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 Downtown Development Authority 
Agenda 

 
Friday, October 20, 2023 at 12:00 PM 

27400 Southfield Road, Lathrup Village, Michigan 48076 

 
 

1. Call to Order 

2. Approval of Agenda 

3. Approval of Minutes 

A. 2023 09 15 DDA Board of Directors 

4. Financial Review 

A. September 2023 Financial Reports 

5. Committee Reports 

6. Other Business 

A. October 2023 CED Report 

B. October 2023 Code Enforcement Report 

7. Old Business 

8. New Business 

A. LV Music Festival Recap 

B. Corridor Christmas Decorations 

C. Computer Purchase 

9. Public Comment 

10. Adjourn 
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 Downtown Development Authority 
Minutes 

 
Friday, September 15, 2023 at 12:00 PM 

27400 Southfield Road, Lathrup Village, Michigan 48076 

 
 

1. Call to Order 
12:05 pm by Chair Prime 
 
Present: Bryan Ford, Kelly Garrett, Charlotte Jones, Fred Prime, Pam Shermeyer 
Absent: Patricia Felton, Bobbi Lovins, Scott McKee, Dan Sugg 
Staff: Pam Bratschi, Rob Harris, Susie Stec 
 
Motion to excuse Lovins and McKee by Jones, seconded by Ford. All in favor.  
 

2. Approval of Agenda 
Motion to approve the agenda by Garrett, seconded by Shermeyer. All in favor.  
 

3. Approval of Minutes 
Motion to approve 2023 08 23 Special DDA Board of Directors minutes by Ford, seconded by 
Jones. All in favor. 
 

4. Financial Review 
Bratschi informed the board that the audit is still underway and there is no update yet. Overall, 
DDA is in good financial shape. Tax revenue will be transferred soon, but that is part of the audit.  
The board asked about the investment interest which is currently in a money market.  Will look 
into transferring funds into a CD. 

Motion to receive and file the July 2023 Financial Reports by Shermeyer, seconded by Ford. All in 
favor.  

Motion to receive and file the August 2023 Financial Reports by Ford, seconded by Jones. All in 
favor. 

5. Committee Reports 

A. LV Music Festival update 

Stec provided an update on the event planning, indicated that volunteers are being sought, and a 
volunteer sign-up form would be in the enews.  
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6. Other Business 

A. September 2023 CED Report 

Stec answered questions about the report.  Discussion was had about promoting the Municipal 
Park Renovation. 

B. September 2023 Code Enforcement Report 

Harris provided a verbal update, indicated biggest challenge is getting updated contact 
information.  He is working with property owners to achieve compliance.  

7. Old Business 

8. New Business 

A. LV Musical Festival Stage Quote 

 Motion to approve the quote from Blue World Productions in the amount of $1,354.05 for the 
LVMF by Shermeyer, seconded by Ford. All in favor.  

B. Approve/Deny Sign Grant Application - 26780 Southfield Road 

 Stec reviewed the memo and answered questions.  

 Motion to award a DDA Sign Grant in the amount of $2,000 to the property owner of 26780 
Southfield Road to be reimbursed upon installation and final approval by the Building Official 
by Ford, seconded by Garrett. All in favor.  

C. DTE Tree Grant discussion 

 Stec informed the board that the deadline to complete the grant work was missed, but that 
she had already been in communication with the grant administrator to see if the grant could 
be reissued.  The board reviewed the quotes from English Gardens and Hortulus Gardens, and 
indicated they would like revisions for a better comparison. The Beautification Committee will 
convene to work on this over the winter months. 

9. Public Comment 

10. Adjourn 

 Motion to adjourn at 12:59pm by Ford, seconded by Garrett. All in favor.  
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MEMORANDUM 

To:  LVDDA Board of Directors 

From: Susie Stec, DDA and CED Director  

Date:  October 19, 2023 

RE:  Department/Director Report 

 

In an effort to provide consistent updates to the DDA Board of Directors, City Administrator, and City 

Council the following monthly is submitted for your review. 

