AGENDA
CITY OF LAUREL
BUDGET/FINANCE COMMITTEE
TUESDAY, JULY 13, 2021
5:00 PM
COUNCIL CONFERENCE ROOM

Public Input: Citizens may address the committee regarding any item of business that is not on the agenda. The duration
for an individual speaking under Public Input is limited to three minutes. While all comments are welcome, the committee
will not take action on any item not on the agenda.

General Items

Review and approve the June 22, 2021 Budget and Finance Committee minutes.
Review and approve purchase requisitions.

Review and recommend approval to Council claims entered through 07/09/2021.
Review and approve the payroll register for pay period ending 06/27/2021 totaling
$230,129.97.

Review and approve the June 2021 Utility Billing Adjustments.
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New Business
6. Discussion regarding holding the Budget and Finance Committee meetings every Tuesday at
5:30pm before City Council workshops and City Council meetings.
7. Discussion regarding LURA/TIF District funds.
8. Dlscussion regarding West Railroad funding.

Old Business
9. Meal pay and drill pay update from Mayor.
10. Cemetery parking update from the Mayor.

Other Items
11. Review Comp/Overtime reports from 06/27/2021 payroll.
12. Clerk/Treasurer Update
13. Mayor Update

Announcements

14. The next Budget and Finance Committee meeting will be held on July 27, 2021.

15. Emelie Eaton will be reviewing claims for the next meeting.
The City makes reasonable accommodations for any known disability that may interfere with a person’s ability to
participate in this meeting. Persons needing accommodation must notify the City Clerk’s Office to make needed
arrangements. To make your request known, please call 406-628-7431, Ext. 2, or write to City Clerk, PO Box 10, Laurel,
MT 59044, or present your request at City Hall, 115 West First Street, Laurel, Montana.

DATES TO REMEMBER



https://cityoflaurelmontana.com/community/page/holiday-schedule

File Attachments for ltem:

1. Review and approve the June 22, 2021 Budget and Finance Committee minutes.




Minutes of City of Laurel
Budget/Finance Committee
Tuesday, June 22, 2021

Members Present: Emelie Eaton Bruce McGee
Richard Klose Scot Stokes
Others Present: Bethany Langve, Clerk/Treasurer

Mayor Nelson, arrived late

The meeting was called to order by the Committee Chair at 5:30pm.

Public Input: Citizens may address the committee regarding any item of business that is not on the
agenda. The duration for an individual speaking under Public Input is limited to three minutes. While
all comments are welcome, the committee will not take action on any item not on the agenda.

There was no public input.

General Items —

1.

Review and approve the June 08, 2021 Budget and Finance Committee meeting minutes. Scot
Stokes moved to approve the minutes of the June 08, 2021 Budget and Finance Committee
meeting. Richard Klose seconded the motion, all in favor, motion passed.

Review and Approve purchase requisition from the Police Department for replacement of a
server. Upgrading the server is one of the final pieces in the IT upgrade. Emelie Eaton made a
motion to approve the Police Department purchase requisition for the replacement of a server.
Bruce McGee seconded the motion, all in favor, motion passed.

Review and Approve purchase requisition from the Sewer Department for the replacement of
actuator plugs. The Clerk/Treasurer read an email provided by the Plants Superintendent.
Emelie Eaton made a motion to approve the Sewer Department’s purchase requisition for the
replacement actuator plugs. Scot Stokes seconded the motion, all in favor, motion passed.
Review and recommend approval to Council, Claims entered through 06/18/2021. The claims
and check register had previously been reviewed by the Committee. Emelie Eaton made a
motion to approve the claims entered through 06/18/2021. Bruce McGee seconded the motion,
all in favor, motion passed.

Review and approve the August 2020 Month End Balancing Report. The Committee reviewed
the August 2020 Month End Balancing Report and had no questions or comments. Scot Stokes
made a motion to approve the August 2020 Month End Balancing Report. Bruce McGee
seconded the motion, all in favor, motion passed.

Review and approve the September 2020 Month End Balancing Report. The Committee
reviewed the September 2020 Month End Balancing Report and had no questions or comments.
Scot Stokes made a motion to approve the September 2020 Month End Balancing Report. Bruce
McGee seconded the motion, all in favor, motion passed.

Review and approve the October 2020 Month End Balancing Report. The Committee reviewed
the October 2020 Month End Balancing Report and had no questions or comments. Scot Stokes
made a motion to approve the October 2020 Month End Balancing Report. Bruce McGee
seconded the motion, all in favor, motion passed.

Review and approve the September 2020 Financial Reports. The Committee reviewed the
September 2020 Reports and had no questions or comments. Emelie Eaton made a motion to




approve the September 2020 Financial Reports. Richard Klose seconded the motion, all in favor,
motion passed.

