
 

 

CITY COUNCIL REGULAR SESSION 

CITY OF LAKE CITY 

November 01, 2021 at 6:00 PM 
Venue: City Hall 

AGENDA 

The meeting will be held in the City Council Chambers on the second floor of City Hall 
located at 205 North Marion Avenue, Lake City, FL 32055. Members of the public may 
also view the meeting live on our YouTube channel. YouTube channel information is 
located at the end of this Agenda 

Pledge of Allegiance 

Invocation - Mayor Stephen Witt  

Ladies and Gentlemen; The Lake City Council has opened its public meeting. 
Since 1968, the City Code has prohibited any person from making personal, 
impertinent, or slanderous remarks or becoming boisterous while addressing 
the City Council. Yelling or making audible comments from the audience 
constitutes boisterous conduct. Such conduct will not be tolerated. There is 
only one approved manner of addressing the City Council. That is, to be 
recognized and then speak from the podium. 

Roll Call 

Minutes 

1. 10-13-2021 Special Called Council Meeting  

2. 10-18-2021 City Council Regular Session  

Approval of Agenda 

Persons Wishing to Address Council 

Citizens are encouraged to participate in City of Lake City meetings. The City of Lake City 
encourages civility in public discourse and requests that speakers direct their comments 
to the Chair. Those attendees wishing to share a document and or comments in writing 
for inclusion into the public record must email the item to submissions@lcfla.com no later 
than noon on the day of the meeting.  Citizens may also provide input to individual council 
members via office visits, phone calls, letters and e-mail that will become public record. 

Appointment of City Council Member for District 14 
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3. City Council Resolution No. 2021-165 - A resolution of the City Council of the 

City of Lake City, Florida appointing Befaithful Coker as Councilmember of 
District Fourteen in accordance with the City Charter; and providing an effective 
date.   

4. Swearing in Ceremony Befaithful Coker, City Council District 14  

Approval of Consent Agenda 

5. Permit application from Rotary Club of Lake City to hold the Christmas Parade 
on Saturday, December 11, 2021, from 4:30 PM until 8:00 PM.  The parade will 
start at 6:00 PM.  All supporting documents including certificate of insurance 
have been provided.  In case of inclement weather, the parade will be held on 
Saturday, December 18, 2021.   

6. Approve a one-time annual token of appreciation to all City employees in the 
amount of $50.00 for part time and those with less than one year of 
employment and $100.00 for other full time employees.   

Old Business 

Ordinances 

Open Public Hearing 

7. City Council Ordinance No. 2021-2200 (final reading)  An ordinance of the City 
of Lake City, Florida, amending the official zoning atlas of the City of Lake City 
Land Development Regulations, as amended; relating to the rezoning of less 
than ten contiguous acres of land, pursuant to an application, Z 21-06, by the 
property owner of said acreage; providing for rezoning from residential, single-
family-2 (RSF-2) to commercial, neighborhood (CN) of certain lands within the 
corporate limits of the City of Lake City, Florida; providing severability; repealing 
all ordinances in conflict; and providing an effective date.  

Passed on first reading October 4, 2021 

Close Hearing 

                  Adopt City Council Ordinance No. 2021-2200 on final reading 

Open Public Hearing 

8. City Council Ordinance No. 2021-2201 (final reading) An ordinance of the City 
of Lake City, Florida, amending the text of the City of Lake City Land 
Development Regulations, as amended, pursuant to an application, LDR 21-03, 
by the City Council, providing for amending Section 3.1.1.3 entitled Planning 
and Zoning Board; organization, term of office by changing the term of office 
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from three years to four years; providing for amending Section 3.2.1.3 entitled 
Board of Adjustment; organization, term of office by changing the term of office 
from three years to four years; providing severability; repealing all ordinances in 
conflict; and providing an effective date.   

Passed on first reading October 4, 2021 

Close Hearing 

                  Adopt City Council Ordinance No. 2021-2201 on final reading 

Open Public Hearing 

9. City Council Ordinance No. 2021-2205 (final reading)  An ordinance of the City 
of Lake City, Florida, pursuant to Petition No. ANX 21-02, relating to voluntary 
annexation; making findings; annexing certain real property located in Columbia 
County, Florida, which is reasonable compact, and contiguous to the 
boundaries of the City of Lake City, Florida, into the boundaries of the City of 
Lake City, Florida; providing severability; repealing all ordinances in conflict; 
and providing an effective date.  Price Creek. 

Passed on first reading October 4, 2021 

Close Hearing 

                  Adopt City Council Ordinance No. 2021-2205 on final reading  

Open Public Hearing 

10. City Council Ordinance No. 2021-2207  (final reading) An ordinance of the City 
of Lake City, Florida, pursuant to Petition No. ANX 21-03, relating to voluntary 
annexation; making findings; annexing certain real property located in Columbia 
County, Florida, which is reasonable compact, and contiguous to the 
boundaries of the City of Lake City, Florida, into the boundaries of the City of 
Lake City, Florida; providing severability; repealing all ordinances in conflict; 
and providing an effective date. Georgia Oil. 

Passed on first reading October 4, 2021 

Close Hearing 

                  Adopt City Council Ordinance No. 2021-2207 on final reading 

Other Items 

11. City Hall Update (Mike Williams)  

12. Memorial Stadium Update (Mike Williams)  
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13. Discussion and Possible Action - Fire Pension Board Appointee (Mayor Witt)  

New Business 

Ordinances 

14. City Council  Ordinance No. 2021-2209 (first reading) - An ordinance of  the 
City of Lake City, Florida; amending the code of the City of Lake City, Florida; 
providing for amendments to Chapter 70, Article V ("Firefighters' Retirement"); 
providing for codification; providing for severability; providing for conflicts; and 
providing for an effective date.   

Adopt City Council Ordinance No. 2021-2209 on first reading 

Resolutions 

15. City Council Resolution No. 2021-155 - A resolution of the City Council of the 
City of Lake City, Florida, authorizing the execution of an agreement with Fred 
Fox Enterprises, Inc.; providing for grant administration services of a 
Community Development Block Grant totaling $750,000.00; providing for the 
development of an amphitheater at Wilson Park; providing for the payment of a 
fee not-to-exceed $49,000.00 for the services; and providing for an effective 
date.   

16. City Council Resolution No. 2021-156 - A resolution of the City Council of the 
City of Lake City, Florida, accepting a bid from Advanced Environmental 
Laboratories, Inc., related to the recurring analysis of the City's water quality; 
providing for a contract price not to exceed $112,753.00; and providing an 
effective date.   

17. City Council Resolution No. 2021-157 - A resolution of the City Council of the 
City of Lake City Florida, authorizing the execution of an addendum to the Gas 
Services Agreement with the Florida Gas Utility, a public body corporate and 
politic; providing for the participation in a natural gas pre-pay transaction; and 
providing for an effective date.   

18. City Council Resolution No. 2021-158 - A resolution of the City Council of the 
City of Lake City, Florida authorizing the execution of Task Assignment Number 
Nineteen to the Continuing Contract with North Florida Professional Services, 
Inc., a Florida Corporation; providing for engineering services related to the 
resurfacing of Patterson Street from United States Highway 90 to State Road 
100A; providing for the payment for the professional services at a not to exceed 
cost of $59,406.00; and providing an effective date.   

19. City Council Resolution No. 2021-159 - A resolution of the City Council of the 
City of Lake City, Florida, authorizing the execution of the Collective Bargaining 

4



 
 
City Council Regular Session Agenda  November 01, 2021 

 
Agreement with the Florida State Lodge Fraternal Order of Police, Inc.; and 
providing for an effective date.   

20. City Council Resolution No. 2021-160 - A resolution of the City Council of the 
City of Lake City, Florida authorizing the execution of an Interlocal Agreement 
with Columbia County, Florida; providing for the engagement of the  County's 
building official on an interim basis to act as the City's building official; providing 
for severability; providing for conflicts; and providing for an effective date.   

21. City Council Resolution No. 2021-161 - A resolution of the City Council of the 
City of Lake City, Florida, ratifying the execution and submission of the 2022 
Airport Improvement Program pre-application for grant funding to the Federal 
Aviation Authority; providing for the application of a grant award of up to 
$1,822,500.00 in eligible costs associated with the rehabilitation of airport apron 
pavement and the realignment of Taxiway C at the Lake City Gateway Airport.   

22. City Council Resolution No. 2021-162 A resolution of the City Council of the 
City of Lake City, Florida, authorizing the execution of an agreement with Xylem 
Water Solutions U.S.A., Inc.; providing for updates and the refurbishment of an 
existing ozone generator at the Price Creek Water treatment facilities; providing 
for a price not-to-exceed $124,770.00; providing for an exception to the 
competitive procurement of the commodity; and providing for an effective date.   

23. City Council Resolution No. 2021-163 - A resolution of the City Council of the 
City of Lake City, Florida, authorizing the execution of an agreement with 
Computers at Work!, Inc., doing business as vTech io, Inc.,; providing for the 
purchase of equipment and software to enhance the Lake City Police 
Departments network systems and information technology infrastructure; 
providing for a payment amount not-to-exceed $102,947.00; and providing for 
an effective date.   

24. City Council Resolution No. 2021-164 - A resolution of the City Council of the 
City of Lake City, Florida, authorizing the execution of the State Highway 
Lighting Maintenance, and Compensation Agreement with the State of Florida, 
Department of Transportation; providing for the terms and conditions of 
maintenance of the state facilities to be maintained by the City; providing for the 
acceptance of $158,290.11, for the initial year of the seven year term of the 
agreement; providing for annual adjustments in compensation; and establishing 
an effective date.  

Other Items 

25. Discussion and Possible Action - Consider adding new federal holiday 
Juneteenth, Sunday, June 19, 2022 (observed on Monday, June 22) to the 
City's Holiday Schedule for 2022.   
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Note:  There have been no changes to the Holiday Schedule as outlined in the 
Personnel Manual adopted by City Council in Regular Session on October 6, 
2014 by City Council Resolution No. 2014-071.   

26. Discussion and Possible Action - Selection of a Vice Mayor to fill the remainder 
of the unexpired annual term in accordance with Section 302 (c) of the City 
Charter. 

Note:  Chris Greene - appointed 12/21/2020 to serve for 2021 

Melinda Moses - appointed 12/16/2019 to serve for 2020 

Eugene Jefferson - appointed 12/3/2018 to serve for 2019 

Jake Hill, Jr. - appointed 12/4/2017 to serve for 2018  

27. Discussion and Possible Action - Appointment of Planning and Zoning Board 
and Board of Adjustment Members  

Departmental Administration - None  

Comments by Council Members 

Adjournment 

YouTube Chanel Information 

Members of the public may also view the meeting live on our YouTube channel 
at: https://www.youtube.com/c/CityofLakeCity 
 

Pursuant to 286.0105, Florida Statutes, the City hereby advises the public if a person 
decides to appeal any decision made by the City with respect to any matter considered 
at its meetings or hearings, he or she will need a record of the proceedings, and that, 
for such purpose, he or she may need to ensure that a verbatim record of the 
proceedings is made, which record includes the testimony and evidence upon which 
the appeal is to be based.  

SPECIAL REQUIREMENTS:  Pursuant to 286.26, Florida Statutes, persons needing 
special accommodations to participate in these meetings should contact the City 
Manager’s Office at (386) 719-5768.   
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CITY COUNCIL SPECIALL CALLED SESSION               MINUTES 
       
The City Council in and for the citizens of the City of Lake City, Florida, met in Special Session, on 
October 13, 2021 beginning at 5:00 P.M., in the City Council Chambers, located at City Hall 205 North 
Marion Avenue, Lake City, Florida.  Members of the public also viewed the meeting live on our YouTube 
Channel. 
 
PLEDGE OF ALLEGIANCE  
 
INVOCATION –Mayor Stephen Witt  
 
ROLL CALL  
        

Mayor/Council Member   Stephen M. Witt  
City Council     Jake Hill, Jr.  

        Eugene Jefferson 
        C. Todd Sampson 
  City Attorney     Frederick Koberlein, Jr. 

  Interim City Manager   Michael Williams 
Sergeant-at-Arms   Chief Argatha Gilmore 
City Clerk    Audrey Sikes 

 
APPROVAL OF AGENDA 
 
Mr. Hill made a motion to approve the agenda as presented. Mr. Jefferson seconded the 
motion and the motion carried unanimously on a voice vote. 
 
PERSONS WISHING TO ADDRESS COUNCIL 
 
Glenel Bowden suggested for candidates to be asked if they are in favor of moving/relocating the 
confederate monument.   
 
Victoria Coker spoke in support of her mother, Bea Coker for City Council District 14. 
 
Blondell Johnson spoke in support of Bea Coker for City Council District 14 and in support of 
removing the monument.   
 
Mark Essing read a letter his son, Chris Essing, wrote in support of Bea Coker. 
 
Kim Estergen spoke in support of Bea Coker for City Council District 14.  
 
Annie Hopkins spoke in support of Bea Coker for City Council District 14.  
 
DISCUSSION AND ACTION BY COUNCIL – None 
 
CITY COUNCIL DISTRICT 14 INTERVIEWS 
 
At this time the candidates were interviewed in the following order:   

1. Ken Bochette  
During the interview process, Mr. Bochette withdrew due to ineligibility.    
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2. Abbie Chasteen 
3. Bea Coker 
4. Stephen A. Douglas 
5. Ricky Jernigan  

 
Candidates were asked the following questions that were provided in advance.   
 

Asked by Mayor Stephen Witt 

1. Have you resided in City Council District 14 for the past year?    
2. Are you a qualified voter?    
3. Do you meet the minimum requirement to be considered for the District 14 City Council 

vacancy?   
4. Please take two minutes to tell us a little bit about yourself and why you are the best candidate 

for this position.   
 

Asked by Council Member Eugene Jefferson  

5. Please tell me about your education and/or skillset you would bring to the City Council.   
 

Asked by Council Member Jake Hill, Jr. 

6. Please share with us your knowledge of our community.   
 

Asked by Council Member Todd Sampson   

7.  Please share what organizations and/or community involvement you are active in.   
 

Asked by Mayor Witt  

Are there any additional questions from any member of council on the information you have heard 

today or on the information provided in the letter of interest?  

Do you have any questions of the City Council?  

 

Each candidate was also asked their thoughts on relocating of the monument by Council Member 

Jake Hill. 

 
DISCUSSION AND ACTION BY COUNCIL 
 
Mr. Hill made a motion to appoint Mr. Jernigan to the City Council District 14 seat. The motion 
died due to lack of second. 
 
Mr. Jefferson made a motion to appoint Bea Coker to the City Council District 14 seat. The 
motion died due to lack of second.  
 
Mr. Sampson made a motion to appoint Stephen Douglas, due to his finance background, to 
the City Council District 14 seat. The motion died due to lack of second. 
 
City Attorney Fred Koberlein provided guidance to the members.     
 

9



3 
 

Mayor Witt suggested to rank the candidates.   
 
Mr. Sampson was not in favor of, or want to commit and be held to the ranking process.  At this time 
Mr. Sampson asked members who their second choice would be.  Mr. Hill stated Abbie Chasteen.  
Mr. Jefferson stated Mr. Jernigan.  Mayor Witt stated Ms. Coker and Mr. Douglas were his first two 
choices.  Mr. Sampson stated his was Abbie Chasteen.   
 
Members concurred to perform the rankings to see if they could obtain a consensus and the ranking 
would be non-binding.  The Council then ranked the candidates highest to lowest with the number 4 
being the highest rank and the number 1 being the lowest rank.  Mayor Witt asked Ms. Sikes and Mr. 
Williams to tabulate the rankings.   
 
Ms. Sikes reported the following:    
 
Chasteen    9 points  
Coker     9 points 
Douglas    12 points 
Jernigan   10 points  
 
Mr. Sampson made a motion to appoint Stephen Douglas to the City Council District 14 seat 
based on the ranking.  Mr. Jefferson seconded the motion. A roll call vote was taken and the 
motion carried.  

Mr. Sampson Aye 
Mr. Jefferson Aye 
Mr. Hill  Nay 
Mayor Witt  Aye 

 
Mayor Witt reminded Mr. Douglas he would be sworn in on Monday night.  
 
ADJOURNMENT 

All matters having been handled, the meeting adjourned at 6:41PM on a motion made and duly 

seconded. 

 
______________________________               

 Stephen M. Witt, Mayor/Council Member 

 

_____________________________ 

Audrey Sikes, MMC City Clerk 
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REGULAR SESSION    MINUTES      CITY COUNCIL 
       
The City Council in and for the citizens of the City of Lake City, Florida, met in Regular Session, on 
October 18, 2021 beginning at 6:00 P.M., in the City Council Chambers, located at City Hall 205 North 
Marion Avenue, Lake City, Florida.  Members of the public also viewed the meeting live on our YouTube 
Channel. 
 
PLEDGE OF ALLEGIANCE  
 
INVOCATION – Councilman Eugene Jefferson 
 
ROLL CALL  
        

Mayor/Council Member   Stephen M. Witt  
City Council     Jake Hill, Jr.  

        Eugene Jefferson 
        C. Todd Sampson 
  City Attorney     Frederick Koberlein, Jr. 

  Interim City Manager   Michael Williams 
Sergeant-at-Arms   Chief Argatha Gilmore 
City Clerk    Audrey Sikes 

 
MINUTES 
 

1. October 4, 2021 City Council Workshop  

2. October 4, 2021 Regular Session  

 

Mr. Jefferson made a motion to approve the October 4, 2021 City Council Workshop and 

October 4, 2021 Regular Session minutes as presented. Mr. Hill seconded the motion and 

the motion carried unanimously on a voice vote.  

 

APPROVAL OF AGENDA 

 

Mayor Witt stated the lawsuit filed regarding Item #3 needed to be added to the agenda. Mr. Hill 

made a motion to approve the agenda as amended. Mr. Jefferson seconded the motion and 

the motion carried unanimously on a voice vote.  

 

PERSONS WISHING TO ADDRESS COUNCIL 

 

 Glenel Bowden asked Council what their intentions were on the Confederate Monument.  

 

 Sylvester Warren addressed Council on Christmas lights and festivities for Sally Mae Jerry 

Park and the installation of benches and trash cans for north Marion Street.   

 

 Mr. Hill asked Interim City Manager Michael Williams about the process to get benches and 

trash cans for north Marion Street.   
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 Shawn Holmgren addressed Item #15 and stated this should be conducted in a Sunshine 

meeting.  He stated topics such as moving statues and facilities should be discussed in public, 

and brought to a vote. 

 

 Bea Coker addressed Council and asked them to review the documents she handed out. She 

asked for the City Attorney to make a recommendation. 

 

 Stew Lilker addressed Council regarding the questions he submitted during the interview 

process for the District 14 seat, education policy for staff, the consent agenda and restriction of 

access for taking photos.    

 

APPOINTMENT OF CITY COUNCIL MEMBER FOR DISTRICT 14 

3. City Council Resolution No. 2021-154 - A resolution of the City Council of the City of Lake 

City, Florida appointing Stephen A. Douglas as Council Member of District Fourteen in 

accordance with the City Charter; and providing an effective date. 

 City Attorney Fred Koberlein reported a lawsuit had been filed against the City earlier that 

afternoon titled Befaithful Coker v’s City of Lake City Florida City Council.  The City has not 

been served as of yet.  He explained the options available to the Council.  The City can 

defend the lawsuit or have another public meeting. Mr. Sampson inquired about a litigation 

meeting.  Mr. Koberlein reported the Council would need to wait until they are served to 

schedule a litigation session. 

 Members discussed tabling the item and/or reconsidering the item at a special meeting 

and/or reconducting the interview the process.   

 PUBLIC COMMENT: Stew Lilker stated the resolution should be removed, not tabled.  

 

 Mr. Hill made a motion to table Item No. 3 and redo the interview process. Mr. Jefferson 

seconded the motion.  A roll call vote was taken and the motion failed.  

 

Mr. Hill  Aye 

Mr. Jefferson Aye 

Mr. Sampson Nay 

Mayor Witt  Nay  

 Mr. Koberlein suggested for the members to address Item No. 3 then address the process.    

 

PUBLIC COMMENT: Kim Estergren inquired about inappropriate behavior of Council 

members towards a candidate for the District 14 seat. 

 Mr. Sampson made a motion to approve City Council Resolution No. 2021-154. The 

motion died due to lack of a second. 

 

PUBLIC COMMENT: Anthony Newton spoke in favor of revisiting the appointment.   
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Mr. Sampson made a motion to table City Council Resolution No. 2021-154 and to 

discuss further action at the end of the meeting. Mr. Jefferson seconded the motion.   

A roll call vote was called the motion carried. 

 

Mr. Sampson Aye 

Mr. Jefferson Aye 

Mr. Hill  Aye 

Mayor Witt  Aye 

4. Swearing in Ceremony New Council Member, City Council District 14 – Not applicable  

APPROVAL OF CONSENT AGENDA 

5. Permit application from Lake City VFW Post #2206 to hold the Veterans Day Parade on 

Thursday, November 11, 2021 from 10:00 AM until 12:30 PM.  All supporting documents 

including certificate of insurance have been provided. 

6. Travel Request - Council Member Jake Hill has requested to attend the 2021 Florida League 

of Cities Legislative Conference in conjunction with his attendance at the Florida League of 

Cities Board of Directors Meeting on Thursday, November 4, 2021.  The Florida League of 

Cities Legislative Conference is to be held November 3 - 5, 2021 in Kissimmee, Florida.  This 

is not a budgeted conference.  Funds are budgeted to cover the estimated cost of $210.00 

associated with mileage, parking and toll charges for the Board of Directors Meeting.  The 

unbudgeted estimated cost to attend the conference will be approximately $695.00. 

Currently budgeted in the Council Travel accounts 511.30-40 and 511.30-55 are the 

following:  Airport $2,900; City Council Travel Allowance $9,000; Florida League of Cities 

Board Travel Expenses - Hill $750.00; Florida Black Caucus of Local Elected Officials $900; 

Florida League of Cities $6,150; IEMO Training - Basic and/or Advanced $2,750.  

Mr. Hill made a motion to approve the consent agenda consisting of items 5-6 identified 

above.  Mr. Jefferson seconded the motion and the motion carried unanimously on a 

voice vote. 

PRESENTATIONS 

At this time Mayor Witt closed the regular session and opened a public hearing for the 

purpose of hearing comments on the Community Development Block Grant CV Funding 2020-

2021.   

7. Corbett Alday, V.P. of Guardian Community Resource Management, Inc. - Community 

Development Block Grant (CDBG) CV Funding 2020-2021 Second Public Hearing 

PowerPoint (Richardson Community Center Covid Testing Site)  

 Mr. Alday gave a PowerPoint presentation on the Community Development Block Grant 

Covid Funding Program.    

 PUBLIC COMMENT: Glenel Bowden expressed concern with the ownership of the facility 

(Richardson Community Center Covid Testing Site).   
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 PUBLIC COMMENT: County Manager David Kraus spoke in support of the project. 

At this time Mayor Witt closed the public hearing. 

 

8. City Council Resolution No. 2021-152 - A resolution of the City Council of the City of Lake 

City, Florida, authorizing the execution of an application to the Florida Department of 

Economic Opportunity for a Community Development Block Grant; providing for the 

rehabilitation of the existing Richardson Community Center for the use of Covid testing and 

vaccinations; providing for consistency with the City's Comprehensive Plan; providing for 

consistency with the Community Development Plan; and providing for an effective date.  Mr. 

Jefferson made a motion to adopt City Council Resolution No. 2021-152, authorizing 

the execution of an application to the Florida Department of Economic Opportunity for 

a Community Development Block Grant; providing for the rehabilitation of the existing 

Richardson Community Center for the use of Covid testing and vaccinations; 

providing for consistency with the City's Comprehensive Plan, and providing for 

consistency with the Community Development Plan. Mr. Sampson seconded the 

motion.  A roll call vote was taken and the motion carried. 

 

Mr. Jefferson Aye 

Mr. Sampson Aye 

Mr. Hill  Aye 

Mayor Witt  Aye 

 

OLD BUSINESS 

Ordinances – None 

Resolutions – None 

Other Items 

 9. Discussion and Possible Action - Fire Pension Board Appointee (Mayor Witt)  

 

  Mayor Witt reminded members there is still a need for this appointee.  

10. Discussion and Possible Action - Lake City Police Department requesting approval to 

purchase laptops at a cost of $102,947.00 to bring laptops used by officers into 

compliance with SmartCop's standards.  (Chief Gilmore)  

 

 Interim City Manager Michael Williams stated at the last meeting there were two 

questions presented on this topic: Is this an approved State contract, and what would be 

the funding source, contingency monies or some other source.  In response to those 

questions, Mr. Williams reported yes, this is an approved State contract, and the City 

may be able to recover funds later in the year from the Lake City Police Department’s 

budget. He stated an option would be to take from contingency fund and recoup later in 

the year, all funds, or some of the funds if possible from the Police Department budget. 

Mr. Jefferson made a motion to approve the purchase of laptops at a cost of 

$102,947.00 to bring laptops used by officers into compliance with SmartCop’s 

standards. The motion identifies contingency as the funding source with a 
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stipulation of recouping funds from the Lake City Police Department’s budget if 

funds are available. Mr. Hill seconded the motion. A roll call vote was taken and 

the motion carried.  

Mr. Jefferson Aye 

Mr. Hill  Aye 

Mr. Sampson Aye 

Mayor Witt  Aye 

NEW BUSINESS 

Ordinances 

11. City Council Ordinance No. 2021-2208 (first and final reading) - An ordinance of the City of 

Lake City, Florida, extending the moratorium related to the issuance of new business tax 

receipts that are connected to activities that include electronic simulated gaming 

promotions or electronic sweepstakes as adopted by Ordinance No. 2021-2189; providing 

for an extension of ninety (90) days; providing for severability; providing for conflicts; and 

providing an effective date.  Mr. Jefferson made a motion to adopt City Council 

Ordinance No. 2021-2208, extending the moratorium related to the issuance of new 

business tax receipts that are connected to activities that include electronic 

simulated gaming promotions or electronic sweepstakes as adopted by Ordinance 

No. 2021-2189, and providing for an extension of ninety (90) days. Mr. Sampson 

seconded the motion. A roll call vote was taken and the motion carried. 

 

Mr. Jefferson Aye 

Mr. Sampson Aye 

Mr. Hill  Aye 

Mayor Witt  Aye 

Resolutions 

12. City Council Resolution No. 2021-149 - A resolution of the City Council of the City of 

Lake City, Florida, authorizing the execution of Task Assignment Number Eight to the 

Continuing Contract with Jones Edmunds & Associates, Inc., for professional services 

and assistance with four (4) wastewater improvement projects; providing for the 

payment for the professional services and assistance at a not to exceed cost of 

$403,000.00; and providing an effective date. Mr. Sampson made a motion to adopt 

City Council Resolution No. 2021-149, authorizing the execution of Task 

Assignment Number Eight to the Continuing Contract with Jones Edmunds & 

Associates, Inc., for professional services and assistance with four (4) 

wastewater improvement projects, and providing for the payment for the 

professional services and assistance at a not to exceed cost of $403,000.00. Mr. 

Hill seconded the motion. A roll call vote was taken and the motion carried. 

 

Mr. Sampson Aye 

Mr. Hill  Aye 

Mr. Jefferson Aye 

Mayor Witt  Aye 
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13. City Council Resolution No. 2021-150 - A resolution of the City Council of the City of 

Lake City, Florida, authorizing the execution of Task Assignment Number Nine to the 

Continuing Contract with Jones Edmunds & Associates, Inc., for professional services 

and assistance with the installation of a twenty-four (24) inch water main from the Price 

Creek Water Treatment Plant to the North Florida Mega Industrial Park; providing for 

the payment for the professional services and assistance at a not to exceed cost of 

$268,000.00; and providing an effective date.  Mr. Sampson made a motion to adopt 

City Council Resolution No. 2021-150, authorizing the execution of Task 

Assignment Number Nine to the Continuing Contract with Jones Edmunds & 

Associates, Inc., for professional services and assistance with the installation of 

a twenty-four (24) inch water main from the Price Creek Water Treatment Plant to 

the North Florida Mega Industrial Park, and providing for the payment for the 

professional services and assistance at a not to exceed cost of $268,000.00. Mr. 

Jefferson seconded the motion. A roll call vote was taken and the motion carried. 

 

Mr. Sampson Aye 

Mr. Jefferson Aye 

Mr. Hill  Aye 

Mayor Witt  Aye 

 

14. City Council Resolution No. 2021-153 - A resolution of the City Council of the City of 

Lake City, Florida, appointing Glenel Bowden to the Board of Trustees of the General 

City Employee Retirement Plan to serve as Trustee; and providing for an effective date. 

Mr. Jefferson made a motion to adopt City Council Resolution No. 2021-153, 

appointing Glenel Bowden to the Board of Trustees of the General City Employee 

Retirement Plan to serve as Trustee. Mr. Hill seconded the motion. A roll call vote 

was taken and the motion carried. 

 

Mr. Jefferson Aye 

Mr. Hill  Aye 

Mr. Sampson Aye 

Mayor Witt  Aye 

Other Items 

15. Discussion and Possible Action - Complaint identifying employees and the City 

Manager.  F.S 119.071(2)(k) exempts all information related to employee complaint and 

investigation.   

 PUBLIC COMMENT: Glenel Bowden expressed Sunshine concerns.  

 PUBLIC COMMENT: Shawn Holmgren inquired what this was in reference to.   

City Attorney Fred Koberlein reported there was a complaint filed by a City employee. 

The complaint is alleging a hostile workplace environment involving other employees 

and the City Manager. Mr. Koberlein stated because this involves a City Charter Officer, 

the Council should investigate or refer the investigation out to a professional entity.   
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Mr. Jefferson made a motion to the send the complaint out to Allen, Norton, and 

Blue to investigate.  Mr. Hill seconded the motion.  

PUBLIC COMMENT: Glenel Bowden suggested sending this out to bid if the cost was 

going to be over $20,000.00. 

PUBLIC COMMENT: Stew Lilker asked the Council to reconsider and to conduct its 

own investigation.   

Mr. Hill expressed interest in sending this out for bid to find someone cheaper.  

Procurement Director Karen Nelmes explained if the amount was over $20,000.00 it 

should go out for a formal bid, with a clear scope of work being requested.  Mr. 

Koberlein discussed the challenges of putting this out for formal bids.    

  A roll call vote was taken and the motion carried. 
 

Mr. Jefferson  Aye 

Mr. Hill  Aye 

Mr. Sampson  Aye 

Mayor Witt  Aye 

 

DEPARTMENTAL ADMINISTRATION 

 

Mr. Williams updated Council on Memorial Stadium and stated North Florida Professional Services 

had begun their work and he should have a report back by the November 1st meeting. 

 

Mr. Koberlein expressed the urgency in working on a Human Resource policy, for evaluating 

complaints when complaints are brought forward to the City Council when the records are exempt 

from public disclosure.  This will be a policy he will work on with the new Human Resource Director 

when that position is filled.     

COMMENTS BY COUNCIL MEMBERS 

 

Members concurred to set a Special Meeting to select a City Council Member for District 14 to revisit 

the October 13, 2021 previously filed applications. Mr. Sampson made a motion to have a Special 

Meeting on October 26, 2021 at 6:00 PM for the purpose of Discussion and Possible Action by 

City Council - selecting a City Council Member for District 14 - revisiting of the October 13, 

2021 previously filed applications.  Mr. Jefferson seconded the motion. A roll call vote was 

taken and the motion carried. 

Mr. Sampson Aye 

Mr. Jefferson Aye 

Mr. Hill  Aye 

Mayor Witt  Aye 

 

PUBLIC COMMENT: Stew Lilker asked for clarification of the motion.   

 

PUBLIC COMMENT: Anthony Newton encouraged members to establish a process now. 

ADJOURNMENT 
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All matters having been handled, the meeting adjourned at 7:35 PM on a motion made and 

duly seconded. 

 

 
 

______________________________               

 Stephen M. Witt, Mayor/Council Member 

 

_____________________________ 

Audrey Sikes, MMC City Clerk 
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File Attachments for Item:

3. City Council Resolution No. 2021-165 - A resolution of the City Council of the City of Lake City,

Florida appointing Befaithful Coker as Councilmember of District Fourteen in accordance with 

the City Charter; and providing an effective date.  
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FLK/mr 
10/27/2021 

CITY COUNCIL RESOLUTION NO. 2021-165 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
LAKE CITY, FLORIDA APPOINTING BEFAITHFUL COKER AS 
COUNCILMEMBER OF DISTRICT FOURTEEN IN 
ACCORDANCE WITH THE CITY CHARTER; AND PROVIDING 
AN EFFECTIVE DATE. 

WHEREAS, pursuant to the provisions and requirements of the City 

Charter and all applicable general laws of the State of Florida the City Council 

of the City of Lake City, Florida (hereinafter the “City”) was charged with the 

selection of a new councilmember to fill the vacancy of the District 14 council 

seat; and 

WHEREAS, the City Council announced the vacancy of the District 14 

council seat and received input from qualified voters interested in filling the 

position; and 

WHEREAS, in accordance with the City Charter the City Council 

evaluated the aforementioned qualified voters and selected Befaithful Coker to 

fill the vacancy of the District 14 council seat. 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE 

CITY OF LAKE CITY, FLORIDA, AS FOLLOWS: 

Section 1. The above recitals are all true and accurate and are 

incorporated herein and made a part of this resolution. 

Section 2. Pursuant to the provisions of the City Charter and applicable 

provisions of the general election laws of the State of Florida, Befaithful Coker is 

hereby declared the City Councilmember of the District 14 City Council seat for 

the remainder of the unexpired term of said council seat. 

Page 1 of 2 
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FLK/mr 
10/27/2021 

Section 3. Befaithful Coker shall take office upon taking the required 

oath of office. 

PASSED AND ADOPTED at a meeting of the City Council this ____ day of 

November 2021. 

ATTEST: 

By: ______________________________ 
Audrey E. Sikes, City Clerk 

CITY OF LAKE CITY, FLORIDA 

By: ________________________________ 
Stephen M. Witt, Mayor 

APPROVED AS TO FORM AND 
LEGALITY: 

By: ______________________________ 
Frederick L. Koberlein, Jr., 
City Attorney 

Page 2 of 2 
22



File Attachments for Item:

5. Permit application from Rotary Club of Lake City to hold the Christmas Parade on Saturday, 

December 11, 2021, from 4:30 PM until 8:00 PM.  The parade will start at 6:00 PM.  All 

supporting documents including certificate of insurance have been provided.  In case of 

inclement weather, the parade will be held on Saturday, December 18, 2021.  
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City of Lake City 

□ Darby Pavilion ~pecial Events 
Application 

Organizatron/Applicant Name: b\ C\i\A )? ()~ - ----""'----""'----"--=....!....C~r:-- -----

Ghvf:itY\lL$ \>0v,OJ19=f What is Event For?; 

I Contact Name \.,LS,\i -l ~\l 
IAddress<fti, l'o 6 , \Lt G\1"'Vj_,__ dtf5=----.---------------,~=---=-j..C......,"'-"----{o 
~ State: ; ZIP Code ____ _...;______________._,_____ -----------

Email: I -~~m~·'~'~·kt.ITo"--'><--·~-------
Facility/Park Requested: f'-\\ ti" 
Estimated Attendance 

Darby Pavilion Only 

Set Up Time· Event Time: 

Line Up Place and Time: /' ½1 
130 t'Y\ 

Anticipated number of vehicles to be used in the parade. 5 0 0 
- --=--- -""'-"''--------...1._-------'-'_..,:..i...,___,_ _ ___; 

Parade Start Time: 

I Location and desired route (state starting point, route and point of termination. 
map of the parade route. 

Use the appropriate street names and direction. Attach a 

' 
Will you be collecting admiss ions/donations of any type at this event?: J\lo 

Will any items be sold at this event (including food)?: NO I What kind? 

----'---,--------- - -

j Are you having other vendors participate m this event?: IPlease list 

Will tents be used?·I,s this event open to the public?: What Activities are ptannedN\ f1- i'\.D 
1--'----------------''-____;_ 

IWill bounce houses be used?: Witt you be serving food?: N,() 
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---------------- -----

Will you need access to electricity? If Yes, will you need 20 30 50 Amp Service (please circle one) 

Road/Parking Lot Closure Requested?: :t:5"_7-If Yes. please state (using appropriate names) which streets/parking lots are being 
requested closed, also submit a map sho ing all road closures or route 

..Please note clean up, electric, and police presence is an additional fee•· 

t provide 501 c3 letter) For Profit Individual 

Federal ID#: 5Cj -057033 Tax Exempt#· 

Young's Park: $50.00 daily fee - $25.00 electricity fee - under 100 people $ 100 00 deposit (refundable after event with satisfactory clean 
up) 100 or more people $200.00 deposit (refundable after event with satisfactory clean up) - $1,000,000 Liability Insurance required for 
events with more than 100 people attending, listing the City as "Additional Insured" 

Olustee Park (Gazebo): S100 00 daily fee - S25 00 electricity fee - under 100 people $50 00 deposit (refundable after even with 
satisfactory clean up) 100 or more people $100.00 deposit (refundable after event with satisfactory clean up) - $1,000,000 Liabimy 
Insurance required for events with more than 100 people attending listing the City as "Additional Insured" 

OLUSTEE PARK IS A PASSIVE PARK RENTED FOR CEREMONIAL EVENTS ONLY SUCH AS, BUT NOT LIMITED TO; WREATHS 
ACROSS AMERICA, HOMELESS CANDLE VIGIL, NATIONAL DAY OF PRAYER, FALLEN HEROES, WEDDINGS (CEREMONY 

ONLY). AND OTHER SIMILAR USES 

OLUSTEE PARK IS NOT RENTED TO THE PUBLIC DURING THE MONTHS OF NOVEMBER AND DECEMBER 

Teen Town: $40.00 per hour usage fee. $100.00 deposit-) - S1 .000,000 Liability Insurance required for events with more than 100 people 
attending. listing the City as "Additional Insured". 

I 
Memorial Stadium: $400.00 per day- 5100.00 per night use of stadium lights - 5200.00 deposit - $1,000,000 Liability Insurance required 
listing the City as "Additional Insured". 

Rental Guidelines on the above Parks: 'NO ALCOHOL PERMITTED ON THE ABOVE LISTED CITY PROPERTrES, •No vehicles 
allowed in the park, •No tents, poles or signs allowed in the grass area of the parks, •No nails or tape on the gazebo, "All Trash 
Cans must be emptied by the organizer. 

Wilson Park Only 
828 NE Lake Desoto Circle 

Hours of operation 9arn-11 pm 

Darby Pavilion Oniyc $100 daily fee - includes tables and seating for 160 people, trash receptacles. use of restrooms and warming 
kitchen - Required Deposits; up to 100 people $100.00, up to 500 people S200 00, over 500 people $300 00 (deposits will be refunded in 
the form of a check issued by the City of Lake City provided there is no damage or outstanding fees owed) - $1,000,000 Liability Insurance 
required "Additional Insured". 

THERE ARE NO WAIVERS OF FEE'S OR DEPOSIT'S FOR NON-PROFIT ORGANIZATIONS 
ONLY CITY SPONSORED EVENT

Fire Pit Water Features: includes wood and City Staff to light 

S ARE WAIVED FROM FEE'S AND DEPOSITS 

- 10 lighted pits $200. 00 J 20 lighted pits $300.00 

Electrician: CITY OF LAKE CITY PERSONNEL ONLY ~ over 110 volts breaker fee 525 00 per breaker Number Needed? 

Extra Security: Security is required for public/private events with 200+ anticipated attendance or if alcohol will be served All applications 
are reviewed by the Lake City Police Department and Security determinations are based on recommendations from that department Fees 
are based on a $25.00 per hour (4 hour minimum) per Officer Security requirements and costs will be negotiated on a case by case basis. 
Security fees are paid in advance. 
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- ------- --

Deposit Amount: Map Attached· DO.T 
Approval: 

Approved 

(All signatures required for approval) efDate Due 
Proof of Insurance 

Denied 

RentalFeM 

Electricity Needed: Road Closures 

Electricity Charge Parking Lot Closures: 

Total Received IOepos,t Retmoed 

Date Amount 

Date: 9/f11 IJI/I V½ (:a _______.________._ 

Date /o ;,j 21 
Date ,I 19 TZ7-Z,/-

~ 7;;zr 
Date: 

Date: ~,rtfcJDate. 70~ :ll 

Date. 

Date. 
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I DATE (MMIDO/YYYY)ACORD® CERTIFICATE OF LIABILITY INSURANCE 
~ 

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the pollcy(les) must have ADDITIONAL INSURED provisions or be endorsed. 
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on 
this certificate does not confer rl11hts to the certificate holder In lieu of such endorsement(sl. 

PRODUCER 
Arthur J. Gallagher Risk Management Services, Inc. 
2850 Golf Road 

CONTACT 
NAME· 

P!1£1N,.t ~ 
Ali Sulita 

... 1-833-3ROTARY IfM, ltl\\ • r1ft_..,11r 1"''""' 

Rolling Meadows IL 60008 ~~n~'c~~- rotary@ajg.com 

INSURER(SI AFFORDING COVERAGE NAICR 

INSURER A: Lexinoton Insurance Comoanv 19437 
INSURED INSURERB : 

All Active US Rotary Clubs & Districts INSURERC : 

ATTN : Risk Management Dept. INSURER D: 

1560 Sherman Ave. INSURER E : 

Evanston, IL 60201-3698 INSURER F : 

COVERAGES CERTIFICATE NUMBER: 899307648 REVISION NUMBER: 
THIS JS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

INSR TYPE OF INSURANCE POLICY EFF POLICY EXP 
LIMITSLTR INSD WVD POLICY NUMBER /UMlnDIVVVVl IMM/DD/YYYYl 

A X COMMERCIAL GENERAL LIABILITY 015375594 7/1/2021 7/1/2022 EACH OCCURRENCE $2,000,000- D CLAIMS•MAOE wOCCUR PRFMISFJ9E~~~ncel y SS00,000 

- MED EXP (Anv one oersonl $ 

~ Ligygc !.ia!"lilit~ ln~lyd,1g PERSONAL & ADV INJURY $2,000,000 

GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $4,000,000::q POLICY □ mg: □ LOC PRODUCTS· COMP/OP AGG $4,000,000 

OTHER: $ 

A AUTOMOBILE LIABILITY 015375594 -
71112021 711/2022 ij;~~~~~r -iGLE LIMIT $2,000,000 

ANY AUTO BODILy INJURY (Per person) $ ......__ 
OWNEO ~ SCHEDULED 
Al!TOSONLY AUTOS BOOILYINJURY (Per accident) S ......__ 
HIRED ,._ 

NON-OWNEO r_,surc"TY DAMAGEX Al!TOSONLY X AUTOS ONLY /Per accidentl $ 
1--

$ 

UMBRELLA LIAB H OCCUR 
NOT APPLICABLE EACH OCCURRENCE $- EXCESS LIAB CLAIMS-MADE AGGREGATE $ 

DED I IRETENTION$ $ 

WORKERS COMPENSATION NOT APPLICABLE I~~fruTE I IOTH-
AND EMPLOYERS' LIABILITY ER 

YIN
AflY PROPRIETOR/PARTNER/EXECUTIVE 

□ NIA E.L. EACH ACCIDENT $ 
OFFICER/MEMBER EXCLUDED? 
(Mandatory In NH) E.L. DISEASE · EA EMPLOYEE $ 

gl;';;~ft{rt~ 'G'~'6°PERATIONS below E.L. DISEASE· POLICY LIMIT s 

DESCRIPTION OF OPERATIONS I LOCATIONS I VEHICLES (ACORD 101, Addlllonal Remarks Schedule,may ba attached If more apace la required) 

The Certificate Holder is included as an additional insured where required by written contract or permit subject to the terms and conditions of 
the general liability policy, but only to the extent bodily injury or property damage is caused in whole or in part by the acts or omissions of the 
insured. 

CERTIFICATE HOLDER CANCELLATION 
City of Lake City 

205 N Marion Ave SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE 
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN 

Lake City, FL 32055 ACCORDANCE WITH THE POLICY PROVISIONS. 

AUTHORIZED REPRESENTATIVEProject: 2021 Lake City Rotary Christmas Parade 

~ J<.ci./ll~
I 

© 1988-2015 ACORD CORPORATION. All rights reserved. 

ACORD 25 (2016/03) The ACORD name and logo are registered marks of ACORD 
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File Attachments for Item:

6. Approve a one-time annual token of appreciation to all City employees in the amount of 

$50.00 for part time and those with less than one year of employment and $100.00 for other 

full time employees.  
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File Attachments for Item:

7. City Council Ordinance No. 2021-2200 (final reading)  An ordinance of the City of Lake City, 

Florida, amending the official zoning atlas of the City of Lake City Land Development 

Regulations, as amended; relating to the rezoning of less than ten contiguous acres of land, 

pursuant to an application, Z 21-06, by the property owner of said acreage; providing for 

rezoning from residential, single-family-2 (RSF-2) to commercial, neighborhood (CN) of certain 

lands within the corporate limits of the City of Lake City, Florida; providing severability; 

repealing all ordinances in conflict; and providing an effective date. 

Passed on first reading October 4, 2021
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ORDINANCE NO. 2021-2200 

AN ORDINANCE OF THE CITY OF LAKE CITY, FLORIDA, AMENDING THE OFFICIAL 
ZONING ATLAS OF THE CITY OF LAKE CITY LAND DEVELOPMENT REGULATIONS, 
AS AMENDED; RELATING TO THE REZONING OF LESS THAN TEN CONTIGUOUS 
ACRES OF LAND, PURSUANT TO AN APPLICATION, Z 21-06, BY THE PROPERTY 
OWNER OF SAID ACREAGE; PROVIDING FOR REZONING FROM RESIDENTIAL, 
SINGLE-FAMILY-2 (RSF-2) TO COMMERCIAL, NEIGHBORHOOD (CN) OF CERTAIN 
LANDS WITHIN THE CORPORATE LIMITS OF THE CITY OF LAKE CITY, FLORIDA; 
PROVIDING SEVERABILITY; REPEALING ALL ORDINANCES IN CONFLICT; AND 
PROVIDING AN EFFECTIVE DATE 
WHEREAS, Section 166.021, Florida Statutes, as amended, empowers the City Council of the City 

of Lake City, Florida, hereinafter referred to as the City Council, to prepare, adopt and enforce land 
development regulations;  

WHEREAS, Sections 163.3161 through 163.3248, Florida Statutes, as amended, the Community 
Planning Act, requires the City Council to prepare and adopt regulations concerning the use of land and 
water to implement the comprehensive plan; 

WHEREAS, an application for an amendment, as described below, has been filed with the City; 
WHEREAS, the Planning and Zoning Board of City of Lake City, Florida, hereinafter referred to as 

the Planning and Zoning Board, has been designated as the Local Planning Agency of the City of Lake 
City, Florida, hereinafter referred to as the Local Planning Agency;  

WHEREAS, pursuant to Section 163.3174, Florida Statutes, as amended, and the Land 
Development Regulations, the Planning and Zoning Board, serving also as the Local Planning Agency, held 
the required public hearing, with public notice having been provided, on said application for an amendment, 
as described below, and at said public hearing, the Planning and Zoning Board, serving also as the Local 
Planning Agency, reviewed and considered all comments received during said public hearing and the 
Concurrency Management Assessment concerning said application for an amendment, as described below, 
and recommended to the City Council approval of said application for an amendment, as described below;  

WHEREAS, pursuant to Section 166.041, Florida Statutes, as amended, the City Council held the 
required public hearing, with public notice having been provided, on said application for an amendment, as 
described below, and at said public hearing, the City Council reviewed and considered all comments 
received during said public hearing, including the recommendation of the Planning and Zoning Board, 
serving also as the Local Planning Agency, and the Concurrency Management Assessment concerning said 
application for an amendment, as described below; and 

WHEREAS, the City Council has determined and found that approval of said application for an 
amendment, as described below, would promote the public health, safety, morals, order, comfort, 
convenience, appearance, prosperity or general welfare. 

NOW, THEREFORE, BE IT ENACTED BY THE PEOPLE OF THE CITY OF LAKE CITY, 
FLORIDA, AS FOLLOWS: 
Section 1.  Pursuant to an application, Z 21-06, by Tori Humphries of North Florida Professional Services, 
as agent for Olivia Rae Investments, Inc., to amend the Official Zoning Atlas of the Land Development 
Regulations by changing the zoning district of certain lands, the zoning district is hereby changed from 
RESIDENTIAL, SINGLE-FAMILY-2 (RSF-2) to COMMERCIAL, NEIGHBORHOOD (CN) on property 
described, as follows:  
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A Portion of Parcel No. 05-4S-17-07620-000 

A parcel of land lying within Section 5, Township 4 South, Range 17 East, Columbia County, Florida.  
Being more particularly described, as follows:  Lots 4, 5, 12, 13 and 14 of Block 1, of Bardin Terrace, a 
subdivision, as recorded in the Public Records of Columbia County, Florida, and that parcel lying 
between the Western right-of-way line of State Road 25A (also known as South Marion Avenue) and 
the East line of Lots 4 and 5 of Block 1, of Bardin Terrace, a subdivision, as recorded in the Public 
Records of Columbia County, Florida, and all of that portion of Southwest Bardin Way (formerly 
known as Bardin Terrace), an abandoned street, lying between Lots 4 and 5 and Lots 12, 13, and 14, 
Block 1, of Bardin Terrace, a subdivision, as recorded in the Public Records of Columbia County, 
Florida. 

Containing 2.45 acres, more or less. 
Section 2.  Severability.  If any provision or portion of this ordinance is declared by any court of 
competent jurisdiction to be void, unconstitutional or unenforceable, then all remaining provisions and 
portions of this ordinance shall remain in full force and effect. 
Section 3.  Conflict.  All ordinances or portions of ordinances in conflict with this ordinance are hereby 
repealed to the extent of such conflict. 
Section 4.  Effective Date.  This ordinance shall become effective upon adoption. 
Section 5.  Authority.  This ordinance is adopted pursuant to the authority granted by Section 166.021, 
Florida Statutes, as amended, and Sections 163.3161 through 163.3248, Florida Statutes, as amended. 

PASSED upon first reading this 7th day of September 2021. 

PASSED AND DULY ADOPTED, upon second and final reading, in regular session with a 

quorum present and voting, by the City Council this 4th day of October 2021. 
   
  CITY COUNCIL 
Attest:  CITY OF LAKE CITY, FLORIDA 
 
 
    
Audrey Sikes, City Clerk  Stephen M. Witt, Mayor 
 

 

APPROVED AS TO FORM AND LEGALITY: 

 

______________________________________ 
Frederick L. Koberlein Jr., City Attorney 
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File Attachments for Item:

8. City Council Ordinance No. 2021-2201 (final reading) An ordinance of the City of Lake City, 

Florida, amending the text of the City of Lake City Land Development Regulations, as amended, 

pursuant to an application, LDR 21-03, by the City Council, providing for amending Section 

3.1.1.3 entitled Planning and Zoning Board; organization, term of office by changing the term of

office from three years to four years; providing for amending Section 3.2.1.3 entitled Board of 

Adjustment; organization, term of office by changing the term of office from three years to four

years; providing severability; repealing all ordinances in conflict; and providing an effective 

date.  

Passed on first reading October 4, 2021

36



 

Page 1 of 2 

ORDINANCE NO. 2021-2201 

AN ORDINANCE OF THE CITY OF LAKE CITY, FLORIDA, AMENDING THE TEXT OF THE 
CITY OF LAKE CITY LAND DEVELOPMENT REGULATIONS, AS AMENDED, PURSUANT 
TO AN APPLICATION, LDR 21-03, BY THE CITY COUNCIL, PROVIDING FOR AMENDING 
SECTION 3.1.1.3 ENTITLED PLANNING AND ZONING BOARD: ORGANIZATION, TERM OF 
OFFICE BY CHANGING THE TERM OF OFFICE FROM THREE YEARS TO FOUR YEARS; 
PROVIDING FOR AMENDING SECTION 3.2.1.3 ENTITLED BOARD OF ADJUSTMENT: 
ORGANIZATION, TERM OF OFFICE BY CHANGING THE TERM OF OFFICE FROM THREE 
YEARS TO FOUR YEARS; PROVIDING SEVERABILITY; REPEALING ALL ORDINANCES 
IN CONFLICT; AND PROVIDING AN EFFECTIVE DATE 
WHEREAS, Section 166.021, Florida Statutes, as amended, empowers the City Council of the City 

of Lake City, Florida, hereinafter referred to as the City Council, to prepare, adopt and enforce land 
development regulations;  

WHEREAS, Sections 163.3161 through 163.3248, Florida Statutes, as amended, the Community 
Planning Act, requires the City Council to prepare and adopt regulations concerning the use of land and water 
to implement the comprehensive plan; 

WHEREAS, an application for an amendment, as described below, has been filed with the City; 
WHEREAS, the Planning and Zoning Board of City of Lake City, Florida, hereinafter referred to as 

the Planning and Zoning Board, has been designated as the Local Planning Agency of the City of Lake City, 
Florida, hereinafter referred to as the Local Planning Agency;  

WHEREAS, pursuant to Section 163.3174, Florida Statutes, as amended, and the Land Development 
Regulations, the Planning and Zoning Board, serving also as the Local Planning Agency, held the required 
public hearing, with public notice having been provided, on said application for an amendment, as described 
below, and at said public hearing, the Planning and Zoning Board, serving also as the Local Planning Agency, 
reviewed and considered all comments received during said public hearing concerning said application for an 
amendment, as described below, and recommended to the City Council approval of said application for an 
amendment, as described below;  

WHEREAS, pursuant to Section 166.041, Florida Statutes, as amended, the City Council held the 
required public hearing, with public notice having been provided, on said application for an amendment, as 
described below, and at said public hearing, the City Council reviewed and considered all comments received 
during said public hearing, including the recommendation of the Planning and Zoning Board, serving also as 
the Local Planning Agency, of said application for an amendment, as described below; and 

WHEREAS, the City Council has determined and found that a need and justification exists for the 
approval of said application for an amendment, as described below; 

WHEREAS, the City Council has determined and found that approval of said application for an 
amendment, as described below, is consistent with the purposes and objectives of the comprehensive planning 
program and the Comprehensive Plan; 

WHEREAS, the City Council has determined and found that approval of said application for an 
amendment, as described below, will further the purposes of the Land Development Regulations and other 
ordinances, regulations and actions designed to implement the Comprehensive Plan; and 

WHEREAS, the City Council has determined and found that approval of said application for an 
amendment, as described below, would promote the public health, safety, morals, order, comfort, 
convenience, appearance, prosperity or general welfare. 