 

Upcoming DDA Events  

 Trunk or Treat: October 28th, 6 – 8 pm 

 Informational Meeting: November 1st, 12:30 – 1:30 pm  

 Tri-City Holiday Party: November 16th, 4 – 7 pm (Dog & Pony Show Brewing, Oak Park) 

 

Past DDA Events 

 LV Music Festival: September 30th 

 Fall Corridor Cleanup: September 23rd 

 

Commercial Business/Property Updates 

 26780 Southfield Road (44 Burrito) – New restaurant. They are getting final inspections.  

 27300 Southfield Road –Site plans will be reviewed at November Planning Commission meeting.  

 27601 Southfield Road (Surnow LV Center) – Obtained site plan approval by Planning 

Commission on Sept. 19th. Construction to begin shortly. 

 27777 Southfield (new Panera Bread) – Construction is progressing. 

Infrastructure 

 2023 infrastructure projects are completed and invoices have been mailed. 

 Staff and consultants met with RCOC about the resurfacing of Southfield Road in 2024.  They are 

intending to have public meeting on November 15th. Staff is waiting for information from RCOC.  

 Planning & engineering designing are underway for 2024 alley and approach work.  
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Miscellaneous 

 DDA is partnering with Oak Park, Southfield, Farmington Hills, and Michigan Works! Southfield 

office to develop and send a survey to the businesses in our respective communities to help 

identify desired training/workshop topics. 

 DTE Tree Grant has been reissued for planting work in the DDA district.  The Beautification Task 

Force will work over the winter months to ensure the projects are completed in the spring.  

 MSOC was informed our RAP2.0 grant proposal was not selected for funding.  MSOC is exploring 

ways to fund the projects which were part of the proposal.  Additionally, LVDDA staff will 

continue to explore additional funding streams for the Municipal Park Renovation.   

17

Item 6A.



Enforcement Type Date ClosedStatusDate Filed

10/18/2023

AddressEnforcement Number

Enforcement List

E23-0370 26711 SOUTHFIELD RD 08/03/2023 Letter SentHORSE TRAILER PARKED BEHIND COMMERCIAL BUILDING8-10-23 & 8-11-23 Alex Green email Code Enforcement that he feels this ordinance does not compy to the boat being stored at his business.  On 8-11-23 he asked for a ticket to be issued.  I stated in the email to him that I would give another week for him to comply before writing a ticket.8-11-23 1:00PM INSPECTED PROPERT AND TRAILER HAD BEEN MOVED. 

E23-0371 27215 SOUTHFIELD RD 08/03/2023 Letter SentBox TRUCK PARKED ON PROPERTY WITH NO LICENSE PLATE ON VEHICLE. ALSO CAR BLOCKING PARKING LOT OFF OF SOUTHFIELD

E23-0373 27700 SOUTHFIELD RD 08/08/2023 Letter SentBLIGHT - BOARDED UP WINDOWS

E23-0374 28651 SOUTHFIELD RD 08/08/2023 Letter SentELECTRICAL INSPECTOR NOTICED NEW POWER CHARGERS FOR VEHICLES HOOKED UP AT THE REAR OF DOMINOS WITHOUT A PERMIT

E23-0375 26300 SOUTHFIELD RD 08/09/2023 Letter SentTall Weed and Dead Tree Complaint. 

E23-0387 26221 SOUTHFIELD 08/16/2023 Letter SentREPEAT VIOLATION - BANNER SIGN AT FRONT OF BUILDING WITH NO PERMIT

E23-0388 28821 SOUTHFIELD RD 08/17/2023 Letter SentThe red brick covered support columns, for the façade are breaking apart at the bottom and need repair

E23-0391 17651 W 12 MILE RD 08/21/2023 Letter SentNumerous Parking Blocks need reapired impeeding into sidewalk

E23-0392 17517 W 12 MILE RD 08/21/2023 Closed 09/05/2023INSPECTED LARGE AMOUNT OF TRASH IN BUSHES, GRASS, AND PARKING LOT

E23-0393 28551 SOUTHFIELD RD 111 08/21/2023BROKEN UP ASPHALT, WEEDS, POT HOLES.

E23-0403 28660 SOUTHFIELD RD Ste 260 08/28/2023 Letter SentWINDOW SIGN IN WINDOW IN VIOLATION

E23-0417 27881 SOUTHFIELD RD 09/13/2023 Letter Sentseeclickfix complaint on parking lot. I emailed photos to Steve Kwapis with Surnow on 9-13-23

E23-0421 26300 SOUTHFIELD RD 09/25/2023 Letter SentDUMPSTER VIOLATION, WEEDS, DEAD TREES

E23-0428 28081 SOUTHFIELD RD 10/03/2023 Letter SentLAWN BAGS AT STREET FOR MULTIPLE WEEKS. TRINGALI STATES COMMERCIAL BUSINESS DOES NOT HAVE A CONTRACT FOR YARD WASTE. 

