
CITY OF KOTZEBUE NOTICE 

Regular City Council Meeting Agenda 

September 05, 2024 at 5:15 PM 

City Hall Chambers – 258 A Third Avenue 

THE PUBLIC IS ENCOURAGED TO ATTEND. 

For residents who want to participate telephonically call: 1-800-315-6338; access code: 

49401#

I. Call to Order

II. Roll Call

III. Invocation/Moment of Silence

IV. Pledge of Allegiance

V. Adoption of The Agenda

VI. Adoption of Minutes

a) July 1, 2024

b) August 1, 2024

VII. Citizen Comments

VIII. Correspondence

a) Denali Commission-Cape Blossom Road Phase II Local Match Award

b) Donation Request-Backpacks in the Arctic

c) City of Kotzebue-RUBA Scoring

d) UAF Workforce Review

IX. Termination Appeal per PPM 9.10(12)

X. Unfinished Business

a) Fire Dept Update

XI. New Business

a) ORDINANCE 24-04 ENTITLED, "A CODE ORDINANCE DELETING THE PRESENT

SECTION 2.12.010, APPOINTMENT-TERM [FOR CITY CLERK], OF THE



KOTZEBUE MUNICIPAL CODE ("KMC") IN ITS ENTIRETY AND REPLACING IT 

WITH A NEW SECTION 2.12.010, APPOINTMENT-TERM FOR CITY CLERK, OF 

THE KMC AS SET HEREIN." [For Introduction] 

b) ORDINANCE 24-05 ENTITLED, "A NON-CODE ORDINANCE PURSUANT TO 

KOTZEBUE MUNICIPAL CODE ("KMC") 15.04.100 REQUIRING THE OWNER OF 

HOUSE NO. 671 LOCATED AT LOT 16, BLOCK 6, USS 2645, KOTZEBUE 

TOWNSITE AT HIS OWN EXPENSE TO DEMOLISH OR REMOVE THE 

STRUCTURE HE OWNS." [For Introduction] 

c) ORDINANCE 24-06 ENTITLED, "A CODE ORDINANCE ADDING A NEW SECTION 

TO THE KOTZEBUE MUNICIPAL CODE ("KMC") CONFIRMING AND AUTHORIZING 

THE USE OF ALASKA MUNICIPAL LEAGUE'S ("AML") SERVICES TO COLLECT, 

REMIT, ENFORCE AND ADMINISTER KMC CHAPTER 3.20, SALES TAX, FOR THE 

CITY OF KOTZEBUE ("CITY")." [For Introduction] 

d) RESOLUTION 24-50, "A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 

KOTZEBUE DIRECTING THE CITY MANAGER OR HER DESIGNEE TO SUBMIT 

THE STATE REVOLVING FUND ("SRF") APPLICATION FOR THE WATER 

TREATMENT PLANT FILTRATION SYSTEM FOR UP TO ONE MILLION DOLLARS 

AND NO CENTS ($1,000,000.00) AND TO FOLLOW THE NECESSARY STEPS IN 

THE PROCUREMENT CODE TO COMPLETE THE PROJECT." 

e) RESOLUTION 24-51, "A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 

KOTZEBUE UPDATING THE EMPLOYEE PERSONNEL HANDBOOK (PPM) TO 

ADDRESS EMPLOYEE BENEFITS AND DEFINING WORKPLACE VIOLENCE." 

f) RESOLUTION 24-52, "A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 

KOTZEBUE DIRECTING THE CITY MANAGER OR HER DESIGNEE TO SIGN THE 

ALASKA MUNICIPAL LEAGUE (AML) SALES TAX CONTRACT." 

g) RESOLUTION 24-53, "A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 

KOTZEBUE DECLARING THE NORTHWEST ARCTIC BOROUGH ASSEMBLY 

CHAMBERS AS THE ELECTION POLLING PLACE FOR THE OCTOBER 1, 2024 

CITY COUNCIL ELECTION." 

h) RESOLUTION 24-54, "A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 

KOTZEBUE ACCEPTING THE COMMUNITY UTILITY ASSISTANCE PROGRAM 

FUNDING AT THE AMOUNT OF FOUR HUNDRED AND FIFTY THOUSAND 



DOLLARS AND NO CENTS ($450,000.00) AND ADMINISTRATIVELY APPLY IT TO 

RESIDENTIAL UTILITY BILLS NUNC PRO TUNC." 

XII. Council Members Comments 

Seat F: Kathy Sherman 

Seat G: Johnson Greene 

Seat B: Derek Haviland-Lie 

Seat D: Saima Chase 

Seat C: Joshua Hadley 

Seat E: Cory Jackson 

Seat A: Ernest Norton 

Youth Representative: Finnian Sweeney 

XIII. Executive Session 

XIV. Adjournment 
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Denali Commission
550 West 7th Ave, Suite 1230

Anchorage, AK  99501

907.271.1414 (P)
888.480.4321(TF)
www.denali.gov

August 23, 2024

Tessa Baldwin
City Manager
City of Kotzebue  
258A Third Avenue  
PO Box 46 
Kotzebue, AK 99752 

*****Delivered via email to tbaldwin@kotzebue.org  *****

RE:  2024 Denali Commission Program Grants FOA DC-WP-24-001

Dear Ms. Baldwin.,

I am pleased to inform you that a selection committee recently evaluated your application for 
2024 Denali Commission Program Grant funds. Your application for the Cape Blossom 
Road and Port Project Phase II was approved for funding in the amount of $2,000,000.  