NOW, THEREFORE, BE IT ENACTED BY THE PEOPLE OF THE CITY OF LAKE CITY, 
FLORIDA, AS FOLLOWS: 
Section 1.  Pursuant to an application, LDR 21-03, by the City Council, to amend the text of the Land 
Development Regulations, Section 3.1.1.3 entitled Planning and Zoning Board: Organization, Term of 
Office is hereby amended to read, as follows: 
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3.1.1.3 Term of Office.  The term of office shall be for three (3) four (4) years; provided, 
however, that of the seven (7) members first appointed to the Planning and Zoning 
Board at the effective date of these land development regulations two (2) shall be 
appointed for one year, two (2) shall be appointed for two (2) years, and three (3) shall 
be appointed for three (3) years, and that all appointments thereafter shall be for four 
(4) years. 

Section 2.  Pursuant to an application, LDR 21-03, by the City Council, to amend the text of the Land 
Development Regulations, Section 3.2.1.3 entitled Board of Adjustment: Organization, Term of Office is 
hereby amended to read, as follows: 

3.2.1.3 Term of Office.  The term of office shall for three (3) four (4)four (4) years; provided, 
however, that of the seven (7) members first appointed to the Board of Adjustment at 
the effective date of these land development regulations two (2) shall be appointed for 
one year, two (2) shall be appointed for two (2) years, and three (3) shall be appointed 
for three (3) years, and that all appointments thereafter shall be for four (4) years.  

Section 3.  Severability.  If any provision or portion of this ordinance is declared by any court of 
competent jurisdiction to be void, unconstitutional or unenforceable, then all remaining provisions and 
portions of this ordinance shall remain in full force and effect. 
Section 4.  Conflict.  All ordinances or portions of ordinances in conflict with this ordinance are hereby 
repealed to the extent of such conflict. 
Section 5.  Effective Date.  This ordinance shall become effective upon adoption. 
Section 6.  Authority.  This ordinance is adopted pursuant to the authority granted by Section 166.021, 
Florida Statutes, as amended, and Sections 163.3161, through 163.3215, Florida Statutes, as amended. 

PASSED upon first reading this 4th day of October 2021. 

PASSED AND DULY ADOPTED, upon second and final reading, in regular session with a 

quorum present and voting, by the City Council this 1st day of November 2021. 

   
  CITY COUNCIL 
Attest:  CITY OF LAKE CITY, FLORIDA 
 
 
    
Audrey Sikes, City Clerk  Stephen M. Witt, Mayor 
 

 

APPROVED AS TO FORM AND LEGALITY: 

 

______________________________________ 
Frederick L. Koberlein Jr., City Attorney 

Formatted: Strikethrough

Formatted: Underline
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File Attachments for Item:

9. City Council Ordinance No. 2021-2205 (final reading)  An ordinance of the City of Lake City, 

Florida, pursuant to Petition No. ANX 21-02, relating to voluntary annexation; making findings; 

annexing certain real property located in Columbia County, Florida, which is reasonable 

compact, and contiguous to the boundaries of the City of Lake City, Florida, into the boundaries

of the City of Lake City, Florida; providing severability; repealing all ordinances in conflict; and 

providing an effective date.  Price Creek.

Passed on first reading October 4, 2021
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ORDINANCE NO. 2021-2205 
 

AN ORDINANCE OF THE CITY OF LAKE CITY, FLORIDA, PURSUANT TO PETITION NO. 
ANX 21-02, RELATING TO VOLUNTARY ANNEXATION; MAKING FINDINGS; 
ANNEXING CERTAIN REAL PROPERTY LOCATED IN COLUMBIA COUNTY, FLORIDA, 
WHICH IS REASONABLY COMPACT, AND CONTIGUOUS TO THE BOUNDARIES OF 
THE CITY OF LAKE CITY, FLORIDA, INTO THE BOUNDARIES OF THE CITY OF LAKE 
CITY, FLORIDA; PROVIDING SEVERABILITY; REPEALING ALL ORDINANCES IN 
CONFLICT; AND PROVIDING AN EFFECTIVE DATE 

 WHEREAS, the owner of certain real property more particularly described herein below, has 
petitioned that the same be voluntarily annexed and incorporated into the boundaries of the City of Lake 
City, Florida, hereinafter referred to as the City. 

 NOW, THEREFORE, BE IT ORDAINED BY THE PEOPLE OF THE CITY OF LAKE CITY, 
FLORIDA, AS FOLLOWS: 

Section 1.  Pursuant to a petition, ANX 21-02, by Price Creek, LLC, the owner of real property, as 
described below and depicted on Schedule A: Location Map, attached hereto and incorporated as part of 
this ordinance, which real property is contiguous to the existing boundaries of the City and is reasonably 
compact, has petitioned the City to have said real property annexed into the City. 

Parcel No. 02-4S-17-07481-003 

A parcel of land lying in Section 2 and 11, Township 4 South, Range 17 East, Columbia County, 
Florida.  Being more particularly described, as follows:  Commence at the Southwest corner of said 
Section 2; thence South 00°30'20" West 50.60 feet, along the West line of said Section 11; thence North 
89°53'18" East 71.01 feet to the East right-of-way line of County Road 245 (Price Creek Road) for the 
Point of Beginning; thence North 00°03'43" East 886.66 feet, along the East right-of-way line of said 
County Road 245 (Price Creek Road); thence North 89°40'56" East 420.21 feet; thence North 00°31'39" 
West 622.17 feet; thence North 89°41'56" East 328.15 feet; thence South 01°19'19" East 117.78 feet; 
thence South 88°21'17" East 3,047.22 feet; thence South 02°49'21" West 203.84 feet; thence South 
03°48'37" West 955.64 feet; thence North 89°05'56" East 67.70 feet to the Westerly right-of-way line of 
County Road 245A; thence Southerly, along the arc of a curve to the left of the Westerly right-of-way 
line of said County Road 245A, having a radius of 2,904.79 feet, an included angle of 01°36'54" for an 
arc distance of 81.88 feet to the intersection with the South line of said Section 2; thence South 
89°05'56" West 968.40 feet, along the South line of said Section 2; thence South 00°13'21" West 50.60 
feet; thence South 89°53'18" West 2,801.78 feet to the Point of Beginning.  
 
Containing 110.46 acres, more or less. 

Section 2.  The City Council of the City of Lake City, Florida, hereinafter referred to as the City Council, finds 
that the petition bears the signatures of all owners of the real property in the area proposed to be annexed. 

Section 3.  The City Council finds that the real property, described in Section 1 above, presently is 
contiguous to the boundaries of the City that said real property meets the criteria established by Chapter 171, 
Florida Statutes, as amended, and that said real property should be annexed to the boundaries of the City. 

Section 4.  The real property, described in Section 1 above and depicted on Schedule A: Location Map, 
attached hereto and incorporated as part of this ordinance, is hereby annexed to the boundaries of the 
City, and said real property in every way is a part of the City. 

Section 5.  The boundaries of the City are hereby redefined to include the real property described in 
Section 1 hereof. 

Section 6.  Annexation.  The real property, described in Section 1 above, shall continue to be classified as 
follows: 
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RESIDENTIAL, VERY LOW DENSITY (1 dwelling unit per acre) under the land use classifications as 
designated on the Future Land Use Plan Map of the County Comprehensive Plan and classified as RURAL 
RESIDENTIAL, RURAL (RR) under the zoning districts as designated on the Official Zoning Atlas of the 
County Land Development Regulations until otherwise changed or amended by appropriate ordinance of the 
City. 

Section 7.  Effective January 1, 2022, all real property lying within the boundaries of the City, as hereby 
redefined, shall be assessed for payment of municipal ad valorem taxes, and shall be subject to all general 
and special assessments. 

Section 8.  All persons who have been lawfully engaged in any occupation, business, trade or profession, 
within the area, described in Section 1 above, upon the effective date of this ordinance under a valid 
license or permit issued by the County and all other necessary state or federal regulatory agencies, may 
continue such occupation, business, trade or profession within the entire boundaries of the City, as herein 
defined, upon securing a valid occupational license from the City, which shall be issued upon payment of 
the appropriate fee, without the necessity of taking or passing any additional examination or test which 
otherwise is required relating to the qualification of such occupations, businesses, trades or professions. 

Section 9.  The City Clerk is hereby directed to file, within seven (7) days of the effective date of this 
ordinance, a certified copy of this ordinance with the following: 

a) Florida Department of State, Tallahassee, Florida; 
b) Florida Office of Economic and Demographic Research, Tallahassee, Florida; 
c) Clerk of the Circuit Court of the County; 
d) Chief Administrative Officer of the County; 
e) Property Appraiser of the County; 
f) Tax Collector of the County; and 
g) All public utilities authorized to conduct business within the City. 

Section 10.  Severability.  If any provision or portion of this ordinance is declared by any court of competent 
jurisdiction to be void, unconstitutional or unenforceable, then all remaining provisions and portions of 
this ordinance shall remain in full force and effect. 

Section 11.  Conflict.  All ordinances or portions of ordinances in conflict with this ordinance are hereby 
repealed to the extent of such conflict. 

Section 12.  Effective Date.  This ordinance shall become effective upon adoption. 

PASSED UPON FIRST READING on the 4th day of October 2021. 

 PASSED AND DULY ADOPTED UPON SECOND AND FINAL READING, in regular session 

with a quorum present and voting, by the City Council this 1st day of November 2021. 

  CITY COUNCIL OF THE 
Attest:  CITY OF LAKE CITY, FLORIDA 
 
 
  ________________________________ 
Audrey Sikes, City Clerk  Stephen M. Witt, Mayor 
 
APPROVED AS TO FORM AND LEGALITY: 
 
 
  
Fred Koberlein Jr., City Attorney  
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Schedule A: Location Map 
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File Attachments for Item:

10. City Council Ordinance No. 2021-2207  (final reading) An ordinance of the City of Lake City, 

Florida, pursuant to Petition No. ANX 21-03, relating to voluntary annexation; making findings; 

annexing certain real property located in Columbia County, Florida, which is reasonable 

compact, and contiguous to the boundaries of the City of Lake City, Florida, into the boundaries

of the City of Lake City, Florida; providing severability; repealing all ordinances in conflict; and 

providing an effective date. Georgia Oil.

Passed on first reading October 4, 2021
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ORDINANCE NO. 2021-2207 
 

AN ORDINANCE OF THE CITY OF LAKE CITY, FLORIDA, PURSUANT TO PETITION NO. 
ANX 21-03, RELATING TO VOLUNTARY ANNEXATION; MAKING FINDINGS; 
ANNEXING CERTAIN REAL PROPERTY LOCATED IN COLUMBIA COUNTY, FLORIDA, 
WHICH IS REASONABLY COMPACT, AND CONTIGUOUS TO THE BOUNDARIES OF 
THE CITY OF LAKE CITY, FLORIDA, INTO THE BOUNDARIES OF THE CITY OF LAKE 
CITY, FLORIDA; PROVIDING SEVERABILITY; REPEALING ALL ORDINANCES IN 
CONFLICT; AND PROVIDING AN EFFECTIVE DATE 

 WHEREAS, the owner of certain real property more particularly described herein below, has 
petitioned that the same be voluntarily annexed and incorporated into the boundaries of the City of Lake 
City, Florida, hereinafter referred to as the City. 

 NOW, THEREFORE, BE IT ORDAINED BY THE PEOPLE OF THE CITY OF LAKE CITY, 
FLORIDA, AS FOLLOWS: 

Section 1.  Pursuant to a petition, ANX 21-03, by Southwest Georgia Oil Company, Inc., the owner of 
real property, as described below and depicted on Schedule A: Location Map, attached hereto and 
incorporated as part of this ordinance, which real property is contiguous to the existing boundaries of the 
City and is reasonably compact, has petitioned the City to have said real property annexed into the City. 

A parcel of land lying in Section 8, Township 3 South, Range 17 East, Columbia County, Florida.  
Being more particularly described, as follows:  Commence at the Northwest corner of the East 1/2 of 
the Southwest 1/4 of said Section 8; thence North 87°51’21” East 90.50 feet, along the Southwest 1/4 
of said Section 8 to the centerline of U.S. Highway 441 (State Road 47); thence South 0°39’21” West 
1,388.27 feet, along the centerline of said U.S. Highway 441 (State Road 47); thence South 
89°20’39” East 100.00 feet to the East right-of-way line of said U.S. Highway 441 (State Road 47) 
and the Point of Beginning; thence Southerly, along the East right-of-way line of said U.S. Highway 
441 (State Road 47), on a curve concave to the left with a radius of 29,547.89 feet, 598.04 feet; 
thence South 89°12’51” West 50.00 feet; thence Southerly, along the East right-of-way line of said 
U.S. Highway 441 (State Road 47), a distance of 198.28 feet; thence North 89°14’51” East 679.44 feet; 
thence North 00°45’09” West 1,182.88 feet to the South right-of-way line of the Southeast Ramp of 
Interstate Highway 1 0 (State Road 8); thence South 72°40’21” West 509.35 feet, along the South 
right-of-way line of the Southeast Ramp of said Interstate Highway 1 0 (State Road 8) to a point of 
curve to the left; thence Southwesterly, along said curve to the left with a radius of 180.00 feet, and 
an arc distance of 226.08 feet to a point of tangent on the East right-of-way line of said U.S. Highway 
441 (State Road 47); thence South 0°39’21” West 73.49 feet, along the East right-of-way line of said 
U.S. Highway 441 (State Road 47)  to the Point of Beginning. 

Containing 15.77 acres, more or less. 

LESS AND EXCEPT 

A parcel of land lying in Section 8, Township 3 South, Range 17 East, Columbia County, Florida.  
Being more particularly described, as follows:  Commence at the Northwest corner of the Northeast 
1/4 of the Southwest 1/4 of said Section 8; thence North 87°51’21” East 76.50 feet, along the North 
line of the Southwest 1/4 of said Section 8 to the centerline of U.S. Highway 441 (State Road 47); 
thence South 00°42’00” West 1,394.45 feet, along the centerline of said U.S. Highway 441 (State 
Road 47); thence South 89°18’00” East 100.00 feet to a point on the Easterly right-of-way line of said 
U.S. Highway 441 (State Road 47), said point being a point on a curve concave to the East having a 
radius of 28,547.89 feet, a central angle of 00°10’55”, a chord bearing of South 00°36’33” West and a 
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chord distance of 90.59 feet; thence Southerly, along the arc of said curve a distance of 90.59 feet to 
the Point of Beginning; thence South 89°28’55” East 457.66 feet; thence South 02°37’28” West 
392.40 feet; thence South 89°43’08” West 440.50 feet to a point on the Easterly right-of-way line of 
said U.S. Highway 441 (State Road 47), said point being a point on a curve concave to the East 
having a radius of 28,547.89 feet, a central angle of 00°47’58”, a chord bearing of North 00°07’06” 
East and a chord distance of 398.29 feet; thence Northerly along the arc of said curve a distance of 
398.30 feet to the Point of Beginning. 

Containing 2.96 acres, more or less. 

LESS AND EXCEPT 

A parcel of land lying in Section 8, Township 3 South, Range 17 East, Columbia County, Florida.  
Being more particularly described, as follows:  Commence at the Northwest corner of the Northeast 
1/4 of the Southwest 1/4 of said Section 8; thence North 87°51'21” East  76.50 feet, along the North line 
of the Southwest 1/4 of said Section 8 to the centerline of U.S. Highway 441 (State Road 47); thence 
South 00°42'00” West 1,394.45 feet, along the centerline of said U.S. Highway 441 (State Road 47); 
thence South 89°18'00” East 100.00 feet to a point on the Easterly right-of-way line of said U.S. 
Highway 441 (State Road 47), said point being a point on a curve concave to the East having a radius 
of 28,547.89 feet, a central angle of 00°10'55”, a chord bearing of South 00°36'33” West and a chord 
distance of 90.59 feet; thence Southerly, along the arc of said curve a distance of 90.59 feet; thence South 
89°28'55' East 457.66 feet; thence South 02°37'28” West 392.40 feet; thence South 89°43'08” West 
42.44 feet; thence South 00°00'24" East 23.03 feet to the Point of Beginning; thence continue South 
00°00'24" East 100.20 feet; thence North 89°37'14" East 100.97 feet; thence North 00°30'27" West 
100.75 feet; thence South 89°18'32” West 100.30 feet to the Point of Beginning. 

Containing 0.23 acre, more or less. 

All said lands containing 12.58 acres, more or less. 

Section 2.  The City Council of the City of Lake City, Florida, hereinafter referred to as the City Council, finds 
that the petition bears the signatures of all owners of the real property in the area proposed to be annexed. 

Section 3.  The City Council finds that the real property, described in Section 1 above, presently is 
contiguous to the boundaries of the City that said real property meets the criteria established by Chapter 171, 
Florida Statutes, as amended, and that said real property should be annexed to the boundaries of the City. 

Section 4.  The real property, described in Section 1 above and depicted on Schedule A: Location Map, 
attached hereto and incorporated as part of this ordinance, is hereby annexed to the boundaries of the 
City, and said real property in every way is a part of the City. 

Section 5.  The boundaries of the City are hereby redefined to include the real property described in 
Section 1 hereof. 

Section 6.  Annexation.  The real property, described in Section 1 above, shall continue to be classified as 
follows: 
COMMERCIAL under the land use classifications as designated on the Future Land Use Plan Map of the 
County Comprehensive Plan and classified as COMMERCIAL, HIGHWAY INTERCHANGE (CHI) under 
the zoning districts as designated on the Official Zoning Atlas of the County Land Development Regulations 
until otherwise changed or amended by appropriate ordinance of the City. 
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Section 7.  Effective January 1, 2022, all real property lying within the boundaries of the City, as hereby 
redefined, shall be assessed for payment of municipal ad valorem taxes, and shall be subject to all general 
and special assessments. 

Section 8.  All persons who have been lawfully engaged in any occupation, business, trade or profession, 
within the area, described in Section 1 above, upon the effective date of this ordinance under a valid 
license or permit issued by the County and all other necessary state or federal regulatory agencies, may 
continue such occupation, business, trade or profession within the entire boundaries of the City, as herein 
defined, upon securing a valid occupational license from the City, which shall be issued upon payment of 
the appropriate fee, without the necessity of taking or passing any additional examination or test which 
otherwise is required relating to the qualification of such occupations, businesses, trades or professions. 

Section 9.  The City Clerk is hereby directed to file, within seven (7) days of the effective date of this 
ordinance, a certified copy of this ordinance with the following: 

a) Florida Department of State, Tallahassee, Florida; 
b) Florida Office of Economic and Demographic Research, Tallahassee, Florida; 
c) Clerk of the Circuit Court of the County; 
d) Chief Administrative Officer of the County; 
e) Property Appraiser of the County; 
f) Tax Collector of the County; and 
g) All public utilities authorized to conduct business within the City. 

Section 10.  Severability.  If any provision or portion of this ordinance is declared by any court of competent 
jurisdiction to be void, unconstitutional or unenforceable, then all remaining provisions and portions of 
this ordinance shall remain in full force and effect. 

Section 11.  Conflict.  All ordinances or portions of ordinances in conflict with this ordinance are hereby 
repealed to the extent of such conflict. 

Section 12.  Effective Date.  This ordinance shall become effective upon adoption. 

PASSED UPON FIRST READING on the 4th day of October 2021. 

 PASSED AND DULY ADOPTED UPON SECOND AND FINAL READING, in regular session 

with a quorum present and voting, by the City Council this 1st day of November 2021. 

  CITY COUNCIL OF THE 
Attest:  CITY OF LAKE CITY, FLORIDA 
 
 
  ________________________________ 
Audrey Sikes, City Clerk  Stephen M. Witt, Mayor 
 
APPROVED AS TO FORM AND LEGALITY: 
 
 
  
Fred Koberlein Jr., City Attorney  
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Schedule A: Location Map 
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File Attachments for Item:

14. City Council  Ordinance No. 2021-2209 (first reading) - An ordinance of  the City of Lake City,

Florida; amending the code of the City of Lake City, Florida; providing for amendments to 

Chapter 70, Article V ("Firefighters' Retirement"); providing for codification; providing for 

severability; providing for conflicts; and providing for an effective date.  

Adopt City Council Ordinance No. 2021-2209 on first reading
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ORDINANCE NO. 2021-2209 

AN ORDINANCE OF THE CITY OF LAKE CITY, FLORIDA; 
AMENDING THE CODE OF THE CITY OF LAKE CITY, FLORIDA; 
PROVIDING FOR AMENDMENTS TO CHAPTER 70, ARTICLE V 
(“FIREFIGHTERS’ RETIREMENT”); PROVIDING FOR 
CODIFICATION; PROVIDING FOR SEVERABILITY; PROVIDING 
FOR CONFLICTS; AND PROVIDING FOR AN EFFECTIVE DATE. 

WHEREAS, the City of Lake City, Florida (hereinafter the “City”) has 
created a Firefighters’ Retirement Plan (hereinafter the “Plan”); and 

WHEREAS, the Death Benefit contained in the Plan only provides for a 
death benefit to be paid for ten (10) years; and 

WHEREAS, the Board of Trustees of the Plan recommends that the 
benefit be amended to allow flexibility in the form of payment so long as the 
value is actuarially equivalent; 

WHEREAS, the City Council finds that the adoption of the 
aforementioned recommendation is in the best interests of the City. 

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF 
THE CITY OF LAKE CITY, FLORIDA, THAT: 

Section 1. The above recitals are all true and accurate and are hereby 
incorporated herein and made a part of this ordinance. 

Section 2. Section 70-126 Service retirement benefits; cost of living 
adjustment is hereby amended to read as follows (words stricken are deletions; 
words underlined are additions): 

Sec. 70-126. - Service retirement benefits; cost of living adjustment. 

(a) A member may retire on the first day of the month coincident with or 
next following the date upon which the member completes ten years of 
credited service and attains age 55 or completes 25 years of credited 
service and attains age 52. There shall be no mandatory retirement age. 

(b) A normal retirement benefit shall be determined by multiplying two and 
three quarters percent of final monthly compensation by the number of 
years of credited service. 

Page 1 of 6 
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(c) The monthly retirement income payable in the event of normal retirement 
shall be payable on the first day of each month. The first payment shall 
be made on the member's normal retirement date, or on the first day of 
the month coincident with or next following his or her actual retirement, 
if later, and the last payment will be the payment due next preceding his 
or her death; except that, in the event the member dies after retirement, 
but before he or she has received retirement benefits for a period of ten 
years, the same monthly benefit will be paid to the beneficiary (or 
beneficiaries) as designated by the member for the balance of such ten-
year period. 

(1) If a member continues in the service of the city beyond his or her 
normal retirement date and dies prior to his or her date of actual 
retirement, without an option made pursuant to F.S. § 175.171, 
being in effect, monthly retirement income payments will be made 
for a period of ten years to a beneficiary, or beneficiaries, 
designated by the member as if the member had retired on the 
date on which his or her death occurred. 

(2) In lieu of payments for 10 years, a beneficiary, or beneficiaries, 
may elect to have the benefits paid on such other actuarial 
equivalent basis as approved by the Board so long as the benefit is 
paid in accordance with the required minimum distribution rules 
of Section 70-130 of this Plan. If there is more than one 
beneficiary designated, the benefit will be calculated using the age 
of the youngest recipient to determine the equivalence, if 
necessary. 

(3) If there is no designated beneficiary(ies), one will be determined 
based on the priority of distribution set forth in Section 70-129 of 
this Plan. 

(d) Early retirement shall be available to a member on the first day of the 
month coincident with or next following completion of ten years of 
credited service and attainment of age 50. There shall be an actuarial 
reduction of three percent for each year of service prior to normal 
retirement for member's electing an immediate receipt of early retirement 
benefits. if a member defers receipt of benefits until what would have 
been normal retirement age, there shall be no actuarial reduction. 

(e) The payment of the early retirement income shall be subject to the same 
conditions as normal retirement income. 

(f) In the event a member elects early retirement, the benefit formula in 
Page 2 of 6 
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effect on the early retirement date shall be applicable to the member. 

(g) In lieu of the amount and form of retirement income payable to the 
member in the event of normal or early retirement as specified in 
subsection (c), a member, upon written request to the board of trustees 
and subject to the approval of the board of trustees, may elect to receive 
a retirement income or benefit of equivalent actuarial value payable in 
accordance with one of the options provided for in F.S. § 175.171. 

The present value of payments to a retiring member must be equal to at 
least fifty percent of the total value of payments to a retiring member and 
designated beneficiary. Election of the retirement option shall be on a 
form prescribed by the board. 

(1) Ten year certain and life thereafter. A member may elect to 
receive a reduced life annuity with 120 guaranteed payments. If 
the member shall die prior to receiving 120 payments, the 
remaining benefits shall be paid to the beneficiary designated 
by the member. In the event that no beneficiary has been 
designated, the member's estate shall be the recipient of the 
remaining balance of payments. This shall be the normal form 
of retirement. 

(2) Life annuity. A member may elect to receive an unreduced 
annuity payable for life. There shall be no guaranteed payment 
in excess of the accumulated contributions of the member, 
which contributions shall be paid to the member's estate or 
designated beneficiary should the member die prior to receiving 
payments equal to said contributions. 

(3) Joint and last survivor option. A member may elect to receive a 
benefit for life and to have the benefit (or a designated fraction 
of the benefit of 50 percent, 66 2/3 percent, 75 percent or 100 
percent) continued after the member's death and during the 
lifetime of a designated survivor. A designated survivor may be 
any natural person, but need not be the spouse of the member. 
In the event that the designated survivor dies, or in the case of 
a spouse, the marriage is dissolved, before the member's benefit 
payments begin, this option shall be canceled automatically and 
a retirement income shall be payable to the member as if the 
election had never been made. A member may, at that time, 
elect an unreduced life annuity or a ten year certain and life 
thereafter benefit. 

(4) Other options. The retirees may, by uniform rule, establish any 
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other optional form of payment, which is the actuarial 
equivalent of any other form of retirement provided for in this 
plan, or which optional form of payment is cost neutral to the 
plan. An interest only option or an option providing guaranteed 
payments over a period in excess of 20 years or beyond age 85 
may not be offered. The board, in its sole discretion, may make 
a lump sum distribution which is the actuarial equivalent of the 
monthly benefit if the lump sum is not greater than $1,750.00. 

(h) A monthly retirement supplement equal to $5.00 times years of credited 
service shall be added to the retirement benefit payable to each retired 
member who retires after he or she has become eligible for normal, early, 
or disability retirement benefits. 

(i) On October october 1 of each year after a member who is in receipt of a 
retirement benefit, who retired from active service after becoming eligible 
for normal, early or disability retirement, and has obtained the age of 60 
years, an annual cost of living adjustment of two percent shall be added 
to such member's annual retirement benefit, excluding the health 
insurance premium subsidy, payable in monthly installments. Such 
cost-of-living adjustment shall also be payable to beneficiaries who are 
receiving payments, commencing on the October 1 following the date the 
deceased retiree would have attained age 60. For drop participants, this 
cost-of-living adjustment shall not be applicable until the later of 
attainment of age 60 or the end of the DROP period. 

Section 3. Section 70-129 Death Benefits is hereby amended to read as 
follows (words stricken are deletions; words underlined are additions): 

Sec. 70-129. - Death benefits. 

(a) In the event of the death of a member with less than ten years of service, 
the member's designated beneficiary shall be paid from the fund an 
amount equal to the member's accumulated contributions. In the event 
of a member's death with more than ten years of credited service, the 
member's designated beneficiary shall receive, at the beneficiary's option, 
the benefits payable at early or normal retirement date.   

(b) In the event of the death of a retiree, death benefits shall be payable in 
accordance with the optional form of benefit chosen at the time of 
retirement. 

(c) If a member fails to designate a beneficiary, or if the beneficiary 
predeceases the member, and benefits are due as a result of the 
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member’s death, the benefits will be paid in the following order: 

(1) To the spouse; 
(2) If the spouse is not alive, the member's surviving child or 

children on a pro rata basis; 
(3) If no child is alive, the member's surviving parent or parents 

on a pro rata basis; or 
(4) If no parent is alive, the estate of the member. 

If there is more than one beneficiary designated, the benefit will be 
calculated using the age of the youngest recipient to determine the 
equivalence, if necessary.  

Section 4. It is the intention of the City Council, and it is hereby 
ordained that the provisions of this Ordinance shall become and be made a 
part of the Code of Ordinances of the City of Lake City, that the sections of the 
Ordinance may be renumbered or relettered to accomplish such intentions; 
and that the word “Ordinance” shall be changed to “Section” or other 
appropriate word. 

Section 5. If any clause, section, or other part or application of this 
Ordinance shall be held in any court of competent jurisdiction to be 
unconstitutional or invalid, such unconstitutional or invalid part or application 
shall be considered as eliminated and shall not affect the validity of the 
remaining portions or applications which shall remain in full force and effect. 

Section 6. All ordinances or parts of ordinances, resolutions or parts of 
resolutions in conflict herewith are hereby repealed to the extent of such 
conflict. 

[The remainder of the page has been left blank intentionally.] 
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Section 7. This Ordinance shall become effective retroactive to 
September 1, 2021. 

PASSED upon first reading the _____ day of _____________________ 2021. 

NOTICE PUBLISHED on the _______day of _____________________ 2021. 

PASSED AND ADOPTED on second and final reading the ________ day of 
______________________ 2021. 

CITY OF LAKE CITY, FLORIDA 

By: _____________________________ 
Stephen M. Witt, Mayor 

ATTEST: APPROVED AS TO FORM AND 
LEGALITY: 

By: ______________________________ By: ______________________________ 
Audrey E. Sikes, City Clerk Frederick L. Koberlein, Jr., 

City Attorney 
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File Attachments for Item:

15. City Council Resolution No. 2021-155 - A resolution of the City Council of the City of Lake 

City, Florida, authorizing the execution of an agreement with Fred Fox Enterprises, Inc.; 

providing for grant administration services of a Community Development Block Grant totaling 

$750,000.00; providing for the development of an amphitheater at Wilson Park; providing for 

the payment of a fee not-to-exceed $49,000.00 for the services; and providing for an effective 

date.  
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FLK/mr 
10/25/2021 

CITY COUNCIL RESOLUTION NO. 2021-155 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
LAKE CITY, FLORIDA, AUTHORIZING THE EXECUTION OF 
AN AGREEMENT WITH FRED FOX ENTERPRISES, INC.; 
PROVIDING FOR GRANT ADMINISTRATION SERVICES OF A 
COMMUNITY DEVELOPMENT BLOCK GRANT TOTALING 
$750,000.00; PROVIDING FOR THE DEVELOPMENT OF AN 
AMPHITHEATER AT WILSON PARK; PROVIDING FOR THE 
PAYMENT OF A FEE NOT-TO-EXCEED $49,000.00 FOR THE 
SERVICES; AND PROVIDING FOR AN EFFECTIVE DATE. 

WHEREAS, the City of Lake City, Florida (hereinafter the "City") applied 

and was awarded a grant under the Florida Small Cities Community 

Development Block Grant Program from the Florida Department of Economic 

Opportunity; and 

WHEREAS, the City desires to contract with an individual or firm for grant 

administration services for the Community Development Block Grant 

(hereinafter the “CDBG”) as part of DEO Grant in the amount of $750,000.00 

(hereinafter the “Services”); and 

WHEREAS, section 2-178(d) of the City Code requires the procurement 

of supplies and contractual services based on a competitive bid process and 

a formal contract to be entered when procuring services valued in excess of 

$20,000.00; and 

WHEREAS, due to the anticipated costs of the Services competing 

proposals were solicited and received and the city administration recommends 

that the Services be awarded to Fred Fox Enterprises, Inc. (hereinafter “Fred 

Fox”); and 
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WHEREAS, the City Council finds that it is in the City’s best interest to 

award the Project to Fred Fox pursuant to and in accordance with the terms, 

provisions, conditions, and requirements of the Contract between the City of 

Lake City, Florida and Fred Fox Enterprises, Inc. (hereinafter the “Contract”) 

attached hereto as “Exhibit A”. 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF 

THE CITY OF LAKE CITY, FLORIDA, AS FOLLOWS: 

Section 1. The above recitals are all true and accurate and are 

incorporated herein and made a part of this Resolution. 

Section 2. The City Council hereby authorizes and directs the Mayor 

to execute the attached Contract with Fred Fox Enterprises, Inc. 

Section 3. The City Manager and City Attorney are authorized to make 

such reasonable changes and modifications to the Contract as may be deemed 

necessary to be in the best interest of the City and its citizens. Provided 

however, that any such changes or modifications shall not cause the payment 

to Fred Fox Enterprises, Inc., to exceed the Contract pricing. The Mayor is 

authorized and directed to execute and deliver the Contract in the name of, 

and on behalf of, the City with such changes, amendments, modifications, 

omissions, and additions made by the City Manager and City Attorney. 

Execution by the Mayor and Fred Fox Enterprises, Inc. shall be deemed to be 

conclusive evidence of approval of such changes, amendments, modifications, 

omissions, and additions. 

Page 2 of 3 
60



Section 4. Effective Date. This resolution shall take effect immediately 

upon adoption. 

PASSED AND ADOPTED at a meeting of the City Council this day 

of November 2021. 

ATTEST: 

By: ___________________________ 
Audrey E. Sikes, City Clerk 

CITY OF LAKE CITY, FLORIDA 

By: ___________________________ 
Stephen M. Witt, Mayor 

APPROVED AS TO FORM AND 
LEGALITY: 

By: ___________________________ 
Frederick L. Koberlein, Jr., 
City Attorney 
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 EXHIBIT A 

CONTRACT BETWEEN CITY OF LAKE CITY, FLORIDA AND 
FRED FOX ENTERPRISES, INC. 

THIS CONTRACT made and entered into this _____ day of November 2021, 

by and between the CITY OF LAKE CITY, FLORIDA, a municipal corporation, with 

a mailing address of 205 North Marion Avenue, Lake City, Florida 32055 (herein 

referred to as "City") and FRED FOX ENTERPRISES, INC., having a mailing address 

of P.O. Box 840338 Saint Augustine, FL 32080 (herein referred to as"Contractor"). 

WHEREAS, the City applied and was awarded a grant under the Florida Small 

Cities Community Development Block Grant Program from the Florida Department of 

Economic Opportunity for the development of the Wilson Park amphitheater 

(hereinafter the “Project”); and 

WHEREAS, competing proposals were solicited and received and the city 

administration recommended to the City Council that the Project be awarded to 

Contractor; and 

WHEREAS, the City desires Contractor to provide grant administration services 

towards the Project; and 

WHEREAS, the City desires to enter into a contract with the Contractor to 

memorialize the City and Contractors intentions and obligations. 

NOW, THEREFORE, in consideration of the premises and the mutual 

covenants and agreements herein contained, the parties hereto agree as follows: 

1. Recitals: The above recitals are all true and accurate and are 

incorporated herein and made a part of this Contract. 
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2. Definitions: The following definitions of terms associated with this 

Contract are provided to establish a common understanding between both parties 

to this Contract, as to the intended usage, implication, and interpretation of terms 

pertaining to this Contract: 

(a) "CITY" means the City Council of the City of Lake City, Florida, and any 

official or employee thereof who shall be duly authorized to act on the City’s 

behalf relative to this Contract. 

(b) “CONTRACT” means the terms, conditions, and covenants expressed 

herein in addition to those terms, conditions, and of the attached Request for 

Proposal 028-2021 (hereinafter the “RFP”) and its addendum, and any 

attachments hereto, all of which are available through the City Clerk’s Office and 

made an essential part of this agreement between the parties. 

(c) "CONTRACTOR" means Fred Fox Enterprises, Inc., which has executed 

this Contract, and which shall be legally obligated, responsible, and liable for 

providing and performing any and all of the services or work of sub-

contractors, required under the covenants, terms, and provisions contained 

in this Contract and any and all amendments to this Contract. 

(d) "SERVICES” means the grant administration services for the Community 

Development Block Grant (hereinafter the “CDBG”) as part of DEO Grant in the 

amount of $750,000.00. Specifically, the services and responsibilities listed 

within the RFP and attachment hereto. 

(e) "SUB-CONTRACTOR" means any individual or firm offering professional 

services which is engaged by the Contractor or one of its sub-contractors in 
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providing and performing the professional services, work, and materials for 

which the Contractor is contractually obligated, responsible, and liable to 

provide and perform under this Contract and any and all amendments 

thereto. The City shall not be a party to, responsible, or liable for, or assume 

any obligation whatsoever for any agreement entered into between the 

Contractor and any sub-contractor or any sub-sub-contractor. 

(f) "PARTIES" means the signatories to this Contract. 

3. Engagement of Contractor: City hereby engages Contractor to provide 

City with the services identified herein. 

4. Term of Contract: The term of this Agreement commences on the 

Effective Date and remains in full force and effect until the Agreement is terminated or 

extended as provided herein. The Contractor shall not perform any work until the 

Contractor has provided the City’s Procurement Department with proof of 

insurance coverages. 

5. Compensation and Method of Payment: City agrees to pay the 

Contractor compensation for its services rendered to the City not to exceed the 

amount shown in the attached fee schedule (“Exhibit A”), which is a total of forty-

nine thousand dollars and zero cents ($49,000.00) and in accordance with the Local 

Government Prompt Payment Act. 

6. Insurance: Contractor agrees to and shall procure and maintain 

insurance during the term of this Contract and shall provide proof of the following 

insurance coverages to the City Procurement Department prior to the 

commencement of work: 
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(a) Comprehensive commercial general liability insurance covering as 

insured the Contractor and City with limits of liability of not less than 

$1,000,000.00 for coverage of bodily injury or death to any person or persons, 

property damage, premises-operations, independent contractors, 

products/completed operations; and 

(b) Comprehensive automobile liability insurance covering all owned, 

hired, and non-owned vehicles with coverage limits of not less than 

$300,000.00 per person and $500,00.00 per occurrence and $200,00.00 

property damages; and 

(c) Worker's compensation insurance for the benefit of the employees of 

Contractor, as required by the laws of the State of Florida; and 

(d) Professional liability insurance for "errors and omissions" covering as 

insured the Contractor with not less than $1,000,000.00 limit of liability. 

Providing and maintaining adequate insurance coverage is a material obligation 

of the Contractor and is of the essence of the Contract. This Contract does not limit 

the types of insurance Contractor may desire to obtain or be required to obtain by law. 

The limits of coverage under each policy maintained by the Contractor shall not be 

interpreted as limiting the Contractor’s liability or obligations under the Contract. All 

insurance policies shall be through Insurers authorized to write policies in Florida. All 

certificates shall provide that the policy or policies of insurance shall not be changed 

or canceled until at least ten (10) days prior written notice shall have been given to 

City. As to insurance other than workers compensation and professional liability 

insurance, the coverage shall name City as an additional insured for City’s vicarious 

Page 4 of 11 
65

https://1,000,000.00
https://200,00.00
https://500,00.00
https://300,000.00
https://1,000,000.00


liability resulting from the conduct of Contractor and other employed or utilized 

sub-Contractors in the performance of the services. 

7. Indemnity: Contractor is an independent contractor and agrees to 

indemnify, and hold harmless the City and its agents, and employees from and 

against all suits, actions, claims, damages, costs, charges, and expenses, including 

court costs and attorneys' fees, of any character caused by or brought because of 

any injury or damage, received or sustained by any person, persons, or property 

caused by or resulting from any asserted negligent act, errors, or omissions of 

Contractor or its agents, employees, or sub-contractors. 

The indemnity required hereunder shall not be limited by reason of the 

specifications of any particular insurance coverage in this Contract. 

Notwithstanding any other provisions of this Contract, neither party will be 

responsible to the other party for consequential damages, including, but not limited 

to, loss of profit, loss of investment, or business interruption. 

8. Liability: The Contractor shall be and agrees to be and remain liable 

for any and all damages, losses, fees and expenses incurred by the City caused by 

the errors, omissions, negligence, or delays of the Contractor, or by any sub-

contractor engaged by the Contractor in providing, performing and furnishing 

services, work or materials pursuant to this Contract. 

9. Licenses and Compliance with Regulations: The Contractor agrees to 

and shall obtain and maintain throughout the period that this Contract is in effect, 

all licenses and authorizations as are required to do business in the State of Florida, 

including, but not limited to, licenses required by any federal and state boards and 
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other governmental agencies responsible for regulating and licensing the services 

provided and performed by Contractor pursuant to this Contract. 

Contractor agrees to and will abide by and comply in accordance with the laws, 

statutes, ordinances, codes, rules, regulations, and requirements of any and all 

governmental agencies which may regulate or have jurisdiction over the services to be 

provided and performed by Contractor for the City, and by any sub-contractor engaged 

by the Contractor. 

10. Timely Accomplishment of Services: The timely and expeditious 

accomplishment and completion by the Contractor of all services provided pursuant 

to this Contract is of the essence. The Contractor agrees to employ, engage, retain, 

or assign an adequate number of personnel throughout the period of this Contract 

so that all services provided pursuant to this Contract will be provided, performed, 

and completed in a diligent, continuous, expeditious, and timely manner 

throughout. 

11. Controlling Law: This Contract is to be governed by the laws of the 

State of Florida. If any term or provision of the Contract is found to be illegal or 

unenforceable such term or provision shall be deemed stricken and the remainder of 

the Contract shall remain in full force and effect. It is further agreed and understood 

that in the event of any dispute between the City and Contractor arising out of any 

interpretation or compliance with any of the terms, conditions, and requirements of 

this Contract proper venue for filing any lawsuit with respect to any such disputes 

shall lie in Columbia County, Florida. It is intended and understood that this venue 

provision shall survive any bankruptcy filing. 
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12. Attorneys' Fees and Costs: In the event of default by either party under 

the terms of the Contract, the defaulting party shall be liable for, and agrees to pay 

all costs and expenses incurred in the enforcement of this Contract, including 

reasonable attorneys' fees as well as fees, costs, and expenses in the collection of 

said expenses. 

13. Other Litigation: The Contractor shall notify the City of any legal actions 

filed against it for a violation of any laws, rules, codes ordinances, or licensing 

requirements within thirty (30) days of the action being filed. The Contractor shall notify 

the City of any legal actions filed against it by a government subdivision or for any 

claims of sub-Contractors or materialmen. Failure to notify the City of a legal action 

within thirty (30) days of the action shall be grounds for termination. 

14. Public Records: The Contractor shall comply with all public records laws. 

(a) IF THE CONTRACTOR HAS QUESTIONS REGARDING THE 

APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO THE 

CONTRACTOR’S DUTY TO PROVIDE PUBLIC RECORDS 

RELATING TO THIS CONTRACT, CONTACT THE CUSTODIAN OF 

PUBLIC RECORDS AT: 
City Clerk, City of Lake City 
205 North Marion Avenue 
Lake City, Florida 32055 
386-719-5826 or 386-719-5756 

(b) The Contractor shall comply with public records laws, specifically the 

Contractor shall: 

1. Keep and maintain public records required by the City to perform the 

services. 
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2. Upon request from the City’s custodian of public records, provide the 

City with a copy of the requested records or allow the records to be inspected or 

copied within a reasonable time at a cost that does not exceed the cost provided 

in this Chapter 119 of Florida Statutes or as otherwise provided by law. 

3. Ensure that public records that are exempt or confidential and exempt 

from public records disclosure requirements are not disclosed except as 

authorized by law for the duration of the contract term and following completion 

of the contract if the contractor does not transfer the records to the City. 

If the Contractor considers any portion of any documents, data, or records 

submitted to the City to be confidential, proprietary, trade secret, or otherwise 

not subject to disclosure pursuant to Chapter 119, Florida Statutes, the Florida 

Constitution, or other law, Contractor must simultaneously provide the City with 

a separate redacted copy of the information it claims as confidential and briefly 

describe in writing the grounds for claiming exemption from the public records 

law, including the specific statutory citation for such exemption.  This redacted 

copy shall contain the Contract name and number, and it shall be clearly titled 

“Confidential.”  The redacted copy should only redact those portions of material 

that the Contractor claim are confidential, proprietary, trade secret, or otherwise 

not subject to disclosure. 

4. Upon completion of the contract, transfer, at no cost, to the City all 

public records in possession of the Contractor or keep and maintain public 

records required by the City to perform the service. If the Contractor transfers all 

public records to the City upon completion of the contract, the Contractor shall 
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destroy any duplicate public records that are exempt or confidential and exempt 

from public records disclosure requirements. If the Contractor keeps and 

maintains public records upon completion of the contract, the Contractor shall 

meet all applicable requirements for retaining public records. All records stored 

electronically must be provided to the City, upon request from the City’s 

custodian of public records, in a format that is compatible with the information 

technology systems of the City. 

5. Failure of the Contractor to provide the above described public records 

to the City within a reasonable time may subject Contractor to penalties under 

119.10, Florida Statutes, as amended. 

15. E-VERIFY: As a condition precedent to entering into this Contract, and in 

compliance with Section 448.095, Fla. Stat., Contractor and its subcontractors shall, 

register with and use the E-Verify system to verify work authorization status of all 

employees hired after January 1, 2021. 

(a) Contractor shall require each of its subcontractors to provide Contractor 

with an affidavit stating that the subcontractor does not employ, contract with, 

or subcontract with an unauthorized alien. Contractor shall maintain a copy of 

the subcontractor’s affidavit as part of and pursuant to the records retention 

requirements of this Contract. 

(b) The City, Contractor, or any subcontractor who has a good faith belief that 

a person or entity with which it is contracting has knowingly violated Section 

448.09(1), Fla. Stat. or the provisions of this section shall terminate the contract 

with the person or entity. 
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(c) The City, upon good faith belief that a subcontractor knowingly violated 

the provisions of this section, but Contractor otherwise complied, shall promptly 

notify Contractor and Contractor shall immediately terminate the contract with 

the subcontractor. 

(d) A termination of this Contract under the provisions of this section is not a 

breach of contract and may not be considered such. Any contract termination 

under the provisions of this section may be challenged pursuant to Section 

448.095(2)(d), Fla. Stat. Contractor acknowledges that upon termination of 

this Contract by the City for a violation of this section by Contractor, Contractor 

may not be awarded a public contract for at least one (1) year. Contractor further 

acknowledges that Contractor is liable for any additional costs incurred by the 

City as a result of termination of any contract for a violation of this section. 

(e) Contractor or subcontractor shall insert in any subcontracts the clauses 

set forth in this section, including this subsection, requiring the subcontractors 

to include these clauses in any lower-tier subcontracts. Contractor shall be 

responsible for compliance by any subcontractor or lower-tier subcontractor with 

the clauses set forth in this section. 

16. Entire Agreement: Incorporated herein, and made a part hereof, are the 

Request for Proposal (RFP 028-2021) and all Addendum, and all attachments thereto, 

and the “Exhibit A” attached hereto.  With those incorporations, this Contract 

constitutes the entire agreement between City and Contractor and supersedes all prior 

written or oral understandings.  Should any term or condition of the documents 

referenced within this paragraph be found to conflict with a term or condition of this 
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contract the term or condition of this contract shall prevail and be binding. This 

Contract may only be amended, supplemented, modified, or canceled by a duly 

executed written instrument adopted by resolution. 

17. Effective and Binding: This Contract shall not be effective or binding 

upon City unless and until the City Council of City shall have authorized the Mayor 

of the City to execute the same by the adoption of an official resolution. 

18. Effective Date: It is agreed by City and Contractor that the effective date 

is that date first written above. 

IN WITNESS WHEREOF, the parties hereto have made and executed this 

Contract as of the day and year first above written. 

ATTEST: 

By: _______________________________ 
Audrey Sikes, City Clerk 

CITY OF LAKE CITY, FLORIDA 

By: _____________________________ 
Stephen M. Witt, 
Mayor 

Approved as to form and legality: 

By: _____________________________ 
Frederick L. Koberlein, Jr., 
City Attorney 

FRED FOX ENTERPRISES, INC. 

By: _____________________________ 
Fred Fox, 
President 
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EXHIBIT A 

CITY OF LAKE CITY 
COMMERCIAL REVITALIZATION PROJECT 

FEE SCHEDULE 

The fee schedule for the management of the City of Lake City’s CDBG Project in the 
Commercial Revitalization category would be as follows: 
SERVICEAMOUNT 

1. Prepare the Environmental Review 
• Prepare the Environmental Review, including all required 

mail-outs. 
• Prepare the required advertising. $ 10,000.00 

2. Attendance at the Project Monitoring Visits as 
well as the Completion of all Required Reports 
• Prepare Project Amendments (Estimate - 2). 
• Prepare all required reports for submission by the 

City 
• Prepare all required advertisements. 
• Participate in all State Monitoring visits (Estimate - 2). 
• Prepare the Preliminary Contract and Final close-out 

documents for the project. $8,000.00 

3. Project Administration/Financial Supervisor 
• Create and maintain an independent set of financial 

records for the project. 
• Prepare all Request for Funds for the project for submission 

by the City. 
• Coordinate 504 (handicapped accessibility) requirements 

with the City. 
• Work with the City to carry out required Fair Housing 

Activities. 
• Coordinate with the State on any new program requirements. $  14,000.00 

4. Coordination with the Engineer and Contractor 
• Coordinate with the engineer on all Federal and State 

requirements associated with the project. 
• Participate in the Pre-bid conference for the project. 
• Obtain the contractor approval from the State. 
• Coordinate the Pre-construction conference with the engineer. 
• Review contractor package for grant information completion. Insure Notice To Proceed is 

issued to the contractor. Conduct required Employee Interviews. CITY OF LAKE 
CITY 

COMMERCIAL REVITALIZATION PROJECT 
FEE SCHEDULE (cont.) 
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SERVICE AMOUNT 

• Review and approve contractor payroll requests along 
with the engineer. 

• Review and recommend approval of all change 
orders as they relate to State contract compliance. $ 16,000.00 

5. Community Coordination 
• Meet with the Citizen’s Advisory Task Force to 

keep them updated on the progress of the project. 
• Meet with the City Council and City Staff as 
requested to keep them updated on the progress 

of the project. $500.00 
6. Coordination with State Staff 

• Maintain continuous telephone and written 
coordination with State staff to insure a smooth 
flow of the project through the state system. 

• Walk any required amendments and approvals 
through the State to insure a quick approval. $500.00 

GRAND TOTAL --------------------------------------------------------------- $ 49,000.00 
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REQUEST FOR PROPOSAL 

028-2021 

GRANT ADMINISTRATOR FOR CDBG PROJECT - WILSON PARK 

AMPHITHEATER 

 

 

City of Lake City 

205 N. Marion Ave. 

Lake City, FL 32055 

RELEASE DATE: August 31, 2021 

DEADLINE FOR QUESTIONS: September 20, 2021 

RESPONSE DEADLINE: September 30, 2021, 2:00 pm 

 

RESPONSES MUST BE SUBMITTED ELECTRONICALLY TO: 

https://secure.procurenow.com/portal/lcfla 
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City of Lake City 

REQUEST FOR PROPOSAL 

Grant Administrator for CDBG Project - Wilson Park Amphitheater 

I. The City of Lake City Florida .................................................................. 
II. Introduction .......................................................................................... 

III. Instruction to Proposers ....................................................................... 
IV. Scope of Work ...................................................................................... 
V. Format and Content .............................................................................. 

VI. Evaluation Criteria ................................................................................ 
VII. Pricing Proposal .................................................................................... 

VIII. Terms and Conditions ........................................................................... 
IX. Vendor QuestionnaireAttachments: 
A - CLC-AMP-FINAL PLAN SET-3.16.2020 
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Request for Proposal #028-2021 
Title: Grant Administrator for CDBG Project - Wilson Park Amphitheater 
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1. THE CITY OF LAKE CITY FLORIDA 

1.1. Request for Proposal 

028-2021 

Grant Administrator for CDBG Project - Wilson Park Amphitheater 

The City of Lake City, Florida (City) will receive sealed proposals via the City’s e-Procurement Portal, 

ProcureNow, until 2:00 pm, local time, on Thursday, September 30, 2021. Proposals delivered by any 

other means will not be considered by the Procurement Department. Any proposals received after the 

above time will not be accepted under any circumstances. Any uncertainty regarding the time will be 

resolved against the Proposer. 

At the time of the proposal opening, only the names of the respondents will be read aloud. 

Request for additional information or clarifications shall be submitted in writing via the ProcureNow 

Question/Answer Tab via the City's e-Procurement portal, on or before, Monday, September 20, 2021 

by 3:00 pm. All questions submitted and answers provided shall be electronically distributed via email to 

proposers following this solicitation on the City's e-Procurement Portal. 

It will be the sole responsibility of the Proposer to contact the Procurement Department prior to 

submitting a response to determine if any addenda have been issued, to obtain such addenda, and to 

acknowledge addenda must be accessed through ProcureNow. 

Respondents to this solicitation or persons acting on their behalf may not contact, between the release 

of the solicitation and the end of the 72-hour period following the agency posting the notice of intended 

award, excluding Saturdays, Sundays, and city holidays, any employee or officer of the executive or 

legislative branch concerning any aspect of this solicitation, except in writing to the Procurement 

Department or as provided in the solicitation documents. Violation of this provision may be grounds for 

rejecting a response. 

The City of Lake City reserves the right to reject any or all proposals, to waive any informalities or 

irregularities in any proposals received, to re-advertise for proposals, or take any similar actions that 

may be deemed to be in the best interest of the City. 

