor Emergency Shelters and 10 

Housing, Transitional Housing, and Permanent Supportive Housing 11 

 12 

City Administrator Hill presented the item and responded to Council questions. 13 

 14 

Mayor Johnson opened the public hearing and invited comments from the audience: 15 

 16 

 Nigel Keiffer, LFP resident regarding the amount of money spent on homeless programs 17 

 18 

There being no one else in the audience wishing to speak, Mayor Johnson closed the public 19 

hearing. 20 

 21 

ORDINANCE 23-1275/Renewing Interim Development Regulations relating to Emergency 22 

Shelters and Housing, Transitional Housing, and Permanent Supportive Housing 23 

 24 

Cmbr. Riddle moved to approve as presented Ordinance 23-1275/Renewing Interim 25 

Development Regulations relating to Emergency Shelters and Housing, Transitional 26 

Housing, and Permanent Supportive Housing. Cmbr. Kassover seconded. The motion to 27 

approve Ordinance 23-1275 as presented carried unanimously. 28 

 29 

CONSENT CALENDAR 30 

 31 

Cmbr. Kassover moved to approve the consent calendar presented. Cmbr. Riddle 32 

seconded. The motion to approve the consent calendar as presented carried 33 

unanimously. 34 

 35 

1. August 10, 2023 City Council Work Session Minutes 36 

2. August 10, 2023 City Council Regular Meeting Minutes 37 

3. August 14, 2023 City Council Committee of the Whole Special Meeting Minutes 38 

4. Approval of City Expenditures for the Period Ending August 24, 2023 (prepaid), covering 39 

Claims Fund Check Nos. 85240 through 85286, in the amount of $212,798.46; Payroll 40 

Fund ACH transactions in the amount of $171,568.37; and direct deposit transactions in 41 

the amount of $177,765.14; additional approved transactions Elavon, $559.34; Invoice 42 
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City Council Regular Meeting Minutes  
September 14, 2023   

Cloud, $939.80; Lexis Nexis, $132.60; US Bank, $47,434.52; total approved Claims Fund 1 

transactions $433,433.09 2 

5. Approval of City Expenditures for the Period Ending September 14, 2023, covering 3 

Claims Fund Check Nos. 85287 through 85345, in the amount of $475,672.80; Payroll 4 

Fund ACH transactions in the amount of $156,220.74; and direct deposit transactions in 5 

the amount of $174,953.60; additional approved transactions Lexis Nexis, $136.58; 6 

Washington State Excise Tax, $8,938.58; total approved Claims Fund transactions 7 

$640,968.70 8 

6. Resolution 23-1911/Canceling Certain Checks 9 

7. Resolution 23-1912/Authorizing the Mayor to Sign an Agreement for Consultant 10 

Services with SCJ Alliance for the 2024 Periodic Update of the City of Lake Forest Park 11 

Comprehensive Plan 12 

8. Resolution 23-1914/Authorizing the Mayor to Sign the Second Amendment to the 13 

Interlocal Cooperation Agreement with King County Regarding the Community 14 

Development Block Grant Program 15 

 16 

RESOLUTION 23-1913/Authorizing the Mayor to Sign Amendment No. 1 to Professional 17 

Services Agreement AG-23-023 with Aspect Consulting, LLC, for NPDES Municipal Stormwater 18 

Program 19 

 20 

Senior Project Manager Silvia presented the item and responded to questions. 21 

 22 

Cmbr. Kassover moved to suspend the three-touch rule for Resolution 23-1913. 23 

Cmbr. Riddle seconded. The motion to suspend the three-touch rule carried 24 

unanimously. 25 

 26 

Cmbr. Kassover moved to approve as presented Resolution 23-1913/Authorizing the 27 

Mayor to Sign Amendment No. 1 to Professional Services Agreement AG-23-023 with 28 

Aspect Consulting, LLC, for NPDES Municipal Stormwater Program. Cmbr. Riddle 29 

seconded. Following brief discussion, the motion to approve Resolution 23-1913 as 30 

presented carried unanimously. 31 

 32 

RESOLUTION 23-1915/Amending the 2023 User Fees Related to the Tree Permits and 33 

Retaining Walls 34 

 35 

Public Works Director Perrigo presented the item and responded to questions. 36 

 37 

Cmbr. Riddle moved to suspend the three-touch rule for Resolution 23-1915. 38 

Cmbr. Furutani seconded. The motion to suspend the three-touch rule carried 39 

unanimously. 40 

 41 
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4 

City Council Regular Meeting Minutes  
September 14, 2023   

Cmbr. Riddle moved to approve as presented Resolution 23-1915/Amending the 2023 1 

User Fees Related to the Tree Permits and Retaining Walls. Cmbr. Furutani seconded. 2 

The motion to approve Resolution 23-1915 as presented carried unanimously. 3 

 4 

RESOLUTION 23-1916/Authorizing the Mayor to Sign an Interlocal Agreement with North East 5 

King County Regional Public Safety Communication Agency (NORCOM) for Dispatching 6 

Services 7 

 8 

RESOLUTION 23/1917/Authorizing the Mayor to Sign the Information Technology Additional 9 

Services Agreement between the City and NORCOM 10 

 11 

Police Chief Harden presented the items and responded to questions. 12 

 13 

Cmbr. Kassover moved to suspend the three-touch rule for Resolution 23-1916. 14 

Cmbr. Riddle seconded. The motion to suspend the three-touch rule carried 15 

unanimously. 16 

 17 

Cmbr. Kassover moved to approve as presented Resolution 23-1916/Authorizing the 18 

Mayor to Sign an Interlocal Agreement with North East King County Regional Public 19 

Safety Communication Agency (NORCOM) for Dispatching Services. Cmbr. Riddle 20 

seconded. The motion to approve Resolution 23-1916 as presented carried 21 

unanimously. 22 

 23 

Cmbr. Kassover moved to suspend the three-touch rule for Resolution 23-1917. 24 

Cmbr. Riddle seconded. The motion to suspend the three-touch rule carried 25 

unanimously. 26 

 27 

Cmbr. Riddle moved to approve as presented Resolution 23-1917/Authorizing the 28 

Mayor to Sign the Information Technology Additional Services Agreement between the 29 

City and NORCOM. Cmbr. Kassover seconded. The motion to approve Resolution 23-30 

1917 as presented carried unanimously. 31 

 32 

ORDINANCE 23-1286/Amending the Lake Forest Park Municipal Code to Update the Titles of 33 

City Officials 34 

 35 

City Administrator Hill presented the item and responded to questions. 36 

 37 

Cmbr. Kassover moved to suspend the three-touch rule for Ordinance 23-1286. Cmbr. 38 

Riddle seconded. The motion to suspend the three-touch rule carried unanimously. 39 

 40 

Cmbr. Kassover moved to approve as presented Ordinance 23-1286/Amending the Lake 41 

Forest Park Municipal Code to Update the Titles of City Officials. Cmbr. Riddle seconded. 42 

The motion to approve Ordinance 23-1286 as presented carried unanimously. 43 
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City Council Regular Meeting Minutes  
September 14, 2023   

 1 

COUNCIL COMMITTEE REPORTS/COUNCIL/MAYOR/CITY ADMINISTRATOR REPORTS 2 

 3 

Councilmembers reported on meetings they attended. Mayor Johnson and City Administrator 4 

Hill gave brief reports. 5 

 6 

Excuse Councilmember Absences 7 

 8 

Cmbr. Riddle moved to excuse Deputy Mayor French and Cmbr. Bodi from the evening’s 9 

meetings. Cmbr. Kassover seconded. The motion to excuse Deputy Mayor French and 10 

Cmbr. Bodi’s absence carried, with Cmbr. Furutani opposed. 11 

 12 

ADJOURNMENT 13 

 14 

There being no further business, the meeting was adjourned at 9:00 p.m. 15 

 16 

 17 

 18 

      19 

Jeff Johnson, Mayor 20 

 21 

 22 

 23 

      24 

Matt McLean, City Clerk 25 
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CITY OF LAKE FOREST PARK  

CITY COUNCIL 

AGENDA COVER SHEET 

Meeting Date September 28, 2023 

Originating Department Finance Department 

Contact Person Lindsey Vaughn, Finance Director 

Title Resolution 23-1918/Canceling Certain Checks 

 

Legislative History 

 First Presentation  September 28, 2023 Regular Meeting 

 Action September 28, 2023 Regular Meeting 

 

Attachments: 

1. Resolution Number 23-1918 

 

Executive Summary  

Resolution Number 23-1918 proposes canceling unclaimed checks from the municipal court and 
transferring the associated funds to the State under the Uniform Unclaimed Property Act.  

Background 

State law allows for the nullification of checks that remain unpresented for payment a year after they 
have been issued. The City’s municipal court issued a "lost check affidavit" letter to each payee, 
providing an option to request a reissue if their check was lost or misplaced. However, since we haven't 
received any response from the payees, we recommend the cancellation of these checks. 

All funds from these canceled checks will be forwarded to the State of Washington as outlined in 
Chapter 63.29 RCW, or the “Uniform Unclaimed Property Act,” once they are considered abandoned. 
Unclaimed property funds need to be submitted to Washington State Department of Revenue annually 
by October 31st.   

