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Lake Park Town Commission, Florida 

Regular Commission Meeting 

Commission Chamber, Town Hall, 535 Park Avenue, Lake Park, FL 33403 

February 04, 2026  6:30 P.M. 

  

Roger Michaud                    —         Mayor 

Michael Hensley          — Vice Mayor 

John Linden        — Commissioner 

Michael O’Rourke   — Commissioner 

Judith Thomas                   —     Commissioner 

Richard J. Reade   —     Town Manager  

Thomas J. Baird, Esq. — Town Attorney 

Vivian Mendez, MMC —  Town Clerk 
 

PLEASE TAKE NOTICE AND BE ADVISED, that if any interested person desires to appeal any 

decision of the Town Commission, with respect to any matter considered at this meeting, such interested 

person will need a record of the proceedings, and for such purpose, may need to ensure that a verbatim 

record of the proceedings is made, which record includes the testimony and evidence upon which the 

appeal is to be based.  Persons with disabilities requiring accommodations in order to participate in the 

meeting should contact the Town Clerk’s office by calling 881-3311 at least 48 hours in advance to 

request accommodations. 

 

CIVILITY AND DECORUM  
The Town of Lake Park is committed to civility and decorum to be applied and observed by its elected 

officials, advisory board members, employees and members of the public who attend Town meetings. The 

following rules are hereby established to govern the decorum to be observed by all persons attending public 

meetings of the Commission and its advisory boards: 

• Those persons addressing the Commission or its advisory boards who wish to speak shall first be 

recognized by the presiding officer.  No person shall interrupt a speaker once the speaker has been 

recognized by the presiding officer.  Those persons addressing the Commission or its advisory boards shall 

be respectful and shall obey all directions from the presiding officer. 

• Public comment shall be addressed to the Commission or its advisory board and not to the audience 

or to any individual member on the dais. 

• Displays of disorderly conduct or personal derogatory or slanderous attacks of anyone in the 

assembly is discouraged.  Any individual who does so may be removed from the meeting. 

• Unauthorized remarks from the audience, stomping of feet, clapping, whistles, yells or any other 

type of demonstrations are discouraged. 

• A member of the public who engages in debate with an individual member of the Commission or 

an advisory board is discouraged.  Those individuals who do so may be removed from the meeting. 

• All cell phones and/or other electronic devices shall be turned off or silenced prior to the start of 

the public meeting.  An individual who fails to do so may be removed from the meeting. 
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CALL TO ORDER/ROLL CALL 

 

PLEDGE OF ALLEGIANCE 

 

APPROVAL OF AGENDA: 

 

SPECIAL PRESENTATION/REPORT: NONE 

 

PUBLIC COMMENT:  

This time is provided for addressing items that do not appear on the Agenda.  Please complete a 

comment card and provide it to the Town Clerk so speakers may be announced.  Please remember 

comments are limited to a TOTAL of three minutes. 

 

CONSENT AGENDA: 

All matters listed under this item are considered routine and action will be taken by one 

motion.  There will be no separate discussion of these items unless a Commissioner or person so 

requests, in which event the item will be removed from the general order of business and 

considered in its normal sequence on the agenda.  Any person wishing to speak on an agenda item 

is asked to complete a public comment card located on either side of the Chambers and given to 

the Town Clerk.  Cards must be submitted before the item is discussed. 

 

1. Regular Commission Meeting Minutes - January 21, 2026. 

2. Resolution 09-02-26 - Municipal Election Agreement - Palm Beach County Supervisor 

of Elections. 

3. Resolution 10-02-26 – Agreement - Winter and Summer Fertilization Services – 

Trugreen - $12,400.20. 

4. Resolution 11-02-26 – Restrictive Covenant (Exhibit A) - Evergreen House Preservation 

Project – State of Florida – Division of Historical Resources. 

5. Approval of Government Obligation Contract with KS StateBank for Financing of One 

2026 Mack TE64R Sanitation Truck with Heil Front End Loader for the amount of 

$376,460.00. 

6. PNC Bank Acceptable Payees Indemnification Agreement. 
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PUBLIC HEARING(S) - ORDINANCE ON FIRST READING: NONE 

PUBLIC HEARING(S) - ORDINANCE ON SECOND READING: 

7. Ordinance #01-2026 - Amendment – Town of Lake Park Land Development Regulations

(LDR’s) – Section 78-6 - Applications and Regulations for Reasonable Accommodation

for Residents of Recovery Residences – 2nd and Final Reading.

AN ORDINANCE OF THE TOWN COMMISSION OF THE TOWN OF LAKE PARK

FLORIDA, AMENDING THE TOWN CODE OF ORDINANCES, CHAPTER 78,

ARTICLE I, SECTION 78-6, ENTITLED “APPLICATIONS AND REGULATIONS

FOR REASONABLE ACCOMMODATIONS OF RESIDENTS OF RECOVERY

RESIDENCES”; PROVIDING FOR THE REPEAL OF LAWS IN CONFLICT;

PROVIDING FOR SEVERABILITY; AND PROVIDING FOR AN EFFECTIVE

DATE.

NEW BUSINESS: NONE 

TOWN ATTORNEY, TOWN MANAGER, COMMISSIONER COMMENTS: 

REQUEST FOR FUTURE AGENDA ITEMS: 

ADJOURNMENT: 

FUTURE MEETING DATE: Next Scheduled Regular Commission Meeting will be held 

on February 18, 2026. 
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Town of Lake Park Town Commission 

 

Agenda Request Form 

     

     

Meeting Date: February 4, 2026 Regular Commission Meeting 

Originating Department: Clerk 

Agenda Title: Regular Commission Meeting Minutes - January 21, 2026 

     

Approved by Town Manager:  Date:  

     

 

Cost of Item: $0.00 Funding Source:  

Account Number:  Finance Signature:  

    

Advertised:    

Date: NA Newspaper:  

    

Attachments: Minutes, Exhibits A-P, Comment Cards 

  

    

Please initial one: 

 Yes I have notified everyone 

LW Not applicable in this case 

 

Recommended Motion: 

I move to approved the minutes of the January 21, 2026 Regular Commission Meeting. 
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Lake Park Town Commission, Florida 

Regular Commission Meeting Minutes 

Commission Chamber, Town Hall, 535 Park Avenue, Lake Park, FL 33403 

Wednesday January 21, 2026 

Immediately Following the Special Called CRA Meeting 

 
Roger Michaud                        __               Mayor 

Michael Hensley                      __               Vice Mayor 

John Linden                            __                Commissioner 

Michael O'Rourke                   __               Commissioner 

Judith Thomas                        __                Commissioner 

Richard J. Reade                     __               Town Manager 

Thomas J. Baird                      __               Town Attorney 

Vivian Mendez, MMC             __              Town Clerk 

PLEASE TAKE NOTICE AND BE ADVISED, that if any interested person desires to appeal 

any decision of the Town Commission, with respect to any matter considered at this meeting, 

such interested person will need a record of the proceedings, and for such purpose, may need to 

ensure that a verbatim record of the proceedings is made, which record includes the testimony 

and evidence upon which the appeal is to be based.  Persons with disabilities requiring 

accommodations in order to participate in the meeting should contract the Town Clerk’s office 

by calling 881-3311 at least 48 hours in advance to request accommodations. 

 

__________________________________________________________ 

 
CALL TO ORDER/ROLL CALL 

7:16 P.M. 

PRESENT 

Mayor Roger Michaud 

Vice Mayor Michael Hensley 

Commissioner Judith Thomas 

Commissioner John Linden 

Commissioner Michael O'Rourke 

 

PLEDGE OF ALLEGIANCE 

The Pledge of Allegiance was bypassed. 
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APPROVAL OF AGENDA: 

Mayor Michaud requested to move item 14 to before the consent agenda.  Motion to move item 

14 to be hear before the consent agenda made by Commission O’Rourke, seconded by 

Commissioner Linden.  Voting Aye:  All. 

 

PUBLIC COMMENT:  

This time is provided for addressing items that do not appear on the Agenda.  Please complete a 

comment card and provide it to the Town Clerk so speakers may be announced.  Please remember 

comments are limited to a TOTAL of three minutes. 

-Connie Chabot provided comments via Exhibit D. 

-Pat Welsh spoke about his displeasure with the halted growth and development in Town. 

-Sheila Martin, new business owner of Lily Lac Spa & Boutique, announced an event she is 

holding at her business on February 10th. 

-Natasha Quiza Almeida provided comments via Exhibit A. 

-Igor Almeida provided comments via Exhibit B. 

-Andrew Kaplan spoke about the need to continue redevelopment in Town.  He welcomed all 

residents to their new restaurant at the Marina. 

-Daniel Naegele spoke against high rises in Town. 

-Amy Angelo provided comments via Exhibit C. 

-Carmen Rodriguez, business owner in Town, spoke about the struggles she has had and the need 

for development. 

-Oscar Caballero provided comments via Exhibit E. 

-Zechariah Cesani, business owner, spoke about their clients not feeling safe in Town.  He spoke 

in favor of development and growth. 

-James Sullivan spoke about electric bike safety in Town. 

 

SPECIAL PRESENTATION/REPORT:  NONE 
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Item 14 moved up on the agenda: 

14. Update, Discussion & Direction - Park Avenue Downtown District (PADD) Final Report 

and Recommendations & SB 180 

Community Development Director Nadia DiTommaso provided a background for the item. Ms. 

Ali Palmer of Kimley-Horn presented the item (Exhibit F). 

Mayor Michaud asked about the waiver process.  Ms. Palmer stated that the waivers have not 

changed, only the waiver process in which applicants would need to demonstrate how a waiver 

would be beneficial. Mayor Michaud specifically asked about a seven story building.  Ms. 

Palmer stated that seven stories would not require a waiver, but anything above seven stories 

would.  Vice Mayor Hensley asked if someone received a waiver to go higher, would that 

compromise the wastewater and transportation infrastructures.  Ms. Palmer stated that the 

applicant would need to demonstrate that their plan included provisions for those things.  

Commissioner O'Rourke asked if Kimley-Horn had taken any previous proposals into 

consideration when drafting their recommendations.  Ms. Palmer stated that previous proposals 

were not a part of their analysis.  Commissioner O’Rourke asked about limiting density to 48 

dwelling units per acre.  Ms. Palmer stated that they can do that if they wish but the code would 

need to be amended because it currently allows for more than 48 units. Commissioner O’Rourke 

asked if their recommendations would be for building only up to seven stories.  Ms. Palmer 

confirmed this to be correct due to the impacts on infrastructures such as traffic.  Commissioner 

Thomas spoke about development creating capacity issues and the possible impact on the 

community.  Vice Mayor Hensley spoke about wastewater and the current code.  Ms. Palmer 

stated that Seacoast Utilities has expressed a desire to work with the Town regarding wastewater 

capacities.  Town Attorney Baird clarified that the current code of 48 dwelling units per acre is 

an average, not a limit.  He stated that the recommendations are to establish 48 dwelling units per 

acre as a limit within the code.  He explained the differences between Senate Bill 180 and Senate 

Bill 840 and that restrictions would only be until June of 2026. 

Public Comment: 

-Katia Zhestkova provided comments via Exhibit G. 

-Michael Steinhauer provided comments via Exhibit H. 

-Michael Steinhauer provided comments on behalf of Eli Banks via Exhibit I. 
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-Brady Drew spoke about the need for more residents to support businesses in Town. 

-Mary Beth Taylor spoke about the need to take action with development and a mobility plan. 

 

CONSENT AGENDA: 

All matters listed under this item are considered routine and action will be taken by one 

motion.  There will be no separate discussion of these items unless a Commissioner or person so 

requests, in which event the item will be removed from the general order of business and 

considered in its normal sequence on the agenda.  Any person wishing to speak on an agenda item 

is asked to complete a public comment card located on either side of the Chambers and given to 

the Town Clerk.  Cards must be submitted before the item is discussed. 

Commissioner Thomas requested to pull items 3 and 4 from the consent agenda.  Commissioner 

O’Rourke requested to pull items 3, 4 and 7 from the consent agenda. 

Motion to approve the remaining consent agenda items 1, 2, 5 and 6 made by Commissioner 

O’Rourke, seconded by Commissioner Linden.   

Voting Aye; All. 

1. Regular Commission Meeting Minutes - January 7, 2026 

2. Town of Lake Park Administrative Policy - Palm Beach County (PBC) Ethics Training 

Schedule 

5. Resolution 07-01-26 – Amendment – General Contracting Construction Services 

Agreement – Bert Bostrom Green Infrastructure Improvement Project - DS Eakins 

Construction Corporation 

6. Work Authorization - Stormwater Basin 22 Drainage Cleaning & Investigation - 

Shenandoah General Construction, LLC - $41,644.00 

 

Items 3, 4 and 7 were pulled from the consent agenda for discussion: 

 

3. Resolution 05-01-26 - Agreement - PFM Financial Advisors 

Commissioner Thomas suggested the item come back for review since the identical item 

on the CRA agenda was not passed. 

Motion to approve Resolution 05-01-26 made by Commissioner O’Rourke, seconded by 

Commissioner Linden. 
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Commissioner O’Rourke stated he is opposed to this item.  Commissioner Thomas stated 

she was not opposed to the item, but to the way it was written and would like to see the 

item come back with more clarity. 

Voting Aye:  Commissioner Thomas.  

Voting Nay:  Commissioner O’Rourke, Mayor Michaud, Vice Mayor Hensley, 

Commissioner Linden. 

4. Resolution 06-01-26 - Amendment #1 - Florida Department of Environmental Protection 

(FDEP) Agreement (No. LPA0445) - Lake Park Lake Shore Drive Drainage 

Improvements Project. 

Commissioner Thomas asked if the extension was related to the construction delay for the 

improvements.  Finance Director Barbara Gould stated that certain language was being 

changed regarding how some costs are billed.  Commissioner Thomas wanted to ensure 

that this would not impact the $700,000.00 in funds.  Finance Director Gould confirmed 

that to be correct and also that the delay was not related to the delay in construction or the 

project to the south.  Commissioner O’Rourke asked if the extension changes the cost of 

the project.  Finance Director Gould confirmed that it does not change the cost.   

Motion to approve Resolution 06-01-26 made by Vice Mayor Hensley, seconded by 

Commissioner Thomas. 

Voting Aye:  All. 

7. Town Manager Annual Performance Evaluation Form (Current & Future Evaluations) 

Commissioner O’Rourke stated that the evaluation process should include a statement from 

the Town Manager regarding his accomplishments for the previous year.  He stated that it 

is difficult to provide an evaluation when goals were never established. Vice Mayor 

Hensley agreed with this.  Town Manager Reade agreed to provide the statement of 

accomplishments. 

Motion to approve the Town Manager Annual Performance Evaluation Form made by 

Commissioner O’Rourke, seconded by Vice Mayor Hensley. 

Voting Aye:  All. 
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PUBLIC HEARING(S) - ORDINANCE ON FIRST READING: 

8. Ordinance 01-2026 - Amendment – Town of Lake Park Land Development Regulations 

(LDR’s) – Section 78-6 - Applications and Regulations for Reasonable Accommodation 

for Residents of Recovery Residences – First Reading 

Town Planner Karen Golonka explained the item (Exhibit J).  Town Attorney Baird 

provided a history of the ordinance and explained that the purpose of this item is to 

follow what the State has required all municipalities to do.  He went on to say that this 

ordinance would not relax the current code in any way. 

Motion to approve Ordinance 01-2026 made by Commissioner O'Rourke, Seconded by 

Commissioner Linden. 

Voting Yea: Mayor Michaud, Vice Mayor Hensley, Commissioner Thomas, 

Commissioner Linden, Commissioner O'Rourke. 

Town Attorney Baird read the ordinance by title only. 

9. Ordinance 02-2026 – Amendment – Town of Lake Park Comprehensive Plan - 5-year 

Update to Town’s 10-Year Water Supply Facilities Work Plan – First Reading 

Town Planner Karen Golonka explained the item (Exhibit K). 

Motion to approve Ordinance 02-2026 made by Commissioner O’Rourke, seconded by 

Vice Mayor Hensley. 

Voting Aye:  Mayor Michaud, Vice Mayor Hensley, Commissioner Thomas, 

Commissioner Linden, Commissioner O'Rourke. 

Town Attorney Baird read the ordinance by title only. 

 

PUBLIC HEARING(S) - ORDINANCE ON SECOND READING:  NONE 

 

NEW BUSINESS: 

10. Resolution 08-01-26 - Special Exception Request - Bent Tree Studio - Andrew M. Johnson 

(“Agent” and “Applicant”) & Dennis Catanzaro (“Property Owner”) – 1400 10th Court 

No Ex-Parte Communication was disclosed. Town Attorney Baird swore in all 

witnesses. 
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Town Planner Anders Viane explained the item via presentation (Exhibit L). 

Mr.Andrew Johnson, owner of Bent Tree Studio explained via presentation (Exhibit M).  

Motion to approve Resolution 08-01-26 made by Commissioner O'Rourke, Seconded 

by Vice Mayor Hensley. 

Voting Yea: Mayor Michaud, Vice Mayor Hensley, Commissioner Thomas, 

Commissioner Linden, Commissioner O'Rourke. 

11. Facility Rental Request - Coastal Middle & High School Prom - Town Hall - Friday, 

April 17, 2026 (7:00 PM - 11:00 PM – Setup Beginning at 4 PM). 

 Special Events Director Riunite Franks explained the item (Exhibit N).  Commissioner 

O’Rourke announced that he would donate the direct cost in the amount of $390.00 to 

the Town on behalf of the applicant.  

Motion to approve waiver of the indirect cost and to accept the donation from 

Commissioner O’Rourke for the indirect cost made by Commissioner Thomas, 

Seconded by Commissioner O'Rourke. 

Voting Yea: Mayor Michaud, Vice Mayor Hensley, Commissioner Thomas, 

Commissioner Linden, Commissioner O'Rourke. 

12. Facility Rental Request – Ms. Micailah Lockhart Bridal Shower - Kelsey Park Indoor 

Pavilion - Thursday, May 21, 2026 (3:30 PM - 6:00 PM - Setup Beginning at 11 AM) 

Special Events Director Franks explained the item (Exhibit O). 

Motion to approve the waiver of indirect cost made by Commissioner O'Rourke, 

Seconded by Commissioner Linden.  Commissioner Thomas stated for the record that 

she has previously rented facilities in Town and has paid the fees.  She would like 

others to pay the fees as well.  The Commission as a whole discussed the importance of 

maintaining the precedent that has already been established in regards to rental fee 

waivers. 

Voting Nay: Mayor Michaud, Vice Mayor Hensley, Commissioner Thomas, 

Commissioner Linden, Commissioner O'Rourke. 