Please note: this letter does not authorize you to incur costs or otherwise obligate Denali 
Commission funds until your financial assistance award has been fully executed.

Transportation Program Manager Nikki Navio will be in touch soon to assist you in 
identifying any additional information that may be relative to your project and to negotiate 
your financial assistance award.  

Congratulations on your successful application. We at the Denali Commission look forward to 
working closely with you on this important project and offer our best wishes for your success. 
If you have any questions regarding this award, please feel free to contact Nikki at 907-271-
1414. 

Sincerely,

Jocelyn Fenton 
Interim Federal Co-Chair 

cc:  Nikki Navio, Denali Commission Transportation Program Manager
Janet Davis, Denali Commission Grants Officer

Jocelyn FFFFFFeFFFFFF nton
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Best Practices Score 
Kotzebue 

Optional Fall 2024 
Category O&M Scoring Criteria Possible Score Explanation of Score How to Improve Score Contact 

Te
ch

ni
ca

l 

Operator 
Certification 

Utility has more than one operator certified to the level of the water system 10  
 
 

7 

System Classification: Water Treatment 3  
Primary Operator: Matthew Lazarus  
Certification Level: WT 4 
Backup Operator: Olaf Walker 
Certification Level: WT 2 
 
Matthew Lazarus is certified at the correct level. 
Olaf Walker, Russell Ferguson, Alan Allen, and 
Travis Schumann hold certification but not at the 
correct level. 

Matthew Lazarus needs 3.0 CEUs by 12/31/26 to renew in 
2026. Olaf Walker has the CEUs to renew and needs to pay the 
renewal fee by 12/31/2024. Olaf also passed the WT 3 exam 
and may be eligible now, he should submit an application. 
Russell Ferguson needs an additional 2.9 CEUs by 12/31/24 to 
renew in 2024. Russell has passed the WT 3 exam but needs 4.5 
additional CEUs to be eligible for certification. Alan Allen has 
the required CEUs to renew in 2024, and needs to take and 
pass the WT 2 exam. Travis Schumann needs to take and pass 
the WT 2 exam. Please see the enclosed flyer with more 
information about certification. 

 
 

ADEC Operator 
Certification 

Program 
465-1139 

Primary operator is certified to the level of the water system and the backup operator holds 
some level of certification in water treatment or distribution 7 

Primary operator is certified to the level of the water system and the backup operator holds 
no certification or there is no backup operator 5 

Utility has one or more operators certified at some level in water treatment or distribution 3 

Utility has no certified operators 0 

Preventive 
Maintenance 

Plan 

Utility has a written PM plan; PM is performed on schedule; records of completion are 
submitted on a quarterly basis and have been verified 25  

25 
The operator is performing important maintenance 
on a regular basis and keeping records. Each 
month, the operator is submitting maintenance 
records to the assigned RMW. 

Full points have been awarded in this category. Continue to 
perform maintenance according to the PM plan and send 
monthly records to the assigned RMW. 

 
MHC RMW 

Utility has a written PM plan; performance of PM and record keeping are not consistent 15 
Utility has no PM plan or performs no PM 0 

Compliance 

Utility had no Monitoring and Reporting violations during the past year 10  
10 

The utility had 0 Drinking Water Monitoring and 
Reporting violations in 2023. Excellent job - keep 
up the good work! 

 Mike Sharp 
ADEC Drinking 
Water Program 
907-451-2178 

Utility had up to five Monitoring and Reporting violations during the past year 5 

Utility had more than five Monitoring and Reporting violations during the last year 0 

M
an

ag
er

ia
l 

Utility 
Management 

Training 

A person who holds a position of responsibility for management of the utility has completed 
a DCRA approved Utility Management course or other utility management training course 
within the last five years 

5 
 

5 
Donna McConnell attended Financial Management 
for Rural Utilities training on 2/6/2023. 

To maintain the full points in this category, consider sending 
someone to one of the free RUBA trainings each year. 

 
 
 
 
 
 
 
 
 
 
 

Rebecca Rein 
DCRA RUBA 

Program 
269-3037 

 

Meetings of 
the Governing 

Body 

The utility owner's governing body meets routinely consistent with the local 
ordinance/bylaw requirements and receives a current report from the operator 5  

 
5 

Minutes were provided for the following months 
during this reporting period: December 2023, 
January, February, March, April, and May 2024. 
The water operator report was consistently 
included in the meeting minutes. 

To maintain full points, the governing body must continue to 
meet according to local ordinance/bylaw and provide RUBA 
with meeting minutes. The utility owner's governing body meets routinely consistent with the local 

ordinance/bylaw requirements 2 

The utility owner's governing body does not meet 0 

Fi
na

nc
ia

l 

Budget 

Utility owner and the Utility have each adopted a realistic budget and budget amendments 
are adopted as needed; Accurate monthly budget reports are prepared and submitted to 
the governing body 

15 
 
 

15 

The owner-managed utility has adopted an overall 
balanced and realistic budget; accurate monthly 
financial reports have been submitted and 
documented in the meeting minutes. 

Full points have been awarded. Continue to provide RUBA 
accurate monthly financial reports that are submitted to the 
council and documented in the meeting minutes. 

Either the Utility or the Utility owner has adopted and implemented a budget, the other has 
not 13 

Either the Utility or the Utility owner has adopted a budget, but it is not being implemented 10 
Utility owner and the Utility have not adopted a budget 0 

Revenue 

Utility is collecting revenue sufficient to cover the Utility's operating expenses and to 
contribute to a repair and replacement account 20  

 
15 

Financial reports show utility revenue is sufficient 
to cover expenses, but the utility does not 
contribute to a repair and replacement account. 