CITY OF LAKE CITY, FLORIDA 

Ami Mitchell Fields 

 Interim City Manager 
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Request for Proposal #028-2021 
Title: Grant Administrator for CDBG Project - Wilson Park Amphitheater 
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2. INTRODUCTION 

2.1. Summary 

The City of Lake City (herein after, "City'') has issued this Request for Proposals (hereinafter, "RFP") with 

the sole purpose and intent of obtaining responses from interested and qualified firms licensed to do 

business in the State of Florida offering to provide Grant Administration Services to the City of Lake City 

for the CDBG Project of the Wilson Park Amphitheater Project. 

2.2. Background 

The City of Lake City is approximately 12.4 square miles in size and serves a population of approximately 

12,000. The City of Lake City is an urban city located in Columbia County, Florida, a rural community. 

The legislative branch of the City is composed of an elected five-member City Council consisting of the 

Mayor and four council members. The City Council is governed by the City Charter and by state and local 

laws and regulations. 

The City of Lake City operates under a City Council-City Manager form of government and provides a full 

range of municipal services including: general government administration, law enforcement and fire 

protection, community redevelopment, stormwater management, sanitation and solid waste, as well as 

construction and maintenance of infrastructure, recreational, and other cultural facilities. The City also 

operates a municipal airport. 

2.3. Contact Information 

Karen Nelmes 

Procurement Director 

205 N. Marion Ave 

Lake City, FL 32055 

Email: nelmesk@lcfla.com 

Phone: (386) 719-5818 

Department: 

Procurement 

2.4. Timeline 

The following projected timetable should be used as a working guide for planning purposes only. The 

City reserves the right to adjust this timetable as required during the course of the RFP process. 

Note: Dates are subject to change. TBD = to be determined. NLT = no later than. 

Issue RFP Notice August 31, 2021 

Pre-Proposal Meeting (Non-Mandatory) September 13, 2021, 
10:00amhttps://us02web.zoom.us/j/81565412791 

Last Date for Receipt of Written Questions September 20, 2021, 3:00pm 

Question Response Deadline September 20, 2021, 4:00pm 

Addendum Issued (If Applicable) September 22, 2021 
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Proposal Due Date September 30, 2021, 2:00pm 

Evaluation Committee Meeting October 12, 2021 

Recommendation Presented for Approval November 1, 2021 
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3. INSTRUCTION TO PROPOSERS 

3.1. Proposal Response 

The City of Lake City, Florida (City) will receive sealed proposals via the City’s e-Procurement Portal, 

ProcureNow, until 2:00 pm, local time, on Thursday, September 30, 2021. Proposals delivered by any 

other means will not be considered by the Procurement Department. Any proposals received after the 

above time will not be accepted under any circumstances. Any uncertainty regarding the time will be 

resolved against the Proposer. 

3.2. Questions 

All questions related to this RFP shall be submitted in writing via the ProcureNow Question/Answer Tab 

via the City's e-Procurement portal, on or before, Monday, September 20, 2021 by 3:00 pm. All 

questions submitted and answers provided shall be electronically distributed via email to proposers 

following this solicitation on the City's e-Procurement Portal. Please include section referenced for each 

question in order to ensure that questions asked are responded to correctly. 

3.3. Method of Source Selection 

Each proposal will be reviewed to determine if the proposal is responsive to the RFP. Proposals deemed 

to be non-responsive will be rejected without being evaluated. A responsive proposal is one which has 

been signed and submitted by the specified Proposal deadline, and has provided the information 

required to be submitted with the Proposal. While poor formatting, poor documentation and/or 

incomplete or unclear information may not be cause to reject a proposal without evaluation, such 

substandard submissions may adversely impact the evaluation of a Proposal. Respondents who fail to 

comply with the required and/or desired elements of this RFP do so at their own risk. 

The Evaluation Committee shall review all proposals for compliance with the specifications and select a 

vendor(s) for recommendation. 

The City may, as it deems necessary, conduct discussions with responsible proposers determined to be 

in contention for being selected for award for the purpose of clarification to assure full understanding 

of, and responsiveness to solicitation requirements. Contingent upon successful ranking of proposals 

and negotiation of contracts, nothing shall preclude the City from selecting a single, qualified firm to 

provide both services. 

3.4. Pre-Proposal Conference 

A pre-proposal conference is not applicable for this solicitation. 

3.5. Pre-Proposal Conference 

A mandatory pre-proposal conference will be held on Monday, September 13, 2021, commencing 

promptly at 10:00 am, and will be held: https://us02web.zoom.us/j/81565412791. 

This pre-proposal conference is denoted as “mandatory”, prospective proposers must be present in 

order to submit a proposal response. 
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The purpose of the pre-proposal conference is to allow an open forum for discussion and questioning 

with City staff regarding the RFP with all prospective proposers having an equal opportunity to hear and 

participate. Oral questions will receive oral responses, neither of which will be official, nor become part 

of the RFP. Only written responses to written questions will be considered official, and will be included 

as part of the RFP. 

All prospective proposers are strongly encouraged to attend, as, unless requested by the department, 

this will be the only pre-proposal conference for this solicitation. 

3.6. Pre-Proposal Conference 

A mandatory pre-proposal conference will be held on Monday, September 13, 2021, commencing 

promptly at 10:00 am, and will be held: https://us02web.zoom.us/j/81565412791. A mandatory site 

visit will be held immediately following the pre-proposal conference. 

This pre-proposal conference is denoted as “mandatory”, prospective proposers must be present in 

order to submit a proposal response. 

The purpose of the pre-proposal conference is to allow an open forum for discussion and questioning 

with City staff regarding the RFP with all prospective proposers having an equal opportunity to hear and 

participate. Oral questions will receive oral responses, neither of which will be official, nor become part 

of the RFP. Only written responses to written questions will be considered official, and will be included 

as part of the RFP. 

All prospective proposers are strongly encouraged to attend, as, unless requested by the department, 

this will be the only pre-proposal conference for this solicitation. 

3.7. Pre-Proposal Conference 

A non-mandatory pre-proposal conference will be held on Monday, September 13, 2021, commencing 

promptly at 10:00 am, and will be held: https://us02web.zoom.us/j/81565412791. 

The purpose of the pre-proposal conference is to allow an open forum for discussion and questioning 

with City staff regarding the RFP with all prospective proposers having an equal opportunity to hear and 

participate. Oral questions will receive oral responses, neither of which will be official, nor become part 

of the RFP. Only written responses to written questions will be considered official, and will be included 

as part of the RFP. 

All prospective proposers are strongly encouraged to attend, as, unless requested by the department, 

this will be the only pre-proposal conference for this solicitation. 

3.8. Pre-Proposal Conference 

A non-mandatory pre-proposal conference will be held on Monday, September 13, 2021, commencing 

promptly at 10:00 am, and will be held: https://us02web.zoom.us/j/81565412791. A non-mandatory 

site visit will be held immediately following the pre-proposal conference. 

The purpose of the pre-proposal conference is to allow an open forum for discussion and questioning 

with City staff regarding the RFP with all prospective proposers having an equal opportunity to hear and 

participate. Oral questions will receive oral responses, neither of which will be official, nor become part 
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of the RFP. Only written responses to written questions will be considered official, and will be included 

as part of the RFP. 

All prospective proposers are strongly encouraged to attend, as, unless requested by the department, 

this will be the only pre-proposal conference for this solicitation. 

3.9. Proposal Due Date 

Sealed Proposals must be received via the City’s e-Procurement Portal, ProcureNow , no later than 2:00 

pm, Local Time, Thursday, September 30, 2021. Proposals received after this date and time will not be 

considered. 

3.10. Public Opening 

There is no public opening of the proposals. Only the names of the respondents will be publicly read 

aloud. 

3.11. Public Record 

Pursuant to Chapter 119, Florida Statutes, proposals received in response to this Request for Proposal 

are exempt from disclosure under the provisions of the Public Records Law until such time as an award 

decision has been made known or within thirty (30) days after the Proposal opening, whichever is 

earlier. 
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4. SCOPE OF WORK 

4.1. Scope of Work 

The City of Lake City intends to undertake a project to be funded under the FY 19 Community 

Development Block Grant (CDBG) as part of DEO Grant in the amount of $750,000.00 by the Florida 

Department of Economic Opportunity (DEO). The City of Lake City is requesting proposals from 

individuals or firms interested in providing program administration services related to the CDBG - 

Neighborhood Revitalization. Additional services may be requested of the selected consultant on an 

ongoing basis to research, make application for funding and manage awarded projects from other public 

grant or loan sources at the discretion of the City Council. 

The project involves construction of an Amphitheater in the Wilson Park located in the City. 

Grant Administration Services shall include, but not be limited to: reviewing existing policies to insure 

grant compliance, developing new policies that are required as part of the grant contracting process, 

preparing environmental review(s), coordination with all funding agencies, coordination with all agency 

contact(s), coordinating the drawdown of program funds, tracking and managing program funds in 

compliance with program guidelines and acceptable accounting practices, providing all required reports 

and technical assistance, coordinating and attending all DEO monitoring visits, preparing all desktop 

monitoring packages for review and approval by the City prior to submission to DEO, preparing the grant 

closeout package, insuring Davis-Bacon and other federal and state record-keeping requirements are 

met, reviewing change orders and pay requests for compliance with grant requirements, attendance at 

all pre-bid and pre-construction conferences and providing the engineer and/or architect managing the 

project with developmental support for the project. Developmental support shall include but not be 

limited to, providing the project engineer and/or architect, just prior to bidding, with a current list of 

state approved WBE/MBE firms and the wage decision(s) for the project. 

Procurement and contracting for all services shall conform to CDBG guidelines as well as the state and 

federal regulation including 2 CFR, Part 200. All records shall be maintained in accordance with state and 

federal CDBG- Neighborhood Revitalization requirements. 

The City of Lake City is an Equal Opportunity Employer. MBE/WBE/DBE businesses are encouraged to 

participate. In the event of a tie, if one of the businesses involved in the tie are minority or female 

owned, they shall be ranked above the other firm or firms involved in the tie. 

In compliance with the Florida Sunshine Amendment and Code of Ethics, the City of Lake City strictly 

enforces open and fair competition in its RFP's. In accordance with Section 287.133, FS, a person or 

affiliate who has been placed on the convicted vendor list following conviction for a public entity crime 

may not submit a proposal on a contract to provide services to a public entity. A public entity crimes 

statement is required. 

During the RFP process, questions or requests for additional information concerning this RFP shall be 

submitted through the Procurenow site. The deadline to receive questions is no later than 09/20/2021 

at 3:00 pm EST. 

The City of Lake City reserves the right to request clarification of any information submitted by 

responding firms. The City Council, with suitable basis provided for by law, reserves the right to reject 
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any and all proposals, and to waive any informalities or irregularities in the proposal process. CDBG and 

other program contracts, either single or separate as required by each program, are subject to grant 

awards and release of funds by respective funding agencies. 

Consultants shall submit their proposal electronically in the Procurenow site no later than 2:00 p.m. 

on Thursday, September 30, 2021. No late proposals shall be submitted. Evaluation and selection will 

occur in accordance with the appropriate requirements at a time and place to be determined. At the 

discretion of the City, respondents may be asked to give a short presentation/interview as part of the 

selection process. The City of Lake City supports Equal Opportunity Employment, Fair Housing, Drug Free 

Workplace and Providing Handicapped Access. 

4.2. Criteria 

Proposals received for the requested services shall be evaluated separately using the following criteria: 

The intent of this RFP is to qualify Respondents based on the Respondent’s qualifications using the 

evaluation criteria above. Responses will be scored based on the criteria herein. The City intends to 

select the highest-ranking firm as deemed necessary in order to accomplish the goals and objectives 

established by the City. Only the firm qualified through this RFP process and approved by the City 

Commission will be invited to negotiate a contract. All submittals of qualifications shall be for principal 

consultant and may include all sub-consultants. Submittals are to be made for the discipline(s) listed in 

this RFP. Selection(s) are at the sole discretion of the City. 

Evaluation of the responses to this RFP will comply with the specific criteria as follows: 

Evaluation Criteria: Maximum Points per Evaluator: 

A. The years of experience of the consultant’s staff with administering CDBG Neighborhood 

Revitalization, Housing Rehabilitation, Commercial Revitalization and Economic Development grants 

funded through the State of Florida Department of Community Affairs and/or the Florida Department of 

Economic Opportunity. 20 

B. The experience of the firm’s management group with the State of Florida Community Development 

Block Grant Program 20 

C. The firm’s approach to meeting local project needs including an outline of the tasks to be performed 

and the thoroughness of the approach presented. 20 

D. Number of favorable client reference letters dated 2014 or later provided from other communities. In 

lieu of a letter of reference, contact and project information may be submitted for entities that have 

policies prohibiting their issuance of letters of reference. Please note, only one (1) letter per community 

will be accepted. 20 

E. The quality of the response from the client references provided from other local governments. 15 

F. The fee of proposed fee basis 5 

Total Maximum Points Possible: 100 
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4.3. RFP Package 

All RFP Packages must include the following components: 

Section Topic 

1 RFP Cover Page 

2 Cover Letter 

3 Company and Staff Qualifications 

4 Related Experience 

5 Project Approach 

6 Quality and Schedule Control 

In order to insure a uniform review process and to obtain the maximum degree of comparability, it is 

recommended that qualifications be organized in the manner specified as follows: 

Section 1: RFP Cover Page 

Section 2: Cover Letter 

Respondent shall provide a cover letter, not exceeding two (2) pages, which is signed by an officer of the 

firm who is 

responsible for committing the firm’s resources. 

The cover letter should provide the following: 

• Respondent’s name, primary contact name, business address, phone number, fax number and e-mail 

address; 

• Name and title of the individual with responsibility for the response and to who matters regarding this 

RFP should be directed; 

• A brief statement of the respondent’s understanding of the services required and qualifications to 

provide Management of CDBG-DR for Infrastructure Repair Programs; 

• A brief company background statement to include, but not limited to, years in business, corporate 

structure, professional affiliations, and capability of meeting deadlines; 

• A brief description of the policies, procedures, and practices respondents have in place to provide for 

the physical and electronic security of our data centers and other sites where government information 

will be hosted, accessed, or maintained; 

• Identify the primary contact for this contract, 

• Other information as the respondent deems appropriate; 

Section 3: Company and Staff Qualifications 
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In this section, respondent shall demonstrate the qualifications of company, staff, and any proposed 

sub-consultant who may perform any aspect of the scope of services provided herein. In addition, 

respondent shall provide a brief summary of the overall capabilities of staff and any proposed sub-

consultants relative to Small Cities CDBG Administrative Services Projects as outlined in the scope of 

work. Consultants and/or Sub- Consultants that possess staff and company qualifications in multiple 

disciplines should provide documentation of all qualifications for each discipline in this section. 

• Provide key personnel that may perform work under the award of this contract 

• Provide an Organization Chart 

• Include a one (1) page resume for each key personnel 

• List of Proposed Sub-Consultants (Attachment I) 

• Proper and valid licensing to conduct business in the State of Florida 

• Current Applicable Department of Professional Regulation License(s) 

• Current Applicable Certification(s) 

Section 4: Related Experience 

In this section, respondent shall provide evidence of performance related to the Grant Administration 

Services. Consultants and/or Sub-Consultants that possess experience in multiple disciplines should 

provide documentation of all qualifications for each discipline in the section. In addition, respondents 

will need to describe any prior engagements in which respondent and/or respondent’s sub-consultants 

assisted a governmental entity in dealings with HUD\CDBG\CDBG-DR Review requirements. 

Respondents shall demonstrate a minimum of three (3) years of experience in providing professional 

Grant 

Administration Services; and demonstrate an expert level understanding in working with 

HUD\CDBG\CDBG-DR. 

Section 5: Project Approach 

In this section, the Respondent shall provide comprehensive narrative statements that outline the 

project approach and methodology intended to be employed illustrating how the methodology will 

serve to accomplish the project goals and objectives. Respondents are encouraged to think outside of 

normal processes and procedures for delivering the project quicker and less expensive to the City. 

Capacity- Provide a detailed description demonstrating the consultants’ capacity to handle the needs 

stated in this RFP; in addition to any current/future workloads. Consultant shall describe how it intends 

to integrate staff and maintain presence with the City during the duration of the contract. 

Section 6: Quality and Schedule Control 

In this section, the respondent shall provide a written narrative of the firm’s project management 

methods to establish, monitor, and track quality control methods; including coordination of sub-

consultants and the ability to meet schedules in a timely manner. 
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Project Schedule and Timeline- Provide a fully defined, resource loaded, leveled project 

schedule/timeline; with all of the tasks and associated effort to deliver the scope of services. 

4.4. Recommendation for Award 

Recommendation shall be made to the City Council by City Staff to enter into negotiations with the 

highest ranked firm as determined by the evaluation committee, with the intention of coming to 

agreement over terms, conditions, and pricing in order to award a Contract for the services described 

herein. 

4.5. Evaluation of Responses 

All properly submitted Qualification Packages that are determined to be responsive to the requirements 

of this RFP, shall be evaluated. Each evaluator will receive the submitted Request for Proposal Packages 

submitted, and an electronic copy of the RFP document with all issued Addenda and Evaluator’s Score 

Sheet. Evaluators shall review and score the submitted, responsive, Request for Proposal Packages 

individually, with no interaction or communication with any other individual. 

City Staff may consider any evidence available regarding financial, technical, other qualifications and 

abilities of a respondent, including past performance (experience) with the City prior to recommending 

approval of award to the City Commission. 

The City Council reserves the right to reject any or all qualifications, waive minor formalities or award 

to/negotiate with the firm whose qualifications best serves the interest of the City. 
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5. FORMAT AND CONTENT 

5.1. Preparation 

Prepare your Proposal in a clear and concise manner. Ensure that the content of your Proposal submittal 

is complete. Special attention should be given to the specific information, instructions and requirements 

of the Request for Proposal document to ensure responsiveness. Proposals that are incomplete or lack 

key information may be rejected. 

5.2. Incurred Expenses 

The City is not responsible for any expenses which Proposers may incur in preparing or submitting 

proposals including presentations and any other expenses called for in this Request for Proposal. 

5.3. Proprietary Information 

A. In accordance with Chapter 119 of the Florida Statutes (Public Records Law), and except as may 

be provided by other applicable State and Federal Law, all Proposers should be aware the 

Request for Proposal and the responses thereto are in the public domain. Proposers are 

requested to identify specifically any information contained in their Proposals which they 

consider confidential and/or proprietary and which they believe to be exempt from disclosure, 

citing specifically the applicable exempting law. 

A generic notation that information is "confidential" is not sufficient. Failure to provide the 

Procurement department with a detailed explanation and justification including statutory cites 

and specific reference to your Proposal detailing what provisions, if any, you believe are exempt 

from disclosure, may result in your entire Proposal being subject to disclosure in accordance 

with Chapter 119 of the Florida Statutes 

B. All Proposals received from Proposers in response to this Request for Proposal will become the 

property of the City of Lake City and will not be returned to the Proposers. In the event of 

Contract award, all documentation produced as part of the Contract will become the exclusive 

property of the City. 

5.4. Requirements 

A. Proposals will be evaluated based on the information provided in the response. All documents 

should be 8 1/2 x 11 format and must not be more than 25 pages. 

B. A letter of interest or executive summary, not to exceed three (3) additional pages, may also be 

included in the proposal. Qualification documents that exceed this length will be considered non 

responsive and will not be evaluated. 

C. During this process, any intentional omissions, alterations, or false representations will be 

grounds for rejection of any proposal. Proposals must include a Table of Contents which 

provides clear identification of the material by section. 
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5.5. Delivery of Proposals 

Proposals shall be submitted via the City’s e-Procurement Portal. All Proposals submitted must be 

received in the Procurement Department by the time specified in this solicitation. It is the sole 

responsibility of the Proposer to ensure that Proposals are received by the due date and time. The City 

shall not be responsible for delays caused by any occurrence. Proposals received following the Proposal 

Due Date will not be considered. 

5.6. Evaluation Criteria 

An Evaluation Committee will be established to review all responsive Proposals. Proposers submitting 

Proposals deemed to be reasonably acceptable to be selected will be evaluated using the evaluation 

criteria set forth herein. The information that will be considered and relative scoring for each criterion is 

identified in the “Evaluation Criteria” section of the solicitation. 

The scoring mechanism will be used by individual Evaluation Committee members to rank firms. Ranks 

from all Evaluation Committee members will then be summed for each Proposer in order to establish 

the overall rank order. 

5.7. Proposal Evaluation Committee and Evaluation Process 

A. Evaluation Committee 

An Evaluation Committee (hereinafter referred to as "the Committee") consisting of at least 

three (3) members will be established to review, discuss, and evaluate all responsive Proposals 

submitted in response to this Request for Proposals (RFP). The Committee shall conduct a 

preliminary evaluation of all Proposals on the basis of the information provided and evaluation 

criteria as set forth in this Request for Proposal. 

B. Presentations 

The Committee reserves the right to require oral presentations from any or all responsive and 

responsible Proposers who submit Proposals determined to be reasonably acceptable of being 

selected for award. Discussions may be conducted for the purpose of clarification and to assure 

full understanding of, and responsiveness to, the solicitation requirements. The City will not be 

liable for any costs incurred by the Proposer in connection with such interviews, presentations, 

or negotiations (i.e., travel, accommodations, etc.). 

C. Award without Presentations  

The City may evaluate and award a Contract based on responses to this Request for Proposal 

without discussions or oral presentations. Therefore, each response to this RFP should contain 

the Proposer's best terms and conditions for consideration. 

D. Ranking 

The Committee will evaluate and rank the Proposers as set forth in the preceding section 

entitled "Evaluation Criteria" and submit the proposed rank order to the Director of 

Procurement. 
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E. Authority to Award 

Contracts negotiated as a result of this RFP will be presented to City Council for final award. 

F. Reserved Rights 

1. The City, at its sole and absolute discretion, reserves the right to reject any and all, or parts 

of any and all proposals, to re-advertise this solicitation, postpone or cancel, at any time, 

this solicitation process, or to waive minor irregularities and informalities in this RFP or in 

the proposals received as a result of this RFP. 

2. CDBG and other program contracts, either single or separate as required by each program , 

are subject to grant awards and release of funds by respective funding agencies. The City 

does not guarantee the award of any Contract as a result of this solicitation process. 
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6. EVALUATION CRITERIA 

No. Evaluation Criteria Scoring Method Weight (Points) 
1. The Staff's number of years of experience 

with administering projects through the 
Florida Small Cities CDBG program 
20 years or more = 20 points 
15 to 19 years = 15 points 
10 to 14 years = 10 points 
5 to 10 years = 5 points 
Less then 5 years = 0 points 

Points Based 20 
(20% of Total) 

2. The number of years of experience of the 
firm's management group with the Florida 
Small Cities CDBG program. 
20 years or more = 20 points 
15 to 19 years = 15 points 
10 to 14 years = 10 points 
5 to 10 years = 5 points 
Less then 5 years = 0 points 

Points Based 20 
(20% of Total) 

3. Proposed approach to administration of the 
grant including an outline of the proposed 
tasks to be performed and the thoroughness 
of the approach presented 
Excellent - 20 points 
Good - 15 points 
Fair - 10 points 
Poor - 0 points 

Points Based 20 
(20% of Total) 

4. Number of favorable client references 
provided from other communities. Only one 
(1) letter (dated 2011 or later) per 
community will be accepted for points. 
25 or more -20 points 
20 to 24 - 15 points 
10 to 19 - 10 points 
5 to 9 - 5 points 
Less than 5 - 0 points 

Points Based 20 
(20% of Total) 

5. The quality of the response from the client 
references provided from other communities 
Excellent - 15 points 
Good - 10 points 
Fair - 5 points 
Poor - 0 points 

Points Based 15 
(15% of Total) 

6. Fee or proposed fee basis 
Lowest fee - 5 points 
Next Lowest - 4 points 
Next Lowest - 3 points 
Next Lowest - 2 points 
Next Lowest Fee - 1 point 

Points Based 5 
(5% of Total) 

 

91



Request for Proposal #028-2021 
Title: Grant Administrator for CDBG Project - Wilson Park Amphitheater 

18 

 

7. PRICING PROPOSAL 

Line Item Description Quantity Unit of 
Measure 

Unit Cost Total 

1 Fee or proposed fee basis 1 lump sum   
TOTAL 
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8. TERMS AND CONDITIONS 

8.1. CDBG Guidelines 

Procurement and contracting for all services shall conform to CDBG guidelines as well as the state and 

federal regulation including 2 CFR, Part 200. All records shall be maintained in accordance with state and 

federal CDBG requirements. 

8.2. Contract Award 

An award, if made, will be made to the best overall proposer(s) whose proposal is most advantageous to 

the City, taking into consideration the evaluation factors set forth in this RFP. 

8.3. Questions Regarding the Solicitation or Proposal Process 

To ensure fair consideration for all Proposers, the City prohibits communication to or with any officer, 

elected official (including the Mayor and City Council), department, division, office or employee of the 

City, and any Evaluation Committee members during the solicitation process from the date of issuance 

of the RFP through award, except as provided below. 

All communications relating to this RFP between Proposer (or anyone on Proposer's behalf) and the City 

must be made through the Procurement Department. Any communications in violation of this provision 

may be grounds for disqualifying the offending Proposer from consideration for award of the Proposal 

and/or any future Proposal. 

Any questions relative to interpretation of the solicitation or the Proposal process shall be submitted via 

the City’s e-Procurement Portal. Questions must be received by the Procurement Department on or 

before the cut-off date for questions as specified in the Proposal Schedule. Questions received after the 

cut-off date as specified in the Proposal Schedule will not be considered. 

Any interpretation made to prospective Proposers will be answered through the City’s e-Procurement 

Portal or expressed in the form of an addendum to the solicitation which, if issued, will be conveyed in 

writing to all persons on record as following this RFP, no later than five (5) days prior to the date set for 

receipt of Proposals. Oral answers will not be authoritative. 

It will be the responsibility of the Proposer to acknowledge and confirm receipt of all addenda in the 

City’s e-Procurement Portal. 

8.4. Additional Information 

The City reserves the right to request that the Proposer provide additional information it deems 

necessary to evaluate, clarify, or substantiate any area contained in each submitted Proposal and to 

more fully meet the needs of the City. 

8.5. Addendum to Request for Proposals 

If it becomes necessary to revise or amend any part of this Request for Proposal before the Proposal due 

date, the Procurement Department will furnish the revision by written Addendum. 
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8.6. Execution of Contract 

Unless such time is extended by the City, the successful Proposer shall, within ten (10) calendar days 

after Notice of Award is issued by the City of Lake City, Procurement Department, sign and enter into a 

Contract with the City, and shall simultaneously provide any required bonds, indemnities and insurance 

certificates. 

Failure to comply with the established deadline for submittal of required documents may be grounds for 

cancellation of the award. 

8.7. Proposer's Guarantee 

By submitting a Proposal, a Proposer warrants that no one was paid a fee, commission, gift, or other 

consideration contingent upon receipt of an award for the services and/or supplies specified herein. 

8.8. Indemnification 

The Respondent agrees to indemnify and hold the City harmless for any and all claims, liability, losses 

and causes of action which may arise out of its fulfillment of the contract awarded pursuant to this RFP. 

It agrees to pay all claims and losses, including related court costs and reasonable attorneys' fees, and 

shall defend all suits filed due to the negligent acts, error or omissions or Respondent employees and/or 

agents In the event the completion of a project awarded pursuant to this RFP(to include the work of 

others) is delayed or suspended as a result of the Respondent's failure to purchase or maintain the 

required insurance, the Respondent shall indemnify the City from any and all increased expenses 

resulting from such delay. 

8.9. Insurance Requirements 

The Proposer will be required to furnish evidence of the following insurance coverage by a licensed 

Florida Company. 

A. Without limiting Proposer's indemnification, it is agreed that the successful Proposer will 

purchase at their expense and maintain in force at all times during the performance of services 

under this agreement the following insurance. Where specific limits are shown, it is understood 

that they must be the minimum acceptable limits. If successful Proposer's policy contains higher 

limits, the City of Lake City will be entitled to coverage to the extent of such higher limits. 

Certificates of Insurance must be furnished to the City naming the City of Lake City as additional 

insured. These certificates must provide a ten (10) calendar day notice to the City in the event of 

cancellation, non-renewal or a material change in the policy. 

1. Professional liability insurance to provide coverage of not less than one million dollars 

($1,000,000). 

2. Workers' compensation insurance to apply for all employees of the contractor, sub­ 

contractors and the contractor's architect and/or engineer meeting the "Workers' 

Compensation Law" of the State of Florida and all applicable federal laws. 
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3. Commercial General Liability insurance to provide coverage of not less than one million 

dollars ($1,000,000) combined single limit per occurrence and annual aggregates where 

generally applicable and must include premises-operations, independent contractors, 

products/completed operations, broad form property damage, blanket contractual and 

personal injury endorsements. 

4. Comprehensive Automobile Liability Insurance covering all owned, hired and non­ owned 

vehicles with coverage limits not less than one hundred thousand dollars ($100,000) per 

person, three hundred thousand dollars ($300,000) per occurrence and one hundred 

thousand dollars ($100,000) property damage. 

B. The official title of the owner is "City of Lake City". This official title will be used in all insurance 

documentation. 

8.10. Proof of Insurance 

The Proposer will furnish to the Procurement Department Certificates of Insurance or endorsements 

evidencing the insurance coverage specified above within seven (7) days after notification of an award. 

The required Certificates of Insurance or endorsements will not only name the types of policies 

continued, but will also refer specifically to this contract and will state that such insurance is as required 

by this contract. If the initial insurance expires before the completion of the work, renewal Certificates 

of Insurance will be furnished thirty (30) days before the date of their expiration. Notice of cancellation 

and/or restriction Policy(s) must be endorsed to give the City thirty (30) days' notice of cancellation and 

/ or restriction. 
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9. VENDOR QUESTIONNAIRE 

9.1. Proposals* 

Please upload your proposals here 

*Response required 

9.2. Documents Requiring Notorization* 

Please download the below documents, complete and have notarized. An online notarization option will 

be provided for you when responding. 

 Public_Entity_Crimes_Statem... 

 Conflict_of_Interest_Statem... 

 Drug_Free_Workplace_Certifi... 

 Non-Collusion_Affidavit.pdf 

 E-VERIFY_AFFIRMATION_STATEM... 

 SWORN_STATEMENT_UNDER_SECTI... 

 VENDORS_ON_SCRUTINIZED_COMP... 

*Response required 

9.3. Disputes Disclosure Form* 

Answer the following by selecting which, if any, pertain to your organization. . If you answer "YES", 

please explain in the Disputes Disclosure Explanation question. If you answer None of the Above, please 

type "N/A" in the Disputes Disclosure Explanation question. 

Select all that apply 

☐ Has your firm or any of its officers, received a reprimand of any nature or been suspended by the 

Department of Professional Regulations or any other regulatory agency or professional association 

within the last five (5) years? 

☐ Has your firm, or any member of your firm, been declared in default, terminated or removed from a 

contract or job related to the services your firm provides in the regular course of business within the last 

five (5) years? 

☐ Has your firm had against it or filed any request for equitable adjustment, contract claims, bid 

protest, or litigation in the past five (5) years that is related to the services your firm provides in the 

regular course of business? 

☐ None of the Above 

*Response required 
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City of Lake City 

Procurement 
Karen Nelmes, CPPB, NIGP-CPP, Procurement Director 

205 N. Marion Ave., Lake City, FL 32055 
 

 

 

PROPOSAL DOCUMENT REPORT 
RFP No. 028-2021 

Grant Administrator for CDBG Project - Wilson Park Amphitheater 
RESPONSE DEADLINE: September 30, 2021 at 2:00 pm 

Report Generated:  Monday, October 18, 2021 
 

Fred Fox Enterprises, Inc. Proposal 

CONTACT INFORMATION 

Company: 
Fred Fox Enterprises, Inc. 

Email: 
fred.fox@fredfoxenterprises.com 

Contact: 
Fred Fox 

Address: 
P. O. Box 840338 
Saint Augustine, FL 32080 

Phone: 
(904) 810-5183 

Website: 
N/A 

Submission Date: 
Sep 29, 2021 3:07 PM 
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ADDENDA CONFIRMATION 

Addendum #1 
Confirmed Sep 29, 2021 2:48 PM by Melissa Fox 

Addendum #2 
Confirmed Sep 29, 2021 2:48 PM by Melissa Fox 

Addendum #3 
Confirmed Sep 29, 2021 2:50 PM by Melissa Fox 

QUESTIONNAIRE 

1. Proposals* 

Please upload your proposals here 

RFP_#028-2021-Fred_Fox_Enterprises.pdf 

2. Documents Requiring Notorization* 

Please download the below documents, complete and have notarized. An online notarization option will be provided for you when 
responding. 

• Public_Entity_Crimes_Statem... 

• Conflict_of_Interest_Statem... 

• Drug_Free_Workplace_Certifi... 

• Non-Collusion_Affidavit.pdf 

• E-VERIFY_AFFIRMATION_STATEM... 

• SWORN_STATEMENT_UNDER_SECTI... 
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• VENDORS_ON_SCRUTINIZED_COMP... 

City_Required_Forms.pdf 

3. Disputes Disclosure Form* 

Answer the following by selecting which, if any, pertain to your organization. . If you answer "YES", please explain in the Disputes 
Disclosure Explanation question. If you answer None of the Above, please type "N/A" in the Disputes Disclosure Explanation question. 

None of the Above 

PRICE TABLES 

Line Item Description Quantity Unit of 
Measure 

Unit Cost Total 

1 Fee or proposed fee basis 1 lump sum $56,000.00 $56,000.00 

TOTAL $56,000.00 
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Procurement 

Karen Nelmes, CPPB, NIGP-CPP, Procurement Director 
205 N. Marion Ave., Lake City, FL 32055 

 
 

 

PROPOSAL DOCUMENT REPORT 
RFP No. 028-2021 

Grant Administrator for CDBG Project - Wilson Park Amphitheater 
RESPONSE DEADLINE: September 30, 2021 at 2:00 pm 

Report Generated:  Wednesday, October 27, 2021 
 

Fred Fox Enterprises, Inc. Proposal 

CONTACT INFORMATION 

Company: 
Fred Fox Enterprises, Inc. 

Email: 
fred.fox@fredfoxenterprises.com 

Contact: 
Fred Fox 

Address: 
P. O. Box 840338 
Saint Augustine, FL 32080 

Phone: 
(904) 810-5183 

Website: 
N/A 

Submission Date: 
Sep 29, 2021 3:07 PM 

ADDENDA CONFIRMATION 

Addendum #1 
Confirmed Sep 29, 2021 2:48 PM by Melissa Fox 

Addendum #2 
Confirmed Sep 29, 2021 2:48 PM by Melissa Fox 

Addendum #3 
Confirmed Sep 29, 2021 2:50 PM by Melissa Fox 
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QUESTIONNAIRE 

1. Proposals* 

Please upload your proposals here 

RFP_#028-2021-Fred_Fox_Enterprises.pdf 

2. Documents Requiring Notorization* 

Please download the below documents, complete and have notarized. An online notarization option will be provided 
for you when responding. 

 Public_Entity_Crimes_Statem... 

 Conflict_of_Interest_Statem... 

 Drug_Free_Workplace_Certifi... 

 Non-Collusion_Affidavit.pdf 

 E-VERIFY_AFFIRMATION_STATEM... 

 SWORN_STATEMENT_UNDER_SECTI... 

 VENDORS_ON_SCRUTINIZED_COMP... 

City_Required_Forms.pdf 

3. Disputes Disclosure Form* 

Answer the following by selecting which, if any, pertain to your organization. . If you answer "YES", please explain in 
the Disputes Disclosure Explanation question. If you answer None of the Above, please type "N/A" in the Disputes 
Disclosure Explanation question. 

None of the Above 

PRICE TABLES 

Line Item Description Quantity Unit of 
Measure 

Unit Cost Total 

1 Fee or proposed fee basis 1 lump sum $56,000.00 $56,000.00 

TOTAL $56,000.00 
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City of Lake City 

Procurement 
Karen Nelmes, CPPB, NIGP-CPP, Procurement Director 

205 N. Marion Ave., Lake City, FL 32055 
 

 

 

EVALUATION TABULATION 
RFP No. 028-2021 

Grant Administrator for CDBG Project - Wilson Park Amphitheater 
RESPONSE DEADLINE: September 30, 2021 at 2:00 pm 

Report Generated:  Wednesday, October 27, 2021 
 

CONSENSUS SCORECARD SUMMARY 
Vendor The Staff's 

number of years 
of experience 

with 
administering 

projects through 
the Florida Small 

Cities CDBG 
program 

Points Based 
20 Points (20%) 

The number of 
years of 

experience of the 
firm's 

management 
group with the 
Florida Small 
Cities CDBG 

program. 
Points Based 

20 Points (20%) 

Proposed 
approach to 

administration of 
the grant 

including an 
outline of the 

proposed tasks 
to be performed 

and the 
thoroughness of 

the approach 
presented 

Points Based 
20 Points (20%) 

Number of 
favorable client 

references 
provided from 

other 
communities. 
Only one (1) 
letter (dated 

2011 or later) per 
community will 
be accepted for 

points. 
Points Based 

20 Points (20%) 

The quality of the 
response from 

the client 
references 

provided from 
other 

communities 
Points Based 

15 Points (15%) 

Fee or proposed 
fee basis 

Points Based 
5 Points (5%) 

Total Score 
(Max Score 100) 

Fred Fox 
Enterprises, Inc. 

20 20 18.33 20 15 4.33 97.7 

 

 

PHASE 1 

EVALUATORS 
Name Title 

David Young Director 
Florence Straugh Airport Director 
Donna Duncan Finance Director 
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EVALUATION CRITERIA 
Criteria Description Scoring Method Weight (Points) 

The Staff's number of years of 
experience with administering 
projects through the Florida Small 
Cities CDBG program 

20 years or more = 20 points 

15 to 19 years = 15 points 

10 to 14 years = 10 points 

5 to 10 years = 5 points 

Less then 5 years = 0 points 

Points Based 20 (20% of Total) 

The number of years of experience of 
the firm's management group with 
the Florida Small Cities CDBG 
program. 

20 years or more = 20 points 

15 to 19 years = 15 points 

10 to 14 years = 10 points 

5 to 10 years = 5 points 

Less then 5 years = 0 points 

Points Based 20 (20% of Total) 

Proposed approach to administration 
of the grant including an outline of 
the proposed tasks to be performed 
and the thoroughness of the 
approach presented 

Excellent - 20 points 

Good - 15 points 

Fair - 10 points 

Poor - 0 points 

Points Based 20 (20% of Total) 

Number of favorable client 
references provided from other 
communities. Only one (1) letter 
(dated 2011 or later) per community 
will be accepted for points. 

25 or more -20 points 

20 to 24 - 15 points 

10 to 19 - 10 points 

5 to 9 - 5 points 

Less than 5 - 0 points 

Points Based 20 (20% of Total) 
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The quality of the response from the 
client references provided from other 
communities 

Excellent - 15 points 

Good - 10 points 

Fair - 5 points 

Poor - 0 points 

Points Based 15 (15% of Total) 

Fee or proposed fee basis Lowest fee - 5 points 

Next Lowest - 4 points 

Next Lowest - 3 points 

Next Lowest - 2 points 

Next Lowest Fee - 1 point 

Points Based 5 (5% of Total) 

 

AGGREGATE SCORES SUMMARY 
Vendor David Young Florence Straugh Donna Duncan Total Score 

(Max Score 100) 
Fred Fox Enterprises, Inc. 98 95 100 97.67 

 

VENDOR SCORES BY EVALUATION CRITERIA 
Vendor The Staff's 

number of years 
of experience 

with 
administering 

projects through 
the Florida Small 

Cities CDBG 
program 

Points Based 
20 Points (20%) 

The number of 
years of 

experience of the 
firm's 

management 
group with the 
Florida Small 
Cities CDBG 

program. 
Points Based 

20 Points (20%) 

Proposed 
approach to 

administration of 
the grant 

including an 
outline of the 

proposed tasks 
to be performed 

and the 
thoroughness of 

the approach 
presented 

Number of 
favorable client 

references 
provided from 

other 
communities. 
Only one (1) 
letter (dated 

2011 or later) per 
community will 
be accepted for 

points. 

The quality of the 
response from 

the client 
references 

provided from 
other 

communities 
Points Based 

15 Points (15%) 

Fee or proposed 
fee basis 

Points Based 
5 Points (5%) 

Total Score 
(Max Score 100) 
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Points Based 
20 Points (20%) 

Points Based 
20 Points (20%) 

Fred Fox 
Enterprises, Inc. 

20 20 18.3 20 15 4.3 97.67 
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CITY OF LAKE CITY 

COMMERCIAL REVITALIZATION PROJECT 

FEE SCHEDULE 

 

The fee schedule for the management of the City of Lake City’s CDBG Project in the 

Commercial Revitalization category would be as follows: 

 SERVICEAMOUNT 
 

1.   Prepare the Environmental Review 

 Prepare the Environmental Review, including all required  

 mail-outs.  

 Prepare the required advertising. $   10,000.00 

 

2.   Attendance at the Project Monitoring Visits as  

 well as the Completion of all Required Reports 

 Prepare Project Amendments (Estimate - 2). 

 Prepare all required reports for submission by the  

City  

 Prepare all required advertisements. 

 Participate in all State Monitoring visits (Estimate - 2). 

 Prepare the Preliminary Contract and Final close-out  

 documents for the project. $8,000.00 

 

3.  Project Administration/Financial Supervisor 

 Create and maintain an independent set of financial  

 records for the project. 

 Prepare all Request for Funds for the project for submission 

by the City. 

 Coordinate 504 (handicapped accessibility) requirements  

 with the City. 

 Work with the City to carry out required Fair Housing  

Activities. 

 Coordinate with the State on any new program requirements. $   14,000.00 

 

4.  Coordination with the Engineer and Contractor 

 Coordinate with the engineer on all Federal and State 

 requirements associated with the project. 

 Participate in the Pre-bid conference for the project. 

 Obtain the contractor approval from the State. 

 Coordinate the Pre-construction conference with the engineer. 

 Review contractor package for grant information completion. Insure Notice To Proceed is 

issued to the contractor. Conduct required Employee Interviews. CITY OF LAKE 

CITY 

COMMERCIAL REVITALIZATION PROJECT 

FEE SCHEDULE (cont.) 
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 SERVICE AMOUNT 

 

 Review and approve contractor payroll requests along 

  with the engineer. 

 Review and recommend approval of all change  

 orders as they relate to State contract compliance.   $ 16,000.00 

 

5. Community Coordination 

 Meet with the Citizen’s Advisory Task Force to 

 keep them updated on the progress of the project. 

 Meet with the City Council and City Staff as 

requested to keep them updated on the progress  

 of the project. $500.00 

6. Coordination with State Staff 

 Maintain continuous telephone and written  

 coordination with State staff to insure a smooth 

 flow of the project through the state system. 

 Walk any required amendments and approvals 

 through the State to insure a quick approval. $500.00 

 

GRAND TOTAL ---------------------------------------------------------------  $ 49,000.00 
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File Attachments for Item:

16. City Council Resolution No. 2021-156 - A resolution of the City Council of the City of Lake 

City, Florida, accepting a bid from Advanced Environmental Laboratories, Inc., related to the 

recurring analysis of the City's water quality; providing for a contract price not to exceed 

$112,753.00; and providing an effective date.  
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FLK/mr 
10/26/2021 

CITY COUNCIL RESOLUTION NO. 2021-156 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF LAKE 
CITY, FLORIDA, ACCEPTING A BID FROM ADVANCED 
ENVIRONMENTAL LABORATORIES, INC., RELATED TO THE 
RECURRING ANALYSIS OF THE CITY’S WATER QUALITY; 
PROVIDING FOR A CONTRACT PRICE NOT TO EXCEED 
$112,753.00; AND PROVIDING AN EFFECTIVE DATE. 

WHEREAS, the City of Lake City, Florida (hereinafter the “City”) requires 
water quality bacteriological testing for plant and distribution systems 
(hereinafter the “Laboratory Services”); and 

WHEREAS, section 2-178(d) of the City Code requires the procurement 
of supplies and contractual services based on a competitive bid process and a 
formal contract to be entered when procuring services valued in excess of 
$20,000.00; and 

WHEREAS, due to the anticipated costs of the Laboratory Services, an 
Invitation to Bid ((ITB-027-2021) hereinafter “ITB”) was advertised and the city 
administration recommends that the Laboratory Services be awarded 
to Advanced Environmental Laboratories, Inc. (hereinafter “AEL”); and 

WHEREAS, the City Council finds that it is in the City’s best interest to 
award the contract to AEL for the Laboratory Services pursuant to and in 
accordance with the terms, provisions, conditions, and requirements of the 
“Contract between the City of Lake City, Florida and Advanced Environmental 
Laboratories, Inc.” (hereinafter the “Contract”) attached hereto as “Exhibit A”. 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE 
CITY OF LAKE CITY, FLORIDA, AS FOLLOWS: 

Section 1. The above recitals are all true and accurate and are 
incorporated herein and made a part of this Resolution. 

Section 2. The Contract is awarded to AEL and the execution of the same 
is authorized. 

Section 3. The City Manager and City Attorney are authorized to make 
such reasonable changes and modifications to the Contract as may be deemed 
necessary to be in the best interest of the City and its citizens. Provided however, 
that any such changes or modifications shall not cause the payment to AEL to 
exceed the Contract pricing. The Mayor is authorized and directed to execute 
and deliver the Contract in the name of, and on behalf of, the City with such 
changes, amendments, modifications, omissions, and additions made by the City 
Manager and City Attorney. Execution by the Mayor and AEL shall be deemed to 
be conclusive evidence of approval of such changes, amendments, modifications, 

Page 1 of 2 
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omissions, and additions. 

Section 4. Effective Date. This resolution shall take effect immediately 
upon adoption. 

PASSED AND ADOPTED at a meeting of the City Council this day of 
November 2021. 

ATTEST: 

By: ___________________________ 
Audrey E. Sikes, City Clerk 

CITY OF LAKE CITY, FLORIDA 

By: ___________________________ 
Stephen M. Witt, Mayor 

APPROVED AS TO FORM AND 
LEGALITY: 

By: ___________________________ 
Frederick L. Koberlein, Jr., 
City Attorney 

Page 2 of 2 
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EXHIBIT A 

CONTRACT BETWEEN THE CITY OF LAKE CITY, FLORIDA, AND 
ADVANCED ENVIRONMENTAL LABORATORIES, INC. 

THIS CONTRACT made and entered into this _____day of November 

2021, by and between the CITY OF LAKE CITY, FLORIDA, a municipal 

corporation, with a mailing address is 205 North Marion Avenue, Lake City, 

Florida 32055 (herein referred to as "City") and Advanced Environmental 

Laboratories, Inc., with a mailing address of 6681 Southpoint Parkway 

Jacksonville, FL 32216 (herein referred to as"Contractor"). 

WHEREAS, the City requires an annual contract for the water quality 

sampling and laboratory testing for the Lake City Wastewater Treatment Plant, 

Sprayfield, Kicklighter Facility, and Price Creek Water Treatment Plant and all 

bacteriological testing for plants and distribution within the City; and 

WHEREAS, the City invited competitive bids through an Invitation to Bid 

(ITB-027-2021) and the Contractor was the sole bidder; and 

WHEREAS, the City desires to enter into a contract with the Contractor to 

memorialize the intentions and obligations of the City and Contractor. 

NOW, THEREFORE, in consideration of the premises and the mutual 

covenants and agreements herein contained, the parties hereto agree as 

follows: 

1. Recitals: The above recitals are all true and accurate and are 

incorporated herein and made a part of this Continuing Contract. 

2. Definitions: The following definitions of terms associated with 

this Contract are provided to establish a common understanding between 

1 
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both parties to this Contract, as to the intended usage, implication, and 

interpretation of terms pertaining to this Contract: 

a. "CITY" means the City Council of the City of Lake City, 

Florida, and any official or employee thereof who shall be duly 

authorized to act on the City's behalf relative to this Contract. 

b. “CONTRACT” means the terms, conditions, and covenants 

expressed herein in addition to all the terms, conditions, and 

covenants of the Invitation to Bid, and the addendum and 

Proposal Document Report (hereinafter collectively referred to as 

“ITB-027-2021” or “ITB”), reasonably inferred to the City and 

general conditions, all of which are incorporated herein and made 

an essential part of this agreement between the parties. 

c. "CONTRACTOR" means the individual or firm offering 

professional services, which has executed this Contract, and 

which shall be legally obligated, responsible, and liable for 

providing and performing any and all of the services or work of 

sub-contractors, required under the covenants, terms, and 

provisions contained in this Contract and any and all 

amendments to this Contract. 

d. "SERVICES” means professional services related to the 

water quality sampling and laboratory testing for the Lake City 

Wastewater Treatment Plant, Sprayfield, Kicklighter Facility, and 

Price Creek Water Treatment Plant and all bacteriological testing for 

plant and distribution and the services and responsibilities listed 

2 
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within the ITB. 

e. "SUB-CONTRACTOR" means any individual or firm offering 

professional services which is engaged by the Contractor or one 

of its sub-contractors in providing and performing the 

professional services, work and materials for which the 

Contractor is contractually obligated, responsible and liable to 

provide and perform under this Contract and any and all 

amendments thereto. The City shall not be a party to, responsible 

or liable for, or assume any obligation whatsoever for any 

agreement entered into between the Contractor and any sub-

contractor or any sub-sub-contractor. 

f. "PARTIES" means the signatories to this Contract. 

3. Engagement of Contractor: City hereby engages Contractor to 

provide City with the services identified herein and within the ITB. 

4. Term of Contract: The term of this Contract shall be for one (1) 

year.  The City reserves the right to extend the contract period for two (2) 

additional one (1) year periods upon mutual agreement with the Contractor. 

Annual renewals shall be contingent upon the City Council’s adoption of an 

annual budget that includes the fiscal appropriation to satisfy this Contract. 

The Contractor shall not commence any work until the Contractor has 

provided the City’s Procurement Department with proof of insurance 

coverages. 

3 
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5. Compensation and Method of Payment: City agrees to pay the 

Contractor compensation for its services rendered to the City not to exceed 

the amounts shown in the Evaluation Tabulation attached hereto as “Exhibit 

A”. Payment to the Contractor will be made in accordance with the ITB and 

F.S. 218.70 “Local Government Prompt Payment Act” upon receipt of the 

invoice, assuming there are no contested amounts with the invoice. 

6. Insurance: Contractor agrees to and shall procure and maintain 

insurance during the term of this Contract and shall provide proof of the 

following insurance coverages, in addition to any listed in the ITB, to the City 

Procurement Department prior to the commencement of work: 

a. Comprehensive commercial general liability insurance 

covering as insured the Contractor and City with limits of liability 

of not less than $1,000,000.00 per occurrence and aggregate, 

for coverage of bodily injury or death to any person or persons, 

property damage, premises-operations, independent contractors, 

products/completed operations; and 

b. Comprehensive automobile liability insurance covering all 

owned, hired, and non-owned vehicles with coverage limits of not less 

than $300,000.00 per person and $500,00.00 per occurrence and 

$200,00.00 property damages; and 

c. Worker's compensation insurance for the benefit of the 

employees of Contractor, as required by the laws of the State of 

Florida; and 
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Providing and maintaining adequate insurance coverage is a material 

obligation of the Contractor and is of the essence of the Contract. This Contract 

does not limit the types of insurance Contractor may desire to obtain or be 

required to obtain by law. The limits of coverage under each policy maintained 

by the Contractor shall not be interpreted as limiting the Contractor’s liability or 

obligations under the Contract. All insurance policies shall be through Insurers 

authorized to write policies in Florida. All certificates shall provide that the 

policy or policies of insurance shall not be changed or canceled until at least 

ten (10) days prior written notice shall have been given to City. As to 

insurance other than workers compensation and professional liability 

insurance, the coverage shall name City as an additional insured for City's 

vicarious liability resulting from the conduct of Contractor and other 

employed or utilized sub-Contractors in the performance of the services. 

7. Indemnity: Contractor is an independent contractor and agrees to 

indemnify, and hold harmless the City and its agents, and employees from 

and against all suits, actions, claims, damages, costs, charges, and expenses, 

including court costs and attorneys' fees, of any character caused by or 

brought because of any injury or damage received or sustained by any person, 

persons, or property caused by or resulting from any asserted negligent act, 

errors, or omissions of Contractor or its agents, employees, or sub-

contractors. 

The indemnity required hereunder shall not be limited by reason of the 

specifications of any particular insurance coverage in this Contract. 

5 
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Notwithstanding any other provisions of this Contract, neither party will 

be responsible to the other party for consequential damages, including, but 

not limited to, loss of profit, loss of investment or business interruption. 

8. Liability: The Contractor shall be, and agrees to be and remain 

liable for any and all damages, losses, and expenses incurred by the City 

caused by the errors, omissions, negligence or delays of the Contractor, or by 

any sub-contractor engaged by the Contractor in providing, performing and 

furnishing services, work or materials pursuant to this Contract and any and 

all damages, losses, and expenses to the City caused by the Contractor's 

negligent performance of any of its obligations contained in this Contract. 

The Contractor shall be liable and agrees to be liable for and shall indemnify 

and hold City harmless for any and all claims, suits judgments, or damages, 

losses and expenses, including court costs, expert witness and professional 

consultation services, and attorney fees arising out of the Contractor's errors, 

omissions, negligence, breaches of contract or delays, or those of any and all 

sub-contractors engaged by the Contractor during the providing, performing 

and furnishing of services or materials pursuant to this Contract. 

9. Licenses and Compliance with Regulations: The Contractor 

agrees to and shall obtain and maintain throughout the period that this 

Contract is in effect, all licenses and authorizations as are required to do 

business in the State of Florida, including, but not limited to, licenses required 

by any federal and state boards and other governmental agencies responsible 

for regulating and licensing the services provided and performed by 
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Contractor pursuant to this Contract. 

Contractor agrees to and will abide by and comply in accordance with the 

laws, statutes, ordinances, codes, rules, regulations and requirements of any and 

all governmental agencies which may regulate or have jurisdiction over the 

services to be provided and performed by Contractor for the City, and by any sub-

contractor engaged by the Contractor. 