13. Special Event Permit Application Request - Children's Home Society of Florida - Bridges 

at Lake Park - Annual ASP Pop-Up Family Event - Kelsey Park - Saturday, February 28, 

2026 (11:00 AM - 2:00 PM - Setup Beginning at 8 AM) 

Special Events Director Franks explain the item (Exhibit P).  
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Motion to deny waiver of direct costs and deny waiver of certificate of insurance made 

by Commissioner Linden, Seconded by Commissioner Thomas. 

Voting Yea: Mayor Michaud, Vice Mayor Hensley, Commissioner Thomas, 

Commissioner Linden, Commissioner O'Rourke. 

 

TOWN ATTORNEY, TOWN MANAGER, COMMISSIONER COMMENTS: 

-Town Attorney Baird expects to be served soon with the lawsuit from Forest Development and 

stated that the attorneys from his office that will be litigating the case will need to be paid at a 

higher rate.  He stated that he will be working with the Town Manager to establish an attorney-

client session.  Town Attorney Baird spoke about the lawsuit against Igor and Natasha Almeida 

and stated that they have not met their contractual obligations and he is awaiting an update from 

their attorney. 

-Town Manager Reade announced Sunset Celebration on January 30th, Bert Bostrom Park Grand 

re-opening, dates to be selected.  The Commission provided consensus for a proclamation for 

national bicycle month. 

-Commissioner O’Rourke had no comments. 

-Commissioner Thomas stated for the record in regards to the comments made by Igor and 

Natasha Almeida that the Town has given them $100,000.00 and how dare they come and make 

the comments they did.  They took money from the Town of Lake Park residents and she is 

disappointed with it. 

-Commissioner Linden went to the regional transportation council meeting and he would like to 

provide the Commission with regular updates. 

-Vice Mayor Hensley had no comments. 

-Mayor Michaud gave credit to Community Development Director Nadia DiTommaso for her 

informative video.  He also encouraged everyone to attend the Bert Bostrom Community 

Meeting on Saturday January 24th. 

 

REQUEST FOR FUTURE AGENDA ITEMS: 

-Commissioner O’Rourke requested to have future agendas available for review a week prior to 

meetings or to provide a prospective agenda so they can have an idea what items will be coming 

up. 
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-Commissioner O’Rourke requested the Commission discuss banning the public from reading 

public comments statements on behalf of a person who is not in attendance. 

-Commissioner O’Rourke would like to discuss a prohibition in Lake Shore Park that does not 

allow the walking of animals on a leash. 

-Mayor Michaud would like a future agenda item to discuss the rental fee waiver policy. 

-Commissioner Linden requested a discussion on the control of electric bicycles. 

 

ADJOURNMENT: 

Motion to adjourn made by Vice Mayor Hensley, seconded by Commissioner Thomas. 

Voting Aye:  All. 

Meeting adjourned 10:50pm. 

 

FUTURE MEETING DATE: Next Scheduled Regular Commission Meeting will be held on 

February 4, 2026. 

 

 

_______________________________________ 

Mayor Roger D. Michaud 

Town Seal 

 

_______________________________________ 

Town Clerk, Vivian Mendez, MMC 

 

 

_______________________________________ 

Deputy Town Clerk, Laura Weidgans  

  

 

Approved on this _________ of ________________________, 2026 
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PARK AVENUE DOWNTOWN 
DISTRICT STUDY

TOWN COMMISSION
JANUARY 21, 2026

1

Exhibit F
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AREA POPULATION MEDIAN 
INCOME

UNEMPLOYMENT 
RATE

PADD 517 $50,323 9.1%

Lake Park 9,005 $69,274 5.1%

Palm Beach 
County 1,507,453 $81,115 3.2%
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• LOCAL BUSINESSES INCLUDING GROCERY STORES AND RESTAURANTS, 
SUPPORT THE LOCAL ECONOMY.

• MARKET GROWTH IN THE PADD IS LIMITED WITHOUT STRATEGIC 
INVESTMENT, WITH LOW DEMAND FOR RETAIL, RESIDENTIAL, OFFICE, 
AND HOSPITALITY USES.

• PROJECTED RETAIL DEMAND IS MODEST, ABOUT 2,754 SQ FT BY 
2029.

• EMPHASIS SHOULD BE ON INFILL, REDEVELOPMENT, AND ADAPTIVE 
REUSE OF COMPLIANT BUILDINGS.

• PALM BEACH COUNTY’S GROWTH OFFERS THE PADD CHANCES 
FOR FOCUSED DEVELOPMENT, SMALL-SCALE RETAIL EXPANSION, AND 
SOME HOUSING AND HOTEL OPPORTUNITIES.
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POLICY ELEMENT DETAILS

Density Outer: 48 du/acre 
Core: 60 du/acre

FAR 0.75 for non-residential uses

Subdistricts Core (high intensity), Outer (transition)

Design Focus Walkability, mixed-use, architectural cohesion

37

Item 1.



38

Item 1.



39

Item 1.



REGULATION CORE SUBDISTRICT OUTER SUBDISTRICT

Max Height
7 stories 
+ 4 stories structured parking 
(optional)

4 stories

Density 60 du/acre 48 du/acre

Active Ground Floor 60% GFA 30% GFA

Building Coverage 90% maximum 70% maximum 40
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     TOWN OF LAKE PARK 
TOWN COMMISSION 

Meeting Date: January 21, 2026 

STAFF REPORT: COMMUNITY DEVELOPMENT DEPARTMENT 

Request 

The Community Development Department is requesting that the Town Commission 

consider adoption on first reading of Ordinance No. 01- 2026, to amend section 78-6 of the 

Town Code which provides for reasonable accommodation to regulate certified recovery 

residences. The amendments include certain provisions mandated by the recently 

enacted Senate Bill 954 (SB 954) and additional modifications proposed by staff.    

SB 954 requires that all local governments adopt an ordinance establishing procedures 

for review and approval of certified recovery residences which includes a process for 

reasonable accommodation from any local land use regulation that might serve to 

prohibit such a use.     

The Town already has in place a process for review and approval, however certain 

additions are needed due to the legislation. This process is codified within section 78-6 

of the Town Code.  This section, with the proposed amendments is contained in the 

proposed ordinance no. 01-2026 in Attachment 2.     

Background 

A certified recovery residence is a residential setting (i.e. house or apartment) that 

someone receiving treatment or post-treatment can live that provides a peer-supported, 

alcohol-free, and drug free living environment. The Town requires that a residence be 

certified through the Florida Association of Recovery Residences, Inc. (FARR), which is 

a  credentialing entity approved by the department of children and families. It is also 

required that the residence is actively managed by a” certified recovery residence 

administrator” 

DESCRIPTION: 

Ordinance 01-2026 on First Reading: 

Proposed amendments to section 78-6 of the Town’s zoning code entitled 

“Applications and Regulations for Reasonable Accommodation for Residents of 

Recovery Residences”, to include certain provisions required by the recently 

enacted Senate Bill 954 and additional modifications. 

Exhibit J
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A recovery residence is not a substance abuse treatment center. Any treatment is 

conducted off-site.   

“Reasonable accommodation” is a statutorily established method by which an individual 

who is disabled and/or handicapped [as those terms are defined in the Americans with 

Disabilities Act (ADA) and/or the Fair Housing Amendments Act (FHA), or a provider of 

services to the disabled], can request a modification or alteration in the application of a 

specific Code provision. The proposed accommodation sought by the disabled 

individual must be reasonable and necessary to afford such person an equal 

opportunity to use and enjoy housing. 

Under the ADA and FHA addiction is generally considered a disability because it is an 

impairment that affects the brain and neurological functions.  Addiction to alcohol is 

generally considered a disability whether the use of alcohol is in the present or in 

the past. For people with an addiction to opioids and other drugs, the ADA only protects 

a person in recovery who is no longer engaging in the current illegal use of drugs.    

Reasonable Accommodation in Lake Park 

The typical request for accommodation is for modification of the Town’s definition of 

family which limits the number of people living together in a household but unrelated to 

no more than 3 unrelated individuals.  Typically a recovery residence houses 2 

individuals per room, thus often resulting in 6-12 non-related individuals.  

This “reasonable accommodation” would then allow a number of unrelated individuals to 

live in essence as a family, taking meals together, sharing chores, etc. This type of peer 

setting has been demonstrated to be valuable for recovery. 

At this time, there are three FARR certified recovery residence in the Town. However, 

these recovery residences limited themselves to no more than three unrelated 

individuals they were not required to go through the reasonable accommodation 

process. Previous recovery residences that went through the Town’s reasonable 

accommodation process are no longer in existence. 

 

Town’s Current Ordinance 

The current version of the Town’s ordinance reflects updates in 2016 and 2018. At that 

time the Town needed a means to better regulate the influx of “sober homes” that 

occurred between 2010 and 2017, particularly in single-family districts.  Many operators 

saw recovery residences merely as a means for financial gain, with little oversight of 

those residing in them. Neighborhoods were impacted by parked car, noise, and 

wondering individuals.   

The current ordinance addressed many of those concerns by requiring 1) State 

certification of the recovery residence and 2) a certified administrator living on site. 

The Town’s ordinance requires that anyone seeking a reasonable accommodation must 

apply to the Town describing the code relief requested, documenting the disabilities and 

providing justification for the request. The request is considered by a town magistrate in 
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a quasi-judicial hearing, where the need for the accommodation is balanced with the 

impact on the community. 

The magistrate can take into consideration impacts on the neighborhood such as an 

overconcentration of recovery residences in one area or lack of parking, and deny the 

request. The magistrate can also condition approvals such as requiring all resident 

vehicles to be parked in a driveway.  A “Reasonable Accommodation Order” is issued 

by a town magistrate following a public hearing, based on the facts presented by the 

applicant and town staff.  Violation of conditions of approval are subject to code 

enforcement actions. 

 

Proposed Amendments   

Attachment 2 contains the proposed amendments. SB 965 is provided in attachment 

3. As previously stated the Town currently has such an ordinance which addresses 

most of the statutory requirements.    

However, a significant change to the Town code is the addition of state-mandated 

timeframes for review and determination as to whether a reasonable accommodation 

should be granted. This timeframe is shown below: 

 Application must be “date stamped” by department when received. 

 

 Once submitted, the Town has 30 days to require additional information, 

applicant has 30 days to respond. 

 

 Once the application is deemed complete by the department, the Town has 60 

days in which to issue a final written determination, unless the parties agree to a 

time extension. 

For the Town, within those 60 days the department must review the application, 

formulate a recommendation and schedule a magistrate hearing with proper 

notice. The hearing must be held, and then an order issued with magistrate’s 

written determination and reasoning  

 

 If no written determination is made in 60 days, the request is considered 

approved. 

The statutory requirements do not substantially change the Town’s process, other than 

specifying the timeframe for a decision.  

Unrelated to the statute, staff is also proposing the following additional changes: 

 Establishment of an expiration date for the approval: provides a maximum 120 

days after approval for the recovery residence to start, or the approval will be 

considered expired. 

 Deletion of the requirements for annual re-certification by the Town. Both the 

Town attorney and Staff believe this is no longer needed. By requiring any 
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recovery residence to be state –certified, this triggers an annual review by the 

State. The Town would respond if any code violations are received. 

 Revocation of the reasonable accommodation if the recovery residence is found 

in violation of conditions of its approval, or there has been a significant time lapse 

in its state license.   

 

Consistency with the Comprehensive Plan 

The ordinance is consistent with Comprehensive Plan policies: 

Future Land Use Element, Policy 5.1: 

The Town shall protect, preserve, maintain and improve its core residential 

neighborhoods and historic resources, and protect these areas from physical 

degradation and the intrusion of incompatible uses. 

Housing Element, Policy 4.3: 

The Town shall enforce compliance with the Americans with Disabilities Act (ADA) in 

order to ensure that persons with disabilities have equal access to housing, employment 

and services 

Legal Requirements 

The required Economic Impact Estimate is included as attachment 4.There is no 

economic impact to existing businesses. 

 

Notice of Hearing was published in the legal ad section of the Palm Beach Post on 

December 26, 2025.(attachment 5) 

 

 

Planning and Zoning Board Recommendation: 

 

The Planning and Zoning Board considered the proposed amendments at its January 5, 

2026 Public Hearing. No public comments were received and no changes to the 

ordinance were made. The Board voted 5-0 to recommend approval to the Town 

Commission. 

 

 

Proposed Motion for Town Commission: 

 “I move to approve Ordinance No. 01-2026 on first reading to amend section 78-6 
of the Town Code which provides for reasonable accommodation to regulate 
certified recovery residences.”  
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 TOWN OF LAKE PARK 

TOWN COMMISSION 

Meeting Date: January 21, 2026 

Transmittal Hearing 

STAFF REPORT: DEPT. OF COMMUNITY DEVELOPMENT 

Request 

The Community Development Department is requesting that the Town Commission 

consider on first reading Ordinance No. 02-2026 to amend the Comprehensive Plan  to 

incorporate proposed amendments   related to the five-year update of the Town’s 10-

Year Water Supply Facilities Work Plan which addresses the Town’s potable water 

supply and future needs. The Amendments include the adoption of the Work Plan by 

reference, as well as any other amendments necessitated by the Plan update 

Background 

By State statute, all local governments in Florida are required to have a 10-Year Water 

Supply Facilities Work Plan (WSFWP) that identifies and plans for water supply and 

facilities needed to serve existing and future development within the jurisdiction.  The 

Town’s first Work Plan was adopted on March 18, 2009, followed by 5-Year updates in 

2015 and 2020. 

Even though the Town’s potable water is supplied by Seacoast Utilities, the Town 

is required to prepare a plan reflecting both the Utility and Town needs.     

DESCRIPTION 

Ordinance No. 02-2026 

Proposed amendments to the Comprehensive Plan relating to the five year update 

of the Town’s 10-Year Water Supply Facilities Work Plan which addresses the 

Town’s potable water supply and future needs. The Amendments include the 

adoption of the Work Plan by reference, as well as any other amendments 

necessitated by the Plan update.    

Exhibit K
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Lake Park is located in the South Florida Water Management District (SFWMD) region, 

and by statute the Town must update their plan within 18 months of the District’s Plan 

update. The SFWMD Lower East Coast Water Supply Plan was updated in September, 

2024; therefore the Town must update its plan and adopt any Comprehensive Plan 

amendments by March, 2026. 

 

The Seacoast Utility Authority (SUA) is the designated regional supplier of potable water 

for the Town of Lake Park. Customers include certain unincorporated areas of northern 

Palm Beach County, and the municipalities of Palm Beach Gardens, North Palm Beach 

and portions of Juno Beach, all of which sit on the SUA’s governing board. The main 

office of SUA is located on Hood Road, just west of Alt. A1A. The site also contains the 

main water treatment facility and numerous storage tanks  

  

 The Town’s Work Plan Update was prepared by the Town of Lake Park Community 

Development Department, in coordination with the Seacoast Utility Authority, the water 

supply plan adopted by SFWMD, and Palm Beach County pertaining to population and 

water supply project demands. 

  

Comprehensive Plan Amendments Summary 

Ordinance 02-2026 is included as Attachment 2, and contains the proposed 

amendments. 

The proposed amendments occur in the following   Plan elements: 1) Sanitary Sewer, 

Solid Waste, Drainage, Potable Water, and Natural Groundwater Element   2) 

Conservation Element; 3) Intergovernmental Coordination Element; and 4) Capital 

Improvements Element. These elements contain goals, objectives, and polices that 

address potable water needs.  

The majority of the proposed amendments are simply to update the policies and goals 

to reflect the new 5 year term of the 10-Year Water Supply and Facilities Work Plan 

Update and clean up old language. 

Policy 1.5 was amended to recognize that the Town’s commitment to comply with the 

County’s Wellfield Protection Ordinance. While there are no actual Seacoast wells in the 

Town, western portions of the Town fall within wellfield protection zones that require the 

Town to insure that industrial or commercial uses do not adversely affect water quality. 

These wellfield areas are shown on page 9 of the Plan. 

The Town’s Water Supply Facilities Work Plan (WSFWP) update is adopted by 

reference in Objective 8 of the “Sanitary Sewer, Solid Waste, Drainage, Potable Water, 

and Natural Groundwater Element.” The WSFWP is attached to Ordinance 02- 2026 as 

Exhibit A. 
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10-Year Water Supply Plan  

  

The last update was prepared by an outside consultant and adopted in 2020.   This 5-

year update has been prepared by the Community Development Department and 

addresses the availably of the water supply through 2045, which corresponds to the 

timeframe in the South Florida Water Management District’s (SFWMD) “Lower East 

Coast Water Supply Plan Update” (LECWSP). Much of the data in the Town’s plan 

comes from the LECWSP and the Seacoast Utility Authority.   

Plan Summary 

The Seacoast Utility Authority, and therefore the Town, receives most of its raw water 

from wells which draw water from the Surficial Aquifer. The remainder comes from the 

Floridan Aquifer, deeper below ground, which is comprised of brackish water that is 

treated through the reverse osmosis (RO) process. 

 

 

 

 Availability of water from the Surficial Aquifer is determined by a “consumptive use” 

permit issued by the SFWMD. This permit expires in 2032 and will need to be renewed 

by Seacoast at that time. Increased withdrawals could have impacts on the regional 

system, wetlands, existing legal uses, and saltwater intrusion, and the use of alternative 

water sources is anticipated to increase.  

The Town’s Work Plan updates the information provided in 2020, including: 

 Time frame:  2025 through 2045.  

 Population and water usage projections. 

 Changes in available water sources, treatment capacity or storage capacity. Use 

of alternative water sources, such as brackish water from the Floridan Aquifer. 
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 Update of existing Seacoast facilities, such as those that might have been under 

construction or in the planning stages five years ago. 

 Conservation initiatives by Seacoast or the Town. 

 

Two new topics for the 2025 update are:  

1. Recognition of the County’s Wellfield Protection Ordinance. While there are no 

Seacoast well within the Town, some of the wellfield protection zones extend into 

Lake Park. (pages 8 and 9 of the Plan) 

2. The Town’s green infrastructure initiative, which assists in improving the quality 

of groundwater. (page 21 of the Plan) 

 
Conclusion 
  
From the data provided, the future availability of potable water to treat 
residents and development through 2045 in the Seacoast Service area can be 
summarized as follows: 
 

 The demand for potable water is projected to be 18.41 million gallons per 
day (MGD) for 2025, 19.47 MGD in 2035, and 20.03 MGD in 2045. 

 

 The SUA, by virtue of its Consumptive Use Permit, has 26.92 MGD of raw 
water available, through 2032. Depending on the mix of Aquifers used, the 
resultant finished water amount could vary, however a reasonable estimate 
would be 22.65 MGD of potable water available. 

 

 The SUA has the capacity to treat up to 25.50 MGD from the Surficial 
Aquifer and 3.0 MGD from the Floridan Aquifer, through 2045. 

 

 Therefore, the SUA has sufficient supply and treatment capacity for the 
projected demand through 2045 and beyond. 