E23-0441 26026 SOUTHFIELD RD 10/13/2023 Complaint RecievedLARGE AMOUNT OF DEAD MATERIAL, OVERGROWN WEEDS & BUSHES, RODENT HARBORAGE, OLD LIGHT POST, SIDEWALK OBSTRUCTION.

E23-0442 26740 SOUTHFIELD 10/13/2023DUMPSTER ORDINANCE MAILED

E23-0443 26820 SOUTHFIELD RD 10/13/2023DUMPSTER ORDINANCE MAILED

E23-0444 28050 SOUTHFIELD RD STE 10/13/2023 Letter SentDUMPSTER DOORS NEED TO REMAIN CLOSED, NOXIOUS WEEDS, UNLICENSED VEHICLES ON PROPERTY

E23-0445 28200 SOUTHFIELD RD 10/13/2023DUMPSTER ENCLOSURE ORDINANCE MAILED

E23-0446 28400 SOUTHFIELD RD STE 200 10/13/2023DUMPSTER ENCLOSURE ORDINANCE MAILED

E23-0447 28500 SOUTHFIELD RD STE 100 10/13/2023 Letter SentPARKING BLOCKS NEED REPAIRED AND DUMPSTER ENCLOSURE 

E23-0448 28660 SOUTHFIELD RD 160 10/13/2023Screening. All refuse bins located in the city must be enclosed or screened from public view. Such screening shall consist of a wall or fence not less than one (1) foot higher than the height of the refuse bins placed therein, which completely conceals its contents from public view, but in no instance shall such screening be less than six (6) feet in height on three (3) sides. The fourth side of the dumpster screening shall be equipped with an opaque, lockable gate that is the same height as the enclosure around the other three sides. The inside dimensions of the enclosure shall be such as will permit adequate access for refuse collection vehicles as well as completely enclose refuse bins within the three (3) sides so that no refuse bin projects outside of the open side

E23-0449 28840 SOUTHFIELD RD 10/13/2023Screening. All refuse bins located in the city must be enclosed or screened from public view. Such screening shall consist of a wall or fence not less than one (1) foot higher than the height of the refuse bins placed therein, which completely conceals its contents from public view, but in no instance shall such screening be less than six (6) feet in height on three (3) sides. The fourth side of the dumpster screening shall be equipped with an opaque, lockable gate that is the same height as the enclosure around the other three sides. The inside dimensions of the enclosure shall be such as will permit adequate access for refuse collection vehicles as well as completely enclose refuse bins within the three (3) sides so that no refuse bin projects outside of the open side

E23-0451 28939 SOUTHFIELD RD 10/13/2023Lathrup Village Municipal Ordinance 5.3 WASTE AND RUBBISH (e) . Screening. All refuse bins located in the city must be enclosed or screened from public view. Such screening shall consist of a wall or fence not less than one (1) foot higher than the height of the refuse bins placed therein, which completely conceals its contents from public view, but in no instance shall such screening be less than six (6) feet in height on three (3) sides. The fourth side of the dumpster screening shall be equipped with an opaque, lockable gate that is the same height as the enclosure around the other three sides. The inside dimensions of the enclosure shall be such as will permit adequate access for refuse collection vehicles as well as completely enclose refuse bins within the three (3) sides so that no refuse bin projects outside of the open side

E23-0452 28601 SOUTHFIELD RD 10/13/2023Lathrup Village Municipal Ordinance 5.3 WASTE AND RUBBISH (e) . Screening. All refuse bins located in the city must be enclosed or screened from public view. Such screening shall consist of a wall or fence not less than one (1) foot higher than the height of the refuse bins placed therein, which completely conceals its contents from public view, but in no instance shall such screening be less than six (6) feet in height on three (3) sides. The fourth side of the dumpster screening shall be equipped with an opaque, lockable gate that is the same height as the enclosure around the other three sides. The inside dimensions of the enclosure shall be such as will permit adequate access for refuse collection vehicles as well as completely enclose refuse bins within the three (3) sides so that no refuse bin projects outside of the open side

E23-0453 26221 SOUTHFIELD 10/13/2023

E23-0454 28455 SOUTHFIELD RD 10/14/2023 Letter SentNO PARKING LINES VISIABLE & BROKEN PARKING BLOCKS 18
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Enforcement Type Date ClosedStatusDate Filed