Fiscal & Policy Implications 
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Transferring the unclaimed funds to the state alleviates the city from holding onto the money, 
eliminating the need to wait indefinitely for potential claimants. There are 15 checks with a total value of 
$1,496.71. 

Alternatives 

 

Options Results 

 Approve the resolution The checks would be canceled and the 
unclaimed money would be sent to the state 

 Not approve the resolution The unclaimed money would need to be 
tracked by the city in order to fulfill claims if 
someone were to claim it. 

  

Staff Recommendation 

Approve the Resolution. 
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Resolution No. 23-1918                                                                                 Page 1 of 2 

 
RESOLUTION NO. 23-1918 

 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
LAKE FOREST PARK, WASHINGTON, CANCELING 
CERTAIN CHECKS NOT PRESENTED TO THE CITY FOR 
PAYMENT WITHIN ONE YEAR OF THEIR ISSUE AND 
TURNING OVER SAID CHECKS TO THE STATE 
PURSUANT TO RCW 39.56.040 

  
 

WHEREAS, the Director of Finance for the City of Lake Forest Park has advised 
the City Council that certain checks of the City of Lake Forest Park remain outstanding 
and have not been presented for payment within one year of their issue; and 

 
WHEREAS, RCW 39.56.040 requires that all checks (other than registered or 

interest-bearing checks) issued by the City of Lake Forest Park shall be canceled when 
not presented for payment within one year of issue; and 

 
WHEREAS, pursuant to Chapter 63.29 RCW, the “Uniform Unclaimed Property 

Act,” all monies deemed abandoned from the canceled checks must be remitted to the 
State of Washington; 

 
NOW, THEREFORE, BE IT RESOLVED, by the City Council of the City of Lake 

Forest Park, as follows: 
 
Section 1.  The following checks of the City of Lake Forest Park’s Municipal 

Court, of which are neither registered or interest-bearing checks, and based on their 
issue date are hereby declared, pursuant to RCW 39.56.040, canceled.  Said checks 
shall no longer be recognized as authorization for payment of City monies. 
 

 
 

Date Check Number Payee Amount

8/6/2021 837 Kumari, Shikra 10.00$     

9/9/2021 928 Li, An 149.00$   

9/9/2021 929 Shaw, William Lee 149.00$   

8/6/2021 858 Gardner, Zachary 5.00$       

8/4/2021 954 EAN Holdings LLC 136.00$   

5/12/2021 888 Zaragozo, Alonzo Ray 136.00$   

3/11/2021 871 Archer, Garry Lamar 37.50$     

3/30/2021 872 Weatherly, Thomas E 25.00$     

8/6/2021 857 Boutain, Brock Emil 13.10$     

1/8/2019 671 King County Transit 7.17$       

6/7/2019 733 King County Transit 14.35$     

10/4/2019 766 Seattle City Light 68.59$     

1/6/2022 2016 Reyes, Michelle 200.00$   

5/16/2022 2050 Mills, Caireanna 500.00$   

8/9/2022 2075 Tyco Integrated Security 46.00$     
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Resolution No. 23-1918  Page 2 of 2 

Section 2.  All monies from the canceled checks will be remitted to the State of 
Washington pursuant to Chapter 63.29 RCW, the “Uniform Unclaimed Property Act”. 

  
Section 3.  CORRECTIONS. The City Clerk is authorized to make necessary 

corrections to this ordinance including, but not limited to, the correction of 
scrivener’s/clerical errors, references, ordinance numbering, section/subsection 
numbers and any references thereto. 

 
PASSED BY A MAJORITY VOTE of the members of the Lake Forest Park City 

Council this 28th day of September 2023. 
 
 

APPROVED: 
 
  
Jeff Johnson 
Mayor 

 
ATTEST/AUTHENTICATED: 
 
 
  
Matthew McLean 
City Clerk 
 
 
FILED WITH THE CITY CLERK:   
PASSED BY THE CITY COUNCIL: 
RESOLUTION NO.: 23-1918 
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CITY OF LAKE FOREST PARK  

CITY COUNCIL 

AGENDA COVER SHEET 

Meeting Date September 28, 2023 

Originating Department Community Development Department 

Contact Person Phillip Hill, City Administrator 

Title Resolution 23-1919/Authorizing the Mayor to sign Amendment No. 2 to 
the Professional Services Agreement with The Watershed Company 
(TWC) for additional assistance with a tree inventory of Lake Forest Park.  

 

Legislative History 

 First Presentation  September 28, 2023, Regular Meeting 

 Action September 28, 2023, Regular Meeting 

 

Attachments: 
 

1. Resolution 23-1919 authorizing an amendment to the budget for the 2022 tree inventory. 
 

2. Amendment No. 2 to Professional Services Agreement budget with The Watershed Company 
for 2022 Tree Inventory. 

3. Resolution 1853 with the attached agreement and original scope of work. 

4. Resolution 1875 with Amendment No. 1 

 

Executive Summary  

Approval of Resolution 23-1919 would authorize the Mayor to sign Amendment No. 2 to the City of 
Lake Forest Park Professional Services Agreement with The Watershed Company for the 2022 Tree 
Inventory. Amendment No. 2 amends the scope of work in the agreement in an amount not to exceed 
$10,499.14 (beyond the original agreement amount of $44,680 and amendment #1 of $12,125) 

Background 

On August 11, 2022, the City Council approved Resolution 1853 authorizing the Mayor to sign a 
professional services agreement with The Watershed Company to conduct a tree inventory of Lake 
Forest Park. A major objective of this inventory was to revisit properties that were inventoried in 2010. 
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The Watershed Company (TWC) has encountered difficulties obtaining permission to enter previously 
inventoried properties, and the City Arborist position, which would have assisted with this task, is again 
vacant, as is the Assistant Planner position, which was also supporting this effort as well as the Tree 
Board. With the severely short-staffed planning department, the city has been engaging TWC for work 
well beyond that anticipated in the original contract and first amendment.  

Due to challenges in getting landowner approvals to revisit 2010 plots, TWC needed to generate and 
establish new plots to ensure sufficient data is collected to achieve statistical significance for the 
inventoried properties. TWC has spent more time in the field engaging property owners and securing 
approval to survey 102 plots, meeting the target for this inventory. However, this effort required 
significant public outreach through social media and mailing and going door to door to explain the effort, 
far exceeding the additional effort envisioned as part of Amendment #1. 

Fiscal & Policy Implications 

The additional $10,499.14 would be charged to contingency resources in the 2023/2024 Planning 
Department professional services fund.  

Alternatives 

 

Options Results 

 Approve resolution and scope 
amendment 

Tree Inventory will be completed in 2023 

 Reject resolution and scope 
amendment 

Tree Inventory completion will be delayed 

  

Staff Recommendation 

Approve Resolution 23-1919 authorizing the Mayor to sign Amendment No. 2 to a Professional 
Services Agreement with The Watershed Company. 
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                   RESOLUTION NO. 23-1919 
 

A RESOLUTION OF THE CITY COUNCIL OF THE 
CITY OF LAKE FOREST PARK, WASHINGTON, 
AUTHORIZING THE MAYOR TO SIGN AN 
AMENDMENT TO A PROFESSIONAL SERVICES 
AGREEMENT WITH THE WATERSHED COMPANY 
FOR  ADDITIONAL ASSISTANCE WITH A TREE 
INVENTORY OF LAKE FOREST PARK  

 
  
 
 

WHEREAS, on August 11, 2022, City Council approved Resolution 1853 
authorizing the Mayor to sign a professional services agreement with The Watershed 
Company to conduct a tree inventory of Lake Forest Park for an amount not to exceed 
$44,680; and 

 
WHEREAS, on December 8, 2022, City Council approved Resolution 1875 

authorizing the Mayor to sign Amendment No. 1 to a professional services agreement 
with The Watershed Company to conduct a tree inventory of Lake Forest Park in 
exchange for amount not to exceed $12,125; and 
 

WHEREAS, a major objective of this inventory was to revisit properties that were 
inventoried in 2010; and 
 

WHEREAS, The Watershed Company (TWC) has encountered difficulties 
obtaining permission to enter previously-inventoried properties and the City Arborist 
position, and the Assistant Planner position, which would have assisted with this task, 
are vacant; and 
 

WHEREAS, due to challenges in getting landowner approvals to revisit 2010 
plots, TWC needed to generate and establish new plots to ensure sufficient data is 
collected to achieve statistical significance for the inventory properties, and perform 
some of the duties of the City Arborist and Assistant Planner, including going door to 
door to receive right of entry from many property owners; 

 
NOW, THEREFORE, BE IT RESOLVED, by the City Council of the City of Lake 

Forest Park, as follows: 
 
Section 1.  The City Council of the City of Lake Forest Park approves and 

authorizes the Mayor to sign Amendment #2 to Exhibit A – Scope of Work and Budget 
found in the Professional Services Agreement with The Watershed Company for the 
2022 Tree Inventory of Lake Forest Park in exchange for an amount not to exceed 
$10,499.14.   
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Resolution No. 23-1919  Page 2 of 2 

Section 2.  CORRECTIONS. The City Clerk is authorized to make necessary 
corrections to this resolution including, but not limited to, the correction of 
scrivener’s/clerical errors, references, ordinance numbering, section/subsection 
numbers and any references thereto. 

 
PASSED BY A MAJORITY VOTE of the members of the Lake Forest Park City 

Council this 28th day of September, 2023. 
 