 

 

Comprehensive Plan Amendments Review 

 

Consistency with the Comprehensive Plan 

The proposed amendments are consistent with the Comprehensive Plan as they further 

policies for water conservation which are currently contained in the Plan. The 

amendments insure that the continued 5 year updates will occur in accordance with 

Florida Statutes. Continued coordination with Seacoast Utility Authority is consistent 

with the Intergovernmental Coordination Element. 
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Interlocal Review and Public Notice 

 Legal notice was published in the December 26, 2025 Palm Beach Post. 

 Intergovernmental notice was provided to IPARC on Dec.29. 

 Following the Town Commission’s Transmittal Hearing on January 21, the 
amendments will be sent to the state reviewing agency as required for 
Comprehensive Plan amendments. 

 

Business Impact Estimate (BIE) Statement  

There is no anticipated impact on existing businesses. 

 

Local Planning Agency (LPA) Recommendation 

The LPA held its Public Hearing on January 5, 2026. The Board voted 5-0 to 

recommend approval of the proposed Comprehensive Plan amendments to the Town 

Commission. 

 

 

  

 

 

 

 

 

 

 

. 

Recommended Town Commission Motion 

I move to approve Ordinance No. 02-2026 on first reading to amend the 

Comprehensive Plan of the Town of Lake Park as set forth in the ordinance, and to 

transmit the proposed amendments to the Florida Department of Commerce, which 

serves as the State planning agency. 
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Town of Lake Park 
Commission Meeting
MEETING DATE:  January 21, 2026

Presented by the Community Development Department

Exhibit L
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Application Background

Owner: Dennis and Diane Catanzaro
Applicant: Andrew M Johnson (Bent Tree Studio)

Location: Parcel 1 – PCN: 36-43-42-20-04-132-0120
Net Acreage (total): .35 acres
Legal Description: See survey enclosed in packet. 
Existing Zoning: C-4 Business District
Future Land Use: Mixed Commercial and Light Industrial
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Aerial Overview

N
Subject Site
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Lake Park Zoning Map

North:  C-4 Business District
South: C-2 Business District
East:   C-2 Business District
West:  C-4 Business District 
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Lake Park FLU Map

North: Mixed Commercial 
and Light Industrial
South: Commercial
East: Commercial
West:  Mixed Commercial
and Light Industrial
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STAFF RECOMMENDATION

Staff recommends APPROVAL of the 
Special Exception Application
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Exhibit M
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SITE PLAN NOTES
Proposed Work 
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6e Planter Detail

Planter Detials -
Deep Stream Design
#MAR -361821

2’
-0

’’

3’- 0’’1'-6 1/2"

Side Front 

Native - Plant List 
- Sea Lavender 
- Fakahetchee Grass

Metal Bike Rack 
Uline - 5 Loop Wave Style
 Bike Rack #H-2544BL

6e Pedestrain improvement 
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Advertise / Front Door Decal 
- Vinyl black 

Bent Tree Studio
Custom Woodwork

561-889-8130
M-F 8 -5

Window Signage- Front Door

Bent Tree Studio
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Description Square Feet Percentage

Entry Door
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Fire Door 

Wall Section
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Town of Lake Park Town Commission 

Agenda Request Form

Meeting Date: January 21, 2026 

Originating Department: Special Events 

Agenda Title: 

Facility Rental Request - Coastal Middle & High School Prom - Town 

Hall - Friday, April 17, 2026 (7:00 PM - 11:00 PM – Setup Beginning at 

4 PM) 

Approved by Town Manager: Date: 

Cost of Item: $890.00 Funding Source: N/A 

Account Number: Finance Signature: Barbara A. Gould 

Advertised: 

Date: N/A Newspaper: N/A 

Attachments: Coastal Middle & High School Facility Rental Documents 

Please initial one: 

          X Yes I have notified everyone 

Not applicable in this case 

Summary Explanation/Background: 

On Tuesday, January 6, 2026, the Special Events Department received a Facility Rental Application from 

Alysha Cosby-Mosley on behalf of Coastal Middle & High School (730 5th Street) to host their annual Prom 

in the Town Hall Mirror Ballroom on Friday, April 17, 2026, from 7:00 PM – 11:00 PM. (Setup to begin 

at 4 PM). 

As a local school, in accordance with the Town’s Facility Rental Policy, Coastal Middle & High School is 

eligible to receive three (3) free facility rentals per year. Additionally, the event organizer has requested the 

Town Commission to approve the following facility rental requests, which may not be granted 

administratively: 

REQUESTED CATEGORY VALUE  

(monetary or other) 

TOTAL 

Refundable Security Deposit 

The Town requires a $500.00 refundable security deposit fee 

for any special event held in the Mirror Ballroom.  This will 

only become a direct cost if the Town has to use funds to cover 

any damages done to the rental facility during the event.  

$500.00 

(Flat Rate) 

$500.00 

(Indirect Cost) 

Exhibit N
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Staff Fee 

One employee from the Public Works Department will be 

needed onsite during the event. 

 

One employee at 

$40.00 Per Hour 

for 6 Hours 

$240.00 

(Direct Cost) 

Restroom Cleaning 

Post-event cleaning for the restrooms located in Town Hall. 

$150.00 

(Flat Rate) 

$150.00 

(Direct Cost) 

 

TOTAL COST REQUESTED TO BE WAIVED: $890.00 
 

Direct Cost: $390.00     Indirect Cost: $500.00 
 

 

At this time, the Town does not have budgeted funds to approve the request from Coastal Middle & High 

School.  If approved by the Town Commission, the waived funding would be taken from the Sponsored 

Event Expense within the Special Events Department budget. This funding was previously approved to 

support other special event expenditures.   

 

Recommended Motion:  

The Town Commission is requested to provide consideration and direction on the proposed facility rental 

request from Coastal Middle & High School to host their annual Prom in the Town Hall Mirror Ballroom 

on Friday, April 17, 2026, from 7:00 PM – 11:00 PM. (Setup to begin at 4 PM). 
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Town of Lake Park Town Commission 

Agenda Request Form

Meeting Date: January 21, 2026 

Originating Department: Special Events 

Agenda Title: 

Facility Rental Request – Ms. Micailah Lockhart Bridal Shower - Kelsey 

Park Indoor Pavilion - Thursday, May 21, 2026 (3:30 PM - 6:00 PM - 

Setup Beginning at 11 AM) 

Approved by Town Manager: Date: 

Cost of Item: $1,055.00 Funding Source: n/a 

Account Number: Finance Signature: Barbara A. Gould 

Advertised: 

Date: N/A Newspaper: N/A 

Attachments: Micailah Lockhart Facility Rental Documents 

Please initial one: 

          X Yes I have notified everyone 

Not applicable in this case 

Summary Explanation/Background: 

On Monday, November 17, 2025, the Special Events Department received a Facility Rental Application 

from Ms. Micailah Lockhart (231 Hawthorne Drive) to host a bridal shower in the Kelsey Park Indoor 

Pavilion on Thursday, May 21, 2026, from 3:30 PM – 6:00 PM (Setup to begin at 11 AM). 

The event organizer has requested the Town Commission to approve the following facility rental requests, 

which may not be granted administratively: 

REQUESTED CATEGORY VALUE  

(monetary or other) 

TOTAL 

Refundable Security Deposit 

The Town requires a $250.00 refundable security deposit for 

facility rentals held in the Indoor Pavilion.  This will only 

become a direct cost if the Town has to use funds to cover any 

damages done to the rental facility during the event.  

$250.00 

(Flat Rate) 

$250.00 

(Indirect Cost) 

Facility Rental Fee 

The resident rate to host an event in the Indoor Pavilion is 

$75.00 per hour.   

Resident Rate of 

$75.00 Per Hour for 7 

Hours 

$525.00 

(Indirect Cost) 

Exhibit O
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Staff Fee 

One employee from the Public Works Department will be 

needed onsite during the event. 

 

One employee at 

$40.00 Per Hour 

for 7 Hours 

$280.00 

(Direct Cost) 

 

TOTAL COST REQUESTED TO BE WAIVED: $1,055.00 
 

Direct Cost: $280.00     Indirect Cost: $775.00 
 

 

At this time, the Town does not have budgeted funds to approve the request from Micailah Lockhart.  If 

approved by the Town Commission, the waived funding would be taken from the Sponsored Event Expense 

within the Special Events Department budget. This funding was previously approved to support other 

special event expenditures.   

 
 

Recommended Motion:  

The Town Commission is requested to provide consideration and direction on the proposed facility rental 

request from Ms. Micailah Lockhart to host a bridal shower in the Kelsey Park Indoor Pavilion on Thursday, 

May 21, 2026 (3:30 PM - 6:00 PM - Setup to begin at 11 AM). 
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Town of Lake Park Town Commission 

Agenda Request Form

Meeting Date: January 21, 2026 

Originating Department: Special Events 

Agenda Title: 

Special Event Permit Application Request - Children's Home Society of 

Florida - Bridges at Lake Park - Annual ASP Pop-Up Family Event - 

Kelsey Park - Saturday, February 28, 2026 (11:00 AM - 2:00 PM - Setup 

Beginning at 8 AM) 

Approved by Town Manager: Date: 

Cost of Item: $2,200.00 Funding Source: n/a 

Account Number: Finance Signature: Barbara A. Gould 

Advertised: 

Date: N/A Newspaper: N/A 

Attachments: 

Children’s Home Society of Florida - Bridges at Lake Park Special Event 

Permit Application Documents 

Please initial one: 

          X Yes I have notified everyone 

Not applicable in this case 

Summary Explanation/Background: 

On Thursday, January 8, 2026, the Special Events Department received a Special Event Permit Application 

from Children’s Home Society of Florida - Bridges at Lake Park (1411 10th Street) proposing to host their 

annual Ages & Stages Questionnaire (ASQ) Pop-Up Family Event in Kelsey Park on Saturday, February 

28, 2026, from 11:00 AM – 2:00 PM (Setup beginning at 8 AM). 

As a non-profit organization, in accordance with the Town’s Facility Rental Policy, Children’s Home 

Society of Florida - Bridges at Lake Park is eligible to receive three (3) free facility rentals per year. 

Additionally, the event organizer has requested the Town Commission to approve the following facility 

rental requests, which may not be granted administratively: 

REQUESTED CATEGORY VALUE  

(monetary or other) 

TOTAL 

Refundable Security Deposit 

The Town requires a $2,000.00 refundable security deposit for 

permitted special events held in Kelsey Park.  This will only 

become a direct cost if the Town has to use funds to cover any 

damages done to the rental facility during the event.  

$2,000.00 

(Flat Rate) 

$2,000.00 

(Indirect Cost) 

Exhibit P
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Special Event Permit Application 

The Town requires a $50.00 special event permit application 

fee for non-profit organizations. 

 

$50.00 

(Flat Rate) 

$50.00 

(Indirect Cost) 

Restroom Attendant  

The Town requires a restroom attendant to be onsite during 

special events that are held in Kelsey Park. 

One restroom 

attendant at $25.00 

per hour for 6 hours 

 

$150.00 

(Direct Cost) 

Certificate of Insurance Requirement 

The organizers would like the Town to waive the requested 

Certificate of Insurance requirement for special event 

permits. This waiver would require the Town of Lake Park  

to take on the liability for the event.  

No monetary value 

unless a claim is 

received 

No monetary value 

unless a claim is 

received 

 

TOTAL COST REQUESTED TO BE WAIVED: $2,200.00 
 

Direct Cost: $150.00     Indirect Cost: $2,050.00 
 

 

 

At this time, the Town does not have budgeted funds to approve the request from Children’s Home Society 

of Florida - Bridges at Lake Park.  If approved by the Town Commission, the waived funding would be 

taken from the Sponsored Event Expense within the Special Events Department budget. This funding was 

previously approved to support other special event expenditures.   

 
 

Recommended Motion:  

The Town Commission is requested to provide consideration and direction on the proposed special event 

permit request from Children’s Home Society of Florida - Bridges at Lake Park to host their Annual ASQ 

Pop-Up Family Event in Kelsey Park on Saturday, February 28, 2026, from 11:00 AM – 2:00 PM (Setup 

to begin at 8 AM). 
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Town of Lake Park Town Commission 

 

Agenda Request Form 

     

     

Meeting Date: February 4, 2026 Regular Commission Meeting 

Originating Department: Clerk 

Agenda Title: 

Resolution 09-02-26 - Municipal Election Agreement - Palm Beach 

County Supervisor of Elections 

     

Approved by Town Manager:  Date:  

     

 

Cost of Item: $0.00 Funding Source:  

Account Number: 106-33000 Finance Signature:  

    

Advertised:    

Date: NA Newspaper:  

    

Attachments: Resolution, SOE Agreement, 2026 Municipal Cost Estimates 

  

    

Please initial one: 

 Yes I have notified everyone 

LW/VM Not applicable in this case 

 

Summary Explanation/Background: 

The Palm Beach County Supervisor of Elections (SOE) is proposing a new Municipal Election Agreement 

that provides for election services and voting processing equipment during the upcoming Town of Lake 

Park Municipal Election on Tuesday, March 10, 2026. The proposed Agreement outlines the Town’s and 

the SOE’s responsibilities related to the upcoming election process and payment of costs. 

 

Additionally, the proposed Agreement provides for the following: 

 

. The Palm Beach County Canvassing Board to canvass the ballots during the March 2026 

Municipal Election (similar to previous years)  

 

. Provides an estimate of all proposed costs to be paid by the Town for the March 2026 Municipal 

Election 
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Note:  The Town budgeted ($23,004) within the approved FY 2026 Budget to support the cost for 

the Town Mayor Municipal Election to be held on for the March 10, 2026 Municipal 

Election. Additionally, the SOE recently notified the Town (January 16, 2026) that the 

Town will also be responsible for the additional cost to notify voters of a candidate who 

has withdrawn from the Town’s Municipal Election following the SOE’s ballot submittal 

deadline. An additional cost is expected to billed to/paid by the Town as part of the 

proposed Agreement.   

 

If approved, the Town Clerk will provide the fully executed Agreement to the PBC SOE’s Office 

immediately and continue to oversee the upcoming Municipal Election process for the Town of Lake Park. 

 

The proposed Agreement was prepared by the Palm Beach County SOE and reviewed by the Town Clerk, 

the Finance Director and the Town Attorney.   

 

Recommended Motion: 

I move to approve Resolution 09-02-26 authorizing the Town to enter into a Municipal Election 

Agreement with the Palm Beach County Supervisor of Elections; and authorize the Mayor to execute the 

proposed Agreement. 
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RESOLUTION  09-02-26 

 

A RESOLUTION OF THE TOWN COMMISSION OF THE TOWN OF 

LAKE PARK, FLORIDA, APPROVING AN AGREEMENT WITH THE 

PALM BEACH COUNTY SUPERVISOR OF ELECTIONS FOR THE 

DEPLOYMENT AND USE OF VOTE PROCESSING EQUIPMENT AND 

ELECTION SERVICES; AUTHORIZING THE MAYOR AND TOWN 

CLERK TO EXECUTE THE AGREEMENT ON BEHLAF OF THE TOWN 

OF LAKE PARK; AND PROVIDING FOR AN EFFECTIVE DATE. 

 

 WHEREAS, in 2009, the Palm Beach County League of Cities, through its Ad Hoc 

Committee on Municipal Elections, negotiated an agreement with the Palm Beach County Supervisor 

of Elections (SOE) which sets forth the duties, responsibilities and fees associated with the SOE 

conducting municipal elections,  commencing with the 2010 municipal election; and 

 

 WHEREAS, the SOE has presented the Town with an Agreement for the Deployment and 

Use of Vote Processing Equipment and Election Services (the Agreement) for the March 10, 2026 

Uniform Municipal Election in Palm Beach County; and  

 

WHEREAS,   the Town Commission has determined that the approval of the Agreement is in 

the best interests of the residents and electors of the Town of Lake Park.  

 

NOW, THEREFORE, BE IT RESOLVED BY THE TOWN COMMISSION OF THE 

TOWN OF LAKE PARK, FLORIDA as follows: 

 

Section 1. The foregoing recitals are hereby ratified and incorporated herein. 

 

Section 2. The Town Commission hereby approves the Agreement with the Palm 

Beach County Supervisor of Elections, a copy of which is attached hereto as Exhibit “A” and 

incorporated herein by reference; and authorizes and directs the Mayor and Town Clerk to execute 

the Agreement on behalf of the Town. 

 

Section 3.  The Town Commission hereby designates  the County Canvassing Board as 

the members of the Town’s Canvassing Board, authorizing those members or their designees to 

represent the Town at the Logic and Accuracy (“L&A”) testing of the voting equipment prior to 

the Uniform Municipal Election.  

 

Section 4.  The Town Commission also hereby requests that the SOE prepare vote by 

mail ballots for the Town, said ballots to be distributed to those electors who request them because 

they are unable to vote on the day of the Municipal Election. The SOE is hereby requested to count 

the vote-by-mail ballots and include the Town in the canvassing advertisement. 

 

 Section 5. This Resolution shall become effective immediately upon execution. 
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2026 ELECTIONS AGREEMENT 
Page 1 of 11 

  

 

 

 
2026 MUNICIPAL ELECTION(S) 

VOTE PROCESSING EQUIPMENT USE 
AND ELECTIONS SERVICES AGREEMENT 

 
This Vote Processing Equipment Use and Elections Services Agreement (hereinafter referred to 
as the “Agreement”) is hereby entered into by and between the Palm Beach County Supervisor 
of Elections Office (hereinafter referred to as “SOE”) and _______________________, Florida 
(hereinafter referred to as “MUNICIPALITY”). 

 
WITNESSETH: 

WHEREAS, pursuant to Section 101.34, Florida Statutes, SOE is the legal custodian of certified 
vote processing equipment owned by Palm Beach County, Florida, and is hereby charged with the 
responsibility for custody and maintenance of said equipment; and, 

WHEREAS, MUNICIPALITY desires, or is otherwise statutorily obligated, to conduct an 
election that requires the use of vote processing equipment to count ballots; and, 

WHEREAS, all vote processing equipment requires specially trained and knowledgeable 
individuals to program, operate, and maintain said equipment; and, 

WHEREAS, the Palm Beach County Board of County Commissioners has authorized SOE to 
provide any necessary terms and conditions for the use of such voting equipment; and, 

WHEREAS, SOE can provide the necessary personnel to program, operate, and maintain said 
equipment; and, 

WHEREAS, MUNICIPALITY hereby acknowledges it may be responsible for other applicable 
requirements under the Florida Election Code and any provision of MUNICIPALITY’S Charter or 
municipal ordinances which may not be addressed or included in this Agreement. 

NOW THEREFORE, in consideration of the premises and of the mutual promises, terms and 
conditions stated herein, SOE and MUNICIPALITY agree as follows: 
 
ARTICLE 1 – RECITALS 

The above recitals are true and correct and incorporated herein. 

