
 

 

CITY OF LANDER 

REGULAR CITY COUNCIL MEETING 

Tuesday, August 13, 2024 at 6:00 PM 

City Council Chambers, 240 Lincoln Street 

AGENDA 

    

Join Zoom Meeting 
https://us06web.zoom.us/j/85151532164?pwd=FZeVxBaQEwQu4mJ65bSuasKb9spH6R.1 
Meeting ID: 851 5153 2164 
Passcode: 288432  

1. CALL TO ORDER 

A. Pledge of Allegiance 

B. Roll Call 

2. APPROVAL OF AGENDA 

3. PUBLIC HEARING- Ordinance 2024-7 Amending Ordinance 2023-3 And Title 12, Section 12-3-3, 
Parks And Recreation Potential Penalties For Park Rule Violations 

A. Open hearing  

B. Introduce and read 

C. Public comment 

D. Closed hearing 

4. COMMUNICATION FROM THE FLOOR 
Please approach the microphone and state your full name for the record. This meeting and 
comments are electronically recorded. All comments will be limited to three minutes. 

A. Public Comment 

5. MAYOR AND COUNCIL UPDATES 

6. STAFF REPORTS 

7. CONSENT AGENDA 
Items listed on the Consent Agenda are considered to be routine and will be enacted by one motion 
in the form listed below. There will be no separate discussion of these items unless a Councilor 
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requests, in which case the item will be removed from the Consent Agenda and will be considered 
on the Regular Agenda. 

A. Approve July 9, 2024, Regular City Council Meeting Minutes 

B. Approve July 23, 2024, Work Session City Council Meeting Minutes 

C. Approve Bills and Claims 

8. NEW BUSINESS (NON-ACTION ITEMS) 

A. Discussion concerning the City of Lander Grant Pre-Application requesting $35,000 from the 
Wyoming Energy Authority to conduct an energy audit evaluating the feasibility of additional 
insulation or window replacement at the Public Works Department facility. 

B. Discussion concerning City of Lander Grant Pre-Application requesting $29,594 from the LOR 
Foundation to replace one indoor  and three exterior water fountains at City Park 

9. NEW BUSINESS (ACTION ITEMS) 

A. Approve first reading of Ordinance 2024-7 AMENDING ORDINANCE 2023-3 AND TITLE 12, 
SECTION 12-3-3, PARKS AND RECREATION POTENTIAL PENALTIES FOR PARK RULE VIOLATIONS 

B. Approve Amendment to Resolution 1323 Setting Rules For Jaycee, Dillon, Goodrich and 
Centennial Parks in Accordance with City Ordinance 2023-3 

C. Approve Resolution 1338 Setting Rules For Popo Agie River Park in Accordance with City 
Ordinance 2023-3 as it may be amended 

D. Approve Resolution 1339 Creating a Lander Semi-Quincentennial Committee 

E. Approve and authorize the Mayor to sign updated Retainer Agreement between the City of 
Lander and James Whiting, Whiting Law, P.C. for Municipal Court Public Defender Services. 

F. Approve and authorize the Mayor to sign updated Retainer Agreement between the City of 
Lander and Rick Sollars, Western Law, for Municipal Court Prosecutor Services 

G. Authorize Mayor to sign Agreement with High Country Construction for the completion of the 
Lincoln Street Improvement Project for the total amount of $7,296,256.80 

H. Approve S 24.03 Amoretti 1st Subdivision Blk 56 lots 1,2 Replat 

I. Authorize the Mayor to sign Contract 241542  Mineral Royalty Grant 23007 Agreement 
between the State of Wyoming, Office of Lands and Investments, and City of Lander in the 
amount not to exceed $400,000.00 to be used for a replacement Vac Truck,  sign the 
Combination Sewer Unit Agreement, and Bid E0524 Combination Sewer Cleaner Unit Notice of 
Award. 

J. Consideration of award of the Lander Community and Convention Center Facility 
Manager Request for Proposals (RFP 7022024) and authorization for the Council President and 
Clerk to sign an Agreement for Services. 

10. EXECUTIVE SESSION-Potential Litigation W.S. 16-4-405(a)(iii). 

11. ADJOURNMENT 
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Upcoming Council Meetings: 

Regular Meetings: 

6:00 PM Tuesday, September 10, 2024, City Council Chambers 

6:00 PM Tuesday, October 8, 2024, City Council Chambers  

6:00 PM Tuesday, November 12, 2024, City Council Chambers 

6:00 PM Tuesday, December 10, 2024, City Council Chambers  

Work Sessions: 

6:00 PM Tuesday, August 27, 2024, City Council Chambers 

6:00 PM Tuesday, September 24, 2024, City Council Chambers  

6:00 PM Tuesday, October 22, 2024, City Council Chambers 

6:00 PM Tuesday, November 26, 2024, City Council Chambers  

All meetings are subject to cancellation or change. 
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CITY OF LANDER - NOTICE OF PUBLIC HEARING – 

ORDINANCE 2024-7 

AMENDING ORDINANCE 2023-3 AND TITLE 12, SECTION 12-3-3, PARKS 

AND RECREATION POTENTIAL PENALTIES FOR PARK RULE VIOLATIONS 

You are hereby notified that an opportunity will be given for you to appear and speak for or 

against the proposed changes to the Lander Municipal Code Title 12 during the Public Hearing 

on August 13, 2024, at 6:00 p.m. in the Council Chambers, City Hall, 240 Lincoln Street, 

Lander, Wyoming.  A full copy of the proposed Ordinance 2024-5 can be obtained at City Hall, 

240 Lincoln Street, Lander, WY, or on the City of Lander’s website landerwyoming.org. The 

proposed changes are as follows: 

SECTION 2: Any person who violates this Ordinance and/or the park rules as set forth in 

Resolutions 1321, 1322, 1323 and 1327 as they may be amended located at 

www.landerwyoming.org/parkssites and as posted on each park restroom is :  

 

A. A conviction of a first offense guilty of a misdemeanor punishable by a maximum fine of 

$75.00.  

B. A Second or subsequent offense is punishable by increased fines not to exceed a maximum 

of $750.00. or imprisonment for not more than six months. Forfeitable bonds will be as 

outlined in the Lander Municipal Court Bond Schedule as adopted from time to time. 

 

The City of Lander coordinates compliance with the nondiscrimination requirements contained in Section 

504 of the ADA regulations.  The City of Lander is an Equal Opportunity Provider and does not 

discriminate based on race, color, national origin, sex, age, disability, or other protected classes. 

Rachelle Fontaine, 

City Clerk 

Publish, Lander Journal, July 13, 2024 and July 20, 2024 
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ORDINANCE 2024-7 
 

AMENDING ORDINANCE 2023-3 AND TITLE 12, SECTION 12-3-3, PARKS 

AND RECREATION POTENTIAL PENALTIES FOR PARK RULE 

VIOLATIONS 
 

WHEREAS, Section 12-3-3- of Title 12 provides City Park Rules specific to each municipal park 

and potential penalties for violation of said rules; and 

 

WHEREAS, the Mayor and Council of the City of Lander find it is in the best interest of the City of 

Lander to amend Ordinance 2023-3 and Title 12, Section 12-3-3 as to the potential penalties for violations 

of the park rules,   
 

NOW THEREFORE, be it ordained by the Mayor and Council of the City of Lander, in the 

State of Wyoming, as follows: 

 

SECTION 1: AMENDMENT “12-3-3 Parks And Recreation” of the City of Lander 

Municipal Code is hereby amended as follows: 

 

12-3-3 Parks And Recreation 
 

A. Individual City Park Rules 

All parks and recreational facilities within the City maintained by the City for the public shall 

have park rules for each park location as created by Resolution and approved and adopted by 

the Governing Body. Each park location shall have posted signage listing park rules 

pertaining to each location.  

SECTION 2: Any person who violates this Ordinance and/or the park rules as set forth in 

Resolutions 1321, 1322, 1323, 1327 and 1328 as they may be amended located at 

www.landerwyoming.org/parkssites and as posted on each park restroom is :  

 

A. A conviction of a first offense guilty of a misdemeanor punishable by a maximum fine 

of $75.00.  

B. A Second or subsequent offense is punishable by increased fines not to exceed a 

maximum of $750.00. or imprisonment for not more than six months. Forfeitable bonds 

will be as outlined in the Lander Municipal Court Bond Schedule as adopted from time 

to time. 

 

SECTION 3: All Ordinances or parts of Ordinances in conflict herewith are hereby 

repealed. 

 

SECTION 4: Severability. If any section, subsection, sentence, phrase, or clause of this 

ordinance or the application thereof to any person or circumstances is held invalid, such 

invalidity shall not affect the other provisions or applications of this ordinance which can be 

given effect without the invalid provision or application, and to this end the provisions of this 

ordinance are declared to be severable.  

 

SECTION 5: This Ordinance shall take effect from and after its passage, approval and publication as 

required by law and the ordinances of the City of Lander.  

 

            PUBLIC HEARING DATE: 
 

PASSED ON FIRST READING:     
 

PASSED ON SECOND READING:    
 

PASSED ON THIRD READING: 

   

PASSED, ADOPTED AND APPROVED by the Mayor and the CITY OF LANDER 

COUNCIL on the _____day of ____________, 2024. 
 

THE CITY OF LANDER 
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By___________________________ 

ATTEST:         Monte Richardson, Mayor 

 

 

____________________________ 

Rachelle Fontaine, City Clerk 

 

 

  

STATE OF WYOMING       ) 

                                )  ss. 

COUNTY OF FREMONT    ) 

 CERTIFICATE 

 

 

I hereby certify that on _________, 2024 , following passage, adoption and approval of 

Ordinance 2024-7, Monte Richardson, the duly elected, qualified and acting Mayor of the City 

of Lander, issued this proclamation and said ordinance was published at least once in the Lander 

Journal, a newspaper of general circulation within Lander, Wyoming, the effective date and 

publication being ___________2024. 

 

 ______________________________ 

Rachelle Fontaine, City Clerk 
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CITY OF LANDER 

REGULAR CITY COUNCIL MEETING 

Tuesday, July 09, 2024, at 6:00 PM 

City Council Chambers, 240 Lincoln Street 

MINUTES 

    

1. Mayor Richardson led the Pledge of Allegiance and called the meeting to order at 6:00 PM. COUNCILMEMBERS 
PRESENT: John Larsen, Dan Hahn, Josh Hahn, Julia Stuble, Melinda Cox, and Mayor Monte Richardson. 
COUNCILMEMBERS ABSENT: Missy White. Declaration of a quorum. STAFF PRESENT: Lander Police Chief Scott 
Peters, Assistant Mayor RaJean Strube Fossen, City Treasurer Charri Lara, City Attorney Adam Phillips, City 
Clerk Rachelle Fontaine. 

2. APPROVAL OF AGENDA Motion made by Councilmember Cox, Seconded by Councilmember Stuble. 
Councilmembers Voting Yea: Larsen, D Hahn, Cox, Stuble, J Hahn and Mayor Richardson. Motion passed. 

3. COMMUNICATION FROM THE FLOOR 
Debra East updated the Council on the second decade of Wind River Pride and described Wind River Pride’s 
recent events. Wind River Pride welcomed hundreds of participants after five months of planning. Wind River 
Pride experienced internal challenges and external opposition last year and this year including direct 
protests. The June event is a primary fundraiser.  

Taylor Pajunen presented Wind River Pride’s Proclamation, which event attendees signed. She read part of the 
proclamation to the Council.  

Tehnehn Edwards continued reading the proclamation, which proclaimed June as Pride Month. 

Annelise Wright described eight events Wind River Pride sponsored, organized, and held during the event.  

Skylar Sargent explained to the Council that he helped lead the security for the events. He described the efforts 
and security plan. He generally asked which other events had to put in place their own security teams. 

Layha Spoonhunter informed the Council that there were 750 attendees, 120 volunteers, 20 organizers, and 
150 donors. All events were alcohol-free with no cost to attend. Despite the hate groups, Wind River Pride will 
continue to hold events and a space to connect, celebrate, remember, and hope for a better future. 

Karen Wetzel addressed the council and stated she has nothing against LGBQ.  She does not like lying. She was 
part of the group that went to the Art Center. They sat in silence and did not engage. She was not frisked. She 
reported she has been pushed and shouted at while attending Gay Pride Events. She commented that they 
need to leave the kids alone. They can be a protected class, but they do not get special rights. They yell and 
scream at us as well.  

Cindy Newman requested reconsideration of the Pig Roast balloon release. There is no such thing as a harmless 
balloon release. Balloons travel thousands of miles and land in remote areas. Birds, turtles and other animals 
mistake balloons for food, which kills them. Balloon releases lead to loss of lives, animals also become 
entangled in strings. Biodegradable balloons take six months or more to degrade and are just as harmful to 
wildlife.  

Andrea Orbona also addressed the Council concerning the balloon release. She commented there are other 
ways to commemorate those we have lost.  Balloons become microplastics. Animals eat them and get tangled 
in the strings. A fleeting, feel-good act inflicts long-lasting consequences on the environment and wildlife.  

Sarah Reilly handed the Council images of what happens to animals when they get caught in balloons. She 
commented that she is grateful for mental health awareness but causing harm to the environment is not the 
way to raise awareness.  

Sky Phifer addressed the balloons as well. He stated that balloon releases contribute to a criminal littering 
misdemeanor potentially in violation of W.S. 6-3-204 which could result in a $750 fine and/or a six-months 
incarceration. He provided the Council with a handout with ten eco-friendly options.  

Mary McKnight thanked the Council for their work. She also spoke against the balloon release.  

4. MAYOR AND COUNCIL UPDATES 
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Councilmember Larsen commented that the trees on Main Street look great. Lander did a wonderful job on 
the 4th of July. The race and the rodeo were well attended. 

Councilmember D Hahn echoed that the 4th of July was great. There were a lot of nice fireworks. The sharrows 
look good. 

Council President Cox echoed the 4th of July comments. She is curious to know the police and fire responses.  
She commented that a car parked at the Lander Bar Lander was “blown up” by fireworks.  She appreciates the 
communication from the floor and community members’ passion concerning community events.  

Councilmember Stuble reminded everyone and those who commented tonight that anyone can comment at 
meetings, and anyone can email the Councilmembers. She expressed the necessity for communication and is 
grateful for comments which aid in her decision-making. She questioned whether the Pig Roast is a City Event 
or a partnership. 