10. Timely Accomplishment of Services and Liquidated Damages: 

The timely and expeditious accomplishment and completion by the 

Contractor of all services provided pursuant to this Contract is of the essence. 

The Contractor agrees to employ, engage, retain, and assign an adequate 

number of personnel throughout the period of this Contract so that all 

services provided pursuant to this Contract will be provided, performed and 

completed in a diligent, continuous, expeditious and timely manner 

throughout. 

Time is of the essence in the Contract and all obligations thereunder. 

Time is of the essence in the Contract and all obligations thereunder. If the 

Contractor fails to complete the Services within fifteen (15) days from receipt 

of the samples or equipment, the City shall be entitled to retain or recover 

from the Contractor, as liquidated damages and not as a penalty, the sum of 

three hundred dollars and zero cents ($300.00) per calendar day, 

commencing on the first day following expiration of the contract time and 

continuing until the actual date of completion. Such liquidated damages are 

hereby agreed to be a reasonable estimate of damages the City will incur as 

a result of delayed completion of the Services. The City may deduct 
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liquidated damages as described in this paragraph from any unpaid amounts 

then or thereafter due the Contractor under this Agreement. Any liquidated 

damages not so deducted from any unpaid amounts due the Contractor shall 

be payable to the City at the demand of the City, together with interest from 

the date of the demand at the maximum allowable rate. 

11. Controlling Law: This Contract is to be governed by the laws of 

the State of Florida. If any term or provision of the Contract is found to be illegal 

or unenforceable such term or provision shall be deemed stricken and the 

remainder of the Contract shall remain in full force and effect. It is further 

agreed and understood that in the event of any dispute between the City and 

Contractor arising out of any interpretation or compliance with any of the 

terms, conditions, and requirements of this Contract proper venue for filing 

any lawsuit with respect to any such disputes shall lie in Columbia County, 

Florida. It is intended and understood that this venue provision shall survive 

any bankruptcy filing. 

12. Attorneys' Fees and Costs: In the event of default by either party 

under the terms of the Contract, the defaulting party shall be liable for, and 

agrees to pay all costs and expenses incurred in the enforcement of this 

Contract, including reasonable attorneys' fees as well as fees, costs, and 

expenses in the collection of said expenses. 

13. Other litigation: The Contractor shall notify the City of any legal 

actions filed against it for a violation of any laws, rules, codes ordinances, or 

licensing requirements within thirty (30) days of the action being filed. The 

Contractor shall notify the City of any legal actions filed against it by a 
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government subdivision or for any claims of sub-Contractors or materialmen. 

Failure to notify the City of a legal action within thirty (30) days of the action shall 

be grounds for termination. 

14. Public Records: The Contractor shall comply with all public records 

laws. 

a. IF THE CONTRACTOR HAS QUESTIONS 

REGARDING THE APPLICATION OF CHAPTER 119, 

FLORIDA STATUTES, TO THE CONTRACTOR’S DUTY 

TO PROVIDE PUBLIC RECORDS RELATING TO THIS 

CONTRACT, CONTACT THE CUSTODIAN OF PUBLIC 

RECORDS AT: 
City Clerk, City of Lake City 
205 North Marion Avenue 
Lake City, Florida 32055 
386-719-5826 or 386-719-5756 

b. The Contractor shall comply with public records laws, 

specifically the Contractor shall: 

1. Keep and maintain public records required by the City to 

perform the services. 

2. Upon request from the City’s custodian of public records, 

provide the City with a copy of the requested records or allow the 

records to be inspected or copied within a reasonable time at a 

cost that does not exceed the cost provided in this Chapter 119 of 

Florida Statutes or as otherwise provided by law. 
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3. Ensure that public records that are exempt or confidential 

and exempt from public records disclosure requirements are not 

disclosed except as authorized by law for the duration of the 

contract term and following completion of the contract if the 

contractor does not transfer the records to the City. 

If the Contractor considers any portion of any documents, data, 

or records submitted to the City to be confidential, proprietary, 

trade secret or otherwise not subject to disclosure pursuant to 

Chapter 119, Florida Statutes, the Florida Constitution, or other 

law, Contractor must simultaneously provide the City with a 

separate redacted copy of the information it claims as confidential 

and briefly describe in writing the grounds for claiming exemption 

from the public records law, including the specific statutory 

citation for such exemption. This redacted copy shall contain the 

Contract name and number, and it shall be clearly titled 

“Confidential.” The redacted copy should only redact those 

portions of material that the Contractor claim are confidential, 

proprietary, trade secret or otherwise not subject to disclosure. 

4. Upon completion of the contract, transfer, at no cost, to the 

City all public records in possession of the Contractor or keep and 

maintain public records required by the City to perform the 

service. If the Contractor transfers all public records to the City 

upon completion of the contract, the Contractor shall destroy any 

duplicate public records that are exempt or confidential and 
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exempt from public records disclosure requirements. If the 

Contractor keeps and maintains public records upon completion 

of the contract, the Contractor shall meet all applicable 

requirements for retaining public records. All records stored 

electronically must be provided to the City, upon request from the 

City’s custodian of public records, in a format that is compatible 

with the information technology systems of the City. 

5. Failure of the Contractor to provide the above described public 

records to the City within a reasonable time may subject 

Contractor to penalties under 119.10, Florida Statutes, as 

amended. 

15. E-VERIFY: As a condition precedent to entering into this Contract, 

and in compliance with Section 448.095, Fla. Stat., Contractor and its 

subcontractors shall, register with and use the E-Verify system to verify work 

authorization status of all employees hired after January 1, 2021. 

a. Contractor shall require each of its subcontractors to provide 

Contractor with an affidavit stating that the subcontractor does not 

employ, contract with, or subcontract with an unauthorized alien. 

Contractor shall maintain a copy of the subcontractor’s affidavit as 

part of and pursuant to the records retention requirements of this 

Contract. 

b. The City, Contractor, or any subcontractor who has a good 

faith belief that a person or entity with which it is contracting has 

knowingly violated Section 448.09(1), Fla. Stat. or the provisions of 
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this section shall terminate the contract with the person or entity. 

c. The City, upon good faith belief that a subcontractor knowingly 

violated the provisions of this section, but Contractor otherwise 

complied, shall promptly notify Contractor and Contractor shall 

immediately terminate the contract with the subcontractor. 

d. A termination of this Contract under the provisions of this 

section is not a breach of contract and may not be considered such. 

Any contract termination under the provisions of this section may be 

challenged pursuant to Section 448.095(2)(d), Fla. Stat. Contractor 

acknowledges that upon termination of this Contract by the City for 

a violation of this section by Contractor, Contractor may not be 

awarded a public contract for at least one (1) year. Contractor further 

acknowledges that Contractor is liable for any additional costs 

incurred by the City as a result of termination of any contract for a 

violation of this section. 

e. Contractor or subcontractor shall insert in any subcontracts 

the clauses set forth in this section, including this subsection, 

requiring the subcontractors to include these clauses in any lower 

tier subcontracts. Contractor shall be responsible for compliance by 

any subcontractor or lower tier subcontractor with the clauses set 

forth in this section. 

16. Entire Agreement: Incorporated herein, and made a part hereof, are 

the Invitation to Bid (ITB-027-2021) and all addendum, and all attachments 

thereto. With those incorporations, this Contract constitutes the entire 
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agreement between City and Contractor and supersedes all prior written or 

oral understandings. Should any term or condition of the documents 

referenced within this paragraph be found to conflict with a term or condition 

of this contract the term or condition of this contract shall prevail and be 

binding. This Contract may only be amended, supplemented, modified, or 

canceled by a duly executed written instrument adopted by resolution. 

17. Effective and Binding: This Contract shall not become effective 

or binding upon City unless and until the City Council of City shall have 

authorized the Mayor of the City to execute the same by the adoption of an 

official resolution. 

18. Effective Date: It is agreed by City and Contractor that the 

effective date is that date first written above. 

[Remainder of page left blank intentionally.  Signature page to follow.] 
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IN WITNESS WHEREOF, the parties hereto have made and executed 

this Contract as of the day and year first above written. 

ATTEST: 

By: _______________________________ 
Audrey Sikes, City Clerk 

By: _______________________________ 
Signature & Name 
_______________________________ 
Title 

CITY OF LAKE CITY, FLORIDA 

By: _____________________________
 Stephen M. Witt, Mayor 

Approved as to form and legality: 

By: _____________________________
 Frederick L. Koberlein, Jr., 
City Attorney 

ADVANCED ENVIRONMENTAL 
LABORATORIES, INC. 

By: _____________________________
 Signature & Name 
_____________________________ 
Title 
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,C.-.,-Esc.1859 

EXHIBIT A 

City of Lake City 

Procurement 
Karen Nelmes, CPPB, NIGP-CPP, Procurement Director 

205 N. Marion Ave., Lake City, FL 32055 

EVALUATION TABULATION 
ITB No. ITB-027-2021 

WATER QUALITY SAMPLING & LAB TESTING – ANNUAL CONTRACT 
RESPONSE DEADLINE: October 18, 2021 at 2:00 pm 

Report Generated:  Tuesday, October 26, 2021 

SELECTED VENDOR TOTALS 

Vendor Total 
Advanced Environmental $112,753.00 

Laboratories, Inc. 

ITEM I: WASTEWATER TREATMENT PLANT (DEP PERMIT) 

A. DIGESTED SLUDGE 

Advanced Environmental 
Laboratories, Inc. 

Selected Line Item A. DIGESTED SLUDGE Estimated 
Samples 

Unit of 
Measure 

Price per 
sample test 

Total 

X 1 Complete set 4 ea. $397.00 $1,588.00 

X 2 % Solids before dewatering 4 ea. $10.00 $40.00 

Total $1,628.00 

ITEM I: WASTEWATER TREATMENT PLANT (DEP PERMIT) 

B. PLANT IFFLUENT/ EFFLUENT: 

Advanced Environmental 
Laboratories, Inc. 

242



 
 

   
 
 

   
    

  

    
 

 
 

 
 

 

        

       

       

       

         

       

       

       

       

       

       

        

       

       

   

 

   

 

  
 

    
 

 
 

 
 

 

EVALUATION TABULATION 
ITB No. ITB-027-2021 
WATER QUALITY SAMPLING & LAB TESTING – ANNUAL CONTRACT 

Selected Line Item B. PLANT IFFLUENT/ EFFLUENT: Estimated 
Samples 

Unit of 
Measure 

Price per 
sample 

Total 

X 1 Annual Treated Effluent Analysis (Industrial Pretreatment) 1 ea. $525.00 $525.00 

X 2a Weekly Analysis (St. Margarets EFA-1) CBOD'S 52 ea. $16.00 $832.00 

X 2b Weekly Analysis (St. Margarets EFA-1) TSS 52 ea. $10.00 $520.00 

X 2c Weekly Analysis (St. Margarets EFA-1) FECAL 52 ea. $12.00 $624.00 

X 3 Semi-Annual (Service Zone EFA-1) NITRTE 1 ea. $12.00 $12.00 

X 4a Bi-Weekly Analysis (Sites INF-1 & EFA-1) CBOD'S 26 ea. $16.00 $416.00 

X 4b Bi-Weekly Analysis (Sites INF-1 & EFA-1) TSS 26 ea. $10.00 $260.00 

X 4c Bi-Weekly Analysis (Sites INF-1 & EFA-1) FECAL 26 ea. $12.00 $312.00 

X 5a Public Access Reuse (PAR) Analysis CBOD 365 ea. $16.00 $5,840.00 

X 5b Public Access Reuse (PAR) Analysis TSS 365 ea. $10.00 $3,650.00 

X 5c Public Access Reuse (PAR) Analysis FECAL 365 ea. $12.00 $4,380.00 

X 6 Monthly Nitrogen Series and phosphorous 12 ea. $56.00 $672.00 

X 7 Weekly Nitrate plus Nitrite Total Nitrogen and Phosphorous 52 ea. $46.00 $2,392.00 

X 8 Quarterly IPP 4 ea. $135.00 $540.00 

Total $20,975.00 

ITEM I: WASTEWATER TREATMENT PLANT (DEP PERMIT) 

C. ANNUAL IPP ANALYSIS: 

Advanced Environmental 
Laboratories, Inc. 

Selected Line Item C. ANNUAL IPP ANALYSIS: Estimated 
Samples 

Unit of 
Measure 

Price per 
sample 

Total 
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X 1 Influent/Effluent/sludge 3 ea. $676.00 $2,028.00 

Total $2,028.00 

ITEM II: SCHEDULE OF TEST-EFFLUENT SPRAYFIELD (DEP PERMIT) 

A. GROUND WATER MONITORING WELLS AND RESEVOIR –EFFLUENT QUARTERLY & MONTHLY ANALYSIS 

Advanced Environmental 
Laboratories, Inc. 

Selected Line Item A. GROUND WATER MONITORING WELLS AND RESEVOIR – 
EFFLUENT QUARTERL 

Estimated 
Samples 

Unit of 
Measure 

Price per 
sample 

Total 

X 1 Quarterly (Sprayfield) 40 ea. $158.00 $6,320.00 

X 2 Monthly (Bio-Solid Site) 72 ea. $189.00 $13,608.00 

Total $19,928.00 

ITEM III: WASTEWATER TREATMENT PLANT (EPA PERMIT) A. EFFLUENT BY-PASS: 

Advanced Environmental 
Laboratories, Inc. 

Selected Line Item A. EFFLUENT BY-PASS: Estimated 
Samples 

Unit of 
Measure 

Price per 
sample 

Total 

X 1 Complete Set 9 ea. $43.00 $387.00 

Total $387.00 

ITEM III: WASTEWATER TREATMENT PLANT (EPA PERMIT) B. DIGESTED SLUDGE 

Advanced Environmental 
Laboratories, Inc. 
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Selected Line Item B. DIGESTED SLUDGE Estimated 
Samples 

Unit of 
Measure 

Price per 
sample test 

Total 

X 1 125 Priority Pollutants 1 ea. $545.00 $545.00 

X 2 Toxicity Characteristic 1 ea. $450.00 $450.00 

X 3 Bench Scale Test 12 ea. $90.00 $1,080.00 

X 4 Total Solids 12 ea. $10.00 $120.00 

Total $2,195.00 

ITEM III: WASTEWATER TREATMENT PLANT (EPA PERMIT) C. REAGENT WATER 

Advanced Environmental 
Laboratories, Inc. 

Selected Line Item C. REAGENT WATER Estimated 
Samples 

Unit of 
Measure 

Price per 
sample 

Total 

X 1 Annual Analysis 1 ea. $48.00 $48.00 

Total $48.00 

ITEM III: WASTEWATER TREATMENT PLANT (EPA PERMIT) D. BACKGROUND SURFACE WATER 

Advanced Environmental 
Laboratories, Inc. 

Selected Line Item D. BACKGROUND SURFACE WATER Estimated 
Samples 

Unit of 
Measure 

Price per 
sample 

Total 

X 1 Analysis (quarterly 4 ea. $32.00 $128.00 

Total $128.00 

ITEM IV: WASTEWATER TREATMENT PLANT (IWPP PERMIT) 
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A. INDUSTRIAL CUSTOMER 

Advanced Environmental 
Laboratories, Inc. 

Selected Line Item A. INDUSTRIAL CUSTOMER Estimated 
Samples 

Unit of 
Measure 

Price per 
sample 

Total 

X 1 Effluent 2 ea. $66.00 $132.00 

X 2 Pollutants 2 ea. $545.00 $1,090.00 

Total $1,222.00 

ITEM V: KICKLIGHTER RECLAMATION FACILITY (DEP PERMIT) 

A. DIGESTED SLUDGE: 

Advanced Environmental 
Laboratories, Inc. 

Selected Line Item A. DIGESTED SLUDGE: Estimated 
Samples 

Unit of 
Measure 

Price per 
sample test 

Total 

X 1 Complete set 4 ea. $397.00 $1,588.00 

X 2 % Solids before dewatering 4 ea. $10.00 $40.00 

Total $1,628.00 

ITEM V: KICKLIGHTER RECLAMATION FACILITY (DEP PERMIT) 

B. PLANT IFFLUENT/ EFFLUENT: 

Advanced Environmental 
Laboratories, Inc. 

Selected Line Item B. PLANT IFFLUENT/ EFFLUENT: Estimated 
Samples 

Unit of 
Measure 

Price per 
sample 

Total 
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EVALUATION TABULATION 
ITB No. ITB-027-2021 
WATER QUALITY SAMPLING & LAB TESTING – ANNUAL CONTRACT 

X 1 Annual Treated Effluent Analysis (Industrial Pretreatment) 1 ea. $550.00 $550.00 

X 2a Weekly Analysis (Kicklighter Facility EFA-1) CBOD'S 52 ea. $16.00 $832.00 

X 2b Weekly Analysis (Kicklighter Facility EFA-1) TSS 52 ea. $10.00 $520.00 

X 2c Weekly Analysis (Kicklighter Facility EFA-1) FECAL 52 ea. $12.00 $624.00 

Total $2,526.00 

ITEM VI: PRICE CREEK WATER TREATMENT PLANT AND ALL BACTERIOLOGICAL TESTING FOR PLANT AND DISTRIBUTION 

ALL BACTERIOLOGICAL TESTING FOR PLANT AND DISTRIBUTION 

Advanced Environmental 
Laboratories, Inc. 

Selected Line Item ALL BACTERIOLOGICAL TESTING FOR PLANT AND DISTRIBUTION Estimated 
Samples 

Unit of 
Measure 

Price per 
sample 

Total 

X 1 Complete set 52 ea. $1,155.00 $60,060.00 

Total $60,060.00 

VENDOR QUESTIONNAIRE PASS/FAIL 

Question Title Advanced Environmental Laboratories, Inc. 
References Pass 

Title and Organization Pass 
Local Office Pass 

Principal Office Pass 
Conflict of Interest Statement Pass 

Disputes Disclosure Form Pass 
Disputes Disclosure Form - Explanation Pass 

Disputes Disclosure Form - Acknowledgement Pass 
Drug Free Workplace Certificate Pass 
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Non-Collusion Affidavit Pass 
E-Verify Affirmation Statement Pass 

Bidder's Checklist Pass 
Clarifications and Exceptions Pass 

Sworn Statement Under Section 287.133(3)(n), Florida Statutes on Public 
Entity Crimes 

Pass 

Federal Identification No. (FEID) Pass 
Acknowledgments Pass 

Please indicate which statement applies. Pass 
Required Documents Received 

Describe Action Taken N/A 
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MEETING DATE 

11/1/2021 

  

COUNCIL  AGENDA 

SECTION 

 

 

ITEM 

NO. 
      

 
SUBJECT:   Laboratory Testing   

 
 

 

 

 
 

DEPT / OFFICE:  Utilities – Wastewater  

Originator:    

Cody Pridgeon, Wastewater Director 

City Manager 

Michael Williams 

Department Director 

Paul Dyal 

Date 

10/19/2021 

 
 

 
 

 
 

Recommended Action: 

Award bid to Advance Environmental Labs   

 
Summary Explanation & Background: 

 

 The Wastewater, Water and Distribution Collection Departments send samples to an outside lab for analysis.  

The results are reported to FDEP.  AEL has been our contracted lab for 7 years and were the sole bidder.  Total 

bid came in at $112,753 as shown in the attached bid tabulation. 

, 

    

 

Alternatives:   

Not Approve 

Source of Funds:   

Budgeted Funds  
Financial Impact:  

 $112,753 

Exhibits Attached:  

1)  Bid Tab 

 

  

    

CITY OF LAKE CITY 

Report to Council 
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INVITATION TO BID 

ITB-027-2021 

WATER QUALITY SAMPLING & LAB TESTING – ANNUAL 

CONTRACT 

 

 

City of Lake City 

205 N. Marion Ave. 

Lake City, FL 32055 

RELEASE DATE: September 15, 2021 

DEADLINE FOR QUESTIONS: September 29, 2021 

RESPONSE DEADLINE: October 18, 2021, 2:00 pm 

 

RESPONSES MUST BE SUBMITTED ELECTRONICALLY TO: 

https://secure.procurenow.com/portal/lcfla 
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City of Lake City 

INVITATION TO BID 

WATER QUALITY SAMPLING & LAB TESTING – ANNUAL CONTRACT 

I. Introduction .......................................................................................... 
II. Instruction To Bidders ........................................................................... 

III. Scope of Work and Related Requirements ............................................ 
IV. Terms and Conditions ........................................................................... 
V. Pricing Proposal .................................................................................... 

VI. Vendor Questionnaire  
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1. INTRODUCTION 

1.1. Summary 

INVITATION TO BID 

ITB-027-2021 

Sealed bids will be accepted by the City of Lake City, Florida until Monday, October 18, 2021 at 2:00 pm, 

local time through the City’s e-Procurement Portal, ProcureNow. Any bids received after the above time 

will not be accepted under any circumstances. Any uncertainty regarding the time a bid is received will 

be resolved against the Bidder. Bids will not be accepted through any other means. Bid opening will be 

promptly at 2:15 pm in the City Council Chambers located on the 2nd floor in City Hall, at which time all 

bids will be publicly opened and read aloud for the purchase and installation of: 

WATER QUALITY SAMPLING & LAB TESTING – ANNUAL CONTRACT 

Any deviation from the specifications must be explained in detail under “Clarifications and Exceptions”, 

as part of the Bidder's Response, and each deviation must be itemized by number and must specifically 

refer to the applicable specification paragraph and page. Otherwise it will be considered that items 

offered are in strict compliance with these specifications and the successful Bidder will be held 

responsible for meeting the specification. 

All questions related to this ITB shall be submitted in writing through the ProcureNow Question/Answer 

Tab via the City's e-Procurement portal, on or before, Question & Answer Submission Date by Question 

& Answer Submission Time. Please include the section title for each question, if applicable, in order to 

ensure that questions asked are responded to correctly. 

All questions must be in writing and directed to the Procurement Director. All questions will be 

answered in writing. Any answers which may alter the scope of work will be answered in the form of 

addenda. Any and all addenda must be acknowledged through the City's e-Procurement Portal. Deadline 

for receiving questions is Wednesday, September 29, 2021 at 4:00 pm. Questions received after this 

date and time will not be considered. 

Bidder may not withdraw his/her bid for a period of sixty (60) days following the opening of the 

responses. 

The City of Lake City is exempt from State Use Tax, State Retail Tax and Federal Excise Tax. The bid price 

must be net, exclusive of taxes. Bidder’s proposal must be dated, signed by authorized representative, 

title, firm name, address, and telephone number. 

Local Vendor Preference: City of Lake City Administrative Policy #18 states that the bid of a resident of 

Columbia County, Florida will have a 5% preference over the bid submitted by any non-resident of 

Columbia County. A resident is defined as an individual whose primary residence is within Columbia 

County, Florida, a partnership whose principals are all residents of Columbia County, Florida, partnership 

or other business entity whose principal place of business is within Columbia County, Florida, or which 

maintains a full time business office open to the public within Columbia County, Florida. With these and 
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other contributing factors the City Council reserves the right to award a bid or contract in the best 

interest of the City. 

Respondents to this solicitation or persons acting on their behalf may not contact, between the release 

of the solicitation and the end of the 72-hour period following the agency posting the notice of intended 

award, excluding Saturdays, Sundays, and city holidays, any employee or officer of the executive or 

legislative branch concerning any aspect of this solicitation, except in writing to the Procurement 

Department or as provided in the solicitation documents. Violation of this provision may be grounds for 

rejecting a response. 

Any Bidder desirous of protesting a bid for any reason must file a written notice of bid protest with the 

City Manager’s office within 72 hours following posting of notice of intended award. All protest will be in 

writing stating the bid being protested and the specific reason of the protest. All protest will be signed 

by the Protestor and include all detail for a complete and thorough review. The decision of the City 

Manager, after consultation with the City Attorney will be issued within five (5) working days of the 

receipt of the protest, unless additional time is agreed upon by all parties involved should circumstance 

warrant such a delay. 

By submission of his/her bid, the Bidder certifies that: 

A. The bid has been arrived at by the Bidder independently and has been submitted without 

collusion with any other vendor of materials, supplies, or equipment described in the Invitation 

to Bid. 

B. The contents of the bid have not been communicated by the Bidder, his/her employees or 

agents, to his/her best knowledge and belief, to any person not an employee or agent of the 

Bidder or his surety in any bond furnished herewith and will not be communicated to any such 

person prior to the official opening of the bids. 

The City of Lake City reserves the right to accept or reject any/all bids and to award the contract in the 

best interest of the City of Lake City, Florida. 

1.2. Contact Information 

Karen Nelmes 

Procurement Director 

205 N. Marion Ave 

Lake City, FL 32055 

Email: nelmesk@lcfla.com 

Phone: (386) 719-5818 

Department: 

Procurement 

1.3. Timeline 

Release Project Date September 15, 2021 

Question Submission Deadline September 29, 2021, 4:00pm 
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Question Response Deadline October 6, 2021, 4:00pm 

Proposal Submission Deadline October 18, 2021, 2:00pm 
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2. INSTRUCTION TO BIDDERS 

2.1. Overview 

The City of Lake City is accepting bids for WATER QUALITY SAMPLING & LAB TESTING – ANNUAL 

CONTRACT. 

Bidders shall create a FREE account with ProcureNow by signing up at 

https://secure.procurenow.com/signup. Once you have completed account registration, browse back to 

this page, click on "Submit Response", and follow the instructions to submit the electronic response. 

2.2. Submittal Deadline 

Bids shall be submitted via the City's e-Procurement Portal, ProcureNow, no later than Monday, October 

18, 2021 at 2:00 pm. Late proposals shall not be accepted. 

Bids must be submitted via the City's e-Procurement Portal, ProcureNow and may not be delivered 

orally, by facsimile transmission, or by other telecommunication or electronic means. 

2.3. Pre-Bid Meeting 

There will be no pre-bid meeting associated with this project. 

2.4. Questions 

All questions related to this ITB shall be submitted in writing via the ProcureNow Question/Answer Tab 

via the City's e-Procurement portal, on or before, Wednesday, October 6, 2021 by 4:00 pm. All questions 

submitted and answers provided shall be electronically distributed via email to bidders following this 

solicitation on the City's e-Procurement Portal. 

2.5. Addenda 

Addenda notifications will be emailed to all persons on record as following this ITB. 
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3. SCOPE OF WORK AND RELATED REQUIREMENTS 

3.1. General Scope of Work 

THE CITY OF LAKE CITY WILL ACCEPT PROPOSALS FOR AN ANNUAL CONTRACT FOR WATER QUALITY 

SAMPLING AND LABORATORY TESTING FOR THE CITY OF LAKE CITY WASTEWATER TREATMENT 

PLANT, SPRAYFIELD, KICKLIGHTER FACILITY, AND PRICE CREEK WATER TREATMENT PLANT AND ALL 

BACTERIOLOGICAL TESTING FOR PLANT AND DISTRIBUTION. 

3.2. Specifications 

1. The laboratory will furnish all labor and materials to field sample certain items as requested by the 

City. The Successful Bidder must provide all sample containers for samples collected by the City and 

delivered by the Bidder to the City laboratory, perform laboratory testing for all of the items identified 

herein and report the findings. Analytical results shall also be available on the web within a reasonable 

time frame, in PDF and HTML format. Bidders must demonstrate ability to provide data and applicable 

invoices on the web prior to bidding and all results must be available on the web for the duration of the 

contract and up to 6 years after expiration of said contract. Unit prices for tests are to include all labor, 

transportation, freight overhead, chemical, equipment, tools, capital and administrative cost. 

2. Quantities of test shown on the bid form are the expected number of test required during the first 

year of the contract. The City reserves the right to require more or less testing at the same unit price for 

each item. 

3. The laboratory must be available to collect samples upon notice within a three (3) hour time frame 7 

days per week. 

3.3. Submittals 

1. The laboratory will furnish a copy of their current certification with the Department of Health (DOH) 

prior to starting work. It can be submitted with your submittal but is not required. 

2. Four (4) copies of all laboratory analysis will be furnished for all testing performed. Testing methods 

will be identified as requested by the Department of Environmental Protection (DEP) or the City. 

3. Reports will be prepared to meet the requirements of Florida Administration Code (FAC) 62-550.730, 

reporting requirements. 

3.4. Laboratory Qualifications 

The laboratory will have current certifications from the DOH in accordance with Section 403.863, Florida 

Statutes, and will remain current during the contract period. 

3.5. Laboratory Reports 

All laboratory results must include Department of Environmental Protection/Environmental Protection 

Agency (DEP/EPA) maximum contaminant levels (MCL) for each parameter tested. 
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3.6. Field Sampling and Laboratory Testing 

1. When sampling monitoring wells, static water level in each well will be recorded prior to the 

evacuation of the well for sample collection. Measurement of water elevation will be referenced to 

National Geodetic Vertical Datum (NGVD) at the precision of plus or minus 0.01 feet and be reported as 

compared to sea level elevation. This information will be submitted with each quarter’s analytical 

results. Wells must then be purged as required prior to sampling. Groundwater sampling results will be 

submitted on DEP form 62-620.910 (29Nov94 or latest revision supplied by the city), or a facsimile 

thereof and emailed to the City’s designated representative. Compliance with groundwater standards 

must be determined by analysis of unfiltered samples. 

Spray field monitoring wells- 10 wells/75-95 feet (well Depth)/39-76 feet (to H2O). Bio-solid site 

Monitoring wells-6 wells/102-160 feet (well Depth)/75-88 feet (to H2O). These are 2 inch wells at both 

locations. Also - Monitoring Wells at Spray field are tested quarterly, monitoring wells at the Bio-solid 

Site (Branford Road) are tested monthly 

2. Sampling and testing includes field sampling, sampling apparatus, decontamination procedures 

between sample locations, sample containers, preservation and transportation of sample to laboratory, 

reporting field and lab results tabulated and contaminate name, sample level and state MCL. 

3. Laboratory work will be done in accordance with the requirements of DOH, DEP, National 

Environmental Laboratory Accreditation Conference (NELAC), National Environmental Laboratory 

Accreditation Program (NELAP), and FAC 62-550, Part VI analytical methods. 

3.7. Field Technician 

1. Successful Bidder to provide an in-house trained field technician/courier with appropriate equipment 

to perform field-testing on an as needed basis as directed by the City of Lake City. All sample cost are to 

include charges for trained field technician and equipment as appropriate 

2. Successful Bidder to provide insured vehicle as required for field technician to be transported to and 

from sampling point. Charges for said vehicle are to be included in sample cost. 

3.8. ITEM I: SCHEDULE OF TEST – WASTEWATER TREATMENT PLANT (DEP 
PERMIT) 

A. DIGESTED SLUDGE: 

1. Digested Sludge from the St. Margarets Street plant is to be sampled and composited by plant 

personnel in accordance with FAC 62-640.650(3) (a) (1). Contracted lab will collect a sub-sample and 

analyze for items listed in FAC 62-640.650(3) (a) 3. and Code of Federal Regulations (40 CFR) 503.8 and 

the POTW Sludge Sampling and Analysis Guidance Document (In the cases where disagreements exists 

between 40 CFR 503.8 and the POTW Sludge Sampling and Analysis Guidance Document, the 

requirements in 40 CFR 503.8 will apply) quarterly in January, April, July, and October. 

2. Analyze sludge before dewatering for % solids. 

Sludge Analysis 

Parameters Units 
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MPN (7samples) MPN/g 

Nitrogen, Sludge, Tot, Dry Wt (as N) % 

Phosphorus, Sludge, Tot, Dry Wt (as P) % 

Potassium, Sludge, Tot, Dry Wt (as K) % 

Solids, Total, Sludge, Liquid % 

PH s.u. 

Calcium Carbonate Equivalent % 

*Arsenic Mg/kg 

*Cadmium Mg/kg 

*Copper (as CU) Mg/kg 

*Lead Mg/kg 

*Mercury Mg/kg 

*Molybdenum Mg/kg 

*Nickel Mg/kg 

*Selenium Mg/kg 

*All Dry weight Sludge/Performed Quarterly 

B. PLANT INFLUENT, EFFLUENT AND (PAR) PUBLIC ACCESS REUSE: 

1. Annual testing will occur at the same time as the third quarter monitoring well testing for the 

Sprayfield - Treated effluent will be sampled and analyzed for: 

a. Primary Inorganics as listed in FAC 62-550.310 (1) (a) Table 1 

b. Secondary drinking water standards as listed in FAC 62-550.320 Table 6 

c. EPA method 624 and 625 Analytes 

d. Specific Conductance (mhos) 

e. Total Kjeldahl Nitrogen (TKN) 

f. Total Phosphorous. (TP) 

g. Total Organic Carbon (TOC) 

2. Weekly – The facility shall take a 16 hour composite sample of the Influent at the monitoring location 

site INF1 AND final treated effluent at monitoring location site number EFA-1 for Carbonaceous 

Biochemical Oxygen Demand (cBOD), Total Suspended Solids (TSS) and the facility shall take a grab 
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sample of the final treated effluent at monitoring location site number EFA-1 Fecal coliform – St 

Margaret’s facility. 

3. Public Access Reuse (PAR) Sampling (EFA1, EFA-3/EFB-1) - 5 to 7 Days/Week – Public Access Reuse 

(PAR) – The facility shall take a 16 hour composite sample of the final treated effluent at monitoring 

location site number EFA-1 at the St Margarets facility for Carbonaceous Biochemical Oxygen Demand 

(cBOD), and the facility shall take a Daily Grab sample of the final treated effluent at monitoring location 

site number EFB-1 for Total Suspended Solids (TSS) and at monitoring location site number EFA-3 for 

Fecal Coliform. 

4. Monthly – Nitrogen Series and Phosphorous Monitoring – The facility shall take a 16 hour composite 

sample of the final treated effluent at monitoring location site number EFA-1 on a monthly basis for the 

following parameters: Total Kjeldahl Nitrogen (as N), Total Ammonia Nitrogen (as N), Total Organic 

Nitrogen (as N), Total Nitrate plus Nitrite (as N) and Total Nitrogen and Total Phosphorous (as P). The 

values shall be reported as the concentration in MG/L. 

5. Weekly – Nitrate plus Nitrite, Total Nitrogen and Phosphorous Monitoring - The facility shall take a 

grab sample of the effluent discharged from the lined storage basin at the spray site at monitoring 

location site number EFA-2 on a weekly basis for the following parameters: Nitrate plus Nitrite (as N), 

Total Nitrogen and Phosphorous (as P) The values shall be reported at the concentration in MG/L. (Also 

see permit page 4) 

6. Quarterly IPP – (Inf/Eff) Arsenic, Cadmium, Chromium, Copper, Cyanide, Lead, Mercury, Nickel, 

Molybdenum, Selenium, Silver, Zinc and Ammonia. (used for local parameter limit studies only) 

C. ANNUAL TESTING FOR INDUSTRIAL PRETREATMENT 

Annual testing for industrial pretreatment shall be conducted during the sixth month of the calendar 

year, and shall include the Influent (PRT-I), Effluent (PRT-E) and Residuals (PRT-R). The Influent and 

Effluent shall be analyzed for the following parameters: as listed on the St Margaret’s Facility’s IPP DMR. 

See attached document. It is important that all chemical names are listed as they are on this Annual IPP 

(Industrial Pretreatment Program) DMR further all units must be reported as shown on the DMR. 

3.9. ITEM II: SCHEDULE OF TEST-EFFLUENT SPRAYFIELD (DEP PERMIT) 

A. GROUND WATER MONITORING WELLS AND RESERVOIR -EFFLUENT MONTHLY ANALYSIS: 

1. All wells established by permit for ground water monitoring will be sampled and analyzed each 

calendar quarter for the following parameters. Additional samples, wells and parameters may be 

required based upon subsequent analyses. Spray Field monitoring wells-10 wells/75-95 feet (well 

depth)/39-76 feet (to H2O). Monitoring wells at the Spray Field are tested quarterly, monitoring wells at 

the Bio-Solid Site (Branford Road) are tested monthly. 

PARAMETERS 

Water Level Relative to NGVD Nitrite plus Nitrate, Total (as N) 

Nitrogen, Total (as N) Solids, Total Dissolved (TDS) 

Chloride (as Cl) Arsenic, Total Recoverable 
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Lead, Total Recoverable Turbidity 

Coliform, Fecal pH 

Phosphate, Ortho (as PO4) Sulfate, Total 

B. WETLANDS QUARTERLY SAMPLES AT 12 SAMPLING LOCATIONS 

PARAMETERS 

Ammonia 

Total Kjeldahl Nitrogen 

Total Phosphorus 

Nitrate 

Nitrate + Nitrite 

Nitrite 

3.10. ITEM III: SCHEDULE OF TEST-WASTEWATER TREATMENT PLANT (EPA 
PERMIT) 

A. PLANT/ EFFLUENT BY-PASS EVENTS: 

1. Plant personnel will take a daily grab sample when unpermitted discharges are made other than to 

the permitted discharge site. 

Provide unit pricing for each sample to be analyzed for the following parameters: 

a. Biochemical Oxygen Demand (cBOD) (5 days) reported as concentrations in mg/l 

b. TSS reported as concentrations in mg/l 

c. pH, reported in standard units 

d. Fecal Coliform from three locations, Upstream, Point of Spill Entry and Downstream NOTE: Influent 

and Raw Sewage spills must be diluted per FDEP and EPA requirements and cannot be reported as TNTC, 

there must be a numerical value.) 

B. DIGESTED SLUDGE: 

1. Sample and analyze the sludge for the 125 priority pollutants listed in 40 CFR 122, Appendix D, Tables 

II and III. Qualitative data for 2, 3, 7 and 8 tetrachlorodibenzo-o-dioxin, (TCDD) if reason to believe that it 

may be present. Sample and analysis will be in the second calendar quarter. Please see attached 

Pretreatment DMR. 

2. Sample and perform a Toxicity Characteristic Leaching Procedure test (TCLP) in accordance with 40 

CFR 261, as published on March 29, 1990, volume 55, number 61 federal register (or latest revision). 

3. Sample and analyze the sludge utilizing a bench-scale test, in accordance with EPA Vector Attraction 

Reduction Option 2. 
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4. Sample and analyze the sludge before dewatering for total solids. 

C. REAGENT WATER: 

1. Contract lab will annually furnish containers and sample reagent water per DOH Lab Certification 

Chapter DEP FAC 62-160. 

D. BACKGROUND SURFACE WATER: 

1. Contract lab will quarterly furnish containers and analysis for sampling surface water for total 

nitrogen. (7 containers). 

3.11. ITEM IV: SCHEDULE OF WASTEWATER TREATMENT PLANT, INDUSTRIAL 
WASTE PRE-TREATEMENT PROGRAM (IWPP PERMIT) 

A. INDUSTRIAL CUSTOMERS: 

1. Sample and analysis the customer effluent as listed in 40 CFR 401.16 for the following: 

a. CBOD 

b. TSS 

c. pH 

d. Oil 

e. Grease 

2. Sample and analyses for priority pollutants in accordance with 40 CFR 122 (d) 

3. Sample and analysis will be in the third calendar quarter. 

3.12. ITEM V: SCHEDULE OF TEST-KICKLIGHTER RECLAMATION FACILITY (DEP 
PERMIT) 

A. DIGESTED SLUDGE: 

1. Digested Sludge from the Kicklighter Reclamation Facility is to be sampled and composited by plant 

personnel in accordance with FAC 62-640.650(3) (a) (1). Contracted lab will collect a sub-sample and 

analyze for items listed in FAC 62-640.650(3) (a) 3. and Code of Federal Regulations (40 CFR) 503.8 and 

the POTW Sludge Sampling and Analysis Guidance Document (In the cases where disagreements exists 

between 40 CFR 503.8 and the POTW Sludge Sampling and Analysis Guidance Document, the 

requirements in 40 CFR 503.8 will apply) quarterly in January, April, July, and October. 

2. Analyze sludge before dewatering for % solids. 

Sludge Analysis 

Parameters Units 

MPN (7samples) MPN/g 

Nitrogen, Sludge, Tot, Dry Wt (as N) % 
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Phosphorus, Sludge, Tot, Dry Wt (as P) % 

Potassium, Sludge, Tot, Dry Wt (as K) % 

Solids, Total, Sludge, Liquid % 

PH s.u. 

Calcium Carbonate Equivalent % 

*Arsenic Mg/kg 

*Cadmium Mg/kg 

*Copper (as CU) Mg/kg 

*Lead Mg/kg 

*Mercury Mg/kg 

*Molybdenum Mg/kg 

*Nickel g/kg 

*Selenium Mg/kg 

*All Dry weight Sludge/Performed Quarterly 

B. PLANT INFLUENT, EFFLUENT AND (PAR) PUBLIC ACCESS REUSE: 

1. Annual testing will occur at the same time as the third quarter monitoring well testing for the 

Kicklighter Reclamation Facility - Treated effluent will be sampled and analyzed for: 

a. Primary Inorganics as listed in FAC 62-550.310 (1) (a) Table 1 

b. Secondary drinking water standards as listed in FAC 62-550.320 Table 6 

c. EPA method 624 and 625 Analytes 

d. Specific Conductance (mhos) 

e. Total Kjeldahl Nitrogen (TKN) 

f. Total Phosphorous. (TP) 

g. Total Organic Carbon (TOC) 

2. Weekly – The facility shall take a 16 hour composite sample of the Influent at the monitoring location 

site INF1 AND final treated effluent at monitoring location site number EFA-1 for Carbonaceous 

Biochemical Oxygen Demand (cBOD), Total Suspended Solids (TSS) and the facility shall take a grab 

sample of the final treated effluent at monitoring location site number EFA-1 Fecal coliform – Kicklighter 
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3.13. ITEM VI: Price Creek Water Treatment Plant and All Bacteriological Testing 
for Plant and Distribution 

Sample and analysis as needed for the following: 

A. Inorganic Compounds 

B. Total Trihalomethanes, 

C. Haloacetic Acids (five) 

D. Volatile Organic Compounds 

E. Synthetic Organic Compounds (including PDB’s/pesticides) 

F. Secondary Standards 

G. Total Coliform / E.coli 

H. Radio Nuclide 

I. Lead and Copper 

J. Nitrite Nitrate 

K. Asbestos 
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4. TERMS AND CONDITIONS 

4.1. Licenses/Qualifications 

All Contractor's must be qualified and licensed under the laws, rules and regulations of the State of 

Florida and the City of Lake City, Florida to perform the work required by these contract documents. 

Contractor’s qualifications including equipment to be used for this project will be subject to review and 

approval by the City prior to award.  

 

4.2. Insurance 

A. Without limiting Contractor's indemnification, it is agreed that the successful Contractor will 

purchase at their expense and maintain in force at all times during the performance of services 

under this agreement the following insurance. Where specific limits are shown, it is understood 

that they must be the minimum acceptable limits. If successful Contractor's policy contains 

higher limits, the City of Lake City will be entitled to coverage to the extent of such higher limits. 

Certificates of Insurance must be furnished to the City naming the City of Lake City as additional 

insured. These certificates must provide a ten (10) calendar day notice to the City in the event of 

cancellation, non-renewal or a material change in the policy.  

B. Statutory Workers Compensation insurance as required by the State of Florida. 

C. Commercial General Liability insurance to provide coverage of not less than $1,000,000.00 

combined single limit per occurrence and annual aggregates where generally applicable and 

must include premises-operations, independent contractors, products/completed operations, 

broad form property damage, blanket contractual and personal injury endorsements. 

D. Business Vehicle/Umbrella Liability insurance with a minimum limit of $200,000 per occurrence, 

and $300,000 for all claims arising out of the same incident or occurrence, for property damage 

and personal injury. Notice, these limits may change according to Florida law and the 

protections afforded to the City pursuant to sovereign immunity for liability. 

4.3. Indemnity 

Successful contractor will indemnify and hold Owner and Owner’s agents harmless from any loss, cost, 

damage or injury sustained by any persons (s) as a result of the actions of employees or officers of the 

Contractor, subcontractors or suppliers. 

 

4.4. Liquidated Damages 

In the event the bidder is awarded the contract and fails to complete the work within the time limit or 

extended time limit agreed upon, liquidated damages will be paid to the City of Lake City at the sum of 

$300 per day for all work awarded under the contract until the work has been satisfactorily completed 

and accepted by the City. 
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4.5. Schedule 

A. Upon receipt of all required documents a Notice to Proceed will be issued. 

B. The successful Contractor must complete all work within Fifteen (15) calendar days after 

delivery of equipment. 

 

4.6. Special Conditions 

A. Extended time may be allowed for the completion of this project due to inclement weather. 

B. Decisions to allow days added to the contract due to inclement weather will be based upon 

weather records as recorded with the State of Florida, Division of Forestry located in Lake City, 

Florida and approved by the City of Lake City Project Manager. 

C. In the event additional days are awarded the contractor must notify the City of Lake City 

Procurement department at the beginning of work stoppage and each succeeding day until work 

can be safely resumed. 

4.7. Contract/Award 

A. The successful Contractor will execute the contract within ten (10) calendar days following 

issuance of Notice of Award. Upon receipt of required documents, a Notice to Proceed will be 

issued.  

B. Award shall be made to the most responsive responsible bidder. 

4.8. Payment 

Payment will be based on: (a) City’s acceptance of work, and (b) submitted evidence, if requested by the 

City, that all payrolls, materials, bills, and indebtedness connected with the work have been paid. The 

City may withhold an amount as may be necessary to pay such claims for labor and services rendered 

and materials involved with the work. Payment to Contractor will be made within thirty (30) calendar 

days of receipt of invoice, assuming there are no contested amounts with the invoice. 

 

 

4.9. Or Equal 

Any manufacturers’ names, trade names, brand names or catalogue numbers used in the specifications 

are for the purpose of describing and establishing general performance and quality levels. Such 

references are not intended to be restrictive. Bids are invited on these and comparable brands or 

products provided the quality of the proposed products meet or exceed the quality of the specifications 

listed for any item. All requests for “or equal” consideration must be received prior to the deadline for 

receiving questions. 
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4.10. Experience/References 

Bidders must provide a statement of qualifications and include with their proposal a minimum ofThree 

(3)references for similar project in the last Five (5) years. The list of references must be submitted as a 

part of the bidder response as provided within the vendor questionnaire. All reference materials 

provided become the property of the City of Lake City and also become public record. 

4.11. Change Orders 

A. Notify the City of Lake City of any conditions in the project area that are not addressed within 

the specifications that may require a change order. 

B. Change orders to the scope of work or additional work requested by the City of Lake City must 

be in written form and initiated by the Contractor. 

C. All changes or additions will be approved by the City of Lake City prior to work being initiated. 

 

4.12. Addendum 

It will be the sole responsibility of the bidder to contact the Purchasing Department prior to submitting a 

bid to determine if any addenda have been issued, to obtain such addenda, and to acknowledge 

addenda with their bid. Failure to submit acknowledgement of any addendum that affects the bid price 

is considered a major irregularity and will be cause for rejection of the bid. 

 

4.13. Required Documents 

The enclosed documents must be executed and returned with bid proposal or the proposal may be 

considered non-responsive. (Conflict of Interest Statement, Disputes Disclosure Form, Drug Free 

Workplace Certificate, Non-Collusion Affidavit of Proposer, References, Public Entity Crime Statement 

and E-Verify Affirmation Statement. 

 

4.14. Public Entity Crime 

Public Entity Crimes – Section 287.133 (3) (n) of the Florida Statutes requires that a vendor/contractor 

submit a sworn statement concerning Public Entity crimes. Bidders are required to submit the enclosed 

form with their bid, failure to do so may be reason for rejection of bid.  

 

4.15. Employment Eligibility Verification (E-Verify) 

In accordance with State of Florida, Office of the Governor, Executive Order 11-116 (superseding 

Executive Order 11-02; Verification of Employment Status), in the event performance of this Agreement 

is or will be funded using state or federal funds, the CONTRACTOR must comply with the Employment 

Eligibility Verification Program(“E-Verify Program”) developed by the federal government to verify the 

eligibility of individuals to work in the United States and 48 CFR 52.222-54 (as amended) is incorporated 

herein by reference. If applicable, in accordance with Subpart 22.18 of the Federal Acquisition Register, 
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the CONTRACTOR must (1) enroll in the E-Verify Program, (2) use E-Verify to verify the employment 

eligibility of all new hires working in the United States, except if the CONTRACTOR is a state or local 

government, the CONTRACTOR may choose to verify only new hires assigned to the Agreement; (3) use 

E-Verify to verify the employment eligibility of all employees assigned to the Agreement; and (4) include 

these requirement in certain subcontracts, such as construction. Information on registration for and use 

of the E-Verify Program can be obtained via the internet at the Department of Homeland Security Web 

site: http://www.dhs.gov/E-Verify.  

 

4.16. Public Record 

The Owner is a public agency subject to Chapter 119, Florida Statutes. The Contractor shall comply with 

Florida’s public records law. Specifically, the Contractor shall: 

A. Keep and maintain public records required by the public agency to perform the service. 

B.  Upon request from the public agency’s custodian of public records, provide the public agency 

with a copy of the requested records or allow the records to be inspected or copied within a 

reasonable time at a cost that does not exceed the cost provided in this chapter or as otherwise 

provided by law. 

C. Ensure that public records that are exempt or confidential and exempt from public records 

disclosure requirements are not disclosed except as authorized by law for the duration of the 

contract term and following completion of the contract if the contractor does not transfer the 

records to the public agency. 

D. Upon completion of the contract, transfer, at no cost, to the public agency all public records in 

possession of the contractor or keep and maintain public records required by the public agency 

to perform the service. If the contractor transfers all public records to the public agency upon 

completion of the contract, the contractor shall destroy any duplicate public records that are 

exempt or confidential and exempt from public records disclosure requirements. If the 

contractor keeps and maintains public records upon completion of the contract, the contractor 

shall meet all applicable requirements for retaining public records. All records stored 

electronically must be provided to the public agency, upon request from the public agency’s 

custodian of public records, in a format that is compatible with the information technology 

systems of the public agency 

IF THE CONTRACTOR HAS QUESTIONS REGARDING THE APPLICATION OF CHAPTER 119, FLORIDA 

STATUTES, TO THE CONTRACTOR'S DUTY TO PROVIDE PUBLIC RECORDS RELATING TO THIS CONTRACT, 

CONTACT THE CUSTODIAN OF PUBLIC RECORDS AT (386) 719-5826 OR (386) 719-5756, 

CITYCLERK@LCFLA.COM, CITY CLERKS OFFICE, 205 N MARION AVE., LAKE CITY, FL, 32055. 

4.17. Payment And Performance Bonds 

Payment and performance bonds are not a requirement of this bid.  
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4.18. Additional Information 

The City of Lake City reserves the right to request any additional information needed for clarification 

from any Bidder for evaluation purposes. 
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5. PRICING PROPOSAL 

ITEM I: WASTEWATER TREATMENT PLANT (DEP PERMIT) 

A. DIGESTED SLUDGE 

Line Item A. DIGESTED SLUDGE Estimated 
Samples 

Unit of 
Measure 

Price per 
sample test 

Total 

1 Complete set 4 ea.   
2 % Solids before dewatering 4 ea.   

TOTAL 
 

ITEM I: WASTEWATER TREATMENT PLANT (DEP PERMIT) 

B. PLANT IFFLUENT/ EFFLUENT: 

Line Item B. PLANT IFFLUENT/ EFFLUENT: Estimated 
Samples 

Unit of 
Measure 

Price per 
sample 

Total 

1 Annual Treated Effluent Analysis 
(Industrial Pretreatment) 

1 ea.   

2a Weekly Analysis (St. Margarets EFA-
1) CBOD'S 

52 ea.   

2b Weekly Analysis (St. Margarets EFA-
1) TSS 

52 ea.   

2c Weekly Analysis (St. Margarets EFA-
1) FECAL 

52 ea.   

3 Semi-Annual (Service Zone EFA-1) 
NITRTE 

1 ea.   

4a Bi-Weekly Analysis (Sites INF-1 & 
EFA-1) CBOD'S 

26 ea.   

4b Bi-Weekly Analysis (Sites INF-1 & 
EFA-1) TSS 

26 ea.   

4c Bi-Weekly Analysis (Sites INF-1 & 
EFA-1) FECAL 

26 ea.   

5a Public Access Reuse (PAR) Analysis 
CBOD 

365 ea.   

5b Public Access Reuse (PAR) Analysis 
TSS 

365 ea.   

5c Public Access Reuse (PAR) Analysis 
FECAL 

365 ea.   

6 Monthly Nitrogen Series and 
phosphorous 

12 ea.   

7 Weekly Nitrate plus Nitrite Total 
Nitrogen and Phosphorous 

52 ea.   

8 Quarterly IPP 4 ea.   
TOTAL 

 

ITEM I: WASTEWATER TREATMENT PLANT (DEP PERMIT) 
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C. ANNUAL IPP ANALYSIS: 

Line Item C. ANNUAL IPP ANALYSIS: Estimated 
Samples 

Unit of 
Measure 

Price per 
sample 

Total 

1 Influent/Effluent/sludge 3 ea.   
TOTAL 

 

ITEM II: SCHEDULE OF TEST-EFFLUENT SPRAYFIELD (DEP PERMIT) 

A. GROUND WATER MONITORING WELLS AND RESEVOIR –EFFLUENT QUARTERLY & MONTHLY ANALYSIS 

Line Item A. GROUND WATER MONITORING 
WELLS AND RESEVOIR –EFFLUENT 

QUARTERL 

Estimated 
Samples 

Unit of 
Measure 

Price per 
sample 

Total 

1 Quarterly (Sprayfield) 40 ea.   
2 Monthly (Bio-Solid Site) 72 ea.   

TOTAL 
 

ITEM III: WASTEWATER TREATMENT PLANT (EPA PERMIT) 

A. EFFLUENT BY-PASS: 

Line Item A. EFFLUENT BY-PASS: Estimated 
Samples 

Unit of 
Measure 

Price per 
sample 

Total 

1 Complete Set 9 ea.   
TOTAL 

 

ITEM III: WASTEWATER TREATMENT PLANT (EPA PERMIT) 

B. DIGESTED SLUDGE 

Line Item B. DIGESTED SLUDGE Estimated 
Samples 

Unit of 
Measure 

Price per 
sample test 

Total 

1 125 Priority Pollutants 1 ea.   
2 Toxicity Characteristic 1 ea.   
3 Bench Scale Test 12 ea.   
4 Total Solids 12 ea.   