10/18/2023

AddressEnforcement Number

Enforcement List

E23-0455 28317 SOUTHFIELD RD 10/14/2023Lathrup Village Municipal Ordinance 5.3 WASTE AND RUBBISH (e) . Screening. All refuse bins located in the city must be enclosed or screened from public view. Such screening shall consist of a wall or fence not less than one (1) foot higher than the height of the refuse bins placed therein, which completely conceals its contents from public view, but in no instance shall such screening be less than six (6) feet in height on three (3) sides. The fourth side of the dumpster screening shall be equipped with an opaque, lockable gate that is the same height as the enclosure around the other three sides. The inside dimensions of the enclosure shall be such as will permit adequate access for refuse collection vehicles as well as completely enclose refuse bins within the three (3) sides so that no refuse bin projects outside of the open side

E23-0456 28235 SOUTHFIELD RD 10/14/2023 Letter SentPARKING BLOCKS NEED REPAIR

E23-0457 27445 SOUTHFIELD RD 10/14/2023 Letter SentNO GATE FOR DUMPSTER ENCLOSURE

E23-0458 18100 W 11 MILE RD 10/14/2023 Letter SentMULIPLE PARKING BLOCKS BROKEN OR UNSECURE.  BROKEN SIGN ON PROPERTY

E23-0459 26441 SOUTHFIELD RD 10/14/2023 Letter SentPARKING LOT MAINTENANCE.  HUGE HOLE IN PARKING LOT NEEDS REAIRED. 

E23-0462 26727 SOUTHFIELD RD 10/16/2023 Letter SentDUMSTER NEEDS TO BE SCREENED FROM PUBLIC VIEW. AND NEEDS PREMISE ID TO BE POSTED ON BUILDING. 

E23-0463 27811 SOUTHFIELD RD 10/16/2023 Letter SentEmailed Steve from Surnow 10-16-23Steve,Oakland County Roads were doing culvert maintenance at 27811 Southfield Rd on Friday of last week and stated that the culvert drain at the entrance off of Southfield Rd is clogged and not letting the culvert drain.  As I am sure you know this is a violation of the below Municipal Code.  Please let me know if there is already planned maintenance scheduled or when it will be scheduled to correct the issue.Sec. 30-41. - Maintenance of ditches and culverts. It shall be the duty of every property owner to maintain all stormwater ditches and culverts constructed or installed in the area between his property line and the centerline of any street or alley abutting upon his property in a condition free of waste, dirt, plant growth, and other obstructions which block or obstruct the designed flow of stormwater in the ditch or culvert. All ditches and culverts which are so obstructed as to allow the unreasonable accumulation or impounding of stormwaters are declared to be public nuisances and are subject to the abatement and special assessment provisions as provided in this Code. 

Page: 2Records: 34
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To: DDA Board of Directors 

From:  Susie Stec, Director – Community & Economic Development /DDA Director 

RE:  LV Music Festival discussion 

Date:  October 19, 2023 

The inaugural Lathrup Village Music Festival (LVMF) was held on Saturday, September 30th from 

1 – 9 pm in Municipal Park.  It was an incredible success!!  

 

We had 23 resident volunteers who did everything from set-up, take-down, managing parking, 

bartending, trash pick-up, supply runners, and anything in between.  There were eleven vendors 

– all of which were from the commercial district or resident makers, and four food trucks – two of 

which are based in Lathrup Village.  It is estimated there were 500 attendees throughout the day. 

Volunteers and LVMF Committee members received overwhelmingly positive feedback during 

the event, and post-event survey will be distributed to all vendors and will be included in the 

enewsletter.  A debrief meeting was held, and planning will get underway in the new year for the 

2024 event.  

Attached is the budget summary of the event.  The event was not anticipated to be a money 

maker; however, LVDDA did make $341.38.  Staff recommends this be used for next year’s 

event, though the board may wish to discuss allocating the surplus to the Municipal Park 

Renovation project.  
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2023 LVMF Budget

DDA Budgeted Amount $5,000.00 2023 LVMF Expenses
Sponsorships Entertainment $6,704.00 2023 LVMF Revenue
MFCU $2,500.00 Bar $1,110.03 Bar/Cash $1,777.00
Giffels Webster $500.00 Promotions $2,036.00 Bar/Square $349.00
Do Gooders $1,000.00 MLCC & Insurance $625.20 T-Shirts /Square $60.00
Total Sponsors $4,000.00 Printing $509.39 T-Shirts /Cash $140.00

Total Event Budget $9,000.00 Total Expenses $10,984.62 Total Event Day Revenue $2,326.00

Over/Under $341.38

TIPS/Park Reno Donations $401.00
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RECIPIENT:

Brittney Dorsey
Lathrup Village, Michigan 48076

Quote #141

Sent on Oct 18, 2023

Total $25,000.00

Product/Service Description Total

The Grand Illumination
(CITY HALL)

The most extravagant all-inclusive holiday light installation package for your
property.