9. Review and approve the October 2020 Financial Reports. The Committee reviewed the October
2020 Reports and had no questions or comments. Bruce McGee made a motion to approve the
October 2020 Financial Reports. Scot Stokes seconded the motion, all in favor, motion passed.

10. Review and approve the September 2020 Utility Billing Adjustments. The Committee had no
questions or comments regarding the September 2020 Utility Billing Adjustments. Emelie Eaton
mad a motion to approve the September 2020 Utility Billing Adjustments. Richard Klose
seconded the mation, all in favor, motion passed.

11. Review and approve Payroll Register for pay period ending 06/13/2021 totaling $197,219.20.
Scot Stokes made a motion to recommend approval of the payroll register for pay period ending
06/13/2021 totaling $197,219.20. Richard Klose seconded the motion, all in favor, motion
passed.

New Business —

12. Discussion regarding changing the start time of the Budget and Finance Committee meetings —
There was discussion regarding moving the day of the week and moving the start time back to
5:00pm for the Budget and Finance Committee. The reason for the change was to allow for
better in-depth discussion. Having the Budget and Finance meeting prior to the City Council
meetings does not allow for discussion to continue, if it is necessary, on certain topics. Scot
Stokes made a motion to move the start time of the Budget and Finance Committee to 5:00pm.
Richard Klose seconded the motion, all in favor, motion passed.

Old Business —
13. The Mayor stated this resolution should be coming forward to City Council on the 20™". The
Mayor stated the meal pay would be coming out of the “meals” line item in Fiscal Year 2022.
The Drill Pay will be paid by check to each individual fireman on their paychecks.
14. The Committee stated the American Legion voted to go with a 20-25-year lease. The lease can
be renewed in 5-year increments. The American Legion agreed to pay $50.00 per year. The
City needs the legal description from Nick. The survey has been done and it is staked.

Other Items —

15. Review the Pay Period Ending 06/13/2021 Comp/Overtime Report. The Committee reviewed
the comp/overtime reports and asked who was racing. The Clerk/Treasurer asked the
Ambulance Director. The Ambulance Director stated the Big Sky 200 race was held north on
Molt Road on Buffalo Trail. The Committee asked if the Ambulance Department got paid to
stand by on that race. The Ambulance Director stated they got paid $300 for the standby.

16. Clerk/Treasurer Update — The Clerk/Treasurer stated the City has received the first half of ARPA
funds. She stated Becky Bey is going to come do a presentation regarding ARPA funds.

17. Mayor Update — The Mayor stated we are in Stage 2 fire restrictions.

Announcements —

18. The next Budget and Finance Committee meeting will be held on July 13, 2021 at 5:00pm.
19. Richard Klose will be reviewing the claims for the next meeting.

Respectfully submitted,




Bethany Langve
Clerk/Treasurer

NOTE: This meeting is open to the public. This meeting is for information and discussion of the Council for the
listed workshop agenda items.




File Attachments for ltem:

4. Review and approve the payroll register for pay period ending 06/27/2021 totaling
$230,129.97.




06/30/21
15:11:57

ADD1 HOURS (Additional lump sum pay)
ADD2 HOURS (Addtnl lump sum - On call)
ADDG HOURS (Longevity)

ADDL HOURS (Additional)

ADDT HOURS (Transport pay)

COMA HOURS (Comp Time Accumulated)
COMP HOURS (Comp Time Used)

J004 HOURS (UNIFORM ALLOW.)

J01S HOURS (STEP-YRS OF SER)

J020 HOURS (HOLIDAY PAYOUT)

J025 HOURS (FLEX/CASH PAYOU)

LV1 HOURS (Use Saved Hol.)

OVER HOURS (Overtime - shift 1)

PERS HOURS (Personal Time Used)

REG HOURS (Regular Time)

REG1 HOURS (Additional to regular)
REG3 HOURS (Addition to regular pay)
REGA HOURS (Amb on-call Pay)

SHF2 HOURS (Shift 2 Differential)
SHF3 HOURS (Shift 3 Differential)
SICK HOURS (Sick Time)

VACA HOURS (Vacation Time Used)

XLV1 HOURS (Save Holidays)

GROSS PAY
NET PAY
AFLAC
AFLAC 125
AFSCME #303
AFSCME #316
CAF 125-MEDICAL
COLLIFE
DEFERRED COMP
DELTA DENTAL
DENTAL-CAF125
FIT
HSA-CAF 125
HSA-MEDICAL
MEDICAL LIFE
MEDICARE
MPORS