APPROVED: 
 
 
  
Jeff Johnson 
Mayor 

 
 
ATTEST/AUTHENTICATED: 
 
 
  
Matt McLean 
City Clerk 
 
 
FILED WITH THE CITY CLERK: XXXX  2023 
PASSED BY THE CITY COUNCIL:  
RESOLUTION NO.:  
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Seattle 

9706 4th Ave NE, Ste 300 
Seattle, WA 98115 
Tel 206.523.0024 

Kirkland 
750 6th Street 

Kirkland, WA 98033 
Tel 425.822.5242 

Mount Vernon 
2210 Riverside Dr, Ste 110 
Mount Vernon, WA 98273 

Tel 360.899.1110 

Whidbey 
1796 E Main St, Ste 105 

Freeland, WA 98249 
Tel 360.331.4131 

Federal Way 
31620 23rd Ave S, Ste 307 
Federal Way, WA 98003 

Tel 253.237.7770 

Spokane 
601 Main Ave, Ste 617 

Spokane, WA 99201 
Tel 509.606.3600 

 

 
 
 
September 12, 2023 
 
Phillip Hill ICMA-CM 
City Administrator 
City of Lake Forest Park 
17425 Ballinger Way NE 
Lake Forest Park, WA 98155 
Via email: phill@cityoflfp.gov 
 
Re:  Contract Amendment No. 2 for Lake Forest Park Tree Inventory Project  
(DCG/Watershed Project #220424) 
 
Dear Phil: 
 
Thank you for requesting a proposal for an amendment to the Lake Forest Park Tree Inventory 
Project. We look forward to the opportunity to continue supporting the City with this effort. 
The following contract amendment request (No. 2) outlines the list of tasks associated with the 
original contract and Contract Amendment No. 1 and summarizes the remaining level of effort 
and additional budget needed to complete the project deliverables.  
 
Task 1. Project Administration 
DCG/Watershed staff will provide ongoing project coordination and administration. To date, 
we have provided the following deliverables for this task:  

• A work plan that included a project schedule and a data collection protocol. 
• An initial methodology agreed upon by the project team.  
• A SharePoint shared file drive for coordinating and sharing data and files. 
• Ongoing administration and billing. 

During the project, additional coordination and meetings were needed to address staff changes 
and scope of work changes to address outreach and engagement needs.  
 
Task 2. Plot Inventory and Analysis 
To date, DCG/Watershed field arborists have collected baseline plot and tree data on 71 plots 
across the City. This includes 57 plots from the original 2010 inventory. Due to challenges in 
gaining landowner approvals on all the original parcels with plot centers, our staff identified 40 
new plot center locations to inventory. The City then sent out a second round of outreach letters 
to engage the 40 new landowners. During 2022 data collection, DCG/Watershed staff also 
invested resources from Task 2 to calling and coordinating with landowners to schedule site 
visits as some landowners wanted to be present while staff were on their properties. Our field 
arborists provided education and background information on the forest inventory to 
landowners as requested.  
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Lake Forest Park Tree Inventory  
Contract Amendment No. 2 

September 12, 2023 
Page 2 

The original 2010 inventory included 97 plots. To match the original inventory, we need to 
collect data on approximately 26 remaining plots. We anticipate plot inventories will continue 
through September.  

Task 3. GIS and Canopy Analysis 
The balance of budget for this task spent to date has been dedicated to the initial assessment of 
existing data layers, preliminary data processing, and ongoing quality control of plot-level data 
collection. DCG/Watershed staff have also completed the initial canopy height model analysis 
for Lake Forest Park based on 2010 and 2016 data, which we will analyze in ArcPro and provide 
in the final report. The remaining budget for this task will go to completing the data analysis 
upon conclusion of all plot data collection and packaging the GIS data for the City.  

Task 4. Report 
To date, we have not billed staff time toward this task. DCG/Watershed staff will draft the 
comprehensive report of findings upon completion of plot data collection. This will include 
methodology, findings, and implications for urban forest management.  

Task 5. Public Outreach Assistance - Completed 
Due to staffing changes at the City and the challenges of achieving the needed numbers of 
landowner approvals to conduct the study, the City authorized DCG/Watershed to support 
public engagement efforts through an amendment to the contract (See Table 1). These tasks are 
completed and no additional budget will be needed. As part of Amendment No.1, 
DCG/Watershed accomplished the following:  

• Developed a public outreach tracker that is saved to the project SharePoint. 
• Identified additional landowners/plot sites. 
• Designed outreach materials that included a revised outreach letter and door hanger to 

educate and engage landowners. 
• Co-authored an outreach e-newsletter article and website post with the City Arborist.  
• Conducted “door knocking” to landowners who did not respond to previous outreach 

mailings.  
• Initiated direct coordination with landowners who provided site access for data 

collection via phone and email to confirm receipt of permission and notify them of site 
visit schedules.  

• Conducted ongoing correspondence and meetings with City staff to coordinate logistics 
and outreach materials.  

• Attended two Lake Forest Park Tree Board meetings to present status updates on the 
project status and accomplishments.  
 

Our fees for this amendment request are detailed in the Budget Summary below.  
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Lake Forest Park Tree Inventory  
Contract Amendment No. 2 

September 12, 2023 
Page 3 

 
*3.0% of the original contract balance remains 
 
We look forward to working with you to move this project forward. If you have any questions 
about this proposal, please do not hesitate to call.  
 
Sincerely,  

     
Kimberly Frappier     Kenny Booth AICP 
Environmental Planner / Urban Forester  Principal, Director of Current Planning 

 
Enclosures:  
2023 Billing Rates 
 
Proposal Assumptions 
1. This proposal includes general coordination with the project team via email and phone. In-person 

meetings with the project team and/or jurisdictional agencies are not included.  

2. Time may be transferred from one task to another due to greater or lesser level of effort, provided that 
each task shall be completed and the total budget shall not be exceeded. 

 

DCG/Watershed 2023 Staff Billing Rates 

Task Description 
Original 
Contract 
Amount 

Amendment 
No. 1 

 Total 
Contract 
Amount 

 Total Billed 
thru 

8/31/23  

Budget 
Balance* 

Budget 
Needed to 
complete 

work 

Proposed 
Amendment 

No. 2 

1 
Project 
Administration 
and Meetings 

5,275.00 2,405.00       7,680.00        8,556.25       (876.25) 1,000.00  1,876.25 

2 Plot Inventory 
and Analysis  28,880.00 1,140.00     30,020.00      34,067.62   (4,047.62) 4,500.00  8,547.62 

3 GIS and Canopy 
Analysis 5,210.00 -       5,210.00        3,220.00      1,990.00        1,990.00  - 

4 Report of 
Findings 4,540.00 -       4,540.00  -                             4,540.00        4,540.00  - 

5 Public Outreach 
Assistance  - 8,580.00       8,580.00        8,539.25            40.75  - - 

E Expenses 775.00 -          775.00           750.27            24.73  100.00  75.27 

   Totals $44,680.00 $12,125.00 $56,805.00 $55,133.39 $1,671.61 $12,130.00 $10,499.14 

45

Section 7, ItemA.



Lake Forest Park Tree Inventory  
Contract Amendment No. 2 

September 12, 2023 
Page 4 

INITIALS STAFF NAME TITLE HOURLY 
RATE 

DN Dan Nickel, MSc Environmental Engineer $220.22 
HM Hugh Mortensen, PWS Senior Ecologist $220.22 
JKB J. Kenny Booth, AICP Senior Planner $220.22 
AW Al Wald, LHg Senior Hydrogeologist $205.20 

AMC 
Amber Mikluscak Champoux, PLA, 
GISP 

Senior Landscape Architect/GIS Manager $194.40 

GJ Greg Johnston, EIT, CFP, MSc Senior Fisheries Biologist $183.60 
NL Nell Lund, PWS Ecologist $183.60 
RK Ryan Kahlo, PWS Ecologist $183.60 
MD Mark Daniel, AICP Associate Planner/GIS Specialist $183.60 
MF Marina French, PLA Landscape Architect $175.12 
KF Kim Frappier Environmental Planner/Arborist $167.40 
CM Colin Macdonald Restoration Biologist $167.40 
CM Clover McIngalls, PWS Environmental Planner $162.00 
PH Peter Heltzel Fisheries Biologist $162.00 
KC Katy Crandall Ecologist/Arborist $162.00 
KB Kyle Braun Landscape Architect/Arborist $155.27 
AC Alex Capron, AICP Planner/GIS Specialist $151.20 

AAM April Mulcahy Ecological Designer/Arborist $150.13 
RH Roen Hohlfeld Landscape Designer/Ecologist $145.80 
DSP Dawn Spilsbury GIS Analyst / FAA Licensed Drone Pilot $140.40 
SEP Sam E. Payne Ecologist $140.40 
AP Alex Plumb Environmental Planner $125.00 
DF Drew Foster Arborist $135.38 
AS Amanda Sanelli Landscape Designer $130.22 

LFW Lars Freeman-Wood Arborist $125.17 
EE Evan Earhart Arborist $118.00 
DM Devin Melville Environmental Planner $130.22 
FH Fern Huynh Landscape Designer $118.22 
NB Nathan Burroughs GIS Analyst/Environmental Scientist $127.72 
GB Grace Brennan Ecologist $124.20 
HC Hui Cao Landscape Designer $120.96 
BM Betsy Mann Marketing Manager $115.04 
DK Debra Klein Accountant $120.22 
BT Brooke Taylor Project Administrator $115.04 
LO Lexi Ochoa Arborist $120.15 

