
 

 

CITY COUNCIL WORKSHOP 

CITY OF LAKE CITY 

February 26, 2024 at 6:10 PM 
Venue: City Hall 

AGENDA 

This meeting will be held in the City Council Chambers on the second floor of City Hall 
located at 205 North Marion Avenue, Lake City, FL 32055.  Members of the public may 
also view the meeting on our YouTube channel.  YouTube channel information is 
located at the end of this agenda.   

Call to Order 

Roll Call 

Ladies and Gentlemen; The Lake City Council has opened its public meeting. 
Since 1968, the City Code has prohibited any person from making personal, 
impertinent, or slanderous remarks or becoming boisterous while addressing 
the City Council. Yelling or making audible comments from the audience 
constitutes boisterous conduct. Such conduct will not be tolerated. There is 
only one approved manner of addressing the City Council. That is, to be 
recognized and then speak from the podium. 

As a reminder, persons are not to openly carry a handgun or carry a 
concealed weapon or firearm while the governing body is meeting.  

Items for Discussion 

1. City Council Meeting Decorum 

2. Application and Policy for Grant Funding Request $5,000.00 max (Community 
Program Director Terri Phillips) 

Persons Wishing to Address Council  

Citizens are encouraged to participate in City of Lake City meetings. The City of Lake City 
encourages civility in public discourse and requests that speakers direct their comments 
to the Chair. Those attendees wishing to share a document and or comments in writing 
for inclusion into the public record must email the item to submissions@lcfla.com no later 
than noon on the day of the meeting.  Citizens may also provide input to individual council 
members via office visits, phone calls, letters and e-mail that will become public record. 

Adjournment 
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City Council Workshop Agenda  February 26, 2024 

 
YouTube Information 

Members of the public may also view the meeting on our YouTube channel at: 
https://www.youtube.com/c/CityofLakeCity 
 

Pursuant to 286.0105, Florida Statutes, the City hereby advises the public if a person 
decides to appeal any decision made by the City with respect to any matter considered 
at its meetings or hearings, he or she will need a record of the proceedings, and that, 
for such purpose, he or she may need to ensure that a verbatim record of the 
proceedings is made, which record includes the testimony and evidence upon which 
the appeal is to be based.  

SPECIAL REQUIREMENTS:  Pursuant to 286.26, Florida Statutes, persons needing 
special accommodations to participate in these meetings should contact the City 
Manager’s Office at (386) 719-5768.   
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File Attachments for Item:

1. City Council Meeting Decorum
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Sec. 2-30. - Rules and procedures for virtual public hearings using 

communications media technology.  

(a)  Scope and applicability. These procedures shall apply to all public 

hearings held virtually and using communications media technology, and 

held by the city council, and the boards and committees of the city council.  

(b)  Proceedings. The presiding officer shall conduct the proceedings and 

maintain order. The city attorney shall represent the city council, its 

boards and committees (hereafter referred to collectively as "governing 

bodies") and advise the governing bodies as to the applicable law and 

necessary factual findings. Formal rules of procedure or evidence shall not 

apply except as set forth herein; however, fundamental due process shall 

be accorded.  

(c)  Witnesses and supporting materials.  

(1)  Quasi-judicial hearings. At least five calendar days prior to a quasi-

judicial hearing:  

a.  Staff shall prepare a report, recommendation and supporting 

materials, a copy of which shall be available to the applicant and to 

the public at the city clerk's office. Included in the supporting 

materials will be copies of all exhibits and documents upon which 

staff's recommendation is based.  

b.  The applicant shall submit via electronic mail (e-mail) to the city 

clerk and any city department from which material relevant to the 

matter has been received, a detailed outline of the argument in 

support of their application, copies of all documents, exhibits, and 

other items which will be presented at the hearing, and the names 

and addresses of all witnesses who will be called to testify in 

support of the application (including resumes for any witness the 

party intends to qualify as an expert). All items must be reduced to 

a size of 8.5 inches by 11 inches and stored in a portable document 

format (.pdf) and filed with the city clerk with the name and case 

number included in the subject line of the e-mail.  

c.  The five-calendar days deadline is necessary to ensure the 

governing body has a sufficient opportunity to review the written 

submissions prior to the hearing and shall be strictly observed. 

Should the five-calendar day deadline be missed by either staff or 

the applicant, the item may be continued at the discretion of the 

governing body to the next available agenda.  
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(2)  Other hearings. At least one calendar day prior to any hearing that is 

not a quasi-judicial hearing:  

a.  Staff may prepare a report, recommendation and supporting 

materials, a copy of which shall be available to the applicant and to 

the public at the city clerk's office. Included in the supporting 

materials will be copies of all exhibits and documents upon which 

staff's recommendation is based.  

b.  The applicant shall submit via electronic mail (e-mail) to the city 

clerk and any city department from which material relevant to the 

matter has been received, a detailed outline of the argument in 

support of their application, copies of all documents, exhibits, and 

other items which will be presented at the hearing, and the names 

and addresses of all witnesses who will be called to testify in 

support of the application (including resumes for any witness the 

party intends to qualify as an expert). All items must be reduced to 

a size of 8.5 inches by 11 inches and stored in a portable document 

format (.pdf) and filed with the city clerk with the name and case 

number included in the subject line of the e-mail.  

c.  The one-calendar day deadline is necessary to ensure the 

governing body has a sufficient opportunity to review the written 

submissions prior to the hearing and shall be strictly observed. 