" MPPA
OR CHILD SUPPOR
P.E.R.S.
PACFIC - CAF 12
PACFIC SOURCE
SEG CU
SIT

For Payrolls from 07/02/21 to 07/02/21

CITY OF LAUREL
Payroll Register

Total for Payroll Checks

Employee
0.00
0.00
0.00
0.00
0.00

70.88
92.50
14.00
20.00
560.00
2.00
36.00
38.50
67.50
4,938.00
39.50
136.00
225.50
289.00
224.00
152.50
384.00
-560.00

169,605.56
122,475.29
182.03
448.80
378.36
562.50
303.33
32.08
150.00
0.00
663.64
13,420.42
212.50
0.00

0.00
2,397.28
2,684.22
221.90
80.75
7,973.56
2,738.56
0.00
50.00

7,257.00

Employer Amount

23.08

346.17

2,348.40

703.85

552.50

2,268.75

11,200.00

928.00

13,493.28

1,200.00

922.16

1,336.42

1,533.13

114,176.72

1,007.80

3,469.36

733.25

216.75

224.00

3,340.90

9,581.04
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
1,446.09
0.00
0.00
0.00
577.08
279.99
2,397.28
4,297.79
0.00
0.00
8,952.61
0.00
29,353.50
0.00
0.00

Page: 95 of 96
Report ID: P100
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CITY OF LAUREL
Payroll Register
For Payrolls from 07/02/21 to 07/02/21

06/30/21
15:11:57

SOCIAL SECURITY 7,218.59 7,218.59
UNEMPL. INSUR. 0.00 577.89
122.44 0.00

VISION-CAF125

VSP - VISION 0.00 205.95
WORKERS' COMP 0.00 5,217.64
WY CHILD SUPPOR 32.31 0.00
FIT/SIT BASE 154,521.01 0.00
MEDICARE BASE 165,328.79 0.00
PERS BASE 131,417.61 0.00
SOC SEC BASE 116,429.14 0.00
UN BASE 165,106.04 0.00
WC BASE 169,160.08 0.00
Total 60,524.41
230,129.97

Total Payroll Expense (Gross Pay + Employer Contributions):

# of Employees 130 # of Checks 157
Prepared by: W)

Approved by:




File Attachments for ltem:

5. Review and approve the June 2021 Utility Billing Adjustments.




Report Path: Summary, History and Balance Reports | Accounts Receivable Summary | Accounting

v Page 1
BLACK MOUNTAIN SOFTWARE UTILITY BILLING SYSTEM * CITY OF LAUREL
ACCOUNTS RECEIVABLE SUMMARY For AP-Year 6-2021 08:38:42 - 07/01/2021
Service Fund Old Balance Billings Payments  [------------ Adjustments - - - - -~ - - - - ] New Balance
Auto Distribute Other

WATER 5210 224878.01 320115.82 217063.55 -2160.85 36.62 325806.05
CAP IMP WATER 5210 31137.82 29377.47 29498.00 -594.53 11.34 30434.10
SEWER 5310 147532.35 135405.48 134659.24 -2279.03 -101.00 145898.56
CAP IMP SEWER 5310 34917.97 32128.96 32584.80 -688.33 14.19 33787.99
GARBAGE 5410 79216.51 73454.33 73375.90 -1335.17 19.85 77979.62
OTHER . 5210 0.00 0.00 0.00 0.00 0.00 0.00
SERVICE CHARGE 5210 1298.04 800.00 1218.68 -100.00 800.00 1579.36
WATER SUPPLIES 5210 222.55 75.90 151.80 0.00 0.00 146.65
WTR LINE INS-1 5210 2729.04 2440.80 247395 -57.60 1.28 2639.57
WTRLINE INS-2 5210 303.22 211.22 274.82 -6.40 0.15 293.37
OVERPAYMENT 5210 -18749.93 0.00 4713.60 7221.91 -3164.74 -19406.36
Grand Totals by Service: 503485.58 594069.98 496014.34 0.00 -2382.31 599158.91

Grand Total by Fund:

5210
5310
5410

0ld Balance

241818.75
182450.32
79216.51

New Balance

341492.74
179686.55
77979.62

10
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11. Review Comp/Overtime reports from 06/27/2021 payroll.
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Comp and Overtime Report
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Comp and Overtime Report
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Comp and Overtime Report
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File Attachments for ltem:

12. Clerk/Treasurer Update
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OLNESs & ASSOCIATES, P. C.

BRENT D. OLNESS, CPA CERTIFIED P UBLIC ACCOUNTANTS ERNEST J. OLNESS, CPA
CURT D. Wyss, CPA
2810 CENTRAL AVENUE, SUITE B
BILLINGS, MONTANA 59102
(406) 252-6230
FAX (406) 245-6922
June 30, 2021