Financial reports show utility revenue is sufficient to cover 
expenses, but the utility does not contribute to a repair and 
replacement account. Utility is collecting revenue sufficient to cover expenses 15 

Utility has a fee schedule and a collection policy that is followed 5 
Utility has no fee structure or collection policy 0 

Worker’s 
Compensation 

Insurance 

Utility has had a worker's compensation policy for all employees for the past two years and 
has a current policy in place 5  

5 
Continuous coverage for the utility owner was 
confirmed by the insurance provider on 
12/20/2023. 

Full points have been awarded. The utility owner must 
maintain an active workers' compensation policy to continue 
receiving these points. Utility has a current worker's compensation policy in place for all employees 2 

Utility has no worker's compensation policy 0 

Payroll Liability 
Compliance 

Utility has no past due tax liabilities and is current with all tax obligations 5  
 

5 

Utility owner has no past due tax liabilities and is 
current with all tax obligations. 

Utility has no past due tax liabilities and is current with all tax 
obligations. Utility owes back taxes, but has a signed payment agreement, is current on that agreement, 

and is up-to-date with all other tax obligations 2 

Utility is not current with its tax obligations and/or does not have a signed repayment 
agreement for back taxes owed 0 

CIP O&M Score 32   TOTAL SCORE 92  
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Addressing Net Outmigration 
in Alaska’s communities

Kevin Berry, PhD

Professor of Economics

Harold T. Caven Professor in Business and Finance

University of Alaska Anchorage
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Conclusions

• The US economy is good

• Alaska is lagging the Lower 48 in the recovery
• The people who are here are working

• Alaska faces challenges in attracting people to the 
state

• And the existing labor force is aging

• Where could new (working-age) Alaskans come from? What draws 
young people to Alaska?

• Higher wages and economic opportunity relative to the Lower 48 (see 
above)

• How do we avoid losing people?
• Getting “hygiene” factors right

• Wages, childcare, cost of living, K-12, the UA system, access to 
amenities

• Offer a better economic deal
• Resource development projects

• Economic stability 21
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Net Migration has negative 

since 2012
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Prime Working Age Population 

continues to decline
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The only age brackets that are 

growing are the retiring or 

retired
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… because workers are aging!
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Employment has about fully 

recovered

Sources: Alaska Department of Labor and Workforce 

Development Research and Analysis 
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There are more jobs for people 

looking…
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~50% of Americans are 

confidently wrong about 

everything
55% of Americans believe the 

economy is shrinking

56% think the US is in 

recession

49% believe the S&P 500 is down 

for the year

49% believe unemployment is at 

a 50-year high

https://www.theguardian.com/us-news/article/2024/may/22/poll-economy-

recession-biden
30
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Inflation has been tamed(ish)

• June 2023-2024
• Overall price level up 
2.9% (was 3.2% in April)

• Food prices up 1.8% 
annually

• Driven by food away from 
home

• Rent up 6.7% (owner 
equivalent up 5.5%)

• Energy index down 3.8% in 
June (driven by gasoline 

• Electricity prices climbed 
significantly

• Price of new and used 
motor vehicles down 8.5%
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Alaska is lagging the Lower 48
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https://fred.stlouisfed.org/graph/?g=1qspu


Labor markets are tight 

nationwide
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What can we do?

• Pray for the US economy to stop being so good
• If things elsewhere actually were bad, we’d look better in 
comparison

• Speed up the Alaska recovery
• Resource development project news

• IIJA Projects coming online (happening everywhere)

• Focus on things that attract young people to Alaska 
• Where could new (working-age) Alaskans come from?

• Industry? 

• Military veterans?

• University students?

• Immigrants?

• Getting “hygiene” factors right
• Stability, housing, wages, childcare, cost of living, K-12, the 
UA system, access to amenities
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Example: Childcare sector 

faces significant challenges

• 51% of families in 
Alaska cannot fully 
participate in the 
workforce 

• Average wage of a care 
worker is $14/hr

• Statewide there is a 
gap of 21k+ kids who 
need care and capacity

• 33% of kids are 
entering kindergarten 
meeting 11 of 13 AK 
Dev. Profile goals
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Infrastructure Investment and 

Jobs Act (2021)

• Grant awardees 
starting to receive 

discretionary funds

• Spend down goes 

through FFY2031

• Formula & Direct 
funding started in 

2022

• More than $6 
billion in federal 

infrastructure 

projects over 5 

years

• Hitting 

https://www.murkowski.senate.gov/infrastructure-wins-

for-alaska
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Other Alaska happenings

• Santo’s Pikka Phase One and ConocoPhillips 
Willow Project

• Leading an expected $1.16 bn construction spending 
(18% of total forecast)

• Investments by utilities ($700 m, 11% of total 
spending)

• Statewide broadband, water & sanitation, electricity 
grid

• Manh Choh key infrastructure completed

• 500 mining, 200 transportation jobs

• $5.6 billion State Transportation Improvement 
Plan

• High mortgage rates and material costs 
impacting housing construction, Merbok recovery 
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Thank You!
Dr. Kevin Berry, PhD

Professor of Economics

University of Alaska Anchorage

kberry13@alaska.edu

907-786-4185
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Alaska labor force 

participation is above pre-

pandemic levels!
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Ordinance 24-04, New KMC Section 2.12.010 1 

 
CITY OF KOTZEBUE, ALASKA 

ORDINANCE NO. 24-04 
ENTITLED:  “A CODE ORDINANCE DELETING THE PRESENT SECTION 2.12.010, 
APPOINTMENT-TERM [FOR CITY CLERK], OF THE KOTZEBUE MUNICIPAL CODE 
(“KMC”) IN ITS ENTIRETY AND REPLACING IT WITH A NEW SECTION 2.12.010, 
APPOINTMENT-TERM FOR CITY CLERK, OF THE KMC AS SET FOR HEREIN.”  
 