Should the one-calendar day deadline be missed by either staff or 

the applicant, the item may be continued at the discretion of the 

governing body to the next available agenda.  

(d)  Unauthorized communications related to quasi-judicial hearings.  

(1)  All rulings in quasi-judicial hearings must be based only upon the 

evidence presented at the respective hearing.  

(2)  Any person not otherwise prohibited by statute, Charter provision, or 

ordinance may discuss with any member of a governing body the merits 

of any matter on which action may be taken by any governing body on 

which the individual is a member. The communication is presumed to 

prejudice any parties to a matter on which action may be taken who 

were not present during the communication.  

(3)  The following procedure relating to ex parte communications is 

intended to protect the fundamental due process rights of all parties to 

a matter on which action may be taken by making public the ex parte 

communications.  
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a.  The substance of any ex parte communication with a member of a 

governing body which relates to a quasi-judicial action pending 

before a governing body is not presumed prejudicial to the action if 

the subject of the communication and the identity of the person, 

group or entity with whom the communication took place is 

disclosed and made a part of the record before the final action on 

the matter.  

b.  A member of a governing body may read a written communication 

from any person. However, a written communication that relates to 

a quasi-judicial action pending before the governing body shall not 

be presumed prejudicial to the action, and such written 

communication shall be made a part of the records before final 

action on the matter.  

c.  At times members of a governing body may conduct investigations 

and site visits and may receive expert opinions regarding quasi-

judicial action pending before them. Such activities shall not be 

presumed prejudicial to the action if the existence of the 

investigation, site visit, or expert opinion is made a part of the 

record before final action on the matter.  

d.  Disclosure made pursuant to subsections (3)a, b, and c, must be 

made before or during the public meeting at which a vote is taken 

on such matters, so that persons who have opinions contrary to 

those expressed in the ex parte communication are given 

reasonable opportunity to refute or respond to the communication.  

(e)  Conduct of hearing.  

(1)  The presiding officer shall call the proceeding to order and announce 

that the hearing has begun.  

(2)  The petitioner or applicant shall be asked whether they waive all 

informalities as well as any other known, or unknown, consequences 

associated with the communications media technology employed by 

the city and, if such are waived the proceeding shall continue. If the 

petitioner or applicant does not wish to waive the aforementioned 

informalities as well as any consequences, then the proceeding shall 

be terminated and be set for an in-person hearing at a time and date to 

be determined.  

(3)  An authorized individual shall swear in all witnesses who are to testify 

at the hearing pursuant to Administrative Order 20-16, of the Florida 

Supreme Court, available at: www.floridasupremecourt.org.  
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(4)  The order of proof shall be governed in a manner that substantially 

complies with the following:  

a.  Legislative hearings:  

1.  A representative of the city's staff shall briefly describe the 

item, introduce and review all relevant exhibits and evidence, 

report staff's recommendation, and present any testimony in 

support of staff's recommendation. Staff shall have a maximum 

of ten minutes to make their full presentation, including opening 

statement and all direct presentation by the witnesses, but 

excluding any cross-examination or questions from the 

governing body.  

2.  Any persons interested in the item shall have a maximum of 

three minutes each to present their position. Members of the 

public will be permitted to present their non-expert opinions, but 

the governing body will be expressly advised that public 

sentiment is not relevant to the decision.  

b.  Quasi-judicial hearings:  

1.  A representative of the city's staff shall briefly describe the 

applicant's request, introduce and review all relevant exhibits 

and evidence, report staff's recommendation, and present any 

testimony in support of staff's recommendation. Staff shall have 

a maximum of 20 minutes to make their full presentation, 

including opening statement and all direct presentation by the 

witnesses, but excluding any cross-examination or questions 

from the governing body.  

2.  Any ex parte communications are to be disclosed by the 

members of the government body so that persons who have 

opinions contrary to those expressed in the ex parte 

communication are given reasonable opportunity to refute or 

respond to the communication.  

3.  Any party intervenor (or a representative or counsel) shall 

present evidence and testimony in support of or opposed to the 

application. A party intervenor shall have a maximum of 20 

minutes to make a full presentation, including opening 

statement and all direct presentation by witnesses, but 

excluding any cross-examination or questions from the 

governing body. A party intervenor shall file a written notice of 

such intervening along with supporting documentation at five 

calendar days prior to a hearing.  
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4.  The applicant (or a representative or counsel) shall present 

evidence and testimony in support of the application. The 

applicant shall have a maximum of 20 minutes to make a full 

presentation, including opening statement and all direct 

presentation by witnesses, but excluding any cross-

examination or questions from the governing body.  

5.  Any other persons present who wish to submit relevant 

information to the governing body shall speak next for a 

maximum of three minutes each (excluding any cross-

examination or questions from the governing body). Members of 

the public will be permitted to present their non-expert opinions, 

but the governing body will be expressly advised that public 

sentiment is not relevant to the decision, which must be based 

only upon competent and substantial evidence.  