To the Governing Board
City of Laurel

P.O. Box 10

Laurel, Montana 59044

We are pleased to confirm our understanding of the services we are to provide City of Laurel for the year ended June 30, 2021.
We wili audit the financial statements of the governmental activities, the business-type activities (if applicable), each major
fund, and the aggregate remaining fund information, including the related notes to the financial statements, which collectively
comprise the basic financial statements, of the government as of and for the year ended June 30, 2021. Accounting standards
generally accepted in the United States of America provide for certain required supplementary information (RSl), such as
management’s discussion and analysis (MD&A), to supplement the government’s basic financial statements. Such information,
although not a part of the basic financial statements, is required by the Governmental Accounting Standards Board who
considers it to be an essential part of financial reporting for placing the basic financial statements in an appropriate operational,
economic, or historical context. As part of our engagement, we will apply certain limited procedures to the government’'s RSl in
accordance with auditing standards generally accepted in the United States of America. These limited procedures will consist
of inquiries of management regarding the methods of preparing the information and comparing the information for consistency
with management’s responses to our inquiries, the basic financial statements, and other knowledge we obtained during our
audit of the basic financial statements. We will not express an opinion or provide any assurance on the information because
the limited procedures do not provide us with sufficient evidence to express an opinion or provide any assurance. The
following RSl is required by U.S. generally accepted accounting principles and will be subjected to certain limited procedures,
but will not be audited: Management'’s Discussion and Analysis, budget to actual schedules, pensions and if applicable, OPEB.

We have also been engaged to report on supplementary information other than RSI that accompanies the government’s
financial statements. We will subject the following supplementary information to the auditing procedures applied in our audit of
the financial statements and certain additional procedures, including comparing and reconciling such information directly to the
underlying accounting and other records used to prepare the financial statements or to the financial statements themselves,
and other additional procedures in accordance with auditing standards generally accepted in the United States of America,
and we will provide an opinion on it in relation to the financial statements as a whole, in a report combined with our auditor’s
report on the financial statements: schedule of expenditures of federal awards.

Audit Objectives

The objective of our audit is the expression of opinions as to whether your financial statements are fairly presented, in all
material respects, in conformity with U.S. generally accepted accounting principles and to report on the fairmess of the
supplementary information referred to in the second paragraph when considered in relation to the financial statements as a
whole. The objective also includes reporting on—

e Internal control over financial reporting and compliance with provisions of laws, regulations, contracts, and award
agreements, noncompliance with which could have a material effect on the financial statements in accordance with
Govermment Auditing Standards.

e Internal control over compliance related to major programs and an opinion (or disclaimer of opinion) on compliance
with federal statutes, regulations, and the terms and conditions of federal awards that could have a direct and
material effect on each major program in accordance with the Single Audit Act Amendments of 1996 and Title 2 U.S.
Code of Federal Regulations (CFR) Part 200, Uniform Administrative Requirements, Cost Principles, and Audit
Requirements for Federal Awards (Uniform Guidance).

The Government Auditing Standards report on internal control over financial reporting and on compliance and other matters
will include a paragraph that states that (1) the purpose of the report is solely to describe the scope of testing of internal control
and compliance and the results of that testing, and not to provide an opinion on the effectiveness of the entity’s internal control
or on compliance, and (2) the report is an integral part of an audit performed in accordance with Govemment Auditing
Standards in considering the entity’s internal control and compliance. The Uniform Guidance report on internal control over
compliance will include a paragraph that states that the purpose of the report on internal control over compliance is solely to
describe the scope of testing of internal control over compliance and the results of that testing based on the requirements of
the Uniform Guidance. Both reports will state that the report is not suitable for any other purpose.

18




Our audit will be conducted in accordance with auditing standards generally accepted in the United States of America; the
standards for financial audits contained in Government Auditing Standards, issued by the Comptroller General of the United
States; the Single Audit Act Amendments of 1996; and the provisions of the Uniform Guidance, and will include tests of
accounting records, a determination of major program(s) in accordance with the Uniform Guidance, and other procedures we
consider necessary to enable us to express such opinions. We will issue written reports upon completion of our Single Audit.
Our reports will be addressed to the governing body of the government We cannot provide assurance that unmodified opinions
will be expressed. Circumstances may arise in which it is necessary for us to modify our opinions or add emphasis-of-matter or
other-matter paragraphs. If our opinions are other than unmodified, we will discuss the reasons with you in advance. If, for any
reason, we are unable to complete the audit or are unable to form or have not formed opinions, we may decline to express
opinions or issue reports, or we may withdraw from this engagement.