Mayor Richardson commented that a Pig Roast subcommittee is organizing the balloon release. Everything is 
biodegradable within two weeks. There is a meeting tomorrow and the balloon release  will be addressed. The 
water tank is going together quickly and will provide more water storage and fire protection. 

5. STAFF REPORTS 

Chief of Police Scott Peters commented that the 4th was busy. He can provide actual numbers to Council 
President Cox. The department was busy with an outside group that wanted to cause problems. The Fire 
Department was extremely busy. 

Assistant Mayor RaJean Strube Fossen provided two announcements. On August 7th there will be an 
informational open house from 3PM-6PM at the Community Center. Additionally, Ayers, the master planning 
engineering firm, will have a booth at the Pig Roast and Lander Presents. She hopes the public engages with 
Ayers and uses this opportunity for input on what happens with local parks and transportation. Title 4 
changes are moving forward. 
 

City Treasurer Charri Lara reminded the Council that Chancey Williams will be playing for free on Sunday. 
That event was paid for with half-cent economic development money.  The SLIB board notified the City that 
Chapter 40 rules allow the TML grant reimbursement back to March 3, 2021, which will include all expenses 
to date making the City whole. 

6. CONSENT AGENDA 
A. Approve Minutes from June 11, 2024, Regular City Council Meeting 

B. Approve Minutes from June 25, 2024, Work Session City Council Meeting 

C. Approve Bills and Claims 

OFFICE OF STATE LANDS & INVEST DWSRF LOAN #194 - WATER 218000,ROCKY MOUNTAIN POWER 
ELECTRICITY 13887.12,MASTERCARD INVESTIGATIVE FUNDS 34.98,CITY SERVICE VALCON FUEL 
14211.58,WATER REFUNDS WATER REFUNDS 100.93,WATER REFUNDS WATER REFUNDS 48.51,WATER 
REFUNDS WATER REFUNDS 142.57,WATER REFUNDS WATER REFUNDS 64.22,MISC ONE TIME VENDOR 
MISC REVENUE REIMBURSEMENT 150,MASTERCARD SUPPLIES 40,MASTERCARD MEETING EXPENSE 
72.45,MASTERCARD SUPPLIES 21.88,MASTERCARD SUPPLIES 74.79,MASTERCARD TELEPHONE 
898.32,MASTERCARD SUPPLIES 38.56,MASTERCARD SUPPLIES 5061.96,MASTERCARD SUPPLIES 
20,MASTERCARD SUPPLIES 23.11,MASTERCARD SUPPLIES 7.92,MASTERCARD PROFESSIONALS 
249,MASTERCARD SUPPLIES 80,MASTERCARD SUPPLIES 78.88,MASTERCARD SUPPLIES 
244.8,MASTERCARD TRAVEL 208,MASTERCARD TRAVEL 38.45,MASTERCARD SUPPLIES 4.48,MASTERCARD 
BLDG GROUNDS MAINTENANCE 271.31,MASTERCARD BLDG GROUNDS MAINTENANCE 
25.98,MASTERCARD BLDG GROUNDS MAINTENANCE 7.4,MASTERCARD SUPPLIES/TOOLS & EQUIP 
29.69,MASTERCARD SUPPLIES/TOOLS & EQUIP 8.99,MASTERCARD IRRIGATION SYSTEM REPAIR 
12.98,MASTERCARD SUPPLIES/TOOLS & EQUIP 145.91,MASTERCARD NEW ASSETS 869.97,MASTERCARD 
NEW ASSETS 1574.89,MASTERCARD PROF AND CONSULTING 23.99,MASTERCARD NEW ASSETS 
289.99,MASTERCARD PROF AND CONSULTING 17.94,MASTERCARD WATER SAMPLES TESTING 
60,MASTERCARD WATER SAMPLES TESTING 45,MASTERCARD WW LAB/TESTING 319,MASTERCARD WW 
LAB/TESTING -319,MASTERCARD WW LAB/TESTING 404,MASTERCARD WATER SAMPLES TESTING 
721,MASTERCARD OPERATIONS AND MAINTENANCE 49.42,MASTERCARD WW LAB/TESTING 
309,MASTERCARD WW LAB/TESTING 187,MASTERCARD OPERATIONS AND MAINTENANCE 
5.02,MASTERCARD WATER SAMPLES TESTING 75,MASTERCARD OPERATIONS AND MAINTENANCE 
12.79,MASTERCARD OPERATIONS AND MAINTENANCE 32.99,MASTERCARD OPERATIONS AND 
MAINTENANCE 38.77,MASTERCARD OPERATIONS AND MAINTENANCE 43.15,MASTERCARD OPERATIONS 
AND MAINTENANCE 59.45,MASTERCARD OPERATIONS AND MAINTENANCE 31.98,MASTERCARD 
OPERATIONS AND MAINTENANCE 12.15,MASTERCARD WW-OPERATIONS & MAINTENANCE 
59.95,MASTERCARD WW-OPERATIONS & MAINTENANCE 31.09,MASTERCARD WW-OPERATIONS & 
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MAINTENANCE 39.92,MASTERCARD WW-OPERATIONS & MAINTENANCE -59.95,MASTERCARD WW-
OPERATIONS & MAINTENANCE 214.88,MASTERCARD WW-OPERATIONS & MAINTENANCE 
191.82,MASTERCARD OPERATIONS AND MAINTENANCE 54.12,MASTERCARD WW LAB/TESTING 
315,MASTERCARD WW-OPERATIONS & MAINTENANCE 8.61,MASTERCARD WW-OPERATIONS & 
MAINTENANCE 42.27,MASTERCARD SUPPLIES 107.28,MASTERCARD SUPPLIES 18.98,MASTERCARD 
REPAIR AND MAINTENANCE SERVICE 89.97,MASTERCARD POSTAGE 6.8,MASTERCARD INVESTIGATIVE 
FUNDS 155.74,MASTERCARD REPAIR AND MAINTENANCE SERVICE 81.87,MASTERCARD UNIFORMS 
354,MASTERCARD OFFICE EQUIP SUPPLIES & MAINT 188.39,MASTERCARD SPECIAL PROGRAM 
840,MASTERCARD TUITION & REGISTRATION 150,MASTERCARD REC. EQUIPMENT 56.97,MASTERCARD 
SPECIAL PROGRAM 50.33,MASTERCARD SPECIAL PROGRAM 34.44,MASTERCARD INVESTIGATIVE FUNDS 
270,MASTERCARD SUPPLIES 24.25,MASTERCARD OPERATIONS AND MAINTENANCE 23.34,MASTERCARD 
OPERATIONS AND MAINTENANCE 27.19,MASTERCARD SUPPLIES 44.99,MASTERCARD OPERATIONS AND 
MAINTENANCE 8.99,MASTERCARD SAFE. EQUIP. & BARRICADE 75,MASTERCARD SUPPLIES 
59.96,MASTERCARD SUPPLIES 205.62,MASTERCARD ADVERTISING 1831.45,MASTERCARD TRAVEL 
376,MASTERCARD DUES 420,MASTERCARD SUPPLIES 109.83,MASTERCARD TRAVEL 819,MASTERCARD 
BUILDING MAINTENANCE 33.63,MASTERCARD BUILDING MAINTENANCE 53.89,MASTERCARD TUITION & 
REGISTRATION 103.49,MASTERCARD UNIFORMS 315,MASTERCARD BUILDING MAINTENANCE 
681.68,MASTERCARD BUILDING MAINTENANCE 204.5,MASTERCARD BUILDING MAINTENANCE 
49.34,MASTERCARD SUPPLIES 20.65,MASTERCARD SUPPLIES 21.59,MASTERCARD ADVERTISING 
40,MASTERCARD ADVERTISING 806.26,MASTERCARD EMPLOYEE BENEFIT 21.49,MASTERCARD 
ADVERTISING 1494.29,MASTERCARD ADVERTISING 168,MASTERCARD NEW ASSETS 449,MASTERCARD 
SUPPLIES 52.22,MASTERCARD SUPPLIES 197.96,MASTERCARD TELEPHONE & INTERNET 
1175.08,MASTERCARD TRASH COLLECTION 2191.83,MASTERCARD TELEPHONE & INTERNET 
1750.16,MASTERCARD TELEPHONE & INTERNET 899,MASTERCARD WATER UTILITY BILLING 
693.69,MASTERCARD TELEPHONE & INTERNET 1675.04,MASTERCARD PROF. & TECHNICAL SERVICE 
4094.74,MASTERCARD SUPPLIES 362.76,MASTERCARD POSTAGE 17.8,MASTERCARD SUPPLIES 
131.45,MASTERCARD POSTAGE 5.15,MASTERCARD SUPPLIES 90.5,MASTERCARD INVESTIGATIVE FUNDS 
1287,MASTERCARD SHOP SUPPLIES 1030,MASTERCARD VEHICLE REPAIR 45.23,MASTERCARD VEHICLE 
REPAIR 110.62,MASTERCARD FUEL 16.59,MASTERCARD VEHICLE REPAIR 210.68,MASTERCARD TIRES 
33.56,MASTERCARD VEHICLE REPAIR 65.86,MASTERCARD SHOP SUPPLIES 516,MASTERCARD VEHICLE 
REPAIR 583.15,MASTERCARD VEHICLE REPAIR 220.78,MASTERCARD TURF & GROUNDS MAINTENANCE 
4881.57,MASTERCARD BUILDING MAINTENANCE 20.68,MASTERCARD BUILDING MAINTENANCE 
62.57,MASTERCARD BUILDING MAINTENANCE 876.24,MASTERCARD BUILDING MAINTENANCE 
97.98,MASTERCARD TOOLS & SHOP SUPPLIES 449.99,MASTERCARD BUILDING MAINTENANCE 
90.72,MASTERCARD TUITION & REGISTRATION 300,MASTERCARD UNIFORMS 67,MASTERCARD 
INVESTIGATIVE FUNDS 34.59,MASTERCARD UNIFORMS 26.47,MASTERCARD INVESTIGATIVE FUNDS 
36.59,MASTERCARD REPAIR AND MAINTENANCE SERVICE 53.99,MASTERCARD PROF. & TECHNICAL 
SERVICE 1.12,MASTERCARD UNIFORMS 218.56,MASTERCARD INVESTIGATIVE FUNDS 51.99,MASTERCARD 
VEHICLE REPAIR 182.51,MASTERCARD VEHICLE REPAIR 48.54,MASTERCARD VEHICLE REPAIR 
75.78,MASTERCARD VEHICLE REPAIR 245.82,MASTERCARD VEHICLE REPAIR 16.72,MASTERCARD VEHICLE 
REPAIR 29.07,MASTERCARD VEHICLE REPAIR 51,MASTERCARD VEHICLE REPAIR 67.64,MASTERCARD 
VEHICLE REPAIR 11.72,MASTERCARD VEHICLE REPAIR 5.39,MASTERCARD VEHICLE REPAIR 
55,MASTERCARD VEHICLE REPAIR 468.55,MASTERCARD OPERATION/ MAINTENANCE STREETS 
24.99,BLACK HILLS ENERGY GAS 2065.46,ADAM E PHILLIPS ATTORNEY AT LAW GENERAL ATTORNEY 
4460,CASELLE INC PROF AND CONSULTING 25582,FLEX SHARE BENEFITS HRA EMPLOYEE ACCOUNTS 
56000,FREMONT COUNTY TREASURER DISPATCH CONTRACT 18751.41,INQUIREHIRE EMPLOYEE 
SCREENING 32.1,LAWSON PRODUCTS SHOP SUPPLIES 82.5,LOCAL GOVERNMENT LIABILITY POOL 
INSURANCE/OVERHEAD 41614,MASA EMPLOYEE BENEFIT 228,OFFICE OF STATE LANDS & INVEST DWSRF 
LOAN #194 - WATER 185000,OFFICE OF STATE LANDS & INVEST CWSFR LOAN #142 - STP 66000,OFFICE 
OF STATE LANDS & INVEST DWSRF LOAN #180 - WATER 33000,RIVER OAKS COMMUNICATIONS CORP 
PROF AND CONSULTING 4538.5,TWEEDS WHOLESALE CO. SPECIAL PROGRAM 49.2,WALLER TECIA 
COMMUNITY CENTER MAINTENANCE 4500,WYOMING RETIREMENT SYSTEM VOLUNTEER FIRE PENSION 
FUND 581.25,WYOMING RETIREMENT SYSTEM VOLUNTEER FIRE PENSION FUND 600,MARGARET E. PUGH 
SAFE ROUTES TO SCHOOL 14405,LANDER LOBOS ECONOMIC DEVELP PROJECTS 25000,HIGH COUNTRY 
CONSTRUCTION STORAGE TANK REPLACEMENT 1257482.61,ALSCO LINENS 35.85,ALSCO LINENS 
116.42,ALSCO LINENS 144.03,APEX SURVEYING PROJECT COST - ASSISTED LIVING 9167.25,B & T FIRE 
EXTINGUISHERS SUPPLIES/TOOLS & EQUIP 61,BADGER METER  INC METER REPLACEMENT 
325.5,BARGREEN/ELLINGSON SUPPLIES 608.5,BOBCAT OF THE BIG HORN BASIN INC VEHICLE REPAIR 
35.8,BOBCAT OF THE BIG HORN BASIN INC VEHICLE REPAIR 147.95,BROWN COMPANY VEHICLE REPAIR 
331.55,CENTURY LINK TELEPHONE 110.48,CENTURY LINK TELEPHONE 110.48,CENTURY LINK TELEPHONE 
163.04,CENTURY LINK TELEPHONE/INTERNET 175.95,CAMI HAMMOND ECONOMIC DEVELP PROJECTS 
4553.75,CAMI HAMMOND ECONOMIC DEVELP PROJECTS 347.53,CITY OF RIVERTON UNIFORMS 
900,COWBOY SUPPLY HOUSE SUPPLIES 618.72,CPS DISTRIBUTORS INC TURF & GROUNDS MAINTENANCE 
89.6,CPS DISTRIBUTORS INC TURF & GROUNDS MAINTENANCE 74.45,CROSSING THE THRESHOLD  LLC 
ECONOMIC DEVELP PROJECTS 3300,DANA KEPNER CO OPERATIONS AND MAINTENANCE 
1408,DANDELION FARM LLC ECONOMIC DEVELP PROJECTS 18462,DOWL PROFESSIONAL FEES 
5052.91,ECONO SIGNS OPERATION/ MAINTENANCE STREETS 125.83,ELEMENTAL TRAINING CENTER INC 
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ECONOMIC DEVELP PROJECTS 8595.23,ELLIS CONCRETE  INC MISC SMALL STREET REPAIRS 9300,ELLIS 
CONCRETE  INC MISC SMALL STREET REPAIRS 15175,ERDMAN COMPANY PROJECT COST - ASSISTED LIVING 
77781,ERDMAN COMPANY PROJECT COST - ASSISTED LIVING 65000,FLEX SHARE BENEFITS FLEX SHARE 
FEES 250.9,FREMONT CO SOLID WASTE DISPOS COMMUNITY DEVELOPMENT 1000,FREMONT CO SOLID 
WASTE DISPOS TRASH COLLECTION 5.8,FREMONT CO SOLID WASTE DISPOS TRASH COLLECTION 
39.4,FREMONT CO SOLID WASTE DISPOS TRASH COLLECTION 29.8,FREMONT COUNTY PIONEER 
ASSOCIATION PROGRAM REGISTRATION 2700,FREMONT COUNTY TREASURER PRISONER CARE 
2255,FRONT RANGE FIRE APPARATUS LTD VEHICLE REPAIR 315.22,FRONT RANGE FIRE APPARATUS LTD 
VEHICLE REPAIR 597.66,HACH COMPANY OPERATIONS AND MAINTENANCE 1602,HDR ENGINEERING INC 
SAFE ROUTES TO SCHOOL 4903.75,HDR ENGINEERING INC STORAGE TANK REPLACEMENT 12487.52,HDR 
ENGINEERING INC MISC SMALL STREET REPAIRS 2270,HDR ENGINEERING INC PROF AND CONSULTING 
3695,HDR ENGINEERING INC SAFE ROUTES TO SCHOOL 5732.5,HDR ENGINEERING INC SAFE ROUTES TO 
SCHOOL 3911.25,HDR ENGINEERING INC SAFE ROUTES TO SCHOOL 12856.2,HUFF SANITATION BLDG 
GROUNDS MAINTENANCE 125,INQUIREHIRE EMPLOYEE SCREENING 32.1,JACK'S SAW SHOP VEHICLE 
REPAIR 110.78,JIRDON AGRICHEMICALS CHEMICALS 1447.38,KLEEN PIPE LLC OPERATIONS AND 
MAINTENANCE 562.5,L N CURTIS & SONS UNIFORMS 390.7,L N CURTIS & SONS UNIFORMS 977.98,L N 
CURTIS & SONS UNIFORMS 723.76,L N CURTIS & SONS UNIFORMS 377,LANDER ONE SHOT CLUB DUES 
140,LANDER RECYCLE  LLC TRASH COLLECTION 240,LANDER VALLEY AUTO PARTS VEHICLE REPAIR 
57.4,LANDER VALLEY AUTO PARTS VEHICLE REPAIR 78.39,LAWSON PRODUCTS OPERATIONS AND 
MAINTENANCE 199.51,LAWSON PRODUCTS SHOP SUPPLIES 943.65,MASA EMPLOYEE BENEFIT 
228,MAVEN ECONOMIC DEVELP PROJECTS 50000,MIDLAND IMPLEMENT CO VEHICLE REPAIR 
145.2,MOTOROLA SOLUTIONS INC NEW ASSETS 7837.82,"MULLINS, STUART" PROGRAM REGISTRATION 
1435,NORCO INC SHOP SUPPLIES 100.75,NORTHERN TRUCK EQUIPMENT CORP VEHICLE REPAIR 
6568.95,ONE CALL OF WYOMING OPERATIONS AND MAINTENANCE 74.25,ONE STOP CARWASH VEHICLE 
REPAIR 15.3,PATRICK CONSTRUCTION INC NEW ASSETS 57939,PATRICK CONSTRUCTION INC REPAIR & 
MAINATENANCE 41462.5,PERFECT POWER INC REPAIRS 2405.12,PERFECT POWER INC REPAIRS 
1994.68,PHOENIX ENERGY CORP LIGHTS AND ELECTRICAL 3894.38,RDO EQUIPMENT CO NEW ASSET 
43634.09,RDO EQUIPMENT CO VEHICLE REPAIR 52.59,REWORX PROF. & TECHNICAL SERVICE 8100,RIVER 
OAKS COMMUNICATIONS CORP PROF. & TECHNICAL SERVICE 1425,RIVERTON TIRE & OIL CO TIRES 
40,ROCKY MOUNTAIN PRE-MIX OPERATIONS AND MAINTENANCE 119.03,ROCKY MOUNTAIN PRE-MIX 
WW-OPERATIONS & MAINTENANCE 503.16,ROCKY MOUNTAIN PRE-MIX OPERATIONS AND 
MAINTENANCE 68.18,ROCKY MOUNTAIN PRE-MIX WW-OPERATIONS & MAINTENANCE 1215.3,ROCKY 
MOUNTAIN PRE-MIX WW-OPERATIONS & MAINTENANCE 1130,SHERMAN & HOWARD LLC OUTSIDE 
SERVICES 9483.87,STOTZ EQUIPMENT VEHICLE REPAIR 18.85,STRIKE CONSULTING GROUP PROF AND 
CONSULTING 688.75,STRIKE CONSULTING GROUP PROF AND CONSULTING 761.25,STRIKE CONSULTING 
GROUP FLOOD DAMAGE REPAIR - FEMA 1812.5,STRIKE CONSULTING GROUP PROF AND CONSULTING 
2356.25,STRIKE CONSULTING GROUP PROF AND CONSULTING 2087.5,TAYLOR DITCH CO. IRRIGATION 
SYSTEM REPAIR 134,TEAM LABORATORY CHEM LLC WW-OPERATIONS & MAINTENANCE 4687,TEAM 
LABORATORY CHEM LLC STREET REPAIRS 2205,TEGELER AND ASSOCIATES INSURANCE DEDUCTIBLE 
773.81,THATCHER COMPANY CHEMICAL FEED SUPPLIES 10186,THATCHER COMPANY CHEMICAL FEED 
SUPPLIES 10741.92,THATCHER COMPANY CHEMICAL FEED SUPPLIES 8609.4,"THE LANDER, LLC" 
ECONOMIC DEVELP PROJECTS 20421.32,TONI DECKLEVER INC SAFETY EQUIP & SUPPLIES 240,TONI 
DECKLEVER INC SUPPLIES 440,TWEEDS WHOLESALE CO. BUILDING MAINTENANCE 1459.26,USA BLUE 
BOOK WW LAB/TESTING 28.2,VAN DIEST SUPPLY CO. SUPPLIES/CHEMICALS 522.9,VAN DIEST SUPPLY CO. 
SUPPLIES/CHEMICALS 2188.44,VAN DIEST SUPPLY CO. SUPPLIES/CHEMICALS 1545,WAMCO LAB INC. WW 
LAB/TESTING 2300,WESTERN LAW ASSOCIATES PROFESSIONALS 2692.34,WHITING LAW PC GENERAL 
ATTORNEY 350,WILLIAM H SMITH & ASSOC PROF AND CONSULTING 14515.6,WWC ENGINEERING 
PROJECT COST - WELLS AT WTP 114.7,WYDOT - FINANCIAL SERVICES FUEL 7248.18,WYOMING SIGNS  LLC 
NEW ASSETS 6451.89,WYOMING SIGNS  LLC NEW ASSETS 1020.77, PARTTIME WAGES: CEMETERY 
4369.00, MUNIICPAL COURT 1314, PARS 14649.94, POLICE 1518, WEED & PEST 4760.55, AFALC 357.95, 
CHILD SUPPORT 1142.50, COLONIAL LIFE 232.55, PAYROLL TAXES 84039.07, DEF COMP 7085, FLEXSHARE 
866.67, NCPERS 128, TRUSTMARK 394.65, WEBT 88293.68, WORKERS COMP 17101.83, WRS 55670.43. 