6.  The applicant will be permitted to make final comments.  

7.  The party intervenor will be permitted to make final comments.  

8.  The city's staff will make final comments.  

9.  At the discretion of the presiding officer, the applicant may be 

permitted to respond to the final party intervenor and staff 

comments and recommendations.  

(5)  The governing body will conduct open deliberation of the application. 

The presiding officer shall have the discretion to reopen the proceeding 

for additional testimony or argument by the parties when an outcome 

substantially different than either the granting or denial of the 

application is being considered. After deliberations, a vote shall be 

taken to approve, approve with conditions, or deny the application. The 

final decision shall be reduced to writing and executed by the 

chairperson to establish a period for review.  

(f)  Examination by governing body and city attorney. Governing body 

members and the city attorney may ask questions, for clarification, of 

persons presenting testimony of evidence at any time during the 

proceedings until commencement of deliberation.  

(g)  Cross-examination of witnesses. Cross-examination is permitted only in 

quasi-judicial proceedings. After each witness testifies, the city staff 

representative, the applicant's representative or the party intervener's 

representative shall be permitted to question the witness, but such cross-

examination shall be limited to matters about which the witness testified 

and shall be limited to five minutes per side. Members of the public will not 
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be permitted to cross-examine witnesses. Cross-examination shall be 

permitted only as would be permitted in a Florida court of law.  

(h)  Rules of evidence. Formal rules of evidence shall not apply except as set 

forth herein; however, fundamental due process shall be accorded.  

(1)  All evidence of a type commonly relied upon by reasonably prudent 

persons in the conduct of their affairs shall be admissible, whether or 

not such evidence would be admissible in a court of law in Florida. 

Irrelevant, immaterial, defamatory, or unduly repetitive evidence shall 

be excluded.  

(2)  "Hearsay" is a statement, other than one made by the declarant while 

testifying at the hearing, offered in evidence to prove the truth of the 

matter asserted. Hearsay may be used for the purposes of 

supplementing or explaining other evidence but shall not be sufficient 

by itself to support a finding unless it would be admissible over 

objection in a civil action.  

(3)  Documentary evidence may be presented in the form of a copy or the 

original. Upon request, parties shall be given an opportunity to compare 

the copy with the original.  

(i)  Statements of legal counsel. Statements of counsel, or any non-attorney 

representative, shall only be considered as advisory, or argument, and not 

testimony unless counsel or the representative is sworn in and the 

testimony is based on actual personal knowledge of the matters which are 

the subject of the statements.  

(j)  Standard of proof.  

(1)  Quasi-judicial hearings are proceedings where a limited number of 

persons or property owners, on identifiable parties and interests, are 

being decided. The decisions in quasi-judicial proceedings are 

functionally viewed as a policy application (as opposed to policy 

setting). In a quasi-judicial proceeding the decision of the governing 

body to approve, deny or modify any applicant's request shall be based 

on competent substantial evidence. Competent substantial evidence is 

evidence which will establish a substantial basis from which the fact 

at issue can reasonably be inferred. Competent substantial evidence 

includes fact or opinion evidence offered by an expert on a matter that 

requires specialized knowledge and that is relevant to the issues to be 

decided. Competent substantial evidence is evidence a reasonable 

mind could accept as having probative weight and adequate to support 

a legal conclusion. Hypothetical, speculative, fear or emotion-based 

generalized statements that do not address the relevant issues and 
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that cannot be reasonably said to support the action advocated, are 

not competent substantial evidence.  

(2)  In legislative hearings, which are not quasi-judicial in nature, large 

portions of the public are affected. The decisions in legislative hearings 

are functionally viewed as policy setting.  

(k)  Continuances and deferrals. The governing body shall consider requests 

for continuances made by city staff, the applicant or a party intervenor and 

may grant continuances in its sole discretion. If, in the opinion of the 

governing body, any testimony or documentary evidence or information 

presented at the hearing justifies allowing additional research or review in 

order to properly determine the issue presented, the governing body may 

continue the matter to a time certain to allow for such research.  

(l)  Transcription of hearing.  

(1)  The city clerk or staff liaison shall preserve the official transcript of 

the hearing through audio or video recording.  

(2)  The applicant or party intervenor may arrange, at its own expense, for 

a court reporter to transcribe the hearing.  

(3)  The applicant or party intervenor may request that all or a part of the 

transcript of a hearing be transcribed into verbatim, written form. In 

such case, the applicant or party intervenor requesting the transcript 

shall be responsible for the cost of production of the transcription and 

the transcription shall become the official transcript.  

(m)  Maintenance of evidence and other documents. The office of the city 

clerk shall retain, or make arrangements for the retention of, all evidence 

and documents presented prior to, and introduced at, a hearing.  

( Ord. No. 2020-2145 , § 2, 4-2-20; Ord. No. 2150, § 1(Exh. A), 5-4-20) 

Sec. 2-31. – Meetings of the City Council.  

(a) The City Council shall determine and establish by ordinance or 

resolution the rules governing its own proceedings and the time and 

place for holding its meetings. 