Audit Procedures—General

An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the financial statements;
therefore, our audit will involve judgment about the number of transactions to be examined and the areas to be tested. An
audit also includes evaluating the appropriateness of accounting policies used and the reasonableness of significant
accounting estimates made by management, as well as evaluating the overall presentation of the financial statements. We will
plan and perform the audit to obtain reasonable assurance about whether the financial statements are free of material
misstatement, whether from (1) errors, (2) fraudulent financial reporting, (3) misappropriation of assets, or (4) violations of laws
or governmental regulations that are attributable to the government or to acts by management or employees acting on behalf
of the government. Because the determination of waste and abuse is subjective, Government Auditing Standards do not
expect auditors to perform specific procedures to detect waste or abuse in financial audits nor do they expect auditors to
provide reasonable assurance of detecting waste or abuse.

Because of the inherent limitations of an audit, combined with the inherent limitations of internal control, and because we will
not perform a detailed examination of all transactions, an unavoidable risk exists that some material misstatements or
noncompliance may exist and not be detected by us, even though the audit is properly planned and performed in accordance
with U.S. generally accepted auditing standards and Govemment Auditing Standards. In addition, an audit is not designed to
detect immaterial misstatements or violations of laws or governmental regulations that do not have a direct and material effect
on the financial statements or major programs. However, we will inform the appropriate level of management of any material
errors, any fraudulent financial reporting, or misappropriation of assets that come to our attention. We will also inform the
appropriate level of management of any violations of laws or governmental regulations that come to our attention, unless
clearly inconsequential. We will include such matters in the reports required for a Single Audit. Our responsibility as auditors is
limited to the period covered by our audit and does not extend to any later periods for which we are not engaged as auditors.

Our procedures will include tests of documentary evidence supporting the transactions recorded in the accounts, and may
include tests of the physical existence of inventories, and direct confirmation of receivables and certain other assets and
liabilities by correspondence with selected individuals, funding sources, creditors, and financial institutions. We will request
written representations from your attorneys as part of the engagement, and they may bill you for responding to this inquiry. At
the conclusion of our audit, we will require certain written representations from you about your responsibilities for the financial
statements; schedule of expenditures of federal awards; federal award programs; compliance with laws, regulations, contracts,
and grant agreements; and other responsibilities required by generally accepted auditing standards.

Audit Procedures—Internal Control

Our audit will include obtaining an understanding of the government and its environment, including internal control, sufficient to
assess the risks of material misstatement of the financial statements and to design the nature, timing, and extent of further
audit procedures. Tests of controls may be performed to test the effectiveness of certain controls that we consider relevant to
preventing and detecting errors and fraud that are material to the financial statements and to preventing and detecting
misstatements resulting from illegal acts and other noncompliance matters that have a direct and material effect on the
financial statements. Our tests, if performed, will be less in scope than would be necessary to render an opinion on internal
control and, accordingly, no opinion will be expressed in our report on internal control issued pursuant to Government Auditing

Standards.

As required by the Uniform Guidance, we will perform tests of controls over compliance to evaluate the effectiveness of the
design and operation of controls that we consider relevant to preventing or detecting material noncompliance with compliance
requirements applicable to each major federal award program. However, our tests will be less in scope than would be
necessary to render an opinion on those controls and, accordingly, no opinion will be expressed in our report on internal
control issued pursuant to the Uniform Guidance.

An audit is not designed to provide assurance on internal control or to identify significant deficiencies or material weaknesses.
Accordingly, we will express no such opinion. However, during the audit, we will communicate to management and those
charged with governance internal control related matters that are required to be communicated under AICPA professional
standards, Government Auditing Standards, and the Uniform Guidance.
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Audit Procedures—Compliance

As part of obtaining reasonable assurance about whether the financial statements are free of material misstatement, we will
perform tests of the government’'s compliance with provisions of applicable laws, regulations, contracts, and agreements,
including grant agreements. However, the objective of those procedures will not be to provide an opinion on overall
compliance and we will not express such an opinion in our report on compliance issued pursuant to Govemment Auditing
Standards.

The Uniform Guidance requires that we also plan and perform the audit to obtain reasonable assurance about whether the
auditee has complied with federal statutes, regulations, and the terms and conditions of federal awards applicable to major
programs. Our procedures will consist of tests of transactions and other applicable procedures described in the OMB
Compliance Supplement for the types of compliance requirements that could have a direct and material effect on each of the
government’s major programs. For federal programs that are included in the Compliance Supplement, our compliance and
internal control procedures will relate to the compliance requirements that the Compliance Supplement identifies as being
subject to audit. The purpose of these procedures will be to express an opinion on the government's compliance with
requirements applicable to each of its major programs in our report on compliance issued pursuant to the Uniform Guidance.