Motion made by Councilmember Larsen, Seconded by Council President Cox. Councilmembers 
Voting Yea: Larsen, D Hahn, Cox, Stuble, J Hahn and Mayor Richardson. Motion passed. 

7. NEW BUSINESS (ACTION ITEMS) 

A. Appoint Anne Ruble, Brian Russell, Don Reynolds, Erin Harvey, Sara Felix, Pete Springer, and Dave 
Morneau to the Lander Tree Board. 

Motion made by Councilmember D Hahn, Seconded by Councilmember  Stuble. Councilmembers Voting 
Yea: Larsen, D Hahn, Cox, Stuble, J Hahn and Mayor Richardson. Motion passed. 

B. Approve donation of malt beverages  and alcohol to the International Climber's Festival pursuant to W.S. 
12-5-402(a) and as Class A industry representatives 

Motion made by Councilmember Larsen , Seconded by Council President Cox. Councilmembers Voting 
Yea: Larsen, D Hahn, Stuble, J Hahn and Mayor Richardson. Councilmembers voting Nay: Cox. Motion 
passed. 
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C. Consideration and authorization of a Notice of Bid Award #E0524 for a Combination Sewer Cleaner Unit 
to low bidder Joe Johnson Equipment in the amount of $503,846.00. 

Motion made by Council President Cox , Seconded by Councilmember  Larsen. Councilmembers Voting 
Yea: Larsen, D Hahn, Cox, Stuble, J Hahn and Mayor Richardson. Motion passed. 

Councilmember J Hahn inquired about the funding, as this was part of the 45-million-dollar loan plan, and 
it will be provided for by grants now. Treasurer Lara explained that frees more money in the 45 million 
loan package for overages or projects. 

D. Consideration and authorization of a Notice of Bid Award #E0624 for the Lincoln Street Improvement 
Project to low bidder High Country Construction in the amount of $7,296,256.80. 

Motion made by Councilmember Stuble, Seconded by Councilmember D Han. Councilmembers Voting 
Yea: Larsen, D Hahn, Cox, Stuble, J Hahn and Mayor Richardson. Motion passed. 

Councilmember D Hahn commented that the budget for this project was 5.3 million. Staff answered that 
was what the engineer projected.  The City will go back to SLIB and hopefully obtain more funding as our 
project is shovel-ready with a signed contract. 

E. Approve and authorize the Mayor to sign the Juvenile Justice Services of Fremont County Agreement for 
the 2024 2025 FY in the amount of $35,000.00. 

Motion made by Councilmember Larsen, Seconded by Council President Cox. Councilmembers Voting Yea: 
Larsen, D Hahn, Cox, Stuble, J Hahn and Mayor Richardson. Motion passed. 

Council President Cox requested the funds not be released until the contract is signed by the County. 

F. Approve and authorize payment for the Temporary Construction Easement dated June 4, 2024, and 
Sidewalk Easement dated June 4, 2024, between Eugene E. Pugh, Jr. and Margaret E. Pugh and the City of 
Lander in the amount of $14,405.00.   

Motion made by Councilmember Stuble, Seconded by Councilmember J Hahn. Councilmembers Voting 
Yea: Larsen, D Hahn, Cox, Stuble, J Hahn and Mayor Richardson. Motion passed. 

Councilmember J Hahn is glad this issue is resolved. He feels the terminology in the communications with 
the homeowners is being abused.  

8. ADJOURNMENT 

 Motion made by Councilmember D Hahn, Seconded by Council President Cox. Councilmembers Voting Yea: 
Larsen, D Hahn, Cox, Stuble, J Hahn and Mayor Richardson. Motion passed. 

Being no further business to come before the Council, the meeting was adjourned at  7:09 PM. 

 

          The City of Lander 

ATTEST:                 
                                                                By: _______________________________ 
                                                                       Monte Richardson, 
                                                                       City of Lander Mayor 

 
_____________________________________ 
Rachelle Fontaine,  City Clerk 
 
 

CITY OF LANDER MISSION STATEMENT 
To provide a safe, stable, and responsive environment that promotes and supports a traditional yet progressive community resulting in a high quality of life. 

VISION 
Preserving the past, while embracing the future. 

The City of Lander is an equal opportunity employer and does not discriminate.  Qualified applicants are considered for positions without regard to race, 
religion, military status, sex, age, national origin, disability, sexual orientation, or other characteristics protected by law. 
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CITY OF LANDER 

CITY COUNCIL WORK SESSION MEETING 

Tuesday, July 23, 2024 at 6:00 PM 

City Council Chambers, 240 Lincoln Street 

MINUTES 

    

Mayor Richardson led the Pledge of Allegiance and called the meeting to order at 6:00 PM. Roll Call. 
COUNCILMEMBERS PRESENT: John Larsen, Dan Hahn, Josh Hahn (via Zoom), Julia Stuble, Melinda 
Cox, and Mayor Monte Richardson. COUNCILMEMBERS ABSENT: Missy White. STAFF PRESENT: 
Public Works Director Lance Hopkin, Assistant Mayor RaJean Strube Fossen,  City Clerk Rachelle 
Fontaine. 

1. NEW BUSINESS (NON-ACTION ITEMS) 

A. Public Works Director / City Engineer  Lance Hopkin's Council Presentation "What is Happening 
with Infrastructure in  2024 -2025". 

Public Works Director / City Engineer  Lance Hopkin provided the Council with an update on 
infrastructure projects planned for 2024 and 2025. The 4 MG Tank and Pumping Station Project 
will replace three failing tanks and one pumping station. It will cost roughly 9.5 million dollars 
and be funded primarily by grants. The Wells and Transmission Pipeline is projected to cost four 
million dollars and is in the bidding phase. The City is attempting to secure a 67% Water 
Development grant to help pay the cost of the project. This project will be awarded in 2024 with 
construction in 2025. Phase 1 of the Sidewalk Improvement Project will improve accessibility and 
safety near Gannett Peak Elementary. The Lincoln Street Improvements Project will replace the 
failing infrastructure on Lincoln Street, including the water, sewer, and storm systems as well as 
ADA compliance and pavement. Although the estimated cost of the project was five million 
dollars the low bid was 7.2 million dollars. The City will investigate additional ARPA funds to close 
the funding gap.  This will be a 2024 bid award with 2025 construction. The City Master Plan 
Update is also occurring, and Ayers is gathering community input. There is an additional 44 
million dollars in State Land and Investments Board Loans with forgiveness available, that is 
intended for use on projects on Buena Vista Street, Cascade and South 6th Street, Sewer Lagoon 
Improvements, Fremont Street Sewer, 5th Street, Baldwin Creek, McFarlane Drive, First Street, 
and the Dillon Vista Subdivision. 