ARM Angela R. Mele Interpretive Planner $121.23 
SY Sage Yuasa Ecologist $113.40 
JK Justin Kay Ecologist $108.18 

AKM Anna Murphy Ecologist $105.10 
LK Laura Keil Landscape Designer $113.40 
AT Anna Tono Marketing Coordinator $81.00 
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RESOLUTION NO. 1875 

A RESOLUTION OF THE CITY COUNCIL OF THE 
CITY OF LAKE FOREST PARK, WASHINGTON, 
AUTHORIZING THE MAYOR TO SIGN AN 
AMENDMENT TO A PROFESSIONAL SERVICES 
AGREEMENT WITH THE WATERSHED COMPANY 
FOR ADDITIONAL ASSISTANCE WITH A TREE 
INVENTORY OF LAKE FOREST PARK 

WHEREAS, on August 11, 2022, City Council approved Resolution 1853 
authorizing the Mayor to sign a professional services agreement with The Watershed 
Company to conduct a tree inventory of Lake Forest Park in exchange for an amount 
not to exceed $44,680; and 

WHEREAS, a major objective of this inventory was to revisit properties that were 
inventoried in 201 O; and 

WHEREAS, The Watershed Company (TWC) has encountered difficulties 
obtaining permission to enter previously-inventoried properties and the City Arborist 
position, which would have assisted with this task, has been vacant for since August of 
this year; and 

WHEREAS, due to challenges in getting landowner approvals to revisit 2010 
plots, TWC will need to generate and establish new plots to ensure sufficient data is 
collected to achieve statistical significance for the inventory properties; 

NOW, THEREFORE, BE IT RESOLVED, by the City Council of the City of Lake 
Forest Park, as follows: 

Section 1. The City Council of the City of Lake Forest Park approves and 
authorizes the Mayor to sign Amendment #1 to Exhibit A - Scope of Work and Budget 
found in the Professional Services Agreement with The Watershed Company for the 
2022 Tree Inventory of Lake Forest Park in exchange for an amount not to exceed 
$12,125. 

Section 2. CORRECTIONS. The City Clerk is authorized to make necessary 
corrections to this resolution including, but not limited to, the correction of 
scrivener's/clerical errors, references, ordinance numbering, section/subsection 
numbers and any references thereto. 

PASSED BY A MAJORITY VOTE of the members of the Lake Forest Park City 
Council this 8th day of December, 2022. 
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Matt Mclean 
City Clerk 

APPROVED: 

FILED WITH THE CITY CLERK: December 2, 2022 
PASSED BY THE CITY COUNCIL: December 8, 2022 
RESOLUTION NO.: 1875 

Resolution No. 1875 Page 2 of 2 67
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EXHIBIT A to Resolution 1875 

Amendment No.1 to the 
City of Lake Forest Park Professional Services Agreement with The Watershed Company 

Dated , 2022 

This Amendment No. 1 to the City of Lake Forest Park Professional Services Agreement for 

2022 Tree Inventory between the City of Lake Forest Park and The Watershed Company, AG­

--- (hereafter the "Agreement"), is made in consideration of the mutual benefits, terms, 

and conditions hereinafter specified and pursuant to Section 16 of the Agreement. 

1. Exhibit A to the Agreement is revised per Exhibit A-1 attached and incorporated herein. 

2. Section 2.A. of the Agreement is amended as follows: 

A. The total compensation to be paid to Consultant for the Work in Exhibit A as 
amended with Exhibit A-1, including all services and expenses, shall not exceed 
$55,805.00, which shall be full compensation for the Exhibit A and Exhibit A-1 Work. 

All other terms and conditions remain as provided in the original Agreement. 

CITY OF LAKE FOREST PARK THE WATERSHED COMPANY 

Signed: Signed: 

Printed Name: Jeff Johnson Printed Name: Kenny Booth, AICP 

Title: Mayor Title: Principal 

Page 1 of 1 

12/23/22 - there is a
typo on the amount - 
correct amount is 
$56,805
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THE 
WATERSHED 

-..... COMPANY 

September 16, 2022 

Stephen Bennett, Planning Director 
City of Lake Forest Park 
City Hall 
17425 Ballinger Way NE 
Lake Forest Park, WA 98155 

Exhibit A-1 
SCIENCE & DES I GN 

Re: Scope of Work and Budget Amendment for 2022 Tree Inventory 

The Watershed Company Reference Number: 220424 

Dear Stephen: 

We are pleased to provide the following revised scope of work and timeline amendment for the 

City of Lake Forest Park's update to the City-wide tree inventory for 2022. We have also 

included an updated project budget and schedule of hourly rates for Watershed staff. Our 

recommended scope of work is detailed below. This revised scope outlines tasks and 

deliverables to assist the City with landowner engagement and refines the field inventory and 

report timeline to reflect the revised deliverables. 

Summary Scope of Work Amendments: 

Task l.B. Project Administration 
To account for project management and office administration time needed to manage the 

additional scope of work, the revised budget includes additional effort for this line item. This 

covers time for the Watershed Project Manager to work directly with the City Project Manager 

to coordinate the work plan and provide status updates on project deliverables. 

Task 2. D. Plot Inventory and Analysis 
The scope of work remains largely consistent with the approved contract except for the 

schedule/timeline for field work and new plot establishment. Due to City staff changes and the 

additional time needed to complete a comprehensive landowner engagement effort, Watershed 

proposes that a portion of plots will be inventoried in September/October of 2022, with the 

remaining plots completed in spring of 2023 once trees have leafed out again for the growing 

season. Fall 2022 plots will be completed for those parcels where landowner approval has been 
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granted or it is not needed, such as on City-owned property. This will allow additional time 

during the winter months to continue with landowner outreach. Upon completion of all plot 

level measurements, data will be compiled and analyzed as described in the original Scope of 

Work dated June 22, 2022. 

Due to challenges in getting landowner approvals to revisit existing plots, Watershed will 

generate and establish new plots to ensure sufficient data is collected to achieve statistical 

significance for the inventory. This is a GIS exercise to randomly identify new plot centers, 

based on the original methodology, to identify the size of the plot needed (l/101h acre versus 

1/201h acre) and on which parcel(s) the plot falls on. The exact number of additional plots to be 

established will be determined by the success of landowner engagement between October 2022 

and April 2023. 

Task 3. Canopy Analysis Integration 
Watershed does not anticipate a change in the scope of work for this task, only to the timeline. 

The analysis and summarized results will be conducted in spring of 2023 once the field 

inventory is complete. As noted previously, the Watershed team will integrate statistical 

summary data from plot level analyses with available tree canopy data from the City, i-Tree 

Eco, and other sources. This will provide a more robust picture of trends and changes to the 

entire urban forest across the City,i including spatial composition and forest types. 

Task 4. Comprehensive Report of Findings 

Watershed does not anticipate a change in the scope of work for this task, only to the timeline. 

In the Spring of 2023, Watershed staff will compile a comprehensive tree inventory and urban 

forest assessment report for 2022-23. This report will include the methods, all results and 

findings from analyses, and implications for urban forest management specific to the City of 

Lake Forest Park. 

Task 5. New Scope - Public Outreach Assistance 

The Watershed Company will support the City Project Manager with direct property owner 

outreach. This will include the following: 

• Outreach Materials Review 

Watershed will review the outreach letter and postcard developed by the City and 

provide suggested revisions. 

• New Plot Establishment 

Based on new plots established by our staff in Task 2, we will develop the list of 

property owner names and addresses to be used for additional landowner engagement. 
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The list of properties will include those parcels where the plot center is located as well as 

any adjacent properties the plot boundaries intersect. Watershed will provide 

landowner contact information to the City Project Manager in an Excel spreadsheet. 

Landowner contact information will be compiled from available King County assessor 

sources, and responses to outreach efforts. 

• Site Visit Scheduling and Ongoing Engagement 

Watershed staff will schedule data collection site visits with landowners who have 

provided permission by submitting the City provided approval post card. If a phone 

number or email was not provided, Watershed staff will contact landowners through 
11 door knocking" while in the field conducting data collection. Likewise, for those 

landowners who did not respond to the City's outreach mailer, Watershed Staff will 

attempt to contact landowners through "door knocking" while in the field conducting 

data collection. The City will provide Watershed staff with a "leave behind" information 

sheet or door hanger we can use that includes project information and the project 

manager's contact information. 

71

Section 7, ItemA.



Proposed Amended Schedule 

City of Lake Forest Park 

Contract Amendment - 2022 Tree Inventory 

September 16, 2022 
Page 4 

The timeline outlined below is based on experience with similar projects; the timeline given is 
approximate and does not constitute agreed upon due dates. 

Task Task/ Deliverable AUG SEP OCT NOV DEC JAN FEB MAR APR MAY JUN 
1 Project Administration and Coordination 

1.A Project kick-off meeting. x 
General project 

1.B 
administration, billing, and x x x x x x x x x x x 
coordination, including 
meetings with City staff. 

Establish methodology and 

1.C 
data collection . Review all x 
existing metadata and 
previous methodology. 