Other Services

We will also assist in converting cash basis financial statements to accrual, depreciation schedules, preparing the financial
statements, schedule of expenditures of federal awards, and related notes of the government in conformity with U.S. generally
accepted accounting principles and the Uniform Guidance based on information provided by you. These nonaudit services do
not constitute an audit under Government Auditing Standards and such services will not be conducted in accordance with
Govermment Auditing Standards. We will perform the services in accordance with applicable professional standards. The other
services are limited to the financial statements, schedule of expenditures of federal awards, and related notes services
previously defined. We, in our sole professional judgment, reserve the right to refuse to perform any procedure or take any
action that could be construed as assuming management responsibilities.

Management Responsibilities

Management is responsible for (1) designing, implementing, establishing and maintaining effective internal controls, relevant to
the preparation and fair presentation of financial statements that are free from material misstatement, whether due to fraud or
error, including internal controls over federal awards, and for evaluating and monitoring ongoing activities, to help ensure that
appropriate goals and objectives are met; (2) following laws and regulations; (3) ensuring that there is reasonable assurance
that government programs are administered in compliance with compliance requirements; and (4) ensuring that management
and financial information is reliable and properly reported. Management is also responsible for implementing systems
designed to achieve compliance with applicable laws, regulations, contracts, and grant agreements. You are also responsible
for the selection and application of accounting principles; for the preparation and fair presentation of the financial statements,
schedule of expenditures of federal awards, and all accompanying information in conformity with U.S. generally accepted
accounting principles; and for compliance with applicable laws and regulations (including federal statutes) and the provisions
of contracts and grant agreements (including award agreements). Your responsibilities also include identifying significant
contractor relationships in which the contractor has responsibility for program compliance and for the accuracy and
completeness of that information.

Management is also responsible for making all financial records and related information available to us and for the accuracy
and completeness of that information. You are also responsible for providing us with (1) access to all information of which you
are aware that is relevant to the preparation and fair presentation of the financial statements, including identification of all
related parties and all related-party relationships and transactions, (2) access to personnel, accounts, books, records,
supporting documentation, and other information as needed to perform an audit under the Uniform Guidance, (3) additional
information that we may request for the purpose of the audit, and (4) unrestricted access to persons within the government
from whom we determine it necessary to obtain audit evidence.

Your responsibilities include adjusting the financial statements to correct material misstatements and confirming to us in the
management representation letter that the effects of any uncorrected misstatements aggregated by us during the current
engagement and pertaining to the latest period presented are immaterial, both individually and in the aggregate, to the
financial statements of each opinion unit as a whole.

You are responsible for the design and implementation of programs and controls to prevent and detect fraud, and for informing
us about all known or suspected fraud affecting the government involving (1) management, (2) employees who have
significant roles in internal control, and (3) others where the fraud could have a material effect on the financial statements.
Your responsibilities include informing us of your knowledge of any allegations of fraud or suspected fraud affecting the
government received in communications from employees, former employees, grantors, regulators, or others. In addition, you
are responsible for identifying and ensuring that the government complies with applicable laws, regulations, contracts,
agreements, and grants. Management is also responsible for taking timely and appropriate steps to remedy fraud and
noncompliance with provisions of laws, regulations, contracts, and grant agreements that we report. Additionally, as required
by the Uniform Guidance, it is management’s responsibility to evaluate and monitor noncompliance with federal statutes,
regulations, and the terms and conditions of federal awards; take prompt action when instances of noncompliance are
identified including noncompliance identified in audit findings; promptly follow up and take corrective action on reported audit
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findings; and prepare a summary schedule of prior audit findings and a separate corrective action plan. The summary
schedule of prior audit findings should be available for our review by the end of the audit fieldwork.

You are responsible for identifying all federal awards received and understanding and complying with the compliance
requirements and for the preparation of the schedule of expenditures of federal awards (including notes and noncash
assistance received) in conformity with the Uniform Guidance. You agree to include our report on the schedule of expenditures
of federal awards in any document that contains and indicates that we have reported on the schedule of expenditures of
federal awards. You also agree to [include the audited financial statements with any presentation of the schedule of
expenditures of federal awards that includes our report thereon OR make the audited financial statements readily available to
intended users of the schedule of expenditures of federal awards no later than the date the schedule of expenditures of federal
awards is issued with our report thereon]. Your responsibilities include acknowledging to us in the written representation letter
that (1) you are responsible for presentation of the schedule of expenditures of federal awards in accordance with the Uniform
Guidance; (2) you believe the schedule of expenditures of federal awards, including its form and content, is stated fairly in
accordance with the Uniform Guidance; (3) the methods of measurement or presentation have not changed from those used in
the prior period (or, if they have changed, the reasons for such changes); and (4) you have disclosed to us any significant
assumptions or interpretations underlying the measurement or presentation of the schedule of expenditures of federal awards.