$13,000.00

The Grand Illumination
(PARK GAZEBO)

The most extravagant all-inclusive holiday light installation package for your
property.

$4,500.00

The Grand Illumination
(PARK PAVILLION)

The most extravagant all-inclusive holiday light installation package for your
property.

$6,000.00

The Grand Illumination
(STREETLIGHTS)

The most extravagant all-inclusive holiday light installation package for your
property. Includes garlands interlaced with lights. Please note, electric
outlets are required.

$4,500.00

DISCOUNT First year discount -$3,000.00

A deposit of 50% will be required to begin.

A deposit of 50% must be received before work will begin. Remaining 50% will be
due at time of install. The full amount for materials (lighting and accessories)
installation and removal must be paid in full upon completion of installation. This
agreement is for lease of the lights per year. After December 25th, the lights will be
taken down and stored in a climate controlled facility. 

Wonderly Lights of Detroit is not responsible for any products damaged due to
negligence, or lost due to vandalism, extreme weather conditions, or acts of God
and will make efforts to replace any damaged product for an additional charge. No
warranty or complimentary repair service is expressed or implied, unless noted in
writing in this agreement. Wonderly Lights of Detroit will replace any
malfunctioning product, but does not guarantee that each individual bulb will light
for the entire installation period. 

Total $25,000.00

1 of 2 pages

Wonderly Lights of Detroit
601 South Melborn Street  |  Dearborn, Michigan 48124
3138871728  |  detroit@wonderlylights.com  |  wonderlylights.com/detroit
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Notes Continued...

By accepting this contract, the customer acknowledges that Wonderly Lights of Detroit fills their schedule and orders all necessary supplies
well in advance, and that the 50% deposit will be retained for all cancellations initiated by the client.  

All bids are made under the assumption that adequate power supplies and receptacles are available. Customer is responsible for
maintaining and providing adequate electrical outlets adjacent to the proposed locations for its lit decorations and building lights. Further,
the  customer is responsible for ground-fault circuit interrupter (GFCI) trip(s) diagnosis and resolution.  

This contract is governed by Michigan law and is the entire contract between parties. If a dispute arises out of this contract, the parties shall
agree to resolve this dispute through arbitration in Detroit before a single arbitrator. Any judgment upon the award rendered by the
arbitrator may be entered in any court having jurisdiction thereof. The prevailing party in arbitration shall be entitled to its reasonable
attorney’s fees and costs.  

By accepting these terms and conditions, you consent to having photos of your illuminated property used by Wonderly Lights for any
business purposes such as advertising/marketing or training, without payment or other consideration. You agree that you have no rights to
the Images, and they may be edited, altered and/or combined with other images, text and graphics as the company deems appropriate. 

By accepting this proposal and submitting the 50% deposit, you agree to the terms of this contract and accept this proposal on those terms.
Furthermore, you declare that you are authorized to accept this document, either as an owner of the property, or as an agent for the owner
or entity. Please note that 1.5% per month (18% per year) will be added to all outstanding balances.

2 of 2 pages

Wonderly Lights of Detroit
601 South Melborn Street  |  Dearborn, Michigan 48124
3138871728  |  detroit@wonderlylights.com  |  wonderlylights.com/detroit
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To: DDA  Board of Directors 

From:  Susie Stec, Director – Community & Economic Development /DDA Director 

RE:  Computer Purchase  

Date:  October 18, 2023 

The laptop currently used by the DDA Manager is approximately 3 years old and is beginning to 

fail.  New computers were included in the FY 23/24 DDA budget.  Staff contacted the city’s IT 

company to determine the appropriate computer specs and has found a laptop on Amazon.   

 

Suggested Motion: To authorize the DDA Director to purchase a new laptop in an amount not to 

exceed $XXXX. 
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