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Lake Park Town Commission, Florida 

Regular Commission Meeting Agenda 

Wednesday, November 02, 2022  

Immediately Following the Special Call 

Community Redevelopment Agency Meeting, 

Commission Chamber, Town Hall, 535 Park Avenue, Lake Park, FL 33403 

Michael O’Rourke   — Mayor 

Kimberly Glas-Castro — Vice-Mayor 

John Linden   — Commissioner 

Roger Michaud   — Commissioner  

Mary Beth Taylor  — Commissioner  

John O. D’Agostino  — Town Manager  

Thomas J. Baird, Esq. — Town Attorney 

Vivian Mendez, MMC —  Town Clerk 

 
PLEASE TAKE NOTICE AND BE ADVISED, that if any interested person desires to appeal any decision of 

the Town Commission, with respect to any matter considered at this meeting, such interested person will need 

a record of the proceedings, and for such purpose, may need to ensure that a verbatim record of the 

proceedings is made, which record includes the testimony and evidence upon which the appeal is to be based.  

Persons with disabilities requiring accommodations in order to participate in the meeting should contact the 

Town Clerk’s office by calling 881-3311 at least 48 hours in advance to request accommodations. 

 

CALL TO ORDER/ROLL CALL 

PLEDGE OF ALLEGIANCE 

SPECIAL PRESENTATION/REPORT:  

1. Town of Lake Park Communications Presentation 

2. Courtesy presentation by the Village of North Palm Beach on their proposed C-3 district land 

development regulations. 

3. Centennial Celebration Presentation 

PUBLIC COMMENT:  

This time is provided for addressing items that do not appear on the Agenda.  Please complete a comment 

card and provide it to the Town Clerk so speakers may be announced.  Please remember comments are 

limited to a TOTAL of three minutes. 
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CONSENT AGENDA: 

All matters listed under this item are considered routine and action will be taken by one motion.  There 

will be no separate discussion of these items unless a Commissioner or person so requests, in which event 

the item will be removed from the general order of business and considered in its normal sequence on the 

agenda.  Any person wishing to speak on an agenda item is asked to complete a public comment card 

located on either side of the Chambers and given to the Town Clerk.  Cards must be submitted before the 

item is discussed. 

4. October 19, 2022 Regular Commission Meeting Minutes  

5. 76-11-22 Resolution of the Town Commission of the Town of Lake Park, Florida, Authorizing 

and Directing the Mayor to Execute an Agreement with the State of Florida, Department of 

Environmental Protections Resilient Florida Program for Grant Funds Associated with the 

Stormwater Master Plan Five Percent Bioswales Program – 2nd Street Project. 

6. 77-11-22 Resolution to Authorize the Mayor to Execute an Agreement with Image Janitorial 

Services, Inc. for the Provision of Janitorial Services for Town Buildings and Parks Restrooms, 

per the Pricing, Terms, and Conditions of the Town’s RFP No. 109-2022.  

7. 78-11-22 Resolution of the Town Commission of the Town of Lake Park, Florida Authorizing 

and Directing the Mayor to Execute an Amendment to the Contract with M & M Asphalt 

Maintenance, Inc., d/b/a All County Paving, for Maintenance and Repair of Town Streets, 

Roads, and Sidewalks and Related Services. 

8. 79-11-22 Resolution of the Town Commission of the Town of Lake Park, Florida Authorizing 

and Directing the Mayor to Execute an Amendment to the Contract with Shenandoah General 

Construction, LLC, for the provision of stormwater infrastructure maintenance and repair 

services. 

9. 80-11-22 Resolution Establishing the Qualifying Period for the March 14, 2023 Municipal 

Election  

BOARD MEMBER NOMINATION: 

QUASI-JUDICIAL PUBLIC HEARING (RESOLUTION): 

PUBLIC HEARING(S) - ORDINANCE ON FIRST READING: 

PUBLIC HEARING(S) - ORDINANCE ON SECOND READING: 

OLD BUSINESS: 

NEW BUSINESS:  

10. 81-11-22 A RESOLUTION OF THE TOWN COMMISSION OF THE TOWN OF LAKE 

PARK AUTHORIZING AND DIRECTING THE MAYOR TO EXECUTE AN “AS IS” 
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PURCHASE AND SALE CONTRACT FOR THE SALE OF THE PROPERTY AT 1100 

2nd COURT OWNED BY THE TOWN OF LAKE PARK TO IGOR JOSE OLIVEIRA 

DE ALMEIDA AND NATASHA AILEEN QUIZA; AND PROVIDING FOR AN 

EFFECTIVE DATE. 

11. Senior Health Fair Sponsorship Request 

PUBLIC COMMENT: 

This time is provided for addressing items that do not appear on the Agenda.  Please complete a comment 

card and provide it to the Town Clerk so speakers may be announced.  Please remember comments are 

limited to a TOTAL of three minutes. 

TOWN ATTORNEY, TOWN MANAGER, COMMISSIONER COMMENTS: 

REQUEST FOR FUTURE AGENDA ITEMS: 

ADJOURNMENT: 

FUTURE MEETING DATE: Next Scheduled Regular Commission Meeting will be held on November 

16, 2022. 
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Town of Lake Park Town Commission 

 

Agenda Request Form 

     

     

Meeting Date: November 2, 2022 

Originating Department: Communications and Grants 

Agenda Title: Town of Lake Park Communications Presentation 

     

Approved by Town Manager: John D’Agostino Date: 10/31/22 

     

 

Cost of Item: $0.00 Funding Source:  

Account Number:  Finance Signature:  

    

Advertised:    

Date: N/A Newspaper:  

    

Attachments: Communications Presentation 

  

    

Please initial one: 

 Yes I have notified everyone 

MDA Not applicable in this case 

 

Summary Explanation/Background: 

The purpose of this presentation is to publicly inform the Commission and the public of the various means 
of communication employed by the Town to ensure that important information is disseminated effectively 
to our constituents. 

 

 

Recommended Motion: 

 

No motion necessary 
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TOWN OF LAKE PARK

COMMUNITY OUTREACH
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OUTREACH METHODS FOR

KEEPING CONSTITUENTS INFORMED

The Town of Lake Park is dedicated to keeping its constituents informed, 

whether it is regarding an upcoming event, office closures due to an impending 

significant weather event, our weekly sanitation schedule or anything in between. 
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In order to accomplish this, we use various robust 

methods of communication:

• CodeRED

• Comcast Channel 18

• Constant Contact

• Facebook

• Mailings

• Newsletter

• Nextdoor

• Website
7
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CodeRED

• Used primarily for emergencies

• Messaging sent in three languages (English, Spanish, Haitian Creole)

• Calls come from 866-419-5000

Contact Groups: Staff, Commission, CAP (entered manually)

General Public (added by ONSOLVE or individual sign-up) 

Total: 4,225 phones (4,218 contacts)

8

Item 1.



Comcast Channel 18

• Used to provide static information about the Town

• Updated weekly with sanitation schedule

• Airs and replays Commission meetings
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Constant Contact

• Email to general or targeted audience

• Children and Youth

• Commissioners

• CRA

• E-news

• Events

• Lake Park Businesses

• Library

• Total contacts: 3,777

• The Town actively collects residents’ email addresses

at events such as workshops and community meetings

Average Lake Park Constant Contact email open rate: 42%

Average overall Constant Contact email open rate: 31.5% 10
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Facebook

• Town: 1,171 Followers (+20 in the last 28 days)

• CRA: 2,344 Followers (+7 in the last 28 days)

• Library: 322 Followers

• Most frequently used resource for Town, CRA and Library notifications

• Also used to create “Facebook Events” for Sunset Celebration, Back 2 School 

Extravaganza, Etc.

• Content created internally and 

by Strategic Marketing

• Regularly Updated By Town

• Easily Shared By Followers
11
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Mailings

• Used discerningly due to the associated 

cost and pursuant to requirements in the 

Town Code for certain types of 

notifications

• Always in three languages (English, 

Spanish, Haitian Creole)

• Disseminated by the 

creating department
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Newsletter (Inside Lake Park)

• Typically 30 to 50 email address additions each month

• Current list includes more than 2,600 recipients

• Features major stories, property of the month, and event flyers; 

recent updates include staff anniversaries and mayor’s message
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Nextdoor

• Nearly all Facebook content created in-house is also posted on Nextdoor

• Currently at 1,504 members

• Posts also appear in “Best Lake Park” Nextdoor forum

• Only updated by Communications Department staff or designee

• Regularly updated 

• Easily shared

14

Item 1.



Website

• Updated to include relevant new information as it becomes available

• Event calendar on front page features the three closest upcoming events; 

expandable to search future events (including attached event flyers)

• Easily navigated through intuitive tabs and/or “I Want To…” search feature, which is 

prominently displayed on the “home” page

• Front page includes a feature allowing users

to request the Town’s newsletter, resulting in

a minimum of five new requests 

per month
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We can provide the community with information, 

but we cannot force them to read it. 

This situation is not unique to the 

Town of Lake Park.
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*Courtesy Of Zencity, a consulting firm contracted by the Town to support and enhance stakeholder engagement. 
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HOW CAN WE INCREASE OUR REACH?

• Commission participation is the easiest and most effective way to 

enhance our connection with our constituents and buttress staff’s      

outreach efforts.

• Sharing the Town’s Facebook posts on your own Facebook page or 

other social media will help to saturate the audience and demonstrate  

your support of the event/subject/etc.

• Flyers that are received in emails can be printed and shared 

with constituents.
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Town of Lake Park Town Commission 

Agenda Request Form 

Meeting Date:  November 2, 2022 Agenda Item No. 

Agenda Title:  Courtesy presentation by the Village of North Palm Beach on their proposed C-3 
district land development regulations. 

[ X ] SPECIAL PRESENTATION/REPORTS [ ] CONSENT AGENDA 
[  ] BOARD APPOINTMENT   [ ] OLD BUSINESS  
[  ] ORDINANCE 
[  ] NEW BUSINESS  
[  ] OTHER 

Approved by Town Manager _______________________ Date: ________________ 

Originating Department: 

Community Development 

Costs: $ N/A 

Funding Source: N/A 

Acct: -- 

[  ] Finance _----__________ 

 
Attachments: 

Village of North Palm Beach Draft C-3 
District Land Development Regulations 

Advertised: 
Date: 
Paper: 
[ X ]  Not Required 

All parties that have an interest 
in this agenda item must be 
notified of meeting date and 
time.  The following box must 
be filled out to be on agenda. 

 
Yes I have notified everyone    or 
Not applicable in this case _ ND _ 

Please initial one. 

Summary Explanation/Background: 

As the Town Commission is aware, the C-3 district area (also referred to as the Northlake 
Promenade Shoppes or Twin City Mall Site) has recently adopted a new land use 
designation and zoning district regulations by the Town to promote mixed-use 
development.  Our regulations were developed in partnership with the Village of North 
Palm Beach so as to create a plan that would synergize within the entire area given that 
both jurisdictions share a common C-3 boundary.  The Village of North Palm Beach is 
moving their draft land development regulations forward and as a courtesy (and similar to 
the courtesy presentations provided by the Town to the Village), the Village is presenting 
their draft code to the Town Commission and is welcoming any comments or feedback. 
The Village’s draft code, similar to the Town’s, requires joint staff and planning board 
review for all site plan applications within the C-3 area. 

John D'Agostino 10/31/22
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Recommended Motion:  Presentation only. 
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ORDINANCE NO. 2022-___       1 
 2 

AN ORDINANCE OF THE VILLAGE COUNCIL OF THE VILLAGE OF 3 
NORTH PALM BEACH, FLORIDA, AMENDING ARTICLE III, “DISTRICT 4 
REGULATIONS,” OF APPENDIX C (CHAPTER 45) OF THE VILLAGE CODE 5 
OF ORDINANCES BY AMENDING SECTION 45-34.1 TO REVISE THE 6 
ZONING REGULATIONS FOR THE C-3 REGIONAL BUSINESS DISTRICT 7 
TO FACILITATE REDEVELOPMENT AND PROVIDE FOR A NEW 8 
PLANNED UNIT DEVELOPMENT PROCEDURE;  AMENDING SECTION 45-9 
35.1, “PLANNED UNIT DEVELOPMENT,” TO ALLOW FOR USE BY 10 
PROPERTIES WITHIN THE C-3 ZONING DISTRICT UNDER SPECIFIED 11 
CIRCUMSTANCES; PROVIDING FOR CODIFICATION; PROVIDING FOR 12 
SEVERABILITY; PROVIDING FOR CONFLICTS; PROVIDING FOR AN 13 
EFFECTIVE DATE; AND FOR OTHER PURPOSES. 14 

 15 
WHEREAS, through the adoption of Resolution No. 2016-73, the Village Council formally 16 
adopted the Citizens’ Master Plan Report prepared by the Treasure Coast Regional Planning 17 
Council (“Master Plan”), including the recommendations contained therein, as setting forth the 18 
guiding principles for future development within the Village; and 19 
 20 
WHEREAS, the Master Plan recognized the redevelopment potential of the old Twin City Mall 21 
site, the development of which is governed by the Village’s C-3 Regional Business District zoning 22 
regulations; and 23 
 24 
WHEREAS, the Master Plan expressed a preference for a lifestyle center, like CityPlace or Mizner 25 
Park, within the C-3 District that would provide “shopping, entertainment, restaurant uses within 26 
the form of an urban neighborhood that incorporates residential as an integral use;” and 27 
 28 
WHEREAS, as noted in the Master Plan, the site is large enough to accommodate a significant 29 
project with buildings tall enough to afford water views and could incorporate the following 30 
qualities:  (1) an interconnected system of walkable blocks and small streets; (2) buildings lining 31 
streets and facing parks and open spaces; (3) a mix of building types such as townhouses, low-rise 32 
multi-family, high-rise multi-family, retail and mixed use; and (4) parking provided on-street, in 33 
garages and behind buildings; and 34 
 35 
WHEREAS, the Village shares the Twin City Mall site with the Town of Lake Park, and the Town 36 
has already adopted new zoning regulations with increased density and intensity to facilitate 37 
redevelopment as well as a Regulating Plan to maintain interconnectivity; and 38 
 39 
WHEREAS, the Village wishes to amend the zoning regulations for the C-3 Regional Business 40 
Zoning District to facilitate the type of large-scale development or lifestyle center contemplated 41 
by the Master Plan through the use of a new Planned Unit Development process that provides 42 
added flexibility and intensity; and 43 
 44 
WHEREAS, the Planning Commission, sitting as the Local Planning Agency, conducted a public 45 
hearing to review this Ordinance and provide a recommendation to the Village Council; and 46 
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 1 
WHEREAS, having considered the recommendation of the Planning Commission and conducted 2 
all required advertised public hearings, the Village Council determines that the adoption of this 3 
Ordinance is in the interests of the health, safety and welfare of the residents of the Village of 4 
North Palm Beach. 5 
 6 
NOW, THEREFORE, BE IT ORDAINED BY THE VILLAGE COUNCIL OF THE VILLAGE 7 
OF NORTH PALM BEACH, FLORIDA as follows: 8 
 9 
Section 1. The foregoing recitals are ratified as true and correct and are incorporated herein. 10 
 11 
Section 2. The Village Council hereby amends Article III, “District Regulations,” of 12 
Appendix C (Chapter 45) of the Village Code of Ordinances by amending Section 45-34.1 to read 13 
as follows (additional language underlined and deleted language stricken through): 14 
 15 

 Sec. 45-34.1. C-3 regional business district. 16 
 17 

 The C-3 regional business district is designed for the re-use and/or 18 
redevelopment of commercial property. It contains special regulations and 19 
procedures that are integrated with those of the Town of Lake Park to avoid 20 
conflicts that could otherwise be created by the location of the town/village 21 
boundary. Within C-3 business districts, the following regulations shall apply: 22 
  23 

(1) Uses permitted. Within the C-3 zoning district, no building, 24 
structure, land, or water shall be used, unless otherwise permitted by 25 
these regulations, except for any combination of the following 26 
purposes: Table 1 indicates the allowable uses in the C-3 regional 27 
business district: 28 

 29 
a. Banks, savings and loans, stockbrokers, and similar financial 30 

institutions. 31 
  32 
b. Business offices, including medical and professional 33 

services.  34 
 35 
c. Community residential homes, subject to the same 36 

requirements as apply in the R-2 zoning district, and family 37 
day care centers as defined in Chapter 402, Florida Statutes.  38 

 39 
d. Hotels, motels, and time-share units.  40 
 41 
e. Multiple-family dwellings (each building containing three 42 

(3) or more units) and customary accessory uses, subject to 43 
any limitations on residential uses in the adopted 44 
Comprehensive Plan.  45 

 46 
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f. Personal services typically offered in conjunction with 1 
shopping facilities, such as laundromats, dry cleaners, barber 2 
and beauty shops, child care facilities, health clubs, and 3 
shops for the repair, cleaning, or rental of items weighing 4 
less than one hundred (100) pounds.  5 

 6 
g. Restaurants and other establishments where food and/or 7 

beverages are prepared and served.  8 
 9 
h. Retail sale of new or antique merchandise that is displayed 10 

indoors only, whether in freestanding buildings or in a 11 
centrally managed shopping center or enclosed mall.  12 

 13 
i. Theaters and other entertainment facilities including nightclubs, 14 

game rooms, bowling alleys, and similar establishments, provided 15 
they are fully enclosed and provided such uses shall not include 16 
adult entertainment establishments.  17 

Table 1_-_Allowable Uses 
   USES 

PERMITTED 
BY PUD 
ONLY1 

NOT 
PERMITTED 

 RESIDENTIAL USES 
 Mobile home park    
 Dwelling, one family detached    

 Dwelling, all other dwelling 
types    

 Live/work unit    
 Assisted living facility     
 Community residential home 2   
 LODGING USES 
 Bed-and-breakfast 

establishment    

 Hotel, including Extended Stay    
 Motel    
 Time-share unit    
 BUSINESS USES 
 Offices, general    

 Office or clinic, medical or 
dental    

 Stores & services, general    
 Stores & services, large format    
 Adult entertainment    
 Convenience store with fuel    
 Dog daycare    

 Drive-through facility (for any 
use)    
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 Garage, parking    

 Heavy commercial and light 
industrial    

 Medical marijuana treatment 
center    

 Restaurant    

 Bar, Night Clubs or 
Entertainment Establishments    

 Telecommunications antennas    
 CIVIC & EDUCATION USES 
 Child care facility    
 Church or place of worship    
 Civic space    
 Family day care    
 Government building    
 Hospital or medical center    
 Public space    
 School, public or private    

1 See section 10 for additional PUD requirements 1 
2. Subject to the same requirements as apply in the R-2 zoning district 2 

 3 
(2) Off-street parking. All proposed land uses shall provide a sufficient number 4 

of parking spaces to accommodate the number of vehicles that can be 5 
expected to be attracted to that use. Individual land uses can provide at least 6 
the number of spaces listed below on the same parcel of land as the principal 7 
building (or on an adjoining parcel under identical ownership) in lieu of 8 
using the parking space standards found elsewhere in this Code. However, 9 
certain land uses may require less parking; and combinations of land uses 10 
may be able to reduce the total number of spaces by sharing those spaces 11 
during differing peak hours or because of pedestrian traffic or multi-purpose 12 
trips. Modified standards may be approved if fewer spaces will 13 
accommodate the number of vehicles that can be expected to be attracted to 14 
that use (or combination of uses) at the proposed location. Such a 15 
modification may be made on individual parcels of land (or adjoining 16 
parcels under identical ownership) by the building official when permitted 17 
by consensus national codes or standards or after submission of persuasive 18 
technical evidence (such as publications of the Institute of Transportation 19 
Engineers (ITE)). Modifications that involve shared parking on parcels of 20 
land that are not under identical ownership, or parking in a different 21 
municipality than the principal building regardless of ownership, may be 22 
approved through the special C-3 PUD procedures found below in section 23 
45-34.1(10). 24 

  25 
a. Auditoriums of any kind — 1 space per 3 seats. 26 
  27 
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b. Banks and other financial institutions — 3 spaces per 1,000 square 1 
feet.  2 

 3 
c. Hotels and motels — 1 space per guest room plus 1 space per 2 4 

employees during the peak period; parking for restaurants and other 5 
guest facilities to be calculated separately.  6 

 7 
d. Offices, medical/dental — 5 spaces per 1,000 square feet. 8 
  9 
e. Offices, all other — 3 spaces per 1,000 square feet. 10 
  11 
f. Residential — 2 spaces per dwelling unit.  12 
 13 
g. Restaurants and nightclubs — 12 spaces per 1,000 square feet, 14 

except 6 spaces per 1000 square feet for restaurants offering take-15 
out service.  16 

 17 
h. Retail uses and personal services — 4 spaces per 1,000 square feet, 18 

except 1.5 spaces per 1,000 square feet for furniture sales.  19 
 20 
i. Shopping centers — 4 spaces per 1,000 square feet.  21 
 22 
j. Uses not listed above to be determined by the building official using 23 

standards found elsewhere in this Code or upon submission of 24 
persuasive technical evidence about the number of vehicles that can 25 
be expected to be attracted. 26 

  27 
NOTES: 28 
1. All areas are measured as gross floor area except multi-29 

tenant shopping centers and office complexes, which are 30 
measured as gross leasable area.  31 

2. Fractional spaces can be disregarded.  32 
3. Wherever the term "identical ownership" is used, the land 33 

parcels in question must be contiguous and must be owned 34 
by or under the unified control of the applicant. 35 

  36 
(3) Off-street loading and internal circulation. Requirements for off-street 37 

loading, parking lot aisles, accessways, and general internal circulation shall 38 
be same as would apply in the C-S zoning district. 39 

  40 
a. Lighting: Parking lots shall be fully illuminated during hours of 41 

business operation with a minimum standard of illumination from 42 
closing to dawn per the Palm Beach County Code or ITE, whichever 43 
is more stringent. 44 

  45 
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(4) Landscaping. Landscaping shall be required along the outer boundary of the 1 
C-3 zoning district (irrespective of any municipal boundary) and also in 2 
unroofed parking areas whenever a parking area is constructed, 3 
reconstructed, or reconfigured. In addition to the other provisions of 4 
Chapter 27 of this Code, the following landscaping requirements shall be 5 
met:  6 

 7 
a. Required landscaping adjacent to public rights-of-way: The 8 

required landscaped strip between a public right-of-way and an off-9 
street parking area shall be at least fifteen (15) feet wide and shall 10 
contain at least five (5) trees and eighteen (18) shrubs for each one 11 
hundred (100) lineal feet.  12 

 13 
b. Parking area interior landscaping for unroofed parking areas: At 14 

least ten (10) percent of the total paved surface area shall be devoted 15 
to landscaped areas. Each area counting toward the ten (10) percent 16 
total shall have an average minimum dimension of ten (10) feet. At 17 
least one (1) tree shall be planted for every two hundred fifty (250) 18 
square feet of required internal planting area. No parking space shall 19 
be more than one hundred (100) feet from a tree planted in a 20 
permeable island, peninsula, or median having a ten-foot minimum 21 
width.  22 

 23 
c. Indigenous native vegetation: To reduce maintenance and water 24 

consumption, required landscaping shall include at least seventy-25 
five (75) percent indigenous native trees and fifty (50) percent 26 
indigenous native shrubs.  27 

 28 
d. Installation: All required landscaping shall be installed using 29 

xeriscape principles including water conservation through the 30 
appropriate use of drought-tolerant plants, mulching, and the 31 
reduction of turn areas. Irrigation systems shall be designed to 32 
operate only when needed and only in those areas that require 33 
irrigation.  34 

 35 
e. Maintenance: The property owner shall be responsible for the 36 

maintenance of all required landscaped areas in a healthy and 37 
vigorous condition at all times. Required trees shall not be trimmed 38 
or pruned in such a way as to alter or limit their normal mature 39 
height or crown spread. If required plants die, they shall be replaced 40 
within sixty (60) days. 41 

  42 
(5) Setbacks and height. The following setback, height, and spacing regulations 43 

apply in the C-3 zoning district:  44 
 45 
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a. Perimeter setbacks: All buildings and structures shall be set back a 1 
minimum of thirty (30) feet from the outer boundary of the C-3 2 
zoning district, except an interior common municipal boundary. For 3 
buildings in excess of two (2) stories or thirty (30) feet in height, 4 
one (1) foot shall be added to the required perimeter setback for each 5 
extra foot of height over thirty (30) feet. 6 

  7 
b. Additional setbacks to internal property lines: The need for building 8 

setbacks to property lines adjoining other land zoned C-3 is related 9 
to the existing or proposed uses of those properties. Unless modified 10 
through the special C-3 PUD procedures found below in section 45-11 
34.1(10), all new buildings and structures shall be set back a 12 
minimum of twenty-five (25) feet from each of its property lines.  13 

 14 
c. Maximum building height: The maximum height of any building 15 

shall be fifty (50) feet. 16 
  17 
d. Spacing between buildings: The minimum spacing between 18 

individual buildings on the same or adjoining C-3 properties shall 19 
be as required by applicable fire and building codes. 20 

  21 
(6) Maximum lot coverage. There is no fixed cap on lot coverage or floor area 22 

ratio. Maximum intensity will be governed by the application of the parking, 23 
loading, setback, building height, and surface water management standards 24 
found herein. 25 

  26 
(7) Signs. In addition to the other provisions of sections 6-111 through 6-117 27 

of this Code, but notwithstanding any conflicting standards found therein, 28 
signs in the C-3 zoning district shall comply with the following regulations 29 
unless modified through the special C-3 PUD procedures. 30 

  31 
a. Ground signs are mounted on a monolithic base and are independent 32 

of any building for support. They are permitted only when the sign 33 
and base are monolithic and have essentially the same contour from 34 
grade to top. Ground signs that meet the following regulations are 35 
permitted in the C-3 district only along U.S. Route 1 and Northlake 36 
Boulevard: 37 

  38 
1. Maximum number of ground signs: One (1) ground sign 39 

along U.S. Route 1 and one (1) ground sign along Northlake 40 
Boulevard, regardless of jurisdiction, North Palm Beach or 41 
Lake Park. 42 

  43 
2. Maximum height of ground sign base: Three (3) feet.  44 
 45 
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3. Maximum height of ground signs: Thirteen (13) feet 1 
including the base, measured from the finished grade nearest 2 
the base (excluding berms).  3 

 4 
4. Maximum size of ground signs: One hundred (100) square 5 

feet; copy may be placed on two (2) sides of a ground sign 6 
without counting the area twice. 7 

  8 
b. Pole signs are not attached to any building and are supported upon 9 

the ground by poles or braces. Pole signs are not permitted in the C-10 
3 district. 11 

  12 
c. Wall signs are those that are attached to the exterior of a building or 13 

structure in such a manner that the wall becomes the supporting 14 
structure, and may form the background surface, of the sign. Wall 15 
signs are permitted in the C-3 district provided they meet the 16 
following regulations: 17 

  18 
1. Maximum depth of wall signs: Wall signs may not be painted 19 

directly on the wall and may not project more than two (2) 20 
feet from the building to which they are fastened. 21 

  22 
2. Allowable slope of wall signs: Wall signs may not be 23 

attached to walls that slope more than forty-five (45) degrees 24 
from a vertical plane.  25 

 26 
3. Maximum height of wall signs: Eighteen (18) feet measured 27 

from the finished grade nearest the wall, except that on a 28 
building of more than two (2) stories, a single wall sign is 29 
allowed above eighteen (18) feet. No wall sign may extend 30 
above the top of the wall to which it is attached.  31 

 32 
4. Maximum number of wall signs: One (1) permanent wall 33 

sign is permitted for each business which has direct ground 34 
level walk-in access from a public or private roadway or 35 
sidewalk, and one additional permanent wall sign 36 
identifying the building is permitted for each multiple 37 
occupancy complex.  38 

 39 
5. Maximum size of wall signs: Five (5) percent of the area of 40 

the wall to which it is attached; or seven (7) percent if the 41 
front building setback is greater than seventy (70) feet; or ten 42 
(10) percent if the front building setback is greater than one 43 
hundred (100) feet. However, in no case shall a wall sign 44 
exceed one hundred (100) square feet in size. 45 

  46 
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d. Roof signs are erected and constructed wholly on and over the roof 1 
of a building, and are supported by the roof structure or are an 2 
integral part of the roof. Roof signs are not permitted in the C-3 3 
district.  4 

 5 
e. Size computations: When these regulations establish the maximum 6 

size of a sign, it shall be computed by means of the smallest square, 7 
circle, rectangle, triangle, or combination thereof that will 8 
encompass the extreme limits of the writing, representation, 9 
emblem, or other display, together with any material or color 10 
forming an integral part of the background of the display or used to 11 
differentiate the sign any backdrop or structure against which it is 12 
placed.  13 

 14 
f. Allowable colors: Notwithstanding the regulations in Chapter 6 of 15 

this Code, color tones utilized for all signs complying with these 16 
regulations shall be compatible with surrounding area.  17 

 18 
g. Lighting: Signs containing illumination shall be turned off by 12:00 19 

a.m. (midnight) each night, or when the business closes, whichever 20 
is later.  21 

 22 
h. Appeals: Notwithstanding conflicting appeal procedures found 23 

elsewhere in this Code, all requests for modifications to sign 24 
regulations in the C-3 zoning district shall be made through the 25 
special C-3 PUD procedures found below in 45-34.1(10).  26 

 27 
(8) Surface water management. A complete surface water management system 28 

shall be provided to current standards of the South Florida Water 29 
Management District whenever a building or parking area is substantially 30 
redeveloped. 31 

  32 
(9) Location of business for retail sales of alcoholic beverages. 33 
 34 

a. No licensed retail sales of alcoholic beverages shall be carried on 35 
where the proposed place of business is within five hundred (500) 36 
feet of a church, synagogue, temple or other place of worship. 37 

  38 
b. The method of measurement provided for above shall be made or 39 

taken from the main front entrance of such church to the main front 40 
entrance of the applicants proposed place of business along the route 41 
of ordinary pedestrian traffic.  42 

 43 
c. The restrictions of section 45-34.1(9), (1)[a.] shall not apply to the 44 

retail sale of beer, ale or wine for off-premises consumption.  45 
 46 
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d. The restrictions of section 45-34.1(9), (1)[a.] shall not apply to any 1 
bona fide restaurant as defined and licensed under Florida Statutes 2 
as a restaurant with full kitchen facilities, regardless of size or 3 
seating capacity, where alcoholic beverages are served solely as an 4 
accessory use to the restaurant and only when such restaurant is open 5 
for the sale and service of food.  6 

 7 
(10) Special C-3 Planned Unit Development (PUD) provisions. Land in a C-3 8 

zoning district may have fragmented ownership or may adjoin a municipal 9 
boundary. Despite these complications, the Village of North Palm Beach 10 
desires to provide for an added degree of flexibility in the placement and 11 
interrelationship of the buildings and land uses in this district. One (1) or 12 
more landowners in the C-3 district may elect to use these special PUD 13 
procedures to seek approval of a site development plan that resolves 14 
ownership or boundary complications and/or which differs from the literal 15 
terms of these zoning and land development regulations. These procedures 16 
may also be used to seek approval for certain land uses that are not permitted 17 
by right in the C-3 district (see section 45-34.1(1) above) or to request a 18 
specific modification to the sign regulations. However, any PUD approval 19 
under these procedures must be consistent with the spirit and intent of the 20 
C-3 zoning district and must also be consistent with the Comprehensive 21 
Plan. It is the intention of the village to provide a mechanism and process 22 
to promote the redevelopment of the obsolete and underutilized areas of the 23 
C-3 zoning district with large-scale, master-planned projects that promote: 24 
a mix of uses; connectivity; pedestrian-oriented development; removal of 25 
surface parking; creation of public/civic gathering spaces; and shopping, 26 
entertainment and restaurant uses within the form of an urban neighborhood  27 
incorporating residential development as an integral use. These projects 28 
promote the economic and redevelopment goals of the village, and the 29 
village has created these planned unit development (PUD) provisions to 30 
facilitate these goals.  Properties in the C-3 zoning district that do not meet 31 
the threshold criteria set forth below may utilize the general PUD provisions 32 
of section 45-35.1 of this code as set forth in section 45-35.1(D).  Properties 33 
in the C-3 zoning district that do meet the threshold criteria below may, at 34 
the option of the property owner, utilize the following special PUD 35 
regulations:  36 

a. The threshold criteria for use of these special provisions are as 37 
follows: 38 

 39 
1. The development parcel includes a minimum of at least five 40 

(5) contiguous acres of land that will be initially reviewed 41 
and approved as one overall development project. Any 42 
subsequent amendments to such plan or individual phases of 43 
such plan shall also be subject to these special provisions. 44 

 45 
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2. The project provides a minimum of one-half (1/2) acre 1 
(including all adjacent pedestrian amenities, including 2 
sidewalks, of the total project site area) for a civic space 3 
within the project site. “Civic space” shall be defined as an 4 
open space that is available for public use.  The civic space 5 
may be owned, maintained and/or operated either publicly 6 
or privately. 7 

 8 
3. To achieve a mixed-use project, a minimum of 50,000 9 

square feet of the total project development shall be 10 
allocated to non-residential uses. 11 

 12 
b.  Additional land uses: The following land uses are not permitted by 13 

right but may be approved in response to a specific PUD application:  14 
 15 

1. Automobile, truck, or motorcycle dealers (new or used).  16 
 17 
2. Cultural, civic, educational, health care, and religious 18 

facilities.  19 
 20 
3. Nursing or convalescent homes.  21 
 22 
4. Offices for non-profit, religious, or governmental activities.  23 
 24 
5. Automobile service stations, not involving automobile 25 

repairs or maintenance, including ancillary uses of 26 
convenience store and car wash.  27 

 28 
a b.   Allowable changes to existing regulations: No PUD approval can 29 

permit any development that is inconsistent with the Comprehensive 30 
Plan. Subject to this limitation, changes may be considered through 31 
this process to any other zoning and land development regulation 32 
that the village council finds would unduly constrain desirable re-33 
use and/or redevelopment of land in the C-3 zoning district. After 34 
any such changes are made by the village council, those changes 35 
shall govern to the extent of conflict with these regulations. 36 

   37 
c. Minimum PUD requirements Unified control: There is no minimum 38 

parcel size for PUD applications. However, most favorable 39 
consideration will be given to applications that encompass the 40 
largest possible land area, and no parcel that is smaller than its size 41 
when this section was adopted (March, 1995) may be submitted 42 
unless it was properly platted through the provisions of these land 43 
development regulations. All parcels submitted in a single PUD 44 
application must be contiguous and must be owned by or be under 45 
the unified control of the applicant.  All common areas shall be 46 
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subject to joint maintenance by all of the property owners within the 1 
PUD, and the unified control documents shall provide for reciprocal 2 
easements over all driveways, parking areas and pedestrian areas in 3 
favor of all properties within the PUD.  While the village shall 4 
always treat the PUD as one project, portions of the PUD may be 5 
conveyed to third parties by metes and bounds once the unified 6 
control documents have been approved by the village attorney and 7 
recorded in the public records. 8 

  9 
d. Application procedures: PUD applications made under this section 10 

shall be accompanied by the applicable fee and shall contain the 11 
following: 12 

  13 
1. Satisfactory evidence of unified control of the entire area 14 

within the proposed PUD; agreement to abide by the 15 
conditions of approval, if granted; and ability to bind 16 
successors in title to these conditions if the proposed 17 
development is built. 18 

  19 
2. A proposed master site development plan in sufficient detail 20 

to show the approximate locations of buildings, parking 21 
areas, and stormwater management facilities. This plan shall 22 
also show the exact locations of all access points to public 23 
streets and to any abutting land zoned C-3, whether in Lake 24 
Park or North Palm Beach. The master plan shall also 25 
include intensity of each use, floor area ratio (FAR), and 26 
building heights. The master plan may include phased 27 
development.  28 

 29 
3. Unless clearly shown directly on the site development plan, 30 

an explicit list of zoning and land development regulations 31 
for which changes are sought, and the proposed alternate 32 
standards. An application and justification statement 33 
describing land uses proposed, waivers required, and 34 
volunteered limiting conditions to further the intent of the C-35 
3 district.  36 

   37 
4. A specific list describing any of the additional land uses 38 

listed in section 45-34.1(10)b. for which the applicant is 39 
requesting approval. Vehicular circulation plan and traffic 40 
impact study completed by a certified transportation 41 
engineer. 42 

  43 
5. Any volunteered limiting conditions that could provide 44 

assurances that the development as proposed would further 45 
the intent and spirit of the C-3 district and the 46 
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Comprehensive Plan. Conceptual drainage plan and 1 
statement by a certified civil engineer. 2 

  3 
6.  Conceptual landscape design completed by a registered 4 

landscape architect. 5 
  6 

The site development plan, lists of alternate standards and 7 
additional land uses, and volunteered conditions should be 8 
submitted in a format suitable for attachment to an ordinance 9 
approving the requests.  10 
 11 

e. Approval process: PUD applications under this section shall be 12 
forwarded along with recommendations from staff to the planning 13 
commission, which after holding a public hearing shall make a 14 
formal recommendation to the village council of approval, partial 15 
approval, or disapproval. The village council shall also hold a public 16 
hearing and decide whether to approve, partially approve, or 17 
disapprove the PUD application. to take final action on the 18 
application. Unless the application is disapproved in full, this action 19 
shall be by ordinance. The applicant may then proceed to obtain 20 
final site plan and appearance approval for specific phases of the 21 
project (if applicable) as indicated in the approved master plan. all 22 
other needed development permits in accordance with the village's 23 
regulations. 24 

  25 
f. Application review procedures abutting or crossing a municipal 26 

boundary: Any PUD application for property abutting or crossing 27 
the Lake Park town boundary shall meet all of the above 28 
requirements. In addition, to protect the interests of other C-3 29 
landowners and the town, a decision on the PUD application shall 30 
be made by the village council only at a joint meeting with the Lake 31 
Park Town Commission. Regardless of the final governing body 32 
approving the project, joint municipal staff review and a joint 33 
meeting of the North Palm Beach planning commission and the 34 
Lake Park planning and zoning board shall be required for approval. 35 
Both municipalities shall review the master plan and subsequent site 36 
plan and appearance approvals, unless otherwise provided for as part 37 
of the master plan approval process. For projects proposed within 38 
the jurisdictional boundaries of both Lake Park and North Palm 39 
Beach, the project shall be reviewed in accordance with the 40 
governing standards of whichever jurisdiction contains 80% or more 41 
of the project area. The governing body of the same jurisdiction, 42 
instead of both governing bodies, shall make final approval, with 43 
recommendations from both advisory planning boards. 44 

 45 
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g. Regulating Plan. Figure 1, Regulating Plan, identifies the 1 
properties, frontage types and street locations for properties 2 
developing under the special PUD regulations.   3 

 4 
Figure 1 – Regulating Plan5 

 6 
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h. Building frontage types. 1 
 2 

1. Setbacks. The following setbacks shall apply to development 3 
parcels approved through the site and appearance review 4 
process: 5 

 6 
i Perimeter setbacks: All buildings fronting public 7 

rights-of-way shall meet the front setbacks as 8 
indicated in the regulating plan and further described 9 
in Table 2. 10 
 11 

ii. Additional setbacks to internal property lines, parcel 12 
lines or private internal streets, drives or alleys: All 13 
internal buildings shall meet the building frontages 14 
as indicated on the regulating plan and described in 15 
Table 2.  16 

 17 
iii. Spacing between buildings: The minimum spacing 18 

between individual buildings on the same property, 19 
same parcel or adjoining C-3 properties shall be 20 
determined by applicable fire and building codes. 21 

 22 
2. Build to Zone. 23 
 24 

i. For all properties, the build-to-zone is measured 25 
from the property line or development parcel line. 26 

  27 
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Table 2 - Building Frontage Types 1 

The following frontage configurations shall be used within the properties designated on the 2 
regulating plan.  See Figure 1 for permitted frontage locations. 3 
  4 

Build to Zone     
Ground Thru 4th Floors    0’ min.   

10’ max 
Above 4th Floor    6’ min. 

 

Build to Zone     
Active Use setback 5’ min. 
                                          10’ max 
Above active use 0’ min. 
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Table 2 - Building Frontages Cont. 1 

 2 

 3 

Build to Zone     
Active Use Setback          17’ min. 
                                         25’ max 
 2nd  3rd & 4rd Floor 12’ min. 
Above 4rd Floor   27' min.  
 

 

Build to Zone     
Ground and 2nd Floors   5’ min. 
                                          10’ max 
Above 2nd Floor               0’ min. 

 

38

Item 2.



 
Page 18 of 33 

Table 2 - Building Frontages Cont  1 

  2 

Build to Zone     
Active Use Setback           17’ min. 
                                             25’ max 
Above 2nd thru 4th Floor   12’ min. 

 Above 4th Floor   18’ min. 
 

Build to Zone     
Ground and 2nd Floors        17’ min. 
                                               25’ max. 
3rd and 4th Floor    12’ min. 
Above 4th Floor                   18’ min. 
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Table 2- Building Frontages Cont. 1 

 2 

  3 

Build to Zone     
All Floors      0’ min. 
                                            20’ max. 

 

Build to Zone     
Active Use Thru 4th Floor     15’ min. 
                                                 30’ max. 
Above 4nd Floor                     25’ min. 
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Table 2 - Building Frontages Cont. 1 

 2 

i. Building Frontage percentage:   The building frontage 3 
percentage is calculated by dividing the width of the building 4 
or building lying within the build-to-zone by the width of the 5 
lot along the same street frontage. All buildings shall have a 6 
minimum frontage of seventy (70) percent.  7 

 8 
j. Development Intensities:  Master site development plans 9 

proposed through this process shall have a maximum Floor 10 
Area Ratio (FAR) of 2.75. The FAR is calculated by the total 11 
gross area of the property, including existing and proposed 12 
easements and proposed public and private streets and alleys 13 
multiplied by the FAR.  The maximum building area is 14 
limited by the maximum allowable FAR. “Building Area” 15 
means the total air-conditioned leasable or saleable floor 16 
area of a building, excluding fully enclosed storage spaces, 17 
non-habitable enclosed areas on the rooftop, stairs and 18 
elevator areas, and external unenclosed circulation areas. 19 
The building area does not include: parking areas; 20 
unenclosed colonnades, porches and balconies; mechanical 21 
and electrical spaces; and trash rooms. Storage spaces 22 
without windows and enclosed by surfaces that allow for 23 
natural ventilation or outside air circulation shall not be 24 

Build to Zone     
First Thru 4th Floors       15’ min. 
                                           30’ max. 
Above 4nd Floor               25’ min. 
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included.  The building area shall be measured from the 1 
center of exterior walls. 2 
 3 

k.  Building Height: Buildings meeting the criteria of these 4 
special PUD provisions may have buildings up to fourteen 5 
(14) stories in height, and a maximum of two hundred feet 6 
(200’), not including roof-top amenities. Buildings fronting 7 
U.S. Highway One and Palmetto Drive shall not exceed nine 8 
(9) stories within fifty (50) feet of the right-of-way. 9 

 10 
For the purposes of calculating the number of stories in a 11 
building, stories shall be defined as the space between 12 
finished floor and the top of the structural slab and adjusted 13 
as follows: 14 

 15 
1. Each level devoted to parking is considered as an 16 

individual story when calculating the number of 17 
stories in a building except where parking levels are 18 
screened by a liner building that is a minimum of 19 
twenty feet (20’) deep and at least two (2) stories tall 20 
or an architectural feature that screens the parking. 21 

 22 
2. When parking levels are constructed on a slope or are 23 

connected by sloping or circular ramps, the number 24 
of stories will be based on the non-sloped areas. If 25 
there are no non-sloped areas, the number of stories 26 
will be counted as the highest parking level plus each 27 
parking level below. 28 

 29 
3. A mezzanine will not count towards the number of 30 

stories provided the total area of the mezzanine level 31 
is less than forty percent (40%) of the floor area of 32 
the main story below. 33 

 34 
4. Rooftop amenities shall not count as a story so long 35 

as no more than forty percent (40%) of the rooftop 36 
shall be fully enclosed, air-conditioned space. None 37 
of the space is habitable for residential purposes. 38 
 39 

l.  Floor to Floor Heights: Development may use the following 40 
standards for the elevation of ground-floors and minimum/ 41 
maximum dimensions for floor heights. These standards are 42 
measured as follows in Table 3. 43 

 44 
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Table 3 - Floor to Floor Standards 
  Max.  
Height of ground-story:  25’  
Height of upper-story:  14'  

 1 
Exceptions:  The maximum floor to floor height standards in 2 
Table 3 do not apply in the following circumstances: 3 
 4 
1. A story in or under a building that is devoted to 5 

parking is counted as a story when calculating the 6 
number of stories in a building, but does not need to 7 
comply with the maximum floor to floor heights in 8 
Table 3. 9 

 10 
2. When the total area of mezzanine level is less than 11 

forty percent (40%) of the floor area of the story 12 
below, the mezzanine level does not need to comply 13 
with the maximum floor to floor heights in Table 3. 14 

 15 
3.  Any story that exceeds the height limitation of table 16 

3 will count as an additional story. 17 
 18 

m. Architectural Features:  19 
 20 

1. Main Entrances: 21 
 22 

i. Main entrances for all buildings in these 23 
special provisions is its principal point of 24 
access for pedestrians. Main entrances must 25 
face a street, alley, or civic space.  26 

 27 
ii. Buildings fronting on two streets may have a 28 

pedestrian entrance on both streets. 29 
 30 

2. Facade Transparency:  31 
 32 

i. Transparency means the amount of 33 
transparent window glass or other openings 34 
in a building’s façade along a street frontage. 35 
The transparency ratio requirement is 36 
expressed as the percentage of the transparent 37 
area divided by the entire façade area. It is 38 
calculated separately for the ground story of 39 
a façade and all upper story floors above the 40 
first floor. 41 

 42 
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ii. A minimum of sixty percent (60%) 1 
transparency shall be provided for all ground 2 
floor non-residential building frontage and all 3 
non-residential uses above the ground floor, 4 
with the exception of garage structures and 5 
floors above the ground floor that are part of 6 
a parking structure which are exempt from 7 
this requirement. 8 

 9 
iii. Glazed windows and doors with tinted glass 10 

or applied films will be considered 11 
transparent if they transmit at least fifty 12 
percent (50%) of visible daylight. 13 

 14 
iv. The transparent area of windows and doors 15 

include rails and stiles as well as muntin bars 16 
and other separators within primarily glazed 17 
areas; however, the transparent area excludes 18 
outer solid areas such as jambs, sills and trim. 19 

 20 
n. Street and Sidewalk Standards: 21 
 22 

1. Streets and blocks are indicated on the Regulating 23 
Plan, Figure 1. Final development plans may deviate 24 
from the alignment of those streets provided the 25 
modification provides equivalent functionality to 26 
intersections with U.S. Highway One and roads 27 
within the Town of Lake Park. Modifications shall 28 
be requested through the PUD application process. 29 

 30 
2. Streets shall be designed in accordance with Figure 2 31 

or Figure 3 (Option A, B or C) and shall be built 32 
concurrently with development or a phasing plan 33 
approved by the village.  34 

 35 
3. To encourage pedestrian circulation, minor streets 36 

may be designed primarily for pedestrian use with 37 
the ability to accommodate service and emergency 38 
vehicles when required. 39 

 40 
4. All streets within the C-3 Regional Business District 41 

shall be owned and maintained privately unless 42 
otherwise approved by the village. 43 

 44 
5. Alleys may be proposed between streets shown on 45 

the regulating plan. 46 
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  1 
6. Sidewalks adjacent to the U.S. Highway One right-2 

of-way shall be a minimum of eight feet (8’) in 3 
width.  For a non-residential use fronting that right-4 
of-way, the sidewalk shall be a minimum of twelve 5 
feet (12’) in width. 6 

 7 
Figure 2 8 

 9 
 10 
 11 

 Description: Details: Key:  
 Width of right-of-way 60’min. A  
 Movement type Slow   
 Target speed 25 mph   
 Width of pavement 36’min. B  
 Travel lanes 10’ min. travel lanes C  
 Bicycle facilities shared travel lanes C  
 On-street parking 8’ min parallel parking D  
 Pedestrian facilities 12’min. sidewalks E  
 Furnishing strip:  F  
  Planter type 5’ by 5’ tree grates   
  Tree spacing 30’ average    

 12 

 13 

 14 

 15 

 16 

 17 
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 1 

Figure 3 2 
 3 

Option A 4 

 5 
  6 

Description: Details: Key: 
Width of right-of-way 47’min. A 
Movement type Slow  
Target speed 25 mph  
Width of pavement 28’min. B 
Travel lanes 20’ min. travel lanes C 
Bicycle facilities shared travel lanes C 
On-street parking 8’ min parallel parking D 
Pedestrian facilities 12’min. sidewalks E 
Furnishing strip:  F 
 Planter type 5’ by 5’ tree grates  
 Tree spacing 30’ average   
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Option B 1 
 2 

 3 
 4 

  5 
Description: Details: Key: 

Width of right-of-way 55’min. A 
Movement type Slow  
Target speed 25 mph  
Width of pavement 36’min. B 
Travel lanes 20’ min. travel lanes C 
Bicycle facilities shared travel lanes C 
On-street parking 8’ min parallel parking D 
Pedestrian facilities 12’min. sidewalks E 
Furnishing strip:  F 
 Planter type 5’ by 5’ tree grates  
 Tree spacing 30’ average   
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 1 
Option C 2 

 3 
Description: Details: Key: 

Width of right-of-way 39’min. A 
Movement type Slow  
Target speed 25 mph  
Width of pavement 20’min. B 
Travel lanes 15’ min. travel lanes C 
Bicycle facilities shared travel lanes C 
Pedestrian facilities 12’min. sidewalks D 
Furnishing strip:  E 
 Planter type 5’ by 5’ tree grates  
 Tree spacing 30’ average   

 4 
o. Landscape Standards. Landscaping shall meet the 5 

requirements of the Article VIII (Landscaping) of this 6 
chapter unless a modification is requested through the PUD 7 
process. 8 

  9 
p. Parking Standards. Parking shall meet the requirements of 10 

this subsection. Dimensions and specifications for parking 11 
shall meet section 45-36.J of this code. 12 

  13 
1. Parking space ratios:  Table 4 provides parking space 14 

ratios for various uses on a site within the PUD. 15 
These ratios establish the minimum number of on-16 
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site parking spaces. Ratios based on square feet refer 1 
to the gross floor area. 2 

Table 4_-_Parking Space Ratios 
 PROPOSED USE PARKING SPACE 

R   RESIDENTIAL USES 
 Dwelling, all other dwelling types 1.25 per unit 
 Live/work unit 1 per 1,000 sq. feet 
 Assisted living facility 0.5 per resident 
 Community residential home 0.5 per resident 
 LODGING USES 
 Bed-and-breakfast establishment 1 per guest room 
 Hotel 1 per guest room 
 Motel 1 per guest room 
 Time-share unit 1.25 per unit 
 BUSINESS USES 
 Offices, general 2 per 1,000 sq. feet 
 Office or clinic, medical or dental 3 per 1,000 sq. feet 
 Stores & services, general 2 per 1,000 sq. feet 
 Stores & services, large format 3 per 1,000 sq. feet 
 Convenience store with fuel 5 per 1,000 sq. feet 
 Dog daycare 3 per 1,000 sq. feet 
 Drive-through facility (for any use) --- 
 Garage, parking --- 
 Restaurant or cocktail lounge 10 per 1,000 sq. feet 
 Telecommunications antennas --- 
 CIVIC & EDUCATION USES 
 Child care facility 1 per 12 students 
 Church or place of worship 1 per 4 peak attendees 
 Civic space --- 
 Family day care (no additional parking) 
 Government building 2 per 1,000 sq. feet 
 Public space --- 
 School, public or private 1 per 12 students 
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2. Parking space adjustments. The number of on-site 
parking spaces calculated in accordance with Table 
4 shall be adjusted under any one or more of the 
following circumstances: 

 
i. Mixed-use developments qualify for the 

shared-parking percentage reductions 
specified in Table 5 provided the 
development includes at least ten percent 
(10%) of its gross floor area in a second 
category of Figure 4 (residential, lodging, 
office, business, and civic/education uses). 

 
ii. Each on-street parking space provided by 

the developer within one-quarter (¼) mile of 
the on-site parking area will be counted as 
two (2) required parking spaces. 

 
iii. No on-site parking spaces are required for an 

office, business, or civic/education use that 
occupies less than one thousand five 
hundred (1,500) square feet (up to three (3) 
such uses per acre). 

 
iv. Up to half of the required spaces may be 

located up to five hundred (500) feet off-site 
in a dedicated or joint-use parking lot 
provided that permission to use those spaces 
is specified in a binding agreement that is 
reviewed and approved during the site plan 
and appearance review process. 

 
v. Golf cart parking spaces may be counted as 

one (1) space, provided they meet the 
minimum dimensions of five (5) feet wide 
by ten (10) feet long. Up to ten (10) percent 
of a development's required parking spaces 
may be met by golf cart parking spaces. 

 
vi. The required number of on-site parking 

spaces may also be reduced through the 
waiver process (see  section 45-51) or may 
be increased by a special condition applied 
during the site plan and appearance review 
process (see sections 6-30 through 6-60). 
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3. A deferred parking plan may be approved by the 

village if a parking study is provided that 
demonstrates the need for parking is less than what 
is required by code, or the owner has demonstrated 
that an alternative means of access to the uses on the 
site justifies the deferral of the construction of a 
portion of the required parking spaces. The deferred 
parking plan shall: 

 
i. Be designed to contain sufficient space to 

meet the full parking requirements of the 
code. The plan shall illustrate the layout for 
the full number of parking spaces, and shall 
designate which parking spaces are to be 
deferred. 
 

ii. Be designed so that the deferred parking 
spaces are not located in areas required for 
landscaping, buffer zones, or areas that 
would otherwise be unsuitable for parking 
spaces because of the physical 
characteristics of the land or other 
requirements of this code. 