Finalize work plan. Set up 
1.D data collection spreadsheets x 

and digital maps. 

2 Plot Inventory and Analysis 
Conduct baseline field 

2.A measurements for all x x x x 
existing randomized plots. 

2.B 
Compile and organize x x 
collected data. 
Data input and analysis in i-

2.C 
Tree and other software. x x 
Landmark tree data 
evaluation and analysis. 

2.D New plot establishment x 
3 Canopy Analysis Integration 

Integrate plot level data with 
existing canopy analysis. 

3.A Comparison of canopy x x x 
analysis with plot level 
summary statistics. 

Overlay plots with remote 
3.B sensing data for structural x x x 

analysis. 

4 Comprehensive Report of Findings 
Compile i-Tree summary 
outputs and statistica I 
analysis into comprehensive 

4.A report, including x x 
methodology, findings, and 
implications for urban forest 
management. 

4.B 
Coordinate with project x x 
team to finalize report. 

72

Section 7, ItemA.



5 Public Outreach Assistance 

Develop landowner outreach 
spreadsheet; review x x x 
outreach materials; Schedule 
site visits with landowners. 

x 
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x x x x x 

Please call if you have any questions or if we can provide you with any additional information. 

Sincerely, 

Drew Foster 
ISA Certified Arborist, PN-8213A 
TRAQ certified 

Enclosures: 

• Budget Amendment 

Proposal approved by: 

Kenny Booth, AICP 
Principal I Senior Planner 
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The Watershed Company 
City of Lake Forest Park 2022 Tree Inventory 
Additional Budget and Scope of Work 
September 16, 2022 

Subtask Description 

Project Administration and Coordination 

1.A Project kicl1-off meeting. 

1.B 
Project administration, billing, and coordination, including meetings with 
City staff. 

1.C 
Establish 1nell1odology and data collection. Review all existing 
rnetadata and previous methodology. 

1 D 
Finalize work plan. 
maps. 

Set up data collection spreadsheets and digital 

Plot Inventory and Analysis 

2A Conduct baseline field measurements for all existing randomized plots. 

28 Compile and organize collected data 

2.C 
Data input and analysis in i-Tree and other software. Landmark tree 
data evaluation and analysis. 

2 . .0 New plot establishment 

Canopy Analysis Integration 

31, 
lntegrflte plot level data with existing canopy ;omalyses. Comparison of 
canopy analysis with plot level summary statistics. 

3.8 Overlay plots wit11 remote sensing data for structural analysis. 

Comprehensive Report of Findings 

Compile 1-Tree summary outputs find statistical analysis into 
4A comprehensive report, including methodology, findings, and 

implications for urban forest rnflnagement. 

4.B Coordinate with project team to finalize report. 

Public Outreach Assistance 

Develop additional landowners/plot sites; review outreach materials; 

5 Schedule site visits with landowners. Ongoing coordination with City 
Project Manager regarding landowner engagement. 

Expenses 

Mileage, Data collection and mapping device, other costs. 
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$110 $155 $118 $115 $110 
Total Cost 

$0 

8 5 3 $2,405 

$0 

$0 

Subtotal $2,405 

$0 

$0 

$0 

2 8 $1,140 

Subtotal $1,140 

$0 

$0 

Subtotal $0 

$0 

$0 

Subtotal $0 

8 4 60 $8,580 

Subtotal $8,580 

Subtotal 

TOTAL $ 12,125.00 
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CITY OF LAKE FOREST PARK  

CITY COUNCIL 

AGENDA COVER SHEET 

Meeting Date September 28, 2023 

Originating Department Public Works Department 

Contact Person Jeffrey Perrigo, Public Works Director 

Title Resolution No. 23-1920/Amending the 2023 User Fees related to the 
Tree Permits and the Right of Way Corridor Project Tree Permit 

 

Legislative History 

 First Presentation  September 28, 2023, Regular Meeting 

 

Attachments: 

1. Resolution 23-1920 

2. 2023 User Fee Schedule with Markups 

3. Current User Fee Schedule 

 

Executive Summary  

Since the 2023 User Fee Schedule became effective in January, the City has made amendments to the 
Tree Code related to Tree Permits in right-of-way corridors and added a new section to the code 
related to retaining walls. The user fees were amended to reflect those changes to the code on 
September 14, 2023.   

Background 

The City reviews the User Fee Schedule annually during biennial or mid-biennial budget proceedings 
and requests input from all departments. The current fee for the Tree Permits and the Right-of-way 
Corridor Project Tree Permit is not consistent with our base fee structure and does not fully support the 
costs associated with the effort to create, review, maintain, and archive such permits.     

Since the current fees do not align with the expected costs for fully executing the permits, it is 
appropriate that the user fees be amended to account for those costs. 
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Below are the amended fees under Land Use related Tree Permits and the Right-of-way Corridor 
Project Tree Permit: 

AMENDED: Tree Permits - $120.00 

AMENDED:  Right-of-way Corridor Project Tree Permit (Ch.16.14) - $120.00 / tree (plus consultant 
review costs and arborists review costs) 

Fiscal & Policy Implications 

Financial impact will be cost neutral based on the new fees. 

Alternatives 

 

Options Results 

 Adopt the amended user fee schedule 
with current updates 

User fees will be amended for 2023, and full 
cost recovery will be achieved 

 Do not increase any fees Will not achieve full cost recovery, and 
alternate measures may need to be taken for 
financial stability. 

  

Staff Recommendation 

Adopt Resolution 23-1920 Amending the 2023 User Fee Schedule  
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RESOLUTION NO. 23-1920 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
LAKE FOREST PARK, WASHINGTON, AMENDING THE 
2023 USER FEES FOR PERMITS AND SERVICES 

  
 

WHEREAS, the City Council of the City of Lake Forest Park has determined that 
establishing fees for various services, applications, and permits by resolution allows for 
the centralization of such fees and charges; and 

 
WHEREAS, the City Council has determined that certain fees need to be 

amended from time to time in order to stay current; and 
 
WHEREAS, fees need to be added for new permits recently added to Chapter 

16.14 and Chapter 12.50 of the Lake Forest Park Municipal Code.  
 

NOW, THEREFORE, BE IT RESOLVED, by the City Council of the City of Lake 
Forest Park, as follows: 

 
Section 1.  AMENDMENT.  The City Council of the City of Lake Forest Park 

approves the fee schedule in substantially the same format as attached in Exhibit A, 
which shall remain in effect until revised by future Council action. 

 
Section 2.  CORRECTIONS. The City Clerk is authorized to make necessary 

corrections to this resolution, including, but not limited to, the correction of 
scrivener’s/clerical errors, references, ordinance numbering, section/subsection 
numbers, and any references thereto. 

 
Section 3.  EFFECTIVE DATE. This fee schedule in this Resolution shall go into 

effect on September 28, 2023.  
 
PASSED BY A MAJORITY VOTE of the members of the Lake Forest Park City 

Council this 28th day of September, 2023. 
 

APPROVED: 
 
 
  
Jeff Johnson 
Mayor 
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Resolution No. 23-1920  Page 2 of 2 

ATTEST/AUTHENTICATED: 
 
 
  
Matt McLean 
City Clerk 
 
 
FILED WITH THE CITY CLERK:   
PASSED BY THE CITY COUNCIL:  
RESOLUTION NO.:  
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Exhibit A

2023 User Fee Schedule
 Fees

Licensing & Permits

Adult Cabaret License Application $                              1,500

Adult Cabaret Manager License 250

Adult Cabaret Entertainer License 200

Business License, Calendar Year (Non-refundable)

Business located in the City 40

Business located outside of the City 80

Coin operated Amusement Devices 60

Initiative Filing 250

Referendum Filing 250

(to be refunded if the ordinance is overturned)

Open House Sign Removal Fee 25

Outdoor Promotion Permit 50

Secondhand Dealer Permit 70

Solicitor Permit 100

Services

Returned Payment Fee 40

Fingerprinting 20

False Alarm Fines

1st offense 52 

2nd offense 103 

Notary services (per notarial certificate) 10

Personal Floatation Device Fine 25-50

Pet License Fees

Altered 30

Unaltered 60

Juvenile Pet 15

Senior Citizen 15

Replacement tag 5

Transfer Fee 3

Service Animal 0

Passport Fees

City Processing Fee 35

City Photo Fee 20

Photocopies, Records / Reports

Accident Reports (non-participants) 10

Certified Copies                                      10 

Photocopy of paper records, or printed copies of electronic records  (per page) 0.15

Electronic copy of scanned paper records (per page) 0.15

Duplication of Audio Recording 10

Audio/Video Disc 10

Sending of electronic files 0.10/GB

Copies requiring outside copy services At Cost

Body worn camera recordings/footage 0.60/minute of staff review

1.95 or 2.95%

10%

Credit Card Transaction Fee1 - whichever is greater

Technology Surcharge - A technology surcharge will be added to all fees. 