BE IT ENACTED BY THE CITY COUNCIL OF THE CITY OF KOTZEBUE, ALASKA:  
 

Section 1. 
 

This is a Code Ordinance pursuant to KMC 1.12.010 
and KMC 1.12.040. 
 

Section 2. 
 

The City Council has determined that the present 
KMC 2.12.010, Appointment-Term [for City Clerk], 
needs to be replaced with a entirely new KMC 
2.12.010 with the same section title. 
 

Section 3. 
 

The City Council believes this new KMC 2.12.010, 
Appointment-Term for City Clerk, will better serve 
the interests of the City Council and the City Clerk.     
 

Section 4. 
 

The present section KMC 2.12.010, Appointment-
Term [for City Clerk], which is repealed and 
replaced by this Ordinance currently reads as 
follows: 
The city clerk shall be appointed by the city manager 
with the approval of the city council and shall serve 
at the pleasure of the city manager and the city 
council. The city clerk shall report directly to the city 
council and city manager. The city clerk may be 
removed from office by the city manager, with 
consent of the city council, upon due process of an 
established grievance procedure. The city council 
shall act as the grievance committee for the purposes 
of permitting the city clerk an opportunity to present 
any potential adverse actions brought before the city 
council. Any grievance procedure shall occur with 
the city council taking action within thirty days to 
permit at least two regularly scheduled meetings to 
present the issues brought about because of a 
grievance procedure.  
(Ord. 03-8 § 3 (part), 2003: Ord. 83-8 (part), 1983: 
Ord. 82-13 (part), 1982). 
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Ordinance 24-04, New KMC Section 2.12.010 2 

Section 5. 
 

The new KMC 2.12.010 enacted by this Ordinance 
24-04 shall be entitled and reads as follows: 
 
 2.12.010 Appointment – Term. 
 
The city manager shall submit recommendations to 
the mayor and the city council on candidates for the 
position of city clerk.  The mayor, with the approval 
of the city council, shall appoint a city clerk who 
shall serve at the pleasure of the city council.  
However, the city clerk shall report to and be under 
the direct supervision and control of the city manager 
who shall direct and supervise the day-to-day 
activities of the city clerk.  The city manager will 
provide the city clerk with an annual evaluation after 
consultation with the city council.  The city clerk may 
be removed by the city council at any time, to wit:   
the city clerk serves at-will and at the pleasure of the 
city council.  The city clerk may also be removed by 
the city manager but such a removal shall not 
become effective without the approval of the city 
council. 
(Ord. 24-04, § 5 (part), 2024: Ord. 03-8 § 3 (part), 
2003: Ord. 83-8 (part), 1983: Ord. 82-13 (part), 
1982). 
 

Section 6. 
 

This new section KMC 2.12.010 shall become 
effective immediately upon passage of this Ordinance 
24-04 pursuant to 1.12.030(B). 

 
 
ENACTED  this 19th day of  September, 2024. 
 
 
CITY OF KOTZEBUE 
 
_____________________ 
Saima Chase, Mayor 
 
        [SEAL] 
ATTEST: 
 
_____________________ 
Paeton Schaeffer, City Clerk 

 
 

58

Section XI, Item a)



Ordinance 24-04, New KMC Section 2.12.010 3 

ATTESTATION:  I, Paeton Schaeffer, City Clerk of Kotzebue, hereby attest that the above Code 
Ordinance, No. 24-04 was duly presented to the Kotzebue City Council, duly published and that 
a valid public hearing was held and that it was duly enacted on September 19, 2024. 
 
 
Introduction: September 5, 2024 
Published/Posted: August 30, 2024 
Republished/Reposted:  September 13, 2024 
Public Hearing: September 19, 2024  
Passage: September 19, 2024  
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Ordinance 24-05, Demolition or Removal of House No. 671 1 

 
CITY OF KOTZEBUE, ALASKA 

ORDINANCE NO. 24-05 
ENTITLED: “A NON-CODE ORDINANCE PURSUANT TO KOTZEBUE MUNICIPAL 
CODE (“KMC”) 15.04.100 REQUIRING THE OWNER OF HOUSE NO. 671 LOCATED 
AT LOT 16, BLOCK 6, USS 2645, KOTZEBUE TOWNSITE AT HIS OWN EXPENSE 
TO DEMOLISH OR REMOVE THE STRUCTURE HE OWNS.”  
 
BE IT ENACTED BY THE CITY COUNCIL OF THE CITY OF KOTZEBUE, ALASKA:  
 

Section 1. 
 

This is a Non-Code Ordinance pursuant to KMC 
15.04.100 which provides: 
 
15.04.100 Board of adjustment findings—
Ordinance—Compliance. 
The board, after the public hearing, shall adopt an 
ordinance containing its findings. If removal or 
demolition of the structure is provided for and 
ordered, the owner, tenant or person in possession or 
control of the property shall have at least thirty days 
from the date of such public hearing so to do; if 
repairs, alterations or reconstruction is permitted by 
the board, the work may be done within such time 
and under such terms and conditions as the board 
may specify.  
(Prior code § 10.05.060). 
 