 
4. Physical standards for parking lots, driveways, and 

loading:  Physical standards for outdoor parking lots, 
driveways and loading are contained herein or as 
maybe modified by a request through the PUD 
process. 

Table 5 - Shared Parking Reductions 
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5. Standards for parking garages:  Parking spaces may 

be provided under or in buildings or in dedicated 
parking garages instead of being provided in 
uncovered surface parking lots. Such parking spaces 
need not comply with the minimum setbacks for 
surface parking lots. These parking spaces must be 
screened from view from all streets. Screening may 
be provided by rooms in the same building or with a 
liner building that is at least two (2) stories tall with 
space at least twenty feet (20’) feet deep or an 
architectural feature screening the same two (2) 
stories. 

 
q. Sign Standards: All projects shall provide a master sign plan that 

shall be reviewed and approved by the village during site plan 
approval. Any deviations from the subsection (7) of this section 
shall be addressed through the waiver process. 

 

Section 3. The Village Council hereby amends Article III, “District Regulations,” of 1 
Appendix C (Chapter 45) of the Village Code of Ordinances by amending Section 45-35.1 to read 2 
as follows (additional language underlined and deleted language stricken through): 3 
 4 

Sec. 45-35.1. - Planned unit development. 5 
 6 
 I. Statement of intent. 7 
 8 

A. The intent of this section is to provide, in the case of a 9 
commercial planned unit development consisting of one 10 
(1.0) or more acres, in the case of an industrial planned unit 11 
development consisting of one (1.0) or more acres, and in 12 
the case of a residential planned unit development, an added 13 
degree of flexibility in the placement and interrelationship of 14 
the buildings and uses within the planned unit development, 15 
together with the implementation of new design concepts. At 16 
the same time the intensity of land use, density of population 17 
and amounts of light, air, access and required open space will 18 
be maintained for the zoning district in which the proposed 19 
project is to be located, except as may be permitted for key 20 
redevelopment sites through subsection 45-35.1.VIII. 21 
Nothing herein should be construed as allowing deviation for 22 
uses other than those specified as permitted uses, nor any 23 
greater intensity of use or density of population nor any less 24 
required open space than that which is specified in this 25 
chapter for the zoning district in which a proposed project is 26 
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located, except as may be permitted through subsection 45-1 
35.1.VIII. 2 

 3 
B. Subject to the foregoing statement of intent, the village 4 

council may, in the case of commercial, industrial and 5 
residential planned unit developments, allow for minor 6 
modification of the provisions of this chapter or other land 7 
development regulations in accordance with the procedure 8 
set forth in subsections II, III, IV and V. 9 

 10 
C. The Planned Unit Development procedures in section 45-11 

35.1 may not be used in the following zoning districts which 12 
provide a different process for considering minor 13 
modifications: 14 

 15 
1. C-MU the C-MU zoning district allows waivers (see 16 

the C-MU zoning district and section 45-51). 17 
 18 
2. C-3 the C-3 zoning district contains special PUD 19 

procedures that apply only to that district (see 20 
subsection 45-34.1.K). 21 

 22 
3 2. C-NB the C-NB zoning district allows waivers (see 23 

the C-NB zoning district and section 45-51). 24 
 25 

D. The Planned Unit Development procedures in section 45-26 
35.1 may be used in the C-3 zoning district where the 27 
property does not meet the threshold criteria for use of the 28 
special Planned Unit Development procedure set forth in 29 
section 45-34.1(10) of this code.  The minimum size 30 
requirement set forth in subsection A above shall not be 31 
applicable to such Planned Unit Developments within the C-32 
3 zoning district. 33 

 34 
Section 4. The provisions of this Ordinance shall become and be made a part of the Code of 35 
the Village of North Palm Beach, Florida. 36 
 37 
Section 5. If any section, paragraph, sentence, clause, phrase or word of this Ordinance is for 38 
any reason held by a court of competent jurisdiction to be unconstitutional, inoperative or void, 39 
such holding shall not affect the remainder of this Ordinance. 40 
 41 
Section 6. All ordinances or parts of ordinances and resolutions or parts of resolutions in 42 
conflict herewith are hereby repealed to the extent of such conflict.   43 
 44 
Section 7. This Ordinance shall take effect upon the effective date of Ordinance No. ____. 45 
  46 
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PLACED ON FIRST READING THIS _____ DAY OF ________________, 2022. 1 
 2 
PLACED ON SECOND, FINAL READING AND PASSED THIS _____ DAY OF ___________, 3 
2022. 4 
 5 
 6 
(Village Seal)            7 
       MAYOR 8 
 9 
ATTEST: 10 
 11 
       12 
 VILLAGE CLERK 13 
 14 
APPROVED AS TO FORM AND 15 
LEGAL SUFFICIENCY: 16 
 17 
       18 
 VILLAGE ATTORNEY   
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Town of Lake Park Town Commission 

 

Agenda Request Form 

     

     

Meeting Date: November 2, 2022 

Originating Department: Special Events 

Agenda Title: Centennial Celebration Presentation 

     

Approved by Town Manager: John D’Agostino Date: 10/31/22 

     

 

Cost of Item: $200,000.00 Funding Source: Town Budget 

Account Number: 600-48058 Finance Signature: Jeffrey Duvall 

    

Advertised:    

Date:  Newspaper:  

    

Attachments: Centennial Celebration Presentation 

  

    

Please initial one: 

RCF Yes I have notified everyone 

 Not applicable in this case 

 

Summary Explanation/Background: On August 5, 2021, the Commission authorized via Resolution 
48-08-20 the establishment of a Centennial Celebration Committee to help develop, support and 
implement the Town’s plan to commemorate Lake Park’s Centennial.  On May 5, 2022, the Committee 
held its first meeting to begin planning, coordinating, budgeting, marketing and securing sponsorship for 
the Town’s Centennial Celebration.  At this time, the Committee will provide a presentation to the Town 
Commission to highlight the list of events and activities that they have planned to help commemorate the 
Town’s Centennial. 
 

 

 

 

Recommended Motion: No Motion Needed 
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CENTENNIAL 

CELEBRATION
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CENTENNIAL CELEBRATION

COMMITTEE MEMBERS

Commissioner John Linden – Chair

Evelyn Harris Clark – Vice Chair

Mayor Michael O’Rourke

Commissioner Roger Michaud

Commissioner Mary Beth Taylor

Patricia Leduc

Beth Motschenbacher
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CENTENNIAL KICKOFF CONCERT

FRIDAY, JANUARY 27, 2023

6:00 pm – 9:00 pm at Lake Park Harbor Marina

Live Entertainment from Memory Lane

Food and Arts & Crafts Vendors

Unveiling of Centennial Celebration Logo

Centennial Celebration Commemorative Keepsakes  

Rain Date: Friday, February 24, 2023

BUDGET BREAKDOWN

Banners: $1,000.00                                                                                                           

Additional Entertainment  Funds - $1,000.00                                                                                     

Additional Marketing Funds: $500.00                                                                                          

Additional Decorations Funds: $500.00                                                                                        

Additional Photography & Videography Funds: $500.00  

TOTAL = $3,500.00 
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CENTENNIAL 

BATTLE OF THE BADGES

SATURDAY, MARCH 4, 2023

10:00 am – 1:00 pm in Bert Bostrom Park  

Palm Beach County Sherriff’s Office District 10 

Palm Beach County Fire Rescue Station 68 

Music, Games, Activities, Free Food, Community Vendors

Touch-A-Truck, Fire Engine, SWAT, K9, Bomb Squad, Mounted Unit 

BUDGET BREAKDOWN

Banners: $1,000.00                                                                                                           

DJ/Sound System - $500.00                                                                                                       

Tents: $1,000.00                                                                                                             

Carnival Games & Activities: $5,000.00                                                                                                                     

Marketing: $500.00                                                                                                           

Decorations: $500.00                                                                                                         

Photography & Videography: $500.00                                                                                           

Food & Drinks: $1,000.00         

TOTAL = $5,500.00 
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HARRY KELSEY 

BIRTHDAY CELEBRATION AND 

HISTORICAL TOUR 

SUNDAY, MARCH 26, 2023

BUDGET BREAKDOWN
Banners: $1,000.00                                                                                                                    

Tents: $1,500.00                                                                                                                     

Marketing: $500.00                                                                                                                      

Photography & Videography: $1,000.00                                                                                                                     

Food and Drinks: $1,500.00

Trolley: $1,500.00

TOTAL = $7,000.00 

Time - TBD

Town of Lake Park/Kelsey Park/Evergreen House

In Honor of Bicycle Month & Town’s Annual Bicycle Tour

Partnering with the Town’s Historical Society

Event Registration Required

Options: Trolley, Bicycle, Golf Cart  

Refreshments Will Be Served 
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CENTENNIAL 

EASTER EGGSTRAVAGANZA

SATURDAY, APRIL 8, 2023

BUDGET BREAKDOWN
Easter Baskets: $2,000.00

TOTAL = $2,000.00

*The remainder of event funds will come from annual Easter Eggstravaganza line item

10:00 am – 1:00 pm in Kelsey Park

Egg Hunts for Children 3-10 Years Old 

Free Photos with the Easter Bunny

Music, Food Vendors, Raffle Prizes, Face Painting  
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CENTENNIAL 

ARBOR DAY CEREMONY

FRIDAY, APRIL 28, 2023

BUDGET BREAKDOWN

Event will be funded through 

the Special Events Department Budget.

10:00 am – 11:00 am in Kelsey Park

New Tree Planted with a Commemorative Plaque  

Students from Lake Park Elementary, Lake Park Baptist School 

and Bright Futures Academy

Refreshments Will Be Served
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CENTENNIAL EXHIBIT

RIBBON CUTTING CEREMONY

SATURDAY, JUNE 3, 2023

BUDGET BREAKDOWN

Mounted Poster Boards: $2,000.00                                                                                             

Easels: $1,000.00                                                                                                            

Marketing : $500.00                                                                                                          

Photography & Videography: $500.00                                                                                           

Refreshments: $1,000.00      

TOTAL = $5,000.00 

10:00 am – 12:00 pm in the Lake Park Public Library

Centennial Historical Photo Display 

RSVP Required

Refreshments Will Be Served 
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CENTENNIAL ART & MUSIC FESTIVAL

SATURDAY, SEPTEMBER 23, 2023

BUDGET BREAKDOWN

Stage, Lights & Equipment: $10,000.00                                                                                        

Entertainment - $10,000.00                                                                                                      

Tents & Accessories: $5,000.00                                                                                               

Portable Restrooms: $4,000.00                                                                                                

Marketing: $4,000.00                                                                                                         

Decorations: $5,000.00                                                                                                       

Games & Activities: $5,000.00                                                                                                

Photography & Videography: $2,000.00      

TOTAL = $45,000.00 

Time – TBD

Park Avenue 

Arts and Crafts Vendors, Food Vendors, Live Entertainment, 

Kids Area with Face Painting, Games & Activities   
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CENTENNIAL GALA

SATURDAY, OCTOBER 14, 2023

BUDGET BREAKDOWN

Food & Drinks: $8,000.00                                                                                                     

Decorations: $2,000.00                                                                                                       

Entertainment: $2,000.00                                                                                                     

Marketing: $2,000.00                                                                                                         

Photography & Videography: $1,000.00   

TOTAL = $15,000.00                                                                                                           

7:00 pm – 10:00 pm in the Mirror Ballroom

Dinner, Entertainment, Program Booklet  

Tickets $100.00 Per Person 

100 Maximum Capacity
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CENTENNIAL TIME CAPSULE CEREMONY

THURSDAY, NOVEMBER 16, 2023

BUDGET BREAKDOWN

Banners: $1,000.00                                                                                                           

Tents: $1,000.00                                                                                                             

Marketing : $500.00                                                                                                          

Decorations: $500.00                                                                                                         

Photography & Videography: $500.00                                                                                           

Snacks and Drinks: $500.00                                                                                                   

Staging & Equipment: $1,000.00   

TOTAL = $5,000.00 

6:00 pm Near the Clock Tower on Park Avenue

Unearth Time Capsule Buried on November 16, 1998 

Replace with New Time Capsule
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CENTENNIAL CELEBRATION FESTIVAL

SATURDAY, NOVEMBER 18, 2023

BUDGET BREAKDOWN

Fireworks - $25,000.00                                                                                                          

Stage, Lights & Equipment: $10,000.00                                                                                        

Entertainment - $10,000.00                                                                                                      

Tents: $5,000.00                                                                                                             

Carnival Games & Activities: $5,000.00                                                                                       

Portable Restrooms: $5,000.00                                                                                                

Marketing: $5,000.00                                                                                                         

Decorations: $5,000.00                                                                                                       

Photography & Videography: $2,000.00                                                                                         

Additional Restroom Cleaning: $1,000.00  

TOTAL = $73,000.00 

Time – TBD

Location: Lake Shore Park 

Continuous Live Entertainment, Festive Food & Drink Vendors, 

Carnival Games, Children’s Activities, Face Painting, Bounce 

Houses and Special Presentations

VIP Area: Town Commission, Centennial Committee, Town Staff 

and Centennial Celebration Sponsors

Fireworks Display Along the Intracoastal 
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CENTENNIAL CELEBRATION 

COMMEMORATIVE BOOK

BUDGET BREAKDOWN

Phase 1 – Design, Layout, Editing Copyright: $11,300.00

Phase 2 – Design, Layout, Editing Copyright: $11,300.00

Final Editing, Proofing, Registration, Copyright, Printing: $11,400.00

Total = $34,000.00

8x8 Full Color Hard Cover Book

Historical Stories, Photographs and Documents  

Town Will Order 1,000 Copies
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CENTENNIAL CELEBRATION 

COMMEMORATIVE KEEPSAKES

BUDGET BREAKDOWN

Design: $1,000.00

Print: $4,000.00

TOTAL = $5,000.00

T-shirts, Mugs, Keychains, Pint Glasses and Tote Bags 

Branded with the Centennial Celebration Logo

Unveiled at the Centennial Kickoff Concert

All Items Available for Purchase

69

Item 3.



CENTENNIAL CELEBRATION 

SPONSORSHIP LEVELS
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CENTENNIAL CELEBRATION

COMMITTEE

There is still time to join the Centennial 

Celebration Committee.  Committee members 

have the opportunity to use their expertise in: 

LOGISTICS

BUDGETING

MARKETING

DECORATIONS

SPONSORSHIP

Meetings are held the 1st and 3rd Tuesday of 

each month at 6:30 pm in the Commission 

Chambers located in Town Hall.  For more 

information please contact the Special Events 

Department at 561-840-0160 or 

specialevents@lakeparkflorida.gov.
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QUESTIONS???
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Town of Lake Park Town Commission 

Agenda Request Form

Meeting Date: November 2, 2022 
Originating Department: Town Clerk 
Agenda Title: October 19, 2022 

Approved by Town Manager: Date: 

Cost of Item: $0.00 Funding Source: 
Account Number: Finance Signature: 

Advertised: 
Date: Not Applicable Newspaper: 

Attachments: Minutes and Exhibits 

Please initial one: 
Yes I have notified everyone 

S.E. Not applicable in this case 

Summary Explanation/Background: 
None  

Recommended Motion: 

I move to approve the October 19, 2022 Regular Commission Meeting Minutes. 

John D'Agostino 10/31/22
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Lake Park Town Commission, Florida 

Regular Commission Meeting Minutes 
Wednesday, October 19, 2022 at 6:30 PM 

Commission Chamber, Town Hall, 535 Park Avenue, Lake Park, FL 33403 

Michael O’Rourke   — Mayor 
Kimberly Glas-Castro — Vice-Mayor 
John Linden   — Commissioner 
Roger Michaud   — Commissioner  
Mary Beth Taylor  — Commissioner  
John O. D’Agostino  — Town Manager  
Thomas J. Baird, Esq. — Town Attorney 
Vivian Mendez, MMC —  Town Clerk 
 

PLEASE TAKE NOTICE AND BE ADVISED, that if any interested person desires to appeal any decision of 
the Town Commission, with respect to any matter considered at this meeting, such interested person will need 
a record of the proceedings, and for such purpose, may need to ensure that a verbatim record of the 
proceedings is made, which record includes the testimony and evidence upon which the appeal is to be based.  
Persons with disabilities requiring accommodations in order to participate in the meeting should contact the 
Town Clerk’s office by calling 881-3311 at least 48 hours in advance to request accommodations. 

 

CALL TO ORDER/ROLL CALL: Vice Mayor Kimberly Glas-Castro was absent. 

PLEDGE OF ALLEGIANCE: Mayor O’Rourke. 

SPECIAL PRESENTATION/REPORT: None 

PUBLIC COMMENT: None 

This time is provided for addressing items that do not appear on the Agenda.  Please complete a comment 

card and provide it to the Town Clerk so speakers may be announced.  Please remember comments are 

limited to a TOTAL of three minutes. 

CONSENT AGENDA: 

All matters listed under this item are considered routine and action will be taken by one motion.  There 

will be no separate discussion of these items unless a Commissioner or person so requests, in which event 

the item will be removed from the general order of business and considered in its normal sequence on the 

agenda.  Any person wishing to speak on an agenda item is asked to complete a public comment card 

located on either side of the Chambers and given to the Town Clerk.  Cards must be submitted before the 

item is discussed. 
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1. September 21, 2022 Final Public Budget Hearing Meeting Minutes 

2. September 21, 2022 Regular Commission Meeting Minutes 

3. October 5, 2022 Regular Commission Meeting Minutes.   

4. Resolution 72-10-22 Authorizing the Mayor to Sign the 2023 Municipal Election Vote 

Processing Equipment Use and Election Services Agreement with the Palm Beach County 

Supervisor of Election for the Municipal Election Scheduled for March 14, 2023 and Selecting 

the County Canvassing Board to Canvass the Town’s Ballots. 

5. Resolution 73-10-22 Amendment to the Town Attorney’s Contract.  

6. Request to Authorize the Town Manager to Accept a Professional Services Proposal from REG 

Architects for the Provision of Architectural Services Required to Complete a Condition 

Assessment, Provide Plans & Specifications Perform Field Inspections, and Prepare Final 

Report Documentation Associated with the Grant-Funded Historic Preservation Town Hall 

Roof Replacement Project. 

7. Resolution 74-10-22 Authorizing and Directing the Mayor to Execute an Easement Agreement 

with the Seacoast Utility Authority Granting an Easement for a Lift Station for Use by 

Nautilus. 

Motion: Commissioner Michaud moved to approve the consent agenda; Commissioner 
Linden seconded the motion. 

 
Vote on Motion: 

Commission Member  Aye  Nay  Other 
Commissioner Linden X   
Commissioner Michaud X   
Commissioner Taylor X   
Vice-Mayor Glas-Castro   Absent 
Mayor O’Rourke X   

Motion passed 4-0. 
 
PUBLIC HEARING(S) - ORDINANCE ON FIRST READING: None 

PUBLIC HEARING(S) - ORDINANCE ON SECOND READING: 

8. Ordinance 13-2022 Rezoning a 1.24-Acre Parcel of Real Property from Public District to Park 

Avenue Downtown District.   

Town Manager D’Agostino explained the item.  
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AN ORDINANCE OF THE TOWN COMMISSION OF THE TOWN OF LAKE PARK, 

FLORIDA REZONING A 1.24 ACRE PARCEL OF REAL PROPERTY  LEGALLY 

DESCRIBED IN EXHIBIT “A” FROM “PUBLIC DISTRICT” TO “PARK AVENUE 

DOWNTOWN DISTRICT”; PROVIDING FOR AN AMENDMENT TO THE OFFICIAL 

ZONING MAP WHICH IS INCORPORATED BY REFERENCE IN SECTION 78-32 OF THE 

TOWN CODE TO INCLUDE THE REZONING OF THE 1.24 ACRE PARCEL AS PART OF 

THE OFFICIAL ZONING MAP AS PADD; PROVIDING FOR THE AMENDMENT OF 

CHAPTER 78, ARTICLE III, SECTION 78-70, TO ADD  THE 1.24 ACRE PARCEL TO 

FIGURE 1 TO SHOW THE PARCEL AS BEING INCLUDED WITHIN THE EXPANDED 

PADD SUB-DISTRICT REGULATION PLAN AND IDENTIFYING THE PARCEL AS 

BEING WITHIN THE CORE SUB-DISTRICT; PROVIDING FOR 

SEVERABILITY;PROVIDING FOR THE REPEAL OF LAWS IN CONFLICT; AND 

PROVIDING FOR AN EFFECTIVE DATE. 

Motion: Commissioner Linden moved to approve Ordinance 13-2022 on second reading; 
Commissioner Linden seconded the motion. 

 
Vote on Motion: 

Commission Member  Aye  Nay  Other 
Commissioner Linden X   
Commissioner Michaud X   
Commissioner Taylor X   
Vice-Mayor Glas-Castro   Absent 
Mayor O’Rourke X   

Motion passed 4-0 

               Attorney Baird read the title of Ordinance 13-2022 for the record. 

NEW BUSINESS:  

9. Update on Ordinance 34-11, Regulations for Tree Plantings and Improvements 

in Swales and on Other Town-owned or Controlled Property or Rights-of-ways,  

Related Enforcement and Impacts on Effective Stormwater Management. 

 
Town Manager D’Agostino welcomed Public Works Director Roberto Travieso to present 

to the Commission (see Exhibit “A”). 

Questions & Answers: Time Stamp needs to be included. 
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Mayor O’Rourke questioned if a program could be created for the removal and relocation of 

Native Trees. Public Works Director Travieso explained that the Tree Board suggested that 

the Town of Lake Park sell the Native Trees. He expressed that he believed all trees should 

be removed from swales but it would not be feasible. He explained that planting methods and 

landscape designs prohibit root system growth near curbs and gutters.    

 
Commissioner Taylor expressed concerns regarding areas of obstructed views at intersections 

due to trees. Public Works Director Travieso explained that he was aware of obstructed 

intersections and announced that the Public Works Department maintains trees in public right 

of ways and property owners maintain their private property.  

 
Public Works Director Travieso clarified that the Stormwater Master Plan does not promote 

Canopy Tree Plantings but does promote Native Tree Plantings (Shrubs, grasses, trees, and 

palms) for water quality benefits. 

  
Commissioner Linden questioned if there was a plan to replace each removed tree. Public 

Works Director Travieso explained that the initial plan was to remove trees, maintenance the 

area, plant a tree of the property owners choosing at the expense of the Town. He explained 

that the aforementioned series of events would occur every 36 months. Commissioner Linden 

expressed that he believed all trees should be exempt from new rules and regulations. Public 

Works Director Travieso explained the importance of establishing policy and criteria for tree 

removal. Discussion ensued regarding the possibility of an appeal process to allow property 

owners to express grievance.  

 
Commissioner Michaud questioned if the possible appeal process would be applicable to new 

or old trees. Public Works Director Travieso explained that the appeal process would be 

applicable to existing trees.  Commissioner Michaud questioned the Tree Boards position in 

the appeal process. For example, the property owner would express a grievance; the Tree 

Board would deliberate and provide a recommendation to the Commission. Public Works 

Director Travieso explained that an appeal process could be established in the future. 

Commissioner Michaud asked for clarification of responsibility of damage to irrigation 

systems during the recontouring process, the Town or property owner. Public Works Director 

Travieso explained that the Town would absorb costs. Commissioner Michaud questioned if 
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the Town would have a physical property demonstration. Public Works Director Travieso 

announced that he was open to suggestions. 

 
Mayor O’Rourke suggested the creation of a proposed Ordinance 34-11 and creation of a tree 

inventory. Commissioner Linden suggested the inclusion of an appeals process. 

Commissioner Michaud announced that he might have a location for a physical 

demonstration.  

PUBLIC COMMENT: None 

This time is provided for addressing items that do not appear on the Agenda.  Please complete a comment 

card and provide it to the Town Clerk so speakers may be announced.  Please remember comments are 

limited to a TOTAL of three minutes. 

TOWN ATTORNEY, TOWN MANAGER, COMMISSIONER COMMENTS: 

Town Attorney Baird- No comments. 

Town Manager D’Agostino- Please see (Exhibit “B”). 

Commissioner Linden- announced that he was Principal for the Day at Lake Park Elementary on October 

18, 2022. He announced that the Rust Market event short due to inclement weather. He announced the 

previous meeting of the Centennial Celebration Committee and their continued progress. 

Commissioner Michaud- announced that he attended the most recent FRA Conference.  

Commissioner Taylor- No Comments. 

Vice-Mayor Glas-Castro-was absent.  

Mayor O’Rourke –announced that he would be out of town during the week of October 24, 2022. He 

announced that he may be late in attendance at the November 2, 2022 Regular Commission Meeting.  

REQUEST FOR FUTURE AGENDA ITEMS: None  

ADJOURNMENT: 8:25 P.M. 

FUTURE MEETING DATE: Next Scheduled Regular Commission Meeting- November 2, 2022 
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_______________________________________ 

Mayor Michael O’Rourke 

 

 

_______________________________________ 

Town Clerk, Vivian Mendez, MMC 

 

 

_______________________________________ 

Deputy Town Clerk, S. Edwards, MPA, MMC 

 

 

  

Town Seal 

 

 

 

 

Approved on this _________ of ________________________, 2022 
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Update on Ordinance 34-11, “Plantings in Swales”, 
Related Enforcement, & Impacts on Stormwater 
Management

Roberto Travieso

Department of Public Works

EXHIBIT "A"
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Presentation Overview

1. Stormwater Utility

2. Roadside Swales

3. Ordinance 34-11

4. Stormwater Master Plan

5. Examples of Swale Plantings

6. Recommendations

7. Tree Board Presentations
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Stormwater Utility

 Manages stormwater runoff

 Improves quality of stormwater discharges

 Protects public/private property from flood 
damage

 Includes drainage structures, piping, 
detention/retention areas

 Also includes roadside swales
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Roadside Swales

 Publicly-owned rights-of-ways
 Most extensive/common component of stormwater 

systems
 Town’s swale network encompass 2.2M Sq. Ft. (34.7 

linear miles) 
 Serve to slow and filter stormwater runoff
 Typically sodded to avoid erosion
 Must be recontoured regularly to maintain water 

conveyance
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Ordinance 34-11

 Establishes Town ownership of all swale rights-
of-way

 Assigns maintenance responsibility to the 
property owner

 Establishes permit and fee requirements for 
swale tree plantings (coordinated through Public 
Works Department)
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Stormwater Master Plan (SWMP)

 Updated in 2019-2020

 Adopted by Town Commission in 2021

 Provided the incremental conversion of 5% roadside swales to green 
infrastructure (bioswales/biodentention areas)

 Swale Plantings Moratorium implemented in support of SWMP update
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Examples of  Town Swale Plantings
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Recommendations

a. Complete an exhaustive swale plantings inventory

b. Adopt policy to grandfather existing trees and begin permitting new plantings, unless 
specific objective criteria are met for the removal of a tree

c. Develop and codify a native tree planting list for use on both private and commercial 
properties

d. Modify applicable Ordinance to clarify language and increase enforceability

e. Adopt/update policy to require and promote the planting of native trees and shrubs 
in Town-owned swales and privately-owned swales
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Recommendations

f. Limit swale’s maintenance to those locations with free of tree plantings. Note:This 
recommendation will prevent the system from achieving maximum water 
conveyance efficiency

g. Limit types, quantities, and sizes of tree plantings allowed in swale pursuant to 
SWMP guidelines and best practices

h. Develop and publish an educational brochure of the approved native tree planting 
list; post to Town website and social media

i. Conduct public meetings and educational campaigns regarding swale plantings; install 
educational plant markers at various Town locations
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Recommendations

j. Develop and implement swale planting permit form(s) and associated permit fees 
and fines for violations

k. Include utility/irrigation systems location clearance as part of permit process

l. Develop engineering design standard for use in all swale construction/maintenance

m. Manage tree giveaways and similar initiatives to ensure adherence with Ordinance 
(ongoing)
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Tree Board Presentations

 Item presented to the Tree Board on: 

o July 12, 2022 

o October 19, 2022

 Summary of Comments provided by Tree Board

 Recommendations have been updated in the Town 
Commission’s version of this Agenda Item to include Tree 
Board’s input
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Discussion/Questions
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EXHIBIT "B"
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Town of Lake Park Town Commission 
 

Agenda Request Form 

     

     

Meeting Date: November 02, 2022 

Originating Department: Public Works 

Agenda Title: 

Resolution of the Town Commission of the Town of Lake 
Park, Florida, Authorizing and Directing the Mayor to 
Execute an Agreement with the State of Florida, 
Department of Environmental Protections Resilient Florida 
Program for Grant Funds Associated with the Stormwater 
Master Plan Five Percent Bioswales Program – 2nd Street 
Project. 

     

Approved by Town Manager: John D’Agostino Date: 10/25/22 

     

 

Cost of Item: N/A Funding Source: N/A 

Account Number: 
N/A 

Finance 
Signature: 

 

    

Advertised: N/A   

Date:  Newspaper:  

    

Attachments: 

1. Agenda Item Request Form (ARF) 
2. Resolution 
3. Grant Agreement Document between the Town FDEP, Resilient Florida 

Program 
4. 90% Design Progress Update for 2nd Street Roadside Bioswale Project 

 

    

Please initial one: 

 Yes, I have notified everyone 

 
Not applicable in this case 

 
Summary Explanation/Background: 
 
The development of the Town’s Stormwater Master Plan (SWMP) provided an opportunity to engage in 
extensive research and advanced hydrology and hydraulic modeling that confirmed that the Town’s storm 
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water network lacks capacity to convey rainfall runoff from mostly impervious dense urban areas for storm 
events of significance. Additionally, the study also identified localized flooding in at least 23 locations 
throughout the Town, including two areas of significance on 2nd Street. 
 
Furthermore, in 2021, the Town received grant funding from the Florida Department of Environmental 
Protection for the development of complete design plans that could be used in addressing this localized 
flooding. 
 
In collaboration with Town staff, our stormwater engineering consultants developed a practical,  
Green Infrastructure project to address localized flooding on 2nd Street by placing roadside  
bioswales at the intersections of 2nd Street and Foresteria Drive and of 2nd Street and  
Evergreen Drive. 
 
Furthermore, in August 2021, the Town Commission approved Resolution 63-10-21, approving a Work 
Authorization for Water Resources Management Associates (WRMA) to develop 100% construction-
ready plans for 2nd Street Roadside Bioswale Project (the Project). WRMA is one of the Town’s 
stormwater engineering consultant and currently has an active, five (5) year continuing services 
agreement with the Town under approved Resolution No. 79-11-18.  
 
Moreover, over the last two years, Town staff and stormwater consultants have successfully worked to 
secure grant funding for this important project, securing grant funding for both project design and 
construction: 
 
1. Specifically, in August 2021, the Town entered into an agreement with the Florida Department of 
Environmental Protection, Coastal Partnership Initiative for planning (design) grant funding in the amount 
of $30,000.00 (Attachment 3). The total planning and design cost for the 2nd Street roadside bioswales 
project is $85,000.00, which includes distributions from the following funding sources:  
 
 
DESIGN PHASE: 
Coastal Partnership Initiative Grant:   $30,000.00 
American Rescue Plan (ARPA) Expenses: $55,000.00 
      $85,000.00 
 
2. To help offset the projected costs to construct the Project, Town staff applied for Florida 
Department of Environmental Protection (the Department), Resilient Florida Grant Program funding and 
was notified on February 1, 2022 that a grant award in the amount of $553,784.54 (with no match) had 
been approved for a project known as Storm Water Master Plan 5% Roadway Bioswales Program – 2nd 
Street Project (the Project).This implementation-focused grant program is consistent with flood mitigation 
strategies included in the Town’s SWMP. 
 
The Department has now issued a Grant Agreement for the Town’s review and execution (Attachment 
3), which will provide the Town with needed financial resources required to implement this 2nd Street 
bioswale project, as recommended in the Town’s Stormwater Master Plan. 
Finally, during the October 5, 2022, meeting of the Town Commission, Town Staff presented a 90% 
design progress update for the project (Attachment 4), which is expected to be solicited for construction 
on/about Spring of 2023. 
 
The Town Manager recommends approval. 

 
 
Recommended Motion: 
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I move to adopt Resolution    . 
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RESOLUTION NO.     

 

A RESOLUTION OF THE TOWN COMMISSION OF THE 

TOWN OF LAKE PARK, FLORIDA, AUTHORIZING AND 

DIRECTING THE MAYOR TO EXECUTE AN AGREEMENT 

WITH THE STATE OF FLORIDA, DEPARTMENT OF 

ENVIRONMENTAL PROTECTION FOR THE RECEIPT OF 

GRANT FUNDS ASSOCIATED WITH THE STORMWATER 

MASTER PLAN FIVE PERCENT BIOSWALES PROGRAM 

– 2ND STREET PROJECT; AND PROVIDING FOR AN 

EFFECTIVE DATE. 

 

           WHEREAS, the Town of Lake Park, Florida (“Town”) is a municipal corporation of 

the State of Florida with such power and authority as has been conferred upon it by the 

Florida Constitution and Chapter 166, Florida Statutes; and 

 

WHEREAS, the Town has been awarded a grant from the State of Florida, 

Department of Environmental Protection, Resilient Florida Program in an amount of 

$533,758.54 to help construct roadside bioswales on 2nd Street; and   

 

WHEREAS, the Florida Department of Environmental Protection has the authority 

to sub-grant these funds to the Town; and 

 

WHEREAS, the Florida Department of Environmental Protection requires the 

Town to enter into a Grant Agreement with it prior to the disbursement of federal funds 

as part of the Resilient Florida Program; and 

 

WHEREAS, the Town Manager has recommended to the Town Commission of 

the Town that it authorize the mayor to execute the grant agreement with the Department. 

 

 

NOW THEREFORE, BE IT RESOLVED BY THE TOWN COMMISSION OF THE TOWN 

OF LAKE PARK, FLORIDA, AS FOLLOWS: 

 

Section 1. The foregoing recitals are incorporated herein by reference.  

  

Section 2. The Mayor is hereby authorized and directed to execute a grant 

agreement with the Florida Department of Environmental Protection.  A copy of the 

proposed grant agreement is attached hereto and incorporated herein as Exhibit A. 

  

Section 3. This Resolution shall take effect immediately upon adoption. 
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DEP Agreement No. Rev. / 0/18

STATE OF FLORIDA
DEPARTMENT OF ENVIRONMENTAL PROTECTION

Standard Grant Agreement
This Agreement is entered into between the Parties named below, pursuant to Section 215.971, :
1. Project Title (Project): Agreement Number:

2. Parties State of Florida Department of Environmental Protection,
3900 Commonwealth Boulevard  
Tallahassee, Florida 32399-3000 (Department)

Grantee Name: Entity Type:

Grantee Address: FEID:
(Grantee)

3. Agreement Begin Date: Date of Expiration:

4. Project Number:
(If different from Agreement Number)

Project Location(s):

Project Description:

5. Total Amount of Funding: Funding Source? Award #s or Line Item Appropriations: Amount per Source(s):
State Federal
State Federal
Grantee Match

Total Amount of Funding + Grantee Match, if any:
6. Department’s Grant Manager Grantee’s Grant Manager

Name: Name:
or successor or successor

Address: Address:

Phone: Phone:
Email: Email:

7. The Parties agree to comply with the terms and conditions of the following attachments and exhibits which are hereby
incorporated by reference:

Attachment 1: Standard Terms and Conditions Applicable to All Grant Agreements
Attachment 2: Special Terms and Conditions
Attachment 3:
Attachment 4: Public Records Requirements
Attachment 5: Special Audit Requirements
Attachment 6: Program-Specific Requirements
Attachment 7: Grant Award Terms (Federal) *Copy available at https://facts.fldfs.com, in accordance with § 215.985, F.S.

Attachment 8: Federal Regulations and Terms (Federal)
Additional Attachments (if necessary):

Exhibit A: Progress Report Form
Exhibit B: Property Reporting Form
Exhibit C: Payment Request Summary Form
Exhibit D:
Exhibit E: Advance Payment Terms and Interest Earned Memo
Additional Exhibits (if necessary):

✔ 152-D 22

Deneka Smith

Resilient Florida Program 535 Park Avenue

850-245-2171 (561) 881-3345

✔

✔

✔

✔

✔

✔

✔

✔

✔

✔ Exhibit F: Final Report Form, Exhibit G: Photographer Release Form, and Exhibit H: Contractual Services
Certification

Storm Water Master Plan 5% Roadway Bioswales Program -- 2nd Street Project 22FRP76

535 Park Avenue, Lake Park, Florida 33403
Local Government

59-6000355

Upon Execution 9/30/2026

$553,758.54 $533,758.54

$533,758.54

Roberto Travieso

Deneka.Smith@FloridaDEP.gov rtravieso@lakeparkflorida.gov

Town of Lake Park

FRP076

Bioswales will be constructed in strategic areas along the roadside on 2nd Street where flooding has 
been documented.

Grant Work Plan

26.79823261  /  -80.05515747

2600 Blair Stone Road, MS235
Lake Park, Florida 33403Tallahassee, Florida 32399

22FRP76

Quality Assurance Requirements for Grants
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DEP Agreement No. 
Rev. / 0/18

8. The following information applies to Federal Grants only and is identified in accordance with 2 C F R  200.331(a)(1):
Federal Award Identification Number(s) (FAIN):
Federal Award Date to Department:
Total Federal Funds Obligated by this Agreement:
Federal Awarding Agency:
Award R&D? Yes  N/A

IN WITNESS WHEREOF, this Agreement shall be effective on the date indicated by the Agreement Begin Date above or the 
last date signed below, whichever is later.

GRANTEE
Grantee Name

By
(Authorized Signature) Date Signed

Print Name and Title of Person Signing

State of Florida Department of Environmental Protection DEPARTMENT

By
Secretary or Designee Date Signed 

Print Name and Title of Person Signing

Additional signatures attached on separate page.

SLFRP0125
2/4/22
$533,758.54
U.S. Department of Treasury

Town of Lake Park

John D'Agnostino, Town Manager

Alex Reed, Director of the Office of Resilience and Coastal Protection

✔

22FRP76

✔

106

Item 5.



ORCP Additional Signatures 

_______________________________________________ 
DEP Grant Manager  

_______________________________________________
DEP QC Reviewer  

Local Sponsor may add additional signatures if needed below. 
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STATE OF FLORIDA 
DEPARTMENT OF ENVIRONMENTAL PROTECTION 

STANDARD TERMS AND CONDITIONS 
APPLICABLE TO GRANT AGREEMENTS 

 
ATTACHMENT 1 

 
1. Entire Agreement.   
This Grant Agreement, including any Attachments and Exhibits referred to herein and/or attached hereto (Agreement), 
constitutes the entire agreement between the parties with respect to the subject matter hereof and supersedes all prior 
agreements, whether written or oral, with respect to such subject matter.  Any terms and conditions included on 
Grantee’s forms or invoices shall be null and void. 
2. Grant Administration. 
a. Order of Precedence.  If there are conflicting provisions among the documents that make up the Agreement, the 

order of precedence for interpretation of the Agreement is as follows: 
i. Standard Grant Agreement 

ii. Attachments other than Attachment 1, in numerical order as designated in the Standard Grant 
Agreement 

iii. Attachment 1, Standard Terms and Conditions 
iv. The Exhibits in the order designated in the Standard Grant Agreement 

b. All approvals, written or verbal, and other written communication among the parties, including all notices, shall 
be obtained by or sent to the parties’ Grant Managers.  All written communication shall be by electronic mail, 
U.S. Mail, a courier delivery service, or delivered in person.  Notices shall be considered delivered when reflected 
by an electronic mail read receipt, a courier service delivery receipt, other mail service delivery receipt, or when 
receipt is acknowledged by recipient. If the notice is delivered in multiple ways, the notice will be considered 
delivered at the earliest delivery time.   

c. If a different Grant Manager is designated by either party after execution of this Agreement, notice of the name 
and contact information of the new Grant Manager will be submitted in writing to the other party and maintained 
in the respective parties’ records. A change of Grant Manager does not require a formal amendment or change 
order to the Agreement. 

d. This Agreement may be amended, through a formal amendment or a change order, only by a written agreement 
between both parties. A formal amendment to this Agreement is required for changes which cause any of the 
following:   
(1) an increase or decrease in the Agreement funding amount;  
(2) a change in Grantee’s match requirements;  
(3) a change in the expiration date of the Agreement; and/or  
(4) changes to the cumulative amount of funding transfers between approved budget categories, as defined in 
Attachment 3, Grant Work Plan, that exceeds or is expected to exceed twenty percent (20%) of the total budget 
as last approved by Department.  
A change order to this Agreement may be used when:  
(1) task timelines within the current authorized Agreement period change;  
(2) the cumulative transfer of funds between approved budget categories, as defined in Attachment 3, Grant Work 
Plan, are less than twenty percent (20%) of the total budget as last approved by Department;  
(3) changing the current funding source as stated in the Standard Grant Agreement; and/or  
(4) fund transfers between budget categories for the purposes of meeting match requirements.   
This Agreement may be amended to provide for additional services if additional funding is made available by the 
Legislature. 

e. All days in this Agreement are calendar days unless otherwise specified. 
3. Agreement Duration. 
The term of the Agreement shall begin and end on the dates indicated in the Standard Grant Agreement, unless 
extended or terminated earlier in accordance with the applicable terms and conditions. The Grantee shall be eligible 
for reimbursement for work performed on or after the date of execution through the expiration date of this Agreement, 
unless otherwise specified in Attachment 2, Special Terms and Conditions. However, work performed prior to the 
execution of this Agreement may be reimbursable or used for match purposes if permitted by the Special Terms and 
Conditions. 
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4. Deliverables. 
The Grantee agrees to render the services or other units of deliverables as set forth in Attachment 3, Grant Work Plan. 
The services or other units of deliverables shall be delivered in accordance with the schedule and at the pricing outlined 
in the Grant Work Plan. Deliverables may be comprised of activities that must be completed prior to Department 
making payment on that deliverable. The Grantee agrees to perform in accordance with the terms and conditions set 
forth in this Agreement and all attachments and exhibits incorporated by the Standard Grant Agreement. 
5. Performance Measures. 
The Grantee warrants that: (1) the services will be performed by qualified personnel; (2) the services will be of the 
kind and quality described in the Grant Work Plan; (3) the services will be performed in a professional and 
workmanlike manner in accordance with industry standards and practices; (4) the services shall not and do not 
knowingly infringe upon the intellectual property rights, or any other proprietary rights, of any third party; and (5) its 
employees, subcontractors, and/or subgrantees shall comply with any security and safety requirements and processes, 
if provided by Department, for work done at the Project Location(s). The Department reserves the right to investigate 
or inspect at any time to determine whether the services or qualifications offered by Grantee meet the Agreement 
requirements. Notwithstanding any provisions herein to the contrary, written acceptance of a particular deliverable 
does not foreclose Department’s remedies in the event deficiencies in the deliverable cannot be readily measured at 
the time of delivery. 
6. Acceptance of Deliverables. 
a. Acceptance Process.  All deliverables must be received and accepted in writing by Department’s Grant Manager 

before payment. The Grantee shall work diligently to correct all deficiencies in the deliverable that remain 
outstanding, within a reasonable time at Grantee’s expense. If Department’s Grant Manager does not accept the 
deliverables within 30 days of receipt, they will be deemed rejected. 

b. Rejection of Deliverables.  The Department reserves the right to reject deliverables, as outlined in the Grant 
Work Plan, as incomplete, inadequate, or unacceptable due, in whole or in part, to Grantee’s lack of satisfactory 
performance under the terms of this Agreement. The Grantee’s efforts to correct the rejected deliverables will 
be at Grantee’s sole expense. Failure to fulfill the applicable technical requirements or complete all tasks or 
activities in accordance with the Grant Work Plan will result in rejection of the deliverable and the associated 
invoice.  Payment for the rejected deliverable will not be issued unless the rejected deliverable is made 
acceptable to Department in accordance with the Agreement requirements.  The Department, at its option, may 
allow additional time within which Grantee may remedy the objections noted by Department. The Grantee’s 
failure to make adequate or acceptable deliverables after a reasonable opportunity to do so shall constitute an 
event of default. 