(b) The presiding officer of the city council shall be the mayor or, in his or 

her absence, the vice-mayor. The presiding officer, or a majority of the 

city council shall preserve strict order and decorum at all regular and 

special meetings of the council. 
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(c) Before proceeding with the business of the city council, the city clerk 

shall call the roll of the councilmembers, the city manager, the city 

attorney, and the sergeant-at-arms. 

(d) Every question coming before the city council shall be stated and the 

decision of the council shall be announced. 

(e) Unless a councilmember declares a conflict, his or her silence shall be 

recorded as an affirmative vote. 

(f) The presiding officer shall vote on all questions; the presiding officer 

shall be the last named called on the roll. 

(g) The presiding officer shall sign all ordinances and resolutions adopted 

by the council during the officer’s presence. The city clerk and city 

attorney shall also sign as appropriate. 

(h) The city clerk, or a designee, shall be present at all meetings of the city 

council and shall keep a record of the council proceedings as required 

by law. The city clerk shall also enter in full all ordinances and 

resolutions in an ordinance book and a resolution book, provided and 

kept for those purposes. Said books may be maintained electronically 

and shall be public records. Furthermore, the city clerk shall cause all 

ordinances to be codified in the Code of Ordinances. 

(i) Unless otherwise duly scheduled and properly noticed, the city council 

shall hold regular meetings on the first and third Monday of each month 

commencing at 6:00 p.m. However, when the day fixed for any regular 

meeting of the city council falls upon a day designated by law as a legal 

or national holiday, such meeting shall be held at the same hour on the 

next succeeding day that is not a holiday without further notice. 

(j) Place. All regular or special meetings of the city council shall be held in 

the city council’s chambers at the City Hall in Lake City, Florida, or at 

such other location anywhere, within Columbia County, Florida, as may 

be designated by the caller of the meeting in the notice calling the 

meeting. 

(Code 1968, § 2-1; Ord. No. 99-855, § 1, 8-2-99; Ord. No. 2006-1051, § 1, 1-3-

06; Ord. No. 2017-2087 , § 1, 4-17-17; Ord. No. 2020-2171 , § 2, 11-2-20, Ord. 

No. 2021-2178, 3-1-21 )  

Charter reference— Procedure of council, § 309. 
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Sec. 2-32. - Special meetings.  

The mayor, the city manager or three or more councilmembers may call 

special or emergency meetings of the council; provided, however, that each 

councilmember shall be given reasonable notice. Such notice shall be served 

upon each councilmember: personally, electronically, or left at his or her 

usual place of residence. The notice calling the special meeting shall state 

the date and hour of the meeting and the purpose for which such meeting is 

called, and no business shall be transacted at such meeting, except such as 

is stated in the notice.  

(Code 1968, § 2-2; § Ord. No. 2021-2178, 3-1-21) 

Sec. 2-33. - Meetings open to public.  

Except as specifically permitted by law, all meetings of the city council 

shall be open to the public, and the public shall have access to the minutes 

and records of such meetings at all reasonable times.  

(Code 1968, §§ 2-3, 2-9; § Ord. No. 2021-2178, 3-1-21) 

Sec. 2-34. - Agenda.  

All reports, communications, ordinances, resolutions, contract 

documents, or other matters to be submitted to the city council shall be 

delivered to the city clerk, whereupon the city clerk shall immediately 

arrange a list of such matters according to the order of business, the 

Agenda, and furnish each councilmember, the city manager, and the city 

attorney with a copy of the Agenda prior to the council meeting as far in 

advance of the meeting as time for preparation will permit. No matter shall 

be considered by the city council at any meeting unless it shall have been 

first submitted to the city clerk and placed upon the Agenda as provided in 

this section; unless such requirement is waived by the unanimous consent of 

the councilmembers.  

(Code 1968, § 2-4; Ord. No. 2021-2178, 3-1-21) 

Sec. 2-35. – Intentionally left blank 

Sec. 2-36. - Intentionally left blank 

Sec. 2-37. Intentionally left blank 
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Sec. 2-38. - Quorum.  

Three councilmembers shall constitute a quorum at any regular or special 

meeting of the city council. In the absence of a quorum, the presiding officer 

may, or shall at the insistence of plurality of the councilmembers present, 

adjourn the meeting from day to day until such time as a quorum may be 

present. A councilmember may be compelled to attend any meeting of the 

council upon unanimous vote of those attending the meeting. The presiding 

officer shall instruct the sergeant-at-arms or the designated officer to bring 

such absent councilmember or councilmembers to said meeting forthwith; 

provided, however, that no councilmember shall be compelled to attend any 

meeting if such councilmember is sick or ill or otherwise incapacitated and 

unable to physically be present.  

(Code 1968, § 2-8; Ord. No. 2021-2178, 3-1-21) 

Sec. 2-39. - Order of business.  

At the hour set by the city council, for each regular or special meeting, 

the councilmembers, the city manager, the city clerk, the city attorney, and 

the sergeant-at-arms shall take their regular stations at the meeting site, and 

the business of the council shall be taken up for consideration and 

disposition. The Agenda prepared by the city clerk in accordance with 

Section 2-34 shall initially be considered as the order of business. It may be 

amended as necessary or appropriate prior to adoption by the council. 