TOTAL 
 

ITEM III: WASTEWATER TREATMENT PLANT (EPA PERMIT) 

C. REAGENT WATER 

Line Item C. REAGENT WATER Estimated 
Samples 

Unit of 
Measure 

Price per 
sample 

Total 

1 Annual Analysis 1 ea.   
TOTAL 
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ITEM III: WASTEWATER TREATMENT PLANT (EPA PERMIT) 

D. BACKGROUND SURFACE WATER 

Line Item D. BACKGROUND SURFACE WATER Estimated 
Samples 

Unit of 
Measure 

Price per 
sample 

Total 

1 Analysis (quarterly 4 ea.   
TOTAL 

 

ITEM IV: WASTEWATER TREATMENT PLANT (IWPP PERMIT) 

A. INDUSTRIAL CUSTOMER 

Line Item A. INDUSTRIAL CUSTOMER Estimated 
Samples 

Unit of 
Measure 

Price per 
sample 

Total 

1 Effluent 2 ea.   
2 Pollutants 2 ea.   

TOTAL 
 

ITEM V: KICKLIGHTER RECLAMATION FACILITY (DEP PERMIT) 

A. DIGESTED SLUDGE: 

Line Item A. DIGESTED SLUDGE: Estimated 
Samples 

Unit of 
Measure 

Price per 
sample test 

Total 

1 Complete set 4 ea.   
2 % Solids before dewatering 4 ea.   

TOTAL 
 

ITEM V: KICKLIGHTER RECLAMATION FACILITY (DEP PERMIT) 

B. PLANT IFFLUENT/ EFFLUENT: 

Line Item B. PLANT IFFLUENT/ EFFLUENT: Estimated 
Samples 

Unit of 
Measure 

Price per 
sample 

Total 

1 Annual Treated Effluent Analysis 
(Industrial Pretreatment) 

1 ea.   

2a Weekly Analysis (Kicklighter Facility 
EFA-1) CBOD'S 

52 ea.   

2b Weekly Analysis (Kicklighter Facility 
EFA-1) TSS 

52 ea.   

2c Weekly Analysis (Kicklighter Facility 
EFA-1) FECAL 

52 ea.   

TOTAL 
 

ITEM VI: PRICE CREEK WATER TREATMENT PLANT AND ALL BACTERIOLOGICAL TESTING FOR PLANT 

AND DISTRIBUTION 
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ALL BACTERIOLOGICAL TESTING FOR PLANT AND DISTRIBUTION 

Line Item ALL BACTERIOLOGICAL TESTING FOR 
PLANT AND DISTRIBUTION 

Estimated 
Samples 

Unit of 
Measure 

Price per 
sample 

Total 

1 Complete set 52 ea.   
TOTAL 
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6. VENDOR QUESTIONNAIRE 

6.1. References* 

As per the Terms and Conditions, please provide the company name, address, contact person, 

telephone number and length of time services, using the following format, of at least three (3) 

client/customer references. 

*Note: only list those client/customers in which a similar type of equipment/product of scope of 

work/service was provided. 

Company Name: ____________________________________________ 

Address:___________________________________________________ 

Business Phone #:___________________________________________ 

Contact Person:_____________________________________________ 

Email: ____________________________________________________ 

Length of time services provided:_______________________________ 

*Response required 

6.2. Title and Organization* 

Please provide your title and organization's name. 

*Response required 

6.3. Local Office* 

Please provide the city and state for your local office. If you do not have a local office, please type "N/A". 

*Response required 

6.4. Principal Office* 

Please provide the city and state for your Principal Office. 

*Response required 

6.5. Conflict of Interest Statement* 

A. The above named entity is submitting a Bid for the City of Lake City ITB-027-2021 described as 

WATER QUALITY SAMPLING & LAB TESTING – ANNUAL CONTRACT. 

B. The Affiant has made diligent inquiry and provides the information contained in the Affidavit 

based upon his/her own knowledge. 
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C. The Affiant states that only one submittal for the above proposal is being submitted and that 

the above named entity has no financial interest in other entities submitting proposals for the 

same project. 

D. Neither the Affiant nor the above named entity has directly or indirectly entered into any 

agreement, participated in any collusion, or otherwise taken any action in restraints of free 

competitive pricing in connection with the entity’s submittal for the above proposal. This 

statement restricts the discussion of pricing data until the completion of negotiations if 

necessary and execution of the Contract for this project. 

E. Neither the entity not its affiliates, nor anyone associated with them, is presently suspended or 

otherwise ineligible from participation in contract letting by any local, State, or Federal Agency. 

F. Neither the entity nor its affiliates, nor anyone associated with them have any potential conflict 

of interest due to any other clients, contracts, or property interests for this project. 

G. I certify that no member of the entity’s ownership or management is presently applying for an 

employee position or actively seeking an elected position with the City of Lake City. 

H. I certify that no member of the entity’s ownership or management, or staff has a vested interest 

in any aspect of the City of lake City. 

I. In the event that a conflict of interest is identified in the provision of services, I, on behalf of the 

above named entity, will immediately notify the City of Lake City. 

☐ Please confirm 

*Response required 

6.6. Disputes Disclosure Form* 

Please select all that pertain to your organization. To answer yes, click on the options that pertain to 

your organization. 

Select all that apply 

☐ Has your firm or any of its officers, received a reprimand of any nature or been suspended by the 

Department of Professional Regulations or any other regulatory agency or professional association 

within the last five (5) years? 

☐ Has your firm, or any member of your firm, been declared in default, terminated or removed from a 

contract or job related to the services your firm provides in the regular course of business within the last 

five (5) years? 

☐ Has your firm had against it or filed any request for equitable adjustment, contract claims, bid 

protest, or litigation in the past five (5) years that is related to the services your firm provides in the 

regular course of business? 

☐ None 
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*Response required 

6.7. Disputes Disclosure Form - Explanation* 

If you answered yes for any in the previous question, state the nature of the request for equitable 

adjustment, contract claim, litigation, or protest, and state a brief description of the case, the outcome 

or status of the suit and the monetary amounts or extended contract time involved. If you selected 

none, please type "N/A". 

*Response required 

6.8. Disputes Disclosure Form - Acknowledgement* 

I hereby certify that all statements made are true and agree and understand that any misstatement or 

misrepresentation or falsification of facts shall be cause for forfeiture of rights for further consideration 

of this proposal for the City of Lake City. 

☐ Please confirm 

*Response required 

6.9. Drug Free Workplace Certificate* 

I, the undersigned, in accordance with Florida Statute 287.087, hereby certify that, as an authorized 

signatory on behalf of our organization, publishes a written statement notifying that the unlawful 

manufacture, distribution, dispensing, possession or use of a controlled substance is prohibited in the 

workplace named above, and specifying actions that will be taken against violations of such prohibition. 

 Informs employees about the dangers of drug abuse in the work place, the firm’s policy of 

maintaining a drug free working environment, and available drug counseling, rehabilitation, and 

employee assistance programs, and the penalties that may be imposed upon employees for 

drug use violations. 

 Gives each employee engaged in providing commodities or contractual services that are under 

bid or proposal, a copy of the statement specified above. 

 Notifies the employees that as a condition of working on the commodities or contractual 

services that are under bid or proposal, the employee will abide by the terms of the statement 

and will notify the employer of any conviction of, plea of guilty or nolo contender to, any 

violation of Chapter 1893, of any controlled substance law of the State of Florida or the United 

States, for a violation occurring in the work place, no later than five (5) days after such 

conviction, and requires employees to sign copies of such written (*) statement to acknowledge 

their receipt. 

 Imposes a sanction on, or requires the satisfactory participation in, a drug abuse assistance or 

rehabilitation program, if such is available in the employee’s community, by any employee who 

is so convicted. 
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 Makes a good faith effort to continue to maintain a drug free work place through the 

implementation of the drug free workplace program. 

“As a person authorized to sign this statement, I certify that the above named business, firm or 

corporation complies fully with the requirements set forth herein”. 

☐ Please confirm 

*Response required 

6.10. Non-Collusion Affidavit* 

A. By submitting a response to this solicitation, the Bidder Acknowledges that he/she is authorized 

to submit the attached response on behalf of their organization for:  

ITB-027-2021, WATER QUALITY SAMPLING & LAB TESTING – ANNUAL CONTRACT; 

B. He/She is fully informed respecting the preparation and contents of the attached proposal and 

of all pertinent circumstances respecting such proposal; 

C. Such Proposal is genuine and is not a collusive or sham proposal; 

D. Neither the said Bidder nor any of its officers, partners, owners, agents, representatives, 

employees, or parties in interest, including this affiant, has in any way colluded, connived, or 

agreed, directly or indirectly, with any other Bidder, firm or person to submit a collusive or sham 

Proposal in connection with such Contract, or has in any manner, directly or indirectly, sought 

by agreement or collusion or communication or conference with any other Bidder, firm, or 

person to fix the price or prices in the attached proposal or any other Bidder, or to fix any 

overhead, profit or cost element of the proposal price or the proposal price of any other Bidder, 

or to secure through any collusion, connivance, or unlawful agreement any advantage against 

the City of Lake City, Florida or any person interested in the proposed Contract; and; 

E. The price or prices quoted in the attached proposal are fair and proper and are not tainted by 

any collusion, conspiracy, connivance, or unlawful agreement on the part of the Bidder or any of 

its agents, representatives, owners, employees, or parties in interest, including this affiant. 

☐ Please confirm 

*Response required 

6.11. E-Verify Affirmation Statement* 

ITB-027-2021-WATER QUALITY SAMPLING & LAB TESTING – ANNUAL CONTRACT 

Contractor/Proposer/Bidder acknowledges and agrees to utilize the U.S. Department of Homeland 

Security’s E-Verify System to verify the employment eligibility of, 

(a) all persons employed by Contractor/Proposer/Bidder to perform employment duties within Florida 

during the term of the Contract, and, 
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(b) all persons (including subcontractors/vendors) assigned by Contractor/Proposer/Bidder to perform 

work pursuant to the Contract. 

The Contractor/Proposer/Bidder acknowledges and agrees that use of the U.S. Department of 

Homeland Security’s E-Verify System during the term of the Contract is a condition of the Contract. 

☐ Please confirm 

*Response required 

6.12. Bidder's Checklist* 

By submitting a response to this solicitation, the bidder acknowledges that they have read, understand 

and agree to all requirements and that they have completed in their entirety all required documents 

and/or attachments as a part of their bid submission. 

☐ Please confirm 

*Response required 

6.13. Clarifications and Exceptions* 

Please explain in detail any deviation from the specifications. Each deviation must be itemized by 

number and must specifically refer to the applicable specification. Otherwise it will be considered that 

items offered are in strict compliance with these specifications and the successful Bidder will be held 

responsible for meeting the specification. If there will not be any deviation, please type "N/A". 

*Response required 

6.14. Sworn Statement Under Section 287.133(3)(n), Florida Statutes on Public 
Entity Crimes 

6.14.1. Federal Identification No. (FEID)* 

Please provide your FEIN number here. 

*Response required 

6.14.2. Acknowledgments* 

A. This sworn statement is submitted with ITB-027-2021. 

B. I understand that a “public entity crime” as defined in Paragraph 287.133(1)(g), Florida Statutes, 

means a violation of any state or federal law by a person with respect to, and directly related to, 

the transaction of business with any public entity or with an agency or political subdivision of 

any other state or with the United States, including, but not limited to, any bid or contract for 

goods or services to be provided to any public entity or an agency or political subdivision of any 

other state or of the United States and involving antitrust, fraud, theft, bribery, collusion, 

racketeering, conspiracy or material misrepresentations. 
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C. I understand that “convicted” or “conviction” as defined in Paragraph 287.133(1)(b), Florida 

Statutes, means a finding of guilt or a conviction of a public entity crime, with or without an 

adjudication of guilt, in any federal or state trial court of record relating to charges brought by 

indictment or information after July 1, 1989, as a result of a jury verdict, non-jury trial, or entry 

of a plea of guilty or nolo contendere. 

D. I understand that an “affiliate” as defined in Paragraph 287.133(1)(a), Florida Statutes means: 

1. A predecessor or successor of a person convicted of a public entity crime; or 

2. an entity under the control of any natural person who is active in the management of the 

entity and who has been convicted of a public entity crime. The term “affiliate” includes 

those officers, directors, executives, partners, shareholders, employees, members and 

agents who are active in the management of an affiliate. The Ownership by one person of 

shares constituting a controlling interest in another person, or a pooling of equipment or 

income among persons when not for fair market value under an arm’s length agreement, 

shall be a prima facie case that one person controls another person. A person who 

knowingly enters into a joint venture with a person who has been convicted of a public 

entity crime in Florida during the preceding 36 months shall be considered an affiliate. 

E. I understand that a “person” as defined in Paragraph 287.133(1)(c), Florida Statutes, means any 

natural person or entity organized under the laws of any state of the United States with the legal 

power to enter into a binding contract and which bids or applies to bid on contracts for the 

provision of goods or services let by a public entity, or which otherwise transacts or applies to 

transact business with a public entity. The term “person” includes those officers, directors, 

executives, partners, shareholders, employees, members and agents who are active in 

management of an entity. 

☐ Please confirm 

*Response required 

6.14.3. Please indicate which statement applies.* 

Based on information and belief, the statement, which I have marked below, is true in relation to the 

entity submitting this sworn statement. 

Select all that apply 

☐ Neither the entity submitting this sworn statement, nor any officers, directors, executives, partners, 

shareholders, employees, members or agents who are active in management of the entity, nor any 

affiliate of the entity have been charged with or convicted of a public entity crime subsequent to July 1, 

1989. 

☐ The entity submitting this sworn statement, or one or more of the officers, directors, executives, 

partners, shareholders, employees, members or agents who are active in management of the entity, or 
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an affiliate of the entity has been charged with, and convicted of a public entity crime subsequent to July 

1, 1989, and (Please indicate which additional statement applies - option 3, 4 or 5)) 

☐ There has been a proceeding concerning the conviction before a hearing officer of the State of 

Florida, Division of Administrative Hearings. The final order entered by the hearing officer did not place 

the person or affiliate on the convicted vendor list. (Please attach a copy of the final order) 

☐ The person or affiliate was placed on the convicted vendor list. There has been a subsequent 

proceeding before a hearing officer of the State of Florida, Division of Administrative Hearings. The final 

order entered by the hearing officer determined that it was in the public interest to remove the person 

or affiliate from the convicted vendor list. (Please attach a copy of the final order) 

☐ The person or affiliate has not been placed on the convicted vendor list. (Please describe any action 

taken by, or pending with, the Department of General Services) 

*Response required 

6.14.4. Required Documents 

Please upload your Final Order if you selected Option 3 or Option 4 above. 

6.14.5. Describe Action Taken 

Please describe any action taken by, or pending with, the Department of General Services, if you 

selected Option 5 above. 
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City of Lake City 

Procurement 
Karen Nelmes, CPPB, NIGP-CPP, Procurement Director 

205 N. Marion Ave., Lake City, FL 32055 
 

 

 

EVALUATION TABULATION 
ITB No. ITB-027-2021 

WATER QUALITY SAMPLING & LAB TESTING – ANNUAL CONTRACT 
RESPONSE DEADLINE: October 18, 2021 at 2:00 pm 
Report Generated:  Wednesday, October 27, 2021 

 
SELECTED VENDOR TOTALS   

Vendor Total 
Advanced Environmental 

Laboratories, Inc. 
$112,753.00 

 

ITEM I: WASTEWATER TREATMENT PLANT (DEP PERMIT)   

A. DIGESTED SLUDGE 

 Advanced Environmental 
Laboratories, Inc. 

Selected Line Item A. DIGESTED SLUDGE Estimated 
Samples 

Unit of 
Measure 

Price per 
sample test 

Total 

X 1 Complete set 4 ea. $397.00 $1,588.00 

X 2 % Solids before dewatering 4 ea. $10.00 $40.00 

Total  $1,628.00 

 

ITEM I: WASTEWATER TREATMENT PLANT (DEP PERMIT)   

B. PLANT IFFLUENT/ EFFLUENT: 

 Advanced Environmental 
Laboratories, Inc. 
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Selected Line Item B. PLANT IFFLUENT/ EFFLUENT: Estimated 
Samples 

Unit of 
Measure 

Price per 
sample 

Total 

X 1 Annual Treated Effluent Analysis (Industrial Pretreatment) 1 ea. $525.00 $525.00 

X 2a Weekly Analysis (St. Margarets EFA-1) CBOD'S 52 ea. $16.00 $832.00 

X 2b Weekly Analysis (St. Margarets EFA-1) TSS 52 ea. $10.00 $520.00 

X 2c Weekly Analysis (St. Margarets EFA-1) FECAL 52 ea. $12.00 $624.00 

X 3 Semi-Annual (Service Zone EFA-1) NITRTE 1 ea. $12.00 $12.00 

X 4a Bi-Weekly Analysis (Sites INF-1 & EFA-1) CBOD'S 26 ea. $16.00 $416.00 

X 4b Bi-Weekly Analysis (Sites INF-1 & EFA-1) TSS 26 ea. $10.00 $260.00 

X 4c Bi-Weekly Analysis (Sites INF-1 & EFA-1) FECAL 26 ea. $12.00 $312.00 

X 5a Public Access Reuse (PAR) Analysis CBOD 365 ea. $16.00 $5,840.00 

X 5b Public Access Reuse (PAR) Analysis TSS 365 ea. $10.00 $3,650.00 

X 5c Public Access Reuse (PAR) Analysis FECAL 365 ea. $12.00 $4,380.00 

X 6 Monthly Nitrogen Series and phosphorous 12 ea. $56.00 $672.00 

X 7 Weekly Nitrate plus Nitrite Total Nitrogen and Phosphorous 52 ea. $46.00 $2,392.00 

X 8 Quarterly IPP 4 ea. $135.00 $540.00 

Total  $20,975.00 

 

ITEM I: WASTEWATER TREATMENT PLANT (DEP PERMIT)   

C. ANNUAL IPP ANALYSIS: 

 Advanced Environmental 
Laboratories, Inc. 

Selected Line Item C. ANNUAL IPP ANALYSIS: Estimated 
Samples 

Unit of 
Measure 

Price per 
sample 

Total 
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X 1 Influent/Effluent/sludge 3 ea. $676.00 $2,028.00 

Total  $2,028.00 

 

ITEM II: SCHEDULE OF TEST-EFFLUENT SPRAYFIELD (DEP PERMIT)   

A. GROUND WATER MONITORING WELLS AND RESEVOIR –EFFLUENT QUARTERLY & MONTHLY ANALYSIS 

 Advanced Environmental 
Laboratories, Inc. 

Selected Line Item A. GROUND WATER MONITORING WELLS AND RESEVOIR –EFFLUENT 
QUARTERL 

Estimated 
Samples 

Unit of 
Measure 

Price per 
sample 

Total 

X 1 Quarterly (Sprayfield) 40 ea. $158.00 $6,320.00 

X 2 Monthly (Bio-Solid Site) 72 ea. $189.00 $13,608.00 

Total  $19,928.00 

 

ITEM III: WASTEWATER TREATMENT PLANT (EPA PERMIT) A. EFFLUENT BY-PASS: 

 Advanced Environmental 
Laboratories, Inc. 

Selected Line Item A. EFFLUENT BY-PASS: Estimated 
Samples 

Unit of 
Measure 

Price per 
sample 

Total 

X 1 Complete Set 9 ea. $43.00 $387.00 

Total  $387.00 

 

ITEM III: WASTEWATER TREATMENT PLANT (EPA PERMIT) B. DIGESTED SLUDGE 

 Advanced Environmental 
Laboratories, Inc. 
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Selected Line Item B. DIGESTED SLUDGE Estimated 
Samples 

Unit of 
Measure 

Price per 
sample test 

Total 

X 1 125 Priority Pollutants 1 ea. $545.00 $545.00 

X 2 Toxicity Characteristic 1 ea. $450.00 $450.00 

X 3 Bench Scale Test 12 ea. $90.00 $1,080.00 

X 4 Total Solids 12 ea. $10.00 $120.00 

Total  $2,195.00 

 

ITEM III: WASTEWATER TREATMENT PLANT (EPA PERMIT) C. REAGENT WATER 

 Advanced Environmental 
Laboratories, Inc. 

Selected Line Item C. REAGENT WATER Estimated 
Samples 

Unit of 
Measure 

Price per 
sample 

Total 

X 1 Annual Analysis 1 ea. $48.00 $48.00 

Total  $48.00 

 

ITEM III: WASTEWATER TREATMENT PLANT (EPA PERMIT) D. BACKGROUND SURFACE WATER 

 Advanced Environmental 
Laboratories, Inc. 

Selected Line Item D. BACKGROUND SURFACE WATER Estimated 
Samples 

Unit of 
Measure 

Price per 
sample 

Total 

X 1 Analysis (quarterly 4 ea. $32.00 $128.00 

Total  $128.00 

 

ITEM IV: WASTEWATER TREATMENT PLANT (IWPP PERMIT)   
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A. INDUSTRIAL CUSTOMER 

 Advanced Environmental 
Laboratories, Inc. 

Selected Line Item A. INDUSTRIAL CUSTOMER Estimated 
Samples 

Unit of 
Measure 

Price per 
sample 

Total 

X 1 Effluent 2 ea. $66.00 $132.00 

X 2 Pollutants 2 ea. $545.00 $1,090.00 

Total  $1,222.00 

 

ITEM V: KICKLIGHTER RECLAMATION FACILITY (DEP PERMIT)   

A. DIGESTED SLUDGE: 

 Advanced Environmental 
Laboratories, Inc. 

Selected Line Item A. DIGESTED SLUDGE: Estimated 
Samples 

Unit of 
Measure 

Price per 
sample test 

Total 

X 1 Complete set 4 ea. $397.00 $1,588.00 

X 2 % Solids before dewatering 4 ea. $10.00 $40.00 

Total  $1,628.00 

 

ITEM V: KICKLIGHTER RECLAMATION FACILITY (DEP PERMIT)   

B. PLANT IFFLUENT/ EFFLUENT: 

 Advanced Environmental 
Laboratories, Inc. 

Selected Line Item B. PLANT IFFLUENT/ EFFLUENT: Estimated 
Samples 

Unit of 
Measure 

Price per 
sample 

Total 
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X 1 Annual Treated Effluent Analysis (Industrial Pretreatment) 1 ea. $550.00 $550.00 

X 2a Weekly Analysis (Kicklighter Facility EFA-1) CBOD'S 52 ea. $16.00 $832.00 

X 2b Weekly Analysis (Kicklighter Facility EFA-1) TSS 52 ea. $10.00 $520.00 

X 2c Weekly Analysis (Kicklighter Facility EFA-1) FECAL 52 ea. $12.00 $624.00 

Total  $2,526.00 

 

ITEM VI: PRICE CREEK WATER TREATMENT PLANT AND ALL BACTERIOLOGICAL TESTING FOR PLANT AND DISTRIBUTION   

ALL BACTERIOLOGICAL TESTING FOR PLANT AND DISTRIBUTION 

 Advanced Environmental 
Laboratories, Inc. 

Selected Line Item ALL BACTERIOLOGICAL TESTING FOR PLANT AND DISTRIBUTION Estimated 
Samples 

Unit of 
Measure 

Price per 
sample 

Total 

X 1 Complete set 52 ea. $1,155.00 $60,060.00 

Total  $60,060.00 

 

VENDOR QUESTIONNAIRE PASS/FAIL 

Question Title Advanced Environmental Laboratories, Inc. 
References Pass 

Title and Organization Pass 
Local Office Pass 

Principal Office Pass 
Conflict of Interest Statement Pass 

Disputes Disclosure Form Pass 
Disputes Disclosure Form - Explanation Pass 

Disputes Disclosure Form - Acknowledgement Pass 
Drug Free Workplace Certificate Pass 
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Non-Collusion Affidavit Pass 
E-Verify Affirmation Statement Pass 

Bidder's Checklist Pass 
Clarifications and Exceptions Pass 

Sworn Statement Under Section 287.133(3)(n), Florida Statutes on Public 
Entity Crimes 

Pass 

Federal Identification No. (FEID) Pass 
Acknowledgments Pass 

Please indicate which statement applies. Pass 
Required Documents Received  

Describe Action Taken N/A 
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File Attachments for Item:

17. City Council Resolution No. 2021-157 - A resolution of the City Council of the City of Lake 

City Florida, authorizing the execution of an addendum to the Gas Services Agreement with the 

Florida Gas Utility, a public body corporate and politic; providing for the participation in a 

natural gas pre-pay transaction; and providing for an effective date.  
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 CITY COUNCIL RESOLUTION NO.  2021-157 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF LAKE 
CITY FLORIDA, AUTHORIZING THE EXECUTION OF AN 
ADDENDUM TO THE GAS SERVICES AGREEMENT WITH THE 
FLORIDA GAS UTILITY, A PUBLIC BODY CORPORATE AND 
POLITIC; PROVIDING FOR THE PARTICIPATION IN A NATURAL 
GAS PRE-PAY TRANSACTION; AND PROVIDING FOR AN 
EFFECTIVE DATE.    
 
WHEREAS, Florida Gas Utility (hereinafter the “FGU”) was formed by 

Interlocal Agreement on September 1, 1989, which was subsequently amended 

by the Amended Interlocal Agreement on June 1, 1992, and thereafter amended 

and restated by Amended and Restated Interlocal Agreement dates as of July 1, 

1996, and thereafter amended and restated by Second Amended and Restated 

Interlocal Agreement dated as of July 27, 1999 (hereinafter the “Interlocal 

Agreement”); and 

WHEREAS, in order to take advantage of perceived opportunities created 

by the restructuring of natural gas services, FGU was established between and 

among several public agencies for the purpose of achieving savings through joint 

services for its Members; and 

WHEREAS, FGU will take or cause to be taken all steps necessary for the 

acquisition of, and will undertake such contractual arrangements necessary to 

secure, a suitable supply of Gas or a suitable pricing mechanism including 

Financial Products, or both, under one or more Gas Purchase Contracts or 

Financial Instruments; and 

WHEREAS, the City and FGU entered into the All Requirements Gas 

Services Agreement dated October 1, 2016 (hereinafter the “Agreement”) and the 
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parties desire to amend said agreement to allow the City to participate in a gas 

pre-pay transaction initiated by the Municipal Gas Authority of Georgia 

(hereinafter “MGAG”); and  

WHEREAS, the city administration has reviewed the terms and conditions 

of the Directive Confirmation and Addendum, attached hereto, and the 

documentation referred to therein; and   

WHEREAS, the city administration recommends that the City Council 

execute the Directive Confirmation and Addendum to serve as an Addendum to 

the Agreement and to memorialize the City’s participation in the aforementioned 

gas pre-pay transaction; and  

WHEREAS, the City Council finds that the execution of the Directive 

Confirmation and Addendum is in the best interests of the City.  

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE 
CITY OF LAKE CITY, FLORIDA, AS FOLLOWS: 

 
Section 1.  The above recitals are all true and accurate and are 

incorporated herein and made a part of this resolution. 

Section 2.   The Mayor is authorized to execute the Directive Confirmation 

and Addendum to serve as Addendum to the Agreement with FGU. 

[The remainder of the page was left blank intentionally.] 
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Section 3.  Effective Date. This resolution shall take effect immediately 

upon adoption.  

PASSED AND ADOPTED at a meeting of the City Council this _____ day 
of November 2021. 
  CITY OF LAKE CITY, FLORIDA   
    

  
By: ________________________________  
      Stephen M. Witt, Mayor   
  
  

ATTEST:   
  
  
By: ______________________________  
      Audrey E. Sikes, City Clerk   

APPROVED AS TO FORM AND 
LEGALITY:   
  
By: ______________________________  
      Frederick L. Koberlein, Jr.,  
      City Attorney 

     
  

 

290



COUNCIL AGENDA 

SECTION 

ITEM 
NO. 

MEETING DATE 

CITY OF LAKE CITY 
Report to Council 

SUBJECT: Pre-Paid Natural Gas Agreement 

DEPT / OFFICE: Natural Gas Department 

Originator: Steve Brown 

City Manager 
Mike Williams, Interim City Manager 

Department Director 
Steve Brown, Director of Natural Gas 

Date 
10/5/2021 

Recommended Action: 
To enter into the agreement. 

Summary Explanation & Background: 

Florida Gas Utility is a non-profit joint action agency that brokers natural gas for 
multiple municipalities thought out the state. As a member, one of the advantages is 
the ability to take part in discounted natural gas supply agreements. Currently the 
City, participates in 3 prepaid deals and has the opportunity to take part in a fourth. 

Alternatives: 

Not to participate 

Source of Funds: 

420.80.532.30-49 

Financial Impact: 
If approved w~ would be purchasing natural gas at a discounted rate. 

Exhibits Attached: 
Please see attached,. 
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Discounted Natural Gas Supply 
City of Lake City 
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Florida Gas Utility (FGU) 
• Non-profit municipal joint action agency 

• Providing natural gas services for over 30 years 
- Specializing in gas supply and capacity management 

• 25 Municipal Members throughout Florida 
- The City of Lake City has been a member of FGU since 1991 

• 5th largest shipper on Florida Gas Transmission 
pipeline system 

-•- Florida 
. -':;.__ ,p GAS UTILITY 

---1 • \\."' 
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~ - Discounted Natural Gas 
Supply 

• Discounted natural gas supply is achieved through a 
prepay transaction 

• Does NOT require prepayment by City 

• 30-year commitment 

The City of Lake City is currently participating in 3 
prepay deals through FGU 

• The MGAG/Citi Prepay Deal will be the 4th 

.... - Florida-- GAS UTILITY-:;....~.., 
" 
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l{ey Tern1s - Gas Authority Deal 
• Quantity 

• Winter 228 dth/day 

• Summer 146 dth/day 

• Discount 
• $0.35/dth total discount 

• Term of Contract 
• Will periodically reprice, with initial discount period of at least 5 years 

• Exit Clause 
• Permanent cessation of the use of natural gas 

• Permanent reduction in the use of natural gas by the City of Lake City 

-..-
' 

Florida 
GAS UTILITY 
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- Breakout of Contract 
Quantities 

Existing Daily Contract 
Quantity (Dths/day) 

5-yr Historical 
Winter I Summer I Average 

Consumption 
,,._ 

522 286 32% 
, l-

Proposed Daily Contract 
Quantity (Dths/day) 

5-yr Historical 
Winter Summer Average 

Consumption 
,,

"' 

750 432 48%11 
~ - , F 

-- Florida---;.,.., . GAS UTILITY 
"-
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Discount Savings 

Existing Annual Prepay 
Savings 

Total Annual 
Prepay Supply 

(dth) 

140,026 

Total Annual 
Savings 

$45,918 

Proposed Annual Prepay 
Savings 

Total Annual 
Total Annual

Prepay Supply 
Savings(dth) 

I( 

205,698 $65,620 

... Florida---~,., GAS UTILITY 
' 
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Recommendation 
Florida Gas Utility 
recommends that the City of 
Lake City authorize the 
execution of the Directive 
related to this opportunity 

.., 
lorida 

GAS UTILITY 
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File Attachments for Item:

18. City Council Resolution No. 2021-158 - A resolution of the City Council of the City of Lake 

City, Florida authorizing the execution of Task Assignment Number Nineteen to the Continuing 

Contract with North Florida Professional Services, Inc., a Florida Corporation; providing for 

engineering services related to the resurfacing of Patterson Street from United States Highway 

90 to State Road 100A; providing for the payment for the professional services at a not to 

exceed cost of $59,406.00; and providing an effective date.  
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CITY COUNCIL RESOLUTION NO. 2021-158 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF LAKE 
CITY, FLORIDA AUTHORIZING THE EXECUTION OF TASK 
ASSIGNMENT NUMBER NINETEEN TO THE CONTINUING 
CONTRACT WITH NORTH FLORIDA PROFESSIONAL SERVICES, 
INC., A FLORIDA CORPORATION; PROVIDING FOR 
ENGINEERING SERVICES RELATED TO THE RESURFACING OF 
PATTERSON STREET FROM UNITED STATES HIGHWAY 90 TO 
STATE ROAD 100A; PROVIDING FOR THE PAYMENT FOR THE 
PROFESSIONAL SERVICES AT A NOT TO EXCEED COST 
OF $59,406.00; AND PROVIDING AN EFFECTIVE DATE. 

WHEREAS, the City of Lake City, Florida (hereinafter the “City”) entered 

into a Continuing Contract for Professional Services with North Florida 

Professional Services, Inc. (hereinafter “NFPS”), as authorized by City Council 

Resolution No. 2016-075 with respect to certain studies, planning, design, and 

constructions of improvements to the City water system, wastewater system, 

reuse water, stormwater systems, gas system, Lake City Gateway Airport 

(hereinafter the “Airport”), City recreational facilities, City Hall, City safety 

facilities and streets (herein collectively the “City Projects”); and 

WHEREAS, the Continuing Contract provides that NFPS shall perform 

services for the City only when requested and authorized in writing by the City 

and that each request for services shall be for a specific project with the scope of 

the work to be performed and compensation to be paid defined by and embodied 

in a separate Task Assignment; and 

WHEREAS, the City desires to enter into Task Assignment Number 

Nineteen to its Continuing Contract with NFPS for engineering services related 

to the resurfacing of Patterson Street from US 90 to SR 100A, pursuant to the 

terms and conditions of Task Assignment Nineteen, a copy of which is attached 

hereto as “Exhibit A” and made a part of this resolution (“Task Assignment 

Number Nineteen”), and the Continuing Contract. 

Page 1 of 2 
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NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE 

CITY OF LAKE CITY, FLORIDA, AS FOLLOWS: 

Section 1. The above recitals are all true and accurate and are 

incorporated herein and made a part of this resolution. 

Section 2. The City is hereby authorized to enter into Task Assignment 

Number Nineteen with NFPS for the additional services. 

Section 3. The City Manager and City Attorney are authorized to make 

such reasonable changes and modifications to Task Assignment Number 

Nineteen as may be deemed necessary to be in the best interest of the City and 

its citizens. The Mayor is authorized and directed to execute and deliver Task 

Assignment Number Nineteen in the name and on behalf of the City, with such 

changes, amendments, modifications, omissions, and additions made by the City 

Manager and City Attorney, if any.  Execution by the Mayor and NFPS shall be 

deemed to be conclusive evidence of approval of such changes, amendments, 

modifications, omissions, and additions, if any. 

PASSED AND ADOPTED at a meeting of the City Council on this ____ day 

of November 2021. 

CITY OF LAKE CITY, FLORIDA 

By: ________________________________ 
Stephen M. Witt, Mayor 

ATTEST: APPROVED AS TO FORM AND 
LEGALITY: 

By: ______________________________ By: ______________________________ 
Audrey E. Sikes, City Clerk Frederick L. Koberlein, Jr., 

City Attorney 
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EXHIBIT A

TASK ASSIGNMENT NUMBER NINETEEN TO THE CONTINUING CONTRACT 
BETWEEN THE CITY OF LAKE CITY, FLORIDA, AND NORTH FLORIDA 

PROFESSIONAL SERVICES, INC., A FLORIDA CORPORATION FOR 
ENGINEERING SERVICES RELATED TO THE RESURFACING OF 

PATTERSON STREET 

THIS TASK ASSIGNMENT NUMBER NINETEEN is made and entered into 

this ______ day of November 2021, by and between the CITY OF LAKE CITY, 

FLORIDA, a municipal corporation, located at 205 North Marion Avenue, Lake 

City, Florida 32055, and whose mailing address is 205 North Marion Avenue, 

Lake City, Florida 32055 (herein referred to as "City") and NORTH FLORIDA 

PROFESSIONAL SERVICES, INC., a Florida corporation (herein referred to as 

"Consultant"). 

RECITALS 

A. City and Consultant have heretofore entered into a Continuing

Contract for professional consulting services as authorized by City Resolution 

No. 2016-075 (the "Continuing Contract"). 

B. The Continuing Contract provides that Consultant shall perform

services to the City only when requested to and authorized in writing by City 

and that each request for services shall be for a specific project, with the scope 

of the work to be performed by and compensation to be paid to Consultant 

for each separate project and be defined by and embodied in a separate Task 

Assignment. 

C. The City is in need of professional engineering services related to

the resurfacing of Patterson Street from US 90 to SR 100A; and the City 

desires to enter into this Task Assignment Number Nineteen with Consultant 

for such services pursuant to the terms and conditions contained herein. 

NOW, THEREFORE, in consideration of the premises and the mutual 

covenants and agreements herein contained, the parties hereto agree as follows: 

1. RECITALS: The above recitals are all true and accurate and are

incorporated herein and made a part of this Task Assignment Number Nineteen. 

2. PROJECT: The City hereby engages Consultant and Consultant
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agrees to furnish to City the services and work as set forth in “Exhibit A” titled 

Task Order for Engineering Services for Patterson Street resurfacing, a copy of 

which is attached hereto and made a part of this Task Assignment Number 

Nineteen. 

3. COMPENSATION TO CONSULTANT: City shall pay Consultant for 

its services a not-to-exceed fee of $59,406.00, in addition to any applicable 

permit application fees. Consultant shall invoice the City in accordance with the 

terms and conditions included in the Continuing Contract and in no event more 

than once per calendar month and said fees shall equal a percentage of the 

completed work. Should a conflict in the terms and conditions arise the 

Continuing Contract shall be controlling. 

4. PROVISIONS OF CONTINUING CONTRACT: The terms, provisions, 

conditions, and requirements of the Continuing Contract are incorporated 

herein and made a part of this agreement. Should any term or condition of the 

documents referenced herein conflict with a term or condition of the 

Continuing Contract the term or condition of the Continuing Contract shall 

prevail and be binding. 

5. ATTORNEYS’ FEES AND COSTS. In the event of a breach 

of the Continuing Contract or any provision of this Task Assignment by either 

party, the breaching party shall be liable for, and agrees to pay, all costs and 

expenses incurred in the enforcement of this Continuing  Contract or this 

Task Assignment, including reasonable attorneys' fees and legal costs and fees 

incurred in seeking reasonable attorneys’ fees. 

6. ENTIRE AGREEMENT. This Task Assignment Number Nineteen, 

the Continuing Contract, and “Exhibit A”, constitute the entire agreement 

between City and Consultant and supersedes all prior written or oral 

understandings with respect to the project. Should any of the provisions of this 

Task Assignment and the Continuing Contract conflict with the provisions of 

the attachments hereto, the provisions of this Task Assignment and the 

Continuing Contract shall control. This Task Assignment Number Nineteen 

may only be amended, supplemented, modified, or canceled by a duly executed 
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written instrument. 

7. PARTIES BOUND. This Task Assignment Number Nineteen shall be 

binding upon and shall inure to the benefit of City and Consultant, their 

successors and assigns. 

IN WITNESS WHEREOF, the parties hereto have made and executed 

this Task Assignment Number Nineteen as of the day and year first above 

written. 

ATTEST: 

By: _____________________________ 
Audrey E. Sikes, City Clerk 

CITY OF LAKE CITY, FLORIDA 

By: __________________________________ 
Stephen M. Witt, Mayor 

APPROVED AS TO FORM AND 
LEGALITY: 

By: __________________________________ 
Frederick L. Koberlein, Jr., 
City Attorney 

NORTH FLORIDA PROFESSIONAL 
SERVICES, INC. 

By: 
Gregory G. Bailey, President 
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TASK ORDER FOR ENGINEERING SERVICES 
for 

PA HERSON STREET RESURFACING 

This agreement made this __ day of October 2021 by and between the City of Lake City, herein referred to as the CITY, 
and North Florida Professional Services, Inc., herein after referred to as the CONSUL TANT: 

Project 
The CITY intends to resurface Patterson Street, from US 90 to SR 1 00A, herein after referred to as the PROJECT. The 
PROJECT is funded by the FOOT Small County grant program (MSCOP) and is otherwise known as FOOT Financial Project 
443691-1 . 

Scope 
The CONSUL TANT intends to provide surveying, design analysis, plans preparation, permitting and project management 
for the PROJECT. A detailed description of the work tasks is attached. 

Fee 
CONSUL TANT shall perform the professional engineering services for this PROJECT for a lump sum amount of fifty-nine 
thousand, four-hundred and six dollars ($59,406.00). This fee shall be invoiced on a percentage completed basis, no more 
than once monthly. 

Agreement 
This Task Order constitutes a Project Agreement for the PROJECT. The CONSULTANT will perform the Scope of Services 
as described herein in exchange for the fees as described herein. This is in accordance with the Master Contract between 
the CITY and the CONSUL TANT. 
IN WITNESS THEREOF, the City of Lake City, Florida, through a vote of it's City Council, has caused this instrument to be 
executed on the day and year first shown above. 

CITY COUNCIL 
LAKE CITY, FLORIDA ATTEST: 

Chairman, City Council Clerk 

IN WITNESS WHEREOF, North Florida Professional Services, Inc., as CONSULTANT herein, has caused this Task Order 
to be executed in its name by its proper officers duly authorized to sign and execute instruments on its behalf on the day and 
year first shown above. 

NORTH FLORIDA PROFESSIONAL SERVICES, INC. 

Start to Finish Engineering Solutions for Your Community 

EXHIBIT A 
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DESIGN TASK DESCRIPTIONS 

Survey 

Horizontal Project Control - includes researching datum records and existing maps, 
collecting field data on existing monumentation and maintained limits, establishing 
horizontal control points that are referenced to state plane coordinates and establishing 
a baseline of survey. 

Vertical Project Control - includes researching vertical datum records and benchmark 
information and establishing vertical control points that are referenced to NAVO datum. 

Topography/ DTM (3D) - includes the field survey work required to pick up existing 
topographical features and ground points. Also includes the file processing required to 
create proper topographic symbology and a digital terrain model of the existing ground 
surface. 

Underground Utility locates - includes the analysis of existing information regarding 
existing utility facilities in the project area, coordination with locate services and field 
survey work to collect location information on designated lines and WH holes. 

R/W Data - includes researching existing maps and deeds, the field work to locate 
existing monumentation and fences and measurements to prepare parcel sketches. 

Coordination - communication and action planning with owners, Design staff and 
stakeholders. 

Survey Office Support and File Processing 

Involves collecting existing data for horizontal control, vertical benchmarks and existing 
R/W documentation , Includes the processing of the raw data files into GADD-compliant 
topographic drawings and Quality control reviews of the data. 

Geotechnical Analysis 

Pavement Cores - collect several pavement cores throughout the project to get a good 
idea of the average existing pavement structure; asphalt and base. 

Roadway Analysis 

Typical Section analysis and selection - includes the review of the existing lane and 
shoulder widths, front slopes, traffic data and functional classification of the roadway. 
Analysis of this data and an understanding of the projected future use will result in the 
creation of a proposed Design Speed and typical section for the project. 
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DESIGN TASK DESCRIPTIONS 

Pavement Design analysis and selection - includes the collection of traffic loading 
data (including projected traffic for the design service year) and modulus numbers for 
the subgrade soils. Using this information , a required structural number will be 
establ ished and a pavement design will be prepared in accordance with the FOOT 
Flexible Pavement Design Manual. 

Evaluation of Critical Design Elements - includes an analysis of the design speed, 
lane widths, shoulder widths, bridge widths, horizontal alignment, super-elevation, 
vertical alignment, grade, stopping sight distance, cross slope and clear recovery area. 
These design criteria for these elements will be established and met if feasible. When 
constraints prevent the criteria from being met, mitigation features will be utilized and 
exceptions prepared. 

Preparation of Design Exceptions - where any of the 13 critical design elements 
cannot meet the established design criteria, design exception will be prepared and 
approved by the Engineer of Record and the local government's designated authority. 

Evaluation of drainage - includes the evaluation of existing surface water flow 
patterns and the need for drainage structures. The existing drainage system will be 
evaluated for condition , capacity, and discharge flow paths. The system will be 
upgraded as needed, IF funding will allow. 

Quantities I Cost Estimates - includes the calculation of quantities, the analysis of 
local market conditions in establishing realistic unit prices and an estimate of the total 
project construction cost. This estimate will be created at the concept stage and will be 
updated at Phase II plans and at final plans. 

Field reviews - includes field reviews needed to collect information and to meet with 
utility representatives or local stakeholders. 

Technical Meetings (County, FOOT, Reg. Agencies) - travel and time spent meeting 
with County staff, regulatory agencies, emergency responders and other stakeholders. 

QA/QC - includes continuous quality control checks by front-line supervisors, internal 
peer review by our senior Engineers and constructability reviews by our senior CEI staff. 

Coordination - communication and action planning with owners, Design staff and 
stakeholders. Includes coordination with FOOT and permit application for working US 
90. 

Roadway Plans Production 

Key Sheet - preparation of the key sheet, in general conformance with the FOOT FDM. 
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DESIGN TASK DESCRIPTIONS 

Typical Sections - preparation of typical sections, in general conformance with the 
FOOT FDM. 

Typical Section details - preparation of any required typical section details, in general 
conformance with the FOOT FDM. 

General Notes I Pay Item notes - preparation of the relevant notes and project 
specific pay instructions, in general conformance with the FOOT FDM. 

Plan Sheets - preparation of the roadway plan sheets, in general conformance with the 
FOOT FDM . 

Special details - preparation of any necessary special details that clarify instructions to 
the contractor. 

Cross sections - preparation of roadway cross sections, in general conformance with 
the FOOT FDM. 

Temporary traffic control plans - preparation of the temporary traffic control plan for 
maintenance of traffic during construction, in general conformance with the FOOT FDM . 

Stormwater pollution prevention plans - preparation of a stormwater pollution 
prevention plan that follows the requirements of the Florida Erosion and Sediment 
Control Manual and in general conformance with the FOOT FDM. 

QA/QC - includes continuous quality control checks by front-line supervisors, internal 
peer review by our senior Engineers and constructability reviews by our senior CEI staff. 

Supervision - includes making assignments, directing daily activities, providing 
guidance to designers and office staff. 

Utility Coordination 

Identify Existing Utility Owners (UAOs) - includes calling in a Design Ticket to 
Sunshine 811 to establish utility owner contact information and to begin coordination of 
locating existing utilities. 

Utility coordination / follow-up - includes discussion with utility owners regarding 
known conflicts and the resolution to those conflicts. 

Supervision - includes making assignments, directing daily activities, providing 
guidance to designers and office staff. 

Coordination - includes regular communication with UAO's and design staff to ensure 
that any known utility conflict is addressed. 
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DESIGN TASK DESCRIPTIONS 

Environmental Permitting 

Preliminary Project Research and Determination of Need - includes analysis of 
existing field conditions and the determination of the type of environmental permits that 
may be required. We anticipate that it will be limited to the coordination effort needed to 
secure concurrence on an exemption. 

Coordination - includes regular communication with regulatory staff regarding 
permitting , during pre-application meetings and the various stages of permit review. 

Signing and Pavement Marking Analysis 

Sign inventory and analysis - includes a field analysis of the need for signs on the 
project, based on current standards and proposed geometrics. 

Evaluation of Bike Lane Markings - includes an evaluation of the requirement for bike 
lanes and if we can accommodate this requirement in the constrained corridor. 

Quantities I Cost estimates - includes the calculation of quantities, the analysis of 
local market conditions in establishing realistic unit prices and an estimate of the total 
project construction cost. This estimate will be created at the concept stage and will be 
updated at Phase II plans and at final plans. 

Coordination - communication and action planning with owners, Design staff and 
stakeholders. 

Signing and Pavement Marking Plans Production 

Key sheet- preparation of the key sheet, in general conformance with the FOOT FDM. 

Summary of Pay Items - preparation of the key sheet, in general conformance with the 
FOOT FDM. 

General notes I Pay Item notes - preparation of the key sheet, in general 
conformance with the FOOT FDM. 

Plan sheets - preparation of the key sheet, in general conformance with the FOOT 
FDM and select FOOT Design Standards. 

Special details - preparation of the key sheet, in general conformance with the FOOT 
FDM and select FOOT Design Standards. 

QA/QC - includes continuous quality control checks by front-line supervisors, internal 
peer review by our senior Engineers and constructability reviews by our senior CEI staff. 
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DESIGN TASK DESCRIPTIONS 

Bidding 

Bid package preparation 

Prepare Notice to Contractors and Project Advertisement 

Pre-bid conference - IF REQUIRED 

Receive/answer bidders questions 

Prepare and issue written addenda 

Review bids received 

Award recommendation 

Post Design Services 

Provide support to CEI staff - includes being responsive to contractors' questions and 
providing technical support during construction . 

Prepare revisions as necessary - includes the preparation of any required plans 
revisions after the letting of the project. 

Coordination - communication and action planning with owners, Design staff and 
stakeholders. 
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File Attachments for Item:

19. City Council Resolution No. 2021-159 - A resolution of the City Council of the City of Lake 

City, Florida, authorizing the execution of the Collective Bargaining Agreement with the Florida 

State Lodge Fraternal Order of Police, Inc.; and providing for an effective date.  
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CITY COUNCIL RESOLUTION NO. 2021-159 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF LAKE 
CITY, FLORIDA, AUTHORIZING THE EXECUTION OF THE 
COLLECTIVE BARGAINING AGREEMENT WITH THE FLORIDA 
STATE LODGE FRATERNAL ORDER OF POLICE, INC.; AND 
PROVIDING FOR AN EFFECTIVE DATE. 

WHEREAS, the City of Lake City, Florida (hereinafter the "City") and the 

Florida State Lodge Fraternal Order of Police, Inc. (hereinafter the "FOP") have 

engaged in negotiations towards an agreement concerning the City’s Police 

Officers who are members of the Florida State Lodge Fraternal Order of Police, 

Inc.,; and 

WHEREAS, the City’s administration and FOP have negotiated an 

agreement (hereinafter the "Agreement"), a copy of which is attached hereto as 

“Exhibit A”, and by this reference is incorporated herein and made a part of this 

resolution; and 

WHEREAS, the City Council finds that the ratification of the Agreement is 

in the best interests of the City. 

NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE 

CITY OF LAKE CITY, FLORIDA, AS FOLLOWS: 

Section 1.  The above recitals are adopted and hereby incorporated by 

reference. 

Section 2.  The Mayor is authorized and directed to execute and deliver 

the Agreement in the name and on behalf of the City. 

[The remainder of the page was left blank intentionally.] 
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Section 3. Effective date. This resolution shall take effect immediately. 

PASSED AND ADOPTED by the City Council on the ____ day of 
November 2021. 

ATTEST: 

By: ______________________________ 
Audrey E. Sikes, City Clerk 

CITY OF LAKE CITY, FLORIDA 

By: ________________________________ 
Stephen M. Witt, Mayor 

APPROVED AS TO FORM AND 
LEGALITY: 

By: ______________________________ 
Frederick L. Koberlein, Jr., 
City Attorney 
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EXHIBIT A 

AGREEMENT 

between the 

CITY OF LAKE CITY 

and the 

THE FLORIDA STATE LODGE 

FRATERNAL ORDER OF POLICE, INC. 

October 1, 2021 through September 30, 2024 
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AGREEMENT 

THIS AGREEMENT, effective [date of ratification], between the CITY OF LAKE CITY (the “City” or 
the “Employer”) and the FLORIDA STATE LODGE FRATERNAL ORDER OF POLICE, INC., (the “FOP” or the 
“Union”) and their successors and assigns provides as follows: 
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PREAMBLE 

WHEREAS, it is the intention of the parties to this Agreement to set forth the entire agreement 
of the parties with respect to matters within the scope of negotiations; NOW, THEREFORE, in 
consideration of the mutual covenants and agreements herein contained, the parties agree as follows: 
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ARTICLE 1 

RECOGNITION 

1.1 The City recognizes the Florida State Lodge Fraternal Order of Police, Inc., as the exclusive 
representative for the purposes of collective bargaining with respect to wages, hours, and terms and 
conditions of employment for all employees in the bargaining unit. 

1.2 The bargaining unit for which this recognition is accorded is as defined in the Certification issued 
by the Florida Public Employees Relations Commission on March 17, 2014 (Certification No. 1834) and 
includes all law enforcement employees of the City of Lake City in the following sworn classifications: 
police officer, police investigator and police sergeant and specifically excludes police chief, police 
captain, police lieutenant, and all other employees of the City of Lake City. 
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ARTICLE 2 

NO STRIKE 

2.1 “Strike” means the concerted failure of employees to report for duty; the concerted absence of 
employees from their positions; the concerted stoppage of work by employees; the concerted 
submission of resignations by employees; the concerted abstinence in whole or in part by any group of 
employees from the full and faithful performance of the duties of employment with a public employer 
for the purpose of inducing, influencing, condoning, or coercing a change in the terms and conditions of 
employment or the rights, privileges, or obligations of public employment, or participating in a 
deliberate and concerted course of conduct which adversely affects the services of the public employer; 
the concerted failure of employees to report for work after the expiration of a collective bargaining 
agreement; and picketing in furtherance of a work stoppage. The term “strike” shall also mean any overt 
preparation including but not limited to the establishment of strike funds with regard to the above-
listed activities. 

2.2 Neither the Union, nor any of its officers or agents, nor members covered by this Agreement, nor any 
other employees covered by this Agreement, will instigate, promote, sponsor, or engage in, or condone any 
strike, sympathy strike, slowdown, concerted stoppage of work, unlawful picketing, or any other interruption 
of the operations of the City, regardless of the reason for so doing. 

2.3 Each employee who holds a position with the Union occupies a position of special trust and 
responsibility in maintaining and bringing about compliance with this Article and the strike prohibition in 
F.S. Section 447.505 and the Constitution of the State of Florida, Article I, Section 6. Accordingly, the 
Union, its officers, stewards, and FOP representatives agree that it is their continuing obligation and 
responsibility to maintain compliance with this Article and the law, including their responsibility to abide 
by the provisions of this Article and the law by remaining at work during any interruption which may be 
initiated by others; and their responsibility, in event of breach of this Article or the law by other 
employees, and upon the request of the City; to encourage and direct employees violating this Article or 
the law to return to work, and to disavow the strike publicly. 