You are also responsible for the preparation of the other supplementary information, which we have been engaged to report
on, in conformity with U.S. generally accepted accounting principles. You agree to include our report on the supplementary
information in any document that contains, and indicates that we have reported on, the supplementary information. You also
agree to [include the audited financial statements with any presentation of the supplementary information that includes our
report thereon OR make the audited financial statements readily available to users of the supplementary information no later
than the date the supplementary information is issued with our report thereon]. Your responsibilities include acknowledging to
us in the written representation letter that (1) you are responsible for presentation of the supplementary information in
accordance with GAAP; (2) you believe the supplementary information, including its form and content, is fairly presented in
accordance with GAAP; (3) the methods of measurement or presentation have not changed from those used in the prior
period (or, if they have changed, the reasons for such changes); and (4) you have disclosed to us any significant assumptions
or interpretations underlying the measurement or presentation of the supplementary information.

Management is responsible for establishing and maintaining a process for tracking the status of audit findings and
recommendations. Management is also responsible for identifying and providing report copies of previous financial audits,
attestation engagements, performance audits, or other studies related to the objectives discussed in the Audit Objectives
section of this letter. This responsibility includes relaying to us corrective actions taken to address significant findings and
recommendations resulting from those audits, attestation engagements, performance audits, or studies. You are also
responsible for providing management’s views on our current findings, conclusions, and recommendations, as well as your
planned corrective actions, for the report, and for the timing and format for providing that information. With regard to the
electronic dissemination of audited financial statements, including financial statements published electronically on your website,
you understand that electronic sites are a means to distribute information and, therefore, we are not required to read the
information contained in these sites or to consider the consistency of other information in the electronic site with the original

document.

You agree to assume all management responsibilities relating to the financial statements, schedule of expenditures of federal
awards, and related notes, and any other nonaudit services we provide. You will be required to acknowledge in the
management representation letter our assistance with preparation of the financial statements, schedule of expenditures of
federal awards, and related notes and that you have reviewed and approved the financial statements, schedule of
expenditures of federal awards, and related notes prior to their issuance and have accepted responsibility for them. Further,
you agree to oversee the nonaudit services by designating an individual, preferably from senior management, with suitable
skill, knowledge, or experience; evaluate the adequacy and results of those services; and accept responsibility for them.

Engagement Administration, Fees, and Other

We understand that your employees will prepare all cash, accounts receivable, or other confirmations we request and will
locate any documents selected by us for testing.

At the conclusion of the engagement, we will complete the appropriate sections of the Data Collection Form that summarizes
our audit findings. It is management’'s responsibility to electronically submit the reporting package (including financial
statements, schedule of expenditures of federal awards, summary schedule of prior audit findings, auditor's reports, and
corrective action plan) along with the Data Collection Form to the federal audit clearinghouse. We will coordinate with you the
electronic submission and certification. The Data Collection Form and the reporting package must be submitted within the
earlier of 30 calendar days after receipt of the auditor’s reports or nine months after the end of the audit period.

We will provide copies of our reports to the government; however, management is responsible for distribution of the reports
and the financial statements. Unless restricted by law or regulation, or containing privileged and confidential information,
copies of our reports are to be made available for public inspection.

The audit documentation for this engagement is the property of Olness & Associates, PC, CPA’s and constitutes confidential
information. However, subject to applicable laws and regulations, audit documentation and appropriate individuals will be
made available upon request and in a timely manner to state agencies or its designee, a federal agency providing direct or
indirect funding, or the U.S. Government Accountability Office for purposes of a quality review of the audit, to resolve audit
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findings, or to carry out oversight responsibilities. We will notify you of any such request. If requested, access to such audit
documentation will be provided under the supervision of Olness & Associates, PC, CPA’s personnel. Furthermore, upon
request, we may provide copies of selected audit documentation to the aforementioned parties. These parties may intend, or
decide, to distribute the copies or information contained therein to others, including other governmental agencies.

The audit documentation for this engagement will be retained for a minimum of five years after the report release date or for
any additional period requested by the state and federal agencies. If we are aware that a federal awarding agency, pass-
through entity, or auditee is contesting an audit finding, we will contact the party(ies) contesting the audit finding for guidance
prior to destroying the audit documentation.

One of the shareholders will be the engagement partner and is responsible for supervising the engagement and signing the
reports or authorizing another individual to sign them. Our fee for these services is defined in the Montana Department of
Administration Standard Audit Contract. Our invoices for these fees will be rendered at the end of the fieldwork and are
payable on presentation. The fee in the Standard Audit Contract is based on anticipated cooperation from your personnel and
the assumption that unexpected circumstances will not be encountered during the audit. If significant additional time is
necessary, we will discuss it with you and arrive at a new fee estimate before we incur the additional costs.