7. Financial Consequences for Nonperformance. 
a. Withholding Payment.  In addition to the specific consequences explained in the Grant Work Plan and/or 

Special Terms and Conditions, the State of Florida (State) reserves the right to withhold payment when the 
Grantee has failed to perform/comply with provisions of this Agreement. None of the financial consequences 
for nonperformance in this Agreement as more fully described in the Grant Work Plan shall be considered 
penalties. 

b. Invoice reduction  
If Grantee does not meet a deadline for any deliverable, the Department with reduce the invoice by 1% for each 
day the deadline is missed, unless an extension is approved in writing by the Department.   

c. Corrective Action Plan.  If Grantee fails to correct all the deficiencies in a rejected deliverable within the specified 
timeframe, Department may, in its sole discretion, request that a proposed Corrective Action Plan (CAP) be 
submitted by Grantee to Department.  The Department requests that Grantee specify the outstanding deficiencies 
in the CAP.  All CAPs must be able to be implemented and performed in no more than sixty (60) calendar days. 

i. The Grantee shall submit a CAP within ten (10) days of the date of the written request from 
Department. The CAP shall be sent to the Department’s Grant Manager for review and approval. 
Within ten (10) days of receipt of a CAP, Department shall notify Grantee in writing whether the 
CAP proposed has been accepted.  If the CAP is not accepted, Grantee shall have ten (10) days from 
receipt of Department letter rejecting the proposal to submit a revised proposed CAP.  Failure to 
obtain Department approval of a CAP as specified above may result in Department’s termination of 
this Agreement for cause as authorized in this Agreement. 

ii. Upon Department’s notice of acceptance of a proposed CAP, Grantee shall have ten (10) days to 
commence implementation of the accepted plan.  Acceptance of the proposed CAP by Department 
does not relieve Grantee of any of its obligations under the Agreement. In the event the CAP fails 
to correct or eliminate performance deficiencies by Grantee, Department shall retain the right to 
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require additional or further remedial steps, or to terminate this Agreement for failure to perform.  
No actions approved by Department or steps taken by Grantee shall preclude Department from 
subsequently asserting any deficiencies in performance.  The Grantee shall continue to implement 
the CAP until all deficiencies are corrected.  Reports on the progress of the CAP will be made to 
Department as requested by Department’s Grant Manager. 

iii. Failure to respond to a Department request for a CAP or failure to correct a deficiency in the 
performance of the Agreement as specified by Department may result in termination of the 
Agreement.  

8. Payment. 
a. Payment Process. Subject to the terms and conditions established by the Agreement, the pricing per deliverable 

established by the Grant Work Plan, and the billing procedures established by Department, Department agrees 
to pay Grantee for services rendered in accordance with Section 215.422, Florida Statutes (F.S.).  

b. Taxes. The Department is exempted from payment of State sales, use taxes and Federal excise taxes. The Grantee, 
however, shall not be exempted from paying any taxes that it is subject to, including State sales and use taxes, or 
for payment by Grantee to suppliers for taxes on materials used to fulfill its contractual obligations with 
Department. The Grantee shall not use Department's exemption number in securing such materials. The Grantee 
shall be responsible and liable for the payment of all its FICA/Social Security and other taxes resulting from this 
Agreement.  

c. Maximum Amount of Agreement. The maximum amount of compensation under this Agreement, without an 
amendment, is described in the Standard Grant Agreement. Any additional funds necessary for the completion of 
this Project are the responsibility of Grantee. 

d. Reimbursement for Costs. The Grantee shall be paid on a cost reimbursement basis for all eligible Project costs 
upon the completion, submittal, and approval of each deliverable identified in the Grant Work Plan.  
Reimbursement shall be requested on Exhibit C, Payment Request Summary Form. To be eligible for 
reimbursement, costs must be in compliance with laws, rules, and regulations applicable to expenditures of State 
funds, including, but not limited to, the Reference Guide for State Expenditures, which can be accessed at the 
following web address:  
https://www.myfloridacfo.com/Division/AA/Manuals/documents/ReferenceGuideforStateExpenditures.pdf. 

e. Invoice Detail.  All charges for services rendered or for reimbursement of expenses authorized by Department 
pursuant to the Grant Work Plan shall be submitted to Department in sufficient detail for a proper pre-audit and 
post-audit to be performed. The Grantee shall only invoice Department for deliverables that are completed in 
accordance with the Grant Work Plan. 

f. Interim Payments. Interim payments may be made by Department, at its discretion, if the completion of 
deliverables to date have first been accepted in writing by Department's Grant Manager.  

g. Final Payment Request. A final payment request should be submitted to Department no later than sixty (60) days 
following the expiration date of the Agreement to ensure the availability of funds for payment.  However, all 
work performed pursuant to the Grant Work Plan must be performed on or before the expiration date of the 
Agreement. 

h. Annual Appropriation Contingency. The State’s performance and obligation to pay under this Agreement is 
contingent upon an annual appropriation by the Legislature. This Agreement is not a commitment of future 
appropriations. Authorization for continuation and completion of work and any associated payments may be 
rescinded, with proper notice, at the discretion of Department if the Legislature reduces or eliminates 
appropriations. 

i. Interest Rates. All interest rates charged under the Agreement shall be calculated on the prevailing rate used by 
the State Board of Administration. To obtain the applicable interest rate, please refer to: 
www.myfloridacfo.com/Division/AA/Vendors/default.htm. 

j. Refund of Payments to the Department. Any balance of unobligated funds that have been advanced or paid must 
be refunded to Department. Any funds paid in excess of the amount to which Grantee or subgrantee is entitled 
under the terms of the Agreement must be refunded to Department. If this Agreement is funded with federal funds 
and the Department is required to refund the federal government, the Grantee shall refund the Department its 
share of those funds. 

9. Documentation Required for Cost Reimbursement Grant Agreements and Match. 
If Cost Reimbursement or Match is authorized in Attachment 2, Special Terms and Conditions, the following 
conditions apply. Supporting documentation must be provided to substantiate cost reimbursement or match 
requirements for the following budget categories: 
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a. Salary/Wages. Grantee shall list personnel involved, position classification, direct salary rates, and hours spent 
on the Project in accordance with Attachment 3, Grant Work Plan in their documentation for reimbursement or 
match requirements. 

b. Overhead/Indirect/General and Administrative Costs. If Grantee is being reimbursed for or claiming match for 
multipliers, all multipliers used (i.e., fringe benefits, overhead, indirect, and/or general and administrative rates) 
shall be supported by audit. If Department determines that multipliers charged by Grantee exceeded the rates 
supported by audit, Grantee shall be required to reimburse such funds to Department within thirty (30) days of 
written notification. Interest shall be charged on the excessive rate.  

c. Contractual Costs (Subcontractors). Match or reimbursement requests for payments to subcontractors must be 
substantiated by copies of invoices with backup documentation identical to that required from Grantee.  
Subcontracts which involve payments for direct salaries shall clearly identify the personnel involved, salary rate 
per hour, and hours spent on the Project. All eligible multipliers used (i.e., fringe benefits, overhead, indirect, 
and/or general and administrative rates) shall be supported by audit.  If Department determines that multipliers 
charged by any subcontractor exceeded the rates supported by audit, Grantee shall be required to reimburse such 
funds to Department within thirty (30) days of written notification.  Interest shall be charged on the excessive 
rate.  Nonconsumable and/or nonexpendable personal property or equipment costing $5,000 or more purchased 
for the Project under a subcontract is subject to the requirements set forth in Chapters 273 and/or 274, F.S., and 
Chapter 69I-72, Florida Administrative Code (F.A.C.) and/or Chapter 69I-73, F.A.C., as applicable. The Grantee 
shall be responsible for maintaining appropriate property records for any subcontracts that include the purchase 
of equipment as part of the delivery of services. The Grantee shall comply with this requirement and ensure its 
subcontracts issued under this Agreement, if any, impose this requirement, in writing, on its subcontractors. 

i. For fixed-price (vendor) subcontracts, the following provisions shall apply:  The Grantee may 
award, on a competitive basis, fixed-price subcontracts to consultants/contractors in performing the 
work described in Attachment 3, Grant Work Plan. Invoices submitted to Department for fixed-
price subcontracted activities shall be supported with a copy of the subcontractor’s invoice and a 
copy of the tabulation form for the competitive procurement process (e.g., Invitation to Bid, Request 
for Proposals, or other similar competitive procurement document) resulting in the fixed-price 
subcontract. The Grantee may request approval from Department to award a fixed-price subcontract 
resulting from procurement methods other than those identified above. In this instance, Grantee shall 
request the advance written approval from Department’s Grant Manager of the fixed price 
negotiated by Grantee. The letter of request shall be supported by a detailed budget and Scope of 
Services to be performed by the subcontractor. Upon receipt of Department Grant Manager’s 
approval of the fixed-price amount, Grantee may proceed in finalizing the fixed-price subcontract. 

ii. If the procurement is subject to the Consultant’s Competitive Negotiation Act under section 
287.055, F.S. or the Brooks Act, Grantee must provide documentation clearly evidencing it has 
complied with the statutory or federal requirements. 

d. Travel.  All requests for match or reimbursement of travel expenses shall be in accordance with Section 112.061, 
F.S. 

e. Direct Purchase Equipment. For the purposes of this Agreement, Equipment is defined as capital outlay costing 
$5,000 or more.  Match or reimbursement for Grantee’s direct purchase of equipment is subject to specific 
approval of Department, and does not include any equipment purchased under the delivery of services to be 
completed by a subcontractor.  Include copies of invoices or receipts to document purchases, and a properly 
completed Exhibit B, Property Reporting Form.  

f. Rental/Lease of Equipment. Match or reimbursement requests for rental/lease of equipment must include copies 
of invoices or receipts to document charges. 

g. Miscellaneous/Other Expenses. If miscellaneous or other expenses, such as materials, supplies, non-excluded 
phone expenses, reproduction, or mailing, are reimbursable or available for match or reimbursement under the 
terms of this Agreement, the documentation supporting these expenses must be itemized and include copies of 
receipts or invoices. Additionally, independent of Grantee’s contract obligations to its subcontractor, Department 
shall not reimburse any of the following types of charges: cell phone usage; attorney’s fees or court costs; civil 
or administrative penalties; or handling fees, such as set percent overages associated with purchasing supplies or 
equipment. 

h. Land Acquisition. Reimbursement for the costs associated with acquiring interest and/or rights to real property 
(including access rights through ingress/egress easements, leases, license agreements, or other site access 
agreements; and/or obtaining record title ownership of real property through purchase) must be supported by the 
following, as applicable:  Copies of Property Appraisals, Environmental Site Assessments, Surveys and Legal 
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Descriptions, Boundary Maps, Acreage Certification, Title Search Reports, Title Insurance, Closing 
Statements/Documents, Deeds, Leases, Easements, License Agreements, or other legal instrument documenting 
acquired property interest and/or rights.  If land acquisition costs are used to meet match requirements, Grantee 
agrees that those funds shall not be used as match for any other Agreement supported by State or Federal funds. 

10. Status Reports. 
The Grantee shall submit status reports quarterly, unless otherwise specified in the Attachments, on Exhibit A, 
Progress Report Form, to Department’s Grant Manager describing the work performed during the reporting 
period, problems encountered, problem resolutions, scheduled updates, and proposed work for the next reporting 
period.  Quarterly status reports are due no later than twenty (20) days following the completion of the quarterly 
reporting period.  For the purposes of this reporting requirement, the quarterly reporting periods end on March 
31, June 30, September 30 and December 31. The Department will review the required reports submitted by 
Grantee within thirty (30) days.   

11. Retainage. 
The following provisions apply if Department withholds retainage under this Agreement: 
a. The Department reserves the right to establish the amount and application of retainage on the work performed 

under this Agreement up to the maximum percentage described in Attachment 2, Special Terms and Conditions. 
Retainage may be withheld from each payment to Grantee pending satisfactory completion of work and approval 
of all deliverables.  

b. If Grantee fails to perform the requested work, or fails to perform the work in a satisfactory manner, Grantee shall 
forfeit its right to payment of the retainage associated with the work.  Failure to perform includes, but is not 
limited to, failure to submit the required deliverables or failure to provide adequate documentation that the work 
was actually performed. The Department shall provide written notification to Grantee of the failure to perform 
that shall result in retainage forfeiture. If the Grantee does not correct the failure to perform within the timeframe 
stated in Department’s notice, the retainage will be forfeited to Department. 

c. No retainage shall be released or paid for incomplete work while this Agreement is suspended. 
d. Except as otherwise provided above, Grantee shall be paid the retainage associated with the work, provided 

Grantee has completed the work and submits an invoice for retainage held in accordance with the invoicing 
procedures under this Agreement. 

12. Insurance.  
a. Insurance Requirements for Sub-Grantees and/or Subcontractors.  The Grantee shall require its sub-grantees 

and/or subcontractors, if any, to maintain insurance coverage of such types and with such terms and limits as 
described in this Agreement.  The Grantee shall require all its sub-grantees and/or subcontractors, if any, to 
make compliance with the insurance requirements of this Agreement a condition of all contracts that are related 
to this Agreement.  Sub-grantees and/or subcontractors must provide proof of insurance upon request. 

b. Deductibles.  The Department shall be exempt from, and in no way liable for, any sums of money representing a 
deductible in any insurance policy.  The payment of such deductible shall be the sole responsibility of the 
Grantee providing such insurance. 

c. Proof of Insurance.  Upon execution of this Agreement, Grantee shall provide Department documentation 
demonstrating the existence and amount for each type of applicable insurance coverage prior to performance of 
any work under this Agreement.  Upon receipt of written request from Department, Grantee shall furnish 
Department with proof of applicable insurance coverage by standard form certificates of insurance, a self-
insured authorization, or other certification of self-insurance.   

d. Duty to Maintain Coverage.  In the event that any applicable coverage is cancelled by the insurer for any 
reason, or if Grantee cannot get adequate coverage, Grantee shall immediately notify Department of such 
cancellation and shall obtain adequate replacement coverage conforming to the requirements herein and provide 
proof of such replacement coverage within ten (10) days after the cancellation of coverage.   

e. Insurance Trust. If the Grantee’s insurance is provided through an insurance trust, the Grantee shall instead add 
the Department of Environmental Protection, its employees, and officers as an additional covered party 
everywhere the Agreement requires them to be added as an additional insured. 

13. Termination.   
a. Termination for Convenience. When it is in the State’s best interest, Department may, at its sole discretion, 

terminate the Agreement in whole or in part by giving 30 days’ written notice to Grantee.  The Department shall 
notify Grantee of the termination for convenience with instructions as to the effective date of termination or the 
specific stage of work at which the Agreement is to be terminated. The Grantee must submit all invoices for 
work to be paid under this Agreement within thirty (30) days of the effective date of termination.  The 
Department shall not pay any invoices received after thirty (30) days of the effective date of termination. 
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b. Termination for Cause. The Department may terminate this Agreement if any of the events of default described 
in the Events of Default provisions below occur or in the event that Grantee fails to fulfill any of its other 
obligations under this Agreement. If, after termination, it is determined that Grantee was not in default, or that 
the default was excusable, the rights and obligations of the parties shall be the same as if the termination had 
been issued for the convenience of Department. The rights and remedies of Department in this clause are in 
addition to any other rights and remedies provided by law or under this Agreement. 

c. Grantee Obligations upon Notice of Termination. After receipt of a notice of termination or partial termination 
unless as otherwise directed by Department, Grantee shall not furnish any service or deliverable on the date, and 
to the extent specified, in the notice.  However, Grantee shall continue work on any portion of the Agreement 
not terminated.  If the Agreement is terminated before performance is completed, Grantee shall be paid only for 
that work satisfactorily performed for which costs can be substantiated.  The Grantee shall not be entitled to 
recover any cancellation charges or lost profits.   

d. Continuation of Prepaid Services. If Department has paid for any services prior to the expiration, cancellation, 
or termination of the Agreement, Grantee shall continue to provide Department with those services for which it 
has already been paid or, at Department’s discretion, Grantee shall provide a refund for services that have been 
paid for but not rendered. 

e. Transition of Services Upon Termination, Expiration, or Cancellation of the Agreement. If services provided 
under the Agreement are being transitioned to another provider(s), Grantee  shall assist in the smooth transition 
of Agreement services to the subsequent provider(s).  This requirement is at a minimum an affirmative 
obligation to cooperate with the new provider(s), however additional requirements may be outlined in the Grant 
Work Plan.  The Grantee shall not perform any services after Agreement expiration or termination, except as 
necessary to complete the transition or continued portion of the Agreement, if any. 

14. Notice of Default. 
If Grantee defaults in the performance of any covenant or obligation contained in the Agreement, including, any of 
the events of default, Department shall provide notice to Grantee and an opportunity to cure that is reasonable under 
the circumstances. This notice shall state the nature of the failure to perform and provide a time certain for correcting 
the failure. The notice will also provide that, should the Grantee fail to perform within the time provided, Grantee will 
be found in default, and Department may terminate the Agreement effective as of the date of receipt of the default 
notice.   
15. Events of Default.   
Provided such failure is not the fault of Department or outside the reasonable control of Grantee, the following non-
exclusive list of events, acts, or omissions, shall constitute events of default: 
a. The commitment of any material breach of this Agreement by Grantee, including failure to timely deliver a 

material deliverable, failure to perform the minimal level of services required for a deliverable, discontinuance of 
the performance of the work, failure to resume work that has been discontinued within a reasonable time after 
notice to do so, or abandonment of the Agreement; 

b. The commitment of any material misrepresentation or omission in any materials, or discovery by the Department 
of such, made by the Grantee in this Agreement or in its application for funding; 

c. Failure to submit any of the reports required by this Agreement or having submitted any report with incorrect, 
incomplete, or insufficient information; 

d. Failure to honor any term of the Agreement; 
e. Failure to abide by any statutory, regulatory, or licensing requirement, including an entry of an order revoking 

the certificate of authority granted to the Grantee by a state or other licensing authority; 
f. Failure to pay any and all entities, individuals, and furnishing labor or materials, or failure to make payment to 

any other entities as required by this Agreement; 
g. Employment of an unauthorized alien in the performance of the work, in violation of Section 274 (A) of the 

Immigration and Nationality Act; 
h. Failure to maintain the insurance required by this Agreement;  
i. One or more of the following circumstances, uncorrected for more than thirty (30) days unless, within the 

specified 30-day period, Grantee (including its receiver or trustee in bankruptcy) provides to Department adequate 
assurances, reasonably acceptable to Department, of its continuing ability and willingness to fulfill its obligations 
under the Agreement: 

i. Entry of an order for relief under Title 11 of the United States Code; 
ii. The making by Grantee of a general assignment for the benefit of creditors; 

iii. The appointment of a general receiver or trustee in bankruptcy of Grantee’s business or property; 
and/or 

113

Item 5.



Attachment 1 
7 of 12 

Rev. 10/3/2022 

iv. An action by Grantee under any state insolvency or similar law for the purpose of its bankruptcy, 
reorganization, or liquidation.  

16. Suspension of Work. 
The Department may, in its sole discretion, suspend any or all activities under the Agreement, at any time, when it is 
in the best interest of the State to do so. The Department shall provide Grantee written notice outlining the particulars 
of suspension. Examples of reasons for suspension include, but are not limited to, budgetary constraints, declaration 
of emergency, or other such circumstances.  After receiving a suspension notice, Grantee shall comply with the notice. 
Within 90 days, or any longer period agreed to by the parties, Department shall either: (1) issue a notice authorizing 
resumption of work, at which time activity shall resume; or (2) terminate the Agreement. If the Agreement is 
terminated after 30 days of suspension, the notice of suspension shall be deemed to satisfy the thirty (30) days’ notice 
required for a notice of termination for convenience. Suspension of work shall not entitle Grantee to any additional 
compensation. 
17. Force Majeure. 
The Grantee shall not be responsible for delay resulting from its failure to perform if neither the fault nor the negligence 
of Grantee or its employees or agents contributed to the delay and the delay is due directly to acts of God, wars, acts 
of public enemies, strikes, fires, floods, or other similar cause wholly beyond Grantee’s control, or for any of the 
foregoing that affect subcontractors or suppliers if no alternate source of supply is available to Grantee.  In case of 
any delay Grantee believes is excusable, Grantee shall notify Department in writing of the delay or potential delay 
and describe the cause of the delay either (1) within ten days after the cause that creates or will create the delay first 
arose, if Grantee could reasonably foresee that a delay could occur as a result; or (2) if delay is not reasonably 
foreseeable, within five days after the date Grantee first had reason to believe that a delay could result. THE 
FOREGOING SHALL CONSTITUTE THE GRANTEE’S SOLE REMEDY OR EXCUSE WITH RESPECT 
TO DELAY. Providing notice in strict accordance with this paragraph is a condition precedent to such remedy.  No 
claim for damages, other than for an extension of time, shall be asserted against Department. The Grantee shall not be 
entitled to an increase in the Agreement price or payment of any kind from Department for direct, indirect, 
consequential, impact or other costs, expenses or damages, including but not limited to costs of acceleration or 
inefficiency, arising because of delay, disruption, interference, or hindrance from any cause whatsoever. If 
performance is suspended or delayed, in whole or in part, due to any of the causes described in this paragraph, after 
the causes have ceased to exist Grantee shall perform at no increased cost, unless Department determines, in its sole 
discretion, that the delay will significantly impair the value of the Agreement to Department, in which case Department 
may: (1) accept allocated performance or deliveries from Grantee, provided that Grantee grants preferential treatment 
to Department with respect to products subjected to allocation; (2) contract with other sources (without recourse to 
and by Grantee for the related costs and expenses) to replace all or part of the products or services that are the subject 
of the delay, which purchases may be deducted from the Agreement quantity; or (3) terminate Agreement in whole or 
in part. 
18. Indemnification. 
a. The Grantee shall be fully liable for the actions of its agents, employees, partners, or subcontractors and shall 

fully indemnify, defend, and hold harmless Department and its officers, agents, and employees, from suits, 
actions, damages, and costs of every name and description arising from or relating to: 

i. personal injury and damage to real or personal tangible property alleged to be caused in whole or in 
part by Grantee, its agents, employees, partners, or subcontractors; provided, however, that Grantee 
shall not indemnify for that portion of any loss or damages proximately caused by the negligent act 
or omission of Department; 

ii. the Grantee’s breach of this Agreement or the negligent acts or omissions of Grantee. 
b. The Grantee’s obligations under the preceding paragraph with respect to any legal action are contingent upon 

Department giving Grantee: (1) written notice of any action or threatened action; (2) the opportunity to take over 
and settle or defend any such action at Grantee’s sole expense; and (3) assistance in defending the action at 
Grantee’s sole expense. The Grantee shall not be liable for any cost, expense, or compromise incurred or made 
by Department in any legal action without Grantee’s prior written consent, which shall not be unreasonably 
withheld. 

c. Notwithstanding sections a. and b. above, the following is the sole indemnification provision that applies to 
Grantees that are governmental entities:  Each party hereto agrees that it shall be solely responsible for the 
negligent or wrongful acts of its employees and agents.  However, nothing contained herein shall constitute a 
waiver by either party of its sovereign immunity or the provisions of Section 768.28, F.S. Further, nothing herein 
shall be construed as consent by a state agency or subdivision of the State to be sued by third parties in any matter 
arising out of any contract or this Agreement. 
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d. No provision in this Agreement shall require Department to hold harmless or indemnify Grantee, insure or assume 
liability for Grantee’s negligence, waive Department’s sovereign immunity under the laws of Florida, or 
otherwise impose liability on Department for which it would not otherwise be responsible.  Any provision, 
implication or suggestion to the contrary is null and void.   

19. Limitation of Liability.   
The Department’s liability for any claim arising from this Agreement is limited to compensatory damages in an amount 
no greater than the sum of the unpaid balance of compensation due for goods or services rendered pursuant to and in 
compliance with the terms of the Agreement. Such liability is further limited to a cap of $100,000. 
20. Remedies.   
Nothing in this Agreement shall be construed to make Grantee liable for force majeure events. Nothing in this 
Agreement, including financial consequences for nonperformance, shall limit Department’s right to pursue its 
remedies for other types of damages under the Agreement, at law or in equity. The Department may, in addition to 
other remedies available to it, at law or in equity and upon notice to Grantee, retain such monies from amounts due 
Grantee as may be necessary to satisfy any claim for damages, penalties, costs and the like asserted by or against it.  
21. Waiver.   
The delay or failure by Department to exercise or enforce any of its rights under this Agreement shall not constitute 
or be deemed a waiver of Department’s right thereafter to enforce those rights, nor shall any single or partial exercise 
of any such right preclude any other or further exercise thereof or the exercise of any other right. 
22. Statutory Notices Relating to Unauthorized Employment and Subcontracts.   
a. The Department shall consider the employment by any Grantee of unauthorized aliens a violation of Section 

274A(e) of the Immigration and Nationality Act.  If Grantee/subcontractor knowingly employs unauthorized 
aliens, such violation shall be cause for unilateral cancellation of this Agreement. The Grantee shall be responsible 
for including this provision in all subcontracts with private organizations issued as a result of this Agreement.   

b. Pursuant to Sections 287.133, 287.134, and 287.137 F.S., the following restrictions apply to persons placed on 
the convicted vendor list, discriminatory vendor list, or the antitrust violator vendor list: 

i. Public Entity Crime.  A person or affiliate who has been placed on the convicted vendor list 
following a conviction for a public entity crime may not submit a bid, proposal, or reply on a contract 
to provide any goods or services to a public entity; may not submit a bid, proposal, or reply on a 
contract with a public entity for the construction or repair of a public building or public work; may 
not submit bids, proposals, or replies on leases of real property to a public entity; may not be awarded 
or perform work as a Grantee, supplier, subcontractor, or consultant under a contract with any public 
entity; and may not transact business with any public entity in excess of the threshold amount 
provided in Section 287.017, F.S., for CATEGORY TWO for a period of 36 months following the 
date of being placed on the convicted vendor list. 

ii. Discriminatory Vendors.  An entity or affiliate who has been placed on the discriminatory vendor 
list may not submit a bid, proposal, or reply on a contract to provide any goods or services to a 
public entity; may not submit a bid, proposal, or reply on a contract with a public entity for the 
construction or repair of a public building or public work; may not submit bids, proposals, or replies 
on leases of real property to a public entity; may not be awarded or perform work as a contractor, 
supplier, subcontractor, or consultant under a contract with any public entity; and may not transact 
business with any public entity.   

iii. Antitrust Violator Vendors. A person or an affiliate who has been placed on the antitrust violator 
vendor list following a conviction or being held civilly liable for an antitrust violation may not 
submit a bid, proposal, or reply on any contract to provide any good or services to a public entity; 
may not submit a bid, proposal, or reply on any contract with a public entity for the construction or 
repair of a public building or public work; may not submit a bid, proposal, or reply on leases of real 
property to a public entity; may not be awarded or perform work as a Grantee, supplier, 
subcontractor, or consultant under a contract with a public entity; and may not transact new business 
with a public entity.  

iv. Notification.  The Grantee shall notify Department if it or any of its suppliers, subcontractors, or 
consultants have been placed on the convicted vendor list, the discriminatory vendor list, or antitrust 
violator vendor list during the life of the Agreement. The Florida Department of Management 
Services is responsible for maintaining the discriminatory vendor list and the antitrust violator 
vendor list and posts the list on its website. Questions regarding the discriminatory vendor list or 
antitrust violator vendor list may be directed to the Florida Department of Management Services, 
Office of Supplier Diversity, at (850) 487-0915. 
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23. Compliance with Federal, State and Local Laws.   
a. The Grantee and all its agents shall comply with all federal, state and local regulations, including, but not limited 

to, nondiscrimination, wages, social security, workers’ compensation, licenses, and registration requirements.  
The Grantee shall include this provision in all subcontracts issued as a result of this Agreement. 

b. No person, on the grounds of race, creed, color, religion, national origin, age, gender, or disability, shall be 
excluded from participation in; be denied the proceeds or benefits of; or be otherwise subjected to discrimination 
in performance of this Agreement. 

c. This Agreement shall be governed by and construed in accordance with the laws of the State of Florida.  
d. Any dispute concerning performance of the Agreement shall be processed as described herein. Jurisdiction for 

any damages arising under the terms of the Agreement will be in the courts of the State, and venue will be in the 
Second Judicial Circuit, in and for Leon County.  Except as otherwise provided by law, the parties agree to be 
responsible for their own attorney fees incurred in connection with disputes arising under the terms of this 
Agreement.   

24. Build America, Buy America Act (BABA). 
Recipients or Subrecipients of an award of Federal financial assistance from a program for infrastructure are 
required to comply with the Build America, Buy America Act (BABA), including the following provisions: 

a. All iron and steel used in the project are produced in the United States--this means all manufacturing processes, 
from the initial melting stage through the application of coatings, occurred in the United States; 

b. All manufactured products used in the project are produced in the United States-this means the manufactured 
product was manufactured in the United States; and the cost of the components of the manufactured product 
that are mined, produced, or manufactured in the United States is greater than 55 percent of the total cost of all 
components of the manufactured product, unless another standard for determining the minimum amount of 
domestic content of the manufactured product has been established under applicable law or regulation; and 

c. All construction materials are manufactured in the United States-this means that all manufacturing processes for 
the construction material occurred in the United States. 
The Buy America preference only applies to articles, materials, and supplies that are consumed in, incorporated 
into, or affixed to an infrastructure project. As such, it does not apply to tools, equipment, and supplies, such as 
temporary scaffolding, brought to the construction site and removed at or before the completion of the 
infrastructure project. Nor does a Buy America preference apply to equipment and furnishings, such as movable 
chairs, desks, and portable computer equipment, that are used at or within the finished infrastructure project but 
are not an integral part of the structure or permanently affixed to the infrastructure project. 

25. Scrutinized Companies. 
a. Grantee certifies that it is not on the Scrutinized Companies that Boycott Israel List or engaged in a boycott of 

Israel.  Pursuant to Section 287.135, F.S., the Department may immediately terminate this Agreement at its sole 
option if the Grantee is found to have submitted a false certification; or if the Grantee is placed on the Scrutinized 
Companies that Boycott Israel List or is engaged in the boycott of Israel during the term of the Agreement.   

b. If this Agreement is for more than one million dollars, the Grantee certifies that it is also not on the  Scrutinized 
Companies with Activities in Sudan, Scrutinized Companies with Activities in the Iran Petroleum Energy Sector 
List, or engaged with business operations in Cuba or Syria as identified in Section 287.135, F.S. Pursuant to 
Section 287.135, F.S., the Department may immediately terminate this Agreement at its sole option if the Grantee 
is found to have submitted a false certification; or if the Grantee is placed on the Scrutinized Companies with 
Activities in Sudan List, or Scrutinized Companies with Activities in the Iran Petroleum Energy Sector List, or 
engaged with business operations in Cuba or Syria during the term of the Agreement. 

c. As provided in Subsection 287.135(8), F.S., if federal law ceases to authorize these contracting prohibitions then 
they shall become inoperative. 

26. Lobbying and Integrity. 
The Grantee agrees that no funds received by it under this Agreement will be expended for the purpose of lobbying 
the Legislature or a State agency pursuant to Section 216.347, F.S., except that pursuant to the requirements of Section 
287.058(6), F.S., during the term of any executed agreement between Grantee and the State, Grantee may lobby the 
executive or legislative branch concerning the scope of services, performance, term, or compensation regarding that 
agreement. The Grantee shall comply with Sections 11.062 and 216.347, F.S. 
27. Record Keeping. 
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The Grantee shall maintain books, records and documents directly pertinent to performance under this Agreement in 
accordance with United States generally accepted accounting principles (US GAAP) consistently applied.  The 
Department, the State, or their authorized representatives shall have access to such records for audit purposes during 
the term of this Agreement and for five (5) years following the completion date or termination of the Agreement.  In 
the event that any work is subcontracted, Grantee shall similarly require each subcontractor to maintain and allow 
access to such records for audit purposes.  Upon request of Department’s Inspector General, or other authorized 
State official, Grantee shall provide any type of information the Inspector General deems relevant to Grantee’s 
integrity or responsibility. Such information may include, but shall not be limited to, Grantee’s business or financial 
records, documents, or files of any type or form that refer to or relate to Agreement. The Grantee shall retain such 
records for the longer of: (1) three years after the expiration of the Agreement; or (2) the period required by the 
General Records Schedules maintained by the Florida Department of State (available at: 
http://dos.myflorida.com/library-archives/records-management/general-records-schedules/). 
28. Audits. 
a. Inspector General.  The Grantee understands its duty, pursuant to Section 20.055(5), F.S., to cooperate with the 

inspector general in any investigation, audit, inspection, review, or hearing. The Grantee will comply with this 
duty and ensure that its sub-grantees and/or subcontractors issued under this Agreement, if any, impose this 
requirement, in writing, on its sub-grantees and/or subcontractors, respectively.  

b. Physical Access and Inspection.  Department personnel shall be given access to and may observe and inspect 
work being performed under this Agreement, with reasonable notice and during normal business hours, including 
by any of the following methods: 

i. Grantee shall provide access to any location or facility on which Grantee is performing work, or 
storing or staging equipment, materials or documents; 

ii. Grantee shall permit inspection of any facility, equipment, practices, or operations required in 
performance of any work pursuant to this Agreement; and, 

iii. Grantee shall allow and facilitate sampling and monitoring of any substances, soils, materials or 
parameters at any location reasonable or necessary to assure compliance with any work or legal 
requirements pursuant to this Agreement. 

c. Special Audit Requirements.  The Grantee shall comply with the applicable provisions contained in Attachment 
5, Special Audit Requirements.  Each amendment that authorizes a funding increase or decrease shall include an 
updated copy of Exhibit 1, to Attachment 5.  If Department fails to provide an updated copy of Exhibit 1 to include 
in each amendment that authorizes a funding increase or decrease, Grantee shall request one from the 
Department’s Grants Manager.  The Grantee shall consider the type of financial assistance (federal and/or state) 
identified in Attachment 5, Exhibit 1 and determine whether the terms of Federal and/or Florida Single Audit Act 
Requirements may further apply to lower tier transactions that may be a result of this Agreement. For federal 
financial assistance, Grantee shall utilize the guidance provided under 2 CFR §200.331 for determining whether 
the relationship represents that of a subrecipient or vendor. For State financial assistance, Grantee shall utilize the 
form entitled “Checklist for Nonstate Organizations Recipient/Subrecipient vs Vendor Determination” (form 
number DFS-A2-NS) that can be found under the “Links/Forms” section appearing at the following website: 
https:\\apps.fldfs.com\fsaa. 

d. Proof of Transactions.  In addition to documentation provided to support cost reimbursement as described herein, 
Department may periodically request additional proof of a transaction to evaluate the appropriateness of costs to 
the Agreement pursuant to State guidelines (including cost allocation guidelines) and federal, if applicable. 
Allowable costs and uniform administrative requirements for federal programs can be found under 2 CFR 
200.  The Department may also request a cost allocation plan in support of its multipliers (overhead, indirect, 
general administrative costs, and fringe benefits). The Grantee must provide the additional proof within thirty 
(30) days of such request.  

e. No Commingling of Funds. The accounting systems for all Grantees must ensure that these funds are not 
commingled with funds from other agencies.  Funds from each agency must be accounted for separately.  Grantees 
are prohibited from commingling funds on either a program-by-program or a project-by-project basis. Funds 
specifically budgeted and/or received for one project may not be used to support another project. Where a 
Grantee's, or subrecipient's, accounting system cannot comply with this requirement, Grantee, or subrecipient, 
shall establish a system to provide adequate fund accountability for each project it has been awarded. 

i. If Department finds that these funds have been commingled, Department shall have the right to 
demand a refund, either in whole or in part, of the funds provided to Grantee under this Agreement 
for non-compliance with the material terms of this Agreement.  The Grantee, upon such written 
notification from Department shall refund, and shall forthwith pay to Department, the amount of 
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money demanded by Department.  Interest on any refund shall be calculated based on the prevailing 
rate used by the State Board of Administration.  Interest shall be calculated from the date(s) the 
original payment(s) are received from Department by Grantee to the date repayment is made by 
Grantee to Department. 

ii. In the event that the Grantee recovers costs, incurred under this Agreement and reimbursed by 
Department, from another source(s), Grantee shall reimburse Department for all recovered funds 
originally provided under this Agreement and interest shall be charged for those recovered costs as 
calculated on from the date(s) the payment(s) are recovered by Grantee to the date repayment is 
made to Department. 

iii. Notwithstanding the requirements of this section, the above restrictions on commingling funds do 
not apply to agreements where payments are made purely on a cost reimbursement basis. 

29. Conflict of Interest. 
The Grantee covenants that it presently has no interest and shall not acquire any interest which would conflict in any 
manner or degree with the performance of services required. 
30. Independent Contractor.  
The Grantee is an independent contractor and is not an employee or agent of Department. 
31. Subcontracting.  
a. Unless otherwise specified in the Special Terms and Conditions, all services contracted for are to be performed 

solely by Grantee. 
b. The Department may, for cause, require the replacement of any Grantee employee, subcontractor, or agent.  For 

cause, includes, but is not limited to, technical or training qualifications, quality of work, change in security status, 
or non-compliance with an applicable Department policy or other requirement.    

c. The Department may, for cause, deny access to Department’s secure information or any facility by any Grantee 
employee, subcontractor, or agent.   

d. The Department’s actions under paragraphs b. or c. shall not relieve Grantee of its obligation to perform all work 
in compliance with the Agreement. The Grantee shall be responsible for the payment of all monies due under any 
subcontract. The Department shall not be liable to any subcontractor for any expenses or liabilities incurred under 
any subcontract and Grantee shall be solely liable to the subcontractor for all expenses and liabilities incurred 
under any subcontract.     

e. The Department will not deny Grantee’s employees, subcontractors, or agents access to meetings within the 
Department’s facilities, unless the basis of Department’s denial is safety or security considerations. 

f. The Department supports diversity in its procurement program and requests that all subcontracting opportunities 
afforded by this Agreement embrace diversity enthusiastically.  The award of subcontracts should reflect the full 
diversity of the citizens of the State.  A list of minority-owned firms that could be offered subcontracting 
opportunities may be obtained by contacting the Office of Supplier Diversity at (850) 487-0915. 

g. The Grantee shall not be liable for any excess costs for a failure to perform, if the failure to perform is caused by 
the default of a subcontractor at any tier, and if the cause of the default is completely beyond the control of both 
Grantee and the subcontractor(s), and without the fault or negligence of either, unless the subcontracted products 
or services were obtainable from other sources in sufficient time for Grantee to meet the required delivery 
schedule.   

32. Guarantee of Parent Company.   
If Grantee is a subsidiary of another corporation or other business entity, Grantee asserts that its parent company will 
guarantee all of the obligations of Grantee for purposes of fulfilling the obligations of Agreement.  In the event Grantee 
is sold during the period the Agreement is in effect, Grantee agrees that it will be a requirement of sale that the new 
parent company guarantee all of the obligations of Grantee.  
33. Survival. 
The respective obligations of the parties, which by their nature would continue beyond the termination or expiration 
of this Agreement, including without limitation, the obligations regarding confidentiality, proprietary interests, and 
public records, shall survive termination, cancellation, or expiration of this Agreement. 
34. Third Parties.  
The Department shall not be deemed to assume any liability for the acts, failures to act or negligence of Grantee, its 
agents, servants, and employees, nor shall Grantee disclaim its own negligence to Department or any third party.  This 
Agreement does not and is not intended to confer any rights or remedies upon any person other than the parties. If 
Department consents to a subcontract, Grantee will specifically disclose that this Agreement does not create any third-
party rights. Further, no third parties shall rely upon any of the rights and obligations created under this Agreement.   
35. Severability. 
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If a court of competent jurisdiction deems any term or condition herein void or unenforceable, the other provisions 
are severable to that void provision, and shall remain in full force and effect. 
36. Grantee’s Employees, Subcontractors and Agents. 
All Grantee employees, subcontractors, or agents performing work under the Agreement shall be properly trained 
technicians who meet or exceed any specified training qualifications. Upon request, Grantee shall furnish a copy of 
technical certification or other proof of qualification. All employees, subcontractors, or agents performing work under 
Agreement must comply with all security and administrative requirements of Department and shall comply with all 
controlling laws and regulations relevant to the services they are providing under the Agreement.  
37. Assignment. 
The Grantee shall not sell, assign, or transfer any of its rights, duties, or obligations under the Agreement, or under 
any purchase order issued pursuant to the Agreement, without the prior written consent of Department. In the event 
of any assignment, Grantee remains secondarily liable for performance of the Agreement, unless Department expressly 
waives such secondary liability. The Department may assign the Agreement with prior written notice to Grantee of its 
intent to do so. 
38. Compensation Report. 
If this Agreement is a sole-source, public-private agreement or if the Grantee, through this agreement with the State, 
annually receive 50% or more of their budget from the State or from a combination of State and Federal funds, the 
Grantee shall provide an annual report, including the most recent IRS Form 990, detailing the total compensation for 
the entities' executive leadership teams. Total compensation shall include salary, bonuses, cashed-in leave, cash 
equivalents, severance pay, retirement benefits, deferred compensation, real-property gifts, and any other payout. 
The Grantee must also inform the Department of any changes in total executive compensation between the annual 
reports. All compensation reports must indicate what percent of compensation comes directly from the State or 
Federal allocations to the Grantee. 
39. Execution in Counterparts and Authority to Sign.  
This Agreement, any amendments, and/or change orders related to the Agreement, may be executed in counterparts, 
each of which shall be an original and all of which shall constitute the same instrument.  In accordance with the 
Electronic Signature Act of 1996, electronic signatures, including facsimile transmissions, may be used and shall have 
the same force and effect as a written signature.  Each person signing this Agreement warrants that he or she is duly 
authorized to do so and to bind the respective party to the Agreement.  

119

Item 5.



Attachment 2 
1 of 3 

Rev. 10/3/2022 

STATE OF FLORIDA 
DEPARTMENT OF ENVIRONMENTAL PROTECTION 

Special Terms and Conditions 
AGREEMENT NO. 22FRP76 

 
ATTACHMENT 2 

 
These Special Terms and Conditions shall be read together with general terms outlined in the Standard Terms and 
Conditions, Attachment 1. Where in conflict, these more specific terms shall apply.  
 
1. Scope of Work.  
The Project funded under this Agreement is Storm Water Master Plan 5% Roadway Bioswales Program – 2nd Street 
Project. The Project is defined in more detail in Attachment 3, Grant Work Plan.  
 
2. Duration. 
a. Reimbursement Period. The reimbursement period for this Agreement is the same as the term of the Agreement. 
b. Extensions. There are extensions available for this Project. 
c. Service Periods. Additional service periods may be added in accordance with 2.a above and are contingent upon 

proper and satisfactory technical and administrative performance by the Grantee and the availability of funding. 
 
3. Payment Provisions. 
a. Compensation. This is a cost reimbursement Agreement. The Grantee shall be compensated under this 

Agreement as described in Attachment 3. 
b. Invoicing. Invoicing will occur as indicated in Attachment 3. 
c. Advance Pay. Advance Pay is not authorized under this Agreement. 
 
4. Cost Eligible for Reimbursement or Matching Requirements.  
Reimbursement for costs or availability for costs to meet matching requirements shall be limited to the following 
budget categories, as defined in the Reference Guide for State Expenditures, as indicated: 
 

Reimbursement Match Category 
  Salaries/Wages 

  Overhead/Indirect/General and Administrative Costs: 
  a. Fringe Benefits, N/A. 
  b. Indirect Costs, N/A.  
  Contractual (Subcontractors) 

Travel, in accordance with Section 112, F.S. 
Equipment
Rental/Lease of Equipment   
Miscellaneous/Other Expenses 
Land Acquisition 

 
5. Equipment Purchase. 
No Equipment purchases shall be funded under this Agreement. 
 
6. Land Acquisition. 
There will be no Land Acquisitions funded under this Agreement. 
 
7. Match Requirements 
There is no match required on the part of the Grantee under this Agreement. 
 
8. Insurance Requirements 
Required Coverage.  At all times during the Agreement the Grantee, at its sole expense, shall maintain insurance 
coverage of such types and with such terms and limits described below.  The limits of coverage under each policy 
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maintained by the Grantee shall not be interpreted as limiting the Grantee’s liability and obligations under the 
Agreement.  All insurance policies shall be through insurers licensed and authorized to issue policies in Florida, or 
alternatively, Grantee may provide coverage through a self-insurance program established and operating under the 
laws of Florida. Additional insurance requirements for this Agreement may be required elsewhere in this 
Agreement, however the minimum insurance requirements applicable to this Agreement are: 

a. Commercial General Liability Insurance.
The Grantee shall provide adequate commercial general liability insurance coverage and hold such liability
insurance at all times during the Agreement.  The Department, its employees, and officers shall be named
as an additional insured on any general liability policies.  The minimum limits shall be $250,000 for each
occurrence and $500,000 policy aggregate.

b. Commercial Automobile Insurance.
If the Grantee’s duties include the use of a commercial vehicle, the Grantee shall maintain automobile
liability, bodily injury, and property damage coverage.  Insuring clauses for both bodily injury and property
damage shall provide coverage on an occurrence basis. The Department, its employees, and officers shall
be named as an additional insured on any automobile insurance policy.  The minimum limits shall be as
follows:

$200,000/300,000 Automobile Liability for Company-Owned Vehicles, if applicable 
$200,000/300,000 Hired and Non-owned Automobile Liability Coverage 

c. Workers’ Compensation and Employer’s Liability Coverage.
The Grantee shall provide workers’ compensation, in accordance with Chapter 440, F.S. and employer
liability coverage with minimum limits of $100,000 per accident, $100,000 per person, and $500,000
policy aggregate.  Such policies shall cover all employees engaged in any work under the Grant.

d. Other Insurance. None.

9. Quality Assurance Requirements.
There are no special Quality Assurance requirements under this Agreement.

10. Retainage.
Retainage is permitted under this Agreement.  Retainage may be up to a maximum of 5% of the total amount of the 
Agreement.

11. Subcontracting.
The Grantee may subcontract work under this Agreement without the prior written consent of the Department’s 
Grant Manager except for certain fixed-price subcontracts pursuant to this Agreement, which require prior approval. 
The Grantee shall submit a copy of the executed subcontract to the Department prior to submitting any invoices for 
subcontracted work.  Regardless of any subcontract, the Grantee is ultimately responsible for all work to be 
performed under this Agreement.

12. State-owned Land.
The work will not be performed on State-owned land.

13. Office of Policy and Budget Reporting.
There are no special Office of Policy and Budget reporting requirements for this Agreement.

14. Common Carrier.
a. Applicable to contracts with a common carrier – firm/person/corporation that as a regular business 

transports people of commodities from place to place.  If applicable, Contractor must also fill out and return 
PUR 1808 before contract execution] If Contractor is a common carrier pursuant to section 908.111(1)(a), 
Florida Statutes, the Department will terminate this contract immediately if Contractor is found to be in 
violation of the law or the attestation in PUR 1808.

b. Applicable to solicitations for a common carrier – Before contract execution, the winning Contractor(s) 
must fill out and return PUR 1808, and attest that it is not willfully providing any service in furtherance of 
transporting a person into this state knowing that the person unlawfully present in the United States 
according to the terms of the federal Immigration and Nationality Act, 8 U.S.C. ss. 1101 et seq.  The 
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Department will terminate a contract immediately if Contractor is found to be in violation of the law or the 
attestation in PUR 1808 

 
15. Additional Terms. 
Documentary Evidence Requirement for Subcontractor(s).   If any work associated with this Agreement is completed 
by a subcontractor(s), the Grantee shall require that such subcontractor(s) submit documentary evidence (e.g., 
workshop agendas; meeting recordings) to Grantee demonstrating that the subcontractor(s) has fully performed its 
Project obligation(s). The Grantee shall forward copies of all such documentary evidence to the Department with the 
Grantee’s relevant deliverable(s), using the approved Project Timeline set forth in Attachment 3 to this Agreement 
(Grant Work Plan). 

Sea Level Impact Projection Study Requirement. If the project is within the designated area, pursuant to Section 
161.551, F.S. and Chapter 62S-7, Florida Administrative Code, the Grantee is responsible for performing a Sea 
Level Impact Projection (SLIP) study and submitting the resulting report to the Department. The SLIP study report 
must be received by the Department, approved by the Department, and be published on the Department’s website for 
at least thirty (30) days before construction can commence. This rule went into effect July 1, 2021, and applies to 
certain state-funded construction projects located in the coastal building zone as defined in the rule. 
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STATE OF FLORIDA 
DEPARTMENT OF ENVIRONMENTAL PROTECTION 

GRANT WORK PLAN 
AGREEMENT NO. 22FRP76 

 
ATTACHMENT 3 

 
PROJECT TITLE: Storm Water Master Plan 5% Roadway Bioswales Program - 2nd Street Project 
 
PROJECT LOCATION: The Project is located in Lake Park, Florida 33403 within Palm Beach County, 
Florida. Latitude: 26.79823261, Longitude: -80.05515747 
 
PROJECT DESCRIPTION: 
 The Storm Water Masterplan 5% Roadway Bioswales Program - 2nd Street Project (Project) consists of the 
strategic placement of roadside bioswales at locations along 2nd Street where flooding has been documented. 
The goal of the project is to collect rainfall where it occurs and prevent runoff production from entering the 
Southern Outfall trunkline via un-impeded sheet flows to catch basin inlets. The bioswales will function to 
trap runoff for infiltration to the water table aquifer, to provide water quality and to reduce runoff volumes 
through evaporation and transpiration. 
 