ARTICLE 2 – AGREEMENT 
 
SOE shall provide MUNICIPALITY such necessary vote processing equipment and election 
services according to the terms and conditions stated in this Agreement, for the purposes of 
conducting the Uniform Municipal Elections (“UME”) to be held on March 10, 2026, and a Run-
Off Election, if necessary, on March 24, 2026, along with the necessary vote processing equipment 
and election services to facilitate polling locations and polling places as may be necessary and 
agreed upon by the parties. Except for the UME and Run-Off elections resulting from the UME, 
which are required by MUNICIPALITY charter or ordinance, no other municipal elections will be 
conducted by SOE except by separate written signed agreement of the parties hereto.  

115

Item 2.



2026 ELECTIONS AGREEMENT 
Page 2 of 11 

  

 

ARTICLE 3 – OPERATION AND PROGRAMMING SERVICES 

3.1  Municipal Services. For each election, MUNICIPALITY shall pay SOE for the 
SOE’s actual cost incurred by SOE in conducting MUNICIPALITY’s election operations, 
as provided in the estimated fee schedule attached as Exhibit “A”.  

3.2  Vote-By-Mail Ballots. For each election, MUNICIPALITY shall pay SOE for each Vote-By-
Mail ballot request processed plus actual postage costs, including Return Postage. 
MUNICIPALITY shall also pay SOE for each Vote-By-Mail ballot signature verified. 

3.3  Repairs. For any election, all maintenance, repairs, or other troubleshooting services for vote 
processing equipment, including any tabulators, check-in devices, and other voting equipment, 
will be performed exclusively by SOE, and such services are included in all stated charges. 
However, SOE does reserve the right to seek reimbursement from MUNICIPALITY for any 
damage caused by any neglect or unauthorized acts by any employee or representative of 
MUNICIPALITY. 

ARTICLE 4 – OTHER ELECTION CHARGES 

4.1  Precinct Services. For each election, MUNICIPALITY shall pay SOE for precinct 
preparation and poll worker training in accordance with Exhibit “A”. 

4.2  Fee Schedule. For each election, MUNICIPALITY shall pay SOE for any other goods or 
services not specifically provided for in this Agreement, but that may be described or listed in 
the Municipal Fee Schedule(s) attached hereto as Exhibit “A”. 

4.3  Other. For each election and upon proper notice to MUNICIPALITY, MUNICIPALITY 
shall pay SOE for any other election services not contemplated herein, which may be needed 
to conduct an orderly election that meets the requirements of law. 

4.4  Increased Costs.  If the actual out-of-pocket costs to the SOE increase due to an increase 
in postage costs, law enforcement costs, or any other costs that are higher than the estimates 
provided in Exhibit “A”, MUNICIPALITY nevertheless agrees to pay the increased costs 
incurred by SOE.  Any increased costs will be reflected in the billing statement provided to 
MUNICIPALITY by SOE at the time payment is sought. 

ARTICLE 5 – TERM 

For each election, the terms of this Agreement begin upon execution of this Agreement by both 
the SOE and MUNICIPALITY and shall terminate on December 31, 2026, or when all ballots 
for the UME/Run-Off Elections have been processed, all election results have been certified, all 
vote processing equipment has been returned to the SOE’s warehouse and the audit, if 
applicable, has been completed, whichever is later. In the event of an election contest or 
challenge, SOE agrees to cooperate in providing any public records that the SOE maintains or 
otherwise controls. 
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ARTICLE 6 – APPLICABLE REQUIREMENTS OF FLORIDA’S ELECTION CODE 

MUNICIPALITY shall properly call the election in accordance with any Florida Statutes, 
applicable charter provisions, or city ordinances. MUNICIPALITY agrees that the Municipal 
Clerk is responsible for the conduct of the MUNICIPALITY’s elections and for ensuring 
compliance with all applicable Florida Statutes, including the Florida Election Code and any 
municipal charter provisions and ordinances; provided, however, such statute, charter, or 
ordinance may specifically impose or delegate certain duties to the SOE; for provisions in a 
Municipal charter of ordinance, the SOE must consent to the duties set forth in the charter or 
ordinance in order to be bound by it.  Any obligations or duties not set forth in this Agreement or 
otherwise provided for by law shall be the sole responsibility of MUNICIPALITY. 

ARTICLE 7 – NOTICE AND ADVERTISEMENT OF ELECTIONS 

Uniform Municipal Election/Run-Off Election. MUNICIPALITY shall prepare and arrange for 
publication of all legal notices and advertising required by state and federal statutes, city 
charter, and city ordinances. MUNICIPALITY agrees that all notices and advertisements of 
elections conducted in Palm Beach County shall be published in both English and Spanish and 
that MUNICIPALITY shall be responsible for the accurate and complete translation of any 
such notices.  

SOE will advertise the dates of the UME/Run-Off elections on its website in both English and 
Spanish, and SOE shall be responsible for obtaining the accurate and complete translation of 
any such advertising.  

ARTICLE 8 – QUALIFYING OF CANDIDATES 

MUNICIPALITY is the qualifying officer for all municipal candidates. MUNICIPALITY may 
provide qualifying packets to candidates. MUNICIPALITY shall accept and process all 
qualifying papers and fees. For audio ballots, MUNICIPALITY shall collect pronunciation 
guides from candidates at the time of qualifying and shall submit them to SOE at the close of 
qualifying. 

If petitions are part of the qualifying process, the SOE shall be responsible for verifying that all 
names appearing on such petitions belong to qualified electors of MUNICIPALITY. The SOE 
agrees to verify any and all signatures for any qualifying petitions timely submitted by 
MUNICIPALITY in the order such petitions are received. MUNICIPALITY shall pay SOE Ten 
Cents ($0.10) per name, or such other higher amount as permitted by Florida Statutes or the 
Florida Administrative Code, checked to verify any signatures on qualifying petitions. Except as 
set forth in the following paragraph, SOE shall complete signature verification of petitions 
within 30 days of receipt of the petitions from MUNICIPALITY. 

When MUNICIPALITY provides SOE with candidate petitions before the signature verification 
cutoff deadline (before noon of the 28th day preceding the first day of qualifying), SOE will 
verify the signed petitions no later than the 7th day before the first day of qualifying. (See 
Section 99.095(3), Florida Statutes.) SOE will verify signatures on all timely submitted signed 
petitions until the candidate indicates in writing to stop verification. MUNICIPALITY must 
notify each candidate in writing that if the signatures are not timely submitted in accordance 
with this paragraph that SOE will review them in accordance with the paragraph above, which 
may result in the candidate not knowing the disposition of the review until after the qualifying 
period. 

In no event shall SOE issue any recommendations or make any legal determinations as to the 
qualifications of eligibility of any candidate for municipal office. 
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ARTICLE 9 – PRINTING OF BALLOTS AND BALLOT SERVICES 
   

SOE shall place an order for the quantity of Election Day ballots as directed by the 
MUNICIPALITY with a third-party printer as selected exclusively by SOE. MUNICIPALITY 
shall be responsible for payment to the third-party printer. MUNICIPALITY shall pay SOE a per-
ballot fee for each Vote-By-Mail ballot printed. 

MUNICIPALITY shall furnish, immediately upon the conclusion of the qualifying period, but 
no later than ninety-five (95) days before Election Day, unless otherwise agreed upon by SOE 
and MUNICIPALITY, all ballot information in English, including the name of the candidates as 
they are to appear on the ballot, the name of MUNICIPALITY, the name of the election, the title 
of office or referendum title, explanation, and questions. SOE agrees to provide, at 
MUNICIPALITY’s cost and expense, translation of MUNICIPALITY’s ballot language from 
English to Spanish, in accordance with Section 203 of the Voting Rights Act, as well as Creole 
translations for the ExpressVote machine. 

SOE agrees to provide the layout of the ballot(s) based on the information furnished by 
MUNICIPALITY and deliver the ballot layout to the approved printer. Both SOE and 
MUNICIPALITY must approve the ballot proof(s). 

Once test ballots are received from the printer, SOE will test all vote processing equipment in 
accordance with the standards established by the Florida Division of Elections and any 
applicable Florida Statutes. Upon receipt of the printed ballots from the printer, SOE shall 
receive, securely store and account for all ballots until disbursed to poll workers. SOE shall also 
control and limit all access to unvoted ballots while in possession of SOE. 

ARTICLE 10 – POLL WORKERS 

10.1  Selection and Training of Poll Workers. SOE will select poll workers for MUNICIPALITY 
from a group of trained poll workers. SOE will assign the minimum number of poll workers for 
each required position and standby poll workers to be available on Election Day, as determined 
by SOE.  Additional poll workers may be added at the request of MUNICIPALITY, which SOE 
agrees to provide based on the availability of properly trained poll workers and legal party 
affiliation requirements. SOE will train all poll workers in accordance with the Florida Election 
Code and other guidelines, procedures, or regulations as followed or adopted for the conduct of 
elections in Palm Beach County. The clerk for MUNICIPALITY, or a representative, shall be in 
attendance for poll worker training sessions. Poll workers shall undergo job-specific training and 
complete the required number of training hours as specified by SOE poll worker department 
management. All necessary supplies and ballots will be provided by SOE and stored in precinct 
cabinets or transported in poll worker clerk bags. 

10.2  Uniform Municipal Election/Run-Off Election. MUNICIPALITY shall promptly pay poll 
workers directly for their services in the same amounts/at the same hourly rates that SOE pays 
poll workers, which as of the Effective Date hereof, is set forth in Exhibit “A”. If SOE changes the 
rates of pay/hourly rates SOE is paying poll workers, MUNICIPALITY agrees to pay the current rates of 
pay/hourly rates being paid by SOE at that time. 

118

Item 2.



2026 ELECTIONS AGREEMENT 
Page 5 of 11 

  

 

ARTICLE 11 – SELECTION OF POLLING PLACES 

MUNICIPALITY shall secure ADA compliant Polling Places for the UME/Run-Off Election. 
Upon request, SOE will provide MUNICIPALITY with the list of the polling places currently 
assigned to MUNICIPALITY’S precincts. If the polling place secured for the UME/Run-Off 
election is different than what is shown on the voters’ most recent voter information card, 
MUNICIPALITY shall pay the cost for the SOE to mail a new voter information card to each 
voter with the new location on it. If the location is temporary for the UME/Run-Off election, 
MUNICIPALITY shall also pay the costs for the follow-up mailing of the voter information card 
to designate the previous location as the again-current polling location. 

ARTICLE 12 – POLL WATCHERS 

MUNICIPALITY is responsible for collecting the Designation of Poll Watchers form and 
submitting it to SOE for processing. SOE will make the required identification badges and 
provide them to MUNICIPALITY. 

MUNICIPALITY will be responsible for all costs associated with the preparation of badges.  

MUNICIPALITY will create a master poll watcher list to be supplied to the SOE office and 
their poll workers on Election Day.  

ARTICLE 13 – SAMPLE BALLOTS 

SOE shall not mail sample ballots. Sample ballots will be posted on the SOE’s website. 

ARTICLE 14 – VOTE-BY-MAIL BALLOTS 

MUNICIPALITY shall refer all requests for Vote-By-Mail ballots to SOE. Unless the Clerk for 
MUNICIPALITY provides written direction to the contrary, SOE agrees to accept all requests 
for Vote-By-Mail ballots by telephone, mail, email, or in person in accordance with Florida 
Statutes. SOE also agrees to mail Vote-By-Mail and overseas ballots as requested by registered 
voters, receive and securely store any voted Vote-By-Mail ballots, verify the signatures on any 
returned voted Vote-By-Mail ballot certificates, facilitate voter signature cures, accommodate 
public inspection of Vote-By-Mail ballot mailing envelopes and voter certificates, and account 
for all Vote-By-Mail ballots. 

SOE may begin processing Vote-By-Mail ballots prior to Election evening, pursuant to Section 
101.68, Florida Statutes. 

If MUNICIPALITY does not use the County Canvassing Board, MUNICIPALITY shall 
schedule and coordinate with SOE the date on which the MUNICIPALITY’s Canvassing Board 
is to assemble to canvass the Vote-By-Mail ballots. If applicable, MUNICIPALITY shall 
coordinate for the use of SOE facilities to conduct the Canvassing Board activities. 
MUNICIPALITY shall notice and advertise in both English and Spanish, as needed, the dates of 
any Canvassing Board meetings. MUNICIPALITY shall convene the Canvassing Board to 
determine which voted Vote-By-Mail ballots are to be tabulated. MUNICIPALITY must also 
ensure they have a Canvassing Board member present for opening, duplication, tabulation, and 
all other activities requiring Canvassing Board presence by law, at all times specified by SOE. 
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ARTICLE 15 – TRANSPORTATION OF ELECTIONS EQUIPMENT AND SUPPLIES 

SOE will be responsible for the delivery and pick-up of vote processing equipment. Election 
equipment will be delivered by SOE, or a third-party representative of SOE, on an agreed-upon 
date, up to eight (8) days prior to the Election. SOE, or a third-party representative of SOE, will 
pick up voting equipment on an agreed-upon date. SOE shall have full discretion and authority to 
hire and employ any outside third parties to assist with or perform delivery and pickup of voting 
equipment. 
 
MUNICIPALITY shall reimburse SOE for any and all costs incurred for equipment delivery and 
pickup. 
   
MUNICIPALITY is not permitted to deliver any election equipment. 

ARTICLE 16 – LOCATION AND STORAGE OF VOTING EQUIPMENT 

All voting equipment shall be stored, maintained, and located in a well-protected, secure, 
temperature-controlled, indoor room or facility. Once the voting equipment is delivered to a 
voting site, no equipment shall be relocated without the prior written approval of SOE. 

ARTICLE 17 – CANVASSING OF ELECTION RESULTS 

SOE shall schedule and coordinate the date on which the Canvassing Board is to assemble to 
canvass the results of the election. SOE shall notice and advertise, as needed, the dates of any 
canvassing board meetings on the SOE’s website.  

If MUNICIPALITY does not use the County Canvassing Board, MUNICIPALITY shall 
schedule and coordinate with SOE the date on which MUNICIPALITY’s Canvassing Board is 
to assemble to canvass the results of the election. If applicable, MUNICIPALITY shall 
coordinate for the use of SOE facilities to conduct the Canvassing Board activities. 
MUNICIPALITY shall notice and advertise in both English and Spanish, as needed, the dates of 
any Canvassing Board meetings. MUNICIPALITY shall convene the Canvassing Board to 
determine voter intent and which voted Vote-By-Mail ballots are to be tabulated. 
MUNICIPALITY must also ensure they have a Canvassing Board member present for opening, 
duplication, tabulation, and all other activities requiring Canvassing Board presence by law. 

ARTICLE 18 – AUDITS 

MUNICIPALITY agrees to pay SOE for the costs of the Audit as well as any additional costs as may 
be necessary, including overtime expenses, for conducting the audit. 

ARTICLE 19 – POST-ELECTION RECORDS RETENTION 

SOE shall process affirmation forms and sort, inventory, and pack all election materials for 
retention and disposition. SOE shall store or cause to be stored all necessary election records and 
ballots until the expiration of retention period as prescribed by applicable Florida Statutes and 
Rules. MUNICIPALITY is responsible for maintaining candidate qualifying documents and 
certified results in accordance with Florida Law.  
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ARTICLE 20 – VOTER HISTORY 

SOE will record voter history for all electors voting in the municipal election(s) in a timely 
manner. 

ARTICLE 21 – OTHER NECESSARY COSTS 

As provided in Article 4, any additional costs or fees that may be incurred by SOE in 
compliance with the Florida Election Code and as a direct result of MUNICIPALITY’s 
election(s) that are not specified in this Agreement shall be paid for by MUNICIPALITY at rates 
and fees as established by SOE. Examples of such additional costs or reimbursements include, 
but are not limited to, the following: 

A. Recounts. Any expenditure by the SOE for conducting a recount, including any 
overtime expenses for reprogramming voting equipment, and other expenses as may be 
necessary to conduct a recount; and, 

B. Attorneys’ Fees and Costs. Actual attorneys’ fees and costs incurred by SOE for research 
or representation on any matter that are incurred as a direct result of MUNICIPALITY’s 
participation in the UME/Run-Off shall be invoiced by SOE for reimbursement by 
MUNICIPALITY. 

ARTICLE 22 – HOLD HARMLESS COVENANT 

The parties to this Agreement and their respective officers and employees shall not be deemed to 
assume any liability for the acts, omissions, and negligence of the other party. Furthermore, 
nothing herein shall be construed as a waiver by either party of sovereign immunity pursuant to 
Section 768.28, Florida Statutes.  

Each party to this Agreement shall be liable for its own actions and negligence. To the extent 
permitted by law, MUNICIPALITY shall indemnify, defend and hold harmless the SOE against 
any actions, claims or damages arising out of MUNICIPALITY’s negligence, willful or 
intentional acts or omissions in connection with its performance under this Agreement; and SOE 
shall indemnify, defend and hold harmless MUNICIPALITY against any actions, claims or 
damages arising out of the negligence, willful or intentional acts or omissions of the SOE in 
connection with its performance under this Agreement. Nothing herein shall be construed as 
consent by either the SOE or MUNICIPALITY to be sued by third parties in any matter arising 
from this Agreement. MUNICIPALITY also agrees to indemnify SOE against any administrative 
challenges, civil suits, or other legal challenges or appeals that may arise, including all attorneys’ 
fees and costs, from the contest of MUNICIPALITY’S election results or the validation of any of 
MUNICIPALITY’S candidate qualifications. 
The foregoing indemnification shall not constitute a waiver of sovereign immunity beyond the 
waiver or limits set forth in Section 768.28, Florida Statutes. In no case shall such limits for SOE 
or MUNICIPALITY extend beyond $200,000 for any one person or beyond $300,000 for any 
judgment which, when totaled with all other judgments, arises out of the same incident or  
occurrence. Furthermore, nothing herein shall be construed as consent by the MUNICIPALITY 
or the SOE, as a state agency or subdivision of the State of Florida, to be sued by third parties in 
any matter arising out of any contract. 

These provisions shall not be construed to constitute agreement by either party to indemnify the 
other for such others’ negligent, willful, or intentional acts or omissions. 
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2026 ELECTIONS AGREEMENT 
Page 8 of 11 

  

 

ARTICLE 23 – ENTIRETY AND AMENDMENTS 

This Agreement embodies the entire agreement between SOE and MUNICIPALITY and 
supersedes all prior agreements and understandings relating to the conduct of elections. No 
modification, amendment or alteration to this Agreement shall be effective or binding unless 
submitted in writing and executed by the duly authorized representatives of both SOE and 
MUNICIPALITY. 

ARTICLE 24 – EFFECTIVE DATE 

The effective date of this Agreement shall be the latest date of execution by duly authorized 
representatives of SOE and MUNICIPALITY as shown on the signature page hereto. 