 (Code 1968, § 2-9; Ord. No. 2021-2178, 3-1-21) 

Sec. 2-40. - Reading of minutes.  

Unless a reading of the minutes of a council meeting is requested by a 

councilmember, such minutes may be approved without reading. At least 

three days prior to each meeting, the city clerk shall furnish each 

councilmember and the city attorney with a copy of the minutes of the 

preceding meeting.  

(Code 1968, § 2-10; Ord. No. 2021-2178, 3-1-21) 

Sec. 2-41. - Rules of debate.  

(a)  Debate from chair. The mayor or vice-mayor or such other councilmember 

as may be presiding may move, second and debate from the chair, subject 
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only to such limitations of debate as are by these rules imposed on all 

councilmembers and shall not be deprived of any of the rights and 

privileges of the councilmember by reason of being the presiding officer.  

(b)  Getting the floor; improper references to be avoided. Every 

councilmember desiring to speak shall address the chair, and, upon 

recognition by the presiding officer, shall confine all comments to the 

question under debate, avoiding all personalities and indecorous language.  

(c)  Interruptions. A councilmember, once recognized, shall not be interrupted 

when speaking unless it be to call him or her to order, or as otherwise 

provided in this section. If a councilmember, while speaking, is called to 

order, the councilmember shall cease speaking until the question of order 

be determined, and, if in order, the councilmember shall be permitted to 

proceed.  

(d)  Privilege of closing debate. The councilmember moving the adoption of 

an ordinance or resolution or any motion shall have the privilege of closing 

the debate.  

(e)  Motion to reconsider. A motion to reconsider any action taken by the 

council may be made only on the day such action was taken. It may be 

made either immediately during the same session, or at a recessed or 

adjourned session of the council. Such motion shall be made by one of the 

prevailing side, but may be seconded by any councilmember, and may be 

made at any time and have precedence over all other motions or while a 

councilmember has the floor; it shall be debatable. Nothing in this section 

shall be construed to prevent any councilmember from making or remaking 

the same or any other motion at a subsequent meeting of the council.  

(f)  Remarks of councilmember; entry in minutes. A councilmember may 

request, through the presiding officer, the privilege of having an abstract 

of the councilmember’s statement on any subject under consideration by 

the councilmember entered in the minutes. If the city council consents 

thereto, such statement shall be entered in the minutes.  

(g)  Synopsis of debate; entry in minutes. The clerk may enter in the minutes 

a synopsis of the discussion on any question coming regularly before the 

council.  

(h)  Rules of order. Except in conflict with the provisions of this section, 

Robert's Rules of Order, Newly Revised, shall govern the deliberations of 

the council.  

(Code 1968, § 2-11; Ord. No. 2021-2178, 3-1-21) 
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Sec. 2-42. - Addressing the council through presentation.  

Any person desiring to address the council through presentation shall 

first notify the city clerk of such desire and state the purpose or matter he 

desires to bring before the council. If the proposal and presenter are 

sponsored by a city councilmember the city clerk shall place the request 

upon the agenda under its proper heading of business, provided the person 

seeking to address the council has made his request of the city clerk prior to 

the final completion of the Agenda.  

 Interested parties or their authorized representatives may address the 

council or councilmembers by written communications at any time. 

(Code 1968, § 2-12; Ord. No. 2021-2178, 3-1-21; Ord. No. 2022-2229, 7-5-22)  

 

Sec. 2-43. - Addressing the council after motion made.  

After a motion is made by the council, no person shall address the 

council without first securing the permission of the presiding officer so to do.  

(Code 1968, § 2-13) 

Sec. 2-44. – Public Participation; manner of addressing council; time 

limit.  

During the Public Participation Portion of the meeting, any member of the 

public may address the city council concerning; an Agenda item, the city’s 

business, or any matter over which the council has control. The address may 

include the reading of protests, petitions, or communications. 

Each person addressing the council shall stand at the podium or take a 

seat in front of the council, shall give his or her name and address in an 

audible tone of voice for the records, and unless further time is granted by 

the council, shall limit his or her address to 3 minutes. All remarks shall be 

addressed to the council as a body and not to any councilmember or other 

individual. No person, other than the council and the person having the floor, 

shall be permitted to enter into any discussion, either directly or through a 

councilmember, without the permission of the presiding officer.  

(Code 1968, § 2-14; Ord. No. 2021-2178, 3-1-21) 
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Sec. 2-45. -  Intentionally left blank

Sec. 2-46. - Decorum.  

(a)  By councilmembers. While the council is in session, the councilmembers 

must preserve order and decorum, and a councilmember shall neither, by 

conversation or otherwise, delay or interrupt the proceedings or the peace 

of the council nor disturb any councilmember while speaking or refuse to 

obey the orders of the council or its presiding officer, except as otherwise 

provided in this section.  

(b)  By persons. Except as specifically set forth herein, any member of the 

public making oral comments to the council shall abide by all rules of 

discussion and decorum applicable to councilmembers. Any person making 

personal, impertinent, or slanderous remarks or who shall become 

boisterous while attending a meeting shall be removed by the presiding 

officer from the meeting, unless permission to continue is granted by a 

majority vote of the council.  