Section 2. 
 

The City Council held a public hearing on this matter 
on August 1, 2024 after NOTICE (with attachments) 
was duly given to Dickie Curtis by USPS First Class 
Mail, posting NOTICE (with attachments) on his 
House No. 671 and hand-delivering the NOTICE 
(with attachments) to him personally at his home.  
However, Mr. Curtis did not appear at this public 
hearing.  Nevertheless, the City Council heard from 
City Staff regarding this matter. 
 

Section 3. 
 

The City Council after hearing from City Staff and 
after reviewing the extensive packet of materials 
present to the City Council found the following: 

1. House No. 671 has refused to pay for water, 
sewer and garbage service; 

2. as a result of no water, no sewer service and 
no garbage service, Mr. Curtis chooses to 
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Ordinance 24-05, Demolition or Removal of House No. 671 2 

dispose of his garbage and human waste by 
simply throwing plastic bags full of such out 
his backdoor, where the bags rupture and 
garbage and human waste flowing into 
adjoining properties aggravated by rainfall 
and flooding in the area; 

3. these conditions have gone on for years 
completely and totally unabated by Mr. 
Curtis; 

4. over the past two years, the City has issued 
numerous abatement letters and issued 
numerous citations to Mr. Curtis to no avail, 
he simply ignores all such notices and 
citations and has paid none of the citations; 

5. in the past several years three people have 
died in this home from drug overdoses and/or 
alcohol abuse; 

6. in the past several years the City of Kotzebue 
Fire Department/EMS and Police Department 
have responded over two dozen times for calls 
for service at House No. 671; 

7. as a result of these extensive calls for service, 
the City Departments have found the interior 
of the home to be covered in human waste 
and other unknown substances and full of 
garbage; 

8. the home is heated by burning wood in a 
wood stove that is completely unsafe and 
unsuitable for that use and presents a very real 
and present damage of a fire in the home 
which would totally destroy that structure and 
endanger adjoining properties;  

9. the City of Kotzebue’s Public Works 
Department in the past year has cleaned up 
the exterior of the property and hauled many 
cubic yards of garbage and human waste off 
the property, but to no avail because Mr. 
Curtis simply resumes his disposal habits 
noted above; 

10. the City of Kotzebue has even spread lime on 
his property in an effort to mitigate the human 
waste contamination but to no avail because 
of his continuing disposal habits;  

11. Mr. Curtis has been personally billed for these 
services, but has refused to pay any of the 
bills for such services;  
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12. the City of Kotzebue with the resources and 
staff available can no longer afford to try to 
mitigate this serious health and safety at 
House No. 671; and, 

13. this situation must be abated by the 
demolition or removal of House No. 671 from 
the property owned by Mr. Curtis as soon as 
possible.      

 
Section 4. 
 

This Non-Code Ordinance will be introduced on 
Thursday, September 5, 2024, at the RCCM on that 
date.  A Public hearing on this Non-Code Ordinance 
will be held on Thursday, September 19, 2024 at the 
RCCM on that date. 
 

Section 5. 
 

If this Ordinance passes on September 19, 2024, Mr. 
Curtis, owner of House No. 671, will be given thirty 
(30) days from that date to demolish or remove the 
structure from his property. If he fails to do so, the 
City of Kotzebue will be forced to take steps to evict 
Mr. Curtis, condemn the property and handle the 
demolition at the owner’s expense. 
  

Section 6. 
 

All fees and costs for dealing with this property to 
date and in the future will be billed to Mr. Curtis and 
collection efforts pursued if he does not pay these 
duly incurred expenses pursuant to KMC 15.04.110. 

 
 
ENACTED this 19th day of  September, 2024. 
 
 
CITY OF KOTZEBUE 
 
_____________________ 
Saima Chase, Mayor 
 
        [SEAL] 
ATTEST: 
 
_____________________ 
Paeton Schaeffer, City Clerk 

 
 
ATTESTATION:  I, Paeton Schaeffer, City Clerk of Kotzebue, hereby attest that the above Code 
Ordinance, No. 24-05 was duly presented to the Kotzebue City Council, duly published and that 
a valid public hearing was held and that it was duly enacted on September 19, 2024. 
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Introduction: September 5, 2024 
Published/Posted: August 30, 2024 
Republished/Reposted:  September 13, 2024 
Public Hearing: September 19, 2024  
Passage: September 19, 2024  
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Ordinance 24-06, Adding New KMC Section 3.20.025 to KMC Chapter 3.20, Sales Tax 1 

 
CITY OF KOTZEBUE, ALASKA 

ORDINANCE NO. 24-06 
ENTITLED: “A CODE ORDINANCE ADDING A NEW SECTION TO THE 
KOTZEBUE MUNICIPAL CODE (“KMC”) CONFIRMING AND AUTHORIZING THE 
USE OF ALASKA MUNICIPAL LEAGUE’S (“AML”) SERVICES TO COLLECT, 
REMIT, ENFORCE AND ADMINISTER KMC CHAPTER 3.20, SALES TAX, FOR THE 
CITY OF KOTZEBUE (“CITY”).”  
 
BE IT ENACTED BY THE CITY COUNCIL OF THE CITY OF KOTZEBUE, ALASKA:  
 

Section 1. 
 

This is a Code Ordinance pursuant to KMC 1.12.010 
and KMC 1.12.040. 
 

Section 2. 
 