ARTICLE 25 – NOTICES 

NOTICES: All formal notices affecting the provisions of this Agreement may be delivered in 
person or be sent by registered mail or by a recognized overnight courier such as FedEx, to the 
individual designated below, until such time as either party furnishes the other party with 
written instructions to contact another individual or a different location. 

For the SOE:     For the City:  
Supervisor of Elections   __________________________  
4301 Cherry Road    __________________________ 
West Palm Beach, Florida 33409  __________________________  
Attention: Wendy Sartory Link Attention: __________________ 

ARTICLE 26 -- NONWAIVER 

A waiver by either party of any breach of this Agreement shall not be binding upon the waiving 
party unless such waiver is in writing and duly signed by both parties to this Agreement.  In 
the event of a written waiver, such a waiver shall not affect the waiving party’s rights with 
respect to any other or further breach.  The making or acceptance of a payment by either party 
with knowledge of the existence of a default or breach shall not operate or be construed to 
operate as a waiver of any subsequent default or breach. 

ARTICLE 27 – SEVERABILITY 
 
The invalidity, illegality, or unenforceability of any provision of this Agreement, or the occurrence 
of any event rendering any portion or provision of this Agreement void or voidable, shall in no way 
affect the validity or enforceability of any other portion or provision of the Agreement.  Any void 
or voidable provision shall be deemed severed from the Agreement, and the balance of the 
Agreement shall be construed and enforced as if the Agreement did not contain the particular 
portion or provision held to be void.  The parties further agree to reform the Agreement to replace 
any stricken provision with a valid provision that comes as close as possible to the intent of the 
stricken provision.  The provisions of this section shall not prevent the entire Agreement from being 
held void should a provision which is of the essence of the Agreement be determined to be void by 
a court of competent jurisdiction.
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2026 ELECTIONS AGREEMENT 
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IN WITNESS WHEREOF, we, the undersigned, do hereby state that we have the authority to 
bind and obligate as promised herein, SOE and MUNICIPALITY for purposes of executing this 
agreement on the dates set forth below. 

 
 
 
 
 

  

Signature 
 

Wendy Sartory Link 
Name (Printed or Typed) 

 
Palm Beach County Supervisor of Elections 
Title 

Signature 
 
 

Name (Printed or Typed) 
 
 

Title 

 
 

  

Date Date 
 
 

Witness Signature Witness Signature 
 
 

Witness Name (Printed or Typed) Witness Name (Printed or Typed) 
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EXHIBIT “A” 
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UniformMunicipal/Run- Estimated Costs

Vote-by-Mail Ballot Services Outgoing $10.04/Ballot
Vote-by-Mail Ballot Returned $.81/ballot

Election Day Services $18,441.00
Precinct Services (per precinct) $275.97
Accounting/Billing $141.36
Polling Location Inspection (if applicable) $ 66.53
POLL WORKER PAY

Election Day:
Clerk: $415.00*
Assistant Clerk: $315.00*
VST: $330.00*
Inspector: $255.00
QA Inspector: $275.00 
Deputy: $240.00
Standby Poll Worker (deployed by SOE): Paid at rate for the position 
which they are trained

Rate of pay is a lump sum that includes training and election day.

*The Clerk, Assistant Clerk, and VST position require a Monday set up. An
additional $25 will be added to the total rate for each position in
attendance. Clerk: $440; Asst. Clerk: $340; VST: $ 355

Any additional items requested by the municipality will be invoiced 
separately

TBD

On call support ($2500 range) Invoiced by Vendor 
TBD



 

Town of Lake Park Town Commission 

 

Agenda Request Form 

     

     

Meeting Date: January 21, 2026 

Originating Department: Public Works 

Agenda Title: 

Resolution 10-02-26 – Agreement - Winter and Summer Fertilization 

Services – Trugreen - $12,400.20 

     

Approved by Town Manager:  Date:  

     

 

Cost of Item: $12,400.20 Funding Source: General Fund 

Account Number: 

001-408-597 

001-572-406-

3400 Finance Signature: Barbara A. Gould 

    

Advertised:    

Date: N/A Newspaper:  

    

Attachments: Resolution 10-02-26 

 Agreement for Winter and Summer Fertilization Services – Trugreen 

 RFQ 140-2025 Request for Quotes and Trugreen Proposal 

 

Please initial one: 

 Yes, I have notified everyone. 

 Not applicable in this case 

 

Summary Explanation/Background: 

The Public Works Department has identified a need to procure seasonal fertilization services for 

approximately 623,620 square feet of turf and landscaped areas across three (3) Town maintained sites to 

ensure the continued health, appearance and proper maintenance of Town grounds. 

 

As a result, the Town issued a Request for Quotation (RFQ No. 140-2025 – December 16, 2025) in 

accordance with the Town’s Procurement Policy. The intent of this RFQ was to seek a qualified vendor 

to provide winter and summer fertilization services for approximately 623,620 square feet of turf and 

landscaped areas across three (3) Town maintained sites. 

 

The proposed agreement would follow the Town of Lake Park’s Procurement Policy - Sec. 2-246. 

Thresholds for the procurement of goods and services. 
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1. For goods and services with a value greater than $10,000, but less than $35,000, the town manager 

or designee shall electronically post on the town’s website a description of the goods and services 

being sought for at least seven (7) consecutive business days. The posted information shall include 

the scope of work, specifications for goods and the response forms to be used by Offerors in 

response to the request for quotation (RFQ). 

 

Note: Various documents related to this RFQ process are either attached and/or available for review by 

contacting the Town Clerk’s Office, including RFQ No. 140-2025 and published addendums, as required. 

 

To ensure the lowest possible price, staff is recommending that the Town enter into an agreement with 

Trugreen in the amount of $12,400.20. If approved, the Town Commission would accept Trugreen’s 

approved pricing, including all terms, conditions, and pricing therein. The Town will not expend more 

than the amount within the approved budget as it may be adopted/amended each year for these goods and 

services over the term of this contract. 

 

Funding to support this project is available within the FY 2026 Budget – General Fund - Grounds 

Maintenance Contractual Services. 

 

If approved, the first of the fertilization services are expected to be performed by February 2026 and the 

second fertilization services are expected to be performed by August 2026. 

 

The proposed Agreement was prepared by the Town’s Public Works Director and reviewed by the 

proposed vendor, Trugreen, the Finance Director and the Town Attorney. 

 

The Town has not previously contracted with Trugreen; however, they are an established firm with a 

strong record of performance in the lawn care industry. 

 

Recommendation: 

I move to authorize Resolution 10-02-26 approving an Agreement to provide winter and summer 

fertilization services with Trugreen, in the amount of $12,400.20; and authorize the Mayor to execute the 

proposed Agreement with Trugreen. 
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RESOLUTION 10-02-26 

 

A RESOLUTION OF THE TOWN COMMISSION OF THE TOWN OF LAKE PARK, 

FLORIDA, AUTHORIZING AND DIRECTING THE MAYOR TO EXECUTE AN 

AGREEMENT WITH TRUGREEN FOR WINTER & SUMMER FERTILIZATION 

SERVICES PURSUANT TO RFQ #140-2025; AND PROVIDING FOR AN EFFECTIVE 

DATE. 

 

 WHEREAS, the Town of Lake Park, Florida (“Town”) is a municipal corporation of the 

State of Florida with such powers as have been conferred upon it by the Florida Constitution and 

Chapter 166, Florida Statutes; and 

 

 WHEREAS, the Town is empowered to enter into contracts for goods and services 

necessary to maintain and improve public facilities, infrastructure, and operations; and 

 

 WHEREAS, the Town has identified the need for winter and summer fertilization services 

for approximately 623,620 square feet of turf and landscaped areas across three Town‑maintained 

sites in order to ensure the continued health, appearance, and proper maintenance of Town 

grounds; and 

 

 WHEREAS, the Town issued RFQ No.140-2025 seeking competitive quotes for winter 

and summer fertilization services, and Trugreen submitted the only responsive and responsible 

quote in the amount of $12,400.20, inclusive of all required labor, materials, delivery, permits, and 

price adjustments, and associated costs; and 

 

 WHEREAS, the Town Commission desires to fund this purchase through the General 

Fund - Grounds Maintenance Contractual Services and proceed with the acquisition in accordance 

with the Town’s Procurement Policy. 

 

NOW, THEREFORE, BE IT RESOLVED BY THE TOWN COMMISSION OF THE 

TOWN OF LAKE PARK, FLORIDA, AS FOLLOWS: 

 

 Section 1. The foregoing recitals are incorporated herein. 

 Section 2. The Mayor is hereby authorized and directed to execute an Agreement with 

Trugreen, attached hereto as Exhibit “A,” for winter and summer fertilization services in the 

amount of $12,400.20. 

 Section 3. Funding for this purchase shall be provided from General Fund - Grounds 

Maintenance Contractual Services; any future costs associated with maintenance, warranty, or 

replacements shall be budgeted in subsequent fiscal years as necessary. 

 Section 4. This Resolution shall take effect immediately upon adoption. 
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Town of Lake Park Town Commission 

 

Agenda Request Form 

 

     

     

Meeting Date: February 04, 2026 

Originating Department: Public Works 

Agenda Title: 

Resolution 11-02-26 – Restrictive Covenant (Exhibit A) - Evergreen 

House Preservation Project – State of Florida – Division of Historical 

Resources 

     

Approved by Town Manager:  Date:  

     

 

Cost of Item: $ 0.00 Funding Source: N/a 

Account Number: 

001-408-597 N/a Finance Signature: Barbara A. Gould 

    

Advertised:    

Date: N/a Newspaper:  

    

Attachments: 1) Resolution Authorizing and Executing a Restrictive Covenant 

 2) Restrictive Covenant Clause Document 

  

Please initial one: 

 Yes, I have notified everyone. 

X Not applicable in this case 

 

Summary Explanation/Background: 

The Evergreen House, which was originally constructed in 1925, is one of the Town of Lake Park’s 

original Kelsey City homes and represents a significant historical resource within the Town’s historic and 

cultural heritage/history. Preservation of this facility is essential to ensure its continued historic education 

and availability for public use and for future generations. 
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The Evergreen House is currently utilized by the Lake Park Historical Society for research, weekly 

meetings and periodic community outreach programs. Additionally, the facility is available for public 

events, gatherings and rentals.  

 

However, while there is strong interest from both the Town and the Historical Society to expand 

programming and public use, the facility is presently in a state of disrepair and requires substantial 

preservation improvements. 

 

The proposed improvements are necessary to restore the building to a safe, functional, and regulatory-

compliant condition, including compliance with the Americans with Disabilities Act (ADA).  

 

Note: Without thee proposed improvements, continued use of the facility presents safety concerns and 

limits public accessibility. 

 

In an effort to fund the needed repairs and improvements, the Town received a grant award in the amount 

of $198,500 from the State of Florida’s Division of Historical Resources. The grant award required a 50% 

($198,500) local match from the Town as well as the Town entering into a restrictive covenant to ensure 

the long-term preservation and appropriate use of the Evergreen House as a historic property. 

 

The proposed restrictive covenant provided by the State of Florida requires the following: 

 

1. The Town of Lake Park, Florida grants to the Department a security interest in the Property in the 

amount of $ 198,500.00, active for the period stated in the preamble above. 

 

2. The Town of Lake Park, Florida agrees to maintain the property in accordance with good preservation 

practices and the Secretary of the Interior's Standards for Rehabilitation. 

 

3. The Town of Lake Park, Florida agrees that no modifications will be made to the Property, other than 

routine repairs and maintenance and new internments that have no impact on historic features without 

advance review and approval of the plans and specifications by the Department's Division of Historical 

Resources. 

 

4. The Town of Lake Park, Florida agrees that every effort will be made to design any modifications to 

the Property in a manner consistent with the Secretary of the Interior's Standards for Rehabilitation. 

 

5. The Town of Lake Park, Florida agrees that the Department, its agents and its designees shall have 

the right to inspect the Property at all reasonable times in order to ascertain whether the conditions of 

the Grant Award Agreement and these covenants are being observed. 
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6. The Owner agrees to record these covenants with the Office of the Clerk of the Circuit Court of Palm 

Beach County, Florida prior to the release of the first installment of grant funds, and shall pay any and 

all expenses associated with their filing and recording. 

 

7. The Town of Lake Park, Florida agrees that these restrictions shall encumber the property for a period of 

15 years from the date of recordation, and that if a restriction is violated within the 10 year period, the 

Department shall be entitled to liquidated damages pursuant to the Agreement. 

 

The proposed Restrictive Covenant was prepared by the State of Florida’s  Division of Historical 

Resources and reviewed by the Public Works Director, the Project Manager - Capital Projects and the 

Finance Director and the Town Attorney. 

 

Recommended Motion:   

I move to approve Resolution No. 11-02-26 approving entering into a Restrictive Covenant on the 

Evergreen House Preservation as required by the State of Florida – Division of Historical Resources; and 

authorize the Mayor to execute the proposed Restrictive Covenant (Exhibit A). 
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RESOLUTION 11-02-26 

A RESOLUTION OF THE TOWN COMMISSION OF THE TOWN OF 

LAKE PARK, FLORIDA AUTHORIZING AND DIRECTING THE 

MAYOR TO EXECUTE A RESTRICTIVE COVENANT CLAUSE 

BETWEEN THE TOWN OF LAKE PARK AND THE STATE OF 

FLORIDA, DEPARTMENT OF STATE, DIVISION OF HISTORICAL 

RESOURCES FOR THE LAKE PARK HISTORIC EVERGREEN HOUSE 

PRESERVATION IMPROVEMENTS, FOR AN EFFECTIVE DATE. 

 

WHEREAS, the Town is a municipality with such powers and authority as is enumerated 

by Chapter 166 Florida Statutes and the Florida Constitution; and  

 

 WHEREAS, the Town is empowered to enter into contractual arrangements with public 

agencies, private corporations or other persons; and 

 

WHEREAS, the Town desires to implement sustainable strategies that will improve the 

quality of life and safety of residents and visitors in the town; and   

 

WHEREAS, the Town previously determined a need to repair and improve the Evergreen 

House with exterior and interior restoration improvements; and 

 

WHEREAS, the Town has been awarded a preservation grant through the Division of 

Historical Resources (the Division) to assist with the Evergreen House restoration 

improvements; and 

 

WHEREAS, a condition of the grant is the execution of a Restrictive Covenant Clause 

which provides considerations by the Town for the acceptance and receipt of grant funds used in 

the restoration and preservation work at the Evergreen House, and 

 

 WHEREAS, Town staff has recommended to the Town Commission of the Town that it 

authorize the Town Mayor to execute this Restrictive Covenant Clause with the Division of 

Historical Resources. 

 

NOW, THEREFORE, BE IT RESOLVED BY THE TOWN COMMISSION OF THE 

TOWN OF LAKE PARK AS FOLLOWS: 

Section 1 . The foregoing recitals are incorporated herein. 

Section 2 . The Town Commission hereby authorizes and directs the mayor to execute a 

Restrictive Covenant Clause between the Town and the State of Florida, Department of 

State, Division of Historical Resources. 

Section 3.  This resolution shall be effective upon its execution. 
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Restrictive Covenants (Form DHR008), Effective xx/xxxx   
Chapter 1A-39.001. Florida Administrative Code 

EXHIBIT A 

RESTRICTIVE COVENANTS CLAUSE 

Project Name: Lake Park Evergreen House Preservation Improvements 

Grant Number:  25.h.sc.100.065 

 

 THESE COVENANTS are entered into this 4th day of February, 2026, by the Town of Lake Park, hereinafter 

referred to as the Owner, and shall be effective for a period of 15 years from the date of recording, in the Office 

of the Clerk of the Circuit Court of Palm Beach County, Florida, serving as the county recorder provided 

by law for Palm Beach County, Florida. 

 WHEREAS, the Owner is the fee simple titleholder of the Property located at 601A U.S. Highway One, Lake 

Park, Florida, Palm Beach County, Florida, as described in Exhibit A, attached to and made a part hereof and 

 WHEREAS, the Town of Lake Park is to receive State Historic Preservation Grant assistance funds 

administered by the State of Florida, Department of State, Division of Historical Resources, R.A. Gray Building, 

500 South Bronough Street, Tallahassee, Florida 32399-0250, hereinafter referred to as the Department, in the 

amount of $ 198,500.00, to be used for the preservation of the Property of the Owner as described in Exhibit A, 

and 

 WHEREAS, said State funds have been or will be expended for the purpose of preserving the historic qualities 

of the property or contributing to the historic character of the district in which the Property is located, 

 Now THEREFORE, as part of the consideration for the State grant, and in accordance with section 287.05805, 

Florida Statutes, the Town of Lake Park, Florida, hereby makes and declares the following restrictive covenants 

which shall run with the title to said Property and be binding on the Town of Lake Park, Florida, and, if any, its 

heirs, successors in title, legal representatives and assigns, for a period stated in the preamble above: 

 

1. The Town of Lake Park, Florida grants to the Department a security interest in the Property in the amount 

of $ 198,500.00, active for the period stated in the preamble above. 

 

2. The Town of Lake Park, Florida agrees to maintain the property in accordance with good preservation 

practices and the Secretary of the Interior's Standards for Rehabilitation. 
 

3. The Town of Lake Park, Florida agrees that no modifications will be made to the Property, other than routine 

repairs and maintenance and new internments that have no impact on historic features without advance review 

and approval of the plans and specifications by the Department's Division of Historical Resources. 
 

4. The Town of Lake Park, Florida agrees that every effort will be made to design any modifications to the 

Property in a manner consistent with the Secretary of the Interior's Standards for Rehabilitation. 
 

5. The Town of Lake Park, Florida agrees that the Department, its agents and its designees shall have the 

right to inspect the Property at all reasonable times in order to ascertain whether the conditions of the Grant 

Award Agreement and these covenants are being observed. 
 

6. The Owner agrees to record these covenants with the Office of the Clerk of the Circuit Court of Palm Beach 

County, Florida prior to the release of the first installment of grant funds, and shall pay any and all expenses 

associated with their filing and recording. 
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Restrictive Covenants (Form DHR008), Effective xx/xxxx   
Chapter 1A-39.001. Florida Administrative Code 

7. The Town of Lake Park, Florida agrees that these restrictions shall encumber the property for a period of 15 

years from the date of recordation, and that if a restriction is violated within the 10 year period, the Department 

shall be entitled to liquidated damages pursuant to the following schedule: 

a. Amortization Schedule for projects involving improvements to Real Property: If the violation occurs 

within the first ten (10) years of the effective date of these covenants, the Department shall be entitled to 

return of the entire grant amount.  If the violation occurs after the first ten (10) years, the Department 

shall be entitled to return of the entire grant amount, less 10% for each year past the first ten (10). 

b. Amortization Schedule for Acquisition projects: If the violation occurs within the first ten (10) years of 

the effective date of these covenants, the Department shall be entitled to return of the entire grant amount.  