2. ADJOURNMENT 

Being no further business to come before the Council, the meeting was adjourned at  6:58 PM. 

The City of Lander 

 

ATTEST:                 
                                                                                By: _______________________________ 
                                                                                   Monte Richardson, 
                                                                                   City of Lander Mayor 
 
_____________________________________ 
Rachelle Fontaine,  City Clerk 

CITY OF LANDER MISSION STATEMENT 
To provide a safe, stable, and responsive environment that promotes and supports a traditional yet progressive community resulting 

in a high quality of life. 

VISION 
Preserving the past, while embracing the future. 

The City of Lander is an equal-opportunity employer and does not discriminate. Qualified applicants are considered for positions 
without regard to race, religion, military status, sex, age, national origin, disability, sexual orientation, or other characteristics 

protected by law. 
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RESOLUTION 1339 
 

CREATING A LANDER SEMI-QUINCENTENNIAL COMMITTEE  
 

 
WHEREAS, the City of Lander values volunteer-led initiatives, committees, and 
celebrations that aid in preserving our way of life in the future; and 
 
WHEREAS, the State of Wyoming created a Wyoming Semi-quincentennial Task 
Force to plan and provide grants for initiatives recognizing the two-hundred-
fiftieth anniversary of the Declaration of Independence; and 
 
WHEREAS, the Lander City Council supports the creation of a Semi -
quincentennial committee to recognize the two hundred-fiftieth anniversary of the 
Declaration of Independence; and 
 
NOW, THEREFORE, BE IT RESOLVED a Semi-quincentennial event committee 
is hereby created and the Mayor and City Council shall designate a Chairman 
and five (5) committeepersons, other than city officials to serve as a Semi 
quincentennial committee. 
 
BE IT FURTHER RESOLVED that this committee shall meet regularly in 2025 to 
plan for the Semi-quincentennial celebration in July of 2026; and 
 
BE IT FURTHER RESOLVED that the City of Lander shall promulgate guidelines 
and rules for the Semi-quincentennial event committee operations and may 
consider providing funding to match any grant opportunities. 

 
 

PASSED, APPROVED AND ADOPTED THE ___ day of August 2024. 
 
 

THE CITY OF LANDER 
A Municipal Corporation 

 
 
  By ________________________ 
  Monte Richardson, Mayor 

                             
ATTEST: 

  
_______________________________     
Rachelle Fontaine City Clerk 
 

 

CERTIFICATE 
 
I, Rachelle Fontaine, hereby certify that the foregoing Resolution was adopted by 
the City Council of the City of Lander at a regular meeting held on August_____ 
2024 and that the meeting was held according to law; and that the said 
Resolution has been duly entered in the minute book of the City of Lander. 
 

____________________________________ 
     Rachelle Fontaine, City Clerk 
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RETAINER AGREEMENT 

City of Lander - Whiting 

Page 1 

RETAINER AGREEMENT 

 

 THIS RETAINER AGREEMENT, hereinafter “Agreement”, is made and entered into this 

______ day of ______________________, 2024, by and between the City of Lander, a Wyoming 

municipal corporation, 240 Lincoln Street, Lander, Wyoming 82520, and James Whiting, Whiting 

Law, PC, 277 Main Street, #3,  Lander, Wyoming 82520. 

 

WITNESSETH 

 

 WHEREAS, the City of Lander is desirous of retaining James Whiting as Public Defender 

for the City of Lander for cases in the Lander Municipal Court upon the terms and conditions 

contained herein, and 

 

 WHEREAS, James Whiting is desirous of contracting with the City of Lander to provide 

various legal services as public defender for the City of Lander through the municipal court upon 

the terms and conditions contained herein. 

 

TERMS AND CONDITIONS 

 

 NOW THEREFORE, in consideration of the premises, the mutual promises and 

agreements contained herein, and other good and valuable consideration, the City of Lander and 

James Whiting agree as follows: 

 

1. James Whiting is appointed as public Defender for the City of Lander by Mayor 

Richardson with the consent of the Lander City Council. This Agreement is 

effective as of the 1st day of August, 2024, and will remain in full force and effect, 

unless sooner terminated as herein provided, for a term coinciding with the term of 

Mayor Monte Richardson. 

 

2. James Whiting shall supply ordinary legal duties and services as the public defender 

for the City of Lander for cases in and from the Lander Municipal Court when 

required.  The duties and services to be performed by the public defender shall be 

as follows: 

 

a. The public defender shall represent and defend all cases assigned to the 

Public Defender by the Municipal Judge except in conflict of interest cases; 

 

b. Attend all trials and when necessary attend all arraignments except in 

conflict of interest cases; 

 

c. Prepare briefs and other memorandums when necessary in a particular case; 

 

d. Appear at all hearings in municipal court for all cases assigned to the public 

defender; 

 

e. Perform all legal research connected with the duties of a public defender; 

 

f. Perform any and all duties required or necessary to fulfill the obligation of 

the public defender for cases in Lander Municipal Court; 

 

3. Compensation.  The City of Lander agrees to pay James Whiting for his duties as 

public defender the sum of One Hundred and Senty-Five Dollars ($175.00) per 

hour. The public defender shall submit his hourly time by the end of each month 

and shall be paid for said services when approved by the City Council. In addition, 

out-of-pocket expenses such as phone calls, copies, etc., will be reimbursed by the 

City of Lander. 

 

4. This Agreement may be terminated as follows: 

 

a. By James Whiting giving thirty (30) days written notice to the City of 

Lander; or 
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b. By the City of Lander by complying with all applicable city codes, 

ordinances and state statutes governing the dismissal of appointed officials.  

 

5. James Whiting shall perform services and duties under this Agreement as an 

independent contractor and not as an employee, agent, partner or a joint venture 

with the City of Lander and nothing herein shall be construed to be inconsistent 

with this relationship or status.  James Whiting is not entitled to any benefits 

provided by the City of Lander to its employees, including but not limited to, 

retirement benefits, pension plans, health insurance, vacation time, sick leave time, 

workers’ compensation, or unemployment insurance.  The contractor, James 

Whiting, shall pay all of his own taxes on compensation paid to James Whiting 

pursuant to this Agreement. 

 

6. This Agreement may be amended from time to time on terms mutually agreed to 

by both parties. 

 

 

 

 

 

DATED this ____ day of ________________, 2024. 

 

        

 

 

CITY OF LANDER: 

 

     

      BY: __________________________________ 

       Monte Richardson 

 

ATTEST: 

 

___________________________________ 

Rachelle Fontaine, City Clerk 

        

      

 

 

ATTORNEY: 

 

____________________________________ 

       James Whiting 
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RETAINER AGREEMENT 

 

 THIS RETAINER AGREEMENT, hereinafter “Agreement”, is made and entered into this 

______ day of ______________________, 2024, by and between the City of Lander, a Wyoming 

municipal corporation, 240 Lincoln Street, Lander, Wyoming 82520, and Rick L. Sollars, Western 

Law Associates, P.C., 277 Lincoln Street, Lander, Wyoming 82520. 

 

WITNESSETH 

 

 WHEREAS, the City of Lander is desirous of retaining Rick L. Sollars as the prosecutor 

for the City of Lander for cases in the Lander Municipal Court upon the terms and conditions 

contained herein, and 

 

 WHEREAS, Rick Sollars is desirous of contracting with the City of Lander to provide 

various legal services as the prosecutor for the City of Lander through the municipal court upon 

the terms and conditions contained herein. 

 

TERMS AND CONDITIONS 

 

 NOW THEREFORE, in consideration of the premises, the mutual promises and 

agreements contained herein, and other good and valuable consideration, the City of Lander and 

Rick L. Sollars agree as follows: 

 

1. Rick L. Sollars is appointed as the prosecutor for the City of Lander by Mayor 

Richardson with the consent of the Lander City Council. This Agreement is 

effective as of the 1st day of August, 2024, and will remain in full force and effect, 

unless sooner terminated as herein provided, for a term coinciding with the term of 

Mayor Monte Richardson. 

 

2. Rick L. Sollars shall supply ordinary legal duties and services as the prosecutor for 

the City of Lander for cases in and from the Lander Municipal Court when required.  

The duties and services to be performed by the prosecutor shall be as follows: 

 

a. The Prosecutor shall prosecute any and all criminal matters or cases on 

behalf of the City in the Municipal Court, except those cases where a 

conflict of interest may exist; 

 

b. Attend all trials and when necessary attend all arraignments except in 

conflict of interest cases; 

 

c. Prepare briefs and other memorandums when necessary in a particular case; 

 

d. Appear at all hearings in municipal court for all cases assigned to the 

prosecutor; 

 

e. Perform all legal research connected with the duties of a prosecutor; 

 

f. Perform any and all duties required or necessary to fulfill the obligation of 

the prosecutor for cases in Lander Municipal Court; 

 

3. Compensation.  The City of Lander agrees to pay Rick L. Sollars for his duties as 

prosecutor the sum of One Hundred and Seventy-Five Dollars ($175.00) per hour. 

The prosecutor shall submit his hourly time by the end of each month and shall be 

paid for said services when approved by the City Council. In addition, out-of-

pocket expenses such as phone calls, copies, etc., will be reimbursed by the City of 

Lander. 

 

4. This Agreement may be terminated as follows: 

 

a. By Rick L. Sollars giving thirty (30) days written notice to the City of 

Lander; or 
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b. By the City of Lander by complying with all applicable city codes, 

ordinances and state statutes governing the dismissal of appointed officials.  

 

5. Rick L. Sollars shall perform services and duties under this Agreement as an 

independent contractor and not as an employee, agent, partner or a joint venture 

with the City of Lander and nothing herein shall be construed to be inconsistent 

with this relationship or status.  Rick L. Sollars is not entitled to any benefits 

provided by the City of Lander to its employees, including but not limited to, 

retirement benefits, pension plans, health insurance, vacation time, sick leave time, 

workers’ compensation, or unemployment insurance.  The contractor, Rick L. 

Sollars, shall pay all of his own taxes on compensation paid to Rick L. Sollars 

pursuant to this Agreement. 

 

6. This Agreement may be amended from time to time on terms mutually agreed to 

by both parties. 

 

 

 

 

 

DATED this ____ day of ________________, 2024. 

 

        

 

 

CITY OF LANDER: 

 

     

      BY: __________________________________ 

       Monte Richardson 

 

ATTEST: 

 

___________________________________ 

Rachelle Fontaine, City Clerk 

        

      

 

 

ATTORNEY: 

 

____________________________________ 

       Rick L. Sollars 
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STATE OF WYOMING    )
COUNTY OF FREMONT )

I, David Spurlock, do hereby certify that I am a registered land surveyor licensed under the laws of the State of
Wyoming, that this plat is a true, correct, and complete replat of Amoretti Subdivision as laid out, platted,
dedicated and shown hereon, that such plat was made from an accurate survey of said property by me and under
my supervision and correctly shows the location and dimensions of the lots, easements and streets of said
subdivision as the same are staked upon the ground in compliance with City of Lander regulations governing the
subdivision of land.

In witness, whereof, I have set my hand and seal this ___________ day of ___________, 2024.

ss.

Lot 1A
10046 Sq. Feet

Lot 2A
4955 Sq. Feet

North 1/4 Sec. 18

North 84° 20' 39" West 865.72'

LEGEND
SET 1" ALUMINUM CAP

CERTIFICATE OF SURVEYOR

PLAT NOTES
1.) This plat restructures Lots 1 and 2 of Block 56, Amoretti's Addition of the City of Lander, by changing the
current lots from a division line running north-south to an east-west line.

2.) Per zone requirements for Zone R-3. The front setback is 20 feet, the Side setback is 10 feet, the rear setback
is 20 feet, and the Corner Lot setback is 23 feet, as shown on this plat.

3.) Re-Platted into Two Lots - 15,000 square feet (0.344 Acres)
Zoned: R-3

CERTIFICATE OF OWNERSHIP AND DEDICATION
Know all men by these presents that:

Christopher McDonald, owner of Lots 1 and 2, Block 56, East Amoretti Addition to the City of Lander as
recorded in Document QCD 2023-1452446 on November 29, 2023, as it appears on this plat is with free consent.
and in accordance with his desires have caused this property to be replatted into lots as shown and designated the
same to be henceforth known as  East Amoretti Addition, Block 56, Lots 1 and 2 Replat to the City of Lander,
and do hereby grant to the city. and its licensees for perpetual public use, all streets, alleys, easements, and other
public lands within the boundary of their ownership as  shown hereon and described below as follows:

Beginning at point No. 1 (Northing 852159.00'  Easting 1973403.21 '), which point is also the Northeast Corner
of Lot 3, Block 56 of the above said East Amoretti Subdivision, and bears South 84° 20' 39" East, a distance of
865.72 feet from the North 1/4 Corner of above said Section 18;

Thence North 73° 57' 48" East a distance of 100.0 feet to point No 2. (Northing 852131.37' Easting 1973499.31');

Thence South 16° 02' 12" West a distance of 150.0 feet  to point No. 3 (Northing 851987.21' Easting
1973457.88');

Thence North 73° 57' 48" West a distance of 100.0 feet to point No. 4 (Northing 852014.83' Easting 1973361.77')

Thence along the easterly line of said Lot 3 Block 56, North 16°02' 12" East a distance of 150.0 feet to point No.
1,  the POINT OF BEGINNING of this description.

Said Area Contains 15000 Square Feet, or 0.344 Acres, more or less.

The Basis of Bearings of South 89° 27' 49" West was derived using NAD83 2011 Wyoming West-Central
Coordinates of  North 852269.26, East 1975203.12 for the Northeast corner of Section 18, and North 852244.34,
1972541.78 East, for the North ¼ Corner of Section 18, Township 33 North, Range 99 West, 6th P.M.

Utility easements as designated on this plat are hereby dedicated to the City of Lander and its licensees for
perpetual public use to install, repair, re-install, replace, and maintain sewers, water lines, gas lines, electric lines,
telephone lines, cable television lines, and other forms and types of public utilities now or hereafter generally
utilized by the public.

All rights under and by virtue of the State of Wyoming's homestead exception laws are hereby waived and
released.