TASKS AND DELIVERABLES: 
 
Task 1: Bidding and Contractor Selection 
 
DESCRIPTION: The Grantee will prepare a bid package, publish a public notice, solicit bids, conduct 
pre-bid meetings, and respond to bid questions in accordance with the Grantee’s procurement process, as 
well as federal procurement regulations under 2 CFR §§200.318 through 200.237, including Appendix II 
to 2 CFR Part 200, in order to select one or more qualified and licensed contractors to complete construction 
of the 2nd Street Bioswales storm drainage mitigation system. 
 
DELIVERABLES: The Grantee will submit: 1) the public notice of advertisement for the bid; 2) the bid 
package; and 3) a written notice of the selected contractor(s). 
 
Task 2:  Project Management 
 
DESCRIPTION: The Grantee will perform project management, to include field engineering services, 
construction observation, site meetings with construction contractor(s) and design professionals, and 
overall project coordination and supervision. 
 
DELIVERABLES: The Grantee will submit project management reports signed by a Florida-registered 
Professional Engineer, to include a summary of project and site inspection(s), meeting minutes, and field 
notes, as applicable. 
 
Task 3: Construction 
 
DESCRIPTION: The Grantee will construct the roadside bioswales along 2nd Street between Foresteria 
Drive and Evergreen Drive in accordance with the construction contract documents. Project costs associated 
with the Construction task include work approved through construction bids and/or construction-phase 
engineering and monitoring services contracts. Eligible activities may include mobilization, 
demobilization, construction observation or inspection services, physical and environmental surveys, and 
mitigation projects. Construction shall be conducted in accordance with all state or federal permits. 
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DELIVERABLES: The Grantee will submit: 1) a copy of the final design and record (as-built) drawings; 
2) a signed acceptance of the completed work to date, as provided in the Grantee’s Certification of Payment 
Request; 3) a signed Engineer’s Certification of Payment Request; and 4) when construction is complete, a 
Certificate of Occupancy (if applicable) and a Certificate of Completion signed by a Florida-registered 
Professional Engineer. 
 
PERFORMANCE MEASURES: The Grantee will submit all deliverables for each task to the 
Department’s Grant Manager on or before the Task Due Date listed in the Project Timeline. The Grantee 
must also submit Exhibit A, Progress Report Form, to the Department’s Grant Manager, with every 
deliverable and payment request. For interim payment requests, Exhibit A may serve as the deliverable for 
a task. The Department’s Grant Manager will review the deliverable(s) to verify that they meet the 
specifications in the Grant Work Plan and the task description, to include any work being performed by any 
subcontractor(s). Upon review and written acceptance by the Department’s Grant Manager of deliverables 
under the task, the Grantee may proceed with payment request submittal.  
 
CONSEQUENCES FOR NON-PERFORMANCE: For each task deliverable not received by the 
Department at one hundred percent (100%) completion and by the specified due date listed in the 
Agreement’s most recent Project Timeline, the Department will reduce the relevant Task Funding 
Amount(s) paid to Grantee in proportion to the percentage of the deliverable(s) not fully completed and/or 
submitted to the Department in a timely manner. 
 
PAYMENT REQUEST SCHEDULE: Following the Grantee’s full completion of a task, the Grantee 
may submit a payment request for cost reimbursement using both Exhibit A, Progress Report Form, and 
Exhibit C, Payment Request Summary Form. Interim payment requests cannot be made more frequently 
than monthly and must be made using Exhibit A, detailing all work progress made during that payment 
request period, and Exhibit C. Upon the Department’s receipt of Exhibit A and C, along with all supporting 
fiscal documentation and deliverables, the Department’s Grant Manager will have ten (10) working days to 
review and approve or deny the payment request. 
 
PROJECT TIMELINE AND BUDGET DETAIL: The tasks must be completed by, and all deliverables 
received by, the corresponding task due date listed in the table below. Cost-reimbursable grant funding 
must not exceed the budget amounts indicated below. Requests for any change(s) must be submitted prior 
to the current task due date listed in the Project Timeline. Requests are to be sent via email to the 
Department’s Grant Manager, with the details of the request and the reason for the request made clear. 
 
PROJECT TIMELINE AND BUDGET DETAIL: 
 

Task 
No. Task Title Budget 

Category DEP Amount Local 
Amount 

Total Amount Task Start 
Date 

Task Due 
Date 

1 
Bidding and 
Contractor 
Selection 

Salary 
$ 10,000.00 $ 0.00 $ 10,000.00 Upon 

Execution 06/30/2026 Fringe Benefits 

2 Project 
Management 

Contractual 
Services $ 25,000.00 $ 0.00 $ 25,000.00 Upon 

Execution 06/30/2026 Salary 
Fringe Benefits 

3 Construction Contractual 
Services 

$ 518,758.54 $ 0.00 $ 518,758.54 Upon 
Execution 06/30/2026 

Total: $ 553,758.54 $ 0.00 $ 553,758.54  
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BUDGET DETAIL: 

Task 
No. Task Title Budget Category DEP Amount Local Amount 

1 Bidding and 
Contractor Selection 

Salary $ 7,500 $0 

Fringe Benefits $ 2,500 $ 0 

Total for Task: $ 10,000 $ 0 

2 Project Management 
Contractual Services $ 12,000 $ 0 

Salary $ 9,500 $ 0 

Fringe Benefits $ 3,500 $ 0 
Total for Task: $ 25,000 $ 0 

3 Construction Contractual Services $ 518,758.54 $ 0 
Total for Task: $ 518,758.54 $ 0 

Project Total: $ 553,758.54 $ 0 
Percentage Match: %  100 %  0 

 
SALARY AND FRINGE BENEFITS BY TASK: Cost-reimbursable funding or hourly match and fringe 
rate(s) by position may not exceed those indicated below. Upon submission of each payment request, the 
Grantee certifies that the hours and fringe rates submitted are accurate and allowable costs for the Grant 
Agreement. Upon request by the Department’s Grant Manager, additional documentation of hours worked 
will be provided. 
 
Cost-reimbursable funding or hourly match rate(s) by position may not exceed those indicated below. 
Fringe benefits will be reimbursed based on actual costs, with the total not to exceed the budgeted amounts 
shown in the Budget Detail by task table. 

Task 
No. Position Title Hourly Rate Fringe Rate (%) 

1 

Capital Projects Manager $51.49 49.20 
Storm-water Infrastructure Foreman $25.70 21.10 

Senior Accountant $29.27 42.10 
Public Works Director $56.39 30.07 

2 

Capital Projects Manager $51.49 49.20 
Storm-water Infrastructure Foreman $25.70 21.10 

Senior Accountant $29.27 42.10 
Public Works Director $56.39 30.07 

3 Contractual Services $0.00 $0.00 
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STATE OF FLORIDA
DEPARTMENT OF ENVIRONMENTAL PROTECTION

Public Records Requirements

Attachment 4

1. Public Records.
a. If the Agreement exceeds $35,000.00, and if Grantee is acting on behalf of Department in its performance of services 

under the Agreement, Grantee must allow public access to all documents, papers, letters, or other material, regardless 
of the physical form, characteristics, or means of transmission, made or received by Grantee in conjunction with the 
Agreement (Public Records), unless the Public Records are exempt from section 24(a) of Article I of the Florida 
Constitution or section 119.07(1), F.S.

b. The Department may unilaterally terminate the Agreement if Grantee refuses to allow public access to Public Records 
as required by law. 

2. Additional Public Records Duties of Section 119.0701, F.S., If Applicable. 
For the purposes of this paragraph, the term “contract” means the “Agreement.”  If Grantee is a “contractor” as 
defined in section 119.0701(1)(a), F.S., the following provisions apply and the contractor shall:

a. Keep and maintain Public Records required by Department to perform the service.
b. Upon request, provide Department with a copy of requested Public Records or allow the Public Records to be 

inspected or copied within a reasonable time at a cost that does not exceed the cost provided in Chapter 119, F.S., or 
as otherwise provided by law. 

c. A contractor who fails to provide the Public Records to Department within a reasonable time may be subject to 
penalties under section 119.10, F.S. 

d. Ensure that Public Records that are exempt or confidential and exempt from Public Records disclosure requirements 
are not disclosed except as authorized by law for the duration of the contract term and following completion of the 
contract if the contractor does not transfer the Public Records to Department.

e. Upon completion of the contract, transfer, at no cost, to Department all Public Records in possession of the contractor 
or keep and maintain Public Records required by Department to perform the service. If the contractor transfers all 
Public Records to Department upon completion of the contract, the contractor shall destroy any duplicate Public 
Records that are exempt or confidential and exempt from Public Records disclosure requirements.  If the contractor 
keeps and maintains Public Records upon completion of the contract, the contractor shall meet all applicable 
requirements for retaining Public Records. All Public Records stored electronically must be provided to Department, 
upon request from Department’s custodian of Public Records, in a format specified by Department as compatible with 
the information technology systems of Department. These formatting requirements are satisfied by using the data 
formats as authorized in the contract or Microsoft Word, Outlook, Adobe, or Excel, and any software formats the 
contractor is authorized to access.  

f. IF THE CONTRACTOR HAS QUESTIONS REGARDING THE APPLICATION OF 
CHAPTER 119, F.S., TO THE CONTRACTOR’S DUTY TO PROVIDE PUBLIC 
RECORDS RELATING TO THE CONTRACT, CONTACT THE DEPARTMENT’S 
CUSTODIAN OF PUBLIC RECORDS AT:

Telephone: (850) 245-2118
Email: public.services@floridadep.gov
Mailing Address: Department of Environmental Protection

ATTN: Office of Ombudsman and Public Services
Public Records Request
3900 Commonwealth Boulevard, MS 49
Tallahassee, Florida 32399
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STATE OF FLORIDA  
DEPARTMENT OF ENVIRONMENTAL PROTECTION 

Special Audit Requirements 
(State and Federal Financial Assistance) 

 
Attachment 5 

 
The administration of resources awarded by the Department of Environmental Protection (which may be referred to 
as the "Department", "DEP", "FDEP" or "Grantor", or other name in the agreement) to the recipient (which may be 
referred to as the "Recipient", "Grantee" or other name in the agreement) may be subject to audits and/or monitoring 
by the Department of Environmental Protection, as described in this attachment. 
 
MONITORING 
 
In addition to reviews of audits conducted in accordance with 2 C.F.R. Part 200, Subpart F-Audit Requirements, and 
Section 215.97, F.S., as revised (see “AUDITS” below), monitoring procedures may include, but not be limited to, 
on-site visits by DEP Department staff, limited scope audits as defined by 2 C.F.R. § 200.425, or other procedures. 
By entering into this Agreement, the recipient agrees to comply and cooperate with any monitoring 
procedures/processes deemed appropriate by the Department of Environmental Protection.  In the event the 
Department of Environmental Protection determines that a limited scope audit of the recipient is appropriate, the 
recipient agrees to comply with any additional instructions provided by the Department to the recipient regarding such 
audit. The recipient further agrees to comply and cooperate with any inspections, reviews, investigations, or audits 
deemed necessary by the Chief Financial Officer (CFO) or Auditor General. 
 
AUDITS 
 
PART I: FEDERALLY FUNDED 
 
This part is applicable if the recipient is a State or local government or a non-profit organization as defined in 2 C.F.R. 
§ 200.330 
 
1. A recipient that expends $750,000 or more in federal awards in its fiscal year, must have a single or program-

specific audit conducted in accordance with the provisions of 2 C.F.R. Part 200, Subpart F. EXHIBIT 1 to 
this Attachment indicates federal funds awarded through the Department of Environmental Protection by this 
Agreement. In determining the federal awards expended in its fiscal year, the recipient shall consider all 
sources of federal awards, including federal resources received from the Department of Environmental 
Protection.  The determination of amounts of federal awards expended should be in accordance with the 
guidelines established in 2 C.F.R. §§ 200.502-503. An audit of the recipient conducted by the Auditor General 
in accordance with the provisions of 2 C.F.R. Part 200.514 will meet the requirements of this part. 

 
2. For the audit requirements addressed in Part I, paragraph 1, the recipient shall fulfill the requirements relative 

to auditee responsibilities as provided in 2 C.F.R. §§ 200.508-512. 
 
3. A recipient that expends less than $750,000 in federal awards in its fiscal year is not required to have an audit 

conducted in accordance with the provisions of 2 C.F.R. Part 200, Subpart F-Audit Requirements. If the 
recipient expends less than $750,000 in federal awards in its fiscal year and elects to have an audit conducted 
in accordance with the provisions of 2 C.F.R. Part 200, Subpart F-Audit Requirements, the cost of the audit 
must be paid from non-federal resources (i.e., the cost of such an audit must be paid from recipient resources 
obtained from other federal entities). 

 
4. The recipient may access information regarding the Catalog of Federal Domestic Assistance (CFDA) via the 

internet at www.cfda.gov     
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PART II: STATE FUNDED 
 
This part is applicable if the recipient is a nonstate entity as defined by Section 215.97(2), Florida Statutes. 
 
1. In the event that the recipient expends a total amount of state financial assistance equal to or in excess of 

$750,000 in any fiscal year of such recipient (for fiscal years ending June 30, 2017, and thereafter), the 
recipient must have a State single or project-specific audit for such fiscal year in accordance with Section 
215.97, F.S.; Rule Chapter 69I-5, F.A.C., State Financial Assistance; and Chapters 10.550 (local 
governmental entities) or 10.650 (nonprofit and for-profit organizations), Rules of the Auditor General.  
EXHIBIT 1 to this form lists the state financial assistance awarded through the Department of Environmental 
Protection by this agreement.  In determining the state financial assistance expended in its fiscal year, the 
recipient shall consider all sources of state financial assistance, including state financial assistance received 
from the Department of Environmental Protection, other state agencies, and other nonstate entities.  State 
financial assistance does not include federal direct or pass-through awards and resources received by a 
nonstate entity for Federal program matching requirements. 

 
2. In connection with the audit requirements addressed in Part II, paragraph 1; the recipient shall ensure that the 

audit complies with the requirements of Section 215.97(8), Florida Statutes. This includes submission of a 
financial reporting package as defined by Section 215.97(2), Florida Statutes, and Chapters 10.550 (local 
governmental entities) or 10.650 (nonprofit and for-profit organizations), Rules of the Auditor General. 

 
3. If the recipient expends less than $750,000 in state financial assistance in its fiscal year (for fiscal year ending 

June 30, 2017, and thereafter), an audit conducted in accordance with the provisions of Section 215.97, 
Florida Statutes, is not required.  In the event that the recipient expends less than $750,000 in state financial 
assistance in its fiscal year, and elects to have an audit conducted in accordance with the provisions of Section 
215.97, Florida Statutes, the cost of the audit must be paid from the non-state entity’s resources (i.e., the cost 
of such an audit must be paid from the recipient’s resources obtained from other than State entities). 

 
4. For information regarding the Florida Catalog of State Financial Assistance (CSFA), a recipient should access 

the Florida Single Audit Act website located at https://apps.fldfs.com/fsaa for assistance.   In addition to the 
above websites, the following websites may be accessed for information:  Legislature's Website at 
http://www.leg.state.fl.us/Welcome/index.cfm, State of Florida’s website at http://www.myflorida.com/, 
Department of Financial Services’ Website at http://www.fldfs.com/and the Auditor General's Website at 
http://www.myflorida.com/audgen/.   

 
 
PART III: OTHER AUDIT REQUIREMENTS 
 
(NOTE: This part would be used to specify any additional audit requirements imposed by the State awarding entity 
that are solely a matter of that State awarding entity’s policy (i.e., the audit is not required by Federal or State laws 
and is not in conflict with other Federal or State audit requirements).  Pursuant to Section 215.97(8), Florida Statutes, 
State agencies may conduct or arrange for audits of State financial assistance that are in addition to audits conducted 
in accordance with Section 215.97, Florida Statutes.  In such an event, the State awarding agency must arrange for 
funding the full cost of such additional audits.) 
 
PART IV: REPORT SUBMISSION 
 
1. Copies of reporting packages for audits conducted in accordance with 2 C.F.R. Part 200, Subpart F-Audit 

Requirements, and required by PART I of this form shall be submitted, when required by 2 C.F.R. § 200.512, 
by or on behalf of the recipient directly to the Federal Audit Clearinghouse (FAC) as provided in 2 C.F.R. 
§§ 200.36 and 200.512  

 
A. The Federal Audit Clearinghouse designated in 2 C.F.R. § 200.501(a) (the number of copies required by  

2 C.F.R. § 200.501(a) should be submitted to the Federal Audit Clearinghouse), at the following address: 
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 By Mail: 

Federal Audit Clearinghouse 
Bureau of the Census 
1201 East 10th Street 
Jeffersonville, IN  47132 

 
 Submissions of the Single Audit reporting package for fiscal periods ending on or after January 1, 

2008, must be submitted using the Federal Clearinghouse’s Internet Data Entry System which can 
be found at http://harvester.census.gov/facweb/ 

 
2. Copies of financial reporting packages required by PART II of this Attachment shall be submitted by or on 

behalf of the recipient directly to each of the following: 
 

A. The Department of Environmental Protection at one of the following addresses: 
 

By Mail: 
Audit Director 
Florida Department of Environmental Protection 
Office of Inspector General, MS 40 
3900 Commonwealth Boulevard 
Tallahassee, Florida  32399-3000 

      
Electronically: 
FDEPSingleAudit@dep.state.fl.us   

 
B. The Auditor General’s Office at the following address: 

 
Auditor General  
Local Government Audits/342 
Claude Pepper Building, Room 401 
111 West Madison Street 
Tallahassee, Florida 32399-1450 
 
The Auditor General’s website (http://flauditor.gov/) provides instructions for filing an 
electronic copy of a financial reporting package. 

 
3. Copies of reports or management letters required by PART III of this Attachment shall be submitted by or 

on behalf of the recipient directly to the Department of Environmental Protection at one of the following 
addresses: 

By Mail: 
Audit Director 
Florida Department of Environmental Protection 
Office of Inspector General, MS 40 
3900 Commonwealth Boulevard 
Tallahassee, Florida  32399-3000 

      
Electronically: 
FDEPSingleAudit@dep.state.fl.us   

 
4. Any reports, management letters, or other information required to be submitted to the Department of 

Environmental Protection pursuant to this Agreement shall be submitted timely in accordance with 2 C.F.R. 
§ 200.512, section 215.97, F.S., and Chapters 10.550 (local governmental entities) or 10.650 (nonprofit and 
for-profit organizations), Rules of the Auditor General, as applicable. 
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5. Recipients, when submitting financial reporting packages to the Department of Environmental Protection for 
audits done in accordance with 2 C.F.R. Part 200, Subpart F-Audit Requirements, or Chapters 10.550 (local 
governmental entities) and 10.650 (non and for-profit organizations), Rules of the Auditor General, should 
indicate the date and the reporting package was delivered to the recipient correspondence accompanying the 
reporting package.  

 
 
PART V: RECORD RETENTION 
 
The recipient shall retain sufficient records demonstrating its compliance with the terms of the award and this 
Agreement for a period of five (5) years from the date the audit report is issued, and shall allow the Department of 
Environmental Protection, or its designee, Chief Financial Officer, or Auditor General access to such records upon 
request. The recipient shall ensure that audit working papers are made available to the Department of Environmental 
Protection, or its designee, Chief Financial Officer, or Auditor General upon request for a period of three (3) years 
from the date the audit report is issued, unless extended in writing by the Department of Environmental Protection. 
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STATE OF FLORIDA 
DEPARTMENT OF ENVIRONMENTAL PROTECTION 

PROGRAM-SPECIFIC REQUIREMENTS 
RESILIENT FLORIDA PROGRAM 

 
ATTACHMENT 6 

 
1. Permits. The Grantee acknowledges that receipt of this grant does not imply nor guarantee that a federal, 

state, or local permit will be issued for a particular activity. The Grantee agrees to ensure that all necessary 
permits are obtained prior to implementation of any grant-funded activity that may fall under applicable 
federal, state, or local laws. Further, the Grantee shall abide by all terms and conditions of each applicable 
permit for any grant-funded activity. Upon request, the Grantee must provide a copy of all acquired and 
approved permits for the project. 

 
2. Ineligibility. If the Grantee fails to perform in accordance with the terms and conditions set forth in this 

Agreement; Attachment 3 (Grant Work Plan), and all other applicable attachments and exhibits, the Grantee 
shall be ineligible to be considered for funding under the Resilient Florida Program for two (2) consecutive 
funding cycles. The Department shall make its determination of ineligibility within thirty (30) days of this 
Agreement’s end date and notify the Grantee in writing if determined ineligible. If the failure to perform in 
accordance with the terms and conditions set forth in this Agreement is due to the Grantee’s contractor or 
subcontractor(s), then the Grantee should submit that documentation in writing to the Department’s Grant 
Manager.  
 

3. Additional Documentation for Contractual Costs. In addition to the documentation requirements in paragraph 
11 of Attachment 2 (Subcontracting), and in paragraph 9.c. of Attachment 1 (Contractual Costs 
(Subcontractors)), Grantee shall provide the following for all subcontractual agreements that the Grantee 
executes for this project: 
 
a. A valid link or documentation that outlines their entity’s procurement processes as required in 

Attachment 1, paragraph 9.c; and 
b. A certification statement signed by the Grantee’s designated grant manager indicating the procurement 

process that was utilized per their entities’ policies and procedures for all subcontractors. The 
certification must include a listing of all subcontractor quotes/bids amounts, along with the company 
name, address, and the details of how and why they made their determinations for those subcontractors 
that were selected and utilized for this Agreement. 

 
4. Attachment 3, Grant Work Plan, Performance Measures. All deliverables and reports submitted to the 

Department should be submitted electronically and must be compliant with the Americans with Disabilities 
Act, also known as “508 Compliant,” in all formats provided. 

 
5. Copyright, Patent and Trademark. The Department reserves a royalty-free, nonexclusive, and irrevocable 

license to reproduce, publish or otherwise use, and to authorize others to use, for state government purposes: 
 
a. The copyright in any work developed under this Agreement; and 
b. Any rights or copyright to which the Grantee or subcontractor purchases ownership with grant support.  

 
6. Grant funds may not be used to support ongoing efforts to comply with legal requirements, including permit 

conditions, mitigation, and settlement agreements. 
 

7. Funding Source. With the exception of audiovisuals not intended for presentation to the general public that 
are produced either as research instruments or for documenting experimentation or findings (unless otherwise 
required under the special terms of this Agreement), Grantee agrees to include the Department’s logo (which 
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can be found on the Department’s website at: https://floridadep.gov or by contacting the Grant Manager for 
a copy) on all publications, printed reports, maps, audiovisuals (including videos, slides, and websites), and 
similar materials, as well as the following language:  
 
“This work was funded in part through a grant agreement from the Florida Department of Environmental 
Protection’s Office of Resilience and Coastal Protection Resilient Florida Program. The views, statements, 
findings, conclusions, and recommendations expressed herein are those of the author(s) and do not 
necessarily reflect the views of the State of Florida or any of its subagencies.” 

 
The next printed line must identify the month and year of the publication. 
 

8. Final Project Report. The Grantee shall submit Exhibit F, Final Project Report Form, prior to requesting final 
payment. The Final Project Report may be submitted in lieu of the final quarterly status report, only in 
instances where the next quarterly report falls after the project’s completion date. 
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ATTACHMENT 8 
Contract Provisions for Coronavirus State and Local Fiscal Recovery Funds 

(SLFRF) Agreements 
 

The Department, as a Non-Federal Entity as defined by 2 CFR §200.69, shall comply with the following 
provisions, where applicable. For purposes of this Grant Agreement between the Department and the Grantee, 
the term “Recipient” shall mean “Grantee.” 

Further, the Department, as a pass-through entity, also requires the Grantee to pass on these requirements to all 
lower tier subrecipients/contractors, and to comply with the provisions of the award, the SLFRF implementing 
regulation, including applicable provisions of the OMB Uniform Guidance (2 CFR Part 200), and all associated 
terms and conditions. Therefore, Grantees must include these requirements in all related  subcontracts and/or sub-
awards. Grantees can include these requirements by incorporating this Attachment in the related subcontract 
and/or sub-awards, however for all such subcontracts and sub-awards, the Grantee shall assume the role of the 
Non-Federal Entity and the subrecipients shall assume the role of the Recipient. 

2 CFR PART 200 APPENDIX 2 REQUIREMENTS 
1. Administrative, Contractual, and Legal Remedies 

The following provision is required if the Agreement is for more than $150,000. In addition to any of the remedies 
described elsewhere in the Agreement, if the Recipient materially fails to comply with the terms and conditions 
of this Contract, including any Federal or State statutes, rules, or regulations, applicable to this   Contract, the Non-
Federal Entity may take one or more of the following actions. 

A. Temporarily withhold payments pending correction of the deficiency by the Recipient. 
B. Disallow (that is, deny both use of funds and any applicable matching credit for) all or part of  the 

cost of the activity or action not in compliance. 
C. Wholly or partly suspend or terminate this Contract. 
D. Take other remedies that may be legally available. 

The remedies identified above, do not preclude the Recipient from being subject to debarment and suspension  under 
Presidential Executive Orders 12549 and 12689. The Non-Federal entity shall have the right to demand a refund, 
either in whole or part, of the funds provided to the Recipient for noncompliance with the terms of this Agreement.   

2. Termination for Cause and Convenience 
Termination for Cause and Convenience are addressed elsewhere in the Agreement. 

3. Equal Opportunity Clause 
The following provision applies if the agreement meets the definition of “federally assisted construction contract” 
as defined by 41 CFR Part 60-1.3: 
During the performance of this Agreement, the Recipient agrees as follows: 

A. The Recipient will not discriminate against any employee or applicant for employment because of 
race, color, religion, sex, sexual orientation, gender identity, or national origin. The Recipient will 
take affirmative action to ensure that applicants are employed, and that employees are treated during 
employment without regard to their race, color, religion, sex, sexual orientation, gender identity, or 
national origin. Such action shall include, but not be limited to the following: 
i. Employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; 

layoff or termination; rates of pay or other forms of compensation; and selection for training, 
including apprenticeship. The Recipient agrees to post in conspicuous places, available to 
employees and applicants for employment, notices to be provided setting forth the provisions 
of this nondiscrimination clause. 

B. The Recipient will, in all solicitations or advertisements for employees placed by or on behalf of the 
Recipient, state that all qualified applicants will receive consideration for employment without regard 
to race, color, religion, sex, sexual orientation, gender identity, or national origin. 

C. The Recipient will   not   discharge   or   in    any    other    manner    discriminate    against any 
employee or applicant for employment because such employee or applicant has inquired about, 
discussed, or disclosed the compensation of the employee or applicant or another employee or 
applicant. This provision   shall   not apply   to   instances   in   which an employee who has access
to the compensation information of other employees or applicants as a part of such employee's 
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essential job functions discloses the compensation of such other employees or applicants to 
individuals who do not otherwise have access to such information, unless such disclosure is in 
response to a formal complaint or charge, in furtherance of an investigation, proceeding, hearing, or 
action, including an investigation conducted by the employer, or is consistent with the Recipient's 
legal duty to furnish information. 

D. The Recipient will send to each labor union or representative of workers with which he has a 
collective bargaining agreement or other Agreement or understanding, a notice to be provided 
advising the said labor union or workers' representatives of the Recipient's commitments under this 
section,   and   shall   post   copies   of   the   notice   in   conspicuous   places   available to employees 
and applicants for employment. 

E. The Recipient will comply with all provisions of Executive Order 11246 of September 24, 1965, and 
of the rules, regulations, and relevant orders of the Secretary of Labor. 

F. The Recipient will furnish all information and reports required by Executive Order 11246 of 
September 24, 1965, and by rules, regulations, and orders of the Secretary of Labor, or pursuant 
thereto, and will permit access to his books, records, and accounts by the administering agency and 
the Secretary of Labor for purposes of investigation to ascertain compliance with such rules, 
regulations, and orders. 

G. In the event of the Recipient's noncompliance with the nondiscrimination clauses of this Agreement 
or with any of the said rules, regulations, or orders, this Agreement may be canceled, terminated, or 
suspended in whole or in part and the Recipient may be declared ineligible for further Government 
contracts or federally assisted construction contracts in accordance with procedures authorized in 
Executive Order 11246 of September 24, 1965, and such other sanctions may be imposed and 
remedies invoked as provided in Executive Order 11246 of September 24, 1965, or by rule, 
regulation, or order of the Secretary of Labor, or as otherwise provided by law. 

H. The Recipient will include the portion of the sentence immediately preceding paragraph (1) and the 
provisions of paragraphs (1) through (8) in every subcontract or purchase order unless exempted by 
rules, regulations, or orders of the Secretary of Labor issued pursuant to section 204 of Executive 
Order 11246 of September 24, 1965, so that such provisions will be binding upon each subcontractor 
or vendor. The Recipient will take such action with respect to any subcontractor purchase order as 
the administering agency may direct as a means of enforcing such provisions, including sanctions for 
noncompliance. 

4. Contract Work Hours and Safety Standards Act 
Where applicable, if the Agreement is in excess of $100,000 and involves the employment of mechanics or 
laborers, the Recipient must comply with 40 U.S.C. 3702 and 3704, as supplemented by Department of Labor 
regulations (29 CFR Part 5). Under 40 U.S.C. 3702 of the Act, each Recipient must be required to compute the 
wages of every mechanic and laborer on the basis of a standard work week of 40 hours. Work in excess of the 
standard work week is permissible provided that the worker is compensated at a rate of not less than one and a 
half times the basic rate of pay for all hours worked in excess of 40 hours in the work week. The requirements of 
40 U.S.C. 3704 are applicable to construction work and provide that no laborer or mechanic  must be required to 
work in surroundings or under working conditions which are unsanitary, hazardous, or dangerous. These 
requirements do not apply to the purchases of supplies or materials or articles ordinarily available on the open 
market, or contracts for transportation or transmission of intelligence. 

5. Rights to Inventions Made Under Agreement 
If the Federal award meets the definition of “funding agreement” under 37 CFR §401.2 (a) and the Non- Federal 
Entity or subrecipient wishes to enter into a contract with a small business firm or nonprofit organization 
regarding the substitution of parties, assignment or performance of experimental, developmental, or research 
work under that “funding agreement,” the Non-Federal Entity or subrecipient must comply with the requirements 
of 37 CFR Part 401, “Rights to Inventions Made by Nonprofit  Organizations and Small Business Firms Under 
Government Grants, Contracts and Cooperative Agreements,” and any implementing regulations issued by the 
awarding agency. 

6. Clean air Act (42 U.S. C. 7401-7671q.), the Federal Water Pollution Control Act (33 U.S.C. 1251-
1387), and EPA Regulations 

If the Agreement is in excess of $100,000, the Recipient shall comply with all applicable standards, orders or 
regulations issued pursuant to the Clean Air Act (42 U.S.C. 7401-7671q) and the Federal Water Pollution    Control   
Act as amended (33 U.S.C. 1251-1387), and by the EPA (40 CFR Part 15). Violations must be reported to the 
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Federal Awarding Agency and the Regional Office of the Environmental Protection Agency  (EPA). 
i.   The Grantee shall include these requirements for the Clean Air Act and the Federal Water Pollution 

Act in each subcontract exceeding $100,000 financed in whole or in part with SLFRF funds. 
7. Debarment and Suspension (Executive Orders 12549 and 12689) 

The Recipient certifies that it is not listed on the governmentwide exclusions in the System for Award 
Management (SAM), in accordance with the OMB guidelines at 2 CFR 180 and 2 CF 1200 that implement 
Executive Orders 12549 (3 CFR part 1986 Comp., p. 189) and 12689 (3 CFR part 1989 Comp., p. 235), 
“Debarment and Suspension.” 

8. Byrd Anti-Lobbying Amendment (31 U.S.C. 1352) 
The Recipient certifies that it will not and has not used Federal appropriated funds to pay any person or 
organization for influencing or attempting to influence an officer or employee of any agency, a member of 
Congress, officer or employee of Congress, or an employee of a member of Congress in connection with obtaining 
any Federal contract, grant or any other award covered by 31 U.S.C. 1352. If applicable, the Recipient shall 
disclose any lobbying with non-Federal funds that takes place in connection with obtaining any Federal award, 
using form SF-LLL, available at: 
 https://apply07.grants.gov/apply/forms/sample/SFLLL_1_2_P-V1.2.pdf. 

i.  Grantees who apply or bid for an award of $100,000 or more shall file the required certification. 
Each tier certifies to the tier above that it will not and has not used federal appropriated funds to pay 
any person or organization for influencing or attempting to influence an officer or employee of any 
agency, a member of Congress, officer or employee of Congress, or an employee of a member of 
Congress in connection with obtaining any federal contract, grant, or any other award covered by 
31 U.S.C. § 1352. Each tier shall also disclose any lobbying with non-federal funds that takes place 
in connection with obtaining any federal award. Such disclosures are forwarded from tier to tier, up 
to the recipient. 

9. Procurement of Recovered Materials 
The Recipient must comply with Section 6002 of the Solid Waste Disposal Act, as amended by the Resource 
Conservation and Recovery Act as described in 2 CFR part 200.322. 

10. Prohibition on Certain Telecommunications and Video Surveillance Services or Equipment 
 The Recipients and subrecipients are prohibited from obligating or expending loan or grant funds to procure or 

obtain; extend or renew a contract to procure or obtain; or enter into a contract (or extend or renew a contract) to 
procure or obtain equipment, services, or systems that uses covered telecommunications  equipment or services 
as a substantial or essential component of any system, or as critical technology as part of any system. See Section 
889 of Public Law 115-232 (National Defense Authorization Act 2019). Also, see 2 CFR 200.216 and 200.471. 

11. Domestic Preferences for Procurement 
 The Recipients and subrecipients must, to the greatest extent practical, give preference to the purchase, 

acquisition, or use of goods, products, or materials produced in the United States in accordance with 2 CFR 
200.322.  
 
ADMINISTRATIVE 

1. General Federal Regulations 
Recipients shall comply with the regulations listed in 2 CFR 200, 48 CFR 31, and 40 U.S.C. 1101 et seq. 

2. Rights to Patents and Inventions Made Under a Contract or Agreement 
Rights to inventions made under this assistance agreement are subject to federal patent and licensing regulations, 
which are codified at Title 37 CFR Part 401 and Title 35 U.S.C. 200 through 212. 

3. Compliance with the Trafficking Victims Protection Act of 2000 (2 CFR Part 175) 
Recipients, their employees, subrecipients under this award, and subrecipients' employees may not: 

A. Engage in severe forms of trafficking in persons during the period of time that the award is in effect; 
B. Procure a commercial sex act during the period of time that the award is in effect; or 
C. Use forced labor in the performance of the award or subawards under the award. 

4. Whistleblower Protection 
Recipients shall comply with U.S.C. §4712, Enhancement of Recipient and Subrecipient Employee 
Whistleblower Protection. This requirement applies to all awards issued after July 1, 2013 and effective 
December 14, 2016 has been permanently extended (Public Law (P.L.) 114-261). 

A. This award, related subawards, and related contracts over the simplified acquisition threshold and all 
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employees working on this award, related subawards, and related contracts over the simplified 
acquisition threshold are subject to the whistleblower rights and remedies in the pilot program on award 
recipient employee whistleblower protections established at 41 U.S.C. 4712 by section 828 of the 
National Defense Authorization Act for Fiscal Year 2013 (P.L. 112-239). 

B. Recipients, their subrecipients, and their contractors awarded contracts over the simplified acquisition 
threshold related to this award, shall inform their employees in writing, in the predominant language of 
the workforce, of the employee whistleblower rights and protections under 41 U.S.C. 4712. 

C. The Recipient shall insert this clause, including this paragraph C, in all subawards and in contracts over 
the simplified acquisition threshold related to this award; best efforts should be made to include this 
clause, including this paragraph C in any subawards and contracts awarded prior to the effective date of 
this provision. 

5. Notification of Termination (2 CFR § 200.340) 
In accordance with 2 CFR § 200.340, in the event that the Agreement is terminated prior to the end of the period 
of performance due to the Recipient’s or subcontractor’s material failure to comply with Federal statutes, 
regulations or the terms and conditions of this Agreement or the Federal award, the termination shall  be reported to 
the Office of Management and Budget (OMB)-designated integrity and performance system, accessible through 
System for Award Management (SAM) currently the Federal Awardee Performance and  Integrity Information 
System (FAPIIS). The Non-Federal Entity will notify the Recipient of the termination  and the Federal 
requirement to report the termination in FAPIIS. See 2 CFR § 200.340 for the requirements of the notice and the 
Recipient’s rights upon termination and following termination.  

6. Additional Lobbying Requirements 
A. The Recipient certifies that no funds provided under this Agreement have been used or will be used to 

engage in the lobbying of the Federal Government or in litigation against the United States unless 
authorized under existing law. 

B. The Lobbying Disclosure Act of 1995, as amended (2 U.S.C. §1601 et seq.), prohibits any organization 
described in Section 501(c)(4) of the Internal Revenue Code, from receiving federal funds through an 
award, grant (and/or subgrant) or loan unless such organization warrants that it does not, and will not 
engage in lobbying activities prohibited by the Act as a special condition of such an award, grant (and/or 
subgrant), or loan. This restriction does not apply to loans made pursuant to approved revolving loan 
programs or to contracts awarded using proper procurement procedures. 

C. Pursuant to 2 CFR §200.450 and 2 CFR §200.454(e), the Recipient is hereby prohibited from using funds 
provided by this Agreement for membership dues to any entity or organization engaged in lobbying 
activities. 

7. Increasing Seat Belt Use in the United States 
Pursuant to Executive Order 13043, 62 FR 19217 (Apr. 18, 1997), Grantee is encouraged to adopt and 
enforce on-the-job seat belt policies and programs for its employees when operating company-owned, 
rented or personally owned vehicles. 

8. Reducing Text Messaging While Driving 
Pursuant to Executive Order 13513, 74 FR 51225 (Oct. 6, 2009), Grantee is encouraged to adopt and enforce 
policies that ban text messaging while driving and establish workplace safety policies to decrease   accidents 
caused by distracted drivers. 

9. Uniform Relocation Assistance and Real Property Acquisitions Act of 1970 
Where applicable, 42 U.S.C. §§ 4601-4655 and implementing regulations apply to this Agreement. 
COMPLIANCE WITH ASSURANCES 

1. Assurances 
Recipients shall comply with all applicable assurances made by the Department or the Recipient to the Federal 
Government during the Grant application process. 
FEDERAL REPORTING REQUIREMENTS 

1. FFATA 
Grant Recipients awarded a new Federal grant greater than or equal to $30,000 awarded on or after October 1, 
2015, are subject to the FFATA the Federal Funding Accountability and Transparency Act (“FFATA”) of 2006. 
The FFATA legislation requires that information on federal awards (federal financial assistance and 
expenditures) be made available to the public via a single, searchable website, which is www.USASpending.gov. 
The Grantee agrees to provide the information necessary, within one (1) month of  execution, for the Department 
to comply with this requirement. 
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DEPARTMENT OF TREASURY-SPECIFIC 

1. Civil Rights Compliance 
Recipients of Federal financial assistance from the Treasury are required to meet legal requirements relating to 
nondiscrimination and nondiscriminatory use of Federal funds.  Those requirements include ensuring that entities 
receiving Federal financial assistance from the Treasury do not deny benefits or services or otherwise discriminate 
on the basis of race, color, national origin, (including limited English proficiency), disability, age, or sex (including 
sexual orientation and gender identity), in accordance with the following: Title VI of Civil Rights Acts of 1973 
(Section 504), Public Law 93-112, as amended by Public Law 93-516, 29 U.S.C. 794; Title IX of the Education 
Amendments of 1972 (Title IX), 20 U.S.C. 1681 et seq., and the Department’s implementing regulations, 31 CFR 
28;  Age Discrimination Act of 1975, Public Law 94-135, 42 U.S.C. 6101 et seq., and the Department of Treasury 
implementing regulations at 31 CFR part 23.   
 
The Department of Treasury will request information on recipients’ compliance with Title VI of the Civil Rights 
Act of 1964, as applicable, on an annual basis. This information may include a narrative descripting the recipient’s 
compliance with Title VI, along with other questions and assurances. 
 
SLFRF-SPECIFIC 

1.   Period of Performance 
All funds from SLFRF must be obligated by December 31, 2024 and expended by December 31, 2026. 

2. Equipment and Real Property Management 
Any purchase of equipment or real property with SLFRF funds must be consistent with the Uniform Guidance 
at 2 CFR Part 200, Subpart D. Equipment and real property acquired under this program must be  used for the 
originally authorized purpose. Consistent with 2 CFR 200.311 and 2 CFR 200.313, any equipment or real 
property acquired using SLFRF funds shall vest in the non-Federal entity. Any acquisition and maintenance of 
equipment or real property must also be in compliance with relevant laws and regulations. 
 

SLFRF INFRASTRUCTURE PROJECTS 
For all infrastructure projects, the Grantee shall provide the following project information on a quarterly basis 
to the Department:  

i. Projected/actual construction start date (month/year) 
ii. Projected/actual initiation of operation date (month/year) 
iii. Location details 

 
SLFRF INFRASTRUCTURE PROJECTS OVER $10 MILLION 

For infrastructure projects over $10 million, the following provisions apply: 
1. Wage Certification 

Grantees may provide a certification that all laborers and mechanics employed by Grantee in the performance 
of such project are paid wages at the rates not less than those prevailing, as determined by the 
U.S. Secretary of Labor in accordance with the Davis-Bacon Act, for the corresponding classes of laborers  and 
mechanics employed projected of a character similar to the contract work in the civil subdivision of Florida in 
which the work is to be performed. If the Grantee does not provide such certification, the Grantee must provide 
a project employment and local impact report detailing: 

i. The number of employees of contractors and sub-contractors working on the project; 
ii. The number of employees on the project hired directly and hired through a third party; 
iii. The wages and benefits of workers on the project by classification; and 
iv. Whether those wages are at rates less than those prevailing. 

Grantee must maintain sufficient records to substantiate this information upon request. 
2. Project Labor Agreements 

Grantees may provide a certification that the project includes a project labor agreement, meaning a pre-hire 
collective bargaining agreement consistent with the section 8(f) of the National Labor Relations Act (29 
U.S.C. 158(f)). If the Grantee does not provide such certification, the Grantee must provide a project 
workforce continuity plan, detailing: 

i. How the Grantee will ensure the project has ready access to a sufficient supply of 

139

Item 5.



Attachment 8 
6 of 6 

Rev. 4/14/2022 

appropriately  skilled and unskilled labor to ensure high-quality construction throughout the 
life of the project; 

ii. How the Grantee will minimize risks of labor disputes and disruptions that would 
jeopardize  timeliness and cost-effectiveness of the project;  

iii. How the Grantee will provide a safe and healthy workplace that avoids delays and costs 
associated with workplace illnesses, injuries, and fatalities; 

iv. Whether workers on the project will receive wages and benefits that will secure and 
appropriately  skilled workforce in the context of the local or regional labor market; and 

v. Whether the project has completed a labor agreement. 
3. Other Reporting Requirements 

Grantees must report whether the project prioritizes local hires and whether the project has Community 
Benefit Agreement, with a description of any such agreement, if applicable. 
 

SLFRF WATER & SEWER PROJECTS 
For water and sewer projects, Grantees shall provide the following information to the Department once the project 
starts: 

i. National Pollutant Discharge Elimination System (NPDES) Permit Number 
ii. Public Water System (PWS) ID number 
iii. Median Household Income of service area 
iv. Lowest Quintile Income of the service area 
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Exhibit A, DEP Agreement #: 22FRP76 
1 of 1 

11/17/2021 

DEPARTMENT OF ENVIRONMENTAL PROTECTION 
Resilient Florida Program 

Progress Report Form 
 

Exhibit A 
 

DEP Agreement No.: 22FRP76 
Project Title: Storm Water Master Plan 5% Roadway Bioswales Program - 

2nd Street Project 
Grantee Name: Town of Lake Park 

Grantee Address:  
Grantee’s Grant Manager:  Telephone No.:  

Reporting Period: (MM/DD/YYYY – MM/DD/YYYY) 
INSTRUCTIONS: Provide the following information for all tasks and deliverables identified in 
Attachment 3, Grant Work Plan: Description of the work performed during the reporting period, 
problems encountered, problem resolutions, scheduled updates, proposed work for the next reporting 
period, and percentage of the work that has been completed to date. 
NOTE: Use as many pages as necessary to cover all tasks in the Grant Work Plan. 
 
The following format should be followed: 
Task 1: 
Progress for this reporting period: 
Identify any delays or problems encountered: 
Percentage of task completed: 

Task 2: 
Progress for this reporting period: 
Identify any delays or problems encountered: 
Percentage of task completed: 

Task 3: 
Progress for this reporting period: 
Identify any delays or problems encountered: 
Percentage of task completed: 

Task 4: 
Progress for this reporting period: 
Identify any delays or problems encountered: 
Percentage of task completed: 

 
This report is submitted in accordance with the reporting requirements of the above DEP 
Agreement No. and accurately reflects the activities associated with the project. 
 
 
   
Signature of Grantee’s Grant Manager (or successor)  Date 
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Exhibit C, Page 1 of 1 
Rev. 12/02/19 

STATE OF FLORIDA 
DEPARTMENT OF ENVIRONMENTAL PROTECTION 

RESILIENT FLORIDA GRANT PROGRAM 
EXHIBIT C 

PAYMENT REQUEST SUMMARY FORM 
 

The current Exhibit C, Payment Request Summary Form for the Resilient Florida Program grant 
agreements can be found on the Department’s website at the link below. Each payment request must be 
submitted on the current form. The Department will notify grantees of any substantial changes to Exhibit 
C that occur during the grant agreement period. 

https://floridadep.gov/Resilient-Florida-Program/Grants 
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Exhibit F, DEP Agreement # 22FRP76 
Page 1  

5/12/2022 

EXHIBIT F 

DEP AGREEMENT NO. 22FRP76 

 

STORMWATER MASTER PLAN 5% ROADWAY BIOSWALES PROGRAM - 2ND STREET 
PROJECT 

  

Town of Lake Park 

 

Final Project Report 

 

 

 

 

 

 

 

 

 

 

 

 

Insert Month & Year 

 

 

 

 

 

 

This report is funded in part through a grant agreement from the Florida Department of Environmental Protection. 
The views, statements, findings, conclusions, and recommendations expressed herein are those of the author(s) and 
do not necessarily reflect the views of the State of Florida or any of its subagencies.  
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Exhibit F, DEP Agreement # 22FRP76 
Page 2  

5/12/2022 

Part I. Executive Summary 

 

Part II. Methodology 

 

Part III. Outcome 

Include evaluation of project’s ability to meet goals and expected performance measures and provide explanation for 
why goals were not met, if applicable. Identify successful outcomes, areas for improvement, and quantifiable metrics 
as a result of the project. 

 

Part IV. Further Recommendations 

 

 

 

 

 

 

 

 

 

 

Instructions for completing Attachment F Final Project Report Form: 

DEP AGREEMENT NO.: This is the number on your grant agreement. 

GRANTEE NAME: Enter the name of the grantee’s agency. 

PROJECT TITLE: Enter the title shown on the first page of the grant agreement. 

MONTH & YEAR: Enter month and year of publication 

The final Project Report must contain the following sections: Executive Summary, Methodology, Outcome, and 
Further Recommendations. The Final Project Report must comply with the publication requirements in the grant 
agreement. Please limit the final project report to no more than five (5) pages. One electronic copy shall be submitted 
to the Department’s Grant Manager for approval. Final payment will be held until receipt and approval of the Final 
Project Report.  

Questions regarding completion of the Final Project Report should be directed to the Department’s Grant Manager, 
identified in paragraph 18 of this agreement.  
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Exhibit G, DEP Agreement #: 22FRP76 
11/19/2021 Page 1 of 1 

Florida Department of Environmental Protection 

   EXHIBIT G 

               PHOTOGRAPHER RELEASE FORM 
FOR PHOTOGRAPHS, VIDEOS, AUDIO RECORDINGS AND ARTWORKS 
 
  DEP AGREEMENT NO: 22FRP76 

RELEASE FORM FOR PHOTOGRAPHS, VIDEOS, AUDIO RECORDINGS AND ARTWORKS 
 

Owner/Submitter’s Name:  
 

Address:  
 

City:  State:  Zip:  
 

Phone Number: (            ) Email:  

License and Indemnification 

I certify that I am the owner of the photograph(s), video(s), audio recording(s) and/or artwork(s) being submitted and 
am eighteen (18) years of age or older.  

I hereby grant to the Florida Department of Environmental Protection the royalty-free and non-exclusive right to 
distribute, publish and use the photograph(s), video(s), audio recording(s) and art work(s) submitted herewith (the 
“Work”) to promote the Florida Department of Environmental Protection. Uses may include, but are not limited to: 

1. Promotion of FDEP (including, but limited to publications, websites, social media venues, advertisements, 
etc.); and 

2. Distribution to the media; and 
3. Use in commercial products. 

The Florida Department of Environmental Protection reserves the right to use/not use any Work as deemed appropriate 
by the Florida Department of Environmental Protection. No Work will be returned once submitted.  