If the violation occurs after the first ten (10) years, the Department shall be entitled to return of the entire 

grant amount, less 5% for each year past the first ten (10). 
 

8. If the Town of Lake Park, Florida violates any part of these Restrictive Covenants, then the Town of Lake 

Park, Florida will be in default and the Department shall have the right to exercise the following rights: 

a.  The Department shall have the right to declare the liquidated damages described in paragraph 7, plus 

interest at the statutory rate from the time of the Town of Lake Park, Florida receipt of the grant 

funds, and attorneys’ fees and other expenses incurred by the Department in the enforcement of these 

Restrictive Covenants, to be immediately due and payable without notice or demand on the Town of 

Lake Park, Florida, which notice or demand are hereby expressly waived by the Town of Lake Park, 

Florida, and upon the making of any such declaration, the entire amount shall become immediately due 

and payable; 

b. The Department may enforce its security interest in the Property to collect the entire amount described 

in paragraph 8a. through foreclosure proceedings or any other manner allowed by law; 

c. In the event of any litigation between the parties under these Restrictive Covenants, the prevailing party 

shall be entitled to reasonable attorneys’, paralegals’ and para-professionals’ fees and court costs at all 

trial and appellate levels; 

d. All cash proceeds received by the Department in respect of any sale of, collection from, or other 

realization upon all or any part of the Property and all payments made in respect of the Property and 

received by the Department may, in the discretion of the Department, be held by the Department as 

collateral for the security interest plus interest, costs and fees, or may be applied (after payment to the 

Department of the reasonable expenses, including attorneys’ fees and legal expenses, incurred by the 

Department in retaking, foreclosing, collecting, selling, or disposing of the Property) at any time in 

whole or part by the Department against all or any part of the Obligations in such order as the 

Department shall elect. Any surplus of such payments held by the Department and remaining after 

payment in full of all of the Obligations shall be paid over to the Town of Lake Park, Florida or to 

whomsoever may be lawfully entitled to receive such surplus. The Town of Lake Park, Florida shall 

remain liable for any obligations remaining unpaid. 
 

9. The Department acknowledges and agrees that any liens or lien rights it may have or it may be entitled to in 

property owned by the Town of Lake Park, Florida are and shall be subordinate to the lien rights of any and 

all lienholders whose liens were recorded before this document’s date of recordation. Under no circumstance 

shall the Department’s liens or lien rights be subordinated to any lienholders other than those whose liens were 

recorded before this document’s date of recordation. 
 

10. The Town of Lake Park, Florida agrees that the Department shall incur no tax liability as a result of these 

restrictive covenants. 
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Restrictive Covenants (Form DHR008), Effective xx/xxxx   
Chapter 1A-39.001. Florida Administrative Code 

 IN WITNESS WHEREOF, the Town of Lake Park, Florida has read these Restrictive Covenants 

Clause and has hereto affixed their signature. 

 
WITNESSES: 
 
___________________________  __________________________________ 
Witness Signature    Signature 

 
Vice Mayor Michael Hensley   Roger Michaud             Lake Park Town Mayor 
Witness Name Typed/Printed    Name and Title Typed/Printed 

 
535 Park Avenue, Lake Park, Fl. _ 535 Park Avenue 
Lake Park, Florida 33403   Lake Park, Florida 33403 
Witness Address    Owner Address 
 

 

IN WITNESS WHEREOF, the parties duly authorized representatives hereby execute this 

AGREEMENT on the date first written above. 

 
ATTEST: 

Date: ______________________ 

By: _______________________ 

Vivian Mendez MMC, Town Clerk 

 

 

 

The foregoing instrument was acknowledged before me by means of  physical presence notarization, 

 this 4th  day of February, 2024, by Roger Michaud, as Lake Park Town Mayor  __  

    (Name)  (Type of Authority, e.g., Officer) 
 
for Town of Lake Park. 
(Name of Muncipality 

 
Personally Known OR Produced Identification 
Type of Identification Produced____________________________ 
 

        

      _________________________________ 

      Notary Public Signature – State of Florida 

      _________________________________ 

      Print, Type, or Stamp Commissioned Name of Notary Public 

 

[SEAL] 
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Town of Lake Park Town Commission 

 

Agenda Request Form 

     

     

Meeting Date: February 04, 2025 

Originating Department: Public Works 

Agenda Title: 

Resolution No. 12-02-26 – Lease-Purchase Finance Agreement - 2026 

Mack TE64R Sanitation Truck with Heil Front End Loader - KS 

StateBank - $376,460 

     

Approved by Town Manager:  Date:  

     

 

Cost of Item: $376,460.00 Funding Source: 

Sanitation Non-Ad Valorem 

Assessment 

Account Number:  Finance Signature:  

    

Advertised:    

Date:  Newspaper:  

    

Attachments: Town Resolution  

 Government Obligation Contract with KS StateBank 

 Exhibit A – Description of Equipment 

 Exhibit B – Payment Schedule 

 Exhibit C – Certificate of Acceptance 

 Exhibit D – Obligor Resolution 

 Exhibit E – Bank Qualified Certificate 

  

Please initial one: 

 Yes, I have notified everyone. 

JM Not applicable in this case 

 

Summary Explanation/Background: 

The Public Works Department requests the Town Commission’s approval of a Government Obligation 

Contract with KS StateBank to lease-purchase the acquisition of a 2026 Mack TE64R sanitation truck 

equipped with a 2025 Heil front-end loader body. This vehicle is a critical fleet replacement necessary to 
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ensure the continued, reliable collection of residential solid waste services throughout the Town of Lake 

Park. 

The purchase of this sanitation vehicle was previously authorized by the Town Commission on October 

18, 2023 (Resolution No. 79-01-23) as part of the Town’s capital planning and fleet replacement strategy.  

However, following Commission approval and as a result of the COVID-19 Pandemic, the truck 

manufacturing industry experienced world-wide supply chain disruptions that resulted in manufacturing 

constraints and extended production timelines. These conditions created a significant backlog of 

specialized heavy-duty sanitation equipment nationwide and delayed the Town’s ability to obtain delivery 

of the approved unit within the initially anticipated timeframe. 

 

During the Fiscal Year 2025–2026 Budget process, the Town Commission adopted a Capital Improvement 

Plan (CIP) identifying the need for continued investment in essential Public Works vehicles and 

equipment, including the sanitation fleet replacement program, which supports the Town’s operational 

reliability, service delivery standards, and long-term fiscal planning objectives. 

 

As part of implementing the approved CIP and Budget, staff evaluated the various financing options to 

purchase this essential piece of equipment and it was determined that a municipal lease-purchase structure 

offered the most fiscally responsible approach. 

 

The various financing options include: 

 

1. Municipal Four (4) Year Lease-Purchase Option (Currently Recommended by Public Works) 

 

2. Short-Term Bank Loan and/or Financing Option (Currently under review) 

 

3. Purchase Utilizing Sanitation Fund Reserve Funding (Currently under review) 

 

Note: In advance of consideration of the four (4) year lease-purchase option to ensure that this is the best 

option, staff is continuing to evaluate all financing options and costs available to the Town. If a better 

option presents itself to the Town, this option will be presented for consideration by the Town Commission 

to ensure the best financing is utilized to purchase this critical truck to ensure the highest levels of 

sanitation collection services within the Town. 

 

At this time, the Public Works Department is proposing that the Town Commission consider the current 

proposed four (4) year lease-purchase option that will require four annual payments of $109,265.76, with 

the 1st payment beginning on January 22, 2027 and the fourth and final payment due on January 22, 2030.  

If approved, the total amount financed would be $376,460 (Total Truck Purchase Price) and would be 

financed with a 6.25% The proposed lease-purchase option provides a pre-payment penalty that would 

increase the interest rate to 6.42% if the Town selected a shorter payment term [i.e., three (3) year 

financing term]. 

 

Note: The agreement is structured as a tax-exempt governmental obligation subject to annual 

appropriation. It does not constitute a general obligation debt of the Town, nor does it pledge ad valorem 

tax revenues. Payments are intended to be supported by the Sanitation Non-Ad Valorem Assessment, with 

the General Fund identified as a backup funding source, consistent with Florida municipal finance 

practices. 
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The agreement includes standard provisions commonly utilized by Florida municipalities, including a 

non-appropriation clause, insurance and risk management requirements, maintenance and operational 

responsibilities, and bank-qualified certification under federal tax law. 

 

Funding to support this proposed four (4) year lease-purchase is available within the Sanitation Fund’s 

adopted Budget and is expected to be included for consideration within future Budget requests. 

 

Note: The Town’s Purchasing Code – Section 2-244. Exemptions states: 

 

This division shall not apply to: 

 

1. The procurement of dues and memberships in trade or professional organizations; registration fees 

for trade and career fairs, subscriptions for periodicals and newspapers; advertisements; insurance 

brokerage; postage; legal and mediation services; professional medical services; services 

associated with the purchase or sale of real property; abstracts of title for real property; title 

searches and certificates; title insurance for real property; real estate appraisal services; water, 

sewer, telecommunications and electric utility services; copyrighted materials or patented 

materials including, but not limited to, technical pamphlets, published books, maps, testing or 

instructional materials; fees and costs of job-related seminars and training; admission fees for parks 

and entertainment activities included in Town recreational programs; 

 

Additionally, the procurement requirements of the Code do not apply to services that are exempt under 

Section 287.05, Florida Statutes, including financial and banking services. A lease-purchase or 

Government Obligation Contract is legally characterized as a financial instrument and financing 

mechanism, not as the procurement of goods. Competitive procurement requirements apply to the 

acquisition of the vehicle itself, not to the financing method used to fund the purchase. 

 

The proposed four (4) year lease-purchase option financing was prepared by the proposed financing bank, 

KS StateBank, and reviewed by the Public Works Director, the Finance Director and the Town Attorney. 

 

The Town has previously worked with the proposed banking firm, KS StateBank [currently maintain two 

(2) loans with this institution totaling approximately $530,120.78], and they have provided a quality 

product and good customer service. 

 

RECOMMENDATION:  
I move to adopt Resolution No. 12-02-26 to approve a Lease-Purchase Finance Agreement with KS 

StateBank to purchase a 2026 Mack TE64R Sanitation Truck with Heil Front End Loader, in the amount 

of $376,460; and authorize the Mayor to execute the proposed Four (4) Year Lease-Purchase Agreement. 
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RESOLUTION NO. ____ , 2026 
 

A RESOLUTION OF THE TOWN COMMISSION OF THE TOWN OF LAKE PARK, 
FLORIDA, AUTHORIZING THE EXECUTION OF A GOVERNMENT OBLIGATION 
CONTRACT WITH KS STATEBANK FOR THE FINANCING OF ONE (1) 2026 MACK 
TE64R SANITATION TRUCK WITH A 2025 HEIL FRONT END LOADER BODY; 
APPROVING THE TERMS AND CONDITIONS OF SAID CONTRACT; AUTHORIZING 
THE MAYOR AND TOWN CLERK TO EXECUTE ALL NECESSARY DOCUMENTS; 
PROVIDING FOR ANNUAL APPROPRIATION; AND PROVIDING FOR AN 
EFFECTIVE DATE. 
 
WHEREAS, the Town of Lake Park, Florida (the “Town”), has identified the need to 
replace a critical sanitation vehicle to ensure the continued and reliable collection of solid 
waste services for its residents; and  
 
WHEREAS, the Town has selected the acquisition of one (1) 2026 Mack TE64R 
sanitation truck equipped with a 2025 Heil front-end loader body as necessary equipment 
for essential governmental purposes; and  
 
WHEREAS, the Town has received a financing proposal from KS StateBank in the form 
of a Government Obligation Contract, dated January 22, 2026, to finance the acquisition 
of said equipment in an amount not to exceed $376,460.00, 
 
WHEREAS, the proposed Government Obligation Contract provides for a four (4) year 
term with annual payments subject to lawful annual appropriation and does not constitute 
a general obligation or pledge of ad valorem taxation; and 
 
WHEREAS, the Town Commission has reviewed the terms and conditions of the 
Government Obligation Contract and finds that agreeing is in the best interest of the Town 
and consistent with sound municipal financial practices; 
 
NOW, THEREFORE, BE IT RESOLVED BY THE TOWN COMMISSION OF THE 
TOWN OF LAKE PARK, FLORIDA, AS FOLLOWS: 

 
SECTION 1. Approval of Financing Agreement. 
The Town Commission hereby approves the Government Obligation Contract between 
the Town of Lake Park, Florida, and KS StateBank for the financing of one (1) 2026 Mack 
TE64R sanitation truck with a 2025 Heil front-end loader body, substantially in the form 
presented to the Commission. 

 
SECTION 2. Authorization to Execute Documents. 
The Mayor is hereby authorized and directed to execute the Government Obligation 
Contract and all related exhibits, certificates, schedules, and financing documents 
necessary to consummate the transaction, with such non-substantive modifications as 
may be approved by the Town Attorney. The Town Clerk is authorized to attest to said 
documents. 
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SECTION 3. Annual Appropriation. 
The Town Commission hereby declares its present intent to appropriate, in each fiscal 
year during the term of the agreement, sufficient legally available funds to meet the 
Town’s obligations under the Government Obligation Contract, subject to lawful annual 
appropriation. 
 

SECTION 4. Source of Payment: No Pledge of Ad Valorem Taxes. 
The Town Commission declares its present intent that payments due under the 
Government Obligation Contract shall be payable from legally available non-ad valorem 
revenues of the Town, including, but not limited to, the Sanitation Non-Ad Valorem 
Assessment. Nothing in this Resolution or the approved agreement shall be deemed to 
constitute a pledge of ad valorem taxation or the creation of a general obligation debt of 
the Town within the meaning of the Florida Constitution or applicable law. 

 
SECTION 5. Effective date. 
This resolution shall take effect immediately upon adoption.  
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Town of Lake Park Town Commission 

 

Agenda Request Form 

     

     

Meeting Date: February 4, 2026 

Originating Department: Finance 

Agenda Title: Agreement - Acceptable Payees Indemnification - PNC Bank 

Agenda Category:  Consent 

___________________________________________________________________________________

 

Cost of Item: N/A Funding Source:  

Account Number:  Finance Signature: Barbara A. Gould 

    

Advertised:    

Date: N/A Newspaper:  

    

Attachments: PNC Bank Acceptable Payees Indemnification Agreement 

  

    

Please initial one: 

n/a Yes I have notified everyone 

 Not applicable in this case 

 

Summary Explanation/Background: 

The Finance Department has identified a need to consider an Acceptable Payees Indemnification 

Agreement with PNC Bank to enable all checks deposited by the Town through the Deposit On-Site (DOS) 

electronic services option (through PNC Bank) to be accepted by PNC Bank (regardless of name that is 

printed on the checks). 

 

The Finance Department and PNC Bank have learned over the past few months, while using the DOS 

option (approved by the Town Commission on August 20, 2025 in an effort to improve customer service 

and reduce the Town’s total costs), that a number of customers present checks made out to a variation of 

the Town’s bank account name - Town of Lake Park (i.e., LP Sanitation, Lake Park Marina, Lake Park 

CRA, TOLP garbage, Lake Park Permit, etc.).  

 

Further, the majority of checks received and processed by the Finance Department come from the mail or 

Approved by Town Manager:  Date:  
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our payment drop box (outside of Town Hall) and the Town does not have the option to work with the 

person/entity making the payment on the correct name to make the check payable. 

As a result, PNC Bank is requesting this authorization to process a larger amount checks correctly for the 

Town and to continue to provide the highest levels of customer service to the Town’s residents, businesses 

and stakeholders. 

 

To participate in the program, PNC Bank requires authorization by the Town Commission to add this 

service to our current bank account. 

 

The  proposed Acceptable Payees Indemnification Agreement was prepared by the Town’s banking 

vendor, PNC Bank, and reviewed by the Finance Director and the Town Attorney. 

 

Recommended Motion: 

I move to approve the Acceptable Payees Indemnification Agreement with PNC Bank; and authorize the 

Mayor to execute a letter to PNC Bank authorizing the Town to utilize this service. 
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1 

3. 

Town of Lake Park
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3 

Town of Lake Park

Roger Michaud

Mayor
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4 

January 23, 2026

Town of Lake Park 12-0163-4645
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Town of Lake Park Town Commission 

 

Agenda Request Form 

     

     

Meeting Date:  February 4, 2026 

Originating Department: Community Development 

Agenda Title: 

Ordinance #01-2026 - Amendment – Town of Lake Park Land 

Development Regulations (LDR’s) – Section 78-6 - Applications and 

Regulations for Reasonable Accommodation for Residents of Recovery 

Residences – 2nd and Final Reading 

Agenda Category:     Public Hearing-Ordinance Second Reading  

 

 

Cost of Item: 

Legal display  

Ad and Legal 

Review Funding Source: Advertising, Legal 

Account Number: 
524-500-34920 

514-108-31100 Finance Signature: Barbara Gould 

    

Advertised:    

 Date: 

December 26, 

2025,         

January 25, 

2026 Newspaper: Palm Beach Post – regular legal ad 

    

Attachments: 

 

Staff Report; Ordinance  #01-2026; SB 954; Business Impact Estimate; Legal 

Notice 

    

Please initial one: 

 Yes I have notified everyone 

 x Not applicable in this case 

 
Summary Explanation/Background:  

The Community Development Department is requesting that the Town Commission consider Ordinance 

No. 01- 2026 that would amend Section 78-6 - Applications and Regulations for Reasonable 

Accommodation for Residents of Recovery Residences within the Town of Lake Park’s Land 

Development Regulations (LDR’s).  

 

Approved by Town Manager:  Date:  
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Recently approved state legislation (SB 954 - 2025) Code provides that the Town must amend it’s LDR’s 

to ensure reasonable accommodation of certified recovery residences (a.k.a., sober homes), provide that 

the personnel-to-resident ratio for a certified recovery residence must be met only when the residents are 

at the residence, etc. 

 

Note: The basic requirements of reasonable accommodation (Section 397.487, Florida Statute) provide 

that an individual who has been determined to be disabled and/or handicapped [as defined in the 

Americans with Disabilities Act (ADA) and/or the Fair Housing Amendments Act (FHA)], or a provider 

of services to the disabled, may request a modification or alteration in the application of a specific code 

provision, rule, policy or practice. 

 

The proposed accommodation sought by the disabled individual must be reasonable and necessary to 

afford such person an equal opportunity to use and enjoy housing. Under the ADA and the FHA, addiction 

is generally considered a disability as it is an impairment that affects the brain and neurological functions.    

 

Typically, in Lake Park, an accommodation request generally is for a modification of the Town’s 

definition of family, which limits the number of people living together in a household but unrelated to no 

more than 3 unrelated individuals. 