1The credit card transaction fee is charged for payments made by credit card.  The fee is charged by the third party 

transaction processor and is not remitted to the City.
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Exhibit A

2023 User Fee Schedule
 Fees

Municipal Court

Sanitary Sewer

Copy of Sewer Comp. Plan

Color 125

Black and White 45

Sewer Availability 100

Onsite Wastewater License Application Fee 25

Sewer Connection

Single Family 5,034

Multi-Family

Each Additional Unit

5/8" x 3/4" Meters 5,034

3/4" x 3/4" Meters 7,551

1" Meters 12,584

1 1/2" Meters 25,169

2" Meters 40,270

3" Meters 80,541

4" Meters 125,845

Sewer Permit (2 inspections) 300

Sanitary Sewer Grinder Pump Review 300

Additional Inspection 100

Lien Filing and Removal Fee 185

3%

10%

Sewer Monthly Service

Residential 72.88

Sewer Excise Tax 20.77

Commercial / Multi-Family Residential (per ccf) 10.78

Credit Card Transaction Fee1 3.95

Streets

Street Excavation (2 inspections)                                    200 

Additional Inspection                                    100 

Street and Alley Vacation Fee                                    500 

Right-of-Way Permit                                    250 

(may be waived by City Council)

Telecommunications Right-of-Way (ROW) Rental Fee

Master Use Permit Application Fee 2,500

Master Use Permit Renewal Fee 2,500

Lease Application Fee 2,500

Lease Renewal Fee 2,500

Municipal Court fees are set by the Court based on the actual costs incurred, subject to a maximum set by State 

statute. The Municipal Court may adjust the court fees from time to time to correlate to actual costs incurred 

and/or changes in State law concerning the maximum fee that may be charged.

Development Review Technology Surcharge - A technology surcharge will be added to 

all sewer availability, sewer permit review and inspection fees. Surcharge is not applied 

to Sewer Connection Fees.

1The credit card transaction fee is charged for sewer payments made by credit card.  The fee is charged by the third party 

transaction processor and is not remitted to the City.

Credit Card Transaction Fee - A credit card transaction fee will be added to all sewer 

availability, sewer permit review and inspection fees paid by credit card.
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Exhibit A

2023 User Fee Schedule
 Fees

City Property-Minimum Monthly Rent 825

3%

10%

Land Use

Administrative Appeal 500

(refunded if appeal is sustained and the administrative decision is overturned)

Administrative Variance 500

Copy of Comprehensive Plan 80

Comprehensive Plan Amendment No extra charge for Rezone 3,000

Conditional Use Application 2,500

Land Clearing/Grading/Excavation/ Filing

Major 300

Minor 85

Tree Permits 120

Corridor Tree Permit ($120/tree (plus consultant review costs and arborists review costs))

Arborist Review - Based on Actual Cost (per hour) 95.00

Land Use Public Notice & Signage (per notice) 250

Boundary Line Adjustment 2,000

100

Rezone Application No extra charge for Comp. Plan Amend. 3,000

SEPA / Regulatory Review

Checklist 750

EIS administration/supervision/preparation 5,000

Critical Area Work Permit

Major 550

Minor 85

Tree-related 125

Critical Area and Tree Reasonable Use Exception (plus review consultant costs) 4,000

Public Agency and Utility Exception (plus review consultant costs) 3,500

Copy of Shoreline Master Plan 15

Shoreline Substantial Development Permit 3,500

Shoreline Conditional Use Permit 3,500

Shoreline Variance 3,500

Shoreline Exemption 500

Shortplat Application 4,000 flat fee

Subdivision 12,000 + 300 per lot

Variance 2,500

2,000

Zoning/Land Use Code Text Amendment 3,500

Town Center Design Review 

Major (plus all notice, review consultant, hearing examiner costs) 4,000

Minor (plus review consultant costs) 2,000

Commercial site development permit

Type I Review (Hearing Examiner) 3,500

Type III Review (Code Administrator) 2,000

Property Profile, Pre-application meetings, special requests (per hour), minimum 0.5 

For land use, development, and surface water and drainage plan reviews and applications that exceed the scope 

of the established fees, the applicant will be responsible for reimbursement of the actual costs of specialty 

consultant or staff review. For land use, development, and surface water and drainage plan applications for City 

projects the application fee is $0.

Wireless Communication Facility Permit (not requiring conditional use)

Development Review Technology Surcharge - A technology surcharge will be added to 

all right-of-way and street excavation permit and inspection fees. 

Credit Card Transaction Fee - A credit card transaction fee will be added to all right-of-

way and street excavation permit and inspection fees paid by credit card.
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Exhibit A

2023 User Fee Schedule
 Fees

3%

10%

Building Fees

Standard Home 150.87/sq. ft

Custom Home (a home designed for a particular lot) 185/sq. ft

Utility/Garage 60.43/sq. ft

Mechanical Permit Fees

Base Permit Fee 150

Furance 30

A/C or Heat Pump 30

Gas Hot Water Heater Installation/vent / expansion tank 30

Gas Log Fireplace Insert 30

Gas Piping - up to 10 outlets 30

Gas piping - each additional outlet 5

Gas range - piping hookup 30

Residential hood >400 CFM 30

Commercial hood: Class 1 hood 30

Dryer exhaust duct 30

Vent/duct Installation, relocation, or replacement vent 30

New/removal/replacement of ducting 30

Installation, relocation of boiler or absorption system 30

Installation, relocation of compressor or absorption system 30

Appliance or equipment regulated by IMC 30

Plan Review (hourly) 125

Additional Inspections (hourly) 125

Plumbing Permit Fees

Permit Base Fee 150

Sinks 30

Toilets 30

Showers 30

Tubs 30

Washing machine 30

Hot Tub/Spa 30

Other Plumbing fixtures on one trap 30

Electric Water Heater Installation/vent/expansion 30

Hot /Cold rough-in addition or alteration 30

Waste & vent rough-in addition or alteration 30

Water service line 30

Lawn sprinkler on any one meter (backflow device) 30

Each addition or alteration of drainage 30

Waste (sewage ejector pump) 30

Grease Trap 30

Backflow protective device 30

Heat pump 30

Hydronic heating (loop vent system) 30

Additional Inspections (hourly) 125

Building Fees for standard home and utility/garage are based on the International Code Council, Builiding 

Valution Table (August 2023).

Development Review Technology Surcharge - A technology surcharge will be added to 

all land use permit fees. 

Credit Card Technology Fee - A credit card technology fee will be added to all land use 

permit fees paid by credit card.

Corridor Retaining Wall is based on the Building Permit Fee Table (plus consultant review costs and staff review 

costs))
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Exhibit A

2023 User Fee Schedule
 Fees

Commerical Projects Plan Review (required - hourly) 125

Grease Interceptor Plan Review (required - hourly) 125

3%

10%

Surface Water and Drainage Plan Review Fees

Single Family Building Permit

Requiring Engineering Plan 600

Without Engineering Plan 300

Multi-family site development per 1,000 sq. ft of impervious surface 300

Commercial site development per 1,000 sq. ft of impervious surface 300

Land Use Permits*

Subdivisions / Shortplats (per lot) 500

Reasonable use exemptions (per lot) 500

Conditional Use Permit (per lot) 500

Variances (per lot) 500

* These would be preliminary review fees, where additional drainage review fees may

be applied for future development or to other permit applications necessary for

development.

Surface Water Utility Assessments

Single Family Residential 246.24

Class                                % Impervious Surface

Very Light          0%-10% 246.24

Light            11%-20% 591.86

Medium 21%-45% 1,190.32

Medium High 46%-65% 2,298.52

High 66%-85% 2,914.15

Very High 86%-100% 3,817.17

Facility Fees

Lake/Forest Room

Evening Use (6 p.m. - 10 p.m.) 50 

Emergency Operations Center (EOC) Room

Evening Use (6 p.m. - 10 p.m.) 50 

Council Chambers

Evening Use (6 p.m. - 10 p.m.) 50 per hour +        50 

setup/cleanup fee

Special Events

Non-profit (501c3 organizations, neighborhood block parties, etc.)

1-30 Participants No Permit Required

31-250 Participants No Charge/ Permit Required

The fee for use of the Lake/Forest Room or Emergency Operations Center by other governmental 

organizations and non-profit organizations may be waived or negotiated.  

Development Review Technology Surcharge -A technology surcharge will be added to 

all building, mechanical, and plumbing permit fees. 