I hereby acknowledge that the Florida Department of Environmental Protection shall bear no responsibility whatsoever 
for protecting the Work against third-party infringement of my copyright interest or other intellectual property rights 
or other rights I may hold in such Work, and in no way shall be responsible for any losses I may suffer as a result of 
any such infringement; and I hereby represent and warrant that the Work does not infringe the rights of any other 
individual or entity.  

I hereby unconditionally release, hold harmless and indemnify the Florida Department of Environmental Protection, 
its employees, volunteers, and representatives of and from all claims, liabilities and losses arising out of or in 
connection with the Florida Department of Environmental Protection’s use of the Work. This release and 
indemnification shall be binding upon me, and my heirs, executors, administrators and assigns.  

I have read and understand the terms of this release. 

Owner signature:  Date:  
 
Photo/video/audio/artwork/recording 
file name(s): 

 

 
Location of photo/video/audio 
recording/artwork: 

 

  
Name of person accepting Work submission  
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STATE OF FLORIDA 
DEPARTMENT OF ENVIRONMENTAL PROTECTION 

RESILIENT FLORIDA GRANT PROGRAM 
CONTRACTUAL SERVICES CERTIFICATION 

Exhibit H 

Required for all grant agreements that include Contractual Services as an expenditure category. 

DEP Agreement Number: 

Project Title: 

Grantee: 

Prior to making a request for payment of contractual services, the Grantee must provide the 
following to the Department Grant Manager then responsible for the Grantee’s Resilient Florida 
Grant Program grant agreement: 

1. Documentation of the Grantee’s procurement process, as consistent with Attachment
1, Paragraph 9(c) and Attachment 2, Paragraph 11;

2. A list of all subcontractor quote and/or bid amounts (as applicable), including the
company name and address for each subcontractor;

3. An explanation of how and why the Grantee made their determination(s) for the
subcontractor(s) selected to perform certain task(s) under the Grantee’s relevant grant
agreement; and

4. This Exhibit H, signed and dated by the Grantee’s own (non-Departmental) grant
manager.

By signing below, I certify that, on behalf of the Grantee, I have provided all the information 
required by items 1. through 3. of this exhibit, as stated above, to the Department Grant Manager 
currently responsible for the Grantee’s Resilient Florida Grant Program grant agreement. I also 
certify that the procurement process the Grantee utilized follows all of said Grantee’s non-
Departmental policies and procedures for subcontractors. 

Grantee's Grant Manager Signature 

Print Name 

Date 

22FRP76
Storm Water Master Plan 5% Roadway Bioswales Program -- 2nd Street Project

Town of Lake Park
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Town of Lake Park Town Commission 
 

Agenda Request Form 

     

     

Meeting Date: November 02, 2022 

Originating Department: Public Works 

Agenda Title: 

Resolution to Authorize the Mayor to Execute an 
Agreement with Image Janitorial Services, Inc. for the 
Provision of Janitorial Services for Town Buildings and 
Parks Restrooms, per the Pricing, Terms, and Conditions 
of the Town’s RFP No. 109-2022.   

     

Approved by Town Manager: John D’Agostino Date: 10/25/22 

     

 

Cost of Item: $94,862.30/yr. Funding Source: Various 

Account Number: 
Various 

Finance 
Signature: 

Jeffrey Duvall 

    

Advertised: Yes   

Date: 9/11/2022 Newspaper: Palm Beach Post 

    

Attachments: 

1. Agenda Request Form (ARF) 
2. Resolution: ____________ 
3. Town & Image Janitorial Services Agreement 
4. RFP 109-2022 
5. Image Janitorial bid package 
6. Notice to Award letter 
7. Resolution No. 44-08-22 

 

    

Please initial one: 

 
Yes, I have notified everyone 

 Not applicable in this case 

 
Summary Explanation/Background: 
 
The Town previously determined the need for a contractor to provide custodial and janitorial services (the 
Services) at its public offices and parks restrooms.  
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Following the sudden termination of the previous janitorial contract, the Town identified provisional 
contracts that could be cooperatively purchased until a full solicitation could be completed. 
 
The Town Manager recommended a cooperative purchase of two (2) competitively solicited contracts 
that the Town of Lantana, Florida, had awarded to Professional Cleaning Services Corporation (PCS), 
for substantially similar services as those required by the Town. 
 
Moreover, the Town Commission approved Resolution No. 44-08-22, which cooperatively procured the 
Services through October 31, 2022 (Attachment 7). 
 
Additionally, at the direction of the Town Manager, Town Staff prepared and advertised Request for 
Proposal (RFP) 109-2022 for contractors to provide the Services on a multi-year contract basis 
(Attachment 4). 
 
RFP 109-2022 was published on September 11, 2022, for a period of 30 days and its scope of services 
included all required janitorial services for all Town facilities. 
 
Subsequently, Town Staff received six (6) responses to the RFP and following careful review determined 
that three (3) of the six (6) submittals were responsive. The three (3) responsive submittals were carefully 
evaluated by a panel of four (4) evaluators and the panel determined that the proposal submitted by 
Image Janitorial Services, Inc. (Contractor), was the highest-scoring proposal, based on pre-established 
criteria, including overall costs, qualifications, etc. 
 
The Contractor’s proposal addressed the full scope of services required by the Town and has represented 
that it is qualified and able to provide the Services. Town Staff has also performed reference checks to 
verify the Contractor’s assertions in the submitted proposal. 
 
Finally, the Contractor’s proposal (Attachment 5) carries the following costs for the solicited 3-year term:  

 

Year 1     $94,862.30 
Year 2     $94,862.30 
Year 3    $94,862.30 
Total     $284,586.90 
 
 
The Town Manager recommends approval of the Resolution, authorizing a 3-Year Agreement 
(Attachment 3) between the Town and the Contractor. 

 
 
Recommended Motion: 
 
 
I move to adopt Resolution    . 
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RESOLUTION NO. 
 
A RESOLUTION OF THE TOWN COMMISSION OF THE TOWN 
OF LAKE PARK, FLORIDA AUTHORIZING AND DIRECTING THE 
MAYOR TO EXECUTE AN AGREEMENT WITH IMAGE 
JANITORIAL SERVICES, INC., FOR THE PROVISION OF 
JANITORIAL SERVICES; AND PROVIDING FOR AN EFFECTIVE 
DATE. 

 
WHEREAS, the Town of Lake Park (Town) is a municipal corporation of the 

state of Florida with such power and authority as has been conferred upon it by the Florida 

Constitution and Chapter 166, Florida Statutes; and 

 

WHEREAS, the Town is empowered to enter into contractual arrangements with 

public agencies, private corporations, or other persons; and 

 

 WHEREAS, the Town previously determined a need for the provision of janitorial 

services (the Services) for the following Town buildings: Town Hall, Palm Beach Sheriff’s 

Office District 10, Public Works Department, Library, Lake Park Harbor Marina restrooms 

and shower facilities, Lake Shore Park restrooms, Kelsey Park restrooms, 800 Park 

Avenue, and Evergreen House; and 

 

  WHEREAS, the Town staff has solicited from contractors the Services via Request 

for Proposal (RFP) No. 109-2022; and 

 

 WHEREAS, in its response to the RFP, Image Janitorial Services, represented 
that it is qualified, able, and willing to satisfactorily provide the Services solicited in the 
Town’s RFP; and  
 
 WHEREAS, the response to the RFP from Image Janitorial Services, Inc.  was 
determined by the Town Manager to be responsive and responsible to all of the 
requirements included in the RFP; and 
 
  WHEREAS, the Town Manager has recommended the Town Commission that it 
enter into the Agreement with the Image Janitorial Services, Inc., for the Services.  
 

NOW, THEREFORE, BE IT RESOLVED BY THE TOWN COMMISSION OF THE 
TOWN OF LAKE PARK: 

 

Section 1.   The whereas clauses are hereby incorporated herein. 

  Section 2. The mayor is hereby authorized and directed to execute the agreement 

between the Town and Image Janitorial Services, Inc., for the Services. A copy of the 

proposed contract is attached hereto and incorporated herein as Exhibit A. 
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Section 3.  This Resolution shall take effect immediately upon its execution. 
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JANITORIAL SERVICES FOR TOWN BUILDINGS AND PARKS RESTROOMS 
 
 

 
      Powered by  6 | P a g e  

TOWN OF LAKE PARK 

REQUEST FOR PROPOSAL (RFP) 109-2022 

JANITORIAL SERVICES FOR TOWN BUILDINGS AND PARKS RESTROOMS 

 

The Town of Lake Park is accepting sealed proposals from qualified proposers who can perform 
the work described herein.  

The Town of Lake Park, is soliciting proposals from experienced and qualified companies to 
provide janitorial services to the Town. 

The Town will provide all equipment, supplies, tools, materials, and all other necessary 
incidentals required to perform the work described in the Request for Proposals' (RFP) Scope of 
Work and Scope of Services. 

The anticipated contract term resulting from this RFP is for a period of three (3) years, renewable 
annually for up to two (2) additional one (1) year extensions, for a total potential contract term of 
five (5) years.  

 

Town Locations to be Serviced 

1.  Town Hall - 535 Park Avenue 

2.  PBSO District 10 Substation - 700 6th Street 

3.  Public Works Department - 640 Old Dixie Highway 

4.  Library - 529 Park Avenue 

5.  Recreation - 800 Park Avenue 

6.  Evergreen House - 601A Federal Highway 

7.  Lake Park Harbor Marina (Restrooms and Shower Rooms) - 103 – 105 Lake Shore Drive 

8.  Lake Shore Park Restrooms - 701 Lake Shore Drive 

9.  Kelsey Park Restrooms - 700 Lake Shore Drive 

 

This Request for Proposal (RFP) is being procured via UrbanLeap, an electronic procurement 
platform. UrbanLeap shall impose a service fee to the lowest, responsive, responsible bidder 
equivalent to 1% of the contract value awarded. Service Fees will be coordinated between 
UrbanLeap and the Offeror. 
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JANITORIAL SERVICES FOR TOWN BUILDINGS AND PARKS RESTROOMS 
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Request for Proposal documents are available beginning September 12, 2022 at 10:00 AM EDT 
at https://app.urbanleap.io/form/110793568768891. 

Sealed responses will be accepted digitally via the following Submission Form: 
https://app.urbanleap.io/form/110793568768891 until October 13, 2022 at 2:30 PM EDT. 
Proposals will be publicly opened and read aloud at October 13, 2022 at 2:35 PM EDTin the 
Town Hall Commission Chambers, 535 Park Avenue, Lake Park, Florida, 33403. 

Proposals will not be accepted in any other format other than the specified above. Late proposals 
will not be accepted. 

Information regarding a Pre-Proposal Meeting and Site Visit, if applicable to this solicitation, 
will be detailed below: 

Pre-Bid Meeting: Yes 
Date/Time: September 23, 2022 at 10:00 am 
Location: Town Hall Commission Chambers 
Additional Information: To visit all buildings 

Site Visit: Yes - Attendance is Mandatory 
Date/Time: September 23, 2022 at 10:00 am 
Location: Town Hall Commission Chambers 
Additional Information: Mandatory site visit 

All Proposers are advised to closely examine the Solicitation package, and to become familiar 
with the scope of work and services to be performed under this solicitation. Any questions 
regarding the completeness or substance of the Solicitation package or scope of services must be 
submitted via this form: https://app.urbanleap.io/questions_form/278913969330542 by 
September 29, 2022 at 5:00 PM EDT. 

Proposers shall demonstrate a satisfactory record of performance for services provided which are 
similar in the magnitude and scope for the services sought herein and as documented by their 
Letters of Reference. 

The Town of Lake Park reserves the right to accept or reject any or all Proposals, in whole or in 
part, with or without cause, to waive any irregularities and/or technicalities, and to award the 
resultant contract on such coverage and terms it deems will best serve the interests of the Town.  
All proposed prices shall be guaranteed firm for a minimum of 90 calendar days after submission 
of the Proposal.   

The Town of Lake Park is exempt from Federal and State Taxes for tangible personal property 
taxes. 

All proposers are advised that the Town has not authorized the use of the Town seal by 
individuals or entities responding to Town invitations to bid or requests for proposals, and that 
any such use by unauthorized persons or entities constitutes a second-degree misdemeanor 
pursuant to Section 165.043, Florida Statutes.  All proposers are further advised that the Town 
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Mandatory 
Pre-Proposal Meeting Minutes 

Town of Lake Park, Florida 
Request for Proposal 109-2022 

Janitorial Services for Town 
Buildings and Parks Restrooms 

Friday, September 23, 2022, 10:00 A.M. 
Commission Chamber, Town Hall, 535 Park Avenue 

 
The pre-proposal meeting was conducted on Friday, September 23, 2022 at 10:00 A.M. 
Present were Operations Manager Dwayne Bell, General Infrastructure Forman Howard 
Butts, and Town Clerk Vivian Mendez. 
 
Operations Manager Bell introduced himself and General Infrastructure Forman Butts and 
welcomed everyone to the meeting. He explained that Mr. Butts would escort everyone to 
the all of the facilities that were part of the Request for Proposal. He explained that there 
were nine (9) locations. An Addendum has been issued updating the address of one of the 
facilities.  
 
The general scope of work was to provide experienced and qualified companies to provide 
janitorial services to the Town. The Town will provide all equipment, supplies, tools, 
materials, and all other necessary incidentals required to perform the work described in the 
Request for Proposal Scope of Work of Services.  
 
The anticipated contract term was for a period of three (3) years, renewable annually for up 
to two (2) additional one (1) year extensions, for a total potential contract term of five (5) 
years.  
 
He thanked everyone for coming and Mr. Butts began to escort everyone through the 
facilities.  
 
ADJOURNMENT:  
 
The mandatory pre-proposal meeting adjourned at 10:04 A.M.  
 
 
 
________________________________ 
Town Clerk Vivian Mendez 
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JANITORIAL SERVICES FOR TOWN BUILDINGS AND PARKS RESTROOMS 
 
 

 
      Powered by  6 | P a g e  

TOWN OF LAKE PARK 

REQUEST FOR PROPOSAL (RFP) 109-2022 

JANITORIAL SERVICES FOR TOWN BUILDINGS AND PARKS RESTROOMS 

 

The Town of Lake Park is accepting sealed proposals from qualified proposers who can perform 
the work described herein.  

The Town of Lake Park, is soliciting proposals from experienced and qualified companies to 
provide janitorial services to the Town. 

The Town will provide all equipment, supplies, tools, materials, and all other necessary 
incidentals required to perform the work described in the Request for Proposals' (RFP) Scope of 
Work and Scope of Services. 

The anticipated contract term resulting from this RFP is for a period of three (3) years, renewable 
annually for up to two (2) additional one (1) year extensions, for a total potential contract term of 
five (5) years.  

 

Town Locations to be Serviced 

1.  Town Hall - 535 Park Avenue 

2.  PBSO District 10 Substation - 700 6th Street 

3.  Public Works Department - 640 Old Dixie Highway 

4.  Library - 529 Park Avenue 

5.  Recreation - 800 Park Avenue 

6.  Evergreen House - 601A Federal Highway 

7.  Lake Park Harbor Marina (Restrooms and Shower Rooms) - 103 – 105 Lake Shore Drive 

8.  Lake Shore Park Restrooms - 701 Lake Shore Drive 

9.  Kelsey Park Restrooms - 700 Lake Shore Drive 

 

This Request for Proposal (RFP) is being procured via UrbanLeap, an electronic procurement 
platform. UrbanLeap shall impose a service fee to the lowest, responsive, responsible bidder 
equivalent to 1% of the contract value awarded. Service Fees will be coordinated between 
UrbanLeap and the Offeror. 
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JANITORIAL SERVICES FOR TOWN BUILDINGS AND PARKS RESTROOMS 
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Request for Proposal documents are available beginning September 12, 2022 at 10:00 AM EDT 
at https://app.urbanleap.io/form/110793568768891. 

Sealed responses will be accepted digitally via the following Submission Form: 
https://app.urbanleap.io/form/110793568768891 until October 13, 2022 at 2:30 PM EDT. 
Proposals will be publicly opened and read aloud at October 13, 2022 at 2:35 PM EDTin the 
Town Hall Commission Chambers, 535 Park Avenue, Lake Park, Florida, 33403. 

Proposals will not be accepted in any other format other than the specified above. Late proposals 
will not be accepted. 

Information regarding a Pre-Proposal Meeting and Site Visit, if applicable to this solicitation, 
will be detailed below: 

Pre-Bid Meeting: Yes 
Date/Time: September 23, 2022 at 10:00 am 
Location: Town Hall Commission Chambers 
Additional Information: To visit all buildings 

Site Visit: Yes - Attendance is Mandatory 
Date/Time: September 23, 2022 at 10:00 am 
Location: Town Hall Commission Chambers 
Additional Information: Mandatory site visit 

All Proposers are advised to closely examine the Solicitation package, and to become familiar 
with the scope of work and services to be performed under this solicitation. Any questions 
regarding the completeness or substance of the Solicitation package or scope of services must be 
submitted via this form: https://app.urbanleap.io/questions_form/278913969330542 by 
September 29, 2022 at 5:00 PM EDT. 

Proposers shall demonstrate a satisfactory record of performance for services provided which are 
similar in the magnitude and scope for the services sought herein and as documented by their 
Letters of Reference. 

The Town of Lake Park reserves the right to accept or reject any or all Proposals, in whole or in 
part, with or without cause, to waive any irregularities and/or technicalities, and to award the 
resultant contract on such coverage and terms it deems will best serve the interests of the Town.  
All proposed prices shall be guaranteed firm for a minimum of 90 calendar days after submission 
of the Proposal.   

The Town of Lake Park is exempt from Federal and State Taxes for tangible personal property 
taxes. 

All proposers are advised that the Town has not authorized the use of the Town seal by 
individuals or entities responding to Town invitations to bid or requests for proposals, and that 
any such use by unauthorized persons or entities constitutes a second-degree misdemeanor 
pursuant to Section 165.043, Florida Statutes.  All proposers are further advised that the Town 

199

Item 6.



200

Item 6.



  

Minutes 
Town of Lake Park, Florida 

Request for Proposal 109-2022 Opening 
Janitorial Services for Town Building  

and Parks Restrooms 
Thursday, October 13, 2022 2:30 P.M. 

Commission Chamber, Town Hall, 535 Park Avenue 
 

 
The Request for Proposal opening was conducted on Thursday, October 13, 2022 at 2:30 
P.M. Present were Operations Manager Dwayne Bell and Town Clerk Vivian Mendez. 
 
Operations Manager Bell called the meeting to order announced that six (6) submittals were 
received.   
 
1)   Amer-Plus Janitorial & Maintenance LLC., 1265 NE 203rd Street, Miami, FL 33179. 
The total for a three-year contract is $419,508.94. 
 
2)   A Rostant and Sons Janitorial Services, P.O. Box 8387, West Palm Beach, FL 33407. 
They did not submit a proposal. They provided an invoice for $1,350. 
 
3)   Crystal Building Maintenance, 3200 Summit Blvd, West Palm Beach, FL 33416.  The 
total for a three-year contact is $369,390. 
 
4)  Estrellita, Inc., d/b/a Anago of South Florida, 20 SW 27th Avenue., Suite 100, Pompano 
Beach, FL 33069. The total for a three-year contract is $451,692. 
 
5) Image Janitorial Services Inc., A50 N. Florida Mango Road, Suite 103., West Palm 
Beach, FL 33409. The total for a three-year contract is $284,586.90. 
 
6) PCS Professional Cleaning Services Corp., 5800 S. Sable Circle, Margate, FL 33063. The 
total for a three-year contract is $ 386,942.76. 
 
 
ADJOURNMENT:  
 
The meeting adjourned at 2:46 P.M.  
 
 
 
________________________________ 
Town Clerk Vivian Mendez 
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Submitter

TW Timothy Wilson

 twilson@imagecompanies.com

 +1 561 844 8778

Submitted: 10/12/2022

Report Date: 10/18/2022
Bid Open Date: Proposals opened by Vivian Mendez on 10/13/22 at 6:36pm Eastern

Stage: Round 2

Image Janitorial Services, Inc

Image Companies
http://imagecompanies.com

Headquarters

West Palm Beach, Florida

Number of employees

1 - 10

Estimated annual revenue

$1M-$10M

 linkedin.com/company/image-companies

 twitter.com/ImageTracking

Solution Response

NAICS Code

561,720
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Profile. Include a statement about the organization, as well as any subcontracted organizations, indicating the 
number of years, types of relevant experience, and history of working with municipal governments within and 
outside the state.

Image Janitorial Services was started, as were many other businesses, 
because there was a lack of quality service providers in Palm Beach County. 
We began as a small family owned and operated business in 1987 and have 
grown to the multi- facetted full-service company we are today. 
Over the years we have established and refined our business model, taking 
as our guide the dictionary definition of the Cosmos: " A self-inclusive 
system characterized by order and harmony amid complexity and detail ". 
We constantly re-fine and improve our systems and service by patient 
observation, rapid response to customer needs, and by remaining open to 
customer and employee recommendations. 
Our goal of complete customer satisfaction has led us to increase our 
services to meet the ever-expanding needs of our customers. 
Floor Refinishing - Carpet Maintenance - Porter Services Water Damage 
Restoration -Window Washing 
Paper Products & Supplies 
Image Janitorial responded with certification through: 

BSCAI - Building Service Contractors Association International 
IICRC - Institute of Inspection Cleaning & Restoration 
Certification 
USGBC - U.S. Green Building Council 

These certifications gave us the knowledge and the tools to respond to our 
customers’ requests with the level of service they have come to 
expect from our company. 
Recently, our customers wanted to streamline office products and 
common area supplies. Image Companies responded by aggressively 
pricing your supply needs with next day delivery. 

Over the years we have gone from a small family owned business to a full- 
service corporation offering a wide range of products and services to meet 

customer needs. But one thing remains the same, our commitment to the 
original idea: 
Service: Quality Dependable Services. 

Why Image Janitorial Services 

• Fervently Customer Driven. 
• Your property management partner. 
• Ready to serve you instantaneously 24/7. 
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• Utterly devoted to quality. 
• Leaders in promoting indoor air quality and disinfection services. 
• Locally owned and managed. 
• A strongly people-oriented company. 

Special Projects 

• Carpet Care: State of the art equipment and knowledgeable technicians can get your 
carpets clean, even high traffic areas. We can also Scotch guard your upholstery and 
carpets to help keep them clean. 

• Floor Refinishing: Linoleum, Vinyl, Marble, and Terrazzo floors can look their very best 
with a maintenance program the Image Companies. Providing a clean polished look that 
protects too. 

• Water Damage Restoration: Rapid state of the art de-flooder, high velocity air 
movers, ozone machines, commercial grade dehumidifiers. We are an IIICRC - Certified 
flood restoration firm, which means we are qualified to return your building or office to 
its pre-loss condition. 

• Paper Products & Janitorial Supplies: With over 7,000 items in stock it's easy one 
stop shopping for office, hotel, restaurant and janitorial supplies. We offer fast friendly 
service with competitive prices to meet your individual needs. 

• Consulting: With our 20 years of combined experience we can set up in in-house 
cleaning program for your facility. We can help with technical training of your staff, 
establish proper labor schedules, increase productivity & help control costs. 

Customer Communications 

Voice Mail: Your account representatives have dedicated extensions for 24 hour 
emergency access. Leave a message & a page is sent notifying receipt of your 
important call. 

E-Mail: We are always accessible by e-mail. Your concerns can be handled directly & 
personally by sending e-mail to your representative. 

Website: More information is available on-line. Please visit us on the web at 
www.imagecompanies.com. 

Emergencies: We have satellite phones for key management, so we can respond 
quickly to your dire needs. 

Image Janitorial Services – Staffing 
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We're your partner in building management. We'll work with you to make sure your 
building is clean and orderly. Our people are well trained, trust- worthy, and our 
management is well organized. We'll do the job right, on time, and on budget. 
We interview and thoroughly screen candidates for ability, character and 
temperament. We consider only those candidates with proper work credentials based 
on satisfactory work history of previous and present employers as well as 
qualifications. We verify all employees through local and statewide background 
checks via the Florida Department of Law Enforcement, The Division of Motor 
Vehicles, The Florida Division of Workers Compensation and The Department of 
Homeland Security and its E- Verification System. We are knowledgeable in matters 
affecting the hiring of personnel, including naturalization and immigration laws. 

We staff a new building from four sources: 

• Existing employees working at the building ONLY if they meet the strict standards of 
Image Janitorial Services, Inc. 
• We find this approach minimizes the learning period. The current contractor's 
employees, whom we may hire after screening, interviewing, testing and evaluating 

their performance, will be trained in our techniques and procedures through a required- 
on site classroom training class. 

• Current Image, Janitorial employees at other locations. We know they do a great job 
already and have the track record to prove it; and 
• Most importantly, we often hire based on referrals by Image Janitorial employees. 

Training & Continued Education 

All new employees receive in depth training to ensure that the high standards expected 
by Image Janitorial Services, Inc and its clients are maintained. 
Image Janitorial Employee Training Program: 
Outlines employee training and ensures no steps are omitted thru classroom training, 
video training, practical applications, chapter quizzes and a final exam. A mini boot camp 
for all employees. 

Classroom Training: 
1. Cleaning methods and specifications. 
2. Types of and operation of equipment. 
3. Chemicals and their safe use including Material Safety Data 
Sheets (MSDS), Blood Borne Pathogen Programs. 
4. Customer relations. 
5. Security Procedures 

Testing: 
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After all employees have successful completed the Classroom training which includes a 
comprehensive final exam, all employees are then assigned to a jobsite for their 
continued education. 

On-site training: Training Continues... 
1. New employees are assigned an area, group or task always with an on-site 
supervisor. 
2. The supervisor on site works with and instructs new employees to meet customer 
specifications. 
3. Inspection and oversight is vital to quality training. 

Image Janitorial Policy: All employees are issued a handbook and agree to 
these tried and true policies which are in place.
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Approach. State your understanding of the work to be performed and describe your approach to satisfy the 
Scope of Work & Requirements. You may include implementation strategies or techniques that you intend to 
employ in carrying out the work.

Proposed Work Plan and Project Management Strategy 

Management of Town of Lake Park begins with the Right hire.  Image Companies has an intensive hiring process 
that begins at the Application process. The application is entered into the Image Applicant Insight Program.  This 
software program unique and proprietary to Image Companies allows us to review each applicant for 15 different 
factors that we have determined are crucial to a good hire, a long-time employee  
and ultimately a satisfied client.  

The Image Applicant Insight program will allow us to examine and review each applicant experience in the janitorial 
field, language and writing abilities, work load and time availability, location and traveling ability as well as many 
other factors. This information which is reviewed for each potential applicant and job opening is invaluable in 
assisting in making the right hire.  Once hired all Image employees have a background check both locally and 
statewide. And all Image Employees are processed through the Federal Department of Homeland Security.  Once 
each employee has passed our background check and it is verified that the employee is legally authorized to work in 
the United States through the Department of Homeland Security, a well-informed hire is made.  

Once the employee is hired and before any Image employee is placed on any jobsite; Each Image employee must 
attend Image Academy.  Image Academy is classroom training where all employees are trained in the Image way of 
providing daily services to all Image clients.  All Image employees must attend these classes at the beginning of 
their employment and throughout their tenure with Image.  Regularly scheduled classes are mandatory for all 
Image employees.  Topics of Discussion are a) Basic Janitorial Services b) Restroom Care c) Office Cleaning d) 
Green Cleaning e) Chemical Handling and Usage f) Floor and Carpet Services g) Communications h) Safety, Ladder 
Safety, Chemical Safety and Blood Born Pathogen Protocol.   

Prior to being assigned a permanent jobsite each Image employee must take and pass a 90-question final exam.  
This examination allows us to review each employee’s retention of the material and to determine what may need to 
be reviewed and also what specific job functions or role each employee may be best suited for. 
Each employee has been screened and proper trained they are then placed on the jobsite where Image Team 
Management Software assists all Image employees from Administration to the front-line janitorial staff member to 
provide the best possible services for each and every Image Client.  

The daily cleaning and staffing of the Town of Lake Park will be performed by permanent assigned staff to a 
designated area.  Image Companies Supervisor and Manager will verify that every employee has proper knowledge 
of the assigned area to be cleaned and under no circumstance employees are authorized to clean other area 
without prior authorization from Supervisor and Manager. In the event of staff being absent, the On Call staff will 
be placed in position to cover those specific areas until the assigned permanent employee returns to his/her daily 
duties. 
  
Additional Quality Control Inspector* Each Image Account is randomly selected for inspection.  The Town of Lake 
Park will have a minimum of 2 days per week of unannounced Quality Control Inspection.  All inspections are 
submitted directly to the Image office for review and processing. All necessary corrections and score reviews are 
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shared within 24 hours of inspection with the Area Manager and Supervisor to be shared with Image staff for 
feedback, correction and training.   

In addition, Image will staff and train 5 additional staff members for staff coverage due to illness; emergency and or 
requested days off.  With the additional staff Image will be able to meet the not only the staffing requirements but 
also have staff available for specialty work and or Supervisory requests for additional staff to maintain the Town of 
Lake Park as necessary. 

Quality Control and Correction 

The Town of Lake Park staff will be scored for quality daily by the Supervisor and Lead assigned to oversee the daily 
cleaning.  This will ensure quality and consistency.  However, Image believes that additional oversight is necessary 
for the success of Image at the Town of Lake Park.  Image will supply the Town of Lake Park with unannounced 
Quality Control Inspections.  All inspections are submitted directly to the Image office for review and processing. All 
necessary corrections and score reviews are shared within 24 hours of inspection with the Area Manager and 
Supervisor to be shared with Image staff for feedback, correction and training. *(Note-Quality Control Inspector is 
not part of the minimum requirements for Town of Lake Park, this is customary on all Image jobsites and believe 
this additional step allows Image to provide better services for our clients.  Image client retention is 7x the industry 
average.  Industry average is 18 months for Client retention.  Image client retention is 7 years) *   

The following staff would be directly assigned to the Town of Lake Park 

Tim Wilson- 35 Years of Industry Experience, 35 with Image Companies 
Member of BSCAI (Building Service Contractors of America  
IICRC (Institute of Inspection, Cleaning and Restoration) - Quality Control, Commercial Janitorial Service  
20 Years Industry Experience with Green Cleaning 

Paul Saavedra- 27 Years of Industry Experience, 26 with Image Companies 
Member of BSCAI (Building Service Contractors of America  
IICRC (Institute of Inspection, Cleaning and Restoration) - Quality Control, Commercial Janitorial Service  
15 Years Industry Experience with Green Cleaning 
Bilingual (English & Spanish) 

Miguel Gutierrez – 5 Years of Industry Experience, 2 with Image  
Quality Control, Commercial Cleaning 
Janitorial Service 
Bilingual (English & Spanish) 

The following Image staff will be working closely with The Town of Lake Park 
- Yaneisy Valdes – Human Resources & Payroll 
- Yaneisy Valdes – Accounting 
- Ray Valentin – Warehouse, Inventory & Equipment 
- Alejandro Espinosa – Quality Control Supervisor 

208

Item 6.



What sets your solution apart from competitors?

Communications and Responsiveness 
Image Janitorial believes that a successful company is one that responds promptly 
and efficiently. All service requests, including special service requests, are logged 
into our specialized ticketing system which then directs on site prompt action. We 
encourage two-way communication and we have the personnel and systems to 
facilitate this, so please feel free to email us at service@imagecompanies.com benefits 
to you are improved communications between you and/or your tenants and Image 
Janitorial Services, which can increase customer satisfaction. 

TeleTearn: A powerful, state of the art, integrated telephone time and attendance 
system assist your organization and ours to increase operational efficiency by reducing 
costs and improving communications between our supervisors and employees. TeleTeam is 
a fully integrated automated telephone timekeeping system that verifies employee presence at 
job sites. 
Caller ID: The system uses Caller ID to identify the location from which the call is 
made. In the unlikely event a call is made from a number that does not match a valid 
job site, it flags the call and notifies the supervisor immediately. 
Communication: The system provides a link from workers to supervisors with a voice 
messaging system ensuring your needs are promptly met. 
Paging: Our unique paging capabilities ensure fast and efficient communications 
between staff and supervisors ensuring problems are efficiently identified and solved. 
Customer Communications 
Voice Mail: Your account representatives have dedicated extensions for 24 hour 
emergency access. Leave a message & a page is sent notifying receipt of your 
important call. 
E-Mail: We are always accessible by e-mail. Your concerns can be handled directly & 
personally by sending e-mail to your representative. 
Emergencies: We have satellite phones for key management, so we can respond 
quickly to your dire needs. 

Image Janitorial Services – Staffing 
We're your partner in building management. We'll work with you to make sure your 
building is clean and orderly. Our people are well trained, trust- worthy, and our 
management is well organized. We'll do the job right, on time, and on budget. 
We interview and thoroughly screen candidates for ability, character and 
temperament. We consider only those candidates with proper work credentials based 
on satisfactory work history of previous and present employers as well as 
qualifications. We verify all employees through local and statewide background 
checks via the Florida Department of Law Enforcement, The Division of Motor 
Vehicles, The Florida Division of Workers Compensation and The Department of 
Homeland Security and its E- Verification System.  

Communications and Responsiveness 
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Image Janitorial believes that a successful company is one that responds promptly 
and efficiently. All service requests, including special service requests, are logged 
into our specialized ticketing system which then directs on site prompt action. We 
encourage two-way communication and we have the personnel and systems to 
facilitate this, so please feel free to email us at service@imagecompanies.com benefits 
to you are improved communications between you and/or your tenants and Image 
Janitorial Services which can increase customer satisfaction. 

To what extent can you meet the outlined requirements?

Entirely

If any requirements cannot be met, please indicate which ones and why?

N/A

Please check all that apply

If an addendum has been issued, it shall be made available on this form upon refresh. By checking the box here, I 
acknowledge my responsibility to check this form for addenda prior to responding to the solicitation.

By checking the box below, you and the company or other legal entity you represent confirm that you have read, 
understood, and agree to UrbanLeap’s Terms of Service. In addition, if you enter into a contract with the Town of 
Lake Park, Florida, you will (i) promptly notify UrbanLeap in writing of such contract; (ii) promptly provide 
UrbanLeap with a copy of the executed version of such contract; and (iii) pay UrbanLeap (due upon receipt of its 
invoice, except where prohibited by law) a Service Fee (as defined in the Terms of Service) equivalent to one 
(1%) percent of any amounts actually paid by the City to the Vendor pursuant to the contract awarded to Vendor 
hereunder. For the removal of any doubt, UrbanLeap’s Service Fee shall apply to all types of municipal 
arrangements with vendors, including, but not limited to, fixed-price contracts, on-call consultancy and advisory 
agreements, milestone-triggered payments and so forth, provided in all events that the Vendor has actually 
received payments from the City.  UrbanLeap shall endeavor to issue invoices for its Service Fee concurrently 
with the City’s payment practices, but in no event less than once annually.

Your Name

Timothy Brooke Wilson

Today's Date

10/12/2022

Less than 250 employees

I acknowledge.

I have read, understand, and agree to UrbanLeap's Terms of Service.
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Average Evaluation Scores

Average Score

94 

Total Completed Evaluations

4

Overall Consistency of Evaluations

Highly Consistent (evaluators were very aligned)

Breakdown by Category

Category:  
PRICE PROPOSAL AND PROPOSAL REQUIREMENTS 
▪ Cost Effectiveness 
▪ Evaluation based on total annual cost of all locations

Relative Score

Highest scored category (8% above average)

Consistency of Evaluations

Highly Consistent (evaluators were very aligned)

All attachments

 219667675273388required_forms_completed_pdf

/ 120
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Category: . TECHNICAL APPROACH 
▪ Understanding of the scope of services and scope of work 
▪ Technical soundness of proposal 
▪ Quality and thoroughness of the submitted proposal

Relative Score

Lowest scored category (8% below average)

Consistency of Evaluations

Highly Consistent (evaluators were very aligned)

Category: EXPERIENCE AND QUALIFICATIONS OF COMPANY 
▪ Ability to comply with the full scope of work 
▪ Number of years company has been in business 
▪ References 
▪ Experience conducting similar work 
▪ Governmental experience

Relative Score

3% above average

Consistency of Evaluations

Highly Consistent (evaluators were very aligned)

Category: INNOVATIVE/CREATIVE APPROACH 
▪ Measures taken to provide additional efficiencies or increased performance capabilities

Relative Score

3% below average

Consistency of Evaluations

Highly Consistent (evaluators were very aligned)

Individual Evaluation Scores and Comments

Jeffrey Duvall <jduvall@lakeparkflorida.gov> 94

All of the previous government contracts ended. Did not win rebid? 
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John M Wille <jwille@lakeparkflorida.gov> 88

Dwayne Bell, Sr. <dbell@lakeparkflorida.gov> 96

Roberto Travieso <rtravieso@lakeparkflorida.gov> 98

Annual total cost is 21.75% lower than the average of the three (3) evaluated proposals. Contractor also provides 
robust internal training program to staff, high levels of responsiveness and customer service, including after hours, 
strong credentials and municipal/commercial experience and references.
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Submitter

RW Ron Wicks

 ron@neatcleaningserviceusa.com

 +1 954 297 5142

Submitted: 10/10/2022

Report Date: 10/18/2022
Bid Open Date: Proposals opened by Vivian Mendez on 10/13/22 at 6:36pm Eastern

Stage: Round 2

P.C.S. Professional Cleaning Services Corp.

pcscleanup.com
http://pcscleanup.com

Solution Response

NAICS Code

561,720
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Profile. Include a statement about the organization, as well as any subcontracted organizations, indicating the 
number of years, types of relevant experience, and history of working with municipal governments within and 
outside the state.

Dear Committee, 

Please accept this letter as a Statement of Qualifications in furtherance of P.C.S.’s submission of its bid proposal 
with regard to the above reference RFP No. 109-2022.  

P.C.S. is a family owned and operated professional janitorial service company operating in the South Florida/Tri-
County area. For the past nine years we have had the pleasure of servicing our clients who represent a broad 
spectrum of business and properties. Our clients include condominiums associations, commercial office buildings, 
and industrial and construction sites. Our company has been in business for 10 years. 

In addition to employing highly qualified and responsible personnel, P.C.S. utilizes the highest quality janitorial 
supplies, equipment, and environmental or “Green” safe products. We pride ourselves on providing professional, 
consistent, and responsible janitorial services to all our clients.  

Should you require any additional information in support of our bid proposal, please contact our office. On behalf of 
P.C.S. and its staff, thank you and the Broward County Housing Authority for giving us this opportunity to offer our 
services. 

Sincerely,  
Madid Pedraza 
P.C.S. Professional Cleaning Services Corp. 
5800 S. Sable Circle 
Margate, FL 33063 
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Approach. State your understanding of the work to be performed and describe your approach to satisfy the 
Scope of Work & Requirements. You may include implementation strategies or techniques that you intend to 
employ in carrying out the work.

Approach to perform work and Management Strategy 

Management of The Town of Lake Park begins with the right hire.  PCS has an intensive hiring process that begins 
at the Application process. The application is entered into the PCS Applicant Insight Program.  This software 
program unique and proprietary to PCS allows us to review each applicant for 15 different factors that we have 
determined are crucial to a good hire, a long-time employee and ultimately a satisfied client.  Each applicant 
experience in the janitorial field, language and writing abilities, work load and time availability, location and traveling 
ability as well as many other factors. This information which is reviewed for each potential applicant and job 
opening is invaluable in assisting in making the right hire.  

 Once hired all PCS employees have a background check both locally and statewide and all PCS Employees are 
processed through the Federal Department of Homeland Security.  Once each employee has passed our 
background check and it is verified that the employee is legally authorized to work in the United States through the 
Department of Homeland Security, a well-informed hire is made. Once the employee is hired and before any PCS 
employee is placed on any jobsite; Each PCS employee must attend PCS Training.  PCS Training is classroom 
training where all employees are trained in the PCS way of providing daily services to all PCS clients.   

All PCS employees must attend these classes at the beginning of their employment and throughout their tenure 
with PCS.  Regularly scheduled classes are mandatory for all PCS employees.   

Topics of Discussion are: 
a) Basic Janitorial Services  
b) Restroom Care  
c) Office Cleaning  
d) Green Cleaning  
e) Chemical Handling and Usage  
f) Floor and Carpet Services  
g) Communications  
h) Safety, Ladder Safety, Chemical Safety and Blood Born Pathogen Protocol.   

Prior to being assigned a permanent jobsite each PCS employee must take and pass final exam.  This examination 
allows us to review each employee’s retention of the material and to determine what may need to be reviewed and 
also what specific job functions or role each employee may be best suited for. Each employee has been screened 
and proper trained they are then placed on the jobsite where PCS Team Management Software assists all PCS 
employees from Administration to the front-line janitorial staff member to provide the best possible services for 
each and every PCS Client. 1-Time & Attendance is a valuable tool which will allow PCS to provide regular and real-
time reports to the Janitorial Services as required by The Town of Lake Park.  

In recent years, businesses have been faced with stiff regulations in regard to accurate timekeeping records to 
document hours worked.  Our automated time and attendance solution is a vital to fully document PCS compliance 
with the requirements of the Janitorial Services as well as Department of Labor standards. PCS Time & Attendance 
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is a versatile, robust, time and attendance suite that meets the diverse needs of our Clients. It can completely 
automate timekeeping processes, saving valuable time and providing necessary information easily. 

Work Scheduling 

After winning new business, how do we ensure that the schedule you committed to in the contract is executed?  
How do you track one-time tasks and project work?  The Work Scheduling program provides a solution for all of 
these challenges.   
• After being awarded new business, information about the new customer flows directly from our Bid Module into 
the Work Scheduling program for minimal data entry. This information would be updated and verified at the Kick off 
Meeting if not sooner. 
• Tracks periodic and project work for each job to ensure that no task ever gets missed. As tasks and contract 
responsibilities become due a work ticket and report are generated for each task due.  Each work ticket and report 
are distributed to the PCS employee and supervisor responsible for the completion of the work.     
• Work descriptions can be modified and customized.  These work descriptions will also print directly on work 
tickets for Client and employees to review.   
• Events can be entered as one time or recurring tasks.  Many recurring frequencies are available, including daily, 
weekly, bi-weekly monthly, quarterly, semi-annually and certain days of the week.   
• Billable and non-billable items are tracked.   
• After the task is scheduled, the system will remember based on the frequency specified.  Work tickets will be 
generated for employees to complete.  If the task is billable, after the work ticket is marked as “Complete,” the billing 
details are available in the Accounts Receivable invoicing module for immediate billing.   
This program also contains an interactive calendar for all scheduled work.  The calendar has multiple views, 
including a daily, weekly and monthly view.  In addition, multiple filters exist so that you may focus on a particular 
customer, service location, crew or type of task, to allow for accurate forecasting and planning to manage specific 
duties easily. 
From Account Manager, down to the Supervisor level users can: 
• View employee contact information 
• Review & approve timekeeping information for payroll 
• View & print management reports 
• View scheduled work at job sites 
• Request additional work on behalf of customers 
• Approve requested work from customers 
• Complete Work Orders 

What sets your solution apart from competitors?

The Account Manager will immediately create a Work Ticket in our Software to document the request or complaint 
from client. This Work Ticket is delivered via email and in person to the Supervisor. Every ticket is expected to be 
resolved every night and a follow up call or visit to the property is expected the next morning by the Account 
Manager / Supervisor. Work Tickets are also sent to the Onsite Supervisors at the jobsite for its completion and 
every Ticket hast to be returned every night to headquarters office with a signature of responsibility form the 
Supervisor acknowledging completion of the job
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To what extent can you meet the outlined requirements?

Entirely

If any requirements cannot be met, please indicate which ones and why?

N/A

Please check all that apply

If an addendum has been issued, it shall be made available on this form upon refresh. By checking the box here, I 
acknowledge my responsibility to check this form for addenda prior to responding to the solicitation.

By checking the box below, you and the company or other legal entity you represent confirm that you have read, 
understood, and agree to UrbanLeap’s Terms of Service. In addition, if you enter into a contract with the Town of 
Lake Park, Florida, you will (i) promptly notify UrbanLeap in writing of such contract; (ii) promptly provide 
UrbanLeap with a copy of the executed version of such contract; and (iii) pay UrbanLeap (due upon receipt of its 
invoice, except where prohibited by law) a Service Fee (as defined in the Terms of Service) equivalent to one 
(1%) percent of any amounts actually paid by the City to the Vendor pursuant to the contract awarded to Vendor 
hereunder. For the removal of any doubt, UrbanLeap’s Service Fee shall apply to all types of municipal 
arrangements with vendors, including, but not limited to, fixed-price contracts, on-call consultancy and advisory 
agreements, milestone-triggered payments and so forth, provided in all events that the Vendor has actually 
received payments from the City.  UrbanLeap shall endeavor to issue invoices for its Service Fee concurrently 
with the City’s payment practices, but in no event less than once annually.

Your Name

Ron Wicks

Today's Date

10/10/2022

Less than 250 employees

Woman-owned

I acknowledge.

I have read, understand, and agree to UrbanLeap's Terms of Service.

All attachments

 74931906720302town_of_lake_park_rfp_109_2022_pcs_zip
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Average Evaluation Scores

Average Score

84 

Total Completed Evaluations

4

Overall Consistency of Evaluations

Highly Consistent (evaluators were very aligned)

Breakdown by Category

Category: INNOVATIVE/CREATIVE APPROACH 
▪ Measures taken to provide additional efficiencies or increased performance capabilities

Relative Score

Highest scored category (9% above average)

Consistency of Evaluations

Highly Consistent (evaluators were very aligned)

Category: EXPERIENCE AND QUALIFICATIONS OF COMPANY 
▪ Ability to comply with the full scope of work
▪ Number of years company has been in business
▪ References
▪ Experience conducting similar work
▪ Governmental experience

Relative Score

Lowest scored category (9% below average)

Consistency of Evaluations

Consistent (evaluators were mostly aligned)

/ 120
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Category: . TECHNICAL APPROACH 
▪ Understanding of the scope of services and scope of work 
▪ Technical soundness of proposal 
▪ Quality and thoroughness of the submitted proposal

Relative Score

3% above average

Consistency of Evaluations

Highly Consistent (evaluators were very aligned)

Category:  
PRICE PROPOSAL AND PROPOSAL REQUIREMENTS 
▪ Cost Effectiveness 
▪ Evaluation based on total annual cost of all locations

Relative Score

3% below average

Consistency of Evaluations

Highly Consistent (evaluators were very aligned)

Individual Evaluation Scores and Comments

Jeffrey Duvall <jduvall@lakeparkflorida.gov> 88

John M Wille <jwille@lakeparkflorida.gov> 74

Dwayne Bell, Sr. <dbell@lakeparkflorida.gov> 78

Roberto Travieso <rtravieso@lakeparkflorida.gov> 80

Current service provider for the Town. Annual cost 6.4% higher than average. Provides in-house training to new 
staff and addresses trouble tickets on a timely manner. In business for 10 years with majority of staff having 
approx.. 9 years experience. Does not possess extensive experience with municipalities.
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Submitter

SC Stephannie Cetoute

 scetoute@amerpluscleaning.com

 +1 305 725 2385

Submitted: 10/12/2022

Report Date: 10/18/2022
Bid Open Date: Proposals opened by Vivian Mendez on 10/13/22 at 6:36pm Eastern

Stage: Round 2

Amer-Plus Janitorial & Maintenance LLC

Amer Plus Cleaning - Janitorial Cleaning Services
http://amerpluscleaning.com

Founded data

1998

Headquarters

Miami, Florida

Number of employees

11 - 50

Estimated annual revenue

$1M-$10M

 linkedin.com/company/amerpluscleaning

Solution Response

NAICS Code

561,720
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Profile. Include a statement about the organization, as well as any subcontracted organizations, indicating the 
number of years, types of relevant experience, and history of working with municipal governments within and 
outside the state.
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COMPANY PROFILE 

Amer-Plus Janitorial & Maintenance LLC is a seasoned, minority-owned, and small business with a good track 
record that services the South Florida community and will be responsible for all work of the proposed contract.  

Amer-Plus’s professional cleaning services include: 

- Commercial Cleaning 
- Green Cleaning Solutions 
- Routine Cleaning 
- Carpet & Floor Cleaning   
- Stripping & Waxing 
- One-time Cleaning  
- Pump-Up/Bottles Disinfectant Spraying 
- Porter Services 

We believe that we have a duty towards our citizens to provide an environment that is clean and safe. That is why 
for over 20 years Amer-Plus Janitorial & Maintenance LLC has been in the business of providing quality commercial 
cleaning services. We understand that our customers want to have a pleasurable work environment, a sense of 
security and peace of mind while providing their guests with the best and safest experience. That is why we 
approach each job with excellence and a deep understanding of what is expected of us.  