2.4 Any or all employees who violate any provisions of the law prohibiting strikes or of this Article 
may be dismissed or otherwise disciplined by the City, and any such action by the City shall not be 
grievable or arbitrable under the provisions of Article 5 – Grievance Procedure. 
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ARTICLE 3 

NO DISCRIMINATION 

3.1 The City agrees to continue its policy of not discriminating against any employee for any reason 
prohibited by applicable state and federal law. Any claim of discrimination by an employee against the 
City, its officials or representatives, may be grieved under the provisions of Article 5 – Grievance 
Procedure, or the grievance procedure contained in City Personnel Rules and Regulations and is 
required to be brought to the attention of management as soon as the discrimination is discovered. 

3.2 The FOP shall not interfere with the right of employees covered by this Agreement to become or 
refrain from becoming members of the FOP, and the FOP shall not discriminate against any such 
employees because of membership or non-membership in any employee organization. 

3.3 The FOP and the City agree to support the principles of equal opportunity and promotion as 
prescribed by applicable state statutes and federal codes. The parties agree that intimidating, hostile or 
offensive language or conduct, based on a person’s race, sex, sexual orientation, age, disability, religion, 
marital status or national origin is unacceptable in the workplace. 
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ARTICLE 4 

CONSULTATION 

4.1 The Chief of the Police Department and/or his/her designated representatives (up to a total of 
three (3) shall meet and consult on an as needed basis but at least once per quarter with three (3) 
representatives designated by the FOP on City law enforcement activities, on any matters which are not 
covered by this Agreement, and on questions relating to the implementation of this Agreement. 

4.2 Each party shall submit an agenda to the other party at least seven (7) calendar days prior to 
each meeting date, and only agenda items will be discussed at the meeting; except with the mutual 
agreement of the parties, other items not on the agenda may be discussed. 

4.3 It is understood that these meetings shall not be used for negotiation purposes. 

4.4 Members of the bargaining unit who serve as FOP representatives shall be excused without loss 
of pay for consultation purposes. Attendance at the consultation meetings outside of regular working 
hours shall not be deemed time worked. 
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ARTICLE 5 

EMPLOYEE COMPLAINT PROCEDURE 

5.1 In a mutual effort to provide harmonious working relations between the parties to this 
Agreement, it is agreed and understood by both parties that there shall be a procedure for the 
resolution of grievances between the parties arising from any alleged violation of specific terms of this 
Agreement.  For the purpose of this Agreement, a grievance is defined as a dispute, claim or complaint 
that any employee or group of employees may have as to the interpretation, application, and/or alleged 
violation of some express provision of this Agreement. 

5.2 All grievances must be handled exclusively as set forth in this procedure. The FOP has no 
obligation to process any grievance of an employee who is not an FOP member, and to the extent 
permitted by law, access to the arbitration process hereunder is limited to the FOP, and no bargaining 
unit member may proceed to arbitration without the FOP’s written authorization. 

5.3 Nothing in this Agreement shall be construed to prevent employees from discussing any 
questions or complaints with their supervisor (sergeant or lieutenant) or the Chief of Police.  Employees 
of the City are encouraged to bring any questions, complaints, or other concerns to their supervisors in 
accordance with the Department's "open door policy."  Any employee's informal discussions with his or 
her supervisor, sergeant, lieutenant or the Chief of Police, or any other person, shall not delay or 
postpone the time limits for filing a formal grievance under this procedure. 

5.4 If the aggrieved employee requests Union representation, the grievant will notify the City, and 
the grievant will be responsible for notifying the FOP of any meeting called for the resolution of such 
grievance. 

5.5 Every effort will be made by the parties to settle all grievances as soon as possible.  The time 
limits set forth shall be strictly complied with, and may be extended only by mutual agreement of the 
parties, in writing.  The City is not required to consider, respond to, or act upon, any grievance that is 
not filed within the time set forth in this Employee Complaint Procedure.  A grievance shall be 
considered settled at any point when the employee fails to file the necessary written notice to invoke 
the next step of the grievance procedure. 

5.6 If the City fails to answer any grievance in the time provided, the grievance may be advanced to 
the next step by the FOP or the grievant. 

5.7 To be subject to review at any level, a grievance must be in writing, and must be filed using this 
Employee Complaint Procedure and the Complaint Form set forth in Chapter 17 of the City’s Personnel 
Manual and must contain the following information: 

(a) Aggrieved employee's name and signature. 
(b) Aggrieved employee's classification. 
(c) Date grievance was filed in writing. 
(d) Date and time action or conduct giving rise to the grievance occurred. 
(e) Where action or conduct giving rise to the grievance occurred. 
(f) Description of incident, action or conduct giving rise to the grievance, including 

identification of every person involved. 
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(g) Article and section of the Agreement alleged to have been violated. 
(h) Desired remedy to resolve grievance. 

5.8 Preparation of any grievance, and attendance at any meeting, hearing or arbitration shall be 
without pay to the grievant and any Union representative attending. 

5.9 Grievances shall be processed as follows: 

STEP l – SUPERVISOR LEVEL - Any employee having a complaint may, within seven (7)  calendar days 
following any incident, discuss the situation informally with the immediate supervisor.  If the matter is 
not resolved, the employee may submit to the supervisor a Complaint Form setting forth the 
information outlined in section 5.7 above. The form must be completed and submitted to the 
supervisor within fourteen (14) calendar days of the incident giving rise to the complaint.  The 
supervisor shall meet with the employee and provide a written decision to the employee within seven 
(7) calendar days following receipt of the formal complaint form. 

STEP 2 - DEPARTMENT DIRECTOR  LEVEL - If the complaint cannot be resolved at the supervisor level, 
the employee may appeal the complaint to the Department Director. The Step 2 appeal must be 
initiated by the employee by signature on the complaint form within five (5) calendar days of the 
supervisor’s decision.  The supervisor will forward the original complaint form including their reply to 
the Department Director within five (5) calendar days following receipt of the employee’s notice of Step 
2 appeal. The Department Director shall meet with the employee and provide a written decision to the 
employee within seven (7) calendar days following receipt of the appeal. Oral and written reprimands 
may not be challenged beyond Step 2, except that the propriety of such discipline may be challenged in 
an arbitration challenging more severe discipline or discharge if the City claims that the oral or written 
reprimand or reprimands was or were considered in issuing the more severe discipline. 

STEP 3 - CITY MANAGER LEVEL - If the complaint is not resolved by the Department Director, the 
employee may appeal the complaint to the City Manager.  The Step 3 appeal must be initiated by the 
employee by signature on the complaint form within five (5) calendar days of the Department Director’s 
decision. The Department Director will forward the original complaint form and their reply to the City 
Manager within five (5) calendar days following the employee’s notice of Step 3 appeal.  The City 
Manager may: 

a. Meet with the employee, if the employee desires to discuss the complaint. 
b. Consider the complaint based solely on the written content. 

The City Manager shall communicate a written decision to the employee within ten (10) calendar days 
following a meeting with the employee, or reviewing the written complaint based on content, 
whichever is later.  Such decision shall be the City’s final decision on the grievance, subject to further 
appeal under section 5.10 below. 

5.10 If a grievance, as defined in this Article, has not been satisfactorily resolved within the above 
Employee Complaint Procedure, the grievant may request arbitration in writing to the City Manager, or 
in the City Manager’s absence, the City Manager’s authorized representative, no later than seven (7) 
calendar days after the date of the response from the City Manager under this Employee Complaint 
Procedure. 
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5.11 Whenever the Union or grievant requests arbitration in accordance with the provisions of this 
Article, the parties shall first attempt to choose an arbitrator.  If, after ten (10) calendar days after 
receipt of the request for arbitration, the parties are unsuccessful in selecting an arbitrator, the parties 
shall jointly request the Federal Mediation and Conciliation Service to submit a panel of seven (7) 
arbitrators.  The arbitrators shall be selected from such panel by alternately striking names from the list 
(the grievant shall strike first), until the last name is reached. 

5.12 The powers of the arbitrator shall be limited as follows: 

(a) The arbitrator shall not have the power to add to, subtract from, modify, or alter the 
terms of this Agreement; 

(b) The arbitrator shall have no authority to rule on jurisdictional disputes 
between groups of employees or Unions representing groups of employees; 

(c) The arbitrator shall have no power or authority to establish wage scales rates for new 
jobs, or, except if he is specifically empowered, to change any wage; 

(d) In the case of a grievance arising from a discipline, the arbitrator shall not have the 
authority to alter or amend the discipline, but may only determine whether the 
employee engaged in the misconduct alleged; 

(e) The arbitrator shall have only the power to rule on grievances arising under this 
Agreement as defined in section 5.1 above; 

(f) The arbitrator shall have no power to arbitrate any matter that arose before the 
effective date of this Agreement, or after the expiration of this Agreement; 

(g) The arbitrator shall promptly hear the matter and shall issue the decision within thirty 
(30) days from the close of the arbitration. 

5.13 The decision of the arbitrator shall be final and binding on the City, the FOP, and all persons, 
provided, however, that the arbitrator’s decision is not outside or beyond the scope of the arbitrator’s 
jurisdiction or violates the Florida Arbitration Code. 

5.14 Costs for the arbitrator and the hearing will be borne by the losing party. Transcripts will be 
paid for by the party requesting it.  Each party will pay its own representatives and the costs for its own 
witnesses. 

5.15 No more than one grievance shall be placed before an arbitrator at any one hearing unless the 
City and the FOP agree in writing to waive this provision. 

5.16 The FOP, through its designated representative, may file grievances claiming violations of the 
recognition clause, the dues deduction clause, or any other claimed violation of contract rights which 
accrue solely to the Union as a labor organization and not to individual employees. 

5.17 Any step of the grievance procedure may be waived upon mutual agreement between the 
grievant and the City. 

5.18 Discipline of probationary employees, up to and including discharge, is not subject to the 
Employee Complaint Procedure.  No employee, or other person or entity, may file a grievance 
concerning the discipline, including discharge, or other employment action, taken against any 
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probationary employee, and the City is not required to consider, respond to, or act upon any such 
grievance. 
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ARTICLE 6 

HOURS OF WORK, OVERTIME AND ASSIGNMENT PAY 

6.1 Workweek 

The basic work period shall be a fourteen (14) calendar day work cycle of eighty four (84) hours, except 
for Criminal Investigative Division (“CID”) employees, the accreditation and crime prevention officers 
and the internal affairs sergeant, who are assigned to a forty (40) hour workweek. 

6.2 Overtime 

All work in excess of the normal workweek which has been authorized by supervisory personnel shall be 
overtime and shall be compensated at time and one-half (1 ½) the employees regular rate of pay. 

Overtime compensation shall commence after eighty four (84) hours in a fourteen (14) calendar day 
work period for employees assigned to patrol schedules. Overtime compensation shall commence after 
forty (40) hours in a seven (7) calendar day work period for employees assigned to non patrol schedules. 

At the employees option, compensatory leave equal to one and one-half (1 ½) the number of overtime 
hours worked will be granted in lieu of payment; however, by law, the employee will be limited to 
having no more than 480 hours of compensatory leave hours. 

6.3 Call-Back 

(1) “Call-back” is defined as requiring an employee to return to his/her work station while on on-call 
status or for non-scheduled overtime assignments. Call-back shall not include a return to work for 
reasons attributable to the employee (i.e., completion/correction of reports, etc.). 

(2) If an employee is called back to work as defined in Section 6.3 (1) above, he shall be paid for all 
time worked but not less than two (2) hours at a rate of time and one-half his/her regular rate of pay. 
Each call-back shall be a two (2) hour minimum. 

(3) Required court attendance that is continuous with the beginning or end of a regular shift shall 
mean any required court attendance that begins 15 minutes from the beginning or 30 minutes from the 
end of the regular shift, in which case the employee is paid from the end or up to the beginning of 
his/her regular shift. Other required court attendance that falls outside these parameters would be 
treated as call-back. 

(4) Call-back shall not count as hours worked for the purpose of computing overtime pay. 

6.4 On-Call 

(1) “On-call” is defined as that time, outside the normal working hours of the employee concerned, 
when the employee is otherwise considered to be off duty, but has previously been ordered by the 
Police Chief or his/her designee to be available to promptly return to work if called. 
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(2) An employee on-call is required to leave a telephone number where he can be reached or carry 
a pager (even if that means the employee must remain within a reasonable call-back radius). 

(3) In the event that an officer is required to be on-call as defined in paragraph 6.4 (1) above, the 
officer shall be paid on the following basis: 

Day Amount 

Weekday $12.00 

Saturday or Sunday $48.00 

Observed Holiday $48.00 

(4) The following conditions shall apply to on-call assignments: 

(a) the Police Chief will designate employees to be on-call on a weekly basis beginning with 
the least senior employees in the classification involved.  Each week, the next least senior employees 
will be designated on-call, and this weekly rotation will continue until all employees have served on-call, 
after which the rotation will be repeated; 

(b) the employee called into work under this section shall respond to the call-in and have 
one hour from the call-in in which to report to duty; and 

(c) the employee called into work has the option of contacting a volunteer to work instead; 
provided, the employee notifies his/her supervisor of the replacement and retains responsibility if the 
volunteer fails to report to work. 

(5) When an employee who is in an on call status is required to return to duty, the calculation for 
pay purposes begins when the officer reports to dispatch that he/she is in-service. 

(6) The City has no obligation to pay on-call pay for any shift during which the Lake City Medical 
Center is paying the officer to provide security services during such shift. 

6.5 Working Out of Classification 

An employee covered by this Agreement whom the Chief of Police approves to work in an “acting” 
capacity in a higher classification for a period of more than thirty (30) work days shall be paid a 
differential of five percent (5%) over his/her base rate of pay starting with the first day so worked. 

6.6 K-9 Officers 

Police officers assigned to the K-9 unit will be permitted 8 hours per week from their work schedule to 
care for and groom their dogs. The training for the handlers of K-9 dogs will take place during duty 
hours. 
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6.7 Shift Realignment and Assignments 

Shift realignments may occur on a fifty six (56) day cycle for the uniformed patrol division, but rotating 
day and night shifts will not occur more frequently than every one hundred eighty four (184) days. 
Except in cases of emergency or when changes must be made to accommodate employee requests, the 
shift realignment schedule shall be posted at least fourteen (14) calendar days in advance of the 
realignment. To fill an anticipated vacancy on a shift, at least three (3) days’ advance notice will be 
provided to the officer assigned to fill the vacancy. The Police Chief or the Police Chief’s designee has 
the right to select the officer to fill the vacancy notwithstanding any other provision of this Agreement. 

6.8 Compensatory Time 

Employees may accumulate a maximum of 480 hours of comp time (320 overtime hours of work).  Any 
employee who has accrued the maximum number of compensatory hours shall be paid in cash at the 
regular rate of pay earned by the employee for any additional overtime hours of work. 

13 

331



 
 

 

 

  

   

    

     

   

   

   

   

   

   

   

   

     

   

  
 

  

   
   

 

  

   
       

 

ARTICLE 7 

HOLIDAYS 

7.1 Designated Holidays 

The following holidays are designated as paid holidays: 

New Year’s Day 

Martin L. King, Jr. Day 

Presidents Day 

Good Friday 

Memorial Day 

Independence Day 

Labor Day 

Veterans Day 

Thanksgiving Day 

Friday after Thanksgiving 

Christmas Eve Day or the day following Christmas Day, as the City Manager determines 

Christmas Day 

If the City Manager designates any additional day as a holiday for all other City employees, the same 
holiday shall be recognized for employees in the bargaining unit. 

7.2 Holiday Observance 

For non-shift employees, if any of these holidays falls on Saturday, the preceding Friday shall be 
observed as the holiday, or if any of these holidays falls on Sunday, the following Monday shall be 
observed as the holiday. 

7.3 Holiday Compensation 

Any employee, regardless of classification, required to work on a designated holiday shall receive 
holiday pay plus overtime pay at the rate of one and one-half (1 ½ ) times their regular hourly rate for 
actual hours worked during the holiday. 
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ARTICLE 8 

ANNUAL LEAVE 

8.1 Eligibility and Accrual Rate 

Each full time employee is eligible for annual leave, with full pay, computed on the basis of continuous 
service.  Annual leave is based on a bi-weekly basis as follows: 

Less than One (1) year’s service - 3 hours per bi-weekly pay period 

One (1) up to Five (5) years’ service - 5.2 hours per bi-weekly pay period 

Five (5) up to ten (10) years’ service - 6.2 hours per bi-weekly pay period 

Ten (10) or more years’ service - 8 hours per bi-weekly pay period 

8.2 Maximum Accumulation 

The City grants annual leave as a reward for services rendered and for the purpose of rest and relaxation 
as an investment in the employee.  City policy encourages employees to take their annual leave during 
the year following the period in which they became eligible for it.  Employees may not accumulate more 
than 320 hours annual leave.  Annual leave in excess of 320 hours at the beginning of the fiscal year 
(October 1st) will be converted to sick leave.  Cash payment of annual leave is not paid at anytime other 
than upon separation from City employment.  Upon separation, compensation is made to the employee 
for any earned but unused leave to their credit as of the effective date of termination.  All earned pay 
and annual leave of employees who die while in the service of the City is paid in cash to the spouse or 
estate of the employee. 

8.3 Requesting Annual Leave 

Request for annual leave shall be made a minimum of seven (7) calendar days in advance of planned 
use.  In emergency cases, Department Directors may waive this requirement. When a request for 
annual leave is denied, the employee shall be notified in writing by the respective supervisor stating the 
reason for denial. 

8.4 If a paid holiday occurs during annual leave, the day will be treated as a holiday. 

8.5   Annual leave will be used in no less than one (l) hour increments. 

8.6 All employees covered by this Agreement who take a full shift off as annual leave, or sick leave, 
will be charged the actual hours taken off. Birthday leave, when authorized by the City Manager, is 
defined as one (1) working day, regardless of duration of the shift. 
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ARTICLE 9 

SICK LEAVE 

9.1    Eligibility and Accrual Rate 

Regular full-time employees are eligible for sick leave at the rate of eight (8) hours per month. There is 
no threshold to the number of hours an employee may accumulate. Employees may use sick leave 
benefits for an absence due to their own illness or injury or, that of an immediate family member as 
defined in Section 10.04 of the city personnel manual.  Sick leave shall be used in hourly increments with 
the minimum being one (1) hour.  Employees may use up to four (4) days sick leave during the budget 
year as “personal” leave days. Personal leave days may not be carried over to a new budget year. 

9.2    Medical Certification 

After three (3) consecutive days of absence, the employee shall submit to the Department Head a 
medical certification from the attending physician before any additional use of sick leave credits will be 
authorized for the employee.  If the employee continues to be absent, the City shall require further 
medical certification for each 30 consecutive days of absence, unless the Department Head has personal 
knowledge that the employee is hospitalized and unable to return to work.  Such medical certification 
must state that the employee is unable to perform the regularly assigned duties if sick leave is to be 
authorized by the City. 

9.3  Abuse of Sick Leave 

Sick leave benefits are intended solely to provide income protection in the event of illness or injury, and 
may not be used for any other absence other than allowed by this section.  If it is determined that an 
employee is abusing the sick leave benefit, such employee shall be subject to disciplinary action up to 
and including termination. 

9.4  Annual Incentive 

Annually, during the first week of December, employees having a sick leave account balance of 60 hours 
or more may request payment for up to 24 hours of available sick leave. Employees having a sick leave 
account balance of 120 hours or more may request payment of up to 48 hours of available sick leave. 
Other than this incentive, unused sick leave benefits will not be paid to employees while they are 
employed. 

9.5  Payment of Unused Sick Leave. 

Unused sick leave may be paid upon terminal separation under the following conditions: 

(1) Employee leaves city service in good standing. 

(2) Payment shall be at the current rate of salary. Payment will not exceed 25% of the total accrued 
sick leave and shall not be more than 500 sick leave hours. 
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ARTICLE 10 

FUNERAL LEAVE 

10.1  A maximum of three (3) working days with pay will be granted a full-time employee when an 
immediate family member death occurs. Immediate family members are husband, wife, mother, father, 
son, daughter, brother, sister, mother-in-law, father-in-law, brother-in-law, sister-in-law, son-in-law, 
daughter-in-law, grandparents and grandchildren. The leave must be approved by the Department 
Director. 

10.2  One (1) day funeral leave will be permitted for relatives who are not within the immediate 
family. This privilege will only be allowed two (2) times during any 12-month period and the leave day 
must be used to attend the funeral. Family relatives are aunt, uncle, niece, and nephew. The leave must 
be approved by the Department Director. 
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ARTICLE 11 

SALARIES 

11.1 Annual Pay 

The following annual pay matrix, as adjusted below in the first and second years of the contract, will be 
effective October 1, 2021: 

Pay Grade 

Time in Grade (Years) 

1 2 3 4 5 6 7 8 9 10 
10 
11 
12 

$35,500.00 $36,920.00 $38,396.80 $39,932.67 $41,529.98 $43,191.18 $44,918.83 $46,715.58 $48,584.20 $50,527.57 
$37,275.00 $38,396.80 $39,932.67 $41,529.98 $43,191.18 $44,918.83 $46,715.58 $48,584.20 $50,527.57 $52,548.67 
$39,138.75 $39,932.67 $41,529.98 $43,191.18 $44,918.83 $46,715.58 $48,584.20 $50,527.57 $52,548.67 $54,650.62 

13 $50,527.57 $52,548.67 $54,650.62 $56,836.64 $59,110.1 
1 

• Grade 10 applies to patrol officers working an 84 hour pay period. 
• Grade 11 applies to officers assigned to Traffic Oriented Policing (TOP) and Criminal 

Interdiction Unit (CIU), who work an 84 hour pay period. 
• Grade 12 applies to Investigators, Crime Prevention Officer, and Accreditation, who 

work an 80 hour pay period. 
• Grade 13 applies to First Line Supervisors (Sergeants) assigned to both 80 and 84 hour pay

periods. 
• Employees will be slotted in the above pay plan by time in grade to advance one step per year

subject to the following exceptions: 
(1) Officers who move among Pay Grades 10-12 will be credited with time in grade as if
they had remained in a single grade. 
(2) Officers who are promoted to Sergeant in CID, OPS or Narcotics shall be slotted into
time in grade for year 3, but must wait until year 4 to receive a step increase. 
(3) When hiring an officer with prior experience, the Police Chief has discretion to slot the
officer in a step above time in grade for year 1 with corresponding credit for time in grade. 

In year one of the contract (October 1, 2021 through September 30, 2022), pay set forth in the 
above table will be reduced from that in the foregoing table by 3%, and in year two of the contract, 
it will be reduced 1% from that in the foregoing table. The foregoing table will be in effect without 
any reductions in year three of the contract. 

11.2 Salary Supplements 

(1) Educational Incentive 

All members of the bargaining unit who qualify shall receive the educational incentive salary 
supplements provided for in Florida Statutes, Section 943.22. 

All members who file the required documentation (official transcript or training certificate) in the Police 
Department Employee Resources Section within 90 days of completion of the course or education 
requirement will receive the supplement retroactive to the completion date. After the 90-day period, 
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the supplement will commence on the date the documentation is filed. Courses must have prior 
approval from the Department’s Training Section in order to qualify. 

(2) Physical Fitness Incentive 

Employees in the bargaining unit may, on a voluntary basis, seek to become eligible for a physical fitness 
incentive supplement. In order to be eligible for such supplement, an employee must sign a waiver 
which shall indemnify, defend and hold the City, its officers, officials, agents and employees harmless 
against any claim, demand, suit or liability (monetary or otherwise) in connection with his/her efforts to 
qualify for such supplement. An employee who seeks the physical fitness supplement must qualify and 
requalify at six-month intervals during the months of May and November in order to receive the 
supplement. 

Employees who qualify by passing a 1.5 mile running test shall receive a physical fitness incentive 
supplement in accordance with the following chart: 

MAXIMUM RUNNING TIME IN MINUTES 

Fitness Age Amount 

Category Under 30 30-39 40-49 50+ Per Month 

D 16:30 17:30 18:30 19:00 $15.00 

C 14:30 15:30 16:30 17:00 $25.00 

B 12:00 13:00 14:00 14:30 $35.00 

A 10:00 11:00 12:00 12:30 $45.00 

Three Mile Walk 

Fitness Age Amount 

Category Under 30 30-39 40-49 50+ Per Month 

D 44:00 46:30 49:00 52:00 $15.00 

C 42:00 44:30 47:00 50:00 $25.00 

B 38:30 40:00 42:00 45:00 $35.00 

A 34:00 35:00 36:30 39:00 $45.00 

The Training Section of the Police Department shall be responsible for administering the qualifying test 
provided for in this Section. 
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(3) Additional Compensation for Field Training Officers 

Each Field Training Officer will receive one (1) additional hour of pay for each day the FTO is at work and 
has been assigned a recruit. This additional compensation shall be considered as time worked for 
purposes of computing overtime. 

11.3 Legislated Costs 

If any additional compensation or benefits, beyond those already provided for in state statutes, are 
legislated by the state, and the cost of such additional compensation or benefits is not funded by the 
state, thereby increasing payroll and benefit costs to the City, the parties agree that such cost increases 
shall be the subject of negotiation as to impact on the salaries and benefits contained in this Agreement. 
“Compensation or benefits” includes, but is not limited to: pensions or other retirement benefits; 
workers’ compensation or other disability programs; sick leave, holidays, or other paid leaves; uniform 
or clothing allowances; training, certification or educational incentive compensation; but excluding the 
benefits currently provided in Chapter 185, Florida Statutes. 

11.4 Pension 

All bargaining unit positions and employees in those positions, covered by this agreement, shall be 
covered by the F. S. Chapter 185 Plan as established by the City of Lake City provided they meet the 
eligibility requirements of same. 

Employees who retire in good standing (a) after 20 years of service or (b) are eligible for pension 
benefits, will be allowed to keep their issued sidearm. 

In accordance with F.S. § 185.35, 100% of the revenue from the premium tax on the retirement plan will 
be used to fund the retirement benefits in effect as of the effective date of this Agreement. 
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ARTICLE 12 

ALLOWANCES 

12.1 Clothing Allowance 

Officers assigned to a non-uniformed or administrative position will receive an allowance to purchase 
appropriate civilian clothing, in an amount totaling $500.00 per year paid once per year in the first pay 
period each January; provided that as to any officer who has received payment, but leaves before 
September 30, shall have a prorated amount deducted from final pay. Police officers temporarily 
assigned to non-uniform duties will receive a clothing allowance retroactive to the first day of the 
temporary assignment, after serving in that assignment a minimum of 90 consecutive days. This 
allowance will cover replacement of clothing that becomes unserviceable due to normal wear. Civilian 
clothing damaged outside of normal wear, and due to necessary job actions, will be replaced upon the 
approval of the Division Commander. 

12.2 Cleaning Costs 

Each officer shall receive $50.00 per month for clothing maintenance, payable each month at last 
payroll. 
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ARTICLE 13 

OTHER BENEFITS 

13.1 Property Assignments 

(1) Take Home Vehicles Program 

During the term of this Agreement, the Chief of Police, or designee, may authorize employees the use of 
Department vehicles in a “take home” capacity, under the terms and conditions specified in General 
Order 112, Take-Home Vehicles Policy effective October 1, 2019. If the employee resides outside 
Columbia County, a $50 per month fee for the take home vehicle will be deducted from the employee’s 
pay. 

(2) Uniforms and Equipment 

Each employee shall be provided with a shotgun or rifle and sidearm. Each employee will be issued 
uniforms, leather, radio, protective gear, and accessories in accordance with the present checklist of 
clothing and equipment issue, plus replacements as required by normal wear and tear or due to theft. 

(3) Property Damage and Loss 

Employees shall maintain securely and in good condition all City property and equipment issued and/or 
assigned to them. Employees shall reimburse the City for the cost of repair or replacement of property 
or equipment lost, stolen, or damaged, while on or off duty, as a result of the employee’s careless or 
negligent handling, use, or operation of such property or equipment, or as a result of the employee’s 
intentional violation of law, or City or Departmental policy. 

In the case of major property or equipment items, such as City vehicles, employees shall be liable for 
reimbursement only if found to have been reckless or grossly negligent in the handling, use, or 
operation of such property or equipment, or as a result of intentional violation of law, or City or 
Departmental policy. Reimbursement costs for the repair or replacement of City property and 
equipment shall be the actual cost of repair or replacement up to a maximum of $1,500. 
Reimbursement payments may be made as payroll deductions over a period of time not to exceed 
twenty-four months. 

13.2 Educational Assistance 

The City advocates that those employees who, through their individual ambitions and efforts, seek 
formal training in their employed classification, are not only improving their own personal worth, but 
are increasing their value to the City.  Therefore, the City may, if the budget allows, reimburse tuition 
costs (up to $100.00) per course incurred by employees taking courses of instruction directly related to 
the job class they hold with the City. Eligibility requirements for assistance are: 

22 

340



 
 

       
   

  

       
     

      
  

  

    
   

     
  

     
 

 

  

 
 

  

 
    

    
      

   
    

 
    

  
  

   

  

      
       

  

A City or departmental budget must exist and the training must be approved for expenditures of 
training.  Only a regular full time employee is eligible to be considered.  Training must be at the post 
high school level and related directly to the employee's City job classification. 

Applications must be submitted and approved by the City Manager prior to enrollment in the course to 
ensure financial participation by the City.  A passing grade must be achieved on the course work to 
receive reimbursement.  A certified statement of completion of course work from the institution of 
higher learning must accompany the employee's request for reimbursement. 

13.3 Group Insurance 

The City agrees to offer the same group health insurance coverage to members of the bargaining unit as 
it offers to non-unionized, non-managerial City employees. The City will make a contribution toward the 
cost of such insurance for individual employees and for optional dependent coverage on the same basis 
as it contributes to insurance coverage for non-unionized, non-managerial City employees. 

An employee who retires shall have the right to continue his/her group universal or term life insurance 
coverage, if enrolled at date of retirement. The cost of coverage shall be deducted from the retiree’s 
pension check. 

13.4 Death Benefit 

The City agrees to cover employees for a death benefit in compliance with Section 112.19, Florida 
Statutes. 

13.5 Personal Property 

The City agrees to follow present practice with respect to reimbursement for an employee’s personal 
property (watch, prescription glasses, or other personal property approved by the Chief) that is lost, 
damaged or destroyed in the line of duty, except through employee negligence. In no case will 
reimbursement be made for personal property which the employee elects to use in lieu of Departmental 
issue, except that when an employee elects to use a Department-approved personal sidearm in lieu of 
the standard-issue sidearm, the City will reimburse the employee in an amount not to exceed the cost of 
the standard-issue sidearm in the event the personal sidearm is lost, damaged, or destroyed in the line 
of duty. The employee may, at his/her option, be provided with a standard-issue sidearm in lieu of 
reimbursement. The City shall not be responsible for the maintenance or repair of personal sidearm for 
reimbursement for or replacement of a personal sidearm lost, damaged or destroyed through employee 
negligence. Total allowable per incident - $500.00 

13.6 Orientation Day Briefing 

The FOP will be granted one (1) hour of time during new officer orientation to explain jointly with the 
Management Division Head the provisions of the Agreement and the functions of the FOP. The FOP 
agrees to comply with Section 447.509, Florida Statutes. 
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The FOP Business Agent/Staff Representative or designee will be notified by the Employee Resources 
Section Head as to the scheduling of new officer orientation sessions. 

13.7 Rules and Regulations 

Each member of the bargaining unit will be provided with a personal copy of the Written Directives 
Manual. Any amendments to the Written Directives Manual will be communicated to employees as 
soon as practicable, and copies of the amendments shall be distributed within thirty (30) days of their 
effective date. Employees will sign for their copy of the Written Directives Manual and all amendments. 

An official copy of the City Personnel Policy and Procedures Manual will be kept in the Police 
Department Employee Resources Section and will be available during regular operating hours for 
reference. Employees, who have the prior approval of their supervisors if the employees are on duty, 
will be permitted to review the Personnel Policy and Procedures Manual during the above-mentioned 
hours. 

13.8 Voting 

Any employee who resides in and is a registered voter in the City of Lake City who does not have time 
outside normal working hours to vote in a City election because of assigned police duties may be given, 
at the discretion of his/her supervisor, up to one (1) hour of paid administrative leave in order to vote. 
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ARTICLE 14 

PERSONNEL FILES 

14.1 There shall be only one (1) official personnel files for each employee, which shall be maintained 
in the Department of Human Resources. The file may not contain a supervisor’s personal notes or 
memoranda concerning an employee’s informal counseling. If any derogatory material is placed in an 
employee’s official personnel file, a copy will be given to the employee. The employee will have the right 
to answer any such material filed, and his/her answer will be attached to the file copy. 

14.2 An employee will have the right to review his/her own official personnel files at reasonable 
times under the supervision of the designated records custodian. 

14.3 Whenever a request is made by a person not employed by the City to review an employee’s 
official personnel file or Internal Affairs Records, notice of the request shall be provided to the employee 
whose file has been requested. Such notice shall be sent via interdepartmental mail or e-mail and, if 
provided, shall state the reason for the request, and the name and affiliation of the person making the 
request. 

25 

343



 
 

 

 

  

 
     

   
     

 

  

   
       

     
  

 

-

ARTICLE 15 

PROBATIONARY PERIODS 

15.1 Duration 

The probationary period for each newly-hired employee in the bargaining unit shall be one (1) year of 
continuous service as a police officer in the Lake City Police Department following the date of 
certification as a Florida law enforcement officer. The probationary period for each rehired certified 
police officer in the bargaining unit shall be six (6) months of continuous service in the Lake City Police 
Department. 

15.2 Extension 

When the employee, during the probationary period, is absent from his/her regular duties for a period 
of 160 consecutive working hours or more, the probationary period shall be extended by an equal 
number of working hours. Upon recommendation by the Division Commander, the Police Chief may 
extend an employee’s probationary period for up to six (6) months. 
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ARTICLE 16 

PERFORMANCE EVALUATIONS AND CONDITIONAL STATUS 

16.1 Performance Evaluations 

(1) Each employee will be evaluated a minimum of once per year after having passed his/her 
probationary period. 

(2) The evaluation will be made by the supervisor for whom the employee works during a major 
part of the year unless the supervisor has terminated or is on a leave of absence. 

(3) The performance evaluation shall be prepared and signed by the immediate supervisor (rater) 
and reviewed and signed by supervisors through the rank of Chief of Police. The evaluation will then 
proceed up the chain of command for review and any changes made in an evaluation by higher-ranking 
supervisors shall be initialed by the person making the change. The evaluation shall then be returned to 
the immediate supervisor and discussed with the employee. 

(4) Performance evaluations shall not be subject to the grievance procedure in this Agreement but 
shall be subject to the performance evaluation appeal procedure as outlined in a. below. For purposes 
of this Article, the term “days” shall mean Monday through Friday, excluding any day observed as a 
holiday pursuant to Article 7 of this Agreement. 

(a) Whenever an employee disagrees with an annual evaluation report, the following 
appeal procedure may be used: 

1. All appeals shall be written in a legible manner and submitted to the 
appropriate supervisor within ten (10) workdays from acknowledgment of the annual evaluation report. 

2. The appeal package shall contain a copy of the disputed annual evaluation 
report, a statement of facts and information in support of the employee's appeal and other evidence as 
deemed appropriate. The burden of persuasion rests with the employee.  Only information associated 
with the evaluation report may be addressed in this appeal process. 

3.  Within five (5) workdays, the supervisor shall review the appeal package for 
consideration and action.  If the supervisor agrees with the appeal, the annual evaluation report shall be 
corrected or re-accomplished and reprocessed for filing in the personnel records.  If the supervisor does 
not agree with the appeal, the package and written comments setting forth the reasons for denial of the 
appeal shall be forwarded to the Department Director or, the City Manager if the Department Director is 
the Evaluator. 

4.   Within five (5) workdays, the Department Director shall review the appeal 
package and take action.  If the Director agrees with the appeal, the report shall be corrected or re-
accomplished and reprocessed for filing in the personnel records.  If the Director does not agree with 
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the appeal, the package and written comments setting forth the reasons for denial of the appeal shall be 
forwarded to the City Manager. 

5.  If the City Manager rules in favor of the employee, the annual evaluation report 
in question shall be corrected or re-accomplished and reprocessed for filing in the personnel records.  If 
the City Manager does not agree with the appeal, the report shall remain unchanged and be filed in the 
personnel records along with the City Manager’s response. 
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ARTICLE 17 

PROMOTIONAL EXAMINATIONS 

The promotional process will be in accordance with LCPD General Order Number 243, Promotions, 
(revised January 17, 2014). 

(1) Any modifications to the current promotional process which have been approved by the Chief of 
Police shall be incorporated into the current agreement via memorandum of understanding. 

(2) Until otherwise modified as provided in 17 (1), the current promotional process shall remain in 
effect. 
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ARTICLE 18 

OUTSIDE AND SECONDARY EMPLOYMENT 

Outside and secondary employment shall be administered in accordance with LCPD General Order 113, 
Outside and Secondary Employment, dated December 7, 2012 (revised June 6, 2019). 
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ARTICLE 19 

CORRECTIVE DISCIPLINARY ACTION 

19.1 Disciplinary action will be taken against an employee only for justifiable cause. 

19.2 An employee who receives an oral/written reprimand has the right to grieve whether or not the 
reprimand was justified. 

An employee who receives a written reprimand has the right to grieve whether or not the reprimand 
was justified. An employee whose salary is reduced or who is transferred for cause, demoted, 
suspended or dismissed shall have the right to appeal such disciplinary action through the Employee 
Complaint Procedure in Article 5. 

19.3 Disciplinary action shall be taken within 30 working days following the conclusion of the 
investigation. When, due to extenuating circumstances, a disciplinary action cannot be taken within the 
30 day period, the time period may be extended by the Police Chief. Such extension shall be 
documented. The term “days” as used in this Article shall mean Monday through Friday, excluding any 
day observed as a holiday pursuant to Article 7 of this Agreement. Notice of disciplinary action shall be 
in writing and shall contain the reason and shall inform the employee of his/her right to appeal or grieve 
such action. The employee shall be furnished a copy of the notice of disciplinary action and shall be 
permitted to respond thereto. The employee’s response, if any, shall be attached to the copy of the 
disciplinary action form which is filed in the employee’s personnel file. 

19.4 A disciplinary action report covering an oral reprimand cannot be utilized for the purposes of 
progressive discipline after one (1) year if no further infractions of a similar type occur. 

19.5 A disciplinary action report covering a written reprimand cannot be utilized for the purposes of 
progressive discipline after two (2) years if no further infractions of a similar type occur. 

19.6 A disciplinary action report covering a suspension of 30 hours or less cannot be utilized for the 
purposes of progressive discipline after four (4) years provided there were no prior disciplinary action 
reports covering either oral or written reprimands of a similar type and provided there were no 
suspensions of any type in the employee’s personnel file or internal affairs file at the time the 
suspension was imposed and provided no oral or written reprimands of a similar type and no additional 
suspensions of any type are incurred in the four (4) year period following the suspension. 

19.7 An employee who is suspended from duty shall receive at least twenty-four (24) hours 
notification of such suspension unless conditions as deemed by the Police Chief exist which would 
require an immediate suspension. 
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ARTICLE 20 

INTERNAL INVESTIGATIONS 

20.1 The parties recognize that law enforcement personnel occupy a special place in American 
society. Therefore, it is understood that the City has the right to expect a high level of professional and 
personal conduct, both on-duty and off-duty, from all law enforcement personnel regardless of rank or 
assignment. Since internal investigations may be undertaken to inquire into complaints of law 
enforcement misconduct, the City reserves the right to conduct such investigations to uncover the facts 
in each case, but agrees to carefully guard and protect the rights and dignity of accused personnel. It is 
expected that all law enforcement personnel will give truthful and complete statements, to the best of 
their ability, in all internal investigations. 

20.2 When an allegation is made against an employee, the City will attempt to ensure that the 
allegation and any statements regarding the allegation are reduced to writing and signed. 

20.3 When an employee is the subject of an internal investigation, he will be informed of each 
complaint or allegation against him. Upon the conclusion of the investigation, the employee shall, upon 
his/her request, receive a copy of the written or recorded statement, at no cost to the employee. 

20.4 All internal investigations shall be conducted in compliance with Chapter 112, Florida Statutes, 
and applicable LCPD polices. When an employee is to be questioned or interviewed concerning a 
complaint or allegation, the employee will be informed prior to the interview of the nature of the 
investigation and whether he is the subject of the investigation or a witness in an investigation. If he is 
the subject of the investigation, the employee will also be informed of each complaint or allegation 
against him and be permitted to review all statements, in any format, made by the complainant and 
witnesses immediately prior to the beginning of the investigative interview. 

20.5 The investigative interview will be recorded in the manner prescribed in Chapter 112.532 (g), 
Florida Statutes. 

20.6 Unless required by statute, no employee shall be required to submit to a polygraph test or any 
device designed to measure the truthfulness of his/her responses during an investigation of a complaint 
or allegation. 

20.7 All internal investigations shall be completed within one hundred eighty (180) days. When a 
complaint is sustained by Internal Affairs, the investigator will discuss the investigative findings with the 
involved officer prior to referral to the Police Chief. If the involved officer disagrees with the 
investigative findings, the officer may submit a written appeal within seven (7) calendar days following 
notification of investigative results. The Internal Affairs Commander or his designee shall then 
determine whether or not additional review is appropriate and respond to the officer in writing within 
72 hours or as soon as reasonably possible. Any concerns raised by the officer will be referred to the 
Police Chief together with all information developed from further review. 
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ARTICLE 21 

PERSONNEL REDUCTION 

21.1 In the event that the City determines that a reduction in workforce is necessary, the City will 
ameliorate the impact of such action in the following manner. 

21.2 The City will first layoff all sworn employees in time-limited positions and will then layoff sworn 
employees in regular positions based upon seniority. Seniority is defined as the length of an employee’s 
total service in the Police Department as shown in the Human Resources Department records excluding 
any leaves of absence without pay of 90 consecutive calendar days or more. Total service time with the 
Department less all leave without pay over 90 consecutive calendar days results in an employee’s 
adjusted seniority date. Seniority shall be computed at a rate of one (1) point for each full calendar 
month of employment using the adjusted seniority date as the basis of the computation. 

21.3 An employee may be entitled to Veterans’ Preference as set forth in Florida Statutes Chapter 
295, and shall have ten (10) points added to his/her total seniority if he qualifies under the City’s 
Veterans’ Preference Policy 702.06-F4 a. and b. An employee who qualifies under the City’s Veterans’ 
Preference Policy 702.06 F4 c. and d., shall have five (5) points added to his/her total seniority score. 

21.4 The least senior employee in the Police Officer classification shall be on layoff. Should there be 
ties in length of service in the Department after considering veterans’ preference points, then the ties 
will be broken after considering all official performance evaluations of each affected employee as 
contained in Human Resources Department records. The performance evaluations will be scored and 
the employee(s) with the lowest score(s) will be subject to layoff. The City will provide a 30 calendar day 
notice to employees on layoff. 

21.5 A laid off employee shall have recall rights to the Police Officer classification he held before the 
onset of the layoff procedure for a period of 24 months following layoff. Such recall rights shall consist 
of the right to return from layoff to a vacant position in the Police Officer classification over new 
applicants. Recall will be made by certified mail to the address maintained in the Police Department 
records and specified at the time of layoff. This address may be updated by the employee by certified 
mail, return receipt requested. The recall notice must be answered within 14 calendar days of its 
receipt. Failure to respond to recall within the time stipulated shall result in termination from the Police 
Department. 

21.6 An employee who is laid off shall be considered to be terminated and shall be paid for all earned 
but unused vacation leave. The laid off employee shall be eligible for continuation of group health 
insurance coverage subject to the provisions of the Consolidated Omnibus Budget Reconciliation Act 
(COBRA). A laid off employee who has earned a vested pension benefit may elect to leave his/her 
contributions, and the interest earned thereon, in the pension plan in order to receive a benefit payable 
at normal or early retirement, or he may elect to receive a refund of his/her contributions and the 
interest earned thereon. A laid off employee who has earned a vested Matched Annuity Pension (MAP) 
Plan benefit may elect to leave all or a portion of his/her account balance in MAP in order to receive a 
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benefit payable at normal or early retirement, or he may elect to receive a refund of his/her account 
balance. A laid off employee who has not earned a vested pension benefit shall receive a refund of 
his/her contributions to the pension plan and the interest earned thereon. A laid off employee who has 
not earned a vested MAP benefit shall receive a refund of his/her MAP account balance. 
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ARTICLE 22 

SAFETY AND HEALTH 

22.1  Substance Abuse and Drug Free Workplace 

Agreement adopts and incorporates the City’s Substance Abuse and Drug Free Workplace Policy that is 
currently contained in Section 3.04 of the City’s Personnel Policies, which were revised effective October 
1, 2014; provided, appeals in Section J.4. of the Policy shall be taken through Article 5 of this Agreement. 

22.2 Infectious Disease Prevention 

Each employee will be provided with and utilize all personal protective equipment as required for 
infectious disease exposure which meets or exceeds the minimum standards established by the State 
Department of Labor for the prevention of infectious diseases. Likewise, the City and the employee, 
whenever practical, will follow the required prophylactic procedures established with regard to any 
employee who is exposed to blood or other body fluids. The City will provide training as required in 
infectious disease prevention, mitigation and exposure control. 

22.3 Tobacco Free Policy 

This Agreement adopts and incorporates the City’s Tobacco Free Policy effective January 1, 2015. 
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ARTICLE 23 

INDEMNIFICATION 

The City will either provide or purchase insurance or coverage under a trust program that will provide 
protection to any city employee acting in good faith in the scope of his/her employment for any tort or 
civil rights liability for claims made against them because they are city employees.  This protection will 
extend to judgments and amounts paid in settlement or any claim, suit or proceeding including any 
appeal which may legally be paid by the insurance provider. The City’s obligation under this Article is 
contingent upon prompt notification and cooperation with the City Attorney’s office. Under normal 
circumstances an employee served with a complaint or otherwise formally advised that he is a party to a 
suit or proceeding shall notify the City Attorney’s office within three (3) calendar days. 
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ARTICLE 24 

DUES CHECK-OFF 

24.1 Deductions 

During the term of this Agreement, the City agrees to deduct on a biweekly basis FOP membership dues 
and uniform assessments, if any, in an amount established by the FOP and certified in writing to the City 
Human Resources Department, from the pay of those employees in the bargaining unit who individually 
make such request on a written check-off authorization form provided by the City. Such deduction will 
be made by the City beginning with the pay for the first full pay period following receipt of the 
authorization by the City. The FOP shall advise the City of any uniform assessment or increase in dues in 
writing at least 30 days prior to its effective date. 

This agreement applies only to the deduction of membership dues and uniform assessments, if any, and 
shall not apply to the collection of any fines, penalties, or special assessments. 

24.2 Remittance 

Deductions of dues and uniform assessments, if any, shall be remitted by the City to a duly authorized 
representative as designated in writing by the FOP. The City will deduct thirty dollars ($30.00) per 
employee that authorizes a deduction to cover state dues for labor council and legal defense once per 
month.  The City will remit the amount collected directly to the Florida State Lodge Fraternal Order of 
Police, Inc., 242 Office Plaza, Tallahassee, Florida 32301, monthly. 

24.3 Insufficient Pay for Deduction 

In the event an employee’s earnings within any pay period, after deductions for withholding, Social 
Security, retirement, health insurance, and other priority deductions, are not sufficient to cover dues 
and any uniform assessments, it will be the responsibility of the FOP to collect its dues and uniform 
assessments for that pay period directly from the employee. 

24.4 Termination of Deduction 

Deductions for FOP dues and/or uniform assessments shall continue until either: 

(a) revoked by the employee by providing the City Human Resources Department and FOP 
with 30 days written notice that he is terminating the prior check-off authorization, 

(b) the termination of the authorizing employee, or the transfer, promotion, demotion of 
the authorizing employee out of this bargaining unit unless it is to another position where the FOP is the 
certified bargaining agent. 

24.5 Indemnification 

The FOP shall indemnify, defend and hold the City, its officers, officials, agents and employees, harmless 
against any claim, demand, suit or liability (monetary or otherwise), and for all legal costs arising from 
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any action taken or not taken by the City, its officials, agents and employees in complying with this 
agreement. The FOP shall promptly refund to the City any funds received in accordance with this 
agreement which are in excess of the amount of dues and/or uniform assessments which the City has 
agreed to deduct. 

24.6 Exceptions 

The City will not deduct any FOP fines, penalties, or special assessments from the pay of any employee. 

24.7 Dues Check-off Authorization Form 

The form attached as Appendix 1 shall be used by employees who wish to initiate dues deduction. 
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ARTICLE 25 

LEAVE SHARING PLAN 

25.1 An Employee Sick Leave Bank has been established for the purpose of providing sick leave with 
pay for City employees during extended periods of personal illness, accident, or injury not otherwise 
compensated by the City. 

25.2 The Sick Leave Bank shall be administered by a committee comprised of the Assistant City 
Manager and the HR Director and four (4) appointed employees.  The additional appointments shall be 
made (one each) by the Executive Director of Utilities, the Police Chief, the Fire Chief, and the 
Recreation Director. 

25.3 All employees who have been employed full-time for at least one (1) year and who have 
available eight (8) days of unused sick leave are eligible to join the Sick Leave Bank by requesting 
voluntary enrollment and contribution of one day (eight hours) of sick leave to the bank. 

25.4 The Sick Leave Bank shall be activated when a minimum of forty-five (45) sick leave days have 
been deposited.  All participating members shall be required to contribute one additional day to the 
pool each time the Sick Leave Bank is depleted below thirty (30) days. Participating members who do 
not have an additional day accrued at the time of replenishment may contribute the next available sick 
leave day and remain eligible for membership in the Sick Leave Bank. 

25.5 A notice for replenishing the Sick Leave Bank will be given to all participating employees.  At this 
time, participating members may withdraw from the Sick Leave Bank upon written notice to the HR 
Director.  If an employee has withdrawn and requests to be reinstated, the employee may be reinstated 
upon contributing an equal number of days as those who remained in the Sick Leave Bank without 
withdrawing.   An employee may be allowed to withdraw and be reinstated only one time during the 
course of employment. Employees who are not members of the Sick Leave Bank shall be given an 
opportunity to become members of the Sick Leave Bank during the month of October each year. 

25.6 Participating members are eligible to draw from the Sick Leave Bank when conditions exist to 
justify absence from work because of their own illness or accident (excluding Workers' Compensation 
cases) or that of an immediate family member as defined in Section 10.03. 

25.7 The following criteria must be met when applying to the Sick Leave Bank Committee for 
withdrawal of days from the Sick Leave Bank: 

An application must be filed with the HR Director accompanied by a physician's statement which shall  
Include  the  expected  number  of  days  the  employee will be absent from work, the identity of the 
individual with the illness or injury and the nature of the illness or injury. 

The employee must be or have been absent from work for at least five (5) consecutive working days 
because of the illness, accident, or disability.  Exhaustion of all personal sick leave and personal annual 
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leave days is required before leave may be awarded from the Sick Leave Bank. Up to 30 days may be 
awarded per request. 

Requests for sick leave from the Sick Leave Bank due to the illness, accident or disability of an immediate 
family member will also be considered by the Sick Leave Bank Committee after the employee has been 
absent from work for at least five (5) consecutive working days. 

Application for use of the Sick Leave Bank for elective surgery shall not be considered.  The Sick Leave 
Bank Committee may require a second opinion from a physician if necessary to determine whether or 
not surgery is elective and such second opinion will be obtained at the employee's expense. 
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ARTICLE 26 

FOP COMMUNICATIONS 

26.1 Bulletin Boards 

The City agrees to furnish wall space not to exceed 36” x 48” for FOP-purchased, glass-enclosed bulletin 
boards to be located in the hallway outside the employee break room and the check-off room. 

The FOP bulletin board and the LCPD FOP representative’s e-mail shall be used only for the following 
notices 

(1) recreational and social affairs of the FOP 

(2) FOP meetings 

(3) FOP elections 

(4) reports of FOP committees 

(5) FOP benefit programs 

(6) correspondence between the LCPD FOP representatives, employees and LCPD Command Staff 

Notices shall not contain anything political or controversial, or anything reflecting adversely on the City, 
or any of its employees, and no material, notices or announcements which violate the provisions of this 
Article shall be posted. 

Notices submitted for posting on the FOP bulletin board must be dated and bear the signature of the 
FOP Business Agent/Staff Representative or authorized representative. 

26.2 Use of Videotape 

The Police Department will make available to the FOP the use of its videotape equipment for the 
purpose of communicating with bargaining unit employees. Notices provided by the FOP shall be subject 
to the same restrictions as set forth in Section 26.1 above. 

FOP material shall be limited to an amount of time which will not result in extended shifts and overtime 
payments. If there is any time conflict with management scheduled tapings, the management material 
shall have priority. 

26.3 Communications 

No less than three (3) times per year, the Police Department will provide up to fifteen (15) minutes per 
check-on to the FOP for notices and communications with employees, provided that the notices and 
communications comply with Section 26.1 above and do not result in extended shifts and overtime 
payments. 
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ARTICLE 27 

FOP BUSINESS 

Bargaining unit representatives shall be given reasonable time off from duty to conduct FOP business 
with the City. Bargaining unit representatives shall be given a reasonable amount of time while on duty 
to represent members of the bargaining unit in related personnel issues and to participate in collective 
bargaining sessions with the City. The number of representatives conducting FOP business while on duty 
shall be subject to staffing needs and calls for service of the Department. 
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ARTICLE 28 

MANAGEMENT RIGHTS 

28.1 The FOP agrees that the City has and will continue to retain, whether exercised or not, the sole 
and unquestioned right to operate and manage its affairs in all respects; and the powers and authority 
which the City has not officially abridged, delegated or modified by the express provisions of this 
Agreement are retained by the City. The rights of the City, through its management officials, shall 
include, but shall not be limited to, the right to: 

(1) determine the organization of City government; 

(2) determine the purpose of each of its constituent agencies; 

(3) exercise control and discretion over the organization and efficiency of operations of the City; 

(4) set standards for services to be offered to the public; 

(5) direct the employees of the City, including the right to assign work and overtime; 

(6) hire, examine, classify, promote, train, transfer, assign, and schedule employees in positions 
with the City; 

(7) suspend, demote, discharge, or take other disciplinary action against employees for just cause; 

(8) increase, reduce, change, modify or alter the composition and size of the work force, including 
the right to relieve employees from duties because of lack of work, funds, or other reasons; 

(9) determine the location, methods, means, and personnel by which operations are to be 
conducted, including the right to determine whether goods or services are to be made or purchased; 

(10) establish, modify, combine or abolish job classifications; 

(11) change or eliminate existing methods, equipment or facilities; and 

(12) establish, implement and maintain an effective internal security program. 