Credit Card Transaction Fee - A credit card transaction fee will be added to all building, 

mechanical, and plumbing permit fees paid by credit card.
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Exhibit A

2023 User Fee Schedule
 Fees

Licensing & Permits
Adult Cabaret License Application $ 1,500
Adult Cabaret Manager License 250
Adult Cabaret Entertainer License 200
Business License, Calendar Year (Non-refundable)

Business located in the City 40
Business located outside of the City 80

Coin operated Amusement Devices 60
Initiative Filing 250
Referendum Filing 250

(to be refunded if the ordinance is overturned)
Open House Sign Removal Fee 25
Outdoor Promotion Permit 50
Secondhand Dealer Permit 70
Solicitor Permit 100

Services
Returned Payment Fee 40
Fingerprinting 20
False Alarm Fines

1st offense 52 
2nd offense 103 

Notary services (per notarial certificate) 10
Personal Floatation Device Fine 25-50

Pet License Fees
Altered 30
Unaltered 60
Juvenile Pet 15
Senior Citizen 15
Replacement tag 5
Transfer Fee 3
Service Animal 0

Passport Fees
City Processing Fee 35
City Photo Fee 20

Photocopies, Records / Reports
Accident Reports (non-participants) 10
Certified Copies 10 
Photocopy of paper records, or printed copies of electronic records  (per page) 0.15
Electronic copy of scanned paper records (per page) 0.15
Duplication of Audio Recording 10
Audio/Video Disc 10
Sending of electronic files 0.10/GB
Copies requiring outside copy services At Cost
Body worn camera recordings/footage 0.60/minute of staff review

1.95 or 2.95%Credit Card Transaction Fee1 - whichever is greater

Amended on September 14, 2023 by Resolution 23-1915
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Exhibit A

2023 User Fee Schedule
 Fees

10%

Municipal Court

Sanitary Sewer
Copy of Sewer Comp. Plan

Color 125
Black and White 45

Sewer Availability 100
Onsite Wastewater License Application Fee 25
Sewer Connection

Single Family 5,034
Multi-Family
Each Additional Unit
5/8" x 3/4" Meters 5,034
3/4" x 3/4" Meters 7,551
1" Meters 12,584
1 1/2" Meters 25,169
2" Meters 40,270
3" Meters 80,541
4" Meters 125,845

Sewer Permit (2 inspections) 300
Sanitary Sewer Grinder Pump Review 300
Additional Inspection 100
Lien Filing and Removal Fee 185

3%

10%

Sewer Monthly Service
Residential 72.88
Sewer Excise Tax 20.77
Commercial / Multi-Family Residential (per ccf) 10.78
Credit Card Transaction Fee1 3.95

Streets

Technology Surcharge - A technology surcharge will be added to all fees. 

1The credit card transaction fee is charged for payments made by credit card.  The fee is charged by the third party transaction 
processor and is not remitted to the City.

Municipal Court fees are set by the Court based on the actual costs incurred, subject to a maximum set by State 
statute. The Municipal Court may adjust the court fees from time to time to correlate to actual costs incurred and/or 
changes in State law concerning the maximum fee that may be charged.

Development Review Technology Surcharge - A technology surcharge will be added to 
all sewer availability, sewer permit review and inspection fees. Surcharge is not applied 
to Sewer Connection Fees.

1The credit card transaction fee is charged for sewer payments made by credit card.  The fee is charged by the third party 
transaction processor and is not remitted to the City.

Credit Card Transaction Fee - A credit card transaction fee will be added to all sewer 
availability, sewer permit review and inspection fees paid by credit card.
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Exhibit A

2023 User Fee Schedule
 Fees

Street Excavation (2 inspections) 200 
Additional Inspection 100 
Street and Alley Vacation Fee 500 
Right-of-Way Permit 250 

(may be waived by City Council)

Telecommunications Right-of-Way (ROW) Rental Fee
Master Use Permit Application Fee 2,500
Master Use Permit Renewal Fee 2,500
Lease Application Fee 2,500
Lease Renewal Fee 2,500
City Property-Minimum Monthly Rent 825

3%

10%

Land Use

Administrative Appeal 500
(refunded if appeal is sustained and the administrative decision is overturned)

Administrative Variance 500
Copy of Comprehensive Plan 80
Comprehensive Plan Amendment No extra charge for Rezone 3,000
Conditional Use Application 2,500
Land Clearing/Grading/Excavation/ Filing

Major 300
Minor 85

Tree Permits 72.50
 Right of Way Corridor Project Permit ($72.50 per tree plus consultant review costs and arborists review costs)

Arborist Review - Based on Actual Cost (per hour) 95.00
Land Use Public Notice & Signage (per notice) 250
Boundary Line Adjustment 2,000

100
Rezone Application No extra charge for Comp. Plan Amend. 3,000
SEPA / Regulatory Review

Checklist 750
EIS administration/supervision/preparation 5,000

Critical Area Work Permit
Major 550
Minor 85
Tree-related 125

Critical Area and Tree Reasonable Use Exception (plus review consultant costs) 4,000

Property Profile, Pre-application meetings, special requests (per hour), minimum 0.5 

For land use, development, and surface water and drainage plan reviews and applications that exceed the scope of 
the established fees, the applicant will be responsible for reimbursement of the actual costs of specialty consultant 
or staff review. For land use, development, and surface water and drainage plan applications for City projects the 
application fee is $0.

Development Review Technology Surcharge - A technology surcharge will be added to 
all right-of-way and street excavation permit and inspection fees. 

Credit Card Transaction Fee - A credit card transaction fee will be added to all right-of-
way and street excavation permit and inspection fees paid by credit card.
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 Fees

Public Agency and Utility Exception (plus review consultant costs) 3,500
Copy of Shoreline Master Plan 15
Shoreline Substantial Development Permit 3,500
Shoreline Conditional Use Permit 3,500
Shoreline Variance 3,500
Shoreline Exemption 500
Shortplat Application 4,000 flat fee
Subdivision 12,000 + 300 per lot
Variance 2,500

2,000
Zoning/Land Use Code Text Amendment 3,500
Town Center Design Review 

Major (plus all notice, review consultant, hearing examiner costs) 4,000
Minor (plus review consultant costs) 2,000

Commercial site development permit
Type I Review (Hearing Examiner) 3,500
Type III Review (Code Administrator) 2,000

3%

10%

Building Fees

Standard Home 150.87/sq. ft
Custom Home (a home designed for a particular lot) 185/sq. ft
Utility/Garage 60.43/sq. ft

Mechanical Permit Fees
Base Permit Fee 150
Furance 30
A/C or Heat Pump 30
Gas Hot Water Heater Installation/vent / expansion tank 30
Gas Log Fireplace Insert 30
Gas Piping - up to 10 outlets 30
Gas piping - each additional outlet 5
Gas range - piping hookup 30
Residential hood >400 CFM 30
Commercial hood: Class 1 hood 30
Dryer exhaust duct 30
Vent/duct Installation, relocation, or replacement vent 30
New/removal/replacement of ducting 30
Installation, relocation of boiler or absorption system 30
Installation, relocation of compressor or absorption system 30
Appliance or equipment regulated by IMC 30
Plan Review (hourly) 125

Building Fees for standard home and utility/garage are based on the International Code Council, Builiding Valution 
Table.

Wireless Communication Facility Permit (not requiring conditional use)

Development Review Technology Surcharge - A technology surcharge will be added to 
all land use permit fees. 

Credit Card Technology Fee - A credit card technology fee will be added to all land use 
permit fees paid by credit card.

Corridor Retaining Wall is based on the Building Permit Fee Table at www.cityoflfp.gov/222/Fee-Schedule 
(plus consultant review costs and staff review costs)
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Additional Inspections (hourly) 125

Plumbing Permit Fees
Permit Base Fee 150
Sinks 30
Toilets 30
Showers 30
Tubs 30
Washing machine 30
Hot Tub/Spa 30
Other Plumbing fixtures on one trap 30
Electric Water Heater Installation/vent/expansion 30
Hot /Cold rough-in addition or alteration 30
Waste & vent rough-in addition or alteration 30
Water service line 30
Lawn sprinkler on any one meter (backflow device) 30
Each addition or alteration of drainage 30
Waste (sewage ejector pump) 30
Grease Trap 30
Backflow protective device 30
Heat pump 30
Hydronic heating (loop vent system) 30
Additional Inspections (hourly) 125
Commerical Projects Plan Review (required - hourly) 125
Grease Interceptor Plan Review (required - hourly) 125

3%

10%

Surface Water and Drainage Plan Review Fees
Single Family Building Permit

Requiring Engineering Plan 600
Without Engineering Plan 300

Multi-family site development per 1,000 sq. ft of impervious surface 300
Commercial site development per 1,000 sq. ft of impervious surface 300
Land Use Permits*

Subdivisions / Shortplats (per lot) 500
Reasonable use exemptions (per lot) 500
Conditional Use Permit (per lot) 500
Variances (per lot) 500
* These would be preliminary review fees, where additional drainage review fees may
be applied for future development or to other permit applications necessary for
development.

Surface Water Utility Assessments
Single Family Residential 246.24

Development Review Technology Surcharge -A technology surcharge will be added to 
all building, mechanical, and plumbing permit fees. 

Credit Card Transaction Fee - A credit card transaction fee will be added to all building, 
mechanical, and plumbing permit fees paid by credit card.
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Class % Impervious Surface
Very Light          0%-10% 246.24
Light            11%-20% 591.86
Medium 21%-45% 1,190.32
Medium High 46%-65% 2,298.52
High 66%-85% 2,914.15
Very High 86%-100% 3,817.17

Facility Fees
Lake/Forest Room

Evening Use (6 p.m. - 10 p.m.) 50 
Emergency Operations Center (EOC) Room

Evening Use (6 p.m. - 10 p.m.) 50 
Council Chambers

Evening Use (6 p.m. - 10 p.m.) 50 per hour +        50 
setup/cleanup fee

Special Events
Non-profit (501c3 organizations, neighborhood block parties, etc.)

1-30 Participants No Permit Required
31-250 Participants No Charge/ Permit Required

The fee for use of the Lake/Forest Room or Emergency Operations Center by other governmental 
organizations and non-profit organizations may be waived or negotiated.  
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City Administrator Report 
City of Lake Forest Park 

 
Date:  September 28, 2023 
 
TO: Honorable Deputy Mayor and Councilmembers 
 
FR: Phillip Hill, City Administrator 
 
CC: Honorable Mayor Jeff Johnson 

Leadership Team 
 
 
The City Administrator Report is meant to provide the council, staff, and community an update 
on the activities of the City and on issues that concern the City.  This memo will be provided in 
each Council packet and is divided into key sections.    
 
