
 

AGENDA 
BOARD OF ETHICS ORGANIZATIONAL MEETING 

Wednesday, June 25, 2025  

6:30 PM 

Village Hall – 21 East Church Street, Lake Orion, MI 48362 

(248) 693-8391 ext. 102  

ADDRESSING THE BOARD OF ETHICS: Each person wishing to address the Board shall be afforded an 
opportunity to do so. Anyone that would like to make a public comment at any point during the meeting 
must first sign the “Sign In” sheet located near the main entrance door. If you wish to comment, please 
stand or raise a hand to indicate that you wish to speak. When recognized, give your name and address 
and direct your comments to the Chair. 

1. Call to Order 

2. Pledge of Allegiance 

3. Roll Call and Determination of Quorum 

4. Approval of Agenda 

5. Approval of Minutes 

6. Public Comments on Non-Agenda Items Only 

7. Action Items 

A. Oath of Office 

B. Board Member Introductions 

C. Election of Officer 

D. Review of Duties and Responsibilities of the Board of Ethics 

E. Board of Ethics Bylaws and Rules of Procedure 

F. Adopt 2025 Board of Ethics Meeting Schedule  

8. Next Regular Meeting - July 23, 2025 
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9. Adjournment 

 

In the spirit of compliance with the Americans with Disabilities Act, individuals with a disability should feel 
free to contact the Village, at least three (3) business days in advance of the meeting, if requesting 
accommodations. The Village of Lake Orion will provide foreign language or hearing impaired 
interpretation services for those individuals who contact the village to request such services at least seven 
(7) days prior to the meeting. 

En el espíritu de la observancia de la Ley de Estadounidenses con Discapacidades, las personas con 
discapacidad debe sentirse libre para ponerse en contacto con el pueblo, por lo menos tres (3) días hábiles 
de antelación a la fecha de la reunión, si se solicitan alojamiento. El municipio de Lake Orion proporcionará 
idioma extranjero o personas con problemas de audición servicios de interpretación para las personas que 
se ponen en contacto con el pueblo de solicitar dichos servicios con no menos de siete (7) días antes de la 
reunión. 
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BOARD ACTION SUMMARY SHEET 

MEETING DATE: June 25, 2025 

TOPIC: Oath of Office 

 

BACKGROUND BRIEF: 

On March 24, 2025, the Village Council appointed the following individuals to serve as members of the 
Ethics Board, with staggered terms as follows: 

 Chad Scribner – One-year term, expiring June 30, 2026 

 Lisa Flynn – Two-year term, expiring June 30, 2027 

 Kenneth Mogill – Three-year term, expiring June 30, 2028 

In accordance with Chapter 4, Section 4.8 of the Village of Lake Orion Charter, all elected or appointed 
officers must take the oath of office as prescribed by Article XVI, Section 2 of the Michigan Constitution 
before assuming their duties. The signed oath must be filed with the Village Clerk. 

If an officer fails to comply within ten (10) days of being notified of their appointment or election, they 
are deemed to have declined the position, and the office is considered vacant—unless the Village 
Council adopts a resolution to extend the time allowed for qualification. 

 

RECOMMENDED MOTION: 

No motion necessary. The Village Clerk will administer the oath of office to each Board Member. 
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BOARD ACTION SUMMARY SHEET 

MEETING DATE: June 25, 2025 

TOPIC: Board Member Introductions 

 

BACKGROUND BRIEF: 

As this is the first organizational meeting of the Village of Lake Orion Board of Ethics, each member will 
provide a brief personal introduction. This will help establish a foundation for collaboration by allowing 
members to share their professional backgrounds, relevant experience, and interest in serving on the 
Ethics Board. 

These introductions will also support transparency and help orient the Board as it begins its official 
responsibilities. 

 

RECOMMENDED MOTION: 

No motion necessary. Each Board Member will introduce themselves in the following order: 

• Chad Scribner 
• Lisa Flynn 
• Kenneth Mogill 

4

Section 7, Item B.



 

BOARD ACTION SUMMARY SHEET 

MEETING DATE: June 25, 2025 

TOPIC: Election of Officer 

 

BACKGROUND BRIEF:  

In accordance with Section 30.65(A)(4)(b) of the Village of Lake Orion Ethics Policy, the Board of Ethics 
shall select its own presiding officer from among its members. 

The election process is as follows: 

 Open nominations for the presiding officer position (nominations do not require a second) 

 Accept nominations 

 Close nominations 

 Vote on the nominees 

If only one member is nominated, a motion may be made and seconded to close nominations and cast 
a unanimous ballot for the nominee. 
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BOARD ACTION SUMMARY SHEET 

MEETING DATE: June 25, 2025 

TOPIC: Review of Duties and Responsibilities of the Board of Ethics 

 

BACKGROUND BRIEF: 

The Village of Lake Orion Board of Ethics is established to support transparency, accountability, and 
integrity in local government. In accordance with the Ethics Policy adopted by the Village Council, the 
Board is responsible for interpreting and applying standards of ethical conduct for Village officials, 
employees, and board/commission members. 

As part of its organizational meeting, the Board will review its duties and responsibilities as outlined in 
Section 30.65 of the Village Code of Ordinances. This includes understanding its advisory role, 
procedures for handling complaints, conflict of interest guidelines, and expectations regarding 
confidentiality and impartiality. 

The review is intended to ensure that all members have a clear and shared understanding of their 
obligations and the scope of their authority as they begin their service on the Board. 

 

RECOMMENDED MOTION: 

No motion necessary, as this item is for discussion only. The signed Ethics Affidavit Signature Forms will 
be collected and submitted to the Village Clerk following the meeting. 
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ETHICS
§ 30.60 PUBLIC POLICY.

   (A)   Public office and employment are public trusts. For government to operate properly, each village official, appointee
employee or advisor must earn and honor the public trust by integrity and conduct.

   (B)   The village hereby declares that all village officials, appointees and employees must avoid conflicts between their
private interests and the public interest. Public officials, appointees and employees must:

      (1)   Be independent, impartial and responsible to the people;

      (2)   Make governmental decisions and policy in the proper governmental channels;

      (3)   Not use public office for personal gain.

   (C)   To enhance public trust, the village must provide its officials, appointees and employees with adequate guidelines for
separating their roles as private citizens from their roles as public servants.

   (D)   This Code of Ethics sets minimum standards of ethical conduct for all village officials, appointees and employees,
elected or appointed, paid or unpaid. It proscribes actions incompatible with the public interest and directs disclosure of
private financial or other interests in matters affecting the village.

(Ord. 24.10, passed 10-9-23)

§ 30.61 RESPONSIBILITIES OF PUBLIC OFFICE.

   (A)   Village officials, appointees and employees are bound to uphold the Constitution of the United States and the
Constitution of the State and to carry out impartially and comply with the laws of the nation, state, and the village. Village
officials, appointees and employees must not exceed their authority or breach the law or ask others to do so. Village
officials, appointees and employees are bound to observe in their official acts the highest standards of ethical conduct and
to discharge the duties of their offices faithfully, regardless of personal consideration, recognizing that their official conduct
should be above reproach.