28.2 The City has the sole authority to determine the purpose and mission of the City, to prepare and 
submit budgets to be adopted by the City Commission and to expend monies appropriated by the 
Commission as it shall deem advisable. 

28.3 Those inherent managerial functions, prerogatives and policy-making rights which the City has 
not expressly modified or restricted by a specific provision of this Agreement are not in any way, directly 
or indirectly, subject to the grievance procedure contained herein. 
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ARTICLE 29 

PREVAILING RIGHTS 

All pay and benefits provisions in the Lake City Policy Manual or applicable City regulations which cover 
employees in the bargaining unit and which are not specifically provided for or modified by this 
Agreement shall continue in effect during the term of this Agreement. 
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ARTICLE 30 

SAVINGS CLAUSE 

If any provision of this Agreement, or the application of such provision, should be rendered or declared 
invalid, unlawful, or not enforceable, by any court action or by reason of any existing or subsequently 
enacted legislation; or if the appropriate governmental body, having amendatory power to change a 
law, rule or regulation which is in conflict with a provision of this Agreement, fails to enact or adopt an 
enabling amendment to make the provision effective, in accordance with Florida Statutes Section 
447.309 (3); then such provision shall not be applicable, performed or enforced. In such event, the 
parties shall meet within thirty (30) days in an attempt to modify the invalid provision of good faith 
negotiations. The remaining parts or portions of this Agreement shall remain in full force and effect for 
the term of this Agreement. 
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ARTICLE 31 

DURATION 

31.1 Term 

This Agreement shall be effective October 1, 2021 and shall remain in full force and effect through the 
30th day of September, 2024. 

31.2 Notices 

Notices hereunder shall be given by registered or certified mail, and if by the City, shall be addressed to 
the Union at 242 Office Plaza, Tallahassee, Florida 32301 and if by the Union, shall be addressed to the 
City Manager, City Hall, Lake City, Florida 32355. Either party may by a like written notice change the 
address to which such notice shall be given. Notices shall be considered to have been given as of the 
date shown on the postmark. 

31.3 Emergencies 

If it is determined that civil emergency conditions exist, including but not limited to, riots, civil disorders, 
hurricane conditions, or similar catastrophes, the provisions of this Agreement may be suspended by the 
City Manager during the time of the declared emergency, provided that wage rates and monetary fringe 
benefits shall not be suspended. 
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_____________________________________ 

_____________________________________ 

_____________________________________ 

_____________________________________ 

_____________________________________ 

_____________________________________ 

_____________________________________ 

_____________________________________ 

IN WITNESS WHEREOF, the parties hereto have executed this Collective Bargaining Agreement with the 
Florida State Fraternal Order of Police, Inc. (“FOP”) this ____ day of _______________, 2021. 

Signed, sealed and delivered 
in the presence of: 

Witness 

(Print/type name) 

Witness 

(Print/type name) 

WITNESSES AS TO CITY 

Signed, sealed and delivered 
in the presence of: 

Witness 

(Print/type name) 

Witness 

(Print/type name) 

WITNESSES AS TO FOP 

CITY OF LAKE CITY, FLORIDA 

By:_________________________________ 
STEPHEN M. WITT 
Mayor 

ATTEST:_____________________________ 
AUDREY E. SIKES 
City Clerk 

(CORPORATE SEAL) 

FLORIDA STATE FRATERNAL ORDER 
OF POLICE, INC. 

By:__________________________________ 
J.J. DIXON 
Chief Negotiator 
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APPENDIX 1 

DUES CHECK-OFF AUTHORIZATION 

To: _____________________________________________________________ 

(Department) 

CITY OF LAKE CITY 

I, ___________________________________, Employee No. ______________, 
(Name) 

Department and Division: ___________________________________________, 

direct the City of Lake City to deduct from my pay, beginning with the pay for the first full pay period 
from the date this authorization is received by the City, employee organization membership dues and 
uniform assessments, if any, to 

Florida State Lodge Fraternal Order of Police, Inc., 242 Office Plaza, Tallahassee, Florida 32301. 

(Employee Organization and Unit) 

in the amount of $______________. 

This authorization is made pursuant to Section 447.303, Florida Statutes, and shall continue until: 

(a) revoked by me at any time upon 30 days written notice to my employer and the employee 
organization, 

(b) the termination of my employment, or 

(c) my transfer, promotion, or demotion out of this bargaining unit, unless it is to another position 
where the FOP is the certified bargaining agent. 

Date: ____________ Employee’s Signature: ____________________________ 
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File Attachments for Item:

20. City Council Resolution No. 2021-160 - A resolution of the City Council of the City of Lake 

City, Florida authorizing the execution of an Interlocal Agreement with Columbia County, 

Florida; providing for the engagement of the  County's building official on an interim basis to act

as the City's building official; providing for severability; providing for conflicts; and providing for 

an effective date.  
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10/20/2021 

CITY COUNCIL RESOLUTION NO. 2021-160 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF LAKE 
CITY, FLORIDA AUTHORIZING THE EXECUTION OF AN 
INTERLOCAL AGREEMENT WITH COLUMBIA COUNTY, 
FLORIDA; PROVIDING FOR THE ENGAGEMENT OF THE 
COUNTY’S BUILDING OFFICIAL ON AN INTERIM BASIS TO ACT 
AS THE CITY’S BUILDING OFFICIAL; PROVIDING FOR 
SEVERABIITY; PROVIDING FOR CONFLICTS; AND PROVIDING 
FOR AN EFFECTIVE DATE. 

WHEREAS, the City of Lake City, Florida (hereinafter the “City) is in need 
of a qualified building official; and 

WHEREAS, the City and Columbia County, Florida (hereinafter the 
“County”) have worked together for years to provide assistance to one another as 
needed; and 

WHEREAS, the County employs a full-time building official who completes 
building inspections and otherwise fills the role of building official for the County; 
and 

WHEREAS, the County is amenable to providing for the City’s short-term 
need for a building official; and 

WHEREAS, the City Council finds that the engagement of the County’s 
building official is in the best interests of the City; and 

WHEREAS, the City and County desire to memorialize their respective 
responsibilities in the attached Interlocal Agreement between Columbia County, 
Florida and the City of Lake City, Florida for Interim Building Official (hereinafter 
the “Interlocal Agreement”). 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE 
CITY OF LAKE CITY, FLORIDA, AS FOLLOWS: 

Section 1. The above recitals are all true and accurate and are 
incorporated herein and made a part of this resolution. 

Section 2. The Mayor is authorized to execute the Interlocal Agreement. 
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Section 3. If any clause, section, or other part of this resolution is held 
by any court of competent jurisdiction to be unconstitutional or invalid, in part 
or application, it shall not affect the validity of the remaining portion or 
applications of this resolution. 

Section 4. Conflict. All resolutions or portions of resolutions in conflict 
with this resolution are hereby repealed to the extent of such conflict. 

Section 5. This resolution shall become effective immediately upon 
passage and adoption: 

PASSED AND ADOPTED at a meeting of the City Council this ____ day of 
November 2021. 

CITY OF LAKE CITY, FLORIDA 

By: _________________________________ 
Stephen M. Witt, Mayor 

ATTEST: APPROVED AS TO FORM AND 
LEGALITY: 

By: ________________________________ By: _________________________________ 
Audrey E. Sikes, City Clerk Frederick L. Koberlein, Jr., 

City Attorney 
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INTERLOCAL AGREEMENT BETWEEN COLUMBIA COUNTY, FLORIDA, AND 
THE CITY OF LAKE CITY, FLORIDA FOR INTERIM BUILDING OFFICIAL 

THIS INTERLOCAL AGREEMENT is entered into this ____ day of ____________, 
2021, by and between COLUMBIA COUNTY, FLORIDA, a political subdivision of the State of 
Florida whose mailing address is Post Office Box 1529, Lake City, Florida 32056-1529, (herein the 
“County”), and THE CITY OF LAKE CITY, FLORIDA, a body politic of the State of Florida, 
with a mailing address of 205 North Marion Street, Lake City, FL 32055 (hereinafter the “City”). 

WHEREAS, the City has historically employed its own building official for the purpose of 
conducting building inspections pursuant to the Florida Building Code; and 

WHEREAS, the City’s building official has recently resigned, and no other City employee 
is qualified to make the inspections required of a building official; and 

WHEREAS, the County employs a full-time building official who completes building 
inspections and otherwise fills the role of building official for the County; and 

WHEREAS, to avoid delays in its building and permitting processes, the City desires to 
employ the County’s building official on an interim basis to act as the City’s building official; and 

WHEREAS, the County is amenable to providing for the City’s short-term need pursuant 
to this agreement with the parties’ mutual understanding that any more permanent solution 
involving the sharing of this position will require a more extensive and comprehensive agreement. 

NOW, THEREFORE, in consideration of the mutual promises and covenants herein 
contained, and on the terms and conditions set forth, the parties agree as follows: 

1. RECITALS INCORPORATED. 
The recitals above are true and correct and are incorporated herein by reference. 

2. TERM. 
This agreement shall become effective upon the recording of this agreement in the Public 
Records of Columbia County and shall continue in full force and effect until amended, 
canceled, or superseded, but in no event for a period longer than twelve (12) months. 

3. TERMINATION. 
Any party to this agreement may terminate this agreement by giving thirty days’ written 
notice to the other party. 

4. OBLIGATIONS OF THE CITY 
The City shall continue to receive and process all building permits and complete all 
administrative functions for building projects within the territorial limits of the City. 

The City shall continue to utilize its own Board of Adjustment and Planning and Zoning 
Boards. 
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The City by this agreement formally designates the County’s building official as the City’s 
building official. The City shall support the building official for so long as engaged pursuant 
to this agreement. 

5. OBLIGATIONS OF THE COUNTY 
The County shall permit its building official to provide building inspections pursuant to the 
Florida Building Code. The County shall not be obligated to provide staff support or any 
other personnel, and no one provided by or through the County shall be required to enforce 
or apply the City’s jurisdictional land development regulations. 

6. AMENDMENT. 
Either party that desires to amend this agreement shall notify the other party in writing 
indicating the type of amendment desired and stating reasons for same.  This agreement may 
be amended only by mutual written agreement of the parties. 

7. INDEMNIFICATION. 
Each party agrees to be fully responsible for its negligent acts or omissions which in any 
way relate to or arise out of this agreement.  Nothing herein shall be construed as consent 
by an either party to be sued by third parties in any matter arising out of this agreement, or 
as a waiver of sovereign immunity by either party to which sovereign immunity applies. 

8. NOTIFICATION. 
Except as provided herein, any notice, acceptance, request, or approval from either party to 
the other shall be in writing and shall be deemed to have been received when either deposited 
in a United States Postal Service mailbox or personally delivered with signed proof of 
delivery.  Alternatively, the parties may provide notice via verified electronic mail to the 
parties’ respective official government email addresses provided below. The parties’ 
representatives are: 

County: County Manager 
david_kraus@columbiacountyfla.com 
Post Office Box 1529 
Lake City, Florida 32056-1529 

City: City Manager 
williamsm@lcfla.com 
205 N Marion Street 
Lake City, FL 32055 

9. SEVERABILITY. 
If any provision of this agreement is declared void by a court of law, all other provisions 
shall remain in full force and effect. 
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____________________________ 

____________________________ 

____________________________ 

_______________________________ 

_______________________________ 

____________________________ 

10. RECORDING OF AGREEMENT, EFFECTIVE DATE. 
The County, upon execution of this agreement by all the parties, shall record this Interlocal 
Agreement in the Public Records of Columbia County, Florida. Pursuant to Section 163.01 
(11), Florida Statues, this Agreement, executed by the parties hereto, shall be effective 
immediately upon filing with the Clerk of the Circuit Court of Columbia County. 

IN WITNESS WHEREOF the parties have caused this instrument to be signed by their 
respective duly authorized officers or representatives as of the day and year first above written. 

CITY OF LAKE CITY, FLORIDA 

Stephen Witt, Mayor 

Attest: 

Audrey Sykes, City Clerk 

Approved as to Form: 

Fred Koberlein, City Attorney 

THE BOARD OF COUNTY 
COMMISSIONERS FOR 
COLUMBIA COUNTY, FLORIDA 

Rocky Ford, Chair 

Attest: 

James M. Swisher, Jr., Clerk of Courts 

Approved as to Form: 

Joel Foreman, County Attorney 
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File Attachments for Item:

21. City Council Resolution No. 2021-161 - A resolution of the City Council of the City of Lake 

City, Florida, ratifying the execution and submission of the 2022 Airport Improvement Program 

pre-application for grant funding to the Federal Aviation Authority; providing for the application

of a grant award of up to $1,822,500.00 in eligible costs associated with the rehabilitation of 

airport apron pavement and the realignment of Taxiway C at the Lake City Gateway Airport.  
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10/20/2021 

CITY COUNCIL RESOLUTION NO. 2021-161 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF LAKE 
CITY, FLORIDA RATIFYING THE EXECUTION AND SUBMISSION 
OF THE 2022 AIRPORT IMPROVEMENT PROGRAM PRE-
APPLICATION FOR GRANT FUNDING TO THE FEDERAL 
AVIATION AUTHORITY; PROVIDING FOR THE APPLICATION OF 
A GRANT AWARD OF UP TO $1,822,500.00 IN ELIGIBLE COSTS 
ASSOCIATED WITH THE REHABILITATION OF AIRPORT APRON 
PAVEMENT AND THE REALIGNMENT OF TAXIWAY C AT THE 
LAKE CITY GATEWAY AIRPORT. 

WHEREAS, the City of Lake City, Florida (hereinafter the “City”) desires to 
rehabilitate approximately 350,000 square feet of airport apron pavement and 
the realignment of the Taxiway C connector from the terminal apron to create a 
90-degree intersection with runway 10-28 at the Lake City Gateway Airport 
(hereinafter the “Project”) through the Airport Improvement Program (hereinafter 
the “AIP”); and 

WHEREAS, the total Project cost is estimated to be $2,025,000.00 and the 
FAA would provide up to ninety percent (90%), totaling $1,822,500.00, the State 
of Florida would provide eight percent (8%) totaling $162,000.00, and the City 
would provide two percent (2%), totaling $40,500.00; and 

WHEREAS, the grant funds would allow the City to develop the Project 
which is required pursuant to federal and state regulations; and 

WHEREAS, the City Council finds it to be in the best interests of the City 
to ratify the execution and submission of the 2022 AIP pre-application 
documentation for grant funding, a copy of which attached hereto. 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE 
CITY OF LAKE CITY, FLORIDA, AS FOLLOWS: 

Section 1. The above recitals are all true and accurate and are 
incorporated herein and made a part of this resolution. 

Section 2. The execution and submission of the 2022 AIP pre-application 
grant documentation by the City Manager is ratified. 

Section 3. All resolutions or parts of resolution in conflict herewith are 
hereby repealed to the extent of such conflict. 
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Section 4. This resolution shall take effect immediately upon its 
adoption. 

PASSED AND ADOPTED at a meeting of the City Council this ____ day of 
November 2021. 

ATTEST: 

By: ______________________________ 
Audrey E. Sikes, City Clerk 

CITY OF LAKE CITY, FLORIDA 

By: ________________________________ 
Stephen M. Witt, Mayor 

APPROVED AS TO FORM AND 
LEGALITY: 

By: ______________________________ 
Frederick L. Koberlein, Jr., 
City Attorney 
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STEPHEN M. WITT 

CHRIS GREENE 
JAKE HILL.JR. 

EUGENE JEFFERSONOctober 15, 2021 
TODD SAMPSON 

n 1"'1' .\UXA.ca a 

JOSEPH HELFENBERGE R 

l"lf)'lURK 

AUDREY E. SIKES 
Ms. Hilary W. Maull, P .E. 
Program Manager FRED KOBERLEIN,JR. 

Orlando Airport Districts Office 
8427 SouthPark Circle, Suite 524 
Orlando, FL 32819 

Dear Ms. Hilary Maull: 

Subject: Lake City Gateway Airport (LCQ), Lake City, Florida 
FY 2022 Airport Improvement Program 
Pre-Application -Construction 

In accordance with the Airport Improvement Program (AIP) and as established by the City ofLake 
City in their 5-year Capital Improvement Plan (CIP), please find enclosed their 2022 AIP pre­
application for the following project: 

Reconfigure Existing Taxiway C; Rehabilitate Apron and Taxilanes (Construction) 

On behalf of the City of Lake City, the following items are enclosed for the above project in the 
grant pre-application: 

✓ Airport Grant Pre-Application Checklist 
✓ Detailed Project Information Sheet 

o Description and Justification 
o Special Circumstances (None) 
o Project Funding 
o Project Cost Estimate 
o Project Preliminary Checklist 
o Proposed Project Schedule 

✓ Environmental Determination Documentation 

At this time, we are requesting $1,822,500.00 based on estimate/ negotiated agreement as reflected 
in the airport's CIP in which resembles the information provided to the ADO via the CIP update. 
We understand that any substantial increase in federal funding request may jeopardize funding for 

2 0 5 N o r t h 1\1 a r i o n Av e n u e , L a k e C i t y , F L 3 2 0 5 5 

T:386-752-2031 • F:386-752-4896 
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Ms. Hilary W. Maull 
October 15, 2021 
Page2 

the enclosed project (s). An application based on bids is expected to be submitted to the ADO by 
mid-June or the established deadline issued by your office. 

Sincerely, 

/ff~J/,£E_ 
Michael D. Williams 
Interim City Manager 

Enclosures 

cc: Florence Straugh, Airport Manager 
Donna Whitney, FDOT District 2 Aviation Program Manager 
Bradley J. Wente, Passero Associates 

?A 
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Federal Aviation Administration (FAA) 
Orlando Airports District Office 

Airport Grant Pre-application Checklist 
(COMPLETE ONECHECKLJSTPER GRANTREQUEST) 

Airport: Lake City Gateway Airport (LCQ) 

Sponsor: City of Lake City 

City, State: Lake City, Florida 

Date of Pre- Application: 10/18/2021 

D We do not plan on having a project this fiscal year. The FAA is authorized to carry our 
entitlements into the next fiscal year. (If checked, skip below pre-application checklist, 
sign/date and return to ADO) 

Items Required with Pre-application (select N/A only if applicable to the project) 

No. Document Yes N/A 

1. Cover Letter [8] 

2. Detailed Project Information Sheet (per project item) [8] 

a. Project Description and Justification (for Planning or Environmental Projects include 
Scope of Work) 

[8] 

b. Special Circumstances □ [8] 

C. Project Funding (be aware of your federal funding entitlement dollars) [8] 

d. Project Cost Estimate [8] 

e. Project Preliminary Checklist [8] 

f. Proposed Project Schedule [8] 

g. Project Sketch [8] □ 
3. Environmental Determination Documentation (per project item) [8] 

Michael D. Williams, Interim City Manager 

Sponsor's Designated Official Representative (Type or Print) 

//-?'£/2z~ 
' 1 

Sponsor's Designated Official Representative (Signature) Date 

The purpose of this checklist is to identify some of the requirements and considerations associated with 
requesting Airport Improvement Program (AIP) funds. This checklist was created by the Orlando ADO for 
Florida airport sponsors to submit in lieu of SF 424, 5100-100 / 101 (0MB 4040-004, 2120-0569) in order to 
simplify the AIP pre-application package. Note SF 424 and the 5100 forms are still required components 
of the AIP APPLICATION package. 
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Pro·ect No. 1 of 1: Detailed Pro·ect Information Sheet 
Airport Improvement Program (AIP) 

Airport: Lake City Gateway Airport (LCQ) 

City, ST: Lake City, Florida 

DUNS/ TAX ID No. 020983110 / 59-6000352 

SAM Expiration Date: 09/16/2022 

Project Title: Reconfigure Existing Taxiway C; Rehabilitate Apron and Taxilanes 

(Construction) 

Project Description: 

Rehabilitation of approximately 350,000 sq. ft. of airport apron pavement. Realignment of 
Taxiway C connector from the terminal apron to create a 90-degree intersection with Runway 
10-28. Propose shift of Taxiway C connector. 

Project Justification : 
The apron pavement condition ranges from a PCI of 28, very poor, to a PCI of 68, fair. 
Taxiway C currently crosses Taxiway A from the terminal apron area at an angle of 
126°/54° and continues to Runway 10-28 intersecting at the same angle. FAA design 
standards require a 90-degree connection to Runway 10-28 and avoiding a direct 
connect from A ran to Runwa 10-28. 

Was this project in the airport's Capital Improvement Plan (CIP) in JACIP and accepted as 
eligible/justified in the FAA's Airport Capital Improvement Plan (ACIP)? 

IZ) Yes D No ( explain below) 

Special Circumstances check if applicable to the pro·ect : [None] 

0 Force Account Services 0 Benefit Cost Analysis 0 
0 Mods. To Standards □ Design-build or CMR 0 
0 AIP eligible & non-eligible D Exceeds FM Stds. □ 

Project Funding: (LCQ Project #1 of 1) Reconfigure Existing Taxiway C, Rehabi litate Apron and 
Taxi lanes (Construction) 

Total Cost 1 00% FAA Share 90% State 8% Local 2% 
$2,025,000.00 $1 ,822,500.00 $162,000.00 $40,500.00 

Type of Funding Proposed (FAA Share Only) 

Fund Ty12e Funds Available Funds to be Used Funds Remaining 

NP Entitlement FY-2022 $150,000.00 $150,000.00 $0.00 
Discretionary $1,672,500.00 $1,672,500.00 $0.00 

Total $1,822,500.00 $1,822,500.00 $0.00 
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Reconfigure Existing Taxiway C; Rehabilitate Apron and Taxilanes (Construction) 
Cost (100%) 

Construction: $1,820,000.00 

Professional Consulting Services: 

Bidding, Construction Administration, QA Testing 205 000.00 

$2,025,000.00 

Total Estimated Project Cost (100%) $2,025,000.00 

Total FAA Share Cost (90%) $1,822,500.00 

FAA (90%) 

$1,638,000.00 

184 500.00 

$1,822,500.00 

*NOTE: FAA does not participate on allowances I contingencies. By FAA policy, a line item for 
estimated administrative costs can be included in the grant application if the sponsor cannot accurately 
calculate the total administrative costs. However, these estimated administrative costs must not exceed 
2% of the grant amount or $10,000, whichever is less. 

Project Preliminary Checklist; (LCQ Project #1 of 1) Reconfigure Existing Taxiway C: Rehabilitate 

Does the project impact FAA facilities? 

Apron and Taxilanes (Construction) 

AIP Document Pre-requisites 

Date of FAA Approved ALP 

Date of last 5010, Airport Master Record verification for data corrections. 

Date of last FAA approved Exhibit "A" Property Inventory Map w/ Exhibit "C", 
Title of Opinion 

Date of Environmental Determination 

Date of last Airport Pavement Maintenance Program. 

Date of Land Acquisition (if applicable) 

Dates 

2/00/2010 

4/22/2016 

6/00/1996 

10/18/2021 

11/1/2019 

N/A 
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Project #1 of 1: Reconfigure Existing Taxiway C; Rehabilitate Apron and Taxilanes (Construction) 

PROPOSED PROJECT SCHEDULE 

Pro o d Pro 'e t Schedule Dates: (Exact dates TBD) 

Selection of Consultant (N/A) 08/21/2017 

Pre-Application Submittal to FAA ADO Planner 10/18/2021 

Pre-design Conference 10ll/2021 

CSPP and Airspace Coordination in iOE/AAA 1 03/00/2022 

Completion of Plans, Specifications and Engineers Report 04/00/2022 

Submit Plans and Specs to FAA2 04/00/2022 

Advertisement of Project for Bids 05/00/2022 

Bid Opening 06/00/2022 

Bid Tabulation Submittal and Recommendation of Award 06/00/2022 

Application Submittal to FAA ADO Engineer 07/00/2022 

Grant Offer 08/00/2022 

Execution of FAA Grant 09/00/2022 

Pre-construction Conference 10/00/2022 

Notice to Proceed to Contractor3 11/00/2022 

Substantial Completion of Construction 03/00/2023 

Final Inspection 04/00/2023 

Project Close-Out4 06/00/2023 

= To be coordinated with the ADO Engineer prior to grant application submittal. 

1 Coordination ofCSPP and airspace in iOE/AAA shall be completed/ detennined before grant application submittal. Refer to CSPP SOP 
1.00 for CSPP project applicability requirements. 
2 For any construction grants, Plans/ Specs & the Engineers Report must be submitted to the ADO PM for review and approval prior to bid 
advertisement in accordance with 2 CFR 200. Sponsor will be responsible for removing/ prorating all non-AIP eligible bid items identified 
prior to grant execution. 
3 Once all contract documents have been executed, the sponsor will issue a notice to proceed to the contractor. The sponsor must send a 
copy of the notice to proceed to the ADO PM. 
4 Project shall remain on schedule as shown above. Note that closeout of an AIP grant must not exceed four (4) years after grant execution 
date. You may refer to the AIP Handbook - Chapter 5, Section 8, Grant Closeout for additional details. 
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ENGINEER'S ESTIMATE OF PROBABLE CONSTRUCTION COSTS 

OWNER: CITY OF LAKE CITY 
ENGINEER: PASSERO ASSOCIATES 

PA# 20070044.0000 

PART A- BASE BID - TRANSIENT AIRCRAFT APRON AND TAXIWAY REHABILITATION 

PAY ITEM NO. DESCRIPTION QUANTITY/ UNIT 
UNIT 

PRICE 
TOTAL 

C-100-14.1 
CONTRACTOR QUALITY CONTROL PROGRAM 
AND TESTING 

1 LS $ 11,400.00 $ 11 ,400.00 

C-102-4.1 MAINTENANCE & PROTECTION OF TRAFFIC 1 LS $ 61,000.00 $ 61,000.00 

C-101-2.1 MOBILIZATION 1 LS $ 76,000.00 $ 76,000.00 

C-103-3.1 CONSTRUCTION PROGRESS AERIAL PHOTOS 1 LS $ 2,500.00 $ 2,500.00 

C-126-8.1 PROJECT SURVEY AND STAKEOUT 1 LS $ 10,000.00 $ 10,000.00 

P-101.5.1 SAWCUTTING PAVEMENT 1,500 LF $ 5.00 $ 7,500.00 

P-101-5.2 2-INCH PAVEMENT MILLING 30,800 SY $ 6.00 $ 184,800.00 

P-401-8.1 2-INCH ASPHALT SURFACE COURSE 3,500 TON $ 150.00 $ 525,000.00 

P-603-5.1 BI TUMINOUS TACK COAT 3,080 GAL $ 5.00 $ 15,400.00 

P-620-5.3 RU NWAY & TAXIWAY MARKING 10,000 SF $ 3.00 $ 30,000.00 

SUBTOTAL SCHEDULE A: $ 930,000.00 

ADDITIVE ALTERNATE A - NORTH APRON REHABILITATION 

C-100-14. l 
CONTRACTOR QUALITY CONTROL PROGRAM 
AND TESTING 

1 LS $ 11 ,400.00 $ 11 ,400.00 

C-102-4.1 MAINTENANCE & PROTECTION OF TRAFFIC 1 LS $ 14,000.00 $ 14,000.00 

C-101-2.1 MOBILIZATION 1 LS $ 18,000.00 $ 18,000.00 

C-103-3.1 CONSTRUCTION PROGRESS AERIAL PHOTOS 1 LS $ 2,500.00 $ 2,500.00 

C-126-8.1 PROJECT SURVEY AND STAKEOUT 1 LS $ 10,000.00 $ 10,000.00 

P-1 01.5.1 SAWCUTTING PAVEMENT 1,500 LF $ 5.00 $ 7,500.00 

P-101-5.2 2-INCH PAVEMENT MILLING 7,600 SY $ 6.00 $ 45,600.00 

P-401-8.1 2-INCH ASPHALT SURFACE COURSE 900 TON $ 150.00 $ 135,000.00 

P-603-5.1 BITUMINOUS TACK COAT 760 GAL $ 5.00 $ 3,800.00 

P-620-5.3 RUNWAY & TAXIWAY MARKING 2,500 SF $ 3.00 $ 7,500.00 

SUBTOTAL SCHEDULE A: $ 260,000.00 

PART A - BASE BID, ADD ALT A - TOTAL (PART A) $ 1,190,000.00 

CONSTRUCTION ADMIN & OBSERVATION, INCLUDING QA TESTING: $ 140.000.00 1 

SUB-TOTAL (PART A) $ 1.330,000.00 1 
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ENGINEER'S ESTIMATE OF PROBABLE CONSTRUCTION COSTS 

OWNER: CITY OF LAKE CITY 
ENGINEER: PASSERO ASSOCIATES 

PA# 20070044.0000 

PART 8 -TAXIWAY C REALIGNMENT I RECONSTRUCTION 
PAY ITEM NO. DESCRIPTION QUANTITY/ UNIT UNIT 

PRICE 
TOTAL 

C-100-14.1 
CONTRACTOR QUALITY CONTROL PROGRAM 
AND TESTING 

1 LS $ 15,300.00 $ 15,300.00 

C-102-5.1 
TEMPORARY AJR AND WATER POLLUTION, 
SOIL EROSION, AND SILTATION CONTROL 

1 LS $ 5,000.00 $ 5,000.00 

C-105-6.1 MOBILIZATION 1 LS $ 51,000.00 $ 51,000.00 

C-106-4.1 MAINTENANCE & PROTECTION OF TRAFFIC 1 LS $ 46,000.00 $ 46,000.00 

C-107-3.1 CONSTRUCTION PROGRESS AERIAL PHOTOS 1 LS $ 2,500.00 $ 2,500.00 

C-109-3. 1 ENGINEER'S FIELD OFFICE 4 MO $ 1,200.00 $ 4,800.00 

P-101-5.1 PAVEMENT REMOVAL 3.000 SY $ 5.00 $ 15,000.00 

P-152-4.1 STRIPPING EXCAVATION 1,990 SY $ 10.00 $ 19,900.00 

P-152-4.5 EMBANKMENT IN PLACE, 15" 900 CY $ 30.00 $ 27,000.00 

P-160-8.3 12-INCH SUBGRADE STABILIZATION 6.400 SY $ 5.00 $ 32,000.00 

P-211-5. l 8-INCH LIMEROCK BASE COURSE 6,400 SY $ 12.00 $ 76,800.00 

P-401-8.1 2-INCH, ASPHALT SURFACE COURSE 750 TON $ 150.00 $ 112,500.00 

P-401-8.2 2-INCH, ASPHALT BASE COURSE 750 TON $ 125.00 $ 93,750.00 

P-602-5. 1 PRIME COAT 1,900 GAL $ 5.00 $ 9,500.00 

P-603-5.1 TACK COAT 640 GAL $ 5.00 $ 3,200.00 

P-620-5.l PAVEMENT MARKING ERADICATION 1,000 SF $ 3.00 $ 3,000.00 

P-620-5.3 PERMANENT RUNWAY & TAXIWAY MARKING 1,222 SF $ 2.00 $ 2,444.00 

D-701-5.1 24-INCH REINFORCED CONCRETE PIPE 125 LF $ 100.00 $ 12,500.00 

D-751-5.3 MITERED END SECTION 2 EA $ 2,500.00 $ 5,000.00 

T-904-5.1 SODDING 3,650 SY $ 4.00 $ 14,600.00 

T-905-5.2 TOPSOILING 300 CY $ 20.00 $ 6,000.00 

L-108-5.2 
1/C NO. 8 AWG SKY L-824 TYPE C CABLE. 
INSTALLED IN EXISTNG OR NEW CONDUIT 

1,567 LF $ 4.00 $ 6,268.00 

L-108-5.3 

NO. 6 AWG, SOLID, BARE COUNTERPOISE 
WIRE INSTALLED IN TRENCH INCLUDING 
BACKFILL, GROUND RODS AND GROUND 
CONNECTORS 

1,297 LF $ 2.50 $ 3,242.50 

L-110-5.1 CONCRETE ENCASED DUCT BANK 140 LF $ 90.00 $ 12,600.00 

L-110-5.2 2-INCH PVC CONDUIT 1,500 LF $ 6.00 $ 9,000.00 

L-125-5.1 

L-861 ELEVATED MEDIUM INTENSITY LED 
TAXIWAY EDGE LIGHT ON NEW L-867B LIGHT 
CAN, INCLUDING TRANSFORMER AND 
CONNECTIONS 

20 EA $ 1,200.00 $ 24,000.00 

L-125-5.2 
SIZE 2, MODE 2. STYLE 2 LED LIGHTED SIGN 
ON NEW CONCRETE BASE 

2 EA $ 7,500.00 $ 15,000.00 

PART B -TAXIWAY C REALIGNMENT $ 630,000.00 

CONSTRUCTION ADMIN & OBSERVATION, INCLUDING QA TESTING (PART B): $ 6s.ooo.oo I 
SUB-TOTAL (PART B) $ 695,000.00 

ENGINEER'S OPINION OF PROBABLE COST: TOTAL OF PART A AND B: $ 2,025,000.00 
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ADDmVE ALTERNATE A 
AREA: 79,000 SF 
2-INCH MILL AND BITUMINOUS OVERLAY

0~iqQ .. r- .-· .---
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\.i 
BASE BID - TRANSIENT APRON REHABILITATION: 
PART I: REMOVE EXISTING PAVEMENT· AREA: 67,000 SF 
PART I: REHABILITATE AIRCRAFT APRON, :r•MILL AND 
OVERLAY· AREA: 200,000 SF 

TAXlWAYA 

TAXIWAY C RELOCATION: 
PARTII: REMOVE EXISTING TAXIWAY C - AREA: 26,766 Sf 
PART II: CONSTRUCT PROPOSE TAXIWAY C - AREA: 56,745 SF 
4-INCH BITUMINOUS SURFACE AND BASE 
8-INCH LIMEROCK BASE 
12-INCH STABILIZED SUBGRADE 
NEW EDGE LIGHTS, SIGNS, CABLE 
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FAA ORLANDO AIRPORTS DISTRICT OFFICE - CATEGORICAL EXCLUSION (CATEX) 
SHORT FORM 

. Lake City Gateway Airport (LCQ) - .... e...... T.....ay◊.RohabAp,on&Ta.u-(Caw)
Auport: _ _ ___________ Project Title: _______ _____ 

Use this CATEX Short Form if the Proposed Action is a federal action subject to NEPA and normally would not 
individually or cumulatively have a significant effect on the human environment. Identify the applicable 
paragraph on the line below from FAA Order 1050.lF, paragraphs 5-6.1 through 5-6.6 for the Proposed 
Action. 
FAA Order 1050.1F, paragraph 5-6.1(0). 

List all components of the Proposed Action and Connected Actions (if any) on a separate sheet. A CATEX 
should not be usedfor a segment or an interdependentpart ofa larger proposed action. Include a summary of 
existing conditions at the Proposed Action site. Attach a site map identifying the Proposed Action area on the 
airport's current ALP and a recent aerial of the Proposed Action area. 

Certify that the Proposed Action and Connected Actions are NOT likely to have extraordinary circumstances or 
significant impacts. Significance thresholds and factors to consider are in FAA Order 1050.lF Exhibit 4-1. 
Extraordinary circumstances are listed in FAA Order 1050. lF paragraph 5-2, and summarized below: 

-An adverse effect on cultural resources protected under the National Historic Preservation Act ofl966, as amended, 54 
U.S.C. §300101 et seq.; 
-An impact on properties protected under Section 4(f); 
-An impact on natural, ecological, or scenic resources of Federal, state, tribal, or local significance (e.g., federally listed or 
proposed endangered, threatened, or candidate species, or designated or proposed critical habitat under the Endangered 
Species Act, 16 U.S.C. §§ 1531-1544); 
-An impact on the following resources: resources protected by the Fish and Wildlife Coordination Act, 16 U.S.C. §§ 661-
667d; wetlands; floodplains; coastal zones; national marine sanctuaries; wilderness areas; National Resource Conservation 
Service-designated prime and unique farmlands; energy supply and natural resources; resources protected under the Wild and 
Scenic Rivers Act, 16 U.S.C. §§ 1271-1287, and rivers or river segments listed on the Nationwide Rivers Inventory (NRI); 
and solid waste management; 
-A division or disruption of an established community, or a disruption of orderly, planned development, or an inconsistency 
with plans or goals that have been adopted by the community in which the project is located; 
An increase in congestion from surface transportation (by causing decrease in level of service below acceptable levels 
determined by appropriate transportation agency, such as a highway agency); 
-An impact on noise levels of noise sensitive areas; 
-An impact on air quality or violation of Federal, state, tribal, or local air quality standards under the Clean Air Act, 42 
u.s.c. §§ 7401-7671q; 
-An impact on water quality, sole source aquifers, a public water supply system, or state or tribal water quality standards 
established under the Clean Water Act, 33 U.S.C. §§ 1251-1387, and the Safe Drinking Water Act, 42 U.S.C. §§ 300f-300j-
26; 
-Impacts on the quality of the human environment that are likely to be highly controversial on environmental grounds. The 
term "highly controversial on environmental grounds" means there is a substantial dispute involving reasonable disagreement 
over the degree, extent, or nature of a proposed action's environmental impacts or over the action's risks of causing 
environmental harm. 
-Likelihood to be inconsistent with any Federal, state, tribal, or local law relating to the environmental aspects of the 
proposed action; or 
-Likelihood to directly, indirectly, or cumulatively create a significant impact on the human environment, including, but not 
limited to, actions likely to cause a significant lighting impact on residential areas or commercial use of business properties, 
likely to cause a significant impact on the visual nature of surrounding land uses, likely to cause environmental 
contamination by hazardous materials, or likely to disturb an existing hazardous material contamination site such that new 
environmental contamination risks are created. 

Based on the information in this Short Form CATEX and supporting information, I certify that the Proposed 
Action and Connected Actions meet(s) all requirements for a CA TEX in accordance with FAA Order 1050.F and 
do not have any extraordinary circumstances or significant impacts. 

Signature of Authorized Airport Representative Date 

FAA Determination ( signature of Program Manager): 

Categorically Excluded: ___________________ Date: ____ 

Requires further environmental analysis: ______________Date: ____ 

Final 7-8-2016 
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CATEGORICAL EXCLUSION ENVIRONMENTAL DETERMINATION CHECKLIST 

Airport: Lake City Gateway Airport (LCQ) 

....:fi db Passero Associates, LLC Date: 1 0/ 18/2021 Prepared and ce,., e y: _ ____________ 

YES** NO COMMENTS 
THE PROPOSED ACTION MUST BE LISTED IN FAA 
ORDER 1050.lF PARAS. 5-6.1-5-6.6 AS AN ACTION 
THAT WOULD NORMALLY BE CATEGORICALLY 
EXCLUDED 

CatEx under FM Order 
1050.1F, paragraph 5-6.1(0) 

THE PROPOSED ACTION CONSISTS OF: 
Helicopter facilities or operations X 

Land acquisition X 

New airnort serving general aviation X 

Access or service road construction X 

New airoort location X 

New runway X 

Runway extension, strengthening, reconstruction, 
resurfacing or widening X 
Converting prime or unique farmland X 

Runway Safety Area (RSA) improvements X 

ILS or ALS installation X 

Airport development (hangars, terminal exoansion) X 

On-airport aboveground or underground fuel storage tanks X 

Construction, reconstruction, or relocation of an ATCT X 

THE PROPOSED ACTION WILL AFFECT: 
Historic/ Archeological/Cultural Resources X 

Section 4(f) or 6(f) resources X 

Federally listed, endangered, threatened, or candidate 
species, or desi rmated/prooosed critical habitat X 
Federal, state, tribal, or local natural, ecological, or scenic 
resources X 
Wetlands, floodplains, waterways X 

Energy supply or natural resources X 

Protected rivers or river segments X 

Established community(s), planned development, or 
plans/goals adopted by the local community X 
Surface vehicular traffic (reduce LOS) X 

Air quality or violate Federal, state, tribal or local standards X 

Water quality, a sole source aquifer, public water supply 
system, or federal, state, or tribal water quality standards X 
THE PROPOSED ACTION IS LIKELY TO: 
Be Highly Controversial on Environmental Grounds X 

Be Inconsistent with Federal, state, tribal, or local law 
relating to environmental aspects X 
Cause residential or business relocations X 

Increase noise levels over Noise Sensitive Land Uses within 
the 65 dBA noise contour or newly include Noise Sensitive 
Land Uses within the 65 dBA noise contour. 

X 
Cause Environmental Justice Impacts X 

Contain Hazardous Materials or Affect Hazardous 
Materials/Sites X 
Create a Wildlife Hazard per AC 150/5200-33 X 

Increase lighting impacts on residential communities or 
impact the visual nature of surrounding land uses X 

** Attach detatled explanations or analysis for all "yes" answers on a separate sheet that supports a Categorical 
Exclusion detennination. 

Final 7-8-2016 
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File Attachments for Item:

22. City Council Resolution No. 2021-162 A resolution of the City Council of the City of Lake City,

Florida, authorizing the execution of an agreement with Xylem Water Solutions U.S.A., Inc.; 

providing for updates and the refurbishment of an existing ozone generator at the Price Creek 

Water treatment facilities; providing for a price not-to-exceed $124,770.00; providing for an 

exception to the competitive procurement of the commodity; and providing for an effective 

date.  
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FLK/aj 
10/25/2021 

CITY COUNCIL RESOLUTION NO. 2021-162 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF LAKE 
CITY, FLORIDA, AUTHORIZING THE EXECUTION OF AN 
AGREEMENT WITH XYLEM WATER SOLUTIONS U.S.A., INC.; 
PROVIDING FOR UPDATES AND THE REFURBISHMENT OF AN 
EXISTING OZONE GENERATOR AT THE PRICE CREEK WATER 
TREATMENT FACILITIES; PROVIDING FOR A PRICE NOT-TO-
EXCEED $124,770.00; PROVIDING FOR AN EXCEPTION TO THE 
COMPETITIVE PROCUREMENT OF THE COMMODITY; AND 
PROVIDING FOR AN EFFECTIVE DATE. 

WHEREAS, the City of Lake City, Florida, (hereinafter the "City") has 

identified a need to refurbish and upgrade an ozone generator at the Price Creek 

Water Treatment Plant (hereinafter the “Facilities”); and 

WHEREAS, the city administration requires appropriate equipment to 

undertake and complete the various needs placed upon the City and Facilities; 

and 

WHEREAS, Section 2-178, Code of the City of Lake City, Florida requires 

a competitive bidding process and a formal contract to be entered when 

procuring services valued in excess of $20,000.00, unless an exemption applies; 

and 

WHEREAS, the city administration has identified Xylem Water Solutions 

U.S.A., Inc. (hereinafter “Xylem”) as the exclusive provider for the Facilities 

needed which meets the sole source exemption to the competitive procurement 

required by section 2-178, Code of the City of Lake City, Florida; and 

WHEREAS, the city administration recommends that the procurement 

award be awarded to Xylem at a price of one hundred twenty-four thousand, 

seven hundred seventy dollars and zero cents ($124,770.00) (hereinafter the 

"Contract Price"); and 
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FLK/aj 
10/25/2021 

WHEREAS, the City Council finds that it is in the City’s best interest to 

award the procurement contract to Xylem pursuant to the terms, provisions, 

conditions, and requirements of the City’s standard purchasing order 

(hereinafter the “Contract”). 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE 
CITY OF LAKE CITY, FLORIDA, AS FOLLOWS: 

Section 1. The above recitals are all true and accurate and are hereby 

made a part of this resolution. 

Section 2. Xylem is awarded the procurement contract as the sole source 

provider and in accordance with the referenced Contract. 

Section 3. The City Manager and City Attorney are authorized to make 

such reasonable changes and modifications to the Contract as may be deemed 

necessary to be in the best interest of the City and its citizens. Provided however, 

that any such changes or modifications shall not cause the payment to Xylem, 

to exceed the Contract Price. The Mayor is authorized and directed to execute 

and deliver the Contract in the name of, and on behalf of, the City with such 

changes, amendments, modifications, omissions, and additions made by the City 

Manager and City Attorney. Execution by the Mayor and Xylem, shall be deemed 

to be conclusive evidence of approval of such changes, amendments, 

modifications, omissions, and additions. 

[Remainder of this page intentionally left blank.] 
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10/25/2021 

Section 4. This resolution shall take effect immediately upon adoption. 

PASSED AND ADOPTED at a meeting of the City Council this ____ day of 

November 2021. 

ATTEST 

By: ______________________________ 
Audrey E. Sikes, City Clerk 

CITY OF LAKE CITY, FLORIDA 

By: ___________________________ 
Stephen M. Witt, Mayor 

APPROVED AS TO FORM AND 
LEGALITY: 

By: ______________________________ 
Frederick L. Koberlein, Jr., 
City Attorney 
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Meeting Date 

 

  

AGENDA 

Section  
Item 

No. 
      

 
SUBJECT: Ozone 

Generator 1 

Refurbishment 

 

Su rplus property 

DEPT. / OFFICE: 

Utilities Water 

Treatment Plant  

  

 

Originator:   

Michael Osborn 
City Manager 

Mike Williams 

Department Director 

Paul Dyal 

Date 

10/11/21 

 
 

  
 

Recommended  Action: 

 Ozone Generator Refurbishment   

Summary  Explanation  &  Background: 

Line item 410.72.536-060.64 contains money for the second Ozone Generator Refurbishment. Would like 
approval to get process started. 
 

Alternatives 

None Water treatment depends on it to maintain FDEP standards and stay in compliance. 

Source of Funds:   
 

410.72.536-060.64 

Financial Impact:  
$124,770.00 all ready budgeted for this fiscal year.  

 

Exhibits  Attached: See Attached 

 
  

 

City of Lake City 

Report to Council 
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Vendor

Contact

11997 XYLEM WATER SOLUTIONS U S A INC 

DAVID WILLIAMS
14125 SOUTH BRIDGE CIRCLE
CHARLOTTE, NC 28273

Originator
Resolution Number
Freight Terms

10/20/21

Mike Osborn

144 SE Ozone Loop
Lake City, FL 32025

Purchase OrderShip To
City of Lake City

No. 2022-00000126

Tax Exempt # 85-8012621613C-9

Please visit http://procurement.lcfla.com for 
standard terms and conditions.

Quantity U/M Part Number Unit Cost Total CostDescription

1.0000 Each $37,431.0000 $37,431.0030 day receipt

30 day receiptItem Description

1.0000 Each $74,862.0000 $74,862.0030 days from shipment

30 days from shipmentItem Description

1.0000 Each $12,477.0000 $12,477.00after install

after installItem Description

Total Due $124,770.00

Special Instructions

Page 1 of 1City of Lake City
Procurement

205 N Marion Avenue
Lake City, FL 32055

Phone (386) 719-5816 or 719-5818
Fax (386) 755-6112

procurement@lcfla.com

The following number must 
appear on all related 
correspondence, shipping 
papers, and invoices:
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File Attachments for Item:

23. City Council Resolution No. 2021-163 - A resolution of the City Council of the City of Lake 

City, Florida, authorizing the execution of an agreement with Computers at Work!, Inc., doing 

business as vTech io, Inc.,; providing for the purchase of equipment and software to enhance 

the Lake City Police Departments network systems and information technology infrastructure; 

providing for a payment amount not-to-exceed $102,947.00; and providing for an effective 

date.  
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10/26/2021 

CITY COUNCIL RESOLUTION NO. 2021-163 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF LAKE 
CITY, FLORIDA, AUTHORIZING THE EXECUTION OF AN 
AGREEMENT WITH COMPUTERS AT WORK!, INC., DOING 
BUSINESS AS vTECH io, INC.,; PROVIDING FOR THE PURCHASE 
OF EQUIPMENT AND SOFTWARE TO ENHANCE THE LAKE CITY 
POLICE DEPARTMENT’S NETWORK SYSTEMS AND 
INFORMATION TECHNOLOGY INFRASTRUCTURE; PROVIDING 
FOR A PAYMENT AMOUNT NOT-TO-EXCEED $102,947.00; AND 
PROVIDING FOR AN EFFECTIVE DATE. 

WHEREAS, the City of Lake City, Florida (hereinafter the "City"), by and 

through the Lake City Police Department (hereinafter the “LCPD”), desires to 

procure equipment manufactured by Dell Marketing, LP, to enhance the LCPD’s 

network systems and information technology infrastructure; and 

WHEREAS, Section 2-178(g)(1) of the City Code permits the City to enter 

into agreements for the acquisition of equipment and services that have been 

competitively procured by other agencies, also known as “piggybacking”; and 

WHEREAS, the City desires to procure equipment and software, to 

enhance the LCPD’s network systems and information technology infrastructure, 

from Computers at Work!, Inc., doing business as vTech io, Inc. (hereinafter 

“vTech io”), utilizing existing contract prices provided to the State of Florida, 

Department of Management Services (hereinafter “DMS”), pursuant to its 

Participating Addendum No: 432311500-WSCA-15-ACS, through a Master 

Agreement between vTech io and Minnesota Materials Management Division, 

administered by the State of Minnesota and WSCA-NASPO Cooperative 

Procurement Program (Contract No: MNWNC-101); and 

WHEREAS, the City desires to purchase the equipment and software from 

vTech io on the same, or more advantageous, terms, conditions, and pricing 

provided under the Participating Addendum; and 

WHEREAS, the City has determined that the Master Agreement and 

Participating Addendum meet the requirements of Section 2-178(g)(1), City Code, 
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and is an acceptable agreement upon which the City and vTech io may establish 

a piggyback agreement; and 

WHEREAS, vTech io agrees to extend the same, or more advantageous, 

terms, conditions, and pricing of the Master Agreement and Participating 

Addendum to the City, further identified in the attached Contract attached 

hereto as “Exhibit A”. 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE 

CITY OF LAKE CITY, FLORIDA, AS FOLLOWS: 

Section 1. The above recitals are all true and accurate and are hereby 

made a part of this resolution. 

Section 2. The City is hereby authorized to execute the Contract with 

Computers at Work!, Inc., d/b/a vTech io, Inc. 

Section 3. The City Manager and City Attorney are authorized to make 

such reasonable changes and modifications to the Contract as may be deemed 

necessary to be in the best interest of the City and its citizens. Provided however, 

that any such changes or modifications shall not cause the payment to vTech io, 

to exceed the Contract Price. The Mayor is authorized and directed to execute 

and deliver the Contract in the name of, and on behalf of, the City with such 

changes, amendments, modifications, omissions, and additions made by the City 

Manager and City Attorney. Execution by the Mayor and vTech io shall be 

deemed to be conclusive evidence of approval of such changes, amendments, 

modifications, omissions, and additions. 

[The remainder of the page has been left blank intentionally.] 
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Section 4. This resolution shall become effective immediately upon its 

passage and adoption. 

PASSED AND ADOPTED at a meeting of the City Council this ____ day of 

November 2021. 

ATTEST 

By: ______________________________ 
Audrey E. Sikes, City Clerk 

CITY OF LAKE CITY, FLORIDA 

By: ___________________________ 
Stephen M. Witt, Mayor 

APPROVED AS TO FORM AND 
LEGALITY: 

By: ______________________________ 
Frederick L. Koberlein, Jr., 
City Attorney 
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CONTRACT BETWEEN CITY OF LAKE CITY, FLORIDA AND 
COMPUTERS AT WORK!, INC. D/B/A VTECH IO, INC. FOR 

COMPUTER EQUIPMENT AND SOFTWARE 

THIS CONTRACT made and entered into this _____ day of November, 

2021, by and between the CITY OF LAKE CITY, FLORIDA, a municipal 

corporation, having a mailing address of 205 North Marion Avenue, Lake City, 

Florida 32055 (herein referred to as "City") and COMPUTERS AT WORK!, INC. 

D/B/A vTECH io, INC., having a mailing address of 2338 Immokalee Rd., Ste. 

151, Naples, FL 34110 (herein referred to as"Contractor"). 

WHEREAS, the City by and through the Lake City Police Department 

(hereinafter the “LCPD”), desires to procure equipment manufactured by Dell 

Marketing, LP, to enhance the LCPD’s network systems and information 

technology infrastructure; and 

WHEREAS, Section 2-178(g)(1) of the City Code permits the City to 

enter into agreements for the acquisition of equipment and services that have 

been competitively procured by other agencies, also known as “piggybacking”; 

and 

WHEREAS, the City desires to procure equipment and software, to 

enhance the LCPD’s network systems and information technology 

infrastructure, from Contractor, utilizing existing contract prices provided to 

the State of Florida, Department of Management Services (hereinafter “DMS”), 

pursuant to its Participating Addendum No: 432311500-WSCA-15-ACS, 

through a Master Agreement between Contractor and Minnesota Materials 
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Management Division, administered by the State of Minnesota and WSCA-

NASPO Cooperative Procurement Program (Contract No: MNWNC-101); and 

WHEREAS, the City desires to purchase the equipment and software 

from Contractor on the same, or more advantageous, terms, conditions, and 

pricing provided under the Participating Addendum; and 

WHEREAS, the City has determined that the Master Agreement and 

Participating Addendum meet the requirements of Section 2-178(g)(1), City 

Code, and is an acceptable agreement upon which the City and Contractor 

may establish a piggyback agreement; and 

WHEREAS, Contractor agrees to extend the same, or more 

advantageous, terms, conditions, and pricing of the Master Agreement and 

Participating Addendum to the City. 

NOW, THEREFORE, in consideration of the premises and the mutual 

covenants and agreements herein contained, the parties hereto agree as 

follows: 

1. Recitals: The above recitals are all true and accurate and are 

incorporated herein and made a part of this Contract. 