The City of Kotzebue has been a member of AML 
for several decades and in recent years has 
successfully used the Alaska Remote Sellers Sales 
Tax Commission (“ARSSTC”) to collect, remit, 
enforce and administer the City’s 6% sales tax, KMC 
Chapter 3.20 on remote sales.  
 

Section 3. 
 

The City now wishes also to use AML Shared 
Services Sales Tax Collection Service (“STCS”) to 
collect, remit, enforce and administer the City’s 6% 
sales tax on all local sales transactions as set forth in 
Exhibit “A” attached hereto.     
 

Section 4. 
 

To effectuate and codify the City’s ability to use 
these AML services, the following new section 
3.20.025, Use of Third-Party Services, which shall 
read as follows: 
 
3.20.025 Use of Third-Party Services 
 
The city may use the services of the Alaska 
Municipal League (“AML”) Alaska Remote Sellers 
Sales Tax Commission (“ARSSTC”) to collect, 
remit, enforce and administer the City’s 6% sales tax, 
KMC Chapter 3.20 on remote sales and use the AML 
Shared Services Sales Tax Collection Service 
(“STCS”) to collect, remit, enforce and administer 
the City’s 6% sales tax on all local sales transactions.  
(Ord. 24-06, § 4 (part), 2024)  
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Section 5. 
 

This use of these AML services is anticipated to 
increase the collection and remittance of sales taxes 
that are currently due and owing, but remain 
uncollected. 
 

Section 6. 
 

This new section KMC 2.12.010 shall become 
effective immediately upon passage of this Ordinance 
24-04 pursuant to 1.12.030(B). 

 
 
ENACTED this 19th day of September, 2024. 
 
 
CITY OF KOTZEBUE 
 
_____________________ 
Saima Chase, Mayor 
 
        [SEAL] 
ATTEST: 
 
_____________________ 
Paeton Schaeffer, City Clerk 

 
 
ATTESTATION:  I, Paeton Schaeffer, City Clerk of Kotzebue, hereby attest that the above Code 
Ordinance, No. 24-06 was duly presented to the Kotzebue City Council, duly published and that 
a valid public hearing was held and that it was duly enacted on September 19, 2024. 
 
 
Introduction: September 5, 2024 
Published/Posted: August 30, 2024 
Republished/Reposted:  September 13, 2024 
Public Hearing: September 19, 2024  
Passage: September 19, 2024  
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CITY OF KOTZEBUE 
RESOLUTION NO. 24-50 

 
“A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF KOTZEBUE 
DIRECTING THE CITY MANAGER OR HER DESIGNEE TO SUBMIT THE STATE 
REVOLVING FUND (“SRF”) APPLICATION FOR THE WATER TREATMENT 
PLANT FILTRATION SYSTEM FOR UP TO ONE MILLION DOLLARS ($1,000,000.00) 
AND TO FOLLOW THE NECESSARY STEPS IN THE PROCUREMENT CODE TO 
COMPLETE THE PROJECT.”   
 

WHEREAS, the City of Kotzebue (“City”) has received Notice that it has 
been awarded $1,000,000 from the SRF as set forth in Exhibit A 
attached hereto; 
 

WHEREAS, this award requires completion of various SRF processes before 
the City can receive the SRF monies; 
 

WHEREAS, the Mayor is authorized pursuant to Kotzebue Municipal Code 
2.08.020(A) to sign any necessary documents for this SRF 
application and related documents [“The mayor shall…sign 
documents on the city's behalf upon council authorization”]; 
and, 
 

WHEREAS, these SFR monies are in the form of a fully forgivable loan with 
the exception of a nominal administrative fee that will be 
deducted from the $1,000,000 awarded to the City. 
 

  
 
NOW, THEREFORE, BE IT RESOLVED, that the City Council of the City of Kotzebue 
authorizes the City Manager or her designee to proceed nunc pro tunc as set out herein.  
 
 
PASSED AND APPROVED by a duly constituted quorum of the City Council of the City of 
Kotzebue, Alaska, this 5th day of September, 2024. 
// 
// 
// 
// 
// 
// 
// 
// 
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Resolution 24-50 [SRF for Water Treatment Plant] 
September 5, 2024 RCCM 
Page 2 of 2 
 
CITY OF KOTZEBUE 

 
_____________________ 
Saima Chase, Mayor 
        [SEAL] 
ATTEST: 

 
_____________________ 
Paeton Schaeffer, City Clerk  
 
Attachment: Exhibit “A” SRF Notice of Award for FY25 [1 page]                      
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CITY OF KOTZEBUE 
RESOLUTION NO. 24-51 

 
“A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF KOTZEBUE 
UPDATING THE EMPLOYEE PERSONNEL HANDBOOK (PPM) TO ADDRESS 
EMPLOYEE BENEFITS AND DEFINING WORKPLACE VIOLENCE.”   
 

WHEREAS, the City of Kotzebue (“City”) Personnel Policy Manual may be 
amended by Resolution; 
 

WHEREAS, These revisions/edits need to be made to update certain Sections 
of the PPM as set out herein; 
 

WHEREAS, The current section 3.05 and 7.05 read as follows: 
  
PPM 3.05 Types of Positions and Classifications. 
 
1. Regular Full-Time. A full-time position is considered to 
be a part of the regular complement continuously needed for 
performing city services.  
 
2. Regular Part-Time. A part-time employee is one who is 
occupying a position that regularly requires working at least 15 
hours but less than 30 hour in a week. Those working less than 
15 hours per week are not eligible for PERS (Alaska Public 
Employees Retirement Fund).  
 