   (B)   All village officials, appointees and employees shall safeguard public confidence by being honest, fair and respectful
of all persons and property with whom they have contact, by maintaining non-partisanship in all official acts, and by avoiding
official conduct which may tend to undermine respect for village officials, appointees and employees and for the village as
an institution.

(Ord. 24.10, passed 10-9-23)

§ 30.62 DEFINITIONS.

   For the purposes of this subchapter, the following definitions shall apply unless the context clearly indicates or requires a
different meaning.

   COMPENSATION. Any money, property, thing of value or benefit conferred upon or received by any person in return for
services rendered or to be rendered to himself or herself or any other party.

   CONSULTANT. A person who gives professional advice or services regarding matters in the field of his or her special
knowledge or training.

   FINANCIAL INTEREST. Any interest in money, property or thing of value or benefit.

   IMMEDIATE FAMILY. A village official, appointee or employee, his or her spouse, parents or children.

   OFFICIAL DUTIES or OFFICIAL ACTION. A decision, recommendation, approval, disapproval or other action or failure to
act, which involves the use of discretionary authority.

   PERSONAL INTEREST. Am interest arising from blood or marriage relationships or any business association.

   PRIVATE GAIN. Any interest or benefit, in any form, received by a village employee or official.

   SUBSTANTIAL. Considerable in quantity or significantly great.

   VILLAGE OFFICIAL, APPOINTEE OR EMPLOYEE. A person elected, appointed or otherwise serving in any capacity
with the village in any position established by the Village Charter or by village ordinance which involves the exercise of a
public power, trust or duty. The term includes all officials, appointees and employees of the village, whether or not they
receive compensation, including consultants and persons who serve on advisory boards and councils. The term does not
include election inspectors and student representatives appointed to village boards or councils.

(Ord. 24.10, passed 10-9-23)

§ 30.63 INTENTION OF ETHICS CODE.

   (A)   It is the intention of this Code of Ethics that village officials, appointees and employees avoid any action, whether or
not specifically prohibited by these sections, which might result in, or create the appearance of: 7
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      (1)   Using public employment or office for private gain;

      (2)   Giving or accepting preferential treatment, including the use of village property or information, to or from any
organization or person;

      (3)   Losing complete independence or impartiality of action;

      (4)   Making a village decision outside official channels; or

      (5)   Affecting adversely the confidence of the public or the integrity of the village government.

   (B)   The Code of Ethics is intended to be preventative and not punitive. It should not be construed to interfere with or
abrogate in any way the provisions of any federal or state statutes, the Village Charter, the village ordinances, or any rights
and/or remedies guaranteed under a collective bargaining agreement.

   (C)   This declaration of policy is not intended to apply to contributions to political campaigns, which are governed by state
law.

(Ord. 24.10, passed 10-9-23)

§ 30.64 PROMULGATION.

   (A)   Conflict of interest—general.

      (1)   No official, appointee or employee of the village shall divulge to any unauthorized person, confidential information
acquired in the course of employment or service as a village official in advance of the time prescribed for its authorized
release to the public.

      (2)   No official, appointee or employee of the village shall represent his or her personal opinion as that of the village.

      (3)   Every official, appointee or employee of the village shall use personnel resources, property and funds under his or
her official care and control solely in accordance with prescribed constitutional, statutory and regulatory procedures and not
for personal gain or benefit.

      (4)   No official, appointee or employee of the village shall directly or indirectly, solicit or accept any gift or loan of money,
goods, services or other thing of value for the benefit of any person or organization, other than the village, which tends to
influence the manner in which the official, appointee or employee or any other official, appointee or employee performs his
or her official duties. Gratuities do not include fees for speeches or published works on legislative subjects and, except in
connection therewith reimbursement for expenses for actual expenditures for travel, and reasonable subsistence, for which
no payment or reimbursement is made by the village, invitations to such events as ground breakings, grand openings,
charitable or civic events, or inconsequential gifts from established friends.

      (5)   No official, appointee or employee of the village shall engage in a business transaction in which he or she may
profit because of his or her official position or authority or benefit financially from confidential information which he or she
has obtained or may obtain by reason of such position or authority.

      (6)   (a)   No official, appointee or employee of the village shall engage in or accept employment or render services for
any private or public interest when that employment or service is incompatible or in conflict with the discharge of his or her
official duties or when that employment may tend to impair his or her independence of judgment or action in the
performance of his or her official duties.

         (b)   This division (A)(6) shall not prohibit a part-time elected or appointed village official from engaging in private
employment or business on his or her own time as a private citizen and where village business is not involved, subject to his
or her disclosing such private employment or business on the public record for any matter on which he or she may be called
upon to act in his or her official capacity, in accordance with all provisions below. He or she shall refrain from voting upon or
otherwise participating in debate on any such matter.

      (7)   No official, appointee or employee of the village shall participate, as an agent or representative of the village, in the
negotiation or execution of contracts, granting of subsidies, fixing of rates, issuance of permits or certificates, or other
regulation or supervision, relating to any business entity in which he or she has, directly or indirectly, a financial or personal
interest.

      (8)   No official, appointee or employee of the village shall use, or attempt to use, his or her official position to secure,
request or grant unreasonably any special consideration, privilege, exemption, advantage, contract or preferential treatment
for himself, herself, or others, beyond that which is available to every other citizen.

      (9)   Relatives by blood or marriage of any Councilmember, or the Village Manager, within the second degree of
consanguinity or affinity, shall be disqualified from holding any appointive office, or from being employed by the village
during the term of office of such Councilman or Village Manager, except and unless said relatives are bona fide appointive
officers or employees of the village at the time of the election of such officer or appointment of such Village Manager. If the
status of relationship between any employee of the village and any officer of the village changes to a relationship prohibited
hereby after one year following the employment of such person or election or appointment of such officer, the provisions of
this division (A)(9) shall not apply.

      (10)   It is recognized that various boards and councils are part of the plan of government for the village. As such, it is
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further recognized that by virtue of the various requirements for membership of the board, a member may be placed in the
position of participating in a decision that may directly or indirectly affect his or her financial or personal interests. Therefore,
those members of the various boards and council in the village, as they may be established from time to time, may
participate in such decisions provided that they act:

         (a)   In furtherance of the public good;

         (b)   In compliance with the duties of their respective boards; and

         (c)   In a manner consistent with division (A)(8) above.