Please let me know if you have any questions or need additional information about any of the 
following items and please feel free to contact any of the department heads for additional 
information. 
 

I. Intergovernmental and local issues update.  
 
Police Department 
 
Notable Calls 
At approximately 5:00 a.m., an officer contacted a suspicious subject behind the Albertsons in 
the mall alley. The subject was initially hesitant to identify himself but when identified, it was 
learned that he had warrants for suspended driving and reckless driving and for graffiti. In 
speaking with the subject, he self-admitted to having the graffiti tag of “RIG.” A search revealed 
a tagger book and a phone case with his “RIGY” tag being found. The subject had some silver 
spray paint residue on his hands, silver paint marker and had a paint can spray tip in a pants 
pocket. The subject is a drug user and when booked into the jail, was found to have fentanyl 
hidden between his buttocks despite being warned not to introduce contraband to a jail facility. 
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On September 8, around 1243 hours, officers responded to a vehicle vs pedestrian collision at 
17171 Bothell Way NE. The pedestrian, sustained injuries after being pushed out of a U-Haul by 
her boyfriend. She had abrasions and possible broken ankles. A witness corroborated her 
account. The suspect fled the scene in the U-Haul truck. She was transported to Harborview 
Medical Center for treatment. The subject was interviewed, providing additional details and 
evidence of the suspect’s attempts to contact her after the incident. She mentioned possible 
tendon injuries and the need to see a specialist. Investigation is ongoing.  
  

On September 11, an irresponsible driver 
crashed into a tree due to excessive speed 
and failure to navigate a turn on the road. 
According to witnesses, the driver was 
accelerating in a northwest direction on 45th 
Pl NE near the 4400 block. The driver was 

unable to handle the curve and ended up colliding with two trees 
located in the 4500blk of NE 190th Ct. The driver, who was the sole 
occupant, sustained severe injuries and was promptly transported to a 
nearby hospital for medical attention. Witnesses were interviewed, 
and the property owner at the scene witnessed the entire incident. 
Subsequently, the driver was cited the misdemeanor offense of 
reckless driving. 

 
Detectives are investigating a convoluted child protective service investigation which stemmed 
from a runaway incident an officer took on September 4. The juvenile in question, ran away 
because her dad took away her phone. The runaway is currently hospitalized. Prior to and 
during her hospitalization, she made suicidal statements, attempted suicide by hanging, and 
has cut her forearms. Of further concern, she made statements overheard by her siblings she 
would shoot her father. She also admitted the same to hospital staff, admitted she attempted 
to poison his food once, and that she had acquired a Taser from her birth while on her runaway 
incident. Finally, she is also reportedly using and selling LSD and marijuana. CPS and the 
hospital have referred the family for “wrap around” advocacy and counseling services to 
support them. 
 
On September 13, at around 10:50 p.m., officers received a report regarding a burglary at the 
Sheridan Market. An unidentified male had entered an unlocked basement, barricaded himself 
inside momentarily, and then departed. Items left behind helped identify the suspect and 
officers found evidence that ties him to another case. The officers were familiar with the 
individual's name, having previously apprehended him for Criminal Trespass at the Woodland 
North apartments, situated across the state highway from the Market. Video footage captured 
the suspect entering the market. Officers also located mace, illegal narcotics, drug 
paraphernalia, and likely stolen mail. The investigation is currently in progress. 
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On September 15, an individual reported a suspected case of date rape, indicating that the 
suspect had also taken her money and medication. The victim sought medical assistance, and a 
blood sample was collected at the hospital. The detective unit is actively investigating the 
sexual assault case. 
 
At around 9:00 p.m., an officer responded to a report of a collision at 15500 block of Bothell 
Way NE involving a white Nissan Maxima and a red Toyota Prius. A witness reported erratic 
driving by the Maxima. The Maxima driver showed signs of intoxication and was later arrested 
for DUI. The suspect refused sobriety tests and a breath test, so a blood test warrant was 
obtained and executed. Blood samples were collected and sent for analysis. 
 
Officers were dispatched for a no contact order violation reported by a mother regarding her 
daughter. Officers confirmed the order and its stipulations. The suspect had previously been in 
custody for a domestic violence assault against the mother and was released. Officers found a 
harassing message from the suspect, violating the order. The suspect arrived at the police 
department for a civil standby to retrieve her items. Officers had the suspect’s understanding of 
the no contact order stipulations and her violation by calling her mother. The suspect was 
arrested for the no contact order violation. 
 
Officer Oath of Office 
 
We're thrilled to introduce our two latest additions to the police department: Officer Alcean 
and Officer Montague. At the recent City Council meeting, both officers were sworn in by Judge 
Grant, officially joining our ranks. We're enthusiastic about having them on our team! Field 
training starts October 1 and lasts for about 3-4 months. Recruit Gouin is officially in the 
academy and should graduate around the beginning of February 2024. 
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Community Service  
Officer Carlsrud coordinated a relief initiative for Maui residents in partnership with the Port of 
Seattle Police. The local community showed incredible generosity by donating various items, 
which were then shipped to the Port of Seattle for distribution to those impacted by the fires in 
Maui. A heartfelt thank you to all who contributed—our collective efforts have resulted in filling 
two truckloads of essential items! 

 
 
 
 
 
 
 
 
 
 

 
 

II. Internal City Information 
 
 
III. Council Information 

 
• The RFQ for a Severe Weather Shelter serving north end communities has been 

released by the King County Regional Homelessness Authority. 
 
IV. Response to Citizen and Council Comments 

 
 

V. Contract Reporting 
 
Three items were administratively approved during the reporting period: AG-23-054, term 
extension letter for Professional Services Agreement with V+M Structural Design, Inc., for the 
Town Center to Burke-Gilman Trail Connector – Phase 2: 30% Design (AG-22-050); AG-23-055, 
term extension letter for Professional Services Agreement with DCG/Watershed, for the Lyon 
Creek Flood Mitigation Project – Monitoring and Agency Coordination (AG-22-061); and 
AG-23-056, Agreement for Law Enforcement Services with University of Washington Police 
Department. 
 
 
Lakefront Park Project Improvements Update 
The consultant, staff, and a small work group consisting of 3 Council and Park Board Members 
completed the first pre-design workshop September 25 to help shape the vision of the project. 
The first community open house will take place October 25 at City Hall, time and details to 
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come. A project website and community survey (https://bit.ly/lfplakefrontsurvey1) have been 
released to gather input. Be sure to view the project website and go on a virtual tour of the 
park! https://lfplakefrontpark.com/  
 
VI. Legislative Update 

 
• The Legislative Steering Committee will be meeting with Gordon Thomas Honeywell 

(GTH) in early October. Shelly of GTH will attend the October 26, 2023, city council 
meeting to discuss the upcoming session and the city’s legislative priorities. 

 
VII. Community Events 
Recycling Collection Event with the City of Kenmore September 30, 2023! 
The Cities of Lake Forest Park and Kenmore are partnering for a combined Recycling Collection Event! Take a 
look at the Event Flyer (https://www.cityoflfp.gov/DocumentCenter/View/11318/2023-Ken-LFP-Sept-RCE-
Flyer) to view the full list of what you can and cannot bring. Please be aware fees do apply for certain items. 
The collection event will take place Saturday, September 30, 2023 from 9:00 a.m. to 3:00 p.m. at Northlake 
Lutheran Church.  
Items you can bring (please view the event flyer for full details and information): 
 Tires*, Propane Tanks*, Electronic Equipment, Appliances and Scrap Metal*, Cardboard, Porcelain Toilets & 
Sinks*, Lead Acid & Household Batteries, Mattresses*, Paper Shredding (4 box limit), Clean Bulky Wood, and 
Refrigerators & Freezers*. 
             *Fees apply  
 Please note: No flat beds or dump trucks allowed. We reserve the right to refuse over-sized, commercial, 
contaminated, excessive, or unacceptable loads. 
 
VIII. Upcoming City Sponsored Events 
 
Recycling Collection Event with the City of Kenmore September 30, 2023! 
September 30, 2023, 9:00 AM - 3:00 PM @ Northlake Lutheran Church 
 
IX. Meetings Calendar 
 

Climate Action Committee Meeting (hybrid meeting) 
October 3, 2023, 7:00 PM @ City Hall and via Zoom 
 
Tree Board Meeting (Hybrid) 
October 4, 2023, 7:00 PM - 9:00 PM @ City Hall and via Zoom 
 
City Council Joint Special Meeting with Kenmore and Shoreline 
October 9, 2023, 5:45 PM - 6:45 PM @ Shoreline City Hall, 17500 Midvale Avenue N, Shoreline, 
WA 98133 
 
Planning Commission Regular Meeting (hybrid meeting) 
October 10, 2023, 7:00 PM - 9:00 PM @ City Hall and via Zoom 
 
North King County Coalition on Homelessness 
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October 12, 2023, 1:00 PM - 2:30 PM 
 
City Council Work Session (hybrid meeting) 
October 12, 2023, 6:00 PM - 7:00 PM @ City Hall and via Zoom 
 
City Council Regular Business Meeting (hybrid meeting) 
October 12, 2023, 7:00 PM - 9:00 PM @ City Hall and via Zoom 
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