2. Definitions: The following definitions of terms associated with 

this Contract are provided to establish a common understanding between 

both parties to this Contract, as to the intended usage, implication, and 

interpretation of terms pertaining to this Contract: 

(a) "CITY" means the City Council of the City of Lake City, Florida, 
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and any official and/or employee thereof who shall be duly authorized 

to act on the City's behalf relative to this Contract. 

(b) “CONTRACT” means the terms, conditions, and covenants expressed 

herein in addition to all the terms, conditions, and covenants of this 

Contract; and the Master Agreement; and the Participating Addendum, 

including all addendum, attachments, and “general conditions”, all of 

which are incorporated herein and made an essential part of this agreement 

between the parties and available through the procuring agencies 

mentioned above. Except as otherwise stated herein, the terms and 

conditions of the Participating Addendum shall constitute the terms and 

conditions of this Contract. 

(c) "CONTRACTOR" means COMPUTERS AT WORK!, INC. D/B/A 

vTECH io, INC., which has executed this Contract, and which shall be 

legally obligated, responsible, and liable for providing and performing 

any and all of the services or work of sub-contractors, required under 

the covenants, terms, and provisions contained in this Contract and any 

and all amendments to this Contract. 

(d) "SERVICES” means the providing of the equipment, and any 

related services, identified in the attached pricing proposal and 

Contract documentation, to be provided by Contractor. 

(e) "SUB-CONTRACTOR" means any individual or firm offering 

professional services which is engaged by the Contractor or one of its 

sub-contractors in providing and performing the professional services, 
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work and materials for which the Contractor is contractually obligated, 

responsible and liable to provide and perform under this Contract and 

any and all amendments thereto. The City shall not be a party to, 

responsible or liable for, or assume any obligation whatsoever for any 

agreement entered into between the Contractor and any sub-contractor 

or any sub-sub-contractor. 

(f) "PARTIES" means the signatories to this Contract. 

3. Engagement of Contractor: City hereby engages Contractor to 

provide City with the equipment and services identified herein and within the 

attached pricing proposal. 

4. Order of Precedence in the Event of Conflict: The documents 

listed in the definition of “CONTRACT” are a part of this Contract and are 

hereby incorporated by reference. In the event of inconsistency between the 

documents, unless otherwise provided herein, the terms of the following 

documents shall govern in the following order of precedence: 

(a) Terms and Conditions as expressly set forth in this Contract. 

(b) Terms and Conditions as expressly set forth in the Participating 

Addendum. 

(c) Terms and Conditions as expressly set forth in the Master 

Agreement. 

5. Term of Contract: The Contractor shall fully provide all services 

upon receipt of payment from the City. 
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6. Compensation and Method of Payment: City agrees to pay the 

Contractor compensation for its services rendered to the City not to exceed 

the amount shown in Contractor’s Quote which is a total of one hundred two 

thousand four hundred ninety-seven dollars and zero cents ($102,497.00). 

One payment shall be made to Contractor upon receipt of Contractor’s one 

invoice which shall be submitted at the completion and acceptance of the 

Contractor’s work. City reserves the right to withhold an amount City deems 

necessary to pay any claims for labor and services rendered and materials 

provided to Contractor or sub-Contractor in furtherance of this Contract. 

7. Indemnity: Contractor is an independent Contractor and agrees 

to indemnify, and hold harmless the City and its agents, and employees from 

and against all suits, actions, claims, damages, costs, charges, and expenses, 

including court costs and attorneys' fees, of any character caused by or 

brought because of any injury or damage received or sustained by any person, 

persons, or property caused by or resulting from any asserted negligent act, 

errors, or omissions of Contractor or its agents, employees, or sub-

contractors. 

The indemnity required hereunder shall not be limited by reason of the 

specifications of any particular insurance coverage in this Contract. This 

indemnity provision shall survive the termination or expiration of the Contract 

until such time as any and all claims arising under the Contract have been 

resolved regardless of when such claims are made. 
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8. Liability: The Contractor shall be, and agrees to be and remain 

liable for any and all damages, losses, and expenses incurred by the City 

caused by the errors, omissions, negligence or delays of the Contractor, or by 

any sub-contractor engaged by the Contractor in providing, performing and 

furnishing services, work or materials pursuant to this Contract and any and 

all damages, losses, and expenses to the City caused by the Contractor's 

negligent performance of any of its obligations contained in this Contract. 

The Contractor shall be liable and agrees to be liable for and shall indemnify 

and hold City harmless for any and all claims, suits judgments, or damages, 

losses and expenses, including court costs, expert witness and professional 

consultation services, and attorney fees arising out of the Contractor's errors, 

omissions, negligence, breaches of contract or delays, or those of any and all 

sub-contractors engaged by the Contractor during the providing, performing 

and furnishing of services or materials pursuant to this Contract. 

9. Controlling Law: This Contract is to be governed by the laws of 

the State of Florida. If any term or provision of the Contract is found to be illegal 

or unenforceable such term or provision shall be deemed stricken and the 

remainder of the Contract shall remain in full force and effect. It is further 

agreed and understood that in the event of any dispute between the City and 

Contractor arising out of any interpretation or compliance with any of the 

terms, conditions, and requirements of this Contract proper venue for filing 

any lawsuit with respect to any such disputes shall lie in Columbia County, 

Florida. It is intended and understood that this venue provision shall survive 

6 402



  

  

             

            

    

        

    

    

 

    

    

   

     
  
   

   
 

 

   

  

  

 

 

 

any bankruptcy filing. 

10. Attorneys' Fees and Costs: In the event of default by either party 

under the terms of the Contract, the defaulting party shall be liable for, and 

agrees to pay all costs and expenses incurred in the enforcement of this 

Contract, including reasonable attorneys' fees as well as fees, costs, and 

expenses in the collection of said expenses. 

11. Public Records: The Contractor shall comply with all public records 

laws. 

a. IF THE CONTRACTOR HAS QUESTIONS REGARDING 

THE APPLICATION OF CHAPTER 119, FLORIDA STATUTES, 

TO THE CONTRACTOR’S DUTY TO PROVIDE PUBLIC 

RECORDS RELATING TO THIS CONTRACT, CONTACT THE 

CUSTODIAN OF PUBLIC RECORDS AT: 
City Clerk, City of Lake City 
205 North Marion Avenue 
Lake City, Florida 32055 
1-386-752-2031 

b. The Contractor shall comply with public records laws, specifically the 

Contractor shall: 

1. Keep and maintain public records required by the City to perform 

the services. 

2. Upon request from the City’s custodian of public records, provide 

the City with a copy of the requested records or allow the records to be 

inspected or copied within a reasonable time at a cost that does not exceed 
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the cost provided in this Chapter 119 of Florida Statutes or as otherwise 

provided by law. 

3. Ensure that public records that are exempt or confidential and 

exempt from public records disclosure requirements are not disclosed 

except as authorized by law for the duration of the contract term and 

following completion of the contract if the Contractor does not transfer the 

records to the City. 

4. Upon completion of the contract, transfer, at no cost, to the City 

all public records in possession of the Contractor or keep and maintain 

public records required by the City to perform the service. If the Contractor 

transfers all public records to the City upon completion of the contract, the 

Contractor shall destroy any duplicate public records that are exempt or 

confidential and exempt from public records disclosure requirements. If the 

Contractor keeps and maintains public records upon completion of the 

contract, the Contractor shall meet all applicable requirements for 

retaining public records. All records stored electronically must be provided 

to the City, upon request from the City’s custodian of public records, in a 

format that is compatible with the information technology systems of the 

City. 

5. Failure of the Contractor to provide the above described public 

records to the City within a reasonable time may subject Contractor to 

penalties under 119.10, Florida Statutes, as amended. 
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12.  E-VERIFY: As a condition precedent to entering into this Contract, 

and in compliance with Section 448.095, Fla. Stat., Contractor and its 

subcontractors shall, register with and use the E-Verify system to verify work 

authorization status of all employees hired after January 1, 2021. 

a. Contractor shall require each of its subcontractors to provide 

Contractor with an affidavit stating that the subcontractor does not 

employ, contract with, or subcontract with an unauthorized alien. 

Contractor shall maintain a copy of the subcontractor’s affidavit as part of 

and pursuant to the records retention requirements of this Contract. 

b. The City, Contractor, or any subcontractor who has a good faith 

belief that a person or entity with which it is contracting has knowingly 

violated Section 448.09(1), Fla. Stat. or the provisions of this section shall 

terminate the contract with the person or entity. 

c. The City, upon good faith belief that a subcontractor knowingly 

violated the provisions of this section, but Contractor otherwise complied, 

shall promptly notify Contractor and Contractor shall immediately 

terminate the contract with the subcontractor. 

d. A termination of this Contract under the provisions of this section is 

not a breach of contract and may not be considered such. Any contract 

termination under the provisions of this section may be challenged 

pursuant to Section 448.095(2)(d), Fla. Stat. Contractor acknowledges that 

upon termination of this Contract by the City for a violation of this section 

by Contractor, Contractor may not be awarded a public contract for at least 
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one (1) year. Contractor further acknowledges that Contractor is liable for 

any additional costs incurred by the City as a result of termination of any 

contract for a violation of this section. 

e. Contractor or subcontractor shall insert in any subcontracts the 

clauses set forth in this section, including this subsection, requiring the 

subcontractors to include these clauses in any lower-tier subcontracts. 

Contractor shall be responsible for compliance by any subcontractor or 

lower-tier subcontractor with the clauses set forth in this section. 

13. Entire Agreement: Incorporated herein, and made a part hereof, is 

the Contractor’s Quote. With those incorporations, this Contract constitutes 

the entire agreement between City and Contractor and supersedes all prior 

written or oral understandings. Should any term or condition of the 

documents referenced within this paragraph be found to conflict with a term 

or condition of this contract the term or condition of this contract shall prevail 

and be binding. This Contract may only be amended, supplemented, 

modified, or canceled by a duly executed written instrument adopted by 

resolution. 

14. Effective and Binding: This Contract shall not become effective 

or binding upon City unless and until the City Council of City shall have 

authorized the execution of this Contract by the adoption of an official 

resolution. 

15. Effective Date: It is agreed by City and Contractor that the 

effective date is that date first written above. 
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____________________________ 

IN WITNESS WHEREOF, the parties hereto have made and executed 

this Contract as of the day and year first above written. 

ATTEST: 

By: ________________________________ 
Audrey Sikes, City Clerk 

ATTEST: 

By: ____________________________ 

Witness’ Title & Name 

CITY OF LAKE CITY, FLORIDA 

By: _____________________________ 
Stephen M. Witt 
Mayor 

Approved as to form and legality: 

By: ______________________________ 
Frederick L. Koberlein, Jr. 
City Attorney 

COMPUTERS AT WORK!, INC. 
D/B/A vTECHio, INC. 

By: ____________________________ 
David W. Peterson, Director 
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___ _ ___ _ _ 

2338 /mmoka/ee Rd. #151 

Naples, FL 34110 PROPOSAL 
Phone: (239) 514-2888 
Fax: (239) 236-2232 CAWQ21447 

Sep 1, 2021www.vTECHio com 

City of Lake City 

Preston O'Steen 

205 N. Marion Ave. 

Lake City, FL 32055 

United States 

Phone 

Email osteenp@lcfta.com 

City of Lake City 

Preston O'Steen 

205 N. Marion Ave. 

Lake City, FL 32055 

United States 

Alex Charwin 
alex.charwin@vtechio.com 

850-982-1665 

To accept this proposal, sign here and return: 

Date: ____ ___ _____ _ _ _ _ _ 

Customer Purchase Order Number: 

Please review quote for shipping address and accuracy of each item BEFORE placing order. 

L,ne" Description 

Dell Latitude 5424 Rugged, CTO 
Estimated delivery if purchased today: Oct. 11, 2021 

8th Gen Intel Core i5-8350U Processor (Quad Core, 6M Cache, 

1.7GHz, 1 SW, vPro) 

Windows 10 Pro English, French, Spanish 

No Microsoft Office License Included - 30 day Trial Offer Only 

Intel Core i5-8350U Processor Base with AMD Radeon RX540 Graphics 

128 Bit 

No Out-of- Band Systems Management - vPro Disabled 

16GB, 2x8GB, 2400MHz DDR4 Non-ECC 

No Additional Hard Drive 

M.2 256GB PCle NVMe Class 40 Solid State Drive 

14" FHD WVA (1920 x 1080) Anti-Glare Non-Touch 

Dell Top Case and Palmrest without Security 

Regulatory Label for Keyboard 

Sealed Internal RGB Backlit English Keyboard 

Intel Dual Band Wireless AC 8265 (802.11ac) 2x2 + Bluetooth 4.2 Driver 

Intel Dual Band Wireless AC 8265 (802.1 1 ac) 2x2 

WLAN Bracket 

No Mobile Broadband Card 

3 Cell 51Whr 3-Year Limited Hardware Warranty ExpressCharge 

Capable Primary Battery 

90 Watt AC Adapter 

No Anti -Virus Software 

OS-Windows Media Not Included 

ES US Power Cord 

Setup and Features Guide 

Factory Installed Rigid handle tied sku 

Product ii 

210-AQPY 

379-BDHC 

619-AHKN 

658-BCSB 

338-BPVJ 

631-ABWH 

370-AGKD 

401-AADF 

400-BBTW 

391-BDXO 

346-BEVG 

389-DOPO 

580-ABYR 

555-BEPE 

555-BDGD 

575-BBYW 

362-BBBB 

451-BCOQ 

492-BCNQ 

650-AAAM 

620-AALW 

537-BBBD 

340-CHMZ 

540-BCIH 

Terms: Net 45 Days 

Unit Price Qty Ext. Price 

$2,058.94 50 $102,947.00 
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Line> n Description Product# Unit Price Qty Ext. Price 

US Order 

3 Cell 51Whr 3-Year Limited Hardware Warranty ExpressCharge 

Capable Secondary Battery 

SERI Guide (English/Spanish) 

Regulatory Label included 

TPM Enabled 

System Driver, Dell Lat itude 5424 

Dell Developed Recovery Environment 

Shuttle SHIP Material 

Directship Info Mod 

lntel(R) Core(TM) iS Processor Label 

No Option Included 

CMS Software not included 

No Resource USB Media 

ENERGY STAR Qualified 

BTO Standard shipment Air 

No UPC Label 

No Addit ional 10 Ports 

No Additional Hard Drive 

Primary HD Only, 5424 

No Optical Drive 

No Option Included 

RGB Camera 

No PCMCIA Card or Express Card Reader 

No AutoPilot 

ProSupport: Next Business Day Onsite, 3 Years 

Dell Limited Hardware Warranty Initial Year 

ProSupport: 7X24 Technical Support, 3 Years 

Thank you choosing Dell ProSupport For tech support, visit 

//support.dell.com/ProSupport 

State Contract Number 43211500-WSCA-15-ACS and Contract Code 

WN08AGW/ C000000010853 

332-1286 

451-BCOR 

340-AGIN 

389-BEYY 

340-AJPV 

640-BBRP 

658-BCUV 

328-BCXL 

340-CKTD 

389-BLSV 

340-ACQQ 

632-BBBJ 

430-XXYG 

387-BBNJ 

800-BBGF 

389-BDCE 

590-TEYX 

401-AADF 

590-TEYH 

429-AAYP 

340-ACQQ 

319-BBFN 

590-TEZB 

340-CKSZ 

808-6784 

808-6805 

808-6809 

989-3449 

State Contract 
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Line~ Description Product# Unit Price Qty Ext. Price 

Your investment in addit ion to the Grand Total: Subtotal $102,947.00 

$0.00 

$0.00 

Billed Monthly 

Billed Quorter/y ~ o 
Tax 

Shipping 

$0.00 

$0.00 

$0.00 Billed Annuol/y 

www.vH(;l::liQ,,Qlll Grand Total $102,947.00 

Pricing, Taxes, and Addit ional Informat ion 
All product, pricing, and other information is valid for U.S. customers and U.S. addresses only, and is based on the latest information avai lable and may 
be subject to change. vTechio reserves t he right to cancel quotes and orders arising from pricing or other errors. Sales tax on products shipped is based 
on your "Ship To" address. Please indicate anytax-exempt status on your PO, and email your exemption certificate to DJ.peterson@vtechio.com. Note: 

All t ax quoted above is an estimate; final taxes w ill be listed on t he invoice. Ifyou have any questions regarding tax please send an e-mail to 

OJ.peterson@vtechio.com 
For certain products shipped to end-users in California, a State Environment al Fee will be applied to your invoice. •• •A 3.5% convenience fee will be 

charge for credit card purchases••• By signing this quote you acknowledge having read and agree to be bound by such terms. 
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File Attachments for Item:

24. City Council Resolution No. 2021-164 - A resolution of the City Council of the City of Lake 

City, Florida, authorizing the execution of the State Highway Lighting Maintenance, and 

Compensation Agreement with the State of Florida, Department of Transportation; providing 

for the terms and conditions of maintenance of the state facilities to be maintained by the City; 

providing for the acceptance of $158,290.11, for the initial year of the seven year term of the 

agreement; providing for annual adjustments in compensation; and establishing an effective 

date. 
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10/25/2021 

CITY COUNCIL RESOLUTION NO. 2021-164 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF LAKE 
CITY, FLORIDA, AUTHORIZING THE EXECUTION OF THE 
STATE HIGHWAY LIGHTING, MAINTENANCE, AND 
COMPENSATION AGREEMENT WITH THE STATE OF FLORIDA, 
DEPARTMENT OF TRANSPORTATION; PROVIDING FOR THE 
TERMS AND CONDITIONS OF MAINTENANCE OF THE STATE 
FACILITIES TO BE MAINTAINED BY THE CITY; PROVIDING FOR 
THE ACCEPTANCE OF $158,290.11, FOR THE INITIAL YEAR OF 
THE SEVEN YEAR TERM OF THE AGREEMENT; PROVIDING 
FOR ANNUAL ADJUSTMENTS IN COMPENSATION; AND 
ESTABLISHING AN EFFECTIVE DATE. 

WHEREAS, the State of Florida, Department of Transportation (hereinafter 

the “Department”) has identified sites where lighting systems are located on the 

State Highway System within the jurisdictional boundaries of the City of Lake 

City, Florida (hereinafter the “City”); and 

WHEREAS, the Department is authorized pursuant to Sections 333.044 

and 335.055, Florida Statutes, to enter into the State Highway Lighting, 

Maintenance, and Compensation Agreement (hereinafter the “Agreement”) 

attached hereto as “Exhibit A”, and the City has the authority to enter into this 

Agreement and to undertake the maintenance and operation of lighting on the 

State Highway System; and 

WHEREAS, the City Council finds that authorizing the execution of the 

Agreement and accepting the sum of one hundred fifty-eight thousand two 

hundred ninety dollars and eleven cents ($158,290.11), for the initial year of the 

seven (7) year term for the City to maintain the lighting systems listed within the 

Agreement is in the best interests of the City. 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE 

CITY OF LAKE CITY, FLORIDA, AS FOLLOWS: 

Section 1. The above recitals are all true and accurate and are 

incorporated herein and made a part of this resolution. 

Section 2. The City is hereby authorized to execute the State Highway 

Lighting, Maintenance, and Compensation Agreement with the Department. 

Page 1 of 2 
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Section 3. The City Manager and City Attorney are authorized to make 

such reasonable changes and modifications to the State Highway Lighting, 

Maintenance, and Compensation Agreement as may be deemed necessary to be 

in the best interest of the City and its citizens.  The Mayor is authorized and 

directed to execute and deliver the State Highway Lighting, Maintenance, and 

Compensation Agreement in the name and on behalf of the City, with such 

changes, amendments, modifications, omissions, and additions made by the City 

Manager and City Attorney, if any.  Execution by the Mayor and the Department 

shall be deemed to be conclusive evidence of approval of such changes, 

amendments, modifications, omissions, and additions, if any. 

Section 4. Effective Date. This resolution shall take effect immediately 

upon adoption. 

PASSED AND ADOPTED at a meeting of the City Council this _____ day of 

November 2021. 

CITY OF LAKE CITY, FLORIDA 

By: ____________________________ 
Stephen M. Witt, Mayor 

ATTEST: APPROVED AS TO FORM AND 
LEGALITY: 

By: ___________________________ By: ____________________________ 
Audrey E. Sikes, City Clerk Frederick L. Koberlein, Jr., 

City Attorney 

Page 2 of 2 
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EXHIBIT A 
STATE OF FLORIDA DEPARTMENT OF TRANSPORTATION 375-020-52 

MAINTENANCE STATE HIGHWAY LIGHTING, MAINTENANCE, AND OGC – 02/21 

COMPENSATION AGREEMENT Page 1 of 8 

CONTRACT NO. 
FINANCIAL PROJECT NO. 

F.E.I.D. NO. 

ASO25 
41440617803 
F59-6000352-018 

THIS AGREEMENT, entered into this day of _________, year of 2021, by and between the STATE OF 
FLORIDA DEPARTMENT OF TRANSPORTATION, hereinafter referred to as "FDOT”, and City of Lake City, hereinafter 
referred to as the "MAINTAINING AGENCY"; 

WITNESSETH: 

WHEREAS, FDOT is authorized under Sections 334.044 and 335.055, Florida Statutes, to enter into this 
Agreement, and the MAINTAINING AGENCY has the authority to enter into this Agreement and to undertake the 
maintenance and operation of lighting on the State Highway System; and 

WHEREAS, the MAINTAINING AGENCY has authorized its undersigned officers to enter into and execute this 
Agreement; 

WHEREAS, FDOT has identified sites where lighting and/or lighting systems, hereinafter referred to as “Facilities”, 
are located on the State Highway System within the jurisdictional boundaries of the MAINTAINING AGENCY. A list of the 
Facilities is included as Exhibit A, attached hereto and incorporated herein. 

WHEREAS, the MAINTAINING AGENCY agrees to maintain the Facilities as further set forth herein. 

NOW, THEREFORE, in consideration of the premises and the mutual covenants contained herein, FDOT and the 
MAINTAINING AGENCY hereby agree as follows: 

1. Maintenance of Facilities 

a. The MAINTAINING AGENCY shall maintain the Facilities listed in Exhibit A. The Facilities may include 
lighting for roadways, as well as park and ride, pedestrian overpasses, and recreational areas owned by or 
located on the property of FDOT. The Facilities shall not include lighting located in weigh stations, rest 
areas, or on Interstate highways. 

The location and type of lighting to be maintained pursuant to this Agreement is set forth in Exhibit A. Any 
changes or modifications to Exhibit A must be in writing and signed by both FDOT and the MAINTAINING 
AGENCY. Any Facilities added to Exhibit A during the FDOT’s fiscal year shall be maintained and operated 
by the MAINTAINING AGENCY upon the FDOT’s final acceptance of installation of any new lighting and/or 
lighting systems. Prior to the start of each new fiscal year, the MAINTAINING AGENCY and FDOT shall 
amend Exhibit A to reflect any changes to the Facilities, including addition, removal, or change in lighting 
type maintained pursuant to this Agreement. 

The MAINTAINING AGENCY will be compensated for Facilities added to Exhibit A by amendment of this 
Agreement in the FDOT’s fiscal year occurring after the lighting and/or lighting systems are installed and 
final acceptance of such installation is given by FDOT. In the event that no change is made to the previous 
year’s Exhibit A, a certification from the MAINTAINING AGENCY shall be provided to FDOT certifying that 
no change has been made to Exhibit A during FDOT’s previous fiscal year. Unless stated otherwise, all 
references to fiscal years within this agreement refer to FDOT’s fiscal year, beginning July 1st and ending 
June 30th. 

b. In maintaining the Facilities, the MAINTAINING AGENCY shall perform all activities necessary to keep the 
Facilities fully operating, properly functioning, with a minimum of 90% of the lights burning for any lighting 
type (e.g., high mast, standard, underdeck, and sign) or roadway system at all times in accordance with the 
original design thereof, whether necessitated by normal wear and tear, accidental or intentional damage, 
or acts of nature. Required maintenance includes, but is not limited to, providing electrical power and 
paying all charges associated therewith, routine inspection and testing, preventative maintenance, 
emergency maintenance, replacement of any component parts of the Facilities (including the poles and any 
and all other component parts installed as part of the Facilities), and locating (both vertically and 
horizontally) the Facilities. All repairs or replacement will be in kind unless a variance is approved in writing 
by FDOT. 
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c. All maintenance must be in accordance with the provisions of the following: 

(1) Manual of Uniform Traffic Control Devices; and 

(2) All other applicable local, state, or federal laws, rules, resolutions, or ordinances, and FDOT 
procedures. 

d. For lighting installed as part of a FDOT project, the MAINTAINING AGENCY’s obligation to maintain the 
Facility commences upon the MAINTAINING AGENCY’s receipt of notification from FDOT that FDOT has 
formally accepted the project, except for the obligation to provide for electrical power, which obligation to 
provide for electrical power commences at such time as the lighting system is ready to be energized; 
provided, however, that the MAINTAINING AGENCY is not required to perform any activities which are the 
responsibilities of FDOT’s contractor. 

Prior to acceptance by FDOT, the MAINTAINING AGENCY shall have the opportunity to inspect and 
request modifications/corrections to the installation(s). FDOT agrees to make modifications/corrections 
prior to acceptance so long as the modifications/corrections comply with the installation contract documents 
and specifications. 

e. The term for this Agreement is seven (7) years. Either party may terminate this Agreement by a notice of 
termination. The notice of termination must be in writing. Should the MAINTAINING AGENCY choose to 
terminate the Agreement, the MAINTAINING AGENCY shall provide a minimum notice period of two (2) 
fiscal years prior to the effective date of termination and the notice shall be endorsed by the elected body 
(County Commission, City Council, or local agency governing body) under which the Agency operates. The 
effective date of the termination will coincide with the end of the FDOT’s fiscal year of June 30th following 
the two-year notice. 

The termination of this Agreement will not terminate maintenance responsibilities for lighting owned by the 
MAINTAINING AGENCY. Maintenance obligations for lights owned by the MAINTAINING AGENCY will 
remain the responsibility of the MAINTAINING AGENCY. Nor does termination of this Agreement operate 
to relieve the MAINTAINING AGENCY of any maintenance obligations contained in other agreements. 
Maintenance of lights governed by a separate maintenance agreement will continue per the terms of that 
separate maintenance agreement. 

2. Compensation and Payment 

FDOT shall pay to the MAINTAINING AGENCY a sum of $ 158,290.11  for the 
fiscal year in which this Agreement is signed. Payments will be calculated and made in accordance with Exhibit A. 

Prior to the beginning of each fiscal year, the MAINTAINING AGENCY shall submit an amended Exhibit A or a 
certification of no change to Exhibit A and FDOT and the MAINTAINING AGENCY shall agree on the amount and 
percentage of lighting to be paid for the coming fiscal year. FDOT will issue a work order confirming the amount 
and authorizing the performance of maintenance for each new fiscal year. The work order must be an FDOT-signed 
letter of authorization to the MAINTAINING AGENCY with a subject line containing the terms "State Highway 
Lighting, Maintenance, and Compensation Agreement work order". The work order must reflect the contract 
number, financial project number, FEID No. of the MAINTAINING AGENCY, the fiscal year, the percentage of 
lighting funded and the lump sum amount to be paid for the fiscal year indicated. The work order must be signed 
by the MAINTAINING AGENCY and returned to FDOT. Failure by the MAINTAINING AGENCY to take any of the 
actions required by this paragraph may result in nonpayment by FDOT. 

FDOT expressly assigns its rights, interests and privileges pertaining to damage to Facilities caused by third parties 
to the MAINTAINING AGENCY, so they may pursue all claims and causes of actions against the third 
parties responsible for the damage. FDOT will assist the MAINTAINING AGENCY and will confirm the 
MAINTAINING AGENCY’s authorization to pursue recovery. The MAINTAINING AGENCY will be responsible for 
all attorneys’ fees and litigation costs incurred in its recovery activities. 

417

https://158,290.11


   
 

   
   

 

 
 
  

              
               

   

                
                   

    

   

                
          

      

                   
                  

                 
  

                
             

                
            

                 
    

               
               

                   
   

                
                     

      

              
              

                   
                

                 
               
          

                 
     

  

                
                  

      

        

    

               
              

             
           

    

3. 

4. 

5. 

375-020-52 
MAINTENANCE 

OGC – 02/21 
Page 3 of 8 

Record Keeping 

The MAINTAINING AGENCY shall keep records of all activities and report all maintenance performed and 
replacement components and parts installed pursuant to this Agreement. The records shall be kept in an electronic 
format approved by FDOT. 

Records shall be maintained and made available upon request to FDOT during the period of this Agreement and 
for three (3) years after final payment for the work pursuant to this Agreement is made. Copies of these documents 
and records will be furnished to FDOT upon request. 

Invoicing 

The MAINTAINING AGENCY shall invoice FDOT annually in a format acceptable to the FDOT. Invoices must be 
submitted no earlier than May 1 and no later than June 15 of the fiscal year in which the services were provided in 
order to be processed for payment by June 30. 

Upon receipt, FDOT has five (5) working days to inspect and approve the goods and services. FDOT has twenty 
(20) days to deliver a request for payment (voucher) to the Department of Financial Services. The twenty (20) days 
are measured from the latter of the date the invoice is received or the goods or services are received, inspected, 
and approved. 

If a payment is not available within forty (40) days, a separate interest penalty at a rate as established pursuant to
Section 215.422, Florida Statutes, will be due and payable, in addition to the invoice amount, to the MAINTAINING 
AGENCY. Interest penalties of less than one (1) dollar will not be enforced unless the MAINTAINING AGENCY 
requests payment. Invoices returned to a MAINTAINING AGENCY because of MAINTAINING AGENCY 
preparation errors will result in a delay in the payment. The invoice payment requirements do not start until a 
properly completed invoice is provided to FDOT. 

A Vendor Ombudsman has been established within the Department of Financial Services. The duties of this 
individual include acting as an advocate for contractors/vendors who may be experiencing problems in obtaining 
timely payment(s) from a state agency. The Vendor Ombudsman may be contacted at (850) 410-9724 or by calling 
the Chief Financial Officer’s Hotline, 1-800-848-3792. 

The State of Florida’s performance and obligation to pay under this Agreement is contingent upon an annual 
appropriation by the Legislature. In the event this Agreement is in excess of $25,000 and has a term for a period 
of more than one (1) year, the provisions of Section 339.135(6)(a), Florida Statutes, are hereby incorporated: 

FDOT, during any fiscal year, shall not expend money, incur any liability, or enter into any contract which, by its 
terms, involves the expenditure of money in excess of the amounts budgeted as available for expenditure during 
such fiscal year. Any contract, verbal or written, made in violation of this subsection shall be null and void, and no 
money may be paid on such contract. FDOT shall require a statement from the Comptroller of FDOT that funds 
are available prior to entering into any such contract or other binding commitment of funds. Nothing herein 
contained shall prevent the making of contracts for periods exceeding 1 year, but any contract so made shall be 
executory only for the value of the services to be rendered or agreed to be paid for in succeeding fiscal years; and 
this paragraph shall be incorporated verbatim in all contracts of FDOT which are for an amount in excess of $25,000 
and which have a term for a period of more than 1 year. 

Default 

In the event that the MAINTAINING AGENCY breaches any provision of this Agreement, then in addition to any 
other remedies which are otherwise provided for in this Agreement, FDOT may exercise one or more of the following 
options, provided that at no time may FDOT be entitled to receive double recovery of damages: 

a. Pursue a claim for damages suffered by FDOT or the public. 

b. Pursue any other remedies legally available. 

c. As to any work not performed by the MAINTAINING AGENCY, perform such work with its own forces or 
through contractors and seek reimbursement for the cost thereof from the MAINTAINING AGENCY if the 
MAINTAINING AGENCY fails to cure the non-performance within fourteen (14) days after written notice 
from FDOT of the non-performance; provided, however, that advance notice and cure will not be 
preconditions in the event of an emergency. 
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6. Force Majeure 

Neither the MAINTAINING AGENCY nor FDOT will be liable to the other for any failure to perform under this 
Agreement to the extent such performance is prevented by an act of God, war, riots, natural catastrophe, or other 
event beyond the control of the non-performing party and which could not have been avoided or overcome by the 
exercise of due diligence; provided that the party claiming the excuse from performance has (a) promptly notified 
the other party of the occurrence and its estimated duration, (b) promptly remedied or mitigated the effect of the 
occurrence to the extent possible, and (c) resumed performance as soon as possible. 

7. Miscellaneous 

a. FDOT shall consider the employment by any contractor of unauthorized aliens a violation of Section 
274A(e) of the Immigration and Nationality Act. If the contractor knowingly employs unauthorized aliens, 
such violation will be cause for unilateral cancellation of this Agreement. 

b. The MAINTAINING AGENCY shall allow public access to all documents, papers, letters, or other material 
subject to the provisions of Chapter 119, Florida Statutes, and made or received by the MAINTAINING 
AGENCY in conjunction with this Agreement. Failure by the MAINTAINING AGENCY to grant such public 
access will be grounds for immediate unilateral cancellation of this Agreement by FDOT. 

c. This Agreement constitutes the complete and final expression of the parties with respect to the subject 
matter hereof and supersedes all prior agreements, understandings, or negotiations with respect thereto. 
Without limiting the generality of the foregoing, this Agreement shall replace and supersede all prior 
agreements between FDOT and the MAINTAINING AGENCY with respect to maintenance of the lighting 
and/or lighting systems for the Facilities identified in Exhibit A. 

d. This Agreement is governed by the laws of the State of Florida. Any provision hereof found to be unlawful 
or unenforceable are severable and will not affect the validity of the remaining provisions hereof. 

e. All notices required pursuant to the terms hereof may be sent by first class United States Mail, facsimile 
transmission, hand delivery, electronic mail, or express mail and will be deemed to have been received by 
the end of five (5) business days from the proper sending thereof unless proof of prior actual receipt is 
provided. The MAINTAINING AGENCY must notify the local District of FDOT of the appropriate persons 
for notices to be sent pursuant to this Agreement. Unless otherwise notified in writing, notices must be sent 
to the following addresses: 

MAINTAINING AGENCY: 

City of Lake City 
Stephen Witt, Mayor 
205 N Marion Ave 
Lake City, Florida 32055 

FDOT: 

Florida Department of Transportation 
District Maintenance Contracts, MS- 2010 
1109 South Marion Avenue 
Lake City, Florida 32055 

f. PUBLIC ENTITY CRIME INFORMATION STATEMENT: A person or affiliate who has been placed on the 
convicted vendor list following a conviction for a public entity crime may not submit a bid on a contract to 
provide any goods or services to a public entity, may not submit a bid on a contract with a public entity for 
the construction or repair of a public building or public work, may not submit bids on leases of real property 
to a public entity, may not be awarded or perform work as a contractor, supplier, subcontractor, or consultant 
under a contract with any public entity, and may not transact business with any public entity in excess of 
the threshold amount provided in Section 287.017, Florida Statutes, for CATEGORY TWO for a period of 
thirty six (36) months from the date of being placed on the convicted vendor list. 

g. An entity or affiliate who has been placed on the discriminatory vendor list may not submit a bid on a 
contract to provide any goods or services to a public entity, may not submit a bid on a contract with a public 
entity for the construction or repair of a public building or public work, may not submit bids on leases of real 
property to a public entity, may not be awarded or perform work as a contractor, supplier, subcontractor, or 
consultant under a contract with any public entity, and may not transact business with any public entity. 

419



   
 

   
   

 

                
          

                
             

          
              

                
          

              
               

            
              

     

        

   

            
             

 

           
            

           
 

            
           

         
   

            
              

             
             

     
             

      
            

  

               
      

  

375-020-52 
MAINTENANCE 

OGC – 02/21 
Page 5 of 8 

h. By signing this agreement the Maintaining Agency certifies that it is not: (1) listed on the Scrutinized 
Companies that Boycott Israel List, created pursuant to Section 215.4725, F.S., (2) engaged in a boycott 
of Israel, (3) or listed on the Scrutinized Companies with Activities in Sudan List or the Scrutinized 
Companies with Activities in the Iran Petroleum Energy Sector List, created pursuant to Section 215.473, 
Florida Statutes. For contracts involving $1,000,000 or more, if the Department determines the Maintaining 
Agency submitted a false certification under Section 287.135(5) of the Florida Statutes regarding the 
Scrutinized Companies with Activities in Sudan List or the Scrutinized Companies with Activities in the Iran 
Petroleum Energy Sector List, created pursuant to Section 215.473, Florida Statutes, or for contracts 
involving any amount, if the Maintaining Agency has been placed on the Scrutinized Companies that 
Boycott Israel List, or is engaged in a boycott of Israel, the Department shall either terminate the Contract 
after it has given the Maintaining Agency notice and an opportunity to demonstrate the Department’s 
determination of false certification was in error pursuant to Section 287.135(5)(a) of the Florida Statutes, or 
maintain the Contract if the conditions of Section 287.135(4) of the Florida Statutes are met. 

i. Nothing herein shall be construed as a waiver of either party’s sovereign immunity. 

j. MAINTAINING AGENCY: 

1. shall utilize the U.S. Department of Homeland Security’s E-Verify system to verify the employment 
eligibility of all new employees hired by the MAINTAINING AGENCY during the term of the 
contract; and 

2. shall expressly require any subcontractors performing work or providing services pursuant to the 
state contract to likewise utilize the U.S. Department of Homeland Security’s E-Verify system to 
verify the employment eligibility of all new employees hired by the subcontractor during the contract 
term. 

3. Ensure that public records that are exempt or confidential and exempt from public records 
disclosure requirements are not disclosed except as authorized by law for the duration of the 
Agreement term and following completion of the Agreement if the Maintaining Agency does not 
transfer the records to FDOT 

4. Upon completion of the Agreement, transfer, at no cost, to FDOT, all public records in possession 
of the Consultant or keep and maintain public records required by FDOT to perform the service. If 
the Consultant transfers all public records to FDOT upon completion of the Agreement, the 
Consultant shall destroy any duplicate public records that are exempt or confidential and exempt 
from public records disclosure requirements. If the Consultant keeps and maintains public records 
upon completion of the Agreement, the Consultant shall meet all applicable requirements for 
retaining public records. All records stored electronically must be provided to FDOT, upon request 
from FDOT’s custodian of public records, in a format that is compatible with the information 
technology systems of FDOT 

5. Failure by the Maintaining Agency to comply with Chapter 119, Florida Statutes, shall be grounds 
for immediate unilateral cancellation of this Agreement by FDOT 
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IF THE MAINTAINING AGENCY HAS QUESTIONS REGARDING THE APPLICATION OF CHAPTER 119, 
FLORIDA STATUTES, TO THE MAINTAINING AGENCY’S DUTY TO PROVIDE PUBLIC RECORDS RELATING 
TO THIS AGREEMENT, CONTACT THE CUSTODIAN OF PUBLIC RECORDS AT: 

District 1 
863-519-2623 
D1prcustodian@dot.state.fl.us 
Florida Department of Transportation 
District 1 – Office of General Counsel 
801 N. Broadway 
Bartow, FL 33830 

District 2 
386-758-3727 
D2prcustodian@dot.state.fl.us 
Florida Department of Transportation  
District 2 - Office of General Counsel 
1109 South Marion Avenue, MS 2009 
Lake City, FL 32025 

District 3 
850-330-1391 
D3prcustodian@dot.state.fl.us 
Florida Department of Transportation  
District 3 - Office of General Counsel 
1074 Highway 90 East 
Chipley, FL 32428 

District 4 
954-777-4529 
D4prcustodian@dot.state.fl.us 
Florida Department of Transportation  
District 4 – Office of General Counsel 
3400 West Commercial Blvd. 
Fort Lauderdale, FL 33309 

District 5 
386-943-5000 
D5prcustodian@dot.state.fl.us 
Florida Department of Transportation  
District 5 – Office of General Counsel 
719 South Woodland Boulevard 
Deland, FL 32720 

District 6 
305-470-5453 
D6prcustodian@dot.state.fl.us 
Florida Department of Transportation 
District 6 – Office of General Counsel 
1000 NW 111 Avenue 
Miami, FL 33172-5800 

District 7 
813-975-6491 
D7prcustodian@dot.state.fl.us 
Florida Department of Transportation 
District 7 - Office of General Counsel 
11201 N. McKinley Drive, MS 7-120 
Tampa, FL 33612 

Florida’s Turnpike Enterprise 
407-264-3170 
TPprcustodian@dot.state.fl.us 
Turnpike Enterprise Chief Counsel 
Florida Turnpike – Office of General 
Counsel 
Turnpike Mile Post 263, Bldg. 5315 
Ocoee, FL 34761 

Central Office 
850-414-5355 
COprcustodian@dot.state.fl.us 
Office of the General Counsel 
Florida Department of Transportation 
605 Suwannee Street, MS 58 
Tallahassee, Florida 32399-0458 
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□ 

□ 

STATE OF FLORIDA DEPARTMENT OF TRANSPORTATION 375-020-52 
MAINTENANCE STATE HIGHWAY LIGHTING, MAINTENANCE, AND OGC – 02/21 

Page 7 of 8 COMPENSATION AGREEMENT 

8. Certification 

This document is a printout of an FDOT form maintained in an electronic format and all revisions thereto by the 
MAINTAINING AGENCY in the form of additions, deletions, or substitutions are reflected only in an Appendix 
entitled “Changes to Form Document” and no change is made in the text of the document itself. Hand notations on 
affected portions of this document may refer to changes reflected in the above-named Appendix but are for 
reference purposes only and do not change the terms of the document. By signing this document, the 
MAINTAINING AGENCY hereby represents that no change has been made to the text of this document except 
through the terms of the Appendix entitled “Changes to Form Document." 

You MUST signify by selecting one of the applicable options: 

No changes have been made to this Forms Document and no Appendix entitled "Changes to Form 
Document" is attached. 

No changes have been made to this Form Document, but changes are included on the attached Appendix 
entitled "Changes to Form Document." 

IN WITNESS WHEREOF, the parties hereto have executed this Agreement effective the day and year first written. 

MAINTAINING AGENCY 

BY: (Signature) 

Date: 
(Printed Name: Stephen Witt ) 

(Printed Title: Mayor ) 

STATE OF FLORIDA DEPARTMENT OF TRANSPORTATION 

BY: (Signature) 

(Printed Name: Travis Humphries, P.E. 

(Printed Title: D2 Director of Operations 

) 

) 

Date: 

FDOT Legal Review 

BY:  (Signature) 
Counsel 

(Printed Name: Angela Hensel ) 

Date: 
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Exhibit A 
STATE HIGHWAY LIGHTING, MAINTENANCE, AND COMPENSATION AGREEMENT 

For Fiscal Year 21/22 

1.0 PURPOSE 

This exhibit defines the method and limits of compensation to be made to the MAINTAINING AGENCY for the 
services described in this Agreement and method by which payments will be made. 

2.0 FACILITIES 

The lighting or lighting systems listed below, or in an attached spreadsheet, or other electronic form are included 
with this Agreement and represent the Facilities to be maintained by the MAINTAINING AGENCY: 

1.  See Attached Lighting Inventory Sheet 

2. 

3. 

4. 

5. 

6. 

3.0 COMPENSATION 

For the satisfactory completion of all services detailed in this Agreement, FDOT will pay the MAINTAINING 
AGENCY the Total Sum as provided in Section 2 of the Agreement. The MAINTAINING AGENCY will receive one 
single payment at the end of each fiscal year for satisfactory completion of service. 

The per-light unit rate shall increase by 3% each fiscal year. E.g., the per-light unit rate of $309.10 in fiscal year 
21/22 shall increase to $318.37 in fiscal year 22/23. 

Total Payment Amount for each fiscal year is calculated by inputting the actual number of qualifying types of lights 
into the table below and multiplying by the unit rate and ___%. Example: 330 (lights) x $ (unit rate) x 0.90 
(90% requirement) = $  0.00 

Type of Light # of lights LED or HPS Unit rate % Total 

High Mast HPS 0.00 

Standard HPS 0.00 

Underdeck HPS 0.00 

Sign HPS 0.00 

High Mast LED 0.00 

Standard LED 0.00 

Underdeck LED 0.00 

Sign LED 0.00 
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File Attachments for Item:

25. Discussion and Possible Action - Consider adding new federal holiday Juneteenth, Sunday, 

June 19, 2022 (observed on Monday, June 22) to the City's Holiday Schedule for 2022.  

Note:  There have been no changes to the Holiday Schedule as outlined in the Personnel 

Manual adopted by City Council in Regular Session on October 6, 2014 by City Council 

Resolution No. 2014-071.  
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File Attachments for Item:

26. Discussion and Possible Action - Selection of a Vice Mayor to fill the remainder of the 

unexpired annual term in accordance with Section 302 (c) of the City Charter.

Note:  Chris Greene - appointed 12/21/2020 to serve for 2021

Melinda Moses - appointed 12/16/2019 to serve for 2020

Eugene Jefferson - appointed 12/3/2018 to serve for 2019

Jake Hill, Jr. - appointed 12/4/2017 to serve for 2018
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(a)

(b)

(c)

(d)

(a)

(b)

(1)

(2)

(3)

(4)

(5)

(c)

(1)

(2)

(1)

(2)

(d)

Section 302. - General powers and duties.

All powers of the city shall be vested in the city council, to be also known as "council,"
except as provided by law or this Charter.

Three (3) councilmembers shall be considered a quorum and may carry out all functions
according to law as if all members were present.

At the first council meeting after each regular city election and annually thereafter,
the council shall elect one of its members as vice-mayor. The mayor shall preside
at

meetings of the council and shall be considered a member of the council, shall
be recognized as head of city government for all ceremonial purposes, by the governor
for

purposes of military law, for service of process, execution of contracts, deeds
and other documents and agreements with other governmental entities or certifications
to

other governmental entities. He shall annually prepare a state of the city message,
prepare an annual budget message, set forth the agenda for all meetings of the council,

name committees of the council and appoint members of the city boards with the approval
of the council. He shall have no other administrative duties except as required to

carry out the responsibilities herein. The vice-mayor shall act as mayor during the
absence or disability of the mayor. In case of the death, resignation or removal of
the

mayor, the vice-mayor shall serve as mayor until the next regular or special election
when the office shall be filled. In case of the death, resignation or removal of the
vice-

mayor or his assumption of the office of mayor, the council shall elect one of
its members to serve the unexpired term of the vice-mayor.

The council shall have the authority by ordinance to set the annual salary of the
mayor, councilmembers and its members.

(Ord. No. A-444, § 1, 2-18-80)

Section 304. - Vacancies, forfeiture of office; filling of vacancies.

Vacancies. The office of a councilmember shall become vacant upon his death, resignation, removal
from office in any manner authorized by law or forfeiture of his office,

such forfeiture
to be declared only by the remaining members of the council.

Forfeiture of office. The council shall declare a council seat forfeited if the council by majority vote
finds that a council member:

Lacks at any time during his or her term of office any qualification for the office
prescribed by this Charter, or by law;

Violates any express prohibition of this Charter;

Is absent from three (3) consecutive regular meetings of the council without being
excused by the council;

Is guilty of committing a felony;

Is guilty of engaging in conduct which violates acceptable standards of moral behavior
where such conduct involves moral turpitude or would constitute a crime under

the
laws of Florida, or if such conduct was engaged in by a judge of any of the state
courts would cause such judge to be removed from office.

Filling of vacancies. A vacancy in the office of mayor-councilmember should be filled as follows:

If more than eight (8) months remain in the term of office, the council shall schedule
a special election to be held not sooner than sixty (60) days nor more than ninety

(90) days following the occurrence of the vacancy.

If less than eight (8) months remain in the term of office, the council shall, within
sixty (60) days from the date the vacancy occurred, by a majority vote of the remaining

members, choose a successor to serve said unexpired term of the vacated council seat.
If the vacated seat is that of the vice-mayor, upon appointment or election of the

new councilmember, whichever first occurs, the council shall elect one of their members
to hold the position so vacated. Under no circumstances shall the service of the

vice-mayor
in the capacity of mayor during an interim vacancy in the office of mayor be deemed
to create a vacancy in the council seat occupied by said vice-mayor. A

vacancy in
the office of councilmembers other than mayor shall be filled as follows:

If more than two (2) years and sixty (60) days remain in the term of office, the council
shall forthwith call a special election to be held at the next regular city election

where said seat shall be filled for the remaining term.

If less than two (2) years and sixty (60) days remain in the term of office, the council
shall within sixty (60) days from the date the vacancy occurred, by a majority

vote
of the remaining members, choose a successor to serve said unexpired term of the vacated
council seat.

If the vacated seat is that of the vice-mayor, upon appointment or election of the
new councilmember, whichever first occurs, the council shall elect one of their

members
to hold the position so vacated.

Extraordinary vacancies. In the event that all members of the council are removed by death, disability, law
or forfeiture of office, the governor shall appoint an interim

council that shall
call a special election to be held not sooner than sixty (60) days nor more than ninety
(90) days following the appointment of the interim council. Said

interim council may,
by emergency ordinance, establish procedures for said election, where in their opinion,
the same are necessary to effectuate the intention of this

Charter.

(Ord. No. A-444, § 1, 2-18-80; Ord. No. A-496, § 1, 8-16-82; Ord. No. 2002-957, §
1(b), 7-15-2002)
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File Attachments for Item:

27. Discussion and Possible Action - Appointment of Planning and Zoning Board and Board of 

Adjustment Members 
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CITY OF LAKE CITY, FLORIDA 
CITY BOARD/COMMITTEE APPLICATION 

 
Dear Applicant: 
 
Thank you for your interest in serving the City of Lake City as a member of a “Citizen” board or 
committee.  We appreciate your willingness to help our elected and appointed officials shape the 
future of Lake City.  
 
Please note, the City of Lake City is subject to FS 119, therefore this application is subject to 
disclosure absent any applicable exemptions.     
 
______________________________________________________________________________ 
First Name      Last Name    Middle Initial 
 
______________________________________________________________________________ 
Home Address  
 
______________________________________________________________________________ 
City           State      Zip                               
    
______________________________________________________________________________ 
Phone Number      Cell#      Email   
 
 
The following list compiles the active Boards and Committees of the City.  Membership is limited to 
only one board.  Please indicate your preference by marking which Board(s) or Committee(s) you 
would like to serve: 
 
 Beautification Advisory Committee  _____ 

Community Redevelopment Advisory Committee  _____ 
Utility Advisory Committee  _____  

  
Planning and Zoning Board _____  

 Board of Trustees – Municipal Firefighters Pension Trust Fund _____ 
 Board of Trustees – General City Employees Retirement Plan _____ 
 Board of Trustees – Lake City Municipal Police Officers Retirement Trust Fund _____ 
  

Charter Review _____  
  

Other:  __________________________________________________________ 
 

Please indicate any certifications, skills, or experience that you feel will benefit the City through 
your service on a Board or Committee. 
______________________________________________________________________ 
______________________________________________________________________ 
______________________________________________________________________ 
______________________________________________________________________ 
______________________________________________________________________ 
   
While not required, please feel free to attach a resume to this application.   
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Befaithful 


Coker


636 SE Baya Drive


Lake City


386.697.6075


Florida


32025


befaithfulcoker@gmail.com


X


I am a local homeowner, I have an interest in the upkeep and appearance of our communities. I am the ED of an organization that has historically provided beautification and repairs to the homes of local seniors. I have sat on both  community and statewide boards/committees. I have the time available to commit to being a diligent member of the board.



Bea Coker 
636 SE Baya Drive ... Lake City, Florida 32025 … 386.697.6075 

In summary...  
Over twenty years of experience combing in the legal and regulatory environments combined             
with social service and community development. The culmination of all allows a balanced             
approach to identifying resources necessary to execute broad scale projects benefiting           
multi-leveled stakeholders. I enjoy streamlining processes and identifying ongoing value and           
benefits to all stakeholders.  
 
CORE COMPETENCIES 
Project Management - Strong Leadership - Strong Legal Background - Analytical & Innovative             
Thinker - Creative Solutions - Collaborative Results - Excellent Paralegal- Excellent Researcher 
 
PROFESSIONAL EXPERIENCE 
Business Consultants, LLC 1/2014 - Present  
Project Manager – Legal Markets.  
 
It’s About My Efforts, Inc., FL 11/2009 - Present  
Executive Director. -  Increased community volunteer participation - Increased revenue 
 
Kool Kidzz Intl., LLC, FL 12/2008 - 1/2014 
Project Manager - Successfully marketed products and services increasing demand by 100%.-            
Received recognition from Douglas County Chamber of Commerce 
 
EveryWoman, Inc., GA 12/2003 - 11/2009  
Director - Community Programs - Secured continuous revenue for both the Mentoring and the              
Assist with Meal Programs - Increased volunteer participation by 50% 
 
EarthLink, Inc., GA 5/2006 – 5/2007 
Sr. Manager – Contracts - Established policies to increase internal control - Created cross              
functional contract tools. 
 
Georgia-Pacific Corp., GA 9/2002 - 5/2006  
Sr. Paralegal - Streamlined contract access across twenty plants - Best Practice Team Member. 
 
Burr & Forman, LLP, GA 4/2001 - 7/2002  
Corporate Paralegal - Increased profits delivering excellent client satisfaction.  
 
Shipman & Goodwin, LLP, CT 3/2000 - 3/2001 
Corporate Paralegal - Successful in exceeding high profile clientele expectations.  
 
UDV North America, Inc., CT 3/1998 - 2/2000 
Compliance Paralegal/ Regulatory Coordinator - Successfully reduced risk and exposure by           
100% through effective compliance policies and enforcement.  
 
EDUCATION 
2004 / BA Stetson School of Business Mercer University, Atlanta, Georgia 
2010-2011 / Florida Coastal School of Law, Florida 
2013-2015 / Taft University Law School, California 
2017-2019 / Walden University PhD Candidate Occupational Psychology  
 
ACCOMPLISHMENTS 
2009 - Published Pro Se  Opinion Coker  311 Ga.App. 105, 714 S.E.2d 642 
2006 - Georgia’s Corporate Paralegal of the Year, sponsored by Kelly Law Registry 
2003 - Dean’s List – Stetson School of Business, Mercer University 
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