      (11)   Determination of conflict of interest. A conflict of interest exists if:

         (a)   The village official, appointee or employee has any financial or personal interest, beyond ownership of his or her
place of residence, in the outcome of a matter currently before that village official, appointee or employee, or is associated
as owner, member, partner, officer, employee, broker or stockholder in an enterprise that will be affected by the outcome of
such matter, and such interest is or may be adverse to the public interest in the proper performance of said official’s,
appointee’s or employee’s governmental duties; or

         (b)   The village official, appointee or employee has reason to believe or expect that he or she will derive a direct
monetary gain or suffer a direct monetary loss, as the case may be, by reason of his or her official activity; or

         (c)   The public official has any other prohibited interest as defined by state statutes relating to conflicts of interest.

      (12)   Subsequent conflict of interest. No official, appointee or employee of the village shall acquire any financial interest
in or accept any employment concerning any project which has been granted approval by the village or any council, board,
department or employee thereof within one year of the official’s, appointee’s or employee’s participation in any manner in
considering or recommending the approval or disapproval of said project.

      (13)   No Councilmember’s spouse or immediate family members may be appointed to any other board, committee,
commission or employment with the Village of Lake Orion, except as permitted by Village Charter or ordinance.

   (B)   Full disclosure.

      (1)   Responsibility to disclose.

         (a)   It shall be the responsibility of the official, appointee or employee to disclose the full nature and extent of his or
her direct or indirect financial or personal interest in a matter before him or her.

         (b)   No official, appointee or employee of the village shall participate, as an agent or representative of the village, in
approving, disapproving, voting, abstaining from voting, recommending or otherwise acting upon any matter in which he or
she has directly or indirectly a financial or personal interest. The official, appointee or employee shall, in such
circumstances, recuse himself or herself from the matter before him or her.

      (2)   Disclosure of conflict of interest and disqualification.

         (a)   Any village official, appointee or employee who has a conflict of interest, as defined herein, in any matter before
the village shall disclose such fact on the appropriate record of the village prior to discussion or action thereon and shall
refrain from participating in any discussion, voting or action thereon, as follows, provided that such exceptions shall be
observed as are permitted by law:

            1.   A Village Council shall disclose any conflict of interest and the nature and extent of such interest on the record of
the Village Council;

            2.   A member of any village board, council or committee shall disclose any conflict of interest and the nature and
extent of such interest on the records of said board, council or committee;

            3.   A village employee who has a financial or other interest in a matter before the Village Council or any village
board, council or committee and who participates in discussion with, or gives an official opinion to the Village Council, or to
such other village board, council or committee relating to such matter, shall disclose on the records of the Village Council or
such other village board, council or committee, as the case may be, any conflict of interest and the nature and extent of
such interest.

            4.   Otherwise, any appointed village official, appointee or employee shall address such a disclosure to the
supervisory head of his or her department, and any elected village official shall address such a disclosure to the general
public.

         (b)   If a village official, appointee, council or employee who has a conflict of interest, as defined herein, in any matter
before the village, and who discloses that conflict on the appropriate records but who refuses to refrain from discussion,
deliberation or voting thereon, the matter under consideration shall be immediately referred to the Board of Ethics for a final
determination as to the conflict in question and whether the official, councilor or employee must refrain from discussion,
deliberation, action or voting thereon.

         (c)   Within 20 days after election, employment, appointment, or the effective date of this subchapter, or any change in
the facts set forth in the village official’s, appointee’s or employee’s previously filed disclosure statement, each village official,
appointee and employee shall file with the Village Clerk an affidavit and disclosure statement. The Village Clerk shall provide9
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each village official, appointee or employee with the required affidavit and disclosure statement form immediately upon his
or her election, employment or appointment.

         (d)   The effective date for this subchapter shall be October 18, 2023.

(Ord. 24.10, passed 10-9-23)

§ 30.65 VIOLATION; ENFORCEMENT; ADVISORY OPINIONS.

   (A)   Board of Ethics.

      (1)   The Village Council, by super majority of those serving as Councilmembers shall appoint a Board of Ethics,
consisting of three members, as an advisory body for the purpose of interpreting this Code of Ethics. No Councilmember or
employee shall be appointed.

      (2)   (a)   The initial three members of the Board of Ethics shall be appointed for one-, two-, and three-year terms of office
respectively, which shall begin on October 18, 2023. If appointed prior to July 1, they shall begin their terms of office
immediately and their terms shall include the additional time prior to July 1. Terms of office shall expire on June 30 of the
respective years.

         (b)   Thereafter, all members shall be appointed to three-year terms, beginning July 1, so that only one member’s term
expires each year. A member shall hold office until his or her successor is appointed. The Village Council shall fill a vacancy
by an appointment for the unexpired term only.

      (3)   The Village Council may also appoint not more than two alternate members for the same term as regular members
of the Ethics Board. The alternate member may be called on a rotating basis to sit as a regular member of the Ethics Board
in the absence of a regular member. An alternate member may also be called to service in the place of a regular member for
the purpose of reaching a decision on a case in which the regular member has abstained for reasons of conflict of interest.
The alternate member having been appointed shall serve in the case until a final decision has been made. The alternate
member shall have the same voting rights as a regular member of the Ethics Board.

      (4)   The Board of Ethics shall be made up of three persons who may or may not be residents of the village who have
legal, administrative or other desirable qualifications.

         (a)   The members of the Board of Ethics shall serve without compensation, and shall not be elected officials,
appointee, persons appointed to elective office, full-time appointed officials, appointee or village employees, nor shall they
be currently serving on any other village board or council.

         (b)   The Board shall select its own presiding officer from among its members.

         (c)   The Board shall establish such procedures it deems necessary or appropriate to perform its functions as set forth
in this subchapter.

   (B)   Functions of the Board of Ethics. When there is a question or a complaint as to the applicability of any provision of
this Code of Ethics to a particular situation, that question or complaint shall be directed to the Board of Ethics. It shall then
be the function of the Board of Ethics to conduct hearings and/or issue an advisory opinion, as applicable.

      (1)   Hearings. The Board of Ethics shall follow the following hearing procedure:

         (a)   The Board shall, within seven days after any matter is brought to its attention, set a date certain for hearing said
matter.

         (b)   The Board shall, at least 28 days before the hearing date, send notice of such hearing, accompanied by a concise
statement of the alleged breach of this Code of Ethics, to any person requested to appear before them, by certified mail,
return receipt requested, to addressee only.

         (c)   Any person requested to appear before a Board of Ethics hearing may request one extension for a period not to
exceed 28 days. Extensions thereafter will be granted only under extreme circumstances.

         (d)   Any person requested to appear before a Board of Ethics hearing may be accompanied by his or her attorney.

         (e)   All hearings at which any person shall be requested to appear shall be subject to the Open Meetings Act.

         (f)   All findings of Board hearings shall be published in permanent form and communicated to the Village Council and
the public, subject to the requirements of the Open Meetings Act.

      (2)   Advisory opinions. All advisory opinions so issued shall also be published in permanent form and communicated to
the Village Council and the public, subject to the requirements of the Open Meetings Act.

      (3)   After the Board of Ethics’ advisory opinions and/or hearing findings have been published:

         (a)   The Village Council shall be responsible for imposing any sanction for a violation of this Code on one of its
members or any person appointed by the Council to any village board.