Executed this _______ day of _________________. 2024

_____________________________________________

Christopher McDonald, Owner

CITY OF LANDER STREET
INTERSECTION POINT

SUBDIVIDER INFORMATION
Christopher McDonald, 575 North 4th Street, Lander. WY  82520 described as: (Lots 1 and 2, Block 56, East Amoretti
Addition to the City of Lander, Fremont County, Wyoming), per record in Document QCD 2023-1452446.

PLANNING COMMISSION CERTIFICATE
This plat approved by the City of Lander Planning Commission on  this _______ day of _________________. 2024

____________________________
Chairman

CITY ENGINEER CERTIFICATE
This plat approved by the City of Lander Engineer on  this _______ day of _________________. 2024

__________________________________________

City Engineer

CITY COUNCIL CERTIFICATE
This plat approved by the City Council of Lander on  this _______ day of _________________. 2024

____________________________                                        ___________________________
Mayor City Clerk

CLERK AND RECORDER'S CERTIFICATE
This plat approved of East Amoretti's  Addition, Block 56, Lots 1 and 2
Replat. City of Lander, is filed in the office of Clerk and Recorder of
Fremont County at _______o'clock ____.M., on the  _______ day of _________________ 2024
and is recorded in Plat Cabinet ______________, Page _______________ Document No. _______________

______________________________                                            __________________________
Clerk & Recorder Deputy

CITY OF LANDER STREET INTERSECTION POINT
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STATE OF WYOMING    )
COUNTY OF FREMONT )

The forgoing dedication was acknowledged before me this _____ day of ___________, 2024, by Christopher
McDonald, Owner of Block 56, Lot 1 and Lot 2, Amoretti East Addition, Lander, WY.

Witness my hand and official seal:

Mu commission expires  ______________________       ______________________________
                                                                                                    Notary Public

ss.
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BID TABULATION

Company Name: City of Lander Project Number: 7022024

Project Name: Lander Community and Convention Center Request for Proposals 07022024

Location: Lander Wyoming

Engineer: City of Lander

Bid Date: 8/1/2024

Ref # Bid Item # Item Description Qty. UNIT UNIT AMOUNT BID UNIT AMOUNT BID 

1 1 Lander Community and Convention Center Facility Manager With Grounds  4 years per month $12,240.00 per month $3,500.00

2 2 Lander Community and Convention Center Facility Manager Without Grounds 4 years per month $10,507 per month $3,400

Scott Neubauer Tecia WallerBID QUANTITIES
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AGREEMENT (With Grounds Keeping) 
 

 THIS AGREEMENT is made and entered into this _____ day of _________________, 

2024, by and between the CITY OF LANDER, a municipal corporation, of 240 Lincoln Street, 

Lander, Wyoming 82520, hereinafter referred to as “City”, and 

____________________________, whose address is _______________________, Lander, 

Wyoming 82520, hereinafter referred to as “Contractor”. 

 

RECITALS 

 

 WHEREAS, the City owns and operates the Lander Community and Convention Center 

(hereinafter “LCCC”), located at 950 Buena Vista Drive, Lander, Wyoming; and, 

 

 WHEREAS, the City desires to hire the Contractor, as an independent contractor, to 

maintain and care for the LCCC at such times and in such a manner as is required for the upkeep 

of the facility; and, 

 

 WHEREAS, the Contractor agrees to perform the services required for the maintenance 

and care for the LCCC upon the terms and conditions set forth in this Agreement. 

 

TERMS AND CONDITIONS 

 

 IN CONSIDERATION of the mutual covenants and promises set forth herein, it is agreed 

by and between the City and the Contractor as follows: 

 

1. RECITALS.  The preambles and recitals hereinabove set forth are hereby 

incorporated into this Agreement. 

 

2. DESCRIPTION OF WORK.  The Contractor shall provide management, 

supervision, labor, supplies, materials, equipment (with the exception of those 

items outlined in paragraph 12), and tools required to effectively, efficiently, and 

satisfactorily perform concierge service, general maintenance and janitorial 

services at LCCC. The work shall comply with codes and standards applicable to 

each type of work and as listed herein. 

 

3. LOCATION OF WORK.  The Lander Community & Convention Center 

(“LCCC”), 950 Buena Vista Drive, Lander Wyoming. The LCCC is comprised of 

a large multipurpose space that is 9, 387 sq. /ft., three breakout rooms that are 

approximately 500 sq. /ft. each; a reception /lobby/gallery area that is 1,826 sq. /ft., 

a bar area that is 769 sq. /ft., two outdoor patios, two 10 person restrooms, two 

single use restrooms, and a large storage room. This facility has a total of 19,278 

square feet. 

 

4. COMPENSATION.  In consideration of the Contractor providing the above-

described duties, the City agrees to pay to the Contractor the sum of 

__________________________, payable to Contractor at the beginning of each 

month of employment.  

 

5. RELATIONSHIP BETWEEN PARTIES.  Contractor is performing services and 

duties under this Agreement as an independent contractor and not as employee, 

agent, partner, or joint venture with the City and nothing herein shall be construed 

to be inconsistent with this relationship or status.  The Contractor is not entitled to 

any benefits provided by the City to its employees, including but not limited to, 

retirement benefits, pension plans, health insurance, vacation time, sick leave time, 

workers’ compensation or unemployment insurance.  The Contractor shall pay all 

of their own taxes on compensation paid to the Contractor pursuant to this 

Agreement. 

 

6. LIABILITY.  The work to be performed under this Agreement will be performed 

entirely at Contractor’s risk.  Contractor agrees to indemnify the City for any and 
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all liability or loss arising in any way out of the performance of this Agreement by 

Contractor. 

 

7. INSURANCE.   Contractor shall at all times during the term of this Agreement, 

maintain liability insurance with an insurance company licensed to do business in 

the State of Wyoming and having Best rating “A” with a combined single limit of 

One Million Dollars and No/100 Dollars ($1,000,000.00), with an aggregate limit 

amount of Two Million Dollars and No/100 ($2,000,000.00) and will from time to 

time at the City’s reasonable request, provide the City with evidence thereof.  

Lessor shall be listed as a named insured on any such policy.   

 

8. ASSIGNMENT.  Any assignment of this Agreement by Contractor without the 

written consent of the City shall be void. 

 

9. DURATION.  This Agreement shall commence on the 1st day of September, 2024.   

This Agreement shall continue in full force and effect until the 31st day of August, 

2028.  During this Agreement either one of the parties may give thirty (30) days 

written notice to the other party that the party is terminating the Agreement. Either 

party has the right to terminate this Agreement at any time without cause upon 

giving the other party Thirty (30) days written notice of said termination after the 

initial term.  

 

10. WORK SCHEDULE REQUIREMENTS.  Cleaning shall be completed within a 12 

hour period of the end of an event held at the Community Center.  Events with 

multiple days require daily maintenance, including cleaning and restocking of 

restrooms.  There will be a post event inspection at the conclusion of any event, 

prior to cleaning taking place. The City shall be notified in writing of any damage 

including any unlocked doors, missing kitchen items, or electronic supplies rented 

out during event by noon that day or by noon Monday if the event falls over the 

weekend. 

 

11. SCHEDULING OF OPERATIONS.  The Contractor shall schedule all cleaning 

operations so as not to interfere with the scheduled bookings.  Contractor shall 

maintain with the City a complete and detailed Quality Control Plan, which shall 

include but not be limited to the following:  Self-inspections, a 12-month schedule 

of all services showing, by date, when those services will be performed, and how 

many employees shall be working at the facility at a time.   

 

12. GOVERNMENT FURNISHED EQUIPMENT AND SUPPLIES.  The City will 

provide and maintain the following items: lawn mower, trimmer, vacuum cleaner, 

carpet steamer, floor scrubber, toiletries, snow blower, snow shovel, housekeeping 

supplies and building maintenance supplies.  There will be, at minimum, a month’s 

worth of supplies at the LCCC at all times. The Contractor shall notify the City 

immediately when supplies are below the amounts stated herein. The Contractor 

shall inform the City, in writing, of housekeeping or building maintenance supplies 

that need to be ordered. 

 

13. CONTRACTOR FURNISHED EQUIPMENT AND SUPPLIES.  The Contractor 

shall be required to furnish any and all labor, supplies, tools, and equipment to 

complete the work described in this contract.  Contractor shall not be required to 

provide any supplies, tools, or equipment as described in Section 12 of this 

Agreement.  

 

14. HAZARDOUS MATERIALS. Safety Data Sheets (SDS) shall be posted by the 

stored cleaning supplies. Contractor shall be familiar with the chemicals used to 

perform the services and shall notify the City of any incidents or safety hazards 

involving chemicals and solutions listed in the SDS. 

 

15. KEYS.  Keys and/or lock combinations to access the facilities will be provided by 

the City. The Contractor shall sign a receipt for keys issued, and be responsible for 

their return at the end of the contract. The Contractor shall notify the City 

immediately if any key(s) are lost or stolen. The City may, at the City’s option, hold 
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the Contractor liable for all costs associated with replacing lost keys. Contractor 

shall notify the City immediately if they believe the lock combination has been 

compromised so a new combination can be issued.  

 

16. PURCHASING CARD.  The contractor shall utilize a City provided purchase card 

and will be required to follow City policy and procedures. 

 

17. STORAGE AREAS AND JANITORAL CLOSETS.  The Contractor shall share 

existing storage areas and janitor closets with building occupants. All Contractor 

stored materials, supplies, and equipment shall be conspicuously identified with the 

Contractor’s markings to indicate ownership and shall be stored in containers 

appropriate for the substance being stored. Storage of supplies shall conform to 

applicable OSHA regulations. Incompatible supplies shall not be stored together. 

The City will not be responsible in any way for damage or theft of Contractor stored 

supplies and equipment, or the Contractor’s employees’ belongings brought into 

the buildings. 

 

18. PERSONNEL. The Contractor shall employ a minimum number of employees 

required for safety while on duty coverage of events, and required to complete the 

workload of this contract. A list of employee names shall be provided to the City.  

At any time there is a change in employment, the Contractor shall update the 

employee list and submit it to the City in writing. All individuals listed will be 

subject to a background check.  

 

19. CONTRACTOR LIASON.  In addition to the daily communication required to 

perform the duties, the Contractor or a designated representative shall contact the 

Assistant Public Works Director  at a minimum of once a month to discuss the 

conduct of the work and alleviate any misunderstandings that may arise during the 

performance of the work, and be available to take immediate action to have 

deficiencies corrected, if required, that may be called to their attention. The Public 

Works Director shall be the liaison and contact for the Contractor. 

 

20. SUPERVISION.  The Contractor is required to have a responsible Project 

Supervisor.  The Supervisor can be the Contractor or their designees.  The 

Supervisor shall be on duty during any and all operations under this Agreement. 

The Project Supervisor will be responsible for the work of this Agreement. The 

Contractor shall give the City the name and telephone number of the Project 

Supervisor, and provide the City with updated names and contact information for 

any and all Supervisors as they are changed or modified.  

 

21. SAFETY.  The Contractor shall use all necessary precautions for the control and 

safety of their personnel who are present at the LCCC or working as Employees of 

the Contractor. The Contractor shall follow all OSHA rules and regulations.  

 

22. FIRE PROTECTION AND PREVENTION.  The Contractor shall be acquainted at 

all times with the location of the fire protection equipment.  The Contractor shall 

take necessary action to assure that all flammable materials, including but not 

limited to cloths and waste, which could constitute a fire hazard, are placed in metal 

containers and removed from the buildings at the end of each day.  No flammables 

shall be stored in the building, unless stored in appropriate flammable cabinet. 

 

23. BUILDING SECURITY.  The Contractor shall be responsible for checking and 

securing the building doors after cleaning and maintenance of the facility.  The 

Contractor shall check and lock all exterior doors, including overhead doors, and 

turn off all lights when leaving the building. The Contractor shall email the City if 

any doors are found to be unlocked.   

 

24. PROTECTION AND DAMAGE.  The Contractor shall, without additional expense 

to the City, be responsible for all damage to persons and property that occurs as a 

result of their negligence in connection with the performance of any work 

performed pursuant to this Agreement. Breakage or loss of equipment or other 
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property as a result of the Contractor’s operations shall be repaired or replaced by 

the Contractor at their expense, normal wear and tear excepted. 

 

25. MISCELLANEOUS REPORTING.  Any fixture, item, equipment, or other related 

item located at the LCCC, including Government Furnished Equipment, that is 

broken, damaged, or need of repair shall be reported in writing to the City.  

 

26. LOST AND FOUND.  The Contractor shall turn any and all articles, property, etc. 

that is left or abandoned at the LCCC to the City. 

 

27. TERMS OF WORK.  

 

A. Definitions:  

i. Clean: Clean, cleaning, or cleanup, as used in this contract, is the 

removal of any foreign material or matter, including but not limited to: 

food, water, dirt, mud, dust, scuff marks, oil or grease spots, pencil, pen, 

or crayon marks in order to leave the surface free from dirt or impurities, 

unsoiled and unstained. 

 

B. Conduct of Work:  All persons employed by the Contractor shall either be 

experienced in this type of work or shall work with an experienced person. 

Separate cleaning cloths shall be used for bathrooms. Conduct of work shall 

indicate deliberate effort to produce quality results. Excellent customer 

service for our facility renters is required. Hasty or careless work is not 

acceptable. Three written notices of failure to perform within six month 

shall be considered evidence of noncompliance with the contract and shall 

be grounds for termination of the contract. 

 

i. Examples of unacceptable work: Food particles and grease in kitchen 

sinks and back splash, dirt in corners and on the floor, dirt, grease, mop 

splashes on baseboards and walls, dust build-up on surfaces, wax build-

up on floor perimeter, dirt, debris, etc. under waste baskets, garbage 

cans; accumulated filth in cracks, joints, door jams, etc.; failure to 

remove trash such as cups, paper clips, staples from floor, failure to 

clean mop sinks after use, mop strings on floor, mopping or sweeping 

tracks on floors, failure to lock doors and turn off lights when leaving 

the buildings, failure to concentrate on high use areas, and other 

manifestations of lack of concern or capability of producing quality 

work. 