(Code 1968, § 2-16; Ord. No. 2021-2178, 3-1-21) 

Sec. 2-47. - Enforcement of decorum.  

The chief of police, or such members of the police department as may be 

designated, shall be sergeant-at-arms of the council meetings. The sergeant-

at-arms shall carry out all orders and instructions given by the presiding 

officer for the purpose of maintaining order and decorum at the council 

meeting. Upon instructions of the presiding officer, it shall be the duty of the 

sergeant-at-arms to remove from the meeting any person who violates the 

order and decorum of the meeting. It shall also be the duty of the sergeant-

at-arms to compel absent members of the council to attend any meetings 

upon instructions from the presiding officer or other members of the council 

as provided in this Article.  

(Code 1968, § 2-17; § Ord. No. 2021-2178, 3-1-21) 

Sec. 2-48. - Special standing committees.  

 (1)  Creation of additional committees. The city council may, from time to 

time, by resolution, establish and create additional advisory committees of 

the city council or other citizens' committees. The number of members, the 

purpose, function and responsibilities of any such additional committees 

or boards shall be stated in the resolution creating any additional 
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committee. The members of any such additionally created committee shall 

be appointed by the mayor with the consent and approval by resolution 

adopted by the city council with one of such members being appointed 

chairperson thereof by the mayor.  

 (Code 1968, § 2-18; Ord. No. 2006-1052, § 1, 1-17-06; Ord. No. 2007-1133, § 1, 

4-7-08; Ord. No. 2008-1172, § 1, 12-15-08; Ord. No. 2009-1183, § 1, 4-20-09; 

Ord. No. 2009-1191, § 1, 9-21-09; Ord. No. 2011-2011, § 1, 8-1-11 ; Ord. No. 

2013-2043 , § 1, 1-21-14; Ord. No. 2021-2178; 3-1-21§ Res. No. 2021-057; 4-5-

21 § Ord. No. 2022-2229; 7-18-22 § Ord. No. 2023-2254, 8-21-23) 

Editor's note— Ord. No. 2011-2011, § 1, adopted Aug. 1, 2011 , changed the 

title of § 2-48, from special standing advisory committees and advisory 

boards to special standing committees.  

Cross reference— Utilities, Ch. 102. 

Sec. 2-49. - Committee of the whole council.  

(a)  Committee of the whole council. There is hereby created and established 

the committee of the whole, which shall consist of all councilmembers. 

The mayor shall be the chairman of the committee.  

(b)  Functions and responsibilities of the committee of the whole council. The 

committee of the whole council shall:  

(1)  Schedule and conduct workshop meetings to consider any matter 

pertaining to the functioning of the city, including any of the functions 

and responsibilities assigned to any of the special committees created 

in section 2-48 of this article;  

(2)  Represent the city and serve on any joint city-county committee 

composed of the councilmembers, the Columbia County Board of 

Commissioners and, when applicable, the Mayor of Fort White.  

(c)  The mayor, or in his or her absence, the vice mayor, shall preside at all 

meetings of the committee of the whole and the rules of proceedings of 

the council shall apply and be observed in all meetings of the committee 

of the whole as far as such rules may be applicable. The committee of the 

whole shall meet as often as is necessary to do so in order to carry out the 

business or matters referred to it by the council. The mayor or any two 

councilmembers may call a meeting of the committee of the whole upon 

reasonable written notice to all members, the city manager, the city 
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attorney and the city clerk. All meetings shall be open to the public. The 

city clerk shall serve as the secretary of the committee of the whole.  

(Code 1968, § 2-19; Ord. No. 2006-1052, § 2, 1-17-06; Ord. No. 2007-1133, § 2, 

4-7-08; Ord. No. 2011-2011, § 2, 8-1-11 ; Ord. No. 2021-2178, 3-1-21)  

Editor's note— Ord. No. 2011-2011, § 2, adopted Aug. 1, 2011 , changed the 

title of § 2-49, from advisory committee of the whole council to committee of 

the whole council. 

Sec. 2-50. - Councilmembers may file protests against council action.  

Any member shall have the right to have the reasons for his dissent from, 

or protest against, any action of the council entered on the minutes.  

(Code 1968, § 2-20; Ord. No. 2021-2178, 3-1-21) 

Sec. 2-51. - Ordinances, resolutions, motions and contracts.  

(a)  Preparation of ordinances. All ordinances shall be reviewed by the city 

attorney. No ordinance shall be prepared for presentation to the council 

unless ordered by a majority vote of the council, or requested in writing by 

the mayor or the City Manager, or prepared by the city attorney on his or 

her own initiative.  

(b)  Approval by city attorney. All ordinances, resolutions and contract 

documents shall, before presentation to the council, have been approved 

as to form and legality by the city attorney.  

(c)  Introduction for passage or approval. Introduction for passage of 

ordinances, motions and contracts shall be as follows:  

(1)  Ordinances, resolutions, and other matters or subjects requiring 

action by the council must be introduced and sponsored by a 

councilmember, or the city attorney may present ordinances, 

resolutions, and other matters or subjects to the council, and any 

councilmember may assume sponsorship thereof by moving that such 

ordinances, resolutions, matters or subjects be adopted; otherwise, 

they shall not be considered.  