LEADERSHIP 

Below is a brief business background and experience summary of each of Amer-Plus’s key management personnel: 

1- Stephannie Cetoute, Managing Director 
Stephannie Cetoute has over a decade of experience working in business finance and economics including several 
years in economic development, where she worked to retain, attract and develop businesses in the South Florida 
community. Ms. Cetoute has been involved with Amer-Plus Janitorial & Maintenance at various levels since its 
inception in 1998 and has officially stepped into the role of Managing Director in 2018. She is also the founder of 
the Amer-Plus Foundation, which on a broader scale, is aligned with Amer-Plus Janitorial & Maintenance mission to 
promote healthy living through healthy spaces. 
                                            
Phone: (305) 725-238  
Email: scetoute@amerpluscleaning.com 

2- Lumodeste Cetoute, Director of Operations 
Lumodeste “Lee” Cetoute founded Amer-Plus Janitorial & Maintenance in 1998, after working for nearly two 
decades as an environmental cleaning technician in the healthcare industry for several major hospitals in the South 
Florida Community. Lee has over forty (40) years of cleaning industry experience and currently serves as the 
Director of Operations for Amer-Plus Janitorial & Maintenance. He is an active church leader and provides service to 
the community through nursing home visits and feeding the homeless. 
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Phone: (305) 481-9833 
Email: lcetoute@amerpluscleaning.com 

GOVERNMENTAL EXPERIENCE WITHIN THE LAST FIVE (5) YEARS 

Amer-Plus Janitorial & Maintenance LLC has over twenty (20) years of experience in the janitorial industry under its 
current organizational structure, providing services similar to those specified herein. We have experience serving a 
variety of industries ranging from government office buildings to hotels and restaurants. While our venues may be 
different, our goal remains the same; provide quality cleaning service to our customers. 

Amer-Plus Janitorial & Maintenance LLC has the full capability to successfully provide the janitorial services 
required for the Town of Lake Park. We have sufficient financial support, equipment and organization. 

Our Managing Director and Director of Operations have a combined total of over fifty (30) years of management 
experience in janitorial services. Amer-Plus Janitorial has experience in servicing buildings or locations of the same 
size and volume of the Town's locations listed herein.  

Amer-Plus Janitorial has earned a strong reputation as a provider of high-quality custodial services to projects 
similar to the Town of Lake Park such as services to the City of Aventura Parks, Recreation & Arts & Cultural Center 
and Florida Fish & Wildlife Conservation Commission (FWCC). We will bring our understanding, experience and 
stability to the Town of Lake Park’s project facilities. 

Please see below for a summary of prior work experience and competence in undertaking engagements like that of 
the Town of Lake Park. 

Governmental Experience #1 

Contract Name: Florida Fish & Wildlife Conservation Commission, Division of Law Enforcement 
Detailed Contract Scope of Work: General Cleaning Services at Port Everglades Location 
Duration: 5 years 

Governmental Experience #2 

Contract Name: City of Aventura Parks, Recreation & Arts & Cultural Center  
Detailed Contract Scope of Work: General Cleaning Services  
Duration: 2 years with 2 (2) year option to renew 

Governmental Experience #3 

Contract Name: City of Aventura, Aventura City of Excellence School  
Detailed Contract Scope of Work: General Cleaning Services  
Duration: 2 years with 2 (2) year option to renew 

Governmental Experience #4 
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Contract Name: Miami Dade County Express Authority  
Detailed Contract Scope of Work: General Cleaning Services for headquarter and satellite offices 
Duration: 1 year (Ongoing contract) 

Governmental Experience #5 

Contract Name: USA Engineer District (USACE) 
Detailed Contract Scope of Work: General Cleaning Services for Palatka branch 
Duration:  5 years  
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Approach. State your understanding of the work to be performed and describe your approach to satisfy the 
Scope of Work & Requirements. You may include implementation strategies or techniques that you intend to 
employ in carrying out the work.

As the Prime Vendor, Amer-Plus Janitorial will provide A+ Janitorial Services to all the 9 locations for the Town of 
Lake Park so you can have the sense of security and peace of mind necessary to focus on your own productivity. 
We will not be utilizing any Subcontractors to perform any of the work. 

Amer-Plus has carefully reviewed the RFP and have taken note of the services that need to be performed at your 
facilities, special instructions, the number times and days per week basic and detailed cleaning are required, square 
footage and buildings/locations that need to be serviced. We have also taken note of the required minimum average 
monthly service hours proposed and will use it as a guide to ensure we meet your criteria and performance 
standards. However, we will also be implementing additional measures to ensure we meet the quality specifications 
described in the RFP. Our custodial staff will perform minimum work tasks outside of normal operating hours 
wherever possible, so as to reduce interface with normal building activities. 

We will employ experienced and sufficiently trained staff so as to perform work safely and expeditiously. All 
custodial staff will be certified and be given continuous education regarding the safest, up-to-date methods of 
cleaning, disinfecting and sanitizing with a specific emphasis on the safe handling and storage of cleaning 
chemicals and hand hygiene. Amer-Plus will also equip our staff with OSHA Compliant Training, appropriate and 
effective tools, chemicals and equipment to get the job done satisfactorily so as to meet and exceed your 
expectations.  

Amer-Plus is an eco-friendly janitorial company that cares about the environment. We recognize and understand 
that green cleaning protocols and the protection of health and the environment are issues of great concern to the 
Town of Lake Park. As such, we propose to use CDC and EPA-Registered and Approved industrial strength 
disinfectant products with broad spectrum kill claims for each location to eliminate viruses, germs, bacteria and 
dust to ensure that our cleaning practices have minimal effect on the environment, alleviate waste and are cost-
effective.  

The Spraying & Treatment methods that Amer-Plus proposes to use to disinfect, clean and sanitize are as follows: 

Two (2) Pass System: 
First pass is Routine cleaning: This process involves spraying and wiping surfaces with cleaning chemicals that are 
in compliance with OSHA to remove germs and dirt from surfaces and touch points.  

Second pass Disinfecting: This process involves using Pump-up Sprayers to apply disinfectant to surfaces and 
touch points. The solution will remain wet for 5-10 minutes and will be allowed to dry. This will kill germs on a 
surface after cleaning, it can further lower the risk of spreading infection.  

The implementation of our Green Cleaning Training & Procedures will have the following benefits: 

- Reduce and minimize exposure to aggressive and toxic chemicals 
- Reduce incidences of asthma attacks caused by dust and chemical allergens 
- Improve indoor air quality by reducing airborne dust and chemical gasses 
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- Improve our training programs by stressing safety and responsibility 
- Reduce the amount of dirt/soil entering a building by using appropriately sized walk off mats 
- Improve cleaning processes and systems 
- Promote increased productivity and learning 
- Continuous training of our custodial employees in areas such as hazards, use, maintenance, disposal and 
recycling of cleaning chemicals, dispensing equipment and packaging. 

Proposed Methodology 

Below is the methodology Amer-Plus Janitorial proposes to use to perform the services required of this proposal: 

- Pay attention to entryways. 

Since people track most pollutants into buildings by simply walking through the entrance, it's important to trap and 
remove dirt before it enters the building. As such we’ll ensure that the entrances and entry mats are being cleaned 
and vacuumed frequently.  

- Minimize airborne particles and chemicals.  

We will avoid using dusters that make dust airborne (like feather dusters). Instead, we will use microfiber cleaning 
cloths, which trap the dust in the cloth.  

- Use HEPA filtration vacuums to reduce airborne particles.  

Vacuums with filtration systems contain the dust rather than allowing it to spew out into the air again, like 
conventional cloth bags. We will make sure that vacuum bags are emptied frequently for more efficient operation. 

- Use environmentally friendly cleaning products.  

- Use chemical management systems for accurate dilution which helps to eliminate waste.  

- Use microfiber flat mops to capture and remove soil rather than moving it around with conventional mops.  

- Color-code cleaning cloths and other tools to avoid cross contamination.  

For example, we will use red cloths for toilets and urinals, green cloths for dusting, and so on. We will also colorize 
mop buckets and mop handles to ensure chemicals do not get mixed and carried from one area to another. 

- Use recycled paper products in restrooms.  

- Incorporate our Green Cleaning employee training program to make sure all employees understand the importance 
of following procedures. 

- Use manufacturer's specifications especially in the treatment and care of special floor surfaces. 
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We will investigate the special requirements for floor care that may be necessary before applying treatment. This 
will ensure that public areas, specifically with high quality floor surfaces are maintained to expected performance 
standards. 

EXPERIENCE OF INDIVIDUALS WHO WILL BE ASSIGNED TO THIS PROJECT AS PROJECT MANAGER AND/OR 
PROJECT TEAM 

Lumodeste Cetoute - Director of Operations/Project Manager, 25+ years of cleaning industry experience. As a 
project manager, he will be responsible for coordination of work. 

Stephannie Cetoute - Managing Director, 10+ years of project management experience, 7 years of cleaning industry 
experience. 

Fritz Sido - Supervisor, over 13 years cleaning industry experience with 8 years at a Supervisory level. 

Additional Staff with over 5 years industry experience: 

Appranncon Jose 
Kenel Lainy 
Ernseau Preseau 
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What sets your solution apart from competitors?

Amer-Plus Janitorial & Maintenance uses technology to improve the efficacy of our work and to improve the 
customer experience. We use innovative technology in our business to perform inspections, report issues, 
communicate with our customers, manage supplies and much more. We also have a quality plan that we use to 
ensure that our customers get the best services.  

AMER-PLUS JANITORIAL & MAINTENANCE QUALITY PLAN 

Definition of Quality 

At Amer Plus we are committed to providing quality service to our customers. We define  
quality service by exceeding the expectations of our customers and when they are able to say that we provided a 
clean site, are cost-effective, efficient, have consistent performance, competent and knowledgeable in our field. 
Additionally, we look for our staff to be friendly, courteous, respectful, cooperative, flexible, trustworthy, empathetic, 
professional, neat in appearance, and proud of our work. 

Deliverables and Acceptance Criteria 

- Contract: Upon signing of the contract, we will select the designated number of staff that provides us the greatest 
opportunity to successfully meet or exceed the expectations outlined in the contract. 

- Equipment: We will select the most appropriate equipment, supplies and Green environmentally safe products in 
order to meet or exceed the Town of Lake Park’s expectation. 

- Specifications: The list of specifications will be provided to customers and employees responsible for cleaning the 
location(s). 

Quality Assurance Activities 

- We will train our employees on the use of products, equipment and processes we will use to fulfill our obligations to 
the contract. 

- We will introduce our employees to the customers they are providing services to. 

Service Monitoring and Control 

- Quality control inspections will be scheduled and performed by supervisors to ensure services are performed to 
expectation. 

- We will provide our customers with an inspection form and encourage them to inspect their own premises to 
ensure we are fulfilling the terms of the contract. 

- We will provide our customers with several avenues they may take to share their concerns regarding service 
failures. We will follow up on all complaints within 24 hours. 
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- We will share the results of our inspections with our customers and follow up on any service failures. 

Improvement Plan 

- We will engage our customers to discern how expectations can be better met. 

- Employees not performing to quality standards will be placed on a Corrective Action Plan (CAP). 

- A tailored performance improvement process will be implemented in conjunction with CAP to ensure employees 
are continuing to improve. 

OUR TECHNOLOGY 

We are your complete cleaning service management solution.  

From the Swept Janitorial mobile app, you can:  

REPORT PROBLEMS   

- Send photos and issue descriptions See open issues and when they were opened  
- Get notified when issues are resolved and see photos of completed work  

SEND MESSAGES  

- Send messages knowing the right person will see them  
- See a history of what was communicated about each location  

VIEW SUPPLIES USAGE  

- Receive supply request emails   
- View fulfilled supply requests and delivered quantities  

From the Swept Janitorial website, you can:  

BROWSE THE DASHBOARD  

- Review and evaluate activity across all locations 

To what extent can you meet the outlined requirements?

Entirely
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If any requirements cannot be met, please indicate which ones and why?

Amer-Plus Janitorial & Maintenance LLC will be able to meet all the requirements of this project.

Please check all that apply

If an addendum has been issued, it shall be made available on this form upon refresh. By checking the box here, I 
acknowledge my responsibility to check this form for addenda prior to responding to the solicitation.

By checking the box below, you and the company or other legal entity you represent confirm that you have read, 
understood, and agree to UrbanLeap’s Terms of Service. In addition, if you enter into a contract with the Town of 
Lake Park, Florida, you will (i) promptly notify UrbanLeap in writing of such contract; (ii) promptly provide 
UrbanLeap with a copy of the executed version of such contract; and (iii) pay UrbanLeap (due upon receipt of its 
invoice, except where prohibited by law) a Service Fee (as defined in the Terms of Service) equivalent to one 
(1%) percent of any amounts actually paid by the City to the Vendor pursuant to the contract awarded to Vendor 
hereunder. For the removal of any doubt, UrbanLeap’s Service Fee shall apply to all types of municipal 
arrangements with vendors, including, but not limited to, fixed-price contracts, on-call consultancy and advisory 
agreements, milestone-triggered payments and so forth, provided in all events that the Vendor has actually 
received payments from the City.  UrbanLeap shall endeavor to issue invoices for its Service Fee concurrently 
with the City’s payment practices, but in no event less than once annually.

Your Name

Stephannie Cetoute

Today's Date

10/12/2022

Less than 250 employees

Minority-owned

Woman-owned

I acknowledge.

I have read, understand, and agree to UrbanLeap's Terms of Service.

All attachments

 183251960113169town_of_lake_park_documents_pdf
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Average Evaluation Scores

Average Score

83 

Total Completed Evaluations

4

Overall Consistency of Evaluations

Highly Consistent (evaluators were very aligned)

Breakdown by Category

Category: INNOVATIVE/CREATIVE APPROACH 
▪ Measures taken to provide additional efficiencies or increased performance capabilities

Relative Score

Highest scored category (12% above average)

Consistency of Evaluations

Highly Consistent (evaluators were very aligned)

Category:  
PRICE PROPOSAL AND PROPOSAL REQUIREMENTS 
▪ Cost Effectiveness 
▪ Evaluation based on total annual cost of all locations

Relative Score

Lowest scored category (24% below average)

Consistency of Evaluations

Highly Consistent (evaluators were very aligned)

/ 120
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Category: EXPERIENCE AND QUALIFICATIONS OF COMPANY 
▪ Ability to comply with the full scope of work 
▪ Number of years company has been in business 
▪ References 
▪ Experience conducting similar work 
▪ Governmental experience

Relative Score

6% above average

Consistency of Evaluations

Highly Consistent (evaluators were very aligned)

Category: . TECHNICAL APPROACH 
▪ Understanding of the scope of services and scope of work 
▪ Technical soundness of proposal 
▪ Quality and thoroughness of the submitted proposal

Relative Score

6% above average

Consistency of Evaluations

Highly Consistent (evaluators were very aligned)

Individual Evaluation Scores and Comments

Jeffrey Duvall <jduvall@lakeparkflorida.gov> 92

Can not start for 1 month after bid award. 

John M Wille <jwille@lakeparkflorida.gov> 76

Dwayne Bell, Sr. <dbell@lakeparkflorida.gov> 76

Roberto Travieso <rtravieso@lakeparkflorida.gov> 88

Offeror has 20+ years industry experience and has served several municipal and state agencies.Provides 
dashboard for customers to monitor status of work and addresses complaints within 24-hrs. Utilizes two-pass 
cleaning system and recurring training to staff. Multiple staff with 5+ years work experience.
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October 19, 2022 
 
 
NOTICE OF INTENT TO AWARD 
RFP 109-2022 – Janitorial Services for Town Buildings and Parks Restrooms 
 
To All Interested Parties, 
 
Thank you for submitting your response to RFP 109-2022, Janitorial Services for 
Town Buildings and Parks Restrooms, dated October 13, 2022. The Town 
received six responses total, with three submittals being fully responsive and 
responsible bids.   
 
After careful review, the evaluation committee ranked the three proposals. The 
highest-ranked contractor was Image Janitorial Services, Inc. 
 
The evaluation scores were as follows: 
 
1. Image Janitorial Services, Inc., received a score of 94 
2. Professional Cleaning Services Corp (PCS) received a score of 84 
3. Amer-Plus Janitorial Services, Inc., received a score of 83 
 
The following Offerors’ submittals were not fully responsive: 
 
1. Estrellita, Inc. d/b/a Anago of South Florida 
2. A-Rostant & Son’s Janitorial Service 
3. Crystal Building Maintenance 
 
Attached to this notice is a complete bid tabulation, with a responsiveness 
checklist for the bids received. Accordingly, we announce our intent to award a 
contract to: 
 
Image Janitorial Services, Inc. 
1750 N, Florida Mango Rd, Suite 103 
West Palm Beach, FL 33409 
 
Award will be made during an upcoming Regular Town Commission Meeting. 
We would like to thank each vendor for their time and effort in preparing a 
response to this solicitation. We appreciate your interest in doing business with 
the Town of Lake Park. 
 
Sincerely, 
 
 
 
 
ROBERTO F. TRAVIESO, MPA 
Director of Public Works 
 
ATTACHED – Bid Tabulation for RFP 109-2022   
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STATEMENT OF QUALIFICATIONS

It is our goal to provide exceptional services to all our clients. We call this goal “The Goal Standard” 
Image Companies strives to provide customers and employees a unique opportunity; a forward looking 
company with an emphasis on an old fashion idea: Service. 

We strongly believe in mutual respect, high expectations, enthusiasm for life and strong family values. 
We believe these virtues bring out the best in everyone. Through a strong relationship built on communication 
and a commitment to these ideals.

Image Janitorial, its customers and employees will reap the benefits of the Gold Standard.

We began as a small family owned operated business in 1987 and have grown to be the multifaceted full 
service company we are today. Over the years we have established and refined our business model, we 
constantly refine and improve our systems and service by patient observation, rapid response to customer needs 
and by remaining open to customer and employee recommendations. 

Our goal of complete customer satisfaction has led us to increase our services to meet the ever 
expanding needs of our customers. 

Image Companies responded with certification through:

BOMA – Building Owners and Managers Association 
BSCAI - Building Service Contractors Association International 
IICRC - Institute of Inspection Cleaning & Restoration Certification

There certifications gave us the knowledge and the tools to respond to our customer’s requests with the 
level of service they have come to expect from our company. 

Why Image Janitorial Services?
Fervently Customer Driven
Your Property Management partner 
Ready to serve you instantaneously 
Utterly devoted to quality 
Leaders in promoting indoor air quality and fighting sick building syndrome 
Locally owned and managed 
A strongly people-oriented company 

If we are chosen as your service provider, Image Companies guarantees your facilities spaces will be 
brought to the highest level possible, this will include implementing a thorough initial cleaning and floor 
services. 

Thank you for your time and consideration. Image Companies looks forward to the opportunity of 
becoming your facility maintenance partner in the future. 
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      1750 N. Florida Mango Road, Suite 103 
      West Palm Beach, FL 33409 
      (561) 844-8778 • Fax (561) 844-8986 

 
 

 
 Dear Procurement Committee,  
 
Ability of Personnel: 
 
a) Project Manager: Tim Wilson & Paul Saavedra 
b) Site Supervisors: will be locally hired at time of contract award 
c) Full time service Crews: will be locally hired at the time of contract award 
 
Brief Resume of each key employee who will furnish professional and technical support 
expertise on this account. This should include the following: 
 
d)  Management: 
Image Companies is located in West Palm Beach, Florida.  Client / Prospective Clients Tours of 
the Image Office are available. Meet the staff and see Operation Center, Inventory Warehouse, 
Image Academy Training and much more.  Image has a 1-hour response time to all locations 
within our service area.  Our entire staff will be hired locally including all janitorial, specialties, 
Management, Administrative Support Staff.  
Most importantly Image Companies services rest above all else on the staff assigned.  The 
following staff would be directly assigned to the Florida Department of Transportation. 
 
Tim Wilson 
1. 30 Years Industry Experience, 30 with Image Companies 
2. Member of BOMA, USGBC, BSCAI, Certified IICRC (Institute of Inspection, Cleaning 
 and Restoration) - Commercial Janitorial Services, Water and Fire Damage Restoration, 
 Carpet Care and Spot Cleaning, Odor Control 
3. 20 Years Industry Experience with Green Cleaning 
 

Paul Saavedra 

1. 26 Years of Industry Experience, 25 with Image Companies 
2. Member of BSCAI (Building Service Contractors of America 
3. IICRC (Institute of Inspection, Cleaning and Restoration) - Quality Control, Commercial 
 Janitorial Service 
4. 20 Years Industry Experience with Green Cleaning 
5. English & Spanish speaking 
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Yaneisy Valdes 

1. 15 Years of Industry Experience, 11 with Image Companies 
2. Human Resources / Accounting 
3. 6 Years Industry Experience with Green Cleaning 

   

Ray Valentin-  

1. 10 Years of Industry Experience, 5 with Image Companies 
2. Inventory, Warehouse & Supplies Manager 
3. English & Spanish speaking 
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Janitorial Services meeting your 
needs, exceeding your expectations 

561-844-8778
www.imagecompanies.com 

Providing quality dependable 
services since 1987 
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Why Image Janitorial Services 

• Fervently Customer Driven.

• Your property management partner.

• Ready to serve you instantaneously 24/7.

• Utterly devoted to quality.

• Leaders in promoting indoor air quality and disinfection services.

• Locally owned and managed.

• A strongly people-oriented company.

Special Projects

• Carpet Care: State of the art equipment and  knowledgeable technicians can get your 
carpets clean, even high traffic areas. We  can also Scotch guard your upholstery and 
carpets to help keep them clean.

• Floor Refinishing: Linoleum, Vinyl, Marble, and Terrazzo floors can look their very best 
with a maintenance program the Image Companies. Providing a clean polished look that 
protects too.

• Water Damage Restoration: Rapid state of the art de-flooder, high velocity air 
movers, ozone machines, commercial grade dehumidifiers. We are an IIICRC - Certified 
flood restoration firm, which means we are qualified to return your building or office to 
its pre-loss condition.

• Paper Products & Janitorial Supplies: With over 7,000 items in stock it's easy one 
stop shopping for office, hotel, restaurant and janitorial supplies. We offer fast friendly 
service with competitive prices to meet your individual needs.

• Consulting: With our 20 years of combined experience we can set up in in-house 
cleaning program for your facility. We can help with technical training of your staff, 
establish proper labor schedules, increase productivity & help control costs.
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Some of Our Clients 

Aberdeen 

 City of Fort Lauderdale   

Parks & Recreation 

 City of Oakland 

 City of Sunrise 

 Douglas Elliman Real Estate  

Harbour Ridge Country Club 

Jupiter Ocean & Racquet Club 

Mizner Country Club 

Morganti Group 

Palm Beach Polo Golf & 
Country Club 

Polo Club Boca Raton 

Town of Davie 

Wycliffe Country Club
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 Coronavirus [COVID-19] Standard Operating Procedure 
 

Due to the current COVID-19 outbreak, we want to explain what Image Companies, Inc. can provide for 
property owners. 

General Cleaning May Reduce Spread of Pathogens: 

There is no way to fully prevent viral infection spread. Although spaces may be cleaned, there are no 
guarantees on total disinfection. “Preventative” cleaning is not a valid concept but vigilant wash down of 
touch-prone surfaces is recommended by the CDC and other health authorities. Wetting surfaces with a 
hospital grade, EPA-certified disinfectant is part of the process. Commonly touched areas are targeted for 
this cleaning process. 

If your property does not have confirmed coronavirus exposure, we may be able to offer these “wet-
down/wipedown” procedures. Realize this work can be done by your own staff or regular maintenance 
staff, however if you do not have enough resources we can help you. 

Confirmed or Suspected Infection Case Requires Trauma/Biohazard Team: 

If a confirmed case exists in a building then we can provide a highly trained, specialized team that can 
perform disinfection services. These teams have extensive experience working in contaminated 
environments and are fit tested and certified to wear the proper protective equipment. The standard 
operating procedure in a confirmed/suspected infection scenario is similar to general cleaning but is more 
extensive. The first step is a disinfecting wet down of all touch-prone surfaces. Once complete, a process 
called SteraMist is applied. This is a hydrogen peroxide based solution known to kill viruses applied with 
an electrostatic sprayer. 

Most commonly treated areas are: 

• Entrances and lobbies
• Elevator cabs
• Doors, frames and handles
• Light switches
• Public interior space
• Hallways/Stairways

While availability of crews and resources is constantly changing day by day, please reach out to us if the 
need arises and we can help you and prioritize needs for the affected property. No restoration company 
can guarantee 100% eradication of the virus or prevent re-infection of a property. We are following best 
practices and process as recommended by local and federal health authorities. 

Resources: 

Below is a list of resources that are available on the subject:
Florida Department of Health’s COVID-19 Webpage: https://floridahealthcovid19.gov/
Centers for Disease Control and Prevention Webpage: https://www.cdc.gov/coronavirus/2019-ncov/
Centers for Disease Control and Prevention Webpage: https://www.cdc.gov/coronavirus/2019-ncov/
community/disinfecting-building-facility.html

©2020 Image Companies, Inc. All Rights Reserved.
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Proactive Cleaning to Minimize the Transmission of 
Emerging Viral Pathogens (including Coronavirus) 

This is a general guideline for the proactive cleaning and disinfecting of surfaces to minimize the 

transmission of emergent viral pathogens including coronavirus disease 2019 (abbreviated “COVID-19”). 

This guide may be superseded by federal, state and local regulations. It is recommended before 

commencing any work that you contact your pollution insurance and workers compensation insurance 

provider to confirm coverage for emerging pathogen type work. 

About Coronavirus 
According to the U.S. Centers for Disease Control (CDC), coronaviruses (CoV) are a large family of viruses 

that cause illness ranging from the common cold to more severe diseases such as Middle East 

Respiratory Syndrome (MERS-CoV) and Severe Acute Respiratory Syndrome (SARS-CoV). A novel 

coronavirus (nCoV) is a new strain that has not been previously identified in humans. CDC is responding 

to an outbreak of respiratory disease caused by a novel (new) coronavirus that was first detected in 

Wuhan City, Hubei Province, China and which has now (as of this publication) been detected in 60 

locations internationally, including cases in the United States. The virus has been named “SARS-CoV-2” 

and the disease it causes has been named “coronavirus disease 2019” (abbreviated “COVID-19”).i  The 

CDC has setup a Coronavirus Disease 2019 (COVID-19) Situation Summary page to provide updated 

information as it becomes available, in addition to updated guidance.  

The CDC has also provided information about how the virus potentially spreads.  This is important 

knowledge for those creating cleanup plans for individual buildings and facilities.  According to the CDC, 

their current understanding about how COVID-19 spreads is largely based on what is known about 

similar coronaviruses. COVID-19 is a new disease and there is more to learn about how it spreads, the 

severity of illness it causes, and to what extent it may spread in the United States. The virus is thought to 

spread mainly from person-to-person.  This could be between people who are in close contact with one 

another (within about 6 feet) or through respiratory droplets produced when an infected person coughs 

or sneezes.  These droplets can land in the mouths or noses of people who are nearby or possibly be 

inhaled into the lungs. It may be possible that a person can get COVID-19 by touching a surface or object 

that has the virus on it and then touching their own mouth, nose, or possibly their eyes, but this is not 

thought to be the main way the virus spreads.ii 

Scope of Cleanup Protocol 
This proactive cleanup protocol involves a customer that is requesting facility or structure cleaning and 

disinfection and the customer states that there is NO active known threat of SARS-CoV-2 contamination 

or exposure. This would be a proactive cleaning action driven from current, active events. In this 

scenario, the facility can be cleaned using the general guidelines provided within this document.  
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Please note that these are general guidelines only. Building and spaces greatly differ. Each location will

require individual planning.  

The scope of work will be created and agreed upon by the customer and the Image Companies to

ensure a set of agreeable expectations. The customer needs to acknowledge that cleaning and 

disinfecting will only apply to the current state of the structure and contents. This should be 

documented with the Request for Proactive Cleaning to Minimize the Transmission of Emerging Viral 

Pathogens (including Coronavirus) form.  The structure would not be protected from future SARS-

CoV-2 contamination if an infected person was to enter and occupy the building.  

Exclusions to Cleanup Protocol 
Beyond the scope of this cleanup protocol is a situation involving a Person Under Investigation (PUI). A 

PUI includes someone who is involved in a quarantine situation or has come in contact with someone 

who has been in a quarantine situation. Also, beyond the scope of this cleanup protocol is a situation 

involving a confirmed positive case of SARS-CoV-2. In both these situations, it is advised to not perform 

any work without contacting the proper governmental agency (CDC, Health Department, etc.). In these 

situations, the protocol/scope needs to be provided by the presiding governmental agency. Do not 

perform this work without that oversight in place.   

Cleanup Scope of Work and Planning 
The CDC encourages cleaning of high touch surfaces such as counters, tabletops, doorknobs, bathroom 

fixtures, toilets, phones, keyboards, tablets, and tables at a minimum.iii  These same surfaces are 

mentioned in the CDCs guidance for commercial spaces as well. iv  

Cleaning removes the soil and dirt that harbors the infectious agents, while disinfecting kills the 

remaining environmental pathogens.v  Cleaning is a necessary first step in disinfecting a surface.  Both 

cleaning and disinfecting must be a part of your scope of work and plan.   

Surfaces to consider for cleaning and/or disinfecting based on porosity would include but are not limited 

to: 

Kitchen/Food Areas Bathrooms Classrooms Offices 

• tables and chairs

• countertops

• cabinets and pulls

• doorknobs

• floors-hard
surfaces/wood

• mats

• food contact
surfaces

• light switches

• paper towel/napkin
dispensers

• push doors

• bathroom stalls

• countertops

• cabinets/vanities
and pulls

• doorknobs

• floors-hard
surfaces/wood

• handrails

• light switches

• paper towel/napkin
dispenser

• sink hardware

• sinks

• soap dispensers

• book covers and
binders

• carpets

• chairs

• computer
equipment

• countertops

• doorknobs

• floors- hard
surfaces/wood

• small hard surface
items

• light switches

• mats

• carpets

• chairs

• telephones

• computer equipment

• countertops

• doorknobs

• floors- hard
surfaces/wood

• light switches

• rugs

• shared office
equipment

• tabletops/desktops

• water fountains

Toll Free: 800-672-0693
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• salt and pepper
shakers

• sink hardware

• soap dispensers

• tabletops

• toilets

• diaper changing
station

• paper
towel/napkin
dispensers

• rugs

• sink hardware

• sinks

• soap dispensers
tabletops/desktops

Retail Space Hallways Other 

• shelving

• racking

• displays

• mannequins

• packaged inventory

• carpets

• fitting room stalls

• chairs

• telephones

• computer
equipment and
registers

• sales counters

• doorknobs

• floors- hard
surfaces/wood

• light switches

• rugs

• tables

• water fountains

• carpets

• diaper-changing
pads

• diaper-changing
tables

• doorknobs

• floors- hard
surfaces/wood

• handrails

• light switches

• playground
equipment

• rugs

• water fountains

• Fitness equipment

• Lamps

• Storage bins

• Shelves and racking

• Lockers

• Stair handrails

• Elevator cars

Some items may need to be pretested to determine is cleaning and disinfecting is possible without 

causing damage.  Be cautious of valuable pieces of art; some cleaning processes could cause damage to 

these items. 

Personal Protective Equipment (PPE) 
Personal protective equipment (PPE) should be selected and used to maintain worker health and 

safety.  
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Doffing procedures should be established and adhered to throughout the cleaning and disinfecting

process.  Cleanup personnel should don PPE prior to engaging in cleaning and disinfecting surfaces, 

and/or manipulating contents. 

During the cleaning and disinfecting process, cleanup personnel should keep their PPE on while working 

in the space.  Cleanup personnel should avoid touching their face while working to limit dermal 

exposure. 

Doffing procedures should be established and adhered to throughout the cleaning and disinfecting 

process.  When removing PPE and other soiled materials, do not allow the outer surfaces of PPE and 

other soiled material to contact bare skin. Wash hands with soap and water for at least 20 seconds after 

exiting the workspace.  

Cleanup Procedures 
These procedures focus on the critical role cleaning plays in preventing the transmission of viruses. 

Cleanup procedures may vary depending on the environment, but the general guideline includes [1] 

cleaning of porous and non-porous surfaces, [2] disinfecting of non-porous surfaces, [3] cleaning and 

disinfecting of equipment, tools, and/or supplies used for cleanup process, and [4] disposal of waste. 

1. Cleaning of Porous and Non-porous Surfaces
The CDC describes cleaning as removing germs, dirt, and impurities from surfaces or objects.

Cleaning works by using a detergent and water to physically remove germs from surfaces. This

process does not necessarily kill germs, but by removing them, it lowers their numbers and the

risk of spreading infection.vi

Some materials cannot be cleaned with detergent and water without being damaged.  For this

reason, paper and paper products are not able to be cleaned and/or disinfected.  Cleaning

methods typically used on water sensitive materials such as vacuuming or dry sponging would

not be capable of removing enough soil and residue to be effective.

Porous materials like carpet, area rugs, upholstered items, and draperies that are not water

sensitive, can be wet cleaned using a Hot Water Extraction or Deluxe Preconditioner and Rinse

method.

Non-porous materials like hard surface floors, cabinets, countertops, doorknobs, and plumbing

fixtures can be wet cleaned using a variety of Image Companies  hard surface cleaners (general

purpose cleaners) and cleaning methods. 

2. Disinfecting of Non-porous Surfaces
The CDC describes disinfecting as killing germs on surfaces or objects. Disinfecting works by

using chemicals to kill germs on surfaces or objects. This process does not necessarily clean dirty
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surfaces or remove germs, but by killing germs on a surface after cleaning, it can further lower 

the risk of spreading infection.vii 

Not all surfaces can be disinfected.  Because of the porosity of some materials, disinfection is 

not possible.  This includes carpet, area rugs, upholstered items, and draperies.     

Non-porous materials like hard surface floors, cabinets, countertops, doorknobs, and 

plumbing fixtures can be disinfected using a variety of disinfectants within the Image 
Companies  product line.  

Currently there are no disinfectants that have been tested specifically for this particular 

emerging viral pathogen. The CDC recommends usage of a labeled Hospital Grade disinfectant 

with claims against viruses similar to SARS-CoV-2.   

Hospital-grade disinfectant that has demonstrated effectiveness against viruses similar to SARS-

CoV-2 on hard, non-porous surfaces. Per the CDC, this product can be used against SARS-CoV-2 

when used in accordance with the directions for use against Norovirus Feline Calicivirus and 

Canine Parvovirus, Strain Cornell-780916, ATCC VR- 2016 on hard, non-porous surfaces.  

Currently has EPA-approved claims for Feline coronavirus (Strain WSU 79-1683, ATCC VR 989) 

and Canine coronavirus (Strain 1-71, ATCC VR-809). As with all emerging-type pathogens, 

proper PPE use is of the utmost importance. 

These disinfectants are normally applied using a spray bottle, pump-up sprayer, electric sprayer, 

or ULV Mister and must dwell on the surface for 10 minutes.  Once again, follow label directions 

for the specific disinfectant being used.   

The CDC encourages the use of disinfecting wipes on electronic items that are touched often, 

such as phones and computers. Pay close attention to the directions for using disinfecting wipes. 

It may be necessary to use more than one wipe to keep the surface wet for the stated length of 

contact time. Make sure that the electronics can withstand the use of liquids for cleaning and 

disinfecting.viii    

3. Cleaning and Disinfecting of Equipment, Tools, and/or Supplies Used for Cleanup

Process
Any equipment, tools, and/or supplies used for the cleanup process must be cleaned and

disinfected using the cleaning methods described in step 1 and 2.  This is to ensure that

potential contamination is not moved to other parts of the structure.

4. Disposal of Waste
All used gloves and disposable respirators should be bagged within the work area.  As of the

date of this publication, waste can be disposed within your franchise dumpster.  Cleaning towels

should be bagged separately and taken back to the franchise location for laundering.
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Recommendations for Property Owners 
Beyond the cleaning performed by the provider, property owners must understand that persons 

infected with the SARS-CoV-2 virus and/or COVID-19 that enter their property will potentially infect 

others and deposit the virus on surfaces.  

According to the CDC, the virus is thought to spread mainly from person-to-person.  This could be 

between people who are in close contact with one another (within about 6 feet) or through respiratory 

droplets produced when an infected person coughs or sneezes.  These droplets can land in the mouths 

or noses of people who are nearby or possibly be inhaled into the lungs. It may be possible that a person 

can get COVID-19 by touching a surface or object that has the virus on it and then touching their own 

mouth, nose, or possibly their eyes, but this is not thought to be the main way the virus spreads.ix 

The CDC has setup a webpage titled Preventing COVID-19 Spread in Communities which addresses 

homes, childcare and K-12 schools, colleges and universities, work environments, healthcare settings, 

and large community events and mass gatherings.    

For business purposes, the CDC recommends routine environmental cleaning.  This should include 

routinely cleaning all frequently touched surfaces in the workplace, such as workstations, countertops, 

and doorknobs; and provide disposable wipes so that commonly used surfaces (for example, doorknobs, 

keyboards, remote controls, desks) can be wiped down by employees before each use.x  For structures 

that utilize an internal or external janitorial crews, it is recommended that they follow proper cleaning 

protocols established by the CDC. 

i https://www.cdc.gov/coronavirus/2019-nCoV/summary.html 
ii https://www.cdc.gov/coronavirus/2019-ncov/about/transmission.html 
iii https://www.cdc.gov/coronavirus/2019-ncov/hcp/guidance-prevent-
spread.html?CDC_AA_refVal=https%3A%2F%2Fwww.cdc.gov%2Fcoronavirus%2F2019-ncov%2Fguidance-prevent-
spread.html 
iv https://www.cdc.gov/coronavirus/2019-ncov/specific-groups/guidance-business-response.html 
v https://www.issa.com/infectionprevention 
vi https://www.cdc.gov/flu/school/cleaning.htm 
vii https://www.cdc.gov/flu/school/cleaning.htm 
viii https://www.cdc.gov/flu/school/cleaning.htm 
ix https://www.cdc.gov/coronavirus/2019-ncov/about/transmission.html 
x https://www.cdc.gov/coronavirus/2019-ncov/specific-groups/guidance-business-response.html 
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24/7 Emergency Service 
Licensed and Insured 
All Work    Guaranteed 

Timothy B. Wilson 
1750 N. Florida Mango Rd., 

Suite 103
West Palm Beach, FL 33409 

561-844-8788 Ext. 111
Cell 561-310-1111
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FREQUENCY DRIVEN PROGRAMS

Image Janitorial Services is not in the business of playing catch up 
cleaning. We are in the maintenance business. In order to maintain a 
high level of service we have provided a program which sets frequencies 
and set days / dates for service items to be addressed. Each frequency 
driven item will be set up in the Image Work Ticket System. This ticket 
identifies and directs staff on the who, what, where, when and why a 
service is to be done. Our Account Managers use these established 
systems to keep your buildings clean at all times. We do not wait for any 
specific item to be dirty, we maintain it at all times.

The key to a successful janitorial program is supervision. There are many 
words tor It: Trust but verify, inspect what you expect etc. Simply put we 
check our employees. All programs are set up with a Lead janitor for daily 
excutition and supervision of staff. In addition, there will be a permanently 
assigned Account Manager who will work with lead and Staff to ensure 
quality. The Account Manager will also meet with the client on scheduled 
basis to address client concerns, receive feedback and identify opportunities 
for service. 
All clients will have multiple ways to relay information and requests.

1. Account Manager Cell Phone
2. Account Manager Email
3. lmage Corporate Office Operations Clerk - The Operations Clerk works in 

support of the Account Manager to schedule special services, receive and 
dispatch client concerns to the Account Manager and ensure clients 
communications are promptly dealt with.
561-844-8778 Ext O

4. Clients may also email to correspondence and requests to
operationsclerk@imagecompanies.com or tracking@imagecompanies.com 

SUPERVISION

_______
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Work Plan and Project Management Strategy 
 
Management of The Town of Lake Park begins with the right hire.  Image Companies have an intensive hiring 
process that begins with the Application process. The application is entered into the Image Applicant Insight 
Program.  This software program unique and proprietary to Image Companies allows us to review each 
applicant for 15 different factors that we have determined are crucial to a good hire, a long-time employee, and 
ultimately a satisfied client.  The Image Applicant Insight program will allow us to examine and review each 
applicant’s experience in the janitorial field, language and writing abilities, workload and time availability, 
location and traveling ability as well as many other factors. This information which is reviewed for each 
potential applicant and job opening is invaluable in assisting in making the right hire.  
 
 Once hired all Image employees have a background check both locally and statewide and all Image Employees 
are processed through the Federal Department of Homeland Security.  Once each employee has passed our 
background check and it is verified that the employee is legally authorized to work in the United States through 
the Department of Homeland Security, a well-informed hire is made. Once the employee is hired and before any 
Image employee is placed on any job site; Each Image employee must attend Image Academy.  Image Academy 
is classroom training where all employees are trained in the Image way of providing daily services to all Image 
clients.   
 
All Image employees must attend these classes at the beginning of their employment and throughout their 
tenure with Image.  Regularly scheduled classes are mandatory for all Image employees.   
 
Topics of Discussion are: 
a) Basic Janitorial Services  
b) Restroom Care  
c) Office Cleaning  
d) Green Cleaning  
e) Chemical Handling and Usage  
f) Floor and Carpet Services  
g) Communications  
h) Safety, Ladder Safety, Chemical Safety, and Blood Born Pathogen Protocol.   
 

Prior to being assigned a permanent Jobsite each Image employee must take and pass a 90-question final exam.  
This examination allows us to review each employee’s retention of the material and to determine what may 
need to be reviewed and also what specific job functions or roles each employee may be best suited for. Each 
employee has been screened and properly trained they are then placed on the job site where Image Team 
Management Software assists all Image employees from Administration to the front-line janitorial staff member 
to provide the best possible services for each and every Image Client. 1-Time & Attendance is a valuable tool 
that will allow Image to provide regular and real-time reports to the Janitorial Services as required by the EPW.  
 
In recent years, businesses have been faced with stiff regulations in regard to accurate timekeeping records to 
document hours worked.  Our automated time and attendance solution is vital to fully document Image 
Companies’ compliance with the requirements of the Janitorial Services as well as Department of Labor 
standards. Image Time & Attendance is a versatile, robust, time and attendance suite that meets the diverse 
needs of our clients. It can completely automate timekeeping processes, saving valuable time and providing 
necessary information easily. 
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Telephone Timekeeping 
How it Works 
When the Image employee arrives at the job site, he/she uses a designated touch tone telephone to call into the 
Image Time and Attendance number.  The system greets the employee, asks for a unique employee number and 
presents the employee with several options for clocking in or out. The employee is then asked for the job 
number which he or she is working at.  The employee selects the appropriate option and hangs up the 
phone.  The entire process is quick and easy for the employee.   

Features & Benefits 
Location verification with Caller ID – We know where our employees are clocking in and out from. 

• In the job set up, Image is able to enter a valid list of phone numbers from which the employee can 
check in and out.  

• When an employee places a call to Image Time and Attendance system to start or end a shift or check in 
or out for lunch, the system uses Caller ID to compare the number in the job file to the number on the 
incoming call.  

• If the two numbers do not match, Image Time and Attendance flags this record and alerts the designated 
supervisor immediately according to preset preferences we have built per the Janitorial Services 
preferences per the RFP or discussions with Janitorial Services which it determines the most 
advantageous.  

Alert Notifications – We find out about problems at the job 1st and quickly.  

• Image Time and Attendance’s sophisticated notification system will alert appointed employees in our 
organization to attendance discrepancies such as tardiness, absences, and caller ID mismatches.  

• All supervisors and Acct Managers have the option to be notified via e-mail page or with a message in 
our individual voice mailbox.  

• Notification tolerances are configured based on Janitorial Services Schedule. For example, Image could 
wait 10 minutes after the shift start time before notifying a supervisor of an absence or it could wait 5 
minutes – the options are virtually limitless.  

• Settings can vary by job, location, schedule, day, employee, and or client preference as well for ultimate 
flexibility.  

Integrated voice messaging – provides a friendly communication tool for employees and supervisors.  

• All employees with access to Image Time and Attendance have their own voicemail box.  
• Employees can leave messages for supervisors and vice versa. Bilingual ability – Standard English and 

Spanish prompts; Voice Verification – Prevent employees from clocking in and out for each other in 
between travel time between jobs 
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Work Scheduling 
 

After winning new business, how do we ensure that the schedule you committed to in the contract is 
executed?  How do you track one-time tasks and project work?  The Work Scheduling program provides a 
solution for all of these challenges.   

• After being awarded the new business, information about the new customer flows directly from our Bid 
Module into the Work Scheduling program for minimal data entry. This information would be updated 
and verified at the Kick-off Meeting if not sooner. 

• Tracks periodic and project work for each job to ensure that no task ever gets missed. As tasks and 
contract responsibilities become due a work ticket and report are generated for each task due.  Each 
work ticket and report are distributed to the Image employee and supervisor responsible for the 
completion of the work.     

• The Win Team software includes over 500 industry-standard tasks with built-in work descriptions.  
However specific work descriptions can be added or amended to ensure that specific Janitorial Services 
concerns/requests are executed correctly.   

• Work descriptions can be modified and customized.  These work descriptions will also print directly on 
work tickets for the Client and employees to review.   

• Events can be entered as one-time or recurring tasks.  Many recurring frequencies are available, 
including daily, weekly, bi-weekly monthly, quarterly, semi-annually, and certain days of the 
week.  Win Team can also specify a custom frequency. 

• Billable and non-billable items are tracked.   
• After the task is scheduled, Win Team will remember based on the frequency specified.  Work tickets 

will be generated for employees to complete.  If the task is billable, after the work ticket is marked as 
“Complete,” the billing details are available in the Accounts Receivable invoicing module for immediate 
billing.   

This program also contains an interactive calendar for all scheduled work.  The calendar has multiple views, 
including daily, weekly, and monthly views.  In addition, multiple filters exist so that you may focus on a 
particular customer, service location, crew, or type of task, to allow for accurate forecasting and planning to 
manage specific duties easily. 
From the Account Manager, down to the Supervisor level users can: 

• View employee contact information 
• Review & approve timekeeping information for payroll 
• View & print management reports 
• View scheduled work at job sites 
• Request additional work on behalf of customers 
• Approve requested work from customers 
• Complete Work Orders 

 

 

 

 

 

 

 
302

Item 6.



In addition to scheduling and tracking all tasks, the Win Team has the ability to budget and track all revenue 
and expense associated with a particular task or project to analyze the task or project.  This is a very powerful 
tool to help you refine the way extra work or special projects are priced, the way pricing for specific duties is 
determined and most importantly allow Image to be efficient, and proactive and help The Town of Lake Park 
save money.  In addition, it is extremely effective in tracking and complying with the LEED reporting 
requirements.  

 Compliance Tracker: 

• Training requirements will also be tracked in the Compliance Tracker of Image Operation Management 
Software  

• Alerts employees and managers of due dates via e-mail  

Equipment Tracker  

Inventory Management 
Inventory supplies are a large cost of doing business.  If Image is not effectively monitoring supplies and their 
associated costs, it is possible that the costs associated with keeping the Janitorial Services would be inflated.  
Reporting requirements such as chemical and equipment purchases are easily tracked, retrieved, and reported 
with ease. 

The Image Operations Management Software Inventory module allows Image to enter all of the different 
products used in maintaining your property. 

• Each item has its own master file record 
• Track warehouse information, quantities on hand, and re-order levels 
• You can also store quoted prices from your vendors for each item to have on file 
• When an item is sold, used at a job site, or drop-shipped, each step of the transaction is tracked closely  
• Details such as who requested the item, who approved the request, the date, the pricing details if needed, 

the associated service location and the status of the request is tracked. 

All material costs are tracked closely at the job level, which gives both Image and the Janitorial Services great 
insight into the material cost at each job but most importantly it will ensure that both Image and Janitorial 
Services are in compliance.  
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Staffing and Cleaning Responsibilities 
 
The daily cleaning and staffing for the Town of Lake Park will be performed by permanently assigned staff 
to a designated area.  Image Companies Supervisor and Manager will verify that every employee has proper 
knowledge of the assigned area to be cleaned and under no circumstance, employees are authorized to clean 
other areas without prior authorization from Supervisor and Manager. In the event of staff being absent, the 
on-call staff will be placed in a position to cover those specific areas until the assigned permanent employee 
returns to his/her daily duties. 
  
Additional Quality Control Inspector* Each Image Account is randomly selected for inspection.  The Town 
of Lake Park will have a minimum of 2 days per week of unannounced Quality Control Inspection.  All 
inspections are submitted directly to the Image office for review and processing. All necessary corrections 
and score reviews are shared within 24 hours of inspection with the Area Manager and Supervisor to be 
shared with Image staff for feedback, correction, and training.   
 
This schedule allows each Image staff to clean a designated area of approximately 15,000 square feet during 
the 4 Hour shift or approximately 3750 per hour.  This allows for the setup and breakdown of supplies and 
equipment, incidentals, and ultimately a schedule that will allow for proper cleaning per the specifications.  
In addition, it allows the supervisor to be just a supervisor, ultimately leading to a better-finished product 
daily. 
 
In addition, Image will staff and train 5 additional staff members for staff coverage due to illness; 
emergency, and or requested days off.  With the additional staff, Image will be able to meet not only the 
staffing requirements but also have staff available for specialty work and or Supervisory requests for 
additional staff to maintain the Town of Lake Park as necessary. 
 