 

C. City Evaluation Process: 

 

i. Number of Inspections: During the first two months of this agreement, 

the City will complete weekly inspections.  Thereafter, in the event the 

Contractor has no un-satisfactory performances on the quality assurance 

plan (Attachment A), there will be two inspections per month. The 

minimum level of inspections (one inspection per month) may be used 

if the quality of work is satisfactory for two consecutive months. 

 

ii. Sampling Procedures: All work completed by the Contractor shall 

visually inspected to insure compliance with the quality standards.   

 

iii. Evaluation Procedures: The Facility will be inspected and a Quality 

Assurance Plan Worksheet will be completed for each inspection at the 

time of the inspection and returned to the City and the Contractor for 

review. 

 

28. QUARTERLY DEEP CLEANING.  The Contractor shall complete a deep cleaning 

of the facility once each quarter that will include cleaning all windows and doors, 

edges and corners, kitchen stoves, ovens, sinks, the bar area, and all floor surfaces 

including waxing buffing, and carpet cleaning.  
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29. EXTRA CLEANING.  The Contractor shall provide the custodial services 

described herein within a 12 hour period after an event, with the following 

exceptions: 

 

A. Carpeted Floors and Mats – General:  The carpeted floors and carpet like, 

rubber or polyester entrance mats shall be free of litter, soil, stains, and 

embedded foreign matter and grit. Entrance mats shall be lifted to remove 

soil and moisture underneath. Vacuum all carpeted floors including under 

furniture.  

 

B. Carpeted Floors – Steam Cleaning:  Quarterly each year- All carpeted floors 

shall be cleaned using City provided carpet steam cleaning machine. All 

moveable objects, such as chairs, tables, garbage cans, etc. shall be moved 

to ensure broad spectrum cleaning. A thoroughly clean floor shall be free of 

litter, soil, stains, embedded foreign matter and grit and have a like new 

appearance.  

 

C. Carpeted Floors – Spot Clean:  Spots and stains on carpet shall be removed 

daily. 

 

D. Non-Carpeted Floors:  Non-carpeted floors shall be free of dirt, debris and 

encrustations and have a uniform appearance with no streaks, swirl marks, 

or detergent residue. There shall be no splash marks or mop streaks on 

furniture, walls, baseboards, etc., or mop strands remaining in the area. 

Concrete floors shall be swept with treated dust mop to remove all surface 

dirt, and mopped, the Contractor shall only use approved chemicals 

provided by the City.  

 

E. Storage Room:  The storage room floor, walls, doors, and fixtures shall be 

clean and kept free of free of dirt, debris and encrustations and have a 

uniform appearance with no streaks, swirl marks, or detergent residue. 

There shall be no splash marks or mop streaks on furniture, walls, 

baseboards, etc., or mop strands remaining in the area.  

 

F. Furniture and Fixtures:  Chairs, tables, display cases, partitions, window 

sills, walls, ceilings, doors, and fixtures shall be cleaned and kept free of 

dust, dirt, cobwebs, spots, steaks, swirl marks, detergent residue, and 

encrustations. The cleaning process shall be safe and harmless to the 

surfaces cleaned and shall not adversely affect appearance or durability. If 

chairs and tables are found to be damaged the Contractor shall put them 

aside and contact the City for replacement. 

 

G. Convectors:  Convectors, including ventilation registers and bathroom fans, 

shall be cleaned quarterly and kept free of dirt, dust, cobwebs, spots, 

encrustations, and lint. 

 

H. Light Fixtures:  Twice a year – light fixtures and exit signs shall be cleaned 

so that they are free of all dirt, dust, insects, and smears. 

 

I. Windows:  Interior glass panes shall be cleaned so that they are free of any 

streaks, lint or otherwise unwashed areas, monthly. Exterior windows will 

be contracted out to someone else by the City, yearly. 

 

J. Main Entry Glass Doors and Windows:  The interior glass surfaces of the 

entrances and windows shall be cleaned so that they are free of any streaks, 

encrustations and lint at the beginning of each booking. 

 

K. Trash Removal:  The facility shall be free of obvious garbage and shall be 

free of dirt, spots, debris, and other encrustations. Plastic liners shall be 

unsoiled and free from holes and secured to waste baskets. All boxes, cans, 

papers, etc., placed near a wastebasket or garbage can and marked 

“TRASH” shall be removed. The Contractor shall police any spillage of 
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trash, debris, refuse, etc., which is a result of this operation. Contractor shall 

notify the City in writing if an additional trash pickup is required. Dumpster 

will be provided at the cost of the City. 

 

L. Restrooms:  The Contractor shall restock and clean restrooms on a daily 

basis for multi-day events. No chemicals, materials, or combination of 

chemicals or materials shall be used that will damage walls, floors, or 

fixtures in the process of cleaning. A new or unused cloth or any other linen 

material or paper towels used for cleaning purposes shall not be disposed of 

by flushing down the toilet.  The additional terms shall apply: 

 

A. De-scale Toilet Bowls and Urinals: Toilet bowls and urinals shall be 

disinfected and free of scale, scum, mineral deposits, rust stains, streaks, 

other stains, and all foreign matter. 

B. Sink Areas: All porcelain, metal and chrome fixtures, wash basins, 

backsplashes, countertops, paper towel holders, exposed pipes and 

mirrors shall be disinfected and be clean and bright; there shall be no dust, 

spots, stains, rust, mold, encrustations or excess moisture. 

C. Floors and Doors: Floors and Doors shall be free of soil, debris, scum, 

mold, or encrustations and shall have a uniform appearance with no 

streaks, swirl marks, detergent residue. There shall be no splash marks or 

mop streaks on furniture, walls, baseboards, etc., or mop strands 

remaining in the area. All moveable objects shall be moved to clean 

underneath. Floor drains shall be maintained free from dirt, rust or 

encrustations. Door handles and light switches shall be disinfected. 

D. Walls & Ceilings: Walls and ceilings shall be free of dust, cobwebs, spots, 

stains and encrustations and cleaned quarterly. 

E. Trash Removal: The facility shall be free of obvious garbage. 

Wastebaskets and sanitary napkin receptacles shall be disinfected; free of 

dirt, spots, debris, and other encrustations, and have a new liner in place. 

Plastic liners shall be unsoiled and free from holes and secured to the 

waste basket. The Contractor shall police any spillage of trash, debris, 

refuse, etc., which is a result of this operation. 

F. Servicing: Each dispenser for toilet paper, soap and similar items shall be 

filled with Government furnished supplies. Dispensers hall have sufficient 

supplies to last through the events planned. Partial rolls may be left by the 

nearest fixture.  

 

30. KITCHEN, BAR, AND FOUNTAINS:  This section applies to all similar features 

(countertops, tables, drinking fountains, etc.) throughout the facility, regardless of 

location.  The following shall apply: 

 

A. Sink Areas: All porcelain, metal and chrome fixtures, wash basins, 

backsplashes, countertops, paper towel holders, light switches, exposed 

pipes and mirrors shall be disinfected and be clean and bright; there shall be 

no grease, food particles, dust, spots, stains, rust, mold, encrustations or 

excess moisture.  

B. Dishwasher:  Dishwasher shall be free of food particles, grease, dust, spots, 

stains, rust, mold and encrustations. The drain strainer located inside the 

dishwasher shall be cleaned after each event to ensure the dishwasher is 

draining correctly and that silverware is not stuck in the strainer.  

C. Soap Dispensers:  Soap dispensers shall be checked after each event to 

ensure they are full.  

D. Cleaning Cloths:  Extra cleaning cloths for facility renters shall be easily 

available in the storage closet in the kitchen and in the bar area. 

E. Dispensers/Drinking Area:  The soda and beer dispensers and all fixtures in 

the bar shall be cleaned after each event to ensure mold growth does not 

occur.  The drink mixing area in the bar shall be clean and free of sticky 

residue from beverages served during events.  The Contractor shall contact 

the City if the C02 dispenser is low for reorder. Ice machines shall be clean 

and all bottles shall have cleaning solution. 
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31. STOVES: All stoves, ovens, and cooktops shall be disinfected and be clean and 

bright; there shall be free of food particles, grease, dust, spots, stains, rust, mold 

and encrustations.   

 

32. COUNTERTOPS AND CABINETS: Countertops and cabinets shall be free of 

grease, food particles, streaks, stains, spots, smudges, and other encrustations. 

 

33. DISHES: All dishes shall be clean, dry and placed in appropriate storage areas. 

 

34. FLOORS: Floors shall be free of pools of water, soil, debris, scum, mold, sticky 

residue or encrustations and shall have a uniform appearance with no streaks, swirl 

marks, detergent residue. There shall be no splash marks or mop streaks on 

furniture, walls, baseboards, etc., or mop strands remaining in the area. All 

moveable objects shall be moved to clean underneath. Floor drains shall be 

maintained free from dirt, rust or encrustations. While mopping the floors, wet floor 

signs shall be posted in visible areas. If the floor may become wet due to 

precipitation (snow melt, rain, etc.), wet floor signs shall be placed in visible areas 

prior to an event scheduled beginning.  

 

35. TRASH REMOVAL: The facility shall be free of obvious garbage and the 

wastebaskets shall be free of dirt, spots, debris, and other encrustations. 

Additionally, food service area garbage cans shall be disinfected and have a new 

liner in place. Plastic liners shall be unsoiled and free from holes and secured to the 

waste baskets. The Contractor shall police any spillage of trash, debris, refuse, etc., 

which is a result of this operation. 

 

36. DRINKING FOUNTAINS: The drinking fountains throughout the entire LCCC 

shall be disinfected and free from streaks, stains, spots, smudges, or scale. 

 

37. CLEANING MATERIALS: All cleaning materials and equipment shall be stored 

properly upon completion of work in order to prevent hazards. 

 

38. LOBBY, GALLERY, BREAKOUT ROOMS, AND MAIN ROOM:  The 

following shall apply: 

A. Floors: Floors shall be free of pools of water, soil, debris, scum, mold, sticky 

residue or encrustations and shall have a uniform appearance with no 

streaks, swirl marks, detergent residue. There shall be no splash marks or 

mop streaks on furniture, walls, baseboards, etc., or mop strands remaining 

in the area. All moveable objects shall be moved to clean underneath. Floor 

drains shall be maintained free from dirt, rust or encrustations. While 

mopping the floors, wet floor signs shall be posted in visible areas. If the 

floor may become wet due to precipitation (snow melt, rain, etc.), wet floor 

signs shall be placed in visible areas prior to an event scheduled beginning. 

B. Windows: Monthly, interior glass panes shall be cleaned so that they are 

free of any streaks, lint, or otherwise unwashed areas of glass. Glass panes 

in doors shall be cleaned after each event rental. The cleaning solution shall 

not be spilled, splattered or otherwise dripped in the surrounding area. 

C. Furniture & Fixtures: Furniture and display cases, partitions, chairs, 

window sills, walls, ceilings, doors, and fixtures shall be cleaned and kept 

free of dust, dirt, cobwebs, spots, steaks, swirl marks, detergent residue, and 

encrustations. The accessible portions of locked areas shall be cleaned to 

the same standards. The cleaning process shall be safe and harmless to the 

surfaces cleaned and shall not adversely affect appearance or durability. 

 

39. HVAC and Cooling: HVAC motors shall be greased quarterly; all HVAC filters 

shall be changed as needed; and cooling unit fins shall be cleaned as needed. 

 

40. GROUND MAINTENANCE REQUIREMENTS:  The Contractor shall report any 

needed maintenance and minor repair, outside of their scope of work for the facility 

to City Hall in writing.   
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A. Lawn Maintenance: All grass areas including the main lawn next to the 

building and the areas between the street and parking lots will be mowed on 

a weekly basis, during the Months of May through September. 

 

B. Pruning: Quarterly all shrubs and trees will be pruned and trimmed to 

maintain the natural growth habit, to eliminate diseased or damaged growth, 

and to maintain visual appeal. Suckers and small branches will be removed 

from trees quarterly or as needed. At the discretion of the City after 

consulting with Contractor, the City may employ a certified arborist to 

implement a more thorough maintenance program as the trees mature; the 

Contractor shall comply with said maintenance program. Contractor will 

report any serious disease and/or pest problems related to trees to the City 

of Lander for further treatment.  

 

C. Disease, Pest & Weed Control: All plants will be observed for disease 

and/or pests, and treated accordingly. All landscaped areas will be kept free 

of weeds and either removed manually or treated with an appropriate 

herbicide, monthly. If a plant needs to be replaced then the Contractor shall 

notify the City in writing. 

 

D. Leaf and Debris Removal: The Contractor shall remove all the leaves in the 

fall from all grass areas.  

 

E. Other Maintenance: The Contractor shall routinely inspect all plants and 

lawn for proper watering. If a problem is detected with the irrigation system, 

the Contractor shall contact the City. Contractor is not responsible for death 

of plants due to malfunction of irrigation system.  

 

The following Ground Maintenance program will be performed once 

a week and as needed throughout the Fall seasons: 

 

A.  Perennial flowers and grasses: Plants will be trimmed back to the ground at 

the end of the growing season. Flower beds shall be kept free of all trash 

and debris. In addition, occasional plant loss is common in our climate, and 

Contractor shall report any concerns about such loss to the City. Contractor 

shall fulfill any other duties necessary to keep the grounds of the facility in 

a neat and orderly state. 

 

The following Ground Maintenance program will be performed once a week and 

as needed throughout the winter season: 

 

A. Snow Removal: All sidewalk areas surrounding the facility will be cleared 

of snow once 2 inches accumulates or if the facility is rented. If the facility 

is not rented during a storm, snow can be removed after the storm has 

passed. The Contractor shall not allow ice to buildup on the sidewalks. If 

ice begins to form the Contractor shall spread ice melt on the walkways.  If 

ice becomes a safety concern Contractor shall contact the City for assistance 

on removal.  

 

 

41. CONCIERGE AND CUSTOMER SERVICE REQUIREMENTS:  The Contractor 

shall complete the following: 

 

A. The Contractor shall conduct a pre-inspection of the facility to ensure 

everything is clean and in working order prior to events. The Contractor will 

conduct the facility preparation and clean up for events– check all ovens, 

dishwasher etc. to make sure they are in working order, and will keep toilet 

paper, paper towels and garbage bags stocked before the event to ensure a 

successful event. 
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B. The Contractor shall provide concierge services to renters of the facility, 

which includes providing excellent customer services that includes but is 

not limited to: 

 

i. Meeting with potential renters to show them around the facility and 

answer questions. 