(2)  Every proposed ordinance or resolution shall be introduced in written 

or printed form and shall not contain more than one subject and matters 

properly connected therewith. The subject shall be clearly stated in the 

title.  
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(3)  Except as provided in F.S. § 166.041(3)(c), a proposed ordinance may 

be read by title, or in full, on at least two separate days and shall, at 

least ten days prior to adoption, be noticed once in a newspaper of 

general circulation in the city.  

(4)  The city council may, by a two-thirds vote, enact an emergency 

ordinance without complying with the requirements of subsection (c)(3) 

of this section. However, no emergency ordinance or resolution shall 

be enacted which establishes or amends the actual zoning map 

designation of a parcel of land or that changes the actual list of 

permitted, conditional, or prohibited uses within a zoning category.  

(5)  All ordinances or resolutions passed by the council shall become 

effective ten days after passage or as otherwise provided therein.  

(6)  The enacting clause of all ordinances shall be "be it enacted by the 

people of the City of Lake City, Florida." The affirmative vote of a 

majority of councilmembers present shall be necessary to adopt any 

ordinance or resolution, and the passage of all ordinances and 

resolutions shall be taken by yeas and nays and be entered upon the 

minutes.  

(Code 1968, § 2-21; Ord. No. 2021-2178, 3-1-21)  

Sec. 2-52 - Adjournment 

 A motion to adjourn shall always be in order and decided without 

debate. 

(Code 1968, § 2-22) 

Sec. 2-53. - Compensation of mayor and councilmembers.  

(a)  The annual compensation paid to the mayor shall be $9,540.00, and the 

annual compensation paid to each city councilmember shall be $8,480.00. 

Such compensation shall be paid in 12 equal monthly payments.  

(b)  Commencing fiscal year October 1, 1989, the annual compensation 

provided for herein shall be adjusted annually by that same percentage 

adjustment in annual compensation granted to general employees of the 

city.  

(Ord. No. 88-631, §§ 1, 2, 10-17-88) 
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Sec. 2-54. Implementation of Statutory Mandate to Perform Business 

Impact Estimates. 

The City Council hereby adopts an ordinance to implement the Florida 

statutory mandate contained in § 166.041(4), Florida Statutes, to perform 

business impact estimates prior to the adoption of certain ordinances as 

specified in the statute.  The City Council shall perform a business impact 

statement in accordance with the requirements of the statute for all 

ordinances not exempted by §§ 166.041(4)(c) or 166.0411, Florida Statutes, 

and may in its sole discretion determine to perform a business impact 

statement for any ordinance that is exempt under the statute.  Nothing 

contained herein is intended to create additional mandates for performing 

the business impact estimates of exempt ordinances or to waive any 

exemption.  The City hereby authorizes and adopts a pass through charge 

applicable to any person, firm, entity, or business which requests or sponsors 

the adoption of an ordinance solely to assess, cover, and collect the fees, 

deposits, costs, and expenses relating to pertaining to the preparation of the 

business impact estimate.  The City may in its sole discretion waive this 

pass through charge. 

(Ord. No. 2023-2264, 10-16-23) 

Secs. 2-55—2-80. - Reserved.  
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File Attachments for Item:

2. Application and Policy for Grant Funding Request $5,000.00 max (Community Program 

Director Terri Phillips)

21



        CITY OF LAKE CITY 
 

                            PH: 386.752-2031   ~   205 North Marion Avenue, Lake City, Florida, 32055 

Date:____________ 

The City of Lake City, Florida is accepting organization funding requests for Fiscal Year 2023-2024 for 

not-for-profit, tax-exempt entities and community-based organizations. 

Grant Applications are available online at: 

www.lcfla.com 

Paper applications will also be accepted.  

DEADLINE: ________________ 

Please send the completed application along with supporting documentation by the above deadline to:  

City of Lake City, Office of the City Manager 

205 North Marion Avenue 

Lake City, FL 32055 

 

Or by email to: communityfundingrequest@lcfla.com 

 

1. To be considered for funding, an applicant must provide a necessary service that benefits the 

residents of the Lake City community by augmenting an existing service provided by the City of 

Lake City or by providing an essential service not currently provided by the City. 

2. Projects considered would: 

 Address significant community issues. 

 Present innovative, creative and practical ideas that build on the community’s strengths.  

 Present a clear work plan that shows the ability to achieve the project’s goals. 

 Encourages cooperation, creates efficiencies, and reduces duplication of services. 

 Develops the leadership potential of the community and promotes diversity. 

 Demonstrates quality, vision, collaboration, and good management.  

 Provides a plan for sustainability beyond the funding period. 

3. Applicants for funding consideration must submit a completed application with a copy of the 

organization’s adopted annual budget, bylaws, and state and federal I.D. numbers. A member of 

City staff may request additional documentation if necessary. If the application meets the 

minimum criteria, the applicant will be notified in writing of a date, time, and location to present 

their project to the City Council.  

4. When the application period closes, City of Lake City staff and the City of Lake City Council will 

rank the applicants. The City Council will make the final recommendations and determine the 

funding level provided to each nonprofit organization.  