All staff will be directed by the Assigned Area Manager in conjunction with the Assigned Supervisor.  With 
the daily work tickets, reports, and recurring service schedule which is dictated by the RFP and built into the 
Image Operation Management Software both the Area Manager and Supervisor will be able to direct staff to 
duties and responsibilities per the desired frequency (Daily, Weekly, Monthly, Quarterly, Semi-Annually and 
Annually).  This is at minimum per the RFP but with trained supervision, each Area Manager and Supervisor 
will have the ability to request additional special services thru the Win Team system to ensure The Town of 
Lake Park’s satisfaction.  These regularly scheduled services and any additionally requested services are all 
available for review by both Image and Town of Lake Park staff. 
 

Quality Control and Correction 
 
The Town of Lake Park cleaning staff will be scored for quality daily by the Supervisor and Lead assigned to 
oversee the daily cleaning.  This will ensure quality and consistency.  However, Image believes that 
additional oversight is necessary for the success of Image at the Town of Lake Park.  Image will supply the 
Town of Lake Park cleaning staff with unannounced Quality Control Inspections.  All inspections are 
submitted directly to the Image office for review and processing. All necessary corrections and score reviews 
are shared within 24 hours of inspection with the Area Manager and Supervisor to be shared with Image staff 
for feedback, correction, and training. *(Note-Quality Control Inspector is not part of the minimum 
requirements for The Town of Lake Park this is customary on all Image job sites and believe this additional 
step allows Image to provide better services for our clients.  Image client retention is 7x the industry average.  
The industry average is 18 months for Client retention.  Image client retention is 7 years) *   
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Day Time Porters:  
 
Day Time Porters assigned for The Town of Lake Park will follow all the Cleaning Specifications given by 
The Town of Lake Park by area and by time. 
 
Day Time Porters placed on the job site will go thru our training class. Routine service during the daytime 
has a different approach that the services at nighttime. Day Time Porters will be bilingual, and we enforce 
the dress code.  
 

Management: 
 
Location and Service Area 
 
Image Companies has our Corporate office located in West Palm Beach, Florida. Client / Prospective Clients 
Tours of the Image Offices are available. Meet the staff and see our Operations Center, Inventory 
Warehouse, Image Academy Training and much more.  Image has 1 hour response time to all locations 
within our service area.  Our entire staff will be hired locally including all janitorial, Specialties Service 
Teams. Most importantly Image Companies services rest above all else on the staff assigned.   

 
The following staff would be directly assigned to the Town of Lake Park. 
 
Tim Wilson- 25 Years of Industry Experience, 25 with Image Companies 
Member of BOMA, USGBC, BSCAI, Certified IICRC (Institute of Inspection, Cleaning and Restoration) - 
Commercial Janitorial Services, Water and Fire Damage Restoration, Carpet Care and Spot Cleaning, Odor 
Control, 10 Years of Industry Experience with Green Cleaning 
 
Paul Saavedra- 20 Years of Industry Experience, 20 with Image Companies 
Member of BSCAI (Building Service Contractors of America  
IICRC (Institute of Inspection, Cleaning, and Restoration) - Quality Control, Commercial Janitorial Service  
10 Years of Industry Experience with Green Cleaning 
Bi-lingual (Spanish and English) 
 
 
Finally, Image will 100% self-perform the Eco-Friendly Cleaning of the Town of Lake Park.  There will be 
no subcontractor(s) used to provide any services. 
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We staff a new building from four sources: ��,:� 
 · ��-" ... , ·

I 
o Existing employees working at the building ONLY if they meet the strict

standards of Image Janitorial Services, Inc.

e We find this approach minimizes the learning period. The current con
tractor's employees, whom we may hire after screening, interviewing
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training
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• Current Image ,Janitorial employees at other locations. We know they
do a great job already and have the track record to prove it; and

• Most importantly, we often llire based on referrals by Image Janitorial
employees.
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of personnel, including naturalization and immigration laws.

Image Janitorial Services - Staffing
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All new employees receive in depth training to ensure that 
the high standards expected by Image Janitorial Services, Inc 
and its clients are maintained. 

Image Janitorial Employee Training Program 

Outlines employee training and ensures no steps are 
omitted thru classroom training, video training, practical 
applications, chapter quizzes and a final exam. A mini boot 
camp for all employees. 

Classroom Training: 

1. 
2.

3. 

4. 
5. 

Cleaning methods and specifications. 
Types of and operation of equipment. 
Chemicals and their safe use including Material Safety 
Data Sheets (MSDS), Blood Borne Pathogen Programs. 
Customer relations. 
Security Procedures 

Testing: 

After all employees have successful completed the 
Classroom training which includes a comprehensive final exam, 
all employees are then assigned to a jobsite for their continued 
education. 

On site training: Training Continues ... 
1. New employees are assigned an area, group or task always

with an on-site supervisor.
2. Tl1e supervisor on site works with and instructs new

employees to meet customer specifications.
3. Inspection and oversight is vital to quality training.

Training & Continued Education
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All Upon Request:

1. Image Policy – Security Procedures & Image Training Manual

2. Image Hurricane Policy & Family Plan

3. Training Environmental Health & Safety

4. Training – Bloodborne Pathogen Training

5. Training – Safety is Everybody’s Business
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Image Janitorial Services, Inc. Tel: 561-844-8778
814 14th Street Fax: 561-844-8986
Lake Park, Florida 33403

Jobsite # / Jobsite Name Inspected Prior to Cleaning
Date of Evaluation:       /        /      Time      :      am/pm      Inspected Post Cleaning 

Inspection Performed by: (Print Name)
Office Areas , Multi Use, Dining Room Restrooms
Area Inspected____________________ (110) Area Inspected____________________ (100)
1) Floors(Vacuum, Mop) 1)Floors
2) Carpets 2)Wall, Partitions
3)Recycling Containers 3)Fixtures (Sink)
4) Trash Cans Total Score 4)Fixtures (Toilet) Total Score
5) Glass (Doors, Tables, Wndws) 5)Mirrors
6) General Dusting (Desks, Workstation) 6)Fans/ AC Vent
7) Windowsills, Picture Frame 7)Dispensers
8) Chairs, Chair Bases 8)Doors and Door Jams
9) AC Vents 9)Toilets Bowls, Urinals
10) Baseboards (Corners & Edges) 10)Countertops
11) Finishing

Cafeteria,  Kitchens
Lobby Entry (Interior & Exterior) Area Inspected____________________ (100)
Area Inspected____________________ (110) 1)Floors (Kitchen)
1) Floors (Vacuum, Mop) 2)Floors (Dining Area)
2) Glass 3)Floors (Bar Area)
3) Elevator Cabs /Metal 4)Grill Hoods Total Score
4) Elevator Tracks Total Score 5)Walls 
5) Directories 6)AC Vents
6) Dusting 7)Metal Work
7) Doors and Door Jams 8)Vending Areas
8) Trash/Cigarette Urn 9)Kitchen Mats
9) Track Off Mats 10)Floor Drains
10 )Water Fountains
11)Stairs and Railings Area Inspected_______________________(110)

________________________________
Image Operation Items 1) Floors(Vacuum, Mop)
Area Inspected____________________ (100) 2) Carpets
1)Light Fixtures 3)Recycling Containers
2)Frequency Books 4) Trash Cans Total Score
3)Equipment 5) Glass (Doors, Tables, Wndws)
4)Janitor Closets Total Score 6) General Dusting (Desks, Workstation)
5)MSDS Posted 7) Windowsills, Picture Frame
6)Specifications Posted 8) Chairs, Chair Bases
7)Job # Posted 9) AC Vents
8) Emergency Office # Posted 10) Baseboards (Corners & Edges)
9)Dumpster 11) Finishing
10)Employee Uniform / ID Worn

Specialty Services RECOMMENDED SERVICES:
Area Inspected____________________ (100) 1) Floor Services 
1)VCT Tile a) Scrub/Recoat
2)VCT Tile Corners / Edges/ Baseboards b) Strip/Wax
3)Ceramic Tile 2) Carpet Cleaning
4)Ceramic Tile Corners/Edges/Baseboards Total Score a) Steam Clean
5)Carpet ( Full cleaning   / Spotting ) 3) Restrooms
6)Window Interior a) Steam Clean
7)Window Exterior b) Scrub

Client Late Workers

Quality Control ScoreCard Quaterly Walk - Through Report
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List of Deficiences
1)

2)

3)

4)

5)

6)

7)

8)

9)

10)

11)

12)

13)

14)

15)

16)

17)

18)

19)

20)

1-All Fields must be Filled out.

Total Evaluation Points>>>>>>>>>>>>>>

Divided by Total Possible Points>>>>>>>

Equals Performance Percentage>>>>>>

4- Any Score Below 92 is Unacceptable.  Direct
Staff on Areas which need Improvement.  Hand In
QC Scorecard for Recording to Operations Clerk.

2- Inspect an Area and Enter the Score
10- Excellent 5-Fair 1-Unacceptable

3-Total Evaluation Points and Possible Points.
Divide to Get Quality Control Score
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October 19, 2022 
 
 
NOTICE OF INTENT TO AWARD 
RFP 109-2022 – Janitorial Services for Town Buildings and Parks Restrooms 
 
To All Interested Parties, 
 
Thank you for submitting your response to RFP 109-2022, Janitorial Services for 
Town Buildings and Parks Restrooms, dated October 13, 2022. The Town 
received six responses total, with three submittals being fully responsive and 
responsible bids.   
 
After careful review, the evaluation committee ranked the three proposals. The 
highest-ranked contractor was Image Janitorial Services, Inc. 
 
The evaluation scores were as follows: 
 
1. Image Janitorial Services, Inc., received a score of 94 
2. Professional Cleaning Services Corp (PCS) received a score of 84 
3. Amer-Plus Janitorial Services, Inc., received a score of 83 
 
The following Offerors’ submittals were not fully responsive: 
 
1. Estrellita, Inc. d/b/a Anago of South Florida 
2. A-Rostant & Son’s Janitorial Service 
3. Crystal Building Maintenance 
 
Attached to this notice is a complete bid tabulation, with a responsiveness 
checklist for the bids received. Accordingly, we announce our intent to award a 
contract to: 
 
Image Janitorial Services, Inc. 
1750 N, Florida Mango Rd, Suite 103 
West Palm Beach, FL 33409 
 
Award will be made during an upcoming Regular Town Commission Meeting. 
We would like to thank each vendor for their time and effort in preparing a 
response to this solicitation. We appreciate your interest in doing business with 
the Town of Lake Park. 
 
Sincerely, 
 
 
 
 
ROBERTO F. TRAVIESO, MPA 
Director of Public Works 
 
ATTACHED – Bid Tabulation for RFP 109-2022   

Digitally signed by Roberto Travieso 
DN: cn=Roberto Travieso, o=Town of Lake 
Park, ou=Department of Public Works, 
email=rtravieso@lakeparkflorida.gov, c=US 
Date: 2022.10.19 12:31:19 -04'00'
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Town of Lake Park Town Commission 
 

Agenda Request Form 

     

     

Meeting Date: November 02, 2022 

Originating Department: Public Works 

Agenda Title: 

Resolution of the Town Commission of the Town of Lake 
Park, Florida Authorizing and Directing the Mayor to 
Execute an Amendment to the Contract with M & M Asphalt 
Maintenance, Inc., d/b/a All County Paving, for Maintenance 
and Repair of Town Streets, Roads, and Sidewalks and 
Related Services. 

     

Approved by Town Manager: John D’Agostino Date: 10/31/22 

     

 

Cost of Item: N/A Funding Source: N/A 

Account Number: 
N/A 

Finance 
Signature: 

Jeffrey Duvall 

    

Advertised: N/A   

Date:  Newspaper:  

    

Attachments: 

1. Agenda Request Form (ARF) 
2. Resolution: ____________  
3. 1st Amendment to the Agreement between the Town and M & M Asphalt 

Maintenance, Inc., d/b/a All County Paving 
4. Executed Agreement between the Town and M & M Asphalt Maintenance, 

Inc., d/b/a All County Paving 

 

    

Please initial one: 

 Yes, I have notified everyone 

 
Not applicable in this case 

 
Summary Explanation/Background: 
 

The Town of Lake Park is responsible for planning, constructing, operating, and maintaining its 
streets, roads, and sidewalks and previously determined a need for a contractor to provide repair 
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and construction services to maintain and improve the Town’s transportation infrastructure. 

On October 6, 2021, the Town Commission approved Resolution 64-10-21, which authorized an 
agreement (the Agreement) with M & M Asphalt Maintenance, Inc., d/b/a All County Paving (The 
Contractor) for the provision of repair and constructions services associated with Town streets, 
roads, and sidewalks and other related services. 

The term of the Agreement is for a period of twelve months and included two (2) 1-year options.  
Additionally, the Agreement is set to expire on November 30, 2022, (Attachment 4), and the 
Town Manager has recommended to the Town Commission that it extend the Agreement for 
another twelve-month period by exercising its first option (Attachment 3).  

The Contractor has agreed to provide the services as set forth in the Agreement based upon the 
same pricing, terms, and conditions as set forth in the Agreement for an additional one-year 
term. 

Finally, the agreement will serve as the vehicle to execute operational funding authorized by the 
Town Commission for these purposes. 

The total combined approved budget for street, road, and sidewalk repairs for FY22-23 is 
$400,000.00, which includes distributions from the following line items:  

 

    Sidewalk Improvements:   $120,000.00 
    Street/Road Improvements: $280,000.00 
         $400,000.00 

 

Town Staff envisions utilizing the Agreement to continue addressing a backlog of sidewalk 
repairs and later, implementing recommendations from the Pavements Condition Study and a 
Five-Year Road Work Plan, which currently being drafted and will be presented to the Town 
Commission for input prior to any asphalt pavements improvements. 

 
 
Recommended Motion: 
 
 
I move to adopt Resolution    . 
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RESOLUTION NO. 

 

A RESOLUTION OF THE TOWN COMMISSION OF THE TOWN 

OF LAKE PARK, FLORIDA AUTHORIZING AND DIRECTING 

THE MAYOR TO EXECUTE AN AMENDMENT TO THE 

CONTRACT WITH M & M ASPHALT MAINTENANCE, INC., 

D/B/A ALL COUNTY PAVING, FOR THE MAINTENANCE AND 

REPAIR OF THE TOWN’S STREETS, ROADS, AND SIDEWALKS 

AND FOR RELATED SERVICES; AND PROVIDING FOR AN 

EFFECTIVE DATE. 

 

 

WHEREAS, the Town of Lake Park (Town) is a municipal corporation of the state of 

Florida with such power and authority as has been conferred upon it by the Florida Constitution 

and Chapter 166, Florida Statutes; and 

 

 WHEREAS, the Town and M & M Asphalt Maintenance, Inc., D/B/A All County Paving, 

(Contractor) previously entered into an agreement whereby Contractor agreed to provide services 

including the maintenance, repair and other services related to the Town’s streets (the Agreement); 

and 

 

 WHEREAS, the Agreement provided for a one-year term with an option to extend the 

Agreement for an additional one-year term at the convenience of the Town; and  

 

 WHEREAS, the Contractor has agreed to provide the services as contained in the 

Agreement based upon the same pricing, terms, and conditions as set forth in the Agreement for 

an additional one-year term; and 

 

 WHEREAS, the Town Manager has recommended to the Town Commission that it 

should enter into an amendment to the Agreement with the Contractor. 

 

 

NOW, THEREFORE, BE IT RESOLVED BY THE TOWN COMMISSION OF THE 

TOWN OF LAKE PARK: 

 Section 1.   The whereas clauses are incorporated herein. 

  Section 2. The mayor is hereby authorized and directed to execute the amendment to the 

Agreement between the Town and M & M Asphalt Maintenance, Inc., D/B/A All County Paving 

for an additional one-year term of the Agreement based upon the same conditions and terms 

contained therein for one year. 

  

Section 3.  This Resolution shall take effect immediately upon its execution. 

P:\DOCS\26508\00001\DOC\26X7406.DOCX 
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Town of Lake Park Town Commission 
 

Agenda Request Form 

     

     

Meeting Date: November 02, 2022 

Originating Department: Public Works 

Agenda Title: 

Resolution of the Town Commission of the Town of Lake 
Park, Florida Authorizing and Directing the Mayor to 
Execute an Amendment to the Contract with Shenandoah 
General Construction, LLC, for the provision of stormwater 
infrastructure maintenance and repair services. 

     

Approved by Town Manager: John D’Agostino Date: 10/26/22 
     

 

Cost of Item: N/A Funding Source: N/A 

Account Number: 
N/A 

Finance 
Signature: 

Jeffrey Duvall 

    

Advertised: N/A   

Date:  Newspaper:  

    

Attachments: 

1. Agenda Request Form (ARF) 
2. Resolution: ____________ 
3. 1st Amendment to the Agreement between the Town & Shenandoah General 

Construction, LLC, for Stormwater Infrastructure Maintenance and Repair Services. 
4. Executed Agreement between the Town & Shenandoah General Construction, 

LLC, for the Provision of Stormwater Infrastructure Maintenance and Repair 
Services. 

    

Please initial one: 

 Yes, I have notified everyone 

 
Not applicable in this case 

 
Summary Explanation/Background: 
 

The Town is responsible for the operation and maintenance of a stormwater utility and its 
associated infrastructure and previously determined a need for a contractor to provide 
stormwater infrastructure maintenance and repair services. 
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On August 4, 2021, the Town Commission approved Resolution 43-08-21, which authorized an 
agreement (the Agreement) with Shenandoah General Construction, LLC, (the Contractor) for 
the provision of stormwater infrastructure maintenance and repair services. 

The term of the Agreement is for a period of twelve months and included two (2) 1-year options.  
Additionally, the Agreement is set to expire on November 26, 2022, (Attachment 4), and the 
Town Manager has recommended to the Town Commission that it extend the Agreement for 
another twelve-month period by exercising its first option (Attachment 3).  

The Contractor has agreed to provide the services as set forth in the Agreement based upon the 
same pricing, terms, and conditions as set forth in the Agreement for an additional one-year 
term. 

Finally, the agreement will serve as the vehicle to execute operational funding authorized by the 
Town Commission for these purposes. 

The total approved budget for stormwater infrastructure repair for FY22-23 is $330,000.00, which 
includes distributions from the following line items:  

 

   Stormwater Pipe Repairs:    $165,000.00 
   Stormwater Pipe Depression Repairs: $165,000.00 
         $330,000.00 

 

Town Staff envisions utilizing the Agreement to continue addressing structural integrity concerns 
in the stormwater utility infrastructure. 

 
 
Recommended Motion: 
 
 

I move to adopt Resolution    . 
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RESOLUTION NO. 

 

A RESOLUTION OF THE TOWN COMMISSION OF THE TOWN OF 

LAKE PARK, FLORIDA AUTHORIZING AND DIRECTING THE 

MAYOR TO EXECUTE AN AMENDMENT TO THE AGREEMENT 

WITH SHENANDOAH GENERAL CONSTRUCTION, LLC, FOR 

STORMWATER INFRASTRUCTURE MAINTENANCE AND REPAIR 

SERVICES; AND PROVIDING FOR AN EFFECTIVE DATE. 

 

 

WHEREAS, the Town of Lake Park (Town) is a municipal corporation of the state of 

Florida with such power and authority as has been conferred upon it by the Florida Constitution 

and Chapter 166, Florida Statutes; and 

 

 WHEREAS, the Town and Shenandoah General Construction, LLC, (Contractor) 

previously entered into an agreement whereby the Contractor is providing stormwater 

infrastructure maintenance and repair services to the Town; and 

 

 WHEREAS, the Agreement provided for a one-year term with an option to extend the 

Agreement for two additional one-year terms at the convenience of the Town; and  

 

 WHEREAS, the Contractor has agreed to provide the services as set forth in the 

Agreement based upon the same pricing, terms, and conditions as set forth in the Agreement for 

an additional one-year term; and 

 

 WHEREAS, the Town Manager has recommended that the Town Commission extend 

the Agreement for the provision of stormwater infrastructure maintenance and repair services for 

an additional one-year term. 

 

 

NOW, THEREFORE, BE IT RESOLVED BY THE TOWN COMMISSION OF THE 

TOWN OF LAKE PARK: 

 Section 1.   The whereas clauses are hereby incorporated herein. 

  Section 2. The mayor is hereby authorized and directed to execute the amendment to the 

Agreement between the Town and Shenandoah General Construction, LLC, to extend the term of 

the Agreement based upon the same conditions and terms contained therein for one year. 

  

Section 3.  This Resolution shall take effect immediately upon its execution. 

P:\DOCS\26508\00001\DOC\26X7432.DOCX 
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FIRST AMENDMENT TO THE AGREEMENT BETWEEN  
THE TOWN OF LAKE PARK AND SHENANDOAH GENERAL CONSTRUCTION, 

LLC. 
 
THIS FIRST AMENDMENT to the agreement between the Town of Lake Park, a municipal 
corporation of the State of Florida, 535 Park Avenue, Lake Park, Florida 33403 (the Town), and 
Shenandoah General Construction, 1888 NW 22nd Street, Pompano Beach, FL 33069 (the 
Contractor) is entered into this day ____ of November, 2022. 
 

RECITALS: 
 
 WHEREAS, the Town and Contractor previously entered into an Agreement whereby the 
Contractor is providing certain stormwater system infrastructure, including, maintenance storm 
drain cleaning and repair services to the Town (the Agreement); and 
 
 WHEREAS, the Agreement provided for a one-year term with an option to extend the 
Agreement for two additional one-year terms at the convenience of the Town; and 
 
 WHEREAS, the Town Manager has recommended to the Town Commission that it enter 
into the first option of the agreement, which has a term from November 27, 2022, through 
November 26, 2023. 
 
 NOW THEREFORE, the Town and Contractor, in consideration of the benefits flowing 
from each to the other do hereby agree as follows: 
 
 Section 1.   The whereas clauses are hereby incorporated herein. 
 

Section 2.    
 
The Town and the Contractor hereby agree to extend the Agreement for Stormwater 
Infrastructure Maintenance and Repair Services based upon the same pricing, terms, and 
conditions as set forth in the Agreement 
 

 Section 3. This Resolution shall take effect immediately upon its execution. 
 
IN WITNESS WHEREOF, the parties hereto have made and execute this First Amendment to 
the Agreement as of the day and year last executed below. 
 
 
 
 
ATTEST:      TOWN OF LAKE PARK 
 
 
By: _______________________                         By: ____________________________ 
      Vivian Mendez, Town Clerk          Michael O’Rourke, Mayor 
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Town of Lake Park Town Commission 

 

Agenda Request Form 

     

     

Meeting Date: November 2, 2022 

Originating Department: Town Clerk 

Agenda Title: 

Resolution  Establishing the Qualifying Period for the March 14, 2023 

Municipal Election  

     

Approved by Town Manager: John D’Agostino Date: 10/26/22 

     

 

Cost of Item: $13,000.00 Funding Source: Accounting, Audits, & Elections 

Account Number: 106-33000 Finance Signature: Jeffrey Duvall 

    

Advertised:    

Date: 

October 28 & 

November 6 Newspaper: La Guia and Palm Beach Post 

    

Attachments: Resolution 

  

    

Please initial one: 

VM Yes I have notified everyone 

 Not applicable in this case 

 

Summary Explanation/Background: 

 

The Town of Lake Park will conduct a Municipal Election on March 14, 2023. The attached Resolution 

establishes the qualifying period as Tuesday, November 8, 2022 beginning at noon and continue until 

Tuesday, November 22, 2022 until noon. 

 

Recommended Motion: 

 

I move to adopt Resolution _______________________.  
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RESOLUTION 80-11-22 

                                                 

A RESOLUTION OF THE TOWN COMMISSION OF THE TOWN 

OF LAKE PARK, FLORIDA, ESTABLISHING THE TIME AND 

PLACE OF THE TOWN OF LAKE PARK’S MUNICIPAL 

ELECTION WHICH SHALL  BE HELD ON TUESDAY, MARCH 14, 

2023 FOR THE PURPOSE OF ELECTING A MAYOR AND ONE 

COMMISSIONER TO THE TOWN COMMISSION OF THE TOWN 

OF LAKE PARK, FLORIDA; ESTABLISHING THE 

QUALIFYING/FILING PERIOD FOR SUCH MUNICIPAL 

ELECTION AS BEGINNING AT 12 NOON ON TUESDAY 

NOVEMBER 8, 2022 AND CONTINUING DURING THE TOWN’S 

BUSINESS HOURS ENDING AT 12 NOON TUESDAY NOVEMBER 

22, 2022; PROVIDING FOR SEVERABILITY; AND PROVIDING 

AN EFFECTIVE DATE. 

 

WHEREAS, the Town of Lake Park (“Town”) is a municipal corporation of the 

State of Florida with such power and authority as has been conferred upon it by the 

Florida Constitution and Chapter 166, Florida Statutes; and 

 

WHEREAS, the Town of Lake Park (“Town”) Town Code Section 18 – Qualification of 

candidates for town commission specifies that the qualifying period for the Town’s 

Municipal Election; and  

 

WHEREAS, the Town Code Section 18 identifies that the position of Mayor and One 

Commission seats are up for Election in March 2023. 

 

NOW THEREFORE BE IT RESOLVED BY THE COMMISSION OF THE TOWN 

OF LAKE PARK, FLORIDA AS FOLLOWS: 

 

Section 1. A Municipal Election shall be held in the Town of Lake Park, Palm Beach 

County, Florida, (“Town”) between the hours of 7:00 a.m. and 7:00 p.m. on Tuesday, the 

14th day of March, 2023, and if necessary a run-off election would be held on Tuesday, the 

28th day of March, 2023, between the hours of 7:00 a.m. and 7:00 p.m. for the purpose of 

electing a Mayor and one Commissioners to the Town Commission. 

 

Section 2. The Town Commission hereby designates Tuesday, November 8, 2022 at 

12:00 noon as the opening date for those persons interested in qualifying for the Offices of 

Commissioner, for the Municipal Election to be held on Tuesday, March 14, 2023; and 

establishing 12:00 noon, Tuesday, November 22, 2022 as the closing date for candidates 

to qualify for the Office of Mayor and one Commissioner. 
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Section 3.  At least 30 days before Tuesday, November 8, 2022, but not more than 45 

days before Tuesday, March 14, 2023, the Town Clerk of the Town shall post in three 

conspicuous places in the Town, one of which shall be at the front door of Town Hall, 535 

Park Avenue, the Notice of the Municipal Election, and the Offices of the Town 

Commission to be filled in the election. 

 

Section 4.  This Resolution shall take effect immediately upon adoption. 
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Town of Lake Park Town Commission 

Agenda Request Form 

Meeting Date:  November 2, 2022  Agenda Item No. 

Agenda Title:  A RESOLUTION OF THE TOWN COMMISSION OF THE 
TOWN OF LAKE PARK AUTHORIZING AND DIRECTING THE MAYOR TO 
EXECUTE AN “AS IS” PURCHASE AND SALE CONTRACT FOR THE 
SALE OF THE PROPERTY AT 1100 2nd COURT OWNED BY THE TOWN 
OF LAKE PARK TO IGOR JOSE OLIVEIRA DE ALMEIDA AND NATASHA 
AILEEN QUIZA; AND PROVIDING FOR AN EFFECTIVE DATE. 

[  ] SPECIAL PRESENTATION/REPORTS [  ] CONSENT AGENDA 
[  ] BOARD APPOINTMENT   [  ] OLD BUSINESS  
[  ] ORDINANCE  
[ X ] NEW BUSINESS 
[  ] OTHER 

Approved by Town Manager _______________________ Date: ________________ 
Nadia Di Tommaso / Community Development Director  
Name/Title
Originating Department: 

Community 
Development  

 
Costs: Legal Ad/Legal 
Review 
Funding Source: 
Advertising/Legal 
Acct. # 106-48100/ #108 
[ ] Finance ________________

 
Attachments: 

 Resolution 
 Sales Contract 

Advertised: 
Date: 
Paper: 
[ X ]  Not Required 

All parties that have an interest 
in this agenda item must be 
notified of meeting date and 
time.  The following box must 
be filled out to be on agenda. 

 
Yes I have notified 
everyone___ 
    or 
Not applicable in this case ND 
Please initial one. 

Summary Explanation/Background: 

The Town acquired 1100 2nd Court through foreclosure in September 2021.  Town Code 
Section 2-312 (enclosed) outlines the process for selling the property.  The initial step was 
to get an appraisal for the property.  The appraisal provided a market value of $140,000 
and assumed demolition and reconstruction due to the existing conditions of the property.  
At the June 1, 2022 meeting, the Commission directed Staff to offer the property for sale. 
The offering was noticed with the required legal ad and also emailed to all parties who 

Jeffrey Duvall

John D'Agostino 10/28/22
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expressed prior interest.  The deadline to submit was July 1, 2022, 12pm.  The conditions 
of sale, as agreed upon by the Commission were advertised as follows:  
 

(1) Demolition and construction of a new single-family home in 
accordance with the Town Code and Florida Building Code. 

(2) That buyer would apply for permits for the demolition and 
construction within 60 days of assuming ownership of the 
Property, and that all associated construction work, along with 
the issuance of a Certificate of Occupancy, shall be completed 
on or before 1 year following the issuance date of the building 
permit for construction of the single-family home. 

(3) That the buyer shall occupy the home as the buyer’s, or 
buyer’s immediate family member, primary residence for a period 
of at least 5 years from the date of issuance of the Certificate of 
Occupancy. 

(4) An offer to purchase must be accompanied by a 5% deposit of 
the proposed purchase price that will be returned to the proposer if 
the offer if rejected, or applied towards the purchase price if the 
offer is accepted. 

 
At the August 3, 2022 Town Commission meeting, the Town Commission selected the 
Quiza proposal, which included the following conditions that were accepted by the 
Town Commission at the August 3, 2022 meeting and that are included in the enclosed 
sales contract as a result of the Commission directing Staff and the Town Attorney to 
bring back an executed sales contract for final approval:  
 

 
 
The Town Attorney also worked with the Appraiser’s Office on some tax certificate 
matters and the contract is now ready for final Town Commission approval and is 
enclosed.  The purchase price is $151,000 (as agreed upon at the August 3 
Commission meeting) and a $7,550 initial deposit was received.  A balance of 
$143,450.00 will be needed to close.  The closing date is scheduled for November 15, 
2022. 
 
Recommended Motion:  I move to APPROVE Resolution __-11-22 for the sale of 
1100 2nd Court, pursuant to the conditions included with the sales contract. 
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RESOLUTION NO. __-11-22 

A RESOLUTION OF THE TOWN COMMISSION OF THE TOWN  
OF LAKE PARK AUTHORIZING AND DIRECTING THE 
MAYOR TO EXECUTE AN “AS IS” PURCHASE AND SALE 
CONTRACT FOR THE SALE OF THE PROPERTY AT 1100 2nd 
COURT OWNED BY  THE TOWN OF LAKE PARK TO IGOR 
JOSE OLIVEIRA DE ALMEIDA AND NATASHA AILEEN 
QUIZA; AND PROVIDING FOR AN EFFECTIVE DATE. 

 

            WHEREAS, the Town of Lake Park, Florida (“Town”) is a municipal corporation of the 

State of Florida with such power and authority as has been conferred upon it by the Florida 

Constitution and Chapter 166, Florida Statutes; and 

WHEREAS, the Town is empowered to enter into contractual arrangements with public 

agencies, private corporations or other persons; and 

WHEREAS, the Town is the owner of the residential property at 1100 2nd Court (the 

Property); and 

WHEREAS, the Town has agreed to sell the Property to Igor De Almeida and Natasha 

Aileen Quiza; and 

WHEREAS, the Town’s attorneys have prepared a Purchase and Sale Contract for the 

sale of the Property; and 

WHEREAS, the Town Manager is recommending that the Town Commission authorize 

the Mayor to execute the Purchase and Sale Contract, a copy of which is attached hereto for 

reference. 

NOW THEREFORE, BE IT RESOLVED BY THE TOWN COMMISSION OF THE TOWN 

OF LAKE PARK, FLORIDA, AS FOLLOWS: 

 Section 1. The foregoing recitals are incorporated herein.  

Section 2. The mayor is hereby authorized to and directed to execute the Purchase 

and Sale Contract on behalf of the Town of Lake Park.      

 Section 4. This Resolution shall take effect upon execution. 
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]=AS IS']Residentiai Contract

For Sale And Purchase
THIS FORM HAS BEEN APPROVED BY
THE FLORIDA REALTORS AND THE FLORIDA BAR

輪 日前daR開廠
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agree that Se‖ er sha‖ se‖  and Buyer sha‖  buy the fo‖owing described ReaI Property

(CO‖ eCtiVely‖ Propertyり purSuantto the terms and conditions ofthis AS IS Residential Contract

and any riders and addenda(門 contractW)

1. PROPERTY DESCRIPT10N:
(a)

(b)

(C)

and PersonaI Property
For Sale And Purchase
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together with a‖ existing irnpЮvements and fixtures, including built― in appliances, built‐ in furnishings and

attached wal卜 t(>wa‖ carpeting

by other terrns of this Contract.

and flooring(1:ReaI Propettyり unieSS Spec而 ca‖ y excluded in Paragraph l(e)Or

which are owned by Se‖ er and existing on the Property as of the date of the initial in the

purchase:range(S)/OVen(s),refttgerator(s),diShWasher(s),diSposal, ,light ixture(s),

drapery rods and draperies, blinds,window treatments,s garage door opener(s),Security gate

and other access devices,and storm PЮ perⅢ“)
Other PersonaI Property IS purchase are

is included in the Purchase Price,has no contributory value,and sha‖ be leftforthe Buyer

The fo‖owing items are exctuded from the purchase:

PURCHASE PRICE AND CLOSING

2. PURCHASE PRICE(U.S,Currency) .$    T5T,000.Oθ

.$     乃550.00
(a)inhial deposh to be held in escrow in the amount of(Checks subieCttO COLLECTION)¨
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blank,then 3)days after Effective Date.IF NEITHER BOXIS CHECKED,THEN
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Phone:56T‐ 650‐ 32イT aili CsttiercaO打 esrostehc。 阿 Fax:56T‐ 650・5300

(b)Addhional depositto be delivered to Escrow Agent w胡 thin

days ater Effective Date ……..… ..・・・・・・・・・・・・・・………・・・・・・̈・・……………

(if left blank,then 10)

(AII deposits paid or agreed to be paid,are co‖ ectively referred to as the WDepositii)

(c)Financingi Express as a do‖ ar amount or percentage(WLoan Amountり See Paragraph 8… ..

(d)

(e)Balance to close(not including Buyeris ciosing costs,prepaids and prorationS)by wire
transfer or other COLLECTED funds.… ..… …………………………・・…・・…・・……………・・……………・・…

NOTE:Forthe de■ nition of]]COLLECTiON't or=]COLLECTEDi・ see STANDARD S.
TIME FOR ACCEPTANCE OF OFFER AND COUNTER‐OFFERS,EFFECTIVE DATE:
(a)if not signed by Buyer and Se‖ er〕 and an executed copy delivered to a‖

$    T143,450.00

parties on or before
N/A this offer sha‖ be deemed withdrawn and the Deposit,if any, sha‖ be returned to

Buyer.Untess othettise stated,tirne for acceptance of any counter―orers sha‖ be within 2 days afterthe day

the counte卜 oイeris delivered.

(b)The efFective date of this Contract sha‖ be the date when the last one ofthe Buyer and Se‖ er has signed or

initialed and delivered this ofFer or'nal counte卜 oイer(‖ Ettective Dateり ,

4. CLOSING DATEE UnleSs modi¬ ed by other provisions of this Contract,the closing of this transaction shaH occur

and the closing documents required to be furnished by each party pursuant to this Contract sha‖ be delivered

("CiOSing中 ) on NOyettberf易 2022 (WCiOSing Dateり ,atthe unne established by the Ciosing Agent.

Buyeド s initials Page l of12
Rev 6/19《 )2017 FIonda ReatorsO and The FIonda Bar A‖

Licensed to AIta Star and ID:D882249323 DlD」 113291

se‖ers inttials______――――

―」抵岸(8771279蜘Software and added formatting(9 2022 AIta Star Software,ali rights reseⅣ ed.・ ― w
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53  5. EXTENSION OF CLOSING DATE:
54      (a)if Paragraph 8(b)is Checked and Ciosing funds from Buyeris iender(S)are nOt available on Ciosing Date due

認  協二器温
r灘

珊I:『鍬 I晶‖譴訊li陥計S階堺ぞ靴塀幣g栽詫凧乱F秘階砧
57          periOd sha‖ not exceed 10 days.

58      (b)if an event constituting WFo「 ceヽllaieure‖ causes seⅣ ices essential for(〕Iosing to be unava‖able,inctuding the

59          unaVailability of utilities or issuance of hazard,wind,lood or homeowners:insurance,Ctosing Date sha‖ be

60        eXtended as provided in STANDARD G
61  6i OCCUPANCY AND POSSESSION:
62      (a)Uniess the box in Paragraph 6(b)is Checkedi Seiler sha‖ ,at Ciosing,deliver occupancy and possession ofthe

63          PrOperty to Buyer free oftenants,occupants and future tenancies AIso,at(〕 iosing,Se‖ er sha‖ have removed

64          a‖ personalitems and trash from the Property and sha‖ deliver a‖ keys,garage door openers,access devices

65          and COdes,as applicable,to Buyer.If occupancy is to be delivered before Ciosing,Buyer assumes a‖ risks of

66          iOSS to the Property from date of occupancy,sha‖ be responsible and liable for rnaintenance from that date,

駈Ⅲ  ⑪ 袈 龍 l提弓:即 評 ぎ :謎 駕 留 削 軒 饂 3隈 曝 許 翠 ¶ 潤 留 Υ解:l‰ is

69          SubieCttO a leasc(s)after ciosing oris intended to be rented or occupied by third parties beyond Ciosing,the

70          faCts and terms thereof sha‖ be disciosed in writing by Se‖ erto Buyer and copies ofthe written iease(s)sha‖

71          be delivered to Buyer,a‖ vvithin 5 days after Effective Date.If Buyer deterrnines,in Buyeド s sole discretion,that

72          the lease(s)Orterrns Of occupancy are not acceptable to Buyer,Buyer rnay terrninate this Contract by delivery

73          0f Written notice of such election to SellervMthin 5 days aner receipt ofthe above items from Se‖ er,and Buyer

74         Sha‖ be refunded the DepOsitthereby releasing Buyer and Se‖ erfronl a‖ further obligations underthis Contract

75        Estoppel Letter(s)and Se‖ eド s affidavК sha‖ be provided pursuantto STANDARD D.If Property is intended to

76       be OCCupied by Seller after CIosing,see Rider U,POST― CLOSINC OCCUPANCY BY SELLER.
77±  7. ASSICNABILITY:(CHECK ONE):Buyer tt may assign and thereby be released fЮ m any furtherliabilhy under

78・    thiS Contracti tt may aSSign but not be released fЮ m liabilКy under th〔 Contracti or〕 Ц may nOt asdgn this
79    COntract.

80                                    FINANCING

FINANCING:

炉く(a)Buyerv前 ‖pay cash forthe purchase ofthe Property at(〕iosing.There is no financing contingency to Buyer's

obligation to ciose.lf Buyer obtains a loan for any part ofthe Purchasё  Price ofthe Property,Buyer acknowiedges

that any terms and conditions imposed by Buyeド s iender(s)or by CFPB Requirements sha‖ not arect Or extend

the Buyeris obligation to ciose or othenⅣ ise arect any terrns or conditions ofthis Contract.

口 (b)ThiS COntract is condngent upon Buyer obtaining approval of a tt conVendonal tt FHA tt VA or□ other

(deSCribe)iOan within_       (if left blank,then 30)dayS after Effective Date ciLoan Approval
PeHod")for(CHECK ONE):回 荀xed,回 adiustable,□ ,xed or adiustable rate in the Loan Amount(See Paragraph

2(c)),at an initial interest rate not to exceed_0/。 (if ie■ blank,then prevailing rate based upon Buyerts

credimoAhiness),and for a term of leR biank,then 30)yearS(WFinancingW).

(ゆ Buyer sha‖ rnake mortgage ioan application for the Financing within______― (if left blank,then 5)days

aRer Effective Date and use good faith and diligent erOrttO obtain appЮ val of a loan meeting the Financing terrns

(WLoan Approvar,and thereafterto ciose this Contract.Loan Approval which requires a condition related to the sale

by Buyer of other pЮ peny shali not be deemed Loan Approvalfor purposes ofthis subparagraph

Buyerts fa‖ ure to use diligent erorttO Obtain Loan Approval during the Loan ApprovaI Period sha‖ be considered a

defauit underthe terrns of this Contract For purposes ofthis provision,Wd‖ igent erortW includes,but is not lirnited

to, timely fuHlishing a‖  documents and information and paying of a‖  fees and charges requested by Buyeド s

mortgage broker and lenderin connection with Buyeド s rnortgage loan application.

(ii)Buyer sha‖ keep Se‖er and Broker fully inforrned about the status of Buyeris mortgage ioan application,

Loan AppЮ val,and ioan processing and authorizes Buyers rnOrtgage broker,lender,and Ciosing Agentto disciose

such status and progress, and release prelinninary and fina‖ y executed ciosing disciosures and settlement

statements,to Se‖er and Broker.

(li)Upon Buyer obtaining Loan Approval,Buyer shall promptly deliver written notice of such approvalto Se‖ er.

(iV)if Buyer is unable to obtain Loan Approval after the exercise oF diligent erOrt,then at any tirne prior to
expiration of the Loan ApprovaI Period, Buyer rnay provide written notice to Se‖ er stating that Buyer has been

unable to obtain Loan AppЮ val and has elected to eitheri

(1)WaiVe Loan Approval,in which eventthis Contract wili conunue as f Loan AppЮ val had been obtainedi or

(2)terminate this Contract.

Buyeris initials Page 2 of12 se‖ers inhials_______―――

―
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109

410

111

112

113

114

115

116

117

418

刊19

120

121

122

423士

124士

(V)if Buyer fails to tirnely deliver either notice provided in Paragraph 8(bxiii)Or(iV),abOVe,to Se‖
er prior to

expiration ofthe Loan ApprovaI Period,then Loan Approval sha‖ be deemed waived,in which eventthis Contract

wiII continue as if Loan Approval had been obtained,provided however,Se‖ er rnay electto terminate this Contract

by delivering written notice to Buyer within 3 days after expiration ofthe Loan AppЮ vaI Period.

deね評 ‖ 龍 民諸 普 釈 究 鼎 兆 軍 肥 r乱 岳 略 |,:!懸朧 :硝 瑞 !訃aS瑠 十
g把

齢 」跳 評 :;fg:i』

fronl a‖ further obligations under this Contract

(Vii)if Loan Approval has been obtained,or deemed to have been obtained,as provided above,and Buyer
fails to ciose this Contracti then the Deposit sha‖ be paid to Se‖ er uniess failure to close is due to:(1)Se‖ eド s

defauに orinabihyto sausfy Other conungencies ofthis Contract(2)PЮ perty related condttions ofthe Loan Approval

have not been met(eXCept when such condWons are waived by other pЮ visions ofthis Contract),or(3)appraiSal

ofthe Property obtained by Buyeris ienderis insumcienttO rneetterms ofthe Loan Approval,in which event(s)the

Buyer sha‖ be refunded the Deposit,thereby releasing Buyer and Se‖er from a‖ further obligations under this

Contract.

回 (c)Assumpuon of exisung mOAgage(See ttderforterms).
E](d)Purchase money note and mortgage to Se‖ er(See riders,addendai or special ciauses forterms).

CLOSING COSTS,FEES AND CHARGES

CLOSING COSTS,TITLE INSURANCE,SURVEY;HOME WARRANTY,SPECIAL ASSESSMENTS:
(a)COSTS TO BE PAID BY SELLER:
・ Documentatt stamp taxes and surtax on deed,if any         ・ HOA/Condonlinium Association estoppeifees

・ Owneド s Policy and Charges(if Paragraph 9(cxi)iS CheCked)  ・ Recording and otherfees needed to cure thle

・ Title search charges(if Paragraph 9(cxili)iS Checked)        。Se‖ eris attorneysi fees

・ Municipallien search(if Paragraph 9(c)(1)Or(iii)iS CheCked)   ・ C〉ther:

If,prior to Ciosing,Se‖ eris unable to rYleetthe AS IS Maintenance Requirement as required by Paragraph ll

a sum equalto 1250/O of estimated costs to rYleetthe AS IS Maintenance Requirement sha‖ be escrowed at

Ciosing if actualcosts to meetthe AS IS Maintenance Requirement exceed escЮ wed amount,Se‖ er sha‖ pay

such actual costs.Any unused portion of escrowed amount(s)sha‖ be returned to Se‖ er

(b)COSTS TO BE PAID BY BUYER:
・ Taxes and recording fees on notes and rnottgages

・ Recording fees for deed and inancing statements

・ Owners Policy and Charges(if Paragraph 9(c)(iり iS Checked)

・ SuⅣey(and elevation certittcation,if required)

・ Lendeド s title pOlicy and endorsements

・ HOA/Condominium Association apptication/transfer fees

・Municipallien search(if Paragraph 9(cXii)iS Checked)

125

126

127

128

刊29

130

131士

132

133

134

135

136

137

138

139

140

141

142

143

144■

145■

146

147

148

149

150

151

152

153

154

155

156

157

158士

159

160

461

呵62■

163

9

・ Loan expenses
・ Appraisal fees

・ Buyeris inspections

・ Buyeド s attorneysi fees

・ AII property related insurance
C Owners Policy Premium(r Paragraph

9(CXili)iS Checked.)

Page 3 of12                      Se‖ ers initials______― ――― ――――――――……
ReahorsO and The FIonda Bar A‖ 市ghts reseⅣed

(C) TITLE EVIDENCE AND INSURANCE:At least_____(if le■ blank,then 15,orif Paragraph 8(a)is Checked,

then 5)days pttorto CIosing Date tTttle Evidence Deadlineり ,a tКle insurance commttmentissued by a FIorida

licensed title insurer, with iegible copies of instruments listed as exceptions attached thereto CTКle

Commkmenピ )and,aRer Ciosing,an owneド s policy of thie insurance(see STANDARD A forterms)shali be

obtained and delivered to Buyer.If Se‖ er has an owneris policy oftitle insurance covering the ReaI Property,a

copy sha‖ be furnished to Buyer and Ciosing Agent vvithin 5 days after Erective Date.The owner's titie policy

premium,lde search and closing seⅣ ices(COllect抒 ely,WOwneド s Policy and ChargesW)shali be paid,as set

fotth below.Thetitieinsuranceprerniumchargesfortheownerispolicyandanylenderispolicywilibecalculated
and a‖ocated in accordance with FIorida law, but rnay be reported difFerently on certain federa‖ y mandated

ciosing disciosures and other ciosing documents. For purposes ofthis Contracti:municipallien searchW means a

search of records necessary for the owvneド s policy of tide insurance to be issued without exception for unrecorded

liens imposed pursuantto Chapters 159 or 170,FS,in favor of any governmental body,authority or agency

(CHECK ONE):
炉夏(i)Sdttr shall deSgnate Closing Agent and pay for Owneド s Pdicy and Charges,and Buyer sh創 l pay the

premium for Buyers iender's policy and charges for closing seⅣ ices related to the lenderis policy,

endorsements and ioan ciosing, which amounts sha‖  be paid by Buyer to Ciosing Agent or such other
provider(s)as Buyer may selecti or

回 (iり Buyer sha‖ designate CIosing Agent and pay for Owneド s Policy and Charges and charges for ciosing

seⅣ ices related to Buyeris ienderis policy,endorsements and loan closingi or

Buyeド sI
Rev 6/19(D201 7 FIorida

Licensed to Aka Star and ID:D882249323 Dl D」 113291
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呵64士

芍65

166

167

168士

169

170

171

172

173■

174士

175

176

177

178

179

180

181

182

183■

134

185士

186

187

188

189

190

191

192

193

194

195

196

197

198

199

200

201

202

203

204

205

206

207

208

209

210士

211

212

213

214

215

216

217

218

□ (iii)[MIAM卜 DADttBROWARDREG10NALPROVISIONISellershalifurnishacopyofapHorowneド s policy

oftitie insurance or other evidence oftide and pay fees for:(A)a continuation o「 update of such titie evidence,

which is acceptable to Buyeド s titie insurance undettriter for reissuc of coverage,(B)tax searchi and(C))

municipallien search Buyer sha‖ obtain and pay for post―Ciosing continuation and prenlium for Buyeris owneris

policy,and if applicable,Buyeris ienderis policy.Sel ler sha‖ not be obligated to pay more than

(if left blank〕 then$200.00)for abStract continuation ortide search ordered or perforrned by Ciosing Agent.

(d)SURVEY:On or before TК le Evidence Deadline, Buyer rnay, at Buyeド s expense, have the ReaI Property

suⅣeyed and certified by a registered FIorida suⅣ eyor ばSuⅣeyり .if Se‖ er has a suⅣ ey covering the Real

(e)HOME WARRANTY:At Closing,回 Buyer
Property,a copy sha‖ be furnished to Buyer

習堰1悪

i慢 Agent wКhin 5 days aner Effect抒e Date.