 

ii. Contacting the renters by phone a minimum of 3 days in advance of 

their event to schedule a meeting to review all aspects of the facility.  

 

iii. Contractor shall meet with renters to review all aspects of facility 

including but not limited to: showing renter where to find extra paper 

towels, trash bags, toilet paper, showing renter how to use the light 

switches, sound system, kitchen facility, etc. 

 

iv. Contractor shall be available during events to assist with facility.   

 

v. Contractor shall set up and take down sound and audio visual systems 

if ordered for an event. 

 

vi. Contractor shall set up and take down stage if ordered for an event. 

 

 

vii. Contractor shall have access to Community Center Books and 

Reservation system to assist renters. 

 

viii. Contractor shall learn and be able to operate facility equipment and 

electronics as necessary, including but not limited to, projectors, 

internet, sound equipment, cameras, and external electrical signs. 

 

C. The Contractor shall conduct a post-event inspection checklist shall be 

completed the day following the event, and provided to the City by noon 

that day or by noon Monday if the event falls over the weekend. Checklist 

will make note of any damage including any missing kitchen items or 

electronic supplies rented out during event. 

 

42. TERMS TO BE EXCLUSIVE.  The entire Agreement between the parties with 

respect to the subject matter hereunder is contained in this Agreement.  Except as 

herein expressly provided to the contrary, the provisions of this Agreement are for 

the benefit of the parties solely and not for the benefit of any other person, persons 

or legal entities. 

 

43. WAIVER OR MODIFICATION INEFFECTIVE UNLESS IN WRITING.  No 

waiver, alteration or modification of any of the provisions of this Agreement shall 

be binding unless in writing and signed by a duly authorized representative of both 

parties to this Agreement. 

 

44. GOVERNING LAW.  This Agreement shall be governed by the laws of the State 

of Wyoming. 

 

 

 

 

[SIGNATURES ON FOLLOWING PAGE] 
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IN WITNESS WHEREOF, the parties hereto have set their hands and seals this ____ day 

of _________________, 2024. 

 

       THE CITY OF LANDER, 

       a municipal corporation: 

 

 

      BY: ____________________________________ 

       CITY COUNCIL OFFICIAL,  

Lander City Council  

 

ATTEST: 

 

 

_______________________________________ 

RACHELLE FONTAINE, City Clerk 

 

 

 

CONTRACTOR NAME: 

 

       

      BY: ____________________________________ 

       CONTRACTOR NAME 
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AGREEMENT (Without Grounds Keeping) 
 

 THIS AGREEMENT is made and entered into this _____ day of _________________, 

2024, by and between the CITY OF LANDER, a municipal corporation, of 240 Lincoln Street, 

Lander, Wyoming 82520, hereinafter referred to as “City”, and 

____________________________, whose address is _______________________, Lander, 

Wyoming 82520, hereinafter referred to as “Contractor”. 

 

RECITALS 

 

 WHEREAS, the City owns and operates the Lander Community and Convention Center 

(hereinafter “LCCC”), located at 950 Buena Vista Drive, Lander, Wyoming; and, 

 

 WHEREAS, the City desires to hire the Contractor, as an independent contractor, to 

maintain and care for the LCCC at such times and in such a manner as is required for the upkeep 

of the facility; and, 

 

 WHEREAS, the Contractor agrees to perform the services required for the maintenance 

and care for the LCCC upon the terms and conditions set forth in this Agreement. 

 

TERMS AND CONDITIONS 

 

 IN CONSIDERATION of the mutual covenants and promises set forth herein, it is agreed 

by and between the City and the Contractor as follows: 

 

1. RECITALS.  The preambles and recitals hereinabove set forth are hereby 

incorporated into this Agreement. 

 

2. DESCRIPTION OF WORK.  The Contractor shall provide management, 

supervision, labor, supplies, materials, equipment (with the exception of those 

items outlined in paragraph 12), and tools required to effectively, efficiently, and 

satisfactorily perform concierge service, general maintenance and janitorial 

services at LCCC. The work shall comply with codes and standards applicable to 

each type of work and as listed herein. 

 

3. LOCATION OF WORK.  The Lander Community & Convention Center 

(“LCCC”), 950 Buena Vista Drive, Lander Wyoming. The LCCC is comprised of 

a large multipurpose space that is 9, 387 sq. /ft., three breakout rooms that are 

approximately 500 sq. /ft. each; a reception /lobby/gallery area that is 1,826 sq. /ft., 

a bar area that is 769 sq. /ft., two outdoor patios, two 10 person restrooms, two 

single use restrooms, and a large storage room. This facility has a total of 19,278 

square feet. 

 

4. COMPENSATION.  In consideration of the Contractor providing the above-

described duties, the City agrees to pay to the Contractor the sum of 

__________________________, payable to Contractor at the beginning of each 

month of employment.  

 

5. RELATIONSHIP BETWEEN PARTIES.  Contractor is performing services and 

duties under this Agreement as an independent contractor and not as employee, 

agent, partner, or joint venture with the City and nothing herein shall be construed 

to be inconsistent with this relationship or status.  The Contractor is not entitled to 

any benefits provided by the City to its employees, including but not limited to, 

retirement benefits, pension plans, health insurance, vacation time, sick leave time, 

workers’ compensation or unemployment insurance.  The Contractor shall pay all 

of their own taxes on compensation paid to the Contractor pursuant to this 

Agreement. 

 

6. LIABILITY.  The work to be performed under this Agreement will be performed 

entirely at Contractor’s risk.  Contractor agrees to indemnify the City for any and 
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all liability or loss arising in any way out of the performance of this Agreement by 

Contractor. 

 

7. INSURANCE.   Contractor shall at all times during the term of this Agreement, 

maintain liability insurance with an insurance company licensed to do business in 

the State of Wyoming and having Best rating “A” with a combined single limit of 

One Million Dollars and No/100 Dollars ($1,000,000.00), with an aggregate limit 

amount of Two Million Dollars and No/100 ($2,000,000.00) and will from time to 

time at the City’s reasonable request, provide the City with evidence thereof.  

Lessor shall be listed as a named insured on any such policy.   

 

8. ASSIGNMENT.  Any assignment of this Agreement by Contractor without the 

written consent of the City shall be void. 

 

9. DURATION.  This Agreement shall commence on the 1st day of September, 2024.   

This Agreement shall continue in full force and effect until the 31st day of August, 

2028.  During this Agreement either one of the parties may give thirty (30) days 

written notice to the other party that the party is terminating the Agreement. Either 

party has the right to terminate this Agreement at any time without cause upon 

giving the other party Thirty (30) days written notice of said termination after the 

initial term.  

 

10. WORK SCHEDULE REQUIREMENTS.  Cleaning shall be completed within a 12 

hour period of the end of an event held at the Community Center.  Events with 

multiple days require daily maintenance, including cleaning and restocking of 

restrooms.  There will be a post event inspection at the conclusion of any event, 

prior to cleaning taking place. The City shall be notified in writing of any damage 

including any unlocked doors, missing kitchen items, or electronic supplies rented 

out during event by noon that day or by noon Monday if the event falls over the 

weekend. 

 

11. SCHEDULING OF OPERATIONS.  The Contractor shall schedule all cleaning 

operations so as not to interfere with the scheduled bookings.  Contractor shall 

maintain with the City a complete and detailed Quality Control Plan, which shall 

include but not be limited to the following:  Self-inspections, a 12-month schedule 

of all services showing, by date, when those services will be performed, and how 

many employees shall be working at the facility at a time.   

 

12. GOVERNMENT FURNISHED EQUIPMENT AND SUPPLIES.  The City will 

provide and maintain the following items: lawn mower, trimmer, vacuum cleaner, 

carpet steamer, floor scrubber, toiletries, snow blower, snow shovel, housekeeping 

supplies and building maintenance supplies.  There will be, at minimum, a month’s 

worth of supplies at the LCCC at all times. The Contractor shall notify the City 

immediately when supplies are below the amounts stated herein. The Contractor 

shall inform the City, in writing, of housekeeping or building maintenance supplies 

that need to be ordered. 

 

13. CONTRACTOR FURNISHED EQUIPMENT AND SUPPLIES.  The Contractor 

shall be required to furnish any and all labor, supplies, tools, and equipment to 

complete the work described in this contract.  Contractor shall not be required to 

provide any supplies, tools, or equipment as described in Section 12 of this 

Agreement.  

 

14. HAZARDOUS MATERIALS. Safety Data Sheets (SDS) shall be posted by the 

stored cleaning supplies. Contractor shall be familiar with the chemicals used to 

perform the services and shall notify the City of any incidents or safety hazards 

involving chemicals and solutions listed in the SDS. 

 

15. KEYS.  Keys and/or lock combinations to access the facilities will be provided by 

the City. The Contractor shall sign a receipt for keys issued, and be responsible for 

their return at the end of the contract. The Contractor shall notify the City 

immediately if any key(s) are lost or stolen. The City may, at the City’s option, hold 
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the Contractor liable for all costs associated with replacing lost keys. Contractor 

shall notify the City immediately if they believe the lock combination has been 

compromised so a new combination can be issued.  

 

16. PURCHASING CARD.  The contractor shall utilize a City provided purchase card 

and will be required to follow City policy and procedures. 

 

17. STORAGE AREAS AND JANITORAL CLOSETS.  The Contractor shall share 

existing storage areas and janitor closets with building occupants. All Contractor 

stored materials, supplies, and equipment shall be conspicuously identified with the 

Contractor’s markings to indicate ownership and shall be stored in containers 

appropriate for the substance being stored. Storage of supplies shall conform to 

applicable OSHA regulations. Incompatible supplies shall not be stored together. 

The City will not be responsible in any way for damage or theft of Contractor stored 

supplies and equipment, or the Contractor’s employees’ belongings brought into 

the buildings. 

 

18. PERSONNEL. The Contractor shall employ a minimum number of employees 

required for safety while on duty coverage of events, and required to complete the 

workload of this contract. A list of employee names shall be provided to the City.  

At any time there is a change in employment, Contractor shall update the employee 

list and submit it to the City in writing. All individuals listed will be subject to a 

background check.  

 

19. CONTRACTOR LIASON.  In addition to the daily communication required to 

perform the duties, the Contractor or a designated representative shall contact the 

Assistant Public Works Director at a minimum of once a month to discuss the 

conduct of the work and alleviate any misunderstandings that may arise during the 

performance of the work, and be available to take immediate action to have 

deficiencies corrected, if required, that may be called to their attention. The 

Assistant Public Works Director shall be the liaison and contact for the Contractor. 

 

20. SUPERVISION.  The Contractor is required to have a responsible Project 

Supervisor.  The Supervisor can be the Contractor or their designees.  The 

Supervisor shall be on duty during any and all operations under this Agreement. 

The Project Supervisor will be responsible for the work of this Agreement. The 

Contractor shall give the City the name and telephone number of the Project 

Supervisor, and provide the City with updated names and contact information for 

any and all Supervisors as they are changed or modified.  

 

21. SAFETY.  The Contractor shall use all necessary precautions for the control and 

safety of their personnel who are present at the LCCC or working as Employees of 

the Contractor. The Contractor shall follow all OSHA rules and regulations.  

 

22. FIRE PROTECTION AND PREVENTION.  The Contractor shall be acquainted at 

all times with the location of the fire protection equipment.  The Contractor shall 

take necessary action to assure that all flammable materials, including but not 

limited to cloths and waste, which could constitute a fire hazard, are placed in metal 

containers and removed from the buildings at the end of each day.  No flammables 

shall be stored in the building, unless stored in appropriate flammable cabinet. 

 

23. BUILDING SECURITY.  The Contractor shall be responsible for checking and 

securing the building doors after cleaning and maintenance of the facility.  The 

Contractor shall check and lock all exterior doors, including overhead doors, and 

turn off all lights when leaving the building. The Contractor shall email the City if 

any doors are found to be unlocked.   

 

24. PROTECTION AND DAMAGE.  The Contractor shall, without additional expense 

to the City, be responsible for all damage to persons and property that occurs as a 

result of their negligence in connection with the performance of any work 

performed pursuant to this Agreement. Breakage or loss of equipment or other 
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property as a result of the Contractor’s operations shall be repaired or replaced by 

the Contractor at their expense, normal wear and tear excepted. 

 

25. MISCELLANEOUS REPORTING.  Any fixture, item, equipment, or other related 

item located at the LCCC, including Government Furnished Equipment, that is 

broken, damaged, or need of repair shall be reported in writing to the City.  

 

26. LOST AND FOUND.  The Contractor shall turn any and all articles, property, etc. 

that is left or abandoned at the LCCC to the City. 

 

27. TERMS OF WORK.  

 

A. Definitions:  

i. Clean: Clean, cleaning, or cleanup, as used in this contract, is the 

removal of any foreign material or matter, including but not limited to: 

food, water, dirt, mud, dust, scuff marks, oil or grease spots, pencil, pen, 

or crayon marks in order to leave the surface free from dirt or impurities, 

unsoiled and unstained. 

 

B. Conduct of Work:  All persons employed by the Contractor shall either be 

experienced in this type of work or shall work with an experienced person. 

Separate cleaning cloths shall be used for bathrooms. Conduct of work shall 

indicate deliberate effort to produce quality results. Excellent customer 

service for our facility renters is required. Hasty or careless work is not 

acceptable. Three written notices of failure to perform within six month 

shall be considered evidence of noncompliance with the contract and shall 

be grounds for termination of the contract. 

 

i. Examples of unacceptable work: Food particles and grease in kitchen 

sinks and back splash, dirt in corners and on the floor, dirt, grease, mop 

splashes on baseboards and walls, dust build-up on surfaces, wax build-

up on floor perimeter, dirt, debris, etc. under waste baskets, garbage 

cans; accumulated filth in cracks, joints, door jams, etc.; failure to 

remove trash such as cups, paper clips, staples from floor, failure to 

clean mop sinks after use, mop strings on floor, mopping or sweeping 

tracks on floors, failure to lock doors and turn off lights when leaving 

the buildings, failure to concentrate on high use areas, and other 

manifestations of lack of concern or capability of producing quality 

work. 

 

C. City Evaluation Process: 

 

i. Number of Inspections: During the first two months of this agreement, 

the City will complete weekly inspections.  Thereafter, in the event the 

Contractor has no un-satisfactory performances on the quality assurance 

plan (Attachment A), there will be two inspections per month. The 

minimum level of inspections (one inspection per month) may be used 

if the quality of work is satisfactory for two consecutive months. 