3. Temporary. A temporary employee is one who is 
occupying a position where the need for that position is for a 
specific duration and where the work to be performed may not 
normally exceed six months. A temporary employee may fill the 
vacancy created by an approved leave of absence or extended 
illness. An employee hired to fill a temporary position serves at 
the pleasure of the department head and/or City Manager and is 
subject to summary discharge by either the department head or 
the City Manager, with or without cause, without right of 
hearing or appeal and is an "at-will" employee.  
 
4. At-Will. Employees in positions determined to be "at-
will" serve at the pleasure of the City Manager and can be 
dismissed at any time, with or without cause. At-Will positions 
include the Police Chief, the Fire Chief, all Department Heads, 
and other positions determined as "at-will" as set forth in KMC 
2.48.010(A)  
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5. Partially At-Will. Employees in positions determined to 
be "partially at-will" serve at the pleasure of the City Manager 
and can be dismissed at any time, with or without cause. 
Partially at-Will positions include City Clerk.  
 
PPM 7.05 Health and Life Insurance. 
 
1. All regular full-time and regular part-time employees are 
eligible for health and life insurance after successfully 
completing 60 days of continuous employment and work a 
minimum of 30 hours. Employees may enroll in the municipal 
health insurance plan by completing required forms. Employees 
electing additional life insurance coverage are responsible for 
additional cost associated with the plan. Refer to the plan 
document for plan provisions outlining any costs associated for 
employee and employee dependents. The City will continue to 
pay the premium for the City's qualifying employee's basic life 
insurance and the employee health insurance subject to such 
terms as set by the City Manager with approval of the City 
Council.  
 
2. Those employees electing not to participate in the either 
health or life insurance programs will be required to sign a 
waiver of coverage form; and, 
 

WHEREAS, these sections are amended to read as follows with 
revisions/edits/additions set out in red, bolded and underlined: 
 
3.05 - Types of Positions and Classifications. 
  
1. Regular Full-Time. A full-time position is considered to be a 
part of the regular complement continuously needed for 
performing city services. 
 
2. Regular Part-Time. A part-time employee is one who is 
occupying a position that regularly requires working at 
least 20 hours but less than 30 hours in a week. 
 
3. Temporary. A temporary employee is one who is occupying a 
position where the need for that position is for a specific 
duration and where the work to be performed may not normally 
exceed six months. A temporary employee may fill the vacancy 
created by an approved leave of absence or extended illness. An 
employee hired to fill a temporary position serves at the pleasure 
of the department head and/or City Manager and is subject to 
summary discharge by either the department head or the City 
Manager, with or without cause, without right of hearing or 
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appeal and is an "at-will" employee. 
 
4. At-Will. Employees in positions determined to be "at-will" 
serve at the pleasure of the City Manager and can be dismissed 
at any time, with or without cause. At-Will positions include the 
Police Chief, the Fire Chief, all Department Heads, and other 
positions determined as "at-will" as set forth in 
KMC 2.48.010(A) 
 
5. Partially At-Will. Employees in positions determined to be 
"partially at-will" serve at the pleasure of the City Manager and 
can be dismissed at any time, with or without cause. Partially at-
Will positions include City Clerk. 
 
6. Flexible Hour.  Employees in positions as determined by 
their respective Department Heads and with the approval of 
the City Manager who work pre-determined, pre-scheduled 
flexible hours for extended periods of time. Those working 
less than 15 hours per week are not eligible for PERS 
(Alaska Public Employees Retirement Fund). Those working 
less than 20 hours per week are not eligible for Health 
Insurance Benefits. 
  
7.05 - Health and Life Insurance. 
  
1. All regular full-time and regular part-time employees are 
eligible for health and life insurance on the first of the month, 
following 60 days of continuous employment and work 
a minimum of 20 hours. Employees may enroll in the 
municipal health insurance plan by completing all required 
forms. Employees electing additional life insurance coverage are 
responsible for additional costs associated with the plan. Refer to 
the plan document for plan provisions outlining any costs 
associated for employee and employee dependents. The City will 
continue to pay the premium for the City's qualifying employee's 
basic life insurance and the employee health insurance subject to 
such terms as set by the City Manager with approval of the City 
Council. 
 
2. Those employees electing not to participate in either health or 
life insurance programs will be required to sign a waiver of 
coverage form. 
 
3. Flexible hour employees working less than 20 hours per 
week are not eligible for health and life insurance.  
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NOW, THEREFORE, BE IT RESOLVED, that the City Council of the City of Kotzebue 
approves these additions/edits/revisions as set out in the fourth WHEREAS as set out above, 
effective immediately.  
 
 
PASSED AND APPROVED by a duly constituted quorum of the City Council of the City of 
Kotzebue, Alaska, this 5th day of September 2024. 
 
CITY OF KOTZEBUE 

 
_____________________ 
Saima Chase, Mayor 
        [SEAL] 
ATTEST: 

 
_____________________ 
Paeton Schaeffer, City Clerk  
 
             

78

Section XI, Item e)



 

CITY OF KOTZEBUE 
RESOLUTION NO. 24-52 

 
“A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF KOTZEBUE 
DIRECTING THE CITY MANAGER OR HER DESIGNEE TO SIGN THE ALASKA 
MUNICIPAL LEAGUE (AML) SALES TAX CONTRACT.”   
 