You have requested that we provide you with a copy of our most recent external peer review report and any subsequent
reports received during the contract period. Accordingly, our September 30, 2019 peer review report accompanies this letter.

We appreciate the opportunity to be of service to the government and believe this letter accurately summarizes the significant
terms of our engagement. If you have any questions, please let us know. If you agree with the terms of our engagement as
described in this letter, please sign the enclosed copy and return it to us.

Very truly yours,

0/u.5‘5‘ 1_{ /4551"1)«?‘1:5, Pé

Olness & Associates, PC
Certified Public Accountants

RESPONSE:
This letter correctly sets forth the understanding of City of Laurel.

By:

Title:

Date:
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Aprif 30, 2020

Brent Clnsses

Olness & Associsfes, F.C.
2810 Central Avenue Suite#b
BILLINGS, MT 88102

Dear Brent Ciness:

it is my pleasure to notify you that on April 28, 2020, the Nevada Feer Review Commiltee accepted the report
on the most recent System Review of your firmi. The due dale for your next review is March 31, 2023. This is
the date by which all review documents should be completed and submitied to the administering entity. Since
your due date falis between January and April, you can arrange to have your review a few months earilier to
avoid having a review during tax season.

As you know, the report had a peer review rating of pass. The Committee asked me o convey ils
congratulations o the firm.

Thank you for your cocperation.

Sincerely,
# o ;f"'ma

§ ':s {‘ % ¥ {

L; { Zhi §

.ijx,,f e \"”ﬁa_m«;"iwm
Kary Amoid
Finance & Peer Review Program Manager
kameld@nevadacpa.org
{775) 828-8800

co: Stefeni 5. Freese

Firm Mumber: 800010127882 Revigw Number: 572483
SO T ann ey banew ke S B SV BO0TD S PRI panee 1N UE SR e ety
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ZURMUEHLEN
Report on the Firm’s Svstem of Quality Control

To the Shareholders of Olness and Assoctates, F.C.
and the Peer Revipw Communtee of the Nevada Seaety of (Pas

We have seviewed the system of quality control for the accounting znd sudifing practice of Olness and
Azzoctates, PO (the Firm) in effect for $he year ended Seplember 30, 2018, Owr peer review was
conducted I accordance with the Standards for Performing and Reporiing on Peer Reviews
establizhed by the Peer Review Board of the Amencan Institute of Certified Public Accountants
(Standards).

A ruromzry of the nature, objectives, scope, limitztions of and the procedure: performed o a System
Review az dezenbed in the Standard: may be found af waw.aiepz ore prsesmary, The summary 2l
inciudes an explanation of how esgagements 1dentified az not performed or reportad in conformity
with apphicable prefessional standards, if any. are evaluated by 2 pesr reviewsr to defernune 3 peer
review rating.

Firm's Responsibility

The Fimm iz responsible for desiging a system of quality confrel and complving with it fo provide the
Firm with yeasonable assurance of performing and reporting in conformutywith applicable professional
standards m all material respects. The Fum 15 alse responaible for evaluating actions fo promptly
remedizte engagement: deemed a: not performed or reported m conformsty wath professional
stapdards, when appropriate. and for remedizting weaknesses in it svstem of quality control. if any.

Peer Reviewer's Responsibility
Crur responsibility 1z fo express 2n opinion on the design of the system of quality confrol and the

Fum's compiiance therewith bazed on ow review.

Required Selecticn: and Conziderations

Engzgements zelected for review included engagement: performied under Govermment Auditing

Standardz, meluding compliance sudits under the Single Audit Act.

Az 3 part of ow peer review, we considered reviews by regulatory entities 25 commmnicated by the
Firzs, if applicable, in defermining the nature and extent of our procedmres.

Opinion

In our opiniorn. the svstem of quality control for fhe accounting and audifing practice of Olnes: and
Associatez, P.C. in effact for the vear ended September 30, 2019, ha: been suitably desigmed znd
complied with fo provide the Firm with ressemable assurance of performing and reperiing iz
conformity with applicable professiona! standards in 2l material vespect:. Finms can receive 3 rating
of pazs, pazs with deficiencyfies), orfail. Olness and Azzoctates, F.C. has vecetved 2 peerreview rating
of pazs.

£ 1 -5 ) 5 s s
iﬁ’w&gmw }.&M ﬁlw’;‘vﬁ«‘“" T, “.

Bifingz, Montans
February 19, 2020
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