 

ii. Sampling Procedures: All work completed by the Contractor shall 

visually inspected to insure compliance with the quality standards.   

 

iii. Evaluation Procedures: The Facility will be inspected and a Quality 

Assurance Plan Worksheet will be completed for each inspection at the 

time of the inspection and returned to the City and the Contractor for 

review. 

 

28. QUARTERLY DEEP CLEANING.  The Contractor shall complete a deep cleaning 

of the facility once each quarter that will include cleaning all windows and doors, 

edges and corners, kitchen stoves, ovens, sinks, the bar area, and all floor surfaces 

including waxing buffing, and carpet cleaning.  
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29. EXTRA CLEANING.  The Contractor shall provide the custodial services 

described herein within a 12 hour period after an event, with the following 

exceptions: 

 

A. Carpeted Floors and Mats – General:  The carpeted floors and carpet like, 

rubber or polyester entrance mats shall be free of litter, soil, stains, and 

embedded foreign matter and grit. Entrance mats shall be lifted to remove 

soil and moisture underneath. Vacuum all carpeted floors including under 

furniture.  

 

B. Carpeted Floors – Steam Cleaning:  Quarterly each year- All carpeted floors 

shall be cleaned using City provided carpet steam cleaning machine. All 

moveable objects, such as chairs, tables, garbage cans, etc. shall be moved 

to ensure broad spectrum cleaning. A thoroughly clean floor shall be free of 

litter, soil, stains, embedded foreign matter and grit and have a like new 

appearance.  

 

C. Carpeted Floors – Spot Clean:  Spots and stains on carpet shall be removed 

daily. 

 

D. Non-Carpeted Floors:  Non-carpeted floors shall be free of dirt, debris and 

encrustations and have a uniform appearance with no streaks, swirl marks, 

or detergent residue. There shall be no splash marks or mop streaks on 

furniture, walls, baseboards, etc., or mop strands remaining in the area. 

Concrete floors shall be swept with treated dust mop to remove all surface 

dirt, and mopped, the Contractor shall only use approved chemicals 

provided by the City.  

 

E. Storage Room:  The storage room floor, walls, doors, and fixtures shall be 

clean and kept free of free of dirt, debris and encrustations and have a 

uniform appearance with no streaks, swirl marks, or detergent residue. 

There shall be no splash marks or mop streaks on furniture, walls, 

baseboards, etc., or mop strands remaining in the area.  

 

F. Furniture and Fixtures:  Chairs, tables, display cases, partitions, window 

sills, walls, ceilings, doors, and fixtures shall be cleaned and kept free of 

dust, dirt, cobwebs, spots, steaks, swirl marks, detergent residue, and 

encrustations. The cleaning process shall be safe and harmless to the 

surfaces cleaned and shall not adversely affect appearance or durability. If 

chairs and tables are found to be damaged the Contractor shall put them 

aside and contact the City for replacement. 

 

G. Convectors:  Convectors, including ventilation registers and bathroom fans, 

shall be cleaned quarterly and kept free of dirt, dust, cobwebs, spots, 

encrustations, and lint. 

 

H. Light Fixtures:  Twice a year – light fixtures and exit signs shall be cleaned 

so that they are free of all dirt, dust, insects, and smears. 

 

I. Windows:  Interior glass panes shall be cleaned so that they are free of any 

streaks, lint or otherwise unwashed areas, monthly. Exterior windows will 

be contracted out to someone else by the City, yearly. 

 

J. Main Entry Glass Doors and Windows:  The interior glass surfaces of the 

entrances and windows shall be cleaned so that they are free of any streaks, 

encrustations and lint at the beginning of each booking. 

 

K. Trash Removal:  The facility shall be free of obvious garbage and shall be 

free of dirt, spots, debris, and other encrustations. Plastic liners shall be 

unsoiled and free from holes and secured to waste baskets. All boxes, cans, 

papers, etc., placed near a wastebasket or garbage can and marked 

“TRASH” shall be removed. The Contractor shall police any spillage of 
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trash, debris, refuse, etc., which is a result of this operation. Contractor shall 

notify the City in writing if an additional trash pickup is required. Dumpster 

will be provided at the cost of the City. 

 

L. Restrooms:  The Contractor shall restock and clean restrooms on a daily 

basis for multi-day events. No chemicals, materials, or combination of 

chemicals or materials shall be used that will damage walls, floors, or 

fixtures in the process of cleaning. A new or unused cloth or any other linen 

material or paper towels used for cleaning purposes shall not be disposed of 

by flushing down the toilet.  The additional terms shall apply: 

 

A. De-scale Toilet Bowls and Urinals: Toilet bowls and urinals shall be 

disinfected and free of scale, scum, mineral deposits, rust stains, streaks, 

other stains, and all foreign matter. 

B. Sink Areas: All porcelain, metal and chrome fixtures, wash basins, 

backsplashes, countertops, paper towel holders, exposed pipes and 

mirrors shall be disinfected and be clean and bright; there shall be no dust, 

spots, stains, rust, mold, encrustations or excess moisture. 

C. Floors and Doors: Floors and Doors shall be free of soil, debris, scum, 

mold, or encrustations and shall have a uniform appearance with no 

streaks, swirl marks, detergent residue. There shall be no splash marks or 

mop streaks on furniture, walls, baseboards, etc., or mop strands 

remaining in the area. All moveable objects shall be moved to clean 

underneath. Floor drains shall be maintained free from dirt, rust or 

encrustations. Door handles and light switches shall be disinfected. 

D. Walls & Ceilings: Walls and ceilings shall be free of dust, cobwebs, spots, 

stains and encrustations and cleaned quarterly. 

E. Trash Removal: The facility shall be free of obvious garbage. 

Wastebaskets and sanitary napkin receptacles shall be disinfected; free of 

dirt, spots, debris, and other encrustations, and have a new liner in place. 

Plastic liners shall be unsoiled and free from holes and secured to the 

waste basket. The Contractor shall police any spillage of trash, debris, 

refuse, etc., which is a result of this operation. 

F. Servicing: Each dispenser for toilet paper, soap and similar items shall be 

filled with Government furnished supplies. Dispensers hall have sufficient 

supplies to last through the events planned. Partial rolls may be left by the 

nearest fixture.  

 

30. KITCHEN, BAR, AND FOUNTAINS:  This section applies to all similar features 

(countertops, tables, drinking fountains, etc.) throughout the facility, regardless of 

location.  The following shall apply: 

 

A. Sink Areas: All porcelain, metal and chrome fixtures, wash basins, 

backsplashes, countertops, paper towel holders, light switches, exposed 

pipes and mirrors shall be disinfected and be clean and bright; there shall be 

no grease, food particles, dust, spots, stains, rust, mold, encrustations or 

excess moisture.  

B. Dishwasher:  Dishwasher shall be free of food particles, grease, dust, spots, 

stains, rust, mold and encrustations. The drain strainer located inside the 

dishwasher shall be cleaned after each event to ensure the dishwasher is 

draining correctly and that silverware is not stuck in the strainer.  

C. Soap Dispensers:  Soap dispensers shall be checked after each event to 

ensure they are full.  

D. Cleaning Cloths:  Extra cleaning cloths for facility renters shall be easily 

available in the storage closet in the kitchen and in the bar area. 

E. Dispensers/Drinking Area:  The soda and beer dispensers and all fixtures in 

the bar shall be cleaned after each event to ensure mold growth does not 

occur.  The drink mixing area in the bar shall be clean and free of sticky 

residue from beverages served during events.  The Contractor shall contact 

the City if the C02 dispenser is low for reorder. Ice machines shall be clean 

and all bottles shall have cleaning solution. 
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31. STOVES: All stoves, ovens, and cooktops shall be disinfected and be clean and 

bright; there shall be free of food particles, grease, dust, spots, stains, rust, mold 

and encrustations.   

 

32. COUNTERTOPS AND CABINETS: Countertops and cabinets shall be free of 

grease, food particles, streaks, stains, spots, smudges, and other encrustations. 

 

33. DISHES: All dishes shall be clean, dry and placed in appropriate storage areas. 

 

34. FLOORS: Floors shall be free of pools of water, soil, debris, scum, mold, sticky 

residue or encrustations and shall have a uniform appearance with no streaks, swirl 

marks, detergent residue. There shall be no splash marks or mop streaks on 

furniture, walls, baseboards, etc., or mop strands remaining in the area. All 

moveable objects shall be moved to clean underneath. Floor drains shall be 

maintained free from dirt, rust or encrustations. While mopping the floors, wet floor 

signs shall be posted in visible areas. If the floor may become wet due to 

precipitation (snow melt, rain, etc.), wet floor signs shall be placed in visible areas 

prior to an event scheduled beginning.  

 

35. TRASH REMOVAL: The facility shall be free of obvious garbage and the 

wastebaskets shall be free of dirt, spots, debris, and other encrustations. 

Additionally, food service area garbage cans shall be disinfected and have a new 

liner in place. Plastic liners shall be unsoiled and free from holes and secured to the 

waste baskets. The Contractor shall police any spillage of trash, debris, refuse, etc., 

which is a result of this operation. 

 

36. DRINKING FOUNTAINS: The drinking fountains throughout the entire LCCC 

shall be disinfected and free from streaks, stains, spots, smudges, or scale. 

 

37. CLEANING MATERIALS: All cleaning materials and equipment shall be stored 

properly upon completion of work in order to prevent hazards. 

 

38. LOBBY, GALLERY, BREAKOUT ROOMS, AND MAIN ROOM:  The 

following shall apply: 

A. Floors: Floors shall be free of pools of water, soil, debris, scum, mold, sticky 

residue or encrustations and shall have a uniform appearance with no 

streaks, swirl marks, detergent residue. There shall be no splash marks or 

mop streaks on furniture, walls, baseboards, etc., or mop strands remaining 

in the area. All moveable objects shall be moved to clean underneath. Floor 

drains shall be maintained free from dirt, rust or encrustations. While 

mopping the floors, wet floor signs shall be posted in visible areas. If the 

floor may become wet due to precipitation (snow melt, rain, etc.), wet floor 

signs shall be placed in visible areas prior to an event scheduled beginning. 

B. Windows: Monthly, interior glass panes shall be cleaned so that they are 

free of any streaks, lint, or otherwise unwashed areas of glass. Glass panes 

in doors shall be cleaned after each event rental. The cleaning solution shall 

not be spilled, splattered or otherwise dripped in the surrounding area. 

C. Furniture & Fixtures: Furniture and display cases, partitions, chairs, 

window sills, walls, ceilings, doors, and fixtures shall be cleaned and kept 

free of dust, dirt, cobwebs, spots, steaks, swirl marks, detergent residue, and 

encrustations. The accessible portions of locked areas shall be cleaned to 

the same standards. The cleaning process shall be safe and harmless to the 

surfaces cleaned and shall not adversely affect appearance or durability. 

 

39. HVAC and Cooling: HVAC motors shall be greased quarterly; all HVAC filters 

shall be changed as needed; and cooling unit fins shall be cleaned as needed. 

 

40. GROUND MAINTENANCE REQUIREMENTS:  The Contractor shall report any 

needed maintenance and minor repair, outside of their scope of work for the facility 

to City Hall in writing.   
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41. CONCIERGE AND CUSTOMER SERVICE REQUIREMENTS:  The Contractor 

shall complete the following: 

 

A. The Contractor shall conduct a pre-inspection of the facility to ensure 

everything is clean and in working order prior to events. The Contractor will 

conduct the facility preparation and clean up for events– check all ovens, 

dishwasher etc. to make sure they are in working order, and will keep toilet 

paper, paper towels and garbage bags stocked before the event to ensure a 

successful event. 

 

B. The Contractor shall provide concierge services to renters of the facility, 

which includes providing excellent customer services that includes but is 

not limited to: 

 

i. Meeting with potential renters to show them around the facility and 

answer questions. 

 

ii. Contacting the renters by phone a minimum of 3 days in advance of 

their event to schedule a meeting to review all aspects of the facility.  

 

iii. Contractor shall meet with renters to review all aspects of facility 

including but not limited to: showing renter where to find extra paper 

towels, trash bags, toilet paper, showing renter how to use the light 

switches, sound system, kitchen facility, etc. 

 

iv. Contractor shall be available during events to assist with facility.   

 

v. Contractor shall set up and take down sound and audio visual systems 

if ordered for an event. 

 

vi. Contractor shall set up and take down stage if ordered for an event. 

 

 

vii. Contractor shall have access to Community Center Books and 

Reservation system to assist renters. 

 

viii. Contractor shall learn and be able to operate facility equipment and 

electronics as necessary, including but not limited to, projectors, 

internet, sound equipment, cameras, and external electrical signs. 

 

C. The Contractor shall conduct a post-event inspection checklist shall be 

completed the day following the event, and provided to the City by noon 

that day or by noon Monday if the event falls over the weekend. Checklist 

will make note of any damage including any missing kitchen items or 

electronic supplies rented out during event. 

 

42. TERMS TO BE EXCLUSIVE.  The entire Agreement between the parties with 

respect to the subject matter hereunder is contained in this Agreement.  Except as 

herein expressly provided to the contrary, the provisions of this Agreement are for 

the benefit of the parties solely and not for the benefit of any other person, persons 

or legal entities. 

 

43. WAIVER OR MODIFICATION INEFFECTIVE UNLESS IN WRITING.  No 

waiver, alteration or modification of any of the provisions of this Agreement shall 

be binding unless in writing and signed by a duly authorized representative of both 

parties to this Agreement. 

 

44. GOVERNING LAW.  This Agreement shall be governed by the laws of the State 

of Wyoming. 
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[SIGNATURES ON FOLLOWING PAGE] 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

IN WITNESS WHEREOF, the parties hereto have set their hands and seals this ____ day 

of _________________, 2024. 

 

       THE CITY OF LANDER, 

       a municipal corporation: 

 

 

      BY: ____________________________________ 

       CITY COUNCIL OFFICIAL,  

Lander City Council  

 

ATTEST: 

 

 

_______________________________________ 

RACHELLE FONTAINE, City Clerk 

 

 

 

CONTRACTOR NAME: 

 

       

      BY: ____________________________________ 

       CONTRACTOR NAME 
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