         (b)   If it becomes necessary to seek the removal of a village official after the Board of Ethics’ advisory opinion and/or
hearing findings, the village shall follow the requirements for removal of a public official in accordance with the laws of the
state. 10
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         (c)   The Village Manager shall be responsible for imposing any discipline for a violation of this Code on any employee
of the village.

(Ord. 24.10, passed 10-9-23)

§ 30.66 AFFIDAVIT AND DISCLOSURE STATEMENT.

   Immediately following an election, employment or appointment of a village official or employee, the Village Clerk shall
provide the individual with an affidavit and disclosure statement form. Within 20 days after election, appointment,
employment or any change in the facts set forth in the village official’s or employee’s previously filed affidavit and disclosure
statement, all village officials, appointees or employees shall file with the Village Clerk an affidavit and disclosure statement
including the following:

   (A)   A disclosure statement responding in detail to the following questions:

      (1)   Do you promise and attest that if you or any members of your immediate family own any interest in real property
located within the Village of Lake Orion, in land contiguous to the Village of Lake Orion, or in any area covered by a 425
Agreement to which the Village of Lake Orion is party and that property becomes subject to an issue before you in your
capacity as an employee, board member, committee member, Councilmember, etc., that you will disclose such an interest?

      (2)   If you must disclose such an interest, you promise and attest to state the following information for each such interest
owned:

         (a)   The nature of your interest in the real property; and

         (b)   The location of the real property (for improved property, provide the street address; for unimproved property state
its location in relation to existing streets).

      (3)   Do you promise and attest that if you or any members of your immediate family own 5% or more of any business
entity located in the Village of Lake Orion and that property becomes subject to an issue before you in your capacity as an
employee, board member, committee member, Councilmember, etc., that you will disclose such an interest?

      (4)   If you must disclose such an interest, you promise and attest to state the following, to the best of your knowledge:

         (a)   The name of the entity;

         (b)   The address of the entity;

         (c)   The nature of your relationship to the entity; and

         (d)   The date relationship commenced.

      (5)   To the best of your knowledge, do you or any members of your immediate family have any direct financial or
business relationships with any supplier, service provider or contractor of the Village of Lake Orion from which you or they
derive direct compensation or financial benefit that is not reported in the prior answers?

      (6)   To the best of your knowledge, have you or any members of your immediate family given or received any gifts,
other than from immediate family members, the value of which exceeds $50, within the last year, or since the effective date
of this Code, whichever time period is shorter, to or from any person or business or other legal entity doing business with the
village, other than legal campaign contributions? If so, list the names and addresses of each donor or donee of each such
gift and the date upon which it was made and the nature of the gift.

   (B)   An affidavit in which the village official, appointee or employee states: “I have read and I understand the Code of
Ethics of the Village of Lake Orion and, to the best of my knowledge, I am not in conflict with its provisions.”

      Dated: _______________

      Subscribed and sworn to before me this ____ day of ______________, 20___.

 

                                                        

      Notary Public

                              County, Michigan

      My Council Expires:                    

(Ord. 24.10, passed 10-9-23)
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AFFIDAVIT AND DISCLOSURE STATEMENT 

 
Immediately following an election, employment or appointment of a village official or employee, the Village Clerk shall 
provide the individual with an affidavit and disclosure statement form. Within 20 days after election, appointment, 
employment or any change in the facts set forth in the village official’s or employee’s previously filed affidavit and 
disclosure statement, all village officials, appointees or employees shall file with the Village Clerk an affidavit and disclosure 
statement including the following: 
 

(A) A disclosure statement responding in detail to the following questions: 
 
(1) Do you promise and attest that if you or any members of your immediate family own any interest in real 
property located within the Village of Lake Orion, in land contiguous to the Village of Lake Orion, or in any area 
covered by a 425 Agreement to which the Village of Lake Orion is party and that property becomes subject to an 
issue before you in your capacity as an employee, board member, committee member, Councilmember, etc., that 
you will disclose such an interest? 
 

(2) If you must disclose such an interest, you promise and attest to state the following information for each such interest 
owned: 

(a) The nature of your interest in the real property; and 
(b) The location of the real property (for improved property, provide the street address; for unimproved property 
state its location in relation to existing streets). 
 

(3) Do you promise and attest that if you or any members of your immediate family own 5% or more of any business entity 
located in the Village of Lake Orion and that property becomes subject to an issue before you in your capacity as an 
employee, board member, committee member, Councilmember, etc., that you will disclose such an interest? 
 
(4) If you must disclose such an interest, you promise and attest to state the following, to the best of your knowledge: 

(a) The name of the entity; 
(b) The address of the entity; 
(c) The nature of your relationship to the entity; and 
(d) The date relationship commenced. 
 

(5) To the best of your knowledge, do you or any members of your immediate family have any direct financial or business 
relationships with any supplier, service provider or contractor of the Village of Lake Orion from which you or they derive 
direct compensation or financial benefit that is not reported in the prior answers? 
 
(6) To the best of your knowledge, have you or any members of your immediate family given or received any gifts, other 
than from immediate family members, the value of which exceeds $50, within the last year, or since the effective date of 
this Code, whichever time period is shorter, to or from any person or business or other legal entity doing business with the 
village, other than legal campaign contributions? If so, list the names and addresses of each donor or donee of each such 
gift and the date upon which it was made and the nature of the gift. 
 

(B) An affidavit in which the village official, appointee or employee states: “I have read and I understand the Code 
of Ethics of the Village of Lake Orion and, to the best of my knowledge, I am not in conflict with its provisions.” 
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Dated: _______________ 
 
 
 
 
Signature:_______________________________________ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Subscribed and sworn to before me this ____ day of ______________, 20___. 
 
 
Notary Public: _______________________________________ 
 
 
______________________County, Michigan 
 
 
 
My Council Expires:__________________ 
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BOARD ACTION SUMMARY SHEET 

MEETING DATE: June 25, 2025 

TOPIC: Board of Ethics Bylaws and Rules of Procedure 

 

BACKGROUND BRIEF: 

To support the effective operation of the Village of Lake Orion Board of Ethics, staff recommends the 
development of formal Bylaws and Rules of Procedure. While the Board's purpose and responsibilities 
are outlined in Section 30.65 of the Village Code of Ordinances and the adopted Ethics Policy, these 
internal governance documents will provide additional clarity on meeting procedures, officer roles, 
decision-making protocols, and public interaction. 

For reference, materials from the City of Birmingham have been attached. These examples offer a 
strong structural framework and reflect municipal best practices, which can be tailored to fit the 
unique needs of the Village. 

Establishing these documents will enhance the Board’s ability to function consistently and 
transparently, while reinforcing the Village’s commitment to ethical governance. 

 

RECOMMENDED MOTION: 

No motion necessary, as this item is for discussion only.  
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1 
 

 
 

BOARD OF ETHICS 
PROCEDURAL RULES 

 
Chapter 1.  Policy and Construction. 
 