N/A shatt pay for a home warranty plan Issued by

at a cost notto exceed$ A home

warranty plan provides for repair or replacement of many of a homels mechanical systems and maior buik」 n

appliances in the event of breakdown due to normal wear and tear during the agreernentts warranty period

(つ SPECIAL ASSESSM ENTS:At Ciosing,Selier sha‖ pay:(め the fuli amount ofliens im posed by a public body

(WpubliC bodyW does notinclude a Condominium or Homeowneド s Ass∝ iadon)that are certified,confirrned and

rati蜀 ed before Ciosingi and(ii) the amount of the public body's most recent estimate or assessment for an

irnprovement which is substantia‖ y complete as of ETective Date, but that has not resuited in a lien being

irnposed on the Property before CIosin g Buyersha‖ pay a‖ other assessments.lf special assessments may

be paid in instaliments(CHECK ONE):

メ〔(a)Seller sha‖ pay instaliments due pttor to Ciosing and Buyer sha‖ pay instaliments due aner c10sing.

insta‖ments prepaid or due forthe year of(〕 Iosing sha‖ be prorated.

口 (b)Seller shall pay the assessment(s)in full pttorto or at the dme of Closing.
IF NEITHER BOXIS CHECKED,THEN OPT10N(a)SHALL BE DEEMED SELECTED,
This Paragraph 9(O Shali nOt apply to a special beneHttax lien imposed by a communhy development distttct

(CDD)pursuantto Chapter 1 90,F.S.,which lien sha‖ be prorated pursuantto STANDARD K

DISCLOSURES

10.DISCLOSURES:
(a)RADON GAS:Radon is a naturally occurttng radioact彬 e gas that,when К is accumulated in a building in

suricient quantities,may present health risks to persons who are exposed to it overtime.Leveis of radon that

exceed federal and state guidelines have been found in buildings in Florida.Additional information regarding

radon and radon testing may be obtained fK)rn yOur county health department.

(b)PERMITS DISCLOSURE:Except as may have been disclosed by Se‖ erto Buyerin a written disciosure,Se‖ er

does not know of any improvements rnade to the Property which were rnade without required permits orrnade
pursuant to permits which have not been properly closed. lf Se‖ er identifies perrnits which have not been

properly closed orirnprovements which were not permitted,then Se‖ er sha‖ promptly de‖ verto Buyer a‖ plans,

written documentation or other information in Se‖ eris possession, knowiedge, o「  control relating to

improvements to the PropeК y which are the subieCt Of Such open permК s or unpermitted impЮvements.

(c)MOLD:,Mold is naturally occurring and may cause health risks or damage to property,If Buyeris concerned or
desires additionalinformation regarding mold,Buyer should contact an appropriate professiOnal

(d)FL00D ZONE;ELEVAT:ON CERTIFICAT10N:Buyeris advised to ve西 Ⅲ by eleVation certricate which ttood

zone the Property is in,whether fiood insurance is required by Buyeris tender,and what restrictions apply to

irnproving the Property and rebuilding in the event of casualty.If Propetty is in a WSpecial FIood Hazard AreaW

or‖Coastal Barrier Resources ActW designated area or othenⅣ ise protected area identi石 ed bythe U.S.Fish and

VVildlife SeⅣ ice underthe CoastaI Barrier Resources Act and the iowestfioor elevation forthe building(s)and/Or

flood insurance rating purposes is below nlinirnum fiood elevation oris ineligible for lood insurance coverage

through the National Flood insurance PЮgram or pttvate ttood insurance as de村nedin 42 U.S.C.§ 4012a,Buyer

may terminate this Contract by delⅣ ettng wtttten notice to Seller whhin____(「 len blank,then 20)dayS aRer

ETective Date,and Buyer sha‖ be refunded the DepOsit thereby releasing Buyer and Se‖ er from a‖ further

obligations under this Contract, failing which Buyer accepts existing elevation of buildings and flood zone

designadon of PЮ peny.TheNationalFIoodinsuranceProgrammayassessaddhionalfeesoradiustpremiums
for pr← Fiood insurance Rate Map(pre‐ FIRM)non― pttmary structures(reSidenual structures in which the insured

or spouse does notreside for atieast 500/o ofthe year)and an elevation certificate may be required for actuarial

rating.

(e)ENERGY BROCHURE:Buyer acknowiedges receipt of Fiottda Energy‐ Efficiency Rating informalon Brochure

required by Section 553,996,F.S.

Buyeris initials Page 4 of12                      SeWers initials______― ―――
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260
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264
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266
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268
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(つ  LEAD‐BASED PAINT: lf Property includes pre-1978 residen∬ al housing, a lead― based paint disclosure is

mandatory.

(g)HOMEOWNERSI ASSOCIAT10N′ COMMUNIttY DISCLOSURE: BUYER SHOULD NOT EXECUTE THIS
CONTRACT  UNTIL  BUYER  HAS  RECEIVED  AND  READ  THE  HOMEOWNERS=
ASSOCIAT10N′COMMUNITY DISCLOSURE,IF APPLICABLE.

(h)PROPERTY TAX DISCLOSURE SUMMARY:BUYER SHOULD NOT RELY ON THE SELLERIS CURRENT
PROPERTY TAXES AS THE AMOUNT OF PROPERTY TAXES THAT THE BUYER MAY BE OBttGATED TO
PAY IN THE YEAR SUBSEQUENT TO PURCHASE.A CHANGE OF OWNERSHIP OR PROPERTY
IMPROVEMENTS TRIGGERS REASSESSMENTS OF THE PROPERTY THAT COULD RESULTIN HIGHER
PROPERTY TAXES.IF YOU HAVE ANY QUESTIONS CONCERNING VALUATiON, CONTACT THE
COUNTY PROPERTY APPRAISERIS OFFICE FORINFORMATION.

(り  FOREIGN INVESTMENTIN REAL PROPERTY TAX ACT('=FIRPTA'1):Seller sha‖ inforrn Buyerin wttdng r

Se‖ eris a Wforeign personW as delned by the Foreign investmentin ReaI PropeHy Tax Act(‖ FIRPTA中 ).Buyer
and Se‖ er sha‖ comply wК h FIRPTA,which may require Se‖ er to provide additional cash at Closing.If Se‖er

is nct a Wforeign person“ ,Se‖er can provide Buyer,at or prior to Ciosing,a certification of non― foreign status,

under penahies of pettury,to inform Buyer and Ciosing Agentthat no wtthholding is required.See STANDARD

V for further information pertaining to FIRPTA.Buyer and Se‖ er are advised to seek legal counsel and tax

advice regarding their respective rights, obligations, reporting and withholding requirements pursuant to

FIRPTA.

9)SELLER DISCLOSUREI Seller knows of no facts matettally arecung the value ofthe ReaI PЮ
perty which are

not readily obseⅣ able and which have not been disciosed to Buyer Except as provided forin the preceding

sentence,Se‖er extends and intends no warranty and makes no representation of any type,either express or

irnplied,as to the physical condition or history ofthe Property.Except as othettise disciosed in writing Se‖ er

has received no written or verbai notice from any governmental entity or agency as to a currently uncorrected

building,environmental or safety code violation.

PROPERTY MAINTENANCE,COND:T10N,INSPECT:ONS AND EXAMINAT:ONS

12.PROPERTY INSPECT10N;RIGHT TO CANCEL:
(a)PROPfRTY′ NSPECT′ONS AND R′G′ザアアO CANCEと :βvyer sP,a″ ′,aye O    ,F′e脅 う′a′,れ と′,e′P T5,

Jays atter fttectteDate r'『 ′掃specroЛ PdOJり 耐 ″
'V′

,ich rO′,aye svc力 rirPspecJo,s orと ′,9 Propertty

pettormeJ as Bvyer sr,a〃 ょ澪′砲 Jyガngと′Pe′′,specと ion Perio工
「

β[′yer deとermines,f"β vyer`so′e
Jiscreと Fo打,と力aと と′,c Properryた ,oと accepね breとo βyyer,Ewyermayと er阿加areとれた Co"とracを by dd醜五ng
暉 iteЛ 打oとたo or syc′,e′ectionとo Se′′er prl・ o「 rO exP′砲すoЛ or′,spec瀬0,馳 ガoユ

「

Bwyer tilttery

ter阿加aとesと′,is Contracち
`′

Pe DepOsた Paids′,a″ be rervr,eJと o βvyer,と′,eret′ρoЛ,βこryer anJ Se′′er s′コa″

be re′easeJ or a〃 rv′1′Per ob:igajo打 SI「打」erと′,た Conとract′,OVeyer,β ェryer s′ Pa〃 be resPo,sib′e ror

prottprpaytteЛ r f。
「

svc力 れspecと′o′,s,「o「 repa″ o「 Jattage b,anJ resと oratioЛ  o二 せ′,C PropeFyres∬
`ngrrOm svc′ コれsPectiOns,anJs′ Pa″ proyiばe Se〃er蹴拘PafJ receゎrs rora″ v。旅 Jo′〕e oЛ と′コe Properせyrf′pe

prece訂 阿g proyFsFo,s'Pa〃 sv,Me ter耐 naすo打 Orと′〕た cO,とracり .tナЛress Eこryer eχerdsesと ′Pe,g拘 とと。

とermiP,are gra打 とeJ力oreれ,β[ryer acceprsと′,Oρ′
'ysicar co,前

tiOЛ o「 と′〕c Prope′せy aЛJ a,yサo′aとわ″ or
goyer"mettraち b∬阿町働 eЛ yilrontteЛねちa,J sarery cO遠、resttcと′oЛs,or re9vilrette,1膨 bvI SI「b」iecと とo
Se′′erそ co,,wing AS rS Maれ とe′,aЛ ce Rettv′reme′,t anJ βlryer s′ Pa″ be resPoЛs拘′e ror a′ ,y arPJ a〃

repatt aЛ J"Ⅳ oyeme'tS re甲 施 J by βvyeた ′e耐
“(b)WALK‐THROUGH INSPECT10N′ RE‐INSPECT10NE On the day priorto Ciosing Date,or on CIosing Date prior

tO ume Of ciOsing,as specried by Buyer,Buyer or Buyeド s representauve may perform a walk― thЮugh(and
foliow― up walk― thЮ ugh,r necessary)inspection of the PЮ perty solely to conlrm that a‖ hems of Personal

PЮperty are on the Property and to vettfy that Seller has maintained the Property as required by the AS IS

Maintenance Requirement and has rnet a‖ other contractual obligations.

ofthe Property identifies open or needed building perrnits,then Se‖ er

written documentation or other information

plans,

, or control relating to
of such open or needed Permits,and shali pЮ mptiyirnprovements to the

Buyeド s initials

Licensed to

Softtare

Buyeドs erorts tO Obtain estimates of repairs or other work necessary to resoive

issues Se‖ ers obligation to cooperate sha‖ include Se‖ eris execution of necessary authorizations,
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or work prepared,but in fulfilling such obligation,Se‖ er sha‖ not be to

expend,any rnoney

(d)ASSIGNMENT OF AND WARRANTIES:At Buyeド s option and

assign a‖ assignable repair,treatment and maintenance contracts and warranties

ESCROW AGENT AND BROKER

13.ESCROW ACENT:Any CIosing Agent or Escrow Agent(COllect予 ely〕ムgent,reCeiving the Deposk,other funds

and other Кems is authottzed,and agrees by acceptance ofthem,to deposttthem promptly,hold same in escrow
wКhin the State of FIottda and,subieCttO COLLECT:ON〕 disburse them in accordance with terms and condК ions

ofthis Contract.Failure offunds to become COLLECTED sha‖ not excuse Buyeド s performance.When contticting

demands forthe Deposit are received,or Agent has a good faith doubt as to entitiementto the DepOsit,Agent may

take such actions permitted by this Paragraph 1 3,as Agent deems advisable.Ifin doubt as to Agentis duties or

liabiltties under this Contract,Agent may,at Agenぜ s option,conunue tO hOld the suttect matter ofthe escrow unul

the parties agree to its disbursement or until a finaljudgment of a court of competentiuriSdiCtion sha‖ determine

the rights of the parties,or Agent may deposit same with the clerk of the circuit court having jurisdiction of the

dispute.An attorney who represents a party and also acts as Agent rnay represent such party in such action.Upon

nOtiVing a‖ parties concerned of such action,a‖ liabiltty on the patt of Agent sha‖ fully terminate,except to the

extent of accounting for any items previously delivered out of escrow.If a licensed real estate broker,Agent vvi‖

comply with provisions of Chapter 475,F.S.,as amended and FREC rules to timely resoive escrow disputes through

mediation,arbitration,interpleader or an escrow disbursement order.

In any proceeding between Buyer and Se‖ er wherein Agentis rnade a party because of acting as Agent hereunder,

or in any proceeding where Agent interpleads the subied matter of the escrow,Agent sha‖ recover reasonable

attorney's fees and costs incurred,to be paid pursuantto coutt order out ofthe escrowed funds or equivalent.Agent

shali not be liable to any party or person f6r mis‐ delivery of any escrowed items,uniess such nlis― delivery is due to

Agentis wiliful breach of this Contract or Agentis gross negligence.This Paragraph 13 sha‖ suⅣive CIosing or

terrYlination of this Contract.
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square footage,and a‖ other facts and representati ons made pursuantto this Contract and to consuit

professionals for iegal,tax,environmental,and other specialized advice concerning matters

and the transaction contemplated by this Contract.Broker represents to Buyerthat Broker reside on the

are based representations or

INSPECTORS AND
GOVERNMENTAL AGENCIES FOR VERIFiCAT10N OF PROPERTY SQUARE FOOTAGE AND
FACTS THAT MATERIALLY AFFECT PROPERTY VALUE AND THE REPRESENTAT10NS(ORAL,
WRITTEN OR OTHERWISE)OF BROKER. Buyer and

"idually,the Windemnifying PattyW)eachindividua‖ y indemnifies, holds harrniess, and releases and Brokeris ofFicers, directors, agents and

employees from a‖ liab‖ ity forioss or damage, costs and expenses,and reason able attorneyis fees at

a‖ leveis,sufFered orincurred by Broker and Omcers,directors,agents and employees in connection with

or arising from ciaims, demands or action instituted by Buyer or Se‖ er based oni(i)inacCuracy Of

inforrnation provided by the l or from public recordsi(け indemnifving Pattyts misstatement(s)Or

failure to perform contractual (iii)BrOkeド s performance,at indemnifying PaКyls request,of any task

beyond the scope Of regulated by Chapter 475, F.S., as amended, including Brokeris referral,

recornrnendation on of any vendor for, or on behalf of, Indemnifying Party,(iV)prOducts or services
pЮvided vendorfor,or on behalf of〕 indemnifying Party,and(V)expensesincurred by any such vendor

er each assumes fu‖ responsib‖ ity for selecting and compensating their respective vendors and

their other costs underthis(3ontract whether or notthis transaction cioses This Paragraph 14 v胡 ‖not relieve

of statutory obligations under Chapter 475,F.S,as amended.For purposes ofthis Paragraph 14,Broker
as a party to this Contrad.This Paragraph 14 sha‖ suⅣ沖e Ciosing orterrninadon ofthis Contract

DEFAULT AND DISPUTE RESOLUTION

324  15.DEFAULT:
325    (a)BUYER DEFAULT:if Buyer fails,negleds or refuses to perform Buyeド s obliga∬ ons under this Contract,

326         inCIuding payment ofthe Deposit,within the tirne(s)specified,Se‖ er may electto recover and retain the DepOsit

327          fOrthe account of Se‖ er as agreed upon liquidated damages,consideration for execution ofthis Contract,and

328          in fu‖ settiement of any clairns,whereupon Buyer and Se‖ er sha‖ be relieved from a‖ further obligations under
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this Contract,or Se‖er,at Se‖ ers optiOn,may,pursuantto Paragraph 16,proceed in equity to enforce Se‖ eris

rights underthis Contract.The portion ofthe Deposit,if any,paid to Listing Broker upon defauit by Buyer,sha‖

be split equa‖ y between Listing Broker and Cooperating Brokeri provided however,Cooperating Brokeris share

shtt not be gЮtterttan he comm〔 sbn amount甲
閻肥

Dttr銘
砲F▼『哉鷲艶紀怒;;:r守:&雖古:haRer

(b)SELLER DEFAULT: if for any reason other thal
reasonable diligent eFort,Se‖ er fails,neglects or refuses to perform Se‖ eris obligations under this Contract,

Buyer may elect to receive return of Buyeris Deposit withoutthereby waiving any action for damages resuiting

from Se‖ eドs breach, and, pursuant to Paragraph 16, may seek to recover such damages or seek specific
performance.

This Paragraph 15 sha‖ sur、′ive CIosing ortermination ofthis Contract.

16.DiSPUTE RESOLUTION:Unresoived controversies,ctaims and other matters in question between Buyer and
Seller attsing out of,or relating to,this Contract or Кs breach〕 enforcement orinterpretation(WDisputeW)wili be settled

as fo‖ ows:

(a)Buyer and Se‖ er v胡 ‖have 1 0 days afterthe date conflicting demands for the Deposit are made to atternpt to

resoive such Dispute,failing which,Buyer and Se‖ er sha‖ subrYlit Such Dispute to mediation under Paragraph

16(b).

(b)Buyer and Seller sha‖ attempt to settie Disputes in an arnicable rnanner through rnediation pursuant to FIorida

Rules for Certried and cOurt― Appointed Mediators and Chapter 44,F,S.,as amended(the WMediadon Rules‖ ).

The mediator must be cehi石 ed or must have expettence in the real estate industry.I可 unctive relief may be

sought without first complying with this Paragraph 1 6(b).Disputes not settied pursuant to this Paragraph 16

may be resoived by insthuung actiOn in the appropttate coutt having juttsdiction ofthe matter.This Paragraph

16 sha‖ suⅣ
"e Ciosing ortermination ofthis Contract.17.ATTORNEY]S FEES,COSTSI The parties will splh equally any mediation fee incurred in any mediadon permlted

by this Contract,and each party will pay their own costs,expenses and fees,including attorneyls fees,incurred in

conducting the rnediation.In any litigation perrnitted by this Contract,the prevailing paHy sha‖ be entitied to recover

fronl the non― prevailing party costs and fees, including reasonable attorney's fees, incurred in conducting the

litigation.This Paragraph 1 7 sha‖ survive CIosing ortermination of this Contract

STANDARDS FOR REAL ESTATE TRANSACT10NS(]]STANDARDS:')

18.STANDARDS:
A.TITLE:
(i)TITLE EVIDENCE; RESTRICT10NS, EASEMENTS, LIMITATIONS: Ⅳヽkhin the dme pe両 od proMded in

Paragraph 9(c),the Thie Commhment,whh iegible copies ofinstruments listed as exceptions attached thereto,shali

be issued and delivered to Buyer.The Titie Cornmitment sha‖ setforth those rnatters to be discharged by Se‖ er at

or before Ciosing and sha‖ provide that,upon recording ofthe deed to Buyer,an owneド s policy of title insurance

in the amount ofthe Purchase Price,sha‖ be issued to Buyerinsuring Buyeris marketable titie to the ReaI Property,

SubieCt Only to the following matters:(a)COmprehensive land use plans,zoning,and other iand use restttctions,
pЮ hibitions and requirements imposed by governmental authority,(b)restrictions and matters appearing on the

PIat or otherwise common to the subdivisioni(c)Outstanding oil,gas and mineral nghts of record whhout ttght of

entry,(d)unplatted public utility easements of record(|。 Cated contiguous to real property lines and not more than

10 feetin width as to rear orfЮ ntlines and 7 1/2 feet in width as to side lines),(e)taXes for year of Closing and

subsequent yearsi and(つ assumed mOrtgages and purchase money mortgages,if any(if additional items,attach

addendum),prOvided,that,none prevent use of Property for RESIDENT:AL PURPOSES.Ifthere exists at Ciosing
any violation ofitems identified in(b)― (D abOVe,then the same sha‖ be deemed a titie defect.Marketable titie sha‖

be determined according to applicable Titie Standards adopted by authority of The Florida Bar and in accordance

wКh iaw.

(ii)TITLE EXAMINAT10N:Buyer shali have 5 days afterreceipt ofTkle Commttmentto examine К and noufy seller

in wttung specifying defect(S),r any,that render`de unmarketable.lf Seller provides Title CommК ment and h is

delivered to Buyeriess than 5 days priorto Ciosing Date,Buyer rnay extend Ciosing for up to 5 days after date of

receiptto examine same in accordance whh this STANDARD A.Seller shali have 30 days(WCure Pettodり after

receipt of Buyeド s notice to take reasonable diligent efforts to remove defects if Buyer fails to so notify Seller,Buyer

sha‖ be deemed to have accepted titie as it then is. if Se‖ er cures defects within Cure Period,Se‖ er will deliver

written notice to Buyer(with prOOf of cure acceptable to Buyer and Buyeド s attorney)and the parties wili ciose this

Contract on Ciosing Date(orif Ciosing Date has passed,within 10 days after Buyeド sr∝eipt of Selleド s notice).If

Se‖ eris unable to cure defects within Cure Period,then Buyer may,within 5 days after expiration of Cure Period,
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STANDARDS FOR REAL ESTATE TRANSACT10NS(1:STANDARDSII)CONTINUED

deliver written notice to Se‖ er:(a)extending Cure Period for a specified period notto exceed 120 days within which

Se‖ er sha‖ continue to use reasonable diligent effortto remove or cure the defectsぐ
:Extended Cure PeriodW)i Or

(b)electing to accept thie whh exisung defeds and close this Contract on Ciosing Date(orif Ciosing Date has
passed,wtthin the earlier of 1 0 days after end of Extended Cure Period or Buyeド s receipt of Se‖ eris notice),or(C)

electing to terminate this Contract and receive a refund ofthe DepOsit,thereby releasing Buyer and Se‖ erfrom a‖

解 選省喘肥1ど陶 珊s獄溜鞘F解阻
t驚

也潔思:I躍踏猪絆昌総 識!

thereby releasing Buyer and Se‖er from an further obligations underthis COntract.

B. SURVEY: lf SuⅣ ey discioses encroachments on the ReaI Property or that improvements iocated thereon

encroach on setback lines, easements, or iands of others,or violate any restrictions, covenants,or applicable

:記Fi脇 瑠 罵 よFttt緒 を解 」!ざ況 澱 理 督 冊 i古宅 :禦 矧 :b解 ;滋 鰐 縣 群 乱 肥 ;岳
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than Ciosing.if Buyer timely delivers such notice and SuⅣ ey to SeHer,such matters identined in the notice and
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preparation of such prior sur、 ′ey,to the extentthe affirmations therein are true and correct,

Ci lNGRESS AND EGRESSi Se‖ er represents that there is ingress and egress to the ReaI Propetty and thie to

the ReaI Property is insurable in accordance whh STANDARD A without exception foriack oflegal right of access.
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許seller shall furnish to Buyer at Ciosing an aridavh atttsting(i)tO the absence of any ttnancing

statement,ciaims of lien or potential lienors known to Se‖ er and(ii)that there have been no improvements or

Юpdtt b he Rtt PЮ peAy br 90 days而meda俺り
l糀鷲ggf紹縄rg洗ポ鍛認 li繁盤憾締町irnproved or repaired within that time,Se‖ er sha‖ deliver

general contractors, subcontractors, suppliers and materialrnen in addition to Se‖ eris lien amdavit setting forth

names ofa‖ such general contractoR3,SubContractors,suppliers and materialmen,further affirnling that a‖ charges

forirnprovements or repairs which could seⅣe as a basis for a construction lien or a ciaim for damages have been

paid or vvi‖ be paid at(〕 iosing

F, TIME:Calendar days sha‖ be used in computing tirne periods.Tirne is of the essence in this Contract.Other

than dme for acceptance and Erect"e Date as set foКh in Paragraph 3,any ume pettods pЮ vided for or dates

specified in this(3ontract,whether preprinted,handwritten,typewritten orinserted herein,which sha‖ end or occur

on a Saturday,Sunday,or a nationaHegal holiday(see 5 U.S.C.6103)sha‖ eXtend to 5:00p.m.(where the Property

is located)Ofthe next business day.

G. FORCE MAJEURE:Buyer or Se‖ er sha‖ not be required to perform any obligation underthis Contract or be

liable to each otherfor damages so long as perforrnance or non― perforrnance of the obligation,or the availability of

services,insurance or required approvals essentialto CIosing,is disrupted,delayed,caused or prevented by Force

Maieure.‖ Force MaieureW means:hurricanes,日 oods,extreme weather,eatthquakes,lre,or other acts of God,

unusualtransportation delays,or wars,insurrections,or acts ofterrorism,which,by exercise of reasonable diligent

efort,the non― perforrning party is unable in whole or in part to prevent or overcome.A‖ time periods, including

Ciosing Date,wili be extended a reasonable dme up to 7 days after the Force Maieure nO 10nger prevents
performance underthis Contract,provided,howvever,ifsuch Force luaieure cOntinues to prevent perforrnance under

this Contract more than 30 days beyond Ciosing Date,then either party rnay terrninate this Contract by delivering

written notice to the other and the DepOsit sha‖ be refunded to Buyer,thereby releasing Buyer and Se‖ erfrom a‖

further obligations underthis Contract.

Hi CONVEYANCE:Seller shali convey marketable thie to the ReaI Property by statutory warranty,甘 usteels,

personai representativeis, or guardianis deed, as appropriate to the status of Se‖ er, subiect Only to matters

described in STANDARD A and those accepted by Buyer. PersonaI Property sha‖ , at request of Buyer, be
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transferred by absolute bili of sale with warranty of ttle,sutteCt Only to such matters as may be pro胡 ded forin this

Contract.

I. CLOSING LOCAT10N;DOCUMENTS,AND PROCEDURE:
(i)LOCATION:Ciosing wili be conducted by the attorney or other ciosing agentぐ

:CioSing Agenぜ
,designated by

the party paying forthe owneris policy oftitle insurance and wilitake place in the county where the ReaI Property

is iocated at the orice ofthe ciosing Agent,or at such otheriocation agreed to by the parties. lf there is no title

insurance,Se‖ er vvi‖ designate Ciosing Agent CIosing may be conducted by rnail,overnight courier,or electronic

means
(iり CLOSING DOCUMENTS:Seller sha‖ at or pttor to Closing,execute and del抒 er,as applicable,deed,bi‖ of

sale,cettificate(s)oftitle or other documents necessary to transfertitie to the Property,construction lien aFidavit(s),

owneド s possession and no lien affidavit(S), and assignment(s)of ieases. Se‖ er sha‖ provide Buyer with paid

receipts fbr a‖ work done on the Property pursuantto this Contract.Buyer sha‖ furnish and pay for,as applicable,

the suⅣ ey,flood elevation cettification,and documents required by Buyerts iender.

(iii)FinCEN GTO NOTICE.if CIosing Agent is required lo comply with the U.S.Treasury Departmentis
Financiai Crimes Enforcement Network(IIFinCEN]])Geographic Targeting Orders(1lGTOs'I),then Buyer
sha‖ provide Ciosing Agent vvith the inforFnatiOn related to Buyer and the transaction conternplated by this

Contractthatis required to complete lRS Forrn 8300,and Buyer consents to Ciosing Agenぜ s co‖ ection and

repo■ of said inforrnation to lRS.

(彬)PROCEDURE:The deed shali be recorded upon COLLECT10N of ali ciosing funds.Ifthe Thie Commlment
provides insurance against adverse rnatters pursuant to Section 627,7841,F.S,,as amended,the escrow closing

procedure required by STANDARD」 shali be waived,and CIosing Agent shall,subieCttO COLLECTION of a‖

closing funds,disburse at Ciosing the brokerage fees to Broker and the net sale proceeds to Se‖er.

J. ESCROW CLOSINC PROCEDUREEIf Thle Commhmentissued pursuantto Paragraph 9(c)dOes not provide
for insurance against adverse matters as perrnitted under Section 627.7841, F.S, as amended〕 the fo‖ owing

escrow and ciosing procedures sha‖ apply:(1)a‖ CIOSing pЮceeds sha‖ be held in escrow by the Ciosing Agent

for a period of not more than 10 days aner CiOsing,(2)if Se‖ eド s titie is rendered unmarketable,through no fauit of

Buyer,Buyer shall,wК hin the 10 day pettod,nodfy Sellerin wttung Ofthe defed and Seller shall have 30 days from

date of receipt of such notricatiOn to cure the defect,(3)「 Seiler fails to timely cure the defect,the Deposh and ali

CIosing funds paid by Buyer sha‖ , v萌thin 5 days after written demand by Buyer, be refunded to Buyer and,

sirnuitaneously with such repayment,Buyer sha‖ return the PersonaI Property,vacate the ReaI Property and re―

convey the Property to Se‖ er by special warranty deed and bill of salei and(4)if Buyerfails to rnake timely demand

for refund ofthe DepOsit,Buyer sha‖ take title as is,vvaiving a‖ rights against Se‖ er as to any inteⅣening defect

except as rnay be available to Buyer by virtuc of warranties contained in the deed or bili of sale

K.PRORAT10NS,CREDITS:The fo‖ owing recurttng Xems wili be made current(r applicable)and prOrated as of

the day priorto CIosing Date,or date of occupancy if occupancy occurs before Ciosing Datei real estate taxes

(inCIuding special bene爛 ttax assessmentsimposed by a CDD),interest,bonds,association fees,insurance,rents
and other expenses of Property.Buyer sha‖ have option oftaking over existing policies ofinsurance,if assumable,

in which event premiums sha‖ be prorated Cash at(,Iosing sha‖ be increased or decreased as may be required

by prorations to be made through day priorto CIosing.Advance rent and security deposits,if any,wili be credited

to Buyer. Escrow deposits held by Se‖ eris mortgagee wili be paid to Se‖ er.Taxes sha‖ be prorated based on

current yearis tax.lf Ciosing occurs on a date when current yeaド s rnillage is notfixed but current years assessment

is available, taxes wili be prorated based upon such assessment and prior yearis nli‖ age. If current yearis

assessment is not available,then taxes wili be prorated on prior yearis tax.Ifthere are completed improvements

on the ReaI Property by」 anuary lst of year of(〕 Iosing,which improvements were notin existence on Janua呼 l St

of prior year,then taxes sha‖ be prorated based upon prior year's miliage and at an equitable assessmentto be

agreed upon bemeen the parties,failing which, request sha‖ be made to the County Property Appraiser for an

informal assessment taking into account available exemptions.in a‖ cases,due aliowance shali be made fo「 the

maxirnum a‖ owabie discounts and applicable homestead and other exemptions. A tax proration based on an
esumate shall,at eК her paⅢy'S request,be readiusted upon receipt of current yeaド s tax bili.This STANDARD K
sha‖ sur、′ive Closing.

L. ACCESS TO PROPERTY TO CONDUCT APPRAISALS,INSPECT10NS,AND WALK‐ THROUGH:Seller
sha‖ , upon reasonable notice, pЮ vide utilities seⅣice and access to Propetty for appraisals and inspections,

including a walk―through(or fOtiOw― up walk―through if necessary)pttOr tO Ciosing.

M. RISK OF LOSS:if,after ETecuve Datei but before Ciosing, Property is damaged by lre or other casuaК y

(WCaSualty LossW)and cOst of restoration(which Sha‖ include cost of pruning or removing damaged trees)doeS nOt

exceed l.50/c of Purchase Price, cost of restoration sha‖  be an obligation of Se‖ er and Ciosing sha‖  proceed
pursuant to terrns ofthis If restoration is not completed as of Ciosing,a sum equalto 1250/O of estimated

Se‖ eド s inmals______…………

―
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cost to complete restorauon(nOttO exceed l.50/O of Purchase Pttce)wili be escrowed at Ciosing.If actual cost of

restoration exceeds escrowed amount,Se‖ er sha‖ pay such actual costs(but,nOtin excess of 1 50/O of Purchase

Price)Any unused portion of escrowed amount sha‖ be returned to Se‖ er.If cost of restoration exceeds 1 50/o of

Purchase Price,Buyer sha‖ elect to either take Propetty Was isiitogether with the 1 50/0,or receive a refund ofthe

Depositthereby releasing Buyer and Se‖ er frorn a‖ futther obligations under this Contract.Se‖ eド s sole obligation

with respectto tree damage by casualty or other natural occurrence sha‖ be cost of pruning or removal.

N. 1031 EXCHANGE:If elher Seller or Buyer wish to enterinto a like― kind exchange(etther simuhaneously with

Ciosing or deferred)under section 1031 ofthe internal Revenue Code(“ ExchangeW),the Other party shaH cooperate

in a‖ reasonable respects to efFectuate the Exchange, including execution of documents, provided, however,

cooperating party sha‖ incur no liability or expense related to the Exchange,and Ciosing sha‖ not be contingent

upon,nor extended or delayed by,such Exchange.
Oi CONTRACT NOT RECORDABLE; PERSONS BOUND; NOTICE; DELiVERY; COPIES, CONTRACT
EXECUT10N:Neitherthis Contract nor any notice ofit sha‖ be recorded in any public records.This Contract sha‖

be binding on,and inure to the benettt of,the parties and their respective heirs or successors in interest.VVhenever

the context permits,singular sha‖ include plural and one gender sha‖ include a‖ .Notice and delivery given by orto

the attorney or broker(including such brokeris real estate licensee)representing any party sha‖ be as effective as

if given by orto that party.Ali notices rnust be in writing and may be made by mail,personal delivery or electronic

(inCIuding Wpdf,media.A facsimile or electronic(including Wpdf,copy Ofthis Contract and any signatures hereon
sha‖ be considered for a‖ purposes as an original.This Contract may be executed by use of electronic signatures,

as deterrnined by Fioridais Electronic Signature Act and other applicable laws.

P. INTEGRAT:ON;MODIFiCAT10N:This Contract contains the full and complete understanding and agreement
of Buyer and Se‖ er with respect to the transaction contemplated by this Contract and no prior agreements or

representations sha‖ be binding upon Buyer or Sener uniess included in this Contract No modi輛 cation to or change

in this Contract sha‖ be valid or binding upon Buyer or Se‖ er uniess in writing and executed by the parties intended

to be bound byit

Q. VVAiVER:Failure of Buyer or Se‖ erto insist on compliance with,or strict perFormance of,any provision ofthis

Contract,orto take advantage of any right underthis Contract,sha‖ not constitute a waiver of other provisions or

rights.

R. RIDERS,ADDENDA,TYPEWRITTEN OR HANDWRITTEN PROVISIONS:Riders,addenda,and typewtttten
or handwritten provisions shaH control a‖ printed provisions ofthis Contract in con¶ ict v胡 th them.

S. COLLECT10N or COLLECTEDE WCOLLECT10NI]or=ICOLLECTED]]means any checks tendered or
received,including Deposits,have become actua‖ y and fina‖ y co‖ ected and deposited in the account of

Escrow Agent or Ciosing Agenti CIosing and disbursement of funds and delivery of closing documents
may be delayed by Ciosing Agent untilsuch amounts have been COLLECTED in Ciosing Agent's accounts.
T. RESERVED.
U. APPLiCABLE LAW AND VENUEE ThiS Contract sha‖ be construed in accordance with the laws ofthe State

of Fiorida and venue for resolution of a‖ disputes,whether by mediation,arbitration or litigation,shall lie in the

county where the ReaI Property is located.

V.  F!RPTA TAX WiTHHOLDING:lf a seller of U.S.real property is a Wforeign personW as defined by FIRPTA,
Section 1445 ofthe internal Revenue Code TCodeW)requires the buyer ofthe real propetty to withhold up to 1 50/0

ofthe amountrealized by the se‖ er on the transfer and rernitthe withheld amountto the internal Revenue Ser、 ′ice

(IRS)unieSS an exemption to the required wК hholding applies orthe se‖ er has obtained a VVithhoiding Certificate

from the lRS authorizing a reduced amount ofv胡 thholding.

(i) No wКhholding is required under Sedion 1445 ofthe Code ifthe Se‖ er is not a Wforeign personW.Se‖ er can

provide proof of non―foreign status to Buyer by delivery of written cettification signed under penalties of pettury,

stating that Seller is not a foreign person and containing Se‖ eris name,US.taxpayer identification number and

home address(or ofFice address,in the case of an entity),as prOVided forin 26 CFR l.1445-2(b).OtheMise,Buyer

sha‖ withhold the applicable percentage ofthe amount realized by Se‖ er on the transfer and timely rernit said funds

to the lRS.

(ii)if Se‖eris a foreign person and has received a l呼 Кhholding cetti,cate fЮ m the lRS which pЮ vides forreduced

or elinlinated withholding in this transaction and provides same to Buyer by Ciosing,then Buyer sha‖ withhold the

reduced sun∩ required,if any,and tirnely rernit said funds to the lRS.

(iii) lf pttorto Ciosing Se‖ er has submitted a completed application to the lRS for aヽ ⅣКhhoiding Cettilcate and has

pЮvided to Buyerthe notice required by 26 CFR l.1445-1(c)(2xi)(B)but nO VVithholding certificate has been

received as of(,Iosing,Buyer sha‖ ,at(〕 Iosing, vvithhold the applicable percentage ofthe amount realized by Se‖ er

on the transfer and,at Buyeド s opuon,etther(a)umely remК  the withheld funds to the lRS or(b)place the funds in

escrow, at Se‖ eドs expense,with an escrow agent selected by Buyer and pursuant to terms negotiated by the

Page 10 of12                      SeWerts initials_____―――――
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554

555

556

557

558

559

560

561

562

563

564

565

566

567

568

569・

570

571士

572

573

574

575

576

577

578

579

580

531

582

583

584

585

586

587

588

589士

590

591■

STANDARDS FOR REAL ESTATE TRANSACT10NS(WSTANDARDS]1)CONTINUED

parties,to be subsequently disbursed in accordance with the VVithholding Certificate issued by the lRS or remitted

directlytothelRSrthesellersapplicadonisreiectedOrupontermssetfoAhintheescrowagreement.

(iV) in the event the net proceeds due Se‖ er are not sufficient to meet the withholding requirement(s)in thiS

transaction,Seiler sha‖ delⅣer to Buyer,at Ciosing,the addhional COLLECTED funds necessary to satisfy the
applicabie requirement and thereaner Buyer sha‖ timely remit said funds to the lRS or escrow the funds for

disbursementin accordance with the final determination ofthe lRS,as applicable.

(V)UpOn remitting funds to the lRS pursuantto this STANDARD,Buyer shali provide Seller copies ofIRS Forms
8288 and 8288-A,as filed.

W.RESERVED
X. BUYER WAIVER OF CLAIMS:7bと′,eeズte′,と Per阿乃腱J by′av,Bvyer varyes a■ y craims agar′ ,sと Se′rer

anJ aga′ ,st atty rea′ esとaをe′′ceЛsee ittyo′ yeJ′例 と′Pe negoとiario打 Orと′,fs cOntractrbr ar,y Jattage or」 erectts

Pe′せa加加gとoと′Pe physicar conJiriOЛ  Orと′Pc PrOpe′せyと′,aと 阿ay eχ isr ar C′ Osfng orと′,た cO,とracr aЛJ be

sI「Dsettve,ly diSCOyereJ byと力e Bvyer or a■ yone c:aiming by,through,under or against the Buyer.ア ′ガs

provision Joes P,oと R勤ねye Serrerる 。b′igarioЛ と。cOmpry wir′,ParagraP′ ,TOo・ T′

'た
Sra′,JarJχ s′Pa″ sv財んc

C′osttg.

ADDENDA AND ADDIT10NAL TERMS

19.AI〕 DENDA:The fo‖ owing additionalterms are included in the attached addenda orriders and incorporated into this

Contract(Check if applicable):

□ A,Condominium Rider    tt K.RESERVED               □ T.Pr← Ctosing Occupancy
□ B,HOmeowners'Assn.    回 L.RESERVED               tt U.POst_ciosing Occupancy
回 c.seller Financing       tt M.Defed彬 e Dttwall           □ V・ Sale of Buyeド s Property

記糊 子柵 ぴ
∽ 回訛

:♂
ね耐山前mttd tt μ.侵脚 :郎

□ Y Selleド s Attorney AppЮ val

□ z.Buyeド s Attorney AppЮ val

回 AA. Licensee Property lnterest

回 BB. Binding Arbitration

口 CC.Miam卜Dade County
Special Taxing District

Disclosure

X OtheR A」 JettJェ′阿

20.ADDITiONAL

COUNTER…OFFER′REJECT:ON

□ Se‖ er counters Buyeド s otter(to acCeptthe counte卜 offer,Buyer must sign orinhialthe counte卜 orered terrns and

deliver a copy ofthe acceptance to Se‖ er).

口 Se‖ er reJects Buyeド s offer

Page ll of12 sewers inkials
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□ F.Appraisai Conungency  回

回 G.Shon sale        □

回 H.Homeowners/Fiood ins. 口

□ I RESERVED       □

口 J interest―Beattng Acct.  口

O. insulation Disctosure

P.Lead Paint Disciosure(Pr(■ 1978)

Q.Housing for Older Persons
R.Rezoning
S. Lease Purchase/Lease(Dption

Buyers initials
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592

593

594

595

596

597

598

599

600

601・

602■

603士

604■

605

606士

607Ⅲ

608・

Buyer

Buyer:

Se‖eE

Se‖ eri

THIS IS INTENDED TO BE A LEGALLY BINDING CONTRACT.IF NOT FULLY UNDERSTOOD,SEEK THE
ADViCE OF AN ATTORNEY PRIOR TO SICNING.

THIS FORM HAS BEEN APPROVED BY THE FLORIDA REALTORS AND THE FLORIDA BAR.

Aρρ「
Oyar of r′ ,ね For阿 つ/とん。F′or′Ja Rearど。

「
sa′,Jア′,oF′orrJa Bar Joes′9oと co′,stituro a′ ,Oρゎゎ′

'約
ar a′,y OFと′,θ

とertts attJ co帰 鵡 o河s加 ど′,た Oo′,rracr s拘 。伊′J be accepreJゎ /ど
',e 

ρattes h a ρattcttrar rra′,sacと,o河 アertts anJ

cor,d韓o′,ss',Oυ /J be′,cgottateJ baseJ ttρο用とんo respecと ire'河teresta Oり。(,訂yes a′?J barga'n,ng ρosねbns oFa〃

ri9reresreJ persons.

AN ASTERISK(・ )FOLLOWiNG A LINE NUMBERIN THE MARGIN INDiCATES THE LINE CONTAINS A BLANK
TO BE COMPLETED.

Date

Date

Date

Date

′p/こυ/2∂こと

lol鉗す滋
t  'Ⅳaねs′,a Af′eeη

アOVN O戸とAκE

Buyeris address for purposes of notice

5039T′,ytte Dtte

Se‖ eris address for purposes of notice

535 Park Ayenge

Pa′阿 BeaCr,carJens.Fと TB とake Pa=監 Fと 33イ 03‐2698

609

610

61呵

612

613

614

BROKER:Lisung and cOoperaung BrOkers,r any,named below(colled彬 ely,WBЮ keドゥ,are the only Brokers
entК led to compensation in connection wК h this Contract.instruction to Ciosing Agenti Seiler and Buyer drect

Ciosing Agent to disburse at Closing the fu‖ amount of the brokerage fees as specified in separate bЮ kerage

agreements with the parties and cooperative agreements bemeen the BrOkers,except to the extent Broker has
retained such fees fЮ m the escrowed funds.This Contrad shali not modify any MLS or other offer of compensation

made by Se‖ er or Listing Brokerto Cooperating Brokers.

Ⅳo打e Ⅳo,e615士

616 Cooperating Sales Associate,if any Listing Sales Associate

618 Cooperating Broker,if any Listing Broker

Buyers
Rev 6/19《鬱201 7 FIorida

Licensed to AIta lD:D882249323 Dl D」 113291

A■,テ Ⅳadtt DfTottmasO, DeveroDmepr Dttecror
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ADDENDUM TO CONTRACT

Se‖ er:

Buyeri

Tovtt orとake Pa旅

′gorJose O″ ye:ra De A′meFda a′ ,J Ⅳaras′,aA″eeη Oこ′″a

Propetty
Address rT00 2P,J CoE′ Лlとake F′ ■■どDa

This addendum is made patt ofthe Contract concerning the propetty referenced above

βvyer agreesどo阿eer a,J cOttP′ yw′th r′ ,e rb″ 。wttg conditionsf

rT, Demo′節 o阿,vたね r′〕e eχcepとデoη ofr′ ,e concrere b′ 。cκ sysre阿 ,aηJ Coη strvct′o打 or a ηew sttgre‐ ね阿テryん 0阿e加
accorJance vガ ど′,と′,e rOwtt code aP,」 F′o西ぬ Bとrilding CoJe.

r2)BE′yer町デ′′app′y ror per阿 ′rS fOr r′ Pe」em。″‡′op anJ consrrtrcrOη 闘 加 60 Jays or assw阿加g OwЛ ersttrip o′ ど′〕e

Prope斡,ar,」 ど′
'ar a″

assocヵ reJ cOP,srrycす 。,voオ ,a′OP,gl″たん と′,eた sE′a'Ce ora Ce■i“care or OccvPaη cy,s′,a〃 be
cOmprereJ oη  Or berore r year rO"v′,9と′,eたstrattce o「 と′,e bwildiれg per阿た′Or Co打strwctFoη o「 せ′,e singie‐ ramfry力 ome.

r3)Bwyer S′
'a″

occェ′py r′ ,er】 。me as r′,e avyer`Or avyer`′ 阿阿 ediare ra用げry ttettber,P打阿ar/reSだ。′,ce ror a per′oJ
or ar′easを 5 years rrott r′】e Jate。′たsyance ofr′ 】e cetticate or OccI′ paη cy.′阿medfare ramfry ttemberた Je″ne」 asf

parentt sPoこ ′Se,childreЛ,」omesrc Parせ′〕oち sttteち bror′,cち granJparenrs attJと ′,ose re′arOnsヵ卒β r′Par attse as a

resu′とo「 阿arriage or a」 opすoP,,or′ ega′ glrardiar,sr,′ip.

rイ) AP,o″er be bya 5% o「 せ′,e be

どoと′,e ″ rs app″eJ r′Pe pttce rs 阿WSt be

とOr′〕e Orと aたe
nt V t)佐5ン匂r〕ヤ

Town of Lake Park

Datei

Date:

Date:

Date:

Sel

Se‖

紗 ル ο2と

乙

Buye

Buye

01iveF陶

Addendum To Contract‐ Page l
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Town of Lake Park Town Commission 

Agenda Request Form

Meeting Date: November 2, 2022 
Originating Department: Special Events 
Agenda Title: Senior Health Fair Sponsorship Request 

Approved by Town Manager: Date: 

Cost of Item: $0.00 Funding Source: 
Account Number: Finance Signature: 

Advertised: 
Date: Newspaper: 

Attachments: Senior Health Fair Special Event Permit Application 

Please initial one: 
RCF Yes I have notified everyone 

Not applicable in this case 

Summary Explanation/Background: On September 22, 2022 the Special Events Department received 
a Special Event Permit Application from Kelly Vance proposing a Senior Health from on Saturday, 
November 19 from 12:00 pm – 2:00 pm in Kelsey Park. The goal of the event is to provide local seniors 
with available insurance options and healthcare information.  Event vendors will include several local 
doctor’s offices, insurance providers and healthcare organizations. 

At this time, the organizer has requested that the Town sponsor the event by providing the requested 
items listed below.   

John D'Agostino 10/31/22
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REQUESTED CATEGORY VALUE  
(monetary or other) 

TOTAL 

Marketing Assistance 
• The use of the Town of Lake Park logo on all 
event marketing material 
 
• Event flyer and information posted on the Town 
of Lake Park website (Special Events Department 
page and Town calendar) 

 
• Event flyer and information posted on all Town 
of Lake Park social media accounts 
 
• Event flyers posted at all Town of Lake Park 
special events 
 
 

No Monetary Value 
 

No Monetary Value 
 

 
Special Event Application Fee 

 
$100.00 

 

 
$100.00 

(Indirect Cost) 
 

 
Refundable Security Deposit 

 

 
$1,000.00 

 

 
$1,000.00 

(Indirect Cost) 
 

Park Rental Fee 
 

$600.00 Flat Rate 
Rental Fee 
$42.00 Tax 

 
$642.00 

(Indirect Cost) 

 
TOTAL DIRECT COST REQUESTED: $0 

 
 
Recommended Motion: I motion to approve the sponsorship requests made by the event organizer 
of the Senior Health Fair to be held in Kelsey Park on Saturday, November 19, 2022. 
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September 22, 2022
           SN
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_____
9/27/22           SN
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•Community Vendors 

•Free Health Screenings 

•Food and Drinks

•Prize Giveaways

Dedicated Senior Medical Center invites seniors to
come out and enjoy an afternoon of informative 
and fun activities. Get your complimentary 
wellness check too.

November 19th

12:00 pm to 2:00 pm

Kelsey Park
601 Federal Hwy, Lake
Park, FL 33403

For more information call Johana at
561-592-6332

Health fair activities include:

TIME:

DATE: 

WHERE:

www.Dedicated.Care

Space is limited and promotional value is nominal.

Senior  Fair

37
20
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Supervisor Summers 09/30/2022
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