5. All applications for grant funding shall be submitted in the particular year in which the grant 

funding is sought. The grant funding request shall be made on a form the City Manager or 

designee provides. The grant application form must be accompanied by all the required 

information set forth in the application form.  

6. The maximum amount of money the City Council may annually appropriate for grant funding to 

nonprofit organizations shall not exceed $5000.00 (up to $15,000). The final decision to make a 

grant award pursuant to this article is at the sole discretion of the City Council and contingent on 
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the availability of appropriated funds in the City’s annual budget. The Council may choose not to 

allocate funds in a particular fiscal year.  

7. Purpose must fall in one or more of the following areas: 

a. Cultural 

b. Educational 

c. Historical 

d. Social Service 

e. Economic 

f. Environmental 

g. Athletic 

h. Veteran’s Services 

8. The organization must show evidence of community need for the function. 

9. The organization should be non-profit and provide evidence of such status. 

10. Level 2 Background checks are required for all applicants/Committees/Board Members. 

Background checks will be done at the Public Safety Building free of charge.  

11. Organization should not duplicate present City service. 

12. Funding priority will be given to those organizations whose services benefit primarily City 

residents. Those organizations whose service will have county-wide benefits should indicate the 

level of funding from the County.  

13. Services provided by organizations should benefit the community as a whole and not direct 

activity towards target groups. Any fees charged by the organization should be reasonable. 

14. Organizations should list members of the board and terms of service and if requested have 

available the minutes and meeting times of board meetings. 

15. Organizations should list names and numbers of volunteers. 

16. Organizations should list names and numbers of salaried personnel.  

17. This policy is intended to provide information and assistance to applications and the City Council. 

Nothing herein should be taken to indicate intent to automatically fund, or conversely that the 

Council would be restricted arbitrarily from taking any action it deems appropriate.  

 

DEADLINE: _________________ 
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City of Lake City 
205 North Marion Avenue I Lake City, Florida 32055

Phone: (386) 758-5427 | Email:communityfundingrequest@lcfla.com 

 APPLICATION GRANT FOR FUNDING 
Revised 2023 

Date Received:____________ Application No:_____________

 Completed applications and requested documentation must be received by the City of Lake City by 5pm on XXXXXXXX 

SEC  TION I: CATEGORIES (Please check one)

 Youth / Senior Services 

 Social Service

 Educational

 Athletic

Cultural

Historical 

 SECTION II: EVENT/ORGANIZATION CONTACT NFORMATION (Please complete)    

Organization/Applicant Name:_________________________________________________________________________________ 

Event/Description:_______________________________________________________________________________________

Zip:___________ 

 SECTION Ill: ORGANIZATION INFORMATION (Please complete each item. Failure to do so will result in a incomplete application.) 

Request for Funds Application – 1 of 2 

Other (Please specify): 

__________________ 

Address:______________________________________ 
City:________________ State:____

Email:___________________________

Event Contact Name:____________________________________________________________Phone:____________________________

Are  you   a Charitable/Non-Profit  Organization?                  If yes, FL State Tax Exempt #: 
***Please provide a copy of your current 501(c)(3) certificate with this Application Certificate included? No 

 Copy of Organization's  current IRS form 990.
 Summarized copy of your Organization's Operating Budget for the current year.
 Supply one year of the organizations bank statements.
 Minutes from organization with the approval of the board to request funds.
 Current 501(c)(3) certificate
 Copy of Organization's W-9

Application must be submitted with:

Amount Requested: _____________________ ($5,000.00 maximum)

How long has your organization been in existence? ______ (two year minimum required to qualify for funding)

Date organization was established:

Florida Department of State Registration Number:

Federal Employer Identification Number (FEIN):

Has your organization been funded by the City of Lake City previously?
If yes, when and how much?

Has  your organization received federal or state funding in the last 18 months?
If yes, when and for how much?

What is your organization's fiscal year? ____________to_____________ 

For the current fiscal year, what is the estimated annual operating budget of your organization?

Public Safety

rSocial Services 

Economical 

Enviromental
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 _______________________________ 
 Date 

________________________________________________ 
 Applicant Signature 

Electronic Submittal 

      By checking this box, typing your name in the applicant signature field (s), and submitting this form electronically (via 
email), you affirm all information contained within this document was completed truthfully, and to the best of your 
knowledge, and you understand your electronic signature is considered legally binding the same as signing your physical 
signature by hand.  

Request for Funds Application – 2 of 2 
FOR OFFICE USE ONLY

Total Awarded $________________  ____________ 

All documentation submitted:

Purchase Order Number Requesting Check

How many paid employees/ volunteers assist your organization?

What is the overall purpose and / or goal of your organization?

Describe how your organization is managed and/or governed.

Briefly describe the activities and/or services of your organization:

Clearly and plainly state the specific, detailed need for the requested funds:

How will the funds be utilized?

What will the funds help your organization accomplish?

Who is your target population?

What Impact will the requested funds have on the community?

What other organizations are you seeking funding from for this project?

Does your organization currently receive funding from other agencies? If yes, list who it is from, and the amount 
received.

Projected start and completion dates:

Impact and results: Describe the benefits or impacts resulting from the requested funds, including how you intend 
to measure the impact.

Start Completion

Level 2 Background Screening completed: 
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