WHEREAS, Ordinance 24-06 introduced this date and set for first public 
hearing and passage at the September 19, 2024 RCCM 
authorizes the City of Kotzebue to use the Alaska Municipal 
League (“AML”) Shared Services Sales Tax Collection Service 
(“STCS”) to collect, remit, enforce and administer the City’s 6% 
sales tax on all local sales transactions; 
 

WHEREAS, the Alaska Municipal League (“AML”) Shared Services Sales 
Tax Collection Service (“STCS”) has presented a contract to 
provide these services as set out in Exhibit A attached hereto; 
 

WHEREAS, this contract has been reviewed by the City Administration and it 
is recommended for approval by the City Council; and, 
 

WHEREAS, this Alaska Municipal League (“AML”) Shared Services Sales 
Tax Collection Service (“STCS”) will allow a more efficient and 
effective tax collection effort for the City as set forth in Exhibit 
B attached hereto. 
 

  
 
NOW, THEREFORE, BE IT RESOLVED, that the City Council of the City of Kotzebue 
authorizes the City Manager or her designee to sign the Alaska Municipal League (“AML”) 
Shared Services Sales Tax Collection Service (“STCS”) Contract as set forth herein in Exhibit A 
on or after passage of Ordinance No. 24-06 on September 19, 2024.  
 
 
PASSED AND APPROVED by a duly constituted quorum of the City Council of the City of 
Kotzebue, Alaska, this 5th day of September 2024. 
 
CITY OF KOTZEBUE 

 
_____________________ 
Saima Chase, Mayor 
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                                                                                         [SEAL] 
ATTEST: 

 
_____________________ 
Paeton Schaeffer, City Clerk  
 
Attachment: Exhibit “A” - Alaska Municipal League (“AML”) Shared Services Sales Tax 
Collection Service (“STCS”) Contract [7 pages]  
 
                      Exhibit “B” – STCS Flyer [2 pages]                     
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CITY OF KOTZEBUE 
RESOLUTION NO. 24-53 

 
“A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF KOTZEBUE 
DECLARING THE NORTHWEST ARCTIC BOROUGH ASSEMBLY CHAMBERS AS 
THE ELECTION POLLING PLACE FOR THE OCTOBER 1, 2024 CITY COUNCIL 
ELECTION.”   
 

WHEREAS, the City of Kotzebue (“City”) will hold its 2024 General 
Election on Tuesday, October 1, 2024; 
 

WHEREAS, the City must designate a polling place for this October 1, 2024, 
General Election pursuant to Kotzebue Municipal Code 
(“KMC”) 2.52.030 [The city shall constitute a single election 
district for all city elections. The one polling place for all city 
elections shall be designated by motion or resolution of the city 
council]; and,  
 

WHEREAS, the City designates the Northwest Arctic Borough Assembly 
Chambers, Northwest Arctic Borough Offices, at 163 Lagoon 
Street, Kotzebue, Alaska as the election polling place for the 
Tuesday, October 1, 2024, City of Kotzebue General Election.  

  
  
 
 

  
 
 
PASSED AND APPROVED by a duly constituted quorum of the City Council of the City of 
Kotzebue, Alaska, this 5th day of September, 2024. 
 
CITY OF KOTZEBUE 

 
_____________________ 
Saima Chase, Mayor 
        [SEAL] 
ATTEST: 

 
_____________________ 
Paeton Schaeffer, City Clerk  
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CITY OF KOTZEBUE 
RESOLUTION NO. 24-54 

 
“A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF KOTZEBUE 
ACCEPTING THE COMMUNITY UTILITY ASSISTANCE PROGRAM FUNDING AT 
THE AMOUNT OF FOUR HUNDRED AND FIFTY THOUSAND DOLLARS AND NO 
CENTS ($450,000.00) AND ADMINISTRATIVELY APPLY IT TO RESIDENTIAL 
UTILITY BILLS NUNC PRO TUNC.”    
 
 

WHEREAS, the NWAB started a utility assistance program for the villages in 
the NWAB in  the second half of FY2019; 

WHEREAS, the City of Kotzebue (“City”) participated in that program since 
FY2019; 

WHEREAS, the City has been informed that the NWAB will appropriate 
funds in the amount of $450,000.00 and desires to continue this 
program for FY2025;  

WHEREAS, the NWAB will submit a Community Utility Assistance 
Program Agreement in the near future for FY2025; and,  

WHEREAS, the City is desirous of continuing this much needed NWAB 
Program for FY2025. 

  
NOW, THEREFORE, BE IT RESOLVED, that the City Council of the City of Kotzebue, 
authorizes the Mayor and City Manager, or her Designee, to execute the NWAB Utility Financial 
Support and Technical Services Agreement/Community Utility Assistance Program-FY2025 
once it is submitted to the City and reviewed by the City Manager, Finance Director and City 
Attorney. 
 
BE IT FURTHER RESOLVED that the Finance Department shall prepare a spreadsheet for 
these FY2025 credits as was done for the FY2019, FY2020, FY2021, FY2022, FY2023 and 
FY2024 NWAB Program as set forth in the example spreadsheet attached hereto as Exhibit “A.” 
  
PASSED AND APPROVED by a duly constituted quorum of the City Council of the City of 
Kotzebue, Alaska, this 5th day of September 2024. 
// 
// 
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Resolution No. 24-54 
NWAB CUAP FY2025 
Page 2 of 2 
 
 
CITY OF KOTZEBUE 
 
 
_________________________ 
 Saima Chase, Mayor 
 
        [SEAL] 
ATTEST: 
 
_____________________ 
Paeton Schaeffer, City Clerk 
 
 
 
 
Attachment: Exhibit “A” – Example of CUAP Spreadsheet [1 page]  
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