Rule 101.   Intent. 
The City of Birmingham Board of Ethics (the board) promulgates these rules pursuant to 
the City of Birmingham’s Code of Ethics with the intent of realizing the policies and goals 
set forth in that code and in the board’s own mission statement.  The board intends to 
conduct its business consistent with all applicable federal, state and local laws. 
 
Rule 102. Construction. 
These rules are to be construed to achieve the timely, efficient and cost-effective 
determination of matters brought before the board. 
 
Rule 103. The board may modify these rules on a case-by-case basis to further this 
policy. 
 
Chapter 2. Procedure for Obtaining Advisory Opinions. 
The rules of this chapter apply to the situation where a city official or employee, the City 
Commission, or another city commission, board or committee, as defined in the Code of 
Ethics (“the requesting party”), requests an advisory opinion as to whether the 
requesting party’s conduct or anticipated conduct, or that of a city official, employee, 
commission, board or committee under the requesting party’s authority, conforms to the 
Code of Ethics.  The party whose conduct is sought to be reviewed, if it is someone 
other than the requesting party, is called the “subject party.” 
 
Rule 201.   Request for Advisory Opinion. 
The request for advisory opinion must be in writing and filed with the city clerk on a 
form prescribed by the clerk who will present it to the board for consideration.  The 
requesting party may include with the request any documents that may assist the board 
in responding to the request.   
 
Rule 202.   Dismissal. 
a. The city clerk may administratively dismiss a request for an advisory opinion if 

the request fails to comply with Rule 201 of this Chapter. 
b. The board may administratively dismiss a request for an advisory opinion for 

either of the following reasons: 

15

Section 7, Item E.



2 
 

(i) One or more requests or complaints regarding the same matter are 
pending. 

(ii) The board previously addressed the subject matter. 
 
Rule 203.   Additional Information. 
Upon presentation of a request for an advisory opinion, the board may direct the city 
clerk to obtain additional information regarding the request. 
   
Rule 204.   Summary Decision. 
At any time, the board may issue an advisory opinion decision on the request based on 
any of the following reasons: 
a. The board lacks jurisdiction over the requesting or subject party. 
b. The board lacks jurisdiction over the subject matter. 
c. The requesting party lacks the legal capacity to request an advisory opinion. 
d. The request for an advisory opinion is barred because of release, prior judgment, 

or other disposition of the matter before the request for an advisory opinion was 
filed. 

e. The request for advisory opinion on its face fails to demonstrate any violation of 
the code of ethics. 

 
Rule 205.   Summary Opinion. 
If no genuine issue as to any material fact exists, the board may issue an advisory 
opinion without a hearing. 
 
Rule 206.   Scheduling. 
If the request for an advisory opinion is not resolved under Rule 204 or 205, the board 
may schedule a meeting or hearing in accordance with the Rules of this Chapter. 
 
Rule 207.   Meeting Date. 
The clerk will set the matter for meeting on a date certain and place the matter on the 
board’s calendar.  The board may hold a hearing to review, or further review, the merits 
of a request for an advisory opinion. 
 
Rule 208.   Notice of Meeting and Requests to Others to Appear. 
The clerk will send notice of the meeting to the requesting party and, where applicable, 
to the subject party in the manner prescribed by the Code of Ethics.  The board may 
request other persons to appear at the meeting by directing the clerk to send notice of 
the meeting and a request to appear, accompanied by a copy of the request for advisory 
opinion. 
 
Rule 209.   Appearance of Requesting Party, Subject Party, or Representative. 
The requesting party and, where applicable, the subject party, or a representative of 
either, may appear at the meeting, present information to support or oppose the 
request, and respond orally to questions presented by the board. 
 
Rule 210. Meetings, Generally. 
The board will conduct a meeting on the matter set forth in the request for advisory 
opinion at the scheduled time.  Any person requested to appear at the meeting may be 
accompanied by an attorney. 
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Rule 211. Presiding Officer. 
The Chairperson of the board will act as the presiding officer for the meeting or may 
assign another member of the board to be the presiding officer.  The presiding officer 
will officiate over the meeting; moderate the questions and answers between members 
of the board, the requesting party, the subject party, and any other witness; and rule on 
questions of procedure and the admissibility of evidence.  The presiding officer will 
consult with other members of the board before making any decision.   
 
Rule 212. Presentation of the Request and the Evidence. 
The requesting party will present the request by stating the issue to be resolved and 
giving any evidence that bears on the matter.  The subject party, where applicable, may 
likewise present any evidence that bears on the matter. The board may request the 
testimony of other witnesses and the introduction of exhibits or other evidence relevant 
to the matter.  The requesting party, the subject party, and any member of the board 
may question any witness in the manner directed by the presiding officer.  All witnesses 
will give testimony on sworn oath or affirmation. 
 
Rule 213. Post-Meeting Evidence. 
The board may request the requesting party, the subject party where applicable, or any 
other person to submit post-meeting evidence if warranted.   
 
Rule 214. Closure of the Record. 
The record is closed at the conclusion of the meeting or, if the board requests any 
person to submit post-meeting evidence, at the earlier of the submission of the evidence 
or the deadline for submitting it.  The board may re-open the record and take additional 
evidence before rendering its decision. 
 
Rule 215.   Advisory Opinion. 
The board will determine whether the conduct or anticipated conduct of the requesting 
party or the subject party, as the case may be, conforms to the Code of Ethics.  The 
board will make its decision upon a vote of a majority of the board based upon the 
evidence in the record and controlling law.  The board will issue its decision in the form 
of a written advisory opinion.  The advisory opinion, and any dissenting or concurring 
opinion, will be stated in writing.  Once they are issued, the opinions are final. 
 
Rule 216.   Transmittal of the Advisory Opinion or Order. 
The board will send its advisory opinion or order to the city clerk, who will publish, 
distribute and keep it in the manner prescribed in the ordinance and in conformity with 
applicable law.  The clerk will mail the requesting party, the subject party, the affected 
department, and other persons as the board directs, a copy of the opinion or order. 
 
Chapter 3. Procedure for Resolving Complaints.  
The rules in this chapter apply to the situation where any person has a complaint 
against a city official or employee, as defined in the Code of Ethics, alleging that the 
conduct of that official or employee is in breach of the code.  
 
Rule 301. Filing of Complaint. 
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A person with a complaint involving the applicability of any provision of the Code of 
Ethics with respect to the conduct of a city official or employee may bring the matter 
before the board by filing with the city clerk a complaint on a form prescribed by the 
clerk.  The person who files the complaint is called the “complainant.”  The person who 
is alleged to have breached the code is called the “respondent.” 
 
Rule 302.   Dismissal. 
a. The city clerk may administratively dismiss a complaint if it fails to comply with 

Rule 301 of this Chapter. 
b. The board may administratively dismiss a complaint for either of the following 

reasons: 
(i) One or more complaints or requests for advisory opinions regarding the 

same matter are pending. 
(ii) The board previously addressed the subject matter. 

 
Rule 303.   Additional Information. 
Upon the filing of a complaint, the board may direct the city clerk to obtain additional 
information regarding the request. 
   
Rule 304.   Summary Decision. 
At any time, the board may issue a decision on the complaint based on any of the 
following reasons: 
a. The board lacks jurisdiction over the respondent. 
b. The board lacks jurisdiction over the subject matter. 
c. The complainant lacks the legal capacity to assert the complaint. 
d. The complaint is barred because of release, prior judgment, or other disposition 

of the complaint before the complaint was filed. 
e. The complaint on its face fails to demonstrate any violation of the code of ethics. 
 
Rule 305.   Summary Opinion. 
If no genuine issue as to any material fact exists, the board may issue a decision on the 
complaint without a hearing. 
 
Rule 306.   Scheduling. 
If the complaint is not resolved under Rule 205 and 206, the board may schedule a 
meeting or hearing in accordance with the Rules of this Chapter. 
 
Rule 307. Hearing Date. 
Within seven (7) days of the filing of the complaint, the clerk will set the matter for 
hearing on a date certain and place the matter on the board’s calendar in accordance 
with the ethics ordinance and these procedural rules. 
 
Rule 308. Service of Complaint on, and Notice to, Respondent. 
At least twenty-eight (28) days before the hearing date, the clerk will send notice of the 
hearing, accompanied by a copy of the complaint to the respondent in the manner 
prescribed by the code.  
 
Rule 309. Notice of Hearing to Complainant and Requests to Others to Appear. 
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After setting the matter for hearing, the clerk will notify the complainant of the hearing 
date in the manner prescribed by the Code of Ethics.  The board may request other 
persons to appear at the hearing by directing the clerk to send notice of the hearing and 
a request to appear, accompanied by a copy of the complaint in the manner prescribed 
by the code. 
 
Rule 310. Answer of Respondent. 
Ahead of the hearing date, the respondent may submit a written answer to the 
complaint by filing that answer with the city clerk.  In the answer, the respondent may 
respond to the allegations set forth in the complaint and may further provide 
information, including documents, relevant to the matter.  In lieu of a written answer, 
the respondent may appear at the hearing and respond orally to the allegations in the 
complaint. 
 
Rule 311. Hearings, Generally. 
The board will conduct a hearing on the matter alleged in the complaint at the 
scheduled time.  Any person requested to appear at the hearing may be represented by 
an attorney. 
 
Rule 312. Presiding Officer. 
The Chairperson of the board will act as the presiding officer for the hearing or may 
assign another member of the board to be the presiding officer.  The presiding officer 
will officiate over the hearing and rule on questions of procedure and the admissibility of 
evidence.  The presiding officer will consult with other members of the board before 
making any decision.   
 
Rule 313. Opening Statements. 
The opening statement is the parties’ way to introduce the matter to the board, 
summarize the evidence that will be presented during the hearing, and state the relief 
requested.  The complainant and the respondent may each give an opening statement.  
Usually, the complainant will give the first opening statement, but the board may vary 
this procedure.   
 
Rule 314. Conduct of Proceedings 
a. The complainant will present evidence to support the complaint.  The respondent 

may then present evidence to support any defense.  Witnesses for each party 
will also submit to questions from the complainant, the respondent, and the 
board.  The board has the discretion to vary this procedure, provided that the 
parties are treated with equality and that each party has the right to be heard 
and is given a fair opportunity to present its case. 

b. The board, exercising its discretion, will conduct the proceedings with a view to 
expediting the resolution of the matter and may direct the order of proof, 
bifurcate proceedings and direct the parties to focus their presentations on 
issues the decision of which could dispose of all or part of the matter. 

c. The parties may agree to waive oral hearings in any case. 
 
Rule 315. Evidence 
a. The parties may offer such evidence as is relevant and material to the matter 

and will produce such evidence as the board may deem necessary to an 
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understanding and determination of the matter.  Conformity to legal rules of 
evidence will not be necessary.  All evidence will be taken in the presence of the 
board and all of the parties, except where any of the parties is absent, in default 
or has waived the right to be present. 

b. The board will determine the admissibility, relevance, and materiality of the 
evidence offered and may exclude evidence deemed by the board to be 
cumulative or irrelevant. 

c. The board will take into account applicable principles of legal privilege, such as 
those involving the confidentiality of communications between a lawyer and 
client.   

   
Rule 316. Closing Statements. 
When the parties have finished presenting their evidence, each may make a closing 
statement summarizing the evidence, stating the relief requested, and arguing in favor 
of that relief.  Usually, the respondent will give the first closing statement, to be 
followed by the complainant, but the board may vary this procedure. 
 
Rule 317. Post-Hearing Briefs. 
The board may request the parties to submit post-hearing briefs if warranted.  
 
Rule 318. Closure of the Record. 
The record is closed at the conclusion of the hearing or, if the board requests the parties 
to submit post-hearing briefs, at the earlier of the submission of the briefs or the 
deadline for submitting them. The board may re-open the record and take additional 
evidence before rendering its decision. 
 
Rule 319. Decision. 
The board will determine whether the respondent’s conduct as alleged in the complaint 
or demonstrated at the hearing is in breach of the Code of Ethics.  The board will make 
its decision upon a vote of a majority of the board based upon the evidence in the 
record and controlling law.  The board will issue its decision in the form of a written 
opinion.  The opinion, and any dissenting or concurring opinion, will be stated in writing.  
Once they are issued, the decision and opinions are final. 
 
Rule 320.   Transmittal of the Decision. 
The board will send its decision to the city clerk, who will publish, distribute and keep it 
in the manner prescribed by the ordinance and in conformity with applicable law.  The 
clerk will mail each party, the affected department, and other persons as the board 
directs, a copy of the decision. 
 
Chapter 4. Procedure for Deciding Referred Questions of Disqualification 

Due to Conflict of Interest. 
The rules in this chapter apply to the situation where, under Section 2-324 of the Code 
of Ethics, a city official or employee has a conflict of interest in any matter before the 
city, as defined in the code, has disclosed that conflict on the appropriate records of the 
city, but refuses to refrain from discussion, deliberation or voting on that matter.  In that 
instance, the affected city body may request the board to decide the question of 
whether the official or employee must refrain from discussion, deliberation, action or 
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voting on the matter because of disqualification due to a conflict of interest.  The rules 
in this chapter contemplate that the referred question be decided on an expedited basis. 
 
Rule 401. Referral of Question of Disqualification. 
The city, its commission, or any city board or committee, which is called the “referring 
body,” may refer to the board the question of whether an official or employee is 
disqualified from discussion, deliberation, action or voting on any pending matter due to 
a conflict of interest.  The referring body will refer the question of disqualification to the 
board by filing the question with the city clerk on a form prescribed by the clerk.  The 
referring body may include with the referred question any information and documents 
that may assist the board in answering the referred question.  The person who is 
alleged to be disqualified due to conflict of interest is called the “respondent.”   
 
Rule 402.   Dismissal. 
a. The city clerk may administratively dismiss a referred question of disqualification 

if the referral fails to comply with Rule 401 of this Chapter. 
b. The board may administratively dismiss a referred question of disqualification for 

either of the following reasons: 
(i) One or more questions regarding the same matter are pending. 
(ii) The board previously addressed the subject matter. 

 
Rule 403.   Additional Information. 
Upon referral of a question of disqualification, the board may direct the city clerk to 
obtain additional information regarding the request. 
   
Rule 404.   Summary Decision. 
At any time, the board may issue a decision on the referred question of disqualification 
based on any of the following reasons: 
a. The board lacks jurisdiction over the respondent. 
b. The board lacks jurisdiction over the subject matter. 
c. The referring body lacks the legal capacity to refer the question to the board. 
d. Decision on the question is barred because of release, prior judgment, or other 

disposition of the question before the question was referred. 
e. The question on its face fails to demonstrate any conflict of interest or reason for 

disqualification. 
 
Rule 405.   Summary Opinion. 
If no genuine issue as to any material fact exists, the board may issue a decision 
without a hearing. 
 
Rule 406.   Scheduling. 
If the referred question of disqualification is not decided under Rule 404 and 405, the 
board may schedule a meeting or hearing in accordance with the Rules of this Chapter. 
 
Rule 407. Hearing Date. 
As soon as practicable after the referred question of disqualification is filed, the clerk will 
set the matter for hearing on a date certain, which may be that very day, and place the 
matter on the board’s calendar.  The board may convene and conduct the hearing 
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immediately upon the clerk's receipt of the referred question, or may set another time 
for the hearing.   
 
Rule 408 Notice of Hearing and Requests to Others to Appear. 
The clerk will notify the referring body and the respondent of the hearing.  Notice may 
be given orally or in any other form reasonably calculated to give the date, time, 
location and subject matter of the hearing.  The board may request other persons to 
appear at the hearing by directing the clerk to notify those persons of the request and 
transmitting a copy of the referred question to them.  
  
Rule 409 Hearings, Generally. 
The board will conduct a hearing on the referred question at the scheduled time.  
 
Rule 410. Presiding Officer. 
The Chairperson of the board will act as the presiding officer for the hearing or may 
assign another member of the board to be the presiding officer.  The presiding officer 
will officiate over the hearing, and rule on questions of procedure and the admissibility 
of evidence.  The presiding officer will consult with other members of the board before 
making any decision.   
 
Rule 411. Appearance of Referring Body and Respondent. 
The referring body and the respondent may appear at the hearing, present information 
on the referred question of disqualification and respond orally to questions presented by 
the board.  The referring body will designate one of its members or another person to 
act as its representative for the hearing.   
 
Rule 412. Opening Statements. 
The opening statement is the parties’ way to introduce the question to the board, 
summarize the evidence that will be presented during the hearing, and state the party's 
position on the question.  The referring body and the respondent may each give an 
opening statement.  Usually, the referring body will give the first opening statement, but 
the board may vary this procedure.   
 
Rule 413. Conduct of Proceedings 
a. The referring body will present evidence on the question of disqualification.  The 

respondent may then present evidence to support his or her position on the 
question.  Witnesses for each party will also submit to questions from the 
referring body and the respondent.  The board has the discretion to vary this 
procedure, provided that the parties are treated with equality and that each 
party has the right to be heard and is given a fair opportunity to present its case. 

b. The board, exercising its discretion, will conduct the proceedings with a view to 
expediting the resolution of the matter and may direct the order of proof, 
bifurcate proceedings and direct the parties to focus their presentations on 
issues the decision of which could dispose of all or part of the matter. 

c. The parties may agree to waive oral hearings in any matter. 
 
Rule 414. Evidence 
a. The parties may offer such evidence as is relevant and material to the question 

and will produce such evidence as the board may deem necessary to an 
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understanding and determination of the question.  Conformity to legal rules of 
evidence will not be necessary.  All evidence will be taken in the presence of the 
board and all of the parties, except where any of the parties is absent, in default 
or has waived the right to be present. 

b. The board will determine the admissibility, relevance, and materiality of the 
evidence offered and may exclude evidence deemed by the board to be 
cumulative or irrelevant. 

c. The board will take into account applicable principles of legal privilege, such as 
those involving the confidentiality of communications between a lawyer and 
client. 

 
Rule 415. Closing Statements. 
When the parties have finished presenting their evidence, each may make a closing 
statement, summarizing the evidence, stating the position it takes on the question, and 
arguing in favor of that position.  Usually, the respondent will give the first closing 
statement, to be followed by the referring body, but the board may vary this procedure. 
 
Rule 416. Post-Hearing Briefs. 
The board may request the parties to submit post-hearing briefs if warranted.  
 
Rule 417. Closure of the Record. 
The record is closed at the conclusion of the hearing or, if the board requests the parties 
to submit post-hearing briefs, at the earlier of the submission of the briefs or the 
deadline for submitting them.  The board may re-open the record and take additional 
evidence before rendering its decision. 
 
Rule 418. Decision. 
The board will decide whether the respondent is disqualified from discussion, 
deliberation, action or voting on the matter pending before the referring body due to a 
conflict of interest.  The board will make its decision upon a vote of a majority of the 
board based upon the evidence in the record and controlling law.  The board will issue 
its decision in the form of a written opinion.  The opinion, and any dissenting or 
concurring opinion, will be stated in writing.  Once they are issued, the decision and 
opinions are final. 
 
Rule 419.  Transmittal of the Decision. 
The board will send its decision to the city clerk, who will publish, distribute and keep it 
in the manner prescribed in the ordinance and in conformity with applicable law.  The 
clerk will provide the referring body, the affected department, and the respondent with 
a copy of the decision.   
 
Revised 10/03 
Revised 05/04 
Revised 10/06 
Revised 12/06 
Revised 1/08 
Revised 9/11 
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The mission of the City of Birmingham Board of Ethics is:

To foster an environment where city officials, employees, and professional consultants

work together with integrity, honesty, and mutual respect, such that decisions are made

which honor the public trust and enhance the quality of life in our community.

To educate and inform the public about expected standards of conduct for city officials,

employees, and professional consultants through resources such as the city’s website and

newsletter.   

To strengthen citizens' confidence in the integrity of their city officials, employees, and

professional consultants.   

To provide an easily accessible opportunity for all city officials and employees,

professional consultants, and the public to ask for advisory opinions of the Board of

Ethics with respect to the Ethics Ordinance.   

To address alleged violations of the Ethics Ordinance without delay and with due process

and fidelity to the Ethics Ordinance.