 

Note: Generally, recovery residence houses provides for two (2) individuals per room, thus often resulting 

in 6 to 12 non-related individuals and requiring approval by a town magistrate (quasi-judicial hearing) to 

balance the need for the accommodation with the potential impact on the community.   

 

The Town’s existing code provisions include/address most of the SB 954 statutory requirements; however, 

there is a need to amend the LDR’s to provide for the addition of state mandated maximum timeframes 

for review. Specifically, once an application is submitted, the Town has 30 days to require additional 

information to deem the application complete.  

 

Once complete, the Town has 60 days to review, hold a magistrate hearing and issue a final, written 

determination. If no written determination is made in 60 days, the request is considered approved. 

 

Additionally, staff is proposing the following additional changes to the LDR’s to clarify and streamline 

the Town’s existing process: 

 

 Establishment of an expiration date for the approval: provides a maximum 120 days after approval 

for the recovery residence to start, or the approval will be considered expired. 

 

 Deletion of the requirements for annual re-certification by the Town. Both the Town attorney and 

Staff believe this is no longer needed. By requiring any recovery residence to be state–certified, 

this triggers an annual review by the State. The Town would respond if any code violations are 

received. 

 

 Revocation of the reasonable accommodation if the recovery residence is found in violation of 

conditions of its approval, or there has been a significant time lapse in its state license.   

 

The proposed Ordinance (and amendments) was prepared by the Town Planner and reviewed by the 

Community Development Director and the Town Attorney. 
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The proposed Ordinance (and amendments) were considered by the Town of Lake Park’s Planning and 

Zoning Board on January 5, 2026 and unanimously approved to be recommended to the Town 

Commission without additional conditions/suggestions. 

 

The proposed Ordinance was approved on 1s Reading during the January 21, 2026 Town Commission 

Meeting (no proposed changes), and is now being presented on 2nd and final reading.   

Note: The proposed Ordinance and amendments to Section 78-6 - Applications and Regulations for 

Reasonable Accommodation for Residents of Recovery Residences within the Town of Lake Park’s Land 

Development Regulations has been properly advertised and noticed in accordance with state law (copy of 

legal ad is enclosed). 

               

Recommended Motion: 

I move to approve Ordinance #01-2026 on 2nd and final reading amending Section 78-6 - Applications 

and Regulations for Reasonable Accommodation for Residents of Recovery Residences within the Town 

of Lake Park’s Land Development Regulations. 
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                                                                                                     TOWN OF LAKE PARK 
TOWN COMMISSION    

Meeting Date:  February 4, 2026 

 

 

 

STAFF REPORT: COMMUNITY DEVELOPMENT DEPARTMENT  
 

  

Request 

The Community Development Department is requesting that the Town Commission 

consider adoption on second reading of Ordinance No. 01- 2026, to amend section 78-6 of 

the Town Code which provides for reasonable accommodation to regulate certified 

recovery residences. The amendments include certain provisions mandated by the 

recently enacted Senate Bill 954 (SB 954) and additional modifications proposed by 

staff.    

SB 954 requires that all local governments adopt an ordinance establishing procedures 

for review and approval of certified recovery residences which includes a process for 

reasonable accommodation from any local land use regulation that might serve to 

prohibit such a use.        

The Town already has in place a process for review and approval, however certain 

additions are needed due to the legislation. This process is codified within section 78-6 

of the Town Code.  This section, with the proposed amendments is contained in the 

proposed ordinance no. 01-2026, submitted along with this report.                                 

Background 

A certified recovery residence is a residential setting (i.e. house or apartment) that 

someone receiving treatment or post-treatment can live that provides a peer-supported, 

alcohol-free, and drug free living environment. The Town requires that a residence be 

certified through the Florida Association of Recovery Residences, Inc. (FARR), which is 

a  credentialing entity approved by the department of children and families. It is also 

DESCRIPTION: 

Ordinance 01-2026 on Second Reading (for final adoption):  

Proposed amendments to section 78-6 of the Town’s zoning code entitled 

“Applications and Regulations for Reasonable Accommodation for Residents of 

Recovery Residences”, to include certain provisions required by the recently 

enacted Senate Bill 954 and additional modifications. 

 

 Attachment 2 
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required that the residence is actively managed by a” certified recovery residence 

administrator” 

A recovery residence is not a substance abuse treatment center. Any treatment is 

conducted off-site.   

“Reasonable accommodation” is a statutorily established method by which an individual 

who is disabled and/or handicapped [as those terms are defined in the Americans with 

Disabilities Act (ADA) and/or the Fair Housing Amendments Act (FHA), or a provider of 

services to the disabled], can request a modification or alteration in the application of a 

specific Code provision. The proposed accommodation sought by the disabled 

individual must be reasonable and necessary to afford such person an equal 

opportunity to use and enjoy housing. 

Under the ADA and FHA addiction is generally considered a disability because it is an 

impairment that affects the brain and neurological functions.  Addiction to alcohol is 

generally considered a disability whether the use of alcohol is in the present or in 

the past. For people with an addiction to opioids and other drugs, the ADA only protects 

a person in recovery who is no longer engaging in the current illegal use of drugs.    

Reasonable Accommodation in Lake Park 

The typical request for accommodation is for modification of the Town’s definition of 

family which limits the number of people living together in a household but unrelated to 

no more than 3 unrelated individuals.  Typically a recovery residence houses 2 

individuals per room, thus often resulting in 6-12 non-related individuals.  

This “reasonable accommodation” would then allow a number of unrelated individuals to 

live in essence as a family, taking meals together, sharing chores, etc. This type of peer 

setting has been demonstrated to be valuable for recovery. 

At this time, there are three FARR certified recovery residence in the Town. However, 

these recovery residences limited themselves to no more than three unrelated 

individuals they were not required to go through the reasonable accommodation 

process. Previous recovery residences that went through the Town’s reasonable 

accommodation process are no longer in existence. 

Town’s Current Ordinance 

The current version of the Town’s ordinance reflects updates in 2016 and 2018. At that 

time the Town needed a means to better regulate the influx of “sober homes” that 

occurred between 2010 and 2017, particularly in single-family districts.  Many operators 

saw recovery residences merely as a means for financial gain, with little oversight of 

those residing in them. Neighborhoods were impacted by parked car, noise, and 

wondering individuals.   

The current ordinance addressed many of those concerns by requiring 1) State 

certification of the recovery residence and 2) a certified administrator living on site. 

The Town’s ordinance requires that anyone seeking a reasonable accommodation must 

apply to the Town describing the code relief requested, documenting the disabilities and 
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providing justification for the request. The request is considered by a town magistrate in 

a quasi-judicial hearing, where the need for the accommodation is balanced with the 

impact on the community. 

The magistrate can take into consideration impacts on the neighborhood such as an 

overconcentration of recovery residences in one area or lack of parking, and deny the 

request. The magistrate can also condition approvals such as requiring all resident 

vehicles to be parked in a driveway.  A “Reasonable Accommodation Order” is issued 

by a town magistrate following a public hearing, based on the facts presented by the 

applicant and town staff.  Violation of conditions of approval are subject to code 

enforcement actions. 

Proposed Amendments   

Ordinance 01-2026 contains the proposed amendments. SB 965 is provided in 

attachment 2. As previously stated the Town currently has such an ordinance which 

addresses most of the statutory requirements.    

However, a significant change to the Town code is the addition of state-mandated 

timeframes for review and determination as to whether a reasonable accommodation 

should be granted. This timeframe is shown below: 

 Application must be “date stamped” by department when received. 

 

 Once submitted, the Town has 30 days to require additional information, 

applicant has 30 days to respond. 

 

 Once the application is deemed complete by the department, the Town has 60 

days in which to issue a final written determination, unless the parties agree to a 

time extension. 

For the Town, within those 60 days the department must review the application, 

formulate a recommendation and schedule a magistrate hearing with proper 

notice. The hearing must be held, and then an order issued with magistrate’s 

written determination and reasoning  

 

 If no written determination is made in 60 days, the request is considered 

approved. 

The statutory requirements do not substantially change the Town’s process, other than 

specifying the timeframe for a decision.  

Unrelated to the statute, staff is also proposing the following additional changes: 

 Establishment of an expiration date for the approval: provides a maximum 120 

days after approval for the recovery residence to start, or the approval will be 

considered expired. 

 Deletion of the requirements for annual re-certification by the Town. Both the 

Town attorney and Staff believe this is no longer needed. By requiring any 
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recovery residence to be state –certified, this triggers an annual review by the 

State. The Town would respond if any code violations are received. 

 Revocation of the reasonable accommodation if the recovery residence is found 

in violation of conditions of its approval, or there has been a significant time lapse 

in its state license.   

Consistency with the Comprehensive Plan 

The ordinance is consistent with Comprehensive Plan policies: 

Future Land Use Element, Policy 5.1: 

The Town shall protect, preserve, maintain and improve its core residential 

neighborhoods and historic resources, and protect these areas from physical 

degradation and the intrusion of incompatible uses. 

Housing Element, Policy 4.3: 

The Town shall enforce compliance with the Americans with Disabilities Act (ADA) in 

order to ensure that persons with disabilities have equal access to housing, employment 

and services 

Legal Requirements 

The required Economic Impact Estimate is included as attachment 4.There is no 

economic impact to existing businesses. 

 

Notice of Hearing was published in the legal ad section of the Palm Beach Post on 

December 26, 2025, and notice of second reading was published January 

25.(attachment 5) 

 

Planning and Zoning Board Recommendation: 

 

The Planning and Zoning Board considered the proposed amendments at its January 5, 

2026 Public Hearing. No public comments were received and no changes to the 

ordinance were made. The Board voted 5-0 to recommend approval to the Town 

Commission. 

 

Town Commission – January 21, 2026 

 

The Town Commission unanimously approved Ordinance 01-2026 on first reading at 

the January 21 Public Hearing. No public input was received. 

 

Proposed Motion for Town Commission: 

 “I move to approve Ordinance No. 01-2026 on second reading to amend section 
78-6 of the Town Code which provides for reasonable accommodation to regulate 
certified recovery residences.”  
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ORDINANCE 01-2026 

AN ORDINANCE OF THE TOWN COMMISSION OF THE TOWN OF 
LAKE PARK FLORIDA, AMENDING THE TOWN CODE OF 
ORDINANCES, CHAPTER 78, ARTICLE I, SECTION 78-6, ENTITLED 
“APPLICATIONS AND REGULATIONS FOR REASONABLE 
ACCOMMODATIONS OF RESIDENTS OF RECOVERY 
RESIDENCES”; PROVIDING FOR THE REPEAL OF LAWS IN 
CONFLICT; PROVIDING FOR SEVERABILITY; AND PROVIDING FOR 
AN EFFECTIVE DATE. 

 

WHEREAS, the Town of Lake Park, Florida is a duly constituted municipality 

having such power and authority conferred upon it by the Florida Constitution and Chapter 

162, Florida Statutes; and  

WHEREAS, the Town Commission has adopted certain land development 

regulations which have been codified in Chapter 78 of the Town Code, entitled “Zoning”; 

and  

WHEREAS, regulations pertaining to recovery residences and reasonable 

accommodation are contained within Section 78-6 of the Town’s Code of Ordinances; 

and 

WHEREAS, Senate Bill (SB) 954 mandates that certain requirements must be 

included in a local government ordinance regulating recovery residences; and 

WHEREAS, the Community Development Department has recommended 

amending Section 78-6 of the Town’s Code of Ordinances for consistency with SB 954; 

and 

 NOW THEREFORE, BE IT ORDAINED BY THE TOWN COMMISSION OF THE 

TOWN OF LAKE PARK FLORIDA THAT: 

 Section 1.  The whereas clauses are incorporated herein as the legislative findings 

of the Town commission. 

 Section 2.  Chapter 78, Article I, Section 78-6 is hereby amended to read as 

follows: 

 

 

 

 

 

 Attachment 1 
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Sec. 78-6. Applications and regulations for reasonable accommodation for 

residents of recovery residences. 

(a) Definitions. 

Counseling means the process, conducted in a facility licensed under F.S. ch. 397, 
of engaging a client in a discussion of issues associated with the client's substance abuse 
and associated problems in an effort to work toward a constructive resolution of those 
problems and ultimately toward recovery.  

Certified recovery residence administrator means a recovery resident administrator 
who has been certified and maintained certification from a credentialing entity approved 
by the department of children and families.  

Certified recovery residence means a recovery residence that holds a valid certificate 
of compliance from a credentialing entity approved by the department of children and 
families, and is actively managed by a certified recovery residence administrator.  

Disabled individual or a disabled person means an individual meeting the definition 
of "disability" set forth in 42 U.S.C.S. § 12102 of the American with Disabilities Act (ADA) 
means someone having: (i) a physical or mental impairment which substantially limits one 
or more major life activities; (ii) a record of having such impairment; and (iii) who is 
regarded as having such an impairment.  

Housing provider means a person or entity which provides housing for individuals 
disabled due to substance abuse.  

Licensed service provider means a public agency under F.S. ch. 397, a private for-
profit or non-for-profit agency under F.S. ch. 397, a physician or any other private 
practitioner licensed under this chapter, or a hospital that offers substance abuse services 
through one or more licensed service components.  

Qualifying entity shall mean, a licensed service provider in the State of Florida as 
defined by F.S. § 397.311(18), or an entity who is in the business of providing recovery 
residences for individuals disabled due to substance abuse.  

Recovery means a process of personal change through which individuals achieve 
abstinence from alcohol or drug abuse and improve health, wellness, and quality of life.  

Recovery residence means a residential dwelling unit, or other form of group housing 
that is offered or advertised through any means including oral, written, electronic, or 
printed means, by any person or entity as a residence that provides a peer-supported, 
alcohol-free, and drug free living environment.  

Recovery residence administrator means the person responsible for the overall 
management of the recovery residence, including but not limited to, the supervision of 
residents and staff employed by, or volunteering for, the residence.  

Service component or component means a discrete operational entity within a 
service provider which is subject to licensing as defined by the rules adopted to implement 
F.S. ch. 397.  

Substance abuse means the misuse of, or dependence on alcohol, illicit drugs, or 
prescription medications.  
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Treatment means specific clinical and services such as individual and group 
counseling.  

(b) Application: 

           This section implements the policy of the town for processing reasonable 
accommodation applications for persons with disabilities and who are in recovery 
from substance abuse. Any applicant whether a disabled individual, housing 
provider, or a qualifying entity may apply for a reasonable accommodation with 
respect to the town's land use or applicable zoning laws, codes, rules, practices 
and/or procedures by submitting an application on the town approved form which 
is available in the town's Community Development Department ("department") . At 
a minimum the form shall include the name and contact information of the 
applicant’s authorized representative, the property address and parcel 
identification number, a description of the accommodation requested, and the 
specific regulation or policy from which relief is sought. 

(1)All qualifying entities shall submit as part of an application for a reasonable 
accommodation, proof of the licensable service component the qualifying entity 
holds pursuant to F.S. ch. 397.  

(2)Applicants requesting a reasonable accommodation from the definition of the 
term family who are seeking to operate a recovery residence where unrelated 
individuals who are disabled by substance abuse will live together as a family 
shall submit an application on the town's approved form and provide the 
information requested therein together with such information as the town may 
reasonably deem to be necessary to demonstrate that the entity has been 
certified as a recovery residence by a state approved credentialing entity, or has 
been recognized or sanctioned by Congress (Oxford House) to operate the 
proposed recovery residence  

(3) Applicants making application for a reasonable accommodation whether 
individually, through a qualifying entity or as a housing provider, shall submit 
proof that each individual who will reside in a recovery residence is disabled due 
to the individual's handicap or disability by substance abuse.  

(4)(3)Applicants making applications to operate a recovery residence shall identify 
the recovery residence administrator who is responsible for the overall 
management and the supervision of residents and any staff. Applicant shall 
submit such information as is necessary to document that the recovery 
residence will be managed by a recovery residence administrator who resides 
within the residence and has been certified by a state approved credentialing 
entity.  

(5) An applicant for a reasonable accommodation under this section shall 
submit an application using a form which is available in the town's community 
development department ("department"). The information on the form must be 
complete before it will be submitted to the town's special magistrate for 
consideration.  

(6) The town shall display a notice in the town's public notice bulletin board 
(and shall maintain copies available for review in the department, the 
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building/permitting division, and the town clerk's office), advising the public that 
an application for a reasonable accommodation as provided in this section has 
been submitted to the department.  

(7)(4)A disabled individual, qualifying entity, or housing provider who has applied 
for a reasonable accommodation may be represented at all stages of the 
reasonable accommodation proceedings by a person designated by the 
disabled individual as their authorized agent. Any authorized agent representing 
an individual, a qualifying entity or housing provider shall include as part of its 
application a written authorization designating the individual as the agent 
authorized to legally bind the applicant to the representations in the application, 
or any conditions agreed to or imposed as part of the order of the special 
magistrate.  

(5)  An individual, qualifying entity, or housing provider who is the tenant of the 
property owner and making a request for a reasonable accommodation, shall 
submit information disclosing the owner or the property and written 
confirmation from the owner demonstrating  that it has consented to the 
submission of the request for a reasonable accommodation.  

 

(8)(6)No application fee shall be imposed by the department in connection with 
an application for a reasonable accommodation, however an appropriate 
escrow fee shall be collected to cover costs of legal notice as required by the 
Town. 

(c) An individual, qualifying entity, or housing provider who is the tenant of a property 
owner and making a request for a reasonable accommodation, shall submit 
information disclosing the owner of the property and written confirmation from the 
owner demonstrating that it has consented to the submission of the request for a 
reasonable accommodation.  

(c)   Procedures for Review and Determination of Reasonable Accommodation 

 (1)Application for Reasonable Accommodation shall be submitted to the 
Community Development Department. 

(2) Upon receipt of a complete application as determined by the department, the 
application shall be date-stamped. 

(3) If additional information is needed the department shall notify the applicant in 
writing within 30 days of receipt, specifying the information needed. 

(4)The applicant shall provide the requested information within 30 days of the 
request. 

(5)   Once the application is deemed complete, the department shall schedule a 
hearing before the town special magistrate. 

(6)   The town shall display a notice in the town's public notice bulletin board (and 
shall maintain copies available for review in the department, the 
building/permitting division, and the town clerk's office), advising the public that 
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an application for a reasonable accommodation as provided in this section has 
been submitted to the department.  

(7)  The town shall be responsible for mailing via certified mail a notice to all 
property owners within 300 feet of the subject property containing the date and 
time of the Special Magistrate's hearing to consider the application.  

(8) The town magistrate shall issue a final written determination on the application 
within 60 days of a completed application, unless the parties agree in writing to 
a reasonable extension of time. 

(9)   The final determination must: 

a. Approve the request in whole or in part, with or without conditions; or 

     b. Deny the request, stating with specificity the objective, evidence-based 

reasons for denial and identifying any deficiencies or actions necessary for 

reconsideration. 