Updated: Sep 9, 2021

4/9/25, 3:53 PM Birmingham, MI

https://www.bhamgov.org/mission_statement/index.php 1/1
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REQUEST FOR ADVISORY OPINION 

 
The Procedural Rules of the Board of Ethics allow a city official or employee, the City 
Commission, or another city commission, board or committee, as defined in the Code of Ethics 
(“the requesting party”), to request an advisory opinion as to whether the requesting party’s 
conduct or anticipated conduct, or that of a city official, employee, commission, board or 
committee under the requesting party’s authority, conforms to the Code of Ethics.  The party 
whose conduct is sought to be reviewed, if it is someone other than the requesting party, is 
called the “subject party.” 
 
All advisory opinions will be communicated to the city commission and will be published on the 
city’s website at www.bhamgov.org. 
 
Written requests are subject to disclosure under the Freedom of Information Act. 
 
 
Name ______________________________  Phone Number (____)_________________ 
 
Address ________________________________________________________________ 

(Number, Street, City, State, Zip) 
 
Position or Board (If Applicable)_____________________________________________ 
 
 
A. State each question upon which an opinion is desired.  Attach additional sheets 

of paper if the space provided below is not sufficient. 
 
B. State all of the facts giving rise to each question presented. 
 
C. If available, provide all relevant statutory provisions, case law, prior opinions of 

the Ethics Board, and other authorities. 
 
NOTE:  Although the foregoing criteria are subject to exception when the circumstances 
warrant, a request which does not meet these criteria may be returned and the requestor asked 
to resubmit the request in an appropriate form. 
 
 
Please return requests to:  City Clerk’s Office, City of Birmingham 
     151 Martin, P.O. Box 3001,  Birmingham, MI  48012 
_____________________________________________________________________________
____________________________________________________________________________ 
 
 
Revised 8/16/12 

FOR OFFICE USE ONLY 
Accepted by ___________________  Date _______________ 

Case No. __________ 
(Assigned by clerk) 

25

Section 7, Item E.



 

 

 
 

ETHICS INCIDENT/COMPLAINT FORM 
 
Any person who has a complaint against a city official or employee, as defined in the Code of 
Ethics, alleging that conduct of that official or employee is in breach of the code, may bring the 
matter before the Birmingham Board of Ethics by filing this form with the city clerk.  Within 
seven days upon receipt of this filing, the clerk will set a hearing for this matter and notify the 
parties involved according to the ordinance.   
 
All advisory opinions will be communicated to the city commission and will be published on the 
city’s website at www.bhamgov.org. 
 
Written requests are subject to disclosure under the Freedom of Information Act. 
 
 
1. Name the person alleged to have violated one or more provisions of the City of 

Birmingham’s Ethics Ordinance (Chapter 2, Article IX), and provide the following 
information, if known.  If you are alleging that more than one person may have 
violated the City of Birmingham’s Ethics Ordinance, file a separate complaint 
form for each individual.  The information on this form may be subject to 
disclosure under the Freedom of Information Act. 

 
Name ______________________________  Phone Number (____)_________________ 
 
Address ________________________________________________________________ 

(Number, Street, City, State, Zip) 
 
Position or Board _________________________________________________________ 
 
 
2. Explain why you believe that the individual named above may have violated the 

City of Birmingham’s Ethics Ordinance.  Be as specific as possible as to dates, 
times, places, and actions.  Attach additional sheets of paper if the space 
provided below is not sufficient.  Also note which specific section in the 
ordinance was violated.  

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________ 

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

Case No. __________ 
(Assigned by clerk) 
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_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________ 

 
 
3. Attach or make reference to any document or other evidence that may support 

your allegations.  Also provide the names and addresses (if known) of any 
witnesses or persons who may have knowledge of facts that support your 
allegations. 

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________ 

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________ 

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________ 

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________ 

27

Section 7, Item E.



 

 3

4. Are you aware of any civil, criminal or administrative action pending that involves 
the same parties as alleged in this complaint which involves substantially the 
same subject matter?  If so identify in detail. 

_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________ 
 
 
5. I declare that the foregoing information is true and accurate to the best of my 

knowledge. 
 
____________________________________ 
Your signature    Date 
 
 
____________________________________ 
Your printed name 
 
Address ________________________________________________________________ 

(Number, Street, City, State, Zip) 
 

Daytime Phone (___)__________________   Evening Phone (____)________________ 
 
Email ______________________________ 
 
 
Please return this completed form to: City Clerk’s Office 
      City of Birmingham 
      151 Martin, P.O. Box 3001 
      Birmingham, MI  48012 
 
 
If you have questions about this form, or would like to request the form in an alternate format 
for the visually impaired, contact the Clerk’s Office at 248.530-1880 or write us at the above 
address.  We will take reasonable steps to accommodate your needs. 
  
NOTE:  Within seven days of receipt of this form, the Birmingham Ethics Board will set a date 
for hearing this matter.  Any parties involved will be given 28 days notice to appear at the 
hearing.  
 
Revised 8/16/12 

FOR OFFICE USE ONLY 
Accepted by ___________________  Date _______________ 
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BOARD ACTION SUMMARY SHEET 

MEETING DATE: June 25, 2025 

TOPIC: Adoption of 2025 Board of Ethics Meeting Schedule  

 

BACKGROUND BRIEF:  

Pursuant to the Michigan Open Meetings Act, public bodies are required to adopt and publicly post a 
schedule of their regular meetings. The Board of Ethics will hold its meetings on the fourth Wednesday 
of each month at 6:30 PM, unless otherwise noted. 

 

RECOMMENDED MOTION:  

To adopt the 2025 Regular Meeting Schedule for the Village of Lake Orion Board of Ethics and to 
authorize the Village Clerk to post the schedule in accordance with the Michigan Open Meetings Act. 
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* 21 E. Church Street * Lake Orion, MI 48362 * 248-693-8391 * www.lakeorion.org * 

 

 

 

BOARD OF ETHICS 
2025 REGULAR MEETING SCHEDULE  
Fourth Wednesday of each month 

 

 
RESOLVED: To adopt the 2025 Regular Meeting Schedule of the Lake Orion Board of Ethics as follows: 
 
 

WEDNESDAY, JULY 23, 2025 

WEDNESDAY, AUGUST 27, 2025 

WEDNESDAY, SEPTEMBER 24, 2025 

WEDNESDAY, OCTOBER 22, 2025 

WEDNESDAY, NOVEMBER 26, 2025 

WEDNESDAY, DECEMBER 24, 2025 - 

NO MEETING (HOLIDAY) 

 

 

All meetings will be held at: 

Village of Lake Orion Council Chambers 

21 E. Church Street 

Lake Orion, Michigan 

Start Time: 6:30 PM  

 
 
 

BE IT FURTHER RESOLVED:  To direct the Village Clerk to post public notice of the regular meeting schedule 
in accordance with Section 5(2) of the Michigan Open Meetings Act. 
 
SECONDED BY:    
AYES:  
NAYS:   
ABSENT:  
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