(10) If a final written determination is not issued within 60 days after receipt of a 
completed application, the request is deemed approved unless the parties 
agree in writing to a reasonable extension of time.  

 

(d) Applicants for a reasonable accommodation shall have the burden of establishing 
that the individuals on whose behalf the application has been submitted are protected 
under the provisions of the FHA and/or ADA. The applicant shall also demonstrate 
that the accommodation being sought for all of the individuals who will occupy the 
recovery residence are reasonable and necessary.  

(e)(d) All applications for a reasonable accommodation shall be considered by the town's 
Special Magistrate pursuant to the quasi-judicial procedures of section 2-2 of the 
Town Code. 

(1) Applicants for a reasonable accommodation shall have the burden of 
establishing that the individuals on whose behalf the application has been 
submitted are protected under the provisions of the FHA and/or ADA. The 
applicant shall also demonstrate that the accommodation being sought for all 
of the individuals who will occupy the recovery residence is reasonable and 
necessary.       

(2)The town's special magistrate shall consider requests for reasonable 
accommodation, and shall determine whether: the requested accommodation 
is reasonable and necessary; the recovery residence has been certified by a 
state approved credentialing entity or is recognized or sanctioned by Congress 
to operate the proposed recovery residence; the proposed recovery residence 
is managed by a recovery residence administrator who has been certified by a 
state approved credentialing entity unless the recovery residence is one that 
has been recognized or sanctioned by Congress to operate the proposed 
recovery residence; whether the approval of the request would create an 
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administrative and/or financial burden on the town; and the extent to which the 
request would fundamentally alter the zoning scheme of the town.  

The town shall be responsible for mailing via certified mail a notice containing the date 

and time of the Special Magistrate's hearing to consider the application.  

(3) The Special Magistrate must may: (1) grant the reasonable accommodation 

application as requested in the application; (2) grant a portion of the application 

determined by the Special Magistrate to be a reasonable accommodation given 

the circumstances and the nature of the request (3) grant the application with 

conditions to effectuate a reasonable accommodation; or (4) deny the 

reasonable accommodation requested. The special magistrate may impose 

conditions on the operation of the recovery residence to ensure that the 

residents thereof are protected; and that the public's health, safety and general 

welfare will be furthered. If denied, the special magistrate must state with 

specificity the objective, evidence-based reasons for denial and identify any 

deficiencies or actions necessary for reconsideration. 

(4) The town magistrate shall issue a final written determination on the 

application within 60 days of a completed application, unless the parties 

agree in writing to a reasonable extension of time.  

(5) If a final written determination is not issued within 60 days after receipt of a   

completed application, the request is deemed approved unless the parties 

agree in writing to a reasonable extension of time. 

(6) All decisions of the Special Magistrate shall be in writing. The written decision 
of the Special Magistrate shall constitute a final order and shall be sent to the 
applicant by certified mail, return receipt requested, at the address specified by 
the applicant on the application form.  

(7) If denied the applicant may file a notice of appeal of the final order by writ of 
certiorari   within 30 days of the date it is rendered.  

(f) All reasonable accommodation requests approved by the special magistrate and 
implemented by an applicant are valid for one year.  

(e) All reasonable accommodation requests approved by the special magistrate shall be 
implemented within 120 days from approval, or the approval shall be considered 
expired. 

(g) All approved and implemented reasonable accommodations shall be submitted 
annually to the special magistrate, prior to the anniversary date of the special 
magistrate's initial approval of the reasonable accommodate request the re-
certification of the reasonable accommodation by the special magistrate.  

(h) Those residences which have previously obtained a reasonable accommodation 
from the town magistrate shall request for the renewal of the reasonable 
accommodation for a one year term no later than October 1, 2018. In the event, that 
a re-certification of the reasonable accommodation previously granted by the 
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magistrate is not made, the reasonable accommodation previously granted by the 
magistrate shall be deemed to have expired.  

(i) An applicant for a reasonable accommodation, or for re-certification by the magistrate 
of a reasonable accommodation previously granted, shall submit an application on 
the town's form and provide all of the information requested in the form to the 
department.  

(j) The town's special magistrate shall consider requests for reasonable 
accommodation, including re-certifications, and shall determine whether: the 
requested accommodation is reasonable and necessary; the recovery residence has 
been certified by a state approved credentialing entity, or is recognized or sanctioned 
by Congress to operate the proposed recovery residence; the proposed recovery 
residence is managed by a recovery residence administrator who has been certified 
by a state approved credentialing entity unless the recovery residence is one that 
has been recognized or sanctioned by Congress to operate the proposed recovery 
residence; the approval of the request would create an administrative and/or financial 
burden on the town; and the extent to which the request would fundamentally alter 
the zoning scheme of the town.  

(k) The special magistrate may impose conditions on the operation of the recovery 
residence to ensure that the residents thereof are protected; and that the public's 
health, safety and general welfare will be furthered.  

(l) The requirements herein shall apply to those individuals, qualifying entities or 
housing providers who have previously been granted a reasonable accommodation, 
are requesting re-certification of the reasonable accommodation; and those who 
request a reasonable accommodation to operate a recovery residence in the town 
after the effective date of this section.  

(f)  All approved reasonable accommodations shall obtain a business tax receipt from 
the Town prior to commencing operation. 

 

(g) Revisions to Original Approval Order 

  Any changes to the use or property desired by the applicant or identified by the 

Town, state, or any certifying or licensing entity after approval which require an 

additional reasonable accommodation or amendment to the original reasonable 

accommodation approval shall be processed as an amendment to the original 

approval and such amendment application shall follow the same application and 

review process set forth herein for an original reasonable accommodation request.     

 

(h) Revocation of reasonable accommodation. 

     (1)  Any reasonable accommodation received shall be deemed revoked if the 
applicant or the property upon which the accommodation is granted is found in 
violation of any conditions of the approval granting the reasonable 
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accommodation by a court of law or by the special magistrate hearing code 
enforcement cases. 

  (2)  Failure to obtain state certification or a required state license, or failure to 

maintain state certification or a required state license or alternate certification 

permitted by this section if not reinstated in 120 days, shall result in revocation 

of the reasonable accommodation and cessation of operations within sixty (60) 

days of termination of the license 

(i) This section does not relieve the Town of its obligations under the Fair Housing 
Amendments Act of 1988 (42 U.S.C. Section 3601 et. seq/ and Title II of the 
Americans with Disabilities Act (42 U.S.C. Section 12131 et. seq. The regulations for 
which the applicant is seeking a reasonable accommodation must not facially 
discriminate against or otherwise disparately impact the applicant 

 

(m)(j) If any part, section, subsection, paragraph, subparagraph, sentence, phrase, 
clause, term or word in this section is declared unconstitutional by a court of 
competent jurisdiction, the declared unconstitutional provision shall not affect any 
other part, section, subsection, paragraph, sentence, phrase, clause, term, or word 
of this section.  

 

Section 3. Severability.  If any section, subsection, sentence, clause, phrase 

or portion of this Ordinance is for any reason held invalid or unconstitutional by any court 

of competent jurisdiction, such portion shall be deemed a separate, distinct and 

independent provision and such holding shall not affect the validity of the remaining 

portions thereof. 

Section 4. Repeal of Laws in Conflict.  All ordinances or parts of ordinances 

in conflict herewith are hereby repealed to the extent of such conflict. 

Section 5. Codification.  The sections of the Ordinance may be made a part of 

the Town Code of Laws and Ordinances and may be renumbered or re-lettered to 

accomplish such, and the word “ordinance” may be changed to “section,” “article,” or any 

other appropriate word. 

Section 6. Effective Date.  This Ordinance shall take effect upon execution. 

#7474732 v1 26508-00002 
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 1 

An act relating to certified recovery residences; 2 

amending s. 397.487, F.S.; requiring, by a specified 3 

date, the governing body of each county or 4 

municipality to adopt an ordinance to establish 5 

procedures for the review and approval of certified 6 

recovery residences; requiring that such ordinance 7 

include a process for requesting reasonable 8 

accommodations from any local land use regulation that 9 

serves to prohibit the establishment of a certified 10 

recovery residence; specifying criteria for the 11 

ordinance; providing that the ordinance may establish 12 

additional requirements for the review and approval of 13 

reasonable accommodation requests; requiring that such 14 

additional requirements be consistent with federal law 15 

and not conflict with the act; prohibiting the 16 

ordinance from requiring public hearings beyond the 17 

minimum required by law; providing that the ordinance 18 

may include provisions for revocation of a granted 19 

accommodation for cause, if the accommodation is not 20 

reinstated within a specified timeframe; providing 21 

construction; amending s. 397.4871, F.S.; providing 22 

that the personnel-to-resident ratio for a certified 23 

recovery residence must be met only when the residents 24 

are at the residence; providing that a certified 25 

recovery residence administrator for Level IV 26 

certified recovery residences which maintains a 27 

specified personnel-to-patient ratio has a limitation 28 

on the number of residents it may manage; providing an 29 
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effective date. 30 

  31 

Be It Enacted by the Legislature of the State of Florida: 32 

 33 

Section 1. Subsections (15) and (16) are added to section 34 

397.487, Florida Statutes, to read: 35 

397.487 Voluntary certification of recovery residences.— 36 

(15)(a) By January 1, 2026, the governing body of each 37 

county or municipality shall adopt an ordinance establishing 38 

procedures for the review and approval of certified recovery 39 

residences within its jurisdiction. The ordinance must include a 40 

process for requesting reasonable accommodations from any local 41 

land use regulation that serves to prohibit the establishment of 42 

a certified recovery residence. 43 

(b) At a minimum, the ordinance must: 44 

1. Be consistent with the Fair Housing Amendments Act of 45 

1988, 42 U.S.C. ss. 3601 et seq., and Title II of the Americans 46 

with Disabilities Act, 42 U.S.C. ss. 12131 et seq. 47 

2. Establish a written application process for requesting a 48 

reasonable accommodation for the establishment of a certified 49 

recovery residence, which application must be submitted to the 50 

appropriate local government office. 51 

3. Require the local government to date-stamp each 52 

application upon receipt. If additional information is required, 53 

the local government must notify the applicant in writing within 54 

the first 30 days after receipt of the application and allow the 55 

applicant at least 30 days to respond. 56 

4. Require the local government to issue a final written 57 

determination on the application within 60 days after receipt of 58 
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a completed application. The determination must: 59 

a. Approve the request in whole or in part, with or without 60 

conditions; or 61 

b. Deny the request, stating with specificity the 62 

objective, evidence-based reasons for denial and identifying any 63 

deficiencies or actions necessary for reconsideration. 64 

5. Provide that if a final written determination is not 65 

issued within 60 days after receipt of a completed application, 66 

the request is deemed approved unless the parties agree in 67 

writing to a reasonable extension of time. 68 

6. Require that the application include, at a minimum: 69 

a. The name and contact information of the applicant or the 70 

applicant’s authorized representative; 71 

b. The property address and parcel identification number; 72 

and 73 

c. A description of the accommodation requested and the 74 

specific regulation or policy from which relief is sought. 75 

(c) The ordinance may establish additional requirements for 76 

the review or approval of reasonable accommodation requests for 77 

establishing a certified recovery residence, provided such 78 

requirements are consistent with federal law and do not conflict 79 

with this subsection. 80 

(d) The ordinance may not require public hearings beyond 81 

the minimum required by law to grant the requested 82 

accommodation. 83 

(e) The ordinance may include provisions for the revocation 84 

of a granted accommodation of a certified recovery residence for 85 

cause, including, but not limited to, a violation of the 86 

conditions of approval or the lapse, revocation, or failure to 87 
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maintain certification or licensure required under this section, 88 

if not reinstated within 180 days. 89 

(f) The ordinance and establishment of a reasonable 90 

accommodation process does not relieve the local government from 91 

its obligations under the Fair Housing Amendments Act of 1988, 92 

42 U.S.C. ss. 3601 et seq., and Title II of the Americans with 93 

Disabilities Act, 42 U.S.C. ss. 12131 et seq. The regulation for 94 

which the applicant is seeking a reasonable accommodation must 95 

not facially discriminate against or otherwise disparately 96 

impact the applicant. 97 

(16) The application of this section does not supersede any 98 

current or future declaration or declaration of condominium 99 

adopted pursuant to chapter 718; any cooperative document 100 

adopted pursuant to chapter 719; or any declaration or 101 

declaration of covenant adopted pursuant to chapter 720. 102 

Section 2. Paragraph (c) of subsection (8) of section 103 

397.4871, Florida Statutes, is amended to read: 104 

397.4871 Recovery residence administrator certification.— 105 

(8) 106 

(c) Notwithstanding paragraph (b), a Level IV certified 107 

recovery residence operating as community housing as defined in 108 

s. 397.311(9), which residence is actively managed by a 109 

certified recovery residence administrator approved for 100 110 

residents under this section and is wholly owned or controlled 111 

by a licensed service provider, may: 112 

1. Actively manage up to 150 residents so long as the 113 

licensed service provider maintains a service provider 114 

personnel-to-patient ratio of 1 to 8 and maintains onsite 115 

supervision at the residence during times when residents are at 116 
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the residence 24 hours a day, 7 days a week, with a personnel-117 

to-resident ratio of 1 to 10. 118 

2. Actively manage up to 300 residents, so long as the 119 

licensed service provider maintains a service provider 120 

personnel-to-patient ratio of 1 to 8 and maintains onsite 121 

supervision at the residence during times when residents are at 122 

the residence with a personnel-to-resident ratio of 1 to 6. 123 

 124 

A certified recovery residence administrator who has been 125 

removed by a certified recovery residence due to termination, 126 

resignation, or any other reason may not continue to actively 127 

manage more than 50 residents for another service provider or 128 

certified recovery residence without being approved by the 129 

credentialing entity. 130 

Section 3. This act shall take effect July 1, 2025. 131 
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Attachment 4 

Town of Lake Park                                                                                               

Business Impact Estimate Form 

This Business Impact Estimate Form is provided in accordance with Section 
166.041(4), Florida Statutes and must be included in the agenda item backup 
for each proposed ordinance on first reading. A Business Impact Estimate 
Form must be prepared and posted on the Town’s website for each ordinance by 
the date that the notice of the proposed ordinance is published, regardless of 
whether the ordinance is exempted under Section A below. This Business Impact 
Estimate Form may be revised following its initial posting. 

 

 

 
 

Section A 
 

Based on a review of the proposed ordinance (choose one): 

_____ The Town has determined that the statutory exemption(s) identified below apply to the 

proposed ordinance and no Business Impact Estimate is required. 

 
__X__ The Town has determined that the statutory exemption(s) identified below apply to the 

proposed ordinance; however, the Town has prepared the Business Impact 
Estimate as a courtesy and to avoid any procedural issues that could impact the 
enactment of the proposed ordinance. 

 
 ____ The Town has prepared a Business Impact Estimate pursuant to section 166.041(4), 

Florida Statutes 

 
 

 Title of Proposed Ordinance  

 ORDINANCE 01-2026 
 

 AN ORDINANCE OF THE TOWN COMMISSION OF THE TOWN 

OF LAKE PARK, FLORIDA AMENDING SECTION 78-6 

“APPLICATIONS AND REGULATIONS FOR REASONABLE 

ACCOMMODATION FOR RESIDENTS OF RECOVERY 

RESIDENCES”  OF THE CODE OF ORDINANCES OF THE TOWN 

OF LAKE PARK IN ACCORDANCE WITH SECTION 

387.487(15)(A), FLORIDA STATUTES; PROVIDING FOR 

CODIFICATION; PROVIDING FOR SEVERABILITY; AND 

PROVIDING AN EFFECTIVE DATE.   
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Exemptions 
 

If one or more boxes are checked below, this means that the Town has determined that 
a Business Impact Estimate is not required by state law for the proposed ordinance: 

 
X The proposed ordinance is required for compliance with Federal or State law or 
regulation; 

 

 The proposed ordinance relates to the issuance or refinancing of debt; 
 

 The proposed ordinance relates to the adoption of budgets or budget 
amendments, including revenue sources necessary to fund the budget; 

 

 The proposed ordinance is required to implement a contract or an agreement, 
including, but not limited to, any Federal, State, local, or private grant or other 
financial assistance accepted by the municipal government; 

 

 The proposed ordinance is an emergency ordinance; 
 

 The ordinance relates to procurement; or 
 

 The proposed ordinance is enacted to implement one of the following: 
 

 
a. Development orders and development permits, as those terms are defined 

in s. 163.3164, F.S., and development agreements as authorized by the 
Florida Local Government Development Agreement Act (ss. 163.3220-
163.3243, FS); 

b. Comprehensive plan amendments and land development regulation 
amendments initiated by an application by a private party other than the 
municipality. 

c. Sections 190.005 and 190.046, Florida Statutes, regarding community         
development districts; 

d. Section 553.73, Florida Statutes, relating to the Florida Building Code; 
Section 633.202, Florida Statutes, relating to the Florida Fire Prevention 
Code. 

  
If an exemption in Section A is applicable, then only Section A needs to be completed. 
If there is no exemption in Section A, Section B must be completed. 

 

 

 

Section B  

This section with the business impact estimate must be completed if the 
proposed ordinance does not meet any of the exemptions in Section A. 
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1.  A summary of the proposed ordinance which must include a statement of the 

public purpose (e.g., public health, safety, morals and welfare). 

 

2. An estimate of the direct economic impact of the proposed ordinance on private, 
for- profit businesses in the Town, if any: 

a) An estimate of direct compliance costs that businesses may reasonably 
incur. 

 
 

b) Any new charge or fee on businesses subject to the proposed ordinance, or 
for  which businesses will be financially responsible; and 

 
 
 
 
 
 
 
 
 
 
 

 

 Amendments to the Town Code, section 78-6 that provides for the 
processing and review of recovery residences through the reasonable 
accommodation process. The amendments are needed to reflect new 
statutory requirements imposed by SB 954. The Town has also made other 
modifications to update the section. 
 

 

  

  
There will be no economic impact on existing businesses in the Town  

   

There is no fee involved, only escrow to cover advertising costs which already exists 

in the code section. 

201

Item 7.



3. An estimate of the Town’s regulatory costs, including an estimate of revenues from any 
new charges or fees to cover such costs. 

 
 

 

4. Good faith estimate of the number of businesses likely to be impacted by the 

proposed ordinance: 

 
 
 

5. Additional information/methodology for preparation, if any: 
 

 
 

  

No impact on Town’s regulatory costs. 

  

None 

While the ordinance contains verbiage required by SB 954, the Town has also updated 

certain portions independent of any statutory requirements.  
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 Prepared by: 

 

_______Karen Golonka___________________                                  December 11, 2025 

Print name and title                                                                                  Date 

 

         Karen J Golonka 

            Signature 

 

Copy Uploaded to the Web on _________________ Initials________ 

 

 

By  _______________________________________ 